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PHAN VAN BAN KHAC

UY BAN NHAN DAN THANH PHO

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic 1ap - Tu do - Hanh phic
S6: 883/QD-UBND Thanh phé Ho Chi Minh, ngay 23 thang 3 ndm 2024
QUYET PINH

Vé viéc phé duyét quy trinh ndi bd gidi quyét thit tuc hanh chinh linh vuc
dwong by, dwong thuy ndi dia thudc pham vi chirc ning quan ly
cua S¢ Giao thong van tai

CHU TICH UY BAN NHAN DAN THANH PHO HO CHI MINH

Can cie Ludt T6 chitc chinh quyén dia phwong ngay 19 thang 6 ndm 2015; Ludt
siea doi, bo sung mot s6 diéu ciia Ludt T6 chikc Chinh phu va Ludt Tt 6 chikc chinh
quyén dia phwong ngay 22 thang 11 ndm 2019;

Cdn cir Nghi dinh s6 63/2010/NP-CP ngay 08 thang 6 ndm 2010 cua Chinh phii
Vvé kiém sodt thi tuc hanh chinh; Nghi dinh s6 92/2017/ND-CP ngay 07 thdng 8 ndm
2017 cua Chinh phi sira déi, b6 sung mét s6 diéu ciia cdc nghi dinh lién quan dén
kiém sodt thii tuc hanh chinh; Nghi dinh s6 61/2018/NP-CP ngay 23 thdng 4 ndm
2018 ciia Chinh phii vé thiec hién co ché mét cira, mot ciea lién théng trong gidi quyét

thu tuc hanh chinh;

Can cit Théng tw s6 01/2018/ TT-VPCP ngay 23 thdng 11 ndm 2018 ciia Bé
trieong, Chii nhiém Vin phong Chinh phii hieéng dédn thi hinh moét s6 quy dinh clia
Nghi dinh s6 61/2018/ND-CP ngdy 23 thang 4 ndm 2018 ctia Chinh phii vé thuec hién co
ché mét cira, mét ciea lién thong trong gidi quyét thii tuc hanh chinh;

Cdn cir Quyét dinh s6 1802/0P-UBND ngay 27 thang 5 nam 2022 cia Chii tich Uy
ban nhdn ddn Thanh phé vé phé duyét phwong dn tdi cdu tric, don gian héa thii tuc
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hanh chinh;

Xét dé nghi cua Gidm doc So Giao thong vdn tai tai 1o trinh s6 16009/TTr-
SGTVT ngay 27 thang 12 ndam 2023, To trinh s6 1094/TTr-SGTVT ngay 25 thing 01
ndm 2024 va To trinh s6 2487/ TTr-SGTVT ngay 29 thang 02 ndm 2024.

QUYET PINH:

Piéu 1. Phé duyét kém theo Quyét dinh nay 21 quy trinh ndi bo giai quyét thi
tuc hanh chinh d duoc tai cau tric theo cac phuwong an tai Quyét dinh s6 1802/Qb-
UBND ngay 27 thang 5 nam 2022 ctia Chu tich Uy ban nhan dan Thanh phé thudc
tham quyén quan ly cia S¢ Giao thong van tai.

Danh muc va ndi dung chi tiét ciia cac quy trinh ndi bo duoc dang tai trén Cong
thong tin dién to cia Van phong Uy ban nhan dan Thanh phd tai dia chi
http://vpub.hochiminhcity.gov.vn/portal/Home/danh-muc-tthc/default.aspx.

Piéu 2. T6 chirc thue hién

1. Cac quy trinh ndi bo giai quyét thi tuc hanh chinh da duoc phé duyét 1a co so
dé xay dung quy trinh dién tir, thue hién viéc tiép nhan, giai quyét va tra két qua thu
tuc hanh chinh trén Hé thong thong tin giai quyét thu tuc hanh chinh Thanh phd.

2. Co quan, don vi thuc hién thu tuc hanh chinh ¢6 trach nhiém:

a) Tuan thu theo quy trinh noi bd di duoce tai cau tric khi tiép nhan, giai quyét
thu tuc hanh chinh cho ¢4 nhan, t6 chirc; khong tu dat thém thu tuc, gidy to ngoai quy
dinh phap luat.

b) Thudong xuyén ra soat, cip nhat cac quy trinh ndi bo giai quyét thu tuc hanh
chinh dugc phé duyét moi, stra doi, bo sung, thay thé, hity bo, bai bo khi ¢6 bién dong
theo quy dinh phap luat.

Piéu 3. Hiéu hrc thi hanh

Quyét dinh c6 hiéu lyc thi hanh tir ngay ky. Bai bo cac quy trinh ndi bo sé 16,
24,25 ban hanh tai Quyét dinh s6 1230/QD-UBND ngay 07 thang 4 nam 2020; quy trinh
sO 23 ban hanh tai Quyét dinh s6 2946/QD-UBND ngay 31 thang 8 nam 2022; quy
trinh s6 48, 49, 50, 51, 52, 53 ban hanh tai Quyét dinh s6 5111/QD-UBND ngay 02
thang 12 nam 2019; quy trinh s6 4, 5, 11, 12, 17, 20 ban hanh tai Quyét dinh sb
3484/QD-UBND ngay 07 thang 10 nam 2021 cia Chu tich Uy ban nhan dan Thanh


http://vpub.hochiminhcity.gov.vn/portal/Home/danh-muc-tthc/default.aspx
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pho phé duyét quy trinh noi bo thudc tham quyén quan 1y ciia S& Giao thong van tai.

Piéu 4. Chanh Vin phong Uy ban nhan dan Thanh phd, Giam dbc S¢ Giao thong
van tai, Giam d6c S¢ Thong tin va Truyén thong va cdc to chirc, ca nhan ¢6 lién quan

chiu trach nhiém thi hanh Quyét dinh nay./.

CHU TICH

Phan Van Mai
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic 1ap - Tu do - Hanh phic

QUY TRINH NOI BO GIAI QUYET THU TUC HANH CHINH
THUQC PHAM VI CHUC NANG QUAN LY CUA SO GIAO THONG VAN TAI
(Ban hanh kém theo Quyét dinh s6 883/0D-UBND ngay 23 thdang 3 nam 2024
ctia Chui tich Uy ban nhdn ddn thanh phd)

DANH MUC QUY TRINH NOI BO

STT TEN QUY TRINH TTHC GHI CHU

Tham quyén tiép nhin cia S& Giao théng van tai

Linh vec dwong thuy noi dia

1. | Thoa thuan nang cap bén thuy ndi dia thanh cang thuy noi dia

Cong bd chuyén bén thiy noi dia thanh cang thuy noi dia
2. | trong truong hop bén thuy ndi1 dia c6 quy mo, théng sd k¥
thuat phu hop véi cap k¥ thuat cang thuy noi dia

3. Coéng b6 lai hoat dong bén thuy no1 dia

4. Coéng b6 lai hoat dong cang thuy noi1 dia

5. | Cong bd hoat dong cang thuy ndi dia

6. | Thoa thuan thong so k¥ thuat xay dung cang thuy ndi dia

Linh vuc dwong bd

Cap lai Giay phép luu hanh xe qua tai trong, qua kho gidi han,
xe banh xich, xe van chuyén hang si€u truong, siéu trong trén
7. | duong bod @6i voi loai ho so d nghi cap lai glay phép trong
truong hop khong thay ddi loai hang van chuyén va 19 trinh
ltru thong
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Cép phu hi€u xe 6 t6 kinh doanh van tai (kinh doanh van tai

8. hanh khach: bang xe buyt theo tuyén co dinh, bang xe taxi)

9 Cép lai phu hi€u xe 6 t6 kinh doanh véan tai (kinh doanh van
| tat hanh khach: bang xe buyt theo tuyén c6 dinh, bang xe taxi)

10 Cap gidy chirmg nhan chat luong an toan ky thuat va bao vé

moi truong xe O to tai pickup cai tao nap mui thung hang

Linh vec dwong thuy noi dia

11. | Cép gidy phép van tai qua bién gidi

12. | Cép lai giay phép van tai qua bién gidi

13. Cép bién hiéu phuwong tién van tai khach du lich

14. Cép d6i bién hiéu phuong tién van tai khach du lich

15. Cép lai bién hiéu phuong tié€n van tai khach du lich

Thim quyén gidi quyét ciia Cang vu dwong thuy ngi dia

Gia han thoi gian luu lai 1anh thd Viét Nam cho phuong tién

16. N :
van tai thuy cia Campuchia

Tham quyén gidi quyét ciia Trung tAm Quan Iy Giao thong cong cong

Cép phu hi€u xe 6 t6 kinh doanh van tai (kinh doanh véan tai
hanh khach: bang xe 6 to theo tuyén ¢6 dinh, bing xe buyt
theo tuyén c6 dinh, bang xe taxi, xe hop dong; kinh doanh van
tai hang hoa: bang cong-ten-no, xe 6 to dau kéo kéo ro mode
hodc so mi ro modc, xe 0 td tai kinh doanh van tai hang héa
thong thwong va xe taxi tai).

17.

Cép lai phu hiéu xe 6 t6 kinh doanh van tai (kinh doanh van
tai hanh khach: bang xe 6 to theo tuyén co dinh, bang xe buyt
18. | theo tuyén c6 dinh, bang xe taxi, xe hop dong; kinh doanh van
tai hang hoa: bang cong-ten-no, xe 6 to dau kéo kéo ro mode
hodc so mi ro modc, xe 0 t6 tai kinh doanh van tai hang héa
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thong thwong va xe taxi tai).

19. Cép bién hiéu phuwong tién van tai khach du lich
20. Cép d6i bién hiéu phuong tién van tai khach du lich
21. Cép lai bién hiéu phuong tié€n van tai khach du lich
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QUY TRINH NQI BQ PA TAI CAU TRUC
QUY TRINH SO 1
Théa thuin ning cip bén thiy ndi dia thanh cing thiy ndi dia
I. THANH PHAN HO SO
STT Tén ho so S6 lwong | Ghi cha
1 Van ban dé nghi phai néu 6 quy md du kién nang
cap; thot gian thuc hién cai tao nang cap cong trinh;
anh huong cua viéc cai tao nang cap dén hoat dong Ban
. o . , .A . 01 )
ctia phuong tién trong ving nude, phurong tién, thict chinh
b1 xép d& hang hoa va hoat‘déng van tai hanh khach,
hang hoéa; cong trinh lién ké.
II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi
Noi tiép nhén va tra két qua Thoi gian xir ly Lé phi
-Nop ho so truc tiép: B6 phan Mot ctra -
S¢ Giao thong van tai TPHCM (So
SGTVT), dia chi3 63 Ly Tu Trong, Bén 05 noiv ké i v 1ha
Nghé, Quan 1, Hd Chi Minh ngay Ke fr ngay nhan .
N .3 . dugce van ban dé nghi cua Khong
-IA\IQp ho6 so qua r?ang: :[al cong dich Vlj. chi bén thity noi dia
cong truc tuyén cua thanh phd
(http://dichvucong.hochiminhcity.gov.vn)
va tra két qua tai B6 phan mot cua

III. TRINH TU XU LY CONG VIEC

Buwéc Noi A 2
A dung | Trach | Thoi | Ho so/Biéu Y
cong A " . x Dién giai
. n cong | nhiém | gian mau
viéc n
: viéc
| T6 | Giy . o
Nop ho | chace, | ann Theo Muc1 |~ Chuan bi thanh phan ho so
SO’ ca chinh ‘ theo muc I.
nhan
Bl — - . :
Kiém Bo -BMO1 - Truong hop ho so day du
tra ho phan _BM 02 va hop 1¢: Lap Giay tiep
SO’ mot BM 03 nhan ho so va hen tra ké}
Tiép cua ) qua; trao cho ngudi ndp ho
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Buoc Noi . A . R
A dung | Trach | Thoi Ho so/Biéu Din siai
cons cong | nhiém | gian mau ten gl
viéc o n
: viéc
nhin - Theo Mucl |so theo BM 01; thuc hién
ho so tiép budc B2.
- Truomg hop hd so chua
095 day du hodc chua hop 1¢:
I ;gély Huoéng dan ngu’b"i nop ho so
(06 b6 sung, hoan thién ho so va
2idy) ghi 1o ly do theo BM 02.

- Truomg hop tir choi tiép
nhan hd so: Lap Phiéu tir
choi tiép nhan giai quyét hod
so theo BM 03.

Tiép nhin qua Céng Dich
vu cong truc tuyén

- Kiém tra tinh chinh xac,
day du, hop 1& cua ho so;
kiém tra thong tin chit ky so
dé dam bao tinh xac thuc,
hop 1& (néu co).

- Sau khi kiém tra, néu bao
dam cac diéu kién dé tiép
nhan, Cong chuc B0 phan
Tiép nhan va Tra két qua
tiép nhan, cap ma ho so va
xir 1y ho so theo quy trinh.

- Truong hop hd so chua
day du, dung quy dinh thi
théng bao cho to chirc, ca
nhan qua tai khoan cua to
chitc, ca nhan qua Cong
Dich vu coéng va huéng dan
day du, cu the dé to chuc, ca
nhan bo sung ho so theo yéu
cau.

=> thoi gian tiép nhan chinh
thirc hodc yéu cau chinh
stta, bo sung khong muodn
hon 08 gio 1am viée keé tir
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Buwéc Noi A z
A dung | Trach | Thoi | Ho so/Biéu Y
cong A " . x Dién giai
o n cong | nhiém | gian mau
viéc "
: viéc
khi hé thong tiép nhan.
- Tiép nhan ho so
- Scan ho so, dit liéu, huu trir
ho so dién tu.
- Chuyén giao hd SO dén
Chuyén vién thu ly ho so.
- Chuyén vién thu ly ho so
tién hanh xem xét, tong hop
Thim - Theo Muc 1 |va dé xuat két qua giai
dinh, 15 |- Hb so trinh: quyéF ho S0
dé xuat | Chuyée ng)él + Totrinh caa | T NéU: ho so daAt: du thao
B2 két.q}lz’i n ViéI,I @3 4y chuyén vién | Van jban ‘thoa thuén.
gial thu ly giv) |+ Du Van ban + Neéu ho so khéng‘ dat: du
quyet thoa thuan tl}éo Van ban tu choi, néu rd
TTHC hodc Vin ban | 1y do.
tir chdi - Trinh Lanh dao Phong
xem Xet.
- Theo Muc I
Xem 0.5 HAeo 1‘,10h -Lanh dao Phong xem xét
xét, Lanh g - Ho SVO trin .| ho so ky nhdy Van ban thoa
B3 trinh dao n(%azy - Van bi‘n thuan hodc Van ban tur choi.
kyhd |Phong | .5 [thoa —thudn| pyon a0k dao So ky
SO gi0) | hoac Vin ban duve
NS uyet.
tr cho1
- Theo Muc I .
0.5 HAeo 1:10h -Lanh dao S¢ xem xét ho so
Duvee | Lanh |22 [0SO (kg duyét Van bin thoa
B4 | WY | dao n(glzy - Van ban thoa | thugn hogc Van ban tir chéi.
y S& -~ | thuan —hodc| cpyvsh hg so cho Van thu
g10) | Van ban tir §¢
Z. 0.
choi
] o |- Lay s, photo, dong dau,
Phat |\ | 025} vanbanthoa | e hanh vin ban.
BS hanh Van ngay thuan hoac Chuvén  Van b he
Vin | thuSo| (06 | Vanbantr |- N GEL DA (568
ban gidy) chéi thuan hoac Van ban tu choi

cho BO phan mét cira.
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Buwéc Noi A z
A dung | Trach | Thoi | Ho so/Biéu Y
cong A ‘n . x Dién giai
‘n cong | nhiém | gian mau
viéc "
: viéc
Tra két
qua, ﬁgon Th Vin ban thoa |- Tra két qua cho Tb
leuho | p A 10 thuan hoac | churc/ca nhan.
B6 S0, mot Giay R £ . .. .
thé . Vanban tir |- Thong ké, theo doi lwu trix
ong cua hen - N .
Ké v3 choi ho so theo quy dinh.
é va
theo doi
IV. BIEU MAU

Cac biéu mau st dung tai cac budc cong viéce:

STT | Mai hiéu Tén biéu miu
1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét
A BM 04 Vin ban dé nghi thoa thudn thong s6 k¥ thuat nang cap bén
thuy né1 dia thanh cang thuy noi1 dia

V. HO SO CAN LUU

STT | Mi hiéu Tén biéu miu
1 | BMOI |Mau Giy tiép nhan hd so va hen tra két qua
2 | BM02 |Mau Phiéu yéu cau bo sung va hoan thién ho so
3 | BM03 | Mau Phiéu tir chdi tiép nhan giai quyét
Vin ban dé nghi thoa thuan thong sb k¥ thuit nang cap bén thuy
4 | BM04 A ae s \ e e
noi dia thanh cang thuy ndi dia
5 // Céc ho so khac theo vian ban phap quy hién hanh

VI. CO SO PHAP LY

- Nghi dinh s6 08/2021/ND-CP ngay 28 thang 01 nam 2021 cua Chinh phu veé
quan ly hoat dong duong thuy ndi dia;

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018 cua Chinh phi veé
thye hién co ché mot cira, mot cira lién thong trong giai quyét thu tuc hanh chinh.
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- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phi huéng dan thi hanh mét s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién

thong trong giai quyét tha tuc hanh chinh.
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QUY TRINH NQI BQ PA TAI CAU TRUC
QUY TRINH SO 2
Céng bd chuyén bén thiy ndi dia thanh cang thiy ndi dia trong truong hop

bén thily ndi dia c6 quy md, thong sé ky thuit phi hop voi cip ky thuit

cang thuy noi dia

I. THANH PHAN HO SO

; S6
STT Tén hd so ° | Ghi chi
luwgng
1 | DPon dé nghi cong bd chuyén bén thiy noi dia thanh Ban
, VS x 01 ,
cang thuy nd1 dia theo mau chinh
> | Van ban thoa thuan théng s6 k¥ thuat cua cap co tham
quyén v€ nang cap bén thuy noi dia thanh cang thuy nd1| 01 Ban sao
dia
3 . - . A . % . P Ban
Ban vé& hoan cong ctuia bén thuy noi dia 01 )
chinh
4 | Ban v& mit bang cong trinh, ving dat, ving nude cua Ban
X e A s 01 )
bén thuy ndi dia chinh
5 | Ho so kiém tra tinh toan thyc té bén thiy noi dia do don 01 Ban
vi tur van co tu cach phap nhan kiém dinh thuc hién chinh

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua Thoi gian xir ly Lé phi
-Nop ho so truc tiép: B6 phan Mot ctra -
S¢ Giao thong van tai TPHCM (So
SGTVT), dia chi: 63 Ly Tu Trong, Bén
Nghé, Quan 1, Thanh phé H6 Chi Minh | g5 ngay lam viéc ké tur .
khéng

-Nop ho so qua mang: tai cong dich vu
cong truc tuyén cua thanh phd
(http://dichvucong.hochiminhcity.gov.vn)
va tra két qua tai B6 phan mot cua

ngay nhan du hd so hop 1¢
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III. TRINH TU XU LY CONG VIEC

1. Cong b6 chuyén bén thiy ndi dia thanh cang thiy ndi dia trong trudong
hop bén thiy ndi dia ¢6 quy md, thong sé ki thuit phu hop véi cip ki thuit
cang thiy ndi dia (@i véi chuyén bén thuy néi dia thanh cang thiy ndi dia trén
dwong thuy néi dia dia phwong, diwong thuy néi dia chuyén diing noi véi dwong thiry
néi dia dia phwong, cang thity ndi dia trong viing nudc cang bién néi véi dieong thiy
ngi dia dia phuong)

. NO1
Buoéc . L. A <X
A dung Trach Thoi Ho6 so/Biéu K o
cong A ‘n . x Dién giai
‘n cong nhiém gian mau
vi€c ‘n
; viec

Nop hd | To chire, | Gid -Chuan bj thanh phan
SO’ ca nhan hanh Theo Muc I ho so theo muc I.
chinh

- Truong hop ho so
day du va hop 1é: Lap
Giay tiép nhan hd so
va hen tra két qua; trao
cho ngudi ndp hd so
theo BM 01; thuc hién
tiép budc B2.

- Truong hop hd so
chua dﬁy du hoac chua
hop 1&: Huéng dan
- BM 01 ngudi ndp hd so bd

Bl |Kiém sung, hoan thién h so
A B6 pha - BM 02 > -
tra ho so' | BO phan va ghi rd ly do theo

Tiép mot cira -BM 03 BM 02.

:1(1:@n ho 005 | Theo Muc I _.;Tmb’rig ho;p tu" chAéi
ngdy tlepA nh‘an }AIO ‘SAO’. Lagp
13 A Phiéu tir cho1 ti€p nhan
am viee ¢t ho so theo
(02 g10) %112\1/1[ Oq3uye
Tiép nhin qua Cong
Dich vu cong truc
tuyén
- Kiém tra tinh chinh
xac, day du, hop 16 cua
hd so; kiém tra thong
tin chir ky s6 dé dam
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Buwéc
cong
viéc

Noi
dung
cong
viéc

Trach
nhiém

Thoi
gian

Dién giai

bao tinh xac thuc, hop
1& (néu c).

- Sau khi kiém tra, néu
bao dam céac diéu kién
dé tiép nhan, Cong
chitc BO phan Tiép
nhan va Tra két qua
tiép nhan, cép ma hd
so va xtt ly ho so theo
quy trinh.

- Truong hop hd so
chua day du, dung quy
dinh thi théng bao cho
td chirc, ca nhan qua
tai khoan cia to chie,
ca nhan qua Cong Dich
vu cong va hudéng dan
day du, cu thé dé to
chtrc, ca nhan bo sung
ho so theo yéu cau.

=> thoi gian tiép nhan
chinh thirc hodc yéu
cau chinh stra, bd sung
khéng mudén hon 08
gio lam viéc ké tir khi
hé thong tiép nhan.

- Tiép nhan hd so

- Scan hd so, dir liéu,
lwu trit ho so dién ti.

- Chuyén giao ho so
dén Chuyén vién thy ly
hd so.

B2

Tham
dinh, dé
xuat két
qua giai

quyét

Chuyén
vién thu
ly

3,25
ngay
lam viéc

- Theo Muc |
- Ho so trinh:

+ T¢ trinh cua

- Chuyén vién thu ly
hd so tién hanh xem
xet, tong hop va de
xuat két qua giai quyét
hd so:
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Buwéc Noi A %
A dung Trach Thoi Ho6 so/Biéu K ens
cong A " . x Dién giai
‘n cong nhiém gian mau
viéc -
: viéc
TTHC chuyén vién + Néu ho so dat: soan
Quyét dinh + Néu hd so khong dat:
hoac Yén ban du’, thao Van ban tu
tir choi chdi, néu rd ly do.
- Trinh Lanh dao
Phong xem xét.
- Theo Muc I -Lanh dao Phong xem
] 0 . HO so t N b x¢&t ,h6 so ky nhay
Xem x€t, |y o o | o0 NEAY |~ HOSOWNN | oyt dinh hoge Van
B3 trinh ky .| lam viéc | - Quyét dinh ban tir chdi
hdso | T1O" | (04 gid) | hoac Van ban |
NG - Trinh Lanh dao Sé ky
tir choi duvé
uyet.
- Theo Muc1 |- Lﬁnh dao S& xem Xe:t
. N ho so ky duyét Quyét
Duyét | Lanh dao 035 ngay |- Ho sotrinh | 4inh hoge Van ban tir
B4 ky S& 1(3(‘;2 vy |- Quyét dinh| cho
10 s Vs ha . .
© hoge Van ban | _ cpyyén hd so cho
tir choi van thu S& phat hanh.
- Lay so, photo, déng
‘ - dau, phat hanh Vin
Phat | .| 05028 | Quyétdinh |- P
B5 hanh S lam viéc | hoac Van ban cﬁ in OQuyét din
Vin ba . it chdi - Chuyén Quyét dinh
an ban (04 gio) tehot hodac Van ban tir choi
cho B6 phan mét ctra.
Tra ket - Tra két qua cho T6
q}‘:i" lwu | B5phan | Theo Quyét dinh | chirc/ca nhén.
B6 théonsg(r],(é mot cra | Gidy hoac‘ Vér:‘bém - Théng ké, theo doi
va theo hen tur choi luu trit ho so theo quy
doi dinh.
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2. Cong bd chuyén bén thiy ndi dia thanh cang thiy ndi dia trong trudng
hop bén thily ni dia c6 quy md, thong s6 k§ thuit phu hop véi cap k§ thuit cing
thity ndi dia (@i véi chuyén bén thiy noi dia thanh cang thiy ndi dia tiép nhdn
phurong tién thuy nudc ngoai trén duong thuy noi dia dia phuong, duong thuy noi dia
chuyén dimg noi véi duong thuy néi dia dia phwong, cang thuy nii dia trong ving

nuwdéc cang bién néi véi dwong thity néi dia dia phwong)

Buwéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho6 so/Biéu
mau

Dién giai

Bl

Nop ho
SO

To chuec,
ca nhan

Kiém tra
ho so
Tiép
nhan ho
SO’

B0 phén
mot cira

G1o
hanh
chinh

0,25
ngay
lam viéc
(02 g10)

Theo Muc I

-Chuan bi thanh
phan hé so theo
muc I.

-BM 01
-BM 02
- BM 03
- Theo Muc |

- Trudong hop ho so
day du va hop 1é:
Lap Giay tiép nhan
hd so va hen tra két
qua; trao cho nguoi
nop hd so theo BM
01; thuc hién tiép
budc B2.

- Truomg hop hd so
chua dﬁy du hoac
chwa hop 1&: Hudng
dan ngudi ndp hd so
bd sung, hoan thién
hd so va ghi 13 1y do
theo BM 02.

- Truong hop tur
chdi tiép nhan ho
so: Lap Phiéu tir
chdi tiép nhan giai
quyét ho so theo
BM 03.

Tiép nhin qua
Céng Dich vu cong
truc tuyén

- Kiém tra tinh
chinh xac, day du,
hop 1& cia hd so;
kiém tra thong tin
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Bube | \oidung| Trich | Thoi | Hb so/Biéu
cong N on A . ; Dién giai
viee | €ong viée nhiém gian mau

chit ky s dé dam
bao tinh xac thuec,
hop 1 (néu co).

- Sau khi kiém tra,
néu bao dam cac
diéu kién de tiép
nhan, Céng chirc B
phan Tiép nhan va
Tra két qua tiép
nhan, cap ma ho so
va xir Iy ho so theo
quy trinh.

- Truong hop ho so
chwa ddy du, dung
quy dinh thi thong
bao cho t6 chuec, ca
nhan qua tai khoan
cuia td chirc, ca nhan
qua Céng Dich vu
cong va huéng dan
dﬁy du, cu thé dé t6
chitc, ca nhan bd
sung ho so theo yéu
cau.

=> thoi gian tiép
nhan chinh thac
hoac yéu ciu chinh
stra, bo sung khong
mudén hon 08 gid
lam viéc ké tir khi
hé théng tiép nhan.

- Tiép nhan hd so

- Scan hd so, dir
liéu, luu trir ho so
dién tur.

- Chuyén giao hd
so dén Chuyén vién
thu 1y hd so.
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Bube | \oidung| Trich | Thoi | Hb so/Biéu
cong N on " . x Dién giai
o n cong viec| nhiém gian mau
viéc
- Chuyén vién thu ly
ho so tién hanh xem
xet, tong hop va dé
- Theo Muc I xuat két qua giai
Tham - Hb so trinh: quyet, ho Sfy:
dinh dé R N ) + Neéu ho so dat:
xufit,két C}}uyen 3’%5 +hT0Atr1nhAcua soan Van ban bao
B2 qua giai Vleilythl_l lanmg?,}i]éc chuyén \ilen V ¢40 B6 GTVT.
quyet ' +7Du’ ,thaor Var} + Néu hd so khong
TTHC ban bao céo Bo dat: du thao Van
GTVT hoac |, . .. 1 x: A =~
5 . .| ban tur choi, néu rd
Van ban tu 1v do
cho1 y €0
- Trinh Lanh dao
Phong xem xét.
- Theo Muc I -Lanh ,daok Ph‘ong
b so trinh xem xét ho so ky
Xem xét, Lanh d 0,5 ngay 77 77 |nhay Van ban bao
B3 | trinhky | 50 % | lam viec - Van ban bao | ¢45 By GTVT hoge
hd so M| (04giv) |70 Bé GTVT | van ban tir chéi.
‘oac Ayan ban | _ Trinh Lanh dao S&
tir cho1 I A
y duyét.
- Lﬁnh dao S& xem
- TheoMucI | xét hd so ky duyét
0.5 neay |~ H& so trinh Van ban bao cao Bo
5 -0 Ngay . .. ., |GTVT hoac Vin
B4 Duyét ky Lansh qdao lam viéc | - Van ban bao ban tir chéi'
o (04 gidy) | cao B GTVT S
hodc Van ban |- Chuyén ho so cho
tur chdi van thue S& phat
hanh.
-Lay so, photo,
a1 dong dau, phat hanh
Phat ) 0,5ngay | vanbanbdo |y s,
BS5 hanh Vanthu | 13, vige | €40 BO GTVT 2 L
S S& hodc Van ban |~ Chuyén Van ban
Vin ban (04 gio) tir chéi bao cao B6 GTVT
hoajc Van ban tur
ch6éi cho B phan
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Bube | \oidung| Trich | Thoi | Hb so/Biéu
cong A A ‘n . x Dién giai
o n cong viec| nhiém gian mau
viéc
mot cua.
Trfi ket o - Tra két qua cho T6
qua, lvu | Byphan | Theo Yan lzan ba0 | ¢he/ca nhan,
B6 ho so, mét ctra GiA cao BO GTVT . . .
thong ké ' heny hogc Van ban |~ Thong k&, theo doi
va theo ' tirchéi | luu trit ho so theo
doi quy dinh.
IV. BIEU MAU

Cac biéu mau st dung tai cac budc cong viéce:

STT | Mai hiéu Tén biéu miu

1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua

2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so

3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét

Mau Pon dé nghi cong bd chuyén bén thuy thanh cang thuy noi

4 BM 04
dia

V. HO SO CAN LUU
STT | Mi hiéu Tén biéu miu

BM 01 | Mau Giay tiép nhan ho so va hen tra két qua

BM 02 | Mau Phiéu yéu cau b6 sung va hoan thién ho so

1
2
3 | BM03 | Mau Phiéu tir chdi tiép nhan giai quyét
4
5

BM 04 | Don dé nghi cong bé chuyén bén thiy thanh cang thuy noi dia

// Céc ho so khac theo vian ban phap quy hién hanh

VI. CO SO PHAP LY

- Nghi dinh s6 08/2021/ND-CP ngay 28 thang 01 nam 2021 cua Chinh phu veé
quan ly hoat dong duong thuy ndi dia.
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- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018 cua Chinh phi veé
thye hién co ché mot cira, mot cira lién thong trong giai quyét thu tuc hanh chinh.

- Théong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Vian phong
Chinh phi huéng dan thi hanh mét s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét tha tuc hanh chinh.
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TEN TO CHUC, CA NHAN CONG HOA XA HOQI CHU NGHIA VIET NAM

------- Poc 1ap - Tu do - Hanh phuc
Sb: .../... .., hgay ... thang ... ndm ...
PON PE NGHI

Céng bd chuyén bén thiy ndi dia thanh cang thiy ndi dia

Kinh giti: ........... (1)

Can ctr Nghi dinh s6 .../2021/ND-CP ngay ...thang...nam 2021 cia Chinh phu quy dinh vé
quan ly hoat dong duong thuy noi dia;

TN t6 ChUC, CAMNAIL ..oooooeeee oo
Nguoi dai dién theo phdp Tut: ...

Ding ky doanh nghiép (ho gia dinh): so..... ngay...... thang...... nam...... tai .

1. Thong tin bén thiy 001 dia (2): ....eeveeeeeeeeeeeeeeeeeee e
) Vi tri BEN €O 10A A0 (3) vovoeeieeeeee oot
Tokmthir................. AEN KM thiT....
Trén bo (phai hay trai) ....... song, kénh). ..o
Thudc dia phan: x4 (phuong, thi tran), huyen (QUAN) .......o.ooeeveeeeeeeeeeeeeeeen,
TAnh (thANN PROY ...
b) Bén di duoc cong bd hoat dong theo Quyét dinh sb... ngay.../../... cla ..........
c) BEN thUOC 101 ..o e
d) Pham vi vINg GAt ST AUNE ..o

d) Tém tit quy md vé co s& ha ting (coéng trinh cau bén, kho bii, két ndi cac phuong thirc

VAN LA KA, oo )
e) Pham vi ving nuéc st dung ..................... cOtoadl ..oooooviiiiii

2. Noi dung dé nghi cong bb chuyén bén thay ndi dia thanh cang ...................
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a) Phuong tién c6 mén nudc ...m hodc trong tai ..tan; c6 sttc cho......... hanh khach.
b) Thoi han hoat dong: Tungady ....................... dEN NAY ..o,

C) HO s0 @l KM OM: ...ooiiiiiiiiici e

Chiing tdi hoan toan chiu trach nhiém vé nhing noi dung trén day va cam két thuc hién day
du cac quy dinh ciia phap ludt vé giao thong van tai duong thiy ndi dia, phap luat khac co

lién quan va ndi dung quy dinh trong quyét dinh cong b Hoat dong cang (bén).

TO CHU'C (CA NHAN)
Noi nhdn: (Ky tén va dong ddu)
- Nhu trén;
- Luu: VT,...
Ghi chii:
(1) Cuc Puodng thiy noi dia Viét Nam hodc S& Giao thong van tai.
(2) Tén cang (bén).

(3) Hé toa do VN 2000.
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QUY TRINH NQI BQ PA TAI CAU TRUC
QUY TRINH SO 3
Cong b6 lai hoat ddng bén thiy ndi dia

I. THANH PHAN HO SO

So

STT Tén hd so
lwgng

Ghi chu

Pon dé nghi cong bé lai hoat dong cang, bén thuy

n6i dia theo mau 01

Ban chinh

Ho6 so dd1 véi phan thay doir két cau cong trinh
cua bén thuy ndi dia:

Quyét dinh phé duyét bao cao kinh té - k§ thuat
cua chu dau tu (déi vGi bén thuy nd1 dia c6 du an
dau tu xay dung) hodc phuong an khai thac bén
thuy ndi1 dia;

2.1 01

Ban sao co
chirng thure

Bién ban nghiém thu hoan thanh c6ng trinh, ban
v& hoan cong mit bang, mat chiéu ding, mat cit
ngang cong trinh d6i voi bén thuy noi dia co du
an dau tu xay dung;

22 01

Ban chinh

Giay ching nhan an toan k¥ thudt va bao vé moi
trudng cua két cau noi, phuong tién, pong-tong
2.3 | hoac phao neo thudc dién phai dang kiém (néu su| Ol
dung két cau noi, phuong tién, pong-tdong lam cau
bén hoic bén phao).

Ban sao

Van ban cia co quan ¢6 tham quyén vé viéc thay
déi vung dat, vung nudc (do1 voi truong hop

Ban sao co
chirng thure
hodac ban sao

3 Thay d6i ving dat, ving nudc cua bén thuy ndi 01 kém theo ban
dia); chinh dé doi
chiéu
Ban sao c6
chirng thure

Cac van ban ching minh viéc thay doi chu cang,
4 | bén (d61 voi truong hop Thay do6i chu bén thuy | 01
ndi dia.).

hodac ban sao
xuét trinh ban
chinh dé déi
chiéu
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II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi
Noi tiép nhén va tra két qua Thoi gian xir ly Lé phi

-Nop ho so truc tiép: B6 phan Mot ctra -
S¢ Giao thong van tai TPHCM (SG
SGTVT), dia chi: 63 Ly Tu Trong, Bén 05 noav 12 s Kb ti
Nghé, Quan 1, H Chi Minh hgay lam vige ke Wi 44 g0

NP .z : ngay nhan da hé so hop N
-Nop ho so qua mang: tai cong dich vu |4 dong/lan
cong truc tuyén cua thanh phd|
(http://dichvucong.hochiminhcity.gov.vn)
va tra két qua tai B6 phan mot cua

III. TRINH TU XU LY CONG VIEC

Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho6 so/Biéu
mau

>t

Dién giai

Bl

Nop hd so

To chuc, ca
nhan

Kiém tra hd
SO’

Tiép nhin
ho so

Bo phan
mot cura

0,25
ngay
lam
vige (02
gio)

Theo Muc I

-Chuan bi thanh
phan hdé so theo
muc I.

-BM 01
-BM 02
-BM 03

- Theo Muc
I

- Trudng hop ho
so day du va hop
16: Lap Giay tiép
nhan hd so va hen
tra két qua; trao
cho ngudi nop ho
so theo BM 01;
thuc hién tiép budc
B2.

- Trudng hop hod
so chwa day du
hodc chwa hop 1€:
Huéng dan nguoi
ndp hd so bo sung,
hoan thién hé so
va ght 6 ly do
theo BM 02.

- Truong hop tir
chéi tiép nhan ho
so: Lap Phiéu tir
chdi tiép nhan giai
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Bube | \ai dung Trach | Théi | Hb so/Biéu
cong N ‘n ‘n . x Dién giai
vide cong viéc nhiém gian mau

quyét hd so theo
BM 03.

Tiép nhin qua
Cong Dich vu
cong truc tuyén

- Kiém tra tinh
chinh xac, day du,
hop 1& cua ho so;
kiém tra thong tin
chit ky s6 dé dam
bao tinh xac thuc,
hop 1& (néu co).

- Sau khi kiém tra,
néu bao dam cac
dieu kién de tiép
nhan, Coéng chirc
B0 phan Tiép nhan
va Tra két qua tiép
nhan, cap ma ho so
va xir 1y ho so theo
quy trinh.

- Trudng hop hd
so chua day du,
ding quy dinh thi
théng bao cho to
chirc, c4 nhan qua
tai khoan cua to
chirc, c4 nhan qua
Céng Dich wvu
cong va huéng dan
dﬁy du, cu thé dé
to chirc, ca nhan
bo sung ho so theo
yéu cau.

=> thoi gian tiép
nhan chinh thuc
hoac yéu cau chinh
stta, bO  sung
khong mudn hon
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Bude | Noi dung Trach | Thoi | HO so/Bidu
cong A on " . x Dién giai
o n cong viec nhi¢m gian mau
viéc
08 gio lam viéc ké
tr khi hé thong
tiép nhan.
- Tiép nhan ho so
- Scan hd so, dir
liéu, luu trit ho so
dién tir.
- Chuyén giao hd
so dén Chuyén
vién thu 1y hd so.
- Ch}lyén \{ién thu
ly ho so tién hanh
- Theo Myc Xyem xét, tong hop
1 . va dé xuat két qua
) - Ho so giai quyét hd so:
Tham dinh, 3,25 | trinh: + Néu hd so dat:
B2 de xtlz'it. Eét ghuyén , ngay + T& trinh soan Quyét dinh.'
qua giai vién thu ly lam | cya chuyén  Néu 1o so khon
quyet TTHC viee | vien dat: du thio Vin
+ Du thao | pan tir chéi, néu 13
Quyét  dinh | |y do,
h9ac‘ \[an - Trinh Lanh dao
ban tir choi Phong xem xét.
- Theo Muc | -L@nh dao Phong
0,5 |y ' xem xét ho so ky
Xem xét, Lanh dao ngay | _ Ho so trinh nhdy - Quyet , dmh
B3 | trinh ky ho Phong lam . ... |hodc Van ban tu
SO vide (04 | - Quyet dinh | cp5;,
gio) h9ac‘ \[an - Trinh Lanh dao
ban tir choi So ky duyét.
- Theo Muc -Lﬁnh dao S& xem
0,5 I ' xet ho sg k}}: d}lllyét
N nga N . .| Quyét dinh hodc
B4 | Duystky | -anhdao am | O SN | an ban tir chéi.
S0 I vige (04 |- Quyet dinh | op st b so
gitvy |hodc  Vani oA the So

ban tur choi

phat hanh.
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Bube | i dung Trach | Thoi | Hb so/Bidu
cong N on " . x Dién giai
o n cong viec nhi¢m gian mau
viéc
- Lay sé, photo,
0,5 dong dau, phat
oo ngay | Quyétdinh |hanh Van ban.
BS P‘l;gltl l;::rillllh Van thu S& lam hoéc Véq - Chuyén Quyét
ViEC ban tir choi | dinh hodc Van ban
(04 g10) tr chdt cho Bo
phan mét ctra.
Lz . - Tra két qua cho
Tlra kl(:i qua, Bo phan Theo Quyét dinh | To chirc/ca nhan.
B6 uu ho so, mot cua Giay hodc Van |- Thong ké, theo
thong keé va NS x: ~ 1A
. hen ban tr choi | d&i luu trit hd so
theo doi .
theo quy dinh.
IV. BIEU MAU
Cac biéu mau sir dung tai cac budc cong viéce:
STT | M3 hiéu Tén biéu miu
1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét
4 BM 04 | Mau DPon dé nghi cong bo lai hoat dong bén thuy ndi dia
V.HO SO CAN LUU
STT | M3 hiéu Tén biéu miu
1 | BMO1 |Mau Gidy tiép nhan hd so va hen tra két qua
2 | BM02 |Mau Phiéu yéu cau bd sung va hoan thién ho so
3 | BMO03 |Mau Phiéu tir chdi tiép nhan giai quyét
4 BM 04 |Pon dé nghi cong b6 lai hoat dong bén thuy noi1 dia
5 // Céc ho so khac theo vian ban phap quy hién hanh

VI. CO SO PHAP LY

- Nghi dinh s6 08/2021/ND-CP ngay 28 thang 01 nam 2021 cua Chinh phu veé

quan ly hoat dong duong thuy ndi dia.
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- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018 cua Chinh phi veé
thye hién co ché mot cira, mot cira lién thong trong giai quyét thu tuc hanh chinh.

- Thong tu s6 198/2016/TT-BTC ngay 08 thang 11 nam 2016 ctia Bo Tai chinh
quy dinh mirc thu, ché do thu, nop, quan ly va st dung phi, 1é phi trong linh vuc
duong thiy noi dia va duong sit.

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phi huéng dan thi hanh mét s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét tha tuc hanh chinh.
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TEN TO CHUC, CANHAN CONG HOA XA HOI CHU NGHIA VIET NAM

------- Poc 1ap - Tu do - Hanh phuc
Sb: .../... .., ngay ... thang ... ndm
PON PE NGHI
Cong bd (cong bb lai) hoat dong cang (bén) thiy ndi dia
Kinh guri: ............. (1)

Can ctr Nghi dinh s6 .../2021/ND-CP ngay ...thang...nam 2021 cia Chinh phu quy dinh vé
quan ly hoat dong duong thuy noi dia;

TN t6 ChUC, CAMNAIL ..oooooeeee oo
Nguoi dai dién theo phdp Tut: ...
Ping ky doanh nghiép (ho gia dinh): s6...ngay ... thang ... nam ... tai ....

Piachi: ... s6 dién thoai lién hé: ........................
Pé nghi cong bb lai hoat dong cang (bén) thiy ndi dia (2) ....o.oveevoveveeeeeeeeeeen.
Noi dung dé nghi cong DO LIS oo
1. Vi tri cang (bén) €6 108 A0 (3) ..voeveeeeeeeeeeeeeeeeeee e
Tekmthi ..., AN KM thir ..o
Trén bo (phai hay trai) ....... song, kénh). ..o
Thudc dia phan: x4 (phuong, thi tran), huyen (QUAN) .......o.ooeeveeeeeeeeeeeeeeeen,
TAnh (thANN PROY ...

2. Thoi han hoat dong: tir ngdy...thang... nim...dén ngdy...thang...nam...
3. HO SO U KM GOIN: .ot

Chung t61 hoan toan chiu trach nhiém vé nhitng ndi dung trén day va cam két thyc hién day
du cac quy dinh ctia phap luat vé giao thong vén tai duong thuy néi dia, phap luat khac co
lién quan va ndi dung quy dinh trong quyét dinh cong b Hoat dong cang (bén).

TO CHUC (CA NHAN)
Noi nhdn: (Ky tén va dong ddu)
- Nhu trén;

- L{]:u: VT,...
Ghi chu:
(1) Co quan c6 tham quyén cong bd
(2) Tén cang (bén).
(3) Hé toa do VN 2000
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QUY TRINH NQI BQ PA TAI CAU TRUC
QUY TRINH SO 4
Cong b6 lai hoat ddng cing thiy ndi dia
I. THANH PHAN HO SO
A 1A S6 R
STT Tén ho so Ghi chu
lwgng
Pon dé nghi cong bé lai hoat dong cang, bén thiy ndi Ban
1 . X 01 ,
dia theo mau; chinh
) Ho so sau d6i véi phan thay doi két cau cong trinh cua
cang thuy nd1 dia:
i Q}lyet §I1nh p}le d}l‘ye't du an hoac thiét ké k¥ thuat cong 01 Ban sa0
trinh cang thuy ndi1 dia;
Bién ban nghiém thu hoan thanh cong trinh xay dung
i du’a, vao sur dung; bg”m v€ hoan céng mat bang, mat 01 Ban
chi€u dung va mat cat ngang cong trinh cang thiy noi chinh
dia;
Bién ban nghiém thu két qua ra tim vat chudng ngai \
\ o A1 A VAN Ban
- | trong vung nudc cang; bién ban xac nhan thiét 1ap bao | 01 )
o chinh
hiéu tai cang;
Giay chtrng nhén an toan k¥ thuat va bao vé moi truong
- | cua pong-téng, phao neo thugc doi twong phai dang| 01 Ban sao
kiém (néu sir dung pong-tong lam cau cang);
Vin ban nghiém thu vé phong chdy va chira chay cia Ban
- o1 A A : 01 ,
co quan ¢6 tham quyén theo quy dinh. chinh
Ban sao
co6 ching
Vian ban cua co quan co tham quyén vé viée thay doi th1,1:c hodc
\ X, . Ko e, PR ban sao
3 | vang dat, ving nude (461 voi truong hop thay doi vang | 01 Lem theo
dat, vung nudc cua cang thuy néd1 dia); ban chinh
dé doi
chiéu
4 | Cac van ban chirng minh viéc thay doi1 chu cang, bén 01 Ban sa0

(d6i véi truong hop thay ddi chi cang thuy noi dia).
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I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xir ly L¢ phi

-Nop ho so truc tiép: B6 phan Mot ctra -
S¢ Giao thong van tai TPHCM (So
SGTVT), dia chi: 63 Ly Tu Trong, Bén
Nghé, Quan 1, H6 Chi Minh.

-Nop ho so qua mang: tai cong dich vu
cong truc tuyén cua thanh phd
(http.//dichvucong.hochiminhcity.gov.vn)
va tra két qua tai B6 phan mot cua

05 ngay lam vi€c ké tur
ngay nhan du ho so hop

1¢

100,000
ddng/lan (*)

(*) Ghi chii:

- P6i véi cang thuy noi dia trén duong thiy noi dia dia phuong, duong thiy ndi

dia chuyén dung ndi véi duong thuy ndi dia dia phwong, cang thity noi dia trong ving

nude cang bién ndi voi duong thuy ndi dia dia phwong: 100.000 déng/lan.

- B6i voi cang thiy ndi dia tiép nhan phuong tién thiy nude ngoai trén duong

thuy noi dia dia phwong, duong thuy noi dia chuyén dung ndi véi duong thuy noi dia

dia phuong, cang thuy ndi dia trong ving nude cang bién nodi véi duong thiy noi dia

dia phwong (thuc hién tha tuc 1ién thong véi B Giao thong van tai): Khong thu.
III. TRINH TU XU LY CONG VIEC

1. Cong bd lai hoat dong cang thiy ndi dia (doi voi cang thiy ndi dia trén

dwong thuy néi dia dia phwong, diwong thuy néi dia chuyén diing noi véi dwong thiry

néi dia dia phwong, cang thity ndi dia trong viing nudc cang bién néi véi dieong thiy

ngi dia dia phuong)
B,l\r o¢ Noi dung | Trach | Thoi | Ho so/Biéu R o
cong | . on " . x Dién giai
o n cong viec | nhiém gian mau
viéc
Noohd | T4 ch -Chuan bi thanh phan ho
op ho O Chiue, Theo Muc I | so theo muc 1.
so ca nhan '
B G1o
Kidm tra o h;pl}ll _BM 01 - Trudng Pop PG 50 Adéy d:u
hd so BOAPh?n chin _BM 02 va ho’p‘ 1¢: Lap Giay tiép
Ti&o nhin mot cua BM 03 nhan ho so va hen tra két
hiepo, ? ) qua; trao cho ngudi ndp ho
s - Theo Muc | 5o theo BM 01; thuc hién
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B,l\r ¢! Noi dung | Trach | Thoi | H so/Biéu R o
cong | on " . x Dién giai
o n cong viec | nhiém gian mau
viéc
I tiép budc B2.
- Trudng hop hd so chua
day du hodc chwa hop 16
Hudng dan nguoi ndp ho
so bd sung, hoan thién ho
so va ghi rd ly do theo BM
02.
- Trudong hop tir chdi tiép
nhan hd so: Lap Phiéu tir
chdi tiép nhan giai quyét
ho so theo BM 03.
0.25 Tiép nhin qua C(f)ng
ngay Dichq vu cong truce tuyén
lam - Kiém tra tinh chinh xac,
vide day du, hop 1é cua ho so;
(02 ki,émqtra thong tin chir ky
gio) sO dé dam bao tinh xac

thue, hop 1& (néu c).

- Sau khi kiém tra, néu bao
dam cac diéu kién dé tiép
nhan, Céng chirc B6 phan
Tiép nhan va Tra két qua
tiép nhan, cap ma ho so va
xtr 1y ho so theo quy trinh.
- Trudng hop hd so chua
day du, ding quy dinh thi
théng bao cho to chuc, ca
nhan qua tai khoan cua to
chtrc, c4 nhan qua Cong
Dich vu c¢éng va hudng
dan dﬁy du, cu thé dé t6
chirc, ca nhan bo sung hod
so theo yéu cau.

=> thoi gian tiép nhén
chinh thirc hoic yéu cau
chinh stra, bd sung khong
mudn hon 08 gid lam viée
ké tr khi hé thong tiép
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B,l\r ¢! Noi dung | Trach | Thoi | H so/Biéu R o
cong | on " . x Dién giai
o n cong viec | nhiém gian mau
viéc
nhan.
- Tiép nhan hd so
- Scan ho so, dir liéu, lwu
trir ho so dién tu.
- Chuyén giao hd S0 dén
Chuyén vién thu ly ho so.
- Chuyén vién thu ly ho so
) The? Muc | ién hanh xem xét, tong
5 R hop va de xuat ket qua giai
”.l“ham‘ - HO SO quyét ho so:
dllil:’k({i Chuyén 3’%5 trml‘l: ‘ + N,é'u hé so dat: soan
B2 Xllllaﬁ i;i vién thu Iﬁfgl +7TO trm}} Quyeét dinh.
q u gét ly vide cua chuyén |, \&, b4 so khong dat: du
%TiIC ' vien thao Van ban tu choi, néu
+ Du thao| 151y do.
}?u}/et d1r}h - Trinh Lanh dao Phong
92,10‘ Yan xem Xe€t.
ban tir choi
- Theo M
O’:S I e0 e -Lanh dao Phong xem xét
< ngay A . . A, 1
Xem xét, | . 5 A . h6 so ky nhdy Quyét dinh
B3 | trinh ky Lla)rllll} dao la}rAn - HO S0 trinh hodc Van ban tu choi.
A on iéc |- At di
ho so g VO'4 Quyet d1r}h - Trinh Lanh dao S¢ ky
(04 Thoae  Van | g o
g10) | ban tir chdi A
- Theo M .
015 I e Mue -Lanh dao S& xem xét ho
ngay . so ky duyét Quyét dinh
B4 | Duyét ky Lanshédao la}rAn - Ho S0 trinh hozc Vian ban tir choi.
; 1ec |- 5t di L
‘EO'4 hQuyet %I}h - Chuyén h6 so cho van
odac an e 1a
-\ ; .| thu S& phat hanh.
g10) | ban tir chdi P
0,5 A& . 1
ngay - Lay s0, photo, dong dau,
N &t di hat hanh Van ban.
Phat hanh | Van thy | lam | Quytdinh jphatha P
BS5 DR : A hodc Van | - Chuyén Quyét dinh hodc
Van ban So V1€C o A SRR £ n
(04 ban tir chdl | Van ban tir chdi cho Bo
L phan mot ctra.
g10)
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B,l\r ¢! Noi dung | Trach | Thoi | H so/Biéu R o
cong | on " . x Dién giai
o n cong viec | nhiém gian mau
viéc
Tra két , 7
qua, lru L s - Tra két qua cho To
ho so, | Bophan | Ln€0 | Quyetdinh fopi0seh nhan,
B6 R " . Giay hoiac Van B R ..
thong ké | mét cua hen | ban ti chdi |- Thong ke, theo doi luu
va theo ' trit ho so theo quy dinh.
doi

2. Cong bd lai hoat ddng cang thiy ndi dia (doi véi cang thiuy nédi dia tiép
nhdn phuong tién thuy nudc ngodi trén duong thuy noi dia dia phuwong, duong thuy
néi dia chuyén ding néi voi duong thity ndi dia dia phwong, cang thity ndi dia trong
ving nuéc cang bién néi véi dieong thity néi dia dia phirong - thue hién thi tuc lién

thong voi Bo Giao thong van tai).

Buge | \oidung | Trich | Thoi | Hb so/Bidu
cong A on " . x Dién giai
o n cong viec nhiém gian mau
viéc
| T8 chire. ca -Chuan bi thanh
Nop ho so nhén’ Theo Muc I | phan ho so theo muc
Giod L
hanh - Truong hop ho so
chinh day dﬁ, va hO’p 1€:
Lap Giay tiép nhép
ho so va hen tra két
qua; trao cho nguoi
nop h6 so theo BM
a1 -BM 01 01, thuc hién tiép
hd so ) ph _BM 03 - Tru.’ong ho’g ho so
Tidp nhin mot cua Theo M chva day du hoic
ep N - HHeO MUC 1 chua hop 1€: Hudng
ho so I dx oA A
an nguot nop hod so
b@ sung, hoan thién
0,25 hd so va ghi 15 1y do
ngay theo BM 02.
lam . A
n - Truong hop tur choi
vige (02 X NP R
i) tieép nhan ho so: Lap
. Phiéu tir chéi tiép
nhan giai quyét ho so
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Bude | \sidung | Trich | Thei | Hb so/Bidu
cong N ‘n ‘n . x Dién giai
viee | congviéc nhiém gian mau

theo BM 03.

Tiép nhin qua
Céng Dich vu cong
truc tuyén

- Kiém tra tinh chinh
xac, day du, hop 1é
cua hd so; kiém tra
thong tin chit ky so
dé dam bao tinh xac
thue, hop 1€ (néu co).
- Sau khi kiém tra,
néu bao dam cac
dieu kién dé tiép
nhan, Céng chirc Bo
phan Tiép nhan va
Tra két qua tiép
nhan, cap md ho so
va xt ly ho so theo
quy trinh.

- Truong hop ho so
chua day du, ding
quy dinh thi thoéng
bao cho tb chirc, ca
nhan qua tar khoan
cua to chtrc, ca nhan
qua Céng Dich wvu
cong va hudéng dan
dﬁy du, cu thé dé t6
chitc, ca nhan bo
sung ho so theo yéu
cau.

=> thdi gian tiép
nhan chinh thic hoac
yéu cau chinh stra,
bo sung khong mudn
hon 08 gid lam viéc
ké tr khi hé théng
tiép nhan.

- Tiép nhan ho so
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Buge | Ngidung | Trich | Thoi | Hb so/Bidu
cong A on " . x Dién giai
o n cong viec nhi¢m gian mau
viéc
- Scan hé so, dir liéu,
luu trit ho so dién tu.
-,Chuyén giao hd so
dén Chuyén vién thu
ly ho so.
- Chuyén vién thu ly
iTheO Muc | 18 so tién hanh xem
R xet, tong hop va dé
. - HO so xudt két qua giai
Tham_ trinh: quyét hd so:
dinh, dé 325 |+ Towinh |+ Néu hd so dat:
B4 xuz}t ket .(;huyen, ngay | cuachuyén |gsoan Van ban bao
qua giai | vién thuly lam | vién cd0 B6 GTVT
et 1€ . A
{“l}ll)lifC viee +V DU’W tha}o + Neéu ho so khong
V,an ban ba9 dat: du’ thao Van ban
€ao Bﬂ tr choi, néu rd ly do.
g:FVli)qhoa‘c - Trinh Lanh dao
an ban tu Phong xem xét.
choi
- Theo M
I e Mue -Lanh dao Phong
0,5 HO so trinh | <™ xét ho so ky
Xem xét, Lanh d ngay | 0§0r rmﬁ nhay Van ban bdo
BS |[trinhkjhd | ‘o % | lam | VAl baN|cio B6 GTVT hode
» ONg | yigc (04 | D40 cao BO | van ban tir chéi.
gidy) g?VquhOa? - Trinh Lanh dao S&
aR an tu ky duyét.
choi
- Theo Muc |-Lanh dao S& xem
05 I xét ho so ky duyét
ng)a - Hd so trinh | Van ban bdo cao Bo
A y «n ban | GTVT hodc Van ban
B6 | Duyétky | -atndao | iy |- Van ban hai
So viéc (04 bao cao Bo|trehot.
GTVT hoiac | - Chuyén ho so cho
gio) | oo P By
Vian ban tr|van thu So& phat
chéi hanh.
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Bube | Noidung | Trach | Thoi | H so/Bidu
cong N on " . x Dién giai
o n cong viec nhi¢m gian mau
viéc
- Lay s6, photo, dong
dau, phat hanh Va
0,5 | Van ban bao bgﬁj priat it vatl
s ngay c40 Bo o o
B7 | FOathANN | van thysg | lam | GTVT hoge |7 Chuvén Van ban
an ban viéc | Vanbanty | P30 cd0 Bo GTVI
(04 giv) chéi hodc Van ban tu choi
& cho Bd phan mét
cua.
Tra két Vin ban béo | - Tra két qua cho T6
qua, luu ho B6 phan Theo cao Bo chirc/ca nhan.
B8 so, thong méfc&a Giay | GTVT hoac |- Thong ké, theo ddi
ké va theo ' hen Vanban tr |luu trit hd so theo
doi choi quy dinh.
IV. BIEU MAU
Cac biéu mau sir dung tai cac budc cong viéce:
STT | Mai hiéu Tén biéu miu
1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét
4 BM 04 | Mau Pon dé nghi cong bo lai hoat dong cang, bén thity noi dia
V.HO SO CAN LUU
STT | Mi hiéu Tén biéu miu
1 | BMO01 |Mau Giay tiép nhan ho so va hen tra két qua
2 | BM02 |Mau Phiéu yéu cau bo sung va hoan thién ho so
3 | BMO03 | Mau Phiéu tir choi tiép nhén giai quyét
4 BM 04 | Pon dé nghi cong b6 lai hoat dong cang, bén thuy né1 dia
5 // Céc ho so khac theo vian ban phap quy hién hanh
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VI. CO SO PHAP LY

- Nghi dinh s6 08/2021/ND-CP ngay 28 thang 01 nam 2021 cua Chinh phu veé
quan ly hoat dong duong thuy ndi dia.

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018 cua Chinh phi veé
thye hién co ché mot cira, mot cira lién thong trong giai quyét thu tuc hanh chinh.

- Thong tu s6 198/2016/TT-BTC ngay 08 thang 11 nam 2016 ctia Bo Tai chinh
quy dinh mirc thu, ché do thu, nop, quan ly va st dung phi, 1é phi trong linh vuc
duong thiy noi dia va duong sit.

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phi huéng dan thi hanh mét s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét tha tuc hanh chinh.
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TEN TO CHUC, CANHAN  CONG HOA XA HQI CHU NGHIA VIET NAM

------- Poc 1ap - Tu do - Hanh phuc
Sb: .../... .., ngay ... thang ... ndm
PON PE NGHI
Cong bd (cong bb lai) hoat dong cang (bén) thiy ndi dia
Kinh guri: ............. (1)

Can ctr Nghi dinh s6 .../2021/ND-CP ngay ...thang...nam 2021 cia Chinh phu quy dinh vé
quan ly hoat dong duong thuy noi dia;

TN t6 ChUC, CAMNAIL ..oooooeeee oo
Nguoi dai dién theo phdp Tut: ...
Ping ky doanh nghiép (ho gia dinh): s6...ngay ... thang ... nam ... tai ....

Piachi: ... s6 dién thoai lién hé: ........................
Pé nghi cong bb lai hoat dong cang (bén) thiy ndi dia (2) ....o.oveevoveveeeeeeeeeeen.
Noi dung dé nghi cong DO LIS oo
1. Vi tri cang (bén) €6 108 A0 (3) ..voeveeeeeeeeeeeeeeeeeee e
Tekmthi ..., AN KM thir ..o
Trén bo (phai hay trai) ....... song, kénh). ..o
Thudc dia phan: x4 (phuong, thi tran), huyen (QUAN) .......o.ooeeveeeeeeeeeeeeeeeen,
TAnh (thANN PROY ...

2. Thoi han hoat dong: tir ngdy...thang... nim...dén ngdy...thang...nam...
3. HO SO U KM GOIN: .ot

Chung t61 hoan toan chiu trach nhiém vé nhitng ndi dung trén day va cam két thyc hién day
du cac quy dinh ctia phap luat vé giao thong vén tai duong thuy néi dia, phap luat khac co
lién quan va ndi dung quy dinh trong quyét dinh cong b Hoat dong cang (bén).

TO CHUC (CA NHAN)
Noi nhin: (Ky tén va dong ddu)
- Nhu trén;

- L{I’u: VT,...
Ghi chu:
(1) Co quan c6 tham quyén cong bd
(2) Tén cang (bén).
(3) Hé toa do VN 2000
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QUY TRINH NQI BQ PA TAI CAU TRUC

QUY TRINH SO 5
Cong bo hoat dong cang thiy ndi dia

I. THANH PHAN HO SO

So

STT Tén hd so Ghi chi
lwgng
| DR’II de nghi cong bo hoat dong cang thuy 01 Ban chinh
no1 dia theo mau
Van ban phé duyét du an ddu tu xdy dung Ban sao co chimg
2 |cang thiy noi dia cua co quan c¢6 tham | 01 thyc hogc ban sao
uven T xuat trinh ban chinh
auy dé déi chiéu
Ban sao ¢6 chung
Giay to vé sir dung dat dé xdy dung cang thuc hodc ban sao
3 01 Y i ,
thuy noi dia do co quan c6 tham quyén cap xuat trinh ban chinh
de doi chicu
A Qu3:et ?‘mh phe dl}yet dl}’ an Ahpap thiét ké k¥ 01 Ban sao
thuat cong trinh cang thuy noi1 dia
Bién ban nghiém thu hoan thanh c¢6ng trinh
5 | xay du’r}g dlu’a vao su 'cAlung% ban‘ve Vhoavrn 01 Ban chinh
cong mat bang, mat chiéu ding va mat cat
ngang cong trinh cang thiy n6i dia
Bién ban nghiém thu két qua ra tim vat
6 | chudng ngai trong vung nudc cang; bién | 01 Ban sao
ban xac nhan thiét 1ap bao hiéu tai cang
Gidy ching nhan an toan k¥ thuat va bao vé
; |moi treong cua pqng-topg, pha? neo thude 01 Ban sa0
doi twong phai dang kiém (n€u st dung
pong-tong lam cau cang)
Vin ban nghiém thu vé phong chay va chira
8 | chay cua co quan c¢6 tham quyén theo quy | 01 Ban chinh
dinh
9 Gidy ching nhan phu hop an ninh cang thiy 01 Ban sao

ndi dia tiép nhan phuong tién thuy nudc
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phuong tién thuy nudc ngoai)

ngoai (doi1 voi cang thuy nd1 dia tiép nhan

10
chuyén dung.

Quyét dinh cong bo mo luong chuyén dung
ciia co quan c6 tham quyén (neu c6) doi véi
truong hop cang thiy ndi dia co ludng

01

Ban sao

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xir ly

Lé phi

-Nop ho so truc tiép: B6 phan Mot ctra -
S¢ Giao thong van tai TPHCM (So
SGTVT), dia chi: 63 Ly Tu Trong, Bén
Nghé, Quan 1, Hd Chi Minh

-Nop ho so qua mang: tai cong dich vu
cong truc tuyén cua thanh phd
(http://dichvucong.hochiminhcity.gov.vn)
va tra két qua tai B6 phan mot cua

05 ngay lam vi€c ké tur
ngay nhan du ho so hop

1¢

100,000
ddng/lan (*)

III. TRINH TU XU LY CONG VIEC

(*) Ghi chii:

- P6i véi cang thuy noi dia trén duong thiy noi dia dia phuong, dudong thiy noi

dia chuyén dung ndi véi duong thuy ndi dia dia phwong, cang thity noi dia trong ving

nude cang bién ndi voi duong thuy ndi dia dia phwong: 100.000 déng/lan.

- B6i voi cang thiy ndi dia tiép nhan phuong tién thiy nude ngoai trén duong

thuy noi dia dia phwong, duong thuy noi dia chuyén dung ndi véi duong thuy noi dia

dia phuong, cang thuy ndi dia trong ving nude cang bién nodi véi duong thuy noi dia
dia phwong (thuc hién tha tuc 1ién thong véi B Giao thong van tai): Khong thu.
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1. Cong bd hoat dong cang thuy ndi dia (doi voi cang thiy noi dia trén duwong
thuy néi dia dia phwong, dwong thity néi dia chuyén ding néi véi duong thuy néi dia

dia phuwong, cang thuy néi dia trong ving nuwdc cang bién noi véi duwong thuy néi dia

dia phuong)
Budc A . \ . A .
A Noi dung Trach Thoi | HO so/Biéu R aae
cong A ‘n ‘n . x Dién giai
vide cong viéc nhiém gian mau

-Chuan bi thanh
Theo Muc I | phan hé so theo
Gio muc [.

To churc, ca

NoOp ho so nhan

hanh - Trudong hop ho
chinh so day du va hop
16: Lap Giay tiép
nhan hd so va hen
tra két qua; trao
cho nguoi ndp hod
so theo BM 01;
thuc hién tiép budc
B2.

- Trudng hop hd
so chwa day du
hodc chwa hop 1¢€:
B1 ] ‘ -BM 01 Huéng dan nguoi
Kiém tra ho B4 phan - BM 02 ndp ho so bo sung,
SO’ L, -BM 03 hoan thién ho so
. . mot cua \ Ca s
Tiép nhin ho - Theo Myc |Vva ghi 16 ly do
SO I theo BM 02.

- Truong hop tir
chdi tiép nhan hd
so: Lap Phiéu tir
chdi tiép nhan giai

0325 quyét hd so theo
ngay BM 03.
lam

vige (02 gi;ép nhan - qua

. ong Dich vu
gio) cong truc tuyén

- Kiém tra tinh

chinh xac, day du,

hop 1& cua ho so;

kiém tra thong tin
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Bude )| \si dung Trach | Thoi | Hb so/Biéu
cong N ‘n ‘n . x Dién giai
viée cong viéc nhiém gian mau

chit ky s6 dé dam
bao tinh xac thuc,
hop 1& (néu co).

- Sau khi kiém tra,
néu bao dam cac
diéu kién dé tiép
nhan, Coéng chirc
Bo phan Tiép nhan
va Tra két qua tiép
nhan, cap ma ho so
va xir 1y ho so theo
quy trinh.

- Trudng hop hd
so chwa day du,
ding quy dinh thi
théng bao cho to
chirc, cd nhan qua
tai khoan cua to
chirc, cd nhan qua
Cong Dich wu
cong va huéng dan
dﬁy du, cu thé dé
to chirc, ca nhan
bo sung ho so theo
yéu cau.

=> thoi gian tiép
nhan chinh thuc
hoac yéu cau chinh
stta, bo  sung
khong muon hon
08 gio lam viéc ké
tr khi hé thong
tiép nhan.

- Tiép nhan ho so

- Scan hé so, dit
liéu, luu trit ho so
dién tu.

- Chuyén giao hd
so dén Chuyén
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Bude!  Nsi dung Trach | Théi | Hb so/Biéu
cong N on " . x Dién giai
o n cong viec nhiém gian mau
viéc
vién thu 1y hd so.
- Chuyén vién thu
1y ho so tién hanh
i Theo Muc xem Xét, ,téng hop
R va dé xuat ket qua
. - Ho so giai quyét ho so:
Tl‘:am’{dgn’l(l, A 3,%5 trinh: + Néu hd so dat
py | Gewwitkér | Chwén | ngdy |« To tinh | o Quyét dinh
ua giai quyet | vién thy am ; 3 oy
q ]gTH% y g vide cua chuyén | | Neéu ho so khong
' vien 7 dat: du théo Van
+ Du thao | pan tir chéi, néu r3
Qu}/ét d1r}h ly do.
E?ac‘ h\[an - Trinh Lanh dao
an t chot Phong xem xét.
- Theo Muc | -L-@nh dao Phong
0,5 |y ' xem xét ho so ky
. - ngay A e | Bhdy  Quyét dinh
B3 ‘le‘l‘{‘,"l‘:i’ Lglfl}} dao | iy [~HOsOWINh fhoae van ban tir
trinh ky ho so ong viée (04 | - Quyet d1r}h chéi.
gio) E?ac‘ h\[an - Trinh Lanh dao
an twrehot | g ky duyét.
- Theo Muc -Lﬁnh dao S& xem
0,5 I ' xet ho so ky duyét
N ngay A . Quyét dinh hoac
B4 | Duyétky Lanshéd"-‘o tam |~ HOSOTNN T yan ban tir chéil
vige (04 LQuyet Cgr}h - Chuyén hd so
gio) anC‘ hA'an cho vin thu S¢&
an W ehol | o 4¢ hanh.
- Lay sé, photo,
0,5 déng dau, phat
oo ngay | Quyét dinh |hanh Van ban.
Bs | FhAtBaMh | van s | lam | hoac Van |- Chuyén  Quyét
viéc | ban tir chGi | dinh hodc Van ban
(04 gid) tr ch6éi cho BO
phan mét ctra.
B6 | Trakétqua, | Bophan | Theo | Quyétdinh |- Tra két qua cho
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Bude )| \si dung Trach | Thoi | Hb so/Biéu
cong N on " . x Dién giai
o n cong viec nhiém gian mau
viéc
lu:u ho S0, mot cura Giéy hoac Véq T6 chirc/ca nhan.
thong ké va hen ban tur chdi |- Théng ké, theo
theo doi dsi luu trit hd so
theo quy dinh.

2. Cong bo hoat dong cang thiy ndi dia (doi véi cang thity noi dia tiép nhdn
phuong tién thuy nudc ngoadi trén duwong thuy noi dia dia phuong, duong thuy noi dia
chuyén dimg néi véi duong thuy néi dia dia phwong, cang thuy nii dia trong ving
nudc cang bién néi véi dwong thity néi dia dia phwong - thuc hién thi tuc lién thong

vo1 Bo Giao thong van tai)

Buwéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho6 so/Biéu
mau

Dién giai

Bl

Nop hd so

To churc, ca
nhan

Kiém tra hd
SO’

Tiép nhin
ho so

B0 phén
mot cira

G1o
hanh
chinh

Theo Muc

-Chuan bi thanh
phan hé so theo
muc I.

-BM 01
-BM 02
- BM 03
- Theo Muc |

- Trudong hop ho so
day du va hop 1&:
Lap Giay tiép nhan
ho so va hen tra két
qua; trao cho nguoi
nop ho so theo BM
01; thuc hién tiép
budc B2.

- Trudong hop ho so
chua dﬁy du hoac
chwa hop 1&: Huéng
dan nguoi nop hod
so bo sung, hoan
thién hd so va ghi
0 ly do theo BM
02.

- Truong hop tur
chdi tiép nhan ho
so: Lap Phiéu tur
chdi tiép nhan giai
quyét hd so theo
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]:(})":gc Ngidung | Trich | Thoi | Hb so/Biéu Didn gidi

o n cong viéc nhiém gian mau

viéc
0,25 BM 03.
ngay Tiép nhin qua
lam Cong Dich vu
Viéc‘:‘(02 cong truc tuyén
gio) - Kiém tra tinh

chinh xac, day du,
hop 1& cia ho so;
kiém tra thong tin
chit ky s6 dé dam
bao tinh xac thuec,
hop 1& (néu co).

- Sau khi kiém tra,
néu bao dam cac
diéu kién dé tiép
nhan, Cong chuc
Bo6 phéan Tiép nhan
va Tra két qua tiép
nhan, cap mi ho so
va xt 1y ho so theo
quy trinh.

- Trudong hop ho so
chwa day di, ding
quy dinh thi thong
bao cho t chirc, ca
nhan qua tai khoan
cia to chuc, ca
nhan qua Cong
Dich vu cong va
huéng dan day du,
cu thé dé to chuc,
ca nhan bo sung ho
so theo yéu cau.

=> thoi gian tiép
nhan chinh thac
hoac yéu cau chinh
stra, bo sung khong
muén hon 08 giv
lam viéc ké tir khi
hé théng tiép nhan.
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Buoe!  \si dung Trach | Thoi | Hb so/Bidu
cong A on " . x Dién giai
o n cong viec nhiém gian mau
viéc

- Tiép nhén ho so
- Scan hd so, dit
liéu, luu trir ho so
dién tu.

- Chuyén giao ho
so dén Chuyén vién
thu 1y hd so.

- Chuyén vién thu
ly hé so tién hanh

- Theo Muc I | xem xét, tong hop
H so trinh: | va dé Xl}ét }(ét qua
v T trinh gial q,uyét‘hé SO
Tl‘llem’din!l, 325 |cia chuyén| T Néu ho so dat:
B de xuat ket Chuyén ngay | vién soan Ye“m ban bao
qua giai vién thu ly lam |, u thio cdo Bo GTVT.
quyét TTHC VI€C | van ban bao | T Néu ho so khong
Ca0 Bo | dat: du théo Van
GTVT hoic | ban tir choi, néu 18
Van ban tir| Ly do.
chéi - Trinh Lanh dao
Phong xem xét.
- Theo Muc I | -Lanh dao Phong
0,5 -Hd so trinh | xem xét hd so ky
Xem xét, Lanh dao ngay |- Vain ban nhéy Yén ban b{lO
B3 | trinh ky ho Phong lam | pgo cao B | ¢80 BO GTVT hodc
SO viéc (04 | GTVT hoac | Van ban tir choi.
gi0) | Vanbanty |- Trinh Lanh dao
chéi So ky duyét.
- Theo Muc I -Lﬁnh‘ dao S& xem
N : xét ho so ky duyét
O’:S -Hosotrinh | vy pan bao cdo
U Lanh dao ngay |- Van ban|Bs GTVT hoic
B4 | Duyétky S¢ Jm | bdo o BO| van ban tir chdi
VIZ?g) ggrYTbér}llO?fi - Chuyén hd so cho
. van thu Sé& phat
choi hanh.
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Bube | \ai dung Trach | Thoi | Hb so/Biéu

cong N on " . x Dién giai

o n cong viec nhiém gian mau
viéc

-Lay s0, photo,
_ .. ., |dong dau, phat

05 | Van bin bio | i v b
Bs | Phathanh v thyso | lam | GTVT hoge |7 Chuyén Van ban
an ban vitge | Vanbanty | 040 cdo BO GTVT
(04 giv) chéi hoa,}c Van ban tur
& choi cho B6 phan

mot cua.
- . Van ban bao |- Tra két qua cho
Tlra kl(:i qua, Bo phan Theo cao Bo T6 chire/ca nhan.
B6 uuhoso, | ot cira Giay | GTVT hodc |- Théng ké, theo
thong ké va 12 . Y
. hen Vanbantr | dsi luu trit ho so
theo doi Iy .
choi theo quy dinh.
IV. BIEU MAU

Cac biéu mau st dung tai cac budc cong viéce:

STT | Mai hiéu Tén biéu miu
1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét
4 BM 04 | Mau DPon dé nghi cong bd hoat dong cang thuy ndi dia

V. HO SO CAN LUU

STT | Mi hiéu Tén biéu miu
1 | BMO01 |Mau Giay tiép nhan ho so va hen tra két qua
2 | BM02 |Mau Phiéu yéu cau bo sung va hoan thién ho so
3 | BMO03 | Mau Phiéu tir choi tiép nhén giai quyét
4 BM 04 | Don d& nghi cong b6 hoat dong cang thity noi dia
5 // Céc ho so khac theo vian ban phap quy hién hanh

VL. CO SO PHAP LY
- Nghi dinh s6 08/2021/ND-CP ngay 28 thang 01 nam 2021 cua Chinh phu veé

quan ly hoat dong duong thuy ndi dia.
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- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018 cua Chinh phi veé
thye hién co ché mot cira, mot cira lién thong trong giai quyét thu tuc hanh chinh.

- Thong tu s6 198/2016/TT-BTC ngay 08 thang 11 nam 2016 ctia Bo Tai chinh
quy dinh mirc thu, ché do thu, nop, quan ly va st dung phi, 1é phi trong linh vuc
duong thiy noi dia va duong sit.

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phi huéng dan thi hanh mét s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién

thong trong giai quyét tha tuc hanh chinh.
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TEN TO CHUC, CANHAN CONG HOA XA HOI CHU NGHIA VIET NAM
------- Poc 1ap - Tu do - Hanh phuc

Sb: .../... .., hgay ... thang ... ndm ...

PON PE NGHI
Cong bd hoat dong cang (bén) thiy ndi dia
Kinh gtri: ............. (1)

Can ctr Nghi dinh s6 .../2021/ND-CP ngay...thang...nam 2021 cia Chinh phu quy dinh vé
quan ly hoat dong duong thuy noi dia;

TN t6 ChUC, CAMNAIL ..oooooeeee oo
Nguoi dai dién theo phdp Tut: ...
Ping ky doanh nghiép (ho gia dinh): s6...ngay ... thang ... nam ... tai ....

Piachi: ............. SO A1EN thoat LIEN M€ ...ooeeeeeeeeeeeeee e

Trén bo (phai hay trai) ................ song, kénh ...
Thudc dia phan: x4 (phuong, thi tran) ................ huyén (quan) .....................
TAnh (thANN PROY ...
2. CANE (BEN) thUOC LOAT ..o
3. Pham vi ving dat st AUNG oo

4. Quy mo vé co sO ha tang (két cau cong trinh cau cang (cong trinh bén), s6 lwong cau
cang, bén, kich thudc co ban, cong trinh cau cang, bén; kho bai, két no1 cac phuong thire

van tai khac).

5. Thiét bi X€p A hANE NOA: «......oeeeeeeeeee e
6. Pham vi viIng nurGe ST AUNG .....ooviiiiiiiii e
7. Pham vi ving nudce khu neo dau....... talvitricoOtoa dod ..oooooveveeeeieeeiieeee,

8. Phuong an khai thac cANG (DEN) ........o.ovoveeeeeeeeeeeeeeeeeeee e
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9. Du kién tiép nhan phuong tién c6 mon nude ... m hodc trong tai ...tan; ¢6 strc ché. .. hanh
khach.

10. Thoi gian hoat dong: tir ngay....thang....nam... &én ngay ...thang...nam...

11, HO SO U KO oo

Chiing tdi hoan toan chiu trach nhiém vé nhing noi dung trén day va cam két thuc hién day
du cac quy dinh ciia phap ludt vé giao thong van tai duong thiy ndi dia, phap luat khac co
lién quan va ndi dung quy dinh trong quyét dinh cong bd hoat dong cang (bén).

TO CHU'C (CA NHAN)
Noi nhin: (Ky tén va dong ddu)
- Nhu trén;

- Luu: VT,...

Ghi chu:

(1) Co quan c6 tham quyén cong bb.
(2) Tén cang (bén).

(3 ) Hé toa d6 VN 2000.

- Trudng hop bén khach ngang trén cung dia ban cap x4, cing chu bén thi chi ban hanh 01
quyét dinh cong bb.
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QUY TRINH NQI BQ PA TAI CAU TRUC
QUY TRINH SO 6
Théa thuin thong s6 ky thuit xdy dung cing thiy ndi dia
I. THANH PHAN HO SO
A 1A S6 -
STT Tén ho so Ghi chua
luwgng
| Pon dé nghi }hoathan thong:so k¥ thuat xay 01 Ban chinh
dung cang thiy ndi dia theo mau
2 | Hosoduan 01 Ban chinh
3 \{an ban chap, thuxan chuAtm’O’?g c'?au tuw du an 01 Ban sa0
cua co quan co tham quyén (néu co)
Binh db vi tri xay dung cang thuy noi dia: Thé
hién dia danh, vi tri ¢éng trinh cang, kho, bai,
vung nude, ly trinh (km) soéng, kénh, rach;
vung dat; cac cong trinh lién ké (neu cd). Vung
4 | nudc trén ban vé phai thé hién chiéu rong toi 01 Ban chinh
thiu tr mep bo dén hét chidu réng ludng.
Binh d6 duoc 1ap trén hé toa dd quoc gia
VN2000 va cao do nha nudc, cé ty 1€ tir 1/500
den 1/1000.
I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi
Noi tiép nhén va tra két qua Thoi gian xir ly Lé phi

-Nop ho so truc tiép: B6 phan Mot ctra -
S¢ Giao thong van tai TPHCM (So
SGTVT), dia chi: 63 Ly Ty Trong, Bén
Nghé, Quan 1, H6 Chi Minh
-Nop hod so qua mang: tai cong dich vu
cong truc tuyén cua thanh phd
(http://dichvucong.hochiminhcity.gov.vn)
va tra két qua tai B6 phan mot cua

05 ngay lam viéc ké tir

ngay nhan du hd so hop Khong

1¢
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III. TRINH TU XU LY CONG VIEC
1. Théa thuin thong s6 ky thuit xiy dung cang thiy néi dia (doi véi cang
thuy néi dia trén dwong thiy ndi dia dia phwong, dwong thiy néi dia chuyén dimg néi

vGi dwong thuy néi dia dia phwong, cang thiy ndi dia trong vimg nueée cang bién néi

voi duong thuy noi dia dia phuong)

Buéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi
gian

Ho6 so/Biéu
mau

Dién giai

Bl

Nop hd so

To chuc, ca
nhan

Kiém tra hd
SO’

Tiép nhin
ho so

Bo phan
mot cura

G1o
hanh
chinh

0,25
ngay
lam
vige (02
gio)

Theo Muc

-Chuan bi thanh
phan ho so theo
muc I.

-BM 01
-BM 02
-BM 03

- Theo Muc
I

- Trudng hop hd so
day du va hop 1¢é:
Lap Gidy tiép nhan
ho so va hen tra két
qua; trao cho nguoi
nop ho so theo BM
01; thuc hién tiép
budc B2.

- Truong hop ho so
chua dﬁy du hoac
chua hop 1¢: Huéng
dan nguoi ndp hd
so bo sung, hoan
thién hd so va ghi
0 ly do theo BM
02.

- Truwong hop tur
chdi tiép nhan hd
so: Lap Phiéu tur
chdi tiép nhan giai
quyét hd so theo
BM 03.

Tiép nhin qua
Cong Dich vu cong
truc tuyén

- Kiém tra tinh
chinh xac, day du,
hop 1& cua ho so;
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Buéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi
gian

Ho6 so/Biéu
mau

Dién giai

kiém tra thong tin
chit ky s6 d& dam
bao tinh xac thuec,
hop 1& (néu co).

- Sau khi kiém tra,
néu bao dam cac
diéu kién de tiép
nhan, Coéng chirc
Bo6 phan Tiép nhan
va Tra két qua tiép
nhan, cap mi ho so
va xt ly ho so theo
quy trinh.

- Trudng hop hd so
chwa day du, dung
quy dinh thi théng
bao cho t6 chirc, ca
nhan qua tai khoan
cia to chuc, ca
nhan qua Cong
Dich vu cbéng va
huéng dan day du,
cu thé dé td chuc,
ca nhan bo sung hd
so theo yéu cau.

=> thoi gian tiép
nhan chinh thuc
hoic yéu cau chinh
stra, bd sung khong
mudn hon 08 giv
lam viéc ké tir khi
hé théng tiép nhan.

- Tiép nhan ho so

- Scan ho so, dir
lidu, luu trit hd so
dién tu.

- Chuyén giao ho
so dén Chuyén vién
thu 1y hd so.
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Buoe |\ Nsidung | Trach | Thoi | Hb so/Bidu
cong A on " . x Dién giai
o n cong viec nhi¢m gian mau
viéc
- Chuyén vién thu
- Theo Muc |ly hd so tién hanh
I xem xét, tong hop
-Hb so va dé& xuat két qua
. trinh: giai quyét ho so:
Tl;lam,(d!ll:? ’ 3,25 |+ To trinh + Néu hd so dat:
B2 d:zgagtiﬁiet Chuyén ngay |cuachuyén |soan Van ban thoa
X vién thu ly lam vién thuan.
quyet A AT A N
TTHC VIEC |+ Dy thao |+ Néu hd so khong
Vin ban | dat: du thao Van
théa thuan | ban tur chdi, néu 15
hoéc Van | ly do.
bantir chéi |- Trinh Lanh dao
Phong xem xét.
- Theo Muc | -Lanh dao Phong
05 |1 xem xét hd so ky
Xem xét, | 4 4 ngay |- HO so trinh nhé}/ Vé{l bé{l th?a
B3 | trinh ky ho Phong lam |. wvan ban | thudn hoac Van ban
S0 viéc (04 | thoa  thugn | t chot.
gi0) hoac Van | - Trinh Lanh dao
ban tir chdi | SO ky duyét.
- Theo Muc | -Lanh dao SO xem
0,5 |I xét ho so ky duyét
N ngay |-Hb sotrinh |thoéa thuan hodc
B4 | Duybtky | -anhdeo im | Van  ban | Van ban tir chéi.
* S& ‘A A A
viéc (04 | thoa  thuén | - Chuyén ho so cho
gi0) |hoac  Van|van thu S¢& phat
ban tir chéi | hanh.
- Lay sé, photo,
0,5 o doén dau, hat
Phit hanh ngay t}?{anﬂ?ar: hémlgl Van ban. P
BS | Vinbin | VAnthuSe | lam | S8 TS Chuyén Van ban
V1eC ban tir chéi thoa thuan ,hoac
(04 g10) Van ban tir chéi cho

B6 phan mét cira.
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Bube | i dung Trach | Thoi | Hb so/Bidu
cong N ‘n ‘n . x Dién giai
" cong viéc nhiém gian mau
viéc
. 1A . L - Tra két qua cho
Tra ke’i qua, o Theo me bar} T6 chirc/ca nhan.
B6 luu ho so, B6 phan Gid thoa thuan Théne Kb, fh
thong ké va | mot cira heny hodc Van ;1” long ~e’h Ny
theo doi ' ban tir chéi | 401 fuu tror ho so
theo quy dinh.

2. Théa thuin thong so ky thuit xiy dung ciang thiy ndi dia (doi véi cang
thuy néi dia tiép nhdn phuong tién thuy nuéc ngodi trén duong thuy ndi dia dia
phuwong, dwong thuy ndi dia chuyén ding néi véi dwong thuy néi dia dia phuong,
cang thity néi dia trong vimg nudc cang bién néi voi dwong thuy ndi dia dia phirong)

Buéc
cong
viéc

Ndi dung Trach | Théi | Hb so/Bicu

A ‘n ‘n . x Dién giai
cong viéc nhiém gian mau

-Chuan bj thanh
Theo Muc 1 | phan hoé so theo
Gioy muc I.

To churc, ca

NoOp ho so nhan

hanh - Truomg hop ho so
chinh day du va hop 16
Lap Giay tiép nhan
hd so va hen tra két
qua; trao cho nguoi
nop ho so theo BM
01; thuc hién tiép
-BM 01 budc B2.
Pl Kibmerand | . -BM02 |- Truong hop ho so
Bo phan chua day dua hoac
SO ne -BM 03 R .

y s mot ctra chua hop 1€: Huéng
Tiép nhan ho - Theo Muc dan ngudi nop hd so
SO I b6 sung, hoan thién

0,25 hé so va ghi 16 1y do

ngay theo BM 02.

lam
viéc (02

gi0)

- Truong hop tu
chbi tiép nhan hd
so: Lap Phiéu tur
chdi tiép nhan giai
quyét ho so theo
BM 03.
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Bude | \si dung Tréich Thoi | HO so/Biéu
cong N ‘n ‘n . x Dién giai
vide cong viéc nhiém gian mau

Tiép nhin qua
Céng Dich wvu
cong truc tuyén

- Kiém tra tinh
chinh xac, day di,
hop 1& cua hd so;
kiém tra thong tin
chit ky s6 d¢ dam
bao tinh xac thuec,
hop 1 (néu co).

- Sau khi kiém tra,
néu bao dam céc
diéu kién de tiép
nhan, Coéng chirc
Bo6 phan Tiép nhan
va Tra két qua tiép
nhan, cap mi hod so
va xur 1y hd so theo
quy trinh.

- Trudong hop ho so
chwa day du, dung
quy dinh thi thong
bao cho t6 chirc, ca
nhan qua tai khoan
cia to chtc, ca
nhan qua Cong
Dich vu cbéng va
huéng dan day du,
cu thé dé td chuec,
c4 nhan bd sung ho
so theo yéu cau.

=> thoi gian tiép
nhan chinh thac
hoac yéu cau chinh
stra, bo sung khong
mudén hon 08 gio
lam viéc ké tir khi
hé théng tiép nhan.
- Tiép nhan hd so
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Buoe|  \oi dung Trach | Théi | Hb so/Biéu
cong A on " . x Dién giai
o n cong viec nhiém gian mau
viéc
- Scan hd so, dir
liéu, luu trit hd so
dién tir.
- Chuyén giao ho
so dén Chuyén vién
thu 1y hd so.
- Chuyén vién thu
] The? Muc 11y hé so tién hanh
N xem xét, tong hop
- HO SO va dé xuat két qua
trinh: giai quyét hd so:
Tham dinh, 3,25 +7TO trm}} + Néu hd so dat:
B2 dé xuat két Chuyén ngay |42 chuyén | soan Van ban bao
qua giai quyét | viénthuly | lam | V" cao BO GTVT.
TTHC vige |+ Du thao |, Ngy hj so khong
Yan ban bag dat: du thao Vin
cao BO | ban tir chéi, néu 1o
G:FVT qhoaf: 1y do.
VaB ban tir - Trinh Lanh dao
choi . .
Phong xem xét.
ITheo Mue -Lanh dao‘ Phong
0,5 A . xem x¢t ho so ky
) N ngay - Ho so trinh nhay Van ban bao
gy | Nemxé, | Lanhdao | o " |- Van ban|caoBo GTVT hodc
trinh ky ho so| - Phong | s 04 | bdo cao BO| van ban tir chéi
gigy | GTVT hode) ryipn panh dao
van ban fir S& ky duyét
choi o
- Theo Muc | -Lanh dao S¢ xem
I xét ho so ky duyét
n(;a‘?-y -Ho so trinh | Van ban bdo cdao
Ao 1 Lanh dao - . 5 . | B0 GTVT hoac
B4 | Duyétly S¢ .lamo . béovigo b;g Van bén tir chdi.
Vleg(i:(\f) GTVT hoic | - Chuyén hé so cho

Van ban tu
choi

van thu S¢& phat
hanh.
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Bube | i dung Trach | Thoi | Hb so/Biéu
cong N on " . x Dién giai
o n cong viec nhiém gian mau
viéc
-Lay sb, photo,
_ .. ., |dong dau, phat
05 | Vanbin b0 |t v bin
Bs | Fhathamh | yuhrse | lam | GTVT hoge |7 Chuyén Van ban
an ban vide | Vanban i | 030 cdo Bo GTVT
(04 giv) chéi hogc Van ban tu
& chéi cho BO phan
mot cua.
- . Van ban bao |- Tra két qua cho
Tlra kl(:i qua, B3 ohi Theo cao Bo T6 chire/ca nhan.
B6 | L1080y OPU 1 Gidy | GTVThodc |- Théng ké, theo
thong keé va mot cua C 1a s .. o A
" . hen Vanban tr | dsi luu trir ho so
theo doi . .
choi theo quy dinh.
IV. BIEU MAU
Cac biéu mau sir dung tai cac budc cong viéce:
STT | Mai hiéu Tén biéu miu
1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét
Mau Pon dé nghi thoa thuan thong s6 k¥ thuat xdy dung cang
4 BM 04 A
thuy noi1 dia
V.HO SO CAN LUU
STT | Mi hiéu Tén biéu miu
1 | BMO01 |Mau Giay tiép nhan ho so va hen tra két qua
2 | BM02 |Mau Phiéu yéu cau bo sung va hoan thién ho so
3 | BMO03 | Mau Phiéu tir choi tiép nhén giai quyét
A BM 04 DAqn de nghi théa thuan thong s6 ky thuat xay dung cang thuy
nd1 dia
5 // Céc ho so khac theo vian ban phap quy hién hanh
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VI. CO SO PHAP LY

- Nghi dinh s6 08/2021/ND-CP ngay 28 thang 01 nam 2021 cua Chinh phu veé
quan ly hoat dong duong thuy ndi dia;

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018 cua Chinh phi veé
thye hién co ché mot cira, mot cira lién thong trong giai quyét thu tuc hanh chinh.

- Théong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Vian phong
Chinh phi huéng dan thi hanh mét s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét tha tuc hanh chinh.
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TEN TO CHUC, CA NHAN  CONG HOA XA HOI CHU NGHIA VIET NAM

------- Poc 1ap - Tw do - Hanh phuc
Sb: .../... .., ngay ... thang ... ndm ...
PON PE NGHI
Théa thuén thong sd k§ thuit xiy dung cang, bén thiy ndi dia
Kinh gti: .......... (1)

Can ctr Nghi dinh s6 .../2021/ND-CP ngay ...thang...nam 2021 cia Chinh phu quy dinh vé
quan ly hoat dong duong thuy noi dia;

TN t6 ChUC, CAMNAIL ..oooooeeee oo
Nguoi dai dién theo phdp Tut: ...

Ping ky doanh nghiép (ho gia dinh): s6...ngay ... thang ... nam ... tai ....

Piachi: ... s6 dién thoai lién hé: ........................
Pé nghi xay dung cang, bén thuy ndi dia (tén cang, bén thay noi dia) ................
1. Vi tri du kién XAy dung cOt0a dd (3)..coovviiiiiiiie
Tokmthir ... AEN KM th ..o
Trén bo (phai hay trai) .......... song, kénh) ..o
Thudc dia phan: x4 (phuong, thi tran) ...................... huyén (quan) .............
TAnh (thANN PROY: ..ot

2. Quy mé du kién (s cdu cang, bén; két cau, cao trinh mit cau cang, bén).

3. Muc Qich ST AUNG .....ooooviiiii e
4. Pham vi vung dat st AUNG oo
5. Du kién tiép nhan phuong tién c6 mén nude ...m; cé suc cho... hanh khach.

6. Pham vi ving nudc sir dung: (chiéu dai doc theo bo song, kénh ...m, chiéu rong tir mép

ngoai cau cang, bén...m);
7. Thot gian thue hi€n: ...,

8. HO SO GUT KEIMT ..ottt
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Chung t61 hoan toan chiu trach nhiém vé nhitng nd1 dung trén day va cam két thuc hién
nghiém chinh cic quy dinh ciia phap luat vé giao thong van tai duong thuy ndi dia, phap
luat khac c6 lién quan va ndi dung trong van ban thoa thuan xay dung, (thiét 1ap) cang
(bén).

THU TRUONG
Noi nhdn: (Ky tén va dong ddu)
- Nhu trén;
- Luu: VT,...
Ghi chu:

(1) Co quan c6 tham quyén thoa thuan.
(2) Bdi v6i bén thay noi dia tam thoi khong phai ghi ndi dung nay.
(3) Hé toa do VN 2000.
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QUY TRINH NQI BO PA PUQC TAI CAU TRUC
QUY TRINH SO 07
Cép lai Gidy phép lwu hanh xe qua tai trong, qua khé gi6i han, xe banh xich,
xe van chuyén hang siéu truong, siéu trong trén dwong b ddi véi loai hd so
dé nghi cap lai gidy phép trong trudng hop khong thay doi
loai hang van chuyén va 1§ trinh luu thong

I. THANH PHAN HO SO

STT Tén hd so S0 Ghi chu
luwgng

Pon dé nghi cap gidy phép lwu hanh xe qua tai
trong, xe qua kho gidi han, xe van chuyén hang
01 |siéu truong, siéu trong trén duong bd (theo mau 01 Ban chinh
1); Pon dé nghi cap gidy phép luu hanh xe banh
xich tw hanh trén duong bo (theo mau 2)

Giay dang ky xe hodc Gidy ding ky tam thoi

02 doi1 vo1 phuong ti€n méi nhan.

01 Ban sao

Ban sao tinh ning k§ thuit cia xe d6i véi
03 | phuong tién méi nhan (do nha san xuat giri kem 01 Ban sao
theo xe).

Phuwong an van chuyen d6i voi truong hop phai
khao sat duong b (neu cd), gom cac ndi dung
sau: thong tin vé tuyén dudong van chuyén;
thong tin vé phuong tién van chuyén; thong tin
hang hoa chuyén chd c6 xac nhan ctia chu hang,
gdm cac thong s kich thudc vé chiéu dai, chiéu
rong va chiéu cao (D x R x C) mét; khoi luong,
hinh anh (néu co); hop déng van chuyén hoac
van ban chi dinh don vi van chuyén cua chu
hang hodc don vi thué van chuyén.

04 01 Ban chinh

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua Thoi gian xir 1y Lé phi

- Truc tiép: BO phan Mot cira - S& Giao | 01 ngdy lam vige ké tir Chua quy
thong van tai TPHCM (S¢ SGTVT), dia | ngdy nhan du ho so hop dinh
chi: 63 Ly Ty Trong, Bén Nghé, Quan 1, | 1€ '
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Hd Chi Minh

-Nop ho so qua mang: tai céng dich vu
thanh  pho
(http.//dichvucong hochiminhcity.gov.vn)

cong truc tuyén

cua

va tra két qua tai BO phan Mot ctra - So

GTVT.

III. TRINH TU XU LY CONG VIEC

Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho6 so/Biéu
mau

Dién giai

Nop hd so

To chire,
don vi

G10o
hanh
chinh

Theo Muc

-Chuan bi thanh
phan hd so theo
muc I.

-Nop hd so tai Bo
phan mot cua - So
GTVT hoac qua
mang tai céng dich
vu cong truc tuyén
ctia thanh pho.

Bl

Kiém tra,

SO

tiép nhan hd

Bo phan
mot cura

01 gio
lam
viéc

-BM 01
-BM 02
-BM 03

- Theo Muc
I

Tiép nhin truc
tiép:

- Trudomg hop hd so
day du:

Lap Giay tiép nhan
ho so va hen tra két
qua; trao cho nguoi
ndp ho so theo mau
BM 01; thuc hién
tiép budc B2.

- Truomg hop ho so
chwa day  di:
Huéng dan bo
sung, hoan thién ho
so dén ngudi ndp
hd so va ghi 18 ly
do theo mau BM
02.

- Truwong hop tur
chéi tiép nhan hd
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Bube | \oi dung Trach | Thoi | Hb so/Biéu
cong N ‘n ‘n . x Dién giai
viée cong viéc nhiém gian mau

so: Lap Phiéu tur
chdi tiép nhan giai
quyét hd so theo
mau BM 03.

Tiép nhin qua
Céng Dich vu cong
truc tuyén

- Kiém tra tinh
chinh xac, day du,
hop 1& cua ho so;
kiém tra thong tin
chit ky s6 d& dam
bao tinh xac thue,
hop 1& (néu co).

- Sau khi kiém tra,
néu bao dam cac
diéu kién dé tiép
nhan, Coéng chuc
Bo6 phan Tiép nhan
va Tra két qua tiép
nhan, cap mi hod so
va xt ly ho so theo
quy trinh.

- Trudng hop hd so
chua day du, ding
quy dinh thi thong
bao cho t6 chirc, ca
nhan qua tai khoan
cia to chuc, ca
nhan qua Cong
Dich vu cbéng va
huéng dan day du,
cu thé dé t6 chuc,
ca nhan bo sung hd
so theo yéu cau.

=> thoi gian tiép
nhan chinh thac
hoic yéu cau chinh
stra, bd sung khong
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Bube | \si dung Trach | Théi | Hb so/Bidu
cong N on " . x Dién giai
o n cong viec nhi¢m gian mau
viéc
mudén hon 02 gio
lam viéc ké tir khi
hé thong tiép nhan.
Tiép nhan ho so va
chuyén chuyén vién
Phong chuyén mén
giai quyét.
- Chuyén wvién thu
ly ho so tién hanh
- Theo Muc | xem xé€t, tong hop
I va dé Xl}ét ‘ké’t qua
A -Hd so giai quyet ho so:
Tl‘AlamAdgnP ’ .| trinh: + Néu hd so dat:
dexuatket | o oy | 048I0 inh | soan To trinh, du
B2 qua g ia ;| lamo » | thao Gidy phé
quydt vién thu ly viec | cuachuyén ) SA’P p. )
TTHC vién + Neéu ho so khong
+ Du thao dat: du théo Van
Gidy phép | ban tir choi, néu 16
hodc Van ly do.
ban tir ch6i |- Trinh Lanh dao
Phong xem xét.
- Lanh dao Phong
- Theo Muc | Xem xét hﬁ so ky
I ' duyét Gidy phép
e 1 Lanh dao O2\g10f - H6 so trinh hO?Q Van ban i
B3 Duyét ky Phon lam . , choi.

8 viéc | © G}ay Rhep - Chuyén Giay phép
h9ac V anA‘ hodc Van ban tu
ban tir choi | 0§ dén van thu

S6.
-Lay so6, photo,
déng dé}l, phat
\ % . hanh Gidy phép
Phithanh | | Oleio | Gy phép iy van ban

B4 SR Van thu So lam hodc Van X

Vian ban . . 2. | choi.

viée ban tir choi

- Chuyén Giay
phép hodc Van ban
tir chdi dén BS phan
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Bube | \oi dung Trach | Thoi | Hb so/Biéu
cong N on " . x Dién giai
o n cong viec nhi¢m gian mau
viéc
mot ctra cua So.
B6 phan - Tra két qua cho
mot cua - Theo Giay phép | To chirc/ca nhan.
B5 | Trakétqua | SOGTVT | Gidy | hoac Van |- Théng ké, theo
Van phong | hen | bantirchoi |dsi lyu trit ho so
S theo quy dinh.
IV. BIEU MAU

Cac biéu mau st dung tai cac budc cong viéce:

STT | Mai hiéu Tén biéu miu

1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua

2 BM 02 | Mau Phiéu yéu cau b6 sung, hoan thién ho so

3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

Mau don d nghi cap giay phép luu hanh xe qua tai trong, xe
A BM 04 qua kho gi6i han, xe van chuyen hang si€u trudng, siu trong
trén duong bo (theo mau 1); Mau don dé nghi cap glay phép
luu hanh xe banh xich ty hanh trén duong bd (theo mau 2)

V. HO SO CAN LUU

STT | Mi hiéu Tén biéu miu

BM 01 |Mau Giay tiép nhan ho so va hen tra két qua

2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so

BM 03 | Mau Phiéu tir chdi giai quyét tiép nhan ho so

Mau don dé nghi cap giay phép luu hanh xe qua tai trong, xe qua
A BM 04 khd gidi han, xe véan chuyen hang si€u truong, sidu trong trén
duong bo (theo mau 1); Mau don dé nghi cap giay phép luu hanh
xe banh xich ty hanh trén dudng bo (theo mau 2)

5 // Cac ho so khac theo van ban phap quy hién hanh

VI. CO SO PHAP LY

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018 cua Chinh phi veé
thye hién co ché mot cira, mot cira lién thong trong giai quyét thu tuc hanh chinh.

- Thong tu 01/2018/TT-VPCP ngay 23 thang 11 ndm 2018 cua Van phong
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Chinh phu huéng dan thi hanh mot s6 quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.

- Thong tu s6 46/2015/TT-BGTVT ngay 07/9/2015 cia B Giao thong van tai
Quy dinh v& tai trong, kho gidi han cua duong bd; luu hanh xe qua tai trong, xe qua
kho gidi han, xe banh xich trén dudng bo; van chuyén hang siéu truong, siéu trong;
gidi han xép hang hda trén phuong tién giao thong duong bo khi tham gia giao thong
trén duong bo.

- Quyét dinh s6 4136/QD-UBND ngay 30 thang 11 nam 2022 cua Uy ban nhan
dan thanh phé Hé Chi Minh phé duyét Danh muc thu tuc hanh chinh thuc hién tiép
nhan va giai quyét trong mot ngay 1am viéc trén dia ban Thanh phé H6 Chi Minh.
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MAU 1
MAU PON PE NGHI CAP GIAY PHEP LUU HANH XE QUA TAI TRONG,
XE QUA KHO GIOI HAN, XE VAN CHUYEN HANG SIEU TRUONG,
SIEU TRONG TREN PUONG BO
(Ban hanh kém theo Thong tr s6 46/2015/TT-BGTVT ngay 07/9/2015
cua B¢ Giao thong vdn tai)
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc
DON BE NGHI CAP GIAY PHEP LUU HANH XE QUA TAI TRONG,
XE QUA KHO GIOI HAN, XE VAN CHUYEN HANG SIEU TRUONG,
SIEU TRONG TREN PUONG BO
Kinh giri: (tén Co quan cap Gidy phép luu hanh xe)

- C4 nhan, t6 chac dé NN
-Prachi: .o biénthoat: ...

Pé nghi cap Gidy phép luu hanh cho xe qua tai trong, xe qua kho gidi han vdi cac thong sb

sau:

1. Thong tin t6 hop xe ddu kéo va so' mi ro modc (SMRM) tai:

Thong s6 k¥ thuat Pau kéo hoac xe  Ro modc/ Somi ro mode
than lién RM/SMRM

Nhan hi¢u

Bién s6

S4 truc

Khdi luong ban than (tan)

Khoi luong hang héa chuyén ché cho
phép tham gia giao thong (tan)

Khéi lrong toan bo cho phep tham gia
giao thong (tan)

Khéi lwong cho phép kéo theo (tin)
Han ding kiém

Kich thudc bao cua t6 hop (dai x rong x
cao) (m)

2. Thong tin hang héa dé nghi chuyén ché:
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Loai hang:
Kich thude (D x R x C) m: Téng khéi luong (tan):

3. Théng tin kich thuée, khdi lwgng toan b ciia té hop xe sau khi xép hang héa 1én
xe:

Kich thude (D x R x C) m: Hang vugt phia trude thung xe: m
Hang vuot hai bén thung xe: m Hang vuot phia sau thung xe: m
Tong khoi luong:  tan

(g6m kh01 lwong ban than 6 t6 dau kéo + khoi luong ban than so mi ro modc + khoi
lugng s6 ngudi ngdi trén xe + khdi luong hang)

4. Tai trong 16n nhit dwgc phin bd 1én truc xe sau khi xép hang héa 1én xe:
Truc don:  tan

Cum truc kép:  tan, khoang cach giita 02 tam truc lién ké: d =....m

Cum truc ba:  tan, khoang cach giira 02 tim tryuc lién ké: d =...m

5. Tuyén duwdng va thoi gian van chuyén:

- Tuyén dudng van chuyén (ghi diy du, cu thé tén timg doan tuyén dudng bo, cac vi tri
chuyén hudng, di qua duong ngang tai Km ....... L e

- Thoi gian dé nghi lyu hanh: T .................... AN,

6. Cam két cia chi phwong tién: vé quyén so hiru phuong tién va hang hoa tai

thoi diém dé nghi cAp Gidy phép luu hanh xe.

(Gidy d@é nghi cdp Gidy phép hew hamhxe ... , hgay.... thang... ndm....
phai kém theo so do xe thé hién ro cdc kich Dai dién ca nhan, t6 chic dé€ nghi
thuce: Chiéu dai, chiéu rong, chiéu cao cua ky tén, dong dau

xe dd xép hang va khoang cdch giita cdc truc
xe, chiéu dai duoi xe)
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MAU 2
MAU PON PE NGHI CAP GIAY PHEP LUU HANH XE BANH XiCH
TU HANH TREN DUONG BO
(Ban hanh kém theo Thong tr s6 46/2015/TT-BGTVT ngay 07/9/2015
cua B¢ Giao thong vdn tai)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phiic

PON PE NGHI CAP G;AY PHP;P LUU HANH XE BANH XiCH
TU HANH TREN PUONG BO

Kinh giri: (tén Co quan c6 tham quyén cap Gidy luu hanh)

- C4 nhan, t6 chac dé NERLL L e
-Piachi: . Bienthoat: ...
- Bé nghi cap Gidy phép luu hanh cho xe banh Xich: ..........co.oooieviieeeeeeeeeeeeeeeeeees
= Bien 56 GANE KY (NEU CO): oot
- Khéi luong ban than Xe: ............ccooeiueiieeaii.... (tan)

- Kich thudc cua xe:

+ ChiCu dai: ... (m)
+ ChiGU TONE: ..o, (m)
+ ChiGU CAO ... eveeee e, (m)
- Loai xich (nhon hodc bﬁng): ......................................
- Chiéu réng banh xich mdi bén: .................... (m)
- Khoang cach gitta hai mép ngoai chabanh: .................... (m)
- Han ddng kiém clia Xe: .. .. ... .. .o i oo ooe e
- Tuyén duong van chuyén (ghi diy do, cu thé tén timg doan tuyén dudng bo, cac vi tri
chuyén hudng, di qua dudng ngang tai Km .....): ...
- Thoi gian dé nghi lwu hanh: T ................. dén ...
(Pon dé nghi cdp Gidj/ phép lwu hanhxe ... , ngay.... thang... ndm....
phai kem th‘eo so do xe thé hién r5‘ cac kich bPai dién ca nhan, to ch}'Ic de nghi
thuce: Chiéu dai, chiéu rong, chiéu cao cua ky tén, dong dau

xe)
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QUY TRINH NQI BO PA PUQC TAI CAU TRUC
QUY TRINH SO 08
Cap phu hidu xe 6 6 kinh doanh vén tii (kinh doanh vén tai hanh khach:
bing xe buyt theo tuyén c6 dinh, bing xe taxi)

I. THANH PHAN HO SO

STT Tén hd so 50 Ghi chi
lwgng
01 | Gidy dé nghi Cap phu hiéu, bién hiéu (theo mau) 01 Ban chinh

Giay dang ky xe 0 t6 hoidc ban sao giay hen nhan
giay dang ky xe 6 tO clia co quan cap dang ky.
Truong hop phuong tién khong thudc quyén so
hitu cua don vi kinh doanh van tai thi xuét trinh
thém ban sao mot trong cac gidy to sau: Hop
dong thué phuong tién bang van ban voi to chire,
c4 nhan hodc hop dong dich vu giita thanh vién
va hop tac x3 hodc hop dong hop tac kinh doanh.

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi VIEC

02 01 Ban sao

Noi tiép nhin va tra két qua Thoi gian xir 1y Lé phi

- Tiép nhan va tra két qua truc
tiép: B6 phan mot cua - Trung
tam Quan ly Giao thong cong
cong, dia chi: 27 Pham Viét
Chanh, Phuong Nguyén Cu
Trinh, Quén 1, Thanh phdé Hb )
Chi Minh. 01 ngay lam viéc ke tir ngay nhén
- Tiép nhan truc tuyén: Hé|duho sohop I¢ theo quy dinh'
thong nghiép vu quan 1y van tai
duong bd co dia chi tén mién:
https://qlvt.mt.gov.vn/

- Tra két qua thong qua hé
théng dich vu céng cua dich vu
cong ich buu dién.

Khong

' Truong hop hd so can stra ddi, bd sung, co quan cdp phu hiéu thong bao truc tiép hodc bang vin
ban hodc thong bao qua hé thong dich vu cong truc tuyén nhitng ndi dung can bo sung hodc stra doi
dén don vi kinh doanh van tai trong théi han 0.5 ngay lam viéc, ké tir ngay nhan ho so
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III. TRINH TU XU LY CONG VIEC

Buéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi gian

Dién giai

Bl

Nop hod
SO

DPon vi kinh
doanh van
tai

Gi0 hanh
chinh

Theo muc |

DPon vi kinh doanh
van tai theo muc [
(ndp truc tiép, truc
tuyén, duong buu
chinh)

Kiém tra,
tiép nhan
ho so

B0 phén
Mot cua

0.125
ngay lam
viéc
(1 gio)

BM 01
BM 02
BM 03

Tiép nhin truc
tiép:

- Truong hop ho so
day du:

Lap Gidy tiép nhan
ho so va hen tra két
qua; trao cho nguoi
nop hod so theo BM
01; thuc hién tiép
budc B2

- Truong hop ho so
chwa day  du:
Hudng dan bo sung,
hoan thién hd so
dén nguodi nop ho
so va ghi 16 1y do
theo BM 02.

- Truong hop tur
chdi tiép nhan ho
so: Lap Phiéu tir
chdi tiép nhan giai
quyét ho so theo
BM 03

Tiép nhin qua
Céng Dich vu cong
truc tuyén:

- Kiém tra tinh
chinh xac, day du,
hop 1& cua ho so;
kiém tra thong tin
chit ky s6 dé dam
bao tinh xac thuec,
hop 1& (néu co).




CONG BAO/S6 165+166/Ngay 15-4-2024

75

Buéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi gian

Dién giai

- Sau khi kiém tra,
néu bao dam cac
diéu kién dé tiép
nhan, Cong chuc
Mot cira tiép nhan,
cap ma ho so va xir
ly ho so theo quy
trinh.

- Truong hop ho so
chua day du, dung
quy dinh thi théng
bao cho tb chirc, ca
nhan qua tai khoan
cua to chuc, ca nhan
qua Céng Dich vu
cong va huéng dan
dﬁy du, cu thé dé to
chirc, ca nhan bd
sung ho so theo yéu
cau.

Luu y: thot gian
tiép nhan chinh
thirc hoac yéu cau
chinh stra, bo sung
khong muon hon 08
gio lam viéc ké tir
khi hé thong tiép
nhan, trir thtr 7, chu
nhat.

- Tiép nhan ho so
va chuyén vién
chirc thu ly hd so
phong Quan 1y diéu
hanh
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Blr ¢ Noi dung Trach v HO0 so/Biéu X eon
cong N on " Thol gian x Dién giai
o n cong viec nhiém mau
viéc
- Can bd chuyén
moén thu ly can cu
cac yéu cau, diéu
kién tién hanh tham
dinh ho so.
Neéu ho so chua hop
lé‘: du thélg van bélr}
Theo muc I | @& nghi b6 sung ho
Tha BM 01 so, thuc hién tiép tur
4 l‘l“l‘l‘ Du thao: |B2.1-B2.3
i 10 | Chuyén 0375 | vanban dé | Truong hop hd so
so, dé A . N N N Y
< 1 %z, | viéenphong | ngay lam nghi b6 | hop 1¢&: du thao giay
B2 xuat ket 1, A 2 . S X
3 oidi Quan ly viéc sung, giay | phép ,hoac van ban
q“u gé ¢ | diéuhanh | (3gid) | phéphodc |tir chdi néurd 1y do
%Tilc van ban tir | (néu co), thyc hién
chdi (néu | ti€p tir B3.
cd) - Téng‘ hop, hoan
chinh ho so phép ly.
du thao giay phép
hoajc van ban ftur
chdéi cap phép, néu
0 ly do
- Trinh lanh dao
Phong xem xét
Truong hop ho so bo sung ho so
Theomucl |, _ .
~ 003125 | BMoO1 |-Ah dao - phong
Lanh dao neav [am Du the xem xét hd so, ky
B2.1 | Xem xét | phong Quan | &% DUthao | hhay vao du thao
A VigC van ban dé | . . 2
ly diéu hanh (0.25 gid) hibs | van ban, chuyén
2 810 NEN DO 11 anh dao ky duyét
sung
Theo muc |
0.0625 BM 01
~ Al 1‘ o r s ~
B22 | Ky duyét Lanh da}o ngay lam Pu t?aok Xfm x¢ét ky duyét
: Trung tam VIEC van ban dé | hoé so
(0.5 g10) nghi bo
sung
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Bube | Naidung |  Trich . . | Hb so/Biéu
cong N on " Thoi gian x Dién giai
o n cong viec nhiém mau
viéc
Cho sé, vao so,
0.03125 dong dau, ban hanh
B2 3 thn haqnh Van thu ngayAlam Ho solda van ban va (ihuy?n
van ban VviEC duyét horso cho B6 phan
(0.25 gi0) Tiép nhan va Tra

két qua.

Sau khi dO’n vi kinh doanh thuc hién b sung ho so theo dé nghi cua co quan, don
vi, chuyén chuyén vién thu ly hé so va thuc hién ti€p tir B2.

- Lanh dao phong

Theo muc I e 1A ;
0125 | Bmol |Xom xet ho so, ky
Xem xét, | Lanh dao ngay lam Du thi nhay vao giay phép
B3 trinh ky | phong Quan A JIA0 ) hosc Van ban tur
héso |1y diduhanh | V'S¢ | Glaypheép | o5
(1 gio) hodc van | Chuvén trinh 1anh
SARNYY yen trinh 1an
ban tir choi dao Sé duyét ky.
TheomucI |Lanh dao Trung
Lanh dao 0.125 BM 01 tam xem 'X,ét ky ban
B4 | Ky duyét Trung Am ngay lam | Gidy phép |hanh gidy phép
viéc hodac Van |hodc Van ban tur
(1 gio) | ban tir chdi | chdi
- Photo, dong dau
Van ban tur chéi
< - Chuyén giay phép
Pﬁﬁghﬁé 0125 | Hésoda |hogc Van ban ti
B5 Ban hanh chire hanh ngay lam | dwgcphé |choi dén Bo phan
van ban chinh viéc duyét mot cfra}. ‘
(1 gio) - Chuyén ho so theo
muc I dén Phong
Quan ly Diéu hanh
Tra két
qua,_ - Tra két qua cho t6
ruhd | po phan | Theo Gidy | chifc, ¢ nhin
B6 50’ mot it hen Kétqua |- Théng ké, theo ddi
thong ' ' lwu trit ho so theo
ké va

theo doi

quy dinh
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IV. BIEU MAU

Cac bi€u mau str dung tai cac budc cong viée:

STT | Mi hiéu Tén biéu miu

BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.

1

2 BM 02 | Mau Phiéu yéu cau b6 sung va hoan thién ho so

3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

4 BM 04 | Mau Giay d& nghi cap (cap lai) phu hiéu, bién hiéu.

V.HO SO CAN LUU
STT | M3 hiéu Tén biéu miu
BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua.
BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so
BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so
BM 04 | Mau Giay dé nghi cap (cap lai) phu hiéu, bién hiéu
// S6 theo d&i hd so
// Céc ho so khac néu co theo van ban phap quy hién hanh

NN [N —

VI. CO SO PHAP LY

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nim 2018 cua Chinh phi veé
thuc hién co ché mot ctra, mot cira lién thong trong giai quyét tha tuc hanh chinh.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.

- Luat s623/2008/QH12 ngay 13 thang 11 nam 2008 cia Quoc Hoi vé Giao
thong duong bd.

- Nghi dinh s6 10/2020/ND-CP ngay 17 thang 01 nam 2020 ciia Chinh phu quy
dinh vé kinh doanh va diéu kién kinh doanh vén tai béng xe 0 tO.

- Thong tu 12/2020/TT-BGTVT ngay 29 thang 5 nam 2020 cua B§ Giao thong
van tai quy dinh vé to chue, quan ly hoat dong van tai bang xe 6 t6 va dich vu hd trg
van tai duong bo.

- Quyét dinh s6 4136/QD-UBND ngay 30 thang 11 nam 2022 cua Uy ban nhan
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dan Thanh phé H6 Chi Minh vé phé duyé&t Danh muc thu tuc hanh chinh thuc hién
tiép nhan va giai quyét trong mot ngay lam viéc trén dia ban Thanh phé H6 Chi
Minh.
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TEN PON VI

KDVT: .............

BM 04
MAU GIAY BE NGHI CAP (CAP LAI) PHU HIEU, BIEN HIEU

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

GIAY PE NGHI CAP (CAP LAI) PHU HIEU, BIEN HIEU
Kinhgtri: ................ (S¢ Giao thong van tai) ..............
1. Tén don vi KDVT: Lo

P O IT. I 1

3,80 dEN thoai (FAX): ...t

4. SO Gidy phép kinh doanh van tai bang xe 6 t0

cap

S6 lugng phit hidu, bien hidu nOP 181 .....oooveie e,

Pé nghi duge cap: (1)

Danh sach xe dé nghi cr?ip phu hi¢u nhu sau:

TT

Bién kiém
soat

Stre
chua

Nhién
hiéu xe

Nudc
san xuat

Nam san
xuat

Loai phu hi¢u
(Tuyen Cb, HD,
DL, taxi, xe tai...)

(*) Xe taxi (su
dung déng ho hodc
sir dung phan
mém)

DAI DIEN DON VI KDVT
(Ky tén, dong ddu)
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Huéng dan cach ghi:
(1) Ghi s6 luwong phu hiéu, bién hiéu don vi xin cap.
(*) ap dung trong trudng hop don vi d€ nghi cap phu hiéu xe taxi.

Ghi cha: Truong hop don vi kinh doanh vén tai nop ho so qua h¢ théng dich vu cong truc
tuyén cua B Giao thong van tai thuc hi¢n ké khai cac thong tin trén theo hudng dan trén hé

thong dich vu cong.
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QUY TRINH NQI BO PA PUQC TAI CAU TRUC
QUY TRINH SO 09
Cép lai phu hiéu xe 6 t6 kinh doanh vin tai (kinh doanh van tai hanh khach:
bing xe buyt theo tuyén c6 dinh, bing xe taxi)

I. THANH PHAN HO SO

STT Tén hd so S0 Ghi chi
lwgng

Gi?ly dé nghi Cap phu hiéu, bién hiéu (theo 01

X Ban chinh
mau)

01

Giay dang ky xe 0 t0 hodc ban sao giay hen
nhan giay dang ky xe 6 to ctia co quan cap ding
ky. Truong hop phuong tién khong thudc
quyén s& hitu ciia don vi kinh doanh van tai thi
02 |xuat trinh thém ban sao mot trong cac giay to 01 Ban sao
sau; Hop dong thué phuong tién bang vin ban
voi to chire, ca nhan hodc hop dong dich vu
gitta thanh vién va hop tac xa hodc hop dong
hop tac kinh doanh.

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi VIEC

Noi tiép nhén va tra két qua Thoi gian xir 1y Lé phi

- Tiép nhan va tra két qua truc
tiép: B6 phan mot cira - Trung
tam Quan ly Giao thong cong
cong, dia chi: 27 Pham Viét
Chanh, Phuong Nguyén Cu

- R \ x 1A | 01 ngay lam viéc ké tur ngay
Trinh 1, Thanh pho H ‘
CEIH 1\;[131111 an &, HHat PRo Ho nhan du ho so hop 1€ theo quy Khong

4 . £ . | dinh?
- Ti€p nhan tryc tuyén: HE

thong nghiép vu quan 1y véan
tai duong bd cd dia chi tén
mién: https:/qlvt.mt.gov.vn/

- Tra két qua thong qua hé

2 Trudng hop hd so can sira ddi, bd sung, co quan cap phu hiéu thong béo truc tiép hodc bing vin
ban hodc thong bao qua hé thong dich vu cong truc tuyén nhitng ndi dung can bo sung hodc stra doi
dén don vi kinh doanh van tai trong théi han 0.5 ngay lam viéc, ké tir ngay nhan ho so
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thong dich vu coéng cua dich
vu cong ich buu dién.

III. TRINH TU XU LY CONG VIEC

Buwéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi gian

Ho6 so/Biéu
mau

Dién giai

Bl

Nop hd so

DPon vi kinh
doanh van
tai

Gi0 hanh
chinh

Theo muc |

DPon vi kinh doanh
van tai theo muc I
(ndp truc tiép, truc
tuyén, dudong buu
chinh)

Kiém tra,
tieép nhan
ho so

B0 phén
Mot cua

0.125
ngay lam
viéc
(1 gi0)

BM 01
BM 02
BM 03

Tiép nhin truc
tiép:

- Truong hop hd so
day di:

Lap Gidy tiép nhan
hd so va hen tra két
qua; trao cho nguoi
nop hd so theo BM
01; thuyc hién tiép
budc B2

- Truong hop hd so
chua day du: Hudng
dan bd sung, hoan
thién hd so dén
nguoi ndp hod so va
ghi 10 ly do theo
BM 02.

- Truong hop tu
chbi tiép nhan ho
so: Lap Phiéu tir
chdi tiép nhan giai
quyét hd so theo
BM 03

Tiép nhin qua
Céng Dich vu cong
truc tuyén:

- Kiém tra tinh
chinh xac, day du,
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Bude | \sidung | Trach .. | Hb so/Biéu
cong N ‘n ‘n Thoi gian x Dién giai
viee cong viec nhiém mau

hop 16 cua ho so;
kiém tra thong tin
chit ky s6 dé dam
bao tinh xac thuec,
hop 1 (néu co).

- Sau khi kiém tra,
néu bao dam cac
diéu kién dé tiép
nhan, Cong chirc
Mot cta tiép nhan,
cap ma ho so va xur
ly ho so theo quy
trinh.

- Truong hop ho so
chua day du, ding
quy dinh thi théng
bao cho t6 chirc, ca
nhan qua tai khoan
cua té chirc, ca nhan
qua Céng Dich vu
cong va huéng dan
dﬁy du, cu thé dé to
chic, ca nhan bd
sung ho so theo yéu
cau.

Luu y: thoi gian tiép
nhan chinh thuc
hoac yéu cau chinh
stra, bo sung khong
mudén hon 08 gio
lam viéc ké tir khi
hé théng tiép nhan,
trir thwr 7, chu nhat.

- Tiép nhan ho so va
chuyén vién chuc
thu 1y hd so phong
Quan ly diéu hanh
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Bube |\ Noidung | Trach .. . | Hb so/Biéu
cone cong viéc nhiém Thoi gian mau Dien gial
viéc : :
- Can bo chuyén mén
thu ly céan cir cac yéu
cau, diéu kién tién
hanh thim dinh hé
SO.
Néu ho so chua hop
1€: duv thao van ban
Theo muc I | @& nghi bd sung ho
BMO1 |so, thuc hién tiép tir
Tham dinh Dy thao; | B2:1-B23
hé so, dé Chuyén 0.375 vin ban @ | Truong hop hd so
B2 xuat két | vién phong ngay lam | ohiphd | hop 1é: du thao giay
qua gidi Quan ly ViEC sung, gidy |Phép hodc van ban
quyét diéu hanh (3 gio) phép hoac |t choi néu 16 1y do
TTHC van ban tr | (n€u o), thuc hién
chéi (néu | tiép tur BS.
co) - Téng hop, hoan
chinh ho so phap ly.
du thao giay phép
hodc van ban tir choi
cap phép, néu 1o ly
do
- Trnh lanh dao
Phong xem xét
Truong hop hd so bo sung ho so
TheomucI | .
) 003125 BM 01 Lanh ,daok phong
Lanh dao ngaylam | py s xem xét hd so, ky
B2.1 | Xemxét |phongQuan| s DUthao | phay vao dy thao
Iy diéu hanh - jvanbande | yan pan chuyén
(0.25g16) | nghi b6 Lanh dao ky duyét
sung
0.0625 Theo muc |
B22 | Ky duyét % anhdao | ngaylam | BMOI | Xem xét ky duyét
rung tam viee Du thao | ho so
(0.5 g10) | vian ban dé
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Buge | \gidung | Trich . .| Hb so/Biéu
cong N on " Thol gian x Dién giai
o n cong viec nhiém mau
viéc
nghi bo
sung
Cho sé, vao s,
0.03125 dong dau, ban hanh
Ban hanh s ngay lam | Hosodd |van ban va chuyén
B231 Vin ban Van thu viéc duyét h6,s0f cho Bo phéan
(0.25 gio) Tieép nhan va Tra két
qua.

Sau khi dO’n vi kinh doanh thuc hién b6 sung ho so theo dé nghi cua co quan, don
v1, chuyén chuyén vién thu ly h6 so va thue hién ti€p tir B2.

TheomucI |~ Lﬁnh, dag Phont‘%
, ) 0.125 | pmop | Xem xet ho so, ky
Xem xét, | Lanh dao ngay lam Ny nhay vao giay phép
B3 | trinh ky hd | phong Quan | © % Duthao | hoge Van ban tu
SO ly diéu hanh Giay phép | choi.
(1 £10) }}Oa(f Van;. - Chuyén trinh 1anh
ban ttir choi dao S& duyét ky.
Theomucl | .
) 0125 | BMo] |L-Anh dao Trung tam
B4 Ky duyét Lanh dago ngay 1am | Gikv ohe xem Xet,ky bavn har}h
g Trung tim Vito 'YPUCD | gidy phép hodc Van
¢ | hode Van pan i chéi
(1 gio) | ban tur choi
- Photo, déng dau
Vin ban tir choi
< - Chuyén giay phép
Vanthe 155 | Hésoda |hoge Van ban i
B5 Ban hanh Phpng ‘TO ngay lam | duoc phé chéi dén BO phan
van ban chu’crhanh Viéc duyét mot ctra.
chinh . .
(1 gio) - Chuyén ho so theo
muc I dén Phong
Quan ly Diéu hanh
Tra két - Tra két qua cho 6
B6 qu;‘j, luu BGA ph?m Theo Gidy Két qua chl'J.’cf ca nhan |
ho so, mot cura hen - Thong ké, theo dbi
thong ké luu trit hd so theo
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Bude | \sidung | Trach . . | 1 so/Biéu
cong N on " Thol gian x Dién giai
o n cong viec nhiém mau
viéc
va theo quy dinh
doi
IV. BIEU MAU
Cac biéu mau str dung tai cac budc cong viéc:
STT | M hiéu Tén biéu miu
1 BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so
3 BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so
4 BM 04 | Mau Giay dé nghi cap (cap lai) phu hiéu, bién hiéu.

V.HO SO CAN LUU

STT | M3 hiéu Tén biéu miu
1 BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so
3 BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so
4 BM 04 | Mau Giay dé nghi cap (cap lai) phu hiéu, bién hiéu
5 // S6 theo d&i hd so
6 // Céc ho so khac néu co theo van ban phap quy hién hanh

V1. CO SO PHAP LY

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nim 2018 cua Chinh phi veé

thuc hién co ché mot ctra, mot cira lién thong trong giai quyét tha tuc hanh chinh.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.

- Luat s623/2008/QH12 ngay 13 thang 11 nam 2008 cia Quoc Hoi vé Giao
thong duong bd.

- Nghi dinh s6 10/2020/ND-CP ngay 17 thang 01 nam 2020 ciia Chinh phu quy
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dinh vé kinh doanh va diéu kién kinh doanh vén tai béng xe 0 tO.

- Thong tu 12/2020/TT-BGTVT ngay 29 thang 5 nam 2020 cua B§ Giao thong
van tai quy dinh vé to chue, quan ly hoat dong van tai bang xe 6 t6 va dich vu hd trg
van tai duong bo.

- Quyét dinh s6 4136/QD-UBND ngay 30 thang 11 nam 2022 cia Uy ban nhan
dan Thanh phé H6 Chi Minh vé phé duyé&t Danh muc thu tuc hanh chinh thuc hién
tiép nhan va giai quyét trong mot ngay lam viéc trén dia ban Thanh phé H6 Chi
Minh.
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BM 04
MAU GIAY BE NGHI CAP (CAP LAI) PHU HIEU, BIEN HIEU
TEN PON VI CONG HOA XA HQI CHU NGHIA VIET NAM
KDVT: ....ccceueeee Poc 1ap - Tw do - Hanh phuc
So: ... /... , hgay ... thang ... ndm ... ...

GIAY PE NGHI CAP (CAP LAI) PHU HIEU, BIEN HIEU
Kinhgtri: ................ (S6 Giao thong van tai) .....................
1. Tén don vi KDVT: ..o o
P O 1T, I 1 T
3,80 dEN thoai (FAX): ...t

4.86 Glay phép kinh doanh vén tai bing xe 6 6 ................ ngay ...... thang....nam...., noi
cap S6 luong phit hiéu, bién hiGu ndP 1ai: .......oooiii i

D& NI AUOC CAP: (1) ..o e

Danh sach xe dé nghi cr?ip phu hi¢u nhu sau:

o Loai pht higu |, ()X taxi (su
Bién kiém Sttc | Nhan [ Nudc |Nam san L p " |dung dong ho hoac
TT , , A ) A A (Tuyen CD, HD, 7 A
soat chira [hiu xe|sdn xuat| xuat . , - str dung phéan
DL, taxi, xe tai...) A
mém)
1
2
DAI DIEN DON VI KDVT

(Ky tén, dong dau)

Huéng dan cach ghi:
(1) Ghi s6 luwong phu hiéu, bién hiéu don vi xin cap.
(*) ap dung trong trudng hop don vi d€ nghi cap phu hiéu xe taxi.

Ghi chua: Truong hop don vi kinh doanh van tai ngp hé so qua hé thong dich vu cong truc
tuyén cua B Giao thong van tai thuc hién ké khai cac thong tin trén theo hudng dan trén hé
thong dich vu cong.
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QUY TRINH NQI BO PA PUQC TAI CAU TRUC

QUY TRINH SO 10

Cép gidy chirng nhin chit lwgng an toan ky thuit va biao vé mdi trudng xe co

gi¢i cai tao (d0i véi xe 6 o tai pickup cdi tao nip mui thung hang)

I. THANH PHAN HO SO

STT

Tén ho so

S6 lwong Ghi chua

01

Vian ban déNnghi nghiém thu xe co gid1 cai
tao (theo mau BMO1)

01 Ban chinh

02

bang ky xe (Gidy bién nhan giit ban chinh
gidy chimg nhén dang ky phuong tién giao
thong dang thé chap clia to chirc tin dung)
hodc Gidy hen cap Giay dang ky

01 Ban chinh

03

Phiéu kiém tra chat luong xuat xuong doi
vo1 xe co gidl kiém dinh 1an dau san xuat,
lap rap trong nudce (trir xe co gidi thanh 1y)

01 Ban sao

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén T h0’19 A s
N n 1A o gian xu Lé phi
va tra két qua Iy ’
- Thong tu s6 55/2022/TT-BTC ngay 24 thang 8
nam 2022 caa B6 Tai chinh sta d6i, bo sung mot
s6 dieu Thong tu 238/2016/TT-BTC, ngay
11/11/2016 cua Bo Tai chinh, quy dinh vé gia dich
01 ngay|vu kiém dinh an toan ky thuat va bao vé moi
B6 phan M6t ctra | lam  viéc | truong ddi véi xe co gioi, thiét bi va xe may
cac trung tam |ké tir khi | chuyén dung dang lvu hanh; danh gia, hiéu chuan
dang kiém xe co | nhan du | thiét bi kiém tra xe co gid1, co hiéu luc tr ngay
gi6i trén dia ban |h6  so | 08/10/2022.
Thanh pho theo quy |- Théng tuw s6 36/2022/TT-BTC ngay 16 thang 6
dinh nam 2022 ciia Bo truong Bo Tai chinh sira doi, bo

sung mot s6 diéu cua Thong tu 199/2016/TT-BTC
ngay 08/11/2016 cua B6 trwong B Tai chinh quy
dinh mirc thu, ché d6 thu, nop, quan ly 1€ phi cap
gidy chimg nhan bao dam chat luong, an toan k¥
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thuat d6i voi may, thiét bi, phwong tién giao thong
van tai ¢6 yéu cau nghiém ngat v€ an toan, c6 hiéu
luc tir ngay 01/8/2022.

III. TRINH TU XU LY CONG VIEC

N
A

Buéc | Ngidung | Trach | Thoi | Hb so/Biéu
A o n A o n oA . x Dién giai
cong viéc | cong viec nhi¢m gian mau
A , GI‘O' <\ A A
Nop ho so TO, Chlfc’ hanh Theo muc I Thanh ~phan ho
: canhan , so theo muc |
chinh
- Vin ban dé
nghi  nghiém
thu xe co gioi
CéNi tao (theo
mau - BMO1);
- Pang ky xe
(Giay bién
nhan gitr ban
chinh gidy
C}Vumg nhar} - Trudomg hop hd
dang ky h N
h tieq | ¢ chua day du
Bl BI phrong “" | hodc chwa hop
<X N g1ao thong | ;. . X
Kiém tra | B0 phan , . 12| 1& Huwong dan
; e 5 phut | dang thé chap e A DA
ho so mot cua . oa o, Inguol ndp ho so
cua to chuc tin || % .
. | bd sung, hoan
dung) hoac | .. {1
4 % | thién ho so ngay
Giay hen cap trone ned
Giay dang ky; g ngay.
- Phiéu kiém
tra chat luong
xuat xudéng doi
V0l Xe co giol
kiém dinh lan
d:élu san xuat,
lap rép trong
nudc (trir xe co
gidi thanh ly)
Tién hanh Ding 50 Phut - Bién ban |- HO so day‘ da
n kiém lam |kiém tra an|theo quy dinh,
B2 B2 | nghiém thu A " . « "
e o0 giGi vién ¢o viéc |toan k¥ thuat|co quan nghiém
& GCN | (khong |va bao vé méi |thu tién hanh
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Buoc | Noidung | Trach | Thoi | HO so/Biéu
A o n N oA " . x Dién giai
cong viéc | cong viec nhi¢m gian mau
cai tao Nghiém tinh truong xe co |nghiém thu xe
thu cai thot gidl  cai  tao | co gidi cai tao va
tao gian | (BMO02) lap Bién ban
Xep |- Phiéu két qua | kiém tra an toan
hang) | kiém tra xe co | k¥ thuat va bao
gi6i cai tao. | Ve mOi truong xe
(BMO03) co gidi cai tao,
- Théng béo két qua Anghgém
khong dat thu dat yéu cau.,
-Truong hop két
qua nghiém thu
khéng dat yéu
cau. Co quan
nghiém thu cap
Thong bao
khong dat theo
mau cho chu
phuong tién
hoac nguot duogc
iy quyén theo
quy dinh cua
phap luat dua
phwong tién di
khic phuc cac
nd1 dung khong
dat va nghiém
thu lai tir dau.
Phat hanh
GiéyAchl’mg Ding - Gidy chirng
nhan an kiém A .
toan ky vién ¢6 | 20 phut k?}iin ;tn ;O?)go
B3 |thudtvabio| GON | lam | G F
vé moi Nghiém Vvi1€c S
i \. xe co gidi cai
truong xe | thu cai tao. (BMO04)
co gidi cai tao =

tao.
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Buéc | Noidung | Trich | Thoi | HOo so/Biéu
A o n A o n oA . x Dién giai
cong viéc | cong viec nhi¢m gian mau
- Giay chtng
nhan an toan
10phat |, .0 o ., D1z
B4 Ky duyét | Lanh dao lam kyA thujlt va‘bao Salrl khl klkem tra,
vite vé moi1 truong soat xét ho so.
‘ xe co g1d1 cal
tao (BMO04)
- Gidy chirng
, X Nhan , nhan an toan
bong dal;l’ vién 05 p b k¥ thuat va bao | Sau khi Lanh
B5 photo ho - lam PR , A
nghiép A v€ moi treomg | dao ky duyét.
SO’ Viéc S
vu xe co gidi cai
tao (BMO04)
Tra BMO04 -
- Gidy chimg | 1Y ching nhan
Lz nhian an toan ar‘l tga}n Y t u?t
Trz} ke‘t | k¥ thuat va bao va‘ a0 v€ mol
qua, va B6 phan 05 phut vé moi truong truong xe  co
B6 Bl4| héa don . lam ' o .| gI01 cal  tao.
.2 . mot cua oA Xe cO g101 cai n .
kiém dinh, ' viéc (Lién 1 danh cho
3 tao. (BM04) g -
lwu ho so Hod don th dang ky xe);
Dy U] dinh kem Hoa
phi cat tao. don thu phi cai
tao.
Ghi nhan
Phléu klém Nhan , - P,hleurklgm
soat qua vien 05 phut | soat qua trinh
B7 trinh " lam | nghiém thu xe
.A nghiép o A
nghiém thu Vi viee CO £101 cal tao
Xe co gid1 ' (BMOS)
cai tao
IV. BIEU MAU

Cac bi€u mau sur dung tai cac budc cong viée:

STT| Mai hiéu Tén biéu miu
1 BMO1 Vin ban dé nghi nghiém thu xe co gid1 cai tao
> | BMO? Bleq 1p'anql‘qem tra an toan k¥ thuat va bao v€ méi trudong xe
CO g101 cai tao.
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3 | BMO3 Phiéu két qua kiém tra xe co gidi cai tao.

4 | BMO4 Giay ching nhén an toan k¥ thuit va bao vé méi truong xe
co gidi cai tao.

5 | BMO05 Phiéu kiém soat qua trinh nghiém thu xe co gidi cai tao.

V.HO SO CAN LUU

STT| Mai hiéu Tén biéu miu
1 | BMO2 Bién ban kiém tra an toan k¥ thuat va bao vé moi truong xe
co gio1 cai tao.
> | BMO4 Giay chtrng nhén an toan k¥ thuat va bao vé moi truong xe
co gidi cai tao (Ban sao Lién 2 danh cho dang kiém)
3 Cac gidy to quy dinh tai muc I

V1. CO SO PHAP LY

- Thong tu 85/2014/TT-BGTVT ngay 31 thang 12 nam 2014 cua Bo truong Bo
Giao thong van tai quy dinh vé cai tao phuong tién giao thong co gidi dudong bo;

- Coéng vin s6 12774/BGTVT-KHCN ngay 24 thang 9 nam 2015 ctua B Giao
thong van tai vé viéc kiém dinh xe 6 to tai pickup va 6 t6 dau kéo c6 1ap thém nip
thung hang, mui gi6 trén noc cabin.

- Huéng dan s6 3859/DKVN-VAR ngay 01 thang 10 nim 2016 ctua Cuc dang
kiém Viét Nam vé viéc huéng dan thue hién van ban s6 12774/BGTVT-KHCN ngay
24 thang 9 nam 2015 cua B6 Giao thong van tai.

- Théong tu s6 36/2022/TT-BTC ngay 16 thang 6 nam 2022 cua Bo trudng Bo
Tai chinh sta d6i, bd sung mot s6 diéu cua Thong tu 199/2016/TT-BTC ngay 08
thang 11 nam 2016 cua B6 trwong Bo Tai chinh quy dinh mirc thu, ché do thu, nop,
quan 1y 18 phi cap gidy chang nhan bao dam chat luwong, an toan k¥ thuat d6i voi may,
thiét bi, phwong tién giao thong van tai ¢ yéu cau nghiém ngit vé an toan, co hiéu
luc tir ngay 01/8/2022;

- Thong tu s6 55/2022/TT-BTC ngay 24 thang 8 nam 2022 cua Bo Tai chinh sira
d6i, bo sung mot so diéu cua Thong tu 238/2016/TT-BTC ngay 11 thang 11 niam
2016 cia BO Tai chinh quy dinh vé gia dich vu kiém dinh an toan k¥ thuat va bao vé
moi trudng d6i véi xe co gidi, thiét bi va xe may chuyén dung dang luu hanh; danh

gia, hiéu chuan thiét bi kiém tra xe co gidi, c6 hiéu luc tir ngay 08/10/2022.

- Thong tu 43/2023/TT-BGTVT ngay 29 thang 12 nam 2023 cua Bo truong Bo
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Giao thong van tai quy dinh vé sira d6i, bd sung mot s diéu cua Thong tu sb
85/2014/TT-BGTVT ngay 31 thang 12 nam 2014 cua Bo trudéng B Giao thong van
tai quy dinh vé cai tao phuong tién giao thong co gidi duong bd, Thong tu sb
42/2018/TT-BGTVT ngay 30 thang 7 nam 2018 va Thong tu s6 16/2022/TT-BGTVT
ngay 30 thang 8 nam 2022 cua B6 trudéng B6 Giao thong van tai sira doi, bod sung mot
s6 Diéu cta cac Thong tu trong linh vuc dang kiém, ¢6 hiéu luc tir ngay 15/02/2024.
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Biéu miu BM01
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic
ey ngay.... thdng..... nam... ..

VAN BAN PE NGHI NGHIEM THU XE CO GIOI CAI TAO

Kinh giri: Trung tdm dang ki€ém xe co gidi so.....

Cong ty chung t61 1a: (Tén doanh nghiép): ...........c...cooveveiiiiiieiiiieieeee e
T6i 1a (Tén chii phirong tién/ngueoi dwoc iy quyén theo quy dinh ciia phdp ludt): ......
1A CII TAL: oot

dé nghi (co quan nghiém thu) kiém tra an toan k¥ thuat va bao vé moi truong xe co
gid1 céi tao nhu sau:
1. Dac diém xe co’ gidi trudc cai tao:

- Bién s6 dang Ky (€U d8 AUOC CAP): ...ovveveveeeeeeeeeeeeeee e

-S6 QO CO
SNBAN RIEU = SO 08I oo
2. Cin cir dé nghi nghiém thu:

Phuong tién thudc di twong mién 1ap hd so thiét ké xe co gidi cai tao.

3. N§i dung thi cong cai tao:

(Ghi tém tdt ddy dii cdc ndi dung thiét ké cdi tao thay doi ciia xe co gici)

Cong ty chung t6i/Tdi (chu s hitu phuong tién/ngudi dugc ty quyén theo quy dinh
ctia phap luat) xin cam két va chiu trach nhiém vé chiéc xe c6 thong tin tai Muc 1 néu trén

da duoc thi cong dam bao ding quy dinh va dat yéu cau.

Chu phuong tién/Nguoi dugce ty
quyén theo quy dinh cua phap luat
(Ky, ghi 10 ho tén)
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Biéu miu BM02
(CO QUAN NGHIEM CONG HOA XA HOI CHU NGHIA VIET NAM
THU.....) Poc 1ap - Tw do - Hanh phuc

BIEN BAN KIEM TRA AN TOAN KY THUAT VA BAO VE MOI TRUONG
XE CO GIOI CAI TAO

Can cir Thong nr s6  /TT-BGTVT ngay ... thang ... ndm ... ctia Bo trieong B Giao
thong vdn tai quy dinh vé cdi tao phirong tién giao thong co gidi dirong bo;

Can cir Gidy chitng nhdn tham dinh thiét ké xe co giéi cdi 1go s6 . . ngay ... thang ...
ndam ... cua Cyc Ddng kiém Viét Nam/So Giao thong vdn tdi ... tham c‘t’mh ho so ihlef ké ky
hiéu ... ctia (Co s6 thiét ké);

Can cir ho so thiét ké ky hi¢u..... cua (Co so thiét ké) da dioc Cuc Pdng kiém Viét
Nam/So Giao thong vdn tdi ............ tham dinh;

Theo Cong van so ... va Bién ban nghiém thu xudt xwong so .... ngay ... cua ... (Co so
cai tgo)/ Van ban dé nghi cuia chit phirong tién: ...

Hom nay ngay ... thang ... ndm ... tai (#én co quan nghiém thu, dia chi) da tién hanh
ki€ém tra an toan k¥ thuat va bao v€ mo1 truong xe co gidi cai tao nhu sau:

1. Ping kiém vién nghiém thu

2. Chii phwong tién/Ngudi dugc ity quyén theo quy dinh cia phap ludt: .........

3. Pac diém xe co gioi trwde khi cai tao:

Bién s6 dang ky | So dong co | S6 khung | Loai phirong tién Nhan hiéu-so logi

4. Noi dung, két qua kiém tra xe co gii cai tao
4.1. N61 dung:

Ghi 16m tdt cdc ndi dung thiét ké cai tao ctia xe co gidi theo Gidy chitng nhdn thdam
dinh thiét ké xe co gidi cdi tao

4.2. Két qua kiém tra xe co gidi cai tao:

C6 Phiéu két qua kiém tra danh gid cdc chi tiéu an todn kp thudt va bao vé méi trieong
xe co gioi tham gia giao thong (Phiéu kiém dinh); Phleu két qua kiém tra xe co gidi cdi tgo
kem theo (biéu mdu so 8); tai liéu tinh todn va anh tong thé chup goc khoang 45 do phia
trirde, phia sau goc doi dién ciia xe co gidi sau cdi tgo, anh chup chi 1iét cdc hé thong, tong
thanh cdi tao doi véi trieong hop mién ldp ho so thiét ké xe co gioi cai 1qo theo quy dinh tqi
Diéu 6 ciia Thong tr nay va trieong hop quy dinh tai khoan 4 Diéu 10 ciia Thong tie nay.
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5. Dién dat ndi dung khong dat (néu cé)
6. Két luan: 0 Pat yéu cau 0 Khong dat yéu cau

Bién ban dd dirgc thong qua va ldp thamh 02 ban, 01 ban lieu tai don vi ddng kiém, 01
ban giri cho Chu phirong tién.

Ping kiém vién nghiém thu Lanh dao co quan nghiém thu
(ky, ghi ro ho tén) (ky tén, dong dau)
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Biéu miu BM03
PHIEU KET QUA KIEM TRA XE CO GIOI CAI TAO

(Kiém tra thiung ché hang ddi véi 6 té tdi pickup va 6 16 tdi van)

STT Hang muc kiém tra TC/QC | Thiétké | KQKT | Kétluin

1 |O t6 PICK UP ché hang ca bin don

Dién tich hitu ich ctaa thung hang (Fh)

1.1 |[(xac dinh nhu Phy luc A ctia TCVN >1m?
7271 :2003)
Ty 1 khéi lugng hang hoa cho phep
12 chd (my,) va tong khéi luong cia s6 My My <
"~ |ngudi cho phép chd (myg), trong do 0,8

mng = 65 kg/nguoi x s6 cho ngodi

1.3 | Thung hang khong c6 trang bi tién nghi va ndi that phuc vu chd nguoi

2 |0 t6 PICK UP ché hang ca bin kép

Dién tich hitu ich caa thung hang (Fy,)
2.1 [(xac dinh nhu Phy luc A ciia TCVN >1m?
7271 :2003)

Ty 1 khéi lugng hang hoa cho phép
chd (my,) va tong khéi luong cia s6

nguoi cho phép chd (myg), trong do

mng = 65 kg/ngudi x s6 chd ngdi

22 mng /mh S 078

2.3 | Thung hang khdng c6 trang bi tién nghi va ndi that phuc vu chd nguoi
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Biéu miu BM04
(CO QUAN NGHIEM THU .....) CONG HOA XA HQI CHU NGHIA VIET NAM
------- Doc lap - Ty do - Hanh phuc
GIAY CHUNG NHAN AN TOAN KY THUAT
VA BAO VE MOI TRUONG XE CO GIOT CAI TAO
SO
Lién 1/2:....
Bién s6 dang ky: Noi/Nam san xuat: Nhan hiéu - S6 loai:
S6 khung;: S6 dong co:
Chu phuong tién:
Dia chi chu phuong tién:
Co so thiét ké: Ky hiéu thiét ké:
Co quan tham dinh thiét ké: SO GCN:
Co s0 thi cong cai tao:
Co quan cap Dang ky kinh doanh S6:
Bién ban nghiém thu xuat xudng so: Ngay .../... ......
Bién ban kiém tra ATKT&BVMT xe co gidi cai tao so: Ngay .../...[......
NOQI DUNG CAI TAO
Ghi t6m 1t néi dung cdi tao chinh ciia xe co gici va dién vao bang sau:
CAC THONG SO KY THUAT CUA XE CO GIOI TRUOC VA SAU CAI TAO
STT Théng sé k§ thuat Pon vi Xe co gidi tredce cai | Xe co gidi sau cai
tao tao
1 |Loai phuong tién
Kich thuéc bao ngoai
2 N mm
(dai x rong x cao)
3 [Chiéu dai co so mm
4 | Vét banh xe (trudc/sau) mm
5 |Khéi luong ban than kg
6 |S6 nguoi cho phép chd ngudi
7 Khéi luong hang chuyén chd cho ke
phép tham gia giao théng
3 Khéi luong toan bd cho phép tham ke
gia giao thong
9 |Dong co
Cdc thong s6 ky thudt khdc cia xe
""" co gidi néu cé thay doi do cdi tao
............. ,ngay .......thang ... ndm ......
CO QUAN NGHIEM THU

(ky tén, dong ddu)
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Biéu miu BMO05
PHIEU KIEM SOAT QUA TRiINH NGHIEM THU XE CO GIOI CAI TAO
(Ban hanh kém theo Thong tir s6 43/2023/TT-BGTVT ngéy 29 thang 12 ndm 2023

cua Bo truong Bo Giao thong vdn tai)

PHIEU KIEM SOAT QUA TRINH NGHIEM THU XCG CAI TAO
(Nghiém thu 14n ddu O / San pham tiép theo 0)

S6: ......../20...../NTCT
1. Thong tin chung
S Giéy ching nhan tham dinh: ... Bién sO: oo,
Cosdthicong: ..............oooiiiiinn. Biénthoai: ...
2. Tiép nhin H so
TT Hb so

2.1 | Vin ban dé nghi nghiém thu - S6 cong vin:

2.2 | Bién ban nghi€ém thu xuat xudng xe co gidi cai tao

Ban sao Gidy chirng nhan tham dinh thiét ké va ho so thiét ké c6 xac nhan

2.3 , Yy AL A
cua co so thiet ke

2.4 | Ban sao Gidy chitng nhan kiém dinh

2.5 | Ban sao Gidy ching nhan chat luong xe co gidi san xuat 1ap rap

2.6 | Ban sao Phiéu kiém tra chét luong xuét xudng

2.7 | Bang ké cac tong thanh, hé thong thay thé

Ban sao Gidy chirng nhan kiém dinh an toan k§y thuat d6i voi can cau, thiét bi
2.8 | nang, xi téc chd hang nguy hiém, xi téc chd khi hoa long, xi téc chiu ap luc
va céc thiét bi chuyén dung

Anh t6ng thé chup géc khoang 45 d phia trudc va phia sau goéc ddi dién cua
2.9 | xe co gidi sau cdi tao chup tai xudng cuia co s& céi tao; anh chup chi ti€t cac
hé thong, tong thanh céi tao

N N I N o I e A B

2.10 | Vin ban chap thuan st dung chung thiét ké
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Céc van ban, tai li¢u khac (néu co ):

2.11
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Ngay nép Ho so :........... J— T— Nguol 0P o DT

NGUOT NhAN [ Ky .o

Ngay dé nghi nghiém thu lai (néu c6):........... TS [

Ngudi dé nghi:.....oooooooe. DT, Ky

Nguoi tiép nhan dé nghi & |

3. Phdn cong DKV nghiém thu

DKV nghiém thu (10 GAU): . e

Lanh dao:.. e K NEaAY...oooirii fovoe e fovoeeeeeeeeeeeens

DKVnghlemthulal(lan N

Lanhdao:....... .. . Ky Ngay............ oot oot Y

4. Thuc hién nghiém thu

Ngay nhan: .../l

Ngay nghiém thu: ........ S bDKV......................Ky.
1) Q VORI 4 ¢8

Két qua nghiém thu: Pat [J Khong dat [
Ngay nghiém thu: ... LS S DKV....... ... Ky.
DKV K

Két qua nghiém thu: Pat [J Khong dat [

5. Nghiém thu lai (néu c6)

Ngay nghiém thulai: ......../......../....DKV..........................Ky.
DKV oo K
6. Sodt xét ho so, két qua nghiém thu

Ngay soat xét: PO S U Nguoi soat
X€ét:.. e K

7. Ky duyet Glay chlrng nhan/Thong bao khong dat

Ngay ky: ./ Lanhdaoky: ... Ky:

8. Tra két quﬁ

Ngay tra: ... ./ e Nguoi giao: ..

S6 - Ngay cap GCN: . Nguoi nhéan: .
S6 - Ngay cap Thong bao ................................................ Ngucn nhan: . K}'I: ...................
S6 phiéu tinh tién: ..o Ngay thanh todn ... .../ ./,

(Xem tiép Cong bdo s6 167 + 168)



