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C. Danh muc thu tuc hanh chinh thugc thAm quyén giai quyét cia Uy ban
nhin dan quan, huyén

I. Linh vwe thanh 1ap va hoat dong cua hop tic xa

1. Thu tuc dang ky hgp tac xa

a) Trinh tu thuc hién:

- Buée 1: Nguoi dai dién hop phap hodc ngudi duoc uy quyén cua hop tac xa
du dinh thanh 14p nop ho so dang ky tai Uy ban nhan dan Quan, Huyén, no1 hop tac
x4 dat tru s& chinh.

Hop tac xa co thé giri ho so dang ky qua dia chi thu dién tr cua Uy ban nhan
dan Quan, Huyén nhung phai ndp hd so bang van ban khi dén nhan gidy ching nhan
dang ky dé d6i chiéu va luu ho so.

Thoi gian tiép nhan va tra két qua: Tur tha hai dén thir sdu va sang thir bay (budi
sang tir 7 gior 30 dén 11 gior 30, budi chiéu tir 13 gid dén 17 gio)

- Bwéc 2: Phong Tai chinh - Ké hoach thudc Uy ban nhan dan Quan, Huyén
kiém tra ho so,

+ Truong hop ho so day di, hop 1€, cap Giay bién nhan cho ngudi ndp hod so
(treong hop nop truc tiép).

+ Truong hop ho so chua day du, chua hop 16 hudng dan, giai thich dé bd sung,
hoan thién ho so.

- Buéc 3: Trong thoi han 05 ngay lam viée, ké tir ngay nhan du hd so hop 1¢,
Phong Tai chinh - Ké hoach thudc Uy ban nhan dan Quan, Huyén cap Gidy chimg
nhan dang ky hop tac xa. Truong hop tir chdi phai ¢6 van ban tra 1oi néu 16 1y do.

- Bwée 4: Nguoi dai dién hop phap hodc nguoi duge ty quyén cin clr vao ngay
hen trén Gidy bién nhan hod so dén nhan két qua giai quyét tai Uy ban nhan dan Quén,
Huyén.

b) Cach thirc thwe hién: Nop truc tiép tai Uy ban nhan dan Quan, Huyén hoac
qua dia chi thu dién tir cia Uy ban nhan dan Quén, Huyén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phéan ho so:

+ Giay dé nghi dang ky thanh 14p hop tac x4 (theo mau);

+ Diéu 16;
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+ Phuong 4n san xuat kinh doanh (theo mau);

+ Danh sach hop tac x4 thanh vién (theo mau);

+ Danh sach Hoi dong quan tri, Tong giam doc, Ban Kiém soat (theo mau);
+ Nghi quyét Hoi nghi thanh lap.

+ Ban sao hop 1€ gidy chung minh nhan dan hoac hd chi€u con hiéu luc cua
nguot dén lam thu tuc.

Truong hop duoc Gy quyén thi phai co gidy to sau: Hop dong cung cap dich vu
gitra ngudi thanh 1ap hop tac x4, hop tac xa va to chirc 1am dich vu ndp ho so, nhan
két qua va gidy gidi thiéu cua to chirc d6 cho ca nhan thyc hién ndp hod so, nhan két
qua; hodc van ban uy quyén cho ca nhan thyc hién ndp ho so, nhan két qua theo quy
dinh cua phap luat.

- S6 lwong hd so: 01 bo.
d) Thoi han giai quyét: 05 ngay lam viéc ké tir ngay nhan du ho so hop 16.
d) Poi twong thye hién thi tuc hanh chinh: C4 nhan, t6 chirc.

e) Co quan thuc hién thi tuc hanh chinh: Phong Tai chinh - Ké hoach thudc
Uy ban nhan dan Quan, Huyén.

g) Két qua thwc hién thi tuc hanh chinh: Gidy ching nhan dang ky hop tac x4
hoic thong bao tir chéi néu 15 1y do.

h) Tén miu don, miu to khai:

- Giay dé nghi dang ky thanh 14p hop tac x4 (theo mau quy dinh tai Phu luc I-1
Thong tu s6 03/2014/TT-BKHDT)

- Phuong an san xuat kinh doanh (theo mau quy dinh tai Phu luc I-2 Thong tu sb
03/2014/TT-BKHDT)

- Danh séach hop tac xa thanh vién (theo mau quy dinh tai Phu luc I-3 Théng tu
s6 03/2014/TT-BKHDT);

- Danh sach Hoi dong quan tri, Tong giam déc, Ban Kiém soat (theo mau quy
dinh tai Phu luc I-4 Thong tu s6 03/2014/TT-BKHDT);

i) L& phi: 100.000 dong/lan.
k) Yéu cau, diéu kién thwe hién tha tuc:

- Nganh, nghé san xuat kinh doanh ma phap luat khong cam;
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- Truong hop kinh doanh nganh, nghé yéu cau phai co diéu kién thi phai thuc
hién theo quy dinh phap luat chuyén nganh.

I) Can cir phap ly cua thua tuc hanh chinh:

- Luat Hop tac xa nam 2012 (¢6 hi€u luc tr ngay 01 thang 7 nam 2013);

- Nghij dinh s6 193/2013/ND-CP ngay 21 thang 11 nam 2013 quy dinh chi tiét
mot s6 diéu ciia Ludt Hop tac x4 (co hiéu luc tir ngay 27 thang 01 nam 2014);

- Thong tu s6 03/2014/TT-BKHDT ngay 26 thang 5 nam 2014 hudng dan vé
dang ky hop tac xa va ché @6 bao cdo tinh hinh hoat dong cua hop tac xa (co6 hiéu luc
tr ngay 01 thang 8 nam 2014);

- Thong tu s6 250/2016/TT-BTC ngay 11 thang 11 nam 2016 ctia Bo Tai chinh
hudng dan vé phi va 1¢ phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh pho truc thude Trung wong;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan Thanh phé H6 Chi Minh vé ban hanh cac loai phi, 1& phi thudc tham quyén
ciia Hoi dong nhan dan thanh pho.
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Phu luc I-1

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

GIAY PE NGHI
Pang ky thanh 13p hop tac xa
Kinh giri: Tén co quan dang ky hop tac xa
T6i 14 (ghi ho tén bang chit in hOa): ............cccoocoeeeeeeeeeeoeeereee.. G161 tinh: ...
Sinhngay: ....../....../......Dantdc: .................. Quéc tich: ...
Chirng minh NhAN AN SO: ....ovveeeeeee oo
NEAY CAP: ..o/ o] et NOTL CAD: oo,
Giay to chung thuc ca nhan khac (néu khong c6 CMND): ......oooveeeeeeeeene.
SO gidy chirng thire CANNAN: ......o.ovoeoeoeeeoee oo,
Ngay cap: ....../ ....../......Ngayhéthan: ....../ ....../ ...... NOi CAp: .coceoo......
Noi dang ky ho khau thuong tru:
SO nha, duong pho/XOM/APANON: ......oovoooe oo,
Xa/Phuong/Thi EEAIY, oo,
Quan/Huyén/Thi x&/Thanh phd thudc tinh: ...........o.ooooovoveeeeeeeeeeeeeeeeeeeeee .
TINN/ThANR PRO: .o e
Chd & hién tai:
SO nha, duong pho/XOM/APANON: .......oooeoe oo,
Xa/Phuong/Thi EEADY, oo
Quan/Huyén/Thi xa/Thanh phd thudc tinh: ...........o.ooooovoveeoeeeeeeeeeeeeeeeeee .
TINN/ThANR PRO: ..o
DPiénthoat: ... L FAX L
Email: ............................ Website: ...
Pang ky thanh 13p hop tac xa véi cac ngi dung sau:
1. Tinh trang thanh 14p (ddnh ddu X véo 6 thich hop)
Thanh 1ap mai O
Thanh lap trén co s& dwgce tach hop tac xa ]

Thanh 13p trén co s¢ chia hop tac xa N
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Thanh 14p trén co s& hop nhat hop tac xa O

Thanh 14p trén co s& chuyén doi O

2. Tén hop tac xa:

Tén hop tac xa viét bang tiéng Viét (ghi bang chit in hoa): .............cccovevceereene..
Tén hop tac x3 viét bang tiéng NUSC NGOAL (MEU CO): ..o,
Tén hop tAc XA VIt tAt (EU CO)t ..o,

3. DPia chi tru s¢ chinh:

SO nha, duong pho/XOM/APANON .......ooooe oo,
Xa/Phuwong/Thi EEAIE. oo
Quan/Huyén/Thi xa/Thanh phd thudc tinh: .............coooooooiooeeeeeeeeeeeeeeee .
TINN/ThANR PRO: oo,
Diénthoat: ........ . A
Email: ............................ Website: ...
4. Tén, dia chi, ngudi dai dién chi nhanh (€U CO): ......ooovovieiieeeeeeeeeee.
5. Tén, dia chi, ngudi dai dién vin phong dai dién (n€u cO): .....coovvvevvveen.
6. Tén, dia chi, nguoi dai dién dia diém kinh doanh (néu c0): ..........coocoooo......

7. Nganh, nghé kinh doanh (ghi tén va ma theo nganh cdp 4 trong Hé thong nganh
kinh té ciia Viét Nam):

STT Tén nganh Ma nganh

8. Von diéu 18

TONE SO (BANZ SO VIND): .ot
Trong do:

= TONE SO VO GF ZODP: +veeveeeeeeeeeeeeee e,

- Vén gép toi thiéu ctia mot thanh vién theo von diéu 1&: ...
- Vén gép toi da ctia mot thanh vién theo von diéu 1&: ...
9. SO lwong thanh VIBN: ...............o.cooii ool

10. Théng tin vé cac hop tac xa bi chia, bi tach, bi hop nhit, dwoc chuyén
doi (chi ké khai trong truong hop thanh Idp hop tdc xd trén co so chia, tdch, hop
nhdt, chuyén doi logi hinh hop tdc xd):

a) Tén hop tac Xa (ghi bAng chit in HOQ): ..............cococeeoeeeeoeeeeeeeeeeeeeeeeeeeeeel
SO, ngay cap Giay ching nhan dang ky hop tAc X&: ...oovooevoeeeeeeeeeeeeeeeee,



CONG BAO/Sb 45+46/Ngay 01-4-2017 7

b) Tén hop tac Xa (ghi bang chit i ROQ): ..............cocooeeeeeoeeeeoeeeeeeeeeeeeeeena)
SO, ngay cap Gidy chimg nhan dang ky hop tAc X&: ....v.vveoveeeeeeeeeeeeeeee,

T6i cam két chiu trach nhiém trude phap luat vé tinh hop phép, chinh xac va trung
thwe cua ndi dung giay dé nghi dang ky thanh 1ap hop tac xa trén.

, PAI DIEN THEO PHAP LUAT
Cac giay to giri kem: CUA HQP TAC XA
T (Ky va ghi ho tén)



8 CONG BAO/Sb 45+46/Ngay 01-4-2017

Phu luc I-2

PHUONG AN SAN XUAT KINH DOANH CUA HQP TAC XA
PHAN I. TONG QUAN VE TINH HINH THI TRUONG VA KHA NANG
THAM GIA CUA HQP TAC XA
I. Tong quan vé tinh hinh thi truong
II. Banh gi4 kha nang tham gia thi trrdng cia hop tac xa
III. Can ctr phap ly cho viéc thanh 1ap va hoat dong ctia hop tac xa
PHAN II. GIOI THIEU VE HQP TAC XA
L. Gidi thiéu tong the
1. Tén hop tac xa
2. bia chi tru sé chinh
3. Vén dieu 1¢
4. S6 luong thanh vién
5. Nganh, nghé san xuat, kinh doanh
I1. T6 chirc: bd may va gidi thi€u chirc nang nhiém vu to chire bd may cua hop tac xa
PHAN III. PHUONG AN HOAT PONG SAN XUAT, KINH DOANH
I. Phan tich diém manh, yéu, co hoi phat trién va thach thirc cua hop tac xa
I1. Phan tich canh tranh
IT1. Muc tiéu va chién lugc phat trién cua hop tac xa
IV. Cac hoat dong san xuét, kinh doanh cia hop tac xa
1. Nhu cau vé san phém, dich vu hoac viéc lam cua thanh vién
2. Dy kién cac chi tiéu san xuat, kinh doanh cua hop tac xi can ctr vao hop dong dich
vu voi thanh vién hodc hop dong lao dong ddi voi thanh vién (ddi véi trudong hop hop
tac xa tao viéc lam)
3. Xac dinh cac hoat dong san xuat, kinh doanh nham dap tmg hop dong dich vu véi
thanh vién hoic hop dong lao dong d6i véi thanh vién (d6i véi truong hop hop tac xa
tao viéc lam)
V. K& hoach Marketing
VI. Phwong an dau tu co s vat chat, bd tri nhan luc va cac diéu kién khac phuc vu
san xuit, kinh doanh
PHAN IV. PHUONG AN TAI CHINH
I. Phuong an huy dong va sir dung vén
II. Phuong 4n vé doanh thu, chi phi, loi nhuan trong 03 nim dau
III. Phwong an tai chinh khac

PHAN V. KET LUAN

, DAI DI]};N THEO lfHAP~LUAT
Cac giay to gui kem: CUA HQP TAC XA
U (Ky va ghi ho tén)
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Phu luc I-3
DANH SACH THANH VIEN HQOP TAC XA

I. THANH VIEN LA CA NHAN

STT| Ho [Ngay,|GigitinhQudctich|Dan tdc{Chd 6 Noi | S, Vén gop  |Thoi| Chit |Ghi
va [thang, hién | ding [ngay, col .. . . . |diém| ky [chu
tén | ndm tat | ky hd| quan GAIa m; AToy gop | cua

sinh Khau | cap |PRanvon RCA) Ux fibanh
thuong| chung gop- (bang vién
o | minh | %% VNP
nhan
dan
hoéc,hé
chiéu

II. THANH VIEN LA PHAP NHAN

STT| Tén |Pia chi| S6 Giay ching Von gop Thoi |Chit ky cua|Ghi chu
phap | tru s¢ | nhan dang ky Gié tri phan [Ty 18 diém | nguoi dai
nhan | chinh (hoac cac vén (%)' gép | dién theo

gidy ching nhan| , >, >« von | phap luat
gop~(bang so, ) .

twong duong) VND) cua phap
nhan

...... , ngay.... thang.... ndm ...
PAI DIEN THEO PHAP LUAT
CUA HOP TAC XA
(Ky, ghi ho tén va déng ddu)’

"' Ghi téng gid tri phdn von gép cua timg thanh vién.
? Ghi téng gid tri phdn vén gép cua timg thanh vién.

3 Truong hop thanh Idp méi thi khong phai déng ddu.
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Phu luc I-4

DANH SACH HQI PONG QUAN TRI, GIAM POC (TONG GIAM POC),
BAN KIEM SOAT, KIEM SOAT VIEN HOP TAC XA

ST | Ho [Ngay,t|Gisit{Qudc|Dan|Chd ohi| Noi [  S6, Vén gop [Thoidiém g| Chuc | Ghi
T | va fhang, n| inh | tich | tdc| éntai |déngngay, coq Gia i |T9 opvon | danh | cha
. |amsinh ky ho| van cép Y
ten P . phan |1€(
khau| chung | <, 1,
thuon| minh | 0 EOP, %)
g trti [nhan dan (b%\i)jo’
hoac ho
chiéu doi
vdi ca
nhan
1] 2 3 4 5 6 7 8 9 10 11 12 13 14
A. Danh sich hdi dong quan tri
1
2
B. Giam ddc (tdng giam doc
C. Danh sich ban kiém soat (kiém soat vién)

1

2

, ngay.... thang.... nam...
DAI DI]E;N THEO PHAP LUAT
CUA HQP TAC XA

(Ky, ghi ho tén va déng ddu)’

1 Ghi téng gid tri phdn von gép cua timg thanh vién

2 Truong hop thanh Idp mdi thi khéng phai dong ddu
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2. Thi tuc ding ky thanh 14p chi nhanh, vin phong dai dién, dia diém kinh
doanh cua hop tac xa

a) Trinh ty thye hién: (Diéu 27 Luat Hop tac x4 nam 2012, Piéu 16 Nghi dinh
s6 193/2013/ND-CP)

- Bwéce 1: Khi thanh 1ap chi nhanh, van phong dai dién, dia diém kinh doanh,
hop tac xa gui téi Uy ban nhan dan Quan, Huyén noi dit chi nhanh, van phong dai
dién, dia diém kinh doanh ho so dang ky thanh 14p chi nhanh, van phong dai dién, dia
diém kinh doanh cua hop tac xA.

Thoi gian tiép nhan va tra két qua: Tur tha hai dén thir sdu va sang thir bay (budi
sang tir 7 gior 30 dén 11 gior 30, budi chiéu tir 13 gid dén 17 gio)

- Bwéc 2: Phong Tai chinh - Ké hoach thudc Uy ban nhan dan Quan, Huyén
kiém tra hd so

+ Truong hop ho so day di, cap Gidy bién nhan cho ngudi ndp ho so.

+ Truong hop ho so chua day du, chua hop 16 hudng dan, giai thich dé bd sung,
hoan thién ho so.

- Bwée 3: Trong thoi han 05 ngay lam viée ké tir ngay nhan da ho so hop 1é,
Phong Tai chinh - Ké hoach thudc Uy ban nhan dan Quan, Huyén cap Gidy chimg
nhan dang ky chi nhanh, van phong dai dién, dia diém kinh doanh ciia hop tac x4,
dong thoi cap nhat vao hod so dang ky hop tac xa. Truong hop tir chdi phai ¢é van ban
tra 101 néu 10 ly do.

- Buwére 4: Nguoi dai dién hop phéap hodc ngudi duge iy quyén cin cir vao ngay
hen trén Gidy bién nhan hod so dén nhan két qua giai quyét tai Uy ban nhan dan Quan,
Huyén.

Luu y:

- Truomg hop hop tac x4 14p chi nhanh, van phong dai dién, dia diém kinh doanh
tai huyén khac véi noi hop tac xa dit tru sé chinh thi trong tho1 han 05 ngay lam viéce,
ké tir ngdy duoc cap gidy chung nhan ding ky chi nhanh, van phong dai dién, dia
diém kinh doanh, hop tac xa phai:

+ Thong bao bang vin ban tdi co quan di cap gidy chimg nhan dang ky hop tac
x4 noi hop tac xa dit try so chinh dé bo sung vao ho so dang ky hop tac xi;

+ Keém theo thong bao 1a ban sao gidy ching nhan dang ky chi nhanh, van
phong dai dién, dia diém kinh doanh cta hop tac xa.
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- Truong hop 14p chi nhanh, van phong dai dién, dia diem kinh doanh & nudc
ngoai thi hop tac xa phai thuc hién theo quy dinh phap luat ciia nude do.

Trong thoi han 15 ngay lam viée ké tir ngay duoc co quan c¢6 tham quyén cuia
nudc ngoai cap gidy ching nhan md chi nhanh, van phong dai dién, dia diém kinh
doanh, hop tac xa phai:

+Théng bao bang vin ban téi co quan d3 cap gidy chung nhan ding ky hop tac
x4 noi hop tac x4 dit tru s chinh dé bo sung vao ho so dang ky hop tac xa;

+ Kém theo thong bao 1a ban sao gidy ching nhan dang ky chi nhanh, vin phong

dai dién, dia diém kinh doanh do co quan c6 tham quyén ctia nudc ngoai cap.
b) Cach thire thwe hién: Nop tryuc tiép tai Uy ban nhan dan Quén, Huyén.
¢) Thanh phan, s6 lwgng hd so:
- Thanh phan hd so:

+Théng bao vé viéc dang ky thanh 14p chi nhanh, van phong dai dién, dia diém
kinh doanh (theo mau);

+ Ban sao hop 1¢ Gidy chimg nhan dang ky hop tac x4;

+ Nghi quyét cua dai hoi thanh vién vé viéc mé chi nhanh, vin phong dai dién,
dia diem kinh doanh cia hop tac x&;

+ Quyét dinh bang vin ban ciia hoi dong quan tri vé viéc ctr ngudi dai dién chi
nhanh, van phong dai dién, dia diém kinh doanh;

+ Ban sao hop 1é gidy chimg minh nhan dan, ho chiéu hoic chimg thuc cd nhan
hop phap khac cua ngudi dai dién chi nhanh, van phong dai dién, dia diém kinh
doanh;

+ Ban sao hop 1é chimg chi hanh nghé cia mot hodc mot s6 ca nhan theo quy
dinh d6i véi chi nhanh hop tac x4 kinh doanh cac nganh nghé ma theo quy dinh cua
phap luét phai c6 ching chi hanh nghé;

+ Ban sao hop 1& gidy chimg minh nhan dan hodc hd chiéu con hiéu luc cua
nguoi dén 1am thu tuc.

Truong hop dugc Gy quyén thi phai co gidy to sau: Hop dong cung cap dich vu
gitta ngudi thanh 14p hop tac x4, hop tac xa va to chirc 1am dich vu ndp ho so, nhan

két qua va gidy gidi thiéu cia td chirc d6 cho ca nhan thyc hién ndp hd so, nhan két
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qua; hodc van ban uy quyén cho ca nhan thwe hién ndp ho so, nhan két qua theo quy
dinh cua phap luat.

-S6 lwong hd so: 01 bod ho so.

d) Théi han giai quyét: 05 ngay lam viée ké tir ngay nhan da ho so hop 1é.

d) Poi twong thwe hién thi tuc hanh chinh: Hop tac x4

e) Co quan thwe hién thi tuc hanh chinh: Phong Tai chinh - Ké hoach thudc
Uy ban nhan dan Quan, Huyén.

g) Két qua thwc hién thi tuc hanh chinh: Gidy chung nhin ding ky chi
nhanh, van phong dai dién, dia diém kinh doanh cua hop tac xa hoac thong bao tur
choi néu 16 ly do.

h) Tén miu don, miu to khai: Thoéng bao vé viéc thanh lap chi nhanh, van
phong dai dién, dia diém kinh doanh (theo mau quy dinh tai Phu luc I-5 Thong tu sb
03/2014/TT-BKHDT).

i) Lé phi: 100.000 dong/lan.

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

- Nganh, nghé, ndi dung hoat dong cua chi nhanh, van phong dai dién, dia diém
kinh doanh phai phu hgp véi hoat dong cua hop tac xa;

- Chtng chi hanh nghé ciia mot hodc mot s6 ca nhan theo quy dinh d6i voi chi
nhanh hop tac xa kinh doanh cac nganh nghé ma theo quy dinh ciia phap luat phai c6
chimng chi hanh nghé.

I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Hop tac xa nam 2012 (c6 hiu luc tir ngay 01 thang 7 nam 2013);

- Nghi dinh s6 193/2013/ND-CP ngay 21 thang 11 nam 2013 quy dinh chi tiét
mot so diéu cua Luat Hop tac x4 (co hiéu luc tir ngay 27 thang 01 nam 2014);

- Thong tu s6 03/2014/TT-BKHDT ngay 26 thang 5 nim 2014 hudng dan veé

dang ky hop tac xa va ché @6 bao cdo tinh hinh hoat dong cua hop tac xa (co6 hiéu luc
tir ngay 01 thang 8 nam 2014);

- Thong tu s6 250/2016/TT-BTC ngay 11 thang 11 nam 2016 cia B6 Tai chinh
hudng dan vé phi va 1é phi thuéc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh phé tryc thuéc Trung wong;
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- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan Thanh pho H6 Chi Minh vé ban hanh cac loai phi, 1& phi thudc tham quyén
ctia Hoi dong nhan dan thanh pho.
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Phu luc I-5
TEN HQP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
------- Poc 1ap - Tu do - Hanh phuc
So: .o ngay..... thang..... ndm... ..
THONG BAO

Vé viéc diang ky thanh 14p chi nhanh/vin phong dai dién/ dia diém kinh doanh
cua hop tac xa

Kinh giri: Tén co quan dang ky hop tac xa
Tén hop tac Xa (ghi bANg chit in HOQ): ...........co.ooooeeoeeeeeeeeeeeeeeeeeeeeeeeeee e,
SO, ngay cap Giay ching nhan dang ky hop tAc X&: ..oooovoveeeieeeeeeeeeeeee.
Di1a chi tru SO Chinh: oo oo

Ping ky thanh 14p chi nhanh/vin phong dai dién/dia diém kinh doanh véi cac
ndi dung sau:

1. Tén chi nhénh/viin phong dai dién/dia diém kinh doanh viét bing tiéng
Viét (ghi bang chit in hoa):

Tén chi nhanh/vian phong dai dién/dia diém kinh doanh viét bang tiéng nudc
NEOAL (FEU CO): ..o e,

Tén chi nhanh/van phong dai dién/dia diém kinh doanh viét tat (méu co):

2. Pia chi chi nhanh/vin phong dai dién/dia diém kinh doanh:

S6 nha, dudng pho/XOM/APANON ....o.oeoeoee oo,
Xa/Phuong/Thi EEADY, oo
Quan/Huyén/Thi x&/Thanh pho thudc tinh: .........cooooooveoeeeeeeeeeeeeeeeee e
TINR/ThANR PO - oov oot
Dienthoat: ... L FAX
Email: ... Website:
3. Nganh, nghé kinh doanh, nji dung hoat dong:

a) Nganh, nghé kmh doanh (a"oz vGi chi nhdnh, dia diém kinh doanh; ghi tén va
md theo ngamh cdp 4 trong Hé thong nganh kinh té cua Viét Nam):

STT Tén nganh Ma nganh

b) N61 dung hoat dong (déi VGi van phong dai dién): ................ccc.ccoeiveiieeei.,
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4. Ngwoi dai dién chi nhanh/vin phong dai dién/dia diém kinh doanh:

Ho tén nguoi dai dién (ghi bang chit in hoa): ...... ............... Giéi tinh: ...........
Sinhngay: ....../....../......Dantdc: ............ .......... Quéc tich: .................
Chirng minh NhAN AN SO: ...vvovoeeee oo,
Ngay Cap: ... /oo oot  NOLCAD: oo,
Giay to chung thuc ca nhan khac (néu khong c6 CMND): .....ooovvoveeeoeeeee ]
SO gidy chirng thire CANNAN: ......o.ovoooeoeeoeoeeeeeeee e
Ngay cap: ....../ ....../......Ngayhéthan: ....../ ....../ ...... Noi Cap: ..c.........
Noi dang ky ho khau thuong tru:

SO nha, duong pho/XOM/APANON: .. ....ooooe oo
Xa/Phuong/Thi EEAIY, e,
Quan/Huyén/Thi xa/Thanh phd thudc tinh: .............cocoooeooeeeeeeeeeeeeeee .
TINN/ThANR PRO: .o e
Chd & hién tai:

SO nha, duong pho/XOM/APANON: .......o.oooeoeoeeeeeeeeeeeeeeeeeeeeeeeeeeeee,
Xa/Phuong/Thi EEAIY. oo
Quan/Huyén/Thi xa/Thanh phd thudc tinh: .............cooooveeooeeeeeeeeeeeee,
TINN/ThANR PRO: .o
Diénthoat: ... . A
Email: ...................... ... Website: ...
Hop tac x4 cam két:

- Tru so ‘ chi nhanh/van phong dai dién/dia diém kinh doanh thudc quyén SO
hiru/quyén sir dung hop phap cua hop tac xa va dwoc st dung ding muc dich theo
quy dinh cia phap luat;

- Hoan toan chiju trach nhiém trude phap ludt vé tinh hop phap, chinh xac, trung thuc
cua ndi dung Thong bao nay.

PAI DIEN THEO PHAP LUAT

Cac gidy to gui kém: CUA HOP TAC XA
e, (Ky, ghi ho tén va dong dau)
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3. Tha tuc ding ky thay déi tén, dia chi tru sé chinh, nganh, nghé sin xuit,
kinh doanh, von diéu 18, nguwoi dai dién theo phap luit ciia hop tac xi

a) Trinh ty thye hién: (Diéu 28 Luat Hop tac x4 nam 2012, Piéu 17 Nghi dinh
s6 193/2013/ND-CP)

- Bwoc 1: Khi thay d6i mét hodac mét sb6 noi dung vé tén, dia chi tru s& chinh,
nganh, nghé san xuat, kinh doanh, von diéu 18, nguoi dai dién theo phap luat, hop tac
x4 gui hd so dang ky thay doi dén Uy ban nhan dan Quén, Huyén.

Luu y:

+ Truong hop thay dbi dia chi try s chinh cua hop tac xa sang huyén khac voi
noi hop tac xa da dang ky thi hop tac xa dang ky thay d6i tai Uy ban nhan dan Quan,
Huyén no1 du dinh dat tru sé méi. Hop tac xa thue hién cac thu tuc véi co quan thué
lién quan dén viéc chuyén dia diém theo quy dinh ciia phap luat vé thué.

Thoi gian tiép nhén va tra két qua: Tur thi hai dén thor sau va sang tha bay (buodi
sang tir 7 gio 30 dén 11 gio 30, budi chiéu tir 13 gio dén 17 gid)

- Bwée 2: Phong Tai chinh - Ké hoach thudc Uy ban nhan dan Quan, Huyén
kiém tra ho so,

+ Néu hd so day du, hop 1&: cap Gidy bién nhan cho nguoi ndp ho so,

+ Néu thanh phan ho so chua day du, chwa hop 1&: hudng dan, giai thich d& bo
sung, hoan thién ho so.

- Buée 3: Trong thoi han 05 ngay lam viée, ké tir ngay nhan du ho so hop 18,
Phong Tai chinh - Ké hoach thudc Uy ban nhan dan Quan, Huyén cap Gidy chimg
nhan dang ky hop tac xd cua hop tac xi, dong thoi cap nhat vao hd so dang ky hop
tac xa. Truong hop tir choi, phai thong bao bang vin ban néu r5 1y do.

- Buwére 4: Nguoi dai dién hop phéap hodc ngudi duge iy quyén cin cir vao ngay
hen trén Gidy bién nhan hod so dén nhan két qua giai quyét tai Uy ban nhan dan Quan,
Huyén.

Hop tac x4 phai ndp lai ban goc gidy ching nhan ding ky cii khi dugc cap gidy
dang ky mé.

b) Cach thirc thwe hién: Nop tryc tiép tai Uy ban nhan dan Quén, Huyén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phéan ho so:
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+ Gidy dé nghi dang ky thay doi noi dung ding ky ciia hop tac x4 (theo mau);

Truong hop thay d6i ngudi dai dién theo phap luat cua hop tac xa do nguoi dai
dién theo phap luat bi chét hodic mét nang luc hanh vi dan sy thi trudng ban kiém soat
ciia hop tac xa ky, ghi ho tén trong giay dé nghi ding ky thay doi noi dung dang ky
cua hop tac xa.

+ Nghi quyét cua dai hoi thanh vién hodc quyét dinh bang van ban cua Hoi dong
quan tri vé viée thay dbitén.dia chi tru so chinh, nganh, nghé san xuat, kinh doanh,
von diéu 1¢, nguoi dai dién theo phap ludt ciia hop tac x4.

+ Ban sao hop 1€ gidy chung minh nhan dan hoac hd chi€u con hiéu luc cua
nguot dén lam thu tuc.

Truong hop duge uy quyén thi phai co gidy to sau: Hop dong cung cap dich vu
gitra ngudi thanh 1ap hop tac x4, hop tac xa va to chirc 1am dich vu ndp ho so, nhan
két qua va gidy gidi thiéu cua to chirc d6 cho ca nhan thyc hién ndp hod so, nhan két
qua; hodc van ban uy quyén cho ca nhan thyc hién ndp ho so, nhan két qua theo quy

dinh cua phap luat.
- S6 lwong ho so: 01 bo ho so
d) Théi han giai quyét: 05 ngay lam viécké tir ngay nhén da hd so hop 18.
d) Poi twong thwe hién thii tuc hanh chinh: Hop tac x4.

e) Co quan thwe hién thi tuc hanh chinh: Phong Tai chinh - Ké hoach thudc
Uy ban nhan dan Quan, Huyén.

g) Két qua thwe hién thi tuc hanh chinh: Gidy ching nhén dang ky hop tac xa

hodc thong bao tir chdi néu rd 1y do.

h) Tén miu don, miu to khai: Gidy dé nghi dang ky thay doi noi dung dang
ky hop tac x4 (theo mau quy dinh tai Phu luc I-7 Thong tu s6 03/2014/TT-BKHDT).

i) Lé phi: 100.000 dong/lan.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Khong.

I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Hop tac xa nam 2012 (c6 hiu luc tir ngay 01 thang 7 nam 2013);

- Nghi dinh s6 193/2013/ND-CP ngay 21 thang 11 nam 2013 quy dinh chi tiét
mot so diéu cua Luat Hop tac x4 (co hiéu luc tir ngay 27 thang 01 nam 2014);
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- Thong tu s6 03/2014/TT-BKHDT ngay 26 thang 5 nim 2014 hudng dan veé
dang ky hop tac xa va ché @6 bao cdo tinh hinh hoat dong cua hop tac xa (co6 hiéu luc
tir ngay 01 thang 8 nam 2014);

- Thong tu s6 250/2016/TT-BTC ngay 11 thang 11 nam 2016 cia B6 Tai chinh
hudng dan vé phi va 1é phi thuéc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh phé tryc thuéc Trung wong;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan Thanh pho H6 Chi Minh vé ban hanh cac loai phi, 1& phi thudc tham quyén
ctia Hoi dong nhan dan thanh pho.
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[-7.1
Phu luc I-7

TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc 1ap - Tw do - Hanh phuc

GIAY PE NGHI
Ping ky thay doi ndi dung ding ky hop tac xa
Kinh giri: Tén co quan dang ky hop tac xa
Tén hop tac Xa (ghi bAng chit in HOQ): ..............ccoceeoeeeeeeeeeeeeeeeeoeeeeeeeee .
SO, ngay cap Giay ching nhan dang ky hop tAc X&: ..ooooveeeeeeeeeeeeeee,
Dia chi tru SO Chinh: ..o
Ping ky thay d6i ndi dung ding ky hop tic xa' nhw sau:

Noi dung ding ky thay doi Panh diu
- Tén hop tac xa
- Pia chi tru s& chinh
- Nganh, nghé san xuat, kinh doanh
- V6n diéu 1¢
- Nguoin dai dién theo phap luat
- Tén chi nhanh
- Dia chi chi nhanh
- Nguoi dai dién chi nhanh
- Tén van phong dai dién

- Dia chi van phong dai dién

e e D Y Y A I O

- Nguoi dai dién van phong dai dién

1 Hop tac xa chon va danh dau X vao ndi dung du dinh dang ky thay doi; lywa chon va
khai chi tiét ndi dung dang ky thay d6i vao cac mau twong tmg tir trang 1-7.2 dén
trang 1.7.12 theo yéu cau cia hop tac x4.

[-7.2
DANG KY THAY POI TEN HOP TAC XA
Tén hop tac xd viét bang tiéng Viét du kién thay doi (ghi bang chit in hoa):
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Tén hop tac x4 viét bang tiéng nude ngoai du kién thay doi (néu cd): ..............
Tén hop tac xa viét tit du kién thay dOi (161 €O ....ovvveoeeeeeeeeceoeeeeeeeee .
I-7.3
DANG KY THAY DOI BIA CHI TRU SO CHINH

Pia chi tru s¢ chinh dw dinh chuyén dén:

S6 nha, duong pho/XOM/APANON: .......ooooeoeoeeeeeeeeeeeeeeeeeeeeeeeee
Xa/Phuwong/Thi EEADY, oo
Quan/Huyén/Thi xa/Thanh pho thudc tinh: ..o,
TINN/ThANR PRO: .o
DPiénthoat: ... A L
Email: ... WebSIte: .

Hop tac xa cam két tru s& hop tac xa thudc quyén so hitu/quyén st dung hop phap
cua hop tac xa va duoc str dung ding muc dich theo quy dinh cua phap luat.

1-7.4
DANG KY THAY DOI NGANH, NGHE SAN XUAT, KINH DOANH

Ghi nganh, nghé kinh doanh du kién sau khi bo sung hoic thay do6i (ghi tén va ma
theo nganh cap 4 trong Hé thong nganh kinh té cua Viét Nam):

STT Tén nganh Ma nganh

I-7.5
DANG KY THAY DOI NGUOI BDAI DIEN THEO PHAP LUAT
Nguwdi dai dién theo phap luit du kién:

Ho va tén (ghi bang chitin hoa): ......... ..................... Gidi tinh: ..............
Chirc danh: ...,
Sinhngay: ....../ ....../ ...... Dan tdc: ................Quéctjch: ........................
Chirng minh NhAN AN SO: ....v.oveeoeee oo,
Ngay CaAP: v/ ooeood oot  NOTCAD: ceeeeeeeeee e,

Giay to chung thuc ca nhan khac (néu khong c6 CMND): ......oovvoeeeeeoeeeeoeee



22 CONG BAO/SH 45+46/Ngay 01-4-2017

SO gidy chirng thire CANNAN: ..o

Ngay cap: ....../ ....../......Ngayhéthan: ....../ ....../ ...... NOi CAp: .coceoo......

Noi dang ky ho khau thuong tru:

SO nha, duong pho/XOM/APANON: .......o.oooe oo,

Xa/Phuong/Thi EEAIY, e,

Quan/Huyén/Thi xa/Thanh phd thudc tinh: .............coooooooiooeeeeeeeeeeeeeeee .

TINN/ThANR PRO: .o

Chd & hién tai:

SO nha, duong pho/XOM/APANON: ......oooveeoeeeeeeeeeeeeeeeeeeeeeeee e,

Xa/Phuong/Thi EEAIY. oo,

Quan/Huyén/Thi xa/Thanh pho thudc tinh: ..o,

TINN/ThANR PRO: .o

Diénthoat: ... . o FAX

Email: ...........................................Website: ...
I-7.6

DANG KY THAY DOI VON DIEU LE

VOn diu 18 @3 AANE KY: oo,

Vén diéu 18 du kién thay 00T e

Trong do:

= TONE SO VO GF ZODP: +veeveeeeeeeeeeeeee e,

- Vén gép toi thiéu ctia mot thanh vién theo von diéu 1&: ...,

- Vén gép toi da ctia mot thanh vién theo von diéu 18: ...,
1-7.7

DANG KY THAY DOI TEN CHI NHANH

1. Ping ky thay déi tén cia chinhanhsau: ................................

2. Tén ciia chi nhanh sau khi thay déi:

Tén chi nhanh viét bang tiéng Viét du kién thay doi (ghi bang chit in hoa): ...

Tén chi nhanh viét bang tiéng nude ngoai dy kién thay ddi (néu cd): ..................

Tén chi nhanh viét tat dy kién thay ddi (16U CO): ..o.ovveeeeoeceeeeeeeeeeee.
1-7.8

DANG KY THAY DOI DIA CHI CHI NHANH
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1. Pang ky thay déi dia chi cua chinhanhsau: ...................................

2. Pia chi chi nhanh sau khi thay ddi:

SO nha, duong pho/XOM/APANON: .......ooeoeoeeeeeeee o]
Xa/Phuwong/Thi EEAIY, oo,
Quan/Huyén/Thi xa/Thanh phd thudc tinh: .............cocoooeooeeeeeeeeeeeeeee .
TINN/ThANR PRO: ..o
DPiénthoat: ......... .. o A e
Email: ... WebsIte: L

Hop tac xa cam két tru s& chi nhanh cua hop tac xa thude quyén sé hiru/quyén sir
dung hop phap cia hop tac xa va duogc stt dung dung muc dich theo quy dinh cua
phap luat.

I-7.9

DANG KY THAY DOI NGUOI DAI DIEN CHI NHANH
1. Pang ky thay d6i nguoi dai dién cta chinhanhsau: .............................
2. Nguwoi dai dién chi nhanh sau khi thay doi:
Ho va tén (ghi bang chit in hoa): ......... ..................... Gidi tinh: ...............
Churc danh: ...,
Sinhngay: ....../....../......Dantdc: ...................... Quéctich: ....................
Chirng minh nhAN AN SO: ....ovoveeeee oo,
Ngay CaAP: ..o/ ooevod oo  NOLCAD: oo,
Giay to chung thuc ca nhan khac (néu khong c6 CMND): .......ocvvoveeieeoeeeceeeeee.
SO gidy chirng thire CANNAN: ......o.ovieoeoeeeeeeeeee e
Ngay cap: ....../ ....../......Ngayhéthan: ....../ ....../ ...... Noi cap: ..............
Noi dang ky ho khau thuong tru:
SO nha, duong pho/XOM/APANON: .......o.oooe oo,
Xa/Phuong/Thi EEAIY, oo,
Quan/Huyén/Thi xa/Thanh pho thudc tinh: ..o,
TINN/ThANR PRO: .o
Chd & hién tai:
S6 nha, duong pho/XOM/APANON: .......ooooeoeoeeeeeeeeeeeeeeeeeeeeeeeee
Xa/Phuong/Thi EEADY, oo
Quan/Huyén/Thi x&/Thanh phd thudc tinh: ...........o.ooooovoveeeeeeeeeeeeeeeeeeeeee .
TINN/ThANR PRO: .o e
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bién thoai: i Faxe
Email: ... U WEDSIEE:

1-7.10
DANG KY THAY DOI TEN VAN PHONG DAI DIEN
1. Ping ky thay déi tén cia vin phong dai diénsau: ............................
2. Tén cua vin phong dai dién sau khi thay déi:

Tén van phong dai dién viét bang tiéng Viét du kién thay ddi (ghi bang chit in hoa):

Tén van phong dai dién viét tit du kién thay doi (méu c6): ...ooovvvveeereee.
I-7.11

DANG KY THAY DOI DIA CHI VAN PHONG DAI DIEN

1. Ping ky thay dbi dia chi ciia viin phong dai dién sau: .............................

2. Pia chi cua vian phong dai dién sau khi thay doi:

SO nha, duong pho/XOM/APANON: ......ooooe oo,

Xa/Phuwong/Thi EEADY, oo

Quan/Huyén/Thi x4/Thanh phd thudc tinh: ...,

TINN/ThANR PRO: .o

Diénthoat: ......... ... FAX

Email: ....................... ... Website: ...

Hop tac x3 cam két tru s& van phong dai dién cia hop tac xi thudc quyén so
hiru/quyén sir dung hop phap cua hop tac xa va dwoc stt dung ding muc dich theo
quy dinh cua phap luét.

I-7.12
DANG KY THAY DOI NGUOI DAI DIEN VAN PHONG DAI DIEN
1. Ping ky thay d6i ngwoi dai dién ciia viin phong dai dién sau: ....................

2. Ngudi dai dién cia vin phong dai dién sau khi thay déi:

Ho va tén (ghi bang chit in hoa): ..................... ............ Gi6i tinh: ............
Churc danh: ...,
Sinhngay: ....../ ....../ ...... Dan tdc: ......................Quéctich: ..................
Chirng minh nhAN dAN SO: ....ovvoeeeeeee oo

Ngay Cap: ... / oo oot NOLCAD: ceveeeeeeeeeoeeeeeeeeeeeeeeeeee e,
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Giay to chung thuc ca nhan khac (néu khong c6 CMND): .......ocvvoveeieeoeeeceeeeee.
SO gidy chirng thire CANNAN: .......oooeoeoeeeoeeeeee e,
Ngay cap: ....../ ....../......Ngayhéthan: ....../ ....../ ...... Noi Cap: .coceeo......
Noi dang ky ho khau thuong tru:
SO nha, duong pho/XOM/APANON: .......o.oooeoeoeeeeeeeeeeeeeeeeeeeeeeeeeeeee,
Xa/Phuong/Thi EEAIY. oo,
Quan/Huyén/Thi x&/Thanh phd thudc tinh: ...........o.ooooovoveeeeeeeeeeeeeeeeeeeeee .
TINN/ThANR PRO: ..o,
Chd & hién tai:
SO nha, duong pho/XOM/APANON: .......ooooeoeeeeeeeeeeeeeeeeeeeee e,
Xa/Phuong/Thi EEAIY, oo,
Quan/Huyén/Thi x&/Thanh phd thudc tinh: ...........o.ooooovoveeeeeeeeeeeeeeeeeeeeee .
TINN/ThANN PRO: ..o
Diénthoat: ... A
Email: ...................... ... Website: ...
1-7.13

Hop tac xd cam két hoan toan chju trach nhiém trudc phap luat vé tinh hop phap,
chinh xac va trung thwe cua nd1 dung Gidy dé€ nghi nay.

PAI DIEN THEO PHAP LUAT

Cac gidy to gui kém: CUA HOP TAC XA
e, (Ky, ghi ho tén va dong dau)
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4. Thu tuc dang ky khi hgp tac xa chia

a) Trinh tu thyuc hién: (Diéu 52 Luat Hop tac xa nam 2012, Diéu 21 Thong tu
s6 03/2014/TT-BKH)

- Buworc 1:

+ Hoi dong quan tri cia hop tac xa du kién chia xdy dung phwong an chia trinh
dai hoi thanh vién quyét dinh.

+ Sau khi dai hoi thanh vién quyét dinh chia, Hoi dong quan tri thong bao bang
van ban cho cac chu no, cac to chic va ca nhan co quan hé kinh té voi hop tac xa vé
quyét dinh chia hop tac xa va giai quyét cac van dé lién quan trude khi tién hanh thu
tuc thanh 1ap hop tac xa moi.

+ Hop tac xa duoc chia thue hién phwong an chia d3 duoc quyét dinh va ndp ho
so dang ky tai Uy ban nhan dan Quan, Huyén, noi hop tac xa dat tru s& chinh.

Hop tac xa c6 thé giri ho so dang ky qua dia chi thu dién tir cua Uy ban nhan
dan Quan, Huyén nhung phai ndp hd so bang van ban khi dén nhan gidy ching nhan
dang ky dé d6i chiéu va luu ho so.

Thoi gian tiép nhén va tra két qua: Tur thi hai dén thor sau va sang tha bay (buodi
sang tir 7 gio 30 dén 11 gior 30, budi chiéu tir 13 gid dén 17 gio).

- Bwée 2: Phong Tai chinh - Ké hoach thudc Uy ban nhan dan Quan, Huyén
kiém tra ho so,

+ Trudong hop hd so day du, hop 1€, cap Giay bién nhan cho ngudi ndp ho so.

+ Trudomg hop ho so chwa day du, chua hop 16 hudng dan, giai thich dé bd sung,
hoan thién hd so.

- Buée 3: Trong thoi han 05 ngay lam viée ké tir ngay nhan da hd so hop 1¢,
Phong Tai chinh - Ké hoach thudc Uy ban nhan dan Quan, Huyén cap Gidy chimg
nhan ding ky hop tac xa. Truong hop tir choi phai ¢6 van ban néu rd 1y do.

- Buwére 4: Nguoi dai dién hop phéap hodc ngudi duge iy quyén cin cir vao ngay
hen trén Gidy bién nhan hod so dén nhan két qua giai quyét tai Uy ban nhan dan Quan,
Huyén.

b) Cach thirc thyc hién: Nop truc tiép tai Uy ban nhan dan Quan, Huyén hoac
qua thu dién tir cia Uy ban nhan dan Quan, Huyén.

¢) Thanh phan, s6 lwgng hd so:
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- Thanh phan hd so:

+ Giay d& nghi dang ky thanh 1ap hop tac xa (theo mau);

+ Diéu 1¢;

+Phuong an san xuat kinh doanh (theo mau);

+ Danh sach hop tac x4 thanh vién (theo mau);

+ Danh sach Hoi dong quan tri, Tong giam doc, Ban Kiém soat (theo mau);
+ Nghi quyét cua Dai héi thanh vién vé viéc chia hop tac xa;

+ Ban sao hop 1€ gidy chung minh nhan dan hoac hd chi€u con hiéu luc cua
nguol dén lam thu tuc;

Truong hop duoc Gy quyén thi phai co gidy to sau: Hop dong cung cap dich vu
gitra ngudi thanh 1ap hop tac x4, hop tac xa va to chirc 1am dich vu ndp ho so, nhan
két qua va gidy gidi thiéu cua to chirc d6 cho ca nhan thyc hién ndp hod so, nhan két
qua; hodc van ban uy quyén cho ca nhan thyc hién ndp ho so, nhan két qua theo quy
dinh cua phap luat.

-S6 lwong hd so: 01 bod hd so
d) Thoi han giai quyét: 05 ngay lam viéc ké tir ngay nhan du ho so hop 16.
d) Poi twong thwe hién thi tuc hanh chinh: Hop tac xa

e) Co quan thuc hién thi tuc hanh chinh: Phong Tai chinh - Ké hoach thudc
Uy ban nhan dan huyén.

g) Két qua thwc hién thi tuc hanh chinh: Gidy ching nhan dang ky hop tac x4
hoic thong bao tir chéi néu 15 1y do.

h) Tén miu don, miu to khai:
- Giay dé nghi dang ky thanh 14p hop tac x4 (theo mau quy dinh tai Phu luc I-1
Thong tu s6 03/2014/TT-BKHDT);

- Phuong an san xuat kinh doanh (theo mau quy dinh tai Phu luc I-2 Thong tu sb
03/2014/TT-BKHDT);

- Danh séach hop tac xa thanh vién (theo mau quy dinh tai Phu luc I-3 Théng tu
s6 03/2014/TT-BKHDT);

- Danh sach Hoi dong quan tri, Tong giam déc, Ban Kiém soat (theo mau quy
dinh tai Phu luc I-4 Thong tu s6 03/2014/TT-BKHDT).
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i) Lé phi: 100.000 dong/lan.

k) Yéu cau, diéu kién thwe hién tha tuc:

- Nganh, nghé san xuat kinh doanh ma phap luat khong cam;

- Truong hop kinh doanh nganh, nghé yéu cau phai co diéu kién thi phai thuc
hién theo quy dinh phap luat chuyén nganh.

I) Can cir phap ly cua thua tuc hanh chinh:

- Luat Hop tac xa nam 2012 (¢6 hi€u luc tr ngay 01 thang 7 nam 2013);

- Nghij dinh s6 193/2013/ND-CP ngay 21 thang 11 nam 2013 quy dinh chi tiét
mot sO diéu cua Luat Hop tac xa (cé hiu luc tir ngay 27 thang 01 nam 2014);

- Thong tu s6 03/2014/TT-BKHDT ngay 26 thang 5 nam 2014 hudng dan vé

dang ky hop tac xa va ché @6 bao cdo tinh hinh hoat dong cua hop tac xa (co6 hiéu luc
tr ngay 01 thang 8 nam 2014);

- Thong tu s6 250/2016/TT-BTC ngay 11 thang 11 nam 2016 ctia Bo Tai chinh
hudng dan vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh pho truc thudce Trung wong;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan Thanh phé H6 Chi Minh vé ban hanh cac loai phi, 1& phi thudc tham quyén
ciia Hoi dong nhan dan thanh pho.
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Phu luc I-1

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

GIAY PE NGHI
Pang ky thanh 13p hop tac xa
Kinh giri: Tén co quan dang ky hop tac xa
T6i 14 (ghi ho tén bang chit in hOG): ..........ccccoeeeeeeeeeeceeeeeeceeee. G161 tinh: ...
Sinhngay: ....../....../......Dantoc: ............... Quéctich: ...........................
Chirng minh nhAN dAN SO: ....ovvoeeeeeee oo
NEAY CAP: ..o/ o] et NOTLCAD: oo,
Giay to chung thuc ca nhan khac (néu khong c6 CMND): ......ooovveeeeeeee
SO gidy chirng thire CANNAN: ......ovovvooeoeeeeeeee e,
Ngay cap: ....../ ....../ ......Ngayhéthan: ....../ .../ ...... NOL CAP: wovrvevvv....
Noi dang ky ho khau thuong tru:
SO nha, duong pho/XOM/APANON: .......o.oooeoeoeeeeeeeeeeeeeeeeeeeeeeeeeeeee,
Xa/Phuong/Thi EEAIY. e
Quan/Huyén/Thi xa/Thanh phd thudc tinh: ............coooooooiooeeeeeeeeeeeeeeee .
TINN/ThANR PRO: ..o e,
Chd & hién tai:
SO nha, duong pho/XOM/APANON: . ....oovoveoeeeeeeeeeeeeeeeeeeeeeeee e,
Xa/Phuong/Thi EEAIY. oo
Quan/Huyén/Thi xa/Thanh phd thudc tinh: ...........o.ooooovoeeooeeoeeeeeeeeeeeeeeee .
TINN/ThANR PRO: .o e
Diénthoat: .. ... A
Email: ............................ Website: ...
Pang ky thanh 13p hop tac xa véi cac ngi dung sau:
1. Tinh trang thanh 14p (ddnh ddu X véo 6 thich hop)

Thanh 1ap mai

Thanh lap trén co s& dwgce tach hop tac xa ]
Thanh 13p trén co s¢ chia hop tac xa N
Thanh 14p trén co s& hop nhat hop tac xa O
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Thanh 14p trén co s& chuyén doi O

2. Tén hop tac xa:

Tén hop tac xa viét bang tiéng Viét (ghi bang chit in hoa): .............cccovevceereene..
Tén hop tac xa viét bang tiéng NUSC NGOAL (MEU CO): ..o
TéNn hop tAC XA VIEt At (1EU CO): ..ot e,
3. DPia chi tru s¢ chinh:

SO nha, duong pho/XOM/APANON .......ooooe oo,
Xa/Phuwong/Thi EEADY, oo
Quan/Huyén/Thi x&/Thanh phd thudc tinh: ...........o.ooooovoveeeeeeeeeeeeeeeeeeeeee .
TINN/ThANR PRO: .o e
Diénthoat: .. ... A
Email: .......................... Website: ...

4. Tén, dia chi, ngudi dai dién chi nhanh (€U CO): ......ooovovieiieeeeeeeeeee.
5. Tén, dia chi, ngudi dai dién vin phong dai dién (n€u cO): .....coovvvevvveen.
6. Tén, dia chi, nguoi dai dién dia diém kinh doanh (néu c0): ..........coocoooo......

7. Nganh, nghé kinh doanh (ghi tén va ma theo nganh cdp 4 trong Hé thong nganh
kinh té ciia Viét Nam):

STT Tén nganh Ma nganh

8. Von diéu 18

TONE SO (BANZ SO VIND): .o,
Trong do:

= TONE SO VON @A ZOD: +oeeeeeeeeeeeeeeeee et
- Vén gép toi thiéu cia mot thanh vién theo vén diéu 1&: ...
- Vén gép toi da ctia mot thanh vién theo von diéu 18: ...
9. SO lwong thanh VISN: ..............coooiiiioi oo,

10. Théng tin vé cac hop tac xa bi chia, bi tach, bi hop nhit, dwoc chuyén
doi (chi ké khai trong truong hop thanh Idp hop tdc xd trén co so chia, tdch, hop
nhdt, chuyén doi logi hinh hop tdc xd):

a) Tén hop tac Xa (ghi bang chit in HOQ): ..............cccoceeoeeeeeeoeeeeoeeeeeeeeeeee
SO, ngay cap Giay ching nhan dang ky hop tAc X&: ..ooooeeeeeeeeeeeeeeeeeee,
b) Tén hop tac Xa (ghi bang chit i ROQ): .............ccocooeeeeeoeeeeoeeeeeeeeeeeeee .
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SO, ngay cap Giay ching nhan dang ky hop tAc X&: ...oovooevoeeeeeeeeeeeeeeeee,

T6i cam két chiu trach nhiém trude phap luat vé tinh hop phép, chinh xac va trung
thuc cia nd1 dung gidy dé€ nghi dang ky thanh 1ap hop tac xa trén.

, PAI DIEN THEO PHAP LUAT
Cac giay to gui kem: CUA HQP TAC XA
U (Ky va ghi ho tén)
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Phu luc I-2
PHUONG AN SAN XUAT KINH DOANH CUA HQP TAC XA

PHAN I. TONG QUAN VE TINH HINH THI TRUONG VA KHA NANG
THAM GIA CUA HQP TAC XA

I. Tong quan vé tinh hinh thi truong

II. Banh gi4 kha nang tham gia thi trrdng cia hop tac xa

III. Can ctr phap ly cho viéc thanh 1ap va hoat ddng ctia hop tac xa

PHAN II. GIOI THIEU VE HQP TAC XA

L. Gidi thiéu tong the

1. Tén hop tac xa

2. bia chi tru sé chinh

3. Von dieu 1¢

4. S6 luong thanh vién

5. Nganh, nghé san xuat, kinh doanh

II. T6 chitc: bo may va gidi thiéu chirc nang nhiém vu t6 chirc bo may cua hop tac xa
PHAN III. PHUONG AN HOAT PONG SAN XUAT, KINH DOANH
L. Phan tich diém manh, yéu, co hoi phat trién va thach thirc cua hop tac xa
I1. Phan tich canh tranh

IT1. Muc tiéu va chién lugc phat trién cua hop tac xa

IV. Cac hoat dong san xuét, kinh doanh cia hop tac xa

1. Nhu cau vé san phém, dich vu hoac viéc lam cua thanh vién

2. Du kién cac chi tiéu san xuat, kinh doanh ctia hop tac x4 can ctr vao hop dong dich
vu v61 thanh vién hodc hop dong lao dong doi véi thanh vién (do1 voi truong hop hop
tac xa tao viéc lam)

3. Xac dinh cac hoat dong san Xuat, kinh doanh nham dap tmg hop dong dich vu voi
thanh vién hodc hop dong lao dong do1 voi thanh vién (d61 vén truong hop hop tac xa
tao viéc lam)

V. K& hoach Marketing

VI. Phwong an dau tu co s vat chat, bd tri nhan luc va cac diéu kién khac phuc vu
san xuat, kinh doanh

PHAN IV. PHUONG AN TAI CHINH

I. Phuong an huy dong va sir dung vén

II. Phuong an vé doanh thu, chi phi, 1o1 nhuan trong 03 nam dau
III. Phwong an tai chinh khac
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PHAN V. KET LUAN

, PAI DIEN THEO PHAP LUAT
Cac giay to gui kem: CUA HQP TAC XA
U (Ky va ghi ho tén)
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Phu luc I-3
DANH SACH THANH VIEN HQOP TAC XA

I. THANH VIEN LA CA NHAN

STT[Ho|Ngay, |GisitinhjQudctich| Dan toc|Chd &| Noi | Sé, Von go Thoi| Chit |Ghi
va|thang, hién | dang |ngay,|~.. .. . . |diém| ky |chu
tén| nam tai [ kyho [ co G1a;[]ré§han 1@??) gop | cua

sinh khau | quan op" (bém 7%/l y6n [thanh
thuong| cap gs (3P' VND)g vién
tra  |chung|
minh
nhan
dan
hodc
h
chiéu

II. THANH VIEN LA PHAP NHAN

STT| Tén |Dia chi| S6 Gidy chimg Vén gop Thoi |Chir ky ctia [Ghi chil
phap | tru s¢ | nhan dang ky Gié tri phan [Ty 18 diém | nguoi dai
nhan | chinh (hoac cac vén (%)' gép | dién theo

gidy chirng nhan| , » bine sé- von | phap luat
twone d gop~(bang so; Ny
g duong) VND) cua phap
nhan

...... , ngay.... thang.... ndm ...
PAI DIEN THEO PHAP LUAT
CUA HOP TAC XA
(Ky, ghi ho tén va déng ddu)’

"' Ghi téng gid tri phdn von gép cua timg thanh vién.
? Ghi téng gid tri phdn vén gép cua timg thanh vién.

3 Truong hop thanh Idp méi thi khong phai déng ddu.
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Phu luc I-4

DANH SACH HQI PONG QUAN TRI, GIAM POC (TONG GIAM POC),
BAN KIEM SOAT, KIEM SOAT VIEN HQP TAC XA

ST |Ho va| Ngay, |[Gidi|Qubc|Dan|Chd ohi| Noi | S6, | Vén gop Thoi | Chuce | Ghi
T thang, |tinh | tich |toc| én tai Sgn% ngay, Giati [Ty dlemA gop| danh | cha
- y hd| coqua von
Nam sinh 2 «
khau | n cap vén gép'[%)
thuon|ching| ,, : & p °
trtt | minh |79 50;
& U vap)
nhan
dan
hodc
ho
c,hiéu
do1 voi
ca
nhan

phan [1&(

1 2 3 4 5 6 7 8 9 10 11 12 13 14

A. Danh sach hdi ddng quan tri

1

2

B. Giam dic (tdng giam ddc)

C. Danh sich ban kiém soat (kiém soat vién)

1

2

...... , hgay.... thang.... ndm...
DAI DI]?:N THEO IfHAP~LUAT
CUA HQP TAC XA
(Ky, ghi ho tén va dong ddu)’
1 Ghi téng gid tri phdn von gép cua timg thanh vién

2 Truong hop thanh Idp mdi thi khéng phai dong ddu
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5. Thu tuc dang ky khi hgp tac xa tach

a) Trinh tu thyuc hién: (Diéu 52 Luat Hop tac xa nam 2012, Diéu 21 Thong tu
s6 03/2014/TT-BKH)

- Buworc 1:

+ Hoi dong quan tri cia hop tac xa du kién tach xay dung phwong an tach trinh
dai hoi thanh vién quyét dinh.

+ Sau khi dai hoi thanh vién quyét dinh tach, Hoi dong quan tri thong bao bang
van ban cho cac chu no, cac to chic va ca nhan co quan hé kinh té voi hop tac xa vé
quyét dinh tach hop tac xa va giai quyét cac van d¢ lién quan trude khi tién hanh thu
tuc thanh 1ap hop tac xa mai.

+ Hop tac xa duoc tach thue hién phuong an tach d3 duoc quyét dinh va nop ho
so dang ky tai Uy ban nhan dan Quan, Huyén, noi hop tac xa dat tru s& chinh.

Hop tac xa c6 thé giri ho so dang ky qua dia chi thu dién tir cua Uy ban nhan
dan Quan, Huyén nhung phai ndp hd so bang vin ban khi dén nhan gidy chimg nhan
dang ky dé d6i chiéu va luu ho so.

Thoi gian tiép nhén va tra két qua: Tur thi hai dén thor sau va sang tha bay (buodi
sang tir 7 gio 30 dén 11 gio 30, budi chiéu tir 13 gio dén 17 gid).

- Bwée 2: Phong Tai chinh - Ké hoach thudc Uy ban nhan dan Quan, Huyén
kiém tra ho so

+ Trudomg hop hd so day du, hop 1&: cap Gidy bién nhan cho nguoi ndp ho so.

+ Trudomg hop ho so chwa day du, chua hop 16 hudng dan, giai thich dé bd sung,
hoan thién hd so.

- Bwée 3: Trong thoi han 05 ngay lam viéc ké tir ngay nhan da ho so hop 1é,
Phong Tai chinh - K€ hoach thuc Uy ban nhén dan Quén, Huyén cap Gidy chimg
nhan ding ky hop tac xa. Truong hop tir choi phai ¢6 van ban tra 101 néu rd 1y do.

- Buwére 4: Nguoi dai dién hop phéap hodc ngudi duge iy quyén cin cir vao ngay
hen trén Gidy bién nhan hod so dén nhan két qua giai quyét tai Uy ban nhan dan Quan,
Huyén.

b) Cach thirc thyc hién: Nop truc tiép tai Uy ban nhan dan Quan, Huyén hoac
qua thu dién tir cia Uy ban nhan dan Quan, Huyén.

¢) Thanh phan, s6 lwgng hd so:
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- Thanh phan hd so:

+ Giay d& nghi dang ky thanh 1ap hop tac xa (theo mau);

+ Diéu 1¢;

+ Phuong 4n san xuat kinh doanh (theo mau);

+ Danh sach hop tac x4 thanh vién (theo mau);

+ Danh sach Hoi dong quan tri, Tong giam doc, Ban Kiém soat (theo mau);
+ Nghi quyét cua dai héi thanh vién vé viéc tach hop tac xa;

+ Ban sao hop 1€ gidy chung minh nhan dan hoac hd chi€u con hiéu luc cua
nguol dén lam thu tuc;

Truong hop duoc Gy quyén thi phai co gidy to sau: Hop dong cung cap dich vu
gitra ngudi thanh 1ap hop tac x4, hop tac xa va to chirc 1am dich vu ndp ho so, nhan
két qua va gidy gidi thiéu cua to chirc d6 cho ca nhan thyc hién ndp hod so, nhan két
qua; hodc van ban uy quyén cho ca nhan thyc hién ndp ho so, nhan két qua theo quy
dinh cua phap luat.

-S6 lwong hd so: 01 bod hd so
d) Thoi han giai quyét: 05 ngay lam viéc ké tir ngay nhan du ho so hop 16.
d) Poi twong thwe hién thi tuc hanh chinh: Hop tac xa

e) Co quan thuc hién thi tuc hanh chinh: Phong Tai chinh - Ké hoach thudc
Uy ban nhan dan huyén.

g) Két qua thwc hién thi tuc hanh chinh: Gidy ching nhan dang ky hop tac x4
hoic thong bao tir chéi néu 15 1y do.

h) Tén miu don, miu to khai:
- Giay dé nghi dang ky thanh 14p hop tac x4 (theo mau quy dinh tai Phu luc I-1
Thong tu s6 03/2014/TT-BKHDT);

- Phuong an san xuat kinh doanh (theo mau quy dinh tai Phu luc I-2 Thong tu sb
03/2014/TT-BKHDT);

- Danh séach hop tac xa thanh vién (theo mau quy dinh tai Phu luc I-3 Théng tu
s6 03/2014/TT-BKHDT);

- Danh sach Hoi dong quan tri, Tong giam déc, Ban Kiém soat (theo mau quy
dinh tai Phu luc I-4 Thong tu s6 03/2014/TT-BKHDT).
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i) Lé phi: 100.000 dong/lan.

k) Yéu cau, diéu kién thwe hién tha tuc:

- Nganh, nghé san xuat kinh doanh ma phap luat khong cam;

- Truong hop kinh doanh nganh, nghé yéu cau phai co diéu kién thi phai thuc
hién theo quy dinh phap luat chuyén nganh.

I) Can cir phap ly cua thua tuc hanh chinh:

- Luat Hop tac xa nam 2012 (¢6 hi€u luc tr ngay 01 thang 7 nam 2013);

- Nghij dinh s6 193/2013/ND-CP ngay 21 thang 11 nam 2013 quy dinh chi tiét
mot sO diéu cua Luat Hop tac xa (cé hiu luc tir ngay 27 thang 01 nam 2014);

- Thong tu s6 03/2014/TT-BKHDT ngay 26 thang 5 nam 2014 hudng dan vé

dang ky hop tac xa va ché @6 bao cdo tinh hinh hoat dong cua hop tac xa (co6 hiéu luc
tr ngay 01 thang 8 nam 2014);

- Thong tu s6 250/2016/TT-BTC ngay 11 thang 11 nam 2016 ctia Bo Tai chinh
hudng dan vé phi va 1¢ phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh pho truc thude Trung wong;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan Thanh phé H6 Chi Minh vé ban hanh cac loai phi, 1& phi thudc tham quyén
ciia Hoi dong nhan dan thanh pho.
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Phu luc I-1

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

GIAY PE NGHI
Pang ky thanh 13p hop tac xa
Kinh giri: Tén co quan dang ky hop tac xa
T6i 14 (ghi ho tén bang chit in hoa): ............cccooeevcveeeeeirereeee G161 tinh: ...
Sinhngay: ....../....../......Dantdc: .................. Quéc tich: ...
Chirng minh NhAN AN SO: c...ovveeeeeoe oo,
NEAY CAP: .../ ] et NOT CAD: oo,
Giay to chung thuc ca nhan khac (néu khong c6 CMND): ..o,
SO gidy chirng thire CANNAN: ......o.ovoooeoeeoeoeeeeeeee e
Ngay cap: ....../ ....../......Ngayhéthan: ....../ ....../ ...... NOi CAP: vrcvvv.....
Noi dang ky ho khau thuong tru:
SO nha, duong pho/XOM/APANON: .......ooooeoeeeeeeeeeeeeeeeeeeeee e,
Xa/Phuong/Thi EEAIY. oo,
Quan/Huyén/Thi xa/Thanh pho thudc tinh: ..o,
TINN/ThANR PRO: ..o
Chd & hién tai:
SO nha, duong pho/XOM/APANON: ......oovoooe oo,
Xa/Phuong/Thi EEADY, oo
Quan/Huyén/Thi x&/Thanh phd thudc tinh: .............o.oooooeeoeoeoeeeeeeeeeee)
TINN/ThANR PRO: .o e
Diénthoat: .. ... A
Email: ............................ Website: ...
Pang ky thanh 13p hop tac xa véi cac ngi dung sau:
1. Tinh trang thanh 14p (ddnh ddu X véo 6 thich hop)

Thanh 1ap mai

Thanh lap trén co s& dwgce tach hop tac xa ]
Thanh 13p trén co s¢ chia hop tac xa N
Thanh 14p trén co s& hop nhat hop tac xa O
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Thanh 14p trén co s& chuyén doi O

2. Tén hop tac xa:

Tén hop tac xa viét bang tiéng Viét (ghi bang chit in hoa): ...........cccccooevceeen...
Tén hop tac xa viét bang tiéng NUGC NGOAT (MEU CO): ...vevveveeeeeeeeeeeeeeeee.
Tén hop tAc XA VIt tAt (EU CO)t ..oeoooveeeeeoeoeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeee,

3. DPia chi tru s¢ chinh:

SO nha, duong pho/XOM/APANON: .. ....ooooe oo
Xa/Phuwong/Thi EEAIY, oo,
Quan/Huyén/Thi xa/Thanh phd thudc tinh: .............cocoooeooeeeeeeeeeeeeeee .
TINN/ThANR PRO: ..o
Diénthoat: ... ... A e
Email: ............................ Website: ...
4. Tén, dia chi, ngudi dai dién chi nhanh (€U CO): ......oooovieeieieeeeeeeeee)
5. Tén, dia chi, ngudi dai dién vin phong dai dién (n€u cO): .....coovcvevvvien
6. Tén, dia chi, nguoi dai dién dia diém kinh doanh (néu co): ..........coocovvvronn.

7. Nganh, nghé kinh doanh (ghi tén va ma theo nganh cdp 4 trong Hé thong nganh
kinh té ciia Viét Nam):

STT Tén nganh Ma nganh

8. Von diéu 18

TONE SO (BANZG SO VIND): .o,

Trong do:

= TONE SO VON GF ZODP: cvveveeeeeeeeeeeee oo

- Vén gép toi thiéu ctia mot thanh vién theo vén diéu 1&: ...,
- Vén gép toi da ctia mot thanh vién theo von diéu 1&: ...

9. SO lwong thanh VI8N: ...............ocoocoo oo,

10. Théng tin vé cac hop tac xa bi chia, bi tach, bi hop nhit, dwoc chuyén
doi (chi ké khai trong truong hop thanh Idp hop tdc xd trén co so chia, tdch, hop
nhdt, chuyén doi logi hinh hop tdc xd):

a) Tén hop tac Xa (ghi bang chit in HOQ): ..............oococvoeeeeeoeeeeeeeeeeeeeeeeee.
SO, ngay cap Giay ching nhan dang ky hop tAc X&: ..o,
b) Tén hop tac Xa (ghi bang chit i ROQ): .............ococeoeeeeeoeeeeoeeeeeeeeeeeee .
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SO, ngay cap Giay ching nhan dang ky hop tAc X&: ..oovovevevoeeeeeeeeeeee

T6i cam két chiu trach nhiém trude phap luat vé tinh hop phép, chinh xac va trung
thuc cia nd1 dung gidy dé€ nghi dang ky thanh 1ap hop tac xa trén.

, PAI DIEN THEO PHAP LUAT
Cac giay to gui kem: CUA HQP TAC XA
U (Ky va ghi ho tén)
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Phu luc I-2
PHUONG AN SAN XUAT KINH DOANH CUA HQP TAC XA
PHAN I. TONG QUAN VE TINH HINH THI TRUONG VA KHA NANG
THAM GIA CUA HQP TAC XA
I. Tong quan vé tinh hinh thi truong
II. Banh gi4 kha nang tham gia thi trrdng cia hop tac xa
III. Can ctr phap ly cho viéc thanh 1ap va hoat dong ctia hop tac xa
PHAN II. GIOI THIEU VE HQP TAC XA
L. Gidi thiéu tong the
1. Tén hop tac xa
2. bia chi tru sé chinh
3. Vén dieu 1¢
4. S6 luong thanh vién
5. Nganh, nghé san xuat, kinh doanh
I1. T6 chirc: bd may va gidi thi€u chirc nang nhiém vu to chire bd may cua hop tac xa
PHAN III. PHUONG AN HOAT PONG SAN XUAT, KINH DOANH
I. Phan tich diém manh, yéu, co hoi phat trién va thach thirc cua hop tac xa
I1. Phan tich canh tranh
IT1. Muc tiéu va chién lugc phat trién cua hop tac xa
IV. Cac hoat dong san xuét, kinh doanh cia hop tac xa
1. Nhu cau vé san phém, dich vu hoac viéc lam cua thanh vién
2. Du kién cac chi tiéu san xuat, kinh doanh ctia hop tac x4 can ctr vao hop dong dich
vu voi thanh vién hodc hop dong lao dong ddi voi thanh vién (ddi véi trudong hop hop
tac xa tao viéc lam)
3. Xac dinh cac hoat dong san xuat, kinh doanh nham dap ung hop dong dich vu véi
thanh vién hoic hop dong lao dong d6i véi thanh vién (d6i véi truong hop hop tac xa
tao viéc lam)
V. K& hoach Marketing
VI. Phwong an dau tu co s vat chat, bd tri nhan luc va cac diéu kién khac phuc vu
san xuit, kinh doanh
PHAN IV. PHUONG AN TAI CHINH
I. Phuong an huy dong va sir dung vén
II. Phuong an vé doanh thu, chi phi, 1o1 nhuan trong 03 nam dau
III. Phwong an tai chinh khac
PHAN V. KET LUAN
PAI DIEN THEO PHAP LUAT
Cac gidy to gui kém: CUA HOP TAC XA
U (Ky va ghi ho tén)
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Phu luc I-3

DANH SACH THANH VIEN HQOP TAC XA

I. THANH VIEN LA CA NHAN

STT|Ho[Ngay, |GiditinhiQudctichiDan tdfChd | Noi | S, Von gop | Thei| Chir |Ghi
va the}ng, hlgn de}ng lﬁy ngay, | gig wi | Ty dl?tﬂ qu chu
tén| ndm tai |[ho khaufcoquan| x" i | .., | gop | cua

. . 4 phan von [1€(%)| =« \
sinh thuong | cap R von [thanh
tra | chung gop: (bang vién
. so; VNP)
minh
nhan
dan
hoéc,hé
chiéu

II. THANH VIEN LA PHAP NHAN

STT| Tén |Pia chi| S6 Giay ching Von gop Thoi |Chit ky cua|Ghi chu
pha}p tru, s¢ | nhan Eiang ky Gi tri phan |Ty 16 dlgm nguoi dai
nhan | chinh (hoac cac vén (%) gép | dién theo

gidy ching nhan| , >, >« von | phap luat
gop~(bang so, ) .
twong duong) VND) cua phap
nhan
...... , ngay.... thang.... ndm ...
DAI DIEN THEO PHAP LUAT
CUA HOP TAC XA

(Ky, ghi ho tén va déng ddu)’

"' Ghi téng gid tri phdn von gép cua timg thanh vién.
? Ghi téng gid tri phdn vén gép cua timg thanh vién.

3 Truong hop thanh Idp méi thi khong phai déng ddu.
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Phu luc I-4

DANH SACH HQI PONG QUAN TRI, GIAM POC (TONG GIAM POC),
BAN KIEM SOAT, KIEM SOAT VIEN HQP TAC XA

STT|Ho va| Ngay, | Gisi |Qudc|Dan| Chd & | Noi | S6, [ Vén gop Thoi | Chuc | Ghi
tén thang, | tinh | tich | toc [ hién tai dfm% ngay, Giati |Ty dlemA gbop| danh | cha
Nam ky po co A 16 von
% phan |l€ (
. khau [ quan | < 1,
sinh . < |von gop | %)
thuon| cap S 4.
tra |chun (bang s6;
& ML D)
minh
nhan
dan
hodc
ho
c}liéu
doi voi
ca
nhan
1 2 3 4 5 6 7 8 9 10 11 12 13 14
A. Danh sach hdi ddng quan tri
1
2
B. Giam ddc (téng giam déc)
C. Danh sich ban kiém soat (kiém soat vién)
1
2

, ngay.... thang.... ndm ...

DAI DIEN THEO PHAP LUAT
CUA HQP TAC XA

(Ky, ghi ho tén va déng ddu)’

1 Ghi téng gid tri phdn von gép cua timg thanh vién

2 Truong hop thanh Idp mdi thi khéng phai dong ddu




CONG BAO/Sb 45+46/Ngay 01-4-2017 45

6. Thi tuc ding ky khi hop tic xa hop nhit

a) Trinh tu thyuc hién: (Diéu 53 Luat Hop tac xa nam 2012, Diéu 21 Thong tu
s6 03/2014/TT-BKH)

- Buworc 1:

+ Hoi dong quan tri cua cac hop tac xa du kién hop nhat xay dung phuong an
hop nhat trinh dai hoi thanh vién cua minh quyét dinh va ¢6 trach nhiém thong bao
bang van ban cho cac chil ng, cac to chirc va ca nhan ¢ quan hé kinh té véi hop tac
x4 v& quyét dinh hop nhat.

+ Hoi dong quan tri cta cac hop tac xa du dinh hop nhat hiép thwong thanh hoi
ddng hop nhat. Hoi dong c6 nhiém vu xdy dung phuong an hop nhat trinh dai hoi
thanh vién quyét dinh.

+ Hop tac xa sau khi hop nhat ndp ho so dang ky tai Uy ban nhan dan Quén,
Huyén, noi hop tac xa dat tru s¢ chinh.

Hop tac xa c6 thé giri ho so dang ky qua dia chi thu dién tir cua Uy ban nhan
dan Quan, Huyén nhung phai ndp hd so bang vin ban khi dén nhan gidy chimg nhan
dang ky dé d6i chiéu va luu ho so.

Thoi gian tiép nhén va tra két qua: Tur thi hai dén thor sau va sang tha bay (buodi
sang tir 7 gio 30 dén 11 gio 30, budi chiéu tir 13 gio dén 17 gid).

- Bwée 2: Phong Tai chinh - Ké hoach thudc Uy ban nhan dan Quan, Huyén
kiém tra ho so,

+ Trudong hop hd so day du, hop 1&: cap Gidy bién nhan cho ngudi ndp ho so.

+ Trudomg hop ho so chwa day du, chua hop 16 hudng dan, giai thich dé bd sung,
hoan thién hd so.

- Buée 3: Trong thoi han 05 ngay lam viée ké tir ngay nhan da hd so hop 1¢,
Phong Tai chinh - Ké hoach thudc Uy ban nhan dan Quan, Huyén cap Gidy chimg
nhan ding ky hop tac xa. Truong hop tir chdi phai ¢6 van ban tra 101 néu rd 1y do.

- Buwére 4: Nguoi dai dién hop phéap hodc ngudi duge iy quyén cin cir vao ngay
hen trén Gidy bién nhan hod so dén nhan két qua giai quyét tai Uy ban nhan dan Quan,
Huyén.

b) Cach thirc thyc hién: Nop truc tiép tai Uy ban nhan dan Quan, Huyén hoac
qua thu dién tir cia Uy ban nhan dan Quan, Huyén.
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¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:

+ Giay d& nghi dang ky thanh 1ap hop tac xa (theo mau);

+ Diéu 1¢;

+ Phuong 4n san xuat kinh doanh (theo mau);

+ Danh sach hop tac x4 thanh vién (theo mau);

+ Danh sach Hoi dong quan tri, Tong giam doc, Ban Kiém soat (theo mau);
+ Nghi quyét cua dai héi thanh vién vé viéc hop nhat hop tac xa;

+ Ban sao hop 1€ giéy chtirng minh nhan dan hodac hé chi€u con hiéu luc cua
nguol dén lam thu tuc;

Truong hop duoc Gy quyén thi phai co gidy to sau: Hop dong cung cap dich vu
gitra ngudi thanh 1ap hop tac x4, hop tac xa va to chirc 1am dich vu ndp ho so, nhan
két qua va gidy gidi thiéu cua to chirc d6 cho ca nhan thyc hién ndp hod so, nhan két
qua; hodc van ban uy quyén cho ca nhan thyc hién ndp ho so, nhan két qua theo quy
dinh cua phap luat.

-S6 lwong hd so: 01 bod hd so
d) Thoi han giai quyét: 05 ngay lam viéc ké tir ngay nhan du ho so hop 16.
d) Poi twong thwe hién thi tuc hanh chinh: Hop tac xa

e) Co quan thuc hién thi tuc hanh chinh: Phong Tai chinh - Ké hoach thudc
Uy ban nhan dan Quan, Huyén.

g) Két qua thwc hién thi tuc hanh chinh: Gidy ching nhan dang ky hop tac x4
hoic thong bao tir chéi néu 15 1y do.

h) Tén miu don, miu to khai:

- Giay dé nghi dang ky thanh 14p hop tac x4 (theo mau quy dinh tai Phu luc I-1
Thong tu s6 03/2014/TT-BKHDT);

- Phuong an san xuat kinh doanh (theo mau quy dinh tai Phu luc I-2 Thong tu sb
03/2014/TT-BKHDT);

- Danh séach hop tac xa thanh vién (theo mau quy dinh tai Phu luc I-3 Théng tu
s6 03/2014/TT-BKHDT);

- Danh sach Hoi dong quan tri, Tong giam déc, Ban Kiém soat (theo mau quy
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dinh tai Phu luc I-4 Théng tw s6 03/2014/TT-BKHDT).

i) Lé phi: 100.000 dong/lan.

k) Yéu cau, diéu kién thwe hién thi tuc (néu c6):

- Nganh, nghé san xuat kinh doanh ma phap luat khong cam;

- Truong hop kinh doanh nganh, nghé yéu cau phai co diéu kién thi phai thuc
hién theo quy dinh phap luat chuyén nganh.

I) Can cir phap ly cua thua tuc hanh chinh:

- Luat Hop tac xa nam 2012 (¢6 hi€u luc tr ngay 01 thang 7 nam 2013);

- Nghij dinh s6 193/2013/ND-CP ngay 21 thang 11 nam 2013 quy dinh chi tiét
mot sO diéu cua Luat Hop tac xa (cé hiu luc tir ngay 27 thang 01 nam 2014);

- Thong tu s6 03/2014/TT-BKHDT ngay 26 thang 5 nam 2014 hudng dan vé

dang ky hop tac xa va ché @6 bao cdo tinh hinh hoat dong cua hop tac xa (co6 hiéu luc
tr ngay 01 thang 8 nam 2014);

- Thong tu s6 250/2016/TT-BTC ngay 11 thang 11 nam 2016 ctia Bo Tai chinh
hudng dan vé phi va 1¢ phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh pho truc thudce Trung wong;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan Thanh phé H6 Chi Minh vé ban hanh cac loai phi, 1& phi thudc tham quyén
ciia Hoi dong nhan dan thanh pho.
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Phu luc I-1

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

GIAY PE NGHI
Pang ky thanh 13p hop tac xa
Kinh giri: Tén co quan dang ky hop tac xa
T6i 14 (ghi ho tén bang chit in hoa): ...........cccocoovcveeeeeceeeeenn.! G161 tinh: .........
Sinhngay: ....../....../......Dantdc: .................. Quéc tich: ...
Chirng minh NhAN AN SO: c...ovveeeeeoe oo,
NgAY CAP: .../ ] et NOT CAD: oo,
Giay to chung thuc ca nhan khac (néu khong c6 CMND): ..o,
SO gidy chirng thire €A MNAN: ......o.ovooooeeeeeeeeee e
Ngay cap: ....../ ....../ ......Ngayhéthan: ....../ .../ ...... NOL CAP: wovrvevvvn....
Noi dang ky ho khau thuong tru:
SO nha, duong pho/XOM/APANON: .......o.oooe oo,
Xa/Phuong/Thi EEAIY. oo
Quan/Huyén/Thi xa/Thanh phd thudc tinh: ...........o.ooooovoveeoeeeeeeeeeeeeeeeeee .
TINN/ThANR PRO: ..o
Chd & hién tai:
SO nha, duong pho/XOM/APANON: .......ooooeoeeeeeeee e,
Xa/Phuong/Thi EEAIY, e,
Quan/Huyén/Thi x&/Thanh phd thudc tinh: ...........o.ooooovoveeeeeeeeeeeeeeeeeeeeee .
TINN/ThANR PRO: .o
Diénthoat: ... . FAX
Email: ............................ Website: ...
Pang ky thanh 13p hop tac xa véi cac ngi dung sau:
1. Tinh trang thanh 14p (ddnh ddu X véo 6 thich hop)

Thanh 1ap mai

Thanh lap trén co s& dwgce tach hop tac xa ]
Thanh 13p trén co s¢ chia hop tac xa N
Thanh 14p trén co s& hop nhat hop tac xa O
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Thanh 14p trén co s& chuyén doi O

2. Tén hop tac xa:

Tén hop tac xa viét bang tiéng Viét (ghi bang chit in hoa): ...........cccccooevceeen...
Tén hop tac xa viét bang tiéng nUSC NGOAL (MEU CO): .veveeveeeeeeeeeeee .
Tén hop tAC XA VIEt tAt (EU CO)t ..ot
3. DPia chi tru s¢ chinh:

SO nha, duong pho/XOM/APANON: ......ooooe oo,
Xa/Phuwong/Thi EEAIY. oo,
Quan/Huyén/Thi xa/Thanh phd thudc tinh: ...........o.ooooovoveeoeeeeeeeeeeeeeeeeee .
TINN/ThANR PRO: oo,
Diénthoat: ... AKX
Email: .......................... Website: ...

4. Tén, dia chi, ngudi dai dién chi nhanh (0€u cO): .....oooovvvieeiiieeeie,

5. Tén, dia chi, ngudi dai dién vin phong dai dién (n€u cO): .....coovvvevvveen.
6. Tén, dia chi, nguoi dai dién dia diém kinh doanh (néu cO): .......cccococo.....

7. Nganh, nghé kinh doanh (ghi tén va ma theo nganh cdp 4 trong Hé thong nganh
kinh té ciia Viét Nam):

STT Tén nganh Ma nganh

8. Von diéu 18

TONE SO (BANZG SO VIND): .o
Trong do:

= TONE SO VON GF ZODP: weeeeeeee oo,

- Vén gép toi thiéu ctia mot thanh vién theo von diéu 1&: ...,

- Vén gép t6i da cua mot thanh vién theo von diéu 189. S6 lwgng thanh vién:

10. Thong tin vé cac hop tac xa bi chia, bi tach, bi hop nhit, dwoc chuyén
doi (chi ké khai trong truong hgop thanh Idp hop tdc xd trén co so chia, tdch, hop
nhdt, chuyén doi loai hinh hop tdc xd):

a) Tén hop tac Xa (ghi bAng chit in HOQ): ..............cococeeeeeeeeeeeeeeeeeeeeeeeeeeee .
SO, ngay cap Giay ching nhan dang ky hop tAc X&: ...oovooevoeeeeeeeeeeeeeeeee,
b) Tén hop tac Xa (ghi bang chit i ROQ): .............ococooeeeeeoeeeeoeeeeeeeeeeeeeeeea)
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SO, ngay cap Giay ching nhan dang ky hop tAc X&: ..oovovevevoeeeeeeeeeeee

T6i cam két chiu trach nhiém trude phap luat vé tinh hop phép, chinh xac va trung
thuc cia nd1 dung gidy dé€ nghi dang ky thanh 1ap hop tac xa trén.
, DAI DI]};N THEO BHAP~LUAT
Cac giay to gui kem: CUA HQP TAC XA
- (Ky va ghi ho tén)
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Phu luc I-2

PHUONG AN SAN XUAT KINH DOANH CUA HQP TAC XA
PHAN I. TONG QUAN VE TINH HINH THI TRUONG VA KHA NANG
THAM GIA CUA HQP TAC XA
I. Tong quan vé tinh hinh thi truong
II. Banh gi4 kha nang tham gia thi trrdng cia hop tac xa
III. Can ctr phap ly cho viéc thanh 1ap va hoat dong ctia hop tac xa
PHAN II. GIOI THIEU VE HQP TAC XA
L. Gidi thiéu tong the
1. Tén hop tac xa
2. bia chi tru sé chinh
3. Vén dieu 1¢
4. S6 luong thanh vién
5. Nganh, nghé san xuat, kinh doanh
I1. T6 chirc: bd may va gidi thi€u chirc nang nhiém vu to chire bd may cua hop tac xa
PHAN III. PHUONG AN HOAT PONG SAN XUAT, KINH DOANH
I. Phan tich diém manh, yéu, co hoi phat trién va thach thirc cua hop tac xa
II. Phan tich canh tranh
IT1. Muc tiéu va chién lugc phat trién cua hop tac xa
IV. Cac hoat dong san xuét, kinh doanh cia hop tac xa
1. Nhu cau vé san phém, dich vu hoac viéc lam cua thanh vién
2. Dy kién cac chi tiéu san xuat, kinh doanh cua hop tac xi can ctr vao hop dong dich
vu voi thanh vién hodc hop dong lao dong ddi voi thanh vién (ddi véi truong hop hop
tac xa tao viéc lam)
3. Xac dinh cac hoat dong san xuat, kinh doanh nham dap tmg hop dong dich vu véi
thanh vién hoic hop dong lao dong d6i véi thanh vién (d6i véi truong hop hop tac xa
tao viéc lam)
V. K& hoach Marketing
VI. Phwong an dau tu co s vat chat, bd tri nhan luc va cac diéu kién khac phuc vu
san xuat, kinh doanh
PHAN IV. PHUONG AN TAI CHINH
I. Phuong an huy dong va sir dung vén
II. Phuong 4n vé doanh thu, chi phi, loi nhuan trong 03 nim dau

III. Phwong an tai chinh khac
PHAN V. KET LUAN

, PAI DIEN THEO PHAP LUAT
Cac giay to gui kem: CUA HQP TAC XA
U (Ky va ghi ho tén)
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Phu luc I-3
DANH SACH THANH VIEN HQOP TAC XA

I. THANH VIEN LA CA NHAN

STT |Ho | Ngay, | Gidi | Quéc |Dan [Chd ¢|Noi dangl Sé, Von gop | Thoi| Chir | Ghi
va the}ng, tinh | tich | toc hlgn ky ?o ngay, | i w | Ty dlém ky‘cua chu
tén| nam tai khau co A x| | gop | thanh

. ) phan von (1&(%)| =% A
sinh thuong | quan [*, 77 ¢ von | vién
, < |gop (ban
tru cap £,
chiing & 59,
minh VD)
nhan
dan
hodc
h
chiéu
II. THANH VIEN LA PHAP NHAN
STT| Tén |Pia chi| S6 Giay ching Von gop Thoi |Chit ky cua|Ghi chu
pha}p tru, s¢ | nhan Eiang ky Gi tri phan |Ty 16 dlgm nguoi dai
nhan | chinh (hoac cac vén (%) gép | dién theo
gidy ching nhan| , >, >« von | phap luat
gop~(bang so, ) .
twong duong) VND) cua phap
nhan

...... , ngay.... thang.... ndm ...

PAI DIEN THEO PHAP LUAT
CUA HOP TAC XA

(Ky, ghi ho tén va déng ddu)’

"' Ghi téng gid tri phdn von gép cua timg thanh vién.

? Ghi téng gid tri phdn vén gép cua timg thanh vién.

3 Truong hop thanh Idp méi thi khong phai déng ddu.
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Phu luc I-4

DANH SACH HQI PONG QUAN TRI, GIAM POC (TONG GIAM POC),
BAN KIEM SOAT, KIEM SOAT VIEN HQP TAC XA

ST|Ho | Ngay, [Gi6i|Quéc|Dan| Chd¢ | Noi [ S6, | Vongép | Thoi | Chuc | Ghi
T va thang, tinh | tich | toc | hién tai Sar}llgé Iclgay,a Gié‘ i |Ty gler%n danh | cha
tén | Nam sinh y;' q}l phan lé(g pv
khau|ncap | < . 1],
. . ¥ |von gop | %)
thuon|chung| , o 4.
6t | minh |28 50
& U vap)
nhan
dan
hodc
h
c}liéu
do1 voi
ca
nhan
1 2 3 4 5 6 7 8 9 10 11 12 13 14
A. Danh sach hgi don quan tri
1
2
B. Giam déc (téng giam déc)

C. Danh sich ban kiém soat (kiém soat vién)

1

2

...... , ngay.... thang.... nam...
DAI DI]E;N THEO PHAP LUAT
CUA HQP TAC XA

2 Truong hop thanh Idp mdi thi khéng phai dong ddu

(Ky, ghi ho tén va déng ddu)’
1 Ghi téng gid tri phdn von gép cua timg thanh vién
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7. Thu tuc dang ky khi hgp tac xa sap nhip

a) Trinh tu thyuc hién: (Diéu 53 Luat Hop tac xa nam 2012, Diéu 21 Thong tu
s6 03/2014/TT-BKH)

- Buworc 1:

+ Hoi déng quan tri cua cac hop tac xi bi sap nhap xay dung phwong an sap
nhap trinh dai hoi thanh vién ctia minh quyét dinh va co trach nhiém thong bao béng
van ban cho cac chu no, cac to chic va ca nhan co quan hé kinh té voi hop tac xa vé
quyét dinh sap nhap.

+ Hoi ddng quan tri cua cac hop tac xa bi sap nhap hiép thwong vé phwong an
sap nhap, gdm cac noi dung chu yéu sau: phwong an xt 1y tai san, von, cac khoan no;
phuong an xt ly lao dong va nhitng van dé ton dong cua cac hop tac xa bi sap nhap.

+ Hop tac xa sau khi sap nhap ndp ho so ding ky thay d6i tai Uy ban nhan dan
Quan, Huyén, noi hop tac xa dat tru s chinh.

Hop tac xa c6 thé giri ho so dang ky qua dia chi thu dién tir cua Uy ban nhan
dan Quan, Huyén nhung phai ndp hd so bang van ban khi dén nhén gidy ching nhan
dang ky dé d6i chiéu va luu ho so.

Thoi gian tiép nhén va tra két qua: Tur thi hai dén thor sau va sang tha bay (buodi
sang tir 7 gio 30 dén 11 gior 30, budi chiéu tir 13 gid dén 17 gio).

- Bwée 2: Phong Tai chinh - Ké hoach thudc Uy ban nhan dan Quan, Huyén
kiém tra ho so,

+ Trudong hop hd so day du, hop 1&: cap Gidy bién nhan cho ngudi ndp ho so.

+ Trudomg hop ho so chwa day du, chua hop 16 hudng dan, giai thich dé bd sung,
hoan thién hd so.

- Buée 3: Trong thoi han 05 ngay lam viée ké tir ngay nhan da hd so hop 1¢,
Phong Tai chinh - Ké hoach thudc Uy ban nhan dan Quan, Huyén cap Gidy chimg
nhan ding ky hop tac xa. Truong hop tir choi phai ¢6 van ban tra 101 néu rd 1y do.

- Buwére 4: Nguoi dai dién hop phéap hodc ngudi duge iy quyén cin cir vao ngay
hen trén Gidy bién nhan hod so dén nhan két qua giai quyét tai Uy ban nhan dan Quan,
Huyén.

Hop tac x4 phai ndp lai ban goc gidy ching nhan ding ky cii khi duge cap gidy
dang ky mé.
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b) Cach thirc thyc hién: Nop truc tiép tai Uy ban nhan dan Quan, Huyén hoac
qua thu dién tir cua Uy ban nhan dan Quén, Huyén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phéan ho so:

+ Gidy dé nghi dang ky thay doi noi dung dang ky ciia hop tac x4 (theo mau);
+ Nghi quyét cua dai héi thanh vién vé viéc sap nhap hop tac xa;

+ Ban sao hop 1€ gidy chung minh nhan dan hoac hd chi€u con hiéu luc cua

nguoi dén lam thu tuc;

Truong hop duoc Gy quyén thi phai co gidy to sau: Hop dong cung cap dich vu
gitra ngudi thanh 1ap hop tac x4, hop tac xa va to chirc 1am dich vu ndp ho so, nhan
két qua va gidy gidi thiéu cua to chirc d6 cho ca nhan thyc hién ndp hod so, nhan két
qua; hodc van ban uy quyén cho ca nhan thyc hién ndp ho so, nhan két qua theo quy
dinh cua phap luat.

-S6 lwong hd so: 01 bod hd so
d) Théi han giai quyét: 05 ngay lam viée ké tir ngay nhan da ho so hop 1é.
d) Poi twong thwe hién thi tuc hanh chinh: Hop tac x4

e) Co quan thwe hién thi tuc hanh chinh: Phong Tai chinh - Ké hoach thudc
Uy ban nhan dan huyén.

g) Két qua thwe hién thi tuc hanh chinh: Gidy ching nhan dang ky hop tac xa
hodc thong bao tir chdi néu rd 1y do. .

h) Tén miu don, miu to khai: Gidy dé nghi dang ky thay doi noi dung dang
ky hop tac x4 (theo mau quy dinh tai Phu luc I-7 Thong tu s6 03/2014/TT-BKHDT).

i) Lé phi: 100.000 dong/lan.

k) Yéu cau, diéu kién thwe hién tha tuc (néu c6): Khong.

I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Hop tac xa nam 2012 (c6 hiu luc tir ngay 01 thang 7 nam 2013);

- Nghi dinh s6 193/2013/ND-CP ngay 21 thang 11 nam 2013 quy dinh chi tiét
mot so diéu cua Luat Hop tac x4 (co hiéu luc tir ngay 27 thang 01 nam 2014);

- Thong tu s6 03/2014/TT-BKHDT ngay 26 thang 5 nim 2014 hudng dan veé
dang ky hop tac xa va ché @6 bao cdo tinh hinh hoat dong cua hop tac xa (co6 hiéu luc
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tir ngay 01 thang 8 nam 2014);

- Thong tu s6 250/2016/TT-BTC ngay 11 thang 11 nam 2016 cia B6 Tai chinh
hudng dan vé phi va 1é phi thuéc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh phé tryc thuéc Trung wong;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan Thanh pho H6 Chi Minh vé ban hanh cac loai phi, 1& phi thudc tham quyén
ctia Hoi dong nhan dan thanh pho.
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I-7.1
Phu luc I-7

TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc 1ap - Tw do - Hanh phuc

GIAY PE NGHI
Ping ky thay doi ndi dung ding ky hop tac xa

Kinh giri: Tén co quan dang ky hop tac xa
Tén hop tac Xa (ghi bANg Chit i HOA): ..........c.co.oooeeoeeeeeeeeeeeeeeeeeeee e
SO, ngay cap Giay ching nhan dang ky hop tAc X&: oooovveeeeeeeeeeeeeeee.
Dia chitru sG chinh: ..o

Ping ky thay d6i ndi dung ding ky hop tic xa' nhw sau:
Noi dung ding ky thay doi Panh diu

- Tén hop tac xa
- Pia chi tru s& chinh
- Nganh, nghé san xuat, kinh doanh
- V6n diéu 1¢
- Nguoin dai dién theo phap luat
- Tén chi nhanh
- Dia chi chi nhanh
- Nguoi dai dién chi nhanh
- Tén van phong dai dién

- Dia chi van phong dai dién

e e D Y Y A I O

- Nguoi dai dién van phong dai dién

1 Hop tac xa chon va danh dau X vao ndi dung du dinh dang ky thay doi; lywa chon va
khai chi tiét ndi dung dang ky thay d6i vao cac mau twong tmg tir trang 1-7.2 dén
trang 1.7.12 theo yéu cau cia hop tac x4.

[-7.2
DANG KY THAY POI TEN HOP TAC XA
Tén hop tac xd viét bang tiéng Viét du kién thay doi (ghi bang chit in hoa):
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Tén hop tic x4 viét bang tiéng nudc ngoai dy kién thay do6i (néu co):

Tén hop tac x4 viét tat dy kién thay ddi (REU CO): ...ovveeeeeeeeeeeeeceeeeeeeee

7.3

DANG KY THAY BOI BIA CHI TRU SO CHINH
Pia chi tru s¢ chinh dw dinh chuyén dén:
SO nha, duong pho/XOM/APANON: ......ooooe oo,
Xa/Phuwong/Thi EEAIY. oo,
Quan/Huyén/Thi x4/Thanh phd thudc tinh: ...,
TINN/ThANR PRO: ..o
Diénthoat: .. ... AKX
Email: ... Websiter

Hop tac xa cam két tru s& hop tac xa thudc quyén so hitu/quyén st dung hop phap
cua hop tac xa va duoc str dung ding muc dich theo quy dinh cua phap luat.

1-7.4
DANG KY THAY DOI NGANH, NGHE SAN XUAT, KINH DOANH

Ghi nganh, nghé kinh doanh du kién sau khi bo sung hoic thay do6i (ghi tén va ma
theo nganh cap 4 trong Hé thong nganh kinh té cua Viét Nam):

STT Tén nganh Ma nganh

I-7.5
DANG KY THAY DOI NGUOI BDAI DIEN THEO PHAP LUAT
Nguwdi dai dién theo phap luit du kién:

Ho va tén (ghi bang chit in hoa): .................. ............ Giéi tinh: ...................
Chirc danh: ...
Sinhngay: ....../ ....../ ...... Dan tdc: .........................Quéctjch: ...............
Chirng minh nhan dAN SO: ....oovoeeeee oo

NgAY CAP: ..o/ oveeei] oo  NOLCAD: oo
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Giay to chung thuc ca nhan khac (néu khong c6 CMND): .......ovvovoeieeoeeeceeeeee.
SO gidy chirng thire CANNAN: ......o.ovieoeoeeeeeeeeee e
Ngay cap: ....../ ....../......Ngayhéthan: ....../ ....../ ...... NOi CAp: .coceoo......
Noi dang ky ho khau thuong tru:
SO nha, duong pho/XOM/APANON: .. ....ooooe oo
Xa/Phuong/Thi EEAIY, oo,
Quan/Huyén/Thi x&/Thanh phd thudc tinh: ...........o.ooooovoveeeeeeeeeeeeeeeeeeeeee .
TINN/ThANR PRO: ..o
Chd & hién tai:
SO nha, duong pho/XOM/APANON: .......ooooeoeeeeeeeeeeeeeeeeeeeee e,
Xa/Phuong/Thi EEADY, oo,
Quan/Huyén/Thi xa/Thanh phd thudc tinh: .............ooooovoeeeeoeeeeeeeeeeeeeee,
TINN/ThANR PRO: oo,
Diénthoat: ... A
Email: ...........................................Website: ...
I-7.6
DANG KY THAY DOI VON DIEU LE
VOn diu 18 @3 GANE KY: oo,
Vén diéu 18 du kién thay 00T oo,
Trong do:
= TONE SO VON GF ZODP: cvveveeeeeeeeeeeee oo
- Vén gép toi thiéu ctia mot thanh vién theo vén diéu 1&: ...
- Vén gép toi da ctia mot thanh vién theo von diéu 18: ...,
1-7.7
DANG KY THAY DOI TEN CHI NHANH
1. Ping ky thay déi tén ctia chinhanhsau: ................................
2. Tén ciia chi nhanh sau khi thay déi:

Tén chi nhanh viét bang tiéng Viét duy kién thay doi (ghi bdng chit in hoa):

Tén chi nhanh viét bang tiéng nude ngoai dy kién thay ddi (néu cd): ...............
Tén chi nhanh viét tat dy kién thay ddi (16U CO): ....ovvoeeeoeceeoeeeeee .
I-7.8
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DANG KY THAY DOI DIA CHI CHI NHANH
1. Pang ky thay déi dia chi cua chinhanhsau: .....................................
2. Pia chi chi nhanh sau khi thay ddi:
SO nha, duong pho/XOM/APANON: . ....oovoveoeeeeeeeeeeeeeeeeeeeeeeee e,
Xa/Phuwong/Thi EEAIY, oo,
Quan/Huyén/Thi x4/Thanh phd thudc tinh: ...,
TINN/ThANR PRO: oo,
Diénthoat: ......... . FAX
Email: ...................... ... Website: ...

Hop tac xa cam két tru s& chi nhanh cua hop tac xa thude quyén sé hiru/quyén sir
dung hop phap cia hop tac xa va duogc st dung dung muc dich theo quy dinh cua
phap luat.

I-7.9

DANG KY THAY DOI NGUOI DAI DIEN CHI NHANH
1. Pang ky thay d6i nguoi dai dién cia chi nhanhsau: .............................
2. Ngwoi dai dién chi nhanh sau khi thay doi:
Ho va tén (ghi bang chitin hoa): ............ ............ GiGi tinh: ...........c...........
Churc danh: ...,
Sinhngay: ....../....../......Dantdc: ..................... ... Quéctjch: ..............
Chirng minh nhaAn dAN SO: ....o.vvveeeeee oo,
NgAY CAP: ..o/ ooeei] oo  NOLCAD: e
Giay to chung thuc ca nhan khac (néu khong c6 CMND): .....oooovvoveveeoeeee..
SO gidy chirng thire CANNAN: .......oooeoeoeeeoeeeeee e,
Ngay cap: ....../ ....../......Ngayhéthan: ....../ ....../ ...... Noi cap: ..............
Noi dang ky ho khau thuong tru:
SO nha, duong pho/XOM/APANON: ......oooveeoeeeeeeeeeeeeeeeeeeeeeeee e,
Xa/Phuong/Thi EEAIY. oo,
Quan/Huyén/Thi xa/Thanh phd thudc tinh: .............coooooooiooeeeeeeeeeeeeeeee .
TINN/ThANR PRO: .o
Chd & hién tai:
SO nha, duong pho/XOM/APANON: .......oooeoe oo,
Xa/Phuong/Thi EEAIY, oo,

Quan/Huyén/Thi xa/Thanh phd thudc tinh: .............ooooovoeeeeoeeeeeeeeeeeeeee,
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TINN/ThANR PRO: .o
Diénthoat: ... FAX
Email: ... WEDSItE:

1-7.10
DANG KY THAY DOI TEN VAN PHONG DAI DIEN
1. Piang ky thay déi tén caa vin phong dai diénsau: ...........................
2. Tén cia vin phong dai dién sau khi thay déi:

Tén van phong dai dién viét bang tiéng Viét du kién thay doi (ghi bang chit in hoa):

Tén van phong dai dién viét tat dy kién thay ddi (néu c6): ..o.ovvveeee.
I-7.11

DANG KY THAY DOI DIA CHI VAN PHONG DAI DIEN

1. Piang ky thay déi dia chi cia vin phong dai dién sau: ..................cccoco.......

2. Dia chi cuaa van phong dai dién sau khi thay doi:

S6 nha, dudong pho/XOM/AP/ANON: ..o,

Xa/Phuong/Thi EEAIY, e,

Quan/Huyén/Thi x4/Thanh ph6 thude tinh: .........cococovvoveeeeeeeeeeeeeeee.

TINR/ThANR PO «.ovov oo

Diénthoat: ... i FAX e

Email: ..................................oWebsite: ...

Hop tac xd cam két tru s& van phong dai dién cua hop tac xi thudc quyén s
hiru/quyén st dung hop phap cua hop tac xa va duge st dung ding muc dich theo
quy dinh cua phap luat.

I-7.12
DANG KY THAY DOI NGUOI DAI DIEN VAN PHONG DAI DIEN
1. Piang ky thay d6i nguoi dai dién cia vin phong dai dién sau: .....................

2. Nguwdi dai dién ciia vin phong dai dién sau khi thay déi:

Ho va tén (ghi bang chit in hoa): ............... ............ Giditinh: ......................
Gt an i .o e
Sinhngay: ....../....../......Dantdc: ............ .......Quéctjch: .......................

Chirng minh nhAN dAN SO: ....ovvoeeeeeee oo
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Ngay Cap: .../ oo oo NOLCAD: coeeeeeeeeeeeeeeeeeeeeeeee e,

Gidy to ching thue ca nhan khac (néu khong c6 CMND): .......ccooovveeeee..

SO gidy ching thwe CANNAN: .......oooeo oo,

Ngay cap: ....../ ....../ ......Ngayhéthan: ....../ ....../ ...... Noi cap: ...........

Noi dang ky ho khau thuong tru:

SO nha, duong pho/XOM/APANON: .......ooooeoeeeeeeeeeeeeeeeeeeeee e,

Xa/Phuong/Thi EEAIY, oo,

Quan/Huyén/Thi xa/Thanh phd thudc tinh: .............coooooooiooeeeeeeeeeeeeeeee .

TINN/ThANR PRO: .o

Chd & hién tai:

SO nha, duong pho/XOM/APANON: .......ooooeoeeeeeeeeeeeeeeeeeeeee e,

Xa/Phuong/Thi EEADY, oo

Quan/Huyén/Thi x&/Thanh phd thudc tinh: .............o.oooooeeoeoeoeeeeeeeeeee)

TINN/ThANR PRO: ..o,

Diénthoat: ... A

Email: ....................... ... Website: ...
1-7.13

Hop tac xd cam két hoan toan chju trach nhiém trudc phap luat vé tinh hop phap,
chinh xac va trung thwe cua nd1 dung Gidy dé€ nghi nay.

PAI DIEN THEO PHAP LUAT

Cac gidy to gui kém: CUA HOP TAC XA
e, (Ky, ghi ho tén va dong dau)
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8. Thii tuc cip lai gidy chitng nhin diing ky hop tic xa (khi bi mat)

a) Trinh tw thue hién: (Diéu 18 Nghi dinh s6 193/2013/ND-CP)

- Budre 1: Khi bi mat gidy chimg nhan dang ky, hop tac x4 phai giri hd so dé nghi
cap lai gidy chimg nhan ding ky cho Uy ban nhan dan Quan, Huyén, noi hop tac x4 dit
tru s& chinh.

Thoi gian tiép nhén va tra két qua: Tur thi hai dén thor sau va sang tha bay (buodi
sang tir 7 gio 30 dén 11 gio 30, budi chiéu tir 13 gio dén 17 gid)

- Bwée 2: Phong Tai chinh - Ké hoach thudc Uy ban nhan dan Quan, Huyén
kiém tra ho so:

+ Trudong hop hd so day du, hop 1&: cap Gidy bién nhan cho ngudi ndp ho so.

+ Trudomg hop ho so chwa day du, chua hop 16 hudng dan, giai thich dé bd sung,
hoan thién hd so.

- Buée 3: Trong thoi han 05 ngay lam viée ké tir ngay nhan da hd so hop 1¢,
Phong Tai chinh - Ké hoach thudc Uy ban nhan dan Quan, Huyén cap Gidy chtng
nhan ding ky hop tac xa. Truong hop tir choi phai ¢6 van ban néu rd 1y do.

- Buwére 4: Nguoi dai dién hop phéap hodc ngudi duge iy quyén cin cir vao ngay
hen trén Gidy bién nhan hd so dén nhan két qua giai quyét tai Uy ban nhan dan Quan,
Huyén.

b) Cach thire thwe hién: Nop tryuc tiép tai Uy ban nhan dan Quén, Huyén.
¢) Thanh phan, s6 lwgng hd so:

- Thanh phéan ho so:

+ Giay d& nghi cap lai gidy chimg nhan dang ky hop tac x4 (theo mau).

+ Ban sao hop 1& gidy chimg minh nhan dan hodc hd chiéu con hiéu luc cua
nguoi dén 1am thu tuc.

Truong hop duoc Gy quyén thi phai co gidy to sau: Hop dong cung cap dich vu
gitra ngudi thanh 1ap hop tac x4, hop tac xa va to chirc 1am dich vu ndp ho so, nhan
két qua va gidy gidi thiéu cua to chirc d6 cho ca nhan thyc hién ndp hod so, nhan két
qua; hodc van ban uy quyén cho ca nhan thyc hién ndp ho so, nhan két qua theo quy
dinh cua phap luat.

- S6 lwong ho so: 01 bo ho so

d) Thoi han giai quyét: 05 ngay lam viéc ké tir ngay nhan da ho so hop 1¢.
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d) Poi twong thwe hién thi tuc hanh chinh: Hop tac x4

e) Co quan thwe hién thi tuc hanh chinh: Phong Tai chinh - Ké hoach thudc
Uy ban nhan dan Quén, Huyén

g) Két qua thwe hién thi tuc hanh chinh: Gidy ching nhén dang ky hop tac xa
hodc thong bao tir chdi néu rd 1y do.

h) Tén miu don, miu t& khai: Gidy dé nghi cap lai gidy chiung nhan dang ky
hop tac x4 (theo mau quy dinh tai Phu luc I-14 Thong tu s6 03/2014/TT-BKHDT).

i) Lé phi: 100.000 dong/lan.

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khong.

I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Hop tac xa nam 2012 (c6 hiu luc tir ngay 01 thang 7 nam 2013);

- Nghi dinh s6 193/2013/ND-CP ngay 21 thang 11 nam 2013 quy dinh chi tiét
mot s6 diéu ciia Ludt Hop tac x4 (co hiéu luc tir ngay 27 thang 01 nam 2014);

- Thong tu s6 03/2014/TT-BKHDT ngay 26 thang 5 nam 2014 hudng dan vé
dang ky hop tac xa va ché @6 bao cdo tinh hinh hoat dong cua hop tac xa (co6 hiéu luc
tr ngay 01 thang 8 nam 2014);

- Thong tu s6 250/2016/TT-BTC ngay 11 thang 11 nam 2016 cia B6 Tai chinh
hudng dan vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh pho truc thude Trung wong;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan Thanh phé H6 Chi Minh vé ban hanh cac loai phi, 1& phi thudc tham quyén
ciia Hoi dong nhan dan thanh pho.
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Phu luc I-14
TEN HQP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
------- Poc 1ap - Tu do - Hanh phuc
SO: o ngay..... thang..... nam... ...
GIAY PE NGHI

Cip lai Gidy chirng nhén diing ky hop tac xi
Kinh giri: Tén co quan dang ky hop tac xa
Tén hop tac Xa (ghi bAng chit in HOQ): ..............ccoceeoeeeeeeeeeeeeeeeeoeeeeeeeee .
SO, ngay cap Giay ching nhan dang ky hop tAc X&: ..o,
Dia chitru s& chinh: ..o
Pé nghi dwoc cip lai Gidy ching nhin diing ky hop tic xa.
Ly do dé nghi cép L.

Hop tac x3 cam két hoan toan chju trach nhiém trudc phap luat vé tinh hop phap,
chinh xac, trung thue cua ndi dung Giay dé nghi nay.

DPAI DIEN THEO PHAP LUAT

Cac gidy to gui kém: CUA HOP TAC XA
e, (Ky, ghi ho tén va dong dau)
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9. Thi tuc cap lai gidy chimg nhin ding ky chi nhanh, vin phong dai dién
hop tic xa (khi bi mat)

a) Trinh tw thue hién: (Diéu 18 Nghi dinh s6 193/2013/ND-CP)

- Bwéde 1: Khi bi mat gidy chang nhan dang ky chi nhanh, van phong dai dién,
hop tac xd giri ho so d& nghi cép lai gidy ching nhan ding ky cho Uy ban nhan dan
Quan, Huyén, noi chi nhanh, van phong dai diéncua hop tac xa dat tru sé.

Thoi gian tiép nhén va tra két qua: Tur thi hai dén thor sau va sang tha bay (buodi
sang tir 7 gio 30 dén 11 gio 30, budi chiéu tir 13 gio dén 17 gid)

- Bwée 2: Phong Tai chinh - Ké hoach thudc Uy ban nhan dan Quan, Huyén
kiém tra ho so.

+ Trudong hop hd so day du, hop 1&: cap Gidy bién nhan cho ngudi ndp ho so.

+ Trudomg hop ho so chwa day du, chua hop 16 hudng dan, giai thich dé bd sung,
hoan thién hd so.

- Bwée 3: Trong thoi han 05 ngay lam viéc ké tir ngay nhan da ho so hop 1é,
Phong Tai chinh - Ké hoach thudc Uy ban nhan dan Quan, Huyén cap Gidy chimg
nhan ding ky hop tac xa. Truong hop tir chdi phai ¢ van ban tra 161 néu 5 1y do

- Buwére 4: Nguoi dai dién hop phéap hodc ngudi duge iy quyén cin cir vao ngay
hen trén Giay bién nhan hd so dén nhan két qua giai quyét tai Uy ban nhan dan Quan,
Huyén.

b) Cach thire thye hién: Nop tryuc tiép tai Uy ban nhan dan Quén, Huyén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:

+Giay dé nghi cap lai gidy ching nhan dang ky chi nhanh, vin phong dai dién
ciia hop tac xa (theo mau).

+ Ban sao hop 1& gidy chimg minh nhan dan hodc hd chiéu con hiéu luc cua
nguoi dén 1am thu tuc.

Truong hop duoc Gy quyén thi phai co gidy to sau: Hop dong cung cap dich vu
gitra ngudi thanh 1ap hop tac x4, hop tac xa va to chirc 1am dich vu ndp ho so, nhan
két qua va gidy gidi thiéu cua to chirc d6 cho ca nhan thyc hién ndp hod so, nhan két
qua; hodc van ban uy quyén cho ca nhan thyc hién ndp ho so, nhan két qua theo quy
dinh cua phap luat.
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-S6 lwong hd so: 01 bod hd so

d) Thoi han giai quyét: 05 ngay lam viéc ké tir ngay nhan da ho so hop 1¢.

d) Poi twong thwe hién thi tuc hanh chinh: Chi nhanh, van phong dai dién
hop tac xa

e) Co quan thwe hién thi tuc hanh chinh: Phong Tai chinh - Ké hoach thudc
Uy ban nhan dan Quén, Huyén

g) Két qua thwc hién thi tuc hanh chinh: Gidy chung nhin ding ky chi
nhanh, van phong dai dién hop tac xa hodc thong bao tir chdi néu rd 1y do.

h) Tén miu don, miu t& khai: Gidy dé nghi cap lai gidy chiung nhan dang ky
chi nhanh, van phong dai dién hop tac xa (theo mau quy dinh tai Phu luc I-15 Thong
tu s6 03/2014/TT-BKHDT)

i) Lé phi: 100.000 dong/lan.

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khong.

I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Hop tac xa nam 2012 (c6 hiu luc tir ngay 01 thang 7 nam 2013);

- Nghi dinh s6 193/2013/ND-CP ngay 21 thang 11 nam 2013 quy dinh chi tiét
mot so diéu cua Luat Hop tac x4 (co hiéu luc tir ngay 27 thang 01 nam 2014);

- Thong tu s6 03/2014/TT-BKHDT ngay 26 thang 5 nim 2014 hudng dan veé
dang ky hop tac xa va ché @6 bao cdo tinh hinh hoat dong cua hop tac xa (co6 hiéu luc
tir ngay 01 thang 8 nam 2014);

- Thong tu s6 250/2016/TT-BTC ngay 11 thang 11 nam 2016 cia B6 Tai chinh
hudng dan vé phi va 1é phi thuéc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh phé tryc thuéc Trung wong;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan Thanh pho H6 Chi Minh vé ban hanh cac loai phi, 1& phi thudc tham quyén
ctia Hoi dong nhan dan thanh pho.
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Phu luc I-15
TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc 1ap - Tw do - Hanh phuc
SO: o ngay..... thang..... nam... ...
GIAY PE NGHI

Cép lai Gidy chirng nhén diing ky chi nhanh/vin phong dai dién/dia diém kinh
doanh cua hop tac xa

Kinh giri: Tén co quan dang ky hop tac xa
Tén hop tac Xa (ghi bAng chit in HOQ): ...........co.oooooeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeee.
SO, ngay cap Giay ching nhan dang ky hop tAc X&: ..ooooveeeeeeeeeeeeeee,
Dia chi tru SO chinh: ..o

Pé nghi dwoc cip lai Giziy ching nhan ding ky chi nhanh/vian phong dai
dién/dia diém kinh doanh sau cua hop tac xa:

Tén chi nhanh/van phong dai dién/dia diém kinh doanh: ...

SO, ngay cap Gidy chirng nhan ding ky chi nhanh/vin phong dai dién/dia diém kinh
JOAN N, L

bia chi chi nhanh/van phong dai dién/dia diém kinh doanh: ..........................

Nganh, nghé kinh doanh (déi v&i chi nhdnh, dia diém kinh doanh; ghi tén va md theo
nganh cap 4 trong Hé thong nganh kinh té cua Viét Nam):

STT Tén nganh Ma nganh

No6i dung hoat dong (déi VGi van phong dai dién): ...................cccooveeieiiieeen,
Nguoi dai dién chi nhanh/van phong dai dién/dia diém kinh doanh: .................
LY do @& N8IT CAP 1815 .o,

Hop tac xd cam két hoan toan chiu trach nhiém truGe phap luat vé tinh hop phép,
chinh xac, trung thwe cua nd1 dung Gidy d€ nghi nay.

, DAI DIEN THEO RHAP~LUAT
Cac giay to giri kem: CUA HQP TAC XA
TS (Ky, ghi ho tén va dong dau)
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10. Thi tuc cép lai gidy chirng nhin ding ky hop tac xi (khi bi hu héng)

a) Trinh tw thue hién: (Diéu 18 Nghi dinh s6 193/2013/ND-CP)

- Buée 1: Khi bi hu hong gidy chimg nhéan dang ky, hop tac xa phai gai ho so dé
nghi cap lai gidy chang nhan dang ky cho Uy ban nhan dan Quén, Huyén, noi hop tac
x4 dat tru s& chinh.

Thoi gian tiép nhén va tra két qua: Tur thi hai dén ther sau va sang tha bay (buoi
sang tir 7 gio 30 dén 11 gio 30, budi chiéu tir 13 gio dén 17 gid)

- Bwée 2: Phong Tai chinh - Ké hoach thudc Uy ban nhan dan Quan, Huyén
kiém tra ho so.

+ Trudomg hop hd so day du, hop 1&: cap Gidy bién nhan cho ngudi ndp ho so.

+ Trudomg hop ho so chwa day du, chua hop 16 hudng dan, giai thich dé bd sung,
hoan thién hd so.

- Buée 3: Trong thoi han 05 ngay lam viée ké tir ngay nhan da hd so hop 1¢,
Phong Tai chinh - Ké hoach thudc Uy ban nhan dan Quan, Huyén cap Gidy chimg
nhan ding ky hop tac xa. Truong hop tir choi phai ¢6 van ban tra 101 néu rd 1y do.

- Buwére 4: Nguoi dai dién hop phéap hodc ngudi duge iy quyén cin cir vao ngay
hen trén Gidy bién nhan hd so dén nhan két qua giai quyét tai Uy ban nhan dan Quan,
Huyén.

Hop tac x4 phai ndp lai ban goc gidy ching nhan ding ky cii khi duge cap gidy
dang ky mai.

b) Cach thire thwe hién: Nop tryuc tiép tai Uy ban nhan dan Quén, Huyén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phéan ho so:

+ Giay d& nghi cap lai gidy chimg nhan dang ky hop tac x4 (theo mau).

+ Ban sao hop 1& gidy chimg minh nhan dan hodc hd chiéu con hiéu luc cua
nguoi dén 1am thu tuc.

Truong hop duge uy quyén thi phai co gidy to sau: Hop dong cung cap dich vu
gitra ngudi thanh 1ap hop tac x4, hop tac xa va to chirc 1am dich vu ndp ho so, nhan
két qua va giéy gid1 thi€u cua t6 chire do cho ¢4 nhan thue hién nop hd so, nhan két
qua; hodc van ban uy quyén cho ca nhan thyc hién ndp ho so, nhan két qua theo quy
dinh cua phap luat.
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-S6 lwong hd so: 01 bod hd so

d) Thoi han giai quyét: 05 ngay lam viéc ké tir ngay nhan da ho so hop 1¢.

d) Poi twong thwe hién thi tuc hanh chinh: Hop tac x4

e) Co quan thwe hién thi tuc hanh chinh: Phong Tai chinh - Ké hoach thudc
Uy ban nhan dan Quan, Huyén.

g) Két qua thwe hién thi tuc hanh chinh: Gidy ching nhén dang ky hop tac xa
hodc thong bao tir chdi néu rd 1y do.

h) Tén miu don, miu t& khai: Gidy dé nghi cap lai gidy chiung nhan dang ky
hop tac x4 (theo mau quy dinh tai Phu luc I-14 Thong tu s6 03/2014/TT-BKHDT).

i) Lé phi: 100.000 dong/lan.

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khong.

I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Hop tac xa nam 2012 (c6 hiu luc tir ngay 01 thang 7 nam 2013);

- Nghi dinh s6 193/2013/ND-CP ngay 21 thang 11 nam 2013 quy dinh chi tiét
mot s6 diéu ciia Ludt Hop tac x4 (co hiéu luc tir ngay 27 thang 01 nam 2014);

- Thong tu s6 03/2014/TT-BKHDT ngay 26 thang 5 nam 2014 hudng dan vé
dang ky hop tac xa va ché @6 bao cdo tinh hinh hoat dong cua hop tac xa (co6 hiéu luc
tr ngay 01 thang 8 nam 2014);

- Thong tu s6 250/2016/TT-BTC ngay 11 thang 11 nam 2016 cia B6 Tai chinh
hudng dan vé phi va 1¢ phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh pho truc thude Trung wong;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan Thanh phé H6 Chi Minh vé ban hanh cac loai phi, 1& phi thudc tham quyén
ciia Hoi dong nhan dan thanh pho.
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Phu luc I-14
TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc 1ap - Tu do - Hanh phuc
SO: o ngay..... thang..... nam... ...
GIAY PE NGHI

Cip lai Gidy chirng nhén diing ky hop tac xi
Kinh giri: Tén co quan dang ky hop tac xa
Tén hop tac Xa (ghi bANg chit in HOQ): ...........co.ooooeeoeeeeeeeeeeeeeeeeeeeeeeeeee e,
SO, ngay cap Giay ching nhan dang ky hop tA X&: ..o
Dia chi tru SO Chinh: ..o
Pé nghi dwoc cip lai Gidy ching nhin diing ky hop tic xa.
LY do @€ N1 CAP 1815 ..o

Hop tac xd cam két hoan toan chju trach nhiém trudc phap luat vé tinh hop phap,
chinh xac, trung thue cua ndi dung Giay dé nghi nay.

DPAI DIEN THEO PHAP LUAT

Cac gidy to gui kém: CUA HOP TAC XA
e, (Ky, ghi ho tén va dong dau)
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11. Thi tuc cip lai gidy chirng nhin diing ky chi nhanh, viin phong dai dién
hgp tac xa (khi bi hu hong)

a) Trinh tw thue hién: (Diéu 18 Nghi dinh s6 193/2013/ND-CP)

- Bwée 1: Khi bi hu hong gidy chiang nhan dang ky chi nhanh, van phong
dai dién, hop tac xd phai giri ho so d& nghi cap lai gidy ching nhan dang ky cho
Uy ban nhan dan Quéan, Huyén, noi chi nhanh, van phong dai dién cua hop tac
xa dat tru so.

Thoi gian tiép nhén va tra két qua: Tur thi hai dén thor sau va sang tha bay (buodi
sang tir 7 gio 30 dén 11 gio 30, budi chiéu tir 13 gio dén 17 gid)

- Bwée 2: Phong Tai chinh - Ké hoach thudc Uy ban nhan dan Quan, Huyén
kiém tra ho so.

+ Truong hop ho so day du, hop 1&: cap Gidy bién nhan cho nguoi ndp hod
SO.

+ Trudomg hop ho so chwa day du, chua hop 16 hudng dan, giai thich dé bd sung,
hoan thién hd so.

- Buée 3: Trong thoi han 05 ngay lam viée ké tir ngay nhan du ho so hop
16, Phong Tai chinh - Ké hoach thudc Uy ban nhan dan Quéan, Huyén cap Gidy
chung nhan dang ky chi nhanh, vin phong dai dién cua hop tac x4, dong thoi
cap nhat vao ho so dang ky hop tac xa. Truong hop tir chdi phai ¢6 van ban tra
161 néu rd 1y do.

- Buwére 4: Nguoi dai dién hop phéap hodc ngudi duge iy quyén cin cir vao ngay
hen trén Gidy bién nhan hod so dén nhan két qua giai quyét tai Uy ban nhan dan Quan,
Huyén.

Hop tac xa phai nop lai ban goc gidy ching nhan dang ky cii khi dugc cap gidy
dang ky mé.

b) Cach thirc thwe hién: Nop tryc tiép tai Uy ban nhan dan Quén, Huyén.

¢) Thanh phén, s6 lwgng ho so:

- Thanh phén hd so:

+Gidy dé nghi cap lai gidy ching nhan dang ky chi nhanh, van phong dai dién
ciiahop tac x4 (theo mau).
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+ Ban sao hop 1& gidy chimg minh nhan dan hodc hd chiéu con hiéu luc cua
nguoi dén 1am thu tuc.

Truong hop duoc Gy quyén thi phai co gidy to sau: Hop dong cung cap dich vu
gitra ngudi thanh 1ap hop tac x4, hop tac xa va to chirc 1am dich vu ndp ho so, nhan
két qua va giéy gid1 thi€u cua t6 chire do cho ¢4 nhan thue hién nop hé so, nhan két
qua; hodc van ban uy quyén cho ca nhan thyc hién ndp ho so, nhan két qua theo quy
dinh cua phap luat.

-S6 lwong hd so: 01 bod ho so.

d) Thoi han gidi quyét: 05 ngay lam viée ké tir ngay nhan da ho so hop 16.

d) Poi twong thwe hién thi tuc hanh chinh: Chi nhanh, van phong dai dién
cua hop tac xa.

e) Co quan thuc hién thi tuc hanh chinh: Phong Tai chinh - Ké hoach thudc
Uy ban nhan dan Quan, Huyén.

g) Két qua thwc hién thi tuc hanh chinh: Gidy ching nhan dang ky chi
nhanh, van phong dai dién hop tac x hodc thong bao tir chdi néu rd 1y do.

h) Tén miu don, miu to khai: Gidy dé nghi cap lai gidy chiung nhan dang ky
chi nhanh, van phong dai dién hop tac xi (theo mau quy dinh tai Phu lyc I-15 Théong
tu s6 03/2014/TT-BKHDT).

i) Lé phi: 100.000 dong/lan.

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khong.

I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Hop tac xa nam 2012 (c6 hiu luc tir ngay 01 thang 7 nam 2013);

- Nghi dinh s6 193/2013/ND-CP ngay 21 thang 11 nam 2013 quy dinh chi

tiét mot s6 diéu cua Luat Hop tac xa (c6 hiéu luc tor ngay 27 thang 01 nam
2014);

- Thong tu s6 03/2014/TT-BKHDT ngay 26 thang 5 nim 2014 hudng dan veé
dang ky hop tac xa va ché @6 bao cdo tinh hinh hoat dong cua hop tac xa (co6 hiéu luc
tir ngay 01 thang 8 nam 2014);

- Thong tu s6 250/2016/TT-BTC ngay 11 thang 11 nam 2016 cia B6 Tai chinh
hudng dan vé phi va 1é phi thuéc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
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thanh phé tryc thuéc Trung wong;
- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan Thanh pho H6 Chi Minh vé ban hanh cac loai phi, 1¢ phi thudc tham quyén

ctia Hoi dong nhan dan thanh pho.
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Phu luc I-15
TEN HQP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
------- Poc 1ap - Tw do - Hanh phuc
SO: o ngay..... thang..... nam... ...
GIAY PE NGHI

Cép lai Gidy chirng nhén diing ky chi nhanh/vin phong dai dién/dia diém kinh
doanh cua hop tac xa

Kinh giri: Tén co quan dang ky hop tac xa
Tén hop tac Xa (ghi bang chit in HOQ): ..............ccoceeoeeeeeeeeeeceeeeeeeeeeeeeeeee,
SO, ngay cap Giay ching nhan dang ky hop tAc X&: o.oovevveeeeeeeeeeeeeee,
Dia chitru s& chinh: ..o

Pé nghi dwoc cip lai Giziy ching nhan ding ky chi nhanh/vian phong dai
dién/dia diém kinh doanh sau cua hop tac xa:

Tén chi nhanh/van phong dai dién/dia diém kinh doanh: ...
SO, ngay cap Gidy chirng nhan ding ky chi nhanh/vin phong dai dién/dia diém kinh

bia chi chi nhanh/van phong dai dién/dia diém kinh doanh: ..............................

Nganh, nghé kinh doanh (déi v&i chi nhdnh, dia diém kinh doanh; ghi tén va md theo
nganh cap 4 trong Hé thong nganh kinh té cua Viét Nam):

STT Tén nganh Ma nganh

No6i dung hoat dong (déi V&i van phong dai dién): ....................ccoceeeeiieeieien
Nguoi dai dién chi nhanh/van phong dai dién/dia diém kinh doanh: ....................
LY do @& N8IT CAP 1815 .o,

Hop tac xd cam két hoan toan chiu trach nhiém truGe phap luat vé tinh hop phép,
chinh xac, trung thwe cua nd1 dung Gidy d€ nghi nay.

, DAI DIEN THEO RHAP~LUAT
Cac giay to giri kem: CUA HQP TAC XA
TS (Ky, ghi ho tén va dong dau)
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12. Thii tuc thu hdi Gidy chirng nhéin ding ky hop tic xa (Pdi véi truong
hop hop tic xa giai thé tw nguyén)

a) Trinh tw thwe hién: (Diéu 54 Luat Hop tac xd nam 2012, Diéu 19 Nghj dinh
s6 193/2013/ND-CP)

- Buwéc 1:
+ Tién hanh dai hoi thanh vién va ra nghi quyét vé viéc giai thé tw nguyén.

+ Dai hdi thanh vién thanh 1ap va quy dinh trach nhiém, quyén han, thot han
hoat dong ciia hoi dong giai the. Hoi dong giai thé bao gom: dai dién hoi ddng quan
tri, ban kiém soat hodc kiém soat vién, ban diéu hanh, dai dién cua thanh vién.

+ Trong thoi han 60 ngay, ké tir ngay dai hoi thanh vién ra quyét dinh thanh 1ap
ho1 déng giai thé phai thue hién cac cong viéc sau:

e Thong bao vé viéc giai thé toi co quan nha nude da cap giay ching nhan dang
ky hop tac xa; dang bao dia phuong noi hop tac xa hoat dong trong 03 s lién tiép vé
viéc giai the.

e Thong bao tdi to chirc, ca nhan c¢6 quan hé kinh té voi hop tac xa vé thoi han
thanh toan ng, thanh 1y cac hop dong; thwe hién viée xir ly tai san, von cia hop tac
Xa.

e Tién hanh thu tuc cham dirt hoat dong cua cac chi nhanh, van phong dai dién,
dia diém kinh doanh ciia hop tac xa tai co quan dang ky hop tac xa noi da cap giay
chting nhan dang ky chi nhanh, van phong dai dién, dia diém kinh doanh cua hop tac
Xa.

+ Sau khi hoan thanh viéc giai the, hoi dong giai the giri 01 bo ho so vé viée giai
thé hop tac x4 tdi Uy ban nhan dan Quén, Huyén, noi hop tac x4 dt tru so chinh.

Thoi gian tiép nhan va tra két qua: Tur tha hai dén thir sdu va sang thir bay (budi
sang tir 7 gior 30 dén 11 gior 30, budi chiéu tir 13 gid dén 17 gio)

- Bwée 2: Phong Tai chinh - Ké hoach thudc Uy ban nhan dan Quan, Huyén
kiém tra ho so.

+ Trudong hop hd so day du, hop 1&: cap Gidy bién nhan cho ngudi ndp ho so.

+ Trudomg hop ho so chwa day du, chua hop 16 hudng dan, giai thich dé bd sung,
hoan thién hd so.

- Bwéc 3: Trong thoi han 05 ngay lam viécké tir ngay nhan du hd so, Phong Tai
chinh - K& hoach thuéc Uy ban nhan dan Quén, Huyén cap Gidy xac nhan vé viéc
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giai thé cua hop tac xa va ra quyét dinh thu hoi gidy ching nhan ding ky hop tac xa.
Trudng hop tir chéi phai ¢o vian ban tra 161 néu 1 1y do.

- Buwére 4: Nguoi dai dién hop phéap hodc ngudi duge iy quyén cin cir vao ngay
hen trén Gidy bién nhan hod so dén nhan két qua giai quyét tai Uy ban nhan dan Quan,
Huyén.

Hop tac xa phai ndp lai ban goc gidy chimg nhan ding ky hop tac xa khi nhan
giay xac nhan vé viéc giai thé hop tac xd va quyét dinh thu hoi gidy chimg nhan dang
ky hop tac xa.

b) Cach thirc thwe hién: Nop truc tiép tai Uy ban nhan dan Quan, Huyén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phéan ho so:

+ Thong bao vé viée giai the hop tac xa (theo mau);

+ Nghi quyét cta dai hoi thanh vién vé viéc giai thé hop tac xa;

+ Bién ban hoan thanh viéc giai thé hop tac xa;

+ Gidy xac nhan ciia co quan thué vé viéc di hoan thanh nghia vu thué cia hop
tac xa;

+ Giay xac nhan cua co quan cong an vé viée hity con dau ciia hop tac x4,

+ Giay xac nhan ciia co quan dang ky hop tac xa vé viéc cham dut hoat dong chi
nhanh, van phong dai dién, dia diém kinh doanh cua hop tac xa;

+ Gidy bién nhan cua co quan thong tin dai ching vé viéc nhan dang thong bao
vé viéc giai thé hop tac xa hodc ban in 03 s6 bao lién tiép dd dang thong bao vé viéc
giai the hop tac x4.

+ Ban sao hop 1& gidy chirmg minh nhan dan hodc hd chiéu con hiéu lyc cua
nguoi dén 1am thu tuc.

Truong hop dugc iy quyén thi phai co gidy to sau: Hop dong cung cap dich vu
gitra ngudi thanh 1ap hop tac x4, hop tac xa va to chitc 1am dich vu ndp ho so, nhan
két qua va gidy gidi thiéu cua to chirc d6 cho ca nhan thyc hién ndp hod so, nhan két
qua; hodc van ban uy quyén cho ca nhan thyc hién ndp ho so, nhan két qua theo quy
dinh cua phap luat.

- S6 lwong ho so: 01 bo ho so

d) Thoi han giai quyét: 05 ngay lam viéc ké tir ngay nhan du ho so hop 16.
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d) Poi twong thwe hién thii tuc hanh chinh: Hop tac x4.

e) Co quan thwe hién thi tuc hanh chinh: Phong Tai chinh - Ké hoach thudc
Uy ban nhan dan Quan, Huyén.

g) Két qua thwe hién thi tuc hanh chinh: Gidy xac nhan vé viéc giai thé hop
tac x4, Quyét dinh thu hoi gidy chimg nhan dang ky hop tac xd hoic thong béo tir
choi néu 16 ly do.

h) Tén miu don, miu to khai: Thong bao vé viéc giai thé hop tac xi (theo
mau quy dinh tai Phu luc s6 I-13 Thong tu s6 03/2014/TT-BKHDT);

i) L€ phi: Khong.

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

Hop tac xa phai 1am thii tuc cham dut hoat dong ciia cac chi nhanh, van phong
dai dién, dia diém kinh doanh cua minh trudc khi thuc hién thu tuc dang ky giai thé.

I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Hop tac xa nam 2012 (c6 hiu luc tir ngay 01 thang 7 nam 2013);

- Nghi dinh s6 193/2013/ND-CP ngay 21 thang 11 nam 2013 quy dinh chi tiét
mot so diéu cua Luat Hop tac x4 (co hiéu luc tir ngay 27 thang 01 nam 2014);

- Thong tu s6 03/2014/TT-BKHDT ngay 26 thang 5 nim 2014 hudng dan veé
dang ky hop tac xa va ché @6 bao cdo tinh hinh hoat dong cua hop tac xa (co6 hiéu luc
tir ngay 01 thang 8 nam 2014);

- Thong tu s6 250/2016/TT-BTC ngay 11 thang 11 nam 2016 cia B6 Tai chinh
hudng dan vé phi va 1é phi thuéc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh phé tryc thuéc Trung wong;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan Thanh pho H6 Chi Minh vé ban hanh cac loai phi, 1& phi thudc tham quyén
ctia Hoi dong nhan dan thanh pho.
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Phu luc I-13
TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc 1ap - Tw do - Hanh phuc
SO: o ngay..... thang..... nam... ...
THONG BAO

Vé viéc gidi thé hop tac xa

Kinh giri: Tén co quan dang ky hop tac xa
Tén hop tac Xa (ghi bang chit in HOQ): ..............ccoceeoeeeeeeeeeeceeeeeeeeeeeeeeeee,
SO, ngay cap Giay ching nhan dang ky hop tAc X&: o.oovevveeeeeeeeeeeeeee,
Dia chitru s& chinh: ..o
Théng bao vé viéc giai thé hop tic xa nhu sau:
Quyét dinh gidi thé SO ......ove oo DAY e i e,
LY A0 ZIAT thE: ..ottt

Hop tac xa cam két da hoan thanh cac khoan no, nghia vu thué, tai san va hoan toan
chiu trach nhiém trudc phap luat vé tinh hop phap, chinh xac, trung thye ciia né1 dung
Thong bao nay.

PAI DIEN THEO PHAP LUAT

Cac gidy to gui kém: CUA HOP TAC XA
e, (Ky, ghi ho tén va dong dau)
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13. Thia tuc diing ky thay d6i ndi dung ding ky chi nhanh, vin phong dai
dién, dia diém kinh doanh ciia hop tic xi

a) Trinh tu thwe hién: (Diéu 12 Thong tw s6 03/2014/TT-BKH)

- Buwéc 1:

Khi thay d6i mot trong mot s6 ndi dung vé tén, dia chi, nganh, nghé san xuat,
kinh doanh, n61 dung hoat déng, nguor dai dién chi nhanh, van phong dai dién, dia
diém kinh doanh ciia hop tac x4 thi hop tac x4 gui hd so dang ky dén Uy ban nhan
dan Quan, Huyén, noi di cap gidy ching nhan ding ky chi nhanh, vin phong dai
dién, dia diém kinh doanh dé duoc cdp gidy ching nhan dang ky mdi.

Thoi gian tiép nhan va tra két qua: Tur tha hai dén thir sdu va sang thi bay (budi
sang tir 7 gior 30 dén 11 gior 30, budi chiéu tir 13 gid dén 17 gio)

- Buwée 2: Phong Tai chinh - Ké hoach thudc Uy ban nhan dan Quén, Huyén
kiém tra ho so.

+Truong hop ho so day du, hop 18: cap Giay bién nhan cho nguodi nop hd so.

+ Truong hop ho so chua day du, chwa hop 16: hudéng dan, giai thich dé ngudi
nop ho so bb sung, hoan thién ho so.

- Buée 3: Trong thoi han 05 ngay lam viée ké tir ngay nhan da hd so hop 1¢,
Phong Tai chinh - Ké hoach thudc Uy ban nhan dan Quan, Huyén cap Gidy ching
nhan dang ky chi nhanh, van phong dai dién, dia diém kinh doanh cua hop tac x4,
ddng thoi cap nhat vao hd so ding ky hop tac xa. Truong hop tir chdi phai ¢d van ban
néu rd ly do.

- Buwére 4: Nguoi dai dién hop phéap hodc ngudi duge iy quyén cin cir vao ngay
hen trén Gidy bién nhan hod so dén nhan két qua giai quyét tai Uy ban nhan dan Quan,
Huyén.

Hop tac xa phai nop lai ban goc gidy ching nhan dang ky cii khi dugc cap gidy
dang ky mé.

Luu y:

- Trudong hop thay d6i dia chi chi nhanh, van phong dai dién, dia diém kinh
doanh cua hop tac xa sang huyén khac vé1 noi hop tac xa da dang ky chi nhanh, van
phong dai dién, dia diém kinh doanh thi hop tac xa phai dang ky thay doi tai co quan
dang ky hop tac xa no1 hop tac xa du dinh dat chi nhanh, van phong dai dién, dia
diém kinh doanh méi.
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Sau khi cap gidy chung nhan dang ky chi nhanh, van phong dai dién, dia diém
kinh doanh m&1 cho hop tac xa, co quan dang ky hop tac x4, not hop tac xa dat chi
nhanh, vin phong dai dién, dia diém kinh doanh méi phai gui ban sao gidy ching
nhan dang ky chi nhanh, vin phong dai dién, dia diém kinh doanh d3 cdp moi cho
hop tac xd dén co quan dang ky hop tic xa trude day hop tac xd da ding ky chi
nhanh, van phong dai dién, dia diém kinh doanh.

- Truong hop dang ky thay ddi ndi dung ding ky chi nhanh, van phong dai dién,
dia diém kinh doanh cua hop tic x4 & nude ngoai thi hop tac xa phai thuc hién theo
quy dinh phap luat cia nude do.

- Trong thoi han 15 ngay 1am viée ké tir ngay duoc cap gidy chimg nhan ding ky
chi nhanh, van phong dai dién, dia diém kinh doanh mi, hop tac xa phai:

+ Thye hién viéc dang ky thay d6i ndi dung dang ky hop tac xa ddi véi cac
truong hop thay dbi tén, dia chi, nguol dai dién chi nhanh, van phong dai dién cua
hop tac x4 tai co quan da cap gidy chimg nhan ding ky hop tac xa noi hop tac xa dit
tru so chinh dé duoc cap giay ching nhan ding ky hop tac x4.

+ Thong bao bang van ban d6i véi cac truomg hop thay doi nganh, nghé san
xuét, kinh doanh cua chi nhanh; ndi dung hoat dong ctia van phong dai dién; tén, dia
chi, nganh, nghé san xuat, kinh doanh, nguoi dai dién ciia dia diém kinh doanh t6i co
quan d3 cap gidy chimg nhan dang ky hop tac xa noi hop tac xa dit tru s chinh dé bo
sung vao ho so dang ky hop tac xi trong trudng hop chi nhanh, van phong dai dién,
dia diém kinh doanh c6 tru s& khac véi huyén hodac tinh, thanh phé vG1 tru s& chinh
cua hop tac xa.

Kém theo thong bao 13 ban sao gidy ching nhan dang ky chi nhanh, vin phong
dai dién, dia diém kinh doanh cua hop tac xa.

b) Cach thire thwe hién: Nop tryuc tiép tai Uy ban nhan dan Quén, Huyén.
¢) Thanh phan, s6 lwgng hd so:
- Thanh phan hd so:

+ Giay dé nghi dang ky thay doi noi dung dang ky chi nhanh, van phong dai
dién, dia diém kinh doanh cuia hop tac xi (theo mau);

+ Nghi quyét cua dai hoi thanh vién hodc quyét dinh bang van ban cua Hoi dong
quan tri vé viéc thay d6i ndi dung ding ky chi nhanh, van phong dai dién, dia diém
kinh doanh cta hop tac xa;
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+ Ban sao hop 1é gidy chimg minh nhan dan, ho chiéu hoic chimg thuc cd nhan
hop phap khac cia ngudi dai dién chi nhanh, van phong dai dién, dia diém kinh
doanh d6i véi treong hop thay d6i nguoi dai dién;

+ Ban sao hop 1€ chung chi hanh nghé ctia mot hodic mot sb ca nhan dbi véi viée
thay d6i nganh, nghé san xuat, kinh doanh cua chi nhanh hop tac x4 ma theo quy dinh
phai c6 chimg chi hanh nghé;

+ Ban sao hop 1& gidy chimg minh nhan dan hodc hd chiéu con hiéu luc cua
nguoi dén lam thu tuc;

Truong hop dugc Gy quyén thi phai co gidy to sau: Hop dong cung cap dich vu
gitta ngudi thanh 14p hop tac x4, hop tac xa va to chirc 1am dich vu ndp ho so, nhan
két qua va giéy gid1 thi€u cua t6 chire do cho ¢4 nhan thue hién nop hd so, nhan két
qua; hodc van ban uy quyén cho ca nhan thwe hién ndp ho so, nhan két qua theo quy
dinh cua phap luat.

-S6 lwong hd so: 01 bod hd so

d) Théi han giai quyét: 05 ngay lam viéc ké tir khi nhan du ho so hop 16.

d) Poi twong thwe hién thi tuc hanh chinh: Chi nhanh, van phong dai dién
cua hop tac xa.

e) Co quan thwe hién thi tuc hanh chinh: Phong Tai chinh - Ké hoach thudc
Uy ban nhan dan Quan, Huyén.

g) Két qua thwc hién thi tuc hanh chinh: Gidy chung nhan ding ky chi
nhanh, van phong dai dién, dia diém kinh doanh cua hop tac xa hoac thong bao tur
choi néu 16 ly do.

h) Tén miu don, miu t& khai: Gidy dé nghi dang ky thay doi noi dung dang
ky chi nhanh, vin phong dai dién, dia diém kinh doanh (theo mau quy dinh tai Phy
luc I-8 Thong tu s6 03/2014/TT-BKHDT);

i) L¢ phi: 100.000 dong/lan.

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khong.

I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Hop tac xa nam 2012 (c6 hiu luc tir ngay 01 thang 7 nam 2013);

- Nghi dinh s6 193/2013/ND-CP ngay 21 thang 11 nam 2013 quy dinh chi tiét
mot so diéu cua Luat Hop tac x4 (co hiéu luc tir ngay 27 thang 01 nam 2014);
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- Thong tu s6 03/2014/TT-BKHDT ngay 26 thang 5 nim 2014 hudng dan veé
dang ky hop tac xa va ché @6 bao cdo tinh hinh hoat dong cua hop tac xa (co6 hiéu luc
tir ngay 01 thang 8 nam 2014);

- Thong tu s6 250/2016/TT-BTC ngay 11 thang 11 nam 2016 cia B6 Tai chinh
hudng dan vé phi va 1é phi thuéc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh phé tryc thuéc Trung wong;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan Thanh pho H6 Chi Minh vé ban hanh cac loai phi, 1& phi thudc tham quyén
ctia Hoi dong nhan dan thanh pho.
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[-8.1
Phu luc I-8

TEN HQP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
------- Poc 1ap - Tw do - Hanh phuc

GIAY PE NGHI

Ping ky thay déi ndi dung dang ky chi nhanh/van phong dai dién/dia diém kinh
doanh cua hop tac xa

Kinh gwi: Tén co quan dang ky hop tac xa
Tén hop tac Xa (ghi bang chit in HOQ): ...............cccoeeeeeoeeeceeeeeeeeeeeeeee.
SO, ngay cap Giay ching nhan dang ky hop tAc X&: o.oovevveeeeeeeeeeeeeee,

Di1a chi tru SO Chinh: oo oo
Ping ky thay déi ndi dung dang ky chi nhanh/van phong dai dién/dia diém kinh
doanh' sau:

Tén chi nhanh/vin phong dai dién/dia diém kinh doanh cua hop tac xa: S6, ngay cap
Giay chimg nhan dang ky chi nhanh/van phong dai dién/dia diém kinh doanh cta hop
tac xa:
bia chi chi nhanh hop tac xa/van phong dai dién/dia diém kinh doanh cua hop tac xa:
Ngudi dai dién chi nhanh hop tac xa/van phong dai dién/dia diém kinh doanh cta hop
tac xa:

CAC NOI DUNG PANG KY THAY POI

Noi dung ding ky thay doi Panh diu
- Tén chi nhanh/van phong dai dién/dia diém kinh O
doanh
- Pia chi chi nhanh/van phong dai dién/dia diém N
kinh doanh
- Nganh, nghé san xuat, kinh doanh/ndi dung hoat O
dong
- Nguoi dai dién chi nhanh/van phong dai ]

dién/dia diém kinh doanh
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"Hop tac x4 chon va danh dau X vao ndi dung du dinh dang ky thay dbi: lua chon va
khai chi tiét nd1 dung dang ky thay doi vao cac mau tuong ung tir trang [-8.2 dén
trang I-8.5 theo yéu cau cua hop tac xa.

[-8.2

DANG KY THAY DOI TEN CHI NHANH/VAN PHONG DAI DIEN/DIA DIEM
KINH DOANH

Tén chi nhanh/van phong dai dién/dia diém kinh doanh viét bang tiéng Viét du kién
thay doi (ghi bang chir in hoa):

Tén chi nhanh/van phong dai dién/dia diém kinh doanh viét bang tiéng nudc ngoai du
kién thay d6i (néu cé):

Tén chi nhanh/van phong dai dién/dia diém kinh doanh viét tit dy kién thay doi (néu
CO e

I-8.3

DANG KY THAY DOI BIA CHI CHI NHANH/VAN PHONG DAI DIEN/DIA
DIEM KINH DOANH

Dia chi chi nhanh/vin phong dai dién/dia diém kinh doanh dw dinh chuyén dén:

S6 nha, dudng pho/XOM/AP/ANON ...,

Xa/Phuong/Thi EEAIY. oo,
Quan/Huyén/Thi x&/Thanh pho thude tinh: ..o,
Tinh/ThANh PO oo
Dienthoat: ... FAX
Email: ................. .. WebSIte: ..o

Hop tac xa cam ‘ké't tru s¢ chi nhanh/van phong/van phong dai dién/dia diém kinh
doanh thudc quyén s& hitu/quyén str dung hop phap cua hop tac xa va duge su dung
ding muc dich theo quy dinh cua phap luat.

I-8.4

DANG KY THAY BOI NGANH, NGHE SAN XUAT, KINH DOANH CUA CHI
NHANH, BIA PIEM KINH DOANH/NOI DUNG HOAT BONG CUA VAN
PHONG DAI DIEN

Ghi nganh, nghé kinh doanh dy kién sau khi bo sung hodc thay doi (d6i véi chi
nhanh, dia di€m kinh doanh; ghi tén va md theo nganh cap 4 trong Hé thong nganh
kinh té cua Viét Nam):
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STT Tén nganh Ma nganh

Ghi ndi dung hoat dong sau khi bo sung hodc thay d6i (ddi véi vin phong dai dién):

I-8.5

DANG KY THAY DOI NGUOI BDAI DIEN CHI NHANH/VAN PHONG DAI
DIEN/DIA PIEM KINH DOANH

Nguoi dai dién chi nhanh/viin phong dai dién/dia diém kinh doanh dw kién:
Ho va tén (ghi bang chit in hoa): .............................. Gidi tinh: ..............
Chirc danh: ... ...,
Sinhngay: ....../....../......Dantdc: ..................... ... Quéctjch: ................
Chirng minh NhAN AN SO: o..o.evoeeeoee oo,
Ngay Cap: ... /oo oot  NOLCAD: oo,
Giay to chung thuc ca nhan khac (néu khong c6 CMND): .....oooovvoveveeoeeee..
SO gidy chirng thtre CANNAN: ......ovooeoeoeeeeeeeeeeee e
Ngay cap: ....../ ....../ ......Ngay héthan: ....../ ....../ ...... Noi cap: ...........
Noi dang ky ho khau thuong tru:

SO nha, duong pho/XOM/APANON: .. ....ooooe oo
Xa/Phuong/Thi EEAIY, e,
Quan/Huyén/Thi x&/Thanh phd thudc tinh: ...........o.ooooovoveeeeeeeeeeeeeeeeeeeeee .
TINN/ThANR PRO: ..o
Chd & hién tai:

SO nha, duong pho/XOM/APANON: ......oooveeoeeeeeeeeeeeeeeeeeeeeeeee e,
Xa/Phuong/Thi EEAIY, oo,
Quan/Huyén/Thi x4/Thanh phd thudc tinh: ...,
TINN/ThANR PRO: oo,
Diénthoat: .. ... FAX
Email: ...................... ... Website: ...
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I-8.6

Hop tac xd cam két hoan toan chju trach nhiém trudc phap luat vé tinh hop phap,
chinh xac va trung thwe cua nd1 dung Gidy dé€ nghi nay.

, DAI DIEN THEO RHAP~LUAT
Cac giay to gui kem: CUA HQP TAC XA
e, (Ky, ghi ro ho tén va dong dau)
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14. Thi tuc thong bao thay d6i ndi dung ding ky hep tic xa

a) Trinh tu thyuc hién: (Diéu 28 Luat Hop tac xa nam 2012, Diéu 11 Thong tu
s6 03/2014/TT-BKH)

- Buée 1: Trong thoi han 15 ngay, khi thay ddi noi dung diéu 18, s6 lwong hop
tac x4 thanh vién, thanh vién hoi déng quan tri, ban kiém soat thi hop tac xa gui
thong bao bang vin ban dén Uy ban nhan dan Quan, Huyén noi hop tac xa dat tru so
chinh.

Thoi gian tiép nhén va tra két qua: Tur thi hai dén thor sau va sang tha bay (buodi
sang tir 7 gio 30 dén 11 gio 30, budi chiéu tir 13 gio dén 17 gid)

- Bwée 2: Phong Tai chinh - Ké hoach thudc Uy ban nhan dan Quan, Huyén
kiém tra ho so.

+ Truong hop ho so day du, hop 1&: cap Gidy bién nhan cho nguoi ndp hod
SO.

+ Trudomg hop ho so chwa day du, chua hop 16 hudng dan, giai thich dé bd sung,
hoan thién hd so.

- Bwéc 3: Trong tho1 han 05 ngay lam viéc ké tir khi nhan du ho so hop 1€,
Phong Tai chinh - K& hoach thudc Uy ban nhan dan Quan, Huyén bb sung vao
ho so dang ky cta hop tac xa. Truong hop tir chdi phai co van ban tra 11 néu rd
ly do.

b) Cach thiwce thwe hién: Nop truc tiép tal tai Uy ban nhan dan Quan,
Huyén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:

+ Giay thong bao thay d6i ndi dung dang ky hop tac xa (theo mau);

+Nghi quyét cia dai hoi thanh vién hodc quyét dinh bang vin ban cua Hoi dong
quan tri vé viéc thay doi ndi dung dang ky hop tac x4;

+ Piéu 18 stra doi (trong truong hop thay déi diéu 16 cua hop tac x4);

+ Danh sach hop tac x4 thanh vién sau khi thay doi (trong truomg hop thay doi
s6 lugng hop tac x4 thanh vién) (theo mau);
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+ Danh sach thanh vién hoi déng quan tri, ban kiém soat sau khi thay doi
(trong truong hop thay doi thanh vién hoi dong quan tri, ban kiém soat) (theo
mau);

+ Ban sao hop 1& gidy chimg minh nhan dan hodc hd chiéu con hiéu luc cua
nguoi dén 1am thu tuc;

Truong hop duoc Gy quyén thi phai co gidy to sau: Hop dong cung cap dich vu
gitra ngudi thanh 1ap hop tac x4, hop tac xa va to chirc 1am dich vu ndp ho so, nhan
két qua va giéy gid1 thi€u cua t6 chire do cho ¢4 nhan thue hién nop hé so, nhan két
qua; hodc van ban uy quyén cho ca nhan thyc hién ndp ho so, nhan két qua theo quy
dinh cua phap luat.

-S6 lwong hd so: 01 bod hd so

d) Thoi han giai quyét: 05 ngay lam viéc ké tir khi nhan da hd so hop 16.

d) Poi twong thye hién thi tuc hanh chinh: Hop tac x4.

e) Co quan thuc hién thi tuc hanh chinh: Phong Tai chinh - Ké hoach thudc
Uy ban nhan dan Quan, Huyén.

g) Két qua thwe hién thi tuc hanh chinh: B6 sung ho so dang ky hop tac xa
hoac van ban tra 161 néu 10 ly do.

h) Tén miu don, miu to khai: Giay thong bao thay d6i ndi dung dang ky
hop tac xa (theo mau quy dinh tai Phu luc I-9 Thong tu sd 03/2014/TT-
BKHDT).

i) Lé phi: Khong.

k) Yéu ciu, diéu kién thywc hién thii tuc hanh chinh: Khong.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat Hop tac xa nam 2012 (¢6 hi€u luc tr ngay 01 thang 7 nam 2013);

- Nghi dinh s6 193/2013/ND-CP ngay 21 thang 11 nam 2013 quy dinh chi

tiét mot s diéu cua Luat Hop tac xa (c6 hiéu luc tor ngay 27 thang 01 nam
2014);

- Thong tu s6 03/2014/TT-BKHDT ngay 26 thang 5 nam 2014 hudng dan vé
dang ky hop tac xa va ché d6 bao cao tinh hinh hoat dong cta hop tac x4 (co hiéu luc
tr ngay 01 thang 8 nam 2014);
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- Thong tu s6 250/2016/TT-BTC ngay 11 thang 11 nam 2016 cia B6 Tai chinh
hudng dan vé phi va 1é phi thuéc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh phé tryc thuéc Trung wong;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan Thanh pho H6 Chi Minh vé ban hanh cac loai phi, 1& phi thudc tham quyén

ctia Hoi dong nhan dan thanh pho.
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Phu luc I-9

TEN HQP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
------- Poc 1ap - Tu do - Hanh phuc

GIAY THONG BAO
Thay d6i n§i dung diing ky hop tac xi
Kinh giri: Tén co quan dang ky hop tac xa
Tén hop tac Xa (ghi bAng chit in HO): ...........co.ocooeeeeeeeeeeeeeeeeeeeeeeeeea
SO, ngay cap Giay ching nhan dang ky hop tAc X&: oooovoveeeeeeeeeeeeeeee.
Dia chi tru SO Chinh: ..o

Théng bao thay doi ndi dung ding ky hop tic xa' nhw sau:

Noi dung thong bio thay doi® Panh diu
-Piéu 18 O
- S6 luong thanh vién [
- Thanh vién hoi déng quan tri, ban kiém soat hodc kiém ]
soat vién
- Nganh, nghé san xuat, kinh doanh cta chi nhanh; noi O

dung hoat dong cua van phong dai dién

- Tén, dia chi, nganh, nghé san xuat kinh doanh, nguoi O
dai dién cua dia diém kinh doanh

Hop tac x4 xin cam két hoan toan chiu trach nhiém trude phap luat vé tinh hop phap,
chinh x4c, trung thwe cia ndi dung Giady thong bao nay va cac tai li€u duoce g kém
theo.

, DAI DIEN THEO RHAP~LUAT
Cac giay to gui kem: CUA HQP TAC XA )
e, (Ky, ghi ho tén va dong dau)

" Truong hop thay d6i diéu 18 thi hop tac xa gtri kém theo ban diéu 16 ctia hop tac xa
sau khi thay doi.

Truong hop thay d6i so lwong thanh vién thi hop tac xi guri kém theo ban danh sach
thanh vién sau khi thay do.
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Truong hop thay do6i thanh vién hdi dong quan tri, ban kiém soat/kiém soat vién cua
hop tac xa thi hop tac xa gir1 kém theo ban danh sach thanh vién hoi dong quan tri,
ban kiém soat/kiém soat vién sau khi thay doi.

Truong hop thay doi nganh, nghé san xuat, kinh doanh cua chi nhanh, ndi dung hoat
dong cua van phong dai dién thi hop tac xa g kém ban sao Giday chirng nhan dang
ky chi nhanh, van phong dai dién sau khi thay déi.

Truong hop thay doi tén, dia chi, nganh, nghé san xuat kinh doanh, nguoi dai dién
cua dia di€m kinh doanh thi hop tac xa gui1 kém ban sao Giay chimg nhan dang ky dia
diém kinh doanh sau khi thay doi.

*Hop tac x4 chon va danh dau X vao 6 twong Gmg voi ndi dung can théng bao.
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15. Thi tuc thong bao vé viéc gép von, mua c6 phin, thanh lip doanh
nghiép cua hop tac xa

a) Trinh tu thwe hién: (Diéu 20 Nghi dinh s6 193/2013/ND-CP)

- Buwée 1: Trong thoi han 15 ngay, ké tir khi gép von, mua cd phan, thanh 1ap
doanh nghiép thi hop tac xa phai thong bao bang van ban dén Uy ban nhan dan Quén,
Huyén, noi hop tac xa dat tru s¢ chinh.

Thoi gian tiép nhén va tra két qua: Tur thi hai dén thor sau va sang tha bay (buoi
sang tir 7 gio 30 dén 11 gio 30, budi chiéu tir 13 gio dén 17 gid)

- Bwée 2: Phong Tai chinh - K& hoach thuoc Uy ban nhan dan Quan, Huyén
kiém tra ho so.

+ Trudong hop hd so day du, hop 1&: cap Gidy bién nhan cho ngudi ndp ho so.

+ Trudomg hop ho so chwa day du, chua hop 16 hudng dan, giai thich dé bd sung,
hoan thién hd so.

- Bwée 3: Trong thoi han 05 ngay lam viéc ké tir ngay nhan da ho so hop 1é,
Phong Tai chinh - Ké hoach thudc Uy ban nhan dan Quan, Huyén bd sung vao ho so
dang ky ciia hop tac xa. Truong hop tir chéi phai ¢o van ban tra 101 néu 16 1y do.

b) Cach thire thwe hién: Nop tryuc tiép tai Uy ban nhan dan Quén, Huyén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:

+ Thong bao vé viéc gop von/mua co phan/thanh 14p doanh nghiép cua hop tac
x4 (theo mau);

+ Nghi quyét ctua dai hoi thanh vién vé viéc gép von, mua c¢6 phan, thanh lap
doanh nghiép cua hop tac xa;

+ Ban sao hop 1& gidy chimg minh nhan dan hodc hd chiéu con hiéu luc cua
nguoi dén 1am thu tuc.

Truong hop duoc Gy quyén thi phai co gidy to sau: Hop dong cung cap dich vu
gitra ngudi thanh 1ap hop tac x4, hop tac xa va to chirc 1am dich vu ndp ho so, nhan
két qua va gidy gidi thiéu cua to chirc d6 cho ca nhan thyc hién ndp hod so, nhan két
qua; hodc van ban uy quyén cho ca nhan thyc hién ndp ho so, nhan két qua theo quy
dinh cua phap luat.

-S6 lwong hd so: 01 bod ho so.
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d) Théi han giai quyét: 05 ngay lam viéc ké tir khi nhan du ho so hop 16.

d) Poi twong thwe hién thii tuc hanh chinh: Hop tac x4.

e) Co quan thwe hién thi tuc hanh chinh: Phong Tai chinh - Ké hoach thudc
Uy ban nhan dan Quan, Huyén.

g) Két qua thwe hién thi tuc hanh chinh: B6 sung ho so dang ky hop tac xa
hodc van ban tir chdi néu 15 1y do.

h) Tén miu don, miu to khai: Thong bao vé viéc gop von /mua c6 phan/thanh
lap doanh nghiép cua hop tac xa (theo mau quy dinh tai Phu luc I-10 Théng tu sb
03/2014/TT-BKHDT).

i) L€ phi: Khong.

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khong.

I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Hop tac xa nam 2012 (c6 hiu luc tir ngay 01 thang 7 nam 2013);

- Nghi dinh s6 193/2013/ND-CP ngay 21 thang 11 nam 2013 quy dinh chi tiét
mot s6 diéu ciia Ludt Hop tac x4 (co hiéu luc tir ngay 27 thang 01 nam 2014);

- Thong tu s6 03/2014/TT-BKHDT ngay 26 thang 5 nam 2014 hudng dan vé
dang ky hop tac xa va ché @6 bao cdo tinh hinh hoat dong cua hop tac xa (co6 hiéu luc
tr ngay 01 thang 8 nam 2014);

- Thong tu s6 250/2016/TT-BTC ngay 11 thang 11 nam 2016 cia B6 Tai chinh
hudng dan vé phi va 1¢ phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh pho truc thude Trung wong;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan Thanh phé H6 Chi Minh vé ban hanh cac loai phi, 1& phi thudc tham quyén
ciia Hoi dong nhan dan thanh pho.
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1-10.1
Phu luc I-10
TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc 1ap - Tu do - Hanh phuc
SO: o ngay..... thang..... nam... ...
THONG BAO

Vé viéc gbp von/mua c6 phan/thanh lp doanh nghiép cia hop tic xa
Kinh giri: Tén co quan dang ky hop tac xa
Tén hop tac Xa (ghi bang chit in HOQ): ..............ccoceeoeeeeeeeeeeceeeeeeeeeeeeeeeee,
SO, ngay Gidy chimg nhan dang Ky hop tAC X&: ..oovveeeeeeoeeeeeeeeeeeeeeee e,
Dia chitru SO chinh: ..o

Théng bao vé viéc gop von/mua 6 phan/thanh 13p doanh nghiép cia hop tic
xa' nhw sau:

Noi dung théng bao Panh déu
- Gop von O
- Mua ¢6 phan O
- Thanh Iap doanh nghiép O

! Ho’p, tac xa chon va danh ddu X Vélo~ nd1 dung du dinh théng bélo;,lu’a chon va khai
chi tiét n61 dung thong bao vao cac mau twong ung tir trang 1-10.2 dén trang 1-10.4.

1-10.2
THONG BAO VE VIEC GOP VON
1. Doanh nghiép hop tic xa gép von
Tén doanh nghi€p: ...
DA Ca: o
Nganh nghé Kinh doanh: ...........ocoov oo
S6 gidy chimg nhan dang ky doanh nghi€p: .......covovvveieeeeeeeeeeeeeeeeeee .
20 S0 VOIL ZOP: oo e
I-10.3
THONG BAO VE VIEC MUA CO PHAN
1. Doanh nghiép hop tac xi mua c6 phin

Tén doanh nghi€p: ...
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DA Ca: o
Nganh nghé Kinh doanh: ..........cocoov oo,
S6 gidy chimg nhan dang ky doanh nghi€p: ........o.ovovoveeeooeeeeeeeeeeeeee,
2. Gid tri $6 €0 PRAD MUAS ...,
1-10.4
THONG BAO VE VIEC THANH LAP DOANH NGHIEP
1. Doanh nghiép hep tac xa thanh lap
Tén doanh nghi€p: ...
DA Ca: o
Nganh nghé Kinh doanh: ...........ocoov oo
S6 gidy chimg nhan dang ky doanh nghiep: .........ocoooovovoeeeeee o)
2,80 VOI @H8U 182 ...,
I-10.5

Hop tac x4 cam két:

- Vige gop von, mua co phﬁn, thanh 18p doanh nghiép hoan toan dung theo quy dinh
tai Dicu 20 Nghi dinh s6 193/2013/ND-CP ngay 21/11/2013 cua Chinh phu vé quy
dinh chi ti€t thi hanh Luat hop tac xa.

- Hoan toan chiju trach nhiém trude phap ludt vé tinh hop phap, chinh xac, trung thuc
cua ndi dung Thong bao nay.

DPAI DIEN THEO PHAP LUAT

Cac gidy to gui kém: CUA HOP TAC XA
e, (Ky, ghi ho tén va dong dau)
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16. Thu tuc tam ngirng hoat dong cia hop tac x4, chi nhanh, vin phong dai
dién, dia diém kinh doanh ciaa hop tic xi

a) Trinh tu thwe hién: (Diéu 15 Thong tu s6 03/2014/TT-BKH)

- Bwée 1: Khi tam ngung hoat dong hop tac xa, tam ngirng hoat dong chi nhanh,
van phong dai dién, dia diém kinh doanh cua hop tac x4, hop tac xa giri thong bao
bang van ban dén Uy ban nhan dan Quan, Huyén, noi di cap gidy ching nhan ding
ky hop tac x4, gidy ching nhan ding ky chi nhanh, van phong dai dién, dia diém kinh
doanh cho hop tac x4 it nhat 15 ngay trudce khi tam ngimg hoat dong.

Thoi gian tiép nhén va tra két qua: Tur thi hai dén thor sau va sang tha bay (buodi
sang tir 7 gio 30 dén 11 gio 30, budi chiéu tir 13 gio dén 17 gid)

- Buwére 2: Phong Tai chinh - Ké hoach thudc Uy ban nhan dan Quén, Huyén
kiém tra ho so.

+ Trudong hop hd so day du, hop 1&: cap Gidy bién nhan cho ngudi ndp ho so.

+ Trudomg hop ho so chwa day du, chua hop 16 hudng dan, giai thich dé bd sung,
hoan thién hd so.

- Buée 3: Trong thoi han 05 ngay lam viée ké tir ngay nhan da hd so hop 1¢,
Phong Tai chinh - Ké hoach thudc Uy ban nhan dan Quan, Huyén luu vao ho so dang
ky hop tac xa dé theo ddi. Truong hop tir chdi phai ¢6 vin ban tra 10i néu r5 1y do.

Luwu y: Sau khi hét thoi han da thong bao, néu van tiép tuc tam ngimg hoat dong
thi hop tac xa phai thong bao tiép cho Uy ban nhan dan Quén, Huyén nhung tong thoi
gian tam ngirng hoat dong lién tiép khong duge qua 01 nam.

b) Cach thire thwe hién: Nop tryuc tiép tai Uy ban nhan dan Quén, Huyén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:

+ Thong baoveé viéc tam ngimg hoat dong cua hop tac xd/tam ngimg hoat dong
chi nhanh/vian phong dai dién/dia diém kinh doanh cia hop tac xa (theo mau);

+ Nghi quyét cua dai hoi thanh vién hodc quyét dinh bang van ban cua Hoi dong
quan tri vé viéc tam ngirng hoat dong ciia hop tac x4, tam ngimg hoat dong chi nhanh,
van phong dai dién, dia diém kinh doanh cua hop tac x4;

+ Ban sao hop 1€ giéy chtirng minh nhan dan hodac hé chi€u con hiéu luc cua
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nguoi dén lam thu tuc;

Truong hop duge uy quyén thi phai co gidy to sau: Hop dong cung cap dich vu
gitra ngudi thanh 1ap hop tac x4, hop tac xa va to chirc 1am dich vu ndp ho so, nhan
két qua va giéy gid1 thi€u cua t6 chire do cho ¢4 nhan thue hién nop hé so, nhan két
qua; hodc van ban uy quyén cho ca nhan thyc hién ndp ho so, nhan két qua theo quy
dinh cua phap luat.

-S6 lwong hd so: 01 bod hd so

d) Théi han giai quyét: 05 ngay lam viéc ké tir khi nhan du ho so hop 16.

d) Poi twong thwe hién thii tuc hanh chinh: Hop tac x4.

e) Co quan thwe hién thi tuc hanh chinh: Phong Tai chinh - Ké hoach thudc
Uy ban nhan dan Quan, Huyén.

g) Két qua thwe hién thii tuc hanh chinh: Luu ho so dang ky hop tac xa hoic
van ban tir chéi néu 16 1y do.

h) Tén miu don, miu to khai: Thong baové viéc tam ngimg hoat dong cia
hop tac xd/tam ngung hoat dong chi nhanh/van phong dai dién/dia diém kinh doanh
ciia hop tac xd(theo mau quy dinh tai Phy luc I-11 Théng tu s6 03/2014/TT-
BKHDT).

i) L€ phi: Khong.

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khong.

I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Hop tac xa nam 2012 (c6 hiu luc tir ngay 01 thang 7 nam 2013);

- Nghi dinh s6 193/2013/ND-CP ngay 21 thang 11 nam 2013 quy dinh chi tiét
mot so diéu cua Luat Hop tac x4 (co hiéu luc tir ngay 27 thang 01 nam 2014);

- Thong tu s6 03/2014/TT-BKHDT ngay 26 thang 5 nim 2014 hudng dan veé
dang ky hop tac xa va ché @6 bao cdo tinh hinh hoat dong cua hop tac xa (co6 hiéu luc
tir ngay 01 thang 8 nam 2014);

- Thong tu s6 250/2016/TT-BTC ngay 11 thang 11 nam 2016 cia B6 Tai chinh
hwdng dan vé phi va 1é phi thuéc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh phé tryc thuéc Trung wong;
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- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan Thanh pho H6 Chi Minh vé ban hanh cac loai phi, 1¢ phi thudc tham quyén

ctia Hoi dong nhan dan thanh pho.
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Phu luc I-11
TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
------- Déc lap - Tu do - Hanh phuc
SO oo ngay..... thang..... nam... ...
THONG BAO

Vé viéc tam ngirng hoat dong ciia hop tac xd/tam ngirng hoat dgng chi
nhanh/van phong dai dién/dia diém kinh doanh cta heop tac xa

Kinh giri: Tén co quan dang ky hop tac xa
Tén hop tac Xa (ghi bANg chit in HOQ): ...........co.ooooeeoeeeeeeeeeeeeeeeeeeeeeeeeee e,
SO, ngay cap Giay ching nhan dang ky hop tAc X&: o.oovvveeeeeeeeeeeeeee .
Dia chitru s& chinh: ..o
1. D6i véi hop tdc xd tam ngiemg hoat dong:
Thong bao tam nging hoat dong tir ngay... thang.. nam..cho dén ngay....thang...nam...
2. Doi véi chi nhdnh/van phong dai dién/dia diém kinh doanh tam ngumg hoat dong:
Théong bao tam nging hoat dong tr ngay.. thang.. nam... cho
dén ngay.... thang....ndm.... d61 v&1 chi nhanh/van phong dai dién/dia dié€m
kinh doanh sau:
Tén chi nhanh/van phong dai dién/dia diém kinh doanh (ghi bdng chit in
PLOG) ...,
SO, ngay cap giay chimg nhan dang ky chi nhanh/van phong dai dién/dia diém kinh
doanh: ...

bia chi chi nhanh/van phong dai dién/dia diém kinh doanh .............................
Ly do tam ngUng: ...

Hop tac xa cam két vé tinh chinh xac, trung thuc va hoan toan chiu trach nhiém trudce
phap luat vé no1 dung cia Thong bao nay.

, DAI DIEN THEO RHAP~LUAT
Cac giay to gui kem: CUA HQP TAC XA )
e, (Ky, ghi ho tén va dong dau)
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17. Thi tuc chim dirt hoat dong cia chi nhanh, vin phong dai dién, dia
diém kinh doanh ciia hop tic xa

a) Trinh tw thwe hién: (Diéu 16 Thong tu s6 03/2014/TT-BKH)

- Buée 1: Khi cham dut hoat dong chi nhanh, van phong dai dién, dia diém kinh
doanh, hop tac xi giri 01 bo ho so thong bao dn thudc Uy ban nhan dan Quén,
Huyén, noi d3 cap giay chimg nhan ding ky chi nhanh, van phong dai dién, dia diém
kinh doanh cho hop tac xa.

Thoi gian tiép nhén va tra két qua: Tur thi hai dén thor sau va sang tha bay (buodi
sang tir 7 gio 30 dén 11 gio 30, budi chiéu tir 13 gio dén 17 gid)

- Bwée 2: Phong Tai chinh - K& hoach thuoc Uy ban nhan dan Quan, Huyén
kiém tra ho so.

+ Trudong hop hd so day du, hop 1&: cap Gidy bién nhan cho ngudi ndp ho so.

+ Trudomg hop ho so chwa day du, chua hop 16 hudng dan, giai thich dé bd sung,
hoan thién hd so.

- Buée 3: Trong thoi han 05 ngay lam viée ké tir ngay nhan da hd so hop 1¢,
Phong Tai chinh - K& hoach thudc Uy ban nhan dan Quéan, Huyén cap Gidy xac nhén
vé viéc cham dit hoat dong chi nhanh, van phong dai dién, dia diém kinh doanh cua
hop tac xi, déng thoi cip nhat vao ho so dang ky hop tac xa. Truong hop tir chéi phai
cO van ban tra 161 néu 16 ly do.

- Buwére 4: Nguoi dai dién hop phéap hodc ngudi duge iy quyén cin cir vao ngay
hen trén Gidy bién nhan hod so dén nhan két qua giai quyét tai Uy ban nhan dan Quan,
Huyén.

Hop tac xa phai ndp lai ban goc gidy ching nhan dang ky chi nhanh, vin phong
dai dién, dia diém kinh doanh khi nhén gidy xac nhan vé viéc cham diit hoat dong cua
chi nhanh, van phong dai dién, dia diém kinh doanh.

Luu y:

+ Trudng hop chi nhanh, van phong dai dién, dia diém kinh doanh dat tai huyén
khac voi noi hop tac xd dat tru s& chinh thi trong thoi han 05 ngay lam viée keé tir
ngay nhan duoc gidy xac nhan vé viéc cham dut hoat dong cua chi nhanh, van phong
dai dién, dia diém kinh doanh, hop tac xa phai:

Thoéng bao bang van ban cho co quan di cap gidy chung nhan dang ky hop tac
x4, noi hop tac xa dit tru s& chinh dé bo sung vao ho so dang ky hop tac xa;
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Kém theo thong bao 1a ban sao gidy xac nhan vé viéc cham dut hoat dong chi
nhanh, van phong dai dién, dia diém kinh doanh cuia hop tac x4.

+ Truong hop cham dirt hoat dong chi nhanh, van phong dai dién, dia diém kinh
doanh & nudce ngoai thi hop tac xa phai thuc hién theo quy dinh phap luat cia nuéc
do.

Trong thoi han 15 ngay lam viée ké tir ngay duoc co quan c¢6 tham quyén cuia
nudc ngoai xac nhan viéc cham duirt hoat dong cua chi nhanh, van phong dai dién, dia
diém kinh doanh, hop tac x4 phai:

Thong bao bang van ban cho co quan di cap gidy ching nhan ding ky hop tac
x4, noi hop tac xa dat tru sé chinh dé bd sung vao hd so ding ky hop tac xi;

Kém theo thong bao 1a ban sao gidy xac nhan vé viéc cham dut hoat dong chi
nhanh, van phong dai dién, dja diém kinh doanh do co quan c¢6 tham quyén cta nudc
ngoai cap.

b) Cach thire thwe hién: Nop tryuc tiép tai Uy ban nhan dan Quén, Huyén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:

+ Thong baové viéc cham dut hoat dong chi nhanh/vin phong dai dién/dia
diemkinh doanh cua hop tac x4 (theo mau);

+Ban chinh Nghi quyét cua dai hoi thanh vién vé viéc cham dirt hoat dong chi
nhanh, van phong dai dién, dia diém kinh doanh cua hop tac xa;

+ Ban chinh Giéy xac nhan cua co quan thué vé viéc da hoan thanh nghia vu
thué trong truong hop cham dit hoat dong cua chi nhanh, dia diém kinh doanh;

+ Ban chinh Giay xdc nhan cua co quan cong an vé viéc huy con dau cua chi
nhanh, van phong dai dién, dia diém kinh doanh;

+ Ban sao hop 1& gidy chimg minh nhan dan hodc hd chiéu con hiéu luc cua
nguoi dén 1am thu tuc;

Truong hop duoc Gy quyén thi phai co gidy to sau: Hop dong cung cap dich vu
gitra ngudi thanh 1ap hop tac x4, hop tac xa va to chirc 1am dich vu ndp ho so, nhan
két qua va gidy gidi thiéu cua to chirc d6 cho ca nhan thyc hién ndp hod so, nhan két
qua; hodc van ban uy quyén cho ca nhan thyc hién ndp ho so, nhan két qua theo quy
dinh cua phap luat.
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-S6 lwong hd so: 01 bod hd so

d) Théi han giai quyét: 05 ngay lam viée ké tir ngay nhan da ho so hop 1é.

d) Poi twong thwe hién thi tuc hanh chinh: Chi nhanh, van phong dai dién
cua hop tac xa.

e) Co quan thwe hién thi tuc hanh chinh: Phong Tai chinh - Ké hoach thudc
Uy ban nhan dan Quan, Huyén.

g) Két qua thwe hién thii tuc hanh chinh: Gidy x4c nhan vé viéc cham dit hoat
dong chi nhanh, van phong dai dién, dia diém kinh doanh ctia hop tac xa hodc van ban
tir chdi néu 13 ly do.

h) Tén mau don, miu to khai:

- Théng baoveé viéc chdm dirt hoat dong chi nhanh/van phong dai dién/dia diém
kinh doanh cia hop tac xa(theo mau quy dinh tai Phu luc I-12 Thoéng tu sb
03/2014/TT-BKHDT);

- Théng bao vé viéc chidm dirt hoat dong chi nhanh/van phong dai dién/dia diém
kinh doanh(theo mau quy dinh tai Phu luc I-6 Thong tu sb 03/2013/TT-BKHDT).

i) L€ phi: Khong.

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khong.

I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Hop tac xa nam 2012 (c6 hiu luc tir ngay 01 thang 7 nam 2013);

- Nghi dinh s6 193/2013/ND-CP ngay 21 thang 11 nam 2013 quy dinh chi tiét
mot so diéu cua Luat Hop tac x4 (co hiéu luc tir ngay 27 thang 01 nam 2014);

- Thong tu s6 03/2014/TT-BKHDT ngay 26 thang 5 nim 2014 hudng dan veé
dang ky hop tac x4 va ché do bao cao tinh hinh hoat dong ciia hop tac xa (c6 hiéu luc
tir ngay 01 thang 8 nam 2014);

- Thong tu s6 250/2016/TT-BTC ngay 11 thang 11 nam 2016 cia B6 Tai chinh
hudng dan vé phi va 1é phi thuéc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh phé tryc thuéc Trung wong;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan Thanh pho H6 Chi Minh vé ban hanh cac loai phi, 1& phi thudc tham quyén
ctia Hoi dong nhan dan thanh pho.
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Phu luc I-12
TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc 1ap - Tu do - Hanh phuc
SO o ngay..... thang..... nam... ...
THONG BAO

Vé viéc chim dirt hoat ddng chi nhanh/vin phong dai dién/dia diém kinh doanh
cua hop tac xa

Kinh giri: Tén co quan dang ky hop tac xa
Tén hop tac Xa (ghi bANg chit in HOQ): ...........co.ooooeeoeeeeeeeeeeeeeeeeeeeeeeeeee e,
SO, ngay cap Giay ching nhan dang ky hop tAc X&: ..o,
Dia chi tru SO Chinh: ..o

Théong bao chim dirt hoat ddng chi nhanh/vin phong dai dién/dia diém kinh
doanh cua hgp tac xa sau:

1. Tén chi nhanh/viin phong dai dién/dia diém kinh doanh (ghi bing chir in hoa):

SO, ngay cap Gidy chirng nhan dAng KY: ......ocooov oo
2. Dia chi chi nhanh/vin phong dai dién/dia diém kinh doanh:

S6 nha, dwdng Pho/XOM/AP/ANON: .....o.oveeoeeeeeeeeeeeeee e
Xa/Phuong/Thi EEAIY. oo
Quan/Huyén/Thi x4/Thanh pho thudc tinh: ............ooooooveooeeeeeeeeeeeeee .
TINR/ThANR PO < .ovoe e
Diénthoat: ... o FAX
Email: ... Website: ...

3. Nganh, nghé kinh doanh, n§i dung hoat dong

a) Nganh, nghé kinh doanh (déi vgi chi nhdnh, dia diém kinh doanh; ghi tén va ma
theo nganh cap 4 trong Hé thong nganh kinh té cua Viét Nam):

STT Tén nganh Ma nganh

b) N61 dung hoat dong (déi VGi van phong dai dién): ...............cccccoeoeeeieiiiiiee
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4. Thong tin vé ngwoi dai dién chi nhanh/vian phong dai dién/dia diém kinh
doanh

Ho va tén (ghi bang chitin hoa): ............... ...... Giéi tinh: ........ccococoeeri]
Sinhngay: ....../....../......Dantdc: ................ Quéctjch: ..........................
Loai gidy to chirng thire cANNAN: .....o.oovov oo,
SO gidy ching thwre CANNAN: ......ooooooe oo,
NgaY CaAP: ..o/ oveoed o  NOLCAD: ceeeeeeeeeeeeeeeeeee e,
Noi dang ky ho Khau thuwong tri: ......ooeeee oo,
ChHO G MBI CAI oo

Hop tac xa cam két d4 thanh toan hét cac khoan no, nghia vu tai san khac cua chi
nhanh/van phong dai dié€n/dia di€m kinh doanh va hoan toan chiu trach nhiém trudc
phap luat vé tinh hop phap, chinh xac, trung thuc cua né1 dung Thong bao nay.

DPAI DIEN THEO PHAP LUAT

Cac gidy to gui kém: CUA HOP TAC XA
e, (Ky, ghi ho tén va dong dau)
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Phu luc I-6
TEN HQP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
------- Poc 1ap - Tw do - Hanh phuc
So: oo ngay..... thang..... ndm... ..
THONG BAO
Veé viéc lap/chim diet hoat dong chi nhanh/vin phong dai dién/dia diém kinh
doanh
Kinh giri: Tén co quan dang ky hop tac xa

Tén hop tac Xa (ghi bANg Chit i HOA): ..........c.co.oooeeoeeeeeeeeeeeeeeeeeeee e

SO Gidy chirng nhan dang Ky hop tAC X&: «..ovovvvveeeeoeeeeeeeeeeeeeeeeeeeee,

Dia chitru sG chinh: ..o

Hop tac xa da l1ap/cham dit hoat dong chi nhanh/viin phong dai dién/dia diém
kinh doanh sau:

1. Tén chi nhanh/vin phong dai dién/dia diém kinh doanh (ghi bing chir in hoa):

Tén chi nhanh/vian phong dai dién/dia diém kinh doanh viét bang tiéng nudc
NEOAL (FEU COJ: ..o

Tén chi nhanh/van phong dai dién/dia diém kinh doanh viét tat (méu co):

Dienthoat: ... A
Email: . o WEDSIEE: e
3. S6 Gidy ching nhén diing ky chi nhanh/vin phong dai dién/dia diém kinh

Do (tén co quan ddng ky hop tdc xd cdp): .........capngay: ... ... .....
4. Nganh, nghé kinh doanh, nji dung hoat dong:

a) Nganh, nghé kinh doanh (@i véi chi nhdnh, dia diém kinh doanh; ghi tén va
md theo nganh cdp 4 trong Hé thong nganh kinh té cua Viét Nam):

STT Tén nganh Ma nganh
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b) N61 dung hoat dong (déi VGi van phong dai dién): ...............cccccoeoeeeieiiiiiee
5. Nguoi dai dién chi nhanh/vin phong dai dién/dia diém kinh doanh:

Ho tén ngudi dai dién (ghi bang chit in hoa): ............ ...... Giditinh: ..........
Sinhngay: ....../....../......Dantbc: ............ ... Quéc tich: ....................
Chirng minh NhAN AN SO: o...oveeee oo,
NgAY CAP: ..o/ oveeei] oo  NOLCAD: oo
Gidy to ching thue ca nhan khac (néu khong c6 CMND): .......co.ooovveeeeceeee.
SO gidy ching thiwre CANNAN: .......oooooe oo,
Ngay cap: ....../ ....../......Ngayhéthan: ....../ ....../ ...... Noi Cap: ..c.........
Noi dang ky ho khau thuong tru:

SO nha, duong pho/XOM/APANON: .. ....ooooe oo
Xa/Phuong/Thi EEAIY, oo,
Quan/Huyén/Thi xa/Thanh phd thudc tinh: .............cocoooeooeeeeeeeeeeeeeee .
TINN/ThANR PRO: ..o
Chd & hién tai:

SO nha, duong pho/XOM/APANON: .......o.oooeoeoeeeeeeeeeeeeeeeeeeeeeeeeeeeee,
Xa/Phuong/Thi EEAIY. oo,
Quan/Huyén/Thi xa/Thanh phd thudc tinh: .............ooooovoeeeeoeeeeeeeeeeeeeee,
TInH/ThANK PRO: ..o,
Diénthoat: ... . A
Email: ...................... ... Website: ...

Hop tac x3 cam két hoan toan chju trach nhiém trudc phap luat vé tinh hop phap,
chinh xac, trung thue cua nd1 dung Thong bao nay.

PAI DIEN THEO PHAP LUAT

Cac gidy to gui kém: CUA HOP TAC XA
e, (Ky, ghi ho tén va dong dau)
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18. Tha tuc cAp lai gidy ching nhin ding ky hop tac xa (khi déi tir gidy
chirng nhin diing ky kinh doanh sang gidy chirg nhin ding ky hop tac xa)

a) Trinh tu thue hién: (Diéu 18 Thong tu s6 03/2014/TT-BKH)

- Buée 1: Hop tac xd d3 duogc cap gidy chang nhan dang ky kinh doanh truée
ngay 01 thang 8 nam 2014 ¢6 nhu cau doi tir gidy chung nhan dang ky kinh doanh
sang gidy ching nhan dang ky hop tac xd nhung khong thay doi ndi dung dang ky
hop tac x4, hop tac xa phai gui gidy dé nghi cap d6i dén Uy ban nhan dan Quan,
Huyén.

Thoi gian tiép nhén va tra két qua: Tur thi hai dén thor sau va sang tha bay (buodi
sang tir 7 gior 30 dén 11 gior 30, budi chiéu tir 13 gid dén 17 gio)

- Bwée 2: Phong Tai chinh - K& hoach thuoc Uy ban nhan dan Quan, Huyén
kiém tra ho so.

+ Trudong hop hd so day du, hop 1&: cap Gidy bién nhan cho ngudi ndp ho so.

+ Trudomg hop ho so chwa day du, chua hop 16 hudng dan, giai thich dé bd sung,
hoan thién hd so.

- Bwée 3: Trong thoi han 05 ngay lam viéc ké tir ngay nhan da ho so hop 1é,
Phong Tai chinh - Ké hoach thudc Uy ban nhan dan Quan, Huyén cap Gidy chimg
nhan dang ky hop tac x, dong thoi cap nhat vao ho so ding ky hop tac xa. Trudng
hop tir chdi phai ¢6 van ban tra 161 néu rd 1y do.

- Buwére 4: Nguoi dai dién hop phéap hodc ngudi duge iy quyén cin cit vao ngay
hen trén Gidy bién nhan hod so dén nhan két qua giai quyét tai Uy ban nhan dan Quan,
Huyén.

Hop tac xa phai ndp lai ban goc gidy chimg nhan ding ky kinh doanh da duoc
cap trude d6 khi duoce cap gidy ching nhan dang ky méi.

b) Cach thirc thwe hién: Nop tryc tiép tai Uy ban nhan dan Quén, Huyén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phéan ho so:

+ Giay dé nghi cap doi sang gidy chting nhan dang ky hop tac x4 (theo mau);

+ Ban sao hop 1é gidy chirng nhan ding ky kinh doanh ciia hop tac x4;

+ Ban sao hop 1& gidy chimg minh nhan dan hodc hd chiéu con hiéu lyc cua
nguoi dén 1am thu tuc;
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Truong hop duoc Gy quyén thi phai co gidy to sau: Hop dong cung cap dich vu
gitra ngudi thanh 1ap hop tac x4, hop tac xa va to chirc 1am dich vu ndp ho so, nhan
két qua va giéy gid1 thi€u cua t6 chire do cho ¢4 nhan thue hién nop hé so, nhan két
qua; hodc van ban uy quyén cho ca nhan thyc hién ndp ho so, nhan két qua theo quy
dinh cua phap luat.

-S6 lwong hd so: 01 bod ho so.

d) Thoi han giai quyét: 05 ngay lam viéc ké tir ngay nhan da ho so hop 1¢,

d) Poi twong thye hién thi tuc hanh chinh: Hop tac x4.

e) Co quan thuc hién thi tuc hanh chinh: Phong Tai chinh - Ké hoach thudc
Uy ban nhan dan Quan, Huyén.

g) Két qua thwe hién thi tuc hanh chinh: Gidy ching nhén dang ky hop tac xa
hoic thong bao tir chéi néu 15 1y do.

h) Tén miu don, miu to khai: Gidy dé nghi cap doi sang gidy ching nhan
dang ky hop tac xa (theo mau quy dinh tai Phy Iuc I-17 Théng tu s6 03/2014/TT-
BKHDT).

i) L¢ phi: 100.000 dong/lan.

k) Yéu ciu, diéu kién thyc hién thii tuc hanh chinh: Khong.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat Hop tac xa nam 2012 (¢6 hi€u luc tr ngay 01 thang 7 nam 2013);

- Nghij dinh s6 193/2013/ND-CP ngay 21 thang 11 nam 2013 quy dinh chi tiét
mot s6 diéu ciia Ludt Hop tac x4 (co hiéu luc tir ngay 27 thang 01 nam 2014);

- Théng tu s6 03/2014/TT-BKHDT ngay 26 thang 5 ndm 2014 huéng dan vé
dang ky hop tac xa va ché d6 bao cao tinh hinh hoat dong cta hop tac x4 (co hiéu luc
tr ngay 01 thang 8 nam 2014);

- Thong tu s6 250/2016/TT-BTC ngay 11 thang 11 nam 2016 ctia Bo Tai chinh
hudng dan vé phi va 1¢ phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh pho truc thude Trung wong;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan Thanh phé H6 Chi Minh vé ban hanh cac loai phi, 1& phi thudc tham quyén
ciia Hoi dong nhan dan thanh pho.
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Phu luc I-17
TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc 1ap - Tw do - Hanh phuc
SO: o ngay..... thang..... nam... ...
GIAY PE NGHI

Cép d6i sang Gidy chirng nhan diing ky hop tac xa
Kinh giri: Tén co quan dang ky hop tac xa
Tén hop tac Xa (ghi bang chit in HOQ): ...............cccoeeeeeoeeeceeeeeeeeeeeeeee.
SO, ngay cap Gidy ching nhan dAng KY: .....o.oooooooe oo,
Dia chi tru SO Chinh: ..o
Dé nghi duoc cap d6i sang Gidy chirng nhan dang ky hop tac xa.

Hop tac xd cam két hoan toan chju trach nhiém trudc phap luat vé tinh hop phap,
chinh xac, trung thue cua ndi dung Giay dé nghi nay.

, DAI DIEN THEO RHAP~LUAT
Cac giay to gui kem: CUA HQP TAC XA )
e, (Ky, ghi ho tén va dong dau)
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19. Thu tuc thay d6i co quan ding ky hop tac xa
a) Trinh tw thwe hién: (Diéu 20 Thong tu s6 03/2014/TT-BKH)

Khi thay ddi co quan dang ky hop tac xa, hop tac x4 dé nghi ban giao ho so tai
co quan dang ky di cap giay chimg nhan ding ky hop tac xa va d nghi thay doi co
quan dang ky hop tac x4 tai noi du kién dat tru s& chinh.

* P& nghi ban giao ho so tai co quan di cap giay ching nhan dang ky hop tac xa

- Bwére 1: Khi thay doi co quan dang ky hop tac xa, hop tac x4 gii 01 bo hd so
dén co quan dang ky da cap gidy ching nhan dang kyhop tac x4.

Thoi gian tiép nhén va tra két qua: Tur thi hai dén thor sau va sang tha bay (buodi
sang tir 7 gio 30 dén 11 gio 30, budi chiéu tir 13 gio dén 17 gid)

- Buwéc 2: Khi tiép nhan ho so, co quan ding ky cap gidy chiung nhan dang ky
hop tac x4 kiém tra ho so,

+ Néu hd so day du, hop 1&: cap Gidy bién nhan cho nguoi ndp ho so,

+ Néu ho so chua day du, chua hop 1¢: huéng dan, giai thich dé bo sung, hoan
thién ho so.

- Buwére 3: Trong thdi han 05 ngay 1am viée, co quan dang ky da cap gidy chimg
nhan dang ky hop tac xi ban giao day di 01 bd ho so dang ky cho hop tac xi va luu
gitt 01 ban sao bo hod so d6 tai co quan dang ky hop tac xa. Khi ban giao hd so cho
hop tac x4, phai co gidy bién nhan c¢é chir ky ciia ngudi trao, ngudi nhan ho so, toan
b6 ho so duge niém phong va duoc giao cho ngudi nhén.

Trong trudng hop khong ban giao bo ho so ding ky hop tac xa cho hop tac xa
thi co quan ding ky phai thong bao bang vin ban va néu 15 1y do.

- Buwée 4: Nguoi dai dién hop phap hodc nguoi duge Gy quyén can cir vao ngay
hen trén Gidy bién nhan ho so dén nhan ban giao hd so tai co quan dang ky da cap
gidy chimg nhan dang ky hop tac x4.

* P& nghi thay d6i co quan dang ky hop tac xa

- Bwée 1: Trong thoi han 15 ngay lam viée ké tir ngay nhan lai ho so dang ky
hop tac x4, hop tac x4 phai tién hanh dang ky thay ddi noi ding ky hop tac xa tai
Phong Tai chinh - Ké hoach thudc Uy ban nhan dan Quéan, Huyén, noi hop tac xa dat
tru s& chinh.

Thoi gian tiép nhan va tra két qua: Tur thi hai dén thor sau va sang tha bay (buoi
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sang tir 7 gio 30 dén 11 gio 30, budi chiéu tir 13 gio dén 17 gid)
- Bwoce 2: Khi tiép nhan hod so, Phong Tai chinh - Ké hoach thudc Uy ban nhan
dan Quan, Huyén kiém tra ho so,

+Néu ho so day du, hop 1é: cap Giay bién nhan cho ngudi nop hd so,

+ Néu ho so chua day du, chua hop 1¢: huéng dan, giai thich dé bo sung, hoan
thién ho so.

- Buwée 3: Trong thoi han 5 ngay lam viée ké tir ngay nhéan day du ho so, Phong
Tai chinh - K& hoach thudc Uy ban nhan dan Quan, Huyén thuc hién viéc thay doi va
cap gidy chirng nhan ding ky méi cho hop tac xa. Truong hop khong cap giay ching
nhan ding ky cho hop tac xa thi phai thong bao bang vin ban va néu 16 1y do cho hop
tac x4 biét.

- Buwée 4: Nguoi dai dién hop phap hodc nguoi duge Gy quyén can cir vao ngay
hen trén Giay bién nhan ho so dén nhan két qua giai quyét tai Phong Tai chinh - Ké
hoach thudéc Uy ban nhan dan Quan, Huyén.

Khi nhan gidy chimg nhan dang ky hop tac x4 mai, hop tac xa phai ndp ban gbc
giay chirng nhan ding ky hop tac xa da duoc cap trude do..

b) Cach thirc thwe hién: Nop truc tiép tai co quan dang ky da cap gidy chung
nhan ding ky hop tac x4, Uy ban nhan dan Quan, Huyén noi du kién dit tru so
chinh..

¢) Thanh phan, s6 lwgng hd so:

- Thanh phéan ho so:

* Truong hop d& nghi ban giao ho so tai co quan di cap gidy chimg nhan dang
ky hop tac xa

+ Giay dé nghi thay d6i co quan dang ky hop tac xa (theo mau);

+ Nghi quyét cua dai hoi thanh vién hodc quyét dinh bang vin ban cia hoi dong
quan tri vé viéc thay doi co quan dang ky hop tac xa;

+ Ban sao hop 1& gidy chirmg minh nhan dan hodc hd chiéu con hiéu lyc cua
nguoi dén 1am thu tuc;

+ Trudong hop nguoi thanh 1ap hop tac xi uy quyén cho to chirc, ca nhan khac di
ndp hd so thi phai co gidy to sau: Hop dong cung cap dich vu giita nguoi thanh 1ap
hop tac x4, hop tac xa va to chirc lam dich vu ndp ho so, nhan két qua va gidy gidi
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thiéu cia to chirc d6 cho ca nhan thuc hién nop ho so, nhan két qua; hodc van ban uy
quyén cho ¢4 nhan thire hién ndp ho so, nhan két qua theo quy dinh cua phap luét.

* Truong hop dé nghi thay doi co quan dang ky hop tac xa
+ Giay d& nghi thay do6i co quan dang ky hop tac x4 (theo mau);

+ Nghi quyét cua dai hoi thanh vién hodc quyét dinh bang van ban cua hoi dong
quan tri vé viéc thay ddi co quan dang ky hop tac x4;

+ B0 ho so di duoc co quan dang ky hop tac x4 cii ban giao (khi hop tac x4 tién
hanh dang ky tai co quan dang ky hop tac xa moi);

+ Ban sao hop 1€ gidy chung minh nhan dan hoac hd chi€u con hiéu luc cua
nguot dén lam thu tuc;

+ Truong hop ngudi thanh 1ap hop tac x4 uy quyén cho to chirc, ca nhan khac di
ndp ho so thi phai co gidy to sau: Hop dong cung cap dich vu giita nguoi thanh 1ap
hop tac x4, hop tac xa va to chirc lam dich vu nop ho so, nhan két qua va gidy gidi
thiéu cia to chirc d6 cho ca nhan thuc hién nop ho so, nhan két qua; hodc van ban uy
quyén cho ¢4 nhan thire hién ndp ho so, nhan két qua theo quy dinh cua phap luét.

-S6 lwong hd so: 01 bod ho so.

d) Théi han giai quyét: 05 ngay lam viéc ké tir khi nhan du ho so hop 16.
d) Poi twong thwe hién thii tuc hanh chinh: Hop tac x4.

e) Co quan thwce hién thua tuc hanh chinh:

- Co quan thuc hién ban giao ho so dang ky hop tac xd: Co quan dang ky da cap
gidy chimg nhan ding ky hop tac x4.

- Co quan thyc hién viéc thay doi va cap giay chimg nhan dang ky moi: Phong
Tai chinh - Ké hoach thudc Uy ban nhan dan Quén, Huyén noi dv kién dat tru so
chinh.

g) Két qua thwe hién thi tuc hanh chinh: Gidy ching nhén dang ky hop tac xa
hodc thong bao tir chdi néu rd 1y do.

h) Tén miu don, miu to khai: Giay dé nghi thay doi co quan ding ky hop tac
x4 (theo mau quy dinh tai Phu luc I-16 Thong tu sb 03/2014/TT-BKHDT);

i) Lé phi: 100.000 dong/lan.
k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khong.
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I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Hop tac xa nam 2012 (c6 hiu luc tir ngay 01 thang 7 nam 2013);

- Nghi dinh s6 193/2013/ND-CP ngay 21 thang 11 nam 2013 quy dinh chi tiét
mot so diéu cua Luat Hop tac x4 (co hiéu luc tir ngay 27 thang 01 nam 2014);

- Thong tu s6 03/2014/TT-BKHDT ngay 26 thang 5 nim 2014 hudng dan veé
dang ky hop tac xa va ché @6 bao cdo tinh hinh hoat dong cua hop tac xa (co6 hiéu luc
tir ngay 01 thang 8 nam 2014);

- Thong tu s6 250/2016/TT-BTC ngay 11 thang 11 nam 2016 cia B6 Tai chinh
hudng dan vé phi va 1é phi thuéc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh phé tryc thuéc Trung wong;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan Thanh pho H6 Chi Minh vé ban hanh cac loai phi, 1& phi thudc tham quyén
ctia Hoi dong nhan dan thanh pho.
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Phu luc I-16
TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc 1ap - Tu do - Hanh phuc
SO: o ngay..... thang..... nam... ...
GIAY PE NGHI

Thay d6i co quan diing ky hop tac xa
Kinh giri: Tén co quan dang ky hop tac xa
Tén hop tac Xa (ghi bang chit in HOQ): ...............cccoeeeeeoeeeceeeeeeeeeeeeeee.
SO, ngay cap Gidy ching nhan dAng KY: ....oovoooeoo oo
Dia chi tru SO Chinh: ..o
Pé nghi thay déi co’ quan ding ky hop tac xa véi noi dung sau:

1. Co quan dang ky hop tac xa da dang ky

Tén co quan dang ky hop tAc Xa: ...,
DA ChT (U SO e
DPiénthoat: ... o FAX
Email: ....................... .. ... 0 Website: ...

2. Co quan dang ky hgp tac xa du dinh dang ky

Tén co quan dang Ky hop tAc Xa: ...
DA CT (U SO e
DPiénthoat: ... L FAX
Email: ................... . WebSIte: e
LY d0 thaY @01 o..vevoveeeeeeeeeeee et

Hop tac xd cam két hoan toan chju trach nhiém trudc phap luat vé tinh hop phap,
chinh xac, trung thue cua ndi dung Giay dé nghi nay.

DPAI DIEN THEO PHAP LUAT

Cac gidy to gui kém: CUA HOP TAC XA
e, (Ky, ghi ho tén va dong dau)



