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c6 tham quyén cua nuwdc ngoai xac nhan hoac bao dam
cho ngudl dé duoc nhap qudc tich nwde ngoai; truong
hop ngudi xin thoé1 quoc tich Viét Nam di ¢6 quoc tich

2 CONG BAO/SH 492+493/Ngay 15-12-2024
(Tiép theo Cong bdo s6 490 + 491)
QUY TRINH NQI BQ PA TAI CAU TRUC
QUY TRINH 03
Théi quéc tich Viét Nam & trong nuéc
(Ban hanh kém Quyét dinh s6 5346/0P-UBND ngay 22 thdng 11 ndm 2024
ctia Chui tich Uy ban nhdn ddn Thanh phé Hé Chi Minh)
I. THANH PHAN HO SO
TT Tén hd so S6 | Ghicha
luwgng
01 |Pon xin thdi qudc tich Viét Nam (BM 04) 03 Ban chinh
02 | Ban khai ly lich (BM 05) 03 Ban chinh
HO chiéu Viét Nam, Giay ching minh nhan dan hodc
giay to khac quy dinh tai Diéu 11 Lpét Quoc tich Viét Ban sa0
Nam nam 2008 (1a mot trong cac gidy to sau day: Giay duogc cap tur
khai sinh, treong hop Gidy khai sinh khong the hién ro sO goc, ban
quoc tich Viét Nam thi phai kém theo gidy to ching sao co
03 |minh qudc tich Viét Nam cua cha me; Gidy ching minh| 03 | chimng thuc
nhﬁ}n dan; HO chiéu Viét ,Nam; Quyét dinh chQ nhap hodac ban
quoc tich Viét Nam, Quyet dinh cho tr¢ lai quoc tich chup kém
Viét Nam, Quyét dinh c6ng nhan viéc nudi con nudi doi l?éln, chinh
vol tré em la nguor nude ngoai, Quyét dinh cho ngudi dé doi chiéu
nudc ngoai nhan tré em Viét Nam lam con nu6i).
Ban sao co
Phiéu ly lich tu phap do co quan ¢6 tham quyén clia Viet chu’r}g tl}uc
hoac ban
04 |Nam cap. Phiéu ly lich tu phap phai 1a phiéu duoc cap| 03 chup kem
khong qua 90 ngay tinh dén ngay ndp ho so. ban chinh
de doi chicu
Gié}y to xac nhan veé viée ngudi d6 dang 1am thu tuc nhap
quéc tich nwrde ngoai, trir tredng hop phap luat nuwde do B4 .
N ) NI SR s SN " an sao co
khoéng quy dinh vé viéc cap gidy nay (Giay to xac nhan chimg thuc
viéc nguot xin théi quoc tich Viét Nam dang lam thu tuc hosic ban
05 |nhdp quée tich nude ngoai quy dinh tai diem d khoan 1| 03 chﬁp Kem
Dicu 28 Luat Quoc tich Viét Nam 1a gidy to do co quan ban chinh

de doi chiéu
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nudc ngoai thi ndp ban sao HO chiéu hoic giéy to vé
nhan than c¢6 dan anh do co quan ¢ tham quyén cua
nudc ngoai cap dé chimg minh nguoi d6 dang cd quéc
tich nudc ngoai).
Ban sao ¢é
chirng thuc
06 Giéy xé,c nhan khéng ng thué dq Cuc thué noi nguol xXin 03 hodc ban
tho1 qudc tich Viét Nam cu tru cap. chup kém
ban chinh
dé d6i chiéu
Déi véi ngudi trude day 1a can bo, cong chire, vién chirc
hodac phuc vu trong luc lwong vii trang nhan dan Viét
Nam da nghi huu, théi viéc, bi mién nhiém, bai nhiém, Bén sao ¢
cach chirc hoac giai ngi, phuc vién chua qua 5 nam thi chirng thuc
07 con phai nop gidy xac nhan cua Thu truéng co quan, to 03 hoac ban
chitc, don vi da ra quyét dinh cho nghi huu, cho thoi chup kém
viéc, mién nhiém, bai nhiém, cach chirc hoic gial ngl, ban chinh
phuc vién xac nhan viéc thoi quéc tich Viét Nam cua dé db6i chiéu
nguoi d6 khong phuong hai dén 1oi ich quoc gia ciia Viét
Nam.
Nguoi xin thoi quéc tich Viét Nam c6 con chwa thanh
nién cung thoéi quéc tich Viét Nam thi nop ban sao Giéy
khai sinh ciia ngudi con hodc gidy to hop 1é khac chimg
minh quan hé cha con, me con. Truong hop chi nguon )
cha hoic nguo1 me théi quéc tich Viét Nam ma con chua Ban sAao .
thanh nién sinh séng cung ngudi d6 thoi quoc tich Viét dlfQCA cap th
Nam theo cha hoiac me thi phai ndp van ban thoa thuan S0 go¢, pan
co du chir ky cua cha me vé viéc xin théi quéc tich Viét S,ao co
08 Nam cho con. Van ban thoa thuan khong phai ching 03 chu’r}g tl}uc
thue chit ky: nguoi dimg don xin théi quéc tich Viét hogc ban
Nam cho con phai chiu trach nhiém vé tinh chinh xac c@up k,em
chir ky cua nguoi kia. d?aéi Chlﬁﬁ}
Truong hop cha, me da chét, bi mat nang lwc hanh vi dan © cor chiet
sir hodc han ché nang lwc hanh vi dan su thi van ban théa
thuan duoc thay thé bang gidy to chimg minh cha, me d3
chét, bi mat hodc han ché nang lwc hanh vi dan su.
Giay to chang minh noi cu tra; Truong hop khong thé Ban sao co
khai thac duoc thong tin cu tri cua cong dan theo cac chirng thuc
09 | phwong thirc néu tai khoan 2 Piéu 14 Nghi dinh s6| 03 hoac ban
104/2022/ND-CP ngay 21/12/2022 thi yéu cau cong dan chup kém
ndp ban sao hodc xuat trinh mot trong cac gidy to co gia ban chinh
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tri chimg minh théng tin vé cu tra bao gdm: Cin cudc
cong dan, Can cude, Gidy chimg minh nhan dan, Gidy
xac nhan thong tin vé cu tri, Gidy thong bao sd dinh
danh ca nhan va thong tin cong dan trong Co sé dir liéu
qudc gia vé dan cu.

de doi chiéu

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua Thoi gian xirly | Lé phi
Nop ho so trye tiép tai BO phan Tiep nhan va Tra| 50 ngay va25 | 2.500.000
két qua S& Tu phap hodc gt ho so qua hé thong| ngay lam viée | dong/truong
buu chinh, khong iy quyén cho nguoi khac nép ho hop
SO.

* Truong hop hd so duge giri qua hé thong buu chinh thi ban sao gidy to phai

duoc chimg thue tir ban chinh hodc duoc cap tir so gbc;, Pon, To khai, Ban khai ly

lich phai duoc chig thwe chir ky theo quy dinh cua phap luat.

III. TRINH TU XU LY CONG VIEC

3.1. Tir khi tiép nhén ho so dén khi giri ho so ra B Tu phap

Bube| \oidung | Trich .. . | Biéuméu/
cong | ° on " Thoi gian £ . Dién giai
.~_ | cong viéc | nhiém Két qua
viéc
Nophoso| Canhan | Giohanh | TheomucI |Thanh phan hd so theo
ta1 BO chinh muc [.
phan Mot
cua S6 Tu
phap
Tiép nhén true tiép:
- Trudong hop ho so day
du: Lap Gidy tiép nhan
Bl hd so va hen tra két quél;
3 B6 phan trao cho ngudi nop h6'so
Klrém tra, M6 f e u’ N 1/2 ngay BM 01 thpo BM 01; thuc hién
tiep nhan . N BM 02 ticp bude B2.
1 so So Tu lam viéc BM 03 Trudne ho ha h
phap - Truong hop hé so chua

day du, chua chinh xéc:
Huéng dan bd sung,
HOAn thién hd so dén
ngudi nop ho so va ghi
0 ly do theo BM 02.
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Buéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi gian

Biéu mau/
Keét qua

Dién giai

- Truong hop tir chdi
tiép nhan hd so: Lap
Phiéu tir chéi tiép nhan
giai quyét hd so theo
BM 03.

Tiép nhin qua Dich vu
Buu chinh vién thong:

- Trudong hop ho so day
du: Lap Gidy tiép nhan
hd so va hen tra két qua;
trao cho nguoi ndp ho so
theo BM 01; thuc hién
tiép budc B2.

- Truong hop hd so
chua day du, chua chinh
xac: Huong dan bo sung,
HOAn thién hd so dén
ngudi nop ho so va ghi
0 ly do theo BM 02.
Thot gian xac dinh to
chirc, ca nhan da ndp hd
so hop phap, hop 1€ 1a tai
thoi diém t6 chuc, ca
nhan bo sung day da ho
so theo yéu cau tai BM
02.

- Truong hop tir chdi
tiép nhan hd so: Lap
Phiéu tir chéi tiép nhan
giai quyét hd so theo
BM 03. Thong tin cho to
chirc, ca nhan vé viéc tir
chdi hd so.

Quét (scan) tai li€u, luu
trit ho so dién tir.

- Tiép nhan hd so va
chuyén cho cong chirc
thu ly hd so phong Ho
tich - Quéc tich.
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Buoe| Noi dung | Trach . . | Biéumiu/ P
cong | on " Thoi gian £ - Dién giai
.~ | cong viéc | nhiém Két qua
viéc
Theo muc 1 B .
Chuyén Xem xét, ki€m tra ho so,
.A , BM 01 R g )
vién thu ly Du th du thao céng van xac
Kidm tra ho so cé-ngu ;maoéc minh nhan than cua
2+ 1 | Phong HO | Ol ngay & VAN XAC | howdi xin thoi qubce tich
B2 th?lrg Sénh tich - lam viéc mlnt} (néu Viét Nam (néu cﬁn); Du
Quoc tich can? thao 02 Vén‘ ban dang
So Tu 'PU’ tqha0v02 thong bao vé viéc xin
phap van ban dang | th¢i quéc tich Viét Nam.
thong bao
Theo muc 1
BM 01
Lanh dao - Ho so trinh
Phong HG -Duy thao | Xem xét ho so, ky nhay
B3 Xem xét, tich - 172 ngay cong van xac | cong van xac minh (néu
trinh ky | Quoctich | lam viéc | minh (néu |c0) va ky nhay 02 van
S¢ Tu co) ban dang thong bao.
phap - Dy thao 02
van ban dang
thong bao
Theo muc 1
BM 01
- H6 so trinh
Lanhdao | () oo | 2D iiim i?nhfacs:ofnlghdgée&
B4 | Kyduyét | SoTu | ;.- "E2Y |congvan xac | cONg va xac 1t °
phép lam viéc minh (néu |c0) va ky duyét 02 van
co) ban dang thong bao.
- Du thao 02
van ban dang
thong bao
Cho s6, nhan ban, déng
dau, phat hanh van ban:
Van thu . Ho so da Truome hobp cin x4
o : 02 oid 1am A |a) Truong hop can xac
B5 | Phathanh | So Tu %iéc duoc IBhe minh: Gt cong van xéc
phap ' duyét minh cho Cong an

Thanh pho va giri 02 van
ban dang thong bao vé
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Buéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi gian

Biéu mau/
Keét qua

Dién giai

viéc xin thoi quéc tich
Viét Nam.

b) Truong hop khong
can xac minh: Gui 02
van ban dang thong bao
vé viéc xin thoi quéc
tich Viét Nam.

Noi nhdn 02 vin ban
thong bdo cua So Tu
phdp gom:

+ 01 van ban gin cho cac
co quan sau: Bao Phap
luat Thanh phé, Cong an
Thanh phd, Bé Tu 1énh
Thanh phé, Cuc Thi
hanh an dan su, Cuc
Thué Thanh phd, Ngan
hang Nha nudc Viét
Nam chi nhanh Thanh
ph6 H6 Chi Minh.

+ 01 van ban g1 Trang
thong tin dién tr BO Tu
phap.

B6

Tién hanh
Xxac minh,
guri két
qua xac
minh,
thong bao

- Cong an
Thanh
phé.

- Cac co
quan nhan
duoc
thong bao
cua S6& Tu
phap

- 20 ngay
(Cong an
Thanh phd
xac minh)
- 60 ngay
(cac co
quan nhan
duoc
thong bao
cua So6 Tu
phap)

Két qua xéac
minh (néu
co)
Van ban
thong bao
(néu co)

- Cong an Thanh pho
tién hanh xac minh va co
van ban tra 161 cho S¢
Tu phap (néu nhan dugc
yéu cﬁu).

- Céac co quan lién quan
guri thong bao cho S¢ Tu
phap néu phat hién thay
nguol xin thoi quéc tich
Viét Nam thude truong
hop chua duoc thoi hoac
khong duoc thdi quéc
tich Viét Nam.
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Bude| noi dung | Trach .. | Bibumaw .
cong | .’ on " Thoi gian £ - Dién giai
.~ | cong viéc | nhiém Két qua
viéc
Tllqeélz gﬁgn - Van ban tra T%é'p nhén Véqn bélnA tra lon
<Ac minh 16 x4c minh Xac‘ mmhA cua} ang avm
(néu co): | Van thu o (néu ¢6) T?lanh Pho (n,eu 09), van
B7 |thongbdo | S Tu 02 gio lam - Thong bao ban thong Pao cua cac
olld CAC 0O php VIEC cia che oo c0 quan, Ato chirc (n?u
quan, to quan, to chirc C-O) : chuye,n (iho chuyen
chite ()né'u (néu ¢6) Vlen‘thu ly hé 30 phong
, H& tich - Quoc tich.
co)
- Chuyén vién kiém tra
ho so, dé xuat két qua
giai quyét khi:
+ Trudong hop gui cong
van xac minh céng an:
sau khi tiép nhan két qua
xac minh va tiép nhan
két qua thong bao cua
cac co quan, to chirc
(néu co).
+ Trudong hop khong can
7 Chuyén xa¢c minh ¢Ong an:
Kiém tra Viél’l‘thl_l ly chuyén vién tiép nhan
ho so, d¢ ho so 1412 Theomuc I | k&t qua thong bao cua
BS xuat két Ph‘ong HO ngay lam BM 01 cé(; cO quan, t6 chirc
qua giai | ftich- vide Du thao két | (né€u co).
quyet Quoc tich ' qua - Néu duong su thudc
TTHC So T‘I truong hop chua duoc
phap thoi hodc khéng duoc

thoi quéc tich Viét Nam:
Lap phiéu trinh bao cao
hién trang hd so va dé
nghi tra lai hdé so cho
dwong su; du thao van
ban tir chdi va thu moi
duong su dn nhan lai
ho so.

- Néu duong su thudc
truong hop duoc thoi
quéc tich Viét Nam: Du




CONG BAO/SS 492+493/Ngay 15-12-2024

Buéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi gian

Biéu mau/
Keét qua

Dién giai

thao to trinh UBND
Thanh phé va du thao
van ban UBND Thanh
pho giri Bo Tu phap.

B9

Xem x¢ét,
trinh ky

Lanh dao
Phong HS
tich -
Qudc tich
Sé Tu
phap

01 ngay
lam viéc

Theo muc 1
BM 01
H so trinh

Xem xét ho so:

+ Truong hop tra lai hod
so cho dwong su: Ky
duyét phiéu trinh va thu
moi, ky nhdy van ban tur
choi.

+ Truong hop ho so du
diéu kién théi quéc tich
Viét Nam: Ky nhay du
thao to trinh UBND
Thanh phé (kém du thao
van ban UBND Thanh
pho giri Bo Tu phap).

BI10

Ky duyét

Lanh dao
S6 Tu
phap

01 ngay
lam viéc

Theo muc 1
BM 01
H so trinh

Xem xét ho so:

+ Truong hop tra lai hod
so cho dwong su: Ky
duyét van ban tir chéi.

+ Truong hop ho so du
diéu kién théi quéc tich
Viét Nam: Ky duyét to
trinh UBND Thanh phé
(kém du thao van ban
UBND Thanh phé giri
B6 Tu phap)

Bl1

Phat hanh

Van thu
So Tu
phap

02 gio lam
viéc

Ho so da
duoc phé
duyét.

Cho s0, nhan ban, dong
dau, phat hanh vian ban

+ Truong hop tra lai hod
so cho duwong su:
Chuyén van ban tir chdi
cho chuyén vién thu ly
ho so phong Ho tich -
Quéc tich, chuyén thu
moi cho Bo phan Tiép
nhan va Tra két qua
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Buoe| Noi dung | Trach . .| Biéumiw/ P
cong | .’ on " Thoi gian £ - Dién giai
.~ | cong viéc | nhiém Két qua
viéc
(thuc hién tiép budc B45
- B47 muc 3.3)
+ Trwong hop ho so du
diéu kién thoi unc tich
Vigt Nam: Chuyén To
trinh UBND Thanh pho
cho chuyén vién lam
cong tac giao lién cua
phong Ho tich - Quéce
tich (thuc hién tiép B12)
Chuyén
vién lam
;ioanogl?élfl Tryc tiép chuyén ho so
Chuyén . ~ | 02 gio lam A cho Chuyén vién Phong
Bl2 ho so phtoizﬁ f{Q viéc Ho so HC-TC Van , phong
Qué ¢ tich UBND Thanh pho6
So Tu
phap
Tiép nhan 02 bd ho so tir
S¢ Tw phap, gom:
+ Thanh phan hé so theo
muc 1.
+ Coéng van tra 101 xac
. . . minh cia Céng an
TIEE nhin | Chuyén Thanh phé (01 bén
050, vien chinh, 01 ban photo -
chuyén Phong néu co)
gi3 | cho | HCTC | 12ngay | poo | ik cia S6 T
chuyén Van lam viéc hs v oglg” 01}112} hO u
vién dugc |  phong phap (02 ban chinh).
phan cong| UBND + Du thao van ban
xtly | Thanh phd UBND Thanh phé gin

B6 Tu phap (01 ban
chinh, 01 ban photo).
Kiém tra thanh phan ho
so, chuyén hd so cho
chuyén vién dugc phan
cong xir ly.
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Buoe| Noi dung | Trach . .| Biéumiw/ P
cong | .’ on " Thoi gian £ - Dién giai
.~ | cong viéc | nhiém Két qua
viéc
CI}uyén vién ‘thu ly ho so
Chuyén kiém tra ho so, trinh
Kiémtra | o van 01 ngay Lap ho so Lanh ,daor \‘fan‘ phgng
Bl14 hd so phong 14m vidc trinh xem x¢ét, ky to trinh trinh
UBND ' Lﬁr}h dao UBND Thanh
Thanh phé phé ky duyét van ban
g1 B6 Tu phap.
Lanh dao
rhong | Xem xet hé so, tai lieu
B15 Xem xét, mé;ll};/én 01 ngay | To trinh, hdé [lién quan, ky to trinh
trinh ky . lam viéc SO trinh Lanh dao UBND
phong Thanh phé
UBND
Thanh pho
Xem xét hod so, tai lidu
lién quan:
+ Trwong hop ho so du
di€u kién: Ky to trinh
Xem xét, | Lanh dao trm‘h LanhA dao UBNP
. - . . N » | Thanh pho, thuc hién
B16 ky van |[Van phong | 01 ngay | To trinh, ho tiéo bude B17
ban hoac | UBND lam viéc SO P . N N
trinh ky [Thanh phé * Truong hop ho so can
tham tra, b6 sung: Ky
van ban chuyén tra ho so
cho S& Tu phap, thuc
hién tiép diém a budc
B18
- Ho so trinh . o
Lanh dao 01 ned \0: brqm Xem xét ho so, tai liéu
B17 | Ky duyét | UBND lam \%ié}(,: B .2}; %n lién quan, ky duyét van
Thanh phd : gULBO I han guri Bo Tu phap.
phap
Chl}}/ en Cho s0, nhan ban, dong
vién A 1 L
A . | dau, phat hanh van ban
Phong 1/2 ned Ho so da au. p . v .
B18 | Phathanh | HC-TC | ..~ "% | dugephe | Truong hop chuyén
Vin lam viée duyét tra h6 so cho So Tu
phong phap: Théng bao cho

UBND

chuyén vién phong HO
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Bude| noi dung | Trach .. | Bibumaw .
cong | .’ on " Thoi gian £ - Dién giai
.~ | cong viéc | nhiém Két qua
viéc
Thanh phé tich - Qudc tich nhan lai
h6 so va cong van
chuyén tra (thuc hién
tiep B19).
b) Déi véi hd so giri Bo
Tw phap:
+ Truong hop ho so day
da, thuc hién tiép B21
muc 3.2
+ Truong hop phai bo
sung HOAn ,thién ho so,
thwe hién tiép B29 muc
33
Chuyén
vién lam
Cioanogl?élfl Truc tiép nhan lai hd so
Nhanlai | 82" 102 giylam| Héso |tr Vian the UBND
B19 A phong HO A X .. \ X 2
ho so tich - ViéC chuyén tra | Thanh pho, chuyen‘cho
Quéc tich chuyén vién thu ly hé so
So Tu
phap
Chuyén Nhan lai h,6 so, nghién
Viél’l‘thl_l ly ciru y kién cua Van
4 A ho so phong UBND Thanh
Ti€p nhan . . s A X o A y A
A Phong HS | 02 gid lam H6 so phd tai cong van chuyén
B20 ho so : o X e aZ ik NI
chuyén tra t1,chf viéc chuyén tra |tra dé ti€p tuc xur ly ‘ho
Quoc tich s0, thue hién lai viéc
So Tu kiém tra, thAm dinh ho

phap

so tu bude B2.
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3.2. Truwong hop ho so day du

i B.x
Bube | \oidung | Trach | Thoi P N
cong | o .. oA . mau/ Dién giai
on cong viéc nhiém gian X .
vieée ) : Két qua
, B6 truong Bo Tu phap thira
Tiép nhan, B6 Tu ‘ uy quyén Thu tuéng Chinh
B21 | giai quyet hé 10ngay| HO6so |phu ky To trinh dé€ nghi
ho so phap Chﬁ, tich nudc xem xét,
quyét dinh.
- Nhan duoc dé nghi cua
Thu tudéng Chinh phu, Chu
g tich nud it &t
Tiép nhan Van dlicnh HHoe xemm XL quye
hd so tir phong : Ho so S s
B22 1 BoTu | Chitich |29M8% | giph |- Saukhi 6 Quyet dinh cho
phip nuwde thoi qudce tich Viét Nam cua
Chu tich nuéc, Van phong
Chu tich nuwéc g dang
Céng bao.
- B6 Tu phap dang tai trén
Trang théng tin dién tr cia
Bo Tu phap.
- Guri 03 ban sao Quyét dinh
cho nguol duoc thélr qubc
tich Viét Nam.
- Gui van ban thong bao
kém 01 ban sao Quyét dinl}
, Quyét cho UBND Thanh ph6 d¢
Ti€p nhan, . oy theo doi, quan ly, thong ké
A . A 10 ngay | dinh cho :
thong bao | Bo6 Tu . ~ _ «_ | theo quy dinh.
B23 1Kt qua h4 lam tho1 quéce R 7 . )
et qua phap viée tich Viét |- Gui van ban thong bao
giai quycet Nam | kém 01 ban sao Quyét dinh

cho S& Tu phap dé lvu hod
so, d¢ ghi chu hodc hudng
dan ghi chu vao s6 ho tich
(néu can).

- Théng bao cho Bo Coéng
an dé xoa dang ky thuong
trti, thu hoi gidy to tuy than
ciia nguoi duge thdi qudc
tich Viét Nam.
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Buéc | \oidung | Trach | Thei | Dx° P
cong | .. oA . mau/ Dién giai
on cong viéc nhiém gian < N
vieée : ) Két qua
Van ban
, thong bao , , 7
Tiép nhan 5 . kém ban | Ti€p nhan két qua, chuyén
B4 két qua tir VS?;}:IU Olzargri © 520 Quyét | cho chuyén Viég thu ly hé
B6 Tu ha iac dinh chro so Phong HO tich - Qudc
phap phap VIEC 1 théi quée | tich.
tich Viét
Nam
- Thong bao cho Bd phan
Mot cira biét vé viéc Bo Tu
phap d3 gui két qua cho
Chuyén nguodi duoc théi quoc tich
Ghi chii | vién thy ly Viet Nam.
vao sb hd so 01 ngay - Ghi cha vao séq hd tich
B25 hoac soan | Phong HO lam Van ban | trong truong hop s6 hd tich
van ban tich - A thong bao | luu trit tai S& Tu phap (thuc
thong bao | Quéctich | V¢ hién tiép budc B28).
ghi chu S6 Tu - Hoac soan van ban thong
phap bao vé noi dang ky ho tich
trude day dé thyc hién ghi
chu (thuc hién tiép bude
B26).
Lanh dao
Phong HS 1/2 ‘
, A tich - ngay Van ban | Xem xét hd so, ky duyét
B26 | Ky duyet Québc tich lam thong bao | van ban thong bao
Sé Tu viéc
phap
Van the | 03 gipy | Yanban | Cho so, nhan ban, dong
B27 | Phéthanh | SoTu | lam | 1hOn&bdo | dau, phdt hanh van ban, gui
phép viee da dugc thong bao cho no1 dang ky
‘ ky duyét | hd tich trude day.
L ho huyén y A
soutlilér?g \(/:iég}{leru 03 gi6 | Luu ho so ; .
B28 8 ’Va theo | trit ol S& la“lm theo muc | Thong ké, theo doi.
dsi | Tuphap | V°° >
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3.3. Truwong hop hd so chwa diy da, phai b6 sung HOAn thién

Budc| \oi dung | Trich | Thei | Biev
cong | L. oA . mau/ Dién giai
.~_ | cong viéec | nhiém gian £ -
viéc : : Két qua
Truong hop hd so chwa day du:
Gui van ban théng bdao cho
UBND Thanh pho va S¢ Tu
phap dé hudéng dan ngudi xin
Ti thoi qu@c tich Viét Nam bo
nhériepiéi BS Tu sung, HOAn thién ho so.
B29 1, B4 - 10ngay | HOso | * Hét thoi han 9 thdng, néu hé
quyét ho phap ) y .
SO so khong dwoc bo sung theo yéu
cdu thi Bo Tu phdp tra lai ho so
cho So Tu phdp (thuc hién tiép
B41). Trong thor gian cho bd
sung, khong tinh vao thoi han
giai quyet ho so.
Tidp nhan | . _ Thong 1 1i6) nhan théng bdo tir Bé Tu
A . | Vanthu . bao dé § A A in
B30 thong bao S Tur 02 gio nghi bé phap, chuyén cho chuyen'wen
tr BO Tu . lam viéc "% |thu ly h6 so Phong HO tich -
. phap sung ho ISOr
phap Qudc tich.
SO
Chuyén
vién thu ‘
Soan van | ly ho so - HO so . 5 ) A .
bin thong | Phong | 03 giv | trinh | >0an thao van ban de nghi
B31 \ .. . o . | dwong sy b6 sung, HOAn thién
bao cho | HO tich - |lam viéc | - Du thao |, »
oor 7 Y ho so
duong su | Quoc tich van ban
So Tu
phap
Lanh dao
Phong
, .. | Hotich-| 03giod | Hoso |Xem xét ho so, ky duyét vin
B32 | Ky duyét Quoc tich |1am viéc| trinh | ban thong bao.
So Tu
phap
B33 | Phathanh | S¢Tu |- 29 | daduge |PI & s, I
. lam viéc | ~, |thong bao cho BO phan Mdét
phap ky duyét |

cua.
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Buoc| Noi dung | Trich | Thei | Diev
cong | L. oA . mau/ Dién giai
.~_ | cong viéec | nhiém gian £ -
viéc : : Két qua
Lién hé, gui théng bao cho
duong su
2 1A B6 phéan % 174 " . LA
s (i)u;otlé}olgg Mot cira | 02 gior | Van ban P]I;;Ath(f; han [79‘ thdang, hneu lfo
So Tu | lam viée | phat hanh | %0 K0ng dioc bo sung theo you
duong su h4 cdu thi So Tw phdp tra lai ho so
phap v N
cho nguoi xin théi quoc tich
Viét Nam (thuc hién tiép B42).
Tiép nhan | Van thu . . . Tiep . nhan ho R Eo sung,
A A i 02 g160 | HO so bo | chuyén cho chuyén vién thu ly
B35 | hosobo | SoTu |,. °., A . N X
. lam viéc| sung |hd so Phong HO tich - Quoc
sung phap :
tich.
Chuyén
vién thu
Soan va:m ly hoé so Du thao 7 ‘
B36 ban bo Phong | 02 gi¢ | van ban |Soan van ban bo sung ho so cho
sung ho | HO tich - |1am viéc | bd sung | BS Tu phap.
SO Quoc tich ho so
So Tu
phap
Lanh dao Hb so
Phong trinh
p37 | Xemxét, | Hotich - | 02gio | Dy thao | Xem xét ho so, ky nhdy van ban
trinh ky | Quoc tich [ 1am viéc | vin ban | gui BO Tu phap
So Tu bo sung
phap hoé so
Ho so
trinh
Lanh dao 1/2 . e 1A , Ay o
B38 | Ky duyét | SoTu | ngay | PV tg'f‘o f)(ae;n é‘ie]g glgus"fléky duyét van
phap |lam viéc| V4R ban & ' phap
b sung
hoé so
Van thu 02 wid Ho so dd | Cho s6, nhan ban, déng ‘déu,
B39 |Phathanh | So Tu | . 819 1 dwoc phé | phat hanh vin ban, giri hd so
. am viéc n . .
phap duyét |cho Bd Tu phap
B40 Tiép nhé:in Bo Tu 10 ngay Vé}n bé}n Xem xét, kiém tra 1}6 SO ‘
hosotr | phap cia S& |a) Truong hop ho so day du
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Buoe) i dung | Trach | Thoi | BV
cong | L. oA . mau/ Dién giai
.~_ | cong viéec | nhiém gian £ -
viéc : : Két qua
So Tu Tu phap | theo quy dinh, B6 truéng Bo Tu
phap (kém ho | phap thira uy quyén Thu tudng
so b6 | Chinh phu ky T¢ trinh d€ nghi
sung) | Chu tich nude xem xét, quyet
dinh (thuc hién tiép B22 muc
3.2)
b) Truong hop ho so khéng du
di€u kién théi qudce tich Viét
Nam hoac h@t thot hap 9 thang
ma khong bd sung ho so theo
yéu cau: Gut van ban thong bao
cho UBND Thanh pho va S¢ Tu
phap vé viéc tra lai ho so cho
duong su
(Thuc hién tiép B41).
Tiép nhan 5 VanA ban Tiép nhén vin ban thong bao va
n . | Van thu . thong A oA . A
thong bao ) 02 gioy . 1+ |ho so tt BO Tu phap, chuyén
B41 | .. 2 So Tu . .~ | bao kem A . 1A
tr Bo Tu ha lam viéc 02 bd hod cho chuyén vién thu ly hé so
phap phap sd Phong Ho tich - Quoc tich.
Chuyén
Vién‘thu
Soan thi llﬁl?gns" 1/2 Soan thu moi ngudi xin thoi
B42 iy . g ngay | Thu moi | quoc tich Viét Nam dén nhan lai
moi Ho tich - |, . . A
< .. . |lam viéc ho so.
Quoc tich
Sé Tu
phap
Lanh dao
Phong 12 ‘
B43 | Ky duyét HQAUCh “ | ngay | Thurmoi Xgm xét ho so, ky duyét thu
Quoc tich I3 . moi
. am viéc
Sé Tu
phap
Van thu 02 iy Thu moi |Cho sb, nhan ban, déng dAu,
B44 | Phathanh | So Tu |, = %iéc d4 duoc |phat hanh van ban, chuyén thu
phap " | ky duyét | moi cho Bo phan Mot cira.




18 CONG BAO/SH 492+493/Ngay 15-12-2024
Bube| Noidung| Trich | Thoi | Blv
cong | . o n oA . mau/ Dién giai
.~_ | cong viéec | nhiém gian £ -
viéc : : Két qua
. B0 phéan
Gu’1 thu Mét ctra | 02 gio .. |Lién hé, g1 thu mo1 cho ngudi
B45 | mo1 cho i . . | Thumot | . NI "
Sé Tu |lam viéc xin thoi quoc tich Viét Nam
duong su .
phap
Lanh dao
l)Ahqng Trao d6i, thong bao ly do va tra
. 1A Ho tich - | Theo A N oo .
B46 | Traho so L ..| HOso |lai h6 so cho nguwdr xin thoi
Quoc tich | thu moi . .
6 Tur quoc tich Viét Nam
phap
Lruhd | Chuyén Luu hod ,
so, thong | vién luu | 02 gio Thong ké, theo doi.
B47 A < oz . .. | sotheo
kéva |trit S& Tu | lam viéc mue V
theo doi phap ‘
IV. BIEU MAU
TT | Ma hiéu Tén Biéu méu
1 BM 01 Mau Giéy t,ié'p nhan hd so va hen tra két qua ban hanh kém theo
' Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018
5 BM 02 Mau Phiéu yéu cau bo sung, HOAn thign hd so ban hanh kém
' theo Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018
3 BM 03 Mau Phiéu ,tl‘l' chéi tiép nhan giai quyét ho so ban hanh kém theo
' Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018
- Pon xin théi quoc tich Viét Nam (Mau TP/QT-2024-DXTQT.1
ban hanh kém theo Théng tu s6 04/2024/TT-BTP ngay 06 thang
6 nam 2024)
- Pon xin thdi qudc tich Viét Nam (Ding cho ngudi nguoi dai
4. BM 04 . , T . O .
dién theo phdp ludt lam Pon xin thoi quoc tich Viét Nam cho
nguoi dwoc duoc dai dién) (Mau TP/QT-2024-BDXTQT.2 ban
hanh kém theo Thong tu s6 04/2024/TT-BTP ngay 06 thang 6
nam 2024).
5 BM 05 Ban khai ly lich (Mau TP/QT-2024-BKLL ban hanh kém theo
' Thong tu s6 04/2024/TT-BTP ngay 06 thang 6 nam 2024)
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V.HO SO CAN LUU

TT | Ma hiéu Tén Biéu miu

1 BM 01 |Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cdu bd sung, HOAn thién ho so.
3. | BMO03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so.
4
5

BM 04 | Pon xin thoi quéc tich Viét Nam
BM 05 | Ban khai ly lich

Ban sao Quyét dinh cho thoi quéc tich Viét Nam cua Chu tich
nudc

6. //

7. // Céac ho so khac néu co theo van ban phap quy hién hanh.

V1. CO SO PHAP LY
- Luat Quéc tich Viét Nam nam 2008.
- Luat Cu tra nam 2020.

- Nghi dinh s6 16/2020/ND-CP ngay 03 thang 02 nam 2020 cia Chinh phu quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Quéc tich Viét Nam.

- Nghi dinh s6 104/2022/ND-CP ngay 21 thang 12 nam 2022 cia Chinh phu sira
dbi, bd sung mot sb6 diéu cua cac Nghi dinh 1ién quan dén viéc nop, xuat trinh s6 hd
khau, sb tam tra giéy khi thye hién thu tuc hanh chinh, cung cép dich vu cong.

- Thong tu s6 02/2020/TT-BTP ngay 08 thang 4 nam 2020 cua Bo truong Bo Tu
phap ban hanh, huéng dan st dung, quan 1y mau s6 qudc tich va cac mau gidy to vé
quéc tich.

- Thong tu s6 04/2024/TT-BTP ngay 06 thang 6 nam 2024 cua Bo truong Bo Tu
phap stra doi, bo sung mot sd diéu cua Thong tu s6 02/2020/TT-BTP ngay 08 thang 4
nam 2020 cia Bo truong Bé Tu phap ban hanh, huéng dan st dung, quan ly mau sb
quoc tich va mau giay to vé qudc tich va Thong tu s6 04/2020/TT-BTP ngay 28 thang
5 nam 2020 ciia Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot s6 diéu cua
Luat H6 tich va Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 cua
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luét Ho tich.

- Théng tu s6 281/2016/TT-BTC ngay 14 thang 11 nam 2016 cia Bo Tai chinh
quy dinh muc thu, ché d6 thu, ndp, quan ly va st dung phi khai thac, st dung thong
tin trong co s¢ dir liéu hd tich, phi xac nhan cé quéc tich Viét Nam, phi xac nhan la
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nguol géc Viét Nam, 1€ phi quéc tich.

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nim 2018 cua Chinh phi veé
thuc hién co ché mot cira, mot cira lién thong trong giai quyét thu tuc hanh chinh va
Nghi dinh s6 107/2021/ND-CP ngay 06 thang 12 nam 2021 cta Chinh phu si.

- Nghi dinh s6 107/2021/ND-CP ngay 06 thang 12 nam 2021 cia Chinh phu sira
do6i, bo sung mot sd diéu cua Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam
2018 cua Chinh phit vé thyc hién co ché mot cira, mot cira lién thong trong giai quyét
thu tuc hanh chinh.

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phii huéng dan thi hanh mot s6 quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.

- Quyét dinh s6 44/2021/QD-UBND ngay 09 thang 12 nam 2021 cua Uy ban
nhan dan Thanh pho H6 Chi Minh swra d6i, bo sung Piéu 1 Quy ché phdi hop giai
quyét cac thu tuc hanh chinh thudc tham quyén quyét dinh hoic ¢6 v kién cua Uy ban
nhan dan Thanh pho, Chu tich Uy ban nhan dan Thanh pho H6 Chi Minh ban hanh
kém theo Quyét dinh s6 03/2019/QD-UBND ngay 21 thang 02 nim 2019 cua Uy ban
nhan dan Thanh phé H6 Chi Minh.

- Théng tu s6 01/2023/TT-VPCP ngay 05 thang 4 nam 2023 cua Vin phong
Chinh phu quy dinh mot s6 ndi dung va bién phap thi hanh trong s6 hoa hd so, két
qua giai quyét thu tuc hanh chinh va thue hién thu tuc hanh chinh trén mdi trueong
dién tir.

- Quyét dinh s6 1078/QD-BTP ngay 11 thang 6 nam 2024 cia Bo trudong Bo Tu
phap vé viéc cong b thi tuc hanh chinh duoc stra d6i, bo sung trong linh vue quéc
tich thuoc pham vi chitc nang quan ly cua B6 Tu phap.
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Mau TP/QT-2024-DXTQT.1

Anh4x 6
(chup khong CONG HOA XA HOI CHU NGHIA VIET NAM
qua 6 thang) : : ’
Déc lap - Tu do - Hanh phuc

PON XIN THOI QUOC TICH VIET NAM

Kinh gwri: Chu tich nwéc Cong hoa xa hoi chi nghia Viét Nam

Ngay, thang, nam SInh: ... ... ...
S6 dinh danh ca nhan/Cin cudc céng dan/Thé cin cudc/Ching minh nhan dan (néu

NOT ST (2) T o e
Noi dang ky khai sinh (3) 7 ... oeeeeee e

Qudc tich NUGC NZOAT (NEU CO) (4): ...,

Ngay, thang, nim xuat canh (5): ......... [viiiiii. [oviiiiiiiiinn.

Noi cu tri tai Vit Nam truéc khi xuat canh (néu c6) (5):

Sau khi tim hiéu cac quy dinh ctia phap luat Viét Nam vé quéc tich, toi ty nguyén lam
Don nay kinh xin Chu tich nudc Cong hoa xa hdi chi nghia Viét Nam cho phép té1 duoc
thoi quéc tich Viét Nam.

Ly do xin thoi quéc tich Viét Nam:
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Ta1 cling xin thdi quoc tich Viét Nam cho con chua thanh nién sinh song cung t61 c6

tén dudi ddy (néu cé) (6):

Con thi nhit:

Ngay, thang, nam Sinh: ...... ... ...
S6 dinh danh ca nhan/Cin cudc céng dan/Thé cin cudc/Ching minh nhan dan (néu

NOT ST (2) T e
Noi dang ky khai sinh (3): .oooeeee e

cap ngay.......... thang......... nam.........
NOT U ET 1. L
Qudc tich NUGC NZOAT (NEU CO) (4): ... e,

Con thu hai:

Ngay, thang, nam Sinh: ........ ... . e,
S6 dinh danh c4 nhan/Can cudc cong dan/ Thé cin cude/Chiang minh nhan dan (néu

NOT SN (2) 0 e
Noi dang ky khai sinh (3): ..ooeeee e,

cap ngay.......... thang......... nam.........
NOT U ET 1. e
Qudc tich NUGc NZOAT (NEU CO) (A): ... i)

GO e e eeeees o
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T61 xin cam doan nhiing 161 khai trén day 1a dang sy that va xin chiu trach nhiém trude

phap luat Viét Nam vé 10i khai cta minh.

Gidy to kém theo: ... ,ngay .......thang ... nam...........
T RO Ngum lam don
e e e e e (Ky va ghi 13 ho, chit dém, tén)

Chu thich:

(*¥): Truong hop nguwoi yéu cau cung cdp ddy din 03 truong thong tin “Ho, chiv dém, tén”,
“ngay thang ndm sinh”, “S6 dinh danh cd nhdn/Cdn cude cong ddan/Thé cin cuée/Chitng minh
nhdn ddn” thi cong chirc lam cong tac tiép nhdn hé so thuc hién khai thdac cdc thong tin (*) trong
Co s¢ dir liéu quoc gia vé ddn cw theo quy dinh phdp ludt. Truong hop khong khai thac dwoc thong
tin trong Co s6 dir liéu quoc gia vé ddan cu hodic khong cé théng tin thi yéu cau nguoi dan cung cdp.

(1) Ghi bang chit in hoa, ¢6 dau (theo Ho chiéu/Gidy to hop 18 thay thé).

~ (2) Ghi dia danh ba cap hanh chinh (néu sinh & Viét Nam) hodc ghi theo tén thanh phd, tén
quoc gia (n€u sinh ra & nudc ngoai).

Vi du: Xa Phti Minh, huyén Soc Son, Thanh phd Ha Nbi hodc thanh phb Postdam, CHLB
Duc.

(3) Ghi tén co quan ding ky khai sinh theo ba cap hanh chinh (néu déng ky khai sinh tai Viét
Nam) hodc ghi theo tén thanh pho, tén qudc gia da dang ky khai sinh (néu dang ky khai sinh tai co
quan c6 tham quyén cua nudc ngoai). Vi du: UBND xa@ bién Ngoc, huyén Dién Ban, tinh Quang
Nam hodc Chinh quyén thanh pho Postdam, CHLB Duc.

4) Quoc tich nudc ngoai (neu ¢6) duoc ghi chinh xac theo tén qudc gia mang qudc tich theo
phién &m qudc té hodc phién am tleng Viét. Vi du: Malaysia hodc Ma-lai-xi-a. Truong hop cé tu hai
quoc tich trd 1én thi ghi rd ting quoc tich.

(5) Truong hop xuat canh nhiu lan thi ghi ngay, thang, nam xuét canh va dia chi cu tri trude
khi xuat canh cua lan xuat canh lan dau.

_ (6) Truong hop xin thoi qudc tich Viét Nam cho con chua thanh nién sinh séng cung thi ghi
day du thong tin cia ting nguodi con.
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Méu TP/QT-2024-DXTQT.2
Anh4x6
(chup khong CONG HOA XA HOI CHU NGHIA VIET NAM
qua 6 thang)

Déc lap - Tu do - Hanh phuc

PON XIN THOI QUOC TICH VIET NAM

(Dung cho ngudi dai dién theo phap luit 1am Pon xin thdi quc tich Viét Nam cho

Pon

nguwoi dwoc dai dién)

Kinh gwri: Chu tich nwéc Cong hoa xa hoi chi nghia Viét Nam

Ngudi dai dién theo phap luat:

Ho, chit dem, t80 (1) ..ovvveneeeeee e, Giditinh™:..................
Ngay, thang, nam SInh:........ ... .
S6 dinh danh ca nhan/Cin cudc céng dan/Thé cin cudc/Ching minh nhan dan (néu
NOT ST (2) T e e

Quéctich*:

H6 chiéu/Gidy to c6 gia tri thay thé:...............ocoovvei. SO
dore , CAp NEAYy.......... thang......... nam...........
NOT U T 1.

Quan hé gitra nguoi dai dién theo phap ludt va ngudi duoc dai
Sau khi tim hiéu cac quy dinh ciia phap luat Viét Nam vé quéc tich, toi ty nguyén lam

nay kinh xin Chu tich nudc Cong hoa xa hoi chu nghia Viét Nam cho phép nguoi co

tén sau day dugc thoi quéc tich Viét Nam.

Ngudi xin théi qudc tich Viét Nam:
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Ngay, thang, nam sinh:......... ... ..,
S6 dinh danh ca nhan/Cin cudc céng dan/Thé cin cudc/Ching minh nhan dan (néu
(70 ) P
NOT ST (2) T e
Noi dang ky khai sinh (3): .ooeeeee e
SO Ho chiéu Viét Nam:.................... O ,
cap ngay.......... thang......... nam.........
NOT U ET 1. e
Qudc tich NUGC NZOAT (NEU CO) (4): ...
Ngay, thang, nam Xudt cAnh (5): ......oomei e,
LY do XUAL CANN:. ...,

T61 xin cam doan nhiing 101 khai trén day 1a ding su that va xin chiu trach nhi€m trudc

phap luat Viét Nam vé 10i khai cta minh.

Gidy to kem theo: ... ,ngdy .......thang ... nam...........
e e Ngudi lam don
e e e e e (Ky va ghi 13 ho, chit dém, tén)
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Chu thich:

(*¥): Truong hop nguwoi yéu cau cung cdp ddy din 03 truong thong tin “Ho, chiv dém, tén”,
“ngay thang ndm sinh”, “S6 dinh danh cd nhdn/Cdn cude cong ddan/Thé cin cuée/Chitng minh
nhdn ddn” thi cong chirc lam cong tdc tiép nhdn hé so thuc hién khai thdac cdc thong tin (*) trong
Co s¢ dir liéu quoc gia vé ddn cw theo quy dinh phdp ludt. Truong hop khong khai thac dwoc théng

tin trong Co s6 dir liéu quoc gia vé ddan cu hodic khong cé théng tin thi yéu cdu nguoi dan cung cdp.
(1) Ghi bang chit in hoa, ¢6 dau (theo Ho chiéu/Gidy to hop 18 thay thé).

(2) Ghi dia danh ba cip hanh chinh (néu sinh & Viét Nam) hodc ghi theo tén thanh phd, tén
qudc gia (néu sinh ra & nudc ngoai). Vi du: Xa Phu Minh, huyén Séc Son, Thanh phd Ha Noi hodc
thanh ph6 Postdam, CHLB Duc.

(3) Ghi tén co quan dang ky khai sinh theo ba cap hanh chinh (néu ding ky khai sinh tai Viét
Nam) hodc ghi theo tén thanh phd, tén qudc gia da ding ky khai sinh (néu ding ky khai sinh tai co
quan co6 tham quuyén ciia nudc ngoai). Vi du: UBND xa Dién Ngoc, huyén Pién Ban, tinh Quang
Nam hoic Chinh quyén thanh phd Postdam, CHLB Dic.

(4) Quéc tich nudc ngoai (néu co) duoc ghi chinh xéac theo tén qubc gia mang qudc tich theo
phién am qudc té hodc phién am tiéng Viét. Vi du: Malaysia hodc Ma-lai-xi-a. Trudng hop co tir hai

qudc tich trd 1én thi ghi 16 ting quc tich.

(5) Truong hop xuat canh nhiéu lan thi ghi ngay, thang, nim xuat canh va dia chi cu tra trudc

khi xuat canh cua lan xuat canh 1an dau.
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Mau TP/QT-2024-BKLL
Anh4x6
(chup khong CONG HOA XA HOI CHU NGHIA VIET NAM
qua 6 thang) ) ’ :

Déc lap - Tu do - Hanh phuc

BAN KHAI LY LICH
(Dung cho trudng hop gidi quyét cac viée vé quoc tich)

Ho, chit Q€m, (61 ..
Ngay, thang, nam Sinh: ........ ... e
S6 dinh danh c4 nhan/Can cudc cong dan/Thé Cin cudce/Chimg minh nhan dan (néu

N O LA VI€C: o o e e e e

TOM TAT VE BAN THAN
(ghi rd thong tin tir trude toi nay, qua trinh sinh séng, lam gi, & dau?)
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TOM TAT VE NGUOI THAN THICH

Nguwoi cha:

Ngay, thang, ndm sinh: ... ... ... .
S6 dinh danh c4 nhan/Can cudc céng dan/Thé Cin cudc/Chimg minh nhan dan (néu

Neguoi me:

Ho, chilt @€m, tEN:
Ngay, thang, ndm sinh: ... ... ...
S6 dinh danh c4 nhan/Can cudc céng dan/Thé Cin cudc/Chimg minh nhan dan (néu

Vo/chdng:

Ho, chilt Q8m, (6N
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Anh/chi/em thir

(Néu s6 lwong con/anh/chi/em rudt nhiéu hon hai thi nguoi khai ldp ban khai bo sung
khai day di thong tin ciia tieng thanh vién).

T61 xin cam doan nhirng 101 khai trén day l1a ding su that va xin chiu trach nhi€m trudc
phap luat Viét Nam vé 16i khai cta minh.

............. ,ngay ....thang .... nam ....
Ngudi lam don

(Ky va ghi 1o ho, chit dém, tén)

Cha thich:

(*): Truwong hop nguwoi yéu cau cung cdp day din 03 truomg thong tin “Ho, chiv dém, tén”,
“ngay thang ndm sinh”, “Sé6 dinh danh cd nhdan/Cdn cudc cong ddan/Thé cin cuée/Chitng minh
nhdn ddn” thi cong chirc lam cong tdc tiép nhdn hé so thue hién khai thdac cdc thong tin (*) trong
Co s6 dir liéu quoc gia vé ddn cw theo quy dinh phdp ludt. Truong hop khong khai thac dwoc théng

tin trong Co 56 dir liéu quoc gia vé ddn cu hodc khong co thong tin thi yéu cdu nguoi ddn cung cdp.
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QUY TRINH NQI BQ PA TAI CAU TRUC
QUY TRINH 04
Cép Gidy xac nhan c6 qudc tich Viét Nam & trong nwéc
(Ban hanh kém Quyét dinh s6 5346/0P-UBND ngay 22 thang 11 ndm 2024
ctia Chui tich Uy ban nhdn ddn Thanh pho)
I. THANH PHAN HO SO
TT Tén ho so S6 | Ghicha
lwgng
I Truwong hop c¢é gidy to ching minh quéc tich Viét
Nam:
To khai dé nghi cap Gidy xac nhan cé qudc tich Viét \ ,
1 Nam (BM 04) 01 Ban chinh
2 |02 anh 4x6 (chup chua qua 06 thang) 02
, ‘ Ban sao co
Giay to v€ than nhan cua nguot do nhu Chung minh chirng thuc
nh;&n dan, Can cudc géng dan, giay to cu tru, thé tam tra, hoac ban
3 | gidy thong hanh, gidy to 6 gia tri di lai quoc t€ hoac| 01 chup kém
gidy to xac nhan v€ nhan than c6 dan anh do co quan ¢6 ban chinh
tham quyén cap. de doi
chiéu
* Giéy to co gié‘tri chirng minh,quéc tich Viét Nam theo
quy dinh tai Bi€u 11 Luat Quoc tich Viét Nam la mot
trong cac giay to sau:
+ Giay khai sinh; truong hop Giay khai sinh khong the 7
hién rd quéc tich Viét Nam thi phai kém theo gidy to Ban sao
chirng minh quoc tich Viét Nam cua cha me; d‘fQCA cap }‘1’
+ Giay ching minh nhan dan; S0 £0¢, l?an
Ao sao co
+ HG§ chiéu Viét Nam; hi h
4 A, 4 A £, n £, 4 01 chung thue
+ Quyét dinh (;ho nhap qudc tich Vletr Nam, Quyét dinh hodc ban
cho tro lgi quoc ti‘ch ,Yiét'Nam, Quyet diqh cong nhép chup kém
viéc nubi con nudi doi voi tre em 1a ngudi nude ngoai, ban chinh
Quyeét dinh cho nguot nude ngoai nhan tré em Viét Nam dé déi
lam con nuou. chiéu

* Hodc gidy to twong tu do chinh quyén cii trude day
cap, ké ca Giay khai sinh trong d6 khong c¢6 muc quéc
tich hoac muc quéc tich bo tréng nhung trén do ghi tén
Viét Nam cila ngudi yéu cau va cha, me cua ngudi do.
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Giay to chang minh noi cu tra 13 mot trong cac giay to
sau:
+ Thé thuong tru, Thé tam trd, xdc nhan tam tra cua
Cong an phuong, xa, thi tran danh cho nguodi nude
ngoai. Ban sao c6
+ D6i véi cong dan Viét Nam: Truong hop khong the chung thyc
khai thac dwge théng tin cu tra cua cong dan theo cac hogc ban
5 |phwong thuc néu tai khoan 2 Piéu 14 Nghi dinh s6| 01 | chupkem
104/2022/ND-CP ngay 21/12/2022 thi yéu ciu cong dan ban chinh
ndp ban sao hodc xuat trinh mot trong cac glay to ¢ gia de d@
tri chirng minh thong tin vé cu tra bao gom: Can cude chicu
cong dan, Cian cudc, Gidy chimg minh nhan dan, Giay
xac nhan théng tin vé cu tri, Gidy thong bao sb dinh
danh ca nhan va théng tin cong dan trong Co s¢ dir liéu
quoc gia vé dan cu.
Trwong hop khong cé gidy to' chirng minh qudc tich
II |Viét Nam, nhung co gii‘iy to 1am co sé dé xac dinh
qudoc tich Viét Nam:
To khai dé nghi cap Gidy xac nhan c6 quoc tich Viét , ,
1 Nam (BM 04) 01 Ban chinh
2 |02 anh 4x6 (chup chua qua 06 thang) 02
Ban sao co
Gidy to vé than nhan cia ngudi d6 nhu Ching minh chung thuc
nhan dan, Cin cudc cong dan, gidy to cu tra, the tam tra, hoac ban
3 |giay thong hanh, gidy to co gia tri di lai quoc té hodc| 01 chup kém
gidy to xac nhan vé nhan than ¢ dan anh do co quan ¢6 ban chinh
tham quyén cap. dé doi
chiéu
4 | Ban khai ly lich (BM 05) 01 Ban chinh
Mot trong cac gidy to 1am co s& xac minh vé quoc tich:
+ Giéy to vé quéc tich, ho tich, ho khau, can cude hodc
giay to khac do co quan c6 tham quyén cia Viét Nam Ban sao ¢o6
cap cho cong dan Viét Nam qua cac thoi ky tir nam 1945 chung thye
dén trude ngay 01/7/2009, trong d6 ¢o ghi qudc tich Viét hodc ban
5 |Nam hosc thong tin lién quan dén quoc tich, cong dan| 01 | chup kem
Viét Nam. bémq chjnh
+ Giay to vé qudc tich, ho tich, hd khau, can cude hodc didPl
chiéu

giéy to khac do ché d6 cii & mién Nam Viét Nam cép
trude ngay 30/4/1975 hoac gidy to do chinh quyén ci ¢
Ha Nb6i cap tu nam 1911 dén nam 1956, trong do cé ghi
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quodc tich Viét Nam hodc thong tin lién quan dén quéc
tich, cong dan Viét Nam.

Giay to chang minh noi cu tra 13 mot trong cac giay to
sau:

+ Thé thuong tru, Thé tam trd, xdc nhan tam tra cua
Cong an phuong, xa, thi tran danh cho nguodi nude
ngoai.

+ Pbi véi cong dan Viét Nam: Truong hop khong thé
khai thac dugc thong tin cu tra cua cong dan theo cac
6 phuong thirc néu tai khoan 2 biéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 thi yéu céu cong dan
ndp ban sao hodc xuat trinh mot trong cac glay to ¢ gia
tri ching minh thong tin vé cu trd bao gom: Cin cude
cong dan, Cian cude, Gidy chimg minh nhan dan, Giay
xac nhan thong tin vé cu tra, Gidy thong bao s dinh
danh ca nhan va théng tin cong dan trong Co s¢ dir liéu
qudc gia vé dan cu.

Ban sao c6
chirng thuc
hodac ban
chup kém
ban chinh
de doi
chiéu

01

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va

tra két qua

Thoi gian xwr ly

Lé phi

Nop ho so truc
tiép tai BO phan
Tiép nhan va Tra
két qua So Tu
phap hodc gui hd
so qua hé thong
buu chinh, khéng
iy quyén cho
nguwolr khac ndp
hd so.

- Trueong hop co giay
to chimg minh quoc
tich Viét Nam: 20
ngay lam viéc, ké tur
ngay nhan da hd so
hop 1€.

- Truong hop khong
c6 gidy to ching
minh quéc tich Viét
Nam: 55 ngay lam
viée, ké tur ngay nhan
da ho so hop 1é.

100.000 dong/trudong hop.

* Mién phi d6i voi:

- Nguot di cu tr Lao duoc phép cu tra
xin xac nhan co quéc tich Viét Nam theo
quy dinh ciia diéu wdc quoc té ma nude
Cong hoa xa hoi chu nghia Viét Nam la
thanh vién;

- Kiéu bao Viét Nam tai cac nude lang
giéng c6 chung duong bién gioi dat lién
v6i Viét Nam, c¢6 HOAn canh kinh té
kho khan, c6 xac nhan cua Uy ban nhan
dan cap x4 noi cu tru.

* Truong hop ho so duge gui qua hé théng buu chinh thi ban sao gidy to phai
duoc chimg thuc tir ban chinh hodc duoc cap tir s goc, Pon, To khai, Ban khai ly
lich phai dwoc chirng thwe chir ky theo quy dinh ctia phap luat.
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III. TRINH TU XU LY CONG VIEC

A. Truwong hop cé gidy to& ching minh qudc tich Viét Nam - 20 ngay lam

viéc
Bude| \oidung | Trach | Thei | DY .
cong | o .. o n . mau/ Dién giai
.~ | cong viéc | nhiém gian £ -
viec : : Két qua
Nop hd | Canhan Gio Theo |Thanh phan ho so theo muc 1.
SO hanh muc |

chinh
Kiém tra, | B6 phan 12 BM 01 |Tiép nhén trwe tiép:

gl |tipnhan | Tiep | ngdy | BMO02 |- Truong hop hd so ddy di: Lap
ho so nhanva |lamvi€c| pnro3 | Gidy tiép nhan hd so va hen tra

Tra lfé't két qua; trao cho nguoi nop hé
qua so theo BM 01; thuc hién tiép
budc B2.

- Trudong hop hd so chua day
du, chua chinh xac: Hudéng dan
b6 sung, HOAn thién hé so dén
ngudi ndp ho so va ghi rd 1y do
theo BM 02.

- Truong hop tir chdi tiép nhan
hd so: Lap Phiéu tir chéi tiép
nhan gidi quyét hd so theo BM
03.

Tiép nhin qua Dich vu Buu
chinh vién théng:

- Trudong hop ho so day di: Lap
Giay tiép nhan hd so va hen tra
két qua; trao cho nguoi ndp ho
so theo BM 01; thuc hién tiép
budc B2.

- Trudong hop hd so chua day
du, chua chinh xac: Huéng dan
bb sung, HOAn thién hé so dén
nguoi ndp ho so va ghi 18 1y do
theo BM 02. Thoi gian xac dinh
to chirc, ca nhan da nop ho so
hop phap, hop 1€ 1a tai thoi diém
to chirc, ca nhan bo sung day du
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Buoc| \oidung | Trach | Thoi | Biv P
cong | .. o n . mau/ Dién giai
.~ | cong viéc | nhiém gian £ -
viec : : Két qua
ho so theo yéu cau tai BM 02.
- Trudong hop tir choi tiép nhén
ho so: Lap Phiéu tr chdi ti€p
nhan giai quyét hdé so theo BM
03. Thong tin cho t6 chire, ca
nhan vé viéc tur choi1 ho so.
Quét (scan) tai liu, luu trit ho
so dién tu.
- Tiép nhan ho so va chuyén cho
cong chie thy ly ho so phong
H& tich - Quoc tich.
- Tru’c tiép tra curu tinh trang
Theo |quoéc tich cia ngudi xin xac
muc I | 1than c6 quoc tich Viét Nam trén
Cong BM o] |Phan Amém céflg cu Quan ,1y ho
. . .| so quoc tich cua B6 Tu phap.
Kiém tra, | chue thu | 02 ngay | - Tra clru Néu ha Kha N
B2 | thim dinh | 190050 |1am vice | tnh trang |+ Néu 10 50 khong cn xéc
hd so Phong quoc tich mm,. uc 1§n 1ep .
HO tich - - Du thao | - Neu ¢o nghi ngo vé tinh xac
Qudc tich céﬂg van |thuc cua gidy to ching minh
x4c minh qubc tich Viét Nam, du thao
cong van xac minh: Thye hién
ticp B3
Theo |Xem xét hd so, ky nhay cong
muc [ |van xac minh.
Lanh dao BM 01
B3 | Xem xét, Ph‘qng 01 ngay | - HOso
trinh ky | HO tich - | [am viéc| trinh
Quoc tich - Du thao
cOng van
xac minh
Theo |Xem xét ho so, ky duyét cong
muc I |van xac minh
B4 | Ky duyét | Lanh dao | 01 ngay BM 01
S& lam viéc| - HO so
trinh

- Du thao
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Bude| \oidung | Trach | Thei | DY .
cong | o .. o n . mau/ Dién giai
.~ | cong viéc | nhiém gian £ -
viec : : Két qua
cOng van
xac minh
Phat hanh | Van thu 12 Ho so da | Cho s6, nhan ban, déng dau,
B5 | vanban So ngay | duoc phé |phat hanh van ban, gir1 cong van
lam viéc| duyét |cho co quan xac minh.
B6 Tham tra, | Co quan | 10 ngay | Két qua |Tién hanh xdc minh va c6 vin
xac minh | xac minh |lam viéc | xac minh | ban tra 161 cho S¢& Tw phap.

Sau khi co két qua tham tra, xac minh ciia co quan xac minh, S& Tu phap tiép nhan
va xu ly tiép theo quy dinh

Tiép nhan | Van thu 1/2 Vin ban Tiép nhan yén ban tra 101 xac
B7 két qua S& ngay tra 1o minh, chuyén cho cong chirc thy
xac minh lam viéc <éc minh ly h6 so Phong H tich - Quoc
tich.
Xem xét, kiém tra ho so:
2 . Theo |+ Truong hop hd so ¢6 co so
}Ifél esr(r; tég clgjfocntiu muc | cép Giéy xg’lc nhan: Du thao t(‘)f
xuat i{ét 1y hod sd 02 ngay BM 01 tﬁnh Vi‘ Gidy xdc nhan c6 quoc
B8 .. . . . . | tich Viét Nam.
qua giai | Phong |lam viéc| Du thao : R X ,
quyét | H tich - kétqua |* Tru’O’ngAho’p ho so khoAng c6
TTHC |Québc tich co s0, khong dam bao yéu cau
diéu kién thuc hién thu tuc: Du
thao to trinh va van ban tir choi.
Theo |Xem xét ho so, ky to trinh, ky
muc I |nhay Giéy xac nhan hoac van
Lanh dao BM 01 |ban tir chdi.
B9 Xem x¢t, | Phong | 01 ngay HA
trinh ky | Ho tich - | lam viéc| ~ 059
Qudc tich trinh
- Du thao
két qua
Theo
muc I A A
Lanh dao | 01 ngay | BM 01 Xem Xé't,hO so, ky duyét to trinh
B10 | Ky duyét S& | 1am viec A kem Gidy xac nhan hodc van
Y| = HO S0\ ban tir choi.
trinh

- Du thao
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Bude| \oidung | Trach | Thei | DY .
cong | .. o n . mau/ Dién giai
.~ | cong viéc | nhiém gian £ -
viec : : Két qua
két qua
‘ ) 12 | Hésoda |ChO 80, vao 0, dong ddu, ban
Ban hanh | Van thu . ~ | hanh van ban, chuyén ho so cho
Bl11 - 1 : ngay |duocphé | . . ..z N 1A
van ban S& . S ; BoO phan tiép nhan va Tra két
lam viéc | duyét ,
qua.
Tra két - Thyc hién s6 hoa két qua va
qua, lvu | BO phan » | Ky s0 ket qua giai quyet thu tuc
. hd so, Tiép g}fo Lu’uhho hanh chinh da dugc s6 hoa theo
théng ké | nhan va hleany igutc e\? quy dinh.
vatheo | Traket ‘ ‘ - Tra két qua cho cong dan.
do1 qua - Théng ké, theo dbi.

B Trudng hop khong c6 gidy to ching minh qudc tich Viét Nam - 55 ngay

lam viéc
B,l\r ¢! Nai dung | Trach Thoi | Biéu mau/ R o
cong | .. ‘n . £ - Dién giai
.~_ | cong viec | nhiém gian Két qua
viéc
Nop hd so| Canhan G1o Theo muc | Thanh phﬁn ho so theo muc I
hanh I
chinh
Bl |Kiémtra, | Bophén | 172 BM 01 |Tiép nhén true tiép:
tipnhan | Tiep | ngay | BMO02 |- Trudong hop hd so dy dui:
ho so nha,}n va lam viéc| gano3  |Lap Giay ti€p nhén ho so va
Tra lfet hen tra két qua; trao cho ngudi
qua ndp ho so theo BM 01; thuc

hién tiép budc B2.

- Trudng hop hd so chua day
du, chua chinh x4c: Huéng dan
bd sung, HOAn thién hé so
dén ngudi ndp hd so va ghi 16
ly do theo BM 02.

- Trudmg hop tir chdi tiép nhan
héd so: Lap Phiéu tir chbi tiép
nhén giai quyét hd so theo BM
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Buwéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi
gian

Biéu mau/
Két qua

Dién giai

03.

Tiép nhin qua Dich vu Buu
chinh vién théng:

- Truong hop ho so day di:
Lap Giay tiép nhan ho so va
hen tra két qua; trao cho nguoi
nop hd so theo BM 01; thuc
hién tiép budc B2.

- Trudng hop ho so chwa day
du, chwa chinh xac: Huéng dan
bo sung, HOAn thién hd so
dén ngudi ndp ho so va ghi rd
ly do theo BM 02. Thoi gian
xac dinh t6 chtrc, ca nhan da
ndp hoé so hop phap, hop 16 1a
tai thoi diém to chire, ca nhan
bo sung day da ho so theo yéu
cau tai BM 02.

- Truong hop tir chdi tiép nhan
ho so: Lap Phiéu tir chdi tiép
nhan giai quyét hd so theo BM
03. Théng tin cho to chirc, ca
nhan vé viée tir chdi hd so.
Quét (scan) tai li¢u, luu trir ho
so dién tu.

- Tiép nhan ho so va chuyén
cho cong chuc thu ly ho so
phong Ho tich - Qudc tich.

B2

Kiém tra,
tham dinh
ho so

Cong
chtrc thu
1y hd so

Phong
Ho tich -
Qubc tich

02 ngay
lam viéc

Theo muc
I

BM 01

- Tractru
tinh trang
quoc tich
- Du thao
cOng van
xac minh

- Truc tiép tra ciu tinh trang
qubc tich ciia nguodi xin xac
nhan cé quéc tich Viét Nam
trén Phan mém cong cu Quan
ly héd so quéc tich cua BO Tu
phap.

- Du thao cong van xac minh
nhan than cua ngudi xin xac
nhan co quéc tich Viét Nam.
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B,l\r o¢ NGi dung | Trach Thoi | Biéu miu/ R e
cong | . on " . £ - Dién giai
.~_ | cong viec | nhiém gian Két qua
viéc
Lanh dao Theo muc | Xem xét hd so, ky nhay cong
Xem xét, | Phong | 01 ngay I van xac minh
trinh ky | HO tich - 11am vige| BM 01
B3 Quoc tich “H so
trinh
- Du thao
cOng van
xac minh
Theo muc | Xem xét ho so, ky duyét cong
I van xac minh
BM 01
B4 | Ky duyét | Lanh dao | 01 ngay | - H@ SO
S¢  |lam viéc| trinh
- Du thao
cOng van
xac minh
Phat hanh | Van thu 12 Ho sodd |Cho s, nhan ban, déng dau,
van ban So ngay | duoc phé |phat hanh van ban, gui céng
B5 Lo n y ) : o
lam viéc duyét van xac minh cho Céng an
Thanh phé
TI}am tra, Cong an 4‘5 NeaY 1 Két qua |Tién hanh xac minh va c¢6 vian
B6 | xacminh | Thanh [lam viéc . . \ y 1 \ )
phé xac minh |ban tra 161 cho S& Tu phap

Sau khi c6 két qua tham tra, xdc minh cua co quan xac minh, S& Tu phap tiép nhan
va xu ly tiép theo quy dinh

Tiép nhan | Van thu 1/2 Vin ban Ti‘é'p nhan \(én ban tra 1o1 xac
B7 két qgé S& ngély (14 11 XAc minh, chuyén cho cong phﬁ’c
xac minh lam viéc minh thurly h6 so phong H6 tich -
Quoc tich
Kidm tra Cong Xem xét, kiém tl‘é‘l ho so:
hé so, dé | chirc thu + Truong hop ho 5o c6 co s6
xuatkét | Iyhdso | 02 ngay | Theo muc | ap Gl?y xac nhan: IRu’ thao to
B8 qué gii Phong  |1am vic I tpnh Vé,l\ Giay xac nhan c6 quoc
quyét Ho tich - BM 01 tich Viét Nam. .
TTHC |Quéc tich Du thao | Truong hop hé so khong co

co sd, khong dam bao yéu cau




40 CONG BAO/SH 492+493/Ngay 15-12-2024
B,l\r O¢! Ngi dung | Trach Thoi | Biéu mau/ Py
cong | . on " . £ - Dién giai
.~_ | cong viec | nhiém gian Két qua
viéc
két qua diéu kién thue hién thu tuc: Du
thao to trinh va van ban tu
choi.
Theo muc | Xem xet ho so, ky to trinh, ky
N I nhay Giéy xac nhan hodc van
Lanh dao BM 01 |ban tir choi.
B9 Xem xét, | Phong | 01 ngay HA
trinh ky | Ho tich - |lam viéc| ~5° EO
Qubc tich trin
- Du’ thao
két qua
Theo muc
I
N : BMO1 |Xem xét hd so, ky duyét to
B10 | Ky duyét Lanhq dao Ql ngiy -Hd so |trinh kém Giéy xac nhan hoac
S& lam viéc . e a4 A
trinh van ban tur choi.
- Du’ thao
két qua
‘ ) 12 H so da C‘ho so,vvao qso, dongxdau,kban
Ban hanh | Van thu . ~ |hanh van ban, chuyén ho so
Bl11 . ) ngay | duoc phé A LA A A
van ban S& \ - - cho B6 phan ti€ép nhan va Tra
lam viéc duyét £ X
két qua.
Tra két o - Thye hién s6 hoa két qua va
qua, lru Bo pAhan . |ky sO ket qua giai quyét thi tuc
hé so, Tiep | Theo | Luuhdso |panp chinh da duoc sb hoa
B12 théng ke nhanva | Giay theo muc |60 quy dinh.
\ Tra ket hen A% 1A \ R R
va theo qua - Tra két qua cho cong dan.
doi - Théng ké, theo doi.
IV. BIEU MAU

Cac Biéu mau str dung tai cac budc cong viée

TT | Mi hiéu Tén Biéu miu

1 BM 01 Mau Giéy t,ié'p nhan hé so va hen tra két qua ban hanh kém theo
' Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018

5 BM 02 Mau Phiéu yéu cau bd sung, HOAn thién ho so ban hanh kém

theo Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nim 2018
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Mau Phiéu tur chdi tiép nhan giai quyét hd so ban hanh kém theo
Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018

- TS khai dé nghi cép Giéy xac nhan coé quéc tich Viét Nam
(mau TP/QT-2024-TKCGXNQTVN.1 ban hanh kém theo Thong
tu s6 04/2024/TT-BTP ngay 06 thang 6 nam 2024).

- TS khai dé nghi cép Giéy xac nhan coé quéc tich Viét Nam
(Dimg cho nguoi ngudi dai dién theo phdp ludt dé nghi cdp Gidy
xdc nhdn co quéc tich Viét Nam cho nguoi duoc dai dién) (mﬁu
TP/QT-2024-TKCGXNQTVN.2 ban hanh kém theo Thong tu s6
04/2024/TT-BTP ngay 06 thang 6 nam 2024)

Ban khai ly lich (Mau TP/QT-2024-BKLL ban hanh kém theo
Thong tu s6 04/2024/TT-BTP ngay 06 thang 6 nam 2024)

3. BM 03
4. BM 04
5. BM 05
6. BM 06

Gidy xac nhdn c6 qubc tich Viét Nam (mau TP/QT-2024-
XNCQTVN ban hanh kém theo Thong tw sé 04/2024/TT-BTP
ngay 06 thang 6 nam 2024)

V. HO SO CAN LUU

TT | Ma hiéu Tén Biéu miu

1 BM 01 |Mau Giay tiép nhan ho so va hen tra két qua

2 BM 02 | Mau Phiéu yéu ciu bd sung, HOAn thién hé so

3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

4. BM 04 | To khai dé nghi cép Giéy xac nhan co quéc tich Viét Nam

5 BM 05 | Ban khai ly lich

6 BM 06 | Ban chup Giéy xac nhan c6 quéc tich Viét Nam

7 /) HQAac ban chup vin ban tir chdi cap Gidy xac nhan co quoc tich

Viét Nam
8. // Cac ho so khac néu co theo vin ban phap quy hién hanh.

VI. CO SO PHAP LY
- Luat Qudc tich Viét Nam nam 2008.

- Luat Cu tra nam 2020.

- Nghi dinh s6 16/2020/ND-CP ngay 03 thang 02 nam 2020 ctia Chinh phu quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Quéc tich Viét Nam.

- Nghi dinh s6 104/2022/ND-CP ngay 21 thang 12 nam 2022 ciia Chinh phu sira
doi, bd sung mot s6 diéu cua cac Nghi dinh lién quan dén viéc nop, xudt trinh s6 ho
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khau, s6 tam tra giéy khi thyre hién thu tuc hanh chinh, cung cép dich vu cong.

- Thong tu s6 02/2020/TT-BTP ngay 08 thang 4 nam 2020 cua Bo truong Bo Tu
phap ban hanh, huéng dan st dung, quan 1y mau s6 qudc tich va cadc mau gidy to vé
quéc tich.

- Thong tu s6 04/2024/TT-BTP ngay 06 thang 6 nam 2024 cua Bo truong Bo Tu
phap stra doi, bo sung mot s6 diéu cua Thong tu s6 02/2020/TT-BTP ngay 08 thang 4
nam 2020 cia Bo truong Bé Tu phap ban hanh, huéng dan st dung, quan ly mau sb
qudc tich va mau gidy to vé qudc tich va Thong tu s6 04/2020/TT-BTP ngay 28 thang
5 nam 2020 cia Bo trwong B Tu phap quy dinh chi tiét thi hanh mot s6 diéu cua
Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 cua
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich.

- Thong tu s6 281/2016/TT-BTC ngay 14 thang 11 nam 2016 cia B6 Tai chinh
quy dinh muc thu, ché d6 thu, ndp, quan ly va st dung phi khai thac, st dung thong
tin trong co s¢ dir 1iéu hé tich, phi xac nhan cé quéc tich Viét Nam, phi xac nhan la
nguoi géc Viét Nam, 1€ phi quéc tich.

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018 cua Chinh phi veé
thye hién co ché mot cira, mot cira lién thong trong giai quyét thu tuc hanh chinh.

- Nghi dinh s6 107/2021/ND-CP ngay 06 thang 12 nam 2021 cia Chinh phu sira
dbi, bo sung mot s6 diéu cua Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam
2018 cua Chinh phi vé thye hién co ché mot ctra, mot ctra lién thong trong giai quyét
thu tuc hanh chinh.

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phi huéng dan thi hanh mot s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét tha tuc hanh chinh.

- Thong tu s6 01/2023/TT-VPCP ngay 05 thang 4 nam 2023 cua Vin phong
Chinh phu quy dinh mot s6 ndi dung va bién phap thi hanh trong s6 hoa hd so, két
qua giai quyét thu tuc hanh chinh va thue hién thu tuc hanh chinh trén méi truong
dién ti.

- Quyét dinh s6 1078/QD-BTP ngay 11 thang 6 nim 2024 cia Bo trudng Bo Tu
phap vé viéc cong bd thu tuc hanh chinh duoc stta d6i, bo sung trong linh vue quc
tich thudc pham vi chirc nang quan ly cua B6 Tw phap.
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Mau TP/QT-2024-TKCGXNQTVN.1

Anh4x6
(chup khong CONG HOA XA HOI CHU NGHIA VIET NAM

qua 6 thang) Poc lap - Tu do - Hanh phiic

e, RgAY . thdng ... ....ndm... ... ...

TO KHAI
PE NGHI CAP GIAY XAC NHAN CO QUOC TICH VIET NAM

Kinhgubi (1): . .o,

Ngay, thang, nam sinh: ........ ...
S6 dinh danh ca nhan/Cian cudc cong dan/Thé cin cude/Ching minh nhan dan (néu

NOT ST (3) T e
Noi dang Ky Khai Sinh (4) . ooveoee oo
QUOC IC (5) T e

Ngay, thang, nim xuat canh (néu c6) (6): ...... [o.... [o....

Noi cr trd  tai Viét Nam truéc khi  xuat canh (néu cd)

Gidy t& chimg minh ¢6 quéc tich Viét Nam hodc gidy to dé phuc vu viéc xac minh

quéc tich Viét Nam kém theo:
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3
PPN
S
PENGhi ..o (1) cép cho toi Gidy xac nhan c6 quoc tich Viét Nam.

T61 xin cam doan nhirng 101 khai trén day l1a ding su that va xin chiu trach nhi€m trudc

phap luat Viét Nam vé 16i khai ctia minh./.

Nguoi khai
(Ky va ghi 1o ho, chit dém, tén)

Cha thich:

(*): Truwong hop nguwoi yéu cau cung cdp day din 03 truomg thong tin “Ho, chiv dém, tén”,
“ngay thang ndm sinh”, “Sé6 dinh danh cd nhdan/Can cudc cong ddan/Thé cin cuée/Chitng minh
nhdn ddan” thi cong chirc lam cong tdc tiép nhdn hé so thue hién khai thdac cdc thong tin (*) trong
Co s6 dir liéu quoc gia vé ddn cw theo quy dinh phdp ludt. Truong hop khong khai thac dwoc théng

tin trong Co 56 dit liéu quoc gia vé ddn cuw hodc khong cé thong tin thi yéu cdu nguoi ddn cung cdp.
(1) Tén co quan thu 1y hd so.
(2) Ghi bang chit in hoa, ¢6 ddu (theo Ho chiéu/Gidy to hop 1€ thay thé).

(3) Ghi dia danh ba cip hanh chinh (néu sinh & Viét Nam) hodc ghi theo tén thanh phd, tén
qudc gia (néu sinh ra & nudc ngoai). Vi du: Xa Phit Minh, huyén Séc Son, Thanh phd Ha Noi hoic
thanh ph6 Postdam, CHLB Dtrc.

(4) Ghi tén co quan dang ky khai sinh theo ba cp hanh chinh (néu ding ky khai sinh tai Viét
Nam) hoic ghi theo tén thanh phd, tén qudc gia da ding ky khai sinh (néu dang ky khai sinh tai co
quan c6 thim quyén cta nuéc ngoai). Vi du: UBND x3 Dién Ngoc, huyén Pién Ban, tinh Quang
Nam hoic Chinh quyén thanh phd Postdam, CHLB Duc.

(5) Truong hop dang c6 qudc tich nudc ngoai thi ghi chinh xac tén qudc gia mang qudc tich
theo phién 4m La-tinh hodc phién 4m tiéng Viét. Vi du: Malaysia hoic Ma-lai-xi-a. Truong hop co tir
hai quéc tich tro 1én thi ghi 18 ting qudc tich.

(6) Truong hop xuat canh nhiéu lan thi ghi ngay, thang, nim xuét canh va dia chi cu tri trudc

khi xuat canh cua lan xuat canh 1an dau.
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Mau TP/QT-2024-TKCGXNQTVN.2

Anh4x6 e , - 3
(chup khong CONG HOA XA HOI CHU NGHIA VIET NAM
qua 6 thang) Déc 1ap - Tu do - Hanh phac

e, RGAY L thdng ... .oondm .. ... ...

TO KHAI
PE NGHI CAP GIAY XAC NHAN CO QUOC TICH VIET NAM

(Diing cho nguoi dai dién theo phap luit dé nghi cip Gidy xdc nhin cé qudc tich Viét

Nam cho ngudi duge dai di€n)
Kinhgubi (1): . .o,

Ngudi dai dién theo phap luat:

Ho, Chit dem, t810 (2): ...vvve oo, Gidi tinh":........
Ngay, thang, nam sinh:.......... ...
S6 dinh danh ca nhan/Cin cudc cong dan/Thé cin cude/Ching minh nhan dan (néu
L0 ). ot
NOT ST (3) T e

Quéctich*:

Ho chiéu/Gidy to ¢6 gia tri thay thé:.................coooeiiii. SO . e
dor oo , CAp NEAY.......... thang......... nam...............
NOT U I oo
Quan h¢ giita nguoi dai dién theo phap luat va ngudi duoc daidién:.........................

Sau khi tim hiéu cac quy dinh cia phap luat Viét Nam vé qudc tich, toi dé nghi co

quan c6 tham quyén cap Giay xac nhan c6 quoc tich Viét Nam cho nguoi ¢ tén dudi day:
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Ngay, thang, ndm sinh: ... ... ... .
S6 dinh danh ca nhan/Can cudc cong dan/Thé cin cudc/Chiang minh nhan dan (néu
L0 ) ettt
NOT ST (3) T oo,
Noi dang Ky Khai sinh (4) . ooveon e
QUOC HC (5) T oo,
H6 chiéu/Gidy to c6 gia tri thay thé:................ooooiii. SO .\,
dore , CAp ngay.......... thang......... nam...........
NOT CU T 1. e e,
Ngay, thang, nim xuat canh (néu c6) (6): ...... [o.... [o....
Noi cu tri tai Viét Nam trude khi xuat canh (néu ¢0) (6):.......vvveveeeiieeiieeein.

Giéy to ching minh ¢6 quéc tich Viét Nam hodc gidy to dé phuc vu viéc xac minh

quéc tich Viét Nam kém theo:

T61 xin cam doan nhirng 101 khai trén day l1a ding su that va xin chiu trach nhi€m trudc

phap luat Viét Nam vé 16i khai ctia minh./.

Nguoi khai
(Ky va ghi 1o ho, chit dém, tén)
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Cha thich:

(*): Truwong hop nguwoi yéu cau cung cdp day din 03 truomg thong tin “Ho, chiv dém, tén”,
“ngay thang ndm sinh”, “Sé6 dinh danh cd nhdan/Can cudc cong ddan/Thé cin cuée/Chitng minh
nhdn ddn” thi cong chirc lam cong tdc tiép nhdn hé so thue hién khai théac cdc thong tin (*) trong
Co s6 dir liéu quoc gia vé ddn cw theo quy dinh phdp ludt. Truong hop khong khai thac dwoc théng

tin trong Co 56 dit liéu quoc gia vé ddn cuw hodc khong cé thong tin thi yéu cdu nguoi ddn cung cdp.
(1) Tén co quan thu 1y hd so.
(2) Ghi bang chit in hoa, ¢6 ddu (theo Ho chiéu/Gidy to hop 1€ thay thé).

(3) Ghi dia danh ba cip hanh chinh (néu sinh & Viét Nam) hodc ghi theo tén thanh phd, tén
qudc gia (néu sinh ra & nudc ngoai). Vi du: Xa Phit Minh, huyén Séc Son, Thanh phd Ha Noi hoic
thanh ph6 Postdam, CHLB Dtrc.

(4) Ghi tén co quan dang ky khai sinh theo ba cp hanh chinh (néu ding ky khai sinh tai Viét
Nam) hodc ghi theo tén thanh phd, tén qudc gia da ding ky khai sinh (néu ding ky khai sinh tai co
quan c6 thim quyén cta nuéc ngoai). Vi du: UBND x3 Dién Ngoc, huyén Pién Ban, tinh Quang
Nam hoic Chinh quyén thanh phd Postdam, CHLB Duc.

(5) Truong hop dang cé qudc tich nudc ngoai thi ghi chinh x4c tén qudc gia mang quéc tich
theo phién am La-tinh hodc phién 4m tiéng Viét. Vi du: Malaysia hoic Ma-lai-xi-a; truong hop ¢o tir
hai quéc tich tro 1én thi ghi 18 ting qudc tich.

(6) Truong hop xuat canh nhiéu lan thi ghi ngay, thang, nim xuét canh va dia chi cu tri trudc

khi xuat canh cua lan xuat canh 1an dau.

(7) Ghi ho, chit dém, tén ciia nguodi duoc dai dién.
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Mau TP/QT-2024-BKLL
Anh4x6
(chup khong CONG HOA XA HQI CHU NGHIA VIET NAM
qua 6 thang)

Déc lap - Tu do - Hanh phuc

BAN KHAI LY LICH
(Dung cho trudng hop gidi quyét cac viée vé quoc tich)

Ngay, thang, nam sinh: ... ... e
S6 dinh danh c4 nhan/Can cudc cong dan/Thé Cin cudce/Chimg minh nhan dan (néu

NOTL LA VI€C: o oo e

TOM TAT VE BAN THAN
(ghi rd thong tin tir trude toi nay, qua trinh sinh séng, lam gi, & dau?)
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TOM TAT VE NGUOI THAN THICH

Nguwoi cha:

Ngay, thang, ndm sinh: ... ... ...
S6 dinh danh c4 nhan/Can cudc céng dan/Thé Cin cudc/Chimg minh nhan dan (néu

Negudi me:

Ho, chit 6m, (6N L
Ngay, thang, nam sinh: ... ... ... .

S6 dinh danh c4 nhan/Can cudc céng dan/Thé Cin cudc/Chimg minh nhan dan (néu

Vo/chdng:

Ho, chit Q€m, tEN:
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Anh/chi/em thir

(Néu s6 lieong con/anh/chi/em rudt nhiéu hon hai thi nguoi khai ldp ban khai bo sung
khai day di thong tin ciia tieng thanh vién).

T61 xin cam doan nhirng 101 khai trén day l1a dting su that va xin chiu trach nhi€m trudc
phap luat Viét Nam vé 16i khai cta minh.

............. ,ngay ....thang .... nam ....
Ngudi lam don

(Ky va ghi 1o ho, chit dém, tén)

Cha thich:

(*): Truwong hop nguwoi yéu cdau cung cdp day din 03 truomg thong tin “Ho, chiv dém, tén”,
“ngay thang ndm sinh”, “Sé6 dinh danh cd nhdan/Cdn cudc cong ddan/Thé cin cude/Chitng minh
nhdn ddan” thi cong chirc lam cong tdc tiép nhdn hé so thue hién khai thdac cdc thong tin (*) trong
Co s6 dir liéu quoc gia vé ddn cw theo quy dinh phdp ludt. Truong hop khong khai thac dwoc théng

tin trong Co s6 dit liéu quoc gia vé ddn cu hodc khong cé thong tin thi yéu cdu nguoi ddn cung cdp.
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QUY TRINH NQI BQ PA TAI CAU TRUC

QUY TRINH 05

Cép Gidy xac nhan 1a ngudi gbe Viét Nam

ctia Chui tich Uy ban nhdn ddn Thanh pho)

. THANH PHAN HO SO

(Ban hanh kém Quyét dinh s6 5346/0OP-UBND ngay 22 thang 11 ndm 2024

TT Tén ho so S6 lwong | Ghi chu

1 ;F]ngI(;il) dé nghi xac nhan 1a ngudi goc Viét Nam 01 Ban chinh

2 102 anh 4x6 (chup chua qua 06 thang) 02
Giay to vé nhan than ciia ngudi do nhu Chimg minh (]:Bh?nsatohli?:
nhan dan, Can cudc cong dan, gidy to cu tru, the hoéf ban

3 |tam tro, gidy thong hanh, gidy to ¢6 gia tr1 di lai 01 chub kem
quoc té hoidc gidy to xac nhén Ve nhan than c6 dan béﬁl)c:hinh
anh do co quan c6 tham quyén cap. 48 ddi chidu
* Gidy to duoc cép trude day dé chimg minh nguoi
dé da tirng c6 quoc tich Viét Nam hodc gidy to dé
chirng minh khi sinh ra nguor do co cha me hodc
ong ba no1, 6ng ba ngoai da tirng c6 quoc tich Viét
Nam.
* Truong hop khépg co giéy to néu trén thi tuy tung
HOAn canh cu thé c¢6 thé nop mot trong cac gidy to Ban sao
sau day: duogc cap tur
a) Gidy to vé nhan than, qudc tich, ho tich do ché do SO goc, pan
cii & mién Nam cap trude ngay 30/4/1975. Sa0 ¢o

4 o 01 chirng thuc
b) Glay to do chinh quyén cii & Ha Noi cap tir nam hodc ban
1911 dén nam 1956. chﬁp lem
¢) Gidy bao lanh cua Hoi doan ngudi Viét Nam & ban chinh

nudc ngoai noi ngudi dé dang cu tra, trong dé xac
nhan nguo1 do co géc Viét Nam.

d) Giay bao lanh cua nguoi ¢o quéc tich Viét Nam,
trong d6 xac nhan nguoi d6 ¢6 goc Viét Nam.

e) Gidy to do co quan ¢ tham quyén cia nudc
ngoai cap trong do ghi quoc tich Viét Nam hoic
quéc tich géc Viét Nam.

de doi chiéu
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Giay to chimg minh noi cu tri 1a mot trong cac gidy
to sau:

+ Thé thuong tr, Thé tam tru, xac nhan tam tra cua
Cong an phuong, x4, thi tran danh cho nguoi nude
ngoai.

+ Doi voi cong dan Viét Nam: Truong hop khong
thé khai thac dwoc thong tin cu trii cua cong dan
theo cac phuong thirc néu tai khoan 2 Piéu 14 Nghi
dinh s6 104/2022/ND-CP ngay 21/12/2022 thi yéu
cau cong dan ndp ban sao hodc xuat trinh mot trong
cac gidy to ¢ gia tri chimg minh théng tin vé cu tra

01

Ban sao c6
chirng thuc
hodc ban
chup kém
ban chinh
dé dbi chiéu

bao gom: Cin cudc cong dan, Can cude, Giay
chimg minh nhan dan, Gidy xdc nhan thong tin vé
cu tra, Gidy thong bao sé dinh danh ca nhan va
thong tin cong dan trong Co sé dir liéu qudc gia vé
dan cu.

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhian | Thoi gian A 1
vatrd kétqua | xirly L¢ phi
No6p hd so truc| 05ngdy | 100.000 dong/truomg hop.
lam viée, | * Mién phi d6i voi:

tiép tai BO phan | M VIeC
Tiép nhan va| K€ trngay

. Lo e9 [ - Nguoi di cu tir Lao dugce phép cu tri xin xac nhéan
Tra két qua S¢|nhanduho

1a nguoi gbc Viét Nam theo quy dinh cua diéu udc

Tu phép hosc| SO hoplé.
gtri hd so qua hé
thong buu chinh,
khong uy quyén
cho nguoi khac
ndp ho so.

qudc té ma nude Cong hoa xi hoi chii nghia Viét
Nam la thanh vién.

- Kiéu bao Viét Nam tai cac nude lang giéng co
chung duong bién gisi dat lién voi Viét Nam, c6
HOAn canh kinh té khé khin, c6 xac nhan cua Uy
ban nhén dan cap x4 noi cu tra.

* Truong hop hd so duge giri qua hé thong buu chinh thi ban sao gidy to phai
duoc chimg thuc tir ban chinh hodc duoc cap tir so goc; Pon, To khai phai duoc
chirng thure chir ky theo quy dinh cia phap luat.
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III. TRINH TU XU LY CONG VIEC

B,l\r ¢ Ngi dung| Trach Théi | Biéu méu/ R o
cong | on " . £ - Dién giai
.~ |cong viéec| nhiém gian Két qua
viéc
Nop hd | Canhan Gio | Theo muc | Thanh phan hé so theo muc L.
SO hanh I
chinh
B1 |Kiém tra, | Bo phén 1/2 BM Ol |Tiép nhin true tiép:
tiep nhén |  Tiép ngay | BMO2 |- Trudng hop ho so ddy du:
ho so nhanva |lamviéc| panro3 |Lap Gidy tiép nhan hd so va
Tra ket hen tré két qua; trao cho ngudi
qua nop hdé so theo BM 01; thuc

hién tiép budc B2.

- Trudong hop ho so chua day
dia, chwa chinh xac: Hudng
dan bd sung, HOAn thién hd
so dén nguodi ndp ho so va ghi
0 ly do theo BM 02.

- Trudng hop tir chéi tiép nhan
ho so: Lap Phiéu tir chdi tiép
nhén giai quyét hd so theo BM
03.

Tiép nhin qua Dich vu Buu
chinh vién théng:

- Truomg hop hd so day du:
Lap Giay tiép nhan hd so va
hen tra két qua; trao cho ngudi
nop hd so theo BM 01; thuc
hién tiép budc B2.

- Truong hop hd so chua day
du, chua chinh x4c: Hudng dan
bb sung, HOAn thién hd so
dén ngudi ndp hd so va ghi 16
ly do theo BM 02. Thot gian
xac dinh t6 chuc, ca nhan da
ndp hoé so hop phap, hop 1€ 1a
tai thoi diém t6 chirc, ca nhan
bo sung day du hd so theo yéu
cau tai BM 02.

- Trudong hop tir chéi tiép nhan
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B,l\r ¢ Ngi dung| Trach Théi | Biéu méu/ K ens
cong | on " . £ - Dién giai
.~_ | cong viéc| nhiém gian Keét qua
viéc
ho so: Lap Phiéu tir chéi tiép
nhan giai quyét hd so theo BM
03. Thong tin cho t6 chuc, ca
nhan vé viéc tir cho1 ho so.
Quét (scan) tai liéu, luu trit hd
so dién tur.
- Tiép nhan hod so va chuyén
cho cong chuc thu ly ho so
phong Ho tich - Quée tich.
Xem xét, kiém tra hd so:
X + Truong hop hd so ¢o co so
Tham A A - A ; AL 5 \
: A Coéng Theo muc | cap Giay xac nhan: Dy thao to
dinh ho , ; . o & . R N
A chtrc thu 1 trinh va Gidy xac nhan la
% de; 1y ho so | 02 ngay ngudi goe Viét Nam.
B2 | xuatket | o o am vieo| SOt sne hob hd so khone cé
qua giai o }gl | Duthio |* Tr}rongAhQ’p I}O S0 khoAng c6
vt o uch - Kbt qua | €O 8Os khéng dam bao yéu cau
quy Qudc tich ctqua diéu kién thuc hién thu tuc:
TTHC 1 1éu kién thuc hién thu tuc: Du
thao to trinh va van ban tu
choi.
Theo muc | Xem xét hd so, ky to trinh, ky
N I nhay Gidy xac nhan hodc van
Lanh dao BM 01 |ban tur chou.
B3 Xem xét, | Phong |01 ngay HA
trinh ky | HO tich - |lam viée | "/ ‘OEO
Qudc tich fn
- Du thao
két qua
Theo muc
I
« . BMOl |Xem xét ho so, ky duyét to
B4 | Ky duyét Lanhq dao Ql N8Y 1 14 so |trinh kém Gidy xéc nhan hosc
S& lam viéc . e v 1K
trinh van ban tir choi.
- Du thao
két qua
Ban hanh | Van thu 1/2 Ho so dé} C‘ho 50, VAo s0, dong}dau,kban
B5 1 : ngay | dwocph€ [hanh van ban, chuyén ho so
van ban S& R A NP Ay s
lam vi€c| duy€t |cho B6 phan tiép nhan va Tra
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B,l\r o¢ N¢i dung| Trach Thoi | Biéu miu/ R e
cong | on " . £ - Dién giai
.~ |cong viec| nhiém gian Két qua
viéc
két qua.
Tra két o - Thue hién s6 hoa két qua va
qua, luu Bo pAhan R ky 50 két qua giai quyét thu tuc
hoso, | i | Theo JLuuhdso|pann chinh da duoc s hoa
B6 ih éng e nh?n ya Giay theo muc theo quy dinh.
N tra két hen \Y% 1A \ R R
va theo qua - Tra két qua cho cong dan.
doi - Théng ké, theo dai.
IV. BIEU MAU

Cac Bi€éu mau str dung tai cac budce cong viée.

TT | Ma hiéu | Tén Biéu miu
| BM 01 Mau Giéy t,ié'p nhan hd so va hen tra két qua ban hanh kém theo
' Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018
) BM 02 Mau Phiéu yéu gﬁu bo sung va HOAn thién ho so ban hanh kém
' theo Thong tu s0 01/2018/TT-VPCP ngay 23 thang 11 nam 2018
3 BM 03 Mau Phiéu tur chdi tiép nhan giai quyét hod so ban hanh kém theo
' Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018
- To khai dé nghi xac nhén 1 nguoi goc Viét Nam (mau TP/QT-
2024-TKXNNGVN.1 ban hanh kém theo Théng tu s6
04/2024/TT-BTP ngay 06 thang 6 nam 2024).
- T& khai dé nghi xac nhan 1a nguoi géc Viét Nam (Dung cho
4, BM 04 .. .. . A . ~ A . X . X . ~
nguoi nguoi dai dién theo phdp ludt dé nghi cap Gidy xdc nhdn
la nguoi géc Viét Nam cho nguoi duoc dai dién) (mau TP/QT:
2024-TKXNNGVN.2 ban hanh kém theo Théng tu so6
04/2024/TT-BTP ngay 06 thang 6 nam 2024).
Gidy xac nhan la nguoi gbc Viét Nam (mau TP/QT-2024-
5. BM 05 |XNNGVN ban hanh kém theo Thong tu so6 04/2024/TT-BTP
ngay 06 thang 6 nam 2024)
V.HO SO CAN LUU
TT | M4 hiéu | Tén Biéu miu
BM 01 |Mau Giay tiép nhan ho so va hen tra két qua
2. BM 02 |Mau Phiéu yéu cau bd sung va HOAn thién hd so
BM 03 |Mau Phiéu tir chdi tiép nhan giai quyét ho so
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4, BM 04 |To khai dé nghi xac nhan 1a nguoi goc Viét Nam

5. BM 05 |Ban chup Gidy xac nhan 1a ngudi goe Viét Nam

Hoac ban chup van ban tir chdi cap Giay xac nhan l1a ngudi goc
Viét Nam

7. // Céac ho so khac néu co theo van ban phap quy hién hanh.

6. //

V1. CO SO PHAP LY
- Luat Quéc tich Viét Nam nam 2008.
- Luat Cu tra nam 2020.

- Nghi dinh s6 16/2020/ND-CP ngay 03 thang 02 nam 2020 cia Chinh phu quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Quéc tich Viét Nam.

- Nghi dinh s6 104/2022/ND-CP ngay 21 thang 12 nam 2022 cia Chinh phu sira
dbi, bd sung mot sb6 diéu cua cac Nghi dinh 1ién quan dén viéc nop, xuat trinh s6 hd
khau, sb tam tra giéy khi thye hién thu tuc hanh chinh, cung cép dich vu cong.

- Thong tu s6 02/2020/TT-BTP ngay 08 thang 4 nam 2020 cua Bo truong Bo Tu
phap ban hanh, huéng dan st dung, quan 1y mau s6 qudc tich va cac mau gidy to vé
quéc tich.

- Thong tu s6 04/2024/TT-BTP ngay 06 thang 6 nam 2024 cua Bo truong Bo Tu
phap stra doi, bo sung mot sd diéu cua Thong tu s6 02/2020/TT-BTP ngay 08 thang 4
nam 2020 cia Bo truong Bé Tu phap ban hanh, huéng dan st dung, quan ly mau sb
quoc tich va mau giay to vé qudc tich va Thong tu s6 04/2020/TT-BTP ngay 28 thang
5 nam 2020 ciia Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot s6 diéu cua
Luat H6 tich va Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 cua
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luét Ho tich.

- Théng tu s6 281/2016/TT-BTC ngay 14 thang 11 nam 2016 cia Bo Tai chinh
quy dinh muc thu, ché d6 thu, ndp, quan ly va st dung phi khai thac, st dung thong
tin trong co s¢ dir liéu hd tich, phi xac nhan cé quéc tich Viét Nam, phi xac nhan la
nguol géc Viét Nam, 1€ phi quéc tich.

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nim 2018 cua Chinh phi veé
thuc hién co ché mot ctra, mot cira lién thong trong giai quyét tha tuc hanh chinh.

- Nghi dinh s6 107/2021/ND-CP ngay 06 thang 12 nam 2021 cia Chinh phu sira
do6i, bo sung mot sd diéu cua Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam
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2018 cua Chinh phit vé thyc hién co ché mot cira, mot cira lién thong trong giai quyét
thu tuc hanh chinh.

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phii huéng dan thi hanh mot s6 quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.

- Théng tu s6 01/2023/TT-VPCP ngay 05 thang 4 nam 2023 cua Vin phong
Chinh phi quy dinh mot s6 ndi dung va bién phéap thi hanh trong s6 héa ho so, két
qua giai quyét thu tuc hanh chinh va thuc hién thu tuc hanh chinh trén mdi trueong
dién tir.

- Quyét dinh s6 1078/QD-BTP ngay 11 thang 6 nam 2024 cua Bo trudng Bo Tu
phap vé viéc cong b thi tuc hanh chinh duoc stra d6i, bo sung trong linh vue quéc
tich thuoc pham vi chitc nang quan ly cua B6 Tu phap.
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Mau TP/QT-2024-TKXNNGVN.1

Anh4x6
(chup khéng CONG HOA XA HOI CHU NGHIA VIET NAM

qua 6 thang) Doc 1ap - Tu do - Hanh phic

e, RgAY . thdng ... ....ndm... ... ...

TO KHAI
PE NGHI XAC NHAN LA NGUOI GOC VIET NAM

Kinhgubi (1): . .o,

Ngay, thang, nam Sinh: ... ... ...,

S6 dinh danh c4 nhan/Can cude cong dan/Thé cin cude/Chiang minh nhan dan di timg

N SN (3) T oo
Noi dang Ky khai sinh (4) : ..ooooeee e

QUIC HER (5) T oo

H6 chiéu/Gidy to c6 gia tri thay thé: ..........oovevveeeeeeeeeeeee. SO,
dore , CAp NEAYy.......... thang......... nam.............
NOT U T 1. e
Ngay, thang, nim xuat canh (néu co6) (6): ...... [o.... [oo...

Noi cu tri tai Viét Nam trudc khi xudt canh (néu co) (6):

Gidy to chirng minh 14 ngudi da timg c6 qubc tich Viét Nam ma khi sinh ra quc tich
dugc xac dinh theo nguyén tic huyét thong hodc gidy to chirng minh ngudi d6 1a con, chau

clia nguoi di timg c¢6 quoc tich Viét Nam ma khi sinh ra qudc tich cua nhitng ngudi nay
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cling duoc xac dinh theo nguyén tic huyét thong hodc gidy to thay thé theo quy dinh:

PEnghi ......ooieiei (1) cép cho tdi Gidy xac nhéan 1a ngudi goc Viét Nam.

T61 xin cam doan nhiing 101 khai trén day 1a ding su that va xin chiu trach nhi€m trudc

phap luat Viét Nam vé 10i khai ciia minh./.

Neudi khai
(Ky va ghi 16 ho, chir dém, tén)
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Chu thich:

(*): Truong hop nguwoi yéu cdau cung cdp ddy din 03 truong thong tin “Ho, chiv dém, tén”,
“ngay thang ndm sinh”, “S6 dinh danh cd nhdn/Cdn cude cong ddan/Thé cin cuée/Chitng minh
nhdn ddn” thi cong chirc lam cong tdc tiép nhdn hé so thuc hién khai thdac cdc thong tin (*) trong
Co s6 dir liéu quoc gia vé ddn cw theo quy dinh phdp ludt. Truong hop khong khai thac dwoc théng

tin trong Co s6 dir liéu quoc gia vé ddan cu hodic khong cé théng tin thi yéu cdu nguoi dan cung cdp.
(1) Ghi tén co quan thu 1y hd so.
(2) Ghi bang chit in hoa, ¢6 dau theo (Ho chiéu/Gidy to hop 18 thay thé).

(3) Ghi dia danh ba cip hanh chinh (néu sinh & Viét Nam) hodc ghi theo tén thanh phd, tén
qudc gia (néu sinh ra & nudc ngoai). Vi du: Xa Phu Minh, huyén Séc Son, Thanh phd Ha Noi hodc
thanh ph6 Postdam, CHLB Duc.

(4) Ghi tén co quan dang ky khai sinh theo ba cap hanh chinh (néu ding ky khai sinh tai Viét
Nam) hodc ghi theo tén thanh phd, tén qubc gia da ding ky khai sinh (néu dang ky khai sinh tai co
quan c6 thim quyén cia nudc ngoai). Vi du: UBND xa Dién Ngoc, huyén Pién Ban, tinh Quang
Nam hoic Chinh quyén thanh phd Postdam, CHLB Dic.

(5) Truong hop dang c6 qudc tich nudc ngoai thi ghi chinh xac tén qudc gia mang qudc tich
theo phién 4m qudc té hodc phién 4m tiéng Viét. Vi du: Malaysia hoic Ma-lai-xi-a. Truong hop co tir
hai quéc tich trd 1én thi ghi 13 ting qudc tich.

(6) Truong hop xuat canh nhiéu lan thi ghi ngay, thang, nim xuat canh va dia chi cu tra trudc

khi xuat canh cua lan xuat canh 1an dau.
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Mau TP/QT-2024-TKXNNGVN.2

Anh4x6
(chup khéng CONG HOA XA HOI CHU NGHIA VIET NAM

qua 6 thang) Doc 1ap - Tu do - Hanh phic

e, RGAY L thdng ... .oondm .. ... ...

TO KHAI
PE NGHI XAC NHAN LA NGUOI GOC VIET NAM
(Diing cho nguoi dai dién theo phap luat dé nghi cip Gidy xdc nhin la ngudi gbc Viét

Nam cho ngudi duge dai di€n)
Kinhgubi (1): . .o,

Ngudi dai dién theo phap luat:

S6 dinh danh ca nhan/Cin cudc céng dan/Thé cin cudc/Ching minh nhan dan (néu

L0 ). et

H6 chiéu/Gidy to c6 gia tri thay thé:............................. SO .
dor o , CAp ngay.......... thang......... nam.............
A 1 4 P

Quan hé gira nguoi dai dién theo phap 1ludt va nguoi duoc dai

Sau khi tim hiéu cac quy dinh cia phap luat Viét Nam vé qudc tich, toi dé nghi co

quan c¢6 tham quyén cap Giay xac nhan 1a ngudi goc Viét Nam cho nguoi co6 tén dudi day:
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Ngay, thang, nam Sinh: ... ... ...,
S6 dinh danh c4 nhan/Can cude cong dan/Thé cin cude/Chiang minh nhan dan di timg

QUOC CAP (MU CO): .o
NOT SN (3) T e,
Noi dang Ky Khai Sinh (4) . ooveee e
QUECHCN (5) 1 oo

Gidy to chirng minh 14 ngudi da timg c6 qubc tich Viét Nam ma khi sinh ra quéc tich
dugc xac dinh theo nguyén tic huyét thong hodc gidy to chirng minh ngudi d6 1a con, chau
clia nguoi di timg c¢6 quoc tich Viét Nam ma khi sinh ra qudc tich cua nhitng ngudi nay

cling duoc xac dinh theo nguyén tic huyét thong hodc cac gidy to thay thé theo quy dinh.

Pénghi..................... (1) cap Gidy xac nhan 14 ngudi goc Viét Nam cho (7).............

T61 xin cam doan nhiing 101 khai trén day 1a ding su that va xin chiu trach nhi€m trudc

phap luat Viét Nam vé 10i khai ciia minh./.

Neudi khai
(Ky va ghi 16 ho, chir dém, tén)
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Chu thich:

(*¥): Truong hop nguwoi yéu cau cung cdp ddy din 03 truong thong tin “Ho, chiv dém, tén”,
“ngay thang ndm sinh”, “S6 dinh danh cd nhdn/Cdn cude cong ddan/Thé cin cuée/Chitng minh
nhdn ddn” thi cong chirc lam cong tdc tiép nhdn ho so thuc hién khai thac cdc thong tin (*) trong
Co s¢ dir liéu quoc gia vé ddn cw theo quy dinh phdp ludt. Truong hop khong khai thac dwoc théng
tin trong Co s6 dir liéu quoc gia vé ddan cu hodic khong cé théng tin thi yéu cdu nguoi dan cung cdp.

(1) Tén co quan thy 1y ho so.

(2) Ghi bang chit in hoa, ¢6 dau (theo Ho chiéu/Gidy to hop 18 thay thé).

(3) Ghi dia danh ba cip hanh chinh (néu sinh & Viét Nam) hodc ghi theo tén thanh phd, tén
qudc gia (néu sinh ra & nudc ngoai). Vi du: Xa Phu Minh, huyén Séc Son, Thanh phd Ha Noi hodc
thanh ph6 Postdam, CHLB Duc.

(4) Ghi tén co quan dang ky khai sinh theo ba cap hanh chinh (néu ding ky khai sinh tai Viét
Nam) hodc ghi theo tén thanh phd, tén qubc gia da ding ky khai sinh (néu dang ky khai sinh tai co
quan c6 thim quyén cia nudc ngoai). Vi du: UBND xa Dién Ngoc, huyén Pién Ban, tinh Quang
Nam hoic Chinh quyén thanh phd Postdam, CHLB Dic.

(5) Truong hop dang cé qudc tich nude ngoai thi ghi chinh x4c tén qudc gia mang qudc tich
theo phién am La-tinh hodc phién 4m tiéng Viét. Vi du: Malaysia hoic Ma-lai-xi-a; truong hop co tur
hai quéc tich trd 1én thi ghi 13 ting qudc tich.

(6) Truong hop xuat canh nhiéu lan thi ghi ngay, thang, nim xuat canh va dia chi cu tra trudc
khi xuat canh ctia lan xuat canh lan dau.

(7) Ghi ho, chit dém, tén ctia nguodi duoc dai dién.
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QUY TRINH PA PUQC TAI CAU TRUC

QUY TRINH 06

Xac nhan thong tin hg tich
(Ban hanh kém theo Quyét dinh s6 5346/0P-UBND ngay 22 thang 11 ndm 2024
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO
STT Tén ho so 50 Truwec tiép Trli’c
luwgng : tuyén
- T khai dé nghi xac nhan thong tin hd tich Nhap
theo mau (néu nguoi ¢o yéu ciu Iwa chon thong tin
nop ho so theo hinh thire trye tiép); theo
- Biéu mau dién tir twong tic yéu cau cap hudéng dan
01 |van ban xac nhan thoéng tin hd tich (do| Ol Ban chinh | trén Cong
ngudi yéu cau cung cap thong tin theo hudng dich vu
dan trén Cong dich vu coéng, néu nguodi co cong

yéu cau lua chon nop ho so theo hinh thirc
truc tuyen).

Ngudi ¢o yéu cau ding ky xac nhan thong tin ho tich thue hién viée ndp/xuat trinh
(theo hinh thurc truc ti€p) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

A. Gidy to phai ndp

Ban chup
01 GAiaAiy t(‘?, '[,éli liéAu céAlién‘quaAn dén nd1 dung 01 Ban chinh cﬁﬁlﬁ/?onén
dé nghi xac nhan théng tin hé tich . .
chinh dién
tir
Ban Ban chup
chinh/ban tir ban
Vin ban uy quyén (dwoc chimg thue) theo sao co chinh/ban
quy dinh cua phap luat trong trudong hop uy chirng | chinh dién
quyén thuc hién viéc xin cép xac nhan thuc/ban tur
0 théng tip ho tich. Truong hop nguor duoc 01 chup ¢o
uy quyén la o6ng, ba, cha, me, con, vo, xac nhan
chong, anh, chi, em rudt cia nguoi uy dbi chiéu
quyén thi van ban uy quyén khong phai ban chinh
chirng thure. cua cong
chirc tiép

nhan ho so
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B. Gidy to phai xuit trinh

01

H6 chiéu hoic chtimg minh nhan dan hoac
thé can cudc cong dan hodc cac gidy to
khac ¢6 dan anh va thong tin ca nhan do co
quan c¢oé tham quyén cap, con gia tri s
dung dé ching minh v€ nhan thén cua
ngudi ¢o yéu cau cap xac nhan thong tin ho
tich. Truong hop cac thong tin ca nhan
trong cac gidy to nay da co trong Co sd dit
liéu qudc gia vé dan cu (CSDLQGVDC),
Co so dir liéu ho tich dién tu
(CSDLHTDT), duogc hé théng dién tu dong
thi khong phai tai 1én (theo hinh thuc truc
tuyén).

01

Ban chinh

Ban chup
tur ban
chinh

02

Giy to c6 gia tri chang minh thong tin vé
cu tra trong truong hop co quan quan ly
Co s¢ dir liéu hé tich dién tir khong thé khai
thac dugc thong tin vé noi cu tri ciia cong
dan theo cac phwong thiae quy dinh tai
khoan 2 Diéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua
Chinh phi. Trudng hop cac thong tin vé
gidy to ching minh noi cu tra di dwogc
khai thac tir Co s& dir liéu qudc gia vé dan
cu bang cac phwong thtre nay thi ngudi ¢o
yéu cau khong phai xuat trinh (theo hinh
thirc truc tiép) hodc tai 1én (theo hinh thirc
truc tuyén).

01

Ban
chinh/ban
sao ¢o
chimg
thuc

Ban
chup/ban
sao dién tu

03

Truong hop gui hd so qua hé théng buu
chinh thi phai gri kém theo ban sao cé
chirng thuc cac giay to phai xuat trinh néu
trén.

01

Ban sao

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xir ly

L& phi

Ngudi ¢o yéu cau xac nhan thong tin ho tich
truc tiép thue hién hodc uy quyén cho nguoi
khac thuc hién nop hod so truc tiép tar BO
phan Tiép nhan va Tra két qua S& Tu phap
(hoac g ho so qua he thong buu chinh) hodc
ndp ho so truc tuyén trén Cong dich vu cong

03 ngay. Truong
hop phai kiém tra,
xac minh thi thoi
han c6 thé kéo dai
nhung khong qua
10 ngay lam viéc

8.000 dong/vin
ban xac nhan vé
mot viéc ho tich
cua ca nhan da
dang ky
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quoc gia (https://dichvucong.gov.vn) hoic
Hé thong thong tin giai quyét thu tuc hanh
Minh
(https://dichvucong.hochiminhcity.gov.vn).

chinh

Thanh

pho

Ho6

Chi

III. TRINH TU XU LY CONG VIEC

Buge | \oi dung| Trach | Thoi | HO3/ P
cong | . o n oA . Biéu Dién giai
.~ | cong viéc | nhi¢m gian o
viéc mau
Nophd | % . |Giohanh| Theo o
' quan, to , Thanh phan ho so theo Muc 1.
SO , chinh Muc |
chtrc
Tiép nhén true tiép:
- Truong hop ho so day du: Lép
G,iéy ti€p nhan hd so va hen trg”l
két qua; trao cho nguoi ndp ho
so theo BM 01; thuc hién tiép
budc B2.
- Truong hop ho so chua day du,
chua chinh xac: Hudng dan bo
sung, HOAI} thien ho so dén
nguol nop ho so va ghi 16 ly do
theo BM 02.
- Truong hop tir chdi tiep nhén
B1 7 B0 phan hd so: Lap Phiéu tir choi tiép
Kiemtra, | Tiep |5 0. | BMOL Inhan giai quyét hé so theo BM
tiép nhan | nhanva |/~ "% | BM 02 |03.
hd Tra két | 1am Viee S :
0 80 7 BMO3 | Tiep nhin qua Dich vu Buu
qua chinh vién thong:

- Trudomg hop hd so day du: Lap
Giay tiép nhan ho so va hen tra
két qua; trao cho ngudi nop ho
so theo BM 01; thyc hién tiép
budc B2.

- Truong hop hé so chua day
du, chua chinh xac: Huéng dan
b6 sung, HOAn thién hd so dén
nguodi ndp hd so va ghi 18 1y do
theo BM 02. Thoi gian xac dinh
td chirc, ca nhan di nop ho so
hop phap, hop 16 1a tai thoi diém



https://dichvucong.gov.vn

0 ay 15-12-
68 CONG BAO/S6 492+493/Ngay 15-12-2024
Bu6c | \oidung| Trach | Thei | 1O S0/ .
cong | .. ‘A . Biéu Dién giai
.~ | cong viéc | nhi¢m gian o
viéc mau

to chirc, ca nhan bo sung day du
ho so theo yéu cau tai BM 02.

- Truong hop tir chdi tiép nhan
hé so: Lap Phiéu tir chdi tiép
nhan giai quyét ho so theo BM
03. Thong tin cho to chic, ca
nhan vé viée tir chdi hd so.

Tiép nhén trwe tuyén:

- Kiém tra tinh chinh xac, day
du, hop 1& cua ho so; kiém tra
thong tin chit ky s6 dé dam bao
tinh xac thuc, hop 1& (néu co).

- Sau khi kiém tra, néu bao dam
cac diéu kién dé tiép nhan, Cong
chtirc Mot cura tiép nhan, cép ma
ho so va xt Iy ho so theo quy
trinh (BM 01), thong bao dén tai
khoan cia to chirc, ca nhan.

- Truwong hop ho so chwa day du,
ding quy dinh thi théng bao cho
td chirc, ca nhan qua tai khoan
cua td chitc, ca nhan qua Hé¢
thong thong tin giai quyét thu
tuc hanh chinh Thanh phd va
huéng dan day du, cu thé dé to
chitc, ¢4 nhan bd sung hd so
theo yéu cau (BM 02).

=> Thoi gian tiép nhan chinh
thirc hoac yéu cau chinh stra, bo
sung khong mudén hon 08 gio
lam viéc ke tir khi hé thong tiép
nhan, trir tht 7, chui nhat.

- Truong hop tir chéi nhan hd
so: thong bao cho to chire, ca
nhan thong qua tai khoan cia to
chitc, ca nhan qua Hé thong
thong tin giai quyét thi tuc hanh
chinh Thanh phd, néu & 1y do
tr chdi giai quyét hd so thi tuc
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Buge | \oi dung| Trach | Thoi | HO3/ P
cong | .’ on " . Bi€u Dién giai
.~ | cong viéc | nhi¢m gian o
viéc mau
hanh chinh (BM 03).
Quét (scan) tai liéu, luu trir hd
so dién tir trong truong hop ho
so nop truc tiép hodc qua duong
buu dién.
Tiép nhan ho so va chuyén cong
chirc thu ly ho so Phong Ho tich
- Quéc tich.
Cong chirc thu Iy hd so phong
Ho tich - Qudc tich tham tra hd
so (tham tra tinh thong nhat, hop
1¢ cua cac thong tin trong ho so,
gidy to, tai liéu do ngudi yéu cau
nop, xuat trinh hodc dinh kém) dé
‘ xuat hudéng giai quyét;
Ql ngay + Truong hop can xac minh,
. lam VIEC | Theo |cong chirc thu 1y hd so bao céo
Tham Copg (tru’o’n%. Mucl |Liang dao Phong c6 vin ban @&
dinh ho chu’c, hgp phal BM 01 |nghi co quan cdng an, cac co
A thuly | xdc minh L tia .
50, dq hd so thi thei | Du thao quan khac co lleq quanqxac mlrlh
B2 | xuatkét hong | han giai két qua: theo quy dmh Atal Khoan 3 Diéu
qua giai 516 teh | quydt | vanban 13 Nghi dinh 56 87/2020/ND-CP.
quyét | Quéc khong xac nhan |+ Truong hop ho so day dua, hop
TTHC tich qua 08 thong tin |1¢, dung quy dinh, thong tin
ngay lam hé tich trqong C(f SO dﬁ’ liéu hQ tlf?h dl?n
viée) tir va thong tin dé nghi xac qhan
' la ding: cong chire thu ly ho so
in Xac nhan théng tin ho tich,
trinh Lanh dao Phong xem x&t,
ky duyét.
+ Truong hop hd so khong dam
bao theo quy dinh: Du thao van
ban tir chdi hodc bd sung ho so.
Ldanh Theo
a0 .
B3 | Ky duyét| phong lginn\%iaé}; il/[(l;z(i Xem xét ho so, ky duyét két qua
Hy tich | trinh

- Qube
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Bu6c | \oidung| Trach | Thei | 1O S0/ .
cong | .’ ‘n ‘n . Bi€u Dién giai
.~ | cong viéc | nhi¢m gian o
viéc mau
tich
A . | Cho s6, vao so0, dong dau, ban
Ho so da 2 2
Ban hanh | Van thu | 1/2 ngay ~ | hanh van ban, chuyén hé so cho
B4 : duoc phé iy .
van ban S& lam viéc d‘u &t Bo phan Tiép nhan va Tra két
Ye qua.
Tra B3 pha - Thye hién s6 hoa ké't, qua va ky
két qua 0 phan | SO ket qua giai quyet thu tuc
e b | hep Theo | FUHO |\hanh chinh da dugc sé hoa theo
B5 B nhan va A so theo dinh
so, thong . 4, | Giay hen quy dmh.
> Tra ket muc V 1A \ R R
ké va qua - Tra két qua cho cong dan.
theo doi - Thong ké, theo dai.
IV. BIEU MAU

Cac bi€u mau str dung tai cac budc cong viée:

STT | Ma hiéu Tén biéu miu
1 BM 01 |Mau Giay tiép nhan ho so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bd sung, HOAn thién ho so (néu co)
3 BM 03 | Mau Phiéu tir chdi tiép nhén giai quyét ho so (néu co)
4 BM 04 | To khai dé nghi xac nhan théng tin h tich

V.HO SO CAN LUU

STT | Ma hiéu Tén biéu miu
1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung, HOAn thién ho so (néu co)
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so (néu co)
4 BM 04 | To khai dé nghi xac nhan théng tin ho tich
5 BM 05 Xac nhan thong tin ho tich (ban chup)
6 // Céc ho so khac néu co theo van ban phap quy hién hanh

V1. CO SO PHAP LY

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
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mdt sd diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé& Co sé
dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu sira d6i, bo
sung mot sb6 diéu cua cac nghi dinh lién quan dén viéc nop, xudt trinh s6 ho khau, sb

tam tra giéy khi thye hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cia Bo truong BO Tu phap quy
dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co so dir liéu ho tich dién ti, dang ky ho tich
truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ciia Bo trudng Bo Tu phap sta
do6i, bo sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia
Bo truong BO Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co s6 dit liéu hé tich
dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 cua Bo trwong Bé Tu phap béi
b6 mot sd néi dung tai cac Théng tu trong linh vuce tro gitp phap ly, hé tich do Bo
tredng B6 Tu phap ban hanh;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ctua Bo trudong Bo Tai chinh quy
dinh mtc thu, ché d thu, ndp, quan 1y va str dung phi khai thac, sir dung thong tin trong
co s¢ dir 1i€u hd tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan la nguoi géc
Viét Nam, 1€ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai chinh
huéng dan vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh pho truc thude Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo truong Bo Tai chinh
stra doi, bo sung mot s6 diéu cia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua
B6 Tai chinh hudng dan vé phi va 1¢ phi thudc tham quyén quyét dinh cia Hoi dong
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nhan dan tinh, thanh pho tryc thudc Trung wong;

- Nghi quyét s6 124/2016/NQ-HPND ngay 09/12/2016 cua Hoi dong nhan dan
thanh phé vé cac loai phi va 18 phi trén dia ban Thanh phd Hd Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10/12/2016 ctia Uy ban nhan dan
Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh phé Hb
Chi Minh.

- Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 ciia Chinh phu vé thyc hién co
ché mot cira, mot ctra lién thong trong giai quyét thu tuc hanh chinh.

- Nghi dinh s6 107/2021/ND-CP ngay 06/12/2021 ctua Chinh phu sira d6i, bo
sung mot s6 diéu cia Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 ciia Chinh phu
vé thuc hién co ché mot cira, mot cira lién thong trong giai quyét thii tuc hanh chinh.

- Théng tu s6 01/2018/TT-VPCP ngay 23/11/2018 cia Van phong Chinh phu
huéng dan thi hanh mot sé6 quy dinh cua Nghi dinh s6 61/2018/ND-CP ngay
23/4/2018 cua Chinh phu vé thuc hién co ché mét cira, mot cira lién thong trong giai
quyét thu tuc hanh chinh.

- Thong tu s6 32/2017/TT-BTTTT ngay 15/11/2017 cua B Thong tin va Truyén
thong quy dinh vé viéc cung cap dich vu cong truc tuyén va bao dam kha ning truy cap
thuén tién doi voi trang thong tin dién tir hodic cong thong tin dién tir cua co quan nha

nudc.

- Théng tu s6 01/2023/TT-VPCP ngay 05/4/2023 ciia Van phong Chinh phu quy
dinh mot s6 nodi dung va bién phap thi hanh trong s6 hoa ho so, két qua giai quyét thu
tuc hanh chinh va thuc hién thu tuc hanh chinh trén moi trerdng dién tur.

- Quyét dinh s6 2466/QD-BTP ngay 20/10/2023 ciia Bo trwdng Bo Tu phap vé viéc
cong b6 thu tuc hanh chinh duoc stra doi, bo sung trong linh virc ho tich thue hién tai co
quan dang ky ho tich thudc pham vi chirc nang quan ly cua B6 Tu phap.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

TO KHAI PE NGHI XAC NHAN THONG TIN HQ TICH

P& nghi co quan cAp Xéac nhan théng tin h tich cho ngudi c6 tén dwéi day:

Ho, chilt d€m, t€N: ... e
Ngay, thang, NAM SINN: .........cc.ooiiiii e
Gioitinh:................ DAN t0C: . ..eeeeeeeeeeeeeeee e Quéc tich: ...
SO dinh danh €& NHAN: ...

GHAY 10 TV ThAND: ..ottt

T6i cam doan cac thong tin cung cap 1a ding su that va chiu HOAn toan trach nhiém

trudc phap luat vé ndi dung cam doan ctia minh.
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Lamtqi:. ..o ,ngay ... thang........ nam............
Ngudi yéu ciu®

(Ky, ghi vd ho, chir dém, tén)

Phuong thite nhAn KEE qUA™ ... oo

Chii thich:
() Ghi 13 tén co quan dé nghi cap Xac nhan thong tin hé tich.

@ Ghi s6 dinh danh c4 nhan hoic thong tin vé loai gidy to tuy than st dung
(CCCD/CMND/H6 chiéu/Gidy to hop 18 thay thé); ghi & sd, ngay, thang, nim cip, co quan cap;
ban chup dinh kém (V7 du: Can cudc cong dan s6 001089123500 do Cong an thanh phd Ha Noi cap
ngay 20/10/2021). Trudng hop co quan, to chirc dé nghi ghi tén, gidy to cia nguoi dai dién theo
phép luat;

® Truong hop dé nghi cap xac nhan thong tin hé tich ctia minh thi ghi Ban than; truong hop
dé nghi cip xac nhan thong tin ho tich ciia nguoi khac thi ghi 16 mdi quan hé véi nguoi duoc cip
xac nhan. Vi du: VQ/chSng/con/thuc hién theo Uy quyén;

® Muyc nay danh cho co quan, t6 chirc dé nghi xac nhin théng tin ho tich;

) Néu 16, ddy du noi dung, thoi diém dang ky ban dau; ndi dung, cin cir va thoi gian thyuc
hién cac viéc thay déi, diéu chinh thong tin hd tich tinh dén thoi diém cép van ban xac nhan.

Vi dyu: Xac nhan thong tin vé viéc két hén ma co quan dang ky ho tich co thim quyén da cho
phép thuc hién viéc thay doi ho, chir dém, tén, cai chinh nam sinh ciia ngudi vo hodc nguoi chong
hodc hai vo chong da ly hon.

© Trudng hop chi thé yéu cau xac nhan thong tin ho tich 1a co quan, t6 chie thi ky, dong dau
clia co quan, to chirc theo quy dinh.

™ Ghi 13 s luong dé nghi cép.

® Ghi 15 phuong thic nhan két qua: truc tiép/truc tuyén/buu chinh. Néu nhan két qua qua

dudng buu chinh thi phai cung cép dia chi noi nhan va ndp phi dich vu buu chinh.
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QUY TRINH PA PUQC TAI CAU TRUC
QUY TRINH 07

Céap ban sao trich luc hd tich
(Ban hanh kém theo Quyét dinh s6 5346/0P-UBND ngay 22 thang 11 ndm 2024
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén hd so S0 Truec tiép Trg’{c
luwgng : tuyén
To khai dé nghi cép ban sao trich luc hd tich
theo mau trong trueong hop ngudi yéu cau la
ca nhan hoic Van ban yéu cau cap ban sao A
: Nhap
trich luc hé tich néu 16 1y do trong truong théne tin
hop nguot yéu cau 1a co quan, to chirc (néu thego
01 nguodi ¢d yéu cau lya chon nop ho so theo 01 | Ban chinh | huéng din
hinh thire truc tiép); hodc biéu mau dién tir A A
trén Cong
trong tac cap ban sao trich luc ho tich (do dich vu
nguoi yéu céu cung cap thong tin theo ééng'

huéng dan trén Cong dich vu cong, néu
nguol co yéu cau lya chon ndop hé so theo
hinh thire truc tuyén).

Ngudi ¢6 yéu cau ding ky xac nhan thong tin ho tich thuc hién viée ndp/xuat trinh
(theo hinh thurc truc ti€p) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

A. Gidy to phai ndp

Ban
Vin ban iy quyén theo quy dinh cua phap chmh/b,an
ludt trong truong hop uy quyén thuc hién S?IO, co
yéu cau cap ban sao trich ho tich. chunhg .
o thwc/ban | Ban chup
Truong hop nguoi duoc uy quyén 1a ong, chup ¢6 tir ban
01 |ba, cha, me, con, Vo, chong, anh chi, em| Ol xac nhan | chinh/ban
rugt cua nguoi Uy quyén thi van ban uy d6i chidu | sao dién tir
quyén khong phai cong ching, ching thyc, ban chinh '
nhung phai c6 giay to chirng minh md1 quan clia cong
hé véi nguoi iy quyén. chitc ti &p
nhan ho so
B. Gidy to phai xuit trinh
01 |Ho chiéu hoic Chimg minh nhan dan hoic| 01 | Banchinh | Ban chup
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Thé can cudc cong dan hoidc cac gidy to tr ban
khac ¢6 dan anh va thong tin ca nhan do co chinh
quan ¢6 tham quyen cap, con gia tri sir dung
dé ching minh v€ nhan thén cua ngudi o
yéu cau cap ban sao trich luc ho tich.
Truong hop cac thong tin ca nhan trong cac
gidy to nay dd c6 trong CSDLQGVDC,
CSDLHTDT, duoc hé théng dién tu dong
thi khong phai xuat trinh (theo hinh thtec
truc tiép) hoac tai 1én (theo hinh thuc truc
tuyén)

Truong hop giri hd so qua hé thong buu
chinh thi phai g kém theo ban sao cé
chirng thuc cac gidy to phai xuat trinh néu
trén.

02 01 Ban sao

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua Thoi gian xirly | Lé phi

Nguoi co yeu cau cap ban sao trich luc ho tich
truc tiép thuc hién hodc uy quyen cho nguot khac
thye hién ndp hd so truc tiép tai B6 phan Tiép
nhan va Tra két qua cia UBND cap xd hoic
UBND cap huyén hodc S& Tu phap (hoac girt hd
S0 qua h¢ thong buu chinh); hodc ndp hd SO truc
tuyén trén Cong dich vu cong quoc gia
(https //dichvucong.gov.vn) hodc He thong théng
tin giai quyét thi tuc hanh chinh Thanh phd Ho

Ngay trong ngay
tiép nhan ho so,
treong hop nhan 8.000

ho so sau 15 gior| dong/ban sao
ma khong giai| trich luc/su
quyét duoc ngay | kién ho tich
thi tra két qua| dadangky
trong lam wviéc

Chinh (https://dichvucong.hochiminhcity.gov.vn). tiep theo
III. TRINH TU XU LY CONG VIEC
Bubce | \oidung | Trach | Thei | 1050/ N
cong | ° on on . Bieéu Dién giai
.~_ | cong viéc | nhiém gian X
viéc mau
Gio
Nop ho so C? A9 1 panh Theo Thanh phan ho so theo Muc I
to chuc , Muc |
chinh
B1 7 B0 phan Tiép nhin truc tiép:
Kiém tra, T}ép ‘ 01 giy | BMOL | Trudong hop hd so day du: Lap
tiepnhan | nhanva | lam | BM 02 |Gidy tiép nhan hd so va hen tra
ho so Tra lfet vieC | BM 03 |két qua; trao cho nguoi nop ho so
qua theo BM 01; thuc hién tiép budc
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Buobc | \ . . .. | Ho so/
A NoOi dung | Trach Thoi o X X s
cong | ‘n ‘n . Bieéu Dién giai
.~_ | cong viéc | nhiém gian o
viec mau
B2.

- Truomg hop ho so chua day du,
chuwa chinh xac: Huéng dan bo
sung, HOAn thién hd so dén
nguodi nop hd so va ghi 18 1y do
theo BM 02.

- Truong hop tir chéi tiép nhan hd
so: Lap Phiéu tir chdi tiép nhan
giai quyét ho so theo BM 03

Tiép nhin qua Dich vu Buu
chinh vién théng:

- Truong hop hd so day du: Lap
Giéy tiép nhan hd so va hen tra
két qua; trao cho nguoi ndp ho so
theo BM 01; thuc hién tiép bude
B2.

- Trudng hop ho so chua day du,
chuwa chinh xac: Huéng dan bo
sung, HOAn thién hd so dén
nguodi nop hd so va ghi 18 1y do
theo BM 02. Thoi gian xac dinh
to chitc, ca nhan dd nop hd so
hop phap, hop 18 13 tai thoi diém
to chtrc, ca nhan bo sung ddy du
ho so theo yéu cau tai BM 02.

- Truong hop tir chéi tiép nhan hd
so: Lap Phiéu tir chdi tiép nhan
giai quyét hd so theo BM 03.
Théng tin cho tb chirc, c4 nhan vé
viéc tir chdi ho so.

Tiép nhén trwe tuyén:

- Kiém tra tinh chinh xac, day du,
hop 1é cua hd so; kiém tra thong
tin chit ky s6 dé dam bao tinh xac
thue, hop 1€ (néu co).

- Sau khi kiém tra, néu bao dam
cac diéu kién dé tiép nhan, Cong
chirc Mot cira tiép nhan, cdp ma
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Buwéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi
gian

Ho so/
Biéu
mau

Dién giai

ho so va xu ly hod so theo quy
trinh (BM 01), thong bao dén tai
khoan cia to chirc, ca nhan.

- Truong hop ho so chua day di,
ding quy dinh thi thong bao cho
to chitc, ca nhan qua tai khoan
cua t6 chuc, cad nhan qua HE
thong thong tin giai quyét thu tuc
hanh chinh Thanh phd va huéng
dan day du, cu thé dé to chic, ca
nhan bo sung hd so theo yéu cau
(BM 02).

=> Thoi gian tiép nhan chinh
thirc hoac yéu ciu chinh stra, b6
sung khong mudn hon 08 gid lam
viéc ké tir khi hé théng tiép nhan,
tru thir 7, cha nhat.

- Truong hop tir chdi nhan hd so:
thong bao cho to chirc, ca nhan
thong qua tai khoan cua to chirc,
ca nhan qua Hé thong thong tin
giai quyét thu tuc hanh chinh
Thanh phd, néu 15 1y do tir choi
giai quyét hd so thi tuc hanh
chinh (BM 03).

Quét (scan) tai liéu, luu trit ho so
dién tir trong truong hop ho so
ndp truc tiép hodc qua dudong buu
dién.

Tiép nhan ho so va chuyén cong
chtrc thy 1y hd so phong chuyén
mon giai quyét TTHC.

B2

Tham
dinh ho
so, dé
xuat két
qua giai
quyét

Cong
chtrc thu
1y hd so

phong
chuyén
mon giai

quyét

04 gio
lam
viéc

Theo
Muc I

BM 01

Du thao
két qua

Tham tra ho so (tham tra tinh
théng nhat, hop 1é cua cac thong
tin trong ho so, gidy to, tai liéu do
ngudi yéu cau ndp, xuat trinh hodc
dinh kém) dé xuat huéng giai
quyét:
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Bubc | noidung | Trach | Thei | 1050/ .
cong | on on . Bieéu Dién giai
.~_ | cong viéc | nhiém gian o
viéc mau
TTHC TTHC + Truong hop ho so day du, hop
1¢, dung quy dinh: cong chirc thu
ly ho so thwe hién tra ctru thong
tin co s& dir 1iéu hd tich, tra luc
kho s6 bd ho tich, in ban sao trich
luc ho tich, ky nhay, trinh Lanh
dao phong xem xét, ky duyét.
- Truong hop hd so khong dam
bao theo quy dinhq: Du thg”lo van
ban tir choi hodc bo sung ho so.
Lanh dao
> . Th
B3 | Ky duyét TUYCR L 1am A Xem x¢&t ho so, ky duyét két qua
mon giai A HO so
X VIEC .
quyét trinh
TTHC
01 oidy Ho6 so |[Cho sb, vao so, dQng gléu, ban
Ban hanh | Vanthe | .59 | da duoc |hanh van ban, chuyén hé so cho
B4 o , , lam A ~ A A ~ \ . A
van ban S& . phé |BO phan Tiép nhan va Tra két
viéc A \
duyét |qua.
Tra két o - Thyc hién 5O héarké’t qua va ky
qua, ry | 2O Pphan . | 56 két qua giai quyét thu tuc hanh
hd so Ticp Thfo Lwuhd | chinh da duge sb hoa theo quy
B5 < <, | nhanva | Gidy | so theo dinh
thong ké . nh.
. Tra ket hen muc V \ 1A \ R R
va theo qué - Tra két qua cho cong dan.
doi - Théng ké, theo dbi.
IV. BIEU MAU

Cac bi€u mau str dung tai cac budc cong viée:

STT | Mi hiéu Tén biéu miu
1 BM 01 | Mau Gidy tiép nhan ho so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bd sung, HOAn thién ho so (néu co)
3 BM 03 | Mau Phiéu tir chdi tiép nhén giai quyét ho so (néu co)
4 BM 04 | To khai cép ban sao trich luc ho tich
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V.HO SO CAN LUU
STT | Ma hiéu Tén biéu miu
BM 01 | Mau Gidy tiép nhan hd so va hen tra két qua
BM 02 | Mau Phiéu yéu cau b6 sung, HOAn thién ho so (néu co)
BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét hd so (néu co)
BM 04 | To khai cép ban sao trich luc ho tich
BM 05 | Ban sao trich luc ho tich (ban chup)

// Céc ho so khac néu co theo vin ban phap quy hién hanh

N[ B ]JW|IN| =

VI. CO SO PHAP LY

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mdt sd diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé& Co sé
dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira d6i, bd sung
mot sd diéu cta cac nghi dinh lién quan dén viéc ndp, xuét trinh s6 hd khau, s6 tam tra
gidy khi thyc hién thii tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cia Bo truong Bo Tu phap quy
dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo trudmg B Tu phap quy
dinh chi tiét mot so diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co so dit liéu ho tich dién tu, dang ky ho tich truc
tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong B Tu phap stra doi,
bd sung mot s6 nodi dung cia Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cia Bo
treéng Bo Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6
87/2020/ND-CP ngay 28/7/2020 ctiia Chinh phu quy dinh vé Co s6 dit liéu ho tich dién
tur, dang ky hd tich truc tuyén;

- Théng tu s6 04/2024/TT-BTP ngay 06/6/2024 ciia Bo truéng Bo Tu phap stra déi,
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bd sung mot sé diéu ciia Thong tu s6 02/2020/TT-BTP ngay 08/4/2020 cua Bo trudng
B6 Tu phap ban hanh, hudéng dan sir dung, quan 1y mau s6 qudc tich va mau gidy to vé
quée tich va Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mot s6 diéu ctua Luét Ho tich va Nghi dinh s6 123/2015/ND-
CP ngay 15/11/2015 ciia Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luéat Ho tich;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo truong Bo Tai chinh quy
dinh mtc thu, ché d thu, ndp, quan 1y va str dung phi khai thac, sir dung thong tin trong
co s¢ dir 1i€u hd tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan la nguoi géc
Viét Nam, 1€ phi quéc tich;

- Thong tu s6 32/2017/TT-BTTTT ngay 15/11/2017 cua B Thong tin va Truyén
thong quy dinh vé viéc cung cap dich vu cong truc tuyén va bao dam kha ning truy cp
thu4n tién doi véi trang thong tin dién tir hodic cong thong tin dién tir cua co quan nha
nudc;

- Théng tu s6 01/2023/TT-VPCP ngay 05/4/2023 ciia Van phong Chinh phu quy
dinh mot s6 nodi dung va bién phap thi hanh trong s6 hoa ho so, két qua giai quyét thu
tuc hanh chinh va thuc hién thu tuc hanh chinh trén méi trueong dién tur;

- Quyét dinh s6 1079/QD-BTP ngay 11/6/2024 cta Bo trudong Bo Tu phap vé viée
cong b6 thu tuc hanh chinh duoc stra doi, bo sung trong linh virc ho tich thue hién tai co
quan dang ky ho tich thudc pham vi chirc nang quan ly cua B6 Tu phap.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI
CAP BAN SAO TRICH LUC HO TICH

Kinh gui:

Ho, chit dém, tn NEUWOT YU CAU ..o.ovooeeeieeeeeeeeeeeeeeeeeeeee e
Ngay, thang, NAmM SINN: ..o

NOL G T oo i

Quan h¢ vai nguodi duge cap ban sao Trich luc hd tich: ...,

Pé nghi co' quan cAp ban sao trich Tuc™ ... cho
ngudi co tén dwdi day:
Ho, chilt d€m, t€N: ...

Ngay, thang, NAM SINN: ..o

Gigitinh: @ ..o Dan toc: @.......... Quéc tieh: @
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SO luong ban sao yéu cau cap:...........cceeeee.. ban"”.

T61 cam doan nhiing nd1 dung khai trén day 1a dung su that va chiu trach nhi¢ém trudc

phap luat vé cam doan ctia minh.

Lamtai: ..........cocoeeveeninn. , ngay ... thang ..... nam ..........
Ngudi yéu ciu
(ky va ghi ro ho, chir dém, tén)

Chu thich:
) Ghi tén co quan dé nghi thuc hién viée cr?ip ban sao Trich luc ho tich.

@) Chi ghi trong trong hop ngiedi ¢é yéu cau dang ky ho tich chiwa c6/khong cung cdp

§0 dinh danh cd nhdn/cdn cudc cong dan/thé can cudc/chirng minh nhdn dan.

Trieong hop phdi cung cdp thong tin “Noi cw trii” thi ghi theo noi ddng ky thuong tri;
néu khong cé noi ddng ky thwong trii thi ghi theo noi ddng ky tam trii; trieong hop khong cé

noi dang ky thwong trii va noi dang ky tam trii thi ghi theo noi ¢ hién tai.

®) Ghi 56 dinh danh cd nhdn/cdn cwée cong ddan/thé cin cwée (vi du: Cdn cwde cong
ddn s6 025188001010 do Cuc Canh sét QLHC vé TTXH cdp ngéay 20/11/2021). Truong hop
khong c6 s6 dinh danh cd nhdn/cdn cwée cong ddn/thé cdn cwée thi ghi gidy to hop 1é thay

thé (ho chiéu, chitng minh nhdn dan,...).
@ Ghi 15 loai viéc ho tich da dang ky trudc ddy, nay dé nghi cap ban sao Trich luc hé tich.
®) Ghi 15 tén co quan dé dang ky ho tich trude day.
Vi du: Uy ban nhan dan phuong Dién Bién, quan Ba Pinh, thanh phé Ha Noi.
Uy ban nhan dan quan HOAn Kiém, thanh ph Ha Noi.
S& Tu phap tinh Hoa Binh.

© Trwong hop nguoi yéu cau khong cung cdp dwoc thong tin tai muc © thi cung cdp

bo sung thong tin khdc dé phuc vu viéc tra ciru.

Vi du: Cung cdp thong tin vé cha, me dé phuc vu viéc cdp ban sao Gidy khai sinh;

cung cdp thong tin vé vg, chong dé phuc vu viéc cdp ban sao Trich luc két hon; ...

() Ghi 15 s6 lugng ban sao dé nghi cép.



