2 CONG BAO/S6 149+150/Ngay 15-12-2016

IL. Linh vire Phong, chdng té nan xi hji

1. Thii tuc tiép nhin nguwdi nghién ma tay tw nguyén vao cai nghién, chira
tri, phuc hdi tai Trung tim Chira bénh - Gido duc - Lao ddong xi hoi

a) Trinh tu thuc hién:

- Bwée 1: Nguoi nghién ma tay (d6i voi ngudi chua thanh nién phai co sy dong
y cia cha, me hodic ngudi giam ho) nop hd so tai Trung tdm Chita bénh - Giao duc -
Lao dong xa hdi thudc Sé lao dong - Thuong binh va X3a hoi tir thir hai dén thr sau
(budi sang tir 07 gio 30 phit dén 11 gior 30 phut , budi chiéu tir 13 gid 00 phit dén 17
gio 00 phut).

- Buéc 2: Trung tam Chira bénh - Gido duc - Lao dong xa hoi tiép nhan ho so,
kiém tra tinh hop 1é va day du cua cac gidy to c¢6 trong ho so.

+ Truong hop ho so da day di va hop 1&: nhan vién nhan, 14p va giao bién nhan
cho ngudi ndp ho so;

+ Truong hop ho so chua day du, chua hop 18: nhan vién tra lai ho so kém theo
phiéu yéu cau b sung hd so cho ngudi ndp ho so.

- Bwée 3: Trong thoi han 07 ngay, ké tir ngay nhan dwoc hod so cua ngudi tu
nguyén xin vao Trung tam Chira bénh - Giao duc - Lao déng xa héi1, Giam ddc Trung
tam xét duyét hd so va can cr vao kha nang tiép nhan cua Trung tAm dé ra quyét dinh
tiép nhan. Quyét dinh tiép nhan dwoc giri cho nguoi tw nguyén, cha, me, vo, chong,
anh, chi, em rudt hoic ngudi giam hd (néu 1a nguoi chua thanh nién) va Uy ban nhan
dan cdp x3 noi ngudi do cu tra. Truong hop tir choi, thong bao bang vin ban, ¢o néu
0 ly do.

* P6i voi nhitng treong hop qua xét duyét hd so phat hién ngudi tw nguyén xin
vao Trung tdm dang bi co quan Cong an 14p hd so @& nghi dwa vao co so giao duc,
truong gido dudng hoic 1a toi pham dang bi truy nd, Giam doc Trung tAm tir chdi tiép
nhan va bao ngay cho co quan Coéng an noi gan nhat biét. Truong hop Giam déc
Trung tAm d3 ra Quyét dinh tiép nhan mdi phat hién thi huy Quyét dinh tiép nhan.

b) Cach thirc thuwe hién: Nop hd so va nhan két qua tryc tiép tai Trung tam
Chira bénh - Gido duc - Lao dong xa hdi.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so gom:

+ Don clia ngudi tw nguyén xin vao Trung tAm (theo mau).
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+ Ban sao co chung thue hodc ban photo kém ban chinh déi chiéu gidy ching
minh nhan dan hodc s6 ho khau hoac Giéy chirng nhan tam tra dai han.

- S6 lwong ho so: 01 bo.

d) Thoi gian gidi quyét: Trong thoi han 07 ngay ké tir ngdy nhéan ho so dy du
va hop 1€.

d) Poi twong thuwe hién thi tuc hanh chinh: C4 nhan.

e) Co quan thyc hién tha tuc hanh chinh: Trung tam Chita bénh - Giao duc -
Lao dong xa hoi thude S¢ Lao dong - Thuwong binh va X3 hoi.

g) Két qua thuc hién thii tuc hanh chinh: Quyét dinh tiép nhan cia Giam dbc
Trung tdm Chira bénh - Giao duc - Lao dong xa ho1 hoac van ban tur chdi ¢6 néu rd ly
do.

h) Lé phi: Khong.

i) Tén mau don, miu to khai: Don cua ngudi tu nguyén xin vao Trung tdm
theo mau s6 11 ban hanh kém theo Thong tu s6 14/2012/TTLT-BLDTBXH-BCA.

k) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Nguoi nghién ma tiy ty
nguyén xin vao Trung tdm Chira bénh - Gido duc - Lao dong xa hoi dé duoc chira tri,
cai nghién, phuc hoi.

1) Can cir phap ly cua thu tuc hanh chinh:

- Thong tu lién tich s6 14/2012/TTLT-BLDTBXH-BCA ngay 06/6/2012 quy
dinh chi tiét ché do ap dung bién phap xir ly hanh chinh dwa vao co sé chira bénh va
ché do ap dung d6i v6i ngudi chwa thanh nién, nguoi tw nguyén vao co so chira bénh
(co hiéu Iwc ké tir ngay 21/7/2012).
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Mau s6 11: Ban hanh kém theo Thong tu lién tich s6 14/2012/TTLT-BLDTBXH-BCA ngay
6/6/2012 cua Lién tich B Lao dong - Thuong binh va Xa héi, B§ Cong an

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic
................. "ngay ..... thang ..... nam 20....

PON TU NGUYEN CAI NGHIEN, CHUA TRI TAI TRUNG TAM

Kinh giri: Giam d6c Trung tm ............................

TN 01 LAttt ettt enes
Sinh ngay:.............. [oviiein oo

CMND SO Ngay cap.......... [ooou. [oviioin NOT CAP: e,
pé nghi Trung tam cho phép té1 duogc tu nguyén cai nghi€n, chira tri tai Trung tam.

Céac hinh thuc cai nghién chita tri, gido duc da thuc hién (€U ¢0).......vvvveeeeeeeeeeeee.
Thot glan tu nguyén cai nghlen chlta tri:.......ooveiiiiiieciee thang’

T6i xin cam két trong thoi gian & Trung tim:

- Chiu sy quan ly va chap hanh moi ndi quy, quy ché, ché do diéu tri, cai nghién cta Trung
tam;

- Thanh toan moi chi phi li€n quan t6i viée diéu tri, cai nghién tai Trung tdm theo quy dinh
ctia phap ludt (voi nguoi chua thanh nién gia dinh hodc ngudi giam ho cam két phan nay).
Kinh d& nghi Trung tim xem x¢ét, giai quyét./.

NGUOI LAM PON
(ky, ghi 10 ho tén)

CAM KET CUA GIA PINH (d6i v6i nguoi chua thanh nién)
TEI D1 L& ...

DIa G
CMND S8 Ngay cap: .......... [ioi. ovivin NOT CAP. v
Quan h¢ vé1 nguol tu nguyén cai nghién cai nghi¢én, chita tri tai Trung
tAM:....o (tai liéu chirng minh kém theo)

Pé nghi Trung tim cho phép bd (me, anh, chi, em, con, ngudi duge giam ho) cua toi 1a dng
(ba, anh, chl) duoc diéu tri, cai nghién, tu nguyén tai Trung tam. Gia dinh t6i cam két s& tich
cuc hd trg viée diéu tri, cai nghién va thanh toan moi chi phi lién quan t&i viéc diéu tri, cai
nghién cho 6ng/ba/anh/chi ............ tai Trung tdm theo quy dinh cia phap luat./.

Nguoi cam két
(Ky, ghi 10 ho tén)

" Dia danh
* Thoi gian i thidu 1a 6 thang dbi voi nguoi cai nghién tu nguyén va 3 thang dbi véi ngudi ban dam
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2. Thit tuc Ché d9 thim gip thian nhin d6i véi hoc vién tai Trung tim Chira

bénh - Giao duc - Lao dong xa hi
a) Trinh tu thuc hién:

- Bwée 1: Than nhan hoc vién nop ho so tai Trung tam Chira bénh - Gido duc -
Lao dong xa hoi thuéc S& Lao dong - Thuwong binh va Xa hoi tir thir hai dén tht sau
(budi sang tir 07 gid 30 phit dén 11 gio 30 phit, budi chiéu tir 13 gio 00 phut dén 17
gi0 00 phut).

- Bwéc 2: TO tham gidp cua Trung tdm Chira bénh - Gido duc - Lao dong
x4 hoi nhan ho so, kiém tra tinh day du va tinh hop 1é cac gidy to ¢6 trong ho
SO.

+ Truong hop hd so dd day du va hop 16: nhan vién tiép nhan va giai quyét hd so
theo quy dinh;

+ Trudong hop hd so chuwa day du, chuwra hop 1¢: nhan vién tra lai ho so va ¢o trach
nhiém hudng dan than nhan hoc vién hoan thién hd so theo quy dinh.

- Buwée 3: Ngay sau khi tiép nhan ho so day du va hop 16, T6 tham gip cia
Trung tdm Chira bénh - Gido duc - Lao dong xa hoi ¢6 trach nhiém hudng dan, giam
sat, quan 1y hoat dong tham gap, giai dap nhitng thic méc cua than nhan va hoc vién
vé ché do tham gap, co quyén dinh chi viée tham gip néu vi pham ndi quy Trung tAm
va ché d6 tham gip va co trach nhiém cap nhat thong tin theo di hoat dong tham gip
vao soO tham gip hoc vién, vao SO giam sat hoat dong tham gap. Trudong hop tir choi,
thong bao bang van ban, ¢6 néu rd ly do.

- Bwée 4 Trung tam Chita bénh - Gido duc - Lao dong xa hoi giai quyét cho
tham gap hoc vién ngay sau khi nhan ho so day du va hop 1¢.

b) Cach thirc thuwe hién: Nop ho so truc tiép tai Trung tam Chira bénh - Giao
duc - Lao dong x3a hoi.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so gom:

+ Don ctia than nhan hoc vién (theo mau);

+ S0 tham gap hoc vién (theo mﬁu);
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+ Xuat trinh Giay ching minh nhan dan ban chinh;
- S6 lwong ho so: 01 bo.

d) Thoi gian giai quyét: Giai quyét ngay sau khi nhan dugce hod so day du va
hop 1€.

d) Poi twong thuwe hién thi tuc hanh chinh: Than nhan hoc vién.

e) Co quan thyc hién tha tuc hanh chinh: Trung tam Chita bénh - Giao duc -

Lao dong xa hoi

g) Két qua thwe hién thi tuc hanh chinh: Giai quyét ciia Trung tdm Chira

bénh - Giao duc - Lao dong xa hdi cho than nhan tham gap hoc vién.
h) Lé phi: Khong
i) Tén mau don, miu to khai:

- Don ciia than nhan hoc vién theo mau s6 14 ban hanh kém theo Thong tu sd
14/2012/TTLT-BLDTBXH-BCA.

- SO tham gip hoc vién vién theo mau s6 15 ban hanh kém theo Thong tu sd
14/2012/TTLT-BLDTBXH-BCA.

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

- Hoc vién duogc phép tham gip than nhan 1a ngudi ¢6 mdi quan hé gia dinh, ho
hang voi hoc vién, trir nhitng treong hop hoc vién dang trong giai doan cét con, giai
doc hodic moi duoc tiép nhan vao Trung tdm dudi 15 ngay hodc dang trong thoi gian
cho Hoi dong xét ky luat hoac dang bi thi hanh ky luat bang hinh thire gido duc tai
phong ky luat.

- Pinh ky tir 2 dén 5 ngay trong mot tuan, Trung tAm t6 chirc cho hoc vién dugc
gdp than nhan ciia minh. Mdi hoc vién duge gip khong qua mdi tuan maot 1an, mdi 1an

khong qua 2 gio va téi da khong qua 3 ngudi trong mot 1an gap.

- Hoc vién ¢6 vo hodc chong va co thoi gian ¢ Trung tam tir 2 thang trd 1én, néu
thang trudc do duoc Xép loai kha tr& 18n thi dugce Giam dbc Trung tam xem xét, cho
phép tham gip tai phong riéng cua Trung tAm mdt 1an trong thang ké tiép va toi da

khong qua 24 gio cho mot 1an gip.
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I) Can cir phap ly cua thu tuc hanh chinh:

- Théng tu lién tich s6 14/2012/TTLT-BLDTBXH-BCA ngay 06/6/2012 quy
dinh chi tiét ché do ap dung bién phap xur ly hanh chinh dwa vao co sé chira bénh va
ché @6 ap dung d6i v6i ngudi chua thanh nién, nguoi tw nguyén vao co so chira bénh
(c6 hiéu luc ke tir ngay 21/7/2012).
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Mau sd 14: Ban hanh kém theo Thong tr lién tich s6 14/2012/TTLT-BLDTBXH-BCA
ngay 6/6/2012 cua Lién tich Bo Lao dong - Thiwong binh va Xa hoi, Bo Cong an

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

...................... " ngay ... thang ... nam 20....

PON PE NGHI THAM GAP HOC VIEN

Kinh giri: Giam d6¢ Trung tAm .............................

TN 01 LAttt ettt enes
Sinh ngay:.............. ovivorinn, oo,

CMND SO:...oviiciiieiiiiieeeiie Ngay cap.......... [ooou. [iia. NOTCAP: .o,
18% e CUA ONE/DA” .., Sinh ngay: ....... [oviiann. [
CMND SO:...ovviiiiiciiieiiieee e Ngay cap........ [oooan. [eveoe. NOT CAP e,
dang duoc cai nghién, chita tri tai Trung tdm theo Quyét AN SO,
ngay.......... [oiooiinnn, [ovioeiinn. CUA. ettt ettt et et et !
Pé nghi Trung tim cho phép t6i duoc tham, gAP GNG/DA...........oooeeieeeeeeeeeeeeeeeeeeeeeeeeen.

T6i cam doan va hoan toan chiu trach nhiém vé tinh xac thuc cua nhitng thong tin trén va cam
két thyc hién dung cac quy dinh ctia Trung tam vé ché do tham gap hoc vién.

Kinh d& nghi Trung tim xem x¢ét, giai quyét./.

NGUOI LAM PON
(ky, ghi 18 ho tén)

! Pia danh
2 Ghi 16 mdi quan hé gia dinh, ho hang vé6i hoc vién
*Tén nguoi dang duge cai nghién, chita tri tai Trung tdm

4 Chu tich UBND cép huyén hoac Gidm dbe Trung tim
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Mau s6 15: Ban hanh kém theo Thong e lién tich s6 14/2012/TTLT-BLPTBXH-BCA ngay 6/6/2012
cua Lién tich Bo Lao dong - Thuong binh va Xa hoi, Bo Cong an

SO THAM GAP HOC VIEN

Hovaténhocvién: ..........ocoovvviviiiiiiiiiiieiiii,
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DANH SACH THAN NHAN PANG KY THAM GAP
TT Ho va tén Quan hé véi ngudi dang S6 CMND Ghi chu
duoc quan ly, chita tri tai
Trung tam
1
2
3
4
5
6
7
8
9
10
11
12
THEO DOI HOAT PONG THAM GAP
TT| Hovatén| Quanhévéihocvién| S6CMND | Ngay thim gif] Chit ky ctia can bo

phu trach thim gap,
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3. Thu tuc nghi chiu tang cua hoc vién tai Trung tam Chira bénh - Gido duc
- Lao dong xa hoi

a) Trinh tu thuc hién:

- Bwée 1: Gia dinh hoc vién lam don dé nghi c¢6 xac nhan cua Uy ban nhan dan
cép x4 noi hoc vién cu tra nop tar Giam ddc Trung tam Chira bénh - Giao duc - Lao
dong xa hoi thudc S¢ Lao dong - Thwong binh va Xa hoi.

- Bwéc 2: Trung tam Chira bénh - Giao duc - Lao dong xa hoi nhan hé so, kiém
tra tinh day du va hop 18 cac gidy to ¢ trong ho so.

+ Truong hop hd so dd day du va hop 16: nhan vién tiép nhan va giai quyét hd so
theo quy dinh;

+ Truong hop ho so chuwa day du, chwa hop 1&: nhan vién co trach nhiém hudng
dan than nhan hoc vién hoan thién ho so theo quy dinh.

- Bwée 3: Ngay sau khi nhan dwoc don dé nghi cta gia dinh hoc vién, Giam ddc
Trung tam phai xem xé&t, Quyét dinh viéc cho hoc vién nghi chiu tang. Quyét dinh
phai bang van ban, néu rd thoi gian duge nghi, trach nhiém cua gia dinh trong viée
dua don, quan ly hoc vién trong thoi gian vé chiu tang. Quyét dinh dwoc giri cho gia
dinh hoc vién, Uy ban nhan dan cdp x4 noi nguoi d6 cu tra va luu trong hd so hoc
vién. Truong hop tir chdi, thong bao bang vin ban, ¢ néu rd ly do.

Hoc vién vé nha chiu tang trong thoi gian khong qua ba ngay (khong tinh thoi
gian di duong), gia dinh c6 trach nhi€ém doén va dua nguon do tro lai Trung tam Chita
bénh - Gido duc - Lao dong xa hdi. Thoi gian nghi chiu tang dugce tinh vao thot han
chap hanh quyét dinh.

b) Cach thirc thuwe hién: Nop ho so truc tiép tai Trung tam Chira bénh - Giao
duc - Lao dong xa hoi thude S¢ Lao dong - Thuong binh va X3 ho.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so:

Pon dé nghi cia gia dinh hoc vién ¢6 xac nhan cia Uy ban nhan dan cap x4 noi
hoc vién cu tra. Noi dung don phai néu 18 ho tén, s6 Ching minh nhan dan, noi cu
tra, moi quan hé véi hoc vién, thoi gian dé nghi cho hoc vién duoc nghi chiu tang va
cam két quan ly, giam sat khong dé hoc vién st dung ma tay trai phép hodc c6 hanh
vi vi pham phap luat khéac trong thoi gian vé chiu tang, chiu chi phi d6n hoc vién vé
nha va dua tré lai Trung tam.
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- S6 lwong ho so: 01 bo.

d) Thoi gian giai quyét: Giai quyét ngay sau khi nhan duoc hd so dé nghi cua
gia dinh hoc vién.

d) Poi twong thuwe hién thi tuc hanh chinh: Gia dinh hoc vién.

e) Co quan thyc hién tha tuc hanh chinh: Trung tam Chita bénh - Giao duc -
Lao dong xa héi thudc S¢ Lao dong - Thuong binh va Xa héi.

g) Két qua thuc hién thi tuc hanh chinh: Quyét dinh cho hoc vién nghi chiu
tang hodc van ban tir chdi, c6 néu 1 1y do.

h) Lé phi: Khong

i) Tén miu don, miu to khai: Khong

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khong.

I) Can cir phap ly cua thu tuc hanh chinh:

- Nghi dinh s6 135/2004/ND-CP ngay 10/6/2004 cua Chinh phii quy dinh vé ché
dd ap dung bién phap dua vao co sé chira bénh, td chire hoat dong cua co s chira
bénh theo Phap 1énh Xir 1y vi pham hanh chinh va ché d6 ap dung d6i véi nguoi chua
thanh nién, ngudn tw nguyén vao co s¢ chira bénh;

- Nghi dinh s6 61/2011/ND-CP ngay 26/7/2011 cua Chinh phu stra doi, bd sung
mot sd diéu cia Nghi dinh s6 135/2004/ND-CP ngay 10/6/2004 cua Chinh phu quy
dinh vé ché do ap dung bién phap dwa vao co sd chita bénh, to chirc hoat dong cia co
s& chira bénh theo Phap 1énh Xir Iy vi pham hanh chinh va ché do ap dung ddi voi
nguo1 chua thanh nién, ngudi tu nguyén vao co s¢ chira bénh.

- Théng tu lién tich s6 14/2012/TTLT-BLDTBXH-BCA ngay 06/6/2012 quy
dinh chi tiét ché do ap dung bién phap xir ly hanh chinh dwa vao co sé chira bénh va
ché do ap dung d6i v6i ngudi chwa thanh nién, nguoi tu nguyén vao co so chira bénh
(co hiéu Iwc ké tir ngay 21/7/2012).
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II1. Linh vec Quan ly lao dgng nwéc ngoai
1. Thi tuc Ping ky hop dong nhin lao dong thwe tip thoi han dwéi 90 ngay
a) Trinh tu thuc hién:

- Buwére 1: Doanh nghiép thudc cac thanh phan kinh té dang hoat dong trong céc
khu ché xuat, khu cong nghiép ndp ho so tai T tiép nhan va tra két qua ciia Ban quan
ly cac khu ché xuat va cong nghiép (s6 35 Nguyén Binh Khiém, phuong Da Kao,
Quan 1, TP.H5 Chi Minh) tir thir hai dén sang tht bay (budi sang tir 07 gio 30 phut
dén 11 gior 30 phut , budi chiéu tir 13 gio 00 phit dén 17 gio 00 phuat).

* Doanh nghiép thudc cac thanh phan kinh té dang hoat dong trong cac khu
cong nghé cao nop ho so tai B phan tiép nhan va tra két qua ciia Ban quan ly khu
cong nghé cao (Puong D1, Khu céng nghé cao, phudng Tan Phu, Quén 9, TP.Hb Chi
Minh) tir thir hai dén tht bay (budi sang tir 07 gio 30 phat dén 11 gior 30 phut, budi
chiéu tir 13 gid 00 phuat dén 17 gio 00 phut).

- Bwéc 2: B phan tiép nhan va tra két qua Ban quan 1y cac khu ché xuat va
cong nghiép/Ban quan 1y khu cong nghé cao tiép nhan ho so, kiém tra tinh hop 1¢ va
day du ciia cac gidy to ¢6 trong ho so.

+ Truong hop hd so di day du va hop 16: chuyén vién nhan, 1ap va giao bién
nhan cho ngudi ndp ho so;

+ Trudong hop hd so chua day du, chua hop 1&; chuyén vién tra lai ho so kém
theo phiéu yéu cau bo sung ho so cho nguoi ndp hd so.

- Buwée 3: Trong thoi han 10 ngay ké tir ngay nhan ho so ddy di va hop 16, Ban
quan ly cac khu ché xuat va cong nghiép/ Ban quan ly khu céng nghé cao c¢6 vin ban
chap thuan d doanh nghiép dwa nguoi lao dong di lam viéc & nudc ngoai theo hinh
thie thuc tap nang cao tay nghé. Truong hop tir chdi, thong bao bang vin ban, ¢ néu
10 ly do.

- Bwée 4: Nguoi st dung lao dong can cir ngay hen trén bién nhan dén Bo phan
tiép nhan va tra két qua giai quyét hd so Ban quan 1y cac khu ché xuat va cong
nghiép, Ban quan ly khu co6ng nghé cao nhan két qua.

b) Cach thirc thwe hién: Nguoi sir dung lao dong nop ho so va nhan két qua true
tiép tai Ban quan ly cac khu ché xuat va cong nghiép, Ban quan ly khu cong nghé cao.

¢) Thanh phin, s6 lwong hd so:

- Thanh phan ho so:

+ Vin ban dang ky Hop dong nhén lao dong thyc tip (theo mau);
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+ Ban sao Hop dong nhan lao dong thuc tap, co ban dich bang tiéng Viét;

+ Tai li€u ching minh viéc dwa ngudi lao dong di lam viéc ¢ nurde ngoai phu hop
voi phap luat cua nudce tiép nhan lao dong;

+ Ban sao ¢ chimg thuc hodc ban photo kém ban chinh d¢ ddi chiéu Giay chimg
nhan Pang ky kinh doanh;

+ Gidy xac nhan ky quy cua doanh nghiép do ngan hang thwong mai noi doanh
nghiép ky quy cap.

- S6 luong ho so: 01 bo.

d) Thoi han giai quyét: Trong thoi han 10 ngay, ké tir ngay nhan da hd so hop
1€.

d) Péi twong thwe hién thii tuc hanh chinh: Doanh nghiép c6 hop dong dua lao
dong di thuc tap nang cao tay nghé co thoi han dudi 90 ngay, ding voi nganh nghé
dang ky kinh doanh cua doanh nghiép.

e) Co quan thwe hién thu tuc hanh chinh: Ban quan Iy cac khu ché xuat va
cong nghiép/Ban quan ly khu c6ng nghé cao.

g) Két qua thwc hién thi tuc hanh chinh: Coéng van chap thuin d doanh
nghiép dua nguoi lao dong di 1am viéc & nude ngoai theo hinh thirc thue tip nang cao
tay nghé hodc van ban tir chéi, c6 néu rd 1y do.

h) L¢ phi: Khong.

i) Tén miu don, miu to khai: Phu lyc s6 06 cua Thong tu s6 21/2007/TT-
BLDTBXH ngay 08/10/2007 cia B6 Lao dong - Thuong binh va Xa hoi;

k) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Doanh nghiép co tru so
chinh trén dia ban, dua lao dong di lam viéc theo hinh thire thire tip nang cao tay nghé
c6 thot han dudi 90 ngay:

- C6 van ban dang ky hop dong nhan lao dong thure tap;

- C6 ban sao hop déng nhan lao dong thue tap va ban dich béng tiéng Viét;

- Co tai liéu ching minh viéc dua nguoi lao dongdi lam viécd nude ngoai theo
hinh thtre thuc tap nang cao tay nghé phu hop voi phap luat ciia nude tiép nhan ngudi
lao dong thurc tap;

- C6 ban sao gidy chtirng nhan ding ky kinh doanh;

- C6 gidy chimg nhan ky quy tai Ngan hang thvong mai noi doanh nghiép dit tru
so chinh véi mire tién bang 10% tién vé may bay mot luot tir nude ma nguoi lao dong
dén lam viéc vé Viét Nam tinh theo s6 lwong nguoi lao dong di lam viée & nude ngoai

trong Hop dong nhan lao dong thye tap.
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1) Can cir phap ly caa thu tuc hanh chinh:

- Luat Ngudi lao dong Viét Nam di 1am viéc & nude ngoai theo hop dong (c6 hiéu
Iwe thi hanh ke tir ngay 01/7/2007);

- Nghi dinh s6 126/2007/ND-CP ngay 01/8/2007 ctia Chinh phu huéng dan thi
hanh mot sd diéu cua Luat Nguoi lao dong Viét Nam di lam viéc & nude ngoai theo
hop ddng (c6 hiéu lyc thi hanh ké tir ngay 29/8/2007);

- Thong tu s6 21/2007/TT-BLDTBXH ngay 08/10/2007 cia Bo truéng Bo Lao
dong - Thwong binh va Xa hoi huwdng dan chi tiét mot s6 diéu cia Luat Nguoi lao dong
Viét Nam di lam viéc & nude ngodi theo hop dong va Nghi dinh s6 126/2007/ND-CP
ngay 01/8/2007 cua Chinh phu quy dinh chi tiét va huéng dan mot s6 diéu ctua Luat
Nguoi lao dong Viét Nam di lam viée & nudc ngoai theo hop dong (co hiéu luc thi
hanh ké tir ngay 07/11/2007);

- Thong tu lién tich s6 17/2007/TTLT-BLDTBXH-NHNNVN ngay 04/09/2007
cua BO truong Bo Lao dong - Thuwong binh va Xa hoi - Théng ddc Ngan hang Nha
nude quy dinh viée quan 1y va st dung tién ky quy cua Doanh nghiép va tién ky quy
clia nguoi lao dong di 1am viée & nude ngoai theo hop ddng (co6 hiéu lwe thi hanh ké tir
ngay 01/10/2007).

- Thong tu s6 32/2014/TT-BLDTBXH ngay 01/12/2014 cua Bo lao dong -
Thuong binh va Xa hoi huéng dan uy quyén thue hién mot s6 nhiém vu quan 1y nha
nude vé lao dong trong khu cong nghiép, khu ché xuat, khu kinh té va khu cong nghé
cao (co hiéu luc ké tir ngay 15/01/2015);

- Van ban uy quyén ngay 10/9/2015 cua S¢ Lao dong, Thuwong binh va X4 hoi
cho Ban Quan ly Khu Ché xuéat, Khu Cong nghé vé thuce hién mot sd nhiém vu vé quan
1y nha nude vé lao dong trong Khu Ché xuat, Khu Cong nghé trén dia ban Thanh phd.
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Phu luc sé6 06: Ban hanh kém theo Thong tw s6 21/2007/TT-BLDTBXH ngay 08
thdng 10 nam 2007 cua Bo Lao dong - Thuong binh va Xa hoi

Tén doanh nghiép CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

SO: i
...... , ngay ... thang ... nam ...

PANG KY HQP PONG NHAN LAO PONG THUC TAP

Kinh guti: S6 Lao dong - Thuong binh va X4 hoi tinh (thanh phd)...

I.Tén doanh nghi€p: ...

-Tén grao dich: ...

-Diachitru sG chinh: ..o

-biénthoat: ... cFax:... cE-mail: ...

- Ho va tén ngudi dai dién theo phap luat cua doanh nghiép: .......................

2. Doanh nghiép ding ky Hop d6ng nhan lao dong thuc tap lam viéc tai
.................... daky ngay .........thang .......nam ......... v&i 01 tAC ..ovovvveeee..

- Pia chi cua td chire tiép nhan lao dong thue tap: ...

-Dien thoat: ..o cFax:

- Ngud1 dal di€n: ...

m O VU e

3. Nhirng noi dung chinh trong Hop dong nhan lao dong thye tap:

= SO TWONE: oo, ,trong dontr: ...

-Nganh nghé: ................ , trong d6: s6 co nghé: ............ , s6 khong nghé: ...

- Noi thuce tap (7én nha mdy, cong trueong, vién diéu dudng, truong hoc, tau
vdn tai, tau cd... .):

-DPiachinot thuwe tAp: ...

= Thoi han ROP GONE: «...veoeoeeeee e,

- Thot gian thuce tap (gio/ngay); .................. - s6 ngay thyc tap trong tuan:

- MU Trong cobaAN: ...

= CAC PhU CAP KNAC (MU COJ: ..o,

- Ché do lam thém gid, lam thém vao ngay nghi, ngay 1&: ..o

C DU KIBI AN, O oo,

- Cac ché 6 bao hiém nguot lao dong duoc hwong tai nude dén thue tap: ......

- Bao ho lao dong tai not thuwe tap: ..........ooooiii
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- Céac chi phi do ddi tac Al tho: oo

- VEMAY DAY oo

4. Chi phi nguoi lao dong phai tra trude khi di (néu cd):

- VEMAY DAY oo

- Hoc phi boi dudng kién thire can thi€t: ........ocoooooooeeeeeeeeeeeeeeee .

- Bao hiém x4 hdi (d@éng cho co quan BHXH Viét Nam): ...........cccoveeeeeee...

-Vémay bay luot dic . ...

= VIS e

- Thu khac (néu c6, ghi cu thé cdc kROAN): ............occcooveveeeeeeeoeeseeeeeen.

5. Cac khoan thu tir tién luong cua ngudi lao dong trong thoi gian thuc tap o
nude ngoai (thué hodc cdc logi phi theo quy dinh ciia nwde dén thuc tdp,...): ...

6. Du kién thoi gian XUAL CANN: e

Doanh nghiép cam két thwe hién dﬁy du trach nhiém, nghia vu theo dling

quy dinh cua phap luét vé dua nguoi lao dong di lam viéc & nude ngoai./.

TONG GIAM POC
HOAC GIAM POC DOANH NGHIEP
(Ky tén, dong dau va ghi ro ho tén)
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IV. Linh vue Viéc lam
1. Thit tuc Chuyén noi hwéng tre cip thit nghiép (chuyén di)
a) Trinh tu thuc hién:

- Buéc 1: Nguoi lao dong da huong it nhat 01 thang tro cap that nghiép theo
quy dinh tai Thanh phé H5 Chi Minh ma ¢6 nhu cau chuyén noi huong trg cap that
nghiép dén tinh, thanh phé truc thudc Trung wong khac, nop ho so truc tiép cho
Trung tdm dich vu viéc lam thudc S& Lao dong, Thuong binh va X3i hoi, vao cac
ngay lam viée tir thir hai dén tht sau (budi sang tir 07 gio 30 phut dén 11 gio 30 phat;
budi chiéu tir 13 gio 00 phit dén 17 gio 00 phat) hodc giri qua dwdong buu dién.

- Bwée 2: Trung tam dich vu viéc lam thudc S¢ Lao dong, Thuwong binh va Xa
hoi TP.H6 Chi Minh tiép nhan hd so, kiém tra tinh day di cia cac gidy to ¢6 trong hd
SO

+ Trudong hop hd so day du, hop 1€ theo quy dinh thi cap Bién nhan hd so;

+ Trudong hop ho so chwa day di, chua hop 1¢ nhan vién dwoc phan cong tiép
nhan hudng dan bang van ban cho nguodi ndp hoé so bd sung va hoan thién ho so theo
quy dinh.

- Buwére 3: Trong thoi han 03 ngay lam viéc, ké tir ngay nhan duge ho so day du
va hop 1€, Trung tdm dich vu viéc lam thudc S¢ Lao dong, Thuong binh va Xa hoi
TP.Hb Chi Minh c¢6 trach nhiém cung cap ho so chuyén noi hudng tro cap that
nghiép cho nguoi lao dong va gui gidy gidi thiu chuyén noi hudng trg cap that
nghiép cho Trung tam dich vu viéc 1am noi ngudi lao dong chuyén dén. Truong hop
tir choi, thi thong bao bang vin ban, c6 néu 1 1y do.

- Buwére 4: Can ctr vao ngay ghi trong phiéu hen tra két qua, ngudi lao dong phai
dén nhan quyét dinh vé viéc hudng trg cap that nghiép. Khi nhan duoc ho so chuyén
noi hudng tro cap that nghiép, nguoi lao dong tra lai thé bao hiém vy té cho Bao hiém
x4 hoi Thanh phd.

Trong thoi han 02 ngay 1am viée, ké tir ngay cung cap hd so chuyén noi hudng
tro cép that nghiép cho ngudi lao dong, Trung tdm dich vu viéc lam thude S¢ Lao
dong, Thuong binh va Xa hoi giri thong bao vé viée chuyén noi hudng tro cap that
nghiép cho Bao hiém x4 hoi cap Thanh phé dé ding viéce chi tra tro cap that nghiép.

b) Cach thirc thuwe hién: Nguoi lao dong ndp ho so truc tiép dén Trung tam
dich vu viéc lam thuéc S& Lao dong, Thuong binh va X3 ho1 va nhan két qua truc
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tiép.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hé so: Dé nghi chuyén noi huong tro cap that nghiép cua nguoi
lao dong (theo mau).

- S6 lwong ho so: 01 bo.

d) Thoi han giai quyét: Trong thoi han 03 ngay lam viéc, ké tir ngay nhan duoc
ho so day da va hop 18.

d) Poi twong thwe hién thi tuc hanh chinh: Nguoi lao dong dang hudng tro
cap that nghiép c6 nhu cau chuyén noi hudng trg cap that nghiép dén tinh, thanh phd
truc thudc trung wong khac.

e) Co quan thwe hién thu tuc hanh chinh: Trung tdm dich vu viéc lam thudc
S¢ Lao dong, Thuong binh va X3 hoi, noi nguoi lao dong dang hudng trg cap that
nghiép.

g) Két qua thwe hién tha tuc hanh chinh: Gidy gidi thiéu chuyén noi hudng
tro cap that nghiép va vian ban thong bao Bao hiém xi hoi cap tinh noi nguoi lao
dong chuyén di dimg viée chi tra tro cap that nghiép hodc van ban tir chdi, co néu rd
ly do.

h) Lé phi: Khong.

i) Tén miu don, miu to khai: D& nghi chuyén noi huong tro cap that
nghiép (mau s6 10 ban hanh kém theo Thong tu s6 28/2015/TT-BLDTBXH).

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khong.

I) Can cir phap ly cua thua tuc hanh chinh:

- Luét viéc lam (c6 hiéu Iyc ké tir ngay 01/01/2015);

- Nghi dinh s6 28/2015/ND-CP ngay 12/3/2015 cia Chinh phu quy dinh chi tiét
thi hanh mot sb diéu cua Luat viéc 1am vé bao hiém that nghiép (c6 hi€u luc thi hanh
ké tir ngay 01/5/2015. Cac ché d6 quy dinh tai Nghi dinh dwoc thwe hién tir ngay
01/01/2015);

- Thong tu s628/2015/TT-BLDTBXH ngay 31/7/2015 cia Bo Lao dong -
Thwong binh va Xa hdi hudng dan thuc hién Diéu 52 cua Luat viée lam va mét sb
diéu cia Nghi dinh s628/2015/ND-CP ngay 12/3/2015 (c¢6 hiéu lyc ké tir ngay
15/9/2015. Cac ché do quy dinh tai Thong tu dugc ap dung tir ngay 01/01/2015).
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Madu s6 10: Ban hanh kém theo Thong tw s6 28/2015/TT-BLDTBXH ngay 31 thang 7
nam 2015 cua B truwong Bo Lao dong-Thirong binh va Xa hoi

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

PE NGHI CHUYEN NOI HUONG TRQ CAP THAT NGHIEP

Kinh giri: Trung tdm Dichvuaviéclam ......................................

Téntoila: ... sinh ngay.......... [ ... [l

SO ching minh nhan dAn: ...,

Ngay cap: ...... [ [o...... NOT CAD: .o e oo oo e

SO SO BHXH: ... ... oo

NOTthUONG trl: ... .. e

Chd & hién DAY o

Hién nay, t61 dang huong tro cap that nghiép theo Quyét dinh s6 ............. ngay
..... // cua Giam doc S¢ Lao dong-Thwong binh va Xa hoi tinh/thanh
PhO....oo

Tong s6 thang duoc huong tro cap that nghi€p:..........oocoveeeiiinn . thang

P4 huong tro cap that nghiép: ............... thang

Nhung vi ly do:

~to dé nghi quy Trung tam chuyén no1 huong tro ,cép that nghiép c‘}én tinh/thanh
pho.....cooii dé to1 duoc ti€p tuc hudng cac ché dd bao hiém that nghiép theo
quy dinh./.
.......... , Ngay ....... thang ..... nam ... ...
Ngudi dé nghi

(Ky, ghi vd ho tén)
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2. Thii tuc Chuyén noi hwéng tro cip that nghiép (chuyén dén)
a) Trinh tu thuc hién:

- Bwée 1: Trong thoi han 10 ngay lam viéc ké tir ngay ngudi lao dong nhan
duoc ho so chuyén noi huong tro cap that nghiép tir tinh, thanh phé khac vé Thanh
phd H6 Chi Minh, ngudi lao dong ndp hod so chuyén noi hudng tro cap that nghiép
cho Trung tdm dich vu viéc lam thudc S& Lao ddng, Thuong binh va X3 hoi, vao cac
ngay lam viée tir thir hai dén tht sau (budi sang tir 07 gio 30 phut dén 11 gio 30 phat;
budi chiéu tir 13 gio 00 phit dén 17 gio 00 phat).

* Truong hop ngudi lao dong bi 6m dau, thai san (co xac nhén cia co sy té ¢o
tham quyén) hodc bi tai nan c6 xac nhan cia canh sat giao thong/co sd y té co tham
quyén hoac héa hoan, li lut, déng dat, song than, dich hoa, dich bénh (c6 xac nhan
ciia Chu tich Uy ban nhan dan x&, phuong, thi tran) thi dwge ndp ho so tré hon 10
ngay lam viéc ké tir ngay nhan dugc hd so chuyén noi huéng trg cap that nghiép
nhung nhiéu nhat khong qua 07 ngay lam viéc ké tir ngay hét han chuyén noi hudng
tro cap that nghiép.

- Bwée 2: Trung tam dich vu viéc lam thudc S¢ Lao ddng, Thuwong binh va Xa
hoi tiép nhan ho so, kiém tra tinh ddy du cua cac gidy to ¢o trong hd so:

+ Trudong hop hd so day du, hop 1€ theo quy dinh thi cap Bién nhan hd so;

+ Trudong hop ho so chwa day di, chua hop 1¢ nhan vién dwoc phan cong tiép
nhan hudng dan bang van ban cho nguodi ndp hoé so bd sung va hoan thién ho so theo
quy dinh.

- Bwéc 3: Trong thoi han 03 ngay lam viée, ké tir ngdy nhan duge hd so chuyén
noi hudng trg cap that nghiép do nguoi lao dong chuyén dén, Trung tam dich vu viée
lam thudc S& Lao dong, Thuwong binh va Xa hoi giri van ban dé nghi Bao hiém x4 héi
Thanh phé dé tiép tuc thuc hién viéc chi tra tro cép that nghiép va cép thé bao hiém y
té cho nguoi lao dong kém theo ban chup quyét dinh hudng tro cap that nghiép cua
nguoi lao dong. Trudng hop tir choi, thi thong bao bang van ban, ¢é néu rd 1y do.

- Buéc 4: Bao hiém x4 hoi Thanh phé thuc hién chi tra trg cap that nghiép va
cap thé bao hiém y té cho nguoi lao dong theo quy dinh cua phap lut.

- Buwée 5: Can ctr vao ngay ghi trong phiéu hen tra két qua, ngudi lao dong phai
dén nhan két qua.

b) Cach thirc thwe hién: Nguoi lao dong phai tryc tiép dén Trung tam dich vy
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viéc 1am thudc S Lao dong, Thuwong binh va Xa hoi, noi chuyén dén dé nop ho so
chuyén noi huong tro cap that nghiép va nhan két qua truc tiép.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Dé nghi chuyén noi hudng tro cap that nghiép cia nguoi lao dong;
+ Giay gidi thiéu chuyén noi hudng tro cap that nghiép;

+ Ban sao co6 ching thwe hodc ban photo kém ban chinh dé dbi chiéu quyét dinh
hwong tro cap that nghiép;

+ Ban sao c6 chimg thue hodc ban photo kém ban chinh dé dbi chiéu cac quyét
dinh ho trg hoc nghé, quyét dinh tam dimg hudng tro cap that nghiép, quyét dinh tiép
tuc hudng tro cap that nghiép (néu co);

+ Ban sao ¢ chung thuwe hodc ban photo kém ban chinh dé ddi chiéu thong bao
vé viée tim kiém viéc lam hang thang (néu c6), cac gidy to khac c¢6 trong ho so hudng
tro cap that nghiép.

- S6 luong ho so: 01 bd.

d) Thoi han giai quyét: Trong thoi han 03 ngay lam viéc, ké tir ngay nhan duoc
ho so day da va hop 18.

d) Poi twong thwe hién thi tuc hanh chinh: Nguoi lao dong dang huong tro
cap that nghiép tir tinh, thanh phé khac vé Thanh phdé Hd Chi Minh.

e) Co quan thwce hién thua tuc hanh chinh:
- Co quan truc tiép giai quyét TTHC: Trung tam dich vu viéc lam.
- Co quan phdi hop thue hién TTHC: Bao hiém x4 hoi Thanh phd.

g) Két qua thwe hién thi tuc hanh chinh: Vin ban d nghi Bao hiém xa hoi
cap tinh noi chuyén dén dé tiép tuc thuc hién viéc chi tra tro cap that nghiép va cap
thé bao hiém vy té cho ngudi lao dong hodc van ban tir chdi, ¢6 néu 18 1y do.

h) Lé phi: Khong.

i) Tén miu don, miu to khai: Khong

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Khong.
I) Can cir phap ly cua thua tuc hanh chinh:

- Luét viéc lam (c6 hiéu Iyc ké tir ngay 01/01/2015);
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- Nghi dinh s6 28/2015/ND-CP ngay 12/3/2015 cia Chinh phu quy dinh chi tiét
thi hanh mét sb diéu cua Luat viéc 1am vé bao hiém that nghiép (c6 hi€u luc thi hanh
ké tir ngay 01/5/2015. Cac ché d6 quy dinh tai Nghi dinh dwoc thwe hién tir ngay
01/01/2015).
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C. THU TUC HANH CHIiNH THUQC THAM QUYEN GIAI QUYET
CUA UY BAN NHAN QUAN-HUYEN

I. Linh vuc Bao trg xa hoi

1. Thanh 13p co sé bao trg xa hgi cong lap

a) Trinh tu thuc hién:

- Bwéc 1: Co quan, don vi dé nghi thanh 1ap co s& bao trg xa hdi ndp ho so truc
tiép tai BO phan tiép nhan va tra két qua thudc Uy ban nhan dan quan, huyén noi dat
tru s&, tir thir hai dén thir sau (budi sang tir 07 gio 30 phat dén 11 gio 30 phut, buodi
chiéu tir 13 gior 00 phit dén 17 gior 00 phit) va budi sang thir bay tir (07 gior 30 phit
dén 11 gio 30 phut).

- Buwére 2: Bo phan tiép nhan va tra két qua thudc Uy ban nhan dan quan, huyén
tiép nhan ho so, kiém tra day du cua cac gidy to co trong ho so:

+ Trudong hop hd so day du theo quy dinh thi cap Bién nhan ho so;

+ Truong hop ho so chua day du, cong chirc duoc phan cong tiép nhan hudng
dan bang van ban cho ngudi ndp ho so bd sung va hoan thién hd so theo quy dinh

- Buwée 3: Trong thoi han 15 ngay lam viée, ké tir khi nhan du ho so hop 1é,
Phong Ni vu tién hanh tham dinh hd so theo quy dinh va trinh Chu tich Uy ban nhan
dan quén, huyén quyét dinh thanh 14p co s& bao tro x4 hoi hodc ¢o van ban tra 1oi va
néu rd ly do khong du diéu kién thanh 14p co so bao tro xa hoi

- Buéc 4: Trong thoi han 15 ngay lam viéc, ké tir ngay nhan duoc van ban dé
nghi cia Phong Noi vu, Chu tich Uy ban nhan dan quan, huyén quyét dinh thanh 1ap
co sO bao trg xa hoi.

- Bwéc 5: Can cir vao ngay hen trén bién nhan, td chirc, ca nhan dén nhan két
qua tai Bo phan tiép nhan va tra két qua thudc Uy ban nhan dan quan, huyén

b) Cach thirc thwe hién: Nop truc tiép va nhan két qua tryc tiép tai B6 phan
tiép nhan va tra két qua cua Uy ban nhan dan quén, huyén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ To trinh thanh 14p (theo mau). Noi dung to trinh gom: Sy can thiét thanh 1ap
co so bao tro xd hoi; Qua trinh xay dung dé an; Noi dung co ban cia dé an; Nhitng
van dé con ¢d y kién khéc nhau;
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+ Pé an thanh lap (theo mﬁu). No6i dung dé an gém: Muc ti€u va nhiém vu cua
co s bao tro xa héi; Phuwong an thanh 1ap va ké hoach hoat dong cira co s¢ bao tro xa
hoi; Boi twong tiép nhan; T chirc bo may, nhan su, sb lrong nguot lam viée theo vi
tri viéc 1am; Mot s6 thong tin co ban vé nguoi du kién lam giam doc; Tru sé 1am viée
(dia diém, thiét ké) va trang thiét bi, phuong tién can thiét; Ké hoach kinh phi; Du
kién hiéu qua; Kién nghi cia co quan, don vi trinh;

+ Quy ché hoat dong cia co s¢ bao trg xa hoi (theo mﬁu). No1 dung quy ché
gdm: Trach nhiém cua giam doc va cac phong chuyén mén nghiép vu; Trach nhiém
cua can by, nhan vién; Trach nhiém, quyén loi cua dbi tuong nuoi duong; Co ché
quan 1y tai san, tai chinh; Nhimg quy dinh c¢6 tinh chat hanh chinh va nhirg van dé
lién quan khéac, phu hop vt dac diém cua loai hinh co s& bao tro xa hoi.

- S6 lwong ho so: 01 bo.

d) Thoi han giai quyét:

- Trong thoi han 15 ngay lam viéc, ké tir khi nhan ho so ddy du va hop 16, Phong
Noi vu tién hanh tham dinh va trinh Chu tich Uy ban nhan dan quan, huyén hoac cé
van ban tra 101 va néu rd ly do khong du diéu kién thanh 1ap co s& bao tro xa hoi.

- Trong thot han 15 ngay lam viéce, ké tir ngay nhan duoc van ban dé nghi cia
Phong Noi vy, Chu tich Uy ban nhan dan quén, huyén quyét dinh thanh 14p co s bao
tro xa hou.

d) Poi twong thue hién thi tuc hanh chinh: Co quan, don vi

e) Co quan thwce hién thua tuc hanh chinh:

- Co quan ¢6 tham quyén quyét dinh: Chu tich Uy ban nhan dan quén, huyén.

- Co quan truc tiép giai quyét thi tuc hanh chinh: Phong Noi vu.

g) Két qué thye hién thi tuc hanh chinh: Quyét dinh thanh 14p co s¢ bao trg
x4 hoi hodc van ban tir choi, c6 néu 10 1y do.

h) Tén mau don, miu to khai:

- T trinh thanh 1ap (M?lu s6 1 tai Phu luc kém theo Nghi dinh s6 81/2012/ND-
CP cua Chinh phu);

- P& 4n thanh lap (M?lu s6 2 tai Phu luc kém theo Nghi dinh s6 81/2012/ND-CP
cua Chinh phu);

- Quy ché hoat dong cta co s¢ bao tro xa hdi (M?lu s6 3 tai Phu luc kém theo
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Nghi dinh s6 81/2012/ND-CP cua Chinh ph).

i) Lé phi: Khong.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Co so bao tro xa hoi phai
dap trng cac diéu kién vé méi treong, co s vat chét, can bo nhan vién va tiéu chuan
cham soc doi twong.

1) Can cir phap ly cua thu tuc hanh chinh:

- Nghi dinh s6 68/2008/ND-CP ngay 30/5/2008 ciia Chinh phi quy dinh diéu
kién, thu tuc thanh lap, td chtre, hoat dong va giai thé co s& bao tro xa hoi (c6 hiéu
Iwe ke tir ngay 24/6/2008).

- Nghi dinh s6 81/2012/ND-CP ngay 08/10/2012 cua Chinh phu sira doi, bo
sung mot s6 diéu cua Nghi dinh s6 68/2008/ND-CP ngay 30/5/2008 ciia Chinh phu
quy dinh diéu kién, thu tuc thanh 14p, t6 chirc, hoat dong va giai thé co sé bao tro xa
hoi va Nghi dinh s6 109/2002/ND-CP ngay 27/12/2002 ctua Chinh phu sira d6i, bo
sung mot s6 diéu cua Nghi dinh s6 195/CP ngay 31/12/1994 cia Chinh phii quy dinh
chi tiét va huéng dan thi hanh mét sd diéu cua Bo luét lao dong vé thoi gid lam viéce,
thoi gio' nghi ngoi (co hiéu ké tir ngay 01/12/2012);

- Thong tu s6 04/2011/TT-BLDTBXH ngay 25/02/2011 cua Bo truong Bo Lao
dong - Thuong binh va Xa hdi quy dinh tiéu chuan chim soc tai cic co sé bao tro xa
hoi (co hiéu luc ke tir ngay 15/4/2011).
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Mau sb 1
MOT SO NOI DUNG CO BAN CUA TO TRINH THANH LAP
CO SO BAO TRQ XA HOI

Tén co quan, don vi quan ly CONG HOA XA HOI CHU NGHIA VIET NAM

(néu cd)... Déc 1ap - Tw do - Hanh phic
Tén don vi, tb chirc dé nghi

thanh 13p co s¢ BTXH ... ., ngay .. ... thang ... ... ndam 20...
S6: /TTr-...
~ TO TRINH
Ve Vi€ .cvvvnnnnnnn.

I. Su can thiét thanh l1ap co sé bao trg xa hoi

II. Qua trinh xay dung dé an

I11. Noi dung co ban cua dé an

IV. Nhirng van dé con ¢6 y kién khac nhau

PAI DIEN PON VI, TO CHUC PE NGHI THANH LAP
(Ky, ghi ro ho tén)
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MAu s6 2 ban hanh tai Phu luc kém theo Nghi dinh s6 81/2012/ND-CP cuia

Chinh phu
MOT SO NOI DUNG CO BAN CUA PE AN THANH LAP
CO SO BAO TRQ XA HOI

Tén co quan, don viquanly  CONG HOA XA HQI CHU NGHIA VIET NAM

(néu co)... Déc 14ap - Tw do - Hanh phiic
Tén don vi, to chirc (néu co)

dé nghi thanh 1ip co sé L, ngay .. .. thang ... ... nam 20...
BTXH ...
PE AN THANH LAP

(tén co s bao tro xa hoi dénghithanhlép)..............................

1. Tencoso dia chi, diabanhoatdéng:

2. Sur can thiét thanh 1ap: .. .

3. Muc ti€u, nhiém vu cia co soO bao tro xa h01 de ngh1 thanh
lap:.....

4 L0a1 hmh to chu’c can thanh lap .

5. Phuong an thanh 14p va ké hoach hoat dong cua co s& de ngh1 thanh lap:

6 D01tu’0’ngtlepnhan

7. T6 chitc b may, nhan su; so Iu’O’ng ngu’oq lam viée theo Vi tr1 viée
AN .

8. Mot s théong tin co ban vé ngudi du kién lam giam doc:

9. Tru so 1am viée (dia diém, thiét ké, dién tich nha lam viéc; dién tich nha &
ciia d6i twong; dién tich nha bép, cong trinh vé sinh, khu giai tri, vui choi, lao
dong, trj liéu ...) va trang thiét bi, phu’O’ng tién phuc vu;

10. K¢ hoach kinh phi ..

11. Dy kién hiéu qua .

12. Kién nghi cia dO’n Vi, to chu’c/ca nhan Xay du’ng de an thanh lap (ten co
sobaotroxahdi ) ...

DAI DIEN PON VI, TO CHUC/
CA NHAN PE NGHI THANH LAP
(Ky, ghi ro ho tén)
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MA3u s6 3 ban hanh tai Phu luc kém theo Nghi dinh s6 81/2012/ND-CP cua
Chinh phu

MOT SO NOI DUNG CO BAN CUA QUY CHE HOAT PONG CUA
CO SO BAO TRQ XA HOI

Tén co quan, don vi quan ly CONG HOA XA HQI CHU NGHIA VIET NAM
(néu co)... Poc 1ap - Tw do - Hanh phuc

Tén don vi, to chirc (néu co) dé
nghi thanh 1p co so BTXH ... .., ngay .. . thang ... ... ndam 20..

QUY CHE HOAT PONG CUA CO SO BAO TRQ XA HOI

(tén co s& bao tro xa hoi dé nghi thanh 1ap)

I. Trach nhiém ciia giam doc va cac phong chuyén mon nghiép vu
II. Trach nhiém cua can bg, nhan vién

I1I. Trach nhiém, quyén loi cta d6i trong nudi dudng

IV. Co ché quan ly tai san, tai chinh

V. Nhitng quy dinh c6 tinh chat hanh chinh va nhitng van dé lién quan khac,
phu hop véi ddc diém cia loai hinh co sd bao trog x4 hoi

DAI DIEN PON VI, TO CHUC/
CA NHAN PE NGHI THANH LAP
(Ky, ghi ro ho tén)
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2. Tha tuc thanh lap co sé bao trg xa hdi ngoai cong 1ap
a) Trinh tu thuc hién:

- Buéc 1: Pon vi dé nghi thanh 14p co s¢ bao tr¢g xa hoi nop ho so truc tiép tai
B6 phan tiép nhan va tra két qua thudc Uy ban nhan dan quén, huyén noi dat tru sé tir
tht hai dén ther sau (budi sang tir 07 gio 30 phut dén 11 gio 30 phut, budi chiéu tir 13
gid 00 phut dén 17 gio 00 phut) va budi sang thir bay tir (07 gior 30 phut dén 11 gid
30 phut).

- Buwére 2: Bo phan tiép nhan va tra két qua thudc Uy ban nhan dan quan, huyén
tiép nhan ho so, kiém tra day du cua cac gidy to co trong ho so:

+ Trudong hop hd so day du theo quy dinh thi cap Bién nhan ho so;

+ Truong hop ho so chua day du, cong chirc duoc phan cong tiép nhan hudng
dan bang van ban cho ngudi ndp ho so bd sung va hoan thién hd so theo quy dinh

- Buwée 2: Trong thoi han 15 ngay lam viée, ké tir khi nhan du ho so hop 1é,
Phong Ni vu tién hanh tham dinh hd so theo quy dinh va trinh Chu tich Uy ban nhan
dan quan, huyén quyét dinh thanh 14p co s& bao tro xa hdi hodc c6 van ban tra 161 va
néu 1 ly do khong du diéu kién thanh 14p co so bao tro xa hoi.

- Buéc 4: Trong thoi han 15 ngay lam viéc, ké tir ngay nhan duoc van ban dé
nghi cua Phong N61 vu, Chu tich Uy ban nhan dan quan, huyén quyét dinh thanh lap
co sO bao trg xa hoi.

- Bwéc 5: Can cir vao ngay hen trén bién nhan, td chirc, ca nhan dén nhan két
qua tai B phan tiép nhan va tra két qua thudc Uy ban nhan dan quan, huyén

b) Cach thirc thywe hién: Nop truc tiép va nhan két qua truc tiép tai B6 phan
tiép nhan va tra két qua cua Uy ban nhan dan quén, huyén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so gom:

+ Pon dé nghi thanh 1ap co s& bao tro xa héi (theo mﬁu);

+ Pé an thanh lap (theo mﬁu). No6i dung dé an gém: Muc ti€u va nhiém vu cua
co s bao trg xa héi; Phuwong an thanh 1ap va ké hoach hoat dong cira co s¢ bao tro xa
hoi; Boi twong tiép nhan; T chirc bo may, nhan su, sb lrong nguot lam viée theo vi
tri viéc 1am; Mot s6 thong tin co ban vé nguoi du kién lam giam doc; Tru sé 1am viée
(dia diém, thiét ké) va trang thiét bi, phuong tién can thiét; Ké hoach kinh phi; Du
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kién hiéu qua; Kién nghi cia co quan, don vi trinh;

+ Gidy to hop phap vé quyén st dung dat, quyén so hiru nha ¢ hoic tai san gan
lién véi dat phuc vu cho hoat dong ctia co s¢ bao tro xa hoi;

+ Quy ché hoat dong cia co s¢ bao trg xa hoi (theo mﬁu). No1 dung quy ché
gdm: Trach nhiém cua giam doc va cac phong chuyén moén nghiép vu; Trach nhiém
cua can by, nhan vién; Trach nhiém, quyén loi cua dbi tuong nuoi duong; Co ché
quan 1y tai san, tai chinh; Nhimg quy dinh c¢6 tinh chat hanh chinh va nhimg van dé
lién quan khéac, phu hop vt dac diém cua loai hinh co s& bao tro xa hoi.

+ Ly lich trich ngang cta nguoi dy kién lam giam doc co so bao trg xa hoi, co
xac nhan cua Uy ban nhan dan cp xi noi cu tri hodc to chie thanh 14p co so bao tro
x4 hoi;

+ C6 y kién bang van ban cua Uy ban nhan dan cap x4, trong d6 néu rd dong y
hay khong déng y noi co s& bao tro xa hoi dat tru s hoat dong.

- S6 lwong hd so: 01 bo.

d) Thoi han giai quyét:

- Trong thoi han 15 ngay lam viée, ké tir khi nhén ho so day du va hop 16, Phong
N6i vu tién hanh thim dinh va trinh Chu tich Uy ban nhan dan quan, huyén hoac cé
van ban tra 101 va néu 16 ly do khong du diéu kién thanh 14p co sd bao tro xa hoi.

- Trong thoi han 15 ngay lam viée, ké tir ngay nhan dugc vin ban dé nghi cia
Phong Noi vu, Chu tich Uy ban nhan dan quén, huyén quyét dinh thanh 14p co so bao
trg xa hoi.

d) Poi twong thwe hién thii tuc hanh chinh: T6 chuc.

e) Co quan thyc hién thu tuc hanh chinh:

- Co quan ¢6 tham quyén quyét dinh: Chu tich Uy ban nhan dan quén, huyén.

- Co quan trye tiép giai quyét thii tuc hanh chinh: Phong Noi vu

g) Két qua thwe hién thu tuc hanh chinh: Quyét dinh thanh 13p co s¢ bao tro
xa hd1 hodc van ban tir choi, ¢d néu rd ly do.

h) Tén mau don, miu to khai:

- Pon dé nghi thanh 1ap co s¢ bao tro xa hoi (Mﬁu s6 5 tai Phu luc kém theo
Nghi dinh s6 81/2012/ND-CP cua Chinh phu);

- Pé an thanh 14p co s& bao tro xa hoi (Mau sb 2 tai Phy luc kém theo Nghi dinh
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s6 81/2012/ND-CP ciia Chinh phu);

- Quy ché hoat dong cta co s¢ bao tro xa hdi (M?lu s6 3 tai Phu luc kém theo
Nghi dinh s6 81/2012/ND-CP cua Chinh ph).

i) L€ phi: Khong.

k) Yéu cau, di€u kién thwc hién tha tuc hanh chinh: Co s¢ bao tro xa hoi phai
dap tmg cac diéu kién v€ moi trudong, co s& vat chat, can bo nhan vién va ti€u chuan
cham soc doi twong.

I) Can cir phap ly cua thu tuc hanh chinh:

- Nghi dinh s6 68/2008/ND-CP ngay 30/5/2008 cua Chinh phu quy dinh diéu
kién, tha tuc thanh lap, td chtre, hoat dong va giai thé co s& bao tro xa hoi (c6 hiéu
luc ké tir ngay 24/6/2008).

- Nghi dinh s6 81/2012/ND-CP ngay 08/10/2012 cua Chinh phu sira doi, bo
sung mot s6 diéu cua Nghi dinh s6 68/2008/ND-CP ngay 30/5/2008 ciia Chinh phu
quy dinh diéu kién, thu tuc thanh 14p, t6 chirc, hoat dong va giai thé co sé bao tro xa
hoi va Nghi dinh s6 109/2002/ND-CP ngay 27/12/2002 ctua Chinh phu sira d6i, bo
sung mot s6 diéu cua Nghi dinh s6 195/CP ngay 31/12/1994 cia Chinh phii quy dinh
chi tiét va huéng dan thi hanh mét sd diéu cua Bo luét lao dong vé thoi gid lam viéce,
thoi gio' nghi ngoi (co hiéu ké tir ngay 01/12/2012);

- Thong tu s6 04/2011/TT-BLDTBXH ngay 25/02/2011 cua Bo truong Bo Lao

dong - Thuong binh va Xa hdi quy dinh tiéu chuan chim séc tai cic co sé bao tro xa
hoi (co hiéu luc ke tir ngay 15/4/2011).
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MAu s6 2 ban hanh tai Phu luc kém theo Nghi dinh s6 81/2012/ND-CP ciia Chinh

phu
MOT SO NOI DUNG CO BAN CUA PE AN THANH LAP
CO SO BAO TRQ XA HOI

Tén co quan, don vi quan ly CONG HOA XA HQI CHU NGHIA VIET NAM

(néu cé)... Poc 1ap - Tw do - Hanh phuc
Tén don vi, to chirc (néu cé) dé
nghi thanh 1dp co s¢ BTXH ... L, ngay . .. thang ... ... nam 20 ...

PE AN THANH LAP

(tén co s bao tro xa hoi dénghithanhlép)..............................

Tencoso dia chi, diabanhoatdéng:

I

2. Su can thiét thanh 1ap: .. .

3. Muc ti€u, nhiém vu cua co soO bao tro xa h01 de ngh1 thanh
lap:........

4. L0a1 hmh to chu’c can thanh lap .

5. Phwong an thanh 1ap va ké hoach hoat dong cua co s& de ngh1 thanh lap:

6 D01tu’0’ngtlepnhan

7. To chirc bo may, nhan su; sb Iu’O’ng ngu’oq lam viée theo Vi tr1 viée
LA,

8. Mot s6 thong tin co ban vé ngudi du kién lam giam déc:

9. Tru s¢ lam vige (dia diém, thiét ké, dién tich nha lam viéc; dién tich nha &
ciia d6i twong; dién tich nha bép, cong trinh vé sinh, khu giai tri, vui choi, lao
dong, tri liéu ...) va trang thiét bi, phu’O’ng tién phuc vu;
10. K¢ hoach kinh phi ..
11. Dy kién hiéu qua . ..
12. Kién nghi cua dO’n Vi, to chu’c/ca nhan Xay du’ng de an thanh lap (ten co
sobaotrgxahoi ) ...

PAI DIEN PON VI, TO CHUC/
CA NHAN PE NGHI THANH LAP

(Ky, ghi ro ho tén)
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Miu s6 3 ban hanh tai Phu luc kém theo Nghi dinh s6 81/2012/ND-CP cuia

Chinh phu
MOT SO NOI DUNG CO BAN CUA QUY CHE HOAT PONG CUA
CO SO BAO TRQ XA HOI
Tén co quan, don vi quan ly CONG HOA XA HOI CHU NGHIA VIET NAM
(néu co)... Poc lap - Tw do - Hanh phuc
Tén don vi, to chirc (néu co)
deé nghi thanh lap co so L, ngay . . thang ... ... ndm 20...

BTXH ...

QUY CHE HOAT PQNG CUA CO SO BAO TRQ XA HOI
(tén co s& bao tro xa hoi de nghi thanh 1ap)

L. Trach nhiém cia giam doc va cac phong chuyén mén nghiép vu
I Trich nhiém ciia can bo, nhan vién

1L Trich nhiém, quyén loi ciia déi twong nuéi dusng

IV. Co ché quan Iy tai san, tai chinh

V. Nhitng quy dinh c6 tinh chat hanh chinh va nhiing van dé lién quan khac,
phu hop véi dac diém cua loail hinh co s¢ bao tro xa hoi

DAI DIEN PON VI, TO CHUC/
CA NHAN DE NGHI THANH LAP
(Ky, ghi ro ho tén)
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MAu s6 5 ban hanh tai Phu luc kém theo Nghi dinh s6 81/2012/ND-CP cuia
Chinh phu

Tén co quan, don vi quan ly CONG HOA XA HOI CHU NGHIA VIET NAM

(néu cé)... Poc lap - Tw do - Hanh phuc
Tén t6 chirc (néu c6) dé nghi
thanh lap co s¢ BTXH ... .., ngay . .. thang ... ... nam 20 ...
PON PE NGHI THANH LAP

(tén co s bao tro xa hoi dénghithémhlép)

Can ct Nghi dinh s6 68/2008/ND-CP ngay 30 thang 5 nim 2008 ciia Chinh
phu quy dinh diéu kién, thi tuc thanh lap, td chirc hoat dong va giai thé co s& bao
tro x4 hoi;

Can ct Nghi dinh s6 ... ngay ... ciia Chinh phu stra doi, bo sung mét so diéu
ciia Nghi dinh s6 68/2008/ND-CP ngay 30 thang 5 nim 2008 va Nghi dinh s
109/2002/ND-CP ngay 27 thang 02 nam 2002 cta Chinh phu stra doi, bo sung mot
s6 diéu ciia Nghi dinh s6 195/CP ngay 31 thang 12 nam 1994 ciia Chinh phu;

Sau khi x4y dung Dé an thanh 1ap:

(Tén co so bao tro xd hji dé nghithanh Idp) ................ccccooooviiiiiiee

Chiing toi gom:

Lam don ndy trinh .......
kem theo mot bd ho so de ngh1 thanh lap CO SO bao tro xa h01 hoat dong tren pham
Khi (tén co s bao g xa héi d& nghi thanh 1ap)
et . dugc thanh 1ap va di vao hoat dong s€ gop
phan on dlnh cudc song cua cac d01 twong bao tro x4 hoi va 6n dinh tinh hinh phat
trién kinh té - xa hoi cua dia phuong.
Chiing t6i cam két thue hién ding cac quy dinh cua phap luét.
DAI DIEN TO CHUC/
CA NHAN PE NGHI THANH LAP
(Ky, ghi ro ho tén)
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3. Thu tuc Giai thé co s& bao tro xa hdi
a) Trinh tu thuc hién:

- Buwée 1: Co s6 bao tro xa hoi thude tham quyén thanh 1ap Uy ban nhan dan
quan, huyén ndp ho so truc tiép tai Bo phan tiép nhan va tra két qua thudc Uy ban
nhan dan quén, huyén noi dit try sé tir thir hai dén tha sau (budi sang tir 07 gior 30
phut dén 11 gio 30 phut, budi chiéu tir 13 gio 00 phit dén 17 gior 00 phit) va buodi
sang thr bay tir (07 gio 30 phut dén 11 gior 30 pht).

- Buwére 2: Bo phan tiép nhan va tra két qua thudc Uy ban nhan dan quan, huyén
tiép nhan ho so, kiém tra day du cua cac gidy to co trong ho so:

+ Trudong hop hd so day du theo quy dinh thi cap Bién nhan ho so;

+ Truong hop ho so chua day du, cong chirc duoc phan cong tiép nhan hudng
dan bang van ban cho ngudi ndp ho so bd sung va hoan thién hd so theo quy dinh

- Bwée 3: Trong thoi han 12 ngay lam viée, ké tir ngay nhan duoc van ban hd so
Xin giai thé, Phong No61 vu thAm dinh xem xét va trinh Chu tich Uy ban nhan dan
quan, huyén quyét giai thé co s& bao tro xa hoi. Trudng hop tir chdi, thong bao bang
van ban, c¢6 néu 10 ly do.

- Bwéc 4: Can cir vao ngay hen trén bién nhan, td chirc, ca nhan dén nhan két
qua tai BO phan tiép nhan va tra két qua thudc Uy ban nhan dan quan, huyén.

b) Cach thirc thywe hién: Nop truc tiép va nhan két qua truc tiép tai B6 phan
tiép nhan va tra két qua cua Uy ban nhan dan quén, huyén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so gom:

+ Pon @ nghi giai thé co sd bao tro x4 hoi, trong d6 néu 16 ly do xin giai thé
(theo Mau);

+ Ban ké khai tai san, tai chinh va phwong an xu ly;

+ Danh sach doi twong va phwong an giai quyét khi co so giai thé.

- S6 lwong ho so: 01 bo.

d) Thoi han giai quyét: Trong thoi han 12 ngay lam viéc, ké tir ngay nhan duoc
ho so xin giai thé.

d) Poi twong thwe hién thi tuc hanh chinh: Co so bao tro x4 hoi thude tham
quyén thanh 14p Uy ban nhan dan quén, huyén.
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e) Co quan thwce hién thua tuc hanh chinh:

- Co quan ¢6 tham quyén quyét dinh: Chu tich Uy ban nhan dan quén, huyén.

- Co quan truc tiép giai quyét thi tuc hanh chinh: Phong Noi vu.

g) Két qua thyc hién thi tuc hanh chinh: Quyét dinh giai thé co so bao trg x4
hoi hodc van ban tir chdi, ¢d néu rd ly do.

h) Tén miu don, miu to khai: Don dé nghi giai thé co s bao tro x4 hoi (theo
Mau s6 4 ban hanh tai Phu luc kém theo Nghi dinh s6 81/2012/ND-CP ciia Chinh
phu).

i) L€ phi: Khong

k) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Co s& bao tro xa hoi
khong dap tmg cac diéu kién vé moi truong, co sd vat chat, can bo nhan vién va tiéu
chuan cham soc doi tuong.

I) Can cir phap ly cua thua tuc hanh chinh:

- Nghi dinh s6 68/2008/ND-CP ngay 30/5/2008 cua Chinh phu quy dinh diéu
kién, tha tuc thanh lap, td chtre, hoat dong va giai thé co s& bao tro xa hoi (c6 hiéu
luc ké tir ngay 24/6/2008).

- Nghi dinh s6 81/2012/ND-CP ngay 08/10/2012 cua Chinh phu sira doi, bo
sung mot s6 diéu cua Nghi dinh s6 68/2008/ND-CP ngay 30/5/2008 ciia Chinh phu
quy dinh diéu kién, thi tuc thanh lap, td chuc, hoat dong va giai thé co s& bao tro xa
hoi va Nghi dinh s6 109/2002/ND-CP ngay 27/12/2002 ctua Chinh phu sira d6i, bo
sung mot s6 diéu cua Nghi dinh s6 195/CP ngay 31/12/1994 cia Chinh phii quy dinh
chi tiét va huéng dan thi hanh mét sd diéu cua Bo luét lao dong vé thoi gid lam viéce,
thoi gio nghi ngoi (co hidu ké tir ngay 01/12/2012).
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MAu s6 4 ban hanh tai Phu luc kém theo Nghi dinh s6 81/2012/ND-CP cuia

Chinh phu
Tén co quan, don vi quan ly CONG HOA XA HOI CHU NGHIA VIET NAM
(néu co)... Poc lap - Tw do - Hanh phuc
Tén co s¢ BTXH dé nghi giii

thé ... .., ngay .. .. thang ... ... nam 20..
PON PE NGHI GIAI THE (tén co s¢ dé nghi giai thé)

Kinh gut: ..........

Can ctr Nghi dinh s6 68/2008/ND CP ngay 30 thang 5 nam 2008 cua Chinh
phu quy dinh diéu kién, thi tuc thanh lap, td chirc hoat dong va giai thé co s& bao
tro x4 hoi;

Can ctr Nghi dinh s6 ...ngay ... cua Chinh phu stra d6i, bo sung mot s diéu
ciia Nghi dinh s6 68/2008/ND-CP ngay 30 thang 5 nam 2008 va Nghi dinh s6
109/2002/ND-CP ngay 27 thang 02 nam 2002 ctia Chinh phu sira d6i, bd sung mot
s6 diéu ciia Nghi dinh s6 195/CP ngay 31 thang 12 nam 1994 ciia Chinh phu,

(Tén co so bao tro xd hji dé nghithanh Idp) ................ccccooooviiiiiiee

Chiing toi gom:

Lam don ndy trinh .............
kém theo mot bo ho so dé nghi giai the CO SO bao tro xa h01 (ten CO SO bao tro xa
hoi dé nghi giai the) ...... hoat dong trén pham vi ............ vo1 mot sb ly do
AL ... e et e e e e e e

Chiing t6i cam két thue hién ding cac quy dinh cua phap lut.
DAI DIEN CO SO BAO TRQ XA HOI
(Ky, ghi ro ho tén)
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4. Thi tuc thay déi tén, tru s&, giam déc, quy ché hoat dong caa co sé bao
tro xa hi

a) Trinh tu thuc hién:

- Buwére 1: Trong thoi han it nhat 07 ngay lam viéc trude khi thay doi, co so bao
tro x4 hoi phai ndp van ban dé nghi dén Bo phan tiép nhan va tra két qua thudc Uy
ban nhan dan quan, huyén no1 dat tru sd, tir thir hai dén thir sau (buéi sang tur 07 gid
30 phut dén 11 gior 30 phat, budi chiéu tir 13 gid 00 phit dén 17 gio 00 phit) va budi
sang thi bay tir (07 gio 30 phut dén 11 gior 30 phit)

- Buwére 2: Bo phan tiép nhan va tra két qua thudc Uy ban nhan dan quan, huyén
tiép nhan ho so, kiém tra day du cua cac gidy to co trong ho so:

+ Trudong hop hd so day du theo quy dinh thi cap Bién nhan ho so;

+ Truong hop ho so chua day du, cong chirc duoc phan cong tiép nhan hudng
dan bang van ban cho ngudi ndp ho so bo sung va hoan thién ho so theo quy dinh.

- Buée 3: Ngay sau khi nhan hd so day da va hop 1, Phong Noi vu xem xét va
trinh Chu tich Uy ban nhan dan quan, huyén quyét dinh.

- Buéc 4: Trong thoi gian 07 ngay lam viéc, ké tir ngay nhan dwoc vin ban dé
nghi cia co sd, Phong NoO1 vu xem xét va trinh Chu tich Uy ban nhan dan quén,
huyén phai tra 10i bang vin ban vé dé nghi cua co so. Qua thoi han néu trén, néu
khong nhan dwge van ban tra 101, thi co s& bao trg xa hoi duge thuc hién viéc thay
d6i. Truong hop tir chdi, thong bao bang vin ban, cé néu 1 1y do.

- Bwéce 5: Can cur vao ngay hen trén bién nhan, td chirc, ca nhan dén nhan két
qua tai BO phan tiép nhan va tra két qua thudc Uy ban nhan dan quan, huyén.

b) Cach thirc thwe hién: Nop truc tiép va nhan két qua truc tiép tai B6 phan
tiép nhan va tra két qua cua Uy ban nhan dan quén, huyén.

¢) Thanh phén, s6 lwgng ho so:

- Thanh phan hd so gom: Vin ban dé nghi ciia co s bao tro xd hoi vé viéc thay
doi (tén goi, tru so, giam doc hodc quy ché hoat dong).

- S6 lwong ho so: 01 bo.

d) Thoi han giai quyét: Trong thoi gian 07 ngay lam viéc, ké tir ngay nhén
duoc van ban dé nghi.

d ) Poi twong thue hién thi tuc hanh chinh: T6 chic.



40 CONG BAO/S6 149+150/Ngay 15-12-2016

e) Co quan thwce hién thua tuc hanh chinh:

- Co quan ¢6 tham quyén quyét dinh: Chu tich Uy ban nhan dan quén, huyén.

- Co quan truc tiép giai quyét thi tuc hanh chinh: Phong Noi vu.

g) Két qua thwe hién thi tuc hanh chinh: Van ban tra 1i ciia Cha tich Uy ban
nhan dan quan, huyén hoic van ban tir chdi, ¢6 néu 15 ly do.

h) Tén mau don, miu to khai: Khong.

i) L€ phi: Khong.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Khong.

I) Can cir phap ly cua thua tuc hanh chinh:

- Nghi dinh s6 68/2008/ND-CP ngay 30/5/2008 cua Chinh phu quy dinh diéu
kién, tha tuc thanh lap, td chtre, hoat dong va giai thé co s& bao tro xa hoi (c6 hiéu
luc ké tir ngay 24/6/2008).

- Nghi dinh s6 81/2012/ND-CP ngay 08/10/2012 cua Chinh phu sira doi, bo
sung mot s6 diéu cua Nghi dinh s6 68/2008/ND-CP ngay 30/5/2008 ciia Chinh phu
quy dinh diéu kién, thu tuc thanh 14p, t6 chirc, hoat dong va giai thé co sé bao tro xa
hoi va Nghi dinh s6 109/2002/ND-CP ngay 27/12/2002 ctua Chinh phu sira d6i, bo
sung mot s6 diéu cua Nghi dinh s6 195/CP ngay 31/12/1994 cia Chinh phii quy dinh
chi tiét va huéng dan thi hanh mét sd diéu cua Bo luét lao dong vé thoi gid lam viéce,
thoi gio nghi ngoi (co hidu ké tir ngay 01/12/2012).
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5. Thu tuc Thanh 1ap Trung tam cong tac xa hgi cong lap
a) Trinh ty thwe hién

- Buwée 1: Co quan, to chirc dé nghi thanh 14p Trung tAm cong tac x4 hoi ndp ho
so tai BO phan tiép nhan va tra két qua thudc Uy ban nhan dan quan, huyén noi dat
tru sé tir thir hai dén th@r sau (budi sang tir 07 gio 30 phit dén 11 gio' 30 phut, buodi
chiéu tir 13 gior 00 phit dén 17 gior 00 phit) va budi sang thir bay tir (07 gior 30 phit
dén 11 gio 30 phut) dé tham dinh;

* P01 vo1 cac co quan ¢o6 lién quan dé€ phdi hop hoac dé biét thi chi ghi tén cac
co quan d6 vao muc noi nhan ctia céng van hoac to trinh dé nghi thanh 1ap.

- Buwére 2: Bo phan tiép nhan va tra két qua thudc Uy ban nhan dan quan, huyén
tiép nhan ho so, kiém tra day du cua cac gidy to co trong ho so:

+ Trudong hop hd so day du theo quy dinh thi cap Bién nhan ho so;

+ Truong hop ho so chua day du, cong chirc duoc phan cong tiép nhan hudng
dan bang van ban cho ngudi ndp ho so bd sung va hoan thién hd so theo quy dinh

- Buwée 3: Trong thoi han 15 ngay lam viéc, ké tir ngay nhan du ho so day du va
hop 1¢, Phong Noi vu phai ¢é van ban tham dinh.

+ Doi voi nhitng van dé chua rd hodc con ¢d y kién khac nhau thi Phong Noi vu
yéu cau co quan dé nghi thanh 1ap don vi sy nghiép cong lap phai ¢ van ban giai
trinh bo sung hodc theo uy quyén cua ngudi ¢ tham quyén quyét dinh thanh lap
Trung tAm cong tac xa hoi to chirc hop voi co quan trinh dé an va cac co quan c¢6 lién
quan d¢ lam r& va bao cdo co quan hodc ngudi co tham quyén quyét dinh.

+ Phong Noi vu chit tri, phdi hop véi co quan dé nghi thanh 14p Trung tdm cong
tac xa hoi hoan tat hd so va cac thu tuc theo quy dinh dé trinh Chu tich Uy ban nhan
dan quan, huyén quyét dinh thanh 14p Trung tAm cong tac xa hoi. (Diéu 10 ND55)

- Buwée 4: Trong thoi han 20 ngay 1lam viée, ké tir ngay nhan dugce ho so va van
ban tham dinh cua Phong Noi vu, Chu tich Uy ban nhan dan quén, huyén ra quyét
dinh thanh 1ap. Truong hop khong dong vy viéc thanh 14p thi thong bao bang vin ban
cho co quan trinh @ nghi thanh 1ap Trung tAm cong tac xa hoi biét 1o 1y do.

- Bwéc 5: Can cir vao ngay hen trén bién nhan, td chirc, ca nhan dén nhan két
qua tai B phan tiép nhan va tra két qua thudc Uy ban nhan dan quan, huyén.

b) Cach thirc thywe hién: Nop truc tiép va nhan két qua truc tiép tai B6 phan
tiép nhan va tra két qua cua Uy ban nhan dan quén, huyén.
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¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hé so gom:

+ D¢ an thanh 1ap Trung tdm cong tac x4 hoi. D& an gom nhitng ndi dung sau:
e S can thiét va co sé phap ly;

e Muc tiéu, pham vi d6i twong hoat dong, tén goi cia to chirc;

e [.oai hinh don vi su nghiép cong lap;

e Vi tri, chirc nang, nhiém vu va quyén han;

e Co cu to chuc (néu ¢6 quy mo 16n);

e Co ché tai chinh, co ché hoat dong;

e Dy kién vé nhéan su, s6 lwrong nguot lam viéc theo vi tri vi€e lam, kinh phi
hoat dong, tru s¢ lam viéc va trang thiét bi, phuong tién can thiét dé bao dam cho don
v1 sur nghiép cong 1ap hoat dong sau khi dwge thanh 14p;

e Phuong an t6 chirc va 10 trinh trién khai hoat dong cua don vi s nghiép cong
1ap;

e Kién nghi cua co quan xay dung d¢ an thanh 1ap don vi s nghiép cong lap
(néu co);

e Cac nd1 dung khac thuc hién theo quy dinh ctia phap luat chuyén nganh va
hudng dan ciia B quan ly nganh, linh vure.

+ Van ban d nghi, to trinh thanh 1ap Trung tdm cong tac x4 hoi, du thao quyét
dinh thanh 14p, du thao quy ché to chirc va hoat dong va céc tai liéu khac ¢o lién quan
(gidy to dat dai, kinh phi, ngudn nhan lyc), trong d6 To trinh thanh 14p gém nhiing
no1 dung sau:

e Qua trinh xay dyng dé an;

e Noi dung chinh cua dé an;

e Nhitng van d& con co y kién khac nhau va nhitng van dé c6 lién quan.

+Y kién bang vin ban cua cac co quan c6 lién quan vé viée thanh 14p Trung tim
cong tac xa hoi.

+ Bao cdo giai trinh viéc tiép thu y kién cuia cac co quan ¢ lién quan.

- S6 lwong ho so: 01 bo.
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d) Thoi han giai quyét:

- Trong thdi han 15 ngay lam viéc ké tir ngay nhan ho so day du va hop 1é,
Phong Noi vu ¢6 van ban tham dinh.

- Trong thoi han 20 ngay 1am viéc, ké tir ngay nhan vian ban tham dinh cua
Phong Noi vu, Chi tich Uy ban nhan dan quén, huyén ra quyét dinh thanh 1ap trung
tam cong tac xa ho1 cong lap.

d) Poi twong thuwe hién thi tuc hanh chinh: T6 chirc.

e) Co quan thwce hién thua tuc hanh chinh:

- Co quan ¢6 tham quyén quyét dinh: Chu tich Uy ban nhan dan quén, huyén.

- Co quan truc tiép giai quyét thi tuc hanh chinh: Phong Noi vu.

g) Két qua thwe hién thii tuc hanh chinh: Quyét dinh thanh 1ap Trung tAm ciia
Chu tich Uy ban nhan dan quan, huyén hoic van ban tir chéi, ¢6 néu rd ly do.

h) Tén mau don, miu to khai: Khong.

i) L€ phi: Khong

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

- C6 muc tiéu, chirc nang, nhiém vu cu thé;

- Phu hop véi quy hoach mang ludi to chire Trung tAm cong tac xa hoi da duoc
cap ¢6 tham quyén phé duyét (néu co);

- C6 tru s& lam viéc hodc dé an quy hoach cap dat xay dung tru s¢ da duogc cap
c6 tham quyén phé duyét (truong hop xay dung try sé méi); trang thiét bi can thiét
ban dau; ngudn nhan sy va kinh phi hoat dong theo quy dinh ciia phéap luat.

I) Can cir phap ly cua thua tuc hanh chinh:

- Nghi dinh s6 55/2012/ND-CP ngay 28 thang 6 nam 2012 cua Chinh phi Quy

dinh vé thanh lap, t6 chuec lai, giai thé don vi su nghiép cong lap (cé hiéu luc ké tir
ngay 15/8/2012);

- Thong tu lién tich 09/2013/TTLT-BLDTBXH-BNV ngay 10/6/2013 cua Bo
Lao dong - Thuong binh va X4 hoi va Bo Noi vu huéng dan chirc nang, nhiém vu,
quyén han va co cdu to chirc ciia Trung tAm cung cap dich vu cong tac xa hoi cong
1ap (c6 hiéu lyc ké tir ngay 25/7/2013).
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6. Thi tuc to chirc lai, giai thé Trung tAm cong tac xa hdi cong 1ap
a) Trinh tu thuc hién:

- Bwée 1; Trung tam cong tac xa hoi thudc tham quyén thanh 1ap cia Uy ban
nhan dan quén, huyén cé nguyén vong to chire lai, giai thé trung tam ndp hd so tai Bo
phan tiép nhan va tra két qua thudc Uy ban nhan dan quén, huyén noi dit tru so tir thi
hai dén thtr sau (budi sang tir 07 gid 30 phit dén 11 gio 30 phut, budi chiéu tir 13 gio
00 phat dén 17 gior 00 phut) va budi sang tht bay tir (07 gio 30 phuat dén 11 gio 30
phut)

- Buwére 2: Bo phan tiép nhan va tra két qua thudc Uy ban nhan dan quan, huyén
tiép nhan ho so, kiém tra day du cua cac gidy to co trong ho so:

+ Trudong hop hd so day du theo quy dinh thi cap Bién nhan ho so;

+ Truong hop ho so chua day du, cong chirc duoc phan cong tiép nhan hudng
dan bang van ban cho ngudi ndp ho so bd sung va hoan thién hd so theo quy dinh

- Buwée 3: Trong thoi han 15 ngay lam viéc, ké tir ngay nhan du ho so day du va
hop 1¢, Phong Noi vu phai ¢6 van ban tham dinh ho so t6 chire lai, giai thé Trung tam
cong tac xa hoi.

- Buéc 4: Trong thoi han 25 ngay lam viéc, ké tir ngay nhan duoc ho so va van
ban thim dinh cua Phong No6i vu, Chu tich Uy ban nhan dan quan, huyén ra quyét
dinh t6 chire lai, giai the. Truong hop khong dong v viée thanh 1ap thi thong bao bang
van ban cho co quan trinh dé nghi thanh 14p Trung tAm cong tac x4 hoi biét 1 1y do.

- Buwée 5: Can cir vao ngay hen trén bién nhan, td chirc, ca nhan dén nhan két
qua tai B phan tiép nhan va tra két qua thudc Uy ban nhan dan quan, huyén

b) Cach thirc thywe hién: Nop truc tiép va nhan két qua truc tiép tai B6 phan
tiép nhan va tra két qua cua Uy ban nhan dan quén, huyén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so gom:

+ D& an to chire lai, giai thé Trung tAm cong tac xa hoi;

+ T¢ trinh t6 chte lai, giai thé Trung tAm cong tac xd hoi va du thao quyét dinh
to chure lai, giai thé cua Trung tAm cong tac x hoi;

Dé an va to trinh to chire lai, giai thé gdm nhitng noi dung sau: Su can thiét va
co s& phap 1y cua viée to chire lai, giai thé; Phwong an xt ly cac van dé vé nhan su, to
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chitc bo may, tai chinh, tai san, dat dai va cac van dé khac c6 lién quan; Cac van ban
ciia co quan c¢6 tham quyén xac nhan vé tai chinh, tai san, dat dai, cac khoan vay, no
phai tra va cac van dé khac c6 lién quan (néu co); Quy dinh trach nhiém cua nguoi
ding dau Trung tAm cong tac x4 hdi va cac ca nhan c6 lién quan doi véi viée thuc
hién phwong an giai thé va thoi han xur 1y.

+ Céc van ban cta co quan ¢ tham quyén xac nhén viéc hoan thanh nghia vu vé
tai chinh, tai san, dat dai, cac khoan vay, ng phai tra va cac van dé khac co lién quan
(néu co).

- S6 lwong ho so: 01 bo.
d) Thoi han giai quyét:

- Trong thdi han 15 ngay lam viéc ké tir ngay nhan ho so day du va hop 1é,
Phong Noi vu ¢6 van ban tham dinh.

- Trong thdi han 25 ngay lam viéc ké tir ngay nhan vin ban tham dinh cua
Phong Noi vu, Chu tich Uy ban nhan dan quén, huyén ra quyét dinh t6 chirc lai, giai
thé trung tam cong tac xa hoi cong lap.

d) Poi twong thuwe hién thi tuc hanh chinh: T6 chirc.

e) Co quan thwce hién thua tuc hanh chinh:

- Co quan ¢6 tham quyén quyét dinh: Chu tich Uy ban nhan dan quén, huyén.
- Co quan truc tiép giai quyét thi tuc hanh chinh: Phong Noi vu.

g) Két qua thwe hién thii tuc hanh chinh: Quyét dinh giai thé Trung tdm cia
Chu tich Uy ban nhan dan quan, huyén hoic van ban tir chéi, ¢6 néu rd ly do.

h) Tén mau don, miu to khai: Khong.

i) L€ phi: Khong

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:
- Piéu kién t6 chirc lai don vi sw nghiép cong 1ap:

+ Thuc hién viéc diéu chinh vé chirc nang, nhiém vu, quyén han cua don vi su
nghiép cong lap;

+ Phu hop véi quy hoach mang ludi to chire don vi su nghiép cong lap da duoc
cap c6 tham quyén phé duyét (néu co).

- Diéu kién giai thé don vi su nghiép cong 14p:
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+ Khéng con chirc nang, nhiém vu;

+ Ba nam lién tiép khéng hoan thanh nhi€ém vu hodc hoat dong khéng co hiéu
qua theo danh gia cua co quan ¢6 tham quyén thanh 14p;

+ Theo yéu cau sip xép vé to chitc don vi su nghiép cong lap d¢ phu hop véi
quy hoach mang ludi to chirc don vi sy nghiép cong lap da duoc cap co tham quyén
phé duyét.

I) Can cir phap ly cua thu tuc hanh chinh:

- Nghi dinh s6 55/2012/ND-CP ngay 28 thang 6 nam 2012 cua Chinh phi Quy
dinh vé thanh lap, t6 chuec lai, giai thé don vi su nghiép cong lap (cé hiéu luc ké tir
ngay 15/8/2012);

- Thong tu Lién tich 09/2013/TTLT-BLDTBXH-BNV ngay 10/6/2013 cua Bo
Lao déng-Thuwong binh va X hoi va Bo Noi vu huéng dan chtrc nang, nhiém vu,
quyén han va co cdu to chirc ciia Trung tAm cung cap dich vu cong tac xa hoi cong
14p (c6 hiéu lyc ké tir ngay 25/7/2013)
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7. Thi tuc thay ddi tén goi, tru sé 1am viéc ciia Trung tim cong tic xa hoi

a) Trinh tu thuc hién:

- Buée 1: Khi thay doi tén goi, tru sé lam viéc, Trung tdm cong tac xa hoi nop
ho so tai BO phén tiép nhan va tra két qua thudc Uy ban nhan dan quén, huyén noi dat
tru sé tir thir hai dén th@r sau (budi sang tir 07 gio 30 phit dén 11 gio' 30 phut, buodi
chiéu tir 13 gior 00 phit dén 17 gior 00 phit) va budi sang thir bay tir (07 gior 30 phit
dén 11 gio 30 phut)

- Buwére 2: Bo phan tiép nhan va tra két qua thudc Uy ban nhan dan quan, huyén
tiép nhan ho so, kiém tra day du cua cac gidy to co trong ho so:

+ Trudong hop hd so day du theo quy dinh thi cap Bién nhan ho so;

+ Truong hop ho so chua day du, cong chirc duoc phan cong tiép nhan hudng
dan bang van ban cho ngudi ndp ho so bd sung va hoan thién hd so theo quy dinh

- Buée 3: Ngay sau khi nhan hd so day da va hop 1, Phong Noi vu xem xét va
trinh Chu tich Uy ban nhan dan quan, huyén quyét dinh.

- Bwéc 4: Trong thoi han 07 ngay lam viéc ké tir khi nhan van ban dé nghi cua
Trung tam coéng tac xa hoi, Phong Noi vu tham dinh va trinh Chu tich Uy ban nhan
dan quén, huyén c6 van ban tra 10i vé d nghi ciia Trung tAm cong tac xa hoi. Qua
thoi han néu trén, néu khong nhan dugc van ban tra 101 thi Trung tam cong tac xa hoi
dugce thue hién viéc thay doi.

- Bwéc 5: Can cir vao ngay hen trén bién nhan, td chirc, ca nhan dén nhan két
qua tai Bo phan tiép nhan va tra két qua thudc Uy ban nhan dan quan, huyén

b) Cach thirc thywe hién: Nop truc tiép va nhan két qua truc tiép tai B6 phan
tiép nhan va tra két qua cua Uy ban nhan dan quén, huyén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so gdm: Vin ban d nghi thay d6i cua Trung tAm cong tac x4
hoi vé noi dung thay doi (tén goi, tru s¢ lam vige).

- S6 lwong ho so: 01 bo.

d) Théi han thwe hién: Trong thoi han 07 ngay lam viéc ké tir khi nhan duoc
van ban dé nghi cua Trung tam cong tac xa hoi.

d) Poi twong thwe hién thii tuc hanh chinh: T chic

e) Co quan thwce hién thua tuc hanh chinh:
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- Co quan ¢6 tham quyén quyét dinh: Chu tich Uy ban nhan dan quén, huyén.

- Co quan truc tiép giai quyét thu tuc hanh chinh: Phong Noi vu

g) Két qua thyc hién thi tuc hanh chinh: Vin ban chap thuan cua Uy ban
nhan dan quan, huyén hoic van ban tir ché1, ¢6 néu ro 1y do.

h) Tén mau don, miu to khai: Khong.

i) L€ phi: Khong.

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khong.

I) Can cir phap ly cua thua tuc hanh chinh:

- Nghi dinh s6 55/2012/ND-CP ngay 28 thang 6 nam 2012 cua Chinh phi Quy

dinh vé thanh lap, t6 chuec lai, giai thé don vi su nghiép cong lap (cé hiéu luc ké tir
ngay 15/8/2012);

- Thong tu Lién tich 09/2013/TTLT-BLDTBXH-BNV ngay 10/6/2013 cua Bo
Lao doéng - Thwong binh va X3 hoi va Bé Noi vu huong dan chitc ning, nhiém vu,

quyén han va co cau to chtrc ciia Trung tdm cung cap dich vu cong tac xa hoi cong
1ap (c6 hiéu lyc ké tir ngay 25/7/2013).



CONG BAO/S6 149+150/Ngay 15-12-2016 49

8. Thu tuc cip, cip lai, diéu chinh gidy phép hoat dong chim séc ngudi
khuyét tat

a) Trinh tu thuc hién:

- Bwée 1: T6 chirc, ca nhan trong nudc nop ho so truc tiép tai BO phan tiép nhan
va tra két qua thudc Uy ban nhan dan quan, huyén no1 dat tru s¢ tir thir hai dén thir
sau (budi sang tir 07 gior 30 phut dén 11 gior 30 phut, budi chiéu tir 13 gir 00 phit dén
17 gior 00 phut) va budi sang tht bay tir (07 gid 30 phat dén 11 gior 30 phut).

- Buwére 2: Bo phan tiép nhan va tra két qua thudc Uy ban nhan dan quan, huyén
tiép nhan ho so va cap bién nhan hd so.

- Buwoc 3:

+ Trong thoi han 03 ngay lam viéc ké tir khi nhén ho so, truong hop ho so chua
day du hoac chua hop 1€, Phong Lao dong-Thwong binh va Xa hoi phai thong bao
cho co so biét d¢ hoan thién hd so.

+ Trong thoi han 10 ngay lam viée, ké tir ngay nhan hd so day du va hop 1é,
Phong Lao dong - Thuong binh va Xa hoi ¢6 trach nhiém cap, cap lai, diéu chinh gidy
phép hoat dong.

+ Trudong hop khong du diéu kién dé cap giay phép: Trong thoi han 05 ngay lam
viéc, Phong Lao dong -Thuong binh va X hoi phai tra 10i bang van ban cho co s& vé
1y do khong du diéu kién cap gidy phép hoat dong.

- Bwéc 4: Can cur vao ngay hen trén bién nhan, td chirc, ca nhan dén nhan két
qua tai Bo phan tiép nhan va tra két qua thudc Uy ban nhan dan quan, huyén

b) Cach thirc thwe hién: Nop hd so va nhan két qua trye tiép tai BO phan tiép
nhan va tra két qua cia Uy ban nhan dan quan, huyén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

* P6i voi ho so cap gidy phép hoat dong cham séc ngudi khuyét tat gdm:
+ Van ban dé nghi cap gidy phép;

+ Ban sao c¢6 chung thue hoac ban photo kém ban chinh ddi chiéu quyét dinh
thanh 14p hodc gidy ching nhan dang ky kinh doanh cia to chirc, ¢ nhan thanh 1ap
CO SO,

+ Cac giay to chimg minh du diéu kién theo quy dinh, cu thé:
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Ngudi dimg dau co so phai ¢ nang lwc hanh vi dan sy day di; ¢d pham chat
dao duc tot, khoéng méic t& nan x3 hoi va khong thudc doi twong b1 truy ctru trach
nhiém hinh su hodc da bi két an ma chua duoc x6a an tich;

Co nhan vién truc tiép tu van, cham séc ngudi khuyét tat dap tmg cac yéu cau
sau: ¢o sirc khoe dé thue hién cham soc nguol khuyét tat, co nang lwc hanh vi dan su
dﬁy du; ¢co phém chat dao duc tot, khoéng méc té nan xa hoi va khong thude doi tuong
b1 truy ctru trach nhiém hinh sy hodc da bi két an ma chua duoc x06a an tich; co ky
nang dé cham soc nguoi khuyét tat.

Truong hop co s& cham séc ¢ nudi dudng nguoi khuyét tat thi ngoai cac diéu
kién néu trén con phai bao dam cac diéu kién vé moi truong, co sd vat chat, tiéu
chuan chiam séc, nudi dudng theo quy dinh cua Chinh phu d6i véi co so bao tro xa
hoi.

* P61 véi ho so cap lai, diéu chinh gidy phép hoat dong cham séc nguoi khuyét
tat gém:

+ Van ban dé nghi diéu chinh, cap lai gidy phép hoat dong;

+ Giay to ching minh gidy phép hoat dong cham sdc nguoi khuyét tat bi mat, bi
hu hong (d6i voi truomg hop cap lai gidy phép);

+ Giay to chung minh thay d6i tén goi, dia chi tru s& chinh, ngudi ding dau,
pham vi, noi dung dich vu (ddi véi truong hop diéu chinh giay phép).

- S6 lwong hd so: 01 bo.

d) Thoi han giai quyét: Trong thoi han 10 ngay 1am viéc ké tir ngay nhan ho so
day du va hop 1&. Truong hop khong du diéu kién dé cap gidy phép: Trong thoi han
05 ngay lam viéc, Phong Lao dong -Thwong binh va X4 hoi phai tra 16i bang van ban
cho co so vé 1y do khong di diéu kién cap gidy phép hoat dong.

d) Poi twong thuwe hién thi tuc hanh chinh: T6 chire, ca nhan

e) Co quan thwe hién thu tuc hanh chinh: Phong Lao dong - Thwong binh va
Xa hoi

g) Két qua thwe hién tha tuc hanh chinh: Gidy phép hoat dong cua co sO
cham soc nguoi khuyét tat hodc van ban tir chéi, ¢6 néu rd ly do.

h) Tén miu don, miu to khai: Khong.

i) Lé phi: Khong.
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k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Khong.
I) Can cir phap ly cua thu tuc hanh chinh:
- Luat nguoi khuyét tat (co hiéu lye ké tir ngay 01/01/2011);

- Nghi dinh s6 28/2012/ND-CP ngay 10 thang 4 nam 2012 cua Chinh phi Quy
dinh chi tiét va huéng dan thi hanh mét sb diéu cua Luat nguoi khuyét tat (co hiéu
lue ké tir ngay 01/6/2012).
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9. Thii tuc cip, cip lai, diéu chinh gidy phép hoat ddng chiim séc nguoi cao
tudi

a) Trinh tu thuc hién:

- Bwée 1: Co quan, t chirc trong nude ndp ho so truc tiép tai Bo phan tiép nhan
va tra két qua thudc Uy ban nhan dan quan, huyén no1 dat tru s¢ tir thir hai dén thir
sau (budi sang tir 07 gior 30 phut dén 11 gior 30 phut, budi chiéu tir 13 gir 00 phit dén
17 gior 00 phut) va budi sang tht bay tir (07 gid 30 phat dén 11 gior 30 phut).

- Buwére 2: Bo phan tiép nhan va tra két qua thudc Uy ban nhan dan quan, huyén
tiép nhan ho so va cap bién nhan hd so.

- Buéc 3:

+ Trong thoi han 03 ngay lam viéc ké tir khi nhén ho so, truong hop ho so chua
day du hodc chwa hop 1€, Phong Lao dong - Thuong binh va Xa hoi phai thong bao
cho co s& biét dé hoan thién ho so.

+ Trong thoi han 10 ngay lam viée, ké tir ngay nhan hd so day du va hop 1é,
Phong Lao dong - Thuong binh va Xa hoi ¢6 trach nhiém cap, cap lai, diéu chinh gidy
phép hoat dong.

+ Trudong hop khong du diéu kién dé cap giay phép: Trong thoi han 05 ngay lam
viéc, Phong Lao dong - Thuong binh va X4 hdi cap gidy phép phai tra 16i bang van
ban cho co s& vé 1y do khong du diéu kién cap gidy phép hoat dong

- Bwéc 4: Can cuir vao ngay hen trén bién nhan, td chirc, ca nhan dén nhan két
qua tai Bo phan tiép nhan va tra két qua thudc Uy ban nhan dan quan, huyén

b) Cach thirc thwe hién: Nop hd so va nhan két qua trye tiép tai BO phan tiép
nhan va tra két qua cia Uy ban nhan dan quan, huyén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

* Poi voi ho so cap gidy phép hoat dong cham séc ngudi cao tudi gom:

+ Van ban dé nghi cap gidy phép hoat dong cham séc nguoi cao tudi cua co s,

+ Ban sao c¢6 chung thue hoac ban photo kém ban chinh ddi chiéu quyét dinh
thanh 14p hodc gidy ching nhan dang ky kinh doanh cia to chirc, ¢ nhan thanh 1ap
CO SO,

+ Cac giay to chimg minh du diéu kién theo quy dinh, cu thé:
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Ngudi dimg dau co so phai ¢ niang lwc hanh vi dan sy day di; ¢d pham chat
dao duc tot, khoéng méic t& nan x3 hoi va khong thudc doi twong b1 truy ctru trach
nhiém hinh su hodc da bi két an ma chua duoc x6a an tich;

C6 nhan vién truc tiép tu van, cham soc nguoi cao tudi dap tng cac yéu cau sau:
co strc khoe dé thwe hién chim soc nguol cao tudi; co nang lwc hanh vi dan su dﬁy
du; co phém chat dao duc tét, khong méc té nan x4 hdi va khong thudc doi tuong bi
truy ctru trach nhiém hinh sy hoac da bi két an ma chwa duoc x06a an tich; co k¥ nang
dé cham soc nguoi cao tudi.

E Truong hop co s cham soc ¢6 nudi dudng nguoi cao tudi thi ngoai cac diéu
kién néu trén con phai bao dam cac diéu kién vé moi truong, co sd vat chat, tiéu
chuan chiam séc, nudi dudng theo quy dinh cua Chinh phu d6i véi co so bao tro xa
hoi.

* Poi voi ho so cap lai, diéu chinh giay phép hoat dong cham soc ngudi cao tudi
gom:

+ Van ban dé nghi diéu chinh, cap lai giay phép hoat dong;

+ Giay to chimg minh gidy phép hoat dong chim séc ngudi cao tudi bi mat, bi
hu hong (d6i voi truomg hop cap lai gidy phép);

+ Giay to chung minh thay d6i tén goi, dia chi tru s& chinh, ngudi ding dau,
pham vi, noi dung dich vu (ddi véi truong hop diéu chinh giay phép).

- S6 lwong hd so: 01 bo.

d) Thoi han giai quyét: Trong thoi han 10 ngay 1am viéc ké tir ngay nhan ho so
day du va hop 1&. Truong hop khong du diéu kién dé cap gidy phép: Trong thoi han
05 ngay lam viéc, Phong Lao dong - Thwong binh va Xa hoi cap gidy phép phai tra
11 bang van ban cho co s vé 1y do khong du diéu kién cap gidy phép hoat dong.

d) Poi twong thyc hién thi tuc hanh chinh: T chic, ¢4 nhan trong nudc.

e) Co quan thwe hién thu tuc hanh chinh: Phong Lao dong - Thwong binh va
X4 hoi.

g) Két qua thwe hién thi tuc hanh chinh: Gidy phép hoat dong cham soc
nguol cao tudi hodc van ban tir chdi ¢o néu rd ly do.

h) Tén miu don, miu to khai: Khong.

i) Lé phi: Khong.
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k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

Co s& cham séc ngudi cao duoc cap gidy phép hoat dong chim séc ngudi cao
tudi khi ¢6 du cac diéu kién sau day:

- Pa duoc thanh 1ap hop phap theo quy dinh cua phap luat;

- Nguoi dimg dau co so phai dap tng diéu kién theo quy dinh va nhan vién truc
tiép tu van, chiam soc ngudi cao tudi dap ung quy dinh. Cu thé:

Ca nhan true tiép cham soc nguoi cao tudi phai bao dam diéu kién sau day:
e Co6 nang luc hanh vi dan su day du;

e Co phém chat dao dire tdt, khong mic té nan x4 hdi va khéng thude ddi tuong
bi truy ctru trach nhiém hinh sy hoac da bi két an ma chua duoc x0a an tich;

e C6 sirc khoe va ky nang dé cham soc nguoi cao tuoi.

- Co 3¢ chiam séc ngudi cao tudi phai bao dam diéu kién vé& moi trudng, co s
vat chat, tiéu chuan cham soc, nudi dudng quy dinh.

I) Can cir phap ly cua thu tuc hanh chinh:

- Luat nguoi cao tudi (c6 hiéu luc ké tir ngay 01/7/2010);

- Nghi dinh 06/2011/ND-CP ngay 14 thang 01 nam 2011 cia Chinh phu Quy
dinh chi tiét va huéng dan thi hanh mét sb diéu luat nguodl cao tudi (c6 hiéu luc ké tir
ngay 01/3/2011).
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10. Tro giap xa hoi dot xuat ddi véi nguoi bi thwong ning ngoai noi cw tri
ma khong cé ngwoi than thich chim séc

a) Trinh tu thuc hién:

- Bwée 1: Truong hop nguot bi thwong nang vi thién tai, hoa hoan, tai nan giao
thong, tai nan lao dong dac biét nghiém trong hoac cac ly do bat kha khang khac &
ngoai noi cu trd ma khong ¢é nguoi than thich cham séc thi co quan, to chire trure tiép
cap cutu, chira tri ndp ho so tai Bo phan tiép nhan va tra két qua caa Uy ban nhan dan
quan, huyén noi cap ctru, chita tri cho doi twong quyét dinh hd tro tir thir hai dén thir
sau (budi sang tir 07 gior 30 phut dén 11 gior 30 phut, budi chiéu tir 13 gir 00 phit dén
17 gior 00 phut) va budi sang tht bay tir (07 gid 30 phat dén 11 gior 30 phut).

- Bwée 2: Bo phan tiép nhan va tra két qua tiép nhan hd so ciia Uy ban nhan dan
quan, huyén, kiém tra tinh hop 1é va day du cia cac gidy to ¢d trong ho so.

+ Truong hop ho so da day da va hop 1é: chuyén vién nhan, 14p va giao bién
nhan cho nguodi ndp ho so;

+ Trudong hop hd so chua day du, chua hop 1€ chuyén vién tra lai ho so kém
theo phiéu yéu cau bo sung ho so cho nguoi ndp hd so.

- Buére 3: Trong thoi han 02 ngay, ké tir ngay nhan duoc van ban dé nghi, Chu
tich Uy ban nhan dan quan, huyén xem xét, quyét dinh ho trg. Truong hop tir choi,
thong bao bang vin ban c6 néu 15 1y do.

- Bwée 4: Can cur vao ngay hen trén bién nhan, ca nhan, t6 chirc dén nhan két
qua truc tiép tai B phan tiép nhan va tra két qua giai quyét Uy ban nhan dan quén,
huyén.

b) Cach thirc thwe hién: Nop hd so va nhan két qua trye tiép tai BO phan tiép
nhan va tra két qua cia Uy ban nhan dan quan, huyén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so: Vin ban d& nghi cua co quan, to chirc truc tiép cap ciru,
chira tr1 ngurdi bi thwrong nang.

- S6 lwong ho so: 01 bo.

d) Thoi han giai quyét: Trong thoi han 02 ngay ké tir ngay nhan duoc vin ban
dé nghi.

d) Poi twong thwe hién thii tuc hanh chinh: Co quan, t6 chirc
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e) Co quan thyc hién thii tuc hanh chinh: Chu tich Uy ban nhan dan quén,
huyén.

g) Két qua thwe hién thii tuc hanh chinh: Quyét dinh vé viéc hd trg ngudi bi
thwong nang cua Chu tich Uy ban nhan dan cap huyén va kinh phi hd trg hodc van
ban tir chdi ¢o néu 15 1y do.

h) Tén mau don, miu to khai: Khong.

i) L€ phi: Khong.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Khong.

I) Can cir phap ly cua thua tuc hanh chinh:

Nghi dinh s6 136/2013/ND-CP ngay 21 thang 10 nim 2013 cua Chinh phu quy
dinh chinh sach tro giap xa hoi ddi véi dbi tuong bao tro xa hoi (Co hiéu luc ké tir
ngay 01/01/2014).
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IL. Linh vwe Lao dong - Tién lwong
1. Tha tuc dang ky, ding ky lai n§i quy lao dong cua doanh nghiép
a) Trinh tu thuc hién:

- Bwéc 1: Trong thoi han 10 ngay, ké tir ngay ban hanh ndi quy lao dong, nguoi
st dung lao dong sir dung tir 10 lao dong trd 1én ndp ho so tai BO phéan tiép nhan va
tra két Uy ban nhan dan quén, huyén tir tha hai dén tha sau va sang thir bay (buoi
sang tir 07 gio 30 phat dén 11 gio 30 phat, budi chiéu tir 13 gior 00 phat dén 17 gior 00
phut).

- Buére 2: Khi nhan duge day di ho so dang ky noi quy lao dong, Uy ban nhan
dan quan, huyén cap gidy xac nhan da nhan hd so ding ky noi quy lao dong cho
nguo1 sir dung lao dong.

No6i quy lao dong cé hiéu luc sau thoi han 15 ngay, ké tir ngay Uy ban nhan dan
quan, huyén nhan dugc hd so dang ky néu trong thoi han 07 ngay 1am viée khong co
van ban thong bao nd1 quy lao dong c6 quy dinh trai voi phap luat.

Khi nhan duoc vin ban thong bao va huéng dan cia Uy ban nhan dan quén,
huyén nguon str dung lao dong dang ky lai nd1 quy lao dong hoac sau khi tham khao y
kién cua td chirc dai dién tap thé lao dong tai co so vé viéc sta d6i, bod sung ndi quy
lao dong dang c6 hiéu luc, nguoi st dung lao dong chuan bi ho so dang ky lai ndi quy
lao dong. Viéc dang ky lai noi quy lao dong thue hién nhu dang ky 1an dau.

b) Cach thire thwe hién: Ngudi st dung lao dong ndp hod so va nhan két qua
truc tiép tai BO phan tiép nhan va tra két qua cua Uy ban nhan dan quan, huyén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Van ban dé nghi dang ky noi quy lao dong;

+ Céc van ban cia nguoi st dung lao dong ¢ quy dinh lién quan dén ky luat lao
dong va trach nghiém vat chat ban ndi quy lao dong ciia doanh nghiép;

+ Bién ban gop y kién cua t6 chirc dai dién tap thé lao dong tai co so;

+ No61 quy lao dong

- S6 lwong ho so: 01 bo.

d) Thoi han giai quyét:

Khi nhan dugce day di ho so dang ky ndi quy lao dong, Uy ban nhan dan quan,
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huyén cap gidy xac nhan da nhan hod so dang ky ndi quy lao dong cho nguoi st dung
lao dong.

No6i quy lao dong cé hiéu luc sau thoi han 15 ngay, ké tir ngay Uy ban nhan dan
quan, huyén nhan dugc hd so dang ky néu trong thoi han 07 ngay 1am viée khong co
van ban thong bao nd1 quy lao dong c6 quy dinh trai voi phap luat.

d) P6i twong thwe hién thi tuc hanh chinh: Nguoi sir dung lao dong sur dung
tr 10 lao dong tré 1€n thudc cac truong hop dudi day:

- Cong ty trach nhi€ém hiru han M6t thanh vién (trir Cong ty trach nhi€m hiru han
mot thanh vién do nha nudc nim gitr 100% voén diéu 1¢ 1a cong ty me cua tap doan
kinh té nha nudc, cong ty me ciia tong cong ty nha nude, cong ty me trong nhoém
cong ty me - cong ty con;

- Cong ty trach nhiém hiru han mét thanh vién doc 14p do nha nudéce nim gitr
100% von diéu 18);

- Cong ty ¢6 phan (trtr Cong ty ¢b phan do nha nudc nim giit trén 50% von diéu
18);

- Cong ty trach nhiém hiru han hai thanh vién tré 1én;

- Cong ty hop danh; Doanh nghiép tu nhan;

- Hop tac x4, ca nhan ¢d thué mudn, sir dung lao dong theo hop dong lao dong.
e) Co quan thuc hién thi tuc hanh chinh: Uy ban nhan dan quan, huyén.

g) Két qua thwe hién thi tuc hanh chinh: Gidy x4c nhan di nhan ho so dang
ky nd1 quy lao dong cho ngudi sir dung lao dong hodc van ban thong bao ndi quy lao
dong c6 quy dinh trai véi phap luat.

h) Yéu ciu, diéu kién thwc hién thi tuc hanh chinh: Cac quy dinh cua noi
quy lao déng khong trai voi phap luét lao dong.

i) Lé phi: Khong.

k) Tén miu don, miu t& khai: Khong.

1) Can cir phap ly cua thu tuc hanh chinh:

- B luat Lao dong ngay 18/6/2012 (¢6 hi¢u luc ké tir ngay 01/5/2013);

- Nghi dinh s6 05/2015/ND-CP ngay 12 thang 01 nam 2015 ctia Chinh phu quy
dinh chi tiét va huéng dan thi hanh mot s6 néi dung cua B§ luat lao dong (co6 hiéu luc
ké tir ngay 01/3/2015);
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- Thong tu s6 47/2015/TT-BLDTBXH ngay 16/11/2015 cia Bo Lao dong -
Thwong binh va Xa hdi huéng dan thuc hién mot sd diéu vé hop déng lao dong, ky
luat lao dong, trach nhiém vat chat cua Nghi dinh 05/2015/ND-CP ngay 12/01/2015
ctia Chinh Phii quy dinh chi tiét va huéng dan thi hanh mot s6 ndi dung cua Bo luat
Lao dong (co hiéu luc ké tir ngay 01/01/2016);

- Quyét dinh s6 15/2016/QD-UBND ngay 09/5/2016 cua Uy ban nhan déan thanh
pho vé viéc phan cap tiép nhan ho so diang ky Noi quy lao dong cua ngudi st dung
lao dong str dung tir 10 nguoi lao dong trd 1én trén dia ban thanh phé HS Chi Minh
(co6 hiéu luc ke tir ngay 19/5/2016).



60 CONG BAO/S6 149+150/Ngay 15-12-2016

D. THU TUC HANH CHINH THUQC THAM QUYEN GIAI QUYET
CUA UY BAN NHAN DAN PHUONG, XA, THI TRAN

I. Linh vuc Bao trg xa hoi

1. Tiép nhin ddi twong bao tro xa hdi cé hoan cinh diic biét khé khin vao
co' s¢ bao trg xa hgi, nha xa héi

a) Trinh tu thuc hién:

- Buwée 1: Dbi tuong hoac ngudi giam ho ndp ho so true tiép tai B6 phan tiép
nhan va tra két qua cia Uy ban nhan dan phuong, x4, thi tran noi cu tra, tir thir hai
dén thir sau (budi sang tir 07 gid 30 phut dén 11 gior 30 phut, budi chiéu tir 13 gio 00
phut dén 17 gio 00 phut) va budi sang thir bay tir (07 gid 30 phut dén 11 gio 30 phut).

- Bwée 2: Bo phan tiép nhan va tra két qua cua Uy ban nhan dan phuong, xa, thi
tran tiép nhan hd so va kiém tra tinh day du va hop 1€ cac giay to c¢o trong hd so.

+ Trudong hop hd so day du va hop 16 theo quy dinh thi cap bién nhan ho so;

+ Trudong hop ho so chua day du, chua hop 16 cong chirc phan cong tiép nhan
hudng dan bang van ban cho ngudi nop ho so bo sung va hoan thién hd so theo quy
dinh.

- Buwére 3: Trong thoi han 15 ngay lam viéc, ké tir ngay nhan duoc ho so cua doi
twong, Hoi dong xét duyét cé trach nhiém xét duyét va niém yét cong khai két qua xét
duyét tai try s& Uy ban nhan dan phuong, x4, thi tran trong thoi gian 07 ngdy 1am
viéc (trtr nhimg thong tin vé HIV cua doi tuong).

+ Hét thoi gian niém yét cong khai, néu khong c6 khiéu nai thi Hoi dong xét
duyét bo sung bién ban két luan cia Hoi dong xét duyét va trinh Chu tich Uy ban
nhan dan phuong, x4, thi tran quyét dinh tiép nhan d6i twong vao chiam soc, nudi
dudng tai nha xa hoi thudc cap xd quan 1y hodc ¢6 van ban giri Phong Lao dong -
Thuong binh va X4 hoi va thong bao cho ddi tuong vé viée chuyén ho so dén Phong
Lao dong - Thwong binh va Xa héi.

+ Truong hop co6 khiéu nai trong thoi gian niém yét thi trong thoi han 10 ngay
lam viéc, ké tur ngay nhan duoc khiéu nai, Hoi déng xét duyét co trach nhiém xac
minh, tham tra, két luan cu thé va cong khai trude nhan dan, trinh Chu tich Uy ban
nhan dan phuong, x4, thi tran quyét dinh tiép nhan d6i twong vao chiam soc, nudi
dudng tai nha xa hoi thudc cap xd quan 1y hodc ¢6 van ban giri Phong Lao dong -
Thuong binh va X4 hoi va thong bao cho d6i twong vé viéc chuyén hd so dén phong
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Lao dong - Thuong binh va X3 hoi.
Truong hop tir chéi, thong bao bang van ban, ¢é néu r5 1y do.

- Buwée 4: Trong thoi han 07 ngay lam viéc, ké tir ngay nhan duoc ho so cua doi
twong va van ban dé nghi ciia Chu tich Uy ban nhan dan phuong, x4, thi tran, Phong
Lao dong - Thuong binh va Xa hoi tham dinh, trinh Chu tich Uy ban nhan dan quan,
huyén quyét dinh.

- Buwée 5: Trong thoi han 03 ngay 1am viéce, ké tir ngay nhan dwgc van ban trinh
cua Phong Lao dong - Thuong binh va Xa héi, Chu tich Uy ban nhan dan quan,
huyén quyét dinh tiép nhan d6i tuong vao cham séc, nudi dudng tai co s& bao trg xa
hoi, nha x4 hoi thudc tham quyén quan ly hodc ¢ van ban dé nghi Giam doc So Lao
dong - Thuwong binh va Xa hoi va thong bao cho d6i twong vé viéc chuyén ho so dén
S¢ Lao dong - Thwong binh va Xa hoi.

* Truong hop tir chéi, thong bao bang van ban, ¢6 néu rd 1y do.

- Buéc 6: Trong thoi han 07 ngay lam viéc, ké tir khi nhan dugc ho so cua doi
trong va van ban dé nghi cua Chu tich Uy ban nhan dan quan, huyén, Giam ddc S¢
Lao dong - Thuong binh va Xa hoi quyét dinh tiép nhan dbi twong vao cham soc,
nudi dudng tai co s¢ bao tro xa hdi, nha xa hoi thude tham quyén quan ly.

* Truong hop tir chéi, thong bao bang van ban, ¢6 néu rd 1y do.

- Bwoe 7: Can ctr vao ngay hen trén bién nhan, ca nhan nhan théng tin vé két
qua truc tiép hodc qua duong buu dién nhu sau:

+ Lan 1: Quyét dinh ciia Chu tich Uy ban nhan dan phuong, x4, thi tran tiép
nhan d6i twong vao cham soc, nudi dudng tai nha xa hoi thudc cap xi quan 1y hoic
thong bao cho ddi twong vé viéc chuyén ho so dén Phong Lao dong - Thwong binh va
X4 hoi hodc van ban tir chéi, ¢d néu rd ly do.

Truong hop co6 khiéu nai trong thdi gian niém yét, thi trong thoi han giai quyét
dugce kéo dai khong qua 10 ngay lam viéc.

+ Lan 2: Quyét dinh cua Chu tich Uy ban nhan dan quén, huyén tiép nhan do6i
twrong vao cham soéc, nudéi dudng tai co s¢ bao trg xa hdi, nha xa hoi thudc tham
quyén quan ly hodc thong bao cho d6i tuong vé viée chuyén ho so dén S¢ Lao dong -
Thuong binh va X4 hoi hodc van ban tir chdi, co néu 18 Iy do (néu co).

+ Lan 3: Quyét dinh Giam d6c S& Lao dong - Thuong binh va X4 hoi tiép nhan
doi twong vao cham séc, nudi dudng tai co sé bao trg xa hdi, nha xa hoi thudc tham
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quyén quan ly van ban tir chéi, ¢6 néu rd ly do (néu co).

b) Cach thirc thwe hién: Nop ho so va nhan két qua truc tiép tai Uy ban nhan
dan phuong, x4, thi tran noi doi twong cu tri hodc nhan két qua qua duong buu dién.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so gom:

+ Pon cua d6i twong hodc nguoi giam ho (theo mau)
+ So yéu ly lich cua ddi twong (theo mau)

+ To khai dé nghi tro gitp x4 hoi (theo mau)

+ Ban sao ¢6 chung thue hodc ban photo kém ban chinh dé dbi chiéu giéy khai
sinh d6i voi tré em; truong hop tré em bi bo roi phai lam thu tuc dang ky khai sinh
theo quy dinh ciia phap ludt vé dang ky ho tich.

+ X4c nhan cua co quan y té c6 tham quyén doi véi truong hop bi nhiém HIV.

- S6 lwong ho so: 01 bo.

d) Thoi han giai quyét:

- Trong thoi han 15 ngay lam viée ké tir khi nhan du hd so cia dbi twong doi voi
truong hop do Chu tich Uy ban nhan dan phuong, x4, thi tran ra quyét dinh.

- Trong thoi han 25 ngay lam viéc ké tir khi nhan du ho so cua d6i tuong va dé
nghi ciia Chi tich Uy ban nhan dan phuong, x4, thi tran, Chu tich Uy ban nhan dan
quan, huyén ra quyét dinh tiép nhan.

- Trong thoi han 32 ngay lam viéc ké tir khi nhan du ho so cua d6i tuong va dé
nghi ciia Chu tich Uy ban nhan dan quin, huyén, S& Lao dong - Thuong binh va Xa
hoi ra quyét dinh tiép nhan.

* Truong hop co khiéu nai trong thoi gian niém yét tai Uy ban nhan phuong, x4,
thi tran, thi trong thoi han giai quyét duoc kéo dai khong qua 10 ngay lam viée.

d) Poi twong thwe hién thi tuc hanh chinh:

DPéi tuong bao tro xa hoi co hoan canh dac biét khé khan hoac nguoi giam ho
cuia doi twong co gidy to theo quy dinh. Cu thé:

- Cac d6i tuong theo quy dinh thudc dién khé khin khong tu lo dwoce cude séng
va khong ¢6 nguoi nhan cham sdc, nudi dudng tai cong dong nhu sau:

+ Tré em dudi 16 tudi khong co ngudn nudi dudng thudc mot trong cac trudng
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hop quy dinh sau day:
¢ Bi bo roi chwa ¢6 nguo1 nhan lam con nudi;
e M5 cdi ca cha va me;
e MO cdi cha hodc me va nguoi con lai mat tich theo quy dinh cta phap luat;

e Mo coi cha hodac me va nguol con lai dang huong ché do cham soéc, nuodi
dudng tai co sé bao trg xa hoi, nha xa héi;

e Mo c6i cha hodc me va nguoi con lai dang trong thoi gian chap hanh an phat
tU tai trai giam hodc dang chap hanh quyét dinh xir ly vi pham hanh chinh tai trudong
gigo dudng, co so gido duc bit budce, co s cai nghién bét budc;

e Ca cha va me mat tich theo quy dinh cta phap luat;

e Ca cha va me dang hudng ché do chiam soc, nuodi dudng tai co s bao tro xa
ho1, nha xa hoi;

e Ca cha va me dang trong thoi gian chap hanh an phat tu tai trai giam hodc
dang chap hanh quyét dinh xu 1y vi pham hanh chinh tai truong gido dudng, co so
gido duc bt budc, co so cai nghién bat budc;

e Cha hoic me mat tich theo quy dinh ctia phap ludt va ngudi con lai dang
hudéng ché d6 cham soc, nudi dudng tai co s¢ bao tro xa hoi, nha xi hoi;

e Cha hodc me mat tich theo quy dinh cua phap luat va ngudi con lai dang trong
thoi gian chap hanh 4n phat tu tai trai giam hodic dang chap hanh quyét dinh xt 1y vi
pham hanh chinh tai trudong gido dudng, co sé gido duc bét budc, co so cai nghién bt
buoc;

e Cha hoic me dang huéng ché d6 cham soc, nudi dudng tai co s& bao tro xa
hoi, nha x3 hoi va nguodi con lai dang trong thoi gian chap hanh an phat tu tai trai
giam hodc dang chap hanh quyét dinh xu 1y vi pham hanh chinh tai truong gido
dudng, co s¢ gido duc bt budc, co so cai nghién bt budc.

+ Tré em bi nhiém HIV thudc hd nghe¢o; nguot bi nhiém HIV thudc hod nghe¢o
khong con kha ning lao dong ma khong co lwong huu, tro cap bao hiém x3 hoi hang
thang, tro cap wu dai ngudi co cong hang thang, trg cap hang thang khac.

- Nguoi cao tudi thude dién duoc cham soc, nubi dudng tai co s& bao tro xa hoi,

nha x4 hoi theo quy dinh cua phap luat vé ngudi cao tudi;

- Tré em khuyét tat, nguoi khuyét tat thude dién duoc cham soc, nudi dudng tai
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co s& bao trg xa hoi, nha xa hoi theo quy dinh cia phap luat vé nguoi khuyét tat.

e) Co quan thuc hién thi tuc hanh chinh: Chu tich Uy ban nhan dan phuong,
x4, thi tran/Chu tich Uy ban nhan dan quén, huyén/S¢ Lao dong - Thuong binh va Xa
hoi.

g) Két qua thwe hién thi tuc hanh chinh:

- Quyét dinh cia Chi tich Uy ban nhan dan phuong, x4, thi tran tiép nhan doi
trong vao cham soc, nuodi dudng tai nha xa héi thude cép x4 quan ly, hoac

- Quyét dinh cua Chu tich Uy ban nhan dan quan, huyén tiép nhan doéi trong vao
cham séc, nudi dudng tai co sé bao tro xa hoi, nha xa hoi thudc tham quyén quan ly,
hoéc

- Quyét dinh cua Giam doc S& Lao dong - Thwong binh va X4 hoi tiép nhan doi
twrong vao cham soéc, nudéi dudng tai co s¢ bao trg xa hdi, nha xa hoi thudc tham
quyén quan ly.

- Trudmg hop d6i twong khong duoc tiép nhan vao cham soc, nudi dudng thi co
quan tiép nhan ho so cua d6i twong phai tra 10i bang van ban va néu 13 1y do.

h) Tén mau don, miu to khai:

- bon dé nghi tiép nhan vao co s& bao trg xa hoi, nha xa hoi (mﬁu s6 08 ban

hanh kém theo Théng tu s6 29/2014/TTLT-BLDTBXH-BTC).

- So yéu 1y lich cua dbi twong (mau s6 09 ban hanh kém theo Thong tu so
29/2014/TTLT-BLDTBXH-BTC).

- T& khai dé nghi tro gitp xa hoi (mau so la, 1b, 1d, 1d ban hanh kém theo
Thong tu s0 29/2014/TTLT-BLDTBXH-BTC).

i) L€ phi: Khong.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Khong

I) Can cir phap ly cua thu tuc hanh chinh:

- Nghi dinh s6 136/2013/ND-CP ngay 21 thang 10 nam 2013 ciia Chinh phu quy

dinh chinh sach trg gitp xa hoi ddi voi dbi teong bao tro xa hdi (co hi¢u luc ké tir
ngay 01/01/2014);

- Théng tu lién tich s6 29/2014/TTLT-BLDTBXH-BTC ngay 24 thang 10 nam
2014 ctua B Lao dong - Thuong binh va Xa hoi va Bo Tai chinh hudng dan thuc
hién mot s6 diéu cua Nghi dinh s6 136/2013/ND-CP ngay 21 thang 10 nam 2013 cua
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Chinh phu quy dinh chinh sach tro gitp x4 hoi doi voi d6i twong bao tro xi hoi (co
hiéu lyc ké tir ngay 01/01/2015).
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Miu s6 1a
(Ban hanh kéem theo Thong e lién tich s6 29/2014/TTLT-BLDTBXH-BTC
ngay 24 thang 10 nam 2014)
CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phuc

TO KHAI PE NGHI TRQ GIUP XA HOI
(Ap dung doi véi doi twong quy dinh tai Khoan 1 va Khodn 2 Piéu 5
Nghi dinh s6 136/2013/ND-CP)

Phin 1. THONG TIN CUA POI TUQNG

1. Ho VA tén (Viét chitin hoa): ...... ..o e e e e

Giay CMND S6.....cvovven Capngay ..../... ... NOLCAP: ... vvoeeeeeeeeei]
2. HO Khau thuong trils ... ..o e e

Hiéndang ¢ véiaivadiachinoi &7 ................. ...

3. Tinh trang di hoc

(1 Chwadihoc (Lydo:................cocooooioiii )
LI Danghi hoc (Lydo: ... )
[ Dang di hoc (Ghi cuthé): ..o, )

4. Cothé BHYT khong? [ Khong 1 Co

5. Pang huong ché d6 nao sau day:

Tro cdp BHXH hang thang: . ... .. .. ... .. dong. Huéng tir thang ....../ ...
Tro cdp bao tro xd hji hang thang: .. ... .. ...dong. Huong tiv thang....../..........

Tro cdp wu ddi nguci c6 cong hang thang: ... .. dong. Huéng tir thang...../....../. ..

Tro cdp, phu cdp hang thang khdc: ... ... .. ... ... dong. Huéng tir thang. ....../.......

6. Thuoc hé nghéo khong? 0 Khong [0 Co

7. Cé khuyét tat khong? [ Khong [ CO (Dangtr ...,
Mike do khuyéttdt .................... )

8. Thong tin vé me cua d6i twong
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T61 xin cam doan nhirng 161 khai trén 1a dung su thuc, néu ¢6 diéu gi khai
khéng dung, t61 xin chiu trach nhiém hoan toan.

Ngay....... thdng ....... nam 20...
Thong tin ngwoi khai thay Negwoi khai
Gidy CMND s6:......... (Ky, ghi ré ho tén. Trieong hop khai thay
Ngay cdp:......oo Pphai ghi day dii thong tin nguoi khai thay)
Noicdp:............... ...........
Quan hé véi doi twong:.............
Diachi:.......................

Phin 2. KET LUAN CUA HQI PONG XET DUYET TROQ GIUP XA
HOI

Hoi dong xét duyét tro giup x4 hoi xd/phuong/thi tran ................... dd xem
xét ho so, xac minh théng tin cd nhan cia .......................oooeeevn... va hop
ngay ....thang...... nam...... thong nhat két luan nhu sau (Ghi cu thé dién chinh sdch,
ché do huong, thoi gian):

Dé nghi co quan c6 tham quyén xem xét giai quyét ché do chinh sach cho d6i
tuong theo quy dinh./.

Ngay ..... thang ..... ndm 20 ...
THU KY CHU TICH
(Ky, ghi ré ho tén) (Ky, dong ddu)
), & Y, dong
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Mau s6 1b
(Ban hanh kéem theo Thong e lién tich s6 29/2014/TTLT-BLDTBXH-BTC
ngay 24 thang 10 nam 2014)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PE NGHI TRQ GIUP XA HOI
(Ap dung doi véi doi twong quy dinh tai Khoan 3 Piéu 5
Nghi dinh s6 136/2013/NP-CP)

Phin 1. THONG TIN CUA POI TUQNG

1. Ho vatén (Viét chitin hoa). ...... ..o e
Ngay/thang/nam sinh: ... .. I S Gi6itinh: .......Dantoc: ...............

Giay CMND S0.....ooovoven.. Capngay ... ... ... NOLCAP: ... oo
2. HO Khau thuong trils ... ..o e e e

Hiéndang ¢ véiaivadiachinoi &7 ................. ...

3. Tinh trang di hoc

[T Chuwa di hQC (LY do:..........o.oooooooee )
LI DANghi hoe (Ly do: ..o )
LI Dang di hOC (Ghi clt thé: ... )

4. Cothé BHYT khong? [ Khong 1 Co

5. Pang huong ché d6 nao sau day:

Tro cdp BHXH hang thang: .. ... .. ... .. .....dong. Huwong tirthéng... .. ../.......
Tro cdp bao trg xd hji hang thang: .. ... .. ... ... .. dong. Huéng tir thang... ../.......

Tro cdp wu ddi nguci c6 cong hang thang: .. .. ... dong. Huong tir thang... .../, ..

Tro cdp, phu cdp hang thang khdc: ... ... .. ... ... dong. Huong tir thang..... ... /oo
6. Thuoc hé nghéo khong? 0 Khong [0 Co
7. Thoi diém phat hién nhieém HIV

8. C6 khuyét tat khong? [ Khong [ CO (Dang ft ...............ccvoiiveiei.
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Mike do khuyéttdt ................... )
9. Kha nang tham gia lao d0ng (Ghi cu thé) ..o

T61 xin cam doan nhitng 101 khai trén 1a dung su thue, néu co diéu gi khai
khéng dung, t61 xin chiu trach nhiém hoan toan.

Ngay....... thdng ....... nam 20...

Thong tin ngwoi khai thay Ngwoi khai
Gidy CMND s6:.................. (Ky, ghi 1o ho tén. Truong hop khai thay
Ngaycdp:................ phdi ghi ddy di théng tin nguoi khai thay)
Noicdap:................

Phin 2. KET LUAN CUA HQI PONG XET DUYET TROQ GIUP XA
HOI

Hoi dong xét duyét tro gitp xa hoi xa/phuong/thi tran: .........................
da xem xét ho so, xac minh thong tin cAnhan ca ............cooeeeeevnn ...

va hop ngay ....... thang........nam...... thong nhat két luan nhu sau (Ghi cu thé

dién chinh sach, chédéhwéng, lh&igian):

Dé nghi co quan cé tham quyén xem xét giai quyét ché do chinh sach cho doi
twong theo quy dinh./.

Ngay ..... thang ..... ndm 20 ...
THU KY CHU TICH
(K, ghi ré ho tén) (Ky, dong ddu)
Y, & Y, dong
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Méu s6 1d
(Ban hanh keém theo Thong i lién tich s6 29/2014/TTLT-BLPTBXH-BTC
ngay 24 thang 10 nam 2014)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PE NGHI TRQ GIUP XA HOI
(Ap dung doi véi déi twong quy dinh tai Khoan 5 Piéu 5 Nghi dinh s6 136/2013/NP-CP)

Phin 1. THONG TIN CUA POI TUQNG

1. Ho vatén (Viét chitin hoa). ...... ..o e

Giay CMND S0.....ooovoven.. Capngay ... .../... NoiCap:.........ccoiiii.
2. HO Khau thuong trils ... ..o e e e

Hiéndang ¢ véiaivadiachinoi &7 ................. ...

3.C6thé¢ BHYT khong? [/ Khong [ Co

4. Pang hudng ché d6 nao sau day:

Liwrong huw/Tro cdp BHXH hang thang : ... .. ... dong. Huong tiv thang.../. ...
Tro cdp bao tro xd hji hang thang .. ... .. dong. Huong tirthdng .. ../......
Tro cdp wu ddi nguci c6 cong hang thang: .. .. ... dong. Huong tir thdng... ../ ...
Tro cdp, phu cdp hang thang khdc - ... ... ... dong. Huéng tir thdng. ... foainn.

5. Thudc ho ngheéo khong? [0 Khong [0 Co
6. C6 khuyét tat khong? [ Khong [ CO (Dang tGr .............c..cccoocovvi...
Mike do khuyéttdt ................... )
7. Tinh trang hon nhan? (Ghi ré: Khong co chong/vo; cé chong/ve di chét hodc mdt
tichtheo quy dinh) .......... ... i e e
8. Nguoi ¢6 nghia vu va quyén phung dudng (Néu cd, ghi cu thé ho tén, tudi, nghé

nghiép, noi o, viéc lam, thu BAGP). ...........coooiiiiiiii e

9. Qua trinh hoat dong cua ban than (Khong bét budc): ..............c..ccc.......
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T61 xin cam doan nhitng 101 khai trén 1a dung su thue, néu c6 diéu gi khai
khong dung, t61 xin chiu trach nhi€ém hoan toan.

Ngay....... thdng ....... nam 20...

Thong tin ngwoi khai thay Negwoi khai
Gidy CMND $6:.................. (Ky, ghi 1o ho tén. Truong hop khai thay
Ngay cdp:......................... phdi ghi ddy di théng tin nguoi khai thay)
Noicdp:...........................

Phin 2. KET LUAN CUA HQI PONG XET DUYET TROQ GIUP XA
HOI

Hoi dong xét duyét tro gitp xa hoi xa/phuong/thi tran: ..........
da xem xét ho so, xac minh thong tin caAnhan cia ...............

va hop ngay ...... thang......... nam......... thong nhat két luan nhu sau (Ghi

cu thé dién chinh sdch, ché do heong, thoi gian): ... ... ...

Dé nghi co quan ¢ tham quyén xem xét giai quyét ché do chinh sach cho
d6i twong theo quy dinh./.
Ngay ..... thang ..... ndm 20.. ...

THU KY CHU TICH
(Ky, ghi 16 ho tén) (Ky, dong ddu)
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Maiu s6 1d
(Ban hanh kéem theo Thong e lién tich s6 29/2014/TTLT-BLDTBXH-BTC
ngay 24 thang 10 nam 2014)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PE NGHI TRQ GIUP XA HOI
(Ap dung doi véi déi twong quy dinh tai Khoan 6 Piéu 5 Nghi dinh s6 136/2013/NP-CP)

Phin 1. THONG TIN CUA POI TUQNG

1. Ho vatén (Viét chitin hoa). ...... ..o e
Ngay/thang/nam sinh: ... .. I S Gi6itinh: .......Dantoc: ...............

Giay CMND S0.....ooovoven.. Capngay ... .../... NoiCap:.........ccoiiii.
2. HO Khau thuong trils ... ..o e e e

Hiéndang ¢ véiaivadiachinoi &7 ................. ...

3. Tinh trang di hoc

(1 Chuwadi hoc (Lydo:..............cooooooe )
LI Danghi hoco (Lydo: ... )
L Dang di hoc (Ghi et thé: ...............coooovoeoeooeoeeeeeeeeeeeeeeeeee ] )

4. Cothé BHYT khong? [ Khong 1 Co

5. Pang huong ché d6 nao sau day:

Liwrong huw/Tro cdp BHXH hang thang : ... .. ... dong. Huong tiv thang.../. ...
Tro cdp bao tro xd hji hang thang .. ... .. dong. Huong tirthdng .. ../......
Tro cdp wu ddi nguci c6 cong hang thang: .. .. ... dong. Huong tir thdng... ../ ...
Tro cdp, phu cdp hang thang khdc - ... ... ... dong. Huéng tir thdng. ... foainn.

6. Thuoc hé nghéo khong? 0 Khong [0 Co

7. Dang khuyét At Murc d6 khuyét AL

8. C6 tham gia lam viéc khong? 0 Khong [0 Co
a) Néu co thi dang lam gi.............................. , thu nhdp hang thang ............. dong
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B) Néu khong thi ghi IV do: ...
9. Tinh trang hOn nhan :........ .. .. ... .. .. . .

10. S6 con (Néu coy............ ngudi. Trong d6, dudi 36 thang tudi........... nguoi.

T61 xin cam doan nhimg 161 khai trén 1a dung su thuc, néu ¢6 diéu gi khai
khong dung, t61 xin chiu trach nhi€ém hoan toan.

Ngay....... thdng ....... nam 20...
Thong tin ngwoi khai thay Ngwoi khai
Gidy CMND $6:............ ......... (Ky, ghi 1o ho tén. Truong hop khai thay
Ngay cap:............ ............. S N o .
Noicdp:............ oo phai ghi ddy dii thong tin nguot kha thay)
Quan hé vdi doi twong:...........
Piachi:...........................

Phin 2. KET LUAN CUA HOI PONG XET DUYET TRQ GIUP XA
HOI
Hoi dong xét duyét tro gitp xa hoi xa/phuong/thi tran: ... ...

da xem x¢&t ho so, xac minh thong tin canhancua ...............

va hop ngay ...... thang......... nam......... thong nhat két luan nhu sau (Ghi
cu thé dién chinh sdch, ché do heomg, thoi Gian): ................cccocieeoeeeeeeeeeeeeeeeeee.

DPé nghi co quan c6 tham quyén xem xét giai quyét ché do chinh sach
cho d6i twong theo qul dinh./.
Ngay ..... thang ..... ndm 20 ...

THU KY CHU TICH
(Ky, ghi ré ho tén) (Ky, dong ddu)
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Miu s6 8
(Ban hamh kém theo Thong tu lién tich s6 29/2014/TTLT-BLDTBXH-BTC
ngay 24 thdng 10 ndm 2014)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

PON PE NGHI
Tiép nhén vao co sé bio tre xa hdi, nha xi hoi

Kinh gti: Chu tich Uy ban nhan dan.................

Téntoila: .................... Sinh ngay......thang....nam ........

Hiéndang cutriital ........ .. .. .. .

T6i lam don nay trinh bay hoan canh (Néu cu thé hodn canh doi tirong, gia
dinh)

Vay t6i lam don ndy dé nghi co quan ¢ tham quyén xem xét, tiép nhan
hodc trinh co quan c6 tham quyén tiép nhan....................................... vao cham soc,
nudi dudng tai co s¢ bao tro xa héi, nha xi hoi theo quy dinh./.

Ngwoi lam don
(Ky, ghi ro ho tén)
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Mau so0 9

(Ban hanh kem theo Thong e lién tich s6 29/2014/TTLT-BLDTBXH-BTC ngay 24/10/2014)

CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phuc

SO YEU LY LICH
(Ap dung doi véi doi twong tiép nhdn vao co so bao trg xd hoi, nha xd hoi)

1. Ho vatén (Viét chit in hoa): .............c..coiiii il

TEN thUONE ZOT: ..o :
2. Ngay/thang/nam sinh: ..../...../ ...... 3.Gidi tinh: ........
4.Dantoc: ................

5.Giay CMND SO ..o, Capngay ..../... ... Noicap:..............
6. HO Khau thuomg tril: ... ..o e e
7. Noi & (Ghi ro dia chi): ..

8. Trinh d6 van hoa:..

9. Tinh trang strc khoe (Ghl cu the trlnh trang benh tat)

10 Kh1 can bao tm cho (T én, a"la chl $6 a"len thoal) ..............................
11 Quan hé gia dinh (Ghi ddy di bé me, v chong, con v anh chi em ruot)

STT

o Nghé

Ho va tén Quan hé Tubi No1 &
nghiép

To61 xin cam doan nhitng 161 khai trén 1a dang su thue, néu c¢6 diéu gi khai

khong dung, t61 xin chiu trach nhi€ém hoan toan.

Ngay... .. thdng..... ndm 20 ...
Nguwoi khai
(Ky, ghi ro ho tén)

XAC NHAN CUA UY BAN NHAN DAN PHUONG, XA, THI TRAN
Uy ban nhan dan Xa/phu’O’ng/thl tran. . . .... Xac

nhan Ong/ba/chau ....................... ohoan canhnhu’trenladung/

Nga‘ty ...... thang ... nam 20...
~ CHUTICH
(Ky tén, dong dau)
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2. Thi tuc thyc hién tro cip xa hdi hang thang ddi véi cac ddi twong bao
tro xa hi

a) Trinh tu thuc hién:

- Bwée 1: Ddi tuong bao tro xa hoi hodc nguoi giam hd cua d6i twong nop hd so
truc tiép tai BO phan tiép nhan va tra két qua cua Uy ban nhan dan phuong, x4, thi
tran noi cu tra tir thi hai dén tha sau (budi sang tir 07 gid 30 phit dén 11 gid 30 phut,
budi chiéu tir 13 gid 00 phat dén 17 gio 00 phut) va budi sang tht bay tir (07 gid 30
phut dén 11 gio 30 phut).

- Bwée 2: BO phan tiép nhan va tra két qua ciia Uy ban nhan dan phuong, x4, thi
tran tiép nhan hd so va kiém tra tinh day du va hop 1€ cac giay to c¢o trong hd so.

+ Trudng hop hd so day du va hop 16 theo quy dinh thi cap bién nhan ho so;

+ Trudong hop ho so chua day du, chua hop 16 cong chirc phan cong tiép nhan
hudng dan bang van ban cho ngudi nop ho so bo sung va hoan thién hd so theo quy
dinh

- Bwée 3: Trong thoi han 15 ngay, ké tir ngdy nhan da ho so, Hoi dong xét duyét
tro giup xa hoi thuc hién xét duyét va niém yét cong khai két qua xét duyét tai tru so
Uy ban nhan dan phuong, x4, thi tran trong thoi gian 07 ngay (trir nhitng thong tin
lién quan dén HIV cua ddi twong). Hét thoi gian niém yét, néu khong co khiéu nai thi
Hoi dong xét duyét bod sung bién ban hop két luan cua Hoi dong vao ho so cia doi
twong, trinh Chu tich Uy ban nhan dan phuong, x4, thi tran.

* Truong hop c6 khiéu nai, trong thoi han 10 ngay lam viée, ké tir ngay nhén
duoc khiéu nai, Hoi dong xét duyét két luan va cong khai vé& van dé khiéu nai, trinh
Chii tich Uy ban nhan dan phuong, x4, thi tran.

- Buée 4: Trong thoi han 03 ngay lam viéc, ké tir ngay nhan dwogc bién ban két
luan ciia Hoi dong xét duyét va hd so cia d6i twong, Chu tich Uy ban nhan dan
phuong, x4, thi tran ¢é van ban giri Phong Lao dong - Thwong binh va X4 hoi.

- Buwée 5: Trong thoi han 07 ngay 1am viée, ké tir ngay nhan duoc ho so cua doi
twong va van ban dé nghi ciia Chu tich Uy ban nhan dan phuong, x4, thi tran, Phong
Lao dong - Thuong binh va Xa hoi tham dinh, trinh Chu tich Uy ban nhan dan quan,
huyén quyét dinh tro cép x4 hdi cho dbi twong.

* Truong hop d6i twong khong du diéu kién huong, Phong Lao dong - Thuong
binh va X4 hoi phai tra 161 bang van ban va néu rd ly do.
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- Bwée 6; Trong thoi han 03 ngay lam viée, ké tir ngay nhan duoc van ban trinh
ciia Phong Lao dong - Thwong binh va X4 hoi, Chi tich Uy ban nhan dan quén,
huyén xem xét, quyét dinh trg cap xa hoi hang thang cho ddi twong.

- Bwoe 7: Can cur vao ngay hen trén bién nhén, ca nhan dén nhan két qua truc
tiép tai BO phan tiép nhan va tra két qua giai quyét Uy ban nhan dan phuong, x4, thi
tran.

b) Cach thirc thwe hién: Nop ho so va nhan két qua truc tiép tai Uy ban nhan
dan phuong, x4, thi tran noi cu tra.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so gom:

+ T khai cua d6i tuong (theo mau)

+ Ban sao c6 chung thuc (hoac ban photo keém ban chinh dé dbi chiéu) s6 hd
khau ciia d6i twong hodic vin ban xac nhan ciia cong an cap x4.

+ Ban sao ¢6 ching thuc (hodc ban photo kém ban chinh dé doi chiéu) gidy khai
sinh d6i véi truong hop tré em.

+ Giay to xac nhan bi nhiém HIV cua co quan y té ¢6 tham quyén doi véi trudong
hop bi nhiém HIV.

+ Ban sao ¢6 chung thye (hodc ban photo kém ban chinh dé ddi chiéu) giay khai
sinh ciia con cua ngudi don than dbi véi truong hop ngudi don than nghéo dang nudi
con.

+ So yéu ly lich cua ngudi nhan cham soc ngudi cao tudi co xac nhan cua Chi
tich Uy ban nhan dan phuong, x4, thi tran

+ Pon cua nguoi nhan cham séc, nudi dudng (theo mau) ddi véi doi tuong 1a
nguoi cao tudi thude hd nghéo khong co ngudi ¢d nghia vu va quyén phung dudng,
khong co diéu kién song & cong dong, du diéu kién tiép nhan vao co so bao tro xi
hoi, nha x4 hoi nhung c6 ngudi nhan cham soc tai cong dong.

+ Doi voi Nguoi khuyét tit bd sung Gidy xac nhan khuyét tat

+ Doi voi truong hop dang mang thai hoidic nudi con dudi 36 thang tudi thi bo
sung gidy xac nhan ciia co quan y té ¢6 tham quyén va giay khai sinh cta con.

- S6 lwong hd so: 01 bo.

d) Thoi han giai quyét:



78 CONG BAO/S6 149+150/Ngay 15-12-2016

- Trong thoi han 15 ngay, ké tir ngay nhan du ho so, Hoi dong xét duyét tro giup
x4 hoi thwe hién xét duyét va niém yét cong khai két qua xét duyét va 1ap bién ban
hop két luan cua Hoi ddng xét duyét.

- Trong thot han 13 ngay lam viéc, ké tir ngay nhan duogc bién ban két luan cua
Hoi dong xét duyét va hd so cua doi twong, Chi tich Uy ban nhan dan quén, huyén
xem xét quyét dinh tro cap x4 hoi hang thang cho doi tuong.

- Truong hop d6i tuong khong du diéu kién huong: Trong thoi han 07 ngay lam
viéc ké tir ngay nhan duoc ho so cua doi twong va van ban dé nghi cia Chu tich Uy
ban nhéan dan phuong, x4, thi tran, Phong Lao dong - Thuong binh va X& hoi phai tra
161 bang van ban va néu 13 ly do.

* Truong hop co khiéu nai trong thoi gian niém yét tai Uy ban nhan phuong, x4,
thi tran, thi trong thoi han giai quyét duoc kéo dai khong qua 10 ngay lam viée.

d) Poi twong thuwe hién thi tuc hanh chinh:

- Nguoi giam ho cta d6i twong bao tro xa hoi duge huong tro cap xi hoi hang
thang theo quy dinh hodc d6i twong huong tro cap xa hoi hang thang cu thé:

+ Tré em dudi 16 tudi khong c¢é nguon nudi dudng thudc mot trong cac truong
hop quy dinh sau day:

¢ B1 bo roi chua ¢ nguwo1 nhan lam con nudi;

e MO cbi ca cha va me;

e MO0 cdi cha hodc me va ngudi con lai mat tich theo quy dinh cua phap luat;

e M) ¢6i cha hodc me va nguol con lai dang hudng ché do cham séc, nudi
dudng tai co s¢ bao tro xa hoi, nha xa hoi;

e Mo ¢6i cha hodc me va nguoi con lai dang trong thoi gian chap hanh an phat
tu tai trai giam hodc dang chap hanh quyét dinh xir ly vi pham hanh chinh tai trudong
gido dudng, co so giao duc bat budc, co so cai nghién bit budc;

e Ca cha va me mat tich theo quy dinh cua phap luat;

e Ca cha va me dang hudng ché do chiam soc, nudi dudng tai co s bao tro xa
hoi1, nha x4 hoi;

e Ca cha va me dang trong thoi gian chdp hanh an phat tu tai trai giam hodc
dang chap hanh quyét dinh xir 1y vi pham hanh chinh tai trudng gido dudng, co sd
gido duc bt budc, co so cai nghién bat budc;
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e Cha hoic me mat tich theo quy dinh ctia phap ludt va ngudi con lai dang
hudéng ché d6 cham soc, nudi dudng tai co s¢ bao tro xa hoi, nha xi hoi;

e Cha hodc me mat tich theo quy dinh cua phap luat va ngudi con lai dang trong
thoi gian chap hanh an phat tu tai trai giam hodc dang chap hanh quyét dinh xur ly vi
pham hanh chinh tai trudong gido dudng, co sé gido duc bét budc, co so cai nghién bt
buoc;

e Cha hoic me dang huéng ché d6 cham soc, nudi dudng tai co s& bao tro xa
hoi, nha x3 hoi va nguodi con lai dang trong thoi gian chap hanh an phat tu tai trai
giam hodc dang chap hanh quyét dinh xu 1y vi pham hanh chinh tai truong gido
dudng, co s¢ gido duc bt budc, co so cai nghién bt budc.

+ Nguoi tir 16 tudi dén 22 tudi thudc mot trong cac truong hop quy dinh néu
trén ma dang hoc phd thong, hoc nghé, trung hoc chuyén nghiép, cao dang, dai hoc
van bang thir nhat.

+ Tré em bi nhiém HIV thudc hd nghe¢o; nguot bi nhiém HIV thudc hod nghe¢o
khong con kha ning lao dong ma khong co lwong huu, tro cap bao hiém x3 hoi hang
thang, tro cap wu dai ngudi co cong hang thang, trg cap hang thang khac.

+ Nguoi thudc ho ngheéo khong cod ch6ng hoac khong ¢6 vo; ¢co ch6ng hoac vo
da chét; c6 chong hodc vo mat tich theo quy dinh cua phap luat va dang nudi con
dudi 16 tudi hodc dang nudi con tir 16 tudi dén 22 tudi nhung nguoi con d6 dang hoc
pho thong, hoc nghé, trung hoc chuyén nghiép, cao dang, dai hoc van bang thir nhat
(sau day goi chung la ngudi don than nghéo dang nudi con).

+ Ngudi cao tudi thuoe dién duge cham soc, nudi dudng tai co s& bao tro xa hoi,
nha x4 hoi theo quy dinh cua phap luat vé ngudi cao tudi;

+ Tré em khuyét tat, nguoi khuyét tat thude dién duwoc cham soc, nudi dudng tai
co s& bao trg xa hoi, nha xa hoi theo quy dinh cia phap luat vé nguoi khuyét tat.

e) Co quan thwce hién thua tuc hanh chinh:

- Co quan c¢6 tham quyén quyét dinh TTHC: Chu tich Uy ban nhan dan quén,
huyén;

- Co quan trye tiép giai quyét TTHC: Chii tich Uy ban nhan dan phuong, x4, thi
tran

g) Két qua thyc hién thi tuc hanh chinh: Quyét dinh tro cap cua Chu tich Uy
ban nhan dan quan, huyén hoac van ban tur chéi, ¢6 néu rd ly do.
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h) Tén mau don, miu to khai:

- T& khai @& nghi tro giup x4 hoi (mau s6 la, 1b, Ic, 1d va 1d ban hanh kém
theo Thong tu s 29/2014/TTLT-BLDTBXH-BTC.

- Pon cta ngudi nhan cham soc, nudi dudng (mau s6 04 ban hanh kém theo
Thong tu s0 29/2014/TTLT-BLDTBXH-BTC).

i) L€ phi: Khong.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Khong.

I) Can cir phap ly cua thu tuc hanh chinh:

- Nghi dinh s6 136/2013/ND-CP ngay 21 thang 10 nam 2013 ciia Chinh phu quy

dinh chinh sach trg giup xa hoi doi voi dbi teong bao trg xa hdi(cod hiéu luc ké tur
ngay 01/01/2014);

- Théng tu lién tich s6 29/2014/TTLT-BLDTBXH-BTC ngay 24 thang 10 nam
2014 ctua B Lao dong - Thuong binh va Xa hoi va Bo Tai chinh hudng dan thuc
hién mot s6 diéu cua Nghi dinh s6 136/2013/ND-CP ngay 21 thang 10 nam 2013 cua
Chinh phu quy dinh chinh sach tro gitp x4 hoi doi voi d6i twong bao tro xi hoi (co
hiéu lyc ké tir ngay 01/01/2015).
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Miu s6 1a
(Ban hanh kéem theo Thong e lién tich s6 29/2014/TTLT-BLDTBXH-BTC
ngay 24 thang 10 nam 2014)
CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phuc

TO KHAI PE NGHI TRQ GIUP XA HOI
(Ap dung doi véi doi twong quy dinh tai Khoan 1 va Khodn 2 Piéu 5
Nghi dinh s6 136/2013/ND-CP)
Phin 1. THONG TIN CUA POI TUQNG

1. Ho VA tén (Viét chitin hoa): ...... ..o e e e e

Giay CMND S6.....cvovven Capngay ..../... ... NOLCAP: ... vvoeeeeeeeeei]
2. HO Khau thuong trils ... ..o e e

Hiéndang ¢ véiaivadiachinoi &7 ................. ...

3. Tinh trang di hoc

[T Chuwa di hQC (Ly do:..........ooooooe )
LI Danghi hoe (Ly do: ..o )
LI Dang di hOC (Ghi it thé): ............co.cooooooeoeeoeoeeeeeeeeeeeeeeeeeeeeee )

4. Cothé BHYT khong? [ Khong 1 Co

5. Pang huong ché d6 nao sau day:

Tro cdp BHXH hang thang: .. ... .. .. ... .. .....dong. Huwong tir thang ....../.......
Tro cdp bao trg xd hdi hamg thang: .. ... .. ... .. dong. Huong tirthdng....../..........
Tro cdp wu ddi nguci c6 cong hang thang: ... .. dong. Huéng tir thang....../....../. ...
Tro cdp, phu cdp hang thang khdc: ... ... .. ... .. dong. Huong tir thdng. ...../..........
6. Thuoc hé nghéo khong? 0 Khong [0 Co

7. Cé khuyét tat khong? [ Khong [ CO (Dangtr ...,
Mike do khuyéttdt .................... )

8. Thong tin vé me cua d6i twong
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9. Thong tin vé cha cua do1 tugng
T61 xin cam doan nhirng 161 khai trén 1a dung su thuc, néu ¢6 diéu gi khai
khéng dung, t61 xin chiu trach nhiém hoan toan.

Ngay....... thdng ....... nam 20...
Thong tin ngwoi khai thay Negwoi khai
Gidy CMND s6:......... ... (Ky, ghi ré ho tén. Trieong hop khai thay
Ngay cdp:............ phdi ghi ddy du thong tin nguoi khai thay)
Noicdp:............
Quan hé véi doi twong: ... ...
DPiachi:............

Phin 2. KET LUAN CUA HQI PONG XET DUYET TROQ GIUP XA
HOI

Hoi dong xét duyét tro giup x3 hoi xd/phuong/thi tran ................... da

xem xét ho so, xac minh théng tin ca nhan clia ...................ccccoevveeii. VA
hop ngay ....thang...... nam...... thong nhat két luan nhu sau (Ghi cu thé dién chinh

sdch, ché do huong, thoi gian):

Dé nghi co quan c6 tham quyén xem xét giai quyét ché do chinh sach cho
déi tuwong theo quy dinh./.
Ngay ..... thdng ..... ndm 20...

THU KY CHU TICH
(Ky, ghi ré ho tén) (Ky, dong ddu)
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Mau s6 1b
(Ban hanh kéem theo Thong e lién tich s6 29/2014/TTLT-BLDTBXH-BTC
ngay 24 thang 10 nam 2014)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PE NGHI TRQ GIUP XA HOI
(Ap dung doi véi doi twong quy dinh tai Khoan 3 Piéu 5
Nghi dinh s6 136/2013/NP-CP)

Phin 1. THONG TIN CUA POI TUQNG

1. Ho vatén (Viét chitin hoa). ...... ..o e
Ngay/thang/nam sinh: ... .. I S Gi6itinh: .......Dantoc: ...............

Giay CMND S0.....ooovoven.. Capngay ... ... ... NOLCAP: ... oo
2. HO Khau thuong trils ... ..o e e e

Hiéndang ¢ véiaivadiachinoi &7 ................. ...

3. Tinh trang di hoc

[T Chuwa di hQC (LY do:..........o.oooooooee )
LI DANghi hoe (Ly do: ..o )
LI Dang di hOC (Ghi clt thé: ..., )

4.C6the¢ BHYT khong? [ Khong 11 Co

5. Pang huong ché d6 nao sau day:

Tro cdp BHXH hang thang: .. ... .. ... .. .....dong. Huwong tirthéng... .. ../.......
Tro cdp bao trg xd hji hang thang: .. ... .. ... ... .. dong. Huéng tir thang... ../.......

Tro cdp wu ddi nguci c6 cong hang thang: .. .. ... dong. Huong tir thang... .../, ..

Tro cdp, phu cdp hang thang khdc: ... ... .. ... ... dong. Huong tir thang..... ... /oo
6. Thuoc hé nghéo khong? 0 Khong [0 Co
7. Thoi diém phat hién nhieém HIV

8. C6 khuyét tat khong? [ Khong [ CO (Dang ft ...............ccovoiiveiei
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Mike do khuyéttdt ................... )
9. Kha nang tham gia lao d0ng (Ghi cu thé) ..o

T61 xin cam doan nhimg 161 khai trén 1a dung su thuc, néu co diéu gi khai
khoéng dung, t61 xin chiu trach nhiém hoan toan.

Ngay....... thdng ....... nam 20...
Thong tin ngwoi khai thay Negwoi khai
Gidy CMND s6:............... (Ky, ghi vo ho tén. Truong hop khai thay
Ngay cdp:......................... S N o .
Noi cdp:........ PP phi ghi ddy dii thong tin nguoi khai thay)
Quan hé voi doi twong:.........
DPiachi:............... ..

Phin 2. KET LUAN CUA HQI PONG XET DUYET TROQ GIUP XA
HOI

Hoi dong xét duyét tro giup xa hoi xa/phuong/thi tran: ...........................

da xem xét ho so, xac minh thong tin cAnhan cla .............cooovv v
va hop ngay ....... thang........nam...... thong nhat két luan nhu sau (Ghi cu
thé dién chinh sdach, ché dp huong, thoi gian): ............................................................

Dé nghi co quan c6 tham quyén xem xét giai quyét ché do chinh sach cho
déi tuwong theo quy dinh./.

Ngay ..... thdng ..... ndm 20...
THU KY CHU TICH
(Ky, ghi ré ho tén) (Ky, dong ddu)
), & Y, dong
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Miu s6 1c
(Ban hanh kéem theo Thong e lién tich s6 29/2014/TTLT-BLDTBXH-BTC
ngay 24 thang 10 nam 2014)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PE NGHI TRQ GIUP XA HOI
(Ap dung doi véi déi twong quy dinh tai Khoan 4 Piéu 5 Nghi dinh s6 136/2013/NP-CP)

Phin 1. THONG TIN CUA POI TUQNG

1. Ho vatén (Viét chit in hoa). ..............cou e e e e e e
Ngay/thang/nam sinh:...../...../...... Gi6i tinh: ... ... .. Dantbe: ..................

Giay CMND S0.....ooovoven.. Capngay ... .../... NoiCap:.........ccoiiii.
2. HO Khau thuong trils ... .oo oo e e e

Hiéndang ¢ véiaivadiachinot &7 ... ... .. ... ... ...

3.C6th¢ BHYT khong? [ Khéng [ Co
4. Thuoc hd nghéo khéng? [0 Khong [ Co

5. Tinh trang hén nhan? (Ghi ré: Khéng cé chéng/vo; cé chong/ve di chét hodc mdt
tichheo quy dinh) .......... .

6. SO con dang nudi................ ngudi. Trong d6 dudi 16 tudi ... ... nguoi;

ttr 16 dén 22 tudi dang hoc pho thong, hoc nghé, trung cap chuyén nghiép,
cao ding, dai hoc.......... nguoi.

7. Thong tin vé con thir nhat (Ghi cu thé ho tén, ngay thang nim sinh, noi ¢, tinh

trang di hoc, ché dp chinh sdch @ang MEGNE) .................cc.cooeveviieeiieiaieieeeeee
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T61 xin cam doan nhirng 101 khai trén la dang su thuc, néu c6 di€u gi khai
khéng dung, t61 xin chiu trach nhiém hoan toan.

Ngay....... thdng ....... nam 20...
Thong tin ngwoi khai thay Negwoi khai
Gidy CMND $6:............... (Ky, ghi 1o ho tén. Truong hop khai thay phai
Ngaycdp:.................. ... ghi ddy du thong tin nguoi khai thay)
Noicdp:......................
Quan hé véi doi twong: ... ...
DPiachi:...................

Phin 2. KET LUAN CUA HQI PONG XET DUYET TROQ GIUP XA
HOI

Hoi dong xét duyét tro gitp xa hoi xa/phuong/thi tran: ..........................
da xem xét ho so, xac minh thong tin cAnhan cla ..........cccooevvveee e

va hop ngay ... thang....... nam...... thong nhat két luan nhw sau (Ghi cu thé

dién chinh sdach, ché do huong, thoi gian): .................................................................

DPé nghi co quan cd tham quyén xem xét giai quyét ché do chinh sach cho
d6i twong theo quy dinh./.
Ngay ..... thang ..... ndm 20 ...

THU KY CHU TICH
(Ky, ghi 16 ho tén) (Ky, déng ddu)
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Méu s6 1d
(Ban hanh keém theo Thong i lién tich s6 29/2014/TTLT-BLPTBXH-BTC
ngay 24 thang 10 nam 2014)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PE NGHI TRQ GIUP XA HOI
(Ap dung doi véi déi twong quy dinh tai Khoan 5 Piéu 5 Nghi dinh s6 136/2013/NP-CP)

Phin 1. THONG TIN CUA POI TUQNG

1. Ho vatén (Viét chitin hoa). ...... ..o e

Giay CMND S0.....ooovoven.. Capngay ... .../... NoiCap:.........ccoiiii.
2. HO Khau thuong trils ... ..o e e e

Hiéndang ¢ véiaivadiachinoi &7 ................. ... ... ...

3.C6thé¢ BHYT khong? [/ Khong [ Co

4. Pang hudng ché d6 nao sau day:

Liwrong huw/Tro cdp BHXH hang thang : ... .. ... dong. Huong tiv thang.../. ...
Tro cdp bao tro xd hji hang thang .. ... .. dong. Huong tirthdng .. ../......
Tro cdp wu ddi nguoi c6 cong hang thang: ... .. ... dong. Huong tivthang...../.....
Tro cdp, phu cdp hang thang khdc - ... ... ... dong. Huéng tir thdng. ... foainn.

5. Thudc ho ngheéo khong? [0 Khong [0 Co
6. C6 khuyét tat khong? [ Khong [ CO (Dang tGr .............c..cccoocovvi...
Mike do khuyéttdt ................... )
7. Tinh trang hon nhan? (Ghi ré: Khong co chong/vo; cé chong/ve di chét hodc mdt
tichtheo quy dinh) .......... ... i e e

8. Nguoi ¢6 nghia vu va quyén phung dudng (Néu cd, ghi cu thé ho tén, tudi, nghé

nghiép, noi o, viéc lam, thu BAGP). ...........coooiiiiiiiii e
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T61 xin cam doan nhitng 101 khai trén 1a dung su thue, néu c6 diéu gi khai
khong dung, t61 xin chiu trach nhi€ém hoan toan.

Ngay....... thdang ....... nam 20...
Thong tin ngwoi khai thay Negwoi khai
Gidy CMND $6:.................. (Ky, ghi 1o ho tén. Truong hop khai thay
Ngay cdp:.................. ... phdi ghi ddy di théng tin nguoi khai
Noicdp:........ thay)
Quan hé véi doi twong: ...
Diachi:............... ..

Phin 2. KET LUAN CUA HQI PONG XET DUYET TROQ GIUP XA
HOI

Hoi dong xét duyét tro gitp x4 hoi xa/phuong/thi tran: ..........................
da xem xét ho so, xac minh thong tin cAnhan cia .................ooeeeeenn. .
va hop ngay ...... thang......... nam......... thong nhat két luan nhu sau (Ghi

cu thé dién chinh sdch, ché do hiomg, thoi gian): ... ...........................c.ooo....

Dé nghi co quan ¢ tham quyén xem xét giall quyét ché do chinh Dsach cho
d6i twong theo quy dinh./.
Ngay ..... thdng ..... ndm 20.. ...

THU KY CHU TICH
(Ky, ghi 16 ho tén) (Ky, dong ddu)
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Maiu s6 1d
(Ban hanh kéem theo Thong e lién tich s6 29/2014/TTLT-BLDTBXH-BTC
ngay 24 thang 10 nam 2014)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PE NGHI TRQ GIUP XA HOI
(Ap dung doi véi déi twong quy dinh tai Khoan 6 Piéu 5 Nghi dinh s6 136/2013/NP-CP)

Phin 1. THONG TIN CUA POI TUQNG

1. Ho vatén (Viét chitin hoa). ...... ..o e
Ngay/thang/nam sinh: ... .. I S Gi6itinh: .......Dantoc: ...............

Giay CMND S0.....ooovoven.. Capngay ... .../... NoiCap:.........ccoiiii.
2. HO Khau thuong trils ... ..o e e e

Hiéndang ¢ véiaivadiachinoi &7 ................. ...

3. Tinh trang di hoc

[T Chuwa di hQC (LY do:..........o.oooooooee )
LI DANghi hoe (Ly do: ..o )
LI Dang di hOC (Ghi clt thé: ..., )

4. Cothé BHYT khong? [ Khong 1 Co

5. Pang huong ché d6 nao sau day:

Liwrong huw/Tro cdp BHXH hang thang : ... .. ... dong. Huong tiv thang.../. ...
Tro cdp bao tro xd hji hang thang .. ... .. dong. Huong tirthdng .. ../......

Tro cdp wu ddi nguci c6 cong hang thang: .. .. ... dong. Huong tir thdng... ../ ...

Tro cdp, phu cdp hang thang khdc - ... ... ... dong. Huéng tir thdng. ... foainn.
6. Thudc hd ngheo khong? [ Khong [0 Co
7. Dang khuyét CAL Murc d6 khuyét CAL e

8. C6 tham gia lam viéc khong? 0 Khong [0 Co
a) Néu co thi dang lam gi.............................. , thu nhdp hang thang ............. dong
b) Néu khong thi ghi IV do: ...
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9. Tinh trang hOn nhan :........ .. ... .. ... .. .. .

T61 xin cam doan nhirng 101 khai trén 1a dung su thue, néu c6 diéu
gi khai khong dang, t61 xin chiu trach nhiém hoan toan.

Ngay....... thdng ....... nam 20...
Thong tin ngwoi khai thay Negwoi khai
Gidy CMND $6:................ (Ky, ghi 1o ho tén. Truong hop khai thay
Ngaycdp:................... T P o .
Noi cdp:....... U phi ghi day dit thong fin nguot khai
Quan hé vdi doi twong:........... thay)
Diachi:............... ..

Phin 2. KET LUAN CUA HQI PONG XET DUYET TROQ GIUP XA
HOI
Hoi dong xét duyét tro gitp xa hoi xd/phuong/thi tran: ............... ...
da xem xét ho so, xac minh thong tin canhan cia .............

va hop ngay ...... thang......... nam......... thong nhat két luan nhu sau (Ghi
cu thé dién chinh sdch, ché do heomg, thoi Gian): ................cccocieeoeeeeeeeeeeeeeeeeee.

DPé nghi co quan c6 tham quyén xem xét giai quyét ché do chinh sach
cho d6i twong theo quy dinh./.
Ngay ..... thang ..... ndm 20 ...

THU KY CHU TICH
(Ky, ghi ré ho tén) (Ky, dong ddu)



CONG BAO/S6 149+150/Ngay 15-12-2016 91

Miu s6 4
(Ban hamh kém theo Thong tu lién tich s6 29/2014/TTLT-BLDTBXH-BTC
ngay 24 thdng 10 ndm 2014)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

PON CUA NGUOI NHAN CHAM SOC, NUOI DUONG

TN tO1 1a: ..

Hiéndang cuwtriital ........... ...

Xét thay ban than va gia dinh di diéu kién nhan cham soc, nudi dudng
ong/ba/chau. .. e . . sinh ngay ..... thang ..... nam .........

To1 lam dO’n nay de ngh1 Chu tich Uy ban nhan dan x&/phuong/thi tran
.................... xem xét, dé nghi Chu tich Uy ban nhan dan huyén/quan/thi xa/thanh
pho thude tinh ..................cho phép gia dinh va t6i dugc nhan cham soéc, nudi
dudng ong/ba/chau ......... ...

To61 xin cam doan s€ cham séc, nudi dudng doi1 tuong theo dung quy
dinh.

Y kién ctia nguwoi giam ho hoic  Ngay....... thdng ....... nam 20..
doi twong dwgc nhian cham séc, nuoi Nguoi viét don
dudng
(Ky, ghi ro ho tén)
(Ky, ghi ro ho tén)

XAC NHAN CUA UY BAN NHAN DAN PHUONG, XA, THI TRAN
Uy ban nhan dan xa/phuong/thi tran....................... x4c nhan don dé nghi
A ONE (DA)... oo et oo o nButrén 1A
ding.

CHU TICH
(K tén, dong ddu)
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3. Thi tuc thwe hién tro cip xa hdi hang thang khi ddi twong thay déi noi

cw tra trong cung dia ban quan, huyén
a) Trinh tu thuc hién:

- Buée 1: D6i twong hodc nguoi giam ho cua doi twong ndp hod so truc tiép tai
B6 phan tiép nhén va tra két qua cia Uy ban nhan dan phuong, x4, thi tran noi cu tra
moi tir thir hai dén tha sau (budi sang tir 07 gior 30 phut dén 11 gio 30 phut, budi
chiéu tir 13 gior 00 phit dén 17 gior 00 phut) va budi sang thir bay tir (07 gio 30 phut
dén 11 gio 30 phut).

- Bwée 2: Bo phan tiép nhan va tra két qua cua Uy ban nhan dan phuong, xa, thi
tran tiép nhan hd so va kiém tra tinh dy du, tinh hop 16 cac gidy to ¢d trong ho so.

+ Trudng hop hd so day du va hop 16 theo quy dinh thi cap bién nhan ho so;

+ Truong hop ho so chwa ddy du hodc chwa hop 18, cong chirc phan cong tiép
nhan hudng dan bang van ban cho nguodi ndp hoé so bd sung va hoan thién ho so theo
quy dinh.

- Buée 3: Trong thoi han 03 ngay 1am viée, ké tir ngay nhan duoc don dé nghi
ciia d6i twong, Chi tich Uy ban nhan dan phuong, x4, thi tran c¢d van ban giri Phong
Lao dong - Thuong binh va X3 hoi.

- Buéc 4: Trong thoi han 03 ngay lam viéc, ké tir ngay nhan dwgc van ban cia
Chu tich Uy ban nhan dan phuong, x4, thi tran, Phong Lao dong - Thwong binh va Xa
hoi ¢6 trach nhiém tham dinh va thue hién chi tra tro cép xa ho1 hang thang cho doi
twong theo dia chi noi cu trd méi. Trudng hop tir chdi, thong bao bang van ban, cé
néu rd ly do.

- Bwée 5: Can cuir vao ngay hen trén bién nhan, ca nhan dén nhan két qua truc
tiép tai BO phan tiép nhan va tra két qua giai quyét Uy ban nhan dan phuong, xa, thi
tran.

b) Cach thirc thwe hién: Nop hd so va nhan két qua tryc tiép tai Uy ban nhén
dan phuong, x4, thi tran noi cu tra méi.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hé so gom: Pon dé nghi cua doi twong hodc nguoi giam ho cia
doi tuong.

- S6 lwong ho so: 01 bo.
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d) Thoi han gidi quyét: Trong thoi han 06 ngay lam viéc ké tir ngay nhan ho so
day du va hop 16.

d) Poi twong thuwe hién thi tuc hanh chinh:

- Nguoi giam ho ciia d6i tuong bao tro xd hoi duge hudng tro cap xa hoi hang
thang theo quy dinh hodc d6i twong huong tro cap xa hoi hang thang cu thé:

+ Tré em dudi 16 tudi khong c¢6 nguon nudi dudng thudc mot trong cac truong
hop quy dinh sau day:

¢ B1 bo roi chua ¢ nguwo1 nhan lam con nudi;

e MO cbi ca cha va me;

e MO0 cdi cha hodc me va ngudi con lai mat tich theo quy dinh cua phap luat;

e Mo c6i cha hodc me va nguoi con lai dang huwong ché do cham soc, nudi
dudng tai co s¢ bao tro xa hoi, nha xa hoi;

e Mo ¢6i cha hodc me va nguoi con lai dang trong thoi gian chap hanh an phat
tu tai trai giam hodc dang chap hanh quyét dinh xir ly vi pham hanh chinh tai truong
gido dudng, co so giao duc bat budc, co so cai nghién bit budc;

e Ca cha va me mat tich theo quy dinh cua phap luat;

e Ca cha va me dang hudng ché do chiam soc, nudi dudng tai co s bao tro xa
hoi1, nha x4 hoi;

e Ca cha va me dang trong thoi gian chdp hanh an phat tu tai trai giam hodc
dang chap hanh quyét dinh xir 1y vi pham hanh chinh tai trudng gido dudng, co sd
gido duc bt budc, co so cai nghién bat budc;

e Cha hoic me mat tich theo quy dinh cua phap ludt va nguoi con lai dang
hudéng ché d6 cham soc, nudi dudng tai co s¢ bao tro xa hoi, nha xi hoi;

e Cha hoic me mat tich theo quy dinh ciia phap luét va ngudi con lai dang trong
thoi gian chap hanh 4n phat tu tai trai giam hodc dang chap hanh quyét dinh xu 1y vi
pham hanh chinh tai trudong gido dudng, co sé gido duc bét budc, co so cai nghién bt
buoc;

e Cha hoic me dang huéng ché d6 cham soc, nudi dudng tai co s& bao tro xa
hoi, nha x3 hoi va nguodi con lai dang trong thoi gian chap hanh an phat tu tai trai
giam hodc dang chap hanh quyét dinh xu 1y vi pham hanh chinh tai truong gido
dudng, co s¢ gido duc bt budc, co so cai nghién bt budc.
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+ Nguoi tir 16 tudi dén 22 tudi thudc mot trong cac truong hop quy dinh néu
trén ma dang hoc phd thong, hoc nghé, trung hoc chuyén nghiép, cao dang, dai hoc
van bang thir nhat.

+ Tré em bi nhiém HIV thudc hd nghe¢o; nguot bi nhiém HIV thudc hod nghe¢o
khong con kha ning lao dong ma khong co lwong huu, tro cap bao hiém x3 hoi hang
thang, tro cap wu dai ngudi co cong hang thang, trg cap hang thang khac.

+ Nguoi thudc ho ngheéo khong cod ch6ng hoac khong ¢6 vo; ¢co ch6ng hoac vo
da chét; c6 chong hodc vo mat tich theo quy dinh cua phap luat va dang nudi con
dudi 16 tudi hodc dang nudi con tir 16 tudi dén 22 tudi nhung nguoi con d6 dang hoc
pho thong, hoc nghé, trung hoc chuyén nghiép, cao dang, dai hoc van bang thir nhat
(sau day goi chung la ngudi don than nghéo dang nudi con).

+ Ngudi cao tudi thuoe dién duge cham soc, nudi dudng tai co s& bao tro xa hoi,
nha x4 hoi theo quy dinh cua phap luat vé ngudi cao tudi;

+ Tré em khuyét tat, nguoi khuyét tat thude dién duwoc cham soc, nudi dudng tai
co s& bao trg xa hoi, nha xa hoi theo quy dinh cia phap luat vé nguoi khuyét tat.

e) Co quan thwce hién thua tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh TTHC: Phong Lao dong - Thwong binh va
X4 hoi.

- Co quan trye tiép giai quyét TTHC: Chii tich Uy ban nhan dan phuong, x4, thi
tran.

g) Két qué thwe hién thi tuc hanh chinh: Quyét dinh diéu chinh chi tra trg
cap x4 hoi hang thang theo dia chi noi cu tra méi.

h) Tén miu don, miu to khai: Khong

i) L€ phi: Khong

k)Yéu ciu, diéu kién thuwc hién thi tuc hanh chinh: Khong

I) Can cir phap ly cua thu tuc hanh chinh:

Nghi dinh s6 136/2013/ND-CP ngay 21 thang 10 nim 2013 cua Chinh phu quy

dinh chinh sach trg giup xa hoi doi voi dbi teong bao trg xa hdi(cod hiéu luc ké tur
ngay 01/01/2014).
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4. Thu tuc thue hién trg' cip xa hdi hang thang khi d6i tweng thay déi noi
cw tru gira cac quan, huyén

a) Trinh tu thuc hién:

- Buwée 1: Doi tuong thay ddi noi cu tra ¢6 don dé nghi, ndp truc tiép tai Bo
phan tiép nhan va tra két qua cua Uy ban nhan dan phuong, x4, thi tran noi dang
huong tro cap x4 hoi hang thang tir thw hai dén tha sau (budi sang tir 07 gior 30 phit
dén 11 gio 30 phut, budi chiéu tir 13 gid 00 phut dén 17 gio 00 phat) va budi sang thir
bay tir (07 gior 30 phut dén 11 gio 30 pht).

- Bwée 2: Bo phan tiép nhan va tra két qua cua Uy ban nhan dan phuong, xa, thi
tran tiép nhan hd so va kiém tra tinh dy du, tinh hop 16 cac gidy to ¢d trong ho so.

+ Trudng hop hd so day du va hop 16 theo quy dinh thi cap bién nhan ho so;

+ Truong hop ho so chwa ddy du hodc chwa hop 18, cong chirc phan cong tiép
nhan hudng dan bang van ban cho nguodi ndp hoé so bd sung va hoan thién ho so theo
quy dinh.

- Bwée 3: Ngay khi tiép nhan ho so ddy du va hop 1¢, Chi tich Uy ban nhan dan
phuong, x4, thi tran ¢é van ban giri Phong Lao dong - Thwong binh va X4 hoi.

Ngay sau khi nhan duoc dé nghi ciia Chu tich Uy ban nhan dan phuong, x4, thi
tran, Phong Lao dong - Thuong binh va X4 hdi trinh Chu tich Uy ban nhan dan quén,
huyén quyét dinh thoi chi tra tro cap x4 hoi hang thang tai noi cu tri cii va giri van
ban kém theo hd so cia ddi twong dén Chu tich Uy ban nhan dan phuong, xa, thi tran
noi cu tra méi cua d6i tuong.

- Buwée 4: Trong thoi han 03 ngay lam viéc, ké tir ngay nhan duoc ho so cua doi
twong do Uy ban nhan dan quan, huyén d quyét dinh thoi chi tra tro cap xa hoi hang
thang tai noi cu tra cii chuyén, Chu tich Uy ban nhan dan phuong, x4, thi tran noi cu
tri moi cta d6i tuong xac nhan va chuyén ho so cta d6i tuong dén Phong Lao dong -
Thwong binh va X3 hoi.

- Buwée 5: Trong thoi han 05 ngay lam viéc, ké tir ngay nhan duoc ho so cua doi
twong Chu tich Uy ban nhan dan phuong, xi, thi tran chuyén, Phong Lao dong -
Thuwong binh va X4 hoi tham dinh, trinh Chii tich Uy ban nhan dan quén, huyén quyét
dinh tro cdp x4 hoi hang thang cho ddi twong ké tir thang ngay sau thang ghi trong
quyét dinh thoi hudng tro cap x4 hoi hang thang cia Chu tich Uy ban nhan dan quén,
huyén noi cu tra cii cua doi tuong.
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- Bwée 5: Can cuir vao ngay hen trén bién nhan, ca nhan dén nhan két qua truc
tiép tai BO phan tiép nhan va tra két qua Uy ban nhan dan phuong, x4, thi tran noi cu
tra moi.

b) Cach thirc thwe hién: Nop truc tiép tai Uy ban nhan dan xa noi dang huéng
tro cap xa hoi hang thang va nhan két qua tai Uy ban nhan dan phuong, x4, thi tran
noi cu trda moi.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hé so gom: Pon dé nghi cua doi twong hodc nguoi giam ho cia
doi tuong.

- S6 lwong ho so: 01 bo.

d) Thoi han giai quyét: Trong thoi han 08 ngay lam viéc ké tir ngay Uy ban
nhan dan phuong, x4, thi noi cu tri mdé1 nhan dwge van ban cia Chu tich Uy ban
nhan dan quan, huyén noi cu tri cii ra quyét dinh thoi chi tra tro cap x4 hoi hang
thang cho doi tuong.

d) Poi twong thwe hién thi tuc hanh chinh:

- Nguoi giam ho ciia d6i tuong bao tro xd hoi dugc hudng tro cap xa hoi hang
thang theo quy dinh hodc d6i twong huong tro cap xa hoi hang thang cu thé:

+ Tré em dudi 16 tudi khong c¢6 nguon nudi dudng thudc mot trong cac truong
hop quy dinh sau day:

¢ B1 bo roi chua ¢ nguwo1 nhan lam con nudi;
e MO cdi ca cha va me;
e Mo cbi cha hodc me va ngurot con lai mat tich theo quy dinh cua phap luat;

e Mo cb1 cha hodc me va ngudi con lai dang hudng ché dé cham séc, nudi
dudng tai co s¢ bao tro xa hoi, nha xa hoi;

e Mo ¢6i cha hodc me va nguoi con lai dang trong thoi gian chap hanh an phat
tu tai trai giam hodc dang chap hanh quyét dinh xir ly vi pham hanh chinh tai trudong
gido dudng, co so giao duc bit budc, co so cai nghién bit budc;

e Ca cha va me mat tich theo quy dinh cua phap luat;
e Ca cha va me dang hudng ché do chiam soc, nudi dudng tai co s bao tro xa
hoi1, nha x4 hoi;

e Ca cha va me dang trong thoi gian chdp hanh an phat tu tai trai giam hodc
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dang chap hanh quyét dinh xu 1y vi pham hanh chinh tai truong gido dudng, co so
gido duc bt budc, co so cai nghién bat budc;

e Cha hoic me mat tich theo quy dinh ctia phap ludt va ngudi con lai dang
hudéng ché d6 cham soc, nudi dudng tai co s¢ bao tro xa hoi, nha xi hoi;

e Cha hodc me mat tich theo quy dinh cua phap luat va ngudi con lai dang trong
thoi gian chap hanh an phat tu tai trai giam hodic dang chap hanh quyét dinh xt 1y vi
pham hanh chinh tai trudong gido dudng, co sé gido duc bét budc, co so cai nghién bt
buoc;

e Cha hoic me dang hudng ché d6 cham soc, nudi dudng tai co s& bao tro xa
hoi, nha x3 hoi va nguodi con lai dang trong thoi gian chap hanh an phat tu tai trai
giam hodc dang chap hanh quyét dinh xu 1y vi pham hanh chinh tai truong gido
dudng, co s¢ gido duc bt budc, co so cai nghién bt budc.

+ Nguoi tir 16 tudi dén 22 tudi thudc mot trong cac truong hop quy dinh néu
trén ma dang hoc phd thong, hoc nghé, trung hoc chuyén nghiép, cao dang, dai hoc
van bang thir nhat.

+ Tré em bi nhiém HIV thudc hd nghe¢o; nguot bi nhiém HIV thudc hod nghe¢o
khong con kha ning lao dong ma khong co lwong huu, tro cap bao hiém x3 hoi hang
thang, tro cap wu dai ngudi co cong hang thang, trg cap hang thang khac.

+ Nguoi thudc ho ngheéo khong cod ch6ng hoac khong ¢6 vo; ¢co ch6ng hoac vo
da chét; c6 chong hodc vo mat tich theo quy dinh cua phap luat va dang nudi con
dudi 16 tudi hodc dang nudi con tir 16 tudi dén 22 tudi nhung nguoi con d6 dang hoc
pho thong, hoc nghé, trung hoc chuyén nghiép, cao dang, dai hoc van bang thir nhat
(sau day goi chung la ngudi don than nghéo dang nudi con).

+ Nguoi cao tudi thudce dién duoc cham soc, nudi dudng tai co sé bao tro xa hoi,
nha x4 hd1 theo quy dinh cua phap luat v€ ngudi cao tudi;

+ Tré em khuyét tat, nguoi khuyét tat thude dién duwoc cham soc, nudi dudng tai
co s& bao trg xa hoi, nha xa hoi theo quy dinh cia phap luat vé nguoi khuyét tat.

e) Co quan thwce hién thua tuc hanh chinh:

- Co quan ¢6 tham quyét quyét dinh: Chi tich Uy ban nhan dan quan, huyén noi
d6i twong hudng tro cap xd hoi va Cha tich Uy ban nhan dan quan, huyén noi cu tra
méi cua d6i tuong.

- Co quan trye tiép giai quyét TTHC: Chii tich Uy ban nhan dan phuong, x4, thi
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tran noi ddi twong hudng tro cap xa hoi va Chu tich Uy ban nhan dan phuong, x4, thi
tran noi cu tra mai cua doi tuong.

g) Két qua thyc hién thi tuc hanh chinh: Quyét dinh thoi huong trg cip x4
hoi hang thang (cua Chu tich Uy ban nhan dan quan, huyén noi cu tra cil); va Quyét
dinh trg cap x4 hoi hang thang (cua Chu tich Uy ban nhan dan quén, huyén noi cu tra
moi) hodc van ban tir chdi, ¢6 néu 18 1y do.

h) Tén mau don, miu to khai: Khong.

i) L€ phi: Khong.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Khong.

I) Can cir phap ly cua thua tuc hanh chinh:

Nghi dinh s6 136/2013/ND-CP ngay 21 thang 10 nim 2013 cua Chinh phu quy

dinh chinh sach trg giup xa hoi doi voi dbi teong bao trg xa hdi(cod hiéu luc ké tur
ngay 01/01/2014).
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5. Hd tro kinh phi chim séc, nudi dudng ddi twong bao tro xa hoi
a) Trinh tu thuc hién:

- Bwée 1: Ngudi nhan chim séc, nudi dudng d6i tuong bao tro xa hoi nop hd so
truc tiép tai BO phan tiép nhan va tra két qua cua Uy ban nhan dan phuong, x4, thi
tran noi cu tra tir thi hai dén tha sau (budi sang tir 07 gid 30 phit dén 11 gid 30 phut,
budi chiéu tir 13 gid 00 phat dén 17 gio 00 phut) va budi sang tht bay tir (07 gid 30
phut dén 11 gio 30 phut).

- Bwée 2: BO phan tiép nhan va tra két qua ciia Uy ban nhan dan phuong, x4, thi
tran tiép nhan hd so va kiém tra tinh day du va tinh hop 1€ cac gidy to trong ho so:

+ Trudong hop hd so hop 16 va day di theo quy dinh thi cap bién nhan ho so;

+ Truong hop ho so chwa ddy du hodc chwa hop 18, cong chirc phan cong tiép
nhan hudng dan bang van ban cho nguodi ndp hoé so bd sung va hoan thién ho so theo
quy dinh.

- Buwére 3; Trong thoi han 15 ngay, ké tir ngay nhan ho so day du va hop 16, Hoi
ddng xét duyét tro gitp xa hoi thyc hién xét duyét va niém yét cong khai két qua xét
duyét tai tru s& Uy ban nhan dan phuong, x4, thi tran trong thoi gian 07 ngay (trur
nhitng thong tin lién quan dén HIV cia d6i tuong). Hét thoi gian niém yét, néu khong
¢6 khiéu nai thi Hoi déng xét duyét bo sung bién ban hop két luan cua Hoi déng vao
ho so cua d6i twong, trinh Chu tich Uy ban nhan dan phuong, x4, thi tran.

* Truong hop c6 khiéu nai, trong thoi han 10 ngay lam viée, ké tir ngay nhan
duoc khiéu nai, Hoi dong xét duyét két luan va cong khai vé van dé khiéu nai, trinh
Chu tich Uy ban nhan dan phuong, x4, thi tran.

- Buée 4: Trong thoi han 03 ngay lam viéc, ké tir ngay nhan dwogc bién ban két
luan cua Hoi dong xét duyét, Chu tich Uy ban nhan dan phuong, x4, thi tran c6 van
ban (kém theo ho so cia d6i tuong) giri Phong Lao dong - Thuong binh va Xa hoi.

- Buwée 5: Trong thoi han 07 ngay 1am viée, ké tir ngay nhan duoc ho so cua doi
twong va vin ban dé nghi ciia Chu tich Uy ban nhan dan phuong, x4, thi tran, Phong
Lao dong - Thuong binh va Xa hoi tham dinh, trinh Chu tich Uy ban nhan dan quan,
huyén quyét dinh ho tro kinh phi. Truong hop d6i twong khong du diéu kién huong,
Phong Lao dong - Thuong binh va X4 hoi phai tra 161 bang vin ban va néu 18 ly do.

- Buwée 6: Trong thoi han 03 ngay 1am viéce, ké tir ngay nhan dwgc van ban trinh
ciia Phong Lao dong - Thwong binh va X4 hoi, Chi tich Uy ban nhan dan quén,
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huyén xem xét, quyét dinh ho tro kinh phi.

- Bwoc 4: Can cur vao ngay hen trén bién nhén, ca nhan dén nhan két qua truc
tiép tai BO phan tiép nhan va tra két qua giai quyét Uy ban nhan dan phuong, xa, thi
tran.

b) Cach thirc thwe hién: Nop ho so va nhan két qua truc tiép tai Uy ban nhan
dan phuong, x4, thi tran.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so gom:

+ To khai nhan cham soc, nudi dudng (theo mau)

+ Ban sao c6 chung thwe hoac ban photo kém ban chinh dé dbi chiéu s6 ho khau
ciia ngudi nhan cham sdc, nudi dudng hodc vin ban xac nhan cia cong an cap xi vé
viéc cu tra cua ngudi nhan cham soc, nuéi dudng.

+ To khai cua doi tuong dugc nhan cham séc, nu6i dudng (theo mﬁu)

- S6 lwong ho so: 01 bo.

d) Thoi han giai quyét:

- Trong thoi han 15 ngay, ké tir ngay nhan du ho so day du va hop 1¢, Hoi dong
xét duyét tro gitp x4 hoi thue hién xét duyét va niém yét cong khai két qua xét duyét
va lap bién ban hop két luan cua Hoi déng xét duyét.

- Trong thot han 13 ngay lam viéc, ké tir ngay nhan duogc bién ban két luan cua
Hoi dong xét duyét va hd so cua doi twong, Chi tich Uy ban nhan dan quén, huyén
xem xét quyét dinh tro cap x4 hoi hang thang cho doi tuong.

- Trudong hop d6i twong khong du diéu kién huong: Trong thoi han 07 ngay 1am
viéc ké tir ngay nhan duoc ho so cua doi twong va van ban dé nghi cia Chu tich Uy
ban nhéan dan phuong, x4, thi tran, Phong Lao dong - Thuong binh va X& hoi phai tra
161 bang van ban va néu 13 ly do.

* Truong hop co khiéu nai trong thoi gian niém yét tai Uy ban nhan phuong, x4,
thi tran, thi trong thoi han giai quyét duoc kéo dai khong qua 10 ngay lam viée.

d) Pbi twong thyc hién thi tuc hanh chinh: Nguoi nhan cham soc, nudi
dudng d6i twong bao tro xa hoi.

e) Co quan thyc hién thu tuc hanh chinh:

- Co quan ¢6 tham quyén quyét dinh: Chu tich Uy ban nhan dan quén, huyén
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- Co quan trye tiép giai quyét TTHC: Chii tich Uy ban nhan dan phuong, x4, thi
tran.

g) Két qua thwe hién thi tuc hanh chinh: Quyét dinh hd trg kinh phi cua Chu
tich Uy ban nhan dan quan, huyén hoac van ban tur chdi ¢o néu rd ly do.

h) Tén mau don, miu to khai:

- To khai nhan cham séc, nudi dudng (mau s6 02 ban hanh kém theo Thong tu
56 29/2014/TTLT-BLDTBXH-BTC).

- T khai dé nghi trg giap xa hoi (mﬁu sb la, 1d, 1d ban hanh kém theo Théng
tu s6 29/2014/TTLT-BLDTBXH-BTC).

i) L€ phi: Khong

k) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Cac d6i tuong duoc
huong ho tro kinh phi nudi dudng, cham séc gom:

- Tré bi bo roi chua ¢6 ngudi nhan lam con nudi; M6 ¢oi ca cha va me; Mo ¢oi
cha hodc me va nguoi con lai mat tich theo quy dinh cta phap luat; Mo c6i cha hodc
me va ngudi con lai dang hudng ché d6 cham soéc, nudi dudng tai co s bao trg xa
ho1, nha xa héi;

- Tré mo ¢6i cha hodc me va nguoi con lai dang trong thdi gian chap hanh an
phat tu tai trai giam hodc dang chap hanh quyét dinh xur ly vi pham hanh chinh tai
truong gido dudng, co so gido duc bit bude, co s cai nghién bét budc;

- Tré ma ca cha va me mat tich theo quy dinh cua phap luat;

- Tré ma ca cha va me dang hudng ché d6 cham séc, nudi dudng tai co sd bao
tro' xa hoi, nha x4 hoi;

- Tré ma ca cha va me dang trong thoi gian chap hanh an phat tu tai trai giam
hodc dang chap hanh quyét dinh xt 1y vi pham hanh chinh tai truong gido dudng, co
SO gido duc bat budc, co so cai nghién bat budc;

- Tré ma cha hoac me mat tich theo quy dinh cta phap luat va ngudt con lai
dang huwong ché do cham séc, nudi dudng tai co s¢ bao tro xa hdi, nha xa hoi;

- Tré ma cha hodc me mat tich theo quy dinh cia phap luat va ngudi con lai
dang trong thoi gian chap hanh an phat tu tai trai giam hodc dang chap hanh quyét
dinh xtr 1y vi pham hanh chinh tai truong gido dudng, co s gido duc bit budc, co sd
cai nghién bat budc;
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- Tré ma cha hoic me dang huong ché d6 cham soc, nudi dudng tai co s& bao
tro x4 hoi, nha x4 hoi va ngudi con lai dang trong thoi gian chap hanh an phat tu tai
trai giam hodc dang chdp hanh quyét dinh xur ly vi pham hanh chinh tai trudong giao
dudng, co s¢ gido duc bt budc, co so cai nghién bt budc;

- Ngudi cao tudi thude ho nghéo khong co ngudi c6 nghia vu va quyén phung
dudng, khong co diéu kién song & cong dong, di diéu kién tiép nhan vao co sé bao
tro x4 hoi, nha x4 hoi nhung ¢ ngudi nhan cham séc tai cong dong.

I) Can cir phap ly cua thua tuc hanh chinh:

- Nghi dinh s6 136/2013/ND-CP ngay 21 thang 10 nam 2013 ciia Chinh phu quy
dinh chinh sach trg gitp xa hoi ddi voi dbi tuong bao tro xa hdi (co hi¢u luc ké tir
ngay 01/01/2014);

- Théng tu lién tich s6 29/2014/TTLT-BLDTBXH-BTC ngay 24 thang 10 nam
2014 ctua B Lao dong - Thuong binh va Xa hoi va Bo Tai chinh hudng dan thuc
hién mot s6 diéu cua Nghi dinh s6 136/2013/ND-CP ngay 21 thang 10 nam 2013 cua
Chinh phu quy dinh chinh sach tro gitp x4 hoi doi voi d6i twong bao tro xi hoi (co
hiéu lyc ké tir ngay 01/01/2015).
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Méu s6 1a
(Ban hanh kém theo Thong e lién tich s6 29/2014/TTLT-BLDTBXH-BTCngay 24 thang 10 ndm
2014)
CONG HOA XA HOI CHU NGHIA VIET NAM

Déc lap - Tw do - Hanh phuc

TO KHAI PE NGHI TRQ GIUP XA HOI
(Ap dung doi véi doi twong quy dinh tai Khoan 1 va Khodn 2 Piéu 5
Nghi dinh s6 136/2013/ND-CP)

Phin 1. THONG TIN CUA POI TUQNG

1. Ho VA tén (Viét chitin hoa): ...... ..o e e e e

Giay CMND S6.....cvovven Capngay ..../... ... NOLCAP: ... vvoeeeeeeeeei]
2. HO Khau thuong trils ... ..o e e

Hiéndang ¢ véiaivadiachinoti &7 ... ... .. ...

3. Tinh trang di hoc

[T Chuwa di hQC (Lydo:...........oooooooe )
LI Danghi hoe (Ly do: ..o )
LI Dang di hOC (Ghi it thé): ............co.cooooooeoeeoeoeeeeeeeeeeeeeeeeeeeeee )

4. Cothé BHYT khong? [ Khong 1 Co

5. Pang huong ché d6 nao sau day:

Tro cdp BHXH hang thang: .. ... .. .. ... ... dong. Huong tirthdng ....../.......

Tro cdp bao trg xd hdi hamg thang: .. ... .. ... ... .. dong. Huéng tir thang....../.......
Tro cdp wu ddi nguci c6 cong hang thang: ... ... ... dong. Huong tir thdng....../.../ ...
Tro cdp, phu cdp hang thang khdc: ... ... .. ... .. dong. Huong tir thdng. ...../..........
6. Thuoc hé nghéo khong? 0 Khong [0 Co

7. Cé khuyét tat khong? [ Khong [ CO (Dangtr ...,
Mike do khuyéttdt .................... )

8. Thong tin vé me cua d6i twong
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T61 xin cam doan nhirng 161 khai trén 1a dung su thuc, néu ¢6 diéu gi khai
khéng dung, t61 xin chiu trach nhiém hoan toan.

Ngay....... thdng ....... nam 20...
Thong tin ngwoi khai thay Negwoi khai
Gidy CMND s6:................... (Ky, ghi ré ho tén. Trieong hop khai thay
Ngay cdp:............ . phdi ghi ddy du thong tin nguoi khai thay)
Noicdp:.................. ...
Quan hé véi doi twong: ... ...
Diachi:................... ...

Phin 2. KET LUAN CUA HQI PONG XET DUYET TROQ GIUP XA
HOI

Hoi dong xét duyét tro giup x3 hoi xd/phuong/thi tran ................... da

xem xét ho so, xac minh théng tin ca nhan clia ...................ccccoevveeii. VA
hop ngay ....thang...... nam...... thong nhat két luan nhu sau (Ghi cu thé dién chinh

sdch, ché do huong, thoi gian):

Dé nghi co quan c6 tham quyén xem xét giai quyét ché do chinh sach cho
déi tuwong theo quy dinh./.
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Ngay ..... thdng ..... ndm 20...
THU KY CHU TICH
(Ky, ghi ré ho tén) (Ky, dong ddu)
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Méu s6 1d
(Ban hanh kém theo Thong e lién tich s6 29/2014/TTLT-BLDTBXH-BTC ngay 24 thang 10 nim
2014)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PE NGHI TRQ GIUP XA HOI
(Ap dung doi véi déi twong quy dinh tai Khoan 5 Piéu 5 Nghi dinh s6 136/2013/NP-CP)

Phin 1. THONG TIN CUA POI TUQNG

1. Ho vatén (Viét chitin hoa). ...... ..o e
Ngay/thang/nam sinh:...../...../...... Gi6i tinh: ... ... .. Dantbe: ..................

Giay CMND S0.....ooovoven.. Capngay ... .../... NoiCap:.........ccoiiii.
2. HO Khau thuong trils ... ..o e e

Hiéndang ¢ véiaivadiachinoi &7 ................. ...

3.C6th¢ BHYT khong? [J Khong [ Co

4. Pang hudng ché d6 nao sau day:

Liwrong huw/Tro cdp BHXH hang thang : ... .. ... dong. Huong tiv thang.../. ...
Tro cdp bao tro xd hji hang thang .. ... .. dong. Huong tirthdng .. ../......
Tro cdp wu ddi nguci c6 cong hang thang: .. .. ... dong. Huong tir thdng... ../ ...
Tro cdp, phu cdp hang thang khdc - ... ... ... dong. Huéng tir thdng. ... foainn.

5. Thudc ho ngheéo khong? [0 Khong [0 Co
6. C6 khuyét tat khong? [ Khong [ CO (Dang tGr .............c..cccoocovvi...
Mike do khuyéttdt ................... )
7. Tinh trang hon nhan? (Ghi ré: Khong co chong/vo; cé chong/ve di chét hodc mdt
tichtheo quy dinh) .......... ... i e e

8. Nguoi ¢6 nghia vu va quyén phung dudng (Néu cd, ghi cu thé ho tén, tudi, nghé

nghiép, noi o, viéc lam, thu BAGP). ...........coooiiiiiiiii e
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T61 xin cam doan nhirng 101 khai trén 1a ding su thuec, néu cé diéu gl khai
khong dang, td1 xin chiu trach nhiém hoan toan.

Ngay....... thdng ....... nam 20...
Thong tin ngwoi khai thay Negwoi khai
Gidy CMND $6:.................... (Ky, ghi 1o ho tén. Truong hop khai thay
Ngay cdp:.................. ... phdi ghi ddy di théng tin nguoi khai
Noicdp:.................. ... thay)
Quan hé véi doi twong: ...
DPiachi:............... . ...

Phin 2. KET LUAN CUA HQI PONG XET DUYET TROQ GIUP XA
HOI

Hoi dong xét duyét tro gitp xa hoi xa/phuong/thi tran: ..........................
da xem xét ho so, xac minh thong tin cAnhan cia .................ooeeeeenn. .
va hop ngay ...... thang......... nam......... thong nhat két luan nhu sau (Ghi

cu thé dién chinh sdch, ché do hiomg, thoi gian): ... ...........................c.ooo....

...Dé nghi co quan c6 tham quyén xem xét giai quyét ché do chinh sach cho dbi
twong theo quy dinh./.
Ngay ..... thdng ..... ndm 20.. ...

THU KY CHU TICH
(Ky, ghi 16 ho tén) (Ky, dong ddu)
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Maiu s6 1d
(Ban hanh kém theo Thong e lién tich s6 29/2014/TTLT-BLDTBXH-BTC ngay 24 thang 10 nim
2014)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PE NGHI TRQ GIUP XA HOI
(Ap dung doi véi déi twong quy dinh tai Khoan 6 Piéu 5 Nghi dinh s6 136/2013/NP-CP)

Phin 1. THONG TIN CUA POI TUQNG

1. Ho vatén (Viét chitin hoa). ...... ..o e
Ngay/thang/nam sinh: ... .. I S Gi6itinh: .......Dantoc: ...............

Giay CMND S0.....ooovoven.. Capngay ... .../... NoiCap:.........ccoiiii.
2. HO Khau thuong trils ... ..o e e e

Hiéndang ¢ véiaivadiachinoi &7 ................. ...

3. Tinh trang di hoc

[T Chuwa di hQC (LY do:............oooooooooe )
LI DANghi hoe (Ly do: ..o )
LI Dang di hOC (Ghi clt thé: ..., )

4. Cothé BHYT khong? [ Khong 1 Co
5. Pang huong ché d6 nao sau day:

Liwrong huww/Tro cdp BHXH hang thing : ... .. ...‘dé‘ng. Huong tir thang.../........
Tro cdp bao tro xd hoi hang thang . ... ... .. dong. Huong tirthang ... .../ ...
Tro cdp wu ddi nguoi co cong hang thang: ... ... ...dong. Hwong tir thang... .../ ......

Tro cdp, phu cdp hang thang khdc - ... ... ... dong. Huéng tir thang. ... foainn.
6. Thuoc hé nghéo khong? 0 Khong [0 Co
7. Dang khuyét CAL Murc d6 khuyét CAL e

8. C6 tham gia lam viéc khong? 0 Khong [0 Co
a) Néu co thi dang lam gi.............................. , thu nhdp hang thang ............. dong
b) Néu khong thi ghi IV do: ...
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9. Tinh trang hOn nhan :........ .. .. ... .. .. . .

T61 xin cam doan nhitng 101 khai trén 1a dung su thuc, néu co diéu gi
khai khéng dung, t61 xin chiu trach nhiém hoan toan.

Ngay....... thdng ....... nam 20...
Thong tin ngwoi khai thay Ngwoi khai
Gidy CMND $6:....................... (Ky, ghi 1o ho tén. Truong hop khai thay
Ngay cdp:.................. ... phdi ghi ddy di théng tin nguoi khai thay)
Noicdp:...........................
Quan hé véi doi twong: ... ...
DPiachi:............... . ...

Phin 2. KET LUAN CUA HQI PONG XET DUYET TROQ GIUP XA
HOI
Hoi dong xét duyét tro gitp xa hoi xd/phuong/thi tran: ............... ...
da xem xét ho so, xac minh thong tin canhan cua ......... ...

va hop ngay ...... thang......... nam......... thong nhat két luan nhu sau (Ghi
cu thé dién chinh sdch, ché do heong, thoi Gian): ................cccoceeeoeeeeeeeeeeeeeeeeee.

DPé nghi co quan c6 tham quyén xem xét giai quyét ché do chinh sach
cllo d@6i tuong theo quy dinh./.
Ngay ..... thdng ..... ndm 20...

THU KY CHU TICH
(Ky, ghi ré ho tén) (Ky, dong ddu)
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Mau so0 2

(Ban hanh kém theo Thong t lién tich s6 29/2014/TTLT-BLDTBXH-BTC ngay 24 thang 10 nim

2014)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI NHAN CHAM SOC, NUOI DUONG
Phéin 1. THONG TIN CUA NGUOI NHAN CHAM SOC, NUOI DUONG

1. Thong tin vé ho

1.1. Ho va tén chit ho (Viét chit in hoa): .................oe i)
Ngay/thang/nam sinh: ..../..../ ...... Giéi tinh: ........ Dén toc:

Gidy CMND $6......coeeen.... Capngay ..../.../... . NOLCAP ...,

1.2. Noi dang ky thuong tracia hd:................o i,

Noi ¢d hiénnay cua ho (Ghirdo diachi) ......................ccciiiiiii i,
1.3. C6 thude hd ngheo khong? 0 Cé6 [0 Khong

1.4. Nha & (Ghi cu thé logi nha ¢ kién cé, bdn kién co, nha tam; thudc sé hitu cia

ho, nha thué, 0 NRO): .. ..o

gian):

tuong

gian):

1.5. Thunhap cia hd trong 12 thdng qua: ...,

2. Thong tin vé ngudi ding ra nhan cham séc, nudi dudng ddi tuong

2.1. Ho va tén (Viét chit in HOG): ..............ccoeie e
Ngay/thang/nam sinh: ...../..../ ...... Giéi tinh: ........ Dantdc: ...................
Gidy CMND 86 ............... CApngay .../ . NOLCAP .o
NOT G hIEN NAY: ..o

2.2. Kinh nghiém, k§ niang chim séc, nudi dudng d6i twong (Ghi cu thé):

3. Thong tin v€ vo hodc chong cia nguoil dung ra nhan cham séc, nudi dudng doi

3.1. Ho va tén (Viét chit in hoa): ..................ccceuei et
Ngay/thang/nam sinh: ...../...../ ...... Giéi tinh: ........ Dantoc: ...
Gidy CMND 80 .......coco..... Capngay..../... ... NOLCAP . oevveee e
NOT G MG NAY: ... e
3.2. Kinh nghiém, k¥ ning chim soc nudi dudng dbi twong (Ghi cu thé): .......
3.3. C6 khuyét tat khong? [ Khéng [ C6 (Dang tdt ......................... )

Mike @ khuyét tdt .........)
3.4. C6 mic bénh man tinh khong? 0 Khong [ Co (Ghi bénh.................... )
1.5. C6 bi két an t, xr phat vi pham hanh chinh (Néu c6 ghi cu thé hinh thirc, thoi
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T6i xin cam doan nhiing 15i khai trén 1a ding su thuc, néu c6 diéu gi khai khong
dung, to1 xin chiu trach nhi¢m hoan toan.
Ngay....... thang ....... nam 20.....
Nguoi khai
(Ky, ghi vd ho tén)

Phin 2. KET LUAN CUA HQI PONG XET DUYET TRQ GIUP XA HOI

Hoi dong xét duyét tro ginp xa hoi xa/phuong/thi tran: ..........................

dd xem xét hd so, xac minh théng tin ca nhan cla ...................coeeeviiiii.) va
hop ngay ......... thang......... nam......... thong nhat két luan nhu sau:

Pé nghi co quan c6 tham quyén xem xét giai quyét ché do chinh sach cho ca
nhan/hd gia dinh theo dung quy dinh./.

Ngay ..... thang ..... ndm 20...
THU KY CHU TICH
(Ky, ghi ré ho tén) (Ky, dong dau)

XAC NHAN CUA UY BAN NHAN DAN PHUONG, XA, THI TRAN
Uy ban nhan dan xd/phuong/thi tran...................... xac nhan ho gia dinh/ca
nhan Ong (bA) ........coooviiiiiiiii il c6 du diéu kién nhan chim soéc, nudi
dudng d6i twong bao tro xa hoi theo quy dinh./.

Ngay ..... thang ..... nam 20...
CHU TICH
(Ky tén, dong dau)
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6. H6 tro kinh phi chim séc, nudi dudng doi twong nguwoi khuyét tit dic
biét ning
a) Trinh tu thuc hién:

- Bwée 1: Nguoi nhan chiam séc, nudi dudng d6i tuong nguoi khuyét tat dic biét
nang nop ho so truc tiép tai BO phan tiép nhan va tra két qua cua Uy ban nhan dan
phuong, x4, thi tran noi cu tra tir thir hai dén thwr sau (budi sang tir 07 gio 30 phut dén
11 gio 30 phut, budi chiéu tir 13 gid 00 phut dén 17 gio 00 phat) va budi sang thir bay
ttr (07 gio 30 phut dén 11 gio 30 phat).

- Bwée 2: BO phan tiép nhan va tra két qua ciia Uy ban nhan dan phuong, x4, thi
tran tiép nhan hd so va cap bién nhan cho ngudi ndp ho so:

+ Trudong hop hd so hop 18 va day di theo quy dinh thi cap bién nhan ho so;

+ Trudong hop ho so chwa ddy du hodc chwa hop 18, cong chirc phan cong tiép
nhan hudng dan bang van ban cho nguodi ndp hod so bd sung va hoan thién ho so theo
quy dinh.

- Buée 3: Trong thoi han 15 ngay, ké tir ngay nhan day du hd so hop 1€, Hoi
ddng xét duyét tro gitp xa hoi thyc hién xét duyét va niém yét cong khai két qua xét
duyét tai try s& Uy ban nhan dan phuong, x4, thi tran trong thoi gian 07 ngay (trir
nhitng thong tin lién quan dén HIV cia d6i tuong). Hét thoi gian niém yét, néu khong
¢6 khiéu nai thi Hoi déng xét duyét bo sung bién ban hop két luan cua Hoi déng vao
ho so cua doi tuong, trinh Chu tich Uy ban nhan dan phuong, xa, thi tran ¢6 vin ban
gtri Phong Lao dong - Thuong binh va X4 hoi dé xem xét giai quyét.

* Truong hop co khiéu nai, to cdo cua cong dan thi trong thoi han 10 ngay, Hoi
déng xét duyét tién hanh xac minh tham tra, két luan cu thé va cong khai trudc nhan
dan va co van ban két luan ciia Hoi dong xét duyét dé bo sung vao ho so cua doi
tuong.

- Buwére 3: Trong thoi han 07 ngay 1am viée, ké tir ngay nhan duoc ho so cua doi
twong va van ban dé nghi ciia Chu tich Uy ban nhan dan phuong, x4, thi tran, Phong
Lao dong - Thuong binh va Xa hoi tham dinh, trinh Chu tich Uy ban nhan dan quan,
huyén quyét dinh ho tro kinh phi hodc théng bao bang vin ban cho Uy ban nhan dan
phuong, x4, thi tran 1y do khong duoc hd tro kinh phi cham soc, nudi dudng.

- Buwére 4: Trong thoi han 03 ngay 1am viéce, ké tir ngay nhan dwgc van ban trinh
ciia Phong Lao dong - Thwong binh va X& hoi, Chi tich Uy ban nhan dan quén,
huyén xem xét va quyét dinh hd tro kinh phi.
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- Bwée 5: Can cuir vao ngay hen trén bién nhan, ca nhan dén nhan két qua truc
tiép tai BO phan tiép nhan va tra két qua giai quyét Uy ban nhan dan phuong, xa, thi
tran.

b) Cach thirc thwe hién: Nop ho so tryc tiép dén Uy ban nhan dan phuong, x4,
thi trAn va nhan két qua tai noi tiép nhan ho so.

¢) Thanh phz‘“in, s0 lwgng ho so:
- Thanh phan hd so gom:
+ To khai nhan cham soc, nudi dudng (theo mau)

+ Ban sao ¢ chung thue hoac ban photo kém ban chinh dé doi chi€u s6 hd khau
cua nguol nhan cham soc, nudi dudng hodc van ban xac nhan cua coéng an cap xa vé

viée cu tru cua nguoi nhan cham soc, nu6i dudng.
+ T khai cua doi tugng duge nhan cham soc, nudi dudng (theo mau)

+ Ban sao ¢6 ching thue hodc ban photo kém theo ban chinh ddi chiéu Gidy xac
nhan khuyét tat;

+ Ban sao c6 ching thue hodc ban photo kém theo ban chinh ddi chiéu Quyét
dinh tro cap x4 hoi hang thang cua nguoi khuyét tat d6i véi truong hop ngudi khuyét
tat dang huong tro cap xa hoi;

+ Ban sao ¢6 chimg thuc hoac ban photo kém ban chinh ddi chiéu sd hd khau
ciia Ho gia dinh nguoi khuyét tat (néu co).

- S6 lwong hd so: 01 bo.

d) Thoi han giai quyét:

- Trong thoi han 15 ngay, ké tir ngay nhan day du ho so hop 1¢, Hoi dong xét
duyét tro giup xa hoi thue hién xét duyét va niém yét cong khai két qua xét duyét;

- Trong thoi han 10 ngay lam viéc, ké tir ngay nhan duoc ho so cua doi twong va
van ban d& nghi cua Chi tich Uy ban nhan dan phuong, x4, thi tran. Cha tich Uy ban
nhan dan quén, huyén xem xét va quyét dinh ho trg kinh phi.

* Truong hop co6 khiéu nai trong thoi gian niém yét tai Uy ban nhan phuong, x4,
thi tran, thi trong thoi han giai quyét duoc kéo dai khong qua 10 ngay.

d) Poi twong thwc hién thu tuc hanh chinh: Nguoi nhan chim séc, nudi
dudng d6i twong ngudi khuyét tat.

e) Co quan thyc hién thu tuc hanh chinh:
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- Co quan ¢6 tham quyén quyét dinh: Chu tich Uy ban nhan dan quén, huyén;

- Co quan trye tiép giai quyét TTHC: Chii tich Uy ban nhan dan phuong, x4, thi
tran.

g) Két qua thwe hién thi tuc hanh chinh: Quyét dinh hd trg kinh phi cua Chu
tich Uy ban nhan dan quan, huyén hoac van ban tur chdi ¢o néu rd ly do.

h) Tén mau don, miu to khai:

- To khai nhan cham séc, nudi dudng (mau s6 02 ban hanh kém theo Thong tu
56 29/2014/TTLT-BLDTBXH-BTC).

- T khai dé nghi trg giap xa hoi (mﬁu sb la, 1d, 1d ban hanh kém theo Théng
tu s6 29/2014/TTLT-BLDTBXH-BTC).

i) L€ phi: Khong.

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:Khong

1) Can cir phap ly cua thu tuc hanh chinh:

- Nghi dinh s6 136/2013/ND-CP ngay 21/10/2013 cua Chinh phi quy dinh chinh

sach tro giup xa hoi ddi vai doi tuong bao tro xa hdi (cd hi¢u luc ké tur ngay
01/01/2014);

- Thong tu lién tich s6 29/2014/TTLT-BLDTBXH-BTC ngay 24/10/2014 cua
B6 Lao dong - Thwong binh va Xa héi va Bo Tai chinh hudng dan thuc hién mét sb
diéu cua Nghi dinh s6 136/2013/ND-CP ngay 21/10/2013 cua Chinh phu quy dinh
chinh sach tr¢ giup xa hoi ddi véi doi tuong bao trg xa hoi (¢ hiu luc ké tir ngay
01/01/2015);

- Thong tu s6 06/2016/TTLT-BLDTBXH-BTC ngay 12/5/2016 cua lién Bo Lao
dong - Thuong binh va X3 hoi va B6 Tai chinh sura dbi, bo sung khoan 2 va khoan 4
biéu 11 Thong tu lién tich s6 29/2014/TTLT-BLDTBXH-BTC ngay 24/10/2013 ciia
B6 Lao dong - Thwong binh va Xa héi va Bo Tai chinh hudng dan thuc hién mét sb
diéu cua Nghi dinh 136/2013/ND-CP ngay 21/10/2013 cia Chinh phu quy dinh chinh
sach tro giup xa hoi ddi vai doi tuong bao tro xa hdi (cd hi¢u luc ké tur ngay
01/7/2016).

- Nghi dinh s6 28/2012/ND-CP ngay 10/4/2012 cia Chinh pht Quy dinh chi tiét
va huéng dan thi hanh mot sé diéu cia Luat nguoi khuyét tat (co hiéu luc ké tur ngay
01/6/2012).
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Méu s6 1a
(Ban hanh kém theo Thong tw lién tich s6 29/2014/TTLT-BLDTBXH-BTCngay 24 thdang 10 ndm
2014)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PE NGHI TRQ GIUP XA HOI
(Ap dung doi véi doi twong quy dinh tai Khoan 1 va Khodan 2 Piéu 5
Nghi dinh s6 136/2013/ND-CP)
Phin 1. THONG TIN CUA POI TUQNG

1. Ho VA tén (Viét chitin hoa): ...... ..o e e e e

Ngay/thang/nam sinh: ... .. I S Gi6i tinh: ... ... .. Dan téc: ... ...
Giay CMND S6.....cvovven Capngay ..../... ... NOLCAP: ... vvoeeeeeeeeei]

2. HO Khau thuong trils ... .o e e
Hiéndang ¢ véiaivadiachinoi &7 ................. ...

3. Tinh trang di hoc

[T Chuwa di hQC (Lydo:...........oooooooe )
LI Danghi hoe (Ly do: ..o )
LI Pang di hOC (Ghi Clthé): ............c..ooooooo oo )

4. Cothé BHYT khong? [ Khong 1 Co

5. Pang huong ché d6 nao sau day:

Tro cdp BHXH hang thang: .. ... .. .. ... ... dong. Huong tirthdng ....../.......

Tro cdp bao trg xd hdi hamg thang: .. ... .. ... ... .. dong. Huéng tir thang....../.......

Tro cdp wu ddi nguci c6 cong hang thang: ... ... ... dong. Huong tir thdng....../.../ ...

Tro cdp, phu cdp hang thang khdc: ... ... .. ... .. dong. Huong tir thdng. ...../..........

6. Thudc hd ngheo khong? [ Khong [0 Co

7. Co khuyét tat khong? [ Khong [ Co (Dang tit
Mike do khuyéttdt .................... )

8. Thong tin vé me cua d6i twong

9. Thong tin vé cha cua d6i tuong
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T61 xin cam doan nhirng 161 khai trén 1a dung su thuc, néu ¢6 diéu gi khai
khéng dung, t61 xin chiu trach nhiém hoan toan.

Ngay....... thdng ....... ndam 20...
Thong tin ngwoi khai thay Negwoi khai
Gidy CMND $6:................... (Ky, ghi vo ho tén. Truong hop khai thay
Ngay cap ...................... phdi ghi ddy di théng tin nguoi khai thay)
Noicdp:.................. ...
Quan hé véi doi twong: ... ...
Diachi:.................. ...

Phin 2. KET LUAN CUA HQI PONG XET DUYET TROQ GIUP XA
HOI

Hoi dong xét duyét tro giup x3 hoi xd/phuong/thi tran ................... da
xem xét ho so, xac minh thong tin ¢4 nhan cua . - : ceeeen.o VA
hop ngay ....thang...... nam...... thong nhat két luan nhu’ sau (Ghz cu thé dién chinh
sdch, ché do huong, thoi gian):

Dé nghi co quan c6 tham quyén xem xét giai quyét ché do chinh sach cho
déi tuwong theo quy dinh./.

Ngay ..... thdng ..... ndm 20...

THU KY CHU TICH
(Ky, ghi ré ho tén) (Ky, dong ddu)
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Méu s6 1d
(Ban hanh kém theo Thong e lién tich s6 29/2014/TTLT-BLDTBXH-BTC ngay 24 thang 10 nim
2014)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PE NGHI TRQ GIUP XA HOI
(Ap dung doi véi déi twong quy dinh tai Khoan 5 Piéu 5 Nghi dinh s6 136/2013/NP-CP)

Phin 1. THONG TIN CUA POI TUQNG

1. Ho vatén (Viét chitin hoa). ...... ..o e
Ngay/thang/nam sinh:...../...../...... Gi6i tinh: ... ... .. Dantbe: ..................

Giay CMND S0.....ooovoven.. Capngay ... .../... NoiCap:.........ccoiiii.
2. HO Khau thuong trils ... ..o e e e

Hiéndang 6 véiaivadiachinoi &7 ................. ... ... ...

3.C6th¢ BHYT khong? [J Khong [ Co

4. Pang hudng ché d6 nao sau day:

Liwrong huw/Tro cdp BHXH hang thang : ... .. ... dong. Huong tiv thang.../. ...
Tro cdp bao tro xd hji hang thang .. ... .. dong. Huong tirthdng .. ../......
Tro cdp wu ddi nguci c6 cong hang thang: .. .. ... dong. Huong tir thdng... ../ ...
Tro cdp, phu cdp hang thang khdc - ... ... ... dong. Huéng tir thdng. ... foainn.

5. Thudc ho ngheéo khong? [0 Khong [0 Co
6. C6 khuyét tat khong? [ Khong [ CO (Dang tGr .............c..cccoocovvi...
Mike do khuyéttdt ................... )
7. Tinh trang hon nhan? (Ghi ré: Khong co chong/vo; cé chong/ve di chét hodc mdt
tichtheo quy dinh) .......... ... i e e

8. Nguoi c6 nghia vu va quyén phung dudng (Néu cd, ghi cu thé ho tén, tudi, nghé

nghiép, noi o, viéc lam, thu BAGP). ...........coooiiiiiiiii e
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T61 xin cam doan nhirng 101 khai trén 1a ding sy thue, néu c6 di€u gi khai

khong dung, t61 xin chiu trach nhi€ém hoan toan.

Ngay....... thdang ....... ndam 20...
Thong tin ngwoi khai thay Negwoi khai
Gidy CMND $6:.................... (Ky, ghi 1o ho tén. Truong hop khai thay
Ngay cdp:.................. ... phdi ghi ddy di théng tin nguoi khai
Noicdp:.................. ... thay)
Quan hé véi doi twong: ...
DPiachi:............... . ...

Phin 2. KET LUAN CUA HQI PONG XET DUYET TROQ GIUP XA
HOI

Hoi dong xét duyét tro gitp xa hoi xa/phuong/thi tran: ..........................
da xem xét ho so, xac minh thong tin cAnhan cia .................ooeeeeenn. .
va hop ngay ...... thang......... nam......... thong nhat két luan nhu sau (Ghi

cu thé dién chinh sdch, ché do hiomg, thoi gian): ... ...........................c.ooo....

...Dé nghi co quan c6 tham quyén xem xét giai quyét ché do chinh sach cho dbi
twong theo quy dinh./.

Ngay ..... thdng ..... ndm 20.. ...
THU KY CHU TICH
(Ky, ghi 16 ho tén) (Ky, dong ddu)
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Maiu s6 1d
(Ban hanh kém theo Thong e lién tich s6 29/2014/TTLT-BLDTBXH-BTC ngay 24 thang 10 nim
2014)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PE NGHI TRQ GIUP XA HOI
(Ap dung doi véi déi twong quy dinh tai Khoan 6 Piéu 5 Nghi dinh s6 136/2013/NP-CP)

Phin 1. THONG TIN CUA POI TUQNG

1. Ho va tén (Viét chir in hoa): .

Ngay/thang/nam sinh: ..... /... / ...... G101 tlnh ~Dantoc: ...
Giay CMND S0.....ooovoven.. Capngay..../.../....Nm CAD: e,

2. Ho khau thuong tra: ..............
Hiéndang ¢ véiaivadiachinoi &7 ................. ...

3. Tinh trang di hoc

[T Chuwa di hQC (LY do:............oooooooooe )
LI DANghi hoe (Ly do: ..o )
LI Dang di hOC (Ghi clt thé: ..., )

4. Cothé BHYT khong? [ Khong 1 Co

5. Pang huong ché d6 nao sau day:

Liwrong huw/Tro cdp BHXH hang thang : ... .. ... dong. Huong tiv thang ../ ...
Tro ca'p bao tro xd hdi hamg thang .. ... .. dong. Huong tirthdng... ../......

Tro cdp wu ddi nguoi c6 cong hang thang . dong. Huong tirthang...../......
Trg cdp, phu cdp hang thang khac ;.. dong Huong tir thdng. . ... foainn.

6. Thudc ho ngheo khong? [0 Khéng D Co

7. Dang Khuyét tat: .....ococovoveveeeeee. Mtrc d0 Khuyét tat:.......covovoveeeeen.
8. Co6 tham gia lam viéc khong? [ Khong 11 Co ‘

a) Néu co thidang lamgi.............................. , thu nhdp hang thang ............. dong
b) Neukhongthighi lydo: ....... .. . . . .
9. Tinh trang hon nhan :. :
10. S6 con (Néu coy............. ngu’oq Trong do du’01 36 thang tu01 ............ nguoi.

11. Kha nang tw phuc vu?
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T61 xin cam doan nhimg 161 khai trén 1a dung su thuc, néu ¢6 diéu gi khai
khong dung, t61 xin chiu trach nhi€ém hoan toan.

Ngay....... thdng ....... nam 20...
Thong tin ngwoi khai thay Negwoi khai
Gidy CMND $6:....................... (Ky, ghi 1o ho tén. Truong hop khai thay
Ngay cdp:.................. ... phdi ghi ddy di théng tin nguoi khai thay)
Noicdp:...........................
Quan hé véi doi twong: ... ...
DPiachi:............... . ...

Phin 2. KET LUAN CUA HQI PONG XET DUYET TROQ GIUP XA
HOI
Hoi dong xét duyét tro giup xa hoi xa/phuong/thi tran: ..................
da xem xét ho so, xac minh thong tin cAnhan cia .................ooeeeeenn. .
va hop ngay ...... thang......... nam......... thong nhat két luan nhu sau (Ghi

cu thé dién chinh sdch, ché do heomg, thoi Gian): ................cccocieeoeeeeeeeeeeeeeeeeee.

Pé nghi co quan c6 tham quyén xem xét giai quyét ché do chinh sach cho
d6i twong theo quy dinh./.
Ngay ..... thdng ..... ndm 20...
THU KY CHU TICH
(Ky, ghi 1o ho tén) (Ky, dong dau)
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Mau so0 2

(Ban hanh kém theo Thong t lién tich s6 29/2014/TTLT-BLDTBXH-BTC ngay 24 thang 10 nim

2014)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI NHAN CHAM SOC, NUOI DUONG
Phéin 1. THONG TIN CUA NGUOI NHAN CHAM SOC, NUOI DUONG

1. Thong tin vé ho

1.1. Ho va tén chit ho (Viét chit in hoa): .................oe i)
Ngay/thang/nam sinh: ..../..../ ...... Giéi tinh: ........ Dén toc:

Gidy CMND $6......coeeen.... Capngay ..../.../... . NOLCAP ...,

1.2. Noi dang ky thuong tracia hd:................o i,

Noi ¢d hiénnay cua ho (Ghirdo diachi) ......................ccciiiiiii i,
1.3. C6 thude hd ngheo khong? 0 Cé6 [0 Khong

1.4. Nha & (Ghi cu thé logi nha ¢ kién cé, ban kién c6, nha tam; thudc sé hitu cia

ho, nha thué, 0 NRO): .. ..o

gian):

tuong

gian):

1.5. Thunhap cia hd trong 12 thdng qua: ...,

2. Thong tin vé ngudi ding ra nhan cham séc, nudi dudng ddi tuong

2.1. Ho va tén (Viét chit in HOG): ..............ccoeie e
Ngay/thang/nam sinh: ...../..../ ...... Giéi tinh: ........ Dantdc: ...................
Gidy CMND 86 ............... CApngay .../ . NOLCAP .o
NOT G hIEN NAY: ..o

2.2. Kinh nghiém, k§ niang chim soc, nudi dudng d6i twong (Ghi cu thé):

3. Thong tin v€ vo hodc chong ctia nguodl ding ra nhan cham soc, nuoi dudng doi

3.1. Ho va tén (Viét chit in hoa): ..................ccceuei et
Ngay/thang/nam sinh: ...../...../ ...... Giéi tinh: ........ Dantoc: ...
Gidy CMND 80 .......coco..... Capngay..../... ... NOLCAP . oevveee e
NOT G MG NAY: ... e
3.2. Kinh nghiém, k¥ ning chim soc nudi dudng dbi twong (Ghi cu thé): .......
3.3. C6 khuyét tat khong? [ Khéng [ C6 (Dang tdt ......................... )

Mike @ khuyét tdt .........)
3.4. C6 mac bénh man tinh khong? 0 Khong [ Co (Ghi bénh.................... )
1.5. C6 bi két an t0, xir phat vi pham hanh chinh (Néu c6 ghi cu thé hinh thire, thoi
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To1 xin cam doan nhiing 161 khai trén 1a dung su thuc, néu ¢6 diéu gi khai khong
dung, to1 xin chiu trach nhi¢m hoan toan.
Ngay....... thang ....... nam 20.. ...
Nguoi khai
(Ky, ghi vd ho tén)

Phin 2. KET LUAN CUA HQI PONG XET DUYET TRQ GIUP XA HOI

Hoi dong xét duyét tro gitip xa hoi xd/phudng/thi tran: ........................
da xem xét ho so, xac minh thong tin canhan cia ................................. va
hop ngay ......... thang......... nam......... thong nhat két luan nhu sau:

Pé nghi co quan c6 tham quyén xem xét giai quyét ché do chinh sach cho ca
nhan/hd gia dinh theo dung quy dinh./.
Ngay ..... thang ..... ndm 20...

THU KY CHU TICH
(Ky, ghi vd ho tén) (Ky, dong ddau)
XAC NHAN CUA UY BAN NHAN DAN PHUONG, XA, THI TRAN
Uy ban nhan déan xa@/phuong/thi tran............... JRT xac nhan ho gia dinh/ca
nhan Ong (ba) ... co du diéu kién nhan cham séc, nudi

dudng doi twong bao tro xa hoi theo quy dinh./.

Ngay ..... thang ..... nam 20...
CHU TICH
(Ky tén, dong ddu)
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7. Thi tuc hd tro chi phi mai ting cho d6i twong bao tro xi hdi dwoc tro
giap xi hoi thwdng xuyén tai cong dong.

a) Trinh tu thuc hién:

- Bwée 1: Co quan, to chuc, ho gia dinh hoac ca nhan to chirc mai tang cho doi
twong ndp ho so truc tiép tai BO phan tiép nhan va tra két qua ciia Uy ban nhan dan
phuong, xa, thi tran noi dbi tuong nhan tro cép xa ho1 hang thang tir thir hai dén thir
sau (budi sang tir 07 gior 30 phut dén 11 gior 30 phut, buoi chiéu tir 13 gio 00 phit dén
17 gitr 00 phiit) va budi sang tha bay tir (07 gio 30 phut dén 11 gior 30 pht).

- Bwée 2: Bo phan tiép nhan va tra két qua Uy ban nhan dan phuong, x4, thi tran
tiép nhan ho so, kiém tra tinh day du va hop 1€ cac gidy to c¢6 trong hd so:

+ Trudong hop hd so day du theo quy dinh thi cap Bién nhan ho so;

+ Truong hop ho so chua day di, nhan vién dugce phan cong tiép nhan hudng
dan bang van ban cho ngudi ndp ho so bo sung va hoan thién ho so theo quy dinh.

- Buére 3: Trong thoi han 02 ngay lam viéc ké tir ngay nhan du hd so, Chu tich
Uy ban nhan dan phuong, x4, thi tran c¢6 vin ban dé nghi kém theo hd so ciia doi
twong gu1 Phong Lao dong - Thuong binh va X3 hoi.

- Buwére 4; Trong thoi han 03 ngay 1am viée, ké tir ngay nhan duoc ho so cua doi
twong va van ban cua Chu tich Uy ban nhan dan phuong, x4, thi tran, Phong Lao
dong - Thwong binh va Xa hoi tham dinh, trinh Chua tich Uy ban nhan dan quén,
huyén quyét dinh ho tro chi phi mai tang.

- Bwée 5: Can cuir vao ngay hen trén Bién nhéan, td chtre, ca nhan dén nhan két
qua giai quyét tai Bo phan tiép nhan va tra két qua ciia Uy ban nhan dan phuong, xa,
thi tran.

b) Cach thirc thwe hién: Nop hd so va nhan két qua tryc tiép tai Uy ban nhan
dan phuong, x4, thi tran.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so gom:

+ Van ban hodc don dé nghi cia co quan, té chirc, hd gia dinh hodc ca nhan
dtng ra t6 chirc mai tang cho ddi tuong.

+ Ban sao hodc ban sao c6 chirng thuc hoac ban photo kém ban chinh ddi chiéu
giay chung ti.
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+ Ban sao c¢6 chung thue hoac ban photo kém ban chinh ddi chiéu quyét dinh
hwong tro cap xa hoi doi véi truong hop nguoi don than nghéo dang nudi con.

+ Ban sao c¢é ching thuc hoac hoic ban photo kém ban chinh ddi chiéu giéy
khai sinh cta nguoi con bi chét doi véi truong hop 1a con cua nguoi don than nghéo
dang nudi1 con.

+ Ban sao ¢6 ching thuc hoac ban photo kém ban chinh ddi chiéu sd hd khau
hodc vin ban x4c nhén cuia cong an cap x4;

+ Ban sao c¢6 chung thue hoac ban photo kém ban chinh ddi chiéu quyét dinh
thoi hudng trg cap bao hiém xa hoi, tro cap khac cia co quan c6 tham quyén d6i véi
truong hop 1a nguoi tir di 80 tudi tro 1én dang huong tro cap tuat bao hiém xa hoi
hang thang, trg cap hang thang khac.

- S6 lwong ho so: 01 bo.

d) Thoi han gidi quyét: Trong thoi han 05 ngay lam viéc ké tir ngay nhan ho so
day du va hop 16.

d) Poi twong thuwe hién thi tuc hanh chinh: Co quan, to chirc, ho gia dinh
hodc ¢4 nhan t6 chirc mai tang cho ddi twong bao tro x4 hoi.

e) Co quan thwce hién thua tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh TTHC: Chu tich Uy ban nhan dan quén,
huyén.

- Co quan trye tiép giai quyét TTHC: Chii tich Uy ban nhan dan phuong, x4, thi
tran.

g) Két qua thwe hién thi tuc hanh chinh: Quyét dinh hd tro chi phi mai tang
cua Chu tich Uy ban nhan dan quan, huyén hoac van ban tu chdi, ¢ néu rd ly do.

h) Tén mau don, miu to khai: Khong.

i) L€ phi: Khong.

k) Yéu ciu, diéu kién thwc hién thi tuc hanh chinh: Péi tuong dugc hudng
ho tro chi phi mai tang theo quy dinh gom:

- Pbi twrong bao trg xa hdéi dang hudng tro cép xa hoi hang thang (trir nguot
thudc hd nghéo khong co chong hodc khong ¢ v, co chong hodc vo di chét; co
chong hodc vo mat tich theo quy dinh cua phap luat va dang nudi con dudi 16 tudi
hodc dang nudi con tir 16 tudi dén 22 tudi nhung nguoi con d6 dang hoc pho thong,
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hoc nghé, trung hoc chuyén nghiép, cao ding, dai hoc vin bang tht nhat (sau day goi
chung la nguo1 don than nghéo dang nudi con);

- Con cuia ngudi don than nghéo (dudi 16 tudi hodc tir 16 tudi dén 22 tudi dang
hoc pho thong, hoc nghé, trung hoc chuyén nghiép, cao dang, dai hoc vin bang thi
nhat);

- Nguoi tir di 80 tudi tré 1én dang hudng tro cap tuat bao hiém xa hoi hang
thang, tro cap hang thang khac.

I) Can cir phap ly cua thu tuc hanh chinh:
Nghi dinh s6 136/2013/ND-CP ngay 21 thang 10 nim 2013 cua Chinh phu quy

dinh chinh sach trg gitp xa hoi ddi voi dbi tuong bao tro xa hdi (co hi¢u luc ké tir
ngay 01/01/2014).
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8. H6 tro kinh phi chim séc ddi véi hd gia dinh ¢6 nguwdoi khuyét tat dic biét
nang

a) Trinh tu thuc hién:

- Bwée 1: Dai dién ho gia dinh c6 nguot khuyét tat dac biét nang ndp truc tiép
tai BO phan tiép nhan va tra két qua ciia Uy ban nhan dan phuong, x4, thi tran noi cu
tr tir tha hai dén thir sau (budi sang tir 07 gid 30 phut dén 11 gior 30 phut, budi chiéu
ttr 13 gior 00 phut dén 17 gid 00 phit) va budi sang thr bay tir (07 gio 30 phut dén 11
g1 30 phut).

- Bwée 2: BO phan tiép nhan va tra két qua Uy ban nhan dan phudng, x4, thi tran
tiép nhan ho so, kiém tra tinh day du va hop 1é cac giay to ¢o trong hd so

+ Trudong hop hd so day du theo quy dinh thi cap Bién nhan ho so;

+ Truong hop ho so chua day du, cong chirc duoc phan cong tiép nhan hudng
dan bang van ban cho ngudi ndp ho so bo sung va hoan thién ho so theo quy dinh.

- Buée 3: Trong thdi han 15 ngay, ké tir ngdy nhan du ho so hop 18, Hoi dong
xét duyét tro cap xa hoi to chirc hop, xét duyét ho so doi twong va niém yét cong khai
két luan tai tru s& Uy ban nhan dan phuong, x4, thi tran va thong bao trén cac phuong
tién thong tin dai chung trong thot gian 07 ngay;

+ Khi hét thoi gian niém yét cong khai, néu khong c6 y kién thiac mic, khiéu nai
thi Hoi dong xét duyét tro cap xa hoi bo sung bién ban hop Hoi dong xét duyét tro
cap x4 hoi vao ho so cia ddi twong va trinh Chu tich Uy ban nhan dan phuong, x4, thi
tran co van ban giri Phong Lao dong - Thuong binh va X hoi dé xem xét, giai quyét.

+ Trudng hop co6 khiéu nai, to cdo ciia cong dan thi trong thoi han 10 ngay, Hoi
déng x¢t duyét tro cép x4 hoi tién hanh xac minh, tham tra, két luan cu thé, cong khai
trude nhan dan va c6 van ban két luan cua Hoi dong xét duyét tro cap x4 hoi dé bd
sung vao ho so cua doi tuong.

- Buée 4: Trong thoi han 07 ngay lam viéc, ké tir ngay nhan di ho so dé nghi
ciia Chu tich Uy ban nhan dan phuong, x4, thi tran, Phong Lao dong - Thuong binh
va Xa hoi ¢é trach nhiém tham dinh, trinh Chu tich Uy ban nhan dan quan, huyén
quyét dinh hoidc c6 thong bao cho Uy ban nhan dan phuong, x4, thi tran vé 1y do
khong duoc tro cép x4 hoi hoac ho tro kinh phi cham séc.

- Bwée 5: Trong thoi han 03 ngay lam viéc, Chi tich Uy ban nhan dan quén,
huyén c6 trach nhiém xem xét va ky Quyét dinh ho tro kinh phi chim séc. Trudng
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hop tir chéi, thong bao bang vin ban, ¢ néu rd ly do.

- Bwée 6: Can cir vao ngay hen trén Bién nhan dai dién ho gia dinh dén nhan két
qua giai quyét tai BO phan tiép nhan va tra két qua cia Uy ban nhan dan phuong, x4,
thi tran.

b) Cach thirc thwe hién: Nop ho so va nhan két qua truc tiép tai Uy ban nhan
dan phuong, x4, thi tran.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan hd so gom:
+ To khai thong tin ho gia dinh (theo mau)

+ Ban sao ¢6 chung thuc hodc ban photo kém ban chinh dbi chiéu Giay xac
nhan khuyét tat;

+ Ban sao co churng thwe hoac ban photo kém ban chinh dbi chiéu S6 ho khau;

+ To& khai thong tin cua nguoi khuyét tit (theo mau) véi trudng hop nguoi
khuyét tat chua duge huong trg cap x4 hoi; hodc ban sao ¢o chung thuc (hodc ban
photo kém ban chinh ddi chiéu) quyét dinh hudéng tro cap x4 hoi cia ngudi khuyét tat
d6i véi truong hop nguoi khuyét tat dang huong tro cap xa hoi.

- S6 lwong hd so gom: 01 bo.

d) Thoi han giai quyét:

- Trong thoi han 15 ngay, ké tir ngay nhan day du ho so hop 1¢, Hoi dong xét
duyét tro giup xa hoi thue hién xét duyét va niém yét cong khai két qua xét duyét;

- Trong thot han 10 ngay lam viéce, ké tir ngay nhan dugce du ho so dé nghi cua
Chi tich Uy ban nhan dan phuong, x4, thi tran, Chu tich Uy ban nhan dan quén,
huyén xem xét va quyét dinh ho tro kinh phi.

* Truong hop c6 thic mic, khiéu nai trong thdi gian niém yét tai Uy ban nhan
phuong, x4, thi tran, thi trong thdi han giai quyét duoe kéo dai khong qua 10 ngay.

d) Poi twong thwe hién thi tuc hanh chinh: Dai dién ho gia dinh c6 ngudi
khuyét tat.

e) Co quan thyc hién thu tuc hanh chinh:

- Co quan ¢6 tham quyén quyét dinh TTHC: Chu tich Uy ban nhan dan quén,
huyén.
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- Co quan trye tiép giai quyét TTHC: Chii tich Uy ban nhan dan phuong, x4, thi
tran.

g) Két qua thwe hién thi tuc hanh chinh: Quyét dinh hd trg kinh phi cham soc
ddi v6i hd gia dinh cé nguot khuyét tat dac biét nang, hodc van ban tu chéi co néu rod
ly do.

h) Tén mau don, miu to khai:

- To khai thong tin cua ngudi khuyét tat (Mau sé6 mau s6 1d ban hanh kém theo
Thoéng tu lién tich s6 29/2014/TTLT-BLDTBXH-BTC ngay 24 thang 10 nim 2014
cua Lién B Lao dong - Thuong binh va Xa hoi va Bo Tai chinh);

- To khai thong tin ho gia dinh c6 ngudi khuyét tat (Mau s6 03 ban hanh kém
theo Thong tu lién tich s6 29/2014/TTLT-BLDTBXH-BTC ngay 24 thang 10 nam
2014 cua Lién B6 Lao dong - Thuong binh va Xa hoi va B Tai chinh).

i) L€ phi: Khong.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Khong.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat nguoi khuyét tat ngay 17 thang 6 nam 2010 (co hiéu lyc ké tir ngay
01/01/2011);

- Nghi dinh s6 28/2012/ND-CP ngay 10 thang 4 nam 2012 cua Chinh phi Quy
dinh chi tiét va huéng dan thi hanh mot s6 diéu cua Luét nguol khuyét tat(co hiéu luc
ké tir ngay 01/6/2012);

- Théng tu lién tich s6 29/2014/TTLT-BLDTBXH-BTC ngay 24 thang 10 nam
2014 ctua B Lao dong - Thuong binh va Xa hoi va Bo Tai chinh hudng dan thuc
hién mot s6 diéu cua Nghi dinh s6 136/2013/ND-CP ngay 21 thang 10 nam 2013 cua
Chinh phu quy dinh chinh sach tro gitp x4 hoi doi voi d6i twong bao tro xi hoi (co
hiéu lyc ké tir ngay 01/01/2015).
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Maiu s6 1d
(Ban hanh kéem theo Thong e lién tich s6 29/2014/TTLT-BLDTBXH-BTC
ngay 24 thang 10 nam 2014)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PE NGHI TRQ GIUP XA HOI
(Ap dung doi véi déi twong quy dinh tai Khoan 6 Piéu 5 Nghi dinh s6 136/2013/NP-CP)

Phin 1. THONG TIN CUA POI TUQNG

1. Ho va tén (Viét chir in hoa): .

Ngay/thang/nam sinh: ..... /... / ...... G101 tlnh ~Dantoc: ...
Giay CMND S0.....ooovoven.. Capngay..../.../....Nm CAD: e,

2. Ho khau thuong tra: ..............
Hiéndang ¢ véiaivadiachinoi &7 ................. ...

3. Tinh trang di hoc

[T Chuwa di hQC (LY do:............ooooooee )
LI PaAnghi hoe (Ly do: ..o )
L Pang di hOC (Ghi clt thé: ..o, )

4. Cothé BHYT khong? [ Khong 1 Co

5. Pang hudng ché do nao sau day:

Liwrong huw/Tro cdp BHXH hang thang : ... .. ... dong. Huong tiv thang ../ ...
Tro ca'p bao tro xd hdi hamg thang .. ... .. dong. Huong tirthdng... ../......

Tro cdp wu ddi nguoi c6 cong hang thang . dong. Huong tirthang...../......
Trg cdp, phu cdp hang thang khac ;.. dong Huong tir thdng. . ... foainn.

6. Thudc ho ngheo khong? [0 Khéng D Co

7. Dang Khuyét tat: .....ococovoveveeeeee. Mtrc d0 Khuyét tat:.......covovoveeeeen.
8. Co6 tham gia lam viéc khong? [ Khong 11 Co ‘

a) Néu co thidang lamgi.............................. , thu nhdp hang thang ............. dong
b) Neukhongthighi lydo: ....... .. . . . .
9. Tinh trang hon nhan :. :
10. S6 con (Néu coy............. ngu’oq Trong do du’01 36 thang tu01 ............ nguoi.

11. Kha nang tw phuc vu?
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T61 xin cam doan nhirng 101 khai trén 1a dung su thwe, néu ¢6 diéu gi khai
khong dung, t61 xin chiu trach nhi€ém hoan toan.

Ngay....... thdang ....... ndam 20...
Thong tin ngwoi khai thay Negwoi khai
Gidy CMND $6:................. (Ky, ghi 1o ho tén. Truong hop khai thay
Ngay cdp:.................. phdi ghi ddy di théng tin nguoi khai thay)
Noicdp:..................
Quan hé véi doi twong: ...
DPiachi:..................

Phin 2. KET LUAN CUA HQI PONG XET DUYET TROQ GIUP XA
HOI
Hoi dong xét duyét tro giup xa hoi xa/phuong/thi tran: ..................
da xem xét ho so, xac minh thong tin cAnhan cia .................ooeeeeenn. .
va hop ngay ...... thang......... nam......... thong nhat két luan nhu sau (Ghi

cu thé dién chinh sdch, ché do heomg, thoi Gian): ................cccocieeoeeeeeeeeeeeeeeeeee.

Pé nghi co quan c6 tham quyén xem xét giai quyét ché do chinh sach cho
d6i twong theo quy dinh./.
Ngay ..... thdng ..... ndm 20...
THU KY CHU TICH
(Ky, ghi 1o ho tén) (Ky, dong dau)
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Miu s6 3
(Ban hamh kém theo Thong tu lién tich s6 29/2014/TTLT-BLDTBXH-BTC
ngay 24 thdng 10 ndm 2014)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI HQ GIA PINH CO NGUOI KHUYET TAT

Phén 1. THONG TIN CUA HO GIA DPiNH

1. Ho vatén chit ho (Viét chit in hoa): ...

Ngay/thang/nam sinh: ... .. I S Gi6itinh: .......Dantdc: ..................

2.H6kh§uthu’(‘)’ngtr1'1 CUA MO

Noi & hién nay caa hd (Ghi ro dia chi) ...............ccccoovieiieiiiiiiieee
3. S6 nguoi tronghd: .. ... .. nguoi (Trong dé nguoi khuyét tdt ... ngudi).
Cu thé: + Khuyét tat dac biét nang ... nguoi (Pang séng tai ho... ... nguoi)

+ Khuyét tat nang . . . . nguoi (Pang song tai hé ... nguoi)
+ Khuyét tat nhe ..... ngudi (Pang séng tai ho ... ... nguoi

4. HS c6 thudce dién ngheo khéng? [0 Khong 0 Co
5.Nha & (Ghi cu thé loai nha ¢ kién co, bdn kién ¢d, nha tam):

6. C6 ai trong hod dang huong tro cdp xa hoi hang thang, hudng ché d6 cham
soc, nudi dudng trong co sé bao trg xa héi, nha xa hdi khong? (Néu co ghi cu thé ho
tén, ly do, thoi gian huong):
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T61 xin cam doan nhiing 101 khai trén l1a dang su thwc, néu c6 di€u gi khai
khéng dang té1 xin chiu trach nhiém hoan toan.

Ngay....... thdng ....... nam 20...
Thong tin ngwoi khai thay Ngwoi khai
Gidy CMND s6: ... ... ... (Ky, ghi ro ho tén. Truong hop khai thay
Neay cdp:... ... phai ghi ddy du théng tin nguoi khai

Noicdpr..o o thay)

Quan hé voi doi tuwong: ...
Diachi:............ ...
Phin 2. KET LUAN CUA HQI PONG XET DUYET TROQ GIUP XA

HOI
Hoi dong xét duyét xa/phuong/thi tran: ...........................d3 xem xét hod
s0, xac minh thong tin cAnhan caaho ong/ba ........................... ... va hop ngay
....... thang.........nam......... thong nhat két luan nhu sau:

Dé nghi co quan c6 tham quyén xem xét giai quyét ché do chinh sach cho d6i
tuong theo quy dinh./.
Ngay ..... thang ..... ndm 20...
THU KY CHU TICH
(Ky, ghi ro ho tén) (Ky, déng ddu)
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9. Thi tuc xac dinh, xac dinh lai mic d§ khuyét tit va ciap Gidy xac nhén
khuyét tat

a) Trinh tu thuc hién:

- Bwée 1: Khi ¢6 nhu cdu xac dinh muc do khuyét tat, nguoi khuyét tat hoac
ngudi dai dién hop phap cua ngudi khuyét tat ndp ho so truc tiép tai Bo phan tiép
nhan va tra két qua ciia Uy ban nhan dan phuong, x4, thi tran noi nguoi khuyét tat cu
tr tir tha hai dén thir sau (budi sang tir 07 gid 30 phut dén 11 gior 30 phut, budi chiéu
ttr 13 gior 00 phut dén 17 gid 00 phit) va budi sang thr bay tir (07 gio 30 phut dén 11
gio 30 phut)

- Bwée 2: BO phan tiép nhan va tra két qua Uy ban nhan dan phuong, x4, thi tran
tiép nhan ho so, kiém tra tinh day du va hop 1€ cac giay to ¢o trong hd so

+ Trudong hop hd so day du theo quy dinh thi cap Bién nhan ho so;

+ Truong hop ho so chua day du, cong chirc duoc phan cong tiép nhan hudng
dan bang van ban cho ngudi ndp ho so bo sung va hoan thién ho so theo quy dinh.

- Bwée 3: Trong thoi han 30 ngay, ké tir ngay nhan don dé nghi xac dinh mirc
d6 khuyét tat, Chu tich Uy ban nhan dan phuong, x4, thi tran ¢6 trach nhiém:

+ Triéu tap cac thanh vién, giri thong bao vé thoi gian va dia diém xac dinh muc
do khuyét tat cho nguot khuyét tat hodc nguoi dai dién hop phap cua ho.

+ T6 chirc danh gia dang khuyét tat va mac d6 khuyét tat doi véi ngudi khuyét
tat theo quy dinh.

+ Viéc thuc hién xac dinh muc d6 khuyét tat duoc tién hanh tai Uy ban nhan dan
phuong, x4, thi tran hodc Tram y té. Truong hop nguoi khuyét tat khong thé dén
duoc dia diém quy dinh trén day thi Hoi dong tién hanh xac dinh mtc d6 khuyét tat
tai noi cu tri cua ngudi khuyét tat.

+ Lap hd so, bién ban két luan xac dinh muc do khuyét tat cua nguoi duge danh
gia.

* Poi voi truong hop nguoi khuyét tat da co két luan cua Hoi dong Giam dinh y
khoa vé kha ning ty phuc vu, mic do suy giam kha ning lao dong trude ngay
01/6/2012, Hoi dong xac dinh mirc do khuyét tat can cir két luan cia Hoi dong giam
dinh y khoa dé xac dinh muc do khuyét tat theo quy dinh. (K3 Diéu 9 ND 28/2012)

- Buwére 4: Trong thoi han 05 ngay 1am viéce, ké tir ngay c6 bién ban két luan cia
Hoi dong vé mirc d6 khuyét tat cua nguoi khuyét tat, Cha tich Uy ban nhan cap xa
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niém yét va thong bao cong khai két luan cua Hoi déng tai tru s& Uy ban nhan dan
cap x4 va cap Giay xac nhan khuyét tat.

*Traeong hop co khi€u nai, td cao hoac c¢o y kién thac mac khong dong y von két
luan cua Ho1 dong thi trong thoi han 05 ngay, Ho1 dong tién hanh xac minh, tham tra,
két luan cu thé va tra 101 bang van ban cho nguoi khi€u nai, t6 cdo hodc thac mac.

- Bwée 5: Can cuir vao ngay hen trén bién nhan, ca nhan dén nhan két qua truc
tiép tai BO phan tiép nhan va tra két qua giai quyét Uy ban nhan dan phuong, xa, thi
tran.

b) Cach thirc thwe hién: Nop ho so va nhan két qua truc tiép tai Uy ban nhan
dan phuong, x4, thi tran.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so:

* Cac gidy to xuat trinh; Khi nop ho so xuat trinh s6 ho khau hodc chimg minh
nhan dan dé can bo tiép nhan ho so d6i chiéu cac thong tin ké khai trong don.

* Ho so ddi voi truomg hop xéac dinh khuyét tat:
+ Pon dé nghi (theo mau);

+ Ban sao ¢6 chung thuce hoidc ban photo kém ban chinh d6i chiéu cac gidy to'y
té chirmg minh vé khuyét tat: bénh an, giay to kham, diéu tri, phau thuat hoic cac gidy
tor lién quan khac (néu co);

+ Ban sao ¢6 chung thuc hodc ban photo kém ban chinh ddi chiéu két luan cua
Hoi ddng Giam dinh y khoa vé kha ning ty phuc vu, mirc do suy giam kha ning lao
dong d6i voi truomg hop ngudi khuyét tat da cé két luan cua Hoi dong Giam dinh y
khoa trudc ngay 01/6/2012 (néu c6).

* Ho so ddi voi truomg hop xéac dinh lai khuyét tat:
+ Pon dé nghi (theo mau);

+ Ban sao ¢6 chting thuc hodc ban photo kém ban chinh dbi chiéu Giay xac
nhan khuyét tat;

- S6 lwong ho so: 01 bo.
d) Thoi han giai quyét:

- Trong thoi han 30 ngay ké tir ngay nhan ho so day du va hop 1€, Chu tich Uy
ban nhan dan phuong, x4, thi tran to chtrc tham dinh.
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- Trong thoi han 05 ngay lam viée, ké tir ngdy co6 bién ban két luan cua Hoi dong
vé muc d6 khuyét tat cua nguoi khuyét tat, Chu tich Uy ban nhan cap x4 niém yét va
thong bao cong khai két luan ciia Hoi dong va cap Gidy xac nhan khuyét tat.

d) Poi twong thwe hién thi tuc hanh chinh: Nguoi khuyét tit hoac nguoi dai
dién hop phap cua ngudi khuyét tat

e) Co quan thue hién thi tuc hanh chinh: Chu tich Uy ban nhan dan phuong,
x4, thi trin

g) Két qué thwe hién thi tuc hanh chinh: Gidy xac nhan khuyét tat hodc van
ban tir choi, ¢6 néu rd 1y do.

h) Tén mau don, mau to khai: Don dé nghi xac dinh, xac dinh lai muc do
khuyét tat va cap, doi, cap lai Gidy xac nhan khuyét tat (Mau s6 01 ban hanh kém
theo Thong tu lién tich s6 37/2012/TTLT-BLDTBXH-BYT-BTC-BGDDT).

i) Lé phi: Khong.

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Khong

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat ngudi khuyét tat ngay 17 thang 6 nam 2010(c6 hiéu lyc ké tir ngay
01/01/2011);

- Nghi dinh s6 28/2012/ND-CP ngay 10 thang 4 nam 2012 cia Chinh phi Quy
dinh chi tiét va huéng dan thi hanh mét sb diéu cua Luat nguoi khuyét tat (co hiéu
lwe ke tir ngay 01/6/2012);

- Thong tu lién tich s6 37/2012/TTLT-BLDTBXH-BYT-BTC-BGDDT ngay 28
thang 12 nam 2012 cua Lién B Lao ddng- Thuong binh va Xa hoi, BO Y té, Bo Tai
chinh, B6 Gido duc va Dao tao quy dinh vé viéc xac dinh muc do khuyét tat do Hoi
dong xac dinh muac do khuyét tat thue hién (co hiéu I ké tir ngay 10/02/2013);
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Mau s6 01
(Ban hanh kém theo Théng tw lién tich s6 37/2012/TTLT-BLPTBXH-BYT-
BTC-BGDPT ngay 28 thdng 12 ndm 2012)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

PON PE NGHI XAC PINH, XAC PINH LAI MUC PQ KHUYET TAT VA
CAP, POI, CAP LAI GIAY XAC NHAN KHUYET TAT

Kinh gur: Chu tich HO1 déng xac dinh mutc do khuyét tat xa
(phudng, thi tran) ..
Huyén (quéan, thi x4, thanh pho)
Tinh, thanh pho .........oooiiiie il

Ho tén nguoi khuyét tat; dai dién ngudi khuyét tat (néu ngudi khuyét tat

Khong the Viet AUOC AOM): .....oeovee oo,
SO ching minh NhAN dAN: ..o,
Ho tén ngudi Khuy€t tati.......ooooooveeevoeeeeeoeeeeee) Nam, Nit:........ooooveennn,
Sinhngay ..................thang ............. nam

QUE QUAN: .. e
HO KRAU thUrONE 10 621 ..ovoveeeeoeeeee oo

X4 (phuong, thitran) ............................ huyén (quan, thi x&, TP
Tinh

Vay toi lam don nay dé nghi:

- Xac dinh mac do khuyét tat hoac xac dinh lai mac do khuyét tat;

- Céap giay xac nhan khuyét tat hodc doi, cap lai gidy xac nhan khuyét tat.
Dinh keém cdc gidy to sau ddy (néu co):

J Giéy xac nhan murc do khuyét tat

e Van ban/Quyét dinh/Giay t& cua hoi dong giam dinh y khoa

e Gidy to xac nhén cua co quan y té (Bénh vién/Trung tdm y té huyén)

e X4c nhan/s6 cép thubc/bénh an diéu tri bénh tAm than

* Bién ban két luan cua hoi dong xét duyét tro cap xa hoi cap xa

e Gidy khac (Ghicuthe .............coooiiiiiiii )
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....,ngay ... thang ... nam 20 .....
Nguoi viét don
(Ky va ghi 16 ho tén)
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10. Tha tuc déi, cip lai Gidy xdc nhan khuyét tit (khi khong thay d6i dang
tat va mirc do khuyét tat)

a) Trinh tu thuc hién:

- Buéde 1: Khi ¢6 nhu ciu d6i hoic cép lai Giéy xac nhan khuyét tat thi nguot
khuyét tat hosic ngudi dai dién hop phap cua nguoi khuyét tat nop ho so truc tiép tai
B6 phan tiép nhan va tra két qua cia Uy ban nhan dan phuong, x4, thi tran noi cap
gidy xac nhan khuyét tat can doi, cap lai tir tht hai dén thi sau (budi sang tir 07 giod
30 phat dén 11 gior 30 phut, budi chiéu tir 13 gid 00 phit dén 17 gio 00 phut) va budi
sang thr bay tir (07 gio 30 phut dén 11 gio 30 phut).

- Bwéc 2: BO phan tiép nhan va tra két qua ciia Uy ban nhan dan phuong, x4, thi
tran tiép nhan ho so, kiém tra tinh day du va hop 16 ciia cac gidy to c¢6 trong ho so:

+ Truong hop ho so day di va hop 16 theo quy dinh thi cap bién nhan ho so;

+ Truong hop ho so chua day du hodc chua hop 1€, cong chirc phan cong tiép

nhan huéng dan bang vin ban cho nguoi nop ho so bo sung va hoan thién hd so theo
quy dinh

- Buée 3: Sau 05 ngay lam viéc, ké tir ngay nhan ho so day du va hop 18, Chu
tich Uy ban nhan dan phuong, x4, thi tran can ct hd so dang luu gilt quyét dinh doi
hodc cap lai Gidy xac nhan khuyét tit. Truong hop tir chdi, thong bao bang vin ban,
co néu 10 ly do.

- Buéc 4; Can ctr vao ngay trén bién nhan, ngudi ndp ho so dén nhan két qua
giai quyét tai Bo phan tiép nhan va tra két qua cia Uy ban nhan dan phuong, x4, thi
tran

b) Cach thirc thwe hién: Nop va nhan ho so tryc tiép tai Uy ban nhan dan
phuong, x4, thi tran.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Pon dé nghi (theo Mau).

- S6 lwong ho so: 01 bo.

d) Thoi han giai quyét: Sau 05 ngay lam viéc, ké tir ngay nhan ho so day du va
hop 1€.

d) Poi twong thwe hién thi tuc hanh chinh: Nguoi khuyét tat hodc nguoi dai
dién hop phép cia nguoi khuyét tat
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e) Co quan thuc hién thi tuc hanh chinh: Chu tich Uy ban nhan dan phuong,
x4, thi tran

g) Két qua thwe hién thi tuc hanh chinh: Gidy x4ac nhan khuyét tat (d6i hodc
cép lai) hodc van ban tur chéi, ¢6 néu rd ly do.

h) Tén mau don, mau to khai: Don dé nghi xac dinh, xac dinh lai muc do
khuyét tat va cap, doi, cap lai Gidy xac nhan khuyét tat (Mau s6 01 ban hanh kém
theo Thong tu lién tich s6 37/2012/TTLT-BLDTBXH-BYT-BTC-BGDDT).

i) L€ phi: Khong.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Gidy x4c nhan khuyét tat
hu hong khong sir dung dugc; Tré khuyét tat tir du 6 tudi tré 1én (khong thay doi dang
tat va mire do khuyét tat); Mat gidy xac nhan khuyét tat.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat nguoi khuyét tat ngay 17 thang 6 nam 2010 (co hiéu lyc ké tir ngay
01/01/2011);

- Nghi dinh s6 28/2012/ND-CP ngay 10 thang 4 nam 2012 cua Chinh phi Quy
dinh chi tiét va huéng dan thi hanh mot sd diéu ciua Luat nguoi khuyét tat. (c6 hiéu
luc ké tir ngay 01/6/2012);

- Thong tu lién tich s6 37/2012/TTLT-BLDTBXH-BYT-BTC-BGDDT ngay 28
thang 12 nam 2012 cia Lién Bo Lao dong- Thuong binh va Xa hdi, BO Y té, Bo Tai
chinh, B6 Giao duc va Pao tao quy dinh vé viéc xac dinh muc do khuyét tat do Hoi
dong xac dinh mutrc do khuyét tat thuc hién. (c6 hiéu lyc ké tir ngay 10/02/2013);
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Mau s6 01
(Ban hanh kém theo Théng tw lién tich s6 37/2012/TTLT-BLPTBXH-BYT-
BTC-BGDPT ngay 28 thdng 12 ndm 2012)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

PON PE NGHI XAC PINH, XAC PINH LAI MUC PQ KHUYET TAT VA
CAP, POI, CAP LAI GIAY XAC NHAN KHUYET TAT

Kinh gui: Chu tich Hoi dong xac dinh mirc d6
khuyét tat xa (phuong, thi tran)

Huyén (quan, thi x4, thanh phd)

Tinh, thanh phé

Ho tén nguoi khuyét tat; dai dién ngudi khuyét tat (néu ngudi khuyét tat
Khong the VIEt AUOC GON): ...t
SO ching minh NhAN dAN: ..o,

QUE QUAN: .. e
HO KRAU thUrONE 10 621 ..ovoveeeeoeeeee oo
X4 (phuong, thitran) ............................ huyén (quan, thi x&, TP

TANR e,
Vay toi lam don nay dé nghi:

- Xac dinh mac do khuyét tat hoac xac dinh lai mac do khuyét tat;

- Céap giay xac nhan khuyét tat hodc doi, cap lai gidy xac nhan khuyét tat.
Dinh keém cdc gidy to sau ddy (néu co):

J Giéy xac nhan murc do khuyét tat

e Van ban/Quyét dinh/Giay t& cua hoi dong giam dinh y khoa

e Gidy to xac nhén cua co quan y té (Bénh vién/Trung tdm y té huyén)
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e X4c nhan/s6 cép thubc/bénh an diéu tri bénh tAm than
* Bién ban két luan cua hoi dong xét duyét tro cap xa hoi cap xa
e Gidy khac (Ghicuthe .............coooiiiiiiii )

....... ,ngay ... thang ... nam 20 ... ..
Ngudi viét don
(Ky va ghi 10 ho tén)
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11. Thi tuc tro giip xa hi dot xuit vé hd tro 1am nha §, sira chiva nha &
a) Trinh tu thuc hién:

- Bwéc 1: HS nghe¢o, ho can nghéo, ho gia dinh cé hoan canh kho khan vé nha &
ndp ho so truc tiép tai BO phan tiép nhan va tra két qua cia Uy ban nhan dan phuong,
x4, thi tran noi cu tra tr tht hai dén thir sau (budi sang tir 07 gio 30 phut dén 11 gio
30 phat, budi chiéu tir 13 gio 00 phut dén 17 gid 00 phut) va budi sang thi bay tir (07
gid 30 phut dén 11 gio 30 phut).

- Bwée 2: BO phan tiép nhan va tra két qua ciia Uy ban nhan dan phuong, x4, thi
tran tiép nhan hd so, kiém tra tinh day du va hop 1é cuia cac gidy to ¢6 trong ho so:

+ Trudong hop hd so day du va hop 16 theo quy dinh thi cap bién nhan ho so;

+ Trudong hop ho so chwa ddy du hodc chwa hop 18, cong chirc phan cong tiép
nhan hudng dan bang van ban cho nguodi ndp hod so bd sung va hoan thién ho so theo
quy dinh

- Bwée 3: Trong thoi han 02 ngay, ké tir ngay nhan dwgce don d€ nghi cia hd gia
dinh, Hoi dong xét duyét thong nhat danh sach, muac ho tro, trinh Chu tich Uy ban
nhan dan phuong, x4, thi tran quyét dinh. Chu tich Uy ban nhan dan phuong, x4, thi
tran quyét dinh ctru tro ngay nhig treong hop cap thiét. Truong hop thiéu ngudn luc
thi ¢6 van ban dé nghi tro giup gui Phong Lao dong - Thuong binh va Xa hoi;

- Buéc 4; Phong Lao dong - Thuong binh va X4 hoi tham dinh, trinh Chu tich
Uy ban nhan dan cap huyén quyét dinh hd trg; Chu tich Uy ban nhan dan quén -
huyén xem xét, quyét dinh ho trg. Trudng hop thiéu ngudn lye thi ¢6 van ban d nghi
tro giup gui S¢ Lao dong - Thuong binh va Xa héi, S¢ Tai chinh;

- Buée 5: So Lao dong - Thuong binh va Xa hoi chu tri, phdi hop voi S¢ Tai
chinh tong hop, trinh Chu tich Uy ban nhan dan Thanh phd xem xét, quyét dinh.
Truong hop thiéu nguodn lwe, Chi tich Uy ban nhan dan Thanh pho ¢6 vin ban gii Bo
Lao dong - Thuong binh va X3a hoi, B6 Tai chinh;

- Bwéc 6: BO Lao dong - Thuong binh va Xa ho1 chu tri, phéi hop véi Bo Tai
chinh trinh Thu tuéng Chinh phi xem xét, quyét dinh

b) Cach thirc thwe hién: Nop ho so true tiép hodc giri qua duong buu dién dén
Uy ban nhan dan phuong, x4, thi tran va nhan két qua tai noi tiép nhan ho so.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:
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+ To khai dé nghi ho tro vé nha & (theo mau)
- S6 lwong ho so: 01 bo.

d) Thoi han gidi quyét: Chu tich Uy ban nhan dan phuong, x4, thi trin quyét
dinh ctru tro ngay nhirng truong hop cap thiét trong thoi han 02 ngay ké tir ngay nhan
ho so day da va hop 18.

* Truong hop thiéu ngudn luc thi ¢é van ban dé nghi trg giup giri Uy ban nhan
dan quan huyén/ Uy ban nhan dan Thanh phd/ Thu tuéng Chinh phu xem xét, giai
quyét.

d) Poi twong thwe hién tha tuc hanh chinh: Ho nghéo, hd can nghéo, ho gia
dinh c6 hoan canh kho khan vé nha & theo quy dinh gom: Ho nghéo, hd can nghéo,
ho gia dinh ¢6 hoan canh khé khin ¢ nha & bi d0, sap, troi, chay hoan toan do thién
tai, hda hoan hoac ly do bat kha khang khac ma khong con not1 &; H phai di doi nha
& khan cap theo quyét dinh cua co quan cé tham quyén do nguy co sat 1o, 1d, lut,
thién tai, hoa hoan hoac ly do bat kha khang khac; Ho ngh¢o, hd can ngheo, h gia
dinh ¢6 hoan canh kho khan ¢6 nha & bi hu hong nang do thién tai, hoa hoan hoac ly
do bat kha khang khac ma khong & duoc.

e) Co quan thwce hién thua tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh thu tuc hanh chinh: Uy ban nhan dan
phuong, x4, thi tran/ Uy ban nhan dan quan —huyén/ Uy ban nhan dan Thanh phd/Tha
twdng Chinh phu.

- Co quan phéi hop giai quyét th tuc hanh chinh: So Tai chinh, B Tai chinh

- Co quan truc tiép giai quyét thu tuc hanh chinh: Uy ban nhan dan phuong, x4,
thi tran

g) Két qua thuwe hién thi tuc hanh chinh: Quyét dinh tro giup cia Chu tich Uy
ban nhan dan phuong, x4, thi tran/Chu tich Uy ban nhan dan quan-huyén/ Chu tich
Uy ban nhan dan Thanh phd/Thu tuéng Chinh phu hodc van ban tir chdi co néu 13 1y
do.

h) Tén mau don, miu to khai: To khai dé nghi ho tro vé nha & (mﬁu s6 07 ban
hanh kém theo Théng tu s6 29/2014/TTLT-BLDTBXH-BTC)

i) L€ phi: Khong.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Khong
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1) Can cir phap ly cua thu tuc hanh chinh:

- Nghi dinh s6 136/2013/ND-CP ngay 21 thang 10 nam 2013 ciia Chinh phu quy
dinh chinh sach trg gitp xa hoi ddi voi dbi tuong bao tro xa hdi (co hi¢u luc ké tir
ngay 01/01/2014);

- Théng tu lién tich s6 29/2014/TTLT-BLDTBXH-BTC ngay 24 thang 10 nam
2014 ctua B Lao dong - Thuong binh va Xa hoi va Bo Tai chinh hudng dan thuc
hién mot s6 diéu cua Nghi dinh s6 136/2013/ND-CP ngay 21 thang 10 nam 2013 cua
Chinh phu quy dinh chinh sach tro gitp x4 hoi doi voi d6i twong bao tro xi hoi (co
hiéu lyc ké tir ngay 01/01/2015);



CONG BAO/S6 149+150/Ngay 15-12-2016 145

Maiu s6 7
(Ban hémh kém theo Thong tie lién tich s6 29/2014/TTLT-BLDTBXH-BTC
ngay 24 thdng 10 ndm 2014)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

’ ‘TO KHAI BE NGHI HO TRQ VE NHA O ’
(Ap dung doi voi doi twong quy dinh tai Khoan 4 Piéu 15 Nghi dinh so
136/2013/NP-CP)
I. KE KHAI CUA HO GIA DiNH

1. Ho va tén nguoi dai dién (Viét chit in hoa): ...

Ngay/thang/nam sinh: .../ .../ .... Gio1 tinh: . Dan toc

Giay CMND s0:. Cap ngay.. .....Noicap..........

2. Ho khau thu’O’ng tru cua ho .......................................

3. S6 nguoi trong ho ... ... nguoi. Trong d6: Nguoi trong d6 tuodi lao dong
...... nguoi

4 Hoan canh gia dinh (Ghi cu thé ¢6 thudc ho ngheo, cdn nghéo, khé khdn

kinh té hay khéng) ... e
5. Tinh trang nha o tru’oc kh1 thlen tal Xay ra (Ghl cu thé logi nha, mitc do sir

dung):
6. Tinh trang thiét hai vénha & (Ghi cu thé da do sdp, troi, chay hoan toan,
phdai di roi nha o khdn cdp, hu hong ndng):
7. Tinh trang nha ¢ hién nay cua ho
T61 xin cam doan nhirng thong tin trén 1a dang sy that, néu sai toi hoan toan
chiu trach nhiém
Ngay... thdng.... ndm 20... ...

Nguwoi khai
(Ky, ghi ro ho tén)
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II. KET LUAN CUA HQI PONG XET DUYET TRQ GIUP XA HOI
Hoi dong xét duyét trg gitp xa hoi xd/phuong/thi tran: ...............dd xem
xét to khai, xac minh thong tin ctia ho gia dinh va hop ngay....thang...nam.... thong
nhat két luan nhu sau:

Dé nghi co quan c¢6 tham quyén xem xét hd trog vé nha o theo quy dinh./.

Ngay ..... thdng ..... ndm 20...
THU KY CHU TICH
(Ky, ghi ro ho tén) (Ky, dong dau)
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12. Thii tuc hd tre chi phi mai ting cho d6i twong tro givp xa hoi dot xuit
a) Trinh tu thuc hién:

- Bwée 1: Khi co nguoi chét, mat tich do thién tai, hoa hoan; tai nan giao thong,
tai nan lao dong dic biét nghiém trong hoic cac ly do bat kha khang khac, co quan, to
chirc, gia dinh hoidc ca nhan truc tiép mai tang ndp ho so truc tiép tai BO phan tiép
nhan va tra két qua ciia Uy ban nhan dan phuong, x4, thi tran noi cu tra tir thir hai dén
thtr sau (budi sang tir 07 gio 30 phut dén 11 gid 30 phit, budi chiéu tir 13 gior 00 phut
dén 17 gio 00 phut) va budi sang tht bay tir (07 gid 30 phut dén 11 gio 30 phut).

- Bwée 2: BO phan tiép nhan va tra két qua ciia Uy ban nhan dan phuong, x4, thi
tran tiép nhan hd so, kiém tra tinh day du va hop 1é cuia cac gidy to ¢é trong ho so:

+ Trudng hop hd so day du va hop 16 theo quy dinh thi cap bién nhan ho so;

+ Truong hop ho so chwa ddy du hodc chwa hop 18, cong chirc phan cong tiép
nhan hudng dan bang van ban cho nguodi ndp hoé so bd sung va hoan thién ho so theo
quy dinh

- Buéc 3: Trong thoi han 02 ngay, ké tir ngay nhan duoc hd so dé nghi cia co
quan, to chue, gia dinh hodc ca nhan truc tiép mai tang, Hoi dong xét duyét thong
nhat danh sach, mirc hd tro chi phi mai tang, trinh Chii tich Uy ban nhan dan phuong,
x4, thi tran quyét dinh ho tro chi phi mai tAng ngay nhitng trudong hop cap thiét.

Truong hop thiéu ngudn luc thi ¢6 van ban dé nghi tro giup giri Phong Lao dong
- Thwong binh va Xa hoi.

- Buéc 4; Phong Lao dong - Thuong binh va X4 hoi tham dinh, trinh Chu tich
Uy ban nhan dan cap huyén quyét dinh hd trg; Chu tich Uy ban nhan dan quén -
huyén xem xét, quyét dinh ho tro.

Truong hop thiéu nguodn lyc thi ¢ van ban dé nghi tro gitp giri S& Lao dong -
Thuong binh va Xi hoi, S¢ Tai chinh;

- Buée 5: So Lao dong - Thuong binh va Xa hoi chu tri, phdi hop voi S¢ Tai
chinh tong hop, trinh Chi tich Uy ban nhan dan Thanh phé xem xét, quyét dinh.
Truong hop thiéu ngudn lye, Chu tich Uy ban nhan dan Thanh phd ¢ van ban gui Bo
Lao dong - Thuong binh va Xa héi, BO Tai chinh;

- Bwéc 6: BO Lao dong - Thuong binh va Xa ho1 chu tri, phéi hop véi Bo Tai
chinh trinh Thii tuéng Chinh phu xem xét, quyét dinh.

b) Cach thirc thwe hién: Nop ho so va nhan két qua truc tiép tai Uy ban nhan
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dan phuong, x4, thi tran.
¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so gom:
+ To khai dé nghi ho tro chi phi mai tang (theo mau)

+ Ban sao ¢6 chung thye (hoic ban photo kém ban chinh d6i chiéu) gidy bao tir
cua nguoi bi chét, mét tich (déi vGi dbi tuong duoc ho tro chét tai dia ban cép X4 not
nguoi do cu tri) hodic xac nhan cua cong an cap xa (doi véi doi tuwong duogc hod tro
chét tai khong phai dia ban cap x4 noi nguoi d6 cu tra).

- S6 lwong ho so: 01 bo.

d) Thoi han gidi quyét: Chu tich Uy ban nhan dan phuong, x4, thi trin quyét
dinh ciru tro ngay nhirng truong hop cap thiét trong thoi han 02 ngay ké tir ngay nhan
ho so day da va hop 18.

* Truong hop thiéu ngudn luc thi ¢é van ban dé nghi trg giup giri Uy ban nhan
dan quan huyén/ Uy ban nhan dan Thanh phd/ Thu tuéng Chinh phu xem xét, giai
quyét.

d) P6i twong thwe hién thi tuc hanh chinh: Co quan, t6 chirc, gia dinh hoic
ca nhan truc tiép mai tang nguoi bi chét.

e) Co quan thwce hién thua tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh thu tuc hanh chinh: Uy ban nhan dan
phuong, x4, thi tran/ Uy ban nhan dan quan —huyén/ Uy ban nhan dan Thanh phd/Tha
twdng Chinh phu.

- Co quan phéi hop giai quyét th tuc hanh chinh: So Tai chinh, B Tai chinh

- Co quan truc tiép giai quyét thu tuc hanh chinh: Uy ban nhan dan phuong, x4,
thi tran

g) Két qua thuwe hién thi tuc hanh chinh: Quyét dinh tro giup cia Chu tich Uy
ban nhan dan phuong, x4, thi tran/Chu tich Uy ban nhan dan quan-huyén/ Chu tich
Uy ban nhan dan Thanh phd/Thu tuéng Chinh phu hodc van ban tir chdi co néu 13 1y
do.

h) Tén miu don, miu to khai:

- T& khai dé nghi ho tro chi phi mai tang (mﬁu s6 06 ban hanh kém theo Thoéng
tu sb 29/2014/TTLT-BLDTBXH-BTC).
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i) L€ phi: Khong.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Khong

I) Can cir phap ly cua thu tuc hanh chinh:

- Nghi dinh s6 136/2013/ND-CP ngay 21 thang 10 nam 2013 ciia Chinh phu quy
dinh chinh sach trg giup xa hoi ddi véi dbi tuong bao tro xa hoi; (c6 hiéu luc ké tir
ngay 01/01/2014);

- Théng tu lién tich s6 29/2014/TTLT-BLDTBXH-BTC ngay 24 thang 10 nam
2014 ctua B Lao dong - Thuong binh va Xa hoi va Bo Tai chinh hudng dan thuc
hién mot s6 diéu cua Nghi dinh s6 136/2013/ND-CP ngay 21 thang 10 nam 2013 cua
Chinh phu quy dinh chinh sach trg giup xa hdi doi voi doi twong bao tro xi hoi(co
hiéu lyc ké tir ngay 01/01/2015).
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Miu s6 6
(Ban hamh kém theo Thong tu lién tich s6 29/2014/TTLT-BLDTBXH-BTC
ngay 24 thdang 10 ndm 2014)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

~ TO KHAI DE NGHI HO TRQ CHI PHI MAI TANG ’
(Ap dung doi voi doi twong quy dinh tai Khoan 1 Piéu 14 Nghi dinh so
136/2013/ND-CP)

I. THONG TIN NGUOI CHET PUQC MAI TANG (Néu c6)

1.1. Ho va tén (Viét chit in hoa): .

Ngay/thang/nam sinh: ..... [ G10’1 tlnh ...... Dan toc:

1.2.Hokhauthu’0’ngtru.

1.3.Ngay .......... thang .......... nam ............. chét

1.4.Nguyénnh€mchét...............................................................

1.5. Thot gian mai tang. ..

1.6. Dla diém mai tang .. .

II. THONG TIN CO QUAN TO CHUC HO GIA DINH CA NHAN
PUNG RA MAI TANG CHO NGUOI CHET.

2. 1. Truong hop co quan, t6 chitc dimg ra mai tang

2.1.1. Téncoquan,téchl'rc:......................................................

- Pia chi:. .

2.1.2.Hova ten ngu’0’1 dal dlen co quan .....................................

- Chtre vu:. :

2.2. Tru’O’ng hop ho g1a dmh ca nhan du’ng ra mai tang

2.2.1. Ho vatén (Chu ho hodc nguoi dai dlen) ..............................

Ngay/thang/nam sinh:. A o

Giay CMND s0:. Cap ngay .....Noicap..........
222. Hokhauthu’O’ngtru

Noi 6:.

2.23. Quan he voi ngu’oq chet
T6i xin cam doan nhitng 16i khai trén 1a ding, néu c6 diéu gi khai khong dung toi
xin chiu trach nhiém hoan toan.
Ngay....... thdng ....... nam 20...
Nguoi khai 7
(Ky, ghi ro ho tén. Néu co quan, t0 chiec thi ky,
dong dau)
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XAC NHAN CUA UY BAN NHAN DAN CAP XA

UBND xa, phu’(‘)’ng, thi tran .............. ..xac nhan co quan/to chire/gia
dinh/ca nhan.. - .da to chu’c mai tang cho nguoi chét theo
nhu ké khai thong tin cua tren la dung De nghi co quan c¢6 tham quyén xem xét hd
trg chi phi mai tang theo quy dinh.

Ngay....... thdng ....... nam 20...
CHU TICH
(K tén, déng ddu)
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II. Linh vire phong chdng té nan xi hji

1. Thii tuc hd tro hoc viin héa, hoc nghé, tro' cAp khé khin ban dau cho nan
nhan

a) Trinh tu thuc hién:

- Buwée 1: Trong thoi han 12 thang, ké tir ngay duoc co quan cé tham quyén xac
nhan la nan nhan, nan nhan hoac gia dinh nan nhan nép ho so truc tiép tai BO phan
tiép nhan va tra két qua cua Uy ban nhan dan phuong, x4, thi tran noi cu tra tir thi
hai dén thtr sau (buoi sang tir 07 gio 30 phut dén 11 gio 30 phit, budi chiéu tir 13 gio
00 phut dén 17 gio 00 phat) va budi sang thir bay tir (07 gid 30 phit dén 11 gio 30
phut) hodc qua duong buu dién.

- Bwée 2: Bo phan tiép nhan va tra két qua cua Uy ban nhan dan phuong, xa, thi
tran tiép nhan hd so va cap bién nhan hd so cho ngudi ndp ho so

* Truong hop ndp truc tiép:
+ Trudong hop hd so day du va hop 16 theo quy dinh thi cap bién nhan ho so;

+ Trudong hop ho so chwa ddy du hodc chwa hop 18, cong chirc phan cong tiép
nhan hudng dan bang van ban cho nguodi ndp hoé so bd sung va hoan thién ho so theo
quy dinh

*Truong hop ndp qua buu chinh: Truong hop hod so day du va hop 1€ thi giai
quyét theo quy dinh. Truong hop hd so chua day du hodc chua hop 18 thi moi nguoi
ndp ho so dén bo sung ho so theo quy dinh

- Buwére 3: Trong thoi han 03 ngay lam viéc, ké tir ngay nhan dugce ho so day du
va hop 1&, Chu tich Uy ban nhan dan phuong, x4, thi tran 14p hd so giri Phong Lao
dong - Thuong binh va X3 héi quan, huyén.

- Buée 4: Trong thoi han 05 ngdy lam viéce, ké tir ngdy nhan du ho so dé nghi
ciia Uy ban nhan dan phuong, x4, thi tran, Phong Lao dong - Thuwong binh va X4 hoi
quan, huyén cé trach nhiém tham dinh, trinh Chu tich Uy ban nhan dan cép huyén
xem Xxét, quyét dinh.

- Buwée 5: Trong thoi han 03 ngay 1am viéce, ké tir ngay nhan dwgc van ban trinh
ciia Phong Lao dong - Thuong binh va X& hoi cap huyén, Chu tich Uy ban nhan dan
cép huyén xem xét, quyét dinh chi hd tro hoc van hda, hoc nghé, tro cép khé khan

ban dau cho nan nhan.

- Bwéce 6: Can cur vao ngay hen trén bién nhan, ca nhan dén nhan két qua truc
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tiép tai BO phan tiép nhan va tra két qua giai quyét Uy ban nhan dan phuong, xa, thi
tran.

b) Cach thire thwe hién: Nop ho so truc tiép hodc qua duong buu dién dén Uy
ban nhan dan phuong, x4, thi tran noi cu tri va nhan két qua truc tiép tai no1 nop ho
SO.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:

+ Pon dé nghi hd trg ciia nan nhan hodc cua gia dinh nan nhan c6 xac nhan cua
Uy ban nhan dan cap xa (theo mau).

+ Ban sao ¢6 ching thuc hoac ban photo kém ban chinh dé dbi chiéu ciia mot
trong cac vin ban cua co quan c¢6 tham quyén xac nhan ngudi dé nghi hd tro 1a nan
nhan nhu sau:

e Gidy xac nh4n nan nhan ciia co quan cong an huyén, quan, thanh pho;

e Gidy xac nhan nan nhan cua co quan giai ciru nhu: Co quan Cong an, Bo doi
Bién phong, Canh sét bién;

° Giéy xac nhan nan nhéan cua co quan diéu tra, co quan duoc giao nhiém vu
tién hanh mét sb hoat déng diéu tra, Vién kiém sat nhan dan, Toa an nhan dan;

e Gidy t0, tai liéu do co quan nudc ngoai cap di duoc co quan dai dién Viét
Nam & nudce ngoai hoac B Ngoai giao Viét Nam hop phap hoa lanh su chirng minh
ngurol do 1a nan nhan.

- S6 lwong ho so: 01 bo.

d) Thoi gian giai quyét:

- Trong thoi han 03 ngay lam viéc, ké tir ngay nhan dugc ho so day di va hop 1¢,
Chi tich Uy ban nhan dan phuong, xa, thi tran 14p ho so gui Phong Lao dong -
Thwong binh va Xa hé1 quan, huyén.

- Trong thoi han 05 ngay lam viéc, ké tir ngay nhan di ho so dé nghi cia Uy ban
nhan dan phuong, x4, thi tran, Phong Lao dong - Thuong binh va X4 hoi quan, huyén
¢6 trach nhiém tham dinh, trinh Chu tich Uy ban nhéan dan cdp huyén xem xét, quyét
dinh.

- Trong thoi han 03 ngay lam viéc, ké tir ngay nhan duoc van ban trinh cua
Phong Lao dong - Thwong binh va Xa hoi cap huyén, Chu tich Uy ban nhan dan cap
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huyén xem x¢t, quyét dinh chi hd tro hoc vin hda, hoc nghé, tro cép kho khan ban
dau cho nan nhan.

d) Poi twong thuwe hién thi tuc hanh chinh: Nan nhan hodc gia dinh nan nhan

e) Co quan thwce hién thua tuc hanh chinh:

- Co quan c¢6 tham quyén quyét dinh TTHC: Chu tich Uy ban nhan dan quén,
huyén.

- Co quan trye tiép giai quyét TTHC: Chii tich Uy ban nhan dan phuong, x4, thi
tran, Phong Lao dong, Thuong binh va X4 hoi.

g) Két qua thwe hién tha tuc hanh chinh: Quyét dinh chi hd trg hoc van hoa,

hoc nghé, tro cép kho khan ban dau cho nan nhan hodc van ban tir chdi, c6 néu rd ly
do.
h) Lé phi: Khong.

i) Tén mau don, miu to khai: Pon dé nghi hé tro hoa nhap cong déng cua nan
nhan bi mua ban theo mau quy dinh tai Phu luc 16 ban hanh kém theo Thoéng tu sb
35/2013/TT- BLDTBXH.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Khong.
I) Can cir phap ly cua thua tuc hanh chinh:
- Nghi dinh s6 09/2013/ND-CP ngay 11/01/2013 ciia Chinh phu quy dinh chi

tiét thi hanh mot s6 diéu cua luat phong, chong mua ban ngudi (co hiéu luc ké tir
ngay 15/4/2013);

- Thong tu s6 35/2013/TT-BLDTBXH ngay 30/12/2013 huéng dan thi hanh mot
s6 diéu ciia Nghi dinh s6 09/2013/ND-CP ngay 11 thang 01 nam 2013 cta Chinh phi

quy dinh chi tiét thi hanh mot s6 diéu cua Luat phong, chong mua ban ngudi (c6 hiéu
lue ké tir ngay 15/02/2014).
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PHULUC 16 . )
MAU PON BE NGHI HO TRO HOA NHAP CONG DPONG CUA NAN NHAN BI MUA BAN
(Ban hanh kém theo Thong tw s6 35/2013/TT-BLDTBXH ngay 30 thang 12 nam 2013 cua Bo
truong Lao dong - Thuong binh va Xa hoi)
CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Ty do - Hanh phic

1 ngay ... thang ..... nam 20.....
DPON DE NGHI HO TRQ
Kinh gii: UBND X82 ...
" -Phong LDTBXH huyén ...............................

1. Thong tin cd nhan:

Hovatén ...................................... ; Nam o0 Nit o; Sinh ngay: .../ .../

Dantoc: ... ; Quéc tich:

anh (#x6) | ...

(dong dau gidp

Dia chi thuong tri & Viét Nam (ghi 6 s6 nha, dwong pho, phuong, qudn,

lai trenanh) | . . phé hodic thon, xém, xd, huyén, tinh):

2. Qua trinh bi mua ban:

Ngay, thang, ndm bi mua béan: ... ... /o [ ;
Dia diém bi mua ban: ...
Ngay, thang, nam tiép nhan (tw tro vé): ... /... /o 3;
Dia diém tiép nhaAn (10 11O VE): ..o, 4

3. Cac gidy to' chitng minh 13 nan nhén:

- Giay xac dinh nan nhan do co quan nha nudc ¢6 tham quyén cap;
- Van ban, tai liéu khac co lién quan...)s;

4. N§i dung dé nghi hd tro:

Dé nghi cac co quan nghién ctru, xem xét va giai quyét cho tdi duoc hudng cac ché d6 hd tro theo
quy dinh./.

XAC NHAN CUA UBND NGUOI LAM PON
b ¢ S ) (hoac gia dinh, ngwdi giam ho)
(Ky, ghi 16 ho, tén, dong ddu) (Ky, ghi 10 ho, tén)
1 Dia danh;

2 Tén S6 Lao ddng - Thuong binh va X& hoi tinh;
3 Tén tb chire, c4 nhén, dé& nghi cép (cép lai, stta ddi, bd sung, gia han) gidy phép thanh lap;
4 Dia chi cu thé cua co s& dé nghi cép gidy phép thanh 1ap;
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2. Thii tuc Quyét dinh quan 1y cai nghién ma tay tw nguyén tai gia dinh
a) Trinh tu thuc hién:

- Bwéc 1: Nguoi nghién ma tuy hodc gia dinh, nguot gidm hd cia nguoi nghién
ma tuy chua thanh nién nop ho so truc tiép tai BO phan tiép nhan va tra két qua cua
Uy ban nhan dan phuong, x4, thi tran noi cu tra tir thi hai dén tht sau (budi sang tir
07 gio 30 phit dén 11 gior 30 phit, budi chiéu tir 13 gier 00 phit dén 17 gio' 00 phut)
va buoi sang thr bay tir (07 gio 30 phat dén 11 gio 30 phut).

- Bwée 2: Bo phan tiép nhan va tra két qua ciia Uy ban nhan dan phuong, x4, thi
tran tiép nhan hd so, kiém tra tinh day du va hop 1é cuia cac gidy to ¢é trong ho so:

+ Trudong hop hd so day du va hop 16 theo quy dinh thi cap bién nhan ho so;

+ Trudong hop ho so chwa ddy du hodc chwa hop 18, cong chirc phan cong tiép
nhan hudng dan bang van ban cho nguodi ndp hod so bd sung va hoan thién ho so theo
quy dinh

- Buéc 3: Trong thdi han 03 ngay lam viéc, ké tir ngdy nhan duogc ho so ding ky
tw nguyén cai nghién tai gia dinh, T6 cong tac cai nghién ma tiy c6 trach nhiém tham
tra hd so va lam van ban trinh Chi tich Uy ban nhan dan phuong, x4, thi tran quyét
dinh quan 1y cai nghién tu nguyén tai gia dinh. Truong hop tir chdi, thong bao bang
van ban, ¢6 néu 16 ly do.

Quyét dinh quan ly cai nghién tr nguyén tai gia dinh duoc gti cho ca nhan va
gia dinh nguoi cai nghién, To trudng T cong tac cai nghién ma tiy va To trudng T6
dan cu noi nguoi nghién ma tay cu tru.

- Bwoc 4: Can cur vao ngay hen trén bién nhén, ca nhan dén nhan két qua truc
tiép tai BO phan tiép nhan va tra két qua giai quyét Uy ban nhan dan phuong, xa, thi
tran.

- Buére 5: Nguoi nghién ma tay, gia dinh ngudi nghién ma tay phoi hop véi T6
cong tac T cong tac cai nghién ma tiy xay dung ké hoach cai nghién ca nhan va
thuc hién cac hoat dong cai nghién cho ngudi tu nguyén cai nghién ma tay tai gia
dinh theo quy dinh.

b) Cach thirc thwe hién: Nop ho so truc tiép va nhan két qua truc tiép tai Uy
ban nhan dan cap phuong, x4, thi tran.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so gom:
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+ Pon dang ky tu nguyén cai nghién tai gia dinh cua ban than hodc gia dinh,
ngudi giam ho cua nguoi nghién ma tiy. Noi dung don phai bao gém cac noi dung;
tinh trang nghién ma ty; cac hinh thirc cai nghién ma tiy da tham gia; tinh trang strc
khoe; cam két tu nguyén cai nghién ma tuy tai gia dinh.

+ Ban so yéu ly lich cua ngudi nghién ma tiy.

+ K& hoach cai nghién ca nhan cua ngudi nghién ma tiy.

- S6 lwong ho so: 01 bo.

d) Thoi gian giai quyét: Trong thoi han 03 ngay lam viéc ké tir ngdy nhan ho
so day du va hop 1¢.

d) Poi twong thwe hién thi tuc hanh chinh: Ngudi nghién ma tay hodc gia
dinh, ngudi giam hd cua ngudi nghién ma tiy chua thanh nién.

e) Co quan thue hién thi tuc hanh chinh: Chu tich Uy ban nhan dan phuong,
x4, thi tran

g) Két qua thuwe hién thi tuc hanh chinh: Quyét dinh quan ly cai nghién tu
nguyén tai gia dinh hodc van ban tir chdi ¢6 néu rd 1y do.

h) Lé phi: Khong

i) Tén miu don, miu to khai: Khong

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Nguoi nghién ma tay
dang cu tra tai cong dong tu giac khai bao va tw nguyén dang ky cai nghién tai gia
dinh.

1) Can cir phap ly cua thu tuc hanh chinh:

Nghi dinh 94/2010/ND-CP ngay 09/9/2010 cta Chinh phu quy dinh vé t6 chic
cal nghién ma tuy tai gia dinh, cai nghién ma tay tai cong déng (c6 hiéu luc ké tir
ngay 01/11/2010).
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3. Thii tuc quyét dinh cai nghién ma tiy tw nguyén tai cong dong
a) Trinh tu thuc hién:

- Bwéc 1: Nguoi nghién ma tay hodc gia dinh, ngudt giam hd cia nguoi nghién
ma tiy chua thanh nién cé trach nhiém ty giac khai bao va nop ho so truc tiép ta1 BO
phan tiép nhan va tra két qua ciia Uy ban nhan dan phuong, x4, thi tran noi cu tri tir
tht hai dén ther sau (budi sang tir 07 gio 30 phut dén 11 gio 30 phut, budi chiéu tir 13
gid 00 phut dén 17 gio 00 phut) va budi sang thir bay tir (07 gior 30 phut dén 11 gid
30 phut).

- Bwée 2: BO phan tiép nhan va tra két qua ciia Uy ban nhan dan phuong, x4, thi
tran tiép nhan hd so, kiém tra tinh day du va hop 1é cuia cac gidy to ¢6 trong ho so:

+ Trudng hop hd so day du va hop 16 theo quy dinh thi cap bién nhan ho so;

+ Truong hop ho so chwa ddy du hodc chwa hop 18, cong chirc phan cong tiép
nhan hudng dan bang van ban cho nguodi ndp hoé so bd sung va hoan thién ho so theo
quy dinh

- Buwére 3: Trong thoi han 03 ngay lam viée, ké tir khi nhan dwoc HO so ding ky
tr nguyén cai nghién tai cong dong, T6 cong tac cai nghién ma tiy c6 trach nhiém
tham tra ho so, lap danh sach doi twrong tu nguyén cai nghién va lam van ban trinh
Chu tich Uy ban nhan dan phuong, x4, thi tran.

- Buwéc 4: Trong thoi han 03 ngay, ké tir ngdy nhan duoc van ban dé nghi caa T6
cong tac cai nghién ma tiy, Chu tich Uy ban nhan dan phuong, x4, thi tran quyét dinh
viéc cai nghién tu nguyén tai cong dong. Truong hop tir chdi, thong bao bang vin
ban, cé néu rd ly do.

- Bwée 5: Can cuir vao ngay hen trén bién nhan, ca nhan dén nhan két qua truc
tiép tai BO phan tiép nhan va tra két qua giai quyét Uy ban nhan dan phuong, xa, thi
tran.

- Bwée 6: Chu tich Uy ban nhan dan phuong, x4, thi tran chi dao T6 cong tac cai
nghién ma tuy xay dung ké hoach va t6 chirc thwe hién cac hoat déng cai nghién cho
ngudi tu nguyén cai nghién ma tuy tai cong dong theo quy dinh

b) Cach thirc thwe hién: Nop hd so va nhan két qua tryc tiép tai Uy ban nhan
dan phuong, x4, thi tran.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so gom:
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+ Pon ding ky tu nguyén cai nghién tai cong dong ciia ban than hoic gia dinh,
ngudi giam ho cia ngudi nghién ma tiy. Don phai bao gdm cac ndi dung; tinh trang
nghién ma ty; cac hinh thirc cai nghién ma tuy da tham gia; tinh trang suc khoe; cam
két tu nguyén cai nghién ma tiy tai cong dong.

+ Ban so yéu ly lich cua ngudi nghién ma tiy.

- S6 lwong ho so: 01 bo.

d) Thoi gian giai quyét: Trong thoi han 06 ngay lam viéc ké tir ngay nhan ho
so day du va hop 1¢.

d) Poi twong thwe hién thi tuc hanh chinh: Ngudi nghién ma tay hodc gia
dinh, ngudi giam hd cua ngudi nghién ma tiy chua thanh nién.

e) Co quan thuc hién thi tuc hanh chinh: Chu tich Uy ban nhan dan phuong,
x4, thi tran

g) Két qua thwe hién thi tuc hanh chinh: Quyét dinh cai nghién tw nguyén tai
cong doéng hodc van ban tir chdi, co néu 15 1y do.

h) Lé phi: Khong.

i) Tén miu don, miu t& khai: Khong.

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Déi tuong ty nguyén cai
nghién tai cong dong 1a ngudi nghién ma tay dang cu tri tai cong dong tu nguyén
dang ky cai nghién nhung khong c6 diéu kién diéu tri cit con tai gia dinh.

I) Can cir phap ly cua thu tuc hanh chinh:

Nghi dinh 94/2010/ND-CP ngay 09/9/2010 cta Chinh phu quy dinh vé t6 chtc

cal nghién ma tuy tai gia dinh, cai nghién ma tay tai cong déng (c6 hiéu luc ké tir
ngay 01/11/2010).
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4. Thii tuc hodn chip hanh quyét dinh cai nghién bit budc tai cong dong
a) Trinh tu thuc hién:

- Buwéc 1: Nguoi phai chap hanh quyét dinh cai nghién bét budc tai cong dong
dang 6m nang c6 chimg nhan ciia bénh vién tir tuyén huyén tré 1én hodc phu nit dang
co thai c6 chimg nhan cia bénh vién tur tuyén huyén tr¢ 1én hodc phu nir dang nuoi
con nho dudi ba mwoi sau thang tudi nop ho so truc tiép tai B6 phan tiép nhan va tra
két qua cua Uy ban nhan dan phuong, x4, thi tran noi cu tra tir thi hai dén tht sau
(budi sang tir 07 gid 30 phit dén 11 gio 30 phit, budi chiéu tir 13 gio 00 phut dén 17
gid 00 phut) va budi sang thir bay tir (07 gior 30 phit dén 11 gid 30 phut).

- Bwée 2: Bo phan tiép nhan va tra két qua ciia Uy ban nhan dan phuong, x4, thi
tran tiép nhan hd so, kiém tra tinh day du va hop 1é cuia cac gidy to ¢6 trong ho so:

+ Trudong hop hd so day du va hop 16 theo quy dinh thi cap bién nhan ho so;

+ Trudong hop ho so chwa ddy du hodc chwa hop 18, cong chirc phan cong tiép
nhan hudng dan bang van ban cho nguodi ndp hoé so bd sung va hoan thién ho so theo
quy dinh

- Bwée 3: Trong thoi han 02 ngay lam viéc, ké tir ngdy nhan ho so day du va
hop 1¢, T6 trudng To cong tac cai nghién ma tay tham tra va trinh Chu tich Uy ban
nhan dan phuong, x4, thi tran.

- Buéc 4: Trong thoi han 03 ngay lam viéc, ké tir ngay nhan dwgc van ban cia
T trwong TO cong tac cai nghién ma tiy, Chu tich Uy ban nhan dan phuong, x4, thi
tran phai xem xét, quyét dinh viéc hoan chap hanh quyét dinh. Truong hop tir choi,
thong bao bang van ban, ¢6 néu rd ly do.

- Bwée 5: Can cuir vao ngay hen trén bién nhan, ca nhan dén nhan két qua truc
tiép tai BO phan tiép nhan va tra két qua giai quyét Uy ban nhan dan phuong, xa, thi
tran.

b) Cach thirc thwe hién: Nop hd so va nhan két qua tryc tiép tai Uy ban nhan
dan phuong, x4, thi tran.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so gom:

+ Pon dé nghi hoan;

+ Céc gidy to chimg minh thudc d6i twong hodn cai nghién (D6i voi ngudi dang
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bdm nang c¢é ching nhan cua bénh vién tur tuyén huyén tro 1én; Dbéi vai phu nir dang
co thai c6 chimg nhan cia bénh vién tur tuyén huyén tr¢ 1én hodc phu nir dang nuoi
con nho dudi ba muoi sau thang tudi)

- S6 lwong ho so: 01 bo.

d) Thoi gian giai quyét: Trong thoi han 05 ngay lam viéc ké tir ngdy nhan ho
so day du va hop 1¢.

d) P6i twong thuwe hién thi tuc hanh chinh: Ngudi phai chap hanh quyét dinh
cai nghién bat budc tai cong dong.

e) Co quan thuc hién thi tuc hanh chinh: Chu tich Uy ban nhan dan phuong,
x4, thi tran.

g) Két qua thyc hién thi tuc hanh chinh: Quyét dinh hoan chip hanh cai
nghién bt budc tai cong déng hodc van ban tir chéi, co néu 16 ly do.

h) L& phi: Khong.

i) Tén mau don, miu to khai: Khong.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

1) Can cw phap ly ciaa tha tuc hanh chinh: Khong

Nghi dinh 94/2010/ND-CP ngay 09/9/2010 cta Chinh phu quy dinh vé t6 chtc

cal nghién ma tuy tai gia dinh, cai nghién ma tay tai cong déng (c6 hiéu luc ké tir
ngay 01/11/2010).
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5. Thi tuc mién chip hanh quyét dinh cai nghién bit budc tai cong dong
a) Trinh tu thuc hién:

- Bwéc 1: Nguoi phai chap hanh quyét dinh cai nghién bét budc tai cong dong
dang mac bénh hiém nghéo cé ching nhan cua co sd y t€ cap huyén tré 1én, hodc
trong thoi gian hodn chap hanh quyét dinh ma ngudi dé tw nguyén cai nghién, khong
con st dung ma tiy c6 Gidy xac nhan di hoan thanh thoi gian ty nguyén cai nghién
ndp ho so truc tiép tai BO phan tiép nhan va tra két qua ciia Uy ban nhan dan phuong,
x4, thi tran noi cu tra tr tht hai dén thir sau (budi sang tir 07 gio 30 phut dén 11 gio
30 phat, budi chiéu tir 13 gio 00 phut dén 17 gid 00 phut) va budi sang thi bay tir (07
gid 30 phut dén 11 gio 30 phut).

- Bwée 2: BO phan tiép nhan va tra két qua ciia Uy ban nhan dan phuong, x4, thi
tran tiép nhan hd so, kiém tra tinh day du va hop 1é cuia cac gidy to ¢é trong ho so:

+ Trudng hop hd so day du va hop 16 theo quy dinh thi cap bién nhan ho so;

+ Truong hop ho so chwa ddy du hodc chwa hop 18, cong chirc phan cong tiép
nhan hudng dan bang van ban cho nguodi ndp hoé so bd sung va hoan thién ho so theo
quy dinh

- Bwée 3: Trong thoi han 02 ngay 1am viée, ké tir ngay nhan don, T6 truong To
cong tac cai nghién ma tay, tham tra va trinh Chu tich Uy ban nhan dan phuong, x4,
thi tran.

- Buéc 4: Trong thoi han 03 ngay lam viéc, ké tir ngay nhan dugc van ban cia
T trwong TO cong tac cai nghién ma tiy, Chu tich Uy ban nhan dan phuong, x4, thi
tran phai xem xét, quyét dinh viéc mién chap hanh quyét dinh. Truong hop tir choi,
thong bao bang van ban, ¢6 néu rd ly do.

- Bwoe 5: Can cur vao ngay hen trén bién nhén, ca nhan dén nhan két qua truc
tiép tai BO phan tiép nhan va tra két qua giai quyét Uy ban nhan dan phuong, xa, thi
tran.

b) Cach thirc thwe hién: Nop hd so va nhan két qua tryc tiép tai Uy ban nhan
dan phuong, x4, thi tran.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so gom:

+ Pon dé nghi mién;
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+ Cac gidy to chirng minh thudc d6i twong mién cai nghién (D6i voi ngudi dang
méc bénh hiém nghéo cé ching nhan cua co sd y t€ cap huyén trd 1én; Trong thoi
gian hodn chap hanh quyét dinh ma nguoi d6 tw nguyén cai nghién, khong con sir
dung ma tay c6 Gidy xac nhan da hoan thanh thdi gian ty nguyén cai nghién).

- S6 lwong ho so: 01 bo.

d) Thoi gian giai quyét: Trong thoi han 05 ngay lam viéc ké tir ngdy nhan ho
so day du va hop 1¢.

d) P6i twong thuwe hién thi tuc hanh chinh: Ngudi phai chap hanh quyét dinh
cai nghién bat budc tai cong dong.

e) Co quan thwc hién thi tuc hanh chinh: Chu tich Uy ban nhan dan phuong,
x4, thi tran.

g) Két qui thyc hién thi tuc hanh chinh: Quyét dinh mién chdp hanh cai
nghién bt budc tai cong déng hodc van ban tir chéi, co néu 16 ly do.

h) Lé phi: Khong.

i) Tén miu don, miu t& khai: Khong.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Khong.

I) Can cir phap ly cua thua tuc hanh chinh:

Nghi dinh 94/2010/ND-CP ngay 09/9/2010 cta Chinh phu quy dinh vé t6 chtc

cal nghién ma tuy tai gia dinh, cai nghién ma tay tai cong déng (c6 hiéu luc ké tir
ngay 01/11/2010).



