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PHAN VAN BAN KHAC

UY BAN NHAN DAN THANH PHO

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic 1ap - Tu do - Hanh phic
S6: 5118/QP-UBND Thanh phé Ho Chi Minh, ngéy 17 thang 10 ndm 2014
QUYET PINH

Vé viéc cong bd thii tuc hanh chinh méi ban hanh; tha tuc hanh chinh
dwoc sira dbi, bo sung va bai bé, hity bé trong linh vue Lao dong thude
thAm quyén giai quyét ciia Ban Quan Iy cac Khu Ché xuit va Cong nghiép
Thanh phé H6 Chi Minh

CHU TICH UY BAN NHAN DAN THANH PHO HO CHI MINH

Can ct Luat To chirc Hoi ddng nhan dan va Uy ban nhan dan ngay 26 thang 11
nam 2003;

Can cir Nghi dinh s6 63/2010/ND-CP ngay 08 thang 6 ndm 2010 cia Chinh phu
vé kiém soat thii tuc hanh chinh; Nghi dinh s6 48/2013/ND-CP ngay 14 thang 5 nim
2013 cua Chinh phu stra doi, bé sung mot s6 diéu cua cac nghi dinh lién quan dén
kiém soat thu tuc hanh chinh;

Can ctir Thong tu s6 05/2014/TT-BTP ngay 07 thang 02 nam 2014 cua Bo trudng
B6 Tu phap hudng dan cong b, niém yét thi tuc hanh chinh va bao cao vé tinh hinh,
két qua thuc hién kiém soat thu tuc hanh chinh;

Xét dé nghi cua Truéng Ban Quan 1y cac Khu Ché xuat va Cong nghiép Thanh
pho H6 Chi Minh tai To trinh s6 2662/TTr-BQL ngay 29 thang 9 nam 2014 va Giam
ddc S Tu phap tai Cong van s6 4864/STP-KSTT ngay 09 thang 9 nam 2014,

QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay cac thu tuc hanh chinh méi ban hanh;
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thu tuc hanh chinh duoc sira doi, bd sung va bdi bo, huy bo trong linh vie Lao dong
thudc tham quyén giai quyét cua Ban Quan ly cac Khu Ché xuat va Cong nghiép
Thanh phé Hb Chi Minh. Chi tiét theo phu luc dinh kém.

Diéu 2. Quyét dinh nay co hiéu luc thi hanh ké tir ngay ky.

Piéu 3. Chanh Vian phong Uy ban nhan dan Thanh phd, Truéng Ban Quan ly
cac Khu Ché xuat va Cong nghiép Thanh phd, Giam déc So Tu phap va cac to chire,
canhan c¢o6 lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

CHU TICH

Lé Hoang Quén
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THU TUC HANH CHiNH THUQC THAM QUYEN GIAI QUYET

CUA BAN QUAN LY CAC KHU CHE XUAT VA CONG NGHIEP
THANH PHO HO CHi MINH

(Ban hanh kém theo Quyét dinh s6 5118/OP-UBND ngay 17 thdng 10 ndm 2014

ctia Chii tich Uy ban nhdn ddn Thanh phé)

Phan I

DANH MUC THU TUC HANH CHINH

1. Danh muc thu tuc hanh chinh méi ban hanh

STT

Tén thu tuc hanh chinh

Tén van ban QPPL quy dinh thu tuc
hanh chinh méi

I. Linh vuc lao dong:

Xac nhan nguoi lao dong
nudc ngoat khéng  thude
dién cap giay phép lao dong.

Giai trinh nhu cau st dung
nguot lao dong nurde ngoai.

Giai trinh thay d6i nhu cau
st dung nguor lao dong
nudc ngoai.

Cap lai gidy phép lao dong
nude ngoai do giay phép lao
dong b1 mat, bi hong hoac
thay d6i ndi dung ghi trén
giay phép lao dong nhu ho,
tén; ngay, thang, nam sinh;
quéc tich; s ho chiéu; dia
diém lam viéc.

Cap lai gidy phép lao dong
nudce ngoai do gidy phép lao
dong hét han.

- Nghi dinh s6 102/2013/ND-CP ngay
05/9/2013 quy dinh chi tiét thi thanh mot s6
diéu cia BO luat Lao déng vé lao dong nudc
ngoai lam viéc tai Viét Nam, c¢6 hiéu luc ké tir
ngay 01/11/2013.

- Théng tr s6 03/2014/TT-BLDTBXH ngay
20/01/2014 huéng dan thi hanh mot s6 diéu cua
Nghi dinh s6 102/2013/ND-CP ngay 05/9/2013
quy dinh chi tiét thi thanh mét sb diéu cua Bo
luat Lao dong vé lao dong nude ngoai lam viée
tai Viét Nam, c6 hiéu luc ké tir ngay 10/3/2014.
- Quyét dinh s6 13/QD-UBND ngay
03/01/2014 ctia Uy ban nhan dan Thanh phd Ho
Chi Minh v& viéc uy quyén xem xét chap thuan
viéc su dung lao dong nuwdc ngoai theo Nghi
dinh s6 102/2013/ND-CP ngay 05 thang 9 nim
2913 cua Chinh phu.

- Bién ban 1y quyén ngay 15/7/2009 cia So
Lao dong - Thuong binh va X4 hoi Thanh phd
H6 Chi Minh vé viée uy quyén cho Ban Quan
ly cac Khu Ché xuat va Coéng nghi¢p Thanh
phd HO Chi Minh thye hién mét s6 nhiém vu
quan 1y nha nudc vé lao dong trong Khu ché
xuat, Khu cong nghiép Thanh phd HO Chi
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Minh.

2. Danh muc thi tuc hanh chinh dwoc siva ddi, bd sung

STT

S6 ho so0 TTHC

Tén thu tuc
hanh chinh

Tén van ban QPPL quy dinh
noi dung swra doi, bé sung

I. Linh vuc lao dong

T-HCM-042163-TT

Cap giay phép
lao dong nudce
ngoai.

- Nghi dinh s6 102/2013/ND-CP ngay
05/9/2013 quy dinh chi tiét thi thanh
mot sb diéu cua B luat Lao dong vé
lao déng nude ngoai lam viée tai Viét
Nam, c¢6 hiéu lwc ké tu ngay
01/11/2013 .

- Thong tu s6 03/2014/TT-BLDTBXH
ngay 20/01/2014 huéng dan thi hanh
mot sO diéu cua Nghi dinh s6
102/2013/ND-CP ngay 05/9/2013 quy
dinh chi tiét thi thanh mot s6 diéu cua
B6 luat Lao dong vé lao dong nude
ngoai lam viéc tai Viét Nam, co hiéu
luc ké tir ngay 10/3/2014.

- Bién ban uy quyén ngay 15/7/2009
cua S¢ Lao dong - Thuong binh va Xa
hoi Thanh phé H6 Chi Minh vé viéc
uy quyén cho Ban Quan ly cac Khu
Ché xuat va Cong nghiép Thanh phd
Ho Chi Minh thyc hién mot s6 nhiém
vu quan ly nha nudc vé lao dong
trong Khu ché xuat, Khu céng nghiép
Thanh pho H6 Chi Minh.

T-HCM-042226-TT

Dang ky ndi
quy lao déng.

-BoO luét Lao dong nam 2012, c6 hiéu
lwe ké tir ngay 01/5/2013.

- Bién ban uy quyén ngay 15/7/2009
cua S¢ Lao dong - Thuong binh va Xa
hoi Thanh phé H6 Chi Minh vé viéc
uy quyén cho Ban Quan ly cac Khu
Ché xuat va Cong nghiép Thanh phd
Ho Chi Minh thyc hién mot s6 nhiém
vu quan ly nha nudc vé lao dong
trong Khu ché xuat, Khu cong nghiép
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STT| S6é hd so TTHC Tfen thu 'tl.lc Tel’l\ van banﬂQPl;.L quy dinh
hanh chinh ngi dung swa doi, b6 sung

I. Linh vuc lao dong

Thanh pho H6 Chi Minh.

3. Danh muc thu tuc hanh chinh bi huy bo hoac bai bo

STT| S6 héso TTHC

Tén thu tuc
hanh chinh

Tén van ‘biin QPPL
quy dinh vé viéc huy bo,
bai b6 TTHC

I. Linh vyc lao dong

1 T-HCM-042239-TT

Thu tuc khai trinh su
dung lao déng.

2 | T-HCM-042103-TT

Thu tuc bdo cdo tang
giam lao dong.

Day khong phai la TTHC
ma la bao cao cua doanh
nghiép.

3 | T-HCM-042233-TT

Thu tuc dang ky Thoa
uwde lao dong tap thé.

4 | T-HCM-042230-TT

Tha tuc dang ky hé
thong thang Ilwong,
bang lwong.

5 | T-HCM-042215-TT

Thu tuc gia han Giéy
phép lao dong nudc
ngoai.

Bo6 luat Lao dong nam 2012,
coO hiéu Iluc ké tur ngay
01/5/2013.

6 | T-HCM-042221-TT

Thu tuc cédp lai Giay
phép lao dong nudc
ngoai.

- B6 luat Lao dong nam
2012, c6 hiéu lyc ké tir ngay
01/5/2013.

- Nghi dinh sb
102/2013/Nb-CP ngay
05/9/2013 quy dinh chi tiét
thi thanh mot sd diéu cua
Bo luat Lao dong vé lao
dong nudc ngoai lam viéc
tai Viét Nam, c6 hiéu luc ké
tirngay 01/11/2013 .

- Thong tu s6 03/2014/TT-
BLDTBXH ngay
20/01/2014 huwoéng dan thi
hanh mot s6 diéu cua Nghi
dinh s6 102/2013/ND-CP
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STT

S6 ho so TTHC

Tén thu tuc
hanh chinh

Tén van ban QPPL
quy dinh vé viéc huy bo,
bai b6 TTHC

ngay 05/9/2013 quy dinh
chi tiét thi thanh mot sb
diéu cta BO luat Lao dong
vé lao dong nudce ngoai lam
viéc tai Viét Nam, co6 hiéu
luc ke tir ngay 10/3/2014.

T-HCM-042923-TT

Xac nhan nhan su chu

chbt

- Luat Doanh nghi€p nam
2005, c6 hiéu lyc ké tir ngay
01/7/2006.
- Luét Pau tu nam 2005, co
hiéu luc ké tr ngay
01/7/2006.
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Phin 11
NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH

I. Thu tuc hanh chinh méi ban hanh

1. Thi tuc Xac nhin ngudi lao ddng nwéc ngoai khong thude dién cip gidy
phép lao dong:

- Trinh tu thuc hién:

* Bude 1: Trude it nhat 07 (bay) ngay 1lam viéc, ké tir ngdy nguoi lao dong nude
ngoai bat dau lam viéc, nguoi st dung lao dong chuan bi hd so theo thanh phan quy
dinh tai van ban nay va ndp tai T6 tiép nhan va tra két qua - Ban Quan 1y cac Khu
Ché xuat va Cong nghiép Thanh phé H5 Chi Minh (Ban Quan 1y), s 35 Nguyén Binh
Khiém, Quén 1, Thanh pho Hd Chi Minh. Thoi gian nhan ho so: tir th Hai dén thu
Sau (Sang tir 07 gior 30 phut dén 11 gio 30 phat, chiéu tir 13 gior dén 17 gid 00 phut).

* Bugc 2: Chuyén vién tiép nhan kiém tra hd so: néu ho so day di va hop 1é thi
tiép nhan va cap Bién nhan c6 hen ngay tra két qua cho ngudi ndp; néu hd so chua
day du, chua hop 1é thi huéng dan ngudi ndp bd sung, hoan thién cho phu hop quy
dinh.

* Bude 3: Trong thoi han 03 ngay lam viéc ké tir ngdy nhan du ho so hop 1é,
Ban Quan ly xem xét va cap van ban xac nhan nguoi lao dong nude ngoai thude hodc
khong thudc dién cdp gidy phép lao dong; Truong hop khong cap xac nhan, Ban
Quan ly phai tra 161 bang van ban néu rd ly do khong cap.

* Bude 4: Doanh nghiép cin ctr ngay hen trén Bién nhan dén To tiép nhan va tra
két qua - Ban Quan 1y nhan két qua.

- Cach thuc thuc hién: Truc tiép tai tru s& Ban Quan ly cac Khu Ché xuit va
Cong nghiép Thanh phé HO Chi Minh, s6 35 Nguyén Binh Khiém, Quén 1, Thanh
pho H6 Chi Minh.

- Thanh phan ho so:

a) Thanh phan ho so:

* 01 (mot) ban chinh van ban dé nghi xac nhan nguoi lao déng nudc ngoai
khong thudc dién cap gidy phép lao dong (theo mdu).

* 01 (mot) ban chinh danh sach trich ngang vé lao dong nudc ngoai véi ndi
dung: ho, tén; tudi; gidi tinh; qudc tich; so ho chiéu; ngay bat dau va ngay két thic
lam viéc (néu c6); vi tri 1am viéc cia ngudi lao dong nudc ngoai (theo mdu).
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* Cac gidy to chirng minh nguoi lao dong nude ngoai khong thude dién cap giay
phép lao dong theo quy dinh tai Khoan 2 Diéu 7 Nghi dinh 102/2013/ND-CP ngay
05/9/2013 cuia Chinh phu (01 ban chinh hodc 01 ban sao); néu bang tiéng nudc ngoai
thi mién hop phap hoa lanh sy, nhung phai dich ra tiéng Viét va chimg thuc theo quy
dinh cua phap luat Viét Nam.

b) S6 lwong ho so: 01 bd goc.

- Thoi han giai quyét: 03 ngay lam viéc, ké tir ngay nhan du ho so.

- Béi twong thue hién thi tuc hanh chinh: Nguoi sir dung lao dong cé sir dung
lao dong nudc ngoai thude doi twong mién cap gidy phép lao dong.

- Co quan thye hién thu tuc hanh chinh: Ban Quan ly cac Khu Ché xuét va Cong
nghiép Thanh phd H6 Chi Minh.

- Tén mau don, mau to khai:

* Van ban d nghi xac nhan nguoi lao dong nude ngoai khong thude dién cap
gidy phép lao dong (Mau s6 10 - Thong tu s6 03/2014/TT-BLDTBXH ngay 20/01/2014
ciia Bo Lao dong Thuong binh va X4 hoi huéng dan thi hanh mot s6 diéu cia Nghi
dinh s6 102/2013/ND-CP).

* Danh sach trich ngang vé nguoi lao dong nude ngoai dé xuat khong thude dién
cap gidy phép lao dong (Mau s6 10 - Thong tu s6 03/2014/TT-BLDTBXH ngay
20/01/2014 cia Bo Lao dong - Thuong binh va X& hoi huéng dan thi hanh mot sb
diéu ciia Nghi dinh s6 102/2013/ND-CP).

- Phi, 1€ phi: khong cé.

- Két qua cua viéc thuc hién thu tuc hanh chinh: Van ban xac nhan nguoi lao
dong nude ngoai thude hodc khong thude dién cap giay phép lao dong.

- Yéu cau, diéu kién thyc hién thu tuc hanh chinh: Khong cé.

- Can cur phap ly cua thu tuc hanh chinh:

* BO luat Lao dong nam 2012, ¢6 hiu luc Kké tir ngay 01/5/2013.

* Nghi dinh s6 29/2008/ND-CP ngay 14 thang 3 nam 2008 ciia Chinh phu quy
dinh vé& khu ché xuat, khu cong nghiép va khu kinh té, c¢6 hiéu luc ké tir ngay
10/4/2008.

* Nghi dinh s6 164/2013/ND-CP ngay 12 thang 11 nam 2013 cua Chinh phu vé
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stra d6i, bod sung mot sb diéu cua Nghi dinh s6 29/2008/NP-CP ngay 14 thang 3 nam
2008 cia Chinh phii quy dinh vé khu cong nghiép, khu ché xuat va khu kinh té, c6
hiéu lyc ké tir ngay 01/01/2014.

* Nghi dinh s6 102/2013/ND-CP ngay 05/9/2013 cua Chinh phu quy dinh chi
tiét thi hanh mot sb diéu cua B6 luat Lao dong vé lao dong nude ngoai lam viée tai
Viét Nam, ¢6 hiéu luc ké tir ngay 01/11/2013.

* Thong tu s6 03/2014/TT-BLDPTBXH ctia B6 Lao dong - Thwong binh va Xa
hoi ngay 20/01/2014 hudng dan thi hanh mot s6 diéu cia Nghi dinh s6 102/2013/ND-
CP ngay 05/9/2013 cua Chinh phu quy dinh chi tiét thi hanh mot s6 diéu cua Bo luat
Lao dong vé lao dong nudc ngoai lam viéc tai Vi€t Nam, cé hi€u luc ké tir ngay
10/3/2014.

* Bién ban uy quyén ngay 15/7/2009 ctua S Lao dong - Thwong binh va Xa hoi
Thanh phé H6 Chi Minh vé viéc iy quyén cho Ban Quan 1y cac Khu Ché xuat va
Cong nghiép Thanh phd HS Chi Minh thuc hién mot so nhiém vu quan 1y nha nudc
vé lao dong trong Khu ché xuat, Khu cong nghiép Thanh phd H6 Chi Minh.
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Mau so 10: Vén ban dé nghi xdc nhdn nguoi lao a"ong nucc ngoai khong thuoc dién
cdp gidy phép lao déng ban hanh kém theo T hong tw 50 03/2014/TT-BLDTBXH ngay
20/01/2014 cua Bo Lao dong - Thuong binh va Xa hoi hucng dan thi hanh mot sé
diéu ciia Nghi dinh s6 102/2013/ND-CP.

TEN DOANH NGHIEP/TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phuc

SH:......... [
V/v d& nghi xac nhan ngudi lao dong ... , ngay.....thang.....nam.....
nudc ngoai khong thude dién cap
gidy phép lao dong.

Kinh gtri: Ban Quan ly cac Khu Ché xuat va Cong nghiép Thanh phd Hd Chi Minh

Can ctr Thong tu s6 03/2014/TT-BLDTBXH ngay 20 thang 01 nam 2014 ciia Bo Lao
dong - Thuong binh va X4 hoi huéng dan thi hanh mot s6 diéu cia Nghi dinh s6
102/2013/ND-CP ngay 05/9/2013 ciia Chinh phii quy dinh chi tiét va huéng dan thi hanh
mot s6 diéu ciua Bo luat Lao dong vé lao dong nudc ngoai lam viée tai Viét Nam, (2én doanh
nghiép/té chirc) dé nghi quy Ban xac nhan nhiing ngudi lao dong nudc ngoai sau day khong
thudc dién cap giay phép lao dong (cé danh sdach va gidy 16 lién quan kém theo).

Noi nhin: PAI DIEN DOANH NGHIEP/TO CHUC

- Nhur trén; - (Ky va ghi r6 ho tén, dong dau)
- Luu don vi.



DANH SACH TRICH NGANG VE NGUOI LAO PONG NUOC NGOAI PE XUAT KHONG THUQC DIEN CAP GIAY PHEP LAO PONG

(Kém theo vin ban s6  ngay thdng ndm  ciia doanh nghiép/to chirc... ... .....)
Ng,a y tl}ang H chiéu Thoi gian lam viée Tru"oo'ng hop
nam sinh : c o . A . nguoi LDNN
£ £ Vitri | Trinh d¢ Dia A N
50 | Ho v tén Quoc ay | cong | chuyén | diém | Ngay | Ngaykét| |<hongthuge
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Nam | Nir : 1Q 4 hét viéc mon lam viéc | bat dau | thiclam ik to ke
chiéu | cép lam vié ‘a (c6 giay to' kém
han viée viée theo)
(M 2 G | &4 G | © | O (®) ©) (10) (11) (12) (13) (14)
2
Téng

PAI DIEN DOANH NGHIEP/TO CHUC

(Ky va ghi ré ho tén, dong ddu)
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Mau s6 11: Van ban xdc nhdn ngudi lao dong medc ngodi khong thudc dién cdp gidy
phép lao dong ban hanh kém theo Théng tw s6 03/2014/TT-BLDTBXH ngay 20/01/2014
cua B Lao dong - Thuong binh va Xa hoi hucng ddn thi hanh mét s6 diéu cua Nghi
dinh s6 102/2013/ND-CP.

) BAN QUAN LY CONG HOA XA HQI CHU NGHIA VIET NAM
CAC KHU CHE XUAT VA CONG NGHIEP Poc 1ap - Tu do - Hanh phiic
THANH PHO HO CHI MINH
S6: /BQL-TB .. , hgay.....thang.....ndam.....

V/v xac nhan ngu(‘yj lao g‘éng nudc ngoai
khong thudc dién cap giay phép lao dong.

Kinh guri: (Tén doanh nghiép/té chirc)

Thyc hién Thong tu s6 03/2014/TT-BLDTBXH ngay 20 thang 01 nam 2014 cua B
Lao dong - Thuong binh va X3 hoi huéng dan thi hanh mot sO diéu cia Nghi dinh 50
102/2013/ND-CP ngay 05/9/2013 ciia Chinh phii quy dinh chi tiét va huéng dan thi hanh
mot sd diéu cua Bo luat Lao dong vé lao dong nudc ngoai lam vige tai Viét Nam va theo dé
nghi tai vin ban sb.....ngay...... thang....nam......cta (tén doanh nghiép/té chirc) vé viéc dé
nghi xac nhan ngudi lao dong nudc ngoai khong thudc dién cip gidy phép lao dong, Ban
Quan ly cac Khu Ché xuat va Cong nghiép Thanh phé Hd Chi Minh x4c nhan:

1. Ong/Ba (ghi ddy da ho vatén): ..................... 2. Nam (N):......ooooennnns

3. Ngay, thang, nam sinh: .....................

4. Quéc O

5. Ho chiéusd: .....oooveviiiii, 6. NEAY CAP ..

7. Trinh d0 chuy@n mon: .......... ...

8. Lam viéc tai (tén doanh nghi€p/td chlrc): ............oovueeiiee i

9. Pia diem 1AM VIEC: ...t

LO. VIt CONG VIEC ...t e e,

11. Thoi han 1am viéc tir ngdy ...thang ... nim.... dén ngay ... thang ..... nam ...

Khong thugc dién cép gidy phép lao dong/thudc dién phai cap gidy phép lao dong Ly do
thude dién phai cap giay phéplaodong ...,

Ban Quén Iy cac Khu Ché xuat va Cong nghiép Thanh pho HO Chi Minh thong bao dé (1én
doanh nghiép/té chirc) biet va thuc hién./.

Noi nhin: GIAM POC

- Nhu trén; Ky va ghi v ho tén, dong dau
- Luu: BQL. (Ryvag ' g da)
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2. Thi tuc Giéi trinh nhu ciu sir dung ngudi lao dong nwéc ngoai:
- Trinh tu thue hién:

* Bude 1: Trude it nhat 30 ngay ké tir ngay ngudi st dung lao dong (trir nha
thau) dy kién tuyén nguoi lao doéng nude ngoai, nguoi sit dung lao dong chuan bi ho
so theo thanh phan quy dinh tai van ban nay va nop tai TO tiép nhan va tra két qua -
Ban Quan ly cac Khu Ché xuat va Cong nghiép Thanh phd H6 Chi Minh (Ban Quan
1y), s6 35 Nguyén Binh Khiém, Quan 1, Thanh phé H6 Chi Minh. Thoi gian nhan hd
so: tir thir Hai dén thir Sau (Sang tir 07 gio' 30 phut dén 11 gior 30 phut, chiéu tir 13
gid dén 17 gio 00 phut).

* Budce 2: Chuyén vién tiép nhan kiém tra hd so: néu ho so day du va hop 1é thi
tiép nhan va cap Bién nhan c6 hen ngay tra két qua cho ngudi ndp; néu hod so chua
day di, chua hop 1¢ thi huéng dan ngudi ndp bd sung, hoan thién cho phu hop quy
dinh.

* Bude 3: Trong thoi han 15 ngay ké tir ngdy nhan du ho so hop 1€, Ban Quan ly
xem xét va cap van ban thong bao viée chap thuan/khong chap thuan nhu cau st dung
nguot lao dong nurde ngoai.

* Budce 4: Doanh nghiép can cir ngay hen trén Bién nhan dén T6 tiép nhan va tra
két qua - Ban Quan ly nhan két qua.

- Cach thuc thuc hién: Truc tiép tai tru s& Ban Quan ly cac Khu Ché xuit va
Cong nghiép Thanh phé HO Chi Minh, s6 35 Nguyén Binh Khiém, Quén 1, Thanh
phd H6 Chi Minh.

- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so:

* 01 ban chinh vin ban bao cdo giai trinh nhu cau sir dung nguoi lao dong nude
ngoai, bao gdm: vi tri cdng viée, s6 luong, trinh d6 chuyén mén, kinh nghiém, mtrc
luong, thoi gian 1am viée (theo mdu)

b) S6 lwong ho so: 01 bd goc.

- Thoi han giai quyét: 15 ngay ké tir ngay nhan ho so hop 16.

- B6i twong thyc hién tha tuc hanh chinh: Nguoi sir dung lao dong ngudi nude
ngoai d6i véi timg vi tri cong viée.

- Co quan thye hién thu tuc hanh chinh: Ban Quan ly cac Khu Ché xuét va Cong
nghiép Thanh phd H6 Chi Minh.
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- Tén mau don, mau to khai:

* Van ban bdo cao giai trinh nhu cau sir dung ngudi lao dong nude ngoai (Mau
s6 01 - Thong tu s6 03/2014/TT-BLDTBXH ngay 20 thang 01 nim 2014 cia B Lao
dong - Thuong binh va Xa hoi huéng dan thi hanh mot sb diéu cua Nghi dinh sb
102/2013/ND-CP).

- Phi, 1€ phi: Khéng 6.

- Két qua cua viéc thuc hién thu tuc hanh chinh: Van ban théng bao chép thuan
st dung ngudi lao dong nudc ngoai d6i véi ting vi tri cong viée.

- Yéu cau, diéu kién thyc hién thu tuc hanh chinh: Khong cé.

- Can cur phap ly cua thu tuc hanh chinh:

* BO luat Lao dong nam 2012, ¢6 hiu luc Kké tir ngay 01/5/2013.

* Nghi dinh s6 29/2008/ND-CP ngay 14 thang 3 nam 2008 ciia Chinh phu quy
dinh vé& khu ché xuat, khu cong nghiép va khu kinh té, ¢ hiéu luc ké tir ngay
10/4/2008.

* Nghi dinh s6 164/2013/ND-CP ngay 12 thang 11 nam 2013 cua Chinh phu vé
stra d6i, bd sung mot sb diéu cua Nghi dinh s6 29/2008/NP-CP ngay 14 thang 3 nam
2008 cta Chinh phu quy dinh vé khu cong nghiép, khu ché xuat va khu kinh té, c6
hiéu lwc ké tir ngay 01/01/2014.

* Nghi dinh s6 102/2013/ND-CP ngay 05/9/2013 cua Chinh phu quy dinh chi
tiét thi hanh mot sé diéu cua Bo luat Lao dong vé lao dong nude ngoai lam viée tai
Viét Nam, c6 hiéu luc ké tir ngay 01/11/2013.

* Thong tu s6 03/2014/TT-BLDPTBXH ctia B6 Lao dong - Thwong binh va Xa
hoi ngay 20/01/2014 hudng dan thi hanh mot s6 diéu cua Nghi dinh s6 102/2013/ND-
CP ngay 05/9/2013 cua Chinh phu quy dinh chi tiét thi hanh mot s6 diéu cua Bo luat
Lao dong vé lao dong nudc ngoai lam viéc tai Vi€t Nam, cé hi€u luc ké tir ngay
10/3/2014.

* Quyét dinh s6 13/QD-UBND ngay 03/01/2014 cua Uy ban nhan dan Thanh
phd HO Chi Minh vé viéc uy quyén xem xét chap thuan viéc sir dung lao dong nudc
ngoai theo Nghi dinh s6 102/2013/ND-CP ngay 05 thang 9 nim 2913 ciia Chinh phu.
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MAu s6 1: Bdo cdo gidi trinh nhu cdu sir dung lao déng nuwdc ngodi ban hanh kém
theo Thong tw s6 03/2014/TT-BLPTBXH ngay 20/01/2014 cia B¢ Lao dong -
Thuong binh va Xa hoi hudng ddn thi hanh mét sé diéu cua Nghi dinh s6
102/2013/ND-CP.

TEN DOANH NGHIEP/TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phuc

SO ... [oiiiiiiii.
V/v bao cdo gidi trinh nhu cdu st dyng ... , ngay.....thang.....nam........
nguoi lao dong nude ngoai

Kinh giri: Ban Quan 1y cac Khu Ché xuét va Cong nghiép Thanh phé H6 Chi Minh.

Thyc hién Thong tu s6 03/2014/TT-BLDTBXH ngay 20 thang 01 nam 2014 ciia Bo
Lao dong - Thuong binh va Xa hdi hudng dan thi hanh mot sc} di€éu cua Nghi dinh so
102/2013/ND-CP ngay 05/9/2013 cua Chinh phu quy dinh chi ti€t va hudéng dan thi hanh
mot s6 diéu cua Bo ludt Lao dong ve lao dong nudc ngoai lam viée tai Viét Nam.

(Thong tin vé doanh nghiép/té chirc: tén doanh nghiép/to chire, dia chi, dién thoai,
giay phép kinh doanh/hoat dong, linh vuc kinh doanh/hoat dong)

B4o cao giai trinh nhu cau sir dung ngudi lao dong nude ngoai nhur sau:

(Néu cu thé timg vi tri cong viéc, sé hwong, trinh do chuyén mon, kinh nghiém, mirc
lwong, dia diém, thoi gian bat dau lam viée, thoi gian két thuc.)

Pé nghi quy Ban xem xét, tham dinh va trinh Chu tich Uy ban nhan déan tinh/thanh
pho............ chap thuén.

Xin tran trong cam on!

Noi nhén: DAI DIEN DOANH NGHIEP/TO CHUC
- Nhu trén; (Ky va ghi ro ho tén, dong dadu)

- Luu don vi
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MAu s6 3: Théng bdo chdp thudn vi tri cong viéc sir dung ngieoi lao dong nuwde ngodi
ban hanh kém theo Thong tw sé 03/2014/TT-BLDTBXH ngay 20/01/2014 ciia BY Lao
dong - Thuong binh va Xa hoi hudng ddn thi hanh mét s6 diéu cua Nghi dinh s6
102/2013/Nb-CP

) BAN QUAN LY CONG HOA XA HQI CHU NGHIA VIET NAM
CAC KHU CHE XUAT VA CONG NGHIEP Poc 1ap - Tu do - Hanh phiic
THANH PHO HO CHI MINH

S6: /BQL-PQLLD ... , hgay .... thang ..... nam ...
V/v thong bao chap thuédn vi tri cong viée
stt dung nguoi lao dong nudc ngoai

Kinhglri: ...

Theo d¢ nghi tai van ban s6 ngay thang nam cia (1én doanh nghiép/té chirc) va'y
kién chap thun caa Chu tich Uy ban nhan déan tinh/thanh phé.............. , Ban Quan ly cac
Khu Ché xuat va Cong nghiép Thanh phé Ho Chi Minh thong bao vé nhiing vi tri cong viéc
ma (1én doanh nghiép/té chirc) duoc sit dung ngudi lao dong nuwde ngoai nhu sau:

I. VI TRi CONG VIEC PUQC CHAP THUAN

1. Vi tri cong viéc; sb luong ngudi; thoi gian lam viée (bit dau va két thuc):

1. VI TRI CONG VIEC KHONG PUQC CHAP THUAN

1. Vi tri cong viéc; $6 TrONg NEUOL: ...
Ly dO:

2. V1 tri cong viéc; $6 lrong NEUOL: ...
Ly O o

(Tén doanh nghiép/to chirc) ¢ trach nhiém thyc hién dung cac quy dinh vé nguoi lao dong
nudc ngoai lam viée tai Viét Nam./.

Noi nhin: KT, TRUONG BAN
- Nhu trén; PHO TRUONG BAN
- Luu: BQL. (Ky va ghi vd ho tén, dong ddu)
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3. Thu tuc Giai trinh thay d6i nhu ciu sir dung ngwoi lao dong nwéc ngoai:
- Trinh tu thue hién:

* Bude 1: Nguoi st dung lao dong da duoc chap thuan st dung ngudi lao dong
nude ngoai ma cd thay doi nhu cau sir dung nguoi lao dong nude ngoai thi it nhat 30
ngay ké tir ngay du kién tuyén mdi, tuyén thém hodc tuyén dé thay thé nguoi lao
dong nude ngoai, chuan bi ho so theo thanh phan quy dinh tai van ban ndy va ndp tai
T6 tiép nhan va tra két qua - Ban Quan ly cac Khu Ché xuat va Cong nghiép Thanh
pho H6 Chi Minh (Ban Quan 1y), s6 35 Nguyén Binh Khiém, Quan 1, Thanh ph6 Ho
Chi Minh. Thoi gian nhan hd so: tir thr Hai dén thtr Sau (Sang tir 07 gio 30 phit dén
11 gior 30 phit, chiéu tir 13 gio dén 17 gio 00 phut).

* Bugc 2: Chuyén vién tiép nhan kiém tra hd so: néu ho so day di va hop 1é thi
tiép nhan va cap Bién nhan c6 hen ngay tra két qua cho ngudi ndp; néu hd so chua
day du, chua hop 1é thi huéng dan ngudi ndp bd sung, hoan thién cho phu hop quy
dinh.

* Bude 3: Trong thoi han 15 ngay ké tir ngdy nhan du ho so hop 1€, Ban Quan ly
xem xét va cap vin ban thong bao viéc chap thuan hodc khong chap thuan nhu cau sir
dung nguoi lao dong nurde ngoai.

* Budce 4: Doanh nghiép can cir ngay hen trén Bién nhan dén T6 tiép nhan va tra
két qua - Ban Quan 1y nhan két qua.

- Cach thuc thuc hién: Truc tiép tai tru s& Ban Quan ly cac Khu Ché xuit va
Cong nghiép Thanh phé HO Chi Minh, s6 35 Nguyén Binh Khiém, Quén 1, Thanh
pho H6 Chi Minh.

- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so:

* 01 ban chinh vin ban bdo cao giai trinh diéu chinh, bd sung nhu cau st dung
ngudi lao dong nude ngoai (theo mdu)

b) S6 lwong ho so: 01 bd goc.

- Thoi han giai quyét: 15 ngay ké tir ngay nhan duoc hd so hop 18.

- B6i twong thyc hién tha tuc hanh chinh: Nguoi sir dung lao dong ngudi nude
ngoai d6i véi timg vi tri cong viée.

- Co quan thye hién thu tuc hanh chinh: Ban Quan ly cac Khu Ché xuét va Cong
nghiép Thanh phd H6 Chi Minh.
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- Tén mau don, mau to khai:

* Van ban bao céo giai trinh diéu chinh, bo sung nhu cau st dung nguoi lao
dong nude ngoai (Mau s6 02 - Thong tu s6 03/2014/TT-BLDTBXH ngay 20 thang
01 nam 2014 cta B6 Lao dong - Thuwong binh va X3 hdi hudng dan thi hanh mét sb
diéu ciia Nghi dinh s6 102/2013/ND-CP).

- Phi, 1€ phi: Khéng 6.

- Két qua cua viéc thwe hién thu tuc hanh chinh: Van ban thong bao viée chép
thuan st dung ngudi lao dong nudce ngoai d6i vai timg vi tri cong viée.

- Yéu cau, diéu kién thyc hién thu tuc hanh chinh: Khong cé.

- Can cur phap ly cua thu tuc hanh chinh:

* BO luat Lao dong nam 2012, ¢6 hiu luc Kké tir ngay 01/5/2013.

* Nghi dinh s6 29/2008/ND-CP ngay 14 thang 3 nam 2008 ciia Chinh phu quy
dinh vé& khu ché xuat, khu cong nghiép va khu kinh té, ¢ hiéu luc ké tir ngay
10/4/2008.

* Nghi dinh s6 164/2013/ND-CP ngay 12 thang 11 nam 2013 cua Chinh phu vé
stra d6i, bod sung mot sb diéu cua Nghi dinh s6 29/2008/NP-CP ngay 14 thang 3 nam
2008 cia Chinh phii quy dinh vé khu cong nghiép, khu ché xuat va khu kinh té, c6
hiéu lyc ké tir ngay 01/01/2014.

* Nghi dinh s6 102/2013/ND-CP ngay 05/9/2013 cua Chinh phu quy dinh chi
tiét thi hanh mot sé diéu cua B6 luat Lao dong vé lao dong nude ngoai lam viée tai
Viét Nam, c¢6 hiéu luc ké tir ngay 01/11/2013.

* Thong tu s6 03/2014/TT-BLDPTBXH ctia B6 Lao dong - Thwong binh va Xa
hoi ngay 20/01/2014 hudng dan thi hanh mot s6 diéu cua Nghi dinh s6 102/2013/ND-
CP ngay 05/9/2013 cua Chinh phu quy dinh chi tiét thi hanh mot s6 diéu cua Bo luat
Lao dong vé lao dong nudc ngoai lam viéc tai Vi€t Nam, cé hi€u luc ké tir ngay
10/3/2014.

* Quyét dinh s6 13/QD-UBND ngay 03/01/2014 cua Uy ban nhan dan Thanh
phd HO Chi Minh vé viéc uy quyén xem xét chap thuan viéc sir dung lao dong nudc
ngoai theo Nghi dinh s6 102/2013/ND-CP ngay 05 thang 9 nim 2913 ciia Chinh phu.
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MAu sb 2: Bdo cdo gidi trinh thay déi nhu cdu st dung nguoi lao dong nudc ngodi
ban hanh kém theo Thong tw s6 03/2014/TT-BLDTBXH ngay 20/01/2014 cua Bo Lao
dong - Thuong binh va Xda hoi huong ddn thi hanh mét s6 diéu cua Nghi dinh s6
102/2013/ND-CP.

TEN DOANH NGHIEP/TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phuc

S6: ... [oo... e
V/v bao cdo gidi trinh thay d6i nhucau ... , ngay.....thang.....nam.....
stt dung nguo1 lao dong nudc ngoai.

Kinh giri: Ban Quan 1y cac Khu Ché xuat va Cong nghiép Thanh phé H6 Chi Minh.

~ Can ct van ban sO /BQL-P.QLLD ngay thang nam cia Ban Quan ly cac Khu
Che xuat va Cong nghi€¢p Thanh pho H6 Chi Minh ve vi€c thong bao chap thuan vi tri cong
viée st dung nguoi lao dong nudc ngoai va nhu cau thuc té cua doanh nghiép/to chue.

(Thong tin vé doanh nghiép/té chirc: tén doanh nghiép/to chire, dia chi, dién thoai,
giay phép kinh doanh/hoat dong, linh vuc kinh doanh/hoat dong)

Bao cao giai trinh thay doi nhu cau sir dung nguoi lao dong nude ngoai nhu sau:
1. Vi tri cong viéc va sd luong ngudi lao dong nudc ngoai dd duoc chap thuan:

3. Vi tri cong viéc, s6 luong ngudi lao ddng nude ngoai thay ddi va 1y do (néu cu thé timg vi
tri cong vige):

Pé nghi quy Ban xem xét, tham dinh va trinh Chu tich Uy ban nhan déan tinh/thanh
pho............ chap thuén.

Xin tran trong cam on!

Noi nhin: DAI DIEN DOANH NGHIEP/TO CHUC
- Nhu trén; (Ky va ghi ro ho tén, dong ddu)

- Luu don vi.
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Mau s6 3: Théng bdo chdp thudn vi tri cong viéc sir dung ngieoi lao dong nuwdc ngodi
ban hanh kém theo Thong tw sé 03/2014/TT-BLDTBXH ngay 20/01/2014 ciia BY Lao
dong - Thuong binh va Xa hoi hudng ddn thi hanh mét s6 diéu cua Nghi dinh s6
102/2013/Nb-CP

) BAN QUAN LY CONG HOA XA HQI CHU NGHIA VIET NAM
CAC KHU CHE XUAT VA CONG NGHIEP Poc 1ap - Tu do - Hanh phiic
THANH PHO HO CHI MINH

S6: /BQL-PQLLD .. , hgay.....thang.....ndam.....
V/v thong bao chap thudn vi tri cong viée
stt dung nguoi lao dong nudc ngoai

Kinhglri: ...

Theo d¢ nghi tai van ban s6 ngay thang nam cia (1én doanh nghiép/té chirc) va'y
kién chap thuan caa Chu tich Uy ban nhan déan tinh/thanh phé.............. , Ban Quan ly cac
Khu Ché xuat va Cong nghiép Thanh phé Ho Chi Minh thong bao vé nhiing vi tri cong viéc
ma (1én doanh nghiép/16 chirc) duoc sit dung ngudi lao dong nuwde ngoai nhu sau:

I. VI TRi CONG VIEC PUQC CHAP THUAN

1. Vi tri cong viéc; sb luong ngudi; thoi gian lam viée (bit dau va két thuc):

1. VI TRI CONG VIEC KHONG PUQC CHAP THUAN

1. Vi tri cong viéc; $6 TrONg NEUOL: ...
Ly dO:

2. V1 tri cong viéc; $6 lrong NEUOL: ...
Ly o o

(Tén doanh nghiép/t6 chirc) c6 trach nhiém thyc hién dung cac quy dinh vé nguoi lao dong
nudc ngoai lam viée tai Viét Nam./.

Noi nhin: KT, TRUONG BAN
- Nhu trén; PHO TRUONG BAN
- Luu: BQL. (Ky va ghi vd ho tén, dong ddu)
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4. Thu tuc Cap lai gidy phép lao ddng nwéc ngoai do gidy phép lao dong bi
mat, bi hong hoic thay d6i ndi dung ghi trén gidy phép lao dong nhuw ho, tén;
ngay, thang, nim sinh; qudc tich; s hd chiéu; dia diém lam viéc:

- Trinh tu thue hién:

* Budce 1: Trong thoi han 05 ngay lam viée, ké tir ngay ngudi st dung lao dong
nhan dugc bao cdo cua nguoi lao dong nude ngoai, nguoi st dung lao dong chuan bi
hd so theo thanh phﬁn quy dinh tai van ban nay va ndp tai To tiép nhan va tra két qua
- Ban Quan 1y cac Khu Ché xuat va Cong nghiép Thanh ph6é H6 Chi Minh (Ban Quan
1y), s6 35 Nguyén Binh Khiém, Quan 1, Thanh phé H6 Chi Minh. Thoi gian nhan hd
so: tir thir Hai dén thir Sau (Sang tir 07 gio' 30 phut dén 11 gior 30 phut, chiéu tir 13
gid dén 17 gio 00 phut).

* Budc 2: Chuyén vién tiép nhan kiém tra hd so: néu ho so day du va hop 1é thi
tiép nhan va cap Bién nhan c6 hen ngay tra két qua cho ngudi ndp; néu hod so chua
day di, chua hop 1¢ thi huéng dan ngudi ndp bd sung, hoan thién cho phu hop quy
dinh.

* Bude 3: Trong thoi han 03 ngay lam viéc, ké tir ngdy nhan du hd so hop 18,
Ban xem xét va cap lai gidy phép lao dong nude ngoai do gidy phép lao dong bi mat,
bi hong hoic thay d6i noi dung ghi trén gidy phép lao dong. Truomg hop khong cap
lai gidy phép lao dong thi Ban Quan ly tra 1oi bang vin ban va néu 16 ly do khong
cap.

* Budce 4: Doanh nghiép can cir ngay hen trén Bién nhan dén T6 tiép nhan va tra
két qua - Ban Quan ly nhan két qua.

- Cach thuc thuc hién: Truc tiép tai tru s& Ban Quan ly cac Khu Ché xuit va
Cong nghiép Thanh phé HO Chi Minh, s6 35 Nguyén Binh Khiém, Quén 1, Thanh
pho H6 Chi Minh.

- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so:

* Van ban dé nghi cap lai gidy phép lao dong ciia nguoi sir dung lao dong (theo
mau).

* 02 anh mau (kich thudc 4cm x 6¢m, dau dé tran, chup chinh dién, r6 mat, o
hai tai, khong deo kinh, phong anh mau trang), anh chup khong qua 06 thang tinh dén
thoi diém nop ho so.
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* Ban sao ho chiéu hodc gidy t& ¢6 gia tri thay ho chiéu con gia tri theo quy dinh
ctia phap luat (01 ban chinh hoic 01 ban sao, néu bang tiéng nudc ngoai thi mién hop
phap hoéa 1anh sy nhung phai dich ra tiéng Viét va ching thue theo quy dinh cua phap
luat Viét Nam).

* Ban sao Gidy phép lao dong da duoc cap (trir truong hop bi mat);

Doéi voi truong hop gidy phép lao dong bi mat thi ngudi lao dong nude ngoai
phai ¢6 van ban giai trinh va dugc nguoi st dung lao dong xac nhan.

b) S6 lwong ho so: 01 bd goc.

- Thoi han giai quyét: 03 ngay 1am viéce, ké tir ngay nhan du ho so hop 1é.

- P6i tuong thye hién thu tuc hanh chinh: Nguoi st dung lao dong nude ngoai.

- Co quan thye hién thu tuc hanh chinh: Ban Quan ly cac Khu Ché xuét va Cong
nghiép Thanh phd H6 Chi Minh.

- Tén mau don, mau to khai:

* Van ban dé nghi cap lai gidy phép lao dong cua nguoi st dung lao dong (Mau
s6 8 - Thong tu s6 03/2014/TT-BLDTBXH ciia B6 Lao dong - Thuong binh va X4
hoi ngay 20/01/2014 hudng dan thi hanh mot s6 diéu cua Nghi dinh s6 102/2013/ND-
CP).

- Phi, 1& phi: 300.000 dong

- Két qua cua viéc thyc hién thu tuc hanh chinh: Giay phép lao dong (cap lai)
hodc van ban tra 161 khong cap lai Gidy phép lao dong.

- Yéu cau, diéu kién thyc hién thu tuc hanh chinh: Khong cé.

- Can cur phap ly cua thu tuc hanh chinh:

* BO luat Lao dong nam 2012, ¢6 hiu luc Kké tir ngay 01/5/2013.

* Nghi dinh s6 29/2008/ND-CP ngay 14 thang 3 nam 2008 ciia Chinh phu quy
dinh vé& khu ché xuat, khu cong nghiép va khu kinh té, c¢6 hiéu luc ké tir ngay
10/4/2008.

* Nghi dinh s6 164/2013/ND-CP ngay 12 thang 11 nam 2013 cua Chinh phu vé
stra d6i, bod sung mot sb diéu cua Nghi dinh s6 29/2008/NP-CP ngay 14 thang 3 nam
2008 cia Chinh phii quy dinh vé khu cong nghiép, khu ché xuat va khu kinh té, c6
hiéu lyc ké tir ngay 01/01/2014.
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* Nghi dinh s6 102/2013/ND-CP ngay 05/9/2013 cua Chinh phu quy dinh chi
tiét thi hanh mot sb diéu cua B6 luat Lao dong vé lao dong nude ngoai lam viée tai
Viét Nam, c¢6 hiéu luc ké tir ngay 01/11/2013.

* Thong tu s6 03/2014/TT-BLDPTBXH ctia B6 Lao dong - Thwong binh va Xa
hoi ngay 20/01/2014 hudng dan thi hanh mot s6 diéu cua Nghi dinh s6 102/2013/ND-
CP ngay 05/9/2013 cua Chinh phu quy dinh chi tiét thi hanh mot s6 diéu cua Bo luat
Lao dong vé lao déng nudc ngoai lam viéc tai Vi€t Nam, cé hi€u luc ké tir ngay
10/3/2014.

* Quyét dinh s6 96/2008/QD-UBND ngay 22/12/2008 cia Uy ban nhan dan
Thanh phé HO Chi Minh vé viéc ban hanh muc thu 18 phi cap gidy phép lao dong cho
nguol nrde ngoai lam viée tai Viét Nam trén dia ban Thanh phé Hb Chi Minh.

* Bién ban uy quyén ngay 15/7/2009 cua S¢ Lao dong - Thuong binh va Xa hoi
Thanh phé H6 Chi Minh vé viéc iy quyén cho Ban Quan 1y cac Khu Ché xuat va
Cong nghiép Thanh phd HS Chi Minh thuc hién mot s6 nhiém vu quan 1y nha nudc
vé lao dong trong Khu ché xuét - Khu cong nghiép Thanh phd H6 Chi Minh.
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Mdu s6 8: Vin ban dé nghi ca”'p lai gidy phép lao dong cia nguoi st dung lao dong
ban hanh kem theo Thong tu s6 03/2014/TT-BLDTBXH ngay 20/01/2014 cua BJ Lao
dong - Thuong binh va Xd hoi hudng ddn thi hanh mot s6 diéu cua Nghi dinh $O
102/2013/ND-CP.

TEN DOANH NGHIEP/TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
(ENTERPRISE/ORGANIZATION) Poc 1ap - Tu do - Hanh phic

Socialist Republic of Vietnam

SO (No):........ [ooiii... S Independence - Freedom - Happiness

V/v dé nghi cap lai gidy phép lao dongcho ... , hgay.....thang.....ndm.....
nguodi lao dong nude ngoar. 00 .. date.......month........ year......
Suggestion for re-issuance of work
permit

1. Doanh nghi€p/td ChUC: ...........ooiiooeoeeoeeee e
Enterprise/organization:

Address:

A DIEN TNOAL: ..o
Telephone number (Tel):

Pé nghi: .coooooeiiii cap lai gidy phép lao dong cho ngudi lao dong nude ngoai, cu thé
nhu sau:

Suggestion: re-issuance of work permit for foreign employee, the details as below

5. HO VATEN: oo 6. Nam (M) Nt (F) ...oooverenenn.
Full name

7. Ngay, thang, NAM SINN: ...t
Date of birth (DD-MM-YY)

8. Quéc HCh MIEN NAY: <. e
Nationality

9. SO N Chi€U ..o, 10. NAY CAP: oo
Passport number Date of issue

11. CO QUAN CAP: ..o 12. Thoi han ho chiéu: ...............
Issued by Date of expiry

13. Trinh 9 chuyén mon (tay NZhE): ............cooiviiioeoeeeeeeeeeeee e
Professional qualification (skill)

14. Lam viéc tai (tén doanh nghi€p/td chiIC): ........o.cooiiviiieieeeeeeeeeeeeeeeeeeeeeeee.
Working at (name of enterprise/organization)

15, DA GEEIN AN VABC: oottt e,
Working place

L6, VI TT COME VIEC: ..ottt ittt ettt ettt ettt et e et e e ee e e st e e b e ee e et e e e neeeeteeeneeeennen
Job assignment
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17. Thot han 1am viée tr ngay ... thang ...... nam...... dén ngay ...... thang ...... nam

Period of work from ............cccccccoiviiiiiiiiiii FO ot
18. Ly do dé nghi cap lai gidy phép lao dong

Reason for re-isSuance Of WOTk PEFMIL ...........cc.cooueioiiiiiiiiie ittt

Noi nhin: PAI DIEN DOANH NGHIEP/TO CHUC

- Nhu trén; On behalf of enterprise/organization

- Laru don vi (Ky va ghi & ho tén, dong déu)
(Signature and stamp)
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Mau s0 9: Van ban xdc nhdn nguoi lao dong niede ngoal khong dwoc cdp/cdp lai
gidy phép lao dong ban hanh kém theo T hong e s6 03/2014/TT-BLDTBXH ngay
2001/2014 cua By Lao dong - Thuong binh va Xa hji hudng ddn thi hanh mot so
diéu ciia Nghi dinh s6 102/2013/NP-CP.

) BAN QUAN LY CONG HOA XA HQI CHU NGHIA VIET NAM
CAC KHU CHE XUAT VA CONG NGHIEP Poc 1ap - Tu do - Hanh phiic
THANH PHO HO CHI MINH
S6: /BQL-PQLLD .. , hgay.....thang.....ndm.....

V/v nguoi lao dong nude ngoai khong
duoc cap/cap lai giay phép lao dong.

Kinh guri: (Tén doanh nghiép/té chirc)

Thyc hién Thong tu s6 03/2014/TT-BLDTBXH ngay 20 thang 01 nam 2014 cua B
Lao dong - Thuong binh va X3 hoi huéng dan thi hanh mot sO diéu cia Nghi dinh 50
102/2013/ND-CP ngay 05/9/2013 ciia Chinh phii quy dinh chi tiét va huéng dan thi hanh
mdt s6 diéu cua Bo luat Lao dong vé lao dong nudc ngoai lam vige tai Viét Nam va theo dé
nghi tai van ban sO ngay thang nam cua (tén doanh nghiép/to chirc) vé viéc dé nghi
cap/cap lai gidy phép lao dong cho nguoi lao dong nude ngoai, Ban Quan ly cac Khu Ché
xuat va Cong nghi€¢p Thanh ph6 H6 Chi Minh théng bao ngudi lao dong nudc ngoai sau day
khong duoc cap/cap lai gidy phép lao dong:

LLHOVAtEN: ... 2. Nam (NU):......oooviinn
3. Ngay, thang, nam sinh: ....... ...
4. Quéc R0+ |
5.Ho chiu sd: ..o, 6. NAY CAP: ..o
7. Trinh d0 chuy€n mon: ........ ... ..
8. Lam viéc tai (1én doanh nghiép/to chitc): .............c.oo. il
9. Pia diem 1AM VIBC: ...
TO. VI COME VIGC ...ttt ittt et et e e e e
11. Giay phép lao dong da cap (néu cd) so:....... ngay....thang...... nam......

12. Thoi han dy kién lam viéc tir ngdy .... thang ..... nam..... dén ngay .... thang ..... nam. ..
13. Ly do khong cap/cap lai gidy phép 1a0 @0Ng: .........oooveeeiiiiiiiiiieee

~ Ban Quan ly cac Khu Ché xuat va Cong nghiép Thanh pho H6 Chi Minh thong bao
de (tén doanh nghiép/to chure) bi€t va thuc hién./.

Noi nhin: KT, TRU’Q’NG BAN
- Nhur trén; PHO TRUONG BAN
- Luu: BQL.

(Ky va ghi 1o ho tén, dong ddu)
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5. Tha tuc Cép lai gidy phép lao dong nwéc ngoai do gidy phép lao dong hét
han:

- Trinh tu thue hién:

* Bude 1: Trude it nhat 05 ngay nhung khong qua 15 ngay, trudc ngay gidy
phép lao dong hét han, nguoi st dung lao dong chuan bi ho so theo thanh phan quy
dinh tai van ban nay va ndp tai T6 tiép nhan va tra két qua - Ban Quan 1y cac Khu
Ché xuat va Cong nghiép Thanh phé Ho Chi Minh (Ban Quan 1y), s6 35 Nguyén Binh
Khiém, Quan 1, Thanh phdé H6 Chi Minh. Thoi gian nhan hd so: tir tht Hai dén thi
Sau (Sang tir 07 gio 30 phut dén 11 gior 30 phut, chiéu tir 13 gior dén 17 gior 00 phat).

* Budce 2: Chuyén vién tiép nhan kiém tra hd so: néu ho so day du va hop 1é thi
tiép nhan va cap Bién nhan c6 hen ngay tra két qua cho ngudi ndp; néu hod so chua
day di, chua hop 1¢ thi huéng dan ngudi ndp bd sung, hoan thién cho phu hop quy
dinh.

* Bude 3: Trong thoi han 03 ngay lam viéc, ké tir ngdy nhan du hd so hop 18,
Ban Quan ly xem xét va cap lai gidy phép lao dong nudc ngoai do gidy phép lao dong
hét han. Truong hop khong cap lai gidy phép lao dong, Ban Quan 1y tra 101 bang van

ban va néu ro ly do khong cap.

Trong thoi han 05 ngay lam viéc, ké tir ngay ky két hop dong lao dong, nguoi sir
dung lao dong phai giri ban sao hop dong lao dong da ky két va ban sao giay phép lao
dong da duoc cép lai dén Ban Quan ly.

* Budce 4: Doanh nghiép can cir ngay hen trén Bién nhan dén T6 tiép nhan va tra
két qua - Ban Quan ly nhan két qua.

- Cach thuc thuc hién: Truc tiép tai tru s& Ban Quan ly cac Khu Ché xuit va
Cong nghiép Thanh phé HO Chi Minh, s6 35 Nguyén Binh Khiém, Quén 1, Thanh
pho H6 Chi Minh.

- Thanh phan, s6 lwong ho so:

* Van ban dé nghi cap lai gidy phép lao dong cia nguoi sir dung lao dong (theo
mau).

* 02 anh mau (kich thudc 4cm x 6¢m, dau dé tran, chup chinh dién, r6 mat, o
hai tai, khong deo kinh, phong anh mau trang), anh chup khong qua 06 thang tinh dén

thot diém nop ho so.
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* Ban chinh Gidy phép lao dong di dugc cap (trir truong hop bi mat) con thoi
han it nhat 05 ngay, nhung khong qua 15 ngay, trude ngay giay phép lao dong da
duoc cap hét han.

* Gidy chtng nhan stc khoe duoc cap ¢ nude ngoai hodc ¢ Viét Nam theo quy
dinh cia BO Y té.

* Van ban chap thuan sir dung nguoi lao dong nude ngoai ciia Ban Quan ly céc
Khu Ché xuat va Céng nghiép Thanh phé Hd Chi Minh.

* Va mot trong cac gidy to sau:

+ Vian ban cua phia nudc ngoai ctr ngudi lao dong nurde ngoai lam viée tai Viét
Nam.

+ Hop dong hodc thoa thuan ky két gitta doi tac phia Viét Nam va phia nuéc
ngoai, trong d6 phai co thoa thuan vé viéc nguoi lao dong nudc ngoai 1lam viéc tai
Viét Nam;

+ Hop dong cung cap dich vu ky két giira doi tac phia Viét Nam va phia nudc
ngoai hodc van ban chang minh nguoi lao dong nude ngoai tiép tuc dam phan cung
cép dich vu tai Viét Nam;

+ Van ban cua mét nha cung cép dich vu cir nguroi lao dong nurde ngoai vao Viét
Nam dé thanh 1ap hién dién thvong mai ctiia nha cung cép dich vu do;

+ Van ban ching minh nguoi lao ddng nudc ngoai duoc tham gia vao hoat dong
cua mdt doanh nghiép nudc ngoai da thanh 1ap hién dién thuwong mai tai Viét Nam.

Cac gidy to quy dinh tai diém nay 1a 01 ban chinh hodc 01 ban sao, néu bang
tiéng nude ngoai thi mién hop phap hoa lanh su nhung phai dich ra tiéng Viét va
chirng thuc theo quy dinh cia phap luat Viét Nam.

+ S6 lwong ho so: 01 bo gc.

- Thoi han giai quyét: 03 ngay 1am viéce, ké tir ngay nhan du ho so hop 1é.

- P6i tuong thye hién thu tuc hanh chinh: Nguoi st dung lao dong nude ngoai.

- Co quan thye hién thu tuc hanh chinh: Ban Quan ly cac Khu Ché xuét va Cong
nghiép Thanh phd H6 Chi Minh

- Tén mau don, mau to khai: Van ban dé nghi cap lai gidy phép lao dong cia
nguoi sit dung lao dong (Mau s6 8 - Thong tu s6 03/2014/TT-BLDTBXH cua Bo Lao
dong - Thuong binh va X4 hoi ngay 20/01/2014 hudng dan thi hanh mot s6 diéu cua
Nghi dinh s6 102/2013/ND-CP).
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- Phi, 1¢ phi: 300.000 dong.

- Két qua cua viéc thue hién thu tuc hanh chinh: Giéy phép lao dong (cép lat)
hodc van ban tra 1oi khong cap lai gidy phép lao dong.

- Yéu cau, diéu kién thyuc hién thu tuc hanh chinh: Khong co
- Can cur phap ly cua thua tuc hanh chinh:
* Bo luat Lao dong nam 2012, ¢6 hi€u lwc ngay 01/5/2013.

* Nghi dinh s6 29/2008/ND-CP ngay 14 thang 3 nam 2008 cia Chinh phu quy
dinh vé khu ché xuat, khu cong nghiép va khu kinh té, co hiéu luc ké tir ngay
10/4/2008.

* Nghi dinh s6 164/2013/ND-CP ngay 12 thang 11 nam 2013 cua Chinh phu vé
stra d6i, bd sung mot sb diéu cua Nghi dinh s6 29/2008/NP-CP ngay 14 thang 3 nam
2008 cta Chinh phu quy dinh vé khu cong nghiép, khu ché xuat va khu kinh té, c6
hiéu lyc ké tir ngay 01/01/2014.

* Nghi dinh s6 102/2013/ND-CP ngay 05/9/2013 cua Chinh phi quy dinh chi
tiét thi hanh mot sé diéu cua Bo luat Lao dong vé lao dong nude ngoai lam viée tai
Viét Nam, ¢6 hiéu luc ké tir ngay 01/11/2013.

* Thong tu s6 03/2014/TT-BLDTBXH cita Bo Lao dong - Thuong binh va Xa
hoi ngay 20/01/2014 hudng dan thi hanh mot s6 diéu cua Nghi dinh s6 102/2013/ND-
CP ngay 05/9/2013 cua Chinh phu quy dinh chi tiét thi hanh mot s6 diéu cua Bo luat
Lao dong vé lao dong nudc ngoai lam viéc tai Vi€t Nam, cé hi€u luc ké tir ngay
10/3/2014.

* Quyét dinh s6 96/2008/QD-UBND ngay 22/12/2008 ciua Uy ban nhan dan
Thanh phé HO Chi Minh vé viéc ban hanh muc thu 18 phi cap gidy phép lao dong cho
nguol nrde ngoai lam viée tai Viét Nam trén dia ban Thanh phé Hb Chi Minh.

* Bién ban uy quyén ngay 15/7/2009 cua S¢ Lao dong - Thuong binh va Xa hoi
Thanh phé H6 Chi Minh vé viéc iy quyén cho Ban Quan 1y cac Khu Ché xuat va
Cong nghiép Thanh phd HS Chi Minh thuc hién mot so nhiém vu quan 1y nha nudc
vé lao dong trong Khu ché xuét - Khu cong nghiép Thanh phd H6 Chi Minh.
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Mdu s6 8: Vin ban dé nghi ca”'p lai gidy phép lao dong cia nguoi st dung lao dong
ban hanh kem theo Thong tu s6 03/2014/TT-BLDTBXH ngay 20/01/2014 cua BJ Lao
dong - Thuong binh va Xd hoi hudng ddn thi hanh mot s6 diéu cua Nghi dinh $O
102/2013/ND-CP.

TEN DOANH NGHIEP/TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM

(ENTERPRISE/ORGANIZATION) Poc 1ap - Tu do - Hanh phic
Socialist Republic of Vietnam
SO (No):........ [ooiii... S Independence - Freedom - Happiness
V/v dé nghi cap lai gidy phép lao dongcho ... , hgay.....thang.....ndam.....
nguodi lao dong nude ngoar. 00 .. date.......month........ year......
Suggestion for re-issuance of work
permit

Kinh gui: Ban Qudn Iy cdc KCX&CN TP.HCM
To:

1. Doanh nghi€p/td ChUC: ...........ooiiooeoeeoeeee e
Enterprise/organization:

Address:

. DIEN tNOAI: ..o
Telephone number (Tel):

Pénghi: ..o cap lai gidy phép lao dong cho ngudi lao dong nude ngoai, cu thé
nhu sau:

Suggestion: re-issuance of work permit for foreign employee, the details as below

5. HO VATEN: oo 6. Nam (M) Nt (F) ...ooovevnennnn.
Full name

7. Ngay, thang, NAM SINN: ...t
Date of birth (DD-MM-YY)

8. Quéc HCh MIEN NAY: <. e
Nationality

9. SO N Chi€U ..o, 10. NAY CAP: oo
Passport number Date of issue

11. CO QUAN CAP: ..o 12. Thoi han ho chiéu: ...............
Issued by Date of expiry

13. Trinh @6 chuyén mon (tay NZhE): ............cooiviiooieeeeeeeeeeeee e
Professional qualification (skill)

14. Lam viéc tai (tén doanh nghi€p/td chiIC): ........o.cooiiviiieieeeeeeeeeeeeeeeeeeeeeeee.
Working at (name of enterprise/organization)

15, DA GEEIN AN VABC: oottt e,
Working place

L6, VI TT COME VIEC: ..ottt ittt ettt ettt ettt et e et e e ee e e st e e b e ee e et e e e neeeeteeeneeeennen
Job assignment
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17. Thot han 1am viée tr ngay ... thang ...... nam...... dén ngay ...... thang ...... nam

Period of work from ............cccccccoiviiiiiiiiiii FO ot
18. Ly do dé nghi cap lai gidy phép lao dong

Reason for re-isSuance Of WOTk PEFMIL ...........cc.cooueioiiiiiiiiie ittt

Noi nhin: PAI DIEN DOANH NGHIEP/TO CHUC

- Nhu trén; On behalf of enterprise/organization

- Laru don vi (Ky va ghi & ho tén, dong déu)
(Signature and stamp)
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Mﬁu s0 9: Van ban xdc nhdn nguoi lao dong nude ngoai khong dwoc cdp/cdp lai
gidy phép lao déng ban hanh kém theo T hong tw so 03/2014/TT-BLODTBXH ngay
20/01/2014 cua B Lao dong - Thuong binh va Xa hgi huong ddn thi hanh mot sé
diéu cua Nghi dinh s6 102/2013/ND-CP.

BAN QUAN LY CONG HOA XA HOI CHU NGHIA VIET NAM
CAC KHU CHE XUAT VA CONG NGHIEP Pic 1ap - T do - Hanh phiic
THANH PHO HO CHi MINH

S6: /BQL-P.QLLD
V/v nguoi lao dong nudc ngoai khong
dugc cap/cap lai gidy phép lao dong.

Kinh guri: (Tén doanh nghiép/té chirc)

Thyc hién Thong tu s6 03/2014/TT-BLDTBXH ngay 20 thang 01 nam 2014 cua B
Lao dong - Thuong binh va X3 hoi huéng dan thi hanh mot sO diéu cia Nghi dinh 50
102/2013/ND-CP ngay 05/9/2013 ciia Chinh phii quy dinh chi tiét va huéng dan thi hanh
mdt s6 diéu cua Bo luat Lao dong vé lao dong nudc ngoai lam vige tai Viét Nam va theo dé
nghi tai van ban sO ngay thang nam cua (#én doanh nghlep/td chirc) vé viée dé nghi
cap/cap lai gidy phép lao dong cho nguoi lao dong nude ngoai, Ban Quan ly cac Khu Ché
xuat va Cong nghiép Thanh ph6 H6 Chi Minh théng bao ngudi lao dong nudc ngoai sau day
khong duoc cap/cap lai gidy phép lao dong:

LLHOVAtEN: ... 2. Nam (NG):......oooveeninnn,
3. Ngay, thang, nam sinh: ....... ... ...
4. Quéc (R [o] | I
5. Ho chiéu sd: ........coevvieii, 6. NAY CAP: ..o
7. Trinh d0 chuy€n mon: ........ ... ..
8. Lam viéc tai (1én doanh nghiép/to chitc): .............c.oo. il
9. Pia diém 1AM VIBC: ...
TO. VI COME VIGC ...ttt ittt et et e e e e
11. Gidy phép lao dong da cap (néu cd) so:....... ngay....thang...... nam......

12. Thoi han dy kién 1am viéc tir ngdy .... thang ..... nam..... dén ngay .... thang ..... nam. ..
13. Ly do khong cap/cap lai gidy phép 1a0 @0Ng: .........oooveeeiiiiiiiiiieee

~ Ban Quén ly cac Khu Ché xuat va Cong nghiép Thanh pho Ho Chi Minh thong béao
de (tén doanh nghiép/to chure) bi€t va thuc hién./.

Noi nhin: KT, TRUONG BAN
- Nhur trén; PHO TRUONG BAN
- Luu: BQL.

(Ky va ghi ¥6 ho tén, dong ddu)
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II. Tha tuc hanh chinh sira d6i, b6 sung
1. Thi tuc cip gidy phép lao déng nwéc ngoai
- Trinh tu thue hién:

* Budc 1: Trudce it nhdt 15 ngay lam viéc, ké tir ngay nguoi lao déng nudc
ngodi du kién bdt dau lam viéc cho nguoi st dung lao dong, nguoi sir dung lao déng
chudn bi hé so theo thanh phan quy dinh tai van ban nay va ndp tai Té tiép nhdn va
tra két qua - Ban Quan Iy cdc Khu Ché xudt va Cong nghiép Thanh phé Ho Chi Minh
(Ban Quan 1y), s6 35 Nguyén Binh Khiém, Qudn 1, Thanh phé H6 Chi Minh. Thoi
gian nhdn ho so: tir thir Hai dén thir Séu (Sdng tir 07 gicr 30 phiit dén 11 gio 30 phiit,
chiéu tir 13 giodén 17 gio 00 phiit).

* Bude 2: Chuyén vién tiép nhdn kiém tra hé so: néu hé so ddy di va hop 1é thi
tiép nhdn va cdp Bién nhdn cé hen ngay tra két qua cho nguoi ndp; néu hé so chua
ddy di, chua hop 1é thi huéng ddn nguoi ndp bé sung, hoan thién cho phit hop quy
dinh.

* Budc 3: Trong thoi han 10 ngay lam viéc, ké tir ngay nhdn du hé so hop [é,
Ban Quan [y xem xét cdp gidy phép lao dong cho nguoi lao déng nude ngodi. Trieong
hop khéng cdp gidy phép lao déng cé thi tra 101 bang vin ban va néu rd 1y do.

Trong thoi han 03 ngay lam viée, ké tir ngay ky két hop dong lao déng, nguoi sir
dung lao déng phai giri ban sao hop dong lao dong da ky két va ban sao gidy phép
lao déng da dwoc cdp t6i Ban Quan 1y,

* Bude 4: Doanh nghiép cdn cir ngay hen trén Bién nhdn dén Té tiép nhdn va
tra két qua - Ban Quan 1y nhdn két qua.

- Cach thuc thuc hién: Truc tiép tai tru s& Ban Quan ly cac Khu Ché xuit va
Cong nghiép Thanh phé HO Chi Minh, s6 35 Nguyén Binh Khiém, Quén 1, Thanh
pho H6 Chi Minh.

- Thanh phan, s6 lwong ho so:

1) 01 ban chinh vin ban dé nghi cdp gidy phép lao dong ciia nguoi sir dung lao
déng (theo mdu).

2) Gidy chitng nhdn sirc khoe dwgc cdp ¢ nueée ngodi hodc ¢ Viét Nam theo quy

dinh ciia B Y té.

3) Van ban xdc nhdn khong phai la nguoi pham tdi hodic bi truy cutu trdch nhiém
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hinh sy theo quy dinh cua phdp ludt Viét Nam va phdp ludt nudc ngoai co gid tri

trong thoi han 06 thang, tinh dén thoi diém nop ho so. Cu thé:

a) Truong hop nguoi lao dong nudc ngoai da cu tru tai Viét Nam thi phai co
Phiéu 1y lich tw phdp do Trung tdm Iy lich tw phdp quéc gia cdp hodc truong hop
dang cu tril tai Viét Nam phai cé Phiéu Iy lich tw phdp do So Tu phdp tinh, thanh phé
triee thuée Trung wong cdp va van ban xdc nhdn khong phai la nguoi pham 16i hodic
bi truy cuu trdch nhiém hinh sy theo quy dinh cua phdp ludt nuéc ngoai do co quan

c6 thdm quyén ciia neéc ngodi cdp;

b) Truong hop nguoi lao dong nudc ngoai chua tumg cu tru tai Viét Nam thi
phai cé van ban xdc nhdn khong phai la nguoi pham tgi hodic bi truy cieu trdch nhiém
hinh su theo quy dinh cua phdp ludt nuée ngodi do co quan cé thdm quyén cia nieéc
ngodi cdp.

4) Van ban xdc nhdn la nha quan Iy, giém déc diéu hanh; chuyén gia hodc lao
dong ky thudt. Cu thé:

a) Péi véi ngueci lao dong nuede ngodi la nha quan 1y, gidm doc diéu hanh: phai
c6 mot trong cdc gidy 1o sau:

+ Gidy to chimg minh I nha quan Iy, gidm déc diéu hanh gom: gidy phép lao
dong hodic hop a"o”hg lao dong hodc quyét dinh bé nhiém cé xdc dinh nguoi lao dong
nwde ngodi dé da lam viéc ¢ vi tri quan Iy, gidm doc diéu hanh;

+ Van ban xdc nhdn la nha quan 1y, gidm déc diéu hanh do co quan, t6 chite,

doanh nghiép ma nguoi lao dong nudc ngoai doé da tung lam viéc xdc nhdn.

b) Poi vdi nguoi lao dong nudc ngodi la chuyén gia thi phai cé6 mot trong cdc
gidy to sau:

+ Gidy to chung minh la nguoi lao dong nudc ngoai cd trinh do ky su, cir nhdn
tro lén hodc twong diwong va/ hodc coé it nhat 05 nam lam viéc trong chuyén nganh
duoc dao tao phit hop vdi vi tri cong viéc ma nguoi lao dong nudc ngoadi du kién sé

lam viéc tai Viét Nam;

+ Van ban xdc nhdn I chuyén gia do co quan, t6 chirc cé thdm quyén hodc
doanh nghiép tai nudc ngoai cong nhdn.

c) Doi véi nguoi lao dong nude ngodi la lao dong ky thudt thi phai c6 mét trong

cdc gidy to sau:
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+ Gidy to chimg minh hodc vin ban xdc nhdn cia co quan, t6 chitc cé tham
quyén hodc doanh nghiép tai nwéc ngodi vé viéc da duoc dao tao chuyén nganh ky
thudt véi thoi gian it nhdt 01 ndm va gidy to chimg minh da cé it nhdt 03 nam lam
viéc trong chuyén nganh ky thudt duoc dao tao phit hop vdi vi tri cong viéc ma nguoi

lao dong nucc ngoai du kién sé lam viéc tai Viét Nam.

+ Nguoi nuede ngodi la lao dong ky thudt ddp ing yéu cdu vé trinh dé chuyén
mén dao tao hodc ¢é it nhdt 05 nam kinh nghiém lam viéc phit hop vdi vi tri cong
viéc ma nguoi nuoc ngodi di kién sé lam viéc tai Viét Nam.

5) 01 ban sao van ban ciia Ban Quan ly cdc Khu Ché xudt va Céng nghiép

Thanh phé Hé Chi Minh vé viéc chdp thudn sit dung nguoi lao dong nuée ngodi.

6) 02 anh mau (kich thudc 4cm x 6¢cm, dau dé tran, chup chinh dién, vo mdt, ro
hai tai, khong deo kinh, phéng anh mdu tring), anh chup khéng qud 06 thdng tinh

den thoi diém ndp ho so.

7) Ban sao ho chiéu hodc gidy to c6 gid tri thay ho chiéu con gid tri theo quy

dinh cua phdp ludt.

Cdc gidy to quy dinh tai muc 2, muc 3 va muc 4 la 01 ban chinh hodc 01 ban
sao; néu bang tiéng neéc ngoadi thi phai dwoc hop phdp héa lanh sy (trir trueong hop
dwoc mién hop phdp héa ldnh sw theo diéu wéc quoc té ma Céng hoa xd hoi chi
nghia Viét Nam va meée ngodi lién quan déu la thanh vién hodc theo nguyén tdc c6
di c6 lai hodc theo quy dinh cia phdp ludt) va dich ra tiéng Viét, chitng thuec theo quy
dinh cua phdp ludt Viét Nam.

8) Cdc gidy to khdc lién quan dén nguoi lao déng nuée ngodi: Cdc gidy to nay
la 01 ban chinh hodc 01 ban sao, néu bang tiéng nwdc ngodi thi mién hop phdp héa
lanh si, nhung phdi dich ra tiéng Viét va chimg thuc theo quy dinh ciia phdp lugt
Viét Nam. Cu thé:

a) Péi véi nguoi lao dong miedc ngodi di chuyén trong néi bé doanh nghiép:
phai co van ban cua doanh nghiép nuwdc ngoai cwe sang lam viéc tai hién dién thuwong
mai ciia doanh nghiép nuéc ngodi dé trén lanh thé Viét Nam va van ban chitng minh
nguoi lao dong nudc ngodi da dwoc doanh nghiép niede ngodi do tuyén dung trudc
khi lam viéc tai Viét Nam it nhdt 12 thdng.

b) Poi véi nguoi lao dong nudc ngoadi thuc hién cdc logi hop a"o”hg hodc thoa

thudn vé kinh té thuwong mai, tai chinh, ngdn hang, bao hiém, khoa hoc ky thudt, vin
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héa, thé thao, gido duc, day nghé va y té: phdi c6 hop dong hodc thoa thudn ky két
gifta déi tdc phia Viét Nam va phia nmieée ngodi, trong dé phai cé thoa thudn vé viéc
nguoi lao dong nudc ngoai lam viéc tai Viét Nam.

¢) Doi véi nguoi lao ddng nwde ngodi la nha cung cdp dich vu theo hop déng:
phai c6 hop déng cung cdp dich vu ky két giita doi tdc phia Viét Nam va phia nuée
ngoai va van ban chung minh nguoi lao dong nudc ngoai da lam viéc cho doanh
nghiép nudc ngoai khong cé hién dién thuong mai tai Viét Nam dwoc it nhdt 02
nam.

d) Péi véi nguoi lao dong nwdc ngodi (nha quan 1y, gidm déc diéu hanh,
chuyén gia, lao dong ky thudt) ma tham gia vao hoat dong cua doanh nghiép nudc
ngoai da thanh ldp hién dién thuwong mai tai Viét Nam: phai cé van ban chiing minh
nguoi lao dong nudc ngoai duoc tham gia vao hoat dong cua doanh nghiép nudc
ngoai do.

Vin ban chitng minh cho cdc trieong hop a, ¢, d néu trén la mot trong cdc gidy
to sau day:

+ Hop dong lao dong;

+ Van ban xdc nhdn cua nguoi s dung lao dong;

+ Quyét dinh tuyén dung nguoi lao dong nuwdc ngodi;

+ Gidy chimg nhdn nép thué hodc bao hiém ciia nguoi lao déng miede ngodi.

* S6 luong ho so: 01 bo gdc.

- Thoi han giai quyét: 10 ngay 1am viéc, ké tir ngay nhan du ho so hop 16.

- P6i tuong thye hién thu tuc hanh chinh: Nguoi st dung lao dong nude ngoai.

- Co quan thye hién thu tuc hanh chinh: Ban Quan ly cac Khu Ché xuét va Cong
nghiép Thanh phd H6 Chi Minh

- Tén mau don, mau to khai:

* Ve ban dé nghi cdp gidy phép lao dong cia nguoi st dung lao dong (Mdu s6
6 - Thong tu s6 03/2014/TT-BLDTBXH cua Bo Lao dong - Thiong binh va Xa hoi
ngay 20/01/2014 hieéng dan thi hanh mét sé diéu cua Nghi dinh s6 102/2013/NP-
CP).

- Phi, 1& phi: 400.000 dong.
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- Két qua cua viéc thuc hién thu tuc hanh chinh: Gl’dy phép lao dong hodc van
ban tra loi khéng cdp gidy phép lao dong.

- Yéu cau, diéu kién thyc hién thu tuc hanh chinh:

Diéu kién cdp gidy phép lao déng nuwdc ngodi:

1. C6 ndng lyc hanh vi dén sw ddy di theo quy dinh ciia phdp ludt.

2. C6 sitc khoe phit hop véi yéu cdu cong viéc.

3. La nha quan Iy, gidm doc diéu hanh, chuyén gia hodc lao dong ky thudt.

4. Khong phai la nguoi pham tdi hodic bi truy cuu trdch nhiém hinh sy theo quy
dinh cua phdp ludt Viét Nam va phdp ludt nudc ngoai.

5. Duoc chdp thudn bang vin ban ciia co quan nha nude cé thdm quyén vé viéc
s dung nguoi lao dong nudc ngodi.

- Can cur phap ly cua thu tuc hanh chinh:

* BO ludt Lao dong nam 2012, ¢ hiéu luc ké tir ngay 01/5/2013.

* Nghi dinh s6 29/2008/ND-CP ngay 14 thang 3 ndm 2008 cia Chinh phii quy
dinh vé khu ché xudt, khu cong nghiép va khu kinh 16, ¢6 hiéu luc ké tr ngay
10/4/2008.

* Nghj dinh s6 164/2013/NP-CP ngay 12 thang 11 ndm 2013 cia Chinh phii vé
siea doi, b6 sung mét sé diéu ciia Nghi dinh s6 29/2008/ND-CP ngay 14 thdng 3 ndm
2008 ciia Chinh phii quy dinh vé khu cong nghiép, khu ché xudt va khu kinh té, c6
hiéu liee ké tir ngay 01/01/2014.

* Nghj dinh s6 102/2013/ND-CP ngay 05/9/2013 cua Chinh phii quy dinh chi
1iét thi hanh mét s6 diéu cua Bé ludt Lao dong vé lao dong nudc ngoai lam viéc tai
Viét Nam, cé hiéu luc ké tir ngay 01/11/2013.

* Thong tw s6 03/2014/TT-BLPTBXH ciia Bé Lao déng - Thuong binh va Xa héi
ngay 20/01/2014 hieéng ddn thi hanh mét sé diéu ciia Nghi dinh s6 102/2013/ND-CP
ngay 05/9/2013 ciia Chinh phit quy dinh chi tiét thi hanh mot sé diéu cia Bé ludt Lao
dong vé lao dong nudc ngoai lam viéc tai Viét Nam, c¢é hiéu luc ké tir ngay
10/3/2014.

* Quyét dinh s6 96/2008/0D-UBND ngay 22/12/2008 cua Uy ban nhdn dén
Thanh phé Ho Chi Minh vé viéc ban hanh mikc thu 1é phi cdp gidy phép lao dong cho

nguoi nuwoc ngoai lam viéc tai Viét Nam trén dia ban Thanh phé Hé Chi Minh.
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* Bién ban 1y quyén ngay 15/7/2009 cia S6 Lao dong - Thirong binh va Xa hoi
Thanh phé H6 Chi Minh vé viéc ity quyén cho Ban Quan Iy cdc Khu Ché xudt va
Coéng nghiép Thanh phé H6 Chi Minh thiec hién mot s6 nhiém vu quan 1y nha meée vé
lao dong trong Khu ché xudt - Khu cong nghiép Thanh phé H6 Chi Minh.
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Mau s6 6: Vin ban dé nghi cdp gidy phép lao ddng cho ngueoi lao dong medc ngodi
ban hanh kém theo Théng tu s6 03/2014/TT-BLDTBXH ngay 20/01/2014 cua Bo Lao
dong - Thuong binh va Xd hoi huong ddn thi hanh mét sé diéu cia Nghi dinh $O
102/2013/ND-CP.

TEN DOANH NGHIEP/TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM

(ENTERPRISE/ORGANIZATION) Péc 1ap - Tw do - Hanh phic
’ Socialist Republic of Vietnam
SO (No):........ [ooiii.. e Independence - Freedom - Happiness
V/v dé nghi cap gidy phép laodong ... , hgay.....thang.....ndam.....
cho nguoi lao dong nuécngoan ... date.......month........ year......

Suggestion for issuance of work
permit for foreign employee

Kinh gui: Ban quan ly cic KCX&CN TP.HCM
To:

1. Tén doanh NERIEP: . ..ooiviiiiiiie e
Name of enterprise/organization:

Number of foreign employees

. DI CHI: e
Address:

I DTS 1 1 1 0 Y- LA PP PPt
Telephone number (Tel):

6. Giay phép kinh doanh (hoat dOng) $6: ... .. ... .. oo
Permission for business (No):

7. CO qUAN CAP: «.ooveeeeeeeeeeeee e NEAY CAP: wovoveeeeeeeeeeeeeeeeeeee e
Place of issue Date of issue

8. Linh vuc kinh doanh (hoat d0ng): ......c..coooiiiiiiiiii i
Fields of business:

D& NEHI: ..o, cap gidy phép lao dong cho nguoi lao dong

nudc ngoai, cu thé nhu sau:

Suggestion: issuance of work permit for foreign employee, the detail as below

9. Ho vaten: .....ccooviinniiiiiiiiciiccc 10. Nam (M) Nt (F) oo
Full name

11. Ngay, thang, nam Sinh: .......ccccooiiiiiiii e
Date of birth (DD-MM-YY)
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12. Quéc HCh MIEN NAY: .o
Nationality

13. S0 hd chi€u ...o.ovooovoieeeeeceee. 14, NEAY CAP: cvoovooeveeeeeeeeeeeee.
Passport number Date of issue

15. CO quan Cap: .........cccoevveveeernnnn. 16. Thoi han h chiéu: .......oooooooiioeiieeec
Issued by Date of expiry

17. Trinh @6 chuyén mon (tay Nghé): ..........o.cooiviiiiieeeeeeeeeeeeeeeee e
Professional qualification (skill)

18. Lam viéc tai doanh nghiép/té ChUIC: ..o,
Working at enterprise, organization

19, A BN TAM VABC: oo
Working place

20. VI T CONE VIEC: 1ttt ettt ettt ettt eee e ens

Job assignment

21. Thot han 1am viée tir ngay .....thang......nam........ dén ngay.....thang......... nam........
Period of work from ............ccccocooiiiiiiiiiiiii FO oot

I. QUA TRINH BPAO TAO
Education and Qualifications

II. QUA TRINH LAM VIEC
Working period

First working place

VI T CONE VIEC! 1ottt

Job assignment:

Thoi gian 1am vi€e tr ngay: ......... [ovivnn. [oiriin dén ngay: .......... [oivovaan. [ovivoiinoiinniennn

S NOTIAM VIEC TA1: oo,

- Noi lam viéc cudi cung hoac hi€n tai: .....cooooiiii e

Last or current working place

F VI CONE VICC! 1 ettt

Job assignment:

+ Thoi gian lam vige tir ngay: ......... [ovivnn. [oevinn. dén ngay: ......... [ovevrinan. [oviroiinoiannn
Period of work from ............cccccccooviiiiiiiiii T

111. THONG TIN KHAC

Other information

23. Ching minh trinh d§ chuyén moén phu hop vdi vi tri cong viéc s€ dam nhan:
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Professional qualification (skill) of foreign employee meet the requirements of the assigned
positions

24. Ly do ong (ba) ....oooveveiiiiiien lam vi€c tai Viet Nam: .........cocoviiiiiennnne

The reasons for Mr. (Ms.) working in Vietnam

25. Macluong: ... VND

Wage/Salary:

26. Dén cu tri tai Vit Nam lantha: .................................

Times of residence in Viet Nam................... tlimes
Noi nhén: PAI DIEN DOANH NGHIEP/TO CHUC
- Nhur trén; - On behalf of enterprise/organization
-Luu don vi (Ky va ghi 10 ho tén, déng du)

(Signature and stamp)



Mau sb 7: Gidy phép lao déng ban hanh kém theo Thong tue s6 03/2014/TT-BLDTBXH ngay 20/01/2014 cua BJ Lao dong -
Thuong binh va Xa hdi hudng ddn thi hanh mét so diéu cua Nghi dinh so 102/2013/ND-CP

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc
Socialist Republic of Vietnam
Independence - Freedom - Happiness

GIAY PHEP LAO PONG
WORK PERMIT

SO:
No:

oV

7102-11-S1 Ae3N/69 90S/0Vd DNOD

iV



4cemx6cm S’{ .
Colour photo 0:
No:

4. Quéc tichhiénnay: . ... ...... .. .. Sohdchiéu. ... . . .. ...
Nationality Passport number

Job assignment

Work permit status New issuance Re-issuance

9. Thot han 1am viéc tr ngay . . . . .. thang . . . . .. nam . .. ... dénngay .. .. .. thang .
Period of work from .. ....... ... o oo 0.
10. Tinh trang giay phép lao dong: Cap moi 1] Cap lai 1]

GIAY PHEP LAO PONG
Anh miu WORK PERMIT

Cép lai 1an thy: .

Number of re-issuance

....thdng . ... ndam

GIAM DOC

0¢

iV

pi

7

Y102-11-S1 AB3N/69 9S/0VI DNOD

SG LAO PONG - THUONG BINH VA XAHOL............
DIRECTOR OF DEPARTMENT OF LABOUR, INVALIDS AND SOCIAL AFFAIRS

Ky tén, déng ddu
(Signature and stamp)
Ghi chti: Truomg hop Gidm dbc Sé Lao dong - Thirong binh va X4 héi iy quyén cho Trwéng Ban Quan 1y khu cong nghiép, khu ché xuét, khu kinh té, khu céng nghé cao cép gidy
phép lao déng thi cum tir trong gidy phép lao déng “Giam dbc S Lao dong - Thuong binh va Xa hdi... ... ” duge thay thé bang cum tir “Truéng Ban Quan 1y khu cong
nghiép... /khu ché xuat... /khu kinh té... /khu céng nghé cao....”
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MaAu s6 9: Van ban xdc nhdn nguoi lao dong niede ngoai khong duoc cdp/cdp lai gldy
phép lao a"ong ban hanh kem theo T hong tw s6 03/2014/TT-BLDTBXH ngay
20/01/2014 cua Bo Lao dong - Thuong binh va Xa hgi hudng dan thi hanh mot sé diéu
cua Nghi dinh s6 102/2013/NP-CP.

BAN QUAN LY CONG HOA XA HOI CHU NGHIA VIET NAM
CAC KHU CHE XUAT VA CONG NGHIEP Pic lap - T do - Hanh phiic
THANH PHO HO CHi MINH

S6: /BQL-P.QLLD
V/v nguoi lao dong nudc ngoai khong
dugc cap/cap lai gidy phép lao dong.

Kinh guri: (Tén doanh nghiép/té chirc)

Thyc hién Thong tu s6 03/2014/TT-BLDTBXH ngay 20 thang 01 nam 2014 cua B
Lao dong - Thuong binh va X3 hoi huéng dan thi hanh mot sO diéu cia Nghi dinh 50
102/2013/ND-CP ngay 05/9/2013 ciia Chinh phii quy dinh chi tiét va huéng dan thi hanh
mdt s6 diéu cua Bo luat Lao dong vé lao dong nudc ngoai lam vige tai Viét Nam va theo dé
nghi tai van ban sO ngay thang nam cua (#én doanh nghlep/td chirc) vé viée dé nghi
cap/cap lai gidy phép lao dong cho nguoi lao dong nude ngoai, Ban Quan ly cac Khu Ché
xuat va Cong nghiép Thanh ph6 H6 Chi Minh théng bao ngudi lao dong nudc ngoai sau day
khong duoc cap/cap lai gidy phép lao dong:

LLHOVAtEN: ... 2. Nam (NG):......oooveeninnn,
3. Ngay, thang, nam sinh: .......... ...
4. Quéc (R [o] | I
5. Ho chiéu sd: ........coevvieii, 6. NAY CAP: ..o
7. Trinh d0 chuy€n mon: ........ ... ..
8. Lam viéc tai (1én doanh nghiép/to chitc): .............c.oo. il
9. Pia diem 1AM VIEC: ...
TO. VI COME VIGC ...ttt ittt et et e e e e
11. Gidy phép lao dong da cap (néu cd) so:....... ngay....thang...... nam......

12. Thoi han dy kién 1am viéc tir ngdy .... thang ..... nam..... dén ngay .... thang ..... nam. ..
13. Ly do khong cap/cap lai gidy phép 1a0 @0Ng: .........oooveeeiiiiiiiiiieee

~ Ban Quén ly cac Khu Ché xuat va Cong nghiép Thanh pho Ho Chi Minh thong béao
de (tén doanh nghiép/to chure) bi€t va thuc hién./.

Noi nhin: KT, TRUONG BAN
- Nhur trén; PHO TRUONG BAN
- Luu: BQL.

(Ky va ghi ¥6 ho tén, dong ddu)
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2. Thu tuc dang ky ngi quy lao dong:
- Trinh tu thue hién:

* Budc 1: Nguoi s dung lao dong su dung tir 10 nguoi lao dong tro lén, trong
thoi han 10 ngay, ké tir ngay ban hanh ndi quy lao déng, nguoi si dung lao dong
chudn bi hé so theo thanh phan quy dinh tai van ban nay va ndp tai Té tiép nhdn va
tra két qua - Ban Quan Iy cdc Khu Ché xudt va Cong nghiép Thanh phé Ho Chi Minh
(Ban Quan 1y), s6 35 Nguyén Binh Khiém, Qudn 1, Thanh phé H6 Chi Minh. Thoi
gian nhdn ho so: tir thir Hai dén thir Séu (Sdng tir 07 gicr 30 phiit dén 11 gio 30 phiit,
chiéu tir 13 giodén 17 gio 00 phiit).

* Bude 2: Chuyén vién tiép nhdn kiém tra hé so: néu hé so ddy di va hop 1é thi
tiép nhdn va cdp Bién nhdn cé hen ngay tra két qua cho nguoi ndp; néu hé so chua
ddy di, chua hop 1é thi hudng ddn nguoi ndp bé sung, hoan thién cho phit hop quy
dinh.

* Budce 3: Trong thoi han 07 ngay lam viéc ké tir ngcay nhdn di ho so hop 1é,
Ban Quan 1y xem xét va cdp van ban théng bdo tiép nhdn ddng ky néi quy lao déng;
Truong hop ndi quy lao dong cé quy dinh trdi phdp ludt thi Ban Quan ly sé cd thong
bdo, hieéng ddn nguoi sie dung lao dong sia doi, b6 sung va dang ky lai.

* Bude 4: Doanh nghiép cdn cir ngay hen trén Bién nhdn dén Té tiép nhdn va
tra két qua - Ban Quan 1y nhdn két qua.

- Cach thuc thuc hién: Truc tiép tai tru s& Ban Quan ly cac Khu Ché xuit va
Cong nghiép Thanh phé HO Chi Minh, s6 35 Nguyén Binh Khiém, Quén 1, Thanh
phd H6 Chi Minh.

- Thanh phan, s6 lwong ho so:

+ Thanh phan ho so gdbm:

* Vin ban dé nghi dang ky néi quy lao dong;

* Cdic van ban clia nguoi st dung lao déng cé quy dinh lién quan dén ky ludt lao
dong va trdch nhiém vdt chdt;

* Bién ban gop y kién ciia t6 chirc dai dién tdp thé lao dong tai co s (hodc cong
dodn cdp trén co s6 ¢ nhitng doanh nghiép chira c6 t6 chirc céng doan).

* Noi quy lao dong, bao gém nhitng ndi dung chu yéu sau:

a) Thoi gio lam viéc, thoi gio nghi ngoi;
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b) Trdt tu tai noi lam viéc;
¢) An toan lao dong, vé sinh lao dong o noi lam viéc,

d) Viéc bao vé tai san va bi mdt kinh doanh, bi mdt cong nghé, so hitu tri tué cua

nguoi su dung lao dong;

d) Cdc hanh vi vi pham ky ludt lao dong cua nguoi lao dong va cdc hinh thikc xu

Iy ky ludt lao dong, trdch nhiém vdt chdt.

+ S6 Iwgng hd so: 02 (hai) bd goc.

- Thoi han giai quyét: 07 ngay lam viéc, ké tir ngdy nhdn digc ho so hop Ié.

- Pbi twong thue hién thu tuc hanh chinh: Ngwoi sw dung lao dong co su dung tir
10 (mwoi) nguoi lao dong tro lén.

- Co quan thyce hién tha tuc hanh chinh: Ban Quan ly cac Khu Ché xuét va Cong
nghiép Thanh phd H6 Chi Minh.

a) Co quan phoi hop: Khong cb.

- Tén mau don, mau t& khai: khdng co.

- Phi, 1¢ phi: khong cé.

- Két qua cua viéc thuc hién thu tuc hanh chinh: 7héng bdo tiép nhdn dang ky
Néi quy lao dong hodic van ban tra loi viéc chiea tiép nhdn Noi quy lao dong do c6
quy dinh trdi véi phdp ludt dé nguoi siv dung lao dong siea doi, b6 sung va ding ky
lai.

- Yéu cau, diéu kién thyuc hién thu tuc hanh chinh: Khong cé.

- Can cur phap ly cua thua tuc hanh chinh:

* BO ludt Lao dong nam 2012, ¢ hiéu luc ké tir ngay 01/5/2013.

* Nghi dinh s6 29/2008/ND-CP ngay 14 thang 3 nam 2008 cia Chinh phu quy

dinh vé khu ché xuat, khu cong nghiép va khu kinh té, co hiéu luc ké tir ngay
10/4/2008.

* Nghj dinh s6 164/2013/NP-CP ngay 12 thdng 11 nam 2013 cua Chinh phii vé
stka doi, b6 sung mot s6 diéu cia Nghi dinh s6 29/2008/ND-CP ngay 14 thang 3 ndm
2008 ciia Chinh phi quy dinh vé khu cong nghiép, khu ché xudt va khu kinh té, c6
hiéu lic ké tir ngey 01/01/2014.
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* Bién ban 1y quyén ngay 15/7/2009 cia S6 Lao dong - Thirong binh va Xa hoi
Thanh phé H6 Chi Minh vé viéc ity quyén cho Ban Quan Iy cdc Khu Ché xudt va
Coéng nghiép Thanh phé H6 Chi Minh thiec hién mot s6 nhiém vu quan 1y nha meée vé
lao dong trong Khu ché xudt - Khu cong nghiép Thanh phé H6 Chi Minh.



