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VL Linh vyc Nhjp khau viin héa phim nhim muc dich kinh doanh:
_ 1. Thu tuc phé duyét ni dung tac phim tao hinh, my thuit ing dung, tac
pham nhiép anh nhjp khau

a) Trinh ty thwce hién:

— Buée 1: Thuong nhan thudc dia phwong dé nghi phé duyét noi dung tac pham
nhap khau gti mot ( 01) bd ho so trye tiép hodc qua duong buu dién dén Phong Kiém
tra Van hoa phém Xuat nhap khAu thudc S& Van hoa va Thé thao tai s6 3 Phan Vian
Pat, phuong Bén Nghé, Quan 1 tir thir Hai dén tha Sau va budi sang thir Bay (budi
sang tir 07 gio 30 phat dén 11 gio 30 phat, budi chiéu tir 13 gior 00 phat dén 17 gier 00
phut).

— Bwéc 2: Phong Kiém tra Van hoa pham xuat nhap khau tiép nhan ho so, kiém
tra tinh hop 1€ va day du cua cac gidy to co trong ho so:

+ Truong hop ho so hop 16 va day du theo quy dinh thi cap Bién nhan ho so ¢o
ghi r6 thot gian ti€p nhéan va thoi gian hen tra két qua trao cho ngudi ndp;

+ Truong hop ho so chua day du hodc chua hop 18, trong thoi han nam (05)
ngay lam viéc ké tir ngay nhan duoc ho so, cong chic duge phan cong tiép nhan hd
so hudng dan bang van ban cho ngudi ndp hd so bo sung va hoan thién hoé so theo
quy dinh.

— Budc 3: Trong thoi han bay (07) ngay lam vi€c, ké tir ngay nhan du ho so
hop 1¢, Phong Kiém tra van hoa pham xuat nhap khau ¢6 van ban tra 101 két qua phe
duy€t ndi dung tac pham nhap khau. Truong hop khong phé duyét noi dung tac pham,
co quan ¢6 tham quyén phai tra 101 bang van ban va néu rd ly do.

— Bwéc 4: Thuong nhan can ctr vao ngay hen trén Bién nhan dén nhan két qua
tai Phong Kiém tra Van hod pham xuat nhap khau, tir tho Hai deén thir Sau va budi
sang thir Bay (budi sang tir 07 gio 30 phat dén 11 gio 30 phut, budi chiéu tir 13 gio
00 phut dén 17 gio 00 phut).

Vin ban phé duyét ndi dung tac pham 1a co s¢ dé Thuong nhan lam thu tuc nhap
khau tai hai quan.

b) Ciach thirc thwe hién: Nop truc tiép hoic qua duong buu dién tai try so cia
Phong Kiém tra van hoa phém Xuat nhap khau truc thude S& Vian hoa va Thé thao.

¢) Thanh phén, s6 lwgng ho so:

— Thanh phan ho so

+ Don dé nghi ciia Thuong nhan nhap khau (theo mau);

+ Hinh anh tac pham nhap khau, néu rd chat liéu, kich thudc, ngudn goc cia
tac pham;

+ HO so tai liéu chimg minh ngudn goc hodc tai liéu chimg minh tac pham duoc
chu s¢ hitu hoac ngudi s hiru quyén cho phép nhap khau.
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— S6 Iwgng hd so: (01) bo.

d) Théi han giai quyét: Bay (07) ngay lam viée, ké tir ngay nhan du hd so hop 6.
d) Poi twong thwe hién thii tuc hanh chinh: Thuong nhan.

e) Co quan thwce hién thua tuc hanh chinh:

— Co quan duogc uy quyén hoic phan cap thuc hién (néu c6): Phong Kiém tra
van hoa pham xuat nhap khau.

g) Két qua thwe hién thii tuc hanh chinh: Vin ban phé duyét hodc vin ban tir
choi néu 16 ly do.

h) Phi, 1€ phi:
STT Loai Viin hod phim Pon vi tinh l\(lgg;g)“
1 |Cacloai 4n phim
1.1 |Sach, bao, tap chi cac loai Cudn/to 10.000
1.2 |Tranh in, anh, lich cac loai Cudn/to 20.000
1.3 |Cac loai an phém khac Tac phém 5.000
2 |Cac san phim nghe nhin ghi trén moi chit lidu
2.1 [Phim truyén c6 d6 dai dén 100 phut Tap 50.000
2.2 |Phim truyén co6 do dai tir 101 phut tré 1én Tap 80.000
53 16)(1)11;11 lgai liéu, khoa hoc, hoat hinh...) c6 d6 dai dén Tap 20.000
24 16)?1;11 lSatlr éilé;,l khoa hoc, hoat hinh...) c6 d6 dai tir Tip 40.000
2.5 |Céc loai khac (bao gom ca sach dién tir) Tap 20.000
3 |Tac pham my thuit trén moi chit liéu
3.1 |Tac pham m¥ thuat 1a d6 maéi san xuat Tac pham 10.000
3.2 |Tac pham my thuat 1a d6 gia c6 Tac pham 50.000

i) Tén miu don, miu t& khai:

— Pon d& nghi cua Thuong nhan nhap khau (theo mau s6 02 Théng tu sd
28/2014/TT-BVHTTDL).

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khong.

I) Can cir phap ly cua thua tuc hanh chinh:
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— Théng tu s6 28/2014/TT-BVHTTDL ngay 31 thang 12 nam 2014 cia Bo
truong Bo Van hoa, Thé thao va Du lich ban hanh Thong tu quy dinh vé quan ly hoat
dong mua ban hang hoa quoc té thudc dién quan 1y chuyén nganh van héa cia Bo
Van hoa, Thé thao va Du lich.

— Quyét dinh s6 68/2006/QD-BTC ngay 06 thang 12 nam 2006 ciia Bo trudng
B6 Tai chinh vé viéce quy dinh murc thu, ché d6 thu, nop, quan ly va st dung phi tham
dinh nodi dung va 1& phi cap phép xuat khau, nhap khau vin hoa pham. Co hiéu luc tir
ngay 04 thang 01 nam 2007.

— Quyét dinh s 1800/QD-UB-NC ngay 11 thang 6 ndam 1994 vé viée cho phep
do1 tén Phong Quan ly xuat nhap van hoa thanh Phong Kiém tra Van hoa pham xuat
nhap khau.
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Miu 02
Pon dé nghi cia Thwong nhin nhap khiu
(Mdu 02 tai Phu luc IT ban hanh theo Thong tu s6 28/2014/TT-BVHTTDL ngay
31/12/2014 cua Bo truong B Vin hoa, Thé thao va Du lich )

TEN THUONG NHAN CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phuc

.., ngay ... thang ... ndm ...

PON PE NGHI

Phé duyét ndi dung tac phdm tao hinh/m§ thuit inmg dung/
tac pham nhiép anh nhip khiu

Kinh giri: S¢ Vin héa, Thé thao va Du lich

1. Tén thwong nhan (ghi rd tén ddy di va tén viét tdt):................c........
-Dbiénthoat:...... .. FaAXe
-Email: .

2. 1A O

3. Gidy to ching minh tu cach phap nhan (Gidy chitng nhdn dau tw/Gidy chimg nhdn
ding ky doanh nghiép/Gidy chitng nhdn ddng ky kinh doanh/Gidy chitng nhdn di
diéu kién kinh doanh) $0................ ..o

4. Hd so kém theo (liét ké cac tai liéu kem theo quy dinh tai khoan 3 Piéu 7 Tl hoéng tu
FUAY) .o o e e

5. Can ctr Thong tu s6 28/2014/TT-BVHTTDL ngay 31/12/2014 cia B6 Van hoa,
Thé thao va Du lich quy dinh vé quan 1y mua ban hang héa qudc té thudc dién quan
1y chuyén nganh vin héa ciia Bo Van héa, Thé thao va Du lich va cin cit quy dinh
ctia phap ludt vé quan ly tac pham tao hinh, m¥ thudt va nhiép anh;

Dé nghi S& Van hda, Thé thao va Du lich tham dinh va phé duyét ndi dung tac pham tao
hinh/m§ thuét tng dung/tac pham nhiép anh dé nghi nhap khau duéi day:

= TEN tAC PRAML ..ot
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= NgUON ZOC tAC PRAML ...,

- Chét liéu, kich thudce tac phém: .................................................................

= NOL UNE tAC PRAM. ..o,

6. Chung toi xin cam két:

- Thue hién ding cac quy dinh vé nhap khau tac pham tao hinh/m§ thuat ung
dung/tac pham nhiép anh;

- Thye hién ding cac quy dinh cua phap ludt vé quan ly tac pham m¥ thudt, tao hinh
va nhi€p anh;

- Chiu trach nhiém vé moi vi pham phép luat vé quyén tac gia va quyén lién quan;

- Chiu trach nhiém vé tinh chinh xac, trung thuc ctia ndi dung ho so @ nghi nhap
khau./.

NGUOI DAI DIEN THEO PHAP LUAT CUA THUONG NHAN
(Ky, déng ddu, ghi ro ho tén doi véi t6 chirc)
(K, ghi r6 ho tén déi véi cd nhdn)
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2. Thi tuc x4c nhin danh muc san pham nghe nhin c6 ndi dung vui choi
giai tri nhiap khiu
a) Trinh ty thwce hién:

— Budc 1: Thuong nhan ¢6 try s¢ chinh tai dia phuong (khong c6 dang ky hoat
dong dau tu hodc chi nhanh tai tinh, thanh ph6 khac) dé nghi nhap khau gui 01 b ho
S0 tryc ti€p hodc qua duong buu dién dén Phong Kiém tra Van hoa pham xuat nhap
khau thudc S¢ Van hoa va Thé thao tai s6 3 Phan Van Dat, phuong Bén Nghé, Quan
1 tir thir Hai deén th Sau va budi sang th Bay (budi sang tir 07 gio 30 phut den 11
gi0 30 phut, budi chiéu tir 13 gio 00 phat dén 17 gio 00 phut).

— Buéc 2: Phong Kiém tra Van hoa pham xuét nhap khau tiép nhan ho so, kiem
tra tinh hop 1€ va day du cua cac gidy to co trong ho so:

+ Truong hop ho so hop 1é va day du theo quy dinh thi cap Bién nhan ho so ¢o
ghi r6 thot gian tiép nhéan va thoi gian hen tra két qua trao cho ngudi ndp;

+ Truong hop ho so chua day du hoac chua hop 1¢, trong thoi han bay (07) ngay

lam viéc ké tir ngay nhan duoc ho so, cong chire duoc phan cong tlep nhan hd so

hudng dan bang van ban cho ngudi ndp ho so bo sung va hoan thién hd so theo quy
dinh.

— Buwdc 3: Trong thoi han muoi (10) ngay lam viée ké tir ngay nhan duoc du
ho so hop 1€, Phong Kiém tra Vin hoa pham xuat nhap khau s& co van ban tra 101 két
qua chap thuan hoic tir chdi @& nghi nhap khau cua Thuong nhan va néu 16 1y do.

— Bwéc 4: T6 chirc, ca nhan can ¢t vao ngay hen trén Bién nhan dén nhan két
qua tai Phong Ki€m tra Van hoa pham xuat nhap khau, tir thir Hai dén thtr Sau va
budi sang tht Bay (budi sang tir 07 gio 30 phut dén 11 gio 30 phut, budi chiéu tur 13
gio 00 phut dén 17 gio 00 phat).

Van ban chép thuén 1a can cu dé Thuong nhan lam thu tuc nhap khau tai hai
quan.

b) Cach thirc thwe hién: Nop truc tiép hoac qua duong buu dién tai tru s& cua
Phong Kiém tra van hoa pham xuat nhap khau truc thuéc S¢ Van hoa va Thé thao.

¢) Thanh phan, s6 lwgng hd so:

— Thanh phan hd so:

+ DPon dé nghi nhap khau san pham (theo mau);

+ Ban sao c6 chimg thyc Giay chimg nhan dau tu hodc Giay phép dau tu, Gidy
chung nhan dang ky doanh nghiép hodc Gidy chting nhan dang ky kinh doanh hodc
cac loai glay to xac nhan tu cach phap 1y c6 gia tri twvong dwong khac va Giay ching
nhan du diéu kién kinh doanh (néu c6);

+ HoO so tai liéu ching minh ngudn géc hop phap cua san pham hang héa dé
nghi nhap khau (kém theo van ban dich ra tiéng Viét);
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+ Ban mo ta ndi dung, hinh anh, cach thtrc van hanh/sir dung, ching loai, s6
lwong, tinh nidng cua ting loai hang hda va cac thong tin lién quan khac dén san pham
nhap khau (néu co);

+ Mau san phém dé nghi nhap khAu.

— S6 lwong ho so: (01) bo.

d) Thoi han giai quyét: Muoi (10) ngay lam viéc, ké tir ngay nhan da hd so
hop 1€.

d) Poi twong thuwe hién thi tuc hanh chinh: Throng nhan.

e) Co quan thwce hién thua tuc hanh chinh:

— Co quan duge uy quyén hoic phan cap thwe hién: Phong Kiém tra van hoa
pham xuat nhap khau.

g) Két qua thue hién thii tuc hanh chinh: Vin ban chip thusn hodc van ban tir
choi néu 16 ly do.

h) Phi, 1€ phi:
STT Loai Viin hod phim Pon vi tinh l\(lgg;g)“
1 |Cacloai 4n phim
1.1 |Sach, bao, tap chi cac loai Cudn/to 10.000
1.2 |Tranh in, anh, lich cac loai Cudn/to 20.000
1.3 |Cac loai an phém khac Tac phém 5.000
2 |Cac san phim nghe nhin ghi trén moi chit lidu
2.1 [Phim truyén c6 d6 dai dén 100 phut Tap 50.000
2.2 |Phim truyén co6 do dai tir 101 phut tré 1én Tap 80.000
53 16)(1)11;11 lgai liéu, khoa hoc, hoat hinh...) c6 d6 dai dén Tap 20.000
24 16)?1;11 lSatlr éilé;,l khoa hoc, hoat hinh...) c6 d6 dai tir Tip 40.000
2.5 |Céc loai khac (bao gom ca sach dién tir) Tap 20.000
3 |Tac pham my thuit trén moi chit liéu
3.1 |Tac pham m¥ thuat 1a d6 maéi san xuat Tac pham 10.000
3.2 |Tac pham my thuat 1a d6 gia c6 Tac pham 50.000
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i) Tén miu don, miu t& khai:

DPon d nghi nhap khau san pham (theo mau s6 05 Phu luc II Théng tu so
28/2014/TT-BVHTTDL).

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khong.

I) Can cir phap ly cua thu tuc hanh chinh:

— Thong tu s6 28/2014/TT-BVHTTDL ngay 31 thang 12 nam 2014 cia B
trwong Bo Van hoa, Thé thao va Du lich ban hanh Thong tu quy dinh v€ quan ly hoat
dong mua ban hang hoa quéc & thugce dién quan ly chuyén nganh van hoa cua Bo
Van hoéa, Thé thao va Du lich.

— Quyét dinh s0 68/2006/QD-BTC ngay 06 thang 12 nam 2006 cia B truong
B6 Tai chinh vé viéc quy ,dinh murc thu, cbé do thu, nqép, quan ly Vé‘lq str dung phi tham
dinh nd1 dung va 1€ phi cap phép xuat khau, nhap khau van hod pham. Cé hi¢u luc tur
ngay 04 thang 01 nam 2007.

— Quyét dinh s6 1800/QD-UB-NC ngay 11 thang 6 ndm 1994 vé viéc cho phép
doi tén Phong Quan ly xuat nhdp van hoa thanh Phong Kié€m tra Van hoa pham xuat
nhap khau.
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Miu 05
(Ban hanh theo Théng tw s6 28/2014/TT-B VHITDL ngay 31 thang 12 nam 2014
cua B9 truong Bo Vin hoa, Thé thao va Du lich)

TEN THUONG NHAN CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phuc

.., ngay ... thang ... nam ...

DPON DE NGHI
Xac nhin danh muc san phim nghe nhin
¢6 ndi dung vui choi giai tri nhap khau

Kinh gitri: S Van hoa, Thé thao va Du lich

1. Tén thwong nhan (ghi 6 tén ddy il v tén Vet td1): .......ocooveoeeeeeeeee

3. Gidy to chimg minh tu cach phap nhan (Gidy chimg nhdn ddu tuw/Giay phép dau
tu/Gidy chitng nhdn dang ky doanh nghiép/Gidy chimg nhdn ddng ky kinh
doanh/Gidy chitng nhdn i diéu kién kinh doanh...) s6... ... ...

4. Hb so kém theo (liét ké cdc tai liéu kem theo quy dinh tai diém b khoan 3 Piéu 8
Thoéng tu nay)

5. Can ct Thong tu s6 28/2014/TT-BVHTTDL ngay 31/12/2014 cua Bo Vin hoa,
Thé thao va Du lich quy dinh vé quan 1y mua ban hang héa qudc té thudc dién quan
ly chuyén nganh vin hoa cua Bé Van hoa, Thé thao va Du lich va can cit quy dinh
ctia phap luat vé nhap khau san pham c6 noi dung vin hoa;

bé nghi S¢ Van hoa, Thé thao va Du lich xem xét, xac nhan danh muc san phém
nghe nhin nhap khau duéi day:

- M6 ta ndi dung, dic diém, tinh nang, ching loai, cach thirc sir dung/van hanh cia
tung loai hang hoa va cac théng tin lién quan khac theo yéu cau tai di€ém b khoan 3
biéu 8 Théng tu nay: .......

6. Chung toi xin cam két:
- Thure hién ding cac quy dinh cia phap luat vé cac diéu kién nhap khau, Ivu hanh,
phd bién san pham van hoa;
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- Chju trach nhiém vé moi vi pham phap luat vé s& hitu tri tué.
- Chiu trach nhiém vé tinh chinh xac, trung thwe cua nd1 dung ho so dé nghi nhap
khau./.

NGUOI PAI DIEN THEO PHAP LUAT CUA THUONG NHAN
(Ky, dong dau, ghi ro ho tén doi vdi to chirc)
(K, ghi r6 ho tén déi véi cd nhdn)
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VII. Linh vwe Thw vién:

1. Thi tuc ding ky hoat déng thw vién tw nhin c6 von sich ban diu tir
2.000 ban tré lén:

a) Trinh tw thyc hién:

— Buée 1: Nguoi dimg tén thanh 1ap thu vién guri ho so dang ky hoat dong Bo
phan Tiép nhan va tra két qua cia S& Van hoa va Thé thao, s6 164 Pong Khoi,
phuong Bén Nghé, Quan 1, tir tha Hai dén tha Sau va budi sang tht Bay (budi sang
tr 07 gior 30 phat dén 11 gior 30 phat, budi chiéu tir 13 gio 00 phat dén 17 gio 00
phut).

— Budée 2: Bo phan tiép nhan va tra két qua S& Van hoéa va Thé thao tiép nhan
ho so, kiém tra tinh hop 16 va ddy du cua cac gidy to co trong ho so:

+ Truong hop hd so hop 1¢ va ddy du theo quy dinh thi cap Bién nhan hd
so ¢6 ghi 18 thoi gian tiép nhan va thdi gian hen tra két qua trao cho nguoi nop;

+ Truong hop hd so chuwa day du hoidc chua hop 1€, cong chirc duge phan
cong tiép nhan hd so hudng dan bang vin ban cho nguoi ndp hd so bo sung va hoan
thién hd so theo quy dinh.

— Bwéc 3: Trong thoi han ba (03) ngay lam viée, ké tir ngay nhan da hd so
hop 1¢, So Van héa va Thé thao tham dinh va cap gidy chimg nhén dang ky hoat dong
thu vién. Trong trudng hop tir chéi phai ¢6 v kién bang van ban va néu 16 1y do.

— Buéc 4: TO chirc, ca nhan cin cir vao ngdy hen trén Bién nhan dén nhan két
qua tai B phan Tiép nhan va tra két qua ciua S& Van hda va Thé thao, tir thir Hai dén
thtr Sau va budi sang thir Bay (budi sang tir 07 gio 30 phut dén 11 gio 30 phat, buodi
chiéu tir 13 gid 00 phut dén 17 gio 00 phut).

Sau khi duogc cap gidy ching nhan dang ky hoat dong thu vién, ngudi dimg tén
thanh 1ap thu vién phai gén bién hiéu va noi quy thu vién tai Thu vién.

b) Cach thirc thwe hién: Nop ho so truc tiép tai tru s& S& Van hoa va Thé
thao.

¢) Thanh phz‘“in, s0 lwgng ho so:

- Thanh phan ho so:

+ Pon dang ky hoat dong thur vién (theo mau);

+ (Danh muc vOn tai liéu thu vién hién ¢o (theo mau);

+ So yéu ly lich cua ngudi dung tén thanh 1ap thu vién ¢6 xac nhan cua Uy
ban nhan dan xa, phuong, thi tran noi cu tri;

+ NOo1 quy thu vién.

- S6 lwong ho so: (01) bo.

d) Thoi gian giai quyét: Trong thoi han ba (03) ngay lam viéc, ké tir ngay
nhan du hé so hop 1¢€.

d) Poi twong thwe hién thi tuc hanh chinh: T chirc, ca nhan.
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e) Co quan thyce hién thi tuc hanh chinh: S& Vin hoa va Thé thao.

g) Két qué thi tuc hanh chinh: Gidy ching nhan ding ky hoat dong thu
vién hodc van ban tir chdi néu rd ly do

h) Phi, I¢ phi: Khong.

i) Tén miu don, miu to khai:

— DPon dang ky hoat dong thu vién tw nhan ¢6 phuc vu cong déng (theo mau
s6 01 Nghi dinh s6 02/2009/ND-CP)

— Bang ké danh muc cac tai 1i€u hién ¢6 trong thu vién (theo mau sb 02 Nghi
dinh s6 02/2009/ND-CP).

— Cap giay chiung nhan dang ky hoat dong thu vién (theo mau s6 03 Nghi
dinh s6 02/2009/ND-CP).

k) Yéu ciu, diéu kién thuwc hién thi tuc hanh chinh:

—  C6 von tai liéu ban dau vé mét hay nhiéu mon loai tri thirc khoa hoc véi sb
lwong it nhat 1a 500 ban sach va 1 tén an pham dinh ky, dugc xir 1y theo quy tic
nghiép vu thu vién.

— Co dién tich dap tmg yéu cau vé bao quan von tai liu va phuc vu cong
chiing voi s6 lwong chd ngdi doc it nhat 10 chd, khong anh hudng toi trat tw, an toan
giao théng; dam bao vé€ sinh mé1 tredng va canh quan van héa. 340

— Co6 du phuong tién phong chdy, chira chdy va cac trang thiét bi chuyén
dung ban dau nhu gia, tu dé tai liéu; ban, ghé cho nguoi doc; hop muc luc hodc ban
danh muc vdn tai lidu thu vién dé phuc vu tra ctru; tuy diéu kién cu thé cua thu vién
¢6 thé ¢co cac trang thiét bi hién dai khac nhu may tinh, cac thiét bi vién thong.

— Nguodi ding tén thanh 1ap va lam viéc trong thu vién:

+ Nguoi dimg tén thanh 1ap thu vién phai c6 qudc tich Viét Nam, du 18 tudi
trd 1€n; ¢6 day du nang lwc phap ly va nang luc hanh vi; am hi€u vé€ sach bao va linh
vuc thu vién.

+ Nguoi lam vi€e trong thu vién phai tot nghiép dai hoc chuyén nganh thu
vién — thong tin. Neu tot nghiép dai hoc chuyén nganh khac thi phai dugc boi dudng
kién thirc nghiép vu thu vién twong dwong trinh d6 dai hoc thu vién — thong tin.

1) Can cwr phap ly ciaa thu tuc hanh chinh:

— Phap 1énh Thu vién s6 31/2000/PL-UBTVQHI10 ngay 28 thang 12 nim
2000. Co6 hiéu luc thi hanh ngay 01 thang 4 nam 2001.

— Nghi dinh s6 72/2002/ND-CP ngay 06 thang 8 nam 2002 cua Chinh phu
quy dinh chi tiét thi hanh phap 1énh Thu vién. Co hiéu lyc thi hanh ngay 21 thang 8
nam 2002.

— Nghi dinh s6 02/2009/ND-CP cta Chinh phu ngay 06 thang 01 nam 2009
quy dinh vé tb6 churc va hoat déng cua thu vién tu nhan c6 phuc vu cong déng. Co
hiéu luc tr ngay 21 thang 02 nam 2009.
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— Nghi dinh s6 01/2012/ND-CP cta Chinh phu ngay 04 thang 01 nim 2012
vé sira doi, bo sung, thay thé hoic bai bo, huy bo cac quy dinh ¢o lién quan dén thu
tuc hanh chinh thudc pham vi chirc nang quan ly ciia Bo Vin hoa, Thé thao va Du
lich. Co hiéu luc tir ngay 27 thang 02 ndm 2012.

— Thong tu s6 56/2003/TT-BVHTT ngay 16 thang 9 nam 2003 hudng dan
chi tiét vé diéu kién thanh lap thu vién va thu tuc dang ky hoat dong thu vién. Co hiéu
luc thi hanh ngay 05 thang 10 nam 2003.
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‘Méu s6 01
(Ban hanh kem theo Nghi dinh so 02/2009/ND-CP ngay 06 thang 01 ndm 2009
cua Chinh phu)
CONG HOA XA HOI CHU NGHIA VIET NAM
Péc lip — Tw do — Hanh phuc

DPON PANG KY HOAT PONG ‘
THU VIEN TU NHAN CO PHUC VU CONG PONG

Tén toi la:

- Sinh ngay/thang/nam:

- Nam (nif):

- Trinh d6 van hoa:

- Trinh d6 chuyén mon:

- Ho khau thuong tri:

ding tén thanh 1ap thu vién tu nhan ¢ phuc vu cong dong.
Tén thw vién:

bia chi: - S6 dién thoai: ; Fax/E.mail:
Tong sb ban sach: : Tong sb tén bao, tap chi:

(tinh dén thoi diém xin thanh 14p thu vién)

Dién tich thu vién: - S6 chd ngéi:

Nhan vién thu vién:

- S6 luong;

- Trinh d6:

Nguén kinh phi cua thu vién:
T61 lam don nay dé nghi dang ky hoat déng cho Thu vién ..................
1770 1 DU

......... , hgay thdng ndm
Negwoi lam don

(ky tén)
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“Méu s 02
(Ban hanh kem theo Nghi dinh so 02/2009/ND-CP ngay 06 thang 01 ndm 2009
cua Chinh phu)
BANG KE DANH MUC CAC TAI LIEU
HIEN CO TRONG THU VIEN
STT | Ténsach | Téntac | Nhaxuat| Nam | Nguon | Hinh thirc tai ligu
gia ban xuat ban | goc tai (sach bao, CD-
liéu ROM...)
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MAu sb 3
(Ban hanh kém theo Nghi dinh s6 02/2009/ND-CP ngay 06 thdng 01 ndm 2009
cua Chinh phu)

TEN CO QUAN CAP GIAY CHUNG NHAN CQNG HOA XA HQI CHU NGHIA VIET NAM
DPANG KY HOAT PONG THU VIEN Doc 1ap — Ty do — Hanh phic

_ GIAY CHUNG NHAN
DPANG KY HOAT PQONG THU VIEN

Tén co quan cp gidy chirng nhin ding ky hoat ddng thw vién ...........ceuveee....
CHUNG NHAN

Thu vién tu nhan

Do Ong (Da): ...
dirng tén thanh 1ap da dang ky hoat dong thuw viéntai ......................................

i, Rgay . thdng ... ndm ... ..
Thu truéng co quan cap giay ching nhén
(Ky tén, dong dau)
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VIII. Linh vyc Gia dinh

1. Thua tuc cap Glay ching nhan dang ky hoat dong ciia co s& hd tro nan
nhan bao lyc gia dinh (tham quyén ciia Uy ban nhin din Thanh phd)
a) Trinh ty thwe hién:

- Buéc 1: Ca nhan, t6 chuc nop ho so tai BO phan Tiép nhan va tra két qua cua
S& Van hoa va Thé thao, s6 164 Dong Khai, phuong Bén Nghé, Quan 1, tir thir Hai
dén thi Sau va budi sang tha Bay (budi sang tir 07 gior 30 phut dén 11 gio 30 phut,
budi chiéu tir 13 gio 00 phit dén 17 gio 00 phat).

- Bwée 2: BO phan tiép nhan va tra két qua caa S& Vian hoa va Thé thao tiép
nhan ho so, kiém tra tinh hop 1€ va day du cua cac gidy to c¢é trong ho so:

+ Truong hop ho so hop 16 va day du theo quy dinh thi cap Bién nhan ho so ¢o
ghi r6 thot gian ti€p nhéan va thoi gian hen tra két qua trao cho ngudi ndp;

+ Trudng hop ho so chwra day dii hoac chura hop 18, cong chire dwroc phan cong
ti€p nhan ho so huéng dan bang van ban cho nguol ndp ho so bd sung va hoan thién
ho so theo quy dinh.

- Buwée 3: Trong thoi han muoi 1am (15) ngay lam viée ké tir ngay nhan da hd so
hop 18, S& Vian hoa va Thé thao phai c6 két qua tham dinh hd so. Trudng hop hd so
chua hop 1€ thi S& Van hoa va Thé thao c¢é trach nhiém huéng dan co s& hoan thién
ho so, thoi han c6 két qua tham dinh dwoc tinh lai tir khi nhan du hd so hop 1€.

- Bwéc 4: Trong thoi han nam (05) ngay lam viéc ké tir khi c¢6 két qua tham
dinh, S& Vin hoa va Thé thao phai gu1 mét bo ho so va bién ban thim dinh co s& hd
tro nan nhan bao luc gia dinh toi Uy ban nhan dan Thanh phd.

- Bwéc 5: Trong thoi han mudi (10) ngay lam viée ké tir ngay nhan du ho so va
bién ban tham dinh, Uy ban nhan dan Thanh phé c¢d trach nhiém cap Gidy chimg
nhan dang ky hoat dong cho co s¢ ho tro nan nhan bao luc gia dinh. Truong hop tir
chdi cap Gidy chimg nhan dang ky hoat dong thi phai néu 16 1y do bang van ban.

- Buéc 6: To chirc, ca nhan cin cir vao ngay hen trén Bién nhan dén nhan két
qua tai B phan Tiép nhan va tra két qua cua S& Van hoa va Thé thao, tir thir Hai dén
tha Sau va budi sang thir Bay (budi sang tir 07 gid 30 phut dén 11 gio' 30 phat, budi
chiéu tir 13 gid 00 phuat dén 17 gio 00 phut).

b) Cach thirc thirc hién: Nop ho so triee tiép hoac g1 buu dién dén tru s& SO
Vin héa va Thé thao.

¢) Thanh phan, s6 lwgng hd so:

— Thanh phan ho so:

4 Pon dang ky hoat dong cia co s& ho tro nan nhan bao luc gia dinh (theo
mau);
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+ Du thao Quy ché hoat dong cia co s hd trg nan nhan bao luc gia dinh. Quy
ché phai ¢6 cac nd1 dung co ban sau:

e Muc tiéu, tén goi, dia ban va quy mé hoat dong cua co s& ho tro nan nhan bao
luc gia dinh;

e Co ciu to chirc, mbi quan hé trong chi dao, diéu hanh cta co s hd tro nan
nhan bao luc gia dinh;

e Trach nhiém cua nguoil dung ~déiu, nhan vién tryc tiép cham séc, tu van va
nhirng nguo1 khac lam viée tai co s¢ hé trg nan nhan bao lwc gia dinh;

e Trach nhiém, quyén lo1 ctia nan nhan bao lwe gia dinh khi dwuoc tiép nhan vao
co s¢ ho tro nan nhan bao lwe gia dinh;

e Nguyén tac quan ly tai san, tai chinh Véanhﬁ’ng quy dinh c¢o6 tinh chat hanh
chinh phu hop véi dac diém cua loai hinh co s¢ hd trg nan nhan bao lwc gia dinh.

+ Xac nhan béng van ban cua Uy ban nhan x4, phuong, thi tran vé dia diém cua
co s6 ho tro nan nhan bao lwc gia dinh ¢6 tru s¢ hoat dong dat trén dia ban;

+ Ban thuyét minh vé ngudn lyc tai chinh, gdm nhitng noi dung sau:

e Tinh hinh tai chinh hién co cua co so (bao gdm: tién mit, tién giri ¢o trong tai
khoan tai ngan hang, kho bac); ngudn kinh phi néu nhan tur nguodn tai trg, can néu rd
tén, dia chi cua to chirc, ca nhan tai trg, s6 tién, hién vat va thoi gian tai tro;

° Nguon tai chinh duoc cam két dam bao cho hoat dong cua co s¢ (neu co).

+ So yéu ly lich ctia nguotl dirng dau co sé ¢6 xac nhan cua Uy ban nhan dan
cap xa noi cu tru hodc co quan quan ly nha nwde quan ly nguot dirng dau;

+ Danh sach nguoi lam viéce tai co s& ¢d xac nhan cua ngudi diung dau co s,
kém theo ban sao Gidy chirng nhan tap huan nghiép vu cham so6c¢ nan nhan bao luc
gia dinh (n€u ¢6). Néu chua c6 Giay chung nhan tap huan nghiép vu cham séc nan
nhan bao luc gia dinh thi trong ho so phai néu rd ké hoach tham gia tap huan cho
nguol lam viée.

— S6 lugng ho so: (02) bd.

d) Thoi han giai quyét: Ba muoi (30) ngay lam viéc ké tir ngay nhan du hd so
hop 1€

d) Poi twong thwe hién thi tuc hanh chinh:

Co s& hd tro nan nhan bao luc gia dinh do td chuc, ca nhan thanh lap thudc cac
treong hop sau:

+ Co s¢ ¢o tru s¢ chinh dat tai Thanh phé H6 Chi Minh do cac Bo, co quan
ngang B0, co quan thudc Chinh phu, co quan Trung wong cua céc td chirc chinh trg -
xa hé1 thanh 1ap;

+ Co s6 ¢6 tru so chinh dat tai Thanh phé H6 Chi Minh do céc to chuc, ca nhan
nudc ngoai thanh 1ap;
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+ Co s¢ do Uy ban nhan dan Thanh phd H6 Chi Minh thanh 14p.

¢) Co quan thuec hién thua tuc hanh chinh:

— Co quan ¢6 tham quyén quyét dinh: Uy ban nhan dan Thanh phd.

— Co quan truc tiép thwe hién thua tuc hanh chinh: S& Vian héa va Thé thao
g) Két qua thwe hién thi tuc hanh chinh:

— Giéy chirng nhan dang ky hoat dong co s& hd tro nan nhan bao luc gia dinh va
Quy ché hoat dong cua co sd duge Uy ban nhan dan cap tinh phé duyét hodc Van ban
tr ché1 cap Giay chung nhan dang ky hoat dong c6 néu rd ly do.

h) Phi, 18 phi: Khong.
i) Tén miu don, miu t& khai:

— DPon dang ky hoat dong cua co s¢ ho tro nan nhan bao luc gia dinh (theo Mau
s6 M4b ban hanh kém theo Thong tw s6 02/2010/TT-BVHTTDL).

— Gidy chimg nhan dang ky hoat dong cua co sé ho trg nan nhan bao luc gia
dinh (Theo Mau s6 M6b1 ban hanh kém theo Théong tu s6 02/2010/TT-BVHTTDL)

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:
+ C6 noi lam viéc c¢d dinh, c6 nguoén kinh phi dé dam bao hoat dong cua co so;

+ Nguoi dimg dau co so co nang lyc hanh vi dan su day du va khong thude céc
truong hop dang trong thoi gian chap hanh ban an, quyét dinh hinh sy ciia Toa an
hodc quyét dinh 4ap dung bién phap gido duc tai xa, phuong, thi tran, dwa vao co sd
chita bénh, dwa vao co s& gido duc theo quy dinh ciia phap luat vé xir Iy vi pham hanh
chinh;

+ Co6 nhan vién tu van va nguoi 1am viée tai co so dap tng tiéu chuan quy dinh
tai Diéu 15 Nghi dinh s6 08/2009/ND-CP, gdm céc tiéu chuan:

e Co nang luc hanh vi dan sy dﬁy du; co phém chat dao duc tot;

e (o kién thtre va kinh nghiém phu hop véi linh vue tu van va hd tro nan nhan;

e Co chung chi nghiép vu cham séc¢ nan nhan bao lwc gia dinh.

e Nguoi lam viéce tai co s¢ ho tro nan nhan bao luc gia dinh phai duoc tap huan
v€ phong, chong bao Iwc gia dinh.

+ Co s6 c6 dién tich tbi thiéu 1a 30m>, ¢6 phong duoge bé tri 1a noi tam lanh cho
nan nhan bao lyc gia dinh, dap tng cac yéu cau vé vé sinh, moi truong;

) Can cx phap ly:

— Luat Phong, chéng bao lyc gia dinh s6 02/2007/QH12 duge Qudc hoi thong
qua ngay 21 thang 11 ndm 2007. Cé hiéu luc tir ngay 01 thang 7 nam 2008.
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— Nghi dinh s6 08/2009/ND-CP ngay 04 thang 02 nim 2009 cua Chinh phi
Quy dinh chi tiét va huéng dan thi hanh mét sé diéu cua Luét Phong, chéng bao luc
gia dinh. C6 hiéu luc tir ngay 21 thang 3 nam 2009.

— Thoéng tu s6 02/2010/TT-BVHTTDL ngay 16 thang 3 nim 2010 cua B
trudng B6 Van hoa, Thé thao va Du lich Quy dinh chi tiét vé thu tuc dang ky hoat
dong, giai thé co s ho tro nan nhan bao luc gia dinh; co sé tu van vé phong, chéng
bao luc gia dinh; tiéu chuan cua nhan vién tu van; cap thé nhan vién tu van, chimg
nhan nghiép vu chiam soc, tu van va tap huan phong, chéng bao lucgia dinh. C6 hiéu
lwe tir ngay 30 thang 4 nam 2010.

— Thoéng tu s6 23/2014/TT-BVHTTDL ngay 22 thang 12 nim 2014 cia B
trudng BO Van hoa, Thé thao va Du lich sta dbi, bo sung mot sb6 diéu cua Théng tu
s6 02/2010/TT-BVHTTDL ngay 16 thang 3 nam 2010 cua Bo truéng Bo Van hoa,
Thé thao va Du lich quy dinh chi tiét vé thu tuc dang ky hoat dong, giai thé co so hd
tro nan nhan bao lyc gia dinh; co s& tu van vé phong, chong bao luc gia dinh; tiéu
chuan cua nhan vién tu van; cap thé nhan vién tu van; ching nhan nghiép vu chim
soc, tu van va tap huan phong, chong bao luc gia dinh. Co hiéu lwc tir ngay 20 thang
02 nam 2015.
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~ MAU SO M4b
(Ban hanh keém theo Thong tw 56 02/2010/TT-BVHTTDL ngay 16 thang 3 ndm 2010
cua Bo truong Bo Vin hoa, Thé thao va Du lich).

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

] _ PON DANG KY HOAT PONG ‘
CUA CO SO HO TRQ NAN NHAN BAO LUC GIA PINH

KU GUL:...noaeeaeeeeeeeeceeeeeeecccveeeeeeeecrenneeens

Can cur Luat Phong, chéng bao luc gia dinh ngay 21 thang 11 nam 2007,

Can cur Nghi dinh sO 08/2009/ND-CP ngay 04 thang 02 nam 2009 cua Chinh
phu Quy dinh chi ti€t va huéng dan thi hanh mot s6 diéu cua Luat Phong, chéng bao
luc gia dinh;

Can ctr Thong tu s6.../2010/TT- BVHTTDL ngay... thang ... nam 2010 cua Bo
Vin hoa, Thé thao va Du lich Huéng dan Ve thu tuc dang ky hoat dong, giai thé co so
hé tro nan nhan bao luc gia dinh; co so tu van vé phong, chong bao luc gia dinh; tiéu
chuan cua nhan vién tu van, cap thé nhan vién tu van, ching chi nghiép vu cham séc,
twr van va tap huan phong, chéng bao luc gia dinh.

Sau khi di xay dung du thao Quy ché hoat dong cua co so hd trg nan nhan
baolucgiadinh véitén goila .. ... ... .. .. .

Ching t6i gdm':

- Ho va tén (viét bang chit in hoa):... ... ...ooooiie e
-NAmM SINh: ..
-Diachi thudng trl: ...
- S chirng minh nhan dan/hé Chibu: .

Ngay Cap: ...vvoeeeeeeel noi cap

-Quéctich:
STrnh dO hoC VAN oo

Lam don nay dé nghi co quan cé tham quyéNn, kém theo cac loai giay to can
thiét theo quy dinh, dang ky hoat dong ctia co s& hé trg nan nhan bao lwc gia dinh,
hoat dong trong pham vi dia phuong (tinh/huyén), tru s&
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Hoat dong ctia co s¢ hd tro nan nhan bao lwc gia dinh cua ching t61 chéic chin
s& gop phan vao viéc phong, chong bao luc gia dinh tai dia phwong.

Chung t6i (t61) cam két thwe hién dung Quy ché hoat dong cua co so dugc cap
c6 tham quyén phé duyét va cac quy dinh cuia phap luat hién hanh.

Pai dién t6 chirc, ca nhan xin
dang ky hoat dong cia co sé¢

(ky tén)

"' Néu la tdp thé thi ghi ro thong tin cdc thanh vién sdng ldp
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Miu s6 M6bl1
(Ban hanh kém theo Thong tie s6 02/2010/TT-BVHTTDL ngay 16 thang 3 ndm 2010
cua Bo truong Bo Van héa, 1) hé thao va Du lich)
Mat trude

UY BAN NHAN DAN..... Y  CONG HOA XA HQI CHU NGHIA VIET NAM
Sé: /GCNDKHD Déclap - Tw do - Hanh phic

_ GIAY CHUNG NHAN PANG KY HOAT PONG
CUA CO SO HO TRQ NAN NHAN BAO LUC GIA PINH

UY BAN NHAN DAN...."
CAP CHUNG NHAN PANG KY HOAT PONG

- Tén co s& dugc cap Gidy chung nhan dang ky hoat dong (viét chit in hoa)

- Di1a Chi At (U SO e
- Ho va t8n ngUOT GUNE AU ..o
Nam sinh:............ oviioiin, oo
CRUIC VUL ..o,
DA O
- Pham vi, diaban hoat dOng ...,
- N6i dung hoat déng nhu quy ché duoc phé duyét ngay.....thang... .. nim 20
(Nhitng ndi dung can thiét KRAC DEW CO) «.....vveeeieeeeeeeeeeeeeeoeeee e,
- Gidy chimg nhan dang ky hoat dong nay co gida tri dén
ngay....thang...nam........
............. , ngay........thang.........ndm........
TM.UBND
CHU TICH

(K tén, dong ddu va ghi ré ho tén)

(1) Néu gidy chiing nhan ding ky hoat dong do cap tinh cap thi ghi tén UBND tinh/thanh phd
truc thudce trung wong, néu 1a cap huyén cap thi ghi 1a Uy ban nhan dan huyén, quén, thi x4, thanh
phé thudc tinh.
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2. Thi tuc cip lai Gidy ching nhin diing ky hoat dong ciia co s& hd tro nan
nhan bao lwe gia dinh (thim quyén cia Uy ban nhan dian Thanh phd).
a) Trinh ty thwe hién:

- Buéc 1: Co s& hod tro nan nhan bao luc gia dinh ndp truc tiép hoac g1 Buu
dién mot bd hd so dé nghi cap lai Gidy ching nhan dang ky hoat dong cia co sé hod
tro nan nhan bao luc gia dinh theo quy dinh tai B6 phan Tiép nhan va tra két qua cua
S& Van hoa va Thé thao, s6 164 Dong Khai, phuong Bén Nghé, Quan 1, tir thir Hai
dén thi Sau va budi sang tha Bay (budi sang tir 07 gior 30 phut dén 11 gio 30 phut,
budi chiéu tir 13 gio 00 phit dén 17 gio 00 phat).

- Bwée 2: BO phan tiép nhan va tra két qua caa S& Vian hoa va Thé thao tiép
nhan hd so, kiém tra tinh hop 1& va day du cua cac gidy to c¢6 trong hd so:

+ Truong hop ho so hop 16 va day du theo quy dinh thi cap Bién nhan ho so ¢o
ghi 15 thoi gian tiép nhan va thoi gian hen tra két qua trao cho nguoi nodp;

+ Truong hop hd so chua day du hodc chwa hop 18, cong chirc duge phan cong
tiép nhan hd so huéng dan bang vin ban cho ngudi ndp hd so bo sung va hoan thién
ho so theo quy dinh.

- Buére 3: S& Van hoa va Thé thao trinh hd so dén Uy ban nhan dan Thanh phé
dé giai quyét theo tham quyén. Trong thoi han mudi lam (15) ngay lam viée, ké tur
ngay nhan du ho so hop 16, Uy ban nhan dan Thanh phd cap lai Gidy chung nhén
dang ky hoat dong cho co s¢ ho tro nan nhan bao luc gia dinh. Néu khoéng déng y
viéc cap lai, Uy ban nhan dan Thanh pho phai tra 101 bang van ban va néu r5 1y do.

- Buéc 4: T6 chirc, ca nhan can ¢t vao ngay hen trén Bién nhan dén nhan két
qua tai Bo phan Tiép nhén va tra két qua ciia S& Van hoa va Thé thao, s6 164 Pong
Khéi, phuong Bén Nghé, Quan 1, tir thir Hai dén thir Su va budi sang thir Bay (buoi
sang tir 07 gio 30 phat dén 11 gio 30 phat, budi chiéu tir 13 gior 00 phat dén 17 gior 00
phut).

Co s¢ duoce cap lai Gidy ching nhan ding ky hoat dong co trach nhiém thong
bao bang vin ban (kém theo ban sao Gidy chimg nhan dang ky hoat dong dugc cap
lai) cho S& Vin hoa va Thé thao dé theo déi, quan ly.

b) Cach thirc thwe hién: Nop ho so truc tiép hoac gtr1 buu dién tai tru s¢ S&
Vin hoa va Thé thao.

¢) Thanh phan, s6 lwgng hd so:
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— Thanh phan ho so:

+ Don dé nghi cap lai Gidy ching nhan dang ky hoat dong co sé hd trg nan
nhan bao luc gia dinh (theo mﬁu);

+ Giay chung nhan ding ky hoat dong cii (trong truong hop bi rach hodc hu
hong);

+ Ban sao Giay chtimg nhan dang ky hoat dong hodc quy ché hoat dong duoc
phé duyét (trong truong hop Gidy chimg nhan ding ky hoat dong bi mat).

— S6 lwgng hd so: (01) bo.

d) Thoi han giai quyét: Trong thoi han mudi lam (15) ngay lam viéc, ké tir
ngay nhan du hd so hop 1¢.

d) Poi twong thwe hién thi tuc hanh chinh: Co s¢ hd tro nan nhan bao lyc gia
dinh c¢6 Giay chimg nhan ding ky hoat dong cta co so bi mat, bi rach hodc hu hong.

¢) Co quan thuec hién thua tuc hanh chinh:

— Co quan ¢6 tham quyén quyét dinh: Uy ban nhan dan Thanh phd.

— Co quan tiép nhan va tra két qua thu tuc hanh chinh: S¢ Van héa va Thé thao.

g) Két qua thwe hién thii tuc hanh chinh:

Giay ching nhan dang ky hoat dong co s ho tro nan nhan bao luc gia dinh (cap
lai) hodc van ban tra 161 khong dong ¥ ¢6 néu 1 1y do.

h) Phi, I¢ phi: Khong.

i) Tén mau don, miu to khai:

— Pon dé nghi cap lai Giay chimg nhan dang ky hoat dong co so hd trg nan
nhan bao luc gia dinh (theo Mau s6 M8b ban hanh kém theo Théng tu sb
23/2014/TT-BVHTTDL).

— Giéy chirng nhan dang ky hoat dong cua co so¢ ho tro nan nhan bao luc gia
dinh (Theo Mau s6 M6b2 ban hanh kem theo Thong tw s6 02/2010/TT-BVHTTDL)

k) Piéu kién thwe hién thi tuc: Khong

k) Can cw phap ly:

— Théng tu s6 02/2010/TT-BVHTTDL ngay 16 thang 3 nam 2010 ctua Bo

truong Bo Van hoa, Thé thao va Du lich Quy dinh chi tiét vé thu tuc dang ky hoat
dong, giai thé co s ho tro nan nhan bao luc gia dinh; co sé tu van vé phong, chéng
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bao lwc gia dinh; tiéu chuan cua nhan vién tu van; cap thé nhan vién tu van, chimg
nhan nghiép vu chim séc, tu van va tap huan phong, chong bao luc gia dinh. C6 hiéu
lwe tir ngay 30 thang 4 nam 2010.

— Théng tu s6 23/2014/TT-BVHTTDL ngay 22 thang 12 nam 2014 cia Bo
trudng B6 Van hoa, Thé thao va Du lich sta dbi, bo sung mot sb6 diéu cua Théng tu
s6 02/2010/TT-BVHTTDL ngay 16 thang 3 nam 2010 cua Bo truong Bo Vin hoa,
Thé thao va Du lich quy dinh chi tiét vé thu tuc dang ky hoat dong, giai thé co so hd
tro nan nhan bao luc gia dinh; co so tu van vé phong, chong bao luc gia dinh; tiéu
chuan cua nhan vién tu van; cap thé nhan vién tu van; ching nhan nghiép vu cham
soc, tu van va tap huan phong, chong bao luc gia dinh. C6 hiéu luc tir ngay 20 thang
02 nam 2015.
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~ MAU SO M8b
(Ban hanh kém theo Thong tw s0 23/2014/TT-BVHTTDL ngay 22 thang 12 nam 2014
cua Bo truong Bo Vin héa, Thé thao va Du lich).

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

, , 'PONDENGHI
CAP LAI GIAY CHUNG NHAN PANG KY HOAT PONG
CUA CO SO HO TRQ NAN NHAN BAO LUC GIA PINH

KU GUEL:...oaeeaeeeeeeeeceeeeeeecccvveeeeeeecrvaneeens

- Ho va tén (viét bang chit in hoa):... ... ...ooooiie e

- Na sinh:.

- Pia chi thu’O’ng tru .......................................................................................

- S6 chtng minh nhan dan/ho chiéu:...... ... DAY CAP: .t

Qubc tich: .

- Pai dién Co SO

Lam don nay dé ngh1 cO quan co tham quyeén cap 1a1 Glay chu’ng nhan dang
ky hoat dong ciia co so hd tro nan nhan bao luc gia dinh.

Ly do dé nghi cap lai: Giay ching nhan dang ky hoat dong ciia co sé bi

: .(mat, rach nat, hu hong).

Cam ket cua Co s0:

- Trung thuc trong viéc dé nghi cap lai Gidy chimg nhan ding ky hoat dong
cua co so;

- Thure hién diing Quy ché hoat dong cia co s& duge cap co tham quyén phé
duyét va cac quy dinh cua phap luat hién hanh.

Pai dién t6 chirc, ca nhan xin
dang ky hoat dong cia co sé¢
(ky tén)
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Méu s6 M6b2
(Ban hanh kém theo Thong tie s6 02/2010/TT-BVHTTDL ngay 16 thang 3 ndm 2010
cua Bo truong Bo Van héa, 1) hé thao va Du lich)
Mat trudc

UY BAN NHAN DAN..... Y  CONG HOA XA HQI CHU NGHIA VIET NAM
S6: /GCNDKHD Déclap - Tw do - Hanh phic

GIAY CHUNG NHAN PANG KY HOAT PONG
CUA CO SO HO TRQ NAN NHAN BAO LUC GIA PiNH
(Cap lai lan.....)

UY BAN NHAN DAN...."
CAP CHUNG NHAN PANG KY HOAT PONG

- Tén co s& dugc cap Gidy chung nhan dang ky hoat dong (viét chit in hoa)

- Di1a Chi At (U SO e
- Ho va t8n ngUOT GUNE AU ..o
Nam sinh:............ [ovieinn. o

CRUC VU
DA O

- Pham vi, diaban hoat dOng ...,
- N6i dung hoat déng nhu quy ché duoc phé duyét ngay.....thang... .. nim 20

(Nhitng ndi dung can thiét khac néu co)
- Gidy chimg nhan dang ky hoat dong nay co gida tri dén
ngay....thang...nam........

TM.UBND
CHU TICH
(K tén, dong ddu va ghi ré ho tén)

(1) Néu gidy chiing nhan dang ky hoat dong do cap tinh cap thi ghi tén UBND tinh/thanh phd
truc thudce trung wong, néu 1a cap huyén cap thi ghi 1a UBND huyén, quén, thi x4, thanh phé thudc
tinh.



30 CONG BAO/S6 133+134/Ngay 01-11-2016

3. Thi tuc d6i Gidy chimg nhan diing ky hoat dong cia co sé hd tro nan
nhan bao lwe gia dinh (thim quyén cia Uy ban nhian dian Thanh phd).

a) Trinh ty thwe hién:

- Bwée 1: Co s& twr hd tro nan nhan bao luc gia dinh ndp truc tiép hoac gir1 Buu
dién mot b hd so dé nghi d6i Gidy ching nhan dang ky hoat dong cia co s¢ hd tro
nan nhan bao luc gia dinh theo quy dinh tai B phan tiép nhén va tra két qua cua S&
Vin héa va Thé thao, s6 164 Pong Khoi, phuong Bén Nghé, tir thir Hai dén thir Sau
va budi sang thi Bay (budi sang tir 07 gio 30 phit dén 11 gior 30 phut, budi chiéu tir
13 gior 00 phit dén 17 gid 00 phut).

- Bwée 2: BO phan tiép nhan va tra két qua caa S& Vian hoa va Thé thao tiép
nhan ho so, kiém tra tinh hop 1é va day du ciia cac gidy to ¢6 trong ho so:

+ Truong hop ho so hop 1é va day du theo quy dinh thi cap Bién nhén ho so ¢o
ghi 6 thoi gian tiép nhan va thoi gian hen tra két qua trao cho ngudi nop;

+ Truong hop ho so chua ddy du hodc chua hop 1€, cong chie duge phan cong
tiép nhan hd so hudng dan bang vin ban cho ngudi ndp hd so bo sung va hoan thién
ho so theo quy dinh.

- Bwéc 3: Trong thoi han muoi (10) ngay lam viée ké tir khi nhan di hd so hop
1¢, S& Vin hoa va Thé thao phai c6 két qua tham dinh ho so. Truong hop hd so chua
hop 1€ thi S& Van hoa va Thé thao c6 trach nhiém hudéng dan co s& hoan thién hd so,
thoi han c6 két qua tham dinh dwoc tinh lai tir khi nhan da hod so hop 1¢.

- Bwéc 4: Trong thdi han ba (03) ngay lam viéc ké tir khi ¢6 két qua tham dinh,
CO quan tham dinh phai girt mot bo ho so va bién ban tham dinh téi Uy ban nhan dan
Thanh phé dé d6i Giay ching nhan ding ky hoat dong.

- Buéc 5: Trong thoi han bay (07) ngay lam viéc ké tir khi nhan du ho so va
bién ban tham dinh, Uy ban nhan dan Thanh pho cé trach nhiém d6i Giay ching nhan
dang ky hoat dong cho co s& ho trg nan nhan bao lwc gia dinh, dong thoi phé duyét
Quy ché hoat dong stra d6i, bd sung ciia co so. Truong hop tir chdi doi Gidy chimg
nhan ding ky hoat dong thi phai néu r5 1y do bang van ban.

- Buéc 6: To chirc, ca nhan can ¢t vao ngay hen trén Bién nhan dén nhan két
qua tai B phan Tiép nhan va tra két qua cia S& Van hod va Thé thao, tir thir Hai dén
thtr Sau va budi sang thir Bay (budi sang tir 07 gio 30 phut dén 11 gio 30 phat, buodi
chiéu tir 13 gid 00 phut dén 17 gio 00 phut).
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b) Cach thirc thwe hién: Nop ho so truc tiép hoac gtr1 buu dién tai tru s¢ S&
Vin hoa va Thé thao.

¢) Thanh phan, s6 lwgng hd so:
— Thanh phan ho so:

+ Don dé nghi doi Giay chimg nhan dang ky hoat déng co sé hd trg nan nhan
bao luc gia dinh (theo mau);

+ Giay chimg nhan dang ky hoat dong da duoc cap cho co so;
+ Quy ché hoat dong cuia co s& (néu co sira doi, bo sung);

+ Cac gidy to lién quan dén noi dung thay doi (tén goi, nguoi ding dau, dia
diém dat tru O), moi loai 01 ban.

— S6 lwgng hd so: (01) bo.

d) Thoi han giai quyét: Hai muoi (20) ngay lam viée ké tir ngay nhan du ho so
hop 1€.

d) Poi twong thwe hién thi tuc hanh chinh: Co so hd tro nan nhan bao lyc gia
dinh co su thay d6i vé tén goi, dia chi dt tru so, ngudi dimg dau, ndi dung hoat dong.

¢) Co quan thuec hién thua tuc hanh chinh:

— Co quan ¢6 tham quyén quyét dinh: Uy ban nhan dan Thanh phd.

— Co quan truc tiép thwe hién tha tuc hanh chinh: S& Vian héa va Thé thao.

g) Két qua thwe hién thii tuc hanh chinh:

— Giéy chirng nhan dang ky hoat dong co s& hd tro nan nhan bao luc gia dinh va
Quy ché hoat dong stra d6i, bo sung cua co s duoc co quan cap Giay ching nhan
dang ky hoat dong phé duyét (truong hop quy ché hoat dong duge sira doi, bo sung)
hodc van ban tir chéi d6i Gidy ching nhan dang ky hoat dong c6 néu 13 1y do.

h) Phi, I¢ phi: Khong.

i) Tén mau don, miu to khai:

— Don dé nghi doi Giay chimg nhan dang ky hoat déng co s& hd trg nan nhan

bao luc gia dinh (theo Mau s6 M8b1 Thong tu s6 23/2014/TT-BVHTTDL).

— Giay chting nhan dang ky hoat dong ciia co s& hd tro nan nhan bao luc gia
dinh (Theo Mau s6 M6b1 ban hanh kém theo Théong tu s6 02/2010/TT-BVHTTDL)

k) Piéu kién thwe hién thi tuc: Khong
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1) Can cw phap ly:

— Nghi dinh s6 08/2009/ND-CP ngay 04 thang 02 nim 2009 cua Chinh phi
Quy dinh chi tiét va huéng dan thi hanh mét sé diéu cua Luét Phong, chéng bao luc
gia dinh. C6 hiéu luc tir ngay 21 thang 3 nam 2009;

— Thoéng tu s6 02/2010/TT-BVHTTDL ngay 16 thang 3 nim 2010 cua B
trudng B6 Van hoa, Thé thao va Du lich Quy dinh chi tiét vé thu tuc dang ky hoat
dong, giai thé co s ho tro nan nhan bao luc gia dinh; co sé tu van vé phong, chéng
bao luc gia dinh; tiéu chuan cua nhan vién tu van; cap thé nhan vién tu van, chimg
nhan nghiép vu cham sdc, tw van va tap huan phong, chéng bao luc gia dinh. C6 hiéu
lwe tir ngay 30 thang 4 nam 2010.

— Thoéng tu s6 23/2014/TT-BVHTTDL ngay 22 thang 12 nim 2014 cia B
trudng BO Van hoa, Thé thao va Du lich sta dbi, bo sung mot sb6 diéu cua Théng tu
s6 02/2010/TT-BVHTTDL ngay 16 thang 3 nam 2010 cua Bo truéng Bo Van hoa,
Thé thao va Du lich quy dinh chi tiét vé thu tuc dang ky hoat dong, giai thé co so hd
tro nan nhan bao lyc gia dinh; co s& tu van vé phong, chong bao luc gia dinh; tiéu
chuan cua nhan vién tu van; cap thé nhan vién tu van; ching nhan nghiép vu chiam
soc, tur van va tap huan phong, chong bao luc gia dinh. C6 hiéu lyc tir ngay 20 thang
02 nam 2015.
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MAU SO M8b1
(Phy luc ban hanh kém theo Thong tu s6 23/2014/TT-BVHTTDL ngay 22 thang 12
nam 2014 cua Bo truong Bo Van héa, Thé thao va Du lich).

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

- ~ PONDENGHI
DPOI GIAY CHUNG NHAN PANG KY HOAT PONG
CUA CO SO HO TRQ NAN NHAN BAO LU'C GIA PINH

- Ho va tén (viét bang chit in hoa):... ... ...ooooiie e
-Dal d1En CO SO ..o
- Nam sinh:.........

-Diachi thudng trl: ...
- S6 ching minh nhan dan/ho chiéu:..................ngaycap:.................
DMOT CAPD e ottt e e

Quéctich:

-Dal d1En CO SO ..o

Lam don nay dé nghi co quan ¢é tham quyén doi Gidy ching nhan dang ky
hoat déng cua co s¢ ho tro nan nhan bao lwc gia dinh.

Ly do dé nghi cap doi: Co s& ¢6 nhu cau thay d0i .........................(tén
go1, nguol dung dau, dia diém dit tru SO).

Cam két cta Co so:

- Viéc d6i Giay ching nhan ding ky hoat dong cua co so khong nham muc
dich trén tranh thyc hién nghia vu ciing nhu cac hoat dong khac;

- Thure hién diing Quy ché hoat dong cia co s& duge cap co tham quyén phé
duyét va cac quy dinh cua phap luat hién hanh.

Pai dién t6 chirc, ca nhin xin
dang ky hoat dong cua co s¢&
(ky tén)
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Miu s6 M6bl1
(Ban hanh kém theo Thong tie s6 02/2010/TT-BVHTTDL ngay 16 thang 3 ndm 2010
cua Bo truong Bo Van héa, 1) hé thao va Du lich)
Mat trude

UY BAN NHAN DAN..... Y  CONG HOA XA HQI CHU NGHIA VIET NAM
Sé: /GCNDKHD Déc lap - Tw do - Hanh phuc

_ GIAY CHUNG NHAN PANG KY HOAT PONG
CUA CO SO HO TRQ NAN NHAN BAO LUC GIA PINH

UY BAN NHAN DAN...."
CAP CHUNG NHAN PANG KY HOAT PONG

- Tén co s& dugc cap Gidy chung nhan dang ky hoat dong (viét chit in hoa)

- Di1a Chi At (U SO e
- Ho va t8n ngUOT GUNE AU ..o
Nam sinh:............ [ovieinn. o

CRUC VU
DA O

- Pham vi, diaban hoat dOng ...,
- N6i dung hoat déng nhu quy ché duoc phé duyét ngay.....thang... .. nim 20

(Nhitng ndi dung can thiét khac néu co)
- Gidy chimg nhan dang ky hoat dong nay co gida tri dén
ngay....thang...nam........

TM.UBND
CHU TICH
(K tén, dong ddu va ghi ré ho tén)
(1) Néu gidy chiing nhan dang ky hoat dong do cap tinh cap thi ghi tén UBND tinh/thanh phd
truc thudce trung wong, néu 1a cap huyén cap thi ghi 1a Uy ban nhan dan huyén, quén, thi x4, thanh
phé thudc tinh.
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4. Thir tuc cip Gidy chimg nhin ding ky hoat dong cia co sé tw van vé
phong, chéng bao lrc gia dinh (thim quyén cia Uy ban nhin dan Thanh phd)

a) Trinh ty thwe hién:

- Buéc 1: Ca nhan, t6 chuc nop ho so tai BO phan Tiép nhan va tra két qua cua
S& Vian héa va Thé thao, s6 164 Dong Khoi, phuong Bén Nghé, Quan 1, tir thi Hai
dén thr Sau va budi sang thtr Bay (budi sang tir 07 gio 30 phat dén 11 gior 30 phut,
budi chiéu tir 13 gio 00 phit dén 17 gio 00 phat).

- Bwée 2: BO phan tiép nhan va tra két qua caa S& Vian hoa va Thé thao tiép
nhan hd so, kiém tra tinh hop 1& va day du cua cac gidy to c¢6 trong hd so:

+ Truong hop ho so hop 16 va day du theo quy dinh thi cap Bién nhan ho so ¢o
ghi 15 thoi gian tiép nhan va thoi gian hen tra két qua trao cho nguoi nodp;

+ Truong hop hd so chua day du hodc chwa hop 18, cong chirc duge phan cong
tiép nhan hd so huéng dan bang vin ban cho ngudi ndp hd so bo sung va hoan thién
ho so theo quy dinh.

- Buée 3: Trong thoi han muoi 1am (15) ngay lam viée ké tir ngay nhan da hd so
hop 18, S& Vian hoa va Thé thao phai c6 két qua tham dinh hd so. Trudng hop hd so
chua hop 1€ thi S& Van hoa va Thé thao c¢é trach nhiém huéng dan co s& hoan thién
ho so, thoi han c6 két qua tham dinh dwoc tinh lai tir khi nhan du hd so hop 1€.

- Bwéc 4: Trong thoi han nam (05) ngay lam viéc ké tir khi c¢6 két qua tham
dinh, S& Van hoa va Thé thao phai gu1 mdt bd ho so va bién ban tham dinh co s& tu
van vé phong, chong bao luc gia dinh téi Uy ban nhan dan Thanh pho.

- Bwéc 5: Trong thoi han mudi (10) ngay lam viée ké tir ngay nhan du ho so va
bién ban tham dinh, Uy ban nhan dan Thanh phé c¢6 trach nhiém cap Gidy chimg
nhan dang ky hoat dong cho co so tu van vé phong, chéng bao luc gia dinh. Trudng
hop tir chdi cap Gidy chimg nhan ding ky hoat dong thi phai néu 16 ly do bang vin
ban.

- Buéc 6: To chirc, ca nhan can ¢t vao ngay hen trén Bién nhan dén nhan két
qua tai B phan Tiép nhan va tra két qua cia S& Van hod va Thé thao, tir thir Hai dén
thtr Sau va budi sang thi Bay (budi sang tir 07 gio 30 phut dén 11 gior 30 phut, buoi
chiéu tir 13 gid 00 phut dén 17 gio 00 phut).

b) Cach thirc thirc hién: Nop ho so triee tiép hoac g1 buu dién dén tru s& SO
Vin hoa va Thé thao.
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¢) Thanh phan, s6 lwgng hd so:
— Thanh phan ho so:

+ Don ding ky hoat dong cua co so tu van vé phong, chong bao luc gia dinh
(theo mau);

+ Du thao Quy ché hoat dong cua co so tuw van vé phong, chong bao lyc gia
dinh. Quy ché phai ¢é cac ndi dung co ban sau:

e Muc tiéu, tén goi, dia ban va quy mo hoat dong cua co sé tu van vé phong,
chéng bao lwe gia dinh;

e Co cau td chirc, mdi quan hé trong chi dao, di€u hanh cua co sé tw van vé
phong, chdng bao lwc gia dinh;

e Trach nhiém cua ngudil ding dau, nhan vién truc tiép cham soc, tu van va
nhirng nguot khac lam viée tai co sé tu van vé phong, chong bao luc gia dinh;

e Trach nhiém, quyén lo1 ctia nan nhan bao lwe gia dinh khi dwuoc tiép nhan vao
co s& tu van vé phong, chong bao luc gia dinh;

e Nguyén tic quan ly tai san, tai chinh va nhilng quy dinh c6 tinh chat hanh
chinh phu hop véi ddc diém cua loai hinh co sé tu van vé phong, chéng bao luc gia
dinh.

+ Xac nhan bang van ban ciia Uy ban nhan x4, phuong, thi tran vé dia diém cia
co s& tur van vé phong, chéng bao luc gia dinh c6 tru s¢ hoat dong dat trén dia ban;

+ Ban thuyét minh vé ngudn lyc tai chinh, gdm nhitng noi dung sau:

e Tinh hinh tai chinh hién c6 cua co s& (bao gom: tién mat, ti€n gui ¢d trong tai
khoan tai ngan hang, kho bac); nguon kinh phi n€u nhan tir ngudn tai trg, can néu rd
tén, dia chi cua té chirc, ca nhan tai trg, so ti€n, hién vat va thoi gian tai tro;

° Nguén tai chinh dugc cam két dam bao cho hoat dong cia co sé& (n€u co).

+ So yéu ly lich ctia nguotl dirng dau co sé ¢6 xac nhan cua Uy ban nhan dan
cap xa noi cu tru hodc co quan quan ly nha nwde quan ly nguot dirng dau;

+ Danh sach nguoi lam viéce tai co s& ¢d xac nhan cua ngudi diung dau co s,
kém theo ban sao Gidy chimg nhéan tap huan nghiép vu chim séc nan nhan bao luc
gia dinh (néu co6). Néu chua c¢6 Gidy ching nhan tap huan nghiép vu cham séc nan
nhan bao luc gia dinh thi trong hd so phai néu 16 ké hoach tham gia tap huén cho
nguol lam viée.
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— S6 lwong ho so: 02 (bd).

d) Thoi han gidi quyét: Ba muoi (30) ngay 1am viéc ké tir ngay nhan du ho so
hop 1€

d) Poi twong thwe hién thi tuc hanh chinh:

Co so tu van vé phong, chong bao lyc gia dinh do to6 chirc, ca nhan thanh lap
thudc mét trong cac trueong hop sau:

+ Co s¢ ¢o tru s¢ chinh dat tai Thanh phé H6 Chi Minh do cac Bo, co quan
ngang B0, co quan thudc Chinh phu, co quan Trung wong ciia cac to chirc chinh tri -
xa hé1 thanh 1ap;

+ Co s6 ¢6 tru so chinh dat tai Thanh phé H6 Chi Minh do céc to chuc, ca nhan
nudc ngoai thanh 1ap;

+ Co s do Uy ban nhan dan Thanh phd H6 Chi Minh thanh 14p.

¢) Co quan thuc hién thu tuc hanh chinh:

— Co quan c6 tham quyén quyét dinh: Uy ban nhan dan Thanh ph6.

— Co quan truc tiép thwe hién thua tuc hanh chinh: S& Vian héa va Thé thao

g) Két qua thwe hién thi tuc hanh chinh:

— Giay chtmg nhan ding ky hoat dong co so tu van vé phong, chong bao luc gia
dinh va Quy ché hoat dong cua co sé duge Uy ban nhan dan Thanh pho phé duyét.

— Hoac Van ban tir chéi cap Gidy chting nhan ding ky hoat dong c6 néu 13 ly
do.

h) Phi, 1€ phi: Khong.
i) Tén mau don, miu to khai:

— Pon dang ky hoat dong cua co sd tu van vé phong, chéng bao luc gia dinh
(Ban hanh kém theo Mau s6 M4a Thong tu s6 02/2010/TT-BVHTTDL).

— Giay chting nhan dang ky hoat dong cia co sd tw van vé phong, chong bao
lwe gia dinh (Ban hanh kém theo Mau s6 M6al Thong tu s6 02/2010/TT-BVHTTDL)

— Yéu cau, diéu kién thwc hién thu tuc hanh chinh:
— Co6 noi lam viéc ¢6 dinh, c6 ngudn kinh phi dé dam bao hoat dong cua co s&;

— Nguoi dimg dau co sé ¢o nang lyc hanh vi dan sy day du va khong thude céc
truong hop dang trong thoi gian chap hanh ban an, quyét dinh hinh sy ciia Toa an
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hodc quyét dinh ap dung bién phap gido duc tai xd, phuong, thi tran, dwa vao co so
chita bénh, dwa vao co sd giao duc theo quy dinh ciia phap luat vé xir Iy vi pham hanh
chinh;

— C6 nhan vién tr van va nguoi lam viée tai co sd dap ung tiéu chuan quy dinh
tai Diéu 15 Nghi dinh s6 08/2009/ND-CP, goém cac tiéu chuan:

+ Cé nang luc hanh vi dan su dﬁy du; co phém chat dao duc tot;
+ Co kién thire va kinh nghiém phu hop véi linh vue tu van va ho trg nan nhén;
+ Cé chig chi nghi€p vu cham soc nan nhan bao lyc gia dinh.

+ Nguot lam viée tai co s& ho tro nan nhan bao luc gia dinh phai duoc tap huan
vé phong, chong bao luc gia dinh.

— Co s6 c6 dién tich tbi thiéu 1a 30m>, ¢ phong duogc bé tri 1a noi tam lanh cho
nan nhan bao luc gia dinh, dap umg cac yéu cau vé€ v¢ sinh, moi truong;

k) Can cir phap ly:

— Luat Phong, chéng bao lyc gia dinh s6 02/2007/QH12 dwgc Qudc hoi thong
qua ngay 21 thang 11 ndm 2007. Cé hiéu luc tir ngay 01 thang 7 nam 2008.

— Nghi dinh s6 08/2009/ND-CP ngay 04 thang 02 nam 2009 cua Chinh phu
Quy dinh chi tiét va huéng dan thi hanh mét sé diéu cua Luét Phong, chéng bao luc
gia dinh. C6 hiéu luc tir ngay 21 thang 3 nam 2009.

— Thoéng tu s6 02/2010/TT-BVHTTDL ngay 16 thang 3 nim 2010 cua B
truong B Van hoa, Thé thao va Du lich Quy dinh chi tiét vé thu tuc dang ky hoat
dong, giai thé co s ho tro nan nhan bao luc gia dinh; co sé tu van vé phong, chéng
bao luc gia dinh; tiéu chuan cua nhan vién tu van; cap thé nhan vién tu van, chimg
nhan nghiép vu chiam soc, tu van va tap huan phong, chéng bao lucgia dinh. C6 hiéu
lwe tir ngay 30 thang 4 nam 2010.

— Thoéng tu s6 23/2014/TT-BVHTTDL ngay 22 thang 12 nim 2014 cia B
trudng BO Van hoa, Thé thao va Du lich sta dbi, bo sung mot sb6 diéu cua Théng tu
s6 02/2010/TT-BVHTTDL ngay 16 thang 3 nam 2010 cua Bo truéng Bo Van hoa,
Thé thao va Du lich quy dinh chi tiét vé thu tuc dang ky hoat dong, giai thé co so hod
tro nan nhan bao lyc gia dinh; co s& tu van vé phong, chong bao luc gia dinh; tiéu
chuan cua nhan vién tu van; cap thé nhan vién tu van; ching nhan nghiép vu chiam
soc, tu van va tap huan phong, chong bao luc gia dinh. Co hiéu lwc tir ngay 20 thang
02 nam 2015.
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~ MAU SO M4a
(Ban hanh kém theo Thong tw 50 02/2010/TT-BVHTTDL ngay 16 thang 3 ndm 2010
cua Bo truong Bo Vin hoa, Thé thao va Du lich).

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

.......... , ngay......thdng......ndm........
DON DANG KY HOAT PONG
CUA CO SO TU VAN VE PHONG, CHONG BAO LUC GIA DINH
Kinth Wic...unuvcnnicncnsicncnsicncnsisiscnsiniscnsaniacns

Can ctr Luat phong, chéng bao luc gia dinh ngay 21 thang 11 nam 2007;

Can cir Nghi dinh s6 08/2009/ND-CP ngay 04 thang 02 nam 2009 cta Chinh
pht Quy dinh chi tiét va huéng dan thi hanh mot s6 diéu ciia Luat Phong, chong bao
luc gia dinh;

Can ctr Thong tu s6..../2010/TT- BVHTTDL ngay... thang... nam 2010 cia Bo
Vin hoa, Thé thao va Du lich Huéng dan Ve thu tuc dang ky hoat dong, giai thé co so
hé tro nan nhan bao luc gia dinh; co so tu van vé phong, chong bao luc gia dinh; tiéu
chuan ciia nhan vién tu van; cap thé nhan vién tu van, chimg chi nghiép vu cham séc,
twr van va tap huan phong, chéng bao luc gia dinh.

Sau khi di xay dung du thao Quy ché hoat dong cua co so tu van vé phong,
chéng baolwcgiadinh voitén goila .............. ... ...

Ching toi gom:

- Ho va tén (viét bang chit in hoa):... ... ...ccooi it

- Nam sinh:. S
- Pia chi thu’O’ng tru .......................................................................................
- S6 chtng minh nhan dan/ho chleu ............................................................
ngay cap:. . 101 cap .
Quoctlch

- Trinh d6 hoc van . :

Lam don nay dé ngh1 co quan co tham quyen kem theo cac 10a1 glay to can
thiét theo quy dinh, dang ky hoat dong ciia co sé tu van vé phong, chéng bao luc gia
dinh, hoat ddng trong pham vi...................,....................cO tru sO dat

Hoat dong cua co s tu van vé phong, chong bao luc gia dinh cua ching toi
chic chén s& gop phan vao viéc phong, chéng bao luc gia dinh tai dia phuong.
Chung t61 (t61) cam két thure hién dung Quy ché hoat dong cua co s& duoc cép
c6 tham quyén phé duyét va cac quy dinh cuia phap luét hién hanh.
Pai dién t6 chirc, ca nhan xin
dang ky hoat dong cia co sé¢
' Néu 1a tap thé sang 1ap ghi 15 timg thanh vién theo théng tin trén
* Toan qudc/tinh/huyén
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Miu s6 M6al
(Ban hanh kém theo Thong tie s6 02/2010/TT-BVHTTDL ngay 16 thang 3 ndm 2010
cua Bo truong Bo Van héa, 1) hé thao va Du lich)
Mat trudc

UY BAN NHAN DAN..... Y  CONG HOA XA HQI CHU NGHIA VIET NAM
S6: /GCNDKHD Poc lap - Tw do - Hanh phuc

GIAY CHUNG NHAN PANG KY HOAT PONG
CUA CO SO TU VAN VE PHONG, CHONG BAO LUC GIA PiNH

UY BAN NHAN DAN...."
CAP CHUNG NHAN PANG KY HOAT PONG
- Tén co s& dugc cap Gidy chung nhan dang ky hoat dong (viét chit in hoa)

- Di1a Chi At (U SO e
- Ho va t8n ngUOT GUNE AU ..o
Nam sinh:............ [ovieinn. o

CRUIC VUL
DA O

- Pham vi, diaban hoat dOng ...,
- N6i dung hoat déng nhu quy ché duoc phé duyét ngay.....thang... .. nim 20

(Nhitng ndi dung can thiét khac néu co)
- Gidy chimg nhan dang ky hoat dong nay co gida tri dén
ngay....thang...nam........

TM.UBND
CHU TICH
(K tén, dong ddu va ghi ré ho tén)

(1) Néu gidy chiing nhan dang ky hoat dong do cap tinh cap thi ghi tén UBND tinh/thanh phd
truc thude trung wong, néu 1a cdp huyén cip thi ghi 1a UBND huyén, quan, thi x&, thanh phd thudc
tinh.
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5. Thu tuc cap lai Gidy chirng nhin ding ky hoat dong ciia co' sé tw van vé
phong, chéng bao lrc gia dinh (thim quyén cia Uy ban nhin dan Thanh phd)

a) Trinh ty thwe hién:

- Buwée 1: Co so tu van vé phong, chong bao lyc gia dinh ndp truc tiép hodc gui
Buu dién mot bo hd so dé nghi cap lai Gidy chimg nhan ding ky hoat dong cua co so
tw van vé phong, chong bao luc gia dinh theo quy dinh tai Bo phan Tiép nhan va tra
két qua cia S Van héa va Theé thao, s6 164 Pong Khoi, phuong Bén Nghé, Quén 1,
ttr thir Hai dén th@r Sau va budi sang thi Bay (budi sang tir 07 gior 30 phut dén 11 gio
30 phuat, budi chiéu tir 13 gid 00 phut dén 17 gio 00 phut).

- Bwée 2: BO phan tiép nhan va tra két qua caa S& Vian hoa va Thé thao tiép
nhan hd so, kiém tra tinh hop 1& va day du cua cac gidy to c¢6 trong hd so:

+ Trudong hop ho so hop 1é va day du theo quy dinh thi cap Bién nhan ho so ¢o
ghi 15 thoi gian tiép nhan va thoi gian hen tra két qua trao cho nguoi nodp;

+ Truong hop hd so chua day du hodc chwa hop 18, cong chirc duge phan cong
tiép nhan hd so huéng dan bang vin ban cho ngudi ndp hd so bo sung va hoan thién
ho so theo quy dinh.

- Bwée 3: SO Van héa va Thé thao trinh ho so dén Uy ban nhan dan Thanh phd
dé giai quyét theo tham quyén. Trong thoi han mudi lam (15) ngay lam viée, ké tur
ngay nhan di ho so hop 1¢, Uy ban nhan dan Thanh phd cap lai Gidy ching nhan
ding ky hoat dong cho co s& tuw van vé phong, chong bao luc gia dinh. Néu khong
ddng y viéc cap lai, Uy ban nhan dan Thanh pho phai tra 1oi bang van ban va néu 1o
ly do.

- Buéc 4: Co so tu van vé phong, chong bao luc gia dinh cin cir vao ngay hen
trén Bién nhan dén nhan két qua tai B phan Tiép nhan va tra két qua cua S& Vin hoa
va Thé thao, tir that Hai dén th Sau va budi sang thir Bay (budi sang tir 07 gidr 30
phut dén 11 gio 30 phut, budi chiéu tir 13 gid 00 phat dén 17 gior 00 phut).

Co s& duoce cap lai Gidy ching nhan ding ky hoat dong co trach nhiém thong
bao bang vin ban (kém theo ban sao Gidy chimg nhan dang ky hoat dong dugc cap
lai) cho S& Vin hoa va Thé thao dé theo déi, quan ly.

b) Cach thirc thwe hién: Nop ho so truc tiép hoac gtr1 buu dién tai tru s¢ S&
Vin hoa va Thé thao.

¢) Thanh phan, s6 lwgng hd so:
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— Thanh phan ho so:

+ Don @ nghi cép lai Gidy ching nhan dang ky hoat dong co sé tu van vé
phong, chéng bao luc gia dinh (theo mau);

+ Giay chung nhan ding ky hoat dong cii (trong truong hop bi rach hodc hu
hong);

+ Ban sao Gidy chtimg nhan dang ky hoat dong hodc quy ché hoat dong duoc
phé duyét (trong truong hop Gidy chimg nhan ding ky hoat dong bi mat).

— S6 lwgng hd so: 01 (bo).

d) Thoi han giai quyét: Trong thoi han mudi lam (15) ngay lam viéc, ké tir
ngay nhan du hd so hop 1¢.

d) Poi twong thwe hién thii tuc hanh chinh: Co sd tu van vé phong, chdng bao
luc gia dinh c6 Giay chang nhan dang ky hoat dong cua co so bi mat, bi rach hoic hu
hong.

¢) Co quan thuec hién thua tuc hanh chinh:

— Co quan ¢6 tham quyén quyét dinh: Uy ban nhan dan Thanh phd.

— Co quan tiép nhan va tra két qua thu tuc hanh chinh: S¢ Vin hoa va Thé thao.

g) Két qua thwe hién thi tuc hanh chinh: Gidy ching nhén ding ky hoat dong
co so tu van vé phong, chong bao lyc gia dinh (cép lai) hodc van ban tra 101 khong
ddng y ¢6 néu 13 1y do.

h) Phi, I¢ phi: Khong.

i) Tén mau don, miu to khai:

— Don @ nghi cép lai Gidy ching nhan dang ky hoat dong co sé tu van vé
phong, chéng bao lyc gia dinh (theo Mau s6 MS8a Théong tu s6 23/2014/TT-
BVHTTDL).

— Giay chtng nhan dang ky hoat dong cia co sd tuw van vé phong, chong bao
luc gia dinh (Ban hanh kém theo Mau s6 M6a2 Thong tu s6 02/2010/TT-BVHTTDL)

k) Piéu kién thwe hién thi tuc: Khong
1) Can cw phap ly:

— Théng tu s6 02/2010/TT-BVHTTDL ngay 16 thang 3 nam 2010 ctua Bo
truong Bo Van hoa, Thé thao va Du lich Quy dinh chi tiét vé thu tuc dang ky hoat
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dong, giai thé co s ho tro nan nhan bao luc gia dinh; co sé tu van vé phong, chéng
bao lwc gia dinh; tiéu chuan cua nhan vién tu van; cap thé nhan vién tu van, chimg
nhan nghiép vu chim séc, tu van va tap huan phong, chong bao luc gia dinh. C6 hiéu
lwe tir ngay 30 thang 4 nam 2010.

— Théng tu s6 23/2014/TT-BVHTTDL ngay 22 thang 12 nam 2014 cia Bo
trudng B6 Van hoa, Thé thao va Du lich sta dbi, bo sung mot sb6 diéu cua Théng tu
s6 02/2010/TT-BVHTTDL ngay 16 thang 3 nam 2010 cua Bo truong Bo Vin hoa,
Thé thao va Du lich quy dinh chi tiét vé thu tuc dang ky hoat dong, giai thé co so hd
tro nan nhan bao luc gia dinh; co so tu van vé phong, chong bao luc gia dinh; tiéu
chuan cua nhan vién tu van; cap thé nhan vién tu van; ching nhan nghiép vu cham
soc, tu van va tap huan phong, chong bao luc gia dinh. C6 hiéu luc tir ngay 20 thang
02 nam 2015.
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MAU SO M8a
(Phu luc ban hanh kém theo Thong tw s6 23/2014/TT-BVHTTDL ngay 22 thdng 12
nam 2014 cua B truong B Vin hoa, Thé thao va Du lich).

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

, , 'PONDENGHI
_ CAP LAI GIAY CHUNG NHAN PANG KY HOAT PONG
CUA CO SO TU VAN VE PHONG, CHONG BAO LUC GIA PINH

- Ho va tén (viét bang chit in hoa):... ... ...ooooiie e
-NAmM SINh: ..,

-Diachi thudng trl: ...

Quéctich:

-Dal d1En CO SO ..o

Lam don nay dé nghi co quan ¢6 thé;n quyén cap lai Giay chting nhan dang
ky hoat dong cua co sé tur van vé phong, chong bao luc gia dinh.

Ly do dé nghi cap lai: Giay ching nhan dang ky hoat dong ciia co sé bi

<o........(mat, rach nat, hu hong).

Cam két ciia Co s

- Trung thuc trong viéc dé nghi cap lai Gidy chimg nhan ding ky hoat dong
cua co so;

- Thure hién diing Quy ché hoat dong cia co s& duge cap co tham quyén phé
duyét va cac quy dinh cua phap luat hién hanh.

Pai dién t6 chirc, ca nhan xin
dang ky hoat dong cia co sé¢
(ky tén)
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MAiu s6 M6a2
(Ban hanh kém theo Thong tu s6 02/2010/TT-BVHTTDL)

Mat trudce

UY BAN NHAN DAN..... Y  CONG HOA XA HQI CHU NGHIA VIET NAM
S6: /GCNDKHD Poc lap - Tw do - Hanh phuc

GIAY CHUNG NHAN PANG KY HOAT PONG
CUA CO SO TU VAN VE PHONG, CHONG BAO LUC GIA PiNH
(Cap lai lan........... )

UY BAN NHAN DAN...."
CAP CHUNG NHAN PANG KY HOAT PONG
- Tén co s& dugc cap Gidy chung nhan dang ky hoat dong (viét chit in hoa)

- Di1a Chi At (U SO e
- Ho va t8n ngUOT GUNE AU ..o
Nam sinh:............ [ovieinn. o

CRUIC VUL
DA O

- Pham vi, diaban hoat dOng ...,
- N6i dung hoat déng nhu quy ché duoc phé duyét ngay.....thang... .. nim 20

(Nhitng ndi dung can thiét khac néu co)
- Gidy chimg nhan dang ky hoat dong nay co gida tri dén
ngay....thang...nam........

TM.UBND
CHU TICH
(K tén, dong ddu va ghi ré ho tén)

(1) Néu gidy chiing nhan dang ky hoat dong do cap tinh cap thi ghi tén UBND tinh/thanh phd
truc thude trung wong, néu 1a cdp huyén cip thi ghi 1a UBND huyén, quan, thi x&, thanh phd thudc
tinh.
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6. Thi tuc d6i Gidy ching nhan ding ky hoat dong cia co sé tw vin vé
phong, chéng bao lrc gia dinh (thim quyén cia Uy ban nhin dan Thanh phd)

a) Trinh ty thwe hién:

- Buwée 1: Co so tu van vé phong, chong bao lyc gia dinh ndp truc tiép hodc gui
Buu dién mot bo ho so dé nghi d6i Giay chimg nhan ding ky hoat dong cia co sd tu
van vé phong, chong bao luc gia dinh theo quy dinh tai Bo phan tiép nhan va tra két
qua ciia S& Van hoa va The thao, s6 164 Pong Khéi, phuong Bén Nghé, tir thi Hai
dén thr Sau va budi sang thtr Bay (budi sang tir 07 gio 30 phat dén 11 gior 30 phut,
budi chiéu tir 13 gio 00 phit dén 17 gio 00 phat).

- Bwée 2: BO phan tiép nhan va tra két qua caa S& Vian hoa va Thé thao tiép
nhan hd so, kiém tra tinh hop 1& va day du cua cac gidy to c¢6 trong hd so:

+ Truong hop ho so hop 16 va day du theo quy dinh thi cap Bién nhan ho so ¢o
ghi 15 thoi gian tiép nhan va thoi gian hen tra két qua trao cho nguoi nodp;

+ Truong hop hd so chua day du hodc chwa hop 18, cong chirc duge phan cong
tiép nhan hd so huéng dan bang vin ban cho ngudi ndp hd so bo sung va hoan thién
ho so theo quy dinh.

- Bwéc 3: Trong thoi han muoi (10) ngay lam viée ké tir khi nhan di hd so hop
16, S& Van hoa va Thé thao phai c6 két qua tham dinh ho so. Truong hop hd so chua
hop 1€ thi S& Van hoa va Thé thao c6 trach nhiém hudéng dan co s& hoan thién hd so,
thoi han c6 két qua tham dinh dwge tinh lai tir khi nhan da hd so hop 1¢.

- Bwéc 4: Trong thdi han ba (03) ngay lam viéc ké tir khi ¢6 két qua tham dinh,
CO quan tham dinh phai girt mot bo ho so va bién ban tham dinh téi Uy ban nhan dan
Thanh phé dé d6i Giay ching nhan ding ky hoat dong.

- Bwée 5: Trong thoi han bay (07) ngay lam viéc ké tir khi nhan du hd so va
bién ban tham dinh, Uy ban nhan dan Thanh phé co trach nhiém dbi Gidy ching nhan
dang ky hoat dong cho co sé tu van vé phong, chong bao lwc gia dinh, dong thoi phé
duyét Quy ché hoat dong stra doi, bo sung cua co sd. Truong hop tir choi doi Gidy
chirg nhan dang ky hoat dong thi phai néu 16 ly do bang vin ban.

- Buéc 6: Co so tu van vé phong, chong bao luc gia dinh cin cir vao ngay hen
trén Bién nhan dén nhan két qua tai B phan Tiép nhan va tra két qua cua S& Vin hoa
va Thé thao, tir that Hai dén th Sau va budi sang thir Bay (budi sang tir 07 gidr 30
phut dén 11 gio 30 phut, budi chiéu tir 13 gid 00 phat dén 17 gior 00 phut).
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b) Cach thirc thwe hién: Nop ho so truc tiép hoac gtr1 buu dién tai tru s¢ S&
Vin hoa va Thé thao.

¢) Thanh phan, s6 lwgng hd so:
— Thanh phan ho so:

+ Don d nghi dbi Gidy chting nhan dang ky hoat dong co sé tu van vé phong,
chéng bao luc gia dinh (theo mﬁu);

+ Giay chimg nhan dang ky hoat dong da duoc cap cho co so;
+ Quy ché hoat dong cuia co s& (néu co sira doi, bo sung);

+ Cac gidy to lién quan dén noi dung thay doi (tén goi, nguoi ding dau, dia
diém dat tru O), moi loai 01 ban.

— S6 lwgng hd so: (01) bo.

d) Thoi han giai quyét: Hai muoi (20) ngay lam viée ké tir ngay nhan du ho so
hop 1€

d) Poi twong thwe hién thi tuc hanh chinh: Co so tu van vé phong, chong bao
luc gia dinh co su thay doi vé tén goi, dia chi dit tru so, nguodi dung dau, ndi dung
hoat dong.

¢) Co quan thuec hién thua tuc hanh chinh:

— Co quan ¢6 tham quyén quyét dinh: Uy ban nhan dan Thanh phd.

— Co quan truc tiép thwe hién tha tuc hanh chinh: S& Vian héa va Thé thao.

g) Két qua thwe hién thii tuc hanh chinh:

— Giay chimg nhan dang ky hoat dong co so tu van vé phong, chong bao luc gia
dinh va Quy ché hoat dong sira ddi, bd sung ciia co so duge co quan cap Gidy chimg
nhan dang ky hoat dong phé duyét (truong hop quy ché hoat dong duoc sta doi, bo
sung) hodc vin ban tir chdi dbi Gidy ching nhan dang ky hoat dong ¢ néu ré 1y do.

h) Phi, I¢ phi: Khong.

i) Tén mau don, miu to khai:

— DPon @ nghi dbi Gidy chtng nhan dang ky hoat dong co sé tu van vé phong,
chéng bao luc gia dinh (theo Mau sd M8al Théng tu sb 23/2014/TT-BVHTTDL).

— Mau Gidy chimg nhan ding ky hoat dong cua co so tu van vé phong, chong
bao luc gia dinh (Ban hanh kém theo Mau s6 Mé6al Théng tu s6 02/2010/TT-
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BVHTTDL)
k) Piéu kién thwe hién thi tuc: Khong
1) Can cw phap ly:

— Nghi dinh s6 08/2009/ND-CP ngay 04 thang 02 nim 2009 cua Chinh phi
Quy dinh chi tiét va huéng dan thi hanh mét sé diéu cua Luét Phong, chéng bao luc
gia dinh. C6 hiéu luc tir ngay 21 thang 3 nam 2009;

— Thoéng tu s6 02/2010/TT-BVHTTDL ngay 16 thang 3 nim 2010 cua B
trudng B6 Van hoa, Thé thao va Du lich Quy dinh chi tiét vé thu tuc dang ky hoat
dong, giai thé co s ho tro nan nhan bao luc gia dinh; co sé tu van vé phong, chéng
bao luc gia dinh; tiéu chuan cua nhan vién tu van; cap thé nhan vién tu van, chimg
nhan nghiép vu cham sdc, tw van va tap huan phong, chéng bao luc gia dinh. C6 hiéu
lwe tir ngay 30 thang 4 nam 2010.

— Thoéng tu s6 23/2014/TT-BVHTTDL ngay 22 thang 12 nim 2014 cia B
trudng BO Van hoa, Thé thao va Du lich sta dbi, bo sung mot sb6 diéu cua Théng tu
s6 02/2010/TT-BVHTTDL ngay 16 thang 3 nam 2010 cua Bo truéng Bo Van hoa,
Thé thao va Du lich quy dinh chi tiét vé thu tuc dang ky hoat dong, giai thé co so hod
tro nan nhan bao lyc gia dinh; co s& tu van vé phong, chong bao luc gia dinh; tiéu
chuan cua nhan vién tu van; cap thé nhan vién tu van; ching nhan nghiép vu chiam
soc, tu van va tap huan phong, chong bao luc gia dinh. Co hiéu lwc tir ngay 20 thang
02 nam 2015.
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MAU SO M8al
(Ban hanh kém theo Théng tw s6 23/2014/TT-BVHTTDL ngay 22 thang 12 ndm 2014
cua Bo truong Bo Van héa, Thé thao va Du lich).

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

o ~ PONDENGHI
~ DPOIGIAY CHUNG NHAN PANG KY HOAT PONG
CUA CO SO TU VAN VE PHONG, CHONG BAO LUC GIA PINH

KU GUELc...neeeeeeeeeeeeeeeeeccceeeecececcnveeeee e

- Ho va tén (viét bang chit in hoa):... ... ...ooooiie e
- N SINN .
-Diachi thudng trl: ...

- S6 chtng minh nhan dan/ho chiéu:...... ... DAY CAP: .t

Quéc I L

- Pai dién Co so:..

Lam don nay dé ngh1 co quan c6 tham quyén doi Gidy chimg nhéan dang ky
hoat dong ciia co s& tu van vé phong, chéng bao luc gia dinh.

Ly do dé nghi cap dpl: Co s conhu cau thay doi ............................. (tén
go1, nguot dirng dau, dia diém cua tru so).

Cam két cta Co so:

- Vige d6i Giay chung nhan dang ky hoat dong ciia co s& khong nhim muc
dich trén tranh thwe hién nghia vu cling nhu cac hoat dong khac;

- Thure hién diing Quy ché hoat dong cia co s& duge cap co tham quyén phé
duyét va cac quy dinh cua phap luat hién hanh.

Pai dién t6 chirc, ca nhan xin
dang ky hoat dong cia co sé¢
(ky tén)
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Miu s6 Mé6al
(Ban hanh kém theo Thong tie s6 02/2010/TT-BVHTTDL ngay 16 thang 3 ndm 2010
cua Bo truong Bo Van héa, 1) hé thao va Du lich)

Mat trudce

UY BAN NHAN DAN...... ® CONG HOA XA HQI CHU NGHIA VIET NAM
S6: /GCNDKHD Poc lap - Tw do - Hanh phuc

GIAY CHUNG NHAN PANG KY HOAT PONG
CUA CO SO TU VAN VE PHONG, CHONG BAO LUC GIA PiNH

UY BAN NHAN DAN...."
CAP CHUNG NHAN PANG KY HOAT PONG
- Tén co s& dugc cap Gidy chung nhan dang ky hoat dong (viét chit in hoa)

- Di1a Chi At (U SO e
- Ho va t8n ngUOT GUNE AU ..o
Nam sinh:............ [ovieinn. o

CRUIC VUL
DA O

- Pham vi, diaban hoat dOng ...,
- N6i dung hoat déng nhu quy ché duoc phé duyét ngay.....thang... .. nim 20

(Nhitng ndi dung can thiét khac néu co)
- Gidy chimg nhan dang ky hoat dong nay co gida tri dén
ngay....thang...nam........

TM.UBND
CHU TICH
(K tén, dong ddu va ghi ré ho tén)

(1) Néu gidy chiing nhan dang ky hoat dong do cap tinh cap thi ghi tén UBND tinh/thanh phd
truc thude trung wong, néu 1a cdp huyén cip thi ghi 1a UBND huyén, quan, thi x&, thanh phd thudc
tinh.
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7. Thii tuc cAp Thé nhén vién chim séc nan nhin bao lwc gia dinh

a) Trinh ty thwe hién:

- Bwée 1: Ca nhan c6 nhu cau cap Thé nhan vién cham soc nan nhan bao lyc gia
dinh ndp ho so theo quy dinh ta1 B6 phan tiép nhan va tra két qua cua S¢ Van hoa va
Thé thao, s6 164 Ddng Khoi, phuong Bén Nghé, tir thir Hai dén thir Sau va budi sang
thtr Bay (buoi sang tir 07 gio 30 phut dén 11 gior 30 phit, budi chiéu tir 13 gio 00 phut
dén 17 gio 00 phut).

- Bwée 2: BO phan tiép nhan va tra két qua caa S& Vian hoa va Thé thao tiép
nhan hd so, kiém tra tinh hop 1& va day du cua cac gidy to c¢6 trong hd so:

+ Truong hop ho so hop 16 va day du theo quy dinh thi cap Bién nhan ho so ¢o
ghi 15 thoi gian tiép nhan va thoi gian hen tra két qua trao cho nguoi nodp;

+ Truong hop hd so chua day du hodc chwa hop 18, cong chirc duge phan cong
tiép nhan hd so huéng dan bang vin ban cho ngudi ndp hd so bo sung va hoan thién
ho so theo quy dinh.

- Bwée 3: Trong thoi han bay (07) ngay lam viéc, ké tir khi nhan du hd so hop
16, Giam ddc S& Van hoa va Thé thao co trach nhiém cép thé nhan vién cham sdéc nan
nhan bao luc gia dinh. Truong hop khong cap, phai tra 101 bang van ban, néu rd 1y do.

- Bwéc 4: Ca nhan can ctr vao ngay hen trén Bién nhan dén nhan két qua tai B
phan Tiép nhan va tra két qua ciia S& Van hoa va Thé thao, tir thit Hai dén thtr Sau va
budi sang thir Bay (budi sang tir 07 gior 30 phit dén 11 gid 30 phut, budi chiéu tir 13
gid 00 phut dén 17 gio 00 phut).

b) Cach thirc thwe hién: Nop ho so nop truc tiép hoac gu1 Buu dién dén tru s&
S& Van hoa va Thé thao.

¢) Thanh phan, s6 lwgng hd so:

— Thanh phan ho so:

+ Don dé nghi cap Thé nhan vién cham séc (theo mau);

+ Ban sao Chirng nhan nghi€p vu cham so6c nan nhan bao lwc gia dinh;

+ 02 anh ¢c& 3 x 4cm.

— S6 lwong ho so: (01) bo.

d) Thoi han giai quyét: trong thoi han bay (07) ngay 1am viéc ké tir ngay nhan
du ho so hop 1¢
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d) Poi twong thwe hién thi tuc hanh chinh: Ca nhén.

e) Co quan truc tiép thwe hién thi tuc hanh chinh: S& Van hoa va Thé thao

g) Két qua thwe hién thii tuc hanh chinh:

Thé nhan vién cham soc nan nhan bao lwrc gia dinh hodc van ban tra 161 néu 1o ly
do khong cap.

h) Phi, I¢ phi: Khong.

i) Tén mau don, miu to khai:

— Pon dé nghi cap Thé nhan vién chiam séc (theo Mau s6 M9a Thong tu sd
23/2014/TT-BVHTTDL).

— Thé nhan vién cham s6c nan nhan bao luc gia dinh (theo Mau sé M1bl Théng
tu s6 02/2010/TT-BVHTTDL)

k) Piéu kién thwe hién thi tuc:

Canhan co du cac tiéu chuan sau:

— Tiéu chuan vé pham chat dao duc: co6 pham chat dao durc t6t, khong vi pham
phép luat hodc vi pham nhung d3 duoc x6a an tich; trong qua trinh hanh nghé phai
tuan thi quy ché hoat dong ciia co s& va cac quy dinh khac cua phap luat;

— Tiéu chuan vé kién thuc:

+ C6 bang tot nghiép pho thong trung hoc trd 1én. Tiéu chuan nay chi ap dung
doéi véi nhirng nhan vién cham soctai cac co so hé tro nan nhan bao luc gia dinh,
duoc co quan cé tham quyén quy dinh tai Diéu 17 Nghi dinh sé6 08/2009/ND-CP
ngay 04 thang 02 nam 2009 cua Chinh phu Quy dinh chi tiét va huéng dan thi hanh
mot s6 diéu ciia Luat Phong, chong bao luc gia dinh;

+ Cé chung chi nghié€p vu cham so6c nan nhan bao lwc gia dinh do Giam ddc S&
Vin hoa va Thé thao cap.

— Tiéu chuan vé kinh nghiém: ¢o it nhat 01 nam hoat dong trong mdt hodc cac
linh vuc tu van vé phap ludt, tAm ly, cham soc y té, dugc co quan, to chirc noi ngudi
d6 cong tac hodc Uy ban nhan dan cap xa noi nguoi d6 cu tri xac nhan.

1) Can cw phap ly:

— Luat Phong, chong bao luc gia dinh s6 02/2007/QH12 dwoe Qudc hoi thong
qua ngay 21 thang 11 ndm 2007. C6 hiéu luc tir ngay 01 thang 7 nam 2008;
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— Nghi dinh s6 08/2009/ND-CP ngay 04 thang 02 nim 2009 cua Chinh phi
Quy dinh chi tiét va huéng dan thi hanh mét sé diéu cua Luét Phong, chéng bao luc
gia dinh. C6 hiéu luc tir ngay 21 thang 3 nam 2009;

— Thoéng tu s6 02/2010/TT-BVHTTDL ngay 16 thang 3 nim 2010 cua B
truong B Van hoa, Thé thao va Du lich Quy dinh chi tiét vé thu tuc dang ky hoat
dong, giai thé co s ho tro nan nhan bao luc gia dinh; co sé tu van vé phong, chéng
bao luc gia dinh; tiéu chuan cua nhan vién tu van; cap thé nhan vién tu van, chimg
nhan nghiép vu cham sdc, tw van va tap huan phong, chéng bao luc gia dinh. C6 hiéu
lwe tir ngay 30 thang 4 nam 2010.

— Thoéng tu s6 23/2014/TT-BVHTTDL ngay 22 thang 12 nim 2014 cia B
trudng BO Van hoa, Thé thao va Du lich sta dbi, bo sung mot sb6 diéu cua Théng tu
s6 02/2010/TT-BVHTTDL ngay 16 thang 3 nam 2010 cua Bo truéng Bo Van hoa,
Thé thao va Du lich quy dinh chi tiét vé thu tuc dang ky hoat dong, giai thé co so hod
tro nan nhan bao lyc gia dinh; co s& tu van vé phong, chong bao luc gia dinh; tiéu
chuan cua nhan vién tu van; cap thé nhan vién tu van; ching nhan nghiép vu chiam
soc, tu van va tap huan phong, chong bao luc gia dinh. Co hiéu lwc tir ngay 20 thang
02 nam 2015.
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~ MAU SO M9a
(Ban hanh kém theo Thong tw s0 23/2014/TT-BVHTTDL ngay 22 thang 12 nam 2014
cua Bo truong Bo Vin hoa, Thé thao va Du lich).

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

’ S DON PE NGHI ‘
CAP THE NHAN VIEN CHAM SOC NAN NHAN BAO LUC GIA PINH

- Ho va tén (viét bang chit in hoa):... ... ...ooooiie e

- NAM ST

-Diachi thudng trl: ...
- S6 chting minh nhan dan/hd chiéu:.................. DAY CAPI.................
DMOT CAPD ..o oot e e

Quéctich:

T61 viét don nay dé€ nghi co quan ¢6 tham quyén cap Thé nhan vién cham soc
nan nhan bao luc gia dinh.

Nguoi viét don
(ky va viét ddy di ho, tén)
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Maiu s6 M1b1:
MAU THE NHAN VIEN CHAM SOC
NAN NHAN BAO LUC GIA PiNH

(Ban hamh kém theo Thong tw s6 02/2010/TT-BVHTTDL ngay 16 thang 3 nim 2010
cua Bo truong Bo Van hoa, Thé thao va Du lich)

Kich thude: 120 mm x 150 mm

Mat trudce
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc
THE NHAN VIEN CHAM SOC NAN NHAN
BAO LUC GIA DiNH
Ma sb thé:...... /NVCS e
Ong (DA)1..ooo A oy
Sinh ngay:....thang....nam.......
Nghé nghiép:..............cc........
.4 nhan vién chdm séc nan nhan bao lyc gia dinh.
......,ngay ... thang ... ndm 201 ....
GIAM BOC
S& Vin hod, Thé thao va Du lich
(ky tén, déng dau)
Mait sau

Nhdn vién cham soc nan nhdn bgo luc gia dinh co
quyén chdam soc cho nan nhdn bao lec gia dinh duoc quy
dinh tai Thé nay.

Nhdn vién cham soc co trdch nhiém gitik bi mdt
thong tin vé nan nhdn bao lyc gia dinh trong qud trinh
cham soc cho nan nhdn bao luc gia dinh; truong hop phdt
hién hanh vi bao lyc gia dinh co ddu hiéu 19i pham phdi
bdo ngay cho nguoi dimng dau co s¢ dé bdo cho co quan

cong an noi gan nhat.
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8. Thii tuc cAp lai Thé nhan vién chim s6c nan nhén bao lwe gia dinh

a) Trinh ty thwe hién:

- Buwée 1: Canhan ¢6 nhu cau cép la1 Thé nhan vién cham s6c nan nhan bao luc
gia dinh nop ho so theo quy dinh tai B phan tiép nhan va tra két qua cua S¢ Van hoa
va Thé thao, s6 164 Pong Khai, phuong Bén Nghé, tir thir Hai dén thir Sau va budi
sang thir Bay (budi sang tir 07 gior 30 phut dén 11 gio 30 phit, budi chiéu tir 13 gio
00 phut dén 17 gior 00 pht).

- Bwée 2: BO phan tiép nhan va tra két qua caa S& Vian hoa va Thé thao tiép
nhan ho so, kiém tra tinh hop 1é va day du ciia cac gidy to ¢d trong ho so:

+ Truong hop ho so hop 1é va day du theo quy dinh thi cap Bién nhan ho so ¢o
ghi 6 thoi gian tiép nhan va thoi gian hen tra két qua trao cho ngudi nop;

+ Truong hop ho so chua ddy du hodc chua hop 1€, cong chie duge phan cong
tiép nhan hd so hudng dan bang vin ban cho ngudi ndp hd so bo sung va hoan thién
ho so theo quy dinh.

- Bwée 3: Trong thoi han bay (07) ngay lam viéc, ké tir khi nhan du hd so hop
16, Giam doc S& Van hoa va Thé thao ¢é trach nhiém cép laiThé nhan vién cham soc
nan nhan bao luc gia dinh. Truong hop khong cap, phai tra 101 bang van ban, néu 1o
ly do.

- Bwéc 4: Ca nhan can ctr vao ngay hen trén Bién nhan dén nhan két qua tai B
phan Tiép nhan va tra két qua ciia S& Van hoa va Thé thao, tir thit Hai dén thtr Sau va
budi sang thir Bay (budi sang tir 07 gior 30 phit dén 11 gid 30 phut, budi chiéu tir 13
gid 00 phat dén 17 gior 00 phat).

b) Cach thirc thwe hién: Nop hd so ndp truc tiép hodc giri Buu dién dén try so
S& Van hoa va Thé thao.

¢) Thanh phan, s6 lugng ho so:

— Thanh phan ho so:

+ Pon dé nghi cép lai thé nhan vién cham soc (theo mﬁu);

+ Thé cii (trong truong hop thé bi rach hoac hu hong);

+ Ban sao Chirng nhan nghiép vu cham soc.

+ 02 anh ¢& 3 x 4cm.

— S6 lugng ho so: 01 (bo).
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d) Thoi han gidi quyét: trong thoi han bay (07) ngay lam viéc, ké tir ngay nhan
du ho so hop 1¢

d)Poi twong thwe hién thi tuc hanh chinh: C4 nhan da dugc cap thé Nhan
vién cham soc nan nhan bao luyc gia dinh nhung b1 mat thé, bi rach hoac hu hong thé.

e) Co quan truc tiép thwe hién thi tuc hanh chinh: S& Van hoa va Thé thao.

g) Két qua thwe hién thi tuc hanh chinh:

Thé nhan vién cham s6c nan nhan bao lwc gia dinh hodc van ban tra 161 néu 1o ly
do khong cap.

h) Phi, I¢ phi: Khong.

i) Tén mau don, miu to khai:

— Pon dé nghi cap Thé nhan vién cham soc (theo Mau s6 M9al Théng tu so
23/2014/TT-BVHTTDL).

— Mau cép lai thé nhan vién cham séc¢ nan nhan bao luc gia dinh (theo Mau sb
M1b2 Théng tu s6 02/2010/TT-BVHTTDL)

k) Yéu cau, diéu kién thwe hién tha tuc: Khong

) Can cx phap ly:

— Luat Phong, chéng bao lyc gia dinh s6 02/2007/QH12 dwgc Qudc hoi thong
qua ngay 21 thang 11 nam 2007. Cé hiéu luc tir ngay 01 thang 7 nam 2008;

— Nghi dinh s6 08/2009/ND-CP ngay 04 thang 02 nim 2009 cua Chinh phi
Quy dinh chi tiét va huéng dan thi hanh mét sé diéu cua Luét Phong, chéng bao luc
gia dinh. C6 hiéu luc tir ngay 21 thang 3 nam 2009;

— Thoéng tu s6 02/2010/TT-BVHTTDL ngay 16 thang 3 nim 2010 cua B
truong Bo Van hoa, Thé thao va Du lich Quy dinh chi tiét vé thu tuc dang ky hoat
dong, giai thé co s ho tro nan nhan bao luc gia dinh; co sé tu van vé phong, chéng
bao luc gia dinh; tiéu chuan cua nhan vién tu van; cap thé nhan vién tu van, chimg
nhan nghiép vu cham sdc, tw van va tap huan phong, chéng bao luc gia dinh. C6 hiéu
lwe tir ngay 30 thang 4 nam 2010.

— Thoéng tu s6 23/2014/TT-BVHTTDL ngay 22 thang 12 nim 2014 cia B
trudng BO Van hoa, Thé thao va Du lich sta dbi, bo sung mot sb6 diéu cua Théng tu
s6 02/2010/TT-BVHTTDL ngay 16 thang 3 nam 2010 cua Bo truéng Bo Van hoa,
Thé thao va Du lich quy dinh chi tiét vé thu tuc dang ky hoat dong, giai thé co so hod
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tro nan nhan bao lwc gia dinh; co s¢ tu van vé phong, chong bao luc gia dinh; ti€u
chuan cia nhan vién tu van; cap thé nhan vién tu van; chirng nhan nghi€p vu cham

soc, tu van va tap huan phong, chong bao luc gia dinh. C6 hiéu luc tir ngay 20 thang
02 nam 2015.
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~ MAU SO M9al
(Ban hanh kém theo Thong tw s0 23/2014/TT-BVHTTDL ngay 22 thang 12 ndm 2014
cua Bo truong Bo Vin hoa, Thé thao va Du lich).

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

DON PE NGHI CAP LAI THE NHAN VIEN CHAM SOC
NAN NHAN BAO LUC GIA biNH

- Ho va tén (viét bang chit in hoa):..........ocooiiie e
- Nam SInh: .
-Diachi thudng trl: ...

-Quéctich:

Toi viét don nay dé nghi cép lai Thé nhan vién cham soc nan nhan bao luc gia
dinh.

Ly do: Thé cua to61 khéng sir dung duwgedobi..................... (thdtlachoa“c
rdch hodc hu hong).

T61 cam doan ly do trinh bay trén 1a hoan toan dung su that. Néu sai, t6i chiu
trach nhiém trudce phap luat.

Nguwoi viét don
(ky va viét day du ho, tén)
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9. Thii tuc cAp Thé nhén vién tw vin phong, chong bao lwc gia dinh

a) Trinh ty thwe hién:

- Buwée 1: Ca nhan ¢6 nhu cau cap lai Thé nhan vién tu van phong, chong bao
lwc gia dinh nop ho so theo quy dinh tai B phan tiép nhan va tra két qua cua S¢ Van
hoa va Thé thao, s6 164 Dong Khoi, phuong Bén Nghé, tir thir Hai dén the Sau va
budi sang thir Bay (budi sang tir 07 gior 30 phit dén 11 gid 30 phut, budi chiéu tir 13
gid 00 phut dén 17 gio 00 phut).

- Bwée 2: BO phan tiép nhan va tra két qua caa S& Vian hoa va Thé thao tiép
nhan ho so, kiém tra tinh hop 1é va day du ciia cac gidy to ¢6 trong ho so:

+ Truong hop ho so hop 1é va day du theo quy dinh thi cap Bién nhén ho so ¢o
ghi 6 thoi gian tiép nhan va thoi gian hen tra két qua trao cho ngudi nop;

+ Truong hop ho so chua ddy du hodc chua hop 1€, cong chie duge phan cong
tiép nhan hd so hudng dan bang vin ban cho ngudi ndp hd so bo sung va hoan thién
ho so theo quy dinh.

- Bwée 3: Trong thoi han bay (07) ngay lam viéc, ké tir khi nhan du hd so hop
16, Giam doc S¢ Van héa va Thé thao co trach nhiém cép lai Thé nhan vién tu van
phong, chong bao luc gia dinh. Truong hop khong cap, phai tra 101 bang van ban, néu
0 ly do.

- Bwéc 4: Ca nhan can ctr vao ngay hen trén Bién nhan dén nhan két qua tai B
phan Tiép nhan va tra két qua ciia S& Van hoa va Thé thao, tir thit Hai dén thtr Sau va
budi sang thir Bay (budi sang tir 07 gior 30 phit dén 11 gid 30 phut, budi chiéu tir 13
gid 00 phut dén 17 gio 00 phut).

b) Cach thirc thwe hién: Nop ho so nop truc tiép hodc gui Buu dién dén tru so
S& Van hoa va Thé thao.

¢) Thanh phan, s6 lwgng hd so:

— Thanh phan ho so:

+ Pon dé nghi cép lai thé nhan vién tu van (theo mﬁu);

+ Thé cii (trong treomg hop thé bi rach hodc hu hong);

+ Ban sao Chirng nhan nghi€p vu cham soc.

+ 02 anh ¢& 3 x 4cm.

— S6 lwong ho so: 01 (bd).
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d) Thoi han gidi quyét: trong thoi han bay (07) ngay lam viéc, ké tir ngay nhan
du ho so hop 1&.

d) Poi twong thwe hién thi tuc hanh chinh: Ca nhén.

e) Co quan thuc hién thi tuc hanh chinh: S¢ Vin hoa va Thé thao

g) Két qua thwe hién thii tuc hanh chinh:

Thé nhan vién tu van phong, chéng bao lwc gia dinh hodc van ban tra 161 néu 16
ly do.

h) Phi, I¢ phi: Khong.

i) Tén mau don, miu to khai:

— DPon dé nghi cap Thé nhan vién tu van (theo Mau s6 M9a Thong tu sd
23/2014/TT-BVHTTDL).

— Thé nhén vién tu van phong, chong bao luc gia dinh (theo Mau s6 Mlal
Thong tu s6 02/2010/TT-BVHTTDL)

k) Piéu kién thwe hién thi tuc:

Canhan c6 du cac tiéu chuan sau:

1. Tiéu chuan vé pham chat dao dirc: ¢6 pham chat dao dtrc tot, khong vi pham
phép luat hodc vi pham nhung d3 duoc x6a an tich; trong qua trinh hanh nghé phai
tuan thi quy ché hoat dong ciia co s& va cac quy dinh khac cua phap luat.

2. Tiéu chuan vé kién thirc;

- C6 bang t6t nghiép pho thong trung hoc trd 1én. Tiéu chuan nay chi ap dung
d6i voi nhirng nhan vién tu van tai cac co so tu van vé phong, chong bao luc gia dinh
duoc co quan cé tham quyén quy dinh tai Diéu 17 Nghi dinh sé6 08/2009/ND-CP
ngay 04 thang 02 nam 2009 cua Chinh phu Quy dinh chi tiét va huéng dan thi hanh
mot s6 diéu ciia Luat Phong, chong bao luc gia dinh;

- C6 chung chi tu van vé phong, chéng bao lyc gia dinh do Giam doc S Vian
hoa, Thé thao va Du lich cép.

3. Tiéu chuan vé kinh nghiém: c¢o it nhat 01 nam hoat dong trong mot hodc cac
linh vuc tu van vé phap ludt, tdm 1y, cham soc y té, dwoc co quan, to chirc noi ngudi
d6 cong tac hodc Uy ban nhan dan cap xi noi ngudi dé cu tra xac nhan.

) Can cx phap ly:
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— Luat Phong, chong bao luc gia dinh s6 02/2007/QH12 dwoe Qudc hoi thong
qua ngay 21 thang 11 ndm 2007. C6 hiéu luc tir ngay 01 thang 7 nam 2008;

— Nghi dinh s6 08/2009/ND-CP ngay 04 thang 02 nim 2009 cua Chinh phi
Quy dinh chi tiét va huéng dan thi hanh mét sé diéu cua Luét Phong, chéng bao luc
gia dinh. C6 hiéu luc tir ngay 21 thang 3 nam 2009;

— Thoéng tu s6 02/2010/TT-BVHTTDL ngay 16 thang 3 nim 2010 cua B
truong B Van hoa, Thé thao va Du lich Quy dinh chi tiét vé thu tuc dang ky hoat
dong, giai thé co s ho tro nan nhan bao luc gia dinh; co sé tu van vé phong, chéng
bao luc gia dinh; tiéu chuan cua nhan vién tu van; cap thé nhan vién tu van, chimg
nhan nghiép vu cham sdc, tw van va tap huan phong, chéng bao luc gia dinh. C6 hiéu
lwe tir ngay 30 thang 4 nam 2010.

— Thoéng tu s6 23/2014/TT-BVHTTDL ngay 22 thang 12 nim 2014 cia B
trudng BO Van hoa, Thé thao va Du lich sta dbi, bo sung mot sb6 diéu cua Théng tu
s6 02/2010/TT-BVHTTDL ngay 16 thang 3 nam 2010 cua Bo truéng Bo Van hoa,
Thé thao va Du lich quy dinh chi tiét vé thu tuc dang ky hoat dong, giai thé co so hod
tro nan nhan bao lyc gia dinh; co s& tu van vé phong, chong bao luc gia dinh; tiéu
chuan cua nhan vién tu van; cap thé nhan vién tu van; ching nhan nghiép vu chiam
soc, tu van va tap huan phong, chong bao luc gia dinh. Co hiéu lwc tir ngay 20 thang
02 nam 2015.
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MAU SO M9
(Phu luc ban hanh kém theo Thong tw s6 23/2014/TT-BVHTTDL ngay 22 thang 12
nam 2014 cua B truong B Vin hoa, Thé thao va Du lich).

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

DPON PE NGHI CAP THE NHAN VIEN TU VAN
PHONG, CHONG BAO LUC GIA PINH

- Ho va tén (viét bang chit in hoa):... ... ...ooooiie e
-Nam sinh:......................
-Diachi thudng trl: ...

Quéctich:
T61 viet don nay dé€ nghi co quan ¢6 tham quyén cap Thé nhan vién tu van vé
phong, chdng bao lwc gia dinh.

Ngudi viét don
(ky va viet ddy du ho, tén)
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(Ban hanh kém theo Thong tw sé 02 /2010/TT-BVHTTDL ngay 16 thang 3 ndm 2010

Mat trudce

Mat sau

MAu s6 Mlal:

MAU THE NHAN VIEN TU VAN

cua Bo trwong Bo Vin hoa, T hé thao va Du lich)

Kich thude: 120 mm x 150 mm

CONG HOA XA HQI CHU NGHIA VIET NAM

La Nhan vién tu vn vé linh vue
phong, chong bao luc gia dinh

Poc lap - Ty do - Hanh phic

THE NHAN VIEN TU VAN

anh 3x4

...... ,ngay ... thang ... ndm 201 ....
GIAM POC

S& Vin ho4, Thé thao va Du lich
(ky tén, dong dau)

cho co

Nhdn vién twr vdn c6 quyén tw vdn vé cdc vdan de
lien quan den linh vuc phong, chong bao lwc gia dinh
dwoc quy dinh tgi Thé nay.

Nhdn vién tw vdn cé trach nhiém giir bi mdt théng
tin trong qud trinh tw van cho nguoi dwoc tw van; truong
hop phat hién hanh vi bao lyc gia dinh ma nan nhdn cia
bao luc gia dinh dang phdai chiu dung co dau hiéu 10i

pham phdi bdo ngay cho nguoi dimg dau co s¢ dé bao

quan cong an noi gdn nhat.
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10. Thi tuc cip lai Thé nhén vién tw van phong, chong bao luc gia dinh

a) Trinh ty thwe hién:

- Buwée 1: Ca nhan ¢6 nhu cau cap lai Thé nhan vién tu van phong, chong bao
lwc gia dinh nop ho so theo quy dinh tai BS phan tiép nhan va tra két qua cua S¢ Van
héa va Thé thao, s6 164 Pong Khoi, phuong Bén Nghé, tir thit Hai dén thir Sau (buodi
sang tir 07 gior 30 phat dén 11 gior 30 phut, budi chiéu tir 13 gior 00 phat dén 17 gid 00
phut) va buoi sang thir Bay (tir 07 gid 30 phut dén 11 gio 30 phut).

- Bwée 2: Bo phan tiép nhan va tra két qua cua S& Vin hoa va Thé thao tiép
nhan ho so, kiém tra tinh hop 1é va day du ciia cac gidy to ¢d trong ho so:

+ Truong hop ho so hop 1é va day du theo quy dinh thi cap Bién nhén ho so ¢o
ghi 6 thoi gian tiép nhan va thoi gian hen tra két qua trao cho ngudi nop;

+ Truong hop ho so chua ddy du hodc chua hop 1€, cong chie duge phan cong
tiép nhan hd so hudng dan bang vin ban cho ngudi ndp hd so bo sung va hoan thién
ho so theo quy dinh.

- Bwée 3: Trong thoi han bay (07) ngay lam viéc, ké tir khi nhan du hd so hop
16, Giam doc S¢ Van héa va Thé thao co trach nhiém cép lai Thé nhan vién tu van
phong, chong bao luc gia dinh. Truong hop khong cap, phai tra 101 bang van ban, néu
0 ly do.

- Bwéc 4: Ca nhan can ctr vao ngay hen trén Bién nhan dén nhan két qua tai B
phan Tiép nhan va tra két qua cua SO Vin hoa va Thé thao, tir tha Hai dén thir Sau
(budi sang tir 07 gio 30 phit dén 11 gior 30 phut, budi chiéu tir 13 gier 00 phat dén 17
gid 00 phat) va budi sang thir Bay (tir 07 gio 30 phat dén 11 gior 30 phut).

b) Cach thirc thyc hién: Nop ho so nop truc tiép hoac gu1 Buu dién dén tru s&
S& Van hoa va Thé thao.

¢) Thanh phan, s6 lwgng hd so:

— Thanh phan ho so:

+ Pon dé nghi cép lai thé nhan vién tu van (theo mﬁu);

+ Thé cii (trong truong hop thé bi rach hoac hu hong);

+ Ban sao Chirng nhan nghiép vu cham soc.

+ 02 anh ¢& 3 x 4cm.

— S6 lugng ho so: 01 (bo).
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d) Thoi han gidi quyét: trong thoi han bay (07) ngay lam viéc, ké tir ngay nhan
du ho so hop 1¢.

d)Poi twong thwe hién thi tuc hanh chinh: C4 nhan da dugc cap thé Nhan
vién cham soc nan nhan bao lyc gia dinh nhung b1 mat thé, bi rach hoac hu hong thé.

e) Co quan truc tiép thwe hién thi tuc hanh chinh: S& Van hoa va Thé thao.

g) Két qua thwe hién thi tuc hanh chinh:

Thé nhan vién tu vin phong, chéng bao lwc gia dinh hodc van ban tra 161 néu 16
ly do khong cap.

h) Phi, 1€ phi: Khong.

i) Tén mau don, miu to khai:

— Mau don d nghi cap Thé nhan vién tu van (theo Mau s6 M9a Thong tu so
23/2014/TT-BVHTTDL).

— Mau cap lai thé nhan vién tu van phong, chong bao luc gia dinh (theo Mau s6
M1a2 Thong tu s6 02/2010/TT-BVHTTDL)

k) Piéu kién thwe hién thii tuc: Khong

) Can cx phap ly:

— Luat Phong, chéng bao lyc gia dinh s6 02/2007/QH12 dwgc Qudc hoi thong
qua ngay 21 thang 11 nam 2007. Cé hiéu luc tir ngay 01 thang 7 nam 2008;

— Nghi dinh s6 08/2009/ND-CP ngay 04 thang 02 nam 2009 cua Chinh phu
Quy dinh chi tiét va huéng dan thi hanh mét sé diéu cua Luét Phong, chéng bao luc
gia dinh. C6 hiéu luc tir ngay 21 thang 3 nam 2009;

— Thoéng tu s6 02/2010/TT-BVHTTDL ngay 16 thang 3 nim 2010 cua B
truong B Van hoa, Thé thao va Du lich Quy dinh chi tiét vé thu tuc dang ky hoat
dong, giai thé co s ho tro nan nhan bao luc gia dinh; co sé tu van vé phong, chéng
bao luc gia dinh; tiéu chuan cua nhan vién tu van; cap thé nhan vién tu van, chimg
nhan nghiép vu cham sdc, tw van va tap huan phong, chéng bao luc gia dinh. C6 hiéu
lwe tir ngay 30 thang 4 nam 2010.

— Thoéng tu s6 23/2014/TT-BVHTTDL ngay 22 thang 12 nim 2014 cia B
trudng BO Van hoa, Thé thao va Du lich sta dbi, bo sung mot sb6 diéu cua Théng tu
s6 02/2010/TT-BVHTTDL ngay 16 thang 3 nam 2010 cua Bo truéng Bo Van hoa,
Thé thao va Du lich quy dinh chi tiét vé thu tuc dang ky hoat dong, giai thé co so hd
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tro nan nhan bao lwc gia dinh; co s¢ tu van vé phong, chong bao luc gia dinh; ti€u
chuan cia nhan vién tu van; cap thé nhan vién tu van; chirng nhan nghi€p vu cham

soc, tu van va tap huan phong, chong bao luc gia dinh. C6 hiéu luc tir ngay 20 thang
02 nam 2015.



68 CONG BAO/S6 133+134/Ngay 01-11-2016

~ MAU SO M9b1
(Ban hanh kém theo Thong tw s0 23/2014/TT-BVHTTDL ngay 22 thang 12 ndm 2014
cua Bo truong Bo Vin hoa, Thé thao va Du lich).

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

DON DE NGHI CAP LAI THE NHAN VIEN TU VAN
PHONG, CHONG BAO LUC GIA PiNH

- Ho va tén (viét bang chit in hoa):..........coooi it
- Nam sinh:.........

-Diachi thudng trl: ...
- S6 ching minh nhan dan/ho chiéu:..................ngaycap:.................
DMOT CAD ... ottt e e

- Quéc IO

T6i viét don nay dé nghi cap lai Thé nhan vién tu van phong, chong bao luc
gia dinh.

Ly do: Thé cia toi khong st dung duge, vily do:..................... (thdt lac
hodc rdach hodc hu hong).

T61 cam doan ly do trinh bay trén 1a hoan toan dung su that. Néu sai, t6i chiu
trach nhiém trudce phap luat.

Ngudi viét don
(ky va viet ddy du ho, tén)
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IX. Linh vwe Nhiép anh:

1. Thi tuc tiép nhén viin ban thong bao ddi véi van dong sing tac, trai sing
tac, thi, lién hoan tic phim nhiép anh tai Viét Nam khong phai do cac bd, ban,
nganh, doan thé trung wong va t6 chirc nuée ngoai t6 chirc:

a) Trinh ty thwe hién:

- Buéc 1: TH chirc, ca nhan to chirc van dong sang tac, trai sang tac, thi, lién
hoan tac phém nhiép anh tai Viét Nam nop mét (01) bo ho so dén Bo phan tiép nhan
va tra két qua cua S& Van hoa va Thé thao, s6 164 Dong Khoi, phuong Bén Nghé,
Quan 1, tir tha Hai dén thir Sau va budi sang thir Bay (budi sang tir 07 gio 30 phut
dén 11 gio 30 phut, budi chiéu tir 13 gio 00 phat dén 17 gior 00 phut).

- Bwée 2: BO phan tiép nhan va tra két qua caa S& Vian hoa va Thé thao tiép
nhan ho so, kiém tra tinh hop 1é va day du ciia cac gidy to ¢6 trong ho so:

+ Truong hop ho so hop 1é va day du theo quy dinh thi cap Bién nhan ho so ¢o
ghi 6 thoi gian tiép nhan va thoi gian hen tra két qua trao cho ngudi nop;

+ Truong hop ho so chua ddy du hodc chua hop 1€, cong chie duge phan cong
tiép nhan hd so hudng dan bang vin ban cho ngudi ndp hd so bo sung va hoan thién
ho so theo quy dinh.

- Buée 3: S6 Van hoa va Thé thao tham dinh hd so va trinh Uy ban nhan dan
Thanh pho.

- Buéc 4: Trong thoi han bay (07) ngay 1am viéc, ké tir ngay nhan duogc van ban
thong bao, néu Uy ban nhan dan Thanh phd khong c6 van ban tra 101, to chire, ca
nhan giri van ban thong bao duoc trién khai thuc hién. Khi théy ¢6 dau hiéu vi pham
Diéu 5 cia Nghi dinh 72/2012/ND-CP ngay 01 thang 7 nam 2016 cia Chinh phu vé
hoat dong Nhiép anh nay thi co quan quan 1y nha nude ¢6 tham quyén cé vin ban tra
161 khong dong y va néu 16 1y do.

- Buéc 5: To chirc, ca nhan can ¢t vao ngay hen trén Bién nhan dén nhan két
qua tai B6 phan Tiép nhan va tra két qua ciia S& Van hoa va Thé thao, tir thir Hai dén
thtr Sau va budi sang thir Bay (budi sang tir 07 gio 30 phut dén 11 gio 30 phat, buodi
chiéu tir 13 gid 00 phut dén 17 gio 00 phut).

Truong hop thay d6i ndi dung ghi trong van ban thong bao thi to chire, ¢4 nhan
to chire cudc van dong sang tac, trai sang tac, thi, lién hoan tac phém nhiép anh tai
Viét Nam phai guri van ban thong bao lai.
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b) Cach thirc thire hién: Nop tryc tiép hodc gui qua dudong buu dién dén tru so
S& Van héa va Thé thao.

¢) Thanh phan, s6 lwgng hd so:

— Thanh phan ho so:

+ Van ban thong bao néu 16 thong tin cua to chire, ca nhan to chirc van dong
sang tac, trai sang tac, thi, lién hoan tac pham nhiép anh, tén goi, chu dé, ndi dung,
thoi gian, dia diém to chirc van dong sang tac, trai sang tac, thi, lién hoan tac pham
nhiép anh.

— S6 Iugng hd so: 01 (bo).

d) Thoi han giai quyét:

— Trong thoi han bay (07) ngay lam viéc, ké tir ngay nhan dugc vin ban thong
béo.

d) Poi twong thuwe hién thi tuc hanh chinh: T6 chic, ¢4 nhan.

¢) Co quan thuec hién thua tuc hanh chinh:

— Co quan ¢6 tham quyén quyét dinh: Uy ban nhan dan Thanh phd.

— Co quan truc tiép thwe hién tha tuc hanh chinh: S& Vian héa va Thé thao.

g) Két qua thwe hién thii tuc hanh chinh: Khong tra 1i hodc van ban tra 1oi
khong dong vy va néu 18 ly do.

h) Lé phi: Khong.

i) Tén miu don, miu to khai: Khong.

k) Yéu ciu, diéu kién thyc hién thii tuc hanh chinh: Khong.

1) Can ci phap ly:

— Nghi dinh s6 72/2016/ND-CP ngay 01 thang 7 nam 2016 cua Chinh phu vé
hoat doéng Nhiép anh. C6 hiéu lyc thi hanh tir ngay 15 thang 8 nam 2016.
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2. Thi tuc trién lam tic phim Nhiép anh tai Viét Nam (thAm quyén cia Uy
ban nhan dan Thanh phd):

a) Trinh tw thwe hién:

- Bwée 1: T6 chuc, ca nhan t6 chirc trién 1am nop mot (01) bd ho so dén B6
phan tiép nhan va tra két qua cia S& Vian hoa va Thé thao, s6 164 Pong Khoi,
phuong Bén Nghé, Quan 1, tir tha Hai dén tha Sau va budi sang tht Bay (budi sang
tr 07 gid 30 phut dén 11 gio 30 phut, budi chiéu tir 13 gio> 00 phut dén 17 gio 00
phut).

- Bwée 2: BO phan tiép nhan va tra két qua caa S& Vian hoa va Thé thao tiép
nhan hd so, kiém tra tinh hop 1& va day du cua cac gidy to c¢6 trong hd so:

+ Truong hop ho so hop 16 va day du theo quy dinh thi cap Bién nhan ho so ¢o
ghi 15 thoi gian tiép nhan va thoi gian hen tra két qua trao cho nguoi nodp;

+ Truong hop hd so chua day du hodc chwa hop 18, cong chirc duge phan cong
tiép nhan hd so huéng dan bang vin ban cho ngudi ndp hd so bo sung va hoan thién
ho so theo quy dinh.

- Buéc 3: Trong thoi han bay (07) ngay lam viée, ké tir ngay nhan du hd so
theo quy dinh, S& Van hoa va Thé thao tham dinh ho so va trinh Uy ban nhan dan
Thanh phé cap gidy phép trién 1am tac pham nhiép anh tai Viét Nam. Truong hop
khong cap gidy phép phai thong bao bang van ban va néu 13 1y do.

- Buéc 4: T6 chirc, ca nhan can ¢t vao ngay hen trén Bién nhan dén nhan két
qua tai B phan Tiép nhan va tra két qua cia S& Van hod va Thé thao, tir thir Hai dén
thtr Sau va budi sang thir Bay (budi sang tir 07 gio 30 phut dén 11 gio 30 phat, buodi
chiéu tir 13 gid 00 phut dén 17 gio 00 phut).

b) Cach thirc thirc hién: Nop truc tiép hoac gir1 qua duong buu dién dén tru s&
S& Van héa va Thé thao.

¢) Thanh phan, s6 lwgng hd so:

— Thanh phan ho so:

+ Don dé nghi cap gidy phép trién 13m tac pham nhiép anh tai Viét Nam (Theo
mau);

+ Danh sach tac pham bang tiéng Viét (ghi 1o s6 thi ty tac pham, tén tac pham,
tén tac gia, chat liéu, kich thude, so luong);
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+ Anh sé trién 1am c6 chu thich; anh in trén gidy kich thuéc nho nhat 13 x 18
cm hoac ghi vao dia CD;

+ Doi voi truong hop to chie trién 1am tac pham nhiép anh tai cac dia diém
khong phai 1a nha trién 13m phai ¢6 van ban dong y cua chu dia diém to chirc trién
1am;

+ Doi voi cac tac pham nhiép anh khoa than 16 16 danh tinh phai ¢ van ban
thoa thuén gitta nguoi chup anh va nguoi dugc chup vé ndi dung chup, thoi gian va
pham vi cong bo tac pham.

— S6 lwgng hd so: 01 (bo).

d) Thoi han giai quyét: Trong thoi han bay (07) ngay lam viéc, ké tir ngay nhan
da hd so theo quy dinh.

d) Poi twong thuwe hién thi tuc hanh chinh: T6 chic, ¢4 nhan.

e) Co quan thwce hién thua tuc hanh chinh:

— Co quan ¢6 tham quyén quyét dinh: Uy ban nhan dan Thanh phd

— Co quan truc tiép thwe hién tha tuc hanh chinh: S& Vian héa va Thé thao.

g) Két qua thwe hién thi tuc hanh chinh: Gidy phép trién 1am tac pham nhiép
anh tai Viét Nam hoac thong bao bang van ban va néu rd ly do

h) Lé phi: Khong

i) Tén miu don, miu t& khai:

+ Don dé nghi cap giay phép trién 14m tac pham nhiép anh tai Viét Nam (Theo
Mau s6 01 tai Phu luc kém theo Nghi dinh 72/2012/ND-CP);

+ Giay phép trién 1am tac pham nhiép anh tai Viét Nam (Theo Mau sb 02 tai
Phu luc kém theo Nghi dinh 72/2012/ND-CP);

+ Giéy bién nhan hd so (Theo Mau sé 06 tai Phu luc kém theo Nghi dinh
72/2012/ND-CP).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

— Téac pham tham gia trién 1dm phu hop véi chu d¢, ndi dung cia trién 1am da
duoc cap gidy phép; c6 ngudn gbc, xuat xt va quyén so hitu hodc quyén st dung hop
phap;

— Dia diém to chtrc trién 1dm phu hop tinh chat, quy mé cua trién 1am.
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1) Can ci phap ly:

— Nghi dinh s6 72/2016/ND-CP ngay 01 thang 7 nam 2016 cua Chinh phu vé
hoat dong Nhiép anh. C6 hiéu lyc thi hanh tir ngay 15 thang 8 nam 2016.
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Miu s6 01
(Phu luc kém theo Nghi dinh 72/2012/ND-CP ngay 01 thang 7 ndm 2016 cua Chinh phu)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

e, REAY thang ... nam ...

PON PE NGHI CAP GIAY PHEP TRIEN LAM TAC PHAM NHIEP ANH TAI VIET NAM

Kinh giri: (Tén co quan c6 tham quyén cap gidy phép) ....................
1. Tén t6 chire, ca nhan dé nghi cap gidy phép trién 1am (viét chir in hoa):
S0 CRL oo
DI t0aT: ..
- Giay Chung minh thu nhan dan/Thé cin cudc cong dan (d6i véi ca nhan Viét Nam): S6 ..........
ngaycap ............ NOT CAP ..ot e
- Ho chiéu (d6i v6i ca nhan 1a ngudi Viét Nam sinh song tai nudc ngoai va nguoi nude ngoai): S6
.............. NGAY CAP ..o NOTCAP oo
2. Noi dung dé nghi cap gidy phép trién 1am tac pham nhiép anh tai Viét Nam:
SN SN LAM: ..o
-Chu dé, ndi dung O LA
SQUY MO AN TAM: L.
- Thoi gian trién 1am: T ngay ..... thang ..... ndm ..... dén ngay ..... thang ..... nam .....
-Dia diem tien JAmM:
3. Cam két:

- Chiu trach nhiém vé ban quyén tac pham nhiép anh, quyén c4 nhan d6i voi hinh anh quy dinh tai
B6 luét dan sy, tinh chinh xac, trung thuc cta ndi dung hd so dé nghi cip gidy phép trién 1dm tac
phém nhiép anh tai Viét Nam.

- Thuc hién ding cac quy dinh tai Nghi dinh s6  /2016/ND-CP ngay ..... thang ... nam 2016 cua
Chinh pht quy dinh vé hoat dong nhiép anh va cac quy dinh khac ¢6 lién quan khi t6 chirc trién
lam./.
_TO CHUC, CA NHAN
DE NGHI CAP GIAY PHEP
Ky, ghi 16 ho tén c6 dong dau (doi voi 16 chirc)
Ky, ghi ro ho tén (doi voi cd nhdn)
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Miu s6 02
(Phu luc kém theo Nghi dinh 72/2012/ND-CP ngay 01 thang 7 ndm 2016 cua Chinh phu)

(1) CONG HOA XA HQI CHU NGHIA VIET NAM
------- Déc lap - Ty do - Hanh phic
So6: ... /GP...... , ngay ... thang .....ndm .....
GIAY PHEP

TRIEN LAM TAC PHAM NHIEP ANH TAI VIET NAM
Can ct Nghi dinh s6 /2016/ND-CP ngay thang nam 2016 ctiia Chinh pha quy dinh vé hoat dong
nhiép anh,
Xét don dé nghi cap gidy phép trién 1am tac pham nhiép anh tai Viét Nam cta (2) .....................
ngay .....thang .....ndm ... ..
(D). cap gidy phép trién 1am tac pham nhiép anh tai Viét Nam véi cac ndi dung sau:
1. Tén t6 chire, c4 nhan duoc cap gidy phép (viét chit in hoa):

- Giay Chung minh thu nhan dan/Thé cin cudc cong dan (d6i véi ca nhan Viét Nam): S6 ..........
ngay cap ............ NOT CAD ..o e

- Ho chiéu (d6i v6i ca nhan 1a ngudi Viét Nam sinh song tai nudc ngoai va nguoi nude ngoai): S6
.................... NEAY CADP «.voveevoeeo . NOTCAP oo,

2. TN tHEN LAM: L.
-Chu dé, ndi dung O LB

- Thoi gian trién 1am: T ngay ..... thang ..... ndm ..... dén ngay ..... thang ..... nam .....

- DA M N LA

- S6 luong tac pham (co danh sach kém theo): ............. oo

- S6 luong tac gia (co danh sach kem theo) ... .......oooii it

T6 chuc, ca nhan dugc cap phép co trach nhiém thyuc hién dung cac ndi dung trong gidy phép nay
va cac quy dinh khac ¢6 lién quan khi t6 chirc trién 13m tac pham nhiép anh tai Viét Nam./.

m

Noi nhin: (Thu truéng co quan cap giay phép
-(2), ky tén, déng dau)

- Thanh tra;

- Luu: VT.

Ghi chu:

(1): Tén co quan cdp gidy phép.
(2): Tén t6 chire, cd nhdn dé nghi cdp gidy phép.
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Miu s6 06
(Phu luc kém theo Nghi dinh 72/2012/ND-CP ngay 01 thang 7 ndm 2016 cua Chinh phu)

(1) CONG HOA XA HQI CHU NGHIA VIET NAM
------- Déc lap - Ty do - Hanh phic
S6: ... /GBN et e e, NGAY thang .....ndm .....

GIAY BIEN NHAN HO SO
B¢ phan tiép nhin va tra ket qua

Tén co quan tiép NhaAN O SO ... i e
DA ChI:
i th0al: ..o
1. Tén tb chtre, ca nhan ndp ho so:

S H O VA LI

1A CI
D N thOal: .o
2. Loai hd so (¥):
0 Dé nghi cap gidy phép trién 1am tac pham nhiép anh tai Viét Nam
0 Dé nghi céap gidy phép dua tac pham nhiép anh tir Viét Nam ra nudc ngoai trién 1dm
3. Thanh phan hé so (*):
o Pon dé nghi theo mau s ...
0 Danh sach tac gia, tac pham, kich thudc tac pham
0 Anh tac pham in trén gidy hoic dia CD (anh c6 chu thich)
0 Van ban dong y clia chi dia diém t6 chirc trién 1am gDéi véi trudong hop t6 chire trién 1am tac
pham nhiép anh tai cac dia diém khong phai la nha trién [am).
0 Van ban thoa thuén gilra nguoi chup anh va nguoi duoc chup vé ndi dung chup, thoi gian va
pham vi cong bd tac pham (Pdi v6i cac tac pham nhiép anh khoa than 16 rd danh tinh).
4. Thoi gian tra két qua:
Nguwoi ngp Ngwoi nhan
(Ky, ghi 1o ho tén) (Ky, ghi 16 ho tén)
Ghi chu: )
(1): Tén co quan nhdn ho so. N
(*): Nguoi nhdn kiém tra va danh dau (x) vao 6 tuong ung trudc moi muc.
- Gidy bién nhdn gom 3 ban: + Ban 1: Luu van thu;
+ Ban 2: Tra nguoi ngp ho so;
+ Ban 3: Chuyén bg phdn tham dinh chuyén mon.



CONG BAO/S6 133+134/Ngay 01-11-2016 77

3. Thi tuc dwa tic pham nhiép anh tir Viét Nam ra nwéc ngoai trién lam
khéong phai dai dién cho quoc gia Viét Nam:

a) Trinh tw thwe hién:

- Buwée 1: T6 chite, ca nhan dua tac pham nhiép anh tir Viét Nam ra nudc ngoai
trién 1am khong phai dai dién cho quéc gia Viét Nam nop mot (01) bd hd so dén Bo
phan tiép nhan va tra két qua cia S& Vian hoa va Thé thao, s6 164 Pong Khoi,
phuong Bén Nghé, Quan 1, tir tha Hai dén tha Sau va budi sang tht Bay (budi sang
tir 07 gio 30 phit &n 11 gio 30 phat, budi chiéu tir 13 gio 00 phat dén 17 gio 00
phut).

- Bwée 2: BO phan tiép nhan va tra két qua caa S& Vian hoa va Thé thao tiép
nhan hd so, kiém tra tinh hop 1& va day du cua cac gidy to c¢6 trong hd so:

+ Truong hop ho so hop 16 va day du theo quy dinh thi cap Bién nhan ho so ¢o
ghi 15 thoi gian tiép nhan va thoi gian hen tra két qua trao cho nguoi nodp;

+ Truong hop hd so chua day du hodc chwa hop 18, cong chirc duge phan cong
tiép nhan hd so huéng dan bang vin ban cho ngudi ndp hd so bo sung va hoan thién
ho so theo quy dinh.

- Buéc 3: Trong thoi han bay (07) ngay 1am viéc, ké tir ngay nhan du ho so theo
quy dinh, S& Van hoa va Thé thao tham dinh ho so va trinh Uy ban nhan dan Thanh
pho cap gidy phép dua tac pham nhiép anh tir Viét Nam ra nudc ngoai trién lam.
Truong hop khong cap gidy phép phai thong bao bang vin ban va néu rd 1y do.

- Buéc 4: T6 chirc, ca nhan can ¢t vao ngay hen trén Bién nhan dén nhan két
qua tai B phan Tiép nhan va tra két qua cia S& Van hod va Thé thao, tir thir Hai dén
thtr Sau va budi sang thir Bay (budi sang tir 07 gio 30 phut dén 11 gio 30 phat, buodi
chiéu tir 13 gid 00 phut dén 17 gio 00 phut).

Truong hop thay d6i noi dung, thoi gian, dia diém ghi trong giay phép thi
td chirc, c4 nhan dua tac pham nhiép anh tir Viét Nam ra nudc ngoai trién 1am phai
lam lai thii tuc xin cap gidy phép.

b) Cach thirc thirc hién: Nop truc tiép hoac gir1 qua duong buu dién dén tru s&
S& Van héa va Thé thao.

¢) Thanh phan, s6 lwgng hd so:
— Thanh phan ho so:

+ Don d nghi cap gidy phép dua tac pham nhiép anh tir Viét Nam ra nudc
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ngoai trién 1am (theo mau);

+ Danh sach tac pham bang tiéng Viét (ghi rd so thir tw tAc pham, tén tac pham,
tén tac gia, chat liéu, kich thude, so luong);

+ Anh sé& trién 1am co chu thich; anh in trén gidy kich thudc nhé nhat 13 x 18
cm hoac ghi vao dia CD;

+ Thu moi, thong bao, sach anh (néu c¢6), van ban thoéa thuan hoic hop dong
voi d6i tac nude ngoai da duoc dich ra tiéng Viét;

+ D6i véi cac tac pham nhiép anh khoa than 16 16 danh tinh phai c6 vian ban
thoa thuan giita nguoi chup anh va ngudi duge chup vé nodi dung chup, thoi gian va
pham vi cong bo tac pham.

— S6 lwgng hd so: 01 (bo).

d) Thoi han giai quyét: Trong thoi han bay (07) ngay lam viéc, ké tir ngay nhan
da hd so theo quy dinh.

d) Poi twong thuwe hién thi tuc hanh chinh: T6 chic, ¢4 nhan.

e) Co quan thwce hién thua tuc hanh chinh:

— Co quan ¢6 tham quyén quyét dinh: Uy ban nhan dan Thanh phd

— Co quan truc tiép thwe hién thua tuc hanh chinh: S& Vian héa va Thé thao

g) Két qua thwe hién tha tuc hanh chinh: Gidy phép dua tac pham nhiép anh
tr Viét Nam ra nude ngoai trién 1am hoiic thong bao bang vin ban va néu r5 1y do.

h) L¢ phi: Khong
i) Tén miu don, miu to khai:

— Don @ nghi cap gidy phép dua tac pham nhiép anh tir Viét Nam ra nuéc
ngoai trién 1am. (Theo Mau s6 03 tai Phu luc kém theo Nghi dinh 72/2012/ND-CP);

— Giay phép dua tac pham nhiép anh tir Viét Nam ra nudc ngoai trién lam.
(Theo Mau sd 04 tai Phu luc kém theo Nghi dinh 72/2012/ND-CP);

— Giay bién nhan hd so (Theo Mau s6 06 tai Phu luc kém theo Nghi dinh
72/2012/ND-CP).

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

— Tac pham tham gia trién 1am c6 ngudn gbc, xuat xur va quyén sé hitu hoac
quyén st dung hop phap;
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— To6 chire, ca nhan dua tac pham nhiép anh tir Viét Nam ra nudc ngoai trién
lam phai thuyc hién ding trach nhiém quy dinh tai Piéu 5 cua Nghi dinh sb
72/2016/ND-CP.

1) Can cw phap ly:

— Nghi dinh s6 72/2016/ND-CP ngay 01 thang 7 nam 2016 cua Chinh phu vé
hoat dong Nhiép anh. C6 hiéu lyc thi hanh tir ngay 15 thang 8 nam 2016.
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Miu s6 03
(Phu luc kém theo Nghi dinh 72/2012/ND-CP ngay 01 thang 7 ndm 2016 cua Chinh phu)

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Ty do - Hanh phuc
e, RGAY thang ... nam ...
PON PE NGHI CAP GIAY PHEP DPUA TAC PHAM NHIEP ANH TU VIET NAM
RA NUOC NGOAI TRIEN LAM
Kinh giri: (Tén co quan c6 thim quyén cap gidy phép) ...........
1. Tén t6 chire, ca nhan dé nghi cap gidy phép trién 1am (viét chir in hoa):
S0 CRL oo
DI t0aT: ..
- Giay Chung minh thu nhan dan/Thé cin cudc cong dan (d6i véi ca nhan Viét Nam): S6 ..........
ngay cap ............ NOT CAD ..o e
- Ho chiéu (d6i v6i ca nhan 1a ngudi Viét Nam sinh song tai nudc ngoai va nguoi nude ngoai): S6
.............. NEAY CAP ...vvoveeeo . NOTCAP oo,
2. N6i dung dé nghi cap gidy phép:
STEN SN LAM: ..o
-Chu dé, ndi dung O LB
SQuUY MO AN TAM: ...
- Tén, dia chi, s6 dién thoai cua td chic nude ngoai t0 chire trién 1am:
- Pia diém t6 chuc trién 1Am: ........................ Quéc gia: ............
- Thoi gian trién 1am: T ngay ..... thang ..... ndm ..... dén ngay ..... thang ..... nam .....
3. Cam két:
- Chiu trach nhiém vé ban quyén tac pham nhiép anh, quyén c4 nhan d6i voi hinh anh quy dinh tai
B6 luat dan sy, tinh chinh xac, trung thuc cta ndi dung hd so dé nghi cip gidy phép dua tac pham
nhiép anh tir Viét Nam ra nudc ngoai trién 1am.
- Thuc hién ding cac quy dinh tai Nghi dinh s6  /2016/ND-CP ngay ..... thang ... nam 2016 cua
Chinh phu quy dinh vé hoat déng nhiép anh va cac quy dinh khac c6 lién quan khi t6 chirc trién
lam./.

TO CHU'C, CA NHAN
PE NGHI CAP GIAY PHEP
Ky, ghi 16 ho tén cé dong ddu (d6i véi t6 chirc)
Ky, ghi 16 ho tén (doi véi cd nhdn)
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Miu s6 04
(Phu luc kém theo Nghi dinh 72/2012/ND-CP ngay 01 thang 7 ndm 2016 cua Chinh phu)

(1) CONG HOA XA HQI CHU NGHIA VIET NAM
------- Déc lap - Ty do - Hanh phic
S6: ... /GP e, RAY thang .....ndm .....

GIAY PHEP PUA TAC PHAM NHIEP ANH TU VIET NAM
RA NUOC NGOAI TRIEN LAM

Cin ci Nghi dinh s6 /2016/ND-CP ngay thang nam 2016 cua Chinh phu quy dinh vé hoat
dong nhiép anh,
Xét don dé nghi cap gidy phép dua tac pham nhiép anh tir Viét Nam nudc ngoai trién 13m cua (2)
............... ngdy .....thang ..... nam ... ..
(D). cap gidy phép dua tac pham nhiép anh tir Viét Nam ra nudc ngoai trién 1dm voi
cac noi dung sau:
1. Tén t6 chire, c4 nhan duoc cap gidy phép (viét chit in hoa):
S0 CRL oo
- Giay Chung minh thu nhan dan/Thé cin cudc cong dan (d6i véi ca nhan Viét Nam): S6 ..........
ngay cap ............ NOT CAD ..o e
- Ho chiéu (d6i v6i ca nhan 1a ngudi Viét Nam sinh song tai nudc ngoai va nguoi nude ngoai): S6
........... NEAY CAP ..voovovereo s NOT CAP oo,
2. TN tHEN LAM: L.
- Chua dé, ndi dung O LB
- Tén, dia chi, s6 dién thoai cua td chic nude ngoai tO chire trién 1am: ...
- Pia diém t6 chuc trién 13m: ... Quéc LA L
- Thoi gian trién 1am: Tir ngay ..... thang ... ndm ..... &én ngay ..... thang ... nam ...
- S6 luong tac pham (c6 danh sach Kem theo): ............oooiiiiiiii
- S6 luong tac gia (co danh sach kém theo) ............ oo
T6 chuc, ca nhan duoc cAp phép co trach nhiém thuc hién ding cac ndi dung trong gidy phép nay
va cac quy dinh khac c6 lién quan khi dua tac pham nhiép anh tir Viét Nam ra nudc ngoai trién
1am /.

(1)

Noi nhin: (Thii truéng co' quan cip gidy phép
-(2); ky tén, déng diu)

- Thanh tra;

- Luu: VT.
Ghi chu:

(1): Tén co quan cdp gidy phép.
(2): Tén t6 chire, cd nhdn dé nghi cdp gidy phép.
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Miu s6 06
(Phu luc kém theo Nghi dinh 72/2012/ND-CP ngay 01 thang 7 ndm 2016 cua Chinh phu)

(1) CONG HOA XA HQI CHU NGHIA VIET NAM
_______ Doc 1ap - Tu do - Hanh phiic
So6: ... /GBN , ngay ... thang .....ndm .....

GIAY BIEN NHAN HO SO
B¢ phan tiép nhin va tra ket qua

Tén co quan tiép NhaAN O SO ... i e
Bia ChI:
i th0al: ..o
1. Tén tb chtre, ca nhan ndp ho so:

S H O VA LI

1A CI
D N thOal: .o
2. Loai hd so (¥):
0 Dé nghi cap gidy phép trién 1am tac pham nhiép anh tai Viét Nam
0 Dé nghi céap gidy phép dua tac pham nhiép anh tir Viét Nam ra nudc ngoai trién 1dm
3. Thanh phan hé so (*):
o Pon dé nghi theo mau s ...
0 Danh sach tac gia, tac pham, kich thudc tac pham
0 Anh tac pham in trén gidy hoic dia CD (anh c6 chu thich)
0 Van ban dong y clia chi dia diém t6 chirc trién 1am gDéi véi trudong hop t6 chire trién 1am tac
pham nhiép anh tai cac dia diém khong phai la nha trién [am).
0 Van ban thoa thuén gilra nguoi chup anh va nguoi duoc chup vé ndi dung chup, thoi gian va
pham vi cong bd tac pham (Pdi v6i cac tac pham nhiép anh khoa than 16 rd danh tinh).
4. Thoi gian tra két qua:
Nguwoi ngp Ngwoi nhan
(Ky, ghi 16 ho tén) (Ky, ghi 16 ho tén)
Ghi chu: )
(1): Tén co quan nhdn ho so. N
(*): Nguoi nhdn kiém tra va danh dau (x) vao 6 tuong ung trudc moi muc.
- Gidy bién nhdn gom 3 ban: + Ban 1: Luu van thu;
+ Ban 2: Tra nguoi ngp ho so;
+ Ban 3: Chuyén bg phdn tham dinh chuyén mon.
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B. THU TUC HANH CHIiNH THUQC THAM QUYEN GIAI QUYET
CUA UY BAN NHAN DAN CAP HUYEN

I. Linh vuc Van héa co so

1. Thi tuc cong nhin lin diu “Co quan dat chuin viin héa”, “Pon vi dat

chuin vin hoa”, “Doanh nghi€p dat chuin vin hoa”:

a) Trinh ty thwe hién:

- Bwée 1: Chu tich Céng doan co quan, don vi, doanh nghi¢p dang ky xay dung
co quan, don vi, doanh nghiép dat chuan van héa, ¢ xac nhan ciia thu truéng co quan
ndp vé Lién doan Lao dong cap huyén theo ddi, tong hop, tai BO phan tiép nhan va
tra két qua cia Lién doan Lao dong cap huyén, tir tha Hai dén thir Sau (budi sang tir
07 gior 30 phat dén 11 gid 30 phut, budi chiéu tir 13 gio 00 phut dén 17 gior 00 phut)
va buoi sang thir Bay (ttr 07 gid 30 phat dén 11 gid 30 phat).

- Bwéc 2: Bo phan tiép nhan va tra két qua cua Lién doan Lao dong cap huyén
tiép nhan hd so, kiém tra tinh hop 1€ va day du cua cac gidy to ¢6 trong ho so:

+ Truong hop ho so hop 16 va day du theo quy dinh thi cap Bién nhan ho so ¢o
ghi 15 thoi gian tiép nhan va thoi gian hen tra két qua trao cho nguoi nodp;

+ Truong hop hd so chua day du hodc chwa hop 18, cong chirc duge phan cong
tiép nhan hd so huéng dan bang vin ban cho ngudi ndp hd so bo sung va hoan thién
ho so theo quy dinh.

- Buéc 3: Lién doan Lao dong cap huyén trinh Ban Chi dao Phong trao “Toan
dan doan két xay dung doi song vin héa” cap huyén xét duyét va trinh Chu tich Uy
ban nhan dan cap huyén cong nhén.

- Buéc 4: Ban Chi dao Phong trao “Toan dan doan két xdy dung doi séng vin
hoa” cap huyén to chirc kiém tra danh gia két qua thuc hién tiéu chuan cong nhan co
quan, don vi, doanh nghiép dat chuan van hoéa, 1ap Bién ban kiém tra va c6 Cong van
dé nghi Chii tich Uy ban nhan dén cap huyén cong nhan.

- Bwée 5: Phong Vin hoa va Thong tin cap huyén phdi hop voi véi Hoi dong
Thi dua - Khen thudéng cap huyén, trinh Chu tich Uy ban nhan dan cap huyén quyét
dinh cong nhan va cap Giay cong nhan “Co quan, don vi, doanh nghiép dat chuan
van hoa”.

Can ct hd so dé nghi va Bién ban kiém tra cua Ban Chi dao Phong trao “Toan
dan doan két xdy dung doi song van hoa” cap huyén, Chu tich Uy ban nhan dan cap
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huyén ra quyét dinh cong nhan “Co quan, don vi, doanh nghiép dat chuin vin héa”
va trao Giéy cong nhan “Co quan dat chuan van hoa”, “Pon vi dat chuan van héa”,
“Doanh nghiép dat chuan van héa”. Truong hop khong cong nhan phai ¢ vin ban tra
101 vanéu rd ly do.

- Buée 6: Ca nhan, t6 chic dé nghi can cr ngay hen trén Bién nhan dén nhan
két qua giai quyét tai BO phan tiép nhan va tra két qua cua Lién doan Lao dong cap
huyén, tir thir Hai dén thtr Sau va budi sang tha Bay (budi sang tir 07 gior 30 phat dén
11 gior 30 phut, budi chiéu tir 13 gio 00 phut dén 17 gior 00 pht).

b) Cach thirc thue hién: Nop ho so true tiép tai tru s¢ Lién doan Lao dong cép
huyén.

¢) Thanh phin, sb lrong hd so:
— Thanh phan ho so:

+ Bao cdo thanh tich hai (02) nam xay dung co quan, don vi, doanh nghié¢p dat
chuan vin hoa cia Cong doan co quan, don vi, doanh nghiép, c6 xac nhan cia Thu
truéong co quan.

+ Coéng vin dé nghi cua Ban Chi dao Phong trao “Toan dan doan két xdy dung
doi song van hoéa” cap huyén.

— S6 lwong ho so: 01 (bd).

d) Thoi han giai quyét: Trong thoi han muoi (10) ngay lam viéc ké tir ngay
nhan day du ho so hop 1é.

d) P6i twong thue hién thi tuc hanh chinh: Co quan, don vi, doanh nghiép.
¢) Co quan thyc hién thu tuc hanh chinh:
— Co quan ¢6 tham quyén quyét dinh: Chi tich Uy ban nhan dan cap huyén.

— Co quan truc tiép thuc hién thu tuc hanh chinh: Lién doan Lao dong cép
huyén, Phong Vian hoa va Thong tin cap huyén.

— Co quan phdi hop: Hoi dong Thi dua - Khen thuong cap huyén.

g) Két qua thwe hién thii tuc hanh chinh: Quyét dinh hanh chinh va Gidy cong
nhan hodc van ban tra 161, ¢6 néu rd ly do chua cong nhan.

h) Phi, 1€ phi: Khong.

i) Tén mau don, miu to khai:
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— Mau Giéy chirng nhan “Pon vi dat chuan van héa” (theo Mau sb 1 Phu luc
Thong tu s6 08/2014/TT-BVHTTDL)

— Mau Gidy ching nhan “Co quan dat chuan van héa” (theo Mau s6 2 Phu luc
Thong tu s6 08/2014/TT-BVHTTDL)

— Mau Giay chimg nhan “Doanh nghiép dat chuan van héa (theo Mau s6 1 Phy
luc Thong tu s6 08/2014/TT-BVHTTDL)

k) Yéu cu, diéu kién thwc hién thi tuc hanh chinh:
— Piéu kién 1: Dat céac tiéu chuan dudi day:

+ Doi voi co quan, don vi:

e Hodn thanh (6t nhiém vu:

(1) Co6 phong trao thi dua thuong xuyén, thiét thuc, hiéu qua; gép phan hoan
thanh xuat sic ké hoach cong tac hang nam; 100% can bo, cong chirc, vién chirc va
nguoi lao dong trong co quan, don vi dat danh hiéu “Lao ddng tién tién tré 1én”;

(2) 80% tro 1én can b, cong chirc, vién chirc thuwong xuyén tu hoc hodc theo
hoc cac 16p dao tao, boi dudng vé chinh tri, chuyén moén, nghiép vu;

(3) Thuc hién tot nghia vu va dao dirc cia can bo, cong chirc, vién churc theo
quy dinh cia phap luat;

(4) Nang cao chat luong cac hoat dong dich vu cong phu hop véi chirc ning,
nhiém vu dugce giao;

(5) C6 sang kién, cai tién quan ly; kinh nghiém duogc ap dung vao thye tién.

o Thuc hién nép song van minh, méi triueong vin héa cong so:

(1) 90% trd 1én can bo, cong chire, vién chirc khong vi pham cac quy dinh vé
thuc hién nép séng van minh, thuc hanh tiét kiém trong viéc cudi, viéc tang va 1& hoi;

(2) Khong c6 can bo, cong chue, vién chic va ngudi lao dong méc cac té nan xa
hoi; khong st dung, tang trit, luu hanh van hoa pham doc hai; khong tuyén truyén va
thue hién cac hanh vi mé tin di doan;

(3) Sinh hoat co quan, don vi né nép; thuc hién tot noi quy, quy ché lam viéc;
quy ché dan chi & co s&; noi bo doan két, gitip nhau cung tién bo;

(4) Khong co6 can bo, cong chire, vién chirc va ngudi lao dong hut thude 14 noi
cong so; khong udng rugu, bia trong gio lam viée; trang phuc gon gang, lich su; co
quan xanh, sach, dep, an toan; bai tri khuon vién cong sé theo thiét ké da phé duyét.
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o Guong mdu chdp hanh dwong 16, chi triwong ciia Pang, chinh sdch, phdp
ludt cua Nha nuoc:

(1) 100% can bd, cong chirc, vién chic va ngudi lao dong nam virng, chap hanh
nghiém duong 16i, chil trwong ciia Pang, chinh sach, phap luat cia Nha nuée va cac
quy dinh cia dia phuong;

(2) Khong ¢6 nguoi vi pham phap luat phai xir ly tir hinh thire canh céo tré 1én;
co quan an toan, an ninh trat ty; khong c6 nguoi khiéu kién vuot cap, trai phap ludt;

(3) Thue hién t6t cai cach hanh chinh; 08 gid 1am viéc c¢6 hiéu qua, quan 1y va
st dung ¢o6 hiéu qua ngan sach Nha nude va cac nguodn kinh phi duge giao; khong dé

xdy ra lang phi, tham nhiing; tich cuc dau tranh phong, chong tham nhiing.

+ Doi voi doanh nghiép:

e Hoan thanh nhiém vu san xudt, kinh doanh, dich vu:

(1) Hoan thanh chi tiéu phat trién san xuat, kinh doanh, dich vu dé ra hang nam;

(2) Thuong hiéu, san pham cua doanh nghiép co uy tin trén thi truong;

(3) Co sang kién cai tién quan ly, doi méi cong nghé, nang cao hiéu qua san
xuat kinh doanh, giam chi phi gian tiép; phan cong lao dong hop 1y;

(4) 80% tro 1én cong nhan thuong xuyén duge tap huan, nang cao tay nghé, thi
nang bac theo dinh ky; lao dong c6 ky luat, ning suat, chat luong va hiéu qua.

o Thuec hién nép song vin minh, méi truong vin héa doanh nghiép:

(1) C6 quan hé lao dong hai hoa, on dinh, tién bo giita ngudi lao dong va nguoi
str dung lao dong;

(2) Xay dung va thuc hién tot ndi quy lao dong; dam bao an toan lao dong, v€
sinh lao dong, phong chong chay no;

(3) 80% trdr 1én ngudi sir dung lao dong va ngudi lao dong thue hién tot cac quy
dinh vé nép song vin minh trong viéc cudi, viée tang va 1& hoi;

(4) Khong c6 nguoi mac cac té nan x4 hoi; khong str dung, tang trir, luan chuyén
cac san phém van héa ddc hai; dam bao trat tu, an ninh, an toan x4 hoi;

(5) Thue hién tot quy dinh vé bao vé méi trudong; hé thong thu gom, xt 1y nudce
thai, rac thai dat chuan theo quy dinh phap luat, khudn vién doanh nghiép xanh, sach,

dep;

(6) Khong hut thudc 14 tai doanh nghiép; khong udng rugu, bia trong gior lam
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viéc.

e Ndng cao doi séng vdt chdt, vdn héa tinh thdn cia nguoi lao déng:

(1) 100% cong nhan lao dong duoc ky hop dong lao dong, ¢ viéc lam thuong
xuyén, thu nhap 6n dinh;

(2) Tao thuan loi cho cong nhan vé noi lam viéc, nha &, nha tré, mau gido, sinh
hoat doan thé; ho tro cong nhan lic kho khin, hoan nan;

(3) Dam bao co s& vat chat hoat dong van hoa, thé thao cho cong nhan; thuong
xuyén td chirc cac hoat dong van hoa, van nghé, thé thao, tham quan du lich va vui
choi giai tri cho céng nhan lao dong.

o Nghiém chinh chdp hanh dwong 16i, chii treong ciia Dang, chinh sdch, phdp
ludt cua Nha nudc:

(1) 100% ngudi sir dung lao dong va cong nhan lao dong duoc pho bién chinh
sach, phap luat vé cac linh vuc c6é lién quan;

(2) Thuc hién day di nghia vu véi Nha nudc; tich cyc tham gia cac chuong
trinh vé an sinh x3 hoi;

(3) Thuc hién nghiém moi ché dd, chinh sach, quyén loi hop phap cua cong
nhan theo cac quy dinh cua phap luét;

(4) San xuét, kinh doanh, canh tranh lanh manh theo quy dinh cua phap luat.

—  Piéu kién 2: Pat cac tiéu chi b6 sung theo quy dinh cia Uy ban nhan dan
Thanh pho (néu c6).

— Piéu kién 3: Thoi gian ding ky xdy dung co quan, don vi, doanh nghiép dat
chuan vin héa 13 hai (02) nam tré 1én.

—  Piéu kién 4: Thoi gian dang ky xay dung co quan, don vi, doanh nghiép dat
chuan vin hoa vao dau nam.

1) Can cwr phap ly ciaa thu tuc hanh chinh:

— Théng tu s6 08/2014/TT-BVHTTDL ngay 24 thang 9 nam 2014 cta Bo
truong Bo Van hoa, Thé thao va Du lich quy dinh chi tiét tiéu chuan, trinh tu, thu tuc
x¢t va cong nhan “Co quan dat chuan vian hoa”, “Pon vi dat chuan vin héa”, “Doanh
nghiép dat chuan van hoa”. Co hiéu lwc tr ngay 01 thang 10 nim 2014,
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2. Tha tuc cong nhan lai “Co quan dat chuin van héa”, “Pon vi dat chuin van

héa”, “Doanh nghi€p dat chuin van hoa”:

a) Trinh ty thwe hién:

- Bwée 1: Chu tich Céng doan co quan, don vi, doanh nghi¢p dang ky xay dung
co quan, don vi, doanh nghiép dat chuan vin hoa, ¢ xac nhan ciia thu truéng co quan
ndp vé Lién doan Lao dong cap huyén theo ddi, tong hop, tai Bo phan tiép nhan va
tra két qua ciia Lién doan Lao dong cap huyén, tir tha Hai dén thw Sau (budi sang tir
07 gior 30 phut dén 11 gio 30 phut, budi chiéu tir 13 gir 00 phat dén 17 gior 00 phat)
va buoi sang thit Bay (tir 07 gid 30 phut dén 11 gio 30 phut).

- Buéc 2: Bo phan tiép nhan va tra két qua ciia Lién doan Lao dong cap huyén
tiép nhan ho so, kiém tra tinh hop 16 va ddy du cua cac gidy to co trong hd so:

+ Truong hop ho so hop 16 va day du theo quy dinh thi cap Bién nhan ho so ¢o
ghi 15 thoi gian tiép nhan va thoi gian hen tra két qua trao cho nguoi nodp;

+ Truong hop hd so chua day du hodc chwa hop 18, cong chirc duge phan cong
tiép nhan hd so huéng dan bang vin ban cho ngudi ndp hd so bo sung va hoan thién
ho so theo quy dinh.

- Buéc 3: Lién doan Lao dong cap huyén trinh Ban Chi dao Phong trao “Toan
dan doan két xdy dung doi séng van hoa” cap huyén xem xét, tong hop hd so dé nghi
cong nhan lai; giri Van phong Thuong truwe Ban Chi dao Phong trao “Toan dan doan
két xdy dung doi song van hoa” Thanh pho tong hop, trinh Ban Chi dao Phong trao
“Toan dan doan két xay dung doi song van hoa” Thanh phd xét duyét va trinh Chu
tich Uy ban nhan dan Thanh ph6 cong nhan lai.

- Buédc 4: Ban Chi dao Phong trao “Toan dan doan két xdy dung doi séng vin
hoa” Thanh phé kiém tra danh gia két qua thuc hién tiéu chuan cong nhan co quan,
don vi, doanh nghiép dat chuan vin hoa, lap Bién ban kiém tra va co Coéng van dé
nghi Chii tich Uy ban nhan dan Thanh pho c6ng nhan.

- Buwéce 5: S& Van hoa va Thé thao phdi hop voi Hoi dong Thi dua — Khen
thwong Thanh phd, trinh Chu tich Uy ban nhan dan Thanh pho ra quyét dinh cong
nhan lai va cép Giéy cong nhan co quan, don vi, doanh nghiép dat chuén van hoa.

Can ct hd so dé nghi va Bién ban kiém tra cua Ban Chi dao Phong trao “Toan
dan doan két x4y dung doi séng van hoa” Thanh phd, Chu tich Uy ban nhan dan
Thanh phé ra quyét dinh cong nhan “Co quan, don vi, doanh nghiép dat chuan van
hoa” va trao Gidy cong nhan “Co quan dat chuan van hoa”, “Pon vi dat chuan van
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hoa”, “Doanh nghiép dat chuan van hoa”. Truong hop khong cong nhan phai ¢o van
ban tra 161 va néu 1o ly do.

- Buwée 6: Co quan, don vi, doanh nghiép ding ky dé nghi cin ctr ngay hen trén
Bién nhan dén nhan két qua giai quyét tai BO phan tiép nhan va tra két qua ciia Lién
doan Lao dong cap huyén, tir thir Hai dén thir Sau va budi sang thir Bay (budi sang tir
07 gio 30 phut dén 11 gio 30 phat, budi chiéu tir 13 gid 00 phut dén 17 gio 00 phut).

b) Cach thirc thuc hién:

Nop ho so true tiép tai tru s& Lién doan Lao dong cép huyén.

¢) Thanh phén, s6 lrong hd so:

— Thanh phan ho so:

+ Bao cdo thanh tich nam (05) ndm x4y dung co quan, don vi, doanh nghiép dat
chuan vin héa cua Coéng doan co quan, don vi, doanh nghiép, ¢ xac nhan cua Thu

treong co quan.

+ Coéng van dé nghi cua Ban Chi dao Phong trao “Toan dan doan két xdy dung
doi song van héa” Thanh pho.

— S6 lwgng hd so: 01 (bo).

d) Thoi han giai quyét:

Mudi (10) ngay lam viée, ké tir ngay nhan day du ho so hop 1é.

d) Poi twong thue hién thii tuc hanh chinh: Co quan, don vi, doanh nghiép déng
trén dia ban dang ky quan ly hanh chinh tai quan, huyén.

¢) Co quan thyc hién thu tuc hanh chinh:

— Co quan ¢6 tham quyén quyét dinh: Chu tich Uy ban nhan dan Thanh phd.

— Co quan tiép nhan va tra két qua tha tuc hanh chinh: Lién doan Lao dong cap
huyén.

g) Két qua thuc hién thi tuc hanh chinh: Quyét dinh hanh chinh va Gidy cong
nhan hodc van ban tra 161, ¢6 néu rd ly do chua cong nhan.

h) Phi, 1€ phi: Khong.

i) Tén mau don, miu to khai:

— Mau Giéy chirng nhan don vi dat chuan vin hoa (theo Mau 01 Phu luc Thoéng
tu s6 08/2014/TT-BVHTTDL);
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— Mau Giay chimg nhan doanh nghiép dat chuan vin héa (theo Mau 01 Phy luc
Thong tu s6 08/2014/TT-BVHTTDL);

— Mau Giay chimg nhan co quan dat chuan van hoa (theo Mau 02 Phy luc
Thoéng tu s6 08/2014/TT-BVHTTDL).

k) Yéu ciu, diéu kién thuc hién thii tuc hanh chinh:
— Piéu kién 1: Dat céac tiéu chuan dudi day:

+ Pbi véi co quan, don vi:

e Hodn thanh (6t nhiém vu:

(1) Cé phong trao thi dua thuwong xuyén, thiét thuc, hiéu qua; gép phan hoan
thanh xuat sic ké hoach cong tac hang nam; 100% can bo, cong chirc, vién chirc va
nguoi lao dong trong co quan, don vi dat danh hiéu “Lao ddng tién tién tré 1én”;

(2) 80% trd 1€n can by, cong churc, vién chirc thuong xuyén tu hoc hodc theo
hoc cac 16p dao tao, boi dudmg vé chinh tri, chuyén mén, nghiép vu;

(3) Thuc hién tot nghia vu va dao dirc cia can bo, cong chirc, vién churc theo
quy dinh cua phap luat;

(4) Nang cao chat luong cac hoat dong dich vu cong phu hop véi chirc ning,
nhiém vu dugce giao;

(5) C6 sang kién, cai tién quan ly; kinh nghiém duogc ap dung vao thye tién.

o Thuc hién nép song van minh, méi triueong vin héa cong so:

(1) 90% trd 1én can bo, cong chire, vién chirc khong vi pham cac quy dinh vé
thuc hién nép séng van minh, thuc hanh tiét kiém trong viéc cudi, viéc tang va 1& hoi;

(2) Khong c6 can bo, cong chue, vién chic va ngudi lao dong méc cac té nan xa
hoi; khong st dung, tang trit, luu hanh van hoa pham doc hai; khong tuyén truyén va
thue hién cac hanh vi mé tin di doan;

(3) Sinh hoat co quan, don vi né nép; thuc hién tot noi quy, quy ché lam viéc;
quy ché dan chi & co s&; noi bo doan két, gitip nhau cung tién bo;

(4) Khong co6 can bo, cong chire, vién chirc va ngudi lao dong hut thude 14 noi
cong so; khong udng rugu, bia trong gio lam viée; trang phuc gon gang, lich su; co
quan xanh, sach, dep, an toan; bai tri khuon vién cong sé theo thiét ké da phé duyét.

o Guong mdu chdp hanh dwong 16i, chi truong ciia Dang, chinh sdch, phdp

ludt cua Nha nudc:
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(1) 100% can bd, cong chirc, vién chic va ngudi lao dong nam virng, chap hanh
nghiém duong 16i, chii trwong ciia Pang, chinh sach, phap luat cia Nha nuéde va cac
quy dinh cia dia phuong;

(2) Khong ¢6 nguoi vi pham phap luat phai xir ly tir hinh thire canh céo tré 1én;
co quan an toan, an ninh trat ty; khong c6 nguoi khiéu kién vuot cap, trai phap ludt;

(3) Thue hién t6t cai cach hanh chinh; 08 gid 1am viéc c¢6 hiéu qua, quan 1y va
st dung ¢o6 hiéu qua ngan sach Nha nude va cac nguodn kinh phi duge giao; khong dé
xdy ra lang phi, tham nhiing; tich cuc dau tranh phong, chong tham nhiing.

+ POoi véi doanh nghiép:

e Hoan thanh nhiém vu san xudt, kinh doanh, dich vu:

(1) Hoan thanh chi tiéu phat trién san xuat, kinh doanh, dich vu dé ra hang nam;

(2) Thuong hiéu, san pham cua doanh nghiép co uy tin trén thi truong;

(3) Co sang kién cai tién quan ly, doi méi cong nghé, nang cao hiéu qua san
xuat kinh doanh, giam chi phi gian ti€p; phan cong lao dong hop ly;

(4) 80% tro 1én cong nhan thuong xuyén dwge tap huan, nang cao tay nghé, thi
nang bac theo dinh ky; lao dong c6 ky luat, ning suat, chat luong va hiéu qua.

o Thuec hién nép song vin minh, méi truong vin héa doanh nghiép:

(1) C6 quan hé lao dong hai hoa, on dinh, tién bo giita ngudi lao dong va nguoi
str dung lao dong;

(2) Xay dung va thuc hién tot ndi quy lao dong; dam bao an toan lao dong, v€
sinh lao dong, phong chong chay no;

(3) 80% trdr 1én ngudi sir dung lao dong va ngudi lao dong thue hién tot cac quy
dinh vé nép song vin minh trong viéc cudi, viée tang va 1& hoi;

(4) Khong c6 nguoi mac cac té nan x4 hoi; khong str dung, tang trir, luan chuyén
cac san phém van héa ddc hai; dam bao trat tu, an ninh, an toan x4 hoi;

(5) Thue hién tot quy dinh vé bao vé méi trudong; hé thong thu gom, xt 1y nudce
thai, rac thai dat chuan theo quy dinh phap luat, khudn vién doanh nghiép xanh, sach,
dep;

(6) Khong hut thudc 14 tai doanh nghiép; khong udng rugu, bia trong gior lam
viéc.

o Ndng cao doi song vdt chat, van hda tinh thdn cua nguoi lao dong:
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(1) 100% cong nhan lao dong duoc ky hop dong lao dong, co viéc lam thuong
xuyén, thu nhap on dinh;

(2) Tao thuan loi cho cong nhan vé noi lam viéc, nha &, nha tré, mau gido, sinh
hoat doan thé; ho tro cong nhan luc kho khin, hoan nan;

(3) bam bao co so vat chat hoat dong van hoa, thé thao cho cong nhan; thuong
xuyén td chirc cac hoat dong van hoa, van nghé, thé thao, tham quan du lich va vui
choi giai tri cho cong nhan lao dong.

o Nghiém chinh chdp hanh dwong 16i, chii truong ciia Pang, chinh sdch, phdp
ludt cua Nha nudc:

(1) 100% ngudi sir dung lao dong va cong nhan lao dong duoc pho bién chinh
sach, phap luat vé cac linh vuc c6é lién quan;

(2) Thuc hién ddy di nghia vu voi Nha nudc; tich cyc tham gia cac chuong
trinh vé an sinh x3 hoi;

(3) Thuc hién nghiém moi ché dd, chinh sach, quyén loi hop phap cua cong
nhan theo cac quy dinh cua phap luét;

(4) San xuét, kinh doanh, canh tranh lanh manh theo quy dinh cua phap luat.

—  Piéu kién 2: Pat cac tiéu chi b6 sung theo quy dinh cia Uy ban nhan dan
Thanh phd; Ban, Bo, nganh, doan thé Trung wong (néu co);

— Piéu kién 3: Thoi han cong nhan lai co quan, don vi, doanh nghiép dat
chuan van héa 1a sau nam (05) nam, ké tir ngdy cong nhan lan trude.

— Piéu kién 4: Thoi gian ding ky xdy dung co quan, don vi, doanh nghiép dat
chuan vin hoa vao dau nam.

1) Can cwr phap ly ciaa thu tuc hanh chinh:

—  Thong tu s6 08/2014/TT-BVHTTDL ngay 24 thang 9 nam 2014 quy dinh
chi tiét tiéu chudn, trinh tu, tha tuc xét va cong nhan “Co quan dat chuan vin hoa”,

“Pon vi dat chuan van hoéa”, “Doanh nghiép dat chuan van hoa”. Cé hiéu lyc tir ngay
01/10/2014.
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3. Thii tuc cong nhén “Ap vin héa”:
a) Trinh ty thwe hién:

- Bwée 1: Khu dan cu dang ky xay dung “Ap van héa” voi Ban Thuong truc Uy
ban Mt tran To quoc xd; Trudng Ban cong tac Mit tran & khu dan cu chii tri phoi
hop véi Trudng ap hop khu dan cu dé nghi cong nhan “Ap van héa”.

- Bwoée 2: Trudng Ban cong tac Mat tran ¢ khu dan cu chuin bi hd so dé nghi
cong nhan khu dan cu van hoa theo quy dinh, truc tiép giri tai Bo phan tiép nhan va
tra két qua cua Uy ban nhan dan huyén, tir tha Hai dén th@r Sau va budi sang thi Bay
(budi sang tir 07 gid 30 phit dén 11 gio 30 phit, budi chiéu tir 13 gio 00 phut dén 17
gi0 00 phut).

- Bwée 3: B phan tiép nhan va tra két qua Uy ban nhan dan huyén tiép nhan ho
so, kiém tra tinh hop 16 va day du cua cac gidy to co trong ho so;

+ Truong hop ho so hop 16 va day du theo quy dinh thi cap Bién nhan ho so ¢o
ghi 15 thoi gian tiép nhan va thoi gian hen tra két qua trao cho nguoi nodp;

+ Truong hop hd so chua day du hodc chwa hop 18, cong chirc duge phan cong
tiép nhan hd so huéng dan bang vin ban cho ngudi ndp hd so bo sung va hoan thién
ho so theo quy dinh.

- Buéc 4: Phong Van hoa va Thong tin huyén phéi hop voi Mit tran T6 quoc
huyén va cac nganh, doan thé thanh vién Ban Chi dao Phong trao “Toan dan doan két
xdy dung doi song van hoa” huyén tién hanh kiém tra (c6 bién ban kiém tra).

- Buéc 5: Phong Van hoa va Thong tin phéi hop véi Mit tran T6 quoc huyén va
Hoi dong Thi dua, Khen thuong huyén trinh Chi tich Uy ban nhan dan huyén ra quyét
dinh cong nhan va cap Gidy cong nhan cho cac “Ap vin héa”; chuyén két qua cho Bo
phan tiép nhan va tra két qua cia Uy ban nhan dan quan.

- Buée 6: Truong Ban cong tac Mat tran ¢ khu dan cu dé nghi can cir ngay hen
trén Bién nhan dén nhan két qua giai quyét tai BO phan tiép nhan va tra két qua cua
Uy ban nhan dan huyén, tir tha Hai dén tha Sau va budi sang thir Bay (budi sang tir
07 gio 30 phut dén 11 gio 30 phat, budi chiéu tir 13 gid 00 phut dén 17 gio 00 phut).

b) Cach thirc thuwe hién: Nop truc tiép tai tru s& Uy ban nhan dan huyén.

¢) Thanh phan, s6 lwgng hd so:

— Thanh phan ho so:
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+ Bao cao thanh tich xay dung khu dan cu van hoa cia Trrong Ban van dong x4,
¢6 xac nhan cua Uy ban nhan dan x3;

+ Bién ban kiém tra két qua thue hién ti€u chuan cong nhan khu dan cu van hoa
cta Ban van dong xa hang nam, ba (03) nam.

+ Cong van d nghi ciia Uy ban nhan dan x4,

— S6 lwong ho so: 01 (bo).

d) Thoi han giai quyét: Nam (05) ngay lam viéc, ké tir ngay nhan day du ho so
hop 1€.

d)Poi twong thwe hién tha tuc hanh chinh: Cac 4p va tuong duwong (don vi
tryc tiép dudi x3).

¢) Co quan thuc hién thu tuc hanh chinh:
— Co quan c6 tham quyén quyét dinh: Chu tich Uy ban nhan dan huyén.

— Co quan truc tiép thuc hién thu tuc hanh chinh: Phong Van hoa - Thong tin
huyén.

— Co quan phoi hop: Uy ban Mit tran To qudc, Hoi dong Thi dua - Khen
thuéng huyén.

g) Két qua thwe hién thii tuc hanh chinh: Quyét dinh hanh chinh va Gidy cong
nhan hodc van ban tra 161, ¢6 néu rd ly do chua cdng nhan.

h) Phi, 1€ phi: Khong.

i) Tén mau don, miu to khai:

Mau Gidy cong nhan danh hiéu "Gia dinh vin héa"; “Thon vin hoa”, “Lang vin
héa”, “Ap van hoa”, “Ban van héa”, “T6 dan pho van hoa” va twong dwong (Mau so
02 tai Phy luc Thong tw s6 12 /2011/TT-BVHTTDL)

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

— Piéu kién 1: Dat céac tiéu chuén sau day:

+ Doi séng kinh té én dinh va timg budc phdt trién:

e Thyc hién t6t cudc van dong “Ngay vi ngudi nghéo”, khong con ho doi, ty 16
ho nghéo thap hon mtc binh quan chung cua tinh, thanh phé truc thuéc Trung wong
(dudi day goi 1a binh quan chung);

e Co phong trao xo6a nha tam, dot nat; ty 1¢ ho cé nha bén vimg cao hon mirc
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binh quan chung;

e Co nhiéu hoat dong hiéu qua: V& tuyén truyén, pho bién va tng dung khoa
hoc-k§y thuat; phat trién nghé truyén thong; hop tac va lién két phat trién kinh té;

e Ty 1¢ lao dong c6 viéc lam, thu nhap binh quan dau nguoi/nam cao hon mirc
binh quan chung;

o CoO 80% tré 1én ho gia dinh tham gia cudc van dong xdy dung ndéng thon
méi; xay dung co so vat chat ha tang kinh té-x4 hoi ¢ cong dong.

+ Doi séng vin héa tinh thdn lanh manh, phong phii:

e Nha Vin héa-Khu thé thao thon (lang, ap, ban va twong duong) timg budc
dat chuén theo quy dinh cua Bo Van hoa, Thé thao va Du lich;

e Duy tri phong trao van hoa, thé thao, thu hit 40% tro 1én s6 nguoi dan tham
gia cac hoat dong van hoa, thé thao & cong dong;

e C0670% tro 1én ho gia dinh thuwe hién tét cac quy dinh vé nép song van minh
trong viéc cudi, viée tang va 1& hoi; khong ¢o hanh vi truyén ba va hanh nghé mé tin
di doan;

e Khong phat sinh nguoi mic té nan x4 hoi & cong dong; khong cé ngudi st
dung va lwu hanh van héa phém doc hai;

e C06 70% trd 1én hé gia dinh duoc cong nhan “Gia dinh van hoa”, trong do it
nhat 50% gia dinh van hoa duoc cong nhan 3 nam trd 1én;

e 100% tré em trong d6 tudi di hoc dwge dén truong, dat chuan pho cap giao
duc trung hoc trd 1én; ¢6 phong trao “khuyén hoc”, khuyén tai;

e Khong c6 hanh vi gy lay truyén dich bénh; khong dé xay ra ngd doc thuc
pham déng ngudi; giam ty 18 tré em b suy dinh dudng, tré em duogc tiém ching day
da va phu nir ¢6 thai dugc kham dinh ky;

e Thuc hién tot cong tac dan s6 ké hoach hoa gia dinh;

e Co nhiéu hoat dong doan két giir gin va phat huy ban sic van hoa dan toc;
bao vé di tich lich str, van hoa, danh lam thang canh va cac cong trinh cong cong;
bao tdn cac hinh thirc sinh hoat van héa, thé thao dan gian truyén thong & dia
phuong.

+ MGéi truong canh quan sach dep:

e Co t0 vé sinh thudng xuyén quét don vé sinh, thu gom rac thai vé noi xtr ly
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tap trung theo quy dinh;

e Ty 18 ho gia dinh c6 3 cong trinh hop vé sinh (nudce sach, nha tim, hé xi) dat
chuan, cao hon mirc binh quan chung; cic co s san xuat, kinh doanh dat tiéu chuan
vé moi truong;

e Nha & khu dan cu, cac cong trinh cdng cdng, nghia trang duoc xay dung
timg budc theo quy hoach;

e Thuong xuyén tuyén truyén, nhac nho, nang cao y thirc cua nguoi dan veé
bao v¢€ mo1 truong sinh thai; van dong nhan dan xay dung cai tao, nang cap h¢ thong
thoat nudc; cai tao cac ao, ho sinh thai; trong cay xanh.

+ Chdp hanh tot duong 16i, chi truong cia Ddang, chinh sdach, phdp ludt ciia

Nha nuwoc:

e C0690% trd 1én ho gia dinh duoc phé bién va nghiém chinh thyc hién duong
161, chu trwong cia Pang, chinh sach, phap luat cia Nha nuéc va cac quy dinh cia
dia phuong;

e Hoat dong hoa giai c6 hiéu qua; hau hét nhitng mau thuan, bat hoa dwoc giai
quyét tai cong dong;

e Dam bao an ninh chinh tri, trat tu an toan xa hoi; thuc hién tét quy ché dan
chit & co sd&; phan anh kip thoi nhimg d¢ xuat, kién nghi cua nhan dan giai quyét
nhitng van dé birc xtic & co so, cong dong dan cu; khong cé khiéu kién dong ngudi
trai phap luat;

e Tuyén truyén va tao diéu kién cho cac tang 16p nhan dan ¢ khu dan cu tham
gia giam sat hoat dong co quan Nha nudce, dai biéu dan ctr, can bod cong churc Nha
nude; tham gia xdy dung Chi bo DPang, chinh quyén dat danh hiéu “Trong sach,
vimng manh™; cac to chitc doan thé dat danh hiéu tién tién tré 1én hang nam; cac to
chitc tw quan & cong dong hoat dong co hiéu qua.

+ C6 tinh than dodn két, trong tro, gillp do nhau trong céng dong:

e Thuc hién day du cac chinh sach cua Nha nudc, phat trién phong trao “Dén
on dap nghia”, “Udng nudc nhé ngudn”, nham cham soc cac gia dinh chinh sach,
ngudi co cong vdi cach mang c6 mirc song bang hodc cao hon mirc binh quan
chung;

e Thuc hién tot cac hoat dong “Nhan dao tir thién™, giup do déng bao b1 thién
tai, gia dinh kho khan, ngudi gia c6 don, tré em mo cdi, ngudi tan tit, nan nhan chat
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doc da cam-dioxin va nhitng ngudi bat hanh.

— Piéu kién 2:

+ Dat cac tiéu chi bo sung theo quy dinh ciia Uy ban nhan dan Thanh phd (néu
co).

— Piéu kién 3:

+ Thoit gian dang ky xay dung khu dan cu van hoa tir hai (02) nam tréd 1é€n
(cong nhan 1an dau); ba (03) nam tré 1én (cong nhan lai).

) Can cwr phap ly caa thu tuc hanh chinh:

— Théng tu s6 12/2011/TT-BVHTTDL ngay 10 thang 10 nim 2011 cua B
trerong B6 Van hoa, Thé thao va Du lich quy dinh chi tiét vé tiéu chuan, trinh tu,
thu tuc, hd so cong nhan Danh hiéu “Gia dinh van hoa”; “Thon van hoa”, “Lang
van hoa”, “Ap vian hoa”, “Ban van hoa”, “Td dan phd van hoa” va tuong duong.
Cé hiéu luc tir ngay 24 thang 11 nam 2011.
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Miu 56 02
(Phu luc theo Thong twr s6 12/2011/TT-BVHTTDL ngay 10 thang 10 ndm 2011 ciia B truong
B¢ Véin hoa, Thé thao va Du lich)

(Quéc huy)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

CHU TICH UY BAN NHAN DAN HUYEN PIEN BIEN

CONG NHAN
DANH HIEU “BAN VAN HOA”

Ban 1, xa Thanh Chin, huyén Dién Bién, tinh Dién Bién

Da dat danh hiéu “Bdn van héa” 3 ndm (2009-2011)

Quyét dinh s6: 246/QD-KT Pién Bién, ngay 03 thang 12 nim 2011
Vio Sé s6: 06/QD-KT CHU TICH

Nguyén Vin C
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4. Thia tuc cong nhan “T6 dan phd viin héa”:
a) Trinh ty thwe hién:

- Bwée 1: Khu dan cu dang ky xay dung “T6 dan phd van héa” voi Ban Thuong
trwe Uy ban Mit tran T6 quéc phuong; Truong Ban cong tac Mit tran ¢ khu dan cu
chu tri phéi hop voi Trudng To dan phd hop khu dan cu dé nghi cong nhan “To dan
phd vin hoa”;

- Bwoée 2: Trudng Ban cong tac Mat tran ¢ khu dan cu chuin bi hd so dé nghi
cong nhan khu dan cu van hoéa theo quy dinh, truc tiép gt tai BO phan tiép nhan va
tra két qua ciia Uy ban nhan dan quan, tir th Hai dén thtt Sau va budi sang thir Bay
(budi sang tir 07 gid 30 phit dén 11 gio 30 phit, budi chiéu tir 13 gio 00 phut dén 17
gi0 00 phut).

- Buwére 3: BO phan tiép nhan va tra két qua cua Uy ban nhan dan quan tiép nhan
ho so, kiém tra tinh hop 1& va ddy du cua cac gidy to co trong ho so:

+ Truong hop ho so hop 16 va day du theo quy dinh thi cap Bién nhan ho so ¢o
ghi 15 thoi gian tiép nhan va thoi gian hen tra két qua trao cho nguoi nodp;

+ Truong hop hd so chua day du hodc chwa hop 18, cong chirc duge phan cong
tiép nhan hd so huéng dan bang vin ban cho ngudi ndp hd so bo sung va hoan thién
ho so theo quy dinh.

- Buwée 4: Phong Van héa va Thong tin quan phdi hop voi Mit tran T quoc
quén va cac nganh, doan thé thanh vién Ban Chi dao Phong trao “Toan dan doan két
xdy dung doi song van hoa” quan tién hanh kiém tra (c6 bién ban kiém tra).

- Bwée 5: Phong Vin hoéa va Thong tin phdi hop voi Mit tran To quoc quan va
Hoi ddng Thi dua, Khen thuong trinh Chu tich Uy ban nhan dan quan ra quyét dinh cong
nhan va cap Gidy cong nhan cho cac “T6 dan phd van héa” va twong duong; chuyén
két qua cho Bo phan tiép nhan va tra két qua ciia Uy ban nhan dan quén.

- Buée 6: T chuc, ca nhan dé nghi can ctr ngay hen trén Bién nhan dén nhan
két qua giai quyét tai Bo phan tiép nhan va tra két qua cua Uy ban nhan dan quén, tir
thtr Hai dén thi Sau va budi sang thir Bay (budi sang tir 07 gio 30 phut dén 11 gid 30
phut, budi chiéu tir 13 gior 00 phut dén 17 gio 00 phut).

b) Cach thirc thwe hién: Nop truc tiép tai try sé Uy ban nhan dan quén.

¢) Thanh phin, sb lwrong hd so:

— Thanh phan ho so:
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+ Bao cdo thanh tich xdy dung khu dan cu van hoa cua Trudéng Ban van dong
phuong, ¢ xac nhan cua Uy ban nhan dan phuong;

+ Bién ban kiém tra két qua thue hién tiéu chuan cong nhan khu dan cu van hoa
cua Ban van dong phuong hang nam, ba (03) nam;

+ Cong van dé nghi cua Uy ban nhan dan phuong;
— S6 Iugng hd so: 01 (bo).

d) Thoi han giai quyét: Nam (05) ngay lam viéc, ké tir ngay nhan day du ho so
hop 18.

d) Poi twong thuc hién thi tuc hanh chinh: T6 dan phd (don vi truc tiép dudi
cap phuong).

¢) Co quan thyc hién thu tuc hanh chinh:
— Co quan ¢6 tham quyén quyét dinh: Chu tich Uy ban nhan dan quan.

— Co quan truc tiép thwe hi€n thu tuc hanh chinh: Phong Van héa va Théng tin

quan.

— Co quan phdi hop: Uy ban Mat train T6 qudc, Hoi dong Thi dua - Khen
thudng quan.

g) Két qua thwe hién thii tuc hanh chinh: Quyét dinh hanh chinh va Gidy cong
nhan hodc van ban tra 161, ¢6 néu rd ly do chwa cong nhan.

h) Phi, 1€ phi: Khong.

i) Tén mau don, miu to khai:

Mau Giay cong nhan danh hiéu "Gia dinh van héa"; “Thén vin hoa”, “Lang van
héa”, “Ap van hoa”, “Ban van héa”, “T6 dan pho van hoa” va twong dwong (Mau so
02 tai Phy luc Thong tw s6 12/2011/TT-BVHTTDL)

k) Yéu cu, diéu kién thwc hién thi tuc hanh chinh:

— Piéu kién 1: Dat céac tiéu chuén sau day:

+ Doi séng kinh té én dinh va timg budc phdt trién:

e Thyc hién t6t cudc van dong “Ngay vi ngudi nghéo”, khong con ho doi, ty 16
ho nghéo thap hon muc binh quan chung cua tinh, thanh phé truc thuéc Trung wong
(dudi day goi 1a binh quan chung);

e Co phong trao xo6a nha tam, dot nat; ty 1¢ ho cé nha bén vimg cao hon mirc
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binh quan chung;

e Dat ty 1¢ trén 80% lao dong trong do tudi ¢ viéc lam thuong xuyén, thu
nhap on dinh; thu nhap binh quan dau nguodi/nam cao hon mirc binh quan chung;

e Co nhiéu hoat dong hiéu qua: V& tuyén truyén, pho bién va tng dung khoa
hoc-ky thuat; phat trién nghé truyén thong; hop tac va lién két phat trién kinh té.

+ C6 doi séng vin héa lanh manh, phong phii:

e Xay dung nha vin héa, san thé thao phu hop voi diéu kién ciia T6 dan pho;
co diém sinh hoat van hoa, thé thao va vui choi giai tri danh cho nguot 16n va tré
em; thu hat trén 60% trd 1én s nguodi dan tham gia cac hoat dong van hoa, thé thao
& cong dong;

e Duy tri phong trao vian héa, thé thao, thu hut 60% trd 1én s6 nguoi dan tham
gia cac hoat dong vin hoa, the thao & cong dong;

e C06 80% tro 1én hd gia dinh thue hién tot cac quy dinh vé nép séng van minh
trong viéc cudi, viée tang va 1& hoi; nép séong van minh d6 thi; khong c6 hanh vi
truyén ba va hanh nghé mé tin di doan;

e Khong phat sinh nguoi mic té nan x4 hoi & cong dong; khong cé ngudi st
dung va luu hanh van hoa phém doc hai;

e C06 80% trd 1én hd gia dinh duoc cong nhan “Gia dinh van hoa”, trong do it
nhat 60% gia dinh van héa dugc cong nhan 3 nam lién tuc tro 1én;

e 100% tré em trong do tudi di hoc duoc dén truong, dat chuan pho cap gido
duc trung hoc co s& tré 1én; c¢6 phong trao “khuyén hoc”, khuyén tai;

e Khong c6 hanh vi gay lay truyén dich bénh; khong dé xay ra ngd doc thuc
pham dong nguoi; khong c6 tré em bi suy dinh dudng; 100% tré em duge tiém
chung mé rong va phu nir ¢é thai duge kham dinh ky;

e Thyc hién tot cong tac dan sé ké hoach hoa gia dinh;

e Co nhiéu hoat dong doan két giir gin va phat huy ban sic vin hoa dan toc;
bao vé di tich lich sir, van hoa, danh lam thing canh va cac cong trinh cong cong;
bao ton cac hinh thtc sinh hoat van héa, thé thao dan gian truyén thong & dia
phuong.

+ MGéi truong canh quan sach dep:

e Khong lan chiém long duong, hé phd; khong gy can trd giao thong, khong
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dit bién quang cdo sai quy dinh, khong 1am mai che, coi néi gy mat my quan do
thi;

e Nha & khu dan cu va cac cong trinh cdng cong duoc xdy dung theo quy
hoach, ding quy dinh phap luat vé x4y dung, kién tric hai hoa canh quan d6 thi;

e Thudng xuyén tuyén truyén, nhic nhd, nang cao y thuc cua ngudi dan vé
bao vé méi treong sinh thai; khong thao nwde thai va virt rac ra duong; 100% co sé
san xuat, kinh doanh trén dia ban dat tiéu chuan vé moi trrong; bao v€ hé théng thoat
nudc; cac diém thu gom va xur Iy rac thai.

+ Chdp hanh tot duong 16i, chi truong cia Ddang, chinh sdach, phdp ludt ciia
Nha nudée:

e C06 95% tré 1én ho gia dinh duge pho bién va nghiém chinh thue hién cac
duong 161, chu truong cia Pang, chinh sach, phap luat cua Nha nude va quy dinh
cua dia phwong;

e Hoat dong hoa giai ¢o hiéu qua, hau hét nhitng mau thuan bat hoa duoc giai
quyét tai cong dong;

e Pam bao an ninh chinh tri, trat tw an toan x4 hoi; thuc hién tot quy ché dan
chii & co so; phan anh kip thoi nhitg dé xuat, kién nghi cua nhan dan, giai quyét
nhitng van dé birc xic & co so; khong cé khiéu kién dong nguoi trai phap ludt;

e Tuyén truyén va tao diéu kién cho cac tang 16p nhan dan & khu dan cu tham
gia giam sat hoat dong co quan Nha nudc, dai biéu dan ctr, can bod cong churc Nha
nude; tham gia xay dung Chi bd Dang, chinh quyén dat danh hiéu “Trong sach, viing
manh”; cac to chic doan thé dat danh hiéu tién tién trd 1én hang nam; cac td chire tw quan
& cOng déng hoat dong c6 hiéu qua.

+ C6 tinh than docn két, tirong trg, giip do ldn nhau trong cong dong:

e Thuc hién day du cac chinh sach cua Nha nudc, phat trién phong trao “Pén
on dap nghia”, “Udng nudc nhé ngudn”, nham cham soc cac gia dinh chinh sach,
ngudi co cong vdi cach mang c6 mirc song bang hodc cao hon mirc binh quan
chung;

e Thuc hién tét cac hoat dong “Nhan dao tir thién™, giup do déng bao b1 thién
tai, gia dinh kho khan, ngudi gia c6 don, tré em mo cdi, ngudi tan tit, nan nhan chat

doc da cam-dioxin va nhimg ngudi bat hanh.

— Piéu kién 2:
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+ Dat cac tiéu chi bo sung theo quy dinh ciia Uy ban nhan dan Thanh phd (néu
co).

— Piéu kién 3:

+ Thot gian dang ky xay dung khu dan cu van hoa tur hai (02) nam tré 1én
(cong nhan 1an dau); ba (03) nam tré 1én (cong nhan lai).

) Can cwr phap ly caa thu tuc hanh chinh:

— Théng tu s6 12/2011/TT-BVHTTDL ngay 10 thang 10 nim 2011 cua B
trerong B6 Van hoa, Thé thao va Du lich quy dinh chi tiét vé tiéu chuan, trinh tu,
thu tuc, hd so cong nhan Danh hiéu “Gia dinh van hoa”; “Thon van hoa”, “Lang
van hoa”, “Ap vian hoa”, “Ban van hoa”, “Td dan phd van hoa” va tuong duong.
Cé hiéu luc tir ngay 24 thang 11 nam 2011.
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’ Mau s6 02
(Phu luc theo Thong tu so 12 /201 I/TT-BVHTfDL ngay 10 thdang 10 nam 2011 cua
B truong Bo Van hda, Thé thao va Du lich)

(Quéc huy)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

CHU TICH UY BAN NHAN DAN HUYEN PIEN BIEN

CONG NHAN
DANH HIEU “BAN VAN HOA”

Ban 1, xa Thanh Chin, huyén Dién Bién, tinh Dién Bién

Da dat danh hiéu “Bdn vin héa” 3 ndm (2009-2011)

Quyét dinh s6: 246/QD-KT Pién Bién, ngay 03 thang 12 nim 2011
Vio Sé s6: 06/QD-KT CHU TICH

Nguyén Vin C
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5. Thu tuc cong nhén lin dau “Xa dat chuin viin héa ndng thén méi”:
a) Trinh ty thwe hién:

- Buée 1: Ban Chi dao Phong trao “Toan dan doan két xay dung doi séng van hoa”
huyén t0 chirc L& phat dong xay dung “Xa dat chuan vin hoa néng thon méi” trén dia ban
huyén; pho bién tiéu chuan cong nhan “X4 dat chuan vin hoa néng thén méi”; hudng dan
cac x4 dang ky xay dung “Xa dat chuan van hoa nong thén méi™;

- Bwée 2: Truong Ban Chi dao Phong trao “Toan dan doan két xay dung doi séng
van hoa” xa dang ky x4y dung “X4 dat chuan van héa nong thén méi” véi Uy ban nhan dan
huyén;

- Buée 3: Ban Chi dao Phong trao “Toan dan doan két xay dung doi song van hoa”
x4 hop théng qua Bao cao thanh tich xdy dung “X4 dat chuan van hoa néng thon méi”,
gtri Uy ban nhan dén x3;

- Budc 4: Chu tich Uy ban nhan dan x4 gui ho so @ nghi Chu tich Uy ban nhan
dan huyén cong nhan “X3 dat chuan van héa néng thén mé1” tar B6 phan tiép nhan va
tra két qua cua Uy ban nhan dan huyén, tir tha Hai dén th@r Sau va budi sang thi Bay
(budi sang tir 07 gid 30 phit dén 11 gio 30 phit, budi chiéu tir 13 gio 00 phut dén 17
gi0 00 phut).

- Buwée 5: Bo phan tiép nhan va tra két qua cua Uy ban nhan dan huyén tiép
nhan hd so, kiém tra tinh hop 1& va day du cua cac gidy to c¢6 trong hd so:

+ Truong hop ho so hop 16 va day du theo quy dinh thi cap Bién nhan ho so ¢o
ghi 15 thoi gian tiép nhan va thoi gian hen tra két qua trao cho nguoi nodp;

+ Truong hop hd so chua day du hodc chwa hop 18, cong chirc duge phan cong
tiép nhan hd so huéng dan bang vin ban cho ngudi ndp hd so bo sung va hoan thién
ho so theo quy dinh.

- Buéc 6: Ban Chi dao Phong trao “Toan dan doan két xay dung doi séng van
hoa” huyén kiém tra, danh gia két qua thure hién tiéu chuan cong nhan “X3a dat chuan
van hoa nong thon moi” (co bién ban kiém tra).

- Buwéc 7: Phong Van héa va Thong tin huyén phéi hop véi Hoi dong thi dua,
khen thuéng huyén, trinh Chu tich Uy ban nhan dan huyén ra quyét dinh cong nhan
va cap Giay cong nhan “X4a dat chuan vin hoa ndng thon méi”.

- Buéc 8: Can cir ho so dé nghi va bién ban kiém tra, danh gia két qua thyc hién
tiéu chuan “Xa dat chuan van hoa nong thén méi” cia Ban Chi dao huyén, Chu tich
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Uy ban nhan dan huyén ra quyét dinh cong nhan “X4a dat chuan van hoa nong thon
méi”, kém theo Gidy cong nhan; truong hop khong cong nhan, phai c6 van ban tra 1oi
va néu 10 ly do chwa cong nhan.

- Buéc 9: Uy ban nhan dan xi dé nghi can ctr ngay hen trén Bién nhan dén nhan
két qua giai quyét tai B phan Tiép nhan va tra két qua cua Uy ban nhan dan huyén,
ttr thit Hai dén thtr Sau va budi sang thit Bay (budi sang tir 07 gio 30 phat dén 11 gio
30 phuat, budi chiéu tir 13 gid 00 phut dén 17 gio 00 phut).

b) Cach thirc thue hién: Nop truc tiép tai tru s& Uy ban nhan dan huyén
¢) Thanh phin, sb lrong hd so:
— Thanh phan hd so:

+ Bao cao thanh tich hai (02) nam x4y dung “X4a dat chuan van hoa nong thon
méi” ciia Trudng Ban Chi dao Phong trao “Toan dan doan két xdy dung doi song vin
hoa x4, ¢6 xac nhan cua Chu tich Uy ban nhan dan x3;

+ Coéng van dé nghi cua Chi tich Uy ban nhan déan x4.
— S6 luwong ho so: 01 (bo).

d) Thoi han giai quyét: Nam (05) ngay lam viéc ké tir ngay nhan da ho so
hop 1¢.

d) P6i twong thuc hién thi tuc hanh chinh: Uy ban nhan dan x3
¢) Co quan thure hién thua tuc hanh chinh:
— Co quan c6 tham quyén quyét dinh: Chii tich Uy ban nhan dan huyén.

— Co quan truc tiép thuc hién tha tuc hanh chinh: Phong Van hoa va Thong tin
huyén.

— Co quan phéi hop: Hoi dong Thi dua - Khen thudng huyén.

g) Két qua thue hién thii tuc hanh chinh: Quyét dinh hanh chinh va Gidy cong
nhan hodc van ban tra 161, ¢6 néu rd ly do chua cong nhan.

h) Phi, I¢€ phi: Khong.
i) Tén mau don, miu to khai:

— Mau Gidy cong nhan "X4 dat chuan van héa ndng thén méi" (Mau so 1 tai Phy
luc kém theo Thong tw s6 17/2011/TT-BVHTTDL)

k) Yéu céu, diéu kién thwe hién thii tuc hanh chinh:
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— Piéu kién 1: Dat céac tiéu chuén sau day:
+ Giilp nhau phdt trién kinh té

e Thuc hién tot cudc van dong “Ngay vi ngudi nghéo”, gop phan xéa ho doi;
giam ho nghéo trong x4 xuéng dudi mirc binh quan chung cua tinh/thanh pho;

e C6 80% tro 1én ho gia dinh (lam nong nghiép) trong xd duogc tuyén truyén,
pho bién khoa hoc-k§y thuat vé linh vue san xuat noéng nghiép;

o C6 70% tro 1én ho gia dinh tham gia cac hinh thirc hop tac phat trién kinh té;

e Co nhiéu hoat dong phat trién san xuat kinh doanh, thu hut lao dong viéc lam,
nang cao thu nhap cua ngudi dan.

+ Ndng cao chdt lwong xdy dung gia dinh vin héa; thon, lang, dp, ban vin héa
va tuwong duong:

o C06 60% trd 1én gia dinh duoc cong nhan “Gia dinh van hoa™ 3 nam tro 1én;

e C06 70% trd 1én hd gia dinh cai tao duoc vuon tap, khong dé dat hoang, khuén
vién nha & xanh, sach, dep;

e C0 15% tro 1én ho gia dinh phat trién kinh t€, nang cao thu nhap tir san xuat
nong nghiép hang hoa va dich vu néng thoén;

e Co tir 50% thon, lang, ap, ban tré 1én duoc cong nhéan va giit vitng danh hiéu
“Thon van hoa”, “Lang van héa”, “Ap van héa”, “Ban vin héa” va twong dwong lién
tuc tir 5 nam tro 1én;

e C0 50% tro 1én thon, lang, ap, ban vin hoa van dong dugce nhan dan dong gop
x4y dung va nang cap co s vat chat ha tang kinh té, van hda, x4 hoi & cong dong.

+ Xay dung thiét ché va phong trao vin héa, thé thao co s6

e Trung tam Van hoa-Thé thao xa co co s& vat chat, trang thiét bi bao dam; 6n
dinh vé to chirc; hoat dong thuong xuyén, hiéu qua; timg budc dat chuan theo quy
dinh ctia B6 Vin hoa, Thé thao va Du lich;

e 100% thon (lang, ap, ban va tuong dwong) ¢ Nha Vin hoa-Khu thé thao;
trong d6 50% Nha Vian hoa-Khu thé thao dat chuan theo quy dinh cia Bo Vian hoa,
Thé thao va Du lich;

e 100% thon (lang, 4p, ban va twong dwong) duy tri dugc phong trao sinh hoat
cau lac bo; phong trao van hoa, van nghé va thé thao quan ching. Hing nam, x3 to
chtrc duge Lién hoan van nghé quan ching va thi dau cac mon thé thao;
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e Di tich lich su-van hoa, canh quan thién nhién dwgc bao vé; cac hinh thirc
sinh hoat vin hoa, thé thao truyén théng va thuan phong m¥ tuc cta dia phwong duoc
bao ton.

+ Xdy dung nép song van minh, moi truong vin hda nong thon

e 75% tro 1én ho gia dinh thuc hién t6t cac quy dinh vé nép song van minh
trong viéc cudi, viéc tang va 1€ hoi theo cac quy dinh cua BO Van hoa, Thé thao va
Du lich;

e Xay dung va thuc hién t6t nép séng van minh noi cong cong, trong cac sinh
hoat tap thé, cong dong; khong cd té nan xa hoi phat sinh, giam manh cac té nan x4
ho1 hién co;

e 100% thon (lang, ap, ban va twong dwong) co td vé sinh, thuong xuyén quét
don, thu gom rac thai vé noi quy dinh. Xa to chirc tot viée xu 1y rac thai tip trung
theo quy chuan vé moi trudong; nghia trang x4, thon duoc xay dung va quan ly theo
quy hoach;

e Dat chat luong, hiéu qua thuc hién cac phong trao: “Toan dan doan két xay
dung doi song van hoa”; phong chong toi pham; bao vé an ninh trat ty an toan x4 hoi;
dén on dap nghia; nhan dao tir thién; an toan giao thong va cac phong trao vin hoa-xa
hoi khac & nong thon.

+ Chdp hanh chi truwong, dwong 161 ciia Dang, chinh sdach, phdp ludt cia Nha
nuoc va quy dinh cua dia phuwong

e 90% trd 1én nguoi dan duoc phé bién va nghiém chinh thue hién chu trrong,
duong 16i cua Pang, chinh sach, phap luat cia Nha nude va cac quy dinh cia dia
phuong;

e 80% trd 1én ho gia dinh nong dan tham gia thye hién cudc van dong xay dung
nong théon méi; tham gia xdy dung co sd vat chat ha tang kinh té-x hoi ndng thon
moi;

e 100% thon (lang, ap, ban va twong dwong) xay dung va thuc hién hiéu qua
quy udc cdng dong, quy ché dan chu & co sd; khong o khiéu kién dong nguoi, trai
phat luat;

e Cac co s¢ kinh doanh dich vu van hoa, thong tin, thé thao va du lich duwoc xay
dung theo quy hoach va quan ly theo phap luat; khong tang trir va lvu hanh van hoa
phém c6 nd1 dung doc hai.
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— Piéu kién 2:

+ Dat cac tiéu chi bo sung theo quy dinh ciia Uy ban nhan dan Thanh phd (néu
co).

— Piéu kién 3:

+ Thoi gian dang ky xay dung “X4 dat chuan van hoa néng thén méi” tir hai
(02) nam tr¢ 1én.

1) Can cir phap ly cia thu tuc hanh chinh:

— Théng tu s6 17/2011/TT-BVHTTDL ngay 02 thang 12 nam 2011 cia Bo
truong BO Van hoa, Thé thao va Du lich quy dinh chi tiét vé tiéu chuan, trinh ty, thii tuc

xét va cong nhan “Xa dat chuan van hoa ndng thén mai”. C6 hiéu luc tir ngay 16 thang 01
nam 2012.
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Mau so 1

(tai Phu luc kém theo Thong tw s6 17/201 I/TT-BVHTTDL ngay 02 thang 12 ndm
2011 cua Bo truong Bo Van héa, Thé thao va Du lich)

(Quéc huy)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

CHU TICH UY BAN NHAN DAN HUYEN PO LUONG

CONG NHAN
“XA PAT CHUAN VAN HOA NONG THON MOT”

Xa Tan Son, huyén D6 Lwong, tinh Nghé An

Da dat “Xa dat chudn vin héa nong thonm moi” nam 2011

Quyét dinh s6: 246/QD-KT D6 Luong, ngay 03 thang 12 ndm 2011
Vio Sé s6: 06/QD-KT CHU TICH

Nguyén Viin C

6. Thu tuc cong nhan lai “Xa dat chuin viin héa ndng thén méi”:

a) Trinh ty thwe hién:
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- Buwéc 1:Ban Chi dao Phong trao “Toan dan doan két xay dung doi song van hoa”
huyén t0 chirc Lé phat dong xay dung “Xa dat chuan vin hoa néng thon méi” trén dia ban
huyén; pho bién tiéu chuan cong nhan “X4 dat chuan vin hoa néng thén méi”; hudng dan
cac x4 dang ky xay dung “Xa dat chuan van héa nong thén méi”,

- Bwée 2: Truong Ban Chi dao Phong trao “Toan dan doan két xay dung doi song
van hoa” xa dang ky xay dung “Xa dat chuan vin hoa nong thén méi” véi Uy ban nhan déan
huyén.

- Buée 3: Ban Chi dao Phong trao “Toan dan doan két xay dung doi séng van hoa”
xd hop thong qua Bao cao thanh tich xdy dung “Xa dat chuan van héa nong thén méi”,
giri Uy ban nhan dan xa.

- Buéc 4: Chu tich Uy ban nhan dan x4 gui ho so @ nghi Chu tich Uy ban nhan
dan huyén céng nhan “X3 dat chuan van hoa néng thén méi™ tai BS phan tiép nhan va
tra két qua ciia Uy ban nhan dan huyén, tir tho Hai dén th@r Sdu va budi sang tha Bay
(budi sang tir 07 gio 30 phit dén 11 gior 30 phut, budi chiéu tir 13 gier 00 phat dén 17
gio 00 phut).

- Buwée 5: Bo phan tiép nhan va tra két qua cua Uy ban nhan dan huyén tiép
nhan ho so, kiém tra tinh hop 1é va day du ciia cac gidy to ¢6 trong ho so:

+ Truong hop ho so hop 1é va day du theo quy dinh thi cap Bién nhén ho so ¢o
ghi 6 thoi gian tiép nhan va thoi gian hen tra két qua trao cho ngudi nop;

+ Truong hop ho so chua ddy du hodc chua hop 1€, cong chie duge phan cong
tiép nhan hd so hudng dan bang vin ban cho ngudi ndp hd so bo sung va hoan thién
ho so theo quy dinh.

- Buéc 6: Ban Chi dao Phong trao “Toan dan doan két xay dung doi séng van
hoa” huyén tham muwu Ban chi dao t6 chirc kiém tra, danh gia két qua thuc hién tiéu
chuan cong nhan “X4 dat chuan van héa néng thén méi” (c6 bién ban kiém tra);

- Bwée 7: Can ctr két qua tham dinh, Phong Van hoa va Thong tin huyén phoi
hop véi Hoi dong thi dua, khen thuong huyén, trinh Chi tich Uy ban nhan dan huyén
quyét dinh cong nhén va cap Gidy cong nhan “Xa dat chuan van héa noéng thén mai”.

- Buéc 8: Can cir ho so dé nghi va bién ban kiém tra, danh gia két qua thyc hién
tiéu chuan “Xa dat chuan van hoa nong thén méi” cia Ban Chi dao huyén, Chu tich
Uy ban nhan dan huyén ra quyét dinh cong nhan “Xa dat chuan vin hoa néng thon
moi”, kém theo Gidy cong nhan hodc vin ban tra 101 khong cong nhan co néu 18 1y
do.
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- Buoéc 9:Uy ban nhan dan xa dé nghi can ctr ngay hen trén Bién nhan dén nhan
két qua giai quyét tai BO phan tiép nhan va tra két qua ciia Uy ban nhan dan huyén, tir
thir Hai dén tha Sau va budi sang thir Bay (budi sang tir 07 gio 30 phit dén 11 gid 30
phut, budi chiéu tir 13 gid 00 phat dén 17 gid 00 phut).

b) Cach thirc thue hién: Nop truc tiép tai tru s& Uy ban nhan dan huyén

¢) Thanh phin, sb lrong hd so:

— Thanh phan hd so:

+ Bao cao thanh tich nam (05) nam x4y dung “X4a dat chuan van héa nong thon
méi” ciia Trudng Ban Chi dao Phong trao “Toan dan doan két xdy dung doi song vin
hoa x4, ¢6 xac nhan cua Chu tich Uy ban nhan dan x3;

+ Coéng van dé nghi cua Chi tich Uy ban nhan déan x4.
— S6 lugng ho so: 01 (bo).

d) Thoi han gidi quyét: Nam (05) ngay lam viéc ké tir ngay nhan da hé so
hop 1¢.

d) P6i twong thuc hién thi tuc hanh chinh: Uy ban nhan dan Xa
¢) Co quan thure hién thua tuc hanh chinh:
— Co quan c6 tham quyén quyét dinh: Chii tich Uy ban nhan dan huyén.

— Co quan truc tiép thuc hién tha tuc hanh chinh: Phong Van hoa va Thong tin
huyén.

— Co quan phéi hop: Hoi dong Thi dua - Khen thudng huyén.

g) Két qua thue hién thii tuc hanh chinh: Quyét dinh hanh chinh va Gidy cong
nhan hodc van ban tra 161, ¢6 néu rd ly do chua cong nhan.

h) Phi, I¢€ phi: Khong.
i) Tén mau don, miu to khai:

Mau Gidy cong nhan "X dat chuan van héa ndng thon méi" (Mau s6 2 tai Phy
luc kém theo Thong tu s6 17/2011/TT-BVHTTDL)

k) Yéu céu, diéu kién thwe hién thii tuc hanh chinh:
— Piéu kién 1: Dat céac tiéu chuén sau day:

+ Giilp nhau phdt trién kinh té
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e Thuc hién tot cudc van dong “Ngay vi ngudi nghéo”, gop phan xéa ho doi;
giam ho nghéo trong x4 xuéng dudi mirc binh quan chung cua tinh/thanh pho;

e C6 80% tro 1én ho gia dinh (lam nong nghiép) trong xd duogc tuyén truyén,
pho bién khoa hoc-k§y thuat vé linh vure san xuat nong nghiép;

o C6 70% tro 1én ho gia dinh tham gia cac hinh thirc hop tac phat trién kinh té;

e Co nhiéu hoat dong phat trién san xuat kinh doanh, thu hut lao dong viéc lam,
nang cao thu nhap cua ngudi dan.

+ Ndng cao chdt lwong xdy dung gia dinh vin héa; thon, lang, dp, ban vin héa
va twong duong

o C06 60% trd 1én gia dinh duoc cong nhan “Gia dinh van hoa™ 3 nam tro 1én;

e C06 70% trd 1én hd gia dinh cai tao duoc vuon tap, khong dé dat hoang, khuén
vién nha & xanh, sach, dep;

e C0 15% tro 1én ho gia dinh phat trién kinh t€, nang cao thu nhap tir san xuat
nong nghiép hang hoa va dich vu néng thoén;

e Co tir 50% thon, lang, ap, ban tré 1én duoc cong nhéan va giit vitng danh hiéu
“Thon van hoa”, “Lang van héa”, “Ap van héa”, “Ban vin héa” va twong dwong lién
tuc tir 5 nam tr¢ 1én;

e C0 50% tro 1én thon, lang, ap, ban vin hoa van dong dugce nhan dan dong gop
x4y dung va nang cap co s vat chat ha tang kinh té, van hda, x4 hoi & cong dong.

+ Xay dung thiét ché va phong trao vin héa, thé thao co s6

e Trung tam Van hoa-Thé thao xa co co s& vat chat, trang thiét bi bao dam; 6n
dinh vé to chirc, hoat dong thuong xuyén, hiéu qua; timg budc dat chuan theo quy
dinh ctia B6 Vin hoa, Thé thao va Du lich;

e 100% thon (lang, ap, ban va tuong dwong) ¢ Nha Vin hoa-Khu thé thao;
trong d6 50% Nha Vian hoa-Khu thé thao dat chuan theo quy dinh cia Bo Vian hda,
Thé thao va Du lich;

e 100% thon (lang, 4p, ban va twong dwong) duy tri dugc phong trao sinh hoat
cau lac bo; phong trao van hoa, van nghé va thé thao quan ching. Hing nam, x3 to
chtrc duge Lién hoan van nghé quan ching va thi dau cac mon thé thao;

e Di tich lich sir-van héa, canh quan thién nhién dwoc bao vé€; cac hinh thire
sinh hoat van hoa, thé thao truyén thong va thuan phong my tuc cua dia phwong duogc
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bao ton.
+ Xdy dung nép song van minh, moi truong vin hda nong thon

e 75% tro 1én ho gia dinh thuc hién t6t cac quy dinh vé nép song van minh
trong viéc cudi, viéc tang va 1€ hoi theo cac quy dinh cua BO Van hoa, Thé thao va
Du lich;

e Xay dung va thuc hién t6t nép séng van minh noi cong cong, trong cac sinh
hoat tap thé, cong dong; khong cd té nan xa hoi phat sinh, giam manh cac té nan x4
ho1 hién co;

e 100% thon (lang, ap, ban va twong dwong) co td vé sinh, thuong xuyén quét
don, thu gom rac thai vé noi quy dinh. Xa to chirc tot viée xu 1y rac thai tip trung
theo quy chuan vé moi trudong; nghia trang x4, thon duoc xay dung va quan ly theo
quy hoach;

e Dat chat luong, hiéu qua thuc hién cac phong trao: “Toan dan doan két xay
dung doi song van hoa”; phong chong toi pham; bao vé an ninh trat ty an toan x4 hoi;
dén on dap nghia; nhan dao tir thién; an toan giao thong va cac phong trao vin
hoa-xa ho1 khac ¢ néng thon.

+ Chdp hanh chi truwong, dwong 161 ciia Dang, chinh sdach, phdp ludt cia Nha
nuoc va quy dinh cua dia phuwong

e 90% trd 1én nguoi dan duoc phé bién va nghiém chinh thue hién chu trrong,
duong 16i cua Pang, chinh sach, phap luat cia Nha nude va cac quy dinh cia dia
phuong;

e 80% trd 1én ho gia dinh nong dan tham gia thye hién cudc van dong xay dung
nong théon méi; tham gia xdy dung co sd vat chat ha tang kinh té-xd hoi ndng thon
moi;

e 100% thon (lang, ap, ban va twong dwong) xay dung va thuc hién hiéu qua
quy udc cdng dong, quy ché dan chu & co sé; khong o khiéu kién dong ngudi, trai
phat luat;

e Cac co s¢ kinh doanh dich vu van hoa, thong tin, thé thao va du lich duwoc xay
dung theo quy hoach va quan ly theo phap luat; khong tang trir va lvu hanh van hoa
phém c6 nd1 dung doc hai.

— Piéu kién 2:

+ Dat cac tiéu chi bo sung theo quy dinh ciia Uy ban nhan dan Thanh phd (néu
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co).

— Piéu kién 3:

+ Thoi gian dang ky xdy dung “X4& dat chuan vin héa nong thon méi” tir nam
(05) nam tr¢ 1én.

1) Can cir phap ly cia thu tuc hanh chinh:

— Théng tu s6 12/2011/TT-BVHTTDL ngay 10 thang 10 nam 2011 cia Bo trudng
B Vin hoa, Thé thao va Du lich quy dinh chi tiét v& tiéu chuan, trinh tu, thi tuc, ho so
cong nhan Danh hiéu “Gia dinh vin hoa™; “Thén van héa”, “Lang van hoa”, “Ap van hoa”,
“Ban van héa”, “To dan phé van hoéa” va twong dwong. C6 hiéu lyc tir ngay 24 thang 11
nam 2011.
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Mau so0 2

(tai Phu luc kém theo Thong tw s6 17/2011/TT-B VHTTDL ngay 02 thang 12 ndm
2011 cua Bo truong Bo Van héa, Thé thao va Du lich)

(Quéc huy)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

CHU TICH UY BAN NHAN DAN HUYEN PO LUONG

CONG NHAN
“XA PAT CHUAN VAN HOA NONG THON MOTI”

Xa Téan Son, huyén P6 Lwong, tinh Nghé An
Da dat “Xa dat chudn vin héa nong thon moi” 5 nam (2007-2011)

Quyét dinh so: 246/QD-KT D6 Lirong, ngay 03 thang 12 nam 2011
Vao S6 so: 06/QD-KT CHU TICH

Nguyén Vin C
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7. Thi tuc cong nhan lan diu “Phuong, Thi trin dat chuin vin minh dé thi”:
a) Trinh tw thyc hién:

- Buéc 1: Ban Chi dao Phong trao “Toan dan doan két xay dung doi séng van hoa”
phuong, thi tran ding ky x4y dung “Phuong, Thi tran dat chuan van minh d6 thi” voéi
Uy ban nhan dan cap huyén; To chic L& phat dong xay dung “Phuong, Thi tran dat
chuan van minh d6 thi” (Phé bién tiéu chudn va théng qua ké hoach xdy dyng “Phuong,
Thi trdn dat chudn van minh do thi ) Kiém tra, danh gia két qua thwe hién; Xay dung
bao cao thanh tich giri Uy ban nhan dan phuong, thi tran.

- Buére 2: Chu tich Uy ban nhan dan phuong, thi tran ¢6 Cong vin dé nghi Chu tich
Uy ban nhén dan cap huyén cong nhan “Phuong, Thi tran dat chuan van minh d6 thi” va gir
hd so tai BO phan tiép nhan va tra két qua cia Uy ban nhan dan cdp huyén, tir tha Hai dén
thir Sau va budi sang thir Bay (budi sang tir 07 gior 30 phit dén 11 gid 30 phut, budi chiéu tir
13 gity 00 phit dén 17 giey 00 phut).

- Buwée 3: Bo phan tiép nhan va tra két qua Uy ban nhan dan cap huyén tiép
nhan ho so, kiém tra tinh hop 1é va day du ciia cac gidy to ¢6 trong ho so:

+ Truong hop ho so hop 1é va day du theo quy dinh thi cap Bién nhén ho so ¢o
ghi 6 thoi gian tiép nhan va thoi gian hen tra két qua trao cho ngudi nop;

+ Truong hop ho so chua ddy du hodc chua hop 1€, cong chie duge phan cong
tiép nhan hd so hudng dan bang vin ban cho ngudi ndp hd so bo sung va hoan thién
ho so theo quy dinh.

- Buéc 4: Ban Chi dao Phong trao “Toan dan doan két xdy dung doi séng vin
héa” cap huyén to chirc kiém tra, danh gia két qua thue hién tiéu chuan cong nhan
“Phuong, Thi tran dat chuan van minh d6 thi” (c6 bién ban kiém tra);

- Buwée 5: Can ctr két qua tham dinh, Phong Vin héa va Thong tin cap huyén
phdi hop véi Hoi dong thi dua, khen thudng huyén, trinh Chu tich Uy ban nhan dan
cap huyén quyét dinh cong nhan “Phuong, Thi tran dat chuan van minh do thi”.

Cian ctr ho so dé nghi va bién ban kiém tra, danh gia két qua thuc hién tiéu chuan
Phuong, Thi tran dat chuan van minh d6 thi” ciia Ban Chi dao cép huyén, Chu tich
Uy ban nhan dan cap huyén ra quyét dinh cong nhan “Phudng, Thi tran dat chuan vin
minh d6 thi”, kem theo Giéy cong nhan hodc van ban tra 1o1 khéng cong nhan c6 néu
0 ly do.

- Buwée 6: Uy ban nhan dan phuong, thi tran d& nghi can ctr ngay hen trén Bién nhén
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dén nhan két qua giai quyét tai Bo phan tiép nhan va tra két qua caa Uy ban nhan dan cap
huyén, tir thi Hai dén tha Sau va budi sang thir Bay (budi sang tir 07 gior 30 phit dén 11 gio
30 phit, budi chiéu tir 13 gior 00 phit dén 17 gior 00 phut).

b) Cach thirc thwe hién: Nop truc tiép tai try s¢ Uy ban nhan dan cap huyén
¢) Thanh phin, sb lrong hd so:
— Thanh phan ho so:

+ Bao cdo thanh tich hai (02) nam x4y dung “Phuong, Thi tran dat chuan vin
minh d6 thi” cua Trudng Ban Chi dao Phong trao “Toan dan doan két xdy dung doi
séng van hoa” phuong, thi tran, co xac nhan cua Chi tich Uy ban nhan dan phudng,
thi tran.

+ Coéng van dé nghi cua Chu tich Uy ban nhan dan phuong, thi tran;
— S6 lwgng hd so: 01 (bo).

d) Thoi han giai quyét: Nam (05) ngay lam viéc ké tir ngay nhan du ho so
hop 1€.

d) Poi twong thwe hién thi tuc hanh chinh: Uy ban nhan dan Phuong, thi tran
thudc quan, huyén.

¢) Co quan thyc hién thu tuc hanh chinh:
— Co quan ¢6 tham quyén quyét dinh: Chi tich Uy ban nhan dan cap huyén.

— Co quan truc tiép thwe hi€n thu tuc hanh chinh: Phong Van héa va Théng tin
cap huyén.

— Co quan phdi hop: Hoi dong Thi dua - Khen thuong cap huyén.

g) Két qua thwe hién thii tuc hanh chinh: Quyét dinh hanh chinh va Gidy cong
nhan hodc van ban tra 1061 khong céng nhan, ¢6 néu 16 ly do.

h) Phi, I¢ phi: Khong.
i) Tén mau don, miu to khai:

Mau Gidy cong nhan “Phuong dat chuan van minh d6 thi”; “Thi tran dat chuan
van minh d6 thi” (theo Mau s6 1 Phu luc Thong tu s6 02/2013/TT-BVHTTDL)

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:
— Piéu kién 1: Dat céac tiéu chuén sau day:

+ Quan Iy kién tric, xdy dung dé thi theo quy hoach
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e Quy hoach chung d6 thi, quy hoach chi tiét d6 thi phai duoc cap co tham
quyén phé duyét; dugc cong bod cong khai rong rai;

e Xay dung, nang cap, cai tao 90% trd 1én cac cong trinh cong cong vé hanh
chinh, van héa-xa hoi va ha tﬁng co so do thi;

e Dat 100% cong trinh cong cong xay moi (ké tir khi quy hoach dugc phé
duyét) ding quy hoach, c6 kién tric hai hoa, dam bao quy chuan, tiéu chuan xay
dung hién hanh;

e Thuyc hién t6t trach nhiém quan 1y Nha nudc vé xay dung; phat huy vai tro
tw quan cong dong trong viéc thuc hién quy hoach kién tric, xay dung d6 thi;

e Quan ly, khai thac, st dung hi€u qua cac cong trinh céng coOng trén dia
ban, phuc vu lo1 ich ¢éng cdng; khong 1an chiém, su dung dién tich dat cong va
cong trinh codng cong vao muc dich thwong mai, nha o.

+ Ndng cao chdt lwong Gia dinh van héa, T6 ddan:phé vin héa

e 80% tro 1€n gia dinh dugc cong nhan “Gia dinh van hoa” 03 (ba) nam lién
tuc tr& 1én;

e 60% tré 1én nha & cua nguoi dan dugce xay dung méi, hodc cai tao, chinh
trang, lam dep kién tric do thi;

e 80% tro 1én to dan phé (hodc twong dwong) dugce cong nhan “T6 dan phd
van hoa” 06 (sdu) nam lién tuc tré 1én;

e 100% t6 dan phé van dong duoc nguoi dan tham gia bao dudng, nang cap
co sO ha tﬁng do thi va dam bao vé sinh moi1 truong;

e 80% tr¢ 1én co quan, don vi, doanh nghiép déng trén dia ban phuong, thi
tran dat chuan van hoa lién tuc tir 05 (ndm) nam tro 1é€n.

o Xdy dung nép séng van minh, méi truong van héa do thi

e 80% tro 1én ho gia dinh thwc hién tot cac quy dinh hién hanh vé nép séng
van minh trong viéc cudi, viéc tang, 1& héi va nép séng van minh do thi;

e Khong lan chiém long dwong, hé phd giy can tro giao thong, khong coi
noi, lam mai che, mai vay, dit bién quang cdo sai quy dinh, gdy mat my quan do
thi;

e Dat ty 1& cay xanh cong cong, ty 1¢& dat giao thong tinh, tiéu chuan cap
nude, thoat nude va chiéu sang do thi theo quy dinh;
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e Dam bao vé sinh mo1 tredng; thu gom rac thai theo quy dinh; 100% co s&
san xuat kinh doanh dat tiéu chuan quy dinh vé méi truong;

e Xay dung quan hé cong dong than thién, doan két giup nhau “Xoda doi,
giam nghéo”; hop tac phat trién kinh té.

+ Xdy dung phong trao vin héa, thé thao

e Trung tdm Van hoa - Thé thao phuong, thi tran c¢o co s& vat chat, trang
thiét bi bao dam, 6n dinh vé t6 chuc, hoat dong thuong xuyén hiéu qua;

e 80% tr& 1én t6 dan phé c6 diém sinh hoat van hda, thé thao hoat dong
thwong xuyén; thu hit dong dao cac tang 16p nhan dan tham gia;

e Duy tri thudng xuyén cac hoat dong van nghé quan ching, hoat dong cau
lac bd; hoat dong thé duc thé thao; bao ton di tich lich st - vin héa va danh lam
thang canh; cac hinh thirc sinh hoat vin hoa, thé thao dan gian truyén théng & dia
phuong;

e Thuc hién t6t Phong trao “Toan dan doan két xdy dung doi séng van
h6a™; dam bao an ninh trat tir, an toan xa héi; dam bao an toan giao théng; khéng
phat sinh t¢ nan x4 hoi, trong an hinh su.

+ Nghiém chinh chdp hanh chii truong, dwong 16i cia Pang, chinh sdch, phdp
ludt cua Nha nudce va quy dinh cua dia phuong

e 95% tré 1én ho gia dinh dwoc pho bién va nghiém chinh thyc hién duong
161, chii treong cia Pang, chinh sach, phap luat cuia Nha nudc va cac quy dinh
cua dia phuong;

e 100% to dan pho xay dung va thuc hién tét quy wdc cong dong; cd to tu
quan hoat dong thuong xuyén; mau thuan, bat hoa duoc giai quyét tai cong dong;
thwe hién t6t quy ché dan chu & co so, khong c6 khiéu kién dong nguoi, vuot cap,
trai phap luat;

e T6 chirc cac hoat dong dé nhan dan tham gia giam sat chinh quyén, xay
dyng hé thong chinh tri co so, dau tranh phong chong tham nhiing va thuc hién
cac chinh sach x3 hoi;

e Xir ly kip thoi, dut diém cac vi pham phéap luat vé quy hoach, kién truc,
xay dung do6 thi; khong c¢6 cong trinh xdy dung vi pham phap luat nghiém trong
dén mirc phai cudng ché, thao dv;

e Cac co s6 kinh doanh, dich vu van héa duoc xay dung theo quy hoach,
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thuc hién nghiém cac quy dinh phap luat; khéng c¢6 co s& tang trir, luu hanh san
phém van héa ¢é nd1 dung doc hai.

— Piéu kién 2:

+ Dat cac tiéu chi bo sung theo quy dinh ciia Uy ban nhan dan Thanh phd (néu
co).

— Piéu kién 3:

+ Thoi gian dang ky x4y dung “Phuong, Thi tran dat chuan van minh d6 thi” tir hai
(02) nam tr¢ 1én.

1) Can cir phap ly cuaa thu tuc hanh chinh:

— Théng tu s6 02/2013/TT-BVHTTDL ngay 24 thang 01 nam 2013 cua Bo
trudng Bo Van hoa, Thé thao va Du lich quy dinh chi tiét tiéu chuan, trinh ty, thi tuc xét va
cong nhan ‘“Phuong dat chuan van minh d6 thi”’; “Thi tran dat chuan van minh d6 thi”. Co
hi¢u luc tir ngay 10 thang 3 nam 2013.
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Mau so 1

(tai Phu luc ban hanh theo Théng tuw s6 02/2013/TT-BVHTTDL ngay 24 thang 01
nam 2013 cua Bo truong Bo Vin hoa, Thé thao va Du lich)

(Quédc huy)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

CHU TICH UY BAN NHAN DAN QUAN HA PONG

CONG NHAN
“PHUONG PAT CHUAN VAN MINH PO THI”

Phuong Vin Quan, quin Ha Pong, thanh pho Ha Nji
Da dat “Phwong dat chudn van minh do thi” 02 nam (2012-2013)

Quyét dinh sé: .../QD-KT Ha Pong, ngay thang nam 2013
Vio So so: .../QD-KT CHU TICH

Nguyén Vin C
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8. Thu tuc cong nhan lai “Phuong, Thi trin dat chuin vin minh dé thi”
a) Trinh tw thye hién:

- Buée 1: Ban Chi dao Phong trao “Toan dan doan két xay dung doi séng van hoa”
phuong, thi tran dang ky xdy dung “Phuong, Thi tran dat chuan van minh do thi” voi
Uy ban nhan dan cap huyén; T6 chirc Lé phat dong xay dung “Phuong, Thi tran dat
chuan van minh d6 thi” (Phé bién tiéu chudn va thong qua ké hoach xdy dung “Phuong,
Thi trén dat chudn vin minh do thi ) Kiém tra, danh gia két qua thwe hién; Xay dung
bao cao thanh tich giri Uy ban nhan dan phuong, thi tran.

- Bwére 2: Chu tich Uy ban nhan dan phuong, thi tran ¢6 Cong vin dé nghi Chu tich
Uy ban nhén dan cap huyén cong nhan “Phuong, Thi tran dat chuan vin minh d6 thi” va gir
ho so tai BO phan tiép nhan va tra két qua cua Uy ban nhan dan cap huyén, tir thir Hai dén
thir Sau va budi sang thir Bay (buoi sang tir 07 gioy 30 phit dén 11 gio 30 phut, budi chiéu tir
13 gid 00 phut dén 17 gior 00 phit).

- Bwée 3: BO phan tiép nhan va tra két qua cua Uy ban nhan dan cap huyén tiép
nhan ho so, kiém tra tinh hop 1é va day du ciia cac gidy to ¢6 trong ho so:

+ Truong hop ho so hop 1é va day du theo quy dinh thi cap Bién nhén ho so ¢o
ghi 6 thoi gian tiép nhan va thoi gian hen tra két qua trao cho ngudi nop;

+ Truong hop ho so chua ddy du hodc chua hop 1€, cong chie duge phan cong
tiép nhan hd so hudng dan bang vin ban cho ngudi ndp hd so bo sung va hoan thién
ho so theo quy dinh.

- Buéc 4: Ban Chi dao Phong trao “Toan dan doan két xdy dung doi song van
héa” cap huyén to chirc kiém tra, tham dinh két qua thuc hién tiéu chuan cong nhén
“Phuodng, Thi tran dat chuan van minh d6 thi” (c6 van ban kiém tra);

- Buée 5: Phong Van héa va Thong tin cap huyén phdi hop voi Hoi dong thi
dua, khen thuong cap huyén, trinh Chu tich Uy ban nhan dan cap huyén quyét dinh
cong nhan “Phuong, Thi tran dat chuan vin minh do thi”.

Can cr ho so dé nghi va bién ban kiém tra, danh gia két qua thuc hién tiéu chuan
Phuong, Thi tran dat chuan van minh d6 thi” cia Ban Chi dao cap huyén, Chi tich Uy
ban nhan dan cap huyén ra quyét dinh cong nhan “Phuong, Thi tran dat chuan vin minh
d6 thi”, kém theo Gidy cong nhan hodc vin ban tra 16i khong cong nhan c6 néu rd ly
do.

- Bwée 6: Uy ban nhan dan phuong, thi tran dé nghi can cr ngay hen trén Bién nhén
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dén nhan két qua giai quyét tai Bo phan tiép nhan va tra két qua cua Uy ban nhan dan cap
huyén, tir thi Hai dén tha Sau va budi sang thir Bay (budi sang tir 07 gior 30 phit dén 11 gio
30 phit, budi chiéu tir 13 gior 00 phit dén 17 gior 00 phut).

b) Cach thirc thue hién: Nop truc tiép tai tru s& Uy ban nhan dan cép huyén
¢) Thanh phin, sb lwrong hd so:
— Thanh phan ho so:

+ Bao cdo thanh tich nam (05) nam xay dung “Phuong, Thi tran dat chuan van
minh d6 thi” cua Trudng Ban Chi dao Phong trao “Toan dan doan két xdy dung doi
séng van hoa” phuong, thi tran, co xac nhan cua Chi tich Uy ban nhan dan phuong,
thi tran.

+ Cong van dé nghi cua Chu tich Uy ban nhan dan phuong, thi tran;
— S6 lwgng hd so: 01 (bo).

d) Thoi han giai quyét: Nam (05) ngay lam viéc ké tir ngay nhan du ho so
hop 1€.

d) Poi twong thwe hién thi tuc hanh chinh: Uy ban nhan dan Phuong, thi tran
thudc quan, huyén.

¢) Co quan thyce hién thu tuc hanh chinh:
— Co quan ¢6 tham quyén quyét dinh: Chi tich Uy ban nhan dan cap huyén.

— Co quan truc tiép thwe hi€n thu tuc hanh chinh: Phong Van héa va Théng tin
cap huyén.

— Co quan phdi hop: Hoi dong Thi dua - Khen thuong cap huyén.

g) Két qua thwe hién thii tuc hanh chinh: Quyét dinh hanh chinh va Gidy cong
nhan hodc van ban tra 1061 khong céng nhan, ¢6 néu 16 ly do.

h) Phi, I¢ phi: Khong.
i) Tén mau don, miu to khai:

Mau Gidy cong nhan “Phuong dat chuan van minh d6 thi”; “Thi tran dat chuan
van minh d6 thi” (theo Mau s6 2 Phu luc Thong tu s6 02/2013/TT-BVHTTDL)

k) Yéu cau, diéu kién thue hién thii tuc hanh chinh:
— Piéu kién 1: Dat cac tiéu chuén sau day:

+ Quan Iy kién tric, xdy dung dé thi theo quy hoach
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e Quy hoach chung d6 thi, quy hoach chi tiét d6 thi phai duoc cap co tham
quyén phé duyét; dugc cong bod cong khai rong rai;

e Xay dung, nang cap, cai tao 90% trd 1én cac cong trinh cong cong vé hanh
chinh, van héa-xa hoi va ha tﬁng co so do thi;

e Dat 100% cong trinh cong cong xay moi (ké tir khi quy hoach dugc phé
duyét) ding quy hoach, c6 kién tric hai hoa, dam bao quy chuan, tiéu chuan xay
dung hién hanh;

e Thuyc hién t6t trach nhiém quan 1y Nha nudc vé xay dung; phat huy vai tro
tw quan cong dong trong viéc thuc hién quy hoach kién tric, xay dung d6 thi;

e Quan ly, khai thac, st dung hi€u qua cac cong trinh céng coOng trén dia
ban, phuc vu lo1 ich ¢éng cdng; khong 1an chiém, su dung dién tich dat cong va
cong trinh codng cong vao muc dich thwong mai, nha o.

+ Ndng cao chdt lwong Gia dinh van héa, T6 ddan phé vin héa

e 80% tro 1€n gia dinh dugc cong nhan “Gia dinh van hoa” 03 (ba) nam lién
tuc tr& 1én;

e 60% tré 1én nha & cua nguoi dan dugce xay dung méi, hodc cai tao, chinh
trang, lam dep kién tric do thi;

e 80% tro 1én to dan phé (hodc twong dwong) dugce cong nhan “T6 dan phd
van hoa” 06 (sdu) nam lién tuc tré 1én;

e 100% t6 dan phé van dong duoc nguoi dan tham gia bao dudng, nang cap
co sO ha tﬁng do thi va dam bao vé sinh moi1 truong;

e 80% tr¢ 1én co quan, don vi, doanh nghiép déng trén dia ban phuong, thi
tran dat chuan van hoa lién tuc tir 05 (ndm) nam tro 1é€n.

+ Xdy dung nép séng van minh, méi truong vin héa do thi

e 80% tro 1én ho gia dinh thwc hién tot cac quy dinh hién hanh vé nép séng
van minh trong viéc cudi, viéc tang, 1& héi va nép séng van minh do thi;

e Khong lan chiém long dwong, hé phd giy can tro giao thong, khong coi
noi, lam mai che, mai vay, dit bién quang cdo sai quy dinh, gdy mat my quan do
thi;

e Dat ty 1& cay xanh cong cong, ty 1¢& dat giao thong tinh, tiéu chuan cap
nude, thoat nude va chiéu sang do thi theo quy dinh;
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e Dam bao vé sinh mo1 tredng; thu gom rac thai theo quy dinh; 100% co s&
san xuat kinh doanh dat tiéu chuan quy dinh vé méi truong;

e Xay dung quan hé cong dong than thién, doan két giup nhau “Xoda doi,
giam nghéo”; hop tac phat trién kinh té.

+ Xdy dung phong trao vin héa, thé thao

e Trung tdm Van hoa - Thé thao phuong, thi tran c¢o co s& vat chat, trang
thiét bi bao dam, 6n dinh vé t6 chuc, hoat dong thuong xuyén hiéu qua;

e 80% tr& 1én t6 dan phé c6 diém sinh hoat van hda, thé thao hoat dong
thwong xuyén; thu hit dong dao cac tang 16p nhan dan tham gia;

e Duy tri thudng xuyén cac hoat dong van nghé quan ching, hoat dong cau
lac bd; hoat dong thé duc thé thao; bao ton di tich lich st - vin héa va danh lam
thang canh; cac hinh thirc sinh hoat vin hoa, thé thao dan gian truyén théng & dia
phuong;

e Thuc hién t6t Phong trao “Toan dan doan két xdy dung doi séng van
h6a™; dam bao an ninh trat tir, an toan xa héi; dam bao an toan giao théng; khéng
phat sinh t¢ nan x4 hoi, trong an hinh su.

+ Nghiém chinh chdp hanh chii truong, dwong 16i cia Pang, chinh sdch, phdp
ludt cua Nha nudce va quy dinh cua dia phuong

e 95% tré 1én ho gia dinh dwoc pho bién va nghiém chinh thyc hién duong
161, chii treong cia Pang, chinh sach, phap luat cuia Nha nudc va cac quy dinh
cua dia phuong;

e 100% to dan pho xay dung va thuc hién tét quy wdc cong dong; cd to tu
quan hoat dong thuong xuyén; mau thuan, bat hoa duoc giai quyét tai cong dong;
thwe hién t6t quy ché dan chu & co so, khong ¢ khiéu kién dong nguoi, vuat cap,
trai phap luat;

e T6 chirc cac hoat dong dé nhan dan tham gia giam sat chinh quyén, xay
dyng hé thong chinh tri co so, dau tranh phong chong tham nhiing va thuc hién
cac chinh sach x3 hoi;

e Xir ly kip thoi, dut diém cac vi pham phéap luat vé quy hoach, kién truc,
xay dung do6 thi; khong c¢6 cong trinh xdy dung vi pham phap luat nghiém trong
dén mirc phai cudng ché, thao dv;

e Cac co s6 kinh doanh, dich vu van héa duoc xay dung theo quy hoach,
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thuwc hién nghiém cac quy dinh phap luat; khéng c¢6 co s& tang trir, luu hanh san
phém van héa ¢é nd1 dung doc hai.

— Piéu kién 2:

+ Dat cac tiéu chi bo sung theo quy dinh ciia Uy ban nhan dan Thanh phd (néu
co).

— Piéu kién 3:

+ Thoi gian cong nhan lai, sau nam (05) nam ké tir ngay duoc quyét dinh cong
nhén 1an trudce.

1) Can cir phap ly ciaa thu tuc hanh chinh:

— Théng tu s6 02/2013/TT-BVHTTDL ngay 24 thang 01 nam 2013 cua Bo
trudng B Van hoa, Thé thao va Du lich quy dinh chi tiét tiéu chuan, trinh ty, thi tuc xét va
cong nhan ‘“Phuong dat chuan van minh d6 thi”’; “Thi tran dat chuan van minh d6 thi”. Co
hi¢u luc tir ngay 10 thang 3 nam 2013.
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MAu s6 2
(tai Phu luc ban hanh theo Théng tuw s6 02/2013/TT-BVHTTDL ngay 24 thang 01
nam 2013 cua Bo truong Bo Vin hoa, Thé thao va Du lich)

(Quédc huy)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

CHU TICH UY BAN NHAN DAN HUYEN PO LUONG

CONG NHAN
“THI TRAN PAT CHUAN VAN MINH PO THI”

Thi trin P6 Lwong, huyén Pé Lwong, tinh Nghé An
Da dat “Thi trin dat chudn vin minh do thi” 05 nim (2009-2013)

Quyét dinh sé: .../QD-KT Do Luong, ngay thdng ndm 2013
Vio So so: .../QD-KT CHU TICH

Nguyén Vin A
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II. Thw vién:

1. Thi tuc diing ky hoat dong thw vién tw nhan c6 von siach ban dau tir 1.000
ban dén dwéi 2.000 ban:

a) Trinh ty thye hién:

- Buée 1: Nguoi ding tén thanh 18p thu vién gui ho so dang ky hoat dong theo
quy dinh tai tiép nhan va tra két qua ciia Uy ban nhan dan cdp huyén, tir tha Hai dén
thtr Sau va budi sang thi Bay (budi sang tir 07 gio 30 phut dén 11 gior 30 phut, buoi
chiéu tir 13 gid 00 phut dén 17 gio 00 phut).

- Bwée 2: Bo phan tiép nhan va tra két qua Uy ban nhan dan cap huyén tiép
nhan ho so, kiém tra tinh hop 1é va day du ciia cac gidy to ¢6 trong ho so:

+ Truong hop ho so hop 1é va day du theo quy dinh thi cap Bién nhén ho so ¢o
ghi 6 thoi gian tiép nhan va thoi gian hen tra két qua trao cho ngudi nop;

+ Truong hop ho so chua ddy du hodc chua hop 1€, cong chie duge phan cong
tiép nhan hd so hudng dan bang vin ban cho ngudi ndp hd so bo sung va hoan thién
ho so theo quy dinh.

- Bwée 3: Trong thot han ba (03) ngay lam viéc, Phong Van hoa va Thong tin
cap huyén nghién ctu, giai quyét hd so; tién hanh tham tra, xac minh cac diéu kién
thuc té theo quy dinh va quyét dinh cap Gidy chting nhan ding ky hoat dong cho thu
vién. Trong truong hop khong cap gidy phép phai 11 bang vin ban, néu 15 1y do.

- Buéc 4: T6 chirc, ca nhan dé nghi cin ct ngay hen trén Bién nhan dén nhan
két qua giai quyét tai Bo phan Tiép nhan va tra két qua cua Uy ban nhan dan cap
huyén, tir thtr Hai dén tha Sau va buoi sang thi Bay (buoi sang tir 07 gior 30 phut dén
11 gior 30 phit, budi chiéu tir 13 gio 00 phut dén 17 gior 00 phut).

b) Cach thirc thuwe hién: Nop truc tiép tai tru so& Uy ban nhan dan cép huyén.

¢) Thanh phan, s6 lwgng hd so:

— Thanh phan ho so:

+ Don dang ky hoat dong thu vién (theo mau);

+ Danh muc von tai liéu thw vién hién cé (theo mﬁu);

+ Soyéuly lich cta ngudi dimg tén thanh 18p thu vién ¢6 xac nhan cia Uy ban
nhan dan xa, phuong, thi tran noi cu tri;

+ N1 quy thu vién.
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—  S6 luong hd so: 01 (bo).

d) Thoi han giai quyét: Trong thoi han ba (03) ngay lam viéc ké tir ngay nhén
du ho so hop 1¢.

d) Poi twong thwe hién thi tuc hanh chinh: T6 chuc, c4 nhan

e) Co quan thue hién thi tuc hanh chinh: Phong Vin héa va Thong tin cap
huyén

g) Két qua thwe hién thi tuc hanh chinh: Gidy ching nhén ding ky hoat dong
cho thw vién hodc van ban tir chdi ¢é néu rd ly do.

h) Phi, I¢ phi: Khong.

i) Tén mau don, miu to khai:

— Don dang ky hoat déng thur vién tw nhan c6 phuc vu cong déng (theo Mau sd
1 Nghj dinh s6 02/2009/ND-CP);

— Bang ké danh muc céc tai 1iéu hién c6 trong thu vién (theo Mau sb 2 Nghi
dinh s6 02/2009/ND-CP).

— Giay chimg nhan dang ky hoat dong thu vién cho thu vién (theo Mau so 3
Nghi dinh s6 02/2009/ND-CP).

k) Yéu ciu, diéu kién dé thwc hién thi tuc hanh chinh:

—  Thu vién dat tru sé tai dia ban cép huyén.

—  Thu vién ¢ du cac diéu kién sau day:

+ Co6 vén tai liéu ban diu vé mot hay nhiéu mén loai tri thitc khoa hoc véi sd
lwong it nhat 1a 500 ban sach va 1 tén an pham dinh ky, dugc xir 1y theo quy tic
nghiép vu thu vién.

+ C6 dién tich dap ung yéu cau vé bao quan von tai li€u va phuc vu cong
ching voi s6 lwong chd ngdi doc it nhat 10 chd, khong anh hudng toi trat tw, an toan
giao thong; dam bao v€ sinh m61 trrong va canh quan van hoa.

+ Co6 di phuong tién phong chay, chita chay va cdc trang thiét bi chuyén dung
ban dau nhu gia, ta dé tai liéu; ban, ghé cho nguoi doc; hdép muc luc hodc ban danh
muc von tai liéu thu vién dé phuc vu tra ctru; tuy diéu kién cu thé cua thu vién co thé
cO cac trang thiét bi hién dai khac nhu may tinh, cac thiét bi vién thong.

+ Nguoi dung tén thanh 14p thu vién phai c6 quoc tich Viét Nam, du 18 tudi
trd 1én; c6 day du nang lyc phap 1y va nang lwc hanh vi; am hiéu vé sach bao va linh
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vuc thu vién.

+ Nguoi lam viée trong thu vién phai tt nghiép trung cap thu vién hodc tuong
duong. Néu tét nghiép trung cap nganh khac thi phai dugc bdi dudng kién thire
nghiép vu twong dwong trinh do trung cap thu vién.

) Can cw phap ly cua thua tuc hanh chinh:

— Phap 1énh cua Uy ban Thuong vu Quoc hoi s6 31/2000/PL-UBTVQHI10 ngay
28 thang 12 nam 2000 vé Thu vién. Co6 hiéu lyc tir ngay 01 thang 4 nam 2001.

— Nghi dinh s6 72/2002/ND-CP ngay 06 thang 8 nam 2002 cia Chinh phu quy
dinh chi tiét thi hanh phap 1énh Thu vién. Co6 hiéu luc tir ngay 21 thang 8 nam 2002.

— Nghi dinh s6 02/2009/ND-CP ngay 06 thang 01 nam 2009 ciia Chinh phu quy
dinh vé t6 chirc va hoat dong cua thu vién tu nhan ¢ phuc vu cong dong. Cé hiéu lwc
tr ngay 08 thang 3 nam 2006.

— Nghi dinh s6 01/2012/ND-CP ngay 04 thang 01 nam 2012 cia Chinh phu sira
do6i, bo sung, thay thé hoac bii bo, huy bo cac quy dinh ¢ lién quan dén thu tuc hanh
chinh thudc pham vi chirc ning quan 1y cua Bo Vian hoa, Thé thao va Du lich. Co
hiéu luc tr ngay 27 thang 02 nam 2012.
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MAU SO 1
(Ban hanh kém theo Nghi dinh sé6 02/2009/ND-CP ngay 06 thdng 01 ndm 2009
cua Chinh phu)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phuc

PON PANG KY HOAT PONG
THU VIEN TU NHAN CO PHUC VU CONG PONG
Kinhgui: ...
Tén toi la:
- Sinh ngay/thang/nam:
- Nam (nif):
- Trinh d6 van héa:
- Trinh d6 chuyén mon:
- H6 khau thuong tru:
dung tén thanh 14ap thu vién tu nhan c6 phuc vu cong dong.
Tén thw vién:

Pia chi: - S6 dién thoai: ; Fax/E.mail:
Tong sb ban sach: : Tong sb tén bao, tap chi:

(tinh dén thoi diém xin thanh 14p thu vién)

Dién tich thu vién: - S6 chd ngéi:

Nhan vién thu vién:

- S6 luong;

- Trinh do:

Ngudn kinh phi cia thu vién:
T61 lam don nay dé nghi dang ky hoat déng cho Thw vién ........................
Vol
......... , hgay thdng ndm
(Ngueoi lam don ky tén)
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MAU SO 2
(Ban hanh kém theo Nghi dinh s6 02/2009/ND-CP ngay 06 thdng 01 ndm 2009
cua Chinh phu)
BANG KE DANH MUC CAC TAI LIEU
HIEN CO TRONG THU VIEN

N l,I61’1 Hinh thtc tai

STT Tén Tén tac | Nha xuat | Nam xuat égc 4 li¢u (sach

sach gia ban ban gliéu bao, CD-

ROM...)
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MAu sb 3
(Ban hanh kém theo Nghi dinh s6 02/2009/ND-CP ngay 06 thdng 01 ndm 2009
cua Chinh phu)

TEN CO QUAN CAP GIAY CHUNG NHAN  CONG HOA XA HQI CHU NGHIA VIET NA
DANG KY HOAT DONG THU VIEN Poc 1ap — Tu do — Hanh phiic

_ GIAY CHUNG NHAN
DPANG KY HOAT PQONG THU VIEN

Tén co quan cp gidy chirng nhin ding ky hoat ddng thw vién ...........ceuveee....
CHUNG NHAN

Thu vién tu nhan

Do Ong (Da): ...
dirng tén thanh 1ap da dang ky hoat dong thuw viéntai ......................................

i, Rgay . thdng ... ndm ... ..
Thu truéng co quan cap giay ching nhén
(Ky tén, dong dau)

M|
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I11. Gia dinh

1. Thi tuc cip Gidy chirng nhin ding ky hoat dong cia co sé hd tre nan
nhan bao lwe gia dinh (thAm quyén ciia Uy ban nhan din cip huyén)

a) Trinh tw thwe hién:

- Buéc 1: Ca nhan, to chitc ndp hd so dang ky hoat dong theo quy dinh tai Bo
phan tiép nhan va tra két qua ciia Uy ban nhan dan cap huyén, tir tha Hai dén thir Sau
va budi sang thir Bay (budi sang tir 07 gio 30 phit dén 11 gior 30 phut, budi chiéu tir
13 gior 00 phit dén 17 gid 00 phut).

- Buwée 2: Bo phan tiép nhan va tra két qua Uy ban nhan dan cap huyén tiép

nhan ho so, ki€m tra tinh hop 1€ va day du cua cac giay to ¢6 trong ho so:

+ Truong hop ho so hop 1é va day du theo quy dinh thi cap Bién nhén ho so ¢o

ghi 6 thoi gian tiép nhan va thoi gian hen tra két qua trao cho ngudi nop;

+ Truong hop ho so chua ddy du hodc chua hop 1€, cong chie duge phan cong
tiép nhan hd so hudng dan bang vin ban cho ngudi ndp hd so bo sung va hoan thién

ho so theo quy dinh.

- Bwée 3: Trong thoi han muoi 1am (15) ngay lam viée ké tir khi nhan da ho so
hop 18, Vian hoa va Thong tin phai c6 két qua tham dinh ho so. Trong trueong hop hd
so chura hop 1€ thi phong Van hoa - Thong tin ¢é trach nhiém huéng dan co sé hoan
thién ho so, thoi han co két qua tham dinh dwoc tinh lai tir khi nhan da hd so hop 1€.

- Bwéc 4: Trong thoi han nam (05) ngay lam viéc ké tir khi c¢6 két qua tham
dinh, phong Vin héa - Thong tin phai trinh moét b ho so va bién ban tham dinh co
s& ho tro nan nhan bao luc gia dinh dé 1anh dao Uy ban nhan dan cép huyén quyét
dinh.

- Bwéc 5: Trong thoi han mudi (10) ngay lam viée ké tir ngay nhan du ho so va
bién ban tham dinh, Uy ban nhan dan cap huyén cap Gidy chimg nhan dang ky hoat
dong cho co s¢ ho tro nan nhan bao lwc gia dinh, déng thot phé duyét Quy ché hoat
dong cua co sé. Truong hop tir choi cap Gidy chimg nhan dang ky hoat dong thi phai
néu rd 1y do bang vin ban.

- Buée 6: Ca nhan, t6 chic dé nghi can cr ngay hen trén Bién nhan dén nhan
két qua giai quyét tai BO phan Tiép nhan va tra két qua cua Uy ban nhan dan cap

huyén, tir thir Hai dén thtr Sau va budi sang tha Bay (budi sang tir 07 gior 30 phat dén
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11 gior 30 phut, budi chiéu tir 13 gio 00 phut dén 17 gior 00 pht).

b) Cach thirc thwc hién: Nop ho so truc tiép hoac gui buu dién dén tru so Uy

ban nhan dan cap huyén.
¢) Thanh phan, s6 lwgng hd so:
— Thanh phan ho so:

+ Pon dang ky hoat dong cia co so ho tro nan nhan bao luc gia dinh (theo

mau);

+ Du thao Quy ché hoat dong cia co s hd trg nan nhan bao luc gia dinh. Quy

ché phai ¢6 cac nd1 dung co ban sau:

e Muc tiéu, tén goi, dia ban va quy mé hoat dong cua co s¢ hd tro nan nhan bao

lwc gia dinh;

e Co cau to chirc, mdi quan hé trong chi dao, diéu hanh cua co s& hd trg nan

nhan bao luc gia dinh;

e Trach nhiém cua ngudil ding dau, nhan vién truc tiép cham soc, tu van va

nhirng nguo1 khac lam viéce tai co s¢ hd tro nan nhan bao luc gia dinh;

e Trach nhiém, quyén lo1 ctia nan nhan bao lwe gia dinh khi dwuoc tiép nhan vao

co s& hd tro nan nhan bao luc gia dinh;

e Nguyén tic quan ly tai san, tai chinh va nhilng quy dinh c6 tinh chat hanh

chinh phu hop vé1 dac diém cua loai hinh co s& hd tro nan nhan bao luc gia dinh.

+ Xac nhan bang van ban cua Uy ban nhan dan xa, phuong, thi tran vé€ dia diém

cua co s& hd tro nan nhan bao luc gia dinh c6 tru s& hoat dong dat trén dia ban;
+ Ban thuyét minh vé ngudn lyc tai chinh, gom nhimg ndi dung sau:

e Tinh hinh tai chinh hién c6 cua co s& (bao gom: tién mat, ti€n gui ¢d trong tai
khoan tai ngan hang, kho bac); nguon kinh phi n€u nhan tir ngudn tai trg, can néu rd

tén, dia chi cua té chirc, ca nhan tai trg, so ti€n, hién vat va thoi gian tai tro;
e Nguon tai chinh dugc cam két dam bao cho hoat dong cua co s& (néu ¢o).

+ So yéu ly lich ctia nguotl dirng dau co sé ¢6 xac nhan cua Uy ban nhan dan

cap xa noi cu tra hodc co quan quan ly nha nwde quan ly ngudt dirng dau;

+ Danh sach nguoi lam viéc tai co sé ¢6 xac nhan cua nguoi dung dau co so,
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kém theo ban sao Giay ching nhan tip huan nghiép vu cham séc nan nhan bao luc
gia dinh do co quan c6 tham quyén cap (néu c6). Néu chua c6 Gidy chung nhan tap
huan nghiép vu chim séc nan nhan bao lyc gia dinh thi trong ho so phai néu rd ké

hoach tham gia tap huan cho nguoi lam viéc.
- S6 lwong ho so: 02 (bo).

d) Thoi han gidi quyét: Ba muoi (30) ngay lam viéc ké tir ngay nhan du ho so
hop 1€

d) Poi twong thue hién thi tuc hanh chinh: Co sé hd trg nan nhén bao lyc gia
dinh do ¢4 nhan, t6 chtrc thanh 1ap khong thudc mot trong cac truong hop sau day:

— Co s6 ¢ tru s6 chinh dat tai Thanh phé H6 Chi Minh do cac Bo, co quan
ngang B, co quan thudc Chinh phi, co quan Trung wong cua cac to chirc chinh trj -
x4 hoi thanh 1ap;

— Co s6 ¢o tru s6 chinh dat tai Thanh phé H6 Chi Minh do céc to chuc, ca nhan
nudc ngoai thanh 1ap;

— Co so do Uy ban nhan dan Thanh phé H5 Chi Minh thanh 14p.

¢) Co quan thuec hién thua tuc hanh chinh:

— Co quan ¢6 tham quyén quyét dinh: Uy ban nhan dan cap huyén.

— Co quan truc tiép thue hién tha tuc hanh chinh: Phong Van hoa va Thong tin.

g) Két qua thwe hién thii tuc hanh chinh:

+ Giéy chirng nhan dang ky hoat dong co s& hd tro nan nhan bao luc gia dinh va
Quy ché hoat déng cua co so hd tro nan nhan bao luc gia dinh duoc Uy ban nhan dan

cap huyén phé duyét.

+ Hodc Van ban tir chdi cap Gidy chimg nhan dang ky hoat dong c6 néu rd ly
do.

h) Phi, I¢ phi: Khong.
i) Tén mau don, miu to khai:

— DPon dang ky hoat dong cua co s¢ ho tro nan nhan bao luc gia dinh (theo Mau
s6 M4b Thong tu s6 02/2010/TT-BVHTTDL).

— Giay chting nhan dang ky hoat dong ciia co s& hd tro nan nhan bao luc gia
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dinh (Theo Mau s6 M6b1 ban hanh kém theo Théong tu s6 02/2010/TT-BVHTTDL)

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

— C6 noi lam viéc ¢d dinh, c6 nguoén kinh phi dé dam bao hoat dong cua co so;

— Nguoi dimg dau co sd co nang lyc hanh vi dan su day du va khong thude céc
truong hop dang trong thoi gian chap hanh ban an, quyét dinh hinh sy ciia Toa an
hodc quyét dinh 4p dung bién phap gido duc tai xa, phuwong, thi tran, dwa vao co sd
chita bénh, dwa vao co s& gido duc theo quy dinh ciia phap luat vé xir Iy vi pham hanh
chinh;

— C6 nhan vién tu van va nguoi 1am viée tai co so dap ung tiéu chuan quy dinh
tai Diéu 15 Nghi dinh s6 08/2009/ND-CP, goém cac tiéu chuan:

+ Co6 nang luc hanh vi dan su dﬁy du; co phém chat dao duc tot;

+ Co kién thirc va kinh nghiém phu hop véi linh vuc tr van va hd tro nan nhan;

+ C6 chirng chi nghiép vu cham s6c nan nhan bao lwe gia dinh.

+ Nguoi lam viée tai co s& ho tro nan nhan bao luc gia dinh phai duoc tap huan
vé phong, chong bao luc gia dinh.

— Co s6 c6 dién tich tbi thiéu 1a 30m>, ¢ phong duogc bé tri 1a noi tam lanh cho
nan nhan bao lyc gia dinh, dap tng cac yéu cau vé vé sinh, moi truong;

) Can cx phap ly:

— Luat Phong, chéng bao lyc gia dinh s6 02/2007/QH12 duge Qudc hoi thong
qua ngay 21 thang 11 nam 2007. Cé hiéu luc tir ngay 01 thang 7 nam 2008;

— Nghi dinh s6 08/2009/ND-CP ngay 04 thang 02 nam 2009 cua Chinh phu
Quy dinh chi tiét va huéng dan thi hanh mét sé diéu cua Luét Phong, chéng bao luc
gia dinh. C6 hiéu luc tir ngay 21 thang 3 nam 2009;

— Thoéng tu s6 02/2010/TT-BVHTTDL ngay 16 thang 3 nim 2010 cua B
truong B Van hoa, Thé thao va Du lich Quy dinh chi tiét vé thu tuc dang ky hoat
dong, giai thé co sé hd tro nan nhan bao luc gia dinh; co so tu van vé phong, chéng bao
luc gia dinh; tiéu chuan ciia nhan vién tu van; cdp thé nhan vién tu van, chimg nhan
nghiép vu chim sdc, tu van va tap huan phong, chéng bao luc gia dinh. Co hiéu lyc tir
ngay 30 thang 4 nam 2010.

— Théng tu s6 23/2014/TT-BVHTTDL ngay 22 thang 12 nim 2014 cia B
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trudng B6 Van hoa, Thé thao va Du lich sta dbi, bo sung mot sb6 diéu cua Théng tu
s6 02/2010/TT-BVHTTDL ngay 16 thang 3 nam 2010 cua Bo truong Bo Vin hoa,
Thé thao va Du lich quy dinh chi tiét vé thu tuc dang ky hoat dong, giai thé co so hd
tro nan nhan bao luc gia dinh; co so tu van vé phong, chong bao luc gia dinh; tiéu
chuan cua nhan vién tu van; cap thé nhan vién tu van; ching nhan nghiép vu cham
soc, tir van va tap huan phong, chéng bao luc gia dinh. Cé hiéu luc tir ngay ngay 20
thang 02 nam 2015;.
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MAU SO M4b
(Ban hanh kém theo Théng tw s6 02/2010/TT-BVHTTDL ngéy 16 thang 3 ndam 2010
cua Bo truong Bo Van héa, Thé thao va Du lich).

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

] _ DPON PANG KY HOAT PONG ‘
CUA CO SO HO TRQ NAN NHAN BAO LUC GIA PINH

KU GUELc...neeeeeeeeeeeeeeeeeecccneeeecececcnneeeeen

Can ctr Luat Phong, chong bao luc gia dinh ngay 21 thang 11 nam 2007;

Can clr Nghi dinh 5O 08/2009/ND-CP ngay 04 thang 02 ndam 2009 cua Chinh
phu Quy dinh chi tiét va huéng dan thi hanh mét s6 diéu cia Luat Phong, chéng bao
luc gia dinh;

Can ctr Thong tu s6.../2010/TT- BVHTTDL ngay... thang..nam 2010 cua B
Vin héa, Thé thao va Du lich Huéng dan vé thu tuc dang ky hoat dong, giai thé co so
hé tro nan nhan bao luc gia dinh; co s¢ tu van vé phong, chong bao lyc gia dinh; tiéu
chuan cia nhan vién tur van; cap thé nhan vién tu van, ching chi nghiép vu cham soc,
twr van va tap huan phong, chéng bao luc gia dinh.

Sau khi d3 x4y dung du thao Quy ché hoat dong cua co s& hd trg nan nhan
baolucgiadinh véitén goi la ... ... . .. . .

Ching toi gom:

- Ho va tén (viét bang chit in hoa):... ... ...ooooiie e
-NAmM SINh: ..,
-Diachi thudng trl: ...
- S chirng minh nhan dan/hé Chibu: .
Ngay Cap: ...vvoeeeeeeel NOT CAD e oee e oo,
-Quéctich:
STrnh dO hoC VAN oo

~ Lam don nay dé nghi co quan c¢6 tham quyézl, kém theo cac loai gidy to can
thiét theo quy dinh, dang ky hoat dong cua co s& hd trg nan nhan bao lwc gia dinh,
hoat dong trong pham vi dia phuong (tinh/huyén), tru so
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Hoat dong cua co s¢ ho tro nan nhan bao luc gia dinh cua chung t61 chéic chin
s& gop phan vao viéc phong, chong bao luc gia dinh tai dia phwong.

Chung t6i (t61) cam két thwe hién dung Quy ché hoat dong cia co sd duge cap
c6 tham quyén phé duyét va cac quy dinh cuia phap luét hién hanh.

Pai dién t6 chirc, ca nhan xin
dang ky hoat dong cua co sé¢
(Ky tén)

' Néu 1a tap thé thi ghi 1o thong tin cac thanh vién sang 1ap
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Miu s6 M6bl1
(Ban hanh kém theo Thong tie s6 02/2010/TT-BVHTTDL ngay 16 thang 3 ndm 2010
cua Bo truong Bo Van héa, 1) hé thao va Du lich)
Mat trude

UY BAN NHAN DAN..... Y  CONG HOA XA HQI CHU NGHIA VIET NAM
Sé: /GCNDKHD Déc lap - Tw do - Hanh phuc

_ GIAY CHUNG NHAN PANG KY HOAT PONG
CUA CO SO HO TRQ NAN NHAN BAO LUC GIA PINH

UY BAN NHAN DAN...."
CAP CHUNG NHAN PANG KY HOAT PONG

- Tén co s& dugc cap Gidy chung nhan dang ky hoat dong (viét chit in hoa)

- Di1a Chi At (U SO e
- Ho va t8n ngUOT GUNE AU ..o
Nam sinh:............ [ovieinn. o

CRUC VU
DA O

- Pham vi, diaban hoat dOng ...,
- N6i dung hoat déng nhu quy ché duoc phé duyét ngay.....thang... .. nim 20

(Nhitng ndi dung can thiét khac néu co)
- Gidy chimg nhan dang ky hoat dong nay co gida tri dén
ngay....thang...nam........

TM.UBND
CHU TICH
(K tén, dong ddu va ghi ré ho tén)
(1) Néu gidy chiing nhan dang ky hoat dong do cap tinh cap thi ghi tén UBND tinh/thanh phd
truc thudce trung wong, néu 1a cap huyén cap thi ghi 1a Uy ban nhan dan huyén, quén, thi x4, thanh
phé thudc tinh.
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2. Thu tuc cip lai Gidy ching nhin ding ky hoat dong cia co sé hd tro
nan nhin bao luc gia dinh (thAm quyén cia Uy ban nhin din cip huyén)

a) Trinh tw thwe hién:

- Buéc 1: Co s& hod tro nan nhan bao luc gia dinh ndp truc tiép hoac g1 Buu
dién mot bo ho so dé nghi cap lai Gidy chimg nhan dang ky hoat dong cua co so hod
tro nan nhan bao luc gia dinh theo quy dinh tai B phan tiép nhan va tra két qua cua
Uy ban nhan dan cap huyén, tir thir Hai dén th@ Sau va budi sang thi Bay (budi sang
tir 07 gio 30 phat dén 11 gio 30 phat, budi chiéu tir 13 gio 00 phat dén 17 gio 00
phut).

- Bwée 2: Bo phan tiép nhan va tra két qua Uy ban nhan dan cap huyén tiép
nhan hd so, kiém tra tinh hop 1& va day du cua cac gidy to c¢6 trong hd so:

+ Truong hop ho so hop 16 va day du theo quy dinh thi cap Bién nhan ho so ¢o
ghi 15 thoi gian tiép nhan va thoi gian hen tra két qua trao cho nguoi nodp;

+ Truong hop hd so chua day du hodc chwa hop 18, cong chirc duge phan cong
tiép nhan hd so huéng dan bang vin ban cho ngudi ndp hd so bo sung va hoan thién
ho so theo quy dinh.

- Buéc 3: Trong thoi han muoi 1am (15) ngay 1am viée, ké tir ngay nhan du hod
so hop 1¢, Uy ban nhan dan cap huyén cap lai Gidy ching nhan ding ky hoat dong
cho co s¢ ho tro nan nhan bao lyc gia dinh. Néu khong dong y, phai tra 1oi bang van
ban va néu ro ly do.

- Buée 4: Ca nhan, t6 chic dé nghi can cr ngay hen trén Bién nhan dén nhan
két qua giai quyét tai BO phan Tiép nhan va tra két qua cua Uy ban nhan dan cap
huyén, tir thir Hai dén thtr Sau va budi sang tha Bay (budi sang tir 07 gior 30 phat dén
11 gior 30 phut, budi chiéu tir 13 gio 00 phut dén 17 gior 00 pht).

Co s& duoce cap lai Gidy ching nhan ding ky hoat dong co trach nhiém thong
bao bang vin ban (kém theo ban sao Gidy ching nhan dang ky hoat dong duoc cap
lai) cho Phong Van hoa va Thong tin cap huyén dé theo ddi, quan ly.

b) Cach thirc thwc hién: Nop ho so truc tiép hoac gui buu dién dén tru so Uy
ban nhan dan cap huyén.

¢) Thanh phin, sb lwong ho so:
— Thanh phan ho so:

+ Don d nghi cap lai Gidy chting nhan ding ky hoat dong ho tro nan nhan bao
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luc gia dinh (theo mau);

+ Giay chung nhan ding ky hoat dong cii (trong truong hop bi rach hodc hu
hong);

+ Ban sao Giay chtimg nhan dang ky hoat dong hodc quy ché hoat dong duoc
phé duyét (trong truong hop Gidy chimg nhan ding ky hoat dong bi mat).

— S6 lwgng hd so: 01 (bo).

d) Thoi han giai quyét: Trong thoi han mudi lam (15) ngay lam viéc, ké tir
ngay nhan du hd so hop 16.

d) Poi twong thue hién thi tuc hanh chinh: Co sé hd trg nan nhén bao lyc gia
dinh c¢6 Giay chimg nhan ding ky hoat dong cta co so bi mat, bi rach hodc hu hong.

e) Co' quan truc tiép thwe hién thi tuc hanh chinh: Uy ban nhéan déan cép
huyén.

g) Két qua thwe hién thii tuc hanh chinh:

Giay chung nhan ding ky hoat dong co so ho trg nan nhan bao lyc gia dinh (cap lai)
hodc van ban tra 101 khong dong v ¢6 néu 15 1y do.

h) Phi, I¢ phi: Khong.

i) Tén mau don, miu to khai:

— Don dé nghi cap lai Gidy ching nhan dang ky hoat dong co s& hd trg nan
nhan bao luc gia dinh (theo Mau s6 MS8b Phu luc Thong tu s6 23/2014/TT-
BVHTTDL).

— Giay chting nhan dang ky hoat dong ciia co s& hd tro nan nhan bao luc gia
dinh (Theo Mau s6 M6b2 ban hanh kém theo Thong tu s6 02/2010/TT-BVHTTDL)

I) Piéu kién thwe hién thi tuc: Khong

m) Can cw phap ly:

— Théng tu s6 02/2010/TT-BVHTTDL ngay 16 thang 3 nam 2010 ctua Bo
truong Bo Van hoa, Thé thao va Du lich Quy dinh chi tiét vé thu tuc dang ky hoat
dong, giai thé co sé hd tro nan nhan bao luc gia dinh; co so tu van vé phong, chéng bao
lwc gia dinh; tiéu chuan cua nhan vién tu van; cap thé nhan vién tu van, chimg nhén
nghiép vu cham séc, tu van va tap huan phong, chéng bao luc gia dinh. Co hiéu lyc tir
ngay 30/4/2010.
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— Théng tu s6 23/2014/TT-BVHTTDL ngay 22 thang 12 niam 2014 cua Bo
trudng B6 Van hoa, Thé thao va Du lich sta dbi, bo sung mot sb6 diéu cua Théng tu
s6 02/2010/TT-BVHTTDL ngay 16 thang 3 nam 2010 cua Bo trudng Bo Vin hoa,
Thé thao va Du lich quy dinh chi tiét vé thu tuc dang ky hoat dong, giai thé co so hd
tro nan nhan bao luc gia dinh; co so tu van vé phong, chong bao luc gia dinh; tiéu
chuan cua nhan vién tu van; cap thé nhan vién tu van; ching nhan nghiép vu cham
soc, tu van va tidp huan phong, chéng bao lwc gia dinh. Co6 hiéu luc tir ngay
20/02/2015.
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MAU SO M8b
(Ban hanh kém theo Théng tw s6 23/2014/TT-BVHTTDL ngay 22 thang 12 ndm 2014
cua Bo truong Bo Van héa, Thé thao va Du lich).

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

, , 'PONDENGHI
CAP LAI GIAY CHUNG NHAN DANG KY HOAT PONG
CUA CO SO HO TRQ NAN NHAN BAO LUC GIA PINH

- Ho va tén (viét bang chit in hoa):... ... ...ooooiie e

-NAmM SINh: ..

-Diachi thudng trl: ...

- S6 chting minh nhan dan/hd chiéu:.................. DAY CAPI.................

Quéctich:

-Dal d1En CO SO ..o

Lam don nay dé nghi co quan c¢6 tham quyén cap lai Gidy ching nhan ding
ky hoat dong cua co s& hd tro nan nhan bao lwc gia dinh.

Ly do d nghi cap lai: Gidy ching nhan ding ky hoat dong cua co so bi

... ......(mat, tach nat, hu hong).

Cam két ctia Co so:

- Trung thuc trong viée dé nghi cap lai Gidy chting nhan diang ky hoat dong
cua co so;

- Thue hién dung Quy ché hoat dong cita co s& duge cdp c6 tham quyén phé
duyét va cac quy dinh cua phap luat hién hanh.

Pai dién t6 chirc, ca nhan xin
dang ky hoat dong cia co sé¢
(ky tén)
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Méu s6 M6b2
(Ban hanh kém theo Thong tie s6 02/2010/TT-BVHTTDL ngay 16 thang 3 ndm 2010
cua Bo truong Bo Van héa, 1) hé thao va Du lich)
Mat trudc

UY BAN NHAN DAN..... Y  CONG HOA XA HQI CHU NGHIA VIET NAM
S6: /GCNDKHD Déclap - Tw do - Hanh phic

GIAY CHUNG NHAN PANG KY HOAT PONG
CUA CO SO HO TRQ NAN NHAN BAO LUC GIA PiNH
(Cap lai lan.....)

UY BAN NHAN DAN...."
CAP CHUNG NHAN PANG KY HOAT PONG

- Tén co s& dugc cap Gidy chung nhan dang ky hoat dong (viét chit in hoa)

- Di1a Chi At (U SO e
- Ho va t8n ngUOT GUNE AU ..o
Nam sinh:............ [ovieinn. o

CRUC VU
DA O

- Pham vi, diaban hoat dOng ...,
- N6i dung hoat déng nhu quy ché duoc phé duyét ngay.....thang... .. nim 20

(Nhitng ndi dung can thiét khac néu co)
- Gidy chimg nhan dang ky hoat dong nay co gida tri dén
ngay....thang...nam........

TM.UBND
CHU TICH
(K tén, dong ddu va ghi ré ho tén)

(1) Néu gidy chiing nhan dang ky hoat dong do cap tinh cap thi ghi tén UBND tinh/thanh phd
truc thudce trung wong, néu 1a cap huyén cap thi ghi 1a UBND huyén, quén, thi x4, thanh phé thudc
tinh.
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3. Thi tuc déi Gidy ching nhan ding ky hoat déng cia co sé hd trg nan
nhan bao lwe gia dinh (thAm quyén ciia Uy ban nhan din cip huyén)

a) Trinh ty thwe hién:

- Bwée 1: Co s& twr hd tro nan nhan bao luc gia dinh ndp truc tiép hoac gir1 Buu
dién mot b hd so dé nghi d6i Gidy ching nhan dang ky hoat dong cia co s¢ hd tro
nan nhan bao lyc gia dinh theo quy dinh tai B phan tiép nhan va tra két qua cua Uy
ban nhan dan cdp huyén, tir thtr Hai dén tha Sau va budi sang thir Bay (budi sang tir
07 gid 30 phut dén 11 gio 30 phut, budi chiéu tir 13 gio 00 phat dén 17 gior 00 phat).

- Bwée 2: BO phan tiép nhan va tra két qua Uy ban nhan dan cap huyén tiép
nhan ho so, kiém tra tinh hop 1é va day du ciia cac gidy to ¢6 trong ho so:

+ Truong hop ho so hop 1é va day du theo quy dinh thi cap Bién nhén ho so ¢o
ghi 6 thoi gian tiép nhan va thoi gian hen tra két qua trao cho ngudi nop;

+ Truong hop ho so chua ddy du hodc chua hop 1€, cong chie duge phan cong
tiép nhan hd so hudng dan bang vin ban cho ngudi ndp hd so bo sung va hoan thién
ho so theo quy dinh.

- Buwéc 3: Trong thoi han muoi (10) ngay lam viée ké tir khi nhan d ho so hop
1¢, phong Van hoa va Thong tin tién hanh tham dinh hd so. Trong truong hop hd so
chura hop 1é thi phong Vin héa va Théong tin ¢6 trach nhiém huéng dan co s& hoan
thién hd so, thot han tham dinh dwoc tinh lai tir khi nhan da hd so hop 1€.

- Buéc 4: Trong thoi han ba (03) ngay lam viéc, ké tir khi c6 két qua tham dinh,
Phong Vin héa — Thong tin phai giri mot bo hod so va bién ban tham dinh trinh Uy
ban nhan dan quyét dinh d6i Giay ching nhan ding ky hoat dong cho co so.

- Buée 5: Trong thoi han bay (07) ngay lam viéc ké tir ngay nhan du hd so va
bién ban tham dinh, Uy ban nhan dan cap huyén co trach nhiém do6i Gidy ching nhan
dang ky hoat dong cho co s& hé tro nan nhan bao luc gia dinh, déng thot phé duyét
Quy ché hoat dong stra d6i, bd sung ciia co sd. Trudng hop tir chdi doi Gidy chimg
nhan dang ky hoat dong thi phai néu ro 1y do bang vin ban.

- Buée 6: Ca nhan, to chirc dé nghi can cr ngay hen trén Bién nhan dén nhan
két qua giai quyét tai Bo phan Tiép nhan va tra két qua cua Uy ban nhan dan cap
huyén, tir thtr Hai dén tha Sau va buoi sang thi Bay (buoi sang tir 07 gior 30 phut dén
11 gior 30 phit, budi chiéu tir 13 gio 00 phut dén 17 gior 00 phut).

b) Cach thirc thwe hién: Nop ho so truc tiép hodc g1 buu dién tai tru s¢ Uy
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ban nhan dan cap huyén.
¢) Thanh phan, s6 lwgng hd so:
— Thanh phan ho so:

+ Pon dé nghi d6i Gidy chirng nhan ding ky hoat dong co s& hd tro nan nhan
bao Iuc gia dinh (theo mau);

+ Giay chting nhan dang ky hoat dong da duoc cap cho co s,
+ Quy ché hoat dong ciia co s (néu co sira doi, bo sung);

+ Céac gidy to lién quan dén ndi dung thay doi (tén goi, ngudi dimg dau, dia
diém dit tru O), moi loai 01 ban.

— S6 lwong ho so: (01) bo.

d) Thoi han gidi quyét: Hai muoi (20) ngay lam viéc ké tir ngay nhan du ho so
hop 1€

d) Poi twong thwe hién thi tuc hanh chinh: Co so hd tro nan nhan bao luc gia
dinh c6 su thay d6i vé tén goi, dia chi dit tru so, ngudi dimg dau, ndi dung hoat dong.

¢) Co quan thuc hién thu tuc hanh chinh:
— Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cap huyén.

— Co quan truc tiép thuc hién thu tuc hanh chinh: Phong Van hoa - Thong tin
cap huyén.

g) Két qua thwe hién thii tuc hanh chinh:

— Giéy chirng nhan dang ky hoat dong co s& hd tro nan nhan bao luc gia dinh va
Quy ché hoat dong sira d6i, bd sung cua co so duoc co quan cap Giay ching nhan
dang ky hoat dong phé duyét (truong hop quy ché hoat dong dugc sira d6i, bo sung).

— Hodc van ban tir chéi d6i Gidy chung nhan dang ky hoat dong c¢é néu rd ly do.

h) Phi, I¢ phi: Khong.

i) Tén mau don, miu to khai:

— Don dé nghi doi Giay chimg nhan dang ky hoat déng co s& hd trg nan nhan
bao luc gia dinh (theo mau s6 M8b1 Phu luc Théng tu s6 23/2014/TT-BVHTTDL).

— Giay chting nhan dang ky hoat dong ciia co s& hd tro nan nhan bao luc gia
dinh (Theo Mau s6 M6b1 ban hanh kém theo Théng tu s6 02/2010/TT-BVHTTDL).
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i) Yéu ciu, diéu kién thwe hién thi tuc: Khong.
k) Can cir phap ly:

— Nghi dinh s6 08/2009/ND-CP ngay 04 thang 02 nam 2009 cua Chinh phu
Quy dinh chi tiét va huéng dan thi hanh mét sb diéu cua Luét Phong, chéng bao luc
gia dinh. C6 hiéu luc tir ngay 21/3/2009;

— Thoéng tu s6 02/2010/TT-BVHTTDL ngay 16 thang 3 nim 2010 cua B
truong B Van hoa, Thé thao va Du lich Quy dinh chi tiét vé thu tuc dang ky hoat
dong, giai thé co sé hd tro nan nhan bao luc gia dinh; co so tu van vé phong, chéng bao
luc gia dinh; tiéu chuan ciia nhan vién tu van; cdp thé nhan vién tu van, chimg nhan
nghiép vu chim sdc, tu van va tap huan phong, chéng bao luc gia dinh. Co hiéu lyc tir
ngay 30/4/2010.

— Thoéng tu s6 23/2014/TT-BVHTTDL ngay 22 thang 12 nim 2014 cia B
trudng BO Van hoa, Thé thao va Du lich sta dbi, bo sung mot sb6 diéu cua Théng tu
s6 02/2010/TT-BVHTTDL ngay 16 thang 3 nam 2010 cua Bo truéng Bo Van hoa,
Thé thao va Du lich quy dinh chi tiét vé thu tuc dang ky hoat dong, giai thé co so hd
tro nan nhan bao lyc gia dinh; co s& tu van vé phong, chong bao luc gia dinh; tiéu
chuan cua nhan vién tu van; cap thé nhan vién tu van; ching nhan nghiép vu chiam
séc, tu van va tap huan phong, chéng bao lyc gia dinh. C6 hiéu luc tir ngay
20/02/2015.
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MAU SO M8b1
(Ban hanh kém theo Théng tw s6 23/2014/TT-BVHTTDL ngay 22 thang 12 ndm 2014
cua Bo truong Bo Van héa, 1) hé thao va Du lich)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

o DPON PE NGHI
POI GIAY CHUNG NHAN PANG KY HOAT PONG
CUA CO SO HO TRQ NAN NHAN BAO LUC GIA PINH

- Ho va tén (viét bang chit in hoa):... ... ...ooooiie e
-Dal d1En CO SO ..o
-NAmM SINh: ..,
-Diachi thudng trl: ...
- S6 chting minh nhan dan/hd chiéu:.................. DAY CAPI.................

Quéctich:

-Dal d1En CO SO ..o

Lam don nay dé nghi co quan c¢6 tham quyén doi Giay ching nhan dang ky
hoat déng cua co s¢ ho tro nan nhan bao lwc gia dinh.

Ly do dé nghi cap d6i: Co s ¢ nhu cau thay doi ........................(tén
go1, nguol dung dau, dia diém dit tru SO).

Cam két cta Co so:

- Viéc d6i Gidy chimg nhan dang ky hoat dong cta co so khong nham muc
dich trén tranh thyc hién nghia vu ciing nhu cac hoat dong khac;

- Thue hién dung Quy ché hoat dong cita co s& duge cdp c6 tham quyén phé
duyét va cac quy dinh cua phap luat hién hanh.

Pai dién t6 chirc, ca nhan xin
dang ky hoat dong cua co s¢&

(ky tén)
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Miu s6 M6bl1
(Ban hanh kém theo Thong tie s6 02/2010/TT-BVHTTDL ngay 16 thang 3 ndm 2010
cua Bo truong Bo Van héa, 1) hé thao va Du lich)
Mat trude

UY BAN NHAN DAN..... Y  CONG HOA XA HQI CHU NGHIA VIET NAM
Sé: /GCNDKHD Déc lap - Tw do - Hanh phuc

_ GIAY CHUNG NHAN PANG KY HOAT PONG
CUA CO SO HO TRQ NAN NHAN BAO LUC GIA PINH

UY BAN NHAN DAN...."
CAP CHUNG NHAN PANG KY HOAT PONG

- Tén co s& dugc cap Gidy chung nhan dang ky hoat dong (viét chit in hoa)

- Di1a Chi At (U SO e
- Ho va t8n ngUOT GUNE AU ..o
Nam sinh:............ [ovieinn. o

CRUC VU
DA O

- Pham vi, diaban hoat dOng ...,
- N6i dung hoat déng nhu quy ché duoc phé duyét ngay.....thang... .. nim 20

(Nhitng ndi dung can thiét khac néu co)
- Gidy chimg nhan dang ky hoat dong nay co gida tri dén
ngay....thang...nam........

TM.UBND
CHU TICH
(K tén, dong ddu va ghi ré ho tén)
(1) Néu gidy chiing nhan dang ky hoat dong do cap tinh cap thi ghi tén UBND tinh/thanh phd
truc thudce trung wong, néu 1a cap huyén cap thi ghi 1a Uy ban nhan dan huyén, quén, thi x4, thanh
phé thudc tinh.




CONG BAO/S6 133+134/Ngay 01-11-2016 159

4. Thi tuc cap Gidy Chirng nhin ding ky hoat dong ciia co sé tw vin vé
phong, chdng bao luc gia dinh (thAm quyén ciia Uy ban nhéan dan cip huyén)

a) Trinh ty thwe hién:

- Buéc 1: Ca nhan, to chitc ndp hd so dang ky hoat dong theo quy dinh tai Bo
phan tiép nhan va tra két qua ciia Uy ban nhan dan cap huyén, tir tha Hai dén thir Sau
va budi sang thir Bay (budi sang tir 07 gio 30 phut dén 11 gior 30 phit, budi chiéu tir
13 gior 00 phut dén 17 gio 00 phit).

- Buwée 2: Bo phan tiép nhan va tra két qua Uy ban nhan dan cap huyén tiép
nhan hd so, kiém tra tinh hop 1& va day du cua cac gidy to c¢6 trong hd so:

+ Truong hop ho so hop 16 va day du theo quy dinh thi cap Bién nhan ho so ¢o
ghi 15 thoi gian tiép nhan va thoi gian hen tra két qua trao cho nguoi nodp;

+ Truong hop hd so chua day du hodc chwa hop 18, cong chirc duge phan cong
tiép nhan hd so huéng dan bang vin ban cho ngudi ndp hd so bo sung va hoan thién
ho so theo quy dinh.

- Bwée 3: Trong thoi han muoi 1am (15) ngay lam viée ké tir khi nhan du ho so
hop 1¢, phong Van hoa - Thong tin phai c¢6 két qua tham dinh ho so. Trong truong
hop ho so chua hop 1é thi phong Vin héa - Thong tin ¢o trach nhiém hudng dan co so
hoan thién hd so, thoi han ¢ két qua thAm dinh dwoc tinh lai tir khi nhan da hd so
hop 1€.

- Bwéc 4: Trong thoi han nam (05) ngay lam viéc ké tir khi c¢6 két qua tham
dinh, phong Vin héa - Thong tin phai trinh moét b ho so va bién ban tham dinh co
so tu van vé phong, chéng bao luc gia dinh dé 1anh dao Uy ban nhan dan cap huyén
quyét dinh.

- Bwéc 5: Trong thoi han mudi (10) ngay lam viée ké tir ngay nhan du ho so va
bién ban tham dinh, Uy ban nhan dan cap huyén cap Gidy chimg nhan dang ky hoat
dong cho co so tu van vé phong, chong bao luc gia dinh, dong thoi phé duyét Quy
ché hoat dong ciia co sd. Truong hop tir chéi cap Gidy ching nhan dang ky hoat dong
thi phai néu 16 1y do bang van ban.

- Buée 6: Ca nhan, t6 chic dé nghi can cr ngay hen trén Bién nhan dén nhan
két qua giai quyét tai BO phan Tiép nhan va tra két qua cua Uy ban nhan dan cap
huyén, tir thir Hai dén thtr Sau va budi sang tha Bay (budi sang tir 07 gior 30 phat dén
11 gior 30 phut, budi chiéu tir 13 gio 00 phut dén 17 gior 00 pht).
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b) Cach thirc thwc hién: Nop ho so truc tiép hoac gui buu dién dén tru so Uy
ban nhan dan cap huyén.

¢) Thanh phan, s6 lwgng hd so:

— Thanh phan ho so:

+ Don ding ky hoat dong cua co so tu van vé phong, chong bao luc gia dinh
(theo mau);

+ Du thao Quy ché hoat dong cua co so tuw van vé phong, chong bao lyc gia
dinh. Quy ché phai c6 cac ndi dung co ban sau:

e Muc tiéu, tén goi, dia ban va quy mo hoat dong cua co sé tu van vé phong,
chéng bao lwe gia dinh;

e Co cau to6 chtc, mbi quan hé trong chi dao, diéu hanh cua co s& tu van vé
phong, chong bao lyc gia dinh;

e Trach nhiém cua ngudi dimg dau, nhan vién true tiép cham soc, tu van va
nhitng nguoi khac lam viée tai co s tu van vé phong, chong bao luc gia dinh;

e Trach nhiém, quyén lo1 ctia nan nhan bao lwe gia dinh khi dwuoc tiép nhan vao
co s& tu van vé phong, chong bao luc gia dinh;

e Nguyén tic quan ly tai san, tai chinh va nhilng quy dinh c6 tinh chat hanh
chinh phu hop véi ddc diém cua loai hinh co sé tu van vé phong, chéng bao luc gia
dinh.

e Xac nhan bang van ban cua Uy ban nhan dan xa, phuong, thi tran vé dia diém
cua co s¢ tu van vé phong, chong bao lwc gia dinh ¢6 tru s¢ hoat dong dat trén dia
ban;

+ Ban thuyét minh v€ nguon lyc tai chinh, gobm nhimg nd1 dung sau:

e Tinh hinh tai chinh hién c6 cia co s¢ (bao gom: tieén mat, tién gui co trong tai
khoan tai ngan hang, kho bac); nguén kinh phi néu nhan tir nguoén tai trg, can néu rd
tén, dia chi cua to chirc, ca nhan tai trg, so tién, hién vat va thot gian tai tro;

e Ngudn tai chinh duoc cam két dam bao cho hoat dong cua co s& (néu ¢o).

+ So yéu ly lich ctia nguotl dirng dau co sé ¢6 xac nhan cua Uy ban nhan dan
cap xa noi cu tru hodc co quan quan ly nha nwde quan ly nguot dirng dau;

+ Danh sach nguoi lam viéc tai co sé ¢6 xac nhan cua nguoi dung dau co so,
kém theo ban sao Gidy chirng nhan tap huan nghiép vu cham so6c¢ nan nhan bao luc
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gia dinh do co quan c6 tham quyén cap (néu c6). Néu chua c6 Gidy chung nhan tap
huan nghiép vu chim séc nan nhan bao lyc gia dinh thi trong ho so phai néu rd ké
hoach tham gia tap huan cho nguoi lam viéc.

- S6 lwong ho so: (02) bo.

d) Thoi han giai quyét: Ba muoi (30) ngay lam viéc ké tir ngay nhan du ho so
hop 1€

d) Poi twong thuwe hién thi tuc hanh chinh:

Cac co sd tu van vé phong, chong bao luc gia dinh do cac to chire, ca nhan trong
nudc thanh 1ap va khong thude mot trong cac truong hop sau day:

— Co s6 ¢ tru s6 chinh dat tai Thanh phé H6 Chi Minh do cac Bo, co quan
ngang B, co quan thudc Chinh phi, co quan Trung wong cua cac to chirc chinh trj -
x4 hoi thanh 1ap;

— Co s6 ¢o tru s6 chinh dat tai Thanh phé H6 Chi Minh do céc to chuc, ca nhan
nudc ngoai thanh 1ap;

— Co so do Uy ban nhan dan Thanh phé H5 Chi Minh thanh 14p.

g) Co quan thuec hién thua tuc hanh chinh:

— Co quan ¢6 tham quyén quyét dinh: Uy ban nhan dan cap huyén.

— Co quan truc tiép thue hién tha tuc hanh chinh: Phong Van hoa va Thong tin.

h) Két qua thye hién thi tuc hanh chinh:

+ Giay chimg nhan dang ky hoat dong co so tu van vé phong, chong bao luc gia
dinh va Quy ché hoat dong ciia co s& tu van vé phong, chong bao lyc gia dinh duogc
Uy ban nhan dan cap huyén phé duyét.

+ Hodc Van ban tir chdi cap Gidy chimg nhan dang ky hoat dong c6 néu rd ly
do.

i) Phi, 1€ phi: Khong.
k) Tén miu don, miu to khai:

— Pon dang ky hoat dong cua co sd tu van vé phong, chéng bao luc gia dinh
(theo Mau s6 M4a Théng tu s6 02/2010/TT-BVHTTDL).

— Giay chtng nhan dang ky hoat dong cia co sd tuw van vé phong, chong bao
lwe gia dinh (Ban hanh kém theo Mau s6 M6al Thong tu s6 02/2010/TT-BVHTTDL)
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I) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

— C6 noi lam viéc ¢d dinh, c6 nguoén kinh phi dé dam bao hoat dong cua co so;

— Nguoi dimg dau co sd co nang lyc hanh vi dan su day du va khong thude céc
truong hop dang trong thoi gian chap hanh ban an, quyét dinh hinh sy ciia Toa an
hodc quyét dinh 4p dung bién phap gido duc tai xa, phuwong, thi tran, dwa vao co sd
chita bénh, dwa vao co s& gido duc theo quy dinh ciia phap luat vé xir Iy vi pham hanh
chinh;

— C6 nhan vién tu van va nguoi 1am viée tai co so dap ung tiéu chuan quy dinh
tai Diéu 15 Nghi dinh s6 08/2009/ND-CP, goém cac tiéu chuan:

+ Co6 nang luc hanh vi dan su dﬁy du; co phém chat dao duc tot;

+ Co kién thirc va kinh nghiém phu hop véi linh vuc tr van va hd tro nan nhan;

+ C6 chirng chi nghiép vu cham s6c nan nhan bao lwe gia dinh.

+ Nguoi lam viéce tai co sé tu van vé phong, chong bao luc gia dinh phai duwoc
tap huan vé phong, chong bao luc gia dinh.

— Co s6 c6 dién tich tbi thiéu 1a 30m>, ¢ phong duogc bé tri 1a noi tam lanh cho
nan nhan bao lyc gia dinh, dap tng cac yéu cau vé vé sinh, moi truong;

n) Can cir phap ly:

— Luat Phong, chéng bao lyc gia dinh s6 02/2007/QH12 duge Qudc hoi thong
qua ngay 21 thang 11 nam 2007. Cé hiéu luc tir ngay 01 thang 7 nam 2008;

— Nghi dinh s6 08/2009/ND-CP ngay 04 thang 02 nam 2009 cua Chinh phu
Quy dinh chi tiét va huéng dan thi hanh mét sé diéu cua Luét Phong, chéng bao luc
gia dinh. C6 hiéu luc tir ngay 21 thang 3 nam 2009;

— Thoéng tu s6 02/2010/TT-BVHTTDL ngay 16 thang 3 nim 2010 cua B
truong B Van hoa, Thé thao va Du lich Quy dinh chi tiét vé thu tuc dang ky hoat
dong, giai thé co sé hd tro nan nhan bao luc gia dinh; co so tu van vé phong, chéng bao
luc gia dinh; tiéu chuan ciia nhan vién tu van; cdp thé nhan vién tu van, chimg nhan
nghiép vu chim sdc, tu van va tap huan phong, chéng bao luc gia dinh. Co hiéu lyc tir
ngay 30 thang 4 nam 2010.

— Thoéng tu s6 23/2014/TT-BVHTTDL ngay 22 thang 12 nim 2014 cia B

trudng BO Van hoa, Thé thao va Du lich sta dbi, bo sung mot sb6 diéu cua Théng tu
s6 02/2010/TT-BVHTTDL ngay 16 thang 3 nam 2010 cua Bo truéng Bo Van hoa,
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Thé thao va Du lich quy dinh chi tiét vé thu tuc dang ky hoat dong, giai thé co so hd
tro nan nhan bao luc gia dinh; co so tu van vé phong, chong bao luc gia dinh; tiéu
chuan cua nhan vién tu van; cap thé nhan vién tu van; ching nhan nghiép vu cham
soc, tu van va tap huan phong, chong bao luc gia dinh. C6 hiéu lyc tir ngay ngay 20
thang 02 nam 2015;.
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MAU SO M4a
(Ban hanh kém theo Théng tw s6 02/2010/TT-BVHTTDL ngéy 16 thang 3 nam 2010
cua Bo truong Bo Van héa, Thé thao va Du lich)
CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phuc

] ] DON PANG KY HOAT PONG ‘
CUA CO SO TU VAN VE PHONG, CHONG BAO LUC GIA PINH

KU GUELc...neeeeeeeeeeeeeeeeeccceeeecececcnveeeee e

Can cir Luat phong, chong bao lwc gia dinh ngay 21 thang 11 nam 2007,

Can clr Nghi dinh 5O 08/2009/ND-CP ngay 04 thang 02 ndam 2009 cua Chinh
phu Quy dinh chi tiét va huéng dan thi hanh mét s6 diéu cia Luat Phong, chéng bao
luc gia dinh;

Can ctr Thong tu s6.../2010/TT-BVHTTDL ngay... thang....nam 2010 cua Bo
Vin hoa, Thé thao va Du lich Hudng dan vé thu tuc dang ky hoat dong, giai thé co so
hd trg nan nhan bao lyc gia dinh; co sé tu van vé phong, chong bao luc gia dinh; tiéu
chuan ciia nhan vién tu van; cap thé nhan vién tu van, chimg chi nghiép vu chim soc,
tu van va tap huan phong, chong bao luc gia dinh.

Sau khi da xay dung dy thao Quy ché hoat dong cua co so tu van vé phong,
chong bao luc giadinh véitén goila ... ...

Ching toi gom:

- Ho va tén (viét bang chit in hoa):... ... ...ocooiiie et
-NAmM SINh: ..,
-Diachi thudng trl: ...

, - S6 ching minh nhan dan/hd chi€u:..........coooooioi, ngay
CAD: e NOL CAD oo,

Quéctich:
STrnh dO hoC VAN oo,

Lam don nay dé nghi co quan c¢6 tham quyén, kém theo cac loai gidy to can
thiét theo quy dinh, dang ky hoat dong cia co s& tu van vé phong, chong bao luc gia
dinh, hoat dong trong pham vi......... ,cotrusddattal:. ...

~ Hoat dong cua co so tu van vé phong, chong bao luc gia dinh cua ching toi
chac chan s€ gop phan vao viéc phong, chdng bao lwc gia dinh tai dia phuong.

Chung t6i (t61) cam két thwe hién dung Quy ché hoat dong cia co sd duge cap
c6 tham quyén phé duyét va cac quy dinh ciia phap luat hién hanh.
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Pai dién t6 chirc, ca nhan xin
dang ky hoat dong cia co sé¢

"'Néu 1a tap thé sang 1ap ghi r6 ting thanh vién theo thong tin trén
> toan qudc/tinh/huyén
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Miu s6 Mé6al
(Ban hanh kém theo Thong tie s6 02/2010/TT-BVHTTDL ngay 16 thang 3 ndm 2010
cua Bo truong Bo Van héa, 1) hé thao va Du lich)

Mat trudce

UY BAN NHAN DAN..... Y  CONG HOA XA HQI CHU NGHIA VIET NAM
S6: /GCNDKHD Poc lap - Tw do - Hanh phuc

GIAY CHUNG NHAN PANG KY HOAT PONG
CUA CO SO TU VAN VE PHONG, CHONG BAO LUC GIA PiNH

UY BAN NHAN DAN...."
CAP CHUNG NHAN PANG KY HOAT PONG
- Tén co s& dugc cap Gidy chung nhan dang ky hoat dong (viét chit in hoa)

- Di1a Chi At (U SO e
- Ho va t8n ngUOT GUNE AU ..o
Nam sinh:............ [ovieinn. o

CRUIC VUL
DA O

- Pham vi, diaban hoat dOng ...,
- N6i dung hoat déng nhu quy ché duoc phé duyét ngay.....thang... .. nim 20

(Nhitng ndi dung can thiét khac néu co)
- Gidy chimg nhan dang ky hoat dong nay co gida tri dén
ngay....thang...nam........

TM.UBND
CHU TICH
(K tén, dong ddu va ghi ré ho tén)

(1) Néu gidy chiing nhan dang ky hoat dong do cap tinh cap thi ghi tén UBND tinh/thanh phd
truc thude trung wong, néu 1a cdp huyén cip thi ghi 1a UBND huyén, quan, thi x&, thanh phd thudc
tinh.
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5. Thu tuc cip lai Gidy chirng nhin diing ky hoat dong ciia co sé tw van vé
phong, chéng bao hrc gia dinh (thim quyén cia Uy ban nhéin dan cip huyén)

a) Trinh ty thwe hién:

- Buwée 1: Co so tu van vé phong, chong bao lyc gia dinh ndp truc tiép hodc gui
Buu dién mot bo hd so dé nghi cap lai Gidy chimg nhan ding ky hoat dong cua co so
tw van vé phong, chong bao luc gia dinh theo quy dinh tai B phan tiép nhan va tra
két qua ctia Uy ban nhan dan cap huyén, tir thir Hai dén ther Sau va budi sang thir Bay
(budi sang tir 07 gid 30 phit dén 11 gio 30 phit, budi chiéu tir 13 gio 00 phut dén 17
gi0 00 phut).

- Buwée 2: Bo phan tiép nhan va tra két qua Uy ban nhan dan cap huyén tiép
nhan ho so, kiém tra tinh hop 1é va day du ciia cac gidy to ¢6 trong ho so:

+ Truong hop ho so hop 1é va day du theo quy dinh thi cap Bién nhén ho so ¢o
ghi 6 thoi gian tiép nhan va thoi gian hen tra két qua trao cho ngudi nop;

+ Truong hop ho so chua ddy du hodc chua hop 1€, cong chie duge phan cong
tiép nhan hd so hudng dan bang vin ban cho ngudi ndp hd so bo sung va hoan thién
ho so theo quy dinh.

- Buéc 3: Trong thoi han muoi 1am (15) ngay 1am viée, ké tir ngay nhan du hod
so hop 18, Uy ban nhan dan cdp huyén cap lai Giay chimg nhan ding ky hoat dong
cho co s& ho trg nan nhan bao lyc gia dinh. Néu khong dong v, phai tra 1oi bang van
ban va néu rd ly do.

- Buéc 4: Co s tu van vé phong, chong bao luc gia dinh dé nghi can ctr ngay
hen trén Bién nhan dén nhan két qua giai quyét tai BO phan Tiép nhan va tra két qua
ciia Uy ban nhan dan cap huyén, tir thir Hai dén thtr Sau va budi sang thir Bay (budi
sang tir 07 gio 30 phat dén 11 gio 30 phat, budi chiéu tir 13 gior 00 phat dén 17 gior 00
phut).

Co s& duoce cap lai Gidy ching nhan ding ky hoat dong co trach nhiém thong
bao bang vin ban (kém theo ban sao Gidy chimg nhan dang ky hoat dong dugc cap
lai) cho Phong Van hoa va Thong tin cap huyén dé theo ddi, quan ly.

b) Cach thirc thwc hién: Nop ho so truc tiép hoac gui buu dién dén tru so Uy
ban nhan dan cap huyén.

¢) Thanh phan, s6 lwgng hd so:

— Thanh phan ho so:
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+ Don dé nghi cap lai Gidy chtimg nhan dang ky hoat dong tu van vé phong,
chéng bao luc gia dinh (theo mﬁu);

+ Giay chung nhan ding ky hoat dong cii (trong truong hop bi rach hodc hu
hong);

+ Ban sao Gidy chtimg nhan dang ky hoat dong hodc quy ché hoat dong duoc
phé duyét (trong truong hop Gidy chimg nhan ding ky hoat dong bi mat).

— S6 lwgng hd so: (01) bo.

d) Thoi han giai quyét: Trong thoi han mudi lam (15) ngay lam viéc, ké tir
ngay nhan du hd so hop 16.

d) Poi twong thwe hién thi tuc hanh chinh: Co so tu van vé phong, chong bao
luc gia dinh c6 Giay chang nhén dang ky hoat dong cua co so bi mat, bi rach hoic hu
hong.

e) Co quan thuc hién thi tuc hanh chinh: Uy ban nhan dan cap huyén.

g) Két qua thwe hién thii tuc hanh chinh:

Giay chimg nhan dang ky hoat dong co so tu van vé phong, chong bao luc gia
dinh (cép lar) hodc van ban tir chdi néu ro ly do

h) Phi, I¢ phi: Khong.

i) Tén mau don, miu to khai:

— DPon @ nghi cép lai Gidy ching nhan dang ky hoat dong co sé tu van vé
phong, chong bao luc gia dinh (theo Mau s6 M8a Phy luc Thong tu s6 23/2014/TT-
BVHTTDL).

— Giay chtng nhan dang ky hoat dong cia co sd tuw van vé phong, chong bao
luc gia dinh (Ban hanh kém theo Mau s6 M6a2 Thong tu s6 02/2010/TT-BVHTTDL)

k) Piéu kién thwe hién thi tuc: Khong

1) Can cw phap ly:

— Théng tu s6 02/2010/TT-BVHTTDL ngay 16 thang 3 nam 2010 ctua Bo
truong Bo Van hoa, Thé thao va Du lich Quy dinh chi tiét vé thu tuc dang ky hoat
dong, giai thé co sé hd tro nan nhan bao luc gia dinh; co so tu van vé phong, chéng bao
lwc gia dinh; tiéu chuan cua nhan vién tu van; cap thé nhan vién tu van, chimg nhén

nghiép vu cham séc, tu van va tap huan phong, chéng bao luc gia dinh. Co hiéu lyc tir
ngay 30/4/2010.
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— Théng tu s6 23/2014/TT-BVHTTDL ngay 22 thang 12 nam 2014 cia Bo
trudng B6 Van hoa, Thé thao va Du lich sta dbi, bo sung mot sb6 diéu cua Théng tu
s6 02/2010/TT-BVHTTDL ngay 16 thang 3 nam 2010 cua Bo trudng Bo Vin hoa,
Thé thao va Du lich quy dinh chi tiét vé thu tuc dang ky hoat dong, giai thé co so hd
tro nan nhan bao luc gia dinh; co so tu van vé phong, chong bao luc gia dinh; tiéu
chuan cua nhan vién tu van; cap thé nhan vién tu van; ching nhan nghiép vu cham
soc, tu van va tidp huan phong, chéng bao lwc gia dinh. Co6 hiéu luc tir ngay
20/02/2015.
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MAU SO M8a
(Phy luc ban hanh kém theo Thong tu s6 23/2014/TT-BVHTTDL ngay 22 thang 12
nam 2014 cua Bo truong Bo Van héa, Thé thao va Du lich).
CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phuc

, , 'PONDENGHI
_ CAP LAI GIAY CHUNG NHAN PANG KY HOAT PONG
CUA CO SO TU VAN VE PHONG, CHONG BAO LUC GIA PINH

KU GUEL:...oaeeaeeeeeeeeceeeeeeecccvveeeeeeecrvaneeens

- Ho va tén (viét bang chit in hoa):... ... ...ooooiie e
- Nam sinh:. S
- Pia chi thu’O’ng tru .......................................................................................
- S6 chting minh nhan dan/hd chiéu:.................. DAY CAPI.................
Qubc tich: .
- Pai dién Co SO .
Lam don nay dé ngh1 co quan co tham quyen cap 1a1 Glay chu’ng nhan dang
ky hoat dong cua co so tu van vé phong, chong bao luc gia dinh.
Ly do @& nghi cap lai; Gidy chimg nhan ding ky hoat dong cua co sd bi
: .(mat, rach nat, hu hong).
Cam ket cua Co s0:
- Trung thuc trong viée dé nghi cap lai Gidy chting nhan diang ky hoat dong
cua co so;
- Thue hién dung Quy ché hoat dong cita co s& duge cdp c6 tham quyén phé
duyét va cac quy dinh cta phap luat hién hanh.

Pai dién t6 chirc, ca nhan xin
dang ky hoat dong cua co sé¢
(ky tén)
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MAiu s6 M6a2
(Ban hanh kém theo Thong tu s6 02/2010/TT-BVHTTDL)

Mat trudce

UY BAN NHAN DAN..... Y  CONG HOA XA HQI CHU NGHIA VIET NAM
S6: /GCNDKHD Poc lap - Tw do - Hanh phuc

GIAY CHUNG NHAN PANG KY HOAT PONG
CUA CO SO TU VAN VE PHONG, CHONG BAO LUC GIA PiNH
(Cap lai lan........... )

UY BAN NHAN DAN...."
CAP CHUNG NHAN PANG KY HOAT PONG
- Tén co s& dugc cap Gidy chung nhan dang ky hoat dong (viét chit in hoa)

- Di1a Chi At (U SO e
- Ho va t8n ngUOT GUNE AU ..o
Nam sinh:............ [ovieinn. o

CRUIC VUL
DA O

- Pham vi, diaban hoat dOng ...,
- N6i dung hoat déng nhu quy ché duoc phé duyét ngay.....thang... .. nim 20

(Nhitng ndi dung can thiét khac néu co)
- Gidy chimg nhan dang ky hoat dong nay co gida tri dén
ngay....thang...nam........

TM.UBND
CHU TICH
(K tén, dong ddu va ghi ré ho tén)

(1) Néu gidy chiing nhan dang ky hoat dong do cap tinh cap thi ghi tén UBND tinh/thanh phd
truc thude trung wong, néu 1a cdp huyén cip thi ghi 1a UBND huyén, quan, thi x&, thanh phd thudc
tinh.
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6. Thu tuc déi Gidy ching nhan ding ky hoat dong cia co sé tw vin vé
phong, chdng bao luc gia dinh (thAm quyén ciia Uy ban nhan dan cip huyén)

a) Trinh ty thwe hién:

- Buwére 1: Co so tu van vé phong, chong bao lyc gia dinh ndp truc tiép hodc gui
Buu dién mot bo ho so dé nghi d6i Giay chimg nhan ding ky hoat dong cia co sd tu
van vé phong, chong bao luc gia dinh theo quy dinh tai Bo phan tiép nhan va tra két
qua ctia Uy ban nhan dan cap huyén, tir tht Hai dén thir Sau va budi sang the Bay
(budi sang tir 07 gid 30 phit dén 11 gio 30 phit, budi chiéu tir 13 gio 00 phut dén 17
gi0 00 phut).

- Buwée 2: Bo phan tiép nhan va tra két qua Uy ban nhan dan cap huyén tiép
nhan ho so, kiém tra tinh hop 1é va day du ciia cac gidy to ¢6 trong ho so:

+ Truong hop ho so hop 1é va day du theo quy dinh thi cap Bién nhén ho so ¢o
ghi 6 thoi gian tiép nhan va thoi gian hen tra két qua trao cho ngudi nop;

+ Truong hop ho so chua ddy du hodc chua hop 1€, cong chie duge phan cong
tiép nhan hd so hudng dan bang vin ban cho ngudi ndp hd so bo sung va hoan thién
ho so theo quy dinh.

- Bwée 3: Trong thoi han muoi (10) ngay lam viée ké tir khi nhan di hd so hop
1¢, phong Van hoa va Thong tin tién hanh tham dinh hd so. Trong truong hop hd so
chura hop 1é thi phong Vin héa va Théong tin ¢6 trach nhiém huéng dan co s& hoan
thién hd so, thoi han tham dinh dwoc tinh lai tir khi nhan da ho so hop 1€.

- Buéc 4: Trong thoi han ba (03) ngay lam viéc, ké tir khi c6 két qua tham dinh,
Phong Vin héa — Thong tin phai giri mot bo hod so va bién ban tham dinh trinh Uy
ban nhan dan quyét dinh d6i Giay ching nhan ding ky hoat dong cho co so.

- Buée 5: Trong thoi han bay (07) ngay lam viéc ké tir ngay nhan du hd so va
bién ban tham dinh, Uy ban nhan dan cap huyén co trach nhiém do6i Gidy ching nhan
dang ky hoat dong cho co s& tu van vé phong, chong bao lyc gia dinh, dong thoi phé
duyét Quy ché hoat dong stra d6i, bo sung cua co sé. Truong hop tir choi doi Gidy
chirng nhan dang ky hoat dong thi phai néu 16 ly do bang vin ban.

- Buée 6: Co so tu van vé phong, chong bao luc gia dinh d nghi cin ct ngay
hen trén Bién nhan dén nhan két qua giai quyét tai Bo phan Tiép nhan va tra két qua
ciia Uy ban nhan dan cap huyén, tir tht Hai dén tha Sau va budi sang thir Bay (budi
sang tir 07 gior 30 phuat dén 11 gior 30 phut, budi chiéu tir 13 gior 00 phat dén 17 gid 00
phut).
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b) Cach thirc thwe hién: Nop ho so truc tiép hodc g1 buu dién tai tru s¢ Uy
ban nhan dan cap huyén.

¢) Thanh phan, s6 lwgng hd so:
— Thanh phan ho so:

+ Don d nghi dbi Gidy chting nhan dang ky hoat dong co sé tu van vé phong,
chéng bao luc gia dinh (theo mﬁu);

+ Giay chimg nhan dang ky hoat dong da duoc cap cho co so;
+ Quy ché hoat dong cuia co s& (néu co sira doi, bo sung);

+ Cac gidy to lién quan dén noi dung thay doi (tén goi, nguoi ding dau, dia
diém dat tru O), moi loai 01 ban.

— S6 lwgng hd so: (01) bo.

d) Thoi han giai quyét: Hai muoi (20) ngay lam viée ké tir ngay nhan du ho so
hop 1€

d) Poi twong thwe hién thi tuc hanh chinh: Co so tu van vé phong, chong bao
luc gia dinh co su thay doi vé tén goi, dia chi dit tru so, ngudi dung dau, ndi dung
hoat dong.

¢) Co quan thuec hién thua tuc hanh chinh:
— Co quan ¢6 tham quyén quyét dinh: Uy ban nhan dan cap huyén.

— Co quan truc tiép thuc hién thu tuc hanh chinh: Phong Van hoa - Thong tin
cap huyén.

g) Két qua thwe hién thii tuc hanh chinh:

— Giay chimg nhan dang ky hoat dong co so tu van vé phong, chong bao luc gia
dinh va Quy ché hoat dong sira ddi, bd sung ciia co so duge co quan cap Gidy chimg
nhan dang ky hoat dong phé duyét (truong hop quy ché hoat dong duogc sta doi, bo
sung).

— Hodc van ban tir choi doi Giay chimg nhan ding ky hoat dong c6 néu rd 1y
do.

h) Phi, I¢ phi: Khong.
i) Tén mau don, miu to khai:

— DPon @ nghi dbi Gidy chtng nhan dang ky hoat dong co sé tu van vé phong,
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chéng bao luc gia dinh (theo Mau sb6 M8al Phu luc Théng tu sb 23/2014/TT-
BVHTTDL).

— Mau Gidy chimg nhan ding ky hoat dong cua co so tu van vé phong, chong
bao luc gia dinh (Ban hanh kém theo Mau s6 Mé6al Théng tu s6 02/2010/TT-
BVHTTDL)

k) Piéu kién thwe hién thi tuc: Khong
1) Can cw phap ly:

— Nghi dinh s6 08/2009/ND-CP ngay 04 thang 02 nim 2009 cua Chinh phi
Quy dinh chi tiét va huéng dan thi hanh mét sb diéu cua Luét Phong, chéng bao luc
gia dinh. C6 hiéu luc tir ngay 21/3/2009;

— Thoéng tu s6 02/2010/TT-BVHTTDL ngay 16 thang 3 nim 2010 cua B
truong B Van hoa, Thé thao va Du lich Quy dinh chi tiét vé thu tuc dang ky hoat
dong, giai thé co s& hd tro nan nhan bao luc gia dinh; co so tu van vé phong, chéng bao
luc gia dinh; tiéu chuan ciia nhan vién tu van; cdp thé nhan vién tu van, chimg nhan
nghiép vu chim sdc, tu van va tap huan phong, chéng bao luc gia dinh. Co hiéu lyc tir
ngay 30/4/2010.

— Thoéng tu s6 23/2014/TT-BVHTTDL ngay 22 thang 12 nim 2014 cia B
trudng BO Van hoa, Thé thao va Du lich sta dbi, bo sung mot sb6 diéu cua Théng tu
s6 02/2010/TT-BVHTTDL ngay 16 thang 3 nam 2010 cua Bo truéng Bo Van hoa,
Thé thao va Du lich quy dinh chi tiét vé thu tuc dang ky hoat dong, giai thé co so hod
tro nan nhan bao lyc gia dinh; co s& tu van vé phong, chong bao luc gia dinh; tiéu
chuan cua nhan vién tu van; cap thé nhan vién tu van; ching nhan nghiép vu chiam
soc, tu van va tap huan phong, chong bao luc gia dinh. Co hiéu lwc tir ngay 20 thang
02 nam 2015.
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MAU SO M8al
(Phy luc ban hanh kém theo Thong tu s6 23/2014/TT-BVHTTDL ngay 22 thang 12
nam 2014 cua Bo truong Bo Vin héa, Thé thao véa Du lich)

CONG HOA XA HOI CHU NGHIA VIET NAM

Déc lap - Tw do - Hanh phuc

o ~ PONDENGHI
~ DPOIGIAY CHUNG NHAN DPANG KY HOAT PONG
CUA CO SO TU VAN VE PHONG, CHONG BAO LUC GIA PINH

-Ho vatén (viét bang chit in hoa):...... ...
-Nam SInh: .
-Diachi thudng trl: ...

- S6 chting minh nhan dan/hd chiéu:.................. DAY CAPI.................

Quéctich:
-Dal d1En CO SO ..o

Lam don nay dé nghi co quan c¢6 tham quyén doi Giay ching nhan dang ky
hoat dong ciia co s tu van vé phong, chéng bao luc gia dinh.

Ly do d& nghi cap do6i: Co s& c¢6 nhu cau thay doi
ceveee... (t€n got, nguot dimg dau, dia di€m cua tru s6).

Cam két ciia Co s
- Viéc d6i Gidy chimg nhan dang ky hoat dong cta co so khong nham muc
dich tron tranh thuc hién nghia vu cling nhu cac hoat dong khac;
- Thue hién dung Quy ché hoat dong cita co s& duge cdp c6 tham quyén phé
duyét va cac quy dinh cta phap luat hién hanh.
Pai dién t6 chirc, ca nhan xin
dang ky hoat dong cia co sé¢
(ky tén)
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Miu s6 Mé6al
(Ban hanh kém theo Thong tie s6 02/2010/TT-BVHTTDL ngay 16 thang 3 ndm 2010
cua Bo truong Bo Van héa, 1) hé thao va Du lich)

Mat trudce

UY BAN NHAN DAN..... Y  CONG HOA XA HQI CHU NGHIA VIET NAM
S6: /GCNDKHD Poc lap - Tw do - Hanh phuc

GIAY CHUNG NHAN PANG KY HOAT PONG
CUA CO SO TU VAN VE PHONG, CHONG BAO LUC GIA PiNH

UY BAN NHAN DAN...."
CAP CHUNG NHAN PANG KY HOAT PONG
- Tén co s& dugc cap Gidy chung nhan dang ky hoat dong (viét chit in hoa)

- Di1a Chi At (U SO e
- Ho va t8n ngUOT GUNE AU ..o
Nam sinh:............ [ovieinn. o

CRUIC VUL
DA O

- Pham vi, diaban hoat dOng ...,
- N6i dung hoat déng nhu quy ché duoc phé duyét ngay.....thang... .. nim 20

(Nhitng ndi dung can thiét khac néu co)
- Gidy chimg nhan dang ky hoat dong nay co gida tri dén
ngay....thang...nam........

TM.UBND
CHU TICH
(K tén, dong ddu va ghi ré ho tén)

(1) Néu gidy chiing nhan dang ky hoat dong do cap tinh cap thi ghi tén UBND tinh/thanh phd
truc thude trung wong, néu 1a cdp huyén cip thi ghi 1a UBND huyén, quan, thi x&, thanh phd thudc
tinh.
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C. THU TUC HANH CHIiNH THUQC THAM QUYEN GIAI QUYET
CUA UY BAN NHAN DAN CAP XA

I. Linh vwe Van héa co so
1. Thu tuc cong nhin “Gia dinh van héa”:
a) Trinh tw thwe hién:

- Bwée 1: HO gia dinh dang ky xay dung gia dinh van hoa véi Ban cong tac Mat
tran ¢ khu dan cu; Truéng Ban cong tac Mat tran & khu dan cu chu tri phéi hop voi
Trudng ap (t6 dan phd va twong duong) hop khu dan cu, binh bau gia dinh van héa.

- Bwée 2: Truong Ban van dong “Toan dan doan két xay dung doi song van hoa
& khu dan cu” (Ban Thuong true Uy ban Mit tran T6 qudc cap xa) dé nghi Chu tich
Uy ban nhan dan cap xa ra quyét dinh cong nhan va cap Gidy cong nhan “Gia dinh
van héa” hang nam (can cur vao bi€n ban hop binh xét & khu dan cu) hoac “Gia dinh
vin héa” ba (03) nam (cin cit quyét dinh cong nhan “Gia dinh van héa” hang nam)
va giri hd so tai bd phan Tiép nhan va tra két qua ho so cua Uy ban nhan dan cép x4,
tir thir Hai dén tha Sau va budi sang thir Bay (budi sang tir 07 gior 30 phut dén 11 gio
30 phut, budi chiéu tir 13 gid 00 phat dén 17 gior 00 pht).

- Bwée 3: BO phan tiép nhan va tra két qua cua Uy ban nhan dan cap xa tiép
nhan ho so, kiém tra tinh hop 1é va day du ciia cac gidy to ¢6 trong ho so:

+ Truong hop ho so hop 1é va day du theo quy dinh thi cap Bién nhén ho so ¢o
ghi 6 thoi gian tiép nhan va thoi gian hen tra két qua trao cho ngudi nop;

+ Truong hop ho so chua ddy du hodc chua hop 1€, cong chie duge phan cong
tiép nhan hd so hudng dan bang vin ban cho ngudi ndp hd so bo sung va hoan thién
ho so theo quy dinh.

- Bwée 4: Chu tich Uy ban nhan dan cap xd xem xét, ra quyét dinh cong nhén va
cap Giay cong nhan “Gia dinh van hoa”.

- Bwée 5: Truong Ban van dong “Toan dan doan két xay dung doi song van hoa
& khu dan cu” d@ nghi can cir ngay hen trén Bién nhan dén nhan két qua giai quyét tai
B6 phan Tiép nhan va tra két qua ciia Uy ban nhan dén cap x4, tir thir Hai dén thir Sau
va budi sang thir Bay (budi sang tir 07 gio 30 phit dén 11 gior 30 phut, budi chiéu tir
13 gior 00 phit dén 17 gid 00 phut).

b) Cach thirc thye hién: Nop truc tiép tai tru so& Uy ban nhan dan cép xa

¢) Thanh phan, s6 lwgng hd so:
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— Thanh phan ho so:
+ Ban dang ky xay dung danh hiéu “Gia dinh van hoa™;

+ Bién ban hop binh xét & khu dan cu, kém theo danh sach nhitng gia dinh dwgc
dé nghi cong nhan “Gia dinh vian hoa” (co tir 60% trd 1én s6 ngudi tham gia du hop
nhat tri dé nghi).

— S6 luong ho so: 01 (bd).
d) Thoi han giai quyét: Nam (05) ngay lam viéc, ké tir ngay nhan du hd so hop

~

1€.
d) Poi twong thuce hién thi tuc hanh chinh: Ho Gia dinh.

e) Co quan thuec hién thua tuc hanh chinh:

— Co quan c6 tham quyén quyét dinh: Chu tich Uy ban nhan dan cap xa.

— Co quan truc tiép thwe hién thu tuc hanh chinh: Ban Thuong truc Uy ban
Mait tran TO qudc cap x4.

g) Két qua thwe hién thii tuc hanh chinh: Quyét dinh hanh chinh va Gidy cong
nhan hodc van ban tra 101, ¢6 néu 6 ly do chwa cong nhan..

h) Phi, 18 phi: Khong.
i) Tén miu don, miu to khai:

— Mau Giay cong nhan danh hiéu "Gia dinh van héa" (theo Mau s6 01 Phy luc
Thong tw s6 12 /2011/TT-BVHTTDL)

k) Yéu ciu, diéu kién dé thwe hién thi tuc hanh chinh:

— Piéu kién 1:

+ Ho gia dinh cong dan Viét Nam, hién dang sinh séng tar Viét Nam;

— Piéu kién 2:

+ Guong mau chap hanh duong 16i, chii trrong cua Pang, chinh sach, phap luat
cua Nha nudc; tich curc tham gia cac phong trao thi dua cia dia phuong:

e Thuc hién tot quyén va nghia vu cong dan; khong vi pham phéap luat Nha
nude, quy dinh cua dia phuong va quy ude, huong wée cong dong;

e Giit gin an ninh chinh tr1, trat tw an toan xa hoi; vé sinh mo1 trudng; nép séng
van hda not cong cdng; bao vé di tich lich sir van hda, canh quan cua dia phuwong; tich
cuc tham gia cac hoat dong xay dung doi song vian héa ¢ khu dan cur;
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e Khong vi pham cac quy dinh vé thye hién nép song van minh trong viéc cudi,
viéc tang va 1€ hoi; khong sir dung va lwu hanh van héa pham doc hai; khong méc cac
té€ nan xa hoi; tham gia tich cuwc bai trir t€ nan xa hdi va phong chéng cac loa1 to1
pham;

e Tham gia thyc hién day di cac phong trao thi dua; cac sinh hoat, hoi hop &
cong dong.

+ Gia dinh hoa thuan, hanh phic, tién bo, tuong trg giup d& moi ngudi trong cdng
dong;

e Vo chong binh dang, thuong yéu giup d& nhau tién bd. Khong cé bao luc gia
dinh dud1 mo1 hinh thire; thuce hién binh déng gid1; vo chéng thuc hién sinh con dung
quy dinh, cung cé trach nhiém nudi con khée, day con ngoan;

e Gia dinh né nép; ong ba, cha me gwong mau; con chau thao hién; giir gin cac
gia tri van hoa gia dinh truyén thong, tiép thu ¢é chon loc cac gia tri van hoa moi vé
gia dinh;

e Giil gin vé sinh phong bénh; nha & ngan nap; khudn vién xanh-sach-dep; sir
dung nudc sach, nha tim va ho xi hop vé sinh; cac thanh vién trong gia dinh c6 nép
séng lanh manh, thuong xuyén luyén tap thé duc thé thao;

e Tich cuc tham gia chuong trinh x6a d6i, giam nghéo; doan két twrong trg x6m
giéng, giup d dong bao hoan nan; hudng tng phong trao dén on dap nghia, cudc van
dong “Ngay vi ngudi nghéo” va cac hoat dong nhan dao khac & cong dong.

+ T6 chirc lao dong, san xuat, kinh doanh, cong tac, hoc tap dat ning suat, chat
lwong, hiéu qua:

e Tré em trong do tudi di hoc déu duoc dén treong, cham ngoan, hiéu hoc;
ngudi 16n trong d6 tudi lao dong co viée 1am thudong xuyén, thu nhap 6n dinh, hoan
thanh tot nhiém vu duoc giao;

e Co ké hoach phat trién kinh té gia dinh, chu dong “Xoa déi giam nghéo”,
nang dong lam giau chinh dang;

e Kinh té gia dinh 6n dinh, thuc hanh tiét kiém; doi song vat chat, van hoéa tinh
than cia cac thanh vién trong gia dinh ngay cang nang cao.

— Diéu kién 2:

+ Thoi gian xay dung “Gia dinh van hoa” 1a mot (01) nam (cong nhan lan dau);
ba (03) ndm (cong nhan la1).
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1) Can cir phap ly cua thu tuc hanh chinh:

— Théng tu s6 12/2011/TT-BVHTTDL ngay 10 thang 10 nim 2011 cua B
treong BO Van hoa, Thé thao va Du lich quy dinh chi tiét vé tiéu chuan, trinh tu,
thu tuc, hd so cong nhan Danh hiéu “Gia dinh van hoa”; “Thon van hoa”, “Lang
van hoa”, “Ap van héa”, “Ban van hoa”, “To dan phd van hoa” va tuong duong.
C6 hiéu luc tir ngay 24 thang 11 nam 2011.



CONG BAO/S6 133+134/Ngay 01-11-2016 181

Miu s6 01
(tai Phu luc ban hanh kém theo Thong tw s6 12 /201 I/TT-BVHTTDL ngay 10 thdang
10 nam 2011 cua Bo truong Bo Van hoa, Thé thao va Du lich)

(Quéc huy)

CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phuc

CHU TICH UY BAN NHAN DAN XA TAN SON

CONGNHAN
DANH HIEU “GIA PINH VAN HOA”

Gia dinh Ong (ba): Nguyén Viin A
Xo6m 11, xa Tan Son, huyén P6 Lwong, tinh Nghé An
Dda dat danh hiéu “Gia dinh vdin hoa” 3 nim (2009-2011)

Quyét dinh so: 246/QD-KT Tdn Son, ngay 03 thang 12 nam 2011
Vao So so: 06/Qb-KT CHU TICH

Nguyén Vin C
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I1. Linh vuc Thw vién:

1. Tha tuc diing ky hoat ddng thw vién tw nhin ¢6 von sach ban dau tir 500
bin dén duéi 1.000 bin

a) Trinh ty thwe hién:

- Buéc 1: Nguoi dung tén thanh 18p thu vién nop ho so dang ky hoat dong thu
vién tu nhan theo quy dinh tai B phan Tiép nhan va tra két qua ho so cia Uy ban
nhan dan cap x4, tir tht Hai dén thir Sau va budi sang thir Bay (budi sang tir 07 gid 30
phut dén 11 gio 30 phut, budi chiéu tir 13 gior 00 phit dén 17 gid 00 phut).

- Bwéc 2: Bo phan tiép nhan va tra két qua Uy ban nhan dan cap xa tiép nhan ho
s0, kiém tra tinh hop 16 va day du cua cac gidy to co trong ho so:
+ Truong hop ho so hop 1é va day du theo quy dinh thi cap Bién nhén ho so ¢o

ghi r5 thoi gian tiép nhan va thoi gian hen tra két qua trao cho ngudi ndp;

+ Truong hop ho so chua ddy du hodc chua hop 1€, cong chie duge phan cong
tiép nhan hd so hudng dan bang vin ban cho ngudi ndp hd so bo sung va hoan thién
ho so theo quy dinh.

- Bwée 3: Trong thoi han ba (03) ngay lam viée, ké tir ngay nhan du ho so hop
16, Uy ban nhan dan cap x4 ¢6 trach nhiém cap gidy ching nhan ding ky hoat dong
thu vién cho thu vién tu nhan. Trong truong hop tir chéi phai néu 16 ly do bang van
ban.

- Buée 4: Ca nhan, t6 chic dé nghi can cr ngay hen trén Bién nhan dén nhan
két qua giai quyét tai Bo phan Tiép nhan va tra két qua ciia Uy ban nhan dan cép x4,
ttr thir Hai dén th@r Sau va budi sang thi Bay (budi sang tir 07 gior 30 phut dén 11 gio
30 phuat, budi chiéu tir 13 gid 00 phut dén 17 gio 00 phut).

b) Céch thirc thwe hién: Nop tryc tiép tai tru s Uy ban nhan dan cap xA.
¢) Thanh phin, s6 lwong hd so:

— Thanh phan ho so:

+ Pon dang ky hoat dong thu vién (theo mﬁu);

+ Danh muc vdn tai liéu thu vién hién c6 (theo mﬁu);

+ So yéu ly lich cta nguoi ding tén thanh 1ap thu vién ¢ xac nhan cua Uy ban
nhan dan x4, phuong, thi tran noi cu tri;

+ NO1 quy thu vién.
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— S6 lwgng hd so: 01 (bo).

d) Thoi han giai quyét: Trong thoi han ba (03) ngay lam viéc ké tir ngay nhan
du ho so hop 1¢.

d) Poi twong thwe hién thii tuc hanh chinh: C4 nhan, t6 chuc

e) Co quan thuc hién thi tuc hanh chinh: Uy ban nhan dan cap x3

g) Két qua thuc hién thi tuc hanh chinh: Gidy chimg nhan ding ky hoat dong
thu vién hodc van ban tir chéi ¢6 néu 16 ly do.

h) Phi, I¢ phi: Khong.

i) Tén miu don, mau to khai:

— Don dang ky hoat déng thur vién tw nhan c6 phuc vu cong déng (theo Mau sd
01 Nghi dinh s6 02/2009/ND-CP);

— Bang ké danh muc céc tai li€u hién c6 trong thu vién (theo Mau sb 02 Nghi
dinh s6 02/2009/ND-CP).

— Giay chting nhan dang ky hoat dong thu vién cho thu vién (theo Mau s6 03
Nghi dinh s6 02/2009/ND-CP).

k) Yéu ciu, diéu kién dé thwe hién thi tuc hanh chinh:

—  PDiéu kién 1: Thu vién dat tru so tai dia ban cép Xa.

—  PDiéu kién 2: Thu vién ¢6 du cac diéu kién sau day:

+ Co6 vén tai liéu ban diu vé mot hay nhiéu mén loai tri thitc khoa hoc véi sd

lwong it nhat 1a 500 ban sach va 1 tén an pham dinh ky, dugc xir 1y theo quy tic
nghiép vu thu vién.

+ C6 dién tich dap ung yéu cau vé bao quan voén tai liu va phuc vu cong
ching voi s6 lwong chd ngdi doc it nhat 10 chd, khong anh hudng toi trat tw, an toan
giao théng; dam bao vé€ sinh mé1 tredng va canh quan van hoéa.

+ Co6 di phuong tién phong chay, chita chay va cdc trang thiét bi chuyén dung
ban dau nhu gia, ta dé tai liéu; ban, ghé cho nguoi doc; hdép muc luc hodc ban danh
muc von tai liéu thu vién dé phuc vu tra ctru; tuy diéu kién cu thé cua thu vién co thé
cO cac trang thiét bi hién dai khac nhu may tinh, cac thiét bi vién thong.

+ Nguoi dirng tén thanh 1ap thu vién va nguoi lam viée trong thw vién:

e Nguoi ding tén thanh 1ap thw vién phai ¢6 qudc tich Viét Nam, du 18 tudi tré
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1én; co day du nang lyc phap 1y va nang lyc hanh vi; am hiéu vé sach bao va linh vuc
thu vién.

e Nguoi lam viée trong thu vién phai tot nghiép trung hoc pho thong tré 1én va
duoc boi dudng kién thuc vé nghiép vu thu vién;

1) Can cwr phap ly ciaa thu tuc hanh chinh:

— Phap 1énh cua Uy ban Thuong vu Qudc hoéi sé6 31/2000/PL-UBTVQHI10
ngay 28 thang 12 nam 2000 vé Thu vién. C6 hiéu lyc tir ngay 01 thang 4 nam 2001.

— Nghi dinh s6 72/2002/ND-CP ngay 06 thang 8 nam 2002 cia Chinh phu quy
dinh chi tiét thi hanh phap 1énh Thu vién. Co6 hiéu luc tir ngay 21 thang 8 nam 2002.

— Nghi dinh s6 02/2009/ND-CP ngay 06 thang 01 nam 2009 ciia Chinh phu
quy dinh vé tb6 churc va hoat déng cua thu vién tu nhan c6 phuc vu cong déng. Co
hiéu luc tir ngay 08 thang 3 nadm 2006.

— Nghi dinh s6 01/2012/ND-CP ngay 04 thang 01 nam 2012 cia Chinh phu
stra doi, bo sung, thay thé hodc bii bo, huy bo cac quy dinh ¢ lién quan dén thi tuc
hanh chinh thudc pham vi chirc ning quan ly cia Bé Van hoa, Thé thao va Du lich.
Cé hiéu luce tir ngay 27 thang 02 nam 2012.
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MAU SO 1
(Ban hanh kém theo Nghi dinh s6: 02/2009/NP-CP ngay 06 thdng 01 ndm 2009 ciia
Chinh phu)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phuc

PON pAN(} KY HOAT PONG
THU VIEN TU NHAN CO PHUC VU CONG DONG
Kinh gt ...
Tén toi la:
- Sinh ngay/thang/nam:
- Nam (nif):
- Trinh d6 van héa:
- Trinh d6 chuyén mon:
- H6 khau thuong tru:
dung tén thanh 14ap thu vién tu nhan c6 phuc vu cong dong.
Tén thw vién:
Pia chi: - S6 dién thoai: ; Fax/E.mail:
Tong sb ban sach: : Tong sb tén bao, tap chi:
(tinh dén thoi diém xin thanh 14p thu vién)
Dién tich thu vién: - S6 chd ngéi:
Nhan vién thu vién:
- S6 luong;
- Trinh do:
Ngudn kinh phi cia thu vién:
T61 lam don nay dé nghi dang ky hoat déng cho Thw vién ........................

vOi

......... , hgay thdng ndm
(Ngueoi lam don ky tén)

MAU SO 2
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(Ban hanh kém theo Nghi dinh s6: 02/2009/NP-CP ngay 06 thdng 01 ndm 2009
cua Chinh phu)
BANG KE DANH MUC CAC TAI LIEU
HIEN CO TRONG THU VIEN
STT Tén Téntac | Nha Nam Nguon | Hinh thirc
sach gia xuat xuat gdc tai tai liéu
ban ban liéu (sach bao,
CD-

ROM...)
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MAu sb 3
(Ban hanh kém theo Nghi dinh s6 02/2009/ND-CP ngay 06 thdng 01 ndm 2009
cua Chinh phu)

TEN CO QUAN CAP GIAY CHUNG NHAN  CONG HOA XA HQI CHU NGHIA VIET NA
DANG KY HOAT DONG THU VIEN Poc 1ap — Tu do — Hanh phiic

_ GIAY CHUNG NHAN
DPANG KY HOAT PQONG THU VIEN

Tén co quan cp gidy chirng nhin ding ky hoat ddng thw vién ...........ceuveee....
CHUNG NHAN

Thu vién tu nhan

Do Ong (Da): ...
dirng tén thanh 1ap da dang ky hoat dong thuw viéntai ......................................

i, Rgay . thdng ... ndm ... ..
Thu truéng co quan cap giay ching nhén
(Ky tén, dong dau)

M|



