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16. Tha tuc sap nhap doanh nghiép
a) Trinh tu thyc hién:

* Trudong hop ding ky trwe tiép:

-Bwée 1: Doanh nghiép hodc ngudi duoc tuy quyén ndp ho so tai BO phan tiép
nhan va tra két qua cia Phong Pang ky kinh doanh - S& Ké hoach va Pau tu, dia chi:
s6 32 Lé Thanh Ton, Phuong Bén Nghé, Quan 1.

Thoi gian tiép nhan va tra két qua: tir tht hai dén thir siu va sang tha bay (buodi
sang tir 7 gio 30 dén 11 gio 30, budi chiéu tir 13 gio dén 17 gid)

- Buée 2: Tiép nhén, kiém tra hd so

Bo phan tiép nhan va tra két qua cia Phong Pang ky kinh doanh - S¢ K& hoach
va Pau tu kiém tra ho so, néu ho so day du theo quy dinh, cap Gidy bién nhan cho
nguol nop ho so.

-Buéc 3: Xem xét, giai quyét ho so

Trong thoi han 03 (ba) ngay 1am viée ké tir ngdy nhan hd so:

+ Truong hop ho so du diéu kién, Phong Pang ky kinh doanh - S¢ Ké hoach va
Pau tu cap thay doi Gidy chimg nhan dang ky doanh nghiép.

+ Truong hop tir choi cap Gidy chimg nhéan dang ky doanh nghiép, Phong Ping
ky kinh doanh - S& Ké hoach va Pau tu thong bao bang van ban néu rd ly do va céac
yéu cau stra doi, bo sung hd so cho doanh nghiép biét.

- Bwoc 4: Nguoi dai dién theo phap luat cua doanh nghiép hoac ngudt duoc uy
quyén thyc hién thi tuc ding ky doanh nghiép can ctr vao ngay hen trén Giay bién
nhan ho so dén nhan két qua giai quyét tai Bo phan tiép nhan va tra két qua cua
Phong Pang ky kinh doanh - S& Ké hoach va Dau tu.

*+ Trudong hop ding ky qua mang dién tir siv dung chir ky so cong cong:

- Bwoée 1: Nguon dai dién theo phap luat ké khai thong tin, tai van ban dién tir,
ky s6 vao hd so dang ky dién tir va thanh toan 1€ phi qua mang dién tir theo quy trinh
trén Cong thong tin quoc gia vé dang ky doanh nghiép.

Sau khi hoan thanh viéc gui ho so dang ky, nguoi dai dién theo phap ludt s&
nhan duoc Gidy bién nhan ho so dang ky doanh nghiép qua mang dién ti.

-Budée 2: Xem xét, giai quyét ho so

Trong thoi han 03 (ba) ngay 1am viéc, ké tir ngay nhan ho so qua mang dién tu:

+ Truong hop ho so di diéu kién cap thay doi Gidy chung nhan ding ky doanh
nghiép, Phong Dang ky kinh doanh - S Ké hoach va Dau tu cap thay doi Gidy chung
nhan dang ky doanh nghiép va thong bao dd hoan tat quy trinh cap thay doi Gidy
chirng nhan dang ky doanh nghiép qua mang dién tir cho doanh nghiép.
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+ Truong hop ho so chua hop 18, Phong Pang ky kinh doanh - S& Ké hoach va
Pau tu gui thong bao qua mang dién tir cho doanh nghiép dé yéu cau stra doi, bo sung
ho so

* Trwong hop dang ky qua mang dién tir st dung Tai khoan dang ky kinh
doanh:

- Bwoéce 1: Nguoi dai dién theo phap luat ké khai théng tin, tai van ban dién tir
ciia cac gidy to chung thuc ca nhan 1én Cong thong tin quéc gia vé dang ky doanh
nghiép dé duoc cap Tai khoan dang ky kinh doanh.

Ngudi dai dién phap luat st dung Tai khoan dang ky kinh doanh d3 duoc cap dé
ké khai thong tin, tai van ban dién tir va xac thuc hd so dang ky doanh nghiép va
thanh toan 1é phi qua mang dién tir theo quy trinh trén Cong thong tin qudc gia vé
dang ky doanh nghiép.

Sau khi hoan thanh viéc gui ho so dang ky, nguoi dai dién theo phap ludt s&
nhan duoc Gidy bién nhan ho so dang ky doanh nghiép qua mang dién ti.

-Buée 2: Xem xét, giai quyét ho so

Trong thoi han 03 (ba) ngay 1am viéc, Phong Pang ky kinh doanh - S& Ké hoach
va Pau tu ¢d trach nhiém xem xét ho so dang ky doanh nghiép:

+ Truong hop hod so hop 18, Phong Dang ky kinh doanh - S¢ Ké hoach va Dau
tu thong bao qua mang dién tr cho doanh nghiép vé viéc cap thay doi Gidy chimg
nhan dang ky doanh nghiép.

+ Truong hop ho so chua hop 18, Phong Dang ky kinh doanh - S& Ké hoach va
Pau tu gui thong bao qua mang dién tir cho doanh nghiép dé yéu cau sira doi, bo sung
hd so.

- Buére 3:

+ Trong thoi han 30 ngay, ké tir ngay nhan duogc thong bao vé viée cap thay doi
Giay chimg nhan dang ky doanh nghiép, ngudi dai dién theo phap luat ndp 01 bo hod
so dang ky doanh nghiép bang ban gidy kém theo Gidy bién nhan hd so dang ky
doanh nghiép dwoc in tir mang dién tur tai B phan tiép nhan va tra két qua cua Phong
Ding ky kinh doanh - S6 Ké hoach va Pau tu hodc ndp qua duong buu dién. Khi tiép
nhan ho so bang ban gidy, B phan tiép nhan va tra két qua Phong Pang ky kinh
doanh d6i chiéu hd so ban gidy véi hd so doanh nghiép dd giri qua mang dién tir.
Truong hop ndi dung d6i chiéu thong nhat, BO phan tiép nhan va tra két qua trao truc
tiép Giay ching nhan ding ky doanh nghiép cho doanh nghiép hodc gui qua dudng
buu dién.

+ Néu qua thoi han 30 ngay, ké tir ngdy gti thong bao qua mang dién tir vé viéc
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cap thay doi Gidy chting nhan ding ky doanh nghiép nhung Phong Pang ky kinh
doanh - S& Ké hoach va Pau tu khong nhan duoc hd so bang ban gidy thi ho so dang
ky qua mang dién tir sir dung Tai khoan dang ky kinh doanh cta doanh nghiép khéng
con hiéu luc.

b) Cach thirc thuwe hién: Nop truc tiép tai BO phan tiép nhan va tra két qua cua
Phong Dang ky kinh doanh - S& Ké hoach va Pau tu noi doanh nghiép dat tru s&
chinh hodc ndp qua mang dién tir theo quy trinh trén Cong théng tin qudc gia vé dang
ky doanh nghiép.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so:

+ Trudng hep cong ty nhin sap nhip khong thay d6i ndi dung ding ky
doanh nghiép:

e Thong bao vé viée bo sung, cap nhat thong tin dang ky doanh nghiép;

eHop dong sap nhap;

eNghi quyét va bién ban hop thong qua hop dong sap nhap cua cac cong ty nhan
sap nhap;

eNghi quyét va bién ban hop thong qua hop dong sap nhap cia cac cong ty bi
sap nhap, trir treong hop coéng ty nhan sap nhap 1a thanh vién so hitu trén 65% von
diéu 1é ciia cong ty bi sap nhap;

eBan sao hop 16 Gidy ching nhan ding ky doanh nghiép hodc gidy to tuong
duong khac ctuia cac cong ty bi sap nhép.

+ Trudng hep cong ty nhan sap nhip cé thay déi ndi dung ding ky doanh
nghiép:

eHop dong sap nhap;

eNghi quyét va bién ban hop théng qua hop dong sap nhap cua cac cong ty nhan
sap nhap;

eNghi quyét va bién ban hop thong qua hop ddng sap nhap cia cac cong ty bi
sap nhap, trir treong hop coéng ty nhan sap nhap 1a thanh vién so hitu trén 65% von
diéu 1é ciia cong ty bi sap nhap;

eBan sao hop 16 Gidy ching nhan ding ky doanh nghiép hodc gidy to tuong
duong khac ctuia cac cong ty bi sap nhép.

eKem theo cac giéy to duoc cong b6 tai khoan 2, 3 ndi dung cong bé thu tuc
hanh chinh cua Quyét dinh nay.
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Luuv:

(1) Truong hop uy quyén thye hién thi tuc ding ky doanh nghiép, ngoai thanh
phan ho so ké trén, ngudi dugce uy quyén phai nop:

+ Ban sao hop 1¢ mot trong cac giay to ching thuc ¢4 nhan;

+ Ban sao hop 1¢ hop dong cung cap dich vu giita ngudi thanh 1ap doanh nghiép
hodc doanh nghiép va to chire 1am dich vu thwe hién thu tuc lién quan dén dang ky
doanh nghiép va gidy gidi thiéu cta to chtrc d6 cho ca nhan tryc tiép thue hién thu tuc
lién quan dén dang ky doanh nghiép; hodc van ban uy quyén theo quy dinh ciia phap
luat cho ca nhan thue hién thu tuc lién quan dén dang ky doanh nghiép.

(2) Gidy to chig thyc ca nhan quy dinh tai Diéu 10 Nghi dinh s6 78/2015/ND-
CP:

+ Doi véi cong dan Viét Nam: Thé can cude cong dan hodc Ching minh nhan
dan hoac Ho chiéu Viét Nam con hiéu lvc.

+ D61 voi ngudi nude ngoai: Ho chiéu nude ngoai hodc gidy to co gia tri thay
thé hé chiéu nuéc ngoai con hiéu luec.

(3) Ban sao hop 1¢ quy dinh tai Khoan 10 Biéu 3 Nghj dinh s6 78/2015/ND-CP:
La ban sao dugc cap tir sO goc hodc ban sao duoc ching thye tir ban chinh bdi co
quan, to chitc ¢6 tham quyén hoic ban sao da duoc doi chiéu voi ban chinh.

- S6 lwong hd so: 01 bd.

d) Thoi han giai quyét: Trong thoi han 03 (ba) ngay lam viéc, ké tir ngay tiép
nhén hd so.

d) Poi twong thuwe hién thi tuc hanh chinh: Cong ty.

e) Co quan thuc hién thi tuc hanh chinh: Phong Ding ky kinh doanh - S¢ Ké
hoach va Pau tu.

g) Két qua thwe hién thi tuc hanh chinh: Gidy ching nhan ding ky doanh
nghiép hoic Thong béo tir chéi néu 18 1y do va cac yéu cau sira doi, bo sung ho so.

h) Tén miu don, miu to khai:

- Thong bao thay doi ndi dung dang ky doanh nghiép (Phu luc II-1, Thong tu so
20/2015/TT-BKHDT);

- Thong bao vé viéc bd sung, cap nhat thong tin dang ky doanh nghiép (Phu luc
I1-5 Thong tu s6 20/2015/TT-BKHDT);
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-Danh sach ngudi dai dién theo uy quyén (Phuy luc I-10, Thong tu so
20/2015/TT-BKHDT:

- Danh sach thanh vién cong ty TNHH hai thanh vién tr¢ 1€n (Phu luc 1-6, Thong
tu s6 20/2015/TT-BKHDT).

- Danh sach ¢6 dong sang 1ap (Phu luc I-7, Thong tu s6 20/2015/TT-BKHDT);

-Danh sach cb dong la nha dau tu nude ngoai (Phu luc 1-8, Thong tu sb
20/2015/TT-BKHDT)

i) Lé phi: 200.000 dong/lan. Truong hop doanh nghiép dang ky qua mang dién
ttr thi dugc mién phi 18 phi ding ky kinh doanh.

k) Yéu clu, diéu kién thwe hién tha tuc: (Pugc quy dinh tai Diéu 28 Luat
Doanh nghiép nam 2014)

- Nganh, nghé dang ky kinh doanh khong bi cam dau tu kinh doanh;

- Tén cua doanh nghiép duoc dat theo dung quy dinh tai cac biéu 38, 39, 40 va
42 Luat Doanh nghiép;

- C6 ho so dang ky doanh nghiép hop 16;

-Nop du 1¢ phi dang ky doanh nghiép theo quy dinh phap luat vé phi va 1é phi.

1) Can cwe phdp ly ciia thu tuc hanh chinh:

- Luat Doanh nghiép s6 68/2014/QH13 ngay 26 thang 11 nam 2014;

-Nghi dinh s6 78/2015/ND-CP ngay 14 thang 9 nam 2015 cua Chinh phu vé
dang ky doanh nghiép;

-Thong tu s6 20/2015/TT-BKHDT ngay 01 thang 12 nam 2015 cia Bo Ké
hoach va Pau tu hudéng dan vé dang ky doanh nghiép;

-Thong tu s6 215/2016/TT-BTC ngay 10 thang 11 nam 2016 ciua B Tai chinh
quy dinh mire thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1€ phi dang ky doanh nghiép.
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Phu luc II-1

TEN DOANH NGHIEP CONG HOA XA HQI CHU NGHIA VIET NAM
, Déc lap - Tu do - Hanh phuc
SO
...... ,ngay...... thang...... ndm ......
THONG BAO

Thay d6i n§i dung diing ky doanh nghiép
Kinh gti: Phong Pang ky kinh doanh Thanh phé H6 Chi Minh.

Tén doanh nghiép (ghi bang chit in hoa): ........o.oooovvieeeeeeeeee e,

M4 s6 doanh nghiép/Ma SO thU€: ........oooveeeeeeeeeeeeeeeeeeeeee e,

S6 Gidy chimg nhan dang ky kinh doanh (chi ké khai néu khéng c6 ma so
doanh nghi€p/ma sO thue): .........c...ooiiiiiii e

1. Doanh nghi€p dang ky thay doi noi dung Gidy chimg nhan dang ky doanh
nghiép nhu sau (Panh ddu X vao ndi dung thay doi)":

Noi dung ding ky thay doi Panh diu
- Tén doanh nghiép I:I
- Pia chi tru s& chinh |:|
- Thanh vién c6ng ty TNHH, thanh vién hop danh cong D
ty hop danh
- Vén diéu 1é cua cong ty, ty 1& von gop D

2. Doanh nghi¢p thong bao thay d6i ndi dung ding ky doanh nghiép nhu sau
(Panh dau X vao noi dung thay d6i)’:

Ndi dung thong bao thay doi Panh diu
- Nganh, nghé kinh doanh I:I
- Vén dau tu cua chu doanh nghiép tu nhan D
- Nguoi dai dién theo uy quyén cua cong ty trach nhiém D

hitu han mot thanh vién ¢6 chu s hiru 1a t6 chuce
- Nguoi dai dién theo uy quyén cua co dong 1a té chirc D
nudc ngoai cua cong ty ¢d phan

- Thong tin ¢6 dong sang 1ap cong ty c¢o phan D

12 Doanh nghiép chon va ké khai vao trang tuong ing véi ndi dung ding ky/théng bao thay déi va giri kem.



8 CONG BAO/S6 105+106/Ngay 15-10-2017

- Thong tin ¢6 dong 1a nha dau tu nuwde ngoai D
- Thong tin vé ngudi quan 1y doanh nghiép I:I
- Thong tin dang ky thué D

Pé nghi Phong Pang ky kinh doanh cap Gidy xac nhan thay d6i noi dung dang
ky doanh nghiép cho doanh nghiép d6i véi cac thong tin thay do6i néu trén. (Panh dau
X vao 6 vuéng néu doanh nghiép c¢6 nhu cau duoc cap Gidy xac nhan thay doi ndi
dung dang ky doanh nghiép).

3. Doanh nghiép dang ky thay d6i trén co s (chi ké khai trong trudng hop
doanh nghiép dang ky thay doi trén co sé tach doanh nghiép hodc sap nhip doanh
nghiép, danh dau X vao 6 thich hop):

- Pang ky thay doi trén co so tach doanh nghiép

- Pang ky thay doi trén co s& sap nhap doanh nghiép

PANG KY THAY BOI TEN DOANH NGHIEP

Tén doanh nghiép viét bang tiéng Viét moi (ghi bang chit in hoa): ....................
Tén doanh nghiép viét bang tiéng nudc ngodi moéi (N CO): ...v.vveveereenn...

DANG KY THAY DOI BDIA CHI TRU SO CHINH
Pia chi tru s¢ chinh dw dinh chuyén dén:

S6 nha, ngach, hém, ngd, duong pho/xom/ap/thon: ........cococevvevevceeen,
XA/PRUONG/TRE ATAD: .o oo
Quan/Huyén/Thi x&/Thanh phd thude tinh: ..........cocoovoiveeeeeeeeeeee,
TInR/ThANK PRO: . .ovovoe oo
QUOC IA. oottt
Diénthoat: ... Fax: oo
Email: ... Website: ..o

Doanh nghiép nam trong khu cong nghiép, khu ché xuat. (Panh dau X vao 6
vuong néu doanh nghiép dang ky dia chi tru sé chinh nam trong khu cong nghiép,
khu ché xuat).
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_ Doanh nghi¢p/chu doanh nghi€p tu nhén cam két tru so doanh nghiép thudc
quyén so hiru/quyén s dung hop phap cua doanh nghiép/chu doanh nghiép tu nhan
va duoc st dung dung muc dich theo quy dinh cia phap luat.

DANG KY THAY BOI THANH VIEN CONG TY TNHH/
THANH VIEN HOP DANH CONG TY HOP DANH

Truong hop thay déNi thanh vién cong ty TNHH, thanh vién hop danh cong ty
hop danh: ké khai theo mau Danh sach thanh vién quy dinh tai Phu luc I-6, 1-9 (D61
voi thanh vién c6 gia tri von gop khong thay doi, trong danh sach thanh vién khong
bat budc phai co chit ky cua thanh vién do).

DANG KY THAY DOI VON DIEU LE, TY LE VON GOP

1. Ding ky thay déi von diéu 18 caa cong ty:

VOn diu 18 @3 GANE KY: oo

VON GIEU 18 MIGH: oo

Thoi dm thay 01 VON: .....o.ovoveeeeeeeeeeeeeeeee e

Hinh thirc tANg, GIAM VOI ....o.ovovovoe oo,

2. Ding ky thay déi ty 1é von gép

K€ khai ty 1¢ von gop mo1 cua thanh vién cong ty TNHH hai thanh vién tro
1€n/c6 dong sang 18p cong ty ¢6 phan/cod dong la nha dau tu nude ngoai cong ty co
phan/thanh vién hop danh cong ty hop danh theo mau twong ting quy dinh tai cac Phu
luc I-6, Phu luc I-7, Phu luc I-8, Phu luc I-9.

(Do6i voi thanh vién, co dong co gia tri von gop khong thay doi, trong danh
sach thanh vién, danh sach co6 dong khong bat budce phai cé chir ky cua thanh vién, co
dong do).

THONG BAO THAY POI NGANH, NGHE KINH DOANH

Nganh, nghé kinh doanh sau khi thay d6i*:

STT Tén nganh Ma nganh

4

- Doanh nghiép ¢ quyén tr do kinh doanh trong nhitng nganh, nghé ma luat khéng cém;

- Céc nganh, nghé cAm déu tu kinh doanh quy dinh tai Piéu 6 Luat Dau tu;

- Pbi voi nganh, nghé dau tu kinh doanh c6 diéu kién, doanh nghiép chi dwoc kinh doanh khi ¢é du diéu kién theo quy
dinh. Danh muc nganh, nghé dAu tu kinh doanh ¢6 didu kién quy dinh tai Phu luc 4 ban hanh kém theo Luat Dau tu.
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THONG BAO THAY BOI VON DAU TU
CUA CHU DOANH NGHIEP TU NHAN

VOn GAU 0 8 AN KV oovoeoe oo,
Von dau tur sau Khi thay @015 .....oovveeeeeeee oo,
Thoi dEm thay 01 VON: ...o.ov.oeoeeeeeeeeeeeeeeee e,

Hinh thirc tANg, SIAM VOI ....o.ovovooeoeeooeeeeeeeeeee e,

THONG BAO THAY BOI THONG TIN
VE NGUOI BAI DIEN THEO UY QUYEN

Ngwoi dai dién theo @iy quyén sau khi thay déi (ké khai theo mau Phuy luc I-
10): G kem
THONG BAO THAY BOI THONG TIN VE CO DPONG SANG LAP,
CO DONG LA NHA BAU TU NUOC NGOAI CONG TY CO PHAN

Truong hop thay d6i thong tin vé co dong sang 1ap: ké khai theo mau Danh
sach cb dong sang lap quy dinh tai Phu luc I-7 (Déi vGi ¢d dong sang lap co gia tri
von gop khong thay doi, trong danh sach co dong sang 1ap khong bat bude phai c6
chit ky ciia co dong sang 1ap do).

Truong hop thay doi thong tin vé co dong 1a nha dau tu nudc ngoai: ké khai
theo mau Danh sach ¢ dong la nha dau tu nude ngoai quy dinh tai Phu luc 1-8 (Déi
voi ¢o dong co gia tri von gop khong thay doi, trong danh sach co dong 1a nha dau tu
nude ngoai khong bit budce phai ¢6 chit ky cua co dong do).

THONG BAO THAY BOI THONG TIN
VE NGUOI QUAN LY DOANH NGHIEP

Negwoi quan ly doanh nghié€p sau khi thay doi:

Ho va tén (ghi bang chit in hoa): .................. Gioitinh: ...
CRUe danh: oo
Sinh ngay: ....... [ e Dan toc: ................ Quéc tich: ..o

Chirng minh nhan dan/Can cudc coOng dan SO: .....o.vveveveeeeeeeeeeeeeeeeens
Ngay cap: ....... [eiid e NOT CAD: oo
Giay to chung thuc ca nhan khac (néu khong c6 CMND/CCCD): ...........
SO gidy chirng thire CA NNAN ...o.ooovooeoe oo,

Ngay cap: ....... [eiid e Ngay héthan: .../ ... /...... NOi CAP: oo,
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Noi dang ky ho khau thuong tru:
S6 nha, ngach, hém, ngd, duong phé/xom/ap/thon: ............cocoeve....
Xa/Phuwong/Thi EEAIY. oo
Quan/Huyén/Thi xa/Thanh phd thudc tinh: ............ooooooeeeveiee.
Tinh/ThAnh PRO: .o,
QUOC IA: oottt
Chd & hién tai:
S6 nha, ngach, hém, ngd, duong phé/xom/ap/thon: ............cocoeve....
Xa/Phuwong/Thi EEAIY. oo
Quan/Huyén/Thi xa/Thanh phd thudc tinh: ............ooooooeeeveiee.
Tinh/Thanh PRO: ..o,
QUOC IA: .o,
Diénthoat: ..o, Fax: oo
Email: ... Website: ..o
THONG BAO THAY POI THONG TIN DANG KY THUE

STT Cac chi tiéu thong tin dang ky thué

1 | Thong tin vé Giam doc (Tong giam doc), Ké toan trudng:
Ho va tén Giam doc (Tong gidm dOc): ... .....ooeeiii e

HovaténKétoéntrué’ng:

2 | Dia chi nhan thong bao thué:

S6 nha, duong pho/xOm/Ap/AhOn: ...
Xﬁ/Phu(‘mg/Thitrén:
Quan/Huyén/Thi xa/Thanh phd thude tinh: ..............................
Tinh/Thanh pho: ... ..o e
biénthoat: ... ... ... . Faxo.. ...

3 | Hinh thirc hach toan (danh dau X vao 6 thich hop):

Hach toan doc lap

Hach toan phu thudc

DN thoat: ..

DN thoat: ..

Ematl: oo
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4 | Nam ta1 chinh:
Ap dung tirngay ......... [, dénngay ........ [oiiiiil,
(Ghi ngay, thang bit dau va két thiic nién do ké toan)

5| TONE SO 180 AONE: ..o,

6 | C6 hoat dong theo du an BOT, BTO, BT khong? (cé/khong): .............

7 | Pang ky xuat khau:

8 | Tai khoan ngan hang, kho bac:
Taikhoanngan hang: ........ ... .. ... .. ... .. .
Tait khoan Kho bac: ... ...,

9 | Cac loai thué phai nop (danh dau X vao 6 thich hop):

(14 tr1 gia ting

Tiéu thu dac biét

Thué xuat, nhap khAau

Tai nguyén

Thu nhap doanh nghiép
Mbo6n bai

Tién thué dat

Phi, 1€ phi

Thu nhap ca nhan

Khac

10 | Nganh, nghé kinh doanh chinh’:

4. Thong tin vé doanh nghi€p bi sap nhap (chi ké khai trong truong hop doanh
nghiép dang ky thay doi trén co s¢ sap nhap doanh nghiép):

a) Tén doanh nghiép (ghi bang chit in hoa): .........cocevoievriieeeeeeeeeee
M4 s6 doanh nghiép/MA SO thU€: .......ovoveeeeeeeeeeeeeeeeeeeeeeee e,
S6 Gidy chung nhan ding ky kinh doanh (chi ké khai néu khong co6 mi sb

> Doanh nghiép chon mét trong cac nganh, nghé kinh doanh da dang ky hodc du kién dang ky bd sung 14 nganh, nghé
kinh doanh chinh.
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doanh nghigp/Ma SO thUE): .......ovieeeieee oo,
b) Tén doanh nghiép (ghi bang chit in hoa): ......cocovoviveeeieeeeeeeee e,
M4 s6 doanh nghiép/MA SO thU€: .......ovoveeeeeeeeeeeeeeeeeeeeeeee e,

S6 Giay ching nhan dang ky kinh doanh (chi ké khai néu khong co6 mi so
doanh nghi€p/ma sO thue): .........c...ooiiiiiii e

Kinh dé nghi Phong DPang ky kinh doanh thyc hién cham dut ton tai d6i voi
doanh nghiép bi sap nhap va cac chi nhanh, van phong dai dién, dia diém kinh doanh
cua doanh nghiép bi sap nhéap.

Doanh nghiép cam két hoan toan chiu trach nhiém truéc phap luat vé tinh hop
phap, chinh xac va trung thuc ctiia n61 dung Thong bao nay.

, DAI DIEN THEO PHAP LUAT
Cac gidy to gui kém: CUA DOANH NGHIEP
S TTRTUTRRRTRR (Ky, ghi ho tén)’

> Nguoi dai dién theo phéap luat cua cong ty k¥ truc tiép vao phan nay.
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Phu luc II-5
TEN DOANH NGHIEP CONG HOA XA HOI CHU NGHIA VIET NAM
, Déc lap - Tu do - Hanh phuc
SO:
...... ,ngay...... thang...... nam ......
THONG BAO
Vé viéc bo sung, cip nhit thong tin diing ky doanh nghiép
Kinh gti: Phong Pang ky kinh doanh Thanh phé H6 Chi Minh.
Tén doanh nghiép (ghi bang chit in hoa): ........c.oovvoivevreieeeeeeeeeeeeeeee.
M4 s6 doanh nghiép/Ma SO thU€: ........ooovieeeeeeeeeeeeeeeeeeeeee e,

S6 Gidy chimg nhan dang ky kinh doanh (chi ké khai néu khéng co ma so
doanh nghi€p/ma sO thue): .........c...ooiiiiiii e

B6 sung, cip nhit thong tin diing ky doanh nghiép nhw sau:

Doanh nghiép cam két hoan toan chiu trach nhiém trude phap luat vé tinh hop
phap, chinh xac va trung thuc ctiia n61 dung Thong bao nay.

PAI DIEN THEO PHAP LUAT

Cac gidly to giri kem: CUA DOANH NGHIEP
U (Ky, ghi ho tén)’

* Nguoi dai dién theo phéap luat cua cong ty ky truc tiép vao phin nay.



Phu luc I-6

DANH SACH THANH VIEN CONG TY TRACH NHIEM HU'U HAN HAI THANH VIEN TRO LEN

' Ghi tdng gi4 tri phin vén gop clia tirng thanh vién.
*Loai tai san gop vén bao gdm:

- Déng Viét Nam

- Ngoai t¢ tu do chuyén dbi

- Vang

PAI DIEN THEO PHAP LUAT CUA CONG TY
(Ky, ghi ho tén)**

- Gia tri quyén st dung dat, gia tri quyén s& hitu tri tué, cdng nghé, bi quyét k¥ thuat

- Ta1 san khac

3 Trudng hop thanh vién 14 t6 chire thi chit ky 1a ctia nguoi dai dién theo phép luat ctia tb chire.
4 Nguoi dai dién theo phap luét ctia céng ty ky truc tiép vao phan nay.

STT | Tén | Ngiy, | Giéi | Quéc | Dan | Chd o | Noidiangky | Sé, ngay, co quan Vén gop Thoi | Misb du
thanh | thang, tinh tich téc hién ho khéau chp Chitng minh | Gi4 tri phan Tyl1é | Loaitai | diém | 4n, ngay, | Chitky | Ghi
vién nam tai d6i | thuong tra nhan dan/Cén vén gop' (%) san, sb gop coO quan cua chu
sinh d6i voi dbi voi ca cude cong dan (bing s6; luong, von chp Gidy thanh
véi thanh | nhan; dia chi | hodc Ho chiéu dbi | VND va gi4 gid tri chung vién®
thanh viénla | trus6chinh | véicd nhén; Giéy tri twong tal san nhan
vién la ca dbi voi t6 chirmg nhan ding | duong theo 2op dang ky
ca nhin nhin chirc ky doanh nghiép don vi tién vbn? dau tu
(hoic cac gidy nude ngoai, (néu c6)
chting nhan trong néu c6)
dwong) dbi véi
doanh nghiép;
Quyét dinh thanh
lap ddi véi td chue
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16
...... ,ngay......thang......nam......

iV

pi

7

L10Z-01-ST ABSN/901+S01 9S/0VHd DNOD

¢l



Phu luc I-7

DANH SACH CO PONG SANG LAP

' Ghi tong gia trl phan von 80p ¢ phén ciia timg ¢ dong sang 1ap. Tai san hinh thanh tong gia tri phan vén gop ¢ phan ctia timg ¢ dong sang 1ap cAn duoc liét ké cu thé: tén loai
tai san gop von co phan sO lu’cmg ting loai tai san gop vén cb phan; gid tri con lai clia timg loai tai sdn g6p von co phan; thoi diém gop von cb phin ctia timg loai tai san. Gid tri

PAI DIEN THEO PHAP LUAT CUA CONG TY
(Ky, ghi ho tén)’

phan vén goép co phan ghi bang s6 theo don vi VNP va gi4 tri twong duong theo don vi tién nude ngoai, néu co.
* Truwong hop ¢b dong sang 1ap 1a t6 chire thi chit ky 1a ciia ngudi dai dién theo phéap luat cua td chire.

* Nguoi dai dién theo phép luat ctia cong ty ky true tiép vao phén nay.

SIT | Téncd | Ngw, | Gidi | Quoc | Din | Chbo | Noidig | SO, ngay, co Vongop M sb du
dng | thing | toh | tch | e | hénta | kyho quan cp Tongsdcophan | Ty e Loai cdphén Thoi | 4an,ngay, | Chiky | Ghi
sing nim d@iyéi khau Chirng minh %) diém co quan ciadd chi
lap Slnhdél '+3) Ihutmglru nhan dan/Céan oop cap Giay dong
Voo dong | ddivdica | cude cong d@n vén | chingnhén | ¢ng
dong sing | nhin dia hoag H¢ chicu @éng k}’f’ lap
singlap lapla | chitmso do1 v ca - — — dau tu (n€u
lach ¢ | chirhdéi | nhan: Gidy hISO Gid Photong | .o c6)
nhin nhin i th ching nhan ong - — - —
chuc dang ky doanh 50 Gl_a S0 Gl.a
nghiép (hodc long | @ | luong | 1
céc gidy
ching nhan
tuong duong)
dbi véi doanh
nghiép; Quyét dinh
thanh Iap &1 v6i t6
chiic
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 | 16 17 18 19 20
...... ,ngay......thang......ndm... ...

91
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Phu luc I-8

DANH SACH CO PONG LA NHA PAU TU NUOC NGOAI

Téncd

Chd &

STT Negy, | Gisi | Qubc Noiding | SO.ngiy,co Vongop' Masddy | Chitkyciacd | Ghi
dong | thang | tih | tich | hiénta kyho quancipHo anngdy, | donglanha | cha
lé‘nhé nam divéich Khéu chiéu dhivoic Tongsocdphan | Tyl Loaicdphin Thoi coquan dau tumise
dautr | sioh dongla | thudngtr rhéin; $ | Gam | @) | Prowong | ... dém | ApGidy ngodl
e | ciacd canhin | doivdica Giay chimg luong oop ching
ngodr’ dénnﬁi e ngan;eﬁa Tﬁdﬁm % | Ga| | Gam| von nkhymdﬁiang

canhA ngodi | chituss iép - ¢ dautr

e chinhddi | (hodccicgidy g “ g
ngodi Vi th chimgnhén
chie tuong duong)
dbi v doanh
nghiep, Quyet
dbivoitd chie
1 2 3 4 5 6 7 8 9 10 [ 1 2 13 14 15 16 17 18 19
....,ngay......thang. .. ... nam......

PAI DIEN THEO PHAP LUAT CUA CONG TY
(Ky, ghi ho tén)*

? Truong hop ¢b dong la to chuc nuoe ngoai thi thong tin nguoi dai dién theo Gty quyén ctia ¢6 dong 1a t6 chirc nuée ngoai ké khai tai Danh sach nguoi dai dién theo uy quyén

* Ghi tong gid tri phan vén gop ¢ phan ctia timg 6 dong la nha dau tu nude ngoai. Tai san hinh thanh tong gi4 tri phan vén gop ¢b phan cia tung co déng 1a nha dau tu nuagce
ngoa1 cAn duoc liét ké cu thé: tén loai tai san gop Von co phan s6 lu’ong ting loai tai san gop von ¢ phan; gid tri con lai clia timg loai tai san gbép von ¢b phén; thoi diém gop vén
¢d phan cia timg loai tai san. Gi4 tri phan vén gop ¢d phan ghi bang sb theo don vi VND va gia trj trong dwrong theo don vi tién nudc ngoai, néu co

> Truomg hop ¢b dong 1a tb chire nude ngoai thi chit ky 1a cua ngudi dai dién theo phéap luat cua td chire.

* Nguoi dai dién theo phép luat cia cong ty ky true tiép vao phéan nay.
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Phu luc I-10

DANH SACH NGUOI PAI DIEN THEO UY QUYEN

! Nguoi dai dién theo phép luét clia cong ty ky trure tiép vao phén nay.

PAI DIEN THEO PHAP LUAT CUA CONG TY
(Ky, ghi ho tén)'

SIT | Chiss | Ténngwoidai | Neay, Gisi | Qude | Din | Chdo | Noidingky | S6ngay,coquan Vén dioe iy quyén Chitky Ghi
hiwCH diéntheoty thang, tinh tich Oc hiéntai hokhiu cép Chirng minh chi
danglatd quyén nimsinh fhrong tri nhan dan/ Cin Tonggidtivon | Ty1e%) | Thoidiém
chie nude cudc cong duoe dardién daidién
ngodi dan/Ho chiéu | (bing s&; VND phanvén
hofcchimgthuccd | va gia tri tuong
nhankhéc dwong theo
don vi tién
nude ngoai,
néu co)
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15
...... ,ngay......thang......nam......

81
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17. Thi tuc chuyén déi cong ty trach nhiém hiru han thanh céng ty ¢6 phan
f) Trinh tu thyc hién:

* Trudong hop ding ky trwe tiép:

-Bwée 1: Doanh nghiép hodc ngudi duogc uy quyén ndp ho so tai BO phan tiép
nhan va tra két qua cia Phong Pang ky kinh doanh - S& Ké hoach va Pau tu, dia chi:
s6 32 Lé Thanh Ton, Phuong Bén Nghé, Quan 1.

Thoi gian tiép nhan va tra két qua: tir tht hai dén thir siu va sang tha bay (buodi
sang tir 7 gio 30 dén 11 gio 30, budi chiéu tir 13 gio dén 17 gid)

- Buée 2: Tiép nhén, kiém tra hd so

Bo phan tiép nhan va tra két qua cia Phong Pang ky kinh doanh - S¢ K& hoach
va Pau tu kiém tra ho so, néu ho so day du theo quy dinh, cap Gidy bién nhan cho
nguol nop ho so.

-Buéc 3: Xem xét, giai quyét ho so

Trong thoi han 05 (ndm) ngay lam viée ké tir ngay nhan ho so:

+ Truong hop ho so du diéu kién, Phong Pang ky kinh doanh - S¢ Ké hoach va
Pau tu cap lai Gidy ching nhan dang ky doanh nghiép.

+ Truong hop tir chdi cap lai Gidy chung nhan diang ky doanh nghiép, Phong
Ding ky kinh doanh - S& K& hoach va Pau tu thong bao bang vin ban néu rd ly do va
cac yéu cau sira doi, bo sung ho so cho doanh nghiép biét.

- Bwoc 4: Nguoi dai dién theo phap luat cua doanh nghiép hoac ngudt duoc uy
quyén thyc hién thi tuc ding ky doanh nghiép can ctr vao ngay hen trén Giay bién
nhan ho so dén nhan két qua giai quyét tai Bo phan tiép nhan va tra két qua cua
Phong Pang ky kinh doanh - S& Ké hoach va Dau tu.

*+ Trudong hop ding ky qua mang dién tir siv dung chir ky so cong cong:

- Bwoe 1: Nguon dai dién theo phap luat ké khai thong tin, tai van ban dién tir,
ky s6 vao hd so dang ky dién tir va thanh toan 1€ phi qua mang dién tir theo quy trinh
trén Cong thong tin quoc gia vé dang ky doanh nghiép.

Sau khi hoan thanh viéc gti ho so dang ky, nguoi dai dién theo phap ludt s&
nhan duoc Gidy bién nhan ho so dang ky doanh nghiép qua mang dién ti.

-Budée 2: Xem xét, giai quyét ho so

Trong thot han 05 (ndm) ngay lam vige, ké tir ngay nhan ho so qua mang dién
tur:

+ Truong hop ho so du diéu kién chuyén doi loai hinh doanh nghiép, Phong
Ping ky kinh doanh - S& Ké hoach va Pau tu cap lai Gidy chimg nhan ding ky
doanh nghiép va thong bao da hoan tat quy trinh cap lai Giay ching nhan ding ky
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doanh nghiép qua mang dién tir cho doanh nghiép.

+ Truong hop ho so chua hop 18, Phong Pang ky kinh doanh - S& Ké hoach va
Pau tu gui thong bao qua mang dién tir cho doanh nghiép dé yéu cau stra doi, bo sung
ho so

* Trwong hop dang ky qua mang dién tir st dung Tai khoan dang ky kinh
doanh:

- Bwoéce 1: Nguoi dai dién theo phap luat ké khai théng tin, tai van ban dién tir
ciia cac gidy to chung thuc ca nhan 1én Cong thong tin quéc gia vé dang ky doanh
nghiép dé duoc cap Tai khoan dang ky kinh doanh.

Ngudi dai dién phap luat st dung Tai khoan dang ky kinh doanh d3 duoc cap dé
ké khai thong tin, tai van ban dién tir va xac thuc hd so dang ky doanh nghiép va
thanh toan 1é phi qua mang dién tir theo quy trinh trén Cong thong tin qudc gia vé
dang ky doanh nghiép.

Sau khi hoan thanh viéc gui ho so dang ky, nguoi dai dién theo phap ludt s&
nhan duoc Gidy bién nhan ho so dang ky doanh nghiép qua mang dién ti.

-Budée 2: Xem xét, giai quyét ho so

Trong thdi han 05 (ndm) ngay lam viéc, Phong DPang ky kinh doanh - S¢ Ké
hoach va Pau tu ¢é trach nhiém xem xét ho so dang ky doanh nghiép:

+ Truong hop hod so hop 18, Phong Dang ky kinh doanh - S¢ Ké hoach va Dau
tu thong bao qua mang dién tir cho doanh nghiép vé viée cap lai Giay chung nhan
dang ky doanh nghiép.

+ Truong hop ho so chua hop 18, Phong Dang ky kinh doanh - S& Ké hoach va
Pau tu gui thong bao qua mang dién tir cho doanh nghiép dé yéu cau sira doi, bo sung
hd so.

- Buére 3:

+ Trong thoi han 30 ngay, ké tir ngay nhan duoc thong bao vé viée cap lai Gidy
chirmg nhan ding ky doanh nghiép, ngudi dai dién theo phap luat nop 01 bo hd so
dang ky doanh nghiép bang ban gidy kém theo Giay bién nhan hé so dang ky doanh
nghiép duoc in tir mang dién tir tai BO phan tiép nhén va tra két qua cua Phong Pang
ky kinh doanh - S Ké hoach va Pau tu hodc ndp qua duong buu dién. Khi tiép nhan
ho so bang ban gidy, B phan tiép nhan va tra két qua cua Phong Pang ky kinh doanh
- S& K& hoach va Pau tu doi chiéu ho so ban gidy voi hd so doanh nghiép da giri qua
mang dién tir. Truong hop ndi dung d6i chiéu thong nhat, Bo phan tiép nhan va tra
két qua trao truc tiép Giay ching nhan ding ky doanh nghiép cho doanh nghiép hoic
g1 qua duong buu dién.
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+ Néu qua thoi han 30 ngay, ké tir ngay giri thong bao qua mang dién tir vé viéc
cap lai Gidy ching nhan dang ky doanh nghiép nhung Phong Pang ky kinh doanh -
S& Ké hoach va Pau tu khong nhan duoc ho so bang ban gidy thi ho so dang ky qua
mang dién tu sir dung Tai khoan dang ky kinh doanh cua doanh nghiép khéng con
hi¢u luc.

g) Cach thire thwe hién: Nop truc tiép tai BO phan tiép nhan va tra két qua
Phong dang ky kinh doanh noi doanh nghiép dat tru s chinh hoidc nép qua mang
dién tir theo quy trinh trén Cong thong tin qudc gia vé ding ky doanh nghiép.

h) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Gidy dé nghi dang ky cong ty co phan (Theo mau);

+ Diéu 1¢ cong ty chuyén doi;

+ Quyét dinh cua chu so hitu cong ty hodc Quyét dinh va ban sao hop 1é bién
ban hop cua Hoi dong thanh vién vé viéc chuyén doi cong ty;

+ Danh sach c¢6 déng sang 1ap, danh sach c6 dong 1a nha dau tu nudc ngoai
(Theo mau) va ban sao hop 1& cac gidy to theo quy dinh tai Khoan 4 Diéu 22 va
Khoan 4 Diéu 23 Luit Doanh nghiép;

+ Hop dong chuyén nhwong phan von goép hodc cac gidy to ching minh hoan
tat viéc chuyén nhwrong hodc théa thuan gép von dau tu;

+ Van ban ctia S& K& hoach va Pau tu chép thuan vé viéc gop von, mua cb
phan, phan vén gop cia nha dau tu nuwdc ngoai ddi véi truong hop quy dinh tai
Khoan 1 Diéu 26 Luét Dau tu.

Luuy:
(1) Truong hop uy quyén thye hién thi tuc ding ky doanh nghiép, ngoai thanh
phan hd so ké trén, ngudi duge uy quyén phai nop:

+ Ban sao hop 1¢ mot trong cac giay to ching thuc ¢4 nhan;

+ Ban sao hop 1¢ hop dong cung cap dich vu giita ngudi thanh 1ap doanh nghiép
hodc doanh nghiép va to chire 1am dich vu thwe hién thu tuc lién quan dén dang ky
doanh nghiép va giéy gidi1 thi€u cua t6 chite d6 cho ca nhan true tiép thuc hién thu tuc
lién quan dén dang ky doanh nghiép; hodc van ban uy quyén theo quy dinh ciia phap
luat cho ca nhan thue hién thu tuc lién quan dén dang ky doanh nghiép.

(2) Gidy to chig thyc ca nhan quy dinh tai Diéu 10 Nghi dinh s6 78/2015/ND-
CP:



22 CONG BAO/S6 105+106/Ngay 15-10-2017

+ Doi véi cong dan Viét Nam: Thé can cude cong dan hodc Ching minh nhan
dan hodc H6 chiéu Viét Nam con hiéu lvc.

+ D61 voi ngudi nude ngoai: Ho chiéu nude ngoai hodc gidy to co gia tri thay
thé ho chiéu nude ngoai con hiéu luec.

(3) Ban sao hop 1¢ quy dinh tai Khoan 10 Biéu 3 Nghj dinh s6 78/2015/ND-CP:
La ban sao duoc cép tr s6 géc hoac ban sao dugc chirng thuc tir ban chinh bo1 co
quan, to chirc ¢6 tham quyén hodc ban sao da dwgc d6i chiéu véi ban chinh.

-S6 lwong ho so: 01 bo.

i) Thoi han gidi quyét: Trong thoi han 05 (ndm) ngay lam viéc, ké tir ngay tiép
nhén hd so.

d) Poi twong thuwe hién thi tuc hanh chinh: Cong ty TNHH.

j) Co quan thuc hién thi tuc hanh chinh: Phong Ding ky kinh doanh - S& Ké
hoach va Pau tu.

g) Két qua thwe hién thi tuc hanh chinh: Gidy ching nhan ding ky doanh
nghiép hoic Thong béo tir chéi néu 18 1y do va cac yéu cau sira doi, bo sung ho so.

h) Tén miu don, miu to khai:

- Gidy dé nghi dang ky cong ty c¢b phan (Phu luc I-4, Thong tu s6 20/2015/TT-
BKHDT);

-Danh sach c6 dong sang 1ap (néu c¢6) (Phy luc 1-7, Thong tu s6 20/2015/TT-
BKHDT);

- Danh sach c6 dong 1a nha dau tu nude ngoai (néu c6) (Phu luc 1-8, Thong tu so
20/2015/TT-BKHDT);

-Danh sach ngudi dai dién theo uy quyén (Phuy luc I-10, Thong tu so
20/2015/TT-BKHDT).

i) Lé phi: 200.000 dong/lan. Truong hop doanh nghiép dang ky qua mang dién
ttr thi dugc mién phi 18 phi ding ky kinh doanh.

k) Yéu clu, diéu kién thwe hién tha tuc: (Pugc quy dinh tai Diéu 28 Luat
Doanh nghiép nam 2014)

- Nganh, nghé dang ky kinh doanh khong bi cam dau tu kinh doanh;

- Tén cua doanh nghiép duoc dat theo ding quy dinh tai cac biéu 38, 39, 40 va
42 Luat Doanh nghiép;
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- C6 hd so dang ky doanh nghiép hop 16;

-Nop dit 1é phi dang ky doanh nghiép theo quy dinh phap luat vé phi va 1é phi.

1) Can cie phap ly ciia thi tuc hanh chinh:

- Luat Doanh nghiép s6 68/2014/QH13 ngay 26 thang 11 nam 2014;

-Nghi dinh s6 78/2015/ND-CP ngay 14 thang 9 nim 2015 ctia Chinh phu veé
dang ky doanh nghiép;

-Thong tu s6 20/2015/TT-BKHDT ngay 01 thang 12 nam 2015 cia Bo Ké
hoach va Pau tu hudéng dan vé dang ky doanh nghiép;

-Thong tu s6 215/2016/TT-BTC ngay 10 thang 11 nam 2016 cua B Tai chinh
quy dinh mire thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1€ phi dang ky doanh nghiép.
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Phu luc I-4

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

GIAY PE NGHI PANG KY DOANH NGHIEP
CONG TY CO PHAN

Kinh gti: Phong Pang ky kinh doanh Thanh phé H6 Chi Minh.

T6i 1a (ghi ho tén bang chit in hoa): .........c.cocovovevveeeean. la nguot dai dién
theo phap luat cua cong ty.

Ping ky cong ty ¢6 phin véi cac ndi dung sau:
1. Tinh trang thanh lap (danh dau X vao 6 thich hop)

Thanh 13p mai

Thanh Iap trén co sé tach doanh nghiép

Thanh lap trén co s chia doanh nghiép

Thanh 14p trén co s& hop nhat doanh nghiép

Thanh lap trén co s& chuyén doi

2. Tén cong ty:

Tén cong ty viét bang tiéng Viét (ghi bang chit in hoa): ........ccocevvvevenne,
Tén cong ty viét bang tiéng nudc ngoai (NEU CO): ..evovvevereeeeeeeeeeeeeee
TEN CONG ty VIEL tAL (NEU CO): .ot
3. Dia chi tru s¢ chinh:

S6 nha, ngach, hém, ngd, duong phd/XOm/Ap/thdn: .............coocovoveveveeen
XA/PRUONG/TRE ATAD: .o oo

Quan/Huyén/Thi x&/Thanh phd thude tinh: ..........cocoovoiveeeeeeeeeeee,
TInR/ThANK PRO: . .ovovoe oo

QUOC IA. oottt

Dienthoat: ..o, Fax: oo
Email: oo, Website: ....ocoooeeeii
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Doanh nghiép nam trong khu cong nghiép, khu ché xuat. (Panh dau X vao 6
vudng néu doanh nghiép dang ky dia chi tru s& chinh nam trong khu cong nghiép,
khu ché xuat).

4. Nganh, nghé kinh doanh' (ghi tén va ma theo nganh cap 4 trong Hé thong
nganh kinh té€ cta Viét Nam):

STT Tén nganh Ma nganh

5. Von diéu 18 (bang sd; VND va gia tri twong duwong theo don vi tién nudc
NZOAL, TIEU CO). oottt et et ettt et

6. Tong so c6 phan, loai c6 phan dwoc quyén chao ban:........................

7. Nguon von diéu 1€:

Loai ngudn von Ty 1€ (%) S tien (bang so6; VND va
gia tr1 twong dwong theo don
v1 tién nude ngoat, né€u co)

Von trong nudc:
+ Von nha nudce

+ Vén tu nhan

Von nudc ngoai

Von khac

Tong cong

8. Danh sach ¢6 dong sang lap (ké khai theo mau): Giri kém

9. Danh sich c¢6 dong la nha dau tw nwéc ngoai (ké khai theo mau, néu cd):
G kem

1

- Doanh nghiép ¢ quyén tr do kinh doanh trong nhitng nganh, nghé ma luat khéng cém;

- Céc nganh, nghé cAm déu tu kinh doanh quy dinh tai Piéu 6 Luat Dau tu;

- Péi véi nganh, nghé dau tu kinh doanh c6 diéu kién, doanh nghiép chi dugc kinh doanh khi ¢é du diéu kién theo quy
dinh. Danh muc nganh, nghé dAu tu kinh doanh ¢6 didu kién quy dinh tai Phu luc 4 ban hanh kém theo Luat Dau tu.
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10. Danh sach nguoi dai dién theo uy quyén ciia c¢6 dong la té chirc nuéc
ngoai (k& khai theo mau, néu c6): G keém
11. Ngwoi dai dién theo phap luit’:

- Ho va tén (ghi bang chit in hoa): ........cccoooovevviveeieeie G161 tinh: ...
Chirc danh: ...
Sinh ngay: ..... [od o, Dan toc: ..oooooeeiii . Quéc tich: ..o
Chirng minh nhan dan/Can cudc cong dan SO: ....o.ooveveveeeeeeeeeeeeeeeen,
Ngay cap: ...... [ .. INOT CAP: oo
Gidy to ching thue ca nhan khac (néu khong c6 CMND/CCCD): .............
SO gidy chimg thire A NNAN: ....oooooeeeeeee e
Ngay cap: ...... [ .. Ngay hét han: ....... [l NOi CAP: oo,
Noi dang ky ho khau thuong tra:
S6 nha, ngach, hém, ngd, duong phd/xoém/ap/thon: ...........ccocoeve...
XA/PRUONE/TRE ATAN: ..o,
Quan/Huyén/Thi x4/Thanh phd thude tinh: ..........cococovovvveeeeee,
Tinh/ThAnh PRO: ..o,
QUOC BIA: .. oo oo oo e

Chd & hién tai:

S6 nha, ngach, hém, ngd, duong phd/xoém/ap/thon: ...........ccocoeve...
Xa/Phuong/Thi AN
Quan/Huyén/Thi x4/Thanh phd thude tinh: ..........cococovovvveeeeee,
Tinh/Thanh phd: ....ooovveeeveeeeee
QUOC ZIA: oo
bienthoat: ...oooooooii Fax: oo
Email: ... Website: .

% Ghi théng tin cta tit ca nguoi dai dién theo phap luét trong trudng hop cong ty ¢6 nhiéu hon 01 ngudi dai dién theo
phép luat.
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12. Thong tin ding ky thué:

STT

Cac chi tiéu thong tin dang ky thué

Thong tin vé Giam doc (Tong giam doc), Ké toan trudng (néu co):
Ho va tén Giam doc (Tong giam ddc): .........ooovviiii e,
Dién thoat: ... .o
HovaténKétoéntrué’ng:

Dién thoat: ... .o

Diar chi nhan théng bao thué (chi ké khai néu dia chi nhan thong bao
thué khac dia chi tru s¢ chinh):

S6 nha, ngach, hém, ngd, duong phd/xém/ap/thon: .....................
Xﬁ/Phu(‘)’ng/Thitrén:
Quan/Huyén/Thi xa/Thanh phd thude tinh: ..............................
Tinh/Thanh pho: ... ..o e,
QUOC I, . oo oo oo e
Biénthoat: ... ... Faxo o

Ematl: oo

Ngay bat dﬁg hoat dong (truong hop doanh nghi€p du kién bat dau
hoat dong k& tir ngay duoc cap Gidy chung nhén dang ky doanh
nghiép thi khong can ké khai né1 dung nay): ...../...../.......

Hinh thuc hach toan (danh dau X vao 6 thich hop):

Hach toan ddc lap

Hach toan phu thuoc

Nam tai chinh:
Ap dung trngay ...../....dénngay ..../.....

(ghi ngay, thang bat dau va két thic nién do ké toan)
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6 TONE SO 120 AONE: ..o,

7 Hoat dong theo du an BOT/BTO/BT (c6/khong):

8 Ping ky xuat khau (co/KhOng): ..........ccooveoee i

9 Tai khoan ngan hang, kho bac (néu c6 tai thoi diém ké khai):
Taikhoanngan hang: ............ .. ... .. ... .. ... ...

Tair khoan kho bac: ... ...

10 Cac loai thué phai nop (danh dau X vao 6 thich hop):

Gi4 tr1 gia tang

Tiéu thu dac biét

Thué xuét, nhap khau

Tai nguyén

Thu nhap doanh nghiép

Mbobn bai

Tién thué dat

Phi, 18 phi

Thu nhap ca nhan

Khac

11 Nganh, nghé kinh doanh chinh™ ..........................................

13. Thong tin vé cac doanh nghiép bi chia, bi tach, bi hop nhit, dwoc

3 Doanh nghiép chon mét trong cac nganh, nghé kinh doanh liét ké tai muc 4 du kién 1a nganh, nghé kinh doanh chinh
tai thoi diém dang ky.
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chgyén déj (chi ké khai trong truong hop thanh 1ap cong ty trén co s¢ chia, tach, hop
nhat, chuyén déi loai hinh doanh nghiép):

a) Tén doanh nghiép (ghi bang chit in hoa): .........cocevoievriieeeeeeeeeee
M4 s6 doanh nghiép/MA SO thU€: .......ovoveeeeeeeeeeeeeeeeeeeeeeee e,

S6 Giay ching nhan dang ky kinh doanh (chi ké khai néu khong co6 mi so
doanh nghi€p/ma sO thue): .........c...ooiiiiiii e

b) Tén doanh nghiép (ghi bang chit in hoa): ......cocovoviveeeieeeeeeeee e,
M4 s6 doanh nghiép/MA SO thU€: .......ovoveeeeeeeeeeeeeeeeeeeeeeee e,

S6 Giay ching nhan dang ky kinh doanh (chi ké khai néu khong co6 mi so
doanh nghi€p/ma sO thue): .........c...ooiiiiiii e

Kinh dé nghi Phong DPang ky kinh doanh thyc hién cham dut ton tai d6i voi
doanh nghiép bi chia, bi hop nhat va cac chi nhanh, van phong dai dién, dia diém
kinh doanh ctia doanh nghiép b1 chia, bi hop nhat.

To6i cam két:
- Tru s& chinh thudc quyén so hiru/quyén sir dung hop phdp cua cong ty va
dugce st dung dung muc dich theo quy dinh ctua phap luat;

- Chiu trach nhiém trudc phap luat vé tinh hop phap, chinh xac va trung thuc
cua nd1 dung dang ky doanh nghiép trén.

, DAI DIEN THFiO PHAP LUAT
Cac gidy to giri kem: CUA CONG TY
- Danh sach c6 déng sang 1ap; (Ky va ghi ho tén)4

* Nguoi dai dién theo phéap luat cua cong ty ky truc tiép vao phan nay.



Phu luc I-7

DANH SACH CO PONG SANG LAP

1

' Ghi tong gia trl phan von 80p ¢ phén ciia timg ¢ dong sang 1ap. Tai san hinh thanh tong gia tri phan vén gop ¢ phan ctia timg ¢ déng sang 1ap cAn duoc liét ké cu thé: tén loai
tai san gop von co phan sO lu’cmg ting loai tai san gop vén cb phan; gid tri con lai clia timg loai tai sdn g6p von co phan; thoi diém gop von cb phin ctia timg loai tai san. Gid tri

PAIDIEN THEO PHAP LUAT CUA CONG TY
(Ky, ghi ho tén)’

phan vén goép co phan ghi bang s6 theo don vi VNP va gi4 tri twong duong theo don vi tién nude ngoai, néu co.
* Truwong hop ¢b dong sang 1ap 1a t6 chire thi chit ky 1a ciia ngudi dai dién theo phéap luat cua td chire.
* Nguoi dai dién theo phép luat ciia cong ty ky true tiép vao phén nay.

SIT | Téncd | Ne, | Gidi | Quoe | Dan | Chéo | Noiding | SO, ngay, co Vén gop M sb du
dng | théng | toh | Gch | ¢ | hiéntai | kyho | quan clp Chimg [ Téngsbcdphin | Tyl Loai cbphén Thoi | 4n,ngdy, | Chitky | Ghi
sing nam d@iyéi khau minh nhan %) diém co quan ciadd chit
lap Smhd61 '+3) t}ng:énqgt[u dan/Céan cude oop | cap Giay dong
Voo dong | doivdicd | cong dép ho?c vén chung sing
dong sing | nhin, dia Ho chiéu doi nhén lap”
singlap lapla | chituso v&1 ¢4 nhén, - — — dang ky
i ci | ihd | Gidyching | | S | Gidt Photong | oo diu tu
nhin nhin Witd nhén dang ky ong - — e — (néu co)
chie doanh nghiép 0 Gl_a 0 Gl_a
(hodc cac gidy eng | | loong |t
ching nhan
tuong duong)
dbi véi doanh
nghiép, Quyétdinh
thanh Iap doi v6i t6
chiic
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20
...... ,ngay......thang......ndm... ...

0¢
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Phu luc I-8

DANH SACH CO PONG LA NHA PAU TU NUGC NGOAI

PAI DIEN THEO PHAP LUAT CUA CONG TY
(Ky, ghi ho tén)*

SIT | Téncd | Ny, | Gidi | Que | (héo | Noidmg | Songiy,co Vongop” Miasody | Chirkycia | Ghi
dong | thing, | tinh tich hién tai kyho quancipHoO an, ngiy, oodongla chi
lanhd | nim dbivoi b Khéu chiéu dbivéica Tong Scophan | Tyle 1 oai cOphin Thoi coquan nha dautur
dautr | simh dongh | thuongtri nhéin, $ | Gam | @) | Phomong | ... dém | ApGidy | nusengod’
mée | ciacd canhan | doivdica Gidly chiing Tuong 20p ching
ngoai | dongla mide | nhAndia | nhindingky S | Ga| S ] Gan| wn | nhinding

cAnhin ngodi chitusé | doanhnghiép luong w luong ky dantr

e chinhddi | (hodccée gifly ' ' '
ngoal Voith chimgnhén
chuc tuong duong)
i véidoanh
nghicp; Quyct
drhthanhlip
ddi véi 1 chiic
1 2 3 4 5 6 7 8 9 10 1 12 13 14 15 16 17 18 19
...... ,ngay... .. .thang... .. .nam..... .
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! Truong hop ¢b dong la to chuc nuoe ngoai thi thong tin nguoi dai dién theo Gty quyén ctia ¢6 dong 1a t6 chirc nuée ngoai ké khai tai Danh sach nguoi dai dién theo uy quyén

* Ghi tong gid tri phan vén gop ¢ phan ctia timg 6 dong la nha dau tu nude ngoai. Tai san hinh thanh tong gi4 tri phan vén gop ¢b phan cia tung co déng 1a nha dau tu nuagce
ngoa1 cAn duoc liét ké cu thé: tén loai tai san gop Von co phan s6 lu’ong ting loai tai san gop von ¢ phan; gid tri con lai clia timg loai tai san gbép von ¢b phén; thoi diém gop vén
¢d phan cia timg loai tai san. Gi4 tri phan vén gop ¢d phan ghi bang sb theo don vi VND va gia trj trong dwrong theo don vi tién nude ngoai, néu co

* Truomg hop ¢b dong 1 tb chire nude ngoai thi chit ky 1a cua ngudi dai dién theo phéap luat cua td chire.

* Nguoi dai dién theo phép luat ciia cong ty ky true tiép vao phéan nay.

1€




Phu luc I-10

DANH SACH NGUOI PAI DIEN THEO UY QUYEN

' Nguoi dai dién theo phép luét ciia cong ty ky trure tiép vao phén nay.

SIT | ChisshtwCod | Ténngwidai | Ngiy, Gidi | Qubc | Din | (hdo | Noidingky | SO,ngay,coquan Vén duoc iy quyén Chitky Ghi
d@nglétéc}n’rc diéntheouy thang, tinh tich e hiénta hokhiu cép Chirng minh chi
e ngod: quyén nimsinh thuongtnt | nhén dan/ Can | Ténggiativon | Tyk%) | Thoidiém
cude cong duoe da dién dai dién
d4n/Ho chiéu (bing s6; phanvén
hodcchimg thucca VND va gia
nhankhic tri tuong
duong theo
don vi tién
nudc ngoai,
néu co)
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15
...... ,ngay......thang......nam......
DAI DIEN THEO PHAP LUAT CUA CONG TY
(Ky, ghi ho tén)'

43
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18. Thu tuc chuyén d6i cong ty ¢ phin thanh cong ty trach nhiém hiru han
mot thanh vién

k) Trinh tu thyc hién:

* Trweong hop ding ky truc tiép:

-Bwée 1: Doanh nghiép hodc ngudi duogc uy quyén ndp ho so tai BO phan tiép
nhan va tra két qua cia Phong Pang ky kinh doanh - S& Ké hoach va Pau tu, dia chi:
s6 32 Lé Thanh Ton, Phuong Bén Nghé, Quan 1.

Thoi gian tiép nhan va tra két qua: Tur thi hai dén tho sau va sang tht bay (buoi
sang tir 7 gio 30 dén 11 gio 30, budi chiéu tir 13 gio dén 17 gid)

- Buée 2: Tiép nhén, kiém tra hd so

Bo phan tiép nhan va tra két qua cia Phong Pang ky kinh doanh - S¢ K& hoach
va Pau tu kiém tra ho so, néu ho so day du theo quy dinh, cap Gidy bién nhan cho
nguol nop ho so.

-Buéc 3: Xem xét, giai quyét ho so

Trong thoi han 05 (ndm) ngay lam viée ké tir ngay nhan ho so:

+ Truong hop ho so du diéu kién, Phong Pang ky kinh doanh - S¢ Ké hoach va
Pau tu cap lai Gidy ching nhan dang ky doanh nghiép.

+ Truong hop tir chdi cap lai Gidy chung nhan diang ky doanh nghiép, Phong
Ding ky kinh doanh - S& K& hoach va Pau tu thong bao bang vin ban néu rd ly do va
cac yéu cau sira doi, bo sung ho so cho doanh nghiép biét.

- Bwoc 4: Nguoi dai dién theo phap luat cua doanh nghiép hoac ngudt duoc uy
quyén thyc hién thi tuc ding ky doanh nghiép can ctr vao ngay hen trén Giay bién
nhan ho so dén nhan két qua giai quyét tai Bo phan tiép nhan va tra két qua cua
Phong Pang ky kinh doanh - S& Ké hoach va Dau tu.

*+ Trudong hop ding ky qua mang dién tir siv dung chir ky so cong cong:

- Bwoe 1: Nguon dai dién theo phap luat ké khai thong tin, tai van ban dién tir,
ky s6 vao hd so dang ky dién tir va thanh toan 1€ phi qua mang dién tir theo quy trinh
trén Cong thong tin quoc gia vé dang ky doanh nghiép.

Sau khi hoan thanh viéc gti ho so dang ky, nguoi dai dién theo phap ludt s&
nhan duoc Gidy bién nhan ho so dang ky doanh nghiép qua mang dién ti.

-Budée 2: Xem xét, giai quyét ho so

Trong thoi han 05 (ndm) ngay lam viée, ké tir ngay nhan ho so qua mang dién
tur:

+ Truong hop ho so du diéu kién chuyén doi loai hinh doanh nghiép, Phong
Ping ky kinh doanh - S& Ké hoach va Pau tu cap lai Gidy chimg nhan ding ky
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doanh nghiép va thong bao da hoan tat quy trinh cap lai Giay ching nhan ding ky
doanh nghiép qua mang dién tir cho doanh nghiép.

+ Truong hop ho so chua hop 18, Phong Pang ky kinh doanh - S& Ké hoach va
Pau tu gui thong bao qua mang dién tir cho doanh nghiép dé yéu cau sira doi, bo sung
hd so

* Trwong hop dang ky qua mang dién tir st dung Tai khoan dang ky kinh
doanh:

- Bwoéce 1: Nguoi dai dién theo phap luat ké khai théng tin, tai van ban dién tir
ciia cac gidy to ching thuc ca nhan lén Cong thong tin quéc gia vé dang ky doanh
nghiép dé dugc cap Tai khoan dang ky kinh doanh.

Ngudi dai dién phap luat st dung Tai khoan dang ky kinh doanh d3 duoc cap dé
ké khai thong tin, tai van ban dién tir va xac thuc hd so dang ky doanh nghiép va
thanh toan 1é phi qua mang dién tir theo quy trinh trén Cong thong tin qudc gia vé
dang ky doanh nghiép.

Sau khi hoan thanh viéc gui ho so dang ky, nguoi dai dién theo phap ludt s&
nhan duoc Gidy bién nhan ho so dang ky doanh nghiép qua mang dién ti.

-Buée 2: Xem xét, giai quyét ho so

Trong thdi han 05 (ndm) ngay lam viéc, Phong DPang ky kinh doanh - S¢ Ké
hoach va Pau tu ¢é trach nhiém xem xét ho so dang ky doanh nghiép:

+ Truong hop hod so hop 18, Phong Dang ky kinh doanh - S¢ Ké hoach va Dau
tu thong bao qua mang dién tir cho doanh nghiép vé viée cap lai Giay ching nhan
dang ky doanh nghiép.

+ Truong hop ho so chua hop 18, Phong Dang ky kinh doanh - S& Ké hoach va
Pau tu gui thong bao qua mang dién tir cho doanh nghiép dé yéu cau sira doi, bo sung
hd so.

- Buére 3:

+ Trong thoi han 30 ngay, ké tir ngay nhan duoc thong bao vé viée cap lai Gidy
chirmg nhan ding ky doanh nghiép, ngudi dai dién theo phap luat nop 01 bo hd so
dang ky doanh nghiép bang ban gidy kém theo Giay bién nhan hé so dang ky doanh
nghiép duoc in tir mang dién tir tai BO phan tiép nhan va tra két qua cua Phong Pang
ky kinh doanh - S Ké hoach va Pau tu hodc ndp qua dudong buu dién. Khi tiép nhan
ho so bang ban gidy, B phan tiép nhan va tra két qua cia Phong Pang ky kinh doanh
- S& K& hoach va Pau tu doi chiéu ho so ban gidy voi hd so doanh nghiép da giri qua
mang dién tir. Truong hop ndi dung d6i chiéu thong nhat, Bo phan tiép nhan va tra
két qua trao truc tiép Giay ching nhan ding ky doanh nghiép cho doanh nghiép hoic
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gtri qua duong buru dién.

+ Néu qua thoi han 30 ngay, ké tir ngay giri thong bao qua mang dién tir vé viéc
cap lai Gidy ching nhan dang ky doanh nghiép nhung Phong Pang ky kinh doanh -
S& Ké hoach va Pau tu khong nhan duoc ho so bang ban gidy thi ho so dang ky qua
mang dién tu sir dung Tai khoan dang ky kinh doanh cua doanh nghiép khéng con
hi¢u luc.

1) Cach thie thwe hién: Nop truc tiép tai BO phan tiép nhan va tra két qua cua
Phong Dang ky kinh doanh - S& Ké hoach va Pau tu noi doanh nghiép dat tru s&
chinh hodc ndp qua mang dién tir theo quy trinh trén Cong théng tin qudc gia vé dang
ky doanh nghiép.

m) Thanh phin, s lwong ho so'

- Thanh phén hd so:

+ Giay d& nghi dang ky cong ty TNHH mot thanh vién (theo mau);

+ Diéu 1¢é cong ty chuyén doi;

+ Quyét dinh ciia Dai hoi dong c6 dong vé viéc chuyen doi cong ty;

+ Ban sao hop 1¢ bién ban hop ciia Dai hoi dong co6 dong vé viéc chuyén doi
cong ty;

+ Ban sao hop 16 mot trong cac gidy to ching thuc ca nhan cua ngudi dai dién
theo ity quyén d6i voi cong ty trach nhiém hiru han mot thanh vién duge to chtrc quan
1y theo quy dinh tai diém a Khoan 1 Diéu 78 Luat Doanh nghiép

+ Danh sach nguoi dai dién theo Gy quyén va ban sao hop 1é mot trong cac gidy
to chimg thue cd nhan cua timg dai dién theo uy quyén doi véi cong ty trach nhiém
hitu han mot thanh vién dugce t6 chirc quan ly theo quy dinh tai diém b Khoan 1 Diéu
78 Luat Doanh nghiép;

+ Van ban Gy quyén ciia chii s& hiru cho nguoi duge ty quyén doi véi truong
hop chu s& hitu cong ty 1a to chire

+ Hop dong chuyén nhwong phan von goép hodc cac gidy to ching minh hoan
tat viéc chuyén nhwrong hodc théa thuan gép von dau tu

+ Van ban ctia S& K& hoach va Pau tu chép thuan vé viéc gop von, mua cb
phan, phan vén gop cia nha dau tu nuwdc ngoai ddi véi truong hop quy dinh tai
Khoan 1 Diéu 26 Luét Dau tu.

Luuy:
(1) Truong hop uy quyén thye hién thi tuc ding ky doanh nghiép, ngoai thanh
phan hd so ké trén, ngudi duge uy quyén phai nop:
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+ Ban sao hop 1¢ mot trong cac giay to ching thuc ¢4 nhan;

+ Ban sao hop 1¢ hop dong cung cap dich vu giita ngudi thanh 1ap doanh nghiép
hodc doanh nghiép va to chire 1am dich vu thwe hién thu tuc lién quan dén dang ky
doanh nghiép va gidy gidi thiéu cia to chirc d6 cho ca nhan tryc tiép thue hién thu tuc
lién quan dén dang ky doanh nghiép; hodc van ban uy quyén theo quy dinh ciia phap
luat cho ca nhan thue hién thu tuc lién quan dén dang ky doanh nghiép.

(2) Gidy to chig thyc ca nhan quy dinh tai Diéu 10 Nghi dinh s6 78/2015/ND-
CP:

+ Doi véi cong dan Viét Nam: Thé can cude cong dan hodc Ching minh nhan
dan hoac Ho chiéu Viét Nam con hiéu lvc.

+ D61 voi ngudi nude ngoai: Ho chiéu nude ngoai hodc gidy to co gia tri thay
thé hé chiéu nuéc ngoai con hiéu luec.

(3) Ban sao hop 1¢ quy dinh tai Khoan 10 Biéu 3 Nghj dinh s6 78/2015/ND-CP:
La ban sao dugc cap tir sO goc hodc ban sao duoc ching thyc tir ban chinh bai co
quan, to chitc ¢6 tham quyén hoic ban sao da duoc doi chiéu voi ban chinh.

- S6 lwong hd so: 01 bd.

n) Thoi han gidi quyét: Trong thoi han 05 (ndm) ngay lam viéc, ké tir ngay tiép
nhén hd so.

d) Poi twong thuwe hién thi tuc hanh chinh: Cong ty ¢6 phan.

0) Co' quan thuc hién thi tuc hanh chinh: Phong Ding ky kinh doanh - S¢ Ké
hoach va Pau tu.

g) Két qua thwe hién thi tuc hanh chinh: Gidy ching nhan ding ky doanh
nghiép hoic Thong béo tir chéi néu 18 1y do va cac yéu cau sira doi, bo sung ho so.

h) Tén miu don, miu to khai:

- Gidy dé nghij dang ky cong ty TNHH mot thanh vién (Phu luc I-2, Thong tu s0
20/2015/TT-BKHDT);

-Danh sach ngudi dai dién theo uy quyén (Phuy luc I-10, Thong tu so
20/2015/TT-BKHDT).

i) Lé phi: 200.000 dong/lan. Truong hop doanh nghiép dang ky qua mang dién
ttr thi dugc mién phi 18 phi ding ky kinh doanh.

k) Yéu clu, diéu kién thwe hién tha tuc: (Pugc quy dinh tai Diéu 28 Luat
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Doanh nghiép nam 2014)

- Nganh, nghé dang ky kinh doanh khong bi cam dau tu kinh doanh;

- Tén cua doanh nghiép duoc dat theo dung quy dinh tai cac biéu 38, 39, 40 va
42 Luat Doanh nghiép;

- C6 ho so dang ky doanh nghiép hop 16;

-Nop du 1¢ phi dang ky doanh nghiép theo quy dinh phap luat vé phi va 1é phi.

1) Can ciephdp ly ciia thu tuc hanh chinh:

- Luat Doanh nghiép s6 68/2014/QH13 ngay 26 thang 11 nam 2014;

-Nghi dinh s6 78/2015/ND-CP ngay 14 thang 9 nam 2015 cua Chinh phu vé
dang ky doanh nghiép;

-Thong tu s6 20/2015/TT-BKHDT ngay 01 thang 12 nam 2015 cia Bo Ké
hoach va Pau tu hudéng dan vé dang ky doanh nghiép;

-Thong tu s6 215/2016/TT-BTC ngay 10 thang 11 nam 2016 ciua B Tai chinh
quy dinh mire thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1€ phi dang ky doanh nghiép.
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Phu luc I-2

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

GIAY PE NGHI PANG KY DOANH NGHIEP
CONG TY TNHH MOT THANH VIEN

Kinh gti: Phong Pang ky kinh doanh Thanh phé H6 Chi Minh.

T6i 1a (ghi ho tén bang chit in hoa): .........o.cooevoieveieeeieea la nguol dai dién
theo phap luat cua cong ty.

Ping ky cong ty trach nhiém hiru han mét thanh vién véi cac ngi dung sau:

1. Tinh trang thanh lap (danh dau X vao 6 thich hop)

Thanh 1ap mai

Thanh Iap trén co sé tach doanh nghiép

Thanh lap trén co s chia doanh nghiép

Thanh 14p trén co s& hop nhat doanh nghiép

Thanh lap trén co s& chuyén doi

2. Tén cong ty:

Tén cong ty viét bang tiéng Viét (ghi bang chit in hoa): ........ccocevvvevenne,
Tén cong ty viét bang tiéng nudc ngoai (NEU CO): ..evovvevereeeeeeeeeeeeeee
TEN CONG ty VIEL tAL (NEU CO): .ot
3. Dia chi tru s¢ chinh:

S6 nha, ngach, hém, ngd, duong pho/xom/ap/thon: ........cococevvevevceeen,
XA/PRUONG/TRE ATAD: .o oo
Quan/Huyén/Thi x&/Thanh phd thude tinh: ..........cocoovoiveeeeeeeeeeee,
TInR/ThANK PRO: . .ovovoe oo
QUOC IA. oottt

Dienthoat: ..o, Fax: oo
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Email: oo, Website: ....ocoooeeeii

Doanh nghiép nam trong khu cong nghiép, khu ché xuat. (Panh dau X vao 6
vudng néu doanh nghiép dang ky dia chi tru s& chinh nam trong khu cong nghiép,
khu ché xuat).

4. Nganh, nghé kinh doanh' (ghi tén va ma theo nganh cap 4 trong Hé thong
nganh kinh té€ cta Viét Nam):

STT Tén nganh Ma nganh

5. Chu so hiru:

a) Doi voi chi sé hiru 1a ca nhan:

Ho tén chu sé hitu (ghi bang chit in hoa): ..o, G161 tinh: .........
Sinh ngay: ..... [od o, Dan toc: ..oooooeeiii . Quéc tich: ..o
Chirng minh nhan dan/Can cudc cong dan SO: ....o.ooveveveeeeeeeeeeeeeeeen,
Ngay cap: ...... [ .. INOT CAP: oo
Gidy to ching thue ca nhan khac (néu khong c6 CMND/CCCD): .............
SO gidy chimg thire A NNAN: ....oooooeeeeeee e
Ngay cap: ...... [ .. Ngay hét han: ....... [l NOi CAP: oo,

Noi dang ky ho khau thuong tra:

S6 nha, ngach, hém, ngd, duong phd/xoém/ap/thon: ...........ccocoeve...
XA/PRUONE/TRE ATAN: ..o,
Quan/Huyén/Thi x4/Thanh phd thude tinh: ..........cococovovvveeeeee,
Tinh/ThAnh PRO: ..o,

QUOC IA] oot

Chd & hién tai:

1

- Doanh nghiép ¢ quyén tr do kinh doanh trong nhitng nganh, nghé ma luat khéng cém;

- Céc nganh, nghé cAm déu tu kinh doanh quy dinh tai Piéu 6 Luat Dau tu;

- Péi véi nganh, nghé dau tu kinh doanh c6 diéu kién, doanh nghiép chi dugc kinh doanh khi ¢é du diéu kién theo quy
dinh. Danh muc nganh, nghé dAu tu kinh doanh ¢6 didu kién quy dinh tai Phu luc 4 ban hanh kém theo Luat Dau tu.
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S6 nha, ngach, hém, ngd, duong phd/xém/ap/thon: ...........cococovvve...
Xa/Phuong/Thi TEAI. oo
Quan/Huyén/Thi x4/Thanh phd thudc tinh: ..........cococovovvveeeeen,
Tinh/Thanh PRO: ..o,
QUOC BIA. oot
Dienthoat: ..., Fax: oo
Email: ..., Website: ...

- Thong tin vé Giay chung nhan ding ky dau tu (chi ké khai néu chu so hitu 1a
nha dau tu nudc ngoai):

MAasOdwan:. .. ...

DO: oo cAp/phé duyét ngdy.... /.. /...

b) Péi véi chii s6 hivu 1a t6 chirc:

Tén to chirc (ghi bang chit in Noa): .....c..vivevieee oo,
M4 s6 doanh nghiép/S6 Quyét dinh thanh 14p: ........ooovoeveveeeeeeeeeee .
DO cap/phé duyét ngay ........ [eiiid i,

Dia chi tru s& chinh:

S6 nha, ngach, hém, ngd, duong phd/xém/ap/thon: ...........cococovvve..
XA/PRUONE/TRE ATAN ..o,
Quan/Huyén/Thi x4/Thanh phd thude tinh: ..........cococovovvvveeeeen,
Tinh/Thanh PRO: ..o,
QUOC BIA: oo,
Dienthoat: ..., Fax: oo
Email: ... Website: ..o

Danh sach nguoi dai dién theo ty quyén (ké khai theo mau, néu ¢6): Gui kém

M5 hinh t6 chirc cong ty (danh dau X vao 6 thich hop):

Hoi dong thanh vién
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Chu tich cong ty

- Thong tin vé Giay chung nhan ding ky dau tu (chi ké khai néu chu so hitu 1a
nha dau tw nudc ngoai):

MAasOdwan:. .. ...
DO: oo cAp/phé duyét ngdy.... /.. /...

6. Von diéu 18 (bang sd; VND va gia tri twong duwong theo don vi tién nudc
NZOAL, TIEU CO). oottt ettt ettt

7. Nguon von diéu 1€:

Loai ngudn von Ty 18 (%) S6 tién (bang s6; VND

va gia tr1 turong duong

theo don vi tién nude
ngoai, néu co)

Von trong nudc:
+ Von nha nude

+ Vén tu nhan

Von nude ngoai

Vén khac

Tong cong

8. Nguwoi dai dién theo phap luit’:

- Ho va tén (ghi bang chit in hoa): .........cocovveevoieerien, G161 tinh: ...
Chirc danh: ...
Sinh ngay: ..... [od o, Dan toc: ..ccooooviii . Quéc tich: ..o
Chirng minh nhan dan/Can cudc cong dan SO: .....oovveveeeeeeeeeeeeeeeeen,
Ngay cap: ...... [ .. NOT CAP: e

% Ghi thong tin cta tit ca nguoi dai dién theo phap luét trong truong hop cdng ty ¢6 nhiéu hon 01 ngudi dai dién theo
phép luat.
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Gidy to ching thue ca nhan khac (néu khong c6 CMND/CCCD): .............

SO gidy chimg thire A NNAN: ....oooooeeeeeee e

Ngay cap: ...... [ .. Ngay hét han: ....... [l NOi CAP: oo,

Noi dang ky ho khau thuong tra:

S6 nha, ngach, hém, ngd, duong phd/xoém/ap/thon: ...........ccocoeve...
XA/PRUONE/TRE ATAN ..o,
Quan/Huyén/Thi x4/Thanh phd thude tinh: ..........cococovovvveeeeee,
Tinh/ThAnh PRO: ..o,

QUOC BIA: .. oo oo oo e

Chd & hién tai:

S6 nha, ngach, hém, ngd, duong phd/xoém/ap/thon: ...........ccocoeve...
Xa/Phuong/Thi AN
Quan/Huyén/Thi x4/Thanh phd thude tinh: ..........cococovovvveeeeee,
Tinh/Thanh phd: ....ooovveeeveeeeee
QUOC ZIA: oo
bienthoat: ...oooooooii Fax: oo

Email: ........ ... . .. ... ... Website: ...

9. Théng tin diing ky thué:

STT

Cac chi tiéu thong tin dang ky thué

Thong tin vé Giam doc (Tong giam doc), Ké toan truéng (néu co):
Ho va tén Giam doc (Tong giam doc): .........ooovvviiiee il
Dién thoat: ... .o
HovaténKétoéntrué’ng:

Dién thoat: ... .o

bia chi nhan théng bao thué (chi ké khai néu dia chi nhan thong bao
thué khac dia chi tru s& chinh):
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Xﬁ/Phu(‘)’ng/Thitrén:
Quan/Huyén/Thi xa/Thanh phd thude tinh: ..............................
Tinh/Thanh pho: ... ..o e,
QUOC I, . oo oo oo e
Biénthoat: .............. ... ... . Faxo oo

Ematl: oo

Ngay bit dau hoat dong (truong hop doanh nghiép du kién bat dau
hoat dong ké tir ngay duoc cap Gidy ching nhan diang ky doanh
nghiép thi khong can ké khai ndi dung nay): ...../...../.......

Hinh thuc hach toan (danh dau X vao 6 thich hop):

Hach toan ddc lap

Hach toan phu thuoc

Nam tai chinh:
Ap dung trngay ...../....dénngay ..../.....
(ghi ngay, thang bat dau va két thic nién do ké toan)

TONE SO 120 AONE: ..o,

Hoat dong theo du an BOT/BTO/BT (c6/khong):

Ping ky xudt khau (co/KhOng): ..........ccooveoee i

O | 0 | &N

Tai khoan ngan hang, kho bac (néu c6 tai thoi diém ké khai):
Taikhoanngan hang: ............ .. ... .. ... .. ... ...

Tair khoan kho bac: ... ...

10

Cac loai thué phai nop (danh dau X vao 6 thich hop):

Gi4 tr1 gia tang

Tiéu thu dac biét

Thué xuét, nhap khau

Tai nguyén

Thu nhap doanh nghiép
Mbobn bai
Tién thué dat




44 CONG BAO/S6 105+106/Ngay 15-10-2017

Phi, 18 phi

Thu nhap ca nhan
Khac
11 Nganh, nghé kinh doanh chinh™ ..........................................

_10. Théng tin vé cac doanh nghiép bi chia, bi tich, bi hop nhit, dwoc
chuyén déi (chi ké khai trong truong hop thanh 1ap cong ty trén co s chia, tach, hop
nhat, chuyén doéi loai hinh doanh nghiép):

a) Tén doanh nghiép (ghi bang chit in hoa): ........ocoevieoieeeeeeeeeeeeeeen.
M4 s6 doanh nghi8p/Ma SO thUE: .....o.ovovoeeeeeeeeeeeeeeeeeeeeeee e,

S6 Giay ching nhan dang ky kinh doanh (chi ké khai néu khong co6 mi so
doanh nghi€p/ma sO thue): ..o,

b) Tén doanh nghiép (ghi bang chit in h0a): ....c.ooeveeieeeeeeeeeeeeee e
M4 s6 doanh nghi8p/Ma SO thUE: .....o.ovovoeeeeeeeeeeeeeeeeeeeeeee e,

S6 Giay ching nhan dang ky kinh doanh (chi ké khai néu khong co6 mi so
doanh nghi€p/ma sO thue): ..o,

Kinh dé nghi Phong DPang ky kinh doanh thyc hién cham dut ton tai d6i voi
doanh nghiép bi chia, bi hop nhat va cac chi nhanh, van phong dai dién, dia diém
kinh doanh ctia doanh nghiép b1 chia, bi hop nhat.

To61 cam két:

- Tru s& chinh thudc quyén so hiru/quyén sir dung hop phdp cua cong ty va
dugce st dung dung muc dich theo quy dinh ctua phap luat;

- Chiu trach nhiém trudc phap luat vé tinh hop phap, chinh xac va trung thuc
cua nd1 dung dang ky doanh nghiép trén.

, DAI DIEN THEO PHAP LUAT
Cac gidy to gui kém: CUA CONG TY
U (Ky va ghi ho tén)’

3 Doanh nghiép chon mét trong cac nganh, nghé kinh doanh liét ké tai muc 4 du kién 1a nganh, nghé kinh doanh chinh
tai thoi diém dang ky.
* Nguoi dai dién theo phéap luat cua cong ty ky truc tiép vao phin nay.



Phu luc I-10

DANH SACH NGUOI PAI DIEN THEO UY QUYEN

SIT | ChisohiwCo | Ténngmoidai | Negay, Gisi | Quie | Din | Chéo | Noidangky S, ngiy, co Vén duoety quyen Chitky Ghi
dinglatochie | digntheotty thang, tinh tich toc hién tai hokhdu quancip cli
e ngodl quyén nimsinh twongtt | Chitmg minh | Tonggiativon | Tyle@) | Thoidiém

nhén dan/ duoc daidién daidién
Cén cude (bing s6; phanvon
cong dan/HO | VND va gia
chiéu hoic tri twong
chimg thue ca dwong theo
nhinkhac don vi tién
nude ngoai,
néu co)
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15

! Nguoi dai dién theo phép luét clia cong ty ky trure tiép vao phén nay.

...... , ngay......thang

nam

PAI DIEN THEO PHAP LUAT CUA CONG TY

(Ky, ghi ho tén)'

iV

pi

7

L10Z-01-ST ABSN/901+S01 9S/0VHd DNOD

9%
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19. Thu tuc chuyén d6i cong ty ¢ phin thanh cong ty trach nhiém hiru han
hai thanh vién tré lén
p) Trinh ty thye hién:

* Trudong hop ding ky trwe tiép:

-Bwée 1: Doanh nghiép hodc ngudi duogc uy quyén ndp ho so tai BO phan tiép
nhan va tra két qua cia Phong Pang ky kinh doanh - S& Ké hoach va Pau tu, dia chi:
s6 32 Lé Thanh Ton, Phuong Bén Nghé, Quan 1.

Thoi gian tiép nhan va tra két qua: tir tht hai dén thir siu va sang tha bay (buodi
sang tir 7 gio 30 dén 11 gio 30, budi chiéu tir 13 gio dén 17 gid)

- Buée 2: Tiép nhén, kiém tra hd so

Bo phan tiép nhan va tra két qua cia Phong Pang ky kinh doanh - S¢ K& hoach
va Pau tu kiém tra ho so, néu ho so day du theo quy dinh, cap Gidy bién nhan cho
nguol nop ho so.

-Buéc 3: Xem xét, giai quyét ho so

Trong thoi han 05 (ndm) ngay lam viée ké tir ngay nhan ho so:

+ Truong hop ho so du diéu kién, Phong Pang ky kinh doanh - S¢ Ké hoach va
Pau tu cap lai Gidy ching nhan dang ky doanh nghiép.

+ Truong hop tir chdi cap lai Gidy chung nhan diang ky doanh nghiép, Phong
Ding ky kinh doanh - S& K& hoach va Pau tu thong bao bang vin ban néu rd ly do va
cac yéu cau sira doi, bo sung ho so cho doanh nghiép biét.

- Bwoc 4: Nguoi dai dién theo phap luat cua doanh nghiép hoac ngudi duoc uy
quyén thyc hién thi tuc ding ky doanh nghiép can ctr vao ngay hen trén Giay bién
nhan ho so dén nhan két qua giai quyét tai Bo phan tiép nhan va tra két qua cua
Phong Pang ky kinh doanh - S& Ké hoach va Dau tu.

*+ Trudong hop ding ky qua mang dién tir siv dung chir ky so cong cong:

- Bwoe 1: Nguon dai dién theo phap luat ké khai thong tin, tai van ban dién tir,
ky s6 vao hd so dang ky dién tir va thanh toan 1€ phi qua mang dién tir theo quy trinh
trén Cong thong tin quoc gia vé dang ky doanh nghiép.

Sau khi hoan thanh viéc gti ho so dang ky, nguoi dai dién theo phap ludt s&
nhan duoc Gidy bién nhan ho so dang ky doanh nghiép qua mang dién ti.

-Budée 2: Xem xét, giai quyét ho so

Trong thoi han 05 (ndm) ngay lam viée, ké tir ngay nhan ho so qua mang dién
tur:

+ Truong hop ho so du diéu kién chuyén doi loai hinh doanh nghiép, Phong
Ping ky kinh doanh - S& Ké hoach va Pau tu cap lai Gidy chimg nhan ding ky
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doanh nghiép va thong bao da hoan tat quy trinh cap lai Giay ching nhan ding ky
doanh nghiép qua mang dién tir cho doanh nghiép.

+ Truong hop ho so chua hop 18, Phong Pang ky kinh doanh - S& Ké hoach va
Pau tu gui thong bao qua mang dién tir cho doanh nghiép dé yéu cau sira doi, bo sung
hd so

* Trwong hop dang ky qua mang dién tir st dung Tai khoan dang ky kinh
doanh:

- Bwoéce 1: Nguoi dai dién theo phap luat ké khai théng tin, tai van ban dién tir
ciia cac gidy to ching thuc ca nhan lén Cong thong tin quéc gia vé dang ky doanh
nghiép dé dugc cap Tai khoan dang ky kinh doanh.

Ngudi dai dién phap luat st dung Tai khoan dang ky kinh doanh d3 duoc cap dé
ké khai thong tin, tai van ban dién tir va xac thuc hd so dang ky doanh nghiép va
thanh toan 1é phi qua mang dién tir theo quy trinh trén Cong thong tin qudc gia vé
dang ky doanh nghiép.

Sau khi hoan thanh viéc gui ho so dang ky, nguoi dai dién theo phap ludt s&
nhan duoc Gidy bién nhan ho so dang ky doanh nghiép qua mang dién ti.

-Buée 2: Xem xét, giai quyét ho so

Trong thdi han 05 (ndm) ngay lam viéc, Phong DPang ky kinh doanh - S¢ Ké
hoach va Pau tu ¢é trach nhiém xem xét ho so dang ky doanh nghiép:

+ Truong hop hod so hop 18, Phong Dang ky kinh doanh - S¢ Ké hoach va Dau
tu thong bao qua mang dién tir cho doanh nghiép vé viée cap lai Giay ching nhan
dang ky doanh nghiép.

+ Truong hop ho so chua hop 18, Phong Dang ky kinh doanh - S& Ké hoach va
Pau tu gui thong bao qua mang dién tir cho doanh nghiép dé yéu cau sira doi, bo sung
hd so.

- Buére 3:

+ Trong thoi han 30 ngay, ké tir ngay nhan duoc thong bao vé viée cap lai Gidy
chirmg nhan ding ky doanh nghiép, ngudi dai dién theo phap luat nop 01 bo hd so
dang ky doanh nghiép bang ban gidy kém theo Giay bién nhan hé so dang ky doanh
nghiép duoc in tir mang dién tir tai BO phan tiép nhan va tra két qua cua Phong Pang
ky kinh doanh - S Ké hoach va Pau tu hodc ndp qua dudong buu dién. Khi tiép nhan
ho so bang ban gidy, B phan tiép nhan va tra két qua cia Phong Pang ky kinh doanh
- S& K& hoach va Pau tu doi chiéu ho so ban gidy voi hd so doanh nghiép da giri qua
mang dién tir. Truong hop ndi dung d6i chiéu thong nhat, Bo phan tiép nhan va tra
két qua trao truc tiép Giay ching nhan ding ky doanh nghiép cho doanh nghiép hoic
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gtri qua duong buru dién.

+ Néu qua thoi han 30 ngay, ké tir ngay giri thong bao qua mang dién tir vé viéc
cap lai Gidy ching nhan dang ky doanh nghiép nhung Phong Pang ky kinh doanh -
S& Ké hoach va Pau tu khong nhan duoc ho so bang ban gidy thi ho so dang ky qua
mang dién tu sir dung Tai khoan dang ky kinh doanh cua doanh nghiép khéng con
hi¢u luc.

q) Cach thire thwe hién: Nop truc tiép tai BO phan tiép nhan va tra két qua
Phong Dang ky kinh doanh - S& Ké hoach va Pau tu noi doanh nghiép dat tru s&
chinh hodc ndp qua mang dién tir theo quy trinh trén Cong théng tin qudc gia vé dang
ky doanh nghiép.

r) Thanh phan, s6 lwong hd so-

- Thanh phan ho so:

+ Giay dé nghi dang ky cong ty TNHH hai thanh vién tr¢ 1én (Theo mau);

+ Diéu 1¢ cong ty chuyén doi;

+ Danh sach thanh vién (Theo mau) va ban sao hop 1é cac gidy to theo quy dinh
tai Khoan 4 Diéu 22 va Khoan 4 Diéu 23 Luat Doanh nghiép;

+ Quyét dinh cia Dai hoi ddng c6 dong vé viée chuyén ddi cong ty;

+ Ban sao hop 1¢ bién ban hop ciia Dai hoi dong co6 dong vé viéc chuyén doi
cong ty;

+ Hop dong chuyén nhwong phan von goép hodc cac gidy to ching minh hoan
tat viéc chuyén nhwrong hodc théa thuan gép von dau tu

+ Van ban ctia S& K& hoach va Pau tu chép thuan vé viéc gop von, mua cb
phan, phan vén gop cia nha dau tu nuwdc ngoai ddi véi truong hop quy dinh tai
Khoan 1 Diéu 26 Luét Dau tu.

Luu v:
(1) Truong hop uy quyén thye hién thi tuc ding ky doanh nghiép, ngoai thanh
phan hd so ké trén, nguoi duge uy quyén phai nop:

+ Ban sao hop 1¢ mot trong cac giay to ching thuc ¢4 nhan;

+ Ban sao hop 1¢ hop dong cung cap dich vu giita ngudi thanh 1ap doanh nghiép
hodc doanh nghiép va to chire 1am dich vu thwe hién thu tuc lién quan dén dang ky
doanh nghiép va gidy gidi thiéu cia to chirc d6 cho ca nhan tryc tiép thue hién thu tuc
lién quan dén dang ky doanh nghiép; hodc van ban uy quyén theo quy dinh ciia phap
luat cho ca nhan thue hién thu tuc lién quan dén dang ky doanh nghiép.
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(2) Gidy to chig thyc ca nhan quy dinh tai Diéu 10 Nghi dinh s6 78/2015/ND-
CP:

+ Doi véi cong dan Viét Nam: Thé can cude cong dan hodc Ching minh nhan
dan hodc H6 chiéu Viét Nam con hiéu lvc.

+ D61 voi ngudi nude ngoai: Ho chiéu nude ngoai hodc gidy to co gia tri thay
thé ho chiéu nude ngoai con hiéu luec.

(3) Ban sao hop 1¢ quy dinh tai Khoan 10 Biéu 3 Nghj dinh s6 78/2015/ND-CP:
La ban sao duoc cép tr s6 géc hoac ban sao dugc chirng thuc tir ban chinh bo1 co
quan, to chirc ¢6 tham quyén hodc ban sao da dwgc d6i chiéu véi ban chinh.

- S6 lwong hd so: 01 bo.

s) Thoi han giai quyét: Trong thoi han 05 (ndm) ngay lam viéc, ké tir ngay tiép
nhén hd so.

d) Poi twong thuwe hién thi tuc hanh chinh: Cong ty ¢6 phan.

t) Co quan thwe hién thii tuc hanh chinh: Phong Dang ky kinh doanh - S¢ Ké
hoach va Pau tu.

g) Két qua thwe hién thi tuc hanh chinh: Gidy ching nhan ding ky doanh
nghiép hoic Thong béo tir chéi néu 18 1y do va cac yéu cau sira doi, bo sung ho so.

h) Tén miu don, miu to khai:

- Gidy dé nghi dang ky cong ty TNHH hai thanh vién tré 1én (Phu luc I-3, Thong
tu s6 20/2015/TT-BKHDT);

- Danh sach thanh vién cong ty TNHH hai thanh vién tr¢ 1€n (Phu luc 1-6, Thong
tu s6 20/2015/TT-BKHDT).

i) Lé phi: 200.000 dong/lan. Truong hop doanh nghiép dang ky qua mang dién
ttr thi dugc mién phi 18 phi ding ky kinh doanh.

k) Yéu clu, diéu kién thwe hién tha tuc: (Pugc quy dinh tai Diéu 28 Luat
Doanh nghiép nam 2014)

- Nganh, nghé dang ky kinh doanh khong bi cam dau tu kinh doanh;

-Tén cua doanh nghiép duwoc dat theo ding quy dinh tai cac Diéu 38, 39, 40 va
42 Luat Doanh nghiép;

- C6 ho so dang ky doanh nghiép hop 16;
-Nop du 1é phi dang ky doanh nghiép theo quy dinh phap luat vé phi va 1& phi.
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1) Can cie phap ly ciia thi tuc hanh chinh:

- Luat Doanh nghiép s6 68/2014/QH13 ngay 26 thang 11 nam 2014;

-Nghi dinh s6 78/2015/ND-CP ngay 14 thang 9 nim 2015 ctia Chinh phu veé
dang ky doanh nghiép;

-Thong tu s6 20/2015/TT-BKHDT ngay 01 thang 12 nam 2015 cia Bo Ké
hoach va Pau tu hudéng dan vé dang ky doanh nghiép;

-Thong tu s6 215/2016/TT-BTC ngay 10 thang 11 nam 2016 cua B Tai chinh
quy dinh mire thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1€ phi dang ky doanh nghiép.
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Phu luc I-3

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

GIAY PE NGHI PANG KY DOANH NGHIEP
CONG TY TNHH HAI THANH VIEN TRO LEN

Kinh gti: Phong Pang ky kinh doanh Thanh phé H6 Chi Minh.

T6i 1a (ghi ho tén bang chit in hoa): .............. la nguol dai dién theo phap luat
cua cong ty.

Piang ky cong ty trach nhiém hiru han hai thanh vién véi ngi dung nhw sau:

1. Tinh trang thanh lap (danh dau X vao 6 thich hop)

Thanh 1ap mai

Thanh Iap trén co sé tach doanh nghiép

Thanh lap trén co s chia doanh nghiép

Thanh 14p trén co s& hop nhat doanh nghiép

Thanh lap trén co s& chuyén doi

2. Tén cong ty:

Tén cong ty viét bang tiéng Viét (ghi bang chit in hoa): ........ccocevvvevenne,
Tén cong ty viét bang tiéng nudc ngoai (NEU CO): ..evovvevereeeeeeeeeeeeeee
TEN CONG ty VIEL tAL (NEU CO): .ot
3. Dia chi tru s¢ chinh:

S6 nha, ngach, hém, ngd, duong pho/xom/ap/thon: ........cococevvevevceeen,
XA/PRUONG/TRE ATAD: .o oo
Quan/Huyén/Thi x&/Thanh phd thude tinh: ..........cocoovoiveeeeeeeeeeee,
TInR/ThANK PRO: . .ovovoe oo

QUOC IA. oottt

Dienthoat: ..o, Fax: oo
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Email: oo, Website: ....ocoooeeeii

Doanh nghiép nam trong khu cong nghiép, khu ché xuat. (Panh dau X vao 6
vudng néu doanh nghiép dang ky dia chi tru s& chinh nam trong khu cong nghiép,
khu ché xuat).

4. Nganh, nghé kinh doanh' (ghi tén va ma theo nganh cap 4 trong Hé thong
nganh kinh té€ cta Viét Nam):

STT Tén nganh Ma nganh

5. Von diéu 18 (bang sd; VND va gia tri twong duwong theo don vi tién nudc
NZOAL, TIEU CO). oottt et et ettt et

6. Nguon von diéu 1€:

S6 tien (bang s6; VND

va gia tri tuong duong

theo don vi tién nude
ngoai, néu co)

Loai ngudn von Ty 1€ (%)

Von trong nudce
+ Von nha nudce

+ Vén tu nhan

Von nudc ngoai

Von khac

Tong cong

7. Danh sach thanh vién cong ty (ké khai theo mau): Gtri kém
8. Nguwoi dai dién theo phap luit’:

- Ho va tén (ghi bang chit in hoa): ........cccoooovevviveeieeie G161 tinh: ...

1
- Doanh nghiép ¢ quyén tr do kinh doanh trong nhitng nganh, nghé ma luat khéng cém;

- Céc nganh, nghé cAm déu tu kinh doanh quy dinh tai Piéu 6 Luat Dau tu;

- Péi véi nganh, nghé dau tu kinh doanh c6 diéu kién, doanh nghiép chi dugc kinh doanh khi ¢é du diéu kién theo quy
dinh. Danh muc nganh, nghé dAu tu kinh doanh ¢6 didu kién quy dinh tai Phu luc 4 ban hanh kém theo Luat Dau tu.

% Ghi théng tin cta tit ca nguoi dai dién theo phap luét trong truong hop cong ty ¢6 nhiéu hon 01 ngudi dai dién theo
phép luat.
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Chirc danh: ...
Sinh ngay: ..... [od o, Dan toc: ..oooooeeiii . Quéc tich: ..o
Chirng minh nhan dan/Can cudc cong dan SO: ....o.ooveveveeeeeeeeeeeeeeeen,
Ngay cap: ...... [ .. INOT CAP: oo
Gidy to ching thue ca nhan khac (néu khong c6 CMND/CCCD): .............
SO gidy chimg thire A NNAN: ....oooooeeeeeee e
Ngay cap: ...... [ .. Ngay hét han: ....... [l NOi CAP: oo,

Noi dang ky ho khau thuong tra:

S6 nha, ngach, hém, ngd, duong phd/xoém/ap/thon: ...........ccocoeve...
XA/PRUONE/TRE ATAN: ..o,
Quan/Huyén/Thi x4/Thanh phd thude tinh: ..........cococovovvveeeeee,
Tinh/ThAnh PRO: ..o,

QUOC BIA: .. oo oo oo e

Chd & hién tai:

S6 nha, ngach, hém, ngd, duong phd/xoém/ap/thon: ...........ccocoeve...
Xa/Phuong/Thi AN
Quan/Huyén/Thi x4/Thanh phd thude tinh: ..........cococovovvveeeeee,
Tinh/Thanh phd: ....ooovveeeveeeeee
QUOC ZIA: oo
bienthoat: ...oooooooii Fax: oo
Email: ... Website: .

9. Théng tin diing ky thué:

STT

Cac chi tiéu thong tin dang ky thué

Thoéng tin vé Giam doc (Tong giam doc), Ké toan truéng (néu co):

Ho va tén Giam doc (Tong giam ddc): .........ooovviiii e,
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Dién thoat: ... .o
HovaténKétoéntrué’ng:

Dién thoat: ... .o

Diar chi nhan théng bao thué (chi ké khai néu dia chi nhan thong bao
thué khac dia chi tru s¢ chinh):

S6 nha, ngach, hém, ngd, duong phd/xém/ap/thon: .....................
Xﬁ/Phu(‘)’ng/Thitrén:
Quan/Huyén/Thi xa/Thanh phd thude tinh: ..............................
Tinh/Thanh pho: ... ..o e,
QUOC I, . oo oo oo e
Biénthoat: .............. ... ... . Faxo oo

Ematl: oo

Ngay bat dﬁg hoat dong (truong hop doanh nghi€p du kién bat dau
hoat dong k& tir ngay duoc cap Gidy chung nhén dang ky doanh
nghiép thi khong can ké khai né1 dung nay): ...../...../.......

Hinh thuc hach toan (danh dau X vao 6 thich hop):

Hach toan ddc lap

Hach toan phu thuoc

Nam tai chinh:
Ap dung trngay ...../....dénngay ..../.....

(ghi ngay, thang bat dau va két thic nién do ké toan)

TONE SO 120 AONE: ..o,

Hoat dong theo du an BOT/BTO/BT (c6/khong):

Pang ky xuat khau (co/KhOng): ..........ccooveeee i
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Tai khoan ngan hang, kho bac (néu c6 tai thoi diém ké khai):

Taikhoanngan hang: ............ .. ... .. ... .. ... ...

Tair khoan kho bac: ... ...

10

Cac loai thué phai nop (danh dau X vao 6 thich hop):

Gi4 tr1 gia tang

Tiéu thu dac biét

Thué xuét, nhap khau

Tai nguyén

Thu nhap doanh nghiép

Mbobn bai

Tién thué dat

Phi, 18 phi

Thu nhap ca nhan

Khac

11

Nganh, nghé kinh doanh chinh’®; ........................................

_10. Thong tin vé cac doanh nghiép bi chia, bi tich, bi hop nhit, dwoc
chuyén déi (chi ke khai trong truong hop thanh 1ap cong ty trén co s chia, tach, hop
nhat, chuyén doéi loai hinh doanh nghiép):

a) Tén doanh nghiép (ghi bang chit in hoa): .........cocevoievriieeeeeeeeeee
M4 s6 doanh nghiép/MA SO thU€: .......ovoveeeeeeeeeeeeeeeeeeeeeeee e,

S6 Gidy chung nhan dang ky kinh doanh (chi ké khai néu khong co6 mi sb

3 Doanh nghiép chon mét trong cac nganh, nghé kinh doanh liét ké tai muc 4 du kién 1a nganh, nghé kinh doanh chinh
tai thoi diém dang ky.
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doanh nghigp/Ma SO thUE): .......ovieeeieee oo,
b) Tén doanh nghiép (ghi bang chit in hoa): ......cocovoviveeeieeeeeeeee e,
M4 s6 doanh nghiép/MA SO thU€: .......ovoveeeeeeeeeeeeeeeeeeeeeeee e,

S6 Giay ching nhan dang ky kinh doanh (chi ké khai néu khong co6 mi so
doanh nghi€p/ma sO thue): .........c...ooiiiiiii e

Kinh @ nghi Phong Dang ky kinh doanh thyc hién cham dut ton tai d6i véi
doanh nghiép bi chia, bi hop nhat va cac chi nhanh, van phong dai dién, dia diém
kinh doanh ctia doanh nghiép b1 chia, bi hop nhat.

To6i cam két:
- Tru s& chinh thudc quyén so hiru/quyén sir dung hop phdp cua cong ty va
dugce st dung dung muc dich theo quy dinh ctua phap luat;

- Chiu trach nhiém trudc phap luat vé tinh hop phap, chinh xac va trung thuc
cua nd1 dung dang ky doanh nghiép trén.

, PAI DIEN THEO PHAP LUAT
Céc gidy to giii kem: CUA CONG TY
- Danh sach thanh vién cong ty; (Ky va ghi ho tén)4

* Nguoi dai dién theo phéap luat cua cong ty ky truc tiép vao phan nay.



Phu luc I-6

DANH SACH THANH VIEN CONG TY TRACH NHIEM HU'U HAN HAI THANH VIEN TRO LEN

' Ghi tdng gi4 tri phin vén gop clia tirng thanh vién.

T A
Loai tai san gop von bao gom:

- Déng Viét Nam

- Ngoai t¢ tu do chuyén dbi

- Vang

- Gia tri quyén st dung dat, gia tri quyén s& hitu tri tué, cdng nghé, bi quyét k¥ thuat

- Ta1 san khac

3 Trudng hop thanh vién 14 t6 chire thi chit ky 1a ctia nguoi dai dién theo phép luat ctia tb chire.
4 Nguoi dai dién theo phap luét ctia céng ty ky truc tiép vao phan nay.

(Ky, ghi ho tén)**

PAI DIEN THEO PHAP LUAT CUA CONG TY

STT | Tén | Ngay, | Gisi | Quéc | Dan | Ché & | Noiding ky | S, ngay, co quan Vén gop Thoi | M sb du
thanh | thang, | tinh | tich téc hién ho khau chp Chitng minh | Gi4 trj phan Tylée | Loaitai | diém | 4n, ngay, | Chitky | Ghi
vién nam tai d6i | thuong tra nhan dan/Cén vén gop' (%) san, sb gop cO quan cla chu
sinh d6i voi dbi voi ca cude cong dan (bing s6; lwgng, vbn clp Gidy thanh
voi thanh | nhdn; dia chi | hodc Ho chiéu ddi | VND va gia gia tri chimg vién®
thanh viénla | trusé chinh | véicd nhén; Giéy tri tuong tal san nhan
vién la ca dbi véi to chimg nhan ding | duong theo g£op dang ky
ca nhin nhin chirc ky doanh nghiép don vi tién vén® dau tu
(hoic cac gidy nude ngoai, (néu c6)
chting nhan trong néu co)
dwong) dbi véi
doanh nghiép;
Quyét dinh thanh
lap ddi véi td chue
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16
...... ,ngay......thang......nam......

iV

pi

7

L10Z-01-ST ABSN/901+S01 9S/0VHd DNOD

LS
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20. Thi tuc chuyén déi doanh nghiép tw nhin thanh cong ty trich nhiém
hitu han

u) Trinh tw thyc hién:

* Truwong hop ding ky trwe tiép:

-Bwée 1: Doanh nghiép hodc ngudi duoc uy quyén nop ho so tai BO phan tiép
nhén va tra két qua cua Phong Dang ky kinh doanh - S Ké hoach va Pau tu, dia chi:
s6 32 Lé Thanh Tén, Phuong Bén Nghé, Quan 1.

Thoi gian tiép nhan va tra két qua: tir tha hai dén thir sau va sang thir bay (budi
sang tir 7 gio 30 dén 11 gior 30, budi chiéu tir 13 gid dén 17 gio).

- Buwéc 2: Tiép nhan, kiém tra hd so

Bo phan tiép nhan va tra két qua cua Phong Pang ky kinh doanh - S& Ké hoach
va Pau tu kiém tra ho so, néu ho so day du theo quy dinh, cap Gidy bién nhan cho
nguol nop ho so.

-Budée 3: Xem xét, giai quyét ho so

Trong thoi han 05 (ndm) ngay lam viée ké tir ngay nhan ho so:

+ Truong hop ho so du diéu kién, Phong Dang ky kinh doanh - S& Ké hoach va
Pau tu cap lai Gidy ching nhan dang ky doanh nghiép.

+ Truong hop tir chdi cap lai Gidy ching nhan ding ky doanh nghiép, Phong
Ding ky kinh doanh - S& K& hoach va Pau tu thong bao bang vin ban néu rd ly do va
cac yéu cau sira doi, bo sung ho so cho doanh nghiép biét.

- Bwéc 4: Nguoi dai dién theo phap ludt cua doanh nghiép hoac ngudi duoc uy
quyén thyc hién thu tuc dang ky doanh nghiép can ctr vao ngay hen trén Giay bién
nhan ho so dén nhan két qua giai quyét tai BO phan tiép nhan va tra két qua cia
Phong Pang ky kinh doanh - S¢ Ké hoach va Pau tu.

+ Truwong hop ding ky qua mang dién tir sir dung chir ky s6 cong cong:

- Bwée 1: Nguoi dai dién theo phap luat ké khai thong tin, tai van ban dién tir,
ky s6 vao ho so dang ky dién tir va thanh toan 1€ phi qua mang dién tir theo quy trinh
trén Cong thong tin quoc gia vé dang ky doanh nghiép.

Sau khi hoan thanh viéc gui ho so dang ky, nguoi dai dién theo phap ludt s&
nhan duoc Gidy bién nhan ho so dang ky doanh nghiép qua mang dién ti.

-Budée 2: Xem xét, giai quyét ho so

Trong thoi han 05 (ndm) ngay 1am viée, ké tir ngay nhan hd so qua mang dién
tur:

+ Truong hop ho so du diéu kién chuyén doi loai hinh doanh nghiép, Phong
Ping ky kinh doanh - S& Ké hoach va Pau tu cap lai Gidy chimg nhan ding ky
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doanh nghiép va thong bao da hoan tat quy trinh cap lai Giay ching nhan ding ky
doanh nghiép qua mang dién tir cho doanh nghiép.

+ Truong hop ho so chua hop 18, Phong Pang ky kinh doanh - S& Ké hoach va
Pau tu gui thong bao qua mang dién tir cho doanh nghiép dé yéu cau sira doi, bo sung
hd so

* Trwong hop dang ky qua mang dién tir st dung Tai khoan dang ky kinh
doanh:

- Bwoéce 1: Nguoi dai dién theo phap luat ké khai théng tin, tai van ban dién tir
ciia cac gidy to ching thuc ca nhan lén Cong thong tin quéc gia vé dang ky doanh
nghiép dé dugc cap Tai khoan dang ky kinh doanh.

Ngudi dai dién phap luat st dung Tai khoan dang ky kinh doanh d3 duoc cap dé
ké khai thong tin, tai van ban dién tir va xac thuc hd so dang ky doanh nghiép va
thanh toan 1é phi qua mang dién tir theo quy trinh trén Cong thong tin qudc gia vé
dang ky doanh nghiép.

Sau khi hoan thanh viéc gui ho so dang ky, nguoi dai dién theo phap ludt s&
nhan duoc Gidy bién nhan ho so dang ky doanh nghiép qua mang dién ti.

-Buée 2: Xem xét, giai quyét ho so

Trong thdi han 05 (ndm) ngay lam viéc, Phong DPang ky kinh doanh - S¢ Ké
hoach va Pau tu ¢é trach nhiém xem xét ho so dang ky doanh nghiép:

+ Truong hop hod so hop 18, Phong Dang ky kinh doanh - S¢ Ké hoach va Dau
tu thong bao qua mang dién tir cho doanh nghiép vé viée cap lai Giay ching nhan
dang ky doanh nghiép.

+ Truong hop ho so chua hop 18, Phong Dang ky kinh doanh - S& Ké hoach va
Pau tu gui thong bao qua mang dién tir cho doanh nghiép dé yéu cau sira doi, bo sung
hd so.

- Buére 3:

+ Trong thoi han 30 ngay, ké tir ngay nhan duoc thong bao vé viée cap lai Gidy
chirmg nhan ding ky doanh nghiép, ngudi dai dién theo phap luat nop 01 bo hd so
dang ky doanh nghiép bang ban gidy kém theo Giay bién nhan hé so dang ky doanh
nghiép duoc in tir mang dién tir tai BO phan tiép nhan va tra két qua cua Phong Pang
ky kinh doanh - S Ké hoach va Pau tu hodc ndp qua dudong buu dién. Khi tiép nhan
ho so bang ban gidy, B phan tiép nhan va tra két qua cia Phong Pang ky kinh doanh
- S& K& hoach va Pau tu doi chiéu ho so ban gidy voi hd so doanh nghiép da giri qua
mang dién tir. Truong hop ndi dung d6i chiéu thong nhat, Bo phan tiép nhan va tra
két qua trao truc tiép Giay ching nhan ding ky doanh nghiép cho doanh nghiép hoic
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gtri qua duong buru dién.

+ Néu qua thoi han 30 ngay, ké tir ngay giri thong bao qua mang dién tir vé viéc
cap lai Gidy ching nhan dang ky doanh nghiép nhung Phong Pang ky kinh doanh -
S¢ Ké hoach va Pau tu khong nhan duoc ho so bang ban gidy thi ho so dang ky qua
mang dién tu sir dung Tai khoan dang ky kinh doanh cua doanh nghiép khéng con
hi¢u luc.

v) Cach thire thywe hién: Nop truc tiép tai BO phan tiép nhan va tra két qua
Phong dang ky kinh doanh noi doanh nghiép dat tru s chinh hoidc nép qua mang
dién tir theo quy trinh trén Cong thong tin qudc gia vé ding ky doanh nghiép.

w) Thanh phan, s6 lwong hd so:

- Thanh phén hd so:

+ Giay dé nghi dang ky cong ty trach nhiém hiru han mot thanh vién hoic Gidy
dé nghij dang ky cong ty trach nhiém hitu han hai thanh vién tré 1én (Theo mau);

+ Diéu 1¢é cong ty chuyén doi;

+ Danh sach chu ng va s6 no chua thanh toan, g6m ca no thué, thoi han thanh
toan; danh sach nguoi lao dong hién c6; danh sach cac hop dong chua thanh 1y,

+ Danh sach thanh vién (Theo mau) d6i véi truong hop chuyén doi thanh cong
ty trach nhiém hiru han hai thanh vién tré 1én; ban sao hop 16 mot trong cac gidy to
chirmg thuc ca nhan cta cac thanh vién cong ty d6i voi truong hop thanh vién 1a ca
nhan; ban sao hop 1é Gidy chimg nhan ding ky doanh nghiép hodc gidy to twong
duong khac d6i véi truong hop thanh vién cong ty 1a to chirc;

+ Van ban cam két cua chu doanh nghiép tu nhan vé viéc chiu trach nhiém ca
nhan béng toan bé tai san cua minh d6i véi tat ca cac khoan no chwa thanh toan cia
doanh nghiép tu nhan va cam két thanh toan di s6 no khi dén han;

+ Van ban thoa thuan véi cac bén cia hop dong chua thanh ly vé viéc cong ty
trach nhiém htru han duoc chuyén doi tiép nhan va thuc hién cac hop déng do;

+ Van ban cam két ciia chu doanh nghiép tv nhan hodc thoa thudn giita chu
doanh nghiép tu nhan va cac thanh vién gop von khac vé viée tiép nhan va str dung
lao dong hién cé cua doanh nghiép tu nhan.

Luu v:

(1) Truong hop uy quyén thye hién thi tuc ding ky doanh nghiép, ngoai thanh
phan hd so ké trén, ngudi duge uy quyén phai nop:

+ Ban sao hop 1¢ mot trong cac giay to ching thuc ¢4 nhan;
+ Ban sao hop 1¢ hop dong cung cap dich vu giita ngudi thanh 1ap doanh nghiép
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hodc doanh nghiép va to chire 1am dich vu thwe hién thu tuc lién quan dén dang ky
doanh nghiép va gidy gidi thiéu cua to chirc d6 cho ca nhan tryc tiép thue hién thu tuc
lién quan dén dang ky doanh nghiép; hodc van ban uy quyén theo quy dinh ciia phap
luat cho ca nhan thue hién thu tuc lién quan dén dang ky doanh nghiép.

(2) Gidy to chig thyc ca nhan quy dinh tai Diéu 10 Nghi dinh s6 78/2015/ND-
CP:

+ Doi véi cong dan Viét Nam: Thé can cude cong dan hodc Ching minh nhan
dan hoac Ho chiéu Viét Nam con hiéu lvc.

+ D61 voi ngudi nude ngoai: Ho chiéu nude ngoai hodc gidy to co gia tri thay
thé hé chiéu nuéc ngoai con hiéu luec.

(3) Ban sao hop 1¢ quy dinh tai Khoan 10 Biéu 3 Nghj dinh s6 78/2015/ND-CP:
La ban sao dugc cap tir sO goc hodc ban sao duoc ching thyc tir ban chinh bdi co
quan, to chitc ¢6 tham quyén hoic ban sao d duoc doi chiéu voi ban chinh.

- S6 lwong hd so: 01 bd.

x) Thoi han gidi quyét: Trong thoi han 05 (ndm) ngay lam viéc, ké tir ngay tiép
nhén hd so.

d) Poi twong thuwe hién thi tuc hanh chinh: Doanh nghiép tw nhan.

y) Co quan thuc hién thi tuc hanh chinh: Phong Dang ky kinh doanh - S¢ Ké
hoach va Pau tu.

g) Két qua thwe hién thi tuc hanh chinh: Gidy ching nhan ding ky doanh
nghiép hoic Thong béo tir chéi néu 16 1y do va cac yéu cau sira doi, bo sung ho so.

h) Tén miu don, miu to khai:

- Gidly dé nghi dang ky cong ty TNHH mot thanh vién (Phu luc I-2, Thong tu so
20/2015/TT-BKHDT) hoic Gidy d& nghi ding ky cong ty TNHH hai thanh vién tro
1én (Phu luc I-3, Thong tu s6 20/2015/TT-BKHDT);

- Danh sach thanh vién cong ty TNHH hai thanh vién tr¢ 1€n (Phu luc 1-6, Thong
tu s6 20/2015/TT-BKHDT);

-Danh sach ngudi dai dién theo uy quyén (Phuy luc I-10, Thong tu so
20/2015/TT-BKHDT).

i) Lé phi: 200.000 dong/lan. Truong hop doanh nghiép dang ky qua mang dién
ttr thi dugc mién phi 18 phi ding ky kinh doanh.
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k) Yéu clu, diéu kién thwe hién tha tuc: (Pugc quy dinh tai Diéu 28 Luat
Doanh nghiép nam 2014)

- Nganh, nghé dang ky kinh doanh khong bi cAm dau tu kinh doanh;

-Tén cua doanh nghiép duwoc dat theo ding quy dinh tai cac Diéu 38, 39, 40 va
42 Luat Doanh nghiép;

- C6 ho so dang ky doanh nghiép hop 16;

-Nop du 1¢ phi dang ky doanh nghiép theo quy dinh phap luat vé phi va 1é phi.

1) Can ciephdp ly ciia thu tuc hanh chinh:

- Luat Doanh nghiép s6 68/2014/QH13 ngay 26 thang 11 nam 2014;

-Nghi dinh s6 78/2015/ND-CP ngay 14 thang 9 nam 2015 cua Chinh phu vé
dang ky doanh nghiép;

-Thong tu s6 20/2015/TT-BKHDT ngay 01 thang 12 nam 2015 cia Bo Ké
hoach va Pau tu hudéng dan vé dang ky doanh nghiép;

-Thong tu s6 215/2016/TT-BTC ngay 10 thang 11 nam 2016 ciua B Tai chinh
quy dinh mire thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1€ phi dang ky doanh nghiép.
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Phu luc I-2

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

GIAY PE NGHI PANG KY DOANH NGHIEP
CONG TY TNHH MOT THANH VIEN

Kinh gti: Phong Pang ky kinh doanh Thanh phé H6 Chi Minh

T6i 1a (ghi ho tén bang chit in hoa): .........o.cooevoieveieeeieea la nguol dai dién
theo phap luat cua cong ty.

Paing ky cong ty trach nhiém hiru han mét thanh vién véi cac ngi dung sau:

1. Tinh trang thanh lap (danh dau X vao 6 thich hop)

Thanh 1ap mai

Thanh Iap trén co sé tach doanh nghiép

Thanh lap trén co s chia doanh nghiép

Thanh 14p trén co s& hop nhat doanh nghiép

Thanh lap trén co s& chuyén doi

2. Tén cong ty:

Tén cong ty viét bang tiéng Viét (ghi bang chit in hoa): ........ccocevvvevenne,
Tén cong ty viét bang tiéng nudc ngoai (NEU CO): ..evovvevereeeeeeeeeeeeeee
TEN CONG ty VIEL tAL (NEU CO): .ot
3. Dia chi tru s¢ chinh:

S6 nha, ngach, hém, ngd, duong pho/xom/ap/thon: ........cococevvevevceeen,
XA/PRUONG/TRE ATAD: .o oo
Quan/Huyén/Thi x&/Thanh phd thude tinh: ..........cocoovoiveeeeeeeeeeee,
TInR/ThANK PRO: . .ovovoe oo
QUOC IA. oottt

Dienthoat: ..o, Fax: oo
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Email: oo, Website: ....ocoooeeeii

Doanh nghiép nam trong khu cong nghiép, khu ché xuat. (Panh dau X vao 6
vudng néu doanh nghiép dang ky dia chi tru s& chinh nam trong khu cong nghiép,
khu ché xuat).

4. Nganh, nghé kinh doanh' (ghi tén va ma theo nganh cap 4 trong Hé thong
nganh kinh té€ cta Viét Nam):

STT Tén nganh Ma nganh

5. Chu so hiru:

a) Doi voi chi sé hiru 1a ca nhan:

Ho tén chu sé hitu (ghi bang chit in hoa): ..o, G161 tinh: .........
Sinh ngay: ..... [od o, Dan toc: ..oooooeeiii . Quéc tich: ..o
Chirng minh nhan dan/Can cudc cong dan SO: ....o.ooveveveeeeeeeeeeeeeeeen,
Ngay cap: ...... [ .. INOT CAP: oo
Gidy to ching thue ca nhan khac (néu khong c6 CMND/CCCD): .............
SO gidy chimg thire A NNAN: ....oooooeeeeeee e
Ngay cap: ...... [ .. Ngay hét han: ....... [l NOi CAP: oo,

Noi dang ky ho khau thuong tra:
S6 nha, ngach, hém, ngd, duong phd/xoém/ap/thon: ...........ccocoeve...
XA/PRUONE/TRE ATAN: ..o,
Quan/Huyén/Thi x4/Thanh phd thude tinh: ..........cococovovvveeeeee,
Tinh/ThAnh PRO: ..o,

QUOC IA] oot

Chd & hién tai:

1
- Doanh nghiép ¢ quyén tr do kinh doanh trong nhitng nganh, nghé ma luat khéng cém;

- Céc nganh, nghé cAm déu tu kinh doanh quy dinh tai Piéu 6 Luat Dau tu;

- Péi véi nganh, nghé dau tu kinh doanh c6 diéu kién, doanh nghiép chi dugc kinh doanh khi ¢é du diéu kién theo quy
dinh. Danh muc nganh, nghé dAu tu kinh doanh ¢6 didu kién quy dinh tai Phu luc 4 ban hanh kém theo Luat Dau tu.



CONG BAO/S6 105+106/Ngay 15-10-2017 65

S6 nha, ngach, hém, ngd, duong phd/xém/ap/thon: ...........cococovvve...
XA/PRUONE/TRE ATAN ..o,
Quan/Huyén/Thi x4/Thanh phd thude tinh: ...........ococovvvieeeee,
Tinh/Thanh PRO: ..o,
QUOC BIA. oo,
Dienthoat: ..., Fax: oo
Email: ..., Website: ...........coccooiii

- Thong tin vé Giay chung nhan ding ky dau tu (chi ké khai néu chu so hitu 1a
nha dau tw nudc ngoai):

MAasOdwan:. .. ...

DO: oo cAp/phé duyét ngdy.... /.. /...

b) Péi véi chii s6 hivu 1a t6 chirc:

Tén to chirc (ghi bang chit in Noa): .....c..vivevieeeeeeeeee e,
M4 s6 doanh nghiép/S6 Quyét dinh thanh 14p: ........ooovoeveveeeeeeeeeee .
DO cap/phé duyét ngay ........ [eiiid i,

Dia chi tru s& chinh:

S6 nha, ngach, hém, ngd, duong phd/xém/ap/thon: ...........cococovvve...
XA/PRUONE/TRE ATAN ..o,
Quan/Huyén/Thi x4/Thanh phd thude tinh: ...........ococovvvieeeee,
Tinh/Thanh PRO: ..o,
QUOC BIA. oo,
Dienthoat: ..., Fax: oo
Email: ... Website: ..o

Danh sach ngudi dai dién theo ty quyén (ké khai theo mau, néu ¢6): Gui kém

M5 hinh t6 chirc cong ty (danh dau X vao 6 thich hop):

Hoi dong thanh vién
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Chu tich cong ty

- Thong tin vé Giay chung nhan ding ky dau tu (chi ké khai néu chu so hitu 1a
nha dau tu nudc ngoai):

MAasOdwan:. .. ...
DO: oo cAp/phé duyét ngdy.... /.. /...

6. Von diéu 18 (bang sd; VND va gia tri twong duwong theo don vi tién nudc
NZOAL, TIEU CO). oottt ettt ettt

7. Nguon von diéu 1€:

Loai ngudn von Ty 1€ (%) S6 tién (bang s6; VND

va gia tr1 turong duong

theo don vi tién nude
ngoai, néu co)

Von trong nudc:
+ Von nha nude

+ Vén tu nhan

Von nude ngoai

Vén khac

Tong cong

8. Nguwoi dai dién theo phap luit’:

- Ho va tén (ghi bang chit in hoa): .........cocovveevoieerien, G161 tinh: ...
Chirc danh: ...
Sinh ngay: ..... [od o, Dan toc: ..ccooooviii . Quéc tich: ..o
Chirng minh nhan dan/Can cudc cong dan SO: .....oovveveeeeeeeeeeeeeeeeen,
Ngay cap: ...... [ .. NOT CAP: e

% Ghi thong tin cta tit ca nguoi dai dién theo phap luét trong truong hop cdng ty ¢6 nhiéu hon 01 ngudi dai dién theo
phép luat.
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Gidy to ching thue ca nhan khac (néu khong c6 CMND/CCCD): .............

SO gidy chimg thire A NNAN: ....oooooeeeeeee e

Ngay cap: ...... [ .. Ngay hét han: ....... [l NOi CAP: oo,

Noi dang ky ho khau thuong tra:

S6 nha, ngach, hém, ngd, duong phd/xoém/ap/thon: ...........ccocoeve...
Xa/Phuong/Thi TEAIE. oo
Quan/Huyén/Thi x4/Thanh phd thude tinh: ..........cococovovvveeeeee,
Tinh/ThAnh PRO: ..o,

QUOC BIA: .. oo oo oo e

Chd & hién tai:

S6 nha, ngach, hém, ngd, duong phd/xoém/ap/thon: ...........ccocoeve...
Xa/Phuong/Thi AN o
Quan/Huyén/Thi x4/Thanh phd thude tinh: ..........cococovovvveeeeee,
Tinh/Thanh phd: ....ooovveeeveeeeee
QUOC ZIA: oo
bienthoat: ...oooooooii Fax: oo

Email: ........ ... . .. ... ... Website: ...

9. Théng tin diing ky thué:

STT

Cac chi tiéu thong tin dang ky thué

Thong tin vé Giam doc (Tong giam doc), Ké toan truéng (néu co):
Ho va tén Giam doc (Tong giam ddc): .........ooovviiii e,
Dién thoat: ... .o
HovaténKétoéntrué’ng:

Dién thoat: ... .o

bia chi nhan théng bao thué (chi ké khai néu dia chi nhan thong bao
thué khac dia chi tru s& chinh):
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Xﬁ/Phu(‘)’ng/Thitrén:
Quan/Huyén/Thi xa/Thanh phd thude tinh: ..............................
Tinh/Thanh pho: ... ..o e,
QUOC I, . oo oo oo e
Biénthoat: ... ... Faxo o

Ematl: oo

Ngay bit dau hoat dong (truong hop doanh nghiép du kién bat dau
hoat dong ké tir ngay duoc cap Gidy ching nhan diang ky doanh
nghiép thi khong can ké khai ndi dung nay): ...../...../.......

Hinh thuc hach toan (danh dau X vao 6 thich hop):

Hach toan ddc lap

Hach toan phu thuoc

Nam tai chinh:
Ap dung trngay ...../....dénngay ..../.....
(ghi ngay, thang bat dau va két thic nién do ké toan)

TONE SO 120 AONE: ..o,

Hoat dong theo du an BOT/BTO/BT (c6/khong):

Ping ky xudt khau (co/KhOng): ..........ccooveoee i

O | 0 | &N

Tai khoan ngan hang, kho bac (néu c6 tai thoi diém ké khai):
Taikhoanngan hang: ............ .. ... .. ... .. ... ...

Tair khoan kho bac: ... ...

10

Cac loai thué phai nop (danh dau X vao 6 thich hop):

Gi4 tr1 gia tang

Tiéu thu dac biét

Thué xuét, nhap khau

Tai nguyén

Thu nhap doanh nghiép
Mbobn bai
Tién thué dat
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Phi, 18 phi

Thu nhap ca nhan
Khac
11 Nganh, nghé kinh doanh chinh™ ..........................................

_10. Théng tin vé cac doanh nghiép bi chia, bi tich, bi hop nhit, dwoc
chuyén déi (chi ké khai trong truong hop thanh 1ap cong ty trén co s chia, tach, hop
nhat, chuyén doéi loai hinh doanh nghiép):

a) Tén doanh nghiép (ghi bang chit in hoa): ........ocoevieoieeeeeeeeeeeeeeen.
M4 s6 doanh nghi8p/Ma SO thUE: .....o.ovovoeeeeeeeeeeeeeeeeeeeeeee e,

S6 Giay ching nhan dang ky kinh doanh (chi ké khai néu khong co6 mi so
doanh nghi€p/ma sO thue): ..o,

b) Tén doanh nghiép (ghi bang chit in h0a): ....c.ooeveeieeeeeeeeeeeeee e
M4 s6 doanh nghi8p/Ma SO thUE: .....o.ovovoeeeeeeeeeeeeeeeeeeeeeee e,

S6 Giay ching nhan dang ky kinh doanh (chi ké khai néu khong co6 mi so
doanh nghi€p/ma sO thue): ..o,

Kinh dé nghi Phong DPang ky kinh doanh thyc hién cham dut ton tai d6i voi
doanh nghiép bi chia, bi hop nhat va cac chi nhanh, van phong dai dién, dia diém
kinh doanh ctia doanh nghiép b1 chia, bi hop nhat.

To61 cam két:

- Tru s& chinh thudc quyén so hiru/quyén sir dung hop phdp cua cong ty va
dugce st dung dung muc dich theo quy dinh ctua phap luat;

- Chiu trach nhiém trudc phap luat vé tinh hop phap, chinh xac va trung thuc
cua nd1 dung dang ky doanh nghiép trén.

, DAI DIEN THEO PHAP LUAT
Cac gidy to giri kém: CUA CONG TY
SR (Ky va ghi ho tén)’

3 Doanh nghiép chon mét trong cac nganh, nghé kinh doanh liét ké tai muc 4 du kién 1a nganh, nghé kinh doanh chinh
tai thoi diém dang ky.
* Nguoi dai dién theo phéap luat cua cong ty ky truc tiép vao phin nay.
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Phu luc I-3

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

GIAY PE NGHI PANG KY DOANH NGHIEP
CONG TY TNHH HAI THANH VIEN TRO LEN

Kinh gti: Phong Pang ky kinh doanh Thanh phé H6 Chi Minh.

T6i 1a (ghi ho tén bang chit in hoa): .............. la nguol dai dién theo phap luat
cua cong ty.

Piang ky cong ty trach nhiém hiru han hai thanh vién véi ngi dung nhw sau:

1. Tinh trang thanh lap (danh dau X vao 6 thich hop)

Thanh 1ap mai

Thanh Iap trén co sé tach doanh nghiép

Thanh lap trén co s chia doanh nghiép

Thanh 14p trén co s& hop nhat doanh nghiép

Thanh lap trén co s& chuyén doi

2. Tén cong ty:

Tén cong ty viét bang tiéng Viét (ghi bang chit in hoa): ........ccocevvvevenne,
Tén cong ty viét bang tiéng nudc ngoai (NEU CO): ..evovvevereeeeeeeeeeeeeee
TEN CONG ty VIEL tAL (NEU CO): .ot
3. Dia chi tru s¢ chinh:

S6 nha, ngach, hém, ngd, duong pho/xom/ap/thdn: .........cococeevevevceee,
XA/PRUONG/TRE ATAD: .o oo
Quan/Huyén/Thi x&/Thanh phd thude tinh: ..........cocoovoiveeeeeeeeeeee,
TInR/ThANK PRO: . .ovovoe oo

QUOC IA. oottt

Dienthoat: ..o, Fax: oo
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Email: oo, Website: ....ocoooeeeii

[ ] Doanh nghiép nam trong khu cong nghiép, khu ché xuét. (Panh dau X vao 6
vudng néu doanh nghiép dang ky dia chi tru s& chinh nam trong khu cong nghiép,
khu ché xuat).

4. Nganh, nghé kinh doanh' (ghi tén va ma theo nganh cap 4 trong Hé thong
nganh kinh té€ cta Viét Nam):

STT Tén nganh Ma nganh

5. Von diéu 18 (bang sd; VND va gia tri twong duwong theo don vi tién nudc
NZOAL, TIEU CO). oottt et et ettt et

6. Nguon von diéu 1€:

S6 tien (bang s6; VND

va gia tri tuong duong

theo don vi tién nude
ngoai, néu co)

Loai ngudn von Ty 1€ (%)

Von trong nudce
+ Von nha nudce

+ Vén tu nhan

Von nudc ngoai

Von khac

Tong cong

7. Danh sach thanh vién cong ty (ké khai theo mau): Gtri kém
8. Nguwoi dai dién theo phap luit’:

- Ho va tén (ghi bang chit in hoa): ........cccoooovevviveeieeie G161 tinh: ...

1

- Doanh nghiép ¢ quyén tr do kinh doanh trong nhitng nganh, nghé ma luat khéng cém;

- Céc nganh, nghé cAm déu tu kinh doanh quy dinh tai Piéu 6 Luat Dau tu;

- Péi véi nganh, nghé dau tu kinh doanh c6 diéu kién, doanh nghiép chi dugc kinh doanh khi ¢é du diéu kién theo quy
dinh. Danh muc nganh, nghé dAu tu kinh doanh ¢6 didu kién quy dinh tai Phu luc 4 ban hanh kém theo Luat Dau tu.

% Ghi théng tin cta tit ca nguoi dai dién theo phap luét trong truong hop cong ty ¢6 nhiéu hon 01 ngudi dai dién theo
phép luat.
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Chirc danh: ...
Sinh ngay: ..... [od o, Dan toc: ..oooooeeiii . Quéc tich: ..o
Chirng minh nhan dan/Can cudc cong dan SO: ....o.ooveveveeeeeeeeeeeeeeeen,
Ngay cap: ...... [ .. INOT CAP: oo
Gidy to ching thue ca nhan khac (néu khong c6 CMND/CCCD): .............
SO gidy chimg thire A NNAN: ....oooooeeeeeee e
Ngay cap: ...... [ .. Ngay hét han: ....... [l NOi CAP: oo,

Noi dang ky ho khau thuong tra:

S6 nha, ngach, hém, ngd, duong phd/xoém/ap/thon: ...........ccocoeve...
XA/PRUONE/TRE ATAN: ..o,
Quan/Huyén/Thi x4/Thanh phd thude tinh: ..........cococovovvveeeeee,
Tinh/ThAnh PRO: ..o,

QUOC BIA: .. oo oo oo e

Chd & hién tai:

S6 nha, ngach, hém, ngd, duong phd/xoém/ap/thon: ...........ccocoeve...
Xa/Phuong/Thi AN
Quan/Huyén/Thi x4/Thanh phd thude tinh: ..........cococovovvveeeeee,
Tinh/Thanh phd: ....ooovveeeveeeeee
QUOC ZIA: oo
bienthoat: ...oooooooii Fax: oo
Email: ... Website: .

9. Théng tin diing ky thué:

STT

Cac chi tiéu thong tin dang ky thué

Thong tin vé Giam doc (Tong giam doc), Ké toan trudng (néu co):

Ho va tén Giam doc (Tong giam ddc): .........ooovviiii e,




CONG BAO/S6 105+106/Ngay 15-10-2017 73

Dién thoat: ... .o
HovaténKétoéntrué’ng:

Dién thoat: ... .o

Diar chi nhan théng bao thué (chi ké khai néu dia chi nhan thong bao
thué khac dia chi tru s¢ chinh):

S6 nha, ngach, hém, ngd, duong phd/xém/ap/thon: .....................
Xﬁ/Phu(‘)’ng/Thitrén:
Quan/Huyén/Thi xa/Thanh phd thude tinh: ..............................
Tinh/Thanh pho: ... ..o e,
QUOC I, . oo oo oo e
Biénthoat: ... ... Faxo o

Ematl: oo

Ngay bat dﬁg hoat dong (truong hop doanh nghi€p du kién bat dau
hoat dong k& tir ngay duoc cap Gidy chung nhén dang ky doanh
nghiép thi khong can ké khai né1 dung nay): ...../...../.......

Hinh thuc hach toan (danh dau X vao 6 thich hop):

Hach toan ddc lap

Hach toan phu thuoc

Nam tai chinh:
Ap dung trngay ...../....dénngay ..../.....

(ghi ngay, thang bat dau va két thic nién do ké toan)

TONE SO 120 AONE: ..o,

Hoat dong theo du an BOT/BTO/BT (c6/khong):

Pang ky xuat khau (co/KhOng): ..........ccooveeee i
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Tai khoan ngan hang, kho bac (néu c6 tai thoi diém ké khai):

Taikhoanngan hang: ............ .. ... .. ... .. ... ...

Tai khoan kho bac: ... ...

10

Cac loai thué phai nop (danh dau X vao 6 thich hop):

Gi4 tr1 gia tang

Tiéu thu dac biét

Thué xuét, nhap khau

Tai nguyén

Thu nhap doanh nghiép

Mbobn bai

Tién thué dat

Phi, 18 phi

Thu nhap ca nhan

Khac

11

Nganh, nghé kinh doanh chinh’®; ........................................

_10. Thong tin vé cac doanh nghiép bi chia, bi tich, bi hop nhit, dwoc
chuyén doi (chi ké khai trong treong hop thanh 13p cong ty trén co s& chia, tach, hop

nhat, chuyén doi loai hinh doanh nghiép):

a) Tén doanh nghiép (ghi bang chit in hoa): .........cocevoievriieeeeeeeeeee
M4 s6 doanh nghiép/MA SO thU€: .......ovoveeeeeeeeeeeeeeeeeeeeeeee e,
S6 Gidy chung nhan dang ky kinh doanh (chi ké khai néu khong co6 mi sb

3 Doanh nghiép chon mét trong cac nganh, nghé kinh doanh liét ké tai muc 4 du kién 1a nganh, nghé kinh doanh chinh

tai thoi diém dang ky.
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doanh nghigp/Ma SO thUE): .......ovieeeieee oo,
b) Tén doanh nghiép (ghi bang chit in hoa): ......cocovoviveeeieeeeeeeee e,
M4 s6 doanh nghiép/MA SO thU€: .......ovoveeeeeeeeeeeeeeeeeeeeeeee e,

S6 Giay ching nhan dang ky kinh doanh (chi ké khai néu khong co6 mi so
doanh nghi€p/ma sO thue): .........c...ooiiiiiii e

Kinh @ nghi Phong Dang ky kinh doanh thyc hién cham dut ton tai d6i véi
doanh nghiép bi chia, bi hop nhat va cac chi nhanh, van phong dai dién, dia diém
kinh doanh ctia doanh nghiép b1 chia, bi hop nhat.

To6i cam két:
- Tru s& chinh thudc quyén so hiru/quyén sir dung hop phdp cua cong ty va
dugce st dung dung muc dich theo quy dinh ctua phap luat;

- Chiu trach nhiém trudc phap luat vé tinh hop phap, chinh xac va trung thuc
cua nd1 dung dang ky doanh nghiép trén.

, PAI DIEN THEO PHAP LUAT
Céc gidy to giii kem: CUA CONG TY
- Danh sach thanh vién cong ty; (Ky va ghi ho tén)4

* Nguoi dai dién theo phéap luat cua cong ty ky truc tiép vao phan nay.



Phu luc I-6

DANH SACH THANH VIEN CONG TY TRACH NHIEM HU'U HAN HAI THANH VIEN TRO LEN

' Ghi tdng gi4 tri phin vén gop clia tirng thanh vién.

*Loai tai san gop vén bao gdm:
- Péng Viét Nam

- Ngoai t¢ tu do chuyén dbi

- Vang

PAI DIEN THEO PHAP LUAT CUA CONG TY

- Gia tri quyén st dung dat, gia tri quyén s& hitu tri tué, cdng nghé, bi quyét k¥ thuat

- Ta1 san khac

3 Trudng hop thanh vién 14 t6 chire thi chit ky 1a ctia nguoi dai dién theo phép luat ctia tb chire.
4 Nguoi dai dién theo phap luét ctia céng ty ky truc tiép vao phan nay.

(Ky, ghi ho tén)**

STT | Tén Ngiay, | Giéi | Quéc | Dan | Ché ¢ | Noidangky | S4, ngay, co quan Vén gop Thoi | Misd du
thanh thang, | tinh | tich téc hién ho khau chp Chirng minh Giatri Tyle | Loaitai | diém | 4n,ngay, | Chitky | Ghi
vién nam tai doi thuong tra nhén dan/Cén phén vén (%) san, s6 gop cO quan cua chu
sinh déi voi dbi véi c4 cude cong dan gbp’ luong, vbn clp Gidy thanh
voi thanh | nhéan; dia chi | hodc Ho chiéu déi | (bang sé; gia tri chimg vién®
thanh viénla | truso chinh | véicd nhén; Giéy VND va tal san nhin
vién la ca dbi véi to chirng nhan dang gia tri 2op dang ky
ca nhin nhin chirc ky doanh nghiép tuong vbn? dau tu
(hoic cac gidy duong (néu c6)
chiimg nhan twong | theo don
duong) dbi véi vi tién
doanh nghiép; nude
Quyét dinh thanh | ngoai, néu
lap ddi véi td chue cO)
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16
...... ,ngay......thang......nam......

9L

iV

pi

7

L10Z-01-ST ABSN/901+S01 9S/0VHd DNOD



Phu luc I-10
DANH SACH NGUOI PAI DIEN THEO UY QUYEN

SIT Chisé | Ténnguoida | Ny, Gidi Quoc Déan Chd& Noi dingky Sb, ngiy, co quan Vin duge ty quyen Chirky Ghi
hitw/Cd diéntheoty thang, tinh tich Oc hiéntal hokhiu cép Chirng minh chir
donglatd quyén némsinh hudng i nhin dan/ Can | Tonggativin | Ty | Thoidiém
chirc nude cudc cong duoe dadién daidién
ngod dan/Ho chiéu (bing sb; phinvéon
hodcchimgthucca VND va gia
nhankhic tri twong
dwong theo
don vi tién
nude ngoai,
néu co)
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15
...... ,ngay......thang......nam......

PAI DIEN THEO PHAP LUAT CUA CONG TY

(Ky, ghi ho tén)'

! Nguoi dai dién theo phép luét clia cong ty ky trure tiép vao phén nay.

iV

pi

7

L10Z-01-ST ABSN/901+S01 9S/0VHd DNOD

LL
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21. Thu tuc thong bao tam nging kinh doanh
z) Trinh ty thye hién:

+ Trudng hop ding ky trwe tiép:

-Bwée 1: Doanh nghiép hodc ngudi duoc ty quyén nop ho so tai BO phan tiép
nhan va tra két qua cua Phong Dang ky kinh doanh - S& Ké hoach va Pau tu, dia chi:
s6 32 Lé Thanh Tén, Phuong Bén Nghé, Quan 1.

Thoi gian tiép nhan va tra két qua: tir tht hai dén thir sau va sang thi bay (buoi
sang tir 7 gio 30 dén 11 gio 30, budi chiéu tir 13 gid dén 17 gio)

- Buéc 2: Tiép nhan, kiém tra hd so

Bo phan tiép nhan va tra két qua ctia Phong Pang ky kinh doanh - S& Ké hoach
va Pau tu kiém tra ho so, néu hd so ddy du theo quy dinh, cap Gidy bién nhan cho
nguol nop ho so.

-Buée 3: Xem xét, giai quyét ho so

Trong thoi han 03 (ba) ngay lam viéc, ké tir ngay tiép nhan hd so, Phong Dang
ky kinh doanh - S¢ Ké hoach va Pau tu cap Giay xac nhan vé viéc doanh nghiép da
dang ky tam ngumng kinh doanh.

-Bwéc 4: Nguoi dai dién phap luat hodc ngudi duge uy quyén thye hién thu tuc
dang ky doanh nghiép cin ctr vao ngdy hen trén Giay bién nhan ho so dén nhan két
qua giai quyét tai Bo phan tiép nhan va tra két qua cia Phong Pang ky kinh doanh -
S¢ K& hoach va Dau tu.

+ Trudong hop ding ky qua mang dién tir sit dung chir ky s6 cong cong:

-Bwée 1: Nguoi dai dién phap luat ké khai thong tin, tai van ban dién tir, ky so
vao ho so dang ky dién tir va thanh toan 1¢ phi qua mang dién tr theo quy trinh trén
Cong thong tin quoc gia vé dang ky doanh nghiép.

Sau khi hoan thanh viéc gui ho so dang ky, chu doanh nghiép s& nhan dwgce Giay
bién nhan ho so dang ky doanh nghiép qua mang dién tir.

-Budée 2: Xem xét, giai quyét ho so

Trong thot han 03 (ba) ngay lam viéc, ké tir ngay nhan hé so qua mang dién tu:

+ Truong hop thong bao tam ngirmg doanh nghiép du diéu kién, Phong Pang ky
kinh doanh - S& Ké hoach va Pau tu cap Giay xac nhan vé viéc doanh nghiép da
ding ky tam ngimg kinh doanh va thong bao dd hoan tat quy trinh cap tam ngimg
kinh doanh qua mang dién tir cho doanh nghiép.

+ Truong hop ho so chua hop 18, Phong Pang ky kinh doanh - S& Ké hoach va
Pau tu guri thong bao qua mang dién tir cho doanh nghiép dé yéu cau stra doi, bo sung
ho so.
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* Trwong hop ding ky qua mang dién tir st dung Tai khoan dang ky kinh
doanh:

- Bwée 1: Nguoi dai dién phap luat k€ khai thong tin, tai van ban dién tir ctia cac
gidy to ching thue ca nhan 1én Cong thong tin quéc gia vé dang ky doanh nghiép dé
duoc cap Tai khoan dang ky kinh doanh.

Ngudi dai dién phap luat st dung Tai khoan dang ky kinh doanh d3 dwoc cap dé
ké khai thong tin, tai van ban dién tir va xac thuc ho so ding ky doanh nghiép va
thanh toan 1é phi qua mang dién tir theo quy trinh trén Cong thong tin quoc gia vé
dang ky doanh nghiép.

Sau khi hoan thanh viéc gui ho so dang ky, nguoi dai dién phap luat s& nhan
duoc Gidy bién nhan hd so dang ky doanh nghiép qua mang dién tu.

-Buée 2: Xem xét, giai quyét ho so

Trong thoi han 03 (ba) ngay lam viéc, Phong Pang ky kinh doanh - S¢ Ké hoach
va Pau tu ¢d trach nhiém xem xét ho so dang ky doanh nghiép:

+ Truong hop hd so hop 1¢, Phong Pang ky kinh doanh - S& Ké hoach va Dau
tr thong bao qua mang dién tir cho doanh nghiép vé viéc chap thuan tam ngimng kinh
doanh cua doanh nghiép.

+ Truong hop ho so chua hop 18, Phong Pang ky kinh doanh - S& Ké hoach va
Pau tu gii Thong bio qua mang dién tr cho doanh nghiép dé yéu cau sta doi, bo
sung ho so.

- Budre 3:

+ Trong thoi han 30 ngay, ké tir ngay nhan duwoc thong bao vé viée chap thusn
tam nging kinh doanh cta doanh nghiép, ngudi dai dién phap luat nop 01 bo ho so
dang ky doanh nghiép bang ban gidy kém theo Gidy bién nhan ho so dang ky doanh
nghiép duogc in tr mang dién tur truc tiép tai B phan tiép nhan va tra két qua cua
Phong Pang ky kinh doanh - S& K& hoach va Pau tu hoic nop qua duwong buu dién.
Khi tiép nhan hd so bang ban giay, Bo phan tiép nhan va tra két qua cua Phong Ping
ky kinh doanh - S& Ké hoach va Pau tu dbi chiéu ho so ban gidy véi hd so doanh
nghiép dd gui qua mang dién tir. Truong hop ndi dung d6i chiéu thong nhat, Bo phan
tiép nhan va tra két qua trao Gidy xac nhan vé viéc doanh nghiép da dang ky tam
ngung kinh doanh hodc giri qua duong buu dién.

+ Néu qua thoi han 30 ngay, ké tir ngay g thong bao qua mang dién tir vé viéc
chap thuan ndi dung dang ky tam ngimng kinh doanh cta doanh nghiép nhung Phong
Pang ky kinh doanh - S& Ké hoach va Pau tu khong nhan duge hd so bang ban gidy
thi hd so dang ky qua mang dién tu sir dung Tai khoan dang ky kinh doanh cua doanh
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nghiép khong con hiéu luc.

Lwu y: Khi doanh nghiép thwc hién thu tuc tam ngung kinh doanh ctia doanh
nghiép, doanh nghiép dong thoi gui Thong bao tam nging hoat dong chi nhanh, van
phong dai dién, dia diém kinh doanh dén Phong Pang ky kinh doanh - S¢ Ké hoach
va Pau tu noi chi nhanh, van phong dai dién, dia diém kinh doanh d3 dang ky.

a) Cach thire thwe hién: Nop truc tiép tai BO phan tiép nhan va tra két qua
Phong dang ky kinh doanh noi doanh nghiép dat tru s& chinh hoidc nép qua mang
dién tir theo quy trinh trén Cong thong tin quoc gia vé ding ky doanh nghiép.

b) Thanh phan, s6 lwong ho so'

- Thanh phan hd so:

+ Thoéng bao vé viéc tam nging kinh doanh (Theo mau);

+ Thong bao vé viéc tam nging kinh doanh /tiép tuc kinh doanh trude thoi han
da thong bao cua doanh nghiép/chi nhanh/vian phong dai dién/dia diém kinh
doanh(Theo mau) (trong trudng hop doanh nghiép co chi nhanh/van phong dai
dién/dia diém kinh doanh);

+ Quyét dinh va ban sao hop 1€ bién ban hop cua Hé1 déng thanh vién d6i voi
cong ty trach nhi€ém hitu han hai thanh vién tr¢ 1€n, ctia chu s¢ hitu cong ty doi véi
cong ty trach nhiém hiru han mot thanh vién, cua Ho1 déng quan tri ddi voi cong ty co
phan, ciia cac thanh vién hop danh ddi véi cong ty hop danh;

+ Do6i voi doanh nghiép duwoc cap Gidy phép dau tu, Gidy chimg nhan dau tu
hodc cac gidy to ¢o gia tri phap ly twong dwong thi ngoai cac gidy to néu trén, doanh
nghiép ndp kém theo: Ban sao hop 1¢ Gidy ching nhan dau tu; Ban sao hop 1é Gidy
chimg nhan dang ky thué; Gidy dé nghi bd sung, cap nhat thong tin ding ky doanh
nghiép quy dinh tai Phu luc I1-18 Théng tu s6 20/2015/TT-BKHDT.

Luu y:
(1) Trudong hop uy quyén thyc hién thu tuc diang ky doanh nghiép, ngoai thanh
phan hd so ké trén, nguoi duge uy quyén phai nop:

+ Ban sao hop 1& mot trong cac gidy to chimg thwe ca nhan;

+ Ban sao hop 1¢ hop dong cung cap dich vu giita ngudi thanh 1ap doanh nghiép
hoac doanh nghiép va to chirc lam dich vu thue hién thu tuc lién quan dén dang ky
doanh nghiép va giéy 2161 thi€u cua t6 chirc d6 cho ca nhan truc tiép thuc hién thu tuc
lién quan dén dang ky doanh nghiép; hodc van ban iy quyén theo quy dinh cia phap
luat cho ca nhan thwe hién thu tuc lién quan dén dang ky doanh nghiép.
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(2) Giay to chimg thuc ca nhan quy dinh tai Diéu 10 Nghi dinh s6 78/2015/ND-
CP:

+ Doi véi cong dan Viét Nam: Thé can cude cong dan hoic Ching minh nhan
dan hodc Ho chiéu Viét Nam con hiéu luc.

+ Doi véi ngudi nude ngoai: HO chiéu nude ngoai hodc gidy to co gia tri thay
thé hd chiéu nude ngoai con hiéu luec.

(3) Truong hop Bang ky tam ngung hoat dong cua doanh nghiép, chi nhanh, van
phong dai dién, dia diém kinh doanh (d6i v&i doanh nghiép hoat dong theo Gidy phép
dau tu, Gidy chimg nhan dau tu hodc cac gidy to c6 gia tri phap ly twong duong) thi
doanh nghiép phai thyc hién thi tuc Cap Gidy chting nhan ding ky doanh nghiép
hodc Gidy chting nhan dang ky hoat dong tir Gidy phép dau tu, Gidy ching nhan dau
tw hodc cac gidy to ¢ gia tri phap 1y twong dwong trude khi diang ky tam ngung hoat
dong.

(4) Ban sao hop 1€ quy dinh tai Khoan 10 Piéu 3 Nghi dinh s6 78/2015/ND-CP:
La ban sao dugc cap tir s6 goc hodc ban sao duoc ching thyc tir ban chinh bai co
quan, to6 chirc ¢6 tham quyén hoic ban sao d3 dugc d6i chiéu voi ban chinh.

-S6 lwong hd so: 01 bo.

¢) Thoi han giai quyét: Trong thoi han 03 (ba) ngay lam viéce, ké tir ngay tiép
nhan hd so.

d) Pbi twong thwe hién thii tuc hanh chinh: C4 nhén, t chic.

d) Co quan thuc hién thii tuc hanh chinh: Phong Dang ky kinh doanh - S¢ Ké
hoach va Pau tu.

g) Két qua thwe hién thi tuc hanh chinh: Gidy xac nhan vé viéc doanh nghiép
diang ky tam ngimg kinh doanh/Gidy xac nhdn vé viéc chi nhanh/vin phong dai
dién/dia diém kinh doanh ding ky tam nging hoat dong .

h) Tén miu don, miu té khai: Thong bao vé viée tam ngumg kinh doanh/tiép
tuc kinh doanh truéc thot han da thong bao cua doanh nghiép/chi nhanh/van phong
dai dién/dia diém kinh doanh (Phy lyc II-21, Théng tu s6 20/2015/TT-BKHDT).

i) Lé phi: Khong co.

k)Yéu clu, diéu kién thwe hién thi tuc: Thuc hién thi tuc thong bao tam

ngung kinh doanh cham nhat 15 ngay trude khi tam nging kinh doanh.

1) Can cwe phap ly ciia thi tuc hanh chinh
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- Luat Doanh nghiép s6 68/2014/QH13 ngay 26 thang 11 nam 2014;

-Nghi dinh s6 78/2015/ND-CP ngay 14 thang 9 nim 2015 ctia Chinh phu veé
dang ky doanh nghiép;

-Thong tu s6 20/2015/TT-BKHDT ngay 01 thang 12 nam 2015 cia Bo Ké
hoach va Pau tu hudéng dan vé dang ky doanh nghiép;

- Thong tu s6 215/2016/TT-BTC ngay 10 thang 11 nam 2016 cua Bo Tai chinh
quy dinh mirc thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh

nghiép, 1€ phi dang ky doanh nghiép
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Phu luc I1-21

TEN DOANH NGHIEP CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phuc

SO:

THONG BAO

Vé viéc tam ngirng kinh doanh/tiép tuc kinh doanh
trwéc thoi han da thong bao caa doanh nghiép/
chi nhanh/van phong dai dién/dia diém kinh doanh

Kinh gti: Phong Pang ky kinh doanh tinh, thanh pho...............

Tén doanh nghiép (ghi bang chit in hoa): ........cocovviveeeeeeeeeeeeee e,
M4 s6 doanh nghi8p/Ma $6 thUE: ......o.ovooeeeeeeeeeeeeeeeeeeeeeeeee e

S6 Giay ching nhan dang ky kinh doanh (chi ké khai néu khong c6 ma sd
doanh nghi€p/ma sO thu€): ..o

1. Truong hop tam ngung kinh doanh:
a) D6i v6i doanh nghiép:

bang ky tam ngung kinh doanh tir ngay....thang....nam...... cho dén
ngay....thang... nam......

Ly dotam ngUing: ..o
b) D6i véi chi nhanh/van phong dai dién/dia diém kinh doanh:

bang ky tam ngimg hoat dong tir ngdy ... thang ... nam ... cho dén ngay ...
thang ... nam ... d61 v&i chi nhanh/van phong dai dién/dia diém kinh doanh sau:

Tén chi nhanh/van phong dai dién/dia diém kinh doanh (ghi bang chit in hoa)

M3 s6/M4 s6 thué cta chi nhanh/van phong dai dién/dia diém kinh doanh:

S6 Gjéy chang nhan dang ky hoat dong (trwong hop khéng c¢6 ma s6 chi
nhanh/ma sO thu€): ...,

Ly dotam ngUing: ..o

Chi nhanh chu quan (chi ké khai d6i véi treong hop dang ky tam ngung hoat
dong dia diém kinh doanh truc thudc chi nhanh):

Ten chl NhANN: ..o

M3 sO chi nhanh/Ma3i s6 thué caa chinhanh: ...
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S6 Gidy chung nhén dang ky hoat dong chi nhanh (treong hop khong ¢6 ma s6
chi nhanh/ma s6 thué cua chi nhanh): ...

Do Phong PBang ky kinh doanh: ...
CAP NEAY: oo, [ovoiia. [ o,

2. Truong hop tiép tuc kinh doanh trudc thoi han di thong bao:

a) D6i v6i doanh nghiép:

Piang ky tiép tuc kinh doanh tir ngay... .thang... nam......

b) D6i véi chi nhanh/van phong dai dién/dia diém kinh doanh:

Pang ky tiép tuc hoat dong tir ngdy ... .thang....nam...... d6i voi chi nhanh/van
phong dai dién/dia diém kinh doanh sau:

Tén chi nhanh/van phong dai dién/dia diém kinh doanh (ghi bang chit in hoa)

M3 s6/M4 s6 thué cta chi nhanh/van phong dai dién/dia diém kinh doanh:

S6 Gjéy chang nhan dang ky hoat dong (trwong hop khéng c¢6 ma s6 chi
nhanh/ma sO thu€): ...,

Chi nhanh chua quan (chi ké khai déiq voi truong hop dang ky tiép tuc kinh
doanh trudce thot han da thong bao cua dia diém kinh doanh true thude chi nhanh):

Ten Chi NNAN: o e
Ma s chi nhanh/M3 sb thué cua chi nhanh: ...

S6 Gidy chung nhén dang ky hoat dong chi nhanh (treong hop khong ¢6 ma s6
chi nhanh/ma s6 thué cua chi nhanh): ...

Do Phong PBang ky kinh doanh: ...
CAP NEAY: oo, [ovoiia. [ o,

Doanh nghiép cam két vé tinh chinh xac, trung thuc va hoan toan chiu trach
nhiém trude phap luat vé ndi dung ciia Thong bao nay.

, PAI DIEN THEO PHAP LUAT
Cac giay to gui kem: CUA DOANH NGHIEP/
T NGUOI PUNG PAU CHI NHANH
(Ky, ghi ho tén)'

1

Truong hop tam ngimg kinh doanh/déing ky hoat dong tré lai trudc thoi han dbi véi doanh nghiép, chi nhanh, van phong
dai dién, dia diém kinh doanh true thuoce doanh nghiép, ngudt dai dién theo phap luat cua doanh nghiép ky truc tiép vao
phan nay.

Trudong hop tam ngirng kinh doanh/dang ky hoat dong trd lai trude thot han dbi voi dia diém kinh doanh truc thude chi
nhanh, ngudi dai dién theo phap luét clia doanh nghiép hodc ngudi dimg dau chi nhanh ky true tiép vao phan nay.
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22. Thi tuc thong bao vé viéc tiép tuc kinh doanh trwéc thoi han da thong
bao
a) Trinh ty thuc hién:

+ Trudng hop ding ky trwe tiép:

-Bwée 1: Doanh nghiép hodc ngudi duoc ty quyén nop ho so tai BO phan tiép
nhan va tra két qua cua Phong Dang ky kinh doanh - S& Ké hoach va Pau tu, dia chi:
s6 32 Lé Thanh Tén, Phuong Bén Nghé, Quan 1.

Thoi gian tiép nhan va tra két qua: tir tht hai dén thir sau va sang thi bay (buoi
sang tir 7 gio 30 dén 11 gio 30, budi chiéu tir 13 gid dén 17 gio).

- Buéc 2: Tiép nhan, kiém tra hd so

Bo phan tiép nhan va tra két qua ctia Phong Pang ky kinh doanh - S& Ké hoach
va Pau tu kiém tra ho so, néu hd so ddy du theo quy dinh, cap Gidy bién nhan cho
nguol nop ho so.

-Budée 3: Xem xét, giai quyét ho so

Trong thoi han 03 (ba) ngay lam viéc, ké tir ngay tiép nhan hd so, Phong Ding
ky kinh doanh - S& Ké hoach va Pau tu cap Gidy xac nhan vé viéc doanh nghiép
dang ky quay trd lai hoat dong trude thoi han.

-Bwéc 4: Nguoi dai dién phap luat hodc ngudi duge uy quyén thye hién thu tuc
dang ky doanh nghiép cin ctr vao ngdy hen trén Giay bién nhan ho so dén nhan két
qua giai quyét tai Bo phan tiép nhan va tra két qua cia Phong Pang ky kinh doanh -
S¢ K& hoach va Dau tu.

+ Trudong hop ding ky qua mang dién tir sit dung chir ky s6 cong cong:

-Bwée 1: Nguoi dai dién phap luat ké khai thong tin, tai van ban dién ttr, ky so
vao ho so ding ky dién tir va thanh toan 1¢ phi qua mang dién tir theo quy trinh trén
Cong thong tin quoc gia vé dang ky doanh nghiép.

Sau khi hoan thanh viéc gui ho so dang ky, chu doanh nghiép s& nhan dwgce Giay
bién nhan ho so dang ky doanh nghiép qua mang dién tir.

-Budée 2: Xem xét, giai quyét ho so

Trong thot han 03 (ba) ngay lam viéc, ké tir ngay nhan hé so qua mang dién tu:

+ Truong hop thong bao tiép tuc kinh doanh trudc thoi han d thong bao di
diéu kién, Phong Pang ky kinh doanh - S& Ké hoach va Pau tu cap Gidy xac nhan
doanh nghiép dang ky quay trd lai hoat dong trude thoi han va thong bao da hoan tat
quy trinh cap hoat dong tré lai ciia doanh nghiép qua mang dién tir cho doanh nghiép.

+ Truong hop ho so chua hop 18, Phong Pang ky kinh doanh - S& Ké hoach va
Pau tu guri thong bao qua mang dién tir cho doanh nghiép dé yéu cau stra doi, bo sung
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ho so.

* Trwong hop ding ky qua mang dién tir st dung Tai khoan dang ky kinh
doanh:

- Bwée 1: Nguoi dai dién phap luat k€ khai thong tin, tai van ban dién tir ctia cac
gidy to ching thue ca nhan 1én Cong thong tin quéc gia vé dang ky doanh nghiép dé
duoc cap Tai khoan dang ky kinh doanh.

Ngudi dai dién phap luat st dung Tai khoan dang ky kinh doanh d3 dwoc cap dé
ké khai thong tin, tai van ban dién tir va xac thuc ho so ding ky doanh nghiép va
thanh toan 1é phi qua mang dién tir theo quy trinh trén Cong thong tin quoc gia vé
dang ky doanh nghiép.

Sau khi hoan thanh viéc gui ho so dang ky, nguoi dai dién phap luat s& nhan
duoc Gidy bién nhan hd so dang ky doanh nghiép qua mang dién tu.

-Buée 2: Xem xét, giai quyét ho so

Trong thoi han 03 (ba) ngay lam viéc, Phong Pang ky kinh doanh - S¢ Ké hoach
va Pau tu ¢d trach nhiém xem xét ho so dang ky doanh nghiép:

+ Truong hop hd so hop 1¢, Phong Pang ky kinh doanh - S& Ké hoach va Dau
tr thong bao qua mang dién tir cho doanh nghiép vé viéc cap Gidy xac nhan doanh
nghi¢p dang ky quay trd lai hoat dong trudc thoi han.

+ Truong hop ho so chua hop 18, Phong Pang ky kinh doanh - S& Ké hoach va
Pau tu gii Thong bio qua mang dién tr cho doanh nghiép dé yéu cau sta doi, bo
sung ho so.

- Budre 3:

+ Trong thoi han 30 ngay, ké tir ngay nhan duwoc thong bao vé viée chap thusn
hoat dong kinh doanh tré lai ciia doanh nghiép, ngudi dai dién phap lut ndp 01 bo hd
so hoat dong kinh doanh tré lai bang ban giay kém theo Giay bién nhan hd so dang
ky doanh nghiép duoc in tir mang dién tir truc tiép tai BO phan tiép nhan va tra két
qua cua Phong Pang ky kinh doanh - S& Ké hoach va Pau tu hoic ndp qua duong
buu dién. Khi tiép nhan ho so bang ban gidy, BO phan tiép nhan va tra két qua cua
Phong Pang ky kinh doanh - S& Ké hoach va Pau tu d6i chiéu ho so ban gidy véi hd
so doanh nghiép da gtri qua mang dién tir. Truong hop nodi dung d6i chiéu théng nhat,
B6 phan tiép nhan va tra két qua trao Gidy xac nhan doanh nghiép dang ky quay tro
lai hoat dong trude thol han hodc gint qua duong buu dién.

+ Néu qua thoi han 30 ngay, ké tir ngay g thong bao qua mang dién tir vé viéc
chap thuin ndi dung dang ky hoat dong kinh doanh trd lai ciia doanh nghiép nhung
Phong Pang ky kinh doanh - S¢ Ké hoach va Pau tu khéng nhan dwoc ho so béng
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ban giay thi ho so dang ky qua mang dién tir st dung Tai khoan ding ky kinh doanh
cua doanh nghiép khong con hiéu luc.

b) Cach thirc thwe hién: Nop truc tiép tai B6 phan tiép nhan va tra két qua cua
Phong Dang ky kinh doanh - S& Ké hoach va Pau tu noi doanh nghiép dat tru s&
chinh hodc ndp qua mang dién tir theo quy trinh trén Cong thong tin qudc gia vé dang
ky doanh nghiép.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:

+ Thong bao vé viéc tam nging kinh doanh/tiép tuc kinh doanh trude thoi han
da thong bao cia doanh nghiép/chi nhanh/van phong dai dién/dia diém kinh doanh
(Theo mau);

+ Quyét dinh va ban sao hop 1€ bién ban hop cua Hé1 déng thanh vién d6i voi
cong ty trach nhi€ém hitu han hai thanh vién tr¢ 1€n, ctia chu s¢ hitu cong ty doi véi
cong ty trach nhiém hiru han mot thanh vién, cua Ho1 déng quan tri ddi voi cong ty co
phan, cua cac thanh vién hop danh ddi voi cong ty hop danh.

Luu y:

(1) Trudong hop uy quyén thyc hién thu tuc diang ky doanh nghiép, ngoai thanh
phan hd so ké trén, nguoi duge uy quyén phai nop:

+ Ban sao hop 1& mot trong cac gidy to chimg thwe ca nhan;

+ Ban sao hop 1¢ hop dong cung cap dich vu giita ngudi thanh 1ap doanh nghiép
hoac doanh nghiép va to chirc lam dich vu thue hién thu tuc lién quan dén dang ky
doanh nghiép va giéy 2161 thi€u cua t6 chirc d6 cho ca nhan truc tiép thuc hién thu tuc
lién quan dén dang ky doanh nghiép; hodc van ban iy quyén theo quy dinh cia phap
luat cho ca nhan thwe hién thu tuc lién quan dén dang ky doanh nghiép.

(2) Giay to chimg thuc ca nhan quy dinh tai Diéu 10 Nghi dinh s6 78/2015/ND-
CP:

+ Doi véi cong dan Viét Nam: Thé can cude cong dan hoic Ching minh nhan
dan hodc Ho chiéu Viét Nam con hiéu luc.

+ Doi véi ngudi nude ngoai: HO chiéu nude ngoai hodc gidy to co gia tri thay
thé hd chiéu nude ngoai con hiéu luec.

(3) Ban sao hop 1é quy dinh tai Khoan 10 Diéu 3 Nghi dinh s6 78/2015/ND-CP:
La ban sao dugc cap tir s6 goc hodc ban sao duoc ching thyc tir ban chinh bai co
quan, to6 chirc ¢6 tham quyén hoic ban sao d3 dugc d6i chiéu voi ban chinh.
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-S6 lwong hd so: 01 bo.

d) Thoi han giai quyét: Trong thoi han 03 (ba) ngay lam viéc, ké tir ngdy tiép
nhan hd so.

d) Poi twong thwe hién thii tuc hanh chinh: C4 nhén, t6 chic.

f) Co quan thuc hién thi tuc hanh chinh: Phong Pang ky kinh doanh - S¢ Ké
hoach va Pau tu.

g) Két qua thwe hién thi tuc hanh chinh: Gidy xac nhan vé viéc vé viéc doanh
nghiép dang ky quay tro lai hoat dong trude thoi han/Gidy xac nhan vé viée chi
nhanh/van phong dai dién/dia diém kinh doanh ding ky quay tré lai hoat dong trudce
thot han.

h) Tén miu don, miu t& khai:

- Thong bao vé viéc tam ngimng kinh doanh/tiép tuc kinh doanh trudc thoi han da
thong bao ciia doanh nghiép/chi nhanh/van phong dai dién/dia diém kinh doanh (Phy
luc I1-21, Théng tu s6 20/2015/TT-BKHDT).

i) Lé phi: Khong co.

k) Yéu céu, diéu kién thwc hién thi tuc: Cham nhat 15 ngay trude khi tiép tuc
kinh doanh trude thot han da thong bao

1) Can cwe phap ly ciia thi tuc hanh chinh

- Luat Doanh nghiép s6 68/2014/QH13 ngay 26 thang 11 nam 2014;

-Nghi dinh s6 78/2015/ND-CP ngay 14 thang 9 nim 2015 ctia Chinh phu veé
dang ky doanh nghiép;

-Thong tu s6 20/2015/TT-BKHDT ngay 01 thang 12 nam 2015 cia Bo Ké
hoach va Pau tu hudéng dan vé dang ky doanh nghiép;

- Thong tu s6 215/2016/TT-BTC ngay 10 thang 11 nam 2016 cua Bo Tai chinh
quy dinh mirc thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1€ phi dang ky doanh nghiép
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Phu luc I1-21
TEN DOANH NGHIEP CONG HOA XA HQI CHU NGHIA VIET NAM
, Déc lap - Tu do - Hanh phuc
SO: oo
...... ,ngay...... thang...... ndm ......
THONG BAO

Vé viéc tam ngirng kinh doanh/tiép tuc kinh doanh
trudc thoi han da thong bao cua doanh nghiép/
chi nhanh/van phong dai dién/dia diém kinh doanh

Kinh gti: Phong Pang ky kinh doanh tinh, thanh pho...............

Tén doanh nghiép (ghi bang chit in hoa): ........cocovviveeeeeeeeeeeeee e,
M4 s6 doanh nghi8p/Ma $6 thUE: ......o.ovooeeeeeeeeeeeeeeeeeeeeeeeee e

S6 Giay ching nhan dang ky kinh doanh (chi ké khai néu khong c6 ma sd
doanh nghi€p/ma sO thu€): ..o

1. Truong hop tam ngung kinh doanh:
a) D6i v6i doanh nghiép:

bang ky tam ngung kinh doanh tir ngay....thang....nam...... cho dén
ngay....thang... nam......

Ly dotam ngUing: ..o
b) D6i véi chi nhanh/van phong dai dién/dia diém kinh doanh:

bang ky tam ngimg hoat dong tir ngdy ... thang ... nam ... cho dén ngay ...
thang ... nam ... d61 v&i chi nhanh/van phong dai dién/dia diém kinh doanh sau:

Tén chi nhanh/van phong dai dién/dia diém kinh doanh (ghi bang chit in hoa)

M3 s6/M4 s6 thué cta chi nhanh/van phong dai dién/dia diém kinh doanh:

S6 Gjéy chang nhan dang ky hoat dong (trwong hop khéng c¢6 ma s6 chi
nhanh/ma sO thu€): ...,

Ly dotam ngUing: ..o

Chi nhanh chu quan (chi ké khai d6i véi treong hop dang ky tam ngung hoat
dong dia diém kinh doanh truc thudc chi nhanh):

Ten chl NhANN: ..o

M3 sO chi nhanh/Ma3i s6 thué caa chinhanh: ...
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S6 Gidy chung nhén dang ky hoat dong chi nhanh (treong hop khong ¢6 ma s6
chi nhanh/ma s6 thué cua chinhanh): ...

Do Phong PBang ky kinh doanh: ...
CAP NEAY: oo, [ovoiia. [ o,

2. Truong hop tiép tuc kinh doanh trudc thoi han di thong bao:

a) D6i v6i doanh nghiép:

Piang ky tiép tuc kinh doanh tir ngay... .thang... nam......

b) D6i véi chi nhanh/van phong dai dién/dia diém kinh doanh:

Pang ky tiép tuc hoat dong tir ngdy ... .thang....nam...... d6i voi chi nhanh/van
phong dai dién/dia diém kinh doanh sau:

Tén chi nhanh/van phong dai dién/dia diém kinh doanh (ghi bang chit in hoa)

M3 s6/M4 s6 thué cta chi nhanh/van phong dai dién/dia diém kinh doanh:

S6 Gjéy chang nhan dang ky hoat dong (trwong hop khéng c6 ma s6 chi
nhanh/ma sO thu€): ...,

Chi nhanh chua quan (chi ké khai déiq voi truong hop dang ky tiép tuc kinh
doanh trudce thot han da thong bao cua dia diém kinh doanh true thude chi nhanh):

Ten Chi NNAN: o e
Ma s chi nhanh/M3 s6 thué cua chi nhanh: ...

S6 Gidy chung nhén dang ky hoat dong chi nhanh (treong hop khong ¢6 ma s6
chi nhanh/ma s6 thué cua chinhanh): ...

Do Phong PBang ky kinh doanh: ...
CAP NEAY: oo, [ovoiia. [ o,

Doanh nghiép cam két vé tinh chinh xac, trung thuc va hoan toan chiu trach
nhiém trude phap luat vé ndi dung ciia Thong bao nay.

, PAI DIEN THEO PHAP LUAT
Cac giay to gui kem: CUA DOANH NGHIEP/
T NGUOI PUNG PAU CHI NHANH
(Ky, ghi ho tén)'

1

Truong hop tam ngimg kinh doanh/déing ky hoat dong tré lai trudc thoi han dbi véi doanh nghiép, chi nhanh, van phong
dai dién, dia diém kinh doanh true thuoce doanh nghiép, ngudt dai dién theo phap luat cua doanh nghiép ky truc tiép vao
phan nay.

Trudong hop tam ngirng kinh doanh/dang ky hoat dong trd lai trude thot han dbi voi dia diém kinh doanh truc thude chi
nhanh, ngudi dai dién theo phap luét clia doanh nghiép hodc ngudi dimg dau chi nhanh ky true tiép vao phan nay.
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23. Thu tuc giai thé doanh nghiép
a) Trinh tu thuc hién:

* Trudong hop ding ky trwe tiép:

-Bwée 1: Doanh nghiép hodc ngudi duogc uy quyén ndp ho so tai BO phan tiép
nhan va tra két qua cia Phong Pang ky kinh doanh - S& Ké hoach va Pau tu, dia chi:
s6 32 Lé Thanh Ton, Phuong Bén Nghé, Quan 1.

Thoi gian tiép nhan va tra két qua: tir tht hai dén thir siu va sang tha bay (buodi
sang tir 7 gio 30 dén 11 gio 30, budi chiéu tir 13 gio dén 17 gid)

- Buée 2: Tiép nhén, kiém tra hd so

B phan tiép nhan va tra két qua cua Phong Dang ky kinh doanh - S& Ké hoach
va Pau tu kiém tra ho so, néu ho so day du theo quy dinh, cap Gidy bién nhan cho
nguol nop ho so.

-Buéc 3: Xem xét, giai quyét ho so

Trong thoi han 05 (ndm) ngay lam viéce, ké tir tiép ngay nhan ho so:

+ Truong hop ho so du diéu kién, Phong Pang ky kinh doanh - S¢ Ké hoach va
Pau tu cap Thong bao vé viéc doanh nghiép giai thé.

+ Truong hop tir chdi cap Thong bao vé viéc doanh nghiép giai the, Phong
Ding ky kinh doanh - S& K& hoach va Pau tu thong bao bang vin ban néu rd ly do va
cac yéu cau sira doi, bo sung ho so cho doanh nghiép biét.

-Bwée 4: Nguoi dai dién phap luat hodc ngudi dugc uy quyén thye hién thu tuc
dang ky doanh nghiép cin ctr vao ngay hen trén Gidy bién nhan ho so dén nhan két
qua giai quyét tai Bo phan tiép nhan va tra két qua cia Phong Pang ky kinh doanh -
S¢ K& hoach va Dau tu.

*+ Trudong hop ding ky qua mang dién tir siv dung chir ky so cong cong:

-Bwée 1: Nguoi dai dién phap luat ké khai thong tin, tai van ban dién ttr, ky so
vao ho so dang ky dién tir va thanh toan 1¢ phi qua mang dién tir theo quy trinh trén
Cong thong tin quoc gia vé dang ky doanh nghiép.

Sau khi hoan thanh viéc gui ho so dang ky, chu doanh nghiép s& nhan dugce Giay
bién nhén ho so dang ky doanh nghiép qua mang dién tir.

-Budée 2: Xem xét, giai quyét ho so

Trong thoi han 05 (ndm) ngay 1am viée, ké tir ngay nhan hd so qua mang dién
tur:

+ Truong hop thong bao giai thé doanh nghiép du diéu kién, Phong Pang ky
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kinh doanh - S& Ké hoach va Dau tu cap Thong bao vé viéc doanh nghiép giai the va
thong bao da hoan tat quy trinh giai thé doanh nghiép qua mang dién tir cho doanh
nghiép.

+ Truong hop ho so chua hop 18, Phong Pang ky kinh doanh - S& Ké hoach va
Pau tu gui thong bao qua mang dién tir cho doanh nghiép dé yéu cau sira doi, bo sung
hd so.

* Trwong hop dang ky qua mang dién tir st dung Tai khoan dang ky kinh
doanh:

- Bwée 1: Nguoi dai dién phap luat k€ khai thong tin, tai van ban dién tir ctia cac
giay to ching thue ca nhan 1én Cong thong tin quoc gia vé dang ky doanh nghiép dé
duoc cap Tai khoan dang ky kinh doanh.

Ngudi dai dién phap luat st dung Tai khoan dang ky kinh doanh d3 duoc cap dé
ké khai thong tin, tai van ban dién tir va xac thuc hd so dang ky doanh nghiép va
thanh toan 1é phi qua mang dién tir theo quy trinh trén Cong thong tin qudc gia vé
dang ky doanh nghiép.

Sau khi hoan thanh viéc giri hd so dang ky, nguoi dai dién phap luat s& nhan
duoc Gidy bién nhan hd so dang ky doanh nghiép qua mang dién t.

-Budée 2: Xem xét, giai quyét ho so

Trong thdi han 05 (ndm) ngay lam viéc, Phong DPang ky kinh doanh - S¢ Ké
hoach va Pau tu ¢é trach nhiém xem xét ho so dang ky doanh nghiép:

+ Truong hop hod so hop 18, Phong Dang ky kinh doanh - S¢ Ké hoach va Dau
tu thong bao qua mang dién tir cho doanh nghiép biét viéc cap Thong bao vé viée
doanh nghiép giai the

+ Truong hop ho so chua hop 18, Phong Dang ky kinh doanh - S& Ké hoach va
Pau tu guri Thong bao qua mang dién tir cho doanh nghiép dé yéu cau stra ddi, bo
sung ho so.

- Buére 3:

+ Trong thdi han 30 ngay, ké tir ngay nhan dugc thong bao vé viée chap thuan
giai thé doanh nghiép, nguoi dai dién phap luat nop 01 bo ho so giai thé bang ban
giay kém theo Gidy bién nhan ho so dang ky doanh nghiép dwogc in tir mang dién tu
truc tiép tai BO phan tiép nhén va tra két qua cua Phong Pang ky kinh doanh - S¢ Ké
hoach va Pau tu hoic nép qua dudng buu dién. Khi tiép nhan hd so bang ban giay,
Bo phan tiép nhan va tra két qua ciia Phong Dang ky kinh doanh - S& Ké hoach va



CONG BAO/S6 105+106/Ngay 15-10-2017 93

Pau tu d6i chiéu ho so ban gidy voi ho so doanh nghiép di gii qua mang dién tu.
Truong hop nodi dung doi chiéu thong nhat, Bo phan tiép nhan va tra két qua trao
Thong bao vé viéc doanh nghiép giai thé hodc giri qua dwong buu dién.

+ Néu qua thoi han 30 ngay, ké tir ngay giri thong bao qua mang dién tir vé viéc
chap thuan ndi dung dang ky giai thé doanh nghiép nhung Phong Ding ky kinh
doanh - S& Ké hoach va Pau tu khong nhan duoc hd so bang ban gidy thi ho so dang
ky qua mang dién tir sir dung Tai khoan dang ky kinh doanh ctia doanh nghiép khéng
con hiéu luc.

Luuy:

+ Khi doanh nghiép thuc hién thu tuc giai thé cua doanh nghiép, doanh nghiép
dong thoi thue hién cham dut hoat dong chi nhanh, van phong dai dién, dia diém kinh
doanh.

+ Doi véi doanh nghiép str dung con dau do co quan codng an cap, doanh nghiép
co trach nhiém tra con dau, Gidy chting nhan di dang ky mau con dau cho co quan

cong an dé duoc cap giay chirng nhan da thu héi con dau.

b) Cach thirc thwe hién: Nop truc tiép tai BO phan tiép nhan va tra két qua
Phong dang ky kinh doanh noi doanh nghiép dat tru s chinh hoidc nép qua mang
dién tir theo quy trinh trén Cong thong tin qudc gia vé ding ky doanh nghiép.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Truwdng hop ding cong bd giai thé:

e Thong bao vé giai thé doanh nghiép (Theo mau)

e Quyét dinh cua chi sé hitu cong ty doi véi cong ty trach nhiém hiru han mot
thanh vién; Quyét dinh va ban sao hop 1€ bién ban hop cua Hbi déng thanh vién ddi
vo1 ¢ong ty trach nhiém hiru han hai thanh vién tré 1én, ctia Dai hoi déng co dong doi
voi cong ty ¢o phan, cta cac thanh vién hop danh ddi véi cong ty hop danh vé viéc
giai thé doanh nghiép.

e Phuong an giai quyét no (néu co).

+ Truwdng hop thue hién thi tuc giai thé:

e Thong bao vé giai thé doanh nghiép (Theo mau);

e Bio cdo thanh 1y tai san doanh nghiép; danh sach chu ng va sé ng d thanh
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toan, g6m ca thanh toan hét cac khoan no vé thué va no tién déng bao hiém x4 héi,
nguoi lao dong sau khi quyét dinh giai thé doanh nghiép (néu c6);

e Con dau va gidy chimg nhan mau dau (néu c6) hodc gidy chimg nhan da thu
hoi con dau;

e Giay chung nhan dang ky doanh nghiép;

e Dbi véi doanh nghiép dugce cap Gidy phép dau tu, Gidy ching nhan dau tu
hodc cac gidy to co gia tri phap ly twong dwong thi ngoai cac gidy to néu trén, doanh
nghiép ndp kém theo: Ban sao hop 1¢ Giay ching nhan dau tu; Ban sao hop 16 Gidy
chirmg nhan dang ky thué; Gidy dé nghi bd sung, cap nhat thong tin ding ky doanh
nghiép (Theo mau).

Luu v:

(1) Truong hop uy quyén thyc hién thi tuc diang ky doanh nghiép, ngoai thanh

phan hd so ké trén, nguoi duge uy quyén phai nop:

+ Ban sao hop 1& mot trong cac giay to ching thuc ¢4 nhan;

+ Ban sao hop 1¢ hop dong cung cap dich vu giita ngudi thanh 1ap doanh nghiép
hodc doanh nghiép va to chire 1am dich vu thwe hién thu tuc lién quan dén dang ky
doanh nghiép va giéy gidi1 thi€u cua t6 chite d6 cho ca nhan true tiép thuc hién thu tuc
lién quan dén dang ky doanh nghiép; hodc van ban uy quyén theo quy dinh ciia phap

luat cho ca nhan thue hién thu tuc lién quan dén dang ky doanh nghiép.

(2) Giay to chimg thue ¢4 nhan quy dinh tai Diéu 10 Nghi dinh s6 78/2015/ND-
CP:

+ DOoi véi cong dan Viét Nam: Thé can cude cong dan hodc Ching minh nhan
dan hodc H6 chiéu Viét Nam con hiéu lvc.

+ Dol voi ngudi nude ngoai: Ho chiéu nude ngoai hodc gidy to co gia tri thay
thé ho chiéu nude ngoai con hiéu luec.

(3) Ban sao hop 1é quy dinh tai Khoan 10 Diéu 3 Nghi dinh s6 78/2015/ND-CP:
La ban sao duoc cép tr s6 géc hoac ban sao dugc chirng thuc tir ban chinh bo1 co

quan, to chirc ¢6 tham quyén hodc ban sao da dwgc d6i chiéu véi ban chinh.
-S6 lwong ho so: 01 bo.

d) Thoi han giai quyét: Trong thoi han 05 (ndm) ngay lam viéc, ké tir ngay tiép

nhan ho so.
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d) Poi twong thwe hién thii tuc hanh chinh: Ca nhan, t chic.

f) Co quan thuc hién thi tuc hanh chinh: Phong Pang ky kinh doanh - S¢ Ké

hoach va Dau tu.

g) Két qua thwe hién thi tuc hanh chinh: Thong béo vé viéc doanh nghiép giai

thé hoac Théng bao tir ch61 néu r6 1y do va cac yéu cau stra doi, bd sung ho so.

h) Tén miu don, miu to khai: Thong bio vé viéc giai thé cua doanh nghiép
(Phuy luc I1-24, Thong tu s6 20/2015/TT-BKHDT).

i) Lé phi: Khong cé.
k) Yéu cau, diéu kién thwe hién tha tuc:
Doanh nghiép bi giai thé trong cac truong hop sau day:

-Két thiic thoi han hoat dong da ghi trong Diéu 1¢ cong ty ma khong co quyét
dinh gia han;

- Theo quyét dinh cua chu doanh nghiép ddi voi doanh nghiép tu nhan, cua tat ca
thanh vién hop danh ddi véi cong ty hop danh, cua Hoi dong thanh vién, chu so hiru
cong ty doi vai cong ty trach nhiém hiru han, cua Pai hoi déng co dong ddi vai cong
ty ¢o phan;

- Cong ty khong con du so lwong thanh vién tdi thiéu theo quy dinh cua Ludt nay
trong thoi han 06 thang lién tuc ma khong lam thu tuc chuyén ddi loai hinh doanh
nghiép;

- Bi thu hoi Giay ching nhan dang ky doanh nghiép.

Doanh nghiép chi dugc giai thé khi bao dam thanh toan hét cac khoan no va
nghia vu tai san khac va doanh nghiép khong trong qua trinh giai quyét tranh chap tai
Toa an hodc co quan trong tai. Ngudi quan ly co lién quan va doanh nghiép quy dinh
tai diém d khoan 1 Diéu nay cung lién dé1 chiu trach nhiém vé cac khoan no cia
doanh nghiép.

1) Can cie phap ly ciia tha tuc hanh chinh

- Luat Doanh nghiép s6 68/2014/QH13 ngay 26 thang 11 nam 2014;

-Nghi dinh s6 78/2015/ND-CP ngay 14 thang 9 nim 2015 ctia Chinh phu veé
dang ky doanh nghiép;

-Thong tu s6 20/2015/TT-BKHDT ngay 01 thang 12 nam 2015 cia Bo Ké
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hoach va Dau tu huéng dan vé ding ky doanh nghiép;
- Thong tu s6 215/2016/TT-BTC ngay 10 thang 11 nam 2016 cua Bo Tai chinh
quy dinh mire thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh

nghiép, 1€ phi dang ky doanh nghiép
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Phu luc I1-24

TEN DOANH NGHIEP CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phuc

SO:

THONG BAO
V& viéc giai thé doanh nghiép

Kinh gti: Phong Pang ky kinh doanh tinh, thanh pho...............

Tén doanh nghiép (ghi bang chit in hoa): ........c.oovvoivevreieeeeeeeeeeeeeeee.
M4 s6 doanh nghiép/Ma SO thU€: ........ooovieeeeeeeeeeeeeeeeeeeeee e,

S6 Giay chimg nhan dang ky kinh doanh (chi k€ khai néu khong co6 mi s
doanh nghi€p/ma sO thue): .........c...ooiiiiiii e

Théng bao vé viéc giai thé doanh nghiép nhw sau:

Truong hop doanh nghi€p gui Quyét dinh giai thé dén Phong Dang ky kinh
doanh theo quy dinh tai Khoan 3 Diéu 202 Luat Doanh nghiép thi ghi:

Quyét dinh gidi the SO ..ovvevveen., ngay ........... [, Lo,
Ly do LT thE: ...

Kinh dé nghi Phong Pang ky kinh doanh thong bao tinh trang doanh nghiép
dang 1am thu tuc giai thé, dang tai quyét dinh giai thé va phuong an giai quyét no cua
doanh nghiép (néu c6) trén Cong thong tin qudc gia vé dang ky doanh nghiép.

Doanh nghiép cam két hoan toan chiu trach nhiém trudc phap luét vé tinh hop
phap, chinh xac, trung thuc ctia ndi dung Thong bao nay.

Truong hop doanh nghiép ndp ho so giai the dén Phong Pang ky kinh doanh
theo quy dinh tai Khoan 1 Biéu 204 Luat Doanh nghié&p thi ghi:

Doanh nghiép da thanh toan hét cac khoan no theo quy dinh tai Khoan 2 biéu
201 Luat Doanh nghiép. Kinh dé nghi Phong Dang ky kinh doanh cap nhét tinh trang
phap 1y cua doanh nghiép trong Co sé dit liéu quc gia vé dang ky doanh nghiép sang
tinh trang giai the.

Doanh nghiép cam két hoan toan chiu trach nhiém trude phap luat vé tinh hop
phap, chinh xac, trung thuc ciia né1 dung Théng bao nay.

, PAI DIEN THEO PHAP LUAT
Cac giay to gui kem: DOANH NGHIEP
OO (Ky, ghi ho tén)'

! Nguoi dai dién theo phép luét clia cong ty ky truc tiép vao phéan nay.
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24. Tha tuc giai thé doanh nghiép trong trwong hop bi thu hdi Gidy ching
nhén ding ky doanh nghiép hoic theo quyét dinh ciia Toa an

a) Trinh tu thyc hién:

-Bwée 1: Doanh nghiép hodc ngudi duogc ty quyén nop ho so tai BO phan tiép
nhan va tra két qua cia Phong Pang ky kinh doanh - S& Ké hoach va Pau tu, dia chi:
s6 32 Lé Thanh Ton, Phuong Bén Nghé, Quan 1.

Thoi gian tiép nhan va tra két qua: tir tht hai dén thir siu va sang tha bay (buodi
sang tir 7 gio 30 dén 11 gio 30, budi chiéu tir 13 gio dén 17 gid)

- Buée 2: Tiép nhén, kiém tra hd so

Bo phan tiép nhan va tra két qua cia Phong Pang ky kinh doanh - S¢ K& hoach
va Pau tu kiém tra ho so, néu ho so day du theo quy dinh, cap Gidy bién nhan cho
nguol nop ho so.

-Buéc 3: Xem xét, giai quyét ho so

Trong thdi han 05 (ndm) ngay lam viéc ké tir tiép ngay nhan ho so, Phong Dang
ky kinh doanh cap Thong bao vé viéc doanh nghiép giai thé/cham durt ton tai.

-Bwée 4: Nguoi dai dién phap luat hodc ngudi dwoc uy quyén thye hién thu tuc
dang ky doanh nghiép can cir vao ngay hen trén Gidy bién nhan ho so dén nhan két
qua giai quyét tai Bo phan tiép nhan va tra két qua cia Phong Pang ky kinh doanh -
S¢ K& hoach va Dau tu.

Luu y:

-Khi doanh nghiép thwc hién thu tuc giai thé cua doanh nghiép, doanh nghiép
dong thoi thye hién cham dut hoat dong chi nhanh, vin phong dai dién, dia diém kinh
doanh.

-Pdi vé6i doanh nghiép sir dung con dau do co quan cong an cap, doanh nghiép
c6 trach nhiém tra con dau, Gidy ching nhan da dang ky mau con dau cho co quan
cong an dé duoc cap gidy chimg nhan d3 thu hoi con dau.

-Dbi voi truong hop ma phap ludt yéu cau phai ding bao thi quyét dinh giai thé
doanh nghiép phai duoc dang it nhat trén mét t& bao viét hodc bao dién tir trong ba sb
lién tiép.

- Treong hop doanh nghiép con nghia vu tai chinh chua thanh toan thi phai dong
thoi giri kém theo Quyét dinh giai the ctia doanh nghiép phuong an giai quyét ng dén
cac chil no, ngudi ¢d quyén loi va nghia vu ¢ lién quan. Thong bao phai ¢d tén, dia
chi cta chi no; sd no, thoi han, dia diém va phuong thirc thanh toan s6 ng do; cach
thtrc va thoi han giai quyét khiéu nai cua chu ng.
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b) Cach thirc thuwe hién: Nop truc tiép tai BO phan tiép nhan va tra két qua cua
Phong Pang ky kinh doanh - S& Ké hoach va Pau tu noi doanh nghiép dat tru s&
chinh.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phén hd so:

+ Quyét dinh giai thé

+ Ban sao quyét dinh thu hdi Gidy chung nhan dang ky doanh nghiép hoic
quyét dinh cua Toa an c¢o6 hiéu lyc;

+ Bao cao thanh ly tai san doanh nghiép; danh sach chi no va s6 ng di thanh
toan, g6m ca thanh toan hét cac khoan no vé thué va no tién déng bao hiém x4 héi,
nguoi lao dong sau khi quyét dinh giai thé doanh nghiép (néu c6)

+ Phuong an giai quyét ng dén cac chu no, nguoi co6 quyén loi va nghia vu ¢o
lién quan;

+ Con dau va gidy chirmg nhan mau dau (néu co);

+ Giay chting nhéan dang ky doanh nghiép.

Luu v:
(1) Truong hop uy quyén thyc hién thi tuc diang ky doanh nghiép, ngoai thanh
phan hd so ké trén, ngudi duge uy quyén phai nop:

+ Ban sao hop 1&é mot trong cac giay to chimg thuc ¢4 nhan;

+ Ban sao hop 1¢ hop dong cung cap dich vu giita ngudi thanh 1ap doanh nghiép
hodc doanh nghiép va to chire 1am dich vu thwe hién thu tuc lién quan dén dang ky
doanh nghiép va giéy gidi1 thi€u cua t6 chitc d6 cho ca nhan true tiép thuc hién thu tuc
lién quan dén dang ky doanh nghiép; hodc van ban uy quyén theo quy dinh ciia phap
luat cho ca nhan thue hién thu tuc lién quan dén dang ky doanh nghiép.

(2) Giay to chimg thue ¢4 nhan quy dinh tai Diéu 10 Nghi dinh s6 78/2015/ND-
CP:

+ DOoi véi cong dan Viét Nam: Thé can cude cong dan hodc Ching minh nhan
dan hodc H6 chiéu Viét Nam con hiéu lvc.

+ Dol voi ngudi nude ngoai: Ho chiéu nude ngoai hodc gidy to co gia tri thay
thé ho chiéu nude ngoai con hiéu luec.

(3) Ban sao hop 1¢ quy dinh tai Khoan 10 Diéu 3 Nghi dinh s6 78/2015/ND-CP:
La ban sao duoc cép tr s6 géc hoac ban sao dugc chirng thuc tir ban chinh bo1 co
quan, to chirc ¢6 tham quyén hodc ban sao da dwgc d6i chiéu véi ban chinh.
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-S6 lwong ho so: 01 bo.

d) Thoi han giai quyét: Trong 05 (ndm) ngay lam viéc ké tir ngay nhan hd so
giai the.

d) Poi twong thwe hién thii tuc hanh chinh: Ca nhan, t chic.

e) Co quan thuc hién thi tuc hanh chinh: Phong Ding ky kinh doanh - S¢ Ké
hoach va Pau tu.

g) Két qua thwe hién thi tuc hanh chinh: Thong béo vé viéc doanh nghiép giai
thé/cham dirt ton tai hosic Thong bao tir choi néu rd 1y do va cac yéu cau sira doi, bd
sung ho so.

h) Tén miu don, miu to khai: Khong co.

i) Lé phi: Khong cé.

k) Yéu cau, diéu kién thwe hién tha tuc: Doanh nghiép chi duoc giai thé khi
bao dam thanh toan hét cac khoan ng va nghia vu tai san khac va doanh nghiép khong
trong qua trinh giai quyét tranh chap tai Toa an hodc co quan trong tai.

1) Can cir phap ly cua thu tuc hanh chinh

- Luat Doanh nghiép s6 68/2014/QH13 ngay 26 thang 11 nam 2014;

-Nghi dinh s6 78/2015/ND-CP ngay 14 thang 9 nim 2015 ctia Chinh phu veé
dang ky doanh nghiép;

-Thong tu s6 20/2015/TT-BKHDT ngay 01 thang 12 nam 2015 cia Bo Ké
hoach va Pau tu hudéng dan vé dang ky doanh nghiép;

-Thong tu s6 215/2016/TT-BTC ngay 10 thang 11 nam 2016 cua B Tai chinh
quy dinh mire thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1€ phi dang ky doanh nghiép
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25. Thi tuc chim dit hoat dong chi nhanh, vin phong dai dién, dia diém
kinh doanh

a) Trinh tu thuc hién:

* Trudong hop ding ky trwe tiép:

-Bwée 1: Doanh nghiép hodc ngudi duogc uy quyén ndp ho so tai BO phan tiép
nhan va tra két qua cia Phong Pang ky kinh doanh - S& Ké hoach va Pau tu, dia chi:
s6 32 Lé Thanh Ton, Phuong Bén Nghé, Quan 1.

Thoi gian tiép nhan va tra két qua: tir tht hai dén thir siu va sang tha bay (buodi
sang tir 7 gio 30 dén 11 gio 30, budi chiéu tir 13 gio dén 17 gid).

- Buée 2: Tiép nhén, kiém tra hd so

Bo phan tiép nhan va tra két qua cia Phong Pang ky kinh doanh - S¢ K& hoach
va Pau tu kiém tra ho so, néu hd so ddy du theo quy dinh, cap Gidy bién nhan cho
nguol nop ho so.

-Buéc 3: Xem xét, giai quyét ho so

Trong thoi han 05 (ndm) ngay lam viée, ké tir tiép ngay nhén ho so:

+ Truong hop ho so du diéu kién, Phong Pang ky kinh doanh - S¢ Ké hoach va
Pau tu cép Théng bao vé viéc cham dirt hoat dong chi nhanh/van phong dai dién/dia
diém kinh doanh.

+ Truong hop tir chdi cap Thong bao vé viée cham dirt hoat dong chi nhanh/van
phong dai dién/dia diém kinh doanh, Phong Pang ky kinh doanh - S& Ké hoach va
Pau tu thong bao bang van ban néu rd 1y do va cac yéu cau sira doi, bo sung ho so
cho doanh nghiép biét.

-Bwée 4: Nguoi dai dién phap luat hodc ngudi dugc uy quyén thye hién thu tuc
dang ky doanh nghiép cin ctr vao ngay hen trén Gidy bién nhan ho so dén nhan két
qua giai quyét tai Bo phan tiép nhan va tra két qua cia Phong Pang ky kinh doanh -
S¢ K& hoach va Dau tu.

*+ Trudong hop ding ky qua mang dién tir siv dung chir ky so cong cong:

-Bwée 1: Nguoi dai dién phap luat ké khai thong tin, tai van ban dién ttr, ky so
vao ho so dang ky dién tir va thanh toan 1¢ phi qua mang dién tir theo quy trinh trén
Cong thong tin quoc gia vé dang ky doanh nghiép.

Sau khi hoan thanh viéc gui ho so dang ky, chu doanh nghiép s& nhan dugce Giay
bién nhén ho so dang ky doanh nghiép qua mang dién tir.

- Buwéc 2: Xem xét, giai quyét ho so

Trong thoi han 05 (ndm) ngay 1am viée, ké tir ngay nhan hd so qua mang dién
tr,:
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+ Truong hop Thong bao vé viéc cham dit hoat dong chi nhanh/van phong dai
dién/dia diém kinh doanh du diéu kién, Phong Pang ky kinh doanh - S& Ké hoach va
Pau tu cép Théng bao vé viéc cham dirt hoat dong chi nhanh/van phong dai dién/dia
diém kinh doanh va théng bao dd hoan tat quy trinh cham dit hoat dong chi
nhanh/van phong dai dién/dia diém kinh doanh qua mang dién tir cho doanh nghiép.

+ Truong hop ho so chua hop 18, Phong Pang ky kinh doanh - S& Ké hoach va
Pau tu gui thong bao qua mang dién tir cho doanh nghiép dé yéu cau sira doi, bo sung
hd so.

* Trwong hop dang ky qua mang dién tir st dung Tai khoan dang ky kinh
doanh:

- Bwée 1: Nguoi dai dién phap luat k€ khai thong tin, tai van ban dién tir ctia cac
giay to ching thue ca nhan 1én Cong thong tin quoc gia vé dang ky doanh nghiép dé
duoc cap Tai khoan dang ky kinh doanh.

Ngudi dai dién phap luat st dung Tai khoan dang ky kinh doanh d3 duoc cap dé
ké khai thong tin, tai van ban dién tir va xac thuc hd so dang ky doanh nghiép va
thanh toan 1é phi qua mang dién tir theo quy trinh trén Cong thong tin qudc gia vé
dang ky doanh nghiép.

Sau khi hoan thanh viéc giri hd so dang ky, nguoi dai dién phap luat s& nhan
duoc Gidy bién nhan hd so dang ky doanh nghiép qua mang dién t.

-Budée 2: Xem xét, giai quyét ho so

Trong thdi han 05 (ndm) ngay lam viéc, Phong DPang ky kinh doanh - S¢ Ké
hoach va Pau tu ¢é trach nhiém xem xét ho so dang ky doanh nghiép:

+ Truong hop hod so hop 18, Phong Dang ky kinh doanh - S¢ Ké hoach va Dau
tu thong bao qua mang dién tir cho doanh nghiép biét viéc cap Thong bao vé viée
cham dirt hoat dong chi nhanh/van phong dai dién/dia diém kinh doanh.

+ Truong hop ho so chua hop 18, Phong Dang ky kinh doanh - S& Ké hoach va
Pau tu guri Thong bao qua mang dién tir cho doanh nghiép dé yéu cau stra ddi, bo
sung ho so.

- Budc 3:

+ Trong thdi han 30 ngay, ké tir ngay nhan dugc thong bao vé viée chap thuan
viéc chdm dirt hoat dong chi nhanh/van phong dai dién/dia diém kinh doanh, nguoi
dai dién phap luat nop 01 b ho so giai thé bang ban gidy kém theo Giay bién nhan
ho so dang ky doanh nghiép duoc in tir mang dién tir truc tiép tai BO phan tiép nhan
va tra két qua ciia Phong Dang ky kinh doanh - S¢ Ké hoach va Pau tu hodc ndp qua
duong buu dién. Khi tiép nhan ho so bang ban gidy, B phan tiép nhan va tra két qua
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ciia Phong Pang ky kinh doanh - S& K& hoach va Pau tu d6i chiéu ho so ban gidy véi
ho so doanh nghiép d3 glri qua mang dién tr. Truong hop nodi dung ddi chiéu thong
nhat, B phan tiép nhan va tra két qua trao Thong bao vé viéc cham dut hoat dong chi
nhanh/van phong dai dién/dia diém kinh doanh hodc giri qua duong buu dién.

+ Néu qua thoi han 30 ngay, ké tir ngay giri thong bao qua mang dién tir vé viéc
chap thuan ndi dung dang ky cham duat hoat dong chi nhanh/van phong dai dién/dia
diém kinh doanh nhung Phong Pang ky kinh doanh - S& Ké hoach va Dau tu nhan
duoc ho so bang ban gidy thi ho so diang ky qua mang dién tir sit dung Tai khoan
dang ky kinh doanh ctia doanh nghiép khong con hiéu lwc.

b) Cach thirc thwe hién: Nop truc tiép tai BO phan tiép nhan va tra két qua
Phong dang ky kinh doanh noi doanh nghiép dat tru s chinh hoidc nép qua mang
dién tir theo quy trinh trén Cong thong tin qudc gia vé ding ky doanh nghiép.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Théng bao vé viéc cham dut hoat dong chi nhanh/van phong dai dién/dia
diém kinh doanh (Theo mau);

+ Quyét dinh cua doanh nghiép vé viéc chdm dut hoat dong chi nhanh, van
phong dai dién bao gdm quyét dinh cua chu doanh nghiép d6i véi doanh nghiép tu
nhan, cua chu s& hiru hoac Chu tich Ho1 déng thanh vién hoac Chu tich cong ty doi
vo1 cong ty trach nhiém hitu han mot thanh vién, ciia Hoi déng thanh vién d6i véi
cong ty trach nhiém hiru han hai thanh vién tr& 1€n, ciia HO1 déng quan tri doi vai
cong ty co phan, cua cac thanh vién hop danh doi véi cong ty hop danh vé viéc cham
duat hoat dong chi nhanh, van phong dai dién hoac quyét dinh thu hoi Giéy chirng
nhan dang ky hoat dong chi nhanh, van phong dai dién ciia co quan nha nuée co tham
quyen;

+ Danh sach chu ng va sb no chua thanh toan, g6m ca no thué cta chi nhanh va
no tién dong bao hiém x4 hoi;

+ Danh sach nguoi lao dong va quyén loi twong tmg hién hanh cia nguoi lao
dong;

+ Giay chtng nhan dang ky hoat dong ciia chi nhanh, van phong dai dién;

+ Con dau cua chi nhanh, van phong dai dién (néu co).

Luu v:

(1) Truong hop uy quyén thyc hién thi tuc diang ky doanh nghiép, ngoai thanh
phan hd so ké trén, ngudi duge uy quyén phai nop:
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+ Ban sao hop 1& mot trong cac giay to ching thuc ¢4 nhan;

+ Ban sao hop 1¢ hop dong cung cap dich vu giita ngudi thanh 1ap doanh nghiép
hodc doanh nghiép va to chire 1am dich vu thwe hién thu tuc lién quan dén dang ky
doanh nghiép va gidy gidi thiéu cta to chtrc d6 cho ca nhan tryc tiép thue hién thu tuc
lién quan dén ding ky doanh nghiép; hodc van ban uy quyén theo quy dinh ciia phap
luat cho ca nhan thue hién thu tuc lién quan dén dang ky doanh nghiép.

(2) Giay to chimg thue ¢4 nhan quy dinh tai Diéu 10 Nghi dinh s6 78/2015/ND-
CP:

+ DOoi véi cong dan Viét Nam: Thé can cude cong dan hodc Ching minh nhan
dan hodc H6 chiéu Viét Nam con hiéu lvc.

+ Dol voi ngudi nude ngoai: Ho chiéu nude ngoai hodc gidy to co gia tri thay
thé ho chiéu nude ngoai con hiéu luec.

(3) Ban sao hop 1é quy dinh tai Khoan 10 Diéu 3 Nghi dinh s6 78/2015/ND-CP:
La ban sao dugc cap tir s6 goc hodc ban sao duoc ching thyce tir ban chinh bai co
quan, to chirc ¢6 tham quyén hodc ban sao da dwgc d6i chiéu véi ban chinh.

- S6 lwong hd so: 01 bd.

d) Thoi han giai quyét: Trong thoi han 05 (ndm) ngay lam viéc, ké tir ngay tiép
nhén hd so.

d) Poi twong thuwe hién thi tuc hanh chinh: Ca nhan, t chirc.

f) Co quan thuc hién thi tuc hanh chinh: Phong Dang ky kinh doanh - S¢ Ké
hoach va Pau tu.

g) Két qua thwe hién thi tuc hanh chinh: Thong béo vé viéc doanh nghiép giai
thé hodc Thong bao tir chdi néu 15 1y do va cac yéu cau stra d6i, bo sung hd so.

h) Tén miu don, miu to khai:

- Thong bao vé viée cham dut hoat dong chi nhanh/van phong dai dién/dia diém
kinh doanh (Phu luc I1-22, Thong tu s6 20/2015/TT-BKHDT);

- Gidy dé nghi bo sung, cap nhat thong tin dang ky hoat dong (Phy luc 1I-19
Thong tu sb 20/2015/TT-BKHDT) (truong hop chi nhanh, van phong dai dién, dia
diém kinh doanh truc thuéc doanh nghiép dwgce cap Gidy phép dau tu, Gidy chimg
nhan dau tu hodc cac gidy to co gia tri phap ly twong duong)

i) Lé phi: Khong cé.

k) Yéu ciu, diéu kién thwe hién thii tuc: Doanh nghiép co chi nhanh di chim
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diat hoat dong chiu trach nhiém thuwc hién cac hop déng, thanh toan cac khoan no,
gdm ca ng thué cua chi nhanh va tiép tuc stt dung lao dong hodc giai quyét du quyén
lo1 hop phap cho nguoi lao dong da lam viéctai chi nhanh theo quy dinh cua phap
luat.

1) Can cir phap ly cua thu tuc hanh chinh

- Luat Doanh nghiép s6 68/2014/QH13 ngay 26 thang 11 nam 2014;

-Nghi dinh s6 78/2015/ND-CP ngay 14 thang 9 nim 2015 ctia Chinh phu veé
dang ky doanh nghiép;

-Thong tu s6 20/2015/TT-BKHDT ngay 01 thang 12 nam 2015 cia Bo Ké
hoach va Pau tu hudéng dan vé dang ky doanh nghiép;

-Thong tu s6 215/2016/TT-BTC ngay 10 thang 11 nam 2016 cua B Tai chinh
quy dinh mire thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1€ phi dang ky doanh nghiép.
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Phu luc I1-22

TEN DOANH NGHIEP CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phuc

SO:

THONG BAO
Vé viéc cham dirt hoat dong chi nhénh/viin phong dai dién/
dia diém kinh doanh

Kinh gti: Phong Pang ky kinh doanh tinh, thanh phé .............

Tén doanh nghiép (ghi bang chit in hoa): ........c.oovvoivevreieeeeeeeeeeeeeeee.

M4 s6 doanh nghiép/Ma SO thU€: ........ooovieeeeeeeeeeeeeeeeeeeeee e,

S6 Gidy chimg nhan dang ky kinh doanh (chi ké khai néu khéng co ma so
doanh nghi€p/ma sO thue): .........c...ooiiiiiii e

Théng bao chim durt hoat dgng chi nhanh/van phong dai dién/
dia diém kinh doanh sau:

1. Tén chi nhanh/viin phong dai dién/dia diém kinh doanh (ghi bang chir in
OQ): oo

M4 s6 chi nhanh/vin phbr}g dai dién/dia diém kinh doanh hodc mi s thué chi
nhanh/van phong dai dién/dia diém kinh doanh: ...............................................

S6 Giay chtimg nhan ding ky hoat dong (chi ké khai néu khong co6 mi so chi
nhanh/van phong dai dién/dia di€ém kinh doanh va ma s6 thué chi nhanh/van phong
dai dién/dia di€m kinh doanh): ...

2. Dia chi chi nhanh/viin phong dai dién/dia diém kinh doanh:

S6 nha, ngach, hém, ngd, duong phé/xom/ap/thon: ............cocoevee....
Xa/Phuwong/Thi EEAIY. oo
Quan/Huyén/Thi xa/Thanh phd thudc tinh: ............ooooooeeeveiee.
Tinh/Thanh PRO: ..o e,
bienthoat: ...oooooooii Fax: oo
Email: ... Website: ..o

3. Chi nhanh chii quan (chi ké khai doi véi truong hop dang ky cham dit
hoat dong cua dia diém kinh doanh truc thudc chi nhanh):

Ten chl DA oo
Dia chi chi nhanh: ...

Mai s chi nhanh/M3 sb thué ctia chi nhanh: ...



CONG BAO/S6 105+106/Ngay 15-10-2017 107

S6 Gidy chung nhan dang ky hoat dong chi nhanh (truong hop khong ¢6 ma s6
chi nhanh/ma so6 thué cua chinhanh): ...

Do Phong PBang ky kinh doanh: ...
CAP NEAY: vovee.. [oviiinn. [

Doanh nghiép cam két s& chiu trach nhiém thanh toan hét cac khoan no, nghia
vu tai san khac ctua chi nhanh/van phong dai dién/dia diém kinh doanh va hoan toan
chiu trach nhiém trude phap ludt vé tinh hop phap, chinh xac, trung thyc cua noi dung
Thong bao nay.

PAI DIEN THEO PHAP LUAT
Cac gidy to giri kem: CUA DOANH NGHIEP/NGUOI
e, PUNG PAU CHI NHANH
e (Ky, ghi ho tén)'

1

Trudng hop chim dut hoat dong chi nhanh, van phong dai dién, dia diém kinh doanh truc thudc doanh nghiép, nguoi
dai dién theo phap lut ctia doanh nghiép ky trie tiép vao phan nay.

Trudng hop chidm dut hoat dong dia diém kinh doanh truc thude chi nhanh, nguol dai dién theo phdp ludt cia doanh
nghiép hodc nguoi dimg dau chi nhanh ky truc tiép vao phan nay.
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26. Thi tuc cap lai Gidy chirng nhin ding ky doanh nghiép
a) Trinh tu thuc hién:

*Truong hep ding ky truc tiép:

-Bwée 1: Doanh nghiép hodc ngudi duogc uy quyén ndp ho so tai BO phan tiép
nhan va tra két qua cia Phong Pang ky kinh doanh - S& Ké hoach va Pau tu, dia chi:
s6 32 Lé Thanh Ton, Phuong Bén Nghé, Quan 1.

Thoi gian tiép nhan va tra két qua: tir tht hai dén thir siu va sang tha bay (buodi
sang tir 7 gio 30 dén 11 gio 30, budi chiéu tir 13 gio dén 17 gid)

- Buée 2: Tiép nhén, kiém tra hd so

Bo phan tiép nhan va tra két qua cia Phong Pang ky kinh doanh - S¢ K& hoach
va Pau tu kiém tra ho so, néu ho so day du va hop 1é theo quy dinh, cap Gidy bién
nhan cho ngudi ndp ho so.

-Buéc 3: Xem xét, giai quyét ho so

Trong thoi han 03 (ba) ngdy 1am viée ké tir ngdy nhan ho so, Phong Pang ky
kinh doanh - S& Ké hoach va Pau tu cap lai Gidy chimg nhan dang ky doanh nghiép.

- Bwéc 4: Nguoi dai dién theo phap ludt cua doanh nghiép hoac ngudi duoc uy
quyén thyc hién thu tuc dang ky doanh nghiép can ctr vao ngay hen trén Giay bién
nhan ho so dén nhan két qua giai quyét tai BO phan tiép nhan va tra két qua cia
Phong Pang ky kinh doanh - S¢ Ké hoach va Pau tu.

+*Truong hop ding ky qua mang dién tir siv dung chir ky so cong cong:

- Bwoe 1: Nguon dai dién theo phap luat ké khai thong tin, tai van ban dién tir,
ky s6 vao hd so dang ky dién tir va thanh toan 1€ phi qua mang dién tir theo quy trinh
trén Cong thong tin quoc gia vé dang ky doanh nghiép.

Sau khi hoan thanh viéc gti ho so dang ky, nguoi dai dién theo phap ludt s&
nhan duoc Gidy bién nhan ho so dang ky doanh nghiép qua mang dién ti.

-Budée 2: Xem xét, giai quyét ho so

Trong thoi han 03 (ba) ngay 1am viéc, ké tir ngay nhan ho so qua mang dién tu:

+ Truong hop hd so du diéu kién cap lai Gidy chimg nhan ding ky doanh
nghiép, Phong Pang ky kinh doanh - S& Ké hoach va Pau tu cap lai Giay chimg nhan
dang ky doanh nghiép va thong bao da hoan tat quy trinh cap lai Gidy chimg nhan
dang ky doanh nghiép qua mang dién tir cho doanh nghiép.

+ Truong hop ho so chua hop 18, Phong Dang ky kinh doanh - S& Ké hoach va
Pau tu gui thong bao qua mang dién tir cho doanh nghiép dé yéu cau sira doi, bo sung
hd so

*Trwong hop ding ky qua mang dién tw sit dung Tai khoan dang ky kinh
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doanh:

- Bwoéce 1: Nguoi dai dién theo phap luat ké khai théng tin, tai van ban dién tir
ciia cac gidy to chung thuc ca nhan lén Cong thong tin quoc gia vé dang ky doanh
nghiép dé duoc cap Tai khoan dang ky kinh doanh.

Ngudi dai dién phap luat st dung Tai khoan dang ky kinh doanh d3 duoc cap dé
ké khai thong tin, tai van ban dién tir va xac thuc hd so dang ky doanh nghiép va
thanh toan 1é phi qua mang dién tir theo quy trinh trén Cong thong tin qudc gia vé
dang ky doanh nghiép.

Sau khi hoan thanh viéc gti ho so dang ky, nguoi dai dién theo phap luat s&
nhan duoc Gidy bién nhan ho so dang ky doanh nghiép qua mang dién ti.

-Buée 2: Xem xét, giai quyét ho so

Trong thoi han 03 (ba) ngay 1am viéc, Phong Pang ky kinh doanh - S& Ké hoach
va Pau tu ¢d trach nhiém xem xét ho so dang ky doanh nghiép:

+ Truong hop hd so hop 18, Phong Dang ky kinh doanh - S¢ Ké hoach va Dau
tu thong bao qua mang dién tir cho doanh nghiép vé viée cap lai Giay ching nhan
dang ky doanh nghiép.

+ Truong hop ho so chua hop 18, Phong Dang ky kinh doanh - S& Ké hoach va
Pau tu gui thong bao qua mang dién tir cho doanh nghiép dé yéu cau sira doi, bo sung
hd so.

- Buére 3:

+ Trong thoi han 30 ngay, ké tir ngay nhan duoc thong bao vé viée cap lai Gidy
chirng nhan ding ky doanh nghiép, ngudi dai dién theo phap luat nop 01 bo hd so
dang ky doanh nghiép bang ban gidy kém theo Giay bién nhan hé so dang ky doanh
nghiép duoc in tir mang dién tir tai B phan tiép nhan va tra két qua Phong Pang ky
kinh doanh - S& K& hoach va Pau tu hoic nop qua duong buu dién. Khi tiép nhan hod
so bang ban gidy, Bo phan tiép nhan va tra két qua cia Phong Pang ky kinh doanh -
S& Ké hoach va Pau tu doi chiéu hd so ban giay véi ho so doanh nghiép d3 gui qua
mang dién tir. Truong hop ndi dung d6i chiéu thong nhat, Bo phan tiép nhan va tra
két qua trao truc tiép Giay ching nhan ding ky doanh nghiép cho doanh nghiép hoic
g1 qua duong buu dién.

+ Néu qua thoi han 30 ngay, ké tir ngdy gti thong bao qua mang dién tir vé viéc
cap lai Giay chimg nhan dang ky doanh nghiép nhung Phong Dang ky kinh doanh -
S& Ké hoach va Pau tr khong nhan duoc ho so bang ban giay thi ho so dang ky qua
mang dién tir st dung Tai khoan dang ky kinh doanh ctia doanh nghiép khéng con
hiéu luc.
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b) Cach thirc thwe hién: Nop truc tiép tai B6 phan tiép nhan va tra két qua cua
Phong Pang ky kinh doanh - S& Ké hoach va Pau tu noi doanh nghiép dat tru s&
chinh hodc ndp qua mang dién tir theo quy trinh trén Cong thong tin qudc gia vé dang
ky doanh nghiép.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phén hd so:

+ Giay dé nghi cap lai Giay chung nhan dang ky doanh nghiép/Giay chimng
nhan dang ky hoat dong chi nhanh/van phong dai dién/Giay ching nhan ding ky dia
diém kinh doanh (Theo mau)

Luu v:
(1) Truong hop uy quyén thyc hién thi tuc diang ky doanh nghiép, ngoai thanh
phan hd so ké trén, ngudi duge uy quyén phai nop:

+ Ban sao hop 1& mot trong cac giay to ching thuc ¢4 nhan;

+ Ban sao hop 1¢ hop dong cung cap dich vu giita ngudi thanh 1ap doanh nghiép
hodc doanh nghiép va to chire 1am dich vu thwe hién thu tuc lién quan dén dang ky
doanh nghiép va gidy gidi thiéu cua to chirc d6 cho ca nhan tryc tiép thue hién thu tuc
lién quan dén dang ky doanh nghiép; hodc van ban uy quyén theo quy dinh ciia phap
luat cho ca nhan thue hién thu tuc lién quan dén dang ky doanh nghiép.

(2) Giay to chimg thue ¢4 nhan quy dinh tai Diéu 10 Nghi dinh s6 78/2015/ND-
CP:

+ DOoi véi cong dan Viét Nam: Thé can cude cong dan hodc Ching minh nhan
dan hodc H6 chiéu Viét Nam con hiéu lvc.

+ Dol voi ngudi nude ngoai: Ho chiéu nude ngoai hodc gidy to co gia tri thay
thé ho chiéu nude ngoai con hiéu luec.

(3) Ban sao hop 1¢é quy dinh tai Khoan 10 Diéu 3 Nghi dinh s6 78/2015/ND-CP:
La ban sao dugc cap tir s6 goc hodc ban sao duoc ching thyc tir ban chinh bai co
quan, to chirc ¢6 tham quyén hodc ban sao da dwgc d6i chiéu véi ban chinh.

- S6 lwong hd so: 01 bd.

d) Thoi han giai quyét: Trong thoi han 03 (ba) ngay lam viéc, ké tir ngay tiép
nhén hd so.

d) Poi twong thuwe hién thi tuc hanh chinh: Ca nhan, t chirc.

f) Co quan thuc hién thi tuc hanh chinh: Phong Pang ky kinh doanh - S¢ Ké
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hoach va Pau tu.

g) Két qua thwe hién thi tuc hanh chinh: Gidy ching nhan ding ky doanh
nghiép hoic Thong béo tir chéi néu 18 1y do va cac yéu cau sira doi, bo sung ho so.

h) Tén miu don, miu to khai: Gidy d& nghi cap lai Gidy chung nhan dang ky
doanh nghiép/Giay ching nhan dang ky hoat dong chi nhanh/van phong dai
dién/Gidy chung nhan dang ky dia diém kinh doanh (Phy lyc I1-20, Thong tu sb
20/2015/TT-BKHDT).

i) Lé phi: 200.000 dong/lan d6i véi doanh nghiép; 100.000 ddng/lan dbi véi chi
nhanh/van phong dai dién/dia diém kinh doanh. Trudong hop doanh nghiép ding ky
qua mang dién tir thi duoc mién phi 1& phi dang ky kinh doanh.

k) Yéu cau, diéu kién thwe hién tha tuc: (Pugc quy dinh tai Diéu 58 Nghi dinh
s6 78/2015/ND-CP).

- Truong hop doanh nghiép ¢ nhu cau cap lai Gidy ching nhan dang ky doanh
nghiép do bi mat, chdy, rach, nat hoic bi tiéu hiy dudi hinh thiee khac, doanh nghiép
gui Gidy dé nghi cap lai Gidy chimg nhén dang ky doanh nghiép dén Phong Pang ky
kinh doanh noi da cap Giay ching nhanding ky doanh nghiép cho doanh nghiép.

- Phong Pang ky kinh doanh nhan Giay dé nghi cap lai Gidy chimg nhan dang
ky doanh nghiép va xem xét cap lai Gidy chimg nhan ding ky doanh nghiép trong
thoi han 03 ngay lam viéc, ké tir ngay nhan duoc Giay dé nghi cap lai Gidy chimg
nhan dang ky doanh nghiép.

- Truong hop Gidy chimg nhan dang ky doanh nghiép dugc cap khong diung ho
so, trinh tu, thu tuc theo quy dinh, Phong Pang ky kinh doanh giri thong bao yéu cau
doanh nghiép hoan chinh va ndp hd so hop 1é theo quy dinh trong thdi han 30 ngay,
ké tir ngay gui thong bao dé duoc xem xét cap lai Gidy chimg nhan dang ky doanh
nghiép. Phong Diang ky kinh doanh thuc hién cap lai Gidy ching nhan dang ky doanh
nghiép trong thoi han 03 ngay 1am viéc, ké tir ngay nhan dugc hd so hop 1é cua doanh
nghiép.

- Truong hop thong tin ké khai trong ho so dang ky doanh nghiép 1a khong trung
thuc, khong chinh xac thi Phong Dang ky kinh doanh théng bao cho co quan nha
nude co tham quyén dé xur ly theo quy dinh cta phap luat. Sau khi co quyét dinh xir
1y vi pham cua co quan nha nude c6 tham quyén, Phong Pang ky kinh doanh yéu cau
doanh nghiép 1am lai ho so dé cap lai Giay ching nhan dang ky doanh nghiép va thue
hién cap lai Gidy chting nhan ding ky doanh nghiép trong thoi han 03 ngay lam viéc,
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ké tir ngay nhan duoc ho so hop 1€ cua doanh nghiép.

- Trudong hop doanh nghiép dd duoc cap Gidy chimg nhan ding ky doanh nghiép
méi thi Gidy chimg nhan dang ky doanh nghiép cua cac 1an trude d6 khong con hiéu
luc

1) Can cie phap ly cia tha tuc hanh chinh

- Luat Doanh nghiép s 68/2014/QH13 ngay 26 thang 11 nam 2014;

- Nghi dinh s6 78/2015/ND-CP ngay 14 thang 9 nam 2015 cua Chinh phi veé
dang ky doanh nghiép;

- Théng tu s6 20/2015/TT-BKHDT ngay 01 thang 12 nam 2015 cua Bo Ké
hoach va Pau tu hudéng dan vé dang ky doanh nghiép;

- Thong tu s6 215/2016/TT-BTC ngay 10 thang 11 nam 2016 cia B6 Tai chinh
quy dinh mire thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1€ phi dang ky doanh nghiép.
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Phu luc I1-20

TEN DOANH NGHIEP CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phuc

SO:

GIAY PE NGHI

] Cip lai Gidy chirng nhén ding ky doanh nghiép/
Giay ching nhan dang ky hoat dong chi nhanh/van phong dai dién/
Giay chirng nhan dang ky dia diém kinh doanh

Kinh gti: Phong Pang ky kinh doanh tinh, thanh phé ...............

Tén doanh nghiép (ghi bang chit in hoa): ........c.oovvoivevreieeeeeeeeeeeeeeee.
M4 s6 doanh nghiép/Ma SO thU€: ........ooovieeeeeeeeeeeeeeeeeeeeee e,

S6 Gidy chimg nhan dang ky kinh doanh (chi ké khai néu khéng co ma so
doanh nghi€p/ma sO thu€): ..o

Dé nghi dwoc cap lai Gidy chimg nhan ding ky doanh nghiép/Giay chung nhan
dang ky hoat déng chi nhanh/van phong dai dién/Giay ching nhan dang ky dia diém
kinh doanh.

Ly do dé nghi cép L e,

Doanh nghiép cam két hoan toan chiu trach nhiém trudc phap luat vé tinh hop
phap, chinh xac, trung thuc ciia né1 dung Giay dé€ nghi nay.

PAI DIEN THEO PHAP LUAT

Cac giay to gii kem: CUA DOANH NGHIEP/NGUOI
SR ETUTLOR PR DUNG DAU CHI NHANH
R (K},’, ghl hO tén)l

1

Truong hop dé nghi cép lai Gidy ching nhén dang k¥ doanh nghiép, Gidy chirng nhan ding ky hoat déng chi nhanh,
van phong dai dién, Gidy ching nhan ding ky dia diém kinh doanh true thude doanh nghiép, nguoi dai dién theo phap
luat ciia doanh nghiép ky trire tiép vao phan nay.

Truong hop dé nghi cép lai Giéy ching nhan dia diém kinh doanh truc thude chi nhanh, ngudoi dai dién theo phap luét
ctia doanh nghiép hodc ngudi dirng dau chi nhanh ky trie tiép vao phan nay.
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27. Thi tuc hiéu dinh, cip nhit bo sung théng tin ding ky doanh nghiép
a. Hiéu dinh thong tin dang ky doanh nghiép
a. Trinh tw thuc hién:

* Trweong hop ding ky truc tiép:

-Bwée 1: Doanh nghiép hodc ngudi duogc uy quyén ndp ho so tai BO phan tiép
nhan va tra két qua cia Phong Pang ky kinh doanh - S& Ké hoach va Pau tu, dia chi:
s6 32 Lé Thanh Ton, Phuong Bén Nghé, Quan 1.

Thoi gian tiép nhan va tra két qua: tir tht hai dén thir siu va sang tha bay (buodi
sang tir 7 gio 30 dén 11 gio 30, budi chiéu tir 13 gio dén 17 gid)

- Buée 2: Tiép nhén, kiém tra hd so

Bo phan tiép nhan va tra két qua cia Phong Pang ky kinh doanh - S¢ K& hoach
va Pau tu kiém tra ho so, néu ho so day du va hop 1é theo quy dinh, cap Gidy bién
nhan cho ngudi ndp ho so.

-Buéc 3: Xem xét, giai quyét ho so

Trong thoi han 03 (ba) ngdy 1am viée ké tir ngdy nhan ho so, Phong Pang ky
kinh doanh - S& Ké hoach va Pau tu hiéu dinh Gidy chting nhan ding ky doanh
nghiép, Gidy xac nhan vé viéc thay doi noi dung dang ky doanh nghiép, Gidy chimg
nhan ding ky hoat dong chi nhanh, vin phong dai dién, Gidy ching nhan dang ky dia
diém kinh doanh.

- Bwoc 4: Nguoi dai dién theo phap luat cua doanh nghiép hoac ngudi duoc uy
quyén thyc hién thu tuc dang ky doanh nghiép can ctr vao ngay hen trén Giay bién
nhan ho so dén nhan két qua giai quyét tai BO phan tiép nhan va tra két qua cia
Phong Pang ky kinh doanh - S¢ Ké hoach va Pau tu.

+*Truong hop ding ky qua mang dién tir siv dung chir ky so cong cong:

- Bwoe 1: Nguot dai dién theo phap luat ké khai thong tin, tai van ban dién tir,
ky s6 vao hd so dang ky dién tir va thanh toan 1€ phi qua mang dién tir theo quy trinh
trén Cong thong tin quoc gia vé dang ky doanh nghiép.

Sau khi hoan thanh viéc gui ho so dang ky, nguoi dai dién theo phap ludt s&
nhan duoc Gidy bién nhan ho so dang ky doanh nghiép qua mang dién ti.

-Budée 2: Xem xét, giai quyét ho so

Trong thoi han 03 (ba) ngay 1am viéc, ké tir ngay nhan ho so qua mang dién tu:

+ Truong hop ho so di diéu kién hiéu dinh, Phong Dang ky kinh doanh - S Ké
hoach va Pau tu hiéu dinh Gidy ching nhan ding ky doanh nghié, Gidy xac nhan vé
viéc thay doi nodi dung dang ky doanh nghiép, Gidy chung nhan ding ky hoat dong
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chi nhanh, van phong dai dién, Gidy chimg nhan dang ky dia diéem kinh doanh va
thong bao di hoan tat quy trinh hiéu dinh thong tin dang ky doanh nghiép qua mang
dién tir cho doanh nghiép.

+ Truong hop ho so chua hop 18, Phong Pang ky kinh doanh - S& Ké hoach va
Pau tu gui thong bao qua mang dién tir cho doanh nghiép dé yéu cau sira doi, bo sung
hd so

* Trwong hop ding ky qua mang dién tir st dung Tai khoan ding ky kinh
doanh:

- Bwoéce 1: Nguoi dai dién theo phap luat ké khai théng tin, tai van ban dién tir
ciia cac gidy to ching thuc ca nhan lén Cong thong tin quéc gia vé dang ky doanh
nghiép dé dugc cap Tai khoan dang ky kinh doanh.

Ngudi dai dién phap luat st dung Tai khoan dang ky kinh doanh d3 duoc cap dé
ké khai thong tin, tai van ban dién tir va xac thuc hd so dang ky doanh nghiép va
thanh toan 1é phi qua mang dién tir theo quy trinh trén Cong thong tin qudc gia vé
dang ky doanh nghiép.

Sau khi hoan thanh viéc gui ho so dang ky, nguoi dai dién theo phap ludt s&
nhan duoc Gidy bién nhan ho so dang ky doanh nghiép qua mang dién ti.

-Budée 2: Xem xét, giai quyét ho so

Trong thoi han 03 (ba) ngay 1am viéc, Phong Pang ky kinh doanh - S& Ké hoach
va Pau tu ¢d trach nhiém xem xét ho so dang ky doanh nghiép:

+ Truong hop hod so hop 18, Phong Dang ky kinh doanh - S¢ Ké hoach va Dau
tu thong bao qua mang dién tir cho doanh nghiép vé viéc hiéu dinh Gidy chirng nhan
dang ky doanh nghiép, Gidy xac nhan vé viéc thay doi noi dung dang ky doanh
nghiép, Gidy chung nhan ding ky hoat dong chi nhanh, van phong dai dién, Giay
chting nhan dang ky dia diém kinh doanh.

+ Truong hop ho so chua hop 18, Phong Dang ky kinh doanh - S& Ké hoach va
Pau tu gui thong bao qua mang dién tir cho doanh nghiép dé yéu cau sira doi, bo sung
hd so.

- Buére 3:

+ Trong thdi han 30 ngay, ké tir ngay nhan dugc thong bao vé viée chap thuan
hiéu dinh théng tin dang ky dang ky doanh nghié€p, nguoi dai dién theo phap luat ndp
01 bo hd so dang ky doanh nghiép bang ban gidy kém theo Gidy bién nhan ho so
dang ky doanh nghié€p duoc in tir mang dién tir tai BO phan tiép nhan va tra két qua
ciia Phong Pang ky kinh doanh - S& Ké hoach va Pau tr hodc nop qua dudong buu
dién. Khi tiép nhan hd so bang ban gidy, Bo phan tiép nhan va tra két qua cia Phong
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Ping ky kinh doanh - S& Ké hoach va Pau tu d6i chiéu hd so ban gidy voi ho so
doanh nghiép d3 giri qua mang dién tir. Trueong hop nodi dung d6i chiéu thong nhat,
B6 phan tiép nhan va tra két qua trao truc tiép Gidy chung nhan diang ky doanh
nghiép, Gidy xac nhan vé viéc thay doi noi dung ding ky doanh nghiép, Gidy chimg
nhan dang ky hoat dong chi nhanh, van phong dai dién, Gidy ching nhan dang ky dia
diém kinh doanh cho doanh nghiép hoic giri qua duong buu dién.

+ Néu qua thoi han 30 ngay, ké tir ngay giri thong bao qua mang dién tir vé viéc
chap thuan hiéu dinh thong tin ding ky doanh nghiép nhung Phong Dang ky kinh
doanh - S& Ké hoach va Pau tu khong nhan duoc hd so bang ban gidy thi ho so dang
ky qua mang dién tir sir dung Tai khoan dang ky kinh doanh ctia doanh nghiép khéng
con hiéu luc.

b) Cach thirc thwe hién: Nop truc tiép tai BG phan tiép nhan va tra két qua cua
Phong Pang ky kinh doanh - S& Ké hoach va Pau tu noi doanh nghiép dat tru s&
chinh hodc ndp qua mang dién tir theo quy trinh trén Cong thong tin qudc gia vé dang
ky doanh nghiép.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phén hd so:

+ Giay dé nghi hiéu dinh thong tin trong Gidy chting nhan dang ky doanh
nghiép, Gidy xac nhan vé viéc thay doi noi dung ding ky doanh nghiép, Gidy chimg
nhan dang ky hoat dong chi nhanh, van phong dai dién, Gidy ching nhan dang ky dia
diém kinh doanh (Phy lyc II-14 Thong tu s6 20/2015/TT-BKHDT);

+ Giay dé nghi hiéu dinh thong tin dang ky doanh nghiép do chuyén ddi trong
Co so dit lieu qudc gia vé dang ky doanh nghiép (Phu luc 1I-16 Thong tu sb
20/2015/TT-BKHDT).

Luu v:
(1) Truong hop uy quyén thyc hién thi tuc diang ky doanh nghiép, ngoai thanh
phan hd so ké trén, ngudi duge uy quyén phai nop:

+ Ban sao hop 1& mot trong cac giay to ching thuc ¢4 nhan;

+ Ban sao hop 1¢ hop dong cung cap dich vu giita ngudi thanh 1ap doanh nghiép
hodc doanh nghiép va to chire 1am dich vu thwe hién thu tuc lién quan dén dang ky
doanh nghiép va giéy gidi1 thi€u cua t6 chitc d6 cho ca nhan true tiép thuc hién thu tuc
lién quan dén dang ky doanh nghiép; hodc van ban uy quyén theo quy dinh ciia phap
luat cho ca nhan thue hién thu tuc lién quan dén dang ky doanh nghiép.
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(2) Giay to chimg thue ¢4 nhan quy dinh tai Diéu 10 Nghi dinh s6 78/2015/ND-
CP:

+ DOoi véi cong dan Viét Nam: Thé can cude cong dan hodc Ching minh nhan
dan hodc H6 chiéu Viét Nam con hiéu lvc.

+ Dol voi ngudi nude ngoai: Ho chiéu nude ngoai hodc gidy to co gia tri thay
thé ho chiéu nude ngoai con hiéu luec.

(3) Ban sao hop 1¢é quy dinh tai Khoan 10 Diéu 3 Nghi dinh s6 78/2015/ND-CP:
La ban sao duoc cép tr s6 géc hoac ban sao dugc chirng thuc tir ban chinh bo1 co
quan, to chirc ¢6 tham quyén hodc ban sao da dwgc d6i chiéu véi ban chinh.

-S6 lwong ho so: 01 bo.

d) Thoi han giai quyét: Trong thoi han 03 (ba) ngay lam viéc, ké tir ngay tiép
nhén hd so.

d) Poi twong thwe hién thii tuc hanh chinh: Ca nhan, t chic.

f) Co quan thuc hién thi tuc hanh chinh: Phong Pang ky kinh doanh - S¢ Ké
hoach va Pau tu.

g) Két qua thwe hién thi tuc hanh chinh: Gidy ching nhan ding ky doanh
nghiép, Gidy xac nhan vé viéc thay doi noi dung ding ky doanh nghiép, Gidy chimg
nhan dang ky hoat dong chi nhanh, van phong dai dién, Gidy ching nhan dang ky dia
diém kinh doanh va cac thong tin vé ding ky doanh nghiép luu giit tai Co so dit liéu
quoc gia vé diang ky doanh nghiép duoc hiéu dinh.

h) Tén miu don, miu to khai

- Gidy dé nghi hiéu dinh thong tin trong Giay chimg nhén dang ky doanh nghiép,
Giay xac nhan vé viéc thay do6i noi dung dang ky doanh nghiép, Gidy chimg nhan
dang ky hoat dong chi nhanh, van phong dai dién, Gidy chimg nhan ding ky dia diém
kinh doanh (Phu luc II-14 Théong tu s6 20/2015/TT-BKHDT);

- Giay dé nghi hiéu dinh thong tin ding ky doanh nghiép do chuyén doi trong Co
so dit liéu qubc gia vé dang ky doanh nghiép (Phy luc I1-16 Thong tu s6 20/2015/TT-
BKHDT).

i) Lé phi: Khong cé.

k) Yéu ciu, diéu kién thwe hién thi tuc: Truong hop doanh nghiép phat hién
ndi dung thong tin dang ky doanh nghiép bi thiéu hodc chua chinh xac so véi ban
gidy ciia Gidy chung nhan ding ky doanh nghiép, Gidy chting nhan dang ky kinh
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doanh, Giay chtng nhan dang ky kinh doanh va dang ky thué

1) Can cir phap ly cua thu tuc hanh chinh

- Luat Doanh nghiép s 68/2014/QH13 ngay 26 thang 11 nam 2014;

- Nghi dinh s6 78/2015/ND-CP ngay 14 thang 9 nam 2015 cua Chinh phi veé
dang ky doanh nghiép;

- Théng tu s6 20/2015/TT-BKHDT ngay 01 thang 12 nam 2015 cua Bo Ké
hoach va Dau tu huéng dan vé ding ky doanh nghiép;

- Thong tu s6 215/2016/TT-BTC ngay 10 thang 11 nam 2016 cia B6 Tai chinh
quy dinh mire thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1€ phi dang ky doanh nghiép
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Phu luc II-14

TEN DOANH NGHIEP CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phuc

SOt i,

GIAY PE NGHI

Hi€u dinh théng tin trong Gidy chirng nhan diing ky doanh nghiép, Gidy xac
nhén vé viéc thay doi ndi dung dang ky doanh nghiép, Gidy chirng nhin dang ky
hoat dong chi nhanh, vin phong dai dién, Gidy ching nhan diing ky dia diém
kinh doanh

Kinh gti: Phong Pang ky kinh doanh tinh, thanh phé ..............

Tén doanh nghiép (ghi bang chit in Doa): ........cvevvieeeeeeeeeeeee e
M4 s6 doanh nghiép/M& SO thU: ........o.ovoveeeeeeeeeeeeeeeeeeeeeeeeeeeeee .

S6 Gidy ching nhan dang ky kinh doanh (chi ké khai néu khong co6 ma sd
doanh nghi€p/ma sO thu€): ..o

Pé nghi hiéu dinh ndi dung théng tin nhw sau:

- Thong tin trong hd so dang ky doanh nghiép hién nay 1a: .......................

- Théng tin vé Gidy chtng nhan dang ky doanh nghiép/Gidy xac nhan vé viéc
thay doi ndi dung dang ky doanh nghiép/Gidy chirng nhan dang ky hoat dong chi
nhanh, van phong dai dién/Gidy ching nhan dang ky dia diém kinh doanh hién nay
LA, e,

Do vay, dé nghi Quy Phong hiéu dinh thong tin trong Gidy chimg nhan ding
ky doanh nghiép theo dung thong tin trong hé so dang ky doanh nghiép ma doanh
nghiép da dang ky.

Doanh nghiép cam két hoan toan chiu trach nhiém trudc phap luat vé tinh hop
phap, chinh xac va trung thuc ctia ndi dung Giay dé nghi nay.

, PAI DIEN THEO PHAP LUAT
Cac giay to gui kem: CUA DOANH NGHIEP
U (Ky, ghi ho tén)'

! Nguoi dai dién theo phép ludt ky truee tiép vao phén nay.
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Phu luc II-16

TEN DOANH NGHIEP CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phuc

SO e
...... ,ngay...... thang...... ndm ......
GIAY PE NGHI
Hi€u dinh théng tin diang ky doanh nghiép do chuyén dbi
trong Co s¢ dir liéu quoc gia vé dang ky doanh nghiép

Kinh gti: Phong Pang ky kinh doanh tinh, thanh phé ..............
Tén doanh nghiép (ghi bang chit in Doa): ........cvevvieeeeeeeeeeeee e
M4 s6 doanh nghiép/M& SO thU: ........o.ovoveeeeeeeeeeeeeeeeeeeeeeeeeeeeee .

S6 Gidy ching nhan dang ky kinh doanh (chi ké khai néu khong co6 ma sd
doanh nghi€p/ma sO thu€): ..o

Pé nghi bo sung, hiéu dinh ndi dung théng tin nhw sau:

- Théng tin trong Co so dit liéu quoc gia vé dang ky doanh nghiép hién nay 1a;

- Théng tin trén Giéy chimg nhan dang ky doanh nghiép/Gidy chﬁ’ng nhé}n
dang ky kinh doanh/Gidy ching nhan dang ky kinh doanh va dang ky thué/Giay
ching nhan dau tu/Giay phép dau tu (Giay chung nhan) hiénnay la: .................

Do vay, dé nghi Quy Phong bo sung, hiéu dinh thong tin trong Co s¢ dir li€u
qubc gia vé dang ky doanh nghiép theo dung thong tin trén Gidy chimg nhin ma
doanh nghiép da dang ky.

Doanh nghiép cam két hoan toan chiu trach nhiém truéc phap luét vé tinh hop
phap, chinh xac va trung thuc ctia ndi dung Giay dé nghi nay.

, PAI DIEN THEO PHAP LUAT
Cac giay to gui kem: CUA DOANH NGHIEP
U (Ky, ghi ho tén)'

! Nguoi dai dién theo phép luét clia cong ty ky truc tiép vao phéan nay.
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b. Cap nhit b sung thong tin ding ky doanh nghiép
a) Trinh tu thyc hién:

*Truong hep ding ky truc tiép:

-Bwée 1: Doanh nghiép hodc ngudi duoc tuy quyén ndp ho so tai BO phan tiép
nhan va tra két qua cia Phong Pang ky kinh doanh - S& Ké hoach va Pau tu, dia chi:
s6 32 Lé Thanh Ton, Phuong Bén Nghé, Quan 1.

Thoi gian tiép nhan va tra két qua: tir tht hai dén thir siu va sang tha bay (buodi
sang tir 7 gio 30 dén 11 gio 30, budi chiéu tir 13 gio dén 17 gid)

- Buée 2: Tiép nhén, kiém tra hd so

B6 phan tiép nhan va tra két qua cia Phong Pang ky kinh doanh - S¢ K& hoach
va Pau tu kiém tra ho so, néu ho so day du va hop 1é theo quy dinh, cap Gidy bién
nhan cho ngudi ndp ho so.

-Buéc 3: Xem xét, giai quyét ho so

Trong thoi han 03 (ba) ngdy 1am viéc ké tir ngdy nhéan ho so, Phong Pang ky
kinh doanh - S& Ké hoach va Pau tu cap nhat, bd sung thong tin trong Giay chimg
nhan dang ky doanh nghiép, Gidy xac nhan vé viéc thay d6i ndi dung ding ky doanh
nghiép, Gidy chung nhan ding ky hoat dong chi nhanh, van phong dai dién, Giay
chting nhan dang ky dia diém kinh doanh.

- Bwoc 4: Nguoi dai dién theo phap luat cua doanh nghiép hoac ngudt duoc uy
quyén thyc hién thu tuc dang ky doanh nghiép can ctr vao ngay hen trén Giay bién
nhan ho so dén nhan két qua giai quyét tai BO phan tiép nhan va tra két qua cia
Phong Pang ky kinh doanh - S¢ Ké hoach va Pau tu.

+*Truong hop ding ky qua mang dién tir siv dung chir ky so cong cong:

- Bwoée 1: Nguon dai dién theo phap luat ké khai thong tin, tai van ban dién tir,
ky s6 vao ho so dang ky dién tir theo quy trinh trén Cong thong tin quoc gia vé dang
ky doanh nghiép.

Sau khi hoan thanh viéc giri hd so dang ky, ngudi dai dién theo phap luat s&
nhan duoc Gidy bién nhan ho so dang ky doanh nghiép qua mang dién ti.

-Budée 2: Xem xét, giai quyét ho so

Trong thoi han 03 (ba) ngay 1am viéc, ké tir ngay nhan ho so qua mang dién tu:

+ Truong hop ho so du diéu kién cap nhat bo sung thong tin ding ky doanh
nghiép, Phong Pang ky kinh doanh - S& Ké hoach va Pau tu cap nhat bd sung thong
tin trong Gidy ching nhan dang ky doanh nghié, Gidy xac nhan vé viéc thay doi ndi
dung ding ky doanh nghiép, Gidy ching nhan ding ky hoat dong chi nhanh, vin
phong dai dién, Gidy ching nhan dang ky dia diém kinh doanh va thong bao da hoan
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tat quy trinh cap nhat bo sung thong tin ding ky doanh nghiép qua mang dién tir cho
doanh nghiép.

+ Truong hop ho so chua hop 18, Phong Pang ky kinh doanh - S& Ké hoach va
Pau tu gui thong bao qua mang dién tir cho doanh nghiép dé yéu cau sira doi, bo sung
hd so

*Trwong hop dang ky qua mang dién tir st dung Tai khoan diang ky kinh
doanh:

- Bwoéce 1: Nguoi dai dién theo phap luat ké khai théng tin, tai van ban dién tir
ciia cac gidy to ching thuc ca nhan lén Cong thong tin quéc gia vé dang ky doanh
nghiép dé duoc cap Tai khoan ding ky kinh doanh.

Ngudi dai dién phap luat st dung Tai khoan dang ky kinh doanh d3 duoc cap dé
ké khai thong tin, tai van ban dién tir va xac thuc hd so dang ky doanh nghiép va
thanh toan 1é phi qua mang dién tir theo quy trinh trén Cong thong tin qudc gia vé
dang ky doanh nghiép.

Sau khi hoan thanh viéc gui ho so dang ky, nguoi dai dién theo phap ludt s&
nhan duoc Gidy bién nhan ho so dang ky doanh nghiép qua mang dién ti.

-Budée 2: Xem xét, giai quyét ho so

Trong thoi han 03 (ba) ngay 1am viéc, Phong Pang ky kinh doanh - S& Ké hoach
va Pau tu ¢d trach nhiém xem xét ho so dang ky doanh nghiép:

+ Truong hop hod so hop 18, Phong Dang ky kinh doanh - S¢ Ké hoach va Dau
tu thong bao qua mang dién tir cho doanh nghiép vé viéc chap thuan cdp nhat bo sung
thong tin dang ky doanh nghiép.

+ Truong hop ho so chua hop 18, Phong Dang ky kinh doanh - S& Ké hoach va
Pau tu gui thong bao qua mang dién tir cho doanh nghiép dé yéu cau sira doi, bo sung
hd so.

- Buére 3:

+ Trong thdi han 30 ngay, ké tir ngay nhan dugc thong bao vé viée chap thuan
cap nhat bo sung thong tin dang ky doanh nghiép, ngudi dai dién theo phap luat ndp
01 bd ho so cap nhat bo sung thong tin dang ky doanh nghiép bang ban gidy kém theo
Giay bién nhan hd so dang ky doanh nghiép duoc in tir mang dién tir tai BO phan tiép
nhén va tra két qua cua Phong Dang ky kinh doanh - S¢& Ké hoach va Pau tu hoic
ndp qua duong buu dién. Khi tiép nhan ho so bang ban gidy, B phan tiép nhan va tra
két qua cua Phong Dang ky kinh doanh - S¢ Ké hoach va Pau tu doi chiéu ho so ban
gidy v6i hd so doanh nghiép da giri qua mang dién tir. Truong hop nodi dung doi chiéu
théng nhat, Bo phan tiép nhan va tra két qua trao truc tiép Gidy ching nhan ding ky
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doanh nghiép, Gidy xac nhan vé viéc thay ddi noi dung dang ky doanh nghiép, Giay
chirmg nhan ding ky hoat dong chi nhanh, van phong dai dién, Gidy ching nhan dang
ky dia diém kinh doanh cho doanh nghiép hodc giri qua duong buu dién.

+ Néu qua thoi han 30 ngay, ké tir ngay giri thong bao qua mang dién tir vé viéc
chap thuan cap nhat bd sung thong tin ding ky doanh nghiép nhung Phong Dang ky
kinh doanh - S¢ Ké hoach va Pau tu khong nhan duoc ho so bang ban gidy thi ho so
dang ky qua mang dién tir stt dung Tai khoan dang ky kinh doanh cua doanh nghiép
khong con hiéu luc.

b) Cach thirc thwe hién: Nop truc tiép tai BO phan tiép nhan va tra két qua
Phong dang ky kinh doanh noi doanh nghié€p dat tru s& chinh hodc nép qua mang
dién tir theo quy trinh trén Cong thong tin quoc gia vé diang ky doanh nghiép.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phén hd so:
+ Thoéng bao vé viéc bo sung, cap nhat thong tin dang ky doanh nghiép (Phu luc
I1-5 Thong tu s6 20/2015/TT-BKHDT).

Luu v:
(1) Truong hop uy quyén thyc hién thi tuc diang ky doanh nghiép, ngoai thanh
phan hd so ké trén, ngudi duge uy quyén phai nop:

+ Ban sao hop 1& mot trong cac giay to ching thuc ¢4 nhan;

+ Ban sao hop 1¢ hop dong cung cap dich vu giita ngudi thanh 1ap doanh nghiép
hodc doanh nghiép va to chire 1am dich vu thwe hién thu tuc lién quan dén dang ky
doanh nghiép va giéy gidi1 thi€u cua t6 chite d6 cho ca nhan true tiép thuc hién thu tuc
lién quan dén dang ky doanh nghiép; hodc van ban uy quyén theo quy dinh ciia phap
luat cho ca nhan thue hién thu tuc lién quan dén dang ky doanh nghiép.

(2) Giay to chimg thue ¢4 nhan quy dinh tai Diéu 10 Nghi dinh s6 78/2015/ND-
CP:

+ DOoi véi cong dan Viét Nam: Thé can cude cong dan hodc Ching minh nhan
dan hodc H6 chiéu Viét Nam con hiéu lvc.

+ Dol voi ngudi nude ngoai: Ho chiéu nude ngoai hodc gidy to co gia tri thay
thé ho chiéu nude ngoai con hiéu luec.

(3) Ban sao hop 1¢é quy dinh tai Khoan 10 Diéu 3 Nghi dinh s6 78/2015/ND-CP:
La ban sao duoc cép tr s6 géc hoac ban sao dugc chirng thuc tir ban chinh bo1 co
quan, to chirc ¢6 tham quyén hodc ban sao da dwgc d6i chiéu véi ban chinh.
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-S6 lwong ho so: 01 bo.

d) Thoi han giai quyét: Trong thoi han 03 (ba) ngay lam viéc, ké tir ngay tiép
nhén hd so.

d) Poi twong thwe hién thii tuc hanh chinh: Ca nhan, t chic.

e) Co quan thuc hién thi tuc hanh chinh: Phong Ding ky kinh doanh - S¢ Ké
hoach va Pau tu.

g) Két qua thwe hién thi tuc hanh chinh: Gidy ching nhan ding ky doanh
nghiép, Gidy xac nhan vé viéc thay doi noi dung ding ky doanh nghiép, Gidy chimg
nhan dang ky hoat dong chi nhanh, van phong dai dién, Gidy ching nhan dang ky dia
diém kinh doanh va cac thong tin vé ding ky doanh nghiép luu giit tai Co so dit liéu
quoc gia vé diang ky doanh nghiép duoc hiéu dinh.

h) Tén miu don, miu to khai:Thong bao vé viéc bo sung, cap nhat thong tin
dang ky doanh nghiép (Phu luc II-5 Thong tu s6 20/2015/TT-BKHDT).

i) Lé phi: Khong cé.
k) Yéu cau, diéu kién thwe hién tha tuc:

- Doanh nghiép co trach nhiém b6 sung day di cac thong tin con thiéu trong ho
so dang ky doanh nghiép khi thay d6i ndi dung ding ky doanh nghiép, bao gém cac
thong tin: so dién thoai, s6 fax, dia chi thu dién tir (email), trang thong tin dién tr
(website) ciia doanh nghiép. Viéc bo sung thong tin so dién thoai cia doanh nghiép
trong ho so dang ky doanh nghiép 1a bt budc. Truong hop doanh nghiép khong bo
sung thong tin vé so dién thoai ciia doanh nghiép thi ho so dang ky thay d6i noi dung
dang ky doanh nghiép duoc coi 1a khong hop 16 theo quy dinh tai Khoan 15 Diéu 4
Luat Doanh nghiép.

-Trén co so dit liéu vé doanh nghiép trong Co s& dit liéu quoc gia vé dang ky
doanh nghiép, doanh nghiép cé nghia vu thuc hién viéc cap nhat, bo sung thong tin
trong Gidy chimg nhan ding ky doanh nghiép.

1) Can cir phap ly cua thu tuc hanh chinh
- Luat Doanh nghiép s 68/2014/QH13 ngay 26 thang 11 nam 2014;

- Nghi dinh s6 78/2015/ND-CP ngay 14 thang 9 nam 2015 cua Chinh phi veé
dang ky doanh nghiép;

- Théng tu s6 20/2015/TT-BKHDT ngay 01 thang 12 nam 2015 cua Bo Ké
hoach va Dau tu huéng dan vé ding ky doanh nghiép;
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- Thong tu s6 215/2016/TT-BTC ngay 10 thang 11 nam 2016 cia B6 Tai chinh
quy dinh mire thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1€ phi dang ky doanh nghiép
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Phu luc II-5
TEN DOANH NGHIEP CONG HOA XA HOI CHU NGHIA VIET NAM
] Poc 1ap - Tu do - Hanh phuc
SO:
...... ,ngay...... thang...... nam ......
THONG BAO
Vé viéc bo sung, cip nhit thong tin diing ky doanh nghiép
Kinh gti: Phong Pang ky kinh doanh Thanh phé H6 Chi Minh.
Tén doanh nghiép (ghi bang chit in hoa): ........c.oovvoivevreieeeeeeeeeeeeeeee.
M4 s6 doanh nghiép/Ma SO thU€: ........ooovieeeeeeeeeeeeeeeeeeeeee e,

S6 Gidy chimg nhan dang ky kinh doanh (chi ké khai néu khéng co ma so
doanh nghi€p/ma sO thue): .........c...ooiiiiiii e

B6 sung, cip nhit thong tin diing ky doanh nghiép nhw sau:

Doanh nghiép cam két hoan toan chiu trach nhiém trude phap luat vé tinh hop
phap, chinh xac va trung thuc ctiia n61 dung Thong bao nay.

PAI DIEN THEO PHAP LUAT

Cac gidy to guri kem: CUA DOANH NGHIEP
T (Ky, ghi ho tén)?

* Nguoi dai dién theo phéap luat cua cong ty ky truc tiép vao phin nay.
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28. Thi tuc chuyén ddi cong ty trach nhiém hiru han mét thanh vién thanh
cong ty trach nhiém hiru han hai thanh vién tré l1én

a) Trinh tu thuc hién:

* Trudong hop ding ky trwe tiép:

-Bwée 1: Doanh nghiép hodc ngudi duogc uy quyén ndp ho so tai BO phan tiép
nhan va tra két qua cia Phong Pang ky kinh doanh - S& Ké hoach va Pau tu, dia chi:
s6 32 Lé Thanh Ton, Phuong Bén Nghé, Quan 1.

Thoi gian tiép nhan va tra két qua: tir tht hai dén thir siu va sang tha bay (buodi
sang tir 7 gio 30 dén 11 gio 30, budi chiéu tir 13 gio dén 17 gid)

- Buée 2: Tiép nhén, kiém tra hd so

Bo phan tiép nhan va tra két qua cia Phong Pang ky kinh doanh - S¢ K& hoach
va Pau tu kiém tra ho so, néu ho so day du theo quy dinh, cap Gidy bién nhan cho
nguol nop ho so.

-Buéc 3: Xem xét, giai quyét ho so

Trong thoi han 05 (ndm) ngay lam viée ké tir ngay nhan ho so:

+ Truong hop ho so du diéu kién, Phong Pang ky kinh doanh - S¢ Ké hoach va
Pau tu cap lai Gidy ching nhan dang ky doanh nghiép.

+ Truong hop tir chdi cap lai Gidy chung nhan diang ky doanh nghiép, Phong
Ding ky kinh doanh - S& K& hoach va Pau tu thong bao bang vin ban néu rd ly do va
cac yéu cau sira doi, bo sung ho so cho doanh nghiép biét.

- Bwoc 4: Nguoi dai dién theo phap luat cua doanh nghiép hoac ngudt duoc uy
quyén thyc hién thi tuc ding ky doanh nghiép can ctr vao ngay hen trén Giay bién
nhan ho so dén nhan két qua giai quyét tai Bo phan tiép nhan va tra két qua cua
Phong Pang ky kinh doanh - S& Ké hoach va Dau tu.

*+ Trudong hop ding ky qua mang dién tir siv dung chir ky so cong cong:

- Bwoe 1: Nguon dai dién theo phap luat ké khai thong tin, tai van ban dién tir,
ky s6 vao hd so dang ky dién tir va thanh toan 1€ phi qua mang dién tir theo quy trinh
trén Cong thong tin quoc gia vé dang ky doanh nghiép.

Sau khi hoan thanh viéc gti ho so dang ky, nguoi dai dién theo phap ludt s&
nhan duoc Gidy bién nhan ho so dang ky doanh nghiép qua mang dién ti.

-Budée 2: Xem xét, giai quyét ho so

Trong thoi han 05 (ndm) ngay lam viée, ké tir ngay nhan ho so qua mang dién
tur:

+ Truong hop ho so du diéu kién chuyén doi loai hinh doanh nghiép, Phong
Ping ky kinh doanh - S& Ké hoach va Pau tu cap lai Gidy chimg nhan ding ky
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doanh nghiép va thong bao da hoan tat quy trinh cap lai Giay ching nhan ding ky
doanh nghiép qua mang dién tir cho doanh nghiép.

+ Truong hop ho so chua hop 18, Phong Pang ky kinh doanh - S& Ké hoach va
Pau tu gui thong bao qua mang dién tir cho doanh nghiép dé yéu cau sira doi, bo sung
hd so.

* Trwong hop dang ky qua mang dién tir st dung Tai khoan dang ky kinh
doanh:

- Bwoéce 1: Nguoi dai dién theo phap luat ké khai théng tin, tai van ban dién tir
ciia cac gidy to ching thuc ca nhan lén Cong thong tin quéc gia vé dang ky doanh
nghiép dé dugc cap Tai khoan dang ky kinh doanh.

Ngudi dai dién phap luat st dung Tai khoan dang ky kinh doanh d3 duoc cap dé
ké khai thong tin, tai van ban dién tir va xac thuc hd so dang ky doanh nghiép va
thanh toan 1é phi qua mang dién tir theo quy trinh trén Cong thong tin qudc gia vé
dang ky doanh nghiép.

Sau khi hoan thanh viéc gui ho so dang ky, nguoi dai dién theo phap luét s&
nhan duoc Gidy bién nhan ho so dang ky doanh nghiép qua mang dién ti.

-Budée 2: Xem xét, giai quyét ho so

Trong thdi han 05 (ndm) ngay lam viéc, Phong DPang ky kinh doanh - S¢ Ké
hoach va Pau tu ¢é trach nhiém xem xét ho so dang ky doanh nghiép:

+ Truong hop hd so hop 18, Phong Dang ky kinh doanh - S¢ Ké hoach va Dau
tu thong bao qua mang dién tir cho doanh nghiép vé viée cap lai Giay chang nhan
dang ky doanh nghiép.

+ Truong hop ho so chua hop 18, Phong Dang ky kinh doanh - S& Ké hoach va
Pau tu gui thong bao qua mang dién tir cho doanh nghiép dé yéu cau sira doi, bo sung
hd so.

- Buére 3:

+ Trong thoi han 30 ngay, ké tir ngay nhan duoc thong bao vé viée cap lai Gidy
chirng nhan dang ky doanh nghiép, nguot dai dién theo phap luat nop 01 bo ho so
dang ky doanh nghiép bang ban gidy kém theo Giay bién nhan hé so dang ky doanh
nghiép duoc in tir mang dién tir tai BO phan tiép nhén va tra két qua cua Phong Pang
ky kinh doanh - S¢ Ké hoach va Pau tu hoic ndp qua dudong buu dién. Khi tiép nhan
ho so bang ban gidy, B phan tiép nhan va tra két qua cua Phong Pang ky kinh doanh
- S& K& hoach va Pau tu doi chiéu ho so ban gidy voi hd so doanh nghiép da giri qua
mang dién tir. Truong hop ndi dung d6i chiéu thong nhat, Bo phan tiép nhan va tra
két qua trao truc tiép Giay ching nhan ding ky doanh nghiép cho doanh nghiép hoic
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gtri qua duong buru dién.

+ Néu qua thoi han 30 ngay, ké tir ngay giri thong bao qua mang dién tir vé viéc
cap lai Gidy ching nhan dang ky doanh nghiép nhung Phong Pang ky kinh doanh -
S& Ké hoach va Pau tu khong nhan duoc ho so bang ban gidy thi ho so dang ky qua
mang dién tu sir dung Tai khoan dang ky kinh doanh cua doanh nghiép khéng con
hi¢u luc.

b) Cach thirc thwe hién: Nop truc tiép tai BO phan tiép nhan va tra két qua
Phong Dang ky kinh doanh - S& Ké hoach va Pau tu noi doanh nghiép dat tru s&
chinh hodc ndp qua mang dién tir theo quy trinh trén Cong théng tin qudc gia vé dang
ky doanh nghiép.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Giay dé nghi dang ky cong ty trach nhiém hiru han hai thanh vién trd 1én
(Theo mau);

+ Diéu 1¢ cong ty chuyén doi;

+ Danh sach thanh vién va ban sao hop 1é mot trong cac giay to chimg thuc ca
nhan cua cac thanh vién cong ty ddi véi trudng hop thanh vién 1a ca nhan va ban sao
hop 1¢ Giay chting nhan dang ky doanh nghiép hodc gidy to twong dwong khac doi
voi truomg hop thanh vién cong ty 1a to chire;

+ Hop dong chuyén nhwong hodc gidy to ching minh hoan tat viéc chuyén
nhuong hodc hop dong ting cho d6i véi truong hop chu sé hitu cong ty chuyén
nhuong, ting cho mot phan von diéu 16 cho ca nhan hoic t6 chirc khac; Quyét dinh
ciia chil s& hitu cong ty vé viéc huy dong thém vén gop d6i voi truong hop cong ty
huy dong thém von gép tir ca nhan hodc to chirc khac.

+ Vian ban cia Sé& K& hoach va Pau tu chép thuan vé viéc gop von, mua cb
phan, phan vén gop cia nha dau tu nuwdc ngoai ddi véi truong hop quy dinh tai
Khoan 1 Diéu 26 Luét Dau tu.

Luuv:
(1) Truong hop uy quyén thyc hién thi tuc ding ky doanh nghiép, ngoai thanh
phan hd so ké trén, ngudi duge uy quyén phai nop:

+ Ban sao hop 1¢ mot trong cac giay to ching thuc ¢4 nhan;

+ Ban sao hop 1¢ hop dong cung cap dich vu giita ngudi thanh 1ap doanh nghiép
hodc doanh nghiép va to chire 1am dich vu thwe hién thu tuc lién quan dén dang ky
doanh nghiép va gidy gidi thiéu cua to chirc d6 cho ca nhan tryc tiép thue hién thu tuc
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lién quan dén dang ky doanh nghiép; hodc van ban uy quyén theo quy dinh ciia phap
luat cho ca nhan thue hién thu tuc lién quan dén dang ky doanh nghiép.

(2) Giay to chimg thue ¢4 nhan quy dinh tai Diéu 10 Nghi dinh s6 78/2015/ND-
CP:

+ Doi véi cong dan Viét Nam: Thé can cude cong dan hodc Ching minh nhan
dan hodc H6 chiéu Viét Nam con hiéu lvc.

+ D61 voi ngudi nude ngoai: Ho chiéu nude ngoai hodc gidy to co gia tri thay
thé ho chiéu nude ngoai con hiéu luec.

(3) Ban sao hop 1¢é quy dinh tai Khoan 10 Diéu 3 Nghi dinh s6 78/2015/ND-CP:
La ban sao duoc cép tr s6 géc hoac ban sao dugc chirng thuc tir ban chinh bo1 co
quan, to chirc ¢6 tham quyén hodc ban sao da dwgc d6i chiéu véi ban chinh.

-S6 lwong ho so: 01 bo.

d) Thoi han giai quyét: Trong thoi han 05 (ndm) ngay lam viéc, ké tir ngay tiép
nhén hd so.

d) Poi twong thuwe hién thi tuc hanh chinh: Cong ty TNHH Mot thanh vién.

f) Co quan thuc hién thi tuc hanh chinh: Phong Pang ky kinh doanh - S¢ Ké
hoach va Pau tu.

g) Két qua thwe hién thi tuc hanh chinh: Gidy ching nhan ding ky doanh
nghiép hoic Thong béo tir chéi néu 16 1y do va cac yéu cau sira doi, bo sung ho so.

h) Tén miu don, miu to khai:

- Gidy dé nghi dang ky cong ty TNHH hai thanh vién tré 1én (Phu luc I-3, Thong
tu s6 20/2015/TT-BKHDT);

- Danh sach thanh vién cong ty TNHH hai thanh vién tr¢ 1€n (Phu luc 1-6, Thong
tu s6 20/2015/TT-BKHDT);

i) Lé phi: 200.000 dong/lan. Truong hop doanh nghiép dang ky qua mang dién
ttr thi dugc mién phi 18 phi ding ky kinh doanh.

k) Yéu clu, diéu kién thwe hién tha tuc: (Pugc quy dinh tai Diéu 28 Luat
Doanh nghiép nam 2014)

- Nganh, nghé dang ky kinh doanh khong bi cam dau tu kinh doanh;

-Tén cua doanh nghiép duwoc dat theo ding quy dinh tai cac Diéu 38, 39, 40 va
42 Luat Doanh nghiép;
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- C6 hd so dang ky doanh nghiép hop 16;

-Nop dit 1é phi dang ky doanh nghiép theo quy dinh phap luat vé phi va 1é phi.

1) Can cie phap ly ciia thi tuc hanh chinh:

- Luat Doanh nghiép s6 68/2014/QH13 ngay 26 thang 11 nam 2014;

-Nghi dinh s6 78/2015/ND-CP ngay 14 thang 9 nim 2015 ctia Chinh phu veé
dang ky doanh nghiép;

-Thong tu s6 20/2015/TT-BKHDT ngay 01 thang 12 nam 2015 cia Bo Ké
hoach va Pau tu hudéng dan vé dang ky doanh nghiép;

-Thong tu s6 215/2016/TT-BTC ngay 10 thang 11 nam 2016 cua B Tai chinh
quy dinh mire thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1€ phi dang ky doanh nghiép.
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Phu luc I-3

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

GIAY PE NGHI PANG KY DOANH NGHIEP
CONG TY TNHH HAI THANH VIEN TRO LEN

Kinh gti: Phong Pang ky kinh doanh Thanh phé H6 Chi Minh.

T6i 1a (ghi ho tén bang chit in hoa): .............. la nguol dai dién theo phap luat
cua cong ty.

Piang ky cong ty trach nhiém hiru han hai thanh vién véi ngi dung nhw sau:

1. Tinh trang thanh lap (danh dau X vao 6 thich hop)

Thanh 1ap mai

Thanh Iap trén co sé tach doanh nghiép

Thanh lap trén co s chia doanh nghiép

Thanh 14p trén co s& hop nhat doanh nghiép

Thanh lap trén co s& chuyén doi

2. Tén cong ty:

Tén cong ty viét bang tiéng Viét (ghi bang chit in hoa): ........ccocevvvevenne,
Tén cong ty viét bang tiéng nudc ngoai (NEU CO): ..evovvevereeeeeeeeeeeeeee
TEN CONG ty VIEL tAL (NEU CO): .ot
3. Dia chi tru s¢ chinh:

S6 nha, ngach, hém, ngd, duong pho/xom/ap/thon: ........cococevvevevceeen,
XA/PRUONG/TRE ATAD: .o oo
Quan/Huyén/Thi x&/Thanh phd thude tinh: ..........cocoovoiveeeeeeeeeeee,
TInR/ThANK PRO: . .ovovoe oo

QUOC IA. oottt

Dienthoat: ..o, Fax: oo
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Email: oo, Website: ....ocoooeeeii

Doanh nghiép nam trong khu cong nghiép, khu ché xuat. (Panh dau X vao 6
vudng néu doanh nghiép dang ky dia chi tru s& chinh nam trong khu cong nghiép,
khu ché xuat).

4. Nganh, nghé kinh doanh® (ghi tén va ma theo nganh cap 4 trong Hé thong
nganh kinh té€ cta Viét Nam):

STT Tén nganh Ma nganh

5. Von diéu 18 (bang sd; VND va gia tri twong duwong theo don vi tién nudc
NZOAL, TIEU CO). oottt et et ettt et

6. Nguon von diéu 1€:

S6 tién (bang s6; VND

va gia tri tuong duong

theo don vi tién nude
ngoai, néu co)

Loai ngudn von Ty 1€ (%)

Von trong nudce
+ Von nha nudce

+ Vén tu nhan

Von nudc ngoai

Von khac

Tong cong

7. Danh sach thanh vién cong ty (ké khai theo mau): Gtri kém
8. Nguwoi dai dién theo phap luat*:

- Ho va tén (ghi bang chit in hoa): ........cccoooovevviveeieeie G161 tinh: ...

3

- Doanh nghiép ¢ quyén tr do kinh doanh trong nhitng nganh, nghé ma luat khéng cém;

- Céc nganh, nghé cAm déu tu kinh doanh quy dinh tai Piéu 6 Luat Dau tu;

- Péi véi nganh, nghé dau tu kinh doanh c6 diéu kién, doanh nghiép chi dugc kinh doanh khi ¢é du diéu kién theo quy
dinh. Danh muc nganh, nghé dAu tu kinh doanh ¢6 didu kién quy dinh tai Phu luc 4 ban hanh kém theo Luat Dau tu.

* Ghi théng tin cta tit ca nguoi dai dién theo phap luét trong trudng hop cong ty ¢6 nhiéu hon 01 ngudi dai dién theo
phép luat.
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Chirc danh: ...
Sinh ngay: ..... [od o, Dan toc: ..oooooeeiii . Quéc tich: ..o
Chirng minh nhan dan/Can cudc cong dan SO: ....o.ooveveveeeeeeeeeeeeeeeen,
Ngay cap: ...... [ .. INOT CAP: oo
Gidy to ching thue ca nhan khac (néu khong c6 CMND/CCCD): .............
SO gidy chimg thire A NNAN: ....oooooeeeeeee e
Ngay cap: ...... [ .. Ngay hét han: ....... [l NOi CAP: oo,

Noi dang ky ho khau thuong tra:

S6 nha, ngach, hém, ngd, duong phd/xoém/ap/thon: ...........ccocoeve...
XA/PRUONE/TRE ATAN: ..o,
Quan/Huyén/Thi x4/Thanh phd thude tinh: ..........cococovovvveeeeee,
Tinh/ThAnh PRO: ..o,

QUOC BIA: .. oo oo oo e

Chd & hién tai:

S6 nha, ngach, hém, ngd, duong phd/xoém/ap/thon: ...........ccocoeve...
Xa/Phuong/Thi AN
Quan/Huyén/Thi x4/Thanh phd thude tinh: ..........cococovovvveeeeee,
Tinh/Thanh phd: ....ooovveeeveeeeee
QUOC ZIA: oo
bienthoat: ...oooooooii Fax: oo
Email: ... Website: .

9. Théng tin diing ky thué:

STT

Cac chi tiéu thong tin dang ky thué

Thoéng tin vé Giam doc (Tong giam doc), Ké toan truéng (néu co):

Ho va tén Giam doc (Tong giam doc): .........ooovvviiiee il
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Dién thoat: ... .o
HovaténKétoéntrué’ng:

Dién thoat: ... .o

Diar chi nhan théng bao thué (chi ké khai néu dia chi nhan thong bao
thué khac dia chi tru s¢ chinh):

S6 nha, ngach, hém, ngd, duong phd/xém/ap/thon: .....................
Xﬁ/Phu(‘)’ng/Thitrén:
Quan/Huyén/Thi xa/Thanh phd thude tinh: ..............................
Tinh/Thanh pho: ... ..o e,
QUOC I, . oo oo oo e
Biénthoat: ... ... Faxo o

Ematl: oo

Ngay bat dﬁg hoat dong (truong hop doanh nghi€p du kién bat dau
hoat dong k& tir ngay duoc cap Gidy chung nhén dang ky doanh
nghiép thi khong can ké khai né1 dung nay): ...../...../.......

Hinh thuc hach toan (danh dau X vao 6 thich hop):

Hach toan ddc lap

Hach toan phu thuoc

Nam tai chinh:
Ap dung trngay ...../....dénngay ..../.....

(ghi ngay, thang bat dau va két thic nién do ké toan)

TONE SO 120 AONE: ..o,

Hoat dong theo du an BOT/BTO/BT (c6/khong):

Pang ky xuat khau (co/KhOng): ..........ccooveeee i
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Tai khoan ngan hang, kho bac (néu co tai thoi diém ké khai):

Taikhoanngan hang: ............ .. ... .. ... .. ... ...

Tair khoan kho bac: ... ...

10

Cac loai thué phai nop (danh dau X vao 6 thich hop):

Gi4 tr1 gia tang

Tiéu thu dac biét

Thué xuét, nhap khau

Tai nguyén

Thu nhap doanh nghiép

Mbobn bai

Tién thué dat

Phi, 18 phi

Thu nhap ca nhan

Khac

11

Nganh, nghé kinh doanh chinh®: .......................oi

_10. Thong tin vé cac doanh nghiép bi chia, bi tich, bi hop nhit, dwoc
chuyén doi (chi ké khai trong treong hop thanh 13p cong ty trén co s& chia, tach, hop

nhat, chuyén doi loai hinh doanh nghiép):

a) Tén doanh nghiép (ghi bang chit in hoa): .........cocevoievriieeeeeeeeeee
M4 s6 doanh nghiép/MA SO thU€: .......ovoveeeeeeeeeeeeeeeeeeeeeeee e,
S6 Gidy chung nhan ding ky kinh doanh (chi ké khai néu khong co6 mi sb

> Doanh nghiép chon mét trong cac nganh, nghé kinh doanh liét ké tai muc 4 du kién 1a nganh, nghé kinh doanh chinh

tai thoi diém dang ky.
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doanh nghigp/Ma SO thUE): .......ovieeeieee oo,
b) Tén doanh nghiép (ghi bang chit in hoa): ......cocovoviveeeieeeeeeeee e,
M4 s6 doanh nghiép/MA SO thU€: .......ovoveeeeeeeeeeeeeeeeeeeeeeee e,

S6 Giay ching nhan dang ky kinh doanh (chi ké khai néu khong co6 mi so
doanh nghi€p/ma sO thue): .........c...ooiiiiiii e

Kinh dé nghi Phong DPang ky kinh doanh thyc hién cham dut ton tai d6i voi
doanh nghiép bi chia, bi hop nhat va cac chi nhanh, van phong dai dién, dia diém
kinh doanh ctia doanh nghiép b1 chia, bi hop nhat.

To6i cam két:
- Tru s& chinh thudc quyén so hiru/quyén sir dung hop phdp cua cong ty va
dugce st dung dung muc dich theo quy dinh ctua phap luat;

- Chiu trach nhiém trudc phap luat vé tinh hop phap, chinh xac va trung thuc
cua nd1 dung dang ky doanh nghiép trén.

, PAI DIEN THEO PHAP LUAT
Céc gidy to gti kem: CUA CONG TY
- Danh sach thanh vién cong ty; (Ky va ghi ho tén)6

® Nguoi dai dién theo phéap luat cua cong ty ky truc tiép vao phan nay.



Phu luc I-6

DANH SACH THANH VIEN CONG TY TRACH NHIEM HUU HAN HAI THANH VIEN TRO LEN

%2 Ghi tdng gia tri phan v6n gop cua ting thanh vién.

G371 v a4 A\
Loai tai san gop von bao gom:

- Déng Viét Nam
- Ngoai t¢ tu do chuyén dbi

- Vang

- Gia tri quyén st dung dat, gia tri quyén s& hitu tri tué, cong nghé, bi quyét k¥ thuat
- Tai san khac
64 Trudng hop thanh vién 14 t6 chire thi chit ky 1a ctia nguoi dai dién theo phép luat ctia tb chire.
4 Nguoi dai dién theo phap luét ctia cong ty ky truc tiép vao phan nay.

PAI DIEN THEO PHAP LUAT CUA CONG TY

(Ky, ghi ho tén)***

STT | Teén Ngay, | Giéi | Qudc | Dan | Ché ¢ | Noiding | S8, ngay, co quan Vén gop Thoi | Misd du
thanh thang, tinh tich tde hién ky ho cip Ching minh Gia tri Ty 1é | Loaitai diém an, ngay, | Chit ky Ghi
vién nam tai dbi khau nhan dan/Céan phan vén (%) san, s6 gop cO quan cua chu
sinh d6i vol thuong cude cong dan gop® luong, von chp Gidy | thanh
voi thanh | traddi | hodc Ho chiéu dbi | (bang sd: gia tri chimg | vién*
thanh vién la vdi cd v41 ¢4 nhén, Giéy VNB va tai san nhan
vién la ca nhéan; dia | ching nhan ding gid tri gop déng ky
ca nhin nhdn | chitrusd | ky doanh nghiép tuong v6n® dau tu
chinh déi (hodc c4c gidy | duong theo (néu c6)
Vi th chimg nhén twong | don vi tién
chuc dwong) déi véi nude
doanh nghiép; ngodi, néu
Quyét dinh thanh co)
lap ddi véi td chue
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16
...... ,ngay......thang......nam......

8¢l

iV

pi

7

L10Z-01-ST ABSN/901+S01 9S/0VHd DNOD
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29. Thu tuc chuyén d6i cong ty trach nhiém hiru han hai thanh vién tré lén
thanh cong ty trach nhiém mgt thanh vién

a) Trinh tu thuc hién:

* Trudong hop ding ky trwe tiép:

-Bwée 1: Doanh nghiép hodc ngudi duogc uy quyén ndp ho so tai BO phan tiép
nhan va tra két qua cia Phong Pang ky kinh doanh - S& Ké hoach va Pau tu, dia chi:
s6 32 Lé Thanh Ton, Phuong Bén Nghé, Quan 1.

Thoi gian tiép nhan va tra két qua: tir tht hai dén thir siu va sang tha bay (buodi
sang tir 7 gio 30 dén 11 gio 30, budi chiéu tir 13 gio dén 17 gid)

- Buée 2: Tiép nhén, kiém tra hd so

Bo phan tiép nhan va tra két qua cia Phong Pang ky kinh doanh - S¢ K& hoach
va Pau tu kiém tra ho so, néu ho so day du theo quy dinh, cap Gidy bién nhan cho
nguol nop ho so.

-Buéc 3: Xem xét, giai quyét ho so

Trong thoi han 05 (ndm) ngay lam viée ké tir ngay nhan ho so:

+ Truong hop ho so du diéu kién, Phong Pang ky kinh doanh - S¢ Ké hoach va
Pau tu cap lai Gidy ching nhan dang ky doanh nghiép.

+ Truong hop tir chdi cap lai Gidy chung nhan diang ky doanh nghiép, Phong
Ding ky kinh doanh - S& K& hoach va Pau tu thong bao bang vin ban néu rd ly do va
cac yéu cau sira doi, bo sung ho so cho doanh nghiép biét.

- Bwoc 4: Nguoi dai dién theo phap luat cua doanh nghiép hoac ngudt duoc uy
quyén thyc hién thi tuc ding ky doanh nghiép can ctr vao ngay hen trén Giay bién
nhan ho so dén nhan két qua giai quyét tai Bo phan tiép nhan va tra két qua cua
Phong Pang ky kinh doanh - S& Ké hoach va Dau tu.

*+ Trudong hop ding ky qua mang dién tir siv dung chir ky so cong cong:

- Bwoe 1: Nguon dai dién theo phap luat ké khai thong tin, tai van ban dién tir,
ky s6 vao hd so dang ky dién tir va thanh toan 1€ phi qua mang dién tir theo quy trinh
trén Cong thong tin quoc gia vé dang ky doanh nghiép.

Sau khi hoan thanh viéc gti ho so dang ky, nguoi dai dién theo phap ludt s&
nhan duoc Gidy bién nhan ho so dang ky doanh nghiép qua mang dién ti.

-Budée 2: Xem xét, giai quyét ho so

Trong thoi han 05 (ndm) ngay lam viée, ké tir ngay nhan ho so qua mang dién
tur:

+ Truong hop ho so du diéu kién chuyén doi loai hinh doanh nghiép, Phong
Ping ky kinh doanh - S& Ké hoach va Pau tu cap lai Gidy chimg nhan ding ky
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doanh nghiép va thong bao da hoan tat quy trinh cap lai Giay ching nhan ding ky
doanh nghiép qua mang dién tir cho doanh nghiép.

+ Truong hop ho so chua hop 18, Phong Pang ky kinh doanh - S& Ké hoach va
Pau tu gui thong bao qua mang dién tir cho doanh nghiép dé yéu cau sira doi, bo sung
hd so

* Trwong hop dang ky qua mang dién tir st dung Tai khoan dang ky kinh
doanh:

- Bwoéce 1: Nguoi dai dién theo phap luat ké khai théng tin, tai van ban dién tir
ciia cac gidy to ching thuc ca nhan lén Cong thong tin quéc gia vé dang ky doanh
nghiép dé dugc cap Tai khoan dang ky kinh doanh.

Ngudi dai dién phap luat st dung Tai khoan dang ky kinh doanh d3 duoc cap dé
ké khai thong tin, tai van ban dién tir va xac thuc hd so dang ky doanh nghiép va
thanh toan 1é phi qua mang dién tir theo quy trinh trén Cong thong tin qudc gia vé
dang ky doanh nghiép.

Sau khi hoan thanh viéc gti ho so dang ky, nguoi dai dién theo phap luat s&
nhan duoc Gidy bién nhan ho so dang ky doanh nghiép qua mang dién ti.

-Buée 2: Xem xét, giai quyét ho so

Trong thdi han 05 (ndm) ngay lam viéc, Phong DPang ky kinh doanh - S¢ Ké
hoach va Pau tu ¢é trach nhiém xem xét ho so dang ky doanh nghiép:

+ Truong hop hd so hop 18, Phong Dang ky kinh doanh - S¢ Ké hoach va Dau
tu thong bao qua mang dién tir cho doanh nghiép vé viée cap lai Giay ching nhan
dang ky doanh nghiép.

+ Truong hop ho so chua hop 18, Phong Dang ky kinh doanh - S& Ké hoach va
Pau tu gui thong bao qua mang dién tir cho doanh nghiép dé yéu cau sira doi, bo sung
hd so.

- Buére 3:

+ Trong thoi han 30 ngay, ké tir ngay nhan duoc thong bao vé viée cap lai Gidy
chirng nhan dang ky doanh nghiép, nguot dai dién theo phap luat nop 01 bo ho so
dang ky doanh nghiép bang ban gidy kém theo Giay bién nhan hé so dang ky doanh
nghiép duoc in tir mang dién tir tai BO phan tiép nhén va tra két qua cua Phong Pang
ky kinh doanh - S¢ Ké hoach va Pau tu hodc ndp qua dudong buu dién. Khi tiép nhan
ho so bang ban gidy, B phan tiép nhan va tra két qua cia Phong Pang ky kinh doanh
- S& K& hoach va Pau tu doi chiéu ho so ban gidy voi hd so doanh nghiép da giri qua
mang dién tir. Truong hop ndi dung d6i chiéu thong nhat, Bo phan tiép nhan va tra
két qua trao truc tiép Giay ching nhan ding ky doanh nghiép cho doanh nghiép hoic
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gtri qua duong buru dién.

+ Néu qua thoi han 30 ngay, ké tir ngay giri thong bao qua mang dién tir vé viéc
cap lai Gidy ching nhan dang ky doanh nghiép nhung Phong Pang ky kinh doanh -
S& Ké hoach va Pau tu khong nhan duoc ho so bang ban gidy thi ho so dang ky qua
mang dién tu sir dung Tai khoan dang ky kinh doanh cua doanh nghiép khéng con
hi¢u luc.

b) Cach thirc thwe hién: Nop truc tiép tai BO phan tiép nhan va tra két qua
Phong dang ky kinh doanh noi doanh nghiép dat tru s chinh hoidc nép qua mang
dién tir theo quy trinh trén Cong thong tin qudc gia vé ding ky doanh nghiép.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Gidy dé nghi diang ky cong ty trach nhiém hitu han mot thanh vién (Theo
mau);

+ Diéu 1¢ cong ty chuyén doi;

+ Ban sao hop 1€ mot trong cac gidy to chimg thuc ca nhan ciia chi s hitu cong
ty d6i véi truomg hop chii s hitu 1a ca nhan hodc ban sao hop 1& quyét dinh thanh 1ap
hodc Gidy chung nhan dang ky doanh nghiép hodc gidy to twong dwong khéc cua chu
so hitu cong ty d6i véi truong hop chu sé hiru cong ty 1a t6 chirc;

+ Ban sao hop 16 mot trong cac giay to chimg thye ca nhan cia ngudi dai dién
theo uy quyén ddi voi cong ty trach nhiém hiru han mot thanh vién dwoc td chire quan
1y theo quy dinh tai Diém a Khoan 1 Diéu 78 Luat Doanh nghiép.

Danh sach ngudi dai dién theo iy quyén (Theo mau) va ban sao hop 16 mot
trong cac gidy to ching thuce c4 nhan cia timg dai dién theo uy quyén d6i véi cong ty
trach nhiém hiru han mot thanh vién duoc to chic quan ly theo quy dinh tai Diém b
Khoan 1 Diéu 78 Luat Doanh nghiép.

Vin ban iy quyén cia chu sé hitu cho nguoi duoc uy quyén doi véi trudng hop
chit so hitu cong ty 1a to chire.

+ Hop dong chuyén nhuong phan von gop trong cong ty hoidc cac gidy to ching
minh hoan tat viéc chuyén nhuong;

+ Quyét dinh va ban sao hop 1¢ bién ban hop cua Hoi dong thanh vién cong ty
trach nhiém hiru han hai thanh vién trd 1én vé viéc chuyén doi loai hinh cong ty.

+ Van ban cua So Ké hoach va Pau tu chap thudn vé viéec gép von, mua co
phan, phan vén gop cia nha dau tu nuwdc ngoai ddi véi truong hop quy dinh tai
Khoan 1 Diéu 26 Luét Dau tu.
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Luuv:
(1) Truong hop uy quyén thyc hién thi tuc ding ky doanh nghiép, ngoai thanh
phan hd so ké trén, ngudi duge uy quyén phai nop:

+ Ban sao hop 1¢ mot trong cac giay to ching thuc ¢4 nhan;

+ Ban sao hop 1¢ hop dong cung cap dich vu giita ngudi thanh 1ap doanh nghiép
hodc doanh nghiép va to chire 1am dich vu thwe hién thu tuc lién quan dén dang ky
doanh nghiép va giéy gidi1 thi€u cua t6 chite d6 cho ca nhan true tiép thuc hién thu tuc
lién quan dén ding ky doanh nghiép; hodc van ban uy quyén theo quy dinh ciia phap
luat cho ca nhan thue hién thu tuc lién quan dén dang ky doanh nghiép.

(2) Giay to chimg thue ¢4 nhan quy dinh tai Diéu 10 Nghi dinh s6 78/2015/ND-
CP:

+ Doi véi cong dan Viét Nam: Thé can cude cong dan hodc Ching minh nhan
dan hodc H6 chiéu Viét Nam con hiéu lvc.

+ D61 voi ngudi nude ngoai: Ho chiéu nude ngoai hodc gidy to co gia tri thay
thé ho chiéu nude ngoai con hiéu luec.

(3) Ban sao hop 1¢é quy dinh tai Khoan 10 Diéu 3 Nghi dinh s6 78/2015/ND-CP:
La ban sao duoc cép tr s6 géc hoac ban sao dugc chirng thuc tir ban chinh bo1 co
quan, to chirc ¢6 tham quyén hodc ban sao da dwgc d6i chiéu véi ban chinh.

-S6 lwong ho so: 01 bd.

d) Thoi han giai quyét: Trong thoi han 05 (ndm) ngay lam viéc, ké tir ngay tiép
nhén hd so.

d) Poi twong thwe hién thi tuc hanh chinh: Cong ty TNHH hai thanh vién tro

~

1én.

f) Co quan thuc hién thi tuc hanh chinh: Phong Dang ky kinh doanh - S¢ Ké
hoach va Pau tu.

g) Két qua thwe hién thi tuc hanh chinh: Gidy ching nhan ding ky doanh
nghiép hoic Thong béo tir chéi néu 18 1y do va cac yéu cau sira doi, bo sung ho so.

h) Tén miu don, miu to khai:

- Gidy dé nghij dang ky cong ty TNHH mot thanh vién (Phu luc I-2, Thong tu s6
20/2015/TT-BKHDT);

-Danh sach ngudi dai dién theo uy quyén (Phuy luc I-10, Thong tu so
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20/2015/TT-BKHDT).

i) Lé phi: 200.000 dong/lan. Truong hop doanh nghiép dang ky qua mang dién
ttr thi dugc mién phi 18 phi ding ky kinh doanh.

k) Yéu clu, diéu kién thwe hién tha tuc: (Pugc quy dinh tai Diéu 28 Luat
Doanh nghiép nam 2014)

- Nganh, nghé dang ky kinh doanh khong bi cam dau tu kinh doanh;

- Tén cua doanh nghiép duoc dat theo dung quy dinh tai cac biéu 38, 39, 40 va
42 Luat Doanh nghiép;

- C6 ho so dang ky doanh nghiép hop 16;

-Nop du 1¢ phi dang ky doanh nghiép theo quy dinh phap luat vé phi va 1é phi.

1) Can cwe phdp ly ciia thu tuc hanh chinh:

- Luat Doanh nghiép s6 68/2014/QH13 ngay 26 thang 11 nam 2014;

-Nghi dinh s6 78/2015/ND-CP ngay 14 thang 9 nam 2015 cua Chinh phu vé
dang ky doanh nghiép;

-Thong tu s6 20/2015/TT-BKHDT ngay 01 thang 12 nam 2015 cia Bo Ké
hoach va Pau tu hudéng dan vé dang ky doanh nghiép;

-Thong tu s6 215/2016/TT-BTC ngay 10 thang 11 nam 2016 ciua B Tai chinh
quy dinh mire thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1€ phi dang ky doanh nghiép.
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Phu luc I-2

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

GIAY PE NGHI PANG KY DOANH NGHIEP
CONG TY TNHH MOT THANH VIEN

Kinh gti: Phong Pang ky kinh doanh Thanh phé H6 Chi Minh.

T6i 1a (ghi ho tén bang chit in hoa): .........o.cooevoieveieeeieea la nguol dai dién
theo phap luat cua cong ty.

Ping ky cong ty trach nhiém hiru han mét thanh vién véi cac ngi dung sau:

1. Tinh trang thanh lap (danh dau X vao 6 thich hop)

Thanh 1ap mai

Thanh Iap trén co sé tach doanh nghiép

Thanh lap trén co s chia doanh nghiép

Thanh 14p trén co s& hop nhat doanh nghiép

Thanh lap trén co s& chuyén doi

2. Tén cong ty:

Tén cong ty viét bang tiéng Viét (ghi bang chit in hoa): ........ccocevvvevenne,
Tén cong ty viét bang tiéng nudc ngoai (NEU CO): ..evovvevereeeeeeeeeeeeeee
TEN CONG ty VIEL tAL (NEU CO): .ot
3. Dia chi tru s¢ chinh:

S6 nha, ngach, hém, ngd, duong pho/xom/ap/thon: ........cococevvevevceeen,
XA/PRUONG/TRE ATAD: .o oo
Quan/Huyén/Thi x&/Thanh phd thude tinh: ..........cocoovoiveeeeeeeeeeee,
TInR/ThANK PRO: . .ovovoe oo
QUOC IA. oottt

Dienthoat: ..o, Fax: oo
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Email: oo, Website: ....ocoooeeeii

Doanh nghiép nam trong khu cong nghiép, khu ché xuat. (Panh dau X vao 6
vudng néu doanh nghiép dang ky dia chi tru s& chinh nam trong khu cong nghiép,
khu ché xuat).

4. Nganh, nghé kinh doanh' (ghi tén va ma theo nganh cap 4 trong Hé thong
nganh kinh té€ cta Viét Nam):

STT Tén nganh Ma nganh

5. Chu so hiru:

a) Poi voi chi sé hiru 1a ca nhan:

Ho tén chu sé hitu (ghi bang chit in hoa): ..o, G161 tinh: .........
Sinh ngay: ..... [od o, Dan toc: ..oooooeeiii . Quéc tich: ..o
Chirng minh nhan dan/Can cudc cong dan SO: ....o.ooveveveeeeeeeeeeeeeeeen,
Ngay cap: ...... [ .. INOT CAP: oo
Gidy to ching thue ca nhan khac (néu khong c6 CMND/CCCD): .............
SO gidy chimg thire A NNAN: ....oooooeeeeeee e
Ngay cap: ...... [ .. Ngay hét han: ....... [l NOi CAP: oo,

Noi dang ky ho khau thuong tra:

S6 nha, ngach, hém, ngd, duong phd/xoém/ap/thon: ...........ccocoeve...
XA/PRUONE/TRE ATAN: ..o,
Quan/Huyén/Thi x4/Thanh phd thude tinh: ..........cococovovvveeeeee,
Tinh/ThAnh PRO: ..o,

QUOC IA] oot

Chd & hién tai:

1

- Doanh nghiép ¢ quyén tr do kinh doanh trong nhitng nganh, nghé ma luat khéng cém;

- Céc nganh, nghé cAm déu tu kinh doanh quy dinh tai Piéu 6 Luat Dau tu;

- Péi véi nganh, nghé dau tu kinh doanh c6 diéu kién, doanh nghiép chi dugc kinh doanh khi ¢é du diéu kién theo quy
dinh. Danh muc nganh, nghé dAu tu kinh doanh ¢6 didu kién quy dinh tai Phu luc 4 ban hanh kém theo Luat Dau tu.
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S6 nha, ngach, hém, ngd, duong phd/xém/ap/thon: ...........cococovvve...
XA/PRUONE/TRE ATAN ..o,
Quan/Huyén/Thi x4/Thanh phd thudc tinh: ..........cococovovvveeeeen,
Tinh/Thanh PRO: ..o,
QUOC BIA. oo,
Dienthoat: ..., Fax: oo
Email: ..., Website: ...........coccooiii

- Thong tin vé Giay chung nhan ding ky dau tu (chi ké khai néu chu so hitu 1a
nha dau tw nudc ngoai):

MAasOdwan:. .. ...

DO: oo cAp/phé duyét ngdy.... /.. /...

b) Péi véi chii s6 hivu 1a t6 chirc:

Tén to chirc (ghi bang chit in Noa): .....c..vivevieeeeeeeeee e,
M4 s6 doanh nghiép/S6 Quyét dinh thanh 14p: ........ooovoeveveeeeeeeeeee .
DO cap/phé duyét ngay ........ [eiiid i,

Dia chi tru s& chinh:

S6 nha, ngach, hém, ngd, duong phd/xém/ap/thon: ..........cococovvve...
XA/PRUONE/TRE TAD oo,
Quan/Huyén/Thi x4/Thanh phd thudc tinh: ..........cococovovvveeeeen,
Tinh/Thanh PRO: ..o,
QUOC BIA. oo,
Dienthoat: ..., Fax: oo
Email: ... Website: ..o

Danh sach nguoi dai dién theo ty quyén (ké khai theo mau, néu ¢6): Gui kém

M5 hinh t6 chirc cong ty (danh dau X vao 6 thich hop):

Hoi dong thanh vién
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Chu tich cong ty

- Thong tin vé Giay chung nhan ding ky dau tu (chi ké khai néu chu so hitu 1a
nha dau tw nudc ngoai):

MAasOdwan:. .. ...
DO: oo cAp/phé duyét ngdy.... /.. /...

6. Von diéu 18 (bang sd; VND va gia tri twong duwong theo don vi tién nudc
NZOAL, TIEU CO). oottt ettt ettt

7. Nguon von diéu 1€:

Loai ngudn von Ty 18 (%) S6 tién (bang s6; VND

va gia tr1 turong duong

theo don vi tién nudc
ngoai, néu co)

Von trong nudc:
+ Von nha nude

+ Vén tu nhan

Von nude ngoai

Vén khac

Tong cong

8. Nguwoi dai dién theo phap luit’:

- Ho va tén (ghi bang chit in hoa): .........cocovveevoieerien, G161 tinh: ...
Chirc danh: ...
Sinh ngay: ..... [od o, Dan toc: ..ccooooviii . Quéc tich: ..o
Chirng minh nhan dan/Can cudc cong dan SO: .....oovveveeeeeeeeeeeeeeeeen,
Ngay cap: ...... [ .. NOT CAP: e

% Ghi thong tin cta tit ca nguoi dai dién theo phap luét trong truong hop cdng ty ¢6 nhiéu hon 01 ngudi dai dién theo
phép luat.
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Gidy to ching thue ca nhan khac (néu khong c6 CMND/CCCD): .............

SO gidy chimg thire A NNAN: ....oooooeeeeeee e

Ngay cap: ...... [ .. Ngay hét han: ....... [l NOi CAP: oo,

Noi dang ky ho khau thuong tra:

S6 nha, ngach, hém, ngd, duong phd/xoém/ap/thon: ...........c.cocoove....
Xa/Phuong/Thi TEAIE. oo
Quan/Huyén/Thi x4/Thanh phd thude tinh: ..........cococovovvveeeeee,
Tinh/ThAnh PRO: ..o,

QUOC BIA: .. oo oo oo e

Chd & hién tai:

S6 nha, ngach, hém, ngd, duong phd/xoém/ap/thon: ...........c.cocoove....
Xa/Phuong/Thi AN
Quan/Huyén/Thi x4/Thanh phd thude tinh: ..........cococovovvveeeeee,
Tinh/Thanh phd: ....ooovveeeveeeeee
QUOC ZIA: oo
bienthoat: ...oooooooii Fax: oo

Email: ........ ... . .. ... ... Website: ...

9. Théng tin diing ky thué:

STT

Cac chi tiéu thong tin dang ky thué

Thong tin vé Giam doc (Tong giam doc), Ké toan truéng (néu co):
Ho va tén Giam doc (Tong giam ddc): .........ooovviiii e,
Dién thoat: ... .o
HovaténKétoéntrué’ng:

Dién thoat: ... .o

bia chi nhan théng bao thué (chi ké khai néu dia chi nhan thong bao
thué khac dia chi tru s& chinh):
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Xﬁ/Phu(‘)’ng/Thitrén:
Quan/Huyén/Thi xa/Thanh phd thude tinh: ..............................
Tinh/Thanh pho: ... ..o e,
QUOC I, . oo oo oo e
Biénthoat: ... ... Faxo o

Ematl: oo

Ngay bit dau hoat dong (truong hop doanh nghiép du kién bat dau
hoat dong ké tir ngay duoc cap Gidy ching nhan diang ky doanh
nghiép thi khong can ké khai ndi dung nay): ...../...../.......

Hinh thuc hach toan (danh dau X vao 6 thich hop):

Hach toan ddc lap

Hach toan phu thuoc

Nam tai chinh:
Ap dung trngay ...../....dénngay ..../.....
(ghi ngay, thang bat dau va két thic nién do ké toan)

TONE SO 120 AONE: ..o,

Hoat dong theo du an BOT/BTO/BT (c6/khong):

Ping ky xudt khau (co/KhOng): ..........ccooveoee i

O | 0 | &N

Tai khoan ngan hang, kho bac (néu c6 tai thoi diém ké khai):
Taikhoanngan hang: ............ .. ... .. ... .. ... ...

Tair khoan kho bac: ... ...

10

Cac loai thué phai nop (danh dau X vao 6 thich hop):

Gi4 tr1 gia tang

Tiéu thu dac biét

Thué xuét, nhap khau

Tai nguyén

Thu nhap doanh nghiép
Mbobn bai
Tién thué dat
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Phi, 18 phi

Thu nhap ca nhan
Khac
11 Nganh, nghé kinh doanh chinh™ ..........................................

_10. Théng tin vé cac doanh nghiép bi chia, bi tich, bi hop nhit, dwoc
chuyén déi (chi ké khai trong truong hop thanh 1ap cong ty trén co s chia, tach, hop
nhat, chuyén doéi loai hinh doanh nghiép):

a) Tén doanh nghiép (ghi bang chit in hoa): ........ocoevieoieeeeeeeeeeeeeeen.
M4 s6 doanh nghi8p/Ma SO thUE: .....o.ovovoeeeeeeeeeeeeeeeeeeeeeee e,

S6 Giay ching nhan dang ky kinh doanh (chi ké khai néu khong co6 mi so
doanh nghi€p/ma sO thue): ..o,

b) Tén doanh nghiép (ghi bang chit in h0a): ....c.ooeveeieeeeeeeeeeeeee e
M4 s6 doanh nghi8p/Ma SO thUE: .....o.ovovoeeeeeeeeeeeeeeeeeeeeeee e,

S6 Giay ching nhan dang ky kinh doanh (chi ké khai néu khong co6 mi so
doanh nghi€p/ma sO thue): ..o,

Kinh dé nghi Phong DPang ky kinh doanh thyc hién cham dut ton tai d6i voi
doanh nghiép bi chia, bi hop nhat va cac chi nhanh, van phong dai dién, dia diém
kinh doanh ctia doanh nghiép b1 chia, bi hop nhat.

To61 cam két:

- Tru s& chinh thudc quyén so hiru/quyén sir dung hop phdp cua cong ty va
dugce st dung dung muc dich theo quy dinh ctua phap luat;

- Chiu trach nhiém trudc phap luat vé tinh hop phap, chinh xac va trung thuc
cua nd1 dung dang ky doanh nghiép trén.

, DAI DIEN THEO PHAP LUAT
Cac gidy to gui kém: CUA CONG TY
U (Ky va ghi ho tén)’

3 Doanh nghiép chon mét trong cac nganh, nghé kinh doanh liét ké tai muc 4 du kién 1a nganh, nghé kinh doanh chinh
tai thoi diém dang ky.
* Nguoi dai dién theo phéap luat cua cong ty ky truc tiép vao phin nay.



Phu luc I-10

DANH SACH NGUOI PAI DIEN THEO UY QUYEN

SIT | Chasohi/Co | Ténngwidai | Ngiy, Gidl Qude Dan Chd o Noi dingky Sb,ngay, co Vén duge ty quyen Chirky Ghi
dﬁnglétéc}ni’c diéntheouy thang, tinh tich e hiénta hokhiu qllalqcép chi
e ngoal quyén nidmsinh tuongta | Chirng minh | Ténggativén | Tyle(@) | Thoidiém
nhan dan/ duoe daidién daidién
Cin cudce (bing sb; phanvon
cong dan/HO | VND va gid
chiéu hoic tri twong
chimg thucca dwong theo
nhinkhac don vi tién
nude ngoai,
néu co)
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15

! Nguoi dai dién theo phép luét ciia cong ty ky trure tiép vao phén nay.

...... , ngay......thang I .
PAI DIEN THEO PHAP LUAT CUA CONG TY
(Ky, ghi ho tén)'
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