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QUY TRINH DA TAI CAU TRUC
QUY TRINH 06
Gia han Gidy phép xdy dung
(Ban hanh kém theo Quyét dinh s6 4294/0P-UBND ngay 27 thang 9 ndm 2023
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT

Tén ho so

So

Ghi chu
lwgng

Pon dé nghi gia han giay phép xay dung” (Mau s6
1 02 Phu luc II Nghi dinh s6 15/2021/ND-CP ngay
03/3/2021 cia Chinh phu).

01 Ban chinh

2 | Gidy phép xay dung da duoc cip™®.

01 Ban chinh

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua Thoi gian xir ly Lé phi
Bo qpha,n tiép nlian va trAa ket qu\a - BarAl Trong thoi han 05
Quan ly Khu Céng nghé cao Thanh phd Lo A B) LA o 15.000
Hb Chi Minh, dia chi: L6 T2-3, duong | "8 la}rfi Y kedﬁu’ W
DI, phuong Tan Pha, thanh phé Thy | 5E%, 1141 10 50 63 dong/gidy phép
Diic, Thanh phé Hd Chi Minh. uvahople.

III. TRINH TU XU LY CONG VIEC

Bude!  n6i dung Trich | Thoi Ditu P
cong A o n o . mau/Ket Dién giai
‘n cong viec nhi¢m gian -
viéc qua
o a Don wvi, Thanh phan ho so
Nop ho so & chite Gid Theo Muc theo Muc 1.
Bl . . A 1A hanh <A A
Kiém tra hd BAQ phaAn chinh | Theo Muc I 1..’( Tiép nhan truc
tiép nhan tiép:
Y Y Theo BMO1 . N
va tra ket - Trudong hop ho so

M Theo diém a khoan 3 Didu 51 Nghi dinh sb 15/2021/ND-CP.
@ Theo diém b khoan 3 Diéu 51 Nghj dinh s6 15/2021/ND-CP.
® Theo diém b khoan 2 Diéu 102 Luét Xay dung nam 2014.

“ Theo Nghj quyét s6 18/2017/NQ-HDND ngay 07/02/2017 ctia Hoi dong nhan dan Thanh phé Hé Chi Minh khoa IX,

ky hop thu sau.
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Bube | \oi dung Trach | Thoi Bieu s
cong N o n o . mau/Ket Dién giai
on cong viec nhi¢m gian .
viéc qua
qua Theo BMO02 | chua day du va chua
Theo BM03 | hop 1€: huong dan

ngudi ndp hd so bod
sung, hoan thién ho
so va ghi 10 ly do
theo BMO?2.

- Truomg hop ho so
day du va hop 1é: 1ap
Giay tiép nhan ho so
va hen tra két qua
trao cho nguoi ndp
hd so theo BMOI.
Chuyén sang budc
B2.

- Truong hop khong
dang tham quyén,
khéng thudc  doi
twong, khong dam
bao tinh phap ly
hodc khong hop 1€:
lap phiéu tir chéi tiép
nhan giai quyét ho so
theo BMO3.

2. Tiép nhin qua
Cong Dich vu cong
truc tuyén:

- Kiém tra tinh chinh
xac, day du, hop 1&
cua hd so; kiém tra
thong tin chit ky sb
dé dam bao tinh xac
thue, hop 18 (néu co).
- Sau khi kiém tra,
néu bao dam cac
dieu kién dé tiép
nhan, Céng chirc Bo
phan tiép nhan va tra
két qua tiép nhan,
cép ma hd so va xu
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Buwéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Biéu
mau/Ket
qua

Dién giai

ly ho so theo quy
trinh.

- Truong hop ho so
chwa day du, dung
quy dinh thi thong
bao cho td chirc, ca
nhan qua tai khoan
cua to chtrc, ca nhan
qua Céng Dich wvu
cong va hudng dan
dﬁy du, cu thé dé t6
chitc, ca nhan bd
sung ho so theo yéu
cau.

=> Thoi gian tiép
nhan chinh thirc hoac
yéu cau chinh sua,
bo sung khéng mudn
hon 08 gio lam viéc
ké tir khi hé thong
tiép nhan, trir thir 7,
chu nhat.

B6 phan tiép nhan va
tra két qua tiép nhan
va chuyén ho so dén
chuyén vién thu ly
ho so Phong Quan ly
Quy hoach - Xay
dung va Mé1 truong.

B2

Chuyén hd
SO’

Bo phan

tiép nhan

va tra két
qua

0,25
ngay
lam
viéc
(02 gio)

Theo Muc
Theo BMO1

Chuyén ho so cho
Lanh dao Phong
Quan ly Quy hoach -
Xay dung va Moi
truong.

B3

Tham dinh,
dé xuat két
qua giai
quyét TTHC

Chuyén
vién thu ly
giai quyét

TTHC

2,5

2
ngay
lam
viéc

Theo Muc [;
Theo BMO1;
H6 so trinh:

- Phiéu trinh.

Chuyén vién thu ly
ho so tién hanh tham
dinh ho so, tong hop
va @ xuat két qua
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Buge )| Nai dung Trach | Thoi Ditu s
cong Ao oA . mau/Ket Dién giai
o n cong viec nhi¢m gian N
viéc qua
(18 gid) |- Du théo | giai quyét TTHC:
van ban tra| - Truong hop hd so
161 tir choi | chwa day du va chua
gia han hOE}C hop 1€: soan Phiéu
van ban gla | trinh va du thao van
han  gidy | ban tra 10i tir chéi
phep Xay | gia han gidy phép
dung  theo|xiy dyng. Chuyén
BMO5. sang budc B3.1 va
B3.2.
- Truomg hop ho so
day du va hop 1é:
soan Phiéu trinh va
du thao van ban gia
han gidy phép xay
dung. Chuyén sang
budc B4.
- Trinh Lanh dao
Phong Quan ly Quy
hoach - Xay dung va
Méi1 truong xem x&t,
ky duyét.
Theo Muc [;
Lanh dao Theo BMOI, Lanh daO PhOl’lg
. A . 1. | Quan ly Quy hoach -
Phong 01 nea Ho0 so trinh: Xav d L Mo
o 1. | Quanly S Phidu trinh, | oy dwme va Vol
B3 1 | Xem xét, ky Quy hoach lgern HEL M trudng. xem xét ho
' nhay - Xay dﬁ.’ng viee -‘\‘/an‘ban trf} so0 ky mnhay trinh
va Méi (08 gid) 10fl tu ChPI Lanh dao Ban Qua}n
treomg gla han gldy ly ky duyét. Chuyén
' phép  xay | sang budc B3.2.
dung.
Theo Muc I;
N 01 ngay | Theo BMO1; | Xem xét ky duyét ho
Lanh dao lam | H§ inh: | so cua Lanh dao Ban
B32 | Kyduyét | BanQuan | . 0 sotrinh: ) 30" cua Lanh €0 B
Iy VIEC | _ phiéu trinh, | Quan 1y.  Chuyén
(08 2i0) | _ v ban tra | S8 budce Bo.

101 tu chdi




6 CONG BAO/SH 254+255/Ngay 15-10-2023
Buge )| Nai dung Trach | Thoi Bicu, s
cong Ao oA . mau/Ket Dién giai
o n cong viec nhi¢m gian N
viéc qua
gia han gidy
phép xay
dung.
Theo Muc I;
Lanh dao Theo BMO1: |- Lanh dao Phong
. A . 1. | Quan ly Quy hoach -
Phong ... | HO so trinh: A . A
Quan Iy 01 ngay . Xay dung va Moi
pa | Xem xét, ky Ou hoa}(]:h lam |- Phiéu trinh. | 1 y4ne xem xét hé so
nhay ) XZ G0 | viée |- Van ban|ky nhay trinh Lanh
VayMéi g (08 giv) | &1a han gidy | dao Ban Quan 1y ky
true phép Xay | duyét. Chuyén sang
frong. dung  theo | bugc BS.
BMO5
Theo Muc I;
Theo BMO1;
01 ngay Ho so trinh; | - Xem xet ky duyét
Lanh dao lam | - Phiéu trinh. | h06 so cua Lanh dao
B5 Ky duyét Ban Quém vide - Vinban |Ban . Quan ly
ly (08 gid) gia han gidy Chuyén sang budc
phép xay B6.
dung theo
BMO5
025 - Lay s6, phd to,
§ A < . ... |déng dau va phat
nga . g
e | Phithanh B\githﬁgn By | Ret ML | hanh két qua_giai
van ban ) A auy quyét TTHC.
ly viéc TTHC. A .
02 oic Chuyén sang budc
(02 giv) B7.
Bo phan - Tra két qua cho T6
Tra ket qua, | ticpnhdn | Theo | Keét qua giai | chic, don vi.
B7 | thongkéva | vatraket Giay quyét - Thong ke, theo doi,
theo doi qua - Ban hen TTHC. lvu trit hd so theo
Quan ly quy dinh.
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IV. BIEU MAU
Cac Biéu mau str dung tai cac budc cong viéc:
STT | Ma Tén Bi¢u miu
hi¢u
1 BM 01 Mau Giéy tiép nhan ho Sy va hen tra két qua (M?lu s6 01 tai Phu
luc kém theo Thong tu s6 01/2018/TT-VPCP ngay 23/11/2018).
2 BM 02 Mau Phiéu yéu cau bo sung, hoan thién hd so (Mau s6 02 tai Phu
luc kém theo Thong tu s6 01/2018/TT-VPCP ngay 23/11/2018).
3 BM 03 Mau Phiéu tir chdi tiép nhém giai quyét hd so (Mau s6 03 tai Phu
luc kém theo Thong tu s6 01/2018/TT-VPCP ngay 23/11/2018).
4 BM 04 Pon dé nghi gia han giéy phép xay dung (Mau s6 02 Phy lyc II
kém theo Nghi dinh s0 15/2021/ND-CP ngay 03/3/2021).
5 BM 05 Gjéy phép x4y dung (Mau s6 08 Phu lyc IT kém theo Nghi dinh
s0 15/2021/ND-CP ngay 03/3/2021).

V.HO SO CAN LUU

STT | M3 hiéu Tén biéu miu

| BM 01 Mau Giéy tiép nhan hd S0 va hen tra két qua (M?lu s6 01 tai Phu
luc kém theo Thong tu s6 01/2018/TT-VPCP ngay 23/11/2018).

) BM 02 Mau Phiéu yéu cau bo sung, hoan thién hd so (Mau s6 02 tai Phu
luc kém theo Thong tu s6 01/2018/TT-VPCP ngay 23/11/2018).

3 BM 03 Mau Phiéu tir chdi tiép nhan giai quyét ho so (Mau s6 03 tai Phu
luc kém theo Thong tu s6 01/2018/TT-VPCP ngay 23/11/2018).

4 Theo Muc 1.

5 Két qua giai quyét TTHC.

6 Céac ho so bo sung va ho so khac theo quy dinh hién hanh (néu co).

V1. CO SO PHAP LY

- Luat sb 50/2014/QH13 ngay 18/6/2014 Luat Xay dung (c6 hidu luc tir ngay
01/01/2015);

- Luat s6 62/2020/QH14 ngay 17/6/2020 Luét stra do6i, bo sung mot s6 diéu cua
Luat Xay dung (co6 hiéu luc tir ngay 01/01/2021);

- Luét s& 72/2020/QH14 ngay 17/11/2020 Luat Bao vé méi truong (c6 hiéu luc
tir ngay 01/01/2022);
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- Nghi dinh 136/2020/ND-CP ngay 24/11/2020 quy dinh chi tiét thi hanh mot so
diéu va bién phap thi hanh Luat Phong chay va chita chay va Luat stra d6i bo sung
mot s6 Diéu cua Luat Phong chay va chita chay (co hiéu luc tir ngay 10/01/2021);

- Nghi dinh s6 15/2021/ND-CP ngay 03/3/2021 cia Chinh phu vé quy dinh chi
tiét mot sO ndi dung vé quan 1y du an dau tr xay dung;

- Nghi dinh s6 08/2022/ND-CP ngay 10/01/2022 cua Chinh phu quy dinh chi
tiét mot sd diéu ciia Luat bao vé moi truong;

- Nghi dinh s6 35/2023/ND-CP ngay 20/6/2023 ciia Chinh phi sta doi, bd sung
mot sb diéu cua cac Nghi dinh thudc linh virc quan ly nha nudce cia B6 Xay dung;

- Thong tu 01/2018/TT-VPCP ngay 23/11/2018 cua Van phong Chinh phu
huéng dan thi hanh mot s6 quy dinh cia Nghi dinh s6 61/2018/ND-CP ngay
23/4/2018 cua Chinh phu vé thuc hién co ché mét cira, mot cira lién thong trong giai
quyét thu tuc hanh chinh;

- Thong tu s6 06/2021/TT-BXD ngay 30/6/2021 cua B6 Xay dung quy dinh vé
phan cap cong trinh xay dung va hudng dan ap dung trong quan 1y hoat dong dau tu
xay dung;

- Thong tu s6 02/2022/TT-BTNMT ngay 10//01/2022 ciia Bo Tai nguyén va
Moéi trudong quy dinh chi tiét thi hanh mot sd diéu cua Luét bao vé moi treong; Thong
tur s6 04/2023/TT-BTNMT ngay 06/7/2023 ciia Bo Tai nguyén va Moi truong quy
dinh ngung hiéu lyc thi hanh khoan 1 Piéu 7 va khoan 2 Piéu 75 Théng tu sb
02/2022/TT-BTNMT ngay 10/01/2022;

- Quyét dinh s6 700/QD-BXD ngay 08/6/2021 ctia Bo Xay dung vé viéc cong
b6 thu tuc hanh chinh ban hanh méi; tha tuc hanh chinh duoc thay thé; thu tuc hanh
chinh bi bai bé trong linh virc hoat dong xay dung thudc pham vi chirc nang quan ly
nha nudc cia B6 Xay dung;

- Nghi quyét s6 18/2017/NQ-HDPND ngay 07/12/2017 cua Hoi dong nhan dan
Thanh phd H6 Chi Minh ban hanh quy dinh mirc thu, ché d6 thu, nop va quan ly 1&
phi cap gidy phép xdy dung trén dja ban Thanh pho HO Chi Minh va Céng van so
11042/SXD-VP ngay 12/9/2018 cua S¢ Xay dung;

- Quyét dinh s6 1324/QD-UBND ngay 22/4/2022 vé cong bo danh muc thi tuc
hanh chinh cac linh vuc Hoat dong xay dung; Quan ly chat lwong cong trinh xay
dung; Lao dong tién lvong; Nguoi nude ngoai lam viée tai Viét Nam; Thuwong mai
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quoc té thude tham quyén tiép nhan cua Ban Quan ly Khu Cong nghé cao;

- Quyét dinh s6 26/2017/QD-UBND ngay 20/6/2017 ciia Uy ban nhan dan
Thanh phé H6 Chi Minh vé Quy dinh mét s6 ndi dung vé cap phép xay dung trén dia
ban Thanh phé H5 Chi Minh.
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BM 01
(Mdu s 01 tai Phuy luc kem theo Thong t §0 01/2018/TT-VPCP
ngay 23/11/2018 cua Bo trwong, Chit nhiém Vin phong Chinh phii)

TEN CAP TINH (hoic) BO,
NGANH/CAP HUYEN/CAP XA
TRUNG TAM PHUC VU HANH
CHINH CONG (hoic) BQ PHAN TIEP

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

NHAN VA TRA KET QUA
$6:..../TTPVHCC (BPTNTKQ) ... ..., ngay .. .. thang ...... ndm .. ...

Tiép NHAN DO SO CUA: oo
1A Ca o,
SO dién thoai: ..oovovovoeooo Email: e
NOI dUNE YEU CAU ZIAL QUYEE: .ot

Thanh phan ho so ndp gom:

SO IO N SO oottt (bd)
Thoi gian gidi quyét ho so theo quy dinh 1A: ..o ngay
Thoi gian nhan ho so: ....gio.... phat, ngdy ... thang ..nam....

Thoi gian tra két qua giai quyét ho so:... gio..., phat, ngay ... .thang...nam....

DANE KY AN KEE QUA TAL .ottt
Vao S theo dbi ho so, Quyén SO SOt O oo,
NGUOI NOP HO SO NGUOI TIEP NHAN HO SO
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)

(Chir ky so cua Nguoi tiép nhdn ho so néu
la biéu mdu dién tu)
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Ghi chu:

- Truong hop chua thiét 1ap duoc Hé thong thong tin mot cira dién tir, Giay tiép nhan
va hen tra két qua duoc 1ap thanh 2 lién; mot 1ién giao cho td chirc, ca nhan nop ho so
trong truong hop ndp truc tiép, ndp qua dich vu buu chinh cong ich theo Quyét dinh
s6 45/2016/QD-TTg; mot lién chuyén kém theo Phiéu kiém soat qua trinh giai quyét
ho so va duoce lwu tai Trung tdm Phuc vu hanh chinh cng/Bd phan Mét cira;

- T6 chirc, ¢4 nhan co thé dang ky nhan két qua tai B6 phan Mét ctra hoic tai nha (tru
s& td chtrc) qua dich vu buu chinh.
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BM 02
(Mdu s 02 tai Phuy luc kem theo Thong t §0 01/2018/TT-VPCP
ngay 23/11/2018 cua Bo trwong, Chit nhiém Vin phong Chinh phii)

TEN CAP TINH (hoic) BO,
NGANH/CAP HUYEN/CAP XA
TRUNG TAM PHUC VU HANH
CHINH CONG (hoic) BQ PHAN TIEP

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

NHAN VA TRA KET QUA
Sé:..../HbHS ngay ... ... thang ... ... nam ... ..

PHIEU YEU CAU BO SUNG, HOAN THIEN HO SO
HO SO CUIAL ..o,
NOI dUNE YEU CAU ZIAL QUYEE. .ot
DI1a O oo
SO dién thoai: ..oovovovoeooo Email: oo
Yéu cau hoan thién ho so gém nhitng ndi dung sau:
Ly Q0. e

Trong qua trinh hoan thién hd so néu c6 vudéng mic, Ong/Ba lién hé voi N
cee....sOdiénthoar ............................ d& dugc hudng dan./.

NGUOI HUONG DAN
(Ky va ghi vo ho tén)
(Chit ky s6 ctia Nguoi hudng ddn néu la
biéu mdu dién tir)
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BM 03
(Mdu s 03 tai Phu luc kem theo Thong t §0 01/2018/TT-VPCP
ngay 23/11/2018 cua Bo trwong, Chit nhiém Vin phong Chinh phii)

TEN CAP TINH (hoic) BO,
NGANH/CAP HUYEN/CAP XA
TRUNG TAM PHUC VU HANH
CHINH CONG (hoic) BQ PHAN
TIEP NHAN VA TRA KET QUA

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

S6:..../TTPVHCC (BPTNTKQ) ... ..., ngay ... .. thang ... ... ndm ... ...

PHIEU TU CHOI TIEP NHAN GIAI QUYET HO SO

Trung tdm Phuc vu hanh chinh cong/Bd phan Mot ctra: ...
TIEP NMHAN DO SO CUAL ..ottt
1A Ca o,
SO dién thoai: ..oovovovoeooo Email: e
NGi dung YU CAU ZIAT QUYEE: ....ooovoeoe oo

Qua xem x¢t, Trung tam Phuc vu hélI}h qhinh cong/Bo phan Tiép nhan va Tra két qua
thong bao khong tiép nhan, giai quyét ho so nay véi ly do cu thé nhu sau: ...

Xin thong bao cho Ong/Ba duoc biét va thuc hién./.

NGUOI NOP HO SO NGUOI TIEP NHAN HO SO
(Ky va ghi vo ho tén) (Ky va ghi ro ho tén)
(Chir ky 80 cua Nguoi 1iép nhdn ho so
néu la biéu mau dién tix)



14 CONG BAO/SH 254+255/Ngay 15-10-2023

Ghi chii: Truong hop chua thiét 1ap duoc Hé thong thong tin mot cira dién tir, Phiéu
duoc 1ap thanh 2 lién; mot lién giao cho to chirc, ca nhan nop ho so trong truong hop
ndp truc tiép, nop qua dich vu buru chinh coéng ich theo Quyét dinh s6 45/2016/Qb-
TTg; mét lién dwgce luwu tai Trung tdm Phuc vu hanh chinh c6ng/Bé phan Tiép nhan

va Tra két qua.
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BM 04
(Méu s6 02 tai Phy luc II kém theo Nghi dinh sé 15/2021/ND-CP
ngay 03/3/2021 cia Chinh phii)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

PON DE NGHI GIA HAN GIAY PHEP XAY DUNG
(Str dung cho: Cong trinh)

Kinhgri: ........................
1. Tén cht dau tr (Chu RO): oooe e
-Nguoidaidién: ... Chuc vu:
- Pia chi lién hé:
Sénha: ... duong (phd).................... phuong (x&) ........ccoocoeeei.
quan (huyén) ........................ tinh, thanh pho: ........coooovvereeeeeeeeee.
- S6 dién thoai: 2. Dia diém xay dung:
LOAAt SO oo Diéntich.............oooooiii. m°.
LAl o dudng: ...
phuong (X&) ........ooovviiiii quan (huyén) ..................ocl
tinh, thanh Pho: ...,
3. Gidy phép xay dung di dugc cap: (56, ngay, co quan cdp)
Noi dung Gidy phép:

4. Noi dung dé nghi diéu chinh so vé6i Gidy phép da dugc cap (hodc ly do dé nghi gia
han/cdp lai):

5. Dy kién thoi gian hoan thanh céng trinh theo thiét ké diéu chinh/gia han: ........... thang.

6. Cam két: Toi xin cam doan 1am theo dung gidy phép diéu chinh duogc cap, néu sai tdi xin
hoan toan chiu trach nhi€m va b1 xtt Iy theo quy dinh cta phép luét.

Guri kém theo Pon nay cdc tai liéu:

1-

2.

, ngay ... thang ... ndm... ..
NGUO'I LAM DON/DAI DIEN CHU PAU TU
(Ky, ghi ré ho tén, dong ddu (néu co))
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BM 05
(Méu s6 08 tai Phy luc II kém theo Nghi dinh sé 15/2021/ND-CP
ngay 03/3/2021 cia Chinh phii)

CO QUAN CAP GIAY PHEP  CONG HOA XA HQI CHU NGHIA VIET NAM
XAY DUNG... Poc 1ap - Tu do - Hanh phiic

Thanh phé Ho Chi Minh, ngay thdng ndm

GIAY PHEP XAY DUNG
S6:  /GPXD
(Str dung cdp cho dir én)

L CAP ChOT oo

- 0a Ca:

S6 nha: ..... Puong (phd) ..... Phuong (x): ..... Quan (huyén) ...... Tinh, thanh phé: ...
2. Buoc phép xay dung cac cong trinh thuéc duwan: ............................

- Tong sb cong trinh: (1) cong trinh

- Cong trinh 6 (1-1): ....ooeveeieii

(Ghi theo ngi dung tai cdc Mdu sé 1, 2, 3, 4, 5 ... phit hop véi tirng logi cong trinh dé nghi
cdp gidy phép xdy dwng)

3. Gidy to vé quyén st dung dat: ...,

4. Ghi nhan cac cong trinh da khéi cong:

-Cong trinh: ...

-Cong trinh: ......................

5. Gidy phép ¢6 hiéu luc khéi cong xay dung trong thoi han 12 thang ké tir ngay cdp; qua
thoi han trén thi phai dé nghi gia han giay phép xay dung.

Noinhgn: ,Ngay ....... thang ...... nam ......
- Cha dau o, TRUONG BAN
-Luu VT, ...

(K tén, doéng ddu)
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(Trang 2)
Chi déu tu phai thue hién cic ndi dung sau day:
1. Phai hoan toan chiu trach nhiém trudc phap luit néu xam pham cac quyén hop phap cua
cac chu sé hitu lién ké.
2. Phai thuc hién dang cac quy dinh cia phap luat vé dat dai, vé dau tu xay dung va Gidy
phép xay dung nay.
3. Thyc hién thong bao khaoi cong xay dung cong trinh theo quy dinh.

4. Xuét trinh Gidy phép xay dung cho co quan c6 tham quyén khi dugc yéu cau theo quy
dinh cua phap luat va treo bién bao tai dia Piém xay dung theo quy dinh.

5. Khi Diéu chinh thiét ké lam thay d6i mot trong cac ndi dung quy dinh tai Khoan 1 Piéu
98 Luat Xay duyng niam 2014 thi phai dé nghi Piéu chinh gidy phép xdy dung va chd quyét
dinh cuia co quan cap gidy phép.

PIEU CHINH/GIA HAN GIAY PHEP
1. Noi dung Piéu chinh/ glahan: ...,

2. Thoi gian ¢ hiéu e cia Gy Phép: ... .ooovvniee e,

ey MGAY L thang nam ... ...
TRUONG BAN

(Ky tén, dong ddu)
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QUY TRINH DA TAI CAU TRUC
QUY TRINH 07
Cip lai Gidy phép xay dung
(Ban hanh kém theo Quyét dinh s6 4294/0P-UBND ngay 27 thang 9 ndm 2023
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén hd so So Ghi chi
luwgng

Pon d nghi cap lai giay phép xdy dung, trong d6
néu 13 ly do dé nghi cép lai’’ (Mau s6 02 Phy luc
IT Nghi dinh s6 15/2021/ND-CP ngay 03/3/2021
cua Chinh phu).

01 Ban chinh

Giay phép xay dung di duoc cap doi véi truong
hop b1 rach, nat. Ban cam két tu chiu trach nhiém
2 | vé viéc that lac giay phép xay dung cua chu dau tu 01 Ban chinh
d6i voi truong hop bi that lac gidy phép xay

dungQX

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua Thoi gian xir ly Lé phi

B6 phan tiép nhan va tra két qua -
Ban Quan ly Khu Coéng nghé cao | Trong tho1 han 05
Thanh phé H Chi Minh, dia chi: L6 | ngay lam viéc” ké tir 15.000

T2-3, dwong D1, phuong Tan Phu, | ngay nhan ho so ddy | ddng/gidy phép™
thanh phé Thu Puc, Thanh ph6é HO | du va hop 1€.
Chi Minh.

M Theo diém a khoan 2 Didu 52 Nghi dinh sb 15/2021/ND-CP.

@ Theo diém b khoan 2 Diéu 52 Nghj dinh s6 15/2021/ND-CP.

® Theo diém b khoan 2 Diéu 102 Luét Xay dung nam 2014.

“ Theo Nghj quyét s6 18/2017/NQ-HDND ngay 07/02/2017 ctia Hoi dong nhan dan Thanh phé Hé Chi Minh khoa IX,
ky hop thu sau.
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III. TRINH TU XU LY CONG VIEC

Buwéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi
gian

Biéu
mau/Ket
qua

Dién giai

Bl

Nop hd so

Pon vi,
to chuc

Kiém tra
ho so

B0 phan

tiép nhan

va tra két
qua

Gio hanh
chinh

Theo Muc I

Thanh phan hd so
theo Muc 1.

Theo Muc I
Theo BMO1
Theo BM02
Theo BMO03

1. Tiép nhin truc
tiép:

- Trudng hop hd so
chua day du va chua
hop 1&: huéng dan
ngudi nop hd so bod
sung, hoan thién ho
so va ghi 1o ly do
theo BMO02.

- Truomg hop hd so
day du va hop 1&: 14p
Giay tiép nhan ho so
va hen tra két qua
trao cho ngudt nop
hd so theo BMOL.
Chuyén sang budc
B2.

- Truong hop khong
ding tham quyén,
khéng  thudc dbi
tuong, khong dam
bao tinh phap ly
hoac khong hop [é:
lap phiéu tir choi tiép
nhan giai quyét hd
so theo BMO3.

2. Tiép nhin qua
Cong Dich vu cong
truc tuyén:

- Kiém tra tinh chinh
xac, day du, hop 1é
cia hd so; kiém tra
thong tin chit ky so
dé dam bao tinh xic
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Bude | Naidung | Trach Thoi peu,
cong | .. ‘n . mau/Ket Dién giai
o n cong viec nhiém gian N
viéc qua

thuc, hop 1& (néu
co).

- Sau khi kiém tra,
néu bao dam cac
dieu kién dé tiép
nhan, Cong churc Bo
phan tiép nhan va tra
két qua tiép nhan,
cap ma ho so va xu
ly hd so theo quy
trinh.

- Trudng hop hd so
chua day du, ding
quy dinh thi théng
bao cho té chuc, ca
nhan qua tai khoan
cua to chirc, ca nhan
qua Céng Dich vu
cong va huodng dan
dﬁy du, cu thé dé t6
chitc, ca4 nhan bd
sung ho so theo yéu
cau.

=> Thoi gian tiép
nhan chinh thuac
hoac yéu cau chinh
stra, bo sung khong
muén hon 08 gio
lam viéc ké tir khi hé
thong tiép nhan, trir
thtr 7, chu nhat.

Bo phan tiép nhan va
tra két qua tiép nhan
va chuyén ho so dén
chuyén wvién thu ly
hd so Phong Quan ly
Quy hoach - Xay
dung va Moi truong.
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Buge | Ngidung | Trach Thoi pitu
cong | . .. o n . mau/Ket Dién giai
o n cong viec nhiém gian N
viéc qua
B6 phan ‘ Chuyén hd so cho
Chuyén tiéb nhﬁn 0’2 > ngAa y | Theo Muc T} Lanh dao  Phong
B2 A % | lam viéc | Theo BMO1 | Quan ly Quy hoach -
ho so va tra két . N . n:
. (02 gio) Xay dung va Moi
qua truong.
Chuyén vién thu ly
h6 so tién hanh tham
dinh ho so, tong hop
va d& xuat két qua
giai quyét TTHC:
- Trudng hop hd so
Theo Myc I; | chua day du va chua
Theo BMOI: h(?’p le‘: soan thl?u
N . trinh va du thao van
Thim Ho sotrinh: |y tra 100 tir chéi
dinh, dé . - Phiéu trinh. cap lai gidy phép xay
xuat két ‘(;huyen, 2,5ngay |- Du thao|dung. Chuyén sang
B3 | quagiai | VUL | i viee |van ban tra | buge B3.1 va B3 2.
quyét | SALAWCL 1 e iny [1oi tr chdi | - Truomg hop hé so
TTHC | TTHC cAp lai hodc | diy di va hop 1é
van ban ¢ap | soan Phiéu trinh va
lai gidy pheép | dy thao van ban cap
xdy  dung|laj gidy phép xay
theo BMOS. dung. Chuyén sang
budc B4.
- Trinh Lanh dao
Phong Quan ly Quy
hoach - Xay dung va
Méi1 treong xem xé&t,
ky duyét.
Lanh dao Theo Muc I; | [ 5nh dao Phong
Phbng Tl}eo BMO1; | Quan ly Quy hoach -
L Ts . HoO so trinh: | Xay dung va Moi
) Quan ly 01 ngay X ) LA
B3.1 X(?m X?t’ Quy hoach | l1am viéc |- Phi€u trinh. tru’ong xem xet ‘ho
ky nhay | Xav dun 08 wid) | - Van ban tra so ky nhay trinh
‘y n- g | (08giv) s <. | Lanh dao Ban Quan
va Moi 161 tr choi 1 kv duvét. Chuva
truong. cap lai giay y Ky duyet. Lauyen

phép xay

sang budc B3.2.
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Buge | Ngidung | Trach Thoi pitu
cong | . .. o n . mau/Ket Dién giai
o n cong viec nhiém gian N
viéc qua
dung.
Theo Muc I;
Theo BMOI;
Ho so trinh: 1 e A A
Lanh dao | 01ngdy | _ phigu trinh, | o XSt Ky duyetho
B32 | Ky duyét | Ban Quan | lamviée | . - |50 cuaLanh dao Ban
' y » ... |-Vanbantra| Quan 1ly. Chuyén
y (08 git) 161 tr chdi | sang budce B6.
cap lai giay
phép xay
dung.
Theo Muc I;
Lanh dao Theo BMOI, - L:al’lh, dao Phong
. A . 1| Quan ly Quy hoach -
Phong Ho0 so trinh: A . n
Quan ly 01 ngay | . phidy trinh Xdy dyng va Mo
Xem xét, L o0 | - Peu i trpyng. xem xét ho
B4 S Quy hoach | lam viéc Vin b i . .
ky nhay | Xav dun 08 wio) | 4 an ban|so ky nhdy trinh
VayMSi g | (08gid) cap lai gidy | Lanh dao Ban Quan
truon phep xay | ly ky duyét. Chuyén
& dung  theo | sang bude BS.
BMOS5.
Theo Muc I;
Theo BMOI;
Ho so trinh: | - Xem xét ky duyét
Lanh dao | 0l ngay |_pphidy trinh. | h6 so cia Lanh dao
BS | Ky duygt | BanQuan | lamviée | . . [Ban  Quan ly.
ly (08 gi0) cap lai gidy gguyen sang budc
phép xay '
dung theo
BMO5.
, - Lay ,sé, ph,6 to,
Phat Van the | 0,25 ngay | Két qua giai | dong dau va két qua
B6 | hanh vin | Ban Quan | lam viéc quyét giai quyét TTHC.
ban ly (02 gio) TTHC. Chuyén sang budc
B7.
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Bude | \sidung | Trich Thoi Bieu
cong | . .. o n . mau/Ket Dién giai
o n cong viec nhiém gian N
viéc qua
Tra két | BO phan - Tra két qua cho T
qua, tiép nhan Theo Két qua giai | chirc, don vi.
B7 | thong ké | wvatra ket Gidv hen quyét - Théng ké, theo doi,
va theo qua - Ban y e TTHC. lwu trit hd so theo
doi Quan ly quy dinh.
IV. BIEU MAU

Cac Bi€éu mau stir dung tai cac budce cong viée:

STT | M hiéu Tén Biéu miu

1 BM 01 Mau Giéy tiép nhan ho Sy va hen tra két qua (M?lu s6 01 tai Phu
luc kém theo Thong tu s6 01/2018/TT-VPCP ngay 23/11/2018).

2 BM 02 Mau Phiéu yéu cau bo sung, hoan thién hd so (Mau s6 02 tai Phu
luc kém theo Thong tu s6 01/2018/TT-VPCP ngay 23/11/2018).

3 BM 03 Mau Phiéu tir chdi tiép nhan giai quyét hd so (Mau s 03 tai Phu
luc kém theo Thong tu s6 01/2018/TT-VPCP ngay 23/11/2018).

4 BM 04 Pon d nghi cap lai giéy phép xay dung (Mau s6 02 Phu lyc II
kém theo Nghi dinh s0 15/2021/ND-CP ngay 03/3/2021).

5 BM 05 Cap lai Giay phép xdy dung (Mau s6 08 Phu luc II kém theo

Nghi dinh sé 15/2021/ND-CP ngay 03/3/2021)

V.HO SO CAN LUU

STT | Mi hiéu Tén biéu miu

| BM 01 Mau Giéy tiép nhan hod S0 va hen tra két qua (M?lu s6 01 tai Phu
luc kém theo Thong tu s6 01/2018/TT-VPCP ngay 23/11/2018).
Mau Phiéu yéu cau bo sung, hoan thién hd so (Mau s6 02 tai

2 BM 02 |Phu luc kém theo Thoéong tu s6 01/2018/TT-VPCP ngay
23/11/2018).

3 BM 03 Mau Phiéu tir chdi tiép nhan giai quyét hd so (Mau s6 03 tai Phu
luc kém theo Thong tu s6 01/2018/TT-VPCP ngay 23/11/2018).

4 Theo Muc 1.

5 Két qua giai quyét TTHC.

6 Cac ho so bo sung va ho so khac theo quy dinh hién hanh (néu co).
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VL. CO SO PHAP LY

- Luat sb 50/2014/QH13 ngay 18/6/2014 Luat Xay dung (c6 hiéu luc tir ngay
01/01/2015);

- Luat s6 62/2020/QH14 ngay 17/6/2020 Luét stra do6i, bo sung mot s6 diéu cua
Luat Xay dung (co6 hiéu luc tir ngay 01/01/2021);

- Luét s& 72/2020/QH14 ngay 17/11/2020 Luat Bao vé méi truong (c6 hiéu luc
tir ngay 01/01/2022);

- Nghi dinh 136/2020/ND-CP ngay 24/11/2020 quy dinh chi tiét thi hanh mot so
diéu va bién phap thi hanh Luat Phong chay va chita chay va Luat stra d6i bo sung
mot s6 Diéu cua Luat Phong chay va chita chay (co hiéu luc tir ngay 10/01/2021);

- Nghi dinh s6 15/2021/ND-CP ngay 03/3/2021 cia Chinh phu vé quy dinh chi
tiét mot s6 ndi dung vé quan 1y du an dau tr xay dung;

- Nghi dinh s6 08/2022/ND-CP ngay 10/01/2022 cua Chinh phu quy dinh chi
tiét mot sd diéu ciia Luat bao vé moi truong;

- Nghi dinh s6 35/2023/ND-CP ngay 20/6/2023 cia Chinh phi sta d6i, bd sung
mot sb diéu cua cac Nghi dinh thudc linh virc quan ly nha nudce cia B6 Xay dung;

- Thong tu 01/2018/TT-VPCP ngay 23/11/2018 cua Van phong Chinh phu
huéng dan thi hanh mot s6 quy dinh cia Nghi dinh s6 61/2018/ND-CP ngay
23/4/2018 cua Chinh phu vé thuc hién co ché mét cira, mot cira lién thong trong giai
quyét thu tuc hanh chinh;

- Thong tu s6 06/2021/TT-BXD ngay 30/6/2021 cua B6 Xay dung quy dinh vé
phan cap cong trinh xay dung va hudng dan ap dung trong quan 1y hoat dong dau tu
xay dung;

- Thong tu s6 02/2022/TT-BTNMT ngay 10//01/2022 ciia Bo Tai nguyén va
Moéi trudong quy dinh chi tiét thi hanh mot sd diéu cua Luét bao vé moi treong; Thong
tur s6 04/2023/TT-BTNMT ngay 06/7/2023 ciia Bo Tai nguyén va Moi truong quy
dinh ngung hiéu lyc thi hanh khoan 1 Piéu 7 va khoan 2 Piéu 75 Théng tu sb
02/2022/TT-BTNMT ngay 10/01/2022;

- Quyét dinh s6 700/QD-BXD ngay 08/6/2021 ctia Bo Xay dung vé viéc cong
b6 thu tuc hanh chinh ban hanh méi; tha tuc hanh chinh duoc thay thé; thu tuc hanh
chinh bi bai bé trong linh virc hoat dong xay dung thudc pham vi chirc nang quan ly



CONG BAO/SH 254+255/Ngay 15-10-2023 25

nha nudc cia B6 Xay dung;

- Nghi quyét s6 18/2017/NQ-HDPND ngay 07/12/2017 cua Hoi dong nhan dan
Thanh phé Hb Chi Minh ban hanh quy dinh muc thu, ché d6 thu, ndp va quan ly 1¢
phi cap gidy phép xdy dung trén dja ban Thanh pho HO Chi Minh va Céng van so
11042/SXD-VP ngay 12/9/2018 cua S¢ Xay dung;

- Quyét dinh s6 1324/QD-UBND ngay 22/4/2022 vé cong bo danh muc thi tuc
hanh chinh cac linh vuc Hoat dong xay dung; Quan ly chat lwong cong trinh xay
dung; Lao dong tién lwong; Nguoi nude ngoai lam viée tai Viét Nam; Thuwong mai
quoc té thude tham quyén tiép nhan cua Ban Quan ly Khu Cong nghé cao;

- Quyét dinh s6 26/2017/QD-UBND ngay 20/6/2017 ctia Uy ban nhan dén
Thanh phé H6 Chi Minh vé Quy dinh mét s6 ndi dung vé cap phép xay dung trén dia
ban Thanh phé H5 Chi Minh.
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BM 01
(Mdu s 01 tai Phuy luc kem theo Thong t §0 01/2018/TT-VPCP
ngay 23/11/2018 cua Bo trwong, Chit nhiém Vin phong Chinh phii)

TEN CAP TINH (hoic) BO,
NGANH/CAP HUYEN/CAP XA
TRUNG TAM PHUC VU HANH
CHINH CONG (hoic) BQ PHAN TIEP

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

NHAN VA TRA KET QUA
$6:..../TTPVHCC (BPTNTKQ) ..., ngay ... .. thang ... ... ndm ... ...

Tiép NHAN DO SO CUA: oo
1A Ca o,
SO dién thoai: ..oovovovoeooo Email: e
NOI dUNE YEU CAU ZIAL QUYEE: .ot

Thanh phan ho so ndp gom:

SO IO N SO oottt (bd)
Thoi gian gidi quyét ho so theo quy dinh 1A: ..o ngay
Thoi gian nhan ho so: ....gio.... phat, ngdy ... thang ..nam....

Thoi gian tra két qua giai quyét ho so:... gio..., phat, ngay ... .thang...nam....

DANE KY AN KEE QUA TAL .ottt
Vao S theo dbi ho so, Quyén SO SOt O oo,
NGUOI NOP HO SO NGUOI TIEP NHAN HO SO
(Ky va ghi ro ho tén) (Ky va ghi rd ho tén)

(Chir ky so cua Nguoi tiép nhdn ho so néu
la biéu mdu dién tu)
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Ghi chu:

- Truong hop chua thiét 1ap duoc Hé thong thong tin mot cira dién tir, Giay tiép nhan
va hen tra két qua duoc 1ap thanh 2 lién; mot 1ién giao cho td chirc, ca nhan nop ho so
trong truong hop ndp truc tiép, ndp qua dich vu buu chinh cong ich theo Quyét dinh
s6 45/2016/QD-TTg; mot lién chuyén kém theo Phiéu kiém soat qua trinh giai quyét
ho so va duoce lwu tai Trung tdm Phuc vu hanh chinh cng/Bd phan Mét cira;

- T6 chirc, ¢4 nhan co thé dang ky nhan két qua tai B6 phan Mét ctra hoic tai nha (tru
s& td chtrc) qua dich vu buu chinh.
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BM 02
(Mdu s 02 tai Phuy luc kem theo Thong t §0 01/2018/TT-VPCP
ngay 23/11/2018 cua Bo trwong, Chit nhiém Vin phong Chinh phii)

TEN CAP TINH (hoic) BO,
NGANH/CAP HUYEN/CAP XA
TRUNG TAM PHUC VU HANH
CHINH CONG (hoic) BQ PHAN TIEP

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

NHAN VA TRA KET QUA
Sé:...../HDHS ngay ... ... thang ... ... nam ... ..

PHIEU YEU CAU BO SUNG, HOAN THIEN HO SO

HoO SO U, oo

NOI dUNE YEU CAU ZIAL QUYEE. .ot
1A Ca o,
SO dién thoai: ..oovovovoeooo Email: oo

Yéu cau hoan thién h6 so gom nhitng nd1 dung sau:

Ly Q0. e

Trong qua trinh hoan thién hd so néu c6 vudéng mic, Ong/Ba lién hé voi
.......sbdiénthoai ............................ déduoc huéng dan./.

NGUOI HUONG DAN
(Ky va ghi ro ho tén)
(Chit ky s6 ctia Ngueoi hudng ddn néu la
biéu mdu dién tir)
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BM 03
(Mdu s 03 tai Phu luc kem theo Thong t §0 01/2018/TT-VPCP
ngay 23/11/2018 cua Bo trwong, Chit nhiém Vin phong Chinh phii)

TEN CAP TINH (hoic) BO,
NGANH/CAP HUYEN/CAP XA
TRUNG TAM PHUC VU HANH
CHINH CONG (hoic) BQ PHAN
TIEP NHAN VA TRA KET QUA

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

$6:..../TTPVHCC (BPTNTKQ) ... ..., ngay .. .. thang ...... ndm .. ...

PHIEU TU CHOI TIEP NHAN GIAI QUYET HO SO

Trung tdm Phuc vu hanh chinh cong/Bd phan Mot ctra: ...
TIEP NMHAN DO SO CUAL ..ottt
1A Ca o,
SO dién thoai: ..oovovovoeooo Email: e
NGi dung YU CAU ZIAT QUYEE: ....ooovoeoe oo

Qua xem x¢t, Trung tam Phuc vu hélI}h qhinh cong/Bo phan Tiép nhan va Tra két qua
thong bao khong tiép nhan, giai quyét ho so nay véi ly do cu thé nhu sau: ...

Xin thong bao cho Ong/Ba duoc biét va thuc hién./.

NGUOI NOP HO SO NGUOI TIEP NHAN HO SO
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)
(Chir ky 80 cua Nguoi tiép nhdn hé so
néu la biéu mau dién tix)
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Ghi chii: Truong hop chua thiét 1ap duoc Hé thong thong tin mot cira dién tir, Phiéu
duoc 1ap thanh 2 lién; mot lién giao cho to chirc, ca nhan nop ho so trong truong hop
ndp truc tiép, nop qua dich vu buru chinh coéng ich theo Quyét dinh s6 45/2016/Qb-
TTg; mét lién dwgce luwu tai Trung tdm Phuc vu hanh chinh c6ng/Bé phan Tiép nhan

va Tra két qua.
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BM 04
(Méu s6 02 tai Phy luc II kém theo Nghi dinh sé 15/2021/ND-CP
ngay 03/3/2021 cia Chinh phii)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

PON DE NGHI CAP LAI GIAY PHEP XAY DUNG
(Str dung cho: Cong trinh)

Kinhgri: ........................

1. Tén cht dau tr (Cht hO): ..oooei e

-Nguoidaidién: ... Chuc vu:

- Pia chi lién hé:

Sénha: .................. duong (phd).................. phuong (xa) ...................... quan
(huyén) .................. tinh, thanh phé: .......ocoooovveeeieeeeeeee,

- S6 dién thoai: 2. Dia diém xay dung:

LOAAtSO: oo Diéntich.............................. m°.

Tai: ... duong: ............... phuong (X&) ..........cooooiiiiiii quan

(huyén) .................. tinh, thanh phé: ...
3. Gidy phép xay dung di dugc cap: (56, ngay, co quan cdp)
Noi dung Gidy phép:

4. Noi dung dé nghi diéu chinh so véi Gidy phép di dugc cap (hodc Iy do dé nghi cdp
lai/cdp lai):

6. Cam két: Toi xin cam doan lam theo dang gidy phép diéu chinh dugc cip, néu sai

to1 xin hoan toan chiu trach nhiém va b1 xtt Iy theo quy dinh cua phap luat.

Guri kem theo Don nay cac tai liéu:
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1 -
2 -

, ngay ... thang ... ndm... ..
NGUO'I LAM DON/DPAI DIEN CHU PAU TU
(Ky, ghi ré ho tén, dong ddu (néu cé))
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BM 05
(Méu s6 08 tai Phy luc II kém theo Nghi dinh sé 15/2021/ND-CP
ngay 03/3/2021 cia Chinh phii)

CO QUAN CAP GIAY PHEP  CONG HOA XA HQI CHU NGHIA VIET NAM
XAY DUNG... Poc 1ap - Tu do - Hanh phiic

Thanh phé Ho Chi Minh, ngay thdng ndm

GIAY PHEP XAY DUNG
S6:  /GPXD
(Str dung cdp cho dir én)

L CAP ChOT oo
o O JF: ¢ 1 | RN
S6 nha: ..... Puong (phd) ..... Phudong (xd): ..... Quan (huyén) ...... Tinh, thanh phd:

2. buogc phép xay dung cac cong trinh thuéc du an: ............................

- Tong sb cong trinh: (1) cong trinh

- COng trinh O (1-1): ....ooovee i

(Ghi theo néi dung tai cdac Mdu s6 1, 2, 3, 4, 5 ... phit hop véi tirng logi cong trinh dé
nghi cdp gidy phép xdy dung)

3. Gidy to vé quyén st dung dat: ...

4. Ghi nhan cac cong trinh da khéi cong:

-Congtrinh: ........................

-Congtrinh: .......................

5. Gidy phép c6 hiéu luc khéi cong xay dung trong thdi han 12 thang ké tir ngay cap;
qua thoi han trén thi phai dé nghi cip lai gidy phép xay dung.

Noinhgn: ,Ngay ....... thang ...... nam ......
- Chu dav o, TRUONG BAN
-Luu VT, ...

(Ky tén, dong ddu)
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(Trang 2)
Chi déu tu phai thue hién cic ndi dung sau day:
1. Phai hoan toan chiu trach nhiém trudc phap luit néu xam pham cac quyén hop phap cua
cac chu sé hitu lién ké.
2. Phai thuc hién dang cac quy dinh cia phap luat vé dat dai, vé dau tu xay dung va Gidy
phép xay dung nay.
3. Thyc hién thong bao khaoi cong xay dung cong trinh theo quy dinh.

4. Xuét trinh Gidy phép xay dung cho co quan c6 tham quyén khi dugc yéu cau theo quy
dinh cua phap luat va treo bién bao tai dia Piém xay dung theo quy dinh.

5. Khi Diéu chinh thiét ké lam thay d6i mot trong cac ndi dung quy dinh tai Khoan 1 Piéu
98 Luat Xay duyng niam 2014 thi phai dé nghi Piéu chinh gidy phép xdy dung va chd quyét
dinh cuia co quan cap gidy phép.

PIEU CHINH/CAP LAI GIAY PHEP
1. Noi dung Piéu chinh/cép |

2. Thoi gian ¢ hiéu e cia Gy Phép: ... .ooovvniee e,

ey MGAY L thang nam ... ...
TRUONG BAN

(Ky tén, dong ddu)
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QUY TRINH DA TAI CAU TRUC
QUY TRINH 08
Kiém tra cong tic nghiém thu hoan thanh c¢éng trinh
(Ban hanh kém theo Quyét dinh s6 4294/0P-UBND ngay 27 thang 9 ndm 2023
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén hd so S0 | Ghichi
luwgng

Bao cao hoan thanh thi cong xady dung hang muc
1 cong tr,inh, cong trinh xay du’ng(l) (Phu luc VIA Nghi 01 Ban chinh
dinh s6 06/2021/ND-CP ngay 26/01/2021).

5 Danh muc hd Y hoan thanh cong trinh® (Phu luc
VIB Nghi dinh s6 06/2021/ND-CP ngay 26/01/2021).

01 Ban chinh

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua Thoi gian xir ly Lé phi

Bo phan tiép nhan va tra két qua -
Ban Quan ly Khu Coéng nghé cao e N
Thanh phé Ho Chi Minh, dia chi: Lo | 0%g ot gian 20 ngay lam \
T2-3, dwong DI, phuomg Tan Pha, | ViS¢, K€t ngay nhan ho so|  Khong.
thanh phé Thi Pirc, Thanh phé Ho | 94Y duvahople.
Chi Minh.

III. TRINH TU XU LY CONG VIEC

Bude | Noidung | Trach e Biéu .
cong N on " Thoi gian x £ . Dién giai
o n cong viéc | nhiém mau/Keét qua
viéc
. DO’H . -\ A A
Nophdso| Yl, Theo Muc I Thanh phan hé so
t0 chure Gid hanh theo Muc 1.
Bl N , .
Kiém tra | Bo phan chinh Theo Muc I | 1. Tiép nhin truc
ho so tiép nhan Theo BM 01 | tiép:

M Theo diém a khoan 6 Didu 24 Nghi dinh s 06/2021/ND-CP.
@ Theo diém a khoan 6 Didu 24 Nghi dinh s 06/2021/ND-CP.
® Theo diém b khoan 6 Diéu 24 Nghj dinh s6 06/2021/ND-CP.
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Bude | Noidung | Trach e Biéu .
cong N on " Thoi gian x £ . Dién giai
viec | cong viec nhiém mau/Keét qua
va tra keét Theo BM 02 |- Truong hop hd
qua Theo BM 03 | so chua day du va

chwa hop Ié&:
huéng dan nguoi
ndp ho so bd sung,
hoan thién hd so
va ghi 10 ly do
theo BMO02.

- Truong hop ho
so day du va hop
16: lap Giay tiép
nhan hd so va hen
tra két qua trao
cho nguoi ndp ho
so theo BMOI.
Chuyén sang buéc
B2.

- Truong hop
khong dung tham
quyén, khong
thudoc doi tuong,
khéng dam bao
tinh phap ly hoac
khong hop 1€: lap
phiéu tir chdi tiép
nhan giai quyét hd
so theo BMO3.

2. Tiép nhin qua
Cong Dich vu
cong trwe tuyén:

- Kiém tra tinh
chinh xac, day du,
hop 1& ciia hd so;
kiém tra thong tin
chit ky so dé dam
bao tinh xac thuc,
hop 1& (néu co).

- Sau khi kiém tra,
néu bao dam céc
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Buwéc
cong
viéc

Noi dung | Trach Biéu

AN A Thoigian |~ oz . Dién giai
cong viéc | nhiém & mau/Keét qua &

diéu kién deé tiép
nhan, Cong chirc
B0 phan tiép nhan
va tra két qua tiép
nhan, cdp mi hd
so va xtr ly hé so
theo quy trinh.

- Truong hop ho
so chwa day du,
ding quy dinh thi
thong bao cho t6
chirc, ca nhan qua
tai khoan cia to
chirc, ca nhan qua
Cong Dich wu
cong va hudng
dan dﬁy du, cu thé
dé to chuc, ca
nhan bo sung hd
so theo yéu cau.
=> Thoi gian tiép
nhan chinh thuc
hoic yéu cau
chinh sira, bo sung
khong muén hon
08 giv lam viée ké
tr khi hé thong
tiép nhan, trur thi
7, chu nhat.

Bo phan tiép nhan
va tra két qua tiép
nhan va chuyén ho
so  dén chuyén
vién thu ly ho so
Phong Quan ly
Quy hoach - Xay
dung va Moi
truong.
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Buoéc e . . X
A NoOi dung Trach N Biéu X o
cong A on " Thoi gian x £ . Dién giai
o n cong viéc | nhiém mau/Keét qua
viéc
B6 ohan Chuyén hé so cho
Chuyén | ti§ Izlhﬁn 025 ngay | TheoMucl | Tanh dao Phong
B2 uy P ORAY | lam viec | Theo BMOI |Quan 1y  Quy
ho so va tra két . A
ud (02 gio) hoach - Xay dung
q va Moi truong.
- Soan Phiéu trinh
. va du thao van ban
Té chirc - TheoMuc I, |thong bao Ké
xem xét - Theo BMO1; |hoach kiém tra
ho so va . - Phiéu trinh: |cong tac nghiém
X Chuyén > A
du tAhao vien thu 1y | 3.25 ngay | - Du thao van thu,. Chuyén sang
B3 Thong . P : ° , A . |budc B4.
. x| giai quyét | lam vigc |ban thong bao
bao Ké TTHC ‘ Ké hoach |- Trinh Lanh dao
!IROQCh kiém tra cong |Phong Quan ly
kiém tra thc  nghiém |Quy hoach - Xay
thu. dung va  Modi
trrong. xem Xeét,
ky duyét.
Lanh dao Theo MycI; |Lanh dao Phong
Phone Theo BMO1; |Quan 1y Quy
g g A
. T 4 ... |hoach - Xay dung
Quan ly Phiéu trinh; vi Méi truong
B4 }ti(?mhxl?, hOQalgll i lza‘;?nngizz -AVén jbém . | xem xét hd so ky
it Ky Xav dun VIee | thong bdo K€ | yhay  trinh  Lanh
ngGig hoach kiém | 405" Ban Quan 1y
truon tra cong tac ky duyét. Chuyén
& nghiém thu. | s3n0 buge BS.
Theo Muc I;
Theo BMOI; < it ko duvat
A em x¢ét ky duyé
Lanh dao 7.0 ned Phlejl tranh, ho so cua Lanh
B5 | Ky duyét | Ban Quan | |~ fiéz -Vanban | g0 Ban Quan ly.
ly ' thong ba‘oxKe Chuyén sang buéc
hoach kiém B6.
tra cong tac
nghiém thu.
hanh vin | Ban Quan viéc & & P

hoach kiém

hanh van ban
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Buoéc e . . X
A NoOi dung Trach L. Biéu X o
cong n o n o Thoi gian x A - Dién giai
o n cong viéc | nhiém mau/Keét qua
viéc
ban ly tracong tac |thong bao  ké
nghiém thu. |hoach kiém tra
cong tac nghi€ém
thu. Chuyén sang
budce B7.
No6i dung kiém tra:
- Kiém tra sy tudn
thu cac quy dinh
- Theo Muc [; I/e cong fac quan
y chat luong, an
i The9 BMO,IQ toan trong thi céng
- A’Thong bao xay dung cong
Kﬁ hoach | tinh caa chu dau
Doan kiém tra; tw va cac nha thau
Kidm tra - Bién ban|tham gia hoat
Am kiém tra ghi dong xay dung
P%mg nhan  trong | theo quy dinh;
Quan Iy qua trinh | _ ‘Kiém tra cac
gy Quy kiém tra, diéu kién nghiém
Tieén hoach - - Phi€u trinh; |thu hoan thanh
hanh A - Dur thao Van | cong trinh dua vao
.2 Xay dung \ : ; ;
B7 ki€ém tra va Moi 8,0 ngay |pan chap | khai thac, sir dung.
thue dia; lam viéc An A : s
WC A5 rwomg. va - thugn két qua | - Trong qua trinh
liém tra céc nghiém  thu |kiém tra, Doan
ho so chuyén theo mau | kiém tra trao doi
vién BMO06  hoac | lam 15 cac van dé
Phong van ban | ton tai voi chu dau
Quan ly khong ~ chap | tw va céc bén lién
doanh thugr} két qua quan, ghi nhan lai
nghiép nghiém  thu|bang bién ban.

néu rd cac no1
dung con ton
tai can dwoc
khic phuc.

Truong hop, phat
hién cac ton tai cd
nguy co mat an
toan két cau chiu
lwc, yéu cau thi
nghiém d6i chung
theo quy dinh tai
Piéu 5 Nghi dinh
s6  06/2021/ND-
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Buwéc e . <%
A NoOi dung Trach N Biéu X o
cong A on " Thoi gian x £ . Dién giai
o n cong viéc | nhiém mau/Keét qua
viéc
CP.
- Két thic 1an kiém
tra:  soan Phiéu
trinh va du thao
van ban thong bao
chép thuan két qua
nghiém thu cua
chi diu tu hoic
van ban khong
chép thuan két qua
nghiém thu cua
chu dau tu trong
do néu ro cac nodi
dung con ton tai
can dwoc  khic
phuc. Chuyén sang
budc BS.
- Trinh Lanh dao
Phong Quan ly
Quy hoach - Xay
dung va Moi
truong. xem Xet,
ky duyét.
Theo Muc I
Theo BMOI;
Ho so trinh:
Lanh dao ) Phlell trmhq. Lanh dao Phong
e - Van ban Quan 1y Quy
Ph? ne chap  thuan | hoach - Xay dung
| Quanly | ket qua [va Moi  truong.
B8 X(?m xef, Quy 2"0 nggy nghiém tl~1u xem xét hd so ky
trinh ky hAoach - lam vi€c | theo mau | nhiy trinh Lanh
Xay duir}g BMO06  hodc | dao Ban Quén ly
;/a MOI Vé{l ba;m ky duyét. Chuyén
TUong. khoéng  chap | sang buse BY.
thuan két qua
nghiém  thu

néu rd cac no1
dung con ton




CONG BAO/SH 254+255/Ngay 15-10-2023 41
Buwéc e . <%
A NoOi dung Trach e Bi€u X s
cong N on " Thoi gian x £ . Dién giai
o n cong viéc | nhiém mau/Keét qua
viéc
tai can duwoc
khic phuc.
Theo Muc I
Theo BMOI;
Ho so trinh:
- Phiéu trinh.
- Van ban
chép thuan
ket N qua | Xem xét ky duyét
Lanh dao 5 0 ned nﬁghlem ﬂ;u hé so cua Lanh
B9 Ky duyét | Ban Quan | gay | theo Matt dao Ban Quan 1y.
ly amviee | BM06  hoac Chuyén sang buéc
van - ban pyq
khong  chap
thuan két qua
nghiém  thu
néu rd cac no1
dung con ton
tai can dwoc
khic phuc.
Lay s6, phd to,
Phat Van the | 0,25 ngay K&t qud i dong dau va két
B10 | hanh viin | Ban Quan | lam viéc et;?‘%%%%l qua giai  quyét
béin ly (02 giy | T° " | TTHC.  Chuyén
sang budc B11.
Tra két | B phén - Tra ket qua cho
qua, tiép nhan - «. . ... | Tochirc, don vi.
B11 thong ké | va tra két Thio slay Ketqu,?r%{l%l - Théng k&, theo
va theo | qua-Ban o | " | doi, luu tri hd so
doi Quan ly theo quy dinh.
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Ghi chu:

- Téi thiéu trude 10 ngay so vdi ngay chu dau tu du kién to chirc nghiém thu dua
cong trinh, hang muc cong trinh vao sir dung, chii dau tw phai gui bao cao hoan thanh
thi cong xay dung hang muc cong trinh, cong trinh xay dung cho Ban Quan ly'.

- Trong thoi gian 20 ngay lam viéc ké tir khi nhan dugc ho so dé nghi kiém tra
cong tac nghiém thu thi co quan chuyén mon vé xdy dung ban hanh ké hoach dé kiém
tra thuc dia va ra van ban chap thuan két qua nghiém thu cua chu dau tu theo quy
dinh tai Phu luc VII Nghi dinh s6 06/2021/ND-CP ngay 26/01/2021 cua Chinh phu
hodc ra van ban khong chap thuan két qua nghiém thu cia chu dau tu trong d6 néu rd

’ A \ A . A < 2
cac ndi dung con ton tai can duoc khac phuc( ),

- Pbi véi cong trinh thudc du an dau tu xady dung khu d6 thi, chu dau tu phai
hoan thanh viéc xdy dung cac cong trinh thudc hé thong ha tang k¥ thuat, ha tang xa
hoi va cac cong trinh khac (néu co) trong du 4n theo ké hoach xay dung néu tai Bao
cao nghién curu kha thi dau tu xdy dung cua du an hodc du an thanh phﬁn da duoc
tham dinh, phé duyét™;

- Puoc co quan c6 tham quyén cap giay phép moi truong hodc da thuc hién
dang ky moi truong d6i véi treong hop thude doi twong phai co gidy phép moi truong
hodc dang ky moi treong theo quy dinh cua phap luat vé moi truong va thuce hién cac
quy dinh cia phap luat chuyén nganh khac co lién quan (néu c6)™.

@ Theo diém a khoan 6 Diéu 24 Nghi dinh s6 06/2021/ND-CP.
@ Theo diém b khoan 6 Diéu 24 Nghj dinh s6 06/2021/ND-CP.
® Theo diém b khoan 5 Piéu 11 Nghi dinh s6 35/2023/ND-CP.
“ Theo diém b khoan 5 Diéu 11 Nghj dinh sé 35/2023/ND-CP.
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IV. BIEU MAU
Cac Biéu mau str dung tai cac budc cong viéc.

STT | Ma hi¢u | Tén Biéu mu
Mau Giay ti€ép nhan ho so va hen tra két qua (Mau so 01 tai Phu

! BMO1 luc kém theo Thong tu s6 01/2018/TT-VPCP ngay 23/11/2018).

) BM 02 Mau Phiéu yéu cau bo sung, hoan thi¢n hd so (Mau s6 02 tai Phu
luc kém theo Thong tu s6 01/2018/TT-VPCP ngay 23/11/2018).

3 BM 03 Mau Phiéu tir chdi tiép nhan giai quyét ho so (Mau s6 03 tai Phu

luc kém theo Thong tu s6 01/2018/TT-VPCP ngay 23/11/2018).
Bdo cao hoan thanh thi cong xay dung hang muc céng trinh,
4 BM 04 |cong trinh xdy dung (Phu luc VIA kém theo Nghi dinh s
06/2021/ND-CP ngay 26/01/2021)

Danh muc ho so hoan thanh cong trinh (Phu luc VIB kém theo
Nghi dinh s6 06/2021/ND-CP ngay 26/01/2021).

Thong bao két qua kiém tra cong tac nghiém thu hoan thanh
6 BM 06 | hang muc cong trinh, cong trinh xay dung (Phu luc V kém theo
Nghi dinh s6 35/2023/ND-CP ngay 20/6/2023).

V.HO SO CAN LUU

STT | M3 hiéu Tén biéu méu

| BM 01 Mau Giéy tiép nhan ho Sy va hen tra két qua (M?lu s6 01 tai Phu
luc kém theo Thong tu s6 01/2018/TT-VPCP ngay 23/11/2018).
Mau Phiéu yéu cau bo sung, hoan thién hd so (Mau s6 02 tai Phu
luc kém theo Thong tu s6 01/2018/TT-VPCP ngay 23/11/2018).
Mau Phiéu tir chdi tiép nhan giai quyét ho so (Mau s6 03 tai Phu
luc kém theo Thong tu s6 01/2018/TT-VPCP ngay 23/11/2018).
Theo Muc I
Két qua giai quyét TTHC
Céac ho so bo sung va ho so khac theo quy dinh hién hanh (néu co).

5 BM 05

2 BM 02

BM 03

N[ |~ W

V1. CO SO PHAP LY

- Luét s6 50/2014/QH13 ngay 18/6/2014 Luat Xay dung (c6 hiéu luc tir ngay
01/01/2015);

- Luat s6 62/2020/QH14 ngay 17/6/2020 Luét stra do6i, bo sung mot s6 diéu cua
Luat Xay dung (co6 hiéu luc tir ngay 01/01/2021);

- Nghi dinh s6 06/2021/ND-CP ngay 26/01/2021 cuia Chinh phu vé quy dinh chi
tiét mot s6 noi dung vé quan 1y chat luong, thi cong xay dung va bao tri cong trinh
xay dung;

- Nghi dinh s6 35/2022/ND-CP ngay 28/5/2022 cua Chinh phi quy dinh vé quan
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1y khu cong nghiép va khu kinh té (c6 hiéu luc tir ngay 15/7/2022);

- Nghi dinh s6 35/2023/ND-CP ngay 20/6/2023 ciia Chinh phi sta doi, bd sung
mot sb diéu cua cac Nghi dinh thudc linh virc quan ly nha nudce cia B6 Xay dung;

- Thong tu 01/2018/TT-VPCP ngay 23/11/2018 cua Van phong Chinh phu
huéng dan thi hanh mot s6 quy dinh cia Nghi dinh s6 61/2018/ND-CP ngay
23/4/2018 cua Chinh phu vé thuc hién co ché mét cira, mot cira lién thong trong giai
quyét thu tuc hanh chinh;

- Quyét dinh s6 477/QD-BXD ngay 29/4/2021 cia Bo Xay dung vé viéc cong
b6 tht tuc hanh chinh méi ban hanh; tha tuc hanh chinh duoc thay thé trong linh vuc
quan 1y chat lwvong cong trinh x4y dung thudc pham vi chirc ning quan ly nha nwde
cua B6 Xay dung;

- Quyét dinh s6 700/QD-BXD ngay 08/6/2021 ctia Bo Xay dung vé viéc cong
b6 thu tuc hanh chinh ban hanh méi; thu tuc hanh chinh duoc thay thé; thu tuc hanh
chinh bi bai bé trong linh virc hoat dong xay dung thudc pham vi chirc nang quan ly
nha nudc cia B6 Xay dung;

- Quyét dinh s6 1324/QD-UBND ngay 22/4/2022 vé cong bo danh muc thi tuc
hanh chinh cac linh vuc Hoat dong xay dung; Quan ly chat lwong cong trinh xay
dung; Lao dong tién lwong; Nguoi nude ngoai lam viée tai Viét Nam; Thuwong mai
quoc té thude tham quyén tiép nhan cua Ban Quan ly Khu Cong nghé cao.

- Quyét dinh 46/2022/QD-UBND ngay 21/12/2022 cua Uy ban nhan dan Thanh
pho HO Chi Minh ban hanh Quy dinh trach nhiém quan ly Nha nude vé chat luong,
thi cong xdy dung va bao tri cong trinh xay dung trén dia ban Thanh phd HO Chi
Minh.
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BM 01
(Mdu s 01 tai Phuy luc kem theo Thong t §0 01/2018/TT-VPCP
ngay 23/11/2018 cua Bo trwong, Chit nhiém Vin phong Chinh phii)

TEN CAP TINH (hoic) BO,
NGANH/CAP HUYEN/CAP XA
TRUNG TAM PHUC VU HANH
CHINH CONG (hoic) BQ PHAN TIEP

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

NHAN VA TRA KET QUA
$6:..../TTPVHCC (BPTNTKQ) .. ..., ngay .. .. thang ...... ndm .. ...

Tiép NHAN DO SO CUA: oo
1A Ca o,
SO dién thoai: ..oovovovoeooo Email: e
NOI dUNE YEU CAU ZIAL QUYEE: .ot

Thanh phan ho so ndp gom:

SO IO N SO oottt (bd)
Thoi gian gidi quyét ho so theo quy dinh 1A: ..o ngay
Thoi gian nhan ho so: ....gio.... phat, ngdy ... thang ..nam....
Thoi gian tra két qua giai quyét ho so:... gio..., phat, ngay ... .thang...nam....
DANE KY AN KEE QUA TAL .ottt
Vao S theo dbi ho so, Quyén SO SOt O oo,
NGUOI NOP HO SO NGUOI TIEP NHAN HO SO
(Ky va ghi ro ho tén) (Ky va ghi vo ho tén)
(Chit ky 50 cua Nguoi tiép nhdn ho so néu
la biéu mdu dién tu)
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Ghi chu:

- Trudong hop chua thiét 1ap dwoc Hé thong thong tin mot ctra dién tir, Giay tiép
nhan va hen tra két qua duoc 1ap thanh 2 lién; mot lién giao cho to chirc, ca nhan ndp
ho so trong treong hop ndp truc tiép, nop qua dich vu buru chinh coéng ich theo Quyét
dinh s6 45/2016/QD-TTg; mot lién chuyén kém theo Phiéu kiém soat qua trinh giai
quyét ho so va duoce Iuru tai Trung tdm Phuc vu hanh chinh céng/Bd phan Mét cira;

- T chirc, ca nhan co thé dang ky nhan két qua tai B6 phan Mét ctra hodc tai
nha (tru sé to chue) qua dich vu buu chinh.
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BM 02
(Mdu s 01 tai Phuy luc kem theo Thong t §0 01/2018/TT-VPCP
ngay 23/11/2018 cua Bo trwong, Chit nhiém Vin phong Chinh phii)

TEN CAP TINH (hoic) BO,
NGANH/CAP HUYEN/CAP XA
TRUNG TAM PHUC VU HANH
CHINH CONG (hoic) BQ PHAN TIEP

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

NHAN VA TRA KET QUA
Sé:..../HbHS ngay ... ... thang ... ... nam ... ..

PHIEU YEU CAU BO SUNG, HOAN THIEN HO SO
HO SO CUIAL ..o,
NOI dUNE YEU CAU ZIAL QUYEE. .ot
DI1a O oo
SO dién thoai: ..oovovovoeooo Email: oo
Yéu cau hoan thién ho so gém nhitng ndi dung sau:
Ly Q0. e

Trong qua trinh hoan thién hd so néu c6 vudéng mic, Ong/Ba lién hé voi N
cee....sOdiénthoar ............................ d& dugc hudng dan./.

NGUOI HUONG DAN
(Ky va ghi vo ho tén)
(Chit ky s6 ctia Nguoi hudng ddn néu la
biéu mdu dién tir)
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BM 03
(Mdu s 01 tai Phuy luc kem theo Thong t §0 01/2018/TT-VPCP
ngay 23/11/2018 cua Bo trwong, Chit nhiém Vin phong Chinh phii)

TEN CAP TINH (hoic) BO,
NGANH/CAP HUYEN/CAP XA
TRUNG TAM PHUC VU HANH |
CHINH CONG (hoic) BQ PHAN TIEP

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

NHAN VA TRA KET QUA
$6:..../TTPVHCC (BPTNTKQ) ... ..., ngay .. .. thang ...... ndm .. ...

PHIEU TU CHOI TIEP NHAN GIAI QUYET HO SO

Trung tdm Phuc vu hanh chinh cong/Bd phan Mot ctra: ...
TIEP NMHAN DO SO CUAL ..ottt
1A Ca o,
SO dién thoai: ..oovovovoeooo Email: e
NGi dung YU CAU ZIAT QUYEE: ....ooovoeoe oo

Qua xem x¢t, Trung tam Phuc vu hélI}h qhinh cong/Bo phan Tiép nhan va Tra két qua
thong bao khong tiép nhan, giai quyét ho so nay véi ly do cu thé nhu sau: ...

Xin thong bao cho Ong/Ba duoc biét va thuc hién./.

NGUOI NOP HO SO NGUOI TIEP NHAN HO SO
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)
(Chir ky 80 cua Nguoi tiép nhdn hé so
néu la biéu mau dién tix)
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Ghi chi: Truong hop chua thiét 1ap dugc Hé thong thong tin mot cira dién tir,
Phiéu duwoc 1ap thanh 2 lién; mot lién giao cho td chirc, ca nhan ndp hd so trong
trudng hop ndp truc tiép, ndp qua dich vu buu chinh cong ich theo Quyét dinh sb
45/2016/Qb-TTg; mot lién dwoce lvu tai Trung tdm Phuc vu hanh chinh ¢6ng/B6 phan
Tiép nhan va Tra két qua.
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BM 04
PHU LUC VIA
BAO CAO HOAN THANH THI CONG XAY DUNG HANG MUC CONG TRINH,
CONG TRINH XAY DUNG
(Ban hanh kém theo Nghi dinh s6 06/2021/NP-CP ngay 26/01/2021 ciia Chinh phu)

(D) CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Ty do - Hanh phuc

BAO CAO HOAN THANH THI CONG XAY DUNG HANG MUC CONG
TRINH, CONG TRINH XAY DUNG

..()............ bao cao két qua nghiém thu hoan thanh thi céng xay dung

hang muc cong trinh, cong trinh xay dung vdi cac noi1 dung sau:

1. Tén hang muc cong trinh, cong trinh xay dung .....(3)...... thuoc du an... ...

2. Pia diém XAY dUNE: o

3. Tén va sb dién thoai lién lac cua ca nhan phu trach truc tiép:

4. Quy mé hang muc céng trinh, céng trinh xay dung: (néu tom tit vé cac thong
s6 k¥ thuat chu yéu cua cong trinh).

5. Danh sach cac nha thau (tong thau xdy dung, nha thau chinh: khao sat xay
dung, thiét ké xay dung cong trinh, thi cong x4y dung, giam sat thi cong x4y dung).

6. Ngay khoi cong va ngay hoan thanh (du kién).

7. Khéi lwgng cua cac loai cong viée xay dung chii yéu di duoc thuc hién.

8. Panh gia vé chat lugng hang muc céng trinh, cong trinh xay dung so vdi yéu
cau cua thiét ké.

9. Bao cao vé cac diéu kién dé dwa hang muc cong trinh, cong trinh xay dung vao

st dung.
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10. Kém theo bao cdo 1a danh muyc hd so hoan thanh hang muc cong trinh, cong
trinh xay dung.

Chu dau tu cam két d4 t6 chirc thi cong xdy dung theo dung hd so thiét ké di duoc
tham dinh, phé duyét, gidy phép xay dung (hodc cin cir mién phép theo quy dinh cia
phap luat); tip hop ho so hoan thanh cong trinh day du va to chirc nghiém thu hang muc
cong trinh, cong trinh xdy dung theo ding quy dinh cua phap luat. Pé nghi ....(2)....t0

chirc kiém tra cong tac nghiém thu hang muc cong trinh, cong trinh xay dung theo tham

quyeén.

Noi nhin: NGUOI DAI DIEN THEO PHAP LUAT

- Nhu trén; CUA CHU DAU TU )

- Luu:... (Ky, ghi ro ho tén, chiec vu va dong dau phdp nhdn)
Ghi chu:

(1) Tén ctia chu dau tu.

(2) Co quan chuyén mén vé xdy dung kiém tra cong tac nghiém thu cta chu dau tu
theo tham quyén quy dinh tai khoan 2 Diéu 24 Nghj dinh nay.

(3) Tén hang muc cong trinh, cong trinh xdy dung hodc phan cong trinh trong truong
hop dé nghi kiém tra cong tac nghiém thu timg phan cong trinh.
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BM 05
PHU LUC VIB
DANH MUC HO SO HOAN THANH CONG TRINH
(Ban hanh kém theo Nghi dinh sé6 06/2021/ND-CP ngay 26/01/2021 cua Chinh phi)

I. HO SO CHUAN BI PAU TU XAY DUNG VA HOP PONG

1. Quyét dinh chu truong dau tu xay dung va Béo cdo nghién ctru tién kha thi
dau tu xay dung (néu co).

2. Quyét dinh phé duyét du an dau tv xay dung cong trinh va Bao cao nghién
ciru kha thi dau tu xay dung hoac Bao cédo kinh té - k¥ thuat dau tu xay dung.

3. Nhiém vu thiét ké, cac van ban tham dinh, tham gia y kién cua cac co quan ¢o
lién quan trong viéc tham dinh dw an dau tu xay dung va thiét ké co sé.

4. Phuong an dén bu giai phong mit bang va xay dung tai dinh cu (néu c6).

5. Van ban ciia cac td chirc, co quan nha nudc ¢é tham quyén (néu co) vé: thoa
thuan quy hoach, thoa thuan hoac chép thuan sur dung hoac dau ndi véi cong trinh k¥
thuat bén ngoai hang rao; danh gia tdc dong moi truong, dam bao an toan (an toan
giao thong, an toan cho cac cong trinh lan can) va cac van ban khac co lién quan.

6. Quyét dinh giao dat, cho thué dat cua co quan c6 tham quyén hoic hop dong
thué dat doi voi treong hop khong duoc cap dat.

7. Giay phép xay dung, trir nhirng truong hop duge mién gidy phép xay dung.

8. Quyét dinh chi dinh thau, phé duyét két qua lwa chon cac nha thau va hop
dong xay dung giita chu dau tu voi cac nha thau.

9. Céac tai li€u chirng minh diéu kién nang luc cua cac nha thau theo quy dinh.

10. Cac hd so, tai liéu khac c6 lién quan trong giai doan chuan bi dau tu xay
dung.

II. HO SO KHAO SAT XAY DUNG, THIET KE XAY DUNG CONG
TRINH

1. Nhiém vu khao sat, phwong an k¥ thuat khao sat, bao cao khao sat xay dung
cong trinh.

2. Vin ban thong bao chap thuan nghiém thu két qua khao sat xay dung.
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3. Két qua tham tra, tham dinh thiét ké xay dung; quyét dinh phé duyét thiét ké
xay dung cong trinh kém theo: hd so thiét ké xay dung cong trinh dd duoc phé duyét
(c6 danh muc ban vé& kém theo); chi dan k¥ thuét.

4. Vin ban thong bao chap thuan nghiém thu thiét ké xdy dung cong trinh.

5. Cac van ban, tai liéu, ho so khac ¢o lién quan dén giai doan khao sat, thiét ké
xay dung cong trinh.

III. HO SO QUAN LY CHAT LUONG THI CONG XAY DUNG CONG
TRINH

1. Danh muc cac thay doi thiét ké trong qua trinh thi cong x4y dung cong trinh
va cac van ban tham dinh, phé duyét cia cap co tham quyeén.

2. Ban v& hoan cong (c6 danh muc ban vé kém theo).

3. Cac ké hoach, bién phéap kiém tra, kiém soat chat luong thi cong xay dung
cong trinh.

4. Cac chirng tir chirmg nhan xuat x@ hang héa, nhin méc hang hoéa, tai liéu cong
bo tiéu chuan ap dung ddi voi san pham, hang hda; ching nhan hop quy, cong b hop
quy, thong bao tiép nhan hd so cong bd hop quy ciia co quan chuyén nganh; chimg
nhéan hop chuan (néu co) theo quy dinh ciia Luat Chat Ivgng san pham hang hoa.

5. Cac két qua quan tric (néu c6), do dac, thi nghiém trong qua trinh thi cong.

6. Cac bién ban nghiém thu céng viéc xay dung, nghiém thu b6 phan hoac giai
doan cong trinh (néu co) trong qua trinh thi cong x4y dung.

7. Cac két qua thi nghiém ddi chimg, kiém dinh chat luong cong trinh, thi
nghiém kha nang chiu lyc két cau xay dung (néu co).

8. Ho so quan 1y chat luong ciia thiét bi lip dit vao cong trinh.
9. Quy trinh van hanh, khai thac cong trinh (néu ¢6); quy trinh bao tri cong trinh.

10. Van ban thoa thuan, chap thuan, xac nhan cua cac té chire, co quan nha nuwdéc
co tham quyén (n€u co) vé:

a) Di dan vung long hd, khao sat cac di tich lich str, van hoa;
b) An toan phong chdy, chira chay;
¢) An toan moi trudong;

d) An toan lao dong, an toan van hanh h¢ théng thiét bj cong trinh, thiét bj cong
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nghé;

d) Thuc hién Gidy phép xay dung (d6i véi trweong hop phai c¢6 gidy phép xay
dung);

e) Cho phép dau ndi véi cong trinh ha ting k¥ thuat va cac cong trinh khac c6
lién quan;

g) Van ban cta co quan chuyén moén vé xdy dung, quan ly phat trién d6 thi vé
viéc hoan thanh cac cong trinh ha tang k¥ thuat c6 lién quan cua du an theo ké hoach
x4y dung néu tai Bao cdo nghién ciru kha thi di duoc tham dinh, phé duyét;

h) Cac van ban khac theo quy dinh cua phap luat co6 lién quan.

11. Ho so giai quyét su c6 cong trinh (néu ¢o).

12. Phu luc cac ton tai can stra chira, khic phuc (néu c0) sau khi dua hang muc
cong trinh, cong trinh xay dung vao sir dung.

13. Bién ban nghiém thu hoan thanh hang muc céng trinh, cong trinh xay dung.

14. Van ban thong bao cia co quan c6 tham quyén quy dinh tai khoan 2 Diéu 24
Nghi dinh nay (néu co).

15. Cac ho so, tai liéu co lién quan trong qua trinh thye hién kiém tra cong tac
nghiém thu theo quy dinh tai Diéu 24 Nghij dinh nay (néu co).

16. Cac hd so/van ban/tai liéu khac c6 lién quan trong giai doan thi cong xay
dung va nghiém thu cong trinh xay dung.

Ghi chu:

Khi gui hd so dé nghi kiém tra cong tac nghiém thu hoan thanh hang muc cong
trinh, cong trinh x4y dung theo quy dinh tai diém a khoan 6 Diéu 24 Nghi dinh nay,
chu dau tu chi g1 danh muc 1iét ké cac tai liéu néu tai Phu luc nay trir cac ho so tai
liéu quy dinh tai khoan 13, 14, 15 Phu luc nay.
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BM 06
PHULUCYV
(Ban hanh kem theo Nghi dinh so6 35/2023/NP-CP ngay 20/6/2023 cua Chinh phu)

....... (D....... CONG HOA XA HOI CHU NGHIA VIET NAM
------- Poc lap - Tw do - Hanh phuc

THONG BAO
KET QUA KIEM TRA CONG TAC NGHIEM THU HOAN THANH
HANG MUC CONG TRINH, CONG TRINH XAY DUNG

Kinhgui: .............2).............

Canca..............(3)...............;

Can cur giay phép x4y dung so ... (d6i voi trudong hop cong trinh x4y dung phai
c6 gidy phép xay dung);

Cian ctr vao ho so thiét ké xay dung cong trinh va cac ho so thiét ké diéu chinh
(néu c6) dugc tham dinh, phé duyét theo quy dinh ciia phap luét vé xay dung;

Cin ctr bao cao hoan thanh thi cong xay dung cua chi dau twsd............... ;
bao cao khic phuyc ton tai cia chu dau tu s6... (néu co); bién ban nghiém thu hoan
thanh cong trinh so....;

Cian ctr van ban chap thuan nghiém thu vé phong chay va chira chay

SO (néu co);

Can cur cac van ban c¢o lién quan theo quy dinh cua phap luat chuyén nganh

(néu co);
ceveeieeeeee. (D). ......... chap thuan két qua nghiém thu ...............(4)....
cla............... (2)............... d6i v6i cong trinh/hang muc cong trinh nhu sau:

1. Thong tin vé cong trinh

a) Tén cong trinh/hang muc cong trinh: ....(5)....
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b) Dia diém xay dung: ...............

¢) Loai va cap cong trinh.

d) Mb ta cac thong sb chinh ciia cong trinh.
2. Yéu cau d6i voi chu dau tu

a) Luu trit hd so cong trinh theo quy dinh.

b) Quan 1y, khai thac, van hanh cong trinh theo duing cong nang, thiét ké duoc
duyét.

¢) Cac yéu cau khac (néu co).

LANH PAO PON VI/NGUOI PUQC UY QUYEN

Noi nhin: (K, ghi v6 ho tén, chitc vu va dong ddu phdp nhdn)
- Nhu trén;
-Luu: ...

Ghi chu:

(1) Tén co quan chuyén mén vé xay dung kiém tra cong tac nghiém thu cia chu dau tu theo tham

quyén quy dinh tai khoan 2 Diéu 24 Nghi dinh nay.
(2) Tén clia chii dau tu.

(3) Vian ban quy pham phap luat quy dinh vé quan ly chat luong, thi cong xdy dung va bao tri cong
trinh xay dung,

(4) Nghiém thu hoan thanh hodc nghiém thu c6 diéu kién, nghiém thu mot phan theo quy dinh tai
khoan 1, khoan 2 Piéu 23 Nghi dinh nay.

(5) Tén cong trinh/hang muc cdng trinh va pham vi duoc chap thuan két qua nghiém thu.
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QUY TRINH PA TAI CAU TRUC

QUY TRINH 09

Cép gidy phép lao dong cho ngudi lao ddng nwéc ngoai lam viée tai Viét Nam
(Ban hanh kém theo Quyét dinh s6 4294/0P-UBND ngay 27 thang 9 ndm 2023
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén hd so 50 Ghi chi
lwgng
Vin ban dé nghi cap gidy phép lao dong cua , ,
01 nguoi sit dung lao dong (Mau s6 11/PL1) 01 Ban chinh
Giay chimg nhén sirc khoe hodc gidy kham Ban gbc hodc
stre khoe do co quan, to chirc y té ¢6 tham . .
02 01 ban sao ¢o
quyén ctia nude ngoai hodc cua Viét Nam cap chime thue
co gia tr1 trong thoti han 12 thang £t
Phiéu ly lich tu phap hoac van ban xac nhan
nguoi lao dong nudc ngoai khong phai la ,
nguol dang trong thor gian chap hanh hinh Ban goc hoac
03 | phat hodac chua dwoc x6a an tich hoac dang 01 ban sao co
trong thoi gian bi truy ctru trach nhiém hinh chung thuc
su cﬁa,nu’éfc ngoai hodc cua Viét Nam cap,
duoc cap khéng qua 06 thang
Van ban, gidy to chimg minh la nha quan ly, Ban gbc hodc
giam déc diéu hanh, chuyén gia, lao dong ky \ )
04 01 ban sao ¢o
thuat va mot s6 nghé, cong viéc dugc quy .
chirng thuc
dinh.
02 anh mau (kich thuéc 4cm x 6cm, phong
nén trang, mit nhin thang, dau dé tran, khong . %
03 deo kinh mau), anh chup khéng qua 06 thang 02 Ban goc
tinh dén ngay nop ho so
Vin ban chap thuan nhu cau st dung nguoi . x <
R . N N . Ban gbc hoiac
lao dong nudc ngoai true nhirng truong hop \ )
06 o T A o 01 ban sao ¢o
khong phai xac dinh nhu cau st dung nguoi ,
~ , .- chirng thuc
lao dong nurde ngoai
07 Ban sao c6 chung thuc ho chiéu con gia tri 01
theo quy dinh cua phap luat
08 | Cac gidy to lién quan dén ngudi lao dong 01 Ban goc hoic
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nudc ngoai.

ban sao ¢co
chirng thuc

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

L6 T2-3, duong DI, phuong Tén
Phu, thanh pho Thu Puc, Thanh
pho H6 Chi Minh.

nhan du ho so hop 1¢.

Noi tiép nhin va tra két qua Thoi gian xir ly Lé phi
B6 phan tiép nhan va tra két qua -
Ban Quan ly Khu Céng nghé cao 7
Thanh pho H6 Chi Minh, dia chi: | 05 ngay lam viéc ké tir ngay 600000

III. TRINH TU XU LY CONG VIEC

Bube | \oidung | Trach Thoi | Hb so/Biéu
cong | ° on " . x Dién giai
.~_ | cong viec nhi¢m gian mau
viéc
Ngu’(‘)fi sur Gio \ A A
Nop hdoso| dunglao hanh | Theo muc I Thanh phan ho so* theo
: N ; muc |
dong chinh
Tiép nhén true tiép:
- Truong hop hd so day
du:
Lap Giay tiép nhan ho
so va hen tra két qué;
trao cho ngudl ndp hod
SO thero BM 01; thuc
Bl . Theo muc | hién tlép budc B2
Kiém tra | Chuyén vién 0.5 BM 01 - Truong hop hd so
Vi“’\ﬁépA B Phéf} tlé}) ngay BM 02 |chwa day du: Hudng
nhinhd | nhénvatra | lam BMo3 | dan bo sung, hoan thién
SO két qua vige ho so dén nguoi ndp hod
so va ghi rd ly do theo
BM 02.
- Truong hop tir choi
tiép, nhan h,6 50 Lap
Phi€u tr choi tiép nhén
gidl quyét hd so theo
BM 03.
Tiép nhin qua Cong
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Buwéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho6 so/Biéu
mau

Dién giai

Dich vu céng truc
tuyén

- Kiém tra tinh chinh
xac, day du, hop 1€ cua
hd so; kiém tra thong tin
chit ky s6 d& dam bao
tinh xac thuc, hop 1¢
(néu co).

- Sau khi kiém tra, néu
bao dam cac diéu kién
dé tiép nhan, Cong chirc
Bo phan tiép nhan va tra
két qua tiép nhan, cap
ma ho so va xt 1y ho so
theo quy trinh.

- Truong hop ho so
chua day du, ding quy
dinh thi théng bao cho
td chirc, ca nhan qua tai
khoan cta to chirc, ca
nhan qua Céng Dich vu
cong va huéng dan day
du, cu thé dé to chuc, ca
nhan bo sung hd so theo
yéu cau

=> thoi gian tiép nhén
chinh thirc hoac yéu cau
chinh swra, bo sung
khéng mudn hon 08 gio
lam viéc ké tir khi hé
thong tiép nhan, trir thir
7, chu nhat.

- Tiép nhan ho so va
chuyén cong chtre thu ly
hd so phong Quan ly
Doanh nghiép.
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Bubc | Ngidung | Trach Théi | HO so/Biéu
cong | . on on . x Dién giai
.~_ | cong viec nhi¢m gian mau
viéc
- Cong chirc thu ly hd
Thim so tien hanh xem xét,
dinh l}\ﬁ )5 _Hb so klémA tra}, tgam dmh‘ hQ
so, dé Co he " trinh so; lay y qun don vi ¢o
B2 | xuat két Ong catre | neay lién quan (neu co),
» ... | thulyho so lam - Du thao X . n
qua giai viee Ktaua |- Toéng hop, hoan thién
quyet ' q ho so, 1ap to trinh va du
TTHC thao két qua trinh Lanh
dao phong xem xét.
N 0,5 -Hdso | Lanh dao Phong xem
, Lanh dao . trinh e 1A R
B3 Xem xét, phong ngay rin xét ho so, ky nhay van
trinh ky lam -Du thao |ban trinh lanh dao Ban
QLDN A A , n
ViE€C két qua | ky duyét.
To trinh
Lanh dao nO; Efénol i)éli Lanh dao Ban xem Xe:t
B4 | Ky duyét ' 53y . ... |ho so va ky duyét két
. Ban lam qua gl ua giai quyét TTHC
viée quyét qua glat quy
TTHC
0,5 Hosoda | Van thu thuc hién cho
B5 Ban hanh | Van thu - ngday | dwocLanh |sO, dong dau, chuyén ho
Vin ban | Ban Quanly | lam dao Ban | so0, tai liéu lién quan
viéc phé duyét
Tra két ,
qua, lvu | BS phan tiép . 1A , A
hd han va tra Theo - Tra két qua cho To6
B6 10 80, | Mhanva tra Giay Két qua | chirc/ca nhan.
thong ké | két qua - Ban hen Théne ké. theo di
vi theo Quan ly S - 1hong ke, theo do1.
doi
IV. BIEU MAU
Cac biéu mau str dung tai cac budc cong viéc:
STT | M hiéu Tén bié¢u miu
1 | BMOI |Mau Gidy tiép nhan hd so va hen tra két qua
2 | BMO02 |Mau Phiéu yéu cau bo sung va hoan thién ho so
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3 | BMO03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

Vin ban dé nghi Cép Giay phép lao dong cua ngudi st dung lao
4 BM 04 | dong theo Mau s6 11/PLI Phu luc I ban hanh kém theo Nghi
dinh s6 152/2020/ND-CP.

Giay phép lao dong theo Mau s6 12/PLI Phu lyc I ban hanh
kém theo Nghi dinh so6 152/2020/ND-CP.

Vin ban tra 101 khong cap Giay phép lao dong theo Mau 56:
6 BMO06 |15/PLI Phu luc 1 ban hanh kém theo Nghi dinh s6
152/2020/ND-CP.

5 BM 05

V.HO SO CAN LUU
STT | Ma hiéu Tén biéu miu

BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua

2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so

3 BM 03 | Mau Phiéu tir chéi tiép nhén giai quyét ho so

Vin ban dé nghi crép Giay phép lao dong ciia ngudi st dung lao
4 BM 04 | dong theo Mau s6 11/PLI Phu luc I ban hanh kém theo Nghi
dinh s6 152/2020/ND-CP.

Gidy phép lao dong theo Mau s6 12/PLI Phu luc I ban hanh kém
theo Nghi dinh s6 152/2020/ND-CP.

Vin ban tra 10i khong cap Gidy phép lao dong theo Mau s
6 BM 06 | 15/PLI Phu luc I ban hanh kém theo Nghi dinh s6 152/2020/ND-
CP.

7 // Céc ho so khac dinh kém theo quy dinh tai Phan I.

5 BM 05

V1. CO SO PHAP LY

- B0 luat Lao dong nam 2019 dwoe Qudc hoi Khoa XIV, ky hop tht 8 thong qua
nay 20/11/2019, ¢6 hiéu luc tir ngay 01/01/2021.

- Nghi dinh s6 152/2020/ND-CP ngay 30/12/2020 cta Chinh phu quy dinh vé
nguoi lao dong nude ngoai 1am viée tai Viét Nam va tuyén dung, quan ly ngudi lao
dong Viét Nam lam viéc cho td chirc, ca nhan nudc ngoai tai Viét Nam (Nghi dinh sb
152/2020/ND-CP), ¢6 hiéu luc tir ngay 15/02/2021.

- Quyét dinh s6 526/QD-LDTBXH ngay 06/05/2021 cua Bo Lao dong - Thuong
binh va Xa hoi cong b thii tuc hanh chinh méi ban hanh, stra doi, bo sung linh vuc
viéc lam thudc pham vi chirc nang quan ly nha nudc cua B6 Lao dong - Thuong binh
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va X4 hoi, ¢6 hiéu luc ké tir ngay 06/5/2021.

- Nghi quyét s6 09/2022/NQ-HPND ngay 08/7/2022 ctia Hoi dong nhan dan
Thanh phé vé ban hanh mirc thu 1¢ phi vé cap gidy phép lao dong cho nguoi nuée
ngoai lam viéc trén dia ban Thanh phé Hb Chi Minh.

- Quyét dinh s6 1324/QD-UBND ngay 22/4/2022 vé cong bo danh muc thi tuc
hanh chinh cac linh vuc Hoat dong xay dung; Quan ly chat lwong cong trinh xay
dung; Lao dong tién lvong; Nguoi nude ngoai lam viée tai Viét Nam; Thuwong mai
quoc té thude tham quyén tiép nhan cua Ban Quan ly Khu Cong nghé cao.

- Van ban Uy quyén cua S& Lao dong - Thurong binh va X4 hoi Thanh phd Ho
Chi Minh ngay 30/12/2022 Uy quyén cho Ban Quan ly Khu Céng nghé cao vé viéc
thyc hién mot s6 nhiém vu quan ly Nha nuée vé lao dong trong Khu Cong nghé cao.
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Maiu sé 11/PLI

TEN DOANH NGHIEP/TO CHUC CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Ty do - Hanh phic
SO oo,
V/v cap/cap lai/gia han gidy phép lao dong ... , hgay ..... thang ..... nam .......

cho nguoi lao ddng nudec ngoai

1. Tén doanh nghiép/td chlc: .........covovovreren

2. Loai hinh doanh nghiép/td chirc (doanh nghiép nha nudc/doanh nghiép c6 vén dau tu

nuéc ngoai/doanh nghiép ngoai nha NUGC/tO ChTC) .....o.ovovoveoee e,
3. Tong s6 ngudi lao dong dang 1am viéc tai doanh nghiép, t6 chuc: ................. nguoi
Trong d6 sd ngudi lao dong nudc ngoai dang lam viéc 1a: ................. nguoi

4. Biachi: ...

5. biénthoal: ..................... 6. Email (néu CO) oo
7. Gidy phép kinh doanh (hoat dONE) $6: ..........covevovoeeeoeceeeeeeeeee
CO qUan CAP: ....o.ovvveer, Co gia tri dén NGAY: ....ooooovooeeeeeee,

Linh vuc kinh doanh (hoat dong): ....................oocooiii

8. Nguoi ndp hd so ciia doanh nghiép/to chire dé 1ién hé khi can thiét (sd dién thoai, email):

Can ct van ban thong bao chip thudn vi tri cong viée sir dung nguoi lao dong nude ngoai sd
.............. (ngay ... thang ... ndm...) cla ................., (tén doanh nghiép/té chirc) dé nghi cap/cap
lai/gia han gidy phép lao dong cho ngudi lao dong nudc ngoai, cu thé nhu sau:

9. Hovatén (chtinhoa): ..........................oo

10. Ngay, thang, nam sinh: .................... 11. Gidi tinh (Nam/N@) ................

12. Quéc tich: ...

13. Ho chiéu/gidy to co gia tri di lai qudc t& s6: ...ovvvovovoveeeee.
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CO quan Cap: ........cccoeven.n.. Co gia tri dén NGAY: ....oovovoeeeeeeee,
14. Trinh d6 chuyén mon (tay nghé&) (éu O): ....ov.vvovvveeeeeeeeee.
15. Lam viéc tai doanh nghiép/té ChUC:
16. Dia diem Lam VI&C: .. oo
17, VIt CONG VICC: ...ooiii i
18. Chtrc danh cONG VIEC: ..........oooviiiiiiii e
19. HInh thire LM VIEC: ..oooooeeeee e
20. Muc luong: ...........cccooeeeeiii VND.
21. Thoi han lam viéc t (ngay.. thang .. nam..) dén (ngay .. thang ..nam..):

24.

. Noi dang ky nhan gidy phép 1a0o dong: .........coccooovovoiereeee.

.Ly do dé nghi (chi ap dung ddi véi truong hop cap lai gidy phép lao ddng):

II. QUA TRINH LAM VIEC (3)

Noi lam viéc

S NOTL LM VIEC LA L e

T D1A FLEM LAM VI ..o

F VI CONG VIEC: ..o

+ Chirc danh CONG VIGC: ..ot

+ Thoi han lam viée tir (ngdy... thang... nim...) dén (ngay... thang... nam....)....

= NOTL LM VIEC LA 2 e

T D1A FLEM LAM VI ..o

F VI CONG VIEC: ..o
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+ Chirc danh CONG VIGC: ..ot

+ Thoi han lam viéc tr (ngay .. thang .. nim..) dén (ngay .. thang ..ndm..)

- Noi lam viéc cudi cung hodc hi€n tai: ...
+ Dia BEmM LM VIBC: o oo

F VI CONG VIEC: ..o

+ Chirc danh CONG VIGC: ..ot

+ Thoi han lam viéc tr (ngay .. thang .. nam.. ) dén (ngay .. thang ... nim...)

(Doanh nghiép/td chirc) xin cam doan nhitng thong tin néu trén 1a dung su that. Néu sai,

(Doanh nghiép/td chuc) xin hoan toan chiu trach nhiém trudc phap luat.

Noi nhin: PAI DIEN DOANH NGHIEP/TO CHUC
- Nhu trén; (Ky va ghi 16 ho tén, dong ddu)
-Luu: ......... ;

Ghi chu:

(1) B6 Lao dong - Thuong binh va Xa héi (Cuc Viéc lam)/Sé Lao dong - Thuong binh va
X4 hoi tinh, thanh phé/Ban Quan Iy Khu Céng nghé cao tinh, thanh phd...

(2), (3) Khong ap dung ddi véi truong hop cap lai/gia han gidy phép lao dong.



MAu s 12/PLI

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phic
Socialist Republic of Vietnam
Independence - Freedom - Happiness

- -J-‘_r-__‘h\-“-\ ~

V.

/ ’ ) \ .\
[ QuOC )
HUY

GIAY PHEP LAO PONG
WORK PERMIT

Sé:
No:

99

€20T-01-S1 ABIN/SST+FST 9S/0Yd DNOD

~

7



Aiiidi GIAY PHEP LAO PONG
s WORK PERMIT
Sé:
No:
| E VA ER (G I RO v e v e i eid 3 ey asaonerteais o 2 Simis e
Full name (in capital letters)
2. Gidi tinh: Nam......... s e A e T P s e e R
Sex Maie Female
S Moy, thing, BEMEIRIG 5 ovvia vivin ses 08 i v eas v s e s sidm e
Date of birth (day/month/year)
4. Quoc tich hiégnnay: .. ....... veee SOROChIbU. .o
Nationality Passport number
5. Lam viéc tai doanh nghiép/d chire: .. ..o vvee e ieeeveeeennns
Working at enterprise/organization
6. Bia di¢m lam viéc: ... . ... A T e T B R i
Working place
7.Vijtri cdng vige: Nha quanly Gidm déc diduhanh
Job assignment Manager Excutlve
Chuyénpgia [] Lao ddng k¥ thuit [
Fxpert Technical worker

Trong d6, Mink thite JAM VIS, s e weesas s snnsssyiosnsmseasesamaans

In which, working form

& Chie i h N Wl o v e s sr s s e cu o snmmies yueery s s .
Job ritle

9. Thér han tm vidc trogay . . - thing ... n2m. .. dénngdy... thing ... ndm. ..
Period of work from (day/month/year) {o (day/month/year)
10. Tinh trang gidy phép lao dong:

Work permit status

Céipméi [ Cép lai ] Giahan L1
New isswance Re-issuance Ex-issuance

Ngay. .. thang.. . nam...
R ) P
(Ky v ghi ré ho tén, ddng ddu)
(Signature and stamp)

Givé ol (1) Cue wudng Cuce Vi lam (B§ Leo déng - Thirong binh va Xi k) Gidm ddc & Lao déng - Thuong binh v& Xa hdi tinh, thinh phé e

~

T+7ST 95/0Y € DNOD

S

C0T-01-ST AR3N/S

¢

L9
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Maiu s 15/PLI

...... (D)...... CONG HOA XA HOI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phuc
SO oo,
V/v khéng dugc xac nhan khong . , hgay ..... thang ..... nam .......

thude dién cép, gidy phép lao ,
dong/khdng cap/cap lai/gia han giay
phép lao dong

Kinh giri: (Tén doanh nghiép/t6 chirc)
Theo dé nghi tai van ban s6...(ngdy... thang... nam...) cta (tén doanh nghiép, t6 chuc) vé viéc

dé nghi xac nhan khong thudc dién{cép/cép lai/gia han gidy phép lao dong cho nguoi lao dong nude
ngoai va quy dinh cua phap ludt vé viéc xac nhan khong thudc dién/cap/cap lai/gia han giay phép

lao dong, (2)............... thong bao nguoi lao doéng nudce ngoai sau day khong duoc xac nhén khong
thudce dién cap giay phép lao dong/khong duoc cap/cap lai/gia han giay phép lao dong:
L Hovatén: ... 2. Nam (N): ..o

3. Ngay, thang, nam sinh: ...

4. Quéc teh:

5. Ho chiéu sd/gidy to co gia tri di lai qudc t&86: ...ovvvvvvoreiel

CO qUAN CAP: .o, Co giatri dén ngAY: ...oooovoooveeeee
6. Lam viéc tai (tén doanh nghiép/td chic): .......ccoovovvovooieeee.

7. Pia diem LAm VIEC: oo

8. VIl CONG VIEC: ..o,

9. Churc danh CONG VIEC: ..........ooooiiiiieiiiioe e

10. Giay phép lao dong da cap (néu c6) s&: ..oovvvvee.... ngay.. ..thang ... .nam....
11. Thoi han 1am viéc tir (ngay ... thang ... nam...) dén (ngay ... thang .. nam):.......................
12 Ly dO: oo
B) o théng bao dé (tén doanh nghiép/td chirc) biét va thuc hién./.
Noi nhgn: “)........ ,
- Nhu trén; (Ky va ghi ro ho tén, dong ddu)
- Luu: .VT.
Ghi chii:

(1), (2), (3) Bo Lao dong - Thuong binh va x&@ hoi (Cuc Viéc 1am)/S6 Lao dong - Thuong
binh va Xa hdi tinh, thanh pho/Ban Quan ly Khu Cong nghé cao tinh, thanh pho...

~ (4) Cuc truong Cuc Viéc lam/Giam d6c S& Lao dong - Thuong binh va xa héi tinh, thanh
pho/Trudng ban Ban Quan ly Khu Cong nghé cao tinh, thanh phd.
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QUY TRINH PA TAI CAU TRUC
QUY TRINH 10
Xac nhin ngwoi lao dong nwéc ngoai khong thudc dién
cip Gidy phép lao dong
(Ban hanh kém theo Quyét dinh s6 4294/0P-UBND ngay 27 thang 9 ndm 2023
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

So

STT Tén hd so Ghi cha
luwgng
Vian ban d nghi xac nhan nguoi lao dong
01 | nude ngoat khong thude dién cap giay phep 01 Ban chinh
(Mau so 09/PLI)

Gidy chimg nhan sirc khoe hodc giéy kham
strc khoe do co quan, to chirc y té ¢6 tham
quyén clia nude ngoai hodc cua Viét Nam cap
co gia tr1 trong thot han 12 thang

Ban géc hoac
01 ban sao c6
chirng thure

02

Vin ban chap thuan nhu cau sir dung ngudi
lao dong nudc ngoai trir nhitng truong hop
khong phai xac dinh nhu cau st dung nguoi
lao dong nuwrdc ngoai

Ban géc hoac
01 ban sao c6
chirng thure

03

, . , A 1A s L Ban gdc hoic
Ban sao c6 chung thuc ho chi€u con gia tri & '

04 ) ) S 01 ban sao ¢co
theo quy dinh cua phap luat chimg thire
Cac giay to dé chang minh ngudi lao dong Ban goc hoic

05 | nudce ngoai khéng thudc dién cap gidy phép 01 ban sao co
lao dong chirng thuc

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua Thoi gian xir ly Lé phi

B6 phan tiép nhan va tra két qua -
Ban Quan ly Khu Coéng nghé cao
Thanh phé H6 Chi Minh, dia chi: L6 | 05 ngay lam viée ké tir ngay
T2-3, dwong D1, phuwong Tan Phi, | nhan da ho so hop 18.

thanh phd Thi Puc, Thanh phé Hb
Chi Minh.

Khong
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III. TRINH TU XU LY CONG VIEC
Bube | Noidung | Trach | Thoi | HO so/Bidu
cong N on " . x Dién giai
o n cong viec nhi¢m gian mau
viéc
Ngu’(‘)fi sur Gio \ A A
Nop ho so | dung lao hanh | Theo mucI Thanh phan ho  so
: N , theo muc [
dong chinh
Tiép nhin truc
tiép:
- Truong hop hod so
day du:
Lap Giay tiép nhan
ho so va hen tra két
qua; trao cho nguoi
nop hd so theo BM
01; thuc hién tiép
budc B2
- Truong hop ho so
chua ddy du: Hudng
dan bo sung, hoan
thien hd so dén
B1 Chuyén 0.5 Theo myc 1 ngudi ndp hd so va
Kiém tra vién Bo . BM 01 ghi 16 ly do theo BM
vatiép | phantiép Iigf‘ny BM02 |02
nhin ho so | nhanvatra | .. BM 03 |- Truong hop tur chéi
két qua ' tiép nhan hod so: Lap

Phiéu tir chdi tiép
nhan giai quyét hd
so theo BM 03.

Tiép nhin qua
Céng Dich vu cong
truc tuyén

- Kiém tra tinh chinh
xac, day du, hop 1é
cua hd so; kiém tra
thong tin chit ky sb
dé dam bao tinh xac
thuc, hop 1€ (néu
co).

- Sau khi kiém tra,
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho6 so/Biéu
mau

Dién giai

néu bao dam cac
diéu kién dé tiép
nhan, Coéng chuc
tiép nhan ho so, cap
m4 hd so va xtt 1y hd
so theo quy trinh.

- Truong hop ho so
chua day du, dung
quy dinh thi thong
bao cho to chirc, ca
nhan qua tai khoan
cua to chirc, ca nhan
qua Céng Dich wvu
cong va huéng dan
dﬁy du, cu thé dé t6
chitc, ca nhan bd
sung ho so theo yéu
cau

=> thoi gian tiép
nhan chinh thuc
hoac yéu cau chinh
stta, bo sung khong
mudén hon 08 gio
lam viéc ké tir khi hé
thong tiép nhan, trir
thir 7, chu nhat.

- Tiép nhan ho so va
chuyén cong chuec
thu Iy hd so phong
Quan ly Doanh
nghiép.

B2

Tham dinh
ho so, dé
xuit két
qua giai

quyét
TTHC

Céng churc

thu 1y hd so

2,5

2
ngay
lam
viéc

- Theo muc [
BM 01
H6 so trinh
- Du thao két
qua

- Cong chuc thu ly
hd so tién hanh xem
xét, kiém tra, tham
dinh hd so; lay vy
kién don vi c6 lién
quan (néu co);

- Tong hop, hoan
thién ho so, lap to
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Buoe | Noidung | Trich | Thoi | Hb so/Bibu
cong A on " . x Dién giai
o n cong viec nhi¢m gian mau
viéc
trinh va du thao két
qua trinh Lanh dao
phong xem xét.
Lanh dao 0.5 TheomycI |1 5np dao Phong
Xem xét phong N 92‘1 BM 01 xem xét ho so, ky
B3 em xet, Quan ly gay Hd so trinh | nhdy van ban trinh
trinh ky Doanh lam | 100 d B v
oan viée | - Du thao ket anip ~dao ban Ky
nghiép. qua duyét.
Theo muc |
01 BM 01 Lanh dao Ban xem
, " Lanh dao ngay Hd so trinh | xét hdo so va ky
B4 Ky duy¢t Ban lam Du thao két | duyét két qua giai
viéc qua giai quyét TTHC
quyet TTHC
. Vin thu - O’:S Hosoda | an ﬂ}u’ ﬂ,luc h1Aen
Ban hanh \ ngay ~ |cho sb6, dong dau,
B5 S Ban Quan : dugce phé 2 A .
van ban ) lam n chuyén ho so, tai
ly o duyét REA
viéc liéu lién quan
Trfi ket ].346 phéAn + Tra két qua cho To
qua, luu tiép nhan Theo , chirc/ca nhan
B6 ho so, va tra két Giay Két qua L Th k; 0
thong ké qua - Ban hen dai ong ke, theo
va theo doi | Quanly Ol
IV. BIEU MAU
Cac biéu mau sir dung tai cac budc cong viéce:
STT | M hiéu Tén biéu miu
BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua
2 | BMO02 |Mau Phiéu yéu cau bd sung va hoan thién ho so
BM 03 | Mau Phiéu tir chéi tiép nhén giai quyét ho so
Vin ban vé yiéc ,XéC nhan nguoi lao déng nq.’érc ngoai khéng
4 BM 04 | thudc dién cap gidy phép lao dong theo Méau s6 09/PLI Phy luc
I ban hanh kém theo Nghi dinh s6 152/2020/ND-CP
5 BM 05 | Giay xac nhan khong thudc dién cap gidy phép lao dong theo
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Mau s6 10/PLI Phy luc I ban hanh kém theo Nghi dinh s6
152/2020/ND-CP.

Van ban vé viéc khong dugc xac nhan khong thude dien cap
6 BM 06 | gidy phép lao dong theo Mau s6 15/PLI Phu luc I ban hanh kem
theo Nghi dinh s6 152/2020/ND-CP.

V. HO SO CAN LUU
STT | Ma hiéu Tén biéu miu

BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua

2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so

3 BM 03 | Mau Phiéu tir chéi tiép nhén giai quyét ho so

Vin ban vé yiéc ,XéC nhan nguoi lao déng nq.’érc ngoai khéng
4 BM 04 | thudc dién cap gidy phép lao dong theo Méau s6 09/PLI Phy luc
I ban hanh kém theo Nghi dinh s6 152/2020/ND-CP

Gi?iy xac nhan khong thude dién cap giay phép lao dong theo
5 BM 05 |Mau so 10/PLI Phu luc I ban hanh kém theo Nghi dinh s
152/2020/NB-CP.

Van ban vé viéc khong dugc xac nhan khong thude dien cap
6 BM 06 | gidy phép lao dong theo Mau s6 15/PLI Phu luc I ban hanh kem
theo Nghi dinh s6 152/2020/ND-CP.

7 // Céc ho so khac dinh kém theo quy dinh tai Phan I.

VI. CO SO PHAP LY

- B6 luat Lao dong nam 2019 dwoce Qudc hoi Khoa XIV, ky hop tht 8 thong qua
nay 20/11/2019, c¢6 hi€u lyc tir ngay 01/01/2021;

- Nghi dinh s6 152/2020/ND-CP ngay 30/12/2020 ctia Chinh phu quy dinh vé
nguoi lao dong nude ngoai 1am viée tai Viét Nam va tuyén dung, quan ly ngudi lao
dong Viét Nam lam viéc cho td chirc, ca nhan nude ngoai tai Viét Nam (Nghi dinh sb
152/2020/ND-CP), c¢6 hiéu luc tir ngay 15/02/2021;

- Quyét dinh s6 526/QD-LDTBXH ngay 06/05/2021 cia Bo Lao dong - Thuong
binh va X& hoi cong bd thii tuc hanh chinh moi ban hanh, sira doi, bo sung linh vuc
viéc lam thudc pham vi chirc nang quan ly nha nudc cua Bo Lao dong - Thwong binh
va X4 hoi, ¢o hiéu luc ké tir ngay 06/5/2021.

- Nghi quyét s6 09/2022/NQ-HPND ngay 08/7/2022 ctia Hoi dong nhan déan
Thanh phé vé ban hanh mirc thu 1& phi vé cap gidy phép lao dong cho nguoi nuwde
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ngoai lam viéc trén dia ban Thanh phé Hb Chi Minh.

- Quyét dinh s6 1324/QD-UBND ngay 22/4/2022 vé cong b6 danh muc thi tuc
hanh chinh cac linh vuc Hoat dong xay dung; Quan 1y chat lwong cong trinh xay
dung; Lao dong tién lwong; Nguoi nude ngoai 1am viée tai Viét Nam; Thuong mai
quoc té thude tham quyén tiép nhan cua Ban Quan ly Khu Cong nghé cao.

- Van ban Uy quyén cua S¢ Lao dong - Thuong binh va X hoi Thanh phd HO
Chi Minh ngay 30/12/2022 Uy quyén cho Ban Quan ly Khu Cong nghé cao vé viéc
thye hién mot s6 nhiém vu quan Iy Nha nuée vé lao dong trong Khu Cong nghé cao.
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Maiu s6 09/PLI

TEN DOANH NGHIEP/TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
— Déc lap - Tu do - Hanh phuc
SO o,

V/v xac nhén nguoi lao dong nuée L , ngay ..... thang ..... ndm .......

ngoai khong thudc dién cp gidy phép

lao dong

1. Tén doanh nghi8p/td ChTC: .........oveveeeeeeeeeeeeeeeeeeeeeeeeees

2. Loai hinh doanh nghiép/t6 chirc (doanh nghiép nha nudc/doanh nghiép c6 von dau

tur nudc ngoai/doanh nghiép ngoai nha NUGC/tO Chle ........oveveeeeeeeeceeeeee
3. Tong s nguoi lao dong dang lam viéc tai doanh nghiép, to chirc: ................. nguoi
Trong d6 s6 nguoi lao dong nude ngoai dang 1am viéc 1a: ................. nguoi
4. Prachi: ..o
5. Diénthoat: ...oovvveeeee 6. Email (néu CO)nrriie e
7. Gidy phép kinh doanh (hoat d0ng) SO: .......c.vvevreeeeeeeeeeeeeeeeeeeeeees
CO QUAN CAP: v 6 gia tri dén ngAY: ..o
Linh vuc kinh doanh (hoat dong): ..............c.oooiiiiiiii e

8. Nguoi ndp hd so ciia doanh nghiép/té chire dé lién hé khi can thiét (s6 dién
thoai, email): ............ ...cccooiiii

Can cir van ban sd....(ngdy ... thang ... ndm...) cia vé viéc chap thuan sir dung nguoi
lao dong nudc ngoai, (tén doanh nghiép/to chirc) dé nghi ............ (2) xac nhan nhing nguodi

lao dong nudc ngoai sau day khong thude dién cap gidy phép lao dong:

9. Hovatén: ....ccoooeeeeveeiieinnn.,
10. Ngay, thang, ndm sinh: ....................... 11. Gidgi tinh (Nam/N): .................
12. Quéc tich: ... 13.S6 ho chiéu: ..oovovoeeoe

14. Co quan cap: ........cocoeveeeeeennnn. 15. C6 gia tri dén NGAY: ...,
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16. VIt cONG VIEC: ..vviioiiiiiiieiiieeieecie e,

17.Chtric danh cong vi€c: .......c..oooovivviiiiiiiin

18. Hinh thirc 1am VIEC: ...oovvvemieieeeeeeeeee

19. Trinh d6 chuyén mon (tay nghé) (NEU CO): ...vveveveeeeeeeeeeeeeeeeeeeeeeees

20.Lam viéc tai doanh nghiép/té CAUIC: e

21. D12 GEM TAM VIEC: .o,

22. Thoi han 1am viéc: Tir (ngdy... thang ... nam...) dén (ngay ... thang ... ndm...).........

23. Trudng hop lao dong nudc ngoai khong thude dién cap gidy phép lao dong (néu
15 thude ddi teong nao quy dinh tai Piu Nghi dinh s6 ) c.oveveeieieieececee

24. Cac gidy to chig minh kém theo (1iét ké tén cac gidy t0): ....ovvvveeveeeeerenens

Xin tran trong cam on!

Noi nhdn: DAI DIEN DOANH NGHIEP/TO
- Nhu trén; CHUC ’
-Luu: ... ; (Ky va ghi ro ho tén, dong dau)

Ghi chi: (1), (2) Bo Lao dong - Thuong binh va Xa ho1 (Cuc Vi€e lam)/S¢ Lao dong
- Thuong binh va xa héi tinh, thanh pho/Ban Quén ly Khu Cong ngh¢ cao tinh, thanh pho...
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Maiu s6 10/PLI

............ (D)o CONG HOA XA HOI CHU NGHIA VIET NAM
— Déc lap - Ty do - Hanh phic
Socialist Republic of Vietnam
Independence - Freedom - Happiness

) GIAY XACNHAN
KHONG THUQC DIEN CAP GIAY PHEP LAO PONG
CERTIFICATION OF EXEMPTION FROM WORK PERMIT

S6:

No:
1. Hovatén (chitinhoa): ...................... 2. Gi6i tinh: Nam.... Nii: ......
Full name (in capital letters) Sex Male Female
3. Ngay, thang, nam sinh: ...........................
Date of birth (day/month/year)
4. Quéc tich: ... SOhd chiéu: ..
Nationality Passport number

5. Lam viéc tai doanh nghiép/té ChUC: e
Working at enterprise/organization

6. Dia dieém 1am Vi&C: ...

Working place

7. VI CONG VIEC: ..o,

Job assignment

8. Chtirc danh cONG VIEC: ..o

Job title

9. HInh thirc Lam VIEC: ..o
Working form

10. Thoi gian lam viéc: tir ngdy....thang...ndm .... dén ngay ....thang... nam....
Period of work from (day/month/year) to (day/month/year)

Xac nhan khong thudc dién cap gidy phép lao dong, 15 do: ......cc.coovoviverieeel

Reasons for exempted work permit

Noi nhgn: ngay ...... thang..... nam....

-Nhu trén; 2)......

- Luu: VT; (Ky va ghi ré ho tén, dong ddu)
Ghi chu:

1) BQ Lao dong - Thuong binh va Xa hoi (Cuc Viée ’lam)/Sc”r Lao dong - Thuong binh va Xa hoi
tinh, thanh pho/Ban Quan Iy Khu Céng nghé cao tinh, thanh pho. ..

(2) Cuc truong Cuc Viéc lam/Giam dbc So Le}o dong - Thuong binh va Xa hoi tinh, thanh phé/Tru:c”yng
ban Ban Quan ly Khu Cong nghé cao tinh, thanh pho.
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Maiu s 15/PLI

...... (D...... CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phuc
SO oo,
V/v khéng dugc xac nhan khéng thuge ..o , hgay ..... thang ..... ndam .......

dién cap giay phép lao dong/khong
cap/cap lai/gia han gidy phép lao dong

Kinh giri: (Tén doanh nghiép/t6 chirc)
Theo dé nghi tai vin ban sb.. {(ngay... thang... nam...) cua (tén doanh nghiép, to chuc) vé viée

dé ngh1 xac nhan khong thudc dlen/cap/cap lai/gia han gidy phép lao dong cho nguoi lao dong nude
ngoai va quy dinh cta phap luat vé viéc xac nhan khong thudc dién/cap/cap lai/gia han gidy phép

lao dong, (2)............... thong bao nguoi lao doéng nudce ngoai sau day khong duoc xac nhén khong
thudce dién cap giay phép lao dong/khong duoc cap/cap lai/gia han giay phép lao dong:
L Hovatén: ... 2. Nam (N): ..o

3. Ngay, thang, nam sinh: ...

4. Quéc teh:

5. Ho chiéu sd/gidy to co gia tri di lai qudc t&86: ...oovvvvvoveiel

CO qUAN CAP: .o, Co giatri dén ngAY: ...oooovoooveeeee
6. Lam viéc tai (tén doanh nghiép/td chic): ........coovovvoveoieeeee.

7. BPia diem LAm VIEC: oo

8. VIt CONG VIEC: ..o,

9. Churc danh CONG VIEC: ..........ooooiiiiiiiiiie e

10. Giay phép lao dong da cap (néu c6) s&: ..oovvvvee.... ngay.. ..thang ... .nam....
11. Thoi han 1am viéc tir (ngay ... thang ... nam...) dén (ngay ... thang .. nam):.......................
12 LY dO oo
B) o théng bao dé (tén doanh nghiép/td chirc) biét va thuc hién./.
Noi nhgn: 4)......... ,
- Nhu trén; (Ky va ghi ro ho tén, dong ddu)
- Luu: .VT.
Ghi chi:

(1), (2), 3) B6 Lao dong - Thuong binh va xa hoi (Cuc Viéc 1lam)/S¢ Lao dong - Thuong
binh va Xa hdi tinh, thanh pho/Ban Quan ly Khu Cong nghé cao tinh, thanh pho...

- (4) Cuc truong Cuc Viéc lam/Giam d6c S& Lao dong - Thuong binh va x& héi tinh, thanh
pho/Trudng ban Ban Quan ly Khu Cong nghé cao tinh, thanh phd.
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QUY TRINH DA TAI CAU TRUC
QUY TRINH 11
B4o c4o giai trinh nhu ciu, thay d6i nhu ciu sir dung lao dong nwéc ngoai
(Ban hanh kém theo Quyét dinh s6 4294/0P-UBND ngay 27 thang 9 ndm 2023
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén hd so S6 lwgng Ghi cha

Vin ban bao cdo giai trinh nhu cau sir dung
ngudi lao dong nude ngoai theo Mau sb
01/PL1 Phu luc I ban hanh kém theo Nghi
dinh s6 152/2020/ND-CP.

Trong qua trinh thyc hién néu thay doi nhu
01 | cau st dung ngudi lao dong nude ngoai thi 01 Ban chinh
nguol st dung lao dong gui van ban bao
cao giai trinh thay d6i nhu cau st dung
ngudi lao dong nude ngoai theo Mau sb
02/PL1 Phu luc I ban hanh kém theo Nghi
dinh s6 152/2020/ND-CP

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua Thoi gian xir Iy Lé phi

Bo6 phan tiép nhan va tra két qua -
Ban Quan ly Khu Coéng nghé cao
Thanh phd HO Chi Minh, dia chi: | 10 ngay lam viéc ké tir ngay
L6 T2-3, dwdong D1, phuong Tan | nhan di ho so hop 18.

Phu, thanh phdé Thu Puc, Thanh
pho H6 Chi Minh.

Khong

II1. TRINH TU XU LY CONG VIEC

Eg:c Néi dung Trach | Thoi | Hb so/Bibu Didn sidi
ns cong viéc nhiém gian mau g
viéc
Ngu’(‘)fi st Gi1o \ A A
Bl Nop hd so dung lao hanh | Theo muc I glléaonguzhlan ho so
dong chinh ;
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Buwéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho6 so/Biéu
mau

Dién giai

Kiém tra va
tiép nhan
ho so

Chuyén
vién Bo
phan tiép
nhan va tra
két qua

01
ngay
lam
viéc

Theo muc |
BM 01
BM 02
BM 03

Tiép nhin truc
tiép:

- Truong hop hd so
day du:

Lap Giay tiép nhan
hd so va hen tra két
qua; trao cho nguoi
nop ho so theo BM
01; thuc hién tiép
budc B2

- Truong hop hd so
chua day du: Huong
dan bd sung, hoan
thien hd so dén
nguoi nop hd so va
ght 16 ly do theo
BM 02.

- Truong hop ftur
chdi tiép nhan hd
so: Lap Phiéu tir
chdi tiép nhan giai
quyét ho so theo
BM 03.

Tiép nhin qua
Cong Dich vu cong
truc tuyén:

- Kiém tra tinh
chinh xac, day du,
hop 1& cia hd so;
kiém tra thong tin
chit ky s6 d¢ dam
bao tinh xac thuec,
hop 1 (néu co).

- Sau khi kiém tra,
néu bao dam cac
diéu kién de tiép
nhan, Cong chirc B6
phan tiép nhan va
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Buwéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho6 so/Biéu
mau

Dién giai

tra két qua tiép
nhan, cap ma hd so
va xir Iy ho so theo
quy trinh.

- Truong hop hd so
chua day du, dung
quy dinh thi théng
bao cho t6 chic, ca
nhan qua tai khoan
cuia to chtre, ca nhan
qua Céng Dich vu
cong va hudng dan
dﬁy du, cu thé dé t6
chic, ca4 nhan bd
sung ho so theo yéu
cau

=> thoi gian tiép
nhan chinh thuc
hoac yéu cau chinh
stra, bo sung khong
muén hon 08 gio
lam viéc ké tir khi
hé thong tiép nhan,
trir thwr 7, chu nhat.

- Tiép nhan ho so va
chuyén cong chiec
thu 1y hd so phong
Quan ly Doanh
nghiép.

B2

Tham dinh
hd so, dé
xuit két
qua giai

quyét
TTHC

Cong chire
thu ly ho so

05
ngay
lam
viéc

- Theo muc [
BM 01
H6 so trinh
- Du thao két
qua

- Cong chuc thu ly
hd so tién hanh xem
xét, kiém tra, tham
dinh hd so; lay y
kién don vi co lién
quan (néu co);

- Tong hop, hoan
thién hd so, lap to
trinh va du thao két
qua trinh Lanh dao
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Buoe |\ Ngidung | Trich | Thoi | HA so/Bidu
cong A on " . x Dién giai
o n cong viec nhiém gian mau
viéc
phong xem xét.
Lanh dao 01 Theomuyc |1 55p dao  Phong
Xem xét phong . BM 01 xem xét ho so, ky
B3 em xet, Quan ly N8aY | _HJ so trinh | nhay van ban trinh
trinh ky lam . ~ ,
Doanh . - Du thao két | Lanh dao Ban ky
nghiép. viee ' qua duyét.
Theo muc |
02 BM 01 Lanh dao Ban xem
A Lanh dao | ngay | Hdsotrinh |Xét hd so va ky
B4 Ky duyet Ban lam Du thao két duy@t két qua giai
viéc qua giai quyét TTHC
quyét TTHC
. Van thu - O% Ho so da Van ﬂ}u’ tlru,m hl/\en
Ban hanh ! ngay ~ |cho sb6, dong dau,
B5 S Ban Quan : dugce phé 2 A .
van ban ) lam n chuyén ho so, tai
ly o duyét A
viéc liéu lién quan
Trakét | o0 p}}lﬁn - - Tra két qua cho Td
qua, hru hd ticp nhan 10 o chtrc/c4 nhan.
B6 P ~ | vatra ket Giay Két qua J .
so, thong ké , - Thong ké, theo
a theo doi | dua-Ban | hen doi
v Quan ly Ot
IV. BIEU MAU
Cac biéu mau str dung tai cac budc cong viéc:
STT | Mi hiéu Tén biéu miu
BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua
2| BMO02 |Mau Phiéu yéu cau bo sung va hoan thién ho so
BM 03 | Mau Phiéu tir chéi tiép nhén giai quyét ho so
Bao cao giai trinh nhu cau st dung ngudi lao dong nude ngoai
4| BMo4 theo Mau s6 01/PL1 Phu luc I ban hanh kem theoqNghi diph sO
152/2020/ND-CP hoac Bao cao giai trinh thay doi nhu cau st
dung nguoi lao ddng nude ngoai theo Mau sé 02/PLL1 Phu luc 1
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ban hanh kém theo Nghi dinh s6 152/2020/ND-CP

Van ban chép thuég vi }ri cong viéc st dung ngudi lao dong
5| BMO5 |nudc ngoai ,theo Mau s6 3/PL1 Phu luc I ban hanh kem theo
Nghi dinh s6 152/2020/ND-CP.

V.HO SO CAN LUU
STT | M hiéu Tén biéu miu

1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua

2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so

3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

Bao c4o giai trinh nhu cau sit dung nguoi lao dong nude ngoai
theo Mau s6 01/PL1 Phu luc I ban hanh kém theo Nghi dinh sb
4 BM 04 | 152/2020/ND-CP hodc Bao cao giai trinh thay doi nhu cau sir
dung nguoi lao dong nude ngoai theo Mau s6 02/PL1 Phy luc I
ban hanh kém theo Nghi dinh s6 152/2020/ND-CP

Vin ban chap thuan vi tri cong viée su dung ngudi lao dong
5 BM 05 | nudc ngoai ,theo Mau so 3/PL1 Phu luc I ban hanh kém theo
Nghi dinh s6 152/2020/ND-CP.

6 // Céac ho so khac dinh kém theo quy dinh tai Phan 1.

V1. CO SO PHAP LY

- B0 luat Lao dong nam 2019 dwoe Qudc hoi Khoa XIV, ky hop tht 8 thong qua
nay 20/11/2019, ¢6 hiéu luc tir ngay 01/01/2021.

- Nghi dinh s6 152/2020/ND-CP ngay 30/12/2020 cta Chinh phu quy dinh vé
nguoi lao dong nude ngoai 1am viée tai Viét Nam va tuyén dung, quan ly ngudi lao
dong Viét Nam lam viéc cho td chire, ca nhan nudc ngoai tai Viét Nam, c¢6 hiu luc
tur ngay 15/02/2021.

- Quyét dinh s6 526/QD-LDTBXH ngay 06 thang 5 nam 2021 cua B Lao dong
- Thuong binh va X4 hoi cong bo thu tuc hanh chinh méi ban hanh, stra doi, bo sung
linh vue viéc lam thudc pham vi chirc nang quan ly nha nuéc cua Bo Lao dong -
Thuong binh va Xa hoi, c¢6 hiéu lyc ké tir ngay 06/5/2021.

- Quyét dinh s6 1324/QD-UBND ngay 22/4/2022 vé cong bo danh muc thi tuc
hanh chinh cac linh vuc Hoat dong xay dung; Quan ly chat lwong cong trinh xay
dung; Lao dong tién lvong; Nguoi nude ngoai lam viée tai Viét Nam; Thuwong mai
quoc té thude tham quyén tiép nhan cua Ban Quan ly Khu Cong nghé cao.
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- Quyét dinh s6 4055/QD-UBND ngay 30/11/2021 ciia Chu tich Uy ban nhan
dan Thanh phd vé iy quyén xem xét chap thudn vi tri cong viée duoc st dung ngudi
lao dong nudc ngoai lam viéc tai cac to chirc, doanh nghiép trén dia ban Thanh phd

Hd Chi Minh.
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Mu s6 01/PLI
TEN DOANH NGHIEP/TO CHUC CONG HOA XA HOI CHU NGHIA VIET NAM
e Déc 1ap - Tw do - Hanh phuc
SO:
V/v gidi trinh nhu cau st dung nguoi lao ... , ngay ..... thang ..... ndam .......

déng nudc ngoai

Kinh gri: ................. (D)oo,

Thong tin vé doanh nghiép/té chiic: tén doanh nghiép/td chuc, loai hinh doanh nghiép/td
chuc, tong s6 lao dong dang lam viéc tai doanh nghiép, to chuc, trong d6 sd lao dong nudc ngoai
dang lam viéc, dia chi, dién thoai, fax, email, website, thoi han cia gidy phép kinh doanh/hoat dong,
linh vuc kinh doanh/hoat dong, ngudi nop hd so cua doanh nghiép/té chirc dé lién hé khi can thiét
(sé dién thoai, email).

Bao cao gidi trinh nhu cau st dung nguoi lao dong nudc ngoai nhu sau:

1. Vi tri cong viée 1: (Lua chon 1 trong 4 vi tri cong viéc: nha quan ly/giam déc diéu
hanh/chuyén gia/lao dong k¥ thuat).

- Chtrc danh cong viée: (do doanh nghiép/tdé chirc tur ké khai, vi du: ké toan, giam sat cong
trinh v.v...)

- S6 luong (ngudi):

- Thoi han lam viéc tir (ngay/thang/nam) dén (ngay/thang/nam):
- Pia diém lam viéc (du kién):

- Hinh thtc lam viéc (néu rd thudc hinh thic lam viéc):

- Ly do st dung ngudi lao ddong nudc ngoai (tinh hinh st dung nguoi lao ddng nudc ngoai
hién nay (néu co), md ta vi tri cong viéc, chirc danh cong viéc va yéu cdu vé trinh d6 va kinh
nghiém dé thuc hién cong viéc do, ly do khong tuyén nguoi Viét Nam vao vi tri du kién str dung
nguoi lao dong nudc ngoai...):

2. Vi tri cong viée 2: (néu co) (liét ké gidng muc 1 néu trén)
3. Vi tri cong viéc... (néu co) (liét ké gidng muc 1 néu trén)
Dé nghi.... (2) xem xét, tham dinh va chap thuén.

Xin tran trong cam on./.

Noi nhin: DPAI DIEN DOANH NGHIEP/TO CHUC
- Nhu trén; (Ky va ghi ro ho tén, dong ddu)
-Luu: ......... ;

2

Ghi chu: (1), (2) Bo Lao dong - Thuong binh va Xa héi (Cuc Viée lam/Uy ban nhan dan
tinh, thanh pho/Ban Quén 1y Khu Céng nghé cao tinh, thanh pho. ..



86 CONG BAO/SH 254+255/Ngay 15-10-2023

Maiu s 02/PLI

TEN DOANH NGHIEP/TO CHUC CONG HOA XA HQOI CHU NGHIA VIET NAM
e Déc lap - Tu do - Hanh phuc
SO i
V/v gigi trinh thay d6i nhu cause ... , ngay ..... thang ..... ndm .......
dung nguoi lao dong nudc ngoai

Can c&t van ban sb.... (ngay/thang/nim) cua ....... 2).eo.. vé viéc thong bao chap
thuan vi tri cong viée sir dung nguoi lao dong nude ngoai va nhu cau thuc té cua (t€n doanh
nghi¢p/td chirc).

Thong tin vé doanh nghiép/td chirc: tén doanh nghiép/td chirc, loai hinh doanh
nghiép/td chirc, tong s6 lao dong dang lam viéc tai doanh nghiép, to chirc, trong d6 sb lao
dong nudc ngoai dang lam vi€c, dia chi, dién thoai, fax, email, website, tho1 han cia giéy
phép kinh doanh/hoat dong, linh vuc kinh doanh/hoat dong, ngudi ndp ho so cua doanh
nghiép/to chirc dé lién hé khi can thiét (s6 dién thoai, email).

Bao cao giai trinh thay d61 nhu cau st dung ngudi lao dong nudc ngoai nhu sau:

1. Vi tri cong viée (nha quan ly/giam dbc diéu hanh/chuyén gia/lao dong k¥ thuat), sb
lugng (nguoi), chuc danh cong viéc, thoi han lam viéc tir (ngay/thang/nim) dén
(ngay/thang/nam), hinh thirc lam viéc, dia diém lam viéc da duoc chap thuan:

2. Vi tri cbng viée (nha quan ly/giam dbc diéu hanh/chuyén gia/lao dong k§ thuat), sb
lugng (nguoi), chic danh cong viée, thoi han lam viéc tir (ngay/thang/nim) dén
(ngay/thang/ndm) hinh thirc 1am viée, dia diém lam viéc da st dung (néu c6); 1y do vi tri
cong viéc dd duoc chap thuin nhung khong st dung (néu co)

3. Vi tri c6ng viéc (nha quan 1y/giam doc diéu hanh/chuyén gia/lao dong k§ thuat), sb
lugng (nguoi), chic danh cong viée, thoi han lam viéc tir (ngay/thang/nim) dén
(ngay/thang/ndm), hinh thirc 1am viéc, dia diém lam viéc, Iy do st dung ngudi lao dong
nudc ngoai (c6 nhu cau thay dbi, néu 13 tinh hinh sir dung nguoi lao déng nudc ngoai hién
nay (néu c6), mo ta vi tri céng viéc va yéu cau vé trinh d va kinh nghiém ciia nguoi nudc
ngoai, Iy do khong tuyén dugc nguoi Viét Nam vao vi tri du kién st dung nguoi lao dong
nudc ngoai...).

Pé nghi .... (3) xem xét, tham dinh va chap thuan.

Xin tran trong cam on!

Noi nhén: DPAI DIEN DOANH NGHIEP/TO CHUC
- Nhu trén; (Ky va ghi ro ho tén, dong dau)
-Luu: ......... ;

Ghi chi: (1), (2), (3) B6 Lao dong - Thuong binh va Xa héi (Cuc Viée lam/Uy ban nhan
dan tinh, thanh pho/Ban Quan ly Khu Cong nghé¢ cao tinh, thanh pho...
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Miu s6 03/PLI
........ (1)......... CONG HOA XA HOI CHU NGHIA VIET
— NAM
S8 e Poc 1ap - Tw do - Hanh phuc
Viv chci'p thudn vi tri cong viéc swr dung
ngwoi lao dong nwéc ngoai ... , hgay ..... thdng ..... ndm .......

Kinh giri: (Tén doanh nghiép/to chirc)

~ Theo dé nghi tai van ban sO.... (ngay/thang/nam) cua (tén doanh nghiép/to chic) va y
kién chap thuan cia Uy ban nhan dan tinh/thanh pho.............. (néu ¢9),... (2) thong bao vé
nhitng vi tri cong viéc ma (t€én doanh nghi€p/tdé chiic) dugc st dung ngudi lao dong nude
ngoai nhu sau:

I. VI TRi CONG VIEC PUQC CHAP THUAN
1. Vi tri cong viéc (nha quan ly/giam doc didu hanh/chuyen gia/lao dong k¥ thuat);

chirc danh cong viéc; so luong (ngudi); thdoi han lam viéc tir (ngay/thang/nam) dén
(ngay/thang/nam), hinh thirc 1am viéc, dia diém lam viéc.

2. Vi tri cong viéce (neu c0) (nha quan ly/giam dbc diéu hanh/chuyen gia/lao dong ky
thudt); chic danh cong viéc; so luong nguot; thot han lam viée tu (ngay/thang/nam) dén
(ngay/thang/nam), hinh thirc lam viée, dia diém lam viéc.

II. VI TRi CONG VIEC KHONG PUQC CHAP THUAN

1. Vi tri cong viéc (nha quan ly/giam doc diéu hanh/chuyén gia/lao dong k§ thudt);
chirc danh cong viéc; O Tugng (NGUO1): ...oovvvevviiiiiicii e

Ly O oo

2. Vi tri cong viéc (né'u, c¢6) (nha quan ly/giam ddc diéu hanh/chuyén gia/lao dong ky
thuat); chirc danh cong viéc; s6 luong (NEUo1): .....ooovvivviiiiiiiiieice

Ly O o

(Tén doanh nghiép/td chirc) c¢6 trach nhiém thuc hién ding cac quy dinh cua phap
luat vé nguot lao dong nude ngoai lam viée tai Viét Nam./.

Noinhdgn: (3. )
- Nhu trén; (Ky va ghi ro ho tén, dong dau)
-Luu: ... ;

Ghi chu:

(1), (2) B6 Lao dong - Thuong binh va Xa hoi (Cuc Viée 1am/Uy ban nhan dén tinh,
thanh pho/Ban Quan ly Khu Cong ngh¢ cao tinh, thanh pho... (3) Cuc truéng/Chu tich
UBND cap tinh/Truéng ban Ban Quan ly Khu Cong nghé cao tinh, thanh pho....
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QUY TRINH PA TAI CAU TRUC

QUY TRINH 12

Gia han gidy phép lao dong

cho nguwoi lao dong nwédc ngoai lam viéce tai Viét Nam
(Ban hanh kém theo Quyét dinh s6 4294/0P-UBND ngay 27 thang 9 ndm 2023
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén hd so 50 Ghi chi
lwgng
Vin ban d& nghi gia han Gidy phép lao dong , ,
UL P nguoi sir dung lao dong (Mau s6 11/PLI) 01 Ban chinh
02 anh mau (kich thuéc 4 cm x 6 cm, phong
02 nén trang, mat nhin thang, dau dé tran, khong 0
deo kinh mau), anh chup khéng qua 06 thang
tinh dén ngay ndp ho so
, Ban géc hoéc
03 | Giay phép lao dong con thoi han da duoc cap 01 ban sao ¢o
chirng thuc
Vin ban chap thuan nhu cau st dung nguoi . x <
R . N N . Ban gbc hoiac
lao dong nudc ngoai true nhirng truong hop \ )
04 A v e A o 01 ban sao ¢o
khong phai xac dinh nhu cau st dung nguoi ,
~ , .- chirng thuc
lao dong nurde ngoai
Ho chiéu con gia tri theo quy dinh cua phap Ban sao ¢o
05 - 01 ,
luat chirng thuc
Giay chung nhan sirc khoe hodc giéy kham
strc khoe do co quan, t6 chie y t€ co tham ,
quyen cua nudc ngoai hoac cua Viet Nam cap Ban gbc hoiac
06 | co gia tri trong thoi han 12 thang, ke tir ngay 01 ban sao ¢o
ky két luan strc khoe dén ngay ndp ho so hoac chirng thuc
gidy ching nhan c6 du stwc khoe theo quy
dinh cua Bo trudng BO Y té
Mot trong céc giay to lién quan dén ngudi lao ,
dong nudc ngoai ching minh nguoi lao dong Ban gbc hoiac
07 | nwdc ngoai ti€p tuc lam viéc chp nguwol su 01 ban sao co
dung lao dong theo ndi dung Giay phép lao chirng thuc

dong da duoc cap
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I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua Thoi gian xir 1y Lé phi
B6 phan tiép nhan va tra két qua -
Ban Quan ly Khu Cong ngh¢ cao 7
Thanh pho H6 Chi Minh, dia chi: L6 | 03 ngay lam viéc ké tir 450 000

T2-3, duong DI, phuong Tan Phq,
thanh phé Thu Puc, Thanh pho H6

ngay nhan du hod so hop 1¢.

Chi Minh.

III. TRINH TU XU LY CONG VIEC

Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Dién giai

B1

Nop hd so

Nguoi st
dung lao
dong

Gi0 hanh
chinh

Theo muc |

Thanh phan hd so
theo muc I

Kiém tra
va tiép
nhéan ho so

Chuyén vién
B6 phan tiép
nhan va tra
két qua

0.5 ngay
lam viéc

Theo muc |
BM 01
BM 02
BM 03

Tiép nhin truc
tiép:

- Trudong hop ho so
day du:

Lap Gidy tiép nhan
ho so va hen tra két
qua; trao cho nguoi
nop ho so theo BM
01; thuc hién tiép
budc B2

- Trudng hop ho so
chwa day du
Huéng dan bo
sung, hoan thién hd
so dén ngudi nop
hd so va ghi 15 ly
do theo BM 02.

- Truong hop tur
chdi tiép nhan ho
so: Lap Phiéu tur
chdi tiép nhan giai
quyét ho so theo
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BP’ ¢ 1 Nei dung Trach Thoi Ho6 so/Biéu K ens
cong N ‘n ‘n . x Dién giai
viee | congviée nhiém gian mau

BM 03.

Tiép nhin qua
Cong Dich vu
cong trwe tuyén:

- Kiém tra tinh
chinh xac, day du,
hop 16 cua hd so;
kiém tra thong tin
chit ky s6 dé dam
bao tinh xac thuec,
hop 1& (néu co).

- Sau khi kiém tra,
néu bao dam cac
dieu kién de tiép
nhan, Coéng chuc
Bo phan tiép nhan
va tra két qua tiép
nhan, cap ma ho so
va xur 1y ho so theo
quy trinh.

- Trudng hop ho so
chua day du, ding
quy dinh thi théng
bao cho t6 chirc, ca
nhan qua tai khoan
cia tdo chuc, ca
nhan qua Cong
Dich vu cong va
huéng dan day du,
cu thé dé toé chuc,
ca nhan bo sung ho
so theo yéu cau

=> thoi gian tiép
nhan chinh thuc
hoidc yéu cau chinh
stra, bo sung khong
mudn hon 08 gio
lam viéc ké tir khi
hé thong tiép nhén,
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]c}g:c N¢i dung Trach Thoi | HO so/Biéu Din siai
ne cong viéc nhiém gian mau ten gl
viéc
trir thwr 7, chu nhat.
- Tiép nhan ho so
va chuyén cong
chirc thu ly ho so
phong Quan ly
Doanh nghiép.
- Cong chuc thu ly
hoé so tién hanh
xem x¢&t, kiém tra,
Thiam dinh - Theo muc tham dinh ho so;
ho so, dé 1 ldy y kién don vi
B2 xuit két Cong chirc | 1.0 ngay BMO01 |c6 lién quan (néu
qua giai thu ly ho so | lam viéc | Hd so trinh | €0);
quyet -Dy thao |- Tong hop, hoan
TTHC kétqua |thién ho so, 18p to
trinh va du thao két
qua trinh Lanh dao
phong xem xét.
Theo muc | N ‘
Lanh dao BM 01 Lanh dao  Phong
. . - . A xem xét hd so, ky
B3 Xem xét, | phong Quan | 0,5 ngay - Ho so e
. , , NN . nhdy van ban trinh
trinh ky ly Doanh lam viéc trinh 14 ,
hia 7 anh dao Ban ky
nenep. - Du’ thao duyét.
két qua
Theo muc |
HFMSI " Lanh dao Ban xem
S Lanh dao | 0.5ngay | HOSOWINN &t hy so va ky
B4 Ky duyet Ban lam viéc | DY t%laq qlfet duyét két qua giai
qua gidi | quyét TTHC
quyet
TTHC
Ban hanh ] | Hésoda |van thu thuc hign
£ , Van thu - 0,5 ngay ~ | cho s6, dong dau,
B> (Gidy phép Ban Quan ly | lam viéc duoc phe chuyén hd so, tai
lao dong) ' duyét ’

liéu lién quan
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Bube | \oi dung Trach Thoi | Hb so/Biéu
cong N ‘n ‘n . x Dién giai
‘n cong viec nhiém gian mau
viéc
Trakét | po han tiép Tra két qua cho
q“i" luu nhan va tra Theo A ) To6 chirc/ca nhan.
B6 ho so, £ 4 Két qua B .
. | keétqua-Ban | Giay hen - Thong ké, theo
thong ke Quén Iy 4o ’
va theo doi Y OL.
IV. BIEU MAU

Cac bi€u mau str dung tai cac budc cong viée:

STT | Mi hiéu Tén biéu miu
BM 01 | Mau Giay tiép nhan ho so va hen tra két qua

2 | BMO02 |Mau Phiéu yéu cau bo sung va hoan thién ho so

3 | BMO03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
Vin ban dé nghi gia han Giay phép lao dong cho ngudi nudc

4 BM 04 | ngoai theo Mau s6 11/PLI Phu luc I ban hanh kém theo Nghi
dinh s 152/2020/ND-CP.

5 BM 05 Giay phép lao dong theo Mau s6 12/PLI Phu lyc I ban hanh
kém theo Nghi dinh so6 152/2020/ND-CP.
Vin ban tra 101 khong gia han Giay phép lao dong theo Mau 56:

6 BMO06 |15/PLI Phu luc 1 ban hanh kém theo Nghi dinh s6
152/2020/ND-CP.

V.HO SO CAN LUU

STT | M hiéu Tén biéu miu
BM 01 | Mau Giay tiép nhan ho so va hen tra két qua

2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so

3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
Vin ban dé nghi gia han Giay phép lao dong cho ngudi nudc

4 BM 04 | ngoai theo Mau s6 11/PLI Phu luc I ban hanh kém theo Nghi
dinh s 152/2020/ND-CP.

5 BM 05 Giay phép lao dong theo Mau s6 12/PLI Phu lyc I ban hanh
kém theo Nghi dinh so6 152/2020/ND-CP.

6 BMoO6 | Van ban tra 1oi khong gia han Giay phép lao dong theo Mau 56:
15/PLI Phu luc I ban hanh kém theo Nghi dinh s6
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152/2020/ND-CP.
7 // Céac ho so khac dinh kém theo quy dinh tai Phan I.

V1. CO SO PHAP LY

- B0 luat Lao dong nam 2019 dwoe Qudc hoi Khoa XIV, ky hop tht 8 thong qua
nay 20/11/2019, ¢6 hiéu luc tir ngay 01/01/2021.

- Nghi dinh s6 152/2020/ND-CP ngay 30/12/2020 cta Chinh phu quy dinh vé
nguoi lao dong nude ngoai 1am viée tai Viét Nam va tuyén dung, quan ly ngudi lao
dong Viét Nam lam viéc cho td chirc, ca nhan nudc ngoai tai Viét Nam (Nghi dinh sb
152/2020/ND-CP), ¢6 hiéu luc tir ngay 15/02/2021.

- Quyét dinh s6 526/QD-LDTBXH ngay 06/05/2021 cua Bo Lao dong - Thuong
binh va Xa hdé1 cong b6 thu tuc hanh chinh m&i ban hanh, stra d6i, bd sung linh vuce
viéc lam thudc pham vi chirc nang quan ly nha nudc cua B6 Lao dong - Thuong binh
va X4 hoi, ¢é hiéu lwc ké tir ngay 06/5/2021.

- Nghi quyét s6 09/2022/NQ-HPND ngay 08/7/2022 ctia Hoi dong nhan dan
Thanh phé vé ban hanh mirc thu 1¢ phi vé cap gidy phép lao dong cho nguoi nuée
ngoai lam viéc trén dia ban Thanh phé Hb Chi Minh.

- Quyét dinh s6 2813/QD-UBND ngay 07/7/2023 vé cong bo danh muc thi tuc
hanh chinh linh vuc viée 1am thudc tham quyén tiép nhan cia Ban Quan ly cac Khu
ché xuat va cong nghiép Thanh phd, Ban quan ly Khu cong nghé cao Thanh phd, S&
Lao dong - Thuong binh va Xa hoi.

- Van ban Uy quyén cua S& Lao dong - Thurong binh va X4 hoi Thanh phd Ho
Chi Minh ngay 30/12/2022 \iy quyén cho Ban Quan ly Khu Cong nghé cao vé viéc
thyc hién mot s6 nhiém vu quan ly Nha nuée vé lao dong trong Khu Cong nghé cao.



94 CONG BAO/SH 254+255/Ngay 15-10-2023

Maiu sé 11/PLI

TEN DOANH NGHIEP/TO CHUC  CONG HOA XA HQOI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phuc

SO oo,
V/v cap/cap lai/gia han gidy phép lao dong ... , hgay ..... thang ..... nam .......

cho nguoi lao ddng nudec ngoai

1. Tén doanh nghip/td chirc: .........ocovveveeieeeen

2. Loai hinh doanh nghiép/t6 chirc (doanh nghiép nha nudc/doanh nghiép ¢ von dau

tu nude ngoai/doanh nghiép ngoai nha nudce/to chirc)

3. Tong s nguoi lao dong dang lam viéc tai doanh nghiép, t6 chirc: ................. nguoi
Trong d6 s6 nguoi lao dong nude ngoai dang lam viéc 1a: .................. nguoi

4. Prachi: ..o

5. Diénthoat: ..ooovvveeeecen 6. Email (néu CO) et

7. Gidy phép kinh doanh (hoat d0ng) SO: ........cvevevereeeeeeeeeeeeeeees
CO qUAN CAP: .o, C6 gia tri dn NGAY: ..ol
Linh vuc kinh doanh (hoat dong): .............c.ooooiiiiiiii

8. Ngudi nop hd so ciia doanh nghiép/té chirc dé lién hé khi can thiét (s6 dién thoai,
email): ..o

Can cir van ban thong bao chip thuan vi tri cong viée sir dung nguoi lao dong nudc
NEOAL SO ..o (ngdy ... thang ... ndm...) cila ................. , (tén doanh nghiép/td chirc) dé

nghi cap/cap lai/gia han gidy phép lao dong cho ngudi lao dong nudc ngoai, cu thé nhu sau:
9. Hovatén (chit in hoa): .............c.ooooviieiiinnn
10. Ngay, thang, ndm sinh: ...................... 11. Gi6i tinh (Nam/N@) ................
12. Quéc tich: ...

13. Ho chiéu/gidy to c6 gia tri di 1ai qudc t& SO ....vvvveiveeereeeeeeenns
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CO qUAN CAP: ..o, C6 gia tri dEn NGAY: ..ol
14. Trinh d6 chuyén mon (tay nghé) (N€u cO): ..vvoveeeeeieeeeeeeeeeea.
15.Lam viéc tai doanh nghiép/té (o] 111 oSSR
16.Dia GEM 1AM VABC: oo,
17, VI CONEG VIEC: o.ovviiviiiiiiiieiie et
18. Chirc danh cONE VIEC: ......c.oooviiiiiiiiiiiii e
19. Hinh thirc 1am VIEC: «.oooveeeeeeeieeeeeeeeeee e
20.Mtc luong: .........coooeevviiien VND.

21.Thoi han lam viéc tir (ngdy... thang ... nam...) dén (ngdy ... thang ..nam...):

22.Noi ding ky nhan gidy phép 120 d0ng: ........ocovvviveieeieeeeeeeeee.
23.Ly do & nghi (chi ap dung ddi véi truong hop cap lai gidy phép lao dong):

II. QUA TRINH LAM VIEC (3)
24. Noi1 lam viéc
SNOTIAM VIBC TAN 12 oo,
FD1A GEM A VIEC: oo,
F VI CONE VIEC ..oviiiiiiiiiicie e
+ Chirc danh CONE VIEC: .....ccooovviiiiiiiiiie e,
+ Thoi han lam viéc tir (ngay... thang... nam...) d@én (ngay... thang... nam....)....
S NOTIAM VIBC TAN 22 oo,
FD1A GEM A VIEC: oo,

F VI CONE VIEC ..oviiiiiiiiiicie e
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+ Chirc danh CONE VIEC: .....ccooovviiiiiiiiiie e,

+ Thoi han lam viée tir (ngdy ... thang ... nim...) dén (ngay ... thang ..niam..)

- Noi lam viéc cubi cung hodc hi€n tai: .........cc.oooviiiiiiiic e
FD1A GEM A VIEC: oo,

F VI CONE VIEC ..oviiiiiiiiiicie e

+ Chirc danh CONE VIEC: .....ccooovviiiiiiiiiie e,

+ Thoi han lam viéc tir (ngdy ... thang ... nim... ) dén (ngay ... thang ... nim...)
(Doanh nghiép/t6 chirc) xin cam doan nhitng thong tin néu trén la dung sy that. Néu

sai, (Doanh nghiép/to chirc) xin hoan toan chiu trach nhiém trudc phap lut.

Noi nhdn: PAI DIEN DOANH NGHIEP/TO

- Nhu trén; CHU'C

-Luu: ... ; (KY véi ghi vé ho tén, dong ddu)
Ghi chu:

(1) B6 Lao dong - Thuong binh va X3a hoi (Cuc Viéc lam)/Sé Lao dong - Thuong
binh va X4 hi tinh, thanh ph6/Ban Quan 1y Khu Cong nghé cao tinh, thanh phd...

(2), (3) Khong ap dung ddi v6i truong hop cap lai/gia han gidy phép lao dong.



MAu s6 12/PLI

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phic
Socialist Republic of Vietnam
Independence - Freedom - Happiness

- -J-‘_‘.‘_—\_‘h\-“\ ~

V.

/ ’ ) \ .\
[ QuUOC
HUY )

GIAY PHEP LAO PONG
WORK PERMIT

Sé:
No:

L6

€20T-01-S1 ABSN/SST+FST 9S/0Vd DNOD

kv



g GIAY PHEP LAO PONG L T T NS P S
e ot WORK PERMIT Job title _
Sé: 9. 'Thér han bm viée tirngdy .. - thing .. .nAm ... dénngdy ... thing...ndm ..
No: Period of work from (day/month/year) to {day/month/vear)
10. Tinh trang gidy phép lao déng:
Work permit status
|.Hovatén(chiFinhoa): .. ......ocovveiiinnens T ——.
Full name (in capital letters) Cipméi [ Cép lai L] Giahan [
2. G tinh: Nam......... N et R R P i D New issuance Re-issuance Ex-issuance
Sex Male Female
3. Ngay. thang. pmsinh: . .................. LN R A A S Ned i i
Date of birth (day/month/year) &ax. “)_‘E 3
4. Qubctichhiénnpay:.......covu... SOOI AT as wess s vasise (Ky vis ghi ré ho tén. déng déu)
Nationality Passport number (Signature,ond Stamp)
5. Lam viéc tai doanh nghip/td chite: ... ..ovvvviveivnnrnnenenenns
Working at enterprise/organization
6. Dia diém lam viée: ... ... i AR e RS s R
Working place
7. Vit cong vige: Nha quanly Gidm déc dibu hanh [
Job assignment Manager Fxcutive
Chuyéngia [ Lao dong ky thugt
Expert Technical worker
Trong d6, hinh thite B vile!: o ccecissisonsssssivosvasesssbesass
In which, working form

Ghi chid: (1) Cuc tradmg Cuc Vige [am (Bé Lao déng - Thuong binh va Xa hén)Giam dbc S& Lao déng - Thuong binh v& XA hoi tinh, thinh phi......

86

~

i

€T07-01-ST ABBN/SST+bST 9S/0VE DNOD
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Maiu s6 15/PLI

...... (1)...... CONG HOA XA HOI CHU NGHIA VIET
— NAM
SO e Déc lap - Tu do - Hanh phuc
V/v khoéng dugc xac nhan khong thude
dién cap gidy phép lao dong/khéong ... , ngay ..... thang ..... ndm .......

cap/cap lai/gia han gidy phép lao dong
Kinh giri: (Tén doanh nghiép/to chirc)

Theo dé nghi tai van ban sb...(ngay... thang... nam...) cta (t€n doanh nghiép, t6 chirc)
vé viéc dé nghi xac nhan khéng thudc dlen/cap/cap lai/gia han gidy phep lao dong cho nguoi
lao dong nudc ngoai va quy dinh cia phap luat v€ viéc xac nhan khong thude dlen/cap/cap
lai/gia han gidy phép lao dong, (2)............... thong bao nguodi lao dong nudc ngoai sau day
khong duge xac nhan khong thude dién cap gidy phép lao dong/khong duoc cap/cap lai/gia
han gidy phép lao dong:

L Hovatén: .....ooooovviiiiiiiiiiice 2. Nam (NO): ..o,

3. Ngay, thang, nam sinh: ..................coccoiiiiiiin

4. Quéc TCR: o

5. Ho chiéu sb/gidy to co gia tri di lai quic t€ 07 ..vovvveeeeiieeene.

CO qUAN CAP: .o, C6 gia tri dn ngAY: .o.ovoovoieeeee,

6. Lam viéc tai (tén doanh nghiép/td chirc): ........ocovveveeeeeeeeeeiee.

7. Dia GEM TAM VIEC: .o,

8. VIHIT CONEG VIEC: .ovviiiiiiiiiicie et

9. Chiltc danh cONE VIEC: ......ccooiiiiiiiiiiiie e

10. Giay phép lao dong da cap (néu c6) $6: ...o.cveverer.... ngay.. ..thang ....nam.....
11. Thoi han lam viéc tr (ngay .. thang .. nim..) dén (ngdy ... thang

L2, LY dO: oo

(3) i, thong bao dé (tén doanh nghiép/to churc) bict va thyc hién./
Noinhdn: L. 4)......... )
- Nhu trén; (Ky va ghi ro ho tén, dong dau)
- Luu: .VT.

Ghi chu:

(1), (2), (3) B6 Lao dong - Thuong binh va xa hoi (Cuc Viée lam)/S¢ Lao dong -
Thuong binh va Xa héi tinh, thanh pho/Ban Quén ly Khu Cong ngh¢ cao tinh, thanh pho...
(4) Cuc truong Cuc Viee lam/Giam doc S¢ Lao dong - Thuong binh va xa hoi tinh,
thanh pho/Trudng ban Ban Quan ly Khu Cong nghé cao tinh, thanh pho.
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QUY TRINH DA TAI CAU TRUC
QUY TRINH 13
Pang ky ngi quy lao dong ctiia doanh nghiép
(Ban hanh kém theo Quyét dinh s6 4294/0P-UBND ngay 27 thang 9 ndm 2023
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén ho so S6 lwong Ghi chua

01 | Van ban dé nghi dang ky noi quy lao dong; 01 Ban chinh

N1 quy lao dong (mdt sb péi dung chinh theQ
02 | quy dinh tai Khoan 2 Diéu 69 Nghi dinh sé 02 Ban chinh
145/2020/ND-CP)

Van ban gop y kién cua t6 chire dai di€n nguoi
03 |lao dbng tai co s& do1 véi1 noi ¢o td chic dai 02 Ban chinh
dién nguoi lao dong tai co s&

Cac van ban cua nguoi st dung lao dong co6
04 | quy dinh lién quan dén ky luat lao dong va 02 Ban chinh
trach nhi¢ém vat chat (n€u co).

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua Thoi gian xir 1y Lé phi

Bo phan tiép nhan va tra két qua -
Ban Quan ly Khu Céng nghé cao
Thanh phé H6 Chi Minh, dia chi: | 7 ngay lam viéc ké tir ngay
L6 T2-3, duong DI, phuong Tan nhan du ho so hop I8.
Phu, thanh phé Thu Puc, Thanh
pho H6 Chi Minh.

Khong

III. TRINH TU XU LY CONG VIEC

Buwéc | . . \ . A .

A No¢i dung | Trach Thoi | Ho so/Biéu K ane
cong | . ‘n ‘n . x Dién giai
viee | cong vige nhiém gian mau

. Nguoi st Gi1o
Bl |Nophoso| dunglao | hanh | Theo muclI
dong chinh

Thanh phan hd so theo
muc |
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BP’ ¢! Ngi dung Trach Thoi | Ho so/Biéu SR o
cong | .’ on " . x Dién giai
.~_ | cong viec nhi¢m gian mau

viéc
Tiép nhén trwe tiép:
+ Truong hop hd so da day
dua va hop 1&: BO phan tiép
nhan 1ap va giaQ bién nhan
c6 ngay hen ket qua cho
nguol ndp ho so theo BM

. & 01.

Kiém tra \(/:ilélrlly]gg 0,5 | Theomucl © Truome hoo hd so kha
va tiép A ngay BM 01 (- Trong op ho so khong
~_ v | phantiép X day du, chua hop 1&: B6
nhan ho A lam BM 02 Y A . x
o nhén va viee phén tiép nhan huéng dan
tra két qua ‘ BM 03 nguot ndp hd so hoan
thién va ghi 0 ly do tra lai
ho so theo BM 02.
+ Truong hop tir choi ticp
nhan ho so: Lap Phicu tir
choi tiép nhédn giai quyet
ho so theo BM 03.
Thim - Céng chirc thu ly ho SO
dinh ho tién hanh xem xét, ki€m
s0, dé A 03 _Hb so tri, tham dmh 1,10 S0, lay y
xuatxwwly | Cong X o kién don vi ¢o lién quan
R , ngay trinh; A
B2 va Du chtre thu X i (n€u co).

. o 1A lam - Du thao 2 A N
thao vin | 1y ho so viee Wtaua |- Tong hop hd so, lap to
bin gii - 8 trinh va du thao két qua

quyet trinh Lanh dao phong xem
TTHC xét.
Lanh dao HO Lanh dao Phong xem xét
. R - 10 so A , , ,
, phong 1 ngay . ho so, ky nhdy Du thao
Xem xét, L, . trinh S

B3 trinh k¢ Quan ly lam Du th van ban trinh 1anh dao ban
rinh Ky Doanh viéc -kAUt a0 phu trach ky duyét co y

nghiép. etqua | gy

T& trinh

Lanh dao | 2 ngay keqm D}I Lanh dao Ban xem xét ho
, " . thao ket 1 N YR
B4 | Ky duyét | Ban phu lam . ... | sovaky duyét két qua giai

: . A qua giai X

trach viéce X quyéet TTHC.
quyet

TTHC
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Bube )| Noidung | Trich | Thoi | Hb so/Biéu
cong | .’ on " . x Dién giai
.~_ | cong viec nhi¢m gian mau
viéc
T& trinh ,
Van th 0,5 kém Dy | Van thu thuc hién cho so,
g5 | Banhanh B;II: Qlfélr-l ngay thdo két | dong dau, chuyén ho so,
van ban » lam qua giai | tai liéu lién quan dén.
y viéce quyét
TTHC
1K€ BG phan , |
ql‘:i" :’“ tiépnhan | Theo | Kétquada |- Tra két qua cho T6
B6 080 | vatrakét | Gidy | duocphé |chirc/canhan.
thong ke : ~ p ) »
5 qua - Ban | hen duyét |- Thong ké, theo ddi.
va theo Quén Iy
doi Y
IV. BIEU MAU

Cac bi€u mau str dung tai cac budc cong viée:

STT | M hiéu Tén biéu miu

BM 01 | Mau Gidy tiép nhan ho so va hen tra két qua.

2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so

BM 03 | Mau Phiéu tir chéi tiép nhén giai quyét ho so

V.HO SO CAN LUU
STT | Mai hiéu Tén biéu miu

BM 01 Mau Giay tiép nhan ho so va hen tra két qua.

BM 02 Mau Phiéu yéu cau b6 sung va hoan thién ho so

BM 03 Mau Phiéu tir chéi tiép nhan giai quyét ho so
Theo Muc I | Thanh phﬁn ho so theo Muc 1.

W N =

V1. CO SO PHAP LY

- B0 luat Lao dong nam 2019 dwoe Qudc hoi Khoa XIV, ky hop tht 8 thong qua
nay 20/11/2019, ¢6 hiéu luc tir ngay 01/01/2021.

- Nghj dinh s6 145/2020/ND-CP ngay 14/12/2020 cua Chinh phu quy dinh chi
tiét va huéng dan thi hanh mét sb diéu ciia B6 luat Lao dong vé diéu kién lai déng va
quan hé lao déng, c6 hi€u luc thi hanh tir ngay 01/02/2021.
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- Quyét dinh s6 338/QD-LDTBXH ngay 17/3/2021 cua Bo Lao dong - Thuong
binh va X& hoi vé viée cong bod cac thil tuc hanh chinh mai ban hanh, stra doi, bd
sung va bii bo trong linh vy lao dong, tién lwong thudc pham vi chtrc nang quan ly
nha nudc cua B Lao dong - Thwong binh va Xa hoi.

- Quyét dinh s6 1324/QD-UBND ngay 22/4/2022 vé cong bo danh muc thi tuc
hanh chinh cac linh vuc Hoat dong xay dung; Quan ly chat lwong cong trinh xay
dung; Lao dong tién lvong; Nguoi nude ngoai lam viée tai Viét Nam; Thuwong mai
quoc té thude tham quyén tiép nhan cua Ban Quan ly Khu Cong nghé cao.

- Van ban Uy quyén cua S& Lao dong - Thurong binh va X4 hoi Thanh phd Ho
Chi Minh ngay 30/12/2022 Uy quyén cho Ban Quan ly Khu Cong nghé cao vé viéc
thyc hién mot s6 nhiém vu quan ly Nha nuée vé lao dong trong Khu Cong nghé cao.



