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cau cung cap thong tin theo hudng
dan trén Céng dich vu céng, néu
ngudi ¢o yéu cau lya chon nop hod
so theo hinh thire trie tuyén).
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QUY TRINH PA PUQC TAI CAU TRUC
QUY TRINH 10
Ping ky cham dirt giam hd
(Ban hanh kém theo Quyét dinh s6 4263/0P-UBND ngay 23 thang 9 ndm 2023
ctia Chii tich Uy ban nhdn ddn Thanh phé)
I. THANH PHAN HO SO
STT Tén ho so 50 T.r ¢ Trye tuyen
lwgng tiep
- To khai dang ky cham dut giam Nhap théng tin
h¢ theo mau (néu nguoi co yéu cau theo hudng dan
lua chpn ndp ho so theo hinh thirc trén Cong dich vu
truc tieép); cong
o1 |- Biéq mau dién tr tuong tac ding 01 Ban
ky cham dut giam ho (do ngudi yéu chinh

Ngudi ¢6 yéu cau dang ky cham duat giam ho thue hién viéc nop/xuét trinh (theo
hinh thirc truc ti€p) hodc tai 1én (theo hinh thirc truc tuyén) cac giady to sau:

A. Gidy to phai ndp

Giay to lam can ctr cham dut giam

Ban chup tr ban

01 |ho theo quy dinh ciia Bo luat Dan| 01 | S8 | chinh/ban  chinh
chinh .
sur. dién tu
Vin ban y quyén theo quy dinh
cua phap luat trong trerong hop uy
quyén thwc hién viéc dang ky
cham dit giam ho. Truong hop Ban Ban chup tir ban
02 |nguol duoc uy quyén la 6ng, ba,| 01 ) chinh/ban chinh
A : chinh R
cha, me, con, vo, chong, anh, chi, dién tur

em rudt cua ngudi Uy quyén thi
van ban uy quyén khong phai
chirng thuc.

B. Gidy to phai xuit trinh
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H6 chiéu hoic Ching minh nhan
dan hoac Thé can cudc cong dan
hodc cac gidy to khac c¢é dan anh
va théng tin ca nhan do co quan ¢o
thAm quyén cap, con gia tri st
dung dé ching minh vé nhan than
01 |cia ngudi ¢ yéu cau diang ky
cham dut giam ho. Truong hop cac
thong tin c4 nhan trong cac gidy to
nay da co trong CSDLQGVDC,
CSDLHTPDT, duoc hé thong dién
tu dong thi khong phai tai 1én (theo
hinh thtrc truc tuyén).

Ban

01 chinh

Ban chup tir ban
chinh

Truong hop gui hd so qua hé
théng buu chinh thi phai giri kém
theo ban sao c6 chung thuc cac
gidy to phai xuat trinh néu trén.

02

01

Ban sao

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Thoi gian xir

Noi tiép nhén va tra két qua Iy L¢ phi
- Mién 18 phi
- Phi cap ban sao
Ngudi ¢6 yéu cau dang ky cham dut giam ho Trich luc dang ky
tryc tiép thye hién hodc uy quyén cho ngudi chAm dat giam ho
khac thyc hién nop hd so truc tiép tai Bo .. |(méu c6 yéu cau):
02 ngay lam

phan Tiép nhan va Tra két qua ciia UBND cap
x4 (hodc guri ho so qua hé thong buu chinh);
hodc ndp ho so truc tuyén trén Cong dich vu
cong quoc gia (https://dichvucong.gov.vn)
hoéc Céng dich vu cong Thanh phé
(https://dichvucong.hochiminhcity.gov.vn).

viéc, ké tur
ngay nhan du
ho so hop 1€

8.000d/ban sao (thuc
hién theo quy dinh tai
Thong tur 5O
281/2016/TT-BTC
ngay 14/11/2016 cua
B6 Tai chinh).



https://dichvucong.gov.vn
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III. TRINH TU XU LY CONG VIEC

Buéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

Bl

Nop ho
SO

Co quan,
to chuc

G1o
hanh
chinh

Theo
Muc I

Thanh phan ho so theo Muyc
I

Kiém tra,
tiép nhan
ho so

Bo phan
Tiép nhan
va Tra két

qua

02 giv
lam
viéc

BM 01
BM 02
BM 03

Tiép nhén trwe tiép:

- Truong hop ho so day du:
Huéng dan co s& ndp phi;
lap Giay tiép nhan hd so va
hen tra két qua;, trao cho
nguoi ndp hd so theo BM
01; thue hién tiép budc B2.
- Trudong hop hd so chua
day di: Huodng dan bd
sung, hoan thién ho so dén
nguodi ndp ho so va ghi 16
ly do theo BM 02.

- Truong hop tir chdi tiép
nhan hd so: Lap Phiéu tir
choi tiép nhan giai quyét hd
so theo BM 03.

Tiép nhin qua Cong Dich
vu cong truc tuyén

- Kiém tra tinh chinh xac,
day du, hop 1é ctua hd so;
kiém tra thong tin chir ky
s6 dé dam bao tinh xac
thue, hop 1& (néu c6).

- Sau khi kiém tra, néu bao
dam cac diéu kién dé tiép
nhan, Céng chirc Mot cura
tiép nhan, cap mi hd so va
xir 1y ho so theo quy trinh.

- Trudong hop hd so chua
day du, dung quy dinh thi
théng bao cho to chirc, ca
nhan qua tai khoan cua to
chitc, ¢4 nhan qua Cong
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Bube | \Noidung | Trach | Thei | 1O, P
cong cong viéc nhiém gian S(ﬁlzleu Dién grai
viéc : : mau
Dich vu céng va huéng dan
day du, cu thé dé to chuec,
ca nhan bd sung ho so theo
yéu cau.
=> Thoi gian tiép nhan
chinh thirc hoic yéu cau
chinh sira, bd sung khoéng
muodn hon 08 gio lam viéc
ké tr khi hé thoéng tiép
nhan, trir thtr 7, chu nhat.
Tiép nhan ho so va chuyén
cong chue thu ly ho so cua
UBND phuong, x4, thi tran.
Céng chire tu phap - hé tich
tham tra hd so (tham tra tinh
théng nhat, hop 1é cua céc
thong tin trong ho so, gidy
to, tai liéu do ngudi yéu cau
nop, xuét trinh hodc dinh
kem) dé xuat huéng giai
Theo quyet: . )
7 Muc] |+ Truong hop ho so day du,
Thém‘ BM 01 hop 1¢, ding quy dinh: céng
dinh ho ~ | chtre tu phap - ho tich thuc
so,dé | Cong chirc | 01 ngay D}I thaqo hién viéc ghi vao S6 dang ky
B2 | xudtkét | tuphap- | lam | X€tQUa' | chdm dut giam ho, cap nhat
qui giai | o tich vige | Trich | ang tin dang ky cham dat
quyét luc dang | oigm ho va luu chinh thirc
TTHC ky cham trén Phan mém ding ky,
it | guan 1y ho tich dién tir ding
giam ho

chung; in Trich luc dang ky
chim dut giam ho, trinh
Lanh dao UBND cép xa
xem x¢ét, ky duyét.

+ Truong hop ho so khong
dam bao theo quy dinh: Dy
thao van ban tir chdi hodc
bo sung ho so.
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Bude | Noidung | Trach | Thoi | 1O .
cong A e oA . so/Biéu Dién giai
o n cong viec nhi¢m gian .
viéc mau
LS%hN%O 1/ 2 1\1;[?;01 Lanh dao UBND xem xét
7 duyé neay - hé so, phé duyét két qua
B3 Ky duyét phuong, 15m O so , phe€ duy¢ qu
x4, thi tran viéc trinh
Van thu 02 wid Hoso | Cho s6, vao so, dong dé}l,
Ban hanh UBND ‘g da duoc | ban hanh van ban, chuyén
B4 - 1. X lam A A A 1A £
van ban phuong, viee phé ho so cho B phén Ti€p
x4, thi tran ‘ duyét |nhan va Tra két qua.
Tra
két qua, | Bo phan ,
lwu hé so, | tiép nhan Thgo <. . |- Trakét qua cho cong dan.
B5 7 > 1A Giay | Két qua A R -
thong ké | va tra ket hen - Thong ké, theo doi.
va theo qua '
dai.
IV. BIEU MAU
Cac biéu mau sir dung tai cac budc cong viéce:
STT | Ma hiéu Tén biéu miu
1 BMO01 | Mau Giay tiép nhan ho so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bd sung, hoan thién ho so (néu c6)
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so (néu cd)
4 BM 04 | To khai dang ky cham dirt giam ho
V.HO SO CAN LUU
STT | Mai hiéu Tén biéu miu
1 | BMO01 |Mau Giay tiép nhan ho so va hen tra két qua
2 | BM02 |Mau Phiéu yéu cau bo sung, hoan thién hd so (néu co)
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so (néu co)
4 BM 04 | T khai dang ky cham dit giam ho
BM 05 | Trich luc dang ky cham dirt giam ho (ban chup)
5 // Céc ho so khac néu co theo van ban phap quy hién hanh
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VL. CO SO PHAP LY
- Luat Hon nhan va Gia dinh nam 2014;
- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phi quy dinh chi tiét
mot sd diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé Co sé
dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu sira d6i, bo
sung mot sb6 diéu cua cac nghi dinh lién quan dén viéc nop, xudt trinh s6 ho khau, sb
tam tra giéy khi thyre hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo trwong Bo Tu phap quy
dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 ciia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co so dir liéu ho tich dién tur, dang ky ho tich
truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo truéng Bo Tu phap sta
d6i, bo sung mot so ndi dung cua Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cia
B6 truong BO Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
sb6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s dit liéu hd tich
dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 cia Bo truéng Bo Tu phap bai
b6 mot sd ndi dung tai cac Thong tu trong linh vuce tro gitp phap ly, hé tich do Bo
trudng BO Tu phap ban hanh;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo trudng Bo Tai chinh quy
dinh mtc thu, ché d6 thu, ndp, quan 1y va str dung phi khai thac, sir dung thong tin trong
co sO dir 1i€éu hd tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan la nguoi géc

Viét Nam, 1¢ phi quéc tich;
- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai chinh
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huong dan vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh pho truc thudc Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo truéng Bo Tai chinh
stra doi, bo sung mot s6 diéu cia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua
B Tai chinh hudng dan vé phi va 1¢ phi thudc tham quyén quyét dinh cia Hoi dong
nhan dén tinh, thanh ph truc thude Trung vong;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09/12/2016 cua Hoi dong nhan déan
thanh phé vé cac loai phi va 1é phi trén dia ban Thanh phé H6 Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10/12/2016 ctia Uy ban nhan dan

Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh phé Hb
Chi Minh./.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

TO KHAI PANG KY CHAM DUT GIAM HQ
Kinh giri: 1 e,

Ho, chit dém, tén n@woi YU CAU: ...
INOT CU T @) e

Pé nghi co quan diing ky chim dit viée giam hd giira:

Nguwoi giam hg:

Ho, Chlr Qe 18N
Ngay, thang, NAM SINN: ... e
Gioitinh: ... DAn toC: ... Quéc teh: oo
NOT CU TP e e,

Negwoi dwge giam ho:

Ho, Chlr Qem, 18N
Ngay, thang, nAm SINN: ...
Gioitinh: ... DAn toC: ... Quéc teh: oo
NOT CU IS e

ngay ....... thang ......... nam ......... SO e, QUYEN SO: ..o,

Ly do chAm dirt viee IAm DO ...
T61 cam doan nhitng ndi dung khai trén day la dang su that va chiu trach nhiém truéc phap luat
vé cam doan ctia minh.

Lamtgi: ,ngay ................... thang ... nam ...

Ngudi yéu ciu
(Ky, ghi 1o ho, chii dém, tén)

Pé nghi cip ban sao®: Co D, Khong []
S6 luong:...ban
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Chii thich:
() Ghi 15 tén co quan ding ky chiam dit giam ho.

@) Ghi theo noi dang ky thuong tra, néu khong ¢ noi dang ky thuong tra thi ghi theo
noi dang ky tam tra; truong hop khong cé noi dang ky thuong tria va noi dang ky tam tra thi
ghi theo noi dang sinh song.

®) Ghi théng tin vé gidy to tiry than nhw: ho chiéu, ching minh nhan dan hodc gidy to
hop 1¢ thay thé (vi du: Chimg minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi
cap ngay 20/10/2014).

@ Ghi 15 tén co quan ding ky giam ho trude day (s, ngay thang nam dang ky).

5 A - r A \ A A r A A A o \ s~ A
®) Pé nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi 15 sb luong.
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QUY TRINH PA PUQC TAI CAU TRUC

QUY TRINH 11
Ping ky thay dbi, cai chinh, bé sung thong tin hd tich

(Ban hanh kém theo Quyét dinh s6 4263/0P-UBND ngay 23 thang 9 ndm 2023
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén hd so S6 | Trye | Tryetuyén
luwgng tiep
- To khai dang ky viéc thay doi, Nhap thong
cai chinh, b6 sung thong tin ho tin theo
tich, xac dinh lai dan toc theo mau huéng dan
(néu nguoi ¢ yéu cau lua chon ndp trén Céng
hd so theo hinh thuc trye tiép); dich vu cong
- Biéu mau dién tir tuong tac dang Ban
01 ky viéc thay doi, cai chinh, bo| Ol chinh

sung hd tich, xac dinh lai dan toc
(do ngudi yéu cau cung cap thong
tin theo huéng dan trén Cong dich
vu cong, néu ngudi cd yéu cau lya
chon nop hd so theo hinh thire truc
tuyén).

Ngudi ¢6 yéu cau dang ky viée thay d6i, cai chinh, bo sung thong tin ho tich, thuc
hién viéc ndp/xuat trinh (theo hinh thirc truc ti€p) hoac tai 1én (theo hinh thirc truc
tuyén) cac gidy to sau:

A. Gidy to phai ndp

01

Gidy to lam can ctr thay doi, cai
chinh, b6 sung thong tin h tich.

01

Ban
chinh

Ban chup tur
ban
chinh/ban
chinh dién to
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Ban
chinh/ban
Vin ban uy quyén theo quy dinh sao co
cuia phap luat trong truong hop iy chimg
quyen qt‘hu’crhlen viéc dang lfy tha}y thu’c/bap Ban chup tir
doi, cai chinh, bo sung thong tin chup c6 ban
02 ho tich. Truong hop ngudi duwoc| 01 | xac nhan , ,
) X 1s A i Ao gk chinh/ban
iy quyen 1a 6ng, ba, cha, me, con, do1 chiéu chinh didn tir
v, chong, anh, chi, em rudt cua ban chinh '
ngudi Uy quyén thi van ban uy cua cong
quyén khong phai chimg thue. chirc tiép
nhan hd
SO
B. Giay to phai xuit trinh
H6 chiéu hoic Chung minh nhan
dan hoac Thé can cudc cong dan
hodc cac gidy to khac ¢ dan anh
va thong tin ¢4 nhan do co quan cé
tham quyén cap, con gia tri sir
dung dé ching minh vé nhan than
cua nguol ¢d yéu cau dang ky viéc \ \ .
01 thay ddi, cai chinh, bd sung ho| 01 ﬁ?‘nh B;‘? Ch}‘i{pﬁ“
tich, x4c dinh lai dan toc. Truong chin an chih
hop cac théng tin ¢4 nhan trong
cac gidy to nay dd co trong
CSDLQGVDC, CSDLHTDT,
duoc hé thong dién ty dong thi
khong phai tai 1én (theo hinh thirc
truc tuyén)
Giay to c6 gia tri chimg minh
thong tin vé cu tri trong truong
hop co quan dang ky ho tich
khong thé khai thac dugc thong
tin vé noi cu tra cia cong dan Ban
theo cac phuong thirc quy dinh tai chinh/ban Ban
02 khoan 2 Piéu 14 Nghi dinh s6| Ol sao ¢ | chup/ban sao
104/2022/Nb-CP ngay chung dién tu
21/12/2022 cua Chinh phu. thure

Truong hop cac théng tin vé gidy
to chirng minh noi cu tra da duoc
khai thac tir Co s& dir liéu quoc
gia vé dan cu bing cac phuong
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hinh thuce truc tuyén).

thirc nay thi nguoi co yéu cau
khong phai xuat trinh (theo hinh
thuc truc ti€p) hoac tai 1én (theo

03

Truong hop gui hd so qua hé
théng buu chinh thi phai giri kém
theo ban sao co chung thuc cac
gidy to phai xuat trinh néu trén.

01

Ban sao

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Thoi gian xir

Noi tiép nhin va tra két qua Iy L¢ phi
- 03 ngay lam
viec doi  voi
yéu cau thay | 10.000
doi, car chinh ddng/trrong hop.

Ngudi ¢d yéu cau dang ky thay doi, cai
chinh, bo sung thong tin ho tich truc tiép
thue hién hodc uy quyén cho nguoi khac
thuc hién nop ho so tre tiép ta1 BO phan
Tiép nhan va Tra két qua cua UBND cap x4
(hodc giri hd so qua hé théng buu chinh);
hodc ndp hod so truc tuyén trén Cong dich

vu cong quoc gla
(https:/dichvucong.gov.vn) hodc Cong
dich vu cong Thanh phd

(https://dichvucong.hochiminhcity.gov.vn).

ho tich; truong
hop phai xéac
minh thi thoi
han giai quyét
khong qua 06
ngay lam viéc.
- Ngay trong
ngay lam viéc
d6i véi yéu cau
bd sung thong

tin  hd  tich,
truong hop
nhan hd so sau
I5 gio0 ma
khéng giai
quyét duoc

ngay thi tra két
qua trong ngay
lam wviéc tiép
theo.

- Mién 1& phi cho
nguol thudc gia dinh
cO cong vo1 cach
mang, nguol thudc
ho nghéo, nguol
khuyét tat.

- Phi cap ban sao
Trich luc thay dbi/cai
chinh/bo sung thong
tin ho tich (néu co
yéu cau): 8.000d/ban
sao (thuc hién theo
quy dinh tai Thong
tw s6 281/2016/TT-
BTC ngay
14/11/2016 cua Bo
Tai chinh)
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III. TRINH TU XU LY CONG VIEC
Bube | Noidung | Trach | Thoi Ho N
cong A en oA . so/Biéu Dién giai
o n cong viec nhi¢m gian x
viéc mau
Nopho | Co quan, | Giohanh | Theo Muc | Thanh phan hé so theo
SO to churc chinh I Muc |
Tiép nhén true tiép:
- Truong hop ho so
day di:
Huéng dan co s& nop
phi; 1ap Gidy tiép nhan
hd so va hen tra két
qua;, trao cho nguoi
nop hé so theo BM 01;
thuc hién tiép budc B2.
- Truong hop hd so
chwa day du: Huong
dan b6 sung, hoan
thién hod so d&n nguoi
ndp ho so va ghi 15 ly
B1 . B6 phan BM 01 do the‘o BM 02. o
Kiém tra, Tiép nha 01 it - Truong hop tr chdi
tiépnhan | P HAT 89 | BMO2 |tiép nhan hd so: LA
P INAl | U3 Trakét | 1am viée tiep nhan ho so: Lap
ho so qui BM 03 | Phi€u tir chdi ti€p nhan

giai quyét hd so theo
BM 03.

Tiép nhin qua Cong
Dich vu cong truc
tuyén

- Kiém tra tinh chinh
xac, day du, hop 1é cua
hd so; kiém tra thong
tin chir ky s6 dé dam
bao tinh xac thuc, hop
1& (néu c).

- Sau khi kiém tra, néu
bao dam cac diéu kién
dé tiép nhan, Cong
chitc MOt cua tiép
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Buwéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

nhén, cap ma hod so va
xtr Iy hd so theo quy
trinh.

- Truong hop hd so
chua day du, dung quy
dinh thi théng bao cho
to chire, ca nhan qua
tai khoan cua to chirec,
ca nhan qua Cong Dich
vu cong va hudng dan
dﬁy du, cu thé dé tb
chirc, c4 nhan bo sung
ho so theo yéu cau.

=> Thoi gian tiép nhan
chinh thirc hoac yéu
cau chinh stra, bo sung
khéng mudén hon 08
gio lam viéce ké tir khi
hé théng tiép nhan, tru
thtr 7, chu nhat.

Tiép nhan hd so va
chuyén cong chuc thy
ly hé so cia UBND
phuong, x4, thi tran.

B2

Tham dinh
ho so, dé
xuat két
qua giai

quyét
TTHC

Cong
chue tu
phap - hd
tich

- Thay
doi, cai
chinh ho
tich:
1+3/4
ngay lam
viéc
(trudong
hop xac
minh thi
thot han
giai
quyét
khéng
qua

Theo Muc
I

BM 01

Du thao
két qua:
Trich luc
thay
doi/cai
chinh/b6
sung
thong tin
ho tich

Cong chue tu phap - hd
tich thAm tra hé so
(tham tra tinh thong
nhat, hop 1€ cua cac
thong tin trong hd so,
giay to, tai lieu do
ngudi yéu cau nop, xuat
trinh hodc dinh kém) dé
xuat huéng giai quyeét:

+ Trwong hop hd so
day du, hop 1é, ding
quy dinh: céng chirc tu
phap - hd tich thuc hién
viée ghi vao So ding ky
thay doi, cai chinh, bd
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Buge | Ngidung | Trich | Thei Ho, s
cong Ao oA . so/Biéu Dién giai
o n cong viec nhi¢m gian .
viéc mau
4+3/4 sung thong tin ho tich,
ngay lam cap nhat thong tin thay
viéc) doi, cai chinh, bo sung
- B6 sung thong tin ho tich va luu
thong tin chinh thic trén Phén
ho tich: meém dang ky, quan ly
04 gid hd tich dién to dung
lam viéce chung; in Trich luc thay
doi/cai  chinh/bo sung
thong tin hé tich tuwong
ung, trinh Lanh dao
UBND cap x4 xem xét,
ky duyét.
- Truong hop hd so
khéng dam bao theo
quy dinh: Dy thao van
ban tir chdi hodc bd
sung ho so.
- Thay
doi, cai
chinh hd
Lanh dao tml\1. ‘Ol Theo Muc | Lanh dao UBND xem
UBND |ngay lam e LA n n
) . X A I xét ho so, phé duyét
B3 Ky duyét | phuong, | viec A K&t qus
N s . Hb so et qua
x4, thi |- B0 sung trinh
tran thong tin
hé tich:
02 giv
lam viéc
Van thu Cho s0, vao so, dong
‘ UBND .. | Hosodd |dau, ban hanh vin ban,
Ban hanh . 01 gio R A 1A N
B4 vin ban phu’O’ng, 14m vidc dugce phé chuyen‘,ho so cho Bo
x4, thi ' duyét phan Ti€p nhan va Tra
tran két qua.
Tr?‘ ket B? phaP - Tra két qua cho cong
ps | qualuu | Tiepnhan | Theo e o4 | dan
ho so, va Tra két | Gidy hen p ) B
théng ké qua - Thong ké, theo ddi.
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Bude | \sidung | Trach | Thoi Ho .
cong Ao oA . so/Biéu Dién giai

o n cong viec nhi¢m gian .
viéc mau

va theo
doi
IV. BIEU MAU

Cac bi€u mau str dung tai cac budc cong viée:

STT | Ma hiéu Tén biéu miu
1 BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so (néu c6)
3 BM 03 | Mau Phiéu tir chdi tiép nhén giai quyét ho so (néu cd)
A BM 04 TQ khaj tPayAdéi, cai chinh, b sung thong tin ho tich, xac
dinh lai dan toc

V.HO SO CAN LUU

STT | Mi hiéu Tén biéu miu
BM 01 |Mau Giay tiép nhan ho so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau b6 sung, hoan thién ho so (néu co)
BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so (néu co)
A BM 04 Tq kPal Athay doi1, cai chinh, b6 sung thong tin ho tich, xac dinh
la1 dan toc
5 BM 05 Trich luc thay doi, cai chinh, b6 sung thong tin hd tich (ban
chup)
7 // Céc ho so khac néu co theo vin ban phap quy hién hanh

V1. CO SO PHAP LY

- Luat Hon nhan va Gia dinh nam 2014;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mdt sd diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé& Co sé
dir liéu ho tich dién tir, dang ky ho tich truc tuyén;
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- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu sira d6i, bo
sung mot sb6 diéu cua cac nghi dinh lién quan dén viéc nop, xudt trinh s6 ho khau, sb

tam tra giéy khi thye hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cia Bo truong BO Tu phap quy
dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co so dir liéu ho tich dién ti, dang ky ho tich
truc tuyén;

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu phap sira
do6i, bo sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia
Bo truong BO Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
sb6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s dit liéu hd tich
dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 cua Bo trwong Bé Tu phap béi
b6 mot sd néi dung tai cac Théng tu trong linh vuce tro gitp phap ly, hé tich do Bo
trudng B6 Tu phap ban hanh;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ctua Bo trudong Bo Tai chinh quy
dinh mtc thu, ché d thu, ndp, quan 1y va str dung phi khai thac, sir dung thong tin trong
co s¢ dir 1i€u hd tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan la nguoi géc
Viét Nam, 1¢ phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai chinh
huéng dan vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh pho truc thude Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo truong Bo Tai chinh
stra doi, bo sung mot s6 diéu cia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua
B6 Tai chinh hudng dan vé phi va 1¢ phi thudc tham quyén quyét dinh cia Hoi dong
nhan dan tinh, thanh pho tryc thudc Trung wong;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09/12/2016 cua Hoi dong nhan dan
thanh phé vé cac loai phi va 18 phi trén dia ban Thanh phé Hd Chi Minh;
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- Quyét dinh s6 52/2016/QD-UBND ngay 10/12/2016 ctia Uy ban nhan dan
Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh phé Hb
Chi Minh./.



20 CONG BAO/SH 250+251/Ngay 15-10-2023

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

~ TO KHAI PANG KY VIEC THAY DOI, CAI CHINH,
BO SUNG THONG TIN HQ TICH, XAC PINH LAI DAN TQC

Kinh giri: 1 e,

Ho, chit dém, t&n ng@woi YU CAUS ...
INOT CU T @) e e e

Pé nghi co quan dAng KY viee ) L e

cho ngudi c6 tén dwdi day:

Ho, chit d@my, t8N: ...
Ngay, thang, NAM SINN: ... e
Gioi tinh:............. DANtOC . Quéc tieh: oo

B e

T6i cam doan nhitng ndi dung khai trén day 1a dung su that va chiu trach nhiém trudc phap ludt vé cam
doan cua minh.

Pé nghi cip ban sao”: Co D, Khong D; sd luong:.......... ban"”
Lamitai: ... ,hgay ... thang ... nam ...
Nguoi yéu ciu
(Ky, ghi 10 ho, chii dém, tén)
Y kién cua nguoi dugc thay déi ho, chir dém, tén Y kién cta cha va me (néu thay déi ho, chir
(n€u nguoi do tr du 9 tudi trd 1€n); xac dinh lai dém, tén cho nguoi dudi 18 tudi)

dan toc (néu ngudi do tir du 15 tudi dén dudi 18
WO ———————————————————anan e
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Chu thich:

() Ghi 18 tén co quan dang ky viéc thay dbi, cai chinh, bd sung thong tin ho tich, xac
dinh lai dan tdc.

@) Ghi theo noi dang ky thuong tra; néu khéng ¢ noi dang ky thudng tra thi ghi theo
noi dang ky tam tra; truong hop khong cé noi dang ky thuong tria va noi dang ky tam tra thi
ghi theo noi dang sinh song.

) Ghi thong tin vé gidy to tuy than, ghi 13 sd, co quan cdp, ngay cap ho chiéu, chimg
minh nhan dan hodc gidy t& hop 1é thay thé (V7 du: Chirng minh nhan dan s6 001089123 do
Cong an thanh ph6 Ha Ni cap ngay 20/10/2004).

@ Ghi 6 ndi dung loai viéc dé nghi dang ky.

Vi du: thay d6i ho, tén/ cai chinh phan khai vé chit dém cua ngudi me/ xac dinh lai dan

toc/ bo sung phan khai vé nam sinh cta nguoi cha.
©) Ghi 13 loai viéc ho tich da ding ky trude day co lién quan.

Vi du: P dang ky khai sinh tai UBND x4 Ha Hoi, huyén Thuong Tin, thanh phé Ha
Noi ngay 05 thang 01 nam 2015, s6 10 quyén s6 01/2015.

©) Ghi & n6i dung thay dbi, cai chinh ho tich, bd sung thong hé tich, xac dinh lai dan toc
Vi du: - Pugc thay doi ho tir Nguyén Vian Nam thanh Vit Vin Nam.
- Puoc cai chinh nam sinh ti 1975 thanh 1976

7 A - r A \ A A r A A A o \ s~ A
D Pé nghi danh ddu X vao 6 néu ¢ yéu ciu cap ban sao va ghi 16 sd luong.
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QUY TRINH PA PUQC TAI CAU TRUC

QUY TRINH 12

Cép gidy xac nhén tinh trang hon nhan
(Ban hanh kém theo Quyét dinh s6 4263/0P-UBND ngay 23 thang 9 ndm 2023
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén ho so 50 Truwec tiép Trli’c
luwgng : tuyén
- To khai cap Gidy x4c nhan tinh trang Nhap
hén nhan theo mau (néu ngudi ¢ yéu thong tin
cau lua chon nop ho so theo hinh thirc theo
truc tiép); huéng
01 - Biéu Am?lu dién tr tuiO’ng tfic cap Gié}y 01 Ban chinh dénxtrén
xac nhan tinh trang hon nhan (do nguoi Cong
yéu cau cung cap thong tin theo hudng dich vu
dan trén Cong dich vu cong, néu nguoi cong

co yéu cau Iwra chon ndp ho so theo hinh
thire truc tuyen).

Nguoi ¢o yéu cau cép Giéy xac nhan tinh trang hon nhan thuc hién viéc nép/xuét
trinh (theo hinh thurc truc ti€p) hodc tai 1€n (theo hinh thuc truc tuyén) cac gidy to

Sau:

A. Gidy to phai ndp

Truong hop nguoi yéu cau cip Gidy

Xac nhén‘ tinh trang hén nhan da co vo Ban B?élggllll.lp
hoac chong nhung da ly hon hoac chinh/ban ) ,
01 . A S A e e & 01 . chinh/ban
nguol vo/chong da chét thi phai xuat sao coO .
N X , . A , . chinh
trinh (ban chinh) hodc ndop ban sao chung thuc A
S A 2R 1 : dién tir
giay to hop 1€ dé chirmg minh.
Cong dan Viét Nam da ly hon, hiy Ban
A kA o A chinh/ban
02 viéc két hén & nude ngoai, thi phainop | 01 ,
trich luc ghi chu ly hén 330 €0
‘ chirng thuc
Truong hop yéu cau cap laquiéy Xac
03 nhén tinh trang hon nhén d€ su dung Ban chinh
vao muc dich két hoén vai nguoi khac | 01

da ghi trong phan muc dich sir dung
cua Gidy xac nhan tinh trang hén nhan
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da cap trude ddy hoic do Gidy xac

nhan tinh trang hén nhan da hét thoi

han str dung theo quy dinh thi phai nop

lai Giéy xac nhan tinh trang hén nhan

da cap trude day.

Vin ban uy quyén (duge chimg thuc) h,BE;]lDW

theo quy dinh cua phap luat trong chinfvbat

truong hop uy quyén thuc hién viée S?IO, c0

cap Giay xac nhan tinh trang hon nhan. t}fu(l;]f];gn Ban chup

Trueong hop nguol duoc uy quyén la h . tr ban
04 ong, ba, cha, me, con, vo, chong, anh, | 01 C, uphCAO chinh/ban

chi, em rudt cua ngudi uy quyén thi )d(gf élhiaé?l chinh

van ban uy quyén khong phai cong ban chinh dién tir

chirng, chuimg thwe, nhung phai ¢6 giay A

to chang minh méi quan hé véi nguoi cua core

] A chirc tiép

1y quyen. nhan hd so

B. Gidy to phai xuit trinh

H6 chiéu hoic Chirng minh nhan dan

hodac Thé can cude cong dan hoac cac

giay to khac co dan anh va thong tin ca

nhan do co quan c6 tham quyén cap,

con gia tri st dung dé chang minh vé Ban chup
01 nhan than cua ngudi co yéu cau dang | 01 Ban chinh | tir ban

ky khai sinh. Truong hop cac thong tin chinh

c4 nhan trong cac gidy to nay da co

trong CSDLQGVDC, CSDLHTDT,

duoc hé thong dién ty dong thi khong

phai tai 1én (theo hinh thire truc tuyén)

Gidy to ¢ gia tri chimg minh thong

tin vé cu tra trong treong hop co quan

diang ky ho tich khong thé khai thac

duoc thong tin vé noi cu tra cia cong

dan theo cac phwong thie quy dinh tai Bén Ban

khoan 2 Diéu 14 Nghi dinh s6 , . \
02 |104/2022/ND-CP ngay 21/12/2022 | 01 Chsfgl/cbéan (’S};‘gpé?:;l

cua Chinh phu. Truong hop cac théng chimg thue i

tin vé gidy to ching minh noi cu tra
da duvoc khai thac tt Co so dir liéu
qudc gia vé dan cu bang cac phuong
thirc ndy thi ngudi ¢ yéu cau khong
phai xuét trinh (theo hinh thuc truc
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tuyén).

tiép) hodc tai 1én (theo hinh thtrc truc

03

xuat trinh néu trén.

Truong hop giri hd so qua hé thong
buu chinh thi phai gii kém theo ban
sao cO chung thuc cac giay to phai

01

Ban sao

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Thoi gian xir

Noi tiép nhén va tra két qua Iy L¢ phi
Ngudi ¢o yéu cau cap Gidy xac nhan tinh ‘
trang hon nhan tryc tiép thwe hién hoac uy | 03 ngay lam | - 3.000 dong/truong
quyén cho nguoi khac thuc hién nop hd so | viée,  truong | hop.
true tiép tai B phén Tiép nhan va Tra két | hop phai xac|. Mién 16 phi cho
qua ctia UBND cép xa (hodc gui ho so qua | minh thi  thoi | noudi  thude  gia

hé thong buu chinh); hodc nop hd SO truc
tuyén trén Cong dich vu cong quoc gia
(https://dichvucong.gov.vn) hodc Cong
dich vu cong Thanh phé
(https://dichvucong.hochiminhcity.gov.vn).

han giai quyét
khong qua 23

ngay

dinh c6 cong voi
cach mang, nguoi
thuoc hd ngheo,
nguodi khuyét tat.

III. TRINH TU XU LY CONG VIEC

Bubc | Noidung | Trach | Thoi Ho s
cong Ao o n . so/Biéu Dién giai
o n cong viec nhiém gian .
viéc mau
Nop ho Co quan, | Gio hanh | Theo Muc | Thanh phan ho so theo
SO t0 chure chinh I Muc |
Tiép nhén true tiép:
- Truomg hop ho so day
du:
o Huong dan co so ndp
Bl | Kiémtra, | D0 Phan | BMoO1 |phi; lap Gidy tiep nhdn
tiép nhan | 1P BRAN | L2 08aY | gy gy |hO so va hen tra ket
hdso | valm ket | lam vi€c BMo03 | ua; trao cho ngusi nop
qua ho so theo BM 01; thuc
hién ti€p budc B2.
- Truong hop ho so
chua day du: Huong
dan bd sung, hoan thién
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

ho so dén ngudi nop ho
so va ghi 10 ly do theo
BM 02.

- Truong hop tir choi
tiép nhan hd so: Lap
Phiéu tir chéi tiép nhan
giai quyét ho so theo
BM 03.

Tiép nhin qua Cong
Dich vu cong truc
tuyén

- Kiém tra tinh chinh
xac, day du, hop 1é cua
hd so; kiém tra thong
tin chit ky s6 dé dam
bao tinh xac thuc, hop
1& (néu c).

- Sau khi kiém tra, néu
bao dam cac diéu kién
dé tiép nhan, Cong chirc
Mot cura tiép nhan, cép
ma hd so va xir Iy ho so
theo quy trinh.

- Truong hop hd so
chua day du, ding quy
dinh thi théng bao cho
td chirc, ca nhan qua tai
khoan cua to chirc, ca
nhan qua Céng Dich vu
cong va hudng dan day
du, cu thé dé t6 chuc, ca
nhan bo sung ho so theo
yéu cau.

=> Thoi gian tiép nhan
chinh thirc hodc yéu cau
chinh sta, bo sung
khéng muon hon 08 gio
lam viéc ké tir khi hé
thong tiép nhan, trir thi
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

7, chu nhat.

Tiép nhan ho so va
chuyén cong chirc thu
ly hé so cia UBND
phuong, x4, thi tran.

B2

Tham dinh
ho so, dé
xuat két
qua giai

quyét
TTHC

Céng churc
tu phap -
ho tich

01 ngay
lam viéc
(truong
hop phai
x4ac minh
thi thot
han giai
quyét
khong
qua 21
ngay)

Theo Muc
I

BM 01

Du thao
két qua:
Giay xac
nhan tinh
trang hon
nhan

Cong chirc tu phap - ho
tich tham tra ho so (tham
tra tinh thong nhat, hop
1€ cua cac thong tin
trong ho so, gidy to, tai
liéu do nguoi yéu cau
nop, xuét trinh hodc dinh
kém) dé xuat hudng giai
quyét:

* Truong hop nguon yéu
ciu xac nhan tinh trang
hén nhan da timg dang
ky thudong tri tai nhiéu
noi khac nhau thi ngudoi
do6 ¢o trach nhiém ching
minh vé tinh trang hon
nhan cua minh. Trudong
hop nguoi yéu cau
khong chimg minh dugc
thi céng chirc twr phap -
ho tich bao cao Chu tich
Uy ban nhan dén cap xa
c6 van ban d& nghi Uy
ban nhén dan cap x4 noi
nguol doé da tg dang
ky thuong tra tién hanh
kiém tra, xdc minh vé
tinh trang hon nhan cua
nguot do.

* Truong hop nguon yéu
cau cap lai Gidy xac
nhan tinh trang hén nhan
dé két hon ma khong
ndp lai dugce Giéy Xac
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

nhan tinh trang hén nhan
da duoc cap trude day
thi nguoi yéu cau phai
trinh bay ro ly do khong
ndp lar dugce Giéy Xac
nhan tinh trang hon
nhan. Trong thoi han 03
ngay lam viéc ké tir ngay
tiép nhan hod so, cong
chirc tu phap - ho tich
bao cao Chu tich
UBND cap xi c6 van
ban trao d6i v&i noi du
dinh dang ky két hon
trede day dé xac minh.
Truomg hop khéng xac
minh dugc hodc khong
nhan duoc két qua xéc
minh thi céng chirc tu
phap - ho tich cho nguot
yéu cau l4p van ban cam
doan vé tinh trang hon
nhan.

+ Truong hop hd so day
da, hop 1€, dung quy
dinh: céng chirc tu phap
- ho tich cip nhat thong
tin xac nhan tinh trang
hon nhan va luu chinh
thiec trén Phan mém
dang ky, quan ly ho tich
dién tor dung chung; in
Giéy x4c nhan tinh trang
hon nhan, trinh Lanh dao
UBND cap x4 xem xét,
ky duyét.

+ Truong hop ho so
khong dam bao theo
quy dinh: Du thao van
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Bude | \sidung | Trach | Thoi Ho .
cong AT ‘n . so/Biéu Dién giai
o n cong viec nhiém gian .
viéc mau
ban th‘.’ chbdi hodc bb
sung ho so.
Lanh dao Theo Muc Lﬁnh‘ dao UBND xem
, A UBND 01 ngay I x€ét ho so, phé duyét ket
B3 Ky duyét phu’(‘)’ng? lam viéc Hb so qua
x4, thi tran trinh
Van thu Hosoda | diu, ban hanh vin b
Ban hanh UBND 1/2 ngay o Cx A n
B4 N X =7 | dugcphé |chuyén ho so cho Bo
van ban phuong, | lam viéc n AT s Ao
N s X duyét phan Ti€p nhan va Tra
x4, thi tran 4 )
két qua.
Tra két
qua, luu Bo phan . 1A . R
A 0 " - Tra két qua cho cong
ho so, Tiépnhan | Theo I A
B5 PR a1 A 4 Két qua |dan.
thong ké | va Tra két | Gidy hen Théne ké. theo dai
va theo qui - 1hong ke, theo do1.
dai
IV. BIEU MAU

Cac bi€u mau str dung tai cac budc cong viée:

STT | Ma hiéu Tén biéu miu
1 BM 01 |Mau Giay tiép nhan ho so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so (néu co)
3 BM 03 | Mau Phiéu tir chdi tiép nhén giai quyét ho so (néu co)
4 BM 04 | To khai cép Giéy x4c nhan tinh trang hén nhan

V.HO SO CAN LUU

STT | Ma hiéu Tén biéu miu
1 BM 01 | Mau Gidy tiép nhan hd so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién hd so (néu co)
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét hd so (néu co)
4 BM 04 | To khai cép Giéy xac nhan tinh trang hon nhan
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5 BM 05 | Giay xac nhan tinh trang hon nhan (ban chup)

7 // Céc ho so khac néu co theo van ban phap quy hién hanh

VI. CO SO PHAP LY
- Luat H6on nhan va Gia dinh nam 2014;
- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mdt sd diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé& Co sé
dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu sira d6i, bo
sung mot sb6 diéu cua cac nghi dinh lién quan dén viéc nop, xudt trinh s6 ho khau, sb
tam tra giéy khi thye hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cia Bo truong BO Tu phap quy
dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co so dir liéu ho tich dién ti, dang ky ho tich
truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ciia Bo trudng Bo Tu phap sta
do6i, bo sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia
Bo truong BO Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
sb6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu hd tich
dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 cua Bo trwong Bé Tu phap béi
b6 mot sd néi dung tai cac Théng tu trong linh vuce tro gitp phap ly, hé tich do Bo
tredng B6 Tu phap ban hanh;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ctua Bo trudong Bo Tai chinh quy
dinh mtc thu, ché d thu, ndp, quan 1y va st dung phi khai thac, sir dung thong tin trong
co s¢ dir 1i€u hd tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan la nguoi géc
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Viét Nam, 1¢ phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai chinh
huéng dan vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh pho truc thude Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo truong Bo Tai chinh
stra doi, bo sung mot s6 diéu cia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua
B6 Tai chinh hudng dan vé phi va 1¢ phi thudc tham quyén quyét dinh cia Hoi dong
nhan dan tinh, thanh pho tryc thudc Trung wong;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09/12/2016 cua Hoi dong nhan dan
thanh phé vé cac loai phi va 18 phi trén dia ban Thanh phé Hd Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10/12/2016 ctia Uy ban nhan dan
Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh phé Hb
Chi Minh./.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

TO KHAI CAP GIAY XAC NHAN TiNH TRANG HON NHAN

Ho, chit dém, t&n ng@woi YU CAUS ...

NOT CU I B

Quan hé vé1 nguoi duoc cép Giéy xac nhan tinh trang hon nhan: ...
Pé nghi cip Gidy xac nhin tinh trang hon nhin cho nguwéi ¢ tén duéi day:

Ho, chit d@my, t8N: ...
Ngay, thang, NAM SINN: ... e
Gioitinh: ...................oDantoc: ... Quéc HCR:

NOT CU T

)
)

T61 cam doan nhiing ndi dung khai trén day la dung su that va chiu trach nhiém trudc phap luat vé

1ot khat cia minh.

Lamtai.............. Agay ... thang ..... nam ..............

Nguoi yéu ciu
(Ky, ghi ro ho, chii dém, tén)
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Chu thich:

D Truong hop coéng dan Viét Nam cu tri trong nude thi ghi theo noi dang ky thudng
tra, néu khong c¢6 noi dang ky thuong tra thi ghi theo noi diang ky tam tr; trudng hop
khong c¢6 noi dang ky thuong trd va noi diang ky tam tra thi ghi theo noi dang sinh
song. Truong hop cong dan Viét Nam cu tri & nude ngoai thi ghi theo dia chi thudng tr

hodc tam tra ¢ nudc ngoai.

@) Ghi théng tin vé gidy to tiry than nhu: ho chiéu, ching minh nhan dan hodac gidy to
hop 1¢ thay thé (vi du: Chimg minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi
cap ngay 20/10/2004).

®) Khai trong cac truong hop:

- Cong dan Viét Nam dang cu tra & nudc ngoai co yéu cau xac nhan tinh trang hon nhan
trong thoi gian cu tri & nudc ngoai hodc trong thoi gian cu tra tai Viét Nam trude khi xuét
canh;

- Nguoi dang c6 vo/chdng yéu cau xac nhan tinh trang hén nhan tir thoi diém du tubi ding
ky két hén cho dén trudc thoi diém dang ky két hon;

- Ngudi dd qua nhiéu noi thuong tra khac nhau thi phai ghi cu thé timg thoi diém thudng

@ Péi véi cong dan Viét Nam cu trii & trong nudc thi ghi 13 tinh trang hon nhan hién
tai: dang c6 vo hodc co chong; hodc chua dang ky két hon 1an nao; hodc di dang ky két hon,

nhung d ly hon hay nguoi kia da chét.

Pbi voi cong dan Viét Nam cu trd & nude ngodi ¢ yéu cau xac nhan tinh trang hén
nhan trong thoi gian cu tra tai Viét Nam trude khi xudt canh, thi khai vé tinh trang hon nhan
cua minh trong thoi gian d3 cu trd tai noi d6 (Vi du: trong thoi gian cu tra tai

......................................... , tir ngdy...... thang ... nam ........ dén ngay ........ thang ....... nim

Péi v6i cong dan Viét Nam dang cu trii & nude ngoai, ¢6 yéu cau xac nhan tinh trang
hon nhan trong thoi gian cu tri & nude ngoai, thi khai vé tinh trang hén nhan cia minh trong
thot gian cu tra tai nude do (Vi du: trong thoi gian cu tra tai CHLB DPuc tr ngay ... thang
..... nam ....... dén ngay ........ thang ....... nam ........ khong ding ky két hon véi ai tai Pai st
quan Vi¢t Nam tai CHLB brc).
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®) Ghi & muc dich sit dung Gidy xac nhén tinh trang hon nhan. Trudng hop st dung
Gidy xac nhan tinh trang hon nhan dé két hon, thi phai ghi rd két hon véi ai (ho va tén;
ngay, thang, nam sinh; qudc tich; noi thuong tri/tam tra); noi dang ky két hon.
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QUY TRINH PA PUQC TAI CAU TRUC

QUY TRINH 13

Pang ky lai khai sinh
(Ban hanh kém theo Quyét dinh s6 4263/0P-UBND ngay 23 thang 9 ndm 2023
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

thue truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

STT Tén hé so 50 True tiép Trg’{c
luwgng : tuyén
- To khai dang ky lai khai sinh theo méu Nhap
trong d6 co cam doan cua nguoi yéu cau thong tin
vé viéc da ndp du cac giay to hién co theo
(néu nguodi ¢o yéu cau lya chon nop hod so huéng
theo hinh thure truc tlep), d?mq trén
- Biéu mau dién tir twong tac dang ky lai Cong
khai sinh, trong d6 c6 cam doan cac thong dich vu
01 |tin cung cdp la ding su that, khong con| 01 | Ban chinh cong
ban chinh Giay khai sinh, d3 ndp di cac
gidy to hién c¢6 va chiu hoan toan trach
nhiém trudc phap luat vé noi dung cam
doan cta minh (do nguoi yéu cau cung cap
théng tin theo hudng dan trén Cong dich
vu cong, néu ngudi co yéu cau lya chon
ndp ho so theo hinh thirc tryc tuyén).
Nguoi ¢ yéu cau ding ky lai khai sinh thyc hién viée nop/xuat trinh (theo hinh

A. Gidy to phai ndp

01

Ban sa0 toan bo ho so, glay to cua nguoi
yéu cau hodc ho so, gidy to, tai liéu khéc
trong d6 c6 thong tin lién quan dén ndi
dung khai sinh, gém:

+ Ban sao Giay khai sinh do co quan co
tham quyén cua Viét Nam cap hop 18
(ban sao dugc chirng thuc tr ban chinh,
ban sao dugc cap tr SO dang ky khai
sinh); Ban chinh hodc ban sao gidy to c6
gia tri thay thé Giay khai sinh duoc cap
trude nam 1945 & mién Bic va trude

01

Ban sao

Ban chup
tr ban
chinh/ban

chinh
dién tu
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nam 1975 & mién Nam.

+ Truong hop ngudi yeu cau khong cd
gidy to néu trén thi phai ndp ban sao glay
to do co quan,to chirc cd tham quyén
cia Viét Nam cap hop 1& nhu: Gidy
ching minh nhan dan, Thé can cudc
cong dan hodc Ho chiéu; gidy to chimg
minh vé noi cu tri; Bang tot nghiép,
Giéy chirng nhan, Chirng chi, Hoc ba, ho
so hoc tap do co quan cd tham quyén cap
hodc x4c nhan; gidy to khac c6 thong tin
vé ho, chit dém, tén, ngay, thang, nim
sinh cua ca nhan.

Ngudi yéu cau dang ky lai khai sinh ¢6
trach nhiém nop day du ban sao cac gidy
to néu trén (néu cd) va phai cam doan da
ndp du cac gidy to minh co; chiu trach
nhiém, hé qua cua viéc cam doan khéng
ding su that.

02

Trudong hop ngudi yéu cau dang ky lai
khai sinh 1a can bd, cong chirc, vién
chirc, nguo1r dang cong tac trong luc
lwong vii trang thi phai c¢6 van ban xac
nhan cia Thu truéng co quan, don vi vé
viéc nhitng nd1 dung khai sinh ctia nguoi
d6 gom ho, chir dém, tén; gidi tinh; ngay,
thang, nam sinh; dan toc; quoc tich; qué
quan; quan hé cha - con, me - con phu
hop voi hd so do co quan, don vi dang
quan ly.

01

Ban chinh

Ban chup
tr ban
chinh/ban

chinh
dién tu

03

Vian ban uy quyén (dwgc ching thyc)
theo quy dinh cua phap luat trong truong
hop uy quyén thuc hién viéc dang ky lai
khai sinh. Truwong hop nguol dwuge uy
quyén la 6ng, ba, cha, me, con, vo,
chong, anh, chi, em rudt cua ngudi uy
quyén thi van ban uy quyén khong phai
chirng thure.

01

Ban
chinh/ban
sao ¢o
chimg
thuc/ban
chup ¢o
xac nhan
ddi chiéu
ban chinh
cua cong
chirc tiép
nhan hd so

Ban chup
tr ban
chinh/ban

chinh
dién tu
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B. Giay to phai xuit trinh

01

H6 chiéu hoic Ching minh nhan dan
hodac Thé can cudc coéng dan hoidc cac
gidy to khac ¢ dan anh va théng tin ca
nhan do co quan c6 tham quyén cap, con
gia tri st dung dé chimg minh vé nhan
than cua nguoi co yéu cau dang ky lai
khai sinh. Truong hop cac théng tin ca
nhan trong cac gidy to nay di cd trong
CSDLQGVDC, CSDLHTDT, duoc hé
théng dién tu dong thi khong phai tai 1én
(theo hinh thirc trie tuyén)

01

Ban chinh

Ban chup
tr ban
chinh

02

Giay to ¢o gi tri ching minh thong tin
vé cu tra trong truong hop co quan dang
ky ho tich khong thé khai thac dwoc
thong tin vé noi cu tri ciia cong dan
theo cac phuong thirc quy dinh tai
khoan 2 Diéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 cua
Chinh phu. Trudng hop cac thong tin veé
gidy to chiung minh noi cu tra da duoc
khai thac tir Co so dir liéu quoc gia vé
dan cu bang cac phwong thic nay thi
ngudi ¢6 yéu cau khong phai xuat trinh
(theo hinh thtrc truc tiép) hodc tai 1én
(theo hinh thuc truc tuyén).

01

Ban
chinh/ban
sao ¢o
chirng thuc

Ban
chup/ban
sao dién
tur

03

Truong hop gui ho so qua hé thong buu
chinh thi phai gtri kém theo ban sao cé
chimg thuc cac gidy to phai xuat trinh
néu trén.

01

Ban sao

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xir
ly

Lé phi

Ngudi ¢d yéu cau dang ky lai khai sinh
truc tiép thuc hién hodc ty quyén cho | viéc.
nguol khac thue hién ndp hd so truc tiép
tai BO phan Tiép nhan va Tra két qua cua
UBND cép x4 (hodc gui hd so qua hé thong
buu chinh); hodc nop ho so truc tuyén trén

05 ngay lam
Truong
hop phai
van ban xac
minh thi thoi
han giai quyét

cO

hop.

nguol

- 5.000 dong/treong

- Mién 1& phi cho
thudéc gia
dinh c¢6 cong véi
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Cong

dich

vu
(https://dichvucong.gov.vn)

cong

dich

vu

cong

hoac
Thanh

gia
Céng
phé

quoc

(https://dichvucong.hochiminhcity.gov.vn).

khong qua 25

ngay.

cach mang, nguoi
thuoc ho ngheo,
nguoi khuyét tat.

- Phi cap ban sao
Giay khai sinh (néu
co yéu cau):
8.000d/ban Sao
(thuc hién theo quy
dinh tai Thong tu s6
281/2016/TT-BTC
ngay 14/11/2016
cua Bo Tai chinh)

III. TRINH TU XU LY CONG VIEC

Buéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi
gian

Ho
so/Biéu
mau

Diéen giai

Bl

Nop ho
SO

Co quan,
to chuc

Gio hanh
chinh

Theo Muc
I

Thanh phan ho so theo
Muc I

Kiém tra,
tiép nhan
ho so

Bo phan
Tiép nhan
va Tra két

qua

1/2 ngay
lam viéc

BM 01
BM 02
BM 03

Tiép nhén true tiép:

- Truomg hop ho so day
du:

Huéng dan co s& nop
phi; 1ap Giay tiép nhan
ho so va hen tra két qua;
trao cho ngudi nop hod
so theo BM 01; thuc
hién tiép budc B2.

- Truong hop hd so
chwa day du: Huong
dan bd sung, hoan thién
ho so d&n nguoi ndp hd
so va ghi 0 ly do theo
BM 02.

- Trudong hop tir chdi
tiép nhan hd so: Lap
Phiéu tir chdi tiép nhan
giai quyét ho so theo
BM 03.

Tiép nhin qua Cong
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Buwéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

Dich vu c¢ong truc
tuyén

- Kiém tra tinh chinh
xac, day du, hop 1é cua
hd so; kiém tra thong
tin chit ky s6 dé dam
bao tinh xac thuc, hop
1& (néu c).

- Sau khi kiém tra, néu
bao dam céac diéu kién
dé tiép nhan, Cong churc
Moét cua tiép nhan, cép
ma hd so va xir Iy hd so
theo quy trinh.

- Truong hop hd so
chua day du, dung quy
dinh thi théng bao cho
td chirc, ca nhan qua tai
khoan cua té chuc, ca
nhan qua Céng Dich vu
cong va hudéng dan day
du, cu thé dé t6 chuc, ca
nhan bd sung ho so theo
yéu cau.

=> Thoi gian tiép nhan
chinh thirc hoac yéu cau
chinh stra, bd sung
khéng muon hon 08 gio
lam viéc ké tur khi hé
thong tiép nhan, trir thir
7, chu nhat.

Tiép nhan hd so va
chuyén coéng chic thy
ly hé so cua UBND
phuong, x4, thi tran.

B2

Tham dinh
ho so, dé
xuat két
qua giai

Coéng chirc
tu phap -
ho tich

03 ngay
lam viéc
(truong
hop phai

Theo Muc
I

BM 01

Cong chirc tu phap - hd
tich tham tra hd so (tham
tra tinh thong nhat, hop
1€ cua cac thong tin trong
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Bude | \oidung | Trach | Thoi Ho .
cong A e oA . so/Biéu Dién giai
o n cong viec nhi¢m gian .
viéc mau
quyét xacminh | Du thao |ho so, gidy to, tai liéu do
TTHC thi thot két qua: | nguoi yéu cau ndp, xuat
han giai | Gidy khai | trinh hodc dinh kém) dé
quyét sinh xuat hudng giai quyét:
khong - Truong hop viée dang
qua 23 ky lai khai sinh duoc
ngay) thue hién tai UBND cip

xa khong phai not1 dang
ky khai sinh trudc day
thi cong chirc tu phap -
ho tich bao cao Chu tich
UBND cép xd c6 vin
ban dé nghi UBND cép
xa noi dang ky khai
sinh trude day kiém tra,
xac minh vé viéc luwu
gitr S6 ho tich.

- Truong hop gidy to
clia ngudi yéu cau dang
ky lai khai sinh khéng
c6 thong tin  ching
minh quan hé cha, me,
con thi céng chuc tu
phap - ho tich bao céo
Chi tich UBND cap x4
co van ban dé nghi co
quan cong an ¢ tham
quyén Xac minh.
Truong hop co quan
cong an tra 101 khong co
thong tin thi cong chirc
tuv phap - hd tich cho
ngudi yéu cau dang ky
lai khai sinh 1ap van ban
cam doan vé thong tin
cua cha, me va xac dinh
nd1 dung khai sinh theo
van ban cam doan.

+ Truong hop ho so day
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Bubc | Noidung | Trich | Thei Ho, P
cong A e oA . so/Biéu Dién giai
o n cong viec nhi¢m gian .
viéc mau
da, hop 1€, ding quy
dinh: céng chirc tuw phap
- ho tich Fhu’c hién viéc
ghi vao S6 dang ky khai
sinh, cap nhat thong tin
dang ky lai khai sinh va
lIru chinh thirc trén Phan
mém dang ky, quan ly
ho tich diép tor dung
chung; in Gidy khai sinh,
trinh Lanh dao UBND
cap xa xem xét, ky
duyeét.
- Truong hop hd so
khéng dam bao theo
quy dinh: Du thao van
ban tf{? choi hoac bo
sung ho so.
Lanh dao Theo Myc | Lanh dao UBND xem
, o UBND 01 ngay I x¢t ho so, phé duyét két
B3 Ky duyét phuong, | lam viéc Hdso |qua
x4, thi tran trinh
van thu H 5o da | dhu, ban hanh van bin
Ban hanh UBND 1/2 ngay o A 1A n
B4 1 , . 2.7 | duwgcphé |chuyén ho so cho Bo
van ban phuong, | lam viéc A AT A A T
o . duyét phan Tiép nhan va Tra
x4, thi tran 4 \
két qua.
Tra két
qua, luu Bo phan . 1A . R
X P " - Tra két qua cho cong
ho so, Ti€p nhan Theo I A
B5 PUREPA R " Két qua | déan.
thong ké | va Tra két | Giay hen Théne ké. theo dai
va theo qua - 1hong ke, theo do1.
dai
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IV. BIEU MAU

Cac bi€u mau str dung tai cac budc cong viée:

STT | Ma hiéu Tén biéu miu
1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so (néu co)
3 BM 03 | Mau Phiéu tir chdi tiép nhén giai quyét ho so (néu co)
4 BM 04 | To khai dang ky lai khai sinh

V.HO SO CAN LUU
STT | Ma hiéu Tén biéu miu

BM 01 | Mau Gidy tiép nhan hd so va hen tra két qua

BM 02 | Mau Phiéu yéu cau bo sung, hoan thién hd so (néu co)

BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét hd so (néu co)
BM 04 | To khai dang ky lai khai sinh
BM 05 | Giay khai sinh (ban chup)

// Céc ho so khac néu co theo vin ban phap quy hién hanh

N |[WIN|—

VI. CO SO PHAP LY

- Luat Hon nhan va Gia dinh nam 2014;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mdt sd diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé Co sé
dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu sira d6i, bo
sung mot sb6 diéu cua cac nghi dinh lién quan dén viéc nop, xudt trinh s6 ho khau, sb
tam tra giéy khi thye hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cia Bo truong BO Tu phap quy
dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu phap quy
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dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co so dir liéu ho tich dién ti, dang ky ho tich
truc tuyén;

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu phap sira
do6i, bo sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia
Bo truong BO Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
sb6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu hd tich
dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 cua Bo trwong Bé Tu phap béi
b6 mot sd néi dung tai cac Théng tu trong linh vuce tro gitp phap ly, hé tich do Bo
tredng B6 Tu phap ban hanh;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ctua Bo trudong Bo Tai chinh quy
dinh mtc thu, ché d thu, ndp, quan 1y va str dung phi khai thac, sir dung thong tin trong
co s¢ dir 1i€u hd tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan la nguoi géc
Viét Nam, 1¢ phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai chinh
huéng dan vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh pho truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo truong Bo Tai chinh
stra doi, bo sung mot s6 diéu cia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua
B6 Tai chinh hudng dan vé phi va 1¢ phi thudc tham quyén quyét dinh cia Hoi dong
nhan dan tinh, thanh pho tryc thudc Trung wong;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09/12/2016 cua Hoi dong nhan dan
thanh phé vé cac loai phi va 18 phi trén dia ban Thanh phé Hd Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10/12/2016 ctia Uy ban nhan dan
Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh phé Hb
Chi Minh./.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

TO KHAI PANG KY LAI KHAI SINH
Kinh giri: O e e,

Ho, chit dém, t&n ng@woi YU CAUS ...

NOT CU T B

Quan hé vé1 nguot dugc khat sinh: ...
Pé nghi co quan diing ky lai khai sinh cho ngudi c6 tén duéi diy:
Ho, chit d@my, t8N: ...

Ngay, thang, nadm sinh: ...................................... ghi bANG Chl: ..o,

QUE QUANL e
Ho, chit dém, t&n n@uwoti ME: ... e
Niam sinh: . Dantoc:.....cccccc..... Quéc tich:

Ho, chit dém, tén ngwoi cha: ...
Niam sinh: . Dantoc:.....cccccc..... Quéc teh:

D3 ding ky khai sinh tai: @ e

Gidy khai sinh s6: 7. ... ,quyénsé P ngay ...... /
.......... [

T6i cam doan nhitng ndi dung khai trén diy la dung su that va da ndp du cac gidy to hién co. Téi chiu
trach nhiém trudc phap luat vé viéc cam doan cia minh.

Lamitgi: ........................ ,Ngay ... thang ........ HAM ..............

Pé nghi cap ban sao®™: Co D, Khong ] Nguoi yéu cau
S6 luong:....... ban (Ky, ghi ré ho, chir dém, tén)
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Chii thich:
) Ghi 15 tén co quan ding ky lai khai sinh

) Ghi theo noi dang ky thuong tra; néu khong ¢6 noi dang ky thudng tra thi ghi theo
noi dang ky tam tra; truong hop khong cé noi dang ky thuong tria va noi dang ky tam tra thi
ghi theo noi dang sinh song.

©) Ghi thong tin vé gidy to tiry than cta ngudi di dang ky, ghi 18 s6, co quan cp, ngay
cap ho chiéu, chirng minh nhan dan hodc gidy to hop 1é thay thé (V7 du: Chirng minh nhan
dan s6 001089123 do Cong an thanh ph Ha Nbi cap ngay 20/10/2004).

@ Trudng hop sinh tai co o'y té thi ghi rd tén co s¢' y té va dia chi co so'y té d6; truong
hop sinh ra ngoai co s y té thi ghi dia danh cua 03 cap hanh chinh (x3, huyén, tinh) noi sinh
ra; truong hop khong 18 noi sinh day du thi chi ghi dia danh hanh chinh cap tinh.

®) Ghi day du ngay, thang sinh cia cha, me (néu co).
©)Ghi tén co quan dd dang ky khai sinh trude day.
( Chi khai trong truong hop biét 15.

8 A - r A \ A A r A A A o \ s~ A
® Pé nghi danh ddu X vao 6 néu c6 yéu ciu cap ban sao va ghi 16 sd luong.
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QUY TRINH PA PUQC TAI CAU TRUC
QUY TRINH 14

Ping ky khai sinh cho nguwoi da c6 hd so, gidy to' ca nhian

(Ban hanh kém theo Quyét dinh s6 4263/0P-UBND ngay 23 thang 9 ndm 2023
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén ho so 50 Truc tiép Trg’{c
luwgng : tuyén
- To khai dang ky khai sinh theo mﬁu Nhap
(n€u nguoi c6 yéu cau lya chon ndp ho so thong tin
theo hinh thure truc ti€p); theo huong
- Biéu mau dién tir twong tac dang ky khai o déan trén
01 | . i . 5 ) 01 Ban chinh 2 :
sinh (do nguoi yéu cau cung cap thong tin Cong dich
theo hudng dan trén Cong dich vu cong, vu cong

néu nguoi ¢o yéu cau lua chon ndp ho so
theo hinh thire true tuyén).

Ngudi ¢ yéu cau dang ky khai sinh thuc hién viéc ndp/xuat trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thire truc tuyén) cac giay to sau:

A. Gidy to phai ndp

o Ban chup
Vian ban cam doan cua nguoi yéu cau vé tur ban
01 | viéc chua dugc dang ky khai sinh. 01 | Banchinh | chinh/ban
chinh dién
tu
Ban sao toan bd hd so, gidy to cua nguoi
yéu cau hodc hd so, gidy to, tai liéu khac
trong d6 co thong tin lién quan dén noi
dung khai sinh, gdbm: Gidy chtimg minh
nhan dan, Thé can cudc cong dan hodc Ban chup
Ho chiéu; gidy to chimg minh vé noi cu tr ban
02 |tra; Bang tot nghiép, Gidy chung nhan, | 01 Ban sao chinh/ban
Chung chi, Hoc ba, Hb so hoc tap do co chinh dién
quan c6 tham quyén cap hodc xac nhan; tir

giay to khac c6 thong tin vé ho, chit dém,
tén, ngay, thang, nam sinh cua ca nhan.

Ngudi yéu cau dang ky khai sinh ¢6 trach
nhiém ndp day du ban sao cac giay to néu
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trén (néu co) va phai cam doan da nop du
cac giéy to minh c6; chiu trach nhiém, hé
qua cua viéc cam doan khong dung su
that.
Truong hop ngudi yéu cau dang ky khai
sinh 1a can bd, cong chirc, vién chirc,
nguol dang cong tac trong luc lwong vii
trang thi phai c6é van ban xac nhan cua Ban chup
Thu truong co quan, don vi vé viée tr ban
03 |nhiing nd1 dung khai sinh cua nguon d6| 01 Ban chinh | chinh/ban
gom ho, chit dém, tén; giéi tinh; ngay, chinh dién
thang, nam sinh; dan tdc; qudc tich; qué tur
quan; quan hé cha - con, me¢ - con phu
hop voi hd so do co quan, don vi dang
quan ly.
Ban
chinh/ban
sao ¢o
Vian ban ty quyén (dwgc chung thuc) chirng
theo quy dinh cta phap luét trong truong thuc/ban | Ban chup
hop uy quyén thye hién viéc ding ky khai chup ¢6 tr ban
04 | sinh. Truong hop nguoi duge uy quyénla| 01 xdcnhan | chinh/ban
ong, ba, cha, me, con, vo, chong, anh, doi chiéu | chinh dién
chi, em rudt ciia nguoi uy quyén thi vin ban chinh tir
ban uy quyén khong phai chimg thye. cua cong
chire tiep
nhéan hd
SO
B. Giay to phai xuit trinh
H6 chiéu hoac Chirng minh nhan déan
hoac Thé can cudc cong dan hodc cac
gidy to khac ¢6 dan anh va thong tin ca
nhan do co quan ¢6 tham quyén cap, con
gia tri st dung dé chung minh vé nhan Ban chup
01 |than cua nguodi ¢6 yéu cau dang ky khai | 01 Ban chinh tr ban
sinh. Truong hop cac théng tin ca nhan chinh
trong cac gidy to nay di co trong
CSDLQGVDC, CSDLHTDT, dugc hé
théng dién ty dong thi khong phai tai 1én
(theo hinh thire true tuyén)
02 | Giay to c6 gia tri chimg minh thong tin| 01 Ban Ban
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vé cu tru trong truong hop co quan dang
ky ho tich khong thé khai thac duoc
théng tin vé noi cu tra cua cong dan
theo cac phuong thirc quy dinh tai khoan
2 Diéu 14 Nghi dinh s6 104/2022/ND-
CP ngay 21/12/2022 cua Chinh phu.
Truong hop cac thong tin vé gidy to
chuing minh noi cu tra da duoce khai thac
tr Co s¢ dir litu qubc gia vé dan cu
bang cac phuwong thirc nay thi ngudi ¢o
yéu cau khong phai xuat trinh (theo hinh
thure truc tiép) hoac tai 1én (theo hinh

chinh/ban
sao cO
chirng thue

chup/ban
sao dién tu

thuce truc tuyén).

03

néu trén.

Truong hop gui ho so qua hé thong buu
chinh thi phai gui kém theo ban sao cé
ching thuc cac giay to phair xuat trinh

01

Ban sao

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Thoi gian xir

Noi tiép nhin va tra két qua Iy L¢ phi

- 5.000 dong/treong

hop.

- Mién 1¢ phi cho
Ngudi ¢6 yéu cau dang ky khai sinh truc _ngumAthuQc sta d{nh
tiép thuc hién hodc uy quyén cho nguoi |05 ngay lam co cong vol }‘l’ai’h
khac thuc hién nop hd so truc tiép tai Bo | viéc.  Truong hmAan& ngl _t uoc
phan Tiép nhan va Tra két qua cia UBND | hop phai ¢6 van klol pEnco,  Mguol
cap xd (hodc gui hd so qua hé thong buu | ban xdc minh | <MUYCLtaL

chinh); hoac nop hod so truc tuyen trén

Cong dich wvu cong  quic gia
(https://dichvucong.gov.vn) hodc Céng
dich vu cong Thanh pho6

(https://dichvucong.hochiminhcity.gov.vn).

thi thoi han giai

- Phi cap ban sao

quyét khong qua | Gidy khai sinh (néu
25 ngay. co yeu cau):
8.000d/ban sao (thuc

hién theo quy dinl}
tat Thong to sO
281/2016/TT-BTC

ngay 14/11/2016 cua
B Tai chinh)
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III. TRINH TU XU LY CONG VIEC

Buéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

Bl

Nop ho
SO

Co quan,
to chuc

Gio hanh
chinh

Theo Muc
I

Thanh phan hd so theo
Muc I

Kiém tra,
tiép nhan
ho so

Bo phan
Tiép nhan
va Tra két

qua

1/2 ngay
lam viéc

BM 01
BM 02
BM 03

Tiép nhén true tiép:

- Trudng hop hd so day
du:

Hudng dan co s& nop
phi; 1ap Giay tiép nhan
hd so va hen tra két
qua; trao cho nguol ndp
hd so theo BM 01; thuc
hién tiép budc B2.

- Trudng hop ho so
chua diy du: Hudng
dan bd sung, hoan thién
hd so dén ngudi ndp hd
so va ghi 1o ly do theo
BM 02.

- Truong hop tir choi
tiép nhan hd so: Lap
Phiéu tir chdi tiép nhan
giai quyét ho so theo
BM 03.

Tiép nhian qua Cong
Dich vu cong truc
tuyén

- Kiém tra tinh chinh
xac, day du, hop 1¢ cua
hd so; kiém tra thong
tin chit ky s6 dé dam
bao tinh xac thuc, hop
1& (néu c).

- Sau khi kiém tra, néu
bao dam cac diéu kién
dé tiép nhan, Cong
chirc Mot cira tiép nhan,
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Buéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

cap ma hd so va xu ly
ho so theo quy trinh.

- Trudng hop ho so
chua day du, ding quy
dinh thi thong bao cho
td chtrc, ca nhan qua tai
khoan cua t6 chirc, ca
nhan qua Céng Dich vu
cong va hudng dan day
du, cu thé dé t6 churc, ca
nhan bo sung hd so
theo yéu cau.

=> Thoi gian tiép nhan
chinh thirc hodc yéu cau
chinh sta, bo sung
khong muon hon 08 gio
lam viéc ké tir khi hé
thong tiép nhan, trir thi
7, chu nhat.

Tiép nhan ho so va
chuyén cong chic thu
ly hé so caa UBND
phuong, x4, thi tran.

B2

Tham dinh
ho so, dé
xuat két
qua giai

quyét
TTHC

Coéng chirc
tu phap -
ho tich

03 ngay
lam viéc
(truong
hop phai
x4ac minh
thi thot
han giai
quyét
khong
qua 23
ngay)

Theo Muc
I

BM 01
D}I thao
két qua:
Giay Khai
sinh

Cong chirc tu phap - ho
tich tham tra ho so (tham
tra tinh thong nhat, hop
1€ cua cac thong tin
trong ho so, gidy to, tai
liéu do ngudi yéu cau
ndp, xuat trinh hodc dinh
kém) d& xuét hudng giai
quyét:

+ Truomg hop ho so day
da, hop 1€, dung quy
dinh: c6ng chirc tu phap
- ho tich thuc hién viéc
ghi vao SO dang ky khai
sinh, cdp nhat théng tin
dang ky khai sinh va luu
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Bubce | Noidung | Triach | Thei Ho P
cong A e oA . so/Biéu Dién giai
o n cong viec nhi¢m gian .
viéc mau
chinh thic trén Phan
mém dang ky, quan ly
ho tich dién t,fr dung
chung; i Giay khai
sinh, trinh Lanh dao
UBND cap xa xem xét,
ky duyét.
- Trudng hop ho so
khéng dam bao theo
quy dinh: Dy thao van
ban th‘.’ chor hoac bo
sung ho so.
Lanh dao Theo Muc Lﬁnh‘ dao UBND xem
, A UBND 01 ngay I xét ho so, phé duyét ket
B3 Ky duyét phu’(‘)’ng,, lam viéc Hb so qua
x4, thi tran trinh
van st | o o S S
Ban hanh UBND 1/2 ngay o Cx A n
B4 1 , . 2.7 | duwocphé |chuyén ho so cho Bo
van ban phuong, | lam viéc n AT s & A
~ s ok duyét phan Ti€p nhan va Tra
x4, thi tran £ \
két qua.
Tra két
qua, luu Bo phan . 1A . R
X P " - Tra két qua cho cong
ho so, Ti€p nhan Theo I A
BS5 PER s 1A 4 Két qua |dan.
thong ké | va Tra két | Giay hen Théne ké. theo dgi
va theo qua - I'hong k€, theo do1.
dai
IV. BIEU MAU

Cac bi€u mau str dung tai cac budc cong viée:

STT | Ma hiéu Tén biéu miu
1 BM 01 |Mau Giay tiép nhan ho so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so (néu co)
3 BM 03 | Mau Phiéu tir chdi tiép nhén giai quyét ho so (néu co)
4 BM 04 | To khai dang ky khai sinh
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V.HO SO CAN LUU
STT | Ma hiéu Tén biéu miu

BM 01 | Mau Giay tiép nhan ho so va hen tra két qua

BM 02 | Mau Phiéu yéu cau bo sung, hoan thién hd so (néu co)

BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét hd so (néu co)
BM 04 | To khai dang ky khai sinh
BM 05 | Giay khai sinh (ban chup)

// Céc ho so khac néu co theo van ban phap quy hién hanh

N[ B ]JW|IN| =

VI. CO SO PHAP LY
- Luat H6on nhan va Gia dinh nam 2014;
- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mdt sd diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé Co sé
dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu sira d6i, bo
sung mot sb6 diéu cua cac nghi dinh lién quan dén viéc nop, xudt trinh s6 ho khau, sb
tam tra giéy khi thye hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cia Bo truong BO Tu phap quy
dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co so dir liéu ho tich dién ti, dang ky ho tich
truc tuyén;

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu phap sira
do6i, bo sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia
Bo truong BO Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
sb6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu hd tich
dién tir, dang ky ho tich truc tuyén;
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- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 cua Bo trwong Bé Tu phap béi
b6 mot sd néi dung tai cac Théng tu trong linh vuce tro gitp phap ly, hé tich do Bo
tredng B6 Tu phap ban hanh;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ctua Bo trudong Bo Tai chinh quy
dinh mtc thu, ché d thu, ndp, quan 1y va st dung phi khai thac, sir dung thong tin trong
co s¢ dir 1i€u hd tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan la nguoi géc
Viét Nam, 1¢ phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai chinh
huéng dan vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh pho truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo truong Bo Tai chinh
stra doi, bo sung mot s6 diéu cia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua
B6 Tai chinh hudng dan vé phi va 1¢ phi thudc tham quyén quyét dinh cia Hoi dong
nhan dan tinh, thanh pho tryc thudc Trung wong;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09/12/2016 cua Hoi dong nhan dan
thanh phé vé cac loai phi va 18 phi trén dia ban Thanh phé Hd Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10/12/2016 ctia Uy ban nhan dan

Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh phé Hb
Chi Minh./.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

TO KHAI PANG KY KHAI SINH
KAnh @O O e,
Ho, chit dém, tén NGUOT VAU CAUS ... oo,
GiAy t 10y thAN: B e,

NG CU I O

Pé nghi co quan diing ky khai sinh cho ngwdi dwéi diy:

Ho, chit d@my, t8N: ...
Ngay, thang, nam sinh: ..................................... ghi bANG Chill: ..o
NI ST e
Gioitinh:..................... Dantdc: ... Quéc HCR:
QUE QUAN ... e
Ho, chit dém, tén n@uwoi ME: ...
Nam sinh:....................... Dantoc: ..o Quéc HCR:
INOT CU T @) e
Ho, chit dém, tén ngwoi cha: ...
Nam sinh:....................... Dantoc: ..o Quéc HCR:
INOT CU T @) e

T61 cam doan ndi dung dé nghi dang ky khai sinh trén day 1a dang su that, dugc sy théa thuan nhat
tri ciia cac bén lién quan theo quy dinh phap luit.

T61 chiu hoan toan trach nhiém trudce phéap luat vé noi dung cam doan cia minh.
Lamitgi: ...................,¢‘g4y........... thang......... nam......
Neguwoi yéu cau

(Ky, ghi 1o ho, chii dém, tén)
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Chii thich:
(DGhi 13 tén co quan d nghi thuc hién viéc dang ky khai sinh

@)Ghi 16 thong tin vé gidy to tiy than ciia nguoi di ding ky (ghi s6, co quan cip, ngay
cap ho chiéu, ching minh nhan dan hoic gidy to hop 1é thay thé)

Vi dy: Chitng minh nhan dan s6 001089123 do Cong an thanh phd Ha Ndi cap ngay
20/10/2014.

) Ghi theo dia chi dang ky thuong tra; néu khéng c6 noi dang ky thuong tra thi ghi
theo dia chi dang ky tam tr; truong hop khong c6 noi dang ky thuong tra va noi dang ky
tam tri1 thi ghi theo dia chi dang sinh séng.

@ Trudng hop sinh tai co sé y té thi ghi 18 tén co sO v té va dia danh hanh chinh
Vi du: - Bénh vién Phu san Ha No61
- Tram y té x4 Dinh Bang, huyén Tir Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co s y té thi ghi dia danh cia 03 cp hanh chinh (xa, huyén,
tinh), not sinh ra.

Vi du: xa Pinh Bang, huyén Tir Son, tinh Bic Ninh.
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QUY TRINH PA PUQC TAI CAU TRUC

QUY TRINH 15

Ping ky lai két hon
(Ban hanh kém theo Quyét dinh s6 4263/0P-UBND ngay 23 thang 9 ndm 2023
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén ho so 50 Truec tiép Trli’c

luwgng ‘ tuyén

- T& khai dang ky lai két hon theo mau Nhap
(néu nguo1 ¢ yéu cau lra chon ndp ho so thong tin

theo hinh thurc truc tiép); theo

01 | Bicumau dién tir tuong tac dang ky lai | o1 | pap chinp | 1FONE
két hén (do nguon yéu cau cung cap thong danq trén

tin theo hudng dan trén Céng dich vu Coéng
cong, néu ngudi cd yéu cau lwa chon nop dich vu

ho so theo hinh thire true tuyén). cong

Nguoi ¢ yéu cau dang ky lai két hon thuce hién viée nép/xuét trinh (theo hinh thuc
truc tiép) hodc tai 1én (theo hinh thire truc tuyén) cac giay to sau:

A. Gidy to phai ndp

Ban sao Giay chting nhan két hon duoc Ban chup

cip trude ddy. Néu khong cd ban sao tir ban
01 Giay chtrng nhan két hon thi nop ban sao | 01 Ban chinh | chinh/ban

ho so, gidy to ca nhan c6 cac thong tin chinh

lién quan dén noi dung dang ky két hon. dién tu

B. Giay to phai xuit trinh

H6 chiéu hoic Chuing minh nhan dan

hoac Thé can cudc cong dan hodc cac

gidy to khac ¢o dan anh va thong tin ca

nhan do co quan ¢ tham quyén cap, con

gia tri st dung dé ching minh vé nhan Ban chup
01 |than ciia ngudi co yéu cau dang ky lai két | 01 Ban chinh | tir ban

hén. Truong hop cac thong tin ca nhan chinh

trong cac gidy to0 nay di co trong
CSDLQGVDC, CSDLHTDT, dugc hé
théng dién tu dong thi khong phai tai Ién
(theo hinh thire true tuyén)
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Gidy to ¢6 gia tri ching minh thong tin
vé cu tra trong trudng hop co quan ding
ky ho tich khong thé khai thac dwoc
thong tin vé noi cu tri cia cong dan
theo cac phuong thiec quy dinh tai
khoan 2 Diéu 14 Nghi dinh s6 Ban Ban
0 104/2022/ND-CP ngay 21/12/2022 cua 01 chinh/ban | chup/ban
Chinh phu. Truong hop cac thong tin vé sao co sao dién
gidy to chiung minh noi cu tra d3 duoc chimg thue tir
khai thac tir Co so dir liéu qudc gia vé
dan cu bang cac phuong thirc nay thi
ngudi ¢ yéu cau khong phai xuat trinh
(theo hinh thuc truc tlep) hodc tai 1én
(theo hinh thtrc truc tuyén).
II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi
Noi tiép nhin va tra két qua Thoi lg;’an xu L¢ phi
20.000
dong/truong hop.
- Mién 1& phi cho
nguot thudc gia dinh
. . |c6 cong v cach
Ngudi ¢6 yéu cau dang ky lai két hon nop ?/fé . ngaytmgrg mang, ngudi thudc
h@ SO truc tiép tai BO phén Ti€p nhan va Tra h 0,p ’ phdi  xAc ho pghéo, nguoi
két qua cuia UBND cap xa hodc nop ho so minh  thi thoi khuyét tat.

truc tuyén trén Cong dich vu cong quoc gia
(https://dichvucong.gov.vn) hodc Céng
dich vu cong Thanh phd
(https://dichvucong.hochiminhcity.gov.vn).

han giai quyét
khong qua 25
ngay.

- Phi c4p ban sao
Trich luc két hén
(méu co yéu clu):
8.000d/ban sao (thuc
hién theo quy dinh tai
Théng  tu SO
281/2016/TT-BTC
ngay 14/11/2016 cua
B6 Tai chinh)
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III. TRINH TU XU LY CONG VIEC

Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

Bl

Nop ho
SO

Co quan,
td chirc

Gio hanh
chinh

Theo Muc
I

Thanh phan hé so theo
Muc I

Kiém tra,
tiép nhan
ho so

B0 phan
Tiép nhan
va Tra két

qua

1/2 ngay
lam viéc

BM 01
BM 02
BM 03

Tiép nhén true tiép:

- Truomg hop ho so day
du:

Huéng dan co so ndp
phi; 1ap Giay tiép nhan
hd so va hen tra két
qua; trao cho nguol ndp
hd so theo BM 01; thuc
hién tiép buéc B2.

- Truong hop hd so
chua day du: Hudng
dan bo sung, hoan thién
ho so dén ngudi nop ho
so va ghi 10 ly do theo
BM 02.

- Truong hop tir choi
tiép nhan hd so: Lap
Phiéu tir chéi tiép nhan
giai quyét ho so theo
BM 03.

Tiép nhin qua Cong
Dich vu cong truc
tuyén

- Kiém tra tinh chinh
xac, day du, hop 1é cua
hd so; kiém tra thong
tin chit ky s6 dé dam
bao tinh xac thuc, hop
1& (néu c).

- Sau khi kiém tra, néu
bao dam cac diéu kién
dé tiép nhan, Cong chirc
Mot cura tiép nhan, cép
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

ma hd so va xir Iy ho so
theo quy trinh.

- Trudong hop ho so
chua day du, ding quy
dinh thi théng bao cho
td chirc, ca nhan qua tai
khoan cua to chirc, ca
nhan qua Céng Dich vu
cong va hudng dan day
du, cu thé dé t6 chuc, ca
nhan bo sung ho so theo
yéu cau.

=> Tho1 gian tiép nhan
chinh thirc hodc yéu cau
chinh stra, bo sung
khéng muon hon 08 gio
lam viéc ké tir khi hé
théng tiép nhan, trir tha
7, chu nhat.

Tiép nhan ho so va
chuyén coéng chirc thu
ly hd so cia UBND
phuong, x4, thi tran.

B2

Tham dinh
ho so, dé
xuat két
qua giai

quyét
TTHC

Céng churc
tu phap -
ho tich

03 ngay
lam viéc
(truong
hop phai
x4ac minh
thi thot
han giai
quyét
khong
qua 23
ngay)

Theo Muc
I
BM 01
Du thao
két qua:
Giay
ching
nhan két
hon

Cong chirc tu phap - ho
tich tham tra ho so (tham
tra tinh thong nhat, hop
1€ cua cac thong tin
trong ho so, gidy to, tai
liéu do nguoi yéu cau
nop, xuét trinh hodc dinh
kém) dé xuat hudng giai
quyét:

Truong hop viéc dang
ky lai két hon thue hién
tai UBND cap x4 khong
phai noi da dang ky két
hon trude day thi cong
chirc tu phap - ho tich
bao cao Chu tich
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

UBND cap xd ¢ van
ban dé nghi UBND cép
xi noi dang ky két hon
truede dy kiém tra, xac
minh vé viéc lvu gitt S6
ho tich tai dia phuong.
+ Truong hop hd so day
da, hop 1€, dung quy
dinh: céng chirc tu phap
- ho tich thuc hién viéc
ghi vao S6 dang ky két
hén, cap nhat théng tin
dang ky lai két hon va
lwu chinh thirc trén Phan
mém dang ky, quan ly
hé tich dién to dung
chung; in Gidy ching
nhan két hon, trinh Lanh
dao UBND cap xa xem
xét, ky duyét.

- Trudong hop ho so
khong dam bao theo
quy dinh: Dy thao van
ban tir chbdi hodc bd
sung ho so.

B3

Ky duyét

Lanh dao
UBND
phuong,

x4, thi tran

01 ngay
lam viéc

Theo Muc
|
Hb so
trinh

Lanh dao UBND xem
x¢t ho so, phé duyét két
qua

B4

Ban hanh
van ban

Van thu

UBND

phuong,
x4, thi tran

1/2 ngay
lam viéc

Ho so da
dugce phé
duyét

Cho sb, vao sb, dong
diu, ban hanh van ban,
chuyén hé so cho Bo
phan Tiép nhan va Tra
két qua.

B5

Tra két
qua, luu
ho so,
thong ké

B0 phan
Tiép nhan
va Tra két

qua

Theo
Giay hen

Két qua

- Tra két qua cho cong
dan.
- Thong ké, theo dai.
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Bude | \sidung | Trach | Thoi Ho .
cong Ao o n . so/Biéu Dién giai
o n cong viec nhiém gian .
viéc mau
va theo
doi
IV. BIEU MAU

Cac bi€u mau str dung tai cac budc cong viée:

STT | Ma hiéu Tén biéu miu
1 BM 01 | Mau Gidy tiép nhan hd so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién hd so (néu co)
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét hd so (néu co)
4 BM 04 | To khai dang ky lai két hon
V.HO SO CAN LUU
STT | Ma hiéu Tén biéu miu
1 BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so (néu co)
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so (néu co)
4 BM 04 | To khai dang ky lai két hon
5 BM 05 | Giay chung nhan két hon (ban chup)
7 // Céc ho so khac néu co theo van ban phap quy hién hanh

V1. CO SO PHAP LY

- Luat Hon nhan va Gia dinh nam 2014;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét

mdt sd diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé& Co sé

dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu sira d6i, bo
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sung mdt s6 di€u cuia cac nghi dinh lién quan dén viéc ndp, xuat trinh s6 ho khau, so6

tam tra giéy khi thye hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cia Bo truong BO Tu phap quy
dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co so dir liéu ho tich dién ti, dang ky ho tich

truc tuyén;

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu phap sira
do6i, bo sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia
Bo truong BO Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
sb6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu hd tich
dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 cua Bo trwong Bé Tu phap béi
b6 mot sd néi dung tai cac Théng tu trong linh vuce tro gitp phap ly, hé tich do Bo
tredng B6 Tu phap ban hanh;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ctua Bo trudong Bo Tai chinh quy
dinh mtc thu, ché d thu, ndp, quan 1y va st dung phi khai thac, sir dung thong tin trong
co s¢ dir 1i€u hd tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan la nguoi géc
Viét Nam, 1¢ phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai chinh
huéng dan vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh pho truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo truong Bo Tai chinh
stra doi, bo sung mot s6 diéu cia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua
B6 Tai chinh hudng dan vé phi va 1¢ phi thudc tham quyén quyét dinh cia Hoi dong
nhan dan tinh, thanh pho tryc thudc Trung wong;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09/12/2016 cua Hoi dong nhan dan
thanh phé vé cac loai phi va 18 phi trén dia ban Thanh phé Hd Chi Minh;
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- Quyét dinh s6 52/2016/QD-UBND ngay 10/12/2016 ctia Uy ban nhan dan
Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh phé Hb
Chi Minh./.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

TO KHAI PANG KY LAI KET HON
Kinh @i e

Ho, chit dém, t&n ng@woi YU CAUS ...
INOT CU T @) e e e

Pé nghi co quan diing ky lai két hon theo ndi dung dwéi diy:

Ho, chit dém, t&n CUA VO: ... e
Ngay, thang, NAM SINN: ... e
DANTOC:, e Quéc e,

NOT CU T

Ho, chit dém, t8n cla CROIME: ...
Ngay, thang, NAM SINN: ... e
DANTOC:, e Quéc e,

NOL CU T

Theo Gidy chung nhan kéthénsd: @ ... ,Quyénsd: @

T61 cam doan nhiing ndi dung khai trén day la dung su that va chiu trach nhiém trudc phap luat vé

cam doan cda minh.

Lam tai: ........................ , ngay ... thang ... ndm
Pé nghi cip ban sa0®: Co D, Khong [] Nguoi yéu cau

S6 luong: ban (Ky, ghi 1o ho, chii dém, tén)
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Chii thich:
() Ghi 15 tén co quan ding ky lai két hon.

@) Ghi theo noi dang ky thuong tra; néu khéng c6 noi ding ky thuong tra thi ghi theo
noi dang ky tam tra; truong hop khong cé noi dang ky thuong tria va noi dang ky tam tra thi
ghi theo noi dang sinh song.

®) Ghi thong tin vé gidy to tiry than nhu: ho chiéu, ching minh nhan dan hodc gidy to
hop 1¢ thay thé (vi du: Chimg minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi
cap ngay 20/10/2004).

@ Ghi 15 tén co quan da dang ky két hon trude day.
) Chi khai trong truong hop biét 15.

6 A - r A \ A A r A A A o \ s~ A
© Pé nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi 15 sb luong.
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QUY TRINH PA PUQC TAI CAU TRUC
QUY TRINH 16

Pang ky lai khai tw

(Ban hanh kém theo Quyét dinh s6 4263/0P-UBND ngay 23 thang 9 ndm 2023

ctia Chii tich Uy ban nhdn ddn Thanh phé)

. THANH PHAN HO SO

STT Tén ho so 50 Truwec tiép Tryc tuyen
lwgng :
- T khai dang ky lai khai tir theo mau
(néu ngudi co yéu cau lya chon ndp hod
so theo hinh thire truc tiép);
- Biéu mau dién tr twong tac ding ky Nhép thong tin
lai khai tr, trong d6 c¢6 cam doan cac theo huéng
thong tin cung cap la dung su that, ddn trén Céng
khong con ban chinh Gidy ching dich vu cong
01 | t/Trich luc khai ttr, 43 ndp du cac giay | 01 | Ban chinh | & -

to hién c¢6 va chiu hoan toan trach
nhiém trude phap luat vé noi dung cam
doan cuia minh (do nguoi yéu cau cung
cap thong tin theo hudng dan trén Cong
dich vu cong néu ngudi co yéu cau lya
chon ndp hd so theo hinh thuc truc
tuyén).

Nguodi co6 yéu cau dang ky lai khai ttr thue hién viéc nép/xuét trinh (theo hinh thuc
truc tiép) hodc tai 1én (theo hinh thire truc tuyén) cac giay to sau:

A. Gidy to phai ndp

Ban sao Giay chung tir trude day duoc
cap hop 1€. Néu khoéng co6 ban sao Giay

Ban chup tu

01 |chuang tir trude day dugc cap hop 1é thi| 01 Ban sao | ban chinh/ban
ndp ban sao hd so, gidy to lién quan co chinh dién tu
n01 dung chirng minh su kién chét.

Vin ban uy quyén theo quy dinh cia Ban
phap luat trong trudng hop uy quyén chinh/ban
thuc hién viéc ding ky lai khai sao ¢o Ban chup twr

02 | t. Truong hop ngudi duoc uy quyén | 01 chimg | ban chinh/ban
la ong, ba, cha, me, con, vg, chong, thuc/ban | chinh dién tir
anh, chi, em rudt cua nguoi Uy quyén chup c6
thi van ban uy quyén khong phai ching xac nhan
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thuec. dbi chiéu
ban chinh
cua cong
chue tiep
nhan ho
SO
B. Giay to phai xuit trinh
H6 chiéu hoac Ching minh nhan dan
hO?lC Thé can cudc cong dan hodc cac
giay to khac ¢6 dan anh va thong tin ca
han d 5 tha én ch
nhan do co quan ¢ tham quyén cap, Ban chup tir
con gia tr1 su dung dé ching mlnh Ve ban chinh
01 |nhan than cta ngudi ¢6 yéu cau dang| 01 | Ban chinh ah chin
ky lai khai tr. Truong hop cac thong
tin ¢4 nhan trong cac gidy to nay da co
trong CSDLQGVDC, CSDLHTDT,
dugce hé thong dién tw dong thi khong
phai tai 1€n (theo hinh thirc truc tuyén).
Truong hop gui hd so qua hé thong
02 buu chinh thi phai gu kém theo ban 01 Ban sa0

sao ¢O chirng thue cac giay to phai xuat
trinh néu trén.

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xwr
ly

Lé phi

Ngudi ¢o yéu cau dang ky lai khai tir truc
tiép thuc hién hodc uy quyén cho nguoi
khac thuc hién ndp héd so tre tiép tar B
phan Tiép nhan va Tra két qua cia UBND
cap xa (hodc gui hd so qua hé thong buu

(https://dichvucong.hochiminhcity.gov.vn).

05 ngay lam
viéc, truong
hop can xac
minh thi thoi

- 5.000 dong/truong
hop.

- Mién 1& phi cho
nguol thudc gia dinh
cO cong vo1 cach
mang, ngudi thudc hd
nghéo, nguoi khuyét

chinh); hoac nop hod so truc tuyen trén | han gial |

4 A tat.
Cong dich wvu cong  quic gia | quyet khong . 7
(https://dichvucong.gov.vn) hodc Cong |qua 10 ngay |- ,Phl cap ban S0
dich vu cong Thanh pho | 1am viéc Trich luc khai tir (n€u

co yéu cau):
8.000d/ban sao (thuc
hién theo quy dinh tai
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4
A

Thong tu sO
281/2016/TT-BTC
ngay 14/11/2016 cua
B Tai chinh)

III. TRINH TU XU LY CONG VIEC

, Noi X
Bude | un Thoi Ho
cong | "% | Trich nhiém : s0/Biéu Dién giai
" cong gian x
V1€C oA mau
: viéc

Nop hd Co quan, Gio hanh | Theo Muc | Thanh phan hd so
SO t0 chure chinh I theo Muc 1

Tiép nhén true tiép:
- Truong hop hd so
day du:
Huéng dan co so ndp
phi; lap Giay tiép
nhan héd so va hen tra
két qua; trao cho
nguodi ndp ho so theo
BM 01; thuc hién
tiép budc B2.
- Truomg hop ho so
7 chua day du: Hudng
Kiem N A A dan bd sung, hoan
Bl tra, tiép BO Phan Tlgp 1/2 ngay BMOl thién hd ;50 dén
> % | nhan va Tra e BM 02 e A 1A .
nhan ho két qua lam viéc BM 03 ngudi ndp hd so va
SO ghi 16 ly do theo BM
02.
- Truong hop tir choi
t1ep nhéan ho so: Lap
Phiéu tur ch01 tlep
nhan giai quyét hd so
theo BM 03.
Tiép nhin qua
Céong Dich vu cong
truc tuyén
- Kiém tra tinh chinh
Xac, day du, hop 1¢
ciia ho so; kiém tra
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Buwéc
cong
viéc

Noi
dung
cong
viéc

Trach nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

thong tin chit ky so
dé dam bao tinh xac
thue, hop 1& (néu c).
- Sau khi kiém tra,
néu bao dam cac
dieu kién dé tiép
nhan, Coéng chuc
Mot cira tiép nhan,
cap mi hd so va xu
ly hé so theo quy
trinh.

- Truong hop ho so
chwa day du, ding
quy dinh thi théng
bao cho t6 chirc, ca
nhan qua tai khoan
cua to chtrc, ca nhan
qua Céng Dich wvu
cong va huéng dan
dﬁy du, cu thé dé tb
chitc, ca nhan bod
sung ho so theo yéu
cau.

=> Thoi gian tiép
nhan chinh thirc hoac
yéu cau chinh stra,
bd sung khong mudn
hon 08 gid lam viéc
ké tr khi hé thong
tiép nhan, trir tho 7,
chu nhat.

Tiép nhan hd so va
chuyén cong chirc
thu Iy hd so cua
UBND phuong, x4,
thi tran.

B2

Tham
dinh hd

Coéng chtre tu
phap - ho tich

03 ngay
lam viéc

Theo Muc
I

Cong chirc tu phap -
ho tich tham tra ho so
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Noi

Bube | qung Thoi Ho, "
cong " Trach nhiém . so/Biéu Dién giai
viéc cons gtan miu
: viéc
so, dé (truong | BMO1 |(tham tra tinh thong
xuat két hopecan | Dythao |nhat, hop 1& cua cac
qua giai xac minh | K&t qua; | thong tin trong hd so,
quyét thi thoi | Trich lyc | gldy to, tai ligu do
TTHC han giai khai tr | ngudi yéu cau ndp,
quyét xuat trinh hoic dinh
khéng kém) d¢ xuat hudng
qua 08 giai quyeét;
ngay lam + Truong hop hod so
vige) dy du, hop 16, dung
quy dinh: cong chirc
tu phap - hd tich thuc
hién viéc ghi vao S6
dang ky khai tir, cap
nhat thong tin dang
ky lai khai tr va lvu
chinh thtrc trén Phan
mém ding ky, quan ly
hé tich dién tir dung
chung; in Trich luc
khai tir, trinh Lanh
dao UBND cép xa
xem x&t, ky duyét.
+ Truong hop ho so
khéng dam bao theo
quy dinh: Du thao
vin ban tir chdi hodc
bo sung ho so.
Lanh dao Theo Muc | Lanh dao‘ UBND
, A UBND 01 ngay I xem xét ho so, phé
B3 | Ky duyét phuong, x4, | lam viéc Hoéso |duyétkétqua
thi tran trinh
Vin thu . ) CPO 56, vao §6, dér}g
Ban UBND 1/2 ngay Hosodd |dau, ban hanh van
B4 | hanh van , N N dugc phé | ban, chuyén hé so
\ phuong, xa, | lam viéc n A A X
ban thi tran duyét cho B& phan Tiép

nhan va Tra két qua
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Buwéc dN(I.)ll Thoi H6 Y -
cong | "% | Trich nhiém ) s0/Biéu Dién giai
o n cong gian x
viec . A mau
: viéc
Tra
ket qu:é" BoO phén tiép - Tra két qua cho
Ivu ho NI Theo 4 , R R
B5 thé nhan va tra ket Gidv hen Két qua |coOng dan.
50, Thong qua YA - Théng ké, theo ddi.
ké va
theo dou.
IV. BIEU MAU

Cac biéu mau st dung tai cac budc cong viéce:

STT | Ma hiéu Tén biéu miu
1 BM 01 | Mau Gidy tiép nhan hd so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién hd so (néu co)
3 BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét hd so (néu co)
4 BM 04 | To khai dang ky lai khai tir

V. HO SO CAN LUU

STT | Ma hiéu Tén biéu miu
1 BM 01 | Mau Gidy tiép nhan hd so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién hd so (néu co)
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét hd so (néu co)
4 BM 04 | To khai dang ky lai khai tir
5 BM 05 | Trich luc khai tir (ban chup)
6 // Giéy to chirng minh sy kién chét
7 // Céc ho so khac néu co theo vin ban phap quy hién hanh

VI. CO SO PHAP LY

- Luat Hon nhan va Gia dinh nam 2014;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phi quy dinh chi tiét
mot sd diéu va bién phap thi hanh Luat Hé tich;
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- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé Co sé
dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu sira d6i, bo
sung mot sb6 diéu cua cac nghi dinh lién quan dén viéc nop, xudt trinh s6 ho khau, sb
tam tra giay khi thue hién thi tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo trwong Bo Tu phap quy
dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 ciia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co so dir liéu ho tich dién tur, dang ky ho tich
truc tuyén;

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu phap sira
d6i, bo sung mot so ndi dung cua Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cia
B6 truong BO Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
sb6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s dit liéu hd tich
dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 cia Bo truéng Bo Tu phap bai
b6 mot sd ndi dung tai cac Thong tu trong linh vuce tro gitp phap ly, hé tich do Bo
trudng BO Tu phap ban hanh;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo trudng Bo Tai chinh quy
dinh mtc thu, ché d6 thu, ndp, quan 1y va str dung phi khai thac, sir dung thong tin trong
co sO dir 1i€éu hd tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan la nguoi géc
Viét Nam, 1€ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai chinh
huong dan vé phi va 1¢é phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh phé truc thudce Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo truéng Bo Tai chinh
stra doi, bo sung mot s6 diéu cia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua
B Tai chinh hudng dan vé phi va 1¢ phi thudc tham quyén quyét dinh cia Hoi dong
nhan dén tinh, thanh pho truc thude Trung vong;
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- Nghi quyét s6 124/2016/NQ-HDND ngay 09/12/2016 cua Hoi dong nhan déan
thanh phé veé cac loai phi va 1€ phi trén dia ban Thanh phé H6 Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10/12/2016 ctia Uy ban nhan dan
Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh phé Hb
Chi Minh /.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

TO KHAI DPANG KY LAI KHAI TU
KAnh @O O e,

Ho, chit dém, tén n@woi YEU CAW: ...

NOT CU T B

Quan hé vé1 nguot da OO oo
Pé nghi co quan diing ky lai khai ti cho nguoi 6 tén dwéi diy:

Ho, chit d@my, t8N: ...
Ngay, thang, NAM SINN: ... e

Gioitinh:..................... Dantdc: ... Quéc HCR:

D3 chét vao 14C: ..o gio ... phut, ngay .............. thang ........... nam ...
INOT CRBE: ..o,
Nguyén nhan chét: ™ e e e e,
D3 dang ky khai tir tai: @ ngay .......... thang .......... nam .....
Gidy chimg t&/Trich luc khai tir sd: © ... ,quyénsd: @
T61 cam doan nhitng ndi dung khai trén day 1a dung su that va chiu trach nhiém trudc phap luat vé cam
doan cua minh.
Lamutai: .. ..................... ,ngay ... thang ... HAM ...
Ngudi yéu ciu

(Ky, ghi 10 ho, chii dém, tén)

Pé nghi cdp ban sao”: Co D, Khong L]
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Chii thich:
() Ghi 13 tén co quan dang ky lai khai tir.

@) Ghi theo noi ding ky thuong tra; néu khong c¢6 noi dang ky thudng tra thi ghi theo noi
dang ky tam tra; truong hop khong c¢é noi dang ky thuong tri va noi dang ky tam tra thi ghi

theo noi dang sinh séng.

®) Ghi thong tin vé gidy td tiry than nhu: ho chiéu, ching minh nhan dan hoic gidy to hop
1¢ thay thé (vi du: Chirng minh nhéan dan s6 001089123 do Cong an thanh phd Ha Ni cip ngay
20/10/2004).

“) Truong hop chua xac dinh dugc thi dé tréng.
©) Ghi 13 tén co quan di dang ky khai tir trude day.
©) Chi khai trong truong hop biét 15.

7 A - r A \ A A r A A A o \ s~ A
D Pé nghi danh ddu X vao 6 néu ¢ yéu ciu cap ban sao va ghi 16 sd luong.
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QUY TRINH PA PUQC TAI CAU TRUC
QUY TRINH 17

Xac nhan thong tin hg tich

(Ban hanh kém theo Quyét dinh s6 4263/0P-UBND ngay 23 thang 9 ndm 2023
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén ho so 50 Truec tiép Trye tuyen
luwgng
- To khai dé nghi xac nhan thong tin Nhéap théng
ho tich theo mau (néu nguoi ¢6 yéu cau tir~1 theo hudng
lra chon ndp ho so theo hinh thire truc dan trén Cong
tiép); dich vu cong
01 |- Biéu mau dién tir twong tac yéu cau 01 | Ban chinh

cép van ban xac nhan thong tin ho tich
(do nguoi yéu cau cung cap thong tin
theo hudéng dan trén Cong dich vu cong,
néu ngudi cd yéu cau liwa chon nop hod
so theo hinh thure truc tuyén).

Ngudi ¢ yéu cau dang ky xac nhan thong tin ho tich thye hién viée ndp/xuat trinh
(theo hinh thurc truc ti€p) hodc tai 1én (theo hinh thurc truc tuyén) cac gidy to sau:

A. Gidy to phai ndp

Giay to, tai liéu c6 lién quan dén nodi

Ban chup tur

01 |dung dé nghi xac nhan thong tin ho tich 01 Ban chinh | ban chinh/ban
chinh dién to
Ban Ban chup tur
chinh/ban | ban chinh/ban
Van ban uy quyén (duoc ching thuc) sao ¢o chinh dién tur
theo quy dinh cia phap luat trong chimg
treomg hop uy quyén thuc hién viée thue/ban
Xin cép xac nhan théng tin ho tich. chup ¢o
02 | Truong hop ngudi duge ty quyén la| 01 | xdcnhan
ong, ba, cha, me, con, vo, chong, anh, dbi chiéu
chi, em rudt cua ngudi Gy quyén thi ban chinh
van ban uy quyén khong phai chimg cua cong
thuec. chirc tiép
nhéan hd

SO
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B. Giay to phai xuit trinh

01

H6 chiéu hoic chimg minh nhan dan
hoac thé can cudc cong dan hodc cac
gidy to khac ¢ dan anh va thong tin ca
nhan do co quan c¢6 tham quyén cép,
con gia tri st dung dé chimg minh vé
nhan than cia ngudi c6 yéu cau cap
xac nhan théng tin ho tich. Truong hop
cac thong tin c4 nhan trong cac giay to
nay da cé trong Co so dir liéu quoc gia
vé dan cu (CSDLQGVDC), Co s¢ dit
liédu ho tich dién to¢ (CSDLHTDT),
duoc hé thong dién ty dong thi khong
phai tai 1én (theo hinh thire truc tuyén).

01

Ban chinh | Ban chup tur
ban chinh

02

Gidy to co gia tri ching minh thong
tin vé cu tra trong trudng hop co quan
quan ly Co sé dir li€u hd tich dién tir
khong thé khai thac duoc théng tin vé
noi cu tra cua cong dan theo cac
phuong thirc quy dinh tai khoan 2
Diéu 14 Nghi dinh s6 104/2022/ND-
CP ngay 21/12/2022 cua Chmh phu
Trudong hop cac thong tin vé gidy to
chung minh no1 cu tru da duoc khai
thac tir Co so dit liéu quéc gia vé dan
cu bing cac phuong thirc nay thi
ngudi ¢ yéu cau khong phai xuat
trinh (theo hinh thirc truc tiép) hoac
tai 1én (theo hinh thire tryc tuyén).

01

Ban chup/ban
sao dién tu

Ban
chinh/ban
sao ¢o
chimg
thuc

03

Truong hop giri hd so qua hé thong
buu chinh thi phai giri kem theo ban
sao c¢6 ching thyc cac gidy to phai
xuat trinh néu trén.

01

Ban sao

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Thoi gian xwr

ngudi khac thye hién ndp ho so truc tiép

phai kiém tra,

Noi tiép nhén va tra két qua Iy L¢ phi
Nguot ¢co yéu cau xac nhan thong tin ho | 03 ngay. | 8.000 déng/ijln ban
tich truc tiép thuc hién hoic uy quyén cho | Truong hop | xdc nhan vé mot

viéc ho tich cua ca




CONG BAO/SH 250+251/Ngay 15-10-2023 77

tai Bo phan tiép nhan va Tra két qua cua
UBND cap xa quan ly Co so dit liu ho
tich dién tir (hodc giri hd so qua hé thong
buu chinh); hodc nop ho so truee tuyén trén

Cong dich wvu céng quic gia
(https://dichvucong.gov.vn) hodc Cong
dich vu cong Thanh phd

(https://dichvucong.hochiminhcity.gov.vn).

xac minh thi
thoi han ¢o thé
kéo dai nhung
khéng qua 10
ngay lam viéc

nhan da dang ky

III. TRINH TU XU LY CONG VIEC

Bube | \sidung | Trach | Thei | 19 .
cong | .. " . so/Biéu Dién giai
o n cong viec nhiém gian X
viéc mau
Nopho | Co quan Gio Theo A 1A
' 2o hanh Thanh phan ho so theo Muc 1.
SO to chuc , Muc |
chinh
Tiép nhén trwe tiép:
- Truong hop ho so day du:
Hudng gl?m co s6 nop phi; lap
Giay ti€p nhan ho so va hen
tra ket qua; trao cho nguoi
nop hQ so theo BM 01; thuc
hién tiép budc B2.
- Truong hop ho so chwa day
du: Hudng dan bé sung, hoan
. thién ho so dén nguoi ndp hod
B , A A \ o~ 1
Kidm tra, T]?éo pr?}?gn I11/2é1 BM 01 (s)(; va ghi 16 ly do theo BM
tiép nhan | TN | SY I BMO2 | L
hd so va lraxet | lam BMO3 |- :Fru.’o;ng ho]? tr th} tleAp
qua viee nhan ho so: Lap Phicu tir chdi

tiép nhan giai quyét ho so
theo BM 03.

Tiép nhin qua Cong Dich
vu cong truc tuyén

- Kiém tra tinh chinh xac, day
du, hop 1é cua ho so; kiém tra
thong tin chit ky s6 dé dam
bao tinh xac thue, hop 18 (néu
co).

- Sau khi kiém tra, néu bao
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Buoc | Noidung | Trach | Thei | MO P
cong | .. o n . so/Biéu Dién giai
o n cong viec nhiém gian x
viéc mau
dam cac diéu kién dé tiép
nhan, Cong chirc Mot cira tiép
nhan, cap ma ho so va xu ly
ho so theo quy trinh.
- Truong hop ho so chua day
du, dang quy dinh thi théng
bao cho t6 chirc, ca nhan qua
tai khoan cua to chtrc, ca nhan
qua Cong Dich vu cong va
huéng dan day di, cu thé dé
to chire, ca nhan bo sung ho
so theo yéu cau.
=> Thoi gian tiép nhan chinh
thirc hoac yéu ciu chinh stra,
bo sung khéng mudn hon 08
gid lam viéc ké tr khi hé
thong tiép nhan, trir tha 7, chu
nhat.
Tiép nhan hd so va chuyén
cong chirc thu ly ho so cua
UBND phuong, x4, thi tran.
Céng chuc tu phap - ho tich
‘ tham tra hd so (tham tra tinh
01 ngay théng nhat, hop 1& cia céc
lgern Theo |thong tin trong hd so, gidy to,
VIeC Muc I |tai liu do ngudi yéu cau nop,
. (“'}‘l’glg BM 01 | xult trinh hodc dinh kém) dé
dinh hd phai xae | Dw | Xuathuonggiaquyet:
so.dé | Cong chirc | minh thi | thao ket | Truong hop can xéc minh,
B2 | xudtkét | tuphap- |thoihan | qua: | cOngchictwphdp -ho tich bao
qua gidi ho tich oidi Van 02}0 C%lu t1§:h UBND cap XaA co
quyét quyét ban xac | van b?n de nghi co crluan, cqrAlg
TTHC khéng nhin | an, cic co quan khac co l}en
qué 08 thong | quan Xac mmh theo quy d}nh
ngay tinhy | tal Khoan 3 Biéu 13 Nghi dinh
lam tich | s0 87/2020/ND-CP.
viée) + Trudong hop hd so day du,

hop 1€, ding quy dinh, thong
tin trong Co s& dir 1iéu ho tich
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Buoe | Noidung | Trach | Thoi | MO P
cong | .. o n . so/Biéu Dién giai
o n cong viec nhiém gian x
viéc mau
dién to va thong tin dé nghi
xac nhan la ding: cong chirc
tu phap - ho tich in Xac nhan
thong tin hd tich, trinh Lanh
dao UBND cap x3 xem xét,
ky duyét.
+ Truong hop ho so khong
dam bao theo quy dinh: Du
thao van ban tir chdi hodc b
sung ho so.
Lanh dao 01 ngay h’l;[heol Lanh dao UBND xem xét hd
B3 | Ky duyét UBND lam PC so, phé duyét két qua
phudng, | g | HOso
x4, thi tran ' trinh
Van thu 1/2 Ho so | Cho s, vao sb, dong dau, ban
B4 Ban hanh | UBND ngay | da duoc |hanh van ban, ,chuyén ho so
van ban phuong, lam phé | cho B6 phan Ti€p nhan va Tra
x4, thi tran viéc duyét két qua.
Tra
két qua B6 phan
lwu h% S(; Tiéppnhén Thfo . . |-Trakét qua cho cong dan.
B5 7 " a1 A Giay | Két qua A R -
thong ké | va Tra ket hen - Thong ké, theo doi.
va theo qua '
doi.
IV. BIEU MAU

Cac bi€u mau str dung tai cac budc cong viée:

STT | Ma hiéu Tén biéu miu
1 BM 01 |Mau Giay tiép nhan ho so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so (néu co)
3 BM 03 | Mau Phiéu tir chdi tiép nhén giai quyét ho so (néu co)
4 BM 04 | To khai dé nghi xac nhan théng tin h tich
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V.HO SO CAN LUU
STT | Ma hiéu Tén biéu miu

BM 01 | Mau Gidy tiép nhan hd so va hen tra két qua

BM 02 | Mau Phiéu yéu cau bo sung, hoan thién hd so (néu co)

BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét hd so (néu co)
BM 04 | T¢& khai dé nghi xac nhan théng tin ho tich
BM 05 | Xac nhan théng tin h tich (ban chup)

// Céc ho so khac néu co theo van ban phap quy hién hanh

N |[WIN|—

VL. CO SO PHAP LY
- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mdt sd diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé& Co sé
dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu sira d6i, bo
sung mot sb6 diéu cua cac nghi dinh lién quan dén viéc nop, xudt trinh s6 ho khau, sb
tam tra giéy khi thye hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cia Bo truong BO Tu phap quy
dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co so dir liéu ho tich dién ti, dang ky ho tich
truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu phap sira
d6i, bo sung mot s6 nodi dung cia Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua
Bo truong BO Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dir liéu ho tich
dién tir, dang ky ho tich truc tuyén;

- Théong tu s 09/2022/TT-BTP ngay 30/12/2022 cia Bo truong Bo Tu phap bai
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b6 mot sd néi dung tai cac Théng tu trong linh vuce tro gitp phap ly, hé tich do Bo
tredng B6 Tu phap ban hanh;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ctua Bo trudong Bo Tai chinh quy
dinh mtc thu, ché d thu, ndp, quan 1y va st dung phi khai thac, sir dung thong tin trong
co s¢ dir 1i€u hd tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan la nguoi géc
Viét Nam, 1¢ phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai chinh
huéng dan vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh pho truc thude Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo truong Bo Tai chinh
stra doi, bo sung mot s6 diéu cia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua
B6 Tai chinh hudng dan vé phi va 1¢ phi thudc tham quyén quyét dinh cia Hoi dong
nhan dan tinh, thanh pho tryc thudc Trung wong;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09/12/2016 cua Hoi dong nhan dan
thanh phé vé cac loai phi va 18 phi trén dia ban Thanh phé Hd Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10/12/2016 ctia Uy ban nhan dan
Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh phé Hb
Chi Minh./.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PE NGHI XAC NHAN THONG TIN HQ TICH

KA GO el
Ho, chit dém, tén ngudi yéu cau/Teén co quan, t6 chire: ...,

Pé nghi co quan cip Xac nhin thong tin hd tich cho ngwdi c6 tén dwéi diy:

Ho, chit démy, t8N: ...
Ngay, thang, nAm SINN: ...
Gioi tinh:............. DANtOC . Quéc tich: ..
SO dinh danh CA nhAN:

Gily t 10y thAND e

T6i cam doan cac thdng tin cung cap 1a dung su that va chiu hoan toan trach nhiém trudc phap luat
v€ ndi dung cam doan cua minh.

Lamitqi: ... ,hgay ... thang ... nam ...

Nguoi yéu cau®
(Ky, ghi 1o ho, chii dém, tén)
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Chii thich:
() Ghi 15 tén co quan dé nghi cap Xac nhan thong tin h tich.

@ Ghi s6 dinh danh c4 nhan hodc thong tin vé loai gidy to tuy than s dung
(CCCD/CMND/H6 chiéu/Gidy td hop 18 thay thé); ghi rd sb, ngay, thang, nim cap, co quan
cap; ban chup dinh kém (V7 du: Can cude cong dan s6 001089123500 do Cong an thanh phd
Ha Noi cap ngay 20/10/2021). Truong hop co quan, t6 chitc dé nghi ghi tén, gidy to cua
nguoi dai dién theo phap luit;

) Trudng hop dé nghi cap xac nhan thong tin ho tich cia minh thi ghi Béan than;
truong hop dé nghi cAp xac nhan théng tin ho tich cia nguoi khac thi ghi 16 mbi quan hé véi
nguoi dugce cr?ip xac nhan. Vi du: Vo/ch?)ng/con/thuc hién theo uy quyén;

@ Muc nay danh cho co quan, t0 chirc dé nghi xac nhan thong tin hd tich;

©)Néu 16, day du ndi dung, thoi diém dang ky ban dau; ndi dung, can cir va thoi gian
thuc hién cac viéc thay doi, diéu chinh thong tin ho tich tinh dén thoi diém cip vin ban xac
nhan.

Vi du: Xac nhan thong tin vé viéc két hon ma co quan dang ky ho tich c6 tham quyén
da cho phép thuc hién viéc thay dbi ho, chit dém, tén, cai chinh nim sinh cia ngudi vg hodc
nguoi chéng hoac hai vo chéng da ly hon.

© Trudong hop chi thé yéu cau xac nhén théng tin ho tich 1a co quan, 6 chic thi ky,
dong dau cua co quan, to chirc theo quy dinh.

™ Ghi 15 s6 luong d& nghi cép.

®) Ghi 16 phuong thirc nhan két qua: truc tiép/truc tuyén/buu chinh. Néu nhan két qua
qua dudng buru chinh thi phai cung cip dia chi noi nhan va nép phi dich vu buu chinh.



