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PHAN VAN BAN KHAC

UY BAN NHAN DAN THANH PHO

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic lap - Tu do - Hanh phic
S6: 4263/QD-UBND Thanh phé Ho Chi Minh, ngéy 23 thdng 9 ndm 2023
QUYET PINH

Vé viéc phé duyét quy trinh ndi bd giai quyét thi tuc hanh chinh
linh vire H) tich thudc thim quyén tiép nhin caa Uy ban nhin dén

phwong, xa, thi trin

CHU TICH UY BAN NHAN DAN THANH PHO HO CHI MINH

Can cie Ludt T6 chiec chinh quyén dia phitong ngay 19 thang 06 ndm 2015, Ludt
stea doi, bé sung mot s6 diéu ciia Ludt T6 chikc Chinh phu va Ludt Tt 6 chikc chinh

quyén dia phwong ngay 22 thang 11 ndm 2019;

Cdn cir Nghi dinh s6 63/2010/NP-CP ngay 08 thang 6 ndm 2010 cua Chinh phii
vé kiém sodt thi tuc hanh chinh; Nghi dinh s6 92/2017/NP-CP ngay 07 thdng 8 ndm
2017 ciia Chinh phu siea doi, b6 sung mot s6 diéu ciia cdc nghi dinh lién quan dén
kiém sodt thi tuc hanh chinh; Nghi dinh s6 61/2018/ND-CP ngay 23 thdng 4 ndm
2018 ciia Chinh phii vé thyec hién co ché mot ciea, mét cira lién thong trong gidi quyét
thil tuc hanh chinh; Nghi dinh s6 107/ND-CP ngay 06 thdng 12 nam 2021 ciia Chinh
phi vé swa doi, bo sung mot s6 diéu cua Nghi dinh $6 61/2018/NP-CP;

Can cir Théng te s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Vin
phong Chinh phii vé huéng ddn thi hanh mét s6 quy dinh ciia Nghi dinh s6
61/2018/NP-CP ngay 23 thdng 4 nam 2018 ciia Chinh phii vé thuc hién co ché mét

ciea, mot cua lién thong trong gidi quyét thi tuc hanh chinh;
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Cdn cir Quyét dinh s6 1802/0P-UBND ngay 27 thang 5 nam 2022 cia Chii tich Uy
ban nhdn ddn Thanh phé vé phé duyét phwong dn tdi cdu tric, don gian héa thii tuc
hanh chinh;

Theo dé nghi cia Gidm doc S Tw phdp tai To trinh s6 4406/ TTr-STP ngay 21
thdng 8 nam 2023,

QUYET PINH:

Piéu 1. Phé duyét kém theo Quyét dinh nay 17 quy trinh noi bd giai quyét thi
tuc hanh chinh stra doi, bo sung, thay thé da duoc tai cau tric theo cac phwong an tai
Quyét dinh s6 1802/QD-UBND ngay 27 thang 5 nam 2022 cia Chi tich UBND
Thanh phé thudc tham quyén tiép nhan cia Uy ban nhan dan phuong, x4, thi tran.

Danh muc va ndi dung chi tiét cia cac quy trinh noi bd duge dang tai trén Cong
thong tin dién tir cia Van phong Uy ban nhan dan Thanh phd tai dia chi
http://vpub.hochiminhcity.gov.vn/portal/KenhTin/Quy-trinh-noi-bo-TTHC .aspx.

Piéu 2. T6 chirc thue hién

1. Cac quy trinh ndi bo giai quyét thi tuc hanh chinh da duoc phé duyét 1a co so
dé xay dung quy trinh dién tir, thue hién viéc tiép nhan, giai quyét va tra két qua thu
tuc hanh chinh trén Hé thong thong tin giai quyét thu tuc hanh chinh Thanh phd.

2. Co quan, don vi thuc hién thu tuc hanh chinh ¢6 trach nhiém:

a) Tuan thu theo quy trinh ndi bd d duoc phé duyét khi tiép nhan, giai quyét thi
tuc hanh chinh cho ca nhan, to chirc; khong ty dit thém thi tuc, gidy to ngodi quy
dinh phap luat.

b) Thudong xuyén ra soat, cip nhat cac quy trinh ndi bo giai quyét thu tuc hanh
chinh dugc phé duyét moi, stra doi, bo sung, thay thé, hity bo, bai bo khi ¢6 bién dong
theo quy dinh phap luat.

Piéu 3. Hiéu lwc thi hanh

Quyét dinh nay co hiéu lyc thi hanh ké tir ngay ky. Bai bo cac Quyét dinh trude
day trai voi Quyét dinh nay.

Piéu 4. Trach nhiém thi hanh

Chanh Van phong Uy ban nhan dan Thanh phd, Giam déc So¢ Thong tin va
Truyén thong, Giam doc S& Tu phap, Chii tich Uy ban nhan dan quan, huyén, thanh


http://vpub.hochiminhcity.gov.vn/portal/KenhTin/Quy-trinh-noi-bo-TTHC.aspx
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phd Thu Brec, Chu tich Uy ban nhan dan phuong, x4, thi tran va cac to chie, ca nhan
co lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

CHU TICH

Phan Van Mai
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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic lap - Tu do - Hanh phic

QUY TRINH NOI BQ GIAI QUYET THU TUC HANH CHIiNH
THUQC THAM QUYEN TIEP NHAN CUA UY BAN NHAN DAN
PHUONG, XA, THI TRAN
(Ban hanh kém theo Quyét dinh s6 4263/0P-UBND ngay 23 thdng 9 ndam 2023
ctia Chui tich Uy ban nhdn ddn thanh phd)

DANH MUC QUY TRINH NOI BO

STT TEN QUY TRINH NOI BO
Linh viee HJ tich
1 Dang ky khai sinh
2 Ping ky két hon
3 bang ky nhan cha, me, con
4 Ping ky khai sinh két hop dang ky nhan cha, me, con
5 Dang ky khai tur
6 Dang ky khai sinh luu dong
7 Ping ky két hon luu dong
8 Dang ky khai tir lvu dong
9 Dang ky giam hd
10 Ping ky cham dut giam ho
11 Thay dbi, cai chinh, bd sung thong tin ho tich
12 Cap gidy xac nhan tinh trang hon nhan
13 Dang ky lai khai sinh
14 Pang ky khai sinh cho ngudi di ¢6 ho so, gidy to ca nhan
15 Ding ky lai két hon
16 Dang ky lai khai tur
17 Xac nhan théng tin hé tich
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QUY TRINH PA PUQC TAI CAU TRUC
QUY TRINH 01
Pang ky khai sinh
(Ban hanh kém theo Quyét dinh s6 4263/0P-UBND ngay 23 thang 9 ndm 2023
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén hd so 50 True tiép Trye tuyen
lwgng :
- To khai dang ky khai sinh theo Nhap théng tin
mau (néu nguot ¢o yeu cau lya chon theo hudng
ndp ho so theo hinh thirc truc tiep); dan trén Cong

- Biéu mau dién tur tuong tac dang ky dich vu cong

01 | khai sinh (do ngudi yéu cau cung cap 01 Ban chinh
thong tin theo hudng dan trén Cong
dich vu cong, néu nguol cd yéu cau
lra chon nop hd so theo hinh thirc
trye tuyén).

Ngudi co yéu cau dang ky khai sinh thye hién viéc ndp/xuat trinh (theo hinh thire
truc tiép) hodc tai 1én (theo hinh thire truc tuyén) cac giay to sau:

A. Gidy to phai ndp

- Gidy chtmg sinh

- Trudong hop khong cé gidy ching
sinh thi thay thé bang van ban cia
nguol lam chimg xac nhan vé viéc
sinh, néu khoéng c6 van ban cuia
ngudi lam chung thi thay thé bang

van ban cam doan vé viéc sinh: Ban chup tir
01 i ’ 01 Ban chinh | ban chinh/ban
- Truong hop tré em b1 bo roi thi chinh dién tu

phai co6 bién ban vé viéc tré em bj bo
roi do co quan c¢6 tham quyén lap;

- Truwong hop khai sinh cho tré em
sinh ra do mang thai h phai ¢6 van
ban xac nhan cua co sé y té da thue
hién k¥ thuat hd tro sinh san cho viéc
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mang thai ho.
. Ban
- Van ban uy quyén (dwgc chung chinh/ban
thuc) theo quy dinh cua phap luat 330 ¢o
trong truong hop iy quyén thuc hién chimg
viéc dang ky khai sinh. thue/ban
. e an , . L Ban chup tur
02 |- Truomg hop nguoi di dang ky khai |y | ChUP COXAC | i ap
sinh cho tré em la 6ng, ba, ngudi nhén do1i chinh dién tir
than thich khac thi khong phai c6 chicu ban '
van ban uy quyén cua cha, me tré chinh cia
em, nhung phai théng nhat voi cha, cong chure
me tré em vé ndi dung khai sinh. tiep nhan
hoé so
B. Giay to phai xuit trinh
H6 chiéu hoac Chung minh nhéan
dan hodac Thé can cudc cong dan
hodc cac gidy to khac ¢6 dan anh va
théng tin ca nhan do co quan c6
tham quyén cap, con g1a tr1 st dung
dé chimg mmh vé nhan than cuia Ban chup tir
01 |ngudico yéu cau dang ky khai sinh. | 01 Ban chinh ban chinh
Truong hop cac théng tin ca nhan
trong cac gidy tO nay di co trong
CSDLQGVDC, CSDLHTDT, duoc
hé théng dién tu dong thi khoéng
phai tai 1én (theo hinh thuc truc
tuyén)
Giay to ¢o gia tri chimg minh thong
tin vé cu tri trong truong hop co
quan dang ky ho tich khong thé
khai thac duoc thong tin vé noi cu
tri cua cong dan theo cac phuong Ban
thae quy dinh tai khoan 2 Diéu 14 chinh/ban | Ban chup/ban
02 | Nghi dinh s6 104/2022/NP-CP| Ol $80 6 sao didn tir
ngay 21/12/2022 cua Chinh phu. chtmg thue

Truong hop cac thong tin vé gidy
to chirng minh noi cu tra da duoc
khai thac tir Co s¢ dir liéu quoc gia
vé dan cu bang cac phwong thic
nay thi nguoi c6 yéu cau khong




Ngudi ¢o yéu cau dang ky khai sinh truc
tiép thuc hién hodc uy quyén cho ngudi
khac thuc hién nop hé so tre tiép tar BO
phan Tiép nhan va Tra két qua cia UBND
cap x4 (hodc gui hd so qua hé thong buu
chinh); hodc nop hd so truc tuyén trén

Cong dich wvu cong  quic gia
(https://dichvucong.gov.vn) hodc Céng
dich vu cong Thanh pho

(https://dichvucong.hochiminhcity.gov.vn).

ngay tiép nhan
h6 so, truong
hop nhéan hé so

sau 15 gid ma
khong giai
quyét duoc

ngay thi tra két
qua trong ngay
lam wviéc tiép
theo.
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phéi xuat trinh (theo hinh thuc truc

ti€p) hodc tai 1én (theo hinh thuc

truc tuyén).

Gidy chung nhan két hon néu cha,

me da dang ky két hon. Truong hop

da co6 thong tin vé€ viéc két hon cua Ban chuo tir

03 |cha, me trong CSDLHTDT,| 01 Ban chinh ban cﬁilr)lh

CSDLQGVDC thi khong phai xuat

trinh (theo hinh thirc truc tiép) hoac

tai 1én (theo hinh thirc truc tuyén).

Trudong hop giri ho so qua hé thong

04 buu chmh ,thl phai gui keg thgo baqq 01 Ban sao
sao ¢6 chung thue cac gidy to phai
xuat trinh néu trén.
I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua Thoi lg;’an xu L¢ phi
5.000  dong/truong
hop.
- Mién 1¢ phi d6i voi

Neay trong treong hop dang ky

khai sinh dung han,
nguol thudc gia dinh
cO cong vo1 cach

mang, nguoi thudc
ho ngh¢o, nguol
khuyét tat.

- Phi cap ban sao
Gidy khai sinh (néu
co yéu cau):
8.000d/ban sao (thuc
hién theo quy dinh tai
Thong tu 5O
281/2016/TT-BTC
ngay 14/11/2016 cua
Bo Tai chinh)
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III. TRINH TU XU LY CONG VIEC

Buwéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

Bl

Nop ho
SO

Co quan,
td chirc

Gi0 hanh
chinh

Theo Muc
I

Thanh phan hé so theo
Muc I

Kiém tra,
tiép nhan
ho so

B0 phan
Tiép nhan
va Tra két

qua

1/2 gio
lam viéc

BM 01
BM 02
BM 03

Tiép nhén trwe tiép:

- Trudong hop ho so day
du:

Huéng dan co so ndp
phi; lap Giay tiép nhan
ho so va hen tra két qua;
trao cho ngudi nop hd so
theo BM 01; thuc hién
tiép budc B2.

- Truong hop ho so chua
day du: Huéng dan bo
sung, hoan thién hd so
dén nguoi ndp hd so va
ghi 1o ly do theo BM 02.

- Truong hop tir chdi
tiép nhan hod so: Lap
Phiéu tir chéi tiép nhan
giai quyét ho so theo
BM 03.

Tiép nhin qua Cong
Dich vu cong truc
tuyeén

- Kiém tra tinh chinh
xac, day di, hop 1& cua
ho so; kiém tra thong tin
chit ky s6 dé dam bao
tinh xac thuc, hop 1€
(néu co).

- Sau khi kiém tra, néu
bao dam cac diéu kién dé
tiép nhan, Cong chirc
Mot cua tiép nhan, cép
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Buwéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

ma ho so va xu 1y ho so
theo quy trinh.

- Truong hop ho so chua
day du, dung quy dinh
thi thong bao cho t6
chttc, ca nhan qua tai
khoan cta té6 chuc, ca
nhan qua Céng Dich vu
cong va hudéng dan day
du, cu thé dé to chirc, ca
nhan bo sung hd so theo
yéu cau.

=> Thoi gian tiép nhan
chinh thirc hoac yéu cau
chinh stra, bo sung
khéng mudn hon 08 gio
lam viéc ké tir khi hé
théng tiép nhan, trir tha
7, chu nhat.

Tiép nhan hd so va
chuyén cong chirc thu ly
hé so cia UBND
phuong, x4, thi tran.

B2

Tham dinh
ho so, dé
xuat két
qua giai

quyét
TTHC

Céng churc
tu phap -
ho tich

04 giv
lam viéc

Theo Muc
I

BM 01

Du thao
két qua:
Giay khai
sinh

Cong chirc tu phap - ho
tich tham tra hd so (thim
tra tinh thong nhat, hop 18
ciia cac thong tin trong hd
so, gidy to, tai liéu do
ngudi yéu cau nop, xuat
trinh hodc dinh kém) dé
xuat hudng giai quyét:

+ Truong hop ho so day
da, hop 1€, dung quy
dinh: Cong chirc tu phap -
ho tich thuc hién viéc ghi
vao SO dang ky khai sinh,
cap nhat thong tin dang
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Buge | Noidung | Trich | Thoi Ho, s
cong A en o n . so/Biéu Dién giai
o n cong viec nhiém gian X
viéc mau
ky khai sinh trén Phan
mém dang ky, quan ly hd
tich dién tir dung chung,
luu chinh thire va chuyén
thong tin deén
CSDLQGVDC d¢ lay So
dinh danh ca nhan; in
Giay khai sinh, trinh Lanh
dao UBND cap xia xem
x¢ét, ky duyét.
- Truong hop hd so
khong dam bao theo quy
diqh: Du tha}o van bg”ln tur
choi hodc bo sung ho so.
Lanh dao Theo Muc | Lanh dao UBND xem
¥ | xét hd so, phé duyét két
B3 | Kyduyst | UBND | 03210 ‘ ~ phe a
phuong, | lam viée Hdéso |dua
x4, thi tran trinh
van s | e o i, 5 e
Banhanh | UBND | 12 gi¢ 1| dau, ball Jani v X
B4 . , NN duogc phé | chuyén h6 so cho Bo
van ban phuong, | lam viéc ~ AL e A A
N s X duyét phan Ti€p nhan va Tra
x4, thi tran £ ,
két qua.
Tra két
qﬁf‘: luru TB? phﬁlfl - - Tra két qua cho cong
0 s0, i€p nhan "heo £ . | dan.
BS | théngke | va Trakét | Gidy hen | STQUR o -
va theo qua - Théng ké, theo dai.
dai
IV. BIEU MAU

Cac biéu mau str dung tai cac budc cong viée:

STT

Ma3 hiéu

Tén biéu mau

1

BM 01

Mau Giéy tiép nhan ho so va hen tra két qua
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2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so (néu co)

3 BM 03 | Mau Phiéu tir chdi tiép nhén giai quyét ho so (néu co)

4 BM 04 | To khai dang ky khai sinh

V.HO SO CAN LUU

STT | M3 hiéu Tén biéu miu

1 BM 01 | Mau Gidy tiép nhan hd so va hen tra két qua

2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién hd so (néu co)

3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét hd so (néu co)

4 BM 04 | To khai dang ky khai sinh

5 BM 05 Giéy khai sinh (ban chup)

6 // Gidy chimg sinh hodc gidy to thay thé giay chimg sinh

7 // Céc ho so khac néu co theo van ban phap quy hién hanh

VI. CO SO PHAP LY

- Luat Hon nhan va Gia dinh nam 2014;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mdt sd diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé& Co sé
dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu sira d6i, bo
sung mot sb6 diéu cua cac nghi dinh lién quan dén viéc nop, xudt trinh s6 ho khau, sb
tam tra giéy khi thye hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cia Bo truong BO Tu phap quy
dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP

ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
Ho tich;
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- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co so dir liéu ho tich dién ti, dang ky ho tich
truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ciia Bo trudng Bo Tu phap sta
do6i, bo sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia
Bo truong BO Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
sb6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s dit liéu hd tich
dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 cua Bo trwong Bé Tu phap béi
bé mot s6 ndi dung tai cac Thong tu trong linh vuc trg giap phap 1y, ho tich do Bo
trudng B6 Tu phap ban hanh;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ctua Bo trudong Bo Tai chinh quy
dinh mtc thu, ché d thu, ndp, quan 1y va str dung phi khai thac, sir dung thong tin trong
co s¢ dir 1i€u hd tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan la nguoi géc
Viét Nam, 1¢ phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai chinh
huéng dan vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh pho truc thude Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo truong Bo Tai chinh
stra doi, bo sung mot s6 diéu cia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua
B6 Tai chinh hudng dan vé phi va 1¢ phi thudc tham quyén quyét dinh cia Hoi dong
nhan dan tinh, thanh pho tryc thudc Trung wong;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09/12/2016 cua Hoi dong nhan dan
thanh phé vé cac loai phi va 18 phi trén dia ban Thanh phé Hd Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10/12/2016 ctia Uy ban nhan dan
Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh phé Hb
Chi Minh./.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

TO KHAI PANG KY KHAI SINH
KAnh @O O e,
Ho, chit dém, tén NGUOT VAU CAUS ... oo,
GiAy t 10y thAN: B e,

NG CU I O

Pé nghi co quan diing ky khai sinh cho ngwdi dwéi diy:

Ho, chit d@my, t8N: ...
Ngay, thang, nam sinh: ..................................... ghi bANG Chill: ..o
NI ST e
Gioitinh:..................... Dantdc: ... Quéc HCR:
QUE QUAN ... e
Ho, chit dém, tén n@uwoi ME: ...
Nam sinh:....................... Dantoc: ..o Quéc HCR:
INOT CU T @) e
Ho, chit dém, tén ngwoi cha: ...
Nam sinh:....................... Dantoc: ..o Quéc HCR:
INOT CU T @) e

T61 cam doan ndi dung dé nghi ddng ky khai sinh trén day 1a dang su that, dugc su théa thuan nhat
tri ciia cac bén lién quan theo quy dinh phap luit.

To61 chiu hoan toan trach nhiém trudce phéap ludt vé ndi dung cam doan ciia minh.

Lamitgi: ...................,¢‘g4y........... thang......... nam......

Nguwoi yéu cau

(Ky, ghi ro ho, chii dém, tén)
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Chii thich:
(DGhi 13 tén co quan d nghi thuc hién viéc dang ky khai sinh

@)Ghi 16 thong tin vé gidy to tiy than ciia nguoi di ding ky (ghi s6, co quan cip, ngay
cap ho chiéu, ching minh nhan dan hoic gidy to hop 1é thay thé)

Vi du: Ching minh nhan dan s6 001089123 do Cong an thanh phé Ha Ndi cap ngay
20/10/2014.

) Ghi theo dia chi dang ky thuong tra; néu khéng c6 noi dang ky thuong tra thi ghi
theo dia chi dang ky tam tr; truong hop khong c6 noi dang ky thuong tra va noi dang ky
tam tri1 thi ghi theo dia chi dang sinh séng.

@ Trudng hop sinh tai co sé y té thi ghi 18 tén co sO v té va dia danh hanh chinh
Vi du: - Bénh vién Phu san Ha No61
- Tram y té x4 Dinh Bang, huyén Tir Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co s y té thi ghi dia danh cta 03 cp hanh chinh (xa, huyén,
tinh), not sinh ra.

Vi du: xa Pinh Bang, huyén Tir Son, tinh Bic Ninh.
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QUY TRINH PA PUQC TAI CAU TRUC
QUY TRINH 02
Ping ky két hon
(Ban hanh kém theo Quyét dinh s6 4263/0P-UBND ngay 23 thang 9 ndm 2023
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén hd so So | Trye | Trye tuyén
lwgng tiep
- To khai dang ky két hon theo mau (néu Nhéap théng
nguoi ¢o yéu cau Iwa chon nop ho so theo tin theo
hinh thire truc tiép); huéng gl?m
o1 |- Biéu mau dién tir tuong tac dang ky két 01 Ban 'trén Cﬁfig

hon (do ngudi yéu cau cung cap thong tin chinh | dich vu cong
theo huéng dan trén Cong dich vu cong,
néu ngudi ¢d yéu cau lya chon ndp hd so
theo hinh thurc truc tuyén).

Ngudi co yéu cau dang ky két hon thue hién viée nop/xuat trinh (theo hinh thirc
truc tiép) hodac tai 1€n (theo hinh thure truc tuyén) cac giay to sau:

A. Gidy to phai ndp

Ban chinh Giéy xac nhan tinh trang hén
nhan do Uy ban nhan dan cap xa c¢6 tham
quyén cap trong truong hop nguol yéu

cau ding ky két hon khong dang ky Ban chup tur
thuong tru tai dia ban Xﬁl, phuong, thi tran Ban ban

01 |lam thu tuc dang ky két hon. Truong hop | 01 hinh chinh/ban
cac thong tin vé tinh trang hon nhan da co chn chinh dién
trong CSDLQGVDC, CSDLHTDT dugc tur

dién tu dong thi khong phai Xuat trinh
(theo hinh thuc truc ti€p) hodc tai lén
(theo hinh thuc truc tuyén).

B. Gidy to phai xuit trinh

H6 chiéu hoic Chirng minh nhan dan
hoac Thé can cudc cong dan hodc cac
01 gidy to khac c6 dan anh va théng tin ca 01 Ban Ban chup tur
nhan do co quan ¢6 tham quyén cap, con chinh ban chinh
gia tri st dung dé chimg minh v& nhén
than cta nguoi c¢d yéu cau ding ky két




CONG BAO/S6 248+249/Ngay 15-10-2023 55

hon. Truong hop cac thong tin ca nhan
trong cdc gidy to nay di co trong
CSDLQGVDC, CSDLHTDT, dugc hé
théng dién ty dong thi khong phai tai 1én
(theo hinh thire true tuyén);

Gidy to c¢o gia tri ching minh thong tin
vé cu tra trong treong hop co quan ding
ky ho tich khong thé khai thac duoc
thong tin vé noi cu tra cua cong dan theo

cac phuong thirc quy dinh tai khoan 2 Ban
Piéu 14 Nghi dinh s6 104/2022/ND-CP chinh/ban Ban
02 |ngay 21/12/2022 ciua Chinh phu. Truong | 01 sao ¢o chup/ban
hop cac thong tin vé gidy to chang minh ching sao dién tur
no1 cu tru da duoc khai thac tu Co sé dir thuc
liéu quoc gia vé dan cu bang cac phuong
thirc nay thi nguoi c¢6 yéu cau khong
phai xuat trinh (theo hinh thirc truc tiép)
hodc tai 1€n (theo hinh thirc truc tuyén);
Trich luc ghi cha ly hén dbi véi truomg
hop cong dan Viét Nam dang ky thuong
03 tra tai dia ban xa lam thu tuc dang ky két 01 Ban Ban chup tur
hon, di dwoc giai quyét viée ly hon, huy chinh ban chinh

viee két hon trude d6 tai co quan ¢ tham
quyén nudc ngoai.

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua Thoi gian xir Iy Lé phi
. ) Ngay trong ngay
Nguoi ¢6 yéu cau dang ky ket hon thuc | tiép nhan hd so, | _ nizq 16 phi
hién nop ho so truc tiép tai Bo phan Tiép truomg hop nhan L

nhan va Tra két qua cia UBND cap xa
hodc ndp hd so truc tuyén trén Cong dich
vu cong quoc gia
(https://dichvucong.gov.vn) hodc Cbng
dich vu cong Thanh phé
(https://dichvucong.hochiminhcity.gov.vn)
(bén nam hodc bén nir co thé nop hod so
ma khong can ¢o van ban uy quyén cuia
bén con lai).

ho so sau 15 gio
ma khong gia
quyét dugc ngay
thi tra két qua
trong ngay lam
viéc tiép theo.
Truong hop can
xac minh diéu
kién két hon cia
hai bén nam, nir

- Phi cap ban sao
Trich luc két hoén
(néu c6 yéu cau):
8.000d/ban sao (thuc
hién theo quy dinh
tai Thong tu so
281/2016/TT-BTC
ngay 14/11/2016 cua
B6 Tai chinh).
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thi thot han

quyét khong qua

05 ngay
viéc.

giai

lam

III. TRINH TU XU LY CONG VIEC

Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

Bl

Nop ho
SO

Co quan,
td chirc

Gio hanh
chinh

Theo Muc
I

Thanh phan ho so theo
Muc I

Kiém tra,
tiép nhan
ho so

B0 phan
Tiép nhan
va Tra két

qua

1/2 gio
lam viéc

BM 01
BM 02
BM 03

Tiép nhén true tiép:

- Truong hop hd so day
du:

Hudng dan co s& nop
phi; 1ap Giay tlep nhan
ho so va hen tra két qua;
trao cho ngudi nop ho
so theo BM 01; thuc
hién tiép budc B2.

- Truong hop hd so
chua day di: Hudng dan
bo sung, hoan thién ho
so dén nguoi nop hd so
va ghi 1 ly do theo BM
02.

- Truong hop tir chdi
tiép nhan hd so: Lap
Phiéu tir chéi tiép nhan
giai quyét hd so theo
BM 03.

Tiép nhin qua Cong
Dich vu cong truc
tuyén

- Kiém tra tinh chinh
xac, day du, hop 1é cua
hd so; klem tra thong tin
chit ky s6 dé dam bao
tinh xac thuc, hop 1€
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

(néu co).

- Sau khi kiém tra, néu
bao dam cac diéu kién
dé tiép nhan, Cong chirc
Mot ctra tiép nhan, cép
ma ho so va xir ly ho so
theo quy trinh.

- Truong hop hd so
chua day du, dung quy
dinh thi thong bao cho
td chirc, ca nhan qua tai
khoan cta t6 chuc, ca
nhan qua Céng Dich vu
cong va huong dan day
du, cu thé dé t6 chirc, ca
nhan bo sung ho so theo
yéu cau.

=> Thoi gian tiép nhan
chinh thirc hodc yéu cau
chinh sta, bo sung
khéng mudn hon 08 gio
lam viéc ké tir khi hé
théng tiép nhan, trir thir
7, chu nhat.

Tiép nhan hd so va
chuyén cong chirc thu ly
hé so cia UBND
phuong, x4, thi tran.

B2

Tham dinh
ho so, dé
xuat két
qua giai

quyét
TTHC

Céng churc
tu phap -
ho tich

04 gio
lam viéc
(trowong
hop phai
xac minh
thi thot
han giai
quyét
khong
qua 04
ngay lam

Theo Muc
I
BM 01
Du thao
két qua:
Giay
chimg
nhén két
hon

Cong chire tur phap - ho
tich tham tra ho so (tham
tra tinh thong nhat, hop
1¢ cua cac thong tin trong
ho so, gidy to, tai lieu do
nguol yéu cau nop, xuat
trinh hogc dinh kem) de
xuat huéng giai quyét;

+ Trwong hop hd so day
da, hop 1€, ding quy
dinh: Cong chirc tu phap
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Buoe | Noidung | Trich | Thoi Ho P
cong Ao o n . so/Biéu Dién giai
o n cong viec nhiém gian X
viéc mau
viéc) - ho tich Ehuc hién Vié,C
ghi vao S6 dang ky két
hén, cap nhét thong tin
dang ky két hon va luu
chinh thirc trén Phan
mém dang ky, quan ly ho
tich d@én tor dung chung;
in Giay chimg nhan két
hon, trinh Lanh dao
UBND cap xa xem xét,
ky duyét.
- Truong hop hd so
khéng dam bao theo quy
dinh: ,Du’ théqu van bélr}
tr cho1 hodc bo sung ho
SO.
Lanh dao Theo Muc Lﬁnh‘ dao UBND xem
, A UBND 03 giv I xét ho so, phé duyét két
B3 Ky duyet phuong, | lam viée Hdso |qua.
x4, thi tran trinh
vanie | | ban hanh vin bin
Ban hanh UBND 172 gid o A 1A n
B4 1 , NN duoc phé | chuyén hé so cho B6
van ban phuong, | lam viéc ~ A s A x T
. duyét phan Tiép nhan va Tra
x4, thi tran A .
két qua.
Tra két
qua, luu Bo phan . 1A . R
A 0 " - Tra két qua cho cong
ho so, Tiépnhan | Theo L A
BS £ ~ \ , 1 A - A Két qua dan.
thong ké | va Trakét | giay hen Théne ké. theo dai
va theo qui - 1hong ke, theo do1.
doi
IV. BIEU MAU
Cac biéu mau str dung tai cac budc cong viéce:
STT | M3 hiéu Tén biéu miu
1 BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua
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2 | BM02 | Mau Phiéu yéu cau bo sung, hoan thién ho so (néu co)

BM 03 | Mau Phiéu tir chdi tiép nhén giai quyét ho so (néu cd)
4 | BMO04 |Tokhai ding ky két hon

V.HO SO CAN LUU

STT | M4 hiéu Tén biéu miu

1 BM 01 | Mau Gidy tiép nhan hd so va hen tra két qua

2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién hd so (néu co)

3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét hd so (néu co)

4 | BMO04 |Tokhai diangky két hon

5 BM 05 | Gidy chting nhan két hon (ban chup)

6 // Giéy xac nhan tinh trang hon nhan

7 // Céc ho so khac néu co theo vin ban phap quy hién hanh

VI. CO SO PHAP LY

- Luat Hon nhan va gia dinh nam 2014,

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mdt sd diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé& Co sé
dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu sira d6i, bo
sung mot sb6 diéu cua cac nghi dinh lién quan dén viéc nop, xudt trinh s6 ho khau, sb
tam tra giéy khi thye hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cia Bo truong BO Tu phap quy
dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co so dir liéu ho tich dién ti, dang ky ho tich
truc tuyén;
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- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu phap sira
do6i, bo sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia
Bo truong BO Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
sb6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s dit liéu hd tich
dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 cua Bo trwong Bé Tu phap béi
b6 mot sd néi dung tai cac Théng tu trong linh vuce tro gitp phap ly, hé tich do Bo
trudng B6 Tu phap ban hanh;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ctua Bo trudong Bo Tai chinh quy
dinh mtc thu, ché d thu, ndp, quan 1y va st dung phi khai thac, sir dung thong tin trong
co s¢ dir 1i€u hd tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan la nguoi géc
Viét Nam, 1¢ phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai chinh
huéng dan vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh pho truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo truong Bo Tai chinh
stra doi, bo sung mot s6 diéu cia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua
B6 Tai chinh hudng dan vé phi va 1¢ phi thudc tham quyén quyét dinh cia Hoi dong
nhan dan tinh, thanh pho tryc thudc Trung wong;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09/12/2016 cua Hoi dong nhan dan
thanh phé vé cac loai phi va 18 phi trén dia ban Thanh phé Hd Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10/12/2016 ctia Uy ban nhan dan
Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh phé Hb
Chi Minh./.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

TO KHAI PANG KY KET HON

(D) 2)

Thong tin Bén nir Bén nam

Ho, chitr dém, tén
Ngay, thang, ndm sinh
Dan toc

Québc tich

Noi cu tra @

Gidy to ty than®
Két hon 1an thir may

Chung t61 cam doan nhiing 101 khai trén day la dang su that, viéc két hon cua chung t6i 1a tu
nguyén, khong vi pham quy dinh cua Ludt hon nhén va gia dinh Viét Nam.
Chung téi chiu hoan toan trach nhiém trudc phap luat vé cam doan ciia minh.

Pé nghi Quy co quan ding ky.
......................... , NZAY ... . ThANG ........... DAM............ ..
Bén nir Bén nam
(Ky, ghi 10 ho, chii dém, tén) (Ky, ghi ro ho, chii dém, tén)
Chu thich:

1@ Truong hop lam tha tuc dang ky két hon c6 yéu td nude ngoai, thi phai dan anh
cua hai bén nam, nir.

®) Ghi 15 tén co quan dang ky két hon.

@Ghi theo noi dang ky thudong tra, néu khong cé noi dang ky thuong tra thi ghi theo
noi dang ky tam tra; truong hop khong cé noi dang ky thuong tria va noi dang ky tam tra thi
ghi theo noi dang sinh song.

©) Ghi théng tin vé gidy to tiry than nhw: ho chiéu, ching minh nhan dan hodac gidy to
hop 1¢ thay thé (vi du: Chimg minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi
cap ngay 20/10/1982).
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QUY TRINH PA PUQC TAI CAU TRUC
QUY TRINH 03
Pang ky nhan cha, me, con
(Ban hanh kém theo Quyét dinh s6 4263/0P-UBND ngay 23 thang 9 nd
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

m 2023

STT Tén hé so 50 Truwec tiép Trli’c
luwgng ‘ tuyén
- To khai dang ky nhan cha, me, con Nhap
theo mau (néu nguoi co yéu cau lua chon thong tin
nop ho so theo hinh thire true tiép); theo
- Biéu mau dién tir twong tac dang ky huéng
01 |nhan cha, me, con (do nguoi yéu cau| Ol | Ban chinh dan trén
cung cap thong tin theo hudng dan trén Céng
Cong dich vu cong, néu ngudi cd yéu cau dich vu
lra chon nop ho so theo hinh thire truc cong

tuyén).

Ngudi ¢6 yéu cau dang ky nhan cha, me, con thuc hién viéc nop/xuat trinh (theo
hinh thirc truc tiép) hoac tai 1én (theo hinh thirc truc tuyén) cac giady to sau:

A. Gidy to phai ndp

Churng ctr ching minh quan hé cha, con
hodc quan hé me, con gém:

+ Van ban cta co quan y té, co quan
giam dinh hodc co quan khac c¢o tham
quyén xac nhan quan hé cha con, quan
01 hé me con. 01 Ban chinh
+ Truong hop khéng c¢6 van ban néu
trén thi phai c6 van ban cam doan cua
cac bén nhan cha, me, con vé mbi quan
hé cha, me, con va co it nhat hai ngudi
lam ching vé mbi quan hé cha, me, con.

Ban chup
tur ban
chinh/ban

chinh
dién to

B. Giay to phai xuit trinh

H6 chiéu hoic Ching minh nhan dan
hodc Thé can cudc cong dan hoac cac
01 | giay to khac ¢6 dan anh va thong tin ca| O1 | Ban chinh
nhan do co quan ¢6 tham quyén cap, con
gia tri st dung d& chimg minh v& nhan
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02

than cua nguoi ¢d yéu cau dang ky nhéan Ban chup
cha, me, con. tir ban
Truong hop cac thong tin ca nhan trong chinh
cac gidy to0 nay di co trong

CSDLQGVDC, CSDLHTDT, duoc h¢

théng dién tu dong thi khong phai tai 1én

(theo hinh thire trie tuyén)

Giay to ¢o gia tri ching minh thong tin

vé cu tri trong truong hop co quan Ban
dang ky ho tich khong thé khai thac chup/ban
dugc thong tin ve noi cu tri cua cong sao dién
dan theo cac phuong thic quy dinh tai o

khoan 2 Diéu 14 Nghi dinh s Ban
104/2022/ND-CP ngay 21/12/2022 cua 01 chinh/ban
Chinh phu. Truong hop cac thong tin sao ¢o
vé gidy t& ching minh noi cu tra di chirng thuc

duoc khai thac tr Co sé& dir liéu quéc
gia vé dan cu bang cac phuong thirc
nay thi nguoi c6 yéu cau khong phai
xuat trinh (theo hinh thirc truc tiép)
hoic tai 1én (theo hinh thirc tryc tuyén).

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xir ly

L& phi

Ngudi ¢o yéu cau ding ky nhan cha, me,
con thuc hién nop hd so truc tiep tai Bo

viéc.

03 ngay
Truong

phan Tiép nhéan va Tra két qua cua UBND
cap xa hoac nop ho so truc tuyen trén

hop can phai
xac minh thi

Cong dich wvu cong qudc gial .
v thoi h

(https://dichvucong.gov.vn) hodc Cong qu();ét ankhgfé

dich vu cong Thanh pho . .

. . qua 08 ngay
(https:/dichvucong hochiminhcity.gov.vn) | 4 am viee

(mot bén ¢6 theé ndp ho so ma khong phai
c6 van ban iy quyén ctia bén con lai)

5.000 dong/treong
hop

- Mién 1& phi cho
nguot thude gia dinh
c6 cong voi cach
mang, nguoi thudc
ho ngh¢o, nguoi
khuyét tat.

- Phi cap ban sao
Trich luc dang ky
nhan cha, me, con
(méu c6 yéu cau):
8.000d/ban sao (thuc
hién theo quy dinh
taa Thong tu sb
281/2016/TT-BTC
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ngay 14/11/2016 cua
B6 Tai chinh).

III. TRINH TU XU LY CONG VIEC

Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

Bl

Nop ho
SO

Co quan,
td chirc

Gio hanh
chinh

Theo Muc
I

Thanh phan ho so theo
Muc I

Kiém tra,
tiép nhan
ho so

B0 phan
Tiép nhan
va Tra két

qua

1/2 ngay
lam viéc

BM 01
BM 02
BM 03

Tiép nhén true tiép:

- Truong hop hd so day
du:

Huéng dan co s& nop
phi; 14p Giay tiép nhan
ho so va hen tra két qua;
trao cho ngudi nop ho
so theo BM 01; thuc
hién tiép budc B2.

- Truong hop hd so
chua day di: Hudng dan
bo sung, hoan thién ho
so dén nguoi nop hd so
va ghi 1 ly do theo BM
02.

- Truong hop tir chdi
tiép nhan hd so: Lap
Phiéu tir chéi tiép nhan
giai quyét hd so theo
BM 03.

Tiép nhin qua Cong
Dich vu cong truc
tuyén

- Kiém tra tinh chinh
xac, day du, hop 1é cua
hd so; kiém tra thong tin
chit ky s6 dé dam bao
tinh xac thuc, hop 1€
(néu co).

- Sau khi kiém tra, néu
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

bao dam cac diéu kién
dé tiép nhan, Cong chirc
Mot ctra tiép nhan, cép
ma ho so va xir ly ho so
theo quy trinh.

- Truong hop hd so
chua day du, dung quy
dinh thi thong bao cho
td chirc, ca nhan qua tai
khoan cta t6 chuc, ca
nhan qua Céng Dich vu
cong va huong dan day
du, cu thé dé t6 chirc, ca
nhan bo sung ho so theo
yéu cau.

=> Thoi gian tiép nhan
chinh thirc hodc yéu cau
chinh sta, bo sung
khéng mudn hon 08 gio
lam viéc ké tir khi hé
théng tiép nhan, trir thir
7, chu nhat.

Tiép nhan hd so va
chuyén cong chirc thu ly
hé so cia UBND
phuong, x4, thi tran.

B2

Tham dinh
ho so, dé
xuat két
qua giai

quyét
TTHC

Céng churc
tu phap -
ho tich

01 ngay
lam viéc
(truong
hop can
xac minh
thi thot
han giai
quyét
khong
qua 06
ngay lam
vige)

Theo Muc
I
BM 01
Du thao
két qua:
Trich luc
dang ky
nhan cha,
me, con

Cong chire tur phap - ho
tich tham tra ho so (tham
tra tinh thong nhat, hop
1¢ cua cac thong tin trong
ho so, gidy to, tai lieu do
nguol yéu cau nop, xuat
trinh hogc dinh kem) de
xuat hudéng giai quyét;

+ Trwong hop hd so day
da, hop 1€, ding quy
dinh: cong chirc tur phap
- ho tich thuc hién viéc
ghi vao SO dang ky nhan
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Buoe | Noidung | Trach | Thoi Ho, P
cong Ao o n . so/Biéu Dién giai
o n cong viec nhiém gian x
viéc mau
cha, me, con, cap nhat
thong tin dang ky nhan
cha, me, con va lqu
chinh thirc trén Phan
mém dang ky, quan ly ho
tich dién tr dung chung;
in Trich luc dang ky
nhan cha, me, con, ,trinh
Lanh dao UBND cap xa
xem x&t, ky duyét.
- Truong hop hd so
khéng dam bao theo quy
dinh: ,Du’ théqu van bélr}
tr cho1 hodc bo sung ho
SO.
3 Theo M
Lanh dao . c0 Ve Lanh dao UBND xem
. A UBND 01 ngay I A n A 1,4
B3 Ky duyét X N N x¢t ho so, phé duyét két
phuong, | lam viée H6 so ua
x4, thi tran trinh qua.
st | e o, 5 e
Ban hanh UBND 1/2 ngay o A 1A n
B4 1 , N duoc phé | chuyén hé so cho B6
van ban phuong, | lam viéc ~ A s A x T
N s X duyét phan Tiép nhan va Tra
x4, thi tran A .
két qua.
Tra két
qua, luu Bo phan . 1A . R
A 0 " - Tra két qua cho cong
ho so, Tiépnhan | Theo X A
B5 PR a1 A I Két qua |dan.
thong ké | va Tra két | Gidy hen Théne ké. theo dai
va theo qua - 1hong ke, theo do1.
doi
IV. BIEU MAU
Cac biéu mau str dung tai cac budc cong viéc:
STT | Ma hiéu Tén biéu miu
1 BM 01 | Mau Gidy tiép nhan ho so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so (néu c¢o)
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BM 03 | Mau Phiéu tir chdi tiép nhén giai quyét ho so (néu co)
4 BM 04 | To khai dang ky nhan cha, me, con

V.HO SO CAN LUU

STT | Ma hiéu Tén biéu miu
1 BM 01 | Mau Gidy tiép nhan hd so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién hd so (néu co)
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét hd so (néu co)
4 BM 04 | To khai dang ky nhan cha, me, con
5 BM 05 | Trich luc dang ky nhan cha, me, con (ban chup)
5 /) Van ban cua co quan y té, co quan giam dinh hoic co quan khac
co tham quyén xac nhan quan hé cha con, quan hé me con.
7 // Céc ho so khac néu co theo vin ban phap quy hién hanh

VI. CO SO PHAP LY

- Luat Hon nhan va gia dinh nam 2014,

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mdt sd diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé Co sé
dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu sira d6i, bo
sung mot sb6 diéu cua cac nghi dinh lién quan dén viéc nop, xudt trinh s6 ho khau, sb
tam tra giéy khi thye hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cia Bo truong BO Tu phap quy
dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co so dir liéu ho tich dién ti, dang ky ho tich
truc tuyén;
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- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu phap sira
do6i, bo sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia
Bo truong BO Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
sb6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s dit liéu hd tich
dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 cua Bo trwong Bé Tu phap béi
b6 mot sd néi dung tai cac Théng tu trong linh vuce tro gitp phap ly, hé tich do Bo
trudng B6 Tu phap ban hanh;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ctua Bo trudong Bo Tai chinh quy
dinh mtc thu, ché d thu, ndp, quan 1y va str dung phi khai thac, sir dung thong tin trong
co s¢ dir 1i€u hd tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan la nguoi géc
Viét Nam, 1¢ phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai chinh
huéng dan vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh pho truc thude Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo truong Bo Tai chinh
stra doi, bo sung mot s6 diéu cia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua
B6 Tai chinh hudng dan vé phi va 1¢ phi thudc tham quyén quyét dinh cia Hoi dong
nhan dan tinh, thanh pho tryc thudc Trung wong;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09/12/2016 cua Hoi dong nhan dan
thanh phé vé cac loai phi va 18 phi trén dia ban Thanh phé Hd Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10/12/2016 ctia Uy ban nhan dan
Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh phé Hb
Chi Minh./.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

TO KHAI PANG KY NHAN CHA, ME, CON

Quan hé vé1 nguoi nhan cha/me/con: O

Pé nghi co quan cong nhin ngudi c6 tén dudi dy:
HoO, Chlr Qe 18N
Ngay, thang, NAM SINN: ... e

La. ... cia ngudi c6 tén dwdi day:
Ho, Chlr Qem, 18N
Ngay, thang, NAM SINN: ... e

To1 cam doan viécnhan...................................... ndi trén 1a dung su that, tu nguyén, khéng co
tranh chép va chiu trach nhiém trudc phéap luat vé cam doan ciia minh.

Ngueoi yéu cdu
(Ky, ghi 1o ho, chii dém, tén)

Y kién ciia ngwoi hién dang 1a me hojc cha®
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Chii thich:

() Ghi 15 tén co quan ding ky nhdn cha, me, con;

@) Ghi theo noi dang ky thuong tra; néu khong c¢6 noi dang ky thuong tra thi ghi theo
noi dang ky tam tri; truong hop khong cé noi dang ky thuong tri va noi1 dang ky tam tra thi
ghi theo noi dang sinh song.

®) Ghi théng tin v& gidy to tiy than nhu: hd chiéu, chimg minh nhan dan hoic gidy to
hop 18 thay thé (vi dy: Chirng minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi
cap ngay 20/10/2004).

“ Chi khai trong truong hop nguoi khai khong dong thoi 1a nguoi nhan cha/me/con.

) Chi khai trong truong hop cha hodc me nhan con chua thanh nién hoac ngudi da
thanh nién nhung mat nang lyc hanh vi dan sy, ghi y kién cta nguoi cha néu me 1a nguoi

éu cau, y kién ngudi me néu cha 1a ngudi yéu cau (trir truong hop nguoi d6 di chét, mat
y y g g
tich, mat nang luc hanh vi dan sy hodc han ché nang luc hanh vi dan su).

6 A - r A \ A A r A A A o \ s~ A
© Pé nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi 1 sb luong.
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QUY TRINH PA PUQC TAI CAU TRUC
QUY TRINH 04
Ping ky khai sinh két hop ding ky nhin cha, me, con
(Ban hanh kém theo Quyét dinh s6 4263/0P-UBND ngay 23 thang 9 ndm 2023
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén hd so S0 Ghi chi
lwgng

A. Gidy to phai ndp

01 T khai dang ky khai sinh (theo mau). 01 Ban chinh

To khai dang ky nhan cha, me, con

02 (theo mau). 01 Ban chinh
Ban chinh Giéy, chimg sinh; truong
hop khong cé Giay chung sinh thi nop

03 van ban cua nguoi lam ching xac 01 Ban chinh

nhan vé€ viéc sinh; néu khong c6 nguoi
lam chirng thi phai cé giay cam doan
veé viéc sinh.

Chung ctt chung minh quan hé cha,
con hodc quan hé me, con gém:

+ Van ban cua co quan y té, co quan
giam dinh hodc co quan khac co tham
quyén xac nhan quan hé cha con, quan
04 hé me con. 01 Ban chinh
+ Truong hop khong c¢6 van ban néu
trén thi cac bén nhan cha, me, con 1ap
vin ban cam doan vé modi quan hé cha,
me, con, ¢ it nhat hai nguoi lam
chimg vé mdi quan hé cha, me, con

B. Giay to phai xuit trinh

H6 chiéu hodc Chung minh nhan dan
hoac Thé can cudc cong dan hodc cac
01 giay to khac c6 dan anh va thong tin ca 01 Ban chinh
nhan do co quan cé tham quyén cap,
con gia tri st dung dé ching minh vé
nhan than cta ngudi ¢d yéu cau ding
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ky khai sinh va nhan cha, me¢, con.

02

Gidy to ¢ gia tri chimg minh thong
tin vé cu tru trong truong hop co
quan dang ky ho tich khong thé khai
thac duge thong tin vé noi cu tra cia
cong dan theo cac phuong thurc quy
dinh tai khoan 2 Diéu 14 Nghi dinh
s6 104/2022/ND-CP ngay 21/12/2022
cua Chinh phu. Truong hop cac thong
tin vé giay to ching minh noi cu tra
da duoc khai thac to Co s¢ dir liéu
qubc gia vé dan cu bang cac phuong
thirc ndy thi ngudi co yéu cau khong
phai Xuét trinh (theo hinh thuc truc
tiép) hodc tai 1én (theo hinh thirc truc
tuyén).

01 Ban chinh

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xwr ly

Lé phi

Ngudi ¢d yéu cau dang ky

khai sinh va nhan cha, me,
con thuc hién ndp ho so truc
tiép tai B6 phan Tiép nhan va
Tra két qua cuia UBND cép xi
(mét bén cod thé nop ho so ma
khéng phai c6 van ban uy
quyén cuia bén con lai)

03 ngay lam viéc,
truong hop phai xac
minh thi thoi han giai
quyét khong qua 08
ngay lam viéc.

5.000 dong/trudng hop

- Mién 1& phi cho ngudi
thudc gia dinh c6 cong voi
cach mang, nguol thudc
ho nghéo, ngudi khuyét
tat.

- Phi c4p ban sao Gidy khai
sinh, ban sao Trich luc
dang ky nhan cha, me, con
(méu ¢4 yéu  cau)
8.000d/ban sao (thuc hién
theo quy dinh tai Thong tu
s6 281/2016/TT-BTC ngay
14/11/2016 cua Bo Tai
chinh).
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III. TRINH TU XU LY CONG VIEC

Budce )| Noidung | Trach | Thei Ho, s
cong | o ., o n . so/Biéu Dién giai
viee | €ong vice nhiém gian miu
Nop ho Co quan, | Gio hanh | Theo Muc | Thanh phan ho so theo
SO t0 chure chinh I Muc |
- Truong hop ho so day
du: Hudng dan co s6 nop
phi; 18p Gidy ti€p nhan ho
so va hen tra két ‘quél; trao
cho nguo1 nép hd so thep
BM 01; thwc hién tiép
budc B2.
- Truong hop ho so chua
B\ Kiémra, | SO PID | Bvor gy d e A o
tiép nhan Tiep nhap 1/2 ngay BM 02 Sling, oan t 1enA 0 sq
IFA - va Tra két | lam viée dén ngudr ndép hd so va
0 S0 qua BM 03 ghi r6 1y do theo BM 02.
- Trudng hop tir chéi, tiép
nha:m h@ so: Lap Phiéu t}‘I
choi ti€p nhan giai quyet
ho so theo BM 03.
Tiép ~ nhan hd so va
chuyén cong chirc thu ly
ho so cia UBND phuong,
x4, thi tran.
Cong chie tu phap - ho
Ql ngg}y Theo Muc tich ,thém Atra ho SO (thérrAl
lam viéc I tra tinh thong nhat, hop 18
7 (troong BM 01 clia cac thong tin trong ho
Tham dinh hop phai so, giay to, tai liéu do
hd so, dé ng rIr)linh Du thao ngub’% ;Iéu cau nop, xuat
. 1 %, | Congchirc | ., .. két qua: N .4 N A
xuat két thi thoi etqua: | rinh hogc dinh kem) dé
B2 qua giai tu phdp - han giai Giay khai | 4 hu’é’hg giai quyeét;
quyét | POURfquygt | sinh. Trich | hop hd sor d
TTHC khon g day
ong ky nhan du, hop 1€, dang quy dinh:
qua 06‘ cha. me cong chue tu phap - ho tich
ngay lam con | thue hién viée ghi vao S6
viée) dang ky nhan cha, me,

con, SO ding ky khai sinh,
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Buoe| \oidung | Trich | Thoi Ho, P
cong | .. o n . so/Biéu Dién giai
o n cong viec nhiém gian x
viéc mau
cap nhat thong tin dang ky
khai sinh, dang ky nhéan
cha, me, con. va lqu chinh
thirc trén Phan mém dang
ky, quan ly ho tich dién tir
dung chung, chuyén thong
tin dén CSDLQGVDC dé
lay SQ dinh danh ca nhan;
in Giay khai sinh, Trich luc
dang ky nhan cha, me, con,
trinh Lanh dao UBND cap
xa xem x¢&t, ky duyét.
- Truong hop ho so khong
dam bao theo quy dinh:
Du thao van ban tir choi
hodc bd sung ho so.
LS%hNdI"-)‘O - TheOIM‘-lC Lanh dao UBND xem xét
7 duyé neay ‘ hé so, phé duyét két qua.
B3 | Ky duyét phuong, | lam viée H6 so - e TS a
x4, thi tran trinh
Van thu 13 so di Cho s6, vao so, dong dé}l,
Ban hanh UBND 1/2 ngay ~ | ban hanh van ban, chuyén
B4 . . . A duoc phé A N &
van ban phuong, | lam viéc duvét h6 so cho BO phéan Tiép
x4, thi tran YU | nhan va Tra két qua.
Tra két
qua, luu Bo phan . 1A . R
A 0 " - Tra két qua cho cong
ho so, Tiépnhan | Theo X A
BS5 £ ~ \ , 1 A - A Két qua dan.
thong ké | va Tra két | gidy hen Théne ké. theo dai
va theo qua - 1hong ke, theo do1.
doi
IV. BIEU MAU
Cac biéu mau str dung tai cac budc cong viéc:
STT | M hiéu Tén biéu miu
1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so (néu c6)
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BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so (néu c6)
4 BM 04 | To khai dang ky khai sinh
BM 05 | To khai dang ky nhan cha, me, con

V.HO SO CAN LUU

STT | Ma hiéu Tén biéu miu
1 BMO01 | Mau Gidy tiép nhan hd so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién hd so (néu co)
3 BM 03 | Mau Phiéu tir choi tiép nhan giai quyét hd so (néu co)
4 BM 04 To khai dang ky khai sinh
5 BM 05 T& khai dang ky nhan cha, me, con
6 BM 06 | Giay khai sinh (ban chup)
7 BM 07 Trich luc dang ky nhan cha, me, con (ban chup)
8 // Giay chung sinh hodc gidy to thay thé gidy chtng sinh
9 // Céc ho so khac (néu co) theo van ban phap quy hién hanh

VI. CO SO PHAP LY

- Luat Hon nhan va Gia dinh nam 2014;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mdt sd diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé& Co sé
dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu sira d6i, bo
sung mot sb6 diéu cua cac nghi dinh lién quan dén viéc nop, xudt trinh s6 ho khau, sb
tam tra giéy khi thye hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cia Bo truong BO Tu phap quy
dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
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28/7/2020 cua Chinh phu quy dinh vé Co so dir liéu ho tich dién ti, dang ky ho tich
truc tuyén;

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu phap sira
do6i, bo sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia
Bo truong BO Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
sb6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu hd tich
dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 cua Bo trwong Bé Tu phap béi
b6 mot sd néi dung tai cac Théng tu trong linh vuce tro gitp phap ly, hé tich do Bo
tredng B6 Tu phap ban hanh;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ctua Bo trudong Bo Tai chinh quy
dinh mtc thu, ché d thu, ndp, quan 1y va str dung phi khai thac, sir dung thong tin trong
co s¢ dir 1i€u hd tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan la nguoi géc
Viét Nam, 1¢ phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai chinh
huéng dan vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh pho truc thude Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo truong Bo Tai chinh
stra doi, bo sung mot s6 diéu cia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua
B6 Tai chinh hudng dan vé phi va 1¢ phi thudc tham quyén quyét dinh cia Hoi dong
nhan dan tinh, thanh pho tryc thudc Trung wong;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09/12/2016 cua Hoi dong nhan dan
thanh phé vé cac loai phi va 18 phi trén dia ban Thanh phé Hd Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10/12/2016 ctia Uy ban nhan dan
Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh phé Hb
Chi Minh./.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

TO KHAI PANG KY KHAI SINH

Kinh giri: O e e,

Ho, chit dém, tén NGUOT VAU CAUS ... oo,
GiAy t 10y thAN: B e,

NG CU I O

Pé nghico' quan ding ky khai sinh cho nguwoi duéi diy:
Ho, chit d@my, t8N: ...

Ngay, thang, nam sinh: ... ghi bANg Chill: ..o,

QUE QUAN ... e

Ho, chit dém, t&n Qs ...

T61 cam doan ndi dung dé nghi dang ky khai sinh trén day la dung su that, dugc suthda thuan nhat
tri ciia cac bén lién quan theo quy dinh phap luit.

To61 chiu hoan toan trach nhiém trudce phéap ludt vé ndi dung cam doan ciia minh.

Lamitgi: ............. ,Ngay ... thang ........ nam...........
Ngudi yéu ciu
(Ky, ghi ro ho, chii dém, tén)
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Chii thich:

() Ghi 13 tén co quan dang ky khai sinh.

Vi du: - Uy ban nhan dan phuong Dién Bién, Ba Pinh, Ha Noi
- Uy ban nhan dan quan 1, thanh phé H6 Chi Minh

@) Ghi thong tin vé gidy to tiy than cia nguoi di dang ky, ghi 13 s6, co quan cip, ngay
cap ho chiéu, ching minh nhan dan hodc gidy to hop 16 thay thé

Vi du: Ching minh nhan dan s6 001089123 do Cong an thanh phé Ha Ndi cap ngay
20/10/2014.

) Ghi theo dia chi dang ky thuong tra; néu khéng c6 noi dang ky thuong tra thi ghi
theo dia chi dang ky tam tr; truong hop khong c6 noi dang ky thuong tra va noi dang ky
tam tri1 thi ghi theo dia chi dang sinh séng.

@ Trudng hop sinh tai co sé y té thi ghi 16 tén co sO v té va dia danh hanh chinh
Vi du: - Bénh vién Phu san, Ha No1
e Tram y té xd Pinh Bang, huyén Tir Son, tinh Bic Ninh.

Truong hop sinh ra ngoai co s y té thi ghi dia danh cta 03 cp hanh chinh (xa, huyén,
tinh), not sinh ra.

Vi du: xa Pinh Bang, huyén Tir Son, tinh Bic Ninh.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON

Kinh @M
Ho, chit dém, tén NGUOT VAU CAUS ... oo,
Ngay, thang, NAM SINN: ... e
DAN EOC: e Quéc Heh:
INOT CU TP e e,
GiAy O 10y thAN O e,
Quan hé véi nguot nhan cha/me/con ™

Pé nghiQuy co quan cong nhin ngwoi ¢ tén duéi day:

HoO, Chlr Qe 18N
Ngay, thang, NAM SINN: ... e
DAN EOC: e Quéc Heh:
INOT CU TP e
GiAy O 10y thAN O e,
La ... cia ngudi c6 tén dwdi day:

HoO, Chlr Qe 18N
Ngay, thang, NAM SINN: ... e
DAN EOC: e Quéc Heh:
INOT CU TP e
GiAy O 10y thAN O e,
To1i cam doan viecnhan.......................oo ndi trén 1a dung su that, tu nguyén, khéng co
tranh chép va chiu trach nhiém trudce phap luat vé cam doan cua minh.

Kinh dé nghi Quy co quan dang ky.

Lam tqi...........cccccceuen. ngay ........ thang......... nam........
Nguwoi yéu ciu
(Ky, ghi 1o ho, chir dém, tén)
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Y kién ciia nguoi hién dang 1a me hodic cha® Y kién ciia ngudi dwoc nhan 1a cha, me, con®

Chii thich:

(DGhi 13 tén co quan dang ky.

@)Ghi theo dia chi dang ky thudng tra; néu khong c6 noi diang ky thudng tri thi ghi theo
dia chi dang ky tam tra; trudng hop khong cé noi dang ky thuong tri va noi dang ky tam tra
thi ghi theo noi dang sinh song.

®) Ghi théng tin vé gidy to tiry than nhw: ho chiéu, ching minh nhan dan hodc gidy to
hop 1¢ thay thé (vi du: Chimg minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi
cap ngay 20/10/2004);

@ Chi can thiét trong truong hop ngudi khai khong dong thoi 13 ngudi nhén
cha/me/con.

) Chi can thiét trong trudng hop cha hodc me nhan con chua thanh nién hoac nguoi da
thanh nién nhung mat ning luc hanh vi dan sy, ghi y kién cta nguoi 1a cha néu me 1a nguoi
yéu cau, y kién nguoi me néu cha 1a nguoi yéu cau (trir truong hop ngudi dé da chét, mat

tich, mat nang luc hanh vi dan sy hodc han ché nang luc hanh vi dan su).

©) Chi can thiét trong truong hop ngudi duge nhén 1a tré em tir du 9 tudi trd 1én.



CONG BAO/SH 248+249/Ngay 15-10-2023

81

QUY TRINH PA PUQC TAI CAU TRUC

QUY TRINH 05
Pang ky khai twr

(Ban hanh kém theo Quyét dinh s6 4263/0P-UBND ngay 23 thang 9 ndm 2023
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén ho so 50 Truwec tiép Trli’c

luwgng ‘ tuyén

- To khai dang ky khai tir theo mau (néu Nhap
nguoi cd yéu cau Iwra chon nop ho so theo thong tin

hinh thirc trye tiép); theo

o1 |- qBiéu mau dién tir tuong tic dang ky khai | ) | Ban chinh huéng
tor (do nguoi yéu cau cung cap thong tin danq trén

theo huwéng dan trén Cong dich vu cong, Cong
néu nguoi cd yéu cau lua chon ndp ho so dich vu

theo hinh thure truc tuyén) cong

Nguoi co yéu cau dang ky khai ttr thuc hién viéce nép/xuét trinh (theo hinh thuc truc

tiép) hodc tai 1én (theo hinh thire tryc tuyén) cac gidy to sau:

A. Gidy to phai ndp

Gidy bao ttr hodc giay to thay thé Gidy bao

; N Ban chup
01 ttr do co quan cé tham quyén cap. 01 Ban chinh |ty  ban
chinh/ban
chinh
dién tur
Giay to, tai liéu, chimg ctr do co quan,
to chirc ¢o6 tham quyén cap hoaq Xac Ban chup
nhan hop 1€ ching minh su kién chét doi \ , tr  ban
02" | 6i truomg hop dang ky khai tir cho| O1 | Bamehinh o bdn
ngudi chét da lau, khong co Gidy bao tir chinh
hodc gidy to thay thé Gidy bao tu. dién tu
Vian ban uy quyén (dwgc ching thyc) Ban Ban chup
03 theo quy dinh cua phap luat trong 01 chinh/ban tr ban
truong hop uy quyén thuc hién viéc sao co chinh/ban
dang ky khai tir. Truong hop ngudi céd chirng chinh
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trach nhiém dang ky khai to uy quyén
cho ngudi khac thwe hién viéc dang ky
khai tir ma nguoi dugce Gy quyén la ong,
ba, cha, me, con, vo, chong, anh, chi,
em rudt ciia ngudi uy quyén thi van ban
iy quyén khong phai chimg thue.

thuc/ban
chup c6
xac nhan
ddi chiéu
ban chinh
cua cong
chirc tiép
nhan hd so

dién tu

B. Gidy

to' phai xuit trinh

01

H6 chiéu hoic Ching minh nhan dan
hodc Thé can cudc cong dan hoidc cac
gidy to khac co dan anh va thong tin ca
nhan do co quan ¢6 tham quyén cap, con
gia tri st dung dé chimg minh vé& nhan
than ciia ngudi co yéu cau dang ky khai
tir. Treong hop cac thong tin cd nhan
trong cac gidy to nay di co trong
CSDLQGVDC, CSDLHTDT, dugc hé
thong dién tu dong thi khong phai tai 1én
(theo hinh thuc truc tuyén).

01

Ban chinh

Ban chup
tur ban
chinh

02

Giay to ¢6 gia tri ching minh thong tin
vé cu tri trong truong hop co quan
ding ky ho tich khong thé khai thac
duogc thong tin vé noi cu tra cua cong
dan theo cac phuong thie quy dinh tai
khoan 2 Diéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 cua
Chinh phu. Truong hop cac thong tin
vé gidy to ching minh noi cu tra di
duoc khai thac tr Co sé dir liéu quéc
gia vé dan cur bang cac phuong thirc
nay thi ngudi co yéu cau khong phai
xuat trinh (theo hinh thirc truc tiép)
hoic tai 1én (theo hinh thirc tryc tuyén).

01

Ban
chinh/ban
sao ¢o
chirng thuc

Ban
chup/ban
sao dién
tur

03

Truong hop khong xac dinh duge noi cu
tri cudi cung cua ngudi chét thi xuat
trinh gidy to chang minh noi nguoi do
chét hoic noi phat hién thi thé ciia nguoi
chét.

01

Ban chinh

Ban chup
tur ban
chinh

04

Truong hop gui ho so qua hé thong buu
chinh thi phai gui kém theo ban sao c6

01

Ban sao
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néu trén.

chimg thuc cac gidy to phai xuat trinh

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xir
ly

L& phi

Ngudi ¢6 yéu cau dang ky khai tir true tiép
thue hién hodc ty quyén cho nguoi khéc
thuc hién nop ho so tre tiép ta1 BO phan
Tiép nhan va Tra két qua cia UBND cap x4
(hodc giri hd so qua hé théng buu chinh);
hodc ndp hod so truc tuyén trén Cong dich

vu cong quoc gia
(https://dichvucong.gov.vn) hodc Céng
dich vu cong Thanh phé

(https://dichvucong.hochiminhcity.gov.vn).

Ngay trong ngay
tiép nhan ho so,
truong hop nhan
ho so sau 15 gio
ma khong gia
quyét dugc ngay
thi tra két qua
trong ngay lam
viéc tiép theo.

5.000 dong/treong
hop
- Mién 1é phi d6i véi
treong hop dang ky
khai to dang han,
nguol thude gia dinh
cO cbébng vo1 cach
mang, nguol thudc
hd nghe¢o, nguoi
khuyét tat.
- Phi cap ban sao
Trich luc khai tir (néu
co yéu cau):
8.000d/ban sao (thuc
hién theo quy dinh tai
Thong  tu 5O
281/2016/TT-BTC
ngay 14/11/2016 cua
Bo Tai chinh)

III. TRINH TU XU LY CONG VIEC

Bube | Naidung | Trich | Thoi Ao, .
cong Ao o n . so/Biéu Dién giai
o n cong viec nhiém gian X
viéc mau
Nop ho Co quan, | Gio hanh | Theo Myc | Thanh phan ho so theo
SO t0 chure chinh I Muc |
Tiép nhén true tiép:
B1 Kiém tra, TB? ph}?P D ai BMO1 |- :Fru(‘)rng hop ho so day
tiépnhan | P ENE L BT 1 BMO2 du: )
hd so va l1a ¢t | lam vigc BMo3 | Hudng dan co s& ndp
qua phi; 14p Giay tiép nhan
ho so va hen tra két qua;
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Bude | Ngidung | Trich | Thoi Ho, P
cong AT ‘n . so/Biéu Dién giai
o n cong viec nhiém gian x
viéc mau

trao cho ngudi nop ho
so theo BM 01; thuc
hién tiép budc B2.

- Truong hop hd so
chua day diu: Hudng dan
bo sung, hoan thién ho
so dén nguoi nop hd so
va ghi 1 ly do theo BM
02.

- Truong hop tir chdi
tiép nhan hd so: Lap
Phiéu tir chéi tiép nhan
giai quyét hd so theo
BM 03.

Tiép nhin qua Cong
Dich vu cong truc
tuyén

- Kiém tra tinh chinh
xac, day du, hop 1é cua
hd so; kiém tra thong tin
chit ky s6 dé dam bao
tinh xac thuc, hop 1€
(néu co).

- Sau khi kiém tra, néu
bao dam cac diéu kién
dé tiép nhan, Cong chirc
Mot ctra tiép nhan, cép
ma ho so va xir ly ho so
theo quy trinh.

- Truong hop hd so
chua day du, dung quy
dinh thi thong bao cho
td chirc, ca nhan qua tai
khoan cta t6 chuc, ca
nhan qua Céng Dich vu
cong va huong dan day
du, cu thé dé t6 chirc, ca
nhan bo sung ho so theo
yéu cau.
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

=> Thoi gian tiép nhan
chinh thirc hodc yéu cau
chinh sira, bo sung
khéng mudn hon 08 gio
lam viéc ké tur khi hé
théng tiép nhan, trir thir
7, chu nhat.

Tiép nhan hd so va
chuyén cong chirc thu ly
hd so cia UBND
phuong, x4, thi tran.

B2

Tham dinh
ho so, dé
xuat két
qua giai

quyét
TTHC

Céng churc
tu phap -
ho tich

04 gio
lam viéc

Theo Muc
I

BM 01
D}I thao
két qua:
Trich luc

khai t

Cong chire tur phap - ho
tich tham tra ho so (tham
tra tinh thong nhat, hop
1¢ cua cac thong tin trong
ho so, gidy to, tai lieu do
nguol yéu cau nop, xuat
trinh hogc dinh kem) de
xuat huéng giai quyét;

+ Trwong hop hd so day
da, hop 1€, ding quy
dinh: cong chirc tur phap
- ho tich thuc hién viéc
ghi ndi dung vao S6 dang
ky khai tr, cdp nhat
thong tin dang ky khai tir
va luu chinh thire trén
Phan mém dang ky, quan
ly hé tich dién tor dung
chung; in Trich luc khai
tr, trinh Lanh dao
UBND cap xi xem Xét,
ky duyét.

- Truong hop hd so
khéng dam bao theo quy
dinh: Du thao van ban
tir chdi hodc bd sung ho
SO.
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Bude | \sidung | Tréch Thoi Ho, s
cong AT ‘n . so/Biéu Dién giai
o n cong viec nhiém gian x
viéc mau
Lanh dao Theo Muc Lﬁnh‘ dao UBND xem
, . UBND 03 gio I xét ho so, phé duyét ket
B3 Ky duyet phu’(‘)’ng? lam viéc Hb so qua.
x4, thi tran trinh
Van thu Hos0da | ddu. ban hanh van b,
Ban hanh UBND 172 gid o > X A n
B4 N X . ° | dugcphé |chuyén ho so cho Bo
van ban phuwong, | lam viéc ~ AT A A s
. duyét phan Tiép nhan va Tra
x4, thi tran £ \
két qua.
Tra két
qua, luu Bo phan . 1A . R
A 0 . - Tra két qua cho cong
ho so, Tiépnhan | Theo X A
B5 PR a1 A 4 Két qua |dan.
thong ké | va Tra két | Gidy hen Théne ké. theo dai
va theo qua - 1hong ke, theo dot.
dai
IV. BIEU MAU

Cac bi€u mau str dung tai cac budc cong viée:

STT | Ma hiéu Tén biéu miu
1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so (néu co)
3 BM 03 | Mau Phiéu tir chdi tiép nhén giai quyét ho so (néu co)
4 BM 04 | To khai dang ky khai tir

V.HO SO CAN LUU

STT | Ma hiéu Tén biéu miu
1 BM 01 | Mau Gidy tiép nhan hd so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién hd so (néu co)
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét hd so (néu co)
4 BM 04 | To khai dang ky khai tu
5 BM 05 | Trich luc khai tir (ban chup)
6 /) Gié}; bé? tir hodc gidy to thay thé Gidy bao tir do co quan co tham
quyén cap




CONG BAO/SH 248+249/Ngay 15-10-2023 87

7 // Céc ho so khac néu co theo vin ban phap quy hién hanh

VI. CO SO PHAP LY
- Luat H6on nhan va Gia dinh nam 2014;
- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mdt sd diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé& Co sé
dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu sira d6i, bo
sung mot sb6 diéu cua cac nghi dinh lién quan dén viéc nop, xudt trinh s6 ho khau, sb
tam tra giéy khi thye hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cia Bo truong BO Tu phap quy
dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co so dir liéu ho tich dién ti, dang ky ho tich
truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ciia Bo trudng Bo Tu phap sta
do6i, bo sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia
Bo truong BO Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
sb6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu hd tich
dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 cua Bo trwong Bé Tu phap béi
b6 mot sd néi dung tai cac Théng tu trong linh vuce tro gitp phap ly, hé tich do Bo
tredng B6 Tu phap ban hanh;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ctua Bo trudong Bo Tai chinh quy
dinh mtc thu, ché d thu, ndp, quan 1y va str dung phi khai thac, sir dung thong tin trong
co s¢ dir 1i€u hd tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan la nguoi géc
Viét Nam, 1€ phi quéc tich;
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- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai chinh
huéng dan vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh pho truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo truong Bo Tai chinh
stra doi, bo sung mot s6 diéu cia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua
B6 Tai chinh hudng dan vé phi va 1¢ phi thudc tham quyén quyét dinh cia Hoi dong
nhan dan tinh, thanh pho tryc thudc Trung wong;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09/12/2016 cua Hoi dong nhan dan
thanh phé vé cac loai phi va 18 phi trén dia ban Thanh phé Hd Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10/12/2016 ctia Uy ban nhan dan
Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh phé Hb
Chi Minh./.
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CONG HOA XA CHU NGHIiA VIET NAM
Doc lap - Ty do - Hanh phuc

TO KHAI PANG KY KHAI TU

Kinh giri: 1 e e,

Ho, chit dém, tén n@woi YEU CAW: ...

NOT CU T B

Quan hé vé1 nguot da OO oo
Pé nghi co quan diing ky khai tir cho ngudi 6 tén dwéi diy:

Ho, chit d@my, t8N: ...
Ngay, thang, NAM SINN: ... e

Gioitinh: ... DAn toC: ... Quéc HCR:

D3 chét vao 14C: ..o gio ... phut, ngay .............. thang ........... nam ...
INOT CRBE: ..o,
NGUYEN NNAN CREL. ..o,
S6 Gidy bao tir/ Gidy to thay thé Gidy bao tir: @ ... ..., dO oo,
........................................................................................ cAp ngay ........thang ... ndm ...

T61 cam doan nhiing ndi dung khai trén day la dung su that va chiu trach nhiém trudc phap luat vé
cam doan cda minh.

Lam tqi: ..o , ngay ... thang ... nam ...

Nguoi yéu ciu
(Ky, ghi r& ho, chit dém, tén)
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Dé nghi cip ban sao®: Co D, Khong []
S6 luong:....... ban

Chu thich:

() Ghi 13 tén co quan dang ky khai ti.

) Ghi theo noi dang ky thuong tra; néu khong ¢6 noi dang ky thudng tra thi ghi theo
noi dang ky tam tra; truong hop khong cé noi dang ky thuong tria va noi dang ky tam tra thi
ghi theo noi dang sinh song.

®) Ghi thong tin vé gidy to tuy than nhu: hd chiéu, ching minh nhan dan hodc gidy to
hop 1¢ thay thé (vi du: Chimg minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi
cap ngay 20/10/2004).

@ Néu ghi theo Gidy bao tir, thi gach cum tir “Gidy to thay thé Gidy bao tir’; néu ghi
theo s6 Gidy to thay thé Gidy bao tir thi ghi rd tén, sd gidy to va gach cum tir “Gidy bao tir”;
truong hop khong c6 thi muyc nay dé tréng

5 A - r A \ A A r A A A o \ s~ A
®) Pé nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi 15 sb luong.
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QUY TRINH PA PUQC TAI CAU TRUC
QUY TRINH 06
Pang ky khai sinh luvu dong
(Ban hanh kém theo Quyét dinh s6 4263/0P-UBND ngay 23 thang 9 ndm 2023
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén hd so S0 | Ghi cha
luwgng

A. Gidy to phai ndp

01 T khai dang ky khai sinh (theo mau) 01 | Ban chinh

Ban chinh Gidy ching sinh; truong hop khong co
Giay chung sinh thi nép van ban cua ngudil lam

02 . . A A A f A . ..| 01 | Ban chinh
chirng xac nhan vé viéc sinh; néu khéng cé nguoi an ¢
lam chumng thi phai ¢6 gidy cam doan vé viéc sinh
Truong hop khai sinh cho tré em sinh ra do mang

03 thai hé phai c6 van ban xac nhan cia co s¢ y té 01 Ban chinh

da thuc hién k¥ thuat hd tro sinh san cho viéc
mang thai hd.

B. Giay to phai xuit trinh

H&6 chiéu hoac Chirng minh nhan dan hoac Thé
can cudc cong dan hoac cac gidy to khac co dan
anh va thong tin cd nhan do co quan c¢é tham

01 N P . x| 01 | Ban chinh
quyeén cap, con gia tri st dung dé chung minh vé
nhan than cia nguoi c¢d yéu cau dang ky khai
sinh.
Gidy to ¢6 gia tri ching minh thong tin vé cu tra
trong truong hop co quan dang ky ho tich khong
thé khai thac dwgc thong tin vé noi cu tra cia
cong dan theo cac phuong thirc quy dinh tai Ban
khoan 2 Piéu 14 Nghi dinh s6 104/2022/ND-CP chinh/ban
02 ngay 21/12/2022 cua Chinh phu. Truong hop cac| 01 sao coO
thong tin vé gidy to ching minh noi cu tra da chirng
duoc khai thac tir Co so dit liéu qubc gia vé dan thuc

cu bang cac phuong thirc nay thi nguoi co yéu
cau khong phai xuat trinh (theo hinh thuc truc
tiép).
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03

hon

cua

cha, me¢ trong

Giay ching nhan két hon néu cha, me da ding ky
két hon. Truong hop di c6 thong tin vé viée két
CSDLHTDT,
CSDLQGVDC thi khong phai xuat trinh.

01 Ban chinh

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhan va tra két

qua

Thoi gian xwr ly

Lé phi

Tai nha riéng hoac tai dia
diém t6 chuc dang ky khai

sinh luu dong

05 ngay lam viéc

- Mién 1& phi

- Phi c4p ban sao Gidy khai
sinh (néu c6 yéu cau)
8.000d/ban sao (thuc hién
theo quy dinh tai Thong tu
s6 281/2016/TT-BTC ngay

14/11/2016 cua BO Tai
chinh)
III. TRINH TU XU LY CONG VIEC
Budc e L. Ho
cong | Nordung | 4 b nhigm | LROT | o/Bidu Dién giai
.- | cOng viéc gian x
viéc mau
Nop hod Co quan, CTIO Theo Muyc | Thanh phan ho so theo
Bl Ao, hanh
SO t0 chure , I Muc 1.
chinh
- Cong chtrc tu phap -
ho tich dwoc giao
nhiém vu dang ky khai
Theo muc | sSinh luu dong cé trach
Kiém tra, [ | nhiém chuan bi day du
tiép nhan _BM 01 mau To khai,déng ky
ho so; dé Céng chir tir 03 ngay Du thi khai sinh, gidy to ho
B2 | xudtkét | oS0 lon | lamo |0 tich va dieu Kién can
qua giai | PraP - oteh o Jia Ctqua: | 4pidt 42 thue hién dang
quyét Gla}.’ khai ky Iuu dong, bao dam
TTHC sinh thuan loi cho nguoi
dan.
- Huéng dan nguoi
yéu cau dién day du
thong tin trong To
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Buéc ns | Hb6
A NoOi dun . . n Thoi < X s

cong | "8 | Trach nhiém . so/Biéu Dién giai
.~_ | cOng viéc : gian x

viéc : mau

khai dang ky khai
sinh; kiém tra cac gidy
to lam co s& cho viée
dang ky khai sinh; viét
Phiéu tiép nhan ho so.

- Truong hop nguoi
yéu cau khong biét
chir thi cong chire tu
phap - ho tich truc tiép
ghi To khai, sau do
doc cho ngudi yéu cau
nghe lai né1 dung va
huéng dan nguoi do
diém chi vao T¢ khai.

- Sau khi tiép nhan du
hd so, cong chirc tu
phap - ho tich thuc
hién viéc ghi vao S6
dang ky khai sinh, cap
nhat thong tin dang ky
khai sinh trén Phan
mém dang ky, quan ly
ho tich dién tir dung
chung, luu chinh thirc
va chuyén thong tin
dén CSDLQGVDC &
lay SO dinh danh ca
nhan; in Giay khai
sinh, trinh Lanh dao
UBND cip xi xem
xét, ky duyét.

Lanh dao 01 nes Theo Muc | Lanh dao UBND xem
o UBND neay I xét hd so, phé duyét
B3 Ky duyét huong, xa lam HS két qua
phuo gZ > viée gso
thi tran trinh

Ban hanh Van thu 1/2 Ho so da Cho s0, vao so, dong
B4 e ban UBND ngay | duocphé |dau, ban hanh van ban,
phuong, x4, lam duyét | chuyén ho so cho cong
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Budéc | . . .. Ho
cong | NOTdUNE | . hnhigm | 00T | o/Bidu Dién giai
o n cong viéc gian x
viEC mau
thi trin viéc chute tu"phép - hd tich
thu 1y hd so.
, - Ghi nd1 dung dang
Tra L X 4s ;
. 12 ky vao S6 dang ky
kétqua, | Cong chire : khai sinh dé tra két
B5 lu’uAho 59: | tu phap - ho Iigay Két qua |qua cho nguoi co yéu
thong ke tich am cu tai dia didm dang
Vad t~heo viee ky luu dong.
ot - Théng keé, theo doi.
IV. BIEU MAU

Cac bi€u mau str dung tai cac budc cong viée:

STT | Ma hiéu Tén biéu miu
1 BM 01 | Mau Gidy tiép nhan ho so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so (néu c¢o)
3 BM 03 | Mau Phiéu tir chdi tiép nhén giai quyét ho so (néu co)
4 BM 04 | To khai dang ky khai sinh

V. HO SO CAN LUU

STT | Ma hiéu Tén biéu miu
1 BM 01 | Mau Gidy tiép nhan hd so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién hd so (néu co)
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét hd so (néu co)
4 BM 04 | To khai dang ky khai sinh
5 BM 05 | Gidy khai sinh (ban chup)
6 // Giay chung sinh hodc gidy to thay thé gidy ching sinh
7 // Céc ho so khac néu co theo vin ban phap quy hién hanh

VL. CO SO PHAP LY
- Luat Hon nhéan va Gia dinh nam 2014;

- Luat Ho tich nam 2014;
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- Nghj dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi
tiét mot sb diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phu quy dinh vé Co
s& dir 1iéu ho tich dién tur, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu sira d6i, bo
sung mot sb6 diéu cua cac nghi dinh lién quan dén viéc nop, xudt trinh s6 ho khau, sb
tam tra giéy khi thye hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cta Bo trudng Bo Tu phap quy
dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phi quy dinh chi tiét mot s6 diéu va bién phap thi hanh
Luat Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia Bo trwong Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co so dir liéu ho tich dién ti, dang ky ho tich
truc tuyén;

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu phap sira
do6i, bo sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia
Bo trudng BO Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
sb6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s dit liéu hd tich
dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 cua Bo trwong Bé Tu phap béi
b6 mot sd néi dung tai cac Théng tu trong linh vuce tro gitp phap ly, hé tich do Bo
trudng B6 Tu phap ban hanh;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo truéng Bo Tai chinh
quy dinh muc thu, ché d6 thu, ndp, quan ly va st dung phi khai thac, st dung thong
tin trong co s¢ dir liéu hd tich, phi xac nhan cé quéc tich Viét Nam, phi xac nhan la
ngudi gde Viét Nam, 18 phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia B truéng Bo Tai chinh
hudng dan vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi dong nhan dén tinh,
thanh phé tryc thuoc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bo truéng Bo Tai chinh
stra doi, bo sung mot s6 diéu cia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua
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B6 Tai chinh hudng dan vé phi va 1¢ phi thudc tham quyén quyét dinh cia Hoi dong
nhan dan tinh, thanh pho tryc thudc Trung wong;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09/12/2016 cua Hoi dong nhan dan
thanh pho vé cac loai phi va 1& phi trén dia ban Thanh phé H6 Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10/12/2016 ctia Uy ban nhan dan
Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh phé Hb
Chi Minh./.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

TO KHAI PANG KY KHAI SINH
Kinh giri: O e e,

Ho, chit dém, tén NGUOT VAU CAUS ... oo,
GiAy t 10y thAN: B e,

NG CU I O

Pé nghi co quan diing ky khai sinh cho ngwdi dwéi diy:

Ho, chit d@my, t8N: ...
Ngay, thang, nam sinh: ..................................... ghi bANG Chill: ..o
NI ST e
Gioitinh:..................... Dantdc: ... Quéc HCR:
QUE QUAN ... e
Ho, chit dém, tén n@uwoi ME: ...
Nam sinh:....................... Dantoc: ..o Quéc HCR:
INOT CU T @) e
Ho, chit dém, tén ngwoi cha: ...
Nam sinh:....................... Dantoc: ..o Quéc HCR:
INOT CU T @) e

T6i cam doan ndi dung dé nghi dang ky khai sinh trén ddy la dung su that, duoc sy thoa thuan nhat
tri ciia cac bén lién quan theo quy dinh phap luit.

T61 chiu hoan toan trach nhiém trudce phéap luat vé noi dung cam doan cia minh.
Lamitgi: ...................,¢‘g4y........... thang......... nam......
Nguwoi yéu cau

(Ky, ghi ro ho, chii dém, tén)
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Chii thich:
(DGhi 13 tén co quan d nghi thuc hién viéc dang ky khai sinh

@)Ghi 16 thong tin vé gidy to tiy than ciia nguoi di ding ky (ghi s6, co quan cip, ngay
cap ho chiéu, ching minh nhan dan hoic gidy to hop 1é thay thé)

Vi du: Ching minh nhan dan s6 001089123 do Cong an thanh phé Ha Ndi cap ngay
20/10/2014.

) Ghi theo dia chi dang ky thuong tra; néu khéng c6 noi dang ky thuong tra thi ghi
theo dia chi dang ky tam tr; truong hop khong c6 noi dang ky thuong tra va noi dang ky
tam tri1 thi ghi theo dia chi dang sinh séng.

@ Trudng hop sinh tai co sé y té thi ghi 18 tén co sO v té va dia danh hanh chinh
Vi du: - Bénh vién Phu san Ha No61
- Tram y té x4 Dinh Bang, huyén Tir Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co s y té thi ghi dia danh cta 03 cp hanh chinh (xa, huyén,
tinh), not sinh ra.

Vi du: xa Pinh Bang, huyén Tir Son, tinh Bic Ninh.
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QUY TRINH PA PUQC TAI CAU TRUC

QUY TRINH 07
Ping ky két hon lwu dong

(Ban hanh kém theo Quyét dinh s6 4263/0P-UBND ngay 23 thang 9 ndm 2023
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén hd so 50 1 Ghi cha
lwgng
A. Gidy to phai ndp
T khai dang ky két hon (theo mau) Bin
01 Hai bén nam, nit ¢6 thé khai chung| 01 )
< o s A chinh
vao mot To khai dang ky két hon.
B. Gidy to phai xuit trinh
H6 chiéu hoic Churng minh nhan dan
hogc The can cude cong dan hodc
cac gidy to khac ¢6 dan anh va thong ,
: . A L A Ban
01 tin ¢4 nhan do co quan c¢6 tham | Ol ,
A A \ -/ - R chinh
quyén cdp, con gia tri su dung dé
ching minh v€ nhéan than cua nguoi
co yéu cau dang ky két hon.
Giay to o gia tri chimg minh thong
tin vé€ cu tri trong trudng hop co
quan dang ky ho tich khong thé
khai thac dwoc thong tin vé noi cu
tri cua cong dan theo cac phuong Ban
thirc quy dinh t,ai khoan 2 biéu 14 chinh/ban
0 Nghi dinh so0 104/2022/ND-CP 01 <20 ¢6
ngay 21/12/2022 cua Chinh phu. ,
\ . A . A A chu’ng
Truong hop cac thong tin vé giay to thue

chuing minh noi1 cu tru da duoc khai
thac tir Co so dir liu quoc gia vé
dan cu bang cac phwong thirc nay
thi nguodi c¢6 yéu cau khong phai
Xuét trinh (theo hinh thuc truc tiép).
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I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhan va tra két

qua

Thoi gian xwr ly

Lé phi

Tai dia diém dang ky két hon
luu dong

05 ngay lam viéc

- Mién 18 phi

- 20.000 dong/trudong hop
néu ding ky két hon lan 2.
- Phi cap ban sao Gidy két
hon (néu co yéu cau):
8.000d/ban sao (thuc hién
theo quy dinh tai Thong tu
sO 281/2016/TT-BTC ngay
14/11/2016 cia Bo Tai
chinh)

III. TRINH TU XU LY CONG VIEC

Buoe | Ngi dung Thoi Ho, x
cong | o .. | Trach nhiém . so/Biéu Dién giai
A cong viéc gian =
viéc mau
Nop Co quan, qlo Theo Muc Thanh phan ho so theo
A 2 1, hanh Muc I
ho so to churc chinh I
- Cong chure tu phap -
ho tich duogc giao
nhiém vu dang ky két
hon Iwu dong co trach
Theo muc nhiém chuan bi dﬁy du
Kiém tra, I cac loai mau To khai,
B1 tiép nhan -BM 01 | giay to ho tich va diéu
10306 | Cong o | 03088 | Dt el s 6t
. ... | phap -ho tich " ket qua. N g Xy
qua giai viéc Gidy dong.
quyet chimg |- Kiém tra, xac minh
TTHC nhan két | vé diéu kién két hon
hon cua cac bén; huong
dan ngudi dan dién
day du thong tin trong
To khai dang ky két
hon. Néu hd so day
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

du, hop 1€, cong chuc
tu phap - ho tich tiép
nhan hd so viét Phiéu
tiép nhan ho so.

- Truong hop nguoi
yéu cau khong biét
chir thi céng chuc tu
phap - ho tich truc tiép
ghi To khai, sau do
doc cho nguoi yéu cau
nghe lai nd1 dung va
huéng dan nguoi do
diém chi vao To khai.
- Sau khi tiép nhan ho
so, ¢cong chure tu phap
- ho tich bao cao Chu
tich Uy ban nhan dan
cap xi. Truong hop
Chu tich Uy ban nhan
dan cap x4 dong v giai
quyét thi cong chuc tu
phap - hé tich thuc
hién viéc ghi vao S6
dang ky két hon, cap
nhat théng tin dang ky
két hon va luu chinh
thicc trén Phan mém
dang ky, quan ly ho
tich dién tr dung
chung; in Giay chung
nhan két hon, trinh Cha
tich Uy ban nhan dan
cap xa xem xét, ky
duyeét.

B2

Ky duyét

Lanh dao
UBND
phuong, xa,
thi tran

01 ngay
lam
viéc

Theo Muc
|
Hb so
trinh

Lanh dao UBND xem
xét ho so, ky duyét 02
Giay ching nhan két
hon dé cap cho nguoi
¢ yéu cau
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Buéc | \ .. .. Hb
cong | Nordung | 4 L ohnhiem | MO | o/Bidu Dién giai
o n cong viéc gian x
viéc mau
Vin thu 12 . ) CPO SO, vao §0, dor}g
. A Hosoda |dau, ban hanh van
Ban hanh UBND ngay A . 2 1A
B3 1 , N : duogc phé | ban, chuyén ho so cho
van ban phuong, xa, lam n N h h4
thi tran viee duyét cong chie tu phap -
' ' ho tich thu ly ho so.
- Ghi néﬁi dung déng
Tra ky vao S6 dang ky két
két qua, Céng chirc 1/2 hqrAl, tlep hanhA traAo
B4 luru ho so, . n ngay Két qua Giay chung nhén ket
thong ké tu phg p-ho lam ctqua hép cho cac bén tai dia
va theo tich viéc diem dang ky luu
doi. dong.
- Thong ké, theo doi.
IV. BIEU MAU

Cac bi€u mau str dung tai cac budc cong viée:

STT | Ma hiéu Tén biéu miu
1 BM 01 |Mau Giay tiép nhan ho so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so (néu co)
3 BM 03 | Mau Phiéu tir chdi tiép nhén giai quyét ho so (néu co)
4 BM 04 | To khai dang ky két hon

V.HO SO CAN LUU

STT | M3 hiéu Tén biéu miu
1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién hd so (néu co)
3 BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét hd so (néu co)
4 | BMO04 |Tokhai dang ky két hon
5 BM 05 | Giay ching nhan két hon (ban chup)
6 // Céc ho so khac néu co theo van ban phap quy hién hanh

V1. CO SO PHAP LY

- Luat Hon nhan va Gia dinh nam 2014;
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- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mdt sd diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé Co sé
dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu sira d6i, bo
sung mot sb6 diéu cua cac nghi dinh lién quan dén viéc nop, xudt trinh s6 ho khau, sb
tam tra giéy khi thye hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cia Bo truong BO Tu phap quy
dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co so dir liéu ho tich dién ti, dang ky ho tich
truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ciia Bo trudng Bo Tu phap sta
do6i, bo sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia
Bo truong BO Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
sb6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu hd tich
dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 cua Bo trwong Bé Tu phap béi
b6 mot sd néi dung tai cac Théng tu trong linh vuce tro gitp phap ly, hé tich do Bo
tredng B6 Tu phap ban hanh;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ctua Bo trudong Bo Tai chinh quy
dinh mtc thu, ché d thu, ndp, quan 1y va str dung phi khai thac, sir dung thong tin trong
co s¢ dir 1i€u hd tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan la nguoi géc
Viét Nam, 1€ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai chinh
huéng dan vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh pho truc thude Trung wong;
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- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo truong Bo Tai chinh
stra d6i, bo sung mot s6 diéu cua Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia
B6 Tai chinh hudng dan vé phi va 1¢ phi thudc tham quyén quyét dinh cia Hoi dong
nhan dan tinh, thanh pho tryc thudc Trung wong;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09/12/2016 cua Hoi dong nhan dan
thanh pho vé cac loai phi va 1& phi trén dia ban Thanh phé H6 Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10/12/2016 ctia Uy ban nhan dan
Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh phé Hb
Chi Minh./.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

1) TO KHAI PANG KY KET HON 2

KAND QUL Do

Thong tin Bén nir Bén nam

Ho, chir dém, tén

Ngay, thang, nam sinh

Dan toc
Qubc tich

Noi cu tra ¥

Gidy to tuy than ©

Két hon 1an thir may

Chung t6i cam doan nhimg 101 khai trén day 1a dung su that, viéc két hon cua
chung t61 1a tw nguyén, khong vi pham quy dinh cua Luat hon nhan va gia dinh Viét Nam.
Chung t6i chiu hoan toan trach nhiém trude phap lut vé ndi dung cam doan cia

minh.
Dé nghi Quy co quan dang ky.
..................................... ,ngay ......thang ... nam..... ..
Bén nir Bén nam
(Ky, ghi 10 ho, chir d¢ém, tén) (Ky, ghi 10 ho, chir d¢ém, tén)

D& nghi cp ban sao™®: Co D, Khéng |:|
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Chii thich:

D@ Trugng hop 1am thu tuc dang ky két hon cé yéu t6 nude ngoai, thi phai dan anh
cua hai bén nam, nir.

) Ghi 13 tén co quan dang ky két hon.

@ Ghi theo noi dang ky thuong tra, néu khong c¢o noi dang ky thuong tra thi ghi theo
noi dang ky tam tra; truong hop khong cé noi dang ky thuong tria va noi dang ky tam tra thi
ghi theo noi dang sinh song.

©) Ghi thong tin vé gidy to tiry than nhu: ho chiéu, ching minh nhan dan hodc gidy to
hop 18 thay thé (vi du: Chimg minh nhan dan s6 001089123 do Cong an thanh phé Ha Noi
cap ngay 20/10/1982).

6 A - r A \ A A r A A A o \ s~ A
© Pé nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi 15 sb luong.
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QUY TRINH PA PUQC TAI CAU TRUC
QUY TRINH 08
Pang ky khai tir lvu dong
(Ban hanh kém theo Quyét dinh s6 4263/0P-UBND ngay 23 thang 9 ndm 2023
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén hé so 50 1 Ghi cha
lwgng
A. Gidy to phai ndp
01 T khai dang ky khai ti (theo mau) 01 | Ban chinh

Giay bao tir hodc gidy to thay thé Giay bao tir do

02 . 1 A LA
co quan ¢é tham quyén cap.

01 Ban chinh

B. Giay to phai xuit trinh

H6 chiéu hoic Chung minh nhan dan hoac Thé
can cude cong dan hodc cac gidy to khac c¢6 dan
01 anh va thong tin ca nhan do co quan co tham 01 | Ban chinh
quyén cap, con gia tri st dung dé chimg minh vé
nhan than cua nguoi co yéu cau dang ky khai tur.

Giay to c6 gia tri ching minh thong tin vé cu tra
trong treong hop co quan dang ky ho tich khong
thé khai thac dugc théong tin vé noi cu tri cua

cong dan theo cac phuong thirc quy dinh tai Ban
khoan 2 Diéu 14 Nghi dinh s6 104/2022/ND-CP chinh/ban
02 ngay 21/12/2022 cua Chinh phu. Truong hop cac| 01 sao co
thong tin vé giay to ching minh noi cu tra d3 chirng
duoc khai thac tir Co so dit liéu quoc gia vé dan thuc

cu bang cac phuong thirc nay thi ngudi cd yéu
cau khong phai xuat trinh (theo hinh thirc truc

tiép)
Ban
Truong hop khéng xac dinh duge noi cu tra cudi . ,
chinh/ban
cung ciia ngudi chét thi xuat trinh gidy to ching .
03 01 sao ¢o
minh noi nguodi do chét hodc noi phat hién thi thé chimg

cua nguoi chét.

thuc
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I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua

Thoi gian xir ly

Lé phi

Tai nha riéng hoac tai dia diém
dang ky khai tir [uu dong

05 ngay lam viéc

- Mién 1& phi

- Phi cép ban sao Trich luc
khai tir (néu co yéu cau):
8.000d/ban sao (thuc hién
theo quy dinh tai Thong tu
s6 281/2016/TT-BTC ngay

14/11/2016 cua Bo Tai
chinh)
III. TRINH TU XU LY CONG VIEC
Buéc | o . .. Hb6
cong | Nordung | 4L b nhiem | 0O | o/Bidu Dién giai
" cong viéc gian x
viéc mau
A A Glb’ <\ A A
Nop ho Co quan, ha Theo Muc | Thanh phan hoé so
A , anh
SO t0 chure , I theo Muc 1.
chinh
- Cong churc tu phap
- hd tich dwoc giao
nhiém vu dang ky
khai tr luvu déng co
trach nhiéan chuan bi
day di mau To khai
Theo muc | dang ky khai ti, giay
Kiém tra, 1 |to ho tich va diéu
B1 tiép nhan _BMO1 kién can thiét dé thuc
hé so; dé Cone chire ta | 03 N8 " |hién dang ky luu
xudtkét | SO0 SN | Tam Duthao | 45ng bao dam thuan
qua giai | PraP 10 tie viée ke,t qua- 1 11 cho nguoi dan.
X Trich luc . x o
quyct Khai | - Huong dan nguoi
TTHC yéu cau dién day du

thong tin trong To
khai dang ky khai tir,
kiém tra cac gidy to
lam co so& cho viée
dang ky khai tr, viét
Phiéu tiép nhan ho
SO.
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Buwéc
cong
viéc

Noi dung
cong viéc

Trach nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

- Truong hop nguoi
yéu cau khong biét
chir thi cong chirc tu
phap - hd tich truc
tiép ghi To khai, sau
dé doc cho nguon yéu
cau nghe lai ndi dung
va hudng dan nguoi
do diém chi vao To
khai.

- Sau khi tiép nhan
ho so, cong chuc tu
phap - hd tich bao
cao Chu tich Uy ban
nhan dan cap x4
Truong hop Chu tich
Uy ban nhéan dan cap
xa dong y giai quyét
thi céng chuc tu
phap - ho tich thuc
hién viéc ghi vao SO
dang ky khai tu, cap
nhat théong tin dang
ky khai t¢ va luu
chinh thirc trén Phan
mém dang ky, quan
ly ho tich dién tr
dung chung; in Trich
luc khai tur, trinh Chu
tich Uy ban nhan dan
cap xi xem xét, ky
duyét.

B2

Ky duyét

Lanh dao
UBND
phuong, xa,
thi trin

01 ngay
lam
viéc

Theo Muc
|
Hb so
trinh

Lanh dao UBND
xem x¢ét ho so, phé
duyét két qua
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Buéc | .. .. Hb6
cong | Nordung | 4L b nhiem | 0O | o/Bidu Dién giai
A cong viéc gian x
viéc mau
Cho s0, vao so, dong
Van thu 1/2 1 so di dau, ban hanh van
Ban hanh UBND ngay ~ | ban, chuyén hoé so
B3 - . ~ : dugce phé n ,
van ban phuong, x&, lam duvet cho cong chuc tu
thi tran viée ¥ | phap - ho tich thy ly
ho so.
, - Ghi n61 dung dang
Tra . P ,
< 12 ky vao SO dang ky
kétqua, | Cong chire : khai tir dé tra két qua
B4 hmAhO 59 | tu phap - ho rigay Két qua |cho nguoi cd yéu cau
thong ké fich am tai dia diém dang ky
Vad t~heo viee luu dong.
ot - Théng keé, theo doi.
IV. BIEU MAU
Cac biéu mau str dung tai cac budc cong viéc:
STT | Ma hiéu Tén biéu miu
1 BM 01 |Mau Giay tiép nhan ho so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so (néu co)
3 BM 03 | Mau Phiéu tir chdi tiép nhén giai quyét ho so (néu co)
4 BM 04 | To khai dang ky khai tir

V.HO SO CAN LUU

STT | Mi hiéu Tén biéu miu
1 BM 01 |Mau Giay tiép nhan ho so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau b6 sung, hoan thién ho so (néu co)
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so (néu co)
4 BM 04 | To khai dang ky khai tir
5 BM 05 | Trich luc khai tir (ban chup)
6 // Céc ho so khac néu co theo vin ban phap quy hién hanh

V1. CO SO PHAP LY

- Luat Hon nhan va Gia dinh nam 2014;
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- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mdt sd diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé& Co sé
dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu sira d6i, bo
sung mot sb6 diéu cua cac nghi dinh lién quan dén viéc nop, xudt trinh s6 ho khau, sb
tam tra giéy khi thye hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cia Bo truong BO Tu phap quy
dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co so dir liéu ho tich dién ti, dang ky ho tich
truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ciia Bo trudng Bo Tu phap sta
do6i, bo sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia
Bo truong BO Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
sb6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu hd tich
dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 cua Bo trwong Bé Tu phap béi
b6 mot sd néi dung tai cac Théng tu trong linh vuce tro gitp phap ly, hé tich do Bo
tredng B6 Tu phap ban hanh;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ctua Bo trudong Bo Tai chinh quy
dinh mtc thu, ché d thu, ndp, quan 1y va str dung phi khai thac, sir dung thong tin trong
co s¢ dir 1i€u hd tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan la nguoi géc
Viét Nam, 1€ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai chinh
huéng dan vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh pho truc thude Trung wong;
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- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo truong Bo Tai chinh
stra d6i, bo sung mot s6 diéu cua Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia
B6 Tai chinh hudng dan vé phi va 1¢ phi thudc tham quyén quyét dinh cia Hoi dong
nhan dan tinh, thanh pho tryc thudc Trung wong;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09/12/2016 cua Hoi dong nhan dan
thanh pho vé cac loai phi va 1& phi trén dia ban Thanh phé H6 Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10/12/2016 ctia Uy ban nhan dan
Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh phé Hb
Chi Minh./.
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CONG HOA XA CHU NGHIiA VIET NAM
Doc lap - Ty do - Hanh phuc

TO KHAI PANG KY KHAI TU

Kinh giri: 1 e e,

Ho, chit dém, tén n@woi YEU CAW: ...

NOT CU T B

Quan hé vé1 nguot da OO oo
Pé nghi co quan diing ky khai tir cho ngudi 6 tén dwéi diy:

Ho, chit d@my, t8N: ...
Ngay, thang, NAM SINN: ... e

Gioitinh: ... DAn toC: ... Quéc HCR:

D3 chét vao 14C: ..o gio ... phut, ngay .............. thang ........... nam ...
INOT CRBE: ..o,
NGUYEN NNAN CREL. ..o,
S6 Gidy bao tir/ Gidy to thay thé Gidy bao tir: @ ... ..., dO oo,
........................................................................................ cAp ngay ........thang ... ndm ...

T61 cam doan nhiing ndi dung khai trén day la dung su that va chiu trach nhiém trudc phap luat vé
cam doan cda minh.

Lam tqi: ..o , ngay ... thang ... nam ...

Ngudi yéu ciu
(Ky, ghi 16 ho, chit dém, tén)
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Dé nghi cip ban sao®: Co D, Khong []
S6 luong:....... ban

Chu thich:

() Ghi 13 tén co quan dang ky khai ti.

) Ghi theo noi dang ky thuong tra; néu khong ¢6 noi dang ky thudng tra thi ghi theo
noi dang ky tam tra; truong hop khong cé noi dang ky thuong tria va noi dang ky tam tra thi
ghi theo noi dang sinh song.

®) Ghi thong tin vé gidy to tuy than nhu: hd chiéu, ching minh nhan dan hodc gidy to
hop 1¢ thay thé (vi du: Chimg minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi
cap ngay 20/10/2004).

@ Néu ghi theo Gidy bao tir, thi gach cum tir “Gidy to thay thé Gidy bao tir’; néu ghi
theo s6 Gidy to thay thé Gidy bao tir thi ghi rd tén, sd gidy to va gach cum tir “Gidy bao tir”;
truong hop khong c6 thi muyc nay dé tréng

5 A - r A \ A A r A A A o \ s~ A
®) Pé nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi 15 sb luong.
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QUY TRINH PA PUQC TAI CAU TRUC

QUY TRINH 09
Pang ky giam ho

(Ban hanh kém theo Quyét dinh s6 4263/0P-UBND ngay 23 thang 9 ndm 2023
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén ho so 50 Truc tiép Tn'l,;c
luwgng ‘ tuyen
- To khai dang ky giam ho theo mau Nhap
(néu nguoi ¢ yéu cau lua chon nop ho thong tin
so theo hinh thiie trye tiép); theo
- Biéu mau dién tir tuong tac dang ky hudéng dan
01 giam ho (do ngudi yéu cdu cung cdp| 01 | Ban chinh | trén Cong
thong tin theo huong dan trén Cong dich vu
dich vu c6ng, néu ngudi co yéu cau lua cong

chon nop hd so theo hinh thic truc
tuyén).

Ngudi ¢6 yéu cau dang ky giam ho thyc hién viéc nop/xuat trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thire truc tuyén) cac giay to sau:

A. Gidy to phai ndp

Van ban cir ngudt giam hé theo quy Ban chup
dinh cua B0 luat Dan su dor von tu ban
01 truong hop dang ky giam hé cu. 01 | Ban chinh | chinh/ban
chinh dién
tu
Giay to chimg minh diéu kién giam
h$ dwong nhién theo quy dinh cua Bo
luat Dan sy do1 voi truong hop dang Ban ch
N n ) an chup
o2 | k¥ giamho duong nhién. Treong hop | 1| gay ehinn | gt ban
c6 nhiéu ngudi cung da di€u kién lam ) 7
giam ho dwong nhién thi ndp thém ch,mh/b‘aAn
van ban thoa thuan vé viéc cir mot Chm}{ dién
nguoi lam giam hd duong nhién. tu
Vin ban uy quyén theo quy dinh cua
phap luat trong tredong hop iy quyén ) i
03 thuc hién viéc dang ky giam 01 Ban chinh Ban chup

ho. Trudmg hop nguoi duge Gy quyén

tu ban
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la 6ng, ba, cha, me, con, vg, chong,
anh, chi, em rudt cia nguoi Gy quyén
thi vian ban Uy quyén khong phai
chirng thure.

chinh/ban
chinh dién
tu

B. Giay to phai xuit trinh

01

H6 chiéu hoic Chirng minh nhan dan
hodc Thé can cudc cong dan hodc cac
giay to khac c6 dan anh va thong tin
ca nhan do co quan c6 tham quyén
cép, con gia tr1 su dung dé chimg
minh vé nhan than cia ngudi co yéu
cau dang ky giam ho. Truong hop cac
thong tin ca nhan trong cac gidy to
nay di co6 trong CSDLQGVDC,
CSDLHTDT, duoc hé théng dién tu
dong thi khong phai tai 1én (theo hinh
thure truc tuyén)

01

Ban chinh

Ban chup
tr ban
chinh

02

Giay to co gia tri ching minh thong
tin vé cu tra trong trudng hop co
quan dang ky ho tich khong thé khai
thac duoc thong tin vé noi cu tri cua
cong dan theo cac phuwong thurc quy
dinh tai khoan 2 Piéu 14 Nghi dinh
50 104/2022/ND-CP ngay
21/12/2022 cia Chinh phu. Truong
hop cac thong tin vé gidy to ching
minh noit cu tru d3 duoc khai thac tu
Co s dit liéu quéc gia vé dan cu
bang cac phwong thirc nay thi nguoi
c6 yéu cau khong phai xuat trinh
(theo hinh thtrc trye tiép) hodc tai 1én
(theo hinh thtc truc tuyén)

01

Ban
chinh/ban
sao ¢o
ching
thuc

Ban
chup/ban
sao dién tu

03

Truong hop giri ho so qua hé thong
buu chinh thi phai gui kém theo ban
sao co chimg thuc cac gidy to phai
xuat trinh néu trén.

01

Ban sao
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I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Thoi gian xir

Noi tiép nhin va tra két qua Iy

Lé phi

. . . - Mién 18 phi
Nguoi ¢o6 yéu cau dang ky giam hd truc
tiép thwe hién hoac uy quyén cho ngudi
khac thuc hién ndp ho so truc tiép tai BO
phan Tiép nhan va Tra két qua cia UBND | 03 ngay lam
cap x4 (hodc gui hd so qua hé thong buu| viéc, ké tur

chinh); hoac ndp ho so truc tuyen trén | ngay nhan du
Cong dich wvu cong quéc gia| hdsohoplé
(https://dichvucong.gov.vn) hodc Cong
dich vu cong Thanh phé

- Phi cdp ban sao
Trich luc dang ky
giam hd (néu c6 yéu
cau). 8.000d/ban sao
(thuc hién theo quy
dinh tai Thong tu sb
281/2016/TT-BTC

ngay 14/11/2016 cua

(https://dichvucong.hochiminhcity.gov.vn). Bo Tat chinh).
III. TRINH TU XU LY CONG VIEC
Buoe | Noidung | Trach | Thei | MO o
cong | .. o n . so/Biéu Dién giai
. n cong viec nhiém gian x
viéc mau
Nophd | Co quan Gio Theo A 12
b O quan, - anh Thanh phan hd so theo Muc I
SO t0 chure , Muc |
chinh
Tiép nhén true tiép:
- Truwong hop ho so day du:
Huong dan co s¢ ndp phi; lap
G,iéy ti€p nhan hod so va hen trgi
két qua; trao cho ngudi nop ho
a1 so theo BM 01; thuc hién tiép
Kiém tra, TB? phé‘? 1/% BM 01 | budc ‘B2. A A ..
tiép nhan 1cp nhan | ngay BM 02 | - Truong hop ho so chua day du:
hoso | Ve Tr% ket lé}ffl BM 03 | Hwéng dan bo sung, hoan thién
qua viee ho so dén nguwdl nop hd so va
ghi 1o ly do theo BM 02.
- Truomg hop tr chéi tiép nhan
ho so: Lap Phiéu tir chdi tiép
nhan giai quyét ho so theo BM
03.
Tiép nhin qua Coéng Dich vu
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

cong truc tuyén

- Kiém tra tinh chinh x4c, day
da, hop 1& cua ho so; kiém tra
thong tin chit ky so dé dam bao
tinh xac thue, hop 1& (néu co).

- Sau khi kiém tra, néu bao dam
cac diéu kién dé tlep nhan, Cong
chtrc Mot ctra tlep nhan, cap ma
ho so va xt ly ho so theo quy
trinh.

- Truwong hop ho so chua day du,
ding quy dinh thi thong bao cho
to chirc, ca nhan qua tai khoan
cla to chirc, ca nhan qua Cong
Dich vu cong va huéng dan day
du, cu thé dé t6 chuec, ca nhan bod
sung ho so theo yéu cau.

=> Thoi gian tiép nhan chinh
thirc hoac yéu cau chinh stra, bd
sung khong mudén hon 08 giv
lam viéc ké tir khi hé thong tiép
nhan, trir thr 7, chu nhat.

Tiép nhan hd so va chuyén cong
chitc thu ly hd so cua UBND
phuong, x4, thi tran.

B2

Tham dinh
ho so, dé
xuat két
qua giai

quyét
TTHC

Cong
churc tu
phap - ho
tich

01 ngay
lam
viéc

Theo
Muc I
BM 01

Du thao
két qua:

Trich

luc
dang ky
giam ho

Cong chirc tu phap - ho tich tham
tra hd so (tham tra tinh thong
nhat, hop 1¢& cua cac thong tin
trong ho so, glay to, tai liéu do
ngudt yéu cau ndp, Xuat trinh
hodc dinh kém) d& xuét hudng
giai quyeét;

+ Trwong hop hod so day di, hop
1€, duang quy dinh: cong chuc tu
phap - ho tich thuc hién viéc ghi
ndi dung vao S6 ding ky giam
hd, cdp nhat thong tin dang ky
giam hd va luu chinh thuc trén
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Bude | \sidung | Trich | Thei | 19, .
cong | .. o n . so/Biéu Dién giai
o n cong viec nhiém gian .
viéc mau
Phan mém dang ky, quan 1y ho
tich dién tr dung chung; in Trich
luc dang ky giam hg, trinh Lanh
dao UBND cap xa xem xét, ky
duyeét.
+ Truong hop ho so khong dam
bao theo quy dinh:q Du thélp van
ban tir choi hodc bo sung ho so.
Lanh dao Theo ‘
UBND | 01 ngay | pMuc Lanh dao UBND xem xét ho so,
B3 | Kyduyét | phuong, lam N phé duyét ket qua
5 1o A HO so
x4, thi viéc :
% trinh
tran
Van thu 1/2 Ho so | Cho so, vao so, dong dau, ban
. UBND . N . S 2 1A
Ban hanh . ngay | da duogc | hanh van ban, chuyén hé so cho
B4 - phuong, X A A LA s A Ay s LA
van ban <4 thi lam phé | BO phan Tiép nhan va Tra két
trAn ViéC duyét | qua.
Tra
ket qué, BQ phan Theo . 1A , R A
BS hm; ho 0, T‘iép I}hé? Gidy | Két qua - TraA két una cho c~0'ng dan.
thong ké | va Tra ket hen - Thong ké, theo doi.
va theo qua '
doi.
IV. BIEU MAU

Cac bi€u mau str dung tai cac budc cong viée:

STT | Ma hiéu Tén biéu miu
1 BM 01 |Mau Giay tiép nhan ho so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so (néu co)
3 BM 03 | Mau Phiéu tir chdi tiép nhén giai quyét ho so (néu co)
4 BM 04 | To khai dang ky giam hd
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V.HO SO CAN LUU

STT | M3 hiéu Tén biéu miu

1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua

2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién hd so (néu co)

3 BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét hd so (néu co)

4 BM 04 | To khai dang ky giam ho

5 BM 05 | Trich luc dang ky giam hé (ban chup)

6 // Giay to chimg minh diéu kién giam ho

7 // Céc ho so khac néu co theo van ban phap quy hién hanh

VI. CO SO PHAP LY

- Luat Hon nhan va Gia dinh nam 2014;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mdt sd diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé Co sé
dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu sira d6i, bo
sung mot sb6 diéu cua cac nghi dinh lién quan dén viéc nop, xudt trinh s6 ho khau, sb
tam tra giéy khi thye hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cia Bo truong BO Tu phap quy
dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co so dir liéu ho tich dién ti, dang ky ho tich
truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ciia Bo trudng Bo Tu phap sta
do6i, bo sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia
Bo truong BO Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
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sb6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu hd tich
dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 cua Bo trwong Bé Tu phap béi
b6 mot sd néi dung tai cac Théng tu trong linh vuce tro gitp phap ly, hé tich do Bo
tredng B6 Tu phap ban hanh;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ctua Bo trudong Bo Tai chinh quy
dinh mtc thu, ché d thu, ndp, quan 1y va st dung phi khai thac, sir dung thong tin trong
co s¢ dir 1i€u hd tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan la nguoi géc
Viét Nam, 1¢ phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai chinh
huéng dan vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh pho truc thude Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo truong Bo Tai chinh
stra doi, bo sung mot s6 diéu cia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua
B6 Tai chinh hudng dan vé phi va 1¢ phi thudc tham quyén quyét dinh cia Hoi dong
nhan dan tinh, thanh pho tryc thudc Trung wong;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09/12/2016 cua Hoi dong nhan dan
thanh phé vé cac loai phi va 18 phi trén dia ban Thanh phé Hd Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10/12/2016 ctia Uy ban nhan dan
Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh phé Hb
Chi Minh./.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

TO KHAI PANG KY GIAM HO

Ho, chit dém, t&n n@woi YU CAU: ...

NOT CU I B

Pé nghi co quan diing ky viéc giam hd giia nhitng ngwoi ¢6 tén dwéi diy:

Nguwoi giam hg:

Ho, Chlr Qe 18N L
Ngay, thang, NAM SINN: ... e,

Gioitinh: ... DAn toC: ... Quéc teh:

Negwoi dwge giam ho:
Ho, Chlr Qe 18N L
Ngay, thang, NAM SINN: ... e,

Gioitinh: ... DAn toC: ... Quéc teh:
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T61 cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém trudc phap luat

vé cam doan cia minh.

Lamtai: ................. , hgay ... thang ... nam ...

Ngudi yéu ciu
(Ky, ghi 10 ho, chii dém, tén)

Pé nghi cip ban sao™®: Co D, Khong []
S6 luong:....ban

Chii thich:
() Ghi 13 tén co quan dang ky giam ho.

@ Ghi theo noi dang ky thuong tra, néu khong c6 noi ding ky thuong tra thi ghi theo noi
dang ky tam tru; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo
noi dang sinh séng.

®) Ghi thong tin vé gidy to tuy than nhu: hd chiéu, ching minh nhan dan hodc gidy to hop
1& thay thé (vi du: Chirng minh nhan dan s6 001089123 do Cong an thanh ph Ha Noi cap ngay
20/10/2014).

4 A . , A \ A A J A A A 5 \ s~ A
@ Pé nghi danh ddu X vao 6 néu co yéu cau cap ban sao va ghi 15 s luong.

(Xem tiép Cong bdo sé 250 + 251)



