2 CONG BAO S 162 -01-10-2009

VIL LINH VU'C PANG KY, QUAN LY CON DAU
1. Thi tuc Ping ky dau nghiép vu lan dau
- Trinh tu thuc hién:

Budc 1: Thuong nhan ndp ho so tai Bo phan tiép nhan hd so S& Coéng Thuong
TP.HCM (co 50 2) - s6 59 - 61 Ly Tu Trong, quan 1, TP.HCM.

Thoi gian nhan ho so: tir thir hai dén thar sau - gio hanh chinh,
Budc 2: S& Cong Thuong kiém tra tinh hop 16 cta ho so:

- Truong hop 1: Néu ho so chwa day di, hop 1&: S& Cong Thuong ra thong bao
yéu cau Thuong nhan b sung ho so.

- Truong hop 2: Néu hd so ddy du, hop 18: S Cong Thuong nhan hd so va cip
phiéu bién nhan cho ngudi nop.

Budc 3: Thuong nhan cin ¢t ngdy tra két qua trén phiéu bién nhan ho so dé dén
Bo phan tiép nhan hd so S¢ Cong Thuong dé nhan két qua giai quyét.

- Cdch thuee thuce hién: truc tiép tai tru s& co quan hanh chinh nha nuéc
- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so bao gdom:

1. Pon dang ky dau nghiép vu (theo mau).

2. Ban sao c6 cong chung Gidy chimg nhan ding ky kinh doanh hoic Gidy
ching nhéan dau tu.

3. MAu con d4u nghiép vu ma thuong nhan du dinh ding ky (theo mau).

b) S6 lwong ho so: 01 (bd)

- Thoi han gidi quyét: 10 ngay, ké tir ngdy nhan ho so day du

- Doi twong thue hién thu tuc hanh chinh: T chirc

- Co quan thyc hién thu tuc hanh chinh:

a) Co quan c6 thAm quyén quyét dinh: S& Cong Thuong thanh phé H6 Chi Minh

b) Co quan hoic nguoi co tham quyén dugc Gy quyén hodc phan cap thuc hién
(néu cd): khong co

¢) Co quan truc tiép thyuc hién thl tuc hanh chinh: Sé Céng Thuong thanh phd
H6 Chi Minh
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d) Co quan phéi hop (néu co): khong c6

- Két qua thii tuc hanh chinh: Thong bao

- Lé phi (néu cé): Lé phi Pang ky dau nghiép vu: 20.000 ¢/mau diu/lan

_ Tén mau don, mau to khai:

+ Pon diang ky dau nghiép vu (mau MD-1)

+ Mau con dau nghiép vu (mau PKCD)

- Yéu cau, diéu kién thuc hién thii tuc hanh chinh (néu co).: Khong co

- Can cw phap ly cua thu tuc hanh chinh:

* Nghi dinh s6 20/2006/ND-CP ngay 20 thang 02 nim 2006 ciia Chinh phii quy
dinh chi tiét Luat Thuong mai vé kinh doanh dich vu giam dinh thuong mai;

* Quyét dinh s6 58/2006/QD-BTC ngay 20 thang 10 nam 2006 cta Bo trudng
Bo Tai chinh vé viéc quy dinh ché d6 thu, ndp, quan 1y va st dung 1é phi ding ky dau
nghiép vu kinh doanh dich vy gidm dinh thuong mai;

* Thong tu s6 06/2006/TT-BTM ngay 11 thang 4 nim 2006 cia Bo thuong mai
huéng dan vé thu tuc dang ky déu nghiép vu ciia thuong nhan kinh doanh dich vu
giam dinh thuong mai.
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Mau MP-1
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic
....... ngay.... thang.... nam.....

[Gidy chimg nhan déng ky kinh doanh/Gidy chimg nhan dau tur]' $0: ........cccccoceeerrrrrrrrere
DO e Cap ngay:.......... [oiieinnnn [oteeeeieeeeeieeeeieeens

pé nghi dang ky dau nghiép vu trong hoat dong gidm dinh thuong mai

Thuong nhan cam két hoan toan chiu trach nhiém truée phap luat vé su trung thuc va
chinh xac ctia n¢i dung Pon nay va ho so kem theo.

Keém theo don: Dai dién theo phap luat cia thwong nhin
e ; (Ky tén va dong dau)
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Miu PKCD

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

MAU CON DAU NGHIEP VU
STT MAu con diu nghiép vu Ghi chu
1
2
3
4
Dai dién theo phap luit cua thwong nhin
Ghi chu: (Ky tén va dong dau)

Tén cua thuong nhan kinh doanh dich vu
giam dinh thuong mai quy dinh tai khoan
2 Piéu 8 Nghi dinh s6 20/2006/ND-CP c6
thé st dung tén thuong nhan viét tit hodc
tén thuong nhan viét tit bang tiéng nudc

ngoai.
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2. Thii tuc Ping ky bo sung, sira d6i ddu nghiép vu
- Trinh tu thuc hién:

Budc 1: Thuong nhan ndp ho so tai Bo phan tiép nhan hd so S& Coéng Thuong
thanh phd HO Chi Minh (co s6 2) - s6 59 - 61 Ly Ty Trong, quan 1, thanh phd Ho
Chi Minh.

Thoi gian nhan ho so: tir thir hai dén tha sau - gio hanh chinh.
Budc 2: S¢ Cong Thuong kiém tra tinh hop 1¢ cia ho so:

- Truong hop 1: Néu ho so chwa day du, hop 1&: S& Cong Thuong ra thong bao
yéu cau Thuong nhan b sung ho so.

- Truong hop 2: Néu hd so ddy du, hop 18: S¢ Cong Thuong nhan hd so va cip
phiéu bién nhan cho nguoi ndp.

Budc 3: Thuong nhan cin ¢t ngdy tra két qua trén phiéu bién nhan ho so dé dén
B0 phan tiép nhan hd so S¢ Céng Thuong dé nhan két qua giai quyét.

- Cdch thuee thuce hién: truc tiép tai tru s& co quan hanh chinh nha nuéc
- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so bao gom:

1. Pon diang ky (b6 sung/ stra d6i) diu nghiép vu (theo mau).

2. Ban sao ¢ cong chimg Gidy chimg nhén ding ky kinh doanh hodc Gidy ching
nhén dau tu.

3. Mau con dau nghi¢p vu ma thuong nhan du dinh dang ky bo sung, stra doi

(theo mau).
4. MAu con ddu nghiép vu ma thuong nhan di dang ky.
b) S6 lugng hd so: 01 (bd)
- Thoi han gidi quyét: 07 ngay, ké tir ngdy nhan day du ho so hop 18
- Doi twong thuce hién thu tuc hanh chinh: T6 chue
- Co quan thyc hién thu tuc hanh chinh:
a) Co quan c6 thAm quyén quyét dinh: S& Cong Thuong thanh phé H6 Chi Minh

b) Co quan hodc nguoi cd thim quyén duoc ty quyén hodc phan cap thyc hién
(néu co): khong c6
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¢) Co quan truc tiép thyuc hién thl tuc hanh chinh: Sé Céng Thuong thanh phd
Ho Chi Minh

d) Co quan phéi hop (néu co): khong co

- Két qua thii tuc hanh chinh: Thong bao.

- Lé phi (néu cé): Lé phi dang ky dau nghiép vu: 20.000 dong/miu dau/lan

- Tén mau don, mau to khai:

+ Pon ding ky (bd sung/ sira ddi) dau nghiép vu (miu MD-2)

+ Mau con dau nghiép vu (Mau PKCD)

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co): Khong co

- Can cu phap ly cua thu tuc hanh chinh:

* Nghi dinh s6 20/2006/ND-CP ngay 20 thang 02 nim 2006 ciia Chinh phii quy
dinh chi tiét Luat Thuong mai vé kinh doanh dich vy giam dinh thuong mai;

* Quyét dinh sd 58/2006/QD-BTC ngay 20 thang 10 nim 2006 ctua B trudng
Bo Tai chinh vé viéc quy dinh ché d6 thu, ndp, quan 1y va st dung 1¢ phi ding ky dau
nghi¢p vu kinh doanh dich vu gidm dinh thuong mai;

* Thong tu s6 06/2006/TT-BTM ngay 11 thang 4 nam 2006 ctia B6 Thuong mai
huéng dan vé thu tuc dang ky déu nghiép vu ciia thuong nhan kinh doanh dich vu
giam dinh thuong mai.
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Mau MP-2
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic
....... ngay.... thang.... nam.....

Pé nghi ding ky [b6 sung/sira ddi] ddu nghiép vu

Thuong nhan cam két hoan toan chiu trach nhiém trude phap luat vé su trung thuc va
chinh xac ctia n¢1 dung Pon nay va ho so kem theo.

Dai dién theo phap luit ciia thwong nhan

Kém theo don: (Ky tén va doéng dau)
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Miu PKCD

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

MAU CON DAU NGHIEP VU

STT

MAu con diu nghiép vu Ghi chua

Ghi chu:

Dai dién theo phap luit ciia thwong nhan

Tén cta thuong nhan kinh doanh dich vu (Ky tén va doéng dau)
giam dinh thuong mai quy dinh tai khoan
2 Piéu 8 Nghi dinh s6 20/2006/ND-CP c6
thé st dung tén thuong nhan viét tit hodc
tén thuong nhan viét tit bang tiéng nudc

ngoai.




10 CONG BAO S 162 -01-10-2009

3. Thii tuc Ping ky lai miu diu do thwong nhéin chuyén dia chi tru sé vé
thanh ph6 H6 Chi Minh

- Trinh tu thuc hién:

Budc 1: Thuong nhan ndp ho so tai Bo phan tiép nhan hd so S¢ Cong Thuong
TP.HCM (co 50 2) - s6 59 - 61 Ly Tu Trong, quan 1, TP.HCM.

Thoi gian nhan ho so: tir thir hai dén tha sau - gio hanh chinh.
Budc 2: S¢ Cong Thuong kiém tra tinh hop 1¢ ciia ho so:

- Truong hop 1: Néu ho so chwa day du, hop 1&: S& Cong Thuong ra thong bao
yéu cau Thuong nhan b sung ho so.

- Truong hop 2: Néu hd so ddy du, hop 186: S¢ Cong Thuong nhan hd so va cip
phiéu bién nhan cho ngudi ndp.

Budc 3: Thuong nhan cin ¢t ngdy tra két qua trén phiéu bién nhan ho so dé dén
B0 phan tiép nhan hd so S¢ Cong Thuong dé nhan két qua giai quyét.

- Cach thuee thuce hién: truc tiép tai tru s& co quan hanh chinh nha nuéc
- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so bao gom:

1. Pon dang ky dau nghiép vu (theo mau).

2. Ban sao c6 cong ching Gidy chimg nhan ding ky kinh doanh hodc Gidy
chtng nhan dau tu.

3. Mau con ddu nghiép vu ma thuong nhan dy dinh ding ky (theo mau).

4. Théng bao chap thuan diang ky truéc diy cia co quan ding ky dau nghiép vu
noi thuong nhan da dang ky kinh doanh.

b) S6 lugng hd so: 01 (bd)

- Thoi han gidi quyét: 10 ngay lam viéc, ké tir ngdy nhan ho so day du.

- Doi twong thuce hién thu tuc hanh chinh: T6 chire

- Co quan thyc hién thu tuc hanh chinh:

a) Co quan c6 thAm quyén quyét dinh: S& Cong Thuong thanh phé H6 Chi Minh

b) Co quan hodc nguoi cd thim quyén duoc ty quyén hodc phan cap thyc hién
(néu c6): Khong co
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¢) Co quan truc tiép thyuc hién thil tuc hanh chinh: Sé Céng Thuong thanh phd
H6 Chi Minh.

d) Co quan phéi hop (néu c6): Khong co.

- Két qua thii tuc hanh chinh: Thong bao.

- Lé phi (néu c6): Lé phi Pang ky dau nghiép vu: 20.000 dong/mau dau/lan.

- Tén mau don, madu to khai:

+ Pon dang ky dau nghiép vu (Mau MD-1).

+ Mau con dau nghiép vu (Mau PKCD).

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co): Khong c.

- Can cuw phap ly cua thu tuc hanh chinh:

* Nghi dinh s6 20/2006/ND-CP ngay 20 thang 02 nim 2006 ciia Chinh phii quy

dinh chi tiét Luat Thuong mai vé kinh doanh dich vy giam dinh thuong mai;

* Quyét dinh sd 58/2006/QD-BTC ngay 20 thang 10 nam 2006 ctua B trudng
Bo Tai chinh vé viéc quy dinh ché d6 thu, ndp, quan 1y va st dung 1¢ phi ding ky dau
nghi¢p vu kinh doanh dich vu gidm dinh thuong mai;

* Thong tu s6 06/2006/TT-BTM ngay 11 thang 4 nam 2006 ctia B6 Thuong mai
huéng dan vé thu tuc dang ky déu nghiép vu ciia thuong nhan kinh doanh dich vu
giam dinh thuong mai.
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Mau MP-1
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic
....... ngay.... thang.... nam.....

[Gidy chimg nhan déng ky kinh doanh/Gidy chimg nhan dau tu]” $0: .......ccccccceeeerrrrrrree.
DOi e Cap ngay:.......... [oiieinnnn [oteeeeieeeeeieeeeieeens

pé nghi dang ky dau nghiép vu trong hoat dong gidm dinh thuong mai

Thuong nhan cam két hoan toan chiu trach nhiém truée phap luat vé su trung thuc va
chinh xac ctia n¢i dung Pon nay va ho so kem theo.

Kém theo don: Dai dién theo phap luat cia thwong nhin
S RTURR ; (Ky tén va dong dau)
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Miu PKCD

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

MAU CON DAU NGHIEP VU

STT

MAu con diu nghiép vu Ghi chua

Ghi chu:

Dai dién theo phap luit ciia thwong nhan

Tén cta thuong nhan kinh doanh dich vu (Ky tén va doéng dau)
giam dinh thuong mai quy dinh tai khoan
2 Piéu 8 Nghi dinh s6 20/2006/ND-CP c6
thé st dung tén thuong nhan viét tit hodc
tén thuong nhan viét tit bang tiéng nudc

ngoai.
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VIIL LINH VU'C QUAN LY HOAT PONG THUONG MAI CUA CAC TO
CHUC, CA NHAN VIET NAM O NUOC NGOAI VA CUA NUOC NGOAI
TAI VIET NAM

1. Thia tuc Cap gidy phép thanh lip Vin phong dai dién ciia thwong nhéan
nwdc ngoai tai Viét Nam

- Trinh tu thuc hién:
Budc 1 - Chuén bi dy dit ho so theo quy dinh ctia phap luat.

Budc 2 - Nop ho so tai BO phan nhéan, tra ho so cta S Cong Thuong TP. HCM
(59 - 61 Ly Tu Trong, quén 1, TP. HCM).

Thoi gian nhan ho so: Tir th hai dén thr sau - trong gid hanh chinh.

Khi nhan hd so, S& Cong Thuong kiém tra tinh day du va hop 18 cua cac gidy to
trong hod so:

- Trudng hop ho so da day di, hop 18 thi viét gidy hen va giao cho ngudi ndp.

- Trudng hop hd so chwa day du hodc chua hop 18 s& huéng din ngudi ndp bd
sung va hoan thién ho so trong vong 03 ngay lam viéc, ké tir ngay nhan ho so.

Budc 3 - Can ctr vao ngay hen trén giéy bién nhan dén nhan két qua tai Bo phan
tiép nhan ho so - S& Céng Thuong TP.H6 Chi Minh.

- Cach thire thuc hién: truc tiép tai tryu s& co quan hanh chinh nha nuéec.
- Thanh phan, s6 lwong ho so:
a) Thanh phan ho so, bao gdm:

+ Pon dé nghi cap gidy phép thanh lap Vin phong dai dién/Chi nhanh (theo
mau);

+ Ban sao Gidy chung nhan ding ky kinh doanh hodc gidy to c6 gia tri tuong
duong;

+ B4ao céo tai chinh c6 kiém toan hodc tai li¢u khac c6 gié tri tuong duong;
+ Ban sao di€u 1€ hoat dong cua thuong nhan nudc ngoai;

+ Ban sao gidy ching minh nhan dan (néu 1a ngudi Viét Nam) hodc ho chiéu
(néu 12 ngudi nudc ngoai) ciia ngudi dung dau Vian phong dai dién;

+ Ban sao hop déng thué dia diém dit tru s& Van phong dai dién (co thé nop lac
dé nghi thanh 1ap hodc ndp khi thong bao hoat dong nhung phai duoc cong chimg
theo luét dinh, trir mot s6 truong hop duge mién cong ching).
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b) Sb lugng hd so: 02 bo.

- Thoi han gidi quyét: 15 ngay, ké tir ngdy nhan d hd so hop 1¢

- Doi twong thyc hién thu tuc hanh chinh: T6 chire

- Co quan thyc hién thu tuc hanh chinh:

a. Co quan c6 tham quyén quyét dinh: S& Cong Thuong TP. Ho Chi Minh.

b. Co quan hodc ngudi cé tham quyén duoc iy quyén hodc phan cap thuc hién:
khong

c. Co quan tryc tiép thuc hién TTHC: S¢ Cong Thuong TP. Ho Chi Minh
d. Co quan phdi hop (néu c6): Cong an TP. H6 Chi Minh (PA 17)
- Két qua thii tuc hanh chinh: Gidy phép

- Lé phi (néu c6): Lé phi cap gidy phép dit vin phong dai dién, chi nhanh dai
dién cua van phong tai Viét Nam: 1.000.000 dong/1 gidy phép

- Tén mau don, mdu to khai: Pon d& nghi cap gidy phép thanh 1ap Vin phong
dai dién/Chi nhanh (Miu MD-1)

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co):

* Yéu cau hop phap hoa lanh su, cong ching ban dich cac gidy to sau:

+ Gidy dang ky kinh doanh hodc cac gidy t& c6 gia tri twong dwong cta thuong
nhan nudc ngoai;

+ Bao c4o tai chinh co kiém toan hodc tai lidu khac co gia tri twong duong

chtng minh sy ton tai va hoat dong thuc sy ciia thwong nhan nudc ngoai trong nim
tai chinh gan nhat.

* Yéu cau khi nhan két qua giai quyét:

Nguoi dimg dau Vin phong dai dién dén truc tiép nhin Gidy phép tai Bo phan
nhan va tra ho so, dem theo ban chinh gidy phép, chimg minh nhan dan (d6i voi cong
dan VN ¢ trong nuéc), hodc ho chiéu (d6i véi nguoi nude ngoai. Néu nhan gidy phép
thay phai co gidy Uy quyén do giam ddc cong ty tai nudc so tai ky tén va dong dau
(gidy y quyén phai dugc hop phap héa lanh su).

- Can cu phap ly cua thu tuc hanh chinh:

* Luat Thuong mai ndm 2005, c¢6 hi¢u lyc tr ngay 01 thang 01 nam 2006;

* Nghi dinh s6 72/2006/ND-CP ngay 25 thang 7 naim 2006 ciua Chinh phu quy
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dinh chi tiét Luat Thuong mai vé Vin phong dai dién, Chi nhanh cta thwong nhén
nudc ngoai tai Viét Nam, cé hi€u luc tir ngay 14 thang 8 ndm 2006;

* Thong tu s6 11/2006/TT-BTM ngay 28 thang 9 nam 2006 cia B6 Thuong mai
huéng dan thuc hién Nghi dinh sé 72/2006/ND-CP ngay 25 thang 7 nim 2006 cia
Chinh phu quy dinh chi tiét Luat Thuong mai vé Van phong dai dién, Chi nhanh cua
thuong nhan nudc ngoai tai Viét Nam, c¢6 hi¢u luc tir ngay 02 thang 11 nam 2006.
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Mé4u MP-1 7
Dia diém, ngay... thang ...nam...

DON DE NGHI CAP GIAY PHEP THANH LAP
VAN PHONG DPAI DIEN/CHI NHANH

Kinh gti: .... Co quan cdp Gidy phép(3).......

Tén thuong nhan: (ghi bang chit in hoa, tén trén Gidy phép thanh lap/ding ky kinh

Gidy phép thanh lap/dang ky kinh doanh $O:.............oeveveveeeeeeeeeeeeeeeeeeeeeae
DOt cAp ngdy.....thang.....nAm.... tai........coccocoveeereeennn.
Linh vuc hoat dOng chinh:.........cccoooiiiiiiiiii e
VON QU L&: oottt
S6 131 KNOAN:.......eveveeeeeeeeeeeen, tai Ngan hang:.......cccoeevveviiienieeie e
Dién thoat:.....oooeeeei FaX e
Emaili.....cccoooviiiiiiiiiieeeee, Website: (18U CO)..vuerveeeeeeeeeeeeeeeeee.
Pai dién theo phap luat: (dai dién c6 tham quyén)

|3 (oI Z TR 1<) o ST

CIUIC VU oo e e e e e e e e e e e e e e e e e e e e eeeeeeeeaeeeeeeees

QUOBC HICIE ettt ettt ettt e ettt e e et s e eaenas
Tom tat qua trinh hoat dong ctia thwong NhAN:............cooveeveeeeeeeeeeeeee e,

Pé nghi cap Gidy phép thanh lap Vin phong dai dién/Chi nhanh tai Viét Nam
v&i ndi dung cu thé nhu sau:

Pia diém dit try s& Vin phong dai dién/Chi nhanh: (ghi o s6 nha, dudng/phd, phuong/xa,
quan/huyén, tinh/thanh pho)..........ccoooviieiiiiii e, 7
No6i dung hoat dong cua Van phong dai dién /Chi nhdnh: (néu cu thé linh vuc hoat

(3) B6 Thuong mai (trong truong hop dé nghi thanh 1ap Chi nhanh), S¢ Thuong mai (trong truong hop dé nghi thanh
1ap Van phong dai di¢n)

(4) Tén Vin phong dai dién/Chi nhanh ghi nhu sau: Tén vin phong dai dién + tinh, thanh phd noi du kién dat Van
phong dai dién/ Chi nhanh (trong truong hop thuong nhan c6 tir 02 VPBDD/CN tré 1én) hodc Tén Van phong dai dién/
Chi nhanh + tai Viét Nam (trong truong hop thuong nhén chi c6 01 VPDD/CN tai Viét Nam).
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DOt cAp ngdy.....thang.....nam.... tai....................
Chiing t6i xin cam két:

1. Chju trach nhiém hoan toan vé su trung thuc va su chinh xéac cia noi dung Pon dé
nghi va ho so kem theo.

2. Chap hanh nghiém chinh moi quy dinh cta phap luat Viét Nam lién quan dén Vian
phong dai dién/Chi nhanh cua thuong nhan nude ngoai tai Viét Nam va cac quy dinh cua
Giay phép thanh 1ap Van phong dai dién/Chi nhanh.

Tai liéu giri kém bao gom:

1. Ban sao Gidy chimg nhan ding ky kinh doanh hodc gidy t& c¢6 gia tri twong duong;

2. B4o cdo tai chinh c6 kiém toan hodc tai lidu khac c6 gia tri twong duong;

3. Ban sao Diéu 1¢ hoat dong ctia thuong nhan nudc ngoai (néu cé);

4. Ban sao Diéu 1é hoat dong cta Chi nhanh;

5. Ban sao ho chiéu hodc gidy chimg minh nhan dan (néu la ngudi Viét Nam); Ban
sao ho chiéu (néu 1a nguoi nude ngoai) ctia ngudi dimg dau Van phong dai dién/Chi nhanh;

6. Ban sao hop déng thué dja diém dat try s Van phong dai di¢n/Chi nhanh.

Pai di¢n cé tham quyén cia thwong nhan nuwéc ngoai
(Ky, dong dau va ghi ro ho tén)(5)

(5) Trong truong hop thwong nhan khong c6 déu, don phai kém theo van ban cua co quan c6 thim quyén noi thuong
nhan dang ky thanh lap ching thue chir ky cua nguoi dai dién c6 tham quyén cia thuong nhén nu6e ngoai. Van ban nay
phai dugc hop phap hoa lanh sy va dich ra tieng Viét theo quy dinh tai khoan 3 Muc I Thong tur s6 11/2006/TT-BTM.
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2. Thi tuc Cép lai gidy phép thanh 1ap Vin phong dai dién cia thwong
nhin nuwdc ngoai tai Viét Nam

- Trinh tu thuc hién:
Budc 1 - Chuén bi dy du hd so theo quy dinh cta phap luat.

Budc 2 - Nop ho so tai BO phan nhan, tra ho so cia So Cong Thuong TP. HCM
(59 - 61 Ly Tu Trong, quan 1, TP. HCM).

Thoi gian nhan ho so: Tir th hai dén tht sau - trong gid hanh chinh.

Khi nhan ho so, S& Cong Thuong kiém tra tinh day du va hop 1& ciia cac gidy to
trong ho so:

- Trudng hop hd so dd day du, hop 16 thi viét gidy hen va giao cho ngudi ndp.

- Trudng hop ho so chua day du hodc chua hop 18 s& huéng dan ngudi ndp bd
sung va hoan thién ho so trong vong 03 ngay lam viéc, ké tir ngdy nhan ho so.

Budc 3 - Cin ctr vao ngay hen trén gidy bién nhan dén nhan két qua tai B6 phan
tiép nhan ho so - S& Cong Thuong TP.H6 Chi Minh.

- Cach thuee thuce hién: truc tiép tai tru s& co quan hanh chinh nha nuéc.

- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

1- Pon dé nghi cap lai gidy phép thanh 1ap Vin phong dai dién/Chi nhanh (theo
mau);

2- Ban gbc Gidy phép thanh lap Vin phong dai dién da duoc cap (trong truong
hop cép lai Gidy phép thanh lap theo quy dinh tai diém b, ¢ khoan 1 DPiéu 11 va
truong hop bi rach theo quy dinh tai khoan 2 Diéu 11 Nghi dinh s6 72/2006/ND-CP);

3- Ban sao Gidy phép thanh 1ap Vin phong dai dién da dugc cap (trong truong
hop cap lai Gidy phép theo quy dinh tai diém a khoan 1 Piéu 11 va truong hop bi
mat, tiéu huy theo quy dinh tai khoan 2 Diéu 11 Nghi dinh s6 72/2006/N B-CP);

4- Xac nhan cta co quan da cap Gidy phép vé viéc xoa dang ky Vian phong dai
dién tai dia phuong cii (trong truong hop cap lai Gidy phép theo quy dinh tai diém a
khoan 1 Piéu 11 Nghi dinh s6 72/2006/ND-CP);

5- Ban sao hop dong thué dia diém méi ctia Van phong dai dién (trong truong
hop diéu chinh Gidy phép quy dinh tai diém a khoan 1 Piéu 11 Nghi dinh s
72/2006/ND-CP);
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6- Ban sao Gidy dang ky kinh doanh hodc gidy to c6 gia tri tuong duong cia
thuong nhan nudc ngoai (trong trudng hop cap lai Gidy phép theo quy dinh tai diém
b, ¢ khoan 1 Piéu 12 Nghj dinh s6 72/2006/ND-CP);

7- Giéy xac nhan tinh trang thué thu nhap ca nhan ctua tat ca nhan sy lam viéc tai
Vin phong dai dién nam gan nhat (trong truong hop cap lai Gidy phép theo quy dinh
tai diém b, ¢ khoan 1 Piéu 12 Nghi dinh s6 72/2006/ND-CP);

8- Ban sao gidy phép lao dong clia nguoi nudc ngoai lam viée tai Van phong dai
dién trir truong dai dién hodc cac gidy to c¢6 lién quan dén viée xin gidy phép lao dong
(trong trudng hop cap lai gidy phép theo quy dinh tai diém b, ¢ khoan 1 Piéu 12 Nghi
dinh s6 72/2006/ ND-CP);

9- Trong truong hop can thiét dé ching minh sy tdn tai va hoat dong that sy cua
thuong nhan nudc ngoai, S& s& c6 vian ban dé nghi bd sung béo cdo tai chinh trong
nam gan nhat ciia thuong nhan (trong truong hop cap lai Gidy phép theo quy dinh tai
diém b, ¢ khoan 1 Piéu 12 Nghi dinh s6 72/2006/ND-CP).

b) S6 lugng hd so: 01 (bd)

- Thoi han gidi quyét: 15 ngay, ké tir ngay nhan da hd so hop 16

- Doi twong thyc hién thu tuc hanh chinh: T6 chire

- Co quan thyc hién thu tuc hanh chinh:

a. Co quan c6 tham quyén quyét dinh: S& Cong Thuong thanh phé HO Chi Minh.

b. Co quan hoic ngudi c6 thim quyén dugc ty quyén hodc phan cip thuc hién:
khong c6

c. Co quan tryc tiép thuc hién TTHC: S& Cong Thuong thanh phd HO Chi Minh
d. Co quan phéi hop (néu c6): khong cé

- Két qua thii tuc hanh chinh: Gidy phép

- Lé phi (néu cé): khong c6

- Tén mau don, mdu to khai: Pon d& nghi cap lai gidy phép thanh 1ap Van phong
dai dién/Chi nhanh (Mau MD3).

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co):
* Hop phap hoa lanh sy, cong ching ban dich cac gidy to sau:

+ Giay dang ky kinh doanh hodc cac gidy to co gia tri twong dwong ctia thuong
nhan nudc ngoai;
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+ B4o c4o tai chinh c6 kiém toan hodc tai lidu khac co gia tri twong duong
ching minh sy tdn tai va hoat dong thuc sy cua thuong nhan nudc ngoai trong nam
tai chinh gan nhat.

* Cong chung gidy to sau: Hop dong thué tru so.

* Yéu cau khi nhan két qua giai quyét:

Nguoi ding dau Vin phong dai dién dén truc tiép nhan Gidy phép tai bo phan
nhan va tra hd so, dem theo ban chinh gidy chirmg minh nhan dan (d4i véi cong dan
VN ¢ trong nudc), hodc ho chiéu (d6i voi nguoi nude ngoai). Néu nhan gidy phép
thay phai c6 gidy Uy quyén do giam ddc cong ty tai nudc so tai ky tén va dong dau
(gidy Gy quyén phai duoc hop phap héa lanh su).

- Can cw phap ly cua thu tuc hanh chinh:

* Luat Thuong mai ndm 2005, c¢6 hi¢u lyc tr ngay 01 thang 01 nam 2006;

* Nghi dinh sb 72/2006/ND-CP ngay 25 thang 7 nim 2006 cua Chinh phu quy
dinh chi tiét Luat Thuong mai vé Van phong dai dién, Chi nhanh cua thwong nhan
nudc ngoai tai Viét Nam, cé hi€u luc tir ngay 14 thang 8 ndm 2006;

* Thong tu s6 11/2006/TT-BTM ngay 28 thang 9 nam 2006 ctia B6 Thuong mai
huéng dan thuc hién Nghi dinh s6 72/2006/ND-CP ngay 25 thdng 7 nam 2006 cua
Chinh phu quy dinh chi tiét Luat Thuong mai vé Vin phong dai dién, Chi nhanh cua
thuong nhan nudc ngoai tai Viét Nam, ¢6 hiéu luc tir ngay 02 thang 11 ndm 2006.
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MAau MD-3

Pia diém, ngay... thang ...ndm...

PON PE NGHI CAP LAI GIAY PHEP THANH LAP
VAN PHONG PAI DIEN/CHI NHANH

Kinh gti: ... Co quan cdp Gidy phép(6)...

Tén thuong nhan: (ghi bang chit in hoa, tén trén Gidy phép thanh lap/ding ky kinh

Gidy phép thanh 1ap/dang ky kinh doanh SO:...........oeveeeeeeeeeeeeeeeeeeeeeeeeeeae
DO e cip ngdy.....thang.....nam....... tal.eeeeneenee,
Linh vuc hoat d0ng chinh:..........c.coooiiiiiiiieie e
VON QU L€ttt sttt
S6 131 KNOAN: ..., tai Ngan hang:.......ccocovvvvviiieeciiecieeee.
Dién thoat:......ooeeeeii FaX e
Emaili....ccccooooviiiiiiiiiieeeceee, Website: (18U CO)....vuveeeeeeeeeeereeeeeeeenn.
Pai dién theo phap luat: (dai dién c6 tham quyén)

|3 (O T2 TR 1<) o SRR

CRIIC VU ittt ettt e et e s e e st e enseeensaeesnneeenneens

QUOBC HICIE ettt ettt et e et et e et e e eees e eaenas
Tén Vin phong dai dién/Chi nhanh (ghi theo tén trén Gidy phép thanh lap)..........
TEN VIEL tAE: (TIEU COerrreeeeeeeeeeeee et eee et e e eee e e et e e s e eeeeeeeeenns
Tén giao dich bang NG ANN:........o.ovovevieeeeeeeeeeeeeeeeeeeeee e
Dia diém dit tru s¢ Van phong dai di¢n/Chi nhanh: (ghi ro s6 nha, duc‘mg/phé, phuong/xa,
quan/huyén, inh/thAnh Phd).........c.oveveieeeeeeeeeeeeeeee e,
GIAY PhEP thANN AP SO: ..o
DO e cap ngay.....thang.....nam....... 171 SO
S6 tai khoan ngoai t&:........ooevveeeveveeeeeean tai Ngan hang:.........ccoeevviieeniieeenieens
S tai khoan tién Viét Nam:............oo......... tai Ngan hang:.........cccceeeviiveeniineennnn.
Dién thoai:....ccccevvveeiiiiiiiiiiiee, FaX: oo
Emaili.....cccoooviiiiiiiiieeeeeeee, Website: (18U CO)....vuveeeeeeeeeeeereeeeeeeenn.

Noi dung hoat dong cua Van phong dai dién/Chi nhanh: (ghi cu thé linh vuc hoat dong theo
GIAY PHEP ).viniiiiiii e
Nguoi diang dau Van phong dai dién/Chi nhanh:

HO VA tEN:...ooiiiiiiiiiieiiie Gioitinh:........oooo
QUOBC IO ettt ettt e e eeeae
S6 ho chiéu/Chimg minh thu nhan dAN:...........c.cooeeeeveeeeeeeeeee e,
DO e cap ngay.....thang.....nam....... tai......

(6) B6 Thuong mai (trong truong hop dé nghi cép lai Giay phép thanh 1ap Chi nhanh), S6 Thuong mai (trong trudng
hop d¢ nghi cap lai Giay phép thanh 1ap Véan phong dai dién)
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Chiing tdi dé nghi cap lai Giay phép thanh lap véi ly do nhwr sau:

Chiing t6i xin cam két:
1. Chiu trach nhiém hoan toan vé sy trung thuc va sy chinh xac ctia ngi dung Pon dé
nghi va tai li¢u kém theo.

2. Chap hanh nghiém chinh moi quy dinh cta phap luat Viét Nam lién quan dén Vian
phong dai dién/Chi nhanh cua thuong nhan nude ngoai tai Viét Nam va cac quy dinh cua
Giay phép thanh lap Van phong dai dién/Chi nhanh.

Tai liéu giri kém bao gom:

1. Ban goc G1ay phép thanh 13p Van phong dai dién/Chi nhanh da duoc cap (trong
truong hop cép lai Gidy phép thanh 1ap theo quy dinh tai dlem b, ¢ khoan 1 Diéu 11 va
truong hop bi rach theo quy dinh tai khoan 2 Piéu 11 Nghi dinh sé 72/2006/ND-CP;

2. Ban sao Gidy phép thanh 1ap Vin phong dai dién/Chi nhanh da duoc cép (trong
truong hop cép lai Gidy phép thanh 1ap theo quy dinh tai diém a khoan 1 Diéu 11 va truong
hop bi mat, tiéu hity theo quy dinh tai khoan 2 Diéu 11 Nghi dinh s 72/2006/ND-CP);

3. X4c nhan cua co quan da cap Gidy phép vé viéc xo6a ding ky Vian phong dai dién
tai dia phuong cti (trong truong hop cap lai Gidy phép thanh 1ap theo quy dinh tai diém a
khoan 1 Piéu 11 Nghi dinh s 72/2006/ND-CP);

4. Ban sao hop dong thué dia diém mdi cua Vian phong dai dién/Chi nhanh (trong
truong hop diéu chinh Gidy phép quy dinh tai diém a khoan 1 Diéu 11 Nghi dinh s6
72/2006/ND-CP);

5. Ban sao Gidy dang ky kinh doanh hoac gidy t& c6 gia tri trong duong cua thuong
nhan nudc ngoai (trong trudng hop cap lai Gidy phép thanh lap theo quy dinh tai diém b, ¢
khoan 1 Piéu 12 Nghi dinh s 72/2006/ND-CP).

Pai dién c6 thim quyé,n cia thwong nhan nwéc ngoai
(Ky, dong dau va ghi vo ho tén)(7)

(7) Trong trudng hop mat, rach, tiéu huy theo quy dinh tai khoan 2 Diéu 11 Nghi dinh s6 72/2006/ND-CP, ngudi dimg
dau Van phong dai dién/Chi nhanh dugc quyén dimg tén ky don dé nghi diéu chinh Gidy phép thanh lap. Trong truong
hop thuong nhan dung tén ky don nhung khong co déu, don phai kém theo vin ban cta co quan cd tham quyén noi
thwong nhan ding ky thanh 1ap chimg thuc chit ky ctia ngudi dai dién co tham quyén cta thwong nhin nude ngoai. Vin
ban nay phai duoc hop phap hoa lanh sy va dich ra tiéng Viét theo quy dinh tai khoan 3 Muc I Thong tu sé 11/2006/TT-
BTM.
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3. Thi tuc Gia han gidy phép thanh lip Vin phong dai dién ciia thwong
nhin nuwdc ngoai tai Viét Nam

- Trinh tu thuc hién:
Budc 1: Chuan bi day du hd so theo quy dinh cta phap luat.

Budc 2: Nop ho so tai Bo phan nhan, tra ho so cua S& Cong Thuong TP. HCM
(59 - 61 Ly Tu Trong, quan 1, TP. HCM).

Thoi gian nhan ho so: Tir th hai dén tht sau - trong gid hanh chinh.

Khi nhan hd so, S& Cong Thuong kiém tra tinh day du va hop 18 cua cac gidy to
trong ho so:

- Trudng hop hd so da day du, hop 18 thi viét gidy hen va giao cho ngudi ndp.

- Trudng hop ho so chua day du hodc chua hop 18 s& huéng dan ngudi ndp bd
sung va hoan thién ho so trong vong 03 ngay, lam viéc ké tir ngdy nhan ho so.

Budce 3: Can ctr vao ngay hen trén giéy bién nhan dén nhan két qua tai BO phan
tiép nhan ho so - S& Cong Thuong TP.H6 Chi Minh.

- Cach thuee thuce hién: truc tiép tai tru s& co quan hanh chinh nha nuéc.
- Thanh phan, s6 lwong ho so:
a) Thanh phan ho so, bao gom:

- Pon dé nghi gia han Gidy phép thanh 1ap Van phong dai dién/Chi nhanh (theo
mau);

- Ban chinh Gidy phép thanh 1ap Vin phong dai dién da duoc cap;

- Béo c4o tai chinh c6 kiém toan hodc tai liéu khac ¢6 gia tri tuong duong;

- B4o céo hoat dong ciia Van phong dai di¢n tinh tur thoi diém thanh 1ap dén thoi
diém dé nghi gia han (ddi véi truong hop dé nghi gia han ké tir 1an thar 2, Van phong
dai dién chi thuc hién bao cdo hoat dong tir thoi diém gia han gan nhét dén thoi diém
dé nghi gia han ké tiép);

- X4c nhan tinh trang thué thu nhdp c4 nhan nam gan nhat ctia cac nhan sy dang
lam viéc tai Van phong dai dién.

b) S6 lugng hd so: 01 (bd)
- Thoi han gidi quyét: 10 ngay, ké tir ngay nhan d ho so hop 1¢

- Doi twong thwce hién thu tuc hanh chinh: T 6 chite
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- Co quan thyc hién thu tuc hanh chinh:
a) Co quan c6 thAm quyén quyét dinh: S& Cong Thuong TP. HCM.

b) Co quan hodc nguoi c6 thim quyén dugc iy quyén hodc phan cip thuc hién:
khong c6

c¢) Co quan tryc tiép thuc hién TTHC: S6 Cong Thuong TP. HCM

d) Co quan phéi hop (néu co): khong cé

- Két qua thii tuc hanh chinh: Gidy phép

- Lé phi (néu c6):khong co

- Tén madu don, mau to khai: Pon dé nghi gia han Giay phép thanh lap Vin
phong dai dién/Chi nhanh (Mau MD-4)

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co):

* Yéu cau hop phap hoa lanh su, cong ching ban dich cac gidy to sau:

+ Giay dang ky kinh doanh hoic cac gidy to c6 gid tri twong duong cua thuong
nhan nudc ngoai;

+ Béo céo tai chinh c6 kiém toan hodc tai liéu khac co gia tri twong duong
chirng minh su tdn tai va hoat dong thuc sy ctuia thuong nhan nudc ngoai trong nam
tai chinh gan nhat.

- Can cwr phap ly cua thu tuc hanh chinh:

* Luat Thuong mai nam 2005, c6 hi¢u lyc tir ngay 01 thang 01 ndm 2006;

* Nghi dinh s6 72/2006/ND-CP ngay 25 thang 7 naim 2006 cua Chinh phu quy
dinh chi tiét Luat Thuong mai vé Van phong dai dién, Chi nhanh cta thwong nhan
nudc ngoai tai Vi¢t Nam, c6 hi¢u luc tir ngay 14 thang 8 nam 2006;

* Thong tu s6 11/2006/TT-BTM ngay 28 thang 9 nam 2006 ciia B6 Thuong mai
huéng dan thyc hién Nghi dinh s6 72/2006/ND-CP ngay 25 thang 7 nim 2006 cia
Chinh phu quy dinh chi tiét Luat Thuong mai vé Van phong dai dién, Chi nhanh cua
thuong nhan nudc ngoai tai Viét Nam, ¢6 hiéu luc tir ngay 02 thang 11 nam 2006.
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Mau MD-4 7
Dia diém, ngay... thang ...nam...

PON PE NGHI GIA HAN GIAY PHEP THANH LAP
VAN PHONG PAI DIEN/CHI NHANH

Kinh giri:....Co quan cap Gidy phép(8)...

Gidy phép thanh 1ap (dang ky kinh doanh) 6:...........oeeeeeeeeeeeeeeeeeeeeeeee e
DO e cip ngdy.....thang.....nam....... tal.eeeeneenee,
Linh vuc hoat d0ng chinh:..........c.oooiiiiiiiiiiee e
VORI GHU L€ttt
S6 131 KNOAN: ..., tal Ngan hang:.......ccccvvvveviieeeiiiecieeee,
Dién thoat:.....ooeeeee FaX e
Emaili....ccccooooiiiiiiiiiieeeeeeee, Website: (18U CO)....vueeeeeeeeeeereeeeeeeenn.
Dai dién theo phap luat: (dai dién c6 thim quyén)

|5 (oI T2 TR 1<) o SO

CRIIC V..t t e e ettt e et e s e e st e et eensaeesnneennneens

QUOBC HICIE ettt ettt ettt et et e et e eeen e eaenas
Tén Vin phong dai dién/Chi nhanh (ghi theo tén trén Gidy phép thanh lap)..........
TEN VIEL tAE: (TIEU €Ottt e et ee et et e et e e eeeeeeeeeens
Tén giao dich bang NG ANN:..........o.ovivieeeeeeeeeeee e
Dia diém dit tru s¢ Van phong dai di¢n/Chi nhanh: (ghi ro s6 nha, duc‘mg/phé, phuong/xa,
quan/huyén, tinh/thAnh Phd).........c.oveveieeeeeeeeeeeeeeee e,
GIAY PhEP thANN TAP SOttt
DO e cip ngay.....thang.....nam....... 171 SO
S6 tai khoan ngoai t&:..........ceeuevveeeeenan tai Ngan hang:.........ccoeevviieeiiieecnieens
S tai khoan tién Viét Nam:............oo......... tai Ngan hang:.........cccceveviiveeninieennnn.
Dién thoai:....cccceeveeiiiiiiiiiiiiee, FaX:. oo
Email:.....cccooooiiiiiiiiieeeeee, Website: (18U CO)....vveveeeeeeeeeeeeeeeenn.

HO VA tEN ..o Gioitinhe........ooo
QUOBC IO ettt ettt eeeae
S6 ho chiéu/Chimg minh nhan dAN:............cooveeeeeeeeeeeeeeeeeeee e
DO e cap ngay.....thang.....nam....... tai......

(8) B6 Thuong mai (trong truéng hop Chi nhanh dé nghi gia han Gidy phép), S& Thuong mai (trong truong hop Vin
phong dai dién dé nghi gia han Giay phép)
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Chiing tdi dé nghi gia han Giay phép thanh lip véi ndi dung cu thé nhw sau:

Chiing t6i xin cam két:

1. Chju trach nhiém hoan toan vé su trung thuc va su chinh xéac cia noi dung Pon dé
nghi va tai li¢u kém theo.

2. Chap hanh nghiém chinh moi quy dinh cta phap luat Viét Nam lién quan dén Vian
phong dai dién/Chi nhanh cua thuong nhan nudc ngoai tai Viét Nam va cac quy dinh cua
Giay phép thanh 1ap Van phong dai dién/Chi nhanh.

Tai liéu giri kém bao gom:

1. Ban gbc Gidy phép thanh lap Vin phong dai dién/Chi nhanh da dugc cap;

2. B4o céo tai chinh ¢ kiém toan hodc tai liéu khac co gia tri tuong duong;

3. Béo céo hoat dong cua Van phong dai di€n, Chi nhanh tinh tir thoi diém thanh lap
dén thoi diém dé nghi gia han (d6i voi truong hop dé nghi gia han ké tir 1an tha hai, Vin
phong dai dién, Chi nhanh chi thuc hién béo cao hoat dong tir thoi diém gia han gan nhat
dén thoi diém dé nghi gia han ké tiép);

4. Ban sao gidy t& chimg minh Chi nhanh di hoan thanh dy du nghia vy thué, tai
chinh v&i Nha nuéc Viét Nam trong thoi gian hoat dong (chi ap dung ddi véi truong hop
Chi nhanh dé nghi gia han Gidy phép thanh lap).

Pai dién c6 thim quyén cia thwong nhan nwéc ngoai
(Ky, dong ddu va ghi ro ho tén)(9)

(9) Trong trudng hop thuong nhan khong cé dau, don phai kém theo van ban cua co quan co thim quyén noi thuong
nhan dang ky thanh 1ap chimg thue chir ky cua nguoi dai dién co thdm quyén cua thuong nhin nudce ngoai. Van ban nay
phai dugc hop phap hoa lanh sy va dich ra tieng Viét theo quy dinh tai khoan 3 Muc I Thong tu s6 11/2006/TT-BTM.
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4. Thi tuc Piéu chinh gidy phép thanh lip Vin phong dai dién cia thwong
nhin nuwdc ngoai tai Viét Nam

- Trinh ty thuc hién:

Budc 1: Chuan bi day du hd so theo quy dinh cta phap luat.

Budc 2: Nop ho so tai Bo phan nhan, tra ho so cua S& Cong Thuong TP. HCM
(59 - 61 Ly Tu Trong, quan 1, TP. HCM).

Thoi gian nhan ho so: Tir th hai dén tht sau - trong gid hanh chinh.

Khi nhan hd so, S& Cong Thuong kiém tra tinh day du va hop 18 cua cac gidy to
trong ho so:

- Trudng hop hd so da day du, hop 18 thi viét gidy hen va giao cho ngudi ndp.

- Trudng hop ho so chua day du hodc chua hop 18 s& huéng dan ngudi ndp bd
sung va hoan thién ho so trong vong 03 ngay lam viéc ké tir ngay nhén hd so.

Budc 3: Can ctr vao ngay hen trén giéy bién nhan dén nhan két qua tai BO phan
tiép nhan ho so - S& Cong Thuong TP. H6 Chi Minh.

- Cach thuee thuce hién: truc tiép tai tru s& co quan hanh chinh nha nuéc.

- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

1- Pon dé nghi diéu chinh gidy phép thanh 1ap Van phong dai dién/Chi nhanh
(theo mau);

2- Ban chinh Gidy phép thanh 1ap Vin phong dai dién di duoc cép;

3- Gidy to ching minh nguoi ding dau Van phong dai dién sap man nhiém da
thuc hién déy du nghia vy thué, tai chinh véi Nha nude Viét Nam (trong truong

hop diéu chinh Gidy phép quy dinh tai diém a khoan 1 Piéu 10 Nghi dinh s
72/2006/ND-CP);

4- Ban sao ho chiéu, thi thuc nhap canh (néu 1a ngudi nudc ngoai) hodc gidy
ching minh nhan dan (néu 13 nguoi Viét Nam) cta nguoi dung dau Vin phong dai
dién sap ké nhiém (trong trudng hop diéu chinh Gidy phép quy dinh tai diém a khoan
1 Diéu 10 Nghi dinh s 72/2006/ND-CP);

5- Ban sao tai liéu phap 1y ching minh sy thay doi dia diém cta thuong nhan

nudc ngodi trong pham vi nudc noi thuong nhan thanh lap (trong trudng hop diéu
chinh Gidy phép quy dinh tai diém b khoan 1 Diéu 10 Nghi dinh s6 72/2006/ND-CP);
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6- Ban sao hop dong thué dia diém méi ciia Van phong dai dién (trong truong
hop diéu chinh GP quy dinh tai diém c va d khoan 1 Diéu 10 Nghi dinh s6 72/2006/
ND-CP).

b) S6 lugng hd so: 01 (bd)

- Thoi han gidi quyét: 10 ngay, ké tir ngdy nhan d hd so hop 16

- Doi twong thyc hién thu tuc hanh chinh: T6 chire

- Co quan thyc hién thu tuc hanh chinh:

a) Co quan c6 thAm quyén quyét dinh: S& Cong Thuong TP. HCM.

b) Co quan hodc nguoi c6 tham quyén duge iy quyén hodc phan cip thuc hién:
khong

¢) Co quan truc tiép thuc hién TTHC: S& Cong Thuong TP. HCM

d) Co quan phéi hop (néu c6): khong

- Két qua thii tuc hanh chinh: Gidy phép

- Lé phi (néu cé): Khong

- Tén mau don, mdu to khai: Pon dé nghi diéu chinh gidy phép thanh 1ap Vian
phong dai dién/Chi nhanh (Mau MD2)

- Yéu cau, diéu kién thuc hién thii tuc hanh chinh (néu co): khong co

- Can cwr phap ly cua thu tuc hanh chinh:

* Luat Thuong mai nam 2005, c6 hi¢u lyc tir ngay 01 thang 01 ndm 2006;

* Nghi dinh sd 72/2006/ND-CP ngay 25 thang 7 naim 2006 ciua Chinh phu quy
dinh chi tiét Luat Thuong mai vé Van phong dai dién, Chi nhanh cta thwong nhéan
nudc ngoai tai Vi¢t Nam, c6 hi¢u luc tir ngay 14 thang 8 nam 2006;

* Thong tu s6 11/2006/TT-BTM ngay 28 thang 9 nam 2006 ciia B6 Thuong mai
huéng dan thyc hién Nghi dinh s6 72/2006/ND-CP ngay 25 thang 7 nim 2006 cia
Chinh phu quy dinh chi tiét Luat Thuong mai vé Van phong dai dién, Chi nhanh cua
thuong nhan nudc ngoai tai Viét Nam, ¢6 hiéu luc tir ngay 02 thang 11 nam 2006.
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MAu MD-2 7
Dia diém, ngay... thang ...nam...

PON PE NGHI PIEU CHINH GIAY PHEP THANH LAP
VAN PHONG PAI DIEN/CHI NHANH

Kinh gii: ...Co quan cdp Gidy phép(10)...

Tén thuong nhan: (ghi bang chit in hoa, tén trén Gidy phép thanh lap/ding ky kinh

Gidy phép thanh 1ap (dang ky kinh doanh) 6:...........oceueeeeeeeeeeeeeeeeeeeeee e
DO e cip ngdy.....thang.....nam....... tal.eeeeneenee,
Linh vuc hoat d0ng chinh:..........coooiiiiiiiiieie e
VON QU L€ttt
S6 131 KNOAN: ..., tai Ngan hang:.......ccocovvvvviiieeciieciieeee,
Dién thoat:......oooeeeei FaX e
Email:....ccccoooiiiiiiiiiiieeceeee, Website: (18U CO)....vueereeeeeeeeereeeeeeeen.
Dai dién theo phap luat: (dai dién c6 thim quyén)

|5 (oI 2 TR 1<) o ST

(@) 411 (oI VAT E PO

QUOBC HICIE ettt ettt ettt et et eeeteeeees e eaenas
Tén Vin phong dai dién/Chi nhanh (ghi theo tén trén Gidy phép thanh lap)..........
TN VI tAL: (U €Ottt
Tén giao dich DANG NG AN ..o

Dia diém dat try so Van phong dai dién/Chi nhanh: (ghi r6 s6 nha, dudng/phd, phuong/xa,
quan/huyén, tinh/thanh pho)..........coocviviiiiiiiiie e,

GIAY PhEP thANN TAP SOttt ettt ere s
DO et cip ngdy.....thang.....nam....... tal.eeeeneenee,
S6 tai khoan ngoai t&:........ooevvveevveeeeean tai Ngan hang:.........ccccevvviieeniiieenienns
S tai khoan tién Viét Nam:....................... tai Ngan hang:..........cccceeveveeecineeennn.
Dién thoat:......oeeeeii FaX e
Emaili.....cccoooviiiiiiiieee, Website: (18U CO)..vuvveeeeeeeeeeeeeeeee.

Noi dung hoat dong ctua Van phong dai dién/Chi nhanh: (ghi cu thé linh vuc hoat dong theo

HO VA tEN:...ooiiiiiiiiiiiiiie e Gioitinh:.........ooo
QUOBC TR ettt ettt et e et eneseeetes e eaenas
S6 ho chiéu/Chimg minh NhAN dAN .........c.veeeeeeeeeeeeeeeeeeeeee e,
DO e cip ngdy.....thang.....nam....... tai......

(10) B4 Thuong mai (trong trudng hop dé nghi diéu chinh Gidy phép thanh lap Chi nhanh), S& Thuong mai (trong
truong hop dé nghi dieu chinh Giay phép thanh 1ap Van phong dai dién)
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Chiing t6i dé nghi diéu chinh Giiy phép thanh lap véi cic ndi dung cu thé nhuw
sau:

Noi dung GHEU CRINNL oo

LY do G18U CRINN ...

Chiing t6i xin cam két:

1. Chju trach nhiém hoan toan vé su trung thuc va su chinh xéac cia noi dung Pon dé
nghi va tai li¢u kém theo.

2. Chap hanh nghiém chinh moi quy dinh cta phap luat Viét Nam lién quan dén Vian
phong dai dién/Chi nhanh cua thuong nhan nudc ngoai tai Viét Nam va cac quy dinh cua
Giay phép thanh lap Van phong dai dién/Chi nhanh.

Tai liéu giri kém bao gom:

1. Ban gbc Gidy phép thanh lap Van phong dai dién/Chi nhanh dé duoc cap;

2. Gidy to ching minh ngudi ding dau Vin phong dai dién/Chi nhanh sip man
nhiém d3 thuc hién ddy da nghia vu thué, tai chinh v6i Nha nude Viét Nam (trong trudng
hop diéu chinh Gidy phép quy dinh tai diém a khoan 1 Piéu 10 Nghi dinh s6 72/2006/ND-
CP);

3. Ban sao ho chiéu, thi thuc nhdp canh (néu la ngud1 nude ngoai) hodac hd chiéu
hodc gidy ching minh nhan dan (néu 14 ngudi Viét Nam) cia nguoi dung dau Vin phong
dai dién/Chi nhanh sap ké nhiém (trong trudng hop diéu chinh Gidy phép quy dinh tai diém
a khoan 1 Diéu 10 Nghi dinh s6 72/2006/ND-CP);

4. Ban sao tai liéu phap 1y chimg minh sy thay doi dia diém cia thuong nhan nudc
ngoai trong pham vi nudc noi thwong nhan thanh lap (trong truong hop diéu chinh Giay
phép quy dinh tai diém b khoan 1 Piéu 10 Nghi dinh s6 72/2006/ND-CP);

5. Ban sao hop dong thué dia diém méi ciia Van phong dai dién/Chi nhanh (trong
truong hop diéu chinh Gidy phép quy dinh tai diém ¢ va d khoan 1 Piéu 10 Nghi dinh s6
72/2006/ND-CP).

Pai dién c6 thim quyén cia thwong nhan nwéc ngoai
(Ky, dong dau va ghi ro ho tén)(11)

(11) Trong trudong hop quy dinh tai dlem ¢ va diém d khoan 1 Diu 10 Nghi dinh s6 72/2006/ND-CP, nguoi ding dau
Vin phong dai dién/Chi nhanh dugc quyén dung tén ky don dé nghi diéu chinh Gidy phép thanh 1ap. Trong truong hop
thwong nhan dimg tén ky don nhung khong c6 dau, don phai kém theo van ban cua co quan co thim quyén noi thuong
nhan ding ky thanh lap ching thuc chir ky cta nguoi dai dién ¢6 thim quyén ctia thwong nhan nudc ngoai. Vian ban nay
phai duoc hop phap hoa lanh sy va dich ra tiéng Viét theo quy dinh tai khoan 3 Muc I Théng tu s6 11/2006/TT-BTM.
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5. Thii tuc Gia han va diéu chinh gidy phép thanh lap Vin phong dai dién
cia thwong nhan nwéc ngoai tai Viét Nam

- Trinh tu thuc hién:
Budc 1 - Chuan bi day du ho so theo quy dinh cuia phap lut.

Budce 2 - Nop ho so tai BO phan nhan, tra ho so cia So Cong Thuong TP. HCM
(59 - 61 Ly Tu Trong, quan 1, TP. HCM).

Thoi gian nhan ho so: Tir th hai dén thtr sau - trong gid hanh chinh.

Khi nhan ho so, S& Cong Thuong kiém tra tinh day du va hop 1é ciia cac gidy to
trong ho so:

- Truong hop ho so da day du, hop 1¢ thi viét gidy hen va giao cho ngudi ndp.

- Trudng hop ho so chua day du hodc chua hop 18 s& huéng dan ngudi ndp bd
sung va hoan thién ho so trong vong 03 ngay lam viéc, ké tir ngdy nhan ho so.

Budc 3 - Can ctr vao ngay hen trén giéy bién nhan dén nhan két qua tai Bo phan
tiép nhan ho so - S& Cong Thuong TP.H6 Chi Minh.

- Cach thuee thuce hién: truc tiép tai tru s& co quan hanh chinh nha nuéc.
- Thanh phan, s6 lwong ho so:
a) Thanh phan ho so, bao gom:

1- Pon dé nghi gia han va diéu chinh gidy phép thanh 1ap Vin phong dai
dién/Chi nhanh (theo mau);

2- Ban chinh Gidy phép thanh 1ap Vin phong dai dién di duoc cép;

3- B4o c4o tai chinh c6 kiém toan hodc tai liéu khéac c6 gia trj tuong duong;

4- Bao céo hoat dong ctia Van phong dai di€n tinh tr thoi diém thanh 1ap dén
thoi diém dé nghi gia han (trong truong hop dé nghi gia han tir 1an tht 2, Van phong
dai dién thuc hién bao cdo tir thoi diém gia han gan nhat dén thoi diém dé nghi gia
han ké tiép);

5- Gidy to ching minh nguoi dimg dau Van phong dai dién sap méan nhiém da thuc
hién day du nghia vu thué, tai chinh véi Nha nudc Viét Nam (trong trudng hop diéu
chinh Gidy phép quy dinh tai diém a khoan 1 Diéu 10 Nghi dinh s6 72/2006/ND-CP);

6- Ban sao ho chiéu, thi thuc nhip canh (néu 13 nguoi nudc ngoai) hodc gidy
ching minh nhan dan (néu 13 nguoi Viét Nam) cta nguoi dung dau Vin phong dai
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dién sap ké nhiém (trong truong hop diéu chinh Giay phép quy dinh tai diém a khoan
1 Piéu 10 Nghi dinh s 72/2006/ND-CP);

7- Ban sao tai liéu phap 1y ching minh sy thay doi dia diém cta thuong nhan
nudc ngoai trong pham vi nudc noi thuong nhan thanh 1ap (trong trudng hop diéu
chinh Gidy phép quy dinh tai diém b khoan 1 Diéu 10 Nghi dinh s6 72/2006/ND-CP);

8- Ban sao hop ddng thué dia diém méi cua Vian phong dai dién (trong trudng
hop diéu chinh Gidy phép quy dinh tai diém ¢ va d khoan 1 Piéu 10 Nghi dinh s
72/2006/ND-CP).

b) S6 lugng hd so: 01 (bd)

- Thoi han gidi quyét: 15 ngay, ké tir ngay nhan d hd so hop 16

- Doi twong thyc hién thu tuc hanh chinh: T6 chire

- Co quan thyc hién thu tuc hanh chinh:

a) Co quan c6 thAm quyén quyét dinh: S& Cong Thuong TP. HCM.

b) Co quan hodc nguoi c6 thim quyén duge iy quyén hodc phan cip thuc hién:
khong

¢) Co quan truc tiép thuc hién TTHC: S& Cong Thuong TP. HCM
d) Co quan phéi hop (néu c6): khong

- Két qua thii tuc hanh chinh: Gidy phép

- Lé phi (néu cé): khong c6

- Tén mdu don, mau to khai: Pon dé nghi gia han va diéu chinh gidy phép thanh
1ap Vian phong dai dién/Chi nhanh (Mau MD-5)

- Yéu cau, diéu kién thuc hién thii tuc hanh chinh (néu co):
* Yéu cau hop phap hoa lanh su, cong ching ban dich cac gidy to sau:

+ Giay dang ky kinh doanh hodc cac gidy to co gia tri twong dwong cia thuong
nhan nudc ngoai;

+ Bé4o cdo tai chinh c6 kiém toan hoic tai liéu khac co gid tri twong duong
chirng minh su tdn tai va hoat dong thuc sy cua thuong nhan nudc ngoai trong nam
tai chinh gan nhat.

- Can cw phap ly cua thu tuc hanh chinh:

* Luat Thuong mai nam 2005, c6 hi¢u lyc tir ngay 01 thang 01 ndm 2006;
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* Nghi dinh sb 72/2006/ND-CP ngay 25 thang 7 nim 2006 cua Chinh phu quy
dinh chi tiét Luat Thuong mai vé Van phong dai dién, Chi nhanh cua thwong nhan
nudc ngoai tai Viét Nam, cé hi€u luc tir ngay 14 thang 8 ndm 2006;

* Thong tu s6 11/2006/TT-BTM ngay 28 thang 9 nam 2006 ctia B6 Thuong mai
huéng dan thyc hién Nghi dinh sé 72/2006/ND-CP ngay 25 thang 7 nim 2006 cia
Chinh phu quy dinh chi tiét Luat Thuong mai vé Van phong dai dién, Chi nhanh cua
thuong nhan nudc ngoai tai Viét Nam, ¢6 hiéu luc tir ngay 02 thang 11 ndm 2006.
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Mau MD-5
Pia diém, ngay... thang ...ndm...

PON PE NGHI GIA HAN VA PIEU CHINH GIAY PHEP THANH LAP
VAN PHONG PAI DIEN/CHI NHANH

Kinh giri: Co quan cdp Gidy phép (12)

Tén thuong nhan: (ghi bang chit in hoa, tén trén Gidy phép thanh lap/dang ky kinh doanh):

Gidy phép thanh 1ap (dang ky kinh doanh) 6:...........occeeeeveeeeeeeeeeeeeeeeeeeeeeen
DO e cip ngdy.....thang.....nam....... tal.eeeeneenee,
Linh vyuc hoat dOng chinh:.........cccoociiiiiiiiiiie e
VON QU L€ttt
S6 131 KNOAN: ..., tai Ngan hang:.......ccccoevvviiieeiiieceienns
Dién thoat:.....ooeeeei FaX e
Emaili....ccccooooiiiiiiiiiieeeee Website: (18U CO)....vuveveeeeeeeeereeeeeeeenn.
Pai dién theo phap luat/dai dién c6 tham quyén:

|5 (oI T2 TR 1<) o SRR

CIUIC VU i e e e e e e e e e e e e e e e e e e e e e eeeeaeeeeeeeeeees

QUOBC HICIE ettt ettt e e et et eaeeeseees e eaenas
Tén Vin phong dai dién/Chi nhanh (ghi theo tén trén Gidy phép thanh lap)..........
TEN VIEL tAL: (BT €Ottt
Tén giao dich bang NG ANN:..........ovovivieeeeeeeeeeeeeeeeeeeee e
Dia diém dit try s& Vin phong dai dién/Chi nhanh: (ghi & sé nha, duong/phd, phudng/xa,
quan/huyén, inh/thAnh Phd).........c.oveveieeeeeeeeeeeeeeee e,
GIAY PhEP thANN TAP SO:....veeeeeeeeeeeee ettt ere s
DO i cip ngdy.....thang.....nam....... tal.eeeeneenee,
S6 tai khoan ngoai t&:........ooevveeeveveeeeeennn tai Ngan hang:.........ccocevviiieiiiieenenns
S tai khoan tién Viét Nam:....................... tai Ngan hang:.........ccccoeeviiveecineeenne.
Dién thoai:....cccccevvveiiiiiiiiiiiee, FaX:. oo
Email:.....cccoooiiiiiiiieee, Website: (18U CO)..vuvrvaeeeeeeeeeeeeeeee.

Noi dung hoat dong cua Van phong dai dién/Chi nhanh: (ghi cu thé linh vuc hoat dong theo

HO VA teN:...ooiiiiiiiiiiieieii e Gioitinh:........ooo
QUOBC HICIE ettt ettt ettt se e et e e eaenas
S6 ho /Chirmng minh NhAN dAN:.........oveveeeeeeeeeeeeeeeeeeeeeee e
DO e cip ngdy.....thang.....nam....... tai......

(12) B4 Thuong mai (trong trudng hop Chi nhanh gié nghi gia han, diéu chinh Gidy phép), S& Thuong mai (trong
truong hop Van phong dai dién dé nghi gia han, diéu chinh Giay phép)
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Chiing tdi dé nghi gia han va diéu chinh Giay phép thanh lap véi ndi dung cu
thé nhu sau:

1. Ly do dé nghi gia hant ...,

2. Thoi han dé nghi dugc gia han thém:..........

3. Ly do d& nghi GHEU CHINNL ..o

4. NOi dung di8U Chinh:.......c.oveveieeeeeeeeeee e,

Chiing ti xin cam két:

1. Chju trach nhiém hoan toan vé su trung thuc va su chinh xéac cia ndi dung Pon dé
nghi va tai li¢u kém theo.

2. Chap hanh nghiém chinh moi quy dinh ctia phap luat Viét Nam lién quan dén Vian
phong dai di¢n/Chi nhénh cta thuong nhan nudc ngoai tai Viét Nam va cac quy dinh cua
Gidy phép thanh 14p Vin phong dai dién/Chi nhéanh.

Tai liéu giri kém bao gom:

1. Ban gbc Gidy phép thanh lap Vin phong dai dién/Chi nhanh da dugc cap;

2. B4o céo tai chinh ¢6 kiém toan hodc tai liéu khac co gia tri tuong duong;

3. Béo cdo hoat dong clia Van phong dai dién, Chi nhanh tinh tir thoi diém thanh 1ap
dén thoi diém dé nghi gia han (trong truong hop dé nghi gia han tur lan thir hai, Van phong
dai dién, Chi nhanh thyc hién bao céo tir thoi diém gia han gan nhat dén thoi diém dé nghi
gia han ké tiép);

4. Ban sao gidy t& chimg minh Chi nhanh di hoan thanh dy du nghia vy thué, tai
chinh véi Nha nudc Viét Nam trong thoi gian hoat dong (chi 4p dung d6i véi truong hop
Chi nhanh dé nghi gia han Gidy phép thanh 1ap);

5. Gidy to ching minh ngudi dung dau Vin phong dai dién/Chi nhanh sip man
nhiém da thuc hién day du nghia vy thué, tai chinh v6i Nha nuée Viét Nam (trong truong
hop diéu chinh Gidy phép quy dinh tai diém a khoan 1 Didu 10 Nghi dinh s6 72/2006/ND-
CP);

6. Ban sao ho chiéu, thi thuc nhdp canh (néu la ngudi nude ngoai) hoac hd chiéu
hodc gidy chirmg minh nhan dan (néu 1a nguoi Viét Nam) cua nguoi ding dau Vin phong
dai dién/Chi nhanh sap ké nhiém (trong truong hop diéu chinh Gidy phép quy dinh tai diém
a khoan 1 Diéu 10 Nghi dinh s 72/2006/ND-CP);

7. Ban sao tai liéu phap 1y ching minh sy thay d6i dija diém cta thwong nhan nudc
ngoai trong pham vi nudc noi thwong nhan thanh lap (trong truong hop diéu chinh Gidy
phép quy dinh tai diém b khoan 1 Piéu 10 Nghi dinh sé 72/2006/ND-CP);

8. Ban sao hop dong thué dia diém méi ctia Vian phong dai dién/Chi nhanh (trong
truong hop diéu chinh Gidy phép quy dinh tai diém ¢ va d khoan 1 Piéu 10 Nghj dinh sb
72/2006/ND-CP).

Pai dién c6 thim quy:én cia thwong nhan nwéc ngoai
(Ky, dong ddau va ghi ro ho tén)(13)

(13) Trong trudng hop thwong nhan khong c¢6 dau, don phai kém theo van ban cua co quan cd thim quyén noi thuong
nhan dang ky thanh lap ching thue chir ky cua nguoi dai dién c6 tham quyén cia thuong nhén nu6e ngoai. Van ban nay
phai dugc hop phap hoa lanh sy va dich ra tieng Viét theo quy dinh tai khoan 3 Muc I Thong tu s6 11/2006/TT-BTM.
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6. Thu tuc Thong bao hoat dong ciia Van phong dai dién cia thuwong nhan
nuwéc ngoai tai Viét Nam

- Trinh tu thuc hién:
Budc 1 - Chuén bi dy du hd so theo quy dinh cta phap luat.

Budc 2 - Nop ho so tai BO phan nhéan, tra ho so cta S& Cong Thuong TP. HCM
(59 - 61 Ly Tu Trong, quan 1, TP. HCM).

Thoi gian nhan ho so: Tir thi hai dén thtr sau - Trong gid hanh chinh.

Khi nhan hd so, S& Cong Thuong kiém tra tinh day du va hop 18 cua cac gidy to
trong hod so:

- Trudng hop hd so da day du, hop 18 thi viét gidy hen va giao cho ngudi ndp.

- Trudng hop hd so chwa day du hodc chua hop 18 s& huéng din ngudi ndp bd
sung va hoan thién ho so trong vong 03 ngay lam viéc, ké tir ngdy nhan ho so.

Budc 3 - Can ctr vao ngay hen trén giéy bién nhan dén nhan két qua tai Bo phan
tiép nhan ho so - S& Cong Thuong TP. HO6 Chi Minh.

- Cach thire thuc hién: truc tiép tai tru s& co quan hanh chinh nha nuéc.

- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gdm:

1- Thong bao hoat dong cuia Vin phong dai dién/Chi nhanh (theo mau): 02 ban

2- Gidy bién nhan cua co quan bao viét hoic bao dién tir vé nhan dang thong bao
hoat dong cua Vian phong dai dién hodc cac gidy to khac chimg minh viéc di ding
bao;

3- Ban sao gidy ching nhan ding ky mau ddu cia Vin phong dai dién do co
quan cong an cap;

4- Ban sao gidy dang ky mo tai khoan ctua Vian phong dai dién tai Ngan hang
dugc phép hoat dong tai Viét Nam;

5- Ban sao cac tai liéu bao gém: thi thuc nhap canh, hop déng lao dong cua
nguoil dung dau Vin phong dai dién, so yéu 1y lich (c6 xac nhan cua dia phuong),
hop déng lao dong cua lao dong Viét Nam lam viéc tai Van phong dai dién; ho chiéu,
thi thuc nhdp canh, hop ddng lao dong cta lao dong nudc ngoai lam viéc tai Vian
phong dai dién.
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b) Sb lugng hd so: 01 (bd)

- Thoi han gidi quyét: 05 ngay, ké tir ngdy nhan d hd so hop 1¢

- Doi twong thyc hién thu tuc hanh chinh: T6 chire

- Co quan thyc hién thu tuc hanh chinh:

a) Co quan c6 tham quyén quyét dinh: S& Cong Thuong TP. HCM.

b) Co quan hodc nguoi co tham quyén dugc uy quyén hodc phan cap thuc hién:
khong

¢) Co quan truc tiép thuc hién TTHC: S& Cong Thuong TP. HCM

d) Co quan phéi hop (néu c6): khong

- Két qua thu tuc hanh chinh: x4c nhan tryuc tiép vao thong bao hoat dong ctua
van phong dai dién.

- Lé phi (néu cé): Khong

- Tén madu don, mdu to khai: Thong bao hoat dong ctia Van phong dai dién/Chi
nhanh

- Yéu cau, diéu kién thuc hién thii tuc hanh chinh (néu co): Khong

- Can cu phap ly cua thu tuc hanh chinh:

* Luat Thuong mai ndm 2005, c¢6 hi¢u lyc tr ngay 01 thang 01 nam 2006;

* Nghi dinh sd 72/2006/ND-CP ngay 25 thang 7 naim 2006 ctua Chinh phu quy
dinh chi tiét Luat Thuong mai vé Vin phong dai dién, Chi nhanh cua thuong nhéan
nudc ngoai tai Viét Nam, c¢6 hi¢u luc tir ngay 14 thang 8 nam 2006;

* Thong tu s6 11/2006/TT-BTM ngay 28 thang 9 nam 2006 ciia B6 Thuong mai
huéng dan thuc hién Nghi dinh s6 72/2006/ND-CP ngay 25 thang 7 nam 2006 cua
Chinh phu quy dinh chi tiét Luat Thuong mai vé Vin phong dai dién, Chi nhanh cua
thuong nhan nudc ngoai tai Viét Nam, ¢6 hiéu luc tir ngay 02 thang 11 nam 2006.
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PHU LUC III

THONG BAO HOAT PONG

CUA VAN PHONG DAI DIEN/CHI NHANH
................................. (ghi tén theo Gidy phép)

Kinh giii: ...Co quan cdp Gidy phép (14)

~ Van phong dai dién/Chi nhanh cua (ghi bang chit in hoa tén thuwong nhan ghi trén
Giay phép thanh 1ap/dang ky kinh doanh): ........... PRSP POY
Dia chi tru so& chinh: (dia chi trén Gidy phép thanh lap/dang ky kinh doanh)

I. Van phong dai dién/Chi nhanh:

Tén Van phong dai di¢n/Chi nhanh: (ghi bﬁng chit in hoa, ddm theo tén Van phong dai
dién/Chi nhanh trong GIAY PREP) «....v.eeeeeeeeeeeeeeeeeeeeee e eeee oo ee e,

Tén giao dich bang tiéng Anh: (ghi bang chit in hoa theo tén giao dich bang tiéng Anh trong
Glayphep)

Tén viét tat: (neu co)

Do cap ngay: ..... thang... ndm...................
Thot han hoat dong: tir ngay...thang...ndm...dén ngay...thang...ndm..................

Pia chi try s¢ Vian phong dai dién/Chi nhanh (ghi theo Gidy phép)....................

Diénthoai: ... Fax:.
Email: ..o o (néu cb)

S tai khoan ngoai t¢ tai Vit Nam:.......... tai Ngan hang: (néu ¢6).......ccoo.....
S tai khoan tién Viét Nam:.................. tai Ngdn hang: .................ccooeee.

I1. Nhan su cia Van phong dai dién/Chi nhanh
1. Nguoi dung dé}u Vian phong dai dién/Chi nhanh

Ho va tén: (ghi bang chir in hoa) ........................... G161 tinh:.......cooevvveennennns
Qudc tich: .
Ho chleu/chu:ng mlnh nhan dan SO ettt
Do: e cip ngay:...thang...... NaAM........ 80 .ccccoieeeieeeieenns

Noi dang ky luu tra (d01 v6i ngudi nude ngoai)/noi ding ky ho khau thuong tra (d6i voi
nguodi Viét Nam):..

2. Lao dong lam vi¢c tai Van phong dai dién/Chi nhanh

- Lao dong nudc ngoai lam viéc tai Van phong dai dién/Chi nhanh: (ghi ro ho va tén, gioi
tinh, quéc tich, s6 ho chiéu, ngay va noi cép, chtrc danh tai Van phong dai di€n/Chi nhanh
cua tung nguoi);

(14) B6 Thuong mai va S& Thuong mai (trong truong hgp Chi nhanh thong bao hoat dong ), S6 Thuong mai (trong
treong hop Van phong dai dién thong bao hoat dong)
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- Lao dong Viét Nam lam viéc tai Van phong dai di€n/Chi nhanh: (ghi o ho va tén, gidi
tinh, s6 chung minh nhan dan, ngay va noi cap, chic danh tai Van phong dai dién/Chi
nhanh cia tirng nguoi)

III. Noi dung hoat dong ciia Vin phong dai dién/Chi nhanh: (ghi cu thé theo Gidy
phép)

Vian phong dai dién/Chi nhanh (tén theo Gidy phép) da lam thu tuc dang t1n thong bao hoat
dong trén bao (néu tén to bao viét hodc bao dién tir) s6 ra ngdy....thang...nam................

Caic tai liéu kém theo:

1. Gidy bién nhan ctia co quan bao viét hodc bao dién tir v& viéc nhan ding thong bao hoat
dong cua Van phong dai dién/Chi nhanh hoac céc giay to khac chirng minh viéc da dang
bao;

2. Ban sao gidy chimg nhan dang ky mau dau ctia Van phong dai dién/Chi nhanh do co quan
cong an cap;

3. Ban sao gidy ding ky mé tai khoan cua Vian phong dai dién/Chi nhanh tai Ngan hang
duogc phép hoat dong tai Viét Nam;

4. Ban sao cac tai liéu bao gdm: thi thuc nhdp canh, hop dong lao dong cua ngudi dimg dau
Vian phong dai dién/Chi nhénh; so yéu 1y lich (c6 xac nhan cua dia phuong), hop déng lao
dong cua lao dong Viét Nam lam viéc tai Van phong dai di€n/Chi nhanh; hd chiéu, thi thuc
nhap canh, hop déng lao dong cua lao dong nudc ngoai lam viéc tai Van phong dai di¢n/
Chi nhanh.

Nguoi dirng dau Vin phong dai dién/Chi nhanh
(Ky, dong dau va ghi ro ho tén)
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7. Thu tuc Xac nhan thong bao nhan sy lam vi€c tai van phong dai dién cua
thwong nhan nuwdc ngoai tai Viét Nam

- Trinh tu thuc hién:
Budc 1: Chuan bi day du ho so theo quy dinh cta phap luat.

Budc 2: Nop ho so tai Bo phan nhan, tra hd so cua S& Cong Thuong TP. HCM
(59 - 61 Ly Tu Trong, quan 1, TP. HCM).

Thoi gian nhan ho so: Tir th hai dén thr sau - trong gid hanh chinh.

Khi nhan ho so, S& Cong Thuong kiém tra tinh day du va hop 1& ciia cac gidy to
trong ho so:

- Trudng hop hd so da day du, hop 16 thi viét gidy hen va giao cho ngudi ndp.

- Trudng hop hd so chwa day du hodc chua hop 16 s& huéng din ngudi ndp bd
sung va hoan thién hd so trong vong 03 ngdy 1am viéc, ké tir ngay nhan hd so.

Budce 3: Can ctr vao ngay hen trén giéy bién nhan dén nhan két qua tai BO phan
tiép nhan ho so - S& Cong Thuong TP. HO6 Chi Minh.

- Cach thire thuc hién: truc tiép tai tru s& co quan hanh chinh nha nuéc.

- Thanh phan, s6 lwong ho so:

A) Thanh phén ho so, bao gom:

* P6i voi trudng hop ting nhén sy:

1- Thong béo thay d6i nhan su 1am viéc tai vin phong dai dién (theo mau): 02
ban;

2- So yéu 1y lich (co6 hinh 4x6) cia nhan vién lam viéc tai van phong;

3- Hop dong lao dong theo quy dinh (néu 1a ngudi Viét Nam);

4- Ban sao gidy b nhiém, xac nhan lwong (néu 13 nguoi nudc ngoai);

5- Ban sao ho chiéu cta nhan vién 1am viéc tai van phong (néu 1a nguoi nudc
ngoai);

* Pi voi trudng hop giam nhan su:

Xac nhan tinh trang thué thu nhip c4 nhan cta nhan sy giam do co quan c6
tham quyén cap.

b) S6 luong ho so: 01 bd.
- Thoi han gidi quyét: 05 ngay, ké tir ngay nhan di hd so hop 1¢
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- Péi twong thuce hién thu tuc hanh chinh: T chiic

- Co quan thyc hién thu tuc hanh chinh:

a) Co quan c6 thAm quyén quyét dinh: S& Cong Thuong thanh phé H6 Chi Minh

b) Co quan hodc ngudi c6 thim quyén dugc Gy quyén hodc phin cip thuc hién:
khong

¢) Co quan tryc tiép thuc hién TTHC: S& Cong Thuong thanh phd Ho Chi Minh

d) Co quan phéi hop (néu cd): khong

- Két qua thii tuc hanh chinh: Xac nhan tryc tiép vao thong bao nhan sy cia vin
phong dai dién.

- Lé phi (néu ¢6):Khong co

- Tén mau don, mau to khai: Thong bao thay doi nhan sy Viét Nam lam viéc tai
van phong dai dién.

- Yéu cdu, diéu kién thye hién thii tuc hanh chinh (néu c6): Khong co

- Can cwr phap ly cua thu tuc hanh chinh:

* Luat Thuong mai ndm 2005, ¢6 hi¢u lyc tr ngay 01 thang 01 nam 2006;

* Nghi dinh sd 72/2006/ND-CP ngay 25 thang 7 nim 2006 cua Chinh phu quy

dinh chi tiét Luat Thuong mai vé Van phong dai dién, Chi nhanh cua thwong nhan
nudc ngoai tai Viét Nam, cé hi€u luc tir ngay 14 thang 8 ndm 2006;

* Thong tu s6 11/2006/TT-BTM ngay 28 thang 9 nam 2006 ctia B6 Thuong mai
hudng dan thuc hién Nghi dinh s6 72/2006/ND-CP ngay 25 thang 7 nam 2006 cua
Chinh phu quy dinh chi tiét Luat Thuong mai vé Vin phong dai dién, Chi nhanh cua
thuong nhan nudc ngoai tai Viét Nam, ¢6 hi¢u luc tor ngay 02 thang 11 ndm 2006.
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Tiéu dé cuia Thuong nhan
TP. H6 Chi Minh, ngay ... thang ... niam 20...

THONG BAO THAY POI NHAN SU VIET NAM
LAM VIEC TAI VAN PHONG PAI DIEN

Kinh giri: S¢ Cong Thuwong thanh phé H6 Chi Minh

Cian ctr Nghi dinh s6 72/2006/ND-CP ngay 25 thang 7 nam 2006 cia Chinh phu
nude Cong hoa xi hoi chii nghia Viét Nam va Thong tu s6 11/2006/TT-BTM ngay 28 thang
9 nam 2006 cua B6 Thuong mai quy dinh chi tiét Luat Thuong mai vé Vin phong dai dién,
Chi nhanh ctia thuong nhan nudc ngoai;

Vian phong dai dién thuong trii Cong ty........tai TP. HO Chi Minh, dugc thanh 1ap
theo giay phép s6 ...ngay ...thang ....ndm do...... cap ngay...... thang....ndm....., thong bdo
thay d6i nhan vién Vi¢t Nam lam viéc tai van phong dai dién nhu sau:

Tang thém:........ nhan vién Viét Nam (néu co)
Ghi 16 ho va tén, gidi tinh, ngay thdng ndm sinh, dan tdc, chiuc danh, s6 CMND,
ngay va noi cap.

Giam:........ nhan vién Viét Nam (néu co)
Ghi 16 ho va tén, gidi tinh, ngay thdng ndm sinh, dan tdc, chuc danh, s6 CMND,
ngay va noi cap.

TRUONG VAN PHONG DAI DIEN
(Ky, ghi ro ho tén, dong dau)

XAC NHAN CUA SO CONG THUONG
Ngay: ..o oo v v e



44 CONG BAO S 162 -01-10-2009

8. Thu tuc Pang ky hgi nghi khach hang, hoi thao va phong trung bay sian
phim viin phong dai dién tai thanh phé Ho Chi Minh

- Trinh tu thuc hién:
Budc 1: Chuan bi day du hd so theo quy dinh cta phap luat.

Budc 2: Nop ho so tai Bo phan nhan, tra ho so cua S& Cong Thuong TP. HCM
(59 - 61 Ly Tu Trong, quan 1, TP. HCM).

Thoi gian nhan ho so: Tir th hai dén thtr sau - Trong gid hanh chinh.

Khi nhan hd so, S& Cong Thuong kiém tra tinh day du va hop 18 cua cac gidy to
trong ho so:

- Trudng hop hd so da day du, hop 16 thi viét gidy hen va giao cho ngudi ndp.

Truong hop hd so chua day du hoidc chua hop 18 s& huéng dan ngudi nop bod
sung va hoan thién ho so trong vong 03 ngay lam viéc, ké tir ngdy nhan ho so.

Budc 3: Can ctr vao ngay hen trén giéy bién nhan dén nhan két qua tai BO phan
tiép nhan ho so - S& Cong Thuong TP.H6 Chi Minh.

- Cach thuee thuce hién: truc tiép tai tru s& co quan hanh chinh nha nuéc.
- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

1- Pon dé nghi mé phong trung bay (theo mau);

2- Danh sach khach tham du;

3- N6i dung chuong trinh;

4- Ban sao ho chiéu/CMND ciia ngudi chu tri, thuyét trinh vién.

b) So lugng ho so: 01 bo.

- Thoi han gidi quyét: 05 ngay, ké tir ngdy nhan di ho so hop 1.

- Doi twong thuwe hién thu tuc hanh chinh: T chirc

- Co quan thyc hién thu tuc hanh chinh:

a) Co quan c6 thim quyén quyét dinh: S& Céng Thuong thanh phé HO Chi Minh

b) Co quan hodc nguoi c6 tham quyén dugc iy quyén hodc phan cip thuc hién:
khong

¢) Co quan truc tiép thuc hién TTHC: S& Cong Thuong thanh phé H6 Chi Minh
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d) Co quan phéi hop (néu cd): khong

- Két qua thii tuc hanh chinh: Vin ban chap thuan

- Lé phi (néu c6): Khong cd

- Tén mau don, mdu to khai: Pon dé nghi mo phong trung bay

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co): Khong co

- Can cw phap ly cua thu tuc hanh chinh:

* Luat Thuong mai nam 2005, c6 hi¢u luc tir ngay 01 thang 01 ndm 2006;

* Quyét dinh s6 122/2001/QD-TTg ngay 21 thang 8 nam 2001 ctia Tha tudéng
Chinh phu vé t6 chitic hoi nghi, hdi thao quéc té tai Viét Nam, cé hiéu luc ké tir ngay
05 thang 9 nam 2001;

* Quyét dinh s6 62/2000/QD-UB-TM ngay 08 thang 11 nam 2000 cua Uy ban
nhan dan thanh phd H6 Chi Minh vé giao S¢ Thuong mai (nay 1a S6 Cong Thuong)
thanh phd lam dau méi quan 1y Nha nude doi v6i Van phong dai dién, Chi nhanh cua
thuong nhan nudc ngoai trén dia ban thanh phé H6 Chi Minh, c¢é hiéu luc tir ngay 08
thang 11 nam 2000.
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TP. Ho Chi Minh, ngay . . . thang . . . ndm . .
PON PE NGHI MO PHONG TRUNG BAY

Kinh gtri: S§ Cong Thuong thanh phd H5 Chi Minh

Van phong dai dién thuong tri CONG Ly .....ocoevvveiiiciiininininnn, , quoc teh

- Pugc thanh 1ap theo Gidy phép sb: .......... ,doe cap NZAY.....couennn..
- Dia chi Van phong dai di€n: ........ccccviiiiiiiiiiiiiee e

Xin m& phong trung bay (showroom) véi Iy do nhu sau: (néu rd nhu cau can thiét)

- Cac san pham duoc trung bay: (danh sach dinh kém)

- Thoi glan: .....coccvveeviiieeiieeeiiee,

Ching t61 cam két trong thoi gian hoat dong tai Viét Nam, van phong dai dién
............................ cling nhu Phong trung bay san pham s& tuan thu phap luat Viét Nam
va chi hoat dong theo diing nd1 dung duoc phép.

TRUONG VAN PHONG PAI DIEN
Ho so dinh kém:
- Pon dé nghi;
- Danh sach san pham trung bay
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9. Thii tuc Dy kién cham dirt hoat dong Vin phong dai dién ciia thwong
nhan nwéc ngoai tai Viét Nam

- Trinh tu thuc hién:
Budc 1: Chuan bi day du ho so theo quy dinh cta phap luat.

Budc 2: Nop ho so tai Bo phan nhan, tra ho so cta S& Cong Thuong TP. HCM
(59 - 61 Ly Tu Trong, quan 1, TP. HCM).

Thoi gian nhan ho so: Tir th hai dén tht sau - trong gid hanh chinh.

Khi nhan ho so, S& Cong Thuong kiém tra tinh day du va hop 1¢& ciia cac gidy to
trong hod so:

- Trudng hop hd so da day du, hop 18 thi viét gidy hen va giao cho ngudi ndp.

- Trudng hop ho so chua day du hodc chua hop 18 s& huéng dan ngudi ndp bd
sung va hoan thién ho so trong vong 03 ngay 1am viéc, ké tir ngay nhan ho so.

Budc 3: Can ctr vao ngay hen trén giéy bién nhan dén nhan két qua tai BO phan
tiép nhan ho so - S& Cong Thuong TP.H6 Chi Minh.

- Cach thuee thuce hién: truc tiép tai tru s& co quan hanh chinh nha nuéc.
- Thanh phan, s6 lwong ho so:
a) Thanh phan ho so, bao gdm:

Thong bao du kién cham dit hoat dong cta Van phong dai dién/Chi nhanh (theo
mau).

b) S6 lwong ho so: 01 (bd)

- Thoi han gidi quyét: 05 ngay, ké tir ngdy nhan da hd so hop 16

- Doi twong thuce hién thu tuc hanh chinh: T chic

- Co quan thyc hién thu tuc hanh chinh:

a) Co quan c6 thAm quyén quyét dinh: S& Cong Thuong TP. HCM.

b) Co quan hodc nguoi c6 tham quyén dugc iy quyén hodc phan cip thuc hién:
khong c6

¢) Co quan tryc tiép thuc hién TTHC: S& Céng Thuong TP. HCM
d) Co quan phdi hop (néu c6): khong co

- Két qua thii tuc hanh chinh: Gidy x4c nhan
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- Lé phi (néu ¢é): Khong c6

- Tén mau don, mau to khai: Thong bao du kién chidm dut hoat dong cia Van
phong dai dién/Chi nhanh (Mau TB1)

- Yéu cau, diéu kién thuc hién thii tuc hanh chinh (néu co).: Khong co

- Can cw phap ly cua thu tuc hanh chinh:

* Luat Thuong mai ndm 2005, c¢6 hi¢u lyc tr ngay 01 thang 01 nam 2006;

* Nghi dinh sé 72/2006/ND-CP ngay 25 thang 7 nim 2006 cua Chinh phu quy

dinh chi tiét Luat Thuong mai vé Van phong dai dién, Chi nhanh cua thwong nhan
nudc ngoai tai Viét Nam, c6 hi€u luc tir ngay 14 thang 8 ndm 2006;

* Thong tu s6 11/2006/TT-BTM ngay 28 thang 9 nam 2006 ctia B6 Thuong mai
huéng dan thuc hién Nghi dinh s6 72/2006/ND-CP ngay 25 thang 7 nam 2006 cua
Chinh phu quy dinh chi tiét Luat Thuong mai vé Van phong dai dién, Chi nhanh cua
thuong nhan nudc ngoai tai Viét Nam, ¢6 hiéu luc tir ngay 02 thang 11 ndm 2006.
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Mau TB-1

THONG BAO DU KIEN CHAM DUT HOAT PONG
CUA VAN PHONG DAI DIEN/CHI NHANH ........coseeevnns
(ghi tén theo Giay phép)

Kinh gii: ......Co quan cap Gidy phép (15)

Tén thuong nhan: (ghi bang chir in hoa, tén trén Gidy phép thanh lap/dang ky kinh doanh):
Tén thuong nhan Vidt tAt (NEU CO):e.vrveeeeeeeeeeeeeeee et
Qudc tich cla thurong NNAN:...........c.oo.oveieeeeeeeeeeeeeee oo,
Pia chi try sé chinh: (dia chi trén Gidy phép thanh lap/dang ky kinh doanh)

Théng bao du kién cham dirt hoat dong ciia:

Tén Vin phong dai dién/Chi nhanh: (ghi bang chit in hoa, dam theo tén Vin phong dai
dién/Chi nhanh trong Giéy PRED) e e e

Tén giao dich bang tiéng Anh: (gh1 bang chir in hoa theo tén giao dich bang tiéng Anh trong
don dé nghi) .. .. e ceeene

Tén viét tit: (neu co)

DO cAp ngdy: ..... thang... nAm.........cccco.......

Thoi han hoat dong: tir ngay...thang...nim...dén ngay...thang...nam.................

Dia chi try s¢ Van phong dai dién (ghi dia diém dat Van phong dai dién/Chi nhanh theo
GHAY PHEP) v e

Piénthoai: ... Fax:.

EMAil: (NEU COY.. vt e,

Thoi diém du kién cham dit hoat ddng: ngdy.......thang......nAM.......................

Ly do cham diit hoat dong ....................................................................................

Chung t61 xin cam két vé tinh chinh xac, trung thyuc va hoan toan chiu trach nhiém vé nodi
dung thong bdo nay.

Pai dién c6 thim quyén cia thwong nhan nuwéc ngoai
(Ky, dong dau va ghi ro ho tén)(16)

(15) B6 Thuong mai (trong truong hgp Chi nhanh thong bao), S& Thuong mai (trong truong hop Van phong
dai dién thong bao)

(16) Trong truong hop thuong nhan khong c¢6 diu, don phai kém theo vin ban ciia co quan c6 thim quyén
noi thuong nhan ding ky thanh 1ap chimg thuc chir ky ctia nguoi dai dién c6 thim quyén cua thwong nhan
nude ngodi. Vin ban nay phai dugc hgp phap hoa lanh sy va dich ra tiéng Viét theo quy dinh tai khoan 3
Muc I Thong tu s6 11/2006/TT-BTM.
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10. Thit tuc Cham dirt hoat déng Vin phong dai dién ciia thwong nhin
nuwéc ngoai tai Viét Nam

- Trinh tu thuc hién:
Budc 1: Chuan bi day du ho so theo quy dinh cta phap luat.

Budc 2: Nop ho so tai Bo phan nhan, tra ho so cua S& Cong Thuong TP. HCM
(59 - 61 Ly Tu Trong, quéan 1, TP. HCM).

Thoi gian nhan ho so: Tir thr hai dén thr sau - trong gid hanh chinh.

Khi nhan hd so, S& Cong Thuong kiém tra tinh day du va hop 18 cua cac gidy to
trong ho so:

- Trudng hop hd so dd day du, hop 16 thi viét gidy hen va giao cho ngudi ndp.

- Trudng hop hd so chwa day du hodc chua hop 18 s& huéng din ngudi ndp bd
sung va hoan thién ho so trong vong 03 ngay lam viéc ké tir ngay nhan ho so.

Budce 3: Can ctr vao ngay hen trén giéy bién nhan dén nhan két qua tai BO phan
tiép nhan ho so - S& Cong Thuong TP.H6 Chi Minh.

- Cach thirc thuc hién: truc tiép tai tru s& co quan hanh chinh nha nuéc.

- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

- Thong bao chdm dut hoat dong cua Van phong dai dién/Chi nhanh (theo mﬁu);
- Ban gdc Gidy phép thanh 1ap Van phong dai dién;

- Giéy bién nhan cua co quan bao viét hodc bao dién tir vé& viéc du kién chdm
dut hoat dong ctia Vian phong dai dién hodc cac gidy to khac chimg minh viée da
dang bao;

- Ban sao gidy to chirng minh Vin phong dai dién di hoan thanh day du nghia
vu thué, tai chinh véi Nha nuée Viét Nam.

b) S6 lugng hd so: 01 (bd)

- Thoi han gidi quyét: 05 ngay, ké tir ngay nhan d ho so hop 1¢

- Doi twong thye hién thii tuc hanh chinh: T6 chiic

- Co quan thyc hién thu tuc hanh chinh:

a) Co quan c6 thAm quyén quyét dinh: S Céng Thuong TP. H6 Chi Minh.
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b) Co quan hodc ngudi c6 thim quyén dugc ty quyén hodc phan cip thuc hién:
khong co

c¢) Co quan truc tiép thuc hién TTHC: S6 Cong Thuong TP. Ho Chi Minh

d) Co quan phéi hop (néu co): khong c6

- Két qua thii tuc hanh chinh: Gidy x4c nhan

- Lé phi (néu c6): Khong cod

- Tén mau don, mdu to khai: Thong bao cham dut hoat dong cta Vin phong dai
dién/Chi nhanh (Mau TB2)

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co): Khong co

- Can cu phap ly cua thu tuc hanh chinh:

* Luat Thuong mai ndm 2005, c¢6 hi¢u lyc tr ngay 01 thang 01 nam 2006;

* Nghi dinh s6 72/2006/ND-CP ngay 25 thang 7 nam 2006 ciia Chinh phu quy
dinh chi tiét Luat Thuong mai vé Vin phong dai dién, Chi nhanh cua thuong nhéan
nudc ngoai tai Viét Nam, cé hi€u luc tir ngay 14 thang 8 ndm 2006;

* Thong tu s6 11/2006/TT-BTM ngay 28 thang 9 nam 2006 cia B6 Thuong mai
huéng dan thuc hién Nghij dinh sb6 72/2006/ND-CP ngay 25 thang 7 nam 2006 cua
Chinh phu quy dinh chi tiét Luat Thuong mai vé Vin phong dai dién, Chi nhanh cua
thuong nhan nudce ngoai tai Viét Nam, c¢6 hi¢u luc tir ngay 02 thang 11 nam 2006.
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Maiu TB-2

~ THONG BAO CHAM DUT HOAT PONG
CUA VAN PHONG DAI DIEN/CHI NHANH .........conee...
(ghi tén theo Giay phép)

Kinh giti: Co quan cap Gidy phép (17)

Tén thuong nhan: (ghi bang chir in hoa, tén trén Gidy phép thanh lap/dang ky kinh doanh):
- Tén thuong nhan VISt tAt (NEU COY: ... v

- Qudc tich cla thUONE MNAN:........veeeeeeeeeeee et
- Dia chi try so chinh: (dia chi trén Gidy phép thanh lap/dang ky kinh doanh)

Xin thong bdo da thyc hién dﬁy du viéc thanh toan cac khoan ng va hoan thanh cac
nghia vu c6 lién quan dén vi¢c cham dat hoat gi(f)ng cua:
- Tén Van phong dai di€n/Chi nhanh: (ghi bang chir in hoa, ddm theo tén Van phong dai

dién/Chi nhanh trong Giéy PRED) i e

- Tén giao dich bang tiéng Anh: (ghi bang chit in hoa theo tén giao dich bang tiéng Anh
trong don de nghi) ..

- Tén viét tat: (néu co)
DO cAp ngdy: ..... thdng... ndm........cccoo.o.....

- Thoi han hoat dong: tir ngdy...thang...ndm...dén ngdy...thang...nam..................

- bia chi try s¢ Van phong dai dién (ghi dia diém dat Van phong dai dién/Chi nhanh theo
GHAY PHEP) v e

-DPiénthoai: ... Faxc o

-Email: e (néu co)

Chung t61 xin cam két vé tinh chinh xéc, trung thuc va hoan toan chiu trach nhiém vé
ndi dung thong bao nay.

Cac tai liéu kém theo:

1. Ban gdc Gidy phép thanh 1ap Vin phong dai dién/Chi nhanh.

2. Gié'ly bién nhén ctuia co quan bdo viét hodc bao dién tir vé viéc du kién chiAm dut hoat dong cua
Vin phong dai dién/Chi nhanh hodc céc gidy to khac chirng minh viéc di dang bao.

3. Ban sao gidy to ching minh Vian phong dai dién/Chi nhanh da hoan thanh day du nghia vu thué,
tai chinh v61 Nha nuédce Viét Nam.

Pai dién c6 thim quyén cia thwong nhan nwéc ngoai
(Ky, dong dau va ghi ro ho tén)(18)

(17) B6 Thuong mai (trong trudng hop dé nghi thanh 1ap Chi nhanh), S& Thuong mai (trong trudng hop dé
nghi thanh 13p Vian phong dai di¢n)

(18) Trong trudng hop thuong nhan khong c6 diu, don phai kém theo vin ban ciia co quan c6 thim quyén
noi thuong nhan ding ky thanh 1ap chimg thuc chir ky ctia nguoi dai dién c6 thim quyén cua thwong nhan
nude ngodi. Vin ban nay phai dugc hgp phap hoa lanh sy va dich ra tiéng Viét theo quy dinh tai khoan 3
Muc I Thong tu s6 11/2006/TT-BTM.
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11. Tha tuc dang ky hoat dong cia cac van phong dai dién ngan hang, bao
hiém, vin héa - gido duc, chirng khoan (khong thudc pham vi diéu chinh ciia
Nghi dinh s6 72/2006/ND-CP ngay 25 thang 7 nim 2006 ciia Chinh phii quy dinh
chi tiét Ludt Thwong mai vé Vin phong dai dién, Chi nhanh ciia thwong nhén
nwéc ngoai tai Viét Nam)

- Trinh ty thuc hién:
Buwéc 1: Chuan bi diy da hd so theo quy dinh ctia phap luat.

Budée 2: Nop ho so tai Bo phan nhan, tra ho so ciia S& Cong Thuong TP. HCM
(59 - 61 Ly Tu Trong, quan 1, TP. HCM).

Thoi gian nhan ho so: Tir th hai dén thtr sau - trong gid hanh chinh.

Khi nhan ho so, S& Cong Thuong kiém tra tinh day du va hop 1& ciia cac gidy to
trong ho so:

- Trudng hop hd so dd day du, hop 16 thi viét gidy hen va giao cho ngudi ndp.

- Trudng hop ho so chua day du hodc chua hop 18 s& huéng dan ngudi ndp bd
sung va hoan thién ho so trong vong 03 ngay lam viéc, ké tir ngdy nhan ho so.

Bude 3: Can ctr vao ngay hen trén giéy bién nhan dén nhan két qua tai Bo phan
tiép nhan ho so - S& Cong Thuong TP. HO Chi Minh.

- Cach thuee thuce hién: truc tiép tai tru s& co quan hanh chinh nha nuéc.
- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

1- Gidy dang ky hoat dong (theo miu)

2- Ban sao hop dong tru sé theo quy dinh;

3- So yéu 1y lich (hinh 4x6) ctia nhan sy lam viéc tai vin phong;

4- Ban sao bd nhiém va xac nhan luong ctia ngudi nudc ngoai, hgp dong lao
dong cua nguoi Viét Nam;

5- Ban sao hd chiéu (cua ngudi nude ngoai);

6- Ban sao gidy phép dit va hoat dong vin phong dai dién do cac Bo, nganh
khac cap.

b) S6 lwong ho so: 01 bd.

- Thoi han gidi quyét: 05 ngay, ké tir ngay nhan di ho so hop 1¢
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- Péi twong thuce hién thu tuc hanh chinh: td chirc
- Co quan thyc hién thu tuc hanh chinh:
a) Co quan c6 thAm quyén quyét dinh: S& Cong Thuong TP. HCM.

b) Co quan hodc ngudi c6 thim quyén duge Gy quyén hodc phin cip thuc hién:
khong co

c) Co quan tryc tiép thuc hién TTHC: S¢ Cong Thuong TP. HCM
d) Co quan phéi hop (néu co): khong c6

- Két qua thii tuc hanh chinh: Xac nhan tryc tiép vao gidy dang ky hoat dong cua
van phong dai dién

- Lé phi (néu cé): khong c6

- Tén mau don, madu to khai: Gidy dang ky hoat dong

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co): khong co

- Can cu phap ly cua thu tuc hanh chinh:

* Luat Thuong mai nam 2005, c6 hiéu luc tir ngay 01 thang 01 nam 2006;

* Quyét dinh sd 62/2000/QD-UB-TM ngay 08 thang 11 nim 2000 cua Uy ban
nhan dan thanh phé H6 Chi Minh vé giao S¢ Thuong mai (nay 1a S¢ Cong Thuong)
TP lam d4u mdi quan 1y Nha nudc dbi véi Vin phong dai dién, Chi nhanh cta thuong
nhan nudc ngoai trén dia ban TP. HCM, c6 hiéu luc tir ngay 08 thang 11 nam 2000.
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Tiéu dé ciia thwong nhén
TP. H6 Chi Minh, ngdy . . . thang . . . ndm . . .

GIAY PANG KY HOAT DQNG
(danh cho VPDD ngdn hang, bao hiém, van hoa - gido duc, chung khodn)

Kinh giri: Uy ban nhan dén thanh phd HO Chi Minh
(S¢ Cong Thuong thanh pho)

Van phong dai dién thuong tra. . ... ... , qudc tlch ........ tai thanh phé Hb Chi Minh
thanh 1ap theo gidy phép sb: . . . . .. ngay...thang...nam...do..... cap, dang ky hoat
dong nhu sau:

1. Dia chi:
2. Dién thoai/Fax/Email:

3. SO nguoi nudc ngoai lam viéc tai Van phong: (ho tén, qudc tich, gidi tinh, s6 ho
chiéu, ngay cap, chuc vu):

4. S6 nguoi Viét Nam lam viéc tai Van phong: (ho tén, gidi tinh, s6 CMND, ngay
cap, chuc vu):

5. Thoi gian gidy phép va gidy dang ky hét hiéu luc:

TRUONG VAN PHONG DPAI DIEN

TUQ. Uy ban nhén dian TP. Hd Chi Minh
Sé Thwong mai thanh phé xac nhan
Y /STM-TT.TNNN

Hb so' kém theo:

1. Ban sao hop dong tru sé theo quy dinh.

2. So'yéu Iy lich (hinh 4x6) ciia nhdn su lam viéc tai Van phong.

3. Ban sao bé nhiém va xdc nhdn lwong ciia nguoi nude ngodi, hop dong lao dong theo quy dinh
cua nguoi Viét Nam.

4. Bdn sao hé chiéu (ciia nguoi mede ngodi)

5. Ban sao gidy phép dat va hoat dong VPPD do cdc Bé, nganh khdc cdp
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12. Tha tuc ding ky lai khi dwoc gia han gidy phép ciia cac vin phong dai
dién ngan hang, bao hiém, viin héa - gido duc, chitng khoan (khéng thudc pham
vi diéu chinh ciia Nghi dinh s6 72/2006/NP-CP ngay 25 thang 7 nim 2006 cia
Chinh phii quy dinh chi tiét Luit Thwong mai vé Vin phong dai dién, Chi
nhanh cia thwong nhan nudc ngoai tai Viét Nam)

- Trinh tu thuc hién:
Budc 1: Chuan bi day du hd so theo quy dinh cta phap luat.

Budce 2: Nop ho so tai Bo phan nhan, tra ho so cta S& Cong Thuong TP. HCM
(59 - 61 Ly Tu Trong, quan 1, TP. HCM).

Thoi gian nhan ho so: Tir thir hai dén thr sau - trong gid hanh chinh.

Khi nhan ho so, S& Cong Thuong kiém tra tinh day du va hop 1é ciia cac gidy to
trong hod so:

- Trudng hop hd so da day du, hop 18 thi viét gidy hen va giao cho ngudi ndp.

- Trudng hop ho so chwa day du hodc chua hop 18 s& huéng din ngudi ndp bd
sung va hoan thién ho so trong vong 03 ngay lam viéc, ké tir ngdy nhan ho so.

Budc 3: Can ctr vao ngay hen trén giéy bién nhan dén nhan két qua tai BO phan
tiép nhan ho so - S& Cong Thuong TP.H6 Chi Minh.

- Cach thire thuc hién: truc tiép tai tru s& co quan hanh chinh nha nuéec.
- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gdm:

1- Gidy dang ky hoat dong lai (theo mau):

+ Tiéu dé: Gidy dang ky lai sau khi gia han hoat dong lan thi......;

+ Noi dung: giébng nhu ndi dung ding ky hoat dong, bo sung thém sb va ngay
cap phép gia han;

+ Céac thay d6i khac trong qua trinh hoat dong déu dugc cip nhit trong miu
dang ky gia han.

2- Ban sao hop dong try sé theo quy dinh;
3- So yéu 1y lich (hinh 4x6) ctia nhan sy lam viéc tai vin phong;

4- Ban sao bd nhiém va xac nhan luong ctia ngudi nudc ngoai, hgp dong lao
dong cua nguoi Viét Nam;
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5- Ban sao gidy phép dit va hoat dong vin phong dai dién do cac B9, nganh
khac cap.

b) S6 lugng hd so: 01 bo.

- Thoi han gidi quyét: 05 ngay, ké tir ngdy nhan da hd so hop 16

- Doi twong thyc hién thu tuc hanh chinh: td chirc

- Co quan thyc hién thu tuc hanh chinh:

a) Co quan c6 thAm quyén quyét dinh: S& Cong Thuong TP. HCM.

b) Co quan hodc nguoi c6 thim quyén dugc iy quyén hodc phan cip thuc hién:
khong co

¢) Co quan truc tiép thuc hién TTHC: S& Cong Thuong TP. HCM
d) Co quan phéi hop (néu co): khong cé

- Két qua thii tuc hanh chinh: x4c nhan tryc tiép vao gidy dang ky hoat dong lai
cua van phong dai di¢n.

- Lé phi (néu cé): khong c6

- Tén mau don, mdu to khai: Giay dang ky hoat dong lai

- Yéu cdu, diéu kién thyc hién thi tuc hanh chinh (néu c6): khong co

- Can cwr phap ly cua thu tuc hanh chinh:

* Luat Thuong mai nadm 2005, c6 hiéu luc tir ngay 01 thang 01 nam 2006;

* Quyét dinh sd 62/2000/QD-UB-TM ngay 08 thang 11 nim 2000 cua Uy ban
nhéan dan thanh phd H6 Chi Minh vé giao S& Thuong mai (nay 1a S& Cong Thuong)
TP lam d4u mdi quan 1y Nha nudc dbi véi Vin phong dai dién, Chi nhanh cta thuong
nhan nudc ngoai trén dia ban TP. HCM, c6 hi¢u luc tir ngay 08 thang 11 nam 2000.
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Tiéu dé ciia thwong nhén

TP. H6 Chi Minh, ngdy . . . thang . . . ndm . . .
GIAY PANG KY HOAT PONG LAI
(danh cho VPPD ngdn hang, bdo hiém, van héa - gido duc, chitng khodn)

Kinh giri: Uy ban nhan dan thanh phd H6 Chi Minh
(S¢ Cong Thuong thanh pho)

Van phong dai dién thuong tra . . ... . .. , quc tich: . ... ... tai thanh phé Hb Chi
Minh thanh 1ap theo gidy phép so: . . . . .. ngdy ...thang...ndm...do..... cap, dang ky
hoat dong nhu sau:

1. Dia chi:
Dién thoai/Fax/Email:

2. SO nguodi nude ngoai lam viéc tai Van phong: (ho té€n, qudc tich, gidi tinh, s6 hd
chiéu, ngay cap, chtc vu);

3. Sé nguoi Viét Nam lam viéc tai Van phong: (ho tén, gidi tinh, s6 CMND, ngay
cap, chuc vu);

4. Thoi gian gidy phép va gidy ding ky hét hiéu luc:

TRUONG VAN PHONG PAI DIEN

TUQ. Uy ban nhéin dan TP. H6 Chi Minh
S¢ Thwong mai thanh phé xac nhéan
SO, /STM-TT.TNNN

Hb so kém theo:

1. Ban sao hop dong tru sé theo quy dinh.

2. 8o yéu Iy lich (hinh 4x6) ciia nhan sw lam viéc tai Vin phong

3. Bdn sao bé nhiém va xdc nhdn lwong ciia nguoi mede ngodi, hop dong lao dong theo quy dinh
cua nguoi Viét Nam.

4. Ban sao hé chiéu (ciia nguoi mede ngodi)

5. Ban sao gidy phép dat va hoat dong VPPD do cdc Bé, nganh khdc cdp
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13. Thi tuc Thanh ly viin phong dai dién ngin hang, bao hiém, vin hoéa -
gido duc, chirng kho4an hoat dong tai thanh phé H6 Chi Minh

- Trinh tu thuc hién:
Budc 1: Chuan bi ddy du ho so theo quy dinh cta phap luat.

Budc 2: Nop ho so tai Bo phan nhan, tra ho so cua S& Cong Thuong TP. HCM
(59 - 61 Ly Tu Trong, quan 1, TP. HCM).

Thoi gian nhan ho so: Tir th hai dén thtr sau - trong gid hanh chinh.

Khi nhan ho so, S& Cong Thuong kiém tra tinh day du va hop 1 ciia cac gidy to
trong ho so:

- Truong hop ho so da day du, hop 1¢ thi viét gidy hen va giao cho ngudi ndp.

- Trudng hop ho so chua day du hodc chua hop 18 s& huéng dan ngudi ndp bd
sung va hoan thién ho so trong vong 03 ngay lam viéc, ké tir ngdy nhan ho so.

Budc 3: Can ctr vao ngay hen trén giéy bién nhan dén nhan két qua tai B0 phan
tiép nhan ho so - S& Cong Thuong TP.H6 Chi Minh.

- Cach thuee thuce hién: truc tiép tai tru s& co quan hanh chinh nha nuéc.

- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

1- Vin ban thong bao cham dut hoat dong tai Viét Nam cho co quan cip phép;

2- Sau khi nhan quyét dinh ctia co quan cip phép cho phép cham dirt hoat dong
van phong dai dién tai Viét Nam, van phong dai di¢n tién hanh cac thu tuc hoan tat
dong cira véi S& Cong Thuong TP. HCM. Ho so bao gom:

+ Ban sao quyét dinh cho phép cham diit hoat dong van phong dai dién cia co
quan cip phép;

+ Giéy xac nhan cia Cong an thanh phé vé viéc vin phong dai dién da tra lai
con diu;

+ X4c nhén cta co quan c6 thAm quyén vé tinh trang thué thu nhap ca nhan cua
cac nhan sy (nudc ngoai va Viét Nam) dang 1am viéc tai van phong dai dién dén thoi
diém dong cira;

+ Giéy x4c nhan vé viéc van phong dai dién da thanh toan du tién nha, tru s& van

phong;
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+ Giéy x4c nhan vé viéc van phong dai dién da hoan tat cac nghia vu dbi voi lao
dong Viét Nam theo quy dinh.

b) S6 lugng hd so: 01 bo.

- Thoi han gidi quyét: 05 ngy, ké tir ngdy S& Cong Thuong nhan du hd so hop 16
- Doi twong thyc hién thu tuc hanh chinh: td chirc

- Co quan thyc hién thu tuc hanh chinh:

a) Co quan c6 thAm quyén quyét dinh: S& Cong Thuong thanh phé H6 Chi Minh

b) Co quan hodc nguoi c6 thim quyén dugc iy quyén hodc phan cip thuc hién:
khong co

¢) Co quan tryc tiép thuc hién TTHC: S& Cong Thuong thanh phd H6 Chi Minh
d) Co quan phéi hop (néu co): khong cé

- Két qua thii tuc hanh chinh: Vian ban xac nhan

- Lé phi (néu cé): khong c6

- Tén mau don, madu to khai: khong co

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co): khong co

- Can cu phap ly cua thu tuc hanh chinh:

* Luat Thuong mai ndm 2005, c¢6 hi¢u lyc tr ngay 01 thang 01 nam 2006;

* Quyét dinh s6 62/2000/QD-UB-TM ngay 08 thang 11 nim 2000 ctia Uy ban
nhan dan thanh phé H6 Chi Minh vé giao S¢ Thuong mai (nay 1a S¢ Cong Thuong)
TP lam déu mdi quan 1y Nha nudc dbi véi Van phong dai dién, Chi nhanh cta thuong
nhan nudc ngoai trén dia ban TP. HCM, c6 hi€u luc tir ngay 08 thang 11 nam 2000.
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14. Thii tuc Thanh lap Hiép héi doanh nghiép nuwéc ngoai tai thanh phé Ho
Chi Minh

- Trinh tu thuc hién:
Budc 1: Chuan bi day du ho so theo quy dinh cta phap luat.

Budc 2: Nop ho so tai Bo phan nhan, tra ho so cta S& Cong Thuong TP. HCM
(59 - 61 Ly Tu Trong, quan 1, TP. HCM).

Thoi gian nhan ho so: Tt th hai dén thtr sau - Trong gid hanh chinh.

Khi nhan ho so, S& Cong Thuong kiém tra tinh day du va hop 1& ciia cac gidy to
trong hod so:

- Trudng hop hd so dd day du, hop 16 thi viét gidy hen va giao cho ngudi ndp.

- Trudng hop ho so chua day du hodc chua hop 18 s& huéng dan ngudi ndp bd
sung va hoan thién ho so trong vong 03 ngay 1am viéc, ké tir ngay nhan ho so.

Budc 3: Can ctr vao ngay hen trén giéy bién nhan dén nhan két qua tai B0 phan
tiép nhan ho so - S& Cong Thuong TP.H6 Chi Minh.

- Cach thuee thuce hién: truc tiép tai tru s& co quan hanh chinh nha nuéc.
- Thanh phan, s6 lwong ho so:
a) Thanh phan ho so, bao gdm:

1- Pon xin thanh 1ap Hiép hoi (01 ban tiéng Viét Nam, 01 ban tiéng nudc ngoai
thong dung);

2- Piéu 1¢ hoat dong cua Hiép hoi;

3- Van ban gidi thiéu ciia Phong Thuong mai va Cong nghiép Viét Nam;
4- Ho so vé tru s& lam viéc cua Hi€p hoi;

5- Ly lich cua Ban lIanh dao Hiép hoi;

6- Danh sach cac dai dién doanh nghi€p xin tham gia Hi€p hoi, (ho tén, s6 ho
chiéu, noi ding ky tam tra tai Viét Nam)

b) S6 lugng hd so: 05 bd (01 bd chinh va 04 bd photo).
- Thoi han gidi quyét: 30 ngay, ké tir ngdy nhan d ho so hop 1¢.
- Doi twong thue hién thu tuc hanh chinh: t6 chirc

- Co quan thyc hién thu tuc hanh chinh:
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a) Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan thanh phé H5 Chi Minh.

b) Co quan hodc nguoi c6 thim quyén dugc iy quyén hodc phan cip thuc hién:
S& Cong Thuong thanh phd HO Chi Minh

¢) Co quan truc tiép thuc hién TTHC: S& Cong Thuong thanh phé H6 Chi Minh
d) Co quan phéi hop (néu co):

+ S& Ké hoach Pau tu;

+ S& Ngoai vuy;

+ Cong an TP (PA17).

- Két qua thii tuc hanh chinh: Gidy phép

- Lé phi (néu cé): khong c6

- Tén mau don, madu to khai: khong co

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co): khong co

- Can cu phap ly cua thu tuc hanh chinh:

* Nghi dinh s6 08/1998/ND-CP ngay 22 thang 01 nim 1998 ctia Chinh phi ban
hanh Quy ché thanh 1ap Hiép hoi doanh nghiép nudc ngoai tai VN c6 hiéu luc ké tir
ngay 06 thang 02 nam 1998.

* Quyét dinh s6 972/1999/QD-UB-KT ngay 12 thang 02 nim 1999 cia Uy ban
nhan dan thanh phé H6 Chi Minh vé viéc ban hanh Quy ché thuc hién viéc thanh lap
Hi¢p hoi doanh nghi€p nudc ngoai tai TP. HCM, c6 hi€u luc tr ngay 12 thang 02
nam 1999.
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15. Thii tuc Ping ky thay doi hoat dong Hiép hdi doanh nghiép nwéc ngoai
tai thanh phé Ho Chi Minh

- Trinh tu thuc hién:
Budc 1: Chuan bi day du ho so theo quy dinh cta phap luat.

Budc 2: Nop ho so tai Bo phan nhan, tra ho so cta S& Cong Thuong TP. HCM
(59 - 61 Ly Tu Trong, quan 1, TP. HCM).

Thoi gian nhan ho so: Tir th hai dén tht sau - trong gid hanh chinh.

Khi nhan ho so, S& Cong Thuong kiém tra tinh day du va hop 1& ciia cac gidy to
trong hod so:

- Trudng hop hd so da day du, hop 18 thi viét gidy hen va giao cho ngudi ndp.

- Trudng hop ho so chua day du hodc chua hop 18 s& huéng dan ngudi ndp bd
sung va hoan thién hd so trong vong 03 ngdy lam viéc ké tir ngdy nhan ho so.

Budc 3: Can ctr vao ngay hen trén giéy bién nhan dén nhan két qua tai B0 phan
tiép nhan ho so - S& Cong Thuong TP. HO6 Chi Minh.

- Cach thuee thuce hién: truc tiép tai tru s& co quan hanh chinh nha nuéc.
- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gdm:

1- Thong bao thay d6i hoat dong Hiép hoi (01 ban tiéng Viét Nam);

2- Ban sao hop dong thué tru s& (néu thay doi tru s¢ caa Hiép hoi);

3- Bién ban hop ctia hoi déng thanh vién, so yéu 1y lich, ban sao ho chiéu (néu
thay ddi ban lanh dao Hiép hoi hodc thay d6i nhan sy lam viéce tai Hiép hoi).

b) So lugng ho so: 01 bo.
- Thoi han gidi quyét:

+ 05 ngay, ké tir ngdy nhan du ho so hop 1& d6i véi hd so thay dbi ban lanh dao
va thay d6i nhan sy Hiép hoi;

+ 30 ngdy, dbi v6i ho so thay d6i tru so Hiép hoi.
- Doi twong thue hién thu tuc hanh chinh: t6 chirc
- Co quan thyc hién thu tuc hanh chinh:

a) Co quan c6 thAm quyén quyét dinh: UBND thanh phé HO Chi Minh.
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b) Co quan hodc ngudi c6 thim quyén dugc Gy quyén hodc phin cip thuc hién:
S¢ Cong Thuong thanh phé H5 Chi Minh.

¢) Co quan tryc tiép thuc hién TTHC: S6 Cong Thuong thanh phd Ho Chi Minh.
d) Co quan phéi hop (néu co): khong c6

- Két qua thii tuc hanh chinh: Giay phép va Gidy xac nhan

- Lé phi (néu cé): khong c6

- Tén mau don, madu to khai: khong co

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co): khong co

- Can cw phap ly cua thu tuc hanh chinh:

* Nghi dinh s6 08/1998/ND-CP ngay 22 thang 01 nim 1998 cua Chinh phu ban
hanh Quy ché thanh 1ap Hiép hdi doanh nghi¢p nudc ngoai tai Viét Nam, c6 hi¢u luc
ké tr ngay 06 thang 02 nam 1998.

* Quyét dinh sd 972/1999/QD-UB-KT ngay 12 thang 02 nim 1999 caa Uy ban
nhan dan thanh phé HO Chi Minh vé viéc ban hanh Quy ché thyuc hién viéc thanh 1ap
Hi¢p hoi doanh nghi¢p nudc ngoai tai TP. HCM, c6 hi€u luc tir ngay 12 thang 02
nam 1999.
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16. Thu tuc thanh 1ap van phong dai dién, chi nhanh thwong nhan Viét
Nam ¢ nudc ngoai

- Trinh tu thuc hién:
Budc 1: Chuén bi day du hd so theo quy dinh cta phap luat.

Budc 2: Nop ho so tai Bo phan nhan, tra ho so cua S& Cong Thuong TP. HCM
(59 - 61 Ly Tu Trong, quan 1, TP. HCM).

Thoi gian nhan ho so: Tir th hai dén thtr sau - Trong gid hanh chinh.

Khi nhan hd so, S& Cong Thuong kiém tra tinh day du va hop 18 cua cac gidy to
trong ho so:

- Trudng hop hd so dd day du, hop 18 thi viét gidy hen va giao cho ngudi ndp.

- Trudng hop ho so chua day du hodc chua hop 18 s& huéng dan ngudi ndp bd
sung va hoan thién ho so trong vong 03 ngay lam viéc, ké tir ngdy nhan ho so.

Budce 3: Can ctr vao ngay hen trén giéy bién nhan dén nhan két qua tai BO phan
tiép nhan ho so - S& Cong Thuong TP.H6 Chi Minh.

- Cach thuee thuce hién: truc tiép tai tru s& co quan hanh chinh nha nuéc.
- Thanh phan, s6 lwong ho so:
a) Thanh phan ho so, bao gom:

1- Vin ban dé nghi dang ky viéc thanh 13p van phong dai di¢n, chi nhanh & nuéce
ngoai (theo mau), trong d6 néu rd tén, dia chi cta thwong nhan, muc dich thanh lap,
ndi dung hoat dong, thoi gian du kién thanh 1ap, dia diém du kién dit tru sé vin
phong dai dién, chi nhanh.

2- Ban sao gidy chimg nhan ding ky kinh doanh cé chimg nhén cta co quan
cong chung;

3- Pdi v6i thuong nhan 1a doanh nghiép Nha nuéc phai giri cho co quan dang ky
van ban chip thuan cua B, co quan quan 1y nganh & Trung wong hodc Uy ban nhan
dan tinh, thanh phd tryc thuéc Trung wong chi quan.

b) S6 lwong ho so: 01 bd.
- Thoi han gidi quyét: 05 ngay, ké tir ngay nhan da hd so hop 1¢.
- Doi twong thuce hién thu tuc hanh chinh: t6 chirc

- Co quan thyc hién thu tuc hanh chinh:
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a) Co quan c6 thAm quyén quyét dinh: S& Cong Thuong thanh phé H6 Chi Minh

b) Co quan hodc nguoi c6 thim quyén dugc iy quyén hodc phan cip thuc hién:
khong co

¢) Co quan truc tiép thuc hién TTHC: S& Cong Thuong thanh phé H6 Chi Minh

d) Co quan phéi hop (néu co): khong co

- Két qua thii tuc hanh chinh: Giay chimg nhan

- Lé phi (néu cé): khong c6

- Tén mau don, madu to khai: Van ban dé nghi dang ky viéc thanh lap van phong
dai di¢n, chi nhanh & nudc ngoai (MD-01)

- Yéu cau, diéu kién thuc hién thii tuc hanh chinh (néu co): Khong

- Can cw phap ly cua thu tuc hanh chinh:

* Nghi dinh s6 48/1999/ND-CP ngay 08 thang 7 niam 1999 cua Chinh phu quy
dinh vé Van phong dai di¢n, Chi nhanh ctia thuong nhan va cua doanh nghi¢p du lich
Viét Nam & trong nudce, ¢ nudc ngoai, ¢o hié¢u luc thi hanh tir ngay 08 thang 7 nam
1999.

* Thong tu lién tich s6 31/1999/TTLT-BTM-TCDL ngay 01 thang 10 ndm 1999
cua Bo Thuong mai va Téng cuc Du lich vé huéng dan thyc hién Nghi dinh )
48/1999/NP-CP ngay 08 thang 7 nam 1999 ctua Chinh phi quy dinh vé Vin phong
dai dién, Chi nhanh cua thuong nhan va cua doanh nghiép du lich Viét Nam ¢ trong
nudc, & nudc ngoai, cd hiéu lyc thi hanh tir ngay 16 thang 10 nam 1999.
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MAU SO 1

(TEN DOANH NGHIEP) CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

V/v dang ky viéc thanh lap Van .. , ngay.... thang... nam.....
phong dai di¢n (Chi nhanh) &
trong nudc (& nudc ngoai)

Kinh gui: S& Cong Thuong thanh phé H6 Chi Minh

1.Tén doanh nghiép:

- bia chi: (*)

- Dién thoai: , Fax:

- Tai khoan s0:

- M@ so thue:

- Nguoi dung dau doanh nghié€p (ho tén, chirc danh):

2. Loai hinh doanh nghi¢p (DNNN, Céng ty TNHH...):

3. N1 dung hoat dong cua Van phong dai dién (Chi nhanh):

4. Pia chi (*)Van phong dai dién (Chi nhanh):

5. Thoi gian du kién bat dau hoat dong ctia Van phong dai dién (Chi nhanh):

NGUOI PUNG PAU DOANH NGHIEP
(Ky tén, dong dau)

(*): 86 nha, dwong phé (thén xém), phwong (xa), qudn (huyén), thanh phé (tinh)



