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QUY TRINH 12
Ping ky thay doi von diéu 1, phin von gép, ty 1 phin von gép
(d6i voi cong ty TNHH, cong ty ¢ phin, cong ty hop danh)
(Ban hanh kém theo Quyét dinh s6 4167/0P-UBND ngay 10 thang 12 ndm 2021 ciia
Chii tich Uy ban nhdn dén Thanh pho)

I. THANH PHAN HO SO

TT Tén hé so S6 Ghi chu
lwgng

Truong hop cong ty trach nhiém hitu han, cong ty co
phan, cong ty hop danh ding ky thay d6i von diéu 1¢,
ho so bao gom:

- Thong béo thay doi ndi dung dang ky doanh nghiép 01 Ban chinh
do nguoi dai dién theo phap luat cia doanh nghiép
ky;

- Nghi quyét, quyét dinh cua chu so hiru cong ty doi
vo1 ¢ong ty trach nhiém hiru han mo6t thanh vién; cua
Hoi dong thanh vién ddi véi cong ty trach nhiém hitu
han hai thanh vién tr¢ 1én, cong ty hop danh, cua Dai
ho1 dong co dong d6i voi cong ty co phan vé viée 01
thay doi von diéu 18;

01 Ban chinh

Ban sao

- Bién ban hop ctiia Hoi dong thanh vién ddi voi cong
1 |ty trach nhiém hiru han hai thanh vién tr& 1én, cong
ty hop danh, cua Dai hoi dong c6 dong ddi voi cong
ty co phan veé viéc thay doi von diéu 1¢; 01 Ban sao
- Van ban cua Co quan dang ky dau tu chap thuan vé
viéc gép von, mua c6 phan, mua phan von gop cua
nha dau tu nude ngoai, to chuc kinh té€ co von dau tu
nude ngoai doi voi truomg hop phai thue hién thu tuc
dang ky goép von, mua ¢ phan, mua phan vén gop

theo quy dinh ciia Luat Dau tu. 01 Ban chinh

- B4o cdo tai chinh gan nhat véi thoi diém quyét
dinh giam von diéu 1& (trong truong hop cong ty
trach nhiém hiru han hai thanh vién tr¢ 1€n giam von
diéu 1é theo quy dinh tai diém a va diém b khoan 3
Diéu 68 Luat Doanh nghiép).

Truong hop Pai héi dong co dong thong qua viéc chao bdan cé phdn dé ting von
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diéu 1¢, dong thoi giao Hi dong quan tri thuc hién thi tuc ddng ky tang von diéu
[é sau khi két thiic méi dot bdan c6 phdn, ho so bao gom:

- Thong bao thay ddi ndi dung dang ky doanh nghiép
do nguoi dai dién theo phap luat cia doanh nghiép
ky.

- Nghi quyét Dai hoi déng c6 dong vé viéc chao ban
¢ phén dé tang von diéu 18, trong d6 néu rd sb
lwong c¢6 phan chao ban va giao Ho1 dong quan tri
thye hién thu tuc dang ky tang von diéu 1é sau khi
két thiac moi dot ban c¢o phan;

- Bién ban hop Dai hoi dong co doéng vé viée chao
ban ¢b phén dé tang von diéu 1¢, trong d6 néu rd sb
lwong c¢6 phan chao ban va giao Ho1 dong quan tri
thye hién thu tuc dang ky tang von diéu 1é sau khi
két thiac moi dot ban ¢ phan;

- Nghi quyét, quyét dinh Hoi ddng quan tri cong ty
0 phan vé viéc dang ky tang von diéu 16 cong ty sau
khi két thuc mdi dot ban c¢6 phan.

- Bién ban hop Hoi dong quan tri cong ty o phan vé
viéc dang ky tang von diéu 1¢ cong ty sau khi két
thic mdi dot ban ¢o phan.

01

01

01

01

01

Ban chinh

Ban chinh

Ban sao

Ban chinh

Ban sao

Truong hop cong ty ddng ky thay doi phdn von gép, ty 1é phdn von gop cua thanh
vién cong ty trdch nhiém hitu han hai thanh vién tro [én, cua thanh vién hgp danh

cong ty hop danh, ho so bao gom:

- Thong béo thay doi ndi dung dang ky doanh nghiép
do nguoi dai dién theo phap luat cia doanh nghiép
ky;

- Danh sach thanh vién cong ty trach nhiém hiru han
hai thanh vién tré 1én; danh sach thanh vién cong ty
hop danh, trong d6 khong bao gom ndi dung ké khai
vé thanh vién gép von. Cac danh sach phai bao gdom
chit ky cia cac thanh vién c6 phan von gop thay doi,
khong bt budc phai c¢é chit ky cia thanh vién co
phan von goép khong thay doi.

- Hop ddng chuyén nhuong hodc cac gidy to chung
minh hoan tat viéc chuyén nhuong trong truong hop
chuyén nhwong phan vén gop; Hop dong ting cho
trong trueong hop tang cho phan von gop;

- Van ban cua Co quan dang ky dau tu chap thuan vé
viéc gép von, mua co phan, mua phan von gop cua
nha dau tu nudce ngoai, to chic kinh té co von dau tu

01

01

01

01

Ban chinh

Ban chinh

Ban chinh

Ban sao
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nude ngoai doi voi truong hop phai thue hién thu tuc
dang ky gop von, mua c6 phan, mua phan von gop
theo quy dinh cua Luat Dau tu.

Truong hop 1wy quyén cho (6 chirc, cd nhdn khdc thuee hién thi tuc lién quan dén
dang ky doanh nghiép, phai ndp thém cdc gidy to sau:

1

Mot trong cdc gidy to phap ly cia ca nhan dwogc uy
quyeén.

01

Ban sao

- Hop ddng cung cap dich vu Vé’i, to chtre 1am dich
vu thuce hién thu tuc lién quan dén dang ky doanh
nghiép

- Giay gi6i thiéu cta to chitc d6 cho ca nhan truc
ti€p thuc hién thu tuc li€n quan dén dang ky doanh
nghiép.

01

01

Ban sao

Ban chinh

- Van ban uy quyén cho ca nhan thuc hién thu tuc
lién quan dén dang ky doanh nghiép (Van ban uy
quyén nay khong bat budc phai cong chung, chirng
thuc).

01

Ban chinh

Truong hop 1ty quyén cho don vi cung cdp dich vu buu chinh céng ich

Phiéu giri hd so theo mau do doanh nghiép cung tng
dich vu buu chinh céng ich phat hanh c6 chir ky xac
nhan cia nhan vién buu chinh va ngudi co tham
quyén ky vian ban dé nghi dang ky doanh nghiép.

01

Ban sao

* Giay to phap ly ciia ca nhan:
- P6i voi cong dan Viét Nam: Thé can cude cong dan hoac Chirng minh nhan dan
hoac HS chiéu Viét Nam con hiéu luc;

- Bé1 voi nguol nude ngoai: HO chiéu nuwde ngoai hodc gidy to ¢o gia tri thay thé
ho chiéu nude ngoai con hiéu luc).

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua | Thoi gian xir ly

L& phi

- B6 phan Mét ctta - Phong | Trong thoi han |- Lé phi dang ky doanh
Piang ky kinh doanh thudc S¢| 03 (ba) ngay |nghiép: 50.000 ddng/lan.

Ké hoach va Pau tu (dia chi:| lam viéc k& tir | _ Phi cong bd ni dung dang
90G Tran Quoéc Toan, Phuong | ngay nhén duoc |ky doanh nghiép: 100.000

V& Thi Séu, Quén 3, Thanh pho | ho so hop 1&. dong/1an.
Ho Chi Minh).

- Cong thong tin qudc gia vé
dang ky doanh nghiép tai dia chi
https://dangkykinhdoanh.gov.vn.

- Mién 1¢ phi dang ky doanh
nghiép d6i véi trudng hop
doanh nghiép thuc hién
dang ky doanh nghiép qua
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mang dién tu.

I11I. TRINH TU XU LY CONG VIEC

Bwoéc | Noi dung | Trach Thoi Ho so/ Dién giai
cong | cong viéc | nhiém gian Biéu miu
viéc
o Giey To ch’Ic, ca nh%n ndp 01
B1 Nop hd so TO, Chlfc’ hanh Theo muc I bQ, h.o S0 tal Phong Dang
: ca nhan chinh ky kmh doanh noi doanh
nghiép dat tru s¢ chinh.
- Truong hop ho so ¢ du
cac diéu kién tiép nhan
theo quy dinh: lap Gidy
bién nhan theo BM 01
trao cho ngudi ndp ho so,
- Theo muc I chuyér}Achqzlén vién xu ly
_BMO1 thuc I\uen tiep B?.
| Gio |-Bmo2 |7 ruong hapho so chya
B2 Tlep nhan | B6 phan hanh BM 03 du cac diéu klgn tiép
ho so Mot cura chinh iy ‘ nhér} theo quy dinh: lap
- Bién lai thu | Phiéu yéu cau BM 02
tién phi, 1€ | huéng dan nguoi ndp hod
phi in san so b sung, hoan thién ho
SO.
- Trudmg hop tir chdi tiép
nhén giai quyét hod so: 1ap
Phiéu tir chdi theo BM 03
trao cho nguo1 nop ho so.
Lanh - Theo muc |
A dao 0,5 ~ . A
Phan cong . X -BM 01 Lanh dao Phong phan
B3 xir 1y hd Phong heay Bién lai thy | €ong chuyén vién xu ly
o Pang ky | lam |- Penaithu 1 so
kinh | vigc |[fén phi, I¢
doanh phi in san
Chuyén - Theo muc I C?uyéf} Viéf} nha_:lp dﬁ}y
vién - _BM 01 dua, C}}lll?h X?:”thotng tlE
1 A ) ngay a trong ho so, kiém tra tin
g | RUIRO Difllfnf, lam | - Bienlavthulp o e cia hd so va tai
kir%h Y vide tlﬁ?inps%; 1€ | cac van ban da duoc sb
doanh p y R hég trong ho so Vé}o Hé
- Phiéu de thong thong tin quoc gia
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xuat vé dang ky doanh nghiép;
- Du thao | 3 xuat két qua giai quyét
két q{lé hd so, trinh Lanh dao
Phong xem xét.
- Lanh dao Phong xem
xét hd so, ky Phiéu dé
- Theo muc I Xuat va duyét két qua trén
_BMO1 Hé théing thong tin quoc
Lanh _ Bién lai thu gia .Yé dang Aky doarAlh
dao | | oay |tién phi, lg|Nehiep; chuyén chuyén
Xem xét, | Phong . .. =2 7 |vién xur ly in két qua giai
BS ~ . 5 , lam | phiinsan A1 a
phé duyét | Dang ky . .A, . | quyét ho so.
kinh viee - AP hicu de| _ Lanh dao Phong ky
doanh xuat Giay chtmg nhan dang ky
-BM 04 doanh nghi€p/Thong bao
- BM 05 vé viée stra doi, bd sung
hdé so dang ky doanh
nghiép.
- Photo, déng dau Giay
ching nhan dang ky
Vin thu doanh nghi€p/Thong bao
Phét hanh Phong O’:S HO so di|veé viée stra doi, bo sung
B6 kgtt 32 Dang ky Iﬁfgl dugc  phé hd SO dang ky doanh
q kinh M duyeét nghiép.
viéc . . .
doanh - Chuyén két qua giai
quyét ho so cho Bo phan
Mot cua.
- Tra két qua cho to chic,
. 1 A NI Theo ca nhan.
B7 Tra lfet BQApha;m Giéy Két qua - Chuyén lai toan bd hd
qua MGoét ctra h : _ :
en so cho Phong Dang ky
kinh doanh.
Luwu hd Phong
Bg | SO thong Dang ky | Thuong H6 so luu | Chuyén kho lwu trit hd
ké va theo kinh xuyén |theomucV |so.
doi doanh
IV. BIEU MAU
TT | Mi hiéu Tén Biéu miu
{ BM 01 Gidy bién nhan ho so ding ky doanh nghiép (Phu luc V-25

ban hanh kém theo Théng tw s6 01/2021/TT-BKHDT).
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Giay bién nhan ho so dang ky doanh nghiép qua mang thong
tin dién tr (Phu luc V-26 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

Phiéu yéu cau bd sung, hoan thién hd so (Mau s6 02 ban

2| BMOZ 4 anh kém theo Théng tu 01/2018/TT-VPCP).

Phiéu tir chéi tiép nhan giai quyét ho so (Mau s6 03 ban hanh

31 BMOS e theo Thong tir 01/2018/TT-VPCP).

Gidy chting nhan dang ky doanh nghiép cong ty TNHH mot
thanh vién (Phu luc IV-2)/Gidy chting nhan ding ky doanh
nghiép cong ty TNHH hai thanh vién tré 1én (Phu luc 1V-
4 BM 04 | 3)/Gidy ching nhan dang ky doanh nghiép cong ty c¢b phan
(Phy luc IV-4)/Giay chtng nhan dang ky doanh nghiép cong
ty hop danh (Phy luc IV-5 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

Thong bao vé viéc sira doi, bd sung ho so dang ky doanh
5 BM 05 nghi¢p (Phu luc V-5 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

Thoéng bao thay dbi ndi dung dang ky doanh nghiép (Phu luc

6 | BMO6 1 an hanh kém theo Thong tir s6 01/2021/TT-BKHBT).

Danh sach thanh vién cong ty TNHH hai thanh vién tr¢ 1én
7 BM 07 (Phu luc 1-6 ban hanh kém theo Thong tuw so 01/2021/TT-
BKHDT).

Danh sach nguot dai dién theo phap luat/ngudn dai dién theo
iy quyén (trong truong hop thanh vién cong ty TNHH hai
thanh vién tré 1én 1a t6 chic, Phu luc I-10 ban hanh kém theo
Thoéng tu s6 01/2021/TT-BKHDT).

8 BM 08

Danh sach thanh vién cong ty hop danh (Phu luc I-9 ban

7| BMOY9 o kém theo Thong tir sé 01/2021/TT-BKHBT).

V. HO SO CAN LUU

TT | Mi hiéu Tén Biéu miu

Gidy bién nhan ho so ding ky doanh nghiép (Phu luc V-25
ban hanh kém theo Théng tw s6 01/2021/TT-BKHDT).

1 BMO01 | Gidy bién nhan ho so dang ky doanh nghiép qua mang thong
tin dién tir (Phy luc V-26 ban hanh kém theo Thong tu sé
01/2021/TT-BKHDT).

Phiéu yéu cau bd sung, hoan thién hd so (Mau s6 02 ban

2| BMOZ 4 anh kém theo Théng tu 01/2018/TT-VPCP).

3 BM 03 | Phiéu tir chdi tiép nhan giai quyét hod so (Mau s6 03 ban hanh
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kém theo Théng tu 01/2018/TT-VPCP).

Gidy chting nhan dang ky doanh nghiép cong ty TNHH mot
thanh vién (Phu luc IV-2)/Gidy chting nhan ding ky doanh
nghiép cong ty TNHH hai thanh vién tré 1én (Phu luc 1V-
4 BM 04 | 3)/Gidy ching nhan dang ky doanh nghiép cong ty c¢b phan
(Phy luc IV-4)/Giay chtng nhan dang ky doanh nghiép cong
ty hop danh (Phu lyc V-5 ban hanh kém theo Théng tu s6
01/2021/TT-BKHDT).

Thong bao vé viéc sira doi, bd sung ho so dang ky doanh
5 BM 05 nghi¢p (Phu luc V-5 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

Thoéng bao thay dbi ndi dung dang ky doanh nghiép (Phu luc

6 | BMO6 y1 1 pan hanh kém theo Thong tr sé 01/2021/TT-BKHDT),
Danh sach thanh vién cong ty TNHH hai thaqh vién tré 1€n

7 BM 07 (Phu luc 1-6 ban hanh kém theo Thong tu s6 01/2021/TT-
BKHDT).
Danh sgich nguol dai dién theo phap luat/ngudon dai dién theo

g BM 08 iy quyén (trong truong hop thanh vién cong ty TNHH hai
thanh vién tr()f 1én 1a t6 chirc, Phu luc I-10 ban hanh kém theo
Thong tu so 01/2021/TT-BKHDT).

9 BM 09 Danh sach thanh vién cong ty hop danh (Phu lyc I-9 ban
hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

10 _ Cac thanh phan ho so khac (néu co) theo quy dinh phap luat

hién hanh.

VI. CO SO PHAP LY

- Luat Doanh nghiép cua Quéc hoi nude Cong hoa xa hdi chu nghia Viét Nam
s6 59/2020/QH14 ngay 17 thang 6 nam 2020.

- Nghi dinh s6 01/2021/ND-CP ngay 04 thang 01 nam 2021 cua Chinh phu veé
dang ky doanh nghiép.

- Thong tu s6 47/2019/TT-BTC ngay 05 thang 8 nam 2019 ctua B Tai chinh
quy dinh mire thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1€ phi dang ky doanh nghiép.

- Théong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Van phong
Chinh phi huéng dan thi hanh mét s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
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thong trong giai quyét thu tuc hanh chinh.

- Thong tu s6 01/2021/TT-BKHDT ngay 16 thang 3 nam 2021 cia Bo Ké hoach
va Pau tu hudéng dan vé dang ky doanh nghiép.

- Quyét dinh s6 885/QD-BKHDT ngay 30 thang 6 nam 2021 cua Bo Ké hoach
va Pau tu vé cong bo thu tuc hanh chinh mai ban hanh, sira d6i, bo sung, thay thé, bai
bo, huy bo, huy cong khai trong linh vue thanh 1ap va hoat dong ctia doanh nghiép,
ho kinh doanh thudc pham vi chitc ning quan ly ciia Bo Ké hoach va Dau tu.
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Phu luc V-25
(Ban hanh kém theo Thong twso 01/2021/TT-BKADT
ngay 16 thang 3 ndm 2021 cua Bo truong Bo Ké hoach va Dadu tw)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic 1ap - Tw do - Hanh phic
S(A):.: ......................... , Ngay...... thdang...... nam......
M&ahoso..............
GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/
dia diém kinh doanh

Phong Pang ky kinh doanh: ...

LD I I LT o S

DIEN thOaL: ... Fax:. .o

Email: ..o Website: ......ccoooveiiiie e

Ngay..../..../.... A3 NhAN cUA ONE/BAT oo.ooeeeeeeeeeeeeeeeeeeeeeee e

Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) sb:.............

Dién thoat: ..o Email: ..o

01 bo hé so dang ky doanh nghiép/chi nhanh/van phong dai dién/dia diém kinh doanh
MA SO, V€ VIEC....ccoovieennnn, cua (Tén doanh nghi€p).................... Mi s6 doanh
nghiép (MéU COYre..

Hb so bao gdm:

T reomg hop Phong Pdng ky kinh doanh tra két qua la gidy chitng nhdn/gidy xdc
nhdn/thong bdo cho doanh nghiép thi ghi:

Thoi gian tra két qua giai quyét ho so: ngay... thang... nam...

Trieomg hop Phong Ddng ky kinh doanh chi cdp nhdt, bo sung thong tin ding ky doanh
nghiép trong Co s6 div liéu quoc gia vé dang ky doanh nghiép thi ghi:

Trong vong 03 ngay lam viéc ké tir ngay nhan ho so hop 1¢ cta doanh nghiép, th6ng tin
dang ky doanh nghi¢p cta doanh nghi€p s€ duoc cap nhat trong Co s¢ dir li€u quoc gia vé
dang ky doanh nghiép/ding tai trén Cong thong tin qudc gia vé dang ky doanh nghiép.

NGUOI NOP NGUOI NHAN
(Ky va ghi ho tén) (Ky va ghi ho tén)
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Phu luc V-26
(Ban hanh kém theo Thong twso 01/2021/TT-BKADT
ngay 16 thang 3 ndm 2021 cua Bo truong Bo Ké hoach va Dadu tw)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic 1ap - Tw do - Hanh phic
SO , Ngay...... thdang...... nam......
GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/

dia diém kinh doanh qua mang thong tin dién tir

Phong Pang ky kinh doanh: ...

LD I I LT o S

DIEN thOaL: ... Fax:. .o

Email: ..o Website: ......ccoooveiiiie e

Ngay..../..../.... A3 NhAN CUA ONEG/BA ...

Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) so: ...

Bien thoat: ....ooooeeeeeeeeeeeeee e, Email: ..o,

01 bd hd so dang ky doanh nghiép/chi nhanh/vian phong dai dién/dia diém kinh doanh
qua mang thong tin dién tir ma sO:.........ocooove..... V& VAEC. oo e cua (7én doanh

3 ettt eh et h e ea e bttt bttt e h et ea et et esbe b e eae et et e ne s

Thot gian tra ké’t‘qué giai quyét ho so: ngay... thang... nam..."!

Keét qua xir ly ho so dang ky doanh nghi¢p s€ duoc giri vao dia chi thu dién tir va tai
khoan truy cap HE thong thong tin quoc gia veé dang ky doanh nghiép cua Ong/Ba.

PHONG DANG KY KINH DOANH

" Truong hop ho so duoc tiép nhan trén Hé thong thong tin quoc gia vé ding ky doanh nghiép sau gid
hanh chinh hoic vao ngay nghi 1&, Tét theo quy dinh thi thoi han tra két qua 13 trong vong 03 ngay lam viée
ké tir ngay lam viée ké tiép cua ngay hé so duoc tiép nhan.
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QUY TRINH 13
Ping ky thay di thanh vién cong ty trach nhiém hiru han hai thanh vién tré lén
(Ban hanh kém theo Quyét dinh s6 4167/0P-UBND ngay 10 thdng 12 ndm 2021
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO
TT Tén ho so S6 lwong | Ghi chu

1. Truong hop tiép nhdn thanh vién méi dén dén ting von diéu 1é cong ty:

- Thong bao thay d6i ndi dung diang ky doanh 01 Ban chinh
nghiép do ngudi dai dién theo phap luat ciia doanh
nghiép ky; 01 Ban chinh
- Danh sach thanh vién céng ty trach nhi€ém hiru han
hai thanh vién tr¢ 1€n. Danh sach thanh vién phai
bao gdm chir ky cua thanh vién méi va thanh vién
c6 phan von gop thay doi, khong bat bude phai co
chit ky cua thanh vién c¢6 phan von gop khong thay 01 Ban chinh
doi;
- Nghi quyét, quyét dinh Ho1 déng thanh vién vé 01 Ban sao
viéc tiép nhan thanh vién moi;
- Bién ban hop Ho1 déng thanh vién vé viéc tiép 01 Ban chinh
nhan thanh vién moi;

- Giay to xac nhan viéc gop von ciia thanh vién moi 01 Ban sa0
%« | cuacongty;

- Giay to phap 1y cua ca nhan trong truong hop
thanh vién méi 1a ca nhan hodc giay to phap 1y cia
to chire, gidy to phap 1y ciia ca nhan doi véi nguoi
dai dién theo Gy quyén va van ban ctr nguoi dai dién
theo uy quyén trong trwong hop thanh vién méi 1a 01 Ban sao
to chuec.

Doi voi thanh vién 13 to chirc nude ngoai thi gidy to
phap 1y cua td chie phai dugc hop phap hoa lanh
su;

- Van ban cua Co quan dang ky dau tu chép thuan
vé viée gop von, mua co phan mua phan von gop
ciia nha dau tu nudc ngoai, to chirc kinh té c6 vén
dau tu nudc ngoai doi voi truomg hop phai thuc
hién thu tuc dang ky goép vén, mua co phan, mua
phan von gop theo quy dinh cua Luat Dau tu.
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2. Truong hop thay doi thanh vién do chuyén nhieong phdn vén gép:

- Thong bao thay d6i ndi dung diang ky doanh
nghiép do ngudi dai dién theo phap luat ciia doanh
nghiép ky;

- Danh sach thanh vién céng ty trach nhi€ém hiru han 01
hai thanh vién tr¢ 1€n. Danh sach thanh vién phai
bao gdm chir ky cua thanh vién méi va thanh vién
c6 phan von gop thay doi, khong bat bude phai co 01
chit ky cua thanh vién c6 phan von gop khong thay Ban chinh
doi;
- Hop d6ng chuyén nhwong hodc cac gidy to ching 01
minh hoan tat viéc chuyén nhuong; Ban chinh

Ban chinh

- Giay to phap 1y cua ca nhan trong truong hop 01
+ | thanh vién moi 1a ca nhan hodc gidy to phap ly cua
to chire, gidy to phap ly cua ca nhan d6i véi nguoi
dai dién theo uy quyén va van ban ctr nguot dai dién
theo ty quyén trong truomg hop thanh vién méi 1a
td chirc.

Ban sao

Doi voi thanh vién 13 to chirc nude ngoai thi gidy to
phap 1y cua td chie phai dugc hop phap hoa lanh
Su 01
- Van ban cua Co quan dang ky dau tu chap thuan
vé viée gop von, mua co phan mua phan von gop
ciia nha dau tu nudc ngoai, to chirc kinh té c6 vén
dau tu nudc ngoai doi voi truomg hop phai thuc
hién thu tuc dang ky gop von, mua ¢6 phan, mua
phan von gop theo quy dinh cua Luat Dau tu.

Ban sao

3. Truong hop thay déi thanh vién do thira ké:

- Théng bao thay d6i ndi dung ding ky doanh 01 Ban chinh
nghiép do ngudi dai dién theo phap luat ciia doanh
nghiép ky: 01 Ban sao
- Danh sach thanh vién cong ty trach nhiém hitu han
hai thanh vién tr¢ 1€n. Danh sach thanh vién phai
« | Dbao gom chir ky cua thanh vién méi va thanh vién
c6 phan von gop thay doi, khéng bat budc phai co

chit ky cta thanh vién c6 phan von gop khong thay 01 Ban sao
doi;
- Van ban xac nhan quyén thira ké hop phap cua 01 Ban sao

nguo1 thira ké;

- Giay to phap 1y cua ca nhan trong truong hop
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nguoi thira ké 13 ca nhan hodc gidy to phap 1y cua to
chirc, gidy to phap ly cua ca nhan d6i voi nguoi dai
dién theo iy quyén va van ban cir nguoi dai dién
theo iy quyén trong truong hop nguoi thira ké 1a to
chuec.

Doi voi thanh vién 13 to chirc nude ngoai thi gidy to
phap 1y cua td chie phai dugc hop phap hoa lanh
Sur.

4. Truong hop ddng ky thay doi thanh vién do cé thanh vién khong thuc hién cam
ket gop von theo quy dinh tai Diéu 47 Ludt Doanh nghiép:

- Thong bao thay d6i ndi dung diang ky doanh
nghiép do ngudi dai dién theo phap luat ciia doanh

nghiép ky; 01 Ban chinh
- Danh sach thanh vién con lai cia cong ty. Danh
sach thanh vién phai bao gom chir ky cua thanh vién 01 Ban chinh

c6 phan von gop thay doi, khong bat bude phai co
* | chir ky cua thanh vién c6 phan von gép khong thay
doi;

- Nghi quyét, quyét dinh Hoi dong thanh vién vé
viéc thay d6i thanh vién do khong thue hién cam két
g6p von. 01 Ban sao
- Bién ban hop Ho1 déng thanh vién vé viéc thay doi
thanh vién do khong thue hién cam két gép von.

01 Ban chinh

5. Pang ky thay déi thanh vién do tdng cho phdn von gop:

a) Truong hop nguoi duge tang cho phan von gop
thudc déi twong quy dinh tai diém a khoan 6 Dleu
53 Luat Doanh nghiép: ho so bao gom‘cac gidy to 01 Ban chinh
quy dinh tai muc 2, trong d6, hop dong chuyén ’
nhuong hodc cac gidy to ching minh hoan tat viéc
chuyén nhuwong duge thay bang hop dong ting cho
* | phan von gop.

b) Truong hop ngudi duoc ting cho phan von gop 01 Ban chinh,
thubc dbi tuong quy dinh tai diém b khoan 6 Diéu Ban sao
53 Luat Doanh nghiép, hod so bao gdm cac gidy to
quy dinh tai muc 1, trong do, giéy to xac nhan viéc
g6p von cua thanh vién moéi cua cong ty duge thay
bang hop dong tang cho phan von gop.

Ban sao

Truong hop 1y quyén cho té chitc, cd nhdn khdc thuwc hién thi tuc lién quan dén
ddang ky doanh nghiép, phai nop thém cdc giay to sau:

1 | Mot trong cac gidy to phap 1y ciia ca nhan duoc uy 01 Ban sao
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quyén.

- Hop ddng cung cap dich vu VoL to chirc lam dich
vu thue hién tha tuc lién quan dén dang ky doanh
nghiép

- Gidy gidi thiéu cia t6 chie d6 cho ca nhan truc
ti€p thuc hién thu tuc lién quan dén dang ky doanh
nghiép.

01

01

Ban sao

Ban chinh

- Van ban ﬁy quyén cho ca nhan thuc hién thu tuc
lién quan dén dang ky doanh nghiép (Van ban uy
quyén nay khong bat bude phai cdng ching, chung
thuc).

01

Ban chinh

Truong hop 1ty quyén cho don vi cung cdp dich vu buu chinh céng ich

Phiéu gtri ho so theo mau do doanh nghiép cung
ung dich vu buu chinh cong ich phat hanh c6 chir
ky xac nhan cta nhan vién buu chinh va nguoi co
tham quyén ky vian ban dé nghi dang ky doanh

01

Ban sao

nghiép.

* Giay to phap ly ciia ca nhan:

- D61 voi cong dan Viét Nam: Thé can cude cong dan hodc Chimg minh nhan dan

hoac HO chiéu Viét Nam con hiéu luc;

- B61 véi ngudn nude ngoai: HY chi€u nude ngoai hodc gidy to ¢ gia tr1 thay thé
ho chiéu nude ngoai con hiéu luc).

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xir ly

L& phi

- B6 phan M6t ctra - Phong
Dang ky kinh doanh thudc Sé&
Ké hoach va Pau tu (dia chi:
90G Tran Qudc Toan, Phuong
V& Thi Sau, Quan 3, Thanh phd
Ho Chi Minh).

- Cong thoéng tin qubc gia vé
dang ky doanh nghiép tai dia chi
https://dangkykinhdoanh.gov.vn.

Trong tho1 han
03 (ba) ngay
lam viéc ké tur
ngay nhan duoc
ho so hop 1¢.

- Lé phi dang ky doanh
nghiép: 50.000 dong/lan.

- Phi cong bd ndi dung dang
ky doanh nghiép: 100.000
dong/lan.

- Mién 1¢ phi dang ky doanh
nghiép doi voi truong hop
doanh nghiép thuc hién
dang ky doanh nghiép qua
mang dién tu.
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III. TRINH TU XU LY CONG VIEC
Bwoéc | Noi dung | Trach Thoi Ho so/ Dién giai
cong | cong viéc | nhiém gian Biéu miu
viéc
7 Gio T6 chirc, ca nhan nop 01
B1 Nop hd so TO, Chlfc’ hanh Theo muc I bQ, hp S0 tal Phong bang
: ca nhan chinh ky kinh doanh noi doanh
nghiép dat tru s¢ chinh.
- Trwong hop ho so ¢6 du
cac dicu kién ti€p nhé}n
theo quy dinh: 1ap Gidy
bién nhan theo BM 01
trao cho ngudt ndp ho so,
- Theo muc I c}llluyir}Achqyér]lB \gién xu ly
_BMO1 t ;IC ‘1en Eep hA. )
A . .. | Gio [-BMO02 - JTUONg A0p HO S0 chira
B2 Tlep nhin | B6 phan hanh BM 03 di cac dicu kién tiép
ho so Moét ctra chinh i ' nhép theo quy dinh: lap
- Bién lai thu | Phieu yéu cau BM 02
tién phi, 1€ | hwong dan ngudi ndp ho
phi in san so bo sung, hoan thién ho
SO.
- Trwomg hop tir chdi ticp
nhan giai quyét ho so: 1ap
Phiu tir chdi theo BM 03
trao cho nguo1 ndp ho so.
Lanh - Theo muc |
A n dao 0,5 « . A
Phan cong . X -BM 01 Lanh dao Phong phan
B3 ir 1y ho Phong heay ién lai cong chuyén vién xu ly
xw Z’ Y Dang ky 1am -‘]ABlen 1a,1 thl/]\. Y S{i y y
s kinh | vigc |[fén phi, I¢
doanh phi in san
- Theomuc I | Chuyén vién nhap day
Chg}/én _BMOI1 du, lellmh X?{q”théng tiE
vién \ A g trong ho so, ki€m tra tin
o 1. LA \ 1 - > ;
B4 Xt ly ho Phong lrfna Y ti]é3n16n Lail ﬂilél hop 1€ cua ho so va tai
SO Déqg ky vide hi inI)sﬁr; " | cac van bém‘ da duoc sb
kinh ' p » , | hoa trong h6 so vao HE
doanh - }?:hleu dé thong thong tin quoc gia
xua

vé dang ky doanh nghiép;
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- Du thao | d& xuat két qua giai quyét
két qua hdé so, trinh Lanh dao
Phong xem xét.
- Lanh dao Phong xem
xét hd so, ky Phiéu dé
- Theo muc I Xuat va duyét két qua trén
_BM 01 Hé théing thong tin quoc
Lanh _ Bién lai thu gia .Yé dang Aky doarAlh
dao . A . 1~ | nghiép; chuyén chuyén
i . 1 ngay |tién pl~11, le| = ¢ 19 in k&t aua widi
BS Xe;m Xet’ thong, L phi in sin Vlen,( Xu.’A y 1n ket qua giai
phé duyét | Dang ky . .A, . | quyét ho so.
kinh Ve - AP hieu  de - Lanh dao Phong ky
doanh xuat Giay chtmg nhan dang ky
-BM 04 doanh nghiép/Thong bao
-BM 05 vé viée stra doi, bd sung
hdé so dang ky doanh
nghiép.
- Photo, déng dau Giay
ching nhan dang ky
Vian thu doanh nghiép/Thong bao
o Phong O’:S HS so di Vé viéc sira doi, bo sung
B6 Pﬂi}: hﬁgh Dang ky ligfg dugc  phé|hd so dang ky doanh
q kinh M| duyat nghiép.
doanh | “I¢¢ - Chuyén két qua giai
quyét ho so cho Bo phan
Mot cua.
- Tra két qua cho to chic,
. 3 K A 1A Theo ca nhan.
py | Trakét | Bophan| e Ixsiqua |- Chuyén lai toan b hé
qua MGoét ctra : _ :
hen so cho Phong Ding ky
kinh doanh.
Luwu hd Phong
Bg | SO thong Dang ky | Thuong H6 so luu | Chuyén kho lwu trit hd
ké va theo kinh xuyén |theomucV |so.
doi doanh
IV. BIEU MAU
TT | Mi hiéu Tén Biéu miu
1 BM 01 Giady bién nhan ho so dang ky doanh nghiép (Phu luc V-25
ban hanh kém theo Théng tw s6 01/2021/TT-BKHDT).
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Giay bién nhan hd so diang ky doanh nghiép qua mang
théqg tin dién to (Phy, luc V-26 ban hanh kém theo Thong
tu s0 01/2021/TT-BKHDT).

BM 02

Phiéu yéu cau bo sung, hoan thién hd so (Mau s6 02 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

BM 03

Phiéu tir chéi tiép nhan giai quyét hd so (Mau s6 03 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

BM 04

Giay chting nhan dang ky doanh nghiép cong ty TNHH hai
thanh vién tr¢ 1€n (Phu luc 1V-3 ban hanh kém theo Thong
tu s6 01/2021/TT-BKHDT).

BM 05

Thong bao vé viée sira d6i, bo sung hod so dang ky doanh
nghiép (Phu luc V-5 ban hanh kém theo Thong tu sé
01/2021/TT-BKHDT).

BM 06

Thong bao thay d6i ndi dung dang ky doanh nghiép (Phu
luc II-1 ban hanh kém theo Thong tu s6 01/2021/TT-
BKHDT).

BM 07

Danh sach thanh vién cong ty TNHH hai thanh vién tr¢ 1én
(Phu luc 1-6 ban hanh kém theo Théng tw s6 01/2021/TT-
BKHDT).

BM 08

Danh sach nguo1 dai dién theo phap luat/ngudt dai dién theo
iy quyén (trong truong hop thanh vién cong ty TNHH hai
thanh vién tré 1én 1a t6 chtrc, Phu luc 1-10 ban hanh kém
theo Thong tu s6 01/2021/TT-BKHDT).

V. HO SO CAN LUU

TT | Ma hiéu Tén Biéu miu
Gidy bién nhan ho so dang ky doanh nghi¢p (Phu luc V-25
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

1 BMO01 | Gidy bién nhan ho so ding ky doanh nghiép qua mang thong
tin dién tr (Phu luc V-26 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

) BM 02 Phiéu yéu cau bd sung, hoan thién hd so (Mau s6 02 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

3 BM 03 Phiéu tir chéi tiép nhan giai quyét ho so (Mau s6 03 ban hanh
kém theo Théng tu 01/2018/TT-VPCP).

Giay chung nhan ding ky doanh nghiép cong ty TNHH hai

4 BM 04 thanh vién trd 1én (Phu luc IV-3 ban hanh kém theo Thong tu

s6 01/2021/TT-BKHDT).
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Thoéng bao vé viée stra doi, bo sung hd so dang ky doanh
5 BM 05 nghi¢p (Phu luc V-5 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

Thong bao thay dbi ndi dung dang ky doanh nghiép (Phu luc
II-1 ban hanh kém theo Thong tw s6 01/2021/TT-BKHDT).

Danh sach thanh vién cong ty TNHH hai thanh vién tr¢ 1én
7 BM 07 (Phu luc 1-6 ban hanh kém theo Thong tuw so 01/2021/TT-
BKHDT).

Danh sach nguot dai dién theo phap luat/ngudn dai dién theo
iy quyén (trong truong hop thanh vién cong ty TNHH hai
thanh vién tré 1én 1a t6 chic, Phu luc I-10 ban hanh kém theo
Thoéng tu s6 01/2021/TT-BKHDT).

Cac thanh phan ho so khac (néu co) theo quy dinh phap luat
hién hanh.

6 BM 06

8 BM 08

VI. CO SO PHAP LY

- Luat Doanh nghiép cua Quéc hoi nude Cong hoa xa hdi chu nghia Viét Nam
s6 59/2020/QH14 ngay 17 thang 6 nam 2020.

- Nghi dinh s6 01/2021/ND-CP ngay 04 thang 01 nam 2021 cua Chinh phu veé
dang ky doanh nghiép.

- Thong tu s6 47/2019/TT-BTC ngay 05 thang 8 nam 2019 ctua B Tai chinh
quy dinh mire thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1€ phi dang ky doanh nghiép.

- Théong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Van phong
Chinh phi huéng dan thi hanh mét s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét tha tuc hanh chinh.

- Thong tu s6 01/2021/TT-BKHDT ngay 16 thang 3 nam 2021 cia Bo Ké hoach
va Pau tu hudéng dan vé dang ky doanh nghiép.

- Quyét dinh s6 885/QD-BKHDT ngay 30 thang 6 nam 2021 cua Bo K& hoach
va Pau tu vé cong bd thu tuc hanh chinh mai ban hanh, sira d6i, bo sung, thay thé, bai
bo, huy bo, huy cong khai trong linh vue thanh 1ap va hoat dong ctia doanh nghiép,
ho kinh doanh thudc pham vi chitc ning quan ly ciia Bo Ké hoach va Dau tu.
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Phu luc V-25
(Ban hamh kem theo Thong tw s6 01/2021/TT-BKHPT
ngay 16 thang 3 ndm 2021 cua Bo truong Bo Ké hoach va Dadu tw)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic 1ap - Tw do - Hanh phic
SO ngay...... thang...... nam......
MAho 07
GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/
dia diém kinh doanh

Phong Pang ky kinh doanh: ...

LD I I LT o S

DIEN thOaL: ... Fax:. .o

Email: ..o Website: ......ccoooveiiiie e

Ngay..../..../.... A3 NhAN cUA ONE/BAT oo.ooeeeeeeeeeeeeeeeeeeeeeee e

Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) sb:.............

Dién thoat: ..o Email: ..o

01 bo hé so dang ky doanh nghi¢p/chi nhanh/van phong dai dién/dia diém kinh doanh
MA SO, V€ VIEC....ccoovieennnn, cua (Tén doanh nghi€p).................... Mi s6 doanh
nghiép (MéU COYr....

Hb so bao gdm:

T reomg hop Phong Pdng ky kinh doanh tra két qua la gidy chitng nhdn/gidy xdc
nhan/thong bdo cho doanh nghlep thi ghi:

Thoi gian tra két qua giai quyét ho so: ngay... thang... nam..

Trieomg hop Phong Ddng ky kinh doanh chi cdp nhdt, bo sung thong tin dang ky doanh
nghiép trong Co s6 div liéu quoc gia vé dang ky doanh nghiép thi ghi:

Trong vong 03 ngay lam viéc ké tir ngay nhan ho so hop 1¢ cta doanh nghiép, th6ng tin
dang ky doanh nghiép cua doanh nghiép s€ dugc cap nhat trong Co s¢ dir li€u quoc gia vé
dang ky doanh nghiép/ding tai trén Cong thong tin qudc gia vé dang ky doanh nghiép.

NGUOI NOP NGUOI NHAN
(Ky va ghi ho tén) (Ky va ghi ho tén)
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Phu luc V-26
(Ban hanh kém theo Thong twso 01/2021/TT-BKADT
ngay 16 thang 3 ndm 2021 cua Bo truong Bo Ké hoach va Dadu tw)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic 1ap - Tw do - Hanh phic
SO , Ngay...... thdang...... nam......
GIAY BIEN NHAN

Ho6 so dang ky doanh nghi€p/chi nhanh/vin phong dai di¢n/
dia diem kinh doanh qua mang thong tin dién ti

Phong Pang ky kinh doanh: ...

LD I I LT o S

DIEN thOaL: ... Fax:. .o

Email: ..o Website: ......ccoooveiiiie e

Ngay..../..../.... A3 NhAN CUA ONEG/BA ...

Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) so: ...

Bien thoat: ....ooooeeeeeeeeeeeeee e, Email: ..o,

01 bd hd so dang ky doanh nghi¢p/chi nhanh/van phong dai dién/dia diém kinh doanh
qua mang thong tin dlen 1102811 F: BT SO Vé VIEC...iiiiiiiiieiieeien cua (7én doanh

Th01 gian tra két qua giai quyét ho so: ngay... thang... nam..
Két qua xtr 1y hod so dang ky doanh nghlep s€ dugc guri vao dia chi thu dién tir va tai
khoan truy cap Hé thong thong tin qudc gia vé ding ky doanh nghiép ciia Ong/Ba.

PHONG DANG KY KINH DOANH

" Truong hop ho so duoc tiép nhan trén Hé thong thong tin quoc gia vé ding ky doanh nghiép sau gid
hanh chinh hoic vao ngay nghi 1&, Tét theo quy dinh thi thoi han tra két qua 13 trong vong 03 ngay lam viée
ké tir ngay lam viée ké tiép cua ngay hé so duoc tiép nhan.
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QUY TRINH 14
Ping ky thay dbi chi s¢ hiru cong ty trach nhiém hitu han mét thanh vién
(Ban hanh kém theo Quyét dinh s6 4167/0P-UBND ngay 10 thdng 12 ndm 2021 ciia
Chii tich Uy ban nhdn dén Thanh pho)

I. THANH PHAN HO SO

TT Tén hé so S6 Ghi chu
lwgng

1. Truong hop chii s¢ hitu céng ty chuyén nhwong todn bo von diéu 1é cho mét cd
nhdn hodc mot toé chirc:

- Thong béo thay doi chu sé hitu cong ty trach nhiém 01 Ban chinh
hiru han mot thanh vién do chu s¢ hiru hoac nguoi
dai dién theo phap luat cia chu sé hiru cii va chu so
hiru mé1 hoac nguot dai dién theo phap luat cua chu
s& hiru méi ky; 7
- Giay to phap 1y cua ca nhan trong truong hop 01 Ban sao
ngudi nhan chuyén nhuong 1a ca nhan hodc gidy to
phap 1y ciia to chirc, gidy to phap 1y cua ca nhan doi
voi nguoi duoe Gy quyén va vian ban cir ngudi dai
dién theo iy quyén trong truong hop nguoi nhan
chuyén nhuong 13 t6 chire.

Ddi véi chu sé hitu 12 to chire nude ngoai thi gidy to
phap 1y ciia to chirc phai dugc hop phap hoa lanh su;
01 Ban chinh

- Biéu 18 stra do6i, bo sung cia cong ty; 01 Ban chinh
an chin

- Hop dong chuyén nhuong phan von gop hodc cac
gidy to chimg minh hoan tat viéc chuyén nhuong
phan von gop;

- Van ban ciia Co quan dang ky dau tu chap thudn vé 01 Ban sao
viée gop von, mua co phan mua phan von gop cla
nha dau tu nude ngoai, to chuc kinh té€ co von dau tu
nude ngoai doi voi truomg hop phai thue hién thu tuc
dang ky gop von, mua c6 phan, mua phan von gop
theo quy dinh cua Luat Pau tu.

2. Truong hop thay déi chii s¢ hitu cong ty trach nhiém hitu han mot thanh vién
theo quyét dinh cua co quan cé tham quyén vé sap xép, doi méi doanh nghiép nha
nugc:

- Thong béo thay doi chu sé hitu cong ty trach nhiém 01 Ban chinh
hiru han moét thanh vién do chu s¢ hiru hodc nguoi
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dai dién theo phap luat cia chu sé hiru cii va chu so
hiru mé1 hoac nguot dai dién theo phap luat cua chu
s& hiru méi ky; 01 Ban sa0
- Giay to phap ly cia ca nhan trong trudong hop
nguwol nhan chuyen nhuong la ca nhéan hoac gidy to
phap 1y ciia to chirc, gidy to phap 1y cua ca nhan doi
voi nguoi duoe Gy quyén va van ban cir ngudi dai
dién theo iy quyén trong truong hop nguoi nhan
chuyén nhuong 13 t6 chire.

Dbi véi chi so hitu 1a t6 chire nude ngoai thi giéy to 01 Ban sao
phap 1y ciia to chirc phai dugc hop phap hoa lanh su; 01 Ban sao
- Biéu 18 stra doi, bo sung ciia cong ty;
- Quyét dinh ciia co quan c6 tham quyén vé viéc 01 Ban sao
thay doi chu s& hiru cong ty;

- Van ban cua Co quan dang ky dau tu chap thuan vé
viéc gép von, mua c6 phan, mua phan von gop cua
nha dau tu nude ngoai, to chuc kinh té co von dau tu
nude ngoai doi voi truomg hop phai thue hién thu tuc
dang ky goép von, mua ¢ phan, mua phan vén gop
theo quy dinh cua Luét Pau tu.

3. Truong hop thay doi chi s¢ hitu cong ty trdch nhiém hitu han mét thanh vién do
thira ké:

- Thong béo thay doi chu sé hitu cong ty trach nhiém 01 Ban chinh
hitu han moét thanh vién do chu s& hitu méi hodc
nguol dai dién theo phap luat ciia chu s¢ hiru méi 01
ky; 01
- Biéu 18 stra doi, bo sung ciia cong ty;

Ban sao
Ban sao

- Giay to phap ly cua ca nhén trong truong hop
nguol thu’a ké 1a ca nhan hoic gidy to phap ly cua to
chire, gidy to phap ly cia ca nhén d6i véi nguoi
dugc uy quyén va vin ban ctr nguoi dai dién theo uy
quyén trong truong hop nguoi thira ké 1a to chire.

Dbi véi chi so hitu 1a t6 chire nude ngoai thi glay to 01 Ban sao
phap 1y ciia to chirc phai dugc hop phap hoa lanh su;
- Van ban xac nhan quyén thira ké hop phap cua
nguoi thira ké.

4. Truwong hop thay doi chit s¢ hitu cong ty trdch nhiém hiru han mot thanh vién do
tang cho toan b phdn von gop:

- Thong béo thay doi chu sé hitu cong ty trach nhiém 01 Ban chinh
hiru han moét thanh vién do chu s¢ hiru hodc nguoi
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dai dién theo phap luat cia chu sé hiru cii va chu so
hiru mé1 hoac nguot dai dién theo phap luat cua chu
s& hiru méi ky; 01 Ban sa0
- Giay to phap ly cia ca nhan trong trudong hop
nguwol nhan chuyen nhuong la ca nhan hoac gidy to
phap 1y ciia to chirc, gidy to phap 1y cua ca nhan doi
voi nguoi duoc Gy quyén va vian ban cir ngudi dai
dién theo iy quyén trong truong hop nguoi nhan
chuyén nhuong 13 t6 chire.

Dbi véi chi so hitu 1a t6 chire nude ngoai thi giéy to 01 Ban sao
phap 1y ciia to chirc phai dugc hop phap hoa lanh su; 01 Ban chinh
- Biéu 18 stra doi, bo sung ciia cong ty; 01 Ban sao
- Hop dong tang cho phan von gop;

- Van ban cua Co quan dang ky dau tu chap thuan vé
viée gop von, mua co phan mua phan von gop cua
nha dau tu nude ngoai, to chuc kinh té€ co von dau tu
nude ngoai doi vot truong hop phai thye hién thu tue
dang ky goép von, mua cd phan, mua phan vén gop
theo quy dinh cua Luét Pau tu.

5. Truong hop thay doi chi s¢ hitu cong ty trach nhiém hivu han mét thanh vién
theo quyét dinh chia, tdch, sdp nhdp, hop nhdt cong ty:

Ho so bao gom cac giay to theo quy dinh tai muc 1,
trong d6, hop doéng chuyén nhwong von gop hodc
cac gidy to ching mir}h hoan tat Viéc chuyén nhuong
von gop du’ofq thayA’bang n§h1 ‘quyet,, quy?t dinh ch}a 01 Ban chinh,
cong ty, nghi quyét, quyét dinh tach cong ty, cac 7

gidy to quy dinh tai diém a va diém b khoan 3 Diéu Ban sao
25 Nghi dinh nay, cac gidy to quy dinh tai cac diém
a, b, ¢ khoan 2 Piéu 61 Nghi dinh nay. Nghi quyét,
quyét dinh chia, tach, hop nhat, sap nhap cong ty
phai thé hién ndi dung chuyén giao toan bo phan vén
gbp trong cong ty trach nhi€ém hiru han mot thanh
vién sang cong ty maoi.

Truong hop 1wy quyén cho (6 chirc, cd nhdn khdc thuee hién thi tuc lién quan dén
dang ky doanh nghiép, phai ndp thém cdc gidy to sau:

Mot trong cac gidy to phap 1y ciia ca nhan dwoc ty

1 A
quyén.

01 Ban sao

- Hop déng cung cap dich vu Vol t6 chtrc 1am dich
2 | vu thuc hién thu tuc lién quan dén dang ky doanh 01 Ban sao
nghiép
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- Giay gi6i thiéu cua to chie d6 cho ca nhan truc
ti€p thuc hién thu tuc lién quan dén dang ky doanh
nghiép.

01 Ban chinh

- Van ban uy quyén cho ca nhan thuc hién thu tuc

lién quan dén dang ky doanh nghiép (Vian ban uy Ban chinh
A \ A < A 5 e A r , Ol
quyén nay khong bat budc phai cong ching, chung
thuc).
Truong hop 1ty quyén cho don vi cung cdp dich vu buu chinh céng ich
Phiéu gui ho so theo mau do doanh nghiép cung tng
dich vu buu chinh céng ich phat hanh c¢é chir ky xac \
1 01 Ban sao

nhan ctia nhan vién buu chinh va nguoi c¢6 tham
quyén ky van ban dé nghi dang ky doanh nghiép.

* Giay to phap ly ciia ca nhan:

- D61 vo1 cong dan Viét Nam: Thé can cude cong dan hodc Chirng minh nhan dan

hoac HS chiéu Viét Nam con hiéu luc;

- Bé1 voi nguol nude ngoai: HO chiéu nuwde ngoai hodc gidy to ¢o gia tri thay thé

ho chiéu nude ngoai con hiéu luc).

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua | Thoi gian xir ly

L& phi

- Bd
Dang

phan Mot cua - Phong | Trong thot han |- L& phi dang ky doanh
ky kinh doanh thudéc S&| 03 (ba) ngay |nghiép: 50.000 dong/lan.

Ké hoach va Pau tu (dia chi:
90G Tran Qudc Toan, Phuong
V& Thi Sau, Quan 3, Thanh phd
Ho Chi Minh).

- Cong thong tin qudc gia vé
dang ky doanh nghiép tai dia chi
https://dangkykinhdoanh.gov.vn.

lam viéc ké tur
ngay nhan duoc
ho so hop 1€.

- Phi cong bd ndi dung dang
ky doanh nghiép: 100.000
dong/lan.

- Mién 1¢ phi dang ky doanh
nghiép doi voi truong hop
doanh nghiép thuc hién
dang ky doanh nghiép qua
mang dién tu.

III. TRINH TU XU LY CONG VIEC

Bwoc | Noidung | Trach
cong | cong viéc | nhiém
viéc

Thoi Ho6 so/
gian | Bjéu miu

Dién giai

To chirc,

B1 NoOp ho so o4 nhan

Gio

T6 chure, ca nhan nop 01

hanh | TheomucI | b ho so tai Phong Pang

chinh

ky kinh doanh noi doanh
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nghiép dat tru s¢ chinh.
- Truong hop ho so cé du
cac diéu kién tiép nhan
theo quy dinh: 1ap Giay
bién nhan theo BM 01
trao cho ngudi ndp hd so,
- Theo muc | chuyén chuyén vién xir ly
I thuc hién tiép B3.
’ Gy | BM 01 - Truong hop h6‘s0f chua
B2 Tiép nhan | Bo phan hanh |- BM 02 di cac diéu kién tiép
ho so Mot ctra , -BM 03 nhan theo quy dinh: lap
chinh % n X
. Bién laj | Phieu y€u cau BM 02
thu tién phi, hu’orig dan ol nop h?
18 phi in in | SO b6 sung, hoan thién ho
SO.
- Truong hop tur chdi tiép
nhan giai quyet hd so: 14p
Phiéu tir chéi theo BM 03
trao cho nguo1 nop ho so.
N - Theo muc
Lanhdao| o 5 1 ‘ .
Phin cong Phong ng)ély _BMO1 Lanh dao Phqng phan
B3 it IV hd so Dang ky 1am N .| cong chuyén vién xu ly
y kinh |- Bién lan) g g,
doanh VIEC | thu tién phi,
1€ phi in san
- Theo muc | Chuyén vién nhap day
I dia, chinh xac théng tin
Chuyén _BM 01 trong ho so, k@ém tra tinh
7 . .| hop 1€ cua ho so va tai
3 vien 1 ngay | Bién lai) > van ban da duoc sé
Xt ly ho Phong . thu tién phi, | ., A .
B4 SO’ bang ky lglm 1€ phi in san hog trong ho SO VE}O He
Kinh Viéc ' Phidy d thong thong tin quoc gia
doanlh ~ L en @) ve dang ky doanh nghiép;
Xuat dé xuat két qua giai quyét
- Du thao|hd so, trinh Lanh dao
két qua Phong xem xét.
Lanh dao - Theo muc | . Lanh dao Phong xem
Xem xét Phbng, I ngay |1 xét ho so, ky ,Phié'u dé
BS phé duyé,t bBangky | lam |-BMOI xuat va duyét ket qua trén
. kinh viéc |_ Bién lai | Hé thong théng tin quoc
doanh thu tién phi, | g2 vé dang ky doanh
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1€ phi in san

nghiép; chuyén chuyén

- Phiéu da | vién xtr ly in két qua giai
XuAt quyét hd so.
-BM 04 - Lanh dao Phong ky
_BM 05 Giay ching nhan dang ky
doanh nghiép/Théng bao
vé viéc stra doi, bd sung
hd so ding ky doanh
nghiép.
- Photo, déng dau Gidy
ching nhan dang ky
Vin thu doanh nghiép/Théng bao
L Phong O’:S HO so da Vé viéc sira doi, bo sung
B6 Plﬁg: h::gh Pang ky Iﬁfg’ dugc  phé|ho so dang ky doanh
q kinh M duyeét nghiép.
doanh viee - Chuyén két qua giai
quyét ho so cho Bo phan
Mot cua.
- Tra két qua cho t6 chirc,
. X A Theo canhan.
7 | ™ lget ffofgf‘rg Gidy |Kétqua |- Chuyén lai toan bo hd
au ' hen so cho Phong Ding ky
kinh doanh.
Luwu hé so Phong A 2 x
) ~ | Pang ky | Thuong | HO so luu | Chuyén kho luwu trir ho
B8 thong ke : R
va theo doi kinh xuyén |theo muc V | so.
doanh
IV. BIEU MAU
TT | Mi hiéu Tén Biéu miu
1 BM 01 Gidy bién nhan hd so ding ky doanh nghiép (Phu luc V-25
ban hanh kém theo Thong tw s6 01/2021/TT-BKHDT).
Giay bién nhan ho so dang ky doanh nghiép qua mang thong
tin dién tir (Phu luc V-26 ban hanh kém theo Théng tu sb
01/2021/TT-BKHDT).
2 BM 02 | Phiéu yéu cau bo sung, hoan thién ho so (Mau s6 02 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).
3 BM 03 | Phiéu tir chéi tiép nhan giai quyét hd so (Mau s6 03 ban hanh
kém theo Thong tu 01/2018/TT-VPCP).
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4 BM 04 | Gidy chimg nhan dang ky doanh nghiép cong ty TNHH mot
thanh vién (Phu luc IV-2 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

5 BM 05 | Thong bao vé viéc stra d6i, bo sung ho so dang ky doanh
nghi¢p (Phu luc V-5 ban hanh kém theo Thoéng tu so
01/2021/TT-BKHDT).

6 BM 06 | Thong bao thay doi chu sé hitu cong ty trach nhiém hiru han
mot thanh vién (Phu luc I1-4 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

7 BM 07 Danh sach nguoi dai dién theo phap luat/nguwdon dai dién theo
iy quyén (trong trudng hop chu sé hitu cong ty TNHH mot
thanh vién 1a to chtre, Phuy luc I-10, Thong tu s6 01/2021/TT-
BKHDT).

V. HO SO CAN LUU

TT | Mi hiéu Tén Biéu miu

1 BM 01 Giady bién nhan ho so ding ky doanh nghiép (Phu luc V-25
ban hanh kém theo Théng tw s6 01/2021/TT-BKHDT).

Giay bién nhan ho so dang ky doanh nghiép qua mang thong
tin dién tir (Phy luc V-26 ban hanh kém theo Théng tu sé
01/2021/TT-BKHDT).

2 BM 02 | Phiéu yéu cau bo sung, hoan thién ho so (Mau s6 02 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

3 BM 03 | Phiéu tir chdi tiép nhan giai quyét hod so (Mau s6 03 ban hanh
kém theo Théng tu 01/2018/TT-VPCP).

4 BM 04 Giay chirng nhan ding ky doanh nghiép cong ty TNHH mot

thanh vién (Phy luc IV-2 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

5 BM 05 Thong bao vé viée sira doi, bo sung ho so dang ky doanh
nghi¢p (Phu luc V-5 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

6 BM 06 | Thong bao thay doi chu sé hitu cong ty trach nhiém hiru han
mot thanh vién (Phu luc 11-4 ban hanh kém theo Théng tu s6
01/2021/TT-BKHDT).

7 BM 07 Danh sach nguoi dai dién theo phap luat/nguoi dai dién theo
iy quyén (trong trudng hop chu s¢ hiru cong ty TNHH mot
thanh vién 1a t6 chirc, Phy luc I-10, Thong tu s6 01/2021/TT-
BKHDT).
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8 - Céac thanh phan ho so khac (néu co) theo quy dinh phap luat
hién hanh.

VI. CO SO PHAP LY

- Luat Doanh nghiép cua Quéc hoi nude Cong hoa xa hdi chu nghia Viét Nam
s6 59/2020/QH14 ngay 17 thang 6 nam 2020.

- Nghi dinh s6 01/2021/ND-CP ngay 04 thang 01 nam 2021 cua Chinh phu veé
dang ky doanh nghiép.

- Thong tu s6 47/2019/TT-BTC ngay 05 thang 8 nam 2019 ctua B Tai chinh
quy dinh mirc thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1€ phi dang ky doanh nghiép.

- Théong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Van phong
Chinh phi huéng dan thi hanh mét s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét tha tuc hanh chinh.

- Thong tu s6 01/2021/TT-BKHDT ngay 16 thang 3 nam 2021 cia Bo Ké hoach
va Pau tu hudéng dan vé dang ky doanh nghiép.

- Quyét dinh s6 885/QD-BKHDT ngay 30 thang 6 nam 2021 ciia Bo Ké hoach
va Pau tu vé cong bd thu tuc hanh chinh mai ban hanh, sira d6i, bo sung, thay thé, bai
bo, huy bo, huy cong khai trong linh vue thanh 1ap va hoat dong ctia doanh nghiép,
ho kinh doanh thudc pham vi chitc ning quan ly ciia Bo Ké hoach va Dau tu.
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Phu luc V-25
(Ban hanh kém theo Thong twso 01/2021/TT-BKADT
ngay 16 thang 3 ndm 2021 cua Bo truong Bo Ké hoach va Dadu tw)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic 1ap - Tw do - Hanh phic
S(A):.: ......................... , Ngay...... thdang...... nam......
M&ahoso..............
GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/
dia diém kinh doanh

Phong Pang ky kinh doanh: ...

LD I I LT o S

DIEN thOaL: ... Fax:. .o

Email: ..o Website: ......ccoooveiiiie e

Ngay..../..../.... A3 NhAN cUA ONE/BAT oo.ooeeeeeeeeeeeeeeeeeeeeeee e

Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) sb:.............

Dién thoat: ..o Email: ..o

01 bo hé so dang ky doanh nghi¢p/chi nhanh/van phong dai dién/dia diém kinh doanh
MA SO, V€ VIEC....ccoovieennnn, cua (Tén doanh nghi€p).................... Mi s6 doanh
nghiép (MéU COYr....

Hb so bao gdm:

T reomg hop Phong Pdng ky kinh doanh tra két qua la gidy chitng nhdn/gidy xdc
nhdn/thong bdo cho doanh nghiép thi ghi:

Thoi gian tra két qua giai quyét ho so: ngay... thang... nam...

Trieomg hop Phong Ddng ky kinh doanh chi cdp nhdt, bo sung thong tin ding ky doanh
nghiép trong Co s6 div liéu quoc gia vé dang ky doanh nghiép thi ghi:

Trong vong 03 ngay lam viéc ké tir ngay nhan ho so hop 1¢ cta doanh nghiép, th6ng tin
dang ky doanh nghi¢p cia doanh nghi€p s€ duoc cap nhét trong Co s¢ dir licu quoc gia vé
dang ky doanh nghiép/ding tai trén Cong thong tin qudc gia vé dang ky doanh nghiép.

NGUOI NOP NGUOI NHAN
(Ky va ghi ho tén) (Ky va ghi ho tén)
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Phu luc V-26
(Ban hanh kém theo Thong twso 01/2021/TT-BKADT
ngay 16 thang 3 ndm 2021 cua Bo truong Bo Ké hoach va Dadu tw)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic 1ap - Tw do - Hanh phic
SO , Ngay...... thdang...... nam......
GIAY BIEN NHAN

Ho6 so dang ky doanh nghi€p/chi nhanh/vin phong dai di¢n/
dia diem kinh doanh qua mang thong tin dién ti

Phong Pang ky kinh doanh: ...

LD I I LT o S

DIEN thOaL: ... Fax:. .o

Email: ..o Website: ......ccoooveiiiie e

Ngay..../..../.... A3 NhAN CUA ONEG/BA ...

Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) so: ...

Bien thoat: ....ooooeeeeeeeeeeeeee e, Email: ..o,

01 bd hd so dang ky doanh nghi¢p/chi nhanh/van phong dai dién/dia diém kinh doanh
qua mang thong tin dlen 1102811 F: BT SO Vé VIEC...iiiiiiiiieiieeien cua (7én doanh

Th01 gian tra két qua giai quyét ho so: ngay... thang... nam..
Két qua xtr 1y hod so dang ky doanh nghlep s€ dugc guri vao dia chi thu dién tir va tai
khoan truy cap Hé thong thong tin qudc gia vé ding ky doanh nghiép ciia Ong/Ba.

PHONG DANG KY KINH DOANH

" Truong hop ho so duoc tiép nhan trén Hé thong thong tin quoc gia vé ding ky doanh nghiép sau gid
hanh chinh hoic vao ngay nghi 1&, Tét theo quy dinh thi thoi han tra két qua 13 trong vong 03 ngay lam viée
ké tir ngay lam viée ké tiép cua ngay hé so duoc tiép nhan.
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QUY TRINH 15
Ping ky thay d6i chi doanh nghi€p tw nhan
trong truong hop ban, ting cho doanh nghiép, chii doanh nghiép chét
(Ban hanh kém theo Quyét dinh s6 4167/0P-UBND ngay 10 thang 11 ndm 2021 ciia
Chii tich Uy ban nhdn dén Thanh phé)

I. THANH PHAN HO SO

TT Tén hé so S6 Ghi chu
lwgng

Thoéng bao thay doi ndi dung ding ky doanh nghiép 01 Ban chinh
¢ chir ky cua ngudi ban, nguoi tang cho va nguoi
mua, nguol duoc tang cho doanh nghiép tu nhan doi

I voi treong hop ban, tang cho doanh nghiép tw nhan;
chir ky cua nguoi thira ké doéi voi truong hop chu
doanh nghiép tu nhan chét.
Gidy to phap 1y cua ca nhan doi véi ngudi mua,
2 | nguol dugce tang cho doanh nghiép tu nhan, nguoi 01 Ban sao

thira ké.

Hop d@ng mua ban hodc cac gidy to ching minh
3 | hoan tat viéc mua ban trong truong hop ban doanh 01 Ban chinh
nghiép tu nhan.

Hop dong tang cho trong trueong hop tang cho doanh

nghiép tu nhan. 01 Ban chinh

Vin ban xac nhan quyén thira ké hop phap cua 01

e \ A 3 \ A B :
nguol thira ké trong treong hop thira ké. an sao

5

Truong hop 1wy quyén cho (6 chirc, cd nhdn khdc thuee hién thi tuc lién quan dén
dang ky doanh nghiép, phai ndp thém cdc gidy to sau:

Mot trong cac gidy to phap 1y ciia ca nhan dwogc ty

1 A 01 Ban sao
quyeén.
- Hop dong cung cap dich vu VoL to chire lam dich

2 | vu thuc hién thu tuc lién quan dén dang ky doanh 01 Ban sao

nghiép

- Giay gi6i thiéu cua to chic d6 cho ca nhan truc
ti€p thuc hién thu tuc lién quan dén dang ky doanh 01 Ban chinh
nghiép.
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thuc).

- Van ban uy quyén cho ca nhan thuc hién thu tuc
lién quan dén dang ky doanh nghiép (Vin ban tuy Ban chinh
quyén nay khong bat budc phai cong chirng, chung

01

Truong hop 1ty quyén cho don vi cung cdp dich vu buu chinh céng ich

Phiéu giri hd so theo mau do doanh nghiép cung tng
dich vu buu chinh ¢ong ich phat hanh ¢6 chir ky xac
nhan ctia nhan vién buu chinh va ngudi co tham
quyén ky vin ban d nghi diang ky doanh nghiép.

01 Ban sao

* Giay to phap ly ciia ca nhan:

- D61 vo1 cong dan Viét Nam: Thé can cude cong dan hodc Chirng minh nhan dan
hoac HS chiéu Viét Nam con hiéu luc;

- Bé1 voi nguol nude ngoai: HO chiéu nuwde ngoai hodc gidy to ¢o gia tri thay thé

ho chiéu nude ngoai con hiéu luc).

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xir ly

L& phi

- B0 phan Mot cua - Phong
bang ky kinh doanh thudc S&
Ké hoach va Pau tu (dia chi:
90G Tran Quéc Toan, Phuong
V5 Thi Sau, Quan 3, Thanh phé
Ho Chi Minh).

- Cong thong tin qudc gia vé
dang ky doanh nghiép tai dia chi
https://dangkykinhdoanh.gov.vn.

Trong tho1 han
03 (ba) ngay
lam viéc ké tur
ngay nhan duoc
ho so hop 1¢.

- Lé phi dang ky doanh
nghiép: 50.000 dong/lan.

- Phi cong b6 ndi dung dang
ky doanh nghiép: 100.000
dong/lan.

- Mién 1¢ phi dang ky doanh
nghiép doi voi truong hop
doanh nghiép thuc hién
dang ky doanh nghiép qua
mang dién tu.

III. TRINH TU XU LY CONG VIEC

Bwoc | Noidung | Trach
cong | cong viéc | nhiém
viéc

Thoi Ho so/
gian Biéu mau

Dién giai

Gio

T6 chure, ca nhan nop 01

Bl | Nophdso | 0P| panh | Theomuet |0 1O so tai Phong Dang
: canhan chinh ky kinh doanh noi doanh

nghiép dat tru s¢ chinh.
- Tiép nhin | Bophdn | Giy |- Theo muc |- Truong hop hd so ¢ du
ho so Moétctra | hanh |1 cac diéu kién tiép nhan
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chinh |-BMO1 theo quy dinh: 1ap Giay
-BM 02 bién nhan theo BM 01
_BM 03 trao cho ngudi ndp ho so,
. Bitn lai chuyer}AChqzlen vién xu ly
Y .| thue hién ti€p B3.
thu tién phi, . N
16 phi in sn | - Truong h0’p ho‘so chqa
' di cac diéu kién tiép
nhan theo quy dinh: lap
Phiéu yéu cau BM 02
hudéng dan ngudi ndp hd
so bd sung, hoan thién ho
SO.
- Truong hop tur chdi tiép
nhan giai quyet hd so: 14p
Phiéu tir chéi theo BM 03
trao cho nguoi ndp ho so.
N - Theo muc
hone | 05 |1 Lanh dao Phong ph
A A ong | an ao ong phan
B3 P}l an eons bang ky heay _BMOI | cong chuyén vién xu ly
xirlyhoso | oL lam o Bien lai |8 g
doanh Viéc | thu tién phi,
1€ phi in san
- Theo muc Chll}’él’l vién nhép dé;\ly
I dia, chinh xac théng tin
Chuyén _BM 01 trong ho so, k@ém tra tinh
7 n .| hop 1€ cua ho so va tai
3 vien 1 ngay | Bien lai) o> van ban da duoc sb
Xt ly ho Phong . thu tién phi, | ., A .
B4 y , lam ~ 1, = |hoa trong ho so vao Hé
SO’ bang ky A 1€ phi in san £ : L.
Kinh viee |- Phidy b thong thong tin qudc gia
doanh < ve dang ky doanh nghiép;
xuat dé xuat két qua giai quyét
- Du thao|hd so, trinh Lanh dao
két qua Phong xem xét.
- Theo muc | _ [ 3nh dao Phong xem
Lanh dao I xét hd so, ky Phiéu dé
Phbng Ingay | BM 01 xuat va duyét ket quél trén
BS Xem xét, Pang ky lam . |- Bién lai Hé thong thong tin quoc
phé duyét Kinh vidc thu tién phi, | g1a ‘Vé dang ky doanh
doanh ' 16 phi in san | nghi€p; chuyén chuyén

- Phieu dé
xuat

vién xu ly in két qua giai
quyét ho so.
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- BM 04 - Lanh dao Phong ky
-BM 05 Giay chung nhan dang ky
doanh nghiép/Thong bao
v€ viée sira doi, bo sung
h6 so dang ky doanh
nghiép.
- Photo, déng dau Giay
ching nhan dang ky
Van thu 0.5 doanh nghiép/Thong bao
Phit hanh Phong " |HO so da|ve viée stra doi, bo sung
B6 k‘}t A0 Pang ky 1}5{? dwoc phé|hd so ding ky doanh
ctqua kinh e | duyét nghiép.
doanh ‘ - Chuyén két qua giai
quyét ho so cho B phan
Mot cua.
- Tra két qua cho t6 chirc,
X Theo ca nhan.
Tra ket | B6 pha X L . : \
B7 rz:lﬁe M%?ng Giay | Két qua - Chuyén lai toan bo ho
q ' hen so cho Phong Ding ky
kinh doanh.
Luwu hé so Phong \ . N
£ ~ | Pang ky | Thuong | HO so luu | Chuyén kho luwu trir ho
B8 thong ke : R
. . kinh xuyén |theo muc V | so.
va theo doi
doanh
IV. BIEU MAU
TT | Mi higu Tén Biéu miu
1 BM 01 Gidy bién nhan hd so ding ky doanh nghiép (Phu luc V-25
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).
Gidy bién nhan ho so ding ky doanh nghiép qua mang thong
tin dién tir (Phu luc V-26 ban hanh kém theo Théng tu s
01/2021/TT-BKHDT).
2 BM 02 | Phiéu yéu cau bo sung, hoan thién ho so (Mau s6 02 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).
3 BM 03 | Phiéu tir chéi tiép nhan giai quyét hd so (Mau s6 03 ban hanh
kém theo Thong tu 01/2018/TT-VPCP).
4 BM 04 | Giay chung nhan dang ky doanh nghi¢p tw nhan (Phy lyc IV-
I ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).
5 BM 05 | Thong bao vé viéc stra d6i, bo sung ho so dang ky doanh
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nghiép (Phu luc V-5 ban hanh kém theo Thong tu so
01/2021/TT-BKHDT).

6 BM 06 Théng bao thay ddi chu doanl} nghi¢p tu nhan (Phu luc 1I-3
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

V.HO SO CAN LUU
TT | Mi hiéu Tén Biéu miu
1 BM 01 Gidy bién nhan ho so ding ky doanh nghi¢p (Phu luc V-25
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).
Giay bién nhan ho so dang ky doanh nghiép qua mang thong
tin dién tr (Phu luc V-26 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

2 BM 02 | Phiéu yéu cau bo sung, hoan thién ho so (Mau s6 02 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

3 BM 03 | Phiéu tir chdi tiép nhan giai quyét hod so (Mau s6 03 ban hanh
kém theo Théng tu 01/2018/TT-VPCP).

4 BM 04 Giay ching nhan dang ky doanh nghiép tu nhan (Phu luc IV-
I ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

5 BM 05 Thong bao vé viée sira doi, bo sung ho so dang ky doanh

nghiép (Phy luc V-5 ban hanh kém theo Thong tu sb
01/2021/TT-BKHDT).

6 BM 06 Thoéng bao thay do6i chi doanh nghi€p tw nhan (Phy luc II-3
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

7 - Céac thanh phan ho so khac (néu co) theo quy dinh phap luat
hién hanh.

VI. CO SO PHAP LY

- Luat Doanh nghiép cua Quéc hoi nude Cong hoa xa hdi chu nghia Viét Nam
s6 59/2020/QH14 ngay 17 thang 6 nam 2020.

- Nghi dinh s6 01/2021/ND-CP ngay 04 thang 01 nam 2021 cua Chinh phu veé
dang ky doanh nghiép.

- Thong tu s6 47/2019/TT-BTC ngay 05 thang 8 nam 2019 ctua B Tai chinh
quy dinh mire thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1€ phi dang ky doanh nghiép.

- Théong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Van phong
Chinh phi huéng dan thi hanh mét s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
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ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.

- Thong tu s6 01/2021/TT-BKHDT ngay 16 thang 3 nam 2021 cia Bo Ké hoach
va Pau tu hudéng dan vé dang ky doanh nghiép.

- Quyét dinh s6 885/QD-BKHDT ngay 30 thang 6 nam 2021 cua Bo Ké hoach
va Pau tu vé cong bd thu tuc hanh chinh mai ban hanh, sira d6i, bo sung, thay thé, bai
bo, huy bo, huy cong khai trong linh vue thanh 1ap va hoat dong ctia doanh nghiép,
ho kinh doanh thudc pham vi chitc ning quan ly ciia Bo Ké hoach va Dau tu.
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Phu luc V-25
(Ban hanh kém theo Thong twso 01/2021/TT-BKADT
ngay 16 thang 3 ndm 2021 cua Bo truong Bo Ké hoach va Dadu tw)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic 1ap - Tw do - Hanh phic
S(A):.: ......................... , Ngay...... thdang...... nam......
M&ahoso..............
GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/
dia diém kinh doanh

Phong Pang ky kinh doanh: ...

LD I I LT o S

DIEN thOaL: ... Fax:. .o

Email: ..o Website: ......ccoooveiiiie e

Ngay..../..../.... A3 NhAN cUA ONE/BAT oo.ooeeeeeeeeeeeeeeeeeeeeeee e

Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) sb:.............

Dién thoat: ..o Email: ..o

01 bo hé so dang ky doanh nghi¢p/chi nhanh/van phong dai dién/dia diém kinh doanh
MA SO, V€ VIEC....ccoovieennnn, cua (Tén doanh nghi€p).................... Mi s6 doanh
nghiép (MéU COYr....

Hb so bao gdm:

T reomg hop Phong Pdng ky kinh doanh tra két qua la gidy chitng nhdn/gidy xdc
nhdn/thong bdo cho doanh nghiép thi ghi:

Thoi gian tra két qua giai quyét ho so: ngay... thang... nam...

Trieomg hop Phong Ddng ky kinh doanh chi cdp nhdt, bo sung thong tin ding ky doanh
nghiép trong Co s6 div liéu quoc gia vé dang ky doanh nghiép thi ghi:

Trong vong 03 ngay lam viéc ké tir ngay nhan ho so hop 1¢ cta doanh nghiép, th6ng tin
dang ky doanh nghi¢p cia doanh nghi€p s€ duoc cap nhét trong Co s¢ dir licu quoc gia vé
dang ky doanh nghiép/ding tai trén Cong thong tin qudc gia vé dang ky doanh nghiép.

NGUOI NOP NGUOI NHAN
(Ky va ghi ho tén) (Ky va ghi ho tén)
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Phu luc V-26
(Ban hanh kém theo Thong twso 01/2021/TT-BKADT
ngay 16 thang 3 ndm 2021 cua Bo truong Bo Ké hoach va Dadu tw)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic 1ap - Tw do - Hanh phic
SO , Ngay...... thdang...... nam......
GIAY BIEN NHAN

Ho6 so dang ky doanh nghi€p/chi nhanh/vin phong dai di¢n/
dia diem kinh doanh qua mang thong tin dién ti

Phong Pang ky kinh doanh: ...

LD I I LT o S

DIEN thOaL: ... Fax:. .o

Email: ..o Website: ......ccoooveiiiie e

Ngay..../..../.... A3 NhAN CUA ONEG/BA ...

Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) so: ...

Bien thoat: ....ooooeeeeeeeeeeeeee e, Email: ..o,

01 bd hd so dang ky doanh nghi¢p/chi nhanh/van phong dai dién/dia diém kinh doanh
qua mang thong tin dlen 1102811 F: BT SO Vé VIEC...iiiiiiiiieiieeien cua (7én doanh

Th01 gian tra két qua giai quyét ho so: ngay... thang... nam..
Két qua xtr 1y hod so dang ky doanh nghlep s€ dugc guri vao dia chi thu dién tir va tai
khoan truy cap Hé thong thong tin qudc gia vé ding ky doanh nghiép ciia Ong/Ba.

PHONG DANG KY KINH DOANH

" Truong hop ho so duoc tiép nhan trén Hé thong thong tin quoc gia vé ding ky doanh nghiép sau gid
hanh chinh hoic vao ngay nghi 1&, Tét theo quy dinh thi thoi han tra két qua 13 trong vong 03 ngay lam viée
ké tir ngay lam viée ké tiép cua ngay hé so duoc tiép nhan.
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QUY TRINH 16
Théng bao thay d6i nganh, nghé kinh doanh
(d6i v6i doanh nghiép tw nhan, céng ty TNHH,
cong ty c6 phin, cong ty hop danh)
(Ban hanh kém theo Quyét dinh s6 4167/0P-UBND ngay 10 thdng 12 ndm 2021
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

TT Tén hé so S6 Ghi chu
lwgng

Thoéng bao thay doi ndi dung ding ky doanh nghiép 01 Ban chinh
I | do nguoi dai dién theo phap luat cua doanh nghiép
ky.

Nghi quyét, quyét dinh cta chi so hitu cong ty d6i
vo1 cong ty trach nhiém hiru han mét thanh vién; cia
Hé1 dong thanh vién do1 véi cong ty trach nhiém hitu

2 han hai thanh vién tr¢ 1€n, cong ty hop danh, cua Dai 01 Ban chinh
hoi dong c6 dong doi véi cong ty cd phan vé viée
thay do1 nganh, nghé kinh doanh.
Bién ban hop cia Hb1 déng thanh vién dbi véi cong

3 ty trach nhi€ém hiru han hai thanh vién tré 1én, cong

ty hop danh, cua Pai hoi dong c6 dong doi voi cong 01

A LA A A 2. 2 Ay Ban sao
ty ¢0 phan vé viéc thay d61 nganh, nghé kinh doanh.

Truong hop 1wy quyén cho (6 chirc, cd nhdn khdc thuee hién thi tuc lién quan dén
dang ky doanh nghiép, phai ndp thém cdc gidy to sau:

Mot trong cac gidy to phap 1y ciia ca nhan dwogc ty

1 5 01 Ban sao
quyeén.
- Hop dong cung cap dich vu VoL to chire lam dich
vu thuc hién thu tuc lién quan dén dang ky doanh 01 Ban sao

nghiép

- Giay gi6i thiéu cua to chic d6 cho ca nhan truc
5 ti€p thuc hién thu tuc lién quan dén dang ky doanh 01 Ban chinh
nghiép.

- Van ban ﬁy quyén cho ca nhan thuc hién thu tuc

lién quan dén dang ky doanh nghiép (Van ban uy Ban chinh
A \ A < A 5 e A r , Ol

quyén nay khong bat budc phai cong ching, chung

thuc).
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Truong hop 1ty quyén cho don vi cung cdp dich vu buu chinh céng ich
Phiéu gui ho so theo mau do doanh nghiép cung tng
dich vu buu chinh céng ich phat hanh c¢é chir ky xac \
1 01 Ban sao

nhan cia nhan vién buu chinh va ngudi ¢o tham
quyén ky van ban dé nghi dang ky doanh nghiép.

* Giay to phap ly ciia ca nhan:

- D61 vo1 cong dan Viét Nam: Thé can cude cong dan hodc Chirng minh nhan dan
hoac HS chiéu Viét Nam con hiéu luc;

- Bé1 voi nguol nude ngoai: HO chiéu nuwde ngoai hodc gidy to ¢o gia tri thay thé
ho chiéu nude ngoai con hiéu luc).

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xir ly

L& phi

- B6 phan M6t ctra - Phong
Dang ky kinh doanh thudc Sé&
Ké hoach va Pau tu (dia chi:
90G Tran Quéc Toan, Phuong
V& Thi Sau, Quén 3, Thanh phd
Hob Chi Minh).

- Cong thoéng tin qubc gia vé
dang ky doanh nghiép tai dia chi
https://dangkykinhdoanh.gov.vn.

Trong tho1 han
03 (ba) ngay
lam viéc ké tur
ngay nhan duoc
ho so hop 1¢.

Phi cong bo ndi dung ding
ky doanh nghi¢p: 100.000
dong/lan.

III. TRINH TU XU LY CONG VIEC

Bwoéc | Noi dung | Trach Thoi Ho so/ Dién giai
cong | cong viéc | nhiém gian Bidu miu
viéc
7 Gio T6 chirc, ca nhan nop 01
B1 Nop hd so TO, Chlfc’ hanh Theo muc I bQ, hp S0 tal Phong bang
: ca nhan chinh ky kinh doanh noi doanh
nghiép dat tru s¢ chinh.
- TheomucI | - Tmb’gg hop ho SO co du
_BM 01 cac di€u kién ti€p nhan
.\ theo quy dinh: lap Gidy
Tiép nhian | BO phan wa -BMO2 bién nhan theo BM 01
B2 A N hanh | _BMO03 e A 1A
ho so Mot ctra chinh ' ' trao Qho nguol nop ho so,
- Bién lai thu | chuyén chuyén vién xir ly
tién phi, 18| thyc hién tiép B3.
phi in san - Truong hop ho so chua
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du cac diéu kién tiép
nhér} theo quy dinh: lap
Phiéu yéu cau BM 02
huéng dan nguoi nop hod
so bo sung, hoan thién ho
SO.
- Trwomg hop tir chdi ticp
nhan giai quyét ho so: 1ap
Phiéu tir ché1 theo BM 03
trao cho nguo1 ndp ho so.
Lanh - Theo muc |
A A dao 0,5 . . A
Phan cong . . -BM 01 Lanh dao Phong phan
B3 xir 1y hd Phong heay Bién lai thu | cong chuyén vién xu ly
o Pangky | lam |- Bien lai thu 1 so
kinh | vigc |[fén phi, I¢
doanh phi in san
n Chuyén vién nhap day
- Theomyc 1 da, chinh xac thong tin
o -BM 01 trong ho so, ki€ém tra tinh
Chuyén A1 A o 1A <
L - Bién lai thu | hop 1€ ctua ho so va tai
3 viet 1 ngay |tién phi, 1&|cac van ban di duoc sb
Xir 1y hd | Phong 'gdy | tien phl, e cd A AT
B4 5 , lam | phi in san hoa trong hé so vao Hé
SO’ Dang ky A _A, N A . A
Kinh viéc |- Phiéu dé |thong thong tin quoc gia
doanh xuat vé dang ky doanh nghiép;
- Du thao de xuat ket qua giai quyet
Kbt qﬁé h6‘ SO, trinh, Lanh dao
Phong xem xét.
- Lanh dao Phong xem
xet ho so, ky Phicu d¢
- Theomuc I | xuat va duy@t ket qua trén
-BM 01 H¢ thong thong tin quoc
Ldg‘nh - Bién lai thu giah.Yé_ déhng Ky ﬁoal}h
o | | dngay [tién phi. le nehiép: chuydn chuyén
BS Xem xét, | Phong lam | phiin sin vién xir 1y in két qua giai
phé duyét | Dang ky A X » | quyéet ho so.
kinh viee |- Phiéu deé R . ,
111 <ut - Lanh dao Phong ky
doanh BM 04 Gidy xac nhan vé& viéc
) thay doi ndi dung dang
- BM 05

ky doanh nghiép/Thong
bao vé yiéc stra do1, bo
sung ho so dang ky
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doanh nghiép.
- Photo, dong dau Giéy
xac nhan v€ viéc thay doi
Van thu 0.5 ndi dung dang ky doanh
Phat hanh | _P1ONg " |HO so da|nghiép/Thong bao ve
B6 ki}t a{1 bang ky Iigay duoc phé | viéc stra doi, bo sung ho
et qua kinh V?réré duyét so dang ky doanh nghiép.
doanh ‘ - Chuyén két qua giai
quyét ho so cho B6 phan
Mot cua.
- Tra két qua cho to chic,
X Theo ca nhan.
A e BA h,\ - A A 5 2 . A
B7 Trz:llget MQ(SFCE’E Giay | Két qua - Chuyén lai toan b ho
q ' hen so cho Phong Ding ky
kinh doanh.
Luwu hd Phong ‘ 7 N
BS so, thong | Pang ky | Thuong | HO so luu | Chuyén kho luu trit ho
ké va theo kinh xuyén |theomucV |so.
doi doanh
IV. BIEU MAU
TT | Mi hiéu Tén Biéu miu
Gidy bién nhan hd so ding ky doanh nghiép (Phu luc V-25
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

1 BMO01 | Gidy bién nhan ho so dang ky doanh nghiép qua mang thong
tin dién tir (Phu luc V-26 ban hanh kém theo Théng tu s
01/2021/TT-BKHDT).

) BM 02 Phiéu yéu cau bo sung, hoan thién hd so (Mau s6 02 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

3 BM 03 Phiéu tir choi tiép nhan giai quyét ho so (Mau s6 03 ban hanh
kém theo Thong tu 01/2018/TT-VPCP).

Giay xac nhan vé viéc thay d6i ndi dung dang ky doanh

4 BM 04 nghi¢p (Phu luc V-1 ban hanh kém theo Thoéng tu so
01/2021/TT-BKHDT).

Thong bao vé viée stra doi, bd sung ho so ding ky doanh

5 BM 05 nghi¢p (Phu luc V-5 ban hanh kém theo Thoéng tu so
01/2021/TT-BKHDT).

6 BM 06 | Thong bao thay d6i noi dung ding ky doanh nghiép (Phu luc
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II-1 ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

V. HO SO CAN LUU

TT | Ma hiéu

Tén Biéu mau

1 BM 01

Gidy bién nhan ho so dang ky doanh nghiép (Phu luc V-25
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

Giay bién nhan ho so dang ky doanh nghiép qua mang thong
tin dién tr (Phu luc V-26 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

2 BM 02

Phiéu yéu cau bd sung, hoan thién hd so (Mau s6 02 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

3 BM 03

Phiéu tir chéi tiép nhan giai quyét ho so (Mau s6 03 ban hanh
kém theo Théng tu 01/2018/TT-VPCP).

4 BM 04

Giay xac nhan vé viéc thay d6i noi dung dang ky doanh
nghi¢p (Phu luc V-1 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

5 BM 05

Thong bao vé viéc sira doi, bd sung ho so dang ky doanh
nghi¢p (Phu luc V-5 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

6 BM 06

Thong bao thay dbi ndi dung dang ky doanh nghiép (Phu luc
II-1 ban hanh kém theo Thong tw s6 01/2021/TT-BKHDT).

Cac thanh phan ho so khac (néu co) theo quy dinh phap luat
hién hanh.

VI. CO SO PHAP LY

- Luat Doanh nghiép cua Quéc hoi nude Cong hoa xa hdi chu nghia Viét Nam
s6 59/2020/QH14 ngay 17 thang 6 nam 2020.

- Nghi dinh s6 01/2021/ND-CP ngay 04 thang 01 nam 2021 cua Chinh phu veé

dang ky doanh nghiép.

- Thong tu s6 47/2019/TT-BTC ngay 05 thang 8 nam 2019 ctua B Tai chinh
quy dinh mire thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh

nghiép, 1€ phi dang ky doanh nghiép.

- Théong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Van phong
Chinh phi huéng dan thi hanh mét s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién

thong trong giai quyét tha tuc hanh chinh.
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- Thong tu s6 01/2021/TT-BKHDT ngay 16 thang 3 nam 2021 cia B Ké hoach
va Pau tu hudéng dan vé dang ky doanh nghiép.

- Quyét dinh s6 885/QD-BKHDT ngay 30 thang 6 nam 2021 ciia Bo Ké hoach
va Pau tu vé cong bd thu tuc hanh chinh mai ban hanh, sira d6i, bo sung, thay thé, bai
bo, huy bo, huy cong khai trong linh vue thanh 1ap va hoat dong ctia doanh nghiép,
ho kinh doanh thudc pham vi chitc ning quan ly ciia Bo Ké hoach va Dau tu.
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Phu luc V-25
(Ban hanh kém theo Thong twso 01/2021/TT-BKADT
ngay 16 thang 3 ndm 2021 cua Bo truong Bo Ké hoach va Dadu tw)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic 1ap - Tw do - Hanh phic
S(A):.: ......................... , Ngay...... thdang...... nam......
M&ahoso..............
GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/
dia diém kinh doanh

Phong Pang ky kinh doanh: ...

LD I I LT o S

DIEN thOaL: ... Fax:. .o

Email: ..o Website: ......ccoooveiiiie e

Ngay..../..../.... A3 NhAN cUA ONE/BAT oo.ooeeeeeeeeeeeeeeeeeeeeeee e

Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) sb:.............

Dién thoat: ..o Email: ..o

01 bo hé so dang ky doanh nghi¢p/chi nhanh/van phong dai dién/dia diém kinh doanh
MA SO, V€ VIEC....ccoovieennnn, cua (Tén doanh nghi€p).................... Mi s6 doanh
nghiép (MéU COYr....

Hb so bao gdm:

T reomg hop Phong Pdng ky kinh doanh tra két qua la gidy chitng nhdn/gidy xdc
nhan/thong bdo cho doanh nghlep thi ghi:

Thoi gian tra két qua giai quyét ho so: ngay... thang... nam..

Trieomg hop Phong Ddng ky kinh doanh chi cdp nhdt, bo sung thong tin dang ky doanh
nghiép trong Co s6 div liéu quoc gia vé dang ky doanh nghiép thi ghi:

Trong vong 03 ngay lam viéc ké tir ngay nhan ho so hop 1¢ cta doanh nghiép, thong tin
dang ky doanh nghi¢p cia doanh nghi€p s€ duoc cap nhét trong Co s¢ dir licu quoc gia vé
dang ky doanh nghiép/ding tai trén Cong thong tin qudc gia vé dang ky doanh nghiép.

NGUOI NOP NGUOI NHAN
(Ky va ghi ho tén) (Ky va ghi ho tén)
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Phu luc V-26
(Ban hanh kém theo Thong twso 01/2021/TT-BKADT
ngay 16 thang 3 ndm 2021 cua Bo truong Bo Ké hoach va Dadu tw)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic 1ap - Tw do - Hanh phic
SO , Ngay...... thdang...... nam......
GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/

dia diém kinh doanh qua mang thong tin dién tir

Phong Pang ky kinh doanh: ...

LD I I LT o S

DIEN thOaL: ... Fax:. .o

Email: ..o Website: ......ccoooveiiiie e

Ngay..../..../.... A3 NhAN CUA ONEG/BA ...

Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) so: ...

Dién thoat: ... Email: ..o,

01 bd hd so dang ky doanh nghi¢p/chi nhanh/van phong dai dién/dia diém kinh doanh
qua mang thong tin dlen 1102811 F: BT SO V& VAEC. oo e cua (7én doanh

Th01 gian tra két qua giai quyét ho so: ngay... thang... nam..
Két qua xtr 1y hod so dang ky doanh nghlep s€ dugc guri vao dia chi thu dién tir va tai
khoan truy cap Hé thong thong tin qudc gia vé ding ky doanh nghiép ciia Ong/Ba.

PHONG DANG KY KINH DOANH

" Truong hop ho so duoc tiép nhan trén Hé thong thong tin quoc gia vé ding ky doanh nghiép sau gid
hanh chinh hoic vao ngay nghi 1&, Tét theo quy dinh thi thoi han tra két qua 13 trong vong 03 ngay lam viée
ké tir ngay lam viée ké tiép cua ngay hé so duoc tiép nhan.
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QUY TRINH 17
Ping ky thay ddi von diu tw cia chit doanh nghiép tw nhin
(Ban hanh kém theo Quyét dinh s6 4167/0P-UBND ngay 10 thang 12 ndm 2021 ciia
Chii tich Uy ban nhdn dén Thanh phé)

I. THANH PHAN HO SO

TT Tén ho so S6 lwong | Ghi chu

Thong bao vé viéc thay déi vén dau tu cua doanh 01 Ban chinh

I nghiép tu nhan.

Truong hop 1ty quyén cho t6 chirc, cd nhdn khdc thiec hién thi tuc lién quan dén
dang ky doanh nghiép, phai ndp thém cdc gidy to sau:

Mot trong cac gidy to phap 1y ciia ca nhan duoc ty

1 A
quyen.

01 Ban sao

- Hop d6ng cung cap dich vu véi to chie lam dich
vu thuc hién tha tuc lién quan dén dang ky doanh 01 Ban sao
nghiép

- Giay gidi thiéu cta t6 chie d6 cho ca nhan truc tiép
thuwc hién thu tuc lién quan dén diang ky doanh 01 Ban chinh
nghiép.

- Van ban ﬁry quyén cho ca nhan thuc hién thu tuc

lién quan dén dang ky doanh nghiép (Van ban uy Ban chinh
AL n Lv A oA , . 01

quyén nay khong bat budc phai cong chirng, chung

thuc).

Truong hop 1ty quyén cho don vi cung cdp dich vu buu chinh céng ich

Phiéu gui hd so theo mau do doanh nghiép cung tmg
dich vu buu chinh ¢éng ich phat hanh co6 chir ky xac
nhan cua nhan vién buu chinh va nguoi cé tham
quyén ky vian ban dé nghi dang ky doanh nghiép.

01 Ban sao

* Giay to phap ly ciia ca nhan:

- Bdi véi cong dan Viét Nam: Thé can cude cong dan hodc Chirng minh nhan dan
hodic HO chiéu Viét Nam con hiéu luc;

- B6i voi ngudi nude ngoai: Ho chiéu nude ngoai hodc gidy to ¢o gia tri thay thé
ho chiéu nuée ngoai con hiéu luc).
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II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xir ly

L& phi

- B6 phan M6t ctra - Phong
Dang ky kinh doanh thudc Sé&
Ké hoach va Pau tu (dia chi:
90G Tran Qudc Toan, Phuong
V& Thi Sau, Quén 3, Thanh phd
Ho6 Chi Minh).

- Cong thong tin quéc gia vé
dang ky doanh nghiép tai dia chi
https://dangkykinhdoanh.gov.vn.

Trong thot han
03 (ba) ngay
lam viéc ké tur
ngay nhan duoc
ho so hop 1¢.

- Lé phi dang ky doanh
nghiép: 50.000 dong/lan.

- Phi cong bd ndi dung dang
ky doanh nghiép: 100.000
dong/lan.

- Mién 1¢ phi dang ky doanh
nghiép doi voi truong hop
doanh nghiép thuc hién
dang ky doanh nghiép qua
mang dién tu.

III. TRINH TU XU LY CONG VIEC

Bwoc | Noidung | Trach
cong | cong viéc | nhiém
viéc

Thoi Ho6 so/
gian | Bjéu miu

Dién giai

To chirc,

B1 NoOp ho so o4 nhan

Gio

hanh | Theo muc I

chinh

T6 chie, ca nhan nop 01
b6 héd so tai Phong Pang
ky kinh doanh noi doanh
nghiép dat tru s¢ chinh.

Tiép nhan | Bo phan

B2 ho so Mot cura

I
i |-BMOL
10
hanh |~ BMO2
chinh | -BMO3

- Bién la
thu tién phi,
1€ phi in san

- Truong hop ho so cé du
cac diéu kién tiép nhan
theo quy dinh: 1ap Gidy
bién nhan theo BM 01
trao cho ngudi ndp hd so,

- Theo muc | chuyén chuyén vién xt ly

thye hién tiép B3.

- Truomg hop ho so chua
du cac diéu kién tiép
nhan theo quy dinh: lap
Phiéu yéu cau BM 02
hudéng dan ngudi ndp hd
so bd sung, hoan thién ho
SO.

- Trudmg hop tir choi tiép
nhan giai quyét hd so: 14p
Phiéu tir chdi theo BM 03
trao cho nguo1 nop ho so.
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N - Theo muc
Lanhdao| o 5 1 ~ ‘ .
Phan cong thong, ngay |-BMOI L? nh- dao o Phqr}g Rhar}
B3 it IV hd so bang ky 15m . .| cong chuyén vién xu ly
y kinh |- Bién lan) g g,
doanh VIEC | thu tién phi,
1€ phi in san
- Theo muc | Chuyén vién nhap day
I dia, chinh xac théng tin
Chuyén _BM 01 trong ho so, k@ém tra tinh
2 n .| hop 1€ cua ho so va tai
3 vien 1 ngay | Bien lai) o> van ban da duoc sb
Xt ly ho Phong . thu tién phi, | ., A L rrA
B4 - , lam ~ 1.: =~ |hoa trong ho so vao Hé
SO’ bang ky A 1€ phi in san ; . L.
Kinh viee |- Phiby di thong thong tin quoc gia
doanh . ve dang ky doanh nghiép;
Xuat dé xuat két qua giai quyét
- Du thao|hd so, trinh Lanh dao
két qua Phong xem xét.
- Lanh dao Phong xem
xét ho so, ky Phiéu dé
- Theo muc xuat va duyét két qua trén
! Hé théng thong tin qubc
. -BM 01 gia vé& dang ky doanh
Lanl} dao . |- Bién lai|nghiép; chuyén chuyén
ps | Xem xét, Drglllognlfy 1 1BV thu fién phi, | vien xi I in két qua giai
phé duyét Kinh vide 1€ phi {n sar{ quyét ho so.
doanh ' - Phieu d¢ |- Lanh dao Phong ky
xuat Giay chung nhan dang ky
-BM 04 doanh nghiép/Thong bao
_BM 05 vé viéc stra doi, bo sung
hd so ding ky doanh
nghiép.
- Photo, dong dau Giay
chimg nhan dang ky
Vin thu 05 ‘ doanh nghiép/Thong bao
Phit hanh Phong ng)ély HO so di|vé viée sta doi, bo sung
B6 Két qui Dang ky lam duoc phé ho S0 dang ky doanh
kinh -~ | duyét nghi€p.
doanh viee - Chuyén két qua giai
quyét ho so cho Bo phan
Mot cua.
B7 Tra két | Bophan | Theo |Kétqua - Tra két qua cho t6 chur,
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qua Mot cira | Giay ca nhan.
hen - Chuyén lai toan bd hd
so cho Phong Dang ky
kinh doanh.
Luu hd so Phong ‘ 7 N
tr 1o 5% Dang ky | Thuong | H6 so luu | Chuyén kho luu trit ho
BS thong ke : A
. . kinh xuyén |theo muc V | so.
va theo doi
doanh
IV. BIEU MAU
TT | Mi hiéu Tén Biéu miu

1 BM 01 Giéy bién nhan hd so dang k}'{ doanh nghiép (Phu luc V-25
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

Giay bién nhan ho so dang ky doanh nghiép qua mang thong
tin dién tr (Phu luc V-26 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

2 BM 02 | Phiéu yéu cau bo sung, hoan thién ho so (Mau s6 02 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

3 BM 03 | Phiéu tir chdi tiép nhan giai quyét hod so (Mau s6 03 ban hanh
kém theo Théng tu 01/2018/TT-VPCP).

4 BM 04 Giay chtng nhan dang ky doanh,nghiép tu nhan (Phu luc IV-
I ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

5 BM 05 Thong bao vé viée sira doi, bo sung ho so dang ky doanh
nghi¢p (Phu luc V-5 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

6 BM 06 Thong bao thay dbi ndi dung dang ,ky doanh nghiép (Phu luc
II-1 ban hanh kém theo Thong tw s6 01/2021/TT-BKHDT).

V.HO SO CAN LUU
TT | Mi hiéu Tén Biéu miu

1 BM 01 Giéy bién nhan hd so dang k}'{ doanh nghiép (Phu luc V-25
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

Giay bién nhan ho so dang ky doanh nghiép qua mang théng
tin dién tr (Phu luc V-26 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

2 BM 02 | Phiéu yéu cau bo sung, hoan thién ho so (Mau s6 02 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

3 BM 03 | Phiéu tir chdi tiép nhan giai quyét hod so (Mau s6 03 ban hanh
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kém theo Théng tu 01/2018/TT-VPCP).

4 BM 04 Giay chtng nhan dang ky doanh,nghiép tu nhan (Phu luc IV-
I ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).
5 BM 05 Thong bao vé viée sira doi, bo sung ho so dang ky doanh

nghiép (Phy luc V-5 ban hanh kém theo Thong tu sb
01/2021/TT-BKHDT).

6 BM 06 Thong bao thay dbi ndi dung dang ,ky doanh nghiép (Phu luc
II-1 ban hanh kém theo Thong tw s6 01/2021/TT-BKHDT).

7 - Céac thanh phan ho so khac (néu co) theo quy dinh phap luat
hién hanh.

VI. CO SO PHAP LY

- Luat Doanh nghiép cua Quéc hoi nude Cong hoa xa hdi chu nghia Viét Nam
s6 59/2020/QH14 ngay 17 thang 6 nam 2020.

- Nghi dinh s6 01/2021/ND-CP ngay 04 thang 01 nam 2021 cua Chinh phu veé
dang ky doanh nghiép.

- Thong tu s6 47/2019/TT-BTC ngay 05 thang 8 nam 2019 ctua B Tai chinh
quy dinh mire thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1€ phi dang ky doanh nghiép.

- Théong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Van phong
Chinh phi huéng dan thi hanh mét s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét tha tuc hanh chinh.

- Thong tu s6 01/2021/TT-BKHDT ngay 16 thang 3 nam 2021 cia Bo Ké hoach
va Pau tu hudéng dan vé dang ky doanh nghiép.

- Quyét dinh s6 885/QD-BKHDT ngay 30 thang 6 nam 2021 ciia Bo Ké hoach
va Pau tu vé cong bd thu tuc hanh chinh mai ban hanh, sira d6i, bo sung, thay thé, bai
bo, huy bo, huy cong khai trong linh vue thanh 1ap va hoat dong ctia doanh nghiép,
ho kinh doanh thudc pham vi chitc ning quan ly ciia Bo Ké hoach va Dau tu.
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Phu luc V-25
(Ban hanh kém theo Thong twso 01/2021/TT-BKADT
ngay 16 thang 3 ndm 2021 cua Bo truong Bo Ké hoach va Dadu tw)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic 1ap - Tw do - Hanh phic
S(A):.: ......................... , Ngay...... thdang...... nam......
M&ahoso..............
GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/
dia diém kinh doanh

Phong Pang ky kinh doanh: ...

LD I I LT o S

DIEN thOaL: ... Fax:. .o

Email: ..o Website: ......ccoooveiiiie e

Ngay..../..../.... A3 NhAN cUA ONE/BAT oo.ooeeeeeeeeeeeeeeeeeeeeeee e

Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) sb:.............

Dién thoat: ..o Email: ..o

01 bo hé so dang ky doanh nghi¢p/chi nhanh/van phong dai dién/dia diém kinh doanh
MA SO, V€ VIEC....ccoovieennnn, cua (Tén doanh nghi€p).................... Mi s6 doanh
nghiép (MéU COYr....

Hb so bao gdm:

T reomg hop Phong Pdng ky kinh doanh tra két qua la gidy chitng nhdn/gidy xdc
nhdn/thong bdo cho doanh nghiép thi ghi:

Thoi gian tra két qua giai quyét ho so: ngay... thang... nam...

Trieomg hop Phong Ddng ky kinh doanh chi cdp nhdt, bo sung thong tin ding ky doanh
nghiép trong Co s6 div liéu quoc gia vé dang ky doanh nghiép thi ghi:

Trong vong 03 ngay lam viéc ké tir ngay nhan ho so hop 1¢ cta doanh nghiép, th6ng tin
dang ky doanh nghi¢p cia doanh nghi€p s€ duoc cap nhét trong Co s¢ dir licu quoc gia vé
dang ky doanh nghiép/ding tai trén Cong thong tin qudc gia vé dang ky doanh nghiép.

NGUOI NOP NGUOI NHAN
(Ky va ghi ho tén) (Ky va ghi ho tén)
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Phu luc V-26
(Ban hanh kém theo Thong twso 01/2021/TT-BKADT
ngay 16 thang 3 ndm 2021 cua Bo truong Bo Ké hoach va Dadu tw)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic 1ap - Tw do - Hanh phic
SO , Ngay...... thdang...... nam......
GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/

dia diém kinh doanh qua mang thong tin dién tir

Phong Pang ky kinh doanh: ...

LD I I LT o S

DIEN thOaL: ... Fax:. .o

Email: ..o Website: ......ccoooveiiiie e

Ngay..../..../.... A3 NhAN CUA ONEG/BA ...

Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) so: ...

Dién thoat: ... Email: ..o,

01 bd hd so dang ky doanh nghi¢p/chi nhanh/van phong dai dién/dia diém kinh doanh
qua mang thong tin dlen 1102811 F: BT SO V& VAEC. oo e cua (7én doanh

Th01 gian tra két qua giai quyét ho so: ngay... thang... nam..
Két qua xtr 1y hod so dang ky doanh nghlep s€ dugc guri vao dia chi thu dién tir va tai
khoan truy cap Hé thong thong tin qudc gia vé ding ky doanh nghiép ciia Ong/Ba.

PHONG DANG KY KINH DOANH

" Truong hop ho so duoc tiép nhan trén Hé thong thong tin quoc gia vé ding ky doanh nghiép sau gid
hanh chinh hoic vao ngay nghi 1&, Tét theo quy dinh thi thoi han tra két qua 13 trong vong 03 ngay lam viée
ké tir ngay lam viée ké tiép cua ngay hé so duoc tiép nhan.
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QUY TRINH 18
Théng bao thay d6i thong tin ciia c¢6 dong sang lap
cong ty ¢6 phin chwa niém yét
(Ban hanh kém theo Quyét dinh s6 4167/0P-UBND ngay 10 thdng 12 ndm 2021 ciia
Chii tich Uy ban nhdn dén Thanh phé)

I. THANH PHAN HO SO

TT Tén hé so S6 Ghi chu
luwgng

Thong bao thay do6i ndi dung dang ky doanh nghiép 01 Ban chinh
1 do nguro1 dai dién theo phap luat ciia doanh nghiép
ky.

Danh sach co dong sang lap cong ty co phan, trong
2 do khong bao gom thong tin vé ¢o dong sang 1ap 01 Ban chinh
chua thanh toan s6 ¢6 phan d3 dang ky mua.

Truong hop 1ty quyén cho t6 chitc, cd nhdn khdc thiee hién thi tuc lién quan dén
dang ky doanh nghiép, phai nop thém cdc giay to sau:

Mot trong céac gidy to phéap ly cia ca nhan dwoc Gy

X 01 Ban sao
quyen.

- Hop d6ng cung cap dich vu e t6 chuce 1am dich vu
thuc hién thu tuc lién quan dén dang ky doanh 01 Ban sao
nghiép

- Gidy gidi thiéu cua té chirc d6 cho ca nhan truc tiép
thuc hién thu tuc lién quan dén dang ky doanh 01 Ban chinh
nghiép.

- Van ban ﬁy quyén cho ca nhan thuc hién thu tuc
lién quan dén dang ky doanh nghiép (Van ban uy Ban chinh
A n 7T A oA , . 01

quyén nay khong bat bude phai cong chirng, ching
thuc).

Truong hop 1ty quyén cho don vi cung cdp dich vu buu chinh céng ich

Phiéu giri ho so theo mau do doanh nghiép cung mg
dich vu buu chinh ¢éng ich phat hanh co6 chir ky xac
nhan ciia nhan vién buu chinh va nguoi ¢ tham
quyén ky vin ban d nghi diang ky doanh nghiép.

01 Ban sao

* Giay to phap ly ciia ca nhan:
- Déi vé6i cong dan Viét Nam: Thé can cude cong dan hodc Chirmg minh nhan dan
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hoac HS chiéu Viét Nam con hiéu luc;

- D61 véi nguoi nuede ngoai: HO chi€u nurde ngoai hodc gidy to ¢o gia tri thay theé ho

chi€u nuwdc ngoai con hi€u luc).

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xir ly

L& phi

- B6 phan M6t ctra - Phong
bang ky kinh doanh thudc S&
Ké hoach va Pau tu (dia chi:
90G Tran Qudc Toan, Phuong
V& Thi Sau, Quan 3, Thanh phd

Ho Chi Minh).

- Cong thoéng tin qubc gia vé
dang ky doanh nghiép tai dia chi
https://dangkykinhdoanh.gov.vn.

Trong tho1 han
03 (ba) ngay
lam viéc ké tur
ngay nhan duoc
ho so hop 1¢.

Phi cong bo ndi dung ding
ky doanh nghi¢p: 100.000
dong/lan.

III. TRINH TU XU LY CONG VIEC

Bwoéc | Noi dung Trach Thoi Ho so/ Dién giai
cong | cong viéc | nhiém gian Biéu mau
viéc
o Gidy To chire, ca nhén nop 01
B1 Nop hd so TO, Chlfc’ hanh | TheomucI bQ, h.o S0 tai Phong Dang
: canhan chinh ky klnh doanh noi doanh
nghiép dat tru s¢ chinh.
- Trudng hop ho so cé du
cac diéu kién tiép nhan
theo quy dinh: 1ap Giay
bién nhan theo BM 01
- Theo muc | ¢1a5 cho ngudi ndp hé so,
I chuyén chuyén vién xt ly
. - BM 01 thye hién tiép B3.
B Tiép nhin | Bo6 phan }?10 -BM 02 - Truong hop ho so chua
A Ar anh A GG
ho so Mot cura chinh |-BMO03 du cac dieu kién tiép
_ Bién lai|nhan theo quy dinh: lap

thu tién phi,
1€ phi in san

Phiéu yéu cau BM 02
hudéng dan ngudi ndp hd
so bd sung, hoan thién ho
SO.

- Trudmg hop tir choi tiép
nhén giai quyét hd so: 1ap
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Phiéu tir chdi theo BM 03
trao cho nguo1 ndp ho so.
- Theo muc
Lanh dao 0.5 I
A A Phong . Lanh dao Phong phan
B3 P}l ?{llf,?n(gr bang ky Iigfg _BMAOI .| cong chuyén vién xu ly
YW ROSO) kinh |- Bién lai) g g
doanh VIEC | thu tién phi,
1€ phi in san
- Theo muc Chll}’él’l vién nhép dé;\ly
I du, chinh xac thong tin
Chuyén _BM 01 trong PG §0f, kiém tra‘tinqh
X n .| hop 1€ cua ho so va tai
3 vien I ngay |- Bion lat) o0 van ban da duoc sé
Xirly hd | Phong '838Y | thu tién phi, | 2 A e 50
B4 <o Dine k¢ lam 12 ohi in sin hoa trong hé so vao Hé
kir%h Y viéce P _A, . | thong théng tin quéc gia
doanh i lzhleu de | ya dang ky doanh nghiép;
Xuat dé xuat két qua giai quyét
- Du thao|hd so, trinh Lanh dao
két qua Phong xem xét.
- Lanh dao Phong xem
xet ho so, ky Phicu dé
- Theo muc | xuat va duy@t ket qua trén
I H¢ thong thong tin quoc
_BM 01 gia v& dang ky doanh
Lanh dao Bien lai nghiép; chuyén chuyén
. Phong | 1 ngay -h < h%I vién xu ly in két qua giai
Bs | em xet, Pangky | lam thu tien phi, quyét hd so.
phé duyét : . 1€ phi in san
. kinh viee | pnidy dé |- Lanh dao Phong ky
doanh X Gidy xac nhan vé viéc
xuat
thay d6i ndi dung dang
BM 04 :
) ky doanh nghi¢p/Thong
-BM 05 bio ve viée sira doi, bo
sung ho so dang ky
doanh nghiép.
- Photo, d@ng dau Giéy
Van thu 0.5 ‘ xac nhan vé viéc thay doi
Phat hinh Phong " 32‘1 HO so da|n6i dung dang ky doanh
B6 Két qui bang ky ﬁnf dugc  ph€ | nghiép/Thong bao ve viee
q kinh s | duyét stta ddi, bd sung héd so
doanh ' dang ky doanh nghiép.
- Chuyén két qua giai
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quyét ho so cho B phan
Mot cua.
- Tra két qua cho t6 chirc,
X Theo ca nhan.
Tra ké Bo pha X A . , .
B7 I;lﬁet M%chfg Giay | Két qua - Chuyén lai toan bo ho
' hen so cho Phong Ding ky
kinh doanh.
Luu hd so Phong ‘ 7 N
m} 0 SA > | bang ky | Thuong | HO so lwu | Chuyén kho luu trit hé
B8 thong ke : R
. . kinh xuyén |theo muc V | so.
va theo doi
doanh
IV. BIEU MAU
TT | Mi hiéu Tén Biéu miu

1 BM 01 Giay bién nhan hd so ding k}? doanh nghiép (Phu luc V-25
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

Giay bién nhan ho so dang ky doanh nghiép qua mang thong
tin dién tir (Phu luc V-26 ban hanh kém theo Théng tu s
01/2021/TT-BKHDT).

2 BM 02 | Phiéu yéu cau bo sung, hoan thién ho so (Mau s6 02 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

3 BM 03 | Phiéu tir chéi tiép nhan giai quyét hd so (Mau s6 03 ban hanh
kém theo Thong tu 01/2018/TT-VPCP).

4 BM 04 |Gidy xac nhan vé viéc thay doi noi dung dang ky doanh
nghi¢p (Phu luc V-1 ban hanh kém theo Thoéng tu so
01/2021/TT-BKHDT).

5 BM 05 | Thong bao vé viéc stra d6i, bo sung ho so dang ky doanh
nghi¢p (Phu luc V-5 ban hanh kém theo Thoéng tu so
01/2021/TT-BKHDT).

6 BM 06 | Thong bao thay doi noi dung déng,ky doanh nghiép (Phu luc
II-1 ban hanh kém theo Thong tw s6 01/2021/TT-BKHDT).

7 BM 07 | Danh sach co dong sang 1ap cong ty ¢ phan (Phu luc I-7 ban
hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

.HO SO CAN LUU
TT | Mi hiéu Tén Biéu miu

1 BM 01 Giéy bién nhan hd so dang k}'{ doanh nghiép (Phu luc V-25

ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).
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Giay bién nhan ho so dang ky doanh nghiép qua mang thong
tin dién tr (Phu luc V-26 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

2 BM 02 | Phiéu yéu cau bo sung, hoan thién ho so (Mau s6 02 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

3 BM 03 | Phiéu tir chdi tiép nhan giai quyét hod so (Mau s6 03 ban hanh
kém theo Théng tu 01/2018/TT-VPCP).

4 BM 04 Giay xac nhan vé viéc thay doi ndi dung dang ky doanh

nghiép (Phy luc V-1 ban hanh kém theo Thong tu sb
01/2021/TT-BKHDT).

5 BM 05 Thong bao vé viée sira doi, bo sung ho so dang ky doanh
nghi¢p (Phu luc V-5 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

6 BM 06 Thong bao thay dbi ndi dung dang ,ky doanh nghiép (Phu luc
II-1 ban hanh kém theo Thong tw s6 01/2021/TT-BKHDT).

7 BM 07 Danh sach ¢6 dong sang 1ap cong ty o phan (Phuy luc I-7 ban
hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

8 - Céac thanh phan ho so khac (néu co) theo quy dinh phap luat
hién hanh.

VI. CO SO PHAP LY

- Luat Doanh nghiép cua Quéc hoi nude Cong hoa xa hdi chu nghia Viét Nam
s6 59/2020/QH14 ngay 17 thang 6 nam 2020.

- Nghi dinh s6 01/2021/ND-CP ngay 04 thang 01 nam 2021 cua Chinh phu veé
dang ky doanh nghiép.

- Thong tu s6 47/2019/TT-BTC ngay 05 thang 8 nam 2019 ctua B Tai chinh
quy dinh mire thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1€ phi dang ky doanh nghiép.

- Théong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Van phong
Chinh phi huéng dan thi hanh mét s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét tha tuc hanh chinh.

- Thong tu s6 01/2021/TT-BKHDT ngay 16 thang 3 nam 2021 cia Bo Ké hoach
va Pau tu hudéng dan vé dang ky doanh nghiép.

- Quyét dinh s6 885/QD-BKHDT ngay 30 thang 6 nam 2021 cua Bo K& hoach
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va Dau tu vé cong b thu tuc hanh chinh méi ban hanh, stra d6i, bo sung, thay thé, bai
bo, huy bo, huy céng khai trong linh vuc thanh 1ap va hoat dong cua doanh nghiép,
ho kinh doanh thudc pham vi chitc ning quan ly ciia Bo Ké hoach va Dau tu.
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Phu luc V-25
(Ban hamh kem theo Thong tw s6 01/2021/TT-BKHPT
ngay 16 thang 3 ndm 2021 cua Bo truong Bo Ké hoach va Dadu tw)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic 1ap - Tw do - Hanh phic
SO ngay...... thang...... nam......
MAho 07
GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/
dia diém kinh doanh

Phong Pang ky kinh doanh: ...

LD I I LT o S

DIEN thOaL: ... Fax:. .o

Email: ..o Website: ......ccoooveiiiie e

Ngay..../..../.... A3 NhAN cUA ONE/BAT oo.ooeeeeeeeeeeeeeeeeeeeeeee e

Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) sb:.............

Dién thoat: ..o Email: ..o

01 bd hd so dang ky doanh nghi¢p/chi nhanh/van phong dai dién/dia diém kinh doanh
MA SO, V€ VIEC....ccoovieennnn, cua (Tén doanh nghi€p).................... Mi s6 doanh
nghiép (MéU COYr....

Hb so bao gdm:

T reomg hop Phong Pdng ky kinh doanh tra két qua la gidy chitng nhdn/gidy xdc
nhan/thong bdo cho doanh nghlep thi ghi:

Thoi gian tra két qua giai quyét ho so: ngay... thang... nam..

Truong hop Phong Dang ky kinh doanh chi cdp nhdt, bo sung thong tin dang ky doanh
nghiép trong Co so dit liéu quoc gia. vé ding ky doanh nghiép thi ghi:

Trong vong 03 ngay lam viéc ké tir ngay nhan ho so hop 1¢ cta doanh nghiép, thong tin
dang ky doanh nghi¢p cia doanh nghi€p s€ duoc cap nhét trong Co s¢ dir licu quoc gia vé
dang ky doanh nghiép/ding tai trén Cong thong tin qudc gia vé dang ky doanh nghiép.

NGUOI NOP NGUOI NHAN
(Ky va ghi ho tén) (Ky va ghi ho tén)
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Phu luc V-26
(Ban hanh kém theo Thong twso 01/2021/TT-BKADT
ngay 16 thang 3 ndm 2021 cua Bo truong Bo Ké hoach va Dadu tw)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic 1ap - Tw do - Hanh phic
SO , Ngay...... thdang...... nam......
GIAY BIEN NHAN

Ho6 so dang ky doanh nghi€p/chi nhanh/vin phong dai di¢n/
dia diem kinh doanh qua mang thong tin dién ti

Phong Pang ky kinh doanh: ...

LD I I LT o S

DIEN thOaL: ... Fax:. .o

Email: ..o Website: ......ccoooveiiiie e

Ngay..../..../.... A3 NhAN CUA ONEG/BA ...

Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) so: ...

Bien thoat: ....ooooeeeeeeeeeeeeee e, Email: ..o,

01 bd hd so dang ky doanh nghi¢p/chi nhanh/van phong dai dién/dia diém kinh doanh
qua mang thong tin dlen 1102811 F: BT SO Vé VIEC...iiiiiiiiieiieeien cua (7én doanh

Th01 gian tra két qua giai quyét ho so: ngay... thang... nam..
Két qua xtr 1y hod so dang ky doanh nghlep s€ dugc guri vao dia chi thu dién tir va tai
khoan truy cap Hé thong thong tin qudc gia vé ding ky doanh nghiép ciia Ong/Ba.

PHONG DANG KY KINH DOANH

" Truong hop ho so duoc tiép nhan trén Hé thong thong tin quoc gia vé ding ky doanh nghiép sau gid
hanh chinh hoic vao ngay nghi 1&, Tét theo quy dinh thi thoi han tra két qua 13 trong vong 03 ngay lam viée
ké tir ngay lam viée ké tiép cua ngay hé so duoc tiép nhan.
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QUY TRINH 19
Théng bao thay déi c6 dong 1a nha diu tw nwéc ngoai
trong cong ty ¢6 phan chwa niém yét
(Ban hanh kém theo Quyét dinh s6 4167/0P-UBND ngay 10 thang 12 ndm 2021 ciia
Chii tich Uy ban nhdn dén Thanh phé)

I. THANH PHAN HO SO

TT Tén hé so S6 Ghi cha
lwgng

Thong bao thay doi ndi dung ding ky doanh nghiép 01 Ban chinh
do nguro1 dai dién theo phap luat cia doanh nghiép ky.

Danh sach ¢6 dong 1a nha dau tu nudc ngoai sau khi
da thay doi. Danh sach co dong la nha dau tu nudce
2 |ngoai phai bao gom chit ky cua c6 dong co gia tri co 01 Ban sao
phan thay d6i, khong bat budc phai c¢6 chir ky cia cb
dong co gia tri ¢d phan khong thay doi.

Hop dong chuyén nhuong c6 phan hodc cic gidy to
chirng minh viéc hoan tat chuyén nhwong. 01 Ban chinh

Giay to phap ly cua ca nhén trong truong hop nguoi
nhan chuyén nhuong la ca nhan; giay to phap ly cua
to chirc, ban sao gidy to phap 1y cua ca nhan d6i voi
nguoi dai dién theo Gy quyén va van ban cir ngudi dai
dién theo Uy quyén trong trudng hop ngudi nhin
chuyén nhuwong 1a t chue.

01 Ban sao

DPoi voi ¢6 dong 1a to chie nudc ngoai thi gidy to
phap ly cua t6 chirc phai duoc hop phap hoa lanh sy

Van ban cua Co quan dang ky dau tu chap thuan vé
viée gop von, mua ¢b phan mua phan von gop cua
nha dau tu nudc ngoai, to chirc kinh té c6 von dau tu 01
nude ngoai doi voi truong hop phai thue hién thu tuc
dang ky gop von, mua co phan, mua phan von gop
theo quy dinh cia Luat Pau tu.

Ban sao

Truong hop 1y quyén cho t6 chire, cd nhdn khdc thuc hién thi tuc lién quan dén
dang ky doanh nghiép, phai nop thém cdc giay to sau:

Mot trong cac gidy to phap ly cua ca nhan dwoc ty

1 A
quyen.

01 Ban sao
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- Hop dong cung cap dich vu véi to chire 1am dich vu

thue hién thu tuc lién quan dén dang ky doanh nghiép 01 Ban sao

- Giy gidi thiéu cia to chire d6 cho ca nhan truc tiép
2 |thuc hién tha tuc lién quan dén dang ky doanh 01 Ban chinh
nghiép.

- Van ban uy quyén cho ¢4 nhan thue hién thu tuc lién Ban chinh
quan deén dang ky doanh nghi€p (Van ban uy quyén 01
nay khong bat bude phai cong ching, chung thuc).

Truong hop 1ty quyén cho don vi cung cdp dich vu buu chinh céng ich

Phiéu giri ho so theo mau do doanh nghiép cung ung
dich vu buu chinh cong ich phat hanh c¢6 chir ky xac
nhan cua nhan vién buu chinh va nguoi co tham
quyén ky vian ban dé nghi dang ky doanh nghiép.

01 Ban sao

* Giay to phap ly ciia ca nhan:

- Béi voi cong dan Viet Nam: The can cude cong dan hodc Ching minh nhan dan
hoac HO chiéu Viét Nam con hiéu luc;

- Déi voi ngudi nude ngoai: HO chiéu nude ngoai hodc gidy to ¢o gia tri thay thé ho
chi€u nuwdc ngoai con hi€u luc).

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua | Thoi gian xir ly Lé phi

- B phan Mét ctra - Phong | Trong thoi han | Phi cong bd noi dung dang
Dang ky kinh doanh thudéc S&| 03 (ba) ngay |ky doanh nghiép: 100.000
Ké hoach va Pau tu (dia chi:| lam viéc ké tir déng/lﬁn.

90G Tran Qudéc Toan, Phuong | ngay nhan duoc
V& Thi Sau, Quan 3, Thanh phd | ho so hop 1é.
Hob Chi Minh).

- Cong thoéng tin qubc gia vé
dang ky doanh nghiép tai dia chi
https://dangkykinhdoanh.gov.vn.

III. TRINH TU XU LY CONG VIEC

Bwoéc | Noi dung | Trach Thoi Ho so/ Dién giai
cong | cong viéc | nhiém gian Bidu miu
viéc

To chire, | Gio Theo muc I T6 chire, ca nhan ndp 01

Bl | Ngphoso | ‘ .
OPROSO T canhan | hanh bd ho so tai Phong Dang
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chinh ky kinh doanh noi doanh
nghiép dat tru s¢ chinh.
- Trwong hop ho so ¢6 du
cac dicu kién ti€p nhé}n
theo quy dinh: 1ap Gidy
bién nhan theo BM 01
trao cho ngudt ndp ho so,
- Theo muc I | chuyén chuyén vién xt ly
_BMoO1 th;rc I\nen Eep i% )
g s | Gid |-BMO2 L THOng 1ob AL S0 chira
B2 Tiep nhian | Bo phan hanh dia cac dieu kién ti€p
ho so Moét ctra chinh B BM 03 ‘ nhér} theo quy dinh: lap
- Bién lai thu | Phieu yéu cau BM 02
tién phi, 1€ | huong dan ngudi ndp ho
phi in san so bo sung, hoan thién ho
SO.
- Trwomg hop tir chdi ticp
nhan giai quyét ho so: 1ap
Phiéu tir ché1 theo BM 03
trao cho nguo1 ndp ho so.
Lanh - Theo muc I
A A dao 0,5 N . A
Phan cong . X -BM 01 Lanh dao Phong phan
B3 xir Iy ho Phong heay ién lai cong chuyén vién xu ly
2’)’ Dang ky 1am -‘]ABlen 1a,1 thl/]\. Y s%)f y y
S kinh | vigc |tén phi, 18
doanh phi in san
Chuyén vién nhap day
- Theomuc da, chinh xac thong tin
A -BM 01 trong ho so, kiém tra tinh
Chuyén A1 A o 1A <
2 - Bién lai thu | hop 1€ cua ho so va tai
p vien 1 ngay |tién phi, 1&|cac van ban di duoc sb
Xirly hd | Phong \gay | ien pal, e cd A A
B4 5 , lam | phi in san hoa trong hé so vao Hé
SO’ Dang ky A _A, N A . A
Kinh viéc |- Phiéu dé |thong thong tin quoc gia
doanh xuat vé dang ky doanh nghiép;
- Du thao de xuat ket qua giai quyet
Ké . ho so, trinh Lanh dao
et qua . .
Phong xem xét.
Lanh | ngay - Theomuc I | _ Lﬁnh dao PhOng, xem
BS Xem xét, dao lam | -BM 01 xet ho so, ky Phicu d¢
phé duyét | Phong viee |- Bién lai thu | xudt va duyét ket qua trén
Dang ky ' tién phi, 1¢|HE thong thong tin quoc
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kinh phi in san gia vé diang ky doanh
doanh - Phiéu da&|nghiép; chuyén chuyén
Xuat vién xir ly in két qua giai
_BM 04 quyét ho so.
_BM 05 - Lanh dao Phong ky
Giay xac nhan vé viéc
thay d6i noi dung ding
ky doanh nghi€p/Thong
bao vé viéc stra dbi, bod
sung hd so ding ky
doanh nghiép.
- Photo, dong dau Gidy
xac nhan vé viéce thay doi
Van thu n01 dung dang ky doanh
| Phong | %> |H6 so da|nghiép/Théng bao vé
B6 Phi}t ha?h Dang ky ngay duoc  phé | viéc stra do6i, bo sung ho
kétqua | LT lam g e so dang ky doanh nghiép.
viéc . . .
doanh - Chuyén két qua giai
quyét ho so cho Bo phan
Mot cua.
- Tra két qua cho to chic,
. . . Theo ca nhan.
B7 Tra lfet BQApha;m Giéy Két qua - Chuyén lai toan bd hd
qua MGoét ctra h : _ ’
en so cho Phong Dang ky
kinh doanh.
Luwu hd Phong
BS | 5 thong | Pangky | Thuong | H6 so luu | Chuyén kho luu trit hod
ké va theo kinh xuyén |theomucV |so.
doi doanh
IV. BIEU MAU
TT | Mi hiéu Tén Biéu miu
1 BM 01 Giady bién nhan ho so ding ky doanh nghiép (Phu luc V-25
ban hanh kém theo Thong tw s6 01/2021/TT-BKHDT).
Giay bién nhan ho so dang ky doanh nghiép qua mang thong
tin dién tir (Phy luc V-26 ban hanh kém theo Thong tu sé
01/2021/TT-BKHDT).
2 BM 02 | Phiéu yéu cau bo sung, hoan thién ho so (Mau s6 02 ban

hanh kém theo Thong tu 01/2018/TT-VPCP).
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3 BM 03 | Phiéu tir chdi tiép nhan giai quyét hod so (Mau s6 03 ban hanh
kém theo Théng tu 01/2018/TT-VPCP).
4 BM 04 Giay xac nhan vé viéc thay doi ndi dung dang ky doanh

nghiép (Phy luc V-1 ban hanh kém theo Thong tu sb
01/2021/TT-BKHDT).

5 BM 05 Thong bao vé viée sira doi, bo sung ho so dang ky doanh
nghi¢p (Phu luc V-5 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

6 BM 06 Thoéng bao thay dbi ndi dung dang ky doanh nghiép (Phu luc
II-1 ban hanh kém theo Thong tw s6 01/2021/TT-BKHDT).

7 BM 07 Danh séach ¢c6 dong 1a nha dﬁu tu nudc ngoai (Phu luc I-8 ban
hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

8 BM 08 Danh sach ngurot dai dién theo phap luat/ngudi dai dién theo

uy quyén (Phu luc I-10 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

V. HO SO CAN LUU

TT | Mi hiéu Tén Biéu miu

1 BM 01 Giady bién nhan ho so ding ky doanh nghiép (Phu luc V-25
ban hanh kém theo Théng tw s6 01/2021/TT-BKHDT).

Giay bién nhan ho so dang ky doanh nghiép qua mang thong
tin dién tir (Phy luc V-26 ban hanh kém theo Thong tu sé
01/2021/TT-BKHDT).

2 BM 02 | Phiéu yéu cau bo sung, hoan thién ho so (Mau s6 02 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

3 BM 03 | Phiéu tir chdi tiép nhan giai quyét hod so (Mau s6 03 ban hanh
kém theo Théng tu 01/2018/TT-VPCP).

4 BM 04 Giay xac nhan vé viéc thay doi ndi dung dang ky doanh

nghiép (Phy luc V-1 ban hanh kém theo Thong tu sb
01/2021/TT-BKHDT).

5 BM 05 Thong bao vé viée sira doi, bo sung ho so dang ky doanh
nghi¢p (Phu luc V-5 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

6 BM 06 Thong bao thay dbi ndi dung dang ,ky doanh nghiép (Phu luc
II-1 ban hanh kém theo Thong tw s6 01/2021/TT-BKHDT).
7 BM 07 Danh séach ¢c6 dong 1a nha dau tu nude ngoai (Phu luc I-8 ban

hanh kém theo Théng tu s6 01/2021/TT-BKHDT).
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8 BM 08 Danh sé}ch nguot dai dién theo phap luat/ngudi dai dién theq
uy quyén (Phu luc I-10 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

9 - Céac thanh phan ho so khac (néu co) theo quy dinh phap luat
hién hanh.

VI. CO SO PHAP LY

- Luat Doanh nghiép cua Quéc hoi nude Cong hoa xa hdi chu nghia Viét Nam
s6 59/2020/QH14 ngay 17 thang 6 nam 2020.

- Nghi dinh s6 01/2021/ND-CP ngay 04 thang 01 nam 2021 cua Chinh phu veé
dang ky doanh nghiép.

- Thong tu s6 47/2019/TT-BTC ngay 05 thang 8 nam 2019 ctua B Tai chinh
quy dinh mire thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1€ phi dang ky doanh nghiép.

- Théong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Van phong
Chinh phi huéng dan thi hanh mét s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét tha tuc hanh chinh.

- Thong tu s6 01/2021/TT-BKHDT ngay 16 thang 3 nam 2021 cia Bo Ké hoach
va Pau tu hudéng dan vé dang ky doanh nghiép.

- Quyét dinh s6 885/QD-BKHDT ngay 30 thang 6 nam 2021 cua Bo K& hoach
va Pau tu vé cong bd thu tuc hanh chinh mai ban hanh, sira d6i, bo sung, thay thé, bai
bo, huy bo, huy cong khai trong linh vue thanh 1ap va hoat dong ctia doanh nghiép,
ho kinh doanh thudc pham vi chitc ning quan ly ciia Bo Ké hoach va Dau tu.
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Phu luc V-25
(Ban hamh kem theo Thong tw s6 01/2021/TT-BKHPT
ngay 16 thang 3 ndm 2021 cua Bo truong Bo Ké hoach va Dadu tw)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic 1ap - Tw do - Hanh phic
SO ngay...... thang...... nam......
MAho 07
GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/
dia diém kinh doanh

Phong Pang ky kinh doanh: ...

LD I I LT o S

DIEN thOaL: ... Fax:. .o

Email: ..o Website: ......ccoooveiiiie e

Ngay..../..../.... A3 NhAN cUA ONE/BAT oo.ooeeeeeeeeeeeeeeeeeeeeeee e

Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) sb:.............

Dién thoat: ..o Email: ..o

01 bd hd so dang ky doanh nghi¢p/chi nhanh/van phong dai dién/dia diém kinh doanh
MA SO, V€ VIEC....ccoovieennnn, cua (Tén doanh nghi€p).................... Mi s6 doanh
nghiép (MéU COYr....

Hb so bao gdm:

T reomg hop Phong Pdng ky kinh doanh tra két qua la gidy chitng nhdn/gidy xdc
nhan/thong bdo cho doanh nghlep thi ghi:

Thoi gian tra két qua giai quyét ho so: ngay... thang... nam..

Truong hop Phong Dang ky kinh doanh chi cdp nhdt, bo sung thong tin dang ky doanh
nghiép trong Co so dit liéu quoc gia. vé ding ky doanh nghiép thi ghi:

Trong vong 03 ngay lam viéc ké tir ngay nhan ho so hop 1¢ cta doanh nghiép, thong tin
dang ky doanh nghi¢p cia doanh nghi€p s€ duoc cap nhét trong Co s¢ dir licu quoc gia vé
dang ky doanh nghiép/ding tai trén Cong thong tin qudc gia vé dang ky doanh nghiép.

NGUOI NOP NGUOI NHAN
(Ky va ghi ho tén) (Ky va ghi ho tén)



70 CONG BAO/S6 13+14/Ngay 15-01-2022

Phu luc V-26
(Ban hanh kém theo Thong twso 01/2021/TT-BKADT
ngay 16 thang 3 ndm 2021 cua Bo truong Bo Ké hoach va Dadu tw)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic 1ap - Tw do - Hanh phic
SO , Ngay...... thdang...... nam......
GIAY BIEN NHAN

Ho6 so dang ky doanh nghi€p/chi nhanh/vin phong dai di¢n/
dia diem kinh doanh qua mang thong tin dién ti

Phong Pang ky kinh doanh: ...

LD I I LT o S

DIEN thOaL: ... Fax:. .o

Email: ..o Website: ......ccoooveiiiie e

Ngay..../..../.... A3 NhAN CUA ONEG/BA ...

Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) so: ...

Bien thoat: ....ooooeeeeeeeeeeeeee e, Email: ..o,

01 bd hd so dang ky doanh nghi¢p/chi nhanh/van phong dai dién/dia diém kinh doanh
qua mang thong tin dlen 1102811 F: BT SO Vé VIEC...iiiiiiiiieiieeien cua (7én doanh

Th01 gian tra két qua giai quyét ho so: ngay... thang... nam..
Két qua xtr 1y hod so dang ky doanh nghlep s€ dugc guri vao dia chi thu dién tir va tai
khoan truy cap Hé thong thong tin qudc gia vé ding ky doanh nghiép ciia Ong/Ba.

PHONG DANG KY KINH DOANH

" Truong hop ho so duoc tiép nhan trén Hé thong thong tin quoc gia vé ding ky doanh nghiép sau gid
hanh chinh hoic vao ngay nghi 1&, Tét theo quy dinh thi thoi han tra két qua 13 trong vong 03 ngay lam viée
ké tir ngay lam viée ké tiép cua ngay hé so duoc tiép nhan.
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QUY TRINH 20

Théng bao thay déi ndi dung diing ky thué

(trir thay d6i phwong phap tinh thué)
(Ban hanh kém theo Quyét dinh s6 4167/0P-UBND ngay 10 thang 12 ndm 2021 ciia
Chii tich Uy ban nhdn dén Thanh pho)

I. THANH PHAN HO SO

TT

Tén ho so

S6 lwong

Ghi chu

1

Thong bao thay d6i ndi dung dang ky doanh nghiép.

01

Ban chinh

Truong hop uy quyén cho té chitc, cd nhdn khdc thuc hién thu tuc lién quan dén
dang ky doanh nghiép, phai ndp thém cdc gidy to sau:

1

Mot trong cac gidy to phap 1y ciia ¢4 nhan duoc uy
quyen.

01

Ban sao

- Hop d6ng cung cap dich vu Vé’i, t6 chae 1am dich
vu thuc hién thu tuc lién quan dén dang ky doanh
nghiép

- Giay gi6i thiéu cia to chitc @6 cho ca nhan truc
ti€p thuc hién thu tuc lién quan dén dang ky doanh
nghiép.

01

01

Ban sao

Ban chinh

- Van ban ﬁy quyén cho ca nhan thuc hién thu tuc
lién quan dén dang ky doanh nghiép (Van ban uy
quyén nay khong bat bude phai cdng ching, chung
thuc).

01

Ban chinh

Truong hop 1ty quyén cho don vi cung cdp dich vu buu chinh céng ich

Phiéu gtri ho so theo mau do doanh nghiép cung
ung dich vu buu chinh cong ich phat hanh c6 chir
ky xac nhan cia nhan vién buu chinh va nguoi cé
tham quyén ky vian ban dé nghi dang ky doanh
nghiép.

01

Ban sao

* Giay to phap ly ciia ca nhan:
- P6i véi cong dan Viét Nam: Thé cin cude cong dan hodc Chang minh nhan dan
hoac HS chiéu Viét Nam con hiéu luc;

- Bé1 vo1 nguoi nuwde ngoai: HO chiéu nude ngoai hodc gidy to co gia tr1 thay thé
ho chiéu nude ngoai con hiéu luc).
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II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xwr ly

L& phi

- B6 phan M6t ctra - Phong
Dang ky kinh doanh thudc Sé&
Ké hoach va Pau tu (dia chi:
90G Tran Qudc Toan, Phuong
V& Thi Sau, Quén 3, Thanh phd
Ho6 Chi Minh).

- Cong thong tin quéc gia vé
dang ky doanh nghiép tai dia chi
https://dangkykinhdoanh.gov.vn.

Trong thot han 03 (ba)
ngay lam viéc ke tur ngay
nhan duoc ho so hop 1€.

Khong

III. TRINH TU XU LY CONG VIEC

Trach
nhiém

Buéc
cong
viéc

N¢i dung
cong viéc

Thoi
gian

Ho so/
Biéu mau

Dién giai

To chuec,

B1 | Ngp ho so c4 nhan

G1o
hanh
chinh

Theo muc I

T6 chtrc, ca nhan nop 01
b6 hd so tai Phong Pang
ky kinh doanh no1 doanh
nghiép dat tru s¢ chinh.

Bo phan
Mot cura

Tiép nhin

B2 ho so

G1o
hanh
chinh

- Theo muc |
-BM 01
-BM 02
-BM 03

- Trudng hop hod so co
du cac dicu kién tiép
nhan theo quy dinh: 1ap
Giay bién nhan theo BM
01 trao cho ngudi nop hd
so, chuyén chuyén vién
xu ly thue hién tiép B3.

- Truong hop ho so chua
du cac dicu kién tiép
nhan theo quy dinh: 1ap
Phiéu yéu cau BM 02
hwéng dan ngudi nop hod
so bo sung, hoan thién
ho so.

- Truwong hop tir choi tiép
nhan giai quyét hod so:
lap Phiéu tir chdi theo
BM 03 trao cho nguoi
ndp ho so.
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Lanh
A A dao 0,5 N . R
Phin c0ng | oo | ngay |- Theomuel | L0 deo Phong. phan
B3 xtr ly ho 5 , N cong chuyén vién xir ly
Dangky | lam |-BMOI X
SO : o ho so
kinh viéc
doanh
Chuyén vién nhap day
da, chinh xac théng tin
trong ho so, kiém tra tinh
Chuyén -Theomuel | hop 1¢ cita hd so va tai
] vién | ned -BM 01 cac van ban da duoc so
Xir 1y ho Phong 184y | Phiéu dé|hoda trong ho so vao Hé
B4 5 , lam X £ N . L.
SO’ bang ky o xuat thong thong tin quoc gia
. V1€C A - ,
kinh - Du thao| Ve dang‘ ky gloanh
doanh két qua nghiép; dé xuat két qua
giai quyét ho so, trinh
Lanh dao Phong xem
x¢€t.
- Lanh dao Phong xem
xet ho so, ky Phieu d¢
xuat va duyét két qua
trér} Hé théng thong tin
Lanh -Theomuc] |quoc gia vé dang ky
doanh nghiép; chuyén
dao . |-BMOI A iAo s s 1k
X . Phe I ngay | Phiby  dé chuyén vién xi ly in ket
B5 cm xet, ong lam Lmed de ) qua giai quyét ho so.
phé duyét | Dang ky A xuat
Kinh viee _BM 04 - Lanh dao Phong ky
doanh Giay xac nhan vé viéc
- BM 05 thay doi noi dung ding
ky doanh nghiép/Thong
bao vé yiéc stra do1, bd
sung ho so dang ky
doanh nghiép.
- Photo, déqg dau Giay
Vin thu xac n?an Ve vige tha3,/
. 0,5 A .| doi né1 dung dang ky
s Phong . H6 so da
Phat hanh | _ _ . | ngay doanh nghi€p/Thong bao
B6 ; . | bang ky N duoc  phé
két qua . lam N Ve viéc sira d6i, bo sung
kinh A duyét ha 1} h
doanh viéce 0 so dang ky doan

nghiép.
- Chuyén két qua giai
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quyét hd so cho B phan
Mot cua.
- Tra két qua cho to
X Theo churc, ca nhan.
Tra ké B0 pha X A, ) , .

B7 I(.;:lﬁet M%chfg Giay |Ket qua - Chuyén lai toan bo ho

' hen so cho Phong Ding ky
kinh doanh.
Luu !16 Phong ‘ 7 N

BS so, thong | Dang ky | Thuong | HO so luu | Chuyén kho luu trit ho

ké va theo kinh xuyén |theomucV |so.
doi doanh
IV. BIEU MAU
TT | Mi hiéu Tén Biéu miu

1 BM 01 Giéy bién nhan hd so dang k}'{ doanh nghiép (Phu luc V-25
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

Giay bién nhan ho so dang ky doanh nghiép qua mang thong
tin dién tr (Phu luc V-26 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

2 BM 02 | Phiéu yéu cau bo sung, hoan thién ho so (Mau s6 02 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

3 BM 03 | Phiéu tir chdi tiép nhan giai quyét hod so (Mau s6 03 ban hanh
kém theo Théng tu 01/2018/TT-VPCP).

4 BM 04 Giay xac nhan vé viéc thay d6i noi dung dang ky doanh
nghi¢p (Phu luc V-1 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

5 BM 05 Thong bao vé viée sira doi, bo sung ho so dang ky doanh
nghi¢p (Phu luc V-5 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

6 BM 06 Thong bao thay dbi ndi dung dang ,ky doanh nghiép (Phu luc
II-1 ban hanh kém theo Thong tw s6 01/2021/TT-BKHDT).

V.HO SO CAN LUU
TT | Mi hiéu Tén Biéu miu
1 BM 01 Giady bién nhan ho so ding ky doanh nghiép (Phu luc V-25

ban hanh kém theo Théng tw s6 01/2021/TT-BKHDT).
Giay bién nhan ho so dang ky doanh nghiép qua mang thong
tin dién tr (Phu luc V-26 ban hanh kém theo Thong tu s6
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01/2021/TT-BKHDT).

2 BM 02 | Phiéu yéu cau bo sung, hoan thién ho so (Mau s6 02 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

3 BM 03 | Phiéu tir chdi tiép nhan giai quyét hod so (Mau s6 03 ban hanh
kém theo Théng tu 01/2018/TT-VPCP).

4 BM 04 Giay xac nhan vé viéc thay doi ndi dung dang ky doanh

nghiép (Phy luc V-1 ban hanh kém theo Thong tu sb
01/2021/TT-BKHDT).

5 BM 05 Thong bao vé viée sira doi, bo sung ho so dang ky doanh
nghi¢p (Phu luc V-5 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

6 BM 06 Thong bao thay dbi ndi dung dang ,ky doanh nghiép (Phu luc
II-1 ban hanh kém theo Thong tw s6 01/2021/TT-BKHDT).

7 - Céac thanh phan ho so khac (néu co) theo quy dinh phap luat
hién hanh.

VI. CO SO PHAP LY

- Luat Doanh nghiép cua Quéc hoi nude Cong hoa xa hdi chu nghia Viét Nam
s6 59/2020/QH14 ngay 17 thang 6 nam 2020.

- Nghi dinh s6 01/2021/ND-CP ngay 04 thang 01 nam 2021 cua Chinh phu veé
dang ky doanh nghiép.

- Thong tu s6 47/2019/TT-BTC ngay 05 thang 8 nam 2019 ctua B Tai chinh
quy dinh mire thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1€ phi dang ky doanh nghiép.

- Théong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Van phong
Chinh phi huéng dan thi hanh mét s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét tha tuc hanh chinh.

- Thong tu s6 01/2021/TT-BKHDT ngay 16 thang 3 nam 2021 cia Bo Ké hoach
va Pau tu hudéng dan vé dang ky doanh nghiép.

- Quyét dinh s6 885/QD-BKHDT ngay 30 thang 6 nam 2021 cua Bo K& hoach
va Pau tu vé cong bd thu tuc hanh chinh mai ban hanh, sira d6i, bo sung, thay thé, bai
bo, huy bo, huy cong khai trong linh vue thanh 1ap va hoat dong ctia doanh nghiép,
ho kinh doanh thudc pham vi chitc ning quan ly ciia Bo Ké hoach va Dau tu.
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Phu luc V-25
(Ban hanh kém theo Thong twso 01/2021/TT-BKADT
ngay 16 thang 3 ndm 2021 cua Bo truong Bo Ké hoach va Dadu tw)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic 1ap - Tw do - Hanh phic
S(A):.: ......................... , Ngay...... thdang...... nam......
M&ahoso..............
GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/
dia diém kinh doanh

Phong Pang ky kinh doanh: ...

LD I I LT o S

DIEN thOaL: ... Fax:. .o

Email: ..o Website: ......ccoooveiiiie e

Ngay..../..../.... A3 NhAN cUA ONE/BAT oo.ooeeeeeeeeeeeeeeeeeeeeeee e

Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) sb:.............

Dién thoat: ..o Email: ..o

01 bo hé so dang ky doanh nghi¢p/chi nhanh/van phong dai dién/dia diém kinh doanh
MA SO, V€ VIEC....ccoovieennnn, cua (Tén doanh nghi€p).................... Mi s6 doanh
nghiép (MéU COYr....

Hb so bao gdm:

T reomg hop Phong Pdng ky kinh doanh tra két qua la gidy chitng nhdn/gidy xdc
nhdn/thong bdo cho doanh nghiép thi ghi:

Thoi gian tra két qua giai quyét ho so: ngay... thang... nam...

Trieomg hop Phong Ddng ky kinh doanh chi cdp nhdt, bo sung thong tin ding ky doanh
nghiép trong Co s6 div liéu quoc gia vé dang ky doanh nghiép thi ghi:

Trong vong 03 ngay lam viéc ké tir ngay nhan ho so hop 1¢ cta doanh nghiép, th6ng tin
dang ky doanh nghi¢p cia doanh nghi€p s€ duoc cap nhét trong Co s¢ dir licu quoc gia vé
dang ky doanh nghiép/ding tai trén Cong thong tin qudc gia vé dang ky doanh nghiép.

NGUOI NOP NGUOI NHAN
(Ky va ghi ho tén) (Ky va ghi ho tén)
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Phu luc V-26
(Ban hanh kém theo Thong twso 01/2021/TT-BKADT
ngay 16 thang 3 ndm 2021 cua Bo truong Bo Ké hoach va Dadu tw)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic 1ap - Tw do - Hanh phic
SO , Ngay...... thdang...... nam......
GIAY BIEN NHAN

Ho6 so dang ky doanh nghi€p/chi nhanh/vin phong dai di¢n/
dia diem kinh doanh qua mang thong tin dién ti

Phong Pang ky kinh doanh: ...

LD I I LT o S

DIEN thOaL: ... Fax:. .o

Email: ..o Website: ......ccoooveiiiie e

Ngay..../..../.... A3 NhAN CUA ONEG/BA ...

Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) so: ...

Bien thoat: ....ooooeeeeeeeeeeeeee e, Email: ..o,

01 bd hd so dang ky doanh nghi¢p/chi nhanh/van phong dai dién/dia diém kinh doanh
qua mang thong tin dlen 1102811 F: BT SO Vé VIEC...iiiiiiiiieiieeien cua (7én doanh

Th01 gian tra két qua giai quyét ho so: ngay... thang... nam..
Két qua xtr 1y hod so dang ky doanh nghlep s€ dugc guri vao dia chi thu dién tir va tai
khoan truy cap Hé thong thong tin qudc gia vé ding ky doanh nghiép ciia Ong/Ba.

PHONG DANG KY KINH DOANH

" Truong hop ho so duoc tiép nhan trén Hé thong thong tin quoc gia vé ding ky doanh nghiép sau gid
hanh chinh hoic vao ngay nghi 1&, Tét theo quy dinh thi thoi han tra két qua 13 trong vong 03 ngay lam viée
ké tir ngay lam viée ké tiép cua ngay hé so duoc tiép nhan.
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QUY TRINH 21

Pang ky hoat dong chi nhianh, vian phong dai dién

(d6i voi doanh nghiép tw nhin, cong ty TNHH, cong ty c6 phin,

cong ty hop danh)

(Ban hanh kém theo Quyét dinh s6 4167/0P-UBND ngay 10 thdng 12 ndm 2021

ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

TT

Tén ho so

S6 lwong

Ghi chu

1

Théng bao thanh 1ap chi nhanh, van phong dai dién do
nguol dai dién theo phap luat ciia doanh nghiép ky.

01

Ban
chinh

Nghi quyét, quyét dinh cua chi sé hitu cong ty doi voi
cong ty trach nhiém hiru han mét thanh vién; cia Hoi
dong thanh vién doi véi cong ty trach nhiém hitu han
hai thanh vién tr¢ 1én, cong ty hop danh; cua Ho1i dong
quan tri d6i voi cong ty cd phan vé viée thanh 1ap chi
nhanh, van phong dai dién;

01

Ban sao

Bién ban hop ciia Hoi dong thanh vién d6i voi cong ty
trach nhiém hitu han hai thanh vién tr¢ Ién, cong ty hop
danh, cua Hoi dong quan tri d6i véi cong ty co phan vé
viéc thanh 1ap chi nhanh, van phong dai dién;

01

Ban sao

Gidy to phap ly cia c4 nhan d6i véi nguoi dung dau
chi nhanh, van phong dai dién.

01

Ban sao

Cam két thuc hién muc tiéu xd hoi, moi trudng quy
dinh tai khoan 1 Diéu 28 Nghi dinh s6 01/2021/ND-CP
(trong truong hop dang ky hoat dong chi nhanh, van
phong dai dién cua doanh nghiép xa hoi).

01

Ban
chinh

Gidy phép hodc vin ban chap thuan do Ngan hang Nha
nude Viét Nam cap (trong trudng hop dang ky hoat
dong chi nhanh, van phong dai dién cua to chtre tin
dung).

01

Ban sao

Giay phép thanh 14p va hoat dong hodc vian ban chip
thuan ciia Uy ban Chtng khoan Nha nudc (trong
treong hop dang ky hoat dong chi nhanh, van phong
dai dién cia cong ty chung khoan, cong ty quan ly quy
dau tu chting khoan).

01

Ban sao

Truong hop ddng ky hoat dong chi nhdnh ngdn hang nudc ngoai, vin phong dai
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dién cua to chuc tin dung nwdc ngodi, t6 chirc nudc ngoai khdc cd hoat dong ngdn

hang:

- Thong bao thanh 1ap chi nhanh, van phong dai dién
do nguoin dai dién theo phap luat ciia doanh nghiép ky;
- Giay to phép 1y cia ca nhan doi véi ngudi ding dau
chi nhanh, van phong dai dién.

- Giay phép hodc van ban chap thuan do Ngan hang
Nha nuéc Viét Nam cép.

01

01

01

Ban
chinh

Ban sao

Ban sao

Truong hop 1ty quyén cho t6 chitc, cd nhdn khdc thyc hién thu tuc lién quan dén
dang ky doanh nghiép, phai ndp thém cdc gidy to sau:

Mot trong cac gidy to phap 1y ciia cd nhan duoc iy

1 N 01 Ban sao
quyen.
- Hop ddng cung cap dich Vi VOl to chirc lam dich vu 01 Ban sao
thuc hién thu tuc lién quan dén dang ky doanh nghi¢p

b Gidy gidi thiéu cua to chl'I(; d6 cho ca nhan tryc tiép 01 Ban
thwre hién thu tuc lié€n quan dén dang ky doanh nghiép. chinh
- Vén ban uy quyén cho ¢4 nhan thye hién thi tuc lién Ban
quan dén dang ky doanh nghiép (Van ban uy quyen 01 chinh
nay khong bat bude phai cong ching, chung thuc).

Truong hop 1ty quyén cho don vi cung cdp dich vu buu chinh céng ich

Phiéu gui ho so theo mau do doanh nghiép cung tng
dich vu buu chinh c¢ong ich phat hanh ¢é chir ky xac \

1 01 Ban sao

nhan cua nhan vién buu chinh va nguot c6 tham quyén

ky van ban dé nghi dang ky doanh nghiép.

* Gidy to phap ly cia ca nhan:
- B61 véi cong dan Viét Nam: Thé can cudc cong dan hoac Chirng minh nhan dan
hoac HS chiéu Viét Nam con hiéu luc;

- D61 voi ngudi nude ngoai: HY chi€éu nude ngoai hodc giay to ¢o gia tri thay thé hd

chiéu

nudc ngoai con hiéu luc).
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II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xir ly

L& phi

- B6 phan Mot ctra - Phong
Dang ky kinh doanh thudc Sé&
Ké hoach va Pau tu (dia chi:
90G Tran Quoc Toan, Phuong
V3 Thi Séu, Quén 3, Thanh phd
Ho6 Chi Minh).

- Cong thong tin quéc gia vé
dang ky doanh nghiép tai dia chi
https://dangkykinhdoanh.gov.vn.

Trong tho1 han
03 (ba) ngay
lam viéc ké tur
ngay nhan duoc
ho so hop 1¢.

- Lé phi dang ky doanh
nghiép: 50.000 dong/lan.

- Mién 1¢ phi dang ky doanh
nghiép d6i voi truomg hop
doanh nghiép thyc hién dang
ky doanh nghiép qua mang
dién tu.

III. TRINH TU XU LY CONG VIEC

Buwéc | Ngi dung | Trach | Thoi Ho so/ Dién giai
cong | cong viéc | nhiém | gian Bidu miu
viéc
T8 Gio }11“9 chu’(t:, ‘caP rlllhan nfo);z 01 Eo
Bl | Nophoso | chuc, hanh | Theo muc I ko S0 tal rhong bang xy
: canhan | chinh 1nh doanh noi1 doanh
nghiép dat tru s¢ chinh.
- Trudng hop hd so ¢6 du
cac diéu kién tiép nhan theo
quy dinh: lap Giéy bién
nhan theo BM 01 trao cho
- Theo muc | 1&wo1 ndp hd so, chuyén
I ' chuyén vién xir ly thue hién
B ) _BMO1 tiep B:3. . 7
Tiépnhin | phan | OO |.Bmo2 |- [ruomghopho sochua du
B2 ha SU' Mot hanh BM 03 cac dlgu kién tleprnhan thgo
cita chinh |~ n | quy dinh: 14p Phi€u yéu cau
- Bién lai| BM 02 huéng dan ngudi
thu tién phi, | nép hd so bd sung, hoan
1¢ phi in san | thién hd so.
- Trudong hop tir choi tiép
nhan giai quyét hod so: 1ap
Phiéu tir chéi theo BM 03
trao cho nguo1 nop ho so.
B3 Phin cong Ldanh O’:S - Theo muc | Lanh dao Phong phan cong
xir Iy ho 40 ngay 1 chuyén vién xir 1y hd so
Phong lam
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SO’ Dang viéc -BM 01
ky kinh - Bién lai
doanh thu tién phi,
1€ phi in san
- Theo muc Chuyén vién nhap day du,
1 chinh xac thong tin trong ho
Chuyén -BM 01 s0, kiém tra tinh hop 1€ cua
vién | neav |- Bién lai | hé so va tai cac van ban da
Xt ly ho | Phong S8 thu tién phi, | duwoc s6 hoa trong hd so
B4 ) lam A g3 X A LA A :
SO Dang viee 1€ phi in san vao He thong thong tin
ky kinh ' - Phiéu dé| quoc gia vé dang ky doanh
doanh Xuat nghi€p; dé xuat két qua giai
- Du thao | quyet ho so, trinh Lanh dao
Kbt qﬁé Phong xem xét.
- Lanh dao Phong xem xét
- Theo muc | ho so, ky Phiéu dé xuat va
I duyét két qua trén HE thong
Lanh _BM 01 thong tin quoc gia ve dang
an n .| ky doanh nghiép; chuyén
dao . |- Bién lai N e
. . 1 ngay X . | chuyén vién xu ly in k&t
Xem xét, | Phong . thu tién phi, A A 1A
B5 " N 3 lam ~ 1. = |quagial quyéet ho so.
phé duyét | Dang ., | 1€ phiinsan - ‘ L ik
) - viee .« 4 |- Lanh dao Phong ky Giay
ky kinh - Phiéu dé ! A s ,
doanh <At chirng qhan dang ky hoat
dong chi nhanh, van phong
-BMO4 ) qai dien/Thong bao vé viée
- BM 05 stra doi, bd sung hd so dang
ky doanh nghiép.
- Photo, déng dau Giay
Vi chirmg nhan dang ky hoat
han 0.5 dong chi nhanh, van phong
pha han | Pl > |Hé so da|dai dién/Thong bao vé viée
B6 f}t a13 D?ng Iigay dugc  phé | stra do1, bo sung ho so dang
ket qua ; ang arAn duyét ky doanh nghiép.
ky kinh | viéc ‘ 2 .z L 4
doanh - Chuyén két qua giai quyet
h6 so cho B& phan Mot
cua.
Bo - Tra két qua cho to chirc,
A N Theo 1A
Tra keét phan X L canhan.
B7 N A Giay |Kétqua N
qua Mot hen - Chuyén lai toan bo ho so
cua '

cho Phong Dang ky kinh
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doanh.
Luwu hé | Phong
so, thong | Dang | Thuong | H6 so luu 2 R
B3 ké va theo | ky kinh | xuyén |theo muc V Chuyen kho luu trir h6 so.
doi doanh
IV. BIEU MAU
TT | Ma hiéu Tén Biéu miu

1 BM 01 Gidy bién nhan ho so dang ky doanh nghi¢p (Phu luc V-25
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

Giay bién nhan ho so dang ky doanh nghiép qua mang thong
tin dién tir (Phu luc V-26 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

2 BM 02 | Phiéu yéu cau bo sung, hoan thién hd so (Mau s6 02 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

3 BM 03 | Phiéu tir chdi tiép nhan giai quyét hd so (Mau s6 03 ban hanh
kém theo Thong tu 01/2018/TT-VPCP).

4 BM 04 Giay chtng nhan dang ky hoat dong chi nhanh/vin phong dai
dién (Phu luc IV-6 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

5 BM 05 Thong bao vé viée stra d6i, bé sung hod so dang ky doanh
nghi¢p (Phu luc V-5 ban hanh kém theo Thong tu sb
01/2021/TT-BKHDT).

6 BM 06 Thong bao qvé viéc dang ky hoat dong chi nhanh/van phong dai
dién/dia diém kinh doanh (Phu luc II-7 ban hanh kém theo
Thong tu s6 01/2021/TT-BKHDT).

7 BM 07 Cam két thyc hién muc tiéu xa hdi, moi truong (trong truong
hop dang ky thanh lap doanh nghiép xa hoi, Phu luc I1I-26
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).
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V.HO SO CAN LUU
TT | Mi hiéu Tén Biéu miu
1 BM 01 Gidy bién nhan ho so diang ky doanh nghi¢p (Phu luc V-25
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).
Gidy bién nhan ho so dang ky doanh nghiép qua mang thong
tin dién tir (Phu luc V-26 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

2 BM 02 | Phiéu yéu cau bo sung, hoan thién hd so (Mau s6 02 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

3 BM 03 | Phiéu tir chdi tiép nhan giai quyét hd so (Mau s6 03 ban hanh
kém theo Thong tu 01/2018/TT-VPCP).

4 BM 04 Giay chting nhan dang ky hoat dong chi nhanh/vin phong dai

dién (Phy lyc IV-6 ban hanh kém theo Théng tu sb
01/2021/TT-BKHDT).

5 BM 05 Thong bao vé viée stra d6i, bé sung hod so dang ky doanh
nghi¢p (Phu luc V-5 ban hanh kém theo Thong tu sb
01/2021/TT-BKHDT).

6 BM 06 Thong bao qvé viéc dang ky hoat dong chi nhanh/van phong dai
dién/dia diém kinh doanh (Phu luc II-7 ban hanh kém theo
Thong tu s6 01/2021/TT-BKHDT).

7 BM 07 Cam két thyc hién muc tiéu xa hdi, moi truong (trong truong
hop dang ky thanh lap doanh nghiép xa hoi, Phu luc I1I-26
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

8 - Céac thanh phan ho so khac (néu c6) theo quy dinh phap luat
hién hanh.

VI. CO SO PHAP LY

- Luat Doanh nghiép cua Quéc hoi nude Cong hoa xa hdi chu nghia Viét Nam
s6 59/2020/QH14 ngay 17 thang 6 nam 2020.

- Nghi dinh s6 01/2021/ND-CP ngay 04 thang 01 nam 2021 cua Chinh phu veé
dang ky doanh nghiép.

- Thong tu s6 47/2019/TT-BTC ngay 05 thang 8 nam 2019 ctua B Tai chinh
quy dinh mire thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1€ phi dang ky doanh nghiép.

- Théong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Van phong
Chinh phi huéng dan thi hanh mét s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
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ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.

- Thong tu s6 01/2021/TT-BKHDT ngay 16 thang 3 nam 2021 cia Bo Ké hoach
va Pau tu hudéng dan vé dang ky doanh nghiép.

- Quyét dinh s6 885/QD-BKHDT ngay 30 thang 6 nam 2021 cua Bo Ké hoach
va Pau tu vé cong bd thu tuc hanh chinh mai ban hanh, sira d6i, bo sung, thay thé, bai
bo, huy bo, huy cong khai trong linh vue thanh 1ap va hoat dong ctia doanh nghiép,
ho kinh doanh thudc pham vi chitc ning quan ly ciia Bo Ké hoach va Dau tu.
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Phu luc V-25
(Ban hanh kém theo Thong twso 01/2021/TT-BKADT
ngay 16 thang 3 ndm 2021 cua Bo truong Bo Ké hoach va Dadu tw)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic 1ap - Tw do - Hanh phic
S(A):.: ......................... , Ngay...... thdang...... nam......
M&ahoso..............
GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/
dia diém kinh doanh

Phong Pang ky kinh doanh: ...

LD I I LT o S

DIEN thOaL: ... Fax:. .o

Email: ..o Website: ......ccoooveiiiie e

Ngay..../..../.... A3 NhAN cUA ONE/BAT oo.ooeeeeeeeeeeeeeeeeeeeeeee e

Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) sb:.............

Dién thoat: ..o Email: ..o

01 bo hé so dang ky doanh nghi¢p/chi nhanh/van phong dai dién/dia diém kinh doanh
MA SO, V€ VIEC....ccoovieennnn, cua (Tén doanh nghi€p).................... Mi s6 doanh
nghiép (MéU COYr....

Hb so bao gdm:

T reomg hop Phong Pdng ky kinh doanh tra két qua la gidy chitng nhdn/gidy xdc
nhan/thong bdo cho doanh nghlep thi ghi:

Thoi gian tra két qua giai quyét ho so: ngay... thang... nam..

Trieomg hop Phong Ddng ky kinh doanh chi cdp nhdt, bo sung thong tin dang ky doanh
nghiép trong Co s6 div liéu quoc gia vé dang ky doanh nghiép thi ghi:

Trong vong 03 ngay lam viéc ké tir ngay nhan ho so hop 1¢ cta doanh nghiép, thong tin
dang ky doanh nghi¢p cia doanh nghi€p s€ duoc cap nhét trong Co s¢ dir licu quoc gia vé
dang ky doanh nghiép/ding tai trén Cong thong tin qudc gia vé dang ky doanh nghiép.

NGUOI NOP NGUOI NHAN
(Ky va ghi ho tén) (Ky va ghi ho tén)
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Phu luc V-26
(Ban hanh kém theo Thong twso 01/2021/TT-BKADT
ngay 16 thang 3 ndm 2021 cua Bo truong Bo Ké hoach va Dadu tw)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic 1ap - Tw do - Hanh phic
SO , Ngay...... thdang...... nam......
GIAY BIEN NHAN

Ho6 so dang ky doanh nghi€p/chi nhanh/vin phong dai di¢n/
dia diem kinh doanh qua mang thong tin dién ti

Phong Pang ky kinh doanh: ...

LD I I LT o S

DIEN thOaL: ... Fax:. .o

Email: ..o Website: ......ccoooveiiiie e

Ngay..../..../.... A3 NhAN CUA ONEG/BA ...

Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) so: ...

Bien thoat: ....ooooeeeeeeeeeeeeee e, Email: ..o,

01 bd hd so dang ky doanh nghi¢p/chi nhanh/van phong dai dién/dia diém kinh doanh
qua mang thong tin dlen 1102811 F: BT SO Vé VIEC...iiiiiiiiieiieeien cua (7én doanh

Th01 gian tra két qua giai quyét ho so: ngay... thang... nam..
Két qua xtr 1y hod so dang ky doanh nghlep s€ dugc guri vao dia chi thu dién tir va tai
khoan truy cap Hé thong thong tin qudc gia vé diang ky doanh nghiép cua Ong/Ba.

PHONG DANG KY KINH DOANH

" Truong hop ho so duoc tiép nhan trén Hé thong thong tin quoc gia vé ding ky doanh nghiép sau gid
hanh chinh hoic vao ngay nghi 1&, Tét theo quy dinh thi thoi han tra két qua 13 trong vong 03 ngay lam viée
ké tir ngay lam viée ké tiép cua ngay hé so duoc tiép nhan.



CONG BAO/S6 13+14/Ngay 15-01-2022 87

QUY TRINH 22
Thong bao 1dp chi nhanh, vian phong dai dién ¢ nwéc ngoai
(d6i voi doanh nghiép tw nhin, cong ty TNHH, cdng ty c6 phin, cong ty hop
danh)
(Ban hanh kém theo Quyét dinh s6 4167/0P-UBND ngay 10 thdng 12 ndm 2021
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

TT Tén ho so S6 lwong | Ghi cha
| Thoéng bao ve viée l1ap chi nhanh, van phong dai dién & 01 Ban
nurdc ngoai. chinh

Giay ching nhan ding ky hoat dong chi nhanh, van 01

phong dai dién hodc gidy t& twong duong. Ban sao

2

Truong hop 1ty quyén cho t6 chitc, cd nhdn khdc thyc hién thu tuc lién quan dén
dang ky doanh nghiép, phai ndp thém cdc gidy to sau:

| MotA trong cac gidy to phap ly cua ca nhan duoc uy 01 Ban sa0
quyen.
- Hop ddng cung cap dich Vi VOl to chirc lam dich vu 01 Ban sao
thuc hién thu tuc lién quan dén dang ky doanh nghi¢p

b Gidy gidi thiéu cua to chl'I(; d6 cho ca nhan tryc tiép 01 Ban
thwre hién thu tuc lié€n quan dén dang ky doanh nghiép. chinh
- Vén ban uy quyén cho ¢4 nhan thye hién thi tuc lién Ban
quan dén dang ky doanh nghiép (Van ban uy quyen 01 chinh
nay khong bat bude phai cong ching, chung thuc).

Truong hop 1ty quyén cho don vi cung cdp dich vu buu chinh céng ich

Phiéu gui ho so theo mau do doanh nghiép cung tng
dich vu buu chinh c¢ong ich phat hanh ¢é chir ky xac \

1 A A in : . A X 01 Ban sao
nhén cua nhan vién buu chinh va nguot ¢6 tham quyen
ky van ban dé nghi dang ky doanh nghiép.

* Giay to phap ly ciia ca nhan:

- B6i véi cong dan Viét Nam: Thé cin cude cong dan hodc Chimg minh nhan dan
hodic HO chiéu Viét Nam con hiéu luc;

- Dbi véi ngudi nude ngoai: Ho chiéu nude ngoai hodc gidy to ¢ gia tri thay thé ho
chiéu nudc ngoai con hiéu luc).
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II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua

Thoi gian xir ly

L& phi

- B6 phan Mét ctra - Phong Dang ky kinh
doanh thudoec S& K& hoach va Pau tu (dia
chi: 90G Tran Quéc Toan, Phuong V& Thi
Sau, Quan 3, Thanh phé H6 Chi Minh).

Trong thot han
03 (ba) ngay lam
viéc ké tir ngay
nhan duoc hd so

Khong

- Cdng thong tin quéc gia vé dang ky doanh | hop €.
nghiép tai dia chi
https://dangkykinhdoanh.gov.vn.
III. TRINH TU XU LY CONG VIEC
Buwéc | Ngi dung | Trach Thoi Ho so/ Dién giai
cong | congviéc | nhiém gian | Biéu miu
viéc
7 Giey T6 chirc, ca nhan nop 01
B1 Nop ho so TO, Chlfc’ hanh | Theo muc I bQ, h.o S0 tai Phong Dang
: ca nhan chinh ky kinh doanh no1 doanh
nghiép dat tru s¢ chinh.
- Truomg hop ho so ¢6 di
cac dicu kién tiép nha:m
theo quy dinh: 1lap Giay
bién nhan theo BM 01 trao
- Theo muc cho Angu.’(‘)’i Anépwhé 80,
I chuyep chqyen vién xu ly
o _BMO1 thgc I{len t}llep Bh3A. )
Tiépnhan | Bophan | 00 [-BMo02 | [HON8 10P 1O 30 €l
B2 ha 50’. Mot cira hanh du cac diéu kién ti€p nhan
: chinh |-BMO3  Itheo quy dinh: 1ap Phiéu
- B}én lai | yéu cau BM 02 hudng dan
thu tién phi, | nguoi nop ho so bo sung,
1€ phi in san | hoan thién ho so.
- Truong hop tur ghéi tiép
nhan giai quyet ho so: 1ap
Phiéu tir chdi theo BM 03
trao cho nguo1 ndp ho so.
3 - Th
A A Lanl} dao O’:S ©0 e Lanh dao Phong phan
B3 Phan cong | Phong ngay |1 cong chuyén vién xt 1y hod
xirly hd so | Pangky | lam |-BMOI | Y Y
kinh Viec | . Bien lai
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doanh thu tién phi,
1€ phi in san
- Theo muc Chuyén vién nhap day du,
I chinh xac thong tin trong
Chuyén -BM 01 ho so, kiém tra tinh hop 1¢
. vién I ngay | Bi‘én lai | cia ho so va tai cac van
X ly ho Phong . thu tién phi, | ban da duoc s6 hoa trong
B4 - , lam ~ P~ A \ n A A
SO’ Dang ky A 1€ phi in san | h6 so vao Hé thong thong
kinh VISC | Phidy @ |tin quéc gia vé& dang ky
doanh XuAt doanh nghiép; dé xuat két
- Du thao | dua giai quyét ho so, trinh
Kkét qﬁé Lanh dao Phong xem xét.
- Lanh dao Phong xem xét
ho so, ky Phiéu dé xuat va
duyét két qua trén HéE
- Theo muc thong thong tin qudc gia
I vé dang ky doanh nghiép;
Lanh dao -BM 01 chuyén chuyén vién xir ly
Xem xét Phong | 1ngay |- Bi‘én lai in‘ kérf quélAgiéi q,uyé'tkhé‘s;o
B5 hé du é,t bangky | lam | thu tién phi, | va ky WThonqg bao veé viéc
p ¢ kinh viéc |léphiinsan |sta doi, bo sung ho so
doanh _ Phiéu d2 | dang ky doanh nghi€p
Xuat - Cap nhat thong tin vé chi
- BM 04 nhanh, van phong dai dién
cua doanh nghiép trong
Co s6 dit liéu qubc gia vé
dang ky doanh nghiép.
- Photo, déng dau Thong
Vin thu bao vé viéc sta doi, bod
Lo Phong O’:S HO so da|sung ho so ding ky doanh
Be | Phathanh Pangky | "5 | dugc phé | nghiép.
két qua Kinh lam duve X < Y
n A uyet - Chuyén ket qua giai
viéc S
doanh quyét ho so cho Bo phan
Mot cua.
- Tra két qua cho t6 chic,
.y A A 1A Theo ca nhan.
B7 Trz:llget ?40(5?232 Giay |Kétqua - Chuyén lai toan bd ho so
a ' hen cho Phong Dang ky kinh
doanh.
B8 | Luuhdso,| Phong |Thuong |HO so lwu | Chuyén kho lvu trit hd so.
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thong ké | Pangky | xuyén |theo muc V
va theo ddi| kinh
doanh
IV. BIEU MAU
TT | Ma hiéu Tén Bi¢u miu

1 BM 01 | Giay bién nhan hd so dang ky doanh nghi€p (Phu luc V-25
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

Giay bién nhan ho so dang ky doanh nghiép qua mang thong
tin dién to (Phu luc V-26 ban hanh kém theo Thong tu s
01/2021/TT-BKHDT).

2 BM 02 | Phiéu yéu cau bo sung, hoan thién hd so (Mau so 02 ban hanh
kém theo Théng tu 01/2018/TT-VPCP).

3 BM 03 | Phiéu tir chéi tiép nhan giai quyét hd so (Mau s6 03 ban hanh
kém theo Théng tu 01/2018/TT-VPCP).

4 BM 04 | Thong bao vé viée sta doi, bd sung hod so dang ky doanh
nghiép (Phu luc V-5 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

5 BM 05 Thong bao vé viée 1ap chi nhanh/van phong dai dién & nu’ég
ngoai (Phu luc II-8 ban hanh keém theo Thong tu sO
01/2021/TT-BKHDT).

V.HO SO CAN LUU
TT | Mi hiéu Tén Biéu miu

1 BM 01 Giay bién nhan ho so ding k}'{ doanh nghi¢p (Phu luc V-25
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

Giay bién nhan ho so dang ky doanh nghiép qua mang thong
tin dién tir (Phu luc V-26 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

2 BM 02 Phiéu yéu cau bo sung, hoan thién ho so (Mau s6 02 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

3 BM 03 | Phiéu tir chdi tiép nhan giai quyét hd so (Mau s6 03 ban hanh
kém theo Thong tu 01/2018/TT-VPCP).

4 BM 04 Thong bao vé viée stra d6i, bé sung hod so dang ky doanh
nghi¢p (Phu luc V-5 ban hanh keém theo Thong tu sb
01/2021/TT-BKHDT).

5 BM 05 Théng bao vé viéc lap chi nhanh/van phong dai dién ¢ nu’éc;
ngoai (Phu luc II-8 ban hanh kém theo Thong tu sb
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01/2021/TT-BKHDT).

6 - Céac thanh phan ho so khac (néu c6) theo quy dinh phap luat
hién hanh.

VI. CO SO PHAP LY

- Luat Doanh nghiép cua Quéc hoi nude Cong hoa xa hdi chu nghia Viét Nam
s6 59/2020/QH14 ngay 17 thang 6 nam 2020.

- Nghi dinh s6 01/2021/ND-CP ngay 04 thang 01 nam 2021 cua Chinh phu veé
dang ky doanh nghiép.

- Thong tu s6 47/2019/TT-BTC ngay 05 thang 8 nam 2019 ctua B Tai chinh
quy dinh mirc thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1€ phi dang ky doanh nghiép.

- Théong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Van phong
Chinh phi huéng dan thi hanh mét s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét tha tuc hanh chinh.

- Thong tu s6 01/2021/TT-BKHDT ngay 16 thang 3 nam 2021 cia Bo Ké hoach
va Pau tu hudéng dan vé dang ky doanh nghiép.

- Quyét dinh s6 885/QD-BKHDT ngay 30 thang 6 nam 2021 cua Bo K& hoach
va Pau tu vé cong bd thu tuc hanh chinh mai ban hanh, sira d6i, bo sung, thay thé, bai
bo, huy bo, huy cong khai trong linh vue thanh 1ap va hoat dong ctia doanh nghiép,
ho kinh doanh thudc pham vi chitc ning quan ly ciia Bo Ké hoach va Dau tu.
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Phu luc V-25
(Ban hanh kém theo Thong twso 01/2021/TT-BKADT
ngay 16 thang 3 ndm 2021 cua Bo truong Bo Ké hoach va Dadu tw)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic 1ap - Tw do - Hanh phic
S(A):.: ......................... , Ngay...... thdang...... nam......
M&ahoso..............
GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/
dia diém kinh doanh

Phong Pang ky kinh doanh: ...

LD I I LT o S

DIEN thOaL: ... Fax:. .o

Email: ..o Website: ......ccoooveiiiie e

Ngay..../..../.... A3 NhAN cUA ONE/BAT oo.ooeeeeeeeeeeeeeeeeeeeeeee e

Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) sb:.............

Dién thoat: ..o Email: ..o

01 bo hé so dang ky doanh nghi¢p/chi nhanh/van phong dai dién/dia diém kinh doanh
MA SO, V€ VIEC....ccoovieennnn, cua (Tén doanh nghi€p).................... Mi s6 doanh
nghiép (MéU COYr....

Hb so bao gdm:

T reomg hop Phong Pdng ky kinh doanh tra két qua la gidy chitng nhdn/gidy xdc
nhdn/thong bdo cho doanh nghiép thi ghi:

Thoi gian tra két qua giai quyét ho so: ngay... thang... nam...

Trieomg hop Phong Ddng ky kinh doanh chi cdp nhdt, bo sung thong tin ding ky doanh
nghiép trong Co s6 div liéu quéc gia vé dang ky doanh nghiép thi ghi:

Trong vong 03 ngay lam viéc ké tir ngay nhan ho so hop 1¢ cta doanh nghiép, th6ng tin
dang ky doanh nghi¢p cia doanh nghi€p s€ duoc cap nhét trong Co s¢ dir licu quoc gia vé
dang ky doanh nghiép/ding tai trén Cong thong tin qudc gia vé dang ky doanh nghiép.

NGUOI NOP NGUOI NHAN
(Ky va ghi ho tén) (Ky va ghi ho tén)
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Phu luc V-26
(Ban hanh kém theo Thong twso 01/2021/TT-BKADT
ngay 16 thang 3 ndm 2021 cua Bo truong Bo Ké hoach va Dadu tw)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic 1ap - Tw do - Hanh phic
SO , Ngay...... thdang...... nam......
GIAY BIEN NHAN

Ho6 so dang ky doanh nghi€p/chi nhanh/vin phong dai di¢n/
dia diem kinh doanh qua mang thong tin dién ti

Phong Pang ky kinh doanh: ...

LD I I LT o S

DIEN thOaL: ... Fax:. .o

Email: ..o Website: ......ccoooveiiiie e

Ngay..../..../.... A3 NhAN CUA ONEG/BA ...

Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) so: ...

Bien thoat: ....ooooeeeeeeeeeeeeee e, Email: ..o,

01 bd hd so dang ky doanh nghi¢p/chi nhanh/van phong dai dién/dia diém kinh doanh
qua mang thong tin dlen 1102811 F: BT SO Vé VIEC...iiiiiiiiieiieeien cua (7én doanh

Th01 gian tra két qua giai quyét ho so: ngay... thang... nam..
Két qua xtr 1y hod so dang ky doanh nghlep s€ dugc guri vao dia chi thu dién tir va tai
khoan truy cap Hé thong thong tin qudc gia vé diang ky doanh nghiép cua Ong/Ba.

PHONG DANG KY KINH DOANH

" Truong hop ho so duoc tiép nhan trén Hé thong thong tin quoc gia vé ding ky doanh nghiép sau gid
hanh chinh hoic vao ngay nghi 1&, Tét theo quy dinh thi thoi han tra két qua 13 trong vong 03 ngay lam viée
ké tir ngay lam viée ké tiép cua ngay hé so duoc tiép nhan.
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QUY TRINH 23
Ping ky thanh 13p, ding ky thay ddi ndi dung ding ky hoat dong,
tam ngirng kinh doanh, tiép tuc kinh doanh trwéc thoi han da thong bao,
chim dirt hoat dong ddi voi chi nhanh, vin phong dai dién, dia diém kinh doanh
trong trwomg hop chi nhanh, vin phong dai dién, dia diém kinh doanh khac
tinh, thanh phé trwe thujc trung wong noi doanh nghiép dit tru sé chinh déi véi
doanh nghiép hoat déng theo Gidy phép diu tw, Gidy chirng nhin dau tw
(d0ng thoi 1a Gidy chirng nhin ding ky kinh doanh)
hoiic cac gidy to ¢6 gia tri phap 1y twong dwong
(Ban hanh kém theo Quyét dinh s6 4167/0P-UBND ngay 10 thdng 12 ndm 2021
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

TT Tén ho so S6 lwong | Ghi cha
Truwong hop dang ky hoat dong chi nhanh, van 01 Ban chinh,
| phong dai dién, dia diém kinh doanh, h6 so bao Ban sao

gdbm cac gidy to theo quy dinh tar Nghi dinh
01/2021/ND-CP.

Truong hop ding ky thay ddi noi dung dang ky hoat
dong, tam ngung kinh doanh, tiép tuc kinh doanh
trude thoi han di thong bao, cham dut hoat déng
ddi véi chi nhanh, van phong dai dién, dia diém
kinh doanh, hd so bao gom céac gidy to twong (mg
theo quy dinh tai Nghi dinh 01/2021/ND-CP; va

- Vin ban dé nghi bo sung cap nhat thong tin ding ) i
2 | ky hoat dong chi nhanh, van phong dai dién, dia 01 Bar} chinh,
didm kinh doanh: Ban sao

- Ban sao Giay chimg nhan ding ky hoat dong chi
nhanh, van phong dai dién do Co quan dang ky dau
tw cap doi voi truong hop chi nhanh, van phong dai
dién hoat dong theo Gidy nay;

- Ban sao Gidy chting nhan dang ky thué cua chi
nhanh, van phong dai dién.

Truong hop 1y quyén cho té chitc, cd nhdn khdc thuwc hién thi tuc lién quan dén
dang ky doanh nghiép, phai nop thém cdc giay to sau:

Mot trong cac gidy to phap 1y ciia ¢4 nhan duoc uy 01

A Ban sao
quyén.

1
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- Hop d6ng cung cap dich vu Vé’i, t6 chae 1am dich
vu thuc hién thu tuc lién quan dén dang ky doanh
nghiép

- Gidy gidi thiéu cia t6 chie d6 cho ca nhan truc
ti€p thuc hién thu tuc lién quan dén dang ky doanh
nghiép.

01

01

Ban sao

Ban chinh

- Van ban uy quyén cho ¢4 nhan thyc hién tha tuc
lién quan dén dang ky doanh nghi¢p (Van ban uy
quyén nay khong bat budc phai cong ching, ching
thuc).

01

Ban chinh

Truong hop 1ty quyén cho don vi cung cdp dich vu buu chinh céng ich

Phiéu gtri hd so theo mau do doanh nghiép cung
ung dich vu buu chinh cong ich phat hanh c6 chir
ky xac nhan cia nhan vién buu chinh va nguoi cé
tham quyén ky vian ban dé nghi dang ky doanh

01

Ban sao

nghiép.

* Giay to phap ly ciia ca nhan:

- D61 voi cong dan Viét Nam: Thé can cude cong dan hodc Chimg minh nhan dan

hoac HO chiéu Viét Nam con hiéu luc;

- B61 véi ngudn nude ngoai: HY chi€u nude ngoai hodc gidy to ¢ gia tr1 thay thé

ho chiéu nude ngoai con hiéu luc).

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xir ly

L& phi

- B6 phan M6t ctra - Phong
Dang ky kinh doanh thudc Sé&
Ké hoach va Pau tu (dia chi:
90G Tran Qudc Toan, Phudng
V& Thi Sau, Quén 3, Thanh phd
Hob Chi Minh).

- Cong thoéng tin qubc gia vé
dang ky doanh nghiép tai dia chi
https://dangkykinhdoanh.gov.vn.

- Trong tho1 han
03 (ba) ngay lam
viéc ké tir ngay
nhan duwoc hd so
hop 1& d6i véi thi
tuc dang ky thanh
lap, dang ky thay
d6i noi dung dang
ky hoat dong, tam
ngung kinh
doanh, tiép tuc
kinh doanh trudc
thoi han da thong
bao chi nhanh,
van phong dai

- Lé phi dang ky doanh
nghiép: 50.000 dong/lan.

- Mién 1¢ phi dang ky doanh
nghiép doi voi truong hop
doanh nghiép thuc hién
dang ky doanh nghiép qua
mang dién tu; dang ky tam
ngtng kinh doanh, tiép tuc
kinh doanh trude thor han
da thong bao, cham durt hoat
dong chi nhanh, van phong
dai dién, dia diém kinh
doanh.
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dién, dia diém
kinh doanh.

- Trong tho1 han
05 (nam) ngay
lam viéc ké tu
ngay nhan duoc
ho so hop 1& d6i
vol thu tuc dang
ky cham dirt hoat
dong chi nhanh,
van phong dai
dién, dia diém
kinh doanh.

III. TRINH TU XU LY CONG VIEC

Buwéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Ho so/
Biéu mau

Thoi
gian

Dién giai

Poi véi thi tuc ding ky thanh lap, dang ky thay d6i ndi dung ding ky hoat
dong, tam nging kinh doanh, ti€p tuc kinh doanh truéc thoi han da thong
bao doi véi chi nhanh/van phong dai dién/dia diém kinh doanh

B1

Nop ho so

To chuec,
ca nhan

G1o
hanh
chinh

Theo muc I

T chtre, ca nhan nop
01 bo hd so tai Phong
bang ky kinh doanh noi
doanh nghiép dat tru s¢
chinh.

B2

Tiép nhin
ho so

B0 phén
Mot cua

-BM 01
-BM 02
-BM 03

G1o
hanh
chinh

phi in san

- Theo muc |

- Bién lai thu
tién phi, 1€

- Truomg hop ho so co
du cac diéu kién tiép
nhan theo quy dinh: 1ap
Giay bién nhan theo BM
01 trao cho ngudi ndp
hd so, chuyén chuyén
vién xur ly thuc hién tiép
B3.

- Truong hop ho so
chua du cac diéu kién
tiép nhan theo quy dinh:
lap Phiéu yéu cau BM
02 huéng dan nguoi
ndp ho so bo sung, hoan
thién ho so.
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- Truong hop tir choi
tiép nhan giai quyét ho
so: lap Phiéu tr chdi
theo BM 03 trao cho
nguol nop ho so.
Lanh - Theo muc I
A dao 0,5 ~ . A
Phan cong . ) -BM 01 Lanh dao Phong phéan
B3 xir 1y hd Phong neay Bién lai thu | cong chuyén vién xur ly
o Pang ky | lam |- Plenlatthu 1 so
kinh | viec |tén phi, ¢
doanh phi in san
Chuyén vién nhap day
- Theo muc I | du, chinh xac thoéng tin
A _BMO1 tfong ho 80, kiém tra}
Chuyén - Bicn lai hy |1 1OP 16 2 10 50 va
R vien 1 ngay |tién phi, 1¢ ta: cac vai bankda du’gc
Xt ly ho Phong . .. =2 7150 hoa trong hd so vao
B4 g , lam | phiin san Y > . X
SO’ bang ky o . . | Hé thong thong tin quoc
kinh | V'¢¢ |- Phitu d€| iy (& dqang ky doanh
doanh xuat nghiép; dé xuat két qua
- Du thao | giai quyét hd so, trinh
két qua Lanh dao Phong xem
xet.
- Lanh dao Phong xem
xét ho so, ky Phiéu dé
xuat va duyét két qua
trén Heé théng thong tin
- Theo muc | qubc gia VAé ‘déng 1§y
doanh nghiép; chuyén
Lanh - BM 01 ' chuyén vién xu ly in két
- Bién lai thu | qua giai quyét ho so.
dao 1 ngay tién phi, ¢ Linh d Phe kv
BS Xem xét, | Phong lam | phiin sﬁr; ' E}'Aan Jao THong Ky
phé duyét | Dang ky - > .| Gidy ching nha}n dang
kinh vige | - })hleu d€ | ky hoat dong chi nhanh,
doanh xuat van phong dai dién/ Gléy
-BM 04 chirng nhan dang ky dia
“BM 05 diem kinh doanh/Gidy
xac nhan vé€ viéc thay
do6i ndi dung dang ky
hoat dong chi nhanh/van
phong dai dién/dia diém
kinh doanh/Gidy xac
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nhan vé viée chi
nhanh/van phong dai
dién/dia diem  kinh
doanh dang ky tam
ngtng kinh doanh/Giay
xac nhan vé viéc chi
nhanh/van phong dai
dién/dia diem  kinh
doanh ding ky tiép tuc
kinh doanh truéc thoi
han da thong bao/Thong
bao vé viée stra dbi, bod
sung ho so dang ky
doanh nghiép.

B6

Phi:lt hanh
két qua

Van thu
Phong
Dang ky
kinh
doanh

0,5

2
ngay
lam
viéc

H6
duoc
duyét

so da
phé

- Photo, dong dau Giay
chimg nhan dang ky
hoat dong chi nhanh,
van phong dai dién/Gidy
chirng nhan dang ky dia
diéem kinh doanh/Giay
xac nhan vé viéc thay
do6i ndi dung dang ky
hoat dong chi nhanh/van
phong dai dién/dia diém
kinh doanh/Gidy xac
nhan vé viée chi
nhanh/van phong dai
dién/dia diem  kinh
doanh dang ky tam
nging kinh doanh/Giay
xac nhan vé viéc chi
nhanh/van phong dai
dién/dia diem  kinh
doanh ding ky tiép tuc
kinh doanh truéc thoi
han da thong bao/Thong
bao vé viée stra dbi, bod
sung ho so dang ky
doanh nghiép.

- Chuyén két qua giai
quyét hé so cho BO
phan Mot ctra.
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- Tra két qua cho to
.1 X A 1A Theo chure, ca nhan.
gy | Traket | BOphan | gt | két qua - Chuyén lai toan b hd
qua MGoét ctra h ‘ _ :
en so cho Phong Dang ky
kinh doanh.
Luwu hd Phong
BS | 5O thong | Pangky | Thuong | HO so luu| Chuyén kho lwu trit ho
ké va theo kinh xuyén |theomucV | so.
doi doanh
Poi voi thi tuc cham dirt hoat dong ddi voi chi nhanh/vin phong dai dién/dia
diém kinh doanh
T6 chitc, c4 nhan nop
. Té6 chire G1o 01 bo hd S0 tai Phbng
B1 | Nop ho so cA nhén’ hanh Theomuc | | Pang ky kinh doanh noi
chinh doanh nghiép dat tru s¢
chinh.
- Trudong hop ho so ¢o
du cac diéu kién tiép
nhan theo quy dinh: 1ap
Giay bién nhan theo BM
01 trao cho ngudi ndp
hd so, chuyén chuyén
vién xur 1y thye hién tiép
B3.
’ Gio | Theomuc I | _ Tryomg hop ho so
Tiép nhian | BO phan X -BM 01 chua du cac dieu kién
B2 A * n ) hanh A ~ .
ho so Mot cira chinh | ~BM 02 tiép nhgp theo quy dinh:
_BM 03 lap Phiéu yéu~ cau BM
02 hudéng dan nguoi
ndp ho so bo sung, hoan
thién ho so.
- Truong hop tir chéi
tiép nhan giai quyét ho
so: lap Phiéu tr chdi
theo BM 03 trao cho
nguol nop ho so.
Lanh 05
Phin cong |  dao nghy -Theomuc! | Lanh dao Phong phan
B3 xtr ly ho Phong Bm | BM 01 cong chuyén vién xu ly
SO’ Dang ky vide ho so
kinh '
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doanh

B4

Xir Iy ho
SO

Chuyén
vién
Phong
Dang ky
kinh
doanh

I ngay
lam
viéc

- Theo muc |
-BM 01

- Phicu d¢
xuat

- Du thao
két qua

Chuyén vién nhap day
du, chinh xac thong tin
trong hd so, kiém tra
tinh hop 1& ciia hd so va
tal cac van ban da duoc
s6 hoa trong hd so vao
Hé théng thong tin quéc
gia vé ding ky doanh
nghiép; dé xuat két qua
giai quyét hd so, trinh
Lanh dao Phong xem
xet.

BS

Xem xét,
phé duyét

Lanh
dao
Phong
Dang ky
kinh
doanh

0,5

2
ngay
lam
viéc

- Theo muc |
-BM 01

- Phicu d¢
xuat

Lanh dao Phong xem
xét ho so, ky Phiéu dé
xuat va duyét két qua
trén Hé thong thong tin
quoc gia vé dang ky
doanh nghiép; chuyén
chuyén vién xtr ly in két
qua giai quyét ho so.

- Trudong hop ho so hop
1¢ theo quy dinh: Phong
bang ky kinh doanh giri
thong tin vé viéc chi
nhanh, van phong dai
dién, dia diém kinh
doanh cham duat hoat
dong cho Co quan thué
trén Hé thong thong tin
quoc gia vé dang ky
doanh nghiép.

- Trudng hop ho so
chwa hop 1€ theo quy
dinh: Lanh dao Phong
ky Théng bao vé viée
stra d0i, bo sung hd so
dang ky doanh nghiép.

Co quan thué

2 ngay
lam
viéc

Trong thor han 02 ngay
lam viéc ké tr ngay
nhan dwgce théng tin cua
Phong Dang ky kinh
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doanh, Co quan thué
giri v kién vé viéc hoan
thanh nghia vu ndp thué
cua chi nhanh, van
phong dai dién, dia
diém kinh doanh dén
Phong dang ky kinh
doanh trén HE thong
thong tin quoc gia vé
dang ky doanh nghiép.

B6

Xem xét,
phé duyét

Lanh
dao
Phong
Dang ky
kinh
doanh

0,5

2
ngay
lam
viéc

- Theo muc |
-BM 01

- Phicu d¢
xuat

- BM 04

- BM 05

Lanh dao Phong xem
xét ho so, ky Phiéu dé
xuat va duyét két qua
trén Hé thong thong tin
quoc gia vé dang ky
doanh nghiép; chuyén
chuyén vién xu ly in két
qua giai quyét ho so.

- Trudong hop ho so hop
1¢ theo quy dinh: Lanh
dao Phong ky Thong
bao vé viéc cham dut
hoat dong chi nhanh/van
phong dai dién/dia diém
kinh doanh.

- Truong hop ho so
chua hop 1€ theo quy
dinh: Lanh dao Phong
ky Théng bao vé viée
stra d0i, bo sung hd so
dang ky doanh nghiép.

B7

Phi:lt hanh
két qua

Van thu
Phong
Dang ky
kinh
doanh

0,5

2
ngay
lam
viéc

- BM 04
-BM 05

- Photo, dong dau
Théng bao vé viéc cham
dat hoat dong chi
nhanh/van phong dai
dién/dia diem  kinh
doanh/Théng bao vé
viéc stra doi, bo sung ho
so dang ky doanh
nghiép.

- Chuyén két qua giai
quyét hé so cho BO
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phan Mot ctra.

B8

Tra két
qua

- Tra két qua cho to
Theo churc, ca nhan.
Giay
hen

- BM 04
-BM 05

B0 phén

Mot cira - Chuyén lai toan bo ho

so cho Phong Dang ky
kinh doanh.

B9

Luu hd
SO, th(“')ng
ké va theo

doi

Phong
Dang ky
kinh
doanh

H6 so luwu| Chuyén kho luwu trit ho
theo muc V | so.

Thuong
xuyén

IV. BIEU MAU

TT

Ma3 hiéu

Tén Biéu mau

1

BM 01

Giay bién nhan ho so ding ky doanh nghiép (Phu luc V-25
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

Gidy bién nhan hd so dang ky doanh nghiép qua mang
théqg tin dién to (Phu luc V-26 ban hanh kém theo Thong
tu s0 01/2021/TT-BKHDT).

BM 02

Phiéu yéu cau bo sung, hoan thién hd so (Mau s6 02 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

BM 03

Phiéu tir chéi tiép nhan giai quyét hd so (Mau s6 03 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

BM 04

Giay chtimg nhan ding ky hoat dong chi nhanh/van phong
dai dién (Phu luc IV-6)/Gidy ching nhan ding ky dia diém
kinh doanh (Phu luc IV-7)/Gidy xac nhan vé viéc thay doi
no01 dung dang ky hoat déng chi nhanh/van phong dai
dién/dia diém kinh doanh (Phu luc V-2)/Gidy x4c nhan vé
viéc chi nhanh/van phong dai dién/dia diém kinh doanh
dang ky tam nging kinh doanh (Phu luc V-12)/Gidy xac
nhan vé viéc chi nhanh/vin phong dai dién/dia diém kinh
doanh dang ky tiép tuc kinh doanh trude thdi han da thong
bao (Phu luc V-13)/ Thong bao vé viée cham dut hoat dong
chi nhanh/van phong dai dién/dia diém kinh doanh (Phu luc
V-22 ban hanh kém theo Théng tu s6 01/2021/TT-
BKHDT).

BM 05

Thong bao vé viée sira d6i, bo sung hod so dang ky doanh
nghiép (Phu luc V-5 ban hanh kém theo Thong tu sé
01/2021/TT-BKHDT).

BM 06

Giay dé nghi bo sung, cap nhat thong tin ding ky hoat dong
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ddi voi chi nhanh/van phong dai dién/dia diém kinh doanh
hoat dong theo Giéy phép dau tu hodc Giay ching nhan dau
tu (dong thoi 1a Gidy chimg nhan dang ky kinh doanh) hodc
cac gidy to ¢6 gia tri phap 1y twong duong hodc Gidy chimg
nhan dang ky hoat dong chi nhanh/van phong dai dién do Co
quan dang ky dau tu cap (Phu luc I1-15 ban hanh kém theo
Thoéng tu s6 01/2021/TT-BKHDT).

Ho6 so diang ky hoat dong, dang ky thay d6i noi dung dang
ky hoat dong, tam nging kinh doanh, tiép tuc kinh doanh
trude thot han da théng bao, cham dut hoat déng ddi véi chi
nhanh, van phong dai dién, dia diém kinh doanh twong tng
theo quy dinh tai Nghi dinh 01/2021/Nb-CP.

V. HO SO CAN LUU

TT

Ma3 hiéu

Tén Biéu mau

BM 01

Giady bién nhan ho so ding ky doanh nghiép (Phu luc V-25
ban hanh kém theo Théng tw s6 01/2021/TT-BKHDT).

Giay bién nhan ho so dang ky doanh nghiép qua mang thong
tin dién tir (Phy luc V-26 ban hanh kém theo Thong tu sé
01/2021/TT-BKHDT).

BM 02

Phiéu yéu cau bd sung, hoan thién hd so (Mau s6 02 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

BM 03

Phiéu tir chéi tiép nhan giai quyét ho so (Mau s6 03 ban hanh
kém theo Théng tu 01/2018/TT-VPCP).

BM 04

Giay chimg nhan ding ky hoat dong chi nhanh/van phong
dai dién (Phu luc IV-6)/Gidy ching nhan dang ky dia diém
kinh doanh (Phu luc IV-7)/Gidy xac nhan vé viéc thay doi
ndi dung dang ky hoat dong chi nhanh/van phong dai
dién/dia diém kinh doanh (Phu luc V-2)/Gidy xac nhan vé
viéc chi nhanh/van phong dai dién/dia diém kinh doanh dang
ky tam nging kinh doanh (Phy luc V-12)/Gidy x4c nhan vé
viéc chi nhanh/van phong dai dién/dia diém kinh doanh dang
ky tiép tuc kinh doanh trudc thdi han da thong bao (Phu luc
V-13)/ Théong bao vé viéc chdm dut hoat dong chi nhanh/van
phong dai dién/dia diém kinh doanh (Phu luc V-22 ban hanh
kém theo Thong tur s6 01/2021/TT-BKHDT).

BM 05

Thong bao vé viée sira doi, bo sung ho so dang ky doanh
nghi¢p (Phu luc V-5 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

BM 06

Giay d nghi bo sung, cap nhat thong tin dang ky hoat dong
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ddi v&i chi nhanh/van phong dai dién/dia diém kinh doanh
hoat dong theo Giéy phép dau tu hoic Gidy chimg nhan dau
tu (dong thoi 1a Gidy ching nhan dang ky kinh doanh) hoac
cac gidy to co gia tri phap 1y twong dwong hodc Gidy chimg
nhan dang ky hoat dong chi nhanh/van phong dai dién do Co
quan dang ky dau tu cap (Phu luc II-15 ban hanh kém theo
Thoéng tu s6 01/2021/TT-BKHDT).

7 - Ho so dang ky hoat dong, dang ky thay d6i noi dung dang ky
hoat dong, tam ngimg kinh doanh, tiép tuc kinh doanh trudc
thoi han da théng bao, cham dut hoat dong ddi véi chi
nhanh, van phong dai dién, dia diém kinh doanh tuong ung
theo quy dinh tai Nghi dinh 01/2021/Nb-CP.

8 - Céac thanh phan ho so khac (néu co) theo quy dinh phap luat
hién hanh.

VI. CO SO PHAP LY

- Luat Doanh nghiép cua Quéc hoi nude Cong hoa xa hdi chu nghia Viét Nam
s6 59/2020/QH14 ngay 17 thang 6 nam 2020.

- Nghi dinh s6 01/2021/ND-CP ngay 04 thang 01 nam 2021 cua Chinh phu veé
dang ky doanh nghiép.

- Thong tu s6 47/2019/TT-BTC ngay 05 thang 8 nam 2019 ctua B Tai chinh
quy dinh mire thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1€ phi dang ky doanh nghiép.

- Théong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Van phong
Chinh phi huéng dan thi hanh mot s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét tha tuc hanh chinh.

- Thong tu s6 01/2021/TT-BKHDT ngay 16 thang 3 nam 2021 cia Bo Ké hoach
va Pau tu hudéng dan vé dang ky doanh nghiép.

- Quyét dinh s6 885/QD-BKHDT ngay 30 thang 6 nam 2021 ciia Bo Ké hoach
va Pau tu vé cong bd thu tuc hanh chinh mai ban hanh, sira d6i, bo sung, thay thé, bai
bo, huy bo, huy cong khai trong linh vue thanh 1ap va hoat dong ctia doanh nghiép,
ho kinh doanh thudc pham vi chitc ning quan ly ciia Bo Ké hoach va Dau tu.
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Phu lyc V-25
(Ban hanh kém theo Thong twso 01/2021/TT-BKADT
ngay 16 thang 3 ndm 2021 cua Bo truong Bo Ké hoach va Dadu tw)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic 1ap - Tw do - Hanh phic
SO ngay...... thang...... nam......
MAho 07
GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/
dia diém kinh doanh

Phong Pang ky kinh doanh: ...

LD I I LT o S

DIEN thOaL: ... Fax:. .o

Email: ..o Website: ......ccoooveiiiie e

Ngay..../..../.... A3 NhAN cUA ONE/BAT oo.ooeeeeeeeeeeeeeeeeeeeeeee e

Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) sb:.............

Dién thoat: ..o Email: ..o

01 bd hd so dang ky doanh nghi¢p/chi nhanh/van phong dai dién/dia diém kinh doanh
MA SO, V€ VIEC....ccoovieennnn, cua (Tén doanh nghi€p).................... Mi s6 doanh
nghiép (MéU COYr....

Hb so bao gdm:

T reomg hop Phong Pdng ky kinh doanh tra két qua la gidy chitng nhdn/gidy xdc
nhan/thong bdo cho doanh nghlep thi ghi:

Thoi gian tra két qua giai quyét ho so: ngay... thang... nam..

Truong hop Phong Dang ky kinh doanh chi cdp nhdt, bo sung thong tin dang ky doanh
nghiép trong Co so dit liéu quoc gia. vé ding ky doanh nghiép thi ghi:

Trong vong 03 ngay lam viéc ké tir ngay nhan ho so hop 1¢ cta doanh nghiép, thong tin
dang ky doanh nghi¢p cia doanh nghi€p s€ duoc cap nhét trong Co s¢ dir licu quoc gia vé
dang ky doanh nghiép/ding tai trén Cong thong tin qudc gia vé dang ky doanh nghiép.

NGUOI NOP NGUOI NHAN
(Ky va ghi ho tén) (Ky va ghi ho tén)
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Phu luc V-26
(Ban hanh kém theo Thong tir s0 01/2021/TT-BKHDT
ngay 16 thang 3 ndm 2021 cua Bo truong Bo Ké hoach va Dadu tw)

SOKE HOACH VADAU TU TINH/TP..  CONG HOA XA HOI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic 1ap - Tw do - Hanh phic
SO , Ngay...... thdang...... nam......
GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/

dia diém kinh doanh qua mang thong tin dién tir

Phong Pang ky kinh doanh: ...

LD I I LT o S

DIEN thOaL: ... Fax:. .o

Email: ..o Website: ......ccoooveiiiie e

Ngay..../..../.... A3 NhAN CUA ONEG/BA ...

Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) so: ...

Bien thoat: ....ooooeeeeeeeeeeeeee e, Email: ..o,

01 bd hd so dang ky doanh nghi¢p/chi nhanh/van phong dai dién/dia diém kinh doanh
qua mang thong tin dién tr ma& sO:.........cocovennnn. V& VAEC. oo e cua (7én doanh
nghiép).................. Ma s6 doanh nghiép (néu cO):...vevvveeeeneen.

Hb so bao gom:
OO PSP UPUUPUUPRUTPUPRIIN
ettt ettt ettt te e tt e tt e ht bttt ente s te s be s beesbeetbeetbeesbeetbeenbeeeee
K TSSO PO RS PPSPPRUPIPPROPN

Thoi gian tra két qua giai quyét ho so: ngay... thang... nam..
Két qua xtr 1y hod so dang ky doanh nghlep s€ dugc guri vao dia chi thu dién tir va tai
khoan truy cap Hé thong thong tin qudc gia vé diang ky doanh nghiép cua Ong/Ba.

PHONG DANG KY KINH DOANH

" Truong hop ho so duoc tiép nhan trén Hé thong thong tin quoc gia vé ding ky doanh nghiép sau gid
hanh chinh hoic vao ngay nghi 1&, Tét theo quy dinh thi thoi han tra két qua 13 trong vong 03 ngay lam viée
ké tir ngay lam viée ké tiép cua ngay hé so duoc tiép nhan.
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QUY TRINH 24
Cap Gidy chirng nhin diing ky hoat déng chi nhanh, viin phong dai dién,
Gidy chirng nhén ding ky dia diém kinh doanh thay thé ndi dung ding ky hoat
dong trén Gidy phép diu tw, Gidy chirng nhin dau tw (d0ng thoi 1a Gidy chimg
nhén ding ky kinh doanh) hoic cac gidy to ¢ gia tri phap ly twong dwong, Gidy
chirng nhin dang ky hoat dong chi nhanh, vian phong dai dién do Co quan dang
ky diu tw cAp ma khong thay di ndi dung ding ky hoat dong ddi véi chi nhanh,
viin phong dai dién, dia diém kinh doanh cung tinh, thanh phd
truc thudc trung wong noi doanh nghiép dit tru sé chinh
(Ban hanh kém theo Quyét dinh s6 4167/0P-UBND ngay 10 thang 12 ndm 2021 ciia
Chii tich Uy ban nhdn dén Thanh phé)

I. THANH PHAN HO SO

TT Tén ho so S6 lwong | Ghi cha
| Vin ban dé nghi bo sung, cap nhat thong tin dang ky 01 Ban chinh

doanh nghiép.

Giay phép dau tu, Gidy chimg nhan dau tu (dong
2 | thoi la Gidy chung nhan dang ky kinh doanh) hodc 01 Ban sao
cac gidy to co gia tri phap ly twong duong.

3 | Giay chimg nhén dang ky thué ctua doanh nghiép. 01 Ban sao

Vin ban d& nghi bo sung cdp nhat thong tin ding ky
4 | hoat dong chi nhanh, van phong dai dién, dia diém 01 Ban chinh
kinh doanh.

Giay chung nhan dang ky hoat dong chi nhanh, vin 01 Ban sao
phong dai dién do Co quan ding ky dau tu cap doi
vo1 treong hop chi nhanh, van phong dai dién hoat
dong theo Gidy nay.

Ban sao Giay chimg nhan dang ky thué cia chi 01 Ban sao

6 nhanh, van phong dai dién.

Truong hop 1y quyén cho té chitc, cd nhdn khdc thuwc hién thi tuc lién quan dén
dang ky doanh nghiép, phai nop thém cdc giay to sau:

Mot trong cac gidy to phap 1y ciia ¢4 nhan duoc uy 01

1 A
quyén.

Ban sao
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- Hop d6ng cung cap dich vu Vé’i, t6 chae 1am dich
vu thue hién tha tuc lién quan dén dang ky doanh 01 Ban sao
nghiép

- Giay gi6i thiéu cia to chicc @6 cho ca nhan truc
ti€p thuc hién thu tuc lién quan dén dang ky doanh 01 Ban chinh
nghiép.

- Van ban uy quyén cho ¢4 nhan thyc hién tha tuc

lién quan dén dang ky doanh nghiép (Van ban iy Ban chinh
01

quyén nay khong bat budc phai cong ching, ching

thuc).

Truong hop 1ty quyén cho don vi cung cdp dich vu buu chinh céng ich

Phiéu gtri hd so theo mau do doanh nghiép cung
ung dich vu buu chinh cong ich phat hanh c6 chir
I | ky xdac nhan cua nhan vién buu chinh va nguoi ¢o6 01 Ban sao
tham quyén ky vian ban dé nghi dang ky doanh
nghiép.

* Giay to phap ly ciia ca nhan:

- Pbi voi cong dan Viét Nam: Theé cin cude cong dan hodc Chimg minh nhan dan
hodc Ho chiéu Viét Nam con hiéu luc;

- Béi véi nguoi nude ngoai: HO chiéu nude ngoai hodc gidy to ¢d gia tri thay thé
ho chiéu nuée ngoai con hiéu luc).

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua | Thoi gian xir ly Lé phi

- B6 phan Mot cua - Phong | Trong thoi han |- L& phi dang ky doanh
Piang ky kinh doanh thudc S¢| 03 (ba) ngay |nghiép: 50.000 dong/lan.

Ké hoach va Dﬁu tu (dia chi: | lam viée ké tir |- Midn 1é phi dang ky doanh
90G Tran Quoéc Toan, Phuong | ngay nhan duoc |nghiép ddi véi truong hop

VQ Thl Séu, Quﬁn 3, Thanh phé h6 SO hOp lé doanh nghlép thu’c hlén
Ho6 Chi Minh). dang ky doanh nghiép qua
- Cong thong tin quoc gia vé mang dién tu.

dang ky doanh nghiép tai dia chi
https://dangkykinhdoanh.gov.vn.
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III. TRINH TU XU LY CONG VIEC

Bwéc | Noi dung | Trach Thoi Ho so/ Dién giai
cong | cong viéc | nhiém gian Biéu mau
viéc
o Gio To ch’Ic, ca nh%n ndp 01
B1 Nop hd so TO, Chlfc’ hanh Theo muc I bQ, hp S0 tal Phong bang
: canhan chinh ky kmh doanh noi doanh
nghiép dat tru s¢ chinh.
- Truomg hop hd so ¢6 du
cac diéu kién tiép nhan
theo quy dinh: lap Gidy
bién nhan theo BM 01
trao cho ngudi ndp ho so,
- Theo muc I chuyén chuyén vién xtr ly
_BMO1 thuc I\uen tiep B?.
o« . || cis |-Bmo2 |7 Truomghopho so chua
B2 Tlep nhan | B6 phan hanh BM 03 du cac diéu klgn tiép
ho so Mot ctra chinh i ' nhan theo quy dinh: Iap
- Bién lai thu | Phicu yéu cau BM 02
tien phi, 1€ |hwéng dan ngudi nop hod
phi in san so b sung, hoan thién ho
SO.
- Trudmg hop tir chdi tiép
nhén giai quyét hod so: 1ap
Phiéu tir chdi theo BM 03
trao cho nguo1 nop ho so.
Lanh - Theo muc I
A n dao 0,5 N . A
Phan cong . X -BM 01 Lanh dao Phong phan
B3 | xirlyhd | L0ONE | DEAY L thu|cong chuyén vién xi 1y
o bang ky | lam |- Pleniatiiu 1 so
kinh | vige |[fen phi, 1€
doanh phi in san
- Theomuc I | Chuyén vién nhap dﬁy
Chuyén _BM 01 du, chinh xac thong tin
. vién . A1 trong hd so, kiém tra tinh
pe | Xirlyhd | Phong llgii‘y Mg El thl‘; hop 16 cua hd so va tai
SO’ bang ky vide hi i PIL €1 cac van ban da duoc so
kinh | PISA hsa trong hé so vao Hé
doanh - }?:hleu de thong thong tin quoc gia
xua

vé dang ky doanh nghiép;
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- Du thao | dé xuat két qua giai quyét
két qua hdé so, trinh Lanh dao
Phong xem xét.
- Lanh dao Phong xem
xét hd so, ky Phiéu dé
xuat va duyét két qua trén
Hé théng thong tin quoc
- Theo myc I gia vé dang ky doanh
Lanh e 1 | e, chuydy chuyén
- Bién lai thu | vién x1r ly 1n két qua giai
. da}o 1 ngay tien phi, 1¢|quyét ho so.
BS Xe;m xet, thong, lam | phi in sdn - Lanh dao Phong ky
phé duyét | Dang ky . T N L f
kinh viece |- Phiu dé€|Gidy ching nhan dang ky
doanh xuat hoat déng chi nhanh, Vajn
-BM 04 phong dai dién/ Gidy
_BM 05 chung nhan dang ky dia
diém kinh doanh/Thong
bao vé viéc stra dbi, bod
sung hd so ding ky
doanh nghiép.
- Photo, déng dau Giay
chirng nhan dang ky hoat
dong chi nhanh, van
5 phong dai dién/ Gidy
Van‘ thur 0,5 N _ | chirng nhan dang ky dia
Phithanh | 27O | oay | FO 50 41 g Tiinh doanh/Thong
B6 két qua Daqg ky lam duof phé bao vé viéc stra dbi, bod
Kinh viée duyet sung hd so dang ky
doanh doanh nghiép.
- Chuyén két qua giai
quyét ho so cho Bo phan
Mot cua.
- Tra két qua cho to chic,
I A A Theo canhan.
B7 Tra lfet BQApha;m Giéy Két qua - Chuyén lai toan bd hd
qua Moét cura h : _ ’
en so cho Phong Dang ky
kinh doanh.
Luwu hd Phong
Bg | SO thong | Pangky | Thuong | HO so luu | Chuyén kho luu trit hod
ké va theo kinh xuyén |theomucV |so.
doi doanh
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IV. BIEU MAU

TT | Mi hiéu Tén Biéu miu

Gidy bién nhan ho so dang ky doanh nghiép (Phu luc V-25
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

1 BMO1 | Gidy bién nhan ho so dang ky doanh nghiép qua mang thong
tin dién tr (Phu luc V-26 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

Phiéu yéu cau bd sung, hoan thién hd so (Mau s6 02 ban

2| BMOZ 4 anh kém theo Théng tu 01/2018/TT-VPCP).
3 BM 03 Phiéu tir chéi tiép nhan giai quyét ho so (Mau s6 03 ban hanh
kém theo Théng tu 01/2018/TT-VPCP).
Giay chimg nhan ding ky hoat dong chi nhanh/van phong
A BM 04 dai dién (Phu luc IV-6)/Gidy chimng nhan dang ky dia diém

kinh doanh (Phu luc IV-7 ban hanh kém theo Théng tu s6
01/2021/TT-BKHDT).

Thong bao vé viéc sira doi, bd sung ho so dang ky doanh
5 BM 05 nghi¢p (Phu luc V-5 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

Giay dé nghi bo sung, cap nhat thong tin dang ky doanh
nghiép d6i voi doanh nghiép hoat dong theo Gidy phép dau
tu, Gidy chiung nhan dau tu (dong thoi 1a Gidy chimg nhan
dang ky kinh doanh) hodc cac gidy to c¢6 gia tri phap ly
twong duong (Phu luc II-14 ban hanh kém theo Thong tu sb
01/2021/TT-BKHDT);

6 BM 06

Giay dé nghi bo sung, cap nhat thong tin dang ky hoat dong
ddi v&i chi nhanh/van phong dai dién/dia diém kinh doanh
hoat dong theo Giay phép dau tu hodc Gidy chimg nhan dau
tu (dong thoi 1a Gidy ching nhan dang ky kinh doanh) hoic
cac gidy to co gia tri phap 1y twong dwong hodc Gidy chimg
nhan dang ky hoat dong chi nhanh/van phong dai dién do Co
quan dang ky dau tu cap (Phu luc II-15 ban hanh kém theo
Thoéng tu s6 01/2021/TT-BKHDT).

7 BM 07

V. HO SO CAN LUU

TT | Mi hiéu Tén Biéu miu

1 BM 01 Giéy bién nhan hd so dang k}'{ doanh nghiép (Phu luc V-25
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

Giay bién nhan hd so dang ky doanh nghiép qua mang thong
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tin dién tir (Phy luc V-26 ban hanh kém theo Théng tu so
01/2021/TT-BKHDT).

2 BM 02 | Phiéu yéu cau bo sung, hoan thién ho so (Mau s6 02 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

3 BM 03 | Phiéu tir chdi tiép nhan giai quyét hod so (Mau s6 03 ban hanh
kém theo Théng tu 01/2018/TT-VPCP).

4 BM 04 Giay ching nhan diang ky hoat dong chi nhanh/van phong

dai dién (Phu luc IV-6)/Gidy chimg nhén dang ky dia diém
kinh doanh (Phu luc IV-7 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

5 BM 05 Thong bao vé viée sira doi, bo sung ho so dang ky doanh
nghi¢p (Phu luc V-5 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

6 BM 06 Giay dé nghi bo sung, cdp nhat thong tin dang ky doanh
nghiép d6i voi doanh nghiép hoat dong theo Gidy phép dau
tu, Gidy chiung nhan dau tu (dong thoi 1a Gidy chimg nhan
dang ky kinh doanh) hodc cac gidy to c¢6 gia tri phap ly
twong duong (Phu luc I1-14 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT);

7 BM 07 Giay d nghi bo sung, cap nhat thong tin dang ky hoat dong
ddi v&i chi nhanh/van phong dai dién/dia diém kinh doanh
hoat dong theo Giay phép dau tu hodc Gidy chimg nhan dau
tu (dong thoi 1a Gidy ching nhan dang ky kinh doanh) hoic
cac gidy to co gia tri phap 1y twong dwong hodc Gidy chimg
nhan dang ky hoat dong chi nhanh/van phong dai dién do Co
quan dang ky dau tu cap (Phu luc II-15 ban hanh kém theo
Thoéng tu s6 01/2021/TT-BKHDT).

8 - Céac thanh phan ho so khac (néu co) theo quy dinh phap luat
hién hanh.

VI. CO SO PHAP LY

- Luat Doanh nghiép cua Quéc hoi nude Cong hoa xa hdi chu nghia Viét Nam
s6 59/2020/QH14 ngay 17 thang 6 nam 2020.

- Nghi dinh s6 01/2021/ND-CP ngay 04 thang 01 nam 2021 cua Chinh phu veé
dang ky doanh nghiép.

- Thong tu s6 47/2019/TT-BTC ngay 05 thang 8 nam 2019 ctua B Tai chinh
quy dinh mirc thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1€ phi dang ky doanh nghiép.
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- Théong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Van phong
Chinh phu huéng dan thi hanh mot s6 quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.

- Thong tu s6 01/2021/TT-BKHDT ngay 16 thang 3 nam 2021 cia Bo Ké hoach
va Pau tu hudéng dan vé dang ky doanh nghiép.

- Quyét dinh s6 885/QD-BKHDT ngay 30 thang 6 nam 2021 cua Bo Ké hoach
va Pau tu vé cong bd thu tuc hanh chinh mai ban hanh, sira d6i, bo sung, thay thé, bai
bo, huy bo, huy cong khai trong linh vue thanh 1ap va hoat dong ctia doanh nghiép,
ho kinh doanh thudc pham vi chitc ning quan ly ciia Bo Ké hoach va Dau tu.
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Phu luc V-25
(Ban hanh kém theo Thong twso 01/2021/TT-BKADT
ngay 16 thang 3 ndm 2021 cua Bo truong Bo Ké hoach va Dadu tw)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic 1ap - Tw do - Hanh phic
S(A):.: ......................... , Ngay...... thdang...... nam......
M&ahoso..............
GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/
dia diém kinh doanh

Phong Pang ky kinh doanh: ...

LD I I LT o S

DIEN thOaL: ... Fax:. .o

Email: ..o Website: ......ccoooveiiiie e

Ngay..../..../.... A3 NhAN cUA ONE/BAT oo.ooeeeeeeeeeeeeeeeeeeeeeee e

Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) sb:.............

Dién thoat: ..o Email: ..o

01 bo hé so dang ky doanh nghi¢p/chi nhanh/van phong dai dién/dia diém kinh doanh
MA SO, V€ VIEC....ccoovieennnn, cua (Tén doanh nghi€p).................... Mi s6 doanh
nghiép (MéU COYr....

Hb so bao gdm:

T reomg hop Phong Pdng ky kinh doanh tra két qua la gidy chitng nhdn/gidy xdc
nhan/thong bdo cho doanh nghlep thi ghi:

Thoi gian tra két qua giai quyét ho so: ngay... thang... nam..

Trieomg hop Phong Ddng ky kinh doanh chi cdp nhdt, bo sung thong tin dang ky doanh
nghiép trong Co s6 div liéu quoc gia vé dang ky doanh nghiép thi ghi:

Trong vong 03 ngay lam viéc ké tir ngay nhan ho so hop 1¢ cta doanh nghiép, thong tin
dang ky doanh nghi¢p cia doanh nghi€p s€ duoc cap nhét trong Co s¢ dir licu quoc gia vé
dang ky doanh nghiép/ding tai trén Cong thong tin qudc gia vé dang ky doanh nghiép.

NGUOI NOP NGUOI NHAN
(Ky va ghi ho tén) (Ky va ghi ho tén)
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Phu luc V-26
(Ban hanh kém theo Thong twso 01/2021/TT-BKADT
ngay 16 thang 3 ndm 2021 cua Bo truong Bo Ké hoach va Dadu tw)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic 1ap - Tw do - Hanh phic
SO , Ngay...... thdang...... nam......
GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/

dia diém kinh doanh qua mang thong tin dién tir

Phong Pang ky kinh doanh: ...

LD I I LT o S

DIEN thOaL: ... Fax:. .o

Email: ..o Website: ......ccoooveiiiie e

Ngay..../..../.... A3 NhAN CUA ONEG/BA ...

Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) so: ...

Bien thoat: ....ooooeeeeeeeeeeeeee e, Email: ..o,

01 bd hd so dang ky doanh nghiép/chi nhanh/vian phong dai dién/dia diém kinh doanh
qua mang thong tin dién tir ma sO:.........ocooove..... V& VAEC. oo e cua (7én doanh

3 et ettt bt e s ettt eh ettt h et h et st et ettt eene s

Thot gian tra ké’t‘qué giai quyét ho so: ngay... thang... nam...'"

Keét qua xir ly ho so dang ky doanh nghi¢p s€ duoc giri vao dia chi thu dién tir va tai
khoan truy cap HE thong thong tin quoc gia vé dang ky doanh nghiép cia Ong/Ba.

PHONG DANG KY KINH DOANH

(Xem tiép Cong bdo s6 15 + 16)

" Truong hop ho so duoc tiép nhan trén Hé thong thong tin quoc gia vé ding ky doanh nghiép sau gid
hanh chinh hoic vao ngay nghi 1&, Tét theo quy dinh thi thoi han tra két qua 13 trong vong 03 ngay lam viée
ké tir ngay lam viée ké tiép cua ngay hé so duoc tiép nhan.



