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27. Thi tuc: Pang ky ca nhan di lao dyng & nudc ngoai

Trinh ty thuc hién:

Budc 1: Nguoi lao dong chuan bj day du hd so theo quy dinh.

Budc 2: Nop hd so tai So Lao dong - Thuwong binh va Xa hoi TP.HCM.

- Néu ho so day du va hop 1¢ thi chuyén vién nhan, 1ap va giao bién nhan cho
nguoi ndp hod so; néu hd so duge giri bang dudng buu chinh thi khong 1ap va giao
bién nhan.

- Néu ho so chua day du hodc chua hop 16 thi chuyén vién tra lai hd so kém theo
phiéu yéu cau bo sung hd so cho ngudi ndp ho so; néu hd so duge gui bang duong
buu chinh thi thdng bao bang dién thoai hodc vin ban cho don vi ndp ho so dén nhan
lai.

Budc 3: Nguoi ndp hd so mang theo gidy bién nhan téi nhan két qua giai quyét
tai S& Lao dong - Thuong binh va Xa hdi theo thoi gian hen trén bién nhan. Ky xac
nhan vao gidy bién nhan va giao lai gidy bién nhan cho chuyén vién giao tra két qua
giai quyét ho so.

Thoi gian tiép nhan va tra két qua giai quyét hd so cho to chirc, cong dan: tir 08 gidy
00 dén 11 gio 00 va tir 13 gio 30 dén 16 gid 30 hang ngay tir thir hai dén thr sau hang
tuan, trir ngay nghi 1&, nghi tét theo quy dinh hién hanh ctia nha nuéc.

Thanh phan, s6 lwong hd so:

a) Thanh phan ho so, bao gom:

- Pon dang ky hop dong lao dong ca nhan;

- Hop dong lao dong véi d6i tac nude ngoai (kém ban dich sang tiéng Viét co
xé4c nhan cua t6 chirc dich thuét);

- Ban chup chimg minh nhan dan hoic ho chiéu;

- So yéu 1y lich c6 xdc nhan cua Uy ban nhan dan xa, phuong, thi trin noi
thuong tra hodc ctia co quan, to chitrc, don vi quan 1y nguoi lao dong va nhan xét vé y
thire chap hanh phap luat, tu cach dao dirc ciia ngudi lao dong.

b) S6 lwong ho so: 01 (bd)

Thoi han giai quyét: 05 ngay lam viéc, ké tir ngdy nhan da ho so hop 16.

Poi twong thye hién thii tuc hanh chinh: ¢ nhan
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Co quan thyuc hién tha tuc hanh chinh:

a) Co quan c6 thim quyén quyét dinh: S& Lao dong - Thuong binh va Xa hoi
thanh phé H6 Chi Minh.

b) Co quan hodc ngudi c6 thim quyén dugc Gy quyén hodc phan cip thuc hién:
Khong cé.

¢) Co quan tryc tiép thyc hién: S& Lao dong - Thuong binh va Xa hoi thanh phd
H6 Chi Minh.

d) Co quan phéi hop: Khéng co.

Két qua thyce hién thi tuc hanh chinh: Khong c6

L¢ phi: Khong co.

Tén miu don, miu t& khai: Phuy luc s6 7: Pon diang ky hop dong ca nhan.

Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khong cé.

Can ctr phap ly cua thu tuc hanh chinh:

- Luat Nguoi lao dong Viét Nam di 1am viéc & nudc ngoai theo hop dong ngay
29 thang 11 nam 2006;

- Nghi dinh sé 126/2007/ND-CP ngay 01 thang 8 ndm 2007 caa Chinh phu quy
dinh chi tiét va huéng dan mot sé diéu ciia Luat Nguoi lao dong Viét Nam di lam
viéc & nudc ngoai theo hop dong;

- Thong tu sb 21/2007/TT-BLDTBXH ngay 08 thang 10 niam 2007 ctua Bo
Lao dong - Thuong binh va X hoi hudng dan chi tiét mot s6 diéu caa Luat Nguoi
lao dong Viét Nam di 1am viéc & nudc ngoai theo hop dong va Nghi dinh s6
126/2007/ND-CP ngay 01 thang 8 nim 2007 cua Chinh phi quy dinh chi tiét va
hudng din mot s6 diéu cua Luat Nguoi lao dong Viét Nam di lam viée ¢ nude ngoai
theo hop dong.
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Phy luc s6 07
Ban hanh kém theo Thong tu s6 21/2007/TT-BLDTBXH
ngay 08 thang 10 nam 2007 cua B) Lao dong - Thuong binh va Xa hoi

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

PON PANG KY HQOP PONG CA NHAN
Kinh guri: S& Lao dong - Thuong binh va X4 hoi tinh (thanh phd) ...

L TN 01 LAttt ettt
2. Ngay 5111 s SRS : Ching minh nhan dan $6: ...........cooeeeveeeeereeeennn. ;
NEAY CAP: oo ,do o cap;

3. Dia chi thuOng trlli..ccceee e
= SO BN N0z ..v oo
4. THNN GO NOC VAN ..o,
5. INENE DERIEP et

6. PON VI CONG TAC ... .eiiiiiiieeiie ettt et e e et e e e tae e e s sbeeesbeeesnnseees

7. Pia chi ngudi than Khi cAn T8N D8:.........o.ovivivieeeeeeeeeeeeeeeeeeeeeeee e

Ping ky Hop dong ca nhan di 1am viéc tai .................. ky ngay ... thang ... nam ... vdi ...
(tén nguoi s dung lao dong), dia chi: .......cccoeveiieiiiiiiiee e

- Nganh nghé 1am Vidc & NUGC NZOAL:...........eveeeeerveeeeseeeeeeeeesee e,
= ThOi Ban BOP GONE: ...t
- MUC TUONE CO DAN: ... e
- Thoi glan AU KIEN XUAL CANNI ...
- Ho so gdm c¢6:
+ Pon ding ky Hop dong c4 nhan
+ Hop déng lao dong (ban sao co ban dich tiéng Viét c6 xdc nhdn ciia t6 chire dich
thuqt)
+ Ban chup Gidy ching minh nhan dan hoic ho chiéu
+ So yéu Iy lich (c6 xdc nhan cua Uy ban nhén dan xd, phirong, thi tran noi thuong

trit hodc cia co quan, té chire, don vi quan 1y ngwoi lao ddng va nhdn xét vé y thirc chdp
hanh phap ludt, tw cach dao duc).

To6i xin cam két chip hanh nghiém chinh phép luat nudc dén lam viéc, chiu trach
nhiém hoan toan vé hop d@)ng ma to1 da ky, cac chi phi va moi su rui ro; thuc hién déy du
trach nhiém cta cong dan theo ding quy dinh cta phap luat vé dua nguoi lao dong di 1am
viéc & nudc ngoai./.

....... , ngay... thang ... nam
Nguwoi dang ky
(Ky tén, ghi ro ho tén)
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28. Thii tuc: Ping ky 1am thém gio tir trén 200 dén 300 gio trong 1 nim
Trinh ty thue hién:

Budc 1: Pon vi chuan bi ho so day du theo quy dinh.

Budc 2: Pon vi ndp ho so tai S& Lao dong - Thuong binh va Xa hoi TP.HCM.

+ Néu ho so day du va hop 1¢ thi chuyén vién nhan, 1ap va giao bién nhan cho
ngudi ndp hod so; néu hd so duge giri bang dudng buu chinh thi khong 1ap va giao
bién nhan.

+ Néu hd so chwa day du hodc chwa hop 18 thi chuyén vién tra lai hd so kém
theo phiéu yéu cau bod sung ho so cho nguoi ndp hod so; néu hd so duge giri bang
duong buu chinh thi thong bao bang dién thoai hodc vin ban cho don vi ndp hd so
dén nhan lai.

Budc 3: Pon vi ndp hd so mang theo gidy bién nhan t6i nhan két qua giai quyét
tai S& Lao dong - Thuong binh va Xa hdi theo thoi gian hen trén bién nhan. Ky xac
nhan vao gidy bién nhan va giao lai gidy bién nhan cho chuyén vién giao tra két qua
giai quyét ho so.

Thoi gian tiép nhan va tra két qua giai quyét hd so cho t6 chirc, cong dan: tir 08
gid 00 dén 11 gio 00 va tir 13 gid 30 dén 16 gio 30 hang ngay tir thi hai dén thir sau
hang tuan, trir ngay nghi 18, nghi tét theo quy dinh hién hanh cua nha nudc.

Thanh phén, so lwong ho so:
a) Thanh phan ho so, bao gdm:

- Cong vian dé nghi dugc phép 1am thém tir trén 200 gior dén 300 gid trong mot
nam cua doanh nghiép;

- Phuong 4n 1am thém tir trén 200 gid dén 300 gid trong mot nam.

b) S6 lugng hd so: 03 (bd)

Thoi han giai quyét: 15 ngay lam viéc, ké tir ngdy nhan da ho so hop 18

Poi twong thue hién thi tuc hanh chinh: T6 chirc

Co quan thuc hién thu tuc hanh chinh:

a) Co quan c6 thim quyén quyét dinh: S& Lao dong - Thuong binh va X3 hoi
thanh pho H6 Chi Minh.

b) Co quan hodc ngudi c6 thim quyén dugc Gy quyén hodc phan cip thuc hién:
Khong co.
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¢) Co quan truc tiép thuc hién: S& Lao dong - Thuong binh va Xa hoi thanh phd
Ho Chi Minh.

d) Co quan phéi hop: Khéng co.

Két qua thuc hién thi tuc hanh chinh: Quyét dinh hanh chinh.

L¢ phi: Khong co

Tén miu don, miu to khai:

- MAu s6 2: Van ban xin phép 1am thém tir trén 200 gio dén 300 gio trong nam

- Mau s6 3: Phuong an 1am thém tir trén 200 gio dén 300 gio

Yéu cau, diéu kién thyc hién thi tuc hanh chinh:

- Doanh nghiép, don vi c6 san xuat hoic gia cong hang xuat khiu, bao gdbm san
pham: dét, may, da, gidy va ché bién thuy san.

- Khi phai giai quyét cong viéc cap bach, khong thé tri hoan do yéu cau cap thiét
cuia san xudt, hodc do tinh cht thoi vu ctia san xuit hodc do yéu t6 khach quan khong
du lidu trudc ma di t6 chic lam thém dén 200 gio nhung khong thé giai quyét hét
khéi luong cong viéc.

Can ctr phap ly cua thu tuc hanh chinh:

- B6 Luat Lao dong d sira doi bo sung nam 2002;

- Nghi dinh s6 195/CP ngay 31 thang 12 nim 1994 ciia Chinh phu quy dinh chi
tiét va huong dan thi hanh mét sb diéu cua B Luat Lao dong vé thoi gio lam viéc,
thot gio nghi ngoi;

- Nghi dinh s6 109/2002/ND-CP ngay 27 thang 12 nim 2002 cta Chinh pha vé
viéc stra d6i, bd sung mot s6 diéu cua Nghi dinh sb6 195/CP;

- Théng tu s6 15/2003/TT-BLDTBXH ngay 03 thang 6 nim 2003 ciua Bo Lao
dong - Thuong binh va Xa hoi huéng dan thyc hién lam thém gio.
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Mau s 2
(Ban hanh kém theo Théng tw s6 15/2003/TT-BLPTBXH, ngay 03/6 /2003 ciia
Bo6 Lao dong - Thuong binh va Xa hoi)

B0, Nganh, dia phuong: ..... CONG HOA XA HQI CHU NGHIA VIET NAM
Doanh nghiép, don Doc lap - Tu do - Hanh phic

A4 SR

SO: e, ngay ......... thang ........... nam ..........

V/v: Xin phép lam thém tir trén
200 gio dén 300 gio trong nam

Kinh Uiz (1).eeeoeieeieieieee e

Pé thuc hién ké hoach san xuét kinh doanh nim ............. , Doanh nghiép (don vi)
................ c6 mot s6 nghé, cong viée phai lam thém tir trén 200 gid dén 300 gio trong
nam (c6 phuong an gui kém theo) (2)

Pé nghi Bo (Nganh, Uy ban nhan dan tinh/thanh phd)........ xem xét, chap thuin va
cho phép Doanh nghiép (don vi) dugc to chitc lam thém gio theo phuong an trén.

Noi nhén: Quyén han, chirc vu nguoi Ky
..................... Chir ky va déong dau

Ho va tén nguoi ky

1. Van ban xin phép dugc 1ap thanh 02 ban:

- Doanh nghi¢p, don vi gitt 01 ban;

- Gri 01 ban t&i co quan c6 thim quyén:

+ B0, Nganh quan 1y ddi v6i cac doanh nghiép, co quan, to chire thude quyén quan 1y
cua B9, Nganh do;

+ S& Lao dong - Thuong binh va Xa hoi ddi vai cac doanh nghiép, co quan, to chic
khéc.

2. Phuong an 1am thém tir trén 200 gio dén 300 gid trong mdt nam theo ding hudng
dan tai Mau s6 3 kém theo Thong tu nay.
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29. Thii tuc: X4c nhin doanh nghiép sir dung nhiéu lao dong nir

Trinh ty thue hién:

Budc 1: Pon vi chuan bi day da ho so theo quy dinh.

Budc 2: Pon vi ndp ho so tai So Lao dong - Thuong binh va Xa hoi TP.HCM.

+ Néu ho so day du va hop 1¢ thi chuyén vién nhan, 1ap va giao bién nhan cho
ngudi ndp hod so; néu hd so duge giri bang dudng buu chinh thi khong 1ap va giao
bién nhan.

+ Néu hd so chwa dy du hodc chwa hop 18 thi chuyén vién tra lai hd so kém
theo phiéu yéu cau bod sung ho so cho nguoi ndp hod so; néu hd so duge giri bang
duong buu chinh thi thong bao bang dién thoai hoic vin ban cho don vi ndp ho so
dén nhan lai.

Budc 3: Pon vi ndp hd so mang theo gidy bién nhan t6i nhan két qua giai quyét
tai S& Lao dong - Thuong binh va Xa hdi theo thoi gian hen trén bién nhan. Ky xac
nhan vao gidy bién nhan va giao lai gidy bién nhan cho chuyén vién giao tra két qua
giai quyét ho so.

Thoi gian tiép nhan va tra két qua giai quyét hd so cho to chirc, cong dan: tir 08 gidy
00 dén 11 gio 00 va tir 13 gio 30 dén 16 gio 30 hang ngay tir thi hai dén thi sau hang
tuan, trir ngdy nghi 1&, nghi tét theo quy dinh hién hanh cta nha nudc.

Thanh phin, s6 lwong ho so:

a) Thanh phan ho so, bao gdm:

- Cong van dé nghi;

- Danh sach str dung lao dong nir;

- Danh sach nhan luong thang 11 cta ndm dé nghi xac nhan;

- Danh sach khai trinh str dung lao dong.

b) S6 lugng hd so: 03 (bd)

Thoi han giai quyét: 15 ngay lam viéc, ké tir ngdy nhan da hd so hop 18
Poi twong thwe hién thii tuc hanh chinh: to chirc

Co quan thuc hién thu tuc hanh chinh:

a) Co quan c6 thdm quyén quyét dinh: S¢ Lao dong - Thuong binh va X3 hoi
thanh phd HO Chi Minh.
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b) Co quan hodc ngudi c6 thim quyén duge ty quyén hodc phin cip thuc hién:
Khong co.

¢) Co quan truc tiép thuc hién: S& Lao dong - Thuong binh va Xa hoi thanh phd
Ho Chi Minh.

d) Co quan phéi hop: Khong co.

K¢ét qua thuce hién thi tuc hanh chinh: Quyét dinh hanh chinh

L¢ phi: Khong co

Tén mau don, miu to khai:

- Mau s6 4: Cong vin dé nghi xac nhan doanh nghiép sir dung nhiéu lao dong nir

- Biéu s6 1: B4o céo khai trinh sir dung lao dong

Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:

- Doanh nghiép st dung thudng xuyén tir trén 100 lao dong nit va c6 s6 lao dong
nit tir 30% trd 1én so véi tong so lao dong cd mit thuong xuyén cta doanh nghiép.

- Doanh nghiép st dung thuong xuyén tir 10 dén 100 lao dong nit va co sb lao
dong nit tir 50% tro 1én so voi tong sd lao dong co6 mat thuong xuyén cua doanh
nghiép.

Can ctr phap ly cua thu tuc hanh chinh:

- B6 Luat Lao dong d stra doi bo sung nam 2002;

- Nghi dinh s6 23/CP ngay 18 thang 4 nim 1996 ctia Chinh phil quy dinh chi tét
va huéng dan thi hanh mot sé diéu cua B Luat Lao dong vé nhing quy dinh riéng
d6i v6i lao dong nit;

- Thong tu s6 03/LDTBXH-TT ngay 13 thang 01 nim 1997 ctia B Lao dong -
TBXH hudng dan thuc hién mot s6 diéu cia Nghi dinh s 23/CP ngay 18 thang 4
nam 1996 cta Chinh pha vé nhitng quy dinh riéng ddi véi lao dong nir.
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Mau sé 4
Ban hanh kém theo Thong tu 50 03/LDTBXH-TT ngay 13/01/1997 ciia By Lao dong -
Thuong binh va Xa hoi vé viéc hudng ddan th@fc hién mot so diéu cua Nghj dinh so 23/CP
ngay 18 thang 4 nam 1996 cua Chinh phu vé nhitng quy dinh riéng doi voi lao dong nir

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

Kinh giti: - S¢ Lao dpng - Thuwong binh va Xi hi tinh, thanh pho

- Tén doanh nghiép:

- Truc thudc Bo, Tong cong ty:

- Ngay chinh thure thanh 1ap doanh nghiép:

- Co quan ra quyét dinh thanh lap:

- Pia chi noi doanh nghiép dong:

Pé nghi S¢ Lao dong - Thuong binh va Xa hdi xem xét va xac nhan doanh
nghiép du diéu kién 1a doanh nghiép st dung nhiéu lao dong nit nim

Tinh, thanh phd, ngay thang nim ,
Giam doc S6 LBDTB-XH tinh (thanh pho)
(Ky tén, dong dau)
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- Trong d6 nir: (ky tén, dong dau)

Ngay .......... thang ........ nam ....... dang ky
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30. Thii tuc: Ping ky tiéu chuin vién chirc chuyén mén, nghiép vu trong
doanh nghiép nha nuéc

Trinh ty thuc hién:
Budée 2: Pon vi ndp hd so tai S& Lao dong - Thuong binh va Xa hoi TP.HCM.

+ Néu ho so day du va hop 1¢ thi chuyén vién nhan, 1ap va giao bién nhan cho
nguoi ndp ho so; néu hd so duge giri bang dudng buu chinh thi khong 1ap va giao

bién nhan.

+ Néu ho so chua day du hodc chua hop 18 thi chuyén vién tra lai hd so kém
theo phiéu yéu cau bo sung ho so cho nguoi ndp hod so; néu hd so duge giri bang
duong buu chinh thi thong bao bang dién thoai hoic vin ban cho don vi ndp hd so
dén nhan lai.

Buéc 3: Pon vi ndp hd so mang theo gidy bién nhan téi nhan két qua giai quyét
tai S& Lao dong - Thuong binh va Xa hdi theo thoi gian hen trén bién nhan. Ky xac
nhan vao gidy bién nhan va giao lai gidy bién nhan cho chuyén vién giao tra két qua
giai quyét ho so.

Thoi gian tiép nhan va tra két qua giai quyét hd so cho t6 chirc, cong dan: tir 08
gid 00 dén 11 gio 00 va tir 13 gid 30 dén 16 gio 30 hang ngay tir thi hai dén thir sau
hang tuan, trir ngay nghi 1&, nghi tét theo quy dinh hién hanh cua nha nuéc.

Thanh phan, so lwong ho so:
a) Thanh phan ho so, bao gom:

- Cong van dang ky Bang tiéu chuan vién chic chuyén mon, nghi€p vu cua

doanh nghiép;
- Cong van dé nghi cta co quan quan 1y doanh nghiép;
- Bang tiéu chuan vién chirc chuyén moén, nghiép vu;
- Quyét dinh thanh 1ap cong ty;
- Quyét dinh xép hang doanh nghiép;
- Quy ché hodc Diéu 1¢ hoat dong cua cong ty;
- So d6 to chc.
b) S6 lugng ho so: 03 (bo)

Thoi han giai quyét: 15 ngay lam viéc, ké tir ngdy nhan da ho so hop 18
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Poi twong thuwe hién thi tuc hanh chinh: t6 chic

Co quan thyc hién thi tuc hanh chinh: S¢ Lao dong - Thuong binh va Xa hoi
thanh phd H6 Chi Minh

Két qua thyce hién thi tuc hanh chinh: Vin ban xac nhan

L¢ phi: Khong co

Tén miu don, miu to khai: Khong co

Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:

Can cr phap ly cua thu tuc hanh chinh:

- Nghi dinh s6 26/CP ngay 23 thang 5 nim 1993 cua Chinh pha quy dinh tam
tho1 ché do tién luong mo1 trong doanh nghiép;

- Thong tu s6 04/1998/TT-BLDTBXH ngay 04 thang 4 nam 1998 ctia Bo Lao
dong - Thuong binh va X3 hoi huéng dan x4y dung tiéu chuan va thi ning ngach vién
chtrc chuyén mon, nghi¢p vu trong doanh nghiép Nha nudc;

- Chi thi s6 31/1998/CT-UB-NC ngay 09 thang 9 nim 1998 cta Uy ban nhan
dan thanh phd vé viéc trién khai thyc hién xay dung tiéu chuan va thi nang ngach
vién chirc chuyén mon, nghi¢p vu trong doanh nghiép Nha nudc.
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31. Thii tuc: Thim dinh danh sach lao dong ciia doanh nghiép nghi viéc sau
6 phan hoa

Trinh ty thuc hién:
Budc 2: Don vi ndp ho so tai S& Lao dong - Thuong binh va Xa hoi TP.HCM.

+ Néu ho so day du va hop 1¢ thi chuyén vién nhan, 1ap va giao bién nhan cho
nguoi ndp hod so; néu hd so duge giri bang dudng buu chinh thi khong 1ap va giao
bién nhan.

+ Néu ho so chua day du hodc chua hop 18 thi chuyén vién tra lai hd so kém
theo phiéu yéu cau bo sung ho so cho nguoi ndp hod so; néu hd so duge giri bang
duong buu chinh thi thong bao bang dién thoai hodc vin ban cho don vi ndp hd so
dén nhan lai.

Budéc 3: Pon vi ndp hd so mang theo gidy bién nhan téi nhan két qua giai quyét
tai S& Lao dong - Thuong binh va Xa hdi theo thoi gian hen trén bién nhan. Ky xac
nhan vao gidy bién nhan va giao lai gidy bién nhan cho chuyén vién giao tra két qua
giai quyét ho so.

Thoi gian tiép nhan va tra két qua giai quyét hd so cho t chirc, cong dan: tir 08 gidy
00 dén 11 gio 00 va tir 13 gio 30 dén 16 gio 30 hang ngay tir thi hai dén thi sau hang
tuan, trir ngay nghi 1&, nghi tét theo quy dinh hién hanh ctia nha nuéc.

Thanh phén, s6 lwong ho so:
a) Thanh phan ho so, bao gom:

- Pon dé nghi hd tro kinh phi giai quyét ché do cho ngudi lao dong doi du cia
doanh nghiép;

- Danh sach lao dong thudng xuyén tai thoi diém quyét dinh c6 phan hoa;
- Phuong 4n sip xép lao dong duoc Hoi dong quan tri phé duyét;
- Du toan kinh phi;

- B4o cdo quyét toan tai chinh cua ndm lién ké nam thyc hi¢n sap x&p lai lao
dong;

- Ban sao gidy chimg nhan dang ky kinh doanh.
b) S6 luong ho so: 06 (bd).

Thoi han giai quyét: 15 ngay lam viéc, ké tir ngdy nhan da ho so hop 18
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Poi twong thuwe hién thi tuc hanh chinh: T6 chic

Co quan thyc hién thi tuc hanh chinh: S¢ Lao dong - Thuong binh va Xa hoi
thanh phé H6 Chi Minh.

Két qua thuce hién thi tuc hanh chinh: Quyét dinh hanh chinh.

L¢ phi: Khong co

Tén miu don, miu to khai: Khong co

Yéu ciu, diéu kién thuc hién thi tuc hanh chinh: Khong c6

Can cr phap ly cua thu tuc hanh chinh:

- Nghi dinh s6 109/2007/ND-CP ngay 26 thang 6 naim 2007 cia Chinh phii vé
chuyén doanh nghiép 100% von nha nudc thanh cong ty c6 phan;

- Nghi dinh s6 110/2007/ND-CP ngay 26 thang 6 naim 2007 cia Chinh phii vé
chinh sach ddi v&i nguoi lao dong doi du do sap xép lai cong ty nha nudc;

- Quyét dinh s6 113/2008/QD-TTg ngay 18 thang 8 nim 2008 cua Thu tudng
Chinh phi1 vé viéc thanh 1ap va ban hanh Quy ché quan 1y va sir dung Quy hd tro sap
xép doanh nghiép Trung wong;

- Quyét dinh s6 09/2008/QD-BTC ngay 31 thang 01 nim 2008 cua Bo Tai chinh
ban hanh quy ché quan 1y va st dung quy hd tro sip xép doanh nghiép tai cac tap
doan, tong cong ty nha nudc, cong ty me;

- Quyét dinh s6 104/2009/QD-BTC ngay 13 thang 11 niam 2008 cua Bo Tai
chinh vé viéc stra doi, bo sung quy ché quan 1y va sir dung quy hd tro sip xép doanh
nghiép tai cac tap doan, tong cong ty nha nudc, cong ty me ban hanh kém theo Quyét
dinh s6 09/2008/QD-BTC ngay 31 thang 01 nim 2008 ctia Bo truong Bo Tai chinh;

- Cong van sd 1120/TTg-PMDN ngay 17 thang 8 nim 2007 cua Thi tudng
Chinh phu vé thyc hién chinh sach d6i véi lao dong doi du khi cd phan hoéa doanh
nghiép 100% vén nha nudc.
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32. Thii tuc: Thim dinh phwong 4n lao dong doi dw
Trinh ty thue hién:
Budée 2: Pon vi ndp hd so tai S& Lao dong - Thuong binh va Xa hoi TP.HCM.,

+ Néu hd so day da va hop 18 thi chuyén vién nhan, 14p va giao bién nhan cho
ngudi ndp hod so; néu hd so duge giri bang dudng buu chinh thi khong 1ap va giao

bién nhan.

+ Néu hd so chwa ddy du hodc chwa hop 18 thi chuyén vién tra lai hd so kém
theo phiéu yéu cau bod sung hd so cho ngudi ndp hd so; néu hd so duge giri bang
duong buu chinh thi thong bao bang dién thoai hodc vin ban cho don vi ndp hd so
dén nhan lai.

Buéc 3: Pon vi ndp hd so mang theo gidy bién nhan téi nhan két qua giai quyét
tai S& Lao dong - Thuong binh va Xa hdi theo thoi gian hen trén bién nhan. Ky xac
nhan vao gidy bién nhan va giao lai gidy bién nhan cho chuyén vién giao tra két qua

giai quyét ho so.

Thoi gian tiép nhan va tra két qua giai quyét hd so cho t6 chirc, cong dan: tir 08
gid 00 dén 11 gio 00 va tir 13 gid 30 dén 16 gio 30 hang ngay tir thi hai dén thir sau
hang tuan, trir ngay nghi 1&, nghi tét theo quy dinh hién hanh cua nha nudc.

Thanh phin, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

- Cong van dé nghi phé duyét phuong an lao dong doi du.

- Phuong 4n lao dong.

- Dy tru kinh phi d6i v6i ngudi lao dong doi du (néu co).

b) S6 lugng hd so: 06 (bd)

Thoi han giai quyét: 15 ngay lam viéc, ké tir ngdy nhan da hd so hop 18
Poi twong thuwe hién thii tuc hanh chinh: T6 chuc

Co quan thyc hién thi tuc hanh chinh: S¢ Lao dong - Thuong binh va Xa hoi
thanh phd H6 Chi Minh.

Két qua thwe hién thi tuc hanh chinh: Quyét dinh hanh chinh.

L¢ phi: Khong co
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Tén mau don, miu to khai:

- Mau s6 4: Vin ban dé nghi phé duyét phuong an giai quyét lao dong dbi du.

- MAu sb 5: Phuong an giai quyét lao dong déi du do sip xép, chuyén dbi cong
ty.

- MAu sb 5b: Phuong an giai quyét lao dong doi du do sip xép lai nong/lam
truong.

- Mau s6 8: Danh sach nguoi lao dong du tudi nghi huu theo quy dinh nhung
thiéu thoi gian dong bao hiém xa hoi tai thoi diém cé quyét dinh nghi viéc.

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- Cong ty nha nudc, cong ty thudc cac to chirc chinh tri, to chirc chinh tri - xa
héi duoc thanh 1ap va t6 chirc hoat dong theo Luat Doanh nghiép nha nudc (sau day
goi chung 13 cong ty nha nudc) thuc hién sap xép lai theo phuong 4n dugc co quan co
tham quyén phé duyét, bao gdm:

a) C6 phan hoéa, giao, ban;

b) Chuyén thanh cong ty trach nhiém hitu han;

¢) Giai thé, pha san.

- Nong truong quéc doanh thuc hién sép xép, t6 chuc lai theo Nghi dinh )
170/2004/ND-CP ngay 22 thang 9 nim 2004 ctua Chinh phu vé sap xép, doi méi va
phat trién nong truong qudc doanh; 1am trudng quéc doanh thuc hién sip xép, to
chtic lai theo Nghi dinh s6 200/2004/ND-CP ngay 03 thang 12 nim 2004 ctia Chinh
phu vé sap xép, d6i moi va phat trién 1Am truong qubc doanh.

Nguoi lao dong doi du dang thuc hién hop dong lao dong khong xac dinh thoi
han hoc c6 thoi han tir da 12 thang dén 36 thang, gom:

1. Nguoi lao dong duogc tuyén dung lan cudi cung vao cong ty quy dinh tai cac
diém a va b khoan 1 Piéu 1 Nghi dinh niy trudc ngay 21 thang 4 nam 1998 (thoi
diém thuc hién Chi thi s 20/1998/CT-TTg cta Thu tuéng Chinh pha vé ¢y manh
sap xép va d6i méi doanh nghiép nha nuéc), gdom:

a) Nguoi lao dong dang 1am viéc, khi sap xép lai, cong ty nha nudc da tim moi
bién phap tao viéc lam, nhung khong bd tri duge viéc lam;

b) Nguoi lao dong c6 tén trong danh sach thuong xuyén ctia cong ty nha nudc
nhung khong c6 viéc 1am (dang cho viéc), tai thoi diém sap xép lai, cong ty van
khong bd tri duogc viée lam.
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2. Nguoi lao dong dugc tuyén dung 1an cudi ciing vao cong ty quy dinh tai diém
¢ khoan 1 Piéu 1 Nghi dinh nay trudc ngay 26 thang 4 nam 2002 (thdi diém co hiéu
luc thi hanh ctiia Nghi dinh s6 41/2002/NB-CP ciia Chinh pha vé chinh sach déi véi
lao dong doi du do sip xép lai doanh nghiép nha nudc).

3. Nguoi lao dong co tén trong danh sach thuong xuyén cia néng, 1am truong
qudc doanh quy dinh tai khoan 2 Piéu 1 Nghi dinh nay, dugc tuyén dung lan cudi
cung vao ndng, lam truong trude ngay 21 thang 4 nam 1998 (riéng nguoi lao dong
ctia ndng, 1am trudng qudc doanh thyc hién giai thé thi thoi diém tuyén dung lan cudi
cung theo quy dinh tai khoan 2 Diéu nay), tai thoi diém sap xép lai, nong, 1am trudng
da tim moi bié€n phép tao viéc lam, nhung khong b6 tri duoc viée 1am va khong thuc
hién ché d6 giao dit, giao rimg cua noéng, 1am truong.

Can cr phap ly cua thu tuc hanh chinh:

- Nghi dinh s6 109/2007/ND-CP ngay 26 thang 6 nim 2007 ctua Chinh phu vé
chuyén doanh nghiép 100% vén nha nudc thanh cong ty c6 phan;

- Nghi dinh s6 110/2007/ND-CP ngay 26 thang 6 nim 2007 ctua Chinh phu vé
chinh sach d6i voi nguoi lao dong déi du do sap xép lai cong ty nha nudc;

- Quyét dinh s6 113/2008/QD-TTg ngay 18 thang 8 nam 2008 cia Thu tudng
Chinh phi1 vé viéc thanh 1ap va ban hanh Quy ché quan 1y va sir dung Quy hd tro sap
xép doanh nghiép Trung wong;

- Quyét dinh s6 09/2008/QD-BTC ngay 31 thang 01 nam 2008 ctia Bo Tai chinh
ban hanh quy ché quan 1y va st dung quy hd tro sip xép doanh nghiép tai cac tap
doan, tong cong ty nha nude, cong ty me;

- Quyét dinh s6 104/2009/QD-BTC ngay 13 thang 11 nim 2008 cua Bo Tai
chinh vé viéc sira doi, b6 sung quy ché quan 1y va sir dung quy hd tro sap xép doanh
nghiép tai cac tdp doan, tong cong ty nha nudc, cong ty me ban hanh kém theo
Quyét dinh s6 09/2008/QP-BTC ngay 31 thang 01 nim 2008 ctia B trudong Bo Tai
chinh;

- Cong vin sd 1120/TTg-DMDN ngay 17 thang 8 nam 2007 cua Thu tudng
Chinh phu vé thyc hién chinh sach d6i véi lao dong doi du khi c6 phan hoéa doanh
nghiép 100% von nha nudc.
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) Miiu s6 4
Ban hanh kem theo Thong tw so 18/2007/TT-BLDTBXH
ngay 10 thang 9 nam 2007 cua Bo Lao dong - Thuong binh va Xa hoi

TEN CO QUAN CO THAM QUYEN  CONG HOA XA HQI CHU NGHIA VIET NAM

TEN CONG TY/PON VI Péoc 1ap - Tw do - Hanh phic
SO L, ngay ... thang ...... nam 20
Kinh Ui oo

........................................................................

Thuc hi¢n Nghi dinh s6 110/2007/ND-CP ngay 26 thang 6 nam 2007 cua
Chinh pht vé chinh sach ddi v6i ngudi lao dong doi du do sip xép lai cong ty nha
nudce va Thong tu s6 18/2007/TT-BLDTBXH ngay 10 thang 9 nam 2007 ctia B6 Lao
dong - Thuong binh va X3 hoi huéng dan thi hanh mot s6 diéu ciia Nghi dinh néi
trén, (tén cong ty/don vi) dé nghi (tén co quan c6 tham quyén) xem xét phé duyét
phuong an giai quyét lao dong déi du do sip xép lai cong ty nha nudc (c6 hd so kém
theo mau s 1, mau s 2, mau s 3, mau sd 5; ddi vai nong, lam truong mau sd 1b,

mau so 2, mau s6 3, mau so 5b).

THU TRUONG CONG TY/DON VI
Noi nhgn: (Ky tén, dong dau)
- Nhur trén;
- Luu TCHC.
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Mau so 5

Ban hanh kém theo Théng tw sé 18/2007/TT-BLDTBXH
ngay 10 thang 9 nam 2007 cua B¢ Lao dong - Thuong binh va Xa hoi

TEN CO QUAN CO THAM QUYEN
TEN CONG TY

PHUONG AN GIAI QUYET LAO PONG
DOI DU DO SAP XEP, CHUYEN POI CONG TY

1. Nhirng dic diém chi yéu:
= TN COME LY et e

- Thanh lap ngay................ thang.................. 11E:1 11 DO
O 5 - o1 1§
- Nhiém vu san xuét, kinh doanh chinh:..............ccccooiiiiiiiii,
ST NUAN L0 o
SKhO Khan:. ...

- Hinh thire sép xép, chuyén ddiz.................. (vi du: thuc hién c6 phan hoa)

2. Phuong 4n giai quyét lao dong doi dur:
a) Phan loai lao déng trueée khi sdp xép.

- Tong s6 lao dong co tén trong cong ty:........ nguoi, trong do6 ntr:........nguo1.
Chiara:
+ S lao dong ky hop ddng lao dong khong xac dinh thoi han:.............. nguoi
+ S6 lao dong ky hop dong lao dong co thoi han tir du 12 thang dén 36 thang............... ngudi
+ S lao dong ky hop ddng lao ddng mua vy, theo cong viée dudi 12 thang:......... nguoi
+ S6 lao dong chua thuc hién ky hop dong lao dong:............ccoevevvenan.. nguoi
b) Phan loai lao déng tai thoi diém sdp xép, chuyén doi cong ty:
- S6 lao ddng céan sir dung theo yéu cau san xuat, kinh doanh:...........ngudi, trong d6 nit: ........
nguoi.
- S6 lao dong nghi huu theo quy dinh cua Luat Bao hiém x4 hoi:........... nguoi
- S6 lao dong doi dur:...................ngudi, trong O NiT:.......eevvieiinnnnn... nguoi
Chiara:
+ 86 lao dong thuc hién theo Nghi dinh $6 110/2007/ND-CP:.....covve... nguoil

+ 86 lao dong thuc hién theo B Ludt Lao dong:............cccceeeev et nGUOL.

) Ngay.....thang......nam 20... Ngay.....thang......nam 20.......
NGUOI LAP BIEU PHE DUYET CUA CO QUAN THU TRUONG CONGTY
(Ky, ghi ro ho tén) CO THAM QUY EN (Ky tén, dong dau)

(Ky tén, déng déu)
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, Mau s6 5b
Ban hanh kem theo Thong tw so 18/2007/TT-BLDTBXH
ngay 10 thang 9 nam 2007 cua B¢ Lao dong - Thuong binh va Xa hoi

TEN CO QUAN CO THAM QUYEN
TEN CONG TY

~ PHUONG AN GIAI QUYET LAO BONG
DOI DU DO SAP XEP LAl NONG/LAM TRUONG

1. Nhitng dic diém chi yéu:
- Ten nONG/IAM trIONE: «.vvtiit i et veeeaaeeas

- Hinh thirc sap xép, chuyén doi:................... (vi du: chuyén thanh Ban quan 1y ring dic dung)
2. Phwong an giai quyét lao dong ddi du:

a) Phén logi lao ddng trude khi sdp xép.

- Tong sb lao dong c6 tén trong néng/lam trudng:........ nguoi, trong d6 nir:........nguoi.
Chiara:
+ S6 lao dong ky hop dong lao dong khong xac dinh thoi han:.............. nguoi
+S6 lao dong ky hop dong lao dong c6 thoi han tir du 12 thang dén 36 thang:.............. nguoi
+ S6 lao dong ky hop dong lao dong mua vu, theo cong viée dudi 12 thang:......... nguoi
+ S lao dong chwa thuc hién ky hop dong lao dong:............ccceeeevene... nguoi
b) Phan logi lao dong tai thoi diém sap xép, chuyén doi néng/lam truong:
- S lao dong can st dung theo yéu cau san xuat, kinh doanh:...........nguoi, trong d6 nir: ........
nguoi, sO lao dong thyc hién giao dat, giao rung:.............. nguoi.
- S lao dong nghi huu theo quy dinh ctiia Luat Bao hiém xa hoi:............ nguoi
- S6 lao dong hét thoi han ky két hop ddng 1ao dOng:...........cocvvvvveeeneennnn, nguoi

- S lao dong déi dur:..................nguoi, trong A6 ni¥:............cceevee. nguoi
Chia ra:
+ 86 lao dong thuc hién theo Nghi dinh 6 110/2007/ND-CP:.......vee.... nguoil
+ S6 lao dong thuc hién theo B Luat Lao d0ng:............cccoeeeeeeevnnn....... NGUOL
. ) Ngay.....thang......nam 20... Ngay.....thang.....nam 20... ...
NGUOI LAP BIEU PHE DI,JYET1 CUA CO QUAN THU TRUONG PON VI
(Ky, ghi r6 ho tén) CO THAM QUYEN (Ky tén, dong dau)

(Ky tén, déng dau)



22 CONG BAO SO 148 + 149 - 01 - 10 - 2009

Mau so 8

Ban hanh kém theo Théng tw s6 18/2007/TT-BLDTBXH
ngay 10 thang 9 nam 2007 cua Bo Lao dong - Thuong binh va Xa hoi

TEN CO QUAN CO THAM QUYEN  DANH SACH NGUOI LAO PONG bU TUOI NGHi HUU THEO

TEN CONG TY/PON VI QUY DINH NHUNG THIEU THOI GIAN PONG BAO HIEM
— XA HQI TAI THOT PIEM CO QUYET PINH NGHI VIEC
SO: ceenenn. [oviiiiinnnn NGAY ...... THANG ...... NAM 20...
SO, Than’g, T’hO'l S‘o tha.lzg Hé s6 Téng .
£ thw nam sinh gian | con thiéu ’ £ oA Noi &
So oA . ~ lwong | so tién . .
Hovatén | tu o da chua Z 37 . khi nghi
TT : tz - . , dé dong | dong
biéu | Nam Nir dong dong BHXH | BHXH huu
s0 1 BHXH | BHXH
A B 1 2 3 4 5 6 7 8
1
2
3
4
. e ,ngd,y...thdng...nc?m 20... ...,ngdy:..thdng...ndr{z 20... .. ,ngay...thang...nam 20...
NGUOI LAP BIEU XAC NHAN CUA THAM DINH C,UA THU TRUONG
CO QUAN BAO HIEM CO QUAN CO CONG TY/PON VI
XAHOQI THAM QUYEN ,
(Ky, ghi ré ho tén) (Ky tén, dong dau) (Ky tén, dong dau) (Ky tén, dong dau)

Huwéng din ghi mdu sé 8:

- Cot 7=[16% x (cit 5 x c6t 6 x mirc lwong toi thiéu hién hanh)] déi véi nguoi lao déng déi dw nghi
viéc truoc ngay 01/01/2010;

-Cot 7 =[18% x (cot 5 x cot (?x md*c luong 16i thiéu hién hanh)] doi véi nguoi lao dong doi du
nghi viéc tie ngay 01/01/2010 den het ngay 30/6/2010;
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33. Thii tuc: Ching nhéin co sé day nghé danh riéng cho nguoi tan tat.
Trinh ty thue hién:

Buéc 1: Pon vi chuan bi ddy du ho so theo quy dinh.

Budc 2: Don vi ndp ho so tai S& Lao dong - Thuong binh va Xa hoi TP.HCM.

- Néu ho so day du va hop 1¢ thi chuyén vién nhan, 1ap va giao bién nhan cho
ngudi ndp hod so; néu hd so duge giri bang dudng buu chinh thi khong 1ap va giao
bién nhan.

- Néu hd so chwa day du hodc chwa hop 16 thi chuyén vién tra lai hd so kém theo
phiéu yéu cau bo sung hd so cho ngudi ndp hod so; néu hd so duge gui bang duong
buu chinh thi thong bao béng dién thoai hodc van ban cho don vi ndp hd so d@én nhan
lai.

Buwéc 3: Pon vi ndp hd so mang theo gidy bién nhan téi nhan két qua giai quyét
tai S& Lao dong - Thuong binh va Xa hdi theo thoi gian hen trén bién nhan. Ky xac
nhan vao gidy bién nhan va giao lai gidy bién nhan cho chuyén vién giao tra hé so.

Thoi gian tiép nhan va tra két qua giai quyét hd so cho t6 chirc, cong dan: tir 08
gid 00 dén 11 gio 00 va tir 13 gio 30 dén 16 gid 30 hang ngdy tir thir hai dén thr sau
hang tuan, trir ngay nghi 1&, nghi tét theo quy dinh hién hanh cua nha nuéc.

Cich thirc thue hién: Truc tiép tai tru s6 co quan hanh chinh nha nuéc.

Thanh phén, so lweong ho so:

a) Thanh phan ho so, bao gdm:

- Van ban dé nghi chting nhan 1a "Co sé day nghé danh riéng cho nguoi tan tat”;

- Ban sao gidy diang ky hoat dong day nghé ddi véi co s day nghé co ching
nhan cua Cong chung Nha nudc;

- Piéu 1& hodc quy ché hoat dong ctia co sd dd duge ban hanh theo quy dinh cta
phap luat;

- Danh sach cén bd 1anh dao ctua co s gom giam doc, phd gidam doc, ké toan
trudng hodc twong duong;

- Danh sach hoc vién dang hoc trong d6 ghi r0 danh sach ngudi tan tat co xac
nhan cia Phong No6i vu - Lao dong - Thuong binh va Xa hoi huyén, quan, thi xa.

b) S6 lugng hd so: 02 (bd)
Thoi han giai quyét: Khong quy dinh thoi han
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Poi twong thuwe hién thi tuc hanh chinh: T6 chic

Co quan thyc hién thi tuc hanh chinh: S¢ Lao dong - Thuong binh va Xa hoi
thanh phé H6 Chi Minh.

Két qua thuce hién thi tuc hanh chinh: Quyét dinh hanh chinh.

L¢ phi: Khong co

Tén miu don, miu to khai:

Danh sach hoc vién dang hoc trong d6 ghi 16 danh sach nguoi tan tat cd xac
nhan cua Phong Noi vu - Lao dong Thuong binh va Xa hoi huyén, quan, thi xa.

Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Co6 thudong xuyén it nhat
70% hoc vién la ngudi tan tat.

Can cr phap ly cua thu tuc hanh chinh:

- Nghi dinh s6 81/CP ngay 23 thang 11 nam 1995 ctia Chinh pha quy dinh chi
tiét va huéng dan thi hanh mot sé diéu cua B Luat Lao dong vé lao dong 1a nguoi
tan tat;

- Nghi dinh s6 116/2004/ND-CP ngay 23 thang 4 nam 2004 cia Chinh phi vé
viéc stra doi, bod sung mat s6 diéu cua Nghi dinh s6 81/CP ngay 23 thang 11 nam
1995 ctia Chinh phti quy dinh chi tiét va hudng dan thi hanh mot s6 diéu ciia Bo Luat
Lao dong vé lao dong 1a ngudi tan tat;

- Thong tu lién tich s6 19/2005/TTLT/BLDTBXH-BTC-BKHDT ngay 19 thang
5 nam 2005 huéng dan thi hanh Nghi dinh s6 81/CP ngay 23 thang 11 nim 1995 va
Nghi dinh s6 116/2004/ND-CP ngay 23 thang 4 nam 2004 stra d6i, bo sung mot s6
diéu cua Nghi dinh s6 81/CP cua Chinh pha quy dinh chi tiét va huéng dan thi hanh
mot s6 diéu ctia Bo Luat Lao dong vé lao dong 13 ngudi tan tat.



Tinh, thanh phd: CONG HOA XA HOI CHU NGHIA VIET NAM
Don vi: Doc 1ap - Tu do - Hanh phuc

DANH SACH HOQC VIEN PANG HQC CUA CO SO

. Newdi tan (4 S0 thé Pbi tugn
Nam sin Chikc guoi tan tat thwong Khdic (. hig
Noi thuon danh Thwong | Bénh R o bénh binh Neoa 5 kg
Stt| Ho va tén YOME | hosc | binh | binh | TR | TYRE 1y oq0eidy | Y s
~ tru A trang | % do L " cap | thuét, vo,
Nam Nir cong hang hang 5 <. | ching nhan .
viée khuyét | khuyét Se s con cua
¢ . " nguwoi tan
tat tat t TB,LS
3 4 at
1 2 3 4 5 6 7 8 9 10 11 12 13
Xéc nhan cua Phong LDTBXH Ching nhan cua S6 LBTBXH ... ,ngay .... thang ...... nam .......
Quén/huyén: PHU TRACH CO SO
S6 lao dong la thuong binh ¢c6 ............... , (Ky tén, dong dau)
bénh binh ¢6 ............... nguoi tan tat co

............ trong danh sach thanh vién cua
co so la dung
Ngay ...... thang .......... nam ............ Ngay ..... thang ....... nam .........
(Ky tén, dong dau) (Ky tén, déng dau)

600C -0l - 10-6¥I + 811 9S
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34. Thi tuc: Duyét cap von hd tro hoiic dw 4n vay von cho co sé day nghé
danh riéng cho ngudi tan tat

Trinh ty thue hién:
Buéc 1: Pon vi chuan bi ddy du ho so theo quy dinh.
Budée 2: Pon vi ndp hd so tai S& Lao dong - Thuong binh va Xa hoi TP.HCM.,

- Néu ho so day du va hop 1é thi chuyén vién nhan, lap va giao bién nhan cho
nguoi ndp hod so; néu hd so duge giri bang dudng buu chinh thi khong 1ap va giao
bién nhan.

- Néu ho so chua day du hodc chua hop 1é thi chuyén vién tra lai hd so kém theo
phiéu yéu cau bd sung hd so cho ngudi ndp hod so; néu hd so duge gui bang dudng
buu chinh thi thong bao bé‘mg dién thoai hodc van ban cho don vi ndp hd so dén nhan
lai.

Buéc 3: Pon vi ndp hd so mang theo gidy bién nhan téi nhan két qua giai quyét
tai S& Lao dong - Thuong binh va Xa hdi theo thoi gian hen trén bién nhan. Ky xac
nhan vao gidy bién nhan va giao lai gidy bién nhan cho chuyén vién giao tra hd so.

Thoi gian tiép nhan va tra két qua giai quyét hd so cho t6 chirc, cong dan: tir 08
gid 00 dén 11 gio 00 va tir 13 gid 30 dén 16 gio 30 hang ngay tir thi hai dén thir sau
hang tuan, trir ngay nghi 1&, nghi tét theo quy dinh hién hanh cua nha nuéc.

Cich thirc thue hién: Truc tiép tai tru s& co quan hanh chinh nha nuéc
Thanh phan, s6 lwong hd so:

a) Thanh phan ho so, bao gom:

- Cong van dé nghi hd tro hodc vay von;

- Dy 4n dé nghi cép von hd tro hodc dyu an vay von;

- Danh sach lao dong (hodc hoc vién) dang dugc sit dung (hoac dang hoc) trong
d6 ghi o danh sach nguoi tan tat co6 xac nhan ciia Phong Noi vu - Lao dong Thuong
binh va X3 ho1 huyén, quan, thi x3;

- Ban sao gidy chimg nhan "Co sé day nghé danh riéng cho nguoi tan tat” co
chirng nhan cia cong chung Nha nudc.

b) S6 luong ho so: 02 (bd)
Thoi han giai quyét: Khong quy dinh thoi han

Poi twong thuwe hién thii tuc hanh chinh: to chic
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Co quan thyc hién thu tuc hanh chinh: S¢ Lao dong - Thuong binh va Xa hoi
thanh phé H6 Chi Minh.

Két qua thue hién thi tuc hanh chinh: Quyét dinh hanh chinh

L¢ phi: Khong c6

Tén miu don, miu to khai:

Danh sach hoc vién dang hoc trong d6 ghi rd danh sach nguodi tan tat c6 xac
nhan cia Phong No6i vy - Lao dong Thuong binh va Xa ho1 huyén, quan, thi xa

Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Co6 thudng xuyén it nhat
70% hoc vién la nguoi tan tat.

Can ctr phap ly cua thu tuc hanh chinh:

- Nghi dinh sé 81/CP ngay 23 thang 11 nim 1995 ctua Chinh phu quy dinh chi
tiét va huéng dan thi hanh mot s6 diéu cua Bo Luat Lao dong vé lao dong 1a nguoi
tan tat;

- Nghi dinh s6 116/2004/ND-CP ngay 23 thang 4 nam 2004 cia Chinh phi vé
viéc sira doi, bo sung mot sé diéu ctia Nghi dinh sd 81/CP ngay 23 thang 11 nim
1995 cta Chinh phii qui dinh chi tiét va hudng dan thi hanh mot sé diéu cua B Luat
Lao dong vé lao dong 1a ngudi tan tat;

Thong tu lién tich s6 19/2005/TTLT/BLDTBXH-BTC-BKHDT ngay 19 thang 5
nam 2005 cua Bo Lao dong - Thuong binh va Xa hoi - Bo Tai chinh - B Ké hoach
va Pau tu huéng dan thi hanh Nghi dinh s6 81/CP ngay 23 thang 11 nim 1995 va
Nghi dinh s6 116/2004/ND-CP ngay 23 thang 4 nam 2004 stra d6i, bo sung mot s6
diéu cua Nghi dinh s6 81/CP cta Chinh pha quy dinh chi tiét va huéng dan thi hanh
mét s diéu cua Bo Luét Lao dong vé lao dong 1a nguoi tan tat.



Tinh, thanh phd:

CONG HOA XA HOQI CHU NGHIA VIET NAM

Don vi: Doc 1ap - Tu do - Hanh phic
DANH SACH THANH VIEN LA LAO PONG THUONG XUYEN CUA CO SO
L oL S6 thé £
Nam sinh Chiic Nguoi tan tat thuong }1)(1(;;?&01}11%
Noi thuon danh Thwong | Bénh R o bénh binh Neoa 5 kg
Stt| Ho va tén YOME | hosc | binh | binh | TR | TYRE 1y oq0eidy | Y s
. tru A trang | % do . A cap | thuat, vg,
Nam | Nir cong hang | hang “Te <. | chirmg nhan .
viée khuyét | khuyét nowdi t3 con cua
¢ " n guoi tan
tat tat t TB,LS
3 4 at
1 2 3 4 5 6 7 8 9 10 11 12 13
Xéc nhan cua Phong LDTBXH Chung nhan cua S6 LBTBXH ... ,Ngay ...... thang ...... nam .......
Quéan/huyén: PHU TRACH CO SO
S6 lao dong la thuong binh c6 (Ky tén, dong dau)
............... , bénh binh co
............... nguoi tan tat co
............ trong danh sach thanh
vién cua co so la ding Ngay ..... thang ....... nam ......

Ngay ...... thang ...... nam ...
(Ky tén, dong dau)

(Ky tén, dong ddu)

8¢

~

ovd ONOD
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35. Thii tuc: Chirng nhan Co sé sian xuat kinh doanh danh riéng cho nguoi
tan tat

Trinh ty thue hién:

Buéc 1: Pon vi chuan bi ddy du ho so theo quy dinh.

Bude 2: Don vi ndp ho so tai S& Lao dong - Thuong binh va Xa hoi TP.HCM.

- Néu hd so day du va hop 1¢ thi chuyén vién nhan, 14p va giao bién nhan cho
nguoi ndp ho so; néu hd so duge giri bang dudng buu chinh thi khong 1ap va giao
bién nhan.

- Néu hd so chwa day du hodc chwa hop 16 thi chuyén vién tra lai hd so kém theo
phiéu yéu cau bo sung hd so cho ngudi ndp ho so; néu hd so duge gui bang duong
buu chinh thi thong bao bang dién thoai hodc vin ban cho don vi ndp hd so dén nhan
lai.

Budéc 3: Pon vi ndp hd so mang theo gidy bién nhan téi nhan két qua giai quyét
tai S& Lao dong - Thuong binh va Xa hdi theo thoi gian hen trén bién nhan. Ky xac
nhan vao gidy bién nhan va giao lai gidy bién nhan cho chuyén vién giao tra hd so.

Thoi gian tiép nhan va tra két qua giai quyét hd so cho t6 chirc, cong dan: tir 08
gio 00 dén 11gid 00 va tir 13 gio 30 dén 16 gio 30 hang ngay tir thtr hai dén tht sau
hang tuan, trir ngay nghi 18, nghi tét theo quy dinh hién hanh cua nha nudc.

Cich thirc thue hién: Truc tiép tai tru s& co quan hanh chinh nha nuéc

Thanh phin, s6 lwong ho so:

a) Thanh phan ho so, bao gdom:

- Vian ban dé nghi chimg nhan 1a “Co sé san xuat kinh doanh danh riéng cho
nguoi tan tat”;

- Ban sao quyét dinh thanh lap hodc cho phép thanh lap va gidy dang ky kinh
doanh c6 ching nhan cua Cong ching Nha nudc;

- Piéu 1& hodc quy ché hoat dong cia co sd dd duge ban hanh theo quy dinh cta
phap luat;

- Danh sach can bo lanh dao cua co s¢ gom giam dbc, pho giam doc, ké toan
trudng hodc twong duong;

- Danh sach lao dong dang dugc str dung trong do ghi 10 danh sach nguoi tan tat
c6 xac nhan cua Phong Noi vu - Lao dong - Thuong binh va Xa hdi huyén, quan, thi

Xa.
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b) Sb lugng hd so: 02 (bd)

Thoi han gidi quyét: Khong quy dinh thoi han

Poi twong thue hién thi tuc hanh chinh: t6 chic

Co quan thyc hién thu tuc hanh chinh: S¢ Lao dong - Thuong binh va Xa hoi
thanh phé H6 Chi Minh.

Két qua thye hién thi tuc hanh chinh: Quyét dinh hanh chinh

L¢ phi: Khong co

Tén miu don, mau to khai:

Danh sach lao dong dang dugc st dung trong do ghi rd danh sach nguoi tan tat
cO xac nhan cua Phong Noi vu - Lao dong Thuong binh va Xa hdi huyén, quan, thi
xa.

Yéu cau, diéu kién thuc hién thi tuc hanh chinh: C6 trén 51% lao dong 1a
nguoi tan tat.

Can cuwr phap ly cua thu tuc hanh chinh:

- Nghi dinh s6 81/CP ngay 23 thang 11 nam 1995 ctia Chinh phu quy dinh chi
tiét va huéng dan thi hanh mot sé diéu cua Bo Luat Lao dong vé lao dong 1a nguoi
tan tat.

- Nghi dinh s6 116/2004/ND-CP ngay 23 thang 4 nim 2004 ctua Chinh phu vé
viéc stra doi, bod sung mat s6 diéu cua Nghi dinh s6 81/CP ngay 23 thang 11 nam
1995 ctia Chinh phu quy dinh chi tiét va huéng dan thi hanh mot sé diéu ciia Bo Luat
Lao dong vé lao dong 1a nguoi tan tat.

- Thong tu lién tich s6 19/2005/TTLT/BLDTBXH-BTC-BKHDT ngay 19 thang
5 nam 2005 cta Bo Lao dong - Thuong binh va Xa héi - Bo Tai chinh - B§ Ké hoach
va Pau tu huéng dan thi hanh Nghi dinh s6 81/CP ngay 23 thang 11 nim 1995 va
Nghi dinh s6 116/2004/ND-CP ngay 23 thang 4 nim 2004 stra d6i, bo sung mot s6
diéu cua Nghi dinh s6 81/CP cta Chinh pha quy dinh chi tiét va huéng dan thi hanh
mot s6 diéu ctia Bo Luat Lao dong vé lao dong 13 ngudi tan tat.



Tinh, thanh phd:
Pon vi:

DANH SACH THANH VIEN LA LAO PONG THUONG XUYEN CUA CO SO

Doc 1ap - Tu do - Hanh phic

CONG HOA XA HOQI CHU NGHIA VIET NAM

L oL S6 thé £
Nam sinh Chiic Nguoi tan tat thuong }1)(1(;;?&01}11%
Noi thuon danh | Thwong | Bénh R A bénh binh Neoa 5 kg
Stt| Hova tén € | hoic | binh | binh | Th | TYIE T oa00igy | VY 2 Y
. A trang | % do . A cap | thuat, vg,
Nam Nir cong hang hang 5 <. | ching nhan .
viée khuyét | khuyét Se s con cua
¢ . " nguwoi tan
tat tat {4 TB,LS
3 4 at
1 2 3 4 6 7 8 9 10 11 12 13
Xéc nhan cua Phong LDTBXH Chung nhan cua S6 LBTBXH ... ,Ngay ...... thang ...... nam .......
Quéan/huyén: PHU TRACH CO SO
S6 lao dong la thuong binh c6 (Ky tén, dong dau)
............... , bénh binh co
............... nguoi tan tat co
............ trong danh sach thanh
viencuacosolading ~ Ngay ... thang ....... nam ......

Ngay ...... thang ...... nam ...
(Ky tén, dong dau)

(Ky tén, dong ddu)
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36. Thii tuc: Duyét cap von hd tro hoiic duw 4n vay von cho Co sé san xuat
kinh doanh danh riéng cho nguoi tan tit

Trinh ty thuc hién:
Buéc 1: Pon vi chuan bi ddy du ho so theo quy dinh.
Buéc 2: Pon vi ndp hd so tai S& Lao dong - Thuong binh va Xa hoi TP.HCM.,

- Néu ho so day du va hop 1¢ thi chuyén vién nhan, 1ap va giao bién nhan cho
ngudi ndp hd so; néu hd so duoc giri bang duong buu chinh thi khong lap va giao
bién nhan.

- Néu ho so chua day du hodc chua hop 16 thi chuyén vién tra lai hd so kém theo
phiéu yéu cau bo sung hd so cho ngudi ndp hod so; néu hd so duge gui bang duong
buu chinh thi thong bao bang dién thoai hodc vin ban cho don vi ndp hd so dén nhan

lai.

Budéc 3: Pon vi ndp hd so mang theo gidy bién nhan téi nhan két qua giai quyét
tai S& Lao dong - Thuong binh va Xa hdi theo thoi gian hen trén bién nhan. Ky xac

nhén vao giay bién nhan va giao lai gidy bién nhan cho chuyén vién giao trd ho so.

Thoi gian tiép nhan va tra két qua giai quyét hd so cho t6 chirc, cong dan: tir 08
gid 00 dén 11gio 00 va tir 13 gio 30 dén 16 gio 30 hang ngay tir thir hai dén thir sau
hang tuan, trir ngay nghi 1&, nghi tét theo quy dinh hién hanh cua nha nuéc.

Cich thirc thue hién: Truc tiép tai tru s& co quan hanh chinh nha nuéc
Thanh phan, s6 lwong hd so:

a) Thanh phan ho so, bao gom:

- Cong van dé nghi hd trg hodc vay von;

- Du 4n dé nghi cip vbn hd tro hodc du an vay von;

- Danh sach lao dong dang dugc st dung trong dé ghi rd danh sach nguoi tan tat
c6 xac nhan cia phong Lao dong Thuong binh va Xa hdi huyén, quan, thi xa;

- Ban sao giay ching nhan “Co sé san xuat kinh doanh danh riéng cho nguoi tan
tat” c6 chung nhan cua cong chiing Nha nudc.

b) S6 lwong ho so: 02 (bd)
Thoi han giai quyét: Khong quy dinh thoi han

Poi twong thuwe hién thii tuc hanh chinh: to chic
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Co quan thyc hién thu tuc hanh chinh: S¢ Lao dong - Thuong binh va Xa hoi
thanh phé H6 Chi Minh.

Két qua thue hién thi tuc hanh chinh: Quyét dinh hanh chinh

L¢ phi: Khong c6

Tén miu don, miu to khai:

Danh sach lao dong dang dugc sur dung trong do ghi rd danh sach nguoi tan tat
c6 xac nhan cua Phong Noi vu - Lao dong - Thuong binh va X3 hoi huyén, quan, thi
xa.

Yéu céu, diéu kién thwe hién thi tuc hanh chinh: c6 trén 51% lao dong 1a
nguoi tan tat.

Can cr phap ly cua thu tuc hanh chinh:

- Bo Luat Lao dong di stra doi bo sung nam 2002;

- Nghi dinh sé 81/CP ngay 23 thang 11 nim 1995 ctua Chinh phu quy dinh chi
tiét va huéng dan thi hanh mot s6 diéu cua Bo Luat Lao dong vé lao dong 1a nguoi
tan tat;

- Nghi dinh s6 116/2004/ND-CP ngay 23 thang 4 nim 2004 ctua Chinh phu vé
viéc stra d6i, bé sung mot sd diéu cua Nghi dinh s6 81/CP ngay 23 thang 11 nam
1995 ctia Chinh phti quy dinh chi tiét va hudng dan thi hanh mot s6 diéu ciia Bo Luat
Lao dong vé lao dong 1a nguoi tan tat;

- Quyét dinh s6 15/TTg ngay 20 thang 10 nam 1992 cua Thi tuéng Chinh phu
vé chinh sach d6i voi cac co s& san xuat cta thuong bénh binh va ngudi tan tat;

- Thong tu lién tich s6 19/2005/TTLT/BLDTBXH-BTC-BKHDT ngay 19 thang
5 ndm 2005 cta Bo Lao dong - Thuong binh va Xa héi - Bo Tai chinh - B§ Ké hoach
va Pau tu huéng dan thi hanh Nghi dinh s6 81/CP ngay 23 thang 11 nim 1995 va
Nghi dinh s6 116/2004/ND-CP ngay 23 thang 4 nim 2004 sta d6i, bo sung mot sb
diéu cua Nghi dinh s6 81/CP cta Chinh pha quy dinh chi tiét va huéng dan thi hanh
mot s6 diéu ctia Bo Luat Lao dong vé lao dong 13 ngudi tan tat.



Tinh, thanh phd:

CONG HOA XA HOQI CHU NGHIA VIET NAM

Don vi: Doc 1ap - Tu do - Hanh phic
DANH SACH THANH VIEN LA LAO PONG THUONG XUYEN CUA CO SO
L oL S6 thé £
Nam sinh Chiic Nguoi tan tat thuong }1)(1(;;?&01}11%
Noi thuon danh Thwong | Bénh R o bénh binh Neoa 5 kg
Stt| Ho va tén YOME | hosc | binh | binh | TR | TYRE 1y oq0eidy | Y s
. tru A trang | % do . A cap | thuat, vg,
Nam | Nir cong hang | hang “Te <. | chirmg nhan .
viée khuyét | khuyét nowdi t3 con cua
¢ " n guoi tan
tat tat t TB,LS
3 4 at
1 2 3 4 5 6 7 8 9 10 11 12 13
Xéc nhan cua Phong LDTBXH Chung nhan cua S6 LBTBXH ... ,Ngay ...... thang ...... nam .......
Quéan/huyén: PHU TRACH CO SO
S6 lao dong la thuong binh c6 (Ky tén, dong dau)
............... , bénh binh co
............... nguoi tan tat co
............ trong danh sach thanh
vién cua co so la ding Ngay ..... thang ....... nam ......

Ngay ...... thang ...... nam ...
(Ky tén, dong dau)

(Ky tén, dong ddu)
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37. Thu tuc: Ching nhan doanh nghi€p c6 nguwdi tan tat tham gia cao hon
ty 1€ quy dinh

Trinh ty thuc hién:

Buwéc 1: Pon vi chuan bi ddy du hd so theo quy dinh.

Budc 2: Don vi ndp ho so tai S& Lao dong - Thuong binh va Xa hoi TP.HCM.

- Néu ho so day du va hop 1¢ thi chuyén vién nhan, 1ap va giao bién nhan cho

nguoi ndp hod so; néu hd so duge giri bang dudng buu chinh thi khong 1ap va giao
bién nhan.

- Néu hd so chua day da hodc chua hop 16 thi chuyén vién tra lai hd so kém theo
phiéu yéu cau bo sung hd so cho ngudi ndp hd so; néu ho so duge giri bang dudng buu
chinh thi thong béo bﬁng dién thoai hodc van ban cho don vi nop ho so dén nhan lai.

Buwéc 3: Pon vi ndp hd so mang theo gidy bién nhan téi nhan két qua giai quyét
tai S& Lao dong - Thuong binh va Xa hdi theo thoi gian hen trén bién nhan. Ky xac
nhan vao gidy bién nhan va giao lai gidy bién nhan cho chuyén vién giao tra ho so.

Thoi gian tiép nhan va tra két qua giai quyét hd so cho t6 chirc, cong dan: tir 08
gid 00 dén 11gid 00 va tir 13 gid 30 dén 16 gid 30 hang ngay tir thir hai dén th sau
hang tudn, trir ngay nghi 18, nghi tét theo quy dinh hién hanh cua nha nudc.

Cich thirc thue hién: Truc tiép tai tru s& co quan hanh chinh nha nuéc

Thanh phan, so lwong ho so:

a) Thanh phan ho so, bao gdm:

- Vin ban dé nghi chting nhan doanh nghiép c6 ngudi tan tat tham gia cao hon
ty 1¢ quy dinh;

- Ban sao quyét dinh thanh 1ap hoic cho phép thanh 1ap va gidy phép kinh doanh
(hay gidy phép hoat dong day nghé d6i voi co sé day nghé) co ching nhan ciia Cong
chirng Nha nudc;

- Piéu 18 hoic quy ché hoat dong cta co s& dd duge ban hanh theo quy dinh cua
phap luat;

- Danh sach can bo lanh dao cua co s& gdm giam dbc, pho giam dbc, ké toan
truéng hodc twong duong;

- Danh séch lao dong dang dugc str dung trong do ghi 1o danh sach nguodi tan
tat c6 xac nhan cua Phong N1 vu - Lao dong - Thuong binh va Xa hoi huyén, quéan,
thi xa.



36 CONG BAO SO 148 + 149 - 01 - 10 - 2009

b) Sb lugng hd so: 02 (bd)

Thoi han gidi quyét: Khong quy dinh thoi han

Poi twong thuwe hién thi tuc hanh chinh: T6 chuc

Co quan thyc hién thu tuc hanh chinh: S¢ Lao dong - Thuong binh va Xa hoi
thanh phé H6 Chi Minh.

K¢ét qua thyce hién thi tuc hanh chinh: Quyét dinh hanh chinh

L¢ phi: Khong co

Tén miu don, miu to khai:

Danh sach lao dong dang dugc sur dung trong do ghi rd danh sach nguoi tan tat
c6 xac nhan cua Phong Noi vu - Lao dong - Thuong binh va X3 hoi huyén, quan, thi
xa.

Yéu céu, diéu kién thwe hién thi tuc hanh chinh: c6 ty 1¢ lao dong la ngudi
tan tat cao hon muc quy dinh phai nhan (2% hodc 3%).

Can cuwr phap ly cua thu tuc hanh chinh:

- Bo Luat Lao dong d stra doi bo sung nam 2002;

- Nghi dinh sé 81/CP ngay 23 thang 11 nim 1995 ctua Chinh phu quy dinh chi
tiét va huéng dan thi hanh mot s6 diéu cua Bo Luat Lao dong vé lao dong 1a nguoi
tan tat.

- Nghi dinh s6 116/2004/ND-CP ngay 23 thang 4 nim 2004 ctua Chinh phu vé
viéc sira doi, bo sung mot sé diéu ctia Nghi dinh s6 81/CP ngay 23 thang 11 nim
1995 ctia Chinh phu quy dinh chi tiét va huéng dan thi hanh mét s6 diéu ciia Bo Luat
Lao dong vé lao dong 1a nguoi tan tat.

- Quyét dinh s6 15/TTg ngay 20 thang 10 nam 1992 cua Thi tuéng Chinh phu
vé chinh sach d6i voi cac co s& san xuat cta thuong bénh binh va ngudi tan tat.

- Thong tu lién tich s6 19/2005/TTLT/BLDTBXH-BTC-BKHDT ngay 19 thang
5 nam 2005 huéng dan thi hanh Nghi dinh s6 81/CP ngay 23 thang 11 nim 1995 va
Nghi dinh s6 116/2004/ND-CP ngay 23 thang 4 nam 2004 sta d6i, bo sung mot s6
diéu cua Nghi dinh s6 81/CP cta Chinh pha quy dinh chi tiét va huéng dan thi hanh
mét s diéu cua Bo Luét Lao dong vé lao dong 1a nguoi tan tat.



Tinh, thanh phd:
Pon vi:

DANH SACH THANH VIEN LA LAO PONG THUONG XUYEN CUA CO SO

Doc 1ap - Tu do - Hanh phic

CONG HOA XA HOQI CHU NGHIA VIET NAM

L oL S6 thé £
Nam sinh Chiic Nguoi tan tat thuong }1)(1(;;?&01}11%
Noi thuon danh | Thwong | Bénh R A bénh binh Neoa 5 kg
Stt| Hova tén € | hoic | binh | binh | Th | TYIE T oa00igy | VY 2 Y
. A trang | % do . A cap | thuat, vg,
Nam Nir cong hang hang 5 <. | ching nhan .
viée khuyét | khuyét Se s con cua
¢ . " nguwoi tan
tat tat {4 TB,LS
3 4 at
1 2 3 4 6 7 8 9 10 11 12 13
Xéc nhan cua Phong LDTBXH Chung nhan cua S6 LBTBXH ... ,Ngay ...... thang ...... nam .......
Quéan/huyén: PHU TRACH CO SO
S6 lao dong la thuong binh c6 (Ky tén, dong dau)
............... , bénh binh co
............... nguoi tan tat co
............ trong danh sach thanh
viencuacosolading ~ Ngay ... thang ....... nam ......

Ngay ...... thang ...... nam ...
(Ky tén, dong dau)

(Ky tén, dong ddu)
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38. Thii tuc: Duyét cAp von hd tre hoiic du 4n vay von cho doanh nghiép c6
nguoi tan tat tham gia cao hon ty 1€ quy dinh

Trinh ty thuc hién:
Budc 1: Pon vi chudn bi ddy du ho so theo quy dinh.
Budc 2: Pon vi ndp ho so tai S& Lao dong - Thuong binh va Xa hoi TP.HCM.

- Néu ho so day du va hop 1& thi chuyén vién nhan, lap va giao bién nhan cho
ngudi ndp hod so; néu hd so duge giri bang dudng buu chinh thi khong 1ap va giao
bién nhan.

- Néu ho so chua day du hodc chua hop 1é thi chuyén vién tra lai hd so kém theo
phiéu yéu cau bd sung hd so cho ngudi ndp hod so; néu hd so duge gui bang dudng
buu chinh thi thong bao bang dién thoai hodc vin ban cho don vi ndp hd so dén nhan
lai.

Budc 3: Pon vi ndp hd so mang theo gidy bién nhan t6i nhan két qua giai quyét
tai S& Lao dong - Thuong binh va Xa hdi theo thoi gian hen trén bién nhan. Ky xac

nhén vao giay bién nhan va giao lai giay bién nhan cho chuyén vién giao trd ho so.

Thoi gian tiép nhan va tra két qua giai quyét hd so cho t6 chirc, cong dan: tir 08
gid 00 dén 11 gio 00 va tir 13 gid 30 dén 16 gio 30 hang ngay tir thi hai dén thir sau
hang tuan, trir ngay nghi 1&, nghi tét theo quy dinh hién hanh cua nha nuéc.

Cich thirc thue hién: Truc tiép tai tru s¢ co quan hanh chinh nha nuéc
Thanh phan, s6 lwong hd so:

a) Thanh phan ho so, bao gom:

- Cong van dé nghi hd tro hodc vay von;

- Du 4n dé nghi cdp vbn hd tro hodc du an vay von;

- Danh sach lao dong dang dugc st dung trong dé ghi rd danh sach nguoi tan tat
cO xac nhan cua Phong Lao dong - Thuong binh va X3 hoi huyén, quan, thi xa.

- Ban sao gidy chimg nhan “Doanh nghiép c¢6 ngudi tan tat tham gia cao hon ty
1€ quy dinh” ¢6 chiing nhan cia cong chimg Nha nudc.

b) S6 lugng hd so: 02 (bd)
Thoi han giai quyét: Khong quy dinh thoi han.

Poi twong thue hién thii tuc hanh chinh: t6 chuc.
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Co quan thyuc hién tha tuc hanh chinh:

a) Co quan c6 thim quyén quyét dinh: S& Lao dong - Thuong binh va Xa hoi
thanh phé H6 Chi Minh.

b) Co quan hodc ngudi c6 thim quyén dugc Gy quyén hodc phan cip thuc hién:
Khong cé.

¢) Co quan truc tiép thuc hién: S& Lao dong - Thuong binh va Xa hoi thanh phd
H6 Chi Minh.

d) Co quan phéi hop: Khéng co.

K¢ét qua thyc hién thi tuc hanh chinh: Quyét dinh hanh chinh

L¢ phi: Khong co

Tén miu don, miu to khai: Danh sach lao dong dang duoc sir dung trong d6
ghi 0 danh sach nguoi tan tat c6 xac nhan ctia Phong No6i vu - Lao dong - Thuong
binh va X3 ho1 huyén, quan, thi xa.

Yéu cau, diéu kién thuc hién thii tuc hanh chinh: C6 ty 1¢ lao dong 14 nguoi
tan tat cao hon muc quy dinh phai nhan (2% hoac 3%).

Can ctr phap ly cua thu tuc hanh chinh:

- Bo Luat Lao dong d sira doi bo sung nam 2002;

- Nghi dinh sé 81/CP ngay 23 thang 11 nim 1995 cta Chinh pht quy dinh chi
tiét va huéng dan thi hanh mot sé diéu cua B Luat Lao dong vé lao dong 1a nguoi
tan tat;

- Nghi dinh s6 116/2004/ND-CP ngay 23 thang 4 nim 2004 ctua Chinh phu vé
viéc stra doi, bod sung mat s6 diéu cua Nghi dinh s6 81/CP ngay 23 thang 11 nam
1995 ctia Chinh phu quy dinh chi tiét va huéng dan thi hanh mét s6 diéu ciia Bo Luat
Lao dong vé lao dong 1a nguoi tan tat;

- Quyét dinh sb 15/TTg ngay 20 thang 10 nim 1992 ctia Thu tuéng Chinh phu
vé chinh sach d6i voi cac co s¢ san xuat cta thuong bénh binh va ngudi tan tat;

- Thong tu lién tich s6 19/2005/TTLT/BLDTBXH-BTC-BKHDT ngay 19 thang
5 nam 2005 huéng dan thi hanh Nghi dinh s6 81/CP ngay 23 thang 11 nim 1995 va
Nghi dinh s6 116/2004/ND-CP ngay 23 thang 4 nam 2004 stra d6i, bo sung mot s6
diéu cua Nghi dinh s6 81/CP cta Chinh pha quy dinh chi tiét va huéng dan thi hanh
mét s diéu cua BO Luét Lao dong vé lao dong 1a nguoi tan tat.



Tinh, thanh phd:
Pon vi:

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

DANH SACH THANH VIEN LA LAO PONG THUONG XUYEN CUA CO SO

So6 thé

Nam sinh Chiic Nguoi tan tat thuong }1)(1(;;?&01}11%
Noi thuon danh Thwong | Bénh R o bénh binh Neoa 5 kg
Stt| Ho va tén YOME | hosc | binh | binh | Th | TYRE 1y oq0 ey | Y s
~ tru A trang | % do L " cap | thuét, vo,
Nam Nir cong hang hang 5 <. | chirng nhan .
viée khuyét | khuyét S con cua
¢ . " nguwoi tan
tat tat {4 TB,LS
; 4 at
1 2 3 4 5 6 7 8 9 10 11 12 13
Xéc nhan cua Phong LDTBXH Chung nhan cua S6 LBTBXH ... ,ngay ...... thang ...... nam .......
Quan/huyén: PHU TRACH CO SO
S6 lao dong 1a thuong binh ¢6 (Ky tén, dong dau)
............... , bénh binh co
............... nguoi tan tat co
............ trong danh sach thanh
vién cua co so 1a ding Ngay ..... thang ....... nam ......

Ngay ...... thang ...... nam ...
(Ky tén, dong dau)

(Ky tén, dong ddu)
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39. Thu tuc: Pang ky thang lwong, bang lwong

Trinh ty thuc hién:

Budée 1: Pon vi lap ho so day du theo quy dinh.

Buéc 2: Nop ho so tai S& Lao dong - Thuong binh va Xa hoi TP.HCM.

- Néu ho so day du va hop 1¢ thi chuyén vién nhan, 1ap va giao bién nhan cho
nguoi ndp ho so; néu hd so duge giri bang dudng buu chinh thi khong 1ap va giao
bién nhan.

- Néu ho so chua day du hodc chua hop 16 thi chuyén vién tra lai hd so kém theo
phiéu yéu cau bo sung hd so cho ngudi ndp ho so; néu hd so duge gui bang duong
buu chinh thi thong bao bang dién thoai hodc vin ban cho don vi ndp hd so dén nhan
lai.

Budéc 3: Don vi mang theo gidy bién nhan téi nhan két qua giai quyét tai So Lao
dong - Thuong binh va X3 hoi theo thoi gian hen trén bién nhan. Ky xac nhan vao
gidy bién nhan va giao lai gidy bién nhan cho chuyén vién giao tra két qua giai quyét
hé so.

Thoi gian tiép nhan va tra két qua giai quyét hd so cho t6 chirc, cong dan: tir 08
gid 00 dén 11 gio 00 va tir 13 gid 30 dén 16 gio 30 hang ngay tir thi hai dén thir sau
hang tuan, trir ngay nghi 1&, nghi tét theo quy dinh hién hanh cua nha nudc

Thanh phén, so lwong ho so:

a) Thanh phan ho so, bao gom:

- Cong van dang ky do ngudi sir dung lao dong doanh nghiép ky tén, dong dau.
- Thang luong, bang lwong cta doanh nghiép theo Mau s6 01.

- Bang phu cép luong (néu c¢6) theo Mau s6 02.

- Bang Tiéu chuan chitc danh, chuyén mon, nghiép vu do dai dién ngudi st dung
lao dong ky.

- Cong van néu y kién cta Cong doan do Chiu tich Cong doan ky tén va dong
dau.

b) S6 luong ho so: 03 (bd)
Thoi han giai quyét: 15 ngay lam viéc, ké tir ngdy nhan da ho so hop 18

Poi twong thwe hién thii tuc hanh chinh: T6 chic
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Co quan thyuc hién tha tuc hanh chinh: S¢ Lao dong - Thuong binh va Xa hoi

Két qua thuce hién thi tuc hanh chinh: Thong bao

L¢ phi: Khong co

Tén mau don, miu to khai:

- Mau s6 01: Thang luong, bang luong ctia doanh nghiép.

- Mau s6 02: Bang phu cap luong (néu co).

Yéu ciu, diéu kién thuc hién thi tuc hanh chinh: Khéng cé.

Can cr phap ly cua thu tuc hanh chinh:

- Bo Luat Lao dong da stra d6i, bo sung nam 2002;

- Nghi dinh s6 114/2002/ND-CP ngay 31 thang 12 nim 2002 ctia Chinh phu quy
dinh chi tiét va hudng dan thi hanh mot sé diéu caa Bo Luat Lao dong vé tién luong;

- Nghi dinh s6 166/2007/ND-CP ngay 16 thang 11 nim 2007 ciia Chinh phu quy
dinh muc luong tdi thiéu chung;

- Nghi dinh s6 167/2007/ND-CP ngay 16 thang 11 nam 2007 ciia Chinh phu quy
dinh muc luong toi thiéu ving doi véi nguoi lao dong 1am viéc & cong ty, doanh
nghiép, hop tac xa, to hop tac, trang trai, hd gia dinh, c4 nhan va cac t6 chic khac cta
Viét Nam c6 thué mudn lao dong;

- Nghi dinh s6 168/2007/NB-CP ngay 16 thang 11 nim 2007 cta Chinh phu quy
dinh mtrc lwong téi thiéu ving d6i véi lao dong viét nam 1am viéc cho doanh nghiép
¢6 vén dau tu nudc ngoai, co quan, to chirc nude ngoai, to chitc qudc té va ca nhan
nguoi nudc ngoai tai Viét Nam,;

- Thong tu s6 28/2007/TT-BLDTBXH ngay 5 thang 12 niam 2007 cta B Lao
d6ng - Thuong binh va X3 hoi vé viéc stra doi Thong tu s6 13/2003/TT-BLDTBXH
va Thong tu s6 14/2003/TT-BLDTBXH ngay 30 thang 5 nim 2003 ctiia Bo Lao dong

- Thuong binh va Xa hoi hudng dan thuc hién mot sd diéu cua Nghi dinh s6
114/2002/ND-CP ngay 31 thang 12 nam 2002 ctia Chinh phii vé tién luong.
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Mau s6 01
TENDON VI oo,
NGANH NGHE: .............ccoooi,
DIA CHI: oo,
DIEN THOAL: ....oiieiiiie e,

MA SO (Do S LD - TBXH ghi ) coovvveiieiieeeiann .

HE THONG THANG LUONG, BANG LUONG

I/-MUC LUONG TOI THIEU :
Mirc luvong t6i thiéu doanh nghiép ap dung: .................coeeeenn.... dong/thang.
II/- HE THONG THANG LUONG, BANG LUONG:

1/- BANG LUONG CHUC VU QUAN LY DOANH NGHIEP: ‘
Don vi tinh : 1.000 dong.

CHUC DANH MA BAC

CONG VIEC SO | Im | 1| v \% VI VII | VIII | v.v...
01/- Giam doc
- Hé $6:
- Murc luong
02/- Phé Giam doc
- Hé s6:
- Murc luong
03/- K& toan truéng
- H¢ s6:
- Murc luong

Ghi chi: Muc lwong = (Hé s6 lwong x mirc lrong t6i thiéu doanh nghiép 4p dung).

2/- BANG LUONG VIEN CHUC CHUYEN MON, NGHIEP VU, THUA HANH,

PHUC VU .
Don vi tinh : 1.000 dong.

BAC
II | 1II v AY/ VI VII | VIII | v.v...

&

CHUC DANH M
CONG VIEC S
01/- Ngach luwong
- Hé $0:
- Mirc luong
02/- Ngach luwong
- H¢ $0:
- Mirc luong
03/- Ngach lwong
- Hé so:
- Mirc luong
04/- Ngach lwong
- Hé¢ so:
- Mirc luong
V.V....

>~
P
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01: Ngach lu’o’ng:’Ap dung cho céac chtrc danh sau: (dé nghi doanh nghiép liét ké day du cac
chire danh dugc x&p vao ngach luong nay).
02: Ngach lwong: Ap dung cho cac chirc danh sau: ...

Ghi chu: Mot ngach lvong co thé dp dung doi véi nhiéu chirc danh. Tiéu chudn chire danh
day du do doanh nghiép quy dinh

3/- THANG LUONG, BANG LUONG CUA CONG NHAN, NHAN VIEN TRUC
TIEP SAN XUAT KINH DOANH VA PHUC VU

Don vi tinh: 1.000 dong

CHUCDANH | MA BAC

CONGVIEC | SO [ 1 [unfm|[ v ] v [vi]vl][vi]vyv..
01/- Chirc danh
- H¢ s6:
- Mirc luong
02/- Chirc danh
- Hé $6:
- Mirc luong
03/- Chwre danh
- H¢ $6:
- Mic luong
04/- Chwre danh
- H¢ s6:
- Murc luong
V.V....

Ghi chi: Mot chice danh cua thang lwong, bang lwong cua cong nhan tryc tiép san xudt co

thé dp dung doi véi nhiéu logi cong viéc. Tiéu chudn chire danh quy dinh tai tiéu chudn cdp
bdc ky thuqt.

Tp. Ho Chi Minh, ngay thang  ndm
THU TRUONG PON VI
(Ky tén, dong dau)
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Miu s6 02
TENDON VI oot
NGANH NGHE: ..........c.cocooin,
DIA CHI: oo
DIEN THOAL ..ottt
MA SO (Do S§ LD - TBXH ghi): .......ccooivviiinnn...
PHU CAP LUONG
I. MUC LUONG TOI THIEU:
Mirc luong t6i thiéu doanh nghiép ap dung: ...........cocooveevveeennn.. dong/thang.
II. PHU CAP LUONG:
’ _ Don vi tinh : 1.000 dong.
PHU CAP LUONG TY LE PHU CAP | MUC PHU CAP
1.
2.
3.
4.
5.
6.

Tp. Ho Chi Minh, ngdy thdng  ndm
THU TRUONG PON VI
(Ky tén, dong dau)
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IL. LINH VUC: DAY NGHE

1. Thii tuc: Cap gidy chirng nhan ding ky hoat déng day nghé doi véi co sé
gido duc c6 hoat ddng day nghé; doanh nghiép, hop tic xa, co' sé san xuat, kinh
doanh, dich vu c6 hoat dong day nghé trinh dj so cip

Trinh ty thuc hién:

Budc 1: Pon vi chuan bi day da ho so theo quy dinh.

Budc 2: Pon vi ndp ho so tai S& Lao dong - Thuong binh va Xa hoi TP.HCM.

+ Néu ho so day da va hop 18 thi chuyén vién nhan, 1ap va giao bién nhan cho
nguoi ndp ho so; néu hd so duge giri bang dudng buu chinh thi khong 1ap va giao
bién nhan.

+ Néu ho so chua ddy du hodc chua hop 18 thi chuyén vién tra lai hd so kém
theo phiéu yéu cau bo sung ho so cho nguoi ndp hod so; néu hd so duge giri bang
duong buu chinh thi thong bao b?mg dién thoai hoac van ban cho don vi nop hd so
dén nhan lai.

Budc 3: Pon vi ndp ho so mang theo gidy bién nhan ti nhan két qua giai quyét
tai S& Lao dong - Thuong binh va Xa hdi theo thoi gian hen trén bién nhan. Ky xac
nhan vao gidy bién nhan va giao lai gidy bién nhan cho chuyén vién giao tra két qua
giai quyét ho so.

Thoi gian tiép nhan va tra két qua giai quyét hd so cho t6 chirc, cong dan: tir 08
i 00 dén 11 gio 00 va tir 13 gi 30 dén 16 gio 30 hang ngay tir thi hai dén tht sau
hang tuan, trir ngay nghi 1&, nghi tét theo quy dinh hién hanh cta nha nudc.

Cich thirc thue hién: Truc tiép tai tru s¢ co quan hanh chinh nha nuéc

Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

- Pon dang ky hoat dong day nghé (theo Mau s6 1);

- Ban sao quyét dinh thanh lap;

- Ban sao quyét dinh bd nhiém hodc cong nhian ngudi dimg dau co sé gido duc,
doanh nghiép;

- Bao cédo thuc trang vé co sO vat chit, trang thiét bi, doi ngll gido vién, can bd
quan ly; chuong trinh, gido trinh day nghé ddi véi nhiing nghé diang ky hoat dong
(theo mAu s6 3). Béo cdo bao gdm nhiing ndi dung cha yéu sau:
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+ Tinh hinh chung vé co s& vat chat, thiét bi, can bo quan 1y, gido vién cua co
s0. Noi dung phan ndy phai bao gdm céac thong tin co ban nhu: co sé vat chat, cac
cong trinh, phong hoc chung; tong s6 can bo gido vién co hitu, thinh giang; danh sach
gido vién giang day cac mon hoc chung va quy mé dao tao chung cia tat ca cac trinh
do dao tao hién co;

+ Thuc trang vé co s& vat chat, thiét bi, giao vién, chuong trinh, gido trinh, tai
liéu day nghé ddi véi timg nghé dang ky hoat dong (chi bao cdo co s& vat chat, thiét
bi, giao vién cho nghé ding ky hoat dong, khong tinh chung véi cac hé dao tao khac);

+ Néu co s& c6 phan hiéu/co sd dido tao khac thi bao cao thuc trang co s vat
chat, thiét bi, gido vién nghé ding ky & phan hiéu/co so dao tao do;

- Ban sao Diéu 1& hoic Quy ché to chirc hoat dong da duogc co quan cod tham
quyén phé duyét;

- Chuong trinh day nghé cac nghé dang ky hoat dong;

- Gidy to chimg minh du diéu kién cip gidy chting nhan dang ky hoat dong day
nghg;

- Riéng céc nghé thudc nganh y, dugc; nghé lai xe co gidi duong bo, lai tau
song, tau bién, tau hoa; nghé v¢ si, trong ho so dang ky hoat dong day nghé phai cé
van ban ctia B chuyén nganh xac nhan du cac diéu kién dam bao dao tao cac nghé
do.

b) S6 lwong ho so: 01 (bd)

Thoi han giai quyét: 15 ngay lam viéc, ké tir ngdy nhan da ho so hop 18

Poi twong thue hién thi tuc hanh chinh: T4 chirc

Co quan thuc hién thu tuc hanh chinh:

a) Co quan c6 thim quyén quyét dinh: S¢ Lao dong - Thuong binh va X3 hoi
thanh phd HO Chi Minh.

b) Co quan hodc nguoi c6 tham quyén duge iy quyén hodc phan cip thuc hién:
Khong co.

¢) Co quan truc tiép thuc hién: S& Lao dong - Thuong binh va Xa hoi thanh phd
Ho Chi Minh.

d) Co quan phéi hop: Khong co.
Két qua thue hién thii tuc hanh chinh: Gidy chimg nhén.
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L¢ phi: Khong c6

Tén miu don, miu to khai:

- Mau s6 1: Pon ding ky hoat dong day nghé.

- MAu s6 3: Bao céo thuc trang vé co s& vat chit, trang thiét bi, doi ngll gido
vién, can bo quan ly; chwong trinh, gido trinh day nghé ddi voi nhiing nghé dang ky
hoat dong.

Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:

- C6 co s6 vat chat, thiét bi phu hop voi nghé, quy mo, trinh d§ dao tao so cép
nghé. Dién tich phong hoc 1y thuyét téi thiéu dat 1,3 m2/01 hoc sinh quy doi; dién
tich phong hoc thyc hanh tdi thiéu dat 2,5 m2/ 01 hoc sinh quy ddi;

- Co6 d6i ngil gido vién dat tiéu chuan, trinh d6 chuyén mon, k§ ning nghé va
nghiép vu su pham theo quy dinh ctia phap luat; dam bao ty 1& hoc sinh quy ddi trén
gido vién quy doi t6i da 1a 20 hoc sinh trén 01 gido vién; ¢ gido vién co hiru cho
nghé duoc to chire dao tao;

- C6 du chuong trinh day nghé theo quy dinh.

Can ctr phap ly cua thu tuc hanh chinh:

- Luat Day nghé ngay 29 thang 11 nam 2006;

- Quyét dinh s6 72/2008/QD-BLDTBXH ngay 30 thang 12 nim 2008 cua Bo
truong B Lao dong - Thuong binh va X& hoi ban hanh quy dinh vé dang ky hoat
dong day nghé.
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Mauso 1

CO QUAN CHU QUAN (néucé)  CONG HOA XA HQI CHU NGHIA VIET NAM
TEN CO SO PANG KY Poc lap - Tw do - Hanh phuc

Kinh gUii..ccocveoiiiiiieieee e
1. TEN CO SO AANG KYiuiiiiiiieiiieciie et
Tén giao dich QUOC t&: ....... i,
2.D1a chitrusd chinh: ...
Dién thoai: .................... Fax: ...cccoovvninnnn, Email:...ccccovvveiiiiiiiiiiiiiiine,
Dia chi phan hiéu/co s& d30 ta0 KhAc (18U CO): weevveeeeeeeeeeeeeeeeeeee e,
3. Quyét dinh thanh lap (Gidy phép dau tu): s ....; Ngay thang nim cép: ...
CO QUAN CAP: cve ettt
4. Ho va tén Hiéu trudong/Giam doc/Ngudi dimg dau: ........cccooeveeveeereeean,
DA Chi: oo —————
SO CMND/HG ChIEU: ..evoeeeiee et

5. bang ky hoat dong day nghé:

- Tru s& chinh:

S& TT Tén nghd M nghd Tr}nh do VQuy mo t}lyen smhv
dao tao Nim Nim Nim
- Phan hiéu/co s& dao tao khac (néu co):
S& TT Tén ngh Ma‘A Tr‘mh do Quy mo tuyén sinh
nghé dao tao Nim | Niam | Nim

6. Ching t6i xin cam két thuc hién dung nhiing quy dinh phap luat vé day nghé va
cac quy dinh khac cua phép luét c6 lién quan./.

HIEU TRUONG/GIAM POC/NGUOI PUNG PAU
(Ky tén, dong ddu, ghi vo ho va tén)
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Mau so 3

CO QUAN CHU QUAN (néuc6)  CONG HOA XA HQI CHU NGHIA VIET NAM
TEN CO SO PANG KY Poc 1ap - Tw do - Hanh phic

~ BAOCAO ?
THU'C TRANG VE MOT SO PIEU KIEN PAM BAO
CHO HOAT PONG DAY NGHE

Phan thir nhat

THU'C TRANG CHUNG VE CO SO VAT CHAT, THIET BI,
CAN BQ QUAN LY VA GIAO VIEN

I. Co s& vat chit va thiét bi chung ciia truong

1. Tong quan vé co sé vat chat chung cia truong:

- Cac cong trinh va tong dién tich sir dung cua tig cong trinh

- Céc phan hiéu/co so dao tao khac (néu co)

2. Céac cong trinh, phong hoc st dung chung:

- Cac phong hoc duoc sir dung chung

- Phong thi nghiém, thuc nghi¢m; xudng thuc hanh

- Céc cong trinh phu trg (HO1 truong; thu vién; khu thé thao; ky tac xa...)
3. Cac thiét bi giang day st dung chung

I1. Can b quan ly, gido vién

1. Can bg quan ly va giao vién

- Téng sO

- Can by quan ly

- Gido vién (co hiru; thinh giang, kiém chue...)

2. Danh sach gido vién giang day cdc mon hoc chung cia truong
I1I. Quy mé dao tao chung

- Quy mé tuyén sinh hang nam (cho tat ca cac he)

- Quy mé dao tao (Tong luu lugng hoc sinh, sinh vién/niam hoc)

- Céc nganh, nghé dao tao (cho tat ca cac he)
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Phin thi hai

THU'C TRANG VE CO SO VAT CHAT, TRANG THIET B,
GIAO VIEN, CHUONG TRINH, GIAO TRINH DAY NGHE
POI VOI TUNG NGHE PAO TAO

I. Nghé: ..... ... ; trinh do dao tao: ......
1. Co 56 vit chit, thiét bi day nghé
1.1. Co s6 vat chat
- S6 phong hoc 1y thuyét (dung cho day nghé):
- S6 phong/xudng thuc hanh (dung cho day nghé):
1.2 Thiét bi day nghé , ‘

Tén thiét bi day nghe,

ddc tinh ky thuat co ban

Nam san
xuat

TT S6 luong

2. Giao vién day nghé
- Tong s6 giao vién cua nghé
- Ty 1€ hoc sinh, sinh vién quy d6i/gido vién quy doi:

- Gido vién co hitu (néu 1a can bo quan 1y tham gia giang day thi ghi o s gid
giang day/nam):

. Trinh 0, | psp go kg | THORAO i hoc
TT Ho va tén nganh dugc niine nehe nghiép vu ‘ane da
dao tao gng su pham glang day
1
- Giao vién thinh giang
Trinh do, . R . R 2 I
. Trinh d6 | Trinh do A Tong soO
o nganh . A Mon hoc S,
TT Ho va tén \ ky nang | nghiépvu | ., g10 glang
duoc dao A giang day -
ta0 nghé su pham day/nam
1 :

3. Chwong trinh, gido trinh

3.1. Thong tin chung vé chuong trinh, gido trinh, tai liéu giang day

- Tén chuong trinh, trinh do dao tao, thot gian dao tao, ddi tuong tuyén sinh, sb
luong mon hoc, mo6 dun.

- Cac loai gido trinh, tai liéu giang day ctia nghé
3.2. Chuong trinh day nghé (cé chwong trinh day nghé chi tiét kém theo)
IL. Nghé: ....(thit hai). ...; trinh @ dao tao: ......
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1. Co 56 vit chit, thiét bi day nghé
1.1. Co s6 vat chat
- S6 phong hoc 1y thuyét (dung cho day nghé):
- S6 phong, xudng thyc hanh (dung cho day nghé):
1.2 Thiét bi day nghé

TT Tén thiét bi day nghé, dac tinh k¥ thuat co ban So lugng Nirﬁéstén

1

2. Gido vién day nghé

- Tong so gido vién cua nghé

- Ty 18 hoc sinh, sinh vién quy d6i/gido vién quy doi:
- Gi4o vién co hiru (néu 1a can bd quan 1y tham gia giang day thi ghi o s6 gio

giang day/nam):
- Trinh O, | b doky | 1AmhdO |y ran hoc
TT Ho va tén nganh dugc niine nohe nghiép vu iine da
dao tao sh5 su pham slang aay
1
- Gido vién thinh gidng
Trinh do, | pih 46 | Trinhdo | Ménhoc | Téng sé
R nganh, o o - LS,
TT Ho va tén A k¥ ndng | nghiép vu | giadng g0 giang
nghe dugc nghé su pham da day/nam
1

3. Chuong trinh, gido trinh
3.1. Thong tin chung vé chuong trinh, gido trinh, tai liéu giang day

- Tén chuong trinh, trinh do dao tao, thoi gian dao tao, ddi tuong tuyén sinh, sb
luong mén hoc, mo6 dun.

- Céc loai gi4o trinh, tai liéu giang day ctia nghé
3.2. Chuong trinh day nghé (cé chirong trinh day nghé chi tiét kém theo)

HIEU TRUONG/GIAM POC/NGUOI PUNG PAU
(Ky tén, dong dau, ghi ro ho va tén)
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2. Thi tuc: Cip gidy chirng nhan ding ky bo sung hoat dong day nghé ddi
v6i co sé gidao duc cé hoat dong day nghé; doanh nghiép, hop tic xi, co sé san
xuit, kinh doanh, dich vu c6 hoat dong day nghé trinh dé so cap.

Trinh ty thue hién:
Budc 1: Pon vi chuan bi day da ho so theo quy dinh.
Budc 2: Pon vi ndp ho so tai So Lao dong - Thuong binh va Xa hoi TP.HCM.

+ Néu ho so dﬁy du va hop 1€ thi chuyén vién nhén, 13p va giao bién nhan cho
nguoi ndp ho so; néu hd so duge giri bang dudng buu chinh thi khong 1ap va giao
bién nhan.

+ Néu hd so chwa day du hodc chwa hop 18 thi chuyén vién tra lai hd so kém
theo phiéu yéu cau bo sung ho so cho nguoi ndp hod so; néu hd so duge giri bang
duong buu chinh thi thong bao bang dién thoai hoic vin ban cho don vi ndp hd so
dén nhan lai.

Budc 3: Pon vi ndp hod so mang theo gidy bién nhan t6i nhan két qua giai quyét
tai S& Lao dong - Thuong binh va Xa hdi theo thoi gian hen trén bién nhan. Ky xac
nhan vao gidy bién nhan va giao lai gidy bién nhan cho chuyén vién giao tra két qua
giai quyét ho so.

Thoi gian tiép nhan va tra két qua giai quyét hd so cho t6 chirc, cong dan: tir 08
gid 00 dén 11 gio 00 va tir 13 gio 30 dén 16 gid 30 hang ngdy tir thir hai dén thr sau
hang tuan, trir ngay nghi 1, nghi tét theo quy dinh hién hanh cta nha nudc.

Cich thirc thue hién: Truc tiép tai tru s& co quan hanh chinh nha nuéc
Thanh phin, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

- Ban sao Gidy ching nhan ding ky hoat dong day nghé da dugc cap;

- Pon ding ky bo sung (theo MAu sb 6);

- Béo cdo giai trinh 1y do dang ky bo sung va thuc trang vé co sd vat chat, thiét
bi, d6i ngili gido vién, can bd quan 1y; chuong trinh, gido trinh day nghé bao dam cho
viéc dang ky bo sung hoat dong day nghé (theo Mau sb 7).

b) S6 lwong ho so: 01 (bd)
Thoi han giai quyét: 15 ngay lam viéc, ké tir ngdy nhan da ho so hop 18

Poi twong thure hién thi tuc hanh chinh: T6 chirc
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Co quan thyuc hién tha tuc hanh chinh:

a) Co quan c6 thim quyén quyét dinh: S& Lao dong - Thuong binh va Xa hoi
thanh phé H6 Chi Minh.

b) Co quan hodc ngudi c6 thim quyén dugc Gy quyén hodc phan cip thuc hién:
Khong cé.

¢) Co quan tryc tiép thyc hién: S& Lao dong - Thuong binh va Xa hoi thanh phd
H6 Chi Minh.

d) Co quan phéi hop: Khéng co.

Két qua thwe hién thii tuc hanh chinh: Gidy ching nhan

L¢ phi: Khong co

Tén mau don, miu to khai:

- Mau s6 6: Pon ding ky bo sung hoat dong day nghé

- Mau sb 7: Bao cdo dang ky b sung hoat dong day nghé

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- C6 co s6 vat chat, thiét bi phu hop véi nghé, quy mo, trinh d§ dao tao so cép
nghé. Dién tich phong hoc 1y thuyét tbi thiéu dat 1,3 m*/01 hoc sinh quy d6i; dién tich
phong hoc thyc hanh téi thiéu dat 2,5 m*/01 hoc sinh quy doi;

- C6 d6i ngii gido vién dat tiéu chuén, trinh do chuyén mén, k¥ ning nghé va
nghiép vu su pham theo quy dinh cta phap luit; dam bao ty 1& hoc sinh quy ddi trén
gido vién quy doi téi da 1a 20 hoc sinh trén 01 gido vién; co gido vién co hitu cho
nghé duoce to chire dao tao;

- C6 du chuong trinh day nghé theo quy dinh.

Can cwr phap ly cua thu tuc hanh chinh:

- Luat Day nghé ngay 29 thang 11 nam 2006;

- Quyét dinh s6 72/2008/QD-BLDTBXH ngay 30 thang 12 nam 2008 cua B
truong B Lao dong - Thuong binh va X& hoi ban hanh quy dinh vé dang ky hoat
dong day nghé.
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MAiu s6 6!

CO QUAN CHU QUAN (néucé)  CONG HOA XA HQI CHU NGHIA VIET NAM
TEN CO SO PANG KY Poc 1ap - Tw do - Hanh phic

Kinh @lri:...ooeeieiieeeee e
1. TEN CO SO AANG KY:iuiiiiiiiieeiiie et e e eaae e
Tén giao dich qUOC t&:......uu et e,
2.D1a chi tru SO ChINN: ...ooeveiiieee e
bién thoai: ...................... Fax: coooovene Email:......ccoovvviiiiiiiiiiiiiiiiiiiiias ,
3. Gidy chimg nhdn ding ky hoat dong day nghé sé: .......... ngay ..... thang .....nadm .....
4. Noi dung dang ky bo sung:
- Tén nghé, trinh d6 dao tao, quy md tuyén sinh:
]S,; Tén nghé M3 nghi ];irggl;aiq Quy mo6 tuyén sinh
‘ Nam Nam Nam
1

5. Chung t6i xin cam két thuc hién dung nhitng quy dinh vé day nghé va cac quy dinh
c6 lién quan cua phap luat./.

HIEU TRUONG/GIAM POC/NGUOI PUNG PAU
(Ky tén, dong dau, ghi vo ho va tén)

' MAu Pon ding ky bd sung hoat déng day nghé - Ban hanh kém theo Quyét dinh sb 72/2008/QD-BLDTBXH ngay
30 thang 12 ndm 2008 cua B0 truong B Lao dong - Thurong binh va Xa hoi
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Maiu s6 72

CO QUAN CHU QUAN (néucé) CONG HOA XA HQI CHU NGHIA VIET NAM
TEN CO SO PANG KY Poc 1ap - Tw do - Hanh phic

BAO CAO PANG KY BO SUNG HOAT PONG DAY NGHE

1. Ly do ding ky bo sung

2. Piéu kién dam bio cho hoat dong day nghé
Nghé: ..... ...; trinh d§ dao tao: ......

1. Co s6 vit chit, thiét bi day nghé

1.1. Co s& vt chat

- S6 phong hoc 1y thuyét chuyén nghé

- S6 phong/xudng thuc hanh nghé

1.2 Thiét bj day nghé
T Tén thiet bi day nghé, dac tinh ky thudt So luong Nam san xudt

2. Gido vién day nghé

- Tong sb gido vién ciia nghé

- Ty 18 hoc sinh, sinh vién quy doi/gido vién quy doi:

- Gi4o vién co hitu (néu 1 can bd quan 1y tham gia giang day thi ghi 16 sé gid giang
day/nam):

v oA T{’znh a9, N Trinh do ky Trmfz ao Mon hoc
T Ho va tén nganh, nghé ine nehd nghiép vu iine da
dwoc dao tao g N8 sw pham glang ady
1
- Giao vién thinh giang
Trinh do, Trinh do Trinh do R T 5ng 56
A . A . A Mon hoc iy s
T Ho va tén nganh, nghé ky nang nghiép vu iine da gio giang
duwoc dao tao nghé sw pham gang ady day/nam
1

2 MAu B4o c4o bd sung hoat dong day nghé - Ban hanh kém theo Quyét dinh s6 72/2008/QD-BLDTBXH ngay 30
thang 12 ndm 2008 cta B trudng Bo Lao dong - Thuong binh va Xa hoi
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3. Chwong trinh, gido trinh
3.1. Thong tin chung vé churong trinh, gido trinh, tai liéu gidng day

- Tén chwong trinh, trinh d6 dao tao, thoi gian dao tao, ddi twong tuyén sinh, sd luong
moén hoc, mo6 dun.

- Cac loai gido trinh, tai liéu giang day cua nghé.

3.2. Chuong trinh day nghé (cé chwong trinh day nghé chi tiét kém theo)

HIEU TRUONG/GIAM POC/NGUOI PUNG PAU
(Ky tén, dong dau, ghi ro ho va tén)
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3. Thii tuc: Cap gidy chimg nhin ding ky hoat dong day nghé déi véi
truong trung cap nghé, trung tim day nghé cong lap

Trinh ty thuc hién:

Budc 1: Pon vi chuan bi ddy di ho so theo quy dinh.

Budc 2: Pon vi ndp ho so tai S& Lao dong - Thuong binh va Xa hoi TP.HCM.

+ Néu ho so day du va hop 18 thi chuyén vién nhan, 1ap va giao bién nhan cho
nguoi ndp hod so; néu hd so duge giri bang dudng buu chinh thi khong 1ap va giao
bién nhan.

+ Néu ho so chua day du hodc chua hop 18 thi chuyén vién tra lai hd so kém
theo phiéu yéu cau bo sung ho so cho nguoi ndp hod so; néu hd so duge giri bang
dudng buu chinh thi théng bao bang dién thoai hodc vin ban cho don vi nop hd so
dén nhan lai.

Budc 3: Pon vi ndp hd so mang theo gidy bién nhan t6i nhan két qua giai quyét
tai S& Lao dong - Thuong binh va Xa hdi theo thoi gian hen trén bién nhan. Ky xac
nhan vao gidy bién nhan va giao lai gidy bién nhan cho chuyén vién giao tra két qua
giai quyét ho so.

Thoi gian tiép nhan va tra két qua giai quyét hd so cho t6 chirc, cong dan: tir 08
gid 00 dén 11 gio 00 va tir 13 gid 30 dén 16 gio 30 hang ngay tir thi hai dén thir sau
hang tuan, trir ngay nghi 1, nghi tét theo quy dinh hién hanh cta nha nudc.

Cich thirc thuwe hién: Truc tiép tai tru s& co quan hanh chinh nha nuéc

Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

1. Pon diang ky hoat dong day nghé;

2. Ban sao quyét dinh thanh lap hodc quyét dinh cho phép thanh 1ap truong hoic
trung tam;

3. B4o cdo thyc trang vé cac diéu kién dam bao cho hoat dong dao tao cac nghé
dang ky hoat dong. Bio cdo bao gdm nhitng ndi dung chi yéu sau:

- Tinh hinh chung vé co s& vat chat, thiét bi, can bd quan 1y, gido vién cua
truong. Noi dung phan nay phai bao gom céc thong tin co ban nhu: tong quan vé co
s& vat chat, cac cong trinh, phong hoc chung; téng sb can bo, gido vién co hitu, thinh
giang; danh sach gido vién gidng day cdc mon hoc chung cua truong;
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- Thyc trang vé co s& vat chat, thiét bi, gido vién, chuong trinh, gido trinh, tai
liéu day nghé dbi voi nghé dang ky hoat dong;

- Néu truong c¢6 phan hi€u/co s dao tao khéc thi bado cao thuc trang co s& vat
chét, thiét bi, gido vién nghé dang ky & phan hiéu/co s¢ dao tao do;

4. Ban sao Diéu 1é truong cao dang nghé, truong trung cip nghé, quy ché trung
tam day nghé di dugc co quan, to chirc c6 tham quyén phé duyét;

5. Chuong trinh day nghé cila céc nghé diang ky hoat dong;

6. Giay t& chimg minh cac diéu kién quy dinh cap gidy chimg nhan dang ky hoat
dong day nghé.

b) S6 lugng hd so: 01 (bd)

Thoi han gidi quyét: 15 ngay lam viéc, ké tir ngay nhan du ho so hop 18
Poi twong thue hién thii tuc hanh chinh: t6 chic

Co quan thyuc hién tha tuc hanh chinh:

a) Co quan c6 thim quyén quyét dinh: S& Lao dong - Thuong binh va Xa hoi
thanh phd H6 Chi Minh.

b) Co quan hodc ngudi c6 thim quyén dugc ty quyén hodc phan cip thuc hién:
Khong cé.

¢) Co quan truc tiép thuc hién: S& Lao dong - Thuong binh va Xa hoi thanh phd
H6 Chi Minh.

d) Co quan phdi hop: Khong co.

K¢ét qua thuc hién thi tuc hanh chinh: Gidy chimg nhan

L¢ phi: Khong co

Tén mau don, miu to khai:

- MAu s6 1: Pon ding ky hoat dong day nghé

- MAu sb 2: Béo céo thuc trang vé mot s6 diéu kién dam bao cho hoat dong day
nghé

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- Cac nghé dang ky hoat dong phai c6 trong danh muc nghé dao tao do Bo
truéng Bo Lao dong - Thuong binh va Xa hdi ban hanh. Truong hop cac nghé dao
tao chua c6 trong danh muc nghé ddo tao thi nha trudng phai bao cao B chuyén
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nganh dé c6 vin ban dé nghi B6 Lao dong - Thuong binh va Xa hoi ban hanh bd sung
vao danh muc nghé dao tao trude khi dang ky hoat dong day nghé.

- C6 co sO vat chat phu hop voi nghé, quy mé, trinh d6 dao tao va dugc thiét ké
xay dung theo Tiéu chuin xay dung Viét Nam TCXD VN 60:2003 “Truong day nghé
- Tiéu chuén thiét k&” dugc ban hanh theo Quyét dinh sé 21/2003/QP-BXD ngay 28
thang 7 nam 2003 cua Bo trudng Bo Xay dung, cu thé la:

- C6 du phong hoc 1y thuyét dap tng quy mé dao tao theo quy dinh. Lép hoc 1y
thuyét khong qua 35 hoc sinh, sinh vién;

- C6 phong, xuéng thuc hanh dap ung duoc yéu cau thuc hanh theo chuong
trinh day nghé. Lop hoc thuc hanh khong qua 18 hoc sinh, sinh vién.

- C6 du thiét bi day nghé phu hop véi nghé, quy mé va trinh d6 dao tao. Céc
thiét bi dao tao chinh phai dat muc tuong duong trinh d§ cong ngh¢ cia san Xuat,
dich vu hién tai; ddm bao du sb lugng dap img cac nghé, va quy mod dao tao da dang
ky;

- C6 doi ngii gido vién, can bd quan 1y da vé sé lugng, phi hop véi co cau nghé
va trinh do dao tao; dat tiéu chuén, trinh do chuyén mon, k¥ nang nghé va nghiép vu
su pham day nghé; bao dam thyc hién muc tiéu, chuong trinh day nghé, trong do:

- Ty 18 hoc sinh, sinh vién quy doi trén gido vién quy doi t6i da 1a 20 hoc sinh,
sinh vién trén 01 gido vién;

- Ty 1& gido vién co hiru it nhat 1a 70%; phai c6 gido vién co hiru cho timg nghé
duoce to chire dao tao.

- C6 du chuong trinh day nghé dugc xdy dung trén co sé ctia chuong trinh
khung do Bo truéng Bo Lao dong - Thuong binh va Xa hdi ban hanh.

Can cwr phap ly caa thu tuc hanh chinh:

- Luat Day nghé ngay 29 thang 11 nam 2006;

- Quyét dinh s6 72/2008/QD-BLDTBXH ngay 30 thang 12 nim 2008 cua Bo
truong Bo Lao dong - Thuong binh va X& hoi ban hanh quy dinh vé dang ky hoat
dong day nghé.



S6 148 + 149 - 01 - 10 - 2009 CONG BAO 61

Mauso 1

CO QUAN CHU QUAN (néucé)  CONG HOA XA HQI CHU NGHIA VIET NAM
TEN CO SO PANG KY Poc lap - Tw do - Hanh phuc

Kinh gUii..ccocveoiiiiiieieee e
1. TEN CO SO AANG KYiuiiiiiiieiiieciie ettt
Tén giao dich QUOC t&: ....... i,
2.D1a chitru sd chinh: ...
bién thoai: .................... Fax: ...cccoovvninnn, Email:...ccccovvvviiiiiiiiiiiiiinne,
Dia chi phan hiéu/co s& d30 ta0 KhAc (18U CO): weevveeeeeeeeeeeeeeeeeeee e,
3. Quyét dinh thanh lap (Gidy phép dau tu): s ....; Ngay thang nim cép: ...
CO QUAN CAP: cve ettt
4. Ho va tén Hiéu trudong/Giam doc/Ngudi dimg dau: ........cccooeveeveeereeean,
DA Chi: oo ————
SO CMND/HG ChIEU: ..evoeeeiee et

5. bang ky hoat dong day nghé:

- Tru s& chinh:

S& TT Tén nghd M nghd Tr}nh do VQuy mo t}lyen smhv
dao tao Nim Nim Nim
- Phan hiéu/co s& dao tao khac (néu co):
S& TT Tén ngh Ma‘A Tr‘mh do Quy mo tuyén sinh
nghé dao tao Nim | Niam | Nim

6. Ching t6i xin cam két thuc hién dung nhiing quy dinh phap luat vé day nghé va
cac quy dinh khac cia phép luét c6 lién quan./.

HIEU TRUONG/GIAM POC/NGUOI PUNG PAU
(Ky tén, dong ddu, ghi vo ho va tén)
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Mau so 2

CO QUAN CHU QUAN (néuc6)  CONG HOA XA HQI CHU NGHIA VIET NAM
TEN CO SO PANG KY Poc 1ap - Tw do - Hanh phic

~ BAOCAO ?
THU'C TRANG VE MOT SO PIEU KIEN PAM BAO
CHO HOAT PONG DAY NGHE

Phén thi nhit
THU'C TRANG CHUNG VE CO SO VAT CHAT, TRANG THIET BI,
CAN BO QUAN LY VA GIAO VIEN

I. Co s& vat chit va thiét bi chung ciia truong

1. Tong quan vé co sé vat chat chung cia truong:

- Cac cong trinh va tong dién tich sir dung cua ting cong trinh
- Cac phan hiéu/co sd dao tao khac (néu co)

2. Céc cong trinh, phong hoc st dung chung:

- Céc phong hoc duoc str dung chung

- Phong thi nghiém/thyc nghiém; xudng thyc hanh

- Céc cong trinh phu trg (HO1 truong; thu vién; khu thé thao; ky tac xa...)
3. Cac thiét bi giang day st dung chung

I1. Can b¢ quan ly, gido vién

1. Can bd quan ly va gido vién

- Téng s6

- Can by quan ly

- Gido vién (co hiru; thinh giang, kiém chure...)

2. Danh sach gido vién giang day cdc mon hoc chung cia truong

Phan thir hai

THUC TRANG CO SO VAT CHAT, THIET BI, GIAO VIEN, CHUONG TRINH,
GIAO TRINH DAY NGHE POI VOI TUNG NGHE PAO TAO

I. Nghé: ..... ... ; trinh d¢ dao tao: ......
1. Co s6 vt chit, thiét bi day nghé
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63

1.1. Co s6 vat chat

- S6 phong hoc 1y thuyét chuyén nghé

- Sb phong/xudng thyc hanh nghé
1.2 Thiét bj day nghé

1T

Tén thiét bi day nghé, ddc tinh ky thudt

S6 hrong

Nam san
xuat

1

2. Gido vién day nghé

- Tong so gido vién cua nghé

- Ty 18 hoc sinh, sinh vién quy d6i/gido vién quy doi:

- Gi4o vién co hiru (néu 1a can bd quan ly tham gia giang day thi ghi 15 s6 gio
giang day/nam):

samh woié | Trink dg kp | Trinh do Mon
T Ho va tén gaAnn, g . "2 | nghiép vu hoc/modun
duoc dao nang nghé .,
sw pham giang day
tao
1
- Gi4o vién thinh giang (néu c6)

T;zna‘hnz'g, Trinh do | Trinh do Mon T 5ng s6
TT| Hova tén sGNNI, ky nang | nghiép vu | hoc/médun | gio giang

nghe duge nghé sw pham iang da day/nam

dio 1o g pham | giang day | day.

1

3. Chwong trinh, gido trinh

3.1. Thong tin chung vé chuong trinh, gido trinh, tai liéu giang day

- Tén chuong trinh, trinh d6 ddo tao, thoi gian ddo tao, ddi twong tuyén sinh, sd
lugng mén hoc, mo dun.

- Cac loai gido trinh, tai liéu giang day ctia nghé

3.2. Chuong trinh day nghé (cé chwrong trinh day nghé chi tiét kém theo)
I. Nghé: ....(thi¢ hai). ...; trinh d6 dao tao: ......
1. Co sé vit chit, thiét bi day nghé

1.1. Co s6 vt chat

- S6 phong hoc 1y thuyét chuyén nghé

- S6 phong/xudng thyc hanh nghé




64 CONG BAO SO 148 + 149 - 01 - 10 - 2009

1.2 Thiét bi day nghé

T Tén thiét bi day nghé, ddc tinh ky thudt So lwong | Nam san xudt

2. Gido vién day nghé
- Tong so giao vién cua nghé
- Ty 1€ hoc sinh, sinh vién quy d6i/gido vién quy doi:

- Gi4o vién co hiru (néu 1a can bd quan ly tham gia giang day thi ghi 16 s6 gio
giang day/nam):

Trinh do,
nganh, nghé | Trinh dé ky
dwoc dao nang nghé

tao

Trinh do Mon
nghiép vu hoc/modun
sw pham giang day

T Ho va tén

- Gi4o vién thinh giang (néu co)
Trinh do,

odnp | [rinhdo | Trinhdg | Mon Tong s6
IT| Hovatén s, ky nang | nghiép vu | hoc/modun | gio giang
nghé duoc A ., .
0 tao nghé sw phagm | giang day | day/nam

3. Chwong trinh, gido trinh
3.1. Thong tin chung vé chuong trinh, gido trinh, tai liéu giang day

- Tén chuong trinh, trinh d6 dao tao, thoi gian dao tao, ddi tuong tuyén sinh, sb
lugng mdn hoc, mo6 dun.

- Cac loai gigo trinh, tai liéu giang day ctia nghé.

3.2. Chuong trinh day nghé (cé chwrong trinh day nghé chi tiét kém theo)

HIEU TRUONG/GIAM POC/NGUOI PUNG DAU
(Ky tén, dong ddu, ghi vo ho va tén)
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4. Thi tuc: Cip gidy chirng nhan ding ky bo sung hoat dong day nghé ddi
v6i treong trung cap nghé, trung tim day nghé cong lap

Trinh ty thue hién:
Budc 1: Pon vi chuan bi day da ho so theo quy dinh.
Budc 2: Pon vi ndp ho so tai S& Lao dong - Thuong binh va Xa hoi TP.HCM.

+ Néu ho so dﬁy du va hop 1€ thi chuyén vién nhén, 13p va giao bién nhan cho
nguoi ndp ho so; néu hd so duge giri bang dudng buu chinh thi khong 1ap va giao

bién nhan.

+ Néu ho so chua day du hodc chua hop 18 thi chuyén vién tra lai hd so kém
theo phiéu yéu cau bod sung hd so cho ngudi ndp hd so; néu hd so duge giri bang
duong buu chinh thi thong bao bang dién thoai hodc vin ban cho don vi ndp hd so
dén nhan lai.

Budc 3: Pon vi ndp hd so mang theo gidy bién nhan t6i nhan két qua giai quyét
tai S& Lao dong - Thuong binh va Xa hdi theo thoi gian hen trén bién nhan. Ky xac
nhan vao gidy bién nhan va giao lai gidy bién nhan cho chuyén vién giao tra két qua
giai quyét ho so.

Thoi gian tiép nhan va tra két qua giai quyét hd so cho t6 chirc, cong dan: tir 08
gid 00 dén 11 gio 00 va tir 13 gio 30 dén 16 gid 30 hang ngay tir thir hai dén thr sau
hang tuan, trir ngay nghi 1&, nghi tét theo quy dinh hién hanh cta nha nudc.

Cich thirc thue hién: Truc tiép tai tru s¢ co quan hanh chinh nha nuéc
Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gdm:

- Ban sao Gidy chimg nhan diang ky hoat dong day nghé da duogc cap;

- Pon ding ky bo sung (theo Mau s 6);

- Béo cdo giai trinh 1y do ding ky bo sung va thuc trang vé co s vt chat, thiét
bi, d6i ngili gido vién, can bd quan 1y; chuong trinh, gido trinh day nghé bao dam cho
viéc dang ky bo sung hoat dong day nghé (theo Mau sb 7).

b) S6 lwong ho so: 01 (bd)
Thoi han giai quyét: 15 ngay lam viéc, ké tir ngdy nhan da ho so hop 18

Poi twong thue hién thi tuc hanh chinh: T6 chirc
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Co quan thyuc hién tha tuc hanh chinh:

a) Co quan c6 thim quyén quyét dinh: S& Lao dong - Thuong binh va Xa hoi
thanh phé H6 Chi Minh.

b) Co quan hodc ngudi c6 thim quyén dugc Gy quyén hodc phin cip thuc hién:
Khong cé.

¢) Co quan truc tiép thuc hién: S& Lao dong - Thuong binh va Xa hoi thanh phd
H6 Chi Minh.

d) Co quan phéi hop: Khéng co.

Két qua thwe hién thii tuc hanh chinh: Gidy ching nhan

L¢ phi: Khong co

Tén mau don, miu to khai:

- Mau s6 6: Pon ding ky bo sung hoat dong day nghé

- Mau sb 7: Bao cdo dang ky b sung hoat dong day nghé

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- Cac nghé dang ky hoat dong phai c6 trong danh muc nghé dao tao do Bo
truong Bo Lao dong - Thuong binh va X& hoi ban hanh. Trudng hop cac nghé dao
tao chua c6 trong danh muc nghé dao tao thi nha truong phai bdo cdo B chuyén
nganh dé c6 vian ban dé nghi B6 Lao dong - Thuong binh va Xa hoi ban hanh bb sung
vao danh myc nghé dao tao trudc khi dang ky hoat dong day nghé;

- C6 co sO vat chat phu hop voi nghé, quy mé, trinh d6 dao tao va dugc thiét ké
xay dung theo Tiéu chuin xay dung Viét Nam TCXD VN 60:2003 “Truong day nghé
- Tiéu chuén thiét k&” dugc ban hanh theo Quyét dinh sb 21/2003/QD-BXD ngay 28
thang 7 nam 2003 cta B trudng Bo Xay dung, cu thé:

- C6 du phong hoc 1y thuyét dap img quy md dao tao theo quy dinh. Lép hoc 1y
thuyét khong qua 35 hoc sinh, sinh vién;

- C6 phong, xudéng thyc hanh dap tmg duoc yéu cau thuc hanh theo chuong
trinh day nghé. Lép hoc thyc hanh khong qué 18 hoc sinh, sinh vién;

- Co du thiét bj day nghé phu hop véi nghé, quy mé va trinh d6 dao tao. Cac
thiét bi dao tao chinh phai dat mic twong duong trinh d6 cong nghé cla san xut,
dich vu hién tai; dam bao du sd lugng dap Gmg cic nghé, va quy mo dao tao da
dang ky;
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- C6 d6i ngii gido vién, can bd quan 1y du vé sb luong, phu hop véi co cAu nghé
va trinh d6 dao tao; dat tiéu chuan, trinh d6 chuyén mén, k¥ niang nghé va nghiép vu
su pham day ngh¢; bao dam thuc hién muc tiéu, chuong trinh day nghé, trong dé:

- Ty 18 hoc sinh, sinh vién quy ddi trén gido vién quy d6i tbi da 1a 20 hoc sinh,
sinh vién trén 01 gido vién;

- Ty 1& gido vién co hitu it nhat 1a 70%; phai c6 gido vién co hiru cho timg nghé
duoc to chire dao tao.

- Co6 du chuong trinh day nghé dugc xdy dung trén co sé ciia chuong trinh
khung do Bo truéng Bo Lao dong - Thuong binh va Xa hdi ban hanh.

Can ctr phap ly cua thu tuc hanh chinh:

- Luat Day nghé ngay 29 thang 11 nam 2006;

- Quyét dinh s6 72/2008/QD-BLDTBXH ngiy 30 thang 12 nim 2008 cua Bo
truong B Lao dong - Thuong binh va X& hoi ban hanh quy dinh vé dang ky hoat
dong day nghé.
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MAiu sb 6°

TEN CO QUAN CHU QUAN CONG HOA XA HOQI CHU NGHIA VIET NAM
TEN CO SO PANG KY Poc 1ap - Tw do - Hanh phic

............. nam..................

..........................................................................................................................

- Tén nghé, trinh d6 dio tao, quy mo tuyén sinh:

Trinh dé Quy mo tuyén sinh
dao tao

S6
TT

Tén nghé Ma nghé
Nam | Nam | Nam

5. Chung toi xin cam két thuc hién dung nhitng quy dinh vé day nghé va cac quy
dinh ¢6 lién quan cua phap luat./.

HIEU TRUONG/GIAM POC/NGUOI PUNG PAU
(Ky tén, dong ddau, ghi vo ho va tén)

3 MAu Pon ding ky bb sung hoat dong day nghé - Ban hanh kém theo Quyét dinh s6 72/2008/QD-BLDTBXH ngay
30 thang 12 ndm 2008 cua B0 truong B Lao dong - Thurong binh va Xa hoi
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Mau sb 74

TEN CO QUAN CHU QUAN (néucé) CONG HOA XA HQI CHU NGHIA VIET NAM
TEN CO SO PANG KY Poc lap - Tw do - Hanh phuc

BAO CAO PANG KY BO SUNG HOAT PONG DAY NGHE

1. Ly do ding Ky bo sung

2. Piéu kién dam bio cho hoat dong day nghé
Nghé: ..... ...; trinh @ dao tao: ......

1. Co s6 vit chit, thiét bi day nghé

1.1. Co s& vat chét

- Sb phong hoc 1y thuyét chuyén nghé

- S6 phong/xudng thyc hanh nghé

1.2 Thiét bi day nghé

Nam san

T Tén thiét bi day nghé, ddc tinh ky thudt S6 hrong udt

N | —

2. Gido vién day nghé
- Tong s6 giao vién cua nghé
- Ty 1€ hoc sinh, sinh vién quy d6i/gido vién quy doi:

- Gido vién co hitu (néu 1a can bd quan 1y tham gia giang day thi ghi o s6 gio
giang day/nam):

Trinh do,

o nganh, nghé | Trinh dg ky Tm.?f? a0 Mon hoc
T Ho va tén duwoc dao nang nghé nghiep vu iang da
( g ng su pham glang aqy

tao

* MAu B4o cdo bd sung hoat dong day nghé - Ban hanh kém theo Quyét dinh s 72/2008/QD-BLDTBXH ngay 30
thang 12 ndm 2008 cta B trudng Bo Lao dong - Thuong binh va Xa hoi
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- Gido vién thinh giang
Trm‘h a, Trinhdo | Trinh do | Mon hoc | T 5ng s0
A nganh, . .A ., o

T Ho va ten 2 ky nang | nghiép vu | giang gio giang

nghé duoc B d v/
di0 tao nghé sw pham ay ay/nam
1

3. Chuwong trinh, gido trinh
3.1. Thong tin chung vé chuong trinh, gido trinh, tai liéu giang day

- Tén chuong trinh, trinh d6 dao tao, thoi gian dao tao, ddi tuong tuyén sinh, sb
luong mon hoc, mo dun.

- Cac loai gido trinh, tai liéu giang day ctia nghé
3.2. Chuong trinh day nghé (cé chwong trinh day nghé chi tiét kém theo)

HIEU TRUONG/GIAM POC/NGUOI PUNG PAU
(Ky tén, dong ddu, ghi vo ho va tén)
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5. Tha tuc: Cip gidy chirng nhin ding ky hoat dong day nghé dbi voi
truong trung cap nghé, trung tim day nghé cé von dau tw nuéc ngoai

Trinh ty thuc hién:

Budc 1: Pon vi chudn bi ddy du ho so theo quy dinh.

Budc 2: Pon vi ndp ho so tai So Lao dong - Thuong binh va Xa hoi TP.HCM.

+ Néu ho so day du va hop 1¢ thi chuyén vién nhan, 1ap va giao bién nhan cho
ngudi ndp hod so; néu hd so duge giri bang dudng buu chinh thi khong 1ap va giao
bién nhan.

+ Néu ho so chua ddy du hodc chua hop 18 thi chuyén vién tra lai hd so kém
theo phiéu yéu cau bod sung hd so cho nguoi ndp hd so; néu hd so duge giri bang
duong buu chinh thi thong bao bang dién thoai hodc vin ban cho don vi ndp ho so
dén nhan lai.

Budc 3: Don vi ndp hd so mang theo gidy bién nhan t6i nhan két qua giai quyét
tai S& Lao dong - Thuong binh va Xa hdi theo thoi gian hen trén bién nhan. Ky xac
nhan vao gidy bién nhan va giao lai gidy bién nhan cho chuyén vién giao tra két qua
giai quyét ho so.

Thoi gian tiép nhan va tra két qua giai quyét hd so cho t6 chirc, cong dan: tir 08
gid 00 dén 11 gio 00 va tir 13 gid 30 dén 16 gio 30 hang ngay tir thi hai dén thir sau
hang tudn, trir ngay nghi 18, nghi tét theo quy dinh hién hanh cua nha nudc.

Cich thirc thue hién: Truc tiép tai tru s& co quan hanh chinh nha nuéc
Thanh phan, s6 lwong ho so:
a) Thanh phan ho so, bao gdm:

- Pon ding ky hoat dong day nghé (theo Mau s6 1 ban hanh kém theo Quyét
dinh nay);

- Ban sao Gidy phép dau tu hoic Quyét dinh thanh lap trudng, trung tim;

- Bao céo thyc trang vé cac diéu kién dam bao cho hoat dong dao tao cic nghé
dang ky hoat dong;

- Ban sao Diéu 1& truong trung cdp nghé hodc Quy ché trung tdim day nghé da
duoc Chu tich ij ban nhan dan tinh, thanh phé truc thugc Trung wong, noi co tru sé

chinh cua truong, trung tam phé duyét;

- Chuong trinh day nghé cac nghé dang ky hoat dong;
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- Gidy to chimg minh céc diéu kién quy dinh cép gidy ching nhan ding ky hoat
dong day nghé.

Hb so lam bang tiéng Viét hodc tiéng Viét va tiéng Anh.

b) S6 lugng hd so: 01 (bd)

Thoi han gidi quyét: 15 ngay lam viéc, ké tir ngay nhan du ho so hop 18
Poi twong thue hién thi tuc hanh chinh: T6 chirc

Co quan thyuc hién tha tuc hanh chinh:

a) Co quan c6 thim quyén quyét dinh: S& Lao dong - Thuong binh va X3 hoi
thanh phd H6 Chi Minh.

b) Co quan hodc ngudi c6 thim quyén dugc Gy quyén hodc phan cip thuc hién:
Khong co.

c¢) Co quan tryc tiép thuc hién: S¢ Lao dong - Thuong binh va Xa hdi thanh phé
Ho6 Chi Minh.

d) Co quan phéi hop: Khéng co.

Két qua thuce hién thi tuc hanh chinh: Gidy chimg nhan

L¢ phi: Khong co

Tén mau don, miu to khai:

- Mau s6 1: Pon ding ky hoat dong day nghé

- MAu s6 2: Bdo céo thuc trang vé mot sd diéu kién dam bao cho hoat dong day
nghé

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- Cac nghé dang ky hoat dong phai co trong danh muc nghé dao tao do Bo
truong Bo Lao dong - Thuong binh va X& hoi ban hanh. Trudng hop cac nghé dao
tao chua c6 trong danh muc nghé ddo tao thi nha trudng phai bao cao B chuyén
nganh dé c6 vin ban dé nghi B6 Lao dong - Thuong binh va Xa hdi ban hanh bb sung
vao danh muc nghé dao tao trude khi ding ky hoat dong day nghé.

- C6 co s6 vat chat phu hop voi nghé, quy mo, trinh d¢ dao tao va duoc thiét ké
xay dung theo Tiéu chuan xay dung Viét Nam TCXD VN 60:2003 “Truong day nghé
- Tiéu chuan thiét k&” dugc ban hanh theo Quyét dinh s6 21/2003/QD-BXD ngay 28
thang 7 nam 2003 cua B0 truong BO Xay dung, cu thé:
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- C6 du phong hoc 1y thuyét dap tng quy mé dao tao theo quy dinh. Lép hoc 1y
thuyét khong qua 35 hoc sinh, sinh vién;

- C6 phong, xuéng thuc hanh dap ung duoc yéu cau thuc hanh theo chuong
trinh day nghé. Lép hoc thyc hanh khong qua 18 hoc sinh, sinh vién.

- C6 du thiét bi day nghé phu hop véi nghé, quy mé va trinh d6 dao tao. Céc
thiét bi dao tao chinh phai dat muc tuong duong trinh d6 cong nghé cia san xuét,
dich vu hién tai; ddm bao du sb lugng dap img cac nghé, va quy mod dao tao da dang
ky;

- C6 d6i ngil gido vién, can bd quan 1y du vé sé lugng, phi hop véi co cAu nghé
va trinh do dao tao; dat tiéu chuén, trinh do chuyén mon, k¥ nang nghé va nghiép vu
su pham day ngh¢; bao dam thuc hién muc tiéu, chuong trinh day nghé, trong dé:

- Ty 1& hoc sinh, sinh vién quy doi trén gido vién quy d6i téi da 1a 20 hoc sinh,
sinh vién trén 01 gido vién;

- Ty 1& gido vién co hitu it nhat 1a 50%; phai c6 gido vién co hiru cho timg nghé
duoc to chire dao tao;

- C6 du chuong trinh day nghé dugc xdy dung trén co sé ctia chuong trinh
khung do Bo truéng Bo Lao dong - Thuong binh va Xa hdi ban hanh.

Can cuwr phap ly cua thu tuc hanh chinh:

- Luat Day nghé ngay 29 thang 11 nam 2006;

- Quyét dinh s6 72/2008/QD-BLDTBXH ngay 30 thang 12 niam 2008 cua Bo
truong B Lao dong - Thuong binh va X& hoi ban hanh quy dinh vé dang ky hoat
dong day nghé.
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Mauso 1

CO QUAN CHU QUAN (néucé)  CONG HOA XA HQI CHU NGHIA VIET NAM
TEN CO SO PANG KY Poc lap - Tw do - Hanh phuc

Kinh gUii..ccocveoiiiiiieieee e
1. TEN CO SO AANG KYiuiiiiiiieiiieciee et e
Tén giao dich QUOC t&: ....... i,
2.D1a chitru sd chinh: ...
bién thoai: .................... Fax: ..ccccoovviinnnnn, Email:...ccccovvvviiiiiiiiiiiiiinne,
Dia chi phan hiéu/co s& d30 ta0 KhAc (18U CO): weevveeeeeeeeeeeeeeeeeeee e,
3. Quyét dinh thanh lap (Gidy phép dau tu): s ....; Ngay thang nim cép: ...
CO QUAN CAP: cve ettt
4. Ho va tén Hiéu trudong/Giam doc/Ngudi dimg dau: ........cccooeveeveeereeean,
DA Chi: oo
SO CMND/HG ChIEU: ..evoeeeiee et

5. bang ky hoat dong day nghé:

- Tru s& chinh:

S& TT Tén nghd M nghd Tr}nh do quy mo t}lyen smhv
dao tao Nim Nim Nim
- Phan hiéu/co s& dao tao khéac (néu co):
S& TT Tén ngh Ma‘A Tr‘mh do Quy mo tuyén sinh
nghé dao tao Nim | Niam | Nim

6. Ching t6i xin cam két thuc hién dung nhiing quy dinh phap luat vé day nghé va
cac quy dinh khac cia phép luét c6 lién quan./.

HIEU TRUONG/GIAM POC/NGUOI PUNG PAU
(Ky tén, dong ddu, ghi vo ho va tén)
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Mau so 2

TEN CO QUAN CHU QUAN (néucé) CONG HOA XA HOI CHU NGHIA VIET NAM
TEN CO SO PANG KY Poc lap - Tw do - Hanh phuc

~ BAOCAO ?
THU'C TRANG VE MOT SO PIEU KIEN PAM BAO
CHO HOAT PONG DAY NGHE

Phén thi nhit
THU'C TRANG CHUNG VE CO SO VAT CHAT, TRANG THIET BI,
CAN BO QUAN LY VA GIAO VIEN

I. Co s& vat chit va thiét bi chung ciia truong

1. Tong quan vé co s& vat chat chung cia truong:

- Cac cong trinh va tong dién tich sir dung cua ting cong trinh
- Cac phan hiéu/co sd dao tao khac (néu co)

2. Céc cong trinh, phong hoc st dung chung:

- Céc phong hoc duoc str dung chung

- Phong thi nghiém/thyc nghiém; xudng thyc hanh

- Céc cong trinh phu trg (HO1 truong; thu vién; khu thé thao; ky tac xa...)
3. Cac thiét bi giang day st dung chung

I1. Can bg quan ly, gido vién

1. Can bd quan ly va gido vién

- Téng sO

- Can by quan ly

- Gido vién (co hiru; thinh giang, kiém chue...)

2. Danh sach gido vién giang day cdc mon hoc chung cia truong

Phan thir hai

THUC TRANG CO SO VAT CHAT, THIET BI, GIAO VIEN, CHUONG TRINH,
GIAO TRINH DAY NGHE POI VOI TUNG NGHE PAO TAO

I. Nghé: ..... ... ; trinh d¢ dao tao: ......
1. Co s6 vt chit, thiét bi day nghé
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1.1. Co s6 vat chat
- S6 phong hoc 1y thuyét chuyén nghé
- Sb phong/xudng thyc hanh nghé
1.2 Thiét bj day nghé
T Tén thiét bi day nghé, ddc tinh ky thudt S6 lwong NCZZ 5 tdn
1

2. Gido vién day nghé

- Tong so gido vién cuia nghé

- Ty 18 hoc sinh, sinh vién quy d6i/gido vién quy doi:

- Gi4o vién co hiru (néu 1a can bd quan ly tham gia giang day thi ghi o s6 gio
giang day/nam):

n YZZ;Zh Z ohé | Trinh g k| Tk 49 Mon
T Ho va tén EANL, g . "2 | nghiép vu hoc/modun
duoc dao nang nghé .,
sw pham giang day
tao
1
- Gi4o vién thinh giang (néu co)
T;ma‘hn;lfg), Trinh do | Trinh do Mon T 5ng sO
IT| Hova tén S, ky nang | nghiép vu | hoc/médun | gio giang
nghé dugc nghé sw pham idng da day/nam
dao tao g pne glang aay 2%
1

lugng mdn hoc, mo6 dun.

3. Chuong trinh, gido trinh

3.1. Thong tin chung vé chuong trinh, gido trinh, tai liéu giang day

- Tén chuong trinh, trinh d6 dao tao, thoi gian dao tao, ddi tuong tuyén sinh, sb

- Cac loai gido trinh, tai liéu giang day ctia nghé

3.2. Chuong trinh day nghé (cé chirong trinh day nghé chi tiét kém theo)

I. Nghé: ....(thit hai). ...; trinh @ dao tao: ......
1. Co 56 vt chit, thiét bi day nghé
1.1. Co s& vat chét

- S6 phong hoc 1y thuyét chuyén nghé

- S6 phong/xudng thyc hanh nghé
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1.2 Thiét bi day nghé

1T

Tén thiét bi day nghé, ddc tinh ky thudt

S6 lwong

Nam san xuat

2. Gido vién day nghé

- Tong so gido vién cuia nghé

- Ty 18 hoc sinh, sinh vién quy d6i/gido vién quy doi:

- Gi4o vién co hiru (néu 1a can bd quan ly tham gia giang day thi ghi 16 s6 gio
giang day/nam):

n ]Z;I;zh 5 Q}zé Trinh do ky Trinh dg Mon
T Ho va tén EAN, g . "% | nghiép vu hoc/modun
dwoc dao nang nghé .
sw pham giang day
tao
1
- Gi4o vién thinh giang (néu co)
Tll;ll’la‘hnZ.O, Trinh do | Trinh do Mon T (5ng s6
IT| Hovatén s, ky nang | nghiép vu | hoc/modun | gio giang
nghé duoc nghé su pham iang da day/nam
dao tao g pre glang aay 1y
1

3. Chwong trinh, gido trinh

3.1. Thong tin chung vé chuong trinh, gido trinh, tai liéu giang day

- Tén chuong trinh, trinh d6 dao tao, thoi gian dao tao, ddi tuong tuyén sinh, sb
lugng mdn hoc, mo6 dun.

- Cac loai gido trinh, tai liéu giang day ctia nghé

3.2. Chuong trinh day nghé (cé chwrong trinh day nghé chi tiét kém theo)

HIEU TRUONG/GIAM POC/NGUOI PUNG DAU
(Ky tén, dong ddu, ghi vo ho va tén)
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6. Thii tuc: Cap gidy chirng nhan ding ky bo sung hoat dong day nghé ddi
v6i trudng trung cap nghé, trung tim day nghé cé von diu tw nwéc ngoii.

Trinh ty thuc hién:
Budc 1: Pon vi chun bi ddy du ho so theo quy dinh.
Budc 2: Pon vi ndp ho so tai S& Lao dong - Thuong binh va Xa hoi TP.HCM.

+ Néu ho so dﬁy du va hop 1€ thi chuyén vién nhén, 13p va giao bién nhan cho
nguoi ndp hod so; néu hd so duge giri bang dudng buu chinh thi khong 1ap va giao
bién nhan.

+ Néu ho so chua day du hodc chua hop 18 thi chuyén vién tra lai hd so kém
theo phiéu yéu cau bod sung hd so cho ngudi ndp hd so; néu hd so duge giri bang
duong buu chinh thi thong bao bang dién thoai hoic vin ban cho don vi ndp ho so
dén nhan lai.

Budc 3: Pon vi ndp hd so mang theo gidy bién nhan t6i nhan két qua giai quyét
tai S& Lao dong - Thuong binh va Xa hdi theo thoi gian hen trén bién nhan. Ky xac
nhan vao gidy bién nhan va giao lai gidy bién nhan cho chuyén vién giao tra két qua
giai quyét ho so.

Thoi gian tiép nhan va tra két qua giai quyét hd so cho t6 chirc, cong dan: tir 08
gid 00 dén 11 gio 00 va tir 13 gio 30 dén 16 gid 30 hang ngdy tir thir hai dén thr sau
hang tuan, trir ngay nghi 1&, nghi tét theo quy dinh hién hanh cua nha nuéc.

Cich thirc thue hién: Truc tiép tai tru s¢ co quan hanh chinh nha nuéc
Thanh phan, s6 lwong hd so:

a) Thanh phan ho so, bao gdm:

- Ban sao Gidy ching nhan diang ky hoat dong day nghé da dugc cap;

- Pon dang ky bd sung (theo Mau s 6);

- Béo cdo giai trinh 1y do dang ky bo sung va thuc trang vé co sd vat chat, thiét
bi, do1 ngii gido vién, can by quan 1y; chuong trinh, giao trinh day nghé bao dam cho
viéc ding ky bo sung hoat dong day nghé (theo Mau sb 7).

Hb so lam bang tiéng Viét hodc tiéng Viét va tiéng Anh.
b) S6 lwong ho so: 01 (bd)
Thoi han giai quyét: 15 ngay lam viéc, ké tir ngay nhan du ho so hop 18

Poi twong thwe hién thii tuc hanh chinh: T6 chic
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Co quan thyuc hién tha tuc hanh chinh:

a) Co quan c6 thim quyén quyét dinh: S& Lao dong - Thuong binh va Xa hoi
thanh phé H6 Chi Minh.

b) Co quan hodc ngudi c6 thim quyén dugc Gy quyén hodc phin cip thuc hién:
Khong cé.

¢) Co quan truc tiép thuc hién: S& Lao dong - Thuong binh va Xa hoi thanh phd
H6 Chi Minh.

d) Co quan phéi hop: Khéng co.

Két qua thwe hién thii tuc hanh chinh: Gidy ching nhan

L¢ phi: Khong co

Tén mau don, miu to khai:

- Mau s6 6: Pon ding ky bo sung hoat dong day nghé

- Mau sb 7: Bao cdo dang ky b sung hoat dong day nghé

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- Cac nghé dang ky hoat dong phai c6 trong danh muc nghé dao tao do Bo
truong BO Lao dong - Thuong binh va X& hoi ban hanh. Trudng hop cac nghé dao
tao chua c6 trong danh muc nghé dao tao thi nha truong phai bdo cdo B chuyén
nganh dé c6 vian ban dé nghi B6 Lao dong - Thuong binh va Xa hoi ban hanh bd sung
vao danh myc nghé dao tao trudc khi dang ky hoat dong day nghé;

- C6 co s& vat chat phu hop voi nghé, quy mé, trinh d6 dao tao va dugc thiét ké
xay dung theo Tiéu chuin xay dung Viét Nam TCXD VN 60:2003 “Truong day nghé
- Tiéu chuén thiét k&” dugc ban hanh theo Quyét dinh sb 21/2003/QD-BXD ngay 28
thang 7 nam 2003 cta B trudng Bo Xay dung, cu thé:

- C6 du phong hoc 1y thuyét dap img quy md dao tao theo quy dinh. Lép hoc 1y
thuyét khong qua 35 hoc sinh, sinh vién;

- C6 phong, xudéng thyc hanh dap tmg duoc yéu cau thuc hanh theo chuong
trinh day nghé. Lép hoc thyc hanh khong qué 18 hoc sinh, sinh vién;

- Co du thiét bj day nghé phu hop v&i nghé, quy mé va trinh d6 dao tao. Cac
thiét bi dao tao chinh phai dat mic twong duong trinh d6 cong nghé cla san xut,
dich vu hién tai; dam bao du sd lugng dap Gmg cac nghé, va quy mo dao tao da
dang ky;
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- C6 d6i ngii gido vién, can bd quan 1y du vé sb luong, phu hop véi co cAu nghé
va trinh d6 dao tao; dat tiéu chuan, trinh d6 chuyén mén, k¥ niang nghé va nghiép vu
su pham day ngh¢; bao dam thuc hién muc tiéu, chuong trinh day nghé, trong dé:

- Ty 18 hoc sinh, sinh vién quy ddi trén gido vién quy doi tbi da 1a 20 hoc sinh,
sinh vién trén 01 gido vién;

- Ty 1& gido vién co hitu it nhat 1a 50%; phai c6 gido vién co hiru cho timg nghé
duoc to chire dao tao.

- C6 du chuong trinh day nghé dugc xdy dung trén co sé ciia chuong trinh
khung do Bo truéng Bo Lao dong - Thuong binh va Xa hdi ban hanh.

Can ctr phap ly cua thu tuc hanh chinh:

- Luat Day nghé ngay 29 thang 11 nam 2006;

- Quyét dinh s6 72/2008/QD-BLDTBXH ngiy 30 thang 12 nim 2008 cua Bo
truong B Lao dong - Thuong binh va X& hoi ban hanh quy dinh vé dang ky hoat
dong day nghé.
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MAiu 6 6°

TEN CO QUAN CHU QUAN CONG HOA XA HOQI CHU NGHIA VIET NAM
TEN CO SO PANG KY Poc 1ap - Tw do - Hanh phic

............. nam..................

..........................................................................................................................

- Tén nghé, trinh d6 ddo tao, quy mo tuyén sinh:

]Sv(; Tén nghé M3 nghi ’l;ir‘lnl: do Quy mo tuyén sinh
40120 I 'Nam | Nam [ Nam
1

5. Chung t6i xin cam két thuc hién dang nhitng quy dinh vé day nghé va cac quy
dinh ¢6 lién quan cua phap luat./.

HIEU TRUONG/GIAM POC/NGUOI PUNG PAU
(Ky tén, dong dau, ghi vo ho va tén)

> MAu Pon ding ky b sung hoat dong day nghé - Ban hanh kém theo Quyét dinh sb 72/2008/QD-BLDTBXH ngay
30 thang 12 ndm 2008 cua B0 truong B Lao dong - Thurong binh va Xa hoi
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MAu s6 7 ¢

TEN CO QUAN CHU QUAN (néucé) CONG HOA XA HQI CHU NGHIA VIET NAM
TEN CO SO PANG KY Poc lap - Tw do - Hanh phuc

BAO CAO PANG KY BO SUNG HOAT PONG DAY NGHE

1. Ly do ding Ky bo sung

2. Piéu kién dam bio cho hoat dong day nghé
Nghé: ..... ...; trinh @ dao tao: ......

1. Co s6 vt chit, thiét bi day nghé

1.1. Co s& vat chét

- Sb phong hoc 1y thuyét chuyén nghé

- S6 phong/xudng thyc hanh nghé

1.2 Thiét bi day nghé

T Tén thiét bi day nghé, ddc tinh ky thudt So lwong | Nam san xudt

N | —

2. Gido vién day nghé
- Tong s6 giao vién cua nghé
- Ty 1€ hoc sinh, sinh vién quy d6i/gido vién quy doi:

- Gido vién co hiru (néu 1a can bd quan 1y tham gia giang day thi ghi o s6 gio
giang day/nam):

Trinh do, Trinh do Trinh do R
A \ p ~ . A Mon hoc
T Ho va tén nganh, nghé ky nang nghiép vu cine da
dwoc dao tao nghé sw pham giang ady

S MAu B4o c4o bd sung hoat dong day nghé - Ban hanh kém theo Quyét dinh s6 72/2008/QD-BLDTBXH ngay 30
thang 12 ndm 2008 cta B trudng Bo Lao dong - Thuong binh va Xa hoi
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- Gido vién thinh giang

Trinh do, ‘ Trinhdo | Trinhdo | Mon hoc | T 5ng sO
IT| Hova tén nganh, nghe | ky nang | nghiép vy | giang | gio giang
dwoc dao tao | nghé sw pham day day/nam

3. Chuwong trinh, gido trinh
3.1. Thong tin chung vé chuong trinh, gido trinh, tai liéu giang day

- Tén chuong trinh, trinh d6 dao tao, thoi gian dao tao, ddi tuong tuyén sinh, sb
luong mdn hoc, mo6 dun.

- Cac loai gido trinh, tai liéu giang day ctia nghé
3.2. Chuong trinh day nghé (cé chwong trinh day nghé chi tiét kém theo)

HIEU TRUONG/GIAM POC/NGUOI PUNG PAU
(Ky tén, dong ddu, ghi vo ho va tén)
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7. Tha tuc: Cap gidy chimg nhin ding ky hoat dong day nghé d6i voi
truong trung cap nghé, trung tim day nghé tw thuc

Trinh ty thue hién:
Budc 1: Pon vi chudn bi ddy du ho so theo quy dinh.
Budc 2: Pon vi ndp ho so tai S& Lao dong - Thuong binh va Xa hoi TP.HCM.

+ Néu ho so day da va hop 18 thi chuyén vién nhan, 1ap va giao bién nhan cho
ngudi ndp hd so; néu hd so duoc giri bang duong buu chinh thi khong lap va giao
bién nhan.

+ Néu hd so chwa day du hodc chwa hop 18 thi chuyén vién tra lai hd so kém
theo phiéu yéu cau bod sung hd so cho nguoi ndp hd so; néu hd so duge giri bang
duong buu chinh thi thong bao bang dién thoai hodc vin ban cho don vi ndp hd so
dén nhan lai.

Budc 3: Pon vi ndp hd so mang theo gidy bién nhan t6i nhan két qua giai quyét
tai S& Lao dong - Thuong binh va Xa hdi theo thoi gian hen trén bién nhan. Ky xac
nhan vao gidy bién nhan va giao lai gidy bién nhan cho chuyén vién giao tra két qua
giai quyét ho so.

Thoi gian tiép nhan va tra két qua giai quyét hd so cho t6 chirc, cong dan: tir 08
gid 00 dén 11 gio 00 va tir 13 gid 30 dén 16 gio 30 hang ngay tir thi hai dén thir sau
hang tuan, trir ngay nghi 1&, nghi tét theo quy dinh hién hanh cua nha nuéc.

Cich thirc thuwe hién: Truc tiép tai tru s& co quan hanh chinh nha nuéc
Thanh phin, s6 lwong ho so:

a) Thanh phan ho so, bao gdm:

- Pon dang ky hoat dong day nghé;

- Ban sao quyét dinh thanh 1ap hodc quyét dinh cho phép thanh lap truong hodc
trung tam;

- Bao céo thyc trang vé cac diéu kién dam bao cho hoat dong dao tao cic nghé
dang ky hoat dong;

- Ban sao diéu 1& truong cao dang nghé, trudng trung cip nghé, quy ché trung
tam day nghé dd dugc co quan, to chirc c6 thim quyén phé duyét;

- Chuong trinh day nghé cta cac nghé dang ky hoat dong;

- Gidy to chimg minh cac diéu kién quy dinh cip gidy ching nhan dang ky hoat
dong day nghé.
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b) S6 lugng hd so: 01 (bd)

Thoi han giai quyét: 15 ngay lam viéc, ké tir ngdy nhan da hd so hop 18
Poi twong thuwe hién thi tuc hanh chinh: T4 chic

Co quan thyuc hién tha tuc hanh chinh

a) Co quan c6 thim quyén quyét dinh: S& Lao dong - Thuong binh va Xa hoi
thanh phd H6 Chi Minh.

b) Co quan hodc nguoi c6 thim quyén dugc iy quyén hodc phan cip thuc hién:
Khong co.

c¢) Co quan tryc tiép thuc hién: S6 Lao dong - Thuong binh va Xa hdi thanh phé
HO Chi Minh.

d) Co quan phéi hop: Khéng co.

Két qua thuce hién thi tuc hanh chinh: Gidy chimg nhan

L¢ phi: Khong co

Tén mau don, miu to khai:

- Mau s6 1: Pon ding ky hoat dong day nghé

- MAu sd 2: Béo céo thuc trang vé mot s6 diéu kién dam bao cho hoat dong day
nghé

Yéu ciu, diéu kién thyc hién thi tuc hanh chinh:

- Cac nghé dang ky hoat dong phai c6 trong danh muc nghé dao tao do Bo
truong Bo Lao dong - Thuong binh va Xa hoi ban hanh. Trudng hop cac nghé dao
tao chua c6 trong danh muc nghé ddo tao thi nha trudng phai bao cao B chuyén
nganh dé c6 vian ban dé nghi B6 Lao dong - Thuong binh va Xa hdi ban hanh bd sung
vao danh muc nghé dao tao trude khi dang ky hoat dong day nghé.

- C6 co s& vat chat phu hop voi nghé, quy mé, trinh d6 dao tao va dugc thiét ké
xay dung theo Tiéu chuin xay dung Viét Nam TCXD VN 60:2003 “Truong day nghé
- Tiéu chuén thiét k&” dugc ban hanh theo Quyét dinh sb 21/2003/QD-BXD ngay 28
thang 7 nam 2003 cua Bo truong Bo Xay dung, cu thé 1a:

- C6 & phong hoc 1y thuyét dép tng quy mé dao tao theo quy dinh. Lép hoc 1y
thuyét khong qua 35 hoc sinh, sinh vién;

- C6 phong, xuéng thuc hanh dap umg duoc yéu cau thuc hanh theo chuong
trinh day nghé. Lép hoc thyc hanh khong qué 18 hoc sinh, sinh vién.
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- C6 du thiét bi day nghé phu hop véi nghé, quy mé va trinh d6 dao tao. Céc
thiét bi dao tao chinh phai dat muc tuong duong trinh d6 cong nghé ciia san xuét,
dich vu hién tai; dam bao du sb luong dap tmg cac nghé, va quy mé dao tao di ding
ky;

- C6 d6i ngil gido vién, can bd quan 1y da vé sé lugng, phi hop véi co cAu nghé
va trinh do ddo tao; dat tiéu chuan, trinh do chuyén mén, k¥ ning nghé va nghiép vu
su pham day nghé; bao dam thuc hién muc tiéu, chuong trinh day nghé, trong do:

- Ty 1& hoc sinh, sinh vién quy ddi trén gido vién quy d6i toi da 1a 20 hoc sinh,
sinh vién trén 01 gido vién;

- Ty 1& gido vién co hitu it nhat 12 50%; phai c6 gido vién co hiru cho timg nghé
duoce to chire dao tao.

- C6 du chuong trinh day nghé dugc xdy dung trén co sé ciia chuong trinh
khung do Bo truéng Bo Lao dong - Thuong binh va Xa hoi ban hanh.

Can cr phap ly cua thu tuc hanh chinh:
- Luat Day nghé ngay 29 thang 11 nam 2006;

- Quyét dinh sb 72/2008/QD-BLDTBXH ngay 30 thang 12 niam 2008 cua B
truong B Lao dong - Thuong binh va X& hoi ban hanh quy dinh vé dang ky hoat
dong day nghé.
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Mauso 1

CO QUAN CHU QUAN (néucé)  CONG HOA XA HQI CHU NGHIA VIET NAM
TEN CO SO PANG KY Poc lap - Tw do - Hanh phuc

Kinh gUii..ccocveoiiiiiieieee e
1. TEN CO SO AANG KYiuiiiiiiieiiieciie et
Tén giao dich QUOC tE: ... ..omeie e
2.D1a chitru sd chinh: ...
Dién thoai: .................... Fax: ...cccoovvninnnn, Email:...ccccovvveiiiiiiiiiiiiiiine,
Dia chi phan hiéu/co s& d30 ta0 KhAc (18U CO): weevveeeeeeeeeeeeeeeeeeee e,
3. Quyét dinh thanh lap (Gidy phép dau tu): s ....; Ngay thang nim cép: ...
CO QUAN CAP: cve ettt
4. Ho va tén Hiéu trudong/Giam doc/Ngudi dimg dau: ........cccoovveevveereeeean,
DA Chi: oo ————
SO CMND/HG ChIEU: ..ottt

5. bang ky hoat dong day nghé:

- Tru s& chinh:

S& TT Tén nghd M nghd Tr}nh do VQuy mo t}lyen smhv
dao tao Nim Nim Nim
- Phan hiéu/co s& dao tao khac (néu co):
S& TT Tén ngh Ma‘A Tr‘mh do Quy mo tuyén sinh
nghé dao tao Nim | Niam | Nim

6. Ching t6i xin cam két thuc hién dung nhiing quy dinh phap luat vé day nghé va
cac quy dinh khac cia phép luét c6 lién quan./.

HIEU TRUONG/GIAM POC/NGUOI PUNG PAU
(Ky tén, dong ddu, ghi vo ho va tén)
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Mau so 2

TEN CO QUAN CHU QUAN (néucé) CONG HOA XA HOI CHU NGHIA VIET NAM
TEN CO SO PANG KY Poc lap - Tw do - Hanh phuc

~ BAOCAO ?
THU'C TRANG VE MOT SO PIEU KIEN PAM BAO
CHO HOAT PONG DAY NGHE

Phén thi nhit
THU'C TRANG CHUNG VE CO SO VAT CHAT, TRANG THIET BI,
CAN BO QUAN LY VA GIAO VIEN

I. Co s& vat chit va thiét bi chung ciia truong

1. Tong quan vé co s& vat chat chung cia truong:

- Cac cong trinh va tong dién tich sir dung cua ting cong trinh
- Cac phan hiéu/co sd dao tao khac (néu co)

2. Céc cong trinh, phong hoc st dung chung:

- Céc phong hoc duoc str dung chung

- Phong thi nghiém/thyc nghiém; xudng thyc hanh

- Céc cong trinh phu trg (HO1 truong; thu vién; khu thé thao; ky tac xa...)
3. Cac thiét bi giang day st dung chung

I1. Can bg quan ly, gido vién

1. Can bd quan ly va gido vién

- Téng sO

- Can by quan ly

- Gido vién (co hiru; thinh giang, kiém chue...)

2. Danh sach gido vién giang day cdc mon hoc chung cia truong

Phan thir hai

THUC TRANG CO SO VAT CHAT, THIET BI, GIAO VIEN, CHUONG TRINH,
GIAO TRINH DAY NGHE POI VOI TUNG NGHE PAO TAO

I. Nghé: ..... ... ; trinh d¢ dao tao: ......
1. Co s6 vt chit, thiét bi day nghé
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CONG BAO
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1.1. Co s6 vat chat

- S6 phong hoc 1y thuyét chuyén nghé

- Sb phong/xudng thyc hanh nghé
1.2 Thiét bj day nghé

1T

Tén thiét bi day nghé, ddc tinh ky thudt

S6 hrong

Nam san
xuat

1

2. Gido vién day nghé

- Tong so gido vién cuia nghé

- Ty 18 hoc sinh, sinh vién quy d6i/gido vién quy doi:

- Gi4o vién co hiru (néu 1a can bd quan ly tham gia giang day thi ghi o s6 gio
giang day/nam):

n YZZ;Zh Z ohé | Trinh g k| Tk 49 Mon
T Ho va tén EANL, g . "2 | nghiép vu hoc/modun
duoc dao nang nghé .,
sw pham giang day
tao
1
- Gi4o vién thinh giang (néu co)
T;ma‘hn;lfg), Trinh do | Trinh do Mon T 5ng sO
IT| Hova tén S, ky nang | nghiép vu | hoc/médun | gio giang
nghé dugc nghé sw pham idng da day/nam
dao tao g pne glang aay 2%
1

3. Chuong trinh, gido trinh

3.1. Thong tin chung vé chuong trinh, gido trinh, tai liéu giang day

- Tén chuong trinh, trinh d6 dao tao, thoi gian dao tao, ddi tuong tuyén sinh, sb
lugng mdn hoc, mo6 dun.

- Cac loai gido trinh, tai liéu giang day ctia nghé

3.2. Chuong trinh day nghé (cé chirong trinh day nghé chi tiét kém theo)
I. Nghé: ....(thi¢ hai). ...; trinh d6 dao tao: ......
1. Co 56 vt chit, thiét bi day nghé

1.1. Co s& vat chét

- S6 phong hoc 1y thuyét chuyén nghé

- S6 phong/xudng thyc hanh nghé
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1.2 Thiét bi day nghé

T Tén thiét bi day nghé, ddc tinh ky thudt So lwong | Nam san xudt

2. Gido vién day nghé
- Tong so giao vién cua nghé
- Ty 1€ hoc sinh, sinh vién quy d6i/gido vién quy doi:

- Gi4o vién co hiru (néu 1a can bd quan ly tham gia giang day thi ghi 16 s6 gio
giang day/nam):

Trinh do,
nganh, nghé | Trinh dé ky
dwoc dao nang nghé

tao

Trinh do Mon
nghiép vu hoc/modun
sw pham giang day

T Ho va tén

- Gi4o vién thinh giang (néu co)
Trinh do,

odnp | [rinhdo | Trinhdg | Mon Tong s6
IT| Hovatén s, ky nang | nghiép vu | hoc/modun | gio giang
nghé duoc A ., .
0 tao nghé sw phagm | giang day | day/nam

3. Chwong trinh, gido trinh
3.1. Thong tin chung vé chuong trinh, gido trinh, tai liéu giang day

- Tén chuong trinh, trinh d6 dao tao, thoi gian dao tao, ddi tuong tuyén sinh, sb
lugng mdn hoc, mo6 dun.

- Cac loai gido trinh, tai liéu giang day ctia nghé

3.2. Chuong trinh day nghé (cé chirong trinh day nghé chi tiét kém theo)

HIEU TRUONG/GIAM POC/NGUOI PUNG DAU
(Ky tén, dong ddu, ghi vo ho va tén)
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8. Thi tuc: Cap gidy chirng nhan ding ky bo sung hoat dong day nghé déi
v6i trueong trung cap nghé, trung tim day nghé tu thuc.

Trinh ty thue hién:
Budc 1: Pon vi chuan bi day da ho so theo quy dinh.
Budc 2: Pon vi ndp ho so tai S& Lao dong - Thuong binh va Xa hoi TP.HCM.

+ Néu ho so dﬁy dua va hop 1€ thi chuyén vién nhén, 13p va giao bién nhan cho
nguoi ndp ho so; néu hd so duge giri bang dudng buu chinh thi khong 1ap va giao

bién nhan.

+ Néu ho so chua ddy du hodc chua hop 18 thi chuyén vién tra lai hd so kém
theo phiéu yéu cau bod sung hd so cho ngudi ndp hd so; néu hd so duge giri bang
duong buu chinh thi thong bao bang dién thoai hodc vin ban cho don vi ndp hd so
dén nhan lai.

Budc 3: Pon vi ndp hd so mang theo gidy bién nhan ti nhan két qua giai quyét
tai S& Lao dong - Thuong binh va Xa hdi theo thoi gian hen trén bién nhan. Ky xac
nhan vao gidy bién nhan va giao lai gidy bién nhan cho chuyén vién giao tra két qua
giai quyét ho so.

Thoi gian tiép nhan va tra két qua giai quyét hd so cho t6 chirc, cong dan: tir 08
gid 00 dén 11 gio 00 va tir 13 gio 30 dén 16 gid 30 hang ngdy tir thir hai dén thir sau
hang tuan, trir ngay nghi 1&, nghi tét theo quy dinh hién hanh cta nha nudc.

Cich thirc thue hién: Truc tiép tai tru s¢ co quan hanh chinh nha nuéc
Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gdm:

- Ban sao Gidy chimg nhan diang ky hoat dong day nghé da duogc cap;

- Pon ding ky bo sung (theo Mau s 6);

- Béo cdo giai trinh 1y do ding ky bo sung va thuc trang vé co s vt chat, thiét
bi, d6i ngili gido vién, can bd quan 1y; chuong trinh, gido trinh day nghé bao dam cho
viéc dang ky bo sung hoat dong day nghé (theo Mau s6 7)

b) S6 lwong ho so: 01 (bd)
Thoi han giai quyét: 15 ngay lam viéc, ké tir ngdy nhan da ho so hop 18

Poi twong thue hién thi tuc hanh chinh: T6 chirc
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Co quan thyuc hién tha tuc hanh chinh:

a) Co quan c6 thim quyén quyét dinh: S& Lao dong - Thuong binh va Xa hoi
thanh phé H6 Chi Minh.

b) Co quan hodc ngudi c6 thim quyén dugc Gy quyén hodc phin cip thuc hién:
Khong cé.

¢) Co quan truc tiép thuc hién: S& Lao dong - Thuong binh va Xa hoi thanh phd
H6 Chi Minh.

d) Co quan phéi hop: Khéng co.

Két qua thwe hién thii tuc hanh chinh: Gidy ching nhan

L¢ phi: Khong co

Tén mau don, miu to khai:

- Mau s6 6: Pon ding ky bo sung hoat dong day nghé

- Mau sb 7: Bao cdo dang ky b sung hoat dong day nghé

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- Cac nghé dang ky hoat dong phai c6 trong danh muc nghé dao tao do Bo
truong Bo Lao dong - Thuong binh va X& hoi ban hanh. Trudng hop cac nghé dao
tao chua c6 trong danh muc nghé dao tao thi nha truong phai bdo cdo B chuyén
nganh dé c6 vian ban dé nghi B6 Lao dong - Thuong binh va Xa hoi ban hanh bd sung
vao danh myc nghé dao tao trudc khi dang ky hoat dong day nghé;

- C6 co s& vat chat phu hop voi nghé, quy mé, trinh d6 dao tao va dugc thiét ké
xay dung theo Tiéu chuin xay dung Viét Nam TCXD VN 60:2003 “Truong day nghé
- Tiéu chuén thiét k&” dugc ban hanh theo Quyét dinh sb 21/2003/QD-BXD ngay 28
thang 7 nam 2003 cta B trudng Bo Xay dung, cu thé:

- C6 du phong hoc 1y thuyét dap img quy md dao tao theo quy dinh. Lép hoc 1y
thuyét khong qua 35 hoc sinh, sinh vién;

- C6 phong, xudéng thyc hanh dap timg duoc yéu cau thuc hanh theo chuong
trinh day nghé. Lép hoc thyc hanh khong qué 18 hoc sinh, sinh vién;

- Co du thiét bj day nghé phu hop v&i nghé, quy mé va trinh d6 dao tao. Cac
thiét bi dao tao chinh phai dat mic twong duong trinh d6 cong nghé cia san xut,
dich vu hién tai; dam bao du sd lugng dap Gmg cic nghé, va quy mo dao tao da
dang ky;
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- C6 d6i ngii gido vién, can bd quan 1y du vé sb luong, phu hop véi co cAu nghé
va trinh d6 dao tao; dat tiéu chuan, trinh d6 chuyén mén, k¥ niang nghé va nghiép vu
su pham day ngh¢; bao dam thuc hién muc tiéu, chuong trinh day nghé, trong dé:

- Ty 18 hoc sinh, sinh vién quy ddi trén gido vién quy doi tbi da 1a 20 hoc sinh,
sinh vién trén 01 gido vién;

- Ty 1& gido vién co hitu it nhat 1a 70%; phai c6 gido vién co hiru cho timg nghé
duoc to chire dao tao;

- Co6 du chuong trinh day nghé dugc xdy dung trén co sé ciia chuong trinh
khung do Bo truéng Bo Lao dong - Thuong binh va Xa hdi ban hanh.

Can ctr phap ly cua thu tuc hanh chinh:

- Luat Day nghé ngay 29 thang 11 nam 2006;

- Quyét dinh s6 72/2008/QD-BLDTBXH ngiy 30 thang 12 nim 2008 cua Bo
truong B Lao dong - Thuong binh va X& hoi ban hanh quy dinh vé dang ky hoat
dong day nghé.
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MAiu s6 6’

TEN CO QUAN CHU QUAN CONG HOA XA HOQI CHU NGHIA VIET NAM
TEN CO SO PANG KY Poc 1ap - Tw do - Hanh phic

............. nam..................

- Tén nghé, trinh d6 ddo tao, quy mo tuyén sinh:

]Sv(; Tén nghé M3 nghi ’l;ir‘lnl: do Quy mo tuyén sinh
40120 [ 'Nam | Nam [ Nam
1

5. Chung t6i xin cam két thuc hién dang nhitng quy dinh vé day nghé va cac quy
dinh ¢6 lién quan cua phap luat./.

HIEU TRUONG/GIAM POC/NGUOI PUNG PAU
(Ky tén, dong dau, ghi vo ho va tén)

7 MAu Pon ding ky b sung hoat dong day nghé - Ban hanh kém theo Quyét dinh s6 72/2008/QD-BLDTBXH ngay
30 thang 12 ndm 2008 cua B0 truong B Lao dong - Thurong binh va Xa hoi
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Mausb 78

TEN CO QUAN CHU QUAN (néucé) CONG HOA XA HQI CHU NGHIA VIET NAM
TEN CO SO PANG KY Poc lap - Tw do - Hanh phuc

BAO CAO PANG KY BO SUNG HOAT PONG DAY NGHE

1. Ly do ding Ky bo sung

2. Piéu kién dam bio cho hoat dong day nghé
Nghé: ..... ...; trinh @ dao tao: ......

1. Co s6 vit chit, thiét bi day nghé

1.1. Co s& vat chét

- S6 phong hoc 1y thuyét chuyén nghé

- Sb phong/xudng thyc hanh nghé

1.2 Thiét bi day nghé

T Tén thiét bi day nghé, ddc tinh ky thudt So lwong | Nam san xudt

N | —

2. Giao vién day nghé
- Tong s6 giao vién cua nghé
- Ty 1€ hoc sinh, sinh vién quy d6i/gido vién quy doi:

- Gido vién co hiru (néu 1a can bd quan 1y tham gia giang day thi ghi o s6 gio
giang day/nam):

Trinh do, Trinh do Trinh do .
A \ p . . A Mon hoc
1T Ho va tén nganh, nghé ky nang | nghiép vu cine da
dwoc dao tao nghé sw pham giang ady

$ MAu B4o c4o0 bd sung hoat dong day nghé - Ban hanh kém theo Quyét dinh s6 72/2008/QD-BLDTBXH ngay 30
thang 12 ndm 2008 cta B trudng Bo Lao dong - Thuong binh va Xa hoi
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- Gido vién thinh giang

Trinh do, ‘ Trinhdo | Trinhdo | Mon hoc | T 5ng sO
IT| Hova tén nganh, nghe | ky nang | nghiép vy | giang | gio giang
dwoc dao tao | nghé sw pham day day/nam

3. Chuwong trinh, gido trinh
3.1. Thong tin chung vé chuong trinh, gido trinh, tai liéu giang day

- Tén chuong trinh, trinh d6 dao tao, thoi gian dao tao, ddi tuong tuyén sinh, sb
luong mdn hoc, mo6 dun.

- Cac loai gido trinh, tai liéu giang day ctia nghé
3.2. Chuong trinh day nghé (cé chwong trinh day nghé chi tiét kém theo)

HIEU TRUONG/GIAM POC/NGUOI PUNG PAU
(Ky tén, dong ddu, ghi vo ho va tén)
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9. Thi tuc: Thanh lip trudng trung ciap nghé (d6i véi trwong trung cép
nghé cong lap thudc tinh, thanh phd truc thudc Trung wong thanh lap lai trén co
s& nang cAp tir trung tim day nghé hoic cac co sé gido duc khac)

Trinh ty thue hién:

Budc 1: Pon vi chuan bi day da ho so theo quy dinh.

Budc 2: Pon vi ndp ho so tai S& Lao dong - Thuong binh va Xa hoi TP.HCM.

+ Néu ho so dﬁy du va hop 1€ thi chuyén vién nhén, 13p va giao bién nhan cho
nguoi ndp ho so; néu hd so duge giri bang dudng buu chinh thi khong 1ap va giao
bién nhan.

+ Néu hd so chwa day du hodc chwa hop 18 thi chuyén vién tra lai hd so kém
theo phiéu yéu cau bo sung ho so cho nguoi ndp hod so; néu hd so duge giri bang
duong buu chinh thi thong bao bang dién thoai hoic vin ban cho don vi ndp ho so
dén nhan lai.

Budc 3: Pon vi ndp hd so mang theo gidy bién nhan t&i nhan két qua giai quyét
tai S& Lao dong - Thuong binh va Xa hdi theo thoi gian hen trén bién nhan. Ky xac
nhan vao gidy bién nhan va giao lai gidy bién nhan cho chuyén vién giao tra két qua
giai quyét ho so.

Thoi gian tiép nhan va tra két qua giai quyét ho so cho t6 chirc, cong dan: tir 08
gid 00 dén 11 gio 00 va tir 13 gio 30 dén 16 gid 30 hang ngdy tir thir hai dén thr sau
hang tuan, trir ngay nghi 1, nghi tét theo quy dinh hién hanh cta nha nudc.

Cich thirc thuwe hién: Truc tiép tai tru s& co quan hanh chinh nha nuéc
Thanh phin, s6 lwong ho so:
a) Thanh phan ho so, bao gom:

- Van ban dé nghi thanh 1ap truong ctia don vi thudc Bo, co quan trung wong ciia
T6 chirc chinh tri - x4 hoi, Uy ban nhan dan cap tinh (theo mau sb 3a);

- Pé 4n thanh 1ap truong trung cép nghé (theo mau s6 4),
- Danh sach gi4o vién co hitu va thinh giang;

- So yéu 1y lich cta nguoi dy kién 1am hiéu trudong, van dung theo mau 2C-
BNV/2008 ban hanh kém theo Quyét dinh s6 02/2008/QD-BNV ngay 06 thang 10
nim 2008 ctia Bo Noi vu vé viée ban hanh mau biéu quan 1y can bo, cong chic;

- Dy thao Piéu 18 cia truong;
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- Vian ban x4c nhin quyén st dung dat, quyén s& hiru nha hodc vin ban thoa
thuan cta co quan c6 tham quyén vé cip, cho thué hodc quyén sir dung dat dé xay
dung truong hoic hop dong thué nha, xuong, dat dai (ti thiéu 1a 5 nam).

b) Sb lugng hd so: 06 bo (02 ban chinh va 04 ban photocopy) (du kién)
Thoi han gidi quyét: 30 ngay lam viéc, ké tir ngay nhan du ho so hop 18
Poi twong thuwe hién thi tuc hanh chinh: T6 chic

Co quan thyuc hién tha tuc hanh chinh:

a) Co quan c6 thim quyén quyét dinh: S& Lao dong - Thuong binh va Xa hoi
thanh phd H6 Chi Minh.

b) Co quan hodc ngudi c6 thim quyén dugc Gy quyén hodc phan cip thuc hién:
Khong cé.

¢) Co quan tryc tiép thuc hién: S¢ Lao dong - Thuong binh va Xa hdi thanh phé
H6 Chi Minh.

d) Co quan phéi hop: Khéng co.

K¢ét qua thyc hién thi tuc hanh chinh: Quyét dinh hanh chinh.
L¢ phi: Khong co

Tén mau don, miu to khai:

- M3u s 3a: Van ban dé nghi thanh 1ap truong ctia don vi thudéc B9, co quan
Trung vong cua t6 chure chinh trj - x4 hdi, Uy ban nhan dan cép tinh.

- MAu s6 4: Dé an thanh 14p trudng trung cip nghé.

- MAu 2C-BNV/2008: So yéu 1y lich cua nguoi du kién 1am hiéu trudng (ban
hanh kém theo Quyét dinh s6 02/2008/QD-BNV ngay 06 thang 10 nim 2008 ctia Bo
Noi vu vé viéc ban hanh miu biéu quan 1y can bd, cong chirc).

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- Phu hop vé6i quy hoach mang luéi cac co sé day nghé va quy hoach, ké hoach
phat trién mang ludi trudng trung cap nghé cua Bo, to chuc chinh tri - x hoi, Uy ban
nhan déan cap tinh.

- Quy md dao tao tbi thiéu 500 hoc sinh.
- S6 nghé dao tao trinh do6 trung cap tbi thicu 1a 3 nghé.

- D061 ngli gido vién, can b quan 1y du vé sé luong, dong bd vé co cau, dat ti€u
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chuin vé phém chit va dat trinh do chuén theo quy dinh tai khoan 3, Piéu 58 cua
Luat Day nghé, trong do:

a) Ty 18 hoc sinh quy ddi trén gido vién quy doi ti da 1a 20 hoc sinh trén 01 gido
vién;

b) Ty 1& gido vién co hitu it nhat 1a 70% va dam bao c6 gido vién co hitu cho
ting nghé dao tao.

- Co s& vat chét va thiét bi day nghé:

a) Co sO vat chat phu hop véi quy mo, trinh d6 dao tao cta ting nghé va duoc
thiét ké xay dung theo Tiéu chuin xay dung Viét Nam TCXD VN 60:2003 “Trudng
day nghé - Tiéu chuan thiét ké” dugc ban hanh theo Quyét dinh s6 21/2003/QD-BXD
ngay 28 thang 7 nam 2003 ciia Bo truéng Bo Xay dung. Cu thé:

Dién tich dat str dung t6i thiéu 1a 10.000m’ ddi véi khu vuc d6 thi, 30.000m’ ddi
v6i khu vuc ngoai khac; - Phong hoc 1y thuyét, thyc hanh dap tmg duoc quy mé dao
tao theo quy dinh. Di¢n tich phong hoc ly thuyét tbi thiéu 1,5 m%/chd hoc, dién tich
phong hoc thuc hanh téi thiéu tir 4 - 6 m*/chd thuc hanh;

Xuong thuc hanh du tiéu chuan dap tng duoc yéu cau thuc hanh theo chuong
trinh day nghé trinh d¢ trung cap;

Phong hoc chuyén mon dap tng yéu cau giang day va hoc tap theo chuwong trinh
day nghé trinh d¢ trung cap;

Thu vién c6 chd ngdi dap tng yéu cau nghién ciru cua can bo, gido vién va hoc
tap cua hoc sinh;

Co du dién tich dé phuc vu cho hoc sinh va gido vién rén luyén thé chat theo tiéu
chuan thiét ke;

C6 phong y té voi trang thiét bi dap tmg tdi thiéu diéu kién chim soc sttc khoe
cho can bo, gido vién va hoc sinh trong truong.

b) Thiét bi day va hoc nghé: Thiét bi day Iy thuyét va thuc hanh phu hop voi quy
mo, trinh do cua tirng nghé dao tao theo quy dinh:

- C6 du kha nang tai chinh ddm bao cho viéc dau tu va hoat dong cua truong trung
cap nghé. Von phap dinh thanh 1ap truong trung cip nghé 13 10 ty dong Viét Nam.

- Chuong trinh, gido trinh day nghé:

a) Co du chuong trinh day nghé duoc xdy dung trén co s& cua chuong trinh
khung do B¢ trudéng Bo Lao dong - Thuong binh va Xa hoi ban hanh;
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b) C6 du gido trinh, tai liéu giang day, hoc tap cho cac chuong trinh day nghé
cua truong.

Can cir phap ly cua thu tuc hanh chinh:

- Luét Day nghé ngay 29 thang 11 nam 2006;

- Quyét dinh s6 71/2008/QD-BLDTBXH ngiy 30 thang 12 nim 2008 cua Bo
truong Bo Lao dong - Thuong binh va X hoi ban hanh Quy dinh vé thanh 1ap, cho
phép thanh 14p, chia, tach, sap nhap, giai thé truong cao dang nghé, trudng trung cp
nghé va trung tim day nghé;

- Quyét dinh s6 02/2008/QD-BNV ngay 06 thang 10 nam 2008 ctia B6 Noi vu

vé viéc ban hanh mau biéu quan 1y can bg, cong chirc.
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Madu sé 3a: Ban hanh kém theo Quyét dinh sé 71/2008/QP- BLDTBXH ngay 30 thang 12 nam 2008 cua Bo
truong By Lao dong - Thuong binh va Xa hoi ban hanh Quy dinh vé thanh 1ap, cho phép thanh 1ap, chia,
tach, sap nhap, giai thé truong cao ding nghé, trudng trung cAp nghé va trung tim day nghé.

(1) CONG HOA XA HQI CHU NGHIA VIET NAM
() Poc lap - Ty do - Hanh phiic

ST T
V/iv: Bé nghi thanh lap
truong trung cap nghé .....

................ , hgay thang nam 20.....

Kinh @i oo

- Ly do thanh 12p trurOng:......coveviiiieeeee e
- Tén trudng trung AP NENE: .......veveeeeeeeeeeeeeeeeeeeeeee e
- Tén giao dich qUOC t& (NEU CO): uvvuveeeeeeeeeeeeeeeeeeeeee e
-Dia chi tru sO chinh: ...
- Phan hiu/co S6 A0 t20 (NEU CO): vvvevreereeeeeeseeee et e e eeeeeeae
- SO dién thoai: .oovveveen... Fax: .ooooveiiiiiinns Email: ......ccoovvvvvviennnnn.
- Nhiém v chil YU CUA trHONE: ..o e
- Nghé dao tao va trinh dQ dA0 tA0: ........vveveeiiiiiieiie s
- Dy kién quy mé tuyén sinh va d6i twong tuyén sinh: ..........cccooeveveeeeennnn.
- Dién tich dét st dung: ............. Dién tich xay dung: .......ccovvevcvieeieenee
 VOI QAU U oo
- Thoi han hoat AONE: .....oooeviiieeee e
(Kém theo dé an thanh 1ap trudng trung cap nghé)

Pé nghi B9, nganh...., UBND tinh/thanh phd truc thudc TW........ xem xét quyét
dinh./.

3)
(Ky tén, dong ddu, ghi ré ho tén)

(1) Tén co quan ra quyét dinh thanh Idp.
(2) Tén co quan, don vi dé nghi thanh Idp trieong trung cdp nghé.
(3) Chitc danh nguwoi dirng dau co quan, don vi dé nghi thanh ldp truong trung cap nghé.
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Mau sé 4: Ban hanh kém theo Quyét dinh sé 71/2008/QP- BLDTBXH ngay 30 thang 12 nam 2008 cua B
truong Bo Lao dong - Thuong binh va Xa hoi ban hanh Quy dinh vé thanh 1ap, cho phép thanh 1ap, chia,
tach, sap nhap, giai thé truong cao ding nghé, trudng trung cAp nghé va trung tim day nghé.

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

................ , ngay thang nam 20.....

PE AN THANH LAP TRUONG TRUNG CAP NGHE

Phan thir nhat
Sw can thiét thanh 13p truwong trung cap nghe
1. Tinh hinh phét trién kinh té - x4 hoi trén dia ban (hoic linh vuc).

2. Tinh hinh ngudn nhan luc va nhu cau phat trién ngudn nhan lyc dap Gng yéu ciu
cua thi truong lao dong trén dia ban (hodc linh vuc).

3. Tinh hinh cong tac day nghé trén dia ban.
4. Nhu cau dao tao trinh d6 trung cip nghé trén dia ban va cac tinh l4n can.

5. Qua trinh hinh thanh va phat trién cia trung tdm hodc co s¢ giao duc khac duoc dé
nghi nang cap (ddi véi nhitng trudng dugce nang cap tir trung tim day nghé hodc co sé gido
duc khac hi¢n co).

a) So luoc qua trinh hinh thanh va phat trién.
b) V& co so vat chat.
c) Vé thiét bi day nghé.
d) V& d6i ngii gido vién va can bd quan 1y day nghé.
d) Vé chuong trinh, gido trinh day nghé.
e) Vé kinh phi hoat dong.
] Phan thir hai
Muc tiéu dao tao, to chirc b may va cac dieu kién dam bao cho hoat dong ciia truong
I. Thong tin chung vé truong trung cip nghé dé nghi thanh lap:
- Tén trurong trung CAP NENEG: .....ov.iveveeeeeeeeeeeeeeeee et
Tén giao dich qudc té (néu co):
- Pia chi try s& chinh cla trrONg: .......oovviiiiiiieeeeeeeee e
- SO dién thoai: ceeveeeeeeeeeeeeeeeens Fax:.................. Email:........covvvvviiiiiiiiiiiinnns
- Phan hiéu/co s& dao tao (néu co):
- Co quan quan 1y trurc P (NEU CO): vuveeeeeeeeeeeeee e
- Ho va tén nguoi du kién 1am Hiéu 194000201

(C6 so yéu Iy lich kém theo)
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II. Muc tiéu dao tao ciia trwong trung cap nghé:
1. Muyc tiéu chung:

2. Muc tiéu cu thé: Tén nghé, quy mo dao tao, trinh d§ dao tao, thoi gian dao tao.

S6 | Tén nghé va trinh d§ | Thoi gian Dy Kién tuyén sinh dén nim 20....
TT dao tao dao tao 20.. 20.. 20.. 20.. | 20..
I | Trung ca?ip ngh@‘:
1
2
II | So cAp nghé
1
2
III | Tong cong

II1. Co céu td chirc ciia truwong
1. Co céu tb churc:
- Ban Giam hiéu;

- Hoi ddng truong (d6i véi truong trung cap nghé cong 1ap) hoic Hoi ddng quan tri

(d6i v6i truong trung cap nghé tu thyc);

- Céac phong chtrc nang;

- Cac khoa chuyén mon;

- Cac B6 mon tryc thudc truong;

- Cac Hoi dong tu van;

- Céc t6 chtrc Pang, doan thé.

2. Chure nang, nhiém vu cua Ban Giam hiéu, cac Ho1 déng va cac phong, khoa, b mon.
IV. Cac diéu kién dam bio cho hoat dong ciia trwomg
1. Co s vat chat va thiét bi day nghé

a) Co so vat chat:

- Dién tich dat st dung:

+ Pat xay dung:

+ Pat luu khong:

- Dién tich xay dung:

+ Khu hiéu bo, khu hoc 1y thuyét, khu hoc thuc hanh.
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+ Khu phuc vu: thu vién, thé thao, ky tac x4, nha an, y té...
+ Céc hang muc khac....

b) Danh muc thiét bi, may moc, phuong tién dao tao theo tirng nghé (tén, ) lugng,
nam san xuat).

2. Doi ngil can bd quan 1y va gido vién day nghé:
-S6 lugng, trinh d dao tao cua doi ngli can bd quan ly.

- S lugng, trinh d6 dao tao, su pham day nghé, k¥ ning nghé cua doi ngil gido vién
theo tirng nghé dao tao.

3. Chuong trinh, gido trinh day nghé cho timg nghé dao tao.
4. Ngudn vbn va ké hoach sir dung von dé thyc hién dé an:
- Nguén von;

- K& hoach sur dung von.

Phan thir ba
Ke hoach, tién d¢ thwe hién dé an

1. K& hoach va tién do xay dung co s& vt chat.
2. Ké hoach va tién d6 mua sdm thiét bi.

3. K& hoach va tién do tuyén dung, dao tao bdi dudng doi ngii can bd quan Iy va gido
vién day nghé.

4. Ké hoach va tién do phat trién chwong trinh, gido trinh.
5. Tong hop ké hoach, tién do sir dung ngudn vén dé thyc hién timg ndi dung trén.
Phin thir tw
Hiéu qua Kinh te, xa héi
1. V& kinh té.
2. V& x4 hoi, moi truong.

3. Tinh bén viing cua dé¢ an.

1) (2)
(Ky tén, déng dau, ghi ré ho tén) (Ky tén, déng dau, ghi ré ho tén)

(1) Phé duyét ciia nguoi dirng dau co quan, don vi quan Iy truec tiép (néu co).
(2) Ngwoi dimg dau hodc nguoi dai dién co quan, don vi hodc cd nhdn ldp dé an.
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Mdu 2C-BNV/2008 ban hanh kém theo Quyét dinh sé 02/2008/0D-BNV ngay 06 thang 10 ndm 2008 ciia Bé truéng B Nji vu

Co quan don vi ¢6 thdm quyén quan ly CBCC: S6 hiéu can bo, cong chic:.....................
Co quan don vi st dung CBCC:

SO YEU LY LICH
(Diing cho hé so thanh ldp co sé day nghé, ding ky hoat dong day nghé)

1) Ho va tén (viét chit in hoa) . . . ... .oooiui i,

. 2) Cac tén goi KhAC (NEU CO) . «.oovvvei e .
anh

9) Noi dang ky ho Khau thuong trTl: ... .ooeeeeii e,
(S6 nha, dudng phd, thanh phd; x6m thon, xa, huyén, tinh)

T0) NOT O RIGN NAY: .o vtttiti e et et e e e e e et et e e ae e aans
(S6 nha, duong phé, thanh phé; x0m thon, xa, huyén, tinh)

11) Ngay tuyén dung (cong chire) :.... /... /........, Co quan tuyén dung ..........................

(V& chinh quyén hodc Pang, doan thé, ké ca chtrc vy kiém nhiém)

13) Ngach cong chirc (VIEN ChTIC): ...viiviieiii i e e e e e e
Bac luvong:.......... ,HEsb:.......... , Ngay huoéng:...... Jovoiid coeeen .

14) Trinh d¢ dao tao:

14.1 -Trinh d6 van héa, chuyén moén cao TNAL © e
(TSKH, TS, ThS, cu nhan, k¥ su, cao dang, trung cap, so cap, chuyén nganh)

(Tén ngoai nglr + Trinh d6 A,B,C,D,...) (Trinh 86 A,B.C,....)
15) Ngay vao Bang Cong san Viét Nam:......./....../............, Ngay chinh thtrc:..../..../...........

16) Ngay tham gia cac t6 chirc chinh trj - X& 0T ..o e
(Ngay tham gia t0 chirc: Poan, Hoi,... va lam viéc gi trong to chirc d6)

17) Ngay nhép ngii:..../..../...., Ngdy xuat ngii:..../..../....., QuAn ham cao nhat:..........c..ccc.........
18) Danh hiéu dugc phong ting cao nht:....................... e PP
(Anh hung lao dong, anh hung lyc lugng vii trang nha gido, thay thuoc, ngh¢ si nhan dan va uu tu)
19) Khen thuéng:.............coevvivniininnnn.. 20) Ky Tudt:. ..o
(Hinh thtrc cao nhat, nim nao) (Vé dang, chinh quyén, doan thé hinh thirc cao nht, nim nao)
21) Tinh trang suc khoe:............... Chiéu cao:..........., CAn nang:......... kg
22) La thuong binh hang:...... [oviaennn. , La con gia dinh chinh sach:..................................

(Con thuong binh, con liét si, nguoi nhiém chat doc da cam Dioxin)
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23) PAO TAO, BOI DUONG VE CHUYEN MON, NGHIEP VU, LY LUAN, CHINH TRI, NGOAI NGU, TIN HQC

Tén truwong

Vin bing,
ching chi, trinh
do gi

Hinh thire
dao tao

Chuyén nganh dao tao bdi
dudng

Tir thang, nam -
Dén thang, nim

e
1

Ghi chu: Hinh thitc hoc: Chinh quy, tai chirc, chuyén tu, boi dudng...

./ Van béng: Tién 1, Pho tién si, Thac si, Cir nhén, K¥ Su,....

24) TOM TAT QUA TRINH CONG TAC

Tur thang, nam
dén thang, nam

Chitrc danh, chirc vu, don vi cong tac (dang, chmh quyen, doan thé, t6 chirc xi
hoi), ké ca thoi gian dwgc dao tao boi dudng vé chuyén moén, nghiép vu,..

25) PAC PIEM LICH SU BAN THAN

- Khai r3: bi bét, bi tu (tir ngdy thang nim nao dén ngay thang nim nao, & dau), di khai bao cho ai, nhitng
van dé gi? Ban than c6 lam viéc trong ché do cii (co quan, don vi nao, dia di€m, chirc danh, chirc vy, thoi

gian lam viéc...)

- Tham gia hodc c6 quan h¢ v6i cac to chirc chinh tri, kinh t€, xa hdi nao & nudc ngoai (1am gi, t6 chirc nao,

dat tru s¢ ¢ dau,...?)
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26) QUAN HE GIA PINH

a) V& ban than: B4, Mg, Vo (ché)ng), cac con, anh chi em rudt

Quan Ho va tén Nam | Nghé nghiép, chirc vu, don vi cong tac, hoc tip, noi & (trong,
hé sinh | ngoai nudc); thanh vién cac to chirc chinh tri-xa hoi. ..

b) B6, Me (bén vo hodc chdng):

Quan Ho va tén Nam Nghé nghiép, chtc vy, don vi cong tac, hoc tip, noi & (trong,
hé sinh | ngoai nudc); thanh vién cac t6 chirc chinh tri-xa hdi...
Bé, INC | eereeeeeeeiiiiiieeeeeeeee | e | ettt e e e e e e a e e e e e e ntaraaaaeeeans
Ngwoikhai ngay......thang.....nam 20... ...
Toi xin cam doan nhitng X4c nhén cia co quan quén ly hodc dia phuwong cu tra
101 khai trén day la dung sy that (Ky tén, dong dau)

(Ky tén, ghi ro ho tén)
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10. Thi tuc: Thanh 13p méi trwong trung cap nghé (ddi véi truwong trung
cap nghé cong lap thudc tinh, thanh phé true thudc Trung wong thanh lap)

Trinh ty thuc hién:

Budc 1: Pon vi chuan bi day da ho so theo quy dinh.

Budc 2: Pon vi ndp ho so tai S& Lao dong - Thuong binh va Xa hoi TP.HCM.

+ Néu hd so day du va hop 18 thi chuyén vién nhan, 1ap va giao bién nhan cho
nguoi ndp ho so; néu hd so duge giri bang dudng buu chinh thi khong 1ap va giao
bién nhan.

+ Néu ho so chua ddy du hodc chua hop 18 thi chuyén vién tra lai hd so kém
theo phiéu yéu cau bo sung ho so cho nguoi ndp hod so; néu hd so duge giri bang
duong buu chinh thi thong bao bang dién thoai hodc vin ban cho don vi ndp ho so
dén nhan lai.

Budc 3: Pon vi ndp hd so mang theo gidy bién nhan t6i nhan két qua giai quyét
tai S& Lao dong - Thuong binh va Xa hdi theo thoi gian hen trén bién nhan. Ky xac
nhan vao gidy bién nhan va giao lai gidy bién nhan cho chuyén vién giao tra két qua
giai quyét ho so.

Thoi gian tiép nhan va tra két qua giai quyét hd so cho t6 chirc, cong dan: tir 08
gid 00 dén 11 gio 00 va tir 13 gid 30 dén 16 gio 30 hang ngay tir thi hai dén thir sau
hang tuan, trir ngay nghi 1, nghi tét theo quy dinh hién hanh cta nha nudc.

Cich thirc thuwe hién: Truc tiép tai tru s& co quan hanh chinh nha nuéc

Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

- Vin ban dé nghi thanh 14ap trudng cua don vi thudc B9, co quan Trung uong
ciia TO chire chinh trj - x4 hoi, Uy ban nhan déan cap tinh doi v6i truong trung cap
nghé cong 1ap (theo mau s6 3a);

- B¢ an thanh 1ap truong trung cip nghé (theo miu sb 4).

- Ban du kién s luong gido vién dam bao dap tmg quy md, trinh d6 truong du
kién dao tao.

- So yéu 1y lich cta nguoi du kién 1am hiéu truong, van dung theo miu 2C-
BNV/2008 ban hanh kém theo Quyét dinh s6 02/2008/QD-BNV ngay 06 thang 10

nam 2008 cua BO Noi vu vé viéc ban hanh mau biéu quan 1y can bg, cong chirc.
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- Dy thao Piéu Ié cua truong.

- Vian ban xac nhan quyén sir dung dat, quyén s¢ hiru nha hodc vin ban thoa
thuan cta co quan c6 tham quyén vé cip, cho thué hodc quyén sir dung dat dé xay
dung truong hoic hop dong thué nha, xuong, dat dai (t6i thiéu 1a 5 nim).

b) S6 lugng hd so: 06 bo (02 ban chinh va 04 ban photocopy) (du kién)
Thoi han gidi quyét: 30 ngay lam viéc, ké tir ngay nhan du ho so hop 18
Poi twong thue hién thi tuc hanh chinh: T4 chic

Co quan thyuc hién tha tuc hanh chinh:

a) Co quan c6 thim quyén quyét dinh: S& Lao dong - Thuong binh va Xa hoi
thanh phd H6 Chi Minh.

b) Co quan hodc nguoi c6 tham quyén dugc iy quyén hodc phan cip thuc hién:
Khong cé.

¢) Co quan truc tiép thuc hién: S& Lao dong - Thuong binh va Xa hoi thanh phd
Ho Chi Minh.

d) Co quan phéi hop: Khéng co.

Két qua thuce hién thi tuc hanh chinh: Quyét dinh hanh chinh.

L¢ phi: Khong co

Tén mau don, miu to khai:

- MAu sb 3a: Vin ban dé nghi thanh lap truong ctia don vi thudéc B9, co quan
Trung wong cta to chire chinh tri - xa hoi, Uy ban nhan dan cip tinh

- Mau s6 4: Dé an thanh 1ap truong trung cap nghé

- Méu 2C-BNV/2008: So yéu 1y lich ctia ngudi dy kién lam hiéu truong (ban
hanh kém theo Quyét dinh s6 02/2008/QD-BNV ngay 06 thang 10 nim 2008 cua Bo
Noi vu vé viéc ban hanh miu biéu quan 1y can bd, cong chirc)

Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:

- Phu hop vé6i quy hoach mang luéi cac co sé day nghé va quy hoach, ké hoach
phat trién mang ludi trudng trung cap nghé cua Bo, to chic chinh tri - x hoi, Uy ban
nhan dén cap tinh.

- Quy md ddo tao tbi thiéu 500 hoc sinh.

- S6 nghé dao tao trinh do trung cap tbi thicu 1a 3 nghé.
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- D061 ngli gido vién, can b quan ly du vé s6 luong, déng bo vé co cau, dat tiéu
chuan vé pham chat va dat trinh do chuan theo quy dinh tai khoan 3, Diéu 58 cua
Luat Day nghé, trong dé:

a) Ty 18 hoc sinh quy ddi trén gido vién quy doi ti da 1a 20 hoc sinh trén 01 gido
vién;

b) Ty 1& gido vién co hitu it nhat 1a 70% va dam bao c6 gido vién co hitu cho
timg nghé ddo tao.

- Co s& vat chét va thiét bi day nghé:

a) Co so vat chat pht hop véi quy mo, trinh d6 dao tao cia timg nghé va duoc
thiét ké xay dung theo Tiéu chuin xay dung Viét Nam TCXD VN 60:2003 “Trudng
day nghé - Tiéu chuén thiét ké” dugc ban hanh theo Quyét dinh s6 21/2003/QD-BXD
ngay 28 thang 7 nam 2003 ciia Bo truéng Bo Xay dung. Cu thé:

- Dién tich dét st dung tbi thiéu 1a 10.000m” d6i v6i khu vuc do thi, 30.000m’
d6i véi khu vuc ngoai khéc;

- Phong hoc 1y thuyét, thuc hanh dap tmg duoc quy mo dao tao theo quy dinh.
Dién tich phong hoc 1y thuyét tdi thiéu 1,5 m*/chd hoc, dién tich phong hoc thuc hanh
toi thi€u tir 4 - 6 m*/chd thuc hanh;

- Xudng thuc hanh du tiéu chuin dap ung duoc yéu cau thuc hanh theo chuong
trinh day nghé trinh do trung cap;

- Phong hoc chuyén mén dap tmg yéu cau giang day va hoc tip theo chuong
trinh day nghé trinh do trung cap;

- Thu vién ¢6 chd ngdi dap timg yéu cau nghién ciru clia can b gido vién va hoc
tap cua hoc sinh;

- C6 du dién tich dé phuc vu cho hoc sinh va gido vién rén luyén thé chét theo
tiéu chuan thiét ké;

- C6 phong y té véi trang thiét bi dap tng tdi thiéu diéu kién cham soc stc khoe
cho can b, gido vién va hoc sinh trong truong.

b) Thiét bi day va hoc nghé: Thiét bi day Iy thuyét va thuc hanh phu hop voi quy
mo, trinh d6 cua timg nghé dao tao theo quy dinh:

- C6 du kha nang tai chinh ddm bao cho viéc dau tu va hoat dong cua truong trung
cap nghé. Vén phap dinh thanh 1ap truong trung cap nghé 1a 10 ty dong Viét Nam.
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- Chuong trinh, gido trinh day nghé:

a) Co du chuong trinh day nghé duoc xdy dung trén co s& cta chuong trinh
khung do Bo truéng Bo Lao dong - Thuong binh va Xa hdi ban hanh;

b) C6 du gido trinh, tai liéu giang day, hoc tap cho cac chuong trinh day nghé
cua truong.

Can cr phap ly cua thu tuc hanh chinh:

- Luat Day nghé ngay 29 thang 11 nam 2006;

- Quyét dinh s6 71/2008/QD-BLDTBXH ngiy 30 thang 12 nim 2008 cua Bo
truong Bo Lao dong - Thuong binh va X hoi ban hanh Quy dinh vé thanh 1ap, cho
phép thanh 14p, chia, tach, sap nhap, giai thé truong cao dang nghé, trudng trung cp
nghé va trung tim day nghé;

- Quyét dinh s6 02/2008/QD-BNV ngay 06 thang 10 nam 2008 ctia B6 Noi vu
vé viéc ban hanh mau biéu quan 1y can bo, cong chic.
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Madu sé 3a: Ban hanh kém theo Quyét dinh sé 71/2008/QP- BLDTBXH ngay 30 thang 12 nam 2008 cua Bo
truong By Lao dong - Thuong binh va Xa hoi ban hanh Quy dinh vé thanh 1ap, cho phép thanh 1ap, chia,
tach, sap nhap, giai thé truong cao ding nghé, trudng trung cAp nghé va trung tim day nghé.

(1) CONG HOA XA HQI CHU NGHIA VIET NAM
) Déc 1ap - Tw do - Hanh phuc
Séf """ fones , ngay thang nam 20.....
V/v: D& nghi thanh lap
truong trung cap nghé .....
Kinh @ oot
- Ly do thanh 13p trirOng@:......coovvieiiieeiieeeeeee e
- Tén trudng trung AP NENE:........veeveeeeeeeeeeeeeeeeeeee e
- Tén giao dich qUOC t& (MU CO):..vrvuveeeeeeeeeeeee e
-Pia chi tru s& Chinh: ...
- Phan hiu/co S6 A0 t20 (NEU CO): vvrevreeeeeeeeeseeee ettt e e eeeeeeeae
- S6 dién thoai:......ceeeeeeeeeeeeeeeen. Fax: oo Email: ..................
- Nhim v chil YU CUA trHONE: ...,
- Nghé dao tao va trinh dQ dA0 tA0: ........vvvveeiiieiiiii s
- Dy kién quy mé tuyén sinh va d6i twong tuyén sinh: .........cocoveeeveeereeuenss
- Dién tich dat st dung: .............. Dién tich xay dung: .......ccceeeevvveeeiiieeenen.
= VOI QAU U+ oo,
- Thoi han hoat ONE:.....c..ooviiiiieeeeeee e
(Kém theo dé an thanh 1ap trudng trung cap nghé)
Pé nghi B9, nganh...., UBND tinh/thanh phd truc thudc TW........ xem xét quyét
dinh./.
3)

(Ky tén, dong ddu, ghi ré ho tén)

(1) Tén co quan ra quyét dinh thanh ldp.
(2) Tén co quan, don vi dé nghi thanh Idp trieong trung cdp nghé.
(3) Chitc danh nguwoi dirng dau co quan, don vi dé nghi thanh ldp truong trung cap nghé.
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Mau sé 4: Ban hanh kém theo Quyét dinh sé 71/2008/QP- BLDTBXH ngay 30 thang 12 nam 2008 cua B
truong Bo Lao dong - Thuong binh va Xa hoi ban hanh Quy dinh vé thanh 1ap, cho phép thanh 1ap, chia,
tach, sap nhap, giai thé truong cao ding nghé, trudng trung cAp nghé va trung tim day nghé.

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

................ , ngay thang nam 20.....

PE AN THANH LAP TRUONG TRUNG CAP NGHE

Phéan thi nhat
Sw can thiét thanh 1ap truwdng trung cap nghe
1. Tinh hinh phat trién kinh té - x4 hoi trén dia ban (hozc linh vuc).

2. Tinh hinh ngudn nhan luc va nhu cau phat trién ngudn nhan lyc dap tng yéu ciu
cua thi truong lao dong trén dia ban (hodc linh vuc).

3. Tinh hinh cong tac day nghé trén dia ban.
4. Nhu cau dao tao trinh d6 trung cip nghé trén dia ban va cac tinh l4n can.

5. Qua trinh hinh thanh va phat trién cua trung tam hodc co s giao duc khac dugce dé
nghi nang cap (ddi véi nhitng trudng duge nang cap tir trung tim day nghé hodc co sé gido
duc khac hién co).

a) So luoc qua trinh hinh thanh va phat trién.
b) V& co so vat chét.
¢) Vé thiét bi day nghé.
d) V& d6i ngii gido vién va can bd quan 1y day nghé.
d) V& chuong trinh, gido trinh day nghé.
e) Vé kinh phi hoat dong.
] Phan thir hai
Muc tiéu dao tao, to chirc by may va cac dieu kién dam bao cho hoat dong ciia truong
I. Thong tin chung vé truong trung cip nghé dé nghi thanh lap:
- Tén trurong trung CAP NENEG: .....ov.oveeeeeeeeeee et
Tén giao dich qudc té (néu co):
- Dia chi tru s& chinh cla trrONg: .......ooeiviiieiiiee e
- SO dién thoai: ..eveeeeeeeeeeeeeeeeee Fax:...oooooovvinnnn. Email: ........ooovennen.
- Phan hiéu/co s& dao tao (néu co):
- Co quan quan 1y trurc P (NEU CO):.urvuvveeeeeeeeeeeeeeeeeeeeee e
- Ho va tén nguoi du kién 1am Hiéu 194000201

(C6 so yéu Iy lich kém theo)
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I1. Muc tiéu dao tao ciia trwong trung cip nghé:
1. Muyc tiéu chung:

2. Muc tiéu cu thé: Tén nghé, quy mo dao tao, trinh d§ dao tao, thoi gian dao tao.

S0 | Tén nghé va trinh d§ | Thoi gian Dy kién tuyén sinh dén nim 20....
TT dao tao dao tao 20.. 20.. 20.. 20.. 20..
I | Trung cﬁp nghé
1
2
Il | So cip nghé
1
2
III | Tong cong

III. Co céu td chirc ciia truwong
1. Co céu tb churc:
- Ban Giam hiéu;

- Hoi ddng trudong (d6i véi truong trung cap nghé cong 1ap) hoic Hoi ddng quan tri

(d6i voi truong trung cAp nghé tu thyc);

- Céac phong chtrc nang;

- Céc khoa chuyén mon;

- Cac bd mon tryc thudc truong;

- Cac Hoi dong tu van;

- Céc t6 chtrc Pang, doan thé.

2. Chure nang, nhiém vu cua Ban Giam hiéu, cac Ho1 déng va cac phong, khoa, b mon.
IV. Céc diéu kién dam béo cho hoat dng ciia trudng
1. Co s vat chat va thiét bi day nghé

a) Co s& vat chat:

- Dién tich dat st dung:

+ Pat xay dung:

+ Pat luu khong:

- Dién tich xay dung:

+ Khu hiéu bg, khu hoc 1y thuyét, khu hoc thuc hanh.

+ Khu phuc vu: thu vién, thé thao, ky tac x4, nha an, y té...
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+ Cac hang muc khac....

b) Danh muc thiét bi, may moc, phuong tién dao tao theo tirng nghé (tén, ) luong,
nam san xuat).

2. Doi ngil can bd quan 1y va gido vién day nghé:
-S6 lugng, trinh d§ dao tao cua ddi ngii can bd quan ly.

- S6 luong, trinh do dao tao, su pham day nghé, k¥ niang nghé cia doi ngil gido vién
theo tirng nghé dao tao.

3. Chuong trinh, gido trinh day nghé cho tirng nghé dao tao.
4. Ngudn vbn va ké hoach sir dung von dé thyc hién dé an:
- Nguén von;
- Ké hoach str dung vén.
Phin thit ba

Ke hoach, tién d¢ thwe hién dé an
1. K& hoach va tién do xay dung co s& vat chat.
2. Ké hoach va tién d6 mua sam thiét bi.

3. K& hoach va tién do tuyén dung, dao tao bdi dudng doi ngii can bd quan Iy va gido
vién day nghé.

4. Ké hoach va tién do phat trién chwong trinh, gido trinh.
5. Tong hop ké hoach, tién do sir dung ngudn vén dé thyc hién tirg ndi dung trén.
Phin thir tw
Hiéu qua Kkinh te, xa hoi
1. V& kinh té.
2. V& x4 hoi, moi truong.

3. Tinh bén viing cua d¢ an.

6)) (2)
(Ky tén, déng déu, ghi ré ho tén) (Ky tén, déng ddu, ghi ré ho tén)

(1) Phé duyét ciia ngueoi dimg dau co quan, don vi quan 1y triee tiép (néu cd).
(2) Nguoi ding dau hodc nguoi dai dién co quan, don vi hodc ca nhan lap dé an.
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Mdu 2C-BNV/2008 ban hanh kém theo Quyét dinh sé 02/2008/0D-BNV ngay 06 thang 10 ndm 2008 ciia Bé truéng Bo Nji vu

Co quan don vi ¢6 thdm quyén quan ly CBCC: S6 hiéu can bo, cong chic:.....................
Co quan don vi st dung CBCC:

SO YEU LY LICH
(Diing cho hé so thanh ldp co sé day nghé, ding ky hoat dong day nghé)

1) Ho va tén (viét chit in hoa) . . . ... . ooooiu i,

. 2) Cac tén goi KhAC (NEU CO) . «.oovvvei e .
anh

9) Noi dang ky ho Khau thuong trT: ... .oeeeeeii e,
(S6 nha, dudng phd, thanh phd; x6m thon, xa, huyén, tinh)

T0) NOT O RIGN NAY: .o vtttiti e et et e e e e e et et e e ae e aans
(S6 nha, duong phé, thanh phé; x0m thon, xa, huyén, tinh)

11) Ngay tuyén dung (cong chire) :.... /... /........, Co quan tuyén dung ..........................

(V& chinh quyén hodc Pang, doan thé, ké ca chtrc vy kiém nhiém)

13) Ngach cong chirc (VIEN ChTIC): ...viiviieiii i e e e e e e
Bac luvong:.......... ,HEsb:.......... , Ngay huoéng:...... Jovoiid coeeen .

14) Trinh d¢ dao tao:

14.1 -Trinh d6 van héa, chuyén moén cao TNAL © e
(TSKH, TS, ThS, cu nhan, k¥ su, cao dang, trung cap, so cap, chuyén nganh)

(Tén ngoai nglr + Trinh d6 A,B,C,D,...) (Trinh @6 A,B.C,....)
15) Ngay vao Bang Cong san Viét Nam:......./....../............, Ngay chinh thtrc:..../..../...........

16) Ngay tham gia cac t6 chirc chinh trj - X& 0T ..o e
(Ngay tham gia t0 chirc: Poan, Hoi,... va lam viéc gi trong to chirc d6)

17) Ngay nhép ngii:..../..../...., Ngdy xuat ngii:..../..../....., QuAn ham cao nhat:.............ccc........
18) Danh hiéu dugc phong ting cao nht:....................... e PP
(Anh hung lao dong, anh hung lyc lugng vii trang nha giao, thay thuoc, ngh¢ si nhan dan va uu tu)
19) Khen thuéng:.............cooovivniininnnn.. 20) Ky Tudt:. ..o
(Hinh thtrc cao nhat, nim nao) (Vé dang, chinh quyén, doan thé hinh thirc cao nhét, nim nao)
21) Tinh trang suc khoe:............... Chiéu cao:..........., CAn nang:......... kg
22) La thuong binh hang:...... [oviainnn, , La con gia dinh chinh sach:..................................

(Con thuong binh, con liét si, nguoi nhiém chat doc da cam Dioxin)
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23) PAO TAO, BOI DUONG VE CHUYEN MON, NGHIEP VU, LY LUAN, CHINH TRI, NGOAI NGU, TIN HOC

Tén truwong

Chuyén nganh dao tao bdi | Tir thang, nim - | Hinh thirc h ,Van ll)l?ntg,‘ h
dudng Pén thang, nim dao tao chung ¢, trn
do gi
.............................................. foviiimaid .
.............................................. [oviiimaid .
.............................................. [oviiimiid o
.............................................. [oviiimiid o
.............................................. Joiiimaid .

Ghi chii: Hinh thirc hoc: Chinh quy, tai chirc, chuyén tu, bdi dudng. ..

./ Van b?mg: Tién si, Pho tién si, Thac si, Ctr nhén, Ky Su,....

24) TOM TAT QUA TRINH CONG TAC

Tur thang, nam
dén thang, nam

Chirc danh, chirc vu, don vi cong tac (dang, chinh quyen, doan thé, t6 chirc xi
hi), ké ca thoi gian dwoc dao tao boi dudng vé chuyén mén, nghiép vu,..

25) PAC PIEM LICH SU BAN THAN

- Khai r3: bi bét, bj tu (tir ngdy thang nim nao dén ngay thang nim nao, & dau), di khai bao cho ai, nhiing
van dé gi? Ban than c6 lam viéc trong ché do cii (co quan, don vi nao, dia di€m, chirc danh, chirc vy, thoi

gian lam viéc...)

- Tham gia hodc c6 quan h¢ voi cac to chitc chinh tri, kinh t€, xa hdi nao & nudc ngoai (1am gi, to chirc nao,
QAL U SO G QAU, ... 7) reirieiiieiie ettt ettt ettt e e bt et e e s e e s taeetbeasbeesseesseesaessseasseesseessaesaestseasbeasbeerbeenseenseensns
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26) QUAN HE GIA PINH

a) V& ban than: B4, Mg, Vo (ché)ng), cac con, anh chi em rudt

Quan Ho va tén Nam | Nghé nghiép, chirc vu, don vi cong tac, hoc tip, noi & (trong,
hé sinh | ngoai nudc); thanh vién cac to chirc chinh tri-xa hoi. ..

b) B6, Me (bén vo hoic chdng):

Quan Ho va tén Nam Nghé nghiép, chtc vy, don vi cong tac, hoc tip, noi & (trong,
hé sinh | ngoai nudc); thanh vién cac t0 chirc chinh tri-xa hdi...
Bé, INC | eeeeeeeeeiiiiiireeeeeeeee | e | ettt e e e e e e e e e e e e e e e ttaaaaaaaeeans
Ngwoikhai ngay......thang.....nam 20... ...
Toi xin cam doan nhitng X4c nhén cia co quan quén ly hodc dia phwong cu tra
101 khai trén day la dung sy that (Ky tén, dong dau)

(Ky tén, ghi ro ho tén)
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11. Thii tuc: Thanh ldp trudong trung cip nghé (ddi voi treong trung cap
nghé tu thuc cé 1 thanh vién gép von trén dia ban tinh, thanh phd truc thudc
Trung wong thanh Iap trén co sé ning cip tir trung tim day nghé hoic cic co sé
giao duc khac)

Trinh ty thuc hién:

Budc 1: Pon vi chuan bi ddy di ho so theo quy dinh.

Budc 2: Pon vi ndp ho so tai S& Lao dong - Thuong binh va Xa hoi TP.HCM.

+ Néu ho so day da va hop 18 thi chuyén vién nhan, 1ap va giao bién nhan cho
nguoi ndp ho so; néu hd so duge giri bang dudng buu chinh thi khong 1ap va giao
bién nhan.

+ Néu ho so chua ddy du hodc chua hop 18 thi chuyén vién tra lai hd so kém
theo phiéu yéu cau bo sung ho so cho nguoi ndp hod so; néu hd so duge giri bang
dudng buu chinh thi théng bao bang dién thoai hodc van ban cho don vi nop hd so
dén nhan lai.

Budc 3: Pon vi ndp hod so mang theo gidy bién nhan t6i nhan két qua giai quyét
tai S& Lao dong - Thuong binh va Xa hdi theo thoi gian hen trén bién nhan. Ky xac
nhan vao gidy bién nhan va giao lai gidy bién nhan cho chuyén vién giao tra két qua
giai quyét ho so.

Thoi gian tiép nhan va tra két qua giai quyét ho so cho t6 chirc, cong dan: tir 08
i 00 dén 11 gio 00 va tir 13 giod 30 dén 16 gio 30 hang ngay tir thi hai dén tht sau
hang tuan, trir ngay nghi 1&, nghi tét theo quy dinh hién hanh cta nha nudc.

Cich thirc thue hién: Truc tiép tai tru s& co quan hanh chinh nha nuéc

Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

- Pon dé nghi cta t6 chirc xa hoi, to chirc xa hoi - nghé nghiép, td chirc kinh té,
c4 nhan ddi véi trudng trung cip nghé tu thuc (theo mau sb 3b).

- Bé an thanh lap truong trung cip nghé (theo miu sb 4).
- Danh séch gi4o vién co hitu va thinh giang;

- So yéu 1y lich cta nguoi du kién 1am hiéu truong, van dung theo miu 2C-
BNV/2008 ban hanh kém theo Quyét dinh s6 02/2008/QD-BNV ngay 06 thang 10

nam 2008 cuia BO Noi vu v€ viéc ban hanh mau biéu quan 1y can bg, cong chirc.
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- Dy thao Diéu 1¢ cta truong.

- Vian ban xac nhin quyén st dung dat, quyén s& hiru nha hodc vin ban thoa
thuan cta co quan c6 tham quyén vé cip, cho thué hodc quyén str dung dat dé xay
dung truong hoic hop dong thué nha, xudng, dat dai (ti thiéu 1a 5 nam).

- Vin ban x4c nhan cua ngan hang hodc to chirc tin dung vé kha ning tai chinh
ctia to chtrc, ca nhan dé nghi thanh 1ap truong trung cip nghé dam bao dau tu va hoat
dong cua truong.

b) S6 luong hd so: 06 b (02 ban chinh va 04 ban photocopy) (du kién)
Thoi han giai quyét: 30 ngay lam viéc ké tir ngay nhan du ho so hop 16
Poi twong thuwe hién thi tuc hanh chinh: T6 chuc

Co quan thyuc hién tha tuc hanh chinh:

a) Co quan c6 thim quyén quyét dinh: S& Lao dong - Thuong binh va X3 hoi
thanh phd H6 Chi Minh.

b) Co quan hodc ngudi c6 thim quyén dugc Gy quyén hodc phan cip thuc hién:
Khong co.

¢) Co quan truc tiép thuc hién: S& Lao dong - Thuong binh va Xa hoi thanh phd
H6 Chi Minh.

d) Co quan phéi hop: Khéng co.

K¢ét qua thyc hién thi tuc hanh chinh: Quyét dinh hanh chinh.

L¢ phi: Khong co

Tén mau don, miu to khai:

- Mau sb 3b: Pon dé nghi ctia to chire xa hoi, to chirc x4 hoi - nghé nghiép, t6
chtrc kinh té, c4 nhan d6i voi trudng trung cAp nghé tu thuc

- Mau s6 4: Dé an thanh 1ap truong trung cip nghé

- Mau 2C-BNV/2008: So yéu 1y lich ctia nguoi dy kién lam hiéu truong (ban
hanh kém theo Quyét dinh s 02/2008/QD-BNV ngay 06 thang 10 nim 2008 ctia Bo
Noi vu vé viéc ban hanh mau biéu quan 1y can bo, cong chirc).

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- Phu hop vé6i quy hoach mang luéi cac co sé day nghé va quy hoach, ké hoach
phat trién mang ludi trudong trung cép nghé ctia B, to chirc chinh trj - x4 hoi, Uy ban
nhan déan cap tinh;
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- Quy md dao tao tbi thiéu 100 hoc sinh;

- S6 nghé dao tao trinh do trung cap tbi thicu 1a 3 nghé.

- P61 ngii gido vién, can bo quan ly du vé s6 lugng, d@)ng bo vé co cau, dat tiéu
chuan vé pham chat va dat trinh d6 chudn theo quy dinh tai khoan 3 Diéu 58 cua Luat
Day nghé, trong d6:

a) Ty 18 hoc sinh quy ddi trén gido vién quy doi ti da 1a 20 hoc sinh trén 01 gido
vién;

b) Ty 1¢ gido vién co hitu it nhat 1a 50% va dam bao c6 gido vién co hitu cho
ting nghé ddo tao.

- Co s& vat chat va thiét bi day nghé

a) Co so vat chat phi hop véi quy mo, trinh d6 dao tao cia timg nghé va duoc
thiét ké x4y dung theo Tiéu chuan xay duyng Viét Nam TCXD VN 60:2003 “Truong
day nghé - Tiéu chuan thiét ké” dugc ban hanh theo Quyét dinh s6 21/2003/QD-BXD
ngay 28 thang 7 nam 2003 ciia Bo truéng Bo Xay dung. Cu thé:

- Dién tich dat st dung t6i thiéu 1a 10.000m’ dbi véi khu vuc d6 thi, 30.000m’
d6i v6i khu vuc ngoai khac; - Phong hoc 1y thuyét, thuc hanh dap ung duoc quy mo
dao tao theo quy dinh. Dién tich phong hoc 1y thuyét ti thiéu 1,5 m?*/chd hoc, dién
tich phong hoc thyc hanh t6i thiéu tir 4 - 6 m*/chd thuc hanh;

- Xudng thuc hanh du tiéu chuan dap ung duoc yéu cau thuc hanh theo chuong
trinh day nghé trinh do trung cap;

- Phong hoc chuyén mén dap tmg yéu cau giang day va hoc tap theo chuong
trinh day nghé trinh do trung cap;

- Thu vién ¢6 chd ngdi dap ting yéu cau nghién ciru clia can b gido vién va hoc
tap cua hoc sinh;

- C6 du dién tich dé phuc vu cho hoc sinh va gido vién rén luyén thé chét theo
tiéu chuan thiét ke;

- C6 phong y té véi trang thiét bi dap tng tdi thiéu diéu kién cham soc stc khoe
cho can bo, gido vién va hoc sinh trong truong.

b) Thiét bi day va hoc nghé:

- Thiét bi day 1y thuyét va thuc hanh phu hop véi quy mo, trinh do cua ting
nghé dao tao theo quy dinh.
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- Vé kha ning tai chinh:

- C6 du kha ning tai chinh dam bao cho viéc dau tu va hoat dong cua truong
trung cap nghé. Vén phap dinh thanh lap truong trung cap nghé 1a 10 ty dong Viét
Nam.

- Chuong trinh, gido trinh day nghé:

a) Co du chuong trinh day nghé duoc xdy dung trén co s& cta chuong trinh
khung do Bo truéng Bo Lao dong - Thuong binh va Xa hoi ban hanh;

b) Co6 du gido trinh, tai liéu giang day, hoc tap cho cac chuong trinh day nghé
cua truong.

Can ctr phap ly cua thu tuc hanh chinh:

- Luat Day nghé ngay 29 thang 11 nam 2006;

- Quyét dinh s6 71/2008/QD-BLDTBXH ngiy 30 thang 12 nim 2008 cua Bo
truong Bo Lao dong - Thuong binh va X hoi ban hanh Quy dinh vé thanh 1ap, cho
phép thanh 1ap, chia, tach, sép nhap, giai thé trudng cao dang nghé, truong trung cap
nghé va trung tim day nghé;

- Quyét dinh s6 02/2008/QD-BNV ngay 06 thang 10 nim 2008 ctua Bo Noi vu
vé viéc ban hanh mau biéu quan 1y can bo, cong chic.
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Miu s6 3b: Ban hanh kém theo Quyét dinh s6 71/2008/QD-BLDTBXH ngay 30 thang 12 nam 2008
ctia B truong Bo Lao dong - Thuong binh va Xa hdi ban hanh Quy dinh vé thanh lap, cho phép thanh
1ap, chia, tach, sap nhap, giai thé trudng cao ding nghé, trudng trung cAp nghé va trung tim day nghé.

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

................ , ngay  thang nam 20.....

PON PE NGHI THANH LAP TRUONG TRUNG CAP NGHE

Kinh giri: UBND tinh (thanh phé truc thuoc TW)..............
- Ho va tén nguoi dai dién t6 chirc (hodc c4 nhan) d& nghi thanh lap

- Ngay, thang, nam SInh: .........cccoviiiiiiieie e
- S6 chtrng minh thu nhan dan, ngay, thang cap, noi CAp: .......coccevveeveeeene.
- Noi diang ky ho khau thuong tri (néu 13 ¢4 nhan): ........c.ovveeeeeeeeereeeeee.
- Tén trudng trung AP NENE: .. .....veveeeeeeeeeeeeeeeeeeeee e
- Tén giao dich qUOC t& (U COY:eervmmeeeeeeeeeeeeeeeeeeeee e
-Dia chi tru sO chinh: ...
- Phan hiu/co $6 G0 t20 (NEU CO): vuvevreeeeeeeeeeeeeee e
- S6 dién thoai:......ceveeeeeeeeeennen. Fax: oo Email: ...................
- Nhiém v chil YU CUA tIHONE: ...
- Nghé dao tao va trinh dQ dA0 tA0: ........vveeeeeiieiieiiie s
- Dy kién quy mé tuyén sinh va d6i twong tuyén sinh: .........ccoovevvieveenann.
- Dién tich dat st dung.............. Dién tich xay dung: .......cccovveeeecieeenn.
S VON QAU T .o
- Thoi han hoat AONE: .......oeeeeiiei e
(Kém theo dé an thanh lap trudng trung cip nghé)
T6i xin chap hanh dung nhitng quy dinh vé day nghé va phap luat c6 lién quan
ctia Nha nudc.
Dé nghi UBND tinh (thanh phd) truc thuéc TW........ xem xét quyét dinh./.

1)
(Ky tén, dong ddu, ghi ré ho tén)

(1) Chikc danh ciia ngueoi dai dién t6 chirc hodc cd nhan dé nghi thanh Igp trirong trung cdp nghé.
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Mau sé 4: Ban hanh kém theo Quyét dinh sé 71/2008/QP- BLDTBXH ngay 30 thang 12 nam 2008 cua Bo
truong Bo Lao dong - Thuong binh va Xa hoi ban hanh Quy dinh vé thanh 1ap, cho phép thanh 1ap, chia,
tach, sap nhap, giai thé truong cao ding nghé, trudng trung cAp nghé va trung tim day nghé.

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

................ , ngay thang nam 20.....

PE AN THANH LAP TRUONG TRUNG CAP NGHE

Phéan thi nhat
Sw can thiét thanh 1ap trudng trung cap nghe
1. Tinh hinh phat trién kinh té - x4 hoi trén dia ban (hozc linh vuc).

2. Tinh hinh ngudn nhan luc va nhu cau phat trién ngudn nhan lyc dap tng yéu ciu
cua thi truong lao dong trén dia ban (hodc linh vuc).

3. Tinh hinh cong tac day nghé trén dia ban.
4. Nhu cau dao tao trinh d6 trung cip nghé trén dia ban va cac tinh l4n can.

5. Qua trinh hinh thanh va phat trién cua trung tam hodc co so giao dyc khac dugce dé
nghi nang cap (ddi véi nhitng trudng duge nang cap tir trung tim day nghé hodc co sé gido
duc khac hién co).

a) So luoc qua trinh hinh thanh va phat trién.

b) V& co sé vat chat.

¢) Vé thiét bi day nghé.

d) V& d6i ngii gido vién va can bd quan 1y day nghé.
d) V& chuong trinh, gido trinh day nghé.

e) Vé kinh phi hoat dong.

Phan thir hai
Muc tiéu dao tao, to chirc by may va cac dieu kién dam bao cho hoat dong ciia truong

I. Thong tin chung vé truong trung cip nghé dé nghi thanh lap:

- Tén trurdng trung CAP NENEG: .....ov.oveveeeeeeeeeeeeee et
Tén giao dich qudc té (néu co):

- Dia chi tru s& chinh cla trrONG: .......ooevviiieiieee e
- SO dién thoai: ..eveeeeeeeeeeeeeeeeee Fax:..oooovoiiiiieinn, Email:........ooovvnnnnnnn.
- Phan hiéu/co s& dao tao (néu co):

- Co quan quan 1§ trre tEP (NEU CO): ..uvremeeeeeeeeeeeeee et
- Ho va tén ngudi du kién 1am HiBUu truONE: ........oveeeeeeeeeeeeeeeeeeeeeeeeeee e,

(C6 so yéu Iy lich kém theo)
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I1. Muc tiéu dao tao ciia trwong trung cip nghé:
1. Muyc tiéu chung:

2. Muc tiéu cu thé: Tén nghé, quy mo dao tao, trinh d§ dao tao, thoi gian dao tao.

S0 | Tén nghé va trinh d§ | Thoi gian Dy kién tuyén sinh dén nim 20....
TT dao tao dao tao 20.. 20.. 20.. 20.. 20..
I | Trung cﬁp nghé
1
2
Il | So cip nghé
1
2
III | Tong cong

III. Co céu td chirc ciia truwong
1. Co céu tb churc:
- Ban Giam hiéu;

- Hoi ddng trudong (d6i véi truong trung cap nghé cong 1ap) hoic Hoi ddng quan tri

(d6i voi truong trung cAp nghé tu thyc);

- Céac phong chtrc nang;

- Céc khoa chuyén mon;

- Cac B6 mon tryc thudc truong;

- Cac Hoi dong tu van;

- Céc t6 chtrc Pang, doan thé.

2. Chure nang, nhiém vu cua Ban Giam hiéu, cac Ho1 déng va cac phong, khoa, B6 mon.
IV. Céc diéu kién dam béo cho hoat dng ciia trudng
1. Co s vat chat va thiét bi day nghé

a) Co s& vat chat:

- Dién tich dat st dung:

+ Pat xay dung:

+ Pat luu khong:

- Dién tich xay dung:

+ Khu hiéu bg, khu hoc 1y thuyét, khu hoc thuc hanh.

+ Khu phuc vu: thu vién, thé thao, ky tac x4, nha an, y té...
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+ Cac hang muc khac....

b) Danh muc thiét bi, may moc, phuong tién dao tao theo tirng nghé (tén, ) luong,
nam san xuat).

2. Doi ngil can bd quan 1y va gido vién day nghé:
-S6 lugng, trinh d§ dao tao cua ddi ngii can bd quan ly.

- S6 lugng, trinh d ddo tao, su pham day nghé, k¥ ning nghé cua doi ngii gido vién
theo tirng nghé dao tao.

3. Chuong trinh, gi4o trinh day nghé cho tirng nghé dao tao.
4. Ngudn vbn va ké hoach sir dung von dé thyc hién dé an:
- Nguén von;

- K¢ hoach sur dung von.

Phin thi ba
Ke hoach, tién d¢ thwe hién dé an
1. K& hoach va tién do xay dung co s& vt chat.
2. Ké hoach va tién d6 mua sam thiét bi.

3. K& hoach va tién do tuyén dung, dao tao bdi dudng doi ngii can bd quan Iy va gido
vién day nghé.

4. Ké hoach va tién do phat trién chwong trinh, gido trinh.
5. Tong hop ké hoach, tién do sir dung ngudn vén dé thyc hién tirg ndi dung trén.
Phin thir tw
Hiéu qua Kkinh te, xa hoi
1. V& kinh té.
2. V& x4 hoi, moi truong.

3. Tinh bén viing cua d¢ an.

6)) (2)
(Ky tén, déng déu, ghi ré ho tén) (Ky tén, déng ddu, ghi ré ho tén)

(1) Phé duyét ciia ngueoi dimg dau co quan, don vi quan 1y triee tiép (néu cd).
(2) Nguoi ding dau hodc nguoi dai dién co quan, don vi hodc ca nhan lap dé an.
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Mdu 2C-BNV/2008 ban hanh kém theo Quyét dinh sé 02/2008/0D-BNV ngay 06 thang 10 ndm 2008 ciia Bé truéng B Nji vu

Co quan don vi ¢6 thdm quyén quan ly CBCC: S6 hiéu can bo, cong chic:.....................
Co quan don vi st dung CBCC:

SO YEU LY LICH
(Diing cho hé so thanh ldp co sé day nghé, ding ky hoat dong day nghé)

1) Ho va tén (viét chit in hoa) . . . ... . ooooiu i,

<nh 2) Cac tén goi KhAC (NEU CO) . «.oovvvei e .
an 3) Sinh ngay:........ thang......... nam.......... , Gioi tinh (nam, nit)........ ...
4) Noi sinh: Xa......c....eeeneeee ,Huyén ..ol

S)Quéquan: Xa...........oeenenn. ,Huyén .................... ,Tinh .................

6) DANtOC: ... oo T)TON GIA0: .. e e
8) S6 chtrng minh nhan dan:..................... Capngay:.... .../ Jtalr

9) Noi dang ky ho khau thuOng trll: ..o
(S6 nha, dudng phd, thanh phd; x6m thon, xa, huyén, tinh)

10) NOT G hi€n nay: ......ooouineiiiiiii
(SO nha, duong phé, thanh phé; x0m thon, xa, huyén, tinh)

11) Ngay tuyén dung (cong chire) :.... /... /........, Co quan tuyén dung ..........................

12) Chure vu (chtre danh) hi€n taic.........ooii
(V& chinh quyén hodc Pang, doan thé, ké ca chtrc vy kiém nhiém)

13) Ngach cong chirc (VIEN CHTIC): .. .viiviiiii i e e e e
Bac luvong:.......... ,HEsb:.......... , Ngay huoéng:...... Jovoiid coeeen .
14) Trinh d6 dao tao:
14.1 -Trinh d6 van héa, chuyén moén cao phét e e
(TSKH, TS, ThS, ctr nhan, ky su, cao ding, trung cip, so cip, chuyén nganh)
14.2 -Ly luén chinh triz...........col 14.3 -Quan ly nha nude:. ..o
(Cao cap, trung cip, so cip va twong duong)  (Chuyén vién cao cap,chuyén vién chinh, chuyén vién, can su,....)
14.4 -Ngoai NG, v, 14.5-Tinhoc:...cciviiiiii e
(Tén ngoai nglr + Trinh d6 A,B,C,D,...) (Trinh 86 A,B.,C,....)
15) Ngay vao Bang Cong san Viét Nam:......./....../............, Ngay chinh thtrc:..../..../...........

16) Ngay tham gia cac t6 chirc chinh tri - xa hoi:..
(Ngay tham gia té chirc: Poan, Hoi,... va lam viéc gi trong to chuc do)

17) Ngay nhép ngii:..../..../...., Ngdy xuit ngii:..../... ., Quan ham cao nht:...........c.coooe......
18) Danh hiéu dugc phong ting ca0 NNAL:............ociiiie e,
(Anh hung lao dong, anh hung lyc lugng vii trang nha gido, thay thudc, nghé si nhan dan va uu ti)
19) Khen thuéng:.............covviviinninnnn.. 20) Ky TUAt .
(Hinh thttrc cao nhat, nim nao) (Vé dang, chinh quyén, doan thé hinh thirc cao nht, nim nao)
21) Tinh trang suc khoe:............... Chiéu cao:. ., Cannang:......... kg
22) La thuong binh hang:...... [oviiiins , La con gia dmh chinhsach:..........c..coooiiiinna,

(Con thwong binh, con liét si, ngudi nhidm chat doc da cam Dioxin)
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23) PAO TAO, BOI DUONG VE CHUYEN MON, NGHIEP VU, LY LUAN, CHINH TRI, NGOAI NGU, TIN HOC

Tén truwong

Chuyén nganh dao tao bdi | Tir thang, nim - | Hinh thirc h ,Van ll)l?ntg,‘ h
dudng Pén thang, nim dao tao chung ¢, trn
do gi
.............................................. foviiimaid .
.............................................. [oviiimaid .
.............................................. [oviiimiid o
.............................................. [oviiimiid o
.............................................. Joiiimiid .

Ghi chii: Hinh thirc hoc: Chinh quy, tai chirc, chuyén tu, bdi dudng. ..

./ Van b?mg: Tién si, Pho tién si, Thac si, Ctr nhén, Ky Su,....

24) TOM TAT QUA TRINH CONG TAC

Tur thang, nam
dén thang, nam

Chirc danh, chirc vu, don vi cong tac (dang, chinh quyen, doan thé, t6 chirc xi
hi), ké ca thoi gian dwoc dao tao boi dudng vé chuyén mén, nghiép vu,..

25) PAC PIEM LICH SU BAN THAN

- Khai r3: bi bét, bj tu (tir ngdy thang nim nao dén ngay thang nim nao, & dau), di khai bao cho ai, nhiing
van dé gi? Ban than c6 lam viéc trong ché do cii (co quan, don vi nao, dia di€m, chirc danh, chirc vy, thoi

gian lam viéc...)

- Tham gia hodc c6 quan h¢ voi cac to chirc chinh tri, kinh t€, xa hdi nao & nudc ngoai (1am gi, to chirc nao,
QAL U SO G QAU, ... 7) reerieiiieiie ettt ettt e bt e bt et e e s taeetaeesbeasbeesseessaessaessseasseesseesseesaestseasbeesbeerteenseensaennns
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26) QUAN HE GIA PINH

a) V& ban than: B4, Mg, Vo (ché)ng), cac con, anh chi em rudt

Quan Ho va tén Nam | Nghé nghiép, chirc vu, don vi cong tac, hoc tip, noi & (trong,
hé sinh | ngoai nudc); thanh vién cac to chirc chinh tri-xa hoi. ..

b) B6, Me (bén vo hoic chdng):

Quan Ho va tén Nam Nghé nghiép, chtc vy, don vi cong tac, hoc tip, noi & (trong,
hé sinh | ngoai nudc); thanh vién cac t0 chirc chinh tri-xa hdi...
Bé, INC | eeeeeeeeeiiiiiireeeeeeeee | e | ettt e e e e e e e e e e e e e e e ttaaaaaaaeeans
Ngwoikhai ngay......thang.....nam 20... ...
Toi xin cam doan nhitng X4c nhén cia co quan quén ly hodc dia phuwong cu tra
101 khai trén day la dung sy that (Ky tén, dong dau)

(Ky tén, ghi ro ho tén)
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12. Thi tuc: Thanh 1ip méi trwong trung cap nghé (ddi véi truwong trung
caAp nghé tu thuc do 1 thanh vién gép von thanh 1ap méi trén dia ban tinh, thanh
pho truc thude Trung wong)

Trinh ty thuc hién:

Budc 1: Pon vi chuan bi ddy di ho so theo quy dinh.

Budc 2: Pon vi ndp ho so tai S& Lao dong - Thuong binh va Xa hoi TP.HCM.

+ Néu ho so day du va hop 18 thi chuyén vién nhan, 1ap va giao bién nhan cho
nguoi ndp ho so; néu hd so duge giri bang dudng buu chinh thi khong 1ap va giao
bién nhan.

+ Néu ho so chua day du hodc chua hop 18 thi chuyén vién tra lai hd so kém
theo phiéu yéu cau bo sung ho so cho nguoi ndp hod so; néu hd so duge giri bang
dudng buu chinh thi théng bao bang dién thoai hodc vin ban cho don vi nop hd so
dén nhan lai.

Budc 3: Pon vi ndp hd so mang theo gidy bién nhan t6i nhan két qua giai quyét
tai S& Lao dong - Thuong binh va Xa hdi theo thoi gian hen trén bién nhan. Ky xac
nhan vao gidy bién nhan va giao lai gidy bién nhan cho chuyén vién giao tra két qua
giai quyét ho so.

Thoi gian tiép nhan va tra két qua giai quyét hd so cho t6 chirc, cong dan: tir 08
gid 00 dén 11 gio 00 va tir 13 gio 30 dén 16 gid 30 hang ngay tir thir hai dén thtr sau
hang tuan, trir ngay nghi 1, nghi tét theo quy dinh hién hanh cta nha nudc.

Cich thirc thuwe hién: Truc tiép tai tru s& co quan hanh chinh nha nuéc

Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

- Pon dé nghi cta t6 chirc xa hoi, to chire xa hoi - nghé nghiép, td chirc kinh té,
c4 nhan (theo miu sd 3b).

- B¢ an thanh 1ap truong trung cip nghé (theo miu sb 4).

- Ban du kién s luong gido vién dam bao dép tmg quy md, trinh d6 truong du
kién dao tao.

- So yéu 1y lich cta nguoi du kién 1am hiéu truong, van dung theo miu 2C-
BNV/2008 ban hanh kém theo Quyét dinh s6 02/2008/QD-BNV ngay 06 thang 10

nam 2008 cua BO Noi vu vé viéc ban hanh mau biéu quan 1y can bg, cong chirc.
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- Dy thao Diéu 1¢ cta truong.

- Vian ban x4c nhin quyén st dung dat, quyén s& hiru nha hodc vin ban thoa
thuan cta co quan c6 tham quyén vé cip, cho thué hoic quyén str dung dat dé xay
dung truong hoic hop dong thué nha, xudng, dat dai (ti thiéu 1a 5 nam).

- Vin ban x4c nhan cua ngan hang hodc to chirc tin dung vé kha ning tai chinh
ctia to chtrc, ca nhan dé nghi thanh 1ap truong trung cip nghé dam bao dau tu va hoat
dong cua truong.

b) S6 luong hd so: 06 b (02 ban chinh va 04 ban photocopy) (du kién)
Thoi han giai quyét: 30 ngay lam viéc, ké tir ngdy nhan da hd so hop 18
Poi twong thuwe hién thii tuc hanh chinh: T6 chuc

Co quan thyuc hién thua tuc hanh chinh:

a) Co quan c6 thim quyén quyét dinh: S& Lao dong - Thuong binh va X3 hoi
thanh phd H6 Chi Minh.

b) Co quan hodc ngudi c6 thim quyén dugc Gy quyén hodc phin cip thuc hién:
Khong co.

¢) Co quan truc tiép thuc hién: S& Lao dong - Thuong binh va Xa hoi thanh phé
H6 Chi Minh.

d) Co quan phéi hop: Khéng co.

K¢ét qua thuc hién thi tuc hanh chinh: Quyét dinh hanh chinh.

L¢ phi: Khong co

Tén mau don, miu to khai:

- Mau sb 3b: Pon dé nghi ctia to chire x4 hoi, to chirc x4 hoi - nghé nghiép, t6
chtre kinh té, c4 nhan d6i voi trudng trung cAp nghé tu thuc

- Mau s6 4: Dé an thanh 1ap truong trung cip nghé

- Mau 2C-BNV/2008: So yéu 1y lich ctia nguoi dy kién lam hiéu truong (ban
hanh kém theo Quyét dinh s6 02/2008/QD-BNV ngay 06 thang 10 nim 2008 ctia Bo
Noi vu vé viéc ban hanh mau biéu quan 1y can bo, cong chirc)

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- Phu hop vé6i quy hoach mang luéi cac co sé day nghé va quy hoach, ké hoach
phat trién mang ludi trudong trung cép nghé ctia B, to chirc chinh trj - x4 hoi, Uy ban
nhan déan cap tinh;
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- Quy md dao tao tbi thiéu 100 hoc sinh;

- S6 nghé dao tao trinh d6 trung cap tdi thiéu 1a 3 nghé;

- P61 ngii gido vién, can bo quan ly du vé s6 lugng, d@)ng bo vé co cau, dat tiéu
chuan vé pham chat va dat trinh do chuan theo quy dinh tai khoan 3, Diéu 58 cua
Luat Day nghé, trong dé:

a) Ty 18 hoc sinh quy ddi trén gido vién quy doi ti da 1a 20 hoc sinh trén 01 gido
vién;

b) Ty 1¢ gido vién co hitu it nhat 1a 50% va dam bao c6 gio vién co hitu cho
ting nghé dao tao.

- Co s& vat chét va thiét bi day nghé

a) Co so vat chat phi hop véi quy mo, trinh d6 dao tao cia timg nghé va duoc
thiét ké xay dung theo Tiéu chuin xay dung Viét Nam TCXD VN 60:2003 “Trudng
day nghé - Tiéu chuan thiét ké” dugc ban hanh theo Quyét dinh s6 21/2003/QD-BXD
ngay 28 thang 7 nam 2003 cua B trudng B§ Xay dung. Cu thé:

- Dién tich dat str dung t6i thiéu 1a 10.000m’ dbi véi khu vuc d6 thi, 30.000m’
d6i v6i khu vuc ngoai khac; - Phong hoc 1y thuyét, thuc hanh dap ung duoc quy mo
dao tao theo quy dinh. Dién tich phong hoc 1y thuyét t6i thiéu 1,5 m*/chd hoc, dién
tich phong hoc thyc hanh t6i thiéu tir 4 - 6 m*/chd thuc hanh;

- Xudng thuc hanh du tiéu chuin dap ung duoc yéu cau thuc hanh theo chuong
trinh day nghé trinh do trung cap;

- Phong hoc chuyén mén dap tmg yéu cau giang day va hoc tip theo chuong
trinh day nghé trinh d6 trung cap;

- Thu vién c6 chd ngdi dap ting yéu cau nghién ciru clia can b gido vién va hoc
tap cua hoc sinh;

- C6 du dién tich dé phuc vu cho hoc sinh va gido vién rén luyén thé chét theo
tiéu chuan thiét ké;

- C6 phong y té véi trang thiét bi dap tng tdi thiéu diéu kién cham soc stc khoe
cho can bo, gido vién va hoc sinh trong truong.

b) Thiét bi day va hoc nghé:

- Thiét bi day 1y thuyét va thuc hanh phu hop véi quy mo, trinh do cua ting
nghé dao tao theo quy dinh.
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- Vé kha ning tai chinh:

- C6 du kha ning tai chinh dam bao cho viéc dau tu va hoat dong cua truong
trung cap nghé. Vén phap dinh thanh lap truong trung cap nghé 1a 10 ty dong Viét
Nam.

- Chuong trinh, gido trinh day nghé:

a) Co du chuong trinh day nghé duoc xdy dung trén co s& cta chuong trinh
khung do Bo truéng Bo Lao dong - Thuong binh va Xa hoi ban hanh;

b) Co6 du gido trinh, tai liéu giang day, hoc tap cho cac chuong trinh day nghé
cua truong.

Can ctr phap ly cua thu tuc hanh chinh:

- Luat Day nghé ngay 29 thang 11 nim 2006

- Quyét dinh s6 71/2008/QD-BLDTBXH ngiy 30 thang 12 nim 2008 cua Bo
truong Bo Lao dong - Thuong binh va X& hoi ban hanh Quy dinh vé thanh 1ap, cho
phép thanh 1ap, chia, tach, sép nhap, giai thé trudng cao dang nghé, truong trung cap
nghé va trung tim day nghé;

- Quyét dinh s6 02/2008/QD-BNV ngay 06 thang 10 nim 2008 cta Bo truong
Bo Noi vu vé viéc ban hanh mau biéu quan 1y can b, cong chiic.



134 CONG BAO SO 148 + 149 - 01 - 10 - 2009

Miu s6 3b: Ban hanh kém theo Quyét dinh s6 71/2008/QD-BLDTBXH ngay 30 thang 12 nam 2008
ctia B truong Bo Lao dong - Thuong binh va Xa hoi ban hanh Quy dinh vé thanh lap, cho phép thanh
1ap, chia, tach, sap nhap, giai thé trudng cao ding nghé, trudng trung cAp nghé va trung tim day nghé.

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

................ , ngay  thang nam 20.....

PON PE NGHI THANH LAP TRUONG TRUNG CAP NGHE

Kinh giri: UBND tinh (thanh phé truc thuoc TW)..............
- Ho va tén nguoi dai dién t6 chirc (hodc c4 nhan) d& nghi thanh lap

- Ngay, thang, nam SInh: .........cccoviiiiiiieie e
- S6 chtrng minh thu nhan dan, ngay, thang cap, N0 CAp: ........covevveeeveeenann.
- Noi diang ky ho khau thuong tri (néu 13 cAd nhan): ........c.ooveeeeveeereeeeen.
- Tén trudng trung AP NZNE: ......veveeeeeeeeeeeeeee e
- Tén giao dich qUOC t& (U COY:eervmmeeeeeeeeeeeeeeeeeeeee e
-Dia chi tru sO chinh: ...
- Phan hiu/co $6 G0 t20 (NEU CO): vuvevreeeeeeeeeeeeeee e
- S6 dién thoai:......ceveeeeeeeeeennen. FaxX: oo, Email: ...
- Nhiém v chil YU CUA tIHONE: ...
- Nghé dao tao va trinh dQ dA0 tA0: ........vveeeeeiieiieiiie s
- Dy kién quy mé tuyén sinh va d6i twong tuyén sinh: ..........cocovevveeveenann.
- Dién tich dat st dung.............. Dién tich xay dung: .......cecoveeevecieeee.
S VON QAU T .o
- Thoi han hoat AONE: .......vviiiiieeee e
(Kém theo dé an thanh lap trudng trung cip nghé)
T6i xin chap hanh dung nhitng quy dinh vé day nghé va phap luat c6 lién quan
ctia Nha nudc.
Dé nghi UBND tinh (thanh phd) truc thuéc TW........ xem xét quyét dinh./.

1)
(Ky tén, dong ddu, ghi ré ho tén)

(1) Chikc danh ciia ngueoi dai dién t6 chirc hodc cd nhan dé nghi thanh Igp trirong trung cdp nghé.
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Mau sé 4: Ban hanh kém theo Quyét dinh sé 71/2008/QP- BLDTBXH ngay 30 thang 12 nam 2008 cua Bo
truong Bo Lao dong - Thuong binh va Xa hoi ban hanh Quy dinh vé thanh 1ap, cho phép thanh 1ap, chia,
tach, sap nhap, giai thé truong cao ding nghé, trudng trung cAp nghé va trung tim day nghé.

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

................ , ngay thang nam 20.....

PE AN THANH LAP TRUONG TRUNG CAP NGHE

Phéan thi nhat
Sw can thiét thanh 1ap trudng trung cap nghe
1. Tinh hinh phat trién kinh té - x4 hoi trén dia ban (hozc linh vuc).

2. Tinh hinh ngudn nhan luc va nhu cau phat trién ngudn nhan lyc dap tng yéu ciu
cua thi truong lao dong trén dia ban (hodc linh vuc).

3. Tinh hinh cong tac day nghé trén dia ban.
4. Nhu cau dao tao trinh d6 trung cip nghé trén dia ban va cac tinh l4n can.

5. Qua trinh hinh thanh va phat trién cua trung tam hodc co so giao dyc khac dugce dé
nghi nang cap (ddi véi nhitng trudng duge nang cap tir trung tim day nghé hodc co sé gido
duc khac hién co).

a) So luoc qua trinh hinh thanh va phat trién.
b) V& co so vat chét.
¢) Vé thiét bi day nghé.
d) V& d6i ngii gido vién va can bd quan 1y day nghé.
d) V& chuong trinh, gido trinh day nghé.
e) Vé kinh phi hoat dong.
] Phan thir hai
Muc tiéu dao tao, to chirc by may va cac dieu kién dam bao cho hoat dong ciia truong
I. Thong tin chung vé truong trung cip nghé dé nghi thanh lap:
- Tén trurong trung CAP NENG: ...oviveeeeeeeeeeeeeeeeeeee et
Tén giao dich qudc té (néu co):
- Dia chi tru s& chinh cla trrONg: .....cooooviiiiiiiee e
- S6 dién thoai:  weeeeeeeeenn. Fax: .o, Email:
- Phan hiéu/co s& dao tao (néu co):
- Co quan quan 1y truc P (NEU CO):  w.vveveeeeeeeeeeeeeeeeeeee e
- Ho va tén nguoi du kién 1am Hiéu 194000201

(C6 so yéu Iy lich kém theo)
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I1. Muc tiéu dao tao ciia trwong trung cip nghé:
1. Muyc tiéu chung:

2. Muc tiéu cu thé: Tén nghé, quy mo dao tao, trinh d§ dao tao, thoi gian dao tao.

S0 | Tén nghé va trinh d§ | Thoi gian Dy kién tuyén sinh dén nim 20....
TT dao tao dao tao 20.. 20.. 20.. 20.. 20..
I | Trung cﬁp nghé
1
2
Il | So cip nghé
1
2
III | Tong cong

II1. Co céu td chirc ciia truwong
1. Co céu tb churc:
- Ban Giam hiéu;

- Hoi ddng trudong (d6i véi truong trung cap nghé cong 1ap) hoic Hoi ddng quan tri

(d6i voi truong trung cAp nghé tu thyc);

- Céac phong chtrc nang;

- Céc khoa chuyén mon;

- Cac B6 mon tryc thudc truong;

- Cac Hoi dong tu van;

- Céc t6 chtrc Pang, doan thé.

2. Chure nang, nhiém vu cua Ban Giam hiéu, cac Ho1 déng va cac phong, khoa, B6 mon.
IV. Céc diéu kién dam béo cho hoat dng ciia trudng
1. Co s vat chat va thiét bi day nghé

a) Co s& vat chat:

- Dién tich dat st dung:

+ Pat xay dung:

+ Pat luu khong:

- Dién tich xay dung:

+ Khu hiéu bg, khu hoc 1y thuyét, khu hoc thuc hanh.

+ Khu phuc vu: thu vién, thé thao, ky tac x4, nha an, y té...
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+ Cac hang muc khac....

b) Danh muc thiét bi, may moc, phuong tién dao tao theo tirng nghé (tén, ) luong,
nam san xuat).

2. Doi ngil can bd quan 1y va gido vién day nghé:
-S6 lugng, trinh d§ dao tao cua ddi ngii can bd quan ly.

- S6 lugng, trinh d ddo tao, su pham day nghé, k¥ ning nghé cua doi ngii gido vién
theo tirng nghé dao tao.

3. Chuong trinh, gi4o trinh day nghé cho tirng nghé dao tao.
4. Ngudn vbn va ké hoach sir dung von dé thyc hién dé an:
- Nguén von;
- Ké hoach str dung vén.
Phin thi ba

Ke hoach, tién d¢ thwe hién dé an
1. K& hoach va tién do x4y dung co s& vat chat.
2. Ké hoach va tién ¢6 mua sam thiét bi.

3. K& hoach va tién do tuyén dung, dao tao bdi dudng doi ngii can bd quan Iy va gido
vién day nghé.

4. Ké hoach va tién do phat trién chwong trinh, gido trinh.
5. Tong hop ké hoach, tién do sir dung ngudn vén dé thyc hién tirg ndi dung trén.
Phin thir tw
Hiéu qua Kkinh te, xa hoi
1. V& kinh té.
2. V& x4 hoi, moi truong.

3. Tinh bén viing cua d¢ an.

6)) (2)
(Ky tén, déng déu, ghi ré ho tén) (Ky tén, déng ddu, ghi ré ho tén)

(1) Phé duyét ciia nguoi dimg dau co quan, don vi quan 1y truee tiép (néu co).
(2) Nguoi ding dau hodc nguoi dai dién co quan, don vi hodc ca nhan lap dé an.
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Mdu 2C-BNV/2008 ban hanh kém theo Quyét dinh sé 02/2008/0D-BNV ngay 06 thang 10 ndm 2008 ciia Bé truéng B Nji vu

Co quan don vi ¢6 thdm quyén quan ly CBCC: S6 hiéu can bo, cong chic:.....................
Co quan don vi st dung CBCC:

SO YEU LY LICH
(Diing cho hé so thanh ldp co sé day nghé, ding ky hoat dong day nghé)

1) Ho va tén (viét chit in hoa) . . . ... . ooooiu i,

<nh 2) Cac tén goi KhAC (NEU CO) . «.oovvvei e .
an 3) Sinh ngay:........ thang......... nam.......... , Gioi tinh (nam, nit)........ ...
4) Noi sinh: Xa......c....eeeneeee ,Huyén ..ol

S)Quéquan: Xa...........oeenenn. ,Huyén .................... ,Tinh .................

6) DANtOC: ... oo T)TON GIA0: .. e e
8) S6 chtrng minh nhan dan:..................... Capngay:..../....) ... Stalr

9) Noi dang ky ho khau thuOng trll: ..o
(S6 nha, dudng phd, thanh phd; x6m thon, xa, huyén, tinh)

10) NOT G hi€n nay: ......oooviniiiiiiii
(SO nha, dudng phé, thanh phé; x0m thon, xa, huyén, tinh)

11) Ngay tuyén dung (cong chire) :.... /... /........, Co quan tuyén dung ..........................

12) Chure vu (chtre danh) hi€n taic.........ooii
(V& chinh quyén hodc Pang, doan thé, ké ca chtrc vy kiém nhiém)

13) Ngach cong chirc (VIEN ChTIC): .. .viiviieiii i e e e e e e e
Bac luvong:.......... ,HEsb:.......... , Ngay huoéng:...... Jovoiid coeeen .
14) Trinh d6 dao tao:
14.1 -Trinh d6 van héa, chuyén moén cao phét e e
(TSKH, TS, ThS, ctr nhan, ky su, cao ding, trung cip, so cip, chuyén nganh)
14.2 -Ly luén chinh triz...........col 14.3 -Quan ly nha nude:. ..o
(Cao cap, trung cip, so cip va twong duong)  (Chuyén vién cao cap,chuyén vién chinh, chuyén vién, can su,....)
14.4 -Ngoai NG, v, 14.5-Tinhoc:...ccivviiii
(Tén ngoai nglr + Trinh d6 A,B,C,D,...) (Trinh 86 A,B.,C,....)
15) Ngay vao Bang Cong san Viét Nam:......./....../............, Ngay chinh thtrc:..../..../...........

16) Ngay tham gia cac t6 chirc chinh tri - xa hoi:..
(Ngay tham gia té chirc: Poan, Hoi,... va lam viéc gi trong to chuc do)

17) Ngay nhép ngii:..../..../...., Ngdy xuit ngii:..../... ., Quan ham cao nht:...........c.coooe......
18) Danh hiéu dugc phong ting ca0 NhAL:............ocoiiiir e,
(Anh hing lao dong, anh hung lyc lugng vii trang nha gido, thay thudc, nghé si nhan dan va uu ti)
19) Khen thuéng:.............covviviinninnnn.. 20) Ky TUAt .
(Hinh thtrc cao nhat, nim nao) (Vé dang, chinh quyén, doan thé hinh thirc cao nht, nim nao)
21) Tinh trang suc khoe:............... Chiéu cao:. ., Cannang:......... kg
22) La thuong binh hang:...... [oviiiins , La con gia dmh chinhsach:..........c..coooiiiinna,

(Con thuwong binh, con liét si, ngudi nhidm chat doc da cam Dioxin)
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23) PAO TAO, BOI DUONG VE CHUYEN MON, NGHIEP VU, LY LUAN, CHINH TRI, NGOAI NGU, TIN HOC

Tén truwong

Chuyén nganh dao tao bdi | Tir thang, nim - | Hinh thirc h ,Van ll)l?ntg,‘ h
dudng Pén thang, nim dao tao chung ¢, trn
do gi
.............................................. foviiimaid .
.............................................. [oviiimaid .
.............................................. [oviiimiid o
.............................................. [oviiimiid o
.............................................. Joiiimiid .

Ghi chii: Hinh thirc hoc: Chinh quy, tai chirc, chuyén tu, bdi dudng. ..

./ Van b?mg: Tién si, Pho tién si, Thac si, Ctr nhén, Ky Su,....

24) TOM TAT QUA TRINH CONG TAC

Tur thang, nam
dén thang, nam

Chirc danh, chirc vu, don vi cong tac (dang, chinh quyen, doan thé, t6 chirc xi
hi), ké ca thoi gian dwoc dao tao boi dudng vé chuyén mén, nghiép vu,..

25) PAC PIEM LICH SU BAN THAN

- Khai r3: bi bét, bj tu (tir ngdy thang nim nao dén ngay thang nim nao, & dau), di khai bao cho ai, nhiing
van dé gi? Ban than c6 lam viéc trong ché do cii (co quan, don vi nao, dia di€m, chirc danh, chirc vy, thoi

gian lam viéc...)

- Tham gia hodc c6 quan h¢ voi cac to chitc chinh tri, kinh t€, xa hdi nao & nudc ngoai (1am gi, to chirc nao,
QAL U SO G QAU, ... 7) reerieiiieiie ettt ettt e bt e bt et e e s taeetaeesbeasbeesseessaessaessseasseesseesseesaestseasbeesbeerteenseensaennns
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26) QUAN HE GIA PINH

a) V& ban than: B4, Mg, Vo (ché)ng), cac con, anh chi em rudt

Quan Ho va tén Nam | Nghé nghiép, chirc vu, don vi cong tac, hoc tip, noi & (trong,
hé sinh | ngoai nudc); thanh vién cac to chirc chinh tri-xa hoi. ..

b) B6, Me (bén vo hoic chdng):

Quan Ho va tén Nam Nghé nghiép, chtc vy, don vi cong tac, hoc tip, noi & (trong,
hé sinh | ngoai nudc); thanh vién cac t0 chirc chinh tri-xa hdi...
Bé, INC | eeeeeeeeeiiiiiireeeeeeeee | e | ettt e e e e e e e e e e e e e e e ttaaaaaaaeeans
Ngwoikhai ngay......thang.....nam 20... ...
Toi xin cam doan nhitng X4c nhén cia co quan quén ly hodc dia phuwong cu tra
101 khai trén day la dung sy that (Ky tén, dong dau)

(Ky tén, ghi ro ho tén)
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13. Thii tuc: Thanh ldp trudong trung cip nghé (ddi voi trwong trung cap
nghé tu thuc cé 2 thanh vién gép von tré Ién trén dia ban tinh, thanh phé truc
thudc Trung wong thanh lap trén co sé niang cip tir trung tim day nghé hoic
cac co so giao duc khac)

Trinh ty thuc hién:

Budc 1: Pon vi chuan bi ddy di ho so theo quy dinh.

Budc 2: Pon vi ndp ho so tai S& Lao dong - Thuong binh va Xa hoi TP.HCM.

+ Néu ho so day du va hop 18 thi chuyén vién nhan, 1ap va giao bién nhan cho
nguoi ndp ho so; néu hd so duge giri bang dudng buu chinh thi khong 1ap va giao
bién nhan.

+ Néu ho so chua ddy du hodc chua hop 18 thi chuyén vién tra lai hd so kém
theo phiéu yéu cau bo sung ho so cho nguoi ndp hod so; néu hd so duge giri bang
duong buu chinh thi théng bao bang dién thoai hodc van ban cho don vi nop hd so
dén nhan lai.

Budc 3: Pon vi ndp hod so mang theo gidy bién nhan t6i nhan két qua giai quyét
tai S& Lao dong - Thuong binh va Xa hdi theo thoi gian hen trén bién nhan. Ky xac
nhan vao gidy bién nhan va giao lai gidy bién nhan cho chuyén vién giao tra két qua
giai quyét ho so.

Thoi gian tiép nhan va tra két qua giai quyét ho so cho t6 chirc, cong dan: tir 08
i 00 dén 11 gio 00 va tir 13 giod 30 dén 16 gio 30 hang ngay tir thi hai dén tht sau
hang tuan, trir ngay nghi 1&, nghi tét theo quy dinh hién hanh cta nha nudc.

Cich thirc thuwe hién: Truc tiép tai tru s& co quan hanh chinh nha nuéc

Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

- Pon dé nghi cta t6 chirc xa hoi, to chirc xa hoi - nghé nghiép, td chire kinh té,
c4 nhan ddi véi trudng trung cip nghé tu thuc (theo miu sb 3b).

- B¢ an thanh lap truong trung cip nghé (theo miu sd 4).
- Danh sach gi4o vién co hitu va thinh giang;

- So yéu 1y lich cta nguoi du kién 1am hiéu truong, van dung theo miu 2C-
BNV/2008 ban hanh kém theo Quyét dinh sé 02/2008/QD-BNV ngay 06 thang 10

nam 2008 ctia BO Noi vu vé viéc ban hanh mau biéu quan 1y can bg, cong chirc.
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- Dy thao Diéu 1¢ cta truong.

- Vian ban xac nhan quyén sir dung dat, quyén so hiru nha hodc vin ban thoa
thuan ctia co quan c6 tham quyén vé cip, cho thué hodc quyén sir dung dat dé xay
dung truong hoic hop dong thué nha, xudng, dat dai (ti thiéu 1a 5 nam).

- Vin ban xac nhan ciia ngan hang hoic to chic tin dung vé kha ning tai chinh
ctia to chirc, ca nhan dé nghi thanh 1ap truong trung cap nghé dam bao dau tu va hoat
dong cua truong.

- Bién ban ctr nguoi dai di¢n ding tén thanh 1ap truong;

- Danh sach cac c6 dong cam két gop von thanh 1ap truong;

- Danh séch cac thanh vién Ban sang lap thanh 1ap truong;

- Dy kién Chu tich Hoi déng quén tri cua nha truong

b) S6 lugng ho so: 06 bo (02 ban chinh va 04 ban photocopy) (du kién)
Thoi han giai quyét: 30 ngay lam viéc, ké tir ngdy nhan da ho so hop 18
Poi twong thuwe hién thii tuc hanh chinh: T6 chuc

Co quan thyuc hién tha tuc hanh chinh:

a) Co quan c6 thim quyén quyét dinh: S& Lao dong - Thuong binh va Xa hoi
thanh phd H6 Chi Minh.

b) Co quan hodc nguoi c6 tham quyén duge iy quyén hodc phan cip thuc hién:
Khong co.

¢) Co quan truc tiép thuc hién: S& Lao dong - Thuong binh va Xa hoi thanh phd
Ho Chi Minh.

d) Co quan phdi hop: Khong co.

Két qua thwe hién thi tuc hanh chinh: Vin ban thoa thuan
L¢ phi: Khong co

Tén mau don, miu to khai:

- Mau sb 3b: Pon dé nghi ctia to chirc x4 hoi, to chirc x4 hoi - nghé nghiép, t6
chtrc kinh té, c4 nhan d6i voi trudng trung cap nghé tu thuc

- Mau s6 4: Dé an thanh 1ap truong trung cip nghé

- MAu 2C-BNV/2008: So yéu 1y lich cua nguoi du kién lam hiéu trudng (ban
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hanh kém theo Quyét dinh s6 02/2008/QD-BNV ngay 06 thang 10 nim 2008 ctia Bo
Noi vu vé viéc ban hanh mau biéu quan 1y can bo, cong chirc)

Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:

- Phu hop vé6i quy hoach mang luéi cac co sé day nghé va quy hoach, ké hoach
phat trién mang ludi trudng trung cip nghé cia Bo, T6 chire chinh tri - x4 hoi, Uy
ban nhan dan cép tinh;

- Quy md dao tao tbi thiéu 100 hoc sinh;

- S6 nghé do tao trinh d6 trung cap tdi thicu 1a 3 nghé.

- P61 ngii gido vién, can bo quan ly du vé s6 lugng, déng bo vé co cau, dat tiéu
chuan vé pham chat va dat trinh do chuan theo quy dinh tai khoan 3, Diéu 58 cua
Luat Day nghé, trong do:

a) Ty 18 hoc sinh quy ddi trén gido vién quy doi ti da 1a 20 hoc sinh trén 01 gido
vién;

b) Ty 1& gido vién co hitu it nhat 1a 50% va dam bao c6 gido vién co hitu cho
ting nghé dao tao.

- Co s& vat chét va thiét bi day nghé

a) Co sO vat chat pht hop véi quy mo, trinh d6 dao tao cta timg nghé va duoc
thiét ké xay dung theo Tiéu chuan xay dyng Viét Nam TCXD VN 60: 2003 “Trudong
day nghé - Tiéu chuan thiét ké” dugc ban hanh theo Quyét dinh s6 21/2003/QD-BXD
ngay 28 thang 7 nam 2003 cta Bo truong Bo Xay dung. Cu thé:

- Dién tich dit st dung t6i thiéu 1a 10.000m’ d6i v6i khu vie d6 thi, 30.000m>
d6i voi khu vuc ngoai khac; - Phong hoc 1y thuyét, thuc hanh dap tmg duoc quy mé
dao tao theo quy dinh. Dién tich phong hoc 1y thuyét ti thiéu 1,5 m*/chd hoc, dién
tich phong hoc thyc hanh tdi thiéu tir 4 - 6 m%/chd thuc hanh;

- Xudng thuc hanh du tiéu chuin dap ung duoc yéu cau thuc hanh theo chuong
trinh day nghé trinh d6 trung cap;

- Phong hoc chuyén mén dap tmg yéu cau giang day va hoc tip theo chuong
trinh day nghé trinh d¢ trung cap;

- Thu vién ¢ chd ngdi dap img yéu cau nghién ciru clia can b gido vién va hoc
tap cua hoc sinh;

- C6 du dién tich dé phuc vu cho hoc sinh va gido vién rén luyén thé chét theo
tiéu chuan thiét ke;
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- C6 phong y té véi trang thiét bi dap tng tdi thiéu diéu kién cham soc stc khoe
cho can b9, gido vién va hoc sinh trong truong.

b) Thiét bi day va hoc nghé:

- Thiét bi day 1y thuyét va thuc hanh phu hop véi quy mo, trinh do cua ting
nghé dao tao theo quy dinh.

- Vé kha ning tai chinh:

- C6 du kha ning tai chinh dam bao cho viéc dau tu va hoat dong cua truong
trung cap nghé. Vén phép dinh thanh lap trudng trung cip nghé 1a 10 ty dong Viét
Nam.

- Chuong trinh, gido trinh day nghé:

a) Co du chuong trinh day nghé duoc xdy dung trén co s& cta chuong trinh
khung do Bo truéng Bo Lao dong - Thuong binh va Xa hdi ban hanh;

b) C6 du gido trinh, tai liéu giang day, hoc tap cho cac chuong trinh day nghé
cua truong.

Can cwr phap ly cua thu tuc hanh chinh:

- Luat Day nghé ngay 29 thang 11 nam 2006;

- Quyét dinh s6 71/2008/QD-BLDTBXH ngay 30 thang 12 niam 2008 cua Bo
truong Bo Lao dong - Thuong binh va X hoi ban hanh Quy dinh vé thanh 1ap, cho
phép thanh 14p, chia, tach, sap nhdp, giai thé truong cao dang nghé, trudng trung cp
nghé va trung tam day nghé;

- Quyét dinh s6 02/2008/QD-BNV ngay 06 thang 10 nim 2008 cua B trudng
B0 Noi vu vé viée ban hanh mau biéu quan 1y can bo, cong chirc.
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Miu s6 3b: Ban hanh kém theo Quyét dinh s6 71/2008/QD-BLDTBXH ngay 30 thang 12 nm 2008
ctia B truong Bo Lao dong - Thuong binh va Xa hdi ban hanh Quy dinh vé thanh lap, cho phép thanh
1ap, chia, tach, sap nhap, giai thé trudng cao ding nghé, trudng trung cAp nghé va trung tim day nghé.

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

................ , ngay  thang nam 20.....

PON PE NGHI THANH LAP TRUONG TRUNG CAP NGHE

Kinh giri: UBND tinh (thanh phé truc thuoc TW)..............
- Ho va tén nguoi dai dién t6 chirc (hodc c4 nhan) d& nghi thanh lap

- Ngay, thang, nam SInh: .........cccoviiiiiiieie e
- S6 chtrng minh thu nhan dan, ngay, thang cap, N0 CAp: ........covevveeeveeenann.
- Noi diang ky ho khau thuong tri (néu 13 cAd nhan): ........c.ovveeeeveeereeeeen.
- Tén trudng trung AP NZNE: ......veveeeeeeeeeeeeeee e
- Tén giao dich qUOC t& (U COY: v
-Dia chi tru sO chinh: ...
- Phan hiu/co $6 G0 t20 (NEU CO): vuvevreeeeeeeeeeeeeee e
- S6 dién thoai:......ceveeeeeeeeeennen. FaxX: oo, Email: ...
- Nhiém v chil YU CUA tIHONE: ...
- Nghé dao tao va trinh dQ dA0 tA0: ........uveveeeiiiiiiiiie s
- Dy kién quy mé tuyén sinh va d6i twong tuyén sinh: .........ccoovevvieveenann.
- Dién tich dat st dung.............. Dién tich xay dung: .......cecoveeevecieeee.
S VOM QAU T .o
- Thoi han hoat ONE: .......vviieiieeceee e
(Kém theo dé an thanh lap trudng trung cip nghé)
T6i xin chap hanh dung nhitng quy dinh vé day nghé va phap luat c6 lién quan
ctia Nha nudc.
Dé nghi UBND tinh (thanh phd) truc thuéc TW........ xem xét quyét dinh./.

1)
(Ky tén, dong ddu, ghi ré ho tén)

(1) Chikc danh ciia nguoi dai dién t6 chirc hodc cd nhan dé nghi thanh Ip trirong trung cdp nghé.
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Mau sé 4: Ban hanh kém theo Quyét dinh sé 71/2008/QP- BLDTBXH ngay 30 thang 12 nam 2008 cua B
truong Bo Lao dong - Thuong binh va Xa hoi ban hanh Quy dinh vé thanh 1ap, cho phép thanh 1ap, chia,
tach, sap nhap, giai thé truong cao ding nghé, trudng trung cAp nghé va trung tim day nghé.

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

................ , ngay thang nam 20.....

PE AN THANH LAP TRUONG TRUNG CAP NGHE

Phéan thi nhat
Sw can thiét thanh 1ap trudng trung cap nghe
1. Tinh hinh phat trién kinh té - x4 hoi trén dia ban (hozc linh vuc).

2. Tinh hinh ngudn nhan luc va nhu cau phat trién ngudn nhan lyc dap tng yéu ciu
cua thi truong lao dong trén dia ban (hodc linh vuc).

3. Tinh hinh cong tac day nghé trén dia ban.
4. Nhu cau dao tao trinh d6 trung cip nghé trén dia ban va cac tinh l4n can.

5. Qua trinh hinh thanh va phat trién cua trung tam hodc co s giao dyc khac dugce dé
nghi nang cap (ddi véi nhitng trudng duge nang cap tir trung tim day nghé hodc co sé gido
duc khac hién co).

a) So luoc qua trinh hinh thanh va phat trién.

b) V& co sé vat chat.

¢) Vé thiét bi day nghé.

d) V& d6i ngii gido vién va can bd quan 1y day nghé.
d) V& chuong trinh, gido trinh day nghé.

e) Vé kinh phi hoat dong.

Phan thir hai
Muc tiéu dao tao, to chirc by may va cac dieu kién dam bao cho hoat dong ciia truong

I. Thong tin chung vé truong trung cip nghé dé nghi thanh lap:

- Tén trurong trung CAP NENEG: ..ot
Tén giao dich qudc té (néu co):

- Dia chi tru s& chinh cla trrONG: .......ooevviiieiieee e
- S6 dién thoai: «.eeeeeeeeeeeeen. ;5 R Email:.........ooovvnnnnnn.
- Phan hiéu/co s& dao tao (néu co):

- Co quan quan 1y trre tEP (NEU CO): evreeeeeeeeeeeeeeeeeeee e
- Ho va tén ngudi du kién 1am HiBU truONE: ... ..c..oveeeeeeeeeeeeeeeeeeeeeeeeeee e,

(C6 so yéu Iy lich kém theo)
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I1. Muc tiéu dao tao ciia trwong trung cip nghé:
1. Muyc tiéu chung:

2. Muc tiéu cu thé: Tén nghé, quy mo dao tao, trinh d§ dao tao, thoi gian dao tao.

S0 | Tén nghé va trinh d§ | Thoi gian Dy kién tuyén sinh dén nim 20....
TT dao tao dao tao 20.. 20.. 20.. 20.. 20..
I | Trung cﬁp nghé
1
2
Il | So cip nghé
1
2
III | Tong cong

III. Co céu td chirc ciia truwong
1. Co céu tb churc:
- Ban Giam hiéu;

- Hoi ddng trudong (d6i véi truong trung cap nghé cong 1ap) hoic Hoi ddng quan tri

(d6i voi truong trung cAp nghé tu thyc);

- Céac phong chtrc nang;

- Céc khoa chuyén mon;

- Cac B6 mon tryc thudc truong;

- Cac Hoi dong tu van;

- Céc t6 chtrc Pang, doan thé.

2. Chure nang, nhiém vu cua Ban Giam hiéu, cac Ho1 déng va cac phong, khoa, B6 mon.
IV. Céc diéu kién dam béo cho hoat dng ciia trudng
1. Co s vat chat va thiét bi day nghé

a) Co s& vat chat:

- Dién tich dat st dung:

+ Pat xay dung:

+ Pat luu khong:

- Dién tich xay dung:

+ Khu hiéu bg, khu hoc 1y thuyét, khu hoc thuc hanh.

+ Khu phuc vu: thu vién, thé thao, ky tac x4, nha an, y té...
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+ Cac hang muc khac....

b) Danh muc thiét bi, may moc, phuong tién dao tao theo tirng nghé (tén, ) luong,
nam san xuat).

2. Doi ngil can bd quan 1y va gido vién day nghé:
-S6 lugng, trinh d§ dao tao cua ddi ngii can bd quan ly.

- S6 lugng, trinh d dao tao, su pham day nghé, k¥ ning nghé cua doi ngii gido vién
theo tirng nghé dao tao.

3. Chuong trinh, gi4o trinh day nghé cho tirng nghé dao tao.
4. Ngudn vbn va ké hoach sir dung von dé thyc hién dé an:
- Nguén von;

- K& hoach sur dung von.

Phin thit ba
Ke hoach, tién d¢ thwe hién dé an
1. K& hoach va tién d6 xay dung co s& vt chat.
2. Ké hoach va tién d6 mua sam thiét bi.

3. K& hoach va tién do tuyén dung, dao tao bdi dudng doi ngii can bd quan Iy va gido
vién day nghé.

4. Ké hoach va tién do phat trién chwong trinh, gido trinh.
5. Tong hop ké hoach, tién d6 sir dung ngudn vén dé thyc hién ting ndi dung trén.
Phin thi tw
Hiéu qua Kkinh te, xa hi
1. V& kinh té.
2. V& x4 hoi, moi truong.

3. Tinh bén viing cua dé an.

6)) (2)
(Ky tén, déng déu, ghi ré ho tén) (Ky tén, dong ddu, ghi ré ho tén)

(1) Phé duyét ciia ngueoi dimg dau co quan, don vi quan 1y triee tiép (néu cd).
(2) Nguoi ding dau hodc nguoi dai dién co quan, don vi hodc ca nhan lap dé an.
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Mdu 2C-BNV/2008 ban hanh kém theo Quyét dinh sé 02/2008/0D-BNV ngay 06 thang 10 ndm 2008 ciia Bé truéng B Nji vu

Co quan don vi ¢6 thdm quyén quan ly CBCC: S6 hiéu can bo, cong chic:.....................
Co quan don vi st dung CBCC:

SO YEU LY LICH
(Diing cho hé so thanh ldp co sé day nghé, ding ky hoat dong day nghé)

1) Ho va tén (viét chit in hoa) . . . ... . ooooiu i,

<nh 2) Cac tén goi KhAC (NEU CO) . «.oovvvei e .
an 3) Sinh ngay:........ thang......... nam.......... , Gioi tinh (nam, nit)........ ...
4) Noi sinh: Xa......c....eeeneeee ,Huyén ..ol

S)Quéquan: Xa...........oeenenn. ,Huyén .................... ,Tinh .................

6) DANtOC: ... oo T)TON GIA0: .. e e
8) S6 chtrng minh nhan dan:..................... Capngay:..../....) ... Stalr

9) Noi dang ky ho khau thuOng trll: ..o
(S6 nha, dudng phd, thanh phd; x6m thon, xa, huyén, tinh)

10) NOT G hi€n nay: ......ooouineiiiiiii
(SO nha, dudng phé, thanh phé; x0m thon, xa, huyén, tinh)

11) Ngay tuyén dung (cong chirc) :.... /... /........,Co quan tuyén dung ..........................

12) Chure vu (chtre danh) hi€n taic.........oo
(V& chinh quyén hodc Pang, doan thé, ké ca chtrc vy kiém nhiém)

13) Ngach cong chirc (VIEN ChTIC): .. .viiviieiii i e e e e e e e
Bac luvong:.......... ,HEsb:.......... , Ngay huoéng:...... Jovoiid ceien,
14) Trinh d6 dao tao:
14.1 -Trinh d6 van héa, chuyén moén cao phét e e
(TSKH, TS, ThS, ctr nhan, ky su, cao ding, trung cip, so cip, chuyén nganh)
14.2 -Ly luén chinh triz...........col 14.3 -Quan ly nha nude:. ..o
(Cao cap, trung cip, so cip va twong duong)  (Chuyén vién cao cap,chuyén vién chinh, chuyén vién, can su,....)
14.4 -Ngoai NG, v, 14.5-Tinhoc:...ccivviiii
(Tén ngoai nglr + Trinh d6 A,B,C,D,...) (Trinh @6 A,B.,C,....)
15) Ngay vao Bang Cong san Viét Nam:......./....../............, Ngay chinh thtc:..../..../...........

16) Ngay tham gia cac t6 chirc chinh tri - xa hoi:..
(Ngay tham gia té chirc: Poan, Hoi,... va lam viéc gi trong to chuc do)

17) Ngay nhép ngii:..../..../...., Ngdy xuit ngii:..../... ., Quan ham cao nht:..........ccccooonee...
18) Danh hiéu dugc phong ting ca0 NhAL:............ociiiir e,
(Anh hung lao dong, anh hung lyc lugng vii trang nha gido, thay thudc, nghé si nhan dan va uu ti)
19) Khen thuéng:.............covviviinninnnn.. 20) Ky TUAt .
(Hinh thttrc cao nhat, nim nao) (Vé dang, chinh quyén, doan thé hinh thirc cao nht, nim nao)
21) Tinh trang suc khoe:............... Chiéu cao:. ., Cannang:......... kg
22) La thuong binh hang:...... [oviiiins , La con gia dmh chinhsach:..........c..coooiiiina,

(Con thwong binh, con liét si, ngudi nhidm chat doc da cam Dioxin)
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23) PAO TAO, BOI DUONG VE CHUYEN MON, NGHIEP VU, LY LUAN, CHINH TRI, NGOAI NGU, TIN HOC

Tén truwong

Chuyén nganh dao tao bdi | Tir thang, nim - | Hinh thirc h ,Van ll)l?ntg,‘ h
dudng Pén thang, nim dao tao chung ¢, trn
do gi
.............................................. foviiimaid .
.............................................. [oviiimaid .
.............................................. [oviiimiid o
.............................................. [oviiimiid o
.............................................. Joiiimiid .

Ghi chii: Hinh thirc hoc: Chinh quy, tai chirc, chuyén tu, bdi dudng. ..

./ Van b?mg: Tién si, Pho tién si, Thac si, Ctr nhén, Ky Su,....

24) TOM TAT QUA TRINH CONG TAC

Tur thang, nam
dén thang, nam

Chirc danh, chirc vu, don vi cong tac (dang, chinh quyen, doan thé, t6 chirc xi
hi), ké ca thoi gian dwoc dao tao boi dudng vé chuyén mén, nghiép vu,..

25) PAC PIEM LICH SU BAN THAN

- Khai r3: bi bét, bj tu (tir ngdy thang nim nao dén ngay thang nim nao, & dau), di khai bao cho ai, nhiing
van dé gi? Ban than c6 lam viéc trong ché do cii (co quan, don vi nao, dia di€m, chirc danh, chirc vy, thoi

gian lam viéc...)

- Tham gia hodc c6 quan h¢ v6i cac to chirc chinh tri, kinh t€, xa hdi nao & nudc ngoai (1am gi, td chirc nao,
QAL U SO G QAU, ... 7) reerieiiieiie ettt ettt e bt e bt et e e s taeetaeesbeasbeesseessaessaessseasseesseesseesaestseasbeesbeerteenseensaennns
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26) QUAN HE GIA PINH

a) V& ban than: B4, Mg, Vo (ché)ng), cac con, anh chi em rudt

Quan Ho va tén Nam | Nghé nghiép, chirc vu, don vi cong tac, hoc tip, noi & (trong,
hé sinh | ngoai nudc); thanh vién cac to chirc chinh tri-xa hoi. ..

b) B6, Me (bén vo hoic chdng):

Quan Ho va tén Nam Nghé nghiép, chtc vy, don vi cong tac, hoc tip, noi & (trong,
hé sinh | ngoai nudc); thanh vién cac t0 chirc chinh tri-xa hdi...
Bé, INC | eeeeeeeeeiiiiiireeeeeeeee | e | ettt e e e e e e e e e e e e e e e ttaaaaaaaeeans
Ngwoikhai ngay......thang.....nam 20... ...
Toi xin cam doan nhitng X4c nhén cia co quan quén ly hodc dia phuwong cu tra
101 khai trén day la dung sy that (Ky tén, dong dau)

(Ky tén, ghi ro ho tén)

(Xem tiép Céng bdo so 150 + 151)



