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UY BAN NHAN DAN THANH PHO

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Péc 1ap - Tw do - Hanh phic
S6: 3999/QD-UBND TP. Ho Chi Minh, ngay 27 thang 8 niam 2009
QUYET PINH

Veé viéc cong bo bd thi tuc hanh chinh thudc thim quyén giai quyét
ciia S¢ Lao dong - Thwong binh va Xa héi thanh phé H6 Chi Minh

UY BAN NHAN DAN THANH PHO HO CHI MINH

Cin ctr Luat T6 chirc Hoi dong nhan dan va Uy ban nhan dan ngay 26 thang 11
nam 2003;

Cin cir Quyét dinh s6 30/QD-TTg ngay 10 thang 01 nam 2007 cua Thi tudng
Chinh pha phé duyét Dé an Pon gian hoa thi tuc hanh chinh trén cac linh vuc quan
1y nha nudce giai doan 2007 - 2010;

Can ct Quyét dinh s6 07/QD-TTg ngay 04 thang 01 nam 2008 ciia Thu tudng
Chinh phu phé duyét Ké hoach thuc hién Dé an Pon gian hoa thu tuc hanh chinh trén
cac linh vuc quan 1y nha nudc giai doan 2007 - 2010;

Can ctr chi dao ctiia Thu tuéng Chinh phu vé viéc cong bd thu tuc hanh chinh
thudc tham quyén giai quyét cia so, ban, nganh trén dia ban tinh tai Cong vian sd
1071/TTg-TCCV ngay 30 thang 6 nam 2009;

Xét dé nghi cua Giam doc S& Lao dong - Thuong binh va X4 hdi tai td trinh s6
6102/LDTBXH-Tr ngay 10 thang 8 nim 2009 va T¢ trinh s6 14/TTr-PA30 ngay 18
thang 8 nam 2009 cua T6 phd T6 cong tac thuc hién Dé 4an 30 cua Uy ban nhan dan
thanh phd H6 Chi Minh.

QUYET PINH:

Picu 1. Cong bd kém theo Quyét dinh nay bo thi tuc hanh chinh thudc tham
quyén giai quyét ctia S¢ Lao dong - Thuong binh va Xa hoi thanh phé H6 Chi Minh.
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1. Truong hop thu tuc hanh chinh néu tai Quyét dinh ndy dugc co quan nha
nudc ¢6 thim quyén sira d6i, bo sung hodc bai bo sau ngay Quyét dinh nay c6 hiéu
luc va cac thu tuc hanh chinh méi dugc ban hanh thi 4p dung ding quy dinh cua co
quan nha nudc c6 tham quyén va phai cap nhat dé cong bd.

2. Truong hop thu tuc hanh chinh do co quan nha nudc ¢6 thim quyén ban hanh
nhung chua dugc cong b tai Quyét dinh nay hoac c6 su khac biét gitra ng1 dung thu
tuc hanh chinh do co quan nha nuéc cé thAm quyén ban hanh va thi tuc hanh chinh
dugc cong bd tai Quyét dinh nay thi duoc ap dung theo ding quy dinh cta co quan
nha nudc cd thdm quyén va phai cap nhat dé cong bo.

Piéu 2. SO Lao dong - Thuong binh va Xa hdéi c6 trach nhiém chu tri, phéi hop
v6i T cong tac thyc hién Dé 4n 30 ciia Uy ban nhan dan thanh phd thuong xuyén
cap nhat dé trinh Uy ban nhan dan thanh phd cong bd nhitng thu tuc hanh chinh néu
tai khoan 1 Piéu 1 Quyét dinh nay. Thoi han cap nhat hodc loai bé bo thu tuc hanh
chinh nay cham nhat khong qua 10 ngay, ké tir ngay vian ban quy dinh tha tyc hanh
chinh ¢6 hiéu luc thi hanh.

D6i v6i cac thu tuc hanh chinh néu tai khoan 2 Diéu 1 Quyét dinh nay, S¢ Lao
dong - Thuong binh va Xa hoi c6 trach nhiém chu tri, phéi hop voi T cong tac thuc
hién Dé 4n 30 trinh Uy ban nhén dan thanh ph cong bd trong thdi han khong qua 10
ngay, ké tir ngay phat hién co su khac biét giita ndi dung thl tuc hanh chinh do co
quan nha nudc cod tham quyén ban hanh va thu tuc hanh chinh dugc cong bo tai
Quyét dinh nay hodc thu tuc hanh chinh chua dugc cong bo.

Piéu 3. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

Piéu 4. Chanh Vin phong Uy ban nhan dan thanh phé, Giam dc S¢ Lao dong -
Thuong binh va Xa hoi, Tha trudng cac SO, ban, nganh thanh phd, Chu tich Uy ban
nhan dan cac quan - huyén chiu trach nhiém thi hanh Quyét dinh nay./.

™. UY BANONHAN DAN
KT. CHU TICH
PHO CHU TICH THUONG TRUC

Nguyén Thanh Tai



4 CONG BAO S6 146 + 147 - 01 - 10 - 2009

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Péc 1ap - Tw do - Hanh phic

THU TUC HANH CHINH THUQC THAM QUYEN GIAI QUYET CUA
SO LAO PONG - THUONG BINH VA XA HQI THANH PHO HO CHi MINH
(Ban hanh kém theo Quyét dinh so6 3999/0D-UBND
ngay 27 thang 8 nam 2009 ciia Uy ban nhén ddn thanh phé Hé Chi Minh)

Phin I
DANH MUC THU TUC HANH CHINH THUQC THAM QUYEN
GIAI QUYET CUA SO LAO PONG - THUONG BINH VA XA HOI
THANH PHO HO CHI MINH

STT Tén tha tuc hanh chinh

I. LINH VUC LAO PONG, TIEN LUONG, TIEN CONG:

1 | Thu tuc Khai trinh str dung lao dong

2 | Thu tyc Khai trinh str dung lao dong (461 v6i doanh nghiép hoat dong trong
linh vuc nha hang, ctra hang an udng, vii trrong, massage, karaoke, khach
san, nha trg)

Thu tuc Béo cao tang lao dong

4 | Tha tuc Béo cao ting lao dong (dbi voi doanh nghiép hoat dong trong linh
vuc nha hang, ctra hang an uong, vii truong, massage, karaoke, khach san,
nha tro)

5 | Thu tuc Bdo cdo giam lao dong

6 | Thu tuc Bo cdo giam lao dong (dbi voi doanh nghiép hoat dong trong linh
vuc nha hang, ctra hang an udng, vii truong, massage, karaoke, khach san,
nha tro)

7 | Thu tuc Pang ky cip so lao dong

8 | Thu tuc Béo cao danh sach trich ngang v€ ngudi nude ngoai

9 | Thu tuc Bo cdo tinh hinh st dung lao dong nudc ngoai

10 | Thu tuc Cap méi gidy phép hoat dong lao dong d6i voi truong hop nguoi
nudc ngoai vao 1am viée tai Viét Nam dé cung cap dich vu theo hop dong

11 | Thu tuc Cap lai gidy phép lao dong
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12 | Tha tuc Cép thém gidy phép lao dong

13 | Thu tyc Cap méi giﬁy phép hoat dong lao dong dbi véi truong hop nguoi
nudc ngoai di chuyén trong nd1 by doanh nghié€p nudc ngoai c¢6 hi¢n di¢n
thuong mai tai Viét Nam

14 | Thu tuc Béo céo danh sach trich ngang ngudi nude ngoai ddi véi ngudi nude
ngoai la hoc sinh, sinh vién; phu quan, phu nhan ctia nguoi nude ngoai lam
viéc tai cac co quan dai gliéq ngoai giao, co quan lanh su np’éc ngog‘li, CO quan
dai dié}’l cac t0 chuc quoc té thuoc hé thong lién hi€p quoc, cac td6 chuc khu
vuce, tiéu khu vire; ngudi giup viée gia dinh ciia nguoi nude ngoai; nguoi nude
ngoai vao lam Viéq tai Viét Nam khong theo cac hinh thirc thyc hién hop dong
lao dong, di chuyén trong ndi b gioanh‘ nghiép, c6 hién dién thuong mai tai
Viét Nam, thuc hién cac loai hgp dong vé kinh 7té, thuong mai, tai ghinh, ngan
hang, bdo hiém, khoa hoc k¥ thuat, van hoa, thé thao, gido duc, y t&, thyc hién
cung cap dich theo hgp dong, chao ban dich vu, ngudi nudc ngoai dai dién
cho t6 chuc phi chinh phu nudc ngoai duge phép hoat dong theo quy dinh cua
phap luat Viét Nam c6 nhu cau lam viéc cho cac doanh nghiép, t6 churc, ca
nhan tai Viét Nam

15 | Tha tuc Gia han gidy phép lao dong

16 | Thu tuc Cap moéi gidy phép hoat dong lao dong cho nguoi nude ngoai duge
to chuc, doanh nghiép tai Viét Nam tuyén dung theo hinh thirc hgp dong lao
dong

17 | Thu tuc Cip mébi gidy phep hoat dong lao dong d6i voi truong hop nguoi
nudc ngoai dai dién cho t6 chirc phi chinh phu nudc ngoai duge phép hoat
dong theo quy dinh ctia phép luat Vi¢t Nam

18 | Thu tuc Cap méi gidy phép hoat dong lao dong d6i voi truong hop nguoi nudc
ngoai vao Viét Nam thuc hién céac loai hgp dong (khong phai hgp dong lao
dong)

19 | Thu tuc Cap gidy phép gidi thiéu viéc 1am cho doanh nghiép

20 | Tha tuc Cap gidy phép gidi thiéu viéc 1am cho chi nhanh ctia doanh nghiép

21 | Thu tuc Gia han gidy phép gidi thiéu viéc lam

22 | Tha tuc Thanh l4p méi trung tAm gidi thiéu viéc 1am cta thanh phd

23 | Tha tuc Thanh Iap lai trung tam gidi thi€u viéc lam cia thanh phé

24 | Tha tuc Thoa thuan thanh I1ap trung tam gidi thiéu viéc Iam

25 | Thu tuc Pang ky Thoa udc lao dong tap thé

26 | Thu tuc Bang ky No1 quy lao dong

27 | Thu tuc Dang ky c4 nhan di lao dong & nudc ngoai

28 | Thu tuc Pang ky lam thém gid tir trén 200 dén 300 gid trong 1 nim
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29 | Thi tuc Xac nhan doanh nghiép sir dung nhiéu lao dong nir

30 | Thu tuc Pang ky tiéu chuan vién chirc chuyén mon, nghiép vu trong doanh
nghiép nha nudc

31 Th}”l tuc Tham dinh danh sach lao dong cua doanh nghi¢p nghi vi¢c sau cd
phan hoa

32 | Thu tuc Tham dinh phuong an lao dong doi du

33 | Thu tuc Ching nhéan co so day nghé danh riéng cho ngudi tan tat

34 | Thu tuc Duy¢t cép von hd tro hodc du an vay von cho co s& day nghé danh
riéng cho nguoi tan tat

35 | Thu tuc Ching nhan co sé san xudt kinh doanh danh riéng cho nguoi tan tat

36 | Thu tuc Duy¢t cép von hd tro hodc dy an vay von cho co s& san xuit kinh
doanh danh riéng cho nguoi tan tat

37 | Tha tyc Chung nhan doanh nghi€p c6 nguoi tan tat tham gia cao hon ty 1¢
quy dinh

38 | Thu tuc Duyé¢t cép von hd trg hodc du an vay von cho doanh nghi¢p co
nguoi tan tat tham gia cao hon ty 1€ quy dinh

39 | Thu tuc DBang ky thang lvong, bang luong

II. LINH VUC DAY NGHE:

1

Thu tuc Cap gidy chimg nhan dang ky hoat dong day nghé ddi véi co SO gido
duc c6 hoat dong day nghé; doanh nghiép, hop tac xa, co s¢ san xuat, kinh
doanh, dich vu c6 hoat dong day nghé trinh do so cap

2 | Tha tuc Cap gidy ching nhin ding ky bd sung hoat dong day nghé ddi véi
co s0 giao duc co hoat dong day nghé; doanh nghiép, hop tac xa, co so san
xuat, kinh doanh, dich vu c6 hoat dong day nghé¢ trinh do so cap

3 | Thu tuc Cép glay ching nhan déng ky hoat dong day nghé dbi véi truong
trung cip nghé, trung tim day nghé cong lap

4 | Tha tuc Cap glay ching nhan dang ky bd sung hoat dong day nghé ddi véi
truong trung cap nghé, trung tim day nghé cong lap

5 | Thu tuc Cap glay ching nhan dang ky hoat dong day nghé ddi véi truong
trung cip nghé, trung tim day nghé c6 vén dau tu nudc ngoai

6 | Thu tuc Cép glay ching nhan dang ky bd sung hoat dong day nghé d6i véi
truong trung cap nghé, trung tim day nghé c6 vén dau tu nudc ngoai

7 | Thu tuc Cap glay ching nhén dang ky hoat dong day nghé ddi véi truong
trung cap nghé, trung tim day nghé tu thuc

8 | Thu tuc Cap glay ching nhan dang ky bo sung hoat dong day nghé ddi véi

truong trung cap nghé, trung tim day nghé tu thuc
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9 | Thu tuc Thanh 1ap trudng trung cap nghé (d6i voi truong trung cap nghé
cong 18p thuge tinh, thanh phé truc thudc Trung wong thanh lap lai trén co so
nang cap tir trung tim day nghé hoic cac co s gido duc khac)

10 | Thu tuc Thanh lap méi trudng trung cap nghé (d6i voi trudng trung cap nghé
cong lap thudce tinh, thanh pho truc thudoc Trung wong thanh 1ap)

1T | Thu tyc Thanh 18p trudng trung cap nghé (ddi véi truong trung cap nghé tu
thuc ¢6 1 thanh vién gop von trén dia ban tinh, thanh phé truc thudc Trung
uong thanh 14p trén co s& nang cép tir trung tim day nghé hodc cac co so
giao duc khac)

12| Thu tyc Thanh lap mai trudng trung cap nghé (d6i voi trudng trung cip nghe
tu thuc do 1 thanh vién gop von thanh 1ap mdi trén dia ban tinh, thanh phd
truc thudc Trung vong)

13 | Thu tuc Thanh 1ap truong trung cap nghé (d6i vé6i truong trung cap nghé tu
thuc co 2 thanh vién gop von tr¢ 1én trén dia ban tinh, thanh pho truc thudc
Trung wong thanh 1ap trén co s& nang cap tir trung tdm day nghé hoic cac co
so gido duc khac)

14 | Thu tyc Thanh lap mai trudng trung cap nghé (d6i voi trudng trung cap nghé
tu thuc c6 2 thanh vién gop vén tré 1én trén dia ban tinh, thanh phd truc
thudc Trung wong)

15 | Thu tuc Thanh lap trung tAm day nghé tu thuc do 1 thanh vién gop vén

16 | Thu tuc Thanh 1ap trung tim day nghé tu thuc c6 tir 2 thanh vién gdp von tre
1én

17 | Thi tuc Thanh lap trung tam day nghé cong lap

I1. LINH VU'C NGUOI CO CONG:

1 | Thu tuc Lap hd so thue hién ché do (jléi v61 Anh hung Lyc luong vii trang va
Anh hung Lao dong trong khang chién

2 | Thi tuc Lap ho so thyc hién ché d¢ bao hiém y té

3 | Thu tuc Thyc hién ché d6 hudng mai tang phi ddi v6i nguoi co cong véi
cach mang tur tran

4 | Thu tyc Thyc hién ché do huéng mai tang phi va trg cdp mét lan doi véi
nguoi ¢o6 cong voi cach mang tir tran

5 | Thu tuc La}p ho so thuc hién ché do vu dai dbi véi nguoi c6 cong voi cach
mang tu tran

6 | Thu tuc Lap ho so thuc hién ché do wu dai d6i véi nguoi cé cong giup dd
cach mang

7 | Thu tuc Lap hd so cép tién mua phuong tién tro gitp, dung cu chinh hinh

8 | Tha tuc Lap ho so wu dai gido duc, ddo tao
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9 | Thu tuc Lap ho so thyc hién ché do wu dai doi véi nguoi hoat dong khang
chién b1 nhiém chat doc hoa hoc

10 | Thu tuc Lap hd so thuc hién ché C{cf) uu dai déi’ v6o1 nguoi hoat dong céach
mang, nguoi hoat dong khang chién bi dich bat tu day, nguoi hoat dong
khang chién giai phong dan toc chét trudc ngay 01/01/1995

11 | Thi tuc Lap ho so thyc hién ché do wu dai doi véi nguoi hoat dong nguoi
hoat dong khang chién giai phong dan tde

12 | Thu tyc Lap ho so thyc hién ché do wu dai doi véi ngudi hoat dong ngudi
hoat dong khéng chién bi dich bat tu day

13 | Thi tuc Lap ho so thuc hién ché do wu dai dbi véi thuong binh, nguoi hudng
chinh sach nhu thuong binh

14 | Thu tuc Lap ho so thuc hién ché d6 wu dai d6i v6i bénh binh

15 | Thua tuc Lap hd so thue hién ché d6 vu dai dbi véi nguoi dugc phong tang,
truy tdng danh hiéu vinh dg Nha nudc “Ba me Vi¢t Nam anh hung”

16 | Thu tuc Lap hd so thuc hién ché do uu dai doi yc')’i nguoi hoat dong cach
mang tir ngay 01 thang 01 nam 1945 dén trudc 7T6ng khéi nghia 19 thang 8
nam 1945 (can bd thude bd, ban, nganh, doan thé trung wong)

17 | Thu tuc Lap hd so thuc hién ché d6 wu dii dbi voi can bd hoat dong cach
mang trude ngay 01 thang 01 ndm 1945 (thoat ly)

18 | Thu tuc Lap hd so thuc hién ché do uvu dii ddi véi can bd hoat dong cach
mang trudc ngay 01 thang 01 ndm 1945 (khong thoat ly)

19 | Thu tuc Lap ho so thuc hién ché d6 vu dii ddi v6i liét sy va than nhan liét sy

20 | Thu tuc G161 thiéu di chuyén hd so nguoi co6 cong

21 | Thu tuc Thuc hién ché do tro cép 1 1an d6i vai quan nhan, cong an nhé}n
dan, can bd, cong nhﬁ}n vién chirc Nha nu:c’gc, chg nhan vién chirc qu@c
phong, cong an tryc tiép tham gia khang chién chong My ctru nude ¢ chién
truong B, C, K trong khoang thoi gian tir ngay 20/7/1954 dén 30/4/1975, vé
gia dinh tir ngay 31/12/1976 tr¢ vé trude, chua dugc huong mot trong cac
ché do phug vién, xuat ngii, théi viéc, bénh binh, mat stc lao dong hang
thang va ché do huu tri hang thang

22 | Thu tuc Thuc hién ché d6 tro cip 1 1an dbi vé6i than nhan cta quan nhan,

cong an nhan dan, can by, cong nhan vién chirc Nha nudc, cong nhan vién
chtic quéc phong, cong an truc tiép tham gia khang chién chong My ctru
nuoc o chlen truong B, C, K trong khoang thoi gian tur ngay 20/7/1954 dén
30/4/1975, vé gia dinh tir ngay 31/12/1976 tro vé trude, chua duge hudng
mot trong cac ché dd phuc vién, xuat ngii, thoi viéc, bénh binh, mét sirc lao
dong hang thang va ché do huu tri hang thang
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23

Tha tuc Thuc hién ché do trg cép 1 14n d6i v6i Cén bo dan chinh dang & mién
Nam thoat ly hoat dong cach mang tai cac chién truong B, C, K trong khoang
thoi gian tir thang 7/1954 dén 30/4/1975 do cac to chirc Pang, chinh quyén cach
mang tr cip huyén (quan) tré 1én quan 1y, khong c6 than nhan chi yéu (vo
hoac chéng; bd dé, me dé, b nudi, me nudi; con dé, con nudi hop phép) phai
truc tiép nuoi dudng & mién Béic dé nhan trg cép B, C, K d3 vé gia dinh
(khong phai dang cong tac)

24

Thu tuc Thyc hién ché do tro cép 1 14n d6i voi ha sy quan, chién si quan doi
nhan dan, cong an nhan dan tham gia chién d4u, hoat dong & cac chién
truong B, C, K sau d6 trd thanh ngudi hudng luong tir ngay 30/4/1975 trd vé
trude, khong co than nhan chu yéu (vo hodc chong; bd dé, me dé, bd nudi,
me nudi; con dé, con nudi hop phap) phai truc tiép nuodi dudng & mién Bic
dé nhan trg cap B, C, K d3 vé gia dinh (khong phai dang cong tac)

25

Tht tuc Thuc hién ché do trg cép 1 1an d6i v6i Thanh nién xung phong
hudng luong tir ngan sach Nha nuée duoc ctr vao chién trudng B, C, K, hoic
khi di chién trudng hudng sinh hoat phi sau d6 tré thanh ngudi hudng luong
trong chién trudng tir ngay 30/4/1975 trd vé trude, khong co than nhan chu
yéu (vo hoac chéng; bd dé, me dé, bd nudi, me nudi; con dé, con nudi hop
phap) phai truc tiép nudi dudng & mién Bac dé nhén tro cip B, C, K di vé
gia dinh (khong phai dang dang cong tac)

26

Thu tuc Thuc hién ché d trg cép 1 1an ddi véi can bo dan chinh dang & mién
Nam thoat ly hoat dong cach mang tai cac chién truong B, C, K trong
khoang thoi gian tir thang 7/1954 dén 30/4/1975 do céc t6 chitc Pang, chinh
quyén cach mang tu cap huyen (quan) tré 1€n quan ly, khong c6 than nhan
chu yeu (vo hoac chong, bd dé, me dé, b nudi, me nudi; con dé, con nudi
hop phap) phai truc tiép nudi dudng ¢ mién Bic dé nhan tro cip B, C, K
dang cong tac

27

Thu tuc Thyc hién ché do tro cép 1 1an d6i véi Ha sy quan, chién si quan doi
nhan dan, cong an nhan dan tham gia chién dau, hoat dong & cac chién
truong B, C, K sau d6 trd thanh nguodi hudng luong tir ngdy 30/4/1975 tré vé
trude, khong co than nhan chu yéu (vo hodc chong; bd dé, me dé, bd nudi,
me nudi; con dé, con nudi hop phap) phai truc tiép nuodi dudng & mién Bic
dé nhan tro cip B, C, K dang cong tac

28

Thi tuc Thyc hién ché do tro cap 1 1an dbi voi Thanh nién xung phong hudng
luong tir ngan sach Nha nude duge cu vao chién truong B, C, K, hoic khi di
chién truong hudng sinh hoat phi sau do tro' thanh ngudi huong luong trong
chién truong tur ngay 30/4/1975 tro vé trude, khong c6 than nhan chi yéu (vo
hodc chong, bb dé, me de, bb nudi, me nudi; con d¢, con nu61 hgp phap) phai
tryc tiép nuoi dudng & mién Bac dé nhan trg cap B, C, K dang cong tac
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29

Thi tuc Thue hién bd sung ché do tro cap 1 1an d6i v6i nguoi c6 thoi gian cong
tac 14 ha sy quan, chién si quan d6i, cong an tham gia chién d4u, hoat dong &
cac chién truong B, C, K trong khoang thoi glan tur thang 7/1954 dén 30/4/1975
nhung khong c6 than nhan phai tryc tiép nuoi dudng & mién Bac da vé gia dinh
(khong phai dang cong tac) da duoc hudng ché do hoic da 1ap hd so dé hudng
ché do theo quy dinh tai Nghi dinh s6 23/1999/ND-CP hoic Quyét dinh sb
290/2005/Qb-TTg

30

Thi tuc Thuc hién bo sung ché do tro cap 1 lan dbi véi ngudi cé thoi gian
cong tac la ha sy quan, chién si quan d6i, cong an tham gia chién dau, hoat
dong & cac chién truong B, C, K trong khoang thoi gian tir thang 7/1954 dén
30/4/1975 nhung khong c6 than nhan phai truc tiép nudi dudng ¢ mién Bic
d3 vé gia dinh (khong phai dang cong tac) da dugc hudng ché do hoic di lap
hd so dé hudng ché do theo quy dinh tai Nghi dinh s6 23/1999/ND-CP hoic
Quyét dinh s6 290/2005/QD-TTg

31

Thu tuc Thuc hién bd sung ché do trg cép 1 lﬁn‘d(‘)i vl nguoi gé thoi gian
cong tac la can bo xa (phuong) hoat dong ¢ mién Nam, truc ti€p tham gia
khang chién chong M¥ ctru nudce tu thang 7/1954 dén 30/4/1975 hién dang
cong tac

32

Thu tuc Thuc hién bd sung ché do tro cap 1 lén d6i véi nguoi co thoi gian
cong tac 1a can bo xi (phudng) hoat dong ¢ mién Nam, truc tiép tham gia
khang chién chong My ctru nudc tir thang 7/1954 dén 30/4/1975 da vé gia
dinh (hién khong dang cong tac)

33

Thu tuc Thuc hién bd sung ché do tro cép 1 14n dbi v6i than nhan nguoi co
thoi gian cong tac 1a ha sy quan, chién si quin doi, cong an tham gia chién
d4u, hoat dong & cac chién truong B, C, K trong khoang thoi gian tir thang
7/1954 dén 30/4/1975 nhung khong c6 than nhan phai truc tiép nudi dudng &
mién Bic di vé gia dinh (khong phai dang cong tac) da duoc hudng ché do
hodc da 1ap hdé so dé huong ché dd theo quy dinh tai Nghi dinh sb
23/1999/ND-CP hoic Quyét dinh s6 290/2005/QD-TTg

34

Thu tuc Thuc hién bd sung ché do tro cép 1 1an dbi véi than nhan nguoi co
thoi gian cong tac 13 can bo xa (phuong) hoat dong & mién Nam, truc tiép
tham gia khang chién chéng M¥ ctru nudc tir thang 7/1954 dén 30/4/1975 da
vé gia dinh (hién khong dang cong tac)

35

Thu tuc Thuc hién ché do tro cép 1 1an dbi véi nguoi ¢o thoi gian cong tac la
Du kich thén, ap ¢ mién Nam tryc tiép tham gia khang chién chong My ctru
nudc trong khoang thoi gian tir thang 7/1954 dén 30/4/1975

36

Thu tuc Thyc hién ché d6 trg cap 1 1an ddi voi than nhan nguoi c6 thdi gian
cong tac 1a du kich thon, ap ¢ mién Nam truc ti€p tham gia khang chién
chong M¥ ctru nudce trong khodng thot gian tir thang 7/1954 dén 30/4/1975

37

Thu tuc Thuc hién ché do bao hi€m y t€ déi véi quan nhan, cong an nhan
dan, can by, cong nhan vién chirc, cong nhan vién chirc qudc phong, cong
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an, can bo dan chinh dang, thanh nién xung phong, dan quén, du kich tap
trung, nguoi nghi viéc huong ché 46 mat strc lao dong tham gia khang chién
chéng M¥ ctru nuée tir ngay 30/4/1975 trd vé trude

38

Thu tuc Thyc hién ché d6 mai tang phi ddi quan nhan, cong an nhan dan, can
bd, cong nhan vién chirc, cong nhan vién chirc qudc phong, cong an, can bd
dan chinh dang, thanh nién xung phong, dan quan, du kich tap trung, nguoi
nghi viéc huong ché d6 mat sirc lao dong tir tran khong thudc ddi tuwong
huong ché 46 mai tang phi theo quy dinh phap luat hién hanh vé bao hiém xa
ho1 va chinh sach nguoi c6 cong

39

Thi tuc Thyc hién ché d6 tro cap 1 1an ddi véi:

a) Dan quan ¢ mién Béc dugc t6 chirc thanh don vi tap trung, thudng xuyén,
truc tiép lam nhiém vu chién déu, phuc vu chién dau do cép huyén, tinh td
chure, quan 1y hodc giao cho cip xa quan 1y nhung duoc to chic theo yéu cau
tac chién cua huyén, tinh trong khoang thoi gian tir thang 8/1964 dén thang
01/1973.

b) Du kich & mién Nam dugc t6 chitc thanh don vi tap trung, thudng xuyén
1am nhiém vu chién d4u, phuc vu chién diu, cong tac do cip uy dang xa, lién
X3 trd 1én to chire, quan 1y (bao gdm ca du kich mat) trong khoang thoi gian
tir thang 7/1954 dén thang 4/1975.

¢) Luc luong mét do cac t6 chie dang, quin sy, cong an c6 tham quyén t6
chure, giao nhiém vy hoat dong trong khoang thoi gian tir thang 7/1954 dén
thang 4/1975 & chién truong B, C, K.

40

Thu tuc Thue hién ché d6 tro cap 1 1an ddi v6i than nhan cua:

a) Dan quan ¢ mién Béc dugc t6 chirc thanh don vi tap trung, thudng xuyén,
truc tiép lam nhiém vu chién déu, phuc vu chién dau do cép huyén, tinh t6
chure, quan 1y hodc giao cho cip xa quan 1y nhung duoc to chiic theo yéu cau
tac chién ciia huyén, tinh trong khoang thoi gian tir thang 8/1964 dén thang
01/1973.

b) Du kich & mién Nam dugc t6 chire thanh don vi tap trung, thuong xuyén
lam nhiém vu chién dau, phuc vu chlen déu, cong tac do cap uy dang x4, lién
x4 trd 1én t6 chirc, quan 1y (bao gdm ca du kich mat) trong khoang thoi gian
tir thang 7/1954 dén thang 4/1975.

¢) Luc luong mat do cac to chitc dang, quan su, cong an cd tham quyén t6
chtrc, giao nhi€ém vu hoat dong trong khoang thoi gian tir thang 7/1954 dén
thang 4/1975 & chién truong B, C, K.

41

Thu tyc Thuc hién ché do tro cap 1 1an d6i v6i Dan quan tap trung truc tiép
tham gia khang chién chéng My ctru nudc thudc 07 xa giap ranh bén bo Bic
song Bén Hai trén vi tuyén 17 (gém cac xa Vinh Giang, Vinh Quang, Vinh
Thanh, Vinh Lam, Vinh Son, Vinh O, Vinh Ha) va 05 x4 nam trong khu phi
quan sy (gém cac x Vinh Tan, Vinh Thach, Vinh Hoa, Vinh Hién, Vinh




12

CONG BAO S6 146 + 147 - 01 - 10 - 2009

Thuy) cua huyén Vinh Linh, tinh Quang Tri trong khoang thoi gian tir thang
7/1954 cho dén khi giai thé vé gia dinh

42

Thu tuc Thyc hién ché d6 tro cap 1 lan d6i v6i than nhan cia Dan quén tap
trung truc tiép tham gia khang chién chong MY clru nude thuge 07 xa gidp
ranh bén bd Béc song Bén Hai trén vi tuyén 17 (gom cac xa Vinh Giang,
Vinh Quang, Vinh Thanh, Vinh Lam, Vinh Son, Vinh O, Vinh Ha) va 05 xa
nam trong khu phi quéan sy (gém céac xa Vinh Tan, Vinh Thach, Vinh Hoa,
Vinh Hién, Vinh Thuy) cta huyén Vinh Linh, tinh Quang Tri trong khoang
thoi gian tir thang 7/1954 cho dén khi giai thé vé gia dinh

43

Thi tuc Thyc hién ché do uu dai in voi1 nguoi hoat dong cach mang tir ngay
01 thang 01 ndm 1945 dén trudc Tong khoi nghia 19 thang 8 nam 1945 (can
b0 thoat ly thudc tinh, thanh pho)

44

Thi tuc Thyc hién ché do uu dai déi voi1 nguoi hoat dong cach mang tir ngay
01 thang 01 ndm 1945 dén trudc Tong khoi nghia 19 thang 8 nam 1945 (can
bo co s& thudc tinh, thanh pho)

IV. L

INH VUC BAO TROQ XA HOI:

Thu tuc Thanh 1ap co s& bao trg xa hoi

Thu tuc Thanh 18p co s& bao trg xa hoi ngoai cong 1ap ctua t6 chirc, doan thé,
ton gido thudc tham quyén quyét dinh cua Uy ban nhan dan thanh pho

Thu tyc Thanh lap co so bao trg xa hoi ngoai cong 1ap cua t6 chirc, doan thé,
t6n gido thudc tham quyén quyét dinh ciia Uy ban nhan dan thanh phé

Thu tuc Giai thé co s& bao tro xa hoi

Thu tuc Ti€p nhan ngudi vao co s bao trg xa hoi

Thu tuc Thanh toan hoc phi va tién co s vat chat cho truong tiéu hoc,
truong phd théng co so, trung tim gido duc ‘thuong xuyén thugc Phong Giao
duc va Pao tao quén, huyén va truong tiéu hoc, truong pho thong co s&
ngoai cong lap c6 hoc sinh thude di€n ho co dat bi thu hoi dé thuc hién cac
du 4n dau tu trén dia ban thanh ph

Thi tuc Thanh toan hoc phi va tién co s& vat chét cho truong phd thong
trung hoc, trung taim gido duc thuong xuyén thudéc S& Gido duc va bPao tao
thanh phd; trudng phd thong trung hoc ngoai cong 1ap c6 hoc sinh thudc dién
ho co dat bi thu hdi dé thyc hién cac du an dau tu trén dia ban thanh pho

Tha tuc Thanh toan hoc phi cho trudng dai hoc, cao dang, trung hoc chuyén
nghi¢p thudc S& Giao duc va Pao tao thanh pho c6 sinh vién thudc dién ho
co dat bi thu hoi dé thuc hién cac du an dau tu trén dia ban thanh pho

Tha tuc Thanh toan hoc phi cho trudng dai hoc, cao dang khong thude SO
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Gi4o duc va Dao tao thanh phd co sinh vién thudc dién ho co dat bi thu hoi
deé thuc hién cac dy an dau tu trén dia ban thanh pho

10

Thu tyc Thanh toan hoc phi cho truong dai hoc, cao déng co dao tao nghé hé
so cap, trung cAp chuyén nghiép khong thudc hé théng co s¢ day nghé do
Hoi dong quan 1y quy 156 chi dinh c6 ngudi lao dong thude dién ho co dat bi
thu hoi dé thuc hién cac du an dau tu trén dia ban thanh phé hoc nghé

11

Thu tyuc Thanh toan hoc phi cho co s& day nghé do Hoi dong quan 1y quy
156 thanh phé chi dinh, co s& day nghé so cap c6 nguoi lao dong thude dién
ho c6 dat bi thu hdi dé thuc hién cac dy an dau tu trén dia ban thanh phd hoc
nghé

12

Thu tuc Thanh toan hoc phi cho doanh nghiép day nghé nhan day nghé cho
nguoi lao dong thu(f)c,dién ho co6 dat bi thu ho1 dé thuc hién cac du an dau tu
trén dia ban thanh pho

13

Thu tuc Thanh toan sinh hoat phi cho ngudi hoc nghé thudc dién ho c6 dat bi
thu hoi dé thuc hién cac du an dau tu trén dia ban thanh pho
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Phén II
NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH THUQC THAM
QUYEN GIAI QUYET CUA SO LAO PONG - THUONG BINH VA XA HOI
THANH PHO HO CHI MINH

I. LINH VU'C LAO PONG

1. Thu tuc: Khai trinh sir dung lao dong

Trinh ty thuc hién:

Budc 1: Pon vi chuan bi ddy di ho so theo quy dinh.

Budc 2: Pon vi ndp ho so tai S& Lao dong - Thuong binh va Xa hoi TP.HCM.

+ Néu ho so day da va hop 18 thi chuyén vién nhan, 1ap va giao bién nhan cho
ngudi ndp hd so; néu hd so duoc goi bang duong buu chinh thi khong lap va giao
bién nhan.

+ Néu ho so chua ddy du hodc chua hop 18 thi chuyén vién tra lai hd so kém
theo phiéu yéu cau bod sung ho so cho nguoi ndp hd so; néu hd so duge goi bang
duong buu chinh thi thong bao bang dién thoai hodc vin ban cho don vi ndp hd so
dén nhan lai.

Budc 3: Pon vi ndp hod so mang theo gidy bién nhan t6i nhan két qua giai quyét
tai S& Lao dong - Thuong binh va Xa hdi theo thoi gian hen trén bién nhan. Ky xac
nhan vao gidy bién nhan va giao lai gidy bién nhan cho chuyén vién giao tra két qua
giai quyét ho so.

Thoi gian tiép nhan va tra két qua giai quyét hd so cho t6 chirc, cong dan: tir 08
gid 00 dén 11 gio 00 va tir 13 gio 30 dén 16 gid 30 hang ngay tir thir hai dén thir sau
hang tuan, trir ngay nghi 1, nghi tét theo quy dinh hién hanh cta nha nudc.

Cich thirc thue hién: Truc tiép tai tru s¢ co quan hanh chinh nha nuéc
Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

Bao cao khai trinh tinh hinh st dung lao dong.

b) S6 luong ho so: 04 (bd)

Thoi han giai quyét: 01 ngay lam viéc ké tir ngay nhan di ho so hop 1¢

Poi twong thue hién thi tuc hanh chinh: T6 chirc
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Co quan thyuc hién tha tuc hanh chinh:

a) Co quan c6 thim quyén quyét dinh: S& Lao dong - Thuong binh va Xa hoi
thanh phé H6 Chi Minh.

b) Co quan hodc ngudi c6 thim quyén dugc Gy quyén hodc phan cip thuc hién:
Khong cé.

¢) Co quan tryc tiép thyc hién: S& Lao dong - Thuong binh va Xa hoi thanh phd
H6 Chi Minh.

d) Co quan phéi hop: Khéng co.
Két qua thuc hién thi tuc hanh chinh: Xac nhan
Lé phi: Khong co

Tén miu don, miu to khai: Biéu s6 01: Béo c4o khai trinh tinh hinh sir dung
lao dong

Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:

Trong thdi han mot thang, ké tir ngay bat dau hoat dong, cac doanh nghiép, tién
hanh khai trinh tinh hinh st dung lao dong.

Can ctr phap ly cua thu tuc hanh chinh:

- Bo Luat Lao dong da stra d6i, bo sung nam 2002.



TEN AOM VEZ oo Biéu s6 1

Piachic oo { { 3 3 3 7 A
CO QAN Shis QAT BAO CAO KHAI TRINH TINH HINH SU DUNG LAO PONG
Thanh phan Kinh t&: ...................oocoooovoiiieiein.
Nim sinh | LD c6 ho khau Dia chi Trinh do Hop dong lao dong da giao két
i noi & Trinh | dao tao theo | Vi HDPLD xac
S6 | Hova Thanh Tlflh’ hiénnay | do nghé hoic tri HDALB dinh thoi han H,BL? Ngiy Ghi
TT| tn |Nam |Nit | phé tharih clia vin chuyén | cong lfhoqg wrdu 12 co tho}. ky chu
HCM lfl?o nguoi hoa mon, ky | viéc f[‘;“c_dﬁnh thang dén 36 ?5-2‘%(11}101 HPLD
a¢ | Jao dong thuét o1 han thang ang

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15
A | Chi nhanh A (tén chi nhanh, dia chi)

1

2

B | Chi nhénh B (tén chi nhanh, dia chi)

1

2

Tong cong X X X X X X X

q ) Co quan xac nhan: Ngay.............. thang s AN ...

- Tong so lao dong da dang ky: Giam doc don vi
- Trong d6 nir: (Ky tén, dong dau)

Ngay .......... thang ........ nam ....... dang ky

(Co quan tiép nhdn bdo cdo)
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Ghi chu:

Phan ghi thong tin vé tén, dia chi don vi: Truong hop don vi, doanh nghiép c6 cic chi nhanh tai quan, huyén hodc tinh, thanh phd khéc thi khi khai
trinh lao dong cho cac chi nhanh nay phai lan luot ké khai va ghi 1 tén, dia chi tru s& chinh, thong tin ngudi lao dong theo cac chi tiéu ciia miu bao
c40; tiép theo ghi chi nhanh truc thudc tru so chinh va thong tin ctia ngudi lao dong trong chi nhanh nay.

Cot 2: Ghi day du ho tén nguoi lao dong dang lam viéc tai don vi

Cat 3, 4: Ghi nam sinh tuong ing voi gioi tinh cia nguodi lao dong.

Cot 5., 6: Dbi v6i lao dong co ho khau tai thanh phd thi danh (x) vao cot 5, lao dong 1a ngudi ¢ cac tinh khac dén danh (x) vao cot 6.

Cot 7: Ghi 10 dia chi dang cu tra hién nay cia nguoi lao dong

Cot 8. 9: Ghi rd trinh d6 van hoa (hoc hét 16p mdy), trinh d6 chuyén mon ki thuat ciia ngudi lao dong (trinh do dai hoc, cao dang, trung cip, so cap,
bac thg, lao dong phé thong).

Cot 10: Vi tri cong viée hién dang lam vi¢e tai don vi (trudng phong, thu kho, thg may...)

Cot 11, 12, 13: Panh déu (x) vao cac cdt tuong ing

Cot 14: Ghi rd ngay giao két hop ddng lao dong dang con hiéu luc

600C - 01 - 10 - L¥I + 911 OS
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2. Thii tuc: Khai trinh sir dung lao dong (d6i véi doanh nghi¢p hoat dong
trong linh vire nha hang, cira hang in udng, vii truong, massage, karaoke, khach
san, nha tro).

Trinh ty thue hién:
Budc 1: Pon vi chun bi ddy du ho so theo quy dinh.
Budc 2: Pon vi ndp ho so tai S& Lao dong - Thuong binh va Xa hoi TP.HCM.

+ Néu hd so day da va hop 18 thi chuyén vién nhan, 1ap va giao bién nhan cho
nguoi ndp ho so; néu hd so duge giri bang dudng buu chinh thi khong 1ap va giao

bién nhan.

+ Néu hd so chwa ddy du hodc chua hop 18 thi chuyén vién tra lai hd so kém
theo phiéu yéu cau bod sung hd so cho nguoi ndp hd so; néu hd so duge goi bang
duong buu chinh thi thong bao bang dién thoai hodc vin ban cho don vi ndp hd so
dén nhan lai.

Budc 3: Pon vi ndp ho so mang theo gidy bién nhan t&i nhan két qua giai quyét
tai S& Lao dong - Thuong binh va Xa hdi theo thoi gian hen trén bién nhan. Ky xac
nhan vao gidy bién nhan va giao lai gidy bién nhan cho chuyén vién giao tra két qua
giai quyét ho so.

Thoi gian tiép nhan va tra két qua giai quyét hd so cho t6 chirc, cong dan: tir 08
gid 00 dén 11gid 00 va tir 13 gid 30 dén 16 gio 30 hang ngay tir thir hai dén thir sdu
hang tuan, trir ngay nghi 1, nghi tét theo quy dinh hién hanh cta nha nudc.

Cich thirc thue hién: Truc tiép tai tru s¢ co quan hanh chinh nha nuéc
Thanh phin, s6 lwong ho so:

a) Thanh phan ho so, bao gdm:

Bao cao khai trinh tinh hinh sir dung lao dong.

b) S6 lwong ho so: 05 (bo)

Thoi han giai quyét: 01 ngay lam viéc ké tir ngay nhan di ho so hop 1¢
Poi twong thue hién thi tuc hanh chinh: T6 chirc

Co quan thyce hién thu tuc hanh chinh:

a) Co quan c6 thim quyén quyét dinh: S& Lao dong - Thuong binh va X3 hoi
thanh phd H6 Chi Minh.
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b) Co quan hodc ngudi c6 thim quyén dugc Gy quyén hodc phin cip thuc hién:
Khong cé.

¢) Co quan truc tiép thuc hién: S& Lao dong - Thuong binh va Xa hoi thanh phd
H6 Chi Minh.

d) Co quan phéi hop: Khong co.

Két qua thyc hién thi tuc hanh chinh: Xac nhan

Lé phi: Khong co

Tén miu don, miu to khai: Bicu s6 04: B4o cdo khai trinh tinh hinh sir dung
lao dong

Yéu ciu, diéu kién thuc hién thi tuc hanh chinh: Khong c6

Can cr phap ly cua thu tuc hanh chinh:

- B6 Luat Lao dong da stra d6i, bo sung nam 2002.



Biéu so 4

Téndon vic ...
Piachi: s

Co quan chi quan: ...

Thanh phin kinh t&: ...

BAO CAO KHAI TRINH TINH HINH SU DUNG LAO PONG
(Dung cho co s¢ kinh doanh dich vu)

< Lao dong . . A A _ X
Nam sinh ¢6 ho khau Dia chi Trinh do Hop dong lao dong da giao két Thu nhip
L X dao tao . ;
noi & Trinh h B Vi | HPLD
S : hi do | theonghe : . HPLD xac | HPLD
£ . Tinh, | Miennay 0 hoiic trl | khong . i s .
° | Ho va tén Thanh thanh clia vin e cong | yac dinh thoi cothoi | Ngay . Trong d6
T i Nam | Nt | pho < 5i hé chuyén i . han tir du 12 han ky Tong A
pho nguo1 oa 511, kS viec dinh , X tien
T HCM | 1ao do mon, ky "1 | thang dén 36 | dui12 | HDLD | thu
khac | lao dong thuat thoi . . nha luong
: han thang thang ap chinh
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16
1
2
3
4
5
Tong cong | X X X X X X
Co quan xac nhan: Ngay.............. thang ............ 717177 A

- Téng s6 lao dong di dang ky:
- Trong do6 nir:
Ngay ........

thang ........

(Co quan tiép nhdn bdo cdo)

Giam déc don vi
(Ky tén, dong dau)
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Ghi chu:
Phan ghi thong tin vé tén, dja chi don vi: Dia chi co s& kinh doanh dich vu
Cot 2: Ghi déy du ho tén nguoi lao dong dang lam viéc tai don vi

Cot 3, 4: Ghi nam sinh tuong ing voi gioi tinh cua nguoi lao dong.

Cot 5, 6: Boi v6i lao dong co ho khau tai thanh phd thi danh (x) vao cot 5, lao dong 1a ngudi & cac tinh khac dén danh (x) vao cot 6.

Cot 7: Ghi 0 dia chi dang cu tra hién nay cia ngudi lao dong
Cot 8, 9: Ghi 15 trinh do vin hoa (hoc hét 16p my), trinh do chuyén mon k¥ thuat cia nguoi lao dong (trinh d6 dai hoc, cao ding, trung cap, so cap,
bac thg, lao dong phé thong).

Cot 10: Vi tri cong viée hién dang lam vi¢e tai don vi (trudng phong, thu kho, tiép vién, phuc vu...)

Cot 11, 12, 13: Panh déu X vao cac ¢t twong dwong

Cot 14: Ghi 18 ngay ky hop dong lao dong dang con hiéu luc
Cot 15: Ghi thu nhap hang thang bao gdm tién lwong va cac khoan phu cip

Cot 16: Trong d6 tién luong

600C - 01 - 10 - L¥I + 911 OS
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3. Thu tuc: Bao cao tang lao dong

Trinh ty thuc hién:

Budc 1: Pon vi chuan bi day da ho so theo quy dinh.

Budc 2: Pon vi ndp hd so tai So Lao dong - Thuong binh va Xa hoi TP.HCM.

+ Néu hd so day du va hop 18 thi chuyén vién nhan, lap va giao bién nhan cho
ngudi ndp ho so; néu ho so duoc gdi bang dudng buu chinh thi khong 1ap va giao bién
nhan.

+ Néu ho so chua day du hodc chua hop 18 thi chuyén vién tra lai hd so kém
theo phiéu yéu cau bod sung ho so cho nguoi ndp hd so; néu hd so dugce goi bang
duong buu chinh thi thong bao bang dién thoai hoic vin ban cho don vi ndp ho so
dén nhan lai.

Budc 3: Pon vi ndp hd so mang theo gidy bién nhan t&i nhan két qua giai quyét
tai S& Lao dong - Thuong binh va Xa hdi theo thoi gian hen trén bién nhan. Ky xac
nhan vao gidy bién nhan va giao lai gidy bién nhan cho chuyén vién giao tra két qua

giai quyét ho so.

Thoi gian tiép nhan va tra két qua giai quyét hd so cho t6 chirc, cong dan: tir 08
gid 00 dén 11 gio 00 va tir 13 gid 30 dén 16 gio 30 hang ngay tir thi hai dén thir sau
hang tuan, trir ngay nghi 1&, nghi tét theo quy dinh hién hanh cua nha nuéc.

Cich thirc thue hién: Truc tiép tai tru s& co quan hanh chinh nha nuéc

Thanh phan, s6 lwong hd so:

a) Thanh phan ho so, bao gom:

Bao cao Khai trinh tinh hinh st dung lao dong.

b) S6 lwong ho so: 04 (bd)

Thoi han giai quyét: 01 ngay lam viéc ké tir ngay nhan di ho so hop 1¢

Poi twong thwe hién thii tuc hanh chinh: T6 chuc

Co quan thuc hién thu tuc hanh chinh:

a) Co quan c6 thim quyén quyét dinh: S¢ Lao dong - Thuong binh va X3 hoi
thanh pho H6 Chi Minh.

b) Co quan hodc nguoi c6 tham quyén dugc iy quyén hodc phan cip thuc hién:
Khong co.
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¢) Co quan truc tiép thuc hién: S& Lao dong - Thuong binh va Xa hoi thanh phd
H6 Chi Minh.

d) Co quan phéi hop: Khéng co.

Két qua thue hién thi tuc hanh chinh: Xé4c nhan

Lé phi: Khong co

Tén miu don, miu t& khai: Biéu s6 04: Bao c4o khai trinh str dung lao dong

Yéu ciu, diéu kién thuc hién thi tuc hanh chinh: Khong c6

Can cr phap ly cua thu tuc hanh chinh:

- B6 Luat Lao dong da stra d6i, bo sung nam 2002.
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Ghi chu:
Phan ghi thong tin vé tén, dja chi don vi: Dia chi co s& kinh doanh dich vu
Cot 2: Ghi déy du ho tén nguoi lao dong dang lam viéc tai don vi

Cat 3, 4: Ghi nam sinh tuong ung voi gioi tinh ciia nguodi lao dong.

Cot 5, 6: Boi v6i lao dong co ho khau tai thanh phd thi danh (x) vao cot 5, lao dong 1a ngudi & cac tinh khac dén danh (x) vao cot 6.

Cot 7: Ghi 0 dia chi dang cu tra hién nay cia ngudi lao dong
Cot 8, 9: Ghi 15 trinh do vin hoa (hoc hét 16p my), trinh do chuyén mon k¥ thuat cia nguoi lao dong (trinh d6 dai hoc, cao ding, trung cap, so cap,
bac thg, lao dong phé thong).

Cot 10: Vi tri cong viée hién dang lam vi¢e tai don vi (trudng phong, thu kho, tiép vién, phuc vu...)

Cot 11, 12, 13: Panh déu X vao cac ¢t twong dwong

Cot 14: Ghi 18 ngay ky hop dong lao dong dang con hiéu luc
Cot 15: Ghi thu nhap hang thang bao gdm tién luong va cac khoan phu cip

Cot 16: Trong d6 tién luong
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4. Thii tuc: Bao cio ting lao dong (ddi véi doanh nghiép hoat dong trong
linh vuc nha hang, cira hang an u(")ng, vl trwong, massage, karaoke, khach san,

nha tro)
Trinh ty thue hién:
Budc 1: Pon vi chun bi ddy du ho so theo quy dinh.
Budc 2: Pon vi ndp ho so tai S& Lao dong - Thuong binh va Xa hoi TP.HCM.

+ Néu hd so day da va hop 18 thi chuyén vién nhan, 1ap va giao bién nhan cho
ngudi ndp hd so; néu hd so duoc goi bang duong buu chinh thi khong lap va giao

bién nhan.

+ Néu hd so chwa ddy du hodc chwa hop 18 thi chuyén vién tra lai hd so kém
theo phiéu yéu cau bod sung hd so cho nguoi ndp hd so; néu hd so duge goi bang
duong buu chinh thi thong bao bang dién thoai hodc vin ban cho don vi ndp hd so
dén nhan lai.

Budc 3: Pon vi ndp ho so mang theo gidy bién nhan t6i nhan két qua giai quyét
tai S& Lao dong - Thuong binh va Xa hdi theo thoi gian hen trén bién nhan. Ky xac
nhan vao gidy bién nhan va giao lai gidy bién nhan cho chuyén vién giao tra két qua
giai quyét ho so.

Thoi gian tiép nhan va tra két qua giai quyét hd so cho to chirc, cong dan: tir 08 gidy
00 dén 11gio 00 va tir 13 gid 30 dén 16 gid 30 hang ngay tir thr hai dén thir sau hang
tuan, trir ngdy nghi 1, nghi tét theo quy dinh hién hanh cta nha nudc.

Cich thirc thue hién: Truc tiép tai tru s¢ co quan hanh chinh nha nuéc
Thanh phin, s6 lwong ho so:

a) Thanh phan ho so, bao gdm:

Bao cao Khai trinh tinh hinh st dung lao dong.

b) S6 luong ho so: 05 (bd)

Thoi han giai quyét: 01 ngay lam viéc ké tir ngay nhan di ho so hop 1¢
Poi twong thue hién thi tuc hanh chinh: T6 chirc

Co quan thyce hién thu tuc hanh chinh

a) Co quan c6 thim quyén quyét dinh: S& Lao dong - Thuong binh va X3 hoi
thanh phd H6 Chi Minh.
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b) Co quan hodc ngudi c6 thim quyén dugc Gy quyén hodc phin cip thuc hién:
Khong cé.

¢) Co quan truc tiép thuc hién: S& Lao dong - Thuong binh va Xa hoi thanh phd
H6 Chi Minh.

d) Co quan phéi hop: Khong co.

Két qua thyc hién thi tuc hanh chinh: Xac nhan

Lé phi: Khong co

Tén miu don, miu to khai: Bicu s6 04: B4o cdo khai trinh tinh hinh sir dung
lao dong

Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:

Trong qué trinh hoat dong, cac doanh nghiép c6 bién dong lao dong thi bao cao
S¢ Lao dong - Thuong binh va X& hoi thanh phd 15 ngay 1 lan (vao dau va giiia
thang).

Can cuwr phap ly cua thu tuc hanh chinh:

- B6 Luat Lao dong da stra d6i, bo sung nam 2002.
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Ghi chu:

Phan ghi thong tin vé tén, dja chi don vi: Dia chi co s& kinh doanh dich vu
Cot 2: Ghi déy du ho tén nguoi lao dong dang lam vi¢e tai don vi

Cot 3, 4: Ghi nam sinh tuong ung vai gidi tinh cua nguoi lao dong.

Cot 5. 6: Dbi v6i lao dong c6 ho khau tai thanh phd thi danh (x) vao cot 5, lao dong 1a ngudi ¢ cac tinh khac dén danh (x) vao cot 6.

Cot 7: Ghi 10 dia chi dang cu tra hién nay cia nguoi lao dong
Cot 8. 9: Ghi 15 trinh d6 van hoa (hoc hét 16p mdy), trinh d6 chuyén mén ki thuat ciia ngudi lao dong (trinh do dai hoc, cao dang, trung cip, so cap,
bac thg, lao dong phé thong).

Cot 10: Vi tri cong viée hién dang lam vi¢e tai don vi (trudng phong, thu kho, tiép vién, phuc vu...)

Cot 11, 12, 13: Panh déu X vao cac cot tuong duong

Cot 14: Ghi 18 ngay ky hop dong lao dong dang con hiéu luc
Cot 15: Ghi thu nhap hang thang bao gdm tién luong va cac khoan phu cip

Cot 16: Trong d6 tién luong
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5. Tha tuc: Bao cao giam lao dong

Trinh ty thuc hién:

Budc 1: Pon vi chuin bi ddy du ho so theo quy dinh.

Budc 2: Pon vi ndp hd so tai So Lao dong - Thuong binh va Xa hoi TP.HCM.

+ Néu hd so day du va hop 18 thi chuyén vién nhan, lap va giao bién nhan cho
ngudi ndp ho so; néu hd so dugc gdi bang dudng buu chinh thi khong 1ap va giao bién
nhan.

+ Néu hd so chwa dy du hodc chwa hop 18 thi chuyén vién tra lai hd so kém
theo phiéu yéu cau bod sung ho so cho nguoi ndp hd so; néu hd so duge goi bang
duong buu chinh thi thong bao bang dién thoai hodc vin ban cho don vi ndp hd so
dén nhan lai.

Budc 3: Pon vi ndp hd so mang theo gidy bién nhan t6i nhan két qua giai quyét
tai S& Lao dong - Thuong binh va Xa hdi theo thoi gian hen trén bién nhan. Ky xac
nhan vao gidy bién nhan va giao lai gidy bién nhan cho chuyén vién giao tra két qua

giai quyét ho so.

Thoi gian tiép nhan va tra két qua giai quyét hd so cho to chirc, cong dan: tir 08 gioy
00 dén 11gid 00 va tir 13 gio 30 dén 16 gio 30 hang ngay tir thir hai dén thir sau hang
tuan, trir ngdy nghi 1&, nghi tét theo quy dinh hién hanh cta nha nudc.

Cich thirc thuwe hién: Truc tiép tai tru s& co quan hanh chinh nha nuéc

Thanh phin, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

Bao cao giam lao dong.

b) S6 lugng hd so: 04 (bd)

Thoi han giai quyét: 01 ngay lam viéc ké tir ngay nhan di ho so hop 1¢

Poi twong thue hién thi tuc hanh chinh: T6 chirc

Co quan thuc hién thu tuc hanh chinh:

a) Co quan c6 thim quyén quyét dinh: S& Lao dong - Thuong binh va X3 hoi
thanh pho H6 Chi Minh.

b) Co quan hodc nguoi c6 tham quyén dugc iy quyén hodc phan cip thuc hién:
Khong co.
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¢) Co quan truc tiép thuc hién: S& Lao dong - Thuong binh va Xa hoi thanh phd
H6 Chi Minh.

d) Co quan phéi hop: Khéng co.

Két qua thue hién thi tuc hanh chinh: X4c nhan

Lé phi: Khong co

Tén miu don, miu t& khai: Biéu s6 02: Bao cdo giam lao dong

Yéu ciu, diéu kién thuc hién thi tuc hanh chinh: Khéng cé.

Can cr phap ly cua thu tuc hanh chinh:

- B6 Luat Lao dong da stra d6i, bo sung nam 2002.
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Ghi chu:

Truong hop don vi, doanh nghiép c¢6 cac chi nhanh tai quén, huyén hodc tinh, thanh phd khac: khi bao cdo lao dong giam phai bao céo lan lugt timg
chi nhanh (ghi rd t€n chi nhanh, dia chi ctia chi nhanh) va thong tin ctia nguoi lao dong gidm theo céc chi tiéu trong mau bao cao giam cho dén hét.
Cot 2: Ghi day du ho tén nguoi lao dong dang lam viéc tai don vi

Cot 3, 4: Ghi nam sinh tuong ung voi gioi tinh ciia nguodi lao dong.

Cot 5, 6: Dbi véi lao dong c6 ho khéu tai thanh phé thi danh (x) vao cot 5, lao dong l1a nguoi & cac tinh khac dén danh (x) vao cot 6.

Cot 7: Ghi trinh d§ chuyén mon k¥ thuat cua nguoi lao dong (trinh d6 dai hoc, cao déng, trung cép, SO cép, bac tho, lao dong phé thong).

Cot 8: Vi tri cong viéc hién dang 1am viéc tai don vi (trudng phong, tha kho, tho may...)

Cot 9: Ghi rd ngay thang nam bat dau vao lam viée tai don vi, doanh nghiép

Cot 10, 11, 12, 13, 14, 15, 16: danh dau (x) vao ¢t twong tng cho tung 1y do giam lao dong.
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6. Thii tuc: Bao cdo giam lao dong (ddi véi doanh nghiép hoat dong trong
linh vuc nha hang, cira hang an u(")ng, vl trwong, massage, karaoke, khach san,
nha tro)

Trinh ty thue hién:
Budc 1: Pon vi chun bi ddy du ho so theo quy dinh.
Budc 2: Pon vi ndp ho so tai S& Lao dong - Thuong binh va Xa hoi TP.HCM.

+ Néu hd so day da va hop 18 thi chuyén vién nhan, 1ap va giao bién nhan cho
ngudi ndp hd so; néu hd so duoc goi bang duong buu chinh thi khong lap va giao

bién nhan.

+ Néu hd so chwa ddy du hodc chwa hop 18 thi chuyén vién tra lai hd so kém
theo phiéu yéu cau bod sung hd so cho nguoi ndp hd so; néu hd so duge goi bang
duong buu chinh thi thong bao bang dién thoai hodc vin ban cho don vi ndp hd so
dén nhan lai.

Budc 3: Pon vi ndp ho so mang theo gidy bién nhan t6i nhan két qua giai quyét
tai S& Lao dong - Thuong binh va Xa hdi theo thoi gian hen trén bién nhan. Ky xac
nhan vao gidy bién nhan va giao lai gidy bién nhan cho chuyén vién giao tra két qua
giai quyét ho so.

Thoi gian tiép nhan va tra két qua giai quyét hd so cho to chirc, cong dan: tir 08 gidy
00 dén 11gio 00 va tir 13 gid 30 dén 16 gio 30 hang ngay tir thir hai dén thir sau hang
tuan, trir ngdy nghi 1, nghi tét theo quy dinh hién hanh cta nha nudc.

Cich thirc thue hién: Truc tiép tai tru s¢ co quan hanh chinh nha nuéc
Thanh phin, s6 lwong ho so:

a) Thanh phan ho so, bao gdm:

Béo cédo giam lao dong.

b) S6 luong ho so: 04 (bd)

Thoi han giai quyét: 01 ngay lam viéc ké tir ngay nhan di ho so hop 1¢
Poi twong thue hién thi tuc hanh chinh: T6 chirc

Co quan thyce hién thu tuc hanh chinh:

a) Co quan c6 thim quyén quyét dinh: S& Lao dong - Thuong binh va X3 hoi
thanh phd H6 Chi Minh.
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b) Co quan hodc ngudi c6 thim quyén dugc Gy quyén hodc phin cip thuc hién:
Khong cé.

¢) Co quan truc tiép thuc hién: S& Lao dong - Thuong binh va Xa hoi thanh phd
H6 Chi Minh.

d) Co quan phéi hop: Khong co.

Két qua thyc hién thi tuc hanh chinh: Xac nhan

Lé phi: Khong co

Tén miu don, miu to khai: Biéu s6 05: Bao cdo giam lao dong (dung cho co
s& kinh doanh dich vu).

Yéu ciu, diéu kién thuc hién thi tuc hanh chinh: Khéng co.
Can cr phap ly cua thu tuc hanh chinh:

- B6 Luat Lao dong da stra d6i, bo sung nam 2002.
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Ghi chu:

Cot 2: Ghi day du ho tén ngudi lao dong.

Cot 3, 4: Ghi nam sinh tuong ing voi gioi tinh cia nguodi lao dong.

Cot 5, 6: Pbi véi lao dong c6 ho khéu tai thanh phé thi danh (x) vao cot 5, lao dong l1a nguoi & cac tinh khac dén danh (x) vao cot 6.

Cot 7: Ghi trinh d6 chuyén mon k¥ thuét ctia ngudi lao dong (trinh do dai hoc, cao dang, trung cip, so cap, bac tho, lao dong pho thong).
Cot 8: Vi tri cong viéc hién dang lam viéc tai don vi (trudng phong, tha kho, tiép vién, phuc vu....... )

Cot 9: Ghi r0 ngay thang nam béat diu vao lam viéc tai don vi, doanh nghiép

Cot 10, 11, 12, 13, 14, 15: danh dau (x) vao cot twong tmg cho timg 1y do giam lao dong

Co 16: Ghi cu thé 1y do giam lao dong ngoai cac 1y do dugc néu tir cot (10) dén (15).
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7. Thii tuc: Ping ky cap s6 lao dong

Trinh ty thuc hién:

Budc 1: Pon vi chuin bi ddy du ho so theo quy dinh.

Budc 2: Pon vi ndp ho so tai S& Lao dong - Thuong binh va Xa hoi TP.HCM.

+ Néu ho so dﬁy du va hop 1€ thi chuyén vién nhén, 13p va giao bién nhan cho
ngudi ndp hd so; néu hd so duoc goi bang duong buu chinh thi khong lap va giao
bién nhan.

+ Néu ho so chua day du hodc chua hop 18 thi chuyén vién tra lai hd so kém
theo phiéu yéu cau bod sung hd so cho nguoi ndp hd so; néu hd so duge goi bang
duong buu chinh thi thong bao bang dién thoai hodc vin ban cho don vi ndp hd so
dén nhan lai.

Budc 3: Pon vi ndp hd so mang theo gidy bién nhan t&i nhan két qua giai quyét
tai S& Lao dong - Thuong binh va Xa hdi theo thoi gian hen trén bién nhan. Ky xac
nhan vao gidy bién nhan va giao lai gidy bién nhan cho chuyén vién giao tra két qua
giai quyét ho so.

Thoi gian tiép nhan va tra két qua giai quyét hd so cho t chirc, cong dan: tir 08 gidy
00 dén 11gio 00 va tir 13 gid 30 dén 16 gid 30 hang ngay tir thir hai dén thir sau hang
tuan, trir ngay nghi 1&, nghi tét theo quy dinh hién hanh ctia nha nuéc.

Cich thirc thue hién: Truc tiép tai tru s& co quan hanh chinh nha nuéc
Thanh phan, s6 lwong hd so:

a) Thanh phan ho so, bao gdm:

- Danh sach dang ky cap s6 lao dong (02 ban);

- Hop ddng lao dong con hiéu lyc (ban chinh) dé ddi chiéu;

- 02 to khai cap s6 lao dong.

- S6 lao dong.

b) S6 lwong ho so: 01 (bd)

Thoi han giai quyét: 01 ngay lam viéc ké tir ngay nhan du ho so hop 1¢
Poi twong thuwe hién thi tuc hanh chinh: t6 chic

Co quan thyce hién thu tuc hanh chinh:

a) Co quan c6 thdm quyén quyét dinh: S¢ Lao dong - Thuong binh va X3 hoi
thanh phd H6 Chi Minh.
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b) Co quan hodc ngudi c6 thim quyén dugc Gy quyén hodc phin cip thuc hién:
Khong cé.

c¢) Co quan tryc tiép thuc hién: S¢ Lao dong - Thuong binh va Xa hdi thanh phé
H6 Chi Minh.

d) Co quan phéi hop: Khong co.

Két qua thyc hién thi tuc hanh chinh: Xac nhan

Lé phi: Khong co

Tén miu don, miu to khai:

- Mau 01/DKSLD: Ping ky cap so6 lao dong;

- T& khai s6 lao dong;

- S6 lao dong.

Yéu cau, diéu kién thyc hién thi tuc hanh chinh:

Trong thdi han mot thang ké tir ngay bat dau hoat dong, cac doanh nghiép, tién
hanh khai trinh tinh hinh st dung lao dong.

Can cwr phap ly cua thu tuc hanh chinh:

- Bo Luat Lao dong da stra ddi, bd sung nam 2002;

- Quyét dinh s6 533/LDTBXH-QP ngay 31 thang 5 nim 1994 cta Bo trudong Bo
Lao dong - Thuong binh va Xa hoi vé viéc in phat hanh va quan 1y so lao dong;

- Théng tu s6 18/LDTBXH-TT ngay 31 thang 5 nim 1994 cta B6 Lao dong -
Thuong binh va X3 hoi huéng dan viéc cap, quan 1y va st dung s6 lao dong;

- Thong tu s6 10/LDTBXH-TT ngay 22 thang 5 nim 1996 ciia B6 Lao dong -
Thuong binh va X3 hoi huéng dan bd sung viée cap, quan 1y va st dung so lao dong.
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8. Thii tuc: Bio cao danh sach trich ngang vé ngudi nuéc ngoai
Trinh ty thuc hién:

- Pon vi 1ap béo cao danh sach trich ngang d6i v6i ngudi nudc ngoai 1am viée
tai don vi giri vé S Lao dong - Thuong binh va Xa hoi TPHCM trudc 07 ngay, ké tir
ngay ngudi nudc ngoai bat dau lam viéc doi véi trudng hop ngudi nudc ngoadi vao
Viét Nam lam viéc véi thoi han dudi 03 thang; Nguoi nude ngoai 1a thanh vién cua
cong ty trach nhiém hiru han hai thanh vién tr¢ 1€n; Nguoi nude ngoai 1a chu s¢ hiru
ctua cong ty trach nhién hiru han mot thanh vién; Nguoi nudc ngoai la thanh vién Hoi
dong quan tri cia cong ty co phan; Nguoi nude ngoai vao Viét Nam dé chao ban dich
vu; Luat su nude ngoai di duoc BO Tu phép cap gidy phép hanh nghé luat su tai Viét
Nam theo quy dinh cua phap luét.

- Pon vi 1ap bao cao danh sach trich ngang d6i v6i ngudi nudc ngoai 1am viée
tai don vi giri vé S& Lao dong - Thuong binh va Xa hoi TPHCM trong thdi han 30
ngay, ké tir ngay nguoi nudc ngoai bat dau lam viéc ddi voi trudng hop ngudi nude
ngodi vao Viét Nam 1am viéc (trong thoi gian khong qua 03 thang) dé xur 1y cac
truong hop khan cip nhu: nhitng su ¢6, tinh hudng k¥ thuat, cong nghé phtc tap nay
sinh lam anh huéng hodc c6 nguy co anh hudng téi san xuat, kinh donh ma céac
chuyén gia Viét Nam va cac chuyén gia nudc ngoai hién dang & Viét Nam khong xur
1y dugc.

Cach thirc thuce hién:

Truc tiép tai tru s& co quan hanh chinh nha nudc;

Qua duong buu chinh.

Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

1. Danh sach trich ngang ddi voi ngudi nude ngoai 1am viée tai don vi theo
mau s6 8

2. Phiéu 1y lich tu phap do co quan c6 tham quyén ciia nudc ma nguoi nude
ngoai cu tru trude khi dén Viét Nam cap. Truong hop ngudi nudc ngoai hién da cu
tri tai Viét Nam tir dot 06 thang trd 1én thi chi can phiéu 1y lich tu phap do S¢ Tu
phap tinh, thanh pho cua Viét Nam noi ngudi nude ngoai dang cu tra cap.

3. Ban 1y lich tu thu4t c6 dan anh cta ngudi nude ngodi theo mau $6 2.

4. Giay ching nhan stc khoe duogc cap ¢ nudc ngoai. Truong hop ngudi nudc
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ngoai dang cu trt tai Viét Nam thi do Bénh vién Pa khoa cép tinh hodac do mdt trong
05 bénh vién tai thanh phd HO Chi Minh sau day cap:

- Bénh vién Cho Ray;

- Phong kham da khoa qudc té Columbia;

- Bénh vién Théng Nhat;

- Bénh vién Viét - Phap;

- Phong kham da khoa quéc té Oscat/AEA.

5. Mot trong cac loai ban sao van ban chiig nhan trinh d6 chuyén mon, k¥ thuét
tuong ing vaéi cac truong hop sau:

- Chung nhan vé trinh d¢ chuyén mon, ky thudt cao ctia ngudi nudc ngoai bao
gom bang tot nghi¢p dai hoc, thac si, ti€n si phu hop véi chuyén mon, cong viéc theo
yéu cau cua nguoi su dung lao dong.

- Gidy x4c nhan it nhat 05 (nim) ndm kinh nghiém trong nghé nghiép, trong diéu
hanh san xuat, quan 1y dugc co quan c6 thAm quyén clia nudc ngoai xac nhan va phu
hop véi cong viée theo yéu cau clia ngudi sir dung lao dong ddi véi trudng hop ngudi
nudc ngoai 14 nghé nhan nhitng nganh nghé truyén thdng hodc ngudi c6 kinh nghiém
trong nghé nghiép, trong didu hanh san xuét, quan 1y nhung khong c6 ching chi,
bang cong nhan.

- Ban liét ké cac cau lac bd bong da ma cau thu dd tham gia thi ddu hodc ching
nhan cta cau lac bd ma ciu thu di tham gia thi dAu lién trude do d6i vai truong hop
ngudi nude ngoai duoc tuyén dung 1am cau tha bong da cho cac cau lac bo bong da
tai Viét Nam.

- Tai liéu bang tiéng nudc ngoai phai dich ra tiéng Viét;

- Phiéu 1y lich tu phap; gidy chimg nhan stc khoe; gidy xac nhan it nhat 05
(nim) nam kinh nghiém trong nghé nghiép, trong diéu hanh san xuat, quan 1y dugc
co quan c6 thim quyén cta nudc ngodi xac nhan; vin ban ching nhan trinh do
chuyén mén, k¥ thuat (bang tét nghiép dai hoc, thac si, tién si) do co quan, to chirc
nudc ngoai cap hodc cong ching, chimg thuc phai dugce hop phap hoa 1anh su va kém
theo ban dich b'fmg tiéng Viét;

- Ban dich, ban sao phai dugc cong chirng Viét Nam cong ching.

b) S6 lugng hd so: 01 (bd)

Thoi han giai quyét: 01 ngay lam viéc ké tir ngay nhan du ho so hop 16
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Poi twong thue hién thi tuc hanh chinh: t6 chic
Co quan thyuc hién tha tuc hanh chinh:

a) Co quan c6 thim quyén quyét dinh: S& Lao dong - Thuong binh va X3 hoi
thanh phd H6 Chi Minh.

b) Co quan hodc ngudi c6 thim quyén dugc Gy quyén hodc phin cip thuc hién:
Khong cé.

c¢) Co quan tryc tiép thuc hién: S¢ Lao dong - Thuong binh va Xa hdi thanh phé
Ho Chi Minh.

d) Co quan phéi hop: Khéng co.

Két qua thuc hién thia tuc hanh chinh: Quyét dinh xr phat vi pham hanh
chinh néu khong thuc hién

Lé phi: Khong co

Tén mau don, miu to khai:

- Mau s6 8: Danh sach trich ngang d6i véi ngudi nudc ngoai.

- M3u s6 2: Ban 1y lich tu thuat c6 dan anh ctia ngudi nudc ngoai.

Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:

Ngudi nude ngoai vao lam viée tai Viét Nam khong thudc cac truong hop sau:

a) Nguoi nudc ngoai vao Viét Nam lam vi¢c vai thoi han dudi 03 thang;

b) Nguodi nudc ngoai la thanh vién ctiia cong ty trach nhi€ém hitu han hai thanh
vién tro 1én;

c) Nguoi nude ngoai la chu s¢ hitu cua cong ty trach nhi¢n hitu han mot thanh
vién;

d) Nguoi nudc ngoai 1a thanh vién Hoi dong quan trj ciia cong ty cb phan;

d) Ngudi nude ngoai vao Viét Nam dé chao ban dich vu;

e) Nguoi nudc ngoai vao Viét Nam lam viéc (trong thoi gian khong qua 03
thang) dé xir 1y cac trudng hop khan cap nhu: nhimg su ¢6, tinh hudng k¥ thuat, cong
nghé phtic tap nay sinh lam anh huéng hodc c6 nguy co anh hudéng téi san xuat, kinh
doanh ma céac chuyén gia Vi¢t Nam va cac chuyén gia nudc ngoai hién dang & Viét
Nam khong xtr 1y duoc;

g) Luat su nudc ngoai da duoc Bo Tu phap cap gidy phép hanh nghé luat su tai
Viét Nam theo quy dinh cua phap luat.
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Can ctr phap ly cua thu tuc hanh chinh:

- Bo Luat Lao dong ctia nudc Cong hoa xa hdi chu nghia Viét Nam ngay 23
thang 6 ndm 1994;

- Luat s6 35/2002/QH10 ngay 02 thang 4 nim 2002 sta ddi, bd sung mot sb
diéu ctia B6 Luat Lao dong;

- Nghi dinh s6 34/2008/ND-CP ngay 23 thang 5 nim 2008 ciia Chinh phu quy
dinh vé tuyén dung va quan Iy ngudi nudc ngoai 1am viéce tai Viét Nam;

- Nghi dinh s6 113/2004/ND-CP ngay 16 thang 4 nim 2004 ciia Chinh phu quy
dinh x1r phat hanh chinh vé hanh vi vi pham phap luat lao dong;

- Théng tu s6 08/2008/TT-BLDTBXH ngay 10 thang 6 nim 2008 cua Bo Lao
dong - Thuong binh va X& hoi huéng dan thi hanh mot s6 diéu ciia Nghi dinh sd
34/2008/ND-CP ngay 23 thang 5 nim 2008 cua Chinh pha quy dinh vé tuyén dung va
quan ly ngudi nudce ngoai lam viée tai Viét Nam;

- Thong tu s6 12/2005/TT-BLDTBXH ngay 28 thang 01 nim 2005 ciua B Lao
dong - Thuong binh va X4 hoi huéng dan mot sb diéu ciia Nghi dinh s6 113/2004/ND-
CP ngay 16 thang 4 naim 2004 ctia Chinh phu quy dinh x( phat hanh chinh vé hanh vi
vi pham phap luét lao dong.
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MAU SO 2: Ban hanh kém theo Thong tu ;5 08/2008/TT-BLDTBXH ngay 10/06/2008 cua B Lao dong - Thuwong binh
va Xa hoi huong dan thi hanh m¢t so diéu cua Nghi dinh so 34/2008/ND-CP ngay cua Chinh phu vé tuyén dung va
quan ly nguoi nudc ngoai lam viéc tai Viét Nam.

LY LICH TU THUAT
CURRICULUM VITAE

Anh
3cm x 4cm
Photo

I- SO YEU LY LICH
(CURRICULUM VITAE)

Full name Male/Female
2-S6hochiéu. . ... Ngay cip

Passport number Date of issue

Last or current working place

II- QUA TRINH PAO TAO
Training background
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I1I- QUA TRINH LAM VIEC CUA BAN THAN
Employment Record

9- Lam viéc & nudc ngoai:
Employment outside Vietnam

10- Lam viéc & Viét Nam
Employment in Vietnam

IV-LY LICH VE TU PHAP
Justice record
11- Vi pham phép luat Viét Nam. (Thoi gian vi pham, mtrc d0 vi pham, hinh thirc xur 1y)
Violation of the Vietnamese law. (Level of violation, time of violation, dealt measures for
violation)

12- Vi pham phép lut nudc ngoai. (Thoi gian vi pham, mire do vi pham, hinh thac xtr 1Y)
Violation of laws of any other country. (Level of violation, time of violation, dealt measures for
violation)

13- Téi xin cam doan 101 khai trén 1a ding su that, néu sai toi xin chiu trach nhiém.
I certify that the statements given above are true to the best of my knowledge and will be
responsible for any incorrectness.

Ngay thang ndm
Nguoi khai ky tén
(Signature of Applicant)



MAU SO 8: Ban hanh kém theo Théng tir s6 08/2008/TT-BLPTBXH ngay 10/6/2008 ciia B¢ Lao déng - Thwong binh va Xa hgi huéng dan thi hanh mét sé diéu ciia Nghi dinh
56 34/2008/ND-CP ngdy25/3/2008 ciia Chinh phii vé tuyén dung va quan 1y ngueoi nwée ngodi lam viée tai Viét Nam.

TEN PON VI CONG HOA XA HQI CHU NGHIA VIET NAM
SO: / Poc 1ap - Tw do - Hanh phic
BAO CAO
DANH SACH TRiICH NGANG VE NGUOI NUOC NGOAI
Kinh giri: S6 Lao dong - Thuong binh va Xa hoi ...,
Sé TEN NGUOI Nam sinh Quéc | Séhp Tlgi‘lyc'l}lgt ﬁgﬁiﬂ;’g gl%acylgﬁ Cong viée
TT NUOC NGOAI Nam | Nit tich chiéu h (f; chidu vide vide dam nhén
1 2 3 4 5 6 7 8 10
Tong cong X X X X X X X
Ghi cha: Néu ngudi nude ngoai 1a ca nhan thi bao céo theo miu Ngay thang nam

trén va ky tén (khong can dong dau)
Noi nhdn:
- Nhu trén;
- Luu don vi.

(Ky tén, dong ddu)

600C - 01 - 10 - L¥I + 911 OS
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9. Thu tuc: Bao cao tinh hinh sir dung lao dong nwéc ngoai
Trinh ty thue hién:

Dinh ky 6 thang va 1 nam, don vi lap bao cédo tinh hinh st dung lao dong nudc
ngoai giri vé Sé Lao dong - Thuong binh va Xa hoi TPHCM trudc ngay 15/7 va ngay
15/1.

Cach thirc thuce hién:

Truc tiép tai tru s& co quan hanh chinh nha nudc;

Qua duong buu chinh.

Thanh phin, s6 lwong ho so:

a) Thanh phan ho so, bao gdom:

Béo céo tinh hinh st dung lao dong nudc ngoai .

b) Sb lugng hd so: 01 (bd)

Thoi han giai quyét: 01 ngay lam viéc ké tir ngay nhan d ho so hop 1¢
Poi twong thue hién thi tuc hanh chinh: t6 chic

Co quan thyuc hién thu tuc hanh chinh

a) Co quan c6 thim quyén quyét dinh: S& Lao dong - Thuong binh va Xa hoi
thanh phd H6 Chi Minh.

b) Co quan hodc nguoi c6 tham quyén dugc iy quyén hodc phan cip thuc hién:
Khong co.

¢) Co quan truc tiép thuc hién: S& Lao dong - Thuong binh va Xa hoi thanh phé
H6 Chi Minh.

d) Co quan phéi hop: Khong co.

Két qua thwe hién thi tuc hanh chinh: Quyét dinh xir phat vi pham hanh
chinh néu khong thuc hién.

Lé phi: Khong co

Tén miu don, miu t& khai: Mau s6 9: Bao céo tinh hinh st dung lao dong
nudc ngoai.

Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khong cé.

Can ctr phap ly cua thu tuc hanh chinh:
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- B§ Luat Lao dong cua nudc Cong hoa xa hoi chu nghia Viét Nam da duoc stra
d6i bo sung nam 2002;

- Nghi dinh s6 34/2008/ND-CP ngay 23 thang 5 nim 2008 cua Chinh phi quy
dinh vé tuyén dung va quan Iy ngudi nudc ngoai 1am viée tai Viét Nam;

- Nghi dinh s6 113/2004/ND-CP ngay 16 thang 4 nim 2004 ciia Chinh phi quy
dinh xtr phat hanh chinh vé hanh vi vi pham phap luat lao dong;

- Thong tu s6 08/2008/TT-BLDTBXH ngay 10 thang 6 nim 2008 cua Bo Lao
dong - Thuong binh va X& hoi huéng dan thi hanh mot sd diéu ciia Nghi dinh sd
34/2008/ND-CP ngay 23 thang 5 nim 2008 cua Chinh pha quy dinh vé tuyén dung va
quan ly ngudi nudce ngoai lam viée tai Viét Nam;

- Thong tu s6 12/2005/TT-BLDTBXH ngay 28 thang 01 niam 2005 ciua B Lao
dong - Thuong binh va X4 hoi huéng dan mot sb diéu ciia Nghi dinh s6 113/2004/ND-
CP ngay 16 thang 4 nim 2004 ctia Chinh pha quy dinh xir phat hanh chinh vé hanh vi
vi pham phap luét lao dong.



MAU SO 9: Ban hanh kém theo Théong tw s6 08/2008/TT-BLDTBXH ngay 10/6/2008 ciia B¢ Lao dong - Thuwong binh va Xa héi hudng dan thi hanh mét sé diéu ciia Nghi dinh

56 34/2008/ND-CP ngay 25/3/2008 ciia Chinh phii vé tuyén dung va qudn 1y nguoi nuwée ngodi lam viée tai Viét Nam.

TEN PON VI
SO:  /

BAO CAO TINH HINH SU DUNG LAO PONG NUOC NGOAI 6 THANG PAU NAM ................

Kinh giri: S6 Lao dong - Thuong binh va Xa hoi

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

(HOAC NAM ...........))

S6| TEN | Tudi | Giditinh | Qubc | Trinh | Chic | Mirc Thoi han lam viéc | Thoi han giao Cép gidy phép S6 LD Ly do giam Téng | LD | Ghi
TT | NGUOI tich do danh | luong két HBDLD gia han sO LD | nudc cha
LAO dang GPLDb c6 mat | ngoai

DONG - lam = - - I - S ” — cubi
NUGC Nam | Nir Thoi | Ngay | Ngdy | Dudi | T 1- | Khong | Dacap | Dang GPLD | Cham | GPLD | Khdc ky
NGOAI han b:;lt hét | I ndm |3 ndm thu@q GPLD | lam thﬂl hét thoi dut bi co
lam dau han dién cap | (ghi theo | tyc cép han HDLDb quan
viée GPLD sO GPLD trude NN‘thu
GPLD) thoi han | hoi
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25
I [S6 lao
1 |dong
tan
D) g
1T [S6 lao
1 |dong
) giam
Noi nhdn: Nguwoi sir dung lao dong
- Nhu trén; (Ky tén, dong dau)
- Luu don vi.

Ghi cha: cot 23: S6 lao dong c6 mat cudi ky 1a téng sb lao dong Viét Nam va lao dong nudce ngoai & cudi ky bao cdo.

125
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10. Tha tuc: CAp méi gidy phép hoat dong lao dong doi véi trwong hop
ngudi nwée ngodi vao lam viée tai Viét Nam dé cung cip dich vu theo hop dong

Trinh ty thuc hién:

Budc 1: Pon vi dé nghi dugc cap gidy phép mua cac biéu mau tai S¢ Lao dong -
Thuong binh va X3 hoi, chuan bi ddy du hd so theo quy dinh.

Budc 2: Pon vi ndp ho so tai S& Lao dong - Thuong binh va Xa hoi TP.HCM.

+ Néu ho so dﬁy du va hop 1€ thi chuyén vién nhén, 13p va giao bién nhan cho
nguoi ndp ho so; néu hd so duge giri bang dudng buu chinh thi khong 1ap va giao
bién nhan.

+ Néu hd so chwa ddy du hodc chwa hop 18 thi chuyén vién tra lai hd so kém
theo phiéu yéu cau bo sung ho so cho nguoi ndp hod so; néu hd so duge giri bang
duong buu chinh thi thong bao bz"mg dién thoai hoac van ban cho don vi nop hd so
dén nhan lai.

Budc 3: Pon vi ndp hd so mang theo gidy bién nhan t6i nhan két qua giai quyét
tai S& Lao dong - Thuong binh va Xa hdi theo thoi gian hen trén bién nhan. Ky xac
nhan vao gidy bién nhan va giao lai gidy bién nhan cho chuyén vién giao tra két qua
giai quyét ho so.

Thoi gian tiép nhan va tra két qua giai quyét ho so cho t6 chirc, cong dan: tir 08
gid 00 dén 11 gio 00 va tir 13 gio 30 dén 16 gid 30 hang ngay tir thir hai dén thir sau
hang tuan, trir ngay nghi 1&, nghi tét theo quy dinh hién hanh cta nha nudc.

Cich thirc thue hién: Truc tiép tai tru sé co quan hanh chinh nha nuéc.

Thanh phin, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

1. Vin ban dé nghi cip gidy phép lao dong ctia ngudi sir dung lao dong hoic ddi
tac phia Viét Nam hodc dai dién cta to chitrc phi chinh phu nudc ngoai theo mau sb 4.

2. Hop dong ky két giira ddi tac phia Viét Nam va phia nuéc ngoai.

3. Phiéu 1y lich tu phap do co quan c6 thAm quyén cla nudc ma ngudi nudc
ngoai cu tra trude khi dén Viét Nam cip. Trudng hop ngudi nude ngoai hién da cu
tr tai Viét Nam tir du 06 thang tré 1én thi chi can phiéu 1y lich tu phap do S Tu
phap tinh, thanh pho cua Viét Nam noi ngudi nude ngoai dang cu tra cap.

4. Ban 1y lich tu thuat c6 dan anh cta ngudi nude ngodi theo mau $6 2.



56 CONG BAO S6 146 + 147 - 01 - 10 - 2009

5. Giay chtrmg nhan strc khoe duoc cap ¢ nudc ngoai. Trudng hop ngudi nude
ngoai dang cu tra tai Viét Nam thi do Bénh vién Pa khoa cép tinh hodc do mot trong
05 bénh vién tai thanh phd H6 Chi Minh sau day cap:

- Bénh vién Cho Ray;

- Phong kham da khoa quéc té Columbia;

- Bénh vién Théng Nhat;

- Bénh vién Viét - Phap;

- Phong kham da khoa quéc té Oscat/AEA.

6. Mot trong cac loai ban sao van ban chirng nhan trinh d§ chuyén moén, k¥ thuat
tuong ing vaéi cac truong hop sau:

- Ching nhan vé trinh d6 chuyén mon, ky thuat cao ctia nguoi nudc ngoai bao
gom bang tot nghi¢p dai hoc, thac si, ti€n si phu hop véi chuyén mon, cong viéc theo
yéu cau cua nguoi st dung lao dong.

- Gidy x4c nhan it nhat 05 (nim) ndm kinh nghiém trong nghé nghiép, trong diéu
hanh san xuit, quan 1y dugc co quan c6 thim quyén clia nudc ngoai xac nhan va phu
hop véi cong viéc theo yéu cau clia ngudi sir dung lao dong ddi véi trudng hop ngudi
nudc ngoai 1a nghé nhan nhiing nganh nghé truyén thong hodc ngudi c6 kinh nghiém
trong nghé nghiép, trong didu hanh san xuét, quan 1y nhung khong c6 ching chi,
bang cong nhan.

- Ban li¢t k€ cac cau lac by bong da ma cau tht di tham gia thi d4u hodc chirng
nhén cta cau lac bd ma cau thu da tham gia thi dau lién trude d6 ddi voi trudong hop
ngudi nude ngodi duoce tuyén dung 1am cau tha bong da cho cac cau lac bo bong da
ta1 Viét Nam.

7. 03 (ba) anh mau (kich thudc 3cm x 4cm, dau dé tran, chup chinh dién, r0 mat,
1 hai tai, khong deo kinh, phong anh mau trdng), anh chup khong qua 06 (séu) thang
tinh tir thoi diém ngudi nude ngoai ndp ho so.

8. Mot trong cac loai ching tir vé tuyén dung lao dong d6i voi trudng hop doanh
nghiép, co quan, t chirc tai Viét Nam tuyén dung lao dong nudc ngoai nhu sau:

- Ban sao ching tir ddng thong bao tuyén dung lao dong vao lam viéc tai vi tri
du kién tuyén dung nguoi nudc ngoai vao lam viée trén bao cia trung wong hodc bao
cua dia phuong, thoi diém thong béo phai trudc khi tuyén dyung it nhat 1a 30 ngay.

- Ban sao chung tir tuyén dung lao dong 1a ngudi nudc ngoai thong qua to chirc
gi01 thiéu viéc lam tai Viét Nam.
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Tai lidu bang tiéng nudc ngoai phai dich ra tiéng Viét;

Phiéu 1y lich tu phap; gidy chimg nhan strc khoe; gidy x4c nhan it nhat 05 (nam)
nam kinh nghiém trong nghé nghiép, trong diéu hanh san xuét, quan 1y dugc co quan
c6 thim quyén cua nude ngoai xac nhan; van ban ching nhan trinh do chuyén mén,
k¥ thuat (bang tot nghiép dai hoc, thac si, tién s7) do co quan, to chirc nudc ngodi cip
hodc cong chiing, ching thuc phai dugc hop phap héa lanh sy va kém theo ban dich
bang tiéng Viét;

Ban dich, ban sao phai dugc cong ching Viét Nam cong chung.

b) S6 lugng hd so: 01 (bd)

Thoi han gidi quyét: 15 ngay lam viéc, ké tir ngay nhan du ho so hop 18

Poi twong thuwe hién thi tuc hanh chinh: T6 chuc

Co quan thyuc hién tha tuc hanh chinh:

a) Co quan c6 thim quyén quyét dinh: S& Lao dong - Thuong binh va Xa hoi
thanh phd H6 Chi Minh.

b) Co quan hodc nguoi c6 tham quyén duge iy quyén hodc phan cip thuc hién:
Khong cé.

¢) Co quan truc tiép thuc hién: S& Lao dong - Thuong binh va Xa hoi thanh phé
H6 Chi Minh.

d) Co quan phdi hop: Khong co.

K¢ét qua thue hién thi tuc hanh chinh: Giay phép

Lé phi: 400.000 dong/1 gidy phép.

Tén mau don, miu to khai:

- Vin ban dé nghi cip gidy phép lao déng cua ngudi str dung lao dong hodc ddi
tac phia Viét Nam hodc dai dién cta to chitrc phi chinh phu nudc ngoai theo mau sb 4.

- Ban Iy lich ty thuat c6 dan anh cua ngudi nude ngoai theo mau sb 2.

Yéu cau, diéu kién thuc hién thii tuc hanh chinh:

- Trudc khi tuyén dung lao dong it nhat 30 ngdy, ngudi sir dung lao dong phai
thong bao nhu cau tuyén dung lao dong trén bao Trung wong hoic dia phuwong (bao
viét, bao ndi, bao hinh, bao dién tir) vé cac ndi dung: Sb lwong ngudi can tuyén, cong

viée, trinh d§ chuyén mon, muc luong, di€u kién lam viéc va mot so y€u cau can thiét
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khac néu nguoi lao dong can. Trong trudng hop ngudi st dung lao dong tuyén ngudi
nudc ngodi thong qua to chire gidi thiéu viéc lam thi khong phai thong bao trén bao
Trung wong hoac dia phuong.

- Ho so dé nghi cip gidy phép lao dong cho ngudi nudc ngoai phai ndp cho SO
Lao dong - Thuong binh va Xa hoi trudc thoi han it nhat 20 ngay lam viéc, ké tir
ngay ngudi nudc ngoai du kién lam viéc tai doanh nghiép, co quan, t6 chuc tai Viét
Nam.

Ngudi nude ngoai phai co cac diéu kién sau:

1. Bu 18 tudi tré 1én;

2. C6 stc khoe phu hop voi yéu cau cong viée;
3. La nhiing ngudi nude ngoai:

- Truc tiép quan ly doanh nghi€p nudc ngoai da thanh 1ap hién dién thuong mai
tai Viét Nam, chi chiu sy giam sat hoac chi dao chung tur hoi déng quan tri hoac cac
cd dong cua doanh nghiép hodc cip tuong duong; quan 1y doanh nghiép bao gom
viéc chi dao doanh nghiép d6 hoac mot phong, ban hoac mdt don vi truc thudc cua
hién di¢n thuvong mai, giam sat va kiém soat cong vi¢c cua cac nhan vién chuyén
mon, nhan vién quan 1y hodc nhan vién giam sat khac, c6 quyén thué va sa thai hodc
kién nghi thué, sa thai hodc cac hoat dong vé nhan su khac. Cac nha quan ly, gidm
dbc didu hanh nay khong truc tiép thuc hién cac cong viée lién quan dén viéc cung
cap dich vu ctia hién dién thwong mai; hoic

- La ngudi nude ngoai co trinh dd chuyén mén, ky thuat cao vé dich vy, thiét bi
nghién ctru, k¥ thuat hay quan 1y (bao gdm k¥ su hodc ngudi c6 trinh d6 twong duong
k¥ su trd 1én; nghé nhan nhitng nganh nghé truyén théng) va ngudi ¢ nhiéu kinh
nghiém trong nghé nghiép, trong diéu hanh san xuat, kinh doanh va nhiing cong viéc
quan ly. Déi véi nguodi nude ngoai xin vao hanh nghé y, duge tu nhan, tryc tiép
kham, chira bénh tai Viét Nam hodc lam viéc trong linh vuc gido duc, day nghé phai
c6 du diéu kién theo quy dinh cta phap luat Viét Nam vé hanh nghé y, dugc tu nhan
hodc vé gido duc, day nghé;

4. Khong c6 tién an vé tdi vi pham an ninh qubc gia; khong thudc dién dang bi
truy ctru trach nhiém hinh sy, dang chap hanh hinh phat hinh su theo quy dinh cia
phap luat Viét Nam va phap luat nudc ngoai.

5. Pa c¢o6 thoi gian 1am vige tai doanh nghi¢p nudc ngoai khong cod hién dién
thuong mai tai Viét Nam tir 02 nam tro 1én.
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Trur cac trudng hop sau:

- Nguoi nude ngoai vao Viét Nam lam vi¢c véi thot han dudi 03 (ba) thang;

- Nguoi nudc ngoai 1a thanh vién ctia cong ty trach nhiém hitu han hai thanh
vién tré 1én;

- Nguoi nudc ngoai 1a chu sé hitu cua cong ty trach nhiém hitu han mét thanh
vién;

- Ngudi nude ngoai 1a thanh vién Hoi dong quan tri ctia cong ty co phan;

- Ngudi nude ngoai vao Viét Nam dé thuc hién chao ban dich vu;

- Nguoi nudc ngoai vao Viét Nam lam viéc dé xur 1y cac truong hop khan cap
nhu: nhimg sy cd, tinh hudng k¥ thuat, cong nghé phtic tap ndy sinh lam anh hudng
hodc ¢6 nguy co anh hudng ti san xuat, kinh doanh ma cac chuyén gia Viét Nam va
cac chuyén gia nudc ngoai hién dang & Viét Nam khong xtr Iy dugce c6 thoi gian trén
03 (ba) thang thi hét 03 (ba) thang l1am viéc tai Viét Nam, ngudi nude ngoai phai lam
thu tuc dang ky cap gidy phép lao dong theo quy dinh tai Nghi dinh nay;

- Luat su nudc ngoai di duge Bo Tu phap cip gidy phép hanh nghé luét su tai
Viét Nam theo quy dinh cua phép luat.

Doanh nghiép, to chiic bao gom:
a) Doanh nghi¢p hoat dong theo Luat Doanh nghiép, Luat Pau tu;
b) Cac nha thau (théu chinh, thau phu) nude ngoai nhan thau tai Viét Nam;

c) Van phong dai dién, chi nhanh cua céc td churc kinh té, thuong mai, tai chinh,
ngan hang, bao hiém, khoa hoc k¥ thuéat, van hoda, thé thao, gido duc, y té;

d) Céc t6 chirc chinh tri - xa hoi, to chirc chinh tri xa hoi - nghé nghiép, to chirc
x4 hoi, to chirc x4 hoi - nghé nghiép; t6 chirc phi chinh phu;

d) Céac don vi su nghi¢p cua Nha nudc;

e) Cac co s y té, van hoa, gido duc, thé thao duoc co quan c6 tham quyén cho
phép thanh 1ap;

g) Van phong du an nudc ngoai hodc quéc té tai Viét Nam;

h) Van phong diéu hanh cta bén hop danh nudc ngoai theo hop ddng hop tac
kinh doanh tai Viét Nam,;

i) Cac t6 chirc hanh nghé luat su tai Viét Nam theo quy dinh ctia phap luat Viét
Nam;
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k) Hop tac xa, Lién hi¢p Hop tac xa thanh 1ap, hoat dong theo Luat Hop tac xa.

Can cir phap ly cua thu tuc hanh chinh:

- Bo Luat Lao dong ctia nude Cong hoa xa hoi chii nghia Viét Nam da sira doi,
bd sung nam 2002;

- Luat s6 35/2002/QH10 ngay 02 thang 4 nam 2002 stra d6i, bo sung mot sd
diéu ctia B6 Luat Lao dong;

- Phép 1énh Phi va I¢ phi ngay 28 thang 8 nam 2001;

- Nghi dinh s6 34/2008/ND-CP ngay 23 thang 5 nim 2008 ciia Chinh phu quy
dinh vé tuyén dung va quan Iy nguoi nudc ngoai 1am viée tai Viet Nam;

- Nghi dinh s6 24/2006/ND-CP ngay 29 thang 12 nim 2006 ctua Chinh phu vé
viéc stra doi, bd sung mot sb diéu cua Nghi dinh sb6 57/2002/ND-CP ngay 03 thang 6
nam 2002 cta Chinh pha quy dinh chi tiét thi hanh Phap 1énh Phi va 1é phi;

- Théng tu s6 08/2008/TT-BLDTBXH ngay 10 thang 6 nim 2008 cua Bo Lao
dong - Thuong binh va X& hoi hudng dan thi hanh mot s didu cua Nghi dinh
34/2008/ND-CP ngay 23 thang 5 nim 2008 cua Chinh pha quy dinh vé tuyén dung va
quan ly ngudi nudce ngoai lam viée tai Viét Nam;

- Thong tu s6 97/2006/TT-BTC ngay 16 thang 10 nim 2006 ciia Bo Tai chinh
huéng din vé phi va 1 phi thudc tham quyén quyét dinh ciia Hoi dong nhan dan tinh,
thanh phd truc thudc Trung wong;

- Nghi quyét sé 10/2008/NQ-HPND ngay 05 thang 12 nam 2008 ctia Hoi dong
nhan dan thanh phd vé phi va 1é phi trén dia ban thanh phé H6 Chi Minh (c6 hiéu luc
ké tir ngay ky);

- Quyét dinh s6 96/2008/QD-UBND ngay 22 thang 12 nim 2008 cta Uy ban
nhan dan thanh phé H6 Chi Minh ban hanh mtc phi cdp gidy phép lao dong cho
nguol nudc ngoai lam viée tai Viét Nam trén dia ban thanh phé Ho Chi Minh (co
hiéu luc ké tir ngay ky).
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MAU SO 4: Ban hanh kém theo Thong t s6 08/2008/TT-BLDTBXH ngay 10/6/2008 ciia B Lao
dong - Thwong binh va Xa hoi h‘u"éngv dan thi hanh mot so diéu cua Nghi dinh so 34/2008/NP-CP
ngay 25/3/2008 cua Chinh phu vé tuyén dung va quan ly nguoi nuwdc ngoai lam viéc tai Viét Nam.

TEN PON VI CONG HOA XA HQI CHU NGHIA VIET NAM
e Poc 1ap - Tw do - Hanh phic

SO:  /

VIv: Dé nghi cdp gidy phép lao dong ... ..., ngay thang nam

cho nguoi nuoc ngodi.

Noi nhgn: Doanh nghiép, t6 chire
- Nhu trén; (Ky tén, dong dau)
-Luu ...
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MAU SO 2: Ban hanh kém theo Thong t s6 08/2008/TT-BLDTBXH ngay 10/6/2008 ciia B Lao
dong - Thwong binh va Xa hoi h‘u"éngy dan thi hanh mot so diéu cua Nghi dinh so 34/2008/NP-CP
ngay 25/3/2008 cua Chinh phu vé tuyén dung va quan ly nguoi nuwdc ngoai lam viéc tai Viét Nam.

LY LICH TU THUAT
CURRICULUM VITAE
Anh
3cm x 4cm
Photo
I- SO YEU LY LICH
(CURRICULUM VITAE)
I-Hovatén:. . ... ... .. . . Giditinh. .. ...........
Full name Male/Female
2-S6hochiéu. . ... NEAY CAP . ..o
Passport number Date of issue

Last or current working place

II- QUA TRINH PAO TAO
Training background
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I1I- QUA TRINH LAM VIEC CUA BAN THAN
Employment Record

9- Lam viéc & nudc ngoai:
Employment outside Vietnam

10- Lam viéc & Viét Nam
Employment in Vietnam

IV-LY LICH VE TU PHAP
Justice record
11- Vi pham phép luat Viét Nam. (Thoi gian vi pham, mtrc d0 vi pham, hinh thirc xur 1y)
Violation of the Vietnamese law. (Level of violation, time of violation, dealt measures for
violation)

12- Vi pham phép luat nudc ngoai. (Thoi gian vi pham, mure d6 vi pham, hinh thac xu 1y)
Violation of laws of any other country. (Level of violation, time of violation, dealt measures
for violation)

13- Téi xin cam doan 101 khai trén 1a ding su that, néu sai toi xin chiu trach nhiém.
[ certify that the statements given above are true to the best of my knowledge and will be
responsible for any incorrectness.

Ngay thang ndm
Nguoi khai ky tén
(Signature of Applicant)
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11. Thi tuc: Cép lai gidy phép lao dong
Trinh ty thuc hién:

Budc 1: Pon vi dé nghi dugc cap gidy phép mua cac biéu mau tai S¢ Lao dong -
Thuong binh va X3 hoi, chuan bi ddy du ho so theo quy dinh.

Budc 2: Pon vi ndp ho so tai S& Lao dong - Thuong binh va Xa hoi TP.HCM.

+ Néu ho so day du va hop 1¢ thi chuyén vién nhan, 1ap va giao bién nhan cho
nguoi ndp hod so; néu hd so duge giri bang dudng buu chinh thi khong 1ap va giao
bién nhan.

+ Néu ho so chua ddy du hodc chua hop 18 thi chuyén vién tra lai hd so kém
theo phiéu yéu cau bod sung ho so cho nguoi ndp hod so; néu hd so duge giri bang
duong buu chinh thi thong bao bang dién thoai hodc vin ban cho don vi ndp ho so
dén nhan lai.

Budc 3: Pon vi ndp hd so mang theo gidy bién nhan t6i nhan két qua giai quyét
tai S& Lao dong - Thuong binh va Xa hdi theo thoi gian hen trén bién nhan. Ky xac
nhan vao gidy bién nhan va giao lai gidy bién nhan cho chuyén vién giao tra két qua
giai quyét ho so.

Thoi gian tiép nhan va tra két qua giai quyét hd so cho t6 chirc, cong dan: tir 08
gid 00 dén 11 gio 00 va tir 13 gid 30 dén 16 gio 30 hang ngay tir thi hai dén thir sau
hang tuan, trir ngay nghi 1, nghi tét theo quy dinh hién hanh cta nha nudc.

Cich thirc thuwe hién: Truc tiép tai tru s& co quan hanh chinh nha nuéc

Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

1. Pon dé nghi cép lai gidy phép lao dong cliia ngudi nude ngoai theo mau sé 6.

2. Vin ban dé nghi cap lai gidy phép lao dong ctia ngudi sir dung lao dong hoic
ctia d6i tac phia Viét Nam hodc cua dai dién t6 chirc phi chinh pht nudc ngoai theo
mau s 7.

3. Gidy phép lao dong da duoc cip bi hu hong (néu khong bi mat). Néu gidy
phép lao dong bi mat, phai c6 thém vin ban (bao cao) ciia ngudi nudc ngoai giai trinh
ly do mét gidy phép lao dong cho ngudi st dung lao dong hodc dbi tac phia Viét
Nam.

b) S6 luwgng ho so: 01 (bo)
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Thoi han giai quyét: 15 ngay lam viéc ké tir ngdy nhan du ho so hop 1¢é.
Poi twong thue hién thi tuc hanh chinh: t6 chic
Co quan thyuc hién tha tuc hanh chinh:

a) Co quan c6 thim quyén quyét dinh: S& Lao dong - Thuong binh va X3 hoi
thanh phd H6 Chi Minh.

b) Co quan hodc nguoi co tham quyén dugc uy quyén hodc phan cap thuc hién:
Khong cé.

¢) Co quan truc tiép thuc hién: S& Lao dong - Thuong binh va Xa hoi thanh phd
H6 Chi Minh.

d) Co quan phéi hop: Khéng co.

Két qua thue hién thi tuc hanh chinh: Giay phép

Lé phi: 300.000 dong/1 gidy phép

Tén mau don, miu to khai:

- Mau s6 6: Pon dé nghi cap lai gidy phép lao dong ctia nguoi nudc ngoai.

- MAu sd 7: Vian ban dé nghi cap lai gidy phép lao dong ctiia nguoi sir dung lao
dong hodc cua ddi tac phia Viét Nam hodc cua dai di¢n td chire phi chinh phu nudc
ngoai.

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- Trong thoi han 03 ngay (tinh theo ngay 1am viéc) ké tir ngay nguoi nudc ngoai
phat hién gidy phép lao dong bi mat hodc bi hong, nguoi nudc ngoai phai bao céo
nguoi sir dung lao dong hodc ddi tac phia Viét Nam bang van ban, ndi dung béo céo
phai giai trinh 18 1y do bi mat hoac bi hong.

- Trong thoi han 30 ngay tinh theo ngdy duong lich ké tir ngay gidy phép lao
dong bi mét hodc bi hong, nguoi str dung lao dong hodc ddi tac phia Vi¢t Nam phai
ndp hd so dé nghi cap lai gidy phép lao dong cho cho S& Lao dong - Thuong binh va
X4 hoi noi da cap gidy phép lao dong do.

- Gidy phép lao dong bi mat.
- Gidy phép lao dong bj hong.
Can cr phap ly cua thu tuc hanh chinh:

- B6 Luat Lao dong cua nudc Cong hoa xa hdi chu nghia Viét Nam da stra doi,
bd sung nam 2002;
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- Luat s6 35/2002/QH10 ngay 02 thang 4 nim 2002 sta ddi, bd sung mot sb
diéu ctia B6 Luat Lao dong;

- Phap Iénh Phi va 1€ phi ngay 28 thang 8 nam 2001;

- Nghi dinh sé 34/2008/ND-CP ngay 23 thang 5 nam 2008 cua Chinh phu quy
dinh vé tuyén dung va quan Iy nguoi nudc ngoai 1am viéce tai Viét Nam;

- Nghi dinh s6 24/2006/ND-CP ngay 29 thang 12 nam 2006 ciia Chinh phi vé
viéc stra doi, bod sung mot s6 diéu cua Nghi dinh b6 57/2002/ND-CP ngay 03 thang 6
nam 2002 cta Chinh pha quy dinh chi tiét thi hanh Phap 1énh Phi va 1é phi;

- Thong tu s6 08/2008/TT-BLDTBXH ngay 10 thang 6 nam 2008 ctia Bo Lao
dong - Thuong binh va X& hoi hudng dan thi hanh mot s didu cua Nghi dinh
34/2008/ND-CP ngay 23 thang 5 nim 2008 cua Chinh pha quy dinh vé tuyén dung va
quan ly nguoi nude ngoai lam viée tai Viét Nam,;

- Théng tu s6 97/2006/TT-BTC ngay 16 thang 10 nim 2006 cua B Tai chinh
huéng dan vé phi va 1é phi thudc tham quyén quyét dinh ctia Hoi dong nhan dén tinh,
thanh phd truc thudc Trung wong;

- Nghi quyét sé 10/2008/NQ-HPND ngay 05 thang 12 nim 2008 ctia Hoi dong
nhan dan thanh phd vé phi va 1é phi trén dia ban thanh phé H6 Chi Minh (c6 hiéu luc
ké tir ngay ky);

- Quyét dinh sb 96/2008/QD-UBND ngay 22 thang 12 nim 2008 ctua Uy ban
nhan dan thanh phé H6 Chi Minh ban hanh mtc phi cdp gidy phép lao dong cho
nguoil nudc ngoai lam viée tai Viét Nam trén dia ban thanh phé H6 Chi Minh (co
hiéu luc ké tir ngay ky).
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MAU SO 6: Ban hanh kém theo Thong t s6 08/2008/TT-BLDTBXH ngay 10/6/2008 ciia B Lao
dong - Thwong binh va Xa hoi h‘u"éngy dan thi hanh mot so diéu cua Nghi dinh so 34/2008/ND-CP
ngay 25/3/2008 cua Chinh phu vé tuyén dung va quan ly nguoi nuwdc ngoai lam viéc tai Viét Nam.

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

...... ngay  thdng  nam
PE NGHI CAP LAI GIAY PHEP LAO PONG
Appilicaton for re-issuance of work permit

Kinh giri: S¢ Lao dong - Thuong binh va Xa hoi ............coooiiiin,
To: The provincial Department of Labour-Invalids and Social Affairs

T-HO VA TN oot 2-Nam; NU: oo
Full name Male/Female
3- Ngay, thang, nam SINN: .....coooiiiiieieee e
Date of birth (DD-MM-YYYY)
Ao INOT SINNI 1ottt st b e bbbt ettt
Place of birth
52 QUBC HCI vttt ettt ettt e e e et e e et s eeeee e et e eeeeeeeeeeeseens
Nationality
6= HO ChIGU SO T-NEAY CAP .o,
Passport number Date of issue
8- CO qUAN CAP: e, Thoi han ho chidu: ....ooevveeeeeeeeeeen.
Issued by Date of expiry
9- Trinh d0 chuyn mMON taY NENE: .........ovevieeeeeeee oo
Professional qualification
10- T6i d3 giao két hop AONE 120 AONEG VO .e.veeeeeeeieeeeee e
1 signed a labour contract with:
Vo1 thoT han ttr ..o, AEN NEAY: oo,
For the period from fo
11- Toi da duoc cap gidy phép 1ao dOng 6: .......oovveveeveveeeen, NZAY eeevieeiieeriieeeireesieeens
I was issued a work permit numbered.:
voi thot hantur ........... dén ngay ...oovoeveeen. CO QUAN CAP e,
For the period from to Issued by:

12- Ly do dé nghi cap lai gidy phép lao dong (bao gom ca Iy do mat, hong gidy phép lao
dong) Reason for re-application (including reason for losing, damaging)

To1 xin cam doan cac ndi dung néu trén la dung. Néu sai t6i xin hoan toan chiu trach nhiém
trudc phap luat Viét Nam.

I certify that these statements are true to the best of my knowledge and will be responsible
for any incorrectness.

Nguwoi lam don
Applicant
(Ky tén)
(Signature)
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MAU SO 7: Ban hanh kém theo Thong t s6 08/2008/TT-BLDTBXH ngay 10/6/2008 ciia B Lao
dong - Thwong binh va Xa hoi h‘u"éngv dan thi hanh mot so diéu cua Nghi dinh so 34/2008/NP-CP
ngay 25/3/2008 cua Chinh phu vé tuyén dung va quan ly nguoi nuwdc ngoai lam viéc tai Viét Nam.

TEN PON VI CONG HOA XA HOQI CHU NGHIA VIET NAM
e Poc 1ap - Tw do - Hanh phic

SO:  /

V/v: Bé nghi cap lai gidy phép ... , ngay thang nam

lao dong cho nguoi nudc ngoai.

Kinhgwi: ... ... . . . . . .

Noi nhgn: Doanh nghiép, to chire
- Nhu trén; (Ky tén, dong dau)
-Luu ...
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12. Thi tuc: Cép thém gidy phép lao dong
Trinh ty thuc hién:

Budc 1: Pon vi dé nghi dugc cap gidy phép mua cac biéu mau tai S¢ Lao dong -
Thuong binh va X3 hoi, chuan bi ddy du hd so theo quy dinh.

Budc 2: Pon vi ndp ho so tai S& Lao dong - Thuong binh va Xa hoi TP.HCM.

+ Néu ho so day da va hop 18 thi chuyén vién nhan, 1ap va giao bién nhan cho
ngudi ndp hd so; néu hd so duoc giri bang duong buu chinh thi khong lap va giao
bién nhan.

+ Néu hd so chwa day du hodc chwa hop 18 thi chuyén vién tra lai hd so kém
theo phiéu yéu cau bo sung ho so cho nguoi ndp ho so; néu hd so duge giri bang
duong buu chinh thi thong bao bang dién thoai hoic vin ban cho don vi ndp ho so
dén nhan lai.

Budc 3: Pon vi ndp hd so mang theo gidy bién nhan t6i nhan két qua giai quyét
tai S& Lao dong - Thuong binh va Xa hdi theo thoi gian hen trén bién nhan. Ky xac
nhan vao gidy bién nhan va giao lai gidy bién nhan cho chuyén vién giao tra két qua
giai quyét ho so.

Thoi gian tiép nhan va tra két qua giai quyét hd so cho t6 chirc, cong dan: tir 08
gid 00 dén 11 gio 00 va tir 13 gid 30 dén 16 gio 30 hang ngay tir thi hai dén thir sau
hang tuan, trir ngay nghi 1&, nghi tét theo quy dinh hién hanh cua nha nuéc.

Cich thirc thuc hién: Truc tiép tai tru s¢ co quan hanh chinh nha nuéc

Thanh phin, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

1. Vin ban dé nghi cap gidy phép lao dong ctia nguoi str dung lao dong hodc dbi
tac phia Viét Nam hodc dai dién cta to chtc phi chinh pht nude ngoai theo mau sb 4.

2. Phiéu dang ky du tuyén lao dong cta nguoi nudc ngodi theo mau o 1.

3. M{t trong cac loai ban sao van ban chimg nhan trinh d6 chuyén mon, ky thuat
tuong tng véi cac truong hop sau:

- Chimg nhan vé trinh d6 chuyén mon, k¥ thuit cao ctia nguoi nude ngoai bao
gém béng tbt nghi€p dai hoc, thac si, tién si phu hop v61 chuyén moén, cong viéc theo
yéu cau ciia ngudi sir dung lao dong.

- Gidy x4c nhan it nhat 05 (ndm) nam kinh nghiém trong nghé nghiép, trong diéu
hanh san xuit, quan 1y dugc co quan c6 thim quyén ciia nudc ngoai xac nhan va phu
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hop véi cong viée theo yéu cau clia ngudi sit dung lao dong ddi véi trudng hop ngudi
nudc ngoai 1a nghé nhan nhiing nganh nghé truyén thong hodc ngudi c6 kinh nghiém
trong nghé nghiép, trong diéu hanh san xuét, quan 1y nhung khong c6 ching chi,
bang cong nhan.

- Ban liét ké cac cau lac bd bong da ma cau thu da tham gia thi ddu hoic ching
nhan cta ciu lac bd ma cau thu da tham gia thi ddu lién trude d6 ddi voi truong hop
ngudi nudc ngodi duge tuyén dung lam cau thi bong da cho cic cau lac bd bong da
ta1 Viét Nam.

4. 03 (ba) anh mau (kich thuéc 3cm x 4cm, dau dé tran, chup chinh dién, r0 mat,
rd hai tai, khong deo kinh, phong anh mau trang), anh chup khéng qua 06 (sau) thang
tinh tir thoi diém ngudi nude ngoai ndp ho so.

5. Ban sao gidy phép lao dong dang con hiéu luc.

Mot trong céc loai ching tir vé tuyén dung lao dong ddi véi truong hop doanh
nghiép, co quan, t6 chirc tai Viét Nam tuyén dung lao dong nudc ngoai nhu sau:

- Ban sao chung tir dang thong bao tuyén dung lao dong vao lam viéc tai vi tri
du kién tuyén dung nguoi nudc ngoai vao 1am viée trén bao cua Trung wong hodc bao
cta dia phuong, thoi diém thong béo phai trudce khi tuyén dyung it nhat 1a 30 ngay.

- Ban sao chung tir tuyén dung lao dong 1a ngudi nudc ngoai thong qua to chirc
gid1 thiéu viée 1am tai Viét Nam.

Tai liéu bang tiéng nudc ngoai phai dich ra tiéng Viét;

Gidy x4c nhén it nhat 05 (nim) nim kinh nghiém trong nghé nghiép, trong diéu
hanh san xuat, quan 1y dugc co quan c6 tham quyén cta nudc ngoai xac nhan; van
ban chtng nhén trinh d6 chuyén mon, k¥ thuat (bang tt nghiép dai hoc, thac si, tién
sT) do co quan, t6 chirc nudc ngoai cip hodc cong ching, ching thuc phai dugc hop
phap hoéa lanh sy va kém theo ban dich bang tiéng Viét;

Ban dich, ban sao phai dugc cong ching Viét Nam cong ching.

b) S6 lwong ho so: 01 (bd)

Thoi han giai quyét: 15 ngay lam viéc ké tir ngay nhan du ho so hop 16

Poi twong thwe hién thii tuc hanh chinh: to chic

Co quan thyce hién tha tuc hanh chinh:

a) Co quan c6 thim quyén quyét dinh: S¢ Lao dong - Thuong binh va X3 hoi
thanh phd H6 Chi Minh.
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b) Co quan hodc ngudi c6 thim quyén dugc Gy quyén hodc phan cip thuc hién:
Khong cé.

¢) Co quan truc tiép thuc hién: S& Lao dong - Thuong binh va Xa hoi thanh phd
Ho Chi Minh.

d) Co quan phéi hop: Khong co.

Két qua thue hién thi tuc hanh chinh: Gidy phép

Lé phi: 400.000 dong/1 giay phép

Tén mau don, miu to khai:

- Mau s6 4: Vin ban dé nghi cap gidy phép lao dong ctia ngudi sir dung lao dong
hodc d6i tac phia Vi¢t Nam hodc dai dién ctua td chirc phi chinh pht nudc ngoai.

- MAu sb 1: Phiéu ding ky du tuyén lao dong cua ngudi nudc ngoai dbi véi
truong hop ngudi nude ngoai dugce t6 chirc, doanh nghiép tai Viét Nam tuyén dung
theo hinh thtrc hop dong lao dong.

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- Trudce khi tuyén dung lao dong it nhat 30 ngdy, ngudi sir dung lao dong phai
thong bao nhu cau tuyén dung lao dong trén bao Trung wong hodc dia phuong (bao
viét, bao noi, bao hinh, bao dién tir) vé cac ndi dung: S6 lwong ngudi can tuyén, cong
vige, trinh d§ chuyén mon, muc luong, diéu kién lam viéc va mot sb yéu cau can thiét
khac néu nguoi lao déng can. Trong trudng hop ngudi st dung lao dong tuyén nguoi
nudc ngoai thong qua té chirc gidi thiéu viée lam thi khong phai thong bao trén béao
Trung vong hoac dia phuong.

- Ho so dé nghi cip gidy phép lao dong cho ngudi nudc ngoai phai ndp cho So
Lao dong - Thuong binh va Xa hoi trude thoi han it nhét 20 ngay lam viéc, ké tur
ngay ngudi nudc ngoai du kién lam viéc tai doanh nghiép, co quan, t6 churc tai Viét
Nam.

- C6 strc khoe phu hop véi yéu cau cong viéc;
- La nha quén 1y, giam ddc didu hanh hodc chuyén gia theo quy dinh;

- Péi v6i nguoi nude ngoai xin vao hanh nghé y, dugc tu nhén, truc tiép kham,
chita bénh tai Viét Nam hoic 1am viéc trong linh vuc gido duc, day nghé phai c6 du
diéu kién theo quy dinh cua phap luat Viét Nam vé hanh nghé y, dugc tu nhan hodc
vé gido duc, day nghé.
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- Khéng c6 tién an vé toi vi pham an ninh qudc gia; khong thudc dién dang bi
truy cuu trach nhiém hinh sy, dang chép hanh hinh phat hinh sy theo quy dinh cuta
phap luat Viét Nam va phép luat nudc ngoai.

Can ctr phap ly cua thu tuc hanh chinh:

- B6 Luat Lao dong cta nudc Cong hoa xa hoi chu nghia Viét Nam da sua doi,
bd sung nam 2002;

- Luat s6 35/2002/QH10 ngay 02 thang 4 nim 2002 sta ddi, bd sung mot sb
diéu ctia B6 Luat Lao dong;

- Phap Iénh Phi va 1€ phi ngay 28 thang 8 nam 2001;

- Nghi dinh sé 34/2008/ND-CP ngay 23 thang 5 nim 2008 cua Chinh phu quy
dinh vé tuyén dung va quan Iy nguoi nudc ngoai 1am viéce tai Viét Nam;

- Nghi dinh s6 24/2006/ND-CP ngay 29 thang 12 nam 2006 cia Chinh phii vé
viéc stra doi, bd sung mot s6 diéu cua Nghi dinh sb6 57/2002/ND-CP ngay 03 thang 6
nam 2002 cta Chinh pha quy dinh chi tiét thi hanh Phap 1énh Phi va 1é phi;

- Thong tu s6 08/2008/TT-BLDTBXH ngay 10 thang 6 nam 2008 ctia Bo Lao
dong - Thuong binh va X& hoi hudng dan thi hanh mot s didu cua Nghi dinh
34/2008/ND-CP ngay 23 thang 5 nim 2008 cua Chinh phu quy dinh vé tuyén dung va
quan ly nguoi nude ngoai lam viée tai Viét Nam,;

- Théng tu sd 97/2006/TT-BTC ngay 16 thang 10 ndm 2006 cua B Tai chinh
huéng din vé phi va 1 phi thudc thim quyén quyét dinh ciia Hoi dong nhan dan tinh,
thanh phé tryc thudc Trung wong;

- Nghi quyét sé 10/2008/NQ-HPND ngay 05 thang 12 nam 2008 ctia Hoi dong
nhan dan thanh phd vé phi va 1é phi trén dia ban thanh phé Ho Chi Minh (c6 hiéu luc
ké tir ngay ky);

- Quyét dinh sb 96/2008/QD-UBND ngay 22 thang 12 nim 2008 cta Uy ban
nhan dan thanh phé H6 Chi Minh ban hanh mtc phi cdp gidy phép lao dong cho
nguoil nudc ngoai lam viée tai Viét Nam trén dia ban thanh phé H6 Chi Minh (cod
hiéu luc ké tir ngay ky).
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MAU SO 1: Ban hanh kém theo Thong t s6 08/2008/TT-BLDTBXH ngay 10/6/2008 ciia B Lao
dong - Thwong binh va Xa hoi h‘u"éngv dan thi hanh mot so diéu cua Nghi dinh so 34/2008/NP-CP
ngay 25/3/2008 cua Chinh phu vé tuyén dung va quan ly nguoi nuwdc ngoai lam viéc tai Viét Nam.

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

........... , ngay thang nam

PHIEU PANG KY DU TUYEN LAO PONG
APPLICATION FORM

Kinh gui: (To) . ... i
Tén toi 14 (Viét chit in hoa): . . ... ..o
Full name (in capital)
Ngaythangnamsinh: .. ... ... ... . . . . Nam/Ni
Date of birth (D-M-Y) Male/female
QUOC HICR:. ot
Nationality
S6hochibu. . ... NEAY CAP . oo
Passport number: Date of issue

Place of issue

Trinh O hoc VAN . ..ot
Education:

Trinh d6 chuyén moén tay nghé: . ... ......... ... ... .. ... ...
Professional qualification:

Trinh do ngoai ngilt (sur dung thanh thao): . .......... ... ... ... ... .. ... .......
Foreign language (Proficiency)

Sau khi nghién ctru ndi dung thong bao tuyen lao dong cua nguoi str dung lao dong, toi thiy
ban than c6 du diéu kién dé dang ky du tuyén vao vitri:. . ... ... ......... .. voi
thothanlamvi€e: . ... ... . .

Upon careful consideration on your notice of recruitment, I myself consider to be qualified
for the positionof . .................... for the working period of . . . . .

T6i xin chap hanh nghiém chinh Phap luat lao dong Viét Nam. Néu vi pham tdi xin chiu
trach nhiém trudc phap luat./.

I commit to fully abide by the Vietnamese labour legislation and will bear all responsibility
for any violation.

Nguoi dang ky du tuyén lao dong
Applicant
(Ky va ghi ro6 ho tén)
(Signature and full name)
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MAU SO 4: Ban hanh kém theo Thong t s6 08/2008/TT-BLDTBXH ngay 10/6/2008 ciia B Lao
dong - Thwong binh va Xa hoi h‘u"éngv dan thi hanh mot so diéu cua Nghi dinh so 34/2008/NP-CP
ngay 25/3/2008 cua Chinh phu vé tuyén dung va quan ly nguoi nuwdc ngoai lam viéc tai Viét Nam.

TEN PON VI CONG HOA XA HOQI CHU NGHIA VIET NAM
e Poc 1ap - Tw do - Hanh phic

SO: /e

VIv: Dé nghi cdp gidy phép lao ... .. ... .. , ngay thang nam

dong cho nguwoi nuwdc ngoai

Kinhgui: . ... . . . .
Doanh nghiép, t0 ChTC: . . . .. oottt
Dia chic . .
Dién thoai: . . ... ...
Gidy phép kinh doanh (hoat d0ng) SO: . . ... ..ot
CO qQUAN CAP: .« v e et Ngayecap............
Linh vue san xuét kinh doanh (hoatdodng): . ....... ... ..
Dénghi:...... . ... . cap gidy phép lao dong cho
Ong (ba):. ... .. Quéctich:...............
Ngay thang ndm sinh: . .. ...
Trinh @ chuyén mon: . .. ... . . .
Chirc danh cONg VIEC: . . . . ... i
Lydoong(bd).......... ... ... ... ..... lam viéc tai Viét Nam: . ... .......
Noi nhgn: Doanh nghiép, to chire
- Nhur trén; (Ky tén, dong dau)

-Luu...
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13. Tha tuc: CAp méi gidy phép hoat dong lao dong doi véi truwong hop
ngudi nwée ngoai di chuyén trong ndi bd doanh nghiép nwéc ngoai cé hién dién
thwong mai tai Viét Nam

Trinh ty thue hién:

Budc 1: Pon vi dé nghi dugc cap gidy phép mua cac biéu mau tai S¢ Lao dong -
Thuong binh va X3 hoi, chuan bi ddy du hd so theo quy dinh.

Budc 2: Pon vi ndp ho so tai S& Lao dong - Thuong binh va Xa hoi TP.HCM.

+ Néu hd so day da va hop 18 thi chuyén vién nhan, 14p va giao bién nhan cho
ngudi ndp hd so; néu hd so duoc giri bang duong buu chinh thi khong lap va giao
bién nhan.

+ Néu ho so chua day du hodc chua hop 18 thi chuyén vién tra lai hd so kém
theo phiéu yéu cau bod sung hd so cho nguoi ndp hd so; néu hd so duge giri bang
duong buu chinh thi thong bao bang dién thoai hodc vin ban cho don vi ndp ho so
dén nhan lai.

Budc 3: Pon vi ndp ho so mang theo gidy bién nhan t6i nhan két qua giai quyét
tai S& Lao dong - Thuong binh va Xa hdi theo thoi gian hen trén bién nhan. Ky xac
nhan vao gidy bién nhan va giao lai gidy bién nhan cho chuyén vién giao tra két qua
giai quyét ho so.

Thoi gian tiép nhan va tra két qua giai quyét ho so cho t6 chirc, cong dan: tir 08
gid 00 dén 11 gio 00 va tir 13 gio 30 dén 16 gid 30 hang ngay tir thir hai dén thr sau
hang tuan, trir ngay nghi 1, nghi tét theo quy dinh hién hanh cta nha nudc.

Cich thirc thue hién: Truc tiép tai tru s¢ co quan hanh chinh nha nuéc
Thanh phan, s6 lwong ho so:
a) Thanh phan ho so, bao gdm:

1. Vian ban dé nghi cip gidy phép lao dong ctia nguoi st dung lao dong hoic d6i
tac phia Viét Nam hodc dai di¢n cua td chirc phi chinh phu nuéc ngoai theo mau sb 4

2. Van ban cua doanh nghi€p nudc ngoai cir nguoi nudc ngoai sang lam viée tai
hién dién thuong mai cua doanh nghi¢p nudc ngoai trén lanh thd Viét Nam;

3. Phiéu 1y lich tu phap do co quan c6 thAm quyén cia nudc ma ngudi nudc
ngoai cu tru trudce khi dén Viét Nam cap. Truong hop ngudi nudc ngoai hién da cu
tri tai Viét Nam tir dot 06 thang trd 1én thi chi can phiéu 1y lich tu phap do S¢ Tu
phap tinh, thanh phd cua Viét Nam noi ngudi nude ngoai dang cu tra cap;
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4. Ban 1y lich tu thuat c6 ddn anh ctia ngudi nude ngodi theo mau so 2.

5. Giay chtmg nhan strc khoe duoc cap ¢ nudc ngoai. Trudng hop ngudi nudc
ngoai dang cu tra tai Viét Nam thi do Bénh vién Pa khoa cép tinh hodc do mot trong
05 bénh vién tai thanh phé H6 Chi Minh sau day cap:

- Bénh vién Cho R'fly;

- Phong kham da khoa quéc té Columbia;

- Bénh vién Théng Nhat;

- Bénh vién Viét - Phap;

- Phong kham da khoa quéc té Oscat/AEA.

6. Mot trong cac loai ban sao van ban chimg nhan trinh d¢ chuyén mon, k¥ thuét
twong Umg véi cac trudong hop sau:

- Chung nhan vé trinh d¢ chuyén moén, ky thudt cao ctia ngudi nudc ngoai bao
gom bang tot nghi¢p dai hoc, thac si, ti€n si phu hop véi chuyén mon, cong viéc theo
yéu cau cua nguoi su dung lao dong.

- Gidy x4c nhan it nhat 05 (nim) ndm kinh nghiém trong nghé nghiép, trong diéu
hanh san xuat, quan 1y dugc co quan c6 thAm quyén clia nudc ngoai xac nhan va phu
hop véi cong viée theo yéu cu clia ngudi sit dung lao dong ddi véi trudng hop ngudi
nudc ngoai 14 nghé nhan nhitng nganh nghé truyén thdng hodc ngudi c6 kinh nghiém
trong nghé nghiép, trong didu hanh san xuét, quan 1y nhung khong c6 ching chi,
bang cong nhan.

- Ban li¢t k€ cac cau lac by bong da ma cau tht di tham gia thi d4u hoic chirng
nhan cta cau lac bd ma ciu thu di tham gia thi dau lién trude do d6i vai truong hop
nguoi nude ngodi duoc tuyén dung 1am cau tha bong da cho cac cau lac bo bong da
tai Viét Nam.

7. 03 (ba) anh mau (kich thudc 3cm x 4cm, dau dé tran, chup chinh dién, r0 mat,
10 hai tai, khong deo kinh, phong anh mau trang), anh chup khong qua 06 (sau) thang
tinh tir thoi diém ngudi nude ngoai ndp ho so.

8. Mot trong céc loai ching tir vé tuyén dung lao dong d6i vai truong hop doanh
nghiép, co quan, t chirc tai Viét Nam tuyén dung lao dong nudc ngoai nhu sau:

- Ban sao ching tir ding thong bao tuyén dung lao dong vao lam viéc tai vi tri
du kién tuyén dung nguoi nudc ngoai vao 1am viée trén bao cta Trung wong hodc bao
ctia dia phuong, thoi diém thong bao phai trudce khi tuyén dung it nhat 1a 30 ngay.
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- Ban sao chung tir tuyén dung lao dong 1a ngudi nudc ngoai thong qua to chirc
gio1 thi¢u viée lam tai Viét Nam.

Tai lidu bang tiéng nudc ngoai phai dich ra tiéng Viét;

Phiéu 1y lich tu phap; gidy chimg nhan strc khoe; gidy x4c nhan it nhat 05 (nam)
nam kinh nghiém trong nghé nghiép, trong diéu hanh san xuét, quan 1y dugc co quan
c6 thAm quyén cua nude ngoai xac nhan; van ban ching nhan trinh d6 chuyén mén,
k¥ thuat (b?mg tbt nghiép dai hoc, thac si, tién si) do co quan, td chirc nudce ngoai cép
hoac cong chiing, chirng thuc phai dugc hop phap héa lanh sy va kém theo ban dich
bang tiéng Viét;

Ban dich, ban sao phai dugc cong chung Viét Nam cong chung.

b) S6 lugng hd so: 01 (bd)

Thoi han gidi quyét: 15 ngay 1am viéc ké tir ngay nhan dii ho so hop 18

Poi twong thue hién thi tuc hanh chinh: t6 chic

Co quan thyuc hién tha tuc hanh chinh:

a) Co quan c6 thim quyén quyét dinh: S& Lao dong - Thuong binh va Xa hoi
thanh phd H6 Chi Minh.

b) Co quan hodc nguoi c6 tham quyén dugc iy quyén hodc phan cip thuc hién:
Khong co.

¢) Co quan truc tiép thuc hién: S& Lao dong - Thuong binh va Xa hoi thanh phd
H6 Chi Minh.

d) Co quan phdi hop: Khong co.

K¢ét qua thue hién thi tuc hanh chinh: Giay phép

Lé phi: 400.000 dong/1 giay phép

Tén mau don, miu to khai:

- Méu s6 4: Van ban dé nghi cip gidy phép lao dong cta nguoi str dung lao dong
hodc d6i tac phia Vi¢t Nam hodc dai dién ctua td chirc phi chinh phu nuéc ngoai.

- MAu sb 2: Ban 1y lich tu thuat c6 dan anh ctia ngudi1 nudc ngoai.
Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- Trudc khi tuyén dung lao dong it nhat 30 ngdy, ngudi sir dung lao dong phai
thong bao nhu cau tuyén dung lao dong trén bao Trung wong hodc dia phuong (bao
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viét, bao noi, bao hinh, bao dién tur) vé céc nodi dung: So luong nguoi can tuyén, cong
vi¢e, trinh d§ chuyén mon, muc luong, diéu kién 1am viéc va mot s6 yéu cAu can thiét
khac néu ngudi lao dong can. Trong truong hop ngudi st dung lao dong tuyén nguoi
nudc ngodi thong qua to chire gidi thiéu viéc lam thi khong phai thong bao trén bao
Trung wong hoac dia phuong.

- Ho so dé nghi cip gidy phép lao dong cho ngudi nudc ngoai phai ndp cho So
Lao dong - Thuong binh va Xa hoi trude thoi han it nhét 20 ngay lam viéc, ké tur
ngay nguoi nudc ngoai du kién 1am viéc tai doanh nghi¢p, co quan, td chirc tai Viét
Nam.

Ngudi nude ngoai phai co cac diéu kién sau:

1. D 18 tudi trd 1én;

2. C6 stc khoe phu hop voi yéu cau cong viée;
3. La nhiing nguo1 nudc ngoai:

- Truc tiép quan Iy doanh nghiép nudc ngoai da thanh 1ap hién dién thuong mai
tai Viét Nam, chi chiu sy giam sat hodc chi dao chung tir Hoi déng quan tri hodc cac
cd dong cua doanh nghiép hodc cip tuong duong; quan 1y doanh nghiép bao gom
viéc chi dao doanh nghiép d6 hodc mot phong, ban hoac mdt don vi truc thudc cua
hién di¢n thuwong mai, giam sat va kiém soat cong vi¢c cua cac nhan vién chuyén
mon, nhan vién quan 1y hodc nhan vién giam sat khac, c6 quyén thué va sa thai hodc
kién nghi thué, sa thai hoac cac hoat dong vé nhén su khac. Céac nha quan ly, giam
dbc diéu hanh nay khong truc tiép thuc hién cac cong viée lién quan dén viéc cung
cap dich vu ctia hién dién thwong mai; hoic

- La nguo1 nude ngoai cé trinh d§ chuyén modn, ki thuat cao vé dich vu, thiét bi
nghién ctru, k¥ thuat hay quan 1y (bao gdm k¥ su hodc ngudi c6 trinh d6 twong duong
k¥ su tr¢ 1én; nghé nhan nhiig nganh nghé truyén théng) va ngudi ¢ nhiéu kinh
nghiém trong nghé nghiép, trong diéu hanh san xuat, kinh doanh va nhimng cong viéc
quan ly. DPoi voi ngudi nudc ngoai xin vao hanh nghé y, duoc tu nhan, tryc tiép
kham, chira bénh tai Viét Nam hodc lam viéc trong linh vuc gido duc, day nghé phai
c6 du diéu kién theo quy dinh cta phap luat Viét Nam vé hanh nghé y, dugc tu nhan
hodc vé gido duc, day nghé;

4. Khong co tién an vé toi vi pham an ninh quéc gia; khong thudc dién dang bi
truy ctru trach nhiém hinh su, dang chap hanh hinh phat hinh sy theo quy dinh cta
phap luat Viét Nam va phap luat nude ngoai.
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5. La nha quan 1y, giam dbc diéu hanh va chuyén gia néu trén ctia mot doanh
nghiép nudc ngoai da thanh 1ap hién di¢n thuong mai trén lanh thd Viét Nam, di
chuyén tam thoi trong ndi bd doanh nghiép sang hién dién thuong mai trén 1anh thd
Viét Nam va da dugc doanh nghiép nudc ngoai tuyén dung trude d6 it nhat 12 thang.
Déng thoi, doanh nghiép c6 hién dién thuong mai trén lanh thd Viét Nam phai co it
nhat 20% tong sd cac nha quan 1y, giam ddc diéu hanh va chuyén gia 1a cong dan
Viét Nam. Tuy nhién, mdi doanh nghiép nudc ngoai s& duoc phép ¢ t6i thiu 03 (ba)
nha quan 1y, giam dbc diéu hanh va chuyén gia khong phai 1a nguoi Viét Nam.,

Trur cac trudng hop sau:

- Nguo1 nudce ngoai vao Viét Nam lam viéc vai thoi han dudi 03 (ba) thang;

- Nguo1 nude ngoai 1a thanh vién cua cong ty trach nhi€ém hiru han hai thanh
vién tro 1€n;

- Nguoi nude ngoai la chu s& hitu cua cong ty trach nhiém hiru han mot thanh
vién;

- Nguoi nudc ngoai 1a thanh vién Hoi dong quan tri ciia cong ty c¢d phan;

- Nguoi nudc ngoai vao Viét Nam dé thuc hién chao ban dich vu;

- Nguoi nudc ngoai vao Viét Nam lam viéc dé xur 1y cac truong hop khan cap
nhu: nhitng su cd, tinh huéng k¥ thuat, cong nghé phtc tap nay sinh lam anh hudng
hodc ¢6 nguy co anh hudng ti san xuat, kinh doanh ma cac chuyén gia Viét Nam va
cac chuyén gia nudc ngoai hién dang & Viét Nam khong xur 1y dugce c6 thoi gian trén
03 (ba) thang thi hét 03 (ba) thang lam viéc tai Viét Nam, ngudi nude ngoai phai lam
thu tuc dang ky cip gidy phép lao dong theo quy dinh tai Nghi dinh nay;

- Luat su nude ngoai di duge BO Tu phap cdp gidy phép hanh nghé luét su tai
Viét Nam theo quy dinh cua phép luat.

Doanh nghiép, t6 chic bao gom:

a) Doanh nghiép hoat dong theo Luat Doanh nghiép, Luat Pau tu;

b) Céc nha thau (thau chinh, thau phu) nudc ngoai nhan thau tai Viét Nam;

c) Van phong dai dién, chi nhanh cua céc td chirc kinh té, thuong mai, tai chinh,
ngan hang, bao hiém, khoa hoc k¥ thuat, van hoa, thé thao, gido duc, y té;

d) Céc t6 chtre chinh tri - x3 héi, to chire chinh tri xa hoi - nghé nghiép, t6 churc
xa hoi, to chirc x4 hoi - nghé nghiép; t6 churc phi chinh phu;

d) Céc don vi su nghi¢p cua Nha nudc;
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e) Cac co s¢ y té, van hoa, gido duc, thé thao dugc co quan c6 thaim quyén cho
phép thanh lap;

g) Van phong du an nudce ngoai hodc quéc té tai Viét Nam;

h) Van phong diéu hanh cia bén hop danh nuéc ngoai theo hop ddng hop tac
kinh doanh tai Viét Nam,;

i) Cac t6 chirc hanh nghé luat su tai Viét Nam theo quy dinh ctia phap luat Viét
Nam;

k) Hop tac xa, Lién hiép Hop tac xa thanh lap, hoat dong theo Luat Hop tac xa.

Can ctr phap ly cua thu tuc hanh chinh:

- B6 Luat Lao dong cua nudc Cong hoa xa hdi chu nghia Viét Nam da stra doi,
bd sung nam 2002;

- Luat s6 35/2002/QH10 ngay 02 thang 4 nim 2002 sta ddi, bd sung mot sb
diéu ctia B6 Luat Lao dong;

- Phap 1énh Phi va 1€ phi ngay 28 thang 8 nam 2001;

- Nghi dinh sé 34/2008/ND-CP ngay 23 thang 5 nam 2008 cua Chinh phu quy
dinh vé tuyén dung va quan Iy nguoi nudc ngoai 1am viée tai Viét Nam;

- Nghi dinh s6 24/2006/ND-CP ngay 29 thang 12 nam 2006 ctua Chinh phu vé
viéc stra d6i, bd sung mot s6 diéu ctia Nghi dinh s 57/2002/ND-CP ngay 03 thang 6
nam 2002 cua Chinh phu quy dinh chi tiét thi hanh Phép 1énh Phi va I¢ phi;

- Théng tu s6 08/2008/TT-BLDTBXH ngay 10 thang 6 nim 2008 cua Bo Lao
dong - Thuong binh va X& hoi hudng dan thi hanh mot s didu cua Nghi dinh
34/2008/ND-CP ngay 23 thang 5 nam 2008 cua Chinh phu quy dinh vé tuyén dung va
quan ly ngudi nude ngoai lam viée tai Viét Nam;

- Théng tu s6 97/2006/TT-BTC ngay 16 thang 10 ndm 2006 ctia Bo Tai chinh
huéng din vé phi va 1 phi thudc thim quyén quyét dinh ciia Hoi ddng nhan dan tinh,
thanh phé tryc thudc Trung wong;

- Nghi quyét sé 10/2008/NQ-HPND ngay 05 thang 12 nim 2008 cta Hoi dong
nhan dan thanh phd vé phi va 1é phi trén dia ban thanh phé H6 Chi Minh (c6 hiéu luc
ké tir ngay ky);

- Quyét dinh sb 96/2008/QD-UBND ngay 22 thang 12 nim 2008 ctua Uy ban
nhan dan thanh phd HO Chi Minh ban hanh muc phi cip gidy phép lao dong cho
nguoi nudc ngoai 1am viéc tai Viét Nam trén dia ban thanh phé H6 Chi Minh (c6
hiéu luc ké tir ngay ky).
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MAU SO 2: Ban hanh kém theo Thong t s6 08/2008/TT-BLDTBXH ngay 10/6/2008 ciia B Lao
dong - Thwong binh va Xa hoi h‘u"éngv dan thi hanh mot so diéu cua Nghi dinh so 34/2008/NP-CP
ngay 25/3/2008 cua Chinh phu vé tuyén dung va quan ly nguoi nuwdc ngoai lam viéc tai Viét Nam.

LY LICH TU THUAT
CURRICULUM VITAE
Anh
3cm x 4cm
Photo
I- SO YEU LY LICH
(CURRICULUM VITAE)
I-Hovatén:. . ... ... . . . Giditinh. .. ...........
Full name Male/Female
2-S6hochiéu. . ... . NEAY CAP . ..o
Passport number Date of issue

Last or current working place

II- QUA TRINH PAO TAO
Training background
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I1I- QUA TRINH LAM VIEC CUA BAN THAN
Employment Record

9- Lam viéc & nudc ngoai:
Employment outside Vietnam

10- Lam viéc & Viét Nam
Employment in Vietnam

IV-LY LICH VE TU PHAP
Justice record
11- Vi pham phép luat Viét Nam. (Thoi gian vi pham, mtrc d0 vi pham, hinh thirc xur 1y)
Violation of the Vietnamese law. (Level of violation, time of violation, dealt measures for
violation)

12- Vi pham phép luat nudc ngoai. (Thoi gian vi pham, mure d6 vi pham, hinh thac xu 1y)
Violation of laws of any other country. (Level of violation, time of violation, dealt measures
for violation)

13- Téi xin cam doan 101 khai trén 1a ding su that, néu sai toi xin chiu trach nhiém.
[ certify that the statements given above are true to the best of my knowledge and will be
responsible for any incorrectness.

Ngay thang ndm
Nguoi khai ky tén
(Signature of Applicant)
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MAU SO 4: Ban hanh kém theo Thong t s6 08/2008/TT-BLDTBXH ngay 10/6/2008 ciia B Lao
dong - Thwong binh va Xa hoi h‘u"éngv dan thi hanh mot so diéu cua Nghi dinh so 34/2008/NP-CP
ngay 25/3/2008 cua Chinh phu vé tuyén dung va quan ly nguoi nuwdc ngoai lam viéc tai Viét Nam.

TEN PON VI CONG HOA XA HOQI CHU NGHIA VIET NAM
e Poc 1ap - Tw do - Hanh phic

SO: /e

VIv: Dé nghi cap gidy phép lao ... .. ... .. , ngay thang nam

dong cho nguwoi nwdc ngoai

Kinhgui: . ... . . . .
Doanh nghifp, t0 ChTC: . . . . ..ottt
Dia chic . .
Dién thoai: . .. ... .
Gidy phép kinh doanh (hoat d0ng) SO: . . ... ..ot
CO qQUAN CAP: .« v e et e Ngaycap............
Linh vuc san xuét kinh doanh (hoatdodng): . ....... .. .
Dénghi:....... .. . cap gidy phép lao dong cho
Ong (ba):. ... .. Quéctich:...............
Ngay thang ndm sinh: . .. ...
Trinh @ chuyén mon: . .. ... . .
Chirc danh cONg VIEC: . . . ... . o
Lydoong(bd)........................... lam viéc tai Viét Nam: . . .........
Noi nhgn: Doanh nghiép, to chire
- Nhur trén; (Ky tén, dong dau)

-Luu...
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14. Thii tuc: Bdo cdo danh sach trich ngang nguwoi nwée ngoai ddi véi nguoi
nuwéc ngoai la hoc sinh, sinh vién; phu quan, phu nhan cia ngwéi nwdc ngoai
lam vi€c tai cac co quan dai dién ngoai giao, co' quan lanh sy nwéc ngoai, co
quan dai dién cac to chirc qudc té thudc hé thong lién hiép qudc, cac to chirc khu
vure, tiéu khu vire; ngudi giap viée gia dinh ciia ngudi nwéc ngoai; ngudi nudée
ngoai vao lam viéc tai Viét Nam khong theo cac hinh thirc: thwe hién hop dong
lao dong, di chuyén trong ndi bd doanh nghiép cé hién dién thwong mai tai Viét
Nam, thyec hién cic loai hgp dong vé kinh té, thwong mai, tai chinh, ngin hang,
bao hiém, khoa hoc k¥ thuit, viin héa, thé thao, gido duc, y té, thwe hién cung
cip dich theo hop ddng, chao ban dich vu, ngwoi nuwéc ngoai dai dién cho to
chirc phi chinh phi nwéc ngoai dwge phép hoat dong theo quy dinh cia phap
luit Viét Nam c6 nhu ciu 1am viéc cho cac doanh nghiép, t6 chirc, ci nhén tai
Viét Nam

Trinh ty thuwe hién:

Doanh nghiép, to chiic, c4 nhan sir dung ngudi nudc ngoai 1ap danh sach trich
ngang theo mau s 8 giri vé S& Lao dong - Thuong binh va Xa hoi trudc 7 ngay, ké
tor ngay nguoi nudc ngoai bat dau lam vigce.

Cach thirc thuce hién:

Truc tiép tai tru s& co quan hanh chinh nha nudc;

Qua duong buu chinh.

Thanh phin, s6 lwong ho so:

a) Thanh phan ho so, bao gdm:

Mau s6 8: Béo cao Danh sach trich ngang vé nguoi nudc ngoai.

b) S6 lugng hd so: 01 (bd)

Thoi han giai quyét: 01 ngay lam viéc ké tir ngay nhan di ho so hop 1¢

Poi twong thuwe hién thi tuc hanh chinh: t6 chic

Co quan thyuc hién thu tuc hanh chinh:

a) Co quan c6 thdm quyén quyét dinh: S¢ Lao dong - Thuong binh va X3 hoi
thanh pho H6 Chi Minh.

b) Co quan hoidc ngudi c6 thim quyén duoc Gy quyén hodc phan cap thuc hién:
Khong co.
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¢) Co quan truc tiép thuc hién: S& Lao dong - Thuong binh va Xa hoi thanh phd
H6 Chi Minh.

d) Co quan phéi hop: Khong co.

Két qua thwe hién thi tuc hanh chinh: Quyét dinh xir phat vi pham hanh
chinh néu khong thyc hién

L¢ phi: Khong co

Tén mau don, miu to khai:

- Mau s6 8: Danh séach trich ngang ddi véi nguoi nude ngoai.

- Mau s6 2: Ban 1y lich tu thuat c¢6 dan anh cta nguoi nudc ngoai.

Yéu cau, diéu kién thyc hién thi tuc hanh chinh:

Nguo1i nudc ngoai vao lam vi¢e tai Viét Nam khong thudc cac truong hop sau:

a) Nguoi nudc ngoai vao Viét Nam lam viéc véi thot han dudi 03 thang;

b) Nguoi nudc ngoai la thanh vién ctia cong ty trach nhiém hitu han hai thanh
vién tro 1én;

¢) Nguoi nudc ngoai 1a chu s¢ hitu cua cong ty trach nhién hiru han mot thanh
vién;

d) Nguoi nudc ngoai 1a thanh vién Hoi dong quan trj ctia cong ty co phan;

d) Nguoi nudc ngoai vao Viét Nam dé chao ban dich vu;

e) Nguoi nudc ngoai vao Viét Nam lam viéc (trong thoi gian khong qua 03
thang) dé xur 1y cac trudng hop khan cip nhu: nhimg s ¢b, tinh hudng k§y thuat, cong
nghé phtc tap ndy sinh lam anh huéng hodc c6 nguy co anh hudéng ti san xuat, kinh
doanh ma céc chuyén gia Viét Nam va cac chuyén gia nudc ngoai hién dang & Viét
Nam khong xtr Iy dugc;

g) Luat su nudc ngoai di duoc Bo Tu phap cap gidy phép hanh nghé luat su tai
Viét Nam theo quy dinh cua phép luat.

Can ctr phap ly cua thu tuc hanh chinh:

- Bo Luat Lao dong ciia nudc Cong hoa xa hdi chu nghia Viét Nam ngay 23
thang 6 nam 1994;

- Luat s6 35/2002/QH10 ngay 02 thang 4 nim 2002 sta d6i, bo sung mot s6
diéu ctia B6 Luat Lao dong;
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- Nghi dinh sé 34/2008/ND-CP ngay 23 thang 5 nam 2008 cua Chinh phu quy
dinh vé tuyén dung va quan Iy nguoi nudc ngoai 1am viéce tai Viét Nam;

- Nghi dinh s6 113/2004/ND-CP ngay 16 thang 4 nim 2004 cia Chinh phil quy
dinh x1r phat hanh chinh vé hanh vi vi pham phéap luat lao dong;

- Thong tu s6 08/2008/TT-BLDTBXH ngay 10 thang 6 nam 2008 ctia Bo Lao
dong - Thuong binh va X& hoi hudng dan thi hanh mot s diéu cua Nghi dinh
34/2008/ND-CP ngay 23 thang 5 nim 2008 cua Chinh pha quy dinh vé tuyén dung va
quan ly ngudi nude ngoai lam viée tai Viét Nam,;

- Thong tu s6 12/2005/TT-BLDTBXH ngay 28 thang 01 nim 2005 ciua B Lao
d6ng - Thuong binh va X4 hoi huéng dan mot sb diéu cua Nghi dinh s6 113/2004/ND-
CP ngay 16 thang 4 nam 2004 cta Chinh phu quy dinh xir phat hanh chinh vé hanh vi
vi pham phap luét lao dong.



MAU SO 8: Ban hanh kém theo Théong tir s6 08/2008/TT-BLDTBXH ngdy 10/6/2008 ciia B6 Lao dong - Thwong binh va Xa hoi hudng dan thi
hanh mét s6 diéu ciia Nghi dinh s6 34/2008/ND-CP ngay 25/3/2008 ciia Chinh phii quy dinh vé tuyén dung va qudn 1y nguwoi nwde ngoai lam viéc

tai Viéet Nam.

TEN PON VI
SO:  /

Kinh gtri: S6 Lao dong - Thuong binh va Xa hoi

CONG HOA XA HQI CHU NGHiA VIET NAM

BAO CAO

Doc 1ap - Tu do - Hanh phuc

DANH SACH TRiCH NGANG VE NGUOI NUOC NGOAI

S6 TEN N GU’(‘F‘I Nam sinh Quoc S6 ho Tlgiyclfllzt lggﬁ?lyl;;lt lt\ilgl’lacylgﬁf Cong viéc
TT NUOC NGOAI | Nam | Nir tich chiéu N ‘A o dam nhan
’ ho chiéu viéc viéc :
1 2 3 4 5 6 7 8 9 10
Tong cong X X X X X X X
Ghi cha: Néu ngudi nude ngoai 1a ca nhan thi bao cdo theo mau Ngay thang nam

trén va ky tén (khong can déng dau)

Noi nhdn:
- Nhu trén;
- Luu don vi.

(Ky tén, dong dau)

600C - 01 - 10 - L¥I + 911 OS

~
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15. Thi tuc: Gia han gidy phép lao dong

Trinh ty thuc hién:

Budc 1: Trudc it nhat 30 ngay, ké tir ngay gidy phép lao dong hét han, ngudi sir
dung lao dong hodc d6i tac phia Viét Nam chuan bj day du ho so theo quy dinh va
ndp cho S& Lao dong - Thuong binh va Xa hoi.

Budc 2: Pon vi ndp ho so tai S& Lao dong - Thuong binh va Xa hoi TP.HCM.

+ Néu ho so dﬁy du va hop 1€ thi chuyén vién nhén, 13p va giao bién nhan cho
nguoi ndp ho so; néu hd so duge goi bang dudng buu chinh thi khong 1ap va giao
bién nhan.

+ Néu hd so chwa ddy du hodc chwa hop 18 thi chuyén vién tra lai hd so kém
theo phiéu yéu cau bo sung ho so cho nguoi ndp hd so; néu hd so duge goi bang
duong buu chinh thi thong bao béng dién thoai hodac van ban cho don vi nop hd so
dén nhan lai.

Budc 3: Pon vi ndp hd so mang theo gidy bién nhan t&i nhan két qua giai quyét
tai S& Lao dong - Thuong binh va Xa hdi theo thoi gian hen trén bién nhan. Ky xac
nhan vao gidy bién nhan va giao lai gidy bién nhan cho chuyén vién giao tra két qua
giai quyét ho so.

Thoi gian tiép nhan va tra két qua giai quyét hd so cho t6 chirc, cong dan: tir 08
gid 00 dén 11 gio 00 va tir 13 gio 30 dén 16 gid 30 hang ngay tir thir hai dén thir sau
hang tuan, trir ngay nghi 1, nghi tét theo quy dinh hién hanh cta nha nudc.

Thanh phan, s6 lwong hd so:

a) Thanh phan ho so, bao gdm:

1. Vin ban dé nghi gia han gidy phép lao dong ciia ngudi st dung lao dong hoic
d6i tac phia Viét Nam theo mau s6 5.

2. Mot trong cac ban sao hop dong sau:

- Ban sao hop dong lao dong c6 xac nhan ctia ngudi sir dung lao dong.

- Ban sao hop dong ky két giira ddi tac phia Viét Nam va phia nudc ngoai.

3. Gidy phép lao dong.

Tai liéu bang tiéng nudc ngoai phai dich ra tiéng Viét Nam, ban dich phai duoc
cong chung Viét Nam cong ching.

b) S luwgng hd so: 01 (bo)
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Thoi han gidi quyét: 15 ngay lam viéc, ké tir ngay nhan du ho so hop 18
Poi twong thue hién thi tuc hanh chinh: T6 chuc
Co quan thyuc hién tha tuc hanh chinh:

a) Co quan c6 thim quyén quyét dinh: S& Lao dong - Thuong binh va X3 hoi
thanh phé H6 Chi Minh.

b) Co quan hodc ngudi c6 thim quyén dugc Gy quyén hodc phin cip thuc hién:
Khong cé.

¢) Co quan truc tiép thuc hién: S& Lao dong - Thuong binh va Xa hoi thanh phd
Ho Chi Minh.

d) Co quan phéi hop: Khong co.

Két qua thue hién thi tuc hanh chinh: Giay phép

Lé phi: 200.000 dong/1 gidy phép

Tén mau don, miu to khai:

- MAu sb 5: Vin ban dé nghi gia han gidy phép lao dong cua ngudi st dung lao
dong hodc dbi tac phia Viét Nam.

- Gidy phép lao dong.

Tai liéu bang tiéng nudc ngoai phai dich ra tiéng Viét Nam, ban dich phai duoc
cong chung Viét Nam cong chiing.

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- Nguoi sir dung lao dong di co ké hoach va dang dao tao ngudi lao dong Viét
Nam dé thay thé cho cong viéc ma ngudi nude ngoai dang dam nhan, nhung ngudi
lao dong Viét Nam chua thay thé duoc va ngudi nude ngoai d6 khong bi xtr Iy ky luét
lao dong theo quy dinh tai diém b, diém ¢ khoan 1 Diéu 84 ctia Bo Luét Lao dong da
stra ddi, bo sung.

- Ngudi nude ngoai vao Viét Nam lam viéc dé thuc hién céc loai hop déng vé
kinh té, thuong mai, tai chinh, ngan hang, bao hiém, khoa hoc k¥ thuat, van hoa, thé
thao, gido duc, y té; nha cung cip dich vu theo hop déng ma cac cong viéc doi hoi
qua 36 (ba muoi sau) thang.

Can cwr phap ly cua thu tuc hanh chinh:

- B6 Luat Lao dong cua nudc Cong hoa xa hdi chu nghia Viét Nam da stra doi,
bd sung nam 2002;
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- Luat s6 35/2002/QH10 ngay 02 thang 4 nim 2002 sta ddi, bd sung mot sb
diéu ctia B6 Luat Lao dong.

- Phap Iénh Phi va 1€ phi ngay 28 thang 8 nam 2001.

- Nghi dinh sé 34/2008/ND-CP ngay 23 thang 5 niam 2008 cua Chinh phu quy
dinh vé tuyén dung va quan Iy nguoi nudc ngoai 1am viée tai Viét Nam.

- Nghi dinh s6 24/2006/ND-CP ngay 29 thang 12 nam 2006 ciia Chinh phii vé
viéc stra doi, bod sung mot s6 diéu cua Nghi dinh 6 57/2002/ND-CP ngay 03 thang 6
nam 2002 cta Chinh pha quy dinh chi tiét thi hanh Phap 1énh Phi va 1é phi;

- Thong tu s6 08/2008/TT-BLDTBXH ngay 10 thang 6 nam 2008 ctia Bo Lao
dong - Thuong binh va X& hoi hudng dan thi hanh mot s didu cua Nghi dinh
34/2008/ND-CP ngay 23 thang 5 nim 2008 cua Chinh pha quy dinh vé tuyén dung va
quan ly ngudi nude ngoai lam viée tai Viét Nam.

- Théng tu sb 97/2006/TT-BTC ngay 16 thang 10 ndm 2006 cua B Tai chinh
huéng dan vé phi va 1é phi thudc tham quyén quyét dinh ctia Hoi dong nhan dén tinh,
thanh phd truc thudc Trung uong.

- Nghi quyét sé 10/2008/NQ-HPND ngay 05 thang 12 nim 2008 ctia Hoi dong
nhan dan thanh phd vé phi va 1é phi trén dia ban thanh phé H6 Chi Minh (c6 hiéu luc
ke tir ngay ky).

- Quyét dinh sb 96/2008/QD-UBND ngay 22 thang 12 nim 2008 cta Uy ban
nhan dan thanh phé H6 Chi Minh ban hanh mtc phi cdp gidy phép lao dong cho
nguol nudc ngoai lam viée tai Viét Nam trén dia ban thanh phé Ho Chi Minh (co
hiéu luc ké tir ngay ky).
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MAU SO 5: Ban hanh kém theo Thong tw s6 08/2008/TT-BLDTBXH ngay 10/6/2008 ciia B Lao
dong - Thwong binh va Xa hoi h‘u"éngv dan thi hanh mot so diéu cua Nghi dinh so 34/2008/NP-CP
ngay 25/3/2008 cua Chinh phu vé tuyén dung va quan ly nguoi nuwdc ngoai lam viéc tai Viét Nam

TEN PON VI CONG HOA XA HQI CHU NGHIA VIET NAM
e Poc lap - Tw do - Hanh phic

SO:  /

V/v: Pé nghi gia han gidy phép , ngdy thang nam

lao dong cho nguoi nudc ngoadi.

Kinh giri: Giam dbc S Lao dong - Thuong binh va X4 hoi tinh, thanh phd

Noi nhin: Doanh nghiép, t6 chirc

- Nhur trén; (Ky tén, dong ddu)
-Luu ...
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16. Thii tuc: Cap méi gidy phép hoat dong lao dong cho nguwodi nuée ngoai
dwoc td chire, doanh nghiép tai Viét Nam tuyén dung theo hinh thirc hop dong
lao dong.

Trinh ty thue hién:

Budc 1: Pon vi dé nghi dugc cap gidy phép mua cac biéu mau tai S¢ Lao dong -
Thuong binh va X3 hoi, chuan bi ddy du hd so theo quy dinh.

Budc 2: Pon vi ndp ho so tai S& Lao dong - Thuong binh va Xa hoi TP.HCM.

+ Néu hd so day da va hop 18 thi chuyén vién nhan, 14p va giao bién nhan cho
nguoi ndp hod so; néu hd so duge goi bang dudng buu chinh thi khong 1ap va giao
bién nhan.

+ Néu ho so chua day du hodc chua hop 18 thi chuyén vién tra lai hd so kém
theo phiéu yéu cau bod sung hd so cho nguoi ndp hd so; néu hd so duge goi bang
duong buu chinh thi thong bao bang dién thoai hoic vin ban cho don vi ndp hd so
dén nhan lai.

Budc 3: Pon vi ndp hod so mang theo gidy bién nhan t6i nhan két qua giai quyét
tai S& Lao dong - Thuong binh va Xa hdi theo thoi gian hen trén bién nhan. Ky xac
nhan vao gidy bién nhan va giao lai gidy bién nhan cho chuyén vién giao tra két qua
giai quyét ho so.

Thoi gian tiép nhan va tra két qua giai quyét hd so cho t6 chirc, cong dan: tir 08
gid 00 dén 11 gio 00 va tir 13 gio 30 dén 16 gid 30 hang ngay tir thir hai dén thir sau
hang tuan, trir ngay nghi 1, nghi tét theo quy dinh hién hanh cta nha nudc.

Thanh phin, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

1. Vin ban dé nghi cip gidy phép lao dong ctia ngudi sir dung lao dong hoic dbi
tac phia Viét Nam hodc dai dién cua t6 churc phi chinh phii nuéc ngoai theo mau s6 4

2. Phiéu dang ky du tuyén lao dong cta nguoi nudc ngodi theo mau s 1 ddi;

3. Phiéu 1y lich tu phap do co quan c6 thAm quyén cia nudc ma ngudi nudc
ngoai cu tru trudce khi dén Viét Nam cap. Truong hop ngudi nudc ngoai hién da cu
tri tai Viét Nam tir dot 06 thang trd 1én thi chi can phiéu 1y lich tu phap do S¢ Tu
phap tinh, thanh phd cua Viét Nam noi ngudi nude ngoai dang cu tra cap.

4. Ban 1y lich tu thuat c6 dan anh cta ngudi nudce ngodi theo mau sb 2.

5. Gidy chung nhan suc khoe dugc cap ¢ nudc ngoai. Truong hop ngudi nudc
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ngoai dang cu trt tai Viét Nam thi do Bénh vién Pa khoa cép tinh hoac do mdt trong
05 bénh vién tai thanh phd HO Chi Minh sau day cap:

- Bénh vién Cho R?ly;

- Phong kham da khoa qudc té Columbia;

- Bénh vién Théng Nhat;

- Bénh vién Viét - Phap;

- Phong kham da khoa quéc té Oscat/AEA.

6. Mot trong cac loai ban sao van ban chirng nhan trinh d§ chuyén moén, k¥ thuat

sau.:

- Ching nhan vé trinh d6 chuyén mon, ky thuat cao ctia nguoi nudc ngoai bao
gom bang tot nghi¢p dai hoc, thac si, ti€n si phu hop véi chuyén mon, cong viéc theo
yéu cau cua nguoi st dung lao dong.

- Gidy x4c nhan it nhat 05 (ndm) nam kinh nghiém trong nghé nghiép, trong diéu
hanh san xuat, quan 1y dugc co quan c6 thAm quyén clia nudc ngoai xac nhan va phu
hop véi cong viée theo yéu cu clia ngudi st dung lao dong ddi véi trudng hop ngudi
nudc ngoai 14 nghé nhan nhitng nganh nghé truyén thdng hodc ngudi c6 kinh nghiém
trong nghé nghiép, trong diéu hanh san xuét, quan 1y nhung khong c6 ching chi,
bang cong nhan.

- Ban li¢t k€ cac cau lac by bong da ma cau tht di tham gia thi d4u hodc chirng
nhén cta cau lac bd ma cau thu da tham gia thi dau lién trude d6 ddi voi trudong hop
ngudi nude ngoai duoce tuyén dung 1am cau tha bong da cho cac cau lac bo bong da
ta1 Viét Nam.

7. 03 (ba) anh mau (kich thudc 3cm x 4cm, dau dé tran, chup chinh dién, r0 mat,
1 hai tai, khong deo kinh, phong anh mau tring), anh chup khong qua 06 (séu) thang
tinh tir thoi diém ngudi nude ngoai ndp hd so.

8. Mot trong céc loai ching tir vé tuyén dung lao dong d6i voi truong hop doanh
nghiép, co quan, t6 chirc tai Viét Nam tuyén dung lao dong nudc ngoai nhu sau:

- Ban sao ching tir ding thong bao tuyén dung lao dong vao lam viéc tai vi tri
du kién tuyén dung ngudi nudc ngoai vao lam viéc trén bao ciia Trung wong hoic bao
cta dia phuong, thoi diém thong béo phai trudce khi tuyén dung it nhat 1a 30 ngay.

- Ban sao chung tir tuyén dung lao dong 1a ngudi nudc ngoai thong qua to chirc

gi01 thiéu viéc lam tai Viét Nam.
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Tai liéu bang tiéng nudc ngoai phai dich ra tiéng Viét;

Phiéu 1y lich tu phap; gidy chimg nhan strc khoe; gidy x4c nhan it nhat 05 (nam)
nam kinh nghiém trong nghé nghiép, trong diéu hanh san xuét, quan 1y dugc co quan
c6 thAm quyén cua nude ngoai xac nhan; van ban chting nhan trinh do chuyén mén,
k¥ thuat (bang tot nghiép dai hoc, thac si, tién st) do co quan, t6 chtrc nudc ngoai cp
hoac cong ching, chirng thuc phai dugc hop phap héa lanh sy va kém theo ban dich
bang tiéng Viét;

Ban dich, ban sao phai dugc cong chung Viét Nam cong chung.

b) S6 lugng hd so: 01 (bd)

Thoi han gidi quyét: 15 ngay 1am viéc ké tir ngay nhan di ho so hop 18

Poi twong thue hién thi tuc hanh chinh: T6 chirc

Co quan thyuc hién tha tuc hanh chinh:

a) Co quan c6 thim quyén quyét dinh: S& Lao dong - Thuong binh va X3 hoi
thanh phd H6 Chi Minh.

b) Co quan hodc nguoi c6 tham quyén duge iy quyén hodc phan cip thuc hién:
Khong cé.

¢) Co quan truc tiép thuc hién: S& Lao dong - Thuong binh va Xa hoi thanh phd
H6 Chi Minh.

d) Co quan phéi hop: Khéng co.

K¢ét qua thuce hién thi tuc hanh chinh: Giay phép

Lé phi: 400.000 dong/1 giay phép

Tén mau don, miu to khai:

- Mau s6 4: Van ban dé nghi cip gidy phép lao dong cta nguoi str dung lao dong
hodc d6i tac phia Vi¢t Nam hodc dai dién ctuia td chirc phi chinh phu nuéc ngoai.

- Mau s6 1: Phiéu dang ky du tuyén lao dong ctia ngudi nude ngoai.
- MAu sb 2: Ban 1y lich tu thuat c6 dan anh ctia ngudi1 nudc ngoai.
Yéu cau, diéu kién thuc hién thii tuc hanh chinh:

- Trudc khi tuyén dung lao dong it nhat 30 ngdy, ngudi sir dung lao dong phai
thong bao nhu cau tuyén dung lao dong trén bao Trung wong hodc dia phuong (bao
viét, bao noi, bao hinh, bao dién t) vé cac ndi dung: So luong nguoi can tuyén, cong
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vi¢e, trinh d§ chuyén mon, muc luong, diéu kién 1am viéc va mot s6 yéu cau can thiét
khac néu nguoi lao dong can. Trong trudng hop ngudi st dung lao dong tuyén ngudi
nudc ngoai thong qua to chire gidi thiéu viée lam thi khéng phai thong bao trén bao
Trung wong hoac dia phuong.

- H6 so dé nghi cap gidy phép lao dong cho nguoi nudc ngoai phai ndp cho Sé
Lao dong - Thuong binh va Xa hoi trude thoi han it nhét 20 ngay lam viéc, ké tur
ngay ngudi nudc ngoai du kién lam viéc tai doanh nghiép, co quan, to chuc tai Viét
Nam.

Nguoi nude ngoai phai c¢6 cac diéu kién sau:

1. D 18 tudi trd 1én;

2. C6 stic khoe phit hop voi yéu cau cong viéc;
3. La nhitng nguoi nude ngoai:

- Truc tiép quan ly doanh nghi€p nudc ngoai da thanh 1ap hién dién thuong mai
tai Viét Nam, chi chiu sy giam sat hodc chi dao chung tir Hoi déng quan tri hodc cac
cd dong cua doanh nghiép hodc cip twong duong; quan 1y doanh nghiép bao gém
viéc chi dao doanh nghiép d6 hoac mot phong, ban hoac mdt don vi truc thudc cua
hién dién thuong mai, gidm sat va kiém soat cong viéc cua cac nhan vién chuyén
mon, nhan vién quan 1y hodc nhan vién giam sat khac, c6 quyén thué va sa thai hoic
kién nghi thué, sa thai hodc cac hoat dong vé nhan sy khac. Cac nha quan ly, gidm
dbc diéu hanh nay khong truc tiép thuc hién cac cong viée lién quan dén viéc cung
cép dich vu cua hién di¢n thuong mai; hodc

- La ngudi nude ngoai co trinh dd chuyén mén, ky thuat cao vé dich vy, thiét bi
nghién ctru, k¥ thuat hay quan 1y (bao gdm k¥ su hodc ngudi ¢6 trinh d6 twong duong
k¥ su tr¢ 1én; nghé nhan nhiig nganh nghé truyén théng) va nguoi ¢ nhiéu kinh
nghiém trong nghé nghiép, trong diéu hanh san xuat, kinh doanh va nhiing cong viéc
quan ly. Doi voi ngudi nudc ngoai xin vao hanh nghé y, duoc tu nhan, truc tiép
kham, chira bénh tai Viét Nam hodc lam vi¢c trong linh vuc gido duc, day nghé phai
c6 du diéu kién theo quy dinh cta phap luat Viét Nam vé hanh nghé y, dugc tu nhan
hodc vé gido duc, day nghé;

4. Khong co tién an vé tdi vi pham an ninh qudc gia; khong thudc dién dang bi
truy ctru trach nhiém hinh sy, dang chap hanh hinh phat hinh su theo quy dinh cia
phap luat Viét Nam va phép luat nudc ngoai.

Trur cac truong hop sau:
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- Nguoi nudce ngoai vao Viét Nam lam vi¢c véi thot han dudi 03 (ba) thang;

- Nguo1 nude ngoai 1a thanh vién cua cong ty trach nhiém hiru han hai thanh
vién tré 1én;

- Nguoi nudc ngoai 1a chu sé hitu cua cong ty trach nhiém hitu han mét thanh
vién;

- Nguoi nude ngoai 1a thanh vién Hoi dong quan tri ctia cong ty co phan;

- Nguoi nudc ngoai vao Viét Nam dé thuc hién chao ban dich vu;

- Nguoi nudc ngoai vao Viét Nam lam viéc dé xur 1y cac truong hop khan cap
nhu: nhimng sy cd, tinh hudng ky thuat, cong nghé phuc tap ndy sinh lam anh huéng
hodc ¢6 nguy co anh hudng tdi san xuat, kinh doanh ma cac chuyén gia Viét Nam va
cac chuyén gia nudc ngoai hién dang & Viét Nam khong xir Iy dugce c6 thoi gian trén
03 (ba) thang thi hét 03 (ba) thang 1am viéc tai Viét Nam, ngudi nude ngoai phai lam
thu tuc dang ky cip gidy phép lao dong theo quy dinh tai Nghi dinh nay;

- Luat su nude ngoai di duge BO Tu phap cdp gidy phép hanh nghé luét su tai
Viét Nam theo quy dinh cua phép luat.

Doanh nghiép, to chic bao gom:
a) Doanh nghi¢p hoat dong theo Luat Doanh nghi¢p, Luéat Pau tu;
b) Cac nha thau (théu chinh, thau phu) nudc ngoai nhan thau tai Viét Nam;

¢) Van phong dai di€n, chi nhanh cua céc td chire kinh té, thuong mai, tai chinh,
ngan hang, bao hiém, khoa hoc k¥ thuéat, van ho4, thé thao, gido duc, y té;

d) Cac t6 chtre chinh tri - x3 héi, to chire chinh tri xa hoi - nghé nghiép, t6 churc
x4 hoi, to chire x4 hoi - nghé nghiép; té chirc phi chinh phu;

d) Céac don vi su nghi¢p cua Nha nudc;

e) Cac cosdy té, van hoa, giao duc, thé thao duoc co quan c6 tham quyén cho
phép thanh 1ap;

g) Van phong du an nudc ngoai hodc quéc té tai Viét Nam;

h) Van phong diéu hanh cta bén hop danh nudc ngoai theo hop ddng hop tac
kinh doanh tai Viét Nam,;

i) Céc to chuc hanh nghé luat su tai Viét Nam theo quy dinh cua phap luat Viét
Nam;

k) Hop tac xa, Lién hiép Hop tac xa thanh lap, hoat dong theo Luat Hop tac xa.
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Can ctr phap ly cua thu tuc hanh chinh:

- B6 Luat Lao dong cta nudc Cong hoa xa hoi chu nghia Viét Nam da sua doi,
bd sung nam 2002;

- Luat s6 35/2002/QH10 ngay 02 thang 4 nim 2002 sta ddi, bd sung mot sb
diéu ctia B6 Luat Lao dong.

- Phap Iénh Phi va 1€ phi ngay 28 thang 8 nam 2001.

- Nghi dinh sé 34/2008/ND-CP ngay 23 thang 5 nam 2008 cua Chinh phu quy
dinh vé tuyén dung va quan Iy nguoi nudc ngoai 1am viée tai Viét Nam.

- Nghi dinh s6 24/2006/ND-CP ngay 29 thang 12 nam 2006 ciia Chinh phii vé
viéc stra doi, bod sung mot s6 diéu cua Nghi dinh sb6 57/2002/ND-CP ngay 03 thang 6
nam 2002 cta Chinh pha quy dinh chi tiét thi hanh Phap 1énh Phi va 1é phi;

- Thong tu s6 08/2008/TT-BLDTBXH ngay 10 thang 6 nam 2008 ctia Bo Lao
dong - Thuong binh va X& hoi hudng dan thi hanh mot s didu cua Nghi dinh
34/2008/ND-CP ngay 23 thang 5 nim 2008 cua Chinh pha quy dinh vé tuyén dung va
quan ly nguoi nudce ngoai lam viée tai Viét Nam.

- Théng tu sd 97/2006/TT-BTC ngay 16 thang 10 nim 2006 cua B Tai chinh
huéng din vé phi va 1 phi thudc thim quyén quyét dinh ciia Hoi dong nhan dan tinh,
thanh phd truc thudc Trung uong.

- Nghi quyét sé 10/2008/NQ-HPND ngay 05 thang 12 nim 2008 ctia Hoi dong
nhan dan thanh phd vé phi va 1é phi trén dia ban thanh phé Ho Chi Minh (c6 hiéu luc
ké tir ngay ky).

- Quyét dinh sb 96/2008/QD-UBND ngay 22 thang 12 nim 2008 cta Uy ban
nhan dan thanh phé H6 Chi Minh ban hanh mtc phi cdp gidy phép lao dong cho
nguoil nudc ngoai lam viée tai Viét Nam trén dia ban thanh phé H6 Chi Minh (co
hiéu luc ké tir ngay ky).
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MAU SO 1: Ban hanh kém theo Thong t s6 08/2008/TT-BLDTBXH ngay 10/6/2008 ciia B Lao
dong - Thwong binh va Xa hoi h‘u"éngy dan thi hanh mot so diéu cua Nghi dinh so 34/2008/NP-CP
ngay 25/3/2008 cua Chinh phu vé tuyén dung va quan ly nguoi nuwdc ngoai lam viéc tai Viét Nam.

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

........... , ngay thang nam

PHIEU PANG KY DU TUYEN LAO PONG

APPLICATION FORM

Kinh guii: (To) . .. ..o
Ten toi 14 (Viét chit in hoa): . . ... ..o
Full name (in capital)
Ngaythangnamsinh: .. ... ... . . . . . Nam/Ni
Date of birth (D-M-Y) Male/female
QUOC HHCR:. oo
Nationality
S6hochibu. ... ... NEAYCAP . . oo,
Passport number: Date of issue
NOTCAD .« o e e e e

Place of issue

Trinh O hoC VAN . ..o
Education:

Trinh d6 chuyén mén tay ngh&: . . ... ... ...t
Professional qualification:

Trinh do ngoai ngilt (st dung thanh thao): . ......... ... ... ... .. .. ... ... ........
Foreign language (Proficiency)

Sau khi nghién ctru ndi dung thong bao tuyen lao dong cua nguoi str dung lao dong, toi thiy
ban than c6 du diéu kién dé dang ky du tuyén vao vitri:. .. ................... .. voi
thothan lam vi€c: . . ... o
Upon careful consideration on your notice of recruitment, I myself consider to be qualified
for the positionof . .................... for the working period of . . . . .

T6i xin chdp hanh nghiém chinh phép luat lao dong Viét Nam. Néu vi pham toi xin chiu
trach nhiém trudc phap luat./.

I commit to fully abide by the Vietnamese labour legislation and will bear all responsibility
for any violation.

Nguoi ding Ky du tuyén lao dong
Applicant
(Ky va ghi ro ho tén)
(Signature and full name)
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MAU SO 2: Ban hanh kém theo Thong t s6 08/2008/TT-BLDTBXH ngay 10/6/2008 ciia B Lao
dong - Thwong binh va Xa hoi h‘u"éngy dan thi hanh mot so diéu cua Nghi dinh so 34/2008/NP-CP
ngay 25/3/2008 cua Chinh phu vé tuyén dung va quan ly nguoi nuwdc ngoai lam viéc tai Viét Nam.

LY LICH TU THUAT
CURRICULUM VITAE
Anh
3cm x 4cm
Photo
I- SO YEU LY LICH
(CURRICULUM VITAE)
I-Hovatén:. . ... ... . . . Giditinh. .. ...........
Full name Male/Female
2-S6hochiéu. . ... NEAY CAP . ..o
Passport number Date of issue

Last or current working place

II- QUA TRINH PAO TAO
Training background
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I1I- QUA TRINH LAM VIEC CUA BAN THAN
Employment Record

9- Lam viéc & nudc ngoai:
Employment outside Vietnam

10- Lam viéc & Viét Nam
Employment in Vietnam

IV-LY LICH VE TU PHAP
Justice record
11- Vi pham phép luat Viét Nam. (Thoi gian vi pham, mtrc d0 vi pham, hinh thirc xur 1y)
Violation of the Vietnamese law. (Level of violation, time of violation, dealt measures for
violation)

12- Vi pham phép luat nudc ngoai. (Thoi gian vi pham, mure d6 vi pham, hinh thac xu 1y)
Violation of laws of any other country. (Level of violation, time of violation, dealt measures
for violation)

13- Téi xin cam doan 101 khai trén 1a ding su that, néu sai toi xin chiu trach nhiém.
[ certify that the statements given above are true to the best of my knowledge and will be
responsible for any incorrectness.

Ngay thang ndm
Nguoi khai ky tén
(Signature of Applicant)
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MAU SO 4: Ban hanh kém theo Thong t s6 08/2008/TT-BLDTBXH ngay 10/6/2008 ciia B Lao
dong - Thwong binh va Xa hoi h‘u"éngy dan thi hanh mot so diéu cua Nghi dinh so 34/2008/ND-CP
ngay 25/3/2008 cua Chinh phu vé tuyén dung va quan ly nguoi nuwdc ngoai lam viéc tai Viét Nam.

TEN PON VI CONG HOA XA HOI CHU NGHIA VIET NAM
e Poc 1ap - Tw do - Hanh phic

SO: /e

VIv: Dé nghi cap gidy phép lao ... .. ... .. , ngay thang nam

dong cho nguoi nwdc ngoai

Kinhgui: . ... . . . .
Doanh nghi@p, t0 ChTC: . . . . . oot et
Dia chi: . .
Dién thoai: . . .. ... .
Gidy phép kinh doanh (hoat d0ng) SO: . . . ... ..ot
CO QUAN CAP: .« v e et Ngayecap............
Linh vuc san xuét kinh doanh (hoatdodng): . ... ... ... . .
Dénghi:...... . ... . cap gidy phép lao dong cho
Ong (ba):. ... o Quéctich:...............
Ngay thang ndm sinh: . .. ...
Trinh @ chuyén mon: . .. ... . . . .
Chirc danh cONg VIEC: . . . ... .o
Lydoong(bd)........................... lam viéc tai Viét Nam: . ... .......
Noi nhgn: Doanh nghiép, t6 chirc
- Nhu trén; (Ky tén, dong dau)

-Luu...
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17. Tha tuc: CAp méi gidy phép hoat dong lao dong doi véi trwong hop
ngudi nwée ngoai dai dién cho to chire phi chinh phii nuwéc ngoai dwoc phép hoat
dong theo quy dinh ctia phap luat Viét Nam.

Trinh ty thuc hién:

Budc 1: Bon vi dé nghi dugc cap gidy phép mua cac biéu mu tai S¢ Lao dong -
Thuong binh va X3 hoi, chuan bi ddy du hd so theo quy dinh.

Budc 2: Pon vi ndp ho so tai S& Lao dong - Thuong binh va Xa hoi TP.HCM.

+ Néu hd so day da va hop 18 thi chuyén vién nhan, 14p va giao bién nhan cho
ngudi ndp hod so; néu hd so duge giri bang dudng buu chinh thi khong 1ap va giao
bién nhan.

+ Néu ho so chua day du hodc chua hop 18 thi chuyén vién tra lai hd so kém
theo phiéu yéu cau bo sung ho so cho nguoi ndp hod so; néu hd so duge giri bang
duong buu chinh thi thong bao bang dién thoai hodc vin ban cho don vi ndp ho so
dén nhan lai.

Budc 3: Pon vi ndp hod so mang theo gidy bién nhan t6i nhan két qua giai quyét
tai S& Lao dong - Thuong binh va Xa hdi theo thoi gian hen trén bién nhan. Ky xac
nhan vao gidy bién nhan va giao lai gidy bién nhan cho chuyén vién giao tra két qua
giai quyét ho so.

Thoi gian tiép nhan va tra két qua giai quyét hd so cho t6 chirc, cong dan: tir 08
gid 00 dén 11 gio 00 va tir 13 gio 30 dén 16 gid 30 hang ngdy tir thir hai dén thr sau
hang tudn, trir ngay nghi 1&, nghi tét theo quy dinh hién hanh cua nha nudc.

Thanh phin, s6 lwong ho so:
a) Thanh phan ho so, bao gom:

1. Vin ban dé nghi cap gidy phép lao dong ciia ngudi sir dung lao dong hoic doi
tac phia Viét Nam hodc dai dién cta to chitrc phi chinh phu nudc ngoai theo mau sb 4.

2. Gidy chimg nhan cia t6 chirc phi chinh phii nudc ngoai duge phép hoat dong
tai Viét Nam.

3. Phiéu 1y lich tu phap do co quan c6 thAm quyén cia nudc ma ngudi nudc
ngoai cu tru trude khi dén Viét Nam cap. Truong hop ngudi nudc ngoai hién da cu
tra tai Viét Nam tir du 06 thang tré 1én thi chi can phiéu 1y lich tu phap do S& Tu
phap tinh, thanh phd cua Viét Nam noi ngudi nude ngoai dang cu tra cap.

4. Ban 1y lich tu thuat c6 dan anh cta ngudi nude ngodi theo mau $6 2.
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5. Giay chtmg nhan strc khoe duoc cap ¢ nudc ngoai. Trudng hop ngudi nude
ngoai dang cu tra tai Viét Nam thi do Bénh vién Pa khoa cép tinh hodc do mot trong
05 bénh vién tai thanh phd H6 Chi Minh sau day cap:

- Bénh vién Cho Ray;

- Phong kham da khoa quéc té Columbia;

- Bénh vién Théng Nhat;

- Bénh vién Viét - Phap;

- Phong kham da khoa quéc té Oscat/AEA.

6. Mot trong cac loai ban sao van ban chirng nhan trinh d§ chuyén moén, k¥ thuat
tuong ing vaéi cac truong hop sau:

- Ching nhan vé trinh d6 chuyén mon, ky thuat cao ctia nguoi nudc ngoai bao
gom bang tot nghi¢p dai hoc, thac si, ti€n si phu hop véi chuyén mon, cong viéc theo
yéu cau cua nguoi st dung lao dong.

- Gidy x4c nhan it nhat 05 (nim) ndm kinh nghiém trong nghé nghiép, trong diéu
hanh san xuit, quan 1y dugc co quan c6 thim quyén clia nudc ngoai xac nhan va phu
hop véi cong viéc theo yéu cau clia ngudi sir dung lao dong ddi véi trudng hop ngudi
nudc ngoai la nghé nhan nhiing nganh nghé truyén thong hodc ngudi c6 kinh nghiém
trong nghé nghiép, trong didu hanh san xuét, quan 1y nhung khong c6 ching chi,
bang cong nhan.

- Ban li¢t k€ cac cau lac by bong da ma cau tht di tham gia thi d4u hodc chirng
nhén cta cau lac bd ma cau thu da tham gia thi dau lién trude d6 ddi voi trudong hop
ngudi nude ngodi duoce tuyén dung 1am cau tha bong da cho cac cau lac bo bong da
ta1 Viét Nam.

7. 03 (ba) anh mau (kich thudc 3cm x 4cm, dau dé tran, chup chinh dién, r0 mat,
1 hai tai, khong deo kinh, phong anh mau tring), anh chup khong qua 06 (séu) thang
tinh tir thoi diém ngudi nude ngoai ndp ho so.

8. Mot trong cac loai ching tir vé tuyén dung lao dong d6i voi trudng hop doanh
nghiép, co quan, t chirc tai Viét Nam tuyén dung lao dong nudc ngoai nhu sau:

- Ban sao ching tir ddng thong bao tuyén dung lao dong vao lam viéc tai vi tri
du kién tuyén dung nguoi nudc ngoai vao 1am viée trén bao cua Trung wong hoic bao
cua dia phuong, thoi diém thong béo phai trudc khi tuyén dyung it nhat 1a 30 ngay.

- Ban sao chung tir tuyén dung lao dong 1a ngudi nudc ngoai thong qua to chirc
gi01 thiéu viéc lam tai Viét Nam.
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Tai liéu bang tiéng nudc ngoai phai dich ra tiéng Viét;

Phiéu 1y lich tu phap; gidy chtrng nhén sitc khoe; gidy xac nhén it nhat 05 (nim)
nam kinh nghiém trong nghé nghiép, trong diéu hanh san xuét, quan 1y dugc co quan
c6 thim quyén cua nude ngoai xac nhan; van ban chting nhan trinh do chuyén mén,
k¥ thuat (bang tot nghiép dai hoc, thac si, tién si) do co quan, to chirc nudc ngodi cip
hoac cong chiing, chirng thuc phai dugc hop phap héa lanh sy va kém theo ban dich
bang tiéng Viét;

Ban dich, ban sao phai dugc cong chung Viét Nam cong ching

b) S6 lugng hd so: 01 (bd)

Thoi han gidi quyét: 15 ngay lam viéc, ké tir ngay nhan du ho so hop 18

Poi twong thuwe hién thi tuc hanh chinh: T6 chuc

Co quan thyuc hién tha tuc hanh chinh:

a) Co quan c6 thim quyén quyét dinh: S& Lao dong - Thuong binh va X3 hoi
thanh phd H6 Chi Minh.

b) Co quan hodc nguoi c6 tham quyén duge iy quyén hodc phan cip thuc hién:
Khong cé.

¢) Co quan truc tiép thuc hién: S& Lao dong - Thuong binh va Xa hoi thanh phd
H6 Chi Minh.

d) Co quan phéi hop: Khéng co.

Két qua thue hién thi tuc hanh chinh: Gidy phép

Lé phi: 400.000 dong/1 giay phép

Tén mau don, miu to khai:

- MAu s6 4: Vin ban dé nghi cap gidy phép lao dong cua nguoi st dung lao dong
hodc d6i tac phia Vi¢t Nam hodc dai dién ctua td chirc phi chinh phu nuéc ngoai.

- Mau s6 2: Ban 1y lich tu thuat c¢6 dan anh cua nguoi nudc ngoai.
Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:

- Hb so dé nghi cap gidy phép lao dong cho ngudi nudc ngoai phai nop cho S&
Lao dong - Thuong binh va X4 hoi trudc thoi han it nhat 20 ngay lam viéc, ké tir ngay
nguoi nude ngoai du kién lam viéc tai doanh nghiép, co quan, t6 chirc tai Viét Nam.

Nguodi nude ngoai phai co cac dicu kién sau:
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1. bu 18 tuoi tro 1én;
2. Co6 strc khoe phu hop vai yéu cau cong vigce;
3. La nhiing nguoi nude ngoai:

- Truc tiép quan 1y doanh nghiép nudc ngoai da thanh 1ap hién dién thuong mai
tai Viét Nam, chi chiu sy giam sat hodc chi dao chung tir Ho1 déng quan tri hodc cac
cd dong cua doanh nghiép hodc cap tuong duong; quan 1y doanh nghiép bao gom
viéc chi dao doanh nghiép d6 hodc mot phong, ban hoac mdt don vi truc thudc cua
hién di¢n thuwong mai, giam sat va kiém soat cong vi¢c cua cac nhan vién chuyén
mon, nhan vién quan 1y hodc nhan vién giam sat khac, c6 quyén thué va sa thai hodc
kién nghi thué, sa thai hodc cac hoat dong vé nhan su khac. Cac nha quan ly, gidm
dbc diéu hanh nay khong truc tiép thuc hién cac cong viée lién quan dén viéc cung
cép dich vu cua hién di¢n thuong mai; hodc

- La ngudi nude ngoai cé trinh do chuyén mon, ki thuat cao vé dich vu, thiét b
nghién ctru, k¥ thuat hay quan 1y (bao gdm k¥ su hodc ngudi ¢6 trinh d6 twong duong
ky su tr¢ 1én; nghé nhan nhiing nganh nghé truyén théng) va ngudi ¢ nhiéu kinh
nghiém trong nghé nghiép, trong diéu hanh san xuat, kinh doanh va nhimng cong viéc
quan ly. Déi véi nguodi nude ngoai xin vao hanh nghé y, duge tu nhan, tryc tiép
kham, chira bénh tai Viét Nam hoac lam viéc trong linh vuc gido duc, day nghé phai
c6 di diéu kién theo quy dinh cta phap luat Viét Nam vé hanh nghé y, duoc tu nhan
hodc vé gido duc, day nghé;

4. Khong co tién an vé toi vi pham an ninh quéc gia; khong thudc dién dang bi
truy ctru trach nhiém hinh sy, dang chap hanh hinh phat hinh su theo quy dinh cia
phap luat Viét Nam va phép luat nudc ngoai.

Trur cac truong hop sau:

- Nguoi nude ngoai vao Viét Nam lam vi¢c véi thot han dudi 03 (ba) thang;

- Nguodi nude ngoai la thanh vién cua cong ty trdch nhi¢m hiru han hai thanh
vién tro 1én;

- Nguoi nude ngoai 1a chu s& hitu cua cong ty trach nhiém hitu han mot thanh
vién;

- Nguoi nudc ngoai 1a thanh vién Hoi dong quan tri ciia cong ty co phan;

- Ngudi nudc ngoai vao Viét Nam dé thuc hién chao ban dich vu;

- Ngudi nudc ngoai vao Viét Nam lam viéc dé xu 1y cac truong hop khan cip
nhu: nhitng su cd, tinh hudng k¥ thuat, cong nghé phtc tap nay sinh lam anh huéng
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hodc ¢6 nguy co anh hudng t6i san xuit, kinh doanh ma cac chuyén gia Viét Nam va
cac chuyén gia nudc ngoai hién dang & Viét Nam khong xur 1y duoc c6 thoi gian trén
03 (ba) thang thi hét 03 (ba) thang 1am viéc tai Viét Nam, ngudi nude ngoai phai lam
thu tuc dang ky cap gidy phép lao dong theo quy dinh tai Nghi dinh nay;

- Luat su nude ngoai di duge Bo Tu phap cdp gidy phép hanh nghé luét su tai
Viét Nam theo quy dinh cua phap luat.

- T chtic phi chinh phi nudc ngoai duoc phép hoat dong theo phap luat cua
Viét Nam

Can ctr phap ly cua thu tuc hanh chinh:

- B6 Luat Lao dong cia nudc Cong hoa xa hoi chu nghia Viét Nam da sua doi,
bd sung nam 2002;

- Luat s6 35/2002/QH10 ngay 02 thang 4 nim 2002 sta ddi, bd sung mot sb
diéu ctia B6 Luat Lao dong.

- Phap Iénh Phi va 1€ phi ngay 28 thang 8 nam 2001.

- Nghi dinh s6 34/2008/ND-CP ngay 23 thang 5 nim 2008 ciia Chinh phu quy
dinh vé tuyén dung va quan 1y ngudi nudc ngoai lam viéc tai Viét Nam.

- Nghi dinh s6 24/2006/ND-CP ngay 29 thang 12 nim 2006 ctua Chinh phu vé
viéc sira d6i, bd sung mot s6 diéu ctia Nghi dinh s6 57/2002/ND-CP ngay 03 thang 6
nam 2002 cta Chinh pha quy dinh chi tiét thi hanh Phap 1énh Phi va 1é phi;

- Thong tu s6 08/2008/TT-BLDTBXH ngay 10 thang 6 nim 2008 cua Bo Lao
dong - Thuong binh va X& hoi hudng dan thi hanh mot s didu cua Nghi dinh
34/2008/ND-CP ngay 23 thang 5 nim 2008 cua Chinh phu quy dinh vé tuyén dung va
quan ly ngudi nude ngoai lam viée tai Viét Nam.

- Théng tu s6 97/2006/TT-BTC ngay 16 thang 10 nim 2006 cua B Tai chinh
huéng din vé phi va 1 phi thudc thim quyén quyét dinh ciia Hoi ddng nhan dan tinh,
thanh phé tryc thudc Trung wong.

- Nghi quyét sé 10/2008/NQ-HPND ngay 05 thang 12 nim 2008 ctia Hoi dong
nhan dan thanh phd vé phi va 1¢ phi trén dia ban thanh phd H6 Chi Minh (c6 hiéu luc
ké tir ngay ky).

- Quyét dinh s6 96/2008/QD-UBND ngay 22 thang 12 nim 2008 cta Uy ban
nhan dan thanh phé H6 Chi Minh ban hanh mtc phi cdp gidy phép lao dong cho
nguol nudc ngoai lam viée tai Viét Nam trén dia ban thanh phé Hb Chi Minh (co
hiéu luc ké tir ngay ky).
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MAU SO 2: Ban hanh kém theo Thong t s6 08/2008/TT-BLDTBXH ngay 10/6/2008 ciia B Lao
dong - Thwong binh va Xa hoi h‘u"éngy dan thi hanh mot so diéu cua Nghi dinh so 34/2008/ND-CP
ngay 25/3/2008 cua Chinh phu vé tuyén dung va quan ly nguoi nuwdc ngoai lam viéc tai Viét Nam.

LY LICH TU THUAT
CURRICULUM VITAE
Anh
3cm x 4cm
Photo
I- SO YEU LY LICH
(CURRICULUM VITAE)
I-Hovatén:. . ... ... . . . Giditinh. .. ...........
Full name Male/Female
2-S6hochiéu. . ... . NEAY CAP . ..o
Passport number Date of issue

Last or current working place

II- QUA TRINH PAO TAO
Training background
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I1I- QUA TRINH LAM VIEC CUA BAN THAN
Employment Record

9- Lam viéc & nudc ngoai:
Employment outside Vietnam

10- Lam viéc & Viét Nam
Employment in Vietnam

IV-LY LICH VE TU PHAP
Justice record
11- Vi pham phép luat Viét Nam. (Thoi gian vi pham, mtrc d0 vi pham, hinh thirc xur 1y)
Violation of the Vietnamese law. (Level of violation, time of violation, dealt measures for
violation)

12- Vi pham phép luat nudc ngoai. (Thoi gian vi pham, mure d6 vi pham, hinh thac xu 1y)
Violation of laws of any other country. (Level of violation, time of violation, dealt measures
for violation)

13- Téi xin cam doan 101 khai trén 1a ding su that, néu sai toi xin chiu trach nhiém.
[ certify that the statements given above are true to the best of my knowledge and will be
responsible for any incorrectness.

Ngay thang ndm
Nguoi khai ky tén
(Signature of Applicant)
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MAU SO 4: Ban hanh kém theo Thong t s6 08/2008/TT-BLDTBXH ngay 10/6/2008 ciia B Lao
dong - Thwong binh va Xa hoi h‘u"éngy dan thi hanh mot so diéu cua Nghi dinh so 34/2008/ND-CP
ngay 25/3/2008 cua Chinh phu vé tuyén dung va quan ly nguoi nuwdc ngoai lam viéc tai Viét Nam.

TEN PON VI CONG HOA XA HOI CHU NGHIA VIET NAM
e Poc 1ap - Tw do - Hanh phic

SO: /e

VIv: Dé nghi cap gidy phép lao ... .. ... .. , ngay thang nam

dong cho nguoi nwdc ngoai

Kinhgui: . ... . . . .
Doanh nghi@p, t0 ChTC: . . . . . oot et
Dia chi: . .
Dién thoai: . . .. ... .
Gidy phép kinh doanh (hoat d0ng) SO: . . . ... ..ot
CO QUAN CAP: .« v e et Ngayecap............
Linh vuc san xuét kinh doanh (hoatdodng): . ... ... ... . .
Dénghi:...... . ... . cap gidy phép lao dong cho:
Ong (ba):. ... o Quéctich:...............
Ngay thang ndm sinh: . .. ...
Trinh @ chuyén mon: . .. ... . . . .
Chirc danh cONg VIEC: . . . ... .o
Lydoong(bd)........................... lam viéc tai Viét Nam: . ... .......
Noi nhgn: Doanh nghiép, t6 chirc
- Nhu trén; (Ky tén, dong dau)

-Luu...
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18. Tha tuc: Cip méi gidy phép hoat dong lao dong doi véi truong hop
ngudi nwée ngoai vao Viét Nam thwe hién cac loai hop dong (khong phai hop
dong lao dong).

Trinh ty thuc hién:

Budc 1: Pon vi dé nghi dugc cap gidy phép mua cac biéu mau tai S¢ Lao dong -
Thuong binh va X3 hoi, chuan bi ddy du hd so theo quy dinh.

Budc 2: Pon vi ndp ho so tai S& Lao dong - Thuong binh va Xa hoi TP.HCM.

+ Néu ho so dﬁy du va hop 1€ thi chuyén vién nhén, 13p va giao bién nhan cho
nguoi ndp ho so; néu hd so duoc gui bang duong buu chinh thi khong 1ap bién nhan.

+ Néu hd so chwa ddy du hodc chua hop 18 thi chuyén vién tra lai hd so kém
theo phiéu yéu cau bod sung hd so cho nguoi ndp hd so; néu hd so duge giri bang
duong buu chinh thi thong bao bang dién thoai hoic vin ban cho don vi ndp ho so

dén nhan lai.

Budc 3: Pon vi ndp hod so mang theo gidy bién nhan t&i nhan két qua giai quyét
tai S& Lao dong - Thuong binh va Xa hdi theo thoi gian hen trén bién nhan. Ky xac
nhan vao gidy bién nhan va giao lai gidy bién nhan cho chuyén vién giao tra két qua
giai quyét ho so.

Thoi gian tiép nhan va tra két qua giai quyét hd so cho t6 chirc, cong dan: tir 08
gid 00 dén 11 gio 00 va tir 13 gio 30 dén 16 gid 30 hang ngay tir thir hai dén thar sau
hang tudn, trir ngay nghi 18, nghi tét theo quy dinh hién hanh cua nha nudc.

Thanh phan, s6 lwong ho so:
a) Thanh phan ho so, bao gdm:

1. Vin ban dé nghi cip gidy phép lao dong ctia ngudi sir dung lao dong hoic ddi
tac phia Viét Nam hodc dai dién cua t6 chure phi chinh phii nuéc ngoai theo mau s6 4;

2. Hop dong ky két giita ddi tac phia Viét Nam va phia nudc ngoai vé viéc thoa
thuan nguoi nudc ngoai dén 1am viéc tai Viét Nam;

3. Phiéu 1y lich tu phap do co quan c6 thAm quyén cla nudc ma ngudi nudc
ngoai cu tra trude khi dén Viét Nam cip. Trudng hop ngudi nude ngoai hién da cu
tri tai Viét Nam tir dot 06 thang trd 1én thi chi can phiéu 1y lich tu phap do S¢ Tu
phap tinh, thanh phd cua Viét Nam noi ngudi nude ngoai dang cu tra cap;

4. Ban 1y lich tu thut c6 dan anh cta ngudi nudc ngoai theo mau so 2;
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5. Giay chtrmg nhan strc khoe duoc cap ¢ nudc ngoai. Trudng hop ngudi nude
ngoai dang cu tra tai Viét Nam thi do Bénh vién Pa khoa cép tinh hodc do mot trong
05 bénh vién tai thanh phd HO Chi Minh sau day cap:

- Bénh vién Cho R?ly;

- Phong kham da khoa qudc té Columbia;

- Bénh vién Théng Nhat;

- Bénh vién Viét - Phap;

- Phong kham da khoa quéc té Oscat/AEA.

6. Mot trong cac loai ban sao van ban chimg nhan trinh d6 chuyén mon, k¥ thuét

tuong Uimg véi cac truong hop sau:

- Chtig nhén vé trinh d6 chuyén mon, k¥ thuat cao clia ngudi nudc ngoai bao
gdm bang t6t nghiép dai hoc, thac si, tién si phtt hop v6i chuyén mén, cong viéc theo

yéu cau cua nguoi st dung lao dong.

- Gidy x4c nhan it nhat 05 (nim) ndm kinh nghiém trong nghé nghiép, trong diéu
hanh san xuat, quan 1y dugc co quan c6 thAm quyén clia nudc ngoai xac nhan va phu
hop véi cong viée theo yéu cu clia ngudi sit dung lao dong ddi véi trudng hop ngudi
nudc ngoai 14 nghé nhan nhitng nganh nghé truyén thdng hodc ngudi c6 kinh nghiém
trong nghé nghiép, trong diéu hanh san xuit, quan 1y nhung khong c6 chung chi,

bang cong nhan.

- Ban li¢t k€ cac cau lac by bong da ma cau tht di tham gia thi d4u hodc chirng
nhan cta ciu lac bd ma ciu thu di tham gia thi dau lién trude do d6i vai truong hop
nguoi nude ngodi duoc tuyén dung 1am cau tha bong da cho cac cu lac bo bong da
tai Viét Nam,;

7. 03 (ba) anh mau (kich thudc 3cm x 4cm, ddu dé tran, chup chinh dién, rd mat,
1 hai tai, khong deo kinh, phong anh mau tring), anh chup khong qua 06 (séu) thang
tinh tir thoi diém ngudi nude ngoai ndp ho so;

8. Mot trong céc loai ching tir vé tuyén dung lao dong d6i voi truong hop doanh
nghiép, co quan, t6 chirc tai Viét Nam tuyén dung lao dong nude ngoai nhu sau:

- Ban sao ching tir ding thong bao tuyén dung lao dong vao lam viéc tai vi tri
du kién tuyén dung ngudi nudc ngodi vao lam viéc trén bio cia Trung wong hoic bao
cta dia phuong, thoi diém thong bao phai trudc khi tuyén dyung it nhat 1a 30 ngay.
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- Ban sao chung tir tuyén dung lao dong 1a ngudi nudc ngoai thong qua to chirc
gio1 thi¢u viée lam tai Viét Nam.

Tai lidu bang tiéng nudc ngoai phai dich ra tiéng Viét;

Phiéu 1y lich tu phap; gidy chimg nhan strc khoe; gidy x4c nhan it nhat 05 (nam)
nam kinh nghiém trong nghé nghiép, trong diéu hanh san xuét, quan 1y dugc co quan
c6 thAm quyén cua nude ngoai xac nhan; van ban ching nhan trinh d6 chuyén mén,
k¥ thuat (b?mg tbt nghiép dai hoc, thac si, tién si) do co quan, td chirc nudce ngoai cép
hoac cong chiing, chirng thuc phai dugc hop phap héa lanh sy va kém theo ban dich
bang tiéng Viét;

Ban dich, ban sao phai dugc cong chung Viét Nam cong chung.

b) S6 lugng hd so: 01 (bd)

Thoi han giai quyét: 15 ngay lam viéc, ké tir ngay nhan da ho so hop 18.

Poi twong thue hién thi tuc hanh chinh: T6 chirc

Co quan thyuc hién tha tuc hanh chinh:

a) Co quan c6 thim quyén quyét dinh: S& Lao dong - Thuong binh va Xa hoi
thanh phd H6 Chi Minh.

b) Co quan hodc nguoi c6 tham quyén dugc iy quyén hodc phan cip thuc hién:
Khong co.

¢) Co quan truc tiép thuc hién: S& Lao dong - Thuong binh va Xa hoi thanh phd
H6 Chi Minh.

d) Co quan phdi hop: Khong co.

K¢ét qua thue hién thi tuc hanh chinh: Giay phép

Lé phi: 400.000 dong/1 giay phép

Tén mau don, miu to khai:

- Méu s6 4: Van ban dé nghi cip gidy phép lao dong cua nguoi str dung lao dong
hodc d6i tac phia Vi¢t Nam hodc dai dién ctua td chirc phi chinh phu nuéc ngoai.

- MAu sb 2: Ban 1y lich tu thuat c6 dan anh ctia ngudi1 nudc ngoai.
Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- Trudc khi tuyén dung lao dong it nhat 30 ngdy, ngudi sir dung lao dong phai
thong bao nhu cau tuyén dung lao dong trén bao Trung wong hodc dia phuong (bao
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viét, bao noi, bao hinh, bao dién tur) vé céc nodi dung: So luong nguoi can tuyén, cong
vi¢e, trinh d§ chuyén mon, muc luong, diéu kién 1am viéc va mot s6 yéu cAu can thiét
khac néu ngudi lao dong can. Trong truong hop ngudi st dung lao dong tuyén nguoi
nudc ngodi thong qua to chire gidi thiéu viéc lam thi khong phai thong bao trén bao
Trung wong hoac dia phuong.

- Ho so dé nghi cip gidy phép lao dong cho ngudi nudc ngoai phai ndp cho So
Lao dong - Thuong binh va Xa hoi trude thoi han it nhét 20 ngay lam viéc, ké tur
ngay nguoi nudc ngoai du kién 1am viéc tai doanh nghi¢p, co quan, td chirc tai Viét
Nam.

Ngudi nude ngoai phai co cac diéu kién sau:

1. D 18 tudi trd 1én;

2. C6 stc khoe phu hop voi yéu cau cong viée;
3. La nhiing nguo1 nudc ngoai:

- Truc tiép quan Iy doanh nghiép nudc ngoai da thanh 1ap hién dién thuong mai
tai Viét Nam, chi chiu sy giam sat hodc chi dao chung tir Hoi déng quan tri hodc cac
cd dong cua doanh nghiép hodc cip tuong duong; quan 1y doanh nghiép bao gom
viéc chi dao doanh nghiép d6 hodc mot phong, ban hoac mdt don vi truc thudc cua
hién di¢n thuwong mai, giam sat va kiém soat cong vi¢c cua cac nhan vién chuyén
mon, nhan vién quan 1y hodc nhan vién giam sat khac, c6 quyén thué va sa thai hodc
kién nghi thué, sa thai hoac cac hoat dong vé nhén su khac. Céac nha quan ly, giam
dbc diéu hanh nay khong truc tiép thuc hién cac cong viée lién quan dén viéc cung
cap dich vu ctia hién dién thwong mai; hoic

- La nguo1 nude ngoai cé trinh d§ chuyén modn, ki thuat cao vé dich vu, thiét bi
nghién ctru, k¥ thuat hay quan 1y (bao gdm k¥ su hodc ngudi c6 trinh d6 twong duong
k¥ su tr¢ 1én; nghé nhan nhiing nganh nghé truyén théng) va ngudi ¢6 nhiéu kinh
nghiém trong nghé nghiép, trong diéu hanh san xuat, kinh doanh va nhimng cong viéc
quan ly. DPoi voi ngudi nudc ngoai xin vao hanh nghé y, duoc tu nhan, tryc tiép
kham, chira bénh tai Viét Nam hodc lam viéc trong linh vuc gido duc, day nghé phai
c6 du diéu kién theo quy dinh cta phap luat Viét Nam vé hanh nghé y, dugc tu nhan
hodc vé gido duc, day nghé;

4. Khong co tién an vé toi vi pham an ninh quéc gia; khong thudc dién dang bi
truy ctru trach nhiém hinh su, dang chap hanh hinh phat hinh sy theo quy dinh cta
phap luat Viét Nam va phap luat nude ngoai.
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Trur cac trudng hop sau:

- Nguoi nude ngoai vao Viét Nam lam vi¢c véi thot han dudi 03 (ba) thang;

- Nguoi nudc ngoai 1a thanh vién ctia cong ty trach nhiém hitu han hai thanh
vién tré 1én;

- Nguoi nudc ngoai 1a chu sé hitu cua cong ty trach nhiém hitu han mét thanh
vién;

- Ngudi nude ngoai 1a thanh vién Hoi dong quan tri ctia cong ty co phan;

- Ngudi nude ngoai vao Viét Nam dé thuc hién chao ban dich vu;

- Nguoi nudc ngoai vao Viét Nam lam viéc dé xur 1y cac truong hop khan cap
nhu: nhimg sy cd, tinh hudng k¥ thuat, cong nghé phtic tap ndy sinh lam anh hudng
hodc ¢6 nguy co anh hudng ti san xuat, kinh doanh ma cac chuyén gia Viét Nam va
cac chuyén gia nudc ngoai hién dang & Viét Nam khong xtr Iy dugce c6 thoi gian trén
03 (ba) thang thi hét 03 (ba) thang l1am viéc tai Viét Nam, ngudi nude ngoai phai lam
thu tuc dang ky cap gidy phép lao dong theo quy dinh tai Nghi dinh nay;

- Luat su nudc ngoai di duge Bo Tu phap cip gidy phép hanh nghé luét su tai
Viét Nam theo quy dinh cua phép luat.

Doanh nghiép, to chiic bao gom:
a) Doanh nghi¢p hoat dong theo Luat Doanh nghiép, Luat Pau tu;
b) Cac nha thau (théu chinh, thau phu) nude ngoai nhan thau tai Viét Nam;

c) Van phong dai dién, chi nhanh cua céc td churc kinh té, thuong mai, tai chinh,
ngan hang, bao hiém, khoa hoc k¥ thuéat, van hoda, thé thao, gido duc, y té;

d) Céc t6 chirc chinh tri - xa hoi, to chirc chinh tri xa hoi - nghé nghiép, to chirc
x4 hoi, to chirc x4 hoi - nghé nghiép; t6 chirc phi chinh phu;

d) Céac don vi su nghi¢p cua Nha nudc;

e) Cac co s y té, van hod, gido duc, thé thao duoc co quan c6 tham quyén cho
phép thanh 1ap;

g) Van phong du an nudc ngoai hodc quéc té tai Viét Nam;

h) Van phong diéu hanh cta bén hop danh nudc ngoai theo hop ddng hop tac
kinh doanh tai Viét Nam,;

i) Cac t6 chirc hanh nghé luat su tai Viét Nam theo quy dinh ctia phap luat Viét
Nam;
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k) Hop tac xa, Lién hi¢p Hop tac xa thanh 1ap, hoat dong theo Luat Hop tac xa.

Can cir phap ly cua thu tuc hanh chinh:

- Bo Luat Lao dong ctia nude Cong hoa xa hoi chii nghia Viét Nam da sira doi,
bd sung nam 2002;

- Luat s6 35/2002/QH10 ngay 02 thang 4 nim 2002 sta ddi, bo sung mot s6
diéu ctia B6 Luat Lao dong.

- Phép 1énh Phi va I¢ phi ngay 28 thang 8 ndm 2001.

- Nghi dinh s6 34/2008/ND-CP ngay 23 thang 5 nim 2008 ciia Chinh phu quy
dinh vé tuyén dung va quan 1y ngudi nudc ngoai lam viéc tai Viét Nam.

- Nghi dinh s6 24/2006/ND-CP ngay 29 thang 12 nim 2006 ctua Chinh phu vé
viéc stra doi, bd sung mot sb diéu cua Nghi dinh sb6 57/2002/ND-CP ngay 03 thang 6
nam 2002 cta Chinh pha quy dinh chi tiét thi hanh Phap 1énh Phi va 1é phi;

- Théng tu s6 08/2008/TT-BLDTBXH ngay 10 thang 6 nim 2008 cua Bo Lao
dong - Thuong binh va X& hoi hudng dan thi hanh mot s diéu cua Nghi dinh
34/2008/ND-CP ngay 23 thang 5 nim 2008 cua Chinh pha quy dinh vé tuyén dung va
quan ly nguoi nude ngoai lam viée tai Viét Nam.

- Théng tu sd 97/2006/TT-BTC ngay 16 thang 10 ndm 2006 ctia Bd Tai chinh
huéng din vé phi va 1 phi thudc tham quyén quyét dinh ciia Hoi dong nhan dan tinh,
thanh phd truc thudc Trung uong.

- Nghi quyét sé 10/2008/NQ-HPND ngay 05 thang 12 nam 2008 ctia Hoi dong
nhan dan thanh phd vé phi va 1é phi trén dia ban thanh phé H6 Chi Minh (c6 hiéu luc
ké tir ngay ky).

- Quyét dinh s6 96/2008/QD-UBND ngay 22 thang 12 nim 2008 cta Uy ban
nhan dan thanh phé H6 Chi Minh ban hanh mtc phi cdp gidy phép lao dong cho
nguol nudc ngoai lam viée tai Viét Nam trén dia ban thanh phé HO Chi Minh (co
hiéu luc ké tir ngay ky).
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MAU SO 2: Ban hanh kém theo Thong t s6 08/2008/TT-BLDTBXH ngay 10/6/2008 ciia B Lao
dong - Thwong binh va Xa hoi h‘u"éngy dan thi hanh mot so diéu cua Nghi dinh so 34/2008/NP-CP
ngay 25/3/2008 cua Chinh phu vé tuyén dung va quan ly nguoi nuwdc ngoai lam viéc tai Viét Nam.

LY LICH TU THUAT
CURRICULUM VITAE

Anh
3cm x 4cm
Photo

I- SO YEU LY LICH
(CURRICULUM VITAE)

Full name Male/F emale
2-SO0hochi€u........... ... Ngaycap.....................

Passport number Date of issue

Last or current working place

II- QUA TRINH PAO TAO
Training background
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I1I- QUA TRINH LAM VIEC CUA BAN THAN
Employment Record

9- Lam viéc & nudc ngoai:
Employment outside Vietnam

10- Lam viéc & Viét Nam
Employment in Vietnam

IV-LY LICH VE TU PHAP
Justice record
11- Vi pham phép luat Viét Nam. (Thoi gian vi pham, mtrc d0 vi pham, hinh thirc xur 1y)
Violation of the Vietnamese law. (Level of violation, time of violation, dealt measures for
violation)

12- Vi pham phép luat nudc ngoai. (Thoi gian vi pham, mure d6 vi pham, hinh thac xu 1y)
Violation of laws of any other country. (Level of violation, time of violation, dealt measures
for violation)

13- Téi xin cam doan 101 khai trén 1a ding su that, néu sai toi xin chiu trach nhiém.
[ certify that the statements given above are true to the best of my knowledge and will be
responsible for any incorrectness.

Ngay thang ndm
Nguoi khai ky tén
(Signature of Applicant)
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MAU SO 4: Ban hanh kém theo Thong t s6 08/2008/TT-BLDTBXH ngay 10/6/2008 ciia B Lao
dong - Thwong binh va Xa hoi h‘u"éngy dan thi hanh mot so diéu cua Nghi dinh so 34/2008/ND-CP
ngay 25/3/2008 cua Chinh phu vé tuyén dung va quan ly nguoi nuwdc ngoai lam viéc tai Viét Nam.

TEN PON VI CONG HOA XA HOI CHU NGHIA VIET NAM
e Poc 1ap - Tw do - Hanh phuc

SO: /e

V/v: Dé nghi cap gidy phép lao ... .. ... .. , ngay thang nam

dong cho nguwoi nuwdc ngoai

Kinhgui: . ... . . . . .

Noi nhgn: Doanh nghiép, t6 chirc
- Nhu trén; (Ky tén, dong dau)
- Luu ...
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19. Thii tuc: Cép gidy phép gi6i thidu viéc 1am cho doanh nghiép

Trinh ty thue hién:

Budc 1: Pon vi chudn bi ddy du ho so theo quy dinh.

Budc 2: Pon vi ndp hd so tai So Lao dong - Thuong binh va Xa hoi TP.HCM.

+ Néu ho so dﬁy du va hop 1€ thi chuyén vién nhén, 13p va giao bién nhan cho
ngudi ndp hod so; néu hd so duge giri bang dudng buu chinh thi khong 1ap va giao
bién nhan.

+ Néu hd so chwa day du hodc chwa hop 18 thi chuyén vién tra lai hd so kém
theo phiéu yéu cau bod sung hd so cho ngudi ndp hd so; néu hd so duge giri bang
duong buu chinh thi thong bao bang dién thoai hodc vin ban cho don vi ndp ho so
dén nhan lai.

Budc 3: Pon vi ndp hd so mang theo gidy bién nhan t6i nhan két qua giai quyét
tai S& Lao dong - Thuong binh va Xa hdi theo thoi gian hen trén bién nhan. Ky xac
nhan vao gidy bién nhan va giao lai gidy bién nhan cho chuyén vién giao tra két qua
giai quyét ho so.

Thoi gian tiép nhan va tra két qua giai quyét hd so cho t6 chirc, cong dan: tir 08
gid 00 dén 11 gio 00 va tir 13 gio 30 dén 16 gid 30 hang ngdy tir thir hai dén thir sau
hang tudn, trir ngay nghi 18, nghi tét theo quy dinh hién hanh cua nha nudc.

Thanh phén, so lwong ho so:

a) Thanh phan ho so, bao gdm:

- Pon dé nghi cép giéy phép hoat dong gidi thi¢u viéc lam theo mau sb 05;
- Ban sao gidy phép ding ky kinh doanh ctia doanh nghiép (c6 cong ching);

- Ban sao (c6 cong chimg) mot trong cac gidy to sau: gidy ching nhan quyén so
hiru hoac van ban giao try s lam viéc cho doanh nghi€p st dung cua co quan co
tham quyén hodc hop dong thué tru so lam viéc dé dam bao cho hoat dong gidi thiéu
vi¢c lam trong thoi han tbi thiéu 36 thang;

- Ban k¢ khai trang thiét bi, cac phuong tién lam vi¢c va di lai;

- Danh sach nhan vién ctia doanh nghiép tai thoi diém dé nghi cap gidy phép;
- Ban sao gidy chimg nhdn ky quy tai Ngan hang (c6 cong chimg).

b) S6 lugng hd so: 03 (bd)

Thoi han giai quyét: 15 ngay lam viéc, ké tir ngay nhan du ho so hop 18
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Poi twong thuwe hién thi tuc hanh chinh: T6 chic

Co quan thyc hién tha tuc hanh chinh:

a) Co quan c6 thim quyén quyét dinh: S& Lao dong - Thuong binh va X3 hoi
thanh phd HO Chi Minh.

b) Co quan hodc ngudi c6 thim quyén dugc Gy quyén hodc phin cip thuc hién:
Khong cé.

c¢) Co quan tryuc tiép thuc hién: S¢ Lao dong - Thuong binh va Xa hdi thanh phé
Ho Chi Minh.

d) Co quan phéi hop: Khéng co.

Két qua thue hién thi tuc hanh chinh: Gidy phép

L¢ phi: Khong co

Tén miu don, miu to khai: Mau s6 05: Pon dé nghi cap gidy phép hoat dong
gi6i thiéu viée lam.

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- C6 dia diém va tru s& 1am viée danh cho hoat dong gio1 thiéu viée lam 6n dinh
tor 36 thang tro 1én, nam & vi tri thuan loi va du dién tich cho viéc giao dich, hoat
dong cuia Doanh nghi¢p;

- Dién tich lam viéc va hoat dong cua doanh nghi¢p phai dam bao b tri da cac
phong: tu van, gidi thiéu va cung ung lao dong, thong tin thi truong lao dong va co
trang bi may vi tinh, dién thoai, may fax, email va cac tai liéu lién quan dén thi
truong lao dong va cac trang thiét bj khac dé phuc vu khach hang

- C6 it nhét 300 triéu dong Viét Nam ky quy tai Ngan hang dé giai quyét cac rui
ro va cac khoan dén bu c6 thé xay ra trong qua trinh hoat dong

- C6 it nhat 05 nhéan vién c6 trinh d6 cao dang tré 1én thudc cac chuyén nganh
kinh té, luat, ngoai ngit; mdi chuyén nganh phai co it nhat mot nguoi. Ngudi duge
tuyén dung vao doanh nghiép dé hoat dong gidi thiéu viéc lam phai 1a ngudi co 1y
lich 1& rang, pham chét dao duc t6t, khong ¢ tién an duoc Uy ban nhan dan cap x3
noi nguoi do cu tru xac nhan.

Can cr phap ly cua thu tuc hanh chinh:

- BO Luat Lao dong da sura doi, bd sung nam 2002.

- Nghi dinh s6 19/2005/ND-CP ngay 28 thang 02 ndm 2005 cta Chinh phil quy
dinh diéu kién, thu tyc thanh 1ap va hoat dong cia to chuc gidi thidu viéc lam;
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- Nghi dinh s6 71/2008/ND-CP ngay 05 thang 6 nim 2008 cua Chinh phu stra
d6i, bo sung mot s6 diéu cua Nghi dinh s6 19/2005/ND-CP ngay 28 thang 02 nim
2005 cua Chinh phu quy dinh diéu kién, thu tuc thanh 1ap va hoat dong cua td chuc
gio1 thi¢u viée lam.

- Théng tu s6 20/2005/TT-BLDTBXH cia Bo Lao dong - Thuong binh va Xa
hoi huéng dan thi hanh mot s6 dicu ciia Nghi dinh s6 19/2005/ND-CP ngay 28 thang
02 nam 2005 cta Chinh phii quy dinh diéu kién, thu tuc thanh 1ap va hoat dong cua t6
chuc gidi thiéu viée lam;

- Thong tu s6 27/2008/TT-BLDTBXH ngay 20 thang 11 nim 2008 ciua B Lao
dong - Thuong binh va Xa hdi sura ddi, bd sung Thong tu s6 20/2005/TT-BLDTBXH
ngay 22 thang 6 nim 2005 cua B Lao dong - Thuong binh va Xa hoi huéng dan thi
hanh mot s6 diéu ctia Nghi dinh s6 19/2005/ND-CP ngay 28 thang 02 nam 2005 cla
Chinh phu quy dinh diéu kién, thu tuc thanh lap va hoat dong cua t6 chirc gidi thiéu
viéc 1am va Nghi dinh s6 71/2008/ND-CP ngay 05 thang 6 nam 2008 ctia Chinh phu
stra doi, bo sung mot s diéu ciia Nghi dinh s6 19/2005/ND-CP.
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Madu 56 05 ban hanh kém theo Théng tw sé 20/2005/TT-BLDTBXH
cua By Lao dong - Thwong binh va Xa hoi

Tén don vi CONG HOA XA HQI CHU NGHIA VIET NAM
...................... Doc lap - Tu do - Hanh phic

PON PE NGHI
Cap giay phép hoat dong giti thi€u viéc lam

Kinh gwi: S6 Lao dong - Thwong binh va Xa hgi....................

1. Tén doanh NZhi€P: ....cccuviiiiiiieiie et e e eaeeeebee e
TEN 120 ICK: woiiiiiiiiieie et e e e e e neeas

4. Gidy phép dang ky kinh doanh $6unnn.. ngay...... thang...... nam...... do S Ké hoach va Pau
tu tinh..... cap.
5. Von di€u ¢ tai thoi dieém Xin cAp Phép: .ooovveviiiiieeiieeeeeeee e

pé nghi dugc cép giéry phép hoat QOng gidi thi¢u viée lam.
Doanh nghiép cam két thuc hién day du trach nhiém theo quy dinh hién hanh cta Nha nudc.

Tong giam doc
hodc Giam doc doanh nghiép
(Ky, ghi ro ho tén va dong dau)

Noi nhdn:
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20. Thii tuc: Cap gidy phép gi6i thiéu viéc 1am cho chi nhanh cia doanh
nghiép

Trinh ty thuc hién:

Budc 1: Pon vi chudn bi dy du ho so theo quy dinh.

Budc 2: Pon vi ndp ho so tai S& Lao dong - Thuong binh va Xa hoi TP.HCM.

+ Néu ho so day du va hop 1¢ thi chuyén vién nhan, 1ap va giao bién nhan cho
ngudi ndp hod so; néu hd so duge giri bang dudng buu chinh thi khong 1ap va giao
bién nhan.

+ Néu ho so chua day du hodc chua hop 18 thi chuyén vién tra lai hd so kém
theo phiéu yéu cau bod sung hd so cho nguoi ndp hd so; néu hd so duge giri bang
duong buu chinh thi thong bao bang dién thoai hoic vin ban cho don vi ndp ho so
dén nhan lai.

Budc 3: Pon vi ndp hd so mang theo gidy bién nhan t6i nhan két qua giai quyét
tai S& Lao dong - Thuong binh va Xa hdi theo thoi gian hen trén bién nhan. Ky xac
nhan vao gidy bién nhan va giao lai gidy bién nhan cho chuyén vién giao tra két qua
giai quyét ho so.

Thoi gian tiép nhan va tra két qua giai quyét hd so cho t6 chirc, cong dan: tir 08
gid 00 dén 11 gio 00 va tir 13 gid 30 dén 16 gio 30 hang ngay tir thi hai dén thir sau
hang tuan, trir ngay nghi 1&, nghi tét theo quy dinh hién hanh cua nha nudc.

Thanh phan, s6 lwong hd so:
a) Thanh phan ho so, bao gom:

- Ban dang ky hoat dong gi6i thiéu viéc 1am cho Chi nhanh bao gdm nhing noi
dung chu yéu: Tén doanh nghiép; dia chi; s6 dién thoai, fax, email; sb tai khoan giao
dich; s gidy phép diang ky kinh doanh; s6 gidy phép hoat dong gidi thiéu viéc lam
duoc cép; ho va tén Téng Giam déc (Giam déc); Tén Chi nhéanh; dia chi, s6 dién
thoai, fax, email; s tai khoan giao dich; ho va tén ngudi ding dau chi nhanh; s6 Gidy
Chung nhan dang ky hoat dong cua Chi nhanh; ké hoach hoat dong gioi thi¢u viée
lam caa Chi nhanh theo mau sb 05a;

- Ban sao gidy phép dang ky kinh doanh va giay phép hoat dong gidi thiéu viéc
lam cua Doanh nghiép (c6 ching thuc theo quy dinh cua phap luat);

- Céc gidy to va van ban chtirng minh doanh nghiép dam bao du cac diéu kién dé
Chi nhanh hoat déng giéi thiéu viéc lam, bao gdm: ban sao (c6 chimg thuc theo quy
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dinh cua phap luat) gidy ching nhan quyén sé hiru hodc vin ban giao tru so 1am viéc
cho Chi nhanh sir dung cua co quan c6 thim quyén hoic hop dong thué tru sé lam
viéc dé dam bao cho hoat dong gidi thiéu viéc lam trong thoi han tbi thiéu 36 thang;
ban ké khai trang thiét bi, phuong tién lam viéc phuc vu cho hoat dong gidi thi€u viéc
lam; danh sach nhan vién cua Chi nhanh tai thoi diém dé nghi chép thuan hoat dong.

b) S6 lugng hd so: 03 (bd)

Thoi han giai quyét: 15 ngay lam viéc, ké tir ngay nhan du ho so hop 18
Poi twong thue hién thi tuc hanh chinh: t6 chic

Co quan thyuc hién tha tuc hanh chinh:

a) Co quan c6 thim quyén quyét dinh: S& Lao dong - Thuong binh va X3 hoi
thanh phd H6 Chi Minh.

b) Co quan hodc nguoi c6 tham quyén dugc iy quyén hodc phan cip thuc hién:
Khong co.

c¢) Co quan tryc tiép thuc hién: S¢ Lao dong - Thuong binh va Xa hdi thanh phé
Ho Chi Minh.

d) Co quan phéi hop: Khéng co.

K¢ét qua thue hién thi tuc hanh chinh: Giay phép

L¢ phi: Khong co

Tén miu don, miu to khai: Mau s6 05a: Ban ding ky hoat dong gi6i thiéu
viéc lam cho Chi nhanh.

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- C6 dia diém va try s on dinh, ddt & noi thuan tién va du dién tich cho viée
giao dich va hoat dong cta doanh nghiép. Néu try so thué thi phai 6n dinh tir 36
thang tro 1én.

- C6 phong str dung cho hoat dong tu van, phong st dung cho hoat dong gi6i
thiéu va cung tng lao dong, phong sir dung cho hoat dong vé thong tin thi truong lao
dong va cé trang bi may vi tinh, dién thoai, Fax, E-mail va céc tai li¢u lién quan dén
thi trudng lao dong va cac trang thiét bi khac dé phuc vu khach hang.

- C6 it nhét 300 triéu dong Viét Nam ky quy tai Ngan hang dé giai quyét cac rui
ro va cac khoan phai dén bu co thé xay ra trong qué trinh hoat dong.

- C6 it nhat 05 (ndm) can bo co trinh d6 tir cao dang tré 1én thudc cac chuyén
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nganh kinh té, phap luit, ngoai ngit, c6 1y lich 16 rang, phim chat dao duc t6t, khong
c6 tién an.

Can cir phap ly cua thu tuc hanh chinh:

- Bo Luat Lao dong da stra doi, bd sung nam 2002;

- Nghi dinh s6 19/2005/ND-CP ngay 28 thang 02 nim 2005 ciia Chinh phii quy
dinh diéu kién, thu tyc thanh 1ap va hoat dong cia to chuc giéi thiéu viéc lam;

- Nghi dinh s6 71/2008/ND-CP ngay 05 thang 6 nim 2008 cua Chinh phu stra
d6i, bo sung mot s6 diéu cua Nghi dinh s6 19/2005/ND-CP ngay 28 thang 02 nim
2005 cua Chinh phu quy dinh diéu kién, thu tuc thanh 1ap va hoat dong cua td chuc
gidi thiéu viéc lam;

- Thong tu s6 20/2005/TT-BLDTBXH ctia B Lao dong - Thuong binh va Xa
hoi huéng dan thi hanh mot s6 diéu ciia Nghi dinh s6 19/2005/ND-CP ngay 28 thang
02 nam 2005 cta Chinh phii quy dinh diéu kién, thu tuc thanh 1ap va hoat dong cua t6
chuc gidi thiéu viée lam;

- Thong tu s6 27/2008/TT-BLDTBXH ngay 20 thang 11 nim 2008 ciua B Lao
dong - Thuong binh va Xa hdi sura ddi, bd sung Thong tu s6 20/2005/TT-BLDTBXH
ngay 22 thang 6 nim 2005 cua B Lao dong - Thuong binh va Xa hoi huéng dan thi
hanh mét s6 diéu ctia Nghi dinh s6 19/2005/ND-CP ngay 28 thang 02 nam 2005 cla
Chinh phu quy dinh diéu kién, thu tuc thanh lap va hoat dong cua td chirc gio1 thiéu
viéc 1am va Nghi dinh s6 71/2008/ND-CP ngay 05 thang 6 nim 2008 cta Chinh phu
stra 361, bd sung mot sd diéu cua Nghi dinh sé 19/2005/ND-CP.
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Miu s6 05a ban hanh kém theo Thong tir s6 20/2005/TT-BLDTBXH ciia B Lao djng - Thirong
binh va Xa hoi da dwoc swa doi, bo sung

Tén doanh nghiép CONG HOA XA HQI CHU NGHIA VIET NAM
............... Doc lap - Tu do - Hanh phic

...... , ngay......thang..... nam ....
DANG KY
Hoat dong gidi thi¢u viéc lam cho Chi nhanh
Kinh giri: S& Lao dong - Thwong binh va Xa hi tinh/thanh phé ............

1. Thong tin vé doanh nghiép:

a. Tén doanh nghi€p:.......ooiiiii e
TN gla0 diCh:. .. oo
b.Piachitrusd chinh:....... ...
Dién thoai:.............ccc.oooi i Fax:.....ooooiii. Email:..............
SOt KNOAN: . ovveeeee e 121

c. Gidy phép dang ky kinh doanh sé ..... ngdy ... thang ... nim ... do S¢ Ké hoach va Pau
tu tinh/thanh ph ...... cap.

d. Gidy phép hoat dong giéi thiéu viéc 1am sé ....... ngéy ... thdng ... ndm ... do S¢& Lao
dong - Thuong binh va Xa hoi tinh/thanh phé .. ..... CAp.

d. Ho va tén Tong Giam ddc (Giam doc) doanh nghlep

2. Thong tin vé Chi nhanh dé nghi dugc hoat dong gio1 thi¢u viéc lam:

a. Tén Chinhanh: ... o

b.Diachi Chinhanh:....... .o

Dién thoai:...................... Fax:.....ooooooini. Email:........ooo

S6 tai Khoan: ............ccccceeueeiiiin, 17 )

c. G1ay ching nhan dang ky hoat dong cua Chi nhanh sO .....ngdy ... thang ... nam ... do
S& Ké hoach va Pau tu tinh/thanh phé .. . cap.

d. Ho va tén ngudi ding dau Chi nhanh (du’ klen) .......................................

3. Ho so kém theo cong van d& nghi G0m €O

Xin dang ky hoat dong gidi thiéu viéc 1am trén dia ban tinh/thanh phé ...... Doanh nghiép va
Chi nhanh cam két thuc hién day du trach nhiém theo quy dinh hién hanh ciia Nha nuée./.

Tong giam doc
Noi nhgn: hodc Gidm doc doanh nghiép
...... (Ky, ghi ré ho tén va dong dau)
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21. Thi tuc: Gia han gidy phép gi6i thiéu viéc 1am

Trinh ty thue hién:

Budc 1: Pon vi chudn bi hd so dy du theo quy dinh.

Budc 2: Pon vi ndp hd so tai So Lao dong - Thuong binh va Xa hoi TP.HCM.

+ Néu ho so day du va hop 1¢ thi chuyén vién nhan, 1ap va giao bién nhan cho
ngudi ndp hd so; néu hd so duoc giri bang duong buu chinh thi khong lap va giao
bién nhan.

+ Néu ho so chua day du hodc chua hop 18 thi chuyén vién tra lai hd so kém
theo phiéu yéu cau bod sung ho so cho nguoi ndp hod so; néu hd so duge giri bang
duong buu chinh thi thong bao bang dién thoai hodc vin ban cho don vi ndp hd so
dén nhan lai.

Budc 3: Pon vi ndp hd so mang theo gidy bién nhan t6i nhan két qua giai quyét
tai S& Lao dong - Thuong binh va Xa hdi theo thoi gian hen trén bién nhan. Ky xac
nhan vao gidy bién nhan va giao lai gidy bién nhan cho chuyén vién giao tra két qua
giai quyét ho so.

Thoi gian tiép nhan va tra két qua giai quyét hd so cho t6 chirc, cong dan: tir 08
gid 00 dén 11 gio 00 va tir 13 gid 30 dén 16 gio 30 hang ngay tir thi hai dén thir sau
hang tuan, trir ngay nghi 1&, nghi tét theo quy dinh hién hanh cua nha nuéc.

Thanh phén, so lwong ho so:
a) Thanh phan ho so, bao gom:

1. Pon dé nghi gia han gidy phép: theo miu s6 07 ban hanh kém theo Thong tu
s6 20/2005/TT-BLDTBXH ngay 22 thang 6 nim 2005 ciia B6 Lao dong - Thuong
binh va Xa hoi;

2. B4o cdo két qué hoat dong gi61 thi€u vi¢c lam ctia doanh nghiép theo thoi han
gidy phép dang hoat dong va ké hoach hoat dong cta doanh nghiép trong thoi han
han gidy phép tiép theo;

3. Ban sao gidy chung nhan ky quy (co cong chimg): C6 it nhat 300 triéu dong
Viét nam ky quy tai ngan hang dé giai quyét rui ro va cac khoan dén bu c6 thé xdy ra
trong qué trinh hoat dong;

4. Giay t0, van ban lién quan:

- Trudong hop thué try sé 1am viéc: phai c6 hop dong thué tru so 1am viéc ¢o
cong ching, thoi gian thué t6i thiéu 36 thang.
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- Truong hop tru s& lam viée 13 s¢ hitu ciia doanh nghiép: phai c6 ban sao gidy
chtng nhan quyén s& hitu (c6 cong chimg).

- Nhitng trudng hop khéac: phai c6 gidy to lién quan ¢ cong chimg.

5. Ban ké khai trang thiét bi, phuong tién lam viéc: ghi 1 tén trang thiét bi, sd
luong, giam dbc ky tén dong dau;

6. Danh sach du kién nhan vién lam viéc tai doanh nghiép, giam dde ky tén,
dong dau. Doanh nghiép c6 it nhat 05 nhan vién c6 trinh do cao dang tré 1én thudc
cac chuyén nganh kinh té, luat, ngoai ngit; mdi chuyén nganh phai c6 it nhat mot
nguoi;

- Ban sao van bang chuyén nganh ctia nhan vién (c6 cong chung).

7. Céc phu luc can thiét (néu c6).

b) S6 lugng hd so: 03 (bd)

Thoi han gidi quyét: 15 ngay lam viéc, ké tir ngay nhan da ho so hop 18.

Poi twong thue hién thi tuc hanh chinh: T6 chirc

Co quan thyuc hién thu tuc hanh chinh:

a) Co quan c6 thim quyén quyét dinh: S& Lao dong - Thuong binh va Xa hoi
thanh phd H6 Chi Minh.

b) Co quan hodc ngudi c6 thim quyén dugc Gy quyén hodc phan cip thuc hién:
Khong co.

¢) Co quan truc tiép thuc hién: S& Lao dong - Thuong binh va Xa hoi thanh phd
Ho Chi Minh.

d) Co quan phdi hop: Khong co.

K¢ét qua thye hién thi tuc hanh chinh: Giay phép

Lé phi: Khong co

Tén miu don, miu to khai: Mau s6 07: Pon dé nghi gia han gidy phép hoat
dong gidi thiéu viée lam.

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- C6 dia diém va try so 1am viéc danh cho hoat dong gidi thiéu viéc 1am 6n dinh
tir 36 thang tro Ién, nam & vi tri thuan loi va du dién tich cho viéc giao dich, hoat
dong cuia doanh nghiép.
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- Dién tich lam viéc va hoat dong cuia doanh nghi¢p phai dam bao bd tri du céc
phong: tu véan, gi6i thiéu va cung ung lao dong, thong tin thi truong lao dong va co
trang bi may vi tinh, dién thoai, may fax, email va céc tai liéu lién quan dén thi
truong lao dong va cdc trang thiét bj khac dé phuc vu khach hang.

- C6 it nhat 300 triéu dong Viét Nam ky quy tai Ngan hang dé giai quyét cac rai
ro va cac khoan dén bu c6 thé xay ra trong qua trinh hoat dong

- C6 it nhat 05 nhan vién co trinh d cao dang trd 1én thudce cac chuyén nganh
kinh té, luat, ngoai ngit; moi chuyén nganh phai cé it nhat mot nguoi. Nguoi dugce
tuyén dung vao doanh nghiép dé hoat dong gidi thiéu viéc lam phai 1a ngudi co 1y
lich 1& rang, pham chét dao duc t6t, khong c6 tién an duoc Uy ban nhan dan cap x3
noi nguoi do6 cu tra xac nhan.

Can cr phap ly cua thu tuc hanh chinh:
- B6 Luat Lao dong da stra ddi, bd sung nam 2002;

- Nghi dinh s6 19/2005/ND-CP ngay 28 thang 02 ndm 2005 cta Chinh phil quy
dinh diéu kién, thi tuc thanh 1ap va hoat dong cuia to chic gidi thiéu viéc lam;

- Nghi dinh s6 71/2008/ND-CP ngay 05 thang 6 nim 2008 cua Chinh phu stra
d6i, bd sung mot s6 diéu ciia Nghi dinh s 19/2005/ND-CP ngay 28 thang 02 nim
2005 ctia Chinh pha quy dinh diéu kién, thu tuc thanh 1ap va hoat dong cua t6 chuc
gidi thiéu viée lam;

- Théng tu s6 20/2005/TT-BLDTBXH cia Bo Lao dong - Thuong binh va Xa
hoi huéng dan thi hanh mot sé diéu ctia Nghi dinh s6 19/2005/ND-CP ngay 28 thang
02 nam 2005 cta Chinh phii quy dinh diéu kién, thi tuc thanh 1ap va hoat dong cua t6
chirc gidi thi€u viéc lam;

- Thong tu s6 27/2008/TT-BLDTBXH ngay 20 thang 11 nam 2008 cua Bo Lao
dong - Thuong binh va Xa hoi stra doi, bo sung Thong tu sé 20/2005/TT-BLDTBXH
ngdy 22 thang 6 nam 2005 ciia Bo Lao dong - Thuong binh va Xa hoi huéng dan thi
hanh mot s6 diéu ctia Nghi dinh s6 19/2005/ND-CP ngay 28 thang 02 nam 2005 cia
Chinh phu quy dinh diéu kién, thu tuc thanh lap va hoat dong cua td chirc gidi thiéu
viéc 1am va Nghi dinh s6 71/2008/ND-CP ngay 05 thang 6 nim 2008 cta Chinh phu
stra 461, bd sung mot s6 diéu cua Nghi dinh sé 19/2005/ND-CP.
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Madu 56 07 ban hanh kém theo Théng tw sé 20/2005/TT-BLDTBXH
cua B Lao dong - Thwong binh va Xa hoi

Tén doanh nghiép CONG HOA XA HQI CHU NGHIA VIET NAM

- Poc lap - Tw do - Hanh phic

SO:eeienne
...... , ngay..... thang..... nam.....
PON PE NGHI
Gia han giay phép hoat dong gidi thi€u viéc lam
Kinh giri: So Lao dong - Thwong binh va Xa hgi tinh.................

1. Tén doanh Nhi€P: ....cccviiiiiiieiiie ettt e eeaeeeebee e
TEN GIA0 AICK . cieniiieiiie et
2. Dia chi tru & chinh: ..o e
Dién thoai:........cooiiiiiiii, Fax:.ooiiiii Email: ..o,
3. S6 tai Khoan:.......o.covvveeveeeeeieean. 17 SRS UU P UPRRUPRRRRRP
4. Ho va tén Tong Giam ddc (Giam ddc) doanh nghiep:........ccooeeveeeeveeeeeeeeeenn
5. Doanh nghi¢p da dugc S¢ Lao dong - Thuong binh va Xa hoi cap Gidy phép hoat dong
gidi thiéu viéc lam sb........ , voi thoi han cap phép tor ngay...... thang...... nam...... dén
ngay...... thang...... nam.......

De nghi S¢ Lao dong - Thuong binh va Xa hai tinh................ gia han gidy phép hoat dong
gi6i thiéu viée 1am 1an th........
Thoi han gia han tir ngay...... thang...... ndm...... dén ngay...... thang...... nam......

Doanh nghiép cam két thyc hién day du trach nhiém theo quy dinh ctia phép luat hién hanh.
Tong giam doc

hodic Giam doc doanh nghiép
(Ky, ghi ro ho tén va dong dau)
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22. Thii tuc: Thanh 14p méi trung tidm giéi thiéu viéc Iam ciia thanh phé
Trinh ty thuc hién:

Budc 1: Pon vi chuan bi hd so day du theo quy dinh.

Budc 2: Pon vi ndp ho so tai S& Lao dong - Thuong binh va Xa hoi TP.HCM.

+ Néu hd so day da va hop 18 thi chuyén vién nhan, 14p va giao bién nhan cho
ngudi ndp hd so; néu hd so duoc giri bang duong buu chinh thi khéng lap va giao
bién nhan.

+ Néu hd so chwa day du hodc chwa hop 18 thi chuyén vién tra lai hd so kém
theo phiéu yéu cau bod sung hd so cho nguoi ndp hd so; néu hd so duge giri bang
duong buu chinh thi thong bao bang dién thoai hodc vin ban cho don vi ndp ho so
dén nhan lai.

Budc 3: Pon vi ndp hd so mang theo gidy bién nhan t6i nhan két qua giai quyét
tai S& Lao dong - Thuong binh va Xa hdi theo thoi gian hen trén bién nhan. Ky xac
nhan vao gidy bién nhan va giao lai gidy bién nhan cho chuyén vién giao tra két qua
giai quyét ho so.

Thoi gian tiép nhan va tra két qua giai quyét hd so cho to chirc, cong dan: tir 08 gidy
00 dén 11 gid 00 va tir 13 gid 30 dén 16 gid 30 hang ngay tir thir hai dén thr sau hang

tuan, trir ngay nghi 1&, nghi tét theo quy dinh hién hanh ctia nha nuéc.
Thanh phan, s6 lwong hd so:
a) Thanh phan ho so, bao gdm:

1. Cong van dé nghi thanh 1ap Trung tAm gidi thiéu viéc 1am cua co quan quan
Iy truc tiép;

2. B¢ 4n thanh lap Trung tAm: phai bao gém cac ndi dung:
- Su can thiét thanh 1ap Trung tam;

- Muc ti€u hoat dong cua Trung tam: né€u cu thé muc tiéu dai han va muc tiéu
ngan han;

- Nhiém vu cu thé cua Trung tam: xac dinh va luong hoa cac hoat dong cua tung
nhiém vu trong 05 nam dau vé tu van, gid1 thi¢u viéc lam, thong tin thi truong lao
dong, day nghé;

- Nhitng diéu kién can thiét dé dam bao cho hoat dong cua Trung tam:
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+ Pia diém, mat b?mg, nha xudng; co s& vat cht va trang thiét bi;

+ B may, nhan sy va bién ché (lanh dao Trung tam, cac t6 chuc giup viée cua
Giam doc, bién ché) cuia Trung tam,;

+ Ngudn lyc dau tu, quan 1y va st dung cac ngudn tai chinh ctia Trung tim;

- Tinh kha thi ctia d¢ 4n:

+ Thoi diém bat dau hoat dong cua Trung tam;

+ Dy kién nhimg két qua va tac dong ctia cac hoat dong cua Trung tdm trong 05
nam dau;

+ Cac giai phap thuc hién;

+ Chtrng minh cac ngudn luc dé dat dugc nhitng két qua va giai phap néu trén.

3. Giay to, van ban lién quan:

- Trudng hop thué tru sé 1am viée: phai c6 hop dong thué tru so 1am viée co
cong ching, thoi gian thué t6i thiéu 36 thang.

- Truong hop tru sé lam viéc duogc cap: phai c6 van ban giao tru s¢ lam vi¢c ctuia
co quan c6 tham quyén.

- Nhitng trudng hop khéac: phai c6 gidy to lién quan ¢ cong chimg.

4. Ban ké khai trang thiét bi, phuong tién 1am viéc: ghi rd tén trang thiét bi, s6
luong.

5. Ban bao céo tai san ¢6 dinh ctia don vi theo mau cia co quan tai chinh;

6. Danh sach dy kién nhan vién ctia Trung tdm gidi thi€u viéc lam, danh sach
nay phai cd xac nhan cua co quan quan ly truc tiép Trung tam.

- Trudng hop bién ché cua Trung tdm duoc co quan chirc ning phan bo phai
dinh kém quyét dinh giao chi tiéu bién ché ctia co quan chirc nang (néu cb)

7. Cac phu luc can thiét (néu co).

b) S6 lugng hd so: 05 (bd)

Thoi han giai quyét: 15 ngay lam viéc, ké tir ngdy nhan da hd so hop 18
Poi twong thuwe hién thi tuc hanh chinh: t6 chic

Co quan thuc hién tha tuc hanh chinh:

a) Co quan c6 thim quyén quyét dinh: S¢ Lao dong - Thuong binh va X3 hoi
thanh phd H6 Chi Minh.
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b) Co quan hodc ngudi c6 thim quyén dugc Gy quyén hodc phin cip thuc hién:
Khong co.

c¢) Co quan tryc tiép thuc hién: S¢ Lao dong - Thuong binh va Xa hdi thanh phé
H6 Chi Minh.

d) Co quan phéi hop: Khéng co.

Két qua thue hién thi tuc hanh chinh: Quyét dinh hanh chinh

L¢ phi: Khong co

Tén miu don, miu to khai: Khong co

Yéu cau, diéu kién thyc hién thi tuc hanh chinh:

- C6 dia diém va try s¢ 1am viéc danh cho hoat dong gi6i thiéu viéc lam on dinh
tor 36 thang tro 1én, nam & vi tri thuan loi va du dién tich cho viéc giao dich, hoat
dong cua Doanh nghiép.

- Dién tich 1am viéc va hoat dong ctia doanh nghiép phai dam bao b tri du céc
phong: tu van, gi6i thiéu va cung tng lao dong, thong tin thi trudng lao dong va co
trang bi may vi tinh, dién thoai, may fax, email va céc tai liéu lién quan dén thi
truong lao dong va cac trang thiét bi khac dé phuc vu khach hang.

- C6 it nhét 300 triéu dong Viét Nam ky quy tai Ngan hang dé giai quyét cac rui
ro va cac khoan dén bu co thé xay ra trong qué trinh hoat dong.

- C6 it nhat 05 nhan vién co trinh do cao dang trd 1én thudc cac chuyén nganh
kinh té, luat, ngoai ngit; moi chuyén nganh phai co it nhat mot nguoi. Nguoi dugc
tuyén dung vao doanh nghiép dé hoat dong gidi thiéu viéc lam phai 1a ngudi co 1y
lich 1& rang, pham chét dao duc t6t, khong c6 tién an duoc Uy ban nhan dan cap xa
noi nguoi dé cu tra xac nhan.

Can ctr phap ly cua thu tuc hanh chinh:

- B6 Luat Lao dong da stra ddi, bd sung nam 2002;

- Nghi dinh s6 19/2005/ND-CP ngay 28 thang 02 ndm 2005 caa Chinh pht quy
dinh diéu kién, thu tyc thanh 1ap va hoat dong cia to chuc gidi thidu viéc lam;

- Nghi dinh s6 71/2008/ND-CP ngay 05 thang 6 nim 2008 cua Chinh phu stra
d6i, bd sung mdt s6 diéu ciia Nghi dinh s 19/2005/ND-CP ngay 28 thang 02 nim
2005 ctia Chinh phu quy dinh diéu kién, tha tyc thanh 1ap va hoat dong cua to chirc
gidi thiéu viée lam;
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- Théng tu sb 20/2005/TT-BLDTBXH cia B Lao dong - Thuong binh va Xa
hoi huéng dan thi hanh mot sb diéu ciia Nghi dinh s6 19/2005/ND-CP ngay 28 thang
02 nam 2005 cta Chinh phu quy dinh diéu kién, thu tuc thanh 1ap va hoat dong cua to
chtrc gidi thiéu viéc lam;

- Thong tu s6 27/2008/TT-BLDTBXH ngay 20 thang 11 nim 2008 ciua B Lao
dong - Thuong binh va Xa hoi stra doi, bo sung Thong tu s6 20/2005/TT-BLDTBXH
ngay 22 thang 6 nam 2005 ctia Bo Lao dong - Thuong binh va Xa hoi huéng dan thi
hanh mot s6 diéu ctia Nghi dinh s6 19/2005/ND-CP ngay 28 thang 02 nam 2005 cla
Chinh pha quy dinh diéu kién, tha tuc thanh 1ap va hoat dong cua to chirc gidi thiéu
viéc 1am va Nghi dinh s6 71/2008/ND-CP ngay 05 thang 6 nim 2008 cua Chinh phu
stra doi, bo sung mot s diéu ciia Nghi dinh s6 19/2005/ND-CP.
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23. Thi tuc: Thanh lap lai trung tAm giéi thiéu viéc Iam cia thanh phé
Trinh ty thuc hién:

Budc 1: Pon vi chuan bi hd so day du theo quy dinh.

Budc 2: Pon vi ndp ho so tai S& Lao dong - Thuong binh va Xa hoi TP.HCM.

+ Néu hd so day da va hop 18 thi chuyén vién nhan, 14p va giao bién nhan cho
ngudi ndp hd so; néu hd so duoc giri bang duong buu chinh thi khéng lap va giao
bién nhan.

+ Néu hd so chwa day du hodc chwa hop 18 thi chuyén vién tra lai hd so kém
theo phiéu yéu cau bod sung hd so cho nguoi ndp hd so; néu hd so duge giri bang
duong buu chinh thi thong bao bang dién thoai hoic vin ban cho don vi ndp ho so
dén nhan lai.

Budc 3: Pon vi ndp hd so mang theo gidy bién nhan t6i nhan két qua giai quyét
tai S& Lao dong - Thuong binh va Xa hdi theo thoi gian hen trén bién nhan. Ky xac
nhan vao gidy bién nhan va giao lai gidy bién nhan cho chuyén vién giao tra két qua
giai quyét ho so.

Thoi gian tiép nhan va tra két qua giai quyét hd so cho t6 chirc, cong dan: tir 08
gid 00 dén 11 gid 00 va tir 13 gio 30 dén 16 gid 30 hang ngay tir thir hai dén th sau
hang tuan, trir ngay nghi 1&, nghi tét theo quy dinh hién hanh cua nha nuéc.

Thanh phan, s6 lwong hd so:
a) Thanh phan ho so, bao gdm:

1. Cong van dé nghi thanh 1ap Trung tAm gidi thiéu viéc 1am cua co quan quan
Iy truc tiép;

2. B¢ 4n thanh lap Trung tAm: phai bao gém cac ndi dung:
- Su can thiét thanh 1ap Trung tam;

- Muc ti€u hoat dong cua Trung tam: néu cu thé muc tiéu dai han va muc tiéu
ngan han;

- Nhiém vu cu thé cua Trung tam: xac dinh va luong hoa cac hoat dong cua tung
nhiém vu trong 05 ndm dau vé tu van, gid1 thi¢u viéc lam, thong tin thi truong lao
dong, day nghé;

- Nhitng diéu kién can thiét dé dam bao cho hoat dong cua Trung tam:
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+ Dia diém, mat bang, nha xudng; co sé vat chat va trang thiét bi;

+ B may, nhan sy va bién ché (lanh dao Trung tam, cac t6 chuc giup viée cua
Giam doc, bién ché) cia Trung tam;

+ Ngudn lyc dau tu, quan 1y va st dung cac ngudn tai chinh ctia Trung tim;

- Tinh kha thi ctia d¢ 4n:

+ Thoi diém bat dau hoat dong cua Trung tam;

+ Dy kién nhimg két qua va tac dong ctia cac hoat dong cua Trung tdm trong 05
nam dau;

+ Cac giai phap thuc hién;

+ Chtrng minh cac ngudn luc dé dat dugc nhitng két qua va giai phap néu trén.

3. Gidy t0, van ban lién quan:

- Trudng hop thué tru sé 1am viée: phai c6 hop dong thué tru so 1am viée co
cong ching, thoi gian thué t6i thiéu 36 thang.

- Truong hop tru sé lam viéc dugc cap: phai c6 van ban giao tru s¢ lam vi¢c ctuia

co quan c6 tham quyén.
- Nhitng trudng hop khéc: phai c6 gidy to lién quan ¢ cong chimg.

4. Ban ké khai trang thiét bi, phuong tién 1am viéc: ghi rd tén trang thiét bi, s6
luong.

5. Ban béo céo tai san ¢6 dinh cua don vi theo mau cia co quan tai chinh;

6. Danh sach dy kién nhan vién ctia Trung tdm gidi thi€u viéc lam, danh sach
nay phai ¢6 xac nhén cua co quan quan ly tryc ti€p Trung tam.

- Trudng hop bién ché cua Trung tdm duoc co quan chirc ning phan bo phai
dinh kém quyét dinh giao chi tiéu bién ché cua co quan chirc ning (néu co)

7. Quyét dinh thanh 13p 1an trude;

8. B4o cdo tai chinh, c6 xac nhan ciia co quan quéan 1y truc tiép

9. Cac phu luc can thiét (néu co).

b) S6 lugng hd so: 05 (bd)

Thoi han giai quyét: 15 ngay lam viéc, ké tir ngdy nhan da ho so hop 18

Poi twong thure hién thi tuc hanh chinh: t6 chic
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Co quan thyuc hién tha tuc hanh chinh:

a) Co quan c6 thim quyén quyét dinh: S& Lao dong - Thuong binh va Xa hoi
thanh phé H6 Chi Minh.

b) Co quan hodc nguoi c6 thim quyén dugc iy quyén hodc phan cip thuc hién:
Khong co.

¢) Co quan truc tiép thuc hién: S& Lao dong - Thuong binh va Xa hoi thanh phd
H6 Chi Minh.

d) Co quan phéi hop: Khéng co.

Két qua thuce hién thi tuc hanh chinh: Quyét dinh hanh chinh
L¢ phi: Khong co

Tén méu don, mau to khai: Khong co

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- C6 dia diém va tru sé lam viéc on dinh tir 36 thang tré 1én ké tir ngay Trung
tam duoc thanh 1ap; nam & vi tri thuan loi cho viéc giao dich tryc tiép voi nguoi lao
dong va nguoi su dung lao dong; c6 du dién tich lam viéc cho nhan vién ctia Trung
tam theo quy dinh hién hanh cua Nha nudc vé tiéu chuan, dinh muc su dung try so
lam viéc cho cac co quan nha nudc, don vi sy nghi¢p va c¢6 du dién tich cho viéc giao
dich va hoat dong (tu van, don tiép ngudi lao dong va nguoi st dung lao dong, tra
ctru thong tin thi truong lao dong) cuia Trung tam,;

- C6 cac trang thiét bi va phuong tién 1am viéc phu hop véi timg nhiém vu nhu
ban, ghé, ti ho so, dién thoai, may fax, may vi tinh, cac thiét bi phuc vu cho cong tac
tw van, gid1 thiéu vige lam, thong tin thi truong lao dong va phuong tién di lai (6 t6
hodc xe may). Néu c6 hoat dong day nghé thi phai c6 cac trang thiét bi va phuong
tién day nghé theo quy dinh cua phap luat hién hanh;

- Co it nhat 05 nhéan vién c6 trinh d6 cao dang tré 1én thudc cac chuyén nganh
kinh té, luat, ngoai ngir; mdi chuyén nganh phai co it nhat mot ngudi;

- Nguoi duoc tuyén dung vao Trung tim phai 1a nguoi c6 1y lich 16 rang, pham
chat dao durc t6t, khong co tién an dugc Uy ban nhan dan cap xa noi nguoi d6 cu tr
xac nhan. Ddi véi nhan vién duoc diéu dong sang 1am viéc tai Trung tim, phai co xac
nhan cda co quan ct;

- Trung tdm dy kién thanh 1ap phai pht hop véi quy hoach hé théng Trung tdm
gidi thiéu viéc lam trén dia ban d3 duoc Chi tich Uy ban nhan dan cip tinh phé duyét



138 CONG BAO S6 146 + 147 - 01 - 10 - 2009

Can ctr phap ly cua thu tuc hanh chinh:

- B6 Luat Lao dong da sta ddi, bd sung nam 2002;

- Nghi dinh s6 19/2005/ND-CP ngay 28 thang 02 ndm 2005 caa Chinh phil quy
dinh diéu kién, thu tuc thanh 1ap va hoat dong cta t6 chuc giéi thiéu viée lam;

-Théng tu s6 20/2005/TT-BLDTBXH ngay 22 thang 6 nam 2005 cia Bd Lao
dong - Thuong binh va X& hoi huéng dan thi hanh mot s6 diéu ciia Nghi dinh s
19/2005/ND-CP ngay 28 thang 02 nim 2005 ctua Chinh phu quy dinh diéu kién, thu
tuc thanh 13p va hoat dong cua t6 chirc gidi1 thiéu viée lam.
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24. Thu tuc: Théa thuan thanh 1ap trung tam gid¢i thiéu viéc lam

Trinh ty thuc hién:

Budc 1: Pon vi chudn bi hd so dy du theo quy dinh.

Budc 2: Pon vi ndp ho so tai S& Lao dong - Thuong binh va Xa hoi TP.HCM.

+ Néu ho so dﬁy du va hop 1€ thi chuyén vién nhén, 13p va giao bién nhan cho
ngudi ndp hd so; néu hd so duoc giri bang duong buu chinh thi khong lap va giao
bién nhan.

+ Néu ho so chua day du hodc chua hop 18 thi chuyén vién tra lai hd so kém
theo phiéu yéu cau bod sung hd so cho nguoi ndp hd so; néu hd so duge giri bang
duong buu chinh thi thong bao bz“mg dién thoai hoac van ban cho don vi nop hd so
dén nhan lai.

Budc 3: Pon vi ndp hd so mang theo gidy bién nhan t&i nhan két qua giai quyét
tai S& Lao dong - Thuong binh va Xa hdi theo thoi gian hen trén bién nhan. Ky xac
nhan vao gidy bién nhan va giao lai gidy bién nhan cho chuyén vién giao tra két qua
giai quyét ho so.

Thoi gian tiép nhan va tra két qua giai quyét hd so cho t6 chirc, cong dan: tir 08
gid 00 dén 11 gid 00 va tir 13 gio 30 dén 16 gid 30 hang ngay tir thir hai dén thr sau
hang tuan, trir ngay nghi 1&, nghi tét theo quy dinh hién hanh cua nha nuéc.

Thanh phén, so lwong ho so:

a) Thanh phan ho so, bao gom:

1. Cong van d& nghi Uy ban nhan dan thanh phd chap thuan viéc thanh lap
Trung tAm gidi thiéu viéc 1am tai thanh phd H6 Chi Minh ctia Thi trudng Bo, Nganh,
td chirc chinh tri - xa hoi (néu la Trung tdm gidi thi€u viéc lam truc thudc cac td chirc
chinh tri xa hoi hoac cia Bg, nganh Trung uong)

2. B¢ 4n thanh lap Trung tam: phai bao gém cac ndi dung:

- Su can thiét thanh 1ap Trung tam;

- Muc ti€u hoat dong cua Trung tam: né€u cu thé muc tiéu dai han va muc tiéu
ngén han;

- Nhiém vu cu thé ctia Trung tim: x4c dinh va lugng hoa cac hoat dong cua ting
nhiém vu trong 05 nam dau vé tu van, gid1 thi¢u viée lam, thong tin thi truong lao

dong, day nghé;

- Nhitng diéu kién can thiét d¢ dam bao cho hoat dong cua Trung tim:
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+ Pia diém, mat b?mg, nha xudng; co s& vat cht va trang thiét bi;

+ B may, nhan sy va bién ché (lanh dao Trung tam, cac t6 chuc giup viée cua
Giam doc, bién ché) cuia Trung tam,;

+ Ngudn lyc dau tu, quan 1y va st dung cac ngudn tai chinh ctia Trung tim;

- Tinh kha thi ctia d¢ 4n:

+ Thoi diém bat dau hoat dong cua Trung tam;

+ Dy kién nhimg két qua va tac dong ctia cac hoat dong cua Trung tdm trong 05
nam dau;

+ Cac giai phap thuc hién;

+ Chtrng minh cac ngudn luc dé dat dugc nhitng két qua va giai phap néu trén.

3. Giay to, van ban lién quan:

- Trudng hop thué tru sé 1am viée: phai c6 hop dong thué tru so 1am viée co
cong ching, thoi gian thué t6i thiéu 36 thang.

- Truong hop tru sé lam viéc duogc cap: phai c6 van ban giao tru s¢ lam vi¢c ctuia
co quan c6 tham quyén.

- Nhitng trudng hop khéac: phai c6 gidy to lién quan ¢ cong chimg.

4. Ban ké khai trang thiét bi, phuong tién 1am viéc: ghi rd tén trang thiét bi, s6
luong.

5. Ban bao céo tai san ¢6 dinh ctia don vi theo mau cia co quan tai chinh;

6. Danh sach dy kién nhan vién ctia Trung tdm gidi thi€u viéc lam, danh sach
nay phai cd xac nhan cua co quan quan ly truc tiép Trung tam.

- Trudng hop bién ché cua Trung tdm duoc co quan chirc ning phan bo phai
dinh kém quyét dinh giao chi tiéu bién ché ctia co quan chirc nang (néu cb)

7. Cac phu luc can thiét (néu co).

b) S6 lugng hd so: 05 (bd)

Thoi han giai quyét: 15 ngay lam viéc ké tir ngay nhan du ho so hop 16
Poi twong thuwe hién thi tuc hanh chinh: t6 chic

Co quan thuc hién tha tuc hanh chinh:

a) Co quan c6 thdm quyén quyét dinh: S¢ Lao dong - Thuong binh va X3 hoi
thanh phd H6 Chi Minh.
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b) Co quan hodc ngudi c6 thim quyén dugc Gy quyén hodc phin cip thuc hién:
Khong cé.

¢) Co quan truc tiép thuc hién: S& Lao dong - Thuong binh va Xa hoi thanh phd
Ho6 Chi Minh.

d) Co quan phéi hop: Khong co.

Két qua thue hién thi tuc hanh chinh: Vin ban chép thuan

L¢ phi: Khong co

Tén miu don, miu to khai: Khong co

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- C6 dia diém va tru s& 1am viéc 6n dinh tir 36 thang tré 1én ké tir ngay Trung
tam duogc thanh 1ap; nam & vi tri thuan loi cho viéc giao dich truc tiép vo1 nguoi lao
dong va nguoi su dung lao dong; c6 du dién tich lam viéc cho nhan vién ctia Trung
tam theo quy dinh hién hanh ctia Nha nudc vé tiéu chuén, dinh muc st dung tru so
lam vi¢c cho cac co quan nha nudc, don vi su nghi€p va c6 du di¢n tich cho viéc giao
dich va hoat dong (tu van, don tiép ngudi lao dong va nguoi st dung lao dong, tra
ctru thong tin thi truong lao dong) ciia Trung tam.

- Co6 céac trang thiét bi va phuong tién 1am viéc phu hop véi tung nhi¢m vy nhu
ban, ghé, ti ho so, dién thoai, may fax, may vi tinh, céac thiét bi phuc vu cho cong tac
tu van, gidi thiéu viéc 1am, thong tin thi truong lao dong va phuong tién di lai (6 to
hodc xe may). Néu c6 hoat dong day nghé thi phai c6 cac trang thiét bi va phuong
tién day nghé theo quy dinh ctia phap luat hién hanh.

- C6 it nhat 05 nhan vién co trinh do cao dang trd 1én thudc cac chuyén nganh
kinh té, luat, ngoai ngit; moi chuyén nganh phai c6 it nhét mot nguoi.

- Ngudi duoc tuyén dung vao Trung tim phai 1a nguoi c6 1y lich 16 rang, pham
chat dao durc t6t, khong co tién an dugc Uy ban nhan dan cip xi noi nguoi d6 cu tri
x4c nhan. D6i v6i nhan vién duge diéu dong sang lam viéc tai Trung tdm, phai c6 xac
nhan cua co quan cii

- Trung tdm dy kién thanh 1ap phai phu hop véi quy hoach hé théng Trung tdm
gi6i thiéu viée lam trén dia ban d3 dugc Chu tich Uy ban nhan dén cap tinh phé duyét

Can ctr phap ly cua thu tuc hanh chinh:

- BO Luat Lao dong da sura doi, bd sung nam 2002;
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- Nghi dinh s6 19/2005/ND-CP ngay 28 thang 02 nim 2005 caa Chinh pht quy
dinh diéu kién, thi tuc thanh 1ap va hoat dong cta t6 chic gidi thiéu viéc lam;

- Théng tu s6 20/2005/TT-BLDTBXH ngay 22 thang 6 nim 2005 ciua Bo Lao
dong - Thuong binh va X& hoi huéng dan thi hanh mot sé diéu ctia Nghi dinh sd
19/2005/NB-CP ngay 28 thang 02 ndm 2005 cia Chinh phu quy dinh diéu kién, thu
tuc thanh 13p va hoat dong cua t6 chirc gidi1 thiéu viée lam.
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25. Thi tuc: Ping ky Thoa wéc lao dong tip thé

Trinh ty thuc hién:

Budc 1: Pon vi chudn bi hd so dy du theo quy dinh.

Budc 2: Pon vi ndp hd so tai So Lao dong - Thuong binh va Xa hoi TP.HCM.

+ Néu ho so day du va hop 1¢ thi chuyén vién nhan, 1ap va giao bién nhan cho
ngudi ndp hod so; néu hd so duge giri bang dudng buu chinh thi khong 1ap va giao
bién nhan.

+ Néu hd so chwa ddy du hodc chwa hop 18 thi chuyén vién tra lai hd so kém
theo phiéu yéu cau bo sung ho so cho nguoi ndp hod so; néu hd so duge giri bang
duong buu chinh thi thong bao bang dién thoai hodc vin ban cho don vi ndp hd so

dén nhan lai.

Budc 3: Pon vi ndp hd so mang theo gidy bién nhan t6i nhan két qua giai quyét
tai S& Lao dong - Thuong binh va Xa hdi theo thoi gian hen trén bién nhan. Ky xac
nhan vao gidy bién nhan va giao lai gidy bién nhan cho chuyén vién giao tra két qua
giai quyét ho so.

Thoi gian tiép nhan va tra két qua giai quyét hd so cho to chiic, cong dan: tir 08 gioy
00 dén 11 gio 00 va tir 13 gio 30 dén 16 gio 30 hang ngay tir thi hai dén thw sau hang
tuan, trir ngdy nghi 1&, nghi tét theo quy dinh hién hanh cta nha nudc.

Thanh phan, s6 lwong hd so:
a) Thanh phan ho so, bao gdm:

- Pon ding ky théa udc lao dong tap thé: 01 ban (theo mau dinh kém theo Cong
vin s6 340/LDTBXH).

- Bién ban 1ay ¥ kién tap thé lao dong vé ndi dung thoa udc lao dong tap thé: 01
ban (theo mau dinh kém theo Cong vin s6 340/LDTBXH).

- Ban Thoa uéc lao dong tap thé: 04 ban (N6i dung tham khao Diéu 2 Nghi dinh
s6 196/CP ngay 31 thang 12 nim 1994 va cac quy dinh phap luat lao dong hién
hanh).

b) S6 lwong ho so: 01 (bd)
Thoi han giai quyét: 15 ngay lam viéc, ké tir ngdy nhan da ho so hop 18

Poi twong thue hién thi tuc hanh chinh: t6 chic
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Co quan thyuc hién tha tuc hanh chinh:

a) Co quan c6 thim quyén quyét dinh: S& Lao dong - Thuong binh va Xa hoi
thanh phé H6 Chi Minh.

b) Co quan hodc ngudi c6 thim quyén dugc Gy quyén hodc phan cip thuc hién:
Khong cé.

¢) Co quan truc tiép thuc hién: S& Lao dong - Thuong binh va Xa hoi thanh phd
HO Chi Minh.

d) Co quan phéi hop: Khéng co.

Két qua thuce hién thi tuc hanh chinh: Thong bao

L¢ phi: Khong co

Tén mau don, miu to khai:

- Mau s6 01: Cong van dang ky théa udc lao dong tap the.

- Méu s 02: Bién ban lay y kién tap thé lao dong vé ndi dung thoa udc lao dong
tap thé.

Yéu cau, diéu kién thyc hién thi tuc hanh chinh:

Trong thoi han 10 ngdy ké tir ngay ky két thoa wdc lao dong tap thé, nguoi sir
dung lao dong phai giri ban thoa udc lao dong tap thé dén S¢ Lao dong - Thuong
binh va Xa hoi tinh, thanh phd truc thudc Trung wong noi co try so chinh cta doanh
nghiép hodc to chirc dé dang ky.

Can cwr phap ly cua thu tuc hanh chinh:

- B6 Luat Lao dong da sura doi, bd sung nam 2002;

- Nghi dinh s6 196/CP ngay 31 thang 12 nim 1994 ctia Chinh phu quy dinh chi
tiét va hudng din thi hanh mot s6 diéu ciia Bo Luat Lao dong vé thoa udc lao dong
tap thé;

- Nghi dinh s6 93/2002/ND-CP ngay 11 thang 11 nam 2002 cua Chinh phi
huéng dan sira d6i bo sung mot sd diéu cua Nghi dinh s6 196/CP ngay 31 thang 12
nam 1994 ctia Chinh phu quy dinh chi tiét va hudng dan thi hanh mot s6 diéu ciia Bo
Luat Lao dong vé thoa udc lao dong tap thé.



S6 146 + 147 - 01 - 10 - 2009 CONG BAO 145

Mau s6 01
Tén doanh nghi€p: ... CONG HOA XA HQI CHU NGHIA VIET NAM
Dia chi: Doc 1ap - Tw do - Hanh phuc
PANG KY

Théa wéc lao dong tap thé

KANN @ULL o

Chung t6i gdm c6:
1. Pai dién ngwoi sir dung lao dong:
|3 (TR < 4 T &1 010 (VA

2. Pai dién tap thé lao dong

|3 (TR < 4 T 010 (Va0
Pi ky két thoa udc lao dong tap thé ngay ....thang ....nam ...

- Xay dung thoa udc lao dong tap thé 1an dau [
- Xay dung thoa udc lao dong tap thé sira doi, bd sung [
- Gia han thoa uéc lao dong tap thé Ol
pé nghi AUoc dAng K ta1 ..o

Tai liéu dang ky gdém c6 ban thoa udc lao dong tap thé cta doanh nghiép kém
theo phu luc (néu c6) va 01 bién ban lay y kién tap thé lao dong./.

ooy NGAY ... thAng.....nam......
Giam doc doanh nghiép
(Ky tén va dong dau)
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Mau s6 02
Don vi cht QUAN: CONG HOA XA HQI CHU NGHIA VIET NAM
DON VI e Doc 1ap - Ty do - Hanh phuc
Dia chi:
Dién thoai: . Tp. Ho Chi Minh, ngay......thang ...... nam ......

BIEN BAN
Lay y kién tip thé lao dong vé ndi dung Théa wéc lao dong tap thé

1. Téng s6 CNVC va lao dong ciia doanh nghiép: .............. nguoi.

2. Phuong thirc 1ay ¥ kién:

- Lay v kién toan thé CNVC va lao dong thong qua chir ky l
- L4y vy kién toan thé CNVC va lao dong thong qua biéu quyét [

3. S6 luong nguoi dugc 1y y kién:

(Ngoai viéc to chirc lay ¥ kién tap thé nguoi lao dong, néu co to chirc lay y
kién cta dai biéu thi ghi rd thanh phan tham du, sb luong ngudi duoc lay ¥ kién cia
ting thanh phan)

4. S6 ngudi tan thanh ndi dung TULDTT ctia doanh nghiép: ....... nguoi.

Ty 1€ tan thanh: ... %.
5. S6 nguoi khong tan thanh ndi dung TULDTT: ....... nguoi.
Ty I¢ khong tan thanh: ... %.

6. Nhiing diéu khoan khong tan thanh:

(Tai ting diéu, khoan khong tan thanh doanh nghiép ghi rd ty 1¢ % khong tan
thanh)

X4c nhén cia dai dién BCH Cong doan Ngudi viét bién ban
(Ho va tén, chuc danh, ky tén, dong ddau) (Ho va tén, chirc danh)
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26. Thu tuc: Pang ky Noi quy lao dong

Trinh ty thuc hién:

Budc 1: Pon vi chun bi hd so dy du theo quy dinh.

Budc 2: Pon vi ndp ho so tai S& Lao dong - Thuong binh va Xa hoi TP.HCM.

+ Néu hd so day da va hop 18 thi chuyén vién nhan, 14p va giao bién nhan cho

ngudi ndp hd so; néu hd so duoc giri bang duong buu chinh thi khong lap va giao
bién nhan.

+ Néu ho so chua day du hodc chua hop 18 thi chuyén vién tra lai hd so kém
theo phiéu yéu cau bod sung hd so cho nguoi ndp hd so; néu hd so duge giri bang
duong buu chinh thi thong bao bz“mg dién thoai hoac van ban cho don vi nop hd so
dén nhan lai.

Budc 3: Pon vi ndp hd so mang theo gidy bién nhan t&i nhan két qua giai quyét
tai S& Lao dong - Thuong binh va Xa hdi theo thoi gian hen trén bién nhan. Ky xac
nhan vao gidy bién nhan va giao lai gidy bién nhan cho chuyén vién giao tra két qua
giai quyét ho so.

Thoi gian tiép nhan va tra két qua giai quyét hd so cho t6 chirc, cong dan: tir 08
gid 00 dén 11 gid 00 va tir 13 gio 30 dén 16 gid 30 hang ngay tir thir hai dén th sau
hang tuan, trir ngay nghi 1&, nghi tét theo quy dinh hién hanh cua nha nuéc.

Thanh phén, so lwong ho so:

a) Thanh phan ho so, bao gom:

- Cong van dang ky ndi quy lao dong: 01 ban (theo mau s6 1 ban hanh kém theo
Thong tu s6 19/2003/TT-BLDTBXH).

- Quyét dinh ban hanh Nbi quy lao dong tai doanh nghiép: 01 ban (theo méu sb
2 ban hanh kém theo Théng tu s6 19/2003/TT-BLDTBXH).

- Quyét dinh stra d6i ndi quy lao dong: 01 ban (néu co, theo miu s6 5 ban hanh
kém theo Thong tu s6 19/2003/TT-BLDTBXH).

- Ban N1 quy lao dong: 04 ban (NG1 dung tham khao Diéu 3, 4 Nghi dinh )
41/CP ngay 06 thang 7 nam 1995, Diéu 5 Nghi dinh sé 33/2003/NDCP ngay 02 thang
4 ndm 2003 va cac quy dinh phap luat lao dong hién hanh).

b) S6 lwong ho so: 01 (bd)

Thoi han giai quyét: 10 ngay lam viéc, ké tir ngdy nhan da ho so hop 18

Poi twong thwe hién thii tuc hanh chinh: to chic
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Co quan thyuc hién tha tuc hanh chinh:

a) Co quan c6 thim quyén quyét dinh: S& Lao dong - Thuong binh va X3 hoi
thanh phé H6 Chi Minh.

b) Co quan hodc ngudi c6 thim quyén dugc Gy quyén hodc phan cip thuc hién:
Khong cé.

¢) Co quan truc tiép thuc hién: S& Lao dong - Thuong binh va Xa hoi thanh phd
Ho Chi Minh.

d) Co quan phéi hop: Khéng co.

Két qua thuce hién thi tuc hanh chinh: Thong bao

L¢ phi: Khong co

Tén mau don, miu to khai:

- Mau s6 1: Cong van dang ky noi quy lao dong.

- Mau s6 2: Quyét dinh ban hanh Noi quy lao dong tai doanh nghiép.

- Mau s6 5: Quyét dinh stra d6i nodi quy lao dong(néu co)

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Trong thoi han 05 ngay ké tir ngay ky quyét dinh, don vi phai ndp ho so dang ky
ndi quy lao dong tai S& Lao dong - Thuong binh va Xa hoi hoac Ban quan 1y khu
cong nghiép.

Can cwr phap ly cua thu tuc hanh chinh:

- B6 Luat Lao dong da stra ddi, bd sung nam 2002;

- Nghi dinh s6 41/CP ngay 06 thang 7 nam 1995 ctia Chinh phii quy dinh chi tiét
va hudng dan thi hanh mot sb diéu vé ky luat lao dong, trach nhiém véat chat;

- Nghi dinh 33/2003/ND-CP ngay 02 thang 4 nim 2003 cua Chinh phua vé viéc
stra 61 bd sung mot sd diéu ctia Nghi dinh s 41/CP ngay 06 thang 7 nim 1995 cua
Chinh pha quy dinh chi tiét va huéng dan thi hanh mot s6 diéu cua B Luét Lao dong
vé ky luat lao dong, trach nhiém véat chét;

- Théng tu s6 19/2003/TT-BLDTBXH ngay 22 thang 9 nim 2003 cua Bo Lao
dong - Thuong binh va X& hoi hudng dan thi hanh Nghi dinh s6 41/CP ngay 06 thang
7 nam 1995 ciia Chinh phii quy dinh chi tiét va huéng dan thi hanh mot sé diéu cua
Bo Luat Lao dong vé ky luat lao dong va trach nhi¢m vat chit di duoc stra d6i bd
sung tai Nghi dinh s6 33/NB-CP ngay 02 thang 4 nim 2003 ctia Chinh ph.
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MAu s6 1: Ban hanh kém theo Thong tu s 19/2003/TT-BLDTBXH ngay 22 thang 9 nim
2003 cua B9 Lao dong - Thuong binh va Xa hoi

Tén don vi CONG HOA XA HQI CHU NGHIA VIET NAM
S6.... Poc 1ap - Tw do - Hanh phic

Vv Dang ky noi quy

lao dong ., ngay.... thang..... nam.....

Kinh guri.............ooovveveeeeieeeieeen, (1)

Thuc hién B Luat Lao dong da duogc stra doi, bd sung, Nghi dinh sé 41/CP
ngay 06 thang 7 nam 1995 ctia Chinh phu quy dinh chi tiét va hudng dan thi hanh
mot s6 diéu ctia B Luat Lao dong vé ky luat lao dong va trach nhiém vat chat, Nghi
dinh s6 33/2003/ND-CP ngay 02 thang 4 nam 2003 cua Chinh phu sira d6i, b sung
mot s6 diéu Nghi dinh s6 41/CP ciia Chinh pht, Thong tu s6 19/2003/TT-BLDTBXH
ngay 22 thang 9 nam 2003 cua By Lao dong - Thuong binh va Xa hoi.

(ghi tén don vi........), d& nghi (xem muc(1)) xem xét va thong béo két qua viéc
dang ky ndi quy lao dong, kém theo hd so gdm cé:

1. Quyét dinh ban hanh ndi quy lao dong.

2. Ban ndi quy lao dong.

3. Cac van ban quy dinh cta don vi ¢6 lién quan dén ky luat lao dong va trach
nhiém vt chit (néu co).

Thu trudong don vi
(Ky tén, dong ddu)

Noi nhan:

- Nhu trén;

- Ban chép hanh cong doan co s& (dé theo ddi);
- Luu don vi.

Ghi chu:

(1) - S& Lao dong - Thuong binh va Xa hoi tinh, thanh phd tryc thuéc Trung wong
(d6i voi don vi dong trén dia ban tinh, thanh phd tryc thudc Trung wong)

- Ban Quan 1y khu cong nghiép, khu ché xuit, khu cong nghé cao (ddi véi don vi
thudc khu cong nghiép, khu ché xuét, khu cong nghé cao).
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MAu s6 2: Ban hanh kém theo Thong tu s 19/2003/TT-BLDTBXH ngay 22 thang 9 nim
2003 cua Bo Lao dong - Thuong binh va Xa hoi

Tén don vi CONG HOA XA HOQI CHU NGHIA VIET NAM
So.... Poc 1ap - Tw do - Hanh phuc
Vv Dang ky ngi
quy lao dong wer, NGAY.... thdng..... nam.....
QUYET PINH CUA ............

(ghi 18 chtrc vu va tén don vi) vé viéc ban hanh ndi quy lao dong

- Can cir BO Luat Lao dong ngay 23 thang 6 nam 1994, Luat stra ddi, bd sung mat s6 dicu
cua B¢ Luat Lao dong ngay 02 thang 4 ndm 2002
- Can cir Nghi dinh s6 41/CP ngay 06 thang 7 nam 1995 ctia Chinh phu quy dinh chi tiét va
huéng din mot s6 diéu ciia Bo Luat Lao dong vé ky luat lao dong va trach nhiém vat chat,
Nghi dinh s6 33/2003/ND-CP ngay 02 thang 4 nim 2003 cta Chinh phu stra doi, b6 sung
mot sé diéu cua Nghi dinh s6 41/CP ngay 06 thang 7 nam 1995 ctia Chinh phu.
- Can cur Thong tu s6 19/2003/TT-BLDTBXH ngay 22 thang 9 nam 2003 cua B6 Lao dong
- Thuong binh va Xa hoi huéng dan thyc hién mot s6 diéu cua Nghi dinh s6 41/CP ngay 06
thang 7 nam 1995 cua Chinh phu quy dinh chi tiét va hudng dan mot sd diéu cua Bo Luat
Lao dong vé ky luat lao dong va trach nhi€m vat chat, Nghi dinh s6 33/2003/ND-CP ngay
02 thang 4 ndm 2003 cua Chinh phu;
Cin cir.... ngdy.... thing... ndm.... ctia (co quan c6 tham quyén) quy dinh vé chtc ning,
nhiém vu, quyén han cua don vi;

Theo dé NEHT CUAL.ceeiieie e ,

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay noi quy lao dong ctia don vi.

Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh sau 15 ngdy, ké tir ngdy co quan c6 tham
quyén nhan duoc hd so ding ky ndi quy lao dong, nhimg quy dinh trude day trai véi Quyét
dinh nay déu bai bo.

Piéu 3. Cac Ong (Ba) Truong (Pho) phong (Ban) va moi ngudi lao dong trong don vi
chiu trach nhiém thi hanh Quyét dinh nay./.

Thu truéng don vi
(Ky tén, dong dau)
Noi nhdn:
- Nhu Diéu 3,
- Ghi tén co quan thong bao viéc dang ky ndi quy lao dong,
- Luu don vi.
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MAu s6 5: Ban hanh kém theo Thong tu s 19/2003/TT-BLDTBXH ngay 22 thang 9 nim
2003 cua Bo Lao dong - Thuong binh va Xa hdi

Tén don vi CONG HOA XA HOQI CHU NGHIA VIET NAM
S6 .../ Poc 1ap - Tw do - Hanh phic

w.., NGAY.... thdng..... nam.....

QUYET PINH CUA ........
(ghi r0 chure vu va tén don vi)
Vé viéc sira doi, b6 sung mot sé diéu ciia ndi quy lao déng ban hanh
kém theo Quyét dinh so...... ngay....thang....nam......

- Cén civ Bé Ludt Lao déng ngay 23 thang 6 nam 1994, Ludt sira doi, b6 sung mét s6 diéu
cua Bo Ludt Lao dong ngay 02 thang 4 nam 2002;

- Can cir Nghi dinh s6 41/CP ngay 06 thang 7 ndm 1995 ciia Chinh phii quy dinh chi tiét va
huong dén mot sé diéu cia B Ludt Lao dong vé ky luat lao dong va trach nhiém vat chat,
Nghi dinh s6 33/2003/NB-CP ngdy 02 thing 4 nam 2003 cia Chinh phii sira doi, b6 sung
mét s6 diéu ciia Nghi dinh s6 41/CP ngay 06 thang 7 nam 1995 ciia Chinh phii;

- Can cir Théng tw s6 19/2003/TT-BLPTBXH ngay 22 thiang 9 ndm 2003 ciia B¢ Lao déng -
Thuwong binh va Xa hoi huwong dan thuc hién mét sé diéu cia Nghi dinh s6 41/CP ngay 06
thang 7 nam 1995 cua Chinh phu quy dinh chi tiét va huong dan mét sé diéu ciia Bé Ludt
Lao dong vé ky ludt lao dong va trach nhiém vat chat, Nghi dinh s6 33/2003/NP-CP ngay
02 thang 4 nam 2003 cua Chinh phu;

- Can ctr......ngay... ... thang... ... nam... ... ciia (co quan c6 tham quyén quy dinh vé chirc
nang nhiém vu, quyén han cua don vi),;

Theo dé nghi cua.....,

QUYET PINH:
‘Piéu 1. Swra doi, bo sung mdt s0 diéu cua ndi quy lao dong da duoc ban hanh theo
Quyeét dinh so...... ngay...... thang.....nam...... nhu sau:
| SR
2,

Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh sau 15 ngdy, ké tir ngdy co quan c6 tham
quyén nhan duoc hd so ding ky ndi quy lao dong, nhimg quy dinh trudc day trai véi Quyét
dinh nay déu bai bo.

Piéu 3. Cac Ong (Ba) Truong phong, (Ban) va moi nguoi lao dong trong don vi chiu
trach nhiém thi hanh Quyét dinh nay./.

Thu trudéng don vi
(Ky tén, dong dau)
Noi nhan:
- Nhu Diéu 3;
- Ghi tén co quan thong bao viéc dang ky ndi quy lao dong;
- Luu don vi.

(Xem tiép Céng bdo so 148 + 149)



