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QUY TRINH NQI BQ PA TAI CAU TRUC
QUY TRINH SO 11
Poi gidy phép lai xe quan sw do Bd Qudc phong cip

I. THANH PHAN HO SO

STT Tén hé so S6 lwong Ghi chu
01 | Pon d& nghi déi Gidy phép l4i xe (theo mau). 01 Ban chinh
Quyét dinh thoi phuc vu trong Quan ddi do Thu
trwong cap Trung doan tré 1€n ky. Doi voi lao
0 dong hop dong trong cac doanh nghiép qudc 01 Ban sa0
phong: Quyét dinh cham dat hop dong lao
dong, thot han khong qua 06 thang tinh tir ngay
cap co tham quyén cia doanh nghiép qudc
phong ky.
03 Giéy chimng nhan stc khoe do co sy té co 01
tham quyen cap theo quy dinh, trir treong hop Ban chinh
doi giay phép lai xe Al, A2, A3.
Giay phép 1ai xe quan su con thot han st dung; 7 ‘
04 | truong hop phat hién c6 nghi van, co quan cap 01 B?n Sa0 ken}
dobi giay phép lai Xe ¢o van ban dé nghi Cuc Xe banAghlr}I} de
- May thudéc Bo Québc phong xac minh. do1 chiéu

Ghi_chu: Truong hop co quan c¢6 tham quyén khong thuc hién duoc xac thuc
dinh danh dién tir ctia té chirc hodc cong dan do Hé théng dinh danh va xac thuc dién
ttr bi 16i thi to chirc, c4 nhan xuat trinh mot trong cac gidy to con hiéu lyc sau; ban
sao giay ding ky kinh doanh, ban sao can cudc cong dan, ban sao chimg minh nhan
dan, ban sao hd chiéu khi thuc hién cac tha tuc hanh chinh.

Piéu kién thwe hién thi tuc hanh chinh

- Nguoi ¢ gidy phép lai xe quan sy con thoi han st dung khi théi phuc vu
trong quan doi (phuc vién, xuat ngii, chuyén nganh, nghi huu, cham dat hop
déng lao dong trong cac doanh nghiép qudc phong...), néu c¢é nhu cau dugc
doi glay phép lai xe.

- Gidy phep lai xe quan sy c6 hi€u luc duge phép lai nhiéu hang xe khac nhau
duoc doi sang gidy phép 1ai xe nganh Giao thong van tai c¢o hi¢u lyc lai cac
hang xe twong ng; gidy phép lai xe quan sy hang Fx duoc doi sang gidy phép
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14i xe hang C do nganh Giao thong van tai cap.
- Déi vOi lao dong hop déng trong cac doanh nghiép quoc phong: Ban sao
quyét dinh cham dut hop dong lao dong, thot han khong qua 06 thang tinh tur
ngay cap c6 tham quyén cua doanh nghiép quoc phong ky.

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xwr ly

Lé phi

Bo phan médt cua - S& Giao
thong Van tait TPHCM, dia chi:
+ Piém tiép nhan hd so s6 08
duong Nguyén Anh Thu,
phuong Trung My Tay, quan
12, Thanh phé H6 Chi Minh.

+ Piém tiép nhan hd so s6 111
duong Tan Son Nhi, phuong
Tan Son Nhi, quan Tan Phu,
Thanh phé H6 Chi Minh.

+ Piém tiép nhan hd so s6 252
duong Ly Chinh Thing,
phuong 9, quan 3, Thanh phd
Hb6 Chi Minh.

Tra két qua:Truc tiép hoac
Dich vu buu chinh coéng ich
theo yéu cau cta ca nhan.

Khéng qua 05 ngay lam viéc,

ké tir khi nhan du hd so theo
quy dinh

135.000 dong/
lan cap.

III. TRINH TU XU LY CONG VIEC:

Bube | \sidung | Trach Thoi | HO so/Biéu
cong A on " . x Dién giai
o n cong viec nhiém gian mau
viéc
T6 chirc, ca nhan
Nop hd so ca nhan TheomucI |nodp hd so theo
muc I
- Ki,ém tra BM 01 - Trudng hop hd
va tiép nhan 01 ngay BM 02 so day du va hop
Bl | ho so hop lam viee | BMO3  |1& Lap Gidy tiép
1€, hqp phap | BO phan ' - Theo muc I | nhan hd so va hen
- Ti€p nhan | Mot cira BM 01 tra két qua; trao
va chuyén - Danh sach |cho nguoi ndp hd
phong nguoi lai xe |so theo BM 01,
chuyén mén cap doi thuc hién tiép
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Buoe | Noidung | Trach Théi | Hb so/Bidu
cong N on " . x Dién giai
o n cong viec nhiém gian mau
viéc
GPLX. budc B2.
- Trudng hop hd
so chua day du
hoac chwa hop 1€:
Hudng dan nguoi
nop hdé so bo
sung, hoan thién
ho so theo BM 02
va ghi rd 1y do.
- Truong hop tur
chdi ndp ho so:
Lap phiéu tir chéi
tiep nhan  giai
quyét hd so theo
BM 03
- Lap danh sach
hd so tiép nhan
hop 1€, hop phap.
- Cap nhat dir liéu
theo danh sach
ngudi lai xe cap
d6i GPLX
- Chuyén hd so
cho Phong chuyén
mon
- Theo muc [
Tham dinh | Chuyén BMOL - Tham dinh ho
A A o . - Danh sach |so, du thao két
hp S0, dé | vién Phong 01 nea Si 14 ud
B2 | xudtkétqua | Quanlysat | ,, "= | BEV ALK IAL L
iy X 7% am viéc cap doi - Hoan thién ho so
gl quyct hach vacap GPLX trinh Lanh dao
TTHC gidy phép .k he ¢
14i xe - Du thflo két | phong xem x¢
qua.
Lanh dao - Lanh dao phon
Phbang Quan -Theomue T} o et hd Is)()f k§
Xem xét, . 0,5 ngay BM 01 . , 7
B3 trinh ky ly sat haqh 1am vidc Danh s4 nhay du thao két
va cap giay ‘ - Lan ,s‘ach qua va trinh Lanh
phép 1ai xe nguot laixe | 4,5 g

cap doi
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Buge | \oidung | Trich Théi | Hb so/Biéu
cong N on " . x Dién giai
o n cong viec nhiém gian mau
viéc
GPLX.
- Du thao két
qua.
- Th I
co e Lanh dao S& xem
BM 01 e 1. Ay A
) x¢&t, ky duyét cap
N . - Danh sach | ;x.” % .
B4 K9 duvét Léanh dao 01 ngay i 14 doi giay phép
y quys S& lam viéc ngu’? ! a} Xxe hodc van ban tra
cap doi 1o
GPLX. '
- Du thao két
qua.
- In va phat hanh
gidy phép la
Chuyén xehodc van ban
e 1 vién Phong . A . | tralon.
gs | Phathanh o o iy sar | 208y | -HOsodd | Tyl gian gidy
van ban 7 lam viéc dugce duyét 1 -
hach va cap phép lai xe hoac
gidy phép van ban tra loi,
lai xe chuyén vé BO
phan mot ctra.
Tra két qua, A 1A ) Tra lfet qua cho
lruhd so, | DOPMN | e gig , ca nhan.
B6 X X s Mot cira BlAY | két qua. |- Thong ke, theo
thong ké va hen ~: A
. dai lvu ho so theo
theo doi )
quy dinh.
IV. BIEU MAU

Cac bi€u mau str dung tai cac budc cong viée:

STT | M3 hiéu Tén biéu miu
1 BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so
3 BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so
4 BM 04 |Mau Don d nghi cap doi, cap lai giay phép lai xe
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V.HO SO CAN LUU

STT | M3 hiéu Tén biéu miu

1 BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua.

2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so

3 BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so

4 BM 04 | Mau Don dé nghi cép doi, cap lai giay phép 14i xe
Ban sao ho so doi glay phép 1ai xe hoidc gidy phép lai xe quan su

5 do Bo Qubc phong cap trong thot han 02 nam ké tir ngay cap
giay phép lai xe. Cit goc gidy phép 1ai xe cii, giao cho nguoi lai
xe bao quan.

VI. CO SO PHAP LY

- Théng tu s6 12/2017/TT-BGTVT ngay 15/4/2017 cua Bo truéng Bo Giao
thong van tai quy dinh vé dao tao, sat hach, cap giay phép lai xe co gidi duong bo;

- Thong tu s6 05/2024/TT-BGTVT ngay 31/3/2024 cua Bo truong Bo Giao
thong van tai stra doi, bd sung mot s6 diéu cuia cac Thong tu lién quan dén linh vuc
van tai duong bo, dich vu ho tro van tai duong bd, phwong ti€n va nguoi lai;

- Théng tu s6 37/2023/TT-BTC ngay 07/6/2023 cia Bo truong Bo Tai chinh
quy dinh mire thu, ché d6 thu, ndp, quan 1y va st dung phi sat hach 1ai xe; 1& phi cap
bang, ching chi dugc hoat dong trén cac loai phuong tién va 1é phi dang ky, cap bién
xe may chuyén dung.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

PON PE NGHI POI (CAP LAI) GIAY PHEP LAI XE (1)
Kinh giri: S¢ Giao thong van tai. .. ..

Ngay thang nam sinh: ...,

S6 Can cude cong dan hodac S6 Chirng minh nhan dan: ......................................

hodc HO chiéu $6.......cccovoveveee.. NZAY CAP....ee..... NOT CAP: v,
DPahoc lal Xe tat: ..o NAM ...
Hién d4 c6 gidy phép lai xe hang:............c.ooooooevvvvveeen, SO it
O cap ngay / /

Dé nghi cho t6i dugce doi, cap lai gidy phép lai xe co gidi duong bd hang:.........
Ly O

Vi pham hanh chinh trong linh vire giao thong duong bd voi hinh thire tude quyén sir
dung gidy phép lai xe: c6 [ ] khong [ ]
T6i xin cam doan nhitng diéu ghi trén day la dung su that, néu sai toi xin hoan toan
chiu trach nhiém.
............... ,ngay .....thang .....nam 20 .....
NGUOI LAM PON
(Ky va ghi 10 ho, tén)

Ghi chu:
(1): Méu néay dimg chung cho truong hop ldp lai hé so méi
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QUY TRINH NQI BQ PA TAI CAU TRUC
QUY TRINH SO 12
Poi gidy phép lai xe hoic bing lai xe ciia nwéc ngoai cip

I. THANH PHAN HO SO

STT Tén hd so 50 Ghi chi
luwgng
01 |Don dé nghi doi gidy phép lai xe (theo mau). 01 Ban chinh

Ban dich gidy phép lai xe nude ngodi ra tiéng
Viét duge bao chung chat lwong dich thuat cua
co quan Cong chirng hoac Dai sir quan, Lanh
s quan tai Viét Nam ma nguoi dich 1am viée,
dong dau giap lai véi ban sao gidy phép lai xe;
02 | doi voi ngudi Viét Nam xuat trinh hop phap 01 Ban chinh
héa 1anh sy gidy phép lai xe hodc bang 1ai xe
ciia nuwde ngoai theo quy dinh cua phap luat vé
chirng nhan 1anh su, hop phap hoa lanh su, trir
cac truomg hop duoc mién trir theo quy dinh
cua phap luat.

Gidy kham sitrc khoe cia ngudi 1ai xe do co sd
y t&€ c6 tham quyén cap theo quy dinh, trir

03 treong hop ddi gidy phép lai xe hang Al, A2, 01 Ban chinh
A3;
Thé tam tra hoac thé thuong tri hodc ching Ban sao
minh thu ngoai giao hodc chung minh thu cong kem ban
04 vu; ban sao gidy to xac minh dinh cu 1au dai tai 01 chinh dé dbi
Viét Nam doi voi ngudi nude ngoai. chiéu

Ghi_chii: Truong hop co quan ¢ tham quyén khong thyc hién duoc xac thuc
dinh danh dién tir ctia té chirc hodc cong dan do Hé théng dinh danh va xac thuc dién
ttr bi 16i thi to chirc, c4 nhan xuat trinh mot trong cac gidy to con hiéu lyc sau: ban
sao giay ding ky kinh doanh, ban sao can cudc cong dan, ban sao chimg minh nhan
dan, ban sao hd chiéu khi thuc hién cac tha tuc hanh chinh.
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Piéu kién thue hién thi tuc hanh chinh

- Ngudi nude ngoai cu tra, lam viée, hoc tap tai Viét Nam, cd giay ching
minh thu ngoai giao, gidy ching minh thu cong vy, thé tam tra, thé cu tru,
thé Iuu tra, the thudng tra voi thoi gian tir 03 thang tro 1én, c6 gidy phép lai
xe quoc gia con thoi han st dung, néu c¢6 nhu cau lai xe & Viét Nam duoc
xét d6i sang gidy phép lai xe twong tmg ciia Viét Nam;

- Ngudi Viét Nam (mang quoc tich Viét Nam) trong thoi gian cu tra, hoc
tap, lam viéc & nude ngoai duwoc nude ngoai cap gidy phép lai xe quéc gia,
con thot han str dung, néu co6 nhu ciu 14i xe & Viét Nam duoc xét dbi sang
gidy phép lai xe twong ung cua Viét Nam. (khong thyc hién thu tuc hanh
chinh cho Nguoi Viét Nam cé gidy phép 1ai xe nudc ngoai ¢6 thoi gian luu
tru tai nuwde ngoai dudi 03 thang va thoi han Iuu tri khong phu hop véi thoi

gian dao tao lai xe cia nuwdce cap giay phép lai xe)

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua

Thoi gian xwr ly

Lé phi

Bo phan mét ctra - S¢ Giao
thong Van tait TPHCM, dia chi:
252 Ly Chinh Thang, p.9, quan
3, Tp. HCM.

Va phdi hop véi Buu dién TP
tra két qua theo dia chi khi
nguodi dan c6 nhu cau.

Khéng qua 05 ngay lam vi€c,
ké tu khi nhan du ho so theo

quy dinh

135.000 dong/
lan cap.

III. TRINH TU XU LY CONG VIEC

Buée | \sidung | Tréch .. . | Hb so/Biéu .
cong A on " Thoi gian x Dién giai
o n cong viec nhi¢m mau
viéc
T6 chuc, ca nhan
Nop ho so canhan Theo muc I | ndp hdé so theo
muc I
-Kiém tra 01 ngay BM 01 - Truong hop ho
BL 1 va tiép nhan lamviée | BMO02 |so ddy duvahop
hé so hop| BO phan ' BMo3 | 1é Lap Giay tiép
1¢, hop phap | Mot cira A nhan ho so va
-Tiép nhan Ho so hen tra két qua;
va chuyén theomucl |trao cho nguoi
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Buwéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi gian

<>

Hé so/Biéu

Dién giai

phong
chuyén moén

ndp ho so theo
BM 01, thuc
hién tiép budc
B2.

- Truong hop ho
so chua day du
hoac chua hop
16: Huoéng dan
nguol nop ho so
bo sung, hoan
thién hod so theo
BM 02 va ghi r6
ly do.

- Truong hop tur
chdi nop hd so:
Lap phiéu tur
chdi tiép nhan
giai quyét hod so
theo BM 03

- Lap danh sach
hd so tiép nhan
hop 1€, hop
phap.

- Cap nhat dir
liéu theo danh
sach nguon 1ai xe
cap doi GPLX.

- Chuyén ho so
cho Phong
chuyén mon.

B2

Tham dinh
ho so, dé
xuat két qua
giai quyét
TTHC

Chuyén
vién Phong
Quan ly sat
hach va cap

giay phép
lai xe

01 ngay
lam viéc

- Theo muc
IBMO1.

- Danh sach
nguoi lai xe
cap doi
GPLX.

- Du’ thao
két qua.

- Kiém tra so
lugng hd  so
ding theo danh
sach nhap liéu.

- Tham dinh hd
so (Néu GPLX
khong hop I¢€:
ghi vao phiéu
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Bude | Neidung | Trich .. . | H so/Biéu
cong N on " Thoi gian x Dién giai
o n cong viec nhi¢m mau
viéc
kiém soat ‘danh
sach va ho so
theo doi)
- Tong hop, hoan
thién ho so phap
ly, duyét fi}e dit
liéu, sinh s0, xac
thue dir liéu, cap
nhat danh sach
da du’gc xac thuc
cho ho so hop 1€
hoac ‘danh sach
cho ho so khong
hop 1€ va van
ban tra 101 néu rd
ly do.
- Trinh lanh dao
phong xem xét.
- Theo myc i)hbnléanfem d;(aéot
Lanh dao LBMOL 1 guvet danh sdch
| omaone || oDanhseh | odp asigidy
B3 Xe‘rrij(e’t, hQu?ln y sat 3 ngay | nguot laxl‘xe phép hodc vin
trinh ky ai Vah gap am viéc . ;EI))( dhOl“ ban tra 1oi.
glay‘p P e Oaf: - Trinh 1anh dao
lai xe van ban tra \ . ,
o S& xem xét, ky
lo1. n
duyét.
- Theo muc
IBMOL1.
] - Lanh dao So
- Danh sach 4 Ly
Lanh dao | I ngay lam | nguoi 14i xe o
B4 Ky duyét S5 ‘ vide o 480 oid duyet cap doi
© | cap Aol idY | iy phep hose
pv °p ; Oa({ van ban tra lo1.
van ban tra
101.
Phat hanh 1,5 ngay - Theo myc | - I P va Rhat ,h.anh
B5 N O IBMOL. | giay phép lai xe
van ban lam viéc SR )
Chuyén - Danh sach | hoac van ban tra
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Bude | Neidung | Trich .. . | Hb so/Biéu
cong N on " Thoi gian x Dién giai
o n cong viec nhi¢m mau
viéc
vién Phong nguoi lai xe | 1oi.
Quan ly sat cap doi - Hoan thién
hach va cap GPLX. | gidy phép lai xe
glay phep - Gidy phép | hodc van ban tra
lai xe lai xe hoac | 101, chuyén vé
vanbantra | B phan mdt
lo1. cua.
1A - Tra két qua cho
Trakét qua, . . ca nhan
B6 lwu ho so, Bophan | Theo gidy | -Ketqua Thé ' K& h
thong ké va | Mot cua hen - 1hong egt co
. déi luu ho so
theo doi :
theo quy dinh
IV. BIEU MAU
Cac biéu mau str dung tai cac budc cong viéc:
STT | M3 hiéu Tén biéu miu
1 BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so
3 BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so
4 BM 04 | Don dé nghi doi gidy phép lai xe co gidi duong bd
V.HO SO CAN LUU
STT | M3 hiéu Tén biéu miu
1 BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so
3 BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so
4 BM 04 | Don dé nghi doi gidy phép lai xe co gidi duong bd
Ban sao ho so doi gidy phép lai xe hodc bang lai xe cia nudc
5 N e Nt - A i \ A < A r re
ngoai trong thot han 02 nam ké tir ngay cap gidy phép lai xe.
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VI. CO SO PHAP LY

- Théng tu s6 12/2017/TT-BGTVT ngay 15/4/2017 cua Bo truéng Bo Giao
thong van tai quy dinh vé dao tao, sat hach, cap giay phép lai xe co gidi duong bo;

- Thong tu s6 05/2024/TT-BGTVT ngay 31/3/2024 cua Bo truong Bo Giao
thong van tai stra doi, bd sung mot s6 diéu cuia cac Thong tu lién quan dén linh vuc
van tai duong bo, dich vu ho tro van tai duong bd, phwong ti€n va nguoi lai;

- Théng tu s6 37/2023/TT-BTC ngay 07/6/2023 cia Bo truong Bo Tai chinh
quy dinh mire thu, ché d6 thu, ndp, quan 1y va st dung phi sat hach 1ai xe; 1& phi cap
bang, ching chi dugc hoat dong trén cac loai phuong tién va 1é phi dang ky, cap bién
xe may chuyén dung.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

PON PE NGHI POI (CAP LAI) GIAY PHEP LAI XE (1)
Kinh giri: S¢ Giao thong van tai. .. ..

To la:

Ngay thang nam sinh: ...,

S6 Can cudc cong dan hodc S6 Chimg minh nhan dan: .........coooooevoveveeieeeien,
hoac HO chi€u so........................ ngay cap.............. NOT CAP: oo

DPa hoc a1 X€ ALl NAM ..o
Hién d3 c6 gidy phép lai xe hang: ..o, SO e,
O cap ngay / /

Dé nghi cho t6i dugce doi, cap lai gidy phép lai xe co gidi duong bd hang:.........

Ly O

Vi pham hanh chinh trong linh vuc giao thong duong bd voi hinh thie tude quyén sir
dung gidy phép lai xe: c6 | | khong | |
Téi xin cam doan nhitng diéu ghi trén day 1a ding su that, néu sai toi xin hoan toan
chiu trach nhiém.
............... ,ngay .....thang .....nam 20 .....
NGUOI LAM PON
(Ky va ghi 10 ho, tén)

Ghi chu:
(1): Méu néay dimg chung cho truong hop ldp lai hé so méi
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

SOCIALIST REPUBLIC OF VIETNAM
Independence- Freedom - Happiness

PON PE NGHI POI GIAY PHEP LAI XE CO GIOI PUONG BQ
APPLICATION FORM FOR EXCHANGE OF DRIVER’S LICENCE
(Dung cho ngudi nudc ngoai) - (For Foreigner only)

Kinh gtri (To): S¢& Giao thong van tai...
(Transport Department...)

Ngay thang nam sinh (date of birth) ...

S6 ho chiéu (Passport No.) ................ cap ngay (Issuing date): ngay (date): ...............
thang  (month)......... nam  (year).............. noi cap (Place of
ISSUC) oo,

Hién co gidy phép lai xe co gigi duong bd s6 (Current Driver,s Licence
No)iooi

Dinh cu lau dai tai Viét Nam/khéng dinh cu 1au dai tai Viét Nam (Long time of
staying in Viet Nam/Short time of staying in Viet Nam).

Ghi chu (note): Gtri kém theo don (Documents enclosed as follows)

- Ban sao ho chiéu (phan ho tén va anh; trang thi thyc nhap canh) [Copy of passport
(included pages: full name, photograph, valid visa)] (D6i véi truong hop chua cé s6
dinh danh ca nhan (In case there is no personal indentification No.).
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T61 xin dam bao 101 khai trén day 1a dung sur that.
I certify that all the information included in this application and attached documents
1s correct and true.

............ , ngay (date) ...... thang (month) ...... ndm (year).....
NGUOI LAM PON (APPLICANT)
(Ky va ghi vo ho, tén)
(Signature and Full name)
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QUY TRINH NQI BQ PA TAI CAU TRUC

QUY TRINH SO 13

Poi gidy phép lai xe hoic bing lai xe ciia nwéc ngoai cip
cho khach du lich lii xe vao Viét Nam

I. THANH PHAN HO SO

STT

Tén ho so

S6 lwong

Ghi chu

01

Pon dé nghi doi gidy phép lai xe theo mau.

01

Ban chinh

02

Ban dich gidy phép lai xe nudc ngoai ra tiéng
Viét duge bao chimg chat luong dich thuit cua
co quan céng chung hodc Pai sir quan, Lanh su
quan tai Viét Nam ma nguoil dich lam viéce,
dong dau giap lai véi ban sao gidy phép lai xe.

01

Ban chinh

03

Danh sach xuét nhap canh cia B6 Cong an hoac
ban sao ho chiéu gdm phan s6 ho chiéu, ho tén
va anh nguoi duoc cép, tho1 han st dung va
trang thi thuc nhap canh vao Viét Nam.

01

Ban sao co
chirng thuc

04

- 01 anh mau ¢& 3 cm x 4 cm nén anh mau xanh,
kiéu chirng minh nhan dan hoac thé can cudc
cong dan.

01

Ban chinh

I1.

NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xwr ly

Lé phi

- BO phan moét cua - S& Giao
thong Van ta1 TPHCM, dia chi:
252 Ly Chinh Thang, p.9, quan
3, Tp. HCM.

- Nop hd so qua dich vu buu
chinh céng ich.

theo quy dinh

Khéng qua 05 ngay lam viéc,
ké tir khi nhan ho6 so day du

135.000 dong/lan

cap.
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III. TRINH TU XU LY CONG VIEC
Buoe | oidung | Tréch Thoi | Hb so/Biéu
cong A on " . x Dién giai
o n cong viec nhiém gian mau
viéce
T6 chire, ca nhan
Nop ho so ca nhan Theo mucI |ndp hd so theo
muc I
- Truong hop ho
so day du va hop
16; Lap Giay tiép
nhan hd so va hen
tra két qua; trao
cho ngudi ndp ho
so theo BM 01,
thuc hién tiép
bude B2.
- Truong hop hod
" so chua day du
-Klem t.tfa hodc chwa hop 1é:
va  tep Huéng dan nguoi
B1 nhan AhO SO 01 ng@y BM 01 ndp ho so bd sung,
hop 1€, hop lam vige |  BMO02 | hoan thién hd so
phap B6 phan BM 03 theo BM 02 va ghi
Tiép nhan Mot ctra . o0 ly do.
va chuyeén Ho so - Truong hop tir
phOnAg theomucI |chdéi nop ho so:
chu}/en Lap phiéu tir chdi
mon

tiép nhan  giai
quyét ho so theo
BM 03.

- Lap danh sach hd
so tiép nhan hop
1€, hop phap.

- Cap nhat dir liéu
theo danh sach
nguol lai xe cap
doi GPLX.

- Chuyén hd so
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Bwoc

. Noi dung Trach Thoi | HO so/Biéu
cong A o n ‘n . x Dién giai
o n cong viec nhiém gian mau
viéc
cho Phong chuyén
mon.
- Kiém tra so
lwong ho so dung
theo danh sach
nhap liéu.
- Tham dinh ho so
(Néu GPLX khong
hop 1&: ghi vao
-Theo mucI |phiéu kiém soat
BMO1. danh sach va ho so
Th‘ém dinh - Danh sach theo doi)
h6 s0, d€ | Chuyén vién nguoi ldi xe |- Téng hop, hoan
B2 Xu%‘t két Phong Quan Ql ng%y cap doi thién hd so phap
qua 8a | 1y sdt hach lamviée | GpLX. |ly, duyét file dir
quye va cap giay . 14, | li€u, sinh sO, xac
TTHC phép lai xe - Du th? o ket thuc dir li€u, cap
qua. nhat danh sch da
duoc xac thuc cho
ho so hop 1¢ hodc
danh sach cho ho
so khéng hop 1€ va
van ban tra 161 néu
0 ly do.
- Trinh lanh dao
phong xem xét.
- Theomuc I |- Lanh dao phong
N BM 01. xem x¢&t  duyét
Lanh dao Danh sach | anh sach cap doi
B3 | Kemxet Plhoslﬁ }%ﬁn 05ngdy | ngupi ldi xe | E13Y Phép hodc
trinh ky ¥ ot Hak lam viéc cap dbi van ban tra 161.
va cap giay
phép 14i xe GPLX hodac |- Trinh lanh dao
vanbantra | S6 xem xét, ky

lo1.

duyét.
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Bude | \oidung | Trach Théi | Hb so/Biéu
cong N on " . x Dién giai
o n cong viec nhiém gian mau
viéc
- Theo muc [
BM 01.
, - Lanh dao S¢&
I ngay - Da‘n‘h ??‘Ch xem xét, ky duyét
B4 | Ky duyét |Lanh dao S¢ lam vide nigu’oqgal XC | cap doi giay phép
‘ cap doi gidy hodc van ban tra
phép hoac |4
van ban tra
101.
- Theo muc [
BMOL. - In va phat hanh
- Danh sach | giay phép lai xe
ngu’g‘)’i léj xe | hodac van ban tra
o cap doi 1o1.
BS Phat hanh Chl‘lyen vién 1,5 ngély GPLX. Hodn thidn ik
vanban | Phong Quan | lam viéc . - Hoan thien giay
ly sat hach - Giay phép |phép lai xe hoac
va cép gidy lai xe hodc |van ban tra loi,
phép l4i xe vanbantra |chuyén vé Bo
lo1. phan mét ctra.
Tra két - Tra két qua cho
N A , i ” Cé nhén
B6 | so. tllll%lnho Bo phan | Theo giay | - Ketqua o
o, t g Mot cia hen - Thong ‘ke, theo
ké va theo doi lru ho so theo
doi quy dinh
IV. BIEU MAU
Cac biéu mau str dung tai cac budc cong viéc:
STT | M3 hiéu Tén biéu miu
1 BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so
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3 BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so
4 BM 04 | Mau Pon d nghi doi gidy phép lai xe

V.HO SO CAN LUU

STT | M3 hiéu Tén biéu miu
1 BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so
3 BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so
4 BM 04 | Mau Pon d nghi doi gidy phép li xe
5 Cac ho so khac néu ¢é theo van ban phap quy hién hanh

VI. CO SO PHAP LY
- Théng tu s6 12/2017/TT-BGTVT ngay 15/4/2017 cua Bo truéng Bo Giao

thong van tai quy dinh vé dao tao, sat hach, cap giay phép lai xe co gidi duong bo;

- Thong tu s6 38/2019/TT-BGTVT ngay 08/10/2019 sira doi, bd sung mot so
diéu Thong tu s6 12/2017/TT-BGTVT ngay 15/4/2017 cia Bo trudng Bo Giao thong

van tai quy dinh vé dao tao, sat hach, cap gidy phép lai xe co gidi duong bo;

- Thong tu s6 05/2024/TT-BGTVT ngay 31/3/2024 cua Bo truong Bo Giao
thong van tai stra doi, bd sung mot s6 diéu cuia cac Thong tu lién quan dén linh vuc

van tai duong bo, dich vu ho tro van tai duong bd, phwong ti€n va nguoi lai;

- Théng tu s6 37/2023/TT-BTC ngay 07/6/2023 cia Bo truong Bo Tai chinh
quy dinh mire thu, ché d6 thu, ndp, quan 1y va st dung phi sat hach 1ai xe; 1& phi cap

bang, ching chi dugc hoat dong trén cac loai phuong tién va 1é phi dang ky, cap bién

xe may chuyén dung.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

SOCIALIST REPUBLIC OF VIETNAM
Independence- Freedom - Happiness

PON PE NGHI POI GIAY PHEP LAI XE CO GIOI PUONG BQ
APPLICATION FORM FOR EXCHANGE OF DRIVER’S LICENCE
(Dung cho ngudi nudc ngoai) - (For Foreigner only)

Kinh gtri (To): S¢& Giao thong van tai...
(Transport Department...)

Ngay thang nam sinh (date of birth) ...

S6 ho chiéu (Passport No.) ................ cap ngay (Issuing date): ngay (date): ...............
thang  (month)......... nam  (year).............. noi cap (Place of
ISSUC) oo,

Hién co gidy phép lai xe co gigi duong bd s6 (Current Driver,s Licence
No)iooi

Ly do xin doi gidy phép lai xe (Reason of application for new driving
HTS 1 1<)

Dinh cu lau dai tai Viét Nam/khéng dinh cu 1au dai tai Viét Nam (Long time of
staying in Viet Nam/Short time of staying in Viet Nam).

Ghi chu (note): Gtri kém theo don (Documents enclosed as follows)

- Ban sao ho chiéu (phan ho tén va anh; trang thi thyc nhap canh) [Copy of passport
(included pages: full name, photograph, valid visa)] (D6i véi truong hop chua cé s6
dinh danh ca nhan (In case there is no personal indentification No.).
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T61 xin dam bao 101 khai trén day 1a dung sur that.
I certify that all the information included in this application and attached documents
1s correct and true.

............ , ngay (date) ...... thang (month) ...... ndm (year).....
NGUOI LAM PON (APPLICANT)
(Ky va ghi vo ho, tén)
(Signature and Full name)
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QUY TRINH NQI BQ PA TAI CAU TRUC
QUY TRINH SO 14
Cap Giay phép xe tap lai

I. THANH PHAN HO SO

STT Tén ho so S6 lwong Ghi chua
01 Da}nh sacAh xe de ngh1xcap gidy 01 Ban chinh
phép xe tap lai theo mau.
, Ban sao kém ban chinh dé
02 | Giay dang ky xe. 01 doi chiéu hodc ban sao ¢o
chirng thuc

Piéu kién thue hién Thii tuc hanh chinh

Giay chung nhan kiém dinh an toan k¥ thuat va bao vé mdi trudng phuong
tién co gidi duong bo con thdi han va khéng vuot qua thot han str dung hop
1 | phap d6i voi xe tap 1ai (Lam can cir cap thoi han gidy phép xe tap lai theo)
Mau s6 01, Mau s6 02 Phu lyc IV Nghi dinh 41/2024/ND-CP ngay 16 thang
4 nam 2024).

2 | Co so dao tao ngay sau khi nhan dugc gidy phép dao tao lai xe.

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

252 Ly Chinh Thing, phuong
9, Quan 3, Tp.HCM.

dao tao lai xe cho co s¢ dao
tao.

Noi tiép nhén va tra két qua Thoi gian xir 1y Lé phi
B6 phan mét cira - S¢ Giao | Trong thot han 01 ngay lam
thong Van tai TPHCM, dia chi: | viéc, ké tir ngay cap giay phép Khéng
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III. TRINH TU XU LY CONG VIEC

Bwoc

. Noidung | Trach Thoi | HO so/Biéu
cong | . on " . x Dién giai
o n cong viec nhiém gian mau
viéc
Nopho | Coso dao Theo muc | 3;60 E%‘I;; t;aeo Iillalrcl
SO’ tao 1ai xe ‘ P £ '
' I (nop truc ti€p)
- Truong hop ho so
day du va hop I&
Lap Giay tieép nhép
ho so va hen tra keét
qua; trao cho nguoi
nop ho so theo BM
01, thuc hién tiép
. Gio hanh BM 01 budc B2. |
. Bo phan chinh BM 02 - Tru’(‘)’ng hop ho so
Kiém tra | Mot cua - BM 03 chra day du hoac
ho so So¢ GTVT ‘ chua hop 1¢: Hudng
TPHCM H6 so dan nguoi ndp ho so
b6 sung, hoan thién
theo muc [ ; 4 ;
Y h6é so theo BM 02
va ghi 16 ly do.
- Trudong hop tur
choi nop ho so: Lap
phicu tir choi tiép
nhan gia1 quyét ho
so theo BM 03.
Tiép .
nhin ho ‘, .
- Tiép nhan hd so
o Bophan | o1 pga th dinh
chuy(fn Mot cira - lémngizz Theo muc w0 qu?/ m‘
B2 | chuyén | (S ryr VIS - Chuyén hd so cho
vien TPHCM Ph‘qng chuyén mén
phong gia quyet TTHC.
chuyén
mon
B3 Thz?im‘ Chuyén N B - Chuyén vién thu ly
dinh ho | vién Phong 0,25 ngay | - HO so theo tham muu thanh 1ap
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Buoe | \oi dung | Tréch Thoi | Hb so/Biéu
cong | ° on " . x Dién giai
o n cong viec nhiém gian mau
viéc
SO’ dé chuyén moén | lam viéc muc | Poan lfiém tra té
xuat giai _ du thao chure kiém tra thuc té
quyet Vg xe tap lai.
TTHC Gidy phep N
hodc van ban |- Lap bién baNm ki€ém
tra 101 tra theo mau quy
dinh tai phu luc V
Nghi dinh SO
41/2024/ND-CP.
- Tai thoi diém kiém
tra. Truong hop du
diu kién thi du thao
cap Giay phép xe
tap lai cho t6 chirc
de€ nghi cap phep tai
thoi diém kiém tra
cap giay phép dao
tao lai xe; Tru’(‘)’r}g
hop khéng du diéu
kién thi ghi két luan
trong bién ban kiém
tra xe tap lai tur choi
cap phép, néu 1o ly
do.
- Trinh ky lanh dao
phong.
- Hb so theo
muc I Ky nhay gidy phép
Xem xét | Lanhdao |0,15ngay | _Dythao |X€ tap lai hodc van
B4 ) , . A oL . i o 2.
trinh ky phong lam viéc | Gidy phép |ban tra loi tir choi
hogc van ban | ¢ap phép.
tra 1o1.
-Ho sotheo |-Ky gidy phép xe
BS Ky duyét Lanhqdao 0,25 ngAay muc | tap la‘u' hqac Va}r} baAm
‘ S& lam viéc - Du thao tra 101 tor choi cap

Giay phép

phép.
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Bwoc

o Noi dung | Trach Thoi Ho so/Biéu
cong | ° on " . x Dién giai
o n cong viec nhiém gian mau
viéc
hodc van ban
tra loi
-Van phong S¢ dong
- H6 so theo dau Ak °t Jua slat
quyét ho so hoac
Phat : : muyc | an ban tra 151 v3
6 X .| Van phong | 0,25 ngay L | van ban tra o1 va
B hanl} van S& lam viée | - Gidy phép | phat hanh trén
ban ' hodc van ban | mang.
traloi - Chuyén két qua vé
bd phan mot ctra.
Tra két - Tra két qua cho t6
qua, luu B6 phan chirc co s¢ dao tao
A AL A , lai xe.

B7 hO’{SO’, ,\ Mot clra Theo gidy | Két qua , |
thongké | S0 GTVT hen - Thong ke, theo ddi
va theo TPHCM luu ho so theo quy
doi dinh

IV. BIEU MAU
Cac biéu mau str dung tai cac budc cong viéc:
STT | M3 hiéu Tén biéu miu
1 BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so
3 BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so
4 BM 04 |Mau Danh sach xe dé nghi cap gidy phép xe tap.
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V.HO SO CAN LUU
STT | M3 hiéu Tén biéu miu

1 BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua.

2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so

3 BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so

A BM 04 Danh sach xe dé nghi cap gidy phép xe tap lai theo mau quy

dinh.
5 Cac ho so khac néu ¢é theo van ban phap quy hién hanh

V1. CO SO PHAP LY

- Nghi dinh s6 65/2016/ND-CP ngay 01 thang 7 nam 2016 cia Chinh phi quy
dinh vé diéu kién kinh doanh dich vu dao tao 1ai xe 6 t6 va dich vu sat hach 1ai xe
duoc stra doi, bd sung mot s6 diéu tai cac Nghi dinh: Nghi dinh s6 138/2018/ND-CP
ngay 08 thang 10 nam 2018, Nghi dinh s6 70/2022/ND-CP ngay 27 thang 9 nim
2022, Nghi dinh s6 41/2024/ND-CP ngay 16 thang 4 nam 2024.

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nim 2018 cua Chinh phi veé
thuc hién co ché mot ctra, mot cira lién thong trong giai quyét tha tuc hanh chinh.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién

thong trong giai quyét thu tuc hanh chinh.
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MAU GIAY PHEP XE TAP LAI
(Kém theo Nghj dinh s6 41/2024/NP-CP ngay 16 thang 4 ndm 2024 cia Chinh Phi)
Mau s6 01. Mau gidy phép xe tap 1ai
Kich thudce: 120 mm x 180 mm.

1. Mat trudec:

] UBND TINH CONG HOA XA HQI CHU NGHIA VIET NAM
SO GIAO THONG VAN TAI.... DPéc 1ap - Tw do - Hanh phic

GIAY PHEP XE TAP LAI
Maso: ........../ ...

Cap choxebiénsd: ..................... Loai phuwong tién: ..................
Nhanhiéuxe: ..............................Mauson: ........................
Co s¢ dao tao: .

Puoc phép tap lai xe trén cac tuyen duong (trir cac tuyén dudong han ché
theo quy dinh ciia co quan c6 tham quyén).

Co gia tri: Ha Noi, ngay ... thang ..... ndm 20...
Tl ngly......./c...../c..o. THU TRUONG
Pén ngay / OV (Ky tén, dong ddu)

(Gidy phep xe tap ldi chl co gla tri khi Gidy
chung nhdn kiém dinh an toan ky thudt va
bao vé moi trwong cua xe con gid tri sw
dung).

2. Mit sau: In chir “TAP LAI” theo phong chir Times New Roman in hoa,
ding, dam, co chir 90.

TAP LAI
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MAU GIAY PHEP XE TAP LAI

(Kém theo Nghj dinh s6:41/2024/NP-CP ngay 16 thang 4 ndm 2024 ciia Chinh Phi)

Mau s6 02. Mau gidy phép xe tap lai dién tir
Kich thuéc: 120 mm x 180 mm.

1. Mat trudec:
] UBNDTINH CONG HOA XA HQOI CHU NGHIA VIET NAM
SO GIAO THONG VAN TAI .... Poc 1ap - Tw do - Hanh phiic
GIAY PHEP XE TAP LAI
Maso: ........./......
Cap choxe biénso: ..................... Loai phwong tién: ..................
Nhan hiéuxe: .............................Mauson: ........................

2.

CO SO A0 tA0: .o oo

bPuoc phép tap lai xe trén cac tuyen duong (trir cac tuyén duong han ché
theo quy dinh cuia co quan c6 tham quyén).

Co gia tr1: Ha Noi, ngay ..... thang ..... ndm 20...
T ngay...../......[......... THU TRUONG
Pén ngay / o (Ky tén, dong ddu)

(Gidy phep xe tap ldi chl co gla tri khi Gidy
chirmg nhdn kiém dinh an toan ky thudt va
bao vé moi truwong cua xe con gid tri sw
dung).

Mit sau: In chir “TAP LAI” theo phéng chir Times New Roman in hoa,

diung, dam, co chir 90.

TAP LAI

MA QR
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MAU DANH SACH XE PE NGHI CAP GIAY PHEP XE TAP LAI
(Kém theo Nghj dinh s6: 65/2016/ND-CP ngay 01 thang 7 ndm 2016)

CO QUAN CHU QUAN  CONG HOA XA HQI CHU NGHIA VIET NAM
CO SO PAO TAO Poc 1dp - Tw do - Hanh phuc

Kinh giri: Co quan c6 tham quyén

Truong (Trung tAm) ................ dé nghi Co quan c6 tham quyén xem xét,
cap giay phép xe tap lai cho s6 xe ctia co s¢ dao tao theo danh sach dudéi day:

DANH SACH XE PE NGHI CAP GIAY PHEP XE TAP LAI

Giay chung
1 | Xecua ] _ |nhén kiém dinh
So| Bién so . |Xe hop| Nhan | Loai S0 dong S0 |[ATKT&BVMT| Ghi
- ,| CO SO A e A ,
TT dang ky| .. dong | hi¢u xe co |khung chu
dao tao 5 s 1k
: Ngay Ngay het
cap han
Noi nhin: e, GAY......thdng ... ... nam 20.. ...
- Nhu trén; HIEU TRUONG (GIAM DOC)

- Luu: (Ky tén, déng ddu)
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PHU LUC V
MAU BIEN BAN KIEM TRA CAP GIAY PHEP XE TAP LAI
(Kém theo Nghi dinh s6 41/2024/NP-CP ngay 16 thdng 4 ndm 2024 cia Chinh phi)
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc
BIEN BAN KIEM TRA
CAP GIAY PHEP XE TAP LAI

Can ctr Nghi dinh s6 65/2016/ND-CP ngay 01/7/2016 cia Chinh phi (dugc stra doi,
bo sung tai Nghi dinh sb 138/2018/ND-CP); Nghi dinh sb .....ND-CP);

Can cr van ban s6 ... ngay ......... cua Pon vi........ dé nghi kiém tra cap
giay phép xe tap lai;

Ngay ../../.., dai dién S& Giao thong van tai .. tién hanh kiém tra diéu kién cia xe tap
lai.

Thanh phan tham gia Poan kiém tra gom:

1. Pai dién S¢ Giao thong van tai

Ong (Ba): ............

Ong (Ba): ............

2. Pai dién co sd dao tao lai

Ong (Ba): ............

Ong (Ba): ............

NOI DUNG KIEM TRA

1. Trung tAm d4 bé tri ... xe tap lai dé kiém tra, so luong nhu sau:

- Hang B:...xe

- Hang C:.. xe

Tong:...xe.

2. Noi dung kiém tra
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- Xe tap lai dugc gan 02 bién “Tap lai” trude va sau xe theo quy dinh.

- C6 thiét bj DAT theo quy dinh (C6 danh sach, s6 serial, s6 imei twong ung).

- C6 hé thong phanh phu duogc b6 tri bén ghé ngdi cua gido vién day thye hanh 14i xe.
- Xe tap lai loai tai thung c6 mui che mua, che ning, ghé ngdi cho hoc vién.

- C6 giay chumg nhan kiém dinh an toan k§y thuat va bao vé méi truong phuong tién
giao théng co gidi dudong bd con hiu luc.

3. Két qua kiém tra

3.1. S6 luwong xe tap 1ai dap tmg diéu kién theo quy dinh:
Xe tap lai hang B:.. xe

Xe tap lai hang C:.. xe

Téngxuxe

(Co danh sach kém theo)

3.2. S6 luong xe tap 1ai khong dap tmg diéu kién theo quy dinh:
Xe tap lai hang B:.. xe

Xe tap lai hang C:.. xe

Téng: .. X€

(Co danh sach kém theo)

Véi két qua kiém tra nhu trén, Doan kiém tra dé nghi S& Giao thong van tai ... cap
gidy phép xe tap 1ai cho cac xe tap lai dap ung diéu kién theo quy dinh.

Bién ban duoc 1ap thanh 02 ban co6 gia tri nhw nhau, cac thanh phﬁn tham gia kiém tra
da nhat tri cac ndi dung trén va théng nhat ky bién ban./.

. bAI DIEN . . DAI DIEN )
SO GIAO THONG VAN TAI ... CO SO PAO TAO LAI XE
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén)
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DANH SACH XE TAP LAI
PU PIEU KIEN CAP GIAY PHEP XE TAP LAI
STT Bién s6 Hang Thiét bi DAT Ghi chu
S6 serial S6 imei
DANH SACH XE TAP LAI
KHONG DU PIEU KIEN CAP GIAY PHEP XE TAP LAI
STT Bién s6 Hang Ly do
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QUY TRINH NQI BQ PA TAI CAU TRUC
QUY TRINH SO 15
Cip lai Gidy phép xe tap lai

I. THANH PHAN HO SO

STT Tén hd so 50 Ghi chu
luwgng
01 Daph saCP xe de nghi cap giay Ban chinh
phép xe tap lai theo mau.
, Ban sao kém ban chinh dé
02 | Giay dang ky xe.

do1 chiéu hodc ban sao ¢o

chirng thuc

Piéu kién thue hién thi tuc hanh chinh
Giay chtmg nhén kiém dinh an toan k¥ thuét va bao vé moi truong phuong tién co
gigi duong bo con thoi han va khong vurot qua thoi han st dung hop phap d6i véi
xe tap 1ai (Lam can ct cap thoi han gidy phép xe tap lai theo) Mau s6 01, Mau s6
02 Phu luc IV Nghi dinh 41/2024/ND-CP ngay 16 thang 4 nam 2024).

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua

Thoi gian xir ly L¢ phi
B6 phan mét cira - S¢ Giao| Trong thoi han 03 ngdy lam
thong Van tai TPHCM, dia chi: | viéc, ké tir ngay nhan du hoé Khén
252 Ly Chinh Théng, Phuong g

9, Quan 3, Tp.HCM.

so hop 1€.

III. TRINH TU XU LY CONG VIEC

Buée | .. ) . Ho
cong | oI dung Trach Thot | o/Biéu Dién giai
o n cong viec nhi¢m gian X
viéc mau
A 1A Co s¢ dao Theo muc C? > dao tao lai xe
Nop ho so 14i ' I nop ho so theo muc I
B1 taolatxe | Gig hanh (ndp truc tiép)
= chinh .
Kiém tra B6 phan BMO2 |. Treong hop hd so
ho so Mot ctra - BM 01 |day du va hop 1&: Lap
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Buoc | Ngidung |  Trich Thoi Ho, P
cong Ao oA . so/Biéu Dién giai
‘n cong viec nhi¢m gian x
viéc mau
S& GTVT BM 03 |Giay tiép nhan ho so
TPHCM Hdso |va hen tra két qua;
theo muc I | trao cho ngudi ndp ho
' so theo BM 01, thuc
hién tiép budc B2.
- Trudong hop hd so
chua dﬁy du hoac
chura hop 1&: Huodng
dan ngudi ndp ho so
bo sung, hoan thién
hd so theo BM 02 va
ghi 6 ly do.
- Truong hop tir chdi
nép hod so: Lap phiéu
tir choi tiép nhan giai
quyét hd so theo BM
03
Tiép nhan ) .
ho 50, B? phqén 0,25 ngay | Theo muc |, Ticp nhén ho so
B2 chuyeq Mot cira- | |3 o I theo quy dmI}.
chuyén vién | So GTVT ' - Chuyén ho so cho
phong TPHCM Phong chuyén mon.
chuyén mon
- Chuyén vién thu ly
to chirc kiém tra xe
. tap lai.
-HOs0 | . 1ap bién ban kiém
7 theo muc I | 4 theo mau quy dinh
Tham dinh -Bién ban |tai phu luc V Nghi
hd so dé Chuyén | .o . kiém | dinh sb 41/2024/ND-
PR -~ . ,75 ngay
B3 xuat giai | vién Phong lam viee | - duw thao CP.
quyet | chuyén mon " | Gidy phép |- Tai thoi diém kiém
TTHC hodc van |tra. Truong hop du
ban tur diéu kién thi du thao
choi. cap gidy phép xe tap

lai;  Truwong  hop
khong du diéu kién
thi du thao van ban
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Buoe|  Noidung | Trich Théi Ho P
cong Ao oA . so/Biéu Dién giai
‘n cong viec nhi¢m gian x
viéc mau
tra 101 tr choi cap
phép néu 16 ly do.
-H6so |Lanh dao phong xem
theomuc I |xét ky nhay Giay
, . . - dy thao | pheép hodc van ban tra
B4 Xe‘m xe,t, Lanl} dao 0’2 > ngay Gidy phép | 101 tir chdi cap phép.
trinh ky phong lam viéc S
hoac van
ban tra
1o1..
-Hoso |- Ky Giay phép hogc
theo muc I | van ban tra 101 to choi
- : cap phép.
BS K duvet Lanh dao | 0,25 ngay GCPI th}?,o PPACP
Y auye S¢ lam viec | 214y Phep
hoac van
ban tra
1o1..
- Van ,phbng So déng
sy | S0kt i v
pe | Phat f}nh Van phong | 5 ngdy theomuc Tl 2 16 va phét hanh
van ban S& am viéc - ;}}ay trén mang.
phep. - Chuyén két qua vé
B6 phan mét ctra.
1 A N A - Tra két qua cho co
Ira kft qua, B? pl}an T s& dao tao lai xe.

B7 Iru ho so, Mot cira - | Theo gidy | Két qua Théne ké. theo ddi
théng ké va | S& GTVT hen q i ;’:}g <, }tl eo dot
theo ddi TPHCM uu ho so theo quy

dinh.
IV. BIEU MAU

Cac bi€u mau str dung tai cac budc cong viée:

STT | M3 hiéu Tén biéu miu
BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so
BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so
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4 BM 04 | Mau Danh sach xe dé nghi cap gidy phép xe tap lai.

V.HO SO CAN LUU
STT | M3 hiéu Tén biéu miu

BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua.

BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so

BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so

BM 04 | Danh sach xe dé nghi cap gidy phép xe tap lai theo mau;

N[ W=

Cac ho so khac néu co theo vin ban phap quy hién hanh.

V1. CO SO PHAP LY

- Nghi dinh s6 65/2016/ND-CP ngay 01 thang 7 nam 2016 cia Chinh phi quy
dinh vé diéu kién kinh doanh dich vu dao tao 1ai xe 6 t6 va dich vu sat hach 1ai xe
duoc stra doi, bd sung mot s6 diéu tai cac Nghi dinh: Nghi dinh s6 138/2018/ND-CP
ngay 08 thang 10 nam 2018, Nghi dinh s6 70/2022/ND-CP ngay 27 thang 9 nim
2022, Nghi dinh s6 41/2024/ND-CP ngay 16 thang 4 nam 2024.

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nim 2018 cua Chinh phi veé
thuc hién co ché mot ctra, mot cira lién thong trong giai quyét tha tuc hanh chinh.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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MAU GIAY PHEP XE TAP LAI
(Kém theo Nghj dinh s6 41/2024/NP-CP ngay 16 thang 4 ndm 2024 cia Chinh Phi)
Mau s6 01. Mau gidy phép xe tap 1ai
Kich thudce: 120 mm x 180 mm.

1. Mat trudec:
] UBND TINH CONG HOA XA HQI CHU NGHIA VIET NAM
SO GIAO THONG VAN TAI.... Doc 1ap - Tu do - Hanh phiic
GIAY PHEP XE TAP LAI
Maso: ........../......
Cap choxebiénsd: ..................... Loai phwong tién: ..................
Nhan hiéuxe: ..............................Mauson: ........................

Co SO QA0 1A0: ..ot

Puoc phép tap 1ai xe trén cac tuyén duong (trir cac tuyén dudong han ché theo
quy dinh ctia co quan c6 tham quyén).

Co gia tri: Ha Noi, ngay ... thang ... nam 20...
Tungay...../....../......... THU TRUONG
bénngay ......../....../ (Ky tén, dong ddau)

(Gidy phép xe tdp ldi chi c6 gid tri khi Gidy
chung nhdn kiém dinh an toan ky thudt va bao
vé moi trieong cua xe con gid tri sir dung).

2. Mat sau; In chit “TAP LAI” theo phdng chit Times New Roman in hoa,
ding, dam, c& chir 90.

TAP LAI
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MAU GIAY PHEP XE TAP LAI
(Kem theo Nghi dinh s6:41/2024/ND-CP ngay 16 thdng 4 ndm 2024 ciia Chinh Phi)
Mau s6 02. Mau gidy phép xe tap lai dién tir
Kich thudc: 120 mm x 180 mm.

1. Mat trudec:
] UBND TINH CONG HOA XA HQI CHU NGHIA VIET NAM
SO GIAO THONG VAN TAI.... Doc 1ap - Tu do - Hanh phic
GIAY PHEP XE TAP LAI
Maso: ........../......
Cap choxe bién 8O: ..................... Loai phwong tién: ..................
Nhan hiéuxe: ..............................Mauson: ........................

Co SO AA0 1A0: .«

Puoc phép tap 1ai xe trén cac tuyén duong (trir cac tuyén duong han ché theo
quy dinh ctia co quan c6 tham quyén).

Co gia tri: Ha Noi, ngay ... thang..... ndm 20...
Tungay...../....../......... THU TRUONG
bénngay ......../....../ (Ky tén, dong ddau)

(Gidy phép xe tdp ldi chi c6 gid tri khi Gidy
chung nhdn kiém dinh an toan ky thudt va bao
vé moi trieong cua xe con gid tri sir dung).

2. Mt sau: In chir “TAP LAT” theo phong chit Times New Roman in hoa,
ding, dam, c& chir 90.

TAP LAI

MA QR
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MAU DANH SACH XE PE NGHI CAP GIAY PHAP XE TAP LAI
(Kém theo Nghj dinh s6: 65/2016/ND-CP ngay 01 thang 7 ndm 2016)

CO QUAN CONG HOA XA HOI CHU NGHIA VIET NAM
CHU QUAN Poc 1ap - Tu do - Hanh phuc

CO SO PAO TAO

Kinh giri: Co quan c6 tham quyén

Truong (Trung tdm) ................ dé nghj Co quan c6 tham quyén xem xét,
cap giay phép xe tap lai cho s xe cua co so dao tao theo danh sach dudi day:
DANH SACH XE PE NGHI CAP GIAY PHEP XE TAP LAI

Giay chung

SA B.R < | Xe cua ~ . A A A nhz.'in kiém dinh .
0| Bienso |~ o XeAh(.rp Nlolfln Loai S0 ding SO0 |ATKT&BVMT Gh'1
TT dang ky| .. dong | hi¢u xe co |khung <1 chi
dao tao Ngay |Ngay het

cap han
Noi nhin: e, GAY......thdng ... ... nam 20.. ...
- Nhu trén; HIEU TRUONG (GIAM DOC)

- Luu: (Ky tén, déng ddu)
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CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phuc
BIEN BAN KIEM TRA
CAP GIAY PHEP XE TAP LAI

Can ctr Nghi dinh s6 65/2016/ND-CP ngay 01/7/2016 cia Chinh phi (dugc stra doi,
bo sung tai Nghi dinh sb 138/2018/ND-CP); Nghi dinh sb .....ND-CP);

Can cr van ban s6 ... ngay ......... cua Pon vi........ dé nghi kiém tra cap
giay phép xe tap lai;

Ngay ../../.., dai dién S& Giao théng van tai .. tién hanh kiém tra diéu kién cia xe tap
lai.

Thanh phan tham gia Poan kiém tra gom:

1. Pai dién S¢ Giao thong van tai

Ong (Ba): ............

Ong (Ba): ............

2. Pai dién co sd dao tao lai

Ong (Ba): ............

Ong (Ba): ............

NOI DUNG KIEM TRA

1. Trung tAm 4 bé tri ... xe tap lai dé kiém tra, so luong nhu sau:

- Hang B:...xe
- Hang C:.. xe
Tong:...xe.

2. Noi dung kiém tra
- Xe tap lai dugc gan 02 bién “Tap lai” trude va sau xe theo quy dinh.
- C6 thiét bj DAT theo quy dinh (C6 danh sach, s6 serial, s6 imei twong ung).

- C6 hé thong phanh phu duogc bé tri bén ghé ngdi cua gido vién day thye hanh 14i xe.
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- Xe tap lai loai tai thung ¢ mui che mua, che nang, ghé ngdi cho hoc vién.

- C6 giay chumg nhan kiém dinh an toan k§y thuat va bao vé méi truong phuong tién
giao théng co gidi dudong bd con hiu luc.

3. Két qua kiém tra

3.1. S6 luwong xe tap 1ai dap tmg diéu kién theo quy dinh:
Xe tap lai hang B:.. xe

Xe tap lai hang C:.. xe

Téngxuxe

(Co danh sach kém theo)

3.2. S6 luong xe tap 1ai khong dap tmg diéu kién theo quy dinh:
Xe tap lai hang B:.. xe

Xe tap lai hang C:.. xe

Téng: .. X€

(Co danh sach kém theo)

Véi két qua kiém tra nhu trén, Doan kiém tra dé nghi S& Giao thong van tai ... cap
gidy phép xe tap 1ai cho cac xe tap lai dap ung diéu kién theo quy dinh.

Bién ban duoc 1ap thanh 02 ban co6 gia tri nhw nhau, cac thanh phﬁn tham gia kiém tra
da nhat tri cac ndi dung trén va théng nhat ky bién ban./.

. bAI DIEN . . DAI DIEN )
SO GIAO THONG VAN TAI ... CO SO PAO TAO LAI XE
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén)
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DANH SACH XE TAP LAI
PU PIEU KIEN CAP GIAY PHEP XE TAP LAI
. . Thiét bi DAT
STT Bién so Hang . . Ghi cha
So serial So imei
DANH SACH XE TAP LAI
KHONG DU PIEU KIEN CAP GIAY PHEP XE TAP LAI
STT Bién s Hang Ly do
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QUY TRINH NQI BQ PA TAI CAU TRUC
QUY TRINH SO 16

Cap Giay phép dao tao lii xe 6 to

I. THANH PHAN HO SO

STT Tén hd so 50 Ghi chu
lwgng
01 Vap ba‘n kém 1p‘ao cao dé n§h1 cap giay 01 Ban chinh
phép dao tao 1ai xe (theo mau).
Quy‘é't dinh thanh 1ap co s¢ giao duc Ban sao kém ban chinh
02 |nghé nghi€p cua co quan c6 tham 01 de doi chiéu hodc ban
quyén. sao co6 ching thuce
Giay chimg nhan gido vién day thuc Ban sao kém ban chinh
03 | hanh lai xe. 01 de doi chicu hodc ban
sao co6 ching thuce
Ban sao kém ban chinh
04 | Giay dang ky xe. 01 de doi chiéu hodc ban
sao co6 ching thuce

Piéu kién thwe hién thi tuc hanh chinh

- La co so giao duc nghé nghiép thuc hién chirc nang dao tao nghé lai xe 0 t0 duoc

thanh 1ap theo quy dinh cta phap luat.

- Co ¢ dao tao lai xe phai dap ung cac diéu kién co sd vat chat vé hé thong phong
hoc chuyen mon bao gébm Phong hoc 1y thuyét; Phong hoc ky thuat 6 to; Tiéu
chuan vé gido vién day 1ai xe bao gdm giao vién day ly thuyét va gido vién day
thue hanh; Tiéu chuan vé San tap 1ai xe; Tiéu chuan vé Xe tap lai.

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua Thoi gian xir 1y Lé phi
B6 phan mét cira - S¢ Giao | Trong thot han khong qua 10
thong Van tai TPHCM, dia chi: ngay‘ lam viéc, ké tir ngay nhan Khén
252 Ly Chinh Thang, Phuong | du ho so theo quy dinh. &
9, Quan 3, Tp.HCM.
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III. TRINH TU XU LY CONG VIEC
B,l\r ¢ Nei dung Trach Thoi | HO so/Biéu K ens
cong N on " . x Dién giai
o n cong viec nhi¢m gian mau
viéc
Nop ho so TO, chlfc, Theo muc I Tg chirc, ca nhan ndp
canhan ho so theo muc I
- Truong hop hd so day
du va hop 1€ Lap Giay
tiép nhém ho so va hen
tra ket qua; trao cho
nguoi ndp ho so theo
BM 01, thuc hién ti€p
Gic budc B2.
N on 1o BMOL | Tryomg hop hé so
Bl Bo phan hanh BM 02 A,
.2 A N , chwa day du hoac chua
Kiém tra ho | Mot cira - | chinh BM 03 " & Huone din
S0 S& GTVT ‘ ob e Hugng cal
Hb so nguoi nop ho so bd
TPHCM X A 1A
theo muc 1 | Sung hoan thién hq SO
' theo BM 02 va ghi 16
ly do.
- Truong hop tur choi
tiépr nhan hﬁ 50" Lap
phicu tir choi ti€p nhan
gidl quyét ho so theo
BM 03.
Tiép nhan - Tiép nhan ho so theo
Lo o 0,25 .
ho so, Bo phan ngiy quy dinh
B2 chuyén Mot cura - 1am Theomuc |. Chuyén hdé so cho
chuyén vién | S6 GTVT viée Chuyén vién phong
duwgc phan | TPHCM ' chuyén moén giai quyét
cong thu ly TTHC.
- Ho so theo | - Tham dinh ho so
7 muc I + Truong hop hd so
Tham dinh, | Chuyén 3,25 |-Biénban |chua du theo quy dinh,
B3 dé xuat giai | vién phong | ngay |lam viéc. trong thoi han khong
quyet chuyén lam | _ Dy thao qua 02 ngay lam viéc
TTHC mon Vi€ | quyét dinh | ke tur ngay nhan duoc
thanh 1ap h6 so, S¢ Giao thong
doan kiém | van tai phai tra 161 bang
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B,l\r oc N¢i dung Trach Thoi | HO so/Biéu K ens
cong A on " . x Dién giai
o n cong viec nhi¢m gian mau
viéc
tra van ban. Thot gian thyce
- Vin ban tir | hién tha tuc duoc tiep
chéi tuc tinh tir luc don vi
bo sung day du ho so
theo quy dinh.
+ Truong hop ho so
day du: du thao Quyét
dinh thanh 13p BDoan
Kiém tra trinh 1anh dao
lanh dao phong xem
xet to chirc kiém tra
thuc t€ co s dao tao lai
X€.
- H6 so theo | - Lanh dao phong xem
05 muc | xét ho so.
Xem xét, | Lanhdao | n g’a‘ly - DI;(I thao | - Ky nliéy Qu\yét di{lh
B4 Trinh k¢ phong 1am quyét dinh | thanh 13p Poan Kiém
y A thanh 1ap | tra trinh 1anh dao s¢&.
viéc .z
doan kiém
tra
Duvét ky - H6 so theo |- Xem xét ho so.
u L
g 0,5 muc I - Ky duyét Quyét dinh
quyét dinh . . L, 4 . ; . ¥
1 1A Lanh dao | ngay |- Quyét dinh | thanh 14p Doan Kiém
B5 thanh 1ap 35 1am hanh 13
doan kiém . t rfm ‘?p tra.
viee doan kiém
tra
tra
-Hosotheo | - Lay s6 Quyét dinh
Chuyén 0,5 muc [ thanh lap Poan Kiém
B6 Phat hanh | vién phong | ngay |- Quyét dinh | tra, chuyén Van phong
van ban chuyén lam thanh 1ap | SO dong dau.
mon viéc | doan kiém
tra
- Boan kiém tra ,té chtrc
) 03 kiém tra thuc t€ co s&
T6 churc Doan ngay dao tao
B7 kiém t Kiém t 12 T ,
tem tra tem tra Vj‘g; - Lap bién ban kiém tra

- Hd so theo

theo mau quy dinh.
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B,l\r ¢ Nai dung Trach Thoi | Ho so/Biéu R o
cong N on " . x Dién giai
o n cong viec nhi¢m gian mau
viéc
muc | - Két qua kiém tra;

- Quyét dinh | + Néu du diéu kién, s&
thanh 1ap | tién hanh cac budc tiép
doan kiém | theo.

tra + Néu khong du diéu
-Bién ban |kién: Yéu ciu co s&
kiém tra. | dao tao bd sung, khéc
_Vinban |phuc cac ton tai thiéu
khéc phuc. |sot do Poan Kiém tra

- Van ban tir | U 18-

chdi . Thoi gian thuc hién
thu tuc dugc tiép tuc
tinh tir lac don vi bo
sung day du ho so theo
quy dinh trong truong
hop c¢é thé khic phuc
céc ton tai theo yéu cau
Poan kiém tra.
- Truong hop khong
thé khic phuc, khong
cap phép, tra 1oi bang
van ban va néu 10 ly
do.

-Ho6 so theo | - Du thao gidy phép

bé xuatkét | Chuyén | 0,5 mucl  |hodc van ban tra 101
B3 qua giai | vién Phong | ngay - Du thao kh@ng du diéu kién cap
quyeét chuyén lam gidy phép | gldy phép, néu 16 ly do
TTHC mon viée hodc van |trinh ky Lanh dao
ban traloi | phong xem xét.
-Ho sotheo | Lanh dao phong xem
muc | xet ho so ky nhay vao
0s |- Quyét dinh g‘iéy Eheli hOElC ,Vén ban
) N > thanh 14p | ttr choi néu rd 1y do.
Xem xét, Lanh dao | ngay 1R
B9 X . . N doan kiém
trinh ky phong lam tra
viéc
- Bién ban
kiém tra.
- Vian ban
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B,l\r oc N¢i dung Trach Thoi | HO so/Biéu K ens
cong A on " . x Dién giai
o n cong viec nhi¢m gian mau
viéc
khic phuc.
- Du’ thao
gidy phép
hodc van
ban tra 101
- Ho so theo L?mh dao s& xem X,ét
muc | ho so Ky duyét giay
- Quyét dinh | phép hodc van ban tur
thanh 14p | cho1.
doan kiém
0,5 tra
, o Lanh dao | ngay | - Bién ban
BI10 Ky duyet So lam kiém tra.
Viée | - Van ban
khac phuc.
- Du’ thao
gidy phép
hodc van
ban tra 101
0s |° HO so theo | - Vin phong S& dong
T L . muc [ dau két qua giai quyét
B11 Ph? t ha}nh Van p}l Ong | neay | Giay phép hd so hodc vin ban tra
van ban S& lam 7 N n
. hodc van | 101 va phat hanh trén
viéc AT
ban tra 161. | mang.
- Phat hanh giéy phép,
Tra kbt aus B6 phén van ban tur choi.
ra ,\et qaua, tiép nhan | Theo - Tra két qua cho t6
luu ho so, o ) B i )
B12 X n mot cira giay - Két qua. | chuec.
thong ké va 12 S¢ h p . B
theo di cua 5o en - Thong k&, theo doi
GTVT luu hé so theo quy

dinh.
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IV. BIEU MAU
Cac biéu mau str dung tai cac budc cong viéc:

STT | M3 hiéu Tén biéu miu
1 BM 01 |Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau b6 sung, hoan thién ho so.
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so.
4 BM 04 | Mau Bao cao dé nghi cap gidy phép dio tao lai xe.
5 BMO5 | Giay phép dao tao lai xe 6 to.
V.HO SO CAN LUU
STT | M3 hiéu Tén biéu miu
1 BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua.
2 BM 02 | MAu Phiéu yéu cau bd sung, hoan thién ho so.
3 BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so.
4 BM 04 | Mau Bao cao dé nghi cap gidy phép dao tao lai xe.
5 BMO5 | Giay phép dao tao lai xe 6 t6.
6 }(1:(?(; (';éli liéu, van ban duoc hinh thanh trong qua trinh giai quyét

V1. CO SO PHAP LY

- Nghi dinh s6 65/2016/ND-CP ngay 01 thang 7 nam 2016 cia Chinh phi quy
dinh vé diéu kién kinh doanh dich vu dao tao 1ai xe 6 t6 va dich vu sat hach 1ai xe
duoc stra doi, bd sung mot s6 diéu tai cac Nghi dinh: Nghi dinh s6 138/2018/ND-CP
ngay 08 thang 10 nam 2018, Nghi dinh s6 70/2022/ND-CP ngay 27 thang 9 nim

2022, Nghi dinh s6 41/2024/ND-CP ngay 16 thang 4 nam 2024.

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nim 2018 cua Chinh phi veé
thuc hién co ché mot ctra, mot cira lién thong trong giai quyét tha tuc hanh chinh.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién

thong trong giai quyét thu tuc hanh chinh.
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MAU BAO CAO PE NGHI CAP GIAY PHEP PAO TAO LAI XE
(Kém theo Nghi dinh s6: 65/2016/NP-CP ngay 01 thang 7 ndm 2016)

CO QUAN CHU QUAN CONG HOA XA HOI CHU NGHIA VIET NAM
CO SO PAO TAO Pdc lidp - Tu do - Hanh phic

BAO CAO PE NGHI
CAP GIAY PHEP PAO TAO LAI XE

I. GIOI THIEU CHUNG

1. Tén co s& dao tao (Truong hodc Trung tam):

Hiéu truéng, Pho Hiéu trudng (Giam ddc, Phé Giam dbc), cac phong ban:
Dia chi N LaC: ..o o
Biénthoat: ... Fax:. .. o,
2. Co quan quan 1y cAp trén true teP: .........oovveeii e

3. Quyét dinh thanh lap s ......... ngay ... ... /o clia

4. Giéi thiéu tom tit co sd, cac nghé dao tao, quy md dao tao/nam.

II. BAO CAO VE PAO TAO LAI XE

1. Pao tao lai xe tt nam .......... loai xe (xe con, xe tai ..... tan, xe khach, xe kéo ro
modc...) theo van ban s .....ngay .../ .../ ..... CUA...ooiiiiin,

Tur khi thanh lap dén nay da dao tao duoc ........ hoc sinh, lai xe loai .......

2. Hién nay dao tao lai xe loai ...... , thot gian dao tao ...... thang (d6i véi timg loai, sd

hoc sinh moi loai).
(Trieomg hop chwa dao tao khong néu cdc diém 1, 2 phan II)

3. Tong s6 phong hoc hién c6, s6 phong hoc chuyén mon, dién tich (m?), du hay thiéu

phong hoc.
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Panh gia cu thé tirng phong hoc chuyén mén va cac thiét bi day hoc: cabin, mé hinh
vét thyc, phim, dén chiéu hodc thiét bi, dung cu thao lap.... (d6i chiéu véi quy dinh dé bao
c40); chat lwong ting phong hoc.

4. Muc tiéu, ké hoach giang day va ting muc: gido trinh, gido an, hé thong bai 6n

luyén va thiét bi kiém tra (théng ké va trinh bay hién vat).
5. D01 ngii gido vién
- S6 luong gido vién day Iy thuy@t: ...........oooeiri i,
-S6 giao luong vién day thuc hanh: ........... ...
DANH SACH TRiCH NGANG GIAO VIEN DAY THU'C HANH
(hoic LY THUYET) LAI XE

. .. | Hinh thic . A

+. S0 gidy|;yvén d Trinh do R

Negay | , - uyen dung Hang| .. . ~ | Mon
< |Ho |, 57 |ching 'z 2| Ngay | Tham .
So | . |thang| . H giay |, 7 o hoc | Ghi
e o L PR b cL g a hép |FV58| MEN | oiing | chi

ten | ™ nhan |Bién|dong|Van|Chuyén| Su |PhCp tuyén day 155 S1AN8

sinh dan | ¢hé |(thoi|héa| mdén |pham lai xe day

han)

W (N | = |

6. Xe tap 1i: s6 luong xe tap 1i hién c6, thiéu hay du dé hoc vién tap.
- Chuing loai: s6 xe thong dung; sb xe kiéu cil.

- Tinh trang chat lugng k¥ thuat (con bao nhiéu %).

- Thiét bi day 14i trén xe.

- S6 xe c6 Gidy chirng nhan kiém dinh, gidy phép xe tap 1ai.
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DANH SACH XE TAP LAI

S6 | S6 diang ky ~ Nam san C~hu so- | Hethong Gla):ph?!o

TT ‘e Nhan xe | Hang xe <udt hu’q/hq’p phanh phu | xe tap lai

dong |(c6, khong)|(c6, khong)
1
2
3

thue hodc cong ching gidy ding ky ting xe.

7. San tap lai co digén tich: ............. m°.

- C6 hién truong tap lai thuc té.

8. Panh gia chung, d¢ nghi:

2

- P4 tao 1ap cac tinh hudng d¢ tap 1ai trén bai tap.

Ghi chii: Danh sach sap xép thir tu cac hang B, C, D, E, F giri kém ban sao c6 ching

HIEU TRUONG (GIAM POC)
(Ky tén, dong dau)
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MAU GIAY PHEP PAO TAO LAI XE O TO
(Kém theo Nghi dinh s6: 65/2016/NP-CP ngay 01 thang 7 ndm 2016)

CO QUAN CO THAM CONG HOA XA HQI CHU NGHTA VIET NAM
QUYEN Doc lap - Tu do - Hanh phuc
SO . / e e, NEAY thang ..... nam 20...
GIAY PHEP
PAO TAO LAI XE O TO
Can ctr Luat Giao thong dudng bo ngay 13/11/2008;
Can ctt Nghi dinh s6 .../ ..../ND-CP ngay...../ .../....... ctia Chinh pha quy dinh diéu

kién kinh doanh dich vu dao tao lai xe 0 t0 va dich vu sat hach lai xe;

Xet dé nghi cua Poan kiém tra duoc thanh lap tai Quyet dinh

SO .o ngay .../ .../ ... clia co quan c6 tham quyen vé Viee ..............coeeeien.... ;
Theo A€ NENT CUA ....oovnit e ,
CO QUAN CO THAM QUYEN
1. Cap gidy phép da0 ta0 141 xe 6 10 ChO: ... oeuen it
2 1A O oo
-Piénthoat ............ -Fax:
3. Coquan qUAN 1Y e tHEP: «....oeeee et
4. Buoc phép dao tao:
Han g ..
Lt oM. .
5. DIa AAM A0 tA0: - oo

Co s& dao tao 1ai xe phai xuat trinh Gidy phép nay véi co quan ¢6 tham quyén khi c¢6 yéu
cau.

THU TRUONG CO QUAN CO THAM QUYEN
(Ky tén, dong ddu)
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QUY TRINH NQI BQ PA TAI CAU TRUC
QUY TRINH SO 17
Cép lai Gidy phép dao tao lai xe 6 o

trong truong hop diéu chinh hang xe dao tao, lru lwong dio tao

I. THANH PHAN HO SO

STT Tén ho so S6 lwong Ghi chua
Van ban kém bao cao dé nghi
01 |cap giay phép dao tao lai xe 01 Ban chinh
theo mau:
Giay chtng nhan gido vién day Ban sao kém ban chinh
02 | thuc hanh lai xe. 01 dé do1 chiéu hoac ban sao
co ching thuce
Ban sao kém ban chinh
03 | Giay dang ky xe. 01 de doi chicéu hodc ban sao
co ching thuce

Picu kién thue hién Thi tuc hanh chinh

tap lai.

Co s& dao tao 1ai xe phai dap ung cac diéu kién co s& vat chat vé hé thong
phong hoc chuyen mon bao gém Phong hoc ly thuyét; Phong hoc k¥ thuét
6 t0; Tiéu chuan vé giao vién day lai xe bao gbm gido vién day ly thuyet va
gido vién day thuc hanh; Tiéu chuan vé San tap lai xe; Tiéu chuan vé Xe

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xir ly L¢ phi

Bo phan médt cua - S& Giao
thong Van ta1 TPHCM, dia chi:
252 Ly Chinh Théing, Phuong
9, Quan 3, Tp.HCM.

Khéng qua 08 ngay lam
viéc, ké tir ngay nhan du ho

so theo quy dinh.

Khong
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III. TRINH TU XU LY CONG VIEC

SUO¢ | Noidung | Trich | Thoi | H3 so/Bidu Din o
ns cong viéc | nhiém | gian mau &
viéc
NI U I T6 chire, c4 nhan ndp hd
Nop ho TO, Chlfc’ Theomuc I |so theo muc I (ndp truc
SO canhan tiép)
- Truong hop ho so day
du va hop 1&: Lap Giay
tiép nhan ho so va hen tra
két qua; trao cho nguoi
nop h6 so theo BM 01,
B& ohan Qib BM O] thuc hién ti€p bu‘.’éfc B2.
Bl 7 M6Fc i hanh BM 02 - Truong hop ho so chua
Kiém tra Yy chinh BM 03 day du hoac chua hop I¢:
ho so GTVT N Hudng dan nguoi ndp ho
TPHCM Ho so so bo sung, hoan thién ho
theomucl |so theo BM 02 va ghi 16
ly do.
- Trudng hop tir choi tiép
nhén ho so: Lap phicu tur
choi tiép nhan giai quyet
h6 so theo BM 03
Tiép nhan & Al LA
L - Tiép nhan hd so theo
hoso, | Bophan | 0,25 quy dIi)nh '
B2 zﬁuygﬁ Motsgua Iigfg Theomuc I |_ Chuyén hd so cho
u - )
yin duge | GTVT | viée Chuyen  vien Phong
phan cong | TPHCM %},lllgén mon  gial quyet
thu ly '
“H so theo |- Tham dinh h,6 sq:
. A muc I Du thao Quyét dinh
Tham | Chuyén | L75 | Bien ban | thanh 1ap Doan Kiém tra
dth, de vién ngay 1am vide va Thu moi dai dién co
B3 xuat giai | phong lgern Dur the | quan quan 1y gido duc
quyét chuyén | viec -y td'aoh nghé nghiép ¢ dia
TTHC mon q‘}?’eth llfl phuong t6 chuce ki€ém tra
t‘ anh fap thure t€ co s& dao tao lai
doan kiém tra. e
B4 Xem xét, |Lanh dao| 0,5 | -Hosotheo |-Lanh dao phong xem
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B,l\r ¢ | Ngi dung | Trach | Thoi | Ho so/Biéu K ens
cong N on " . x Dién giai
o n cong viec | nhiém | gian mau
viéc
trinh ky phong | ngay muc | xét ho so. Ky nhay Quyét
lam -Dy thao | dinh thanh 14p Doan
viée Quyét dinh | Kiém tra trinh lanh dao
Thanh 1ap | SO-
doan kiém tra
Duyét ky 01 - H6 so theo
quyét dinh Lanh dao | nea muc I - Xem xét ho so. Ky
B5 | thanh lap 0 BB oyt dinh: | duyét Quyét dinh thanh
iR So lam yELR N NI
doan kiém . Thanh 14ap lap Poan Kiém tra.
viéc o
tra doan kiém tra.
& - Ho so theo . —
Chuyén |~ 5 - Lay s6 Quyét dinh
s vién : muc [ N N
Phat hanh A ngay L g thanh 1ap Doan Kiém tra,
B6 1 phong . - Quyét dinh: A Vs . :
van ban chuvén lam Thanh 14 chuyén Vian phong so
Y Viéc . an 2 ap déng dau.
mon doan kiém tra.
- Poan kiém tra to chtc
kiém tra thuc té co s&
dao tao.
- Lép bién ban kiém tra
theo mau quy dinh.
- Két qua kiém tra:
+ Pu diéu kién, sé tién
- H6 so theo | hanh cac budec ti€p theo.
01 muc I + Khéng du diéu kién:
Té chure Poan ngay | - Quyét dinh: | yéu ciu co so dao tao
B kiém tra | Kiémtra | lam ThanE lap b@ sung, khéc phuc cac
vise | doankiém tra. | ton tai thiéu sot do Doan
- Bién ban | Ki€ém tra néu ra. Thoi
kiém tra. gian thuc hién thu tuc
- Van ban | duoc tiép tuc tinh tir lic
khéc phuc. | don vi bd sung day du ho
- Vin ban tir | S° theo quy dinh.
chéi. Truong hop khong thé

khic phuc, tra o1 béng
van ban va néu rd ly do
khoéng cap phép.
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SUO¢ | Noidung | Trich | Thoi | H3 so/Bidu Din o
ns cong viéc | nhiém | gian mau g1l
viéc
o -Keét qua |- Lép to trinh dé xudt giai
D§ xuat Chuyén 01 kiém tra quyét TTHC, du thao
ket qua vién ngay | - D thao gidy | giay phép hode van ban
B8 giai quy€t | phong lam phép hodc van | tra 101 tir cho1 cap phép,
TTHC chuyén vige | bant chéi | néurdly do.
mon ' _T&trinh | -Trinh Lanh dao phong
xem Xe€t.
- Ket qua
0,5 kiémtra | Lanh dao phong xem xét
B9 Xem x¢&t, | Lanh dao | ngay | - Du thao gidy | ho so, ky duyét to trinh,
trinh ky phong lam | phép hodc van | ky nhay giay phép hoac
viéc ban tralor | van ban tra loi.
- To trinh
- Ket qua
01 ki€m tra < it hd so. K9 duve
Duyétky |Lanh dao | ngiy | - Gidyphép |z~ Xetho so, Ky duyet
B10 o \ N -, | giay phép hoac van ban
Vian ban So lam | hodc van ban LT
A e tra 101.
viéc tir cho1
- To trinh
1 Van O’:S Giay phép VAan pfquIl‘g‘SO’ d? ngkdau
Phat hanh . ngay -~ - 5 | ket qua gial quyét ho so
Bl11 - phong X hodc van ban AT
van ban i lam e hoédc van ban tra lo1 va
S& n tir choi 1 A
vige phat hanh trén mang.
Tra két Bo phan
qllllg,slgu Motsc(;lra Theo - Tra két qua cho to chire.
B12 P gidy Kétqua |- Théng ké, theo ddi luu
thongké | GTVT hen 1 so th dinh
vatheo | TPHCM | ¢ 0 so theo quy dim
dai
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IV. BIEU MAU

Cac biéu mau st dung tai cac budc cong viéce:

STT | M3 hiéu Tén biéu miu
1 BM 01 |Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau b6 sung, hoan thién ho so
3 BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so
4 BM 04 | Mau Bao cao dé nghi cap lai gidy phép dao tao lai xe
5 BMO5 | Giay phép dao tao lai xe.

V. HO SO CAN LUU
STT | M3 hiéu Tén biéu miu

BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua.

BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so

BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so

BM 04 |Bao cao dé nghi cap lai giay phép dao tao lai xe
BMO5 | Giay phép dao tao lai xe.

NN | B |WIN] =

Cac ho so khac néu co theo vin ban phap quy hién hanh.

V1. CO SO PHAP LY

- Nghi dinh s6 65/2016/ND-CP ngay 01 thang 7 nam 2016 cia Chinh phi quy
dinh vé diéu kién kinh doanh dich vu dao tao 1ai xe 6 t6 va dich vu sat hach 1ai xe
duoc stra doi, bd sung mot s6 diéu tai cac Nghi dinh: Nghi dinh s6 138/2018/ND-CP
ngay 08 thang 10 nam 2018, Nghi dinh s6 70/2022/ND-CP ngay 27 thang 9 nim
2022, Nghi dinh s6 41/2024/ND-CP ngay 16 thang 4 nam 2024.

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nim 2018 cua Chinh phi veé
thuc hién co ché mot ctra, mot cira lién thong trong giai quyét tha tuc hanh chinh.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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MAU BAO CAO PE NGHI CAP GIAY PHEP PAO TAO LAI XE
(Kém theo Nghj dinh s6: 65/2016/ND-CP ngay 01 thang 7 ndm 2016)

CO QUAN CHU QUAN  CONG HOA XA HOI CHU NGHIA VIET NAM
CO SO PAO TAO Péc ldp - Tw do - Hanh phuc

BAO CAO PE NGHI
CAP GIAY PHEP PAO TAO LAI XE

I. GIOI THIEU CHUNG
1. Tén co s¢ dao tao (Truong hodc Trung tam):

Hiéu truéng, Phé Hiéu truong (Giam doc, Phé Giam doéc), cac phong ban:

Dia chi Hen 1aC: ...

Diénthoat: ... A
2. Co quan quan 1y cAp trén truwe teP: ... ..o e

3. Quyét dinh thanh 1lap s6 ......... ngay .../ ... /o cua

4. Gi6i thiéu tom tét co so, cac nghé dao tao, quy mo dao tao/nam.

II. BAO CAO VE PAO TAO LAI XE

1. Bao tao la1 xe tir ndm .......... loai xe (xe con, Xe tai ..... tan, xe khach, xe
kéo ro mode...) theo van ban s6 .....ngay .../ .../ ..... CUA.....oovveviiian,

Ttr khi thanh 1ap dén nay da dao tao duoc ........ hoc sinh, lai xeloai ..........

2. Hién nay dao tao lai xe loai ...... , thoi gian dao tao ...... thang (déi Vo1 ting

loai, s6 hoc sinh moi loai).

(Trieong hop chuwa ddo tao khéng néu cdc diém 1, 2 phén II)
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3. Téng s6 phong hoc hién cé, s6 phong hoc chuyén mén, dién tich (m?), di hay

thiéu phong hoc.

Panh gia cu thé timg phong hoc chuyén moén va cac thiét bi day hoc: cabin, mo

hinh vat thuc, phim, dén chiéu hodc thiét bi, dung cu thao lép.... (déi chiéu vai quy

dinh dé bao c4o); chat lwong timg phong hoc.

4. Muc tiéu, ké hoach giang day va tirng muc: giao trinh, gido an, hé théng bai

6n luyén va thiét bi kiém tra (thong ké va trinh bay hién vat).

5. Bo61 ngii giao vién

- S6 lwong gido vien day Iy thuyet: .......ooove e el

- S gido lwong vién day thuc hanh: ........... ... .. ... .. ... ... ...

DANH SACH TRiICH NGANG GIAO VIEN DAY THUC HANH (hoiic LY

THUYET) LAI XE
. |Hinh thirc
Nei S? tuyén Trinh d¢ H Thaml Ma
< | Ho g’ay gl’ay dung f,lA,ng Ngay .ilm on .
So | . [thang|chirng giay |, 2 | nién | hoc |Ghi
va | . Ho . [trung .o .
TT (an | AM minh | | BP| A phép tuvén day |giang|chu
%! sinh | nhan [Bién\dong|Vin Chuyén Sw 15; yo "V 15i | day
dan | ¢hé [(thoi héa| mén pham
han)
1,2 3 4 5
1
2
3

6. Xe tap lai: sO luong xe tap lai hién co, thiéu hay du dé hoc vién tap.

- Chung loai: s0 xe thong dung; sé xe kiéu cii.

- Tinh trang chat luong k¥ thuat (con bao nhiéu %).

- Thiét bi day lai trén xe.

- S6 xe ¢6 Gidy chting nhan kiém dinh, gidy phép xe tap l4i.
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DANH SACH XE TAP LAI
S6 |So dang ky| ... . Nam san (Ehu so | He thong Glaxph?P
TT e Nhan xe| Hang xe <ult hu’q/h()’p phanh phu| xe tap lai
dong |(c6, khong)|(co, khong)

Ghi chti; Danh sach sip xép thir tu cac hang B, C, D, E, F giri kém ban sao ¢o
chimg thwe hodc cong chung gidy dang ky timg xe.

2
m.

7. San tap lai cd dién tich: .............
- Pa tao lap cac tinh hudng dé tap lai trén bai tap.
- C6 hién truong tap lai thue té.

8. Panh gia chung, dé nghi:

HIEU TRUONG (GIAM BOC)
(Ky tén, dong diu)
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MAU GIAY PHEP PAO TAO LAI XE O TO
(Kém theo Nghi dinh so: 65/2016/ND-CP ngay 01 thdng 7 niam 2016)

CO QUAN CO THAM CONG HOA XA HOI CHU NGHTA VIET NAM

QUYEN Pijc 1ap - Tw do - Hanh phiic
SO . / e e, RGAY thang ..... ndm 20...
GIAY PHEP
PAO TAO LAI XE O TO

Can cu Ludt Giao thong duong bo ngay 13/11/2008;
Can cit Nghi dinh 6 ...../..../ND-CP ngay...../ .../....... cia Chinh phu quy dinh

diéu kién kinh doanh dich vu dao tao 14i xe 6 t6 va dich vu sat hach 14i xe;

Xét dé nghi cua Doan kiém tra dugc thanh 1ap tai Quyét dinh

SO cennnnn. ngay .../ .../ ... cua co quan cod tham quyén Ve
VIEC oo, ;
Theodenghiclla ... ,

CO QUAN CO THAM QUYEN

1. Cap gidy phép dao ta0 14i xe 0 10 Cho: ... oiveeei e
P O I T. I 1
-Dienthoat ... ..., -Fax: ...
3. Coquan qUAN 1Y e tEP: ... ooee e,
4. Buoc phép dao tao:

AN

5. DIa dAM A0 tA0: .o
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Co sé dao tao lai xe phai xuét trinh Giay phép nay voi co quan cé thim quyén khi co

yeu cau.

THU TRUONG CO QUAN CO THAM QUYEN
(Ky tén, dong ddu)
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QUY TRINH NQI BQ PA TAI CAU TRUC
QUY TRINH SO 18
Cip lai Gidy phép dao tao lai xe 6 t6 bi mat, bi hong,

c6 sw thay doi lién quan dén ndi dung khac

I. THANH PHAN HO SO

STT Tén hd so S6 lwong Ban chinh
Vin ban dé& nghi cap lai gidy
01 pP P dao ta9 ldi e o o vaneu 01 Ban chinh
10 ly glo hong, ~mat hodc no1
dung can thay doi

Piéu kién thwe hién thi tuc hanh chinh:

1. Giay phép dao tao lai xe 6 t6 dwgc cap lai khi bi mat, bi hong, ¢6 su thay doi

lién quan dén nd1 dung khac

2. Co s& dao tao 1ai xe phai dap tmg cac diéu kién co s& vat chat vé hé thong
phong hoc chuyen mon bao gdom Phong hoc ly thuyét; Phong hoc k¥ thuat 6 to;
Tiéu chuan vé gido vién day l4i xe bao gébm gido vién day ly thuyét va gido vién

day thuc hanh; Tiéu chuan vé San tap 1ai xe; Tiéu chuan vé Xe tap lai.

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua Thoi gian xir ly Lé phi
B6 phan mdét cira - S& Giao | Trong thor han khéng qua 03
thong Van tat TPHCM, dia chi: | ngay lam viéc, ké tir ngay nhan Khong

252 Ly Chinh Thang, Phuong
9, Quan 3, Tp.HCM.

da hd so theo quy dinh.
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III. TRINH TU XU LY CONG VIEC

Buoe | Noidung | Trich | Thei Ho, s
cong A e o n . so/Biéu Dién giai
o n cong viec nhiém gian .
viéc mau
y s Co s¢ dao tao lai xe ndp
Nop ho so (t:;si(:iid;eo TheoImuc ho sor,theo muc [ (ndp
‘ truc tiép)
- Trudmg hop ho so day
du va hop 1¢: Lap Giay
tiép nhém ho so va hen
tra két qua; trao cho
ngudi nop ho so theo
BM 01, thuc hién tiép
Gio budc B2.
: BMOL |\ Tryong hop hd
Bl B6 phan | hanh fuong hop ho SO
2 X O P , BM 02 | chwa day du hoac chua
Kiém trahd | Mot cra - | chinh o o x
SO Sy GTVT BM03 |hop I¢&: Hudéng dan
TPHCM Hb so theo | 1guwol ndp hoé so bod
muc 1 sung, hoan thién ho so
' theo BM 02 va ghi 16 ly
do.
- Truong hop tur choi
tiépr nhan hﬁ 50" Lap
phiéu tir choi ti€p nhan
giai quyét ho so theo
BM 03
Tl}élg zlilém 095 - Tiép nhan ho so theo
chuyén 1\]/3[9 phan | 03y | Theo mye | W 4R
B2 | chuyén vién ot cua - lam I ) Chllyen ,}10 SO ?ho
durge phan SO GTVT | (.4, Chuyén vién Phong
céﬂg thu Iy TPHCM ' chuyén moén giai quyét
ho so TTHC.
-H6 so . , ;
theo ronlsch - Tham dmh ho SO, lap
. aA Chuyén 1,5 A to trinh d€ xuat giai
Thu ly de . - T¢ trinh " X
B3 | xuit k& t’ ua vién phong | ngay dur ths > | quyét, du thao gidy phép
i qu qét chuyén lam }It EO, hoajc van ban tra 1o1 tur
glat quy mon viéc ilaY p ?p chdi cap phép, néu 10 ly
0dc van

ban tra 1on

do.
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Buoe | Noidung | Trich | Thoi Ho P
cong Ao o n . so/Biéu Dién giai
o n cong viec nhiém gian .
viéc mau
-HOso |- Xem xét ho so ky nhay
theo muc I | vao giay phép hodc van
0,5 R b3 \ A:
) N ; - T& trinh | ban tir choi.
B4 Xem x&t, Lanh dao ngay 7
trinh ky phong lam ) I?u’ thafo
viée giay phép
hodc van
ban tra 101
-HOoso | Xem xét ho so. Ky
theo muc I | duyét gidy phép hoac
N O=:5 - T& trinh. | van ban tra lo1.
BS K< duvét Lanh dao ngay L
y A S& lam -,Glayv
viée phép hodc
van bé}n tur
choi
- bong dau Gidy phép
Phat hanh | Van ohe O’%S - Gidy hodc van ban tir chdi va
B6 f‘t an an phong | hgay phép hoac | phat hanh trén mang.
van ban So lam DN XX . A LA
A van ban tur | - Chuyén két qua vé bd
viéc e AR
choi1 phan mét ctra cia S&
Trakét qua, | BO phan - Tra két qua cho t6
A ~ ) Theo ,
B7 luu ho so, | Mot cira - 4 K&t qud chuc
thongkéva | S6 GTVT ierﬁl d - Théng ké, theo dbi luu
theo doi TPHCM ' ho so theo quy dinh
IV. BIEU MAU
Cac biéu mau str dung tai cac budc cong viéc:
STT | Ma hiéu Tén bié¢u miu
1 BM 01 |Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau b6 sung, hoan thién ho so
3 BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so
4 BM 04 | Mau Bao cao d nghi cap giay phép dao tao lai xe
5 BMO5 | Giay phép dao tao lai xe 6 to.
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V.HO SO CAN LUU

STT | M3 hiéu Tén biéu miu
1 BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so
3 BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so
4 BM 04 |Bao cao dé nghi cap gidy phép dao tao lai xe
5 BMO5 | Giay phép dao tao lai xe 6 t6.
6 Cac ho so khac néu cé theo vin ban phap quy hién hanh.
VI. CO SO PHAP LY

- Nghi dinh s6 65/2016/ND-CP ngay 01 thang 7 nam 2016 cia Chinh phi quy
dinh vé diéu kién kinh doanh dich vu dao tao 1ai xe 6 t6 va dich vu sat hach 1ai xe
duoc stra doi, bd sung mot s6 diéu tai cac Nghi dinh: Nghi dinh s6 138/2018/ND-CP
ngay 08 thang 10 nam 2018, Nghi dinh s6 70/2022/ND-CP ngay 27 thang 9 nim
2022, Nghi dinh s6 41/2024/ND-CP ngay 16 thang 4 nam 2024.

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nim 2018 cua Chinh phi veé
thuc hién co ché mot ctra, mot cira lién thong trong giai quyét tha tuc hanh chinh.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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MAU BAO CAO PE NGHI CAP GIAY PHEP PAO TAO LAI XE
(Kém theo Nghi dinh s6: 65/2016/NP-CP ngay 01 thang 7 ndm 2016)

CO QUAN CHU QUAN CONG HOA XA HOI CHU NGHIA VIET NAM
CO SO PAO TAO Pdc lidp - Tu do - Hanh phic

BAO CAO PE NGHI
CAP GIAY PHEP PAO TAO LAI XE

I. GIOI THIEU CHUNG
1. Tén co s& dao tao (Truong hodc Trung tam):

Hiéu truéong, Phé Hiéu truong (Giam ddc, Pho Giam ddc), cac phong ban:

Dia chi LN LaC: .. oo
biénthoat: ....................... Fax:. ..

2. Co quan quan 1y cAp trén true teP: .........oovveeii e

3. Quyét dinh thanh lap s ......... ngay ... ... /o clia

4. Giéi thiéu tom tit co sd, cac nghé dao tao, quy md dao tao/nam.

II. BAO CAO VE PAO TAO LAI XE

1. Pao tao lai xe tt nam .......... loai xe (xe con, xe tai ..... tan, xe khach, xe kéo ro
modc...) theo van ban s .....ngay .../ .../ ..... CUA...ooiiiiin,

Tu khi thanh 13p dén nay da dao tao duogc ........ hoc sinh, lai xe loai

2. Hién nay dao tao lai xe loai ...... , thot gian dao tao ...... thang (d6i véi timg loai, sd

hoc sinh moi loai).

(Trieomg hop chwa dao tao khong néu cdc diém 1, 2 phan II)
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phong hoc.

3. Tong s6 phong hoc hién c6, s6 phong hoc chuyén mon, dién tich (m?), du hay thiéu

Panh gia cu thé tirng phong hoc chuyén mén va cac thiét bi day hoc: cabin, mé hinh

vét thyc, phim, dén chiéu hodc thiét bi, dung cu thao lap.... (d6i chiéu véi quy dinh dé bao

c40); chat lwong ting phong hoc.

luyén va thiét bi kiém tra (théng ké va trinh bay hién vat).

5. D01 ngii gido vién

- S6 luong gido vién day Iy thuy@t: ...........oooeiirii i,

-S6 giao luong vién day thuc hanh: ........... ...

DANH SACH TRICH NGANG GIAO VIEN DAY THUC HANH
(hodic LY THUYET) LAI XE

4. Muyc tiéu, ké hoach giang day va ting muc: gido trinh, gido an, hé thong bai 6n

. . | Hinh thirc . A
. IS0 giy| yvén d Trinh d¢ ~
Negay | | - uyen dung Hang| .. . ~ | Mon
| Ho| £ |chung 2z 2| Ngay | Tham .
So | . |thang| . Hop giay |, 7 . hoc | Ghi
1| ¥ | nam | MO0 | 5 a phép trung, nien giang | chl
tén | . nhan |Bién|dong| Van | Chuyén| Su | PP 14,0 & lqay 14i
sinh |~ - " | ché | (théi| héa| mén |pham|ldixe day
han)
1|2 3 4 5
1
2
3

6. Xe tap 1i: s6 luong xe tap 1i hién c6, thiéu hay du dé hoc vién tap.

- Chung loai: s0 xe thong dung; so0 xe ki€u cil.

- Tinh trang chat lugng k¥ thuat (con bao nhiéu %).

- Thiét bi day 14i trén xe.

- S6 xe c6 Gidy chirng nhan kiém dinh, gidy phép xe tap 1ai.
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DANH SACH XE TAP LAI

S6 | S6 diang ky ~ Nam san C~hu so- | Hethong Gla):ph?!o

TT ‘e Nhan xe | Hang xe <udt hu’q/hq’p phanh phu | xe tap lai

dong |(c6, khong)|(c6, khong)
1
2
3

thue hodc cong ching gidy ding ky ting xe.

7. San tap lai co digén tich: ............. m°.

- C6 hién truong tap lai thuc té.

8. Panh gia chung, d¢ nghi:

2

- P4 tao 1ap cac tinh hudng d¢ tap 1ai trén bai tap.

Ghi chii: Danh sach sap xép thir tu cac hang B, C, D, E, F giri kém ban sao c6 ching

HIEU TRUONG (GIAM POC)
(Ky tén, dong ddau)
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QUY TRINH NQI BQ PA TAI CAU TRUC

QUY TRINH SO 19

I. THANH PHAN HO SO

Cép gidy chirng nhin ding ky, bién sé xe may chuyén dung lin dau

STT

Tén ho so

S6
luwgng

Ghi chu

01

To khai dang ky xe may chuyén ding (theo
mau )

01

Ban chinh

02

Chimg tir xac dinh quyén sé hitu xe may
chuyén dung 1a mét trong nhirng ching tir sau:
2.1 Hop déng mua ban, cho tang hoic van ban
thira ké theo quy dinh cta phap luat;

2.2 Héa don ban hang theo quy dinh cia Bo
Tai chinh;

2.3 Van ban cia cdp c6 tham quyén dong y
thanh ly xe theo quy dinh cua phap luat;

2.4 Van ban cua bén cho thué tai chinh dong y
cho bén thué xe may chuyén dung duoc dang
ky quyén sé hiru theo quy dinh ciia phéap luat;
2.5 Quyét dinh tiép nhan vién tro cia co quan
c6 tham quyén theo quy dinh cua phap luét;

2.6 Quyét dinh xuat, ban hang du trit quéc gia
ciia co quan ¢6 tham quyén theo quy dinh cua
phap luat.

01

Ban chinh

03

Chimg tir xac dinh ngudn gbc xe may chuyén
dung 1a mot trong nhitng ching tir sau:

3.1. Phiéu kiém tra chat lvong xuat xuong theo
quy dinh ctia Bo truong Bo Giao thong van tai
d6i voi xe may chuyén dung san xuat, 1ap rap
trong nude.

3.2. Giay ching nhan chat luong an toan k¥
thuat va bao vé moi truong xe may chuyén
dung nhap khau hoic thong bao mién kiém tra
chat lwong an toan ky thudt va bao vé moi
truong xe may chuyén dung nhap khau theo
quy dinh cia B trudng B6 Giao théng van tai

01

Ban chinh
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d6i véi xe may chuyén dung nhap khau.

3.3. Giéy chirng nhan chat lrong xe cai tao theo
quy dinh cua Bo truong B6 Giao thong van tai
d6i véi xe may chuyén dung da qua cai tao kém
theo gidy to (Phiéu kiém tra chat luwong xuat
xuong theo quy dinh cua Bo trwong Bo Giao
thong van tai d6i véi xe may chuyén dung san
xuat, 14p rap trong nude, Gidy chimg nhan chat
lwong an toan k¥ thuat va bao vé méi trrong xe
may chuyén dung nhap khau hoic théng bao
mién kiém tra chat luong an toan k¥ thuat va
bao v€ moi1 truong xe may chuyén dung nhap
khau theo quy dinh cia Bo truong Bo Giao
thong van tai doi voi xe may chuyén dung nhap
khau). Trudong hop thay thé tong thanh may,
khung xe phai c6 gidy t& mua ban tong thanh
may hoic khung xe thay thé theo quy dinh. Néu
tong thanh may, khung xe thay thé dugc s
dung tir cac xe may chuyén dung da dugc cép
dang ky, phai ¢6 to khai thu hoi dang ky, bién
s0 theo mau

3.4 Dbi v6i xe may chuyén dung bi xur 1y tich
thu sung quy nha nuéec:

- Quyét dinh tich thu sung quy nha nudc cua
cap c6 tham quyeén theo quy dinh cua phap luat;
- Hoa don ban tai san tich thu, sung quy nha
nuwdc do B Tai chinh phat hanh (trudong hop tai
san xtr ly theo hinh thire thanh ly); bién ban ban
giao tiép nhan tai san (truong hop xir 1y tai san
theo hinh thirc diéu chuyén) theo quy dinh cua
phap luat.

3.5 Doi voi xe may chuyén dung c¢6 quyét dinh
xur ly vat ching

- Quyét dinh xir Iy vat ching ciia Co quan diéu
tra, Vién kiém sat nhan dan hoic Toa an nhan
dan theo quy dinh cua phap luét;

- Phiéu thu tién hodc bién ban ban giao theo
quy dinh cta phap luat (néu 1a nguoi bi hai).

01

Ban chinh
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I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xir ly

Quan 1

B6 phan mdt coa - Sé& Giao
thong Van tai TPHCM, dia chi:
63 Ly Tu Trong, Bén Nghg¢,

03 ngay lam viée ké tir
ngay nhan da hoé so hop 1€

L& phi

- Cap méi kém
theo bién  so:
200.000
ddng/lan/phuong
tién.

- Dong lai sb
khung, s6 may:
50.000
ddng/lan/phuong
tién.

III. TRINH TU XU LY CONG VIEC

Buge | Noidung | Trich Théi | Hb so/Biéu
cong A on " . x Dién giai
o n cong viec nhiém gian mau
viéc
T6 churc, c:él nhan
sau khi két thuc
kiém tra hodc
‘ Té chite. c4 nhén duoc ket qua
Nop ho so nhén’ Theomuc I | kiém tra déi véi
Xxe may ngoai tinh
ndp hé so theo
muc I (nop truc
tiép)
L - Truomg hop hd
Bl G160 hanh so day di va hop
chinh 1é&: Lap Gidy tiép
nhan ho so va hen
A tra két qua; trao
2 \ BO phan BM 01 cho ngudi nép ho
Kiém traho | Mot cura - ' ,
SO S¢ GTVT BM 02 so theo 'BM Ol,
TPHCM BM 03 thuc hién tiép
budc B2.
- Truong hop hd

so chua day du
hoac chu’a} hop 1€:
Hudng dan nguoi
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Buoe | \gidung | Trich Théi | Hb so/Biéu
cong A on " . x Dién giai
o n cong viec nhiém gian mau
viéc
nop ho so bod
sung, hoan thién
h6 so theo BM 02
va ghi rd 1y do.
- Truong hop tur
chéi tiép nhan ho
507 Lép Phiéu tu
chdi tiép nhan giai
quyét hdé so theo
BM 03.
Tiép nhan A 1A
'O Bo phan . i A
ho S0, Mot oita - 0,25 N23Y | Theo muc I CPuyen\ giao ho S0
B2 chuyén . lam viéc dén Phong chuyén
hong 56 GTVT (02 g10) mon
PRONE | TPHCM
chuyén moén
- Ho so theo Sau khi két thuc
muc | kiém tra ,hoac
- Bién ban | nhan duoc két qua
' - Du thao | X€ may ngoai tinh,
ThAam dmAh A Ay chi chuyén vién thu ly
ho so, dé Chuyén . glay chung| .
Aot Ae o | ia . 02ngdy |nhan dane | tONg  hop, hoan
B3 | xuatkétqua | viénphong | ., =7 |nbhan  dang, . .. A
A K A lam viée |1y bid Z | thien ho so, du
giai quyét | chuyén mon y, bien SO | n 4
TTHC hodc Van thao phdi giay
ban tir chéi chirng nhan dang
ky, bién s6 hodc
van ban tir chéi.
Trinh 1anh dao
phong xem xét
-Ho sotheo | Lanh dao phong
muc [ xem xét ky duyét
-Biénban |ho so, ky nhay
. Lanh dao |0,25ngay | kiémtra |vao giay chang
Xem x¢ét, . . A , A g ;
B4 trinh kv phong lam viéc | _ Gidy nhan dang ky
Y| chuyén mén | (02 gid) chimg nhan hoa}g van ban tu
dang ky: choi.

bién so hoac
van ban tu

Chuyén hd so cho
Lanh dao S& xem
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Bube | \sidung | Trach Thoi | Hb so/Biéu
cong N on " . x Dién giai
o n cong viec nhiém gian mau
viéc
choi xét.
- H so theo
muc |
_Bién ban Lanh dao So xem
Lidm tra x¢ét ky , duyét ho
0.5 ned Gi so, giay chung
Rs Ko duveg | Lanhdao |7 gay | -U1ay - Inhan  dang  ky
y duyet S am viee | chimg nhan | 150 van ban tu
(02 gi0) dangky, | cpi
bxlgrll ?302”12?30 Chuyén lai chuyén
chéi vién thu ly
- Photo, dong dau
_ Th > < >
"L I phat hanh  Gidy
HA o chirng nhéan I}oac
Phat hanh 0.25 ngay | ~ 110 89 TN | vian ban tir chéi.
B6 Van ban Van thu S¢ | lam viéc _ Giay R - Chuyén giéy
(02 gio) Ch;ng Ilih,an chimg nhan hodc
h aflg o V;Em ban tu choi
bqo"-“f Vi‘ln dén Bo phan mot
an fur chot ctra cua So.
Tra ké@ qua,| Bophan | Theo gidy | Giay chung - Tra két qua cho
lwuu ho so,| Mot cua - hen nhan dang | t6 chire, ca nhan
B7 thong ké va| So GTVT ky kém theo | - Théng ké, theo
theo doi TPHCM bién sq hO?lC dsi lwu trit hd so
van ban tr | theo quy dinh
choi
IV. BIEU MAU

Cac bi€u mau str dung tai cac budc cong viée:

STT | M3 hiéu Tén biéu miu
1 BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so
3 BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so
4 BM 04 | Mau T¢ khai dang ky xe may chuyén dung
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V.HO SO CAN LUU

STT | M3 hiéu Tén biéu miu
1 BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so
3 BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so
4 BM 04 | Mau T¢ khai dang ky xe may chuyén dung
5 // Céc ho so khac theo vian ban phap quy hién hanh

V1. CO SO PHAP LY

- Thong tu s6 22/2019/TT-BGTVT ngay 12 thang 6 nim 2019 cia B Giao

thong van tai quy dinh vé dang ky xe may chuyén dung.

- Théng tu s6 188/2016/TT-BTC ngay 08 thang 11 nam 2016 cia Bo Tai chinh
quy dinh mire thu, ché d6 thu, ndp, quan 1y va st dung phi sat hach 1ai xe; 1& phi cap
bang, chimg chi hoat dong trén cac phwong tién va 1é phi dang ky, cap bién xe may

chuyén dung.

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nim 2018 cua Chinh phi veé
thuc hién co ché mot ctra, mot cira lién thong trong giai quyét tha tuc hanh chinh.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong

Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP

ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién

thong trong giai quyét thu tuc hanh chinh.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI
PANG KY XE MAY CHUYEN DUNG

1. Tén cha s& hitu: 2. 86 CMND/ Gidy Chtng nhan PKKD: ..............cooooiiiiiii...
3 NEAY CAP: vt
B NOT CAD: .o
5. B1achithuong trl/ Van phong: ... ...
6. Ho va tén dong chi s¢ hiru7. S6 CMND/ Gidy Chimg nhan PKKD.........................
(n€u cd): 8. NEAY CAP ..ot
ONOT CAP. .ot
10. Bia chi thudng trii/ Van phong:...... ...
11. Loai xe may chuyen dung:.......... ... i e
12. Nhan hiéu (mac, kiéu): ..................... 13. CONG SUAL: .....oeveeeeieees kKW).........
14, MAU SOM:. ..., 15. NAM S4N XUAL: ...
16. NUOC SAN XUAL:......oooeeeeeeeiieeee... 17. SOKhUNG: ... ..o,
18. SO AONE CO™. e 19. Trong luwong: .................. (kg).........
20. Kich thudc bao (dai X rOng X ca0 (INM)):......ooeiii i

21. Gidy to kém theo néu c6:

TT S6 cuia gidy t0 | Trich yéu nodi dung | Noi cdp gidy to | Ngay cap | Sb trang

1

2

Noi1 dung khai trén 1a dung, néu sai toi xin chiu trach nhiém trude phap luat.
Pé nghi S& Giao thong van tai Thanh phé H6 Chi Minh xem xét cap Gidy chirng nhan ding
ky, bién sb cho chiéc xe may chuyén dung khai trén.

...... ,hgay....thdng....ndm... ... ...
Nguoi khai
(Ky, ghi vd ho tén)
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Phin ghi cia S& Giao théng van tai:

(Dén tra s6 dong co) (Dén tra s6 khung)
* chi dan tra s6 dong co ciia mdy chinh

- Pang ky lan dau O

- SO bién sO cli: (MU COY:vveee e Bién sd dé nghi ¢Ap .............coeeiin...
Can bg lam thu tuc Trwéng phong duyét Giam déc )
(Ky, ghi vo ho tén) (Ky, ghi vo ho tén) (Ky tén, dong ddu)
* Ghi chii:

- Pdanh ddu “x” vao cdc 6 twong 1ing;
- Muc cong sudt ghi theo ho so ky thudt ciia dong co chinh;

- Cdn bo lam thii tuc phai ky chéo vao vi tri dan tra sé dong co, s6 khung.
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QUY TRINH NQI BQ PA TAI CAU TRUC

QUY TRINH SO 20

Cép gidy chirng nhin ding ky, bién sé xe may chuyén dung cé thoi han

I. THANH PHAN HO SO

STT

Tén ho so

S6 lwong

Ghi chu

01

To khai dang ky co thoi han xe may chuyén
dung (theo mau)

01

Ban chinh

02

Chimg tir xac dinh quyén so hiru xe may
chuyén dung 1a mot trong nhitng chirng tir sau:
2.1. Hop déng mua ban, cho tang hodc van ban
thira ké theo quy dinh cua phap luat;

2.2. Hoéa don ban hang theo quy dinh cua Bo
Tai chinh;

2.3. Van ban cua cap c6 tham quyén dong y
thanh 1y xe theo quy dinh cua phap luét;

2.4 Vin ban cua bén cho thué tai chinh dong y
cho bén thué xe may chuyén dung duoc dang
ky quyén sé hitu theo quy dinh cua phap luat;
2.5. Quyet dmh tiép nhan vién trg ciia co quan
c6 tham quyén theo quy dinh cua phap luat;

2.6. Quyét dinh Xugt, ban hang du trir quoc gia
cua co quan c¢d tham quyén theo quy dinh cuia
phap luat.

01

Ban chinh

03

Giéy‘ phép dau tu hodc Gidy chimg nhan ding
ky dau tu

01

Ban sao va
xuét trinh ban
chinh dé déi
chiéu hoac
ban sao cé
chirng thuc
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04

Gidy to xac dinh ngudn goc xe may chuyén
dung (1a mot trong nhitng gidy to sau):

4.1. Phiéu kiém tra chat lvong xuat xuong theo
quy dinh cua Bo truong Bo Giao thong van tai
d6i véi xe may chuyén dung san xuat, 1ap rap
trong nudc.

4.2. Giay chiung nhan chat luong an toan k¥
thuat va bao v€ mo1 trwong xe may chuyén
dung nhap khau hoic thong bao mién kiém tra
chat luong an toan ky thudt va bao vé moi
truong xe may chuyén dung nhap khau theo
quy dinh cua B0 trudng Bo Giao thong van tai
d6i voi xe may chuyén dung nhap khau.

43. Glay chirng nhan chat lwong xe cai tao theo
quy dinh cua B0 trudng BS Giao thong van tai
d6i voi xe may chuyén dung da qua cai tao kém
theo Phiéu kiém tra chat luong xuat xuong
hodc Gidy chung nhan chat lwong an toan k§
thuat va bao v€ mo1 trwong xe may chuyén
dung nhap khau hoic thong bao mién kiém tra
chat luong an toan ky thudt va bao vé moi
truong xe may chuyén ding nhap khau.

Truong hop thay thé tong thanh may, khung xe
phai c6 gidy to mua ban téng thanh may hoic
khung xe thay thé theo quy dinh. Néu tong
thanh may, khung xe thay thé duoc st dung tur
cac xe may chuyén dung di duoc cap dang ky,
phai ¢6 to khai thu hdi dang ky, bién s6 theo
mau s 1 cta Phu luc 2 ban hanh kém theo
Thong tu 22/2019/TT-BGTVT.

4.4. Dbi voi xe may chuyén dung bi xtr 1y tich
thu sung quy nha nuwdc:

+ Quyet dinh tich thu sung quy nha nudc cua
cap co tham quyén theo quy dinh cua phap luat;

+ Hoa don ban tai san tich thu, sung quy nha
nudc do B Tai chinh phat hanh (tredong hop tai
san xtr ly theo hinh thirc thanh ly); bién ban ban
giao tiép nhan tai san (truong hop xur 1y tai san
theo hinh thirc diéu chuyén) theo quy dinh cua
phap luat.

4.5. D6i voi xe may chuyén ding c6 quyét dinh

01

Ban chinh
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xu ly vat chimg

+ Quyét dinh xt 1y vat ching ciia Co quan diéu
tra, Vién kiém sat nhan dan hoic Toa an nhéan
dan theo quy dinh cua phap luét;

+ Phiéu thu tién hoic giéy bién nhan tién hoac
bién ban ban giao theo quy dinh cia phap luat
(néu la nguoi b1 hai).

Trudong hop nhiéu xe chung mot gidy to xac
dinh quyén sé hitu xe may chuyén ding, giay
to xac dinh ngudn goc xe mday chuyén diung
(trrong hop xe may chuyén dung bi xir ly tich
thu sung quy nha nuwdc hodc xe may chuyen
dung cé quyét dinh xir ly vat ching) thi to
chirc, ca nhan khi dang ky phai nop ban chinh
va ban sao cho mdi xe tai S& Giao thong van tai
noi dang ky (trur truong hop xe may chuyén
dung chwa ding ky, khi di chuyén trén duong
bo phai dugce dang ky tam thot). S& Giao thong
van tai noi dang ky co6 trach nhiém xac nhan
bang van ban véi to chirc, ca nhan dang ky vé
viéc dang lwu gitr ban chinh

I1.

NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua Thoi gian xir 1y

Lé phi

Bo phan médt cua - S& Giao
thong Van ta1 TPHCM, dia chi:
63 Ly Tu Trong, Bén Nghé, |1¢
Quan 1

03 ngay lam viéc ke tur
ngay nhan du hé so hop

- Cap méi kém theo

bién

sb:  200.000

ddng/lan/phuong tién.

- Dong lai so khung,

SO

may: 50.000

ddng/lan/phuong tién.

III. TRINH TU XU LY CONG VIEC

Buoc e . e A .2
A Noi dung Trach Thoi Ho so/Biéu R aae
cong A ‘n ‘n . x Dién giai
‘n cong viec nhi¢m gian mau
viéc
. - T6 chtc, ca nhan
T chtee, ca Gio khi két thy
B1 Nop ho so N hanh Theo muc I sgug ! ? lfc
nhan , kiém tra hoac nhan
chinh Z N
dugc két qua ki€ém
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Bube | \sidung | Trach Thoi | Hb so/Biéu
CONE | cong vide nhiém ian mau Dien giai
vide g VIg C g
tra d6i voi xe may
ngoai tinh ndop hoé so
thgo muc [ (ndp truc
tiép)
i1 4 - Tiép nhan ho so
TIEIB nhan B6 phan 0,2‘5 . Olelzl ndia,;r;l 0 s
- - Mot cira- | 3% | Theomuc] auy @i
C u‘yen Sy GTVT ‘Aam CPuyen ‘glao ho §0f
phong tPacM | Vi€© (02 dén Phong chuyén
chuyén mon gi0) mon
- Hb so theo | - Sau khi két thac
muc | kiém tra hoac nh;fm
-Bién ban | duwoc ket qua kiém
kiém tra tra d@i vOl Xe may
Tham dinh - Du thao | NgOd tinh, chuyén
A 3 i4 chime | V€D thu ly tong hop,
ho so, dé A glay g . AT 1A
Pl Chuyén han dane ky- | toan thién ho so, du
B3 | xuatket qua | |ian phe . |nhan dang Ky, | & ,
1 vt vién Phong | 2 ngay | &y 6 hoac | théo  gidy  chimg
CTHe | Chuyénmdn | lam | sy pan g [Dhan dang ky o cd
Viéc Chél thot hal'l,, bién sO
(24 gid) ' hodc van ban tu
chdi, néu rd ly do
- Trinh 1anh dao
phong xem xét
-Ho6 sotheo |~ Lﬁn},l kd ?Od p{”ﬁ%
2 so, ky nhay vao gia
Elfmga ° ngay | - 914y chimg chl’mz; whin déngg kz
B4 Xem xet, Chuyén mon lam nhén dél’lg; co thot han, blél’l Sé
trinh ky i quvét | vidc (02 bién s6 hoac hodic Véﬁ ban  tir
S ITHC gi) | VA Ei“.‘ | chéi.
choi .
- Chuyén Lanh dao
S¢ ky duyét
0,25 - Ho so theo |~ L anh daOA 50 Axem
. x¢ét ky duyét ho so,
~ ngay muc | % \ N
BS Ky duyét Lanh dao 1am Gikv o gidy chung ‘nhan
‘ SG vige (02 'hAlayb(?Aun% dang ky co thoi han;
nhan, bIeN SO | pign 6 hodc vin
gio) hodc van ban

ban tur choi
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Bube | \sidung | Trach Thoi | Hb so/Biéu
cong N on on . x Dién giai
o n cong viec nhi¢m gian mau
viéc
ttr choi chuyén lai chuyén
vién thu ly
- Photo, déng dé}l,
phat hanh  gidy
- Theo muc I | ching nhén dang ky
-Ho sotrinh | c6 thoi han kém
0,25 - bid 5 hoa -
o - Giy chung | b1en s0 hoac Van
s gay iy § > | ban i chdi
Be | Chathanh 1y, fhySe | lam | nhén dangky | Dan el
Van ban vige (02 c6 thoi han | - Chuyén giay
T bién so hoic | chimg nhin dang
gi0) TS S
vanbantr | ky, bién sO hodgc
chdi Vian ban tr chdi dén
B6 phan mot cta
cua So.
Tra két qua,| BO phan Theo Két qua - Tra két qua cho to
lvu hé so,| Mot cira - giay chirc, ca nhan
B7 |thong ké va| So GTVT hen - Théng ké, theo di
theo doi TPHCM leu trit hd so theo
quy dinh
IV. BIEU MAU
Cac biéu mau str dung tai cac budc cong viéc:
STT | M3 hiéu Tén biéu miu
1 | BMO01 |Mau Giay tiép nhan ho so va hen tra két qua.
2 | BM02 |Mau Phiéu yéu cau bo sung, hoan thién ho so
3 | BMO03 | Mau Phiéu tir choi tiép nhén giai quyét ho so
4 | BMO04 |Mau To khai dang ky co6 thoi han xe may chuyén dung

V.HO SO CAN LUU

STT | M3 hiéu Tén biéu miu
1 BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so
3 BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so
4 BM 04 | To khai dang ky ¢o6 thoi han xe may chuyén dung
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5 // Céc ho so khac theo vian ban phap quy hién hanh

VI. CO SO PHAP LY

- Thong tu s6 22/2019/TT-BGTVT ngay 12 thang 6 nim 2019 cia B Giao
thong van tai quy dinh vé dang ky xe may chuyén dung.

- Thong tu s6 188/2016/TT-BTC ngay 08/11/2016 cua Bo Tai chinh quy dinh
muc thu, ché do thu, ndp, quan ly va sir dung phi sat hach lai xe; 1é phi cap bang,
chimg chi hoat dong trén cac phuong tién va 1¢ phi dang ky, cap bién xe may chuyén
dung.

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nim 2018 cua Chinh phi veé
thuc hién co ché mot ctra, mot cira lién thong trong giai quyét tha tuc hanh chinh.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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CONG HOA XA HQI CHU NGHIA VET NAM
Poc 1ap - Tw do - Hanh phuc
TO KHAI
PANG KY CO THOI HAN XE MAY CHUYEN DUNG

1. Tén cha s& hitu: 2. 86 CMND/ Gidy Ching nhan PKKD: ..............ccoooiiiiiii.
3 NEAY CAP: et
B NOT CAD: .o

5. Thoi han thue hién dy an dau tu tai Viét Nam: tengay..../ .../ ...... dénngay .../ .../ ...

6. Tru s& giao dich

8. Nhan hiéu (mac, ki€u): ........................ 9. CONG SUAL: .....oeeeeei i (kW)
10. MU SOM:. ..., 11. NAM S4N XUAL: ...
12. NuOC SAN XUAL: ..o, 13. SOKhUNG: ...
14. SO AONE CO™ el 15. Trong lwong: ...................oelel. (kg).

17. Gidy to kém theo néu c6:

TT | S6ciagidyto | Trich yéundi dung | Noicdp gidytd | Ngaycap | SO trang

Noi1 dung khai trén 1a dung, néu sai toi xin chiu trach nhiém trude phap luat.

Pé nghi S& Giao théng van tai Thanh phé H6 Chi Minh xem xét cap Gidy chirng nhan ding
ky, bién so cho chiéc xe may chuyén dung khai trén

...... ,hgay....thang....ndm... ... ...
Nguoi khai
(Ky, ghi vd ho tén)
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Phin ghi cia S& Giao théng van tai:
(Dén tra s6 dong co) (Dén tra s6 khung)

* chi dan tra so dong co cua mdy chinh

Can bg lam thu tuc Trwéng phong duyét Giam déc )
(Ky, ghi vo ho tén) (Ky, ghi vo ho tén) (Ky tén, dong ddu)
*Ghi chii:

- Pdnh ddu "x" vao cdc 6 twong iing;
- Muc cong suat ghi theo ho so ky thudt cua dong co chinh;
- Cdn bg lam thu tuc phai ky chéo vao vi tri dan tra so dong co, so khung.

(Xem tiép Céng bdo s6 353 + 354



