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PHAN VAN BAN KHAC

UY BAN NHAN DAN THANH PHO

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic 1ap - Tu do - Hanh phic
S6: 3744/QD-UBND Thanh phé Ho Chi Minh, ngay 10 thang 9 ndm 2024
QUYET PINH

Vé viéc phé duyét quy trinh ndi bd gidi quyét thit tuc hanh chinh linh vuc
din tdc thudc pham vi chirc ning quin 1y ciia Ban Dén téc Thanh phd

CHU TICH UY BAN NHAN DAN THANH PHO HO CHI MINH

Can cit Ludt Té chitc chinh quyén dia phuong ngay 19 thdng 6 nam 2015; Ludt
siea doi, bo sung mot s6 diéu ciia Ludt T6 chikc Chinh phu va Ludt Tt 6 chikc chinh
quyén dia phwong ngay 22 thang 11 ndm 2019;

Cdn cir Nghi dinh s6 63/2010/NP-CP ngay 08 thang 6 ndm 2010 cua Chinh phii
vé kiém sodt thii tuc hanh chinh; Nghi dinh s6 92/2017/ND-CP ngay 07 thang 8 ndm
2017 ctia Chinh phii sira d@6i, b6 sung mot s6 diéu cia cdc nghi dinh lién quan dén kiém
sodt thi tuc hanh chinh; Nghi dinh sé 61/2018/ND-CP ngay 23 thdng 4 ndm 2018
ctia Chinh phii vé thuec hién co ché mot cica, mét ciea lién théng trong gidi quyét thi
tuc hanh chinh; Nghi dinh s6 107/ND-CP ngay 06 thdng 12 ndm 2021 ciia Chinh phil
vé sita doi, bo sung mot s6 diéu cua Nghi dinh $6 61/2018/NP-CP;

Can cir Thong tw s6 01/2018/TT-VPCP ngay 23 thdang 11 ndm 2018 cua Vin
phong Chinh phii vé huéng ddn thi hanh mét s6 quy dinh ciia Nghi dinh s6
61/2018/NP-CP ngay 23 thang 4 nam 2018 ciia Chinh phii vé thuc hién co ché mét
ctra, mot ciea lién thong trong gidi quyét thi tuc hanh chinh;

Cdn cir Quyét dinh s6 1802/0P-UBND ngay 27 thang 5 nam 2022 cia Chii tich Uy
ban nhdn ddn Thanh phé vé phé duyét phwong dn tdi cdu tric, don gian héa thii tuc
hanh chinh;
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Theo dé nghi ciia Truéng ban Ban Ddn téc Thanh phé tai To trinh s6 21/TTr-
BDT ngay 21 thdng 7 nam 2024.

QUYET PINH:

Piéu 1. Phé duyét kém theo Quyét dinh nay 02 quy trinh ndi bd giai quyét thu tuc
hanh chinh d dwoc tai cau tric theo cac phuwong an tai Quyét dinh s6 1802/QD-
UBND ngay 27 thang 5 nam 2022 cia Chu tich UBND Thanh pho thudc pham vi chirc
ning quan ly ciia Ban Dan toc Thanh pho.

Danh muc va noi dung chi tiét ctia cac quy trinh nd1 bd dwoc dang tai trén Céng
thong tin dién tr cua Van phong Uy ban nhin dan Thanh phd tai dia chi:
https://vpub.hochiminhcity.gov.vn/portal/Kenh Tin/Quy-trinh-noi-bo-TTHC .aspx.

Piéu 2. T6 chirc thue hién

1. Cac quy trinh ndi bd giai quyét thi tuc hanh chinh d3 duoc phé duyét 1a co so
dé xay dung quy trinh dién tir, thwe hién viéc tiép nhan, giai quyét va tra két qua thu
tuc hanh chinh trén Hé thong thong tin giai quyét thu tuc hanh chinh Thanh phd.

2. Co quan, don vi thwe hién thu tuc hanh chinh ¢6 trach nhiém:

a) Tuan thi theo quy trinh noi bo da duge phé duyét khi tiép nhan, giai quyét thu tuc
hanh chinh cho c4 nhan, t6 chtrc; khong tu dit thém thu tuc, gidy to ngoai quy dinh
phap luat.

b) Thudong xuyén ra soat, cip nhat cac quy trinh ndi bo giai quyét thu tuc hanh
chinh dugc phé duyét moi, stra doi, bo sung, thay thé, hity bo, bai bo khi ¢6 bién dong
theo quy dinh phap luat.

Piéu 3. Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngay ky.

Piéu 4. Chanh Vin phong Uy ban nhan dan Thanh phd, Truong ban Ban Dan
toc Thanh pho, Chu tich Uy ban nhan dan quén, huyén, thanh phé Tha Dire, Chu tich Uy
ban nhan dan phuong, x4, thi tran va cac to chirc, ca nhan c¢6 lién quan chiu trach
nhiém thi hanh Quyét dinh nay /.

CHU TICH

Phan Van Mai


https://vpub.hochiminhcity.gov.vn/portal/KenhTin/Quy-trinh-noi-bo-TTHC.aspx
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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic lap - Tu do - Hanh phic

QUY TRINH NOI BQ GIAI QUYET THU TUC HANH CHiNH THUQC

PHAM VI CHUC NANG QUAN LY CUA BAN DAN TQC THANH PHO

(Ban hanh kém theo Quyét dinh s6 3744/0P-UBND ngay 10 thang 9 ndm 2024
ctia Chii tich Uy ban nhdn ddn Thanh phé)

DANH MUC QUY TRINH NOI BO

STT Tén quy trinh ngi bg

Linh vue dan toc

1 | Cong nhan ngudi ¢ uy tin trong dong bao dan toc thiéu sb

) Pua ra khoi danh sach va thay thé, bo sung nguoi ¢o uy tin trong dong bao
dan toc thiéu so
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QUY TRINH 1

Céng nhan nguoi c6 uy tin trong dong bao din thc thiéu sb
(Ban hanh kém theo Quyét dinh s6 3744/0P-UBND ngay 10 thang 9 ndm 2024

ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén hd so 50 | Ghi
lwgng | chu
1 Tiép nhén tai Uy ban nhin dian (UBND) phuong - xi -
thi tran
Mau sb 01: Bién ban hoi nghi dan cu khu phé (4p) dé ctr
11 nguoi ¢o uy tin trong dong bap dan tdc thiéu s6 (Phu luc I ban 01 Ban
| hanh kem theo Quy¢t dinh s6 988/QD-UBDT ngay 21 thang chinh
12 nam 2023 cua Uy ban Dan tdc).
Mﬁu s6 02: Bién ban hop lién tich khu phé‘(ép) binh chon,
12 dé nghi cong nhan ngudi ¢ uy tin trong dong bao dan toc 01 Ban
| thi€u s6 (Phu luc I ban hanh kém theo Q}lyét dinh s6 988/Qb- chinh
UBDT ngay 21 thang 12 nam 2023 cua Uy ban Dan tdc).
2 | Tiép nhan tai UBND quén - huyén - thanh phé Tha Dirc
Mau s6 03: Bién ban kiém tra két qua binh chon, d nghi
71 céng, nhan nglr(‘)fi c6 uy tin (Phu luc I ban hanh kém theo 01 Ban
| Quyet dinh s6 988/QD-UBDT ngay 21 thang 12 nam 2023 chinh
cua Uy ban Dan toc).
3 |Tiép nhén tai Ban Dan toc Thanh phd
Mau s6 04: Tong hop danh sach binh chon, de nghi cong
31 nhdn ngudt co uy tin trong dong bao dan toc thiéu so (Phy 01 Ban
~ |luc I ban hanh kém theo Quyet dinh s6 988/QD-UBDT ngay chinh
21 thang 12 nam 2023 cua Uy ban Dan tdc).
4 |Hoan thién hd so, phé duyét danh sich nguoi c6 uy tin
Mau 56‘08: Tong hop danh sach cong nhan nguoi c6 uy tin
41 trong dong ba}o dan tdc thi€u s6 (Phu luc ban hanh kém theo 01 Ban
" | Quyéet dinh s6 28/2023/QD-TTg ngay 23 thang 11 nam 2023 chinh

cua Thu tuéng Chinh phu).
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II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi
Noi tiép nhin va tra két qua Thoi gian xir 1y Lé phi
1. Truec tiép
Trong thotr han 05 ngay lam | Khong
UBND phuong - x4 - thi tran viéc, k& tir ngay nhan du hé co
so hop 1€
Trong thot han 05 ngay lam | Khéng
UBND quan - huyén - thanh pho Thu Puc | viéc, ké tir ngay nhan da ho co
so hop 1€
Ban Dan toc Thanh pho (dia chi: 108 Ngb T‘r ong t;hojl har‘l 05 neay qlan‘} thng
Quyén, Phiromg 8, Quan 5) viéc, k& tir ngay nhan du hé co
’ > so hop 1€
Trong thot han 10 ngay lam | Khéng
UBND quan - huyén - thanh pho Thu Puc | viéc, ké tir ngay nhan da ho co
so hop 1€
2. Truc tuyén
Hé thong thong tin giai quyét thu tuc hanh | Trong thot han 25 ngay lam | Khong
chinh ctia Thanh pho: viéc, k& tir ngay nhan du hé co
https://dichvucong.hochiminhcity.gov.vn | so hop 1€

* Thoi han giai quyét: 25 ngay 1am viée ké tir ngay nhan duoc du ho so hop 16 va
hoan thanh trudce ngay 15 thang 12 cia nam binh chon, cong nhan nguoi ¢ uy tin
theo quy dinh tai khoan 1 va 2 Piéu 6 cua Quyét dinh s6 12/2018/QD-TTg duoc
stra d6i, bo sung tai khoan 8 Piéu 1 Quyét dinh s6 28/2023/QD-TTg.

III. TRINH TU XU LY CONG VIEC

B,l\r ¢! Npi dung | Trach | Thoi| Ho so/Biéu Y
cong | .’ on " . x Dién giai
.~_ | cong viec | nhiém | gian mau
viéc
Truong
Ban cong | Gio Ho so theo A 1A A . .
Bl |Nophdso| ticMat | hanh | khoan 1 phin | L3P 1O 59 EOm cdc thanh
tran khu | chinh I. P P
pho (ap)
B6 phan 0.5 1. Tiép nhén truec tiép
Kieém tra, | Tiép nhan | _ chy BMOL | Cong chic B phan Tiép
B2 | tiép nhén |va Tra ket 13m BM 02; nhan va Tra két qua UBND
ho so qua viée BM 03. phuong - xa - @hi tran tiép
UBND ' nhan, kiém tra ho so:
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B,l\r ¢! Npi dung | Trach | Thoi| Ho so/Biéu Y
cong | .’ on " . x Dién giai
.~_ | cong viec | nhiém | gian mau
viéc
phuong - + Néu hé so day di, hop 18,
x4 - thi lap Qiéy bién nhan va hen
tran tra két qua trao cho nguoi

nop hd so theo BM 01; thuc
hién tiép budc B3.

+ Néu ho so chua day du thi
huéng dan nguoi ndp hod so
bo sung, hoan thién hd so
theo BM 02.

+ Trudong hop tir chdi nhan
hd so, phai néu 15 1y do theo
BM 03.

2. Tiép nhian qua Cong
Dich vu cong trwe tuyén

- Kiém tra tinh chinh xac,
day du, hop 1é cua hd so;
kiém tra thong tin chir ky s6
dé dam bao tinh xac thuc,
hop 1 (néu co).

- Sau khi kiém tra, néu bao
dam cac diéu kién dé tiép
nhan, céng chirc BO phan
Tiép nhan va Tra két qua
UBND phuong - xa - thi
tran tiép nhan, cap ma ho so
va xit ly hd so theo quy
trinh.

- Truong hop hd so chua
day du, dung quy dinh thi
thong bao cho to chirc, ca
nhan qua tai khoan cua to
chitc, ca nhan qua Cong
Dich vu cong va huoéng dan
day du, cu thé dé to chirc, ca
nhan bo sung ho so theo yéu
cau.

=> thoi gian tiép nhéan chinh
thirc hodc yéu cau chinh
stta, bo sung khong mudn
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B,l\r o¢ Noi dung | Trach | Thoi | Ho so/Biéu Y
cong | . on " . x Dién giai
.~_ | cong viec | nhiém | gian mau
viéc
hon 08 gio lam vige ké tir
khi hé thong tiép nhan, trir
thtr 7, chu nhat.
- Tiép nhan ho so va chuyén
cong chirc phu trach.
Cong chirc chuyén moén thu
A - Theo myc 1 ly, tong hop ho so:
hE Sﬁ;g DBl\ﬁ Ol |4 Lap bién ban kiém tra két
am - Dy thao van 2 i A  cA
) X : e M | qua binh chon, dé nghi cong
d!nhdl}f’ chu}/en 3 °9 ba}n dénghi | nhan ngudi co uy tin.

B3 | S99 | mOn | TEAY 1 cuaUBND |y 40 gy thao van ban dé
xuat giagi | UBND | lam | phyong - x3 - hi kém theo danh sach
quyéthd | phuong - | vide | ‘thi trén, kem |ME KoM fheo danh sac

SO X - thi danh sach nguo1 ¢o uy tin.
trn newdi c6 uy + Trinh lanh dao UBND
tin phuong - xa - thi tran xem
' xét, duyét ho so.
- Theo muc [
BM 01.
Lanh & - Dy thélO van . .
SI];NSO 1,0 ban dé& nghi |- }anh 'daoA UBND phu’(zng -
B4 Xem xét, Mo - ngdy | cia UBND | Xa - thi tran xem xét ho so,
trén Vi€ | thj tran, kém |- Chuyén van thu.
danh sach
nguol ¢o uy
tin.
3 - Cho s, vao sb, dong dau,
\[’Jagl\t]}g 0,5 phat hanh van ban.

ps |Ban hanh phudng - ngdy | Hosodaphé |- Chuyén Bo phan Tiép

vian ban G - thi lé'lm duyét nhén va Tra két qua UBND
whn | Vi€© quan - huyén - thanh pho

Thu Brec.
Tiép | Bophan | 55 | - Theomuc I |Chuyén vién tai B phan
nhin ho | Tiép nhan 1 g) Ay BMO01. Ti€p nhan va Tra ket qua

B6 sotr |vaTrakét| = * | - Vanbandé |UBND qudn - huyén - thanh

UBND qua vide nghi cia ph6 Thu Dic ti€p nhén,
phwong - | UBND ' UBND ki€m tra ho so:




22 CONG BAO/SH 343+344/Ngay 01-10-2024
B,l\r o¢ Noi dung | Trach | Thoi | Ho so/Biéu Y
cong | . on " . x Dién giai
.~_ | cong viec | nhiém | gian mau
viéc
xd-thi | quan- phuong - xa - |+ Néu ho so day du, hop 1§,
tran huyén - thi tran, kém |1ap Qiéy bién nhan va hen
thanh pho danh sach  |tra két qua trao cho nguoi
Thu Pac ngudicouy (nop ho so theo BM 01; tiep
tin. nhan va chuyén chuyén
vién Van phong thu ly.
+ Néu ho so chua day du thi
hudng dan nguot ndp ho so
bo sung, hoan thién hd so
theo BM 02.
+ Truong hop tir chdi nhan
ho6 so, phai néu rd 1y do theo
BM 03.
- Theo muc [
BM 01.
Chuyén - Vin ban dé
vién Van nghi cua
phong UBND
UBND phuong - x4 -

Thlem‘ qlﬁaofrll; \ggi thé tr?ln, ,kilm Qhuyén Viér} Van phbng
dinh, d& |BI7E 2| 20 | CANLSECN i iéng hop, tham dinh ho so:
xudt két | T foay | MEUOTCOUY liap dyr théo van ban dé nghi

B7 2 o dan va - tin. k . Lo
qua giai | o\ n lam * | kem theo danh sach nguoi c6
quyét N viée | -Duthaovan |yy tin trinh 1anh dao Vin

huyen- "™ | ban ddnghi | ppe

TTHC . 4 ghl | phong.

thanh pho cia UBND
Thu f?u’c quén - huyén -
(got tat la thanh phd Tha
Van irc, kém
phong) danh sach
nguol ¢o uy
tin.
- Theo muc [
1,0 3 3 '
Lanhdgo | 0 | BMOL |Linh dao Van phong xem
BS | Xem xét Vin ngdy | - Van ban dé | X€t, ky phicu tl‘l,\n , trin lan
. lam nohi caa | 420 UBND quén - huyén -
phong " ghl . A T I
viéc UBND thanh phO Thu Duec.

phuong - x4 -
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Buoc | .. . \ . A ‘R

A Noi dung | Trach | Thoi | HO so/Biéu K e
cong | . on on . ; Dién giai
viee | €ong viée nhiém | gian mau

thi tran, kém
danh sach
nguol ¢o uy
tin.
- Du thao van
ban dé nghi
cua UBND
quan - huyén -
thanh pho Thu
buec, kem
danh sach
nguol ¢o uy
tin.

- Theo muc [
BM 01.

- Vin ban deé
nghi cua
UBND
phuong - xa -
thi tran, kém

dar}h Sé}Ch - Xem xét, ky van ban d
quan - | ngay | MBYOICOUY Inghi, kém danh sach nguoi
huyén - | lam tin. coO uy tin.
thanh phd | viéc | - Du thao van | _ Chuyén vian thu.
Thu Dic ban dé nghi
cua UBND
quan - huyén -
thanh pho Thu
Drrc, kém
danh sach
nguoi co uy
tin.
i th 0,5 - Cho s6, vao so, dong dau,
Vil;é; " | ngay | Hé so daphé |phathanh vin ban,
he lam duyét - Chuyén hd so dén Ban
phong ‘A A oA N A
viéce Dan t6c Thanh pho.

Lanh dao
UBND 1,0

B9 | Ky duyét

Ban hanh

BI10 van ban
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B,l\r o¢ Noi dung | Trach | Thoi | Ho so/Biéu Y
cong | . on " . x Dién giai
.~_ | cong viec | nhiém | gian mau
viéc
- Theo muc [
BM 01 Chuyén vién Phong Nghiép
- Vin ban d& | V¥ ti,ép n‘hén, k%ém tra ho so:
nghl cua + Néu hé SO déy dﬁ, hOp lé,
o UBND lap Gidy bién nhan va hen
Tiep ; 5. |tra két qua trao cho ngudi
nhén hd . phudng - xa - |7ra K¢t q s
sor tir Phong thi trin, kém |nop hod so theo BM 01, tiep
UBND Nghiép 0,5 danh sach nha:m va chl}}/én chuyén V}él’l
B11 quin - vu, Ban | ngay | ngudi co uy Phong nghiép vu phu trach
huvén - Dan toc | lam tin. thu ly.
th)‘z’l.nh Thanh | viée | _vanbandé |+ Néu ho so chwa day du thi
phé Thii pho nghi caa | huong dan ngudi ndp ho so
Pirc UBND quén - | b6 sung, hoan thién hé so
huyén - thanh | theo BM 02
ph6 Thu Bire, |+ Truong hop tir choi nhan
kém danh sach | ho so, phai néu 16 1y do theo
nguoi cobuy |BM 03.
tin.
- Theo muc [
BM 01.
- Van bé‘fl dé | Chuyén vién Phong Nghiép
nghicia |yy thdm dinh hd so, tham
UBND muu lanh dao Phong Nghiép
phu’(‘)’r}g -xa- |y
thci tr?lm ,kehm + Trinh 1anh dao Ban Dan
. Chuyén 20 anti sac toc Thanh phd mo1 Cong an
Thz’im‘ vién " ’a ngu’O’} COUY | Thanh pho, Uy ban Mit tran
BI2 | dinhhd | Phong |3V | U |T¢ quéc Viét Nam Thanh
SO Nghiép vie | Van bafl de pho va cac nganh chie nang
vu - nghicia lign quan hop dé théng nhat
UBI:]D quan = danh sach cong nhan ngudi
hu},/en B thaph c6 uy tin trong déng bao dén
phd Thu Dire, | t¢ thiéu s6.
kem danh sach | Tong hop, hoan thién hd
nguoicouy |
tin. '
- Bién ban hop

thong nhat
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Buwéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi
gian

Ho6 so/Biéu
mau

Dién giai

gitra Ban Dan
toc Thanh phd
véi Uy ban
Mat tran Tb
quéc Viét Nam
Thanh pho,
Cong an
Thanh phé va
cac nganh
churc nang lién
quan vé danh
sach cong nhan
nguoi ¢o uy tin
trong dong bao
dan toc thiéu
s0.
- Du thao van
ban théng nhat
cua Ban Dan
toc Thanh
pho.

B13

Xem xét

Lanh dao

Phong

Nghiép
vu

1,0
ngay
lam
viéc

- Theo muc [
BMO1.

- Van ban dé
nghi cua
UBND
phuong - xa -
thi tran, kém

nguol ¢o uy
tin.

- Vin ban dé
nghi cua
UBND quan -
huyén - thanh
ph6 Thu Dic,
kém danh sach
nguol ¢o uy

tin.

danh sach | Lanh dao Phong Nghiép vu

xem xét, ky phiéu trinh, trinh
lanh dao Ban Dan toc Thanh
pho.
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Buwéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi
gian

Ho6 so/Biéu
mau

Dién giai

- Bién ban hop
thong nhat
gitra Ban Dan
toc Thanh phd
véi Uy ban
Mat tran Tb
quéc Viét Nam
Thanh pho,
Cong an
Thanh phd va
cac nganh
churc nang lién
quan vé danh
sach cong nhan
nguoi ¢o uy tin
trong dong bao
dan toc thiéu
s0.
- Du thao van
ban théng nhat
cua Ban Dan
toc Thanh
pho.

B14

Ky duyét

Lanh dao
Ban Dan
toc
Thanh
pho

1,0

2
ngay
lam
viéc

- Theo muc [
BM 01.

- Vian ban d&
nghi cua
UBND
phuong - xa -
thi tran, kém
danh sach
nguol ¢o uy
tin.

- Vin ban deé
nghi cua
UBND quan -
huyén - thanh
ph6 Thu Dic,

kém danh sach

- Lanh dgo Ban Dan toc
Thanh phd xem xét ho so,
ky van ban thong nhat cua
Ban Dan toc Thanh pho.
- Chuyén van thu.
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Buwéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi
gian

Ho6 so/Biéu
mau

Dién giai

nguol ¢o uy
tin.

- Bién ban hop
thong nhat
gitra Ban Dan
toc Thanh phd
véi Uy ban
Mat tran Tb
quéc Viét Nam
Thanh pho,
Cong an
Thanh phd va
cac nganh
churc nang lién
quan vé danh
sach cong nhan
nguoi ¢o uy tin
trong dong bao
dan toc thiéu
s0.

- Du thao van
ban théng nhat
cua Ban Dan
toc Thanh
pho.

B15

Ban hanh
van ban

Van thu
Ban Dan
toc
Thanh
pho

0,5

2
ngay
lam
viéc

Ho6 so da phé
duyét

- Cho s6, vao so, dong dau,
phat hanh van ban.

- Chuyén vin ban cia Ban
Dan toc Thanh phd vé
UBND quan - huyén - thanh
ph6 Thu Dic.

B16

Tiép nhan
ho so tir
Ban Din
toc Thanh
phf')

Van thu
Van
phong
UBND
quan -
huyén -
thanh pho

0,5

2
ngay
lam
viéc

- Theo muc [
BM 01.

- Van ban
théng nhat cuia
Ban Dan toc
Thanh phé.

Van thu Van phong tiép
nhan van ban cua Ban Dan
toc Thanh phé chuyén
Chuyén vién Van phong phu
trach.
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B,l\r o¢ Noi dung | Trach | Thoi | Ho so/Biéu SR o
cong | . on " . x Dién giai
.~_ | cong viec | nhiém | gian mau
viéc
Thu Drc.
- Theo muc [
BM 01.
- Van ban
théng nhat cuia
Ban Dan toc
Thanh phé.
- Du thao To
trinh Chu tich
UBND quan -
huyén - thanh
Hoan | Chuyén phd Thu P o
thién ho | vién Vin cong nhan, |- Hoan thién ho so;
so' theo y phong 6.0 phé duyét |- Tham muu lanh dao Van
B17 kien cia | UBND | ngay danh sach |phong trinh Chu tich UBND
Ban Dian | quan - lam ngudi couy |quan - huyén - thanh pho
toc huyén - ) VIEC |tin trong déng Thu Puc xem xét, duyét ho
Thanh |thanh phé bao dan tée | so.
phé | Thu Dirc. thidu sb.
- Du thao
Quyét dinh
cua Chu tich
UBND quan -
huyén - thanh
phd Thu Purc
phé duyét
danh sach
nguoi co uy
tin.
3 - Theo muc I
Lar\l,};f"-‘o BM 01. |
. -Van ban | Xem xét, ky trinh Chu tich
phong 1,5 . o A A A
| UBND | ngay thong nhat cua UBAND quan - huyén - ,thanlrl
B18 | Xem xét quén - 1am | Ban Dan toc ph6é Thu Due xem xet, ky
huyén - | viée | Thanh pho. |Quyét dinh vé pheé duyet
thanh phd - Du théo To danh sach nguoi co uy tin.
Thu Duc. trinh Chu tich

UBND quan -
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Buwéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi
gian

Ho6 so/Biéu
mau

Dién giai

huyén - thanh
phd Thu Purc
cong nhan,
phé duyét
danh sach
nguoi co uy
tin trong dong
bao dan toc
thiéu so.

- Du thao
Quyét dinh
cua Chu tich
UBND quan -
huyén - thanh
phd Thu Purc
phé duyét
danh sach
nguoi co uy
tin.

B19

Ky duyét

Lanh dao
UBND
quan -
huyén -

thanh pho

Thu Duc

1,5

2
ngay
lam
viéc

- Theo muc I
BM 01.

- Van ban
théng nhat cuia
Ban Dan toc
Thanh phé.

- T trinh
Chu tich
UBND quan -
huyén - thanh
phd Thu Purc
cong nhan,
phé duyét
danh sach
nguoi co uy
tin trong dong
bao dan toc
thiéu so.

- Du thao
Quyét dinh

- Lanh dao UBND quéan -
huyén - thanh ph6é Thu Duc
xem xét hd so, ky Quyét
dinh vé phé duyét danh sach
nguoi co uy tin.

- Chuyén van thu.
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B,l\r o¢ Noi dung | Trach | Thoi | Ho so/Biéu SR o
cong | . on " . x Dién giai
.~_ | cong viec | nhiém | gian mau
viéc
cua Chu tich
UBND quan -
huyén - thanh
pho Thu Dirc
phé duyét
danh sach
nguoi co uy
tin.
Quyét dinh |- Cho s6, vao so, dong dau,
cua UBND |phat hanh van ban va
Vin th 0,5 | quan - huyén - | chuyén Bo phan Ti€p nhan
Byo | Ban hanh i?én " | ngay |thanh phé Tha |va Tra két qua cia UBND
viin ban hon lam | Dtrc vé phé |phuong - xa - thi tran.
PROIE 1 yiec duyétdanh |- Bao cdo Ban Dan toc
sach nguoi ¢6 | Thanh phd két qua dé theo
uy tin doi, chi dao.
Bo phan
Tiep
nhan va
Trakée | Lraket | Theo .. . |- Trakétqua cho to chirc.
B21 . quacua | glay Két qua £ R ..
qua UBND | hen - Thong ké, theo ddi.
phuong -
x4 - thi
tran
IV. BIEU MAU
Cac biéu mau sir dung tai cac budc cong viéce:
TT | Ma hiéu Tén biéu miu
1 | BMOI |Mau Giay tiép nhan ho so va hen tra két qua.
2 | BM 02 | Mau Phiéu yéu cau bd sung, hoan thién ho so.
3 | BM03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so.
Mau s6 | Bién ban hoi nghi dan cu khu phd (ap) dé cir ngudi c6 uy tin
4 A \ A A c A A
01 trong dong bao dan tdc thiéu so.




CONG BAO/S6 343+344/Ngay 01-10-2024 31

5 Mau s6 | Bién ban hop lién tich khu phd (ap) binh chon, dé nghi cong nhan
02 ngudi co uy tin trong dong bao dan toc thicu so.
6 Mau s6 | Bién ban kiém tra két qua binh chon, dé nghi c6ng nhan nguoi co
03 uy tin.
7 Mausé6 | Tong hop danh sach binh chon, dé nghi cong nhan ngudi co uy
04 tin.
2 Mausbé | Tong hop danh sach cong nhan ngudi ¢6 uy tin trong dong bao dan
08 toc thiéu soO.

V. HO SO CAN LUU

TT | M hiéu Tén Biéu miu
BM 01 |Mau Giay tiép nhan ho so va hen tra két qua.
2 | BM02 |Mau Phiéu yéu cau bo sung, hoan thién ho so
BM 03 |Mau Phiéu tir chdi tiép nhan giai quyét ho so
Mau s6 |Bién ban hoi nghi dan cu khu phd (ap) dé cir ngudi ¢ uy tin trong
4 A \ A A c A A
01 dong bao dan toc thiu so.
5 Mau s6 |Bién ban hop lién tich khu phd (ap) binh chon, dé nghi cong nhan
02 nguo1 ¢o uy tin trong dong bao dan toc thiéu so.
5 Mau s6 |Bién ban kiém tra két qua binh chon, d¢ nghi c6ng nhan nguoi ¢é uy
03 tin.
7 M%j >0 Tong hop danh sach binh chon, dé nghi cong nhan ngudi ¢6 uy tin.
3 Mau s6 | Tong hop danh sach cong nhan nguoi ¢6 uy tin trong dong bao dan
08 toc thiéu soO.
9 // Vin ban dé nghi cua Truong Ban cong tac Mit tran khu phé (ap).
10 // Vin ban dé nghi cua UBND phuong - x4 - thi tran.
11 // Vin ban dé nghi cia UBND quén - huyén - thanh ph6 Thu Purc.
12 // Vin ban thong nhat ciia Ban Dan toc Thanh pho.
Bién ban hop thong nhat giita Ban Dan toc Thanh phd voi Uy ban
Mait tran T6 qudc Viét Nam Thanh phd, Céng an Thanh phd va cac
13 // . e in A . A - A .
nganh chtrc nang lién quan vé€ danh sach dé nghi cong nhan nguoi cod
uy tin.
14 /) Quyét dinh phé duyét danh sach ngudi co uy tin trén dia ban quan -

huyén - thanh ph6 Thu Die.
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VI. CO SO PHAP LY

- Nghi dinh s6 63/2010/ND-CP ngay 08 thang 6 nam 2010 cua Chinh phi veé
kiém soat thu tuc hanh chinh; Nghi dinh s6 92/2017/ND-CP ngay 07 thang 8 nim
2017 cua Chinh phu stra doi, bé sung mot s6 diéu cua cac nghi dinh lién quan dén
kiém soat thi tuc hanh chinh.

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018 cua Chinh phi veé
thye hién co ché mot cira, mot cira lién thong trong giai quyét TTHC; Nghi dinh s6
107/2021/ND-CP ngay 06 thang 12 nam 2021 cta Chinh phu stra d6i, bo sung mot so
diéu cua Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018 ciia Chinh phu vé
thue hién co ché mot cira, mot cira lién thong trong giai quyét TTHC.

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 vé Hudng dan thi
hanh mot sb quy dinh cua Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018
ciia Chinh phu vé thuc hién co ché mot cira, mot ctralién thong trong giai quyét
TTHC.

- Quyét dinh s6 12/2018/QD-TTg ngay 06 thang 3 nam 2018 cua Thi tudng
Chinh phu vé tiéu chi lya chon, cong nhan nguoil co uy tin va chinh sach ddi véi
nguoi co uy tin trong dong bao dan toc thiéu s6.

- Quyét dinh s6 28/2023/QD-TTg ngay 23 thang 11 niam 2023 cia Thu tudng
Chinh phu vé sira ddi, bo sung mot sd diéu cua Quyét dinh s6 12/2018/QD-TTg
ngay 06 thang 3 nam 2018 ciia Thii twéng Chinh phit vé tiéu chi lra chon, cong nhan
ngudi cd uy tin va chinh sach doi véi ngudi co uy tin trong dong bao dan toc thiéu so.

- Quyét dinh s6 988/QD-UBDT ngay 21 thang 12 nam 2023 cua Uy ban Dan tdc
vé viée cong bé TTHC duge thay thé thudc pham vi chirc ning quan ly caa Uy ban
Dan toc.

- Quyét dinh s6 230/QD-UBND ngay 18 thang 01 nam 2024 cia UBND Thanh
phé vé viéc cong b6 danh muc TTHC linh vue cong tac dan tdc thude pham vi chirc
nang quan ly cia Ban Dan tdc.
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Mau s6 01
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

BIEN BAN HQI NGHI DAN CU KHU PHO (AP)

Dé cir nguwdi ¢6 uy tin trong dong bao dan tjc thiéu so

Hém nay, ngay.... thang .... nam......, tai khu phd (ap) (ghi 15 dia diém t6 chuc....................
Chiing tdi gdm:

- Pai dién Chi uy khu phd (ap) (ghi 16 ho, tén, chitc danh): ...............cccccooocvovcoeeeeeeeeeneee.

- Pai dién Ban Diéu hanh khu phd (ap) (ghi ré ho, tén, chirc danh) .................cococvvevee..

- Pai dién Ban Cong tac Mt tran khu phd (ap) (ghi 6 ho, tén, chikc danh): ........................

- Pai dién cac to chirc doan thé khu phd (ghi 16 ho, tén, chivc danh): ............ocooeoveveeeees

- S6 ho gia dinh du hop/tong s6 ho trong Kt Pho (AP): c...ovveeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeees

- Chutri: Ong (BA): ..oovneiieiie e Chtrc danh: Trudng khu phé (4p)

- Thu ky (ghi ¥0 ho, tén, chirc danh): ...............ccccooiiviiiiiiii et
Sau khi nghe Trudng khu phd (ap) pho bién vé tiéu chi, diéu kién binh chon ngudi ¢ uy tin
va noi dung chinh sach quy dinh tai Quyét dinh s6 12/2018/QD-TTg ngay 06/3/2018 duoc
stra d6i, bo sung tai Quyét dinh s6 28/2023/QBD-TTg ngay 23/11/2023 ciia Thu tuéng Chinh
phu, hoi nghi da théng nhat dé cir danh sach dé nghi cong nhan ngudi ¢6 uy tin caa khu phd

(ap) nam. ... nhu sau:

< Z =

Gii tinh/ i | an K¢t qua —
So | Ho va | Nam sinh [ Dan Yy Pong y Khong dong y y
s A cu hoa/ do

TT ten toc . A — r—

N Nii tra [ chuyén Sé .| Tile S& | Tile

am | Nir mon 0 nguoi |, 7| S0 ngudi|
Téng 50
Bién ban 1ap thanh 02 ban, cac dai dién c6 mat nhat tri ky tén./.
Pai dién hj dan Thu ky Truéng khu phd (dp)
(ky, ghi ro ho tén cua dai dién (ky, ghi ro ho tén) (ky, ghi ro ho tén)

03 ho ddn duw hop)
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Mau s6 02
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

BIEN BAN HOP LIEN TICH KHU PHO (AP)

Binh chon, dé nghi cong nhin ngudi ¢é uy tin trong ddng bao dén tdc thiéu sb

Hém nay, ngay.... thang..... nam. ....., tai khu phé (4p) (ghi rd dia diém t6 chirc) .................
Chiing tdi gdm:

- Pai dién Chi uy khu phd (ap) (ghi 16 ho, tén, chite danh): ..............cccocoovevoeeeeeeeeeeee
- Pai dién chinh quyén (ghi 5 ho, 1én 16 trong hodc 16 pho): .........coocceiovceeeeeeeeeeeeeee.
- Pai dién Ban Cong tac Mit tran khu phd (ap) (ghi 6 ho, tén, chitc danh): ........................

- Pai dién cac to chirc doan thé khu phd (ap) (mdi doan thé cir 01 nguoi dai dién tham di,

- Thu ky (ghi v0 ho, tén, chitc danh): ...,

Sau khi xem xét danh sach dé cir ciia khu phd (ap); can cir tiéu chi, diéu kién binh chon
nguodi ¢6 uy tin quy dinh tai Quyét dinh sd 12/2018/QD-TTg ngay 06/3/2018 duge sira doi,
b sung tai Quyét dinh sd 28/2023/QBD-TTg ngay 23/11/2023 ciia Thu tuéng Chinh phii va y

kién tham gia cia dai dién cac ban, nganh, doan thé du hop, cudc hop théng nhat dé nghi

cong nhan ngudi c¢6 uy tin cta khu phd (ap) nam. ... ...... nhu sau:

Giéi . Két qua *

tinh/ Noi (;f)‘"{h P

X Nim A 01 0 van A , n A , y
50 Ho va tén inh D’z\m cuw | hoa/ Bongy Khong dong y do
TT sin toc . A
: tra | chuyén S5 Tro 16158
. mén | S0 nguoi [Ty 1¢| S0 nguoi | Ty 1€
Nam) N (s6 phi€u)| % |(s6 phiéu)| %
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Tong so

Bién ban 1ap thanh 02 ban, cac dai dién c6 mat nhat tri ky tén./.

Thu ky Chi tri
(ky, ghi rd ho tén) (ky, ghi ro ho tén)

Pai dién khu phé Dai dién Ban Cong tac Mat tran DPai dién Chi uy

(ky, ghi ro ho tén) (ky, ghi ro ho tén) (ky, ghi ro ho tén)
Pai dién cac Poan thé Pai dién h§ dan
(ky, ghi ro ho tén) (ky, ghi ro ho tén)
* Ghi chu:

- Bo phiéu kin hodc biéu quyét gio tay do Hoi nghi quyét dinh. Ngudi duoc binh chon, dé

nghi 12 nguoi c¢6 uy tin phai dat trén 50% tong sd dai biéu du hop ddng y va co ty 1¢ binh

chon cao nhat.

- Pai biéu dai dién ho gia dinh trong khu phd (ap) tham du véi vai trd giam sat, khong tham

gia bo phiéu hodc biéu quyét binh chon nguoi ¢6 uy tin; truong hop binh chon bang bo

phiéu kin, t6 kiém phiéu phéi ¢6 su tham gia cua dai biéu dai dién ho gia dinh trong khu phé

(ap).

- Trudng hop c¢6 nhiéu hon s6 luong ngudi dugc binh chon/khu phd (ap) ma co két qua binh

chon bang nhau thi dua ca vao danh sach binh chon giri UBND x&/phuong/thi trin xem xét,

quyét dinh.
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Mau s6 03
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

BIEN BAN KIEM TRA
Két qua binh chon, dé nghi cong nhén

nguoi co uy tin nam .........

Hom nay, ngay....thang....nam...., tai UBND x&/phudng/thi tran (ghi ré dia diém 16 chirc):

- Pai dién cac to chirc doan thé cua xa/phuong/thi tran (mdi doan thé cir 01 nguoi tham gia;

ghi vo ho, tén, chirc danh).
- Chutri: Ong (ba) .......ooeeveeeiinn. .. Chu tich (hoic Pho CT) UBND xé/phudng/thi tran.
- Thu ky: Ong (ba) (ghi 16 ho, 1én, chitc danh) ...............c..coccocvoeeeeeeeeeeoeeeeeeeeeeeeeeee.

Can cir d& nghi cia cac khu phd (ap) va két qua kiém tra; cin cir tiéu chi, diéu kién binh chon
ngudi ¢6 uy tin quy dinh tai Quyét dinh s6 12/2018/QD-TTg ngay 06/3/2018 duoc stra d0i, bd
sung tai Quyét dinh s6 28/2023/QD-TTg ngay 23/11/2023 ciia Thu tudng Chinh phi va y kién
tham gia cua dai dién cac ban, nganh, doan thé dy hop, cudc hop thong nhét:

L Két qua
Gidi tinh/ Trinh d6 " - -
S6 | . | Namsinh | pan [Noi cuf vin héa/ | i Didu kign | nongdu | Ly
Ho va tén A , A ’ Diéu kién | do*
TT toc | tra | Chuyén . ) :
Nam | Ni mon So [Tylé| So ([Tylé

phiéu | % | phiéu | %
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Tong so

Bién ban 1ap thanh 02 ban, cac dai dién c6 mat nhat tri ky tén./.

Thu ky Chu tri
(ky, ghi ro ho tén) (ky, dong ddu, ghi ré ho tén)
Pai dién UBMTTQ Pai dién Pang uy

(ky, ghi ro ho tén)
(ky, ghi ro ho tén)

Pai dién Cong an Pai dién cac doan thé
(ky, ghi ro ho tén) (ky, ghi ro ho tén)

* Ghi chii:
- S6 phiéu du diéu kién va khéng du diéu kién 1a cta dai biéu dy hop tai UBND x&/phudng/thi

A

tran.

- Néu 13 1y do cac truong hop du diéu kién hodc khong du diéu kién trong danh sach binh
chon, dé nghi céng nhan ngudi cd uy tin cua cac khu phd (ap) giri UBND xa/phuong/thi
tran.

- Trudng hop khu phd (ap) giri danh sach dé nghi cong nhan ngudi co uy tin vugt qua sd
lugng duge binh chon (do ¢6 két qua binh chon & cudc hop lién tich khu phd (ap) cao bang
nhau) thi cac thanh vién tham gia dy hop cia UBND xem xét, quyét dinh chon du s6 luong
nguodi co uy tin duge binh chon cia khu phé (ap) do.



Mau s6 04
CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phuc
TONG HQP DANH SACH
Binh chon, dé nghi cong nhin ngudi ¢é uy tin trong dong bao dan thc thiéu sb nim............
.[Trinh do
pan | | vin hoa ; Ghi
Nam sinh| . | cuw A Thanh Phan ngudi cé uy tin .
toc tri Chuyén chu
Ho. & mon
x 0, tén
So TT| ;> 2
NCUT . Truong A
| TrUOnE |y phd Chire | 104 | Nhan | 292"P {rpann|
~ Gia| dong ) . |CB|: .| mo, | .. ,| nhan, »_ |Dang
Nam |Nir R o (ap) va sac ton|  x° | ST, tri +. - | Phan [,
lang | ho/Tgc huu| ., | thay . |ngudi san . | vién
. twong giao | thire z, ... | khac
truong cung xuat giol
duwong
1 2 3 14| 5|6 7 8 9 10 11 12 13 14 15 16 17 | 18
Tong cong
NGUOI LAP BIEU TM.UBND .....

(ky, ghi ro ho tén)

(ky, dong ddu, ghi ré ho tén)

8¢

¥20T-01-10 AB3IN/PYE+ETE 90S/0VE DNOD

iV



Ghi chu:

- Cot (2): Ghi NCUT (nguo1 c6 uy tin) theo tung xa trong huyén;

- Cot (6): Ghi cu thé khu phd (4p) va twong duong;

- Cac cot tir cot (8) dén cot (16): Ghi cu thé, ding thanh phan cua NCUT;

- Cot (17): Néu NCUT la dang vién Pang cong san Viét Nam thi danh dau (x) vao cot nay. Néu khong phai thi ghi s6 0 vao cot nay.

6¢

¥20T-01-10 AB3IN/PYE+ETE 90S/0VE DNOD

iV



UY BAN NHAN DAN HUYEN......

Poc lap - Tw do - Hanh phuc

DANH SACH

Céng nhin ngudi c6 uy tin trong déng bao dan tdc thiéu sb

CONG HOA XA HOI CHU NGHIA VIET NAM

(Ban hénh kém theo Quyét dinh sé6 /QD-UBND ngday thdng ndm ciia Chii tich UBND huyén....)

Mau s6 08

Ném sinh Thanh phan ngudi ¢6 uy tin*
Trinh . A
N . |Trudng Thay A "
Hotén | Téng Dan Not dOAhOC . Trufy "8 ban TrudongCan|Su sai, | mo, |Nghé I\Ihal,l Ng}l o . 1Ghi
TT : cu trul van/ |Bithu| thén, | N A . A ~ | SL,tri| san . [Thanh|
NCUT |(3=4+5) ~ 1oV 1. . cong |Gia| dong | bd | chic [thay|nhan| . x, [Pang| 5 lcha
Nam| Nt (thon)| chuyen | Chi [banva] ~ N ~ ! ISP .| thue | xuat, [ .. °|phan
chuyen bo tac [lang ho, toc|nghi|sac toncung [nguoi . vién .
mon © | tuong Mat trudng |huu| gido [thay [DTTS ngudi | doanh khac
duong| . y DTTS| nhan
tran lang
1 2 3 41 5 16| 7 8 9 10 11 j12) 13 |14 15 [ 16| 17 | 18 19 20 | 21 |22
I Xa A
1
2
I XaB
1
Téng cong

ov

¥20T-01-10 AB3IN/PYE+ETE 90S/0VE DNOD

iV



Ghi chu:

- Cot (6): Ghi cu thé dan toc cua ngudi ¢6 uy tin (NCUT), vi du; dan toc Thai, Tay, E @&, Khmer,...

- Cot (7): Ghi cu thé thon, ban,... noi NCUT dang sinh song, cu tra.

- Cot (8): Ghi cu thé trinh do hoc van (Tiéu hoc, THCS, THPT)/trinh d6 chuyén mén (Trung cap, Cao dang, dai hoc...).

- Thanh phan NCUT (Tir Cot 9 dén cot 21): Ghi cy thé thanh phan ctia NCUT, vi du: Gia lang, Trudng thon, Trudng ban cong tac
mat tran thon, Bi thu Chi bo. ..

Iy

¥20T-01-10 AB3IN/PYE+ETE 90S/0VE DNOD
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QUY TRINH 2

Puwa ra khéi danh sach va thay thé, bé sung ngwoi cé uy tin

trong dong bao din tdc thiéu sb

(Ban hanh kém theo Quyét dinh s6 3744/0P-UBND ngay 10 thang 9 ndm 2024

ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén ho so S6 lwong| Ghi cha
1 Tiép nhén tai Uy ban nhin dan (UBND) phwong - xi -
thi tran
Mau s6 02: Bién ban hop lién tich khu phd (ap) binh chon,
deé nghi céng nhan ngudi c6 uy tin trong dong bao dan toc Ban
1.1 |thiéu sb (Phu luc II ban hanh kém theo Quyet d}nh sb 01 chinh
988/Qb-UBDT ngay 21 thang 12 ndm 2023 cua Uy ban
Dan toc).
Mau sb 05: Bon dé nghi rat khot danh sach nguot co uy
19 tin trong déng,bao déq tdc thi€u so6 (Phu luc IT ban hanh 01 Ban
" |kem theo Quyét dinh s6 988/QD-UBDT ngay 21 thang 12 chinh
nam 2023 cua Uy ban Dan toc).
Mau s6 06: Bién ban hop lién tich khu phd (‘ép) dé nghi Ban
1.3 |dua ra khoi danh sach nguot c6 uy tin trong dong bao dan| 01 .
A A A chinh
toc thiéu so.
5 Tiép nhin tai UBND quin - huyén - thanh phé Tha
Dirc
Mau s6 03: Bién ban kiém tra két qua binh chon, dé nghi
71 céngrnhém ngu’fﬁ co uy tin (Phu luc II ban hanh kém theo 01 Ban
© |Quyét dinh so6 988/QD-UBDT ngay 21 thang 12 nam chinh
2023 cua Uy ban Dan toc).
Mau s6 07: Bién ban kiém tra dé nghi dua ra khéi danh
29 sach nguoi ¢6 uy tin trong dong bao dan toc thi€u s6 (Phu 01 Ban
" {luc II ban hanh kém theo Quyét dinh s6 988/Qb-UBDT chinh
ngay 21 thang 12 nam 2023 cua Uy ban Dan toc).
3 |Tiép nhan tai Ban Dan tdc Thanh pho
Mau s6 09: Tong hop danh sach d& nghi dwa ra khoi danh B:
, \ A X \ , A . an
3.1 |sach va thay thé, bo sung ngudi ¢ uy tin trong dong bao| 01 chinh

dan téc thiéu sb (Phu luc II ban hanh kém theo Quyét
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dinh s6 988/QD-UBDT ngay 21 thang 12 nam 2023 cia
Uy ban Dan tdc).
4 Hoan thién hf‘\)qSO’, quyét dinh dwa ra khéi danh sich
va thay thé, b6 sung ngwdi ¢6 uy tin
Mau s6 10: Danh sach dwa ra khoi danh sach va thay thé, bd
41 |SUng nguoi co uy tin trong dong bao dan toe thidu s6 (Phu 01 Ban
"~ |luc ban hanh kém theo Quyét dinh s6 28/2023/QD-TTg chinh
ngay 23 thang 11 nam 2023 cua Thu tudéng Chinh phu).
II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi
Noi tiép nhin va tri két qua Thoi gian xir Iy Lé phi
1. Truec tiép
Trong thoi han 05 ngay lam | Khong
UBND phuong - x4 - thi tran viéc, ké tir ngay nhan da ho so co
hop 1€
UBND quédn - huyén - thanh phé Thg| ong thot han 05 ngdy lam | Khong
) viéc, ké tir ngay nhan da ho so co
Duc A
hop 1€
Ban Dan toc Thanh phé (dia chi: 108| [rong thoi han 05 ngay lam | Khong
o A , A viéc, ké tir ngay nhan da ho so co
Ng6 Quyén, Phuong 8, Quan 5) hob 12
op 1¢
UBND quén - huyén - thanh phé Tha | Lrong thoi han 10 ngay lam | Khong
, viéc, ké tir ngay nhan da ho so co
Duc A
hop 1€
2. Truc tuyén
Hé thong thong tin giai qqyét thu tuc Trong thoi han 25 ngay lam | Khong
hanh chinh ctia Thanh pho: viéc, ké tir ngay nhan da ho so co

https://dichvucong.hochiminhcity.gov.vn

hop 1€

* Thoi han giai quyét: 25 ngay lam viéc ké tir ngay nhan di ho so hop 1€, duoc
thwe hién va hoan thanh ngay khi xay ra truong can dwa ra khoi danh sach nguot

c6 uy tin theo quy dinh tai khoan 8 Piéu 1 Quyét dinh s6 28/2023/QD-TTg.
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III. TRINH TU XU LY CONG VIEC
Bude| (sidung| Trach |Thoi| . .  » s
cong | .. oA . Ho6 so/Biéu mau Dién giai
.~_ | cong viec | nhiém | gian
viéc
Truong ‘ ‘
~ +x | Bancong| Gio A . |Lap ho so gbom cac
B1 Nop ho tac Mat | hanh | Ho io t}?e olkhoan thanh phﬁn theo khoan 1
S0 tran khu |chinh phat £ phan I
pho (ap)
1. Tiép nhén truec tiép
Coéng chuc Bd phan
Tiép nhan va Tra két qua
UBND phuong - xa - thi
tran tiép nhan, kiém tra
ho so:
+ Néu ho so day du, hop
16, 1ap Gidy bién nhan
va hen tra két qua trao
cho nguodi nop hd so
theo BM 01; thuc hién
o tiép budce B3.
B0 phan + Néu ho so chua day
Ti€p nhan e T s x e
. va Tra Két | 0.5 ‘ du thi huéng dan nguoi
Kiém tra, . - BMOIL; nop hoé so bd sung, hoan
B2 | tiép nhin qua cia - nsay BM02; thién hd so theo BM 02.
h6 SO’. UBND lam BM 03 + True \ A
phuong - | viée : ruong hop tur chdi
4 - thi nhan ho so, phai néu rod
trin ly do theo BM 03.

2. Tiép nhin qua Cong
Dich vu cong truc
tuyén

- Kiém tra tinh chinh
xac, day du, hop 1& cua
hd so; kiém tra thong tin
chit ky s6 d dam bao
tinh xac thuwc, hop 1€
(néu co).

- Sau khi kiém tra, néu
bao dam cac diéu kién
dé tiép nhan, céng chirc
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho6 so/Biéu mau

Dién giai

Bo phan Tiép nhan va
Tra két qua UBND
phuong - x4 - thi tran
tiép nhan, cap ma ho so
va xt 1y ho so theo quy
trinh.

- Truong hop hd so
chua day du, ding quy
dinh thi thong bao cho
td chirc, ca nhan qua tai
khoan cta to chirc, ca
nhan qua Céng Dich vu
cong va huong dan day
du, cu thé dé to chuc, ca
nhan bo sung ho so theo
yéu cau.

=> thoi gian tiép nhéan
chinh thirc hoac yéu cau
chinh stra, bo sung
khéng mudn hon 08 gio
lam viéc ké tir khi hé
thong tiép nhan, trir thr
7, chu nhat.

- Tiép nhan hd so va
chuyén cong chire phu
trach.

B3

Thim
dinh ho
SO, dé
xuat giai
quyét ho
SO

Cong
chtrc
chuyén
mon
UBND
phuong -
x4 - thi
tran

3,0

2
ngay
lam
viéc

- Theo muc |
BM 01.

- Du thao van ban
cua UBND phuong -
X - thi trin dé nghi
dua ra khoi danh
sach va thay thé, b6
sung nguoi ¢ uy
tin.

Cong chuc chuyén mon
thu ly, tong hop ho so:

+ Lap bién ban kiém tra
két qua binh chon, dé
nghi cong nhan nguoi
¢ uy tin; bién ban kiém
tra dé nghi dua ra khoéi
danh sach nguoil cé uy
tin trong dong bao dan
toc thiéu sb.

+ Lap du thao van ban
dé nghi kem theo danh
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Buoc| Noi dung | Trach |Thoi| x o L
cong | o n oA . Ho6 so/Biéu mau Dién giai
.~_ | cong viec | nhiém | gian
viéc
sach.
+ Trinh 1anh dao UBND
phuong - x4 - thi tran
xem xét, duyét ho so.
- Theo muc [
BM 01.
Lanh dao 10 | -Duthéo van ban -h Lanh dao EBND
. | UBND | " |cia UBND phuong - |Phuong - xa - thi tran
B4 i?lguxztt, phuong - Iigfg’ x4 - thi trénpdé ng}glj xem x¢&t hd so, ky van
VIR xa -thi | .. | dwarakhoi danh ban. 7
tran " | sach va thay thé, b6 |- Chuyén van thu.
sung nguod1 ¢o uy
tin.
5 - Cho s0, vao so, dong
Van thu | o d4u, phat hanh van ban,
Ban UBND | A TyA A A
B5 | hanh vin | phuong - rigay Ho so da phé duyét |” (;huyep BQW phaAn Tle}?
ban <3 - thi am nhan va Tra két qua
trén " | ViIeC UBND quén - huyén -
thanh ph6 Thu DPuc.
Coéng chirc BO phan
Tiép nhan va Tra két
qua tiép nhan, kiém tra
hd so:
Bo phan + Néu ho so day du, hop
X Tiép - Theo muc I 16, 1ap Giay bién nhan
TAlep » | nhanva BM 01. va hen tra két qua trao
nhan‘h %1 Trakét | 05 _Van ban cia  |cho ngudi ndp hd so
so' fur ; ; w0 - x5 |theo BM 01; tiép nhén
B6 | UBND | dud D€V UBND phuong-xa |!e0 BV, U, lieh nhd
phiong - UB}\ID lgern - thi trén dé nghi dua | V@ chuyen chuyen vién
G- thi | duan- | viéc | rakhoi danh sach va | Van phong thuly.
. huyén - thay the, bo sung |+ Neéu hd so chwa day
thanh pho ngudi co uy tin. | du thi huéng dan nguoi
Thu Duc ndp ho so bd sung, hoan

thién hd so theo BM 02.
+ Trudong hop tir choi
nhan hé so, phai néu rd
ly do theo BM 03.
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Buéc| . . L.
A Noi dung | Trach | Thoi A % X ea.
cong | o n oA . Ho6 so/Biéu mau Dién giai
.~_ | cong viec | nhiém | gian
viéc
- Theo muc [
Chuyén BM 01.
vién Van - Véan ban cua
phong UBND phuong - x4
UBND - thi tran dé nghi dua | Chuyén vién Van phong
quan; Van ra khoi danh sach va | tong hop, tham dinh ho
Thﬁm‘ phbng Hoi 20 thay thé, bo sung SO lap dy thao van ban
dinh, dé | dongnhan | . ngudi co uy tin. | d€ nghi dua ra khoi danh
B7 | xuitgiai | dinva |5 s ta |sach va thay thé, bd
> 1am | - Du thao van ban tay the, 1
quyét UBND I cia UBND quan - |Sung nguoi ¢6 uy tin,
TTHC huyén - viee huyén - thanh bhé kém theo danh sach
thanh pho Thi P d& nghi trinh 1anh dao Van
Thu Duc duara khoi danh | Phong.
(goi tat la séch va thay thé, bé
me sung ngudi ¢ uy
phong) tin, kém theo danh
sach.
- Theo muc [
BM 01.
- Van ban cua
UBND phuong - xa
- thi tran dé nghi dua
ra khoi danh sach va
10 | thay thé, bo sung |Lanh dao Van phong
Lanh dao ng’a‘ly ngudi ¢ uy tin. xerrll1 Xlét, }1:3’/ aPhiéu trinh,
g an N 2o van ha trinh 13nh dao UBND
B8 | Xem xét p;’oang la.lm - Du thao van 1E)an G e - thanh
viée | cua UBND quan - |4 4 7 y
huyén - thanh phé | Pho Thu Duc.
Thu Dt dé nghi
dwa ra khoi danh
sach va thay thé, bd
sung nguod1 ¢o uy
tin, kém theo danh
sach.
Lanh dao | 01 - Theo muc I - Xem xét, ky van ban
, ~.| UBND [ ngay ' dé nghi dua ra khoi danh
B9 | Ky duyet quan - | lam ];D’M 91‘ 7 sich va thay thé, bo
huyén - | viéc -Vanbancua | quno ngusi ¢6 uy tin,




48 CONG BAO/SH 343+344/Ngay 01-10-2024
Buéc| . . L.
A Noi dung | Trach | Thoi A R Y
cong | .. oA . Ho6 so/Biéu mau Dién giai
.~_ | cong viec | nhiém | gian
viéc
thanh pho UBND phuong - xa | kem theo danh sach.
Thu buc - thi trn d€ nghi dva | - Chuyén vian thu.
ra khoi danh sach va
thay thé, bo sung
nguoi co uy tin.
- Du thao van ban
cua UBND quan -
huyén - thanh pho
Tha Buc dé nghi
dua ra khoi danh
sach va thay thé, bo
sung nguod1 ¢o uy
tin, keém theo danh
sach.
05 - ,Cho s6, vao so, dong
Ban Van thu ’ dau, phat hanh van ban;
B10 | hanhvin| Van Iigfg H6 so da phé duyét |- Chuyén hd so dén
ban phong A Ban Dan tdc Thanh
viéc X
pho.
Chuyén vién Phong
- Theo muc [ Nghiép vu tiép nhan,
BM 01 kiém tra ho so:
_Vanbancaa |+ Neuho so day du, hop
i UBND phuong - xa |1é 1dp Gidy bién nhan
Tiép LA A - 3 hen tra két qua trao
han hd - th1 tran dé nghi dwa | Va he a ket q .
n o ti Phong ra khoi danh sach va |cho nguoi nop ho so
UBND | Nehiep | 0.5 | thay thé, bd sung |theo BM 01: tiép nhan
B11 A vu,Ban | ngdy | ngudicéduytin. |va chuyén chuyén vién
QU | Dantoe | 1am | - vap bancaa  |PhONg Nghiép vu phu
huyén - ‘ i3 Y4l trach thu Iy
thanh ThaEIh Vi€c | UBND quan - huyén rac , u ‘y. ‘
phé Thi pho - thanh phé Thu |+ Neéu ho6 so chwa day
Pirc Durc dé nghj dwara |du thi huéng dan nguoi
khoi danh sach va | nOp ho so bo sung, hoan
thay thé” bé sung thlén ho so theo BM 02.
ngudi co uy tin, kém |+ Truong hop tir choi
theo danh sach.  |nhan ho so, phai néu rd
ly do theo BM 03.
B12 | Thim | Chuyén | 2,0 - Theo muc I - Chuyén vién Phong
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Budc| \oidung | Trach |[Thoi| . x P
cong | o n oA . Ho6 so/Biéu mau Dién giai
.~_ | cong viec | nhiém | gian
viéc
dinh,dé vién | ngay BM 01. Nghiép vu tham dinh ho
xuat két | Phong | lam - Vin ban cia so, tham muu lanh dao
qua giai | Nghi€p | viéc | UBND phuong - xa | Phong Nghiép vu:
quyét vu - thi tran @ nghi dwa |+ Trinh lanh dao Ban
TTHC ra khoi danh sach va | Dan téc Thanh pho moi

thay thé, bo sung
nguol ¢o uy tin.

- Van ban cua
UBND quan - huyén
- thanh pho Thu
Puc dé nghi dwara
khéi danh sach va
thay thé, bo sung
nguol ¢o uy tin, kém
theo danh sach.

- Bién ban hop théng
nhat giira Ban Dan
toc Thanh phé vol
Uy ban Mt tran T6
quéc Viét Nam
Thanh phd, Cong an
Thanh phd va cac
nganh chirc nang lién
quan vé dua ra khoi
danh sach va thay
thé, bo sung nguoi
coO uy tin, kem theo
danh sach.

- Du thao van ban
thong nhat cia Ban
Dan toc Thanh pho.

Uy ban Mit tran T6
quéc Viét Nam Thanh
phd, Cong an Thanh
phd va cac nganh chirc
ning lién quan hop dé
thong nhat dua ra khoi
danh sach va thay thé,
bo sung ngudi ¢o uy tin,
kém theo danh sach.

+ Toéng hop, hoan thién
hd so.
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Budc| \oidung | Trach |[Thoi| . x P
cong | .. A . Ho6 so/Biéu mau Dién giai
.~_ | cong viec | nhiém | gian
viéc

- Theo muc [

BM 01.

- Van ban cua
UBND phuong - xa
- thi tran dé nghi dua
ra khoi danh sach va

thay thé, bo sung
nguol ¢o uy tin.

- Van ban cua
UBND quan - huyén
- thanh pho Thu
Puc dé nghi dwara
khoi danh sach va
thay thé, bo sung
Lanh dao | 1,0 |nguoi c6 uy tin, kém | Lanh dao Phong Nghiép
Phong | ngay theo danh sach. vu xem xét, ky phiéu
Nghiép | 1am | _Bian ban hop théng trinh, trinh lanh dao Ban

vu VIEC | JhAt giita Ban Dan Dan t6c Thanh pho.

B13 | Xem xét

toc Thanh phé vol
Uy ban Mit tran To
quéc Viét Nam
Thanh phd, Cong an
Thanh phd va cac
nganh chirc nang lién
quan vé dua ra khoi
danh sach va thay
thé, bo sung nguoi
coO uy tin, kem theo
danh sach.
- Du thao van ban
théng nhat ciia Ban
Dan toc Thanh pho.




CONG BAO/S6 343+344/Ngay 01-10-2024

51

Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho6 so/Biéu mau

Dién giai

B14

Ky duyét

Lanh dao
Ban Dan
toc
Thanh
pho

1,0

2
ngay
lam
viéc

- Theo muc I
BM 01.

- Véan ban cua
UBND phuong - xa
- thi tran dé nghi dua
ra khoi danh sach va

thay thé, bo sung
nguol ¢o uy tin.

- Van ban cua
UBND quan - huyén
- thanh pho Thu
Puc dé nghi dwara
khéi danh sach va
thay thé, bo sung
nguol ¢o uy tin, kém
theo danh sach.

- Bién ban hop théng
nhat giita Ban Dan
toc Thanh phé vol
Uy ban Mit tran To
quéc Viét Nam
Thanh phd, Cong an
Thanh phd va cac
nganh chirc nang lién
quan vé dua ra khoi
danh sach va thay
thé, bo sung nguoi
coO uy tin, kem theo
danh sach.

- Du thao van ban
thong nhat cia Ban
Dan toc Thanh pho.

- Lanh dao Ban Dan toc
Thanh phd xem xét ho
so, ky van ban thong
nhat ciia Ban Dan toc
Thanh pho.

- Chuyén van thu.

B15

Ban
hanh van
ban

Van thu
Ban Dan
toc
Thanh
pho

0,5

2
ngay
lam
viéc

Ho6 so da phé duyét

- Cho s, vao so, dong
dau, phat hanh van ban.
- Chuyén van ban cua
Ban Dan tdc Thanh phd
vé UBND quan - huyén
- thanh phé Thu Puc.
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Buéc| . . L.
A Noi dung | Trach | Thoi A R Y
cong | .. oA . Ho6 so/Biéu mau Dién giai
.~_ | cong viec | nhiém | gian
viéc
nl;[z;ll::lil 3 0.5 - Theo muc I Van thu Van phong tiép
S0 ti‘r Ban Van thu ng)ély BM 01. nhan van ban cua Bar}
B16 Din the Van 1am - Van ban théng |Dan téc Thanh phd
Thanh phong viee nhat ciia Ban Dan chuyén‘ chuyén , vién
phé ' toc Thanh phé. | Van phong phu trach.
- Theo muc [
BM 01.
- Vian ban thong
nhat ctiia Ban Déan
toc Thanh pho.
- Du thao To trinh
Chu tich UBND
A A quan - huyén - . o
th}ilgli‘ Illli“) V(i:élrlll 3\’76;1 thanh pho Thu e |- Hoan thign ho fo'
so theo y | phong | 6,0 |Kkeém theo danh séch |- Tham muu lanh dao
Kkién ciia | UBND ngay dé nghi dvara kl}ol Yan phong trmhA Chu
B17 Ban Din | quin- | lam danh sach vabo |tich UBND quan -
the huyén - | vide sung, thay thé ~ |huyén - thanh pho Thu
Th;‘mh thanh phé ngudi co uy tin. | Dlec xem xét, duyét ho
phé | Thu buc - Du thao Quyét | SO
dinh cua Chu tich
UBND quan -
huyén - thanh phé
Thi Dtrc quyét
dinh dwa ra khoi
danh sach va thay
thé, bo sung nguoi
cO uy tin.
Lanh dao - Theo muc I
Van BM O1. Xem xét, ky trinh Chu
phong 1,5 - \fén ban thong tiChA UBND qu;cfm -
| quan- | 5| nhatcua Ban Dan huyen - thanh pho Thu
B18 | Xem xét | huyén - | 13m toc Thanh phd. Du’c xem Xét, ky'Quyet
thanh pho viée | - Dur théo Té trinh dinh dua ra khoi danh
Thu buc ' Chu tich UBND | sach va thay the, b6 sung
quan - quan - huyén - nguoi co uy tin.
huyén - thanh phd Thi Pic
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho6 so/Biéu mau

Dién giai

thanh pho
Thu buc

kém theo danh sach
dé nghi dwa ra khoi
danh sach va b
sung, thay thé
nguoi ¢o uy tin.

- Du thao Quyét
dinh cua Chu tich
UBND quan -
huyén - thanh phd
Thi Dtrc quyét
dinh dua ra khoi
danh sach va thay
thé, bd sung nguoi
cO uy tin.

B19

Ky duyét

Lanh dao
UBND
quan -
huyén -

thanh pho

Thu Duc

1,5

2
ngay
lam
viéc

- Theo muc I
BM 01.

- Vian ban thong
nhat ciia Ban Dan
toc Thanh phé.

- To trinh Chu tich
UBND quan -
huyén - thanh phd
Thu Btc kém theo
danh sach dé nghi
dua ra khoi danh
sach va bo sung,
thay thé nguoi ¢o
uy tin.

- Du thao Quyét
dinh cua Chu tich
UBND quan -
huyén - thanh phd
Thi Dtrc quyét
dinh dua ra khoi
danh sach va thay
thé, bd sung nguoi
cO uy tin.

- Chu tich UBND quén -
huyén - thanh phé Thu
Prtrc xem xét ho so, ky
Quyét dinh dwa ra khoi
danh sach va thay thé, b6

sung ngudi ¢o uy tin.
- Chuyén van thu.
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Buwoc| . .. . L.
cong | ot dung | Trach 1 Thot | pa gz 1z Dién giai
.~_ | cong viec | nhiém | gian
viéc
- Cho s, vao sb, dong
Quyét dinh cua Chu dau, phé}t hanh van bé}n
0.5 tich UBND quén - | va chuyén B0 phén Ticp
Ban Van thu R 921 huyén - thanh phd |nhan va Tra két qua cua
B20 |hanhvin| Vin lgnf Thu Dirc vé dwara | UBND phuodng - x4 - thi
ban phong vide khoi danh sach va | tran.
' thay the, b sung |- Bao cdo Ban Dan toc
nguoicouy tin. | Thanh phd két qua de
theo do1, chi dao.
Bo phan
Tiép
5 4 K nhén va
Tr? ket Trakét | Theo - Tra két qua cho t6
B21 | "¢ g};“ qua clia | gidy Két qua chue.
e | UBND | hen - Théng ke, theo dbi.
phuong -
x4 - thi
tran
IV. BIEU MAU

Cac biéu mau st dung tai cac budc cong viéce:

TT | Ma hiéu Tén biéu miu
1 | BMO01 |Mau Giay tiép nhan ho so va hen tra két qua.
2 | BM02 |Mau Phiéu yéu cau b6 sung, hoan thién ho so.
3 | BM03 |Mau Phiéu tir chéi tiép nhan giai quyét ho so.
Mau sé Bién ban hop lién tich khu pho (4p) binh chon, dé nghi cong nhan
4 02 ngudi ¢d uy tin trong dong bao dan tdc thiéu so (thay thé, bo sung
nguoi co uy tin).
5 Mau s |Bién ban kiém tra két qua binh chon, dé nghi cong nhan nguoi co
03 uy tin.
N Pon dé nghi rut khoi danh sach nguoi ¢6 uy tin trong dong bao
6 Mau s6 |dan toc thiéu sb (truong hop nguoi co uy tin da chuyén noi khac
05 sinh séng hodc do sirc khoe yéu, tu nguyén xin rat khoi danh sach

nguoi co uy tin).




CONG BAO/S6 343+344/Ngay 01-10-2024 55

7 Mau s6 |Bién ban hop lién tich khu phd d& nghi dua ra khoi danh sach
06 nguo1 ¢o uy tin trong dong bao dan toc thiéu so.
3 Mau s6 |Bién ban kiém tra dé nghi dwa ra khoi danh sach ngudi ¢ uy tin
07 trong dong bao dan tdc thi€u so.
9 Mau s6 |Tong hop danh sach dé nghi dua ra khoi danh sach va thay thé, bd
09 sung nguoi ¢o uy tin trong dong bao dan toc thiéu so.
Mau s6 |Danh sach dira ra khoi danh sach va thay thé, bd sung ngudi co uy tin
10 A A AL A A
10 trong dong bao dan toc thi€u so.

V. HO SO CAN LUU

TT | Ma hiéu Tén Biéu miu
1 | BMO01 |Mau Giay tiép nhan ho so va hen tra két qua.
2 | BM02 |Mau Phiéu yéu cau bo sung, hoan thién hd so
3 | BM03 |Mau Phiéu tir chdi tiép nhan giai quyét hd so
Mau sé Bién ban hop lién tich khu pho (4p) binh chon, dé nghi cong nhén
4 02 nguoi ¢o uy tin trong dong bao dan tdc thi€u so (thay the, bé sung
nguoi ¢ uy tin).
5 Mau s |Bién ban kiém tra két qua binh chon, @ nghi cong nhan ngudi co uy
03 tin.
N Pon dé nghi rat khoi danh sach nguoi ¢6 uy tin trong dong bao dan
6 Mau s6 |toc thiéu sb (truong hop nguoi ¢6 uy tin da chuyén noi khéc sinh
05 séng hodc do stre khoe yéu, tuw nguyén xin rat khoi danh sach nguoi
co uy tin).
Mau sd |Bién ban hop lién tich khu phé dé nghi dua ra khoi danh sach
7 e r I A \ A A c A A
06 nguoi ¢ uy tin trong dong bao dan tde thiéu so.
Mau s6 |Bién ban kiém tra dé nghi dwa ra khoi danh sach nguoi ¢ uy tin
8 A \ A A c A A
07 trong dong bao dan tdc thi€u so.
Mau s6 |Tong hop danh sach d nghi dua ra khoi danh sach va thay thé, bo
9 Nt r I A \ A A c A A
09 sung nguoi ¢o uy tin trong dong bao dan tde thi€u so.
Mau s6 |Danh sach dua ra khoi danh sach va thay thé, bo sung ngudi co uy tin
10 A A A A A
10 trong dong bao dan toc thi€u so.
11 // Vin ban dé nghi cua Truong Ban cong tac Mat tran khu phé (ap)
Van ban cua UBND phuong - x4 - thi tran dé nghi dua ra khoi
12 // danh sach va thay thé, bé sung ngudi ¢é uy tin trong dong bao dan
tdc thiéu so, kém danh sach.
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Van ban cia UBND quén - huyén - thanh p}lé thudc Thanh phd dé
13 // nghi dua ra khoi danh sach va thay thé, b6 sung nguoi ¢6 uy tin
trong dong bao dan tdc thiéu so, kém danh sach.

14 // Van ban théng nhat cia Ban Dan toc Thanh pho.
Du thao Quyét dinh vé phé duy@t dua ra khoi danh sach va thay thé,
15 // bo sung nguoi co uy tin trong dong bao dan toc thi€u so, kém danh
sach.

Bién ban hop thong nhat gitra Ban Dan toc Thanh phd véi Uy ban
Mit tran T6 quoc Viét Nam Thanh phd, Cong an Thanh phé va céac
nganh chtrc nang lién quan vé dua ra khéi danh sach va thay thé, bo
sung nguoi ¢o uy tin, kém theo danh séch.

16 //

VI. CO SO PHAP LY

- Nghi dinh s6 63/2010/ND-CP ngay 08 thang 6 nam 2010 cua Chinh phi veé
kiém soat thu tuc hanh chinh; Nghi dinh s6 92/2017/ND-CP ngay 07 thang 8 nim
2017 cua Chinh phu stra doi, bé sung mot s6 diéu cua cac nghi dinh lién quan dén
kiém soat thi tuc hanh chinh.

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018 cua Chinh phi veé
thye hién co ché mot cira, mot cira lién thong trong giai quyét TTHC; Nghi dinh s6
107/2021/ND-CP ngay 06 thang 12 nam 2021 cta Chinh phu stra d6i, bo sung mot so
diéu cua Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018 ciia Chinh phu vé
thue hién co ché mot cira, mot cira lién thong trong giai quyét TTHC.

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 vé Hudng dan thi
hanh mot sb quy dinh cua Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018
ciia Chinh phii vé thuc hién co ché mot cira, mot cira lién thong trong gidi quyét
TTHC.

- Quyét dinh s6 12/2018/QD-TTg ngay 06 thang 3 nam 2018 cua Thi tudng
Chinh phu vé tiéu chi lya chon, cong nhan nguoil co uy tin va chinh sach ddi véi
nguoi co uy tin trong dong bao dan toc thiéu s6.

- Quyét dinh s6 28/2023/QD-TTg ngay 23 thang 11 niam 2023 cia Thu tudng
Chinh phu vé sira ddi, bo sung mot sd diéu cua Quyét dinh s6 12/2018/QD-TTg
ngay 06 thang 3 nam 2018 ciia Thii twéng Chinh phit vé tiéu chi lra chon, cong nhan

ngudi ¢o uy tin va chinh sach doi1 véi ngudi ¢é uy tin trong dong bao dan tde thiéu so.

- Quyét dinh s6 988/QD-UBDT ngay 21 thang 12 nam 2023 cua Uy ban Dan tdc
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vé viée cong béd TTHC duge thay thé thude pham vi chirc niang quan ly caa Uy ban
Dan toc.

- Quyét dinh s6 230/QD-UBND ngay 18 thang 01 nim 2024 ciia UBND Thanh
phé vé viéc cong b6 danh muc TTHC linh vue cong tac dan tdc thude pham vi chirc
nang quan ly cia Ban Dan tdc.
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Mau s6 02
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

BIEN BAN HOP LIEN TICH KHU PHO (AP)

Binh chon, dé nghi cong nhin ngudi ¢é uy tin trong ddng bao dén tdc thiéu sb

Hém nay, ngay.... thang..... nam. ....., tai khu phé (4p) (ghi rd dia diém t6 chirc) .................
Chiing tdi gdm:

- Pai dién Chi uy khu phd (ap) (ghi 16 ho, tén, chite danh): ..............cccocoovevoeeeeeeeeeeee
- Pai dién chinh quyén (ghi 5 ho, 1én 16 trong hodc 16 pho): .........coocceiovceeeeeeeeeeeeeee.
- Pai dién Ban Cong tac Mit tran khu phd (ap) (ghi 6 ho, tén, chitc danh): ........................

- Pai dién cac to chirc doan thé khu phd (ap) (mdi doan thé cir 01 nguoi dai dién tham di,

ghird ho, 1én, chirc danh):...... ... ... . s

- Pai dién ho gia dinh DTTS trong khu phd (ap) (ghi ré ho, tén): tbi thiéu 03 ho gia dinh.

- Thu ky (ghi v0 ho, tén, chitc danh): ...,

Sau khi xem xét danh sach dé cir ciia khu phd (ap); can cir tiéu chi, diéu kién binh chon
nguodi ¢6 uy tin quy dinh tai Quyét dinh sd 12/2018/QD-TTg ngay 06/3/2018 duge sira doi,
b sung tai Quyét dinh sd 28/2023/QBD-TTg ngay 23/11/2023 ciia Thu tuéng Chinh phii va y

kién tham gia cia dai dién cac ban, nganh, doan thé du hop, cudc hop théng nhat dé nghi

cong nhan ngudi c¢6 uy tin cta khu phd (ap) nam. ... ...... nhu sau:
Giéi . Két qua *
tinh/ Noi (;f)‘"{h )
£ Nim n o1 | do van A, n x| Ly
50 Ho va tén inh D’z\m cuw | hoa/ Dongy Khong dong y do
TT : Sin toc , n
tra | chuyen [— N N Y T
Naml Ni mén | S0 ngudi [ Ty 1€ | S6 nguoi [ Ty 1€

(s6 phiéu)| % |(s6 phiéu)| %
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Tong so

Bién ban 1ap thanh 02 ban, cac dai dién c6 mat nhat tri ky tén./.

Thu ky
(ky, ghi ro ho tén)

Pai dién khu phé
(ky, ghi ro ho tén)

Pai dién cic Poan thé
(ky, ghi ro ho tén)

* Ghi chu:

Chu tri
(ky, ghi ro ho tén)

Dai dién Chi ay
(ky, ghi ro ho tén)

Dai dién ho dan
(ky, ghi ro ho tén)

- Bo phiéu kin hodc biéu quyét gio tay do Hoi nghi quyét dinh. Ngudi duoc binh chon, dé

nghi 12 nguoi c¢6 uy tin phai dat trén 50% tong sd dai biéu du hop ddng y va co ty 1¢ binh

chon cao nhat.

- Pai biéu dai dién ho gia dinh trong khu phd (ap) tham du véi vai trd giam sat, khong tham

gia bo phiéu hodc biéu quyét binh chon nguoi ¢6 uy tin; truong hop binh chon bang bo
phiéu kin, t6 kiém phiéu phéi ¢6 su tham gia cua dai biéu dai dién ho gia dinh trong khu phé

(ap).

- Trudng hop c¢6 nhiéu hon s6 luong ngudi dugc binh chon/khu phd (ap) ma co két qua binh

chon bang nhau thi dua ca vao danh sach binh chon giri UBND x#/phuong/thi trin xem xét,

quyét dinh.
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Mau s6 03
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

BIEN BAN KIEM TRA
Két qua binh chon, dé nghi cong nhén

nguoi co uy tin nam .........

Hom nay, ngay....thang....nam...., tai UBND x&/phudng/thi tran (ghi ré dia diém 16 chirc):

- Pai dién cac to chirc doan thé ciia xa/phudng/thi tran (mdi doan thé cir 01 nguoi tham gia;

ghird ho, tén, chikc danh)............ .. ...

-Chutri: Ong (ba) ........cooeevreiinn... Chu tich (hoic Pho CT) UBND xé/phudng/thi tran.

- Thu ky: Ong (ba) (ghi 1 ho, 1én, chitc danh) ..................cocoocovoveeieeeeeeoeceeeeeeeeeeeee.
Cin cir d& nghi cia cac khu phd (4p) va két qua kiém tra; cin ctr tiéu chi, diéu kién binh

chon ngudi ¢ uy tin quy dinh tai Quyét dinh s6 12/2018/QD-TTg ngay 06/3/2018 duoc sta

d6i, bo sung tai Quyét dinh s 28/2023/QP-TTg ngay 23/11/2023 ciia Thu tudéng Chinh phi va
y kién tham gia cua dai dién cac ban, nganh, doan thé dy hop, cudc hop thong nhét:

L Két qua
Gioi tinh/ Trinh d6 " - -
S6 . .. | Namsinh | p4an [Noi cuf viin héa/ | Di Didu kién kaong.qu Ly
Ho va tén A . A ’ Diéu kién | do*
TT toc | tra | Chuyén . ] :
Nam | Ni mon So |[Tylé| So ([Tylé

phiéu | % | phiéu | %
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Tong so

Bién ban 1ap thanh 02 ban, cac dai dién c6 mat nhat tri ky tén./.

Thu ky
(ky, ghi ro ho tén)

Dai dién UBND
(ky, ghi ro ho tén)

Dai dién Cong an
(ky, ghi ro ho tén)

* Ghi chu:

Chau tri
(ky, dong ddu, ghi ré ho tén)

Pai dién UBMTTQ Pai dién Pang uy
(ky, ghi ro ho tén) (ky, ghi ro ho tén)

Pai dién cac doan thé
(ky, ghi ro ho tén)

- Néu 13 1y do cac truong hop du diéu kién hodc khong du diéu kién trong danh sach binh

chon, dé nghi céng nhan ngudi cd uy tin cua cac khu phd (ap) giri UBND xa/phuong/thi

tran.

- Trudng hop khu phd (ap) giri danh sach dé nghi cong nhan nguoi co uy tin vugt qua sd
lugng duge binh chon (do ¢6 két qua binh chon & cudc hop lién tich khu phd (ap) cao bang
nhau) thi cac thanh vién tham gia dy hop cia UBND xem xét, quyét dinh chon du s6 luong

nguodi co uy tin duge binh chon cia khu phé (ap) do.
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Mau s 05
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

PON PE NGHI

Rt khéi danh sach ngudi cé uy tin trong ddng bao din thc thiéu sb

Kinh giri:
- Ban cong tac Mt tran khu pho (Ap)..........ovevvneeiieeiinei,
- UBND xa@/phuong/thi trin. ..............oooiieiiinii.

HOQ vAtEN NEUOT CO WY tIN: ..ottt

T6i lam don nay dé nghi cac cip quan 1y xem xét, cho phép t6i dugc rat khoi danh sach

ngudi c6 uy tin ciia khu phé (ap)

e, RGAY . thdng..... ndm....
Nguwoi lam don
(ky, ghi ro ho tén)

* Ghi cu ghé ly do tu xin rat khéi danh sach nguoi c6 uy tin (vi du: do sirc khoe yéu; gia
dinh chuyén di noi khac sinh song...);
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Mau s6 06
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

BIEN BAN HOP LIEN TICH KHU PHO (AP)

Pé nghi dwa ra khéi danh sich ngudi cé uy tin trong ddng bio din tdc thiéu sb

Hom nay, ngay....thang...nam...., tai khu phd (ap) (ghi ré dia diém 16 chirc.........

Ching toi gom:

- Pai dién Chi ay khu phd (ap) (ghi ré ho, tén, chirc danh): . e

- Pai dién chinh quyén (ghi rd ho, tén Truong khu pho (ap) hodc Pho trieong khu pho (@p)).
- Bai dién Mat tran (ghi r0 ho, tén, chikc danh): .............ccccccevviiiiiiiiiiii,

- Pai dién cac t6 chirc doan thé (M(;i doan thé cir 01 nguwoi dai dién tham dw;, ghi vd ho, tén,
chirc danh).

- Pai dién ho gia dinh DTTS trong khu phd (ap) (ghi ré ho, tén): tbi thiéu 03 ho gia dinh.

- Chu tri: Ong (ba):................... Chtrc danh: Trudng ban Cong tac Mit tran khu phé (ap).
- Thu ky (ghi r0 ho, tén, chitc danh): ...t

Can cir Quyét dinh s6 12/2018/QD-TTg ngay 06/3/2018 ciia Thii tuéng Chinh phi vé
chinh sach d6i v6i ngudi c¢6 uy tin trong dong bao dan toc thiéu sd duogc stra d6i, bo sung tai
Quyét dinh s6 28/2023/QD-TTg ngay 23/11/2023 cua Thu tudng Chinh phu, sau khi xem

xét, danh gia cac mit va y kién tham gia cua dai dién cac ban, nganh, doan thé dy hop doi

Vol

1. Ong/Bét: ..................... nam sinh......... dan toc.......... cu tru tai....., cac thanh vién
tham du hop thong nhat (véi .......... sO phi€u/tong so phi€u ...... =....%)

2...

Céc thanh vién du hop thong nhat dé nghi cap c6 tham quyén xem xét, dua ra khoi danh

sach ngudi ¢6 uy tin doi véi:

2....
m L O e e
Bién ban 1ap thanh 02 ban, cac dai dién c6 mat nhat tri ky tén./.
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Thu ky Chu tri
(ky, ghi ro ho tén) (ky, ghi ro ho tén)
Pai dién chinh quyén DPai dién Mat tran Dai dién Chi uy
(ky, ghi ro ho tén (ky, ghi ro ho tén) (ky, ghi ro ho tén)
Dai di¢n cac Doan thé Dai dién ho dan
(ky, ghi ro ho tén) (ky, ghi ro ho tén)

* Ghi chi:

- Truong hop nguoi ¢ uy tin chét: Khong t6 chirc hop lién tich. Truong khu phé (ap) lam
vin ban dé nghi dua ra khoi danh sach nguoi ¢6 uy tin giri UBND xd/phudng/thi tran.

- Truong hop tu nguyén xin rat khoi danh sach ngudi ¢6 uy tin can c6 don theo Mau sb 05
kém theo Quyét dinh nay.

- Pai biéu dai dién ho gia dinh trong khu phé (ap) khong tham gia bo phiéu, nhung tham gia
vao to kiém phiéu dé giam sat két qua bo phiéu dé nghi dwa ra khoi danh sach ngudi c6 uy

tin cua khu phd (ap).
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CONG HOA XA HOI CHU NGHIA VIET NAM

Hoém nay, ngay....thang

chirc)... ...

Ching toi gom:

Déc lap - Tu do - Hanh phuc

BIEN BAN KIEM TRA

Pé nghi dwa ra khéi danh sach ngudi cé uy tin trong ddng bio din thc thiéu sb

Mau s6 07

- Pai dién cac to chirc doan thé cua xa/phuong/thi tran (mdi doan thé cir 01 nguoi tham gia;

ghi ro ho, tén, chirc danh).

- Chu tri: Ong (ba)
- Thu ky: Ong (ba) (ghi ré ho, tén, chirc danh)

Chu tich (hoic Pho CT) UBND xd/phudng/thi tran.

Can cir dé nghi cua cac khu phd (4p) va két qua kiém tra; cin ctr cac quy dinh tai
Quyét dinh s6 12/2018/QD-TTg ngay 06/3/2018 cia Thi tudng Chinh phu duoc stra doi, bo
sung tai Quyét dinh s6 28/2023/QB-TTg ngay 23/11/2023 cta Thii twéng Chinh phit va y
kién tham gia cia dai dién cac ban, nganh, doan thé du hop, cudc hop théng nhat dé nghi
UBND huyén/quan/thanh phd Tha Pic xem xét dua ra khoi danh sach ngudi ¢o uy tin

nam............. do1 véi cac truong hop sau:

Ho va tén

Gi61 tinh
Nam sinh

Nam

Nir

Dan

No1i cu
tru

Trinh d¢

van hoa/

Chuyén
mon

Két qua *

Di didu kién

Khéng du
diéu kién

do*

Ty 16
%

S6 [Ty 1é
phiéu | %
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Tong so

Bién ban 1ap thanh 02 ban, cac dai dién c6 mat nhat tri ky tén./.

Thu ky Chu tri
(ky, ghi ro ho tén) (ky, dong ddu, ghi ré ho tén)
Dai dién Cong an phudng DPai dién UBMTTQ Dai dién Pang uy phudng
(ky, ghi ro ho tén) phuong (ky, ghi ro ho tén)

(ky, ghi ro ho tén)

* Ghi chi:
- Thyc hién bé phiéu kin, nguoi duoc dé nghi dua ra khoi danh sach nguoi ¢ uy tin phai c6

trén 50% téng s6 dai biéu du hop bd phiéu tan thanh.
- Néu 15 1y do cac truong hop dé nghi dwa ra hodc khong dé nghi dwa ra khoi danh sach

nguoi cd uy tin.
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Ghi chu:

- Cot (6), (15): Ghi cu thé dan tdc ciia nguoi ¢6 uy tin (NCUT).

- Cot (7), (16): Ghi cu thé thon, ban,... Noi NCUT dang sinh séng, cu tra.

- Cot (8), (17): Ghi cu thé thanh phan cia NCUT, vi du: Gia lang, Trudng thon, Trudng ban cong tac mit tran thon, Bi thu Chi bo....
- Cot (9), (18): Ghi cu thé trinh d6 hoc van (Tiéu hoc, THCS, THPT)/trinh d6 chuyén mén (Trung cap, Cao dang, dai hoc...).

- Cot (10), (19): Ghi cu thé Iy do dua NCUT ra khoi danh sach/ Iy do NCUT dugc thay thé, bo sung.
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CONG HOA XA HOI CHU NGHIA VIET NAM
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UY BAN NHAN DAN HUYEN......
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Poc 1ap - Tw do - hanh phuc

I'd

DANH SACH

SO vvuee
)

cu

<>
A

thi

oC
cua Chu tich UBND huyén...

tl\

dan

bao

ong

tin trong d

6 sung ngudi c6 uy
/ODb-UBND ngay

7

Pwa ra khoi danh sach va thay the, b

(Ban hanh kém theo Quyét dinh s6

nam

thang

COUY TIN

I'd . ) 7

OI DANH SACH NG

>

I. DUA RA KH

Ly do duara Q
Thanh phan | _
khac ”
béng vién I
Nguoi san
xuat, doanh | &
nhan
Nhan si, tri
thirc nguoi | &
g DTTS
O | Nghénhin |
% ngudi DTTS |~
- Thay mo, thay
= ’ A O
o cung, thay s
o 1
.= | langbaboéng
B
ED S}I sai, chuc |
,§ sdc ton gido |
| Céanbo nghi <
g huu
= Truéng dong | .
ho, toc trudng | ~
Gia lang a
Truong ban
cong tac Mat | =
tran
Trudng thon,
ban vatuong | 2
duong
Bithu Chi by | &
Trinh 39 hoc -
van/chuyén mon
Noi cu tra (thén) | =
Dén toc o
<=
g N W
=
Z Nam <
Tong (3=4+5) | e
(§ S m
o O (@l 13
T Z s
- — —
H ot




Tong

Ghi chu:

- Cot (6): Ghi cu thé dan toc ciia ngudi c6 uy tin (NCUT).

- Cot (7): Ghi cu thé khu phd (ap),.... Noi NCUT dang sinh song, cu tru,

- Cot (8): Ghi cu thé trinh d hoc van (Tiéu hoc, THCS, THPT)/trinh d6 chuyén mén (Trung cap, Cao dang, dai hoc...).

- Tir Cot (9) dén (21): Ghi cu thé thanh phan cia NCUT, vi du: Gia lang, Truéng khu phé (4p), Trudng ban cong tac mit tran khu phd
(4p), Bi thu Chi bo. ..

- Cot (9), (17): Ghi cu thé Iy do dwa NCUT ra khoi danh sach/ Iy do NCUT dugc thay thé, bb sung.

II. DANH SACH THAY THE, BO SUNG NGUOI CO UY TIN

Ném sinh > | < Thanh phéan nguoi cé uy tin (NCUT)
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Ghi chu:

- Cot (6): Ghi cu thé dan toc ciia ngudi c6 uy tin (NCUT).

- Cot (7): Ghi cu thé khu phd (ap).... Noi NCUT dang sinh song, cu tri.

- Cot (8): Ghi cu thé trinh d hoc van (Tiéu hoc, THCS, THPT)/trinh d6 chuyén mén (Trung cap, Cao dang, dai hoc...).

- Tir Cot (9) dén (21): Ghi cu thé thanh phan cia NCUT, vi du: Gia lang, Truéng khu phé (4p), Trudng ban cong tac mit tran khu phd
(4p), Bi thu Chi bo. ..

- Cot (22): Ghi cu thé Iy do NCUT duoc thay thé, bo sung.
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