doanh (theo mau)

2 CONG BAO/SH 228+229/Ngay 01-11-2020
QUY TRINH 34
Ping ky thay déi ndi dung dang ky hoat dgng cia chi nhinh,
viin phong dai dién, dia diém kinh doanh (d6i véi doanh nghiép tw nhén,
cong ty trach nhiém hiru han, cdng ty ¢6 phén, cong ty hop danh)
(Ban hanh kém theo Quyét dinh s6 3641 /OD-UBND
ngay 02 thang 10 ndm 2020 cia Chii tich Uy ban nhdn dédn Thanh pho)
I. THANH PHAN HO SO
A LA S6 -
STT Tén ho so Ghi chua
lwgng
Thong bao vé viée thay d6i noi dung dang ky hoat
1 dong chi nhanh/van phong dai dién/dia di€ém kinh 01 Ban chinh

Truong hop 1y quyén cho t6 chirc, cd nhdn khdc thuce hién thi tuc lién quan dén
dang ky doanh nghiép, phai ndp thém cdc gidy to sau.:

1 Mot trong cac gidy to chimg thuc ca nhan cua ngudi 01 Ban sao
duoc uy quyén. hop 1é
- Hop déng cung cép dich vu véi to chirc lam dich
vu thuc hién thu tuc lién quan dén dang ky doanh \

Y S S . . Ban sao

nghiép va gidy gioi thi€u cua to chwe do cho ca 01 hop 18
nhan truc ti€p thue hién thua tuc lién quan dén dang Op ¢

2 | ky doanh nghiép; hoac:
- Van ban uy quyén cho ca nhan thuc hién thu tuc
lién quan dén ding ky doanh nghiép. Vin ban nay 01 Ban chinh

khong bat budc phai cong ching, chimg thue

* Giéy to chung thiwe ¢4 nhan:

+ D61 voi cong dan Viét Nam: Thé can cude cong dan hodac Chirng minh nhan dan
hoac Ho chiéu Viét Nam con hiéu luc;

+ b1 voi nguol nude ngoai: HO chiéu nude ngoai hoac giay to co gia tri thay thé
ho chiéu nude ngoai con hiéu luc).
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II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHI

Noi tiép nhén va tra két qua

Thoi gian
xu ly

L& phi

Bo phin Mot cira - S& Ké
hoach va Pau tu (dia chi: 32
Lé Thanh Toén, Phuong Bén
Nghé, Quén 1) hoic qua Cong
thong tin quoc gia vé dang ky
doanh nghiép tai dia chi:
www.dangkvykinhdoanh.gov.vn

Trong thot
han 03 (ba)
ngay lam
viée, ké tur
khi nhan du
ho so hop 1&.

* Phi, 1 phi: 50.000 dong/lan

* Cac trudong hop duoc mién phi, 18
phi:

- Doanh nghiép bo sung, thay doi
thong tin do thay ddi dia gidi hanh
chinh dwgc mién 1& phi ding ky
doanh nghiép va phi cong bd noi
dung dang ky doanh nghiép.

- Dang ky giai thé doanh nghiép,
tam ngung kinh doanh; cham dut
hoat dong chi nhanh, van phong dai
dién, dia diém kinh doanh duogc
mién 1¢ phi dang ky doanh nghiép.
- Doanh nghiép thuc hién dang ky
doanh nghiép qua mang dién tir
dwoc mién 18 phi dang ky doanh
nghiép.

- Co quan nha nudc dé nghi cung
cap thong tin phuc vu quan ly nha
nudc duoc mién phi cung cap
thong tin doanh nghiép.

- Doanh nghiép nho va vira chuyén
ddi tir ho kinh doanh dwoc mién 18
phi dang ky doanh nghiép va phi
cung cap thong tin doanh nghiép
lan dau.
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III. TRINH TU XU LY CONG VIEC

Budéc Noi % x
A dung Trach Thoi Biéu mau/ K o
cong ,\ " . £ - Dién giai
. n cong nhiém gian Két qua
viéc -
: viéc
Bl Nop ho TQ Chlf’C, Theo muc 1 Thanh phan hé so theo muc
SO’ ca nhan 1
- Truong hop ho so day di
va hop 1€, chuyén vién tiép
nhan 1p Giay bién nhén va
hen tra két qua trao cho
nguol nQp ho so theo BM
-BM 01 01, chuyén chuyén vién xir
Gio hanh | - BM 02 ly thyre hién tiép B3.
| TE | g | chinh |-BMO3 |- Truong hop o so chua
nhan o st cta - Bién lai | day du hoac chua hop I¢,
ho so ‘ thu tién phi chuyén vién hudng dan
16 phi in ngudi nop hd so bod sung,
SN hoan thién ho so theo BM
02.
- Truong hop tur chéi, tiép
nha:m hé so: Lap Phié}l tl‘;
chdi ti€p nhan giai quyét ho
so theo BM 03.
-Theo muc
1
-BM 01 .
n .| Chuyén vién xem xét, xu ly
A -Bién  lai |, x A AL LA .l
Chuyén A ., | ho so, dé xuat két qua giai
7 thu tién phi, L 1A . A 1A
Xem vién ~ 1. = |quyéetho sovachuyén hod so
re o . .| 1€ phi in san oy A 1
B3 xét, xir | Phong | 1,5 ngay Phid 42 cho bé phan scan, nhap dir
Iy ho | Dangky | lam vige | " 3°% @€ ligu vao H¢ thong thong tin
SO kinh xuat. quoc gia vé dang ky doanh
doanh -Du  thao: | nghiép, trinh 1anh dao xem
BM 05, | xét
BM 06
hoiac BM
07
}’(em’ Lﬁnl} dao 01 ngay |-Theo muc | Xem XétAdé >§u§t XfrAly hé
B4 | xét,ky | Phong |, am vide | 1 so va duyét ho so trén H¢
duyét | Dang ky ' thong théng tin qubc gia vé
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Budéc Noi 2 x
A dung Trach Thoi Biéu mau/ K o
cong A " . £ - Dién giai
viee cong nhiém gian Két qua
: viéc
ho so kinh -BM 01 dang ky doanh nghiép,
doanh Bién  lai | chuyén bo phéan nhap lidu in
thu tidn phi, | ket qua giai quyét ho so
1¢ phi in san | - Ky Gidy chtng nhan dang
-Phiéu dé& | ky hoat dong chi nhanh/van
XUAL. phong dai dién/ Gidy chimg
_BM 05 | nhén dang ky dia diém kinh
BM Oé doanh hodc Théng bdo ve
hoic BM viéc stra do1, bd sung ho so
07 dang ky doanh nghiép
-Photo, dong dau, phat hanh
Giay chimg nhan dang ky
Phat hoat dong chi nhanh/van
hanh phong dai dién/ Gidy chimg
£ BM 05, A s TR, S
két 0.5 neav | BM 06 nhan dang ky dia diém kmh
B5 qua | Van thu la‘;m vgiéz hosc BM dpanh hoaqc‘ Thong bao vé
gidi o7 viéc stra do1, bd sung ho so
quyeét dang ky doanh nghiép.
TTHC -Chuyén két qua giai quyét
TTHC dén B6 phan Mot
cua
Tra
két
B6 qE{} BéApha;m fl;heo Két qua Tré} két qua cho to chirc/ca
gidi M6t ctra | gidy hen nhan.
quyét
TTHC
Luu
hf‘\)’SO’, Phong ‘
thon bang ky | Thuong | HO6 soluu A 1A
BY ké Vz‘ig kinh xuyén | theo muc 5 Nhap hop, Tuu kho
theo doanh

doi
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IV. BIEU MAU
Tr | Ma Tén Biéu mau
hi¢u

Mau Gidy bién nhan ho so dang ky doanh nghiép/chi nhanh/van

1 BM 01 | phong dai c]ién/dia diém kinh doanh - Phu luc V-23 ban hanh kém
Thong tu s6 02/2019/TT-BKHDT

2 | BM 02 | Mau Phiéu yéu cau bo sung, hoan thién hd so

3 | BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét hod so
Thong bao vé viéc thay d6i ndi dung dang ky hoat dong chi

4 BM 04 | nhanh/van phong dai glién/dia diém kinh doanh — Phu luc II-13 ban
hanh kem Thong tu s6 02/2019/TT-BKHDT
Giay chirmg nhan dang ky hoat dong chi nhanh/van phong dai dién

5 BM 05 |- Phu luc IV-6 ban hanh kém theo Thong tu s6 02/2019/TT-
BKHDT

5 BM 06 Giéy chirng nhan dang ky ,dia diém kinh doanh — Phu luc IV-7 ban
hanh kem theo Thong tu s6 02/2019/TT-BKHDT

7 | BM 07 Théng bao vé viéc sira doi, bd sung ho so dang ky doanh nghiép

Phu luc V-4 ban hanh kém Thong tu s6 02/2019/TT-BKHDT

V.HO SO CAN LUU

TT | Mi hiéu Tén Biéu miu
Mau Gidy bién nhan Whé so dang ky doanh nghiép/chi nhanh/van
1 BM 01 |phong dai c!ién/ dia diém kinh doanh - Phu luc V-23 ban hanh kém
Thong tu s6 02/2019/TT-BKHDT
2 | BM 02 |Mau Phiéu yéu cau bo sung, hoan thién hd so
3 | BM 03 |Mau Phiéu tir chdi tiép nhan giai quyét ho so
Théong bao vé viéc thay doi noi dung dang ky hoat dong chi
4 BM 04 | nhanh/van phong dai diép/dia diém kinh doanh — Phu luc II-13
ban hanh kém Thong tur s6 02/2019/TT-BKHDT
Gidy chimg nhan dang ky hoat dong chi nhanh/van phong dai
5 BM 05 | dién — Phu luc IV-6 ban hanh kém theo Thong tur s6 02/2019/TT-
BKHDT
5 BM 06 Giay chtimg nhan ding ky dia diém kinh doanh — Phy luc IV-7
ban hanh kém theo Thong tu s6 02/2019/TT-BKHDT
7 BM 07 | Thong bao vé viéc stra doi, bd sung ho so dang ky doanh nghiép
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Phu luc V-4 ban hanh kém Théng tu s6 02/2019/TT-BKHDT

8 // Céc ho so khac néu co theo vin ban phap quy hién hanh

VI. CO SO PHAP LY

- Luat Doanh nghiép s6 68/2014/QH13 ngay 26 thang 11 nam 2014;

- Nghi dinh s6 78/2015/ND-CP ngay 14 thang 9 nam 2015 cia Chinh phu vé
dang ky doanh nghiép;

- Nghi dinh s6 108/2018/ND-CP ngay 23/8/2018 stra ddi, bo sung mot sd diéu
ciia Nghi dinh s6 78/2015/ND-CP;

- Thong tu 01/2018/TT-VPCP ngay 23 thang 11 ndm 2018 cua Van phong
Chinh phi huéng dan thi hanh mot s6 quy dinh cua Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh;

- Thong tu s6 20/2015/TT-BKHDT ngay 01 thang 12 niam 2015 cua Bo Ké
hoach va Pau tu hudéng dan vé dang ky doanh nghiép;

- Thong tu s6 02/2019/TT-BKHDT ngay 08/01/2019 ciia Bo Ké hoach va Dau
tu sta doi, bo sung mot s6 diéu cia Thong tv sé 20/2015/TT-BKHDT ngay
01/12/2015 ctia Bo K& hoach va Pau tu;

- Thong tu s6 47/2019/TT-BTC ngay 05 thang 8 nam 2019 cua B Tai chinh
quy dinh mire thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1€ phi dang ky doanh nghiép.
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PHU LUC V-23
SO KE HOACH VA BAU TU CONG HOA XA HOI CHU NGHIA VIET NAM
‘TINH/TP”“ B Poc 1ap - Tw do - Hanh phuc
PHONG PANGKY
KINH DOANH
SO oo , ngay... .. .thang... ..ndm ... ....
Mahdso: .............

GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/dia diém kinh doanh

Phong Pang ky kinh doanh: ................... ..o,
DA G tTU SO e e e e
Dien thoat: .......oeeeeeeeeeeeee FaxX: oo
Email: ... Website: .....ooooviiiii
Negay ..../....0........ 43 nhan cta ONG/BA ......ovovieeeeeeeeeeeeeeeee e
Chtrng minh nhan dan (hodc tén loai gidy to ching thuc ca nhan khac) so:........
DI1A G e e e
Dien thoat: .......oeeeeeeeeeeeee FaxX: oo
Email: ... Website: ....cooovvieiieiie e,
01 DO RO SO SO oo VE VIBC oo,

Ho so bao gom:
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Trieomg hop doanh nghiép nop ho so ding ky thay doi ndi dung ding ky doanh nghiép hodc
hé so thong bdo thay doi noi dung déing ky doanh nghiép vé cé nhu cdu nhdn Gidy xdc nhdn
thay doi néi dung ddng ky doanh nghiép thi ghi:

Phong Piang ky kinh doanh hen Ong/Bangay ...../...../........ lién hé véi Phong Ping ky
kinh doanh dé duoc giai quyét theo quy dinh cta phap luat.

Trieomg hop doanh nghiép nop ho so thong bdo thay doi noi dung ding ky doanh nghiép va
khong c6 nhu cdu nhdn Gidy xdc nhdn thay doi ngi dung ddng ky doanh nghiép thi ghi:

Trong vong 03 ngay lam viéc ké tir ngay nhan hd so hop 1€ ciia doanh nghiép, thong tin thay
d6i ndi dung dang ky doanh nghiép cua doanh nghiép s& dugc cap nhat trong Co s¢ dit lidu
qudc gia vé ding ky doanh nghiép.

Trieomg hop doanh nghiép nop ho so thong bdo mau con ddau ctia doanh nghiép, chi nhdanh,
van phong dai dién thi ghi:

Phong Piang ky kinh doanh s& ding tai thong tin vé mau con dau cia Quy Doanh nghiép
trén cong thong tin qudc gia vé diang ky doanh nghiép.

NGUOI NOP NGUOI NHAN
(Ky va ghi ho tén) (Ky, ghi ho tén)
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PHU LUC 1I-13

TEN DOANH NGHIEP CONG HOA XA HOI CHU NGHIA VIET NAM

-------- Poc lap - Tw do - Hanh phuc
SO , ngay... .. thang... ... nam ... ..
THONG BAO

Veé viéc thay doi ndi dung ding ky hoat dong chi nhanh/
viin phong dai dién/dia diém kinh doanh

Kinh giri: Phong Pang ky kinh doanh tinh, thanh phé ...........
Tén doanh nghiép (ghi bang chit in hoa): ..............coccocovoeioeeeeeeeeeeeeeeeeeeer
M 56 doanh nghi€p/Ma $6 thUé: ..........c. voooeieeoeeeeeee e

S6 Gidy chimg nhan dang ky kinh doanh (chi ké khai néu khéng cé ma sé doanh nghiép/ma
56 thué):

Ngay cap: ... ..../o....... NOT CAP: oo et

Ping ky thay d6i ndi dung diing ky hoat dong ciia chi nhanh/ viin phong dai dién/dia
diém kinh doanh sau:

Tén chi nhanh/vin phong dai dién/dia diém kinh doanh (ghi bang chit in hoa):

M3 s6 chi nhanh/vin phong dai dién/dia diém kinh doanh hodc m4 s6 thué cua chi
nhanh/van phong dai dién/dia diém kinh doanh: ........ocoooooooo o

S6 Gidy chimg nhan dang ky hoat dong chi nhanh/van phong dai dién (trueong hop khong cé
mai s6 chi nhanh/md s6 thué ciia chi RRANR): ...........cocoooeeoeeeeeeeoeeeeeeeeeeeeeee.

Ngay cap: ... ..../o....... NOT CAP: oo et
Noi dung ding ky thay déi:
Doanh nghiép cam két hoan toan chiu trach nhiém trudéc phap luat vé tinh hop phéap, chinh

xac, trung thyc cia nd1 dung Thong bao nay.

NGUOI PAI DIEN THEO PHAP LUAT CUA DOANH
NGHIEP/ NGUOI PUNG PAU CHI NHANH
(Ky, ghi ho tén)
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PHU LUC IV-6
SOKEHOACHVADAUTU  coNG HOA XA HOI CHU NGHIA VIET NAM
‘TINH/"I:P.... ] Déc 1ap - Tu do - Hanh phic
PHONG PANGKY "¢
KINH DOANH

M3 s6 chi nhanh/viin phong dai difn:....eeeceeeseceeseesesecnee
bang ky lan dau, ngay .. ... thang ... ... nam
Baing ky thay doi lan thik.......... ngay ... . thang ... ... nam
1. Tén chi nhanh/vin phong dai dién (ghi bing chi in hoa): .......................
Tén chi nhanh/vin phong dai dién viét bang tiéng nudc ngoai (néu co): ...
Tén chi nhanh/vin phong dai dién viét tat (16U CO): ....ooovvveeeeeeeceeeeeeeee.
2.D0a Chils o e
P1En thoat: .....ooveeeeeeeeeeeeeee Fax: ..
Email: ..o Website: ..o

3. Thong tin vé ngudi ding diu

Ho va tén (ghi bang chiv in hoa): ... Gigitinh: ..........oooooi
Sinh ngay: ..... [oood il Dan toc: ........ Quéc TCH: e
Loai gidy to ching thure A AN ..........o.ouieieeieeeieeeeeeeee e
S6 gidy ching thire 4 NNAN: ........oo.oviveieeeee e
NEAY CAP: . ovveeed v oot NOTCAP? e,
Noi ding ky ho khau thuong tril: .........co. cooveeeeeeeeeeeeeeeeeeeeeee e,
ChO G BTN EALL oo oeeeeeee oo e,

4. Hoat dong theo ity quyén ciia doanh nghiép
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Tén doanh nghiép (ghi bang chit in hoa): .............ccccocoooeeeeeeeeeeeeeeeeeeeeen,
M4 s doanh NERIED. ..ottt e e e

Dia chi tru SO chinh: ..o e

TRUONG PHONG
(K¥, ghi ho tén va dong ddu)
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PHU LUC IV-7
SOKEHOACHVADBAUTU  cONG HOA XA HOI CHU NGHIA VIET NAM
‘TINH/"I:P.... ] Déc lap - Tw do - Hanh phiic
PHONG PANGKY "
KINH DOANH

GIAY CHUNG NHAN PANG KY PIA PIEM KINH DOANH
(Trong trieong hop doanh nghiép cé nhu cau dwoc cdp Gidy chitng nhdn ding ky dia diém
kinh doanh ghi nhdn thong tin ciia tdt ca dia diém kinh doanh)

Cdp ngay ... ... thang ... ... nam ... ... ...
1. Théng tin vé doanh nghiép
Tén doanh nghiép (ghi bang chit in hoa): ... .........coccocovovioeeeeeeeeeeeeeeceeeeee
M 56 dOANN NEIIEP: ..ot et
Di1a chi tru SO CIINN: oo e e
2. Théng tin vé dia diém kinh doanh thuc doanh nghiép’
- Tén dia diém kinh doanh viét bang Tiéng Viét: ........ccoooeveroereeeeeeereeeeeen.
Tén dia diém kinh doanh viét bang tiéng nudc ngoai (néu co): .........coeeeeeenen....
Tén dia diém kinh doanh Viét tit (REU CO): .......ovveeeeeeeeeeoeceeeeeeeeeeeeeeeeeee.
M3 56 dia diém kinh doanh: .................. oo
Dia chi dia diém kinh doanh: .................. oo
Ngay lap dia diém Kinh doanh: ............c.. oo,
Tén ngudi ding dau dia diém kinh doanh: ..............ocoooeeoeoieeeeeeeeeeeeeeee.
3. Thong tin vé dia diém kinh doanh thugc chi nhanh?
- Tén dia diém Kinh doanh: ................... oo
M3 56 dia diém kinh doanh: .................. oo
Dia chi dia diém kinh doanh: .................. oo

Ngay lap dia diém Kinh doanh: ............c.. oo,
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Tén ngudi ding dau dia diém kinh doanh: ..............ocoooeeoeoieeeeeeeeeeeeeeee.
Tén chi nhanh cht qUAN: ..............cccooii e
M 56 chi NhAND ChT QUAN ... oo
Dia chi chi nhanh chli quéan: ................... .o,

TRUONG PHONG
(Ky, ghi ho tén va dong dau)

L2 Ligt ké théng tin cia tat ca dia diém kinh doanh thudc doanh nghié€p/chi nhanh.
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PHU LUC V-4
SOKEHOACHVADBAUTU NG HOA XA HOI CHU NGHIA VIET NAM
‘TINH/F{P"" i Doc 1ap - Tw do - Hanh phic
PHONG PANGKY
KINH DOANH
SO ,hgay.....thang... ...ndm ... ....

THONG BAO
Veé viéc sira ddi, bd sung hd so’ ding ky doanh nghiép
Kinh gui: (7én doanh nghiép)
bia chi: (Pia chi tru so chinh)

M3 s6: (Md s6 doanh nghiép/Sé Gidy chitng nhdn

dang ky kinh doanh)
Phong Pang ky kinh doanh: ................... ..o,
DA G tTU SO e e e e
Dien thoat: .......oeeeeeeeeeeeee FaxX: oo
Email: ... Website: .....ooooviiiii
Sau khi xem xét hd s0 ma $6: ................. da nhan ngay ...... thang ...... nam ........... ...
CUA ONE/BAT oo ee et
VB VI, oo,

Phong Ping ky kinh doanh dé nghi nhiing ndi dung can stra d6i, bd sung trong hd so va ly
do sira ddi, bd sung nhu sau:

Doi véi ho so ding ky doanh nghiép qua mang dién tir thi ghi:
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Thoi han dé doanh nghiép sira d6i, bo sung hd so ding ky doanh nghiép qua mang dién tir 1a
60 ngay ké tir ngay Phong Dang ky kinh doanh ra Thong bao yéu cau sira doi, bd sung hd
s0. Sau thoi han néu trén, néu khong nhan dugc hd so sira d6i, bd sung ciia doanh nghiép,
Phong Ping ky kinh doanh s& huy hd so ding ky doanh nghiép theo quy trinh trén Hé théng
thong tin qudc gia vé ding ky doanh nghiép.

Ngay Phong Ping ky kinh doanh nhan duoc tai liéu stra d6i, bd sung theo yéu cau néi trén
duoc tinh 1a ngay nhan ho so dang ky doanh nghiép.

Noi nhén: TRUONG PHONG
- Nhu trén; (KY, ghi ho tén va dong ddu)
- Luu: ...
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QUY TRINH 35

Ping ky thay déi ndi dung dang ky hoat dong chi nhanh, vin phong dai dién

(d6i v6i doanh nghiép hoat dong theo Gidy phép dau tw, Gidy chirng nhin diu

tw hoidic cc gidy to ¢ gia tri phap Iy twong dwong)
(Ban hanh kém theo Quyét dinh s6 3641/0P-UBND

I. THANH PHAN HO SO

ngay 02 thang 10 ndm 2020 cia Chii tich Uy ban nhdn dédn Thanh pho)

STT

Tén ho so

S6 lwong

Ghi chu

Thong bao vé viéc thay d6i noi dung ding ky hoat
dong chi nhanh/van phong dai dién/dia diém kinh
doanh (theo mau)

01

Ban chinh

Trieong hop chi nhdanh hoat dong theo Gidy chitng
nhdn ddu tue:

- Giay d¢ nghi bo sung, cap nhat thong tin dang ky
hoat dong ddi voi chi nhanh/van phong dai
dién/dia diém kinh doanh cta doanh nghiép hoat
dong theo Giay phép dau tu, Gidy chung nhan dau
tu (theo mau)

01

Ban chinh

- Gidy chtng nhan dau tu
- Gidy chimg nhan dang ky thué cua chi nhanh

01

Ban sao
hop 1€

Truong hop 1ty quyén cho t6 chitc, cd nhdn khdc thwc hién thii tuc lién quan dén
dang ky doanh nghiép, phai ndp thém cdc giay to sau.:

1 Mot trong cac giay to chung thye ca nhan cua 01 Ban sao
nguol dwge uy quyén. hop 1€
- Hop déng cung cép dich vu véi t6 chire 1am dich
vu thuc hién thu tuc lién quan dén dang ky doanh \
Y T S . Ban sao
nghiép va gidy gioi thicu cua to chie do cho ca 01 hop 12
nhan truc ti€p thue hién thu tuc lién quan dén dang op ¢
2 | ky doanh nghiép; hoac:
- Van ban uy quyén cho ca nhan thuc hién thu tuc
lién quan dén dang ky doanh nghiép. Vian ban nay 01 Ban chinh

khong bat budc phai cong ching, chimg thue
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* Giay to chimg thire ca nhan:

+ D61 vo1 cong dan Viét Nam: Thé can cude cong dan hoac Chimg minh nhan dan
hoac Ho chiéu Viét Nam con hiéu luc;

+ Dao1 voi nguol nude ngoai: HO chiéu nude ngoai hoac gidy to ¢d gia tri thay thé
ho chiéu nude ngoai con hiéu luc).

I1. NOI TIEP NHAN, TRA KT QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua

Thoi gian xw
ly

Lé phi

Bo phan Mot cira - So Ké
hoach va Pau tu (dia chi: 32
Lé Thanh Toén, Phuong Bén
Nghé, Quan 1) hoic qua Cong
thong tin quoc gia vé dang ky
doanh nghiép tai dia chi:
www.dangkykinhdoanh.gov.vn

Trong thor han
03 (ba) ngay
lam viéc, ké tur
khi nhan di hd
so hop 1€.

- *  Phi, 50.000

dong/lan

1¢ phi:

- * Cac truong hop duoc
mién phi, 1& phi:

- Doanh nghiép b6 sung, thay doi
thong tin do thay doi dia gioi
hanh chinh duoc mién & phi
dang ky doanh nghiép va phi
cong bd noi dung dang ky doanh
nghiép.

- Pang ky giai thé doanh nghiép,
tam nging kinh doanh; cham dut
hoat dong chi nhanh, van phong
dai dién, dia diém kinh doanh
dwoc mién 18 phi dang ky doanh
nghiép.

- Doanh nghiép thwc hién dang
ky doanh nghiép qua mang dién
tt duoc mién 1& phi dang ky
doanh nghiép.

- Co quan nha nude d& nghi cung
cap thong tin phuc vu quan ly
nha nuéc dugc mién phi cung
cap thong tin doanh nghiép.

- Doanh nghiép nho va vira
chuyén d6i tir ho kinh doanh
dwoc mién 18 phi dang ky doanh
nghiép va phi cung cap thong tin
doanh nghiép lan dau.
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III. TRINH TU XU LY CONG VIEC

B,l\r ¢ 1 Npi dung Trach Thoi Biéu mau/ R aae
cong N on on . £ . Dién giai
o n cong viec | nhiém gian Két qua
viéc
1o Thanh phan hd so theo
Bl NoOp ho so | chtrc, ca Theo muc 1 p
: . muc 1
nhan
- Truong hop hd so day
du va ,ho’p 1€, chuyén
vién tiép nhan lap Giéy
bién nhan va hen tra két
qua trao cho ngudi nop
h6 so theo BM 01,
-BM 01 chuyén chuyén vién xir
Gio hanh | _.BM 02 ly thue hién ti€p B3.
, chinh } : A
B2 Tiég nhin | Bj phén ] BMAO3 : chlf;u (;)gl gd}lol?oéil Ochz’z
ho so Mot cuira - qun lai Ay u N n
thu tién phi, hop 1€, chuyén vién
16 phi in | huong dan nguoi nop ho
San. so bo sung, hoan thién
ho so theo BM 02.
- Truong hop tir choi
tiép, nhan hé 80" Lap
Phiéu tu ,chéi‘ ti€p nhan
gidi quyét ho so theo
BM 03.
- Theo muc | Chuyén vién xem xet,
Chuyén 1 xu’qu ho SO, fle )iuat ke‘t
vidn _BMO1 qua giai quyet hd so va
Xem xét Phon 1.5 nod Bién lai chuyén hé so cho bd
B3 st A Jons 1,0 Neay - IO 1Al | shan scan, nhap dir liéu
xtr Iy ho so | Dang ky | lam viéc | thu tién phi, | _ . N n .

. . F.7 | vao HE thong thong tin
kinh léphiinsan | x4
doanh d 4l quoc gia vé dang ky

- Phiéu dé€| doanh nghiép, trinh lanh
xuat.

dao xem xét
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BPnt Noi dung | Trach Thoi Biéu miu/ K o
cong N on on . £ . Dién giai
o n cong viec | nhiém gian Két qua
viéc
- Xem xét dé xuat xu ly
- Theo muc | 1o o va duyét ho so
1 trén Hé thong thong tin
-BM 01 quoc gia vé diang ky
Lanh - Bién lai|doanh nghiép, chuyén
i dao thu tién phi, | bd phan nhap liéu in két
X?m xe’\t ’ Phong | 01 ngay |l€phiin san | qua giai quyét hd so
B4 ky duyét < A I A aA e A . A
hd so Dangky | lam viéc | - Phiéu dé|- Ky Gidy chung nhan
kinh at. dang ky hoat dong chi
Xua g Ky hoat dong
doanh _ BM 05 |nhanh/vin phong dai
hoic BM | dién hoac Thong bao vé
06 viéc stra doi, bo sung ho
so dang ky doanh
nghiép
- Photo, déng dau, phat
hanh Giay chung nhan
dang ky hoat dong chi
. nhanh/van phong dai
Phi}t ha?h . | BM 05 | dién hoac Thong bao vé
B5 ke:t qua’( Van thu O"S nggy hoic BM | viéc sua dbi, bo sung ho
gidi quyét lam viéc 06 so ding ky doanh
TTHC nghiép.
- Chuyén két qua giai
quyét TTHC dén BO
phan Mét ctra
Tra két , 7
qua giai | BOphan | Theo Lo Tra két qua cho t6
B6 quyét Mot cira | gidy hen Keétqua chtrc/ca nhan.
TTHC
Luu ho so, égﬁz Thuong |HO so lwu |\« o«
BY thong ke kinh xuyén |theo muc 5 Nhap hop, luu kho

va theo doi

doanh
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IV. BIEU MAU
TT | Ma hiéu Tén Biéu miu

Mau Giay bién nhan ho so dang ky doanh nghi¢p/chi nhanh/van

1 BM 01 | phong dai c!ién/dia diém kinh doanh - Phu luc V-23 ban hanh kém
Thong tu s6 02/2019/TT-BKHDT

2 | BM02 | Mau Phiéu yéu cau bo sung, hoan thién ho so

3 | BM03 | Mau Phiéu tir chdi tiép nhan giai quyét hod so
Thoéng bao veé viée thay d6i noi dung dang ky hoat dong chi

4 BM 04 | nhanh/van phong dai glién/ dia diém kinh doanh — Phu luc II-13 ban
hanh kem Thong tu s6 02/2019/TT-BKHDT
Giay chung nhan dang ky hoat dong chi nhanh/van phong dai dién

5 BM 05 | — Phu luc IV-6 ban hanh kém theo Thong tur s6 02/2019/TT-
BKHDT

5 BM 06 Thoéng bao veé viée sira doi, bd sung hérso dang ky doanh nghiép
Phu luc V-4 ban hanh kém Théng twr s6 02/2019/TT-BKHDT
Giay dé nghi bo sung, cap nhat thong tin dang ky hoat dong doi
vo1 chi nhanh/van phong dai dién/d‘ia diém kjnh doanh cua dganh

7 BM 07 | nghiép hoat dong theo Gidy phép dau tw, Gidy ching nhan dau tu
— Phu luc 11-19 ban hanh kém theo Thong tu s6 02/2019/TT-
BKHDT

V.HO SO CAN LUU

TT | Ma hiéu Tén Biéu miu

Mau Giay bién nhan ho so dang ky doanh nghi¢p/chi nhanh/van

1 BM 01 | phong dai c!ién/dia diém kinh doanh - Phu luc V-23 ban hanh kém
Thong tu s6 02/2019/TT-BKHDT

2 | BM02 | Mau Phiéu yéu cau bo sung, hoan thién ho so

3 | BM03 | Mau Phiéu tir chdi tiép nhan giai quyét hod so
Thoéng bao veé viée thay d6i noi dung dang ky hoat dong chi

4 BM 04 | nhanh/van phong dai glién/ dia diém kinh doanh — Phu luc II-13 ban
hanh kem Thong tu s6 02/2019/TT-BKHDT
Giay chung nhan dang ky hoat dong chi nhanh/van phong dai dién

5 BM 05 | — Phu luc IV-6 ban hanh kém theo Thong tur s6 02/2019/TT-
BKHDT

6 | BM06 | Thong bao vé viée sira doi, bd sung ho so dang ky doanh nghiép
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Phu luc V-4 ban hanh kém Thong tu s6 02/2019/TT-BKHDT

Gidy dé nghi bo sung, cap nhat thong tin ding ky hoat dong d6i
vo1 chi nhanh/van phong dai dién/dia diém kinh doanh cua doanh
7 BM 07 | nghiép hoat dong theo Gidy phép dau tu, Gidy chirng nhan dau tu
— Phu luc 11-19 ban hanh kém theo Thong tu s6 02/2019/TT-
BKHDT

8 // Céc ho so khac néu co theo van ban phap quy hién hanh

VI. CO SO PHAP LY

- Luat Doanh nghiép s6 68/2014/QH13 ngay 26 thang 11 nam 2014;

- Nghi dinh s6 78/2015/ND-CP ngay 14 thang 9 nam 2015 cia Chinh phu vé
dang ky doanh nghiép;

- Nghi dinh s6 108/2018/ND-CP ngay 23/8/2018 stra ddi, bo sung mot sd diéu
ciia Nghi dinh s6 78/2015/ND-CP;

- Thong tu 01/2018/TT-VPCP ngay 23 thang 11 ndm 2018 cua Van phong
Chinh phi huéng dan thi hanh mot s6 quy dinh cua Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh;

- Thong tu s6 20/2015/TT-BKHDT ngay 01 thang 12 niam 2015 cua Bo Ké
hoach va Pau tu hudéng dan vé dang ky doanh nghiép;

- Thong tu s6 02/2019/TT-BKHDT ngay 08/01/2019 ciia Bo Ké hoach va Dau
tu sta doi, bo sung mot s6 diéu cia Thong tv sé 20/2015/TT-BKHDT ngay
01/12/2015 ctia Bo K& hoach va Pau tu;

- Thong tu s6 47/2019/TT-BTC ngay 05 thang 8 nam 2019 cua B Tai chinh
quy dinh mire thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1€ phi dang ky doanh nghiép.
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PHU LUC V-23
SO KE HOACH VA BAU TU CONG HOA XA HOI CHU NGHIA VIET NAM
‘TINH/TP”“ B Poc 1ap - Tw do - Hanh phuc
PHONG PANGKY
KINH DOANH
SO oo , ngay... .. .thang... ..ndm ... ....
Mahdso: .............

GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/dia diém kinh doanh

Phong Pang ky kinh doanh: ................... ..o,
DA G tTU SO e e e e
Dien thoat: .......oeeeeeeeeeeeee FaxX: oo
Email: ... Website: .....ooooviiiii
Negay ..../....0........ 43 nhan cta ONG/BA ......ovovieeeeeeeeeeeeeeeee e
Chtrng minh nhan dan (hodc tén loai gidy to ching thuc ca nhan khac) so:........
DI1A G e e e
Dien thoat: .......oeeeeeeeeeeeee FaxX: oo
Email: ... Website: ....cooovvieiieiie e,
01 DO RO SO SO oo VE VIBC oo,

Ho so bao gom:
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Trieomg hop doanh nghiép nop ho so ding ky thay doi ndi dung ding ky doanh nghiép hodc
hé so thong bdo thay doi noi dung déing ky doanh nghiép vé cé nhu cdu nhdn Gidy xdc nhdn
thay doi néi dung ddng ky doanh nghiép thi ghi:

Phong Piang ky kinh doanh hen Ong/Bangay ...../...../........ lién hé véi Phong Ping ky
kinh doanh dé duoc giai quyét theo quy dinh cta phap luat.

Trieomg hop doanh nghiép nop ho so thong bdo thay doi noi dung ding ky doanh nghiép va
khong c6 nhu cdu nhdn Gidy xdc nhdn thay doi ngi dung ddang ky doanh nghiép thi ghi:

Trong vong 03 ngay lam viéc ké tir ngay nhan hd so hop 1€ ciia doanh nghiép, thong tin thay
d6i ndi dung dang ky doanh nghiép cua doanh nghiép s& dugc cap nhat trong Co s¢ dit lidu
qudc gia vé ding ky doanh nghiép.

Trieomg hop doanh nghiép nop ho so thong bdo mau con ddau ctia doanh nghiép, chi nhdanh,
van phong dai dién thi ghi:

Phong Piang ky kinh doanh s& ding tai thong tin vé mau con dau cia Quy Doanh nghiép
trén cong thong tin qudc gia vé diang ky doanh nghiép.

NGUOI NOP NGUOI NHAN
(Ky va ghi ho tén) (Ky, ghi ho tén)
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PHU LUC 1I-13

TEN DOANH NGHIEP CONG HOA XA HOI CHU NGHIA VIET NAM

-------- Poc lap - Tw do - Hanh phuc
SO , ngay... .. thang... ... nam ... ..
THONG BAO

Veé viéc thay d6i ndi dung ding ky hoat dong chi nhanh/
van phong dai dién/dia diém kinh doanh

Kinh giri: Phong Pang ky kinh doanh tinh, thanh phé ...........
Tén doanh nghiép (ghi bang chit in hoa): ..............coccocovoeioeeeeeeeeeeeeeeeeeeer
M 56 doanh nghi€p/Ma $6 thUé: ..........c. voooeieeoeeeeeee e

S6 Gidy chimg nhan dang ky kinh doanh (chi ké khai néu khéng c6 ma sé doanh nghiép/ma
s6 thué):

Ngay cap: ... ..../o....... NOT CAP: oo et

Ping ky thay d6i ni dung ding ky hoat ddng cia chi nhanh/ van phong dai dién/dia
diém kinh doanh sau:

Tén chi nhanh/vin phong dai dién/dia diém kinh doanh (ghi bang chit in hoa):

Ma 50 chi nhanh/vén phong dai dién/dia diem kinh doanh hogc ma so thué cta chi
nhanh/van phong dai dién/dia diém kinh doanh: ...........................ocoo,

S6 Giay chimg nhén déng ky hoat dong chi nhanh/van phong dai dién (trudng hop khong co
mad sO chi nhdnh/ma so thué cua chi nhdnh): .................ccccccooveveiieiiiiiiieee .

Ngay cap: ... ..../o....... NOT CAP: oo et
Noi dung ding ky thay déi:
Doanh nghiép cam két hoan toan chiu trach nhiém truéc phap luat vé tinh hop phéap, chinh

xac, trung thyc cia nd1 dung Thong bao nay.

NGUOI PAI DIEN THEO PHAP LUAT CUA DOANH
NGHIEP/ NGUOI PUNG PAU CHI NHANH
(Ky, ghi ho tén)
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PHU LUC IV-6
SU KE HOACH VA DAU TU CONG HOA XA HOI CHU NGHiA VIET NAM
‘TINH/FEP”” , Péc lap - Tu do - Hanh phic
PHONG PANGKY o0 T
KINH DOANH

GIAY CHUNG NHAN PANG KY HOAT PONG

CHI NHANH/VAN PHONG DAI DIEN

M3 s6 chi nhanh/viin phong dai difn:....eeeceeeseceeseesesecnee
bang ky lan dau, ngay .. ... thang ... ... nam ... ... ...
Baing ky thay doi lan thik.......... ngay .. . thang ... ... nam ... ... ...
1. Tén chi nhanh/vin phong dai dién (ghi bing chi in hoa): .......................
Tén chi nhanh/vin phong dai dién viét bang tiéng nudc ngoai (néu co): ...
Tén chi nhanh/vin phong dai dién viét tat (16U CO): ....ooovvveeeeeeeceeeeeeeee.
2.D0a Chils o e
P1En thoat: .....ooveeeeeeeeeeeeeee Fax: ..
Email: ..o Website: ..o

3. Thong tin vé ngudi ding diu

Ho va tén (ghi bang chiv in hoa): ... Gigitinh: ..........oooooi
Sinh ngay: ..... [oood il Dan toc: ........ Quéc TCH: e
Loai gidy to ching thure A AN ..........o.ouieieeieeeieeeeeeeee e
S6 gidy ching thire 4 NNAN: ........oo.oviveieeeee e
NEAY CAP: . ovveeed v oot NOTCAP? e,
Noi ding ky ho khau thuong tril: .........co. cooveeeeeeeeeeeeeeeeeeeeeee e,
ChO G BTN EALL oo oeeeeeee oo e,

4. Hoat dong theo ity quyén ciia doanh nghiép
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Tén doanh nghiép (ghi bang chit in hoa): ............cccoocoooeeeeeeeeeeeeeeeeeee,
M3 56 dOANN NGIIEP: <...ovveveeeoeeeeeeeeees oo

Dia chi tru s& chinhi: ... e

TRUONG PHONG
(K¥, ghi ho tén va dong ddu)
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PHU LUC V-4
SOKEHOACHVADBAUTU NG HOA XA HOI CHU NGHIA VIET NAM
‘TINH/"I:P.... ] Déc 1ap - Tu do - Hanh phiic
PHONG PANGKY 7 " 7
KINH DOANH
SO o ,hgay.....thang......ndm ... ...

THONG BAO
Veé viéc sira ddi, bd sung hd so’ ding ky doanh nghiép
Kinh gui: (7én doanh nghiép)
bia chi: (Pia chi tru so chinh)

M3 s6: (Md s6 doanh nghiép/Sé Gidy chitng nhdn

dang ky kinh doanh)
Phong Pang ky kinh doanh: ................... ..o,
DA G tTU SO e e e e
Dien thoat: .......oeeeeeeeeeeeee FaxX: oo
Email: ... Website: .....ooooviiiii
Sau khi xem xét hd s0 ma $6: ................. da nhan ngay ...... thang ...... nam ........... ...
CUA ONE/BAT oo ee et
VB VI, oo,

Phong Piang ky kinh doanh dé nghi nhitng ndi dung can stra d6i, bo sung trong hd so va ly
do sira ddi, bd sung nhu sau:

Doi véi ho so ding ky doanh nghiép qua mang dién tir thi ghi:



CONG BAO/Sé 228+229/Ngay 01-11-2020 29

Thoi han dé doanh nghiép sira d6i, bo sung hd so ding ky doanh nghiép qua mang dién tir 1a
60 ngay ké tir ngay Phong Dang ky kinh doanh ra Thong bao yéu cau sira doi, bo sung hd
s0. Sau thoi han néu trén, néu khong nhan dugc hd so sira d6i, bd sung ciia doanh nghiép,
Phong Ping ky kinh doanh s& huy hd so ding ky doanh nghiép theo quy trinh trén Hé théng
thong tin qudc gia vé ding ky doanh nghiép.

Ngay Phong Ping ky kinh doanh nhan duoc tai liéu stra d6i, bd sung theo yéu cau néi trén
duoc tinh 1a ngay nhan ho so dang ky doanh nghiép.

Noi nhén: TRUONG PHONG
- Nhu trén; (KY, ghi ho tén va dong ddu)

-Luu: ...
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PHU LUC II-19

TEN DOANH NGHIEP CONG HOA XA HOI CHU NGHIA VIET NAM

-------- Poc 1ap - Tw do - Hanh phuc
SO , ngay... .. thang ... ... nam ... ..
GIAY PE NGHI

B6 sung, cip nhit thong tin diing ky hoat dong déi véi chi nhanh/vin phong dai
dién/dia diém kinh doanh ciia doanh nghiép hoat dong theo Gidy phép dau tu, Gidy
chirng nhin dau tu

Kinh giri: Phong Pang ky kinh doanh tinh, thanh pho ..............
Tén doanh nghiép (ghi bang chit in hoa): ..............coccocovoeioeeeeeeeeeeeeeeeeeeer

M 56 doanh nghi€p/Ma $6 thUé: ..........c. voooeieeoeeeeeee e

S6 Gidy chimg nhan dang ky kinh doanh (chi ké khai néu khéng cé ma sé doanh nghiép/ma
SO TMUE): oot ettt

Ngay cap: ... ..../o....... NOT CAP: oo et

Pé nghi bo sung, cap nhat thong tin dang ky hoat dong ciia chi nhanh/vin phong dai
dién/dia diém kinh doanh vdi cac ndi dung cy thé nhu sau:

I. Théong tin vé chi nhanh/viin phong dai dién/dia diém kinh doanh:

1. Tén chi nhanh/viin phong dai dién/dia diém kinh doanh viét bang tiéng Viét (ghi
BANG CHIF 11 HOG): ....o.oeeoeoeoeeeeeeeee et

Tén chi nhanh viét bang tiéng nudc NGOAL (MEU CO): ....oovvoeeeeeeeeeeeeeeee.
Tén chi NhANK VISt tA (U CO) ..oovoees oo
2. Ma s6 chi nhanh/viin phong dai dién/dia diém kinh doanh/Ma s6 thué: .

3. Thong tin vé Gidy phép diu tu/Gidy chirng nhin diu tu/Gidy chimg nhén ding ky
hoat dong ciia chi nhanh/viin phong dai dién (hodc cdc gidy 1o c6 gid tri twong dwong
khdc):

S6 Gidy chirng nhan dau tu/Gidy phép dau tu/Gidy ching nhan dang ky hoat dong (hodc
cdc gidy 1o c6 gid tri trong dirong khdc):
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Ngay cap: ... ..../o....... NOT CAP: oo et

4. Pia chi chi nhanh/viin phong dai dién/dia diém kinh doanh:

S6 nha, ngach, hém, ngd, dudng phd/to/XOM/AP/NON: ...
XEA/PRUONE/ T TAN: o..oovooe oot e,
Quan/Huyén/Thi x3/Thanh phd thudc tinh: ..........co.oooooieeeeeeeeeeeeeeeeeeee.
TInh/ThaAnh PRO: ..o e
P1en thoat: .....ooeeeeeeeeeeeeee Fax (néu COJe e
Email (161 €O): oo, Website (761 €6): ..o,

5. Nganh, nghé kinh doanh/ndi dung hoat ddng:
a) Nganh, nghé kinh doanh (d@di véi chi nhdnh, dia diém kinh doanh):

STT Tén nganh Ma nganh Nganh, nghé kinh

doanh chinh (ddnh

ddu X dé chon mot
trong cdc nganh,
nghé da ké khai)

b) Noi dung hoat dong (d@di véi vin phong dai dién): ............cocoooveoecveceeeeen
6. Ngudi dirng diu chi nhanh/viin phong dai dién/dia diém kinh doanh:

Ho tén nguoi dung dau (ghi bang chir in hoa): ... Gidi tinh: ...
Sinh ngay: ..... [oood il Dan toc: ........ Quéc TCH: e

Loai Gidy td ching thuc ¢4 nhan:

o0 Ching minh nhan dan o Can cudce cong dan

0 Ho chiéu 0 Loai khac (ghi 70): ..o
S6 gidy to ching thuc cd nhan: ...........occocovevveeieeean..

Ngay cap: ... ..../o....... Noi cap: ......... Ngay hét han (néu c6):..../....J........

Noi ding ky ho khau thuong tra:

S6 nha, ngach, hém, ngd, dudng phd/to/XOM/AP/NON: ...
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XEA/PRUONE/ T TAN: o..oovooe oot e,
Quan/Huyén/Thi x3/Thanh phd thudc tinh: ..........co.oooooieeeeeeeeeeeeeeeeeeee.
TInh/ThaAnh PRO: ..o e
QUOC IAT et ettt
Chd & hién tai:

S6 nha, ngach, hém, ngd, dudng phd/to/XOM/AP/NON: ...
XEA/PRUONE/ T TAN: o..oovooe oot e,
Quan/Huyén/Thi x3/Thanh phd thudc tinh: ..........co.oooooieeeeeeeeeeeeeeeeeeee.
TInh/ThaAnh PRO: ..o e
QUOC IAT et ettt
Dién thoai (MU CO): ..o, Fax (Hé1 CO): oo,
Email (161 €O): oo, Website (761 €6): ..o,

7. Théng tin diing ky thué:

STT Céc chi tiéu thong tin dang ky thué

1 |Dia chi nhan thong bao thué (chi ké khai néu dia chi nhdn thong bdo thué khdc dia chi

tru so chinh):

S6 nha, dudong phd/to/xom/ap/thon: .....................

XA/Phuong/Thi trAN: ........oii e
Quan/Huyén/Thi x4/Thanh phd thudce tinh: ..............................
Tinh/Thanh phd: ... )
Piénthoai: ......ccoo Fax (néu CO): e,

EMALL (1181 COJ: oo e,

2 |Hinh thic hach toan (ddnh ddu X vao 6 thich hop):
Hach toan doc lap O

Hach toan phu thudc O
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3 |Nam tai chinh:

Ap dung tirngay ..../....dénngay ..../....]

(ghi ngay, thang bdt dau va két thiic nién do ké todn)

4 | TOng $6 120 AONG (1t KiéH): ....oo.ooeoeeeeeeeeeeeeeeeeeeeeeeee e

5 |Hoat dong theo du &n BOT/BTO/BT/BOO, BLT, BTL, O&M:

o Co o Khong

6 |Phuong phap tinh thué GTGT (chon 1 trong 4 phwong phdp)*:

Khau trir m
Truc tiép trén GTGT m
Truc tiép trén doanh sb m
Khéng phai ndp thué GTGT O

7 | Thong tin vé Tai khoan ngan hang (néu c6 tai thoi diém ké khai):

Tén ngén hang S6 tai khoan ngan hang

0 Bé nghi Phong Dang ky kinh doanh cap Gidy chimg nhan dang ky hoat dong chi
nhanh/vin phong dai dién, Gidy chirng nhan ding ky dia diém kinh doanh (Pdnh ddu X vio
6 vuong néu doanh nghiép c6 nhu cau dwoc cdp Gidy chitng nhdn).

II. Thong tin vé chi nhanh chi quan® (ké khai theo hwdng dan tai muc 1 Phu luc nay)

0 Bé nghi Phong Dang ky kinh doanh cap Gidy chitng nhan dang ky hoat dong chi nhanh
(Pdnh ddu X vao 6 vuéng néu doanh nghiép cé nhu cau dwoc cdp Gidy chirng nhdn).

II1. Théng tin vé doanh nghiép* (ké khai theo mdu tai Phu luc 1I-18)

0 Dé nghi Phong Pang ky kinh doanh cap Gidy chiing nhan dang ky doanh nghiép (Pdnh
ddu X véo 6 vuong néu doanh nghiép cé nhu cau dwoc cdp Gidy chirng nhdn).
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Doanh nghiép cam két hoan toan chiu trach nhiém trudc phap luat vé tinh hop phéap, chinh
xéc, trung thuc ciia ndi dung Gidy dé nghi nay.

NGUOI PAI DIEN THEO PHAP
LUAT CUA DOANH NGHIEP
(Ky, ghi ho tén)

" Trudong hop nién d6 ké toan theo nam duong lich thi ghi tir ngay 01/01 dén ngay 31/12.
Truong hop nién do ké toan theo nam tai chinh khac nam duong lich thi ghi ngay, thang bat
dau nién d ké toan 1a ngay dau tién coa quy; ngay, thang két thiic nién do ké toan 1a ngay
cubi cung cua quy; Toéng thoi _glan tu ngay bit dau dén ngay két thiic nién d6 ké toan phai
du 12 thang hodc 4 quy lién tiép.

* Doanh nghiép cin ctr vao quy dinh cta phap luat vé thué gia tri gia ting va du kién hoat
dong kinh doanh cua doanh nghi¢p dé xac dinh 01 trong 04 phuong phap tinh thué gia tr1
gia tang tai chi tiéu nay.

3 Chi ké khai trong truong hop dia diém kinh doanh tryc thudc chi nhanh.

* Chi ké khai trong truong hop doanh nghiép chua duoc cap Gidy chimg nhan dang ky

doanh nghi€p thay thé no1 dung dang ky kinh doanh trong Gidy phép dau tu, Gidy chimg
nhan dau tu (hodc cac gidy to co gia tri trong dwong khac).
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QUY TRINH 36
Ping ky thay di ndi dung dang ky dia diém kinh doanh
(d6i v6i doanh nghiép hoat dong theo Gidy phép dau tw,
Gidy chirng nhin du tw hodc cic gidy to ¢ gia tri phap ly twong dwong)
(Ban hanh kém theo Quyét dinh s6 3641/0P-UBND
ngay 02 thang 10 ndm 2020 cia Chii tich Uy ban nhdn dédn Thanh pho)
I. THANH PHAN HO SO
A 1A S A
STT Tén ho so Ghi chua
luwgng
Thoéng bao vé viéc thay doi noi dung dang ky hoat dong Ban
1 chi nhanh/van phong dai dién/dia diém kinh doanh 01 ,
; chinh
(theo mau)
Truwong hop dia diém kinh doanh thudc chi nhdnh hoat
dong theo Gidy chung nhdn ddu tu, ngoai cac gidy to
néu trén, kém theo ho so phai co: Ban
- Giay dé nghi bo sung, cap nhat thong tin ding ky hoat | 01 chinh
dong dbé1 véi chi nhanh/van phong dai dién/di,a diém
2 kinh doanh cua doanh nghi€p hoat dong theo Gidy phep
dau tu, Giay chung nhan dau tu (theo mau)
- Gidy chimg nhan dau tu ciia chi nhanh 01 Ban sao
- Gidy chimg nhan dang ky thué cua chi nhanh hop 1€

Truong hop uy quyén cho (6 chirc, cd nhdn khdc thuc hién thi tuc lién quan dén
ddang ky doanh nghiép, phai ndp thém cdc giday to sau:

1 Mot trong céc gidy to chimg thuc ca nhan cua nguoi 01 Ban sao
duoc uy quyén hop 1€
- Hop ddng cung cap dich vu véi to chire lam dich vu
thwe hién thu tuc lién quan dén dang ky doanh nghiép ,
Ban sao
va gidy gioi thiéu cua to chtrc d6 cho ca nhan truc tiép 01 hop 18
thye hién thu tuc lién quan dén dang ky doanh nghiép; op ¢
2 hoac:
- Van b,ém uy quyén cho ca nhan thuc hién thu tuc lién Ban
quan dén dang ky doanh nghiép. Van ban nay khéng 01 chinh

bat budc phai cong chimg, chimg thuc
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* Giay to chimg thuc ca nhan:

+ D6i véi cong dan Viét Nam: Thé cin cude cong dan hodc Chirng minh nhan dan
hodc Ho chiéu Viét Nam con hiéu luc;
+ D6i voi nguoi nude ngoai: Ho chiéu nude ngoai hodc gidy to co gia tri thay thé
ho chiéu nuée ngoai con hiéu luc).

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHI

Thoi gian xw

Noi tiép nhén va tra két qua Iy L¢ phi

B6 phan Mot cua - So Ké Trong thot | - * Phi, 1¢ phi: 50.000 déng/lﬁn
hoach va Pau tu (dia chi: 32 fhan 03 (ba)|doi v6i doanh nghiép dugc cap
Lé Thanh To6n, Phuong Bén | ngay lam | Giay phép dau tu, Gidy chung

Ngh¢, Quan 1) hoac qua Cong
thong tin quéc gia vé dang ky
doanh nghiép tai dia chi:
www.dangkykinhdoanh.gov.vn

viée, ké tur khi
nhan du ho so
hop 18.

nhan dau tu hodc cac giéy to ¢o
gia tr1 phap ly twong dwong

- * Cac truong hop dwge mién phi,
1€ phi:

- Doanh nghiép bo sung, thay d6i
thong tin do thay doi dia gioi hanh
chinh dugc mién 1& phi dang ky
doanh nghiép va phi cong bd noi
dung dang ky doanh nghiép.

- Pang ky giai thé doanh nghiép,
tam ngung kinh doanh; cham dut
hoat dong chi nhanh, van phong
dai dién, dia diém kinh doanh
duwoc mién 1& phi diang ky doanh
nghiép.

- Doanh nghiép thuc hién dang ky
doanh nghiép qua mang dién tur
duwoc mién 1& phi diang ky doanh
nghiép.

- Co quan nha nude dé nghi cung
cap thong tin phuc vu quan ly nha
nudc dwoc mién phi cung cap
thong tin doanh nghiép.

- - Doanh nghiép nhé va vira
chuyén ddi tir ho kinh doanh dwoc
mién 1é phi dang ky doanh nghiép
va phi cung cap thong tin doanh
nghiép lan dau.
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III. TRINH TU XU LY CONG VIEC

Buéc Noi % x
A dung Trach Thoi | Biéu mau/ K o
cong ,\ " . £ - Dién giai
" cong nhiém gian Két qua
viéc "
: viéc
Bl Nop ho | Té chic, Theo muc | Thanh phﬁn ho so theo muc
SO’ canhan 1 1
- Trudong hop ho so day di
va hop 18, chuyén vién tiép
nhan 13p Gidy bién nhén va
hen tra két qua trao cho
nguol nQp ho so theo BM
-BM 01 01, chuyén chuyén vién xir
Gio hanh | - BM 02 ly thyre hién tiép B3.
0 TAlep . | Bophan | chinh -BM 03 | Zi*TngO”n% I}o’p I1110 sg chi{a
nhan ho Mot cira - Bién l‘al ay Au OEC c u’a, op ;e,
SO’ thu  tién | Chuyén vién huéng dan
phi, 1& phi ngudi nop hé so bod sung,
in sin. hoan thién ho so theo BM
02.
- Truong hop tur chéi, tiép
nha:m hﬁ so: Lap Phié}l tl‘;
chdi ti€ép nhan giai quyét ho
so theo BM 03.
-Theo muc
1
-BM 01 .
n . | Chuyén vién xem xét, xur ly
n -Bién lai | ; A A1k .l
Chuyén thu  én hé so, de xuat ket qua giai
, vién . 1~ .| quyet hd so va chuyén ho
Xem xét, . . | phi, 1& phi A 1A A
- . va | Phong | 1,5ngay |: so cho bd phan scan, nhap
B3 | xwly ho < | qe S | 1Insan U A A A
<o Pang ky | 1lam viéc . » | dir lieu vao He thong thong
kinh 'P}ileu 4| tin quéc gia vé ding ky
doanh xuat. doanh nghiép, trinh 1anh
Dy thao: | dao xem xét
BM 05
hoic BM
06
X?m Xe’\t, Lﬁnl} dao | 414 gdy | -Theo muc |- Xem xét Adé >§u€1t XfrAly hé
B4 | ky duyét | Phong lam viee | 1 s0 va duyét ho so trén HE
ho so | Dangky ' thong thong tin quoc gia vé
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Budc Noi % x
A dung Trach Thoi | Biéu mau/ K o
cong A " . £ - Dién giai
o n cong nhiém gian Két qua
viéc "
: viéc
kinh -BM 01 dang ky doanh nghiép,
doanh - Bién lai | chuyén bo phéan nhap lidu in
thu  tién | k€t qua gia quyét ho so
phi, 1€ phi | - Ky Giay ching nhén dang
n san ky dia diém kinh doanh
-Phiéu dé | hodc Thong bao ve€ vige sua
xuat. doi, bé sung ho so dang ky
-BM 05 doanh nghlép
hoic BM
06
- Photo, dong dau, phat
hanh Giay ghljfng nhan dang
Phat ky dia diém kinh doanh
hanh két 05 neay | BM 05 hodc Théng bao vé viée sira
BS | quagjdi | Van the | 7 NEAY | podc BM | ddi, bd sung hd so dang ky
quyét am VIEC | o6 doanh nghiép.
TTHC - Chuyén ,ké't qua giai quyét
TTHC dén B& phan Mot
cua
Tra két , 7
Be | aua gidi BQApha;m Iheo Két qua Tra} két qua cho T6 churc/ca
quyet M6t ctra | giay hen nhan.
TTHC
Luu ho Phong A
S0, Dine kv | Thuon Ho6 so luu
B7 | thong ké 18 XY R € | theo muc | Nhap hép, Iuu kho
X kinh xuyén
va theo 5
doanh

doi
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IV. BIEU MAU
TT | Ma hiéu Tén Biéu miu

Mau Gidy bién nhan ho so dang ky doanh nghiép/chi nhanh/van

1 BM 01 | phong dai c}ién/dia diém kinh doanh - Phu luc V-23 ban hanh kém
Thong tu s6 02/2019/TT-BKHDT

2 | BM 02 | Mau Phiéu yéu cau b6 sung, hoan thién ho so

3 | BM 03 |Mau Phiéu tir chéi tiép nhén giai quyét ho so
Thong bao vé viéc thay doi noi dung dang ky hoat dong chi

4 BM 04 | nhanh/van phong dai diép/dia diém kinh doanh — Phu luc II-13
ban hanh kém Thong tu s6 02/2019/TT-BKHDT

5 BM 05 Giéy chirng nhan dang ky dia diém kinh doanh — Phu luc IV-7 ban
hanh kem theo Thong tu s6 02/2019/TT-BKHDT

5 BM 06 Thoéng bao vé viéc sira doi, bo sung hﬁ so dang ky doanh nghiép
Phu luc V-4 ban hanh kém Théng twr s6 02/2019/TT-BKHDT
Giay dé nghi bo sung, cap nhat thong t%n dang ky hoat dong d6i

7 BM 07 vo1 chi nhanh/van phong dai dién/d‘ia diém kjnh doanh cua dpanh
nghiép hoat dong theo Gidy phép dau tu, Gidy chimg nhan dau tu
— Phu luc 11-19 ban hanh kém Thong tu s6 02/2019/TT-BKHDPT

V.HO SO CAN LUU

TT | Mi hiéu Tén Biéu miu

Mau Giay bién nhan 7h6 so dang ky doanh nghi&p/chi nhanh/van

1 BM 01 | phong dai c}ién/dia diém kinh doanh - Phu luc V-23 ban hanh kém
Thong tu s6 02/2019/TT-BKHDT

2 | BM02 |Mau Phiéu yéu cau b6 sung, hoan thién ho so

3 | BM03 |Mau Phiéu tir chéi tiép nhan giai quyét hd so
Thong bao vé viéc thay doi noi dung dang ky hoat dong chi

4 BM 04 | nhanh/van phong dai diép/dia diém kinh doanh — Phu luc II-13
ban hanh kém Thong tur s6 02/2019/TT-BKHDT

5 BM 05 Giéy chirng nhan dang ky dia diém kinh doanh — Phu luc IV-7 ban
hanh kém theo Thong tu s6 02/2019/TT-BKHDT
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TT | Mi hiéu Tén Biéu miu

Thong bao vé viéc stra doi, bd sung hﬁ so dang ky doanh nghiép
Phu luc V-4 ban hanh kém Théng tu s6 02/2019/TT-BKHDT

Giay d nghi bo sung, cdp nhat thong tin dang ky hoat dong doi
vo1 chi nhanh/van phong dai dién/dia diém kinh doanh cua doanh

6 | BMO06

/ BM 07 nghiép hoat dong theo Gidy phép dau tu’,,Giéy chirng nhan dau tu
— Phu luc 11-19 ban hanh kém Thoéng tu s6 02/2019/TT-BKHDT
8 // Céc ho so khac néu co theo vin ban phap quy hién hanh

VI. CO SO PHAP LY

- Luat Doanh nghiép s6 68/2014/QH13 ngay 26 thang 11 nam 2014;

- Nghi dinh s6 78/2015/ND-CP ngay 14 thang 9 nam 2015 cia Chinh phu vé
dang ky doanh nghiép;

- Nghi dinh s6 108/2018/ND-CP ngay 23/8/2018 stra ddi, bo sung mot sd diéu
ciia Nghi dinh s6 78/2015/ND-CP;

- Thong tu 01/2018/TT-VPCP ngay 23 thang 11 ndm 2018 cua Van phong
Chinh phi huéng dan thi hanh mot s6 quy dinh cua Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh;

- Thong tu s6 20/2015/TT-BKHDT ngay 01 thang 12 niam 2015 cua Bo Ké
hoach va Pau tu hudéng dan vé dang ky doanh nghiép;

- Thong tu s6 02/2019/TT-BKHDT ngay 08/01/2019 ciia Bo Ké hoach va Dau
tu sta doi, bo sung mot s6 diéu cia Thong tv sé 20/2015/TT-BKHDT ngay
01/12/2015 ctia Bo K& hoach va Pau tu;

- Thong tu s6 47/2019/TT-BTC ngay 05 thang 8 nam 2019 cua B Tai chinh
quy dinh mire thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1€ phi dang ky doanh nghiép.
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PHU LUC V-23
SO KE HOACH VA BAU TU CONG HOA XA HOI CHU NGHIA VIET NAM
‘TINHH:P”” B Poc 1ap - Tw do - Hanh phuc
PHONG PANGKY
KINH DOANH
SO , ngay... .. .thang... ..ndm ... ....
Mahdso: .............

GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/dia diém kinh doanh

Phong Pang ky kinh doanh: ................... ..o,
DA G tTU SO e e e e
Dien thoat: .......oeeeeeeeeeeeee FaxX: oo
Email: ... Website: .....ooooviiiii
Negay ..../....0........ 43 nhan cta ONG/BA ......ovovieeeeeeeeeeeeeeeee e
Chtrng minh nhan dan (hodc tén loai gidy to ching thuc ca nhan khac) so:........
DI1A G e e e
Dien thoat: .......oeeeeeeeeeeeee FaxX: oo
Email: ... Website: ....cooovvieiieiie e,
01 DO RO SO SO oo VE VIBC oo,

Ho so bao gom:
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Trieomg hop doanh nghiép ndp ho so ding ky thay doi ndi dung ding ky doanh nghiép hodc
hé so thong bdo thay doi ngi dung ddng ky doanh nghiép va c6 nhu cdu nhdn Gidy xdc nhdn
thay doi néi dung ddng ky doanh nghiép thi ghi:

Phong Ping ky kinh doanh hen Ong/Ba ngay ...../..../........ lién hé vé1 Phong Pang ky
kinh doanh dé duoc giai quyét theo quy dinh cta phap luat.

Trieomg hop doanh nghiép ndp ho so thong bdo thay doi ndi dung déing ky doanh nghiép va
khong c6 nhu cdu nhdn Gidy xdc nhdn thay doi ngi dung ddng ky doanh nghiép thi ghi:

Trong vong 03 ngay lam viéc ké tir ngay nhan hé so hop 18 ctua doanh nghiép, thong tin thay
d6i ndi dung ding ky doanh nghiép ciia doanh nghiép s& duoc cap nhat trong Co s dit lidu
qudc gia vé ding ky doanh nghiép.

Trieomg hop doanh nghiép nép ho so thong bdo mau con ddu ctia doanh nghiép, chi nhanh,
van phong dai dién thi ghi:

Phong Piang ky kinh doanh s& ding tai thong tin vé mau con dau ctia Quy Doanh nghiép
trén cong thong tin qudc gia vé diang ky doanh nghiép.

NGUOI NOP NGUOI NHAN
(Ky va ghi ho tén) (Ky, ghi ho tén)
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PHU LUC 1I-13

TEN DOANH NGHIEP CONG HOA XA HOI CHU NGHIA VIET NAM

-------- Poc lap - Tw do - Hanh phuc
SO , ngay... .. thang... ... nam ... ..
THONG BAO

Veé viéc thay doi ndi dung ding ky hoat dong chi nhanh/
viin phong dai dién/dia diém kinh doanh

Kinh giri: Phong Pang ky kinh doanh tinh, thanh phé ...........
Tén doanh nghiép (ghi bang chit in hoa): ..............coccocovoeioeeeeeeeeeeeeeeeeeeer

M 56 doanh nghi€p/Ma $6 thUé: ..........c. voooeieeoeeeeeee e

S6 Gidy chimg nhan dang ky kinh doanh (chi ké khai néu khéng cé ma sé doanh nghiép/ma
56 thué):

Ngay cap: ... ..../o....... NOT CAP: oo et

Ping ky thay d6i ndi dung diing ky hoat dong ciia chi nhanh/ viin phong dai dién/dia
diém kinh doanh sau:

Tén chi nhanh/vin phong dai dién/dia diém kinh doanh (ghi bang chit in hoa):

M3 s6 chi nhanh/vin phong dai dién/dia diém kinh doanh hodc m4 s6 thué cua chi
nhanh/van phong dai dién/dia diém kinh doanh: ........ocoooooooo o

S6 Gidy chimg nhan dang ky hoat dong chi nhanh/van phong dai dién (trueong hop khong cé
mai s6 chi nhanh/md s6 thué ciia chi RRANR): ...........cocoooeeoeeeeeeeoeeeeeeeeeeeeeee.

Ngay cap: ... ..../o....... NOT CAP: oo et
Noi dung ding ky thay déi:
Doanh nghiép cam két hoan toan chiu trach nhiém trudéc phap luat vé tinh hop phéap, chinh

xac, trung thyc cia nd1 dung Thong bao nay.

NGUOI PAI DIEN THEO PHAP LUAT CUA DOANH
NGHIEP/ NGUOI PUNG PAU CHI NHANH
(Ky, ghi ho tén)
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PHU LUC IV-7
SOKEHOACHVADBAUTU  cONG HOA XA HOI CHU NGHIA VIET NAM
‘TINH/"I:P.... ] Déc lap - Tw do - Hanh phiic
PHONG PANGKY "¢
KINH DOANH

GIAY CHUNG NHAN PANG KY PIA PIEM KINH DOANH
(Trong trieong hop doanh nghiép cé nhu cau dwoc cdp Gidy chitng nhdn ding ky dia diém
kinh doanh ghi nhdn thong tin ciia tdt ca dia diém kinh doanh)

Cdp ngay ... ... thang ... ... nam ... ... ...
1. Thong tin vé doanh nghiép
Tén doanh nghi€p (ghi bang chit in HOQ): ... ....coooeoeeeeeeeeceeeeeeeeeeeeeeeeeeeeeea.
M 56 dOANN NEIIEP: ..ot et
Di1a chi tru SO CIINN: oo e e
2. Théng tin vé dia diém kinh doanh thuc doanh nghiép’
- Tén dia diém kinh doanh viét bang Tiéng Viét: ........ccoooeveroereeeeeeereeeeeen.
Tén dia diém kinh doanh viét bang tiéng nudc ngoai (néu co): .........coeeeeeenen....
Tén dia diém kinh doanh Viét tit (REU CO): .......ovveeeeeeeeeeoeceeeeeeeeeeeeeeeeeee.
M3 56 dia diém kinh doanh: .................. oo
Dia chi dia diém kinh doanh: .................. oo
Ngay lap dia diém Kinh doanh: ............c.. oo,
Tén ngudi ding dau dia diém kinh doanh: ..............ocoooeeoeoieeeeeeeeeeeeeeee.
3. Thong tin vé dia diém kinh doanh thugc chi nhanh?
- Tén dia diém Kinh doanh: ................... oo
M3 56 dia diém kinh doanh: .................. oo
Dia chi dia diém kinh doanh: .................. oo

Ngay lap dia diém Kinh doanh: ............c.. oo,
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Tén ngudi ding dau dia diém kinh doanh: ..............ocoooeeoeoieeeeeeeeeeeeeeee.
Tén chi nhanh cht qUAN: ..............cccooii e
M 56 chi NhAND ChT QUAN ... oo

Dia chi chi nhanh chli quéan: ................... .o,

TRUONG PHONG
(Ky, ghi ho tén va dong dau)

L2 Ligt ké théng tin cia tat ca dia diém kinh doanh thudc doanh nghié€p/chi nhanh.
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PHU LUC V-4
SOKEHOACHVADBAUTU NG HOA XA HOI CHU NGHIA VIET NAM
‘TINH/F{P"" i Doc 1ap - Tu do - Hanh phic
PHONG PANGKY
KINH DOANH
SO ,hgay.....thang... ...ndm ... ....

THONG BAO

Veé viéc sira ddi, bd sung hé so ding ky doanh nghiép

Kinh gui: (7én doanh nghiép)
bia chi: (Pia chi tru so chinh)

M3 s6: (Md s6 doanh nghiép/Sé Gidy chitng nhdn dding ky
kinh doanh)

Phong Pang ky kinh doanh: ................... ..o,
DA G tTU SO e e e e
Piénthoat: ........ooovii Fax: .o,

Email: oo WeEDSIte: oo

Phong Piang ky kinh doanh dé nghi nhitng ndi dung can stra d6i, bo sung trong hd so va ly
do sira ddi, bd sung nhu sau:

Doi véi ho so ding ky doanh nghiép qua mang dién tir thi ghi:
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Thoi han dé doanh nghiép sira d6i, bo sung hd so ding ky doanh nghiép qua mang dién tir 1a
60 ngay ké tir ngay Phong Dang ky kinh doanh ra Thong bao yéu cau sira doi, bo sung hd
s0. Sau thoi han néu trén, néu khong nhan dugc hd so sira d6i, bd sung ciia doanh nghiép,
Phong Ping ky kinh doanh s& huy hd so ding ky doanh nghiép theo quy trinh trén Hé théng
thong tin qudc gia vé ding ky doanh nghiép.

Ngay Phong Ping ky kinh doanh nhan duoc tai liéu stra d6i, bd sung theo yéu cau néi trén
duoc tinh 1a ngay nhan ho so dang ky doanh nghiép.

Noi nhin: TRUONG PHONG

- Ishu trén; (Ky, ghi ho tén va doéng ddu)
-Luul ...
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PHU LUC II-19

TEN DOANH NGHIEP CONG HOA XA HOI CHU NGHIA VIET NAM

-------- Poc 1ap - Tw do - Hanh phuc
SO , ngay... .. thang ... ... nam ... ..
GIAY PE NGHI

B6 sung, cip nhit thong tin diing ky hoat dong déi véi chi nhanh/vin phong dai
dién/dia diém kinh doanh cta doanh nghiép hoat dong theo Gidy phép dau tu, Gidy
chirng nhin dau tu

Kinh giri: Phong Pang ky kinh doanh tinh, thanh pho ..............
Tén doanh nghiép (ghi bang chit in hoa): ..............coccocovoeioeeeeeeeeeeeeeeeeeeer
M 56 doanh nghi€p/Ma $6 thUé: ..........c. voooeieeoeeeeeee e

S6 Gidy chimg nhan dang ky kinh doanh (chi ké khai néu khéng cé ma sé doanh nghiép/ma
SO TMUE): oot ettt

Ngay cap: ... ..../o....... NOT CAP: oo et

Pé nghi bo sung, cap nhat thong tin dang ky hoat dong ciia chi nhanh/vin phong dai
dién/dia diém kinh doanh vdi cac ndi dung cy thé nhu sau:

I. Théong tin vé chi nhanh/viin phong dai dién/dia diém kinh doanh:

1. Tén chi nhanh/viin phong dai dién/dia diém kinh doanh viét bang tiéng Viét (ghi
BANG CHIF 11 HOG): ....o.oeeoeoeoeeeeeeeee et

Tén chi nhanh viét bang tiéng nudc NGOAL (MEU CO): ....oovvoeeeeeeeeeeeeeeee.
Tén chi NhANK VISt tA (U CO) ..oovoees oo
2. Ma s6 chi nhanh/viin phong dai dién/dia diém kinh doanh/Ma s6 thué: .

3. Thong tin vé Gidy phép diu tu/Gidy chirng nhin diu tu/Gidy chimg nhén ding ky
hoat dong ciia chi nhanh/viin phong dai dién (hodc cdc gidy 1o c6 gid tri twong dwong
khdc):

S6 Gidy chirng nhan dau tu/Gidy phép dau tu/Gidy ching nhan dang ky hoat dong (hodc
cdc gidy 1o c6 gid tri trong dirong khdc):
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Ngay cap: ... ..../o....... NOT CAP: oo et

4. Pia chi chi nhanh/viin phong dai dién/dia diém kinh doanh:

S6 nha, ngach, hém, ngd, dudng phd/to/XOM/AP/NON: ...
XEA/PRUONE/ T TAN: o..oovooe oot e,
Quan/Huyén/Thi x3/Thanh phd thudc tinh: ..........co.oooooieeeeeeeeeeeeeeeeeeee.
TInh/ThaAnh PRO: ..o e
P1en thoat: .....ooeeeeeeeeeeeeee Fax (néu COJe e
Email (161 €O): oo, Website (761 €6): ..o,

5. Nganh, nghé kinh doanh/ndi dung hoat ddng:
a) Nganh, nghé kinh doanh (d@di véi chi nhdnh, dia diém kinh doanh):

STT Tén nganh Ma nganh Nganh, nghé kinh

doanh chinh (ddnh

ddu X dé chon mot
trong cdc nganh,
nghé da ké khai)

b) Noi dung hoat dong (d@di véi vin phong dai dién): ............cocoooveoecveceeeeen
6. Ngudi dirng diu chi nhanh/viin phong dai dién/dia diém kinh doanh:

Ho tén nguoi dung dau (ghi bang chir in hoa): ... Gidi tinh: ...
Sinh ngay: ..... [oood il Dan toc: ........ Quéc TCH: e

Loai Gidy td ching thuc ¢4 nhan:

o0 Ching minh nhan dan o Can cudce cong dan

0 Ho chiéu 0 Loai khac (ghi 70): ..o
S6 gidy to ching thuc cd nhan: ...........occocovevveeieeean..

Ngay cap: ... ..../o....... Noi cap: ......... Ngay hét han (néu c6):..../....J........

Noi ding ky ho khau thuong tra:

S6 nha, ngach, hém, ngd, dudng phd/to/XOM/AP/NON: ...
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XEA/PRUONE/ T TAN: o..oovooe oot e,
Quan/Huyén/Thi x3/Thanh phd thudc tinh: ..........co.oooooieeeeeeeeeeeeeeeeeeee.
TInh/ThaAnh PRO: ..o e
QUOC IAT et ettt
Chd & hién tai:

S6 nha, ngach, hém, ngd, dudng phd/to/XOM/AP/NON: ...
XEA/PRUONE/ T TAN: o..oovooe oot e,
Quan/Huyén/Thi x3/Thanh phd thudc tinh: ..........co.oooooieeeeeeeeeeeeeeeeeeee.
TInh/ThaAnh PRO: ..o e
QUOC IAT et ettt
Dién thoai (MU CO): ..o, Fax (Hé1 CO): oo,
Email (161 €O): oo, Website (761 €6): ..o,

7. Théng tin diing ky thué:

STT Céc chi tiéu thong tin dang ky thué

1 |Dia chi nhan thong bao thué (chi ké khai néu dia chi nhdn thong bdo thué khdc dia chi

tru so chinh):

S6 nha, dudong phd/to/xom/ap/thon: .....................

XA/Phuong/Thi trAN: ........oii e
Quan/Huyén/Thi x4/Thanh phd thudce tinh: ..............................
Tinh/Thanh phd: ... )
Piénthoai: ......ccoo Fax (néu CO): e,

EMALL (1181 COJ: oo e,

2 |Hinh thic hach toan (ddnh ddu X vao 6 thich hop):
Hach toan doc lap O

Hach toan phu thudc O
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3 |Nam tai chinh:

Ap dung tirngay ..../....dénngay ..../....]

(ghi ngay, thang bdt dau va két thiic nién do ké todn)

4 | TOng $6 120 AONG (1t KiéH): ....oo.ooeoeeeeeeeeeeeeeeeeeeeeeeee e

5 |Hoat dong theo du &n BOT/BTO/BT/BOO, BLT, BTL, O&M:

o Co o Khong

6 |Phuong phap tinh thué GTGT (chon 1 trong 4 phwong phdp)*:

Khau trir m
Truc tiép trén GTGT m
Truc tiép trén doanh sb m
Khéng phai ndp thué GTGT O

7 | Thong tin vé Tai khoan ngan hang (néu c6 tai thoi diém ké khai):

Tén ngén hang S6 tai khoan ngan hang

0 Dé nghi Phong Pang ky kinh doanh cap Gidy chimg nhan dang ky hoat dong chi
nhanh/vin phong dai dién, Gidy ching nhan dang ky dia diém kinh doanh (Pdnh ddu X vao
6 vuong néu doanh nghiép c6 nhu cau dwoc cdp Gidy chitng nhdn).

II. Thong tin vé chi nhanh chi quan® (ké khai theo hwdng dan tai muc 1 Phu luc nay)

0 Dé nghi Phong Pang ky kinh doanh cap Gidy chimng nhan dang ky hoat dong chi nhanh
(Pdnh ddu X vao 6 vuéng néu doanh nghiép cé nhu cau dwoc cdp Gidy chirng nhdn).

II1. Théng tin vé doanh nghiép* (ké khai theo mdu tai Phu luc 1I-18)

0 Dé nghi Phong Pang ky kinh doanh cap Gidy chiing nhan dang ky doanh nghiép (Pdnh
ddu X véo 6 vuong néu doanh nghiép cé nhu cau dwoc cdp Gidy chirng nhdn).
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Doanh nghiép cam két hoan toan chiu trach nhiém trudc phap luat vé tinh hop phéap, chinh
xéc, trung thuc ciia ndi dung Gidy dé nghi nay.

NGUOI PAI DIEN THEO PHAP LUAT
CUA DOANH NGHIEP
(Ky, ghi ho tén)

" Trudong hop nién d6 ké toan theo nam duong lich thi ghi tir ngay 01/01 dén ngay 31/12.
Truong hop nién do ké toan theo nam tai chinh khac nim duong lich thi ghi ngay, thang bat
dau nién d ké toan 1a ngay dau tién coa quy; ngay, thang két thiic nién do ké toan 1a ngay
cubi cung cua quy; Toéng thoi glan tir ngay bit dau dén ngay két thiic nién d6 ké toan phai
du 12 thang hodc 4 quy lién tiép.

* Doanh nghiép cin ctr vao quy dinh cta phap luat vé thué gia tri gia ting va du kién hoat
dong kinh doanh cua doanh nghiép dé xac dinh 01 trong 04 phuong phap tinh thué gia tri
gia tang tai chi tiéu nay.

3 Chi ké khai trong truong hop dia diém kinh doanh tryc thudc chi nhanh.

* Chi ké khai trong truong hop doanh nghi€p chua dugc cép, Gidy chimg nhan ding ky
doanh nghi€p thay theé ndi dung dang ky kinh doanh trong Giay phép dau tu, Giay chimng
nhan dau tu (hodc cac giay to co gia tri tuong duong khac).
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QUY TRINH 37
Théng bao chao ban c6 phin riéng 1é cia cong ty ¢6 phin
khong phai la cong ty ¢6 phan dai ching
(Ban hanh kém theo Quyét dinh s6 3641/0P-UBND
ngay 02 thang 10 ndm 2020 cia Chii tich Uy ban nhdn dédn Thanh pho)
I. THANH PHAN HO SO
STT Tén ho so 56 lwong | Ghi chi
1 Thong bao vé viéc chao ban co phan riéng 1é (theo 01 Ban
mau) chinh
Nghi quyét cua Pai hoi dong c6 dong vé chao ban ¢o Ban
2 AT 01 ,
phan riéng 1¢ chinh
Phuong an chao ban co phan riéng 1é di duoc Dai hoi Ban
3 A A A A A r Ol ,
dong c¢6 dong thong qua (n€u co) chinh

Truong hop 1y quyén cho t6 chirc, cd nhdn khdc thiec hién thu tuc lién quan dén
dang ky doanh nghiép, phai ndp thém cdc giay to sau.:

1 Mot trong cac gidy to ching thuc ca nhan cua ngudi 01 Ban sao
duoc uy quyén. hop 1€
- Hop ddng cung cap dich vu véi to chace lam dich vu
thye hién thu tuc lién quan dén dang ky doanh nghiép ,
Ban sao
va gidy gidi thiéu cua to chic d6 cho ¢4 nhan truc tiép 01 hop 18
thyc hién thu tuc lién quan dén ding ky doanh nghiép; op ¢
) hoac:
- Van ban uy quyén cho c4 nhan thyc hién thu tuc lién Ban
quan dén dang ky doanh nghi€p. Van ban nay khéng 01 chinh

bat budc phai cong chirng, chimg thwe

* Giay to chimg thire ca nhan:

+ Da61 véi cong dan Viét Nam: Thé can cude cong dan hodc Chung minh nhan dan
hoac Ho chiéu Viét Nam con hiéu luc;

+ D61 véi nguor nuede ngoai: HO chiéu nurde ngoai hodc giay to co gia tri thay thé hd
chi€u nuwdc ngoai con hi€u luc).
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II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHI

Ton, Phuong Bén Nghé, Quan 1)
hodc qua Cong thong tin qudc
gia vé dang ky doanh nghiép tai
dia chi:
www.dangkykinhdoanh.gov.vn

(Cong ty ¢ quyén ban cd phan sau
05 ngay lam viéc, ké tr ngay giri
Théng bao ma khong nhan duoc y
kién phan ddi cua co quan dang ky

kinh doanh)

Noi tiép nhén va tra két qua Thoi gian xir 1y Lé phi
B6 phéan Mot ctra - So Ké hoach | Trong 03 ngay lam viée ké tir ngay | Khong
va DPau tu (dia chi: 32 Lé Thanh | nhan du ho so hop 1€ co

III. TRINH TU XU LY CONG VIEC

B,l\r o¢ Noi dung Trach Thoi | Biéu miu/ R o
cong A on " . £ . Dién giai
on cong vi¢c nhiém gian Két qua
viéc
B1 Nop hd so TO, ChlfC, Theo muc 1 Thanh phan ho6 so theo
: ca nhan muc 1
- Trudong hop ho so day
du va , hop 1€, chuyén
vién ti€p nhan lap Giéy
bién nhan va hen tra keét
qua trao cho ngudi nop
_BM 01 h}? S0 tﬁleoA BN{ Olq,
.\ chuyén chuyén vién xir
fa;‘;l -BMO2 | 1¢ e hien tidp B3,
B) Tiép nhan | Bophén | chinp | BMA(B Ll Truong hop ho so chua
ho so Mot curra - B%fn 3}1 day du hoac chua hop 1~é,
ﬂ}u t1er{ phl, chuyén vién hudéng dan
163 phi in ngudi nop ho so bd sung,
san. hoan thién ho so theo
BM 02.
- Truomg hop tur chéi, tiép
nha:m h@ so: Lap Phiéu t}‘r
cho1 tiép nhéan giai quyet
ho so theo BM 03.
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Eg:c Noidung | Trich | Thoi | Bidu miu/ DiZn sidi
.,\g cong viéc nhiém gian Két qua &
viéc
-Theo muc
Chuyén 1
vién 1,5 |-BMOI Chuyén vién xem xét, xtt
B3 Xem xét, Phong ngdy |-Bién lai | ly ho so, d¢ xuat két qua
xirly ho so | Dangky | 1am | thu tién phi, | gidi quyét ho so, trinh
kinh viéc | 1¢ phiin san | 1anh dao xem xét
doanh _Phiéu  dé
xuat.
-Theo muc
1 L
_BM 01 - Xem xét dé xuat xu ly
. .| hd so
Lanh dao -Bién lai OKS Thone b i
Xem xét, Phong | 01 ngay | thu tién phi, | © y Thong bao y ﬁen
B4 | ky duyéthd | Pangky | lam |1¢&phiin san VE Vlelf cong tyh c0 phan
SO’ kinh ViéC -Ph]éu dé chao ban co P an rleng
doanh B 1¢ hoac T}long bao Vg
xuat. viéc stra doi1, bo sung ho
LBM B(l)\f[ so dang ky doanh nghiép
0ac
06
- Photo, déng dau, phét
hanh Théng bao y kién
vé viée cong ty cO phan
Phét hanh 0.5 chao ban ¢6 phan rleng
k’(tat 1anh " BM 05 | 1¢ hoac T}léng bao Vé
B5 ¢ qua’(tglal Vin thu Iigay hoic BM | viéc stra doi, bo sung ho
%;{fc am - o so dang ky doanh
viee nghiép.
- Chuyén két qua giai
quyet TTHC dén BO
phan Mot ctra
Tra két Theo , 7
qua giai B6 phan % £ \ Tra ké qua cho t0
B6 quyet M6t ctra ileag Ketqua chirc/ca nhan.
TTHC '
g7 | Lwwhbso, | SUOW | Thuong | Hosolww |\ oo
thong ké va g XY | xuyén | theo muc 5 AP 0P

kinh
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B,l\r o¢ Noi dung Trach Thoi | Biéu miu/ R o
cong A on " . £ . Dién giai
on cong vi¢c nhiém gian Két qua
viéc
theo doi doanh
IV. BIEU MAU

T Ma A TaeR x

T hiéu Tén Biéu mau
Mau Gidy bién nhan ho so dang ky doanh nghiép/chi nhanh/van

1 | BMOI | phong dai glién/dia diém kinh doanh - Phu luc V-23 ban hanh kém
Thong tu s6 02/2019/TT-BKHDT

2 | BM 02 | Mau Phiéu yéu cau bo sung, hoan thién hd so

3 | BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét hd so

4 | BM o4 Thoéng bao vé viée chao ban co phan riéng 1é — Phu lyc II-7 ban hanh
kém Thong tu so 02/2019/TT-BKHDT
Thoéng bao y kién vé viéc cong ty c¢b phan chao ban cé phan riéng 1é

5 | BMO05 |- Phu luc V-14 ban hanh kém theo Thong tu s6 02/2019/TT-
BKHDT

6 | BM 06 Thoéng bao vé viéc stra doi, bd sung ho so dang ky doanh nghiép Phu
luc V-4 ban hanh kém Théng tu s6 02/2019/TT-BKHDT

V.HO SO CAN LUU

T Ma A TR x

T hiéu Tén Biéu mau
Mau Gidy bién nhan ho so dang ky doanh nghiép/chi nhanh/van

1 | BMOI | phong dai glién/dia diém kinh doanh - Phu luc V-23 ban hanh kém
Thong tu s6 02/2019/TT-BKHDT

2 | BM 02 | Mau Phiéu yéu cau bo sung, hoan thién hd so

3 | BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét hd so

4 | BM o4 Théng bao vé Vi,éC chao ban ¢d phﬁn riéng 1¢ — Phu luc 11-7 ban hanh
kém Thong tu so 02/2019/TT-BKHDT
Thoéng bao y kién vé viéc cong ty c¢b phan chao ban cé phan riéng 1é

5 | BMO05 |- Phu luc V-14 ban hanh kém theo Thong tu s6 02/2019/TT-
BKHDT
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T Ma A e’ x

T hiéu Tén Biéu mau

6 | BM 06 Thong bao vé viée stra doi, bo sung hd so dang ky doanh nghiép Phu
luc V-4 ban hanh kém Théng tu s6 02/2019/TT-BKHDT

7 // Céc ho so khac néu co theo vin ban phap quy hién hanh

VI. CO SO PHAP LY

- Luat Doanh nghiép s6 68/2014/QH13 ngay 26 thang 11 nam 2014;

- Nghi dinh s6 78/2015/ND-CP ngay 14 thang 9 nam 2015 cia Chinh phu vé
dang ky doanh nghiép;

- Nghi dinh s6 108/2018/ND-CP ngay 23/8/2018 stra ddi, bo sung mot sd diéu
ciia Nghi dinh s6 78/2015/ND-CP;

- Thong tu 01/2018/TT-VPCP ngay 23 thang 11 ndm 2018 cua Van phong
Chinh phi huéng dan thi hanh mot s6 quy dinh cua Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh;

- Thong tu s6 20/2015/TT-BKHDT ngay 01 thang 12 niam 2015 cua Bo Ké
hoach va Pau tu hudéng dan vé dang ky doanh nghiép;

- Thong tu s6 02/2019/TT-BKHDT ngay 08/01/2019 ciia Bo Ké hoach va Dau
tu sta doi, bo sung mot s6 diéu cia Thong tv sé 20/2015/TT-BKHDT ngay
01/12/2015 ctia Bo K& hoach va Pau tu;

- Thong tu s6 47/2019/TT-BTC ngay 05 thang 8 nam 2019 cua B Tai chinh
quy dinh mire thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1€ phi dang ky doanh nghiép.
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PHU LUC V-23
SO KE HOACH VA BAU TU CONG HOA XA HOI CHU NGHIA VIET NAM
‘TINH/TP”“ B Poc 1ap - Tw do - Hanh phuc
PHONG PANGKY
KINH DOANH
SO oo , ngay... .. .thang... ..ndm ... ....
Mahdso: .............

GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/dia diém kinh doanh

Phong Pang ky kinh doanh: ................... ..o,
DA G tTU SO e e e e
Dien thoat: .......oeeeeeeeeeeeee FaxX: oo
Email: ... Website: .....ooooviiiii
Negay ..../....0........ 43 nhan cta ONG/BA ......ovovieeeeeeeeeeeeeeeee e
Chtrng minh nhan dan (hodc tén loai gidy to ching thuc ca nhan khac) so:........
DI1A G e e e
Dien thoat: .......oeeeeeeeeeeeee FaxX: oo
Email: ... Website: ....cooovvieiieiie e,
01 DO RO SO SO oo VE VIBC oo,

Ho so bao gom:
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Trieomg hop doanh nghiép ndp ho so ding ky thay doi ndi dung ding ky doanh nghiép hodc
hé so thong bdo thay doi ngi dung ddng ky doanh nghiép va c6 nhu cdu nhdn Gidy xdc nhdn
thay doi néi dung ddng ky doanh nghiép thi ghi:

Phong Ping ky kinh doanh hen Ong/Ba ngay ...../..../........ lién hé vé1 Phong Pang ky
kinh doanh dé duoc giai quyét theo quy dinh cta phap luat.

Trieomg hop doanh nghiép ndp ho so thong bdo thay doi ndi dung déing ky doanh nghiép va
khong c6 nhu cdu nhdn Gidy xdc nhdn thay doi ngi dung ddng ky doanh nghiép thi ghi:

Trong vong 03 ngay lam viéc ké tir ngay nhan hé so hop 18 ctua doanh nghiép, thong tin thay
d6i ndi dung ding ky doanh nghiép ciia doanh nghiép s& duoc cap nhat trong Co s dit lidu
qudc gia vé ding ky doanh nghiép.

Trieomg hop doanh nghiép nép ho so thong bdo mau con ddu ctia doanh nghiép, chi nhanh,
van phong dai dién thi ghi:

Phong Piang ky kinh doanh s& ding tai thong tin vé mau con dau ctia Quy Doanh nghiép
trén cong thong tin qudc gia vé diang ky doanh nghiép.

NGUOI NOP NGUOI NHAN
(Ky va ghi ho tén) (Ky, ghi ho tén)
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PHU LUC I1-7

TEN DOANH NGHIEP CONG HOA XA HOI CHU NGHIA VIET NAM
-------- Poc 1ap - Tw do - Hanh phuc

SO oo , ngay... .. thang... ... nam ... ..

THONG BAO
Vé viéc chio ban ¢b phan riéng lé
Kinh gtri: Phong Pang ky kinh doanh tinh, thanh pho .........
Tén doanh nghiép (ghi bang chit in ROA): .............ccocooovveeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeee.
M 56 doanh nghip/MA SO thUE: ...........o.oveeieeeeeeeeeeeeeee e,
S6 Gidy ching nhan dang ky kinh doanh (chi ké khai néu khong cé ma sé doanh nghiép/ma
SO TAUC): oottt
Ngay cap: ... ..../o....... NOT CAP: oo et
Théng bao vé viéc chio ban c6 phin riéng 1é nhu sau:
1. Tong sb ¢6 phan dy dinh chio ban: ..... 0 phan
2. C4c loai c6 phin chao béan va sé lwgng c6 phin chao ban mdi loai:
- Co6 phan: .... S6 luong: ...
- Co6 phan: .... S6 luong: ...
3. Thoi diém, hinh thikc chio ban c6 phin:
- Thoi diém chao ban ¢ phan: tir ngay .... thang ... nim ...
- Hinh thirc chdo ban ¢d Phan:  ..o.ooivieceeeeeeeeee e,
Doanh nghi€p cam két thue hién diung theo quy dinh tai Piéu 26 Luat Pau tu nam 2014
trude khi dang ky thay d6i noi dung Gidy chimg nhan dang ky doanh nghiép trong truong
hop ¢6 nha dau tu nudc ngoai tham gia mua cd phan.
Doanh nghiép, co dong cam két thuc hién diung quy dinh vé dau tu von nha nudc vao doanh
nghiép trong truong hop doanh nghiép ¢ c6 dong gop von thude vén nha nude.
Doanh nghiép cam két hoan toan chiu trach nhiém trudc phap luit vé tinh hop phap, chinh
xac va trung thuc cia nd1 dung Thong bao nay.

NGUOI PAI DIEN THEO PHAP LUAT
CUA DOANH NGHIEP
(Ky, ghi ho tén)’

" Nguoi dai dién theo phap luat cua cong ty ky truc tiép vao phan nay.



CONG BAO/Sé 228+229/Ngay 01-11-2020 61

PHU LUC V-14
SO KE HOACH VA PAU TU CONG HOA XA HOI CHU NGHIA VIET NAM
TINH/TP.... Poc lap - Ty do - Hanh phic
PHONG PANGKY s
KINH DOANH
SO o , ngay... ..thang... ..ndm ... ...
THONG BAO

Y kién vé viéc cong ty c6 phin chao ban c¢6 phan riéng 1é
Kinh gui: (7én doanh nghiép)

bia chi: (Pia chi tru so chinh)

M3 s6: (Md s6 doanh nghiép/Sé Gidy chitng nhdn

dang ky kinh doanh)
Phong Pang ky kinh doanh: ................... ..o,
DA G tTU SO e e e e
Dien thoat: .......oeeeeeeeeeeeee FaxX: oo
Email: ... Website: .....ooooviiiii
Sau khi xem xét Thong bao vé viéc chao ban ¢ phan riéng 1¢ da nhan ngay ...... thang
...... nim ..........cua Ong/Ba ........... 1a ngudi dai dién theo phap luat ciia Quy Céng ty,

Phong Pang ky kinh doanh ¢ y kién nhu sau:

Phong Ping ky kinh doanh thong bao dé Quy Cong ty duoc biét.'

Noi nhén: TRUONG PHONG

- Nhu trén; (KY, ghi ho tén va dong ddu)
- Luu: ...

" Luu y:

- Doanh nghiép phai thuc hién ding theo quy dinh tai Di¢u 26 Luat Dau tu nim 2014 truée khi dang ky thay
doi n61 dung Giay chimg nhan diang ky doanh nghiép trong trudng hop c6 nha dau tu nudc ngoai tham gia
mua c6 phan.

- Doanh nghiép, c¢6 dong gop vén tai doanh nghi¢p phai thuc hién ding quy dinh v¢ dau tu von nha nudc vao
doanh nghiép trong truong hop doanh nghiép c6 co déng gép von thude von nha nude
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PHU LUC V-4
SOKEHOACHVADBAUTU NG HOA XA HOI CHU NGHIA VIET NAM
‘TINH/"I:P.... ] Déc 1ap - Tu do - Hanh phiic
PHONG PANGKY 7 " 7
KINH DOANH
SO o ,hgay.....thang... ...ndm ... ...

THONG BAO
Veé viéc sira ddi, bd sung hd so’ ding ky doanh nghiép
Kinh gui: (7én doanh nghiép)
bia chi: (Pia chi tru so chinh)

M3 s6: (Md s6 doanh nghiép/Sé Gidy chitng nhdn

dang ky kinh doanh)
Phong Pang ky kinh doanh: ................... ..o,
DA G tTU SO e e e e
Dien thoat: .......oeeeeeeeeeeeee FaxX: oo
Email: ... Website: .....ooooviiiii
Sau khi xem xét hd s0 ma $6: ................. da nhan ngay ...... thang ...... nam ........... ...
CUA ONE/BAT oo ee et
VB VI, oo,

Phong Piang ky kinh doanh dé nghi nhitng ndi dung can stra d6i, bo sung trong hd so va ly
do sira ddi, bd sung nhu sau:

Doi véi ho so ding ky doanh nghiép qua mang dién tir thi ghi:
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Thoi han dé doanh nghiép sira d6i, bo sung hd so ding ky doanh nghiép qua mang dién tir 1a
60 ngay ké tir ngay Phong Dang ky kinh doanh ra Thong bao yéu cau sira doi, bo sung hd
s0. Sau thoi han néu trén, néu khong nhan dugc hd so sira d6i, bd sung ciia doanh nghiép,
Phong Ping ky kinh doanh s& huy hd so ding ky doanh nghiép theo quy trinh trén Hé théng
thong tin qudc gia vé ding ky doanh nghiép.

Ngay Phong Ping ky kinh doanh nhan duoc tai liéu stra d6i, bd sung theo yéu cau néi trén
duoc tinh 1a ngay nhan ho so dang ky doanh nghiép.

Noi nhén: TRUONG PHONG
- Nhu trén; (KY, ghi ho tén va dong ddu)

-Luu: ...
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QUY TRINH 38
Théng bao cip nhit thong tin c6 dong la
ca nhian nwéc ngoai, nguwoi dai dién
theo uy quyén ciia c6 dong la t6 chirc nwée ngoai (d6i véi cong ty ¢é phan)
(Ban hanh kém theo Quyét dinh s6 3641/0P-UBND
ngay 02 thang 10 ndm 2020 cia Chii tich Uy ban nhdn dédn Thanh pho)

I. THANH PHAN HO SO

STT Tén hd so 50 | Ghi cha
lwgng
1 Thoéng bao vé viéc bo sung, cap nhat thong tin dang ky 01 Ban
doanh nghiép (theo mau) chinh

Truong hop 1y quyén cho t6 chirc, cd nhdn khdc thiec hién thu tuc lién quan dén
dang ky doanh nghiép, phai ndp thém cdc giay to sau.:

| Mot trong cac gidy to chtimg thye ca nhan cua ngudi 01 Ban sao
duoc uy quyén hop 1€
- Hop dong cung cap dich vu véi to chirc 1am dich vu
thue hién thu tuc lién quan dén dang ky doanh nghiép ,
NS S . 1A £ Ban sao
va gidy gidi thidu cua to chirc do cho ca nhan truc tiép 01 hop 12
thuc hién thu tuc lién quan dén dang ky doanh nghiép; op ¢
2 hoac:
- Van ban uy quyén cho ca nhan thuc hién thu tuc lién Ban
quan dén dang ky doanh nghiép. Van ban nay khong 01 chinh
bat budc phai cong chirng, chung thye

* Giay to chimg thire ca nhan:

+ Dbi voi cong dan Viét Nam: Thé can cudc cong dan hoac Chimg minh nhan dan
hodic Ho chiéu Viét Nam con hiéu luc;

+ Ddi voi nguoi nude ngoai: HO chiéu nude ngoai hodc gidy to ¢o gia tri thay thé ho
chiéu nude ngoai con hiéu luc).
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II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHI

Noi tiép nhén va tra két qua

Thoi gian xw ly

L& phi

B6 phan Mot cira - S6 Ké hoach va Pau tu (dia
chi: 32 L& Thanh Ton, Phu’(‘)’ng,Bén Nghé, Quan
1) hoac qua Cong théng tin quoc gia v€ dang ky

doanh nghiép tai dia

www.dangkvkinhdoanh.gov.vn

chi:

Trong thot han 03
(ba) ngay lam viéc, | -
ké tir khi nhan du ho
so hop 1€.

Khong c6

III. TRINH TU XU LY CONG VIEC

B,l\r ¢ | Noi dung | Trach | Thoi | Biéu mau/ K o
cong A A " . £ - Dién giai
on cong viec | nhiém gian Két qua
viéc
B1 Nop h 3 so Té chl’fc, Theo muc | Thanh phﬁn ho so theo muc
: ca nhan 1 1
- Truong hop ho so day du
va hop 1¢, chuyén vién tiép
nhan 1ap Giay bién nhén va
hen tra két qua trao cho
ngudi ndp hd so theo BM
-BM 01 01, chuyén chuyén vién xi
Gio |-BMO2 ly thue hién tiép B3.
Tiép _ B6 phin hanh | _ppo3 |- Truong hop ho so chua
B2 | mhanhd | ot | 0D | g e | ddy du hodc chua hop 1§,
SO’ ‘ thu tidn | chuyén vién huéng dan
phi, 18 phi ngudi nop hd so bo sung,
in sn. hoan thién hd so theo BM
02.
- Trudong hop tir choi tiép
nhan hd so: Lap Phiéu tir
choi tiép nhan giai quyét ho
so theo BM 03.
-Theo muc | Chuyén vién xem xét, xu 1y
Chuyén 1 ho so, dé xuit két qua giai
. vién 1,5 |-BMOI1 quyét hd so va chuyén ho
Xem xét, . \ ] ) A A
B3 | xulghd | LhONE | NSV |- Bién lai |50 cho bO phn scan, nhip
Dangky | lam |thy  tién | dit liéu vao He¢ thong thong
i kinh viéc | phi, 1& phi | tin quoc gia vé dang ky
doanh insin doanh nghiép, trinh lanh
- Phibu dd dao xem xét
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Eg:gc Ngidung | Trich | Thoi | Bidu mau/ Didn gidi
" cong viéc | nhiém gian Keét qua
viéc
xuat.
Du  thao
két  qua
BM 05
hoac BM
06
-Theo muc | _ Xem xét @& xuét xir Iy hd
1 so va duyét ho so trén Hé
- BM 01 thong thong tin qudc gia vé
« - Bién lai |ddng ky doanh nghiép,
o |Fa 0| g iy tién | chuyén bo phan nhap ligu in
B4 ielg XeAtt’ ; onlg .| ngay |phi, 16 phi| ket qua giai quyét ho so
)lfl;\uzc; ?{Iilr%h Y1 lam |insdn - Ky Gidy xac nhan vé viéc
03 doanh viéc | . Phiéu dé|thay doi ndi dung dang ky
XUAt. doanh nghiép hodc Thoéng
_ BM 05 |bao Vé‘ viéc stra dbi, bod
hoic BM | sung ho so ding ky doanh
06 nghiép
- Photo, dong dau, phat
hanh Gidy xac nhan vé viéc
Phit thay doi noi dung dang ky
hanh két 05 \pMm 05 g?anh Jjghiep hodc Thong
o eme 5 ngay 5 ao v€ viéc sua doi, bo
B5 qua giai Van thu 1am hoic BM sung hé so dang ky doanh
- Chuyén két qua giai quyét
TTHC dén B6 phan Mot
cua
Tra két. N Theo 1A , A 1. s
B6 qua giai BQApha;m oidy Két qua Tra} két qua cho t6 chirc/ca
quyét Mot ctra hen nhan
TTHC '
Lwu ho Phong ,
g7 | %0 thong | Pang ky Thgon Ho so lvu Nhap hap, uu kho
ké va kinh . | theomuc 5 IR
theo doi doanh | XWY°!
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IV. BIEU MAU
TT | Ma hiéu Tén Biéu miu

Mau Gidy bién nhan ho so dang ky doanh nghiép/chi nhanh/van

1 BM 01 | phong dai c}ién/dia diém kinh doanh - Phu luc V-23 ban hanh kém
Thong tu s6 02/2019/TT-BKHDT

2 | BM02 | Mau Phiéu yéu cau bo sung, hoan thién ho so

3 | BM03 | Mau Phiéu tir chdi tiép nhan giai quyét hod so
Thong bao vé viéc bo sung, cip nhat thong tin dang ky doanh

4 BM 04 | nghiép — Phu luc 1I-5 ban hanh kém Thong tu s6 02/2019/TT-
BKHDT

5 BM 05 Giay xac nhan vé viéc thay doi noi dung dang ky doanh nghiép —
Phu luc V-1 ban hanh kém theo Thong tu s6 02/2019/TT-BKHDT

5 BM 06 Thong bao vé viéc sira d6i, bo sung hﬁ so dang ky doanh nghiép
Phu luc V-4 ban hanh kém Théng twr s6 02/2019/TT-BKHDT

V.HO SO CAN LUU

TT | Ma hiéu Tén Biéu miu

Mau Gidy bién nhan ho so dang ky doanh nghiép/chi nhanh/van

1 BM 01 | phong dai c}ién/ dia diém kinh doanh - Phu luc V-23 ban hanh kém
Thong tu s6 02/2019/TT-BKHDT

2 | BM02 | Mau Phiéu yéu cau bo sung, hoan thién ho so

3 | BM03 | Mau Phiéu tir chdi tiép nhan giai quyét hod so
Thong bao vé viéc bo sung, cip nhat thong tin dang ky doanh

4 BM 04 | nghiép — Phu luc 1I-5 ban hanh kém Thong tu s6 02/2019/TT-
BKHDT

5 BM 05 Giay xac nhan vé viéc thay doi noi dung dang ky doanh nghiép —
Phu luc V-1 ban hanh kém theo Thong tu s6 02/2019/TT-BKHDT

5 BM 06 Thong bao vé viéc sira d6i, bo sung hﬁ so dang ky doanh nghiép
Phu luc V-4 ban hanh kém Théng twr s6 02/2019/TT-BKHDT

7 // Céc ho so khac néu co theo van ban phap quy hién hanh
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VI. CO SO PHAP LY

- Luat Doanh nghiép s6 68/2014/QH13 ngay 26 thang 11 nam 2014;

- Nghi dinh s6 78/2015/ND-CP ngay 14 thang 9 nam 2015 cia Chinh phu vé
dang ky doanh nghiép;

- Nghi dinh s6 108/2018/ND-CP ngay 23/8/2018 stra ddi, bo sung mot sd diéu
ciia Nghi dinh s6 78/2015/ND-CP;

- Thong tu 01/2018/TT-VPCP ngay 23 thang 11 ndm 2018 cua Van phong
Chinh phi huéng dan thi hanh mot s6 quy dinh cua Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh;

- Thong tu s6 20/2015/TT-BKHDT ngay 01 thang 12 niam 2015 cua Bo Ké
hoach va Pau tu hudéng dan vé dang ky doanh nghiép;

- Thong tu s6 02/2019/TT-BKHDT ngay 08/01/2019 ciia Bo Ké hoach va Dau
tu sta doi, bo sung mot s6 diéu cia Thong tv sé 20/2015/TT-BKHDT ngay
01/12/2015 ctia Bo K& hoach va Pau tu;

- Thong tu s6 47/2019/TT-BTC ngay 05 thang 8 nam 2019 cua B Tai chinh
quy dinh mire thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1€ phi dang ky doanh nghiép.
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PHU LUC V-23
SO KE HOACH VA BAU TU CONG HOA XA HOI CHU NGHIA VIET NAM
‘TINHH:P”” B Poc 1ap - Tw do - Hanh phuc
PHONG PANGKY
KINH DOANH
SO , ngay... .. .thang... ..ndm ... ....
Mahdso: .............

GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/dia diém kinh doanh

Phong Pang ky kinh doanh: ................... ..o,
DA G tTU SO e e e e
Dien thoat: .......oeeeeeeeeeeeee FaxX: oo
Email: ... Website: .....ooooviiiii
Negay ..../....0........ 43 nhan cta ONG/BA ......ovovieeeeeeeeeeeeeeeee e
Chtrng minh nhan dan (hodc tén loai gidy to ching thuc ca nhan khac) so:........
DI1A G e e e
Dien thoat: .......oeeeeeeeeeeeee FaxX: oo
Email: ... Website: ....cooovvieiieiie e,
01 DO RO SO SO oo VE VIBC oo,

Ho so bao gom:
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Trieomg hop doanh nghiép ndp ho so ding ky thay doi ndi dung ding ky doanh nghiép hodc
hé so thong bdo thay doi ngi dung ddng ky doanh nghiép va c6 nhu cdu nhdn Gidy xdc nhdn
thay doi néi dung ddng ky doanh nghiép thi ghi:

Phong Ping ky kinh doanh hen Ong/Ba ngay ...../..../........ lién hé vé1 Phong Pang ky
kinh doanh dé duoc giai quyét theo quy dinh cta phap luat.

Trieomg hop doanh nghiép ndp ho so thong bdo thay doi ndi dung déing ky doanh nghiép va
khong c6 nhu cdu nhdn Gidy xdc nhdn thay doi ngi dung ddng ky doanh nghiép thi ghi:

Trong vong 03 ngay lam viéc ké tir ngay nhan hé so hop 18 ctua doanh nghiép, thong tin thay
d6i ndi dung ding ky doanh nghiép ciia doanh nghiép s& duoc cap nhat trong Co s dit lidu
qudc gia vé ding ky doanh nghiép.

Trieomg hop doanh nghiép nép ho so thong bdo mau con ddu ctia doanh nghiép, chi nhanh,
van phong dai dién thi ghi:

Phong Piang ky kinh doanh s& ding tai thong tin vé mau con dau ctia Quy Doanh nghiép
trén cong thong tin qudc gia vé diang ky doanh nghiép.

NGUOI NOP NGUOI NHAN
(Ky va ghi ho tén) (Ky, ghi ho tén)
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PHU LUC II-5
TEN DOANH NGHIEP CONG HOA XA HOI CHU NGHIA VIET NAM
-------- Poc lap - Tw do - Hanh phuc
SO , ngay... .. thang ... ... nam ... ..
THONG BAO

Vé viéc bo sung, cip nhit thong tin ding ky doanh nghiép, don vi truc thudc
Kinh giri: Phong Pang ky kinh doanh tinh, thanh pho ..............

Tén doanh nghi€p (ghi BANG CHIF i HOQ): ........ooveeeeeeeeeeeeeeeeeeeeeeeeee e

M 56 doanh nghip/MA SO thUE: ...........o.oveeieeeeeeeeeeeeeee e,

S6 Gidy ching nhan dang ky kinh doanh (chi ké khai néu khong cé ma sé doanh nghiép/ma
SO TAUC): oottt

Ngay cap: ... ..../o....... NOT CAP: oo et
B6 sung, cip nhit théng tin diing ky doanh nghiép, don vi triee thudc nhu sau:

Doanh nghiép cam két hoan toan chiu trach nhiém truéc phap luat vé tinh hop phap, chinh
xac va trung thuc cia nd1 dung Thong bao nay.

NGUOI PAI DIEN THEO PHAP LUAT
CUA DOANH NGHIEP
(Ky, ghi ho tén)’

" Nguoi dai dién theo phap luat cua cong ty ky truc tiép vao phan nay.
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PHU LUC V-1
SOKEHOACHVADAUTU  coNG HOA XA HOI CHU NGHIA VIET NAM
‘TINH/TP.... ] Déc lap - Tw do - Hanh phiic
PHONG PANGKY
KINH DOANH
SO: o , ngay... .. thang ... ...ndm 20

GIAY XAC NHAN
Vaé viéc thay d6i ndi dung diing ky doanh nghiép
Phong Pang ky kinh doanh: ................... ..o,
DA G tTU SO e e e e
Di1en thoat: ......oveeeeeeeeeeeeee FaX: oo
Email: ... Website: ..o
Xac nhan:
Tén doanh nghiép (ghi bang chit in hoa): ..............cc.ccooooeeeeeeeeeeeeeeeeee.
M 56 doanh nghi€p/Ma $6 thUé: ..........c. voooeieeoeeeeeee e

S6 Giay chimg nhan dang ky kinh doanh (chi ghi néu doanh nghiép khong c6 ma sé doanh

AGRIGD/MA SO THUE): ..o e
Ngay cap: ... ..../o....... NOT CAP: oo et

P3 thong bao thay dbi ndi dung ding ky doanh nghiép dén Phong Ping ky kinh

doanh.

Thong tin cta doanh nghiép dd duoc cap nhat vao Hé thong théng tin quoc gia vé ding ky
doanh nghiép nhu sau:

Nganh, nghé kinh doanh: (ghi thong tin sau khi doanh nghiép thong bdo thay doi va dwoc
Phong Pdng ky kinh doanh chdp thudn):

STT Tén nganh Ma nganh Nganh, nghé kinh
doanh chinh
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Vén dau tw ciia chii doanh nghiép tw nhdn: (ghi thong tin sau khi doanh nghiép thong bdo
thay doi va dwoc Phong Pdng ky kinh doanh chdp thudn):

Nguwoi dai dién theo tiy quyén: (ghi thong tin sau khi doanh nghiép thong bdo thay doi va
dirgc Phong Pdng ky kinh doanh chdp thudn):

STT | Chasd @ Ténngudi | Chdé | S6 CMND Vén duoc ty quyén
hitw/Co |dai dién theo| hién tai (hoac chung
dong 1atd| ty quyén thuc ca nhan| Tong giatri | Ty1é | Thoi diém
chirc nude hop phap | von duoc dai | (%) dai dién
ngoai khac) dién (VND va phan vén
gia tr1 tuong
duong theo
don vi tién
nudc ngoat,
néu co)

C6 dbng sdng ldp: (ghi thong tin sau khi doanh nghiép thong bdo thay doi va dirgc Phong
Dang ky kinh doanh chdp thudn):

STT| Tén ¢d | Noi dang ky |Loai c6|So co| Giatr cd Ty 1€ S giéy CMND | Ghi
dong h6 khau phan | phan | phan (VNP | (%) |(hodc ching thuc| chi

thuong tra d6i va gid tri ca nhan hop phap
véi cd nhan; twong diwrong khac) ddi véi ca
dia chi tru sé theo don vi nhan; M s6 doanh
chinh d6i véi tién mrée nghiép doi véi
t6 chirc ngodi, néu doanh nghiép; S6
co) Quyét dinh thanh

1ap 461 vé1 to chic

C6 dbng la nha diu tw nuwéc ngodi: (ghi thong tin sau khi doanh nghiép thong bdo thay doi
va dwoc Phong Dang ky kinh doanh chdp thudn):
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STT| Tén c6 |Chd & hién tai |Loai cd|S6cd| Giatricd | Tylé| S6 ho chiéu ddi | Ghi
dong d6i voica | phan | phan [phan (VNP vd| (%) | vdicanhan; Ma | cha
nhén; dia chi gia tri tuong s0 doanh nghiép
tru s& chinh dwong theo ddi v&i doanh

do1 voi to chuc

don vi tién
nuoc ngodi,
néu co)

nghiép; SO Quyét
dinh thanh lap do6i
véi to chirc

Théng tin ding ky thué: (ghi thong tin sau khi doanh nghiép thong bdo thay doi va dirgc
Phong Pdng ky kinh doanh chdp thudn):

STT

Céc chi tiéu thong tin dang ky thué

Dién thoai:

Thong tin vé Giam ddc (Toéng giam dbc):

Ho va tén Giam dbc (Tong giam ddc):

Ap dung tirngay ..../....dénngay ...../.....

2 [Thong tin vé Ké toan truéng/Phu trach ké toan:
Ho va tén Ké toan trudng/Phu trach ké toan:
Dién thoai:
3 Pia chi nhan théng bao thué
Dién thoal .........ccooov Fax @
il o oo
4  |Hinh thirc hach toan (Hach todn doc Idp/Hach todn phu thugc): ........................
5 |Nam tai chinh:
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(Ghi ngay, thang bdt dau va két thiic nién do ké todn)

6 [TONG SO 120 AONG (A1 KICH): ..o

7  [Phuong phap tinh thué GTGT (Khdu trir; Truec tiép trén GTGT: Truc tiép trén
doanh s6; Khong phdi ndp thué GTGT): ....oooooooeoeoeeeeeeeeeeeeeeeeeeeeee .

8 [Thong tin vé Tai khoan ngan hang:

Tén ngan hang S6 tai khoan ngan hang

Théng tin vé ngwoi qudn Iy doanh nghiép: (ghi thong tin sau khi doanh nghiép thong bdo
thay doi va dwoc Phong Pdng ky kinh doanh chdp thudn)

Ho va tén (ghi bang chit in hoa): ........... Giditinh: ..o

Sinh ngay: ..... [oood il Dan toc: ........ Quéc TCH: e
Loai gidy to ching thure A AN ..........o.ouieieeieeeieeeeeeeee e
S6 gidy ching thire €4 MNAN: ........o..ooiieeeeeeeeee e e,
NEAY CAP: - evevveeeerc oo oot NOL CAP: e,
Noi ding ky ho khau thuong tril: .........co. cooveeeeeeeeeeeeeeeeeeeeeee e,

ChO G BTN EALL oo oeeeeeee oo e,

Noi nhin: ON A
- Tén, dia chi doanh nghiép; TRUONG PHONG .
. (Ky, ghi ho tén va dong dau)



76 CONG BAO/Sé 228+229/Ngay 01-11-2020

PHU LUC V-4
SOKEHOACHVADBAUTU NG HOA XA HOI CHU NGHIA VIET NAM
‘TINH/"I:P.... ] Déc 1ap - Tu do - Hanh phiic
PHONG PANGKY 7 " 7
KINH DOANH
SO o ,hgay.....thang... ...ndm ... ...

THONG BAO
Veé viéc sira ddi, bd sung hd so’ ding ky doanh nghiép
Kinh gui: (7én doanh nghiép)
bia chi: (Pia chi tru so chinh)
M3 s6: (Md s6 doanh nghiép/Sé Gidy chitng nhdn

dang ky kinh doanh)
Phong Pang ky kinh doanh: ................... ..o,
DA G tTU SO e e e e
Dien thoat: .......oeeeeeeeeeeeee FaxX: oo
Email: ... Website: .....ooooviiiii
Sau khi xem xét hd s0 ma $6: ................. da nhan ngay ...... thang ...... nam ........... ...
CUA ONE/BAT oo ee et
VB VI, oo,

Phong Ping ky kinh doanh dé nghi nhiing ndi dung can stra d6i, bd sung trong hd so va ly

do stra d61, bo sung nhu sau:

Doi véi ho so ding ky doanh nghiép qua mang dién tir thi ghi:

Thoi han dé doanh nghiép sira d6i, bo sung hd so ding ky doanh nghiép qua mang dién tir 1a
60 ngay ké tir ngay Phong Dang ky kinh doanh ra Thong bao yéu cau sira doi, bo sung hd
s0. Sau thoi han néu trén, néu khong nhan dugc hd so sira d6i, bd sung ciia doanh nghiép,
Phong Ping ky kinh doanh s& huy hd so ding ky doanh nghiép theo quy trinh trén Hé théng
thong tin qudc gia vé ding ky doanh nghiép.
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Ngay Phong Ping ky kinh doanh nhan duoc tai liéu stra d6i, bd sung theo yéu cau néi trén
duoc tinh 1a ngay nhan ho so dang ky doanh nghiép.

Noi nhin: TRUONG PHONG
- Nhur trén; (KY, ghi ho tén va dong ddu)

-Luu: ...
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QUY TRINH 39
Thong bao cho thué doanh nghiép tw nhan
(Ban hanh kém theo Quyét dinh s6 3641/0P-UBND
ngay 02 thang 10 ndm 2020 cia Chii tich Uy ban nhdn dédn Thanh pho)

I. THANH PHAN HO SO

STT Tén h so 50 | Ghi chi
luwgng
| Thoéng lgao vé viéc cho thué doanh nghié€p tu nhan 01 Ban chinh
(theo mau)
2 | Hop dong cho thué 01 Ban sao co

cong chung

Truong hop wy quyén cho t6 chitc, cd nhdn khdc thuc hién thu tuc lién quan dén
ddang ky doanh nghiép, phai ndp thém cdc giday to sau:

Mot trong cac gidy to chimg thuc ca nhan cia ngudi 01 Ban sao
duoc uy quyén hop 1€

- Hop d6ng cung cap dich vu véi to chire lam dich vu
thuc hién thu tuc lién quan dén dang ky doanh nghiép
va gidy gi6i thiéu cua to chirc d6 cho ca nhan truc| 01
tiép thwe hién thu tuc lién quan dén dang ky doanh
7 | nghiép; hoac:

Ban sao
hop 1€

- Van ban Qy quyén cho ca nhan thuc hién thu tuc
lién quan dén dang ky doanh nghiép. Van ban nay | 01 Ban chinh
khoéng bat budc phai cong ching, chimg thue

* Giay to chimg thuc ca nhan:

+ D6i véi cong dan Viét Nam: Thé cin cude cong dan hodc Chimg minh nhan dan
hodc Ho chiéu Viét Nam con hiéu luc;

+ D6i voi ngudi nude ngoai: HO chiéu nude ngoai hodc gidy to ¢o gia tri thay thé
ho chiéu nuée ngoai con hiéu luc).
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II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHI

Noi tiép nhén va tra két qua

Thoi gian xw ly

L& phi

B6 phén Mét cira - S¢ Ké hoach va Pau tr (dia
chi: 32 L& Thanh To6n, Phuong Bén Nghé, Quan
1) hodac qua Cong thong tin quoc gia vé dang ky

(ba)

Trong thot han 03

viée, ké tur khi

Khong co

ngay lam

doanh nghiép tai dia chi: |nhdn du hd so
www.dangkvkinhdoanh.gov.vn hop 1€.
III. TRINH TU XU LY CONG VIEC
Bude | \oidung | Trach | Thoi | Bl P
cong A en oA . mau/ Dién giai
on cong viec nhiém gian £ .
viéc Két qua
B1 Nop hd so Té chl’fc, Theo muc | Thanh phﬁn hd so theo
: ca nhan 1 muc 1
- Truong hop ho so day du
va hop 1€, chuyén vién
tiép nhan 1ap Giéy bién
nhan va hen tra két qua
trao cho ngudi ndp ho so
_BMmo1 |theo BM oI, ghuyén
Giv  |.BMO2 chPyeg vién xu ly thuc
. hién tiép B3.
ko[ na o | hanh ) B3 ‘ \
B2 Tiép nhan | Bophan | hinp s .| - Truong hop ho6 so chua
ho so Mot ctra - Bién '1‘31 day du hoac chua hop 1€,
thu  tién chuyén vién huéng dan
Phi:NIé phi ngudi ndp hd so bo sung,
In san. hoan thién hd so theo BM
02.
- Truong hop tir chdi tiép
nhan hd so: Lap Phiéu tir
chdi tiép nhan giai quyét
ho so theo BM 03.
- Theo | Chuyén vién xem xét, xir
Chuyén muyc 1 ly hoé so, d& xuat két qua
vién 1,5 |-BMOl |giai quyét ho so  va
B3 Xem xét, | Phong | ngdy |. Bién lai | chuyén ho so cho bo phan
xirly ho so | Dangky | lam |thy  tién | scan, nhap dir liéu vao H¢
kinh viéc | phi, 18 phi théng théng tin qudc gia
doanh in sin v€ dang ky doanh nghiép,
- Phiéy g | trinh lanh dao xem xet
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Bube | noidung | Trich | Thoi | DDLU .
cong A en oA . mau/ Dién giai
‘n cong viec nhiém gian £ .
viéc : : Két qua
xuat.
Du thao
két qua:
BM 05
hoic BM
06
- Theo | _ xXem xét dé guét xir 1y ho
myc 1 50 va duyét ho so trén Hé
-BM Ol | thong thong tin qudc gia
_ . . A - k ’ h h A
Lanh dzo Bicn In | vé dang ky doanh nehicp
X , Phe 01 nes thu  tién | chuyén bé phén nhép liu
em Xe,\t ) ong. neay phi, 1& phi | in két qua giai quyét ho so
B4 ky duyét | Dang ky lam Lo s .k , N
héso | kinh | vige |MS% |- Ky Gidy xdc nhan ve
- Phiéu dé | viéc cho thué doanh
doanh . A ~ <
Xuat. nghiép tu r}han hoac
- BM 05 'Tpéng bao vﬁ viéc sua
hoic BM | 401, bo sung ho so dang ky
06 doanh nghiép
- Photo, dong dau, phat
hanh Gidy xac nhan vé
viec cho thué doanh
Phat hanh 0,5 nghiép tu nhan hodc
BS két qua Van th ng%y EB§ B%i Théng bao vé viéc sua
gidi quyét | 0 | lam Og"-“’ d4i, bd sung hd so dang ky
TTHC viée doanh nghiép.
- Qhuyén ké't, qua giai
quyét TTHC dén B6 phan
Mot cua
Tra két Theo
B6 qua giai BQApha;m oidy Két qua Tra: két qua cho t6 chire/ca
quyet Mot cura hen nhan.
TTHC '
Luu ho so, fiifnf, Thuom Ho so luu
B7 thong ké 18 Xy R € theo muc | Nhap hop, lvu kho
X ~ . kinh xuyén
va theo doi 5

doanh
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IV. BIEU MAU
TT | Ma hiéu Tén biéu miu

Mau Giay bién nhan ho so dang ky doanh nghiép/chi nhanh/van

1 BM 01 | phong dai c!ién/ dia diém kinh doanh - Phu luc V-23 ban hanh kém
Thong tu s6 02/2019/TT-BKHDT

2 | BM02 | Mau Phiéu yéu cau bo sung, hoan thién ho so

3 | BM03 | Mau Phiéu tir chdi tiép nhan giai quyét hod so

A BM 04 Thoéng bao vé viéc cho thué doanh nghiép tw nhan — Phy luc II-6
ban hanh kém Thong tu s6 02/2019/TT-BKHDT

5 BM 05 Giay xac nhan vé viéc cho thué doanh nghi¢p tu nhan — Phuy luc
V-13 ban hanh kém theo Thong tu s6 02/2019/TT-BKHDT

5 BM 06 Thoéng bao vé viée sira doi, bo sung hé so dang ky doanh nghiép
Phu luc V-4 ban hanh kém Théng twr s6 02/2019/TT-BKHDT

V.HO SO CAN LUU

TT | Ma hiéu Tén biéu miu

Mau Giay bién nhan ho so dang ky doanh nghiép/chi nhanh/van

1 BM 01 | phong dai c!ién/ dia diém kinh doanh - Phu luc V-23 ban hanh kém
Thong tu s6 02/2019/TT-BKHDT

2 | BM02 | Mau Phiéu yéu cau bo sung, hoan thién ho so

3 | BM03 | Mau Phiéu tir chdi tiép nhan giai quyét hod so

A BM 04 Thoéng bao vé viéc cho thué doanh nghiép tw nhan — Phy luc I1-6
ban hanh kém Thong tu s6 02/2019/TT-BKHDT

5 BM 05 Giay xac nhan vé viéc cho thué doanh nghi¢p tu nhan — Phuy luc
V-13 ban hanh kém theo Thong tu s6 02/2019/TT-BKHDT

6 BM 06 Thoéng bao vé viée sira doi, bo sung hé so dang ky doanh nghiép
Phu luc V-4 ban hanh kém Théng twr s6 02/2019/TT-BKHDT

7 // Céc ho so khac néu co theo van ban phap quy hién hanh
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VI. CO SO PHAP LY

- Luat Doanh nghiép s6 68/2014/QH13 ngay 26 thang 11 nam 2014;

- Nghi dinh s6 78/2015/ND-CP ngay 14 thang 9 nam 2015 cia Chinh phu vé
dang ky doanh nghiép;

- Nghi dinh s6 108/2018/ND-CP ngay 23/8/2018 stra ddi, bo sung mot sd diéu
ciia Nghi dinh s6 78/2015/ND-CP;

- Thong tu 01/2018/TT-VPCP ngay 23 thang 11 ndm 2018 cua Van phong
Chinh phi huéng dan thi hanh mot s6 quy dinh cua Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh;

- Thong tu s6 20/2015/TT-BKHDT ngay 01 thang 12 niam 2015 cua Bo Ké
hoach va Pau tu hudéng dan vé dang ky doanh nghiép;

- Thong tu s6 02/2019/TT-BKHDT ngay 08/01/2019 ciia Bo Ké hoach va Dau
tu sta doi, bo sung mot s6 diéu cia Thong tv sé 20/2015/TT-BKHDT ngay
01/12/2015 ctia Bo K& hoach va Pau tu;

- Thong tu s6 47/2019/TT-BTC ngay 05 thang 8 nam 2019 cua B Tai chinh
quy dinh mire thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1€ phi dang ky doanh nghiép.
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PHU LUC V-23
SO KE HOACH VA BAU TU CONG HOA XA HOI CHU NGHIA VIET NAM
‘TINHH:P”” B Poc 1ap - Tw do - Hanh phuc
PHONG PANGKY
KINH DOANH
SO , ngay... .. .thang... ..ndm ... ....
Mahdso: .............

GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/dia diém kinh doanh

Phong Pang ky kinh doanh: ................... ..o,
DA G tTU SO e e e e
Dien thoat: .......oeeeeeeeeeeeee FaxX: oo
Email: ... Website: .....ooooviiiii
Negay ..../....0........ 43 nhan cta ONG/BA ......ovovieeeeeeeeeeeeeeeee e
Chtrng minh nhan dan (hodc tén loai gidy to ching thuc ca nhan khac) so:........
DI1A G e e e
Dien thoat: .......oeeeeeeeeeeeee FaxX: oo
Email: ... Website: ....cooovvieiieiie e,
01 DO RO SO SO oo VE VIBC oo,

Ho so bao gom:
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Trieomg hop doanh nghiép ndp ho so ding ky thay doi ndi dung ding ky doanh nghiép hodc
hé so thong bdo thay doi ngi dung ddng ky doanh nghiép va c6 nhu cdu nhdn Gidy xdc nhdn
thay doi néi dung ddng ky doanh nghiép thi ghi:

Phong Ping ky kinh doanh hen Ong/Ba ngay ...../..../........ lién hé vé1 Phong Pang ky
kinh doanh dé duoc giai quyét theo quy dinh cta phap luat.

Trieomg hop doanh nghiép ndp ho so thong bdo thay doi ndi dung déing ky doanh nghiép va
khong c6 nhu cdu nhdn Gidy xdc nhdn thay doi ngi dung ddng ky doanh nghiép thi ghi:

Trong vong 03 ngay lam viéc ké tir ngay nhan hé so hop 18 ctua doanh nghiép, thong tin thay
d6i ndi dung ding ky doanh nghiép ciia doanh nghiép s& duoc cap nhat trong Co s dit lidu
qudc gia vé ding ky doanh nghiép.

Trieomg hop doanh nghiép nép ho so thong bdo mau con ddu ctia doanh nghiép, chi nhanh,
van phong dai dién thi ghi:

Phong Piang ky kinh doanh s& ding tai thong tin vé mau con dau ctia Quy Doanh nghiép
trén cong thong tin qudc gia vé diang ky doanh nghiép.

NGUOI NOP NGUOI NHAN
(Ky va ghi ho tén) (Ky, ghi ho tén)
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PHU LUC II-6

TEN DOANH NGHIEP CONG HOA XA HOI CHU NGHIA VIET NAM
-------- Poc 1ap - Tw do - Hanh phuc

SO oo , ngay... .. thang... ... nam ... ..

THONG BAO
V&é viéc cho thué doanh nghiép tu nhin

Kinh giri: Phong Pang ky kinh doanh tinh, thanh phé..............
Tén doanh nghiép (ghi bang chit in ROA): .............ccocooovveeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeee.
M 56 doanh nghip/MA SO thUE: ...........o.oveeieeeeeeeeeeeeeee e,

S6 Gidy ching nhan dang ky kinh doanh (chi ké khai néu khong cé ma sé doanh nghiép/ma
SO TUC): oottt

Ngay cap: ... ..../o....... NOT CAP: oo et
Théng bao vé viéc cho thué doanh nghiép tw nhéin véi cic ndi dung sau:

1. Chi doanh nghiép tu nhan

Ho va tén (ghi bang chiv in hoa): ... Gigitinh: ...
Sinh ngay: ..... [oood il Dan toc: ........ Quéc TCH: e

Loai gidy to ching thyrc ca nhan:

o0 Ching minh nhan dan o Can cudce cong dan

0 Ho chiéu 0 Loai khac (ghi 70): ..o
S6 gidy to ching thuc cd nhan: ...........occocovevveeieeean..

Ngay cap: ... ..../o....... Noi cap: ......... Ngay hét han (néu c6):..../....J........

Noi ding ky ho khau thuong tra:
S6 nha, ngach, hém, ngd, dudng phd/to/XOM/AP/NON: ...
XEA/PRUONE/ T TAN: o..oovooe oot e,

Quan/Huyén/Thi x3/Thanh phd thudc tinh: ..........co.oooooieeeeeeeeeeeeeeeeeeee.
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TInh/ThaAnh PRO: ..o e

Chd & hién tai:

S6 nha, ngach, hém, ngd, dudng phd/to/XOM/AP/NON: ...
XEA/PRUONE/ T TAN: o..oovooe oot e,
Quan/Huyén/Thi x3/Thanh phd thudc tinh: ..........co.oooooieeeeeeeeeeeeeeeeeeee.
TInh/ThaAnh PRO: ..o e
Dién thoai (MU CO): ..o, Fax (Hé1 CO): oo,
Email (161 €O): oo, Website (761 €6): ..o,

2. Ngudi thué doanh nghi€p tu nhan

Ho va tén (ghi bang chiv in hoa): ... Gigitinh: ...
Sinh ngay: ..... [oood il Dan toc: ........ Quéc TCH: e

Loai gidy to ching thyrc ca nhan:

o0 Ching minh nhan dan o Can cudce cong dan

0 Ho chiéu 0 Loai khac (ghi 70): ..o
S6 gidy to ching thuc cd nhan: ...........occocovevveeieeean..

Ngay cap: ... ..../o....... Noi cap: ......... Ngay hét han (néu c6):..../....J........

Noi ding ky ho khau thuong tra:

S6 nha, ngach, hém, ngd, dudng phd/to/XOM/AP/NON: ...
XEA/PRUONE/ T TAN: o..oovooe oot e,
Quan/Huyén/Thi x3/Thanh phd thudc tinh: ..........co.oooooieeeeeeeeeeeeeeeeeeee.
TInh/ThaAnh PRO: ..o e
Chd & hién tai:

S6 nha, ngach, hém, ngd, dudng phd/to/XOM/AP/NON: .......veveeeeeeeeeeeee
XEA/PRUONE/ T TAN: o..oovooe oot e,
Quan/Huyén/Thi x3/Thanh phd thudc tinh: ..........co.oooooieeeeeeeeeeeeeeeeeeee.

TInh/ThaAnh PRO: ..o e
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Dién thoai (MU CO): ..o, Fax (Hé1 CO): oo,
Email (161 €O): oo, Website (761 €6): ..o,

Chung t6i cam két hoan toan chiu trach nhiém trude phap luat vé tinh hop phéap, chinh xéc,
trung thuc cua ndi1 dung Thong bao nay.

NGUOI THUE CHU DOANH NGHIEP TU NHAN
DOANH NGHIEP TU NHAN (KY, ghi ho tén)*
(Ky, ghi ho tén)’

' Nguoi thué doanh nghiép tu nhan ky truc tiép vao phan nay.

* Chit doanh nghiép tu nhan ky truc tiép vao phan nay.
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PHU LUC V-13
SOKE H(T)ﬁ%}/szA PAUTU CONG HOA XA HOI CHU NGHIA VIET NAM
PHONG DAI\‘I‘(‘;, KY Poc lap - Tw do - Hanh phuc
KINH DOANH
SO o , ngay... .. .thang... ..ndm ... ....
GIAY XAC NHAN
Vé viéc cho thué doanh nghiép tu nhan
Phong Pang ky kinh doanh: ................... ..o,
DA G tTU SO e e e e
Di1en thoat: ......oveeeeeeeeeeeeee FaX: oo
Email: ... Website: .. .o
Xac nhan:

Tén doanh nghiép (ghi bang chit in HOa): ..............coccocovoeieeeeeeeeeeeeeeeeeeee
M 56 doanh nghi€p/Ma $6 thUé: ..........c. voooeieeoeeeeeee e
S6 Giay chl'n}g nh:cfln dang ky kinh doanh (chi ghi néu doanh nghiép khong cé ma sé doanh
AGRICP/MA SO TMUC): ... et
Ngay cap: ... ..../o....... NOT CAP: oo et

Pugc cho thué vdi cac ndi dung sau:

1. Cha doanh nghiép tu nhan

Ho va tén (ghi ho 1én bang chit in ROG): . ............coccoooooeeeeeeeeeeeeeeeeeeeeee
Sinh ngay: ..... [oood il Dan toc: ........ Quéc TCH: e
Loai gidy to ching thure A AN ..........o.oiiieeiieiees oo
S6 gidy ching thire 4 NNAN: ........oo.oviveieeeee e

Ngay cap: ..../..../....... Ngay héthan: ...../..../........ Noi
CAP oo,
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Noi ding ky ho khau thuong tril: .. .....oco. cooveeeeeeeeeeeeeeeeeeeeeeee e,
ChO G BTN EALL oo oeeeeeee oo e,
Dien thoat: .......oeeeeeeeeeeeee FaxX: oo
Email:.......cooooi Website: ..o

2. Nguoi thué doanh nghié€p tu nhan

Ho va tén (ghi ho 1én bang chit in ROG): . .............occooooveeieeeeeeeeeeeeeeeeeee!
Sinh ngay: ..... [oood il Dan toc: ........ Quéc TCH: e
Loai gidy tO ching thire ¢4 NHAN: ..........o.ooivieierieees oo
S6 gidy ching thire 4 NNAN: ........oo.oviveieeeee e
Ngay cap: ... ..../o....... Ngay hét han:...../..../........ NOi CAP: v,
Noi ding ky ho khau thuong tril: ........oco. cooveeeeeeeeeeeeeeeeeeeee e,
ChO G BTN EALL oo oeeeeeee oo e,
Dien thoat: .......oeeeeeeeeeeeee FaxX: oo
Email: ... Website: .....ooooviiiii

Trong thdi han cho thué, chu doanh nghiép tu nhan van phai chiu trach nhiém trudc phap
luat v tu cach 1a cha sé hiru doanh nghiép.

Noi nhin: TRUONG PHONG
- Tén, dia chi doanh nghiép; (Ky, ghi ho tén va dong dcfu)
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PHU LUC V-4
SOKEHOACHVADBAUTU NG HOA XA HOI CHU NGHIA VIET NAM
‘TINH/"I:P.... ] Déc 1ap - Tu do - Hanh phiic
PHONG PANGKY 7 " 7
KINH DOANH
SO o ,hgay.....thang... ...ndm ... ...

] __THONG BAO
Ve viéc stra doi, bo sung ho so' ding ky doanh nghiép

Kinh gui: (7én doanh nghiép)
bia chi: (Pia chi tru so chinh)
M3 s6: (Ma s6 doanh nghiép/Sé Gidy chitng nhdn ding ky
kinh doanh)

Phong Pang ky kinh doanh: ................... ..o,
DA G tTU SO e e e e
Piénthoat: ........ooovii Fax: .o,

Email: oo WeEDSIte: oo

Phong Ping ky kinh doanh d& nghi nhitng ndi dung can stra doi, bd sung trong hd so va ly

do sira ddi, bd sung nhu sau:
Doi véi ho so ding ky doanh nghiép qua mang dién tir thi ghi:

Thoi han dé doanh nghiép sira d6i, bo sung hd so ding ky doanh nghiép qua mang dién tir 1a
60 ngay ké tir ngay Phong Dang ky kinh doanh ra Thong bao yéu cau sira doi, bo sung hd

s0. Sau thot han néu trén, néu khong nhan dugc ho so stra doi, bd sung ciia doanh nghiép,
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Phong Ping ky kinh doanh s& huy hd so ding ky doanh nghiép theo quy trinh trén Hé théng
thong tin qudc gia vé ding ky doanh nghiép.

Ngay Phong Ping ky kinh doanh nhan duoc tai liéu stra d6i, bd sung theo yéu cau néi trén
duoc tinh 1a ngay nhan ho so dang ky doanh nghiép.

Noi nhin: TRUONG PHONG
- Nhu trén;

-Luu (Ky, ghi ho tén va dong dcfu)

(Xem tiép Cong bdo sé 230 + 231)



