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PHAN VAN BAN KHAC

UY BAN NHAN DAN THANH PHO

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic 1ap - Tu do - Hanh phic
S6: 3514/QD-UBND Thanh phé Ho Chi Minh, ngay 23 thang 8 ndm 2024
QUYET PINH

Vé viéc phé duyét quy trinh giai quyét thi tuc hanh chinh cac linh vuc
Xuit ban In va Phat hanh thudc pham vi chirc niing quan ly

ciia S¢ Thong tin va Truyén thong

CHU TICH UY BAN NHAN DAN THANH PHO HO CHI MINH

Can cie Ludt T6 chitc chinh quyén dia phwong ngay 19 thang 6 ndm 2015; Ludt
stea doi, bé sung mot s6 diéu ciia Ludt T6 chikc Chinh phu va Ludt Tt 6 chikc chinh

quyén dia phwong ngay 22 thang 11 ndm 2019;

Cdn cir Nghi dinh s6 63/2010/NP-CP ngay 08 thang 6 ndm 2010 cua Chinh phii
vé kiém sodt thi tuc hanh chinh; Nghi dinh s6 92/2017/NP-CP ngay 07 thdng 8 ndm
2017 ciia Chinh phu siea doi, b6 sung mot s6 diéu ciia cdc nghi dinh lién quan dén
kiém sodt thi tuc hanh chinh; Nghi dinh s6 61/2018/ND-CP ngay 23 thdng 4 ndm
2018 ciia Chinh phii vé thyec hién co ché mot ciea, mét cira lién thong trong gidi quyét
thii tuc hanh chinh; Théng tu s6 01/2018/TT-VPCP ngay 23 thdng 11 ndm 2018
ctia B¢ truomg, Chi nhiém Vin phong Chinh phii huéng ddn thi hamh mot s6 quy
dinh ciia Nghi dinh s6 61/2018/NP-CP ngay 23 thang 4 ndm 2018 cua Chinh phii vé

thuee hién co ché mot ciea, mot cira lien thong trong gidi quyét thu tuc hanh chinh;

Cdin cir Nghi dinh s6 45/2020/ND-CP ngay 08 thdng 4 ndm 2020 ciia Chinh phii vé

thuee hién thu tuc hanh chinh trén moi truong dién t;
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Cén cir Quyét dinh s6 1802/0D-UBND ngay 27 thang 5 nam 2022 cuia Chii tich Uy
ban nhdn ddn Thanh pho vé phé duyét phwong dn tdi cdu tric, don gian héa thi tuc hinh
chinh;

Theo dé nghi ciia Giém dbéc So Théng tin va Truyén théng tai To trinh s6
34/TTr-STTTT ngay 23 thang 7 nam 2024,

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay 13 quy trinh ndi bd giai quyét thi
tuc hanh chinh da duoc tai ciu tric theo cac tiéu chi, phuong an tai Quyét dinh s
1802/QD-UBND ngay 27 thang 5 nam 2022 thudc pham vi chirc nang quan ly cua S&
Théng tin va Truyén thong.

Danh muc va n6i dung chi tiét clia cac quy trinh ndi bd duoc dang tai trén Céng
théng tin dién to cia Vin phong Uy ban nhan dan Thanh phd tai dia chi
http://vpub.hochiminhcity.gov.vn/portal/Home/quy-trinh-noi-bo/default.aspx.

Piéu 2. Té chirc thue hién

1. Quy trinh nodi bd giai quyét thii tuc hanh chinh d3 dwoge tai cau tric 1a co so dé
xdy dung quy trinh dién ttr, thue hién viée tiép nhén, giai quyét va tra két qua thi tuc
hanh chinh trén Hé thong thong tin giai quyét thu tuc hanh chinh Thanh pho.

2. Co quan, don vi thuc hién thu tuc hanh chinh c6 trach nhiém:

a) Tuan thu theo quy trinh ndi bo da duge tai cau trac khi tiép nhan, giai quyét thi
tuc hanh chinh cho ca nhan, t6 chirc; khong tu dat thém thu tuc, gidy to ngoai quy
dinh phap luat.

b) Thudong xuyén ra soat, cip nhat cac quy trinh nodi bd giai quyét thu tuc hanh
chinh dugc phé duyét moi, stra doi, bo sung, thay thé, hity bo, bii bo khi ¢6 bién dong
theo quy dinh phap luat.

Piéu 3. Hiéu hrc thi hanh

Quyét dinh nay co hiéu lyc thi hanh ké tir ngay ky. Bai bé quy trinh s6 7, 8, 9,
10, 11, 12, 13, 14, 16, 17, 19, 20 da dwoc Chu tich Uy ban nhan dan Thanh phd phé
duyét tai Quyét dinh s6 859/QD-UBND ngay 11 thang 3 nim 2020; quy trinh s6 01 da
dugce Chu tich Uy ban nhan dan Thanh phd phé duyét tai Quyét dinh s6 4224/QD-
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UBND ngay 17 thang 12 nam 2021.
Piéu 4. Chanh Van phong Uy ban nhan dan Thanh phd, Giam dc S¢ Thong tin
va Truyén thong, Giam doc Trung tdm Chuyén d6i s6 Thanh phd va cac to chire, ca

nhan c6 lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

CHU TICH

Phan Van Mai
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic 1ap - Tu do - Hanh phic

DANH MUC QUY TRINH NOI BO GIAI QUYET THU TUC

HANH CHINH PA PUQC TAI CAU TRUC THUQC PHAM VI

CHUC NANG QUAN LY CUA SO THONG TIN VA TRUYEN THONG
(Ban hanh kém theo Quyét dinh s6 3514/0D-UBND ngay 23 thdng 8 ndm 2024

ctia Chui tich Uy ban nhdn ddn Thanh pho)

DANH MUC QUY TRINH NOI BO

STT

Tén quy trinh ngi bg

Linh vire Xudt ban In va Phat hanh

1 Thu tuc Cap gidy phép hoat dong in

2 Thu tuc Cap lai gidy phép hoat dong in

3 Thu tuc Xac nhan dang ky hoat dong co s¢ in

4 Xac nhan thay d6i thong tin dang ky hoat dong co so in

5 Thu tuc Cép gidy phép nhap khau xuat ban pham khong kinh doanh

6 Thu tuc Cap gidy phép xuat ban tai liéu khong kinh doanh

7 Thu tuc Cap gidy phép hoat dong in xuat ban pham

8 Thu tuc Cap doi gidy phép hoat dong in xuat ban pham

9 Thu tuc Cap lai gidy phép hoat dong in xuat ban pham

10 | Thii tuc Cép gidy xac nhan dang ky hoat dong phat hanh xuat ban pham

1 Thu tuc Cap lai gidy xac nhan ding ky hoat dong phat hanh xuat ban
pham

12 | Thua tuc Cap gidy phép in gia cong xuat ban pham cho nudc ngoai

13 | Thi tuc Cép gidy phép to chirc trién 13m, hoi cho xuat ban pham
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QUY TRINH NQI BO PA PUQC TAI CAU TRUC
QUY TRINH 1
Cép gidy phép hoat dong in
I. THANH PHAN HO SO
54 Ghi chu
> 0
STT Tén ho so ié .
lwgng Trye tlrep/bu’u Trwc tuyén
chinh :
‘ , , Ban chup/ban
01 DAon de nghi cap gidy phép hoat 01 Ban chinh scan tur b?n
dong in chinh hoac
ban da ky so
, ‘ Ban chup/ban
0 So yeu ly lich cua nguoi diung dau 01 Ban chinh scan tur b?n
co sé in theo mau quy dinh. chinh hoac
ban da ky so
Mot trong cac loai gidy to sau:
Gridy chq.’?g nh,an darig k¥ kml} Ban sao cé
doanh, giay chung nhan dang ky , , ,
n = ) n chung thuc | Ban chup/ban
doanh nghiép, giay chung nhan B s
03 X & h n e .| 01 hoac ban sao scan tur ban
dau tu, gidy chirng nhan dang ky . . ) ,
X X, 4 A - kém ban chinh chinh
thué, quyét dinh thanh 13p co s¢ in A oaR: 1%
Lo o L A dé do1 chiéu
doi vo1 co sé in su nghi€p cong
lap.

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA PHi, LE PHi
Noi tiép nhén va tra két qua Thoi gian xir ly Phi, 18 phi
Bo phan tiép nhan va tra k‘é’t
qua - S¢& Théng tin va Truyén
thong TPHCM, dia chi: 59 Ly
Tu T Phuong Bén Nghé 3y lam viée ké tir nes
r Trong, g Ben Nghe, | 11 ngay lam viéc k€ tir ngay Khong

Quan 1

Hoac trén céng Dich vu cong:
dichvucong.gov.vn;
motcua.tphcm.gov.vn

nhan du ho so hop 1¢
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III. TRINH TU XU LY CONG VIEC

Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho6 so/Biéu
mau

Dién giai

Bl

Nop hd so

To chirc,
ca nhan

Kiém tra
ho so

Bo phan
Tiép nhan
va tra két

qua

G100
hanh
chinh

Theo muc |

Thanh phan ho

BM 01
BM 02
BM 03

Tiép nhén truc tiép:

- Truong hop hd so
day di va hop 1é: Lap
Gidy tiép nhan ho so
va hen tra két qua;
trao cho nguoi ndp hod
so theo BM 01 thuc
hién tiép budc B2.

- Truong hop hd so
chua dﬁy du hoac
chwa hop 1&: Hudng
dan nguoi nop hd so
bo sung, hoan thién ho
so va ghi 1o 1y do theo
BM 02.

- Truong hop tir chdi
tiép nhan hd so: Lap
Phiéu tir choéi tiép
nhan giai quyét ho so
theo BM 03.

Tiép nhin qua Cong
Dich vu cong truc
tuyén

- Kiém tra tinh chinh
xac, day du, hop 1é
cua hd so; kiém tra
thong tin chit ky so dé
dam bao tinh xac
thue, hop 1& (néu c6).

- Sau khi kiém tra,
néu bao dam cac diéu
kién dé tiép nhan,
Coéng chuc Mot cua
tiép nhan, cap ma hd
so va xtt 1y hd so theo
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Bube | Ngidung | Trach | Thoi | Hd so/Bibu
cong N on " . x Dién giai
o n cong viec nhi¢m gian mau
viéc
quy trinh.
- Truong hop hd so
chua day du, dung
quy dinh thi théng bao
cho t6 chuc, ca nhan
qua tai khoan cua to
chirc, ca nhan qua
Céng Dich vu cong va
huéng dan day du, cu
thé dé té6 chic, ca
nhan bo sung hd so
theo yéu cau
=> thoi gian tiép nhan
chinh thurc hodc yéu
cau chinh sta, bo
sung khong mudn hon
08 gid lam viéc ké tir
khi hé thong tiép
nhan, trir thd 7, chu
nhat.
Tiép nhan
11110 S(;»’:’ TB? phé‘? 04 giy | TheomucI | Tiép nhan hd so va
B2 chuyen 'ep et lam BM 01 chuyén hdé so cho
phOI:g va traqket viéc Phong chuyén mon
chuyén qua
mon
Theo myc 1 Coéng chirc duoc phan
BM 01 cong tiép nhan ho so
-H6so | tir BO phan Tiép nhan
Tham dinh trinh: va tra két qua tién
ho so, dé n . N + Phidy |hanh xem xét, kiém
xuat két Cong c hlfc 07 neay trinh: tra, tham dinh hd so;
B3 1 quigiai | wlyho j lam - |1ay v kién don vi c6
y SO viéc +Thanh Y N
quyet phan hd so lién quan (néu co);
TTHC thuly |- Truong hop hd so
+ Du théo chua dap tmg yéu cau:
Kbt qua: tham muu van ban tra

Giay phép

101 néu 10 ly do trinh
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Bube | Ngidung | Trach | Thoi | Hd so/Bibu
cong A on " . x Dién giai
o n cong viec nhi¢m gian mau
viéc
hoéc Véq Lanh dao xem xét
ban ttr chor | . Tru"o’ng hop h6 SO
dap ung yéu caw
Tong hop, hoan thién
ho so, 1ap Phiéu trinh
va du thao két qua
trinh Lanh dao phong
xem Xet.
Theo muc |
BM 01 L'gmhkdao Phbng Xefn
HA e xét ho so, ky nhay van
0 S0 FrAln * | ban trinh 1anh dao So
+Phiéu ky duyét:
X ” Lanh d 1’:5 t‘rinh; + Poéng y: ky nhay
B4 em xet, anfil Gao | Neay | +HO sothu |vao Gidy phép hodc
trinh ky Phong lam ¥ N
vide y van ban tra loi.
' + [311’ thf‘O + Khong dong y: yéu
kft qua: | cau chuyén vién chinh
Gla?’ phvep stra, bd sung ho so
hoac vanl 1 hogc giai trinh.
ban tir choi.
Theo muc |
BM 01
Ho so trinh:
Phié L?mh dao S& xem xét
‘ 1;“ hd so va ky duyét du
1.5 t“;l{ . thao két qua giai
. . .. | Lanhdao | ngay +Than quyét TTHC. Néu dy
B3 Ky duyet S& lam phan hq SO | thao chua dat thi
viéc thy ly chuyén lai  Phong
+ Du thao | chuyén mon chinh sira
két qua: | va quay lai Buéc 3.
Giay phép
hoéac van
ban tir choi
Ban hanh | €0ng clru'rc 04 gidy Theo muc I 1.‘Tru’(‘)’{1g qho’p‘A phat
B6 vin ban thll: ly 1am BM 01 hanh van ban giay:
Phong viée - Gidy phép | - Phong Chuyén mén

Chuyén
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Bube | Noidung | Trich | Thoi | H) so/Bidu
cong N on " . x Dién giai
o n cong viec nhi¢m gian mau
viéc
moén/Van - Van ban thuc hién:
thu traloithong |+ Chuyén Van thu
béo‘lfhéf_lg cho s6 va dong dau
dudicukién | | phat panh Gidy
vancuro ly ph,ép Chuyén B6 phép
do Tiép nhan va tra ket
qua.
2. Truong hop phat
hanh van ban dién tu
Van thu cho §6 va
dong dau chuyén B
phan ti€p nhan va tra
két qua.
Traket | oo . , 7
qud, luu hd | -3 pnhan Theo - Tra két qua cho td
B7 s0, thong N giay Két qua | chire, don vi.
PO va tra két A ~:
ké va theo , hen - Luru ho so theo doi
~: qua
doi
IV. BIEU MAU
Cac biéu mau str dung tai cac budc cong viéc:
STT | Mi hiéu Tén biéu miu
1 | BMO1 |Mau Gidy tiép nhan ho so va hen tra két qua.
2 | BMO02 |Mau phiéu yéu cau bo sung va hoan thién ho so
3 | BMO03 | Mau phiéu tir choi tiép nhan giai quyét ho so
4 | BM04 |Don dénghi
V.HO SO CAN LUU
STT | Mi hiéu Tén biéu miu
1 BM 01 |Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau phiéu yéu cau bo sung va hoan thién ho so
3 BM 03 | Mau phiéu tir chdi tiép nhan giai quyét hod so
4 // Giay phép hoat dong in
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5 // Thanh phan ho so theo muc I

6 // Céc tai liéu khac lién quan ho so (néu cd)

VI. CO SO PHAP LY

- Nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 cia Chinh phu quy dinh vé hoat
dong in;

- Nghi dinh s6 25/2018/ND-CP ngay 28/2/2018 sira doi, bo sung mot so diéu cia
Nghi dinh s6 60/2014/ND-CP ngay 19 thang 6 nam 2014 cua Chinh phu quy dinh vé
hoat dong in.

- Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 cua Chinh phii quy dinh vé thuc
hién co ché mot ctra, mot cira lién thong trong giai quyét thi tuc hanh chinh; duoc
stra d0i, bo sung bai Nghi dinh s6 107/2021/ND-CP ngay 06 thang 12 nam 2021;

- Can cit Nghi dinh s6 72/2022/ND-CP ngay 04 thang 10 nim 2022 ctia Chinh
phu vé stra d6i, bo sung mot s6 diéu cua Nghi dinh s6 60/2014/ND-CP ngay 19 thang
6 nam 2014 cta Chinh phu stra d6i, bd dung mot s6 diéu cua Nghi dinh sé
60/2014/ND-CP ngay 19 thang 6 nam 2014 cia Chinh phu quy dinh vé hoat dong in;

- Thong tu s6 03/2015/TT-BTTTT ngay 06/3/2015 cua Bo truong Bo Thong tin
va Truyén thong quy dinh chi tiét va hudng dan thi hanh mot sé diéu, khoan ciia Nghi
dinh s6 60/2014/ND-CP ngay 19 thang 6 nam 2014 cia Chinh phii quy dinh vé hoat
dong in;

- Thong tu s6 01/2018/TT-VPCP ngay 23/11/2018 cua Van phong Chinh phi vé
hudng dan thi hanh mot s6 quy dinh ctua Nghi dinh 61/2018/ND-CP.
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MAiu sb 01

TEN PON VI CONG HOA XA HOI CHU NGHIA VIET NAM
PE NGHI CAP PHEP Poc lap - Tu do - Hanh phiic
Sb: ... ... (méucd) . , hgay ... thang ... ndm ...
PON PE NGHI

Cép gidy phép hoat dong in

Kinh glri: ... !
1. Tén don vi d& nghi AP PHEP: .....veveeeeeeeeeeeeeeeeeeeeeeeeeee e, 2
2 1A O oo
3.S6diénthoai: ..., Email: oo,
4. M2 8O dOanh NERIEP: ... ...vveveeee oo
5. Quyét dinh thanh lap ddi véi co s in sy nghiép cong 13p $6 ..................
ngay ...... thang ........ nam ....... S TMOT CAP .ottt 3

6. Thong tin co s& in dé nghi cap phép

Pé dam bao co sé in hoat ddng dung phap luat, don vi 1am don nay dé nghi quy co quan

xem xét cap gidy phép hoat dong in vdi cac thong tin sau:

-Téncosoin/chinhdnh: ...
-DP1achitru sO chinh: ...
-DPiénthoat: ...........ooovvviii Email: ...,

- Dia chi chi NhANK (NEU CO): v
-DPiénthoat:............ccoevveiivii Email: ...

- Ho tén nguoi dimg dau co sé in/chi nhanh: ............... Can cudc cong dan: Sb ...
ngay ...... thang ... nam ... noicap ........ hodc s6 dinh danh ca nhan:.....

m TG VU e e e,
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- Tén t6 chirc, ¢4 nhan chu s& hitu co sG in (NEUCO): .ovvvevvvieiiiiiiceiee

- Noi dung d& nghi duoc cdp phép hoat dong ché ban/in/gia cong sau in:

4
-Muc dich hoat AONE:..........ccccooiiiiii e >
7. Danh muc thiét bi in (Ché ban, in, gia cong sau in)
N Chat | poon |
Tén thiét ] ] lugng ndn So, ngay,
bi . Sédinh | ., | | S6 |(Moi100% ™™ | thang,
* . |Hang Nudc|Nam . . (Stdung| %
(Ghi X danh - . |lwgng hodc dd £, .-| nam cua
STT .« ... | san |Model| .z .. | san | san | ‘.% . |(ché ban| .
tieng Viét J thiét bi £ z, |(chiec| quasw |, .| Hoa don
\ xuat £ .| xuat [ xuat . |, In, gla
va theo (S0 mdy) ) dung tai I mua
A A WY cong oK, 1s
cong nghé) thoi diém : thiét bi
A sau in) :
dau tu)

8. SO, ngay, thang, nam, noi cap giay to0 vé dia diém, mat bang san xuat:
Co s¢ in xin chiu trach nhi€ém vé tinh chinh xac ctia hd so dé nghi cap phép va cam két

chap hanh dung cac quy dinh cia phap lut vé hoat dong in./.

NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ghi ré ho tén va dong ddu)

! Ghi tén co quan cap gidy phép.

% Ghi tén co s6 in dé nghi cap phép. Truong hop co s& in khong c6 phap nhan thi ghi tén
co quan chi quan cap trén truc tiép.

3 Chi ghi sd, ngay, thang, nam, noi cap cua quyét dinh thanh lap d6i voi co sé in su nghiép
cong lap.

* Ghi tén timg loai san pham in dé nghi cp gidy phép (Vi du: Bao, tap chi va cac 4n pham
bao chi khac; tem chong gia...).

> Ghi 16 13 kinh doanh hoac khong kinh doanh (phuc vu ndi b).

® Ghi s6, ngay, thang, nam, noi cap Gidy chirng nhan quyén st dung dat hodc hop dong hodc cac
loai gidy to khac chimg minh vé viéc duoc giao dat, thué dat, thué mit bang, nha xudng ...
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MAu sb 03
CONG HOA XA HOI CHU NGHIA VIET NAM
Anh Pojc 1ap - Tu do - Hanh phiic

4x6cm

SO YEU LY LICH

(ctia ngwoi ding dau co sé in)

IL.Hovatén ..o, Bidanh: .....cccoooovimi
2. Ngay, thang, nam sinh: ........................... Nam, nlt: ...ooooooeveinnnnn.
3. QUE QUALL o e

4. Noi dang ky ho Khau thuong tri: ...........cooveeeeeeeeeeeeeeeeeeeeeeeeeeee e
5. Noi ding ky tam tra hién nay (08U O): .......o.oveveeeeeeeeeeeeeeeeeeeeees

6. Can cudc cong dan: SO ........... ngay...... thang ..... nam ...no1 cap hoac so6 dinh
danh cANhAN: ...

7.Dantoc: ............ Ton gido: .................. Quéc tich: ...
8. Tinh trang strc khoe hi€nnay: ...............ccoooioiiiiiii

9 Trinh @ vanhoa: ................. Trinh d6 chuyén mon: .......................

10. Trinh A0 ChInh T1: «oooeeeeeeeeeeeeeeeeeee e,
11. ChltC VU TONE CO SO TN .ovviiiiiiiiiieciee et
12. Tén cosoin/chinhanh: ...
13. Nganh, nghé kinh doanh V& in: .............ccocoooveeoeeeeeeeeeeeeeeeeeeeeeeeea,
QUA TRINH HOAT PONG CUA BAN THAN

Tur thang, nam Lam cong tac gi, cd quan

X . N . , bia chi ¢ dau?
dén thang, nam nao, chirc vu? :

T6i cam doan nhitng ndi dung khai trong ban 1y lich nay 1a dang su that, néu sai toi
hoan toan chiu trach nhiém trudc phap luat./.

XAC NHAN CUA COQUAN/PONVI' . . ngay ... thang ... ndm .....
Nguwdi khai ky tén
(Ky va ghi ro ho tén)

' Danh cho co s& in su nghiép cong 1ap.
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QUY TRINH NQI BO PA PUQC TAI CAU TRUC

QUY TRINH 2

Cép lai gidy phép hoat dong in

I. THANH PHAN HO SO

Ghi chu
STT Tén hd so S6 lwong True .
tiép/buu Truwe tuyén
chinh
Pon dé nghi cap lai gidy B::I;E}iﬁp];zsn
01 |phép hoat dong in (theo 01 Ban chinh . . 1z
M chinh hodac ban
Mau), X 1 A
da ky so
Cac giay to chimg minh s
thay doi trong cac truong
hop cu thé nhu: Tén goi Ban sao ¢6
cua co so in; dia chi tru s¢ chirng thure , \
) 2, ) ) e Ban chup/ban
chinh, chi nhanh cua co s¢ hoac ban .
02 |. D 2 1 01 . scan tir ban
in; loai hinh t6 chirc hoat photo kemq chinh
dong cua co s(? in; thanh bém,chinh de
lap hodc giai thé chi nhanh doi chiéu
cua co sO in va ngudi dung
dau co so in
Ban chup/ban
scan tir ban
Giéy phép hoat dong jn chinh
03 |(do1 vo1 trwong hop gidy 01 Ban chinh (Sau d6 nop lai
phép b1 hu hong) ban chinh khi
nhan Giay
phép)

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA PHi, LE PHi

Noi tiép nhén va tra két qua Thoi gian xir 1y Phi, 18 phi
Bo phan Tiép nhan va tra két 07 noav 1 ‘A 1A ga .

PR : X ngay lam viéc ké tu nga .
qua - S¢& Théng tin va Truyén eay ' &2y Khong

thong TPHCM, dia chi: 59 Ly

nhan du ho so hop 1¢
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Tu Trong, Phuong Bén Nghé,
Quan 1
Hodc trén cong Dich vu cong;

dichvucong.gov.vn;

motcua.tphcm.gov.vn

III. TRINH TU XU LY CONG VIEC

Buéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

Bl

Nop hd so

To chirc,
ca nhan

Kiém tra ho
SO’

Bo phan
Tiép nhan
va tra két

qua

G100
hanh
chinh

Theo muc
I

Thanh phan hd so theo
muc [

BM 01
BM 02
BM 03

Tiép nhén trwe tiép:

- Truong hop hd so day
da va hop 1&: Lap Giay
tiép nhan hd so va hen
tra két qua; trao cho
nguoi ndp hd so theo
BM 01 thyuc hién tiép
budc B2.

- Truong hop hd so chua
day du hoic chuwa hop 18
Huéng dan nguoi ndp
hd so bo sung, hoan
thién ho so va ghi 15 ly
do theo BM 02.

- Truong hop tir chéi
tiép nhan hd so: Lap
Phiéu tir chdi tiép nhan
giai quyét ho so theo
BM 03.

Tiép nhin qua Cong
Dich vu cong truc
tuyén

- Kiém tra tinh chinh
xac, day du, hop 1é cia
ho so; kiém tra thong tin
chit ky s6 d¢ dam bao
tinh xac thuc, hop 1€
(néu co).




CONG BAO/S6 317+318/Ngay 15-9-2024 17

Buéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

- Sau khi kiém tra, néu
bao dam cac diéu kién
dé tiép nhan, Cong chirc
Mot cua tiép nhan, cép
m4 ho so va xir Iy ho so
theo quy trinh.

- Truong hop hd so chua
day du, ding quy dinh
thi théng bao cho to
chttc, cd nhan qua tai
khoan cua to chuc, ca
nhan qua Céng Dich vu
cong va huéng dan day
du, cu thé dé to chire, ca
nhan bé sung ho so theo
yéu cau

=> thoi gian tiép nhan
chinh thirc hodc yéu cau
chinh stra, bo sung
khéng muon hon 08 gio
lam viéc ké tir khi hé
thong tiép nhan, trir thir
7, chu nhat.

B2

Tiép nhin
ho SO,
chuyén
phong
chuyén mon

Bo phan
Tiép nhan
va tra két

qua

04 gio
lam
viéc

Theo muc
I

BM 01

Tiép nhan hé so va
chuyén ho so cho Phong
chuyén mon

B3

Tham dinh
hé so, dé
xuat két
qua giai

quyét
TTHC

Cong chuc
thu Iy ho
SO

03 ngay
lam
viéc

Theo muc
I

BM 01
-Hb so
trinh:

+ Phiéu
trinh;
+Thanh
phan ho so
thu ly

Coéng chuc dugc phan
cong tiép nhan ho so tir
B6 phan Tiép nhan va
tra két qua tién hanh
xem xét, kiém tra, tham
dinh ho so; lay y kién
don vi ¢6 lién quan (néu
co);

- Truong hop hd so chua
dap tmg yéu cau: tham
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Bube | Ngidung | Trach | Thoi Ho, P
cong A e oA . so/Biéu Dién giai
o n cong viec nhi¢m gian x
viéc mau
+ Du thao | muu van ban tra 101 néu
két qua: |rd ly trinh Lanh dao xem
Giay phép | xét
hodc van | - Tryong hop hd so dap
ban tr | g yéu cau: Tong hop,
cho1 hoan thién ho so, lap
Phiéu trinh va du thao
két qua trinh Lanh dao
phong xem xét.
Theo muc
I
BMOI | Lanh dao Phong xem xét
Hdso | hd so, ky nhay vin ban
trinh: trinh 1anh dao S& ky
15 | ‘Phidw jdwet o o
trinh ky Phong lam +Ho so | 14y Phep Hoac v
viée thu Iy tra 101. ‘
+ Dy thao | T, Khong dong y: yéu
két qua: cau chuyén vién chinh
Giéy phép stra, bo sung ho so hoic
hodc vin | &1ai trinh.
ban tir
chdi
Theo muc
I
BM 01 .
N Lanh dao S¢ xem xét ho
HO so 1 R .
trinh: so va ky duy'et‘ du thao
1,5 L két qua ga quyét
36 | Kvduvee | LAhdao | ngay | PPRIUHTTHC Néuw dy thao
y quye S& lam trinh; chua dat thi chuyén lai
viée +Thanh | Phong  chuyén mén
phan h6 so | chinh sta va quay lai
thuly | Buée 3.
+ Du thao
két qua:
Giay phép
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Bube | Ngidung | Trach | Thoi Ho, P
cong A e oA . so/Biéu Dién giai
o n cong viec nhi¢m gian X
viéc mau
hoéac van
ban tir
choi
Theo muc | 1. Truong h0’p phat hanh
I van ban giay:
BMO01 |- Phong Chuyén mon
X , Gidy phép | thue hién:
Cotrlllg (;},IUC - Vin ban + Chuyén Vian thu cho
uly . A\ as £
Ban hanh Phong 04 gio htAra 101, >0 Vaf ?ng}fl ‘auh x
B7 viin ban Chuyén 1am t ong ba9 + Phat hanh Gla}y
A T A khong du | phép chuyén Bd phan
mon/Van viéc didu Kien | Tiéo nhan va tra két qus
thu Vin {euA 1er~1 1€p nhan va tra ket qua.
phong S& vaneuro |3, Tru’(‘)’ng hop phat hanh
ly do van ban dién tu
Van thu cho s6 va dong
dau chuyén Bo phan tiép
nhan va tra két qua.
]:r{l‘ kéthA TB? phﬁ‘? Theo - Tra két qua cho to
pg | qua AU RO | P | gidy | Kétqua | chirc, don vi.
so, thong ké | va tra két hen L hd so theo dai
va theo doi qua - - Luu ho 50 theo dot
IV. BIEU MAU

Cac bi€u mau str dung tai cac budc cong viée:

STT | Mi hiéu Tén biéu miu
1 | BMO1 |Mau Gidy tiép nhan ho so va hen tra két qua.
2 | BMO02 |Mau phiéu yéu cau bo sung va hoan thién ho so
3 | BMO03 | Mau phiéu tir choi tiép nhan giai quyét ho so
4 | BM04 |Don dénghi
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V.HO SO CAN LUU
STT | Mi hiéu Tén biéu miu

BM 01 |Mau Giay tiép nhan ho so va hen tra két qua.

BM 02 | Mau phiéu yéu cau bo sung va hoan thién ho so

BM 03 | Mau phiéu tir chdi tiép nhan giai quyét hod so

// Giay phép hoat dong in
// Thanh phan ho so theo muc I

N[ | =W [N =

// Cac tai liéu khac lién quan ho so (n€u co)

VL. CO SO PHAP LY

- Nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 cia Chinh phu quy dinh vé hoat
dong in;

- Nghi dinh s6 25/2018/ND-CP ngay 28/2/2018 sira doi, bo sung mot so diéu cia
Nghi dinh s6 60/2014/ND-CP ngay 19 thang 6 nim 2014 cua Chinh phu quy dinh vé
hoat dong in.

- Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 cua Chinh phii quy dinh vé thuc
hién co ché mot ctra, mot cira lién thong trong giai quyét thi tuc hanh chinh; duoc
stra d0i, bo sung bai Nghi dinh s6 107/2021/ND-CP ngay 06 thang 12 nam 2021;

- Can cit Nghi dinh s6 72/2022/ND-CP ngay 04 thang 10 nim 2022 ctia Chinh
phu vé stra d6i, bo sung mot s6 diéu cua Nghi dinh s6 60/2014/ND-CP ngay 19 thang
6 nam 2014 cta Chinh phu stra d6i, bd dung mot s6 diéu cua Nghi dinh sé
60/2014/ND-CP ngay 19 thang 6 nam 2014 cia Chinh phu quy dinh vé hoat dong in;

- Thong tu s6 03/2015/TT-BTTTT ngay 06/3/2015 cua Bo truong Bo Thong tin
va Truyén thong quy dinh chi tiét va hudng dan thi hanh mot sé diéu, khoan ciia Nghi
dinh s6 60/2014/ND-CP ngay 19 thang 6 nam 2014 cua Chinh phii quy dinh vé hoat
dong in;

- Thong tu 01/2018/TT-VPCP ngay 23/11/2018 cua Van phong Chinh phi vé
hudng dan thi hanh mot s6 quy dinh ctua Nghi dinh 61/2918/ND-CP.
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M3iu sb 02

TEN PON VI PE NGHI CONG HOA XA HOI CHU NGHIA VIETNAM
CAP LAI GIAY PHEP Poc lap - Tu do - Hanh phiic
Sb: ... ... (méucd) . , hgay ... thang ... ndm ...
PON PE NGHI
Cép lai gidy phép hoat dong in
Kinh glri: ... !

1. T8N AON VI B8 NI .o 2

2 1A O oo
3.S6diénthoai: ..., Email: oo,

4. M2 8O dOanh NERIEP: .......veveoeeeeeeeeeeeeeeeee e

5. Quyét dinh thanh 1ap ddi véi co sé in sy nghiép cong 18p $6 .......co.........
ngay ...... thang ....... nam ....... s TIOT CAP vttt 3
6. Co s6 in dd duoc cp gidy phép hoat dong in s6 .......... ngay ...... thang ......
nam ......... CUA oottt ettt et et et e e et e et ee e

Hién nay, do don vi ¢6 su thay d6i thong tin (1am mat, hong...) gidy phép hoat dong in,
dé dam bao co s in hoat dong dang quy dinh cia phap luat, don vi 1am don nay dé nghi quy

co quan xem xét cap lai gidy phép hoat ddng in cho co s& in theo cac thong tin sau:

-Téncosdin/chinhdnh: ...................ccooooiiiii
-DPi1achitru sO chinh: ...
-DPiénthoat: ...........ooovvviii Email: ...

- Dia chi chi NhANh (81 CO): ...t
-DPiénthoat:...........ccoovvvviii Email: ...

- Ho tén nguoi ding dau co sé in/chi nhanh: ............ Can cudc cong dan:

S6 ... ngay...... thang ... nam ..... noi cAp hodc sb dinh danh canhéan: ..............

m TG VU e e e,
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- Tén t6 chirc, ¢4 nhan chu s& hitu co sG in (NEUCO): .ovvvvvvvieiiiiiieciee

- Noi dung dé nghi duoc cidp phép hoat dong ché ban/in/gia cong sau in:

Pon vi giri kém theo don nay cac tai liéu lién quan dén thay d6i thong tin gidy phép

hoat dong in theo quy dinh cta phap luat./.

NGUOI PAI DIEN THEO PHAI? LUAT
(Ky, ghi vd ho tén va dong dau)

! Ghi tén co quan cap gidy phép.

% Ghi tén co s6 in dé nghi cap phép. Truong hop co s& in khong c6 phap nhan thi ghi tén

co quan chi quan cap trén tryc ticp.

3 Chi ghi sd, ngay, thang, nam, noi cip cua quyét dinh thanh lap d6i voi co sé in su nghiép
cong lap.

* Ghi tén tung loai san phim in dé nghi cap gidy phép (Vi du: Bao, tap chi va cac 4n

pham bao chi khac; tem chéng gia...).

> Ghi 16 13 kinh doanh hoac khong kinh doanh (phuc vu ndi b).
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QUY TRINH NQI BO PA PUQC TAI CAU TRUC

QUY TRINH 3

X4c nhan Pang ky hoat dong co s¢ in

I. THANH PHAN HO SO

Ghi chu

STT Tén hd so S6 lwong Truc .

tiep/buu | Truc tuyén
chinh
Ban

chup/ban
To khai dang ky hoat dong , , scan tir ban

01 co s& in (theo Mau); 01 Ban chinh chinh hoac

ban da ky

sO

IL. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA PHI, LE PHi

Noi tiép nhén va tra két qua

Thoi gian xir ly

Phi, 18 phi

Bo phan Tiép nhan va tra két
qua - S& Thong tin va Truyén
thong thanh phd H6 Chi Minh,
dia chi: S6 59 duong Ly Tu
Trong, phuong Bén Nghé, quan
1

Hoac trén céng Dich vu cong:
dichvucong.gov.vn;
motcua.tphcm.gov.vn

03 ngay lam viée ké tir ngay
nhan du ho so hop 1€

Khong

III. TRINH TU XU LY CONG VIEC

Buwoéc e . e A X
A Noi dung Trach Thoi | Ho so/Biéu SR ane
cong N on " . x Dién giai
o n cong viéc nhiém gian mau
viéc
Y T6 chirc Thanh phan hé so
NoOp ho so e A Theo muc | P
: ca nhan theo muc I
Tiép nhin truc
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Eg:c Noidung | Trich | Thoi | Hb so/Biéu N
ns cong viéc nhiém gian mau &
viéc
tiép:
Bl Gio - Truong hop ho so
hanh day du va hop I¢:
Bo phan chinh BM 01 ﬁ?p Giﬁ}yhtiépt nlffi
Nop hd so, Tiep nhaf}n BM 02 Ofot va ehn fa Kt
klém tra tlép va tra ket BM 03 ql}a’ an Cho nguol
nhén hd so qué nop hdé so theo BM

01 thuc hién tiép
budc B2.

- Trudng hop ho so
chua dﬁy du hoac
chua hop 1&: Hudng
dan ngudi nop ho so
bo sung, hoan thién
hd so va ghi 5 1y do
theo BM 02.

- Truwong hop tir chdi
tiép nhan hd so: Lap
Phiéu tir chdi tiép
nhan giai quyét hd
so theo BM 03.

Tiép nhin qua
Céng Dich vu cong
truc tuyén

- Kiém tra tinh chinh
xac, day du, hop 1¢
cia hd so; kiém tra
thong tin chit ky s6
dé dam bao tinh xac
thuc, hop 1& (néu
co).

- Sau khi kiém tra,
néu bao dam cac
dieu kién dé tiép
nhan, Coéng chic
Mot cira tiép nhan,
cap mi ho so va xir
ly hd so theo quy
trinh.
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B,l\r o¢ N¢i dung Trach Thoi | Ho so/Biéu R o
cong N on " . x Dién giai
o n cong viec nhiém gian mau
viéc
- Trudng hop ho so
chua day &, dung
quy dinh thi thong
bao cho to chirc, ca
nhan qua tai khoan
cua to chirc, ca nhan
qua Cong Dich vu
cong va hudng dan
dﬁy du, cu thé dé t6
chitc, ca nhan bd
sung hd so theo yéu
cau
=> thoi gian tiép
nhan chinh thuc
hoac yéu cau chinh
stra, bo sung khong
muén hon 08 gio
lam viéc ké tir khi hé
théng tiép nhan, trur
thtr 7, chu nhat.
Tiép nhg’iq ho BQ phéan 02 gis 7 ‘
B) so, chuyén | Tiép nhan lam TheomucI | Chuyén ho so cho
phong chuyén | va tra két viee BM 01 Phong chuyén mén
mon qua ‘
Coéng chuc duoc
Theomuc I | phan cong tiép nhan
BMO1 |hoé so tr B phan
_Hdéso |Tiép nhém va tra két
Thim dinh hd trinh: | qua Een hanh e
so, dé xudt | Cong chic | 01 ngay |+ Phicu )d(.et’h ;le)\m “?"12 an
B3 | kétquagiai | thulyhd | Ilam trinh; | VY o PR
quyét thi tuc SO viéce +Thanh ten don v _CO en
hanh chinh phn hd so | duan (néu co),
thu Iy - Trudong hop ho so
+ Du thio cl:u’a dap tung y?u
Két qua: | 4w tham‘ muu van
q e A a1
A ban tra 101 néu 16 ly
Giay xac

nhan hoéc

trinh Lanh dao xem
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SW9C| Npidung | Trich | Thoi |Hbso/Bibu| oo
ns cong viéc nhiém gian mau &
viéc
van ban tur | xét
choi - Truomg hop ho so
dap Ung yéu cau
Tong hop, hoan
thjép, ho so, lap
Phiéu trinh va du
thao két qua trinh
Lanh dao phong xem
xet.
Theo muc |
BM Ol | Lanh dao phong xem
HO so trinh: | xét ho so, ky nhay
+Phiéy |van ban trinh lanh
trinh: dao S& ky duyét:
Xem xét Lanh dao 06216 | 14§ so thy |+ POng y: ky nhay
B4 X . . lam It vao To khai dang ky
trinh ky Phong A y R
viéc , hodc van ban tra loi.
+ Du thao R N )
kétqua: |+ Khong dong y:
Gidy x4c yéu cau chuyén vién
nhan hoic | chinh stra, bd sung
vin ban ti | 10 so hodc giai trinh.
choi
Theo muc |
BM 01
Ho so trinh:
Phi Lanh dao Sé xem
D xét ho so va ky
t“}l: . duyét du thio két
i +Than : iai &
' ,\ Lanh dao 06‘ g10 ey qua glé}l quyﬁet
B5 Ky duyét 5 lam phan 1o 8o 1 TTHC. Neu du thao
viéc thu ly chua dat thi chuyén
—+I?uthé0 lai  Phong chuyén
kétqué: moén chinh sta va
Giay xac | quay lai Budce 3.
nhan hoéc
van ban tir

choi
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B,l\r o¢ N¢i dung Trach Thoi | Ho so/Biéu R o
cong N on " . x Dién giai
o n cong viec nhiém gian mau
viéc
TheomucI | 1.Trwong hop phat
BMO1 | hanh vin ban gidy:
- Gidy xac | Phong Chuyén mén
nhan thuc hién:
- Vin ban + Chuyén Van thu
Céng chirc tra 1oi thong | cho s0 va dong
| tha | baokhong | dau |
Banhanhvan | = e | 0280 | dudiéu + Phat hanh Gidy
B6 ban Chuyén lam | kign vanéu |phép chuyén Bo
mén/Vin vi€e 0 ly do phén, Tiép nhan va
thu tra két qua.
2. Truong hop phat
hanh van ban dién tu
Van thu cho s6 va
dong dau chuyén Bo
phan tiép nhén va tra
két qua.
Tra keE qua, B? pha{l Theo - Tra két qua cho to
B7 luu ho so, | Ticp nhan gidy Két qua | chirc, don vi.
thong ké va | vatra ket A B
theo doi qua hen - Luu ho so theo doi
IV. BIEU MAU

Cac bi€u mau str dung tai cac budc cong viée:

STT | M4 hiéu Tén biéu miu
1 BM 01 |Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau phiéu yéu cau bd sung va hoan thién ho so
3 BM 03 | Mau phiéu tir chdi tiép nhan giai quyét hd so
4 BM 04 | To khai

V.HO SO CAN LUU

STT | M3 hiéu Tén biéu miu
1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau phiéu yéu cau bo sung va hoan thién ho so
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BM 03 | Mau phiéu tir chéi tiép nhan giai quyét ho so
BM 04 | To khai dang ky hoat dong co sé in
// Thanh phan ho so theo muc I

N | &~ W

// Cac tai liéu khac lién quan ho so (n€u co)

VL. CO SO PHAP LY

- Nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 cia Chinh phu quy dinh vé hoat
dong in;

- Nghi dinh s6 25/2018/ND-CP ngay 28/2/2018 sira doi, bo sung mot so diéu cia
Nghi dinh s6 60/2014/ND-CP ngay 19 thang 6 nim 2014 cua Chinh phu quy dinh vé
hoat dong in;

- Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 cua Chinh phii quy dinh vé thuc
hién co ché mot ctra, mot cira lién thong trong giai quyét thi tuc hanh chinh; duoc
stra d0i, bo sung bai Nghi dinh s6 107/2021/ND-CP ngay 06 thang 12 nam 2021;

- Can cit Nghi dinh s6 72/2022/ND-CP ngay 04 thang 10 nim 2022 ctia Chinh
phu vé stra d6i, bo sung mot s6 diéu cua Nghi dinh s6 60/2014/ND-CP ngay 19 thang
6 nam 2014 cta Chinh phu stra d6i, bd dung mot s6 diéu cua Nghi dinh sé
60/2014/ND-CP ngay 19 thang 6 nam 2014 cia Chinh phu quy dinh vé hoat dong in;

- Thong tu s6 03/2015/TT-BTTTT ngay 06/3/2015 cua Bo truong Bo Thong tin
va Truyén thong quy dinh chi tiét va hudng dan thi hanh mot sé diéu, khoan ciia Nghi
dinh s6 60/2014/ND-CP ngay 19 thang 6 nam 2014 cua Chinh phii quy dinh vé hoat
dong in;

- Thong tu 01/2018/TT-VPCP ngay 23/11/2018 cua Van phong Chinh phi vé
hudng dan thi hanh mot s6 quy dinh ctua Nghi dinh 61/2018/ND-CP.
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M3u s6 08
TEN TO CHUC PANG KY CONG HOA XA HOI CHU NGHIA VIET NAM

HOAT DONG IN Déc lap - Tu do - Hanh phuc
S6: ...k ceeeee.méuco) L , hgay ... thang ... ndm ...
TO KHAI

Pang ky hoat dgng in

Kinh glri: .o !
-Téncosdin/chinhdnh: ...
-P1a chi tru SO ChINN: ...
- Dia chi chi NhANK (NEU CO): .vovveeeeeeeeeeeeeeeeee e
-biénthoat: ... Email: ..o
= M 86 dOanh NERIEDP: ...,
- Quyét dinh thanh 1ap ddi véi co sé in sy nghiép cong 18p s6 ........c..c.........
ngay ...... thang .....nam ....... s TIOT CAP ettt
-biénthoat: ... Email: ..o
- Ho tén nguoi dimg dAU €O SO IN: ....ovvviveeeeeeeeeeeeeeeeeeeeeeeee e
- Can cude cong dan hodc Ho chiéu (d6i véi ngudi nude ngoai): S6 ...
ngay ....thang ... ndm ..... noi cap .......... hodc sd dinh danh c4 nhan: .................
mCTEC VUL e e e e e e e
- Tén to chirc, ca nhan chi s& hitu co O in (NEU CO): oo
- Noi dung dang ky hoat dong ché ban/in/gia cong sau in ...............c........... 2
-Muc dich hoat AONE ...........oooiiiiiii e 3

- Danh muc thiét bi in (Ché ban, in, gia cong sau in)
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Chit )
A & Tinh J4 3
Tén thiét ] ] lugng ndin So, ngay,
bi X Sédinh | . | | S6 |(Moi100% "™ | thang,
*. |Hang : Nudc|Nam . .~ |Stdung| _ %
(Ghi . ~|Mode| danh - . |lwgng hodc da £, .- nam cua
STT .« ... | san X, .. | san | san | *.% . |(ché bdn| .,
tieng Viét £ 1 | thiét bi £ z, |(chiéecl quasw ", .| Héa don
\ xuat £ .| Xxuat | xuat . |, In, gla X
vd theo (S0 mdy) ) | dung tai con mua thiet
cong ngh¢é) thoi diém sau ii ) bi
dau tu)

- S6, ngay, thang, nim, noi cdp gidy to vé dia diém, mit bang san xuat:
Chung toi cam két tinh chinh xac ndi dung ding ky trén day va chdp hanh ding cac
quy dinh ctia phéap luat vé hoat dong in./.

NGUOI PAI DIEN THEO PHAP LUAT
(KY, ghi rd ho tén va déng dau)

! Ghi tén co quan x4c nhan dang ky.
% Ghi tén ting loai san pham in dang ky (Vi du: Bao bi, nhin hang hoa...).
3 Ghi 16 1a kinh doanh hoac khong kinh doanh (phuc vu noi b).

* Ghi sb, ngay, thang, nam, noi cap Gidy ching nhan quyén sir dung dat hodc hop dong hoic
cac loai gidy to khac chimg minh vé viéc duoc giao dat, thué dat, thué mat bang, nha xudng.
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QUY TRINH NQI BO PA PUQC TAI CAU TRUC
QUY TRINH 4

XAC NHAN THAY POI THONG TIN PANG KY HOAT PONG CO SO IN

I. THANH PHAN HO SO

Ghi chu

STT Tén hd so S6 lwong Truc )

tiep/buu | Trwe tuyén
chinh
Ban

To khai thay dbi thong tin Szgr‘-ll%bggn

01 | dang ky hoat déng co s¢ in 01 Ban chinh , <
(theo mﬁu)' chinh hoéc

’ ban da ky

sO

IL. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA PHI, LE PHi

Noi tiép nhin va tra két qua

Thoi gian xir ly

Phi, 18 phi

Bo6 phan Tiép nhan va tra két qua - S&
Thong tin va Truyén thong thanh phd
H6 Chi Minh, dia chi: S6 59 duong Ly
Tu Trong, phuong Bén Nghé, quan 1

Hoac trén céng Dich wvu cong:

dichvucong.gov.vn;
motcua.tphcm.gov.vn

03 ngay lam viée ké tur
ngay nhan da hé so hop 1€

Khong

III. TRINH TU XU LY CONG VIEC

B,l\r %¢ | Noi dung Trach Thoi | Ho so/Biéu SR o
cong N on " . x Dién giai
o n cong viec nhiém gian mau
viéc
A 1A T6 chirc, Thanh phan hd so
Nop ho so ca nhan Theo myc theo muc [
- Truong hop hd so
déy du yél hop 1€: ‘Lép
Bl Gio Giay ti€p nhan ho so
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B,l\r o¢ N¢i dung Trach Thoi | Ho so/Biéu Y
cong A on " . x Dién giai
o n cong viec nhiém gian mau
viéc
hanh va hen tra két quél‘;
B6 phan chinh | BM 01 trao cho nguoi ndp ho
Nop hd so, | Tiep nhan BM 02 so theo BM 01, thyc
Kiém tra va tra két BM 03 hién ti€p budce B2.‘
tiép nhan hd qua - Truong hop hd so
SO chua day du hoac
chua hop 1¢: Hudng
dan ngudi ndp hd so
bo sung, hoan thién ho
so theo BM 02 va ghi
0 ly do.
- Trwong hop tir choi
tiép, nhan hoé so: Lap
Phi€u tr choi tiép
nhan giai quyét ho so
theo BM 03.
Tiép nhéin B6 ohan , .
hé so, Tid pnhan 02 giv | Theomue I | Tiép nhan hd so va
B2 chuyén N lam | BM 01 chuyén cong chirc thu
X va tra ket A D
phong \ viéc ly ho so
A on qua
chuyén mon
Coéng chfrc duoc phén
Theo muc I | ¢Oong tiép nhan hd so
BM 01 th‘.’ Béqphé? Tiég nha:m
HA va tra két qua tién
) ‘ohs‘ 9 |hanh xem xét, kiém
Thim dinh trmw,. tra, thém, dinh ho so;
hj‘m (!1‘; *Phidu |14y y kién don vi ¢6
B3 aLRELQUa | ity hd | 1am +Thanh | . Tryong hop hé so
gial quyet A hin ho =t
3 . SO vige phan o sO | chwra dap ung yéu cau:
thu tuc hanh hu IV > .
P thu ly tham muu vin ban tra
chinh . A X 1 e
+ Du’ thao [1o1 néu rd ly trinh
kéy qua: Lanh dao xem xét
Gidy xac | - Truong hop hé so
n?an }}Oa? dap Ung yéu caw
van ban tir | Téng hop, hoan thién
choi

hé so, lap Phiéu trinh
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Eg:gc Noidung | Trich | Thoi | Hb so/Bidu Didn gidi
viée cong viéc nhiém gian mau
va du thao két qua
trinh Lanh dao phong
xem Xe€t.
Theo muc |
BMOl | Lanh dao phong xem
H& so trinh: | xét ho so, ky nhay van
+Phiéu ban trinh lanh dao S&
trinh; ky duyét:
Xem xét Lanh dao 06‘ 810 | 115 so thu i Dér}g Y- ky nhé},]
B4 trinh ky, Phbng la}m Iy vao To khai déng‘ky
viée ' Du thao hodc van bép tra 1o1.
Két qua: | Khong dong y: yéu
Gidy xéc cau chuyén vién chinh
nhan hoic | stta, bo sung ho so
vin ban tu | hodc giai trinh.
choi
Theo muc I
BM 01
Ho so trinh:
+Phiéu Lanh dao S& xem xét
trinh; hd so va ky duyét du
06 gits +Thanh théloA két quélA giai
BS Ky duyét Lanhqdao lam phan hd so qu?/et TTHC. Néu du‘.’
€ S& viee thu Iy thao . chua ' dat ‘thl
'  Du théo chuyén lai  Phong
K&t qué: chuyén an chinh stra
Gidy xéc va quay lai Buéce 3.
nhan hodc
van ban tir
choi
Cong chirc TheomucI | 1. Truong hop phat
Ban hanh ltf}‘l‘érlly 02giy | BMOL ﬁa;fl v gin e
B6 vin ban g lam - Giay xac | h) ong Lhuyen mon
Chuyén viee nhan thuc hién:
mon/Van ' _Vanban |+ Chuyén Vin thu
thu cho s6 va dong dau

tra 101 thong
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B,l\r OC 1 Nai dung Trach Thoi | Ho so/Biéu Y
cong N on " . x Dién giai
o n cong viec nhiém gian mau
viéc
bao khong |+ Phat hanh Gidy
du diéu kién | phép chuyén BS phéan
vanéurdly | Tiép nhan va tra két
do qua.
2. Truong hop phat
hanh van ban dién tur
Van thu cho s6 va
déng dau chuyén Bo
phén ti€p nhan va tra
két qua.
Tlrii klfi qua, TB? phﬁ‘? Theo - Tra két qua cho t6
py | Mwuhdse | Tiépnhin | il e s | ehie, don vi
thong ké va | va tra ket hen L hd so theo dai
theo doi qua . - Luu ho so theo doi
IV. BIEU MAU
Cac biéu mau str dung tai cac budc cong viéc:
STT | M3 hiéu Tén biéu miu
1 BM 01 |Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau phiéu yéu cau bd sung va hoan thién ho so
3 BM 03 | Mau phiéu tir chdi tiép nhan giai quyét hod so
4 BM 04 | To khai

V.HO SO CAN LUU

STT | M3 hiéu Tén biéu miu
1 | BMO1 |Mau Giay tiép nhan hd so va hen tra két qua.
2 | BMO02 |Mau phiéu yéu cau bo sung va hoan thién ho so
3 | BMO03 |Mau phiéu tir chéi tiép nhan giai quyét ho so
4 // To khai dang ky hoat dong co s¢ in
5 // Thanh phﬁn ho so theo muc I
6 // Céc tai liéu khac lién quan ho so (néu cd)




CONG BAO/S6 317+318/Ngay 15-9-2024 35

VL. CO SO PHAP LY

- Nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 cia Chinh phu quy dinh vé hoat
dong in;

- Nghi dinh s6 25/2018/ND-CP ngay 28/2/2018 sira doi, bo sung mot so diéu cia
Nghi dinh s6 60/2014/ND-CP ngay 19 thang 6 nim 2014 cua Chinh phu quy dinh vé
hoat dong in.

- Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 cua Chinh phii quy dinh vé thuc
hién co ché mot ctra, mot cira lién thong trong giai quyét thi tuc hanh chinh; duoc
stra d0i, bo sung bai Nghi dinh s6 107/2021/ND-CP ngay 06 thang 12 nam 2021;

- Can cit Nghi dinh s6 72/2022/ND-CP ngay 04 thang 10 nim 2022 ctia Chinh
phu vé stra d6i, bo sung mot s6 diéu cua Nghi dinh s6 60/2014/ND-CP ngay 19 thang
6 nam 2014 cta Chinh phu stra d6i, bd dung mot s6 diéu cua Nghi dinh sé
60/2014/ND-CP ngay 19 thang 6 nam 2014 cia Chinh phu quy dinh vé hoat dong in;

- Thong tu s6 03/2015/TT-BTTTT ngay 06/3/2015 cua Bo truong Bo Thong tin
va Truyén thong quy dinh chi tiét va hudng dan thi hanh mot sé diéu, khoan ciia Nghi
dinh s6 60/2014/ND-CP ngay 19 thang 6 nam 2014 cua Chinh phii quy dinh vé hoat
dong in;

- Thong tu 01/2018/TT-VPCP ngay 23/11/2018 cua Van phong Chinh phi vé
hudng dan thi hanh mot s6 quy dinh ctua Nghi dinh 61/2018/ND-CP.
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Mau s6 09
TEN TO CHUC PANG KY CONG HOA XA HOI CHU NGHIA VIET NAM
THAY POI THONG TIN Péc 1ap - Tw do - Hanh phiic
S6:....)..(néuco) . , hgay ... thang ... ndm ...
TO KHAI

Thay d6i théng tin ding ky hoat dong in

I. NOI DUNG THONG TIN PA KHAI BAO?
-Téncosdin/chinhanh: ...
-DPi1achitru sO chinh: ...

- Dia chi chi nhAnh (81 CO): ...t

- Quyét dinh thanh 1ap ddi vé6i co sé in sy nghiép s6 ...

ngay.........thang .......

-biénthoat: ... Email: ..o

- Ho tén ngudi dimng dAu €O SO IN: ....o..ovoveeeeeieeeceeeeeeeeeeeeeeee e,

- Can cude cong dan hodc Ho chiéu (d6i véi ngudi nude ngoai): S6 ...
ngay.... thang ... nim ..... noi cap .......... hodc s6 dinh danh ca nhén: ..................
mCTEC VUL e e e e e e e

- Tén to chirc, ca nhan chi s& hitu co O in (NEU CO): oo

- Noi dung dang ky hoat dong ché ban/in/gia cong sau in ........................

- Danh muc thiét bi in (Ché ban, in, gia cong sau in)
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] Chitlwong| Tinh S6. ned
Tén thiét bi Sé dinh | (M6i100%| ning tfmf ¥
(Ghi | Hing "M Nwée|Nim| S6 | hodedd |sir dung| LT
. £ . » danh o . . 47 .- | nam cua
ST1| tiéng Viét | san [Model| .z .. | san | san |lwong| qua s |(ché bdin,|
R £ thiét bi A £ g A A Hoa don
va theo | xuat z .- | xuat | xuat |(chiéc) dung tgi | in, gia
. A (S0 may) 0% . mua
cong nghé) thoi diém | cong ALy
A . thiét bi
dau tu) | sau in) :
II. NOI DUNG THONG TIN THAY POI (KHAI BAO LAI)’
-Téncosoin/chinhdnh: ...
-P1a chi tru SO ChINN: ..o
-biénthoat:.............c.c Email: ..o
- Gidy chirng nhan dang ky kinh doanh hodc mé sé doanh nghiép hoic
Quyét dinh thanh lap d6i véi co s& in sy nghiép s6 ........... ngay ....thang .......
TIOT CAD ..o ettt e ettt
- Dia chi chi NhANK (81 CO): .o
-biénthoat: ... Email: ..o
- Can cude cong dan hodc Ho chiéu (d6i véi ngudi nude ngoai): S6 ...
ngay .... thang ... ndm ..... noi cap .......... hodc s6 dinh danh ca nhén: ..................
mCTEC VUL e e e e e e e
- Tén to chirc, ca nhan chu s6 hitu co O in (NEU CO): oo
- Noi dung dang ky hoat dong ché ban/in/gia cong sau in: ..........................
-Muc dich hoat dONE: ........ccoooviiii e
- Danh muc thiét bi in (Ché ban, in, gia cong sau in)
] Chitlugng| Tinh S6. ned
Tén thiét bi Sé dinh | (M6i100%) ning tfmf ¥
(Ghi | Hing MO Nwée|Nim| S6 | hodedi |sidung| &
. £ . » danh o o . P nam cua
ST1| tiéng Viét | san (Model| .z .. | san | san |lwong| quasi |(ché bdn, ,
\ A thiét bi A £ *, g A A Hoa don
va theo | xuat 2 - | xuat | xuat [(chiec)) dung tai | in, gia . £
- A (S0 may) 02 . mua thiét
cong nghé) thoi diém | cong bi
dau tw) | sau in) :
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Co s in cam két tinh chinh xac ndi dung dang ky trén ddy va chap hanh ding quy dinh

cua phap luat vé hoat dong in./.

NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ghi ré ho tén va dong ddu)

! Ghi tén co quan x4c nhan dang ky.
* Ghi theo noi dung da ding ky va dugc co quan c6 thim quyén x4c nhan.

3 Ghi noi dung théng tin thay d6i so v6i 1an dang ky trude.
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QUY TRINH NQI BO PA PUQC TAI CAU TRUC

QUY TRINH 5

NHAP KHAU XUAT BAN PHAM KHONG KINH DOANH

I. THANH PHAN HO SO

54 Ghi chu
> 0
STT Tén ho so ié .
lwong Truc tlrep/bu’u True tuyén
chinh :
Pon dé nghi gidy phép Ban chup/ban scan
nhap khau xuat ban pham , , tir ban chinh hoac
1 |knong kinh doanh (theo| ' Ban chinh ban da ky s6
mau)
Danh muc xuit ban phém Ban chup/ban scan
02 | nhap khau khoéng kinh 03 Ban chinh tir ban chinh hoac
doanh (theo mau) ban da ky so

IL. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA PHI, LE PHi

Noi tiép nhin va tra két qua

Thoi gian xwr ly

Phi, 1é phi

Bo phan Tiép nhan va tra két
qua - S& Thong tin va Truyén
thong TPHCM, dia chi: 59 Ly
Tu Trong, Phuong Bén Nghé,
Quan 1

Hoac trén céng Dich vu cong:
dichvucong.gov.vn;
motcua.tphcm.gov.vn

11 ngay lam viée ké tir ngay
nhan du ho so hop 1€

Lé phi cap
phép nhép
khau xuat ban
pham khong
kinh doanh:
50.000
ddng/ho so

III. TRINH TU XU LY CONG VIEC

Buoe | \oidung | Trich | Thoi | HO so/Biéu
cong N on on . ; Dién giai
‘n cong viec nhi¢m gian mau
viéc
3 C4a nhan Gio Theo muc | Thanh phan ho so
Bl | Nop ho so 2 .. | hanh '
: t0 chure theo muc I

chinh
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Buwéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho6 so/Biéu
mau

Dién giai

Kiém tra
tiép nhan
ho so

Bo phan
Tiép nhan
va tra két

qua

G100
hanh
chinh

Theo muc I;

BM 01;
BM 02;
BM 03

Tiép nhén trwe tiép:
- Truong hop hd so
day du va hop 1é: Lap
Gidy tiép nhan ho so
va hen tra két qua;
trao cho nguoi ndp hd
so theo BM 01 thuc
hién tiép budc B2.

- Truong hop hd so
chua dﬁy du hoac
chwa hop 1&: Hudng
dan nguoi ndp hd so
bo sung, hoan thién ho
so va ghi 1o ly do theo
BM 02.

- Trwong hop tir choi
t1ep nhan ho so: Lap
Phiéu tur ch01 tlep
nhan giai quyét ho so
theo BM 03.

Tiép nhin qua Cong
Dich vu cong truc
tuyén

- Kiém tra tinh chinh
Xac, day du, hop 1¢
cia ho so; kiém tra
thong tin chit ky sb dé
dam bao tinh xac
thue, hop 1& (néu c).

- Sau khi kiém tra,
néu bao dam cac diéu
kién dé tiép nhan,
Coéng chirc Mot cira
tiép nhan, cap ma hd
so va xt 1y ho so theo
quy trinh.

- Truong hop hd so
chwa day du, dung
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Buwéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho6 so/Biéu
mau

Dién giai

quy dinh thi théng bao
cho to chirc, cA nhan
qua tai khoan cua to
chirc, ca nhan qua
Céng Dich vu cong va
huéng dan day du, cu
thé dé té chic, ca
nhan bo sung hd so
theo yéu cau

=> thoi gian tiép
nhan chinh thtc hoac
yéu cau chinh sira, bo
sung khong mudn hon
08 gid lam viéc ké tur
khi hé thong tiép
nhan, trir the 7, chu
nhat. mot sé6 quy dinh
cua Nghi dinh
61/2018/ND-CP.

B2

Tiép nhin
ho SO,
chuyén
phong
chuyén
mon

Bo phan
Tiép nhan
va tra két

qua

0,5

2
ngay
lam
viéc

Theo muc |
BM 01

Ti€p nhan h6 so va
chuyén hdé so cho
Phong chuyén mon

B3

Tham
dinh  ho
SO, dé
xuat  két
qua giai
quyét
TTHC

Cong chuc
thu Iy ho
SO

07
ngay
lam
viéc

Theo muc |
BM 01
- Hb
trinh:
+ Phiéu trinh;
+Thanh phan ho
so thu ly
+ Du thao két
qua: Giay phép
nhap khau
(trowong hop
XBP duoc
nhap)/ Giay

SO

Céng chirc duge phan
cong thu 1y ho so tiép
nhan ho so tir Bd phéan
Tiép nhan va tra két
qua tién hanh xem xét,
kiém tra, thim dinh ho
so; lay v kién don vi
¢6 lién quan (néu co);
-Truong hop hd so
chua dap umg yéu cau:
tham muu van ban tra
o1 néu rd ly trinh
Lanh dao xem xét
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Bude | Ngidung | Trach | Thoi | Hb so/Bibu
cong A on " . x Dién giai
o n cong viec nhi¢m gian mau
viéc
phép nhap khéu |- Truong hop hd so
vor sO luong |dap ung yéu cau:
XBP }61 thiéu du Tong hop, hoa:m thién
dé tham dinh noi1 | hé so, 1ap Phiéu trinh,
dung (truong | phieu bao thu phi
hop XBP gén th;im dinh va du thao
lép Hé1  dong | két qua trinh Lanh dao
tham dinh nd1 | phong xem xét.
dung)/  Cong
van tur choi cap
gidy phep
(trowong hop
XBP khong
dugoc nhip vao
Viét Nam theo
quy dinh).
Theo muc |
BM 01
Ho so trinh:
* Ph‘iéu trinh; Lanh dao phong xem
+Ho6 sothuly | xétho so, ky nhay van
+ Du thao két|ban trinh 1anh dao S¢
3 Gia sp | ky duyét:
Lanh dao 1,5 qua. Giay phxep Y Ay' . .
. . . |nhap khav/ |+ Doéng y: ky nhay
Xem xét,| phong ngay % . A . vt . <
B4 . ) ! - Giay phép nhap | vao Giay phép hoac
trinh ky chuyén lam A . S SR
7 .. |khau vo&1  sO | van ban tra 1oi.
mon viéc

lwuong XBP t6i
thiéu du dé tham
dinh nd1 dung /
Cong van tu
chdi cap giay
phép (néu 16 ly
do khong du
diéu kién).

+ Khong dong y: yéu
cau chuyén vién chinh
stra, bo sung hd so
hoac giai trinh.
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Buoc | Ngidung | Trach | Thoi | Hb so/Biéu
cong A on " . x Dién giai
o n cong viec nhi¢m gian mau
viéc
Theo muc |
BM 01
Ho so trinh:
+ Phiéu trinh;
+ Thanh phﬁn - Lﬁr}h dao S& xem
hd so thu 1y x¢t ho so va ky duyét
3 ' . hao ke A giai
L?nh a:ao 1,5 |+ Du thao ket du E ao ket que gl
S¢ Thong : \ Gidv Dhe quyét TTHC. Néu du
B5 |Kyduyét | tinva | D88 |dud MY PASDY thao  chua dat  thi
: N lam |nhap khau / 2 . .
Truyén A % ) . |chuyén lai phong
A viéc | Giay phép nhép A A , \
thong 2 ~. % | chuyén mon chinh stra
khau vl = SO 0y quay Tai Bude 3
luong XBP i | o QW% ‘
thiéu du dé tham
dinh nd1 dung /
Cong van tu
choi cap giay
phép
1.Truong  hop phat
hanh van ban giay:
- Giay phép| Phong Chuyén mén
nhap khau; thuc hién:
- Giéyq phép | + Chuyén Van thu
Cong chirc nhap khau vdi | cho s6 va dong dau
Ban hanh| ULV} 05 0 lwong XBUI+ Phit hanh Gidy
B6 | vin ban PhonAg ngay tOl} thicu du 10 phép chuyén Bo phan
Chuyén lam |tham dinh ndi Tiép nhan va tra két
mon/Van | viéc |dung; qua.
thu - géngA van Eu’ 2. Truong hop phat
choi cap  gay | hanh van ban dién tr
phep; Van thu cho so va
dong dau chuyén B
phén ti€p nhan va tra
két qua.
Tri Lkét| Bophan | o - Lién hé, tra két qua
B7 |qud, luu Tiép nhan iéeo K&t aua cho t6 chuc, don vi.
h(A), so, | vatrakét i eril q - ‘Théng ké, theo doi
thong ké qua ' ho so.
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Bube | Noidung | Trach | Thei | H) so/Bidu
cong N o n " . x Dién giai
o n cong viec nhi¢m gian mau
viéc
va theo
doi
IV. BIEU MAU
Cac biéu mau str dung tai cac budc cong viéc:
STT | M3 hiéu Tén biéu miu
1 BM 01 |Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau phiéu yéu cau bd sung va hoan thién ho so
3 BM 03 | Mau phiéu tir chdi tiép nhan giai quyét hod so
4 | BMO04 |MauDon
5 | BMO05 |Danh muc XBP nhap khau

V.HO SO CAN LUU

STT | M3 hiéu Tén biéu miu
1 | BMO01 |Mau Giay tiép nhan ho so va hen tra két qua.
2 | BM02 |Mau phiéu yéu cau bd sung va hoan thién ho so
3 | BMO03 | Mau phiéu tir chdi tiép nhan giai quyét ho so
4 // Thanh phﬁn ho so theo muc I
5 // Giay phép hodc cong van tra 1oi
6 /) Bién ban tham dinh cta Hoi déng thAm dinh (XBP thAm dinh
noi dung)
7 // Bao c4o két qua tham dinh (XBP tham dinh ndi dung)
8 // Céc tai liéu khac lién quan ho so (néu cd)

VL. CO SO PHAP LY
- Luat Xuat ban s6 19/2012/QH13 ngay 20 thang 11 nam 2012;

- Nghi dinh s6 195/2013/ND-CP ngay 21 thang 11 nam 2013 ciia Chinh phu quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Xuét ban;

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018 veé thuc hién co ché
mot cira, mot cira lién thong trong giai quyét thu tuc hanh chinh; duwoc sira doi, bd
sung boi Nghi dinh s6 107/2021/ND-CP ngay 06 thang 12 nam 2021;
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- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu vé huéng dan thi hanh mét sé quy dinh ciia Nghi dinh 61/2018/ND-CP;

- Théng tu s6 214/2016/TT-BTC ngay 10 thang 11 nam 2016 cia Bo Tai chinh
quy dinh mire thu, ché d6 thu, ndp, quan ly va sir dung 1é phi tham dinh noi dung tai
liéu khong kinh doanh dé cap gidy phép xuat ban, 16 phi cap giay phép nhap khau
xuat ban pham khong kinh doanh va 1¢ phi dang ky nhap khau xuét ban pham dé kinh
doanh;

- Thong tu s6 01/2020/TT-BTTTT ngay 07 thang 02 nam 2020 cia Bo trudng
Bo Thong tin va Truyén thong quy dinh chi tiét va huéng dan thi hanh mot s6 diéu
ciia Luat Xuat ban va Nghi dinh s6 195/2013/ND-CP ngay 21 thang 11 nam 2013 ciia
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luét Xuat ban;

- Thong tu s6 23/2023/TT-BTTTT ngay 31/12/2023 ciia Bo truéng Bo Thong
tin va Truyén thong stra d6i, bd sung mot s6 diéu cua Thong tu s6 01/2020/TT-
BTTTT ngay 07 thang 02 nam 2020 cua Bo truong Bo Thong tin va Truyén thong
quy dinh chi tiét va hudng dan thi hanh mot s6 diéu ctua Luat Xuat ban va Nghi dinh
195/2013/ND-CP ngay 21/11/2013 cta Chinh phii quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Xuat ban.
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Mdéu 56 29
TEN CQ, TC CHU QUAN (NEU CO) CONG HOA XA HQI CHU NGHIA VIET NAM
TEN TC/CA NHAN PE NGHI Pdc 1ap - Tu do - Hanh phic
So: ... [ (néucsé) L. , hgay ... thang ... ndm.
PON PE NGHI

CAp gidy phép nhap khau xuit ban phim khong kinh doanh

- Tén t chitc, ca nhan d& nghi cAp GIAY PhEP:. ... ovvm e it
-Trusd (diachi): ........................ SO dién thoai: .....ooveee

- Can ctr vao nhu cau st dung xuat ban pham nudc ngoai, ............................... (ghi tén

16 chike, cd nhdn) @& nghi duoc cap gidy phép nhap khau xuat ban pham, gom:

1. TONG 6 tén Xudt bAN PhAIN: ...ttt
2. TONE SO DAN: ..ot
3. TONG 5O BANG, d1A, CASSEHE ... .. oevenetee et e,
4. TU NUOC (XUAL XU oot e,
5. Tén nha cung cAp/Nha XUAt DAN: ..o,
6. C&akhéunhép:

Kém theo don nay 1a 03 ban danh myc xuat ban pham nhap khau (76 chirc, cd nhdn nép ho
so triec tuyén thii tuc nay trén Cong thong tin mét cira quoc gia thi giri kem theo file danh
muc xudt ban phdm nhdp khdu trén Cong thong tin mot cira quoc gia).

T6 chire/ca nhan. . ... xin cam két thuc hién diung céac quy dinh ctua Luat Xuét ban, Nghi dinh
50 195/2013/ND-CP ngay 21 thang 11 nam 2013 ciia Chinh pha quy dinh chi tiét mot sb
diéu va bién phap thi hanh Luat Xuét ban va cac quy dinh ciia phap luat khac c6 lién quan.

Pé nghi Cuc Xuit ban, In va Phat hanh, S& ................. xem xét, cap gidy phép./.
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NGUOI PAI DIEN THEO PHAP LUAT
(Chit ky cua nguoi co tham quyén, dau/
chit ky so cua co quan, 10 chirc)

(1) Ghi tén co quan tiép nhdn don nhr sau:

- D6i véi co quan, 16 chirc ¢ Trung wong, 10 chitc meéc ngodi cé tru so tai thanh phé Ha
Noi ditng tén trén don dé nghi thi ghi Cuc Xudt ban, In va Phdt hanh hodc S Thong tin va
Truyén thong thanh phé Hé Noi;

- Doi véi co quan, 16 chirc khdc va cd nhdn Viét Nam, cd nhdn mrée ngodi ditmg tén trén
don dé nghi thi ghi So noi ddt tru so hodic noi co cua khdu ma xudt ban phcfm dwoc nhdp
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Mo 56 30

TEN CQ, TC CHU QUAN (NEU CO) CONG HOA XA HQI CHU NGHIA VIET NAM
TEN TO CHUC/ CA NHAN DE NGHI Doc 13p - Tu do - Hanh phiic

, hgay ... thang ... ndm....

DANH MUC XUAT BAN PHAM NHAP KHAU KHONG KINH DOANH
(Kem theo Pon dé nghi cdp gidy phép nhdp khau xudt ban phdam khong kinh doanh,
ngay ... thdng... ndm....)

I- PHAN GHI CUA CO QUAN, TO CHUC, CA NHAN PE NGHI CAP GIAY PHEP

NHAP KHAU
Tén C6 kém theo
Tén xuat Hinh
Ma ¢ ban Téc Nha . Sé Tom . |Pham thirc khac
STT 8¢ pham | .. |xuat|{Thé loai, . [tatndi Bi Hinh | vj iy [ ciia xuat
ISBN| cua > gia [ ban d Dia ang | hie d ba
xpp | Ping an ung cassette| , . | 4Ung an
tiéng khac pham
Viét
Nha cung cz"lp: ..........
1

Nha cung cip:..........

Téng cong:

NGUOI PAI DIEN THEO PHAP LUAT CUA
TO CHU'C/CA NHAN
(Chir ky ciia nguoi c6 tham quyén, ddau/
chit ky s6 ciia co quan, 16 chirc)

II- PHAN GHI CUA CO QUAN CAP GIAY PHEP NHAP KHAU®
Danh muc xuat ban pham trén ddy dwoc Cuc Xuét ban, In va Phat hanh/ Sé... cip Gidy phép

nhap khau sb.../ ngay...thang...nam...

Y Danh muc phdi dwgc Cuc Xudt ban, In va Phdt hanh/ S¢ déng dau gidp lai véi
Gidy phép nhdp khdu. Néu co s¢ nhdp khdu ddng ky Danh muc trén Cong thong tin mot cira
quoc gia thi khéng can déng ddu gidp lai cia Cuc Xudt ban, In va Phdt hanh/ S6.
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QUY TRINH NQI BO PA PUQC TAI CAU TRUC

QUY TRINH 6

CAP GIAY PHEP XUAT BAN TAI LIEU KHONG KINH DOANH

I. THANH PHAN HO SO

Ghi chu
STT Tén hd so S6 lwong Truc .
tiép/buu Truwe tuyén
chinh
‘ , , Ban chup/ban
Pon dé€ nghi cap giay phép \ , scan tir ban
01 (theo Mau); 01 Ban chinh chinh hoac
ban di ky so
Hai (02) ban thao tai liéu in
trén gidy c6 dong dau cua
co quan, t0 chuc d& nghi
cip gidy phép xuat ban tai
trang dau va giap lai giita
cac trang ban thao hoac
mQt (01) ban thao luu trong Ban chyp/bin
thiét b1 lvu trir dién ta vl 01 scan it ban
dinh dang khéng cho phép Ban chinh , <
. ; % . chinh hoéc
can thiép, stra doi; Truong ban da kv sb
hop tai liéu khéng kinh y
doanh xuét ban dang dién
0p |ti thi nép mot (01) ban
thao dién tor cé chir ky so6
ciia thu truéng co quan, to
chirc dé nghi cap phép xuat
ban.
Doi voi tai lidu bang tiéng
nudc ngodi, tiéng dan tdc
thiéu sd Viét Nam phéi 01 Ban chup/ban
kém theo ban dich tiéng Ban chinh scan tu ban
Viét ¢6 dong dau cia co chinh
quan, to chac d& nghi cap
gidy phép xuat ban.
Y kién xac nhan bang van Ban chinh | Ban chup/ban
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ban:

+ Pbi voi tai lidu cia cac
don vi quan déi nhan dan,
cong an nhan dan phai co y
kién cua Bo Quéc phong,
Bo Cong an hoac co quan
duoc BO Qudc phong, Bo
Cong an uy quyén;

+ Dbi véi tai liéu lich st
Pang, chinh quyén dia
phwong; tai liéu phuc vu
nhiém vu chinh tr1 cua dia

phuong

01

scan tir ban
chinh

I1.

NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA PHIi, LE PHi

Noi tiép nhan va tra két

qua

Thoi gian xwr ly

Phi, 18 phi

B6 phan Tiép nhan va tra két
qua
Truyén théng TPHCM, dia
chi: 59 Ly Tu Trong, Phuong
Bén Nghé, Quan 1

Hodc trén céng Dich wvu
cong:
motcua.tphcm.gov.vn

- S6 Thong tin va

dichvucong.gov.vn;

15 ngay (twong dwong 11
ngay lam viéc) ké tor ngay
nhan du hé so hop 1€

-Tai liéu in trén
giay: 15.000
ddng/trang quy
chuén;

- Tai liéu dién tur
dué1 dang doc:
6.000 dong/phut;

- Tai liéu dién tu
dudt  dang nghe,
nhin: 27.000
ddng/phit
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III. TRINH TU XU LY CONG VIEC

Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho6 so/Biéu
mau

Dién giai

Bl

Nop hd so

To chuec,
ca nhan

Kiém tra
tiép nhan
ho so

B0 phan
Tiép nhan
va tra két

qua

G1o
hanh
chinh

Theo muc |

Thanh phan hd so theo
muc [

BM 01
BM 02
BM 03

Tiép nhén trwe tiép:

- Trudong hop ho so day
da va hop 1é: Lap Giay
tiép nhan hd so va hen
tra két qua; trao cho
nguoi ndp hd so theo
BM 01 thyc hién tiép
budc B2.

- Truong hop ho so chua
day du hodc chua hop 1é:
Hudng dan ngudi ndp hod
so bd sung, hoan thién
hd so va ghi 1 1y do
theo BM 02.

- Truong hop tir choi
tiép nhan hd so: Lap
Phiéu tir chéi tiép nhan
giai quyét ho so theo
BM 03.

Tiép nhin qua Cong
Dich vu cong truc
tuyén

- Kiém tra tinh chinh
xac, day du, hop 1é cua
hd so; kiém tra thong tin
chit ky s6 dé dam bao
tinh xac thwe, hop 1€
(néu co).

- Sau khi kiém tra, néu
bao dam cac diéu kién dé
tiép nhan, Coéng chirc
Mot cua tiép nhan, cép
ma ho so va xir 1y hd so
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Dién giai

theo quy trinh.

- Truong hop ho so chua
day du, dang quy dinh
thi thong bao cho to
chirc, cd4 nhan qua tai
khoan cua t6 chirc, ca
nhan qua Céng Dich vu
cong va hudéng dan day
du, cu thé dé to chirc, ca
nhan bo sung ho so theo
yéu ciu

=> thoi gian tiép nhan
chinh thirc hoac yéu cau
chinh stra, bo sung
khong muon hon 08 gio
lam viéc ké tir khi hé
théng tiép nhan, trir tha
7, chi nhat. mot sb quy
dinh cia Nghi dinh
61/2018/ND-CP.

B2

Tiép
nhin hd
SO,
chuyén
phong
chuyén
mon

B0 phan
Tiép nhan
va tra két

qua

0,5

2
ngay
lam
viéc

Theo muc |
BM 01

Tiép nhan ho so va
chuyén cong chirc thu ly
hoé so

B3

Tham
dinh ho
SO, dé
xuat két
qua giai
quyét
TTHC

Cong chure
thu Iy ho
SO

07 ngay
lam
viéc

Theo muc |
BM 01
- Hb so
trinh:

+ Phiéu
trinh;
+‘Th2‘1r‘1h
phan ho so
thu ly
+ Du thao

Céng chtc duoc phan
cong thu ly hod so tiép
nhan hd so tir Bd phan
Tiép nhén va tra két qua
tién hanh xem xét, kiém
tra, tham dinh hd so; lay
y kién don vi c¢6 lién
quan (néu co);

-Trudong hop hd so chua
dap tmg yéu cau: tham
muu van ban tra 101 néu
r0 ly trinh Lanh dao xem
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Bwoc

~ | Ngidung | Trach | Thoi | Ho so/Biéu
cong | on " . x Dién giai
o n cong viec nhiém gian mau
viéc
két qua: x¢&t
Giay phép | - Truong hop hd so dap
hodc van | gng yéu cau: Tong hop,
ban tir chdi | hoan thién hd so, lap
+ Phi€u bao | Phi€u trinh, phiéu bao
thu phi tham | thu phi, tham dinh va du
dinh thao két qua trinh Lanh
dao phong xem xét.
Theo muc |
BMOl Lanh dao Phc¢ :
Hb so trinh: ? n aor orng X? m qut
P ho so, ky nhay van ban
TPhidu trinh; | (inh Janh dao So ky
|5 +HO so thu duyét;
' ly + Ddng y: ky nhay va
. ~ . > bong y: ky nhay vao
B4 X‘fmhxlftj Lla)rllll‘l dao ligay + Phiéu bao | Giay phép hodc van ban
trinh ky ong AN | thu phi tham | tra 1.
V1€C dlnh + Khén d'\ . .
‘ g dong y: yéu
+Duthao |cau chuyén vién chinh
kétqua: | sira, b6 sung ho so hodc
Gidy phép | giai trinh.
hoéc Véq
ban tir choi
Theo muc |
BM 01
Ho so trinh:
+Phiéu trinh; | Lanh dao S& xem xét ho
+Thanh S0 va ky duyét du thép
1,5 phan hé so két qua gial  quyét
B3 | Ky awy | L0 | | Dty TIHC e
. + Phiéu bao - yem
viée 1.z | Phong  chuyén modn
thu phi tham , , g .
: chinh stta va quay lai
dinh
o Budoc 3.
+ Du thao
két qua:
Giay phép

hoéac van
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Budc | Noidung | Trich | Thoi | HA so/Bidu
cong | on " . x Dién giai
o n cong viec nhiém gian mau
viéc
ban tir choi
Theomuc I | 1. Truong hop phat hanh
BM 01 van ban giay:
Gidy phép Phong Chuyén mon
- Vin ban tra | thye hler}:
Cong chuce 1oi thong |+ Chuyén Van thu cho
Ban hanh thl% ly O,:S béo‘l‘(hﬁr‘lg sO va dong dau B
B6 | vinban | Lhong ngay | didiéukién | + Phat hanh Gidy
CAhuyefl la}rAn vanéurdly | phép chuyén B phan
mon/Van viee do Ti€p nhan va tra két qua.
thu 2. Truong hop phat hanh
van ban dién t&¢ Van thu
cho s6 va dong dau
chuyén BO phan tiép
nhan va tra két qua.
Tra két
qll:i" lwu TB? phé‘? Theo - Tra két qua cho to
B7 Pt B e ol BT Két qua | churc, don vi.
thong ké | va tra két hen L hd so theo dai
va theo qua . - Luu ho so theo doi
doi
IV. BIEU MAU

Cac biéu mau st dung tai cac budc cong viéce:

STT | Mi hiéu Tén biéu miu
1 | BMO01 |Mau Giay tiép nhan ho so va hen tra két qua.
2 | BM02 |Mau phiéu yéu cau bd sung va hoan thién ho so
3 | BMO03 |Mau phiéu tir chdi tiép nhan giai quyét hod so
4 | BMO04 |Don dénghi

V. HO SO CAN LUU

STT | M3 hiéu Tén biéu miu
1 | BMO1 |Mau Gidy tiép nhan hd so va hen tra két qua.
2 | BMO02 |Mau phiéu yéu cau bo sung va hoan thién ho so
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BM 03 | Mau phiéu tir chdi tiép nhan giai quyét ho so
// Giay phép xuat ban tai liéu khong kinh doanh
// Thanh phan ho so theo muc I

N ||~ w

// Cac tai liéu khac lién quan ho so (n€u co)

VL. CO SO PHAP LY
- Lut xuat ban s6 19/2012/QH13 ngay 20 thang 11 nam 2012;

- Nghij dinh 195/2013/ND-CP ngay 21/11/2013 cta Chinh phu vé Quy dinh chi
tiét mot sO diéu va bién phap thi hanh Luat Xuat ban;

- Thong tu s6 214/2016/TT-BTC ngay 10/11/2016 cua Bo Tai chinh quy dinh
mttc thu, ché do thu, ndp, quan 1y va sir dung 16 phi tham dinh ndi dung tai liéu khong
kinh doanh dé cap giay phép xuat ban, 1é phi cap gidy phép nhap khau xuat ban pham
khong kinh doanh va 1¢ phi dang ky nhap khau xuat ban pham dé kinh doanh.

- Nghi dinh s6 61/2018/ND-CP cua Chinh phu: Vé thyc hién co ché mot cira,
mot cira lién thong trong gidi quyét thu tuc hanh chinh; duogc sira d6i, bo sung bai
Nghi dinh s6 107/2021/ND-CP ngay 06 thang 12 niam 2021;

- Thong tu 01/2018/TT-VPCP ngay 23/11/2018 cua Van phong Chinh phu vé
hudng dan thi hanh mét s6 quy dinh cua Nghi dinh 61/2018/ND-CP;

- Théng tu s6 01/2020/TT-BTTTT ngay 07 thang 02 nam 2020 cia Bo trudng
B6 Thong tin va Truyén thong quy dinh chi tiét va hudéng dan thi hanh mot s6 diéu
ciia Luat Xuat ban va Nghi dinh s6 195/2013/ND-CP ngay 21 thang 11 nam 2013 ciia
Chinh phii quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luét Xuat ban;

- Thong tu s6 23/2023/TT-BTTTT ngay 31/12/2023 cua Bo truong Bo Thong
tin va Truyén thong stra doi, bo sung mot s6 diéu cua Thong tu sé 01/2020/TT-
BTTTT ngay 07 thang 02 nam 2020 cua Bo truong Bo Thong tin va Truyén thong
quy dinh chi tiét va huéng dan thi hanh mot s6 diéu ctua Luat Xuat ban va Nghi dinh
195/2013/ND-CP ngay 21/11/2013 cta Chinh phii quy dinh chi tiét mot s diéu va
bién phap thi hanh Luat Xuat ban.
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Mau s6 14

TEN CO QUAN CHU QUAN (NEU CO) CONG HOA XA HOI CHU NGHIA VIET NAM

TEN CO QUAN/TO CHUTC ... Péc l1ap - Tw do - Hanh phiic
S6: ... [ (néu co) e, RGAY .. thdng ... ndam ...
PON PE NGHI

Cé‘ip gié‘iy phép xuit ban tai liéu khong kinh doanh

Kinhglri: ... M

1. Tén co quan, to chirc d& nghi cip gidy phép Xuat BAN: ...........cooooveiiiieiiineeiin..,

2. S6 gidy chimg nhan dang ky kinh doanh hodc gidy ching nhan dau tu hodc gidy ching

nhan ding ky doanh nghiép (d6i véi doanh nghiép); S6 quyét dinh thanh 1ap (d6i v6i don vi

su nghiép cong lap); SO gidy phép hoat dong (ddi vé6i co quan, t6 chic nude ngoai) @

COqUAN CAP ..o, ngay............ thang........ 11F:111 DS

3. bia chi:

Email:

4. Tén ta1 liéu:
5. Xuat xtr (néu 12 tai liéu dich tir tiéng nuGc NGOAL): ......ovvveeee e
Nguoi dich (ca nhan hodc tAp th): ...t
6. Hinh thac ta1 liéu:
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9. NEON NEE XUAL DAN: ... oo,
10. TEn, d1a Chi CO SO IN: ...,

11. Muc dich Xuat ban:

12. N61 dung tém B COA 1A LU .

13. Kem theo don nay gom

Ching t6i cam két thuc hién dung noi dung gidy phép xuat ban, thuc hién viéc in/ding tai
dung noi dung tai liéu tai co sé in co gidy phép in xuat ban pham va tun thi cac quy dinh

phap luat vé xuat ban, s¢ hitu tri tué./.

XAC NHAN CUA CO QUAN CHU NGUOI DPUNG PAU CO QUAN/
QUAN HOAC CO QUAN NHA NUOC TO CHUC
CO THAM QUYEN® (Chir ky ciia nguoi 6 tham quyén, ddu/chir ky
(Chir ky cua nguoi c6 thim quyén, s0 ctia co quan, 16 chirc)

dau/chir ky so cua co quan, 10 chirc)

) Co quan, t6 chirc ¢ trung wong va t6 chirc nudc ngoai giri hd so dén Cuc Xuat ban, In va
Phat hanh - Bo Thong tin va Truyén théng; co quan, t6 chirc tai dia phuong giri hd so dén
So TTTT s6 tai;

@ Truong hop co quan, t6 chic dé nghi cap gidy phép 1a co quan Pang, Nha nudc khong
bét budc phai ghi cac thong tin quy dinh tai muc nay.

@ Ghi rd trong don cac tai licu dinh kém quy dinh tai Khoan 2 Piéu 10 Théng tu
s6 01/2020/TT-BTTTT .

@ Phan nay ap dung d6i vdi tai liéu khong kinh doanh 1a ky yéu hoi thao, hoi nghi, nganh
nghé (trir truomg hop co quan, to chie d€ nghi cap gidy phép 1a co quan Pang, Nha nudc).
g
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QUY TRINH NOI BQ PA PUQC TAI CAU TRUC
QUY TRINH 7
CAP GIAY PHEP HOAT PONG IN XUAT BAN PHAM
I. THANH PHAN HO SO
Ghi chu
STT Tén hd so S6 lwong True ]
tiep/buu | Truc tuyén
chinh
Ban
bon d€ nghi cap gidy phép chup/ban
01 |hoat dong in xuat ban pham 01 Ban chinh | scan tir ban
(theo Mau); chinh hoac
ban da ky so
Mot trong cac loai gidy: chimg
nhan dang ky ho kinh doanh, Ban
gidy chimg nhan dang ky chuo/ban
02 |doanh nghi€p, giay chung 01 Ban sao 4p/bar
RN g L 4 scan tu ban
nhan dau tu hoic quyét dinh :
. N AR chinh
thanh }ap co sO in con hiéu luc
tinh dén thoi diém ndp don
Tai liéu chimg minh vé viéc co
mat bang san xuat va thiét bi
dé thuc hiéq mot trong cac
cong doan ché bén 1n, iq va gia
cong sau in xuat ban pham,;
- ‘Déi voi tai lieu chimg minh Ban
v€ mat bang san xuat: Ban sao Ban sao chup/ban
03 idy chung nhan quyén su 01 e
glay chiung an - quy scan tu ban
dung dat hoac hgp dong hay chinh

cac loai gidy to khac chimg
minh vé viéc giao dat, thué
dat, thué mat bang, nha xuong
dé san xuat.

- D6i véi tai liu chiung minh
vé thiét bi: Phai 13 ban sao
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gidy to so hitu hodc thué mua
thiét bi; truomg hop chwa co
thiét bi, trong ho so dé nghi
cap gidy phép phai kém theo
danh muc thiét bi du kién dau
fur.

Trong thoi han 06 thang, ké tir
ngay duoc cap gidy phép hoat
dong in xuat ban pham, co so
in phai hoan thanh viéc mua
hodc thué mua du thiét bi theo
danh muc du kién dau tu, g
ban sao ching tir mua, thué
mua thiét bi cho co quan cap
gidy phép hoat dong in xuat
ban pham.

04

So yéu ly lich theo mau quy
dinh cua ngudi dimg dau co so
in (theo Mau).

- B6i voi nguoi ding dau co
s& in xuat ban pham: 13 nguoi
dai dién theo phap luat duoc
ghi tai mot trong cac loai giay
chimg nhadn dang ky kinh
doanh, gidy chimg nhan ding
ky doanh nghiép, gidy chung
nhan dau tu, quyét dinh thanh
14p cta co quan c6 tham quyén

01

Ban chinh

Ban
chup/ban
scan tu ban
chinh hoéc
ban di ky so

05

Van béng do co s& dao tao
chuyén nganh in cap hodc giay
chimg nhan bdi dudng nghiép
vu quan ly hoat dong in Xuat
ban pham do B¢ Thong tin va
Truyén thong cap

01

Ban sao

Ban
chup/ban
scan tu ban
chinh

06

Giay chung nhan du diéu kién
an ninh - trat tv do co quan
nha nudc c6 tham quyén cap

01

Ban sao

Ban
chup/ban
scan tu ban
chinh
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I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA PHi, LE PHi

Noi tiép nhén va tra két qua Thoi gian xir ly Phi, 18 phi
Bo phan Tiép nhan va tra két
qua - S& Thong tin va Truyén
thong TPHCM, dia chi: 59 Ly
Tu Trong, Phuong Bén Nghé, 15 ngay (twong duong 11 ngay
lam viéc) ké tir ngdy nhan di ho Khong

Quan 1

Hodc trén cong Dich vu cong:

dichvucong.gov.vn;
motcua.tphcm.gov.vn

so hop 1€

III. TRINH TU XU LY CONG VIEC

Buée | Noidung | Trich | Thoi Ho P
cons cong viéc nhiém gian S(ﬂlzleu Dién grai
viéc : : mau
Nop hd so T6 chire, Theo muc | Thanh phﬁn hd so
: ca nhan I theo muc [
Tiép nhén trwe tiép:
- Truong hop hd so
day du va hop 1é: Lap
Gidy tiép nhan ho so
va hen tra két qua;
trao cho nguoi ndp hd
so theo BM 01 thuc
hién tiép budc B2.
. - Truong hop hd so
Q10 ™ chwa day du hoic
Bl B0 phén haflh ISIO\/IH(I)I‘;C chua hop 1& Hudng
.2 .| Ti€p nhan chinh dan nguoi ndp hd so
Klelfl tra tiep | v tra két BM 02 | b6 sung, hoan thién ho
nhanhoso | qua BMO03 | S0 va ghi 16 1§ do theo

BM 02.

- Trwong hop tir choi
t1ep nhan ho so: Lap
Phiéu tur ch01 tlep
nhan giai quyét ho so
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Buwéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

theo BM 03.

Tiép nhin qua Cong
Dich vu céng truc
tuyén

- Kiém tra tinh chinh
xac, day du, hop 1é
cia hd so; kiém tra
thong tin chit ky sb dé
dam bao tinh xac
thwe, hop 1€ (néu co).

- Sau khi kiém tra,
néu bao dam cac diéu
kién dé tiép nhan,
Coéng chirc Mot cira
tiép nhan, cap ma hd
so va xt 1y ho so theo
quy trinh.

- Truong hop hd so
chwa day du, dung
quy dinh thi théng bao
cho to chirc, cA nhan
qua tai khoan cua to
chirc, ca nhan qua
Céng Dich vu cong va
huéng dan day du, cu
thé dé té chic, ca
nhan bo sung hd so
theo yéu cau

=> thoi gian tiép nhan
chinh thirc hodc yéu
cdu chinh sta, bd
sung khong mudn hon
08 gid lam viéc ké tur
khi hé thong tiép
nhan, trir the 7, chu
nhat.
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Buge | Ngidung | Trich | Thoi Ho, P
cong A en " . so/Biéu Dién giai
. n cong viec nhiém gian x
viéc mau
Tiép nhan hd | Bophan | 05 | Theomuc | ‘
* 2 D . I Tiép nhan h6 so va
B2 so, chuyén | Ticp nhan | ngay chuyén cong chtrc th
phong va tra ket lam BM 01 e 5 4
A A , n ly hoé so
chuyén mon qua VIEC
Céng chirc duge phan
Th cong thu ly ho so tip
1 [ nhan hd so tir Bo phan
Tiép nhan va tra ket
BM 01 qua tién hanh xem xét,
-Hd so | kiém tra, thdm dinh ho6
trinh: SO, léy y kién ,dO’n Vi
iy 5 lié cu ¢co);
Thim dinh + Phiéu co 1?n quan (néu ‘co),
ho so, dé | Cong chic | 07 ngay trinh; ;i;iogag l?nop éhuoc ;f
B3 xuat két qua | thuly ho lam +Thanh P ‘(3} Y , .
< A X 1A tham muu van ban tra
giai quyét SO viecc |phanhéso .. . L 1. .
TTHC thu I\ 101 néu 16 ly do trinh
1y Lanh dao xem xét
+k[2tu th?_ © |- Truong hop hd S0
Gig qlLaé dap Ung yéu caw
b Y Phep Tong hop, hoélrn thién
g%‘c Z?‘n hé so, 1ap Phiéu trinh
a;.“’ va du thao két qua
chot trinh Lanh dao phong
xem Xe€t.
Theo muc Lﬁnh‘dao Phong xem
I x¢t ho so, ky nhay van
BM 01 ban trinh 1anh dao So
. ky duyét:
1,5 HO6 so A .. . .
Xem xét, Lanh dao ngay trinh: +‘ Don% Y- k,y nha}y
B4 trinh kv Phon 1am . vao Giay phép hoic
fnh Ky & vide +Phi€u | van ban tra 1oi.
' tm‘lh’ + Khoéng dong y: yéu
+HO s0 | cau chuyén vién chinh
thuly |sga, b6 sung ho so

+ Du thao

hoac giai trinh.
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Buoe | Npidung | Tréch | Thei Ho o
cong A en " . so/Biéu Dién giai
. n cong viec nhiém gian x
viéc mau
két qua:
Giay phép
hodc van
bén,tl‘r
cho1
Theo muc
I
BM 01
Ho so
trinh: Lanh dao S¢ xem xét
+Phiéu | hO so va ky duyét du
, " Lanh dao | ngay . quyét TTHC. Néu dy
B> Ky duyet S& lam tT har;h thao chua dat thi
A phan ho so 2 : .
viéc thu I\ chuyén lai Phong
vy chuyén moén chinh stra
+ Du thao | va quay lai Budce 3.
két qua:
Giay phép
hodc van
bén,tl‘r
cho1
Theo muc
1 1. Truong hop phat
BM 01 | hanh van ban giay:
Céng chirc Giay phép til;gr;géﬂ(?huyen mon
Ban hanh thu ly 0,5 | - Vanban | ="
- > Phong ngay tra lon + Chuyen Van thu
B6 van ban A . £y 2z 4
Chuyén lam thong bao | cho s6 va dong dau
mowVan | vige | Khone di - phar hanh Gidy
thur Ieu KIS | phép chuyén B phan
vaneuro | gy nhan va tra két
ly do .

qua.

2. Truong hop phat
hanh van ban dién tu
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Bube | \oidung | Trach | Thei Ho .
cong A en " . so/Biéu Dién giai
. n cong viec nhiém gian x
viéc mau
Van thu cho §6 va
déng dau chuyén Bo
phén ti€p nhan va tra
két qua.
Tlrﬁ klfi qua, TB"? phﬁlfl Theo - Tra két qua cho t6
uu ho so, 1p han i4 & qua | chuc, don vi.
B7 | théngkeva | vatrakét eiey Ket qua X -
theo déi qua en - Luu ho so theo doi
IV. BIEU MAU
Cac biéu mau str dung tai cac budc cong viéc:
STT | Mi hiéu Tén biéu miu
1 | BMO01 |Mau Giay tiép nhan ho so va hen tra két qua.
2 | BMO02 |Mau phiéu yéu cau bd sung va hoan thién ho so
3 | BMO03 | Mau phiéu tir chdi tiép nhan giai quyét ho so
4 | BM04 |Don dénghi

V.HO SO CAN LUU

STT | M3 hiéu Tén biéu miu
1 | BMO01 |Mau Giay tiép nhan ho so va hen tra két qua.
2 | BM02 |Mau phiéu yéu cau bo sung va hoan thién ho so
3 // Giay phép hoat dong in xuat ban pham
4 // Thanh phan ho so theo muc I
5 // Céc tai liéu khac lién quan ho so (néu cd)

VI. CO SO PHAP LY
- Luat Xuét ban s6 19/2012/QH13;

- Nghi dinh s6 195/2013/ND-CP ngay 21/11/2013 cua Chinh phi quy dinh chi
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tiét mot sd diéu va bién phap thi hanh Luat Xuat ban;
- Nghi dinh s6 150/2018/ND-CP ngay 07/11/2018 cua Chinh phi sira d6i mot so

Nghi dinh lién quan dén diéu kién dau tu kinh doanh va thu tuc hanh chinh trong linh
vue thong tin va truyén thong;

- Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 cua Chinh phii quy dinh vé thuc
hién co ché mot cira, mot cira lién thong trong giai quyét thi tuc hanh chinh;duoc sira
d6i, bd sung bai Nghi dinh s6 107/2021/ND-CP ngay 06 thang 12 nam 2021;

- Thong tu 01/2018/TT-VPCP ngay 23/11/2018 cua Van phong Chinh phi vé
hudng dan thi hanh mot s6 quy dinh cua Nghi dinh 61/2918/ND-CP;

- Thong tu 01/2020/TT-BTTTT ngay 07/02/2020 cua B6 trudng BO Thong tin
va Truyén thong quy dinh chi tiét va hudng dan thi hanh mot sé diéu ciia Luat Xuat
ban va Nghi dinh 195/2013/ND-CP ngay 21/11/2013 cia Chinh phi quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luat Xuat ban;

- Thong tu s6 23/2023/TT-BTTTT ngay 31/12/2023 ciia Bo truéng Bo Thong
tin va Truyén thong stra d6i, bd sung mot s6 diéu cua Thong tu s6 01/2020/TT-
BTTTT ngay 07 thang 02 nam 2020 cua Bo truong Bo Thong tin va Truyén thong
quy dinh chi tiét va hudng dan thi hanh mot s6 diéu ctua Luat Xuat ban va Nghi dinh
195/2013/ND-CP ngay 21/11/2013 cta Chinh phii quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Xuat ban.
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Mau 56 17
TEN PON VI PE NGHI CONG HOA XA HOI CHU NGHIA VIET NAM
CAP PHEP Poc lap - Tw do - Hanh phic
Sb: ... /....(néu co) e, RAY .. thdng ... ndm ..
PON PE NGHI
Cép gidy phép hoat dong in
Kinhgi: ... M
1. Tén don vi d€ nghi cap GIAY PHEP: .. ovvvneeen e @
2 1A O oo
3.S6 dién thoai: .....oooovoe e Email:......ooooo
4. M s6 doanh nghiép/hd kinh doanh: ..o

*>

5. Quyét dinh thanh co s¢ in 13 don vi sy nghiép cong 1ap s6 .... ngay..... thang..... nim. ...

Pé nghi quy co quan xem xét cap gidy phép hoat dong in véi cac thong tin sau:

S TEN CO SO MM oo e e

-Dia chi tru SO ChIN: Lo o (3)
-Piénthoat: ... Email: ...

- Pia chi chi nhanh va xudng san Xuat (N0 CO): .......oevvueiee i) @
-biénthoat: ... Email: .. ..o

- Ho tén ngudi ding dau co SEin .........viiee i,

- Can cude cong dan sd................... , cap ngay... thang ... nim ..., nOi CAp...................
ol @ 11 (o V21
- Tén t6 chirc, ca nhan chil S& hiTU CO SO AN oo\ voveee e (%)

6. Noi dung d¢ nghi cip phép hoat dong: Ché ban/in/gia cong sau in xuét ban pham®.
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-Mucdichhoat dONg ...... ... @
7. Danh muc thiét bi in (Ché ban, in, gia cong sau in)
Tén £
thiét $6 Chat | ron |86, neay,
bi (Ghi dinh luong (M1l 210 sir | thang
| %" |Hang ‘ Nude|Nam £ 100% hodc 4 < =
So| tieng | . danh | , So N . |dung (ché| nam cta
.. 2. | san [Model| ..z . .| san | san ¢ | daquasw| ;" .
TT|Viétva| = « thiet bi| ~ « z, [luong (chiéc) . | ban, in, | Hoa don
xuat x| xuat | xuat dung tai o 4
theo (So ... i | gia cong | mua thiét
. . thoi diém : .(8)
cong may) déu i) sau in) bi
nghé)

8. Tai li€u chirng minh vé viéc c6 mat bang san xuat gom: Ban sao Gidy ching nhan quyén
stt dung dat hodac hop dong hodc cac loai gidy to khac chirng minh vé viéc dugc giao dat,

thué dat, thué mit bing, nha xudng sb............. ngay....... thang....... nam......... noi

9. Kém theo don nay gdm céc gidy to sau day:
- So yéu 1y lich ciia ngudi dimg diu co sé in (ban chinh);

- Ban sao mt trong cac loai gidy: ching nhan ding ky ho kinh doanh, gidy chimg nhan
dang ky doanh nghiép, gidy ching nhan dau tu hoic quyét dinh thanh lap co so in con hiéu

luc tinh dén thoi diém nop don;

- Ban sao vin bang do co s¢ ddo tao chuyén nganh in cip hodc ban sao gidy ching nhan bdi
dudng nghiép vu quan ly hoat dong in xuat ban pham do Bo Thong tin va Truyén thong cap;
- Ban sao gidy chimg nhan du diéu kién an ninh - trat ty.

Chung tdi xin chiu trach nhiém vé tinh chinh xac cta hd so dé nghi cap phép va cam két

chap hanh dung cac quy dinh cia phap luat vé hoat dong in xuit ban pham./.

NGUOI PAI DIEN THEO PHAP LUAT
(Chit ky cua nguoi co tham quyén, dau/
chir ky so cua co quan, 10 chirc)
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W Ghi tén co quan cdp gidy phép

@ Ghi tén co so in dé nghi cdp phép. Triweong hop co s6 in la don vi sy nghiép cong ldp

khong c6 phdp nhdn thi ghi tén co quan chii quan cdp trén triec tiép.

®) Ghi theo dia chi tru s¢ chinh trén gidy chitng nhdn ding ky ho kinh doanh hodc gidy
chitng nhdn ding ky doanh nghiép hodc gidy chitng nhdn dau tir hodc quyét dinh thanh Idp

doi vdi co so in sw nghiép cong Ildp.

@ Ghi theo dia chi chi nhanh/xwong san xudt trén gidy chitng nhdn ddng ky ho kinh doanh
hodc gidy chimg nhdn ding ky doanh nghiép hodc gidy chitng nhdn dau tie hodc quyét dinh
thamh Igp doi véi co so in sw nghiép dé thiec hién ché ban, in, gia cong sau in. Trieong hop
c6 nhiéu dia chi san xudt (chi nhdanh) thi ghi lan leot, day di timg dia chi.

) Ghi day di ho va tén, quoc tich ctia toan by cd nhdn va té chike la dong chii s hitu tinh
dén thoi diém ngp don (c6 thé Idp thanh danh muc kém theo).

© Ghi tirng cong doan ché ban, in, gia cong sau in phit hop véi tinh ning thiét bi in ciia co
SO in.

@ Ghi vd 1a kinh doanh hodic khong kinh doanh (phuc vu noi bo).

® Trirong hop thiét bi in nhdp khdu trong giai doan ma phdp ludt khong quy dinh phai c6
gidy phép khi nhdp khdu thi ghi ndm nhdp khdu theo ching tir hai quan va chiu trdch nhiém

trieéc phdp ludt vé viéc ké khai ndm nhdp khdu do.
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Madiu s6 06
CONG HOA XA HOI CHU NGHIA VIET NAM
Dan anh Déc lap - Tu do - Hanh phuc
3x4cm®
SO YEU LY LICH (*)

(Ding cho ngwoi dwoc duw kién bo nhiém linh dao nha xudt ban/Ngwoi dé nghi cdp
chitng chi hanh nghé bién tip/Newoi ditng ddu co 56 in/Ngwoi dieng ddu co sé kinh
doanh nhdp khdu xudt bin phim)

Lo HO VA I oo

2. TEN thUONE GOT ...oviiiiiiiiie e
3. Can cude cong dan so ... , cap ngay...thang... ndm....noi cap.............
4. Piachilienhé: ............................. Biénthoat:..........cooooiiiiii

5. Ngay két nap vao Poan thanh nién cong san H6 Chi Minh:..../...../....

6. Ngay két nap vao Pang Cong san Viét Nam:..../...../... Ngay chinh thtc:.../.../.......
7. Tinh trang stc khoe hi€n nay: ..............cocoooviiiiiiiiiiii e

8. Trinh do van hoa:........cccoeeveeeeeeeeeeeeeeeee, Trinh d0 ngoai ngit:.................

9. Trinh d6 chuyén mon (dai hoc, trén dai hoc): ..........ooooiioiiiiii )

10. Giay chimg nhan d4 hoan thanh khéa bdi dudng kién thirc phap luat xuat ban, nghiép vu

bién tap/nghiép vu quan Iy hoat dong in/nghiép vu phat hanh xuat ban pham: Sé......... ngay
cap:...... [ooi... [oo.... NOTCAP:. ..o, ®)
11. Chitng chi hanh nghé bién tap $O: ......ccevvvenev... ngay cap:.... .../ ...... @
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13. QUAN HE GIA PINH

(Gom: Bo, me, vg, chong, con, anh, chi, em rugt)

34 Ni&m sinh S6 can CIAI(SVC cong Nghé‘n{ghiAép, lam
T Ho va tén Quan hé dan gi, & dau?
Nam | N@
1
2
3

14. QUA TRINH HOAT PONG CUA BAN THAN ©

Ttr thang nam dén Lam cong tac gi? O dau? Ghi chu
thang nam

15. KHEN THUONG VA KY LUAT
Khen thuOmg: ...
KW TUAL: oo

T61 xin cam doan nhiing 101 khai trén 1a dung su thuc va chiu trach nhiém hoan toan trudce

nhitng 161 khai trén.

X4c nhan caa dia phwong hodc co’ quan, ., ngay ... thang ... ndm .....
don vi, cong tac , Ngwoi khai
(Chir ky cua nguoi co tham quyen, daw/chir (Ky va ghi ro ho tén)

ky s0 ctia co quan, to chirc)



CONG BAO/S6 317+318/Ngay 15-9-2024 71

Nguoi khai So yéu 1y lich c6 trach nhiém khai ddy di vao néi dung cdc muc trong So

yéu li lich va chiu trach nhiém vé nhiing loi khai cua minh;

® Péi voi So yéu Iy lich ciia ngievi ditng ddu co so in, co so kinh doanh nhdp khdu

xudt ban pham khong bdt budc phdi khai cdc muc 5, 6, 11.
(1) Ddn anh (3cm x 4cm) va ¢6 dong dau gidp lai ciia co quan xdc nhdn;

(2) Ghi chinh xdc trinh d¢ chuyén mon: cir nhdn, thac sy, tién sy va chuyén nganh dao

1qo;

(3) Tity ngueoi khai thudc doi twong nao thi ghi chinh xdc mét trong ba logi gidy chitng
nhdn quy dinh tai diém d Khodan 1 Piéu 20, Piém d Khoan 2 Diéu 32, Diém b Khodan 3 Piéu
38 Ludt Xudt ban;

(4) Poi véi trieong hop bo nhiém tong bién tdp nha xudt ban va cdp chitng chi hanh

nghé bién tdp;
(5) Khai chinh xdc linh viee hoat dong nghiép vu va chirc danh tai co quan, 6 chirc;

(6) Khai day di qud trinh hoat dong ciia ban thén tir khi hoc dai hoc.

(Xem tiép Cong bdo sé 319 + 320)



