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PHAN VAN BAN KHAC

UY BAN NHAN DAN THANH PHO

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic 1ap - Tu do - Hanh phic
S6: 3493/QD-UBND Thanh phé Ho Chi Minh, ngay 05 thang 7 ndm 2017
QUYET PINH

Vé viéc cong bd thii tuc hanh chinh thudc pham vi chirc niing
quan Iy cia S¢ Xay duwng dwoe chuin héa tai thanh phé H6 Chi Minh

CHU TICH UY BAN NHAN DAN THANH PHO HO CHI MINH

Can cit Luat To chuc chinh quyén dia phuwong ngay 19 thang 6 nam 2015;

Can cir Nghi dinh s6 63/2010/ND-CP ngay 08 thang 6 ndm 2010 cia Chinh phu
vé kiém soat thu tuc hanh chinh; Nghij dinh s6 48/2013/ND-CP ngay 14 thang 05 nim
2013 ciia Chinh phu sira d6i, bo sung mot s6 diéu cuia cac Nghi dinh lién quan dén
kiém soat thu tuc hanh chinh;

Can ci Thong tu s6 05/2014/TT-BTP ngay 07 thang 02 nam 2014 ctia Bo
truong BO Tu phap hudng dan cong bd, niém yét thu tuc hanh chinh va bao cao tinh
hinh, két qua thuc hién kiém soat thi tuc hanh chinh;

Can ctr Quyét dinh s6 08/QD-TTg ngay 06 thang 01 nam 2015 cua Thua tudng
Chinh phi ban hanh K& hoach don gian hda thii tuc hanh chinh trong tAm nam 2015;

Thuc hién Quyét dinh s6 1050/QD-UBND ngay 31/01/2015 ciia Chu tich Uy
ban nhan dan thanh phé ban hanh K& hoach don gian hoa thu tuc hanh chinh thudc
pham vi chtrc ning quan ly, tham quyén giai quyét caa Uy ban nhan dan thanh phd
nam 2015;

Xét dé nghi cua Giam doc So Xay dung tai To trinh s6 8027/TTr-SXD-PC ngay
05 thang 6 nam 2017 va Giam d6¢ So Tu phép tai T trinh s6 5380/TTr-STP ngay 13
thang 6 nam 2017,
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QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay 22 thi tuc hanh chinh trong linh vuc
nha &, linh vue kinh doanh bat dong san, linh vuc hoat dong xay dung, linh vire quan
1y chat lwong cong trinh x4y dung, linh vuc giam dinh tw phap x4y dung thudc pham
vi chtre nang quan 1y cua S¢ Xay dung duoc chuan hoa tai thanh phé HO Chi Minh.

Danh muc va no1 dung chi tiét cua thu tuc hanh chinh dang tai trén Céng thong
tin dién tir cia Van phong Uy ban nhan dan thanh phd tai dia chi
http://vpub.hochiminhcity.gov.vn/portal/Home/danh-muc-tthc/default.aspx.

Piéu 2. Quyét dinh ndy c6 hiéu luc thi hanh ké tir ngay ky. Bi bo cac thu tuc
hanh chinh trong linh vwc nha &, linh vuc kinh doanh bat dong san, linh vuc hoat
dong xay dung, linh vue quan 1y chat luong cong trinh xay dung, linh vie giam dinh
tu phap xay dung da duoc Chu tich Uy ban nhan dan thanh phd cong bo trude day
thudc pham vi chirc nang quan ly ciia S¢ Xay dung.

Piéu 3. Chanh Van phong Uy ban nhan déan thanh phd, Giam déc S¢ Xay dung,
Chi tich Uy ban nhan dan quéan, huyén va cac to chuc, ca nhan co lién quan chiu
trach nhiém thi hanh Quyét dinh nay./.

CHU TICH

Nguyén Thanh Phong


http://vpub.hochiminhcity.gov.vn/portal/Home/danh-muc-tthc/default.aspx
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THU TUC HANH CHINH THUQC PHAM VI CHU'C NANG QUAN LY
CUA SO XAY DUNG
(Ban hanh kém theo Quyét dinh s6 3493/0P-UBND ngay 05 thang 7 ndm 2017
ctia Chui tich Uy ban nhdn ddn thanh pho)

PHAN I. DANH MUC THU TUC HANH CHINH
A. Thu tuc hanh chinh thudc tham quyén giai quyét cia S¢ Xay dung

STT Tén thu tuc hanh chinh

I. Linh vwe Nha ¢

1 | Thu tuc chap thuan chu trwong dau tu du an dau tu xdy dung nha & thudc
tham quyén cua Uy ban nhan dan thanh ph6 quy dinh tai khoan 5 Piéu 9
ciia Nghi dinh sb 99/2015/ND-CP (Dy an ¢6 quy mé sir dung dat tir 10ha
dén dudi 50 ha va c6 sb luong nha ¢ dud6i 2.500 can); Dy an khong phan
biét quy mé dién tich dat, s6 lvong nha & nhung thudc khu vue han ché phat
trién hodc ndi do lich str (duoc x4c dinh trong cac db an quy hoach).

2 | Thu tuc chap thun chu treong dau tu dy an dau tw xay dung nha ¢ thude
tham quyén cua Uy ban nhén déan thanh pho quy dinh tai khoan 6 Diéu 9
cua Nghi dinh s6 99/2015/ND-CP: Du an ¢6 quy mo sir dung dat dudi 10ha.

3 | Thu tuc lwa chon chu dau tu dur 4n dau tu xdy dung nha ¢ throng mai theo
hinh thttc chi dinh chu dau to quy dinh tai khoan 2 Diéu 18 Nghi dinh
99/2015/Nb-CP cua Chinh phu.

4 | Thu tuc thué nha & cong vu thude tham quyén quan 1y cia Uy ban nhan dan
thanh pho.

5 Thu tuc cho thué, thué mua nha & xa hoi thudc s& hiru nha nudc.

6 | Thu tuc c¢6 y kién ddi véi danh sach du kién mua, thué, thué mua nha & x4
hoi duoc dau tu xay dung bang ngudon von ngoai ngan sach trén dia ban
thanh pho.

II. Linh vue Kinh doanh bit ddng sin

1 | Thu tuc cap méi chimg chi hanh nghé moi gidi bat dong san.

Thu tuc cap lai chimg chi hanh nghé moéi gidi bat dong san do bi mat, bi

2 rach, bi chay, bi huy hoai do thién tai hodc 1y do bat kha khang.

Thu tuc cap lai chtimg chi hanh nghé moi gidi bat dong san do hét han hoic

3 gﬁn hét han.

III. Linh viee Hoat dong xay dung

1 | Thu tuc cap Giay phép hoat dong x4y dung cho té‘ chtrc, ca nhan nwdc ngoai
hoat dong xay dung tai Viét Nam thurc hién hop dong ctiia du an nhém B,C.
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2 | Tha tuc diéu chinh Giay phép hoat dong xdy dung cho t6 chire, ca nhan
nuwdc ngoai hoat dong xay dung tai Viét Nam thuc hién hop dong cia dw an
nhom B.C.

3 | Thu tuc cap/cap lai (trudng hop ching chi hanh nghé hét han st dung)/cap
chuyén doi /diéu chinh, bo sung ndi dung ching chi hanh nghé hoat dong
x4y dung hang II, hang IIT d6i v&i c4 nhan hoat dong x4y dung trong cac
linh vue: Khao sat xay dung; thiét ké quy hoach xay dung; thiét ké xay
dung cong trinh; giam sat thi cong xay dung; kiem dinh x4y dung; dinh gia
xay dung; quan ly du an.

4 | Thi tuc cap lai chimg chi hanh nghé hang II, hang III (truong hop ching
chi hanh nghé rach, nat/that lac) doi v6i ca nhan hoat dong xay dung trong
cac linh vire: Khao sat xdy dung; thiét ké quy hoach xdy dung; thiét ké xay
dung cong trinh; giam sat thi cong xay dung; kiem dinh x4y dung; dinh gia
xay dung; quan ly du an.

5 | Thu tuc cap/cap lai/diéu chinh, bo sung noi dung ching chi ning lyc hoat
dong xdy dung hang I, hang IIT ddi véi: T chirc khao sat xdy dung; to
chirc 1ap quy hoach x4y dung; t6 chuc thiét ké, tham tra thiét ké xay dung
cong trinh; to chirc 14p, tham tra du an dau tu xdy dung; to chirc tu van quan
1y dy an; t6 chirc thi cong xay dung cong trinh; to chirc giam sat thi cong
xay dung; t0 chirc kiém dinh xay dung; t6 chtrc quan ly chi phi dau tu xay
dung.

IV. Linh vee Vit liéu xay dung

Thu tuc tiép nhan ho so cong bd hop quy san pham, hang hda vat lidu xay

I dung.

V. Linh vue Quan 1y chit lwgng cong trinh xiy dung

Thu tuc kiém tra cong tac nghiém thu dwa cong trinh vao sir dung doi véi

I cac cong trinh trén dia ban thudc trach nhiém quan ly cia S¢ Xay dung.

VI. Linh vec Giam dinh tw phap xay dung

1 | Thu tuc bo nhiém giam dinh vién tu phap xay dung doi voi ca nhan.

B. Thu tuc hanh chinh thuc thAm quyén giai quyét cia co’ quan khac (Pon
vi quan ly van hanh nha ¢ thugc sé hitu nha nwéc; Pon vi quan ly van hanh nha
¢ sinh vién; Co sé giao duc, dao tao)

Linh vuc Nha ¢

Thu tuc cho thué nha & cii déi VOl truong hop nguoi dang s dung nha ¢ ¢o
I | Quyéet dinh bo tri, phan phdi nha & (hodc gidy to chirng minh viéc st dung
nha &) nhung chua c6 hgp dong thué nha 6.

2 | Thu tuc cho thué nha ¢ cu d6i véi truomg hop dang thuce té st dung nha &, 1a
nguoi nhan chuyén quyén thué€ nha & trude ngay 06 thang 6 nam 2013 (da
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co hop déng thué nha &, nhung nguwdl dang st dung nha & khong co tén
trong hop dong thué nha ¢ nay).

3 Thu tuc ban nha & ct thudc s¢ hitu nha nude.

4 Thu tuc cho thué nha & sinh vién thudc sé hitu nha nuéde.

C. Thi tuc hanh chinh thudc thAm quyén giai quyét cia Uy ban nhin din
quén, huyén

STT Tén thu tuc hanh chinh

Linh vuc Nha ¢

1 Thu tuc thué nha & cong vu thude tham quyén quan 1y cia Uy ban nhan dan
quan, huyén.
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PHAN II. NOI DUNG CU THE CUA TUNG THU TUC HANH CHIiNH

A. THU TUC THUQC THAM QUYEN GIAI QUYET CUA SO XAY
DUNG

I. Linh vuec Nha ¢

1. Thi tuc chip thuin chi trwong diu tw dv 4n diu tw xdy dung nha &
thudc thim quyén cia Uy ban nhian dan Thanh phé quy dinh tai khoén 5 Diéu 9
ciia Nghi dinh 99/2015/ND-CP (Dw an c6 quy mé sit dung dit tir 10ha dén duéi
50 ha va c6 s6 lwong nha & dwdi 2.500 cin; Dw 4n khong phan biét quy mé dién
tich dét, s6 lwong nha & nhung thudc khu vwe han ché phat trién hodc ndi @6 lich
sir (dwoe xac dinh trong cic dd an quy hoach))

a) Trinh ty thwe hién

- Bude 1: Nha dau tu chuan bi dﬁy di ho so va nop 01 bo ho so tai Bd phéan tiép
nhan va tra két qua cua S& Xay dung (dia chi: 60 duong Truong Dinh, Phuong 7,
Quan 3), tir tha Hai dén tha Sau (budi sang tir 07 gio' 30 phat dén 11 gio 30 phut,
budi chiéu tir 13 gior 00 phit dén 17 gio 00 phut) va budi sang thir Bay tir 07 gio 30
phut dén 11 gio 30 phut.

- Budce 2: So Xay dung tiép nhan, kiém tra hod so va cdp bién nhan, ghi rd hen
ngay tra két qua cho ngudi nop. Truong hop ho so chua day du, chwa hop 16 thi
hudng dan dé ngudi ndp hoan thién ho so.

- Bude 3: Giai quyét ho so

+ Trong thdi han 03 ngay lam viéc ké tir ngay nhan du hd so dé nghi chap thuan
chil trrong dau tu, S& Xay dung cé trach nhiém giri ho so ldy y kién cta cac co quan
nha nudce ¢6 lién quan vé dy an. Trong thoi han 15 ngay, ké tir ngay nhan dwoc ho so,
co quan duoc lay v kién phai ¢o van ban tra 1oi vé nhitng noi dung thudéc pham vi
quan ly nha nuéc ciia minh lién quan dén du an gui So Xay dung.

+ Trong thoi han 25 ngay ké tir ngay nhan du ho so dé nghi chap thuan chu
truong dau tu, So Xay dung c¢d To trinh giri Uy ban nhan dan Thanh phé dé xin y
kién Hoi dong nhan dan Thanh pho.

+ Trong thoi han 07 ngay 1am viée ké tir ngay nhan dwoc v kién dong y cua Hoi
ddng nhan dan cung cap, Uy ban nhan dan Thanh phd ¢é van ban chap thuan chu
truong dau tu du an; truong hop khong chap thuan chu truong dau tu thi phai thong
bao bang vin ban va néu 15 1y do cho S& Xay dung va nha dau tu biét.
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- Budce 4: Nha dau tu can cir vao ngay hen trén Bién nhan, dén nhan két qua giai
quyét tai BO phén tiép nhan va tra két qua cia So Xay dung.

b) Cach thirc thwe hién: Truc tiép tai BO phan tiép nhan va tra két qua cua S&
Xay dung.

¢) Thanh phan, s6 lwgng hd so
- Thanh phan hd so

+ Van ban dé nghi chap thuan chu treong dv an xy dung nha o, trong d6 néu 1o
co s phap 1y dé nghi chap thuan; cac ndi dung dé xuat chap thuan quy dinh tai khoan
2 Diéu 11 cua Nghi dinh 99/2015/ND-CP; 1y do dé nghi chap thuan va ching minh
su phu hop cia ndi1 dung du an véi chuong trinh, ké hoach phat trién nha & cua dia
phurong da dugc phé duyét;

+ Quyét dinh phé duyét quy hoach 1/2000 kém theo ban v& quy hoach chi tiét
1/2000 khu vuce ¢6 du an da duoce co quan ¢ tham quyén phé duyét;

+ Noi dung chwong trinh, ké hoach phat trién nha & cia dia phuong da duoc phé
duyét c6 lién quan dén viéc trién khai thue hién du an can chép thuan chu truong dau
tu;

+ Hb so phap 1y cta don vi dugc giao lam chii dau tu, bao gdm gidy to chimg
minh chtrc ning kinh doanh bat dong san, tu cach phap ly, gidy to chimg minh ning
lwc tai chinh, kinh nghiém ciia chii dau tu theo quy dinh cua phap luat; truong hop
chwra lwra chon chu dau tu thi ¢6 bao céo vé hinh thire lwra chon chi dau tu va du kién
diéu kién lwa chon chu dau tu.

- S6 lwong ho so: 01 (bo).
d) Thoi han giai quyét
- Trong thoi han 25 ngay ké tir ngay nhan di ho so dé nghi chap thuan chu

truong dau tu, So Xay dung c¢d To trinh giri Uy ban nhan dan Thanh phé dé xin y
kién Hoi dong nhan dan Thanh pho;

- Trong thdi han 07 ngay lam viéc ké tir ngay nhan duogc vy kién dong y cua Hoi
ddng nhan dan cung cap, Uy ban nhan dan Thanh phd ¢é van ban chap thuan chu
truong dau tu du an; truong hop khong chap thuan chu truong dau tu thi phai thong

bao bang vin ban va néu 15 1y do cho S& Xay dung va nha dau tu biét.

d) Poi twong thwe hién thii tuc hanh chinh: Nha dau tu dy an xay dung nha 6.
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e) Co quan thwe hién tha tuc hanh chinh
- Co quan ¢6 tham quyén quyét dinh: Uy ban nhan dan Thanh pho.
- Co quan truc tiép thuc hién thu tuc hanh chinh: S¢ Xay dung.

- Co quan phdi hop (néu c6): S& Quy hoach - Kién tric, S& Tai nguyén va Moi
truong, S& Ké hoach va Pau tu, S& Tai chinh, S¢ Giao thong van tai, co quan nha
nude ¢é lién quan va Uy ban nhan dan quan - huyén, phuong-xa noi ¢ khu dat du
an.

g) Két qua thii tuc hanh chinh: Van ban chap thuan chu truong dau tu dy an

dau tu x4y dung nha ¢ hodc van ban théng bao néu 18 ly do khong chap thuin chu
truong dau tu dv an dau tu xay dung nha ¢.

h) Phi, 1€ phi: Khong.

i) Tén miu don, miu t& khai: Khong.

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khong.

1) Can cir phap ly cua thu tuc hanh chinh

- Luat Nha & s6 65/2014/QH13 ngay 25/11/2014;

- Nghi dinh s6 99/2015/ND-CP ngay 20/10/2015 ciia Chinh phu quy dinh chi
ti€t va hudng dan thi hanh mét sé diéu cua Luat Nha &;

- Thong tu s6 19/2016/TT-BXD ngay 30/6/2016 cia Bo X4y dung hudng dan

thuc hién mét sd noi dung cua Luat Nha & va Nghi dinh s6 99/2015/ND-CP ngay
20/10/2015 ciia Chinh phu quy dinh chi tiét thi hanh mot s6 diéu ctia Luat Nha o.
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2. Tha tuc chip thuin chi trwong diu tw dw an diu tw xdy dung nha &
thudc thim quyén cia Uy ban nhian dan Thanh phé quy dinh tai khoén 6 Diéu 9
ciia Nghi dinh 99/2015/NP-CP: Du 4n ¢6 quy mo sir dung dat dwéi 10ha

a) Trinh ty thwe hién

- Bude 1: Nha dau tu chuan bi dﬁy di ho so va nop 01 bo ho so tai Bd phan tiép
nhan va tra két qua cua S& Xay dung (dia chi: 60 duong Truong Dinh, Phuong 7,
Quan 3), tir tha Hai dén tha Sau (budi sang tir 07 gio' 30 phat dén 11 gio 30 phut,
budi chiéu tir 13 gior 00 phit dén 17 gio 00 phut) va budi sang thir Bay tir 07 gio 30
phut dén 11 gio 30 phut.

- Bude 2: So Xay dung tiép nhan, kiém tra hd so bién nhan, ghi & hen ngay tra
két qua cho nguoi nop. Truong hop hod so chua day du, chua hop 16 thi huéng dan dé
nguoi ndp hoan thién ho so.

- Budce 3: Giai quyét ho so

+ Trong thoi han 03 ngay lam viéc ké tir ngay nhan di hd so dé nghi chap thuan
chu trrong dau tu, So Xay dung c6 trach nhiém giri hd so ldy y kién cia cac co quan
nha nude co lién quan vé dy an. Trong thoi han 15 ngay, ké tir ngay nhan dugc ho so,
co quan duge lay y kién phai ¢6 van ban tra 161 vé nhitng ndi dung thudc pham vi quan
ly nha nude cua minh lién quan dén dy an gii S& Xay dung.

+ Trong thoi han 25 ngay ké tir ngdy nhan di hd so dé nghi chap thuan chu
treong dau tu, S& Xay dung co6 T trinh gui Uy ban nhan dan Thanh pho xem xét,
chap thuan chu trwong dau tu dy an.

+ Trong thoi han 07 ngay 1am viéc, ké tir ngay nhan dugc To trinh kém theo ho
so dé nghi chap thuan chu trwong dau tu du an cia S¢ Xay dung, Uy ban nhan dan
Thanh phé ¢6 van ban chap thuan chu trwong dau tu dy an; truong hop khong chap
thuan chu truong dau tu thi phai thong bao bang van ban va néu rd ly do cho S¢ Xay
dung va nha dau tu biét.

- Budc 4: Nha dau tu cin clr vao ngay hen trén Bién nhan, dén nhan két qua giai
quyét tai BO phan tiép nhan va tra két qua cia SO Xay dung.

b) Cach thwc thwe hién: Truc tiép tai BO phan tiép nhan va tra két qua cua S&
Xay dung.

¢) Thanh phan, s6 lwgng hd so

- Thanh phan hd so
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+ Van ban dé nghi chap thuan chu treong dv an xy dung nha o, trong d6 néu 1o
co s phap 1y dé nghi chap thuan; cac nodi dung dé xuat chap thuan quy dinh tai khoan
2 Diéu 11 cua Nghi dinh 99/2015/ND-CP; 1y do dé nghi chap thuan va ching minh
su phu hop cia ndi1 dung du an véi chuong trinh, ké hoach phat trién nha & cua dia
phurong da dugc phé duyét;

+ Quyét dinh phé duyét quy hoach 1/2000 kém theo ban v& quy hoach chi tiét
1/2000 khu vuce ¢6 du an da duoce co quan ¢ tham quyén phé duyét;

+ Noi dung chwong trinh, ké hoach phat trién nha & cia dia phuong da duoc phé
duyét c6 lién quan dén viéc trién khai thue hién du an can chép thuan chu truong dau
tu;

+ Hb so phap 1y cta don vi dugc giao lam chii dau tu, bao gdm gidy to chimg
minh chtrc ning kinh doanh bat dong san, tu cach phap ly, gidy to chimg minh ning
lwc tai chinh, kinh nghiém ciia chii dau tu theo quy dinh cua phap luat; truong hop
chwra lwra chon chu dau tu thi ¢6 bao céo vé hinh thire lwra chon chi dau tu va du kién
diéu kién lwa chon chu dau tu.

- S6 lwong hd so: 01 (bo).
d) Thoi han giai quyét

- Trong thoi han 25 ngay ké tir ngay nhan di ho so dé nghi chap thuan chu
truong dau tu, SO Xay dung ¢ To trinh giri Uy ban nhan dan Thanh phé xem xét,
chap thuan chu truong dau tu du an.

- Trong thoi han 07 ngay lam viéc, ké tir ngdy nhan duoc To trinh kém theo ho
so d& nghi chap thuan chu trrong dau tu dy an cia S& Xay dung, Uy ban nhan dan
Thanh phd ¢6 vin ban chap thuan chu truong dau tu du an; truong hop khong chap
thuan chi trerong dau tu thi phai thong bao bang vian ban va néu rd ly do cho S¢ Xy
dung va nha dau tu biét.

d) Poi twong thwe hién thii tuc hanh chinh: Nha dau tu dy an xay dung nha 6.

e) Co quan thwe hién tha tuc hanh chinh

- Co quan ¢6 tham quyén quyét dinh: Uy ban nhan dan Thanh pho.

- Co quan truc tiép thuc hién thu tuc hanh chinh: S¢ Xay dung.

- Co quan phdi hop (néu c6): S& Quy hoach - Kién tric, S& Tai nguyén va Moi
truong, S& Ké hoach va Pau tu, S& Tai chinh, S¢ Giao thong van tai, co quan nha
nude ¢é lién quan va Uy ban nhan dan quan-huyén, phuong - xa noi ¢ khu dat du
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an.

g) Két qua thii tuc hanh chinh: Van ban chap thuan chu truong dau tu dy an
dau tu x4y dung nha ¢ hodc van ban théng bao néu 18 ly do khong chap thuin chu
trouong dau tu dv an dau tu xay dung nha ¢.

h) Phi, 1€ phi: Khong.

i) Tén miu don, miu t& khai: Khong.

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khong.

1) Can cir phap ly cua thu tuc hanh chinh

- Luat Nha & s6 65/2014/QH13 ngay 25/11/2014;

- Nghi dinh s6 99/2015/ND-CP ngay 20/10/2015 ciia Chinh phu quy dinh chi
ti€t va hudng dan thi hanh mét sé diéu cua Luat Nha &;

- Thong tu s6 19/2016/TT-BXD ngay 30/6/2016 cia Bo X4y dung hudng dan

thye hién mot s6 ndi dung cia Luat Nha & va Nghi dinh s6 99/2015/ND-CP ngay
20/10/2015 ciia Chinh phu quy dinh chi tiét thi hanh mot s6 diéu ctia Luat Nha o.
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3. Thi tuc lwa chon chi ddu tw dw 4n dau tw xiy dung nha ¢ thwong mai
theo hinh thirc chi dinh chii ddu tw quy dinh tai khoin 2 Piéu 18 Nghi dinh
99/2015/ND-CP cua Chinh phu

a) Trinh ty thwe hién

- Bude 1: Nha dau tu chuan bi dﬁy di ho so va nop 01 bo ho so tai Bd phan tiép
nhan va tra két qua cua So X4y dung (dia chi: 60 duong Truong Dinh, Phuong 7,
Quan 3), tir thir Hai dén tha Sau (budi sang tir 07 gid 30 phut dén 11 gio 30 phut,
budi chiéu tir 13 gid 00 phat dén 17 gio 00 phut) va budi Sang thi Bay tir 07 gid 30
phut dén 11 gio 30 phut.

- Budc 2: So Xay dung tiép nhan, kiém tra hd so va cap bién nhan ho so ¢ ngay
hen tra két qua trao cho nguoi ndp. Truong hop hd so chua ddy du hodc chua hop 16
thi hudéng dan dé ngudi ndp hoan thién ho so.

- Budc 3: Trong thoi han 30 ngay ké tir ngay nhan du ho so hop 16, So Xay dung
to chtre hop To chuyén gia dé xem xét, danh gia nang lyc cua nha dau tu:;

+ Néu nha dau tu di diéu kién 1am chii dau tu du an thi S& Xay dung ¢ vin ban
kém theo bién ban hop T6 chuyén gia va hd so phap ly cua nha dau tw gai Uy ban
nhan dan Thanh phé dé ban hanh van ban cong nhan nha dau tu 1am chu dau tu du
an;

+ Néu nha dau tu khong du diéu kién 1lam chu dau tu du an thi S& Xay dung co
van ban thong bao d nha dau tu biét 6 1y do.

- Budce 4: Nha dau tu can cir vao ngay hen trén Bién nhan, dén nhan két qua giai
quyét tai BO phén tiép nhan va tra két qua cia So Xay dung.

b) Cach thirc thwe hién: Truc tiép tai BO phan tiép nhan va tra két qua cua S&
Xay dung.

¢) Thanh phan, s6 lwgng hd so

- Thanh phan hd so

+ Van ban dang ky lam chu dau tu du an cta nha dau tw, bao gom cac ndi dung;
tén, dia chi nha dau tu, cac dé xuat ciia nha dau tu, du kién tién d6 thuc hién dy an;

+ Ban sao c6 chung thuc hoic ban sao kém xuat trinh ban chinh dé dbi chiéu
Giay ching nhan dang ky doanh nghiép hodc Gidy chimg nhan ding ky dau tu kém
theo gidy to chimg minh ¢ du s6 von duge hoat dong kinh doanh bat dong san (von
Diéu 18) theo quy dinh cua phap luat vé kinh doanh bat dong san;
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+ Giay to chiung minh nang lyc tai chinh cua chu dau tu ap dung nhu quy dinh
tai diém d, khoan 2 Diéu 12 cua Nghi dinh s6 76/2015/ND-CP ngay 10/9/2015 cua
Chinh phu quy dinh chi tiét thi hanh mot s6 diéu cia Luat Kinh doanh bat dong san,
cu thé: Vian ban chirng minh co von thudc sé hiru cua minh dé thue hién du an theo
quy dinh cia phap luat vé dau tu, vé dat dai. Truong hop chwa co van ban chimg
minh ¢6 von thudc sé hitu ciia minh theo quy dinh cua phap luat vé dau tu, vé dat dai
thi phai ¢6 van ban xac nhan cua to chire kiém toan doc l1ap hodc bao cdo tai chinh da
duoc kiém toan vé mtc von chu sé hitu cua doanh nghiép tai thoi diém gan nhat
(ndm nhan chuyén nhuong hodc nim trude lién ké nam nhan chuyén nhuong) doi véi
doanh nghiép dang hoat dong; d6i voi doanh nghiép méi thanh 14p thi néu sb vén 1a
tién Viét Nam hoic ngoai t€ thi phai dwgce ngan hang thuwong mai noi doanh nghiép
d6 mo tai khoan xac nhan vé s6 du tién gui ctia doanh nghiép, néu sd von 1a tai san
thi phai c6 chimg thu cua to chirc ¢ chirc niang dinh gia hodc tham dinh gia dang
hoat dong tai Viét Nam vé két qua dinh gia, tham dinh gia tai san ciia doanh nghiép
(ban sao);

+ Giay to ching minh quyén sir dung dat & hop phéap theo quy dinh cua phap
luét vé dat dai (ban sao).

- S6 lwong hd so: 01 (bo).

d) Thoi han giai quyét: 30 ngay ké tir ngay S¢ XAy dung nhan di hd so hop 18.
d) Poi twong thuwe hién thi tuc hanh chinh: Nha dau tu xdy dung nha &.

e) Co quan thwe hién tha tuc hanh chinh

- Co quan ¢6 tham quyén quyét dinh: Uy ban nhan danThanh phd.

- Co quan truc tiép thuc hién thu tuc hanh chinh: S¢ Xay dung.

- Co quan phdi hop (néu c6): S& Quy hoach-Kién tric, S& Tai nguyén va Moi
truong, S& Ké hoach va Pau tu, S& Tai chinh, S¢ Giao thong van tai, co quan nha
nude cé lién quan va Uy ban nhan dan quin-huyén, phuong-xa noi ¢6 khu dat du an.

g) Két qua giai quyét thi tuc hanh chinh: Vin ban cong nhan chi dau tu du
an xay dung nha ¢ hodc vian ban thong bao néu 15 1y do khong chap thuan chon chu
dau tu.

h) Phi, 1€ phi: Khong.
i) Tén miu don, miu to khai: Khong.

k) Yéu cau, diéu kién thwe hién tha tuc hanh chinh
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- T6 chuc, ho gia dinh, c4 nhan co quyén sir dung dat hop phap theo quy dinh
ctia phap ludt vé dat dai, phu hop voi quy hoach xay dung nha &, quy hoach, ké hoach
st dung dat da duoc co quan c6 tham quyén phé duyét.

- C6 du diéu kién lam chu dau tu theo quy dinh tai Diéu 21 ciia Luit Nha &

+ Doanh nghiép, Hop tac xa duoc thanh 14p va hoat dong theo quy dinh cua
phap luat Viét Nam.

+ C6 von phap dinh theo quy dinh ciia phap luat kinh doanh bat dong san va ¢o
von ky quy dé thue hién ddi voi timg dy an theo quy dinh cua phap luat vé dau tu.

+ C6 chirc nang kinh doanh bat dong san theo quy dinh ciia phéap luét.

1) Can cir phap ly cua thu tuc hanh chinh

- Luat Nha & s6 65/2014/QH13 ngay 25/11/2014;

- Nghi dinh s6 99/2015/ND-CP ngay 20/10/2015 ciia Chinh phu quy dinh chi
tiét th1 hanh mot s6 diéu cua Luat Nha ¢&;

- Thong tu s6 19/2016/TT-BXD ngay 30/6/2016 cia Bo X4y dung hudng dan

mot sd noi dung ctia Nghi dinh s6 99/2015/ND-CP ngay 20/10/2015 ciaa Chinh phu
quy dinh chi tiét thi hanh mét s6 diéu cta Luat Nha 6.
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4. Thi tuc thué nha & cong vu thudc thim quyén quan Iy cia Uy ban nhan
din thanh pho

a) Trinh tu thyc hién

- Bude 1: Céan bd thuoc dbi twong duoc thué nha ¢ cong vu dé nghi co quan, td
chirc dang truc tiép quan 1y giri 01 bd ho so thué nha & cong vu tai BO phan tiép nhan
va tra két qua cua S& Xay dung (dia chi: 60 Trwong Dinh, Phuong 7, Quan 3), tir tha
Hai dén tha Sau (budi sang tir 07 gior 30 phit dén 11 gid 30 phit, budi chiéu tir 13 gio
00 phut dn 17 gio 00 phit) va budi sang tht Bay tir 07 gior 30 phut dén 11 gio 30
phut.

- Bude 2: S& Xay dung tiép nhan, kiém tra ho so va cap bién nhan c6 hen ngay
tra két qua cho nguoi ndp (truong hop ndp truc tiép). Truong hop hd so chua day du,
chua hop 16 thi huéng dan dé nguoi ndp hoan thién ho so.

- Bude 3: Giai quyét ho so

+ Trong thdi han 10 ngay, ké tir ngay nhan duogc dé nghi thué nha & cong vu, SO
Xay dung kiém tra va c¢6 van ban gui Uy ban nhan dan Thanh phd xem xét, quyét
dinh cho thué nha ¢ cong vu.

+ Trong thoi han 20 ngay, ké tir ngay nhan duoc van ban dé nghi cua co quan, to
chitc dang truc tiép quan 1y nguoi ¢o6 nhu cau thué nha & cong vu, Uy ban nhan dan
Thanh phé ban hanh Quyét dinh cho thué nha & cong vu; truong hop khong du diéu
kién thi phai cé van ban tra 101 néu ro ly do.

+ Uy ban nhan dan Thanh pho giri Quyét dinh bo tri cho thué nha & cong vu cho
don vi quan 1y van hanh nha & cong vu, co quan dang truc tiép quan ly nguoi thué va
nguoi duoc thué nha ¢ cong vu (mdi noi 01 ban) dé phéi hop trong viée quan ly, bo
tri cho thué nha ¢ cong vu.

+ Can cu Quyét dinh bd tri cho thué nha & cong vu cua Uy ban nhan dan Thanh
phd, S Xay dung c6 van ban (kém theo danh sach ngudi duge bo tri thué nha o) dé
nghi don vi quan 1y van hanh ky két hop dong thué nha & cong vu truc tiép voi nguoi
thué trong thoi han 10 ngay, ké tir ngay Quyét dinh ¢6 hiéu lic thi hanh. Pon vi quan
1y van hanh nha & cong vu co trach nhiém giri Hop dong da duoc hai bén ky két cho
S¢ Xay dung va co quan quan ly nguoi thué.

b) Cach thire thwe hién: Truc tiép tai BO phan tiép nhan va tra két qua cua S¢
Xay dung.
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¢) Thanh phan, s6 lwong hd so

- Thanh phan hé so

+ Pon dé nghi thué nha & cong vu d3 ¢ xac nhan cua co quan dang tric tiép
quan 1y can bd, cong chirc vé thuc trang nha &;

+ Ban sao quyét dinh bo nhiém, diéu dong, luan chuyén cong tac cd xac nhan
ctia co quan ra quyét dinh hodc co quan dang truc tiép quan ly can bd, cong chire.

-S6 lwong hd so: 01 bd

d) Thoi han giai quyét: 20 ngay ké tir ngay nhan duoc van ban dé nghi cua co
quan, to chirc dang tryc tiép quan ly ngudi thué nha ¢ cong vu.

d) Poi twong thuwe hién thi tuc hanh chinh

Theo quy dinh tai khoan 1 Diéu 32 Luat Nha ¢ nam 2014, cac doi twong sau day
néu dap ung du diéu kién quy dinh tai khoan 2 Piéu 32 Luat Nha & thi duoc thué nha
¢ cong vu:

- Can bd, cong chirc thude cac co quan cua Pang, Nha nudc, to chirc chinh tri -
x4 ho1 khong thudc dién quy dinh tai diém a khoan nay dwoc diéu dong, luan chuyén
dén cong tac tai co quan Trung wong giit chitc vu tir cap Th trudng va twong duong
trd 1én; duoe diéu dong, luan chuyén dén cong tac tai dia phuwong giir chire vu tir Chu
tich Uy ban nhan dan cdp huyén, Giam doc S¢ va twong duong trd 1én;

- Can bd, cong chirc thude cac co quan cua Pang, Nha nudc, to chirc chinh tri -
x4 ho1 khong thudc dién quy dinh tai diém b khoan nay dwoc diéu dong, luan chuyén
dén cong tac tai xa ving sdu, vang xa, ving co diéu kién kinh té - x4 hoi dac biét kho
khan, khu vue bién gidn, hai dao;

- Gido vién dén cong tac tai khu virc nong thon, xd ving siu, ving xa, ving co
diéu kién kinh té - xa hoi dic biét kho khan, khu vire bién gioi, hai dao;

- Béc si, nhan vién y té dén cong tac tai khu vuc néng thon, xa ving sdu, ving
xa, ving cb diéu kién kinh té - xa hoi dac biét kho khan, khu vuc bién gid1, hai dao;

- Nha khoa hoc duoc giao chu tri nhiém vu khoa hoc va cong nghé cap quoc gia
dac biét quan trong theo quy dinh cua Luat khoa hoc va cong nghé.

e) Co quan thwe hién tha tuc hanh chinh

- Co quan ¢6 tham quyén quyét dinh: Uy ban nhan dan Thanh pho.

- Co quan truc tiép thuc hién: S¢ Xay dung.
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- Co quan phdi hop: co quan, to chirc dang truc tiép quan 1y nguoi ¢ nhu cau
thué nha & céng vu; don vi quan ly van hanh nha & cong vu.

g) Két qua thue hién thi tuc hanh chinh: Quyét dinh cua Uy ban nhan dan
Thanh phé vé bb tri cho thué nha & cong vu hodc van ban tur chdi néu ro ly do.

h) Phi, 1€ phi: Khong.

i) Tén miu don, miu t& khai

Pon d nghi thué nha & cong vu (Phu luc s6 01 Thong tu s6 09/2015/TT-BXD
ngay 29/12/2015 ciua Bo Xay dung huéng dan quan 1y sir dung nha & cong vu).

k) Yéu cau, diéu kién thwe hién tha tuc hanh chinh

Can bd thué nha & cong vu phai chwa ¢6 nha ¢ thudc s¢ hitu ciia minh va chua
duoc thué, thué mua hodc mua nha & xa hoi tai noi dén cong tac hodac da co nha &
thudc s& hiru cua minh tai noi dén cong tac nhung dién tich nha & binh quan trong ho
gia dinh duwdi 15m*/ngudi.

1) Can cir phap ly cua thu tuc hanh chinh

- Nghi dinh s6 99/2015/ND-CP ngay 20/10/2015 cia Chinh phu quy dinh chi
tiét va hudng dan thi hanh mot s diéu cia Luat Nha o;

- Théng tu s6 09/2015/TT-BXD ngay 29/12/2015 cua Bo X4y dung huéng dan
quan ly st dung nha ¢ cong vu.
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PHU LUC SO 01

MAU BON BE NGHI THUE NHA O CONG VU
(Ban hanh kem theo Thong tu s6 09/2015/TT-BXD ngay 29 thang 12 ndm 2015 cua Bo
trudng B6 Xay dung)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

Kinhgri: ... (*)
S 1 1
Namsinh ........................ QUE qUAN.........ooo
CMND SO .o capngay .../ ...... [oviiiii tal ..
Chd & hién 11 SR
Pang ¢ thué o Pang ¢ nha khach o Pang ¢ nho O
Hién dang cONG tAC tal:. ... ..ot
Chirc vu: .o ; phu cr?ip chucvu:.........................
Biénthoat: ... Email. ...,

Hién nay t61 chua c6 nha ¢ (chua c6 nha ¢ thudc s¢ hitu cia minh, chua dugc mua, thué,
thué mua nha & xa hoi) tai noi dén cong tac.

T6i lam don nay dé nghi co quan ........ xem x¢€t cho t61 dugc thué nha ¢ cong vu va cam
doan chap hanh day du cac quy dinh cua Nha nudc vé thué, st dung nha ¢ cong vu (SO
thanh vién trong gia dinh 6 cung la: ............ nguoi).

Kém theo don nay 13 ban sao Quyét dinh s6 ......... ngay .../ ... ...c0a.................
véviéc bo nhi€m hodc/va diéu dong, luan chuyén cong tac.

T6i cam doan nhiing 10i khai trong don 1a dang su thuc va chiu trach nhiém vé nhiing 16i
khai ctia minh truée phap luat./.

X4c nhan caa coquan ... ,ngay .....thang ..... nam.. ...
quan lynguwoi dé nghi thué nha Nguwoi lam don
6 cong vu (Ky va ghi 10 ho tén)

(Vé thuc trang nha & tai dia
phuong noi dén cong tac)

Ghi chi: (*) Ghi t€n co quan dai dién chu s¢ hitu nha ¢ cong vu quy dinh tai Piéu 5 cia
Thong tu s6 09/2015/TT-BXD ngay 29 thang 12 ndm 2015 cia B truong Bo Xay dung.
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S. Tha tuc cho thué, thué mua nha ¢ xa hgi thugc sé hiru nha nwéc
a) Trinh tw thyc hién

- Budce 1: Nguoi ¢o6 nhu cau thué, thué mua nha & xa hoi thudce s& hiru nha nude
ndp 02 bd ho so tai BO phan tiép nhan va tra két qua cua So Xay dung (dia chi: 60
duong Truong Pinh, Phuong 7, Quén 3), tir tht Hai dén tha Sau (budi sang tir 07 gidy
30 phut dén 11 gi¢r 30 phat, budi chiéu tir 13 gir 00 phut dén 17 gid 00 phit) va budi
sang thir Bay tir 07 gid 30 phut dén 11 gio 30 phat.

- Budc 2: S¢ Xay dung tiép nhan kiém tra hd so va cap bién nhén c6 hen ngay
tra két qua cho nguoi nop. Truong hop ho so chua day du, chua hop 16 thi huéng dan
dé ngurdl ndp hoan thién ho so.

- Bude 3: Trong thoi han 30 ngay ké tir ngay nhan da ho so hop 16 hodc 60 ngay
trong truong hop phai xét duyét ho so, té chirc cham diém:

+ S¢ Xay dung tong hop, 14p danh sach bao cao Hoi dong xét duyét cho thué,
thué mua nha & xa hoi cap Thanh phd dé thuc hién xét duyét timg hd so dang ky, xac
dinh d6i twong du diéu kién va cham diém xét chon doi twong wu tién (néu o).

+ S¢& Xay dung cé To trinh kém theo danh sach va bién ban xét duyét cua Ho1
ddng bao cao Uy ban nhan dan Thanh phé quyét dinh. Trudong hop khong du diéu
kién hodc chua duoc xét duyét, S& Xay dung co van ban thong bao cho don vi quan
1y van hanh nha & dé tra 1oi cho ngudi ndp don biét.

+ Trén co s& bao cdo cua S& Xay dung, Uy ban nhan dan Thanh phd sé& ban
hanh va giri quyét dinh phé duyét danh sach ngudi duge thué, thué mua nha & xa hoi
thudc s& hiru nha nude cho S Xay dung dé ky hop dong thué mua véi ngudi duoc
thué mua hodc giri cho don vi quan ly van hanh nha & dé ky hop dong thué nha véi
nguot duge thué nha 6.

- Budce 4: Nguoi ¢6 nhu cau thué, thué mua nha ¢ xa hoi thude s¢ hiru nha nudce
can cur vao ngay hen trén Bién nhan, dén nhan két qua giai quyét tai B phan ti€p
nhan va tra két qua cia S¢ Xay dung.

b) Cach thire thwe hién: Truc tiép tai BO phan tiép nhan va tra két qua cua S¢
Xay dung.

¢) Thanh phan, s6 lwgng hd so
- Thanh phan ho so

+ Pon dang ky thué, thué mua nha & xa hoi thude sé hiru nha nudc;
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+ Giéy to chimg minh thudc ddi trong va c¢é du diéu kién vé nha &, cu tra, thu
nhap;

+ Giay to ching minh thude doi twong dwge mién, giam tién thué nha & xa hoi
(néu co).

- S6 lwgng hd so: 02 bod (01 bd luu tai co quan tiép nhan ho so va 01 bod chuyén
cho S& X4y dung (néu don vi quan ly van hanh 1a co quan tiép nhan hd so) hoic 01
bd chuyén cho don vi quan 1y van hanh (néu S¢ Xay dung 1a co quan tiép nhan hd
S0).

d) Thoi han gidi quyét: Khong qua 30 ngay ké tir ngay S Xay dung nhan du
ho so hop 1¢; treong hop phai xét duyét, to chitc cham diém thi thoi han giai quyét 1a
khong qua 60 ngay.

d) Poi twong thwe hién thi tuc hanh chinh: Nguoi thué, thué mua nha & x3
hoi thude so hitu nha nuwde thude mot trong cac doi twong sau day:

- Ddi twong thude trudong hop thué nha & xa hoi thude so hitu nha nude:

Hoc sinh, sinh vién cac hoc vién, treong dai hoc, cao déng, day nghé; hoc sinh
truong dan tdc noi1 tra cong 1ap duoc s dung nha & trong thot gian hoc tap.

- Ddi twong thude truong hop thué, thué mua nha ¢ xa hoi thude s hiru nha
nudc:

+ Ngudi ¢ cong voi cach mang theo quy dinh ciia phap luat vé vu dai nguoi c6
cong vt cach mang;

+ Nguoi thu nhap thép, ho nghe¢o, can ngheo tai khu vue do thi;

+ Nguoi lao dong dang lam viéc tai cac doanh nghiép trong va ngoai khu cong
nghiép;

+ Si quan, ha si quan nghiép vu, ha si quan chuyén moén k¥ thuat, quan nhan
chuyén nghiép, cong nhan trong co quan, don vi thude cdng an nhan dan va quan déi
nhan dan;

+ Cén bd, cong chirc, vién chirc theo quy dinh ciia phap ludt vé can bo, cong
chirc, vién chuc;

+ Cac dbi tuong da tra lai nha & cong vu theo quy dinh tai khoan 5 biéu 81 cua
Luat Nha ¢&;

+ H$ gia dinh, ca nhan thudc dién b1 thu hoi dat va phai giai tdéa, pha do nha &
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theo quy dinh ciia phap ludt ma chua dugc Nha nude bdi thuong bang nha &, dat 6.

e) Co quan thyec hién tha tuc hanh chinh

- Co quan ¢6 tham quyén quyét dinh: Uy ban nhan dan Thanh pho.

- Co quan thue hién thu tuc hanh chinh: S¢ Xay dung.

- Co quan phdi hop: Pon vi quan 1y van hanh nha (néu c).

g) Két qua thue hién thi tuc hanh chinh: Quyét dinh cua Uy ban nhan dén
Thanh ph6 vé phé duyét danh sach ngudi duoc thué, thué mua nha & xa héi thude so
hitu nha nuwéce hode van ban tir chdi néu rd ly do.

h) Phi, 1€ phi: Khong.

i) Tén miu don, miu t& khai

- Mau dé nghi thué, thué mua nha ¢ xa hoi (phu luc s6 09 ban hanh kém theo
Thong tu s6 19/2016/TT-BXD);

- Mau xac nhan doi tuong, thue trang vé nha & (phu luc s6 13, 14, 15, 16 ban
hanh kém theo Théng tu s6 19/2016/TT-BXD);

- Mau ké khai vé thu nhép (phu luc s6 17,18 ban hanh kém theo Théng tu so
19/2016/TT-BXD).

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh

Doi véi cac truong hop quy dinh tai khoan 1 Diéu 50 cia Luat Nha & nam 2014
thi phai dap tmg cac diéu kién vé nha &, cu tra, thu nhap theo quy dinh sau day:

- Chua c¢6 nha ¢ thudc sé hiru cia minh, chua dugc mua, thué hoiac thué mua
nha & x3a hdi, chwa duoc hudng chinh sach hd trg nha &, dit & dudi moi hinh thic tai
not sinh séng, hoc tap hodc c¢6 nha ¢ thudc s¢ hitu cua minh nhung dién tich nha &
binh quan dau ngudi trong ho gia dinh thap hon murc dién tich nha & tdi thicu do
Chinh phu quy dinh theo tirng thot ky va tirng khu vue;

- Phai c¢6 dang ky thuong tri tai tinh, thanh phé tryc thude trung wong noi ¢o
nha & xa hoi; treong hop khéng ¢6 dang ky thuong tru thi phai c6 dang ky tam tru tir
mot nam trd 1én tai tinh, thanh phod nay, trir treomg hop quy dinh tai khoan 9 Diéu 49
cua Luat Nha & nam 2014 (Hoc sinh, sinh vién cac hoc vién, truong dai hoc, cao
ding, day nghé; hoc sinh trueong dan toc ndi tra cong 1ap dwoce st dung nha & trong
thot gian hoc tap);

- D6i véi doi twong quy dinh tai cac khoan 4 (Ngudi thu nhap thap, ho ngheo,
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can ngheo tai khu vuc doé thi), khoan 5 (Nguoi lao dong dang lam viéc tai cac doanh
nghiép trong va ngoai khu cong nghi¢p), khoan 6 (Si quan, ha si quan nghiép vu, ha
si quan chuyén mon k¥ thuat, quan nhan chuyén nghiép, cong nhan trong co quan,
don vi thudc cdng an nhan dan va quan déi nhan dan) va khoan 7 (Can bo, cong chic,
vién chirc theo quy dinh cua phap luat vé can bd, cong chirc, vién chirc) Diéu 49 cua
Luat Nha ¢ nam 2014 thi phai thudc dién khong phai ndp thué thu nhap thuong
xuyén theo quy dinh cua phap luat vé thué thu nhap ca nhan; truong hop 1a ho nghéo,
can ngheo thi phai thude dién nghéo, can nghéo theo quy dinh cua Thu twéng Chinh
phu. Doi voi dbi tuong quy dinh tai cac khoan 1 (Ngudi co cong véi cach mang theo
quy dinh cua phap luat vé vu dii ngudi c6 cong voi cach mang), khoan 8 (Cac doi
twong da tra lai nha & cong vu theo quy dinh tai khoan 5 Diéu 81 cua Luat nay),
khoan 9 (Hoc sinh, sinh vién cac hoc vién, truong dai hoc, cao dang, day nghé; hoc
sinh truong dan tdc ndi tra cong lap duoc st dung nha & trong thot gian hoc tap) va
khoan 10 (H6 gia dinh, ca nhan thuoc dién b1 thu hoi dat va phai giai tdéa, pha do nha
& theo quy dinh cua phap luat ma chwa duge Nha nude bdi thuong bang nha o, dat &)
Diéu 49 cua Luat Nha ¢ nam 2014 thi khong yéu cau phai dap tmg diéu kién vé thu
nhap theo quy dinh tai diém nay.

1) Can cir phap ly cua thu tuc hanh chinh

- Luat Nha & nam 2014;

- Nghi dinh s6 99/2015/ND-CP ngay 20/10/2015 cia Chinh phu quy dinh chi
tiét va huéng dan thi hanh mot s diéu cia Luat Nha &;

- Thong tu s6 19/2016/TT-BXD ngay 30/6/2016 cia Bo Xay dung hudng dan
thye hién mot s6 ndi dung cia Luat Nha & va Nghi dinh s6 99/2015/ND-CP ngay
20/10/2015 cta Chinh phu quy dinh chi tiét va hudéng dan thi hanh mot s6 diéu cua
Luat Nha ¢.
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PHU LUC SO 09
MAU PON PANG KY THUE THUE MUA NHA G XA HOIL
THUOC SO HUU NHA NUOC
(Ban hanh kem theo Thong tu s06 19/2016/TT-BXD ngay 30/6/2016 cua B6 Xay dung)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

MAU PON PANG KY THUE, THUE MUA NHA O XA HOI THUOC SO HUU NHA NUOC
Hinh thuc dang ky Thué o Thué mua o
Kinhgi: ...
HO VA tN NGUOT VIBE AON: ..o,

CMND (ho chiéu hodc thé quan nhan hodc thé cin cudc cong dan)

SO .o cAp ngay ...... /... JRAL Lo

INGNE NGRIEP. ..o,

INOT LI VIO oo

INOT O MBI T0: e

H6 khau thuong tra (hoac tam tra) s& TAL o
TRUGC AOT TUONE. ..ol

S6 thanh vién trong ho giadinh ................... ngudi, bao gdm:

1.Hovatén: ................................. CMND SO ... la:
Nghé nghiép ...................l Tén coquan (don vi) ...

2. Hovatén: ............... ... ... ........... CMND SO ... la:
Nghé nghiép ...................l Tén coquan (don vi) ...

3. Hovatén: ........... . CMND SO ... la:
Nghé nghiép ...................l Tén coquan (don vi) ...

A e

T6i va nhitng nguoi trong ho gia dinh cam két chua duoc thy hudng chinh sach hd tro vé nha &, dat
¢ dudi bat cu hinh thuc nao (khong ap dung do6i vaéi trudng hop tai dinh cu va truong hop tra lai nha
O cong vu).

Tinh trang nha & cia hé gia dinh hién nay nhu sau: (cé Giéy x4ac nhan veé thuc trang nha & cua ho
gia dinh, ca nhan kem theo don nay).

- Chua c6 nha ¢ thudc sé hitu cua ho gia dinh O
- C6 nha & nhung chat chdi dién tich binh quan dudi 10m? san/nguoi O
- C6 nha ¢ nhung nha & bi hu hong, dot nat (hu hong khung - tudng, mai) m

-Pico datd nhung dién tich khuén vién dat & thép hon tiéu chuan dién tich tbi
thiéu thude dién duoc phép cai tao, xay dung theo quy dinh cia UBND cap tinh.
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- C6 nha ¢ nhung thudc dién bi gidi téa khi Nha nudc thu hoi dat O
- Co ¢4t & gan voi nha & va phai di chuyén chd & nhung khong du Diéu kién
duoc boi thuong vé dat & va khong cd chd & nao khac.
- T6i da trd lai nha & cong vy, hién nay chua c6 nha ¢ tai noi sinh séng sau khi
trd lai nha & cong vu

- Kho6 khan vé nha & khac (ghi 18 001 dUNG) .......ovovooeeeeeeeeeeeeeeeeeeeeeeee

T6i lam don nay dé nghi dugc giai quyét 01 can hd (can nha) theo hinh thae .................. tai du
an:

+ Mong muodn dugc giai quyét cdn hd (can nha) SO ...
+ Dién tich san st dungcanhd .................. m? (d6i v6i nha chung cu);
+ Dién tich san xay dung ..................... m? (d6i vé6i nha lién ké);

T61 xin cam doan nhiing 101 khai trong don la diing su thuc va hoan toan chiu trach nhiém truéce
phép ludt vé cac ndi dung da ké khai. Khi dugc giai quyét................... nha ¢ xa hdi. Téi cam két
chap hanh day du cac quy dinh cua Nha nudc vé quan ly, st dung nha & xa héi./.

Nguwoi viét don
(ky va ghi r8 ho tén)
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PHU LUC SO 13

MAU GIAY XAC NHAN VE POI TUGNG VA THUC TRANG NHA O BE PANG KY THUE,
THUE MUA NHA G XA HOI THUOC SO HUU NHA NUGC POI VOI POI TUGNG QUY
PINH TAI KHOAN 1 PIEU 49 LUAT NHA G 2014
(Ban hanh kém theo Théong tu s6 19/2016/TT-BXD ngay 30/6/2016 cia Bo Xay dung)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

MAU GIAY XAC NHAN VE POI TUQNG VA THU'C TRANG NHA O PE PANG KY
THUE, THUE MUA NHA O XA HQI THUQC SO HUU NHA NUOC

Kinh giri: Uy ban nhan dan cap X&: ...............ocooiieeiiiiiiiii.
Ho va tén nguoti dé nghi Xac nhadn: ...
S6 CMND (ho chiéu hoic thé quan nhan hoac thé can cudc cong dan)
SO <o) CAp ngay ....... T o, Tl o
INOT O MBI T0: e
Ho khau thuong tra (hodc tam tra) s6 ............... BAL oo

La d6i tuong c6 cong voi cach mang (ban sao c6 chung thuc hodc ban sao tu s6 gdc do co quan ¢
tham quyeén cap gidy to chiing minh vé ddi tuong kém theo)

Thyc trang vé nha & hién nay nhu sau:
- Chua c6 nha ¢ thudc sé hitu cua ho gia dinh O
- C6 nha & nhung chat chdi dién tich binh quan dudi 10m? san/nguoi O

- C6 nha ¢ nhung nha & bi hu héng khung tuong, mai nha va dién tich khudén
vién dat cua nha & thap hon tiéu chuan dién tich t6i thi€u thudc dién dugc phép ]
cdi tao, xay dung theo quy dinh cia UBND cap tinh.

- C6 nha ¢ nhung nha & bi hu hong, dot nat (hu hong khung - tudng, mai)

- C6 nha ¢ nhung thudc dién bi gidi téa khi Nha nudc thu hoi dat O

- Co ¢4t & gan voi nha & va phai di chuyén chd & nhung khong du Diéu kién

duoc boi thuong vé dat & va khong cd chd & nao khac.
- Kho6 khan vé nha & khac (ghi 18 001 dUNG) .......ovovooeeeeeeeeeeeeeeeeeeeeeeee
T6i va nhitng nguoi trong ho gia dinh cam két chua duoc thy hudng chinh sach hd tro vé nha &, dat
¢ dudi bat cu hinh thirc nao.
To61 xin cam doan nhiing 161 khai trén 1a ding su thuc va hoan toan chiu trach nhiém truéce phap luat
vé cac ndi dung da ké khai.

.......... , Ngay .......thang ....... ndm
Nguwoi dé nghi xac nhian

(Ky va ghi rd ho tén).......
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X4c nhin ciia UBND CAP X coucveercrcrcrnerecsnnnee ve:
1. Ong/Bﬁ 1 d6i twong c6 cong véi cach mang
2. Vé tinh trang nha & hién tai ciia h§ giadinh: ...

3. Ong/Ba chwa dwgc hwéng chinh sich hd tro vé nha &, dit & ciia Nha nuéc

(ky tén, dong dau)
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PHU LUC SO 14

MAU GIAY XAC NHAN POI TUONG, THUC TRANG NHA O VA PIEU KIEN VE THU
NHAP BOI VOI CAC BOI TUQONG BPUGC QUY DPINH TAI KHOAN 4, 5, 6, 7 DIEU 49 LUAT
NHA G 2014
(Ban hanh kém theo Théong tu s6 19/2016/TT-BXD ngay 30/6/2016 cia Bo Xay dung)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

MAU GIAY XAC NHAN VE POI TUQNG, THU'C TRANG NHA O VA DIEU KIEN THU
NHAP PE PANG KY THUE, THUE MUA NHA O XA HQI THUQC SO HU'U NHA NUOC

Kinhgi: ...
Ho va tén nguoti dé NENLT e
S6 CMND (ho chiéu hoic thé quan nhan hoac thé can cudc cong dan)
SO <o cAp ngay........ T o, TaL o
INGNE NGNIEP ..o,
INOT LI VIO oo
INOT O MBI T0: e
Ping ky ho khau thuong tri (hOAC tam tri) 1Al .....oov.oveeeeeeeeoeeeeeeeeeeeeeeeeeee
S6 s6 ho khau thuong tra (hodc tam tri) ..........c.cocovoveeoeeeeeeen. NOi CAP ..o
S6 thanh vién trong ho gia dinh ............... nguoi.
TRUGC AOT TUONE. ..ol

............................................................................................................................. Tinh trang nha & hién
nay cua ho gia dinh t6i nhu sau:

- Chua c6 nha ¢ thudc sé hitu cua ho gia dinh O
- C6 nha & nhung chat chdi dién tich binh quan dudi 10m? san/nguoi O
- C6 nha ¢ nhung nha & bi hu hong, dot nat (hu hong khung - tudng, mai) m

- C6 nha ¢ nhung bi hu hong khung, tuong va mai nha va dién tich khuén vién
dat cua nha ¢ thap hon ti€u chuan dién tich toi thi€u thude dién dugc phép cai O
tao, xay dung theo quy dinh cia UBND cap tinh.

- C6 nha ¢ nhung thudc dién bi gidi téa khi Nha nudc thu hoi dat O
- Co ¢4t & gan voi nha & va phai di chuyén chd & nhung khong du Diéu kién
duoc boi thuong vé dat & va khong cd chd & nao khac.

- Kho6 khan vé nha & khac (ghi 18 001 dUNG) .......ovovooeeeeeeeeeeeeeeeeeeeeeeee
T6i va nhitng nguoi trong ho gia dinh cam két chua duoc thy hudng chinh sach hd tro vé nha &, dat
¢ dudi bat cur hinh thuce nao.

T6i va ho gia dinh cia toi hién khong phai nop thué thu nhap thuong xuyén.
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T61 xin cam doan nhiing 101 khai trong don la diing su thuc va hoan toan chiu trach nhiém truéce
phap luat vé cac ndi dung da ké khai./.

Nguoi viét don
(ky va ghi r8 ho tén)

X4c nhén ciia Thi truéng co quan, don vi hoiic linh dao UBND cép xi ciia ngudi dé nghi
1. Ong/Bﬁ thude ddi twong dwgc hwéng chinh siach hd trog nha &
2. Vé tinh trang nha & hién tai ctia hd gia dinh:...................................
3. La d6i twong khong phai ndp thué thu nhip thuwong xuyén
(ky tén, dong dau)
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PHU LUC SO 15

MAU GIAY XAC NHAN POl TUONG VA THUC TRANG VE NHA G bOI VOI DOI TUGNG
DUGC QUY DINH TATKHOAN 8 PIEU 49 LUAT NHA 0 2014
(Ban hanh kem theo Thong tu s6 19/2016/TT-BXD ngay 30/6/2016 cua B6 Xay dung)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phic

MAU GIAY XAC NHAN VE DOI TUONG VA THUC TRANG NHA O BE PANG KY
THUE, THUE MUA NHA O XA HQOI THUQC SO HUU NHA NUOC

Kinh giri: ...
Ho va tén nguoti dé nghi Xac nhan: ...
S6 CMND (ho chiéu hoic thé quan nhan hoac thé can cudc cong dan)
SO <o, cAp ngay........ T Jo X@L
INGNE NGRIEP. ..ot
GG VU o e
INOT LA VIEC: oo
INOT G MIBN TL: . e
Ping ky ho khau thuong tri (hOAC tam tri) 1Al ........oovivereeiee oo

S6 sb ho khau thuong tra (hodc tam tri) ..o noi

S6 thanh vién trong ho gia dinh ............ nguoi.

Tinh trang nha & hién nay cta hé gia dinh t61 nhu sau:

-Toi datralai nha & CONG VU A1 ...
- Hién tai chua ¢6 nha & tai noi sinh séng sau khi tra lai nha & cong vu.

T61 xin cam doan nhiing 101 khai trong don la ding su thuc va hoan toan chiu trach nhiém trudc
phap luat vé cac ndi dung da ké khai./.

Ngwoi dé nghi xac nhin
(ky va ghi r8 ho tén)

1. X4c nhan caa Thi truéng co quan | 2. Xac nhan cia Tha truéng co quan,

noi dang lam viéc/truée khi nghi huu: don vi quéan ly nha ¢ cong vu cia
Ong/Ba chwa c6 nha ¢ tai noi sinh nguwoi dé nghi: Ong/Ba da tra lai nha &
song sau khi da tra lai nha & cong vu cong vu

(ky tén, dong dau) (ky tén, dong dau)
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PHU LUC SO 16

MAU GIAY XAC NHAN CUA UBND CAP HUYEN NOI BOI TUGNG CO NHA, DAT BI THU
HOI QUY DINH TAI KHOAN 10 DIEU 49 LUAT NHA G 2014
(Ban hanh kem theo Thong tu s06 19/2016/TT-BXD ngay 30/6/2016 cua B6 Xay dung)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

MAU GIAY XAC NHAN CUA UY BAN NHAN DAN CAP HUYEN VE VIEC CHUA PUQC
NHA NUOC BOI THUONG PE DANG }(Y THUE, THUE MUA NHA O XA HQI THUQC
SO HUU NHA NUOC
Kinh giS1: ...

Ho va tén nguoti dé nghi dugc xac nh@nS2: ...,
S6 CMND (ho chiéu hoic thé quan nhan hoac thé can cudc cong dan)

SO <ol cAp ngay........ T oo BAL

INOT O MBI T0 .

H6 khau thuong tra (hoac tam tra) SO 1723 SR

Tinh trang nha & hién nay cua hd gia dinh t6i nhu sau53:

- C6 nha ¢ nhung thudc dién bi gidi téa khi Nha nudc thu hoi dat O
- C6 dat & gan voi nha & va phai di chuyén chd & nhung khong du Diéu kién

duoc boi thuong vé dat & va khong cé cho & nao khac.

T6i (hodc ho gia dinh) co nha, dat bi thu hoi tai dia chi ..........cocooovoviooeeeeeeeee.
chua dugc Nha nudc bdi thuong bang nha &, dat & tai dinh cu.

T61 xin cam doan nhiing 101 khai trong don la diing su thuc va hoan toan chiu trach nhiém truéce
phap luat vé cac ndi dung da ké khai./.

............ ,ngay ... thang ... nam ...
Nguwoi dé nghi xac nhan
(ky va ghi r8 ho tén)

X4c nhén cia Uy ban nhén dén cAp huyén ...... J— vé viée ngudi bi thu hdi nha, dit chua
dwgec Nha nwéce boi thwong bang nha é hoac dat & tai dinh cw

(ky tén, dong dau)



32 CONG BAO/S6 83+84/Ngay 01-8-2017

PHU LUC SO 17

MAU GIAY XAC NHAN VE DIEU KIEN THU NHAP POI VOI CAC POI TUONG BUGC
QUY DINH TATKHOAN 5, 6, 7 DIEU 49 LUAT NHA 0 2014
(Ban hanh kem theo Thong tu s06 19/2016/TT-BXD ngay 30/6/2016 cua B6 Xay dung)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

MAU GIAY KE KHAI VE PIEU KIEN THU NHAP54

Ho vatén nguot KE khai: ...
S6 CMND (ho chiéu hoic thé quan nhan hoac thé can cudc cong dan)

SO <ol cAp ngay........ T T B
INOT O I T0: .o
Ping ky ho khau thuong tri (hOAC tam tri) 1Al .....oov.oveeeeeeeeoeeeeeeeeeeeeeeeeeee
S6 s6 ho khau thuong tra (hodc tam tri) ..........o.coovovveveeeeeeeen. NOT CAP....vovoeeeeenn.
S6 thanh vién trong ho gia dinh.................... nguoi, bao gdm:

1. Hovatén: ..., CMND SO, lai.........
Nghé nghiép.......cooovoveeoieeeieeee. Tén coquan (don vi).............oocooioioii
2. Hovatén: ... CMND SO, lai.........
Nghé nghiép.......cooovoveeoieeeieeee. Tén coquan (don vi).............oocooioioii
3. Hovatén: ... CMND SO, lai.........
Nghé nghiép.......cooovoveeoieeeieeee. Tén coquan (don vi).............oocooioioii
4 HOovVaten: ... CMND SO, lai.........
Nghé nghiép.......cooovoveeoieeeieeee. Tén coquan (don vi).............oocooioioii
S e
TRUGC AOT TUONE. ..ol

Ho gia dinh cta tdi ¢6 thu nhap thuong xuyén khong thude dién phai ndp thué thu nhap hang thang.
T61 xin cam doan nhiing 101 khai trong don 1a dung su thuc va hoan toan chiu trach nhiém trudc
phap luat vé cac ndi dung da ké khai./.

............ ,ngay ... thang ... nam ...
Neguwoi ké khai
(ky va ghi r8 ho tén)

X4c nhén ciia Thi trueéng co quan, don vi noi ngudi dé nghi dang lam viée
Ong/Ba 1a d6i twong khong phai nép thué thu nhap thuong xuyén
(ky tén, dong dau)
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PHU LUC SO 18

MAU GIAY TU KE KHAI VE BIEU KIEN THU NHAP POI VOI CAC POI TUGNG BPUGC
QUY DINH TAI KHOAN 4 VA KHOAN 5, 6, 7 PIEU 49 LUAT NHA O 2014 (TRUGNG HOP
DA PUGC NGHI VIEC, NGHi CHE PO)

(Ban hanh kém theo Théong tu s6 19/2016/TT-BXD ngay 30/6/2016 cia Bé Xay dung)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

MAU GIAY TU KHAI VE PIEU KIEN THU NHAP

Ho vatén nguot KE khai: ...
S6 CMND (ho chiéu hoic thé quan nhan hoac thé can cudc cong dan)

SO <o, cAp ngay......... o, JoRA1
INOT O I T0: .o
Ping ky ho khau thuong tri (hOAC tam tri) 1Al .....oov.oveeeeeeeeoeeeeeeeeeeeeeeeeeee
S6 s6 ho khau thuong tra (hO&C tam tri) ..........cc.ooovveeeieeereeel NOi CAP.......o........
S6 thanh vién trong ho gia dinh .................. nguoi, bao gdm:

1. Hovatén: ..., CMND SO, lai.........
Nghé nghiép.......cooovoveeoieeeieeee. Tén coquan (don vi).............oocooioioii
2. Hovatén: ... CMND SO, lai.........
Nghé nghiép.......cooovoveeoieeeieeee. Tén coquan (don vi).............oocooioioii
3. Hovatén: ... CMND SO, lai.........
Nghé nghiép.......cooovoveeoieeeieeee. Tén coquan (don vi).............oocooioioii
A e
TRUGC AOT TUONE. ..ol

Ho gia dinh cta tdi ¢6 thu nhap thuong xuyén khong thude dién phai ndp thué thu nhap hang thang.

T61 xin cam doan nhiing 101 khai trong don la diing su thuc va hoan toan chiu trach nhiém truéce
phap luat vé cac ndi dung da ké khai./.

............ ,ngay ... thang ... nam .......
Neguwoi ké khai
(ky, ghi 6 ho tén)
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6. Thi tuc ¢6 ¥ kién d6i véi danh sich dw kién mua, thué, thué mua nha ¢
xi hdi dwoe diu tw xdy dung bing ngudn von ngoai ngin sich trén dia ban
Thanh phd

a) Trinh tu thyc hién

- Bude 1: Chu dau tu du an g1 01 bo ho so tai BO phan tiép nhan va tra két qua
cua S¢ Xay dung (dia chi: 60 duong Truong Dinh, Phuong 7, Quan 3), tir thu Hai
dén thir Sau (budi sang tir 07 gid 00 phut dén 11 gio 30 phut; budi chiéu tir 13 gio 00
phut dén 17 gio 00 phut) va budi sang thir Bay tir 07 gior 30 phit dén 11 gid 30 phut.

- Bude 2: S& Xay dung tiép nhan, kiém tra ho so va cap bién nhan c6 hen ngay
tra két qua cho nguoi nop. Truong hop ho so chua ddy du, chua hop 1€ thi hudng dan
nguodi nop hoan thién ho so.

- Budce 3: Trong thot han 15 ngay lam viéc ké tir khi nhan duwoc ho so hop 1€, S&
Xay dung c6 van ban thong bao cho chu dau tu biét.

- Budc 4: Chu dau tu lién hé nhan két qua tai So Xay dung. Truong hop S¢ Xay
dung khong co y kién phan hoi thi chu dau tu thong bao cho cac ddi twong duwoc mua,
thué, thué mua nha ¢ xa hoi trong du an ctiia minh dén dé thoa thuan, théng nhat va ky
hop dong.

b) Cach thire thwe hién: Truc tiép tai BO phan tiép nhan va tra két qua cua S¢
Xay dung.

¢) Thanh phan, s6 lwong hd so
- Thanh phan hd so

Danh sach cac doi twong du kién duoce giai quyét mua, thué, thué mua nha & xa
hoi theo thir ty wu tién (trén co s& cham diém theo nguyén tic quy dinh tai Diéu 23
Nghi dinh s6 100/2015/ND-CP ngay 20 thang 10 nim 2015 cia Chinh phu).

-S6 lwong hd so: 01 bo.
d) Thoi han gidi quyét: 15 ngay lam viéc ké tir khi nhan duoc ho so hop 16.

d) Poi twong thwe hién thi tuc hanh chinh: Chu dau tu du an dugc dau tu xay
dung bang ngudn von ngoai ngan sach.

e) Co quan thye hién tha tuc hanh chinh: Sé Xay dung.

g) Két qua thwe hién thi tuc hanh chinh: Vin ban c6 y kién cua S¢ Xay dung
vé danh sach du kién mua, thué, thué mua nha & xa héi duoc dau tu xay dung béng
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ngudn von ngoai ngan sach.
h) Phi, 1€ phi: Khong.
i) Tén miu don, miu to khai: Khong.
k) Yéu cau, diéu kién thwe hién tha tuc hanh chinh

Ngudi dang ky mua, thué, thué mua nha & xa hdi duwoc dau tu xay dung bang
ngudn von ngoai ngan sach phai dam bao thude ddi twong va dap ung diéu kién theo
quy dinh tai Diéu 49 (Ddi tugng duge huong chinh sach ho trg vé nha & xd hoi ) va
Diéu 51 (DPiéu kién duoc huong chinh sach ho trg vé nha ¢ xa hoi) Luat Nha ¢ nam
2014. Cy thé nhu sau:

Péi twong dwoc hwong chinh sich hd tro vé nha & xi hi (Piéu 49 Luiat Nha

<>

o)

Cac d6i turong sau ddy néu dap ung diéu kién quy dinh tai Diéu 51 cia Luat Nha
¢ nam 2014 thi duwoc hwong chinh sach ho tro vé& nha & x3 hoi:

1. Nguoi ¢o6 cong votl cach mang theo quy dinh cia phap luat vé wu dai nguoi co
cong voi cach mang;

2. H6 gia dinh ngh¢o va can nghéo tai khu vuc nong thon;

3. H6 gia dinh tai khu virc ndng thén thudc viung thuong xuyén bi anh hudéng béi
thién tai, bién d6i khi hau;

4. Nguoi thu nhap thap, ho nghéo, can ngheo tai khu vire do thi;

5. Nguoi lao dong dang lam viéc tai cac doanh nghiép trong va ngoai khu céng
nghi€p;

6. Si quan, ha si quan nghi€p vu, ha si quan chuyén mén k¥ thuat, quan nhan
chuyén nghiép, cong nhan trong co quan, don vi thudc cong an nhan dan va quan doi
nhan dan;

7. Can b, cong chirc, vién chirc theo quy dinh cua phap luat vé can bo, cong
chirc, vién churc;

8. Cac dbi twong da tra lai nha ¢ céng vu theo quy dinh tai khoan 5 biéu 81 cua
Luat nay;

9. Hoc sinh, sinh vién cac hoc vién, truong dai hoc, cao déng, day nghé; hoc

sinh trrong dan toc nodi1 tru cong 1ap duoc s dung nha & trong thoi gian hoc tap;

10. Ho gia dinh, ca nhan thudc dién bi thu hdi dat va phai giai toa, pha d& nha &
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theo quy dinh ciia phap ludt ma chua duoc Nha nude boi thudng bang nha o, dat 6.

Piéu kién dwoc hwong chinh sach hd tro vé nha & xa hdi (Piéu 51 Luit Nha

<>

o)

1. B6i voi cac truong hop quy dinh tai khoan 1 (HO tro giai quyét cho thué, cho
thué mua, ban nha & xa hoi cho cac d6i twong quy dinh tai cac khoan 1,4, 5,6, 7, 8
va 10 Piéu 49 cua Luat Nha ¢ nam 2014; doi voi d6i twong quy dinh tai khoan 9
Diéu 49 cua Luat nay thi chi dugc thué nha ¢ xa héi) Diéu 50 cua Luat Nha & nam
2014 thi phai dap tmg cac diéu kién vé nha &, cu tra, thu nhap theo quy dinh sau day:

a) Chua c¢6 nha & thudc sé hiru cua minh, chwa dugc mua, thué hodc thué mua
nha & x3a hdi, chwa duoc huéng chinh sach hd trg nha &, dit & dudi moi hinh thic tai
not sinh séng, hoc tap hodc ¢6 nha ¢ thudc s¢ hitu cua minh nhung dién tich nha &
binh quan dau ngudi trong ho gia dinh thap hon mirc dién tich nha & t6i thiéu do
Chinh phu quy dinh theo tirng thoi ky va timg khu vuec;

b) Phai c6 dang ky thuong tra tai tinh, thanh phd truc thudce trung wong noi co
nha & xa hoi; truong hop khéng ¢6 dang ky thuong tra thi phai ¢é dang ky tam tra tur
mdt nam trd 1én tai tinh, thanh phd nay, trir truong hop quy dinh tai khoan 9 Diéu 49
(Hoc sinh, sinh vién cac hoc vién, truong dai hoc, cao déng, day nghé; hoc sinh
truong dan toc ndi tra cong lap dugce st dung nha ¢ trong thoi gian hoc tap) cia Luat
Nha ¢ nam 2014;

¢) Doi véi d6i tuong quy dinh tai cac khoan 4 (Nguoi thu nhap thap, hd nghéo,
can ngheo tai khu vuc doé thi), khoan 5 (Nguoi lao dong dang lam viéc tai cac doanh
nghiép trong va ngoai khu cong nghi¢p), khoan 6 (Si quan, ha si quan nghiép vu, ha
si quan chuyén mon k¥ thuat, quan nhan chuyén nghiép, cong nhan trong co quan,
don vi thudc cdng an nhan dan va quan déi nhan dan) va khoan 7 (Can bo, cong chuec,
vién chirc theo quy dinh cua phap luat vé can bd, cong chirc, vién chirc) Diéu 49 cua
Luat Nha ¢ nam 2014 thi phai thudc dién khong phai ndp thué thu nhap thuong
xuyén theo quy dinh cua phap luat vé thué thu nhap ca nhan; truong hop 1a ho nghéo,
can ngheo thi phai thude dién nghéo, can nghéo theo quy dinh cua Thu twéng Chinh
phu. Doi voi dbi tuong quy dinh tai cac khoan 1 (Ngudi co cong véi cach mang theo
quy dinh cua phap luat vé vu dii ngudi cé cong voi cach mang), khoan 8 (Cac doi
twong da tra lai nha & cong vu theo quy dinh tai khoan 5 Diéu 81 cua Luat nay),
khoan 9 (Hoc sinh, sinh vién cac hoc vién, truong dai hoc, cao déng, day nghé; hoc
sinh truong dan tdc ndi tra cong lap duoc st dung nha & trong thot gian hoc tap) va
khoan 10 (H6 gia dinh, ca nhan thuoc dién b1 thu hoi dat va phai giai tdéa, pha do nha
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& theo quy dinh cua phap luat ma chwa duge Nha nude bdi thuong bang nha o, dat &)
Diéu 49 cua Luat Nha ¢ nam 2014 thi khong yéu cau phai dap tng diéu kién vé thu
nhap theo quy dinh tai diém nay.

2. béi vai truong hop quy dinh tai khoan 2 (HS tro theo cac chuong trinh muc
tiéu vé nha & dé doi tuong quy dinh tai cac khoan 1, 2 va 3 Diéu 49 cua Luét nay xay
dung mdi hodc cai tao, sira chita nha dé o) va khoan 3 (Ho tro giao dat & co6 mién,
giam tién st dung dat theo quy dinh cta phap luat vé dat dai hoic tang nha & cho doi
twong quy dinh tai cac khoan 1, 2 va 3 Diéu 49 cia Luat Nha ¢ nam 2014) Biéu 50
ctiia Luat Nha ¢ nam 2014 thi phai dap umg diéu kién theo quy dinh tai quyét dinh phé
duyét chwong trinh muc tiéu vé nha ¢ twong tmg clia co quan nha nudc cd tham
quyén.

3. Pi voi truong hop quy dinh tai khoan 4 Diéu 50 (Hb tro cho vay von wu dii
ciia Nha nude thong qua Ngan hang chinh sach x3 hoi, to chire tin dung do Nha nude
chi dinh d¢ cac ddi twong quy dinh tai cac khoan 1, 4, 5, 6 va 7 Diéu 49 cia Luat nay,
xay dung mai hodc cai tao, stra chira nha dé o) cua Luat Nha & nam 2014 thi phai dap
tmg diéu kién vé nha ¢, cu tra theo quy dinh sau day:

a) Co dat & nhung chua ¢6 nha & hoiac c6 nha ¢ nhung nha ¢ b1 hur héong, dot nat;

b) Co dang ky thuong tru tai dia phuong noi co dat &, nha & can phai xdy dung
mai hodc cai tao, sutra chita.

1) Can cir phap ly cua thu tuc hanh chinh

- Luat Nha & nam 2014;

- Nghi dinh s6 100/2015/ND-CP ngay 20/10/2015 cua Chinh phu vé phat trién
va quan ly nha & xa hoi;

- Thong tu s6 20/2016/TT-BXD ngay 30/6/2016 cia Bo Xay dung hudng dan

thye hién mot s6 ndi dung cua Nghi dinh s6 100/2015/ND-CP ngay 20/10/2015 cua
Chinh phi vé phat trién va quan ly nha & x4 hoi.
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II. Linh vire Kinh doanh bat dong san
1. Thi tuc cAp méi chieng chi hanh nghé maéi giéi bat dong san
a) Trinh tu thyc hién

- Bude 1: Ca nhan ¢6 nhu cau duge cap moi ching chi moi gidi bat dong san
phai ndp Hod so dang ky du thi sat hach cap ching chi moi gidi bat dong san tai Bo
phan tiép nhan va tra két qua ciia S& Xay dung (dia chi: 60 Truong Dinh, Phuong 7,
Quan 3) tir tht Hai dén thir Sau (budi sang tir 7 gio 30 phit dén 11 gio 30 phut, budi
chiéu tir 13 gio 00 phit dén 16 gio 30 phut), th Bay (budi sang tir 7 gid 30 phit dén
11 gio 30 phut).

- Budce 2: S& Xay dung tiép nhan, kiém tra ho so va cap bién nhéan c6 hen ngay
tra két qua cho nguoi nop. Truong hop ho so chua ddy du, chua hop 1€ thi hudng dan
nguodi nop hoan thién ho so.

- Budce 3:

+ Ca nhan ¢6 nhu cau cap chtng chi tham gia ky thi do S& Xay dung t6 chirc.

+ Chu tich Hoi dong thi bao cao Giam déc S& Xay dung vé qua trinh t6 chire ky
thi va phé duyét két qua thi theo dé nghi cua don vi to chirc ky thi.

+ Trén co s& bao cao cua Chu tich hoi déng thi va két qua thi do Chu tich Ho1i
ddng thi phé duyét, Giam doc So Xay dung phé duyét danh sach cac ca nhan duoc
cap chimg chi.

+ Can ctr quyét dinh phé duyét danh sach cac ca nhan duoc cap ching chi, don
vi t0 chtrc ky thi sat hach chuyén ban pho to bai thi va ho so cua cac ca nhan d6 vé So
Xay dung dé cap chtng chi.

+ Trong thoi han 10 ngay 1am viéc ké tir ngay nhan du ho so hop 1& (ban photo
bai thi va hd so ciia cac ¢4 nhan trong danh sach phé duyét), S& Xay dung to chirc in
va ky phat hanh chung chi.

- Budce 4: Ca nhan can cir vao ngay hen trén Bién nhan dén nhan két qua tai B6
phan tiép nhan va tra két qua cia So Xay dung.

b) Cach thirc thwe hién: Truc tiép tai BO phan tiép nhan va tra két qua cua S&
Xay dung.

¢) Thanh phén, s6 lwgng ho so

- Thanh phan hé so
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+ 01 PBon dang ky du thi ¢6 dan anh mau ¢& 4x6cm chup trong thoi gian 06
thang tinh dén ngay dang ky duy thi (theo mau);

+ 01 Ban sao c6 chimg thye Gidy chtirmg minh nhan dan doi véi ngudi Viét Nam
hodc ho chiéu dbi véi nguoi nude ngoai (hodc ban sao c6 ban chinh dé dbi chiéu);

+ 01 Ban sao c6 chtmg thuc Gidy chimg nhan di hoan thanh khoa hoc vé dao
tao boi dudng kién thire hanh nghé moi gidi bat dong san (néu co);

+ Ban sao ¢ chimg thyc bang tot nghiép tir Trung hoc pho thong (hoic twong
duong) trd 1én;

+ 02 anh mau ¢& 4x6¢m chup trong thoi gian 06 thang tinh dén ngay ding ky du
thi, 02 phong bi ¢6 dan tem ghi rd ho tén, s6 dién thoai, dia chi nguoi nhan;

+ Ban sao va ban dich c6 ching thyc ching chi do nudc ngoai cap (ddi voi
ngudi nude ngoai va nguodi Viét Nam c6 chimg chi hanh nghé méi gidi bat dong san
do nudc ngoai cap dang con gia tri);

- S6 lwong ho so: 02 (hai) bo.

d) Thoi han gidi quyét: 10 ngay ké tir ngay nhan duoc hod so hop 18 (ban pho to
bai thi va hd so cta cac ca nhan trong danh sach phé duyét).

d) P6i twong thuwc hién tha tuc hanh chinh: Ca nhan c6 nhu cau dugc cap
chimg chi hanh nghé méi gidi bat dong san.

e) Co quan thye hién tha tuc hanh chinh: Sé Xay dung.

g) Két qué thwe hién thii tuc hanh chinh: Quyét dinh cp chimg chi hanh nghé
moi gidi bat dong san va Chang chi hanh nghé moi gidi bat dong san.

h) Phi, 1& phi: 200.000 dong (Hai trim nghin dong) d6i voi mot ching chi, ca
nhan ndp truc tiép tai S& X4y dung khi nhéan ching chi.

i) Tén miu don, miu to khai: Don dang ky duy thi sat hach cap chimg chi hanh
nghé moi gidi bat dong san (Phu luc 1 ban hanh kém theo Thong tu s6 11/2015/TT-
BXD ngay 30/12/2015 cua B6 Xay dung).

k) Yéu céu, diéu kién thwc hién thi tuc hanh chinh: Diéu kién cip ching chi
hanh nghé mo1 gioi bat dong san la: Ngudi du thi sat hach dat diém thi va co du ho so
theo quy dinh.

1) Can cir phap ly cua thu tuc hanh chinh

- Luat Kinh doanh bat dong san s6 66/2014/QH13 ngay 25/11/2014;
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- Thong tu s6 11/2015/TT-BXD ngay 30/12/2015 cua Bo Xay dung quy dinh
viéc cap chimg chi hanh nghé méi giéi bat dong san; hudng dan viéc dao tao, boi
dudng kién thirc hanh nghé moi gidi bat dong san, diéu hanh san giao dich bat dong
san; viéc thanh 1ap va t6 chire hoat dong cua san giao dich bat dong san;

- Quyét dinh s6 832/QD-BXD ngay 29/8/2016 cia Bd Xay dung vé viéc cong
béthﬁtuchanh(ﬂﬂnhthaythévéthﬁtuchanhchﬁﬂlbihﬁylxﬁhoacbﬁibétronglﬁﬂl
vue kinh doanh bat dong san thudc pham vi chire ning quan ly nha nude cia Bo Xay

dung.
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PHU LUC 1

MAU DON DANG KY DU THI SAT HACH CAP CHUNG CHI HANH NGHE MOI GIOT BAT
DONG SAN
(Ban hanh kém theo Thong tu s6 11/2015/TT-BXD ngay 30/12/2015 ciia B6 Xay dung Quy dinh
viéc cap ching chi hanh nghé maéi gidi bat dong san; hudng dan viéc dao tao, bdi dudng kién thirc
hanh nghé mai gidi bat dong san, diéu hanh san giao dich bt dong san; quy dinh viéc thanh 1ap va
to chirc hoat dong cua san giao dich bat dong san)

7 CONG HOA XA HQI CHU NGHIA VIET NAM
(Anh Doc 1ap - Tu do - Hanh phiic
4x6) | e

Ngay ... thang ... nam ...

_ PANG KY DU THI SAT HACH CAP ]
CHUNG CHI HANH NGHE MOI GIOI BAT PONG SAN

Kinhguwi: ...
1. Ho va tén:
2. Ngay, thang, ndm sinh:
3. Noi sinh:
4. Quéc tich:
5.86 chiing minh thu (hoac ho chiéu):
6. Dia chi thuong tru:
7. Bién thoai lién hé:
8. Trinh d6 chuyén mon:
- Van bang, ching chi dd duoc cap; (tot nghiép Trung hoc phd thong trd 18n)

Téi xin ding ky du thi sat hach dé duoc cap chung chi hanh nghé méi gidi bat dong san.

Ngwoi lam don
(Ky va ghi 1o ho tén)
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2. Thi tuc cip lai chimg chi hanh nghé mdi gi¢i bit dong sian do bi mat, bi
rach, bi chiy, bi hity hoai do thién tai hoic ly do bat kha khing

a) Trinh ty thwe hién

- Buée 1: Ngudi duge cap ching chi moi gidi bat dong san do ching chi bi mat,
b1 rach, bi chay, bi hiy hoai do thién tai hoac ly do bat kha khang khac chuén bi hd so
day du theo quy dinh, nop truc tiép tai B phan tiép nhan va tra két qua cua S& Xay
dung (dia chi: 60 Truong Dinh, Phuong 7, Quan 3) tir thit Hai dén thtr Sau (budi sang
ttr 7 gio 30 phut dén 11 gio 30 phat, budi chiéu tir 13 gio 00 phut dén 16 gid 30 phit)
va buoi sang thit Bay (budi sang tir 7 gio 30 phit dén 11 gio 30 phat).

- Budc 2: S& Xay dung tiép nhan, kiém tra ho so va cap bién nhan c¢6 hen ngay
tra két qua cho nguoi nop. Truong hop ho so chua ddy du, chua hop 1€ thi hudng dan
dé ngurol ndp hoan thién ho so.

- Bude 3: Trong thoi han 10 ngay 1am viée ké tir ngay nhan di hd so hop 18, S¢
Xay dung d3 cap chimg chi c¢6 trach nhiém kiém tra lai hd so va cap lai ching chi
(ghi 5 cap lai vao ching chi). Truong hop tir chdi phai ¢o vin ban tra 1oi néu 16 ly
do.

- Budc 4: Ca nhan cin ctr vao ngay hen trén Bién nhan dén nhan két qua giai
quyét tai BO phén tiép nhan va tra két qua cia So Xay dung.

b) Cach thirc thwe hién: Truc tiép tai BO phan tiép nhan va tra két qua cua S&
Xay dung.

¢) Thanh phan, s6 lwgng hd so

- Thanh phan hé so

+ Pon xin cap lai ching chi ¢o dan anh (theo mau);

+ 02 anh ¢& 4x6 cm chup trong thoi gian 06 thang tinh dén ngay ndp ho so;

+ Chumg chi cil (néu co).

- S6 lwong ho so: 01 (mot) bo.

d) Théi han giai quyét: 10 ngay lam viéc ké tir ngay nhéan da hd so hop 16.

d) Poi twong thwe hién thi tuc hanh chinh: Ngudi duoc cdp ching chi hanh
nghé moi giéi bat dong san.

e) Co quan thye hién tha tuc hanh chinh: Sé Xay dung.

g) Két qua thwe hién thi tuc hanh chinh: Chimg chi hanh nghé maéi gidi bat
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dong san (Ghi 1o cép la1) hodc van ban tur chéi néu 16 ly do.

h) Phi, 18 phi: 200.000 dong (Hai tram nghin dong)

i) Tén miu don, miu to khai: Don xin cép lai chirng chi ¢6 dan anh (Phu luc 5
ban hanh kém theo Thong tw s6 11/2015/TT-BXD ngay 30/12/2015 cua Bo Xay
dung).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Chimg chi hanh nghé
moi gibi bat déng san b1 mat, bi rach, bi chay, b1 huy hoai do thién tai hoac ly do bat
kha khang khac.

1) Can cir phap ly cua thu tuc hanh chinh

- Luat Kinh doanh bat dong san s6 66/2014/QH 13 ngay 25/11/2014.

- Thong tu s6 11/2015/TT-BXD ngay 30/12/2015 cia B Xay dung quy dinh
viéc cap chting chi hanh nghé méi gidi bat dong san; hudng dan viéc dao tao, bdi
dudng kién thtrc hanh nghé moi gidi bat dong san, diéu hanh san giao dich bat dong
san; vi€c thanh l1ap va t6 chire hoat dong cua san giao dich bat dong san;

- Quyét dinh s6 832/QD-BXD ngay 29/08/2016 ciia B6 Xay dung vé viée cong
b6 thu tuc hanh chinh thay thé va tha tuc hanh chinh bi huy bo hoac bai bo trong linh
vure kinh doanh bat dong san thudc pham vi chirc ning quan ly nha nudc cia Bo Xay
dung.
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PHU LUC 5

MAU DON XIN CAP LAI CHUNG CHI HANH NGHE MOI GIOI BAT PONG SAN
(Ban hanh kém theo Thong tu s6 11/2015/TT-BXD ngay 30/12/2015 caa Bo Xay dung Quy
dinh viéc cap chimg chi hanh nghé méi gidi bat dong san; hudng dan viéc dao tao, boi
dudng kién thirc hanh nghé moi gidi bat dong san, diéu hanh san giao dich bat dong san;
quy dinh viéc thanh 1ap va to chirc hoat dong cua san giao dich bat dong san)

7 CONG HOA XA HQI CHU NGHIA VIET NAM
(Anh Poc 1ap - Tu do - Hanh phuc
4x6) |

DPON XIN CAP LAl CHUNG CHI HANH NGHE
MOI GIOI BAT PONG SAN

Kinhgui: ...

CH O VA I, e e

. S6 CMND hodc Ho chiéu: ............. CAp NGAY: ........... NOi CAp: ...
.DPang ky thudng trli tai: ...
CNOT G RIEN NAY: Lo
PN VI CONG TAC: ..o

DI thOAL: (o

. Ly do d nghi cap lai:
T6i di dugc cap Chimg chi hanh nghé méi gidi bat dong san s ... ngay....thang...nam. ..
Nguoi 1am don néu 18 nguyén nhan dé nghi Cép lai Ching chi

T61 cam doan moi thong tin néu trén 1a hoan toan dang sy that. Néu sai, toi xin chiu trach
nhiém trudc phap luat.

T6i lam don nay kinh dé nghi S& Xay dung cap lai Chimg chi hanh nghé méi gidi bat dong
san.

To61 xin gui kem theo:
- 02 anh (4x6cm);
- Chirng chi cii (néu c6).
T61 xin tran trong cam on!
........ , ngay.... thang.....nam ...

Ngudi dé nghi
(Ky, ghi 10 ho tén)
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3. Thi tuc cip lai ching chi hanh nghé mdi giéi bat dong sian do hét han
hoic gan hét han

a) Trinh tu thuc hién

- Bude 1: Ca nhan ¢6 nhu ciu duoc cép lai khi hét han hoac gﬁn hét han ching
chi moi giéi bat dong san phai nop ho so dang ky du thi sat hach cdp chimg chi méi
gioi bat dong san tai B phan tiép nhan va tra két qua cua S& Xay dung (dia chi: 60
Truong Dinh, Phuong 7, Quén 3) tir tha Hai dén thtr Sau (budi sang tir 7 gio 30 phit
dén 11 gio 30 phut, budi chiéu tir 13 gio' 00 phit dén 16 gid 30 phut) va budi sang thu
Bay (budi sang tir 7 gior 30 phit dén 11 gid 30 phut).

-Budc 2: S¢ Xay dung tiép nhan, kiém tra hd so va cap bién nhén ¢ hen ngay
tra két qua cho nguoi nop. Truong hop ho so chua ddy du, chua hop 1€ thi hudng dan
dé ngurol ndp hoan thién ho so.

- Bude 3: Giai quyét ho so
+ Ca nhan ¢6 nhu cau cap chtng chi tham gia ky thi do S& Xay dung t6 chirc:

e Truong hop dang ky du thi lai tai So Xay dung di cap chimg chi thi chi phai
thi phan kién thirc co s& dé duoc cap lai ching chi, sé chimg chi theo so cil, chimg
chi ghi 16 trén trang 01 1a cap lan tht nhat, 1an th hai, 1an th ba;

e Truong hop ca nhan & dia phwong khac dang ky duw thi thi phai thuwe hién tha
tuc thi sat hach nhu cap chang chi méi nhung chi phai thi phan kién thuc co so.

+ Chu tich Hoi dong thi bao cao Giam déc S& Xay dung vé qua trinh t6 chire ky
thi va phé duyét két qua thi theo dé nghi cua don vi to chirc ky thi.

+ Trén co s& bao cao cua Chu tich hoi déng thi va két qua thi do Chu tich Ho1i
ddng thi phé duyét, Giam doc So Xay dung phé duyét danh sach cac ca nhan duoc
cap chimg chi.

+ Can ctr quyét dinh phé duyét danh sach cac ca nhan duoc cap ching chi, don
vi t0 chtrc ky thi sat hach chuyén ban pho to bai thi va ho so cua cac ca nhan d6 vé So
Xay dung dé cap chtng chi.

+ Trong thoi han 10 ngay 1am viéc ké tir ngay nhan du ho so hop 1& (ban pho to
bai thi va hd so cua cac ca nhan dugc phé duyét danh sach), S¢ Xay dung to chirc in
va ky phat hanh chang chi (ghi r5 cap 1an tht hai, 1an thi ba...).

-Buéc 4: Ca nhan cin ctr vao ngay hen trén Bién nhan dén nhan két qua giai
quyét tai BO phén tiép nhan va tra két qua cia So Xay dung.
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b) Cach thirc thwe hién: Truc tiép tai BO phan tiép nhan va tra két qua cua S&
Xay dung.

¢) Thanh phan, s6 lwgng hd so
- Thanh phan hé so

+ 01 PBon dang ky du thi ¢6 dan anh mau ¢& 4x6cm chup trong thoi gian 06
thang tinh dén ngay dang ky duy thi (theo mau);

+ 01 Ban sao c6 chung thuc Gidy chung minh nhan dan déi vl nguoi Viét Nam
hoac ho chiéu doi1 voi1 nguon nude ngoai (hodc ban sao ¢ ban chinh dé doi chiéu);

+ 01 Ban sao c6 chtmg thuc Gidy chimg nhan di hoan thanh khoa hoc vé dao
tao boi dudng kién thire hanh nghé moi gidi bat dong san (néu co);

+ Ban sao ¢ chimg thyc bang tot nghiép tir Trung hoc pho thong (hoic twong
duong) trd 1én;

+ 02 anh mau ¢& 4x6¢m chup trong thoi gian 06 thang tinh dén ngay ding ky du
thi, 02 phong bi ¢6 dan tem ghi rd ho tén, s6 dién thoai, dia chi nguoi nhan;

+ Ban sao va ban dich c6 ching thuc chirng chi do nudc ngoai cap (doi voi
nguol nude ngoai va ngudl Vi€t Nam ¢6 chung chi hanh nghé mdi gién bat dong san
do nudc ngoai cap dang con gia tri);

+ Chung chi cii (ban goc) d6i voi truong hop da hét han, hodc ban sao ¢o chimg
thue doi voi treong hop chimg chi chua hét han.

-S6 lwong hd so: 02 bo.

d) Thoi han giai quyét: 10 ngay ké tir ngay nhan duoc ho so hop 18 (ban pho t6
bai thi va hd so cta cac ¢4 nhan duwoc phé duyét danh sach).

d) P6i twong thwe hién thi tuc hanh chinh: C4 nhan c6 nhu cau duogc cap
chimg chi hanh nghé méi gidi bat dong san.

e) Co quan thye hién tha tuc hanh chinh: Sé Xay dung.

g) Két qua thwe hién thi tuc hanh chinh: Chimg chi hanh nghé maéi gidi bat
dong san ghi rd cap lai 1an thir nhat, 1an thi hai, 1an th ba.

h) Phi, 18 phi: 200.000 dong (Hai tram nghin dong) d6i voi mot chung chi, ca
nhan ndp truc tiép tai S¢ Xay dung khi nhan chirng chi

i) Tén miu don, miu to khai: Don dang ky du thi c6 dan anh mau ¢& 4x6¢cm
chup trong thoi gian 06 thang tinh dén ngay dang ky duy thi (Phu luc 1 ban hanh kém
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theo Thong tu s6 11/2015/TT-BXD ngay 30/12/2015 cua Bo Xay dung).

k) Yéu céu, diéu kién thwc hién thi tuc hanh chinh: Diéu kién cip ching chi
hanh nghé mo1 gioi bat dong san la: Ngudi du thi sat hach dat diém thi va co du ho so
theo quy dinh.

1) Can cir phap ly cua thu tuc hanh chinh

- Luat Kinh doanh bat dong san s6 66/2014/QH13 ngay 25/11/2014;

- Thong tu s6 11/2015/TT-BXD ngay 30/12/2015 cua Bo Xay dung quy dinh
viéc cap chimg chi hanh nghé méi giéi bat dong san; hudng dan viéc dao tao, boi
dudng kién thirc hanh nghé moi gidi bat dong san, diéu hanh san giao dich bat dong
san; viéc thanh 1ap va t6 chire hoat dong cua san giao dich bat dong san.
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PHU LUC 1

MAU DON DANG KY DU THI SAT HACH CAP CHUNG CHI HANH NGHE MOI
GIOI BAT DONG SAN
(Ban hanh kém theo Thong tu s6 11/2015/TT-BXD ngay 30/12/2015 caa Bo Xay dung Quy
dinh viéc cap chimg chi hanh nghé méi gidi bat dong san; hudng dan viéc dao tao, boi
dudng kién thirc hanh nghé moi gidi bat dong san, diéu hanh san giao dich bat dong san;
quy dinh viéc thanh 1ap va to chirc hoat dong cua san giao dich bat dong san)

7 CONG HOA XA HQI CHU NGHIA VIET NAM
(Anh Déc lap - Tu do - Hanh phuc
4x6) |
Ngay ... thang ... nam ...
' _ PANG KY DY THI SAT HACH ]
CAP CHUNG CHI HANH NGHE MOI GIOI BAT PONG SAN
Kinhgui: ...

1. Ho va tén:
2. Ngay, thang, ndm sinh:
3. Noi sinh:
4. Quéc tich:
5. 86 ching minh thu (hodc ho chiéu):
6. b1a chi thuong tru:
7. Bién thoai lién hé:
8. Trinh d¢ chuyén mon:

- Vian bang, ching chi di duogc cap; (t6t nghiép Trung hoc pho thoéng tré 1én)

Téi xin ding ky du thi sat hach dé dugc cap chirng chi hanh nghé méi gidi bat dong san.

Nguwoi lam don
(Ky va ghi 18 ho tén)
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I11. Linh vec Hoat dong xay dung

1. Tha tuc cAp Gidy phép hoat dong xiy dung cho té chirc, ca nhin nuéc
ngoai hoat déng xiy dung tai Viét Nam thwe hién hop dong cia dw 4n nhoém B,
C

a) Trinh ty thwe hién

- Budce 1: T6 chiic, ca nhan chuan bi hd so theo quy dinh va ndp ho so tai Bo
phan tiép nhan va tra két qua cia So Xay dung (dia chi: 60 duong Truong Dinh,
Phuong 7, Quan 3), tir tht Hai dén thtr Sau (budi sang tir 07 gio 30 phat dén 11 gio
30 phat, budi chiéu tir 13 gid 00 phit dén 17 gio 00 phat) va budi sang thi Bay tir 07
gio 30 phat dén 11 gior 30 phat.

- Bude 2: S¢ Xay dung tiép nhan ho so, kiém tra ho so va cap bién nhan cho
nguodi ndp. Trudng hop ho so chua ddy di thi hudng dan dé nguoi ndp hoan thién ho
SO.

Trong thoi han 05 ngay lam viéce, ké tir ngay nhan dugc ho so, S& Xay dung ¢o
trach nhiém xem xét hd so. Trudong hop hd so khong ding, khong du theo quy dinh
phai thong bao va huéng dan mot 1an bang van ban cho nha thau biét d&é bo sung,
hoan thién hd so.

- Bude 3: Trong thoi han 14 ngay lam viée, ké tir ngay nhan duoce ho so hop 1€,
S¢ Xay dung cap gidy phép hoat dong xdy dung cho nha thau. Truong hop hod so
khong du diéu kién dé duoc cap gidy phép hoat dong xay dung thi S¢ Xay dung
thong bao bang van ban cho nha thau biét va néu r5 1y do.

- Budce 4: TH chire, ca nhan can ¢ vao ngay hen trén Bién nhan dén nhan két
qua giai quyét tai BO phan tiép nhan va tra ho so cia S¢ Xay dung.

b) Cach thirc thwe hién: Truc tiép tai BO phan tiép nhan va tra két qua cua S¢
Xay dung.

¢) Thanh phan, s6 lwong hd so

- Thanh phan hé so

* P6i voi nha thau nude ngoai 1a t6 chire

+ Pon dé nghi cap gidy phép hoat dong x4y dung duoc quy dinh (theo mau);

+ Ban sao hodc tép tin chira ban chup mau van ban goc ¢o dinh dang anh hoic
dinh dang khac (*.pdf) van ban vé két qua dau thau hodc quyét dinh chon thau hodc
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hop ddng giao nhan thau hop phap;

+ Ban sao hodc tép tin chira ban chup mau van ban goc ¢o dinh dang anh hoic
dinh dang khac (*.pdf) gidy phép thanh 1ap (hodc gidy chung nhan ding ky kinh
doanh cua to chtrc) va chimg chi hanh nghé (néu ¢6) ciia nude, noi ma nha thau nudce
ngoai mang quoc tich cap hodc noi ma nha thau dang thuc hién du an cap;

+ Tép tin chira ban chup mau van ban goc ¢d dinh dang anh hodc cac dinh dang
khac (*.pdf) biéu bao cao kinh nghiém hoat dong x4y dung lién quan dén cong viée
nhan thau (theo mau) va bao céo tong hop két qua kiém toan trong 3 nim gan nhat
(déi vo1 truong hop nha thau nhan thwc hién goi thau thudc doi twong khong bat bude
phai ap dung theo quy dinh cia phap luét vé dau thau cua Viét Nam);

+ Ban sao hodc tép tin chira ban chup mau van ban goc ¢o dinh dang anh hoic
dinh dang khac (*.pdf) hop dong lién danh véi nha thau Viét Nam hodc hop dong véi
nha thau phu Viét Nam (c6 trong hd so du thau hodc hd so chao thau), trong do xac
dinh ro phﬁn viéc ma nha thau Viét Nam thuc hién.

Truong hop khi du thau hodc chon thau chua xac dinh dwoc thau phu, khi dé
nghi cap gidy phép hoat dong x4y dung phai c¢6 hop dong véi thau phu Viét Nam kém
theo van ban chap thuan cia chu dau tr va ban sao Giay dang ky kinh doanh cua nha
thau phu Viét Nam.

+ Giay uy quyén hop phap d6i véi nguoi khong phai 1a nguoi dai dién theo phap
luét cuia nha thau (theo mau);

+ Tép tin chira ban chup mau van ban goc ¢d dinh dang anh hodc cac dinh dang
khac (*.pdf) Quyét dinh dau tu dy 4n hodc gidy chting nhan dau tu hoic vin ban chap
thuan chu trwong dau tu.

Pon d nghi cap gidy phép hoat dong xdy dung dwgc 1am bang tiéng Viét. Gidy
phép thanh 1ap hodc gidy chimg nhan ding ky kinh doanh cta nude ngoai phai dugc
hop phap hoa lanh su, trir truong hop Diéu udc qubc té ma Viét Nam va cac nude b
lién quan 1a thanh vién c¢6 quy dinh vé mién trir hop phap héa lanh su. Cac gidy to, tai
liéu néu bang tiéng nudc ngoai phai dwge dich ra tiéng Viét va ban dich phai dwoc
cong chig, chirng thuc theo quy dinh ctua phap luat Viét Nam.

% D61 véi ho so dé nghi cap gidy phép hoat dong x4y dung phat sinh trong cliing
mdt nam thi hé so khong phai nop:

e Ban sao hoic tép tin chira ban chup mau vin ban gbc c6 dinh dang anh hoic
dinh dang khac (*.pdf) gidy phép thanh 1ap (hodc gidy chung nhan ding ky kinh
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doanh cua t6 chirc) va chung chi hanh nghé (n€u cé) cua nudc, not ma nha thau nudce
ngoai mang qudc tich cap hoic not ma nha thau dang thuc hién du an cap;

e Tép tin chira ban chup mau van ban gbc c6 dinh dang anh hoic cac dinh dang
khac (*.pdf) biéu bao cao kinh nghiém hoat dong x4y dung lién quan dén cong viée
nhan thau (theo mau) va bao céo tong hop két qua kiém toan trong 3 nim gan nhat
(déi vo1 truong hop nha thau nhan thwc hién goi thau thudc doi twong khong bat bude
phai ap dung theo quy dinh cia phap luét vé dau thau cua Viét Nam).

* Poi voi nha thau nude ngoai 1a ca nhan
+ Pon dé nghi cap gidy phép hoat dong x4y dung (theo mau);

+ Ban sao vin ban két qua d4u thau hoic quyét dinh chon thau hoic hop déng
giao nhan thau hop phap;

+ Ban sao giay phép hoat dong hoidc chung chi hanh nghé do nudc ma ca nhan
mang quéc tich hodc not ma ca nhan thuc hién du an cép va ban sao ho chiéu ca
nhan;

+ Té&p tin chira ban chup mau van ban géc co dinh dang anh hoic cac dinh dang
khac (* pdf) quyét dinh dau tu dv an hodc giéy chirng nhan dau tu hodc van ban chép
thuan chu trwong dau tu.

Luu y: Pon dé nghi cap gidy phép hoat dong xay dung dwoc lam bang tiéng
Viét. Ban sao Gidy phép hoat dong hodc ching chi hanh nghé tu van do nudc ngoai
cap phai dugc hop phap hoa lanh su, trir truong hop Diéu udc quoc té ma Viét Nam
va cac nude cé lién quan 1a thanh vién ¢6 quy dinh vé mién trir hop phap hoa lanh su.
Cac gidy to, tai liéu bang tiéng nudc ngoai phai duoc dich ra tiéng Viét va ban dich
phai dugce cong chimg, chung thwe theo quy dinh cua phap luat Viét Nam.

Doi véi ho so dé nghi cap giay phép hoat dong xay dung phat sinh trong cing
nam thi ho so khong phai ndp ban sao gidy phép hoat dong hoic ching chi hanh nghé
do nuwdc ma ca nhan mang quéc tich hoac no1 ma ca nhan thuc hién du an cép va ban
sao ho chiéu ca nhan.

-S6 lwong hd so: 01 bo.

d) Thoi han giai quyét: 14 ngay lam viéc ké tir ngay nhan di hd so hop 1¢
(Khoan 2 Diéu 6 Thong tu s6 14/2016/TT-BXD quy dinh thoi gian 20 ngay 1am viéc,
S¢ dang ky cdt giam con 14 ngay lam viée).

d) Poi twong thwe hién thii tuc hanh chinh: T6 chirc, c4 nhan 1a nha thau nudc
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ngoai

e) Co quan thyc hién tha tuc hanh chinh: S¢ Xay dung.

g) Két qua thwe hién thii tuc hanh chinh: Gidy phép hoat dong xay dung cua
to chirc, c4 nhan 1a nha thau nude ngoai hoat dong xay dung tai Viét Nam hodc van
ban thong bao 1y do khong giai quyét ho so.

h) Tén miu don, miu to khai

- Pon dé nghi cap gidy phép hoat dong x4y dung:

+ D6i véi nha thau 13 to chtre: Phu luc s6 1 Thong tu s6 14/2016/TT-BXD ngay
30/6/2016 cia Bo Xay dung.

+ Doi v6i nha thau 1a ¢4 nhan: Phu luc s6 4 Thong tu s6 14/2016/TT-BXD ngay
30/6/2016 ciia Bo Xay dung).

- Giay uy quyén: Phu luc s6 3 Thong tu s6 14/2016/TT-BXD ngay 30/6/2016
cua Bo Xay dung.

- Bang bao cao cac cong viéc/ Dy an da thue hién trong 03 nam gﬁn nhat: Phu
luc s6 2 Thong tw s6 14/2016/TT-BXD ngay 30/6/2016 cua Bo Xay dung.

i) Phi, 18 phi: Lé phi cap Gidy phép hoat dong xay dung: 2.000.000d/gidy phép

k) Yéu cau va diéu kién thuc hién thi tuc hanh chinh

- Phai cong bd thong tin trén Trang thong tin dién tr cua Bo Xay dung va So
Xay dung theo phan cap.

- Trudong hop cac géi thau thude doi tuong bat bude ap dung theo quy dinh cua
phéap ludt vé ddu thau cia Viét Nam, nha thau nudc ngoai phai dam bao diéu kién da
co quyét dinh trung thau hodc duoc chon thau.

- Truong hop cac goi thau thude ddi twong khong bat bude ap dung theo quy
dinh phap luat vé dau thau cia Viét Nam, nha thau nude ngoai phai dam bao cac diéu
kién sau:

+DPai co quyét dinh trung thau hodc duoc chon thau cua chu dau tu;

+ C6 du diéu kién nang lyc phu hop véi cong viée nhan thau theo quy dinh cia
phap luét vé xay dung.

- Nha thau nude ngoai phai lién danh véi nha thau Viét Nam hodc sir dung nha
thau phu Viét Nam, trir treong hop nha thau trong nuée khong du nang luc tham gia
vao bat ky cong viéc nao cua goi thau. Khi lién danh hoac sir dung nha thau Viét
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Nam phai phan dinh rd noi dung, khdi lwong va gia tri phan cong viée do nha thau
Viét Nam trong lién danh; nha thau phu Viét Nam thue hién.

- Nha thau nuéc ngoai phai cam két thyc hién ddy du cac quy dinh cia phap luat
Viét Nam c6 lién quan dén hoat déng nhan thau tai Viét Nam.

1) Can ct phap ly cua thu tuc hanh chinh

- Luat Cong chimg nam 2006;

- Luat Xay dung s6 50/2014/QH13 ngay 18/6/2014;

- Nghi dinh s6 04/2013/ND-CP ngay 07/01/2013 cia Chinh phi quy dinh chi
tiét va hudng dan thi hanh mot s6 diéu cua Luat Cong chimg;

- Nghi dinh s6 59/2015/ND-CP ngay 18/6/2015 cua Chinh phu vé quan ly du an
dau tu x4y dung;

- Théng tu s6 172/2016/TT-BTC ngay 27/10/2016 cua Bo Tai chinh quy dinh
muc thu, ché d6 thu, nop 1¢ phi cap gidy phép hoat dong xay dung;

- Thong tu s6 14/2016/TT-BXD ngay 30/6/2016 ciia Bo Xay dung hudéng dan vé
cap gidy phép hoat dong xdy dung va quan 1y nha thau nudc ngoai hoat dong xay
dung tai Viét Nam.
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Phu luc s 1
(Ban hanh kém theo Théong tu s6 14/2016/TT-BXD ngay 30/6/2016 cia Bd Xay dung)

DON DPE NGHI CAP GIAY PHEP HOAT PQNG XAY DUNG
(D4i v6i nha thau 1a t6 chirc)

Vanban so: ...................
............ ,ngay.... thang.... nam
Kinh gui:  Co quan chuyén mén thude B6 Xay dung
(Hodc ong Giam doc S¢ Xay dung)
To6i: (Ho tén) Chuc vu:
Puoc Gy quyén cua dng (ba): theo gidy uy quyén: (kém theo don nay)

Pai dién cho:

Dia chi dang ky tai chinh qudc:

So dién thoai: Fax: E.mail:
Dia chi van phong dai dién tai Viét Nam (néu co):

So dién thoai: Fax: E.mail:

Cong ty (hodc Lién danh) chiing t6i di dugc chii du tu (hodc thau chinh, truong hop la thau phu

lamdon)la: .................... thong bao thang thau (hodc duoc chon thau) dé 1am thau chinh (hodc
thau phu) thuc hién cong viée .............. thuécDuan............. tal............. , trong thoi gian
to.. dén............

Chung t6i dé nghi Co quan chuyén mén thudc Bé Xay dung Nudc Cong hoa Xa hoi Cha nghia Viét
Nam (hoac S& Xay dung ....) xét cap Gidy phép hoat dong xay dung cho Cong ty ching tdi dé thuc
hién viéc thau néu trén.

Hb so giri kém theo gom:

Céc tai liéu duoc quy dinh tai biéu 4 cua Thoéng tu nay.

Néu ho so cia ching t6i can phai bo sung hoac 1am r6 thém néi dung gi, xin bao cho dng (ba)
............. cOdiachitai VietNam.............s0diénthoai............. Fax............. Emalil

Khi duoc cap Gidy phép hoat dong xay dung, chiing t6i xin cam doan thuc hién day du cac quy
dinh trong Giay phép va cac quy dinh ctua phéap ludt Viét Nam c¢o lién quan.

Thay mit (hodc thira Gy quyén) .. e
(Ky, ghi ro ho tén, chirc vu va dong dau Cong ty)
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Phu luc s6 2
(Ban hanh kém theo Théong tu s6 14/2016/TT-BXD ngay 30/6/2016 cia Bd Xay dung)

] ) ] ) BAO CAO § ‘ '
CAC CONG VIEC/DU AN PA THU'C HIEN TRONG 3 NAM GAN NHAT

. .7 . A 9 A0 ., . \ . .
Chii ddu tur hodc| Tén Du an, dia | Néi dung hop [O2 i hop dong) Ty 16 % gia tri | Thoi gian thuc
Bén thué | diém, quic gia | ddng nhan thau | Y3 82Y KY hop| cong viee phai | hién hop dong
- quocs & g ddng (USD) | giao thau phu | (tr ... dén ..)
1 2 3 4 5 6
...,ngay... thang. . nam.. .

(Ky, ghi 1 ho tén, chirc vu va dong dau Cong ty)
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Phu luc s6 3
(Ban hanh kém theo Théong tu s6 14/2016/TT-BXD ngay 30/6/2016 cia Bd Xay dung)

Tén don vi, té chirc:.......... CONG HOA XA HQI CHU NGHIA VIET NAM
------- Doc lap - Ty do - Hanh phuc
SO /L ,ngay.... thang.... nam
GIAY UY QUYEN

Céan cu Thong bao tring thau (hodc hop dong) s6 ... ngay... thang ... nam ... gitra Chu dau tu (hodc
nha thau chinh)1a...... . voi Congty.................... :

Toi tén la:

Chocvu: ...

Uy quyén cho dng/ba ..............cc..cccooieii..

Chocvu: ...

SOhdchiéu: ... Quéc tichnudce: ...
Ong............ duoc ky cac gidy to, thi tuc xin cap gidy phép hoat dong xay dung géi thau

THU TRUONG PON VI

Noi nhin: (Ky tén, dong dau)

- Chu dau tu (hodc nha thau chinh);

- Co quan chuyén mén thude B Xay dung/
Sé Xay dung;

-Luu: VT, Bon vi ...
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Phu luc s6 4
(Ban hanh kém theo Théong tu s6 14/2016/TT-BXD ngay 30/6/2016 cia Bd Xay dung)
PON PE NGHI CAP GIAY PHEP HOAT PQNG XAY DUNG
(D61 voi nha thau la ca nhan)

Kinh gui:  Co quan chuyén mén thude B6 Xay dung
Ong Giam doc S¢ Xaydung.....................

T61: (Ho tén) Nghé nghiép:

C6 ho chiéu s6: (sao kém theo don nay)
Pia chi tai chinh quéc:

So dién thoai: Fax: E.mail:

Dia chi tai Viét Nam (néu co):

So dién thoai: Fax: E.mail:

T6i dugc chu dau tu (hodc thau chinh) la................... thong bao thang thau (hodc chon thau) lam
tuvan cong viéc................... thuocDuan................... tal................ Trong thoi gian tu
Pé nghi Co quan chuyén méon thudc Bé Xay dung/So Xay dung................... xét cap gidy phép

hoat dong xay dung cho t6i dé thuc hién cac cong viéc néu trén.
Ho so kém theo gdm:
Céc tai liéu quy dinh tai Diéu 5 cia Thong tu nay.

Néu ho so caa td1 can duoc bo sung hodc lam rd thém ndi dung gi, xin bao cho 6ng (ba) ......... cod
diachitai Vit Nam.................. sodiénthoai.................. Fax..................... ... E.mail

Khi duoc cap gidy phép hoat dong xay dung, t6i xin cam doan thyuc hién ddy du cac quy dinh trong
giay phép va cac quy dinh cua phéap luat Viét Nam cé lién quan.

...... ,ngay.... thang.... nam....
Kinh don
(Ky tén)

Ho va tén nguoi ky
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2. Thi tuc diéu chinh Gidy phép hoat dong xiy dung cho té chirc va ca
nhin nwéc ngoai hoat dong xiy dung tai Viét Nam thwe hién hep dong cia duw
an nhom B, C

a) Trinh tu thyc hién

- Budce 1: Sau khi dwoc cap gidy phép hoat dong x4y dung, néu cé nhitng thay
dbi vé tén, dia chi cua nha thau, thay doi cac doi tac trong lién danh hoic nha thau
phu hodc cac noi dung khac da ghi trong giay phép hoat dong xay dung dugc cap, T6
chirc, ca nhan 1a nha thau nudc ngoai chuan bi va ndp ho so tai Bo phén tiép nhan va
tra két qua cua S¢ Xay dung (dia chi: 60 duong Truong Dinh, Phuong 7, Quén 3), tir
tha Hai dén tht Sau (budi sang tir 07 gior 30 phut dén 11 gio 30 phut, budi chiéu tir 13
gid 00 phat dén 17 gio 00 phat) va budi sang thir Bay tir 07 gid 30 phat dén 11 gio 30
phut.

- Buée 2: S¢ Xay dung tiép nhan ho so, kiém tra hod so va cap bién nhan c¢6 hen
ngay tra két qua cho ngudi nop. Truong hop ho so chua day du, chwa hop 16 thi
huéng dan nguol ndp hoan thién ho so.

- Bude 3: Trong thoi han 14 ngay lam viée, ké tir ngay nhan duoce ho so hop 1€,
S¢ Xay dung cap gidy phép hoat dong xdy dung cho nha thau. Trudong hop ho so
khong du diéu kién dé duoc cap gidy phép hoat dong xay dung thi S¢ Xay dung
thong bao bang van ban cho nha thau biét va néu s 1y do.

- Budce 4: Tb chirc, ca nhan can ci vao ngay hen trén Bién nhan dén nhan két
qua giai quyét tai BO phén tiép nhan va tra két qua cia So Xay dung.

b) Cach thire thwe hién: Truc tiép tai BO phan tiép nhan va tra két qua cua S¢
Xay dung.

¢) Thanh phan, s6 lwgng hd so

- Thanh phan hd so

+ Pon dé nghi diéu chinh giay phép hoat dong x4y dung (theo mau);

+ Cac tai liéu ching minh cho nhitng né1 dung dé nghi diéu chinh. Cac tai liéu
phai duoc dich ra tiéng Viét va dugc chimg thuc theo quy dinh cia phap luat Viét
Nam.

- S6 lwong hd so: 01 (bd).

d) Thoi han giai quyét: 14 ngay lam viéc ké tir ngay nhan du ho so hop 16.
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d) Ddi twgng thyc hién thi tuc hanh chinh: T chiic, ca nhan 1a nha thau nuée
ngoai.

e) Co quan thyc hién tha tuc hanh chinh: S¢ Xay dung.

g) Két qua thwe hién thi tuc hanh chinh: Gidy phép hoat dong xay dung cua
nha thau nuéc ngoai duoc diéu chinh hodc van ban tir chdi néu rd ly do.

h) Phi, 18 phi: Mirc phi: 2.000.000 dong/Giay phép.

i) Tén mau don, miu to khai: Don dé nghi diéu chinh gidy phép hoat dong xay
dung theo quy dinh tai Phu luc s6 8 Thong tu s6 14/2016/TT-BXD ngay 30/6/2016
ciia Bo Xay dung hudng dan vé cap gidy phép hoat dong xdy dung va quan ly nha
thau nuwée ngoai hoat dong xay dung tai Viét Nam.

k) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh

Nha thau di duoc cap Gidy phép hoat dong xay dung tai Viét Nam co6 nhitng
thay d6i vé tén, dia chi ctia nha thau, thay doi cac d6i tac trong lién danh hodc nha
thau phu hodc cac nodi dung khac da ghi trong giay phép hoat dong xdy dung dwoc
cap.

1) Can cir phap ly cua thu tuc hanh chinh

- Luat Xay dung s6 50/2014/QH13 ngay 18/6/2014;

- Nghi dinh s6 59/2015/ND-CP ngay 18/6/2015 cua Chinh phu vé& quan ly dy 4n
dau tu x4y dung;

- Thong tu s6 14/2016/TT-BXD ngay 30/6/2016 cua Bo Xay dung huéng dan veé
cap gidy phép hoat dong xdy dung va quan 1y nha thau nudc ngoai hoat dong xay
dung tai Vi€t Nam;

- Thong tu s6 172/2016/TT-BTC ngay 27/10/2016 ciia Bo truéng Bo Tai chinh
quy dinh mirc thu, ché d6 thu, ndp 1€ phi cap gidy phép hoat dong x4y dung.
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Phu luc s6 8
(Ban hanh kém theo Thong tur s6 14/2016/TT-BXD ne(ly 30/6/2016 ciia Bd Xay dung)
PON PE NGHI PIEU CHINH GIAY PHEP HOAT PONG XAY DUNG
Vanban sd:........oooccce L ,ngay.... thang.... ndm

Kinh giri: Co quan chuyén mén vé xdy dung (B Xay dung)

(Hodc 6ng Giam doc S6 Xay dung.................... )
To1: (Ho tén) Chuce vu:
Puoc ty quyén cta ong (ba): theo gidy ty quyén: (kém theo don nay)

Pai1 dién cho:

Pia chi ding ky tai chinh qudc:

Sé dién thoai: Fax: E.maail:
Dia chi van phong dai dién tai Viét Nam:

S6 dién thoai: Fax: E.mail:

Cong ty (hodc Lién danh) ching t61 da dugc co quan chuyén mon thude Bo Xay dung (S¢

Xay dung) cap glay phép hoat dong xay dung sO............................ ,NGAY.... de
thue hién goi thau. ..........c........ thugc dwan................. Pé nghi Piéu chinh
giay phép hoat dong xay dung da cap voindidung: ...............coooiiiiiiiiiiiiinnn,

Ly do dé nghi Pidu chinh: ...,

Chung toi dé nghi Co quan chuyén mén thuoe B Xay dung (hoac S¢ Xay dung ....) xét
biéu chinh Giay phép hoat dong xay dung da cap cho Cong ty ching t61 véi ndi dung néu
trén.

Ho so giri kém theo gom:

1- Ban sao Gidy phép hoat dong xay dung da duoc cap

2- Ban sao cac van ban chirng minh cho ndi dung Piéu chinh

3- Van bén chép thuan ctia chii dau tu (thau chinh treong hop nha thau dé nghi Bicu chinh
1a thau phu)

Néu hd so ciia ching t6i can phéi bo sung hogc lam 10 thém ndi dung gi, xin bao cho ong
(ba)............ co dia chi tai Vi€t Nam................ sO dién

Khi dugc cap Giay phép hoat dong xay dung Piéu chinh, chung tdi xin cam doan thuc hién
day du cac quy dinh trong Gidy phép va cac quy dinh cta phap luat Viét Nam c6 lién quan.

Thay mait (hoic thira uy quyén)... ST
(Ky, ghi 10 ho tén, chirc vu va dong dau Cong ty)
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3. Tha tuc cip/cip lai (trwong hop ching chi hanh nghé hét han siv
dung)/cip chuyén d6i /diéu chinh, bé sung ndi dung chirng chi hanh nghé hoat
dong xay dung hang II, hang III d6i v6i ca nhan hoat ddng xiy dung trong cac
linh vwe: Khio sat xdy dung; thiét ké quy hoach xiy dung; thiét ké xiy dung
cong trinh; giam sat thi cong xay dung; kiém dinh xay dung; dinh gia xiy dung;
quan ly du an

a) Trinh tu thuc hién

-Buéc 1: Ca nhan c6 nhu cau cap/cap lai (trudng hop ching chi hanh nghé hét
han st dung)/cap chuyén d6i /diéu chinh, bd sung ndi dung chimg chi hanh nghé hoat
dong x4y dung hang II, hang IIT nop ho so dé nghi cap chimg chi hanh nghé tai Bo
phan tiép nhan va tra két qua ciia S& Xay dung (dia chi: 60 Truong Dinh, Phuong 7,
Quan 3) tir tht Hai dén thir Sau (budi sang tir 7 gio 30 phit dén 11 gid 30 phut, budi
chiéu tir 13 gio 00 phut dén 16 gior 30 phat) va budi sang thir Bay (budi sang tir 7 gid
30 phat dén 11 gior 30 phut).

-Budc 2: S¢ Xay dung tiép nhan, kiém tra ho so va cap bién nhan cho ngudi
ndp. Truong hop ho so chua day du, chua hop 1&: Trong thoi gian 03 ngay lam viée
ké tir ngay nhan duoc hé so, B6 phan sat hach thong bao mdt 14n t6i ca nhan dé nghi
cap chimg chi dé hoan thién ho so.

- Bude 3: Giai quyét ho so

+ Thoi gian t6 chic sat hach duoc tién hanh dinh ky hang quy hoidc dot xuat do
Hoi dong xét cap chimg chi hanh nghé quyét dinh phu hop voi nhu cau dé nghi cap
chimg chi. Trudc thoi gian to chirc sat hach 05 ngay, Hoi dong xét cap ching chi
hanh nghé thong bao bang vian ban va ding tai trén Trang thong tin dién tir cia So
Xay dyng thong tin vé thoi gian, dia diém to chirc va ma so du sat hach cua timg ca

nhan.

Truong hop chuyén d6i chimg chi hanh nghé: Ca nhan d& nghi chuyén doi
chirng chi hanh nghé duoc mién sat hach noi dung vé kién thurc chuyén mon.

+ Trong thoi gian toi da 03 ngay ké tir khi to chire sat hach, Hoi ddng xét cap
chirmg chi hanh nghé cé trach nhiém tong hop, trinh két qua sat hach cta ca nhan dé
S¢ Xay dung quyét dinh cap chimg chi hanh nghé. Két qua sat hach cua ca nhan duogc
bao luu trong thoi gian 06 thang ké tir ngay sat hach.

+ Trong thoi gian t6i da 03 ngay lam viéce ké tir ngay quyét dinh cap chimg chi
hanh ngheé, S& X4y dung gui van ban dé nghi cap M4 s6 chuang chi hanh nghé téi Bo
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Xay dung dé phat hanh M3 s6 chung chi hanh nghé.

+ Trong thoi gian 05 ngay lam viéce ké tir ngay nhan dwoc van ban dé nghi, Bo
Xay dung c6 trach nhiém phat hanh M4 s6 chtng chi hanh nghé, dong thoi thuc hién
viéc tich hop thong tin dé quan 1y chimg chi hanh nghé da cap va dang tai thong tin
nang lwc hoat dong xay dung cua ca nhan trén Trang thong tin dién tur.

+ S& Xay dung c6 trach nhiém phat hanh ching chi hanh nghé hang I1, hang I11
cho ca nhan d3 dwgc cap Ma s6 chimg chi hanh nghé.

-Buéc 4: Ca nhan cin ctr vao ngay hen trén Bién nhan dén nhan két qua giai
quyét tai BO phén tiép nhan va tra két qua cia So Xay dung.

b) Cach thirc thwe hién: Truc tiép tai BO phan tiép nhan va tra két qua cua S&
Xay dung.

¢) Thanh phin, sb lugng ho so

- Thanh phan ho so

* Truwong hop cip ching chi hanhnghé

+ Pon dé nghi cap/cap lai/diéu chinh, bo sung nodi dung chimg chi hanh nghé
(theo mau) kém theo 02 anh mau ¢& 4x6¢m c6 nén mau trang;

+ Tép tin chira anh mau chup tir ban chinh cua cac van bang, chung chi vé
chuyén mén do co s& dao tao hop phap cap (trir trudng hop cap lai do chtng chi hanh
nghé hét han sir dung);

+ Tép tin chtra anh mau chup tr ban chinh ciia Ban khai kinh nghiém cé xac
nhan vé noi 1am viéc cua co quan, to chirc quan 1y tryc tiép (theo mau) (trir truong
hop cap lai do chtng chi hanh nghé hét han st dung);

+ Tép tin chira anh mau chyp tir ban chinh cia cac hop dong hoat dong xay
dung ma ca nhan da tham gia thuc hién cac cong viéc hodc van ban phan cong cong
viéc (giao nhiém vu) cua co quan, to chirc cho ca nhan lién quan dén nodi dung ké khai
(trtr truong hop cap lai do chtimg chi hanh nghé hét han st dung);

* Trwong hop cap lai ching chi hanh nghé do hét han sir dung

+ Pon dé nghi cap lai ching chi hanh nghé (theo mau) kém theo 02 anh mau c&
4x6cm ¢ nén mau trang;

+ Chumng chi cii.

* Trwong hop diéu chinh, b6 sung ndi dung chirng chi hanhnghé
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+ Pon d& nghi diéu chinh, bo sung noi dung chirng chi hanh nghé hoat dong xay
dung (theo mau);

+ Chumg chi cil (d6i véi truong hop bo sung noi dung hanh nghé);

+ Co ban sao cac van bang, ching chi va ban khai kinh nghiém lién quan dén
ndi dung dé nghi bo sung linh vuc hoat dong ddi véi truong hop dé nghi diéu chinh,
bo sung nodi dung hanh nghé.

* Trwomg hop chuyén d6i chimg chi hanh nghé hoat dong xiy dung
+ Pon dé nghi chuyén doi chimg chi hanh nghé hoat dong xay dung (theo mau);

+ Tép tin chira anh mau chup tir ban chinh ciia chimg chi hanh nghé cii con thoi
han s dung;

+ Tép tin chtra anh mau chyp tir ban chinh cua Ban khai kinh nghiém vé cong
tac chuyén mon trong hoat dong xay dung (theo mau).

- S6 lwong ho so: 01 (mot) bd
d) Thoi han giai quyét

- Trong thoi han t6i da 03 ngay ké tir khi to chtre sat hach, Hoi dong xét cap
chirng chi hanh nghé c6 trach nhiém tong hop, trinh két qua sat hach cta ca nhan dé
S¢ Xay dung quyét dinh cap ching chi hanh nghé.

- Trong thoi han t6i da 03 ngay lam viéc ké tir ngay quyét dinh cdp chimg chi
hanh nghé, S& X4y dyng gri van ban dé nghi cap M4 s6 ching chi hanh nghé téi Bo
Xay dung d¢ phat hanh M4 s6 chimg chi hanh nghé.

- Trong thoi han 05 ngay lam viée ké tir ngay nhan dwoc vian ban dé nghi, Bo
Xay dung c6 trach nhiém phat hanh M4 s6 chang chi hanh nghé, dong thoi thue hién
viéc tich hop thong tin dé quan ly chirng chi hanh nghé da cap va dang tai thong tin
nang luc hoat dong xay dung cua ca nhan trén Trang thong tin dién tir.

d) Poi twong thwe hién tha tuc hanh chinh: C4 nhan d& nghi cdp chung chi
hanh nghé khi tham gia hoat dong xay dung thudc cac linh vue: Khao sat xay dung;
Thiét ké quy hoach x4y dung; Thiét ké xay dung cong trinh; Giam sat thi cong xay
dung; Kiém dinh xay dung; Dinh gia xdy dung; Quan ly du 4n (ca nhan tham gia hoat
dong xay dung trong td chirc ¢6 dia chi tru s& chinh tai dia phwong; ca nhan hoat
dong xay dung doc lap c6 ho khau thuong tri hodc dang ky cu tri tai Thanh phd
(ngoai trr cac ca nhan la nguodi nudc ngoat, nguoi Viét Nam dinh cu & nudce ngoai))
(theo quy dinh tai Khoan 2 Diéu 5 Thong tu s6 17/2016/TT-BXD va Khoan 5 Diéu
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44 Nghi dinh 59/2015/ND-CP).
e) Co quan thye hién tha tuc hanh chinh: Sé Xay dung.

g) Két qua thwe hién thi tuc hanh chinh: Chimg chi hanh nghé hoat dong xay
dung hang II, hang ITI hodc van ban tir chdi cap chimg chi hanh nghé.

h) Phi, 1€ phi: Chi phi sat hach theo quy dinh cua B6 Xay dung.

- L& phi cap chimg chi hanh nghé hoat dong x4y dung cho ca nhan: 300.000 (ba
tram nghin) dong/chung chi.

- Mirc thu 18 phi cap lai, cap bo sung, diéu chinh, chuyén do6i: 150.000 (mdt tram
nam muoi ngan) dong/chimg chi.

i) Tén miu don, miu t& khai

- Mau don dé nghi cap/cap lai/diéu chinh, bo sung ndi dung chang chi hanh
nghé theo quy dinh tai Phy luc s6 01 Thong tu s617/2016/TT-BXD;

- Mau don @ nghi cap chuyén doi chimg chi hanh nghé theo mau tai Phu luc so
11 Théng tu s6 17/2016/TT-BXD;

- Mau Ban khai kinh nghiém co6 xac nhan vé noi 1am viéc cla co quan, to chirc
quan ly truc tiép theo quy dinh tai Phu luc s6 02 Théng tu s6 17/2016/TT- BXD.

k) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh

% Diéu kién chung ddi voi ca nhan xin cap chimg chi hanh nghé

Ca nhan duoc cap chung chi hanh nghé hoat dong x4y dung khi dap tmg duwoc
cac diéu kién sau:

- (C6 da nang luc hanh vi dan sy theo quy dinh cta phap luat.

- Co6 trinh d6 chuyén moén duoc dao tao, thoi gian va kinh nghiém tham gia
cong viée phu hop voi ndi dung dé nghi cap chimg chi hanh nghé nhu sau:

+ Hang II: Co trinh d6 dai hoc thudc chuyén nganh phu hop, c6 thoi gian kinh
nghiém tham gia cong viéc phit hop véi ndi dung d nghi cap chimg chi hanh nghé tir
5 (ndm) nam tr¢ 1én;

+ Hang III: C6 trinh d§ chuyén moén phu hop, c6 thor gian kinh nghiém tham
gia cong viéc phu hop voi ndi dung d& nghi cap ching chi hanh nghé tir 3 (ba) nam
trér 1én dbi véi ca nhan co trinh do dai hoc; tir 5 (nam) nam tré 1én ddi véi ¢a nhan ¢co
trinh d6 cao ding hodc trung cap chuyén nghiép.
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- Pat yéu cau sat hach vé kinh nghiém nghé nghiép va kién thirc phéap luat lién
quan dn linh vyc hanh nghé theo quy dinh tai Diéu 8 Thong tu s6 17/2016/TT-
BXD.

% Diéu kién riéng doi véi ca nhan xin cap ching chi hanh nghé vé linh vyc
(1) Khao sat xay dung
- Khao sat dia hinh (Diém a Khoan 1 Diéu 16 Thong tu s6 17/2016/TT-BXD)

+ Hang II: C4 nhan c¢6 trinh d6 chuyén mén duoc dao tao thudc chuyén nganh
dia chat; tric dia hodc chuyén nganh xay dung, khi ¢6 du thoi gian va kinh nghiém
thuc té tham gia hoac lam chu nhiém khao sat dia hinh it nhat 2 (hat) du an nhom B
hodc 5 (ndm) dy an nhém C hodc it nhat 2 (hai) cong trinh cap 11 hoidc 3 (ba) cong
trinh cap III cing loai;

+ Hang III: C4 nhan ¢6 trinh d6 chuyén mon dugc dao tao thudc chuyén nganh
dia chat; tric dia hodc chuyén nganh xay dung, khi ¢6 du thoi gian va kinh nghiém
thue té tham gia hodc lam chu nhiém khao sat dia hinh it nhat 3 (ba) du an nhém C
hodc it nhat 2 (hai) cong trinh cap 11T hoic 3 (ba) cong trinh cap IV cung loai.

- Khao sat dia chat, dia chét thuy van cong trinh

+ Hang II: C4 nhan c6 trinh do chuyén moén duoc dao tao thude chuyén nganh
dia chét, khi c6 du thoi gian va kinh nghiém thuc té tham gia hodc lam chu nhiém
khao sat dia chét, dia chat thuy van cong trinh it nhat 2 (hat) du an nhém B hoic 5
(nim) dy 4n nhom C hodc it nhat 2 (hai) cong trinh cap 11 hodc 3 (ba) cong trinh cap
IIT cung loat;

+ Hang III: C4 nhan c6 trinh d6 chuyén mén dugc dao tao thudc chuyén nganh
dia chét, khi c6 du thoi gian va kinh nghiém thuc té tham gia hodc lam chu nhiém
khao sat dia chat, dia chat thily van cong trinh it nhat 3 (ba) du 4n nhém C hodc it
nhat 2 (hai) cong trinh cap IIT hodc 3 (ba) cong trinh cap IV cung loai.

(2) Thiét ké quy hoach xay dung

+ Hang II: Ca nhan duoc xét cap ching chi hanh nghé thiét ké quy hoach xay
dung phai co trinh d dai hoc trd 1én thudc chuyén nganh kién tric, quy hoach hodc
cac chuyén nganh phu hop véi yéu cau cia dd an quy hoach va dap umg cac diéu kién
da lam chu tri thiét ké hodc chu tri tham dinh thiét ké bd mon chuyén nganh it nhat 06
dd an quy hoach thudc tham quyén phé duyét cia Uy ban nhan dan cap tinh hodc 12
d6 an quy hoach (trong do, it nhat c6 03 d6 an quy hoach chung xay dung xa) thudc
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tham quyén phé duyét caa Uy ban nhan dan cap huyén; cac d6 an quy dinh tai diém
nay déu da duoc cap co tham quyén phé duyét;

+ Hang III: C4 nhan dwogc xét cap chimg chi hanh nghé thiét ké quy hoach xay
dung phai ¢6 trinh d6 dai hoc tré 1én thudc chuyén nganh kién trac, quy hoach hoac
cac chuyén nganh phu hop véi yéu cau cia dd an quy hoach va dap umg cac diéu kién
da tham gia thiét ké hodc tham gia tham dinh thiét ké bd mén chuyén nganh it nhat 01
d6 an thudc tham quyén phé duyét cua Thi tudng Chinh phu; 03 d6 an thude tham
quyén phé duyét cua Uy ban nhan dan cap huyén; cac dd an quy dinh tai diém nay
déu d3 duogc cap c6 tham quyén phé duyét.

(3) Thiét ké, tham tra thiét ké cong trinh
- Thiét ké kién trac cong trinh

+ Hang II: C4 nhan c¢6 trinh d6 chuyén mén duoc dao tao thudc chuyén nganh
vé kién trac, khi ¢ du thoi gian va kinh nghiém thurc té tham gia hodc chu tri thiét ké,
tham dinh, tham tra thiét ké phan viéc lién quan dén noi dung dé nghi cap chimg chi
hanh nghé cia it nhat 5 (ndm) cong trinh cap III va da tham gia thiét ké, tham dinh,
tham tra thiét ké it nhat 1 (mot) cong trinh cap II tré 1én cung loai véi cong trinh ghi
trong chimg chi hanh nghé;

+ Hang III: C4 nhan c¢6 trinh d6 chuyén mén dugc dao tao thudc chuyén nganh
vé kién trac, khi ¢ du thoi gian va kinh nghiém thurc té tham gia hodc chu tri thiét ké,
tham dinh, tham tra thiét ké phan viéc lién quan dén noi dung d& nghij cap chimg chi
hanh nghé cia it nhat 3 (ba) cong trinh cap III hodc 5 (ndm) cong trinh cap IV cing
loai v&i cong trinh ghi trong chimg chi hanhnghé.

- Thiét ké két cau cong trinh

+ Hang II: C4 nhan c6 trinh do chuyén moén duoc dao tao thude chuyén nganh
x4y dung cong trinh, khi ¢6 du thoi gian va kinh nghiém thue té tham gia hodc chii tri
thiét ké, tham dinh, tham tra thiét ké phan viéc lién quan dén noi dung d& nghi cap
chting chi hanh nghé cua it nhat 5 (ndm) cong trinh cap III va da tham gia thiét ké,
tham dinh, tham tra thiét ké it nhat 1 (mot) cong trinh cap II trd 1én cung loai véi
cong trinh ghi trong chtng chi hanh nghé;

+ Hang III: C4 nhan c¢6 trinh d6 chuyén mén dugc dao tao thudc chuyén nganh
x4y dung cong trinh, khi ¢6 du thoi gian va kinh nghiém thue té tham gia hodc chii tri
thiét ké, tham dinh, tham tra thiét ké phan viéc lién quan dén noi dung d& nghi cap
chtng chi hanh nghé cua it nhat 3 (ba) cong trinh cap IIT hodc 5 (ndm) cong trinh cap
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IV cung loai véi cong trinh ghi trong chimg chi hanh nghé.

- Pbi v6i ca nhan ¢o trinh do chuyén mon duoc dao tao thudce chuyén nganh
khac ¢6 lién quan dén thiét ké cac hé thong k¥ thudt cong trinh nhu dién - co dién
cong trinh, cdp - thoat nudc, thong giod - cap thoat nhiét, phong chong chay - no cong
trinh xay dung: ndi dung dugce phép hanh nghé phai phu hop véi chuyén nganh duoc
dao tao, can cir theo thot gian va kinh nghiém thye té ma ca nhan do6 di tham gia thye
hién thiét ké.

(4) Giam sat thi cong xay dung

- (Gi1am sat cong tac xay dung

+ Hang II: Ca nhan c¢6 trinh d6 dao tao thudc chuyén nganh xay dung céng trinh,
khi c6 di thoi gian va kinh nghiém thyc té di lam giam sat truéng hodc di truc tiép
giam sat thi cong phan viée lién quan dén nodi dung dé nghi cap chimg chi hanh nghé
ctia it nhat 01 cong trinh cap I hodc 2 cong trinh cap III cung loai véi cong trinh dé
nghi cap chimg chi hanh nghé;

+ Hang III: C4 nhan c6 trinh d6 dao tao thudc chuyén nganh xay dung cong
trinh, khi c6 di thoi gian va kinh nghiém thuc té d3 truc tiép giam sat thi cong phan
viéc lién quan dén nodi dung dé nghi cap chung chi hanh nghé cia it nhat 01 cong
trinh cap I11 hodc 02 cong trinh cap IV cung loai v&i cong trinh dé nghi cap chung chi
hanh nghé.

- Giam sat “lép dat thiét bi cong trinh™ va “lép dat thiét bi cong nghé”

Ca nhan c6 trinh d6 dao tao thudc chuyén nganh nhu dién, co khi, thong gi6 -
cap thoat nhiét, cap - thoat nude, diéu hoa khong khi, mang thong tin - lién lac, phong
chong chay - no cong trinh x4y dung va cac chuyén nganh phu hop khac, khi cé du
thoi gian va kinh nghiém tham gia giam sat cac cong viéc thudc cac chuyén nganh
nay thi duoc xét cap chimg chi hanh nghé voi noi dung giam sat “lip dat thiét bi cong
trinh™ hoac “lép dat thiét bi cong nghé” hoic ca hai nd1 dung nay.

(5) Kiém dinh xay dung

+ Hang II: C4a nhan c6 trinh d6 dao tao thudc chuyén nganh xay dung cong
trinh, khi ¢6 du thoi gian va kinh nghiém thue té d3 lam chu tri kiém dinh hodc chu tri
thiét ké it nhat 01 cong trinh cap IT hodc 02 cong trinh cap I1I cung loai véi cong trinh
dé nghi cap chimg chi hanh nghé;

+ Hang III: C4 nhan co6 trinh d6 dao tao thudc chuyén nganh xay dung cong
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trinh, khi ¢6 du thoi gian va kinh nghiém thue té da tham gia kiém dinh hodic tham gia
thiét ké it nhat 02 cong trinh cap IIT hodc 03 cong trinh cap IV cung loai véi cong
trinh dé nghi cap ching chi hanh nghé.

(6) Dinh gia xay dung

+ Hang II: C4 nhan c6 trinh d0 dao tao thudc chuyén nganh kinh té hodc ky
thuat xay dung va di tham gia quan 1y chi phi dau tu xay dung hodc chu tri lap tong
mure dau tu cua it nhat 01 (mot) du an nhém B hodc 03 (ba) dy an nhom C hodc da
lap du toan x4y dung cua it nhat 1 (mot) cong trinh cap I hodc 03 (ba) cong trinh cap
IT hodc 10 (muoi) cong trinh cap I1T;

+ Hang III: Ca nhan c¢6 trinh d6 dao tao thudc chuyén nganh kinh té hoac k¥
thuét xdy dung va da tham gia 14p tong murc dau tu cua it nhat 1 (mot) dy an nhom C
hoac 2 (hai) Bao cdo kinh té - k¥ thuat dau tu xay dung hoac da 1ap du toan xay dung
ciia it nhat 2 (hai) cong trinh cap I1T hodc 10 (muoi) cong trinh cap IV.

(7) Quan ly du an

Ca nhan dam nhan chtc danh Giam doc quan ly dy an phai c¢6 chting chi hanh
nghé quan ly du an phu hop véi loai va quy mé du an theo quy dinh tai Diéu nay.

+ Hang II: C4 nhan c¢6 trinh d6 chuyén moén thudc chuyén nganh xay dung phu
hop véi yéu cau cta du an duoc cap chimg chi hanh nghé quan 1y dy an khi d3 lam
Giam ddc Quan ly du an cua 01 du 4n nhom B hoac 02 du an nhom C cung loai;

+ Hang I1I: C4 nhan ¢6 trinh d6 chuyén mon thudc chuyén nganh xay dung phu
hop voi yéu cau cua dy an duoc cap chung chi hanh nghé quan ly du an khi da truc
tiép tham gia quan ly du an cua 01 dy an nhom C cung loai.

1) Can cir phap ly cua thua tuc hanh chinh

- Luat Xay dung s6 50/2014/QH13 ngay 18/6/2014;

- Nghi dinh s6 59/2015/ND-CP ngay 18/6/2015 cua Chinh phu vé& quan ly dy 4n
dau tu xay dung;

- Nghi dinh s6 42/2017/ND-CP ngay 05/4/2017 ciia Chinh phu vé stra ddi, bo
sung mot so diéu Nghi dinh s6 59/2015/ND-CP ngay 18/6/2015 cua Chinh phii vé
quan ly du an dau tu xay dung.

- Thong tu s6 17/2016/TT-BXD ngay 30/6/2016 cia Bo Xay dung huéng dan veé
nang luc cia to chirc, ca nhan tham gia hoat dong x4y dung;
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- Thong tu s6 24/2016/TT-BXD ngay 01/9/2016 cia Bo truéng Bo Xay dung
stra doi, bo sung mot so diéu cua cac thong tu lién quan dén quan 1y du an dau tu xay
dung;

- Thong tu s6 172/2016/TT-BTC ngay 27/10/2016 ciia Bo truéng Bo Tai chinh
quy dinh mtec thu, ché d6 thu, nop 1¢ phi cap gidy phép hoat dong xay dung.
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Phu luc s6 01

(Ban hanh kém theo Théng tur s6 17/2016/TT-BXD ngay 30/6/2016 ciia Bo truong Bo Xay
dung)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

hY

........... ,ngay .....thang .....nam . ...

DPON DE NGHI CAP/CAP LAI/PIEU CHINH/BO SUNG NOI DUNG CHUNG CHI
HANH NGHE HOAT PONG XAY DUNG

Kinh giri: (Tén co quan c6 tham quyén)
CH OO VA I,
.Ngay, thang, nam sinh: ............. ...
) Quéc R0+ |
. S6 Chtng minh thu nhan dan/Ho chiéu: ....... ngay cap: ....... NOLCAP <o,
BPrachithudng tra: ...
.Sd diénthoai: ... Piachi Email: ........... ... . .

DON VI COME tAC: ...

00 1 O L ks W N

. Trinh d¢ chuyén mon (ghi ro6 chuyén nganh, hé dao tao): ...........................
9. M s chirg chi hanh nghé d3 duoc cap (€U CO): ...vvvvvneiie e

Pé nghi dugc cap/cap lai/diéu chinh/bd sung ndi dung chimg chi hanh nghé hoat dong xay
dung nhu sau:

9.1. Cap chimg chi hanh nghé o

Linh vuc hanh nghé: ............. O e, Hang: ........................
9.2. Cap lai chimg chi hanh nghé o

Ly do dé nghi cap lai chimg chi: ............ooooiiiii e @
9.3. Piéu chinh/B6 sung ndi dung hanh nghé o

Linh vuc hanh nghé diéu chinh/bd sung: ... .................... Hang: ..................

T6i xin chiu trach nhiém vé toan bo noi dung don nay va cam két hanh nghé hoat dong xay
dung theo dung ndi1 dung ghi trong ching chi dugc cap va tuan thu cac quy dinh cia phap
luat c6 lién quan./.

NGUOI LAM PON
(Ky va ghi 10 ho, tén)
Ghi chu:
) Linh vye hanh nghé theo quy dinh tai Khoan 1 Diéu 3 Théng tu nay.
@) Ghi 15 1y do theo quy dinh Khoan 1 Piéu 17 Thong tu nay.
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Phu luc s6 11
(Ban hanh kém theo Théng tu s6 17/2016/TT-BXD ngay 30/6/2016 cia Bd trudng B Xay dung)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

\

........ ,ngay ... thang ... ndm .. ... ..
PON PE NGHI CHUYEN POI CHUNG CHI HANH NGHE HOAT PONG XAY DUNG
Kinh giri: (Tén co quan c¢6 thim quyén)
Hovatén: ... 2. Ngay, thang, ndm sinh: ...............
. Quéc O

. Ching minh thu nhan dan/Ho chiéusé: ............ Ngay CAP: .............. noi cap: .......

1
3
4
S.Piachithudng tri: ... .. ..
6. S6 diénthoai: ....................... 7.biachi Email: ...................................
8. DON VI CONG LAC: ... . o
9. Trinh do chuyén mon (ghi rd chuyén nganh, hé daotao): ...........................

10. Chung chi hanh nghé sd: .............. Ngay CAp: ............... noi CAp: ...............

T6i xin chiu trach nhiém vé toan bo ndi dung don nay va cam két hanh nghé hoat dong xay dung
theo dung nd1 dung ghi trong chirng chi dugc cap va tuan thu cac quy dinh cua phap luét ¢o lién
quan.

NGUOI LAM PON
(Ky va ghi 10 ho, tén)
Ghi chu:

(*) Ghi 13 linh vyrc hanh nghé theo quy dinh Khoan 1 Diéu 3 Thong tu nay va Hang dé nghi chuyén
doi.
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Phu luc s6 02
(Ban hanh kém theo Théng tu s6 17/2016/TT-BXD ngay 30/6/2016 cia Bd trudng B Xay dung)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

BAN KHAI KINH NGHIEM CONG TAC CHUYEN MON TRONG HOAT PONG XAY
DUNG

L HoO VA N
2. Trinh do chuyén mon: .............. .. .. .. .. .
3. Thoi gian c¢6 kinh nghiém nghé nghiép (nam, thang): .............c...ccooiriiiii..
4. DoN VI CONG tAC: .. . o

5. Quaé trinh hoat dong chuyén moén trong xay dung: .....................................

STT |Thoi gian cong tac| Don vi cong tic/Hoat | Noi dung hoat dgng | Ghi chua

(Tt thang, nam dén dong doclap xay dung
thang, nam) (Ghi o tén don vi, s0 | (Ghi rd 1inh vuc hoat
dién thoai lién hé¢) dong, churc danh)
1
2

T61 xin cam doan ndi dung ban khai nay la dung su that, néu sai téi hoan toan chiu trach nhiém

Xdc nhin cia Co quan, T(‘Z) chire quan ly NGUOI KHAI
trwe tiep hoiac Hoi nghé nghiép (*) (Ky va ghi 10 ho, tén)
Ghi chu:

(*) Truong hop ca nhan 1a Giang vién cla cac co sé bdi dudng chuyén mon nghiép vu vé hoat dong
x4y dung thi phai ¢6 xac nhan vé noi lam viéc cua co sé bot dudng chuyén mon nghiép vu ve hoat
dong xay dung. C4 nhan tham gia hanh nghé doc lap khong phai lay xac nhan nay.
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4. Thi tuc cip lai ching chi hanh nghé hang II, hang III (trwong hop
chieng chi hanh nghé rach, nat/thit lac) d6i véi ci4 nhin hoat dong xiy dung
trong cic linh vwe: Khao sat xiy dung; thiét ké quy hoach xdy duwng; thiét ké
xdy dung cong trinh; giam sat thi céng xiy dung; kiém dinh xay dung; dinh gia
xay dung; quan ly dw an

a) Trinh tu thuc hién

- Budc 1: Truong hop chtng chi hanh nghé hoat dong x4y dung hang II, hang
I1I bi rach, nat/that lac, ca nhan c6 nhu cau cap lai ndp hd so dé nghi cap chimg chi
hanh nghé tai B6 phan tiép nhan va tra két qua ciia S& X4y dung (dia chi: 60 Truong
Dinh, Phuong 7, Quan 3) tir tha Hai dén tha Sau (budi sang tir 7 gio 30 phat dén 11
gid 30 phut, budi chiéu tir 13 gior 00 dén 16 gior 30), thir Bay (budi sang tir 7 gior 30
dén 11 gio 30).

- Budce 2: S¢ Xay dyung tiép nhan, kiém tra ho so va cap bién nhan cho ngudi
ndp. Truong hop hd so chua day di, chwa hop 16: Trong thoi han 03 ngay lam viée ké
tr ngay nhan duoc hé so, BO phan sat hach thong bao mot 14n tGi ca nhan dé nghi cép
chirng chi dé hoan thién hd so.

- Budc 3: Trong thoi han khong qua 15 ngay ké tir ngay nhan dwoc ho so hop
16, S& Xay dung quyét dinh cap lai chimg chi hanh nghé hang II, hang III cho ¢4 nhan
(khong yéu cau sat hach). Truong hop tir chéi phai ¢ van ban tra 101 néu 18 1y do.

- Budc 4: Ca nhan cin ctr vao ngay hen trén Bién nhan dén nhan két qua giai
quyét tai BO phan Tiép nhan va tra két qua cua S¢ Xay dung.

b) Cach thire thwe hién: Truc tiép tai BO phan tiép nhan va tra két qua cua S¢
Xay dung.

¢) Thanh phan, s6 lwong hd so

- Thanh phan ho so

+ Pon dé nghi cap lai chtimg chi hanh nghé (theo mau);

+ Chirng chi cil.

- 86 lwong hd so: 01 (mot) bo.

d) Thoi han giai quyét: Khong qua 15 ngay ké tir ngay nhan duoc ho so hop 16.

d) Poi twong thwe hién thii tuc hanh chinh: C4 nhéan c6 ching chi hanh nghé
bi rach, nat hoic that lac khi tham gia hoat dong xay dung trong céac linh vic: Khao



74 CONG BAO/SH 83+84/Ngay 01-8-2017

sat xay dung; Thiét ké quy hoach xdy dung; Thiét ké xdy dung cong trinh; Giam sat
thi cong xay dung; Kiém dinh x4y dung; Pinh gia x4y dung; Quan ly dy an.

e) Co quan thyc hién tha tuc hanh chinh: S¢ Xay dung.

g) Két qua thwe hién thi tuc hanh chinh: Chtng chi hanh nghé duoc cap lai
hodc van ban tir chdi néu 15 1y do.

h) Phi, 1& phi: Muc thu 1¢ phi cap lai 150.000 dong/chimg chi.

i) Tén miu don, miu to khai: Mau don dé nghi cap lai ching chi hanh nghé.

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh

- Ca nhan d3 dugc cap chimg chi hanh nghé;

- Khoéng vi pham cac quy dinh trong hoat dong dau tu xay dung va phap luat co
lién quan.

1) Can cir phap ly cua thu tuc hanh chinh

- Luat Xay dung s6 50/2014/QH13 ngay 18/6/2014;

- Nghi dinh s6 59/2015/ND-CP ngay 18/6/2015 cua Chinh phu vé& quan ly dy 4n
dau tu x4y dung;

- Nghi dinh s6 42/2017/ND-CP ngay 05/4/2017 ciia Chinh phu vé stra ddi, bo
sung mot sd diéu Nghi dinh s6 59/2015/ND-CP ngay 18/6/2015 cua Chinh phii vé
quan ly dv an dau tu xay dung.

- Théng tu s6 17/2016/TT-BXD cua Bo trudng Bo Xay dung huéng dan vé niang
Iwe cta to chue, ca nhan tham gia hoat dong xay dung;

- Thong tu s6 24/2016/TT-BXD ngay 01/9/2016 cia Bo truong Bo Xay dung
sira doi, bo sung mot s6 diéu cua cac thong tu lién quan dén quan ly du an dau tu xay
dung;

- Thong tu s6 172/2016/TT-BTC ngay 27/10/2016 ciia Bo truéng Bo Tai chinh
quy dinh mirc thu, ché d6 thu, nop 1€ phi cap gidy phép hoat dong x4y dung;
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Phu luc s6 01
(Ban hanh kém theo Théng tu s6 17/2016/TT-BXD ngay 30/6/2016 cia Bd trudng B Xay dung)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

\

........... ,ngay .....thang ... nam ... .

DPON DE NGHI CAP/CAP LAI/PIEU CHINH/BO SUNG NQI DUNG CHUNG CHI HANH
NGHE HOAT PONG XAY DUNG

Kinh giri: (Tén co quan c¢6 thim quyén)

CH O VA B
.Ngay, thang, ndm sinh: ... .. ..

. Quéc TR

. S6 Chung minh thu nhan dan/Ho chiéu: ... ... ngay cap: ....... NOT CAP ..oeeeee .
CDiachi thuOng trl: .
SO diénthoai: ... Piachi Email: .............. .. ... ...
CDON VI CONG tAC: ...

. Trinh d¢ chuyén mon (ghi rd chuyén nganh, hé daotao): ....................................

O 0 1 O kW N =

. M3 sd chting chi hanh nghé d3 duoc cAp (NEU CO): ... ovve e

Dé nghi duoc cap/cap lai/diéu chinh/bo sung ndi dung ching chi hanh nghé hoat dong xay dung
nhu sau:

9.1. Cap chuing chi hanh nghé o

Linh vuc hanh nghé: ............. O Hang: ..........................

9.2. Cap lai chimg chi hanh nghé o

Ly do d& nghi cap lai ching chi: .......... ..o @
9.3. Piéu chinh/B6 sung ndi dung hanh nghé o

Linh vuc hanh nghé diéu chinh/bd sung: ... D ... Hang: ........................

T6i xin chiu trach nhiém vé toan bo ndi dung don nay va cam két hanh nghé hoat dong xay dung
theo dung nd1 dung ghi trong chirng chi dugc cap va tuan thu cac quy dinh cua phap luét ¢o lién
quan./.

NGUOI LAM PON
(Ky va ghi 10 ho, tén)
Ghi chu:
() Linh vyc hanh nghé theo quy dinh tai Khoan 1 Diéu 3 Théng tu nay.
@ Ghi r5 1y do theo quy dinh Khoan 1 Diéu 17 Théng tu nay.
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5. Thi tuc cip/cip lai/diéu chinh, bé sung ndi dung chirng chi niing hre hoat
dong xay dung hang II, hang III d6i véi: T6 chirc khio sat xay dung; t6 chire lap
quy hoach xdy dung; to chirc thiét ké, thim tra thiét ké xay dung cong trinh; t6
chire 1ap, thim tra du an dau tw xay dung; t6 chirc tw vin quan 1y dw an; t6 chirc
thi cong xiy dung cong trinh; t6 chirc giam sat thi cong xiy dung; t6 chirc kiém
dinh xay dung; t6 chirc quan 1y chi phi diu tw xiy dung

a) Trinh tu thuc hién

- Buéc 1: T6 chic ¢ nhu cau cap/cap lai/diéu chinh, bo sung ndi dung chimg
chi nang lwc hoat dong xay dung hang II, hang III nop ho so dé nghi cép chirng chi
nang lyc tai Bo phén tiép nhan va tra két qua cua So Xay dung (dia chi: 60 Truong
Dinh, Phuong 7, Quan 3) tir tha Hai dén tha Sau (budi sang tir 7 gio 30 phat dén 11
gid 30 phut, budi chiéu tir 13 gior 00 phut dén 16 gio 30 phut) va budi sang tha Bay
(budi sang tir 7 gid 30 phut dén 11 gio 30 phut).

- Budc 2: S& Xay dung tiép nhan, kiém tra hd so va cap bién nhin c6 hen ngay
tra két qua cho ngudi nop. Trudong hop hod so chua day du, chwa hop 1&; Trong thoi
han 10 ngay ké tir ngay nhan duoc ho so, S& Xay dung thong bao mot 1an bang van
ban t6i tO chirc dé nghi cap ching chi nang lyc vé yéu cau bo sung hd so hodc to
chirc phuc tra dé xac minh hd so néu can thiét

- Budc 3: To chire danh gia, cap chimg chi nang luc:

+ Trong thdi han 10 ngay ké tir ngay nhan du ho so hop 1, Hoi dong xét cap
chirg chi nang lyc ¢6 trach nhiém danh gia ning lwc hoat dong xay dung cua to chirc
trinh S& Xay dung quyét dinh cap ching chi.

+ Trong thdi han toi da 03 ngay lam viée ké tir ngay quyét dinh cép chimg chi
nang luc, S& Xay dung co trach nhiém gri van ban dé nghi cap M4 sé chimg chi ning
lwc to1 B6 Xay dung.

+ Trong thoi han 05 ngay ké tir ngdy nhan dwoc van ban dé nghi, B Xay dung
co trach nhiém phat hanh Ma sb chirng chi nang luc, déng thot thuc hién viéc tich
hop thong tin dé quan ly, tra ctru ching chi ning lwc va cong bd thong tin nang luc
hoat dong xay dung trén Trang théng tin dién tir cia BO Xay dung.

- Budc 4: TH chirc can ctr vao ngay hen trén Bién nhan dén nhan két qua giai
quyét tai BO phén tiép nhan va tra két qua cia So Xay dung.

b) Cach thire thwe hién: Truc tiép tai BO phan tiép nhan va tra két qua cua S¢
Xay dung.
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¢) Thanh phan, s6 lwong hd so
- Thanh phan hd so
* Trwong hop cip ching chi niing lre

+ Pon dé nghi cap/cap lai/diéu chinh, bo sung noi dung chimg chi ning luc
(theo mau);

+ Tép tin chira anh mau chup tir ban chinh cua gidy chimg nhan ding ky doanh
nghiép hodc quyét dinh thanh 1ap t6 chirc; ban quy trinh quan 1y thwc hién cong viéce;
hé théng quan ly chat luong twong Gng véi linh vuce dé nghi cap ching chi nang luc;

+ Tép tin chtra anh mau chup tir ban chinh cia Ban danh sach cac ¢4 nhan chu
chot, nhan vién, cong nhan k¥ thuat (néu c6) cé lién quan va ké khai kinh nghiém
hoat dong xdy dung cua to chitc theo quy dinh tai Phu luc s6 04 Théng tu sb
17/2016/TT-BXD kém theo cac vin bang, chiung chi va hop dong lao dong cua cac ca
nhan chu chét, cong nhan k¥ thuat (néu c6) lién quan dén noi dung dé nghi cap ching
chi nang lyc; hop dong va bién ban nghiém thu hoan thanh di thwe hién (mdi linh vuc
va loai khong qua 03 hop dong, 03 bién ban nghiém thu hoan thanh cua cong viée
tiéu biu da thue hién);

+ Tép tin chtra anh mau chup tr ban chinh cua Ban ké khai nang lwc tai chinh
trong thoi gian 03 nam tinh dén thoi diém dé nghi cap chimg chi ning luc, may mac,
thiét bi, phan mém may tinh c6 lién quan dén linh vuc dé nghi cap chimg chi cia to
chuec.

* Trwong hop cip lai chieng chi cii bi rach, nat, bi hét han sir dung

+ Pon dé nghi cap/cap lai/diéu chinh, bo sung noi dung chimg chi ning luc
(theo mau);

+ Chumng chi cii.

* Truomg hop cip diéu chinh, bé sung ndi dung chirng chi ning lwe

+ Pon dé nghi cap/cap lai/diéu chinh, bo sung noi dung chimg chi ning luc
(theo mau);

+ Chimng chi cii;

+ Tép tin chira anh mau chup tir ban chinh cua gidy chimg nhén ding ky doanh
nghiép hodc quyét dinh thanh 14p t6 chirc; ban quy trinh quan 1y thyc hién cong viéc;
hé théng quan ly chat luong twong img voi linh vue dé nghi cap ching chi ning lyc;
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+ Tép tin chtra anh mau chup tir ban chinh cia Ban danh sach cac ¢4 nhan chu
chot, nhan vién, cong nhan k¥ thuat (néu c6) cé lién quan va ké khai kinh nghiém
hoat dong xdy dung cua to chitc theo quy dinh tai Phu luc s6 04 Théng tu sb
17/2016/TT-BXD kém theo cac vin bang, chiung chi va hop dong lao dong cua cac ca
nhan chu chét, cong nhan k¥ thuat (néu c6) lién quan dén noi dung dé nghi cap ching
chi nang lyc; hop dong va bién ban nghiém thu hoan thanh di thwe hién (mdi linh vuc
va loai khong qua 03 hop dong, 03 bién ban nghiém thu hoan thanh cua cong viée
tiéu biu da thue hién);

+ Tép tin chira &nh mau chup tir ban chinh ciia Ban ké khai nang lwc tai chinh
trong thoi gian 03 nam tinh dén thoi diém dé nghi cap chimg chi ning luc, may mac,
thiét bi, phan mém may tinh c6 lién quan dén linh vuc dé nghi cap chimg chi cia to
chuec.

- S6 lwong ho so: 01 bo.

d) Thoi han giai quyét: Thu tuc nay khong cé quy dinh tong thoi gian thuc
hién, do d6 theo Quyét dinh s6 838/QD-BXD ngay 29/8/2016 ciia B6 Xay dung 1a
khong qua 20 ngay ké tir ngay nhan du ho so hop 18.

d) Poi twong thwe hién thi tuc hanh chinh: T6 chirc trong nudc c¢6 try so
chinh tai dia ban hanh chinh thuéc pham vi quan ly cua S¢ Xay dung.

e) Co quan thyc hién tha tuc hanh chinh: S¢ Xay dung.

g) Két qua thiwe hién thii tuc hanh chinh: Ching chi nang luc hang 11, hang III
hodc van ban tir chéi cap chimg chi nang luc ciia to chirc.

h) Phi, 1€ phi

- L& phi cap chtng chi nang luc hoat dong xay dung cho to chirc: 1.000.000
(mot triéu) dong/chimg chi.

- Muec thu 1& phi cép lai, cap bo sung, diéu chinh: 500.000 (ndm trim ngan)
dong/chimg chi.

i) Tén miu don, miu to khai

-Pon d& nghi cap/cap lai/diéu chinh, bo sung noi dung chimg chi nang luc theo
mau tai Phu luc s6 03 Thong tu s6 17/2016/TT-BXD;

-Ban danh sach cac ca nhan chu chot, nhan vién, cong nhan k¥ thuat (néu c¢d) ¢b
lién quan va ké khai kinh nghiém hoat dong x4y dung cua to chirc theo quy dinh tai
Phu luc s6 04 Thong tu s6 17/2016/TT-BXD;
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k) Yéu cau, diéu kién thwe hién tha tuc hanh chinh

> Diéu kién chung ddi voi to chire xin cap chtng chi ning lwe

- C¢ gidy dang ky kinh doanh hoidc quyét dinh thanh 14p cta co quan cé tham
quyén theo quy dinh cua phap luat;

- Nhitng c4 nhan dam nhén chtrc danh chu chét phai ¢6 hop dong lao dong véi
to chirc dé nghi cap chtng chi ning lic hoat dong x4y dung;

- Dbi véi cac dy an, cong trinh ¢o tinh chat dic thu nhu: Nha may dién hat
nhan, nha may san xuit hoa chat doc hai, san xuét vat liéu nd, nhirng ca nhan dam
nhéan chitc danh chii chét thi ngoai yéu cau phai co ching chi hanh nghé twong tng
voi loai cong viéc thue hién con phai duoc boi dudng chuyén mon nghiép vu vé linh
vuce dac thu cua du an.

> Diéu kién riéng ddi voi timg loai to chire xin cap chirng chi nang lyc

(1) T6 chirc khio sat xiy dung

- Hang I1

+ Co it nhat 3 (ba) ngudi co chimng chi hanh nghé khao sat xay dung hang II phu
hop véi linh vue dé nghi cap chimg chi nang luc;

+ Co it nhat 10 (muoi) nguoi trong hé thong quan 1y chat luong cua to chirc
khao sat xay dung c¢6 chuyén moén, nghi€p vu phu hop véi loai hinh khao sat xay
dung dang ky cap chung chi ning lyc;

+ D3 thuwe hién khao sat xay dung it nhat 1 (mot) du an nhém B; 1 (mdt) cong
trinh cap II hodc 2 (hai) du 4n nhom C hodc 2 (hai) cong trinh cap III trd 1én cung
loai hinh khao sat.

- Hang II1

+ Co¢ it nhat 3 (ba) ngudi co chung chi hanh nghé khao sat xay dung hang II1
phu hop véi linh vie @ nghi cap ching chi nang luc;

+ C6 it nhat 5 (ndm) nguoi trong hé thong quan 1y chat lugng cua to chire khao
sat xay dung cd chuyén mon, nghiép vu phu hop véi loai hinh khao sat xay dung
dang ky cap chimg chi nang luc.

(2) Té chirc 1ap quy hoach xiy dung

- Hang II

+ Co it nhat 10 (mudi) ngudi ¢6 ching chi hanh nghé thiét ké quy hoach xay
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dung hang II; nhitng ngudi chu tri cac bd mon phai co ching chi hanh nghé hang I
phu hop véi linh vieee chuyén moén dam nhén;

+ Co it nhat 20 (hai muoi) ngudi ¢6 chuyén mon phu hop voéi loai quy hoach xay
dung dang ky cap ching chi nang lic 14p quy hoach xay dung;

+ D3 thyc hién 14p it nhat 1 (mot) d6 an quy hoach x4y dung vung lién huyén
hoac 2 (hait) dd an quy hoach chung xay dung doé thi loai II hodc 2 (hai) dd an quy
hoach xay dung khu chirc nang dac thu.

- Hang 111

+ Co it nhat 5 (nam) ngudi ¢ ¢6 ching chi hanh nghé thiét ké quy hoach xay
dung hang IIT; nhitng ngudi chi tri cic bd mon phai co chimg chi hanh nghé hang III
phu hop véi linh vieee chuyén moén dam nhén;

+ Co it nhat 10 (mudi) ngudi co6 chuyén mon phu hop véi loai quy hoach xay
dung dang ky cap ching chi nang lic 14p quy hoach xay dung.

(3) Té chirc thiét ké, thim tra thiét ké xay dung cong trinh

-Hang I1

+ C6 it nhat 10 (muoi) nguoi ¢6 ching chi thiét ké hang IT phu hop véi loai
cong trinh dé nghi cap ching chi; nhitng ngudi chu tri thiét ké linh vue chuyén mon
phai ¢ chtng chi hanh nghé thiét ké hang IT phu hop véi cong viée dam nhén;

+ C6 it nhat 10 (muoi) ngudi trong hé thong quan Iy chat luong cua to chue thiét
ké x4y dung cong trinh ¢6 chuyén mon, nghiép vu phu hop voi loai cong trinh ding
ky cap ching chi nang lyc;

+ D4 thyc hién thiét ké it nhat 1 (mot) cong trinh cap II hodc 2 (hai) cong trinh
cap 1T cung loai.

- Hang 111

+ C6 it nhat 5 (ndm) ngudi co chimg chi thiét ké hang III phu hop voi loai cong
trinh dé nghi cap chimg chi; nhimg nguoi chil tri thiét ké linh vire chuyén moén phai
c¢6 chimg chi hanh nghé thiét ké hang III phu hop véi cong viéc dam nhan;

+ C6 it nhat 5 (ndm) nguoi trong hé thong quan 1y chat luong cua to chire thiét
ké x4y dung cong trinh ¢6 chuyén mon, nghiép vu phu hop voi loai cong trinh ding
ky cap ching chi nang lyec.

(4) T6 chirc 1ap, thim tra dw an dau tw xiy dung



CONG BAO/S6 83+84/Ngay 01-8-2017 81

-Hang I1

+ Co it nhat 3 (ba) nguoi ¢6 du diéu kién nang luc 1am chi nhiém 14p dy 4n
nhém B phu hop voéi loai du an @ nghi cap ching chi;

+ Nhimng nguot chu tri linh vire chuyén moén cua du an phai c6 chimg chi hanh
nghé hang II phu hop véi linh vuc chuyén mon dam nhén;

+ C6 t6i thieu 20 (hai muoi) ngudi ¢6 chuyén mon, nghiép vu phu hop véi loai
du an dang ky cap chung chi ning lye 1ap du an dau tu xay dung;

+ D3 thyc hién 1ap, tham tra it nhat 1 (mot) du 4an nhém B hodc 2 (hai) du an
nhém C cung loai.

- Hang 111

+ Co it nhat 3 (ba) nguoi ¢6 du diéu kién nang luc 1am chi nhiém 14p dy 4n
nhém C phu hop véi loai dw an dé nghi cap chimg chi;

+ Nhimg nguoi chu tri 1inh vee chuyén mén cia du an phai ¢6 chimg chi hanh
nghé hang IIT phu hop véi linh vire chuyén moén dam nhén;

+ C6 t6i thieu 10 (mudi) ngudi ¢d chuyén mon, nghiép vu phu hop véi loai du
an dang ky cap ching chi nang lic 1ap du an dau tu xay dung.

(5) To chirc tw vin quén Iy dw 4n

-Hang I1

+ Co it nhat 3 (ba) nguoi du diéu kién nang luc lam giam doc quan ly dy 4n
nhom B;

+ Nhitng nguoi phu trach cac linh vire chuyén mén phai ¢o chimg chi hanh nghé
hang II phu hop vé1 céng viéc dam nhan;

+ Co it nhat 15 (mudi 1am) ngudi trong hé thong quan ly chat lwong cia to chire
tu van, ban quan ly du an dau tu x4y dung c6 chuyén mén, nghiép vu phu hop véi
loai du an dang ky cap chimg chi ning lyc;

+ Da thue hién quan ly it nhat 1 (mot) du an nhém B hoac 2 (hai) du an nhém C
cung loai.

- Hang II1

+ Co it nhat 3 (ba) nguoi du diéu kién nang luc lam giam doc quan ly dy 4n
nhém C cung loai;
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+ Nhitng nguoi phu trach cac linh vire chuyén mén phai ¢o chimg chi hanh nghé
hang III phu hop vé1 céng viéc dam nhén;

+ C6 it nhat 10 (mudi) nguoi trong hé thong quan ly chat luong cua to chire tu
van, ban quan 1y du an dau tu xay dung c6 chuyén mon, nghiép vu phu hop véi loai
du an dang ky cap chung chi ning lyc.

(6) Td chirc thi cong xiy dung cong trinh

-Hang I1

+ C6 it nhat 2 (hai) ngudi du diéu kién nang lyc lam chi huy trudng cong truong
hang II cung loai cong trinh xay dung;

+ Nhitng ngudi phu trach thi cong linh vie chuyén mén c¢é trinh do cao dang,
cao dang nghé, trung cap nghé phu hop véi cong viéc dam nhan va thdi gian cong tac
it nhat 3 (ba) nam;

+ Co it nhat 10 (mudi) ngudi trong hé thong quan 1y chat lugng, quan 1y an toan
lao dong c6 chuyén mon, nghiép vu phu hop véi loai cong trinh;

+ C6 it nhat 20 (hai muoi) cong nhan k¥ thudt c6 chimg chi bdi dudng chuyén
mon nghiép vu phi hop véi ndi dung dang ky cap ching chi nang lyc;

+ D3 thyc hién thau chinh thi cong it nhat 1 (mot) cong trinh cap II hodc 2 (hai)
cong trinh cap III cung loai.

- Hang II1

+ C6 it nhat 1 (mot) nguoi du diéu kién nang luc lam chi huy truéng cong
treong hang III cung loai cong trinh xay dung;

+ Nhitng ngudi phu trach thi cong linh vue chuyén mon c6 trinh d6 nghé phu
hop véi cong viéc dam nhan;

+ C6 it nhat 5 (ndm) ngudi trong hé thong quan 1y chat lugng, quan 1y an toan
lao dong c6 chuyén mon, nghiép vu phu hop véi loai cong trinh;

+ Co it nhat 5 (ndm) cong nhan k¥ thuét co chung chi bdi dudng chuyén mon
nghiép vu phu hop véi ndi dung dang ky cap ching chi nang lyc.

(7) T6 chirc giam sat thi cong xay dung
-Hang I1

+ C6 it nhat 10 ngudi ¢6 chung chi hanh nghé giam sat thi cong xdy dung hang
IT phu hop véi loai cong trinh dang ky cap ching chi nang luc.
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+ C6 it nhat 15 ngudi trong hé thong quan 1y chat lwong cua to chirc giam sat thi
cong xay dung cong trinh c¢6 chuyén moén, nghiép vu phu hop vaéi loal cong trinh
dang ky cap chimg chi nang lyc.

+ D3 giam sat thi cong xdy dung it nhat 01 cong trinh cap II hodc 02 cong trinh
cap I1I cung loai voi loai cong trinh dang ky cap chimg chi nang luc

- Hang 111

+ C6 it nhat 05 nguodi ¢6 chting chi hanh nghé giam sat thi cong xay dung hang
III phu hop voi loai cong trinh dang ky cap ching chi ning lyc.

+ C6 it nhat 10 ngudi trong hé thong quan 1y chat lwong cua to chirc giam sat thi
cong xay dung cong trinh c¢6 chuyén moén, nghiép vu phu hop vaéi loal cong trinh
dang ky cap chimg chi nang lyc.

(8) T6 chirc kiém dinh xiy dung

-Hang I1

+ C6 it nhat 10 ngudi co chung chi hanh nghé kiém dinh xdy dung hang II phu
hop véi loai cong trinh dang ky cap chimg chi ning lyc;

+ Co it nhat 10 ngudi trong hé thong quan 1y chat luong cua t6 chie kiém dinh
xdy dung cong trinh ¢6 chuyén mon, nghié€p vu phu hop véi loai cong trinh dang ky
cap chimg chi nang lyc;

+ P4 thue hién kiém dinh xdy dung it nhat 01 cong trinh cép IT hodc 02 cong
trinh cép III cung loai.

- Hang 111

+ C6 it nhat 05 ngudi co chimg chi hanh nghé kiém dinh x4y dung hang III phu
hop véi loai cong trinh ding ky cap chimg chi nang lyec;

+ C6 it nhat 05 nguoi trong hé thong quan ly chat lwong cia to chirc kiém dinh
xdy dung cong trinh ¢6 chuyén mon, nghiép vu phu hop véi loai cong trinh dang ky
cap chimg chi nang luc.

(9) Té chirc quan Iy chi phi ddu tw xiy dung

-Hang I1

+ Co it nhat 3 (ba) ngudi ¢ ching chi hanh nghé dinh gia x4y dung hang II;

+ Co it nhat 10 (muoi) ngudi co chuyén mon nghiép vu phu hop voi cong tac
quan ly chi phi dau tu x4y dung.
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- Hang 111

+ Co it nhat 3 (ba) nguoi ¢6 chung chi hanh nghé dinh gia xdy dung hang I11;

+ Co it nhét 5 (ndm) ngudi c6 chuyén mon nghiép vu phu hop véi cong tac quan
1y chi phi dau tu x4y dung.

1) Can cir phap ly cua thu tuc hanh chinh

- Luat Xay dung s6 50/2014/QH13 ngay 18/6/2014;

-Nghi dinh s6 59/2015/ND-CP ngay 18/6/2015 ciia Chinh phii vé quan ly du an
dau tu x4y dung;

-Nghi dinh s6 42/2017/ND-CP ngay 05/4/2017 ciia Chinh phi vé sira doi, bd
sung mot s6 diéu Nghi dinh s6 59/2015/ND-CP ngay 18 thang 6 nam 2017 cua Chinh
phu vé quan ly du an dau tu xay dung.

- Thong tu s6 17/2016/TT-BXD ngay 30/6/2016 cua B trudéng Bo Xay dung
huéng dan vé nang luc cia to chuc, ca nhan tham gia hoat dong xay dung;

-Thong tu s6 24/2016/TT-BXD ngay 01/9/2016 cia Bo truong Bo Xay dung
sira doi, bo sung mot s6 diéu cua cac thong tu lién quan dén quan 1y du an dau tu xay
dung;

-Thong tu s6 172/2016/TT-BTC ngay 27/10/2016 cua Bo truong Bo Tai chinh
quy dinh mirc thu, ché d6 thu, ndp 1é phi cap gidy phép hoat dong xay dung do Bo
trudng B Tai chinh ban hanh;

- Quyét dinh s6 838/QD-BXD ngay 29/08/2016 cta Bo truong Bo Xay dung vé
viéc cong bd thu tuc hanh chinh méi ban hanh; thu tuc hanh chinh duoc stra d6i, bo
sung hoac thay thé; thu tuc hanh chinh bi huy bo hodc bai bo trong linh vue hoat déng
xay dung thudc pham vi chirc ndng quan ly nha nuédc cua B6 Xay dung.



CONG BAO/SH 83+84/Ngay 01-8-2017 85

, Phu luc s6 03
(Ban hanh kem theo Thong tu s6 17/2016/TT-BXD ngay 30/6/2016 ctia B truong Bo Xay

dung)
TEN TO CHUC PE NGHI CAP  CQONG HOA XA HQI CHU NGHIA VIET NAM
CHUNG CHI NANG LUC Doc 1ap - Tu do - Hanh phic

........... ,ngay .....thang .....nam . ...
PON PE NGHI CAP/CAP LAI/PIEU CHINH/BO SUNG NOI DUNG CHUNG CHI
NANG LUC HOAT PONG XAY DUNG
Kinh giri: (Tén co quan c6 tham quyén)
LTI 0 CHUIC, et
2.D1a chi tru SO ChIn: oo o

3.S0 dién thoai: ... SOTAX: oo
4. Email: ... Website: ...
5. Nguoi dai dién theo phap luat:

HO VA tEN: .. Chlre Vu: oo
6. Gidy ching nhan dang ky kinh doanh/Quyét dinh thanh 1ap s6: .....................
NOL CAP: e, NEAY CAP: et

7. Nganh nghé kinh doanh chinh: .......... ..o
8. Mi s6 chirng chi nAng 1re (NEU CO): .. .ovvvneiee e
Pé nghi cap/cap lai/diéu chinh/bd sung nodi dung ching chi ning luc hoat dong xay dung
nhu sau:
8.1. Cap chirng chi ning luc O
Linh vyc hoat dong xay dung: ............. W e, Hang nang luc: .........
8.2. Cap lai chirng chi ning luc: O
Lydo: ..o @
8.3. Piéu chinh/B6 sung ndi dung hoat déng: O
Linh vyc hoat dong xay dung diéu chinh/b6 sung:...(l)... Hang nang luc: ...............
(Tén t6 chirc) chiu trach nhiém vé toan bo nodi dung don nay va cam két hoat dong xay dung
theo dung ndi dung ghi trong chimg chi duge cip va tudn thu cac quy dinh caa phap luét co
lién quan.
PAI DIEN THEO PHAP LUAT CUA TO CHUC
(Ky, ho va tén, dong dau)
Ghi chu:
() Ghi 16 linh vuc hoat dong theo quy dinh Khoan 1 biéu 10 Thong tu nay.
@ Ghi 15 1y do theo quy dinh tai Khoan 1 Diéu 23 Théng tu nay.
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Phu luc s6 04
(Ban hanh kém theo Théng tur s6 17/2016/TT-BXD ngay 30/6/2016 ciia Bo truong Bo Xay

dung)
TEN TO CHUC PE NGHI CAP  CONG HOA XA HQI CHU NGHIA VIET NAM
CHUNG CHI NANG LUC Doc 1ap - Tu do - Hanh phic
........... , ngay .....thang ..... ndm
DANH SACH

C4 nhén chi chét, nhén vién, cong nhin ky thuit c6 lién quan va ké khai kinh nghiém
hoat dgng xay dung cia t6 chirc

I. Théong tin vé t6 chirc:

TON 0 CITIC: ..o e
DaEn thoal: ..o
Dia chi Hen M€: ..
Linh vuc dé nghi cp chimg chi: ..............oooviiiiii Hang: ................

I1. Danh sdch ca nhan chi chot va nhan vién, cong nhan ky thuét (néu cé) cé lién quan
cua to chuc

1. Danh sich ¢4 nhan chi ch6t®:

STT Ho va Tén Vi tri/Chirc danh S6 chirng chi Dién thoai
hanh nghé lién hé
1
2
3

2. Danh sich nhan vién, cong nhén k§j thuit lién quan dén linh viec cdp ching chi:

STT Ho va Tén Vi tri/Chirc danh |Trinh d§ chuyén| Dién thoai
mon lién hé
1
2
3
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I1. Kinh nghiém hoat dong xiy dung lién quan dén dén linh vuc dé nghi cip ching

chi:

dung

STT| Noi dung hoat dong xdy [Théng tin cong trinh| Cha diu tw
(Tén dy an/cong trinh;| (Tén cha dau
(Ghi 10 linh vuc hoat dong |nhém du &n; loai, cr?ip tu, s6 dién

va vai tro: nha thau chinh, cong trinh; vi tri xay | thoai lién h¢)

Ghi chu

nha thau phu, tong thau,...) dung)
1
2
DAI DIEN THEO PHAP LUAT CUA TO
CHUC ,
(Ky, ho va tén, dong dau)
Ghi chu:

(*) Ca nhan chu chét phai c¢6 hop dong lao dong véi To chirc dé nghi cap ching chi ning
luc tir 12 thang tré 1€n, giit vai trd chi nhi€m; chu tri; gidm sat trudng; chi huy truéng cong
treong. Mdi ca nhan dugc tham gia hoat dong xay dung véi cac To chic khac nhau nhung
chi thuc hién vai tro chu chét tai mét To chure.
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IV. Linh vuc Vit liéu xay dung

1. Thit tuc tiép nhin hd so cong bé hop quy sian pham, hang héa vit liéu
xay dung

a) Trinh tu thyc hién

-Budc 1: T chire, ca nhan chuan bi hd so dﬁy da theo quy dinh, ndp ho so tai
B6 phan tiép nhén va tra két qua cua S¢ Xay dung (dia chi: 60 Truong Dinh, Phuong
7, Quan 3), tir tht Hai dén thir Sau (budi sang tir 7 gid 30 phat dén 11 gid 30 pht;
budi chiéu tir 13 gior 00 phat dén 17 gio 00 phit) va budi sang tha Bay tir 7 gior 30
phut dén 11 gio 30 phut.

-Buée 2: S& Xay dung tiép nhan, kiém tra ho so va cap bién nhan cé hen ngay
tra két qua cho nguoi nop.

Truong hop hd so chua day du: Trong thoi han 03 (ba) ngay lam viéc ké tir ngay
nhan dugc hd so cong bd hop quy, S& Xay dung thong bao bang van ban d nghi bd
sung cac loai gidy to theo quy dinh t6i to chirc, ca nhan cong bod hop quy.

Sau thoi han 15 (muoi 1am) ngay lam viée ké tir ngay guri van ban dé nghi ma hd
so cong bd hop quy khong duoc bo sung day du theo quy dinh, So Xay dung co
quyén huy bo viée xtr ly ddi véi ho so nay.

- Budce 3: Trong thoi han 05 ngay lam viéc ké tir ngay nhan du hd so, So Xay
dung ban hanh Thong bao tiép nhan ho so cong bd hop quy va tra cho to chic, ca
nhan. Truong hop tir chdi, S& X4y dung thong bao bang vin ban cho t6 chire, ca nhan
vé 1y do khong giai quyét ho so.

-Budc 4: T6 chirc, ca nhan can ¢t vao ngay hen trén Bién nhan dén nhan két
qua giai quyét tai BO phén tiép nhan va tra két qua cia So Xay dung.

b) Cach thire thwe hién: Truc tiép tai BO phan tiép nhan va tra két qua cua S¢
Xay dung.

¢) Thanh phan, s6 lwong hd so

- Thanh phan hd so

* Truong hop cong bo hop quy dua trén két qua chtimg nhan hop quy cia to
chtrc chung nhan dugc chi dinh (bén thir ba)

+ Ban cong bd hop quy (theo mau 2. CBHC/HQ);

+ Ban saoy ban chinh gidy to chirng minh vé viéc thuc hién san xuat, kinh
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doanh cua to chire, ca nhan cong bd hop quy (Giay dang ky doanh nghiép hodc Gidy
dang ky kinh doanh hodc dang ky ho kinh doanh hodc Gidy chimg nhan dau tu hoic
Quyét dinh thanh 14p hodc gidy to khac theo quy dinh cuia phép luat);

+ Ban sao y ban chinh gidy chung nhan phu hop quy chuan k¥ thuét twong tmg
do t0 chtrc chimg nhan duoc chi dinh cap kém theo mau dau hop quy cua td chic
chirng nhan duoc chi dinh cép cho t6 chtre, ca nhan.

* Truong hop cong bo hop quy dua trén két qua tw danh gia cua to chire, c4 nhan
san xuat, kinh doanh (bén thtr nhat), hd so cong bd hop quy bao gom:

+ Ban cong bd hop quy (theo mau 2. CBHC/HQ);

+ Ban saoy ban chinh gidy to chimg minh vé viéc thuc hién san xuat, kinh
doanh cua to chire, ca nhan cong bd hop quy (Giay dang ky doanh nghiép hodc Gidy
dang ky kinh doanh hodc dang ky ho kinh doanh hodc Gidy chimg nhan dau tu hoic
Quyét dinh thanh 14p hodc gidy to khac theo quy dinh cua phap luat);

+ Quy trinh san xuat kém theo ké hoach kiém soat chat luong dugc xay dung,
ap dung (theo Maul. KHKSCL) va ké hoach giam sat hé thong quan 1y (Truong hop
to chirc, ca nhan cong bd hop quy chua duoc to chire chimg nhan da dang ky cap gidy
chirng nhan phu hop tiéu chuan vé hé thong quan 1y (ISO 9001));

+ Ban sao y ban chinh gidy ching nhan phu hop tiéu chuan vé hé thong quan 1y
con hiéu lye (Truong hop t6 chirc, ca nhan cong bd hop quy duge to chirc chung
nhan da dang ky cap gidy chiung nhan phu hop tiéu chuan vé hé thong quan ly (ISO
9001));

+ Ban sao y ban chinh Phiéu két qua thir nghiém mau trong vong 12 thang tinh
dén thoi diém ndp ho so cong bd hop quy cia to chire thir nghiém da dang ky;

+ Bao cao danh gia hop quy (theo Mau 5. BCDG) kém theo mau dau hop quy
va cac tai li€u co6 lién quan.

Luu v: Trong qua trinh xem xét ho so, néu can thiét s& xem xét, doi chiéu véi
ban gbc.

-S6 lwgng hd so: 02 bod (01 bo ndp truc tiép tai S& Xay dung va 01 bd luvu g
tai to chirc, ca nhan) (theo Diéu 9 Thong tu s6 28/2012/TT-BKHCN ngay 12/12/2012
ciia Bo Khoa hoc va Cong nghé quy dinh vé cong bo hop chuan, cong bd hop quy va
phuong thirc danh gia su phu hop véi tiéu chuan, quy chuan ky thuat).

d) Thoi han giai quyét: 05 ngay 1am viéc ké tir ngay nhan du hd so hop 16 (Piéu
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14 Théng tu s6 28/2012/TT-BKHCN).

d) Poi twong thwe hién thi tuc hanh chinh: T6 chire, ca nhan san xuét, nhap
khau vt liéu xay dung thudc danh muc quy chuan ky thuat quéc gia (theo Phu luc
dinh keém).

e) Co quan thye hién tha tuc hanh chinh: Sé Xay dung.

g) Két qua thwe hién thii tuc hanh chinh: Thong bao tiép nhan hd so cong bd
hop quy hoic van ban thong bao 1y do khong giai quyét ho so.

h) Tén miu don, miu t& khai (Phu luc III Théng tu s6 28/2012/TT-BKHCN)

- Ké hoach kiém soat chét lugng (Mau 1. KHKSCL);

-Ban c¢ong bd hop quy (Mau 2. CBHC/HQ);

-B4o c4o danh gia hop quy (Mau 5. CBHC/HQ).

i) Phi, 1& phi: 150.000 dong/ hd so.

k) Yéu cau, diéu kién thwe hién tha tuc hanh chinh

- San pham, hang hoa vat liéu x4y dung duoc to chirc, ca nhan cong bd hop quy
1a san pham, hang hda thudc danh muc quy chuan k¥ thuat qudc gia do Bé Xay dung
ban hanh.

- Céc san pham, hang hoa vat liéu x4y dung phai dugc cong bd hop quy phu hop
voi cac quy dinh ky thuat néu trong quy chuan k¥ thuat quoc gia dua trén két qua
chirmg nhan hop quy cua to chirc danh gia sy phu hop duoc Bo Xay dung chi dinh
hoéc thira nhan.

1) Can cir phap ly cua thu tuc hanh chinh

- Luat Tiéu chuan va Quy chuan k¥ thuat s6 86/2006/QH11 ngay 29/6/2006;

- Luat Chat luong san pham, hang héa s6 05/2007/QH12 ngay 21/11/2007;

-Nghi dinh s6 127/2007/ND-CP ngay 01/8/2007 ciia Chinh phu quy dinh chi tiét
thi hanh mot s6 diéu cua Luat Tiéu chuan va Quy chuan k¥ thuat;

-Nghi dinh s6 132/2008/ND-CP ngay 31/12/2008 cua Chinh phu quy dinh chi
tiét thi hanh mot s6 diéu cua Luat Chat luong san pham, hang hoa;

-Nghi dinh s6 67/2009/ND-CP ngay 03/8/2009 ciia Chinh phu sira d6i mot s6
diéu cua Nghi dinh s6 127/2007/ND-CP ngay 01/8/2007 ciia Chinh phu quy dinh chi
tiét thi hanh mot sd diéu cua Luat Tiéu chuan va Quy chuan k¥ thuat va Nghi dinh s6
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132/2008/ND-CP ngay 31/12/2008 cia Chinh phii quy dinh chi tiét thi hanh mot so
diéu cua Luat Chat lwong san pham, hang hoa;

-Nghi dinh s6 24a/2016/ND-CP ngay 05 thang 4 nam 2016 ctia Chinh phu veé
quan ly vat liéu xay dung;

-Thong tu s6 21/2007/TT-BKHCN ngay 28/9/2007 cia Bo Khoa hoc va Cong
nghé huéng dan vé xay dung va ap dung tiéu chuan;

-Thong tu s6 183/2016/TT-BTC ngay 08/11/2016 cua Bo truong Bo Tai chinh
quy dinh mtrc thu, ché d6 thu, ndp va quan 1y 1& phi cap giay dang ky cong bd hop
chuan, hop quy.

-Thong tu s6 28/2012/TT-BKHCN ngay 12/12/2012 cua Bo truéng Bo Khoa
hoc va Coéng nghé quy dinh vé cong bé hop chuan, cong bd hop quy va phuong thirc
danh gia su phu hop voi tiéu chuan, quy chuan k¥ thut;

-Thong tu s6 15/2014/TT-BXD ngay 15/9/2014 cua Bo X4y dung ban hanh
Quy chuan k¥ thuat quoc gia vé san pham, hang hoa vit liéu xay dung, ma s6 QCVN
16:2014/BXD;

-Thoéng tw s6 21/2010/TT-BXD ngay 16/11/2010 ciia B Xay dung huéng dan
chtirng nhan hop quy va cong bd hop quy ddi véi san pham, hang hoa vat liéu xdy
dung;

- Cong van s6 192/BXD-KHCN ngay 03/7/2013 cua Bd Xay dung vé hudng dan
gidi quyét cac vudng mac khi kiém tra chat luong vat liéu xay dung luu thong trén thi
truong va ding ky cong bé hop quy tai co quan chuyén nganh;

- Cong van s6 11189/BTC-CST ngay 22/8/2013 ciia By Tai chinh vé viéc hudng
dan Théng tu s6 231/2009/TT-BTC cua B Tai chinh vé quy dinh ché do thu, nop va
quan 1y st dung 1& phi trong linh vye tiéu chuan do luong chat lugng.
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PHU LUC

Cic loai vit liéu xiy dung thudc danh muc quy chuin ky thuit quéc gia QCVN

16:2014/BXD

Stt

Nhom sin pham

Tén san pham

Nhom san  pham
clanhke xi mang va
X1 mang

- Clanhke x1 mang pooc lang.

- X1 mang pooc lang.

- Xi mang podc lang hén hop.

- Xi mang podc lang trang.

- Xi mang Alumin.

- Xi mang giéng khoan chung loai G.

- Xi mang podc lang it toa nhiét.

- Xi mang pooc lang hén hop it tda nhiét.
- Xi mang pooc lang bén sun phat.

- Xi mang podc lang hon hop bén sun phat.
- Xi mang pooc lang xi 16 cao.

- X1 mang xay trat.

Nhém san pham kinh
xay dung

- Kinh kéo.

- Kinh n6i.

- Kinh cén van hoa.

- Kinh mau hép thu nhiét.

- kinh phu phan quang.

- Kinh phang t6i nhiét.

- Kinh dan nhiéu 16p va kinh dan an toan nhiéu 16p.
- Kinh c6t ludi thép.

- Kinh phu burc xa thép.

Nhom san pham phu
gia cho xi mang, bé
tong va vira

- Phu gia khoang cho xi mang.

- Xi hat 10 cao dung dé san xuat xi mang.

- Phu gia c6ng nghé€ cho xi méang.

- Phu gia khoang hoat tinh cao dung cho bé tong
va vita: silicafume (SF) va tro trau nghién min
(RHA).

- Phu gia khoang cho bé tong dam lan.

- Phu gia hoa hoc cho bé tong.

- Phu gia tro bay hoat tinh dung cho bé tong, vita
x4y va Xi mang,.

Nhom san pham son,
vat liéu chong tham
va vat liéu xam khe

- T4m song amiing xi mang.

- T4m thach cao.

- TAm xi mang soi.

- Nhom va hgp kim nhém dinh hinh.

- Hé théng Ong biang chat déo dung cho hé théng
cap nude, thoat nude va coéng ranh dwoe dit ngam
va noi trén mat dat trong diéu kién co ap suét -
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Stt | Nhom sian phim Tén sian phim
Polyvinyl clorua khéng hoa déo (PVC-U).
- Van MDF.
- Van dam.
- Van san gS nhan tao.

5 | Nhom san pham son, |- Son tuong dang nhii twong.

vat liéu chong tham
va vat liéu xam khe

- Bot ba tudng gdc xi mang podc ling.

- Son epoxy.

- Son alkyd.

- Tam trai chong tham trén co so bi tum bién tinh.
- Bang chan nudc PVC.

- Vit liéu chong tham gdc ximang- polymer.

- Silicon xam khe cho két cau xay dung.

6 |[Nhom san pham |- Gach gdm Op lat ép ban kho.
gach, da op lat - Gach gom Op lat dun déo.
- Gach gém ép lat - Gach ngoai that Mosaic.
- Gach terrazzo.
-ba ép 14t nhan tao trén co s& chat két dinh hiru co.
- Da 6p lat tuy nhién.
7 | Nhém san phém st | - Xi bét, tiéu nit.
vé sinh - Chau rua.
- Xi xom.
8 | Nhom san pham cot | - Cot liéu nho (cat) cho bé tong va vira.
liéu cho bé téng va - Cot liéu 16n (d4 dam, soi, soi dam) cho bé tong.
vira - Cat nghién cho bé tong va vira.
9 | Nhom san pham cira |- Cira so, ctra di bang khung nhua cimg U-PVC.
s0, cira di - Cura di, ctra s6 - Cira go.
- Ctra di, cira s6 - Ctra kim loai.
10 | Nhom san phém vat | - Gach dic dat sét nung.

liéu xay

Gach rong dat sét nung.
Gach bé tong.

Bé tong nhe - Bé tong bot, khi khong chung ap.

Bé tong nhe - Gach bé tong khi chung ap (AAC).
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Maiu 1. KHKSCL
28/2012/TT-BKHCN

KE HOACH KIEM SOAT CHAT LUQNG
San pham/hang héa/dich vu/qua trinh/méi traedng: ...........ooooveeeiiieiiie el

Dai dién to chirc
(ky tén, déng dau)

K¢ hoach kiém soat chét lugng
Cac qua . ) ]
trinh | SRS | gy Tin sut | Thiétbi | Phuong | ..
. P tiéu P ) . , Biéu .
san xuat . s chuan/quy lay thu phap . Ghi
2 giam 1~ X a en o e R ghi .
cu thé > n.% | chuanky mau/cd | nghiém/k | thu/kié . chu
: sat/kié A x % chép
. thuat mau iém tra m tra
m soat :
(1) (2) 3) 4) (3) (6) M | ®
............. ,ngay ...... thang ...... nam ......
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MAiu 2. CBHC/HQ
28/2012/TT-BKHCN

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

BAN CONG BO HQP QUY
SO
Tén t6 chic, ca nhan:
i G oo
Biénthoat: ... Fax:
|11 : 1|
CONG BO:

..... (Tén to chirc, ca nhén) .... cam két va chiu trach nhiém vé tinh phu hop cia .... (san
pham, hang hoa)........ do minh san xuat, kinh doanh, bdo quéan, van chuyén, st dung, khai
thac.

............. ,ngay ...... thang ...... nam .. ..

Pai dién T6 chikc, ca nhén
(Ky tén, chiic vy, dong dau)
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Miu 5. BCDPG
28/2012/TT-BKHCN

TEN CO QUAN CHU QUAN ~ CONG HOA XA HQI CHU NGHIA VIET NAM
A _ (n€uco) A Poc 1ap - Tu do - Hanh phuc
TEN TO CHUC,CANHAN

BAO CAO
PANH GIA HQP QUY

2. D18 BHEM GANN GIA: ..ottt
3. TEI SAN PRAI ...ttt
4. S6 hidu quy chudn K§ thuit 4D dUNE: .....o.oveieeeeeiee e
5. Tén to chirc thir NEhIEM SAN PRAIN .........ovoveieieeeieee e

6. Panh gia vé két qua thu nghiém theo quy chuan k¥ thuat ap dung va hiéu luc viéc ap
dung, thyc hi€n quy trinh SAN XUAL: ............oooiiiiii e

8. Két luan:
[J San pham phu hop quy chuan k¥ thuit.
[J San pham khong phu hop quy chuan k§ thuat.

Ngwoi danh gia Xac nhén cia lanh dao t6 chirc, ¢4 nhén
(ky va ghi 10 ho tén) (ky tén, chic vu, dong dau)
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V. Linh vwe Quin Iy chét lwong cong trinh xiy dung

1. Thi tuc kiém tra cong tac nghiém thu dwa cdng trinh vao sir dung déi voi
cac cong trinh trén dia ban thudc trach nhiém quan ly cia S¢ Xay dung

a) Trinh tu thyc hién

- Budce 1: Téi thiéu trude 10 ngay so voi ngay du kién t6 chie nghiém thu dua
cong trinh, hang muc cong trinh vao sir dung, Chu dau tu phai giri van ban d nghi
kiém tra cong tac nghiém thu hang muc cong trinh, cong trinh x4y dyng vao st dung
tai BO phan tiép nhan va tra két qua cua SO Xay dung (dia chi: 60 Truong Dinh,
Phuong 7, Quén 3). Thoi gian nhéan ho so tir thir Hai dén thi Sau (budi sang tir 07 gio
30 phut dén 11 gior 30 phat, budi chiéu tir 13 gid 00 phit dén 17 gio 00 phit) va budi
sang thir Bay tir 07 gid 30 phut dén 11 gio 30 phut.

- Budc 2: S& Xay dung tiép nhan, kiém tra ho so va cap bién nhan c¢6 hen ngay
tra két qua cho ngudi ndp. Trudng hop thanh phan ho so chua day du, chua hop 1€ thi
hudng dan dé ngudi ndp hoan thién ho so.

- Budce 3: Sau khi nhan du hé so hop 1€, S¢ Xay dung thong bao bang van ban
vé ké hoach kiém tra. Trong thoi han 10 ngay ké tir khi két thuc kiém tra, So Xdy
dung ra van ban vé két qua nghiém thu cua Chu dau tu.

Trong qua trinh kiém tra, S& Xay dung dugc quyén yéu cau Chi dau tu va cac
bén co lién quan dén hoat dong x4y dung giai trinh, khic phuc cac ton tai (néu cd) va
thuc hién thi nghiém doi ching, thir tai, kiém dinh chéat lwong bo phan, hang muc
hodc toan bo cong trinh. Trong trueong hop Chu dau tu phai thue hién giai trinh, khic
phuc cac ton tai (néu co), thi nghiém d6i chting, thir tai, kiém dinh chat luong bo
phan, hang muc hodc toan bd cong trinh theo yéu cau cua S¢ Xay dung thi thoi gian
néu trén duoc tinh ké tir khi Chu dau tu hoan thanh cac yéu cau nay.

- Budce 4: Chu dau tu can cir ngay hen trén Bién nhan ho so dé nhan két qua giai
quyét tai BO phan Tiép nhan va tra két qua cua S¢ Xay dung.

b) Cach thwc thyc hién: Truc tiép tai B6 phan tiép nhan va tra két qua cua So
Xay dung.

¢) Thanh phan, s6 lwong hd so

- Thanh phin hé so: Vin ban dé nghi kiém tra cong tac nghiém thu hang muc
cong trinh, cong trinh xay dung vao sir dung.

-S6 lwong ho so: 01 bo.
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d) Thoi han giai quyét: Khong qua 10 ngay ké tir khi két thic kiém tra. Truong
hop chu du tu phai giai trinh, khic phuc cac ton tai (néu co) va thuc hién thi nghiém
doi ching, thur tai, kiém dinh chat lwrong bo phan, hang muc hodc toan bd cong trinh
thi thoi han néu trén duge tinh tir khi chu dau tu hoan thanh céac yéu cau nay.

d) Poi twong thwe hién thi tuc hanh chinh: Chu dau tr cac cong trinh xay
dung cong trinh dan dung; cong trinh cong nghiép vat liéu xay dung, cong trinh cong
nghiép nhe; cong trinh cot ang ten; thap thu, phat song truyén thanh/ truyén hinh; nha
dé xe 6 to; nha tang 1&; co so hoa tang duoc Uy ban nhan dan Thanh phé giao, trir
cong trinh thude tham quyén cia Hoi dong nghiém thu nha nude, co quan chuyén
mon thudéc BoO Xay dung, B6 quan ly cong trinh xay dung chuyén nganh; cong trinh
cap I, cong trinh cap ddc biét, cong trinh do Thu tuwéng Chinh phu giao, cong trinh
theo tuyén di qua 2 tinh tré 1én, cong trinh do B6 Xay dung, B quan ly cong trinh
x4y dung chuyén nganh quyét dinh dau tw, cong trinh do cac Tap doan kinh té nha
nudc quyét dinh dau tu hodc 1am chu dau tu.

e) Co quan thye hién tha tuc hanh chinh: Sé Xay dung.

g) Két qua thwe hién tha tuc hanh chinh: Vin ban két qua kiém tra nghiém
thu ciia Chu dau tu.

h) Tén mau don, miu to khai: Khong.

i) L€ phi, phi: Khong.

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khong.
1) Can cir phap ly cua thu tuc hanh chinh

- Luat Xay dung s6 50/2014/QH13;

- Nghi dinh s6 46/2015/ND-CP ngay 12/5/2015 cua Chinh phu vé quan ly chat
lrong va bao tri cong trinh xay dung.



CONG BAO/S6 83+84/Ngay 01-8-2017 99

VI. Linh viee Giam dinh tw phap xiy dung
1. Thi tuc bé nhiém giam dinh vién tw phap xiy dung déi véi ca nhian
a) Trinh ty thwe hién

- Budc 1: Ca nhan c6 nhu cau 1a giam dinh vién tu phap xay dung chuan bi ho
so theo quy dinh va ndp ho so truc tiép tai BO phan tiép nhan va tra két qua cua So
Xay dung (dia chi: 60 Trwong Dinh, Phuong 7, Quan 3), tir thir Hai dén thir Sau (budi
sang tir 07 gio 30 phat dén 11 gio 30 phat, budi chiéu tir 13 gior 00 phat dén 17 gior 00
phut) va buoi sang thir Bay tir 07 gio 30 phat dén 11 gior 30 phut.

- Budce 2: Bo phan tiép nhan va tra két qua ho so cua So Xay dung tiép nhan,
kiém tra ho so va cap bién nhan c6 ngay hen tra két qua trao cho ngudi nop. Truong
hop ho so chua day du, chua hop 1€ thi hudng dan dé ngudi ndp hoan thién hd so.

- Budce 3: Giai quyét ho so

Trong thoi gian 20 ngay, ké tir ngay nhan dwoc ho so hop 16, So Xay dung chu
tri, phdi hop véi So Tu phap lua chon ngudi ¢d di tiéu chuan, tham muu Chu tich Uy
ban nhan dan Thanh phd quyét dinh bo nhiém giam dinh vién tu phap xay dung.
Truong hop tir chéi: thong bao cho ngudi dé nghi bang van ban va néu 15 1y do.

Trong vong 10 ngay lam viée ké tir khi ¢6 quyét dinh bo nhiém, Uy ban nhan
dan Thanh pho c6 trach nhiém cong b6 danh sach giam dinh vién tu phap xdy dung
trén trang thong tin dién tr cia Uy ban nhan dan Thanh ph6 dong thoi giri Bo Xay
dung va Bé Tu phap dé cong bo chung.

- Budc 4: Ca nhan cin cr ngay hen trén Bién nhan, dén nhan két qua giai quyét
tai BO phan tiép nhan va tra két qua cua S& Xay dung.

b) Cach thwc thwe hién: Truc tiép tai BO phan tiép nhan va tra két qua cua S&
Xay dung.

¢) Thanh phan, s6 lrong h so

- Thanh phan hd so

+ Giay dé nghi bo nhiém giam dinh vién tu phap xay dung (theo mau);

+ Ban sao bang t6t nghiép dai hoc trd 1én phu hop voi linh vue chuyén mon
duoc dé nghi bd nhiém; ban sao chtng thyc chimg chi hanh nghé phu hop véi noi
dung dé nghi bo nhiém;

+ So yéu ly lich va Phiéu 1y lich tu phap;
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+ Gidy xac nhan vé thoi gian thuc t€ hoat dong chuyén moén cua co quan, to
chirc noi ngudi duoc dé nghi bé nhiém lam viéc;

+ Céc gidy to khac chimg minh nguoi duoc dé nghi bo nhiém du tiéu chuan theo
quy dinh.

-S6 lwong hd so: 01 bo.
d) Thoi han giai quyét: 20 ngay ké tir ngay nhan duoc hd so hop 18.

d) P6i twong thwe hién thi tuc hanh chinh: Ca nhan c¢6 nhu cau 1a giam dinh
vién tu phap xay dung.

e) Co quan thwe hién tha tuc hanh chinh

- Co quan ¢6 tham quyén quyét dinh: Uy ban nhan dan Thanh pho.
- Co quan truc tiép thuc hién thu tuc hanh chinh: S¢ Xay dung.

- Co quan phéi hop: S& Tu phép.

g) Két qua thwe hién thi tuc hanh chinh: Quyét dinh bo nhiém giam dinh vién
tu phap xay dung hodc van ban thong bao va néu rd ly do.

h) Phi, 1¢ phi: Khong.

i) Tén miu don, miu to khai: Mau Giéy dé nghi b6 nhiém giam dinh vién tu
phap xay dung quy dinh tai Phu luc 1 kém theo Thong tu s6 04/2014/TT-BXD ngay
22/4/2014 cia B6 Xay dung.

k) Yéu cau, diéu kién thwe hién tha tuc hanh chinh

(1) DPiéu kién chung d6i voi giam dinh vién tu phap

Coéng dan Viét Nam thuwong tru tai Viét Nam co6 du cac ti€u chuén sau:
- C6 sire khoe, pham chat dao dire tot;

- C6 trinh do dai hoc tré 1én va da qua thue té hoat déng chuyén mon ¢ linh vire
duoc dao tao tu du 05 nam tré 1én.

(2) Piéu kién riéng d6i voi giam dinh vién tu phap xay dung

- D6i v6i giam dinh tu phap vé su tuan thii cac quy dinh cia phép luat trong hoat
dong dau tu xay dung: Co6 kinh nghi€m thye hién mot trong cac cong viée quan ly du
an dau tu xdy dung, giam sat thi cong xay dung, kiém dinh xay dung hodc quan ly

nha nudc veé xay dung.

- Bdi véi giam dinh tu phap vé chat luong hodc nguyén nhan hu hong, thoi han
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st dung va cac thong sb k¥ thuat khac cua vat liéu, céu kién, san phém xay dung, bo
phan cong trinh hodc cong trinh xay dung:

+ Co kinh nghiém thyc hién mot trong cac cong viéce: thiét ké xay dung, tham tra
thiét ké, giam sat thi cong xay dung, thi cong xay dung, thi nghiém chuyén nganh xay
dung, kiém dinh x4y dung phi hop voi ndi dung giam dinh tu phap x4y dung;

+ C6 chimg chi hanh nghé chu tri khao sat xay dung hodc chu tri thiét ké xay
dung theo quy dinh doi véi truong hop giam dinh chat lwong khao sat xay dung hodc
thiét ké xdy dyng cong trinh;

+ C6 chimg chi hanh nghé kiém dinh xay dung hoic thiét ké xay dung hoic
giam sat thi cong x4y dung theo quy dinh ddi véi truong hop giam dinh chat luong
vat liéu, san pham x4y dung, thiét bi cong trinh;

+ C6 chimg chi hanh nghé kiém dinh xay dung hoic thiét ké xay dung hoic
giam sat thi cong x4y dung theo quy dinh ddi véi truong hop giam dinh chat luong
bo phan cong trinh x4y dung, cong trinh xay dung va giam dinh su ¢6 cong trinh xay
dung.

- P6i voi giam dinh tu phap vé chi phi dau tu xdy dung cong trinh, gia tri cong
trinh:

+ Co kinh nghi€m thuc hién mét trong cac cong vi€c quan ly du an dau tu xay
dung, thiét ké xay dung, kiém dinh x4y dung hodc quan 1y chi phi dau tu xay dung
cong trinh phu hop vé1 nd1 dung giam dinh tu phap xay dung;

+ Co chtng chi hanh nghé dinh gia x4y dung theo quy dinh.

1) Can cir phap ly cua thu tuc hanh chinh

- Luat Giam dinh tu phap nam 2012;

- Nghi dinh s6 59/2015/ND-CP ngay 18/6/2015 cua Chinh phu vé quan ly dy 4n
dau tu xdy dung cong trinh;

- Nghi dinh s6 62/2016/ND-CP ngay 01/7/2016 cua Chinh phu quy dinh vé diéu
kién hoat dong giam dinh tur phap xay dung va thi nghiém chuyén nganh xay dung;

- Thong tu s6 04/2014/TT-BXD ngay 22/4/2014 cia Bo X4y dung hudng dan
mot s6 ndi dung vé giam dinh tu phap trong hoat dong dau tu xay dung.
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Phuy luc 1
(Ban hanh kém theo Théng tu s6 04/2014/TT-BXD ngay 22 thang 4 nam 2014
cua Bo Xay dung)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

........... ,ngay ...... thang ....... nam 20.. ..

GIAY DE NGHI BO NHIEM /CONG BO
GIAM DINH VIEN TU PHAP XAY DUNG /
NGUOI GIAM PINH TU PHAP XAY DUNG THEO VU VIEC
Kinh guri: ........ W e,

1. Ho va tén nguoi dé NERLL L
2. Ngay, thang, nam SINN: .............occoiiiiiiii e
3. D1a chi thuwONE trl: ..o
4. Pon vi hi€n Gang CONG tAC: ........ooiiiiiiiiii e

5. Pang ky nd1 dung giam dinh tu phap xay dung:

TT N¢i dung giam dinh Dang ky Loai cong trinh
1 |Giam dinh tu phap vé sy tudn tha cac quy
dinh cia phéap luat trong hoat dong dau tu m
xay dung

2 |Giam dinh tu phap vé chat luong khéo sat
xay dung, thi¢t ké xay dung cong trinh

3 |Giam dinh tu phap vé chét luong bd phan
cong trinh xay dung, cong trinh xay dung va m
su coO cong trinh xay dung.

4 |Giam dinh tu phap vé chat luong vat ligu,
san pham xay dung, thict bi cong trinh.

5 |Giam dinh tu phap vé chi phi dau tu xay
dung cong trinh, gia tr1 cong trinh va cac chi m
phi khac ¢6 lién quan

6. Kinh nghiém thuc té hoat dong xay dyung trong 05 nim gan nhat:

TT |Cong viee da thuc hién (liét ke cac cong Thong tin chung vé cong trinh (Tén,
viéc da thyc hién lién quan dén noi dung  |dia diém x4y dung, loai, cap cong
dang ky giam dinh tu phap xay dung) trinh)

1

7. Chimg chi hanh nghé, chiing nhan boi dudng nghi€p vu: (n€u 10 loai chimg chi, linh vuce
hanh nghé, mi s6 chimg chi, ngay cip, noi cip, c6 ban sao ching thuc kém theo)

To1 xin cam doan cac nd1 dung ké khai trén 1a ding su that, néu sai t6i hoan toan chiu trach
nhiém trudc phap luat./.
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Xac nhan cua co quan, t6 chirc Ngudi dé nghi
@)
quén Iy truc tiep (Ghi 18 ho tén, chit ky)
(Ghi 1o hq tén, chit ky, chirc vu,
dau phap nhan)

) Co quan thude Bo Xay dung dugc giao quan Iy hoat dong giam dinh tu phap xay dung
d6i voi truong hop ca nhan 1a céng chire thude cac Bo, co quan ngang B; ca nhan thudce
don vi su nghiép cong 1ap hodc doanh nghi€p nha nudc thudc cac Bo, co quan ngang Bo.
Co quan dau moi thupc Uy ban nhan dan cap tinh ddi véi cac c4 nhan tai dia phuong ding
ky.

) 46i v6i ca nhan tai thot diém ding ky khong lam vi€c tai co quan, t6 chirc nao thi phai co
xac nhan cia co quan, tO chitc noi dd cong tac gan nhat hodc c6 cin ctr xac nhan vé cac
cong viéc d4 thyc hién lién quan dén ndi dung dang ky giam dinh tu phap xay dung.
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B. THU TUC THUQC THAM QUYEN GIAI QUYET CUA CO QUAN
KHAC (Pon vi quan 1y vin hanh nha & thudc sé hitu nha nwéc; Pon vi quan 1y
van hanh nha ¢ sinh vién; Co sé giao duc, dao tao)

I. Linh vuc Nha ¢

1. Thii tuc cho thué nha & cii d6i v6i trwong hop ngudi dang sir dung nha &
¢6 Quyét dinh bd tri, phian phdi nha & (hoic gidy to' ching minh viéc sir dung
nha &) nhung chwa ¢6 hop dong thué nha &

a) Trinh tw thyc hién

- Bude 1: Nguoi dé nghi thué nha & cti nép 02 bd ho so tai don vi quan ly van
hanh nha ¢ thudc s¢ hiru nha nuéc (Cong ty TNHH Mdt thanh vién Quan ly kinh
doanh nha Thanh phd; Cong ty TNHH Mot thanh vién Dich vu c¢ong ich 22 Quan,
Huyén; D61 Quan ly nha quan Tan Phu; Phong Tai chinh K& hoach quan Binh Tan,
noi tryc tiép quan ly van hanh cin nha do).

-Buéc 2: Don vi quan ly van hanh nha & tiép nhén, kiém tra hd so va cap bién
nhan c6 hen ngay tra két qua cho ngudi ndp. Truong hop hod so chwa ddy du, chua
hop 1&: hudng dan dé ngudi ndp ho so bd sung gidy to ¢6 lién quan.

- Budce 3: Trong thot han 30 ngay ké tir khi nhan du ho so hop 1€:

+ Don vi quan 1y van hanh nha & 1ap danh sach, bao cdo va chuyén ho so cho S¢
Xay dung.

+ S¢ Xay dung kiém tra hd so, 1ap To trinh kém theo du thao Quyét dinh phé
duyét doi twong duoc thué nha & cii va toan bo hod so lién quan, trinh Uy ban nhan
dan Thanh phd quyét dinh. Truong hop ho so khong du diéu kién thi co van ban
thong bao néu r5 1y do dong thoi giri cho don vi quan 1y van hanh dé biét, theo ddi.

+ Uy ban nhan dan Thanh phd xem xét, ban hanh Quyét dinh phé duyét doi
twong dugc thué nha o cii, giri cho S& Xay dung dé trién khai, thong bao cho don vi
quan ly van hanh nha & thuc hién thu tuc ky két hop déng cho thué nha & thuoc s&
hiru Nha nudec.

+ Pon vi quan 1y van hanh nha & phat hanh Gidy moi d6i twong duoc thué nha &
cii dé thuc hién ky két hop dong voi nguoi thué nha o.

-Buéc 4: Nguoi d& nghi thué nha cii lién hé don vi quan 1y van hanh nha & ky
két hop dong thué nha &.

b) Cach thirc thwe hién: Tryc tiép tai don vi quan 1y van hanh nha & (Cong ty
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TNHH Mot thanh vién Quan 1y kinh doanh nha Thanh phd; Cong ty TNHH Mot
thanh vién Dich vu cong ich 22 Quéan, Huyén; D61 Quan ly nha quan Tan Phu; Phong
Tai chinh K& hoach quan Binh Tan).

¢) Thanh phan, s6 lwgng hd so

- Thanh phéan ho so'

+ Pon dé nghi thué nha & cii thudc s¢ hitu nha nuéce (theo mﬁu);

+ Giay to chimg minh viéc sit dung nha & (quyét dinh, van ban phan phdi, b6 tri
nha &; c6 quyét dinh, van ban phan phdi, b tri nha ¢ nhung khong co tén trong quyét
dinh, vin ban nay; c6 hop dong thué nha & nhung khong co tén trong hop dong nay);

+ Ban sao Gidy ching minh nhan dan hodc Thé can cudc cong dan hodc ho
chiéu dang con gia tri hoic Thé quan nhéan cia ngudi ¢6 don dé nghi thué nha &,
truong hop 1a vo chong thi phai ¢ thém ban sao ¢6 chung thue s6 ho khau gia dinh
hodc gidy dang ky két hon;

+ Ban sao giéy to chtirng minh thudc doi twong duoc mién, giam tién thué nha &
(néu co).

-S6 lwgng hd so: 02 bo.

d) Thoi han giai quyét: Khong qua 30 ngay, ké tir ngay nhan da ho so hop 1é.

d) Poi twong thwe hién thi tuc hanh chinh: Nguoi dang sir dung nha & cii
thuoc s& hiru Nha nude.

e) Co quan thye hién tha tuc hanh chinh

- Co quan ¢6 tham quyén quyét dinh: Uy ban nhan dan Thanh phd.

- Co quan truc tiép thuc hién thu tuc: S& Xay dung.

- Co quan tiép nhan hd so va ky hop dong: Pon vi quan 1y van hanh nha &
(Cong ty TNHH MTV Quan ly Kinh doanh Nha Thanh phd; Céng ty TNHH MTV
Dich vu cong ich 22 quan, huyén; D61 Quan ly nha quan Tan Pha; Phong Tai chinh
K& hoach quan Binh Tan).

g) Két qua thwe hién tha tuc hanh chinh: Quyét dinh cua Uy ban nhan dén
thanh phé phé duyét doi tuong dugc thué nha ¢ cti thudc s& hiru nha nude hoac van
ban cua S& Xay dung dong y viée chuyén nhwong quyén thué nha; Hop dong thué
nha & ci thudc s& hiru Nha nude.

h) Phi, 1¢ phi: Khong.
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i) Tén mau don, miu to khai: Pon dé nghi thué nha & cii thude s¢ hiru nha
nuée theo mau huéng dan tai phu luc s6 11 ban hanh kém theo Théng tu
s6 19/2016/TT-BXD ngay 30/6/2016 ciia Bo Xay dung.

k) Yéu cau, diéu kién thwe hién tha tuc hanh chinh

Doi twong duge thué nha & cii thudce sé hitu nha nudc 1a nguoi dang thuce té sir
dung nha & va c6 nhu cau tiép tuc thué nha ¢, khong chiém dung nha & trai phap luat,
bao gdm cac doi twong duogc bd tri sir dung nha & tir trude ngay 27/11/1992 va cac
doi twong sau:

- Ngudi duoc phan phdi thué nha ¢ d6i voi nha & duoc co quan cd tham quyén
cho phép dau tu xdy dung bang nguén von ngan sach nha nudc tir trudc ngay
27/11/1992 nhung tir ngay 27/11/1992 maéi hoan thanh xay dung va dua vao su dung.

- Nguoi dang thué nha ¢ trude ngay 27/11/1992 nhung thude dién phai diéu
chuyén cong tac va Nha nudc yéu cau phai tra lai nha & dang thué, sau d6 duoc co
quan nha nuée bo tri cho thué nha & khac sau ngay 27/11/1992.

- Ngudi duge bo tri sir dung nha & hodc nha khong c6 ngudn goc 1a nha & nhung
duoc bo tri st dung trong khoang thoi gian tir ngay 27/11/1992 dén trudec ngay
05/7/1994.

- Ngudi duge bo tri sir dung nha & hodc nha khong c6 ngudn goc 1a nha & nhung
duoc bd tri st dung trong khoang thoi gian tir ngdy 05/7/1994 dén trudc ngay
19/01/2007.

1) Can cir phap ly cua thu tuc hanh chinh

- Luat Nha & nam 2014;

- Nghi dinh s6 99/2015/ND-CP ngay 20/10/2015 cia Chinh phu quy dinh chi
tiét va hudng dan thi hanh mot s diéu cia Luat Nha o;

- Thong tu s6 19/2016/TT-BXD ngay 30/6/2016 ciia B6 Xy dung huéng dan
thuc hién mot s6 noi dung cia Luat Nha & va Nghi dinh s6 99/2015/ND-CP ngay
20/10/2015 cta Chinh phu quy dinh chi tiét va hudéng dan thi hanh mot s6 diéu cua
Luat Nha ¢.
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PHU LUC SO 11

MAU DON BE NGHI THUE NHA O CU THUOC SO HUU NHA NUOC
(Ban hanh kem theo Thong tu s6 19/2016/TT-BXD ngay 30/6/2016 cuia Bo Xay dung)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tuw do - Hanh phic

PON PE NGHI THUE NHA & CU THUQC SO HU'U NHA NUGC
Ho va tén nguoi dé NEI25 LA .o
CMND (hé chiéu hoidc thé quan nhan hoic thé cin cudc cong dan)
SO oo, cap ngay......... A [, TAL i
Noi ¢ hién tai:
H6 khau thuong tra (hoac tam tru) SO oo, BALL et
S6 thanh vién trong ho gia dinh26 .................... ngudi, bao gdbm:
LHovatén: .......ooooooeveniiioiiee o . CMND SO oA
2. Hovatén: .......ooocooeieieniineie o . CMND SO oA
3.Hovatén: ..o . CMND SO A
4. Hovatén: ........oocooereeenireier o . CMND SO o A

SO27 .o
Kém theo don nay 1a cac gidy to lién quan dén nha ¢ nhu sau28:
Lt
ettt
D ettt

Tbi xin chap hanh day du cac quy dinh ciia nha nude vé quan 1y, st dung nha & cii thude so hiru nha nude.
T61 cam doan nhitng 161 khai trong don la dung su thyc va hoan toan chiu trach nhi€ém trudc phap luét vé cac
néi dung di ké khai.

Tb6i cam két nha & dang st dung khéng c6 tranh chap, khiéu kién./.

Cac thanh vién trong ho gia dinh ky, ghi e, DAY L thang ....... nam .......
rd ho tén Nguwoi viet don
(ky va ghi 10 ho tén)
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2. Thi tuc cho thué nha ¢ cii ddi véi trudng hep dang thwe té sir dung nha
&, 1a ngudi nhan chuyén quyén thué nha & truwéc ngay 06 thang 6 nim 2013 (da
¢6 hop dong thué nha &, nhung nguoi dang sit dung nha ¢ khong co tén trong
hop ddng thué nha ¢ nay)

a) Trinh tw thyc hién

- Bude 1: Nguoi dé nghi thué nha & cti nép 02 bd ho so tai don vi quan ly van
hanh nha ¢ thudc s¢ hiru nha nuéc (Cong ty TNHH Mdt thanh vién Quan ly kinh
doanh nha Thanh phé; Coéng ty TNHH Mot thanh vién Dich vu céng ich 22 Quan,
Huyén; Doi Quan 1y nha quan Tan pht; Phong Tai chinh Ké hoach quan Binh Téan,
noi tryc tiép quan ly van hanh cin nha do).

- Bude 2: Pon vi quan ly van hanh nha & tiép nhan, kiém tra hd so, cép bién
nhan c6 hen ngay tra két qua cho ngudi ndp. Truong hop hod so chwa ddy du, chua
hop 1&: hudng dan dé ngudi ndp ho so bd sung gidy to ¢6 lién quan.

-Budce 3: Pon vi quan 1y van hanh nha & ding tin vé viéc chuyén quyén thué
nha & 03 1an lién tuc trén bao Sai Gon Giai phong (chi phi dang tin do nguoi nhan
chuyén quyén thué nha & ndp) va trén Trang thong tin dién tir ciia don vi quan 1y van
hanh nha &. Sau 30 ngay, ké tir ngay dang tin lan cudi, néu khong cé tranh chap,
khiéu kién vé nha & cho thué, don vi quan ly van hanh nha ¢ thuc hién ky hop dong
voi nguoi thué nha ¢ khi bén nhan chuyén quyén thué nha & ¢6 chang tir ching minh
hodc ¢6 van ban cia Chi cuc Thué quan, huyén xac nhan da hoan thanh nghia vu nop
thué thu nhap ca nhan (hoic xac nhan dugce mién ndp).

Truong hop ho so khoéng du diéu kién, don vi quan ly van hanh nha & c6 van ban
tra 101 cho ngudi nop don biét 16 1y do, dong thoi giri S& Xay dung dé biét va theo
dai.

-Buéc 4: Nguoi d& nghi thué nha cii lién hé don vi quan 1y van hanh nha & ky
két hop dong thué nha . Sau khi ky hop dong voi nguoi thué, don vi quan ly van
hanh nha & bao cdo S& X4y dung biét dé theo doi, quan ly.

b) Cach thirc thwe hién: Truc tiép tai don vi quan ly van hanh nha & (Cong ty
TNHH Mot thanh vién Quan 1y kinh doanh nha Thanh phd; Cong ty TNHH Mot
thanh vién Dich vu cong ich 22 Quéan, Huyén; D61 Quan ly nha quan Tan Phu; Phong
Tai chinh K& hoach quan Binh Tan).

¢) Thanh phan, s6 lwgng hd so

- Thanh phan ho so
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+ Pon dé nghi thué nha & cii thudc s¢ hitu nha nuéce (theo mﬁu);

+ Giay to chimg minh viéc sit dung nha & (quyét dinh, vin ban phan phdi, bo tri
nha &; c6 quyét dinh, van ban phan phoi, b6 tri nha & nhung khong co tén trong quyét
dinh, vin ban nay; c6 hop dong thué nha & nhung khong co tén trong hop dong nay);

+ Ban sao Gidy ching minh nhan dan hodc Thé cin cudc cong dan hodc hod
chiéu dang con gia tri hoic Thé quan nhan cia ngudi c¢6 don dé nghi thué nha o,
truong hop 1a vo chong thi phai ¢6 thém ban sao c¢6 ching thue so hd khau gia dinh
hodc gidy dang ky két hon;

+ Ban sao giéy to chtirng minh thudc ddi twong duoc mién, giam tién thué nha &
(néu co).

-S6 lwong hd so: 02 bo.

d) Thoi han giai quyét: Khong qua 30 ngay, ké tir ngay nhan di hd so hop 16
(thoi han giai quyét khong bao gom thoi gian xac nhan nghia vu tai chinh, thoi gian
dang tin, thoi gian xac dinh lai dién tich sir dung nha & hop phap va thiét 1ap ban vé&
hién trang nha dét).

d) Poi twong thwe hién thi tuc hanh chinh: Nguoi dang st dung nha & cil
thuoc s& hiru Nha nude.

e) Co quan thwc hién thu tuc hanh chinh: Don vi quan ly van hanh nha ¢
(Cong ty TNHH Mot thanh vién Quan ly kinh doanh nha Thanh phé; Cong ty TNHH
M6t thanh vién Dich vu c¢ong ich 22 Quan, Huyén; P61 Quan ly nha quan Tan Phu;
Phong Tai chinh Ké hoach quan Binh Tan).

g) Két qué thyc hién thi tuc hanh chinh: Ky hop dong véi nguoi thué nha o
hodc van ban tra 10i néu & ly do cho nguoi ndp hod so trong truong hop khong du
diéu kién thué nha &.

h) Phi, 1€ phi: Khong.

i) Tén mau don, miu to khai: Pon dé nghi thué nha & cii thude s¢ hiru nha

nuée theo mau huéng dan tai phu luc s6 11 ban hanh kém theo Théng tu
s6 19/2016/TT-BXD ngay 30/6/2016 ciia Bo Xay dung.

k) Yéu cau, diéu kién thwe hién tha tuc hanh chinh

Doi twong duge thué nha & cii thudce sé hitu nha nudc 1a nguoi dang thuce té sir
dung nha & va c6 nhu cau tiép tuc thué nha ¢, khong chiém dung nha & trai phap luat,
bao gdm cac doi twong duogc bd tri sir dung nha & tir trude ngay 27/11/1992 va cac
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doi twong sau:

- Ngudi duoc phan phdi thué nha ¢ d6i voi nha & duoc co quan cd tham quyén
cho phép dau tu xdy dung bang nguén von ngan sach nha nudc tir trudc ngay
27/11/1992 nhung tir ngay 27/11/1992 maéi hoan thanh xay dung va dua vao su dung.

- Nguoi dang thué nha ¢ trude ngay 27/11/1992 nhung thude dién phai diéu
chuyén cong tac va Nha nudc yéu cau phai tra lai nha & dang thué, sau d6 duoc co
quan nha nuée bo tri cho thué nha & khac sau ngay 27/11/1992.

- Ngudi duge bo tri sir dung nha & hodc nha khong c6 ngudn goc 1a nha & nhung
duoc bo tri st dung trong khoang thoi gian tir ngay 27/11/1992 dén trudec ngay
05/7/1994.

- Ngudi duge bo tri sir dung nha & hodc nha khong c6 ngudn goc 1a nha & nhung
duoc bd tri st dung trong khoang thoi gian tir ngdy 05/7/1994 dén trudc ngay
19/01/2007.

1) Can cir phap ly cua thu tuc hanh chinh

- Luat Nha & nam 2014;

- Nghi dinh s6 99/2015/ND-CP ngay 20/10/2015 cia Chinh phu quy dinh chi
tiét va hudng dan thi hanh mot s diéu cia Luat Nha o;

- Thong tu s6 19/2016/TT-BXD ngay 30/6/2016 cia Bo Xay dung hudng dan
thuc hién mot s6 noi dung cuia Luat Nha & va Nghi dinh s6 99/2015/ND-CP ngay
20/10/2015 cta Chinh phu quy dinh chi tiét va hudéng dan thi hanh mot s6 diéu cua
Luat Nha ¢.
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PHU LUC SO 11

MAU DON BE NGHI THUE NHA O CU THUOC SO HUU NHA NUOC
(Ban hanh kem theo Thong tu s6 19/2016/TT-BXD ngay 30/6/2016 cuia Bo Xay dung)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tuw do - Hanh phic

PON PE NGHI THUE NHA & CU THUQC SO HU'U NHA NUGC
Ho va tén nguoi dé NEI25 LA .o
CMND (hé chiéu hoidc thé quan nhan hoic thé cin cudc cong dan)
SO oo, cap ngay......... A [, TAL i
Noi ¢ hién tai:
H6 khau thuong tra (hoac tam tru) SO oo, BALL et
S6 thanh vién trong ho gia dinh26 .................... ngudi, bao gdbm:
LHovatén: .......ooooooeveniiioiiee o . CMND SO oA
2. Hovatén: .......ooocooeieieniineie o . CMND SO oA
3.Hovatén: ..o . CMND SO A
4. Hovatén: .......ooocooeveeenireiee o . CMND SO o A

SO27 et
Kém theo don nay 1a cac gidy to lién quan dén nha ¢ nhu sau28:
Lt
ettt
D ettt

Tbi xin chap hanh day du cac quy dinh ciia nha nude vé quan 1y, st dung nha & cii thude sé hiru nha nude.
T61 cam doan nhitng 161 khai trong don la dung su thyc va hoan toan chiu trach nhi€ém trudc phap luét vé cac
néi dung di ké khai.

Tb6i cam két nha & dang st dung khéng c6 tranh chap, khiéu kién./.

Cac thanh vién trong ho gia dinh ky, ghi e, DAY L thang ....... nam .......
rd ho tén Nguwoi viet don
(ky va ghi 10 ho tén)
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3. Thu tuc ban nha ¢ cii thugc s¢ hitu nha nwéc
a) Trinh tw thyc hién

-Buée 1: Nguoi mua nha ¢ phai ndp ho so dé nghi mua nha tai don vi dang
quan ly van hanh nha ¢ (Céng ty TNHH Modt thanh vién Quan ly Kinh doanh Nha
Thanh phé; Cong ty TNHH Mét thanh vién Dich vu cong ich 22 quan, huyén; D61
Quan 1y nha quan Tan Phu; Phong Tai chinh Ké hoach quan Binh Tén).

-Buéc 2: Pon vi dang quan 1y van hanh nha ¢ kiém tra, tiép nhan hod so va cap
bién nhan c¢6 hen ngay tra két qua cho ngudi ndp. Truong hop ho so chua day du,
chua hop 16; huéng dan dé nguoi ndp hoan thién ho so.

-Buéc 3: Trong thoi han 45 ngay ké tir khi nhan dwoc hd so hop 16

+ Pon vi van hanh nha & hoan chinh hé so mua nha va 1ap danh sach chuyén S&
Xay dung.

+ S& Xay dung kiém tra va to chtrc hop Hoi dong xac dinh gia ban nha ¢ dé xac
dinh gia ban nha &, quyén str dung dat doi véi ho so da diéu kién. Trén co sd gia ban
nha &, quyén st dung dat do Hoi ddng xac dinh, S& Xay dung 1ap danh sach doi
twrong duge mua nha ¢ kém theo van ban xac dinh gia ban nha & cua Hoi déng xac
dinh gia ban nha ¢ trinh Uy ban nhan dan Thanh phd xem xét, quyét dinh.

Truong hop hd so khong du diéu kién, S& Xay dung cé van ban thong bao cho
don vi quan 1y van hanh dé hoan tra hd so va thong bao cho nguoi ndp ho so biét.

+ Uy ban nhan dan Thanh phé xem xét, ban hanh Quyét dinh ban nha & thudc so
hitu Nha nudc va giri Quyét dinh nay cho S& Xay dung, don vi quan 1y van hanh,
nguwol mua nha dé thue hién viée ban nha &. Quyét dinh ban nha ¢ dugc dang tai trén
Trang thong tin dién tir ciia Uy ban nhan dan Thanh phé va S¢ Xay dung.

-Budc 4: Sau khi ¢6 Quyét dinh ban nha ¢, S& Xay dung thuc hién ky két hop
ddng mua ban nha & va huéng dan nguoi mua ndp cac nghia vu tai chinh theo quy
dinh tai1 Kho bac Nha nudc Thanh phé.

b)Cach thirc thwe hién: Truc tiép cho don vi dang quan ly van hanh nha &
(Cong ty TNHH Mot thanh vién Quan ly Kinh doanh Nha Thanh phd; Cong ty
TNHH Mot thanh vién Dich vu ¢ong ich 22 quan, huyén; D61 Quan ly nha quan Tan
Phu; Phong Tai chinh Ké hoach quan Binh Tan).

¢) Thanh phan, s6 lwgng hd so

- Thanh phan hd so-
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+ Pon dé nghi mua nha & cii;

+ Ban sao Gidy chung minh nhan dan hodc Thé cin cudc cong dan hodc ho
chiéu dang con gia tri hodc Thé quan nhan ciia ngudi d& nghi mua nha &; trudng hop
1a v chdng thi phai ¢6 thém ban sao ¢ chimg thye ho khau gia dinh hodc Gidy diang
ky két hon;

+ Hop dong thué nha & duoc 1ap hop phap; gidy to chang minh d3 ndp du tién
thué nha & va chi phi quan ly van hanh nha & dén thoi diém ndp ho so dé nghi mua
nha ¢.

e Trudong hop nguoi co tén trong hop dong thué nha ¢ da xuat canh ra nude
ngoai thi phai ¢6 van ban iy quyén (c6 xac nhén cia co quan cong ching hodc chimg
thue theo quy dinh) cho cac thanh vién khac ding tén mua nha &; néu c6 thanh vién
co tén trong hop dong thué nha & da chét thi phai co giay ching tir kém theo.

e Trong trudong hop co thanh vién thué nha & khuée tir quyén mua va dimg tén
trong Gidy chimg nhan thi phai ¢ vin ban khudc tir quyén mua, khong ding tén
trong Gidy ching nhan va cam két khong cé tranh chap, khiéu kién vé viéc mua ban
nha ¢ nay.

+ Giéy to chirng minh thudc ddi twong duoc mién, giam tién mua nha & (néu
co).

- S6 lwong hd so': 01.

d) Thoi han giii quyét: Khong qua 45 ngay ké tir ngay nhan du ho so hop 16.

d) P6i twong thyc hién thi tuc hanh chinh: Ngudi dang thué nha & cii thude
so hitu nha nude (trir nha & do Bo Qudc phong quan 1y).

e) Co quan thye hién tha tuc hanh chinh
- Co quan ¢6 tham quyén quyét dinh: Uy ban nhan dan Thanh pho.
- Co quan thue hién thu tuc: S& Xay dung.

- Co quan tiép nhan ho so: don vi quan 1y van hanh nha & (Céng ty TNHH MTV
Quan ly Kinh doanh Nha Thanh phd; Céng ty TNHH MTV Dich vu cong ich 22
quan, huyén; P61 Quan ly nha quan Tan Phua; Phong Tai chinh Ké hoach quan Binh
Tan).

g) Két qua thue hién thi tuc hanh chinh: Quyét dinh cua Uy ban nhan dén
Thanh phé phé duyét doi tuong duoc mua nha ¢ cii thude s¢ hiru nha nude hoac van
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ban thong bao néu rd ly do.
h) Phi, 1€ phi: Khong.

i) Tén mau don, mau to khai: Mau don dé nghi mua ban nha & ci thude so
hitu nha nuée (phy Iuc s6 12 ban hanh kém theo Thong tu s6 19/2016/TT-BXD ngay
30/6/2016 ctiia B6 Xay dung).

k) Yéu cau, diéu kién thwe hién tha tuc hanh chinh

- Ngudi mua nha & cii thude sé hiru nha nude phai dap tmg cac diéu kién sau
day

+ Nguoi mua nha & cii ¢6 hop dong thué va co tén trong hop dong thué nha &
nay, truong hop cd nhiéu thanh vién cing ding tén trong hop dong thi cac thanh vién
nay phai thoa thudn ctr ngudi dai dién dimg tén dé ky hop déng mua nha & véi co
quan quan ly nha ¢;

+ D3 dong tién thué nha day du theo quy dinh trong hop dong thué nha & va
déng day di cac chi phi quan 1y van hanh nha & tinh dén thoi diém ky hop dong mua
ban nha ¢;

+ Phai ¢ don dé nghi mua nha & cil.

- Nha & dwoc ban phai khong thude dién quy dinh tai Diéu 62 cua Nghi dinh sb
99/2015/ND-CP, cu thé nhu sau (Diém a Khoan 3 Diéu 63 Nghi dinh sb
99/2015/ND-CP)

+ Nha ¢ nam trong khu vue quy hoach xay dung nha & cong vu, quy hoach xay
dung cong trinh trong diém qudc gia hodc cong trinh trong diém cap tinh;

+ Nha ¢ da co quyét dinh thu hoi dat, thu hoi nha cua co quan nha nude co tham
quyen;

+ Nha khong c¢6 ngudn goc 1a nha & nhung dang b tri lam nha & va thude dién
dang thue hién xt ly, sdp xép lai nha, dat thudc sd hitu nha nudc;

+ Nha & gén lién véi di tich lich sir, van héa da duoc Xép hang theo quyét dinh
ciia co quan nha nude ¢d tham quyén; nha & nidm trong quy hoach, ké hoach sir dung
lam nha & cong vu, cong s, tru s¢ lam viéc, trudong hoc, bénh vién, cong vién, cong
trinh phuc vu muc dich cong cong d3 dugc co quan c6 tham quyén phé duyét;

+ Nha chung cu bi hu hong, co nguy co sap d6, khong bao dam an toan cho
nguotl st dung di co két ludn kiém dinh chat lwong cia S& Xay dung noi co6 nha
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chung cu; can hd chung cu khéng khép kin chwa duoc Nha nudc cai tao lai, trir
truong hop ngudi thué di tu cai tao trirde ngay Nghi dinh nay c¢é hiéu luc thi hanh va
viée st dung doc 1ap, tu nguyén, cé sy dong thuan thong qua cam két bang van ban
dé nghi duoc mua;

+ Nha biét thy nam trong danh muc khong thudc dién duoc ban ma Uy ban nhan
dan cap tinh d3 bao cdo va da duoc Thil twdng Chinh phu chap thuan trude ngay Nghi
dinh 99/2015/ND-CP c¢6 hiéu luc thi hanh.

-Nha & phai khong thudc dién dang c6 tranh chap, khiéu kién;

- Truong hop nha & cii thude dién phai xac 1ap so hitu toan dan theo Nghi quyét
s6 23/2003/QH11 ngay 26 thang 11 nam 2003 cua Qudc hdi vé nha dat do Nha nude
da quan ly, bo tri sir dung trong qua trinh thye hién cdc chinh sach quan ly nha dat va
chinh sach cai tao xa hoi chii nghia trudc ngay 01 thang 7 nam 1991 va Nghi quyét
s6 755/2005/NQ-UBTVQHI11 ngay 02 thang 4 nam 2005 cua Uy ban Thuong vu
Qubc hoi quy dinh viée giai quyét doi vdi mot sé trudong hop cu thé vé nha dat trong
qua trinh thyc hién cdc chinh sach quan ly nha dat va chinh sach cai tao xa hoi chu
nghia trudc ngay 01 thang 7 nam 1991 thi co quan nha nude c¢é tham quyén phai
hoan tat thi tuc xac lap s& hiru toan dan va thuc hién ky hop déng thué nha & theo
quy dinh truede khi thue hién ban nha ¢ nay;

- Truong hop ban nha &, nha khong ¢6 ngudn gbe 1a nha & nhung duge bo tri st
dung tir ngay 05 thang 7 ndm 1994 dén trude ngay 19 thang 01 nam 2007.

1) Can cir phap ly cua thu tuc hanh chinh

- Luat Nha ¢ nam 2014,

- Nghi dinh s6 99/2015/ND-CP ngay 20/10/2015 cia Chinh phu quy dinh chi
tiét va hudng dan thi hanh mot s diéu cua Luat Nha ¢.

- Thong tu s6 19/2016/TT-BXD ngay 30/6/2016 cia Bo Xay dung hudng dan
thuc hién mot s6 noi dung cia Luat Nha & va Nghi dinh s6 99/2015/ND-CP ngay
20/10/2015 cta Chinh phu quy dinh chi tiét va hudéng dan thi hanh mot s6 diéu cua
Luat Nha ¢.

- Quyét dinh s6 24/2015/QD-UBND ngay 20/5/2015 cia Uy ban nhan dan

Thanh phé ban hanh quy trinh tiép nhén, cho thué, thué mua va ban nha & thudc so
httu nha nudce trén dia ban Thanh phé Hb Chi Minh.
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PHU LUC SO 12

MAU DON BE NGHI MUA NHA ¢ ¢U THUOC SG HUU NHA NUGC
(Ban hanh kém theo Théng trr s6 19/2016/TT-BXD ngay 30/6/2016 cia Bé Xay dung)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phic

PON PE NGHI MUA NHA G €U THUOQC SO HUU NHA NUOC

Ho va tén nguoi dé NEhI30 LAr oo

CMND (hé chiéu hoic thé quan nhan hodc thé cin cudc cong dan)

SO oot cap ngay......... JA [oioinn, T8I et

N O O I8 L1, oo e

H6 khéu thuong trti (hodc tam tri) s& BT o

Vavg (chéng) ,lé3 ) T CMND (ho chiéu hoic thé quan nhan hodc thé cin cudc cong dan) sb
..................... CAP NEAY....ooo. oo AL

H6 khéu thONE T A1 .o

Tbi lam don nay dé nghi ... ........ (ghi tén co quan quan Iy nha &) giai quyét cho t6i mua nha & tai dia chi

- Hop déng thué nha &'sd ... ky ngay......... [oii [oioine. véi dién tich cu thé sau:

- Téng dién tich nha & dang s dung: ............. m?, trong do:

+ Dién tich theo hop ddng thué nha: DT nha............ m? DT dét ..., m’

+ Dién tich ndm ngoai hop déng thué nha: DT nha ... m* DT dt ..o m® (néu co)

Dién tich nha, dat ngoai hop dong nay t6i di sir dung lién tuc, 6n dinh va khéng cé tranh chép, khiéu kién, hién nay da
x4y dung, cai tao st dung véi hi€n trang:32......coiiiii

TP UUURPRTRTPTRUPTPPPN
PSP TR PRTSPRTSPPTRTTN

S TSP PE TP TP

Hb gia dinh t6i (bao gébm céc thanh vién c6 tén trong hop ddng thué nha & tir du 18 tudi tro 1én) thdng nhét cir dng
(DAY , CMND (hd chiéu hodc thé quan nhan) sb ....................... cAp ngay

........ [ooid..tai..........ladaidién c4c thanh vién trong ho gia dinh dé ky hop ddng mua ban nha é. Sau khi

hoan thanh thi tuc mua ban nha &, dé nghi co quan c6 thim quyén ghi tén c4c thanh vién sau vao Gidy chitng nhan
quyén st dung dat, quyén s& hitu nha & va tai san khac gan lién véi dat, bao gom:

Ong (bA)....ooo oo SO CMND.......oovovcie. 18,
Ong (bA)....ooo oo SO CMND.......oovovcie. 18,
Ong (bA)....ooo oo SO CMND.......oovovcie. 18,

Téi xin chép hanh diy dii cac quy dinh ctia nha mrde vé mua ban nha & va cam doan nhitng 1o khai trong don 14 ding
su thuc va hoan toan chiu trach nhiém trude phéap luat vé cac ndi dung da ké khai./.

(Ghi r6 kem theo don nay la ban v& so dd, vi tri nha &, dat & dé nghi mua)

Céc thanh vién trong h{ gia dinh c6 tén trong oo ngay .. thng .. ondm ..
hgp dong thué nha Nguwoi viet don

ky va ghi ré ho tén34 (ky va ghi o ho tén)
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Ban vé so do nha &, dat & kém theo don dé nghi mua nha & cii

Vi du 1: Trudong hop ngwdi mua nha & chi c¢é dién tich theo hop dong thué nha &

Dién tich nha & theo hop déng

Xac nhan ciaa Bén cho thué nha &
(ky tén, dong dau)

Vi du 2: Truong hep ngudi mua nha & ¢6 ca dién tich theo hop dong thué va ¢ dién tich nim ngoai hop dong
thué

So d6 So d6

Dién tich nha & theo hop ddng thué Dién tich nha & nidm ngoai hop déng thué

Xdc nhén ciia Bén cho thué déi véi dién tich  Chik ky ciia cac hé lién ké ddi véi dién tich nam
theo hop dong thué ngoai hgp dong thué nha ¢

Xic nhin cia UBND cap xi

Dién tich nim ngoai hop dong ma 6ng (ba) ..

....................................................... hién nay la
khong c6 tranh chip, khiéu kién trong str dung
nha &, dat &, phu hop véi quy hoach xay dung nha
& da duge co quan c6 thim quyén phé duyét.

TM. UBND ......cceueee
(ky tén, dong dau)

Ghi chu:

- Trong trudng hop ngudi mua chi ¢6 dién tich nha & theo hop dong thué nha & thi chi st dung ban vé& so d nha & theo
vidu 1 va chi can c¢6 déng dau xac nhén cia Bén cho thué nha &.

- Trong trudng hop ngudi mua cé ca dién tich ngoai hop déng thué nha & thi 1ap so dd theo vi du 2, trong do phai thé
hién 3 ca dién tich theo hop déng va dién tich ngoai hop ddng. Bén cho thué nha & dong déu x4c nhéan dbi voi dién tich
theo hop déng; dbi V(n dién tich ngoal hop ddng thi ¢6 chit k¥ x4c nhan ctia céc ho lién ké v ¢6 xac nhan cia UBND
cAp x@ noi c6 nha & vé dién tich ndm ngoai hop ddng 1a khong cé tranh chap, khiéu kién.
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4. Thu tuc cho thué nha ¢ sinh vién thugc sé hiru nha nwéc
a) Trinh tu thyc hién

- Budce 1: Sinh vién c6 nhu cau thué nha & nép hé so tai co s¢ gido duc, dao tao
dang theo hoc hoéc tai don vi quan ly van hanh nha & sinh vién sau khi ¢6 xac nhan
cua co sé giao duc, dao tao.

Truong hop ndp hd so tai co s& giao duc, dao tao: Co s¢ gido duc, dao tao co
trach nhiém ti€ép nhan don, kiém tra, 1ap danh sach sinh vién va gin cho don vi quan
1y van hanh nha & sinh vién xem xét, quyét dinh.

- Bude 2: Trong thoi han khong qua 30 ngay, ké tir ngay nhan du hd so hop 1¢,
don vi quan ly van hanh nha ¢ sinh vién xem xét quyét dinh. Trudong hop sinh vién
khong du diéu kién thué nha & hodc co sé gi4o0 duc, dao tao hoac don vi quan ly van
hanh nha & sinh vién khong c¢6 du nha & cho sinh vién thué thi c6 trach nhiém thong
bao bang vin ban néu rd 1y do cho sinh vién biét.

- Buéce 3: Nhan két qua tai co s¢ gido duc, dao tao dang theo hoc hoac tai don vi
quan ly van hanh nha ¢ sinh vién.

b) Cach thirc thwe hién: Truc tiép tai don vi quan ly van hanh nha & hoac tai co
s& g1ao duc, dao tao tai noi sinh vién theo hoc.

¢) Thanh phan, s6 lwgng hd so

- Thanh phan hé so

+ Pon dé nghi thué nha & sinh vién;

+ Giay to chang minh thudc d6i twong uu tién (néu co).

-S6 lwong hd so: 01 bo.

d) Thoi han giai quyét: 30 ngay ké tir ngay nhan du ho so hop 16.

d) Poi twong thue hién thii tuc hanh chinh: Hoc sinh, sinh vién dang theo hoc
tai cac co sé giao duc, dao tao.

e) Co quan thwce hién thua tuc hanh chinh:
- Co quan ¢6 tham quyén giai quyét: Pon vi quan 1y van hanh nha & sinh vién.

- Co quan truc tiép thwe hién thu tuc: Pon vi quan ly van hanh nha ¢ sinh vién
hodc co sé giao duc, dao tao.

g) Két qua thwe hién thii tuc hanh chinh: Hop dong thué nha & sinh vién hoac
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van ban thong bao néu 1o ly do.
h) Phi, 1€ phi: Khong.
i) Tén miu don, miu t& khai

Pon dé nghi thué nha ¢ sinh vién theo mau huéng dan tai phu luc s6 10 ban
hanh kém theo Thong tu s6 19/2016/TT-BXD ngay 30/6/2016 cua Bo Xay dung.

k)Yéu ciu, diéu kién thyc hién thi tuc hanh chinh

La hoc sinh, sinh vién dang theo hoc tai cac co sd giao duc, dao tao.

1) Can cir phap ly cua thu tuc hanh chinh

- Luat Nha & nam 2014;

- Nghi dinh s6 99/2015/ND-CP ngay 20/10/2015 cua Chinh phu vé quy dinh chi
tiét va hudng dan thi hanh mot s diéu cia Luat Nha o;

- Thong tu s6 19/2016/TT-BXD ngay 30/6/2016 cia Bo X4y dung hudng dan
thuc hién mot sb ndi dung cua Luat Nha & va Nghi dinh s6 99/2015/ND-CP ngay 20

thang 10 nam 2015 cta Chinh phu vé quy dinh chi tiét va huéng dan thi hanh mot so
diéu cua Luat Nha 6.
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) ~ PHULUCSO10 .
MAU DON DE NGHI THUE NHA O SINH VIEN
(Ban hanh kém theo Théng trr s6 19/2016/TT-BXD ngay 30/6/2016 cia Bé Xay dung)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phic

DPON DANG KY THUE NHA O SINH VIEN

Ho va tén nguot dang K. ..o

S6 thé sinh vién hoic CMND hoic hd chiéu hoiic thé cin cude cong dan

SO o, chpngay ... [oiii. [oion, TaL o
Hién T61 dang hoc tap tai co 8¢ dAo ta0: ..o
Di1a chi clla co SO A0 ta0: .. oo
Nién khoéa hoc: ... R S

T6i lam don nay dé nghi23: ........... x¢ét duyét cho Toi duge thué nha dtat ...,
TrONE thOT GIAIN ..ot

T61 xin cam doan nhitng 161 khai trong don la dung sy thue va hoan toan chiu trach nhiém trude phap luét vé cdc ndi
dung dd ké khai./.

ciieeeo,ngay ... thang .......ndm ... ...
Neguoi viét don
(kv va ghi o ho tén)

Xac nhén ctia Thia truéng co sé dao tao cha ngudi dé nghi
(ky tén, dong dau)
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C.THU TUC THUQC THAM QUYEN GIAI QUYET CUA UY BAN
NHAN DAN QUAN, HUYEN

Linh vuc Nha ¢

1. Thi tuc thué nha ¢ céng vu thudc thim quyén quan 1y cia Uy ban nhin

dan quén, huyén
a) Trinh ty thwe hién

- Bude 1: Céan bd thuoc dbi twong duoc thué nha ¢ cong vu dé nghi co quan, td
chirc dang tric tiép quan 1y giri 01 bo hd so thué nha & cong vu dén Uy ban nhan dan
quan, huyén (Phong c6 chitc nang quan ly nha cong vu).

- Budc 2: Trong thoi han 10 ngay, ké tir ngay nhan dugce don dé nghi thué nha &
cong vu, co quan, to chirc dang tryc tiép quan 1y ngudi c6 nhu cau thué nha ¢ cong vu
kiém tra va co vian ban giri Uy ban nhan dan quan, huyén xem xét, quyét dinh cho
thué nha & céng vu.

- Bude 3: Trong thoi han 20 ngay, ké tir ngay nhan dugc van ban dé nghi cua co
quan, to chirc dang truc tiép quan 1y ngudi ¢d nhu cau thué nha & cong vu, Uy ban
nhan dan quan, huyén c¢o6 trach nhiém kiém tra, néu du diéu kién cho thué nha & cong
vu thi ban hanh quyét dinh cho thué nha & cong vu; truong hop khong du diéu kién
thi phai ¢6 van ban tra 161 néu 10 ly do.

Uy ban nhan dan quén, huyén giri Quyét dinh bo tri cho thué nha & cong vu cho
Phong ¢é chtrc ning quan 1y nha cong vu ciia Uy ban nhan dan quan, huyén dé phdi
hop trong viée quan 1y, bo tri cho thué nha & cong vu.

- Buéce 4: Sau khi nhan Quyét dinh bd tri cho thué nha & cong vu cua Uy ban
nhan dan quén, huyén, Phong cé chirc niang quan 1y nha cong vu cia Uy ban nhan
dan quan, huyén ky két hop dong thué nha & cong vu truc tiép voi nguoi thué trong
thoi han 10 ngay, ké tir ngay Quyét dinh c6 hiéu luc thi hanh.

b) Cach thirc thye hién: Tryc tiép dén Uy ban nhan dan quan, huyén.
¢) Thanh phan, s6 lwgng hd so
- Thanh phan hé so

+ Pon dé nghi thué nha & cong vu d3 ¢ xac nhan cua co quan dang tric tiép
quan ly can bd, cong chirc vé thue trang nha &;

+ Ban sao quyét dinh b6 nhiém, diéu dong, luan chuyén céng tac c6 xac nhan
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ctia co quan ra quyét dinh hodc co quan dang truc tiép quan ly can bd, cong chire.

-S6 lwong hd so: 01 bo.

d)Thoi han giai quyét: 20 ngay ké tir ngay nhan duoc van ban dé nghi cia co
quan, to chirc dang tryc tiép quan ly ngudi thué nha ¢ cong vu.

d) D6i twong thuwe hién thi tuc hanh chinh: Can bd, cong chirc thudc dién
duoc ¢ nha cong vu ctia Uy ban nhan dan quan, huyén.

e) Co quan thwe hién tha tuc hanh chinh

- Co quan ¢6 tham quyén quyét dinh: Uy ban nhan dan quén, huyén;

- Co quan truc tiép thuc hién: Phong c6 chirc ning quan ly nha cong vu quén,
huyén cua Uy ban nhan dan quén, huyén;

- Co quan phoi hop: Co quan, to chie dang trie tiép quan ly ngudi ¢6 nhu cau
thué nha & céng vu.

g) Két qua thue hién thi tuc hanh chinh: Quyét dinh cua Uy ban nhan dan
quan - huyén vé bd tri cho thué nha & codng vu hodc van ban tur chéi néu 16 ly do.

h) Phi, 1€ phi: Khong.

i) Tén mau don, miu to khai: Pon dé nghi thué nha ¢ cong vu quy dinh tai
Phu luc s6 01 Thong tu s6 09/2015/TT-BXD ngay 29/12/2015 cua Bo Xay dung
huéng dan quan ly st dung nha & cong vu.

k)Yéu ciu, diéu kién thyc hién thi tuc hanh chinh

Can bd thué nha & cong vu phai chwa ¢6 nha ¢ thudc s¢ hitu ciia minh va chua
duoc thué, thué mua hodc mua nha & xa hoi tai noi dén cong tac hodac da co nha &
thudc s& hiru cua minh tai noi dén cong tac nhung dién tich nha & binh quan trong ho
gia dinh duwdi 15m*/ngudi.

1) Can cir phap ly cua thu tuc hanh chinh

- Luat Nha & nam 2014;

- Nghi dinh s6 99/2015/ND-CP ngay 20/10/2015 cia Chinh phu quy dinh chi
tiét va hudng dan thi hanh mot s diéu cia Luat Nha o;

- Théng tu s6 09/2015/TT-BXD ngay 29/12/2015 cua Bo X4y dung huéng dan
quan ly st dung nha ¢ cong vu.
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B _ PHULUCSOO01 o
MAU BON BE NGHI THUE NHA O CONG VU
(Ban hanh kém theo Thong trr s6 09/2015/TT-BXD ngay 29 thang 12 nam 2015 ctia Bo treéng Bo Xay dung)

CONG HOA XA HOI CHU NGHIA VIET NAM
Péc lap - Tw do - Hanh phuc

PON PE NGHI THUE NHA O CONG VU

TN IO1 LA . o e
Nam sinh ... ..o QUEQUANL L L
CMNDSS ... cApngay . tal
ChSohlénnay
Pang ¢ thué o Pang ¢ nha khach o Pang 6 nho o

Hién dang cONg tAC Ta1i. .. ... .o oo o o e e
Chue vu: phucépchu’cvu
Diénthoat: ... Emall

Hién nay t61 chua ¢ nha & (chua ¢6 nha ¢ thude s& hitu ctia minh, chura duge mua, thué, thué mua nha & xa hoi) tai noi
dén cong tac.

Tbi lam don nay dé nghi co quan ... ..... xem xét cho t6i durge thué nha & cong vu va cam doan chap hanh diy dii cac
quy dinh cuia Nha nude veé thue, sir dung nha & cong vu (S6 thanh vién trong gia dinh ¢ cung la: ............nguoi).

Keém theo don nay 1a ban sao Quyét dinhsbd ... .. ngay ..../... ....cla ... ... véviéc bd nhiém hodic/va diéu
dong, luan chuyén cong tac.

Tbi cam doan nhitng 1oi khai trong don 1a dung su thwe va chiu trach nhiém vé nhitng 161 khai ctia minh trueée phap
luét./.

Xac nhén cia co quan ceeeei.,ngay ... thang ... ndm.....
quan lynguoi de nghi thué nha ¢ Nguwoi lam don
cong vu (Ky va ghi 18 ho tén)

(Vé thure trang nha & tai dia
phuong noi dén cong tac)

Ghi chu:

(*) Ghi tén co quan dai dién chii sé hitu nha & céng vu quy dinh tai Piéu 5 ciia Théng tw s6 09/2015/TT-BXD ngay 29
thang 12 nam 2015 ctia B trudng B Xay dung.



