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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic 1ap - Tu do - Hanh phic
S6: 3024/QD-UBND Thanh phé Ho Chi Minh, ngéy 13 thang 6 ndm 2016
QUYET PINH

Vé viéc cong bd thi tuc hanh chinh thudc thAm quyén quan ly
ciia S¢ Gido duc va Pao tao Thanh phé H6 Chi Minh

CHU TICH UY BAN NHAN DAN THANH PHO HO CHI MINH

Can cit Luat To chuc chinh quyén dia phuwong ngay 19 thang 6 nam 2015;
Can cit Nghi dinh s6 63/2010/ND-CP ngay 08 thang 6 nam 2010 cta Chinh phu
vé kiém soat thu tuc hanh chinh;

Can cit Nghi dinh s6 48/2013/ND-CP ngay 14 thang 5 nam 2013 cta Chinh phu
sira doi, bo sung mot s6 diéu cua cac Nghi dinh lién quan dén kiém soat thu tuc hanh
chinh;

Can cir Thong tu s6 05/2014/TT-BTP ngay 07 thang 02 nam 2014 cua B
truong BO Tu phap hudng dan cong bd, niém yét thu tuc hanh chinh va bao cao tinh
hinh, két qua thuc hién kiém soat thi tuc hanh chinh;

Xét dé nghi cia Giam doc S¢ Giao duc va Pao tao tai To trinh s6 1662/TTr-
GDDT-VP ngay 31 thang 5 nam 2016 va Cong vin s6 3346/STP-KSTT ngay 23
thang 5 nam 2016 cua Giam doc So Tu phap,

QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay thu tuc hanh chinh thudc thdm quyén
quan ly ctia S¢ Gigo duc va Dao tao Thanh phd H6 Chi Minh.

Noi dung chi tiét cta thii tuc hanh chinh dang tai trén Cong thong tin dién tir cia
Van phong Uy ban nhan dan Thanh phd tai dia  chi
http://vpub.hochiminhcity.gov.vn/portal/Home/danh-muc-tthc¢/default.aspx.
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Diéu 2. Quyét dinh nay co hiéu luc thi hanh ké tir ngay ky.

Piéu 3. Chanh Vin phong Uy ban nhan dan Thanh phé, Giam ddc S Gido duc
va Pao tao, Thu trudng cac co so gido duc va cac to chire, ca nhan co lién quan chiu
trach nhiém thi hanh Quyét dinh nay./.

CHU TICH

Nguyén Thanh Phong
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THU TUC HANH CHINH THUQC THAM QUYEN QUAN LY CUA SO GIAO
DUC VA PAO TAO THANH PHO HO CHi MINH

(Ban hanh kém theo Quyé:t dinh s6 3024/0P-UBND ngay 13 thdng 6 nam 2016 cua
Chii tich Uy ban nhdn dén Thanh phé H6 Chi Minh)

PHAN I. DANH MUC THU TUC HANH CHINH

Tén van ban QPPL quy dinh
thu tuc hanh chinh méi

- Théng tu s6 19/2015/TT-
BGDDT ngay 08 thang 9 nam
2015 cua B6 truong B6 Gido duc
va Dao tao ban hanh quy ché
quan ly bang tot nghiép trung hoc
co s6, bang tot nghiép trung hoc
pho thong, van bang gido duc dai
hoc va chuang chi cia hé thong
gido duc quoc dan.

STT Tén thu tuc hanh chinh

Thu tuc chinh stra ndi dung van bang,
chung chi




54 CONG BAO/S6 58/Ngay 15-7-2016

PHAN II. NOI DUNG CU THE CUA THU TUC HANH CHINH
1. Thi tuc chinh sira ndi dung viin bing, chimg chi.
a. Trinh tu thuc hién:

~ Buée 1: Nguoi dé nghi chinh sira ndi dung van bang, chimg chi chuan bi ho so
theo quy dinh va nop hd so true tiép tai cac co quan, to chirc dang luu so goc van bang,
chimg chi tir thir hai dén thir sau (budi sang tir 07 gid 30 phut dén 11 gio 30 phut, budi
chiéu tir 13 gio 00 phit dén 17 gid 00 phut) va budi sang thi bay (tir 07 gio 30 phut dén
11 gior 30 phut) hodc gui yéu cau qua dudng buu dién.

- Bwéc 2:

+ Truong hop yéu cau truc tiép tai co quan, to chire; Nguoi duoc phan cong tiép
nhan hd so hodc bd phan Tiép nhan va tra két qua ciia co quan, t6 chie kiém tra tinh day

du va hop 1€ cuia cac gidy to ¢o trong ho so:
+ Truong hop ho so day du, hop 1é theo quy dinh cap Bién nhan ho so.

+ Truong hop ho so chua day du, hop 16 thi huéng dan ca nhan bd sung va hoan

thién ho so.

* Truong hop ndp ho so qua duong buu chinh: Nguoi duge phan cong giai quyét
kiém tra ho so:

+ Truong hop ho so da day du va hop 16 thi thuc hién cac thu tuc theo quy dinh dé

chinh stra n6i dung van bang, chimg chi cho nguoi yéu cau.

+ Truong hop ho so chwa day du hodc chua hop 16 thi co quan, t6 chirc dang luu trit
s0 goc ¢d van ban dé nghi ngudi yéu cau chinh sira noi dung van bang, chimg chi bo sung
hd so theo quy dinh hodc huéng dan ndp ho so dén co quan, to chirc co tham quyén cap,
néu nop ho so khong dung co quan co tham quyeén.

~ Buée 3: Trong thoi han 05 ngay 1am viée ké tir ngay nhan du ho so hop 18, S
Gido duc va Dao tao xem xét, quyét dinh viéc chinh stra; Treong hop khong chinh sira, S
Gido duc va Dao tao phai tra 161 bang van ban néu 16 1y do.

— Buéc 4: Ngudi yéu cau chinh sira ndi dung van bang, chimg chi nhan két qua tai
co quan, to chtre dd nop hd so hodc qua buu dién (néu gii yéu cau qua buu chinh).

b. Cach thirc thue hién: Nop ho so va nhan két qua truc tiép tai co quan, to chuc
dang luu so6 goc van bang, chimg chi hodc giri yéu cau va nhan két qua qua buu chinh.
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¢. Thanh phin, sb lwrong hd so:

Thanh phan hd so:

+ Pon d nghi chinh sira vin bang, chimg chi;
+ Vian bang, chimg chi dé nghi chinh stra;

+ Quyét dinh cho phép thay ddi hodc cai chinh ho tich, xac dinh lai dan tc, xac dinh
lai gioi tinh d6i véi truong hop chinh stra van bang, chimg chi do thay doi hodc cai chinh
hd tich, xac dinh lai dan toc, xac dinh lai giéi tinh;

+ Giay khai sinh ddi véi truong hop chinh sira van bang, chimg chi do bo sung ho
tich, diéu chinh ho tich, ding ky lai viéc sinh, dang ky khai sinh qué han;

+ Chung minh thu nhan dan hodc ho chiéu hodc gidy to tiiy than hop phap khac co
anh ctia nguoi duoc cap van bang, chimg chi.

Ngoai don dé nghi chinh stra van bang, chung chi, cac thanh phan ho so con lai ¢o
thé 1a ban sao khong cé chirng thure hodc ban sao tir ) géc hoéc ban sao duoc chimg thure
tir ban chinh.

Néu co quan, to chirc dang luu s6 gbe van bang, chimg chi tiép nhan tai liéu trong hd
so 1a ban sao khong ¢ chimg thwe thi ¢6 quyén yéu cau nguoi dé nghi chinh stra van
bang, chimg chi xuat trinh ban chinh dé ddi chiéu; ngudi doi chiéu phai ky xac nhan va
ghi 0 ho tén vao ban sao va chiu trach nhiém vé tinh chinh xac cua ban sao so v&i ban
chinh.

Néu tiép nhan tai li€u trong ho so 1a ban sao tir sO géc hodc ban sao dugc chimg thue
tir ban chinh thi co quan c6 tham quyén chinh sira ndi dung van bang, chimg chi khong
duoc yéu cu xuat trinh ban chinh dé déi chiéu. Trueong hop ¢ dau hiéu nghi ngd ban sao
1a gia mao thi c6 quyén xac minh.

— S6 lwong ho so: 01 bo.

d. Thoi han gidi quyét: 05 ngay lam viéc ké tir ngay nhan dugc ho so day du va hop

~

1€.

e. P6i twong thuc hién thi tuc hanh chinh: C4 nhan.

f.Co quan thwe hién thi tuc hanh chinh: Nguoi dimg dau co quan, to chire dang
quan 1y vin bang, chimg chi.

g. Két qua thwe hién thii tuc hanh chinh: Quyét dinh chinh stra hodc hogc van ban
tir chdi co néu 18 1y do.
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h. Phi, 1€ phi: Khong co.

i.Tén mau don, miu to khai: Khong co

j. Yéu ciu, diéu kién thuc hién thii tuc hanh chinh: Khong co

Nguoi duoc cap vian bang, chimg chi co quyén yéu cau chinh stra ndi dung ghi trén
vin bang, chimg chi trong trueong hop sau khi duge cap van bang, ching chi, ngudi hoc
duoc co quan co tham quyén quyét dinh hodc xac nhan viéc thay dbi hoac cai chinh ho
tich, xac dinh lai dan tdc, xac dinh lai gié1 tinh, bo sung ho tich, diéu chinh ho tich, dang
ky khai sinh qua han, dang ky lai viéc sinh theo quy dinh cua phap luat.

k. Can cir phap ly cia thu tuc hanh chinh:

— Théng tu s6 19/2015/TT-BGDDT ngay 08 thang 9 nim 2015 cia Bo Gido duc va
Dao tao ban hanh quy ché quan 1y bang t6t nghiép trung hoc co so, bang tot nghiép trung
hoc pho théng, vin bang gido duc dai hoc va chimg chi cia hé thong gido duc quoc dan,
c6 hiéu Iwe ngay 24/10/2015.



