kém theo ban sao chimg chi hanh nghé
hoat dong xay dung do6i vdi céng trinh

2 CONG BAO/S6 198+199/Ngay 15-9-2020
QUY TRINH 8
Cép gidy phép xiy dung sira chira, cai tao
(Ban hanh kém theo Quyét dinh s6 2882/0P-UBND
ngay 10 thang 8 nam 2020 ciia Chii tich Uy ban nhdn dén Thanh pho)
I. THANH PHAN HO SO
STT Tén hd so S6 lwong Ghi chu
| Pon d nghi cap giéprhép stra chira, cai
tao cong trinh (Theo mau) 0 Ban chinh
B ' . Ban sao hoac tép
Mot trong nhirmg gidy to' ching minh vé tin chita ban chup
quyén so hitu, quan ly, st dung cong trinh chinh '
2 | theo quy dinh cua phap luat hoac giay phép )
xdy dung dd dugc co quan nha nude co 02 Luu y: doi vdi
tham quyén cap. gidy phép xdy
dung la ban sao
Ban v€ hién trang cua bo phan, hang muc
cong trinh stra chita, cai tao da dwoc phé Ban sao hodc tép
d}ly?t t,heoqquy~d1¥1h c6 ty leA twong tng voi tin chira ban chup
3 |ty 1€ cac ban v€ cua ho so dé nghi cap phép 02 hinh
stra chira, cai tao va anh chup (10 x 15 cm) chin
hién trang cong trinh va cong trinh 1an can
trudc khi stra chira, cai tao.
Cic tai liéu khac c6 lién quan (néu co):
Bao cao két qua thém‘ dinh thiét ké cua co R hodc {2
4 | Quan chuyén mén vé xay dung doi voi >an S?O ?ac tep
cong trinh theo quy dinh phdi duoc tham 02 tin chira ban chup
dinh thiét ké. chinh
Van ban ban cam két cua chu dau tu bao B hodc (&
dam an toan cho cong trinh va cong trinh >an S?O ?ac tep
5. |1an can dbi véi cong trinh xay chen, c6 02 tin chira ban chup
tang ham. chinh
Ban ké khai nang Iwc, kinh nghiNém cua to
Chl’l’C,,Cé nhan thiét lgé (theo mau tai Phu Ban sao hodc tép
6 |luc sO 3 Thong tu so 15/2016/TT-BXD), 02 tin chira ban chup

chinh
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chua dwoc co quan chuyén moén vé xay
dung tham dinh thiét ké.

Quyét dinh dau tw doi véi cong trinh yéu
cau phai lap du an dau tu xay dung.

02

Ban sao hoac tép
tin chira ban chup
chinh

Vian ban tham duyét phong chay chita
chdy, Quyét dinh phé duyét Bao cao danh
gia tac dong moi trudong cia co quan co
tham quyén hoac Gidy xac nhan dang ky
ké hoach bao vé moi truong (néu co) doi
voi cong trinh khong thude truong hop
tham dinh cua co quan chuyén mon vé xay
dung.

02

Ban sao hoac tép
tin chira ban chup
chinh

Giay ching nhén dau tu’/giéy chirng nhan
dang ky dau tu’/Glay phép dau tu hodc Bao
cao dy 4an dau tu trude khi trien khai
(truong hop du an khoéng phai thye hién
thu tuc cap gidy chung nhan dang ky dau
tu) d6i voi cong trinh khong thude truong
hop tham dinh ciia co quan chuyén mon vé
xay dung.

02

Ban sao hoac tép
tin chira ban chup
chinh

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua Thoi gian xir 1y Lé phi
B6 phén tiép nhan va tra !(ét qua - Trong thoi han 22 ngay
f’oal? Ql‘;a;ély "Tafl’aﬁh“ Ege ﬁgatcﬁ lam vige ké tir ngay nhan|  150.000
ne NEMID o Pi ™1 hé so day da va hop 18 ddng/gidy phép
Minh, s6 35 Nguyén Binh Khiém,
Phuong Pa Kao, Quéan 1.
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III. TRINH TU XU LY CONG VIEC

A. Trwong hop khong phai bo sung, hoan chinh hd so: 22 ngay lam viéc ké

tir ngay nhin di hd so hop 18

Bu6c | . . Biéu
A NoOi dung Trach e x £ K s
cong N on " Thol gian mau/Keét Dién giai
‘n cong viec nhiém .
viéc qua
Nop hd so | Chu dau tu Theo muc I Thanh phan ho so
: theo muc [
- Trudmg hop ho so
day du: lap Giay
tiep nhan ho so va
hen tra két qua; trao
cho nguoi nép hod
so theo BM O0lI,
thuc hién tiép budc
B2.
B1 Bophan | Gidhanh | Theomucl |- Trub’r;g h?’p h6, S0
Kiém tra | tiép nhan chinh BM 01 CEu’a day‘c"lu: I}uo’n%
héso | vatrakét BMo02 |dan nguoi nop ho
qua BM 03 so b6 sung, hoan
thién hé so va ghi
0 ly do theo BM
02.
- Truong hop tu
choi ti€p nhan hoé
50" lép phiéu tu
choi tiep nhan giai
quyét ho so theo
BM 03.
Chuvén b t]?éo I;I}lgrll 0.5 ned Theo muc I; | Chuyén héd so cho
B2 uyenho °P Tt >0 NE4Y BM 01 Lanh dao Phong
SO’ vatrakéet | lam viéc R N
, chuyén mén
qua
Phan con Lanh dao
B3 thu I¥ hi“)g Phong 0,5ngay | TheomucI; | Phan cOng cong
: sz chuyén lam viéc BM 01 chirc thu ly ho so
mon
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Bude | Noidung | Trach o Bicu P
cong N on " Thol gian mau/Keét Dién giai
‘n cong viec nhiém .
viéc qua
Theo muc I;
BM 01; .
L Bién béil - Xem xét, tham
To chirc 4 - |dinh hd so va kiém
thim dinh kiemtra, o e dia (5.5
ho so’; kiém Van ban lay ngay lam Vié'C). ’
tra thue y kién cia co | Léy v ki éﬁ clia oo
dia; lay y quan c6 chie quan co chirc nang
kién caa co | . , nang (n€u TN
.| Cong chuc . N (néu co);
B4 quan co thu 1§ hé 13,5 ngay co); Téne h hod
chirc niing | lam viée | Vanban coy |, ..o e, NOP, noal
A o) Y A thién ho so, lap to
(neu ,CO),, kién cua co . R
dé xuit két .+, |trinh va du thao
o quan ¢ chirc Giay phép sira chita
ana s nang dugc cai tao cong trinh’
quyet lay y kién inh  Lanh  d ;
TTHC (néu CO,) trin an a0
To trinh’; phbng,chuyén mon
xem xet.
Du thao BM
06
Xem xét ho so, ky
N duyét to trinh, ky
| LAnhdao .| Hosotrinh; | nhay két qua (Gidy
Xem xét, Phong 03 ngay N S N 2.
B5 trinh kv chuvén 1am viee To trinh; | phép stra chira, cai
y mgn ' BM 06 tao cong trinh),
trinh Lanh dao Ban
xem xét ky duyét.
‘ Xem xét hd so, ky
Lanh dao 03 nei Ho so trinh; | duyét to trinh va ky
B6 Ky duyét | Ban Quan 1am \%ié}(,: To trinh; | duyét két qua (Giay
ly ' BM 06 phép stra chira, cai
tao cong trinh).
z_ 1, | Cong chirc . Chuyén ban goc két
B7 Chuy::g ket thu 1y ho ? é;fnnfizz Két qua qua xudng Vin thu
q SO ‘ Ban Quan ly.
- Cho s6, déng dau,
5 hat  hanh  va
pg | Phathanh B\a];antl}ign 0.5mgdy | géqua Ehuyén két qua vé
van ban ) lam viéc d . N
ly ' cong chirc thu ly ho
SO.
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Buéc | .. . Biéu
A NoOi dung Trach e x £ K s
cong N on " Thol gian mau/Keét Dién giai
‘n cong viec nhiém .
viéc qua
z_ 1, | Cong chirc . Chuyén két qua cho
po |Chuyénket| oy Sons | 0208 | pe ua | Bo phan Tidp nhan
qua lam viéc NN !
SO va tra két qua.
Tra k§t Bré phan , - Tra }(ét qua cho
qua, thong | tip nhan | Theo giay X Chu dau tu.
BI0 ké va theo | va tra két hen Ket qua - Thong ke, theo
doi qua doi.

B. Trwong hop cé yéu ciu bd sung hd so 1 lan: 22 ngay lam viéc, ké tir ngay

nhén dia ho so hop 18

Bu6c | . . Biéu
A NoOi dung Trach e x £ X s
cong N on " Thoi gian mau/Keét Dién giai
. n cong viec nhiém .
viéc qua
Nop ho so | Chu dau tu Theo muc I Thanh phan h so
: theo muc [
- Truong hop ho so
day du: 1ap giay tiep
nhén,hé so va hen
tra ket qua; trao cho
ngudl nop hd so
theo BM 01, thuc
hién tiép budc B2.
B1 5 phi G106 hanh Theo muc I’ = TTUC)’{AIg h?p h6, SO
Kiém tra | . AB © I})lAan ‘ chinh BM 01; clxlu’a day‘c"lu: I}uo’n%
hé so | ISP AN va BM 02, |dan ngudi ndp ho
tra ket qua BM 03 so bo sung, hoan
thién hd so va ghi
0 ly do theo BM
02.
- Truong hop i
chéi ti€p nhan ho
s0: 1ap phiéu tir choi
tiép nhan giai quyet
ho so theo BM 03.
Chuyén hd AB © plian .| 0,5ngay | TheomuclI; (Ehuyen b so ?ho
B2 ti€p nhan va ; . lanh dao Phong
SO 1A lam viéc BM 01 A
tra két qua chuyén mon
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Buge | noidung | Trich o pitu P
cong A A ‘n Thoi gian mau/Ket Dién giai
. n cong viec nhiém N
viéc qua
B3 Ptllll?lnl ,C(l):%g Lla)rﬁ}éfao 0,5ngay | Theomucl, | Phdan cong cong
y ONE 1 lam viac BM 01 | chic thu Iy hd so.
SO’ chuyén moén
. - Kiém tra thuc dia.
To chue - Thim dinh hé so:
thal’{l dinh Theo muc I; | xac dinh tai liéu con
o so, BMOL: | thiu, tai lidu khong
kiém t.r a Bién ban | dung theo quy dinh
thue d}a, kiém tra; |hodc khong dung
d}r ﬂ:}o Vin ban | Vo1 thuc te.
Vi‘n a1'1 thong bao |- Du thao van ban
thong bao R R . N X
A X 3R A , . yéu cau bo |théng bao yéu cau
yéu cau bo | Cong chic | 04 ngay X 2 X )
B4 A > 1A C A sung, hoan | bd sung, hoan chinh
sung ho | thuly h6éso | lam viéc i A A
. chinh ho so; | ho so.
S0'; T
L4y v kién Véan ban lay |- Dy thdo véan ban
cO’ quan y kién Cé(f €O |lay y kién cac co
chirc niing quan Chu’f quan chuae nang co
¢6 lién nang co lA}en lién quan (néu o).
quan (néu quan (‘neu - Lap to trinh, trinh
co) ‘CO?’ Lanh dao phong
Totrinh; | chyyén mén xem
x¢€t.
Theo muc I;
BM 01;
Biénban | Xem xét ho so, ky
kiém tra; |duyét to trinh, ky
Vanban |nhday du thao van
thong bao |ban thong bao yéu
' Lanh dao ‘ yéu cau l?o cau bd sung, ‘hoa}n
Xem xét, . 01 ngay sung, hoan |chinh hé so va van
B5 . , phong L , A Y S S
trinh ky A oA lam viéc | chinh ho so; |ban lay y kién céac
chuyén mén o , y
Van ban lay |co quan chirc nang
y kién cac co |co0 lién quan (néu
quan chirc Cé), trinh Lanh dao
ning c6 lién |[Ban Quan ly xem
quan (néu | x€tky duyét.
c0);

To trinh;
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Buwéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi gian

Biéu
mau/Ket
qua

Dién giai

B6

Ky duyét

Lanh dao
Ban Quan
ly

0,5 ngay
lam viéc

Theo muc I;
BM 01;
Bién ban
kiém tra;
Van ban
thong bao
yéu cau bd
sung, hoan
chinh hd so;
Vin ban lay
y kién cac co
quan chirc
nang c¢o lién
quan (néu
c0);

To trinh;

Xem xét, ky duyét:
to trinh, van ban
thong bao yéu cau
bo sung, hoan chinh
ho so va van ban lay
y kién cac co quan
chirc nang co6 lién
quan (néu co).

B7

Chuyén
van ban

Cong chire
thu ly ho so

0,25 ngay
lam viéc
(02 g10)

Van ban
thong bao
yéu cau bd
sung, hoan

chinh hd so;
Vin ban lay
y kién cac co
quan chirc
nang c¢o lién
quan (néu
co)

Chuyén ban gbc
van ban xudng Vian
thu Ban Quan ly.

B8

Phat hanh
van ban

Van thu
Ban Quan
ly

0,25 ngay
lam viéc
(02 g10)

Van ban
thong bao
yéu cau bd
sung, hoan

chinh hd so;
Vin ban lay
y kién cac co
quan chirc
nang c¢o lién
quan (néu
co)

Cho so, déng dau
va phat hanh.
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Buge | Noidung |  Trach o Bicu P
cong N on " Thoi gian mau/Keét Dién giai
. n cong viec nhiém -
viéc qua
Theo thong | Aem >§et ho WSO ]20
. A A 1A .~ > |sung cua chu dau
Tiep nhian | BO phan . bao yéu cau .
A 2 & ~ .| 0,5ngay 2 tu;
B9 hosobo |tiepnhanva | 7 =, bo sung, 2 LA
Y A lam viéc . ; - Chuyén ho so cho
sung tra két qua hoan chinh A , A
hd so cong chirc thu ly ho
SO.
Theo muc
L
BM 01;
Bién ban
kiém tra;
Van ban yéu
cau bo sung
ho so;
Ho so bo 7
sung theo | Tong hop, hoan
o yéu cau; thién ho so, lap to
De xuat Vin ban lay trinh va du thao
kétqua | Congchuc | 9,5ngay |y kién cac co |Gidy phép sura chira,
B10 I ” 1A S . . n .
gidi quyet | thuly ho so | lam viéc quan chirc |cai tao cOng trinh,
TTHC nang c¢6 lién |trinh  Lanh  dao
quan (néu |phong chuyén mon
co); xem Xxét.
Van ban ¢6 y
kién cua co
quan c¢o6 chirc
nang dugc
lay y kién
(néu co);
To trinh;
Du thao BM
06
‘ Xem xét ho so, ky
HO so trinh; | duyét to& trinh, ky
i BM 01; 1y két qua (Gia
Xem xét, Lanl} dao 2,5 ngay N nha}y k?t qva (Glaqy
B11 trinh kv Phong 1am viée To trinh; | phép sura chira, cai
y chuyén mén ‘ Du thao BM |tao cong trinh),
06 trinh Lanh dao Ban

xem xét ky duyét.
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Buge | Noidung |  Trach o Bicu P
cong N on " Thoi gian mau/Keét Dién giai
. n cong viec nhiém .
viéc qua
H3 so trinh: Lanh ‘dao Ban xem
BM 01 " | xét ho so ky duyét
, " Lanh dao 02 ngay o to trinh va két qua
B12 | Ky duyét A To trinh; & . i
: Ban lam viéc Dur thio BM (Giay phép sura
e Oa60 chira, cai tao cong
trinh).
Chuyén | Cong chic 0’125 neay L Ch}lyenA ban B ket
B13 Két qui | thu 19 ho so lam viéc Két qua qua xudéng Van thu
ctqua LY (01 g10) Ban Quan ly.
Cho s6, dong dau,
s Van the | 0,25 ngay phat  hanh  va
B14 P‘l:;ltl lll)gzh Ban Quan lam viéc Két qua chuyén két qua vé
ly (02 g10) cong chic thy 1y hd
SO.
Chuyén | Cong chtc 0’125 neay X Ch}l yer}Aket qua Ch?
B15 Két aua | thu 19 ho so lam viéc Két qua phén tiép nhén va
qu = (01 gid) tra két qua
Tra két A on - Tra két qua cho
qua, théng B0 phan Theo gidy chu dau tu
, . & Ao A ; .
BI6 ké va theo tleP ntlan Ya hen Ket qua - Théng ke, theo
ne tra két qua -
doi doi.

C. Truong hop c6 yéu ciu b6 sung hd so 2 lan:

- Trudong hop du diéu kién gidi quyét: 22 ngay lam viéc, ké tir ngay nhan da

ho so hop 1.

- Trwong hop khong du didu kién giai quyét: 15 ngay lam viée, ké tir ngay
nhén di ho so hop 18.

Bube | Naidung | Trich | Thoi Biéu .
cong N on A . x I . Dién giai
viee cong viéc nhiém gian mau/Két qua
A Chu dau | Gio Thanh phan hé so
Bl Nop ho so o hanh Theo muc | theo muc 1
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Buge | Noidung | Trach | Thoi Biéu P
cong N on " . x £ . Dién giai
viee cong viéc nhiém gian mau/Keét qua
chinh Trudong hop hd so
day du: lap giay
tiép nhédn hod so va
hen tra két qua;
trao cho ngud1 ndp
ho6 so theo BM 01,
thuc hién tiép budc
B2.
Bo phan TheomucI; |~ Truong }10’1) ho SWO
Kiém tra ho | ti€p nhén BM 01; chua — day  du:
S0 va tra két BMo02; |huéng dan nguoi
qui BM 03 ndp ho 50 bo sung,
hoan thién ho so
va ghi 6 ly do
theo BM 02.
- Trudng hop tur
choi tiep nhan ho
50" lép phicu tur
chdi tiép nhan giai
quyét hdo so theo
BM 03.
o iép nhan | 0,5 ngay comuc I; | Chuyén hdé so cho
B2 Chuyén hoso | " .« K " BM 01 Lanh dao Phong
va tra két | lam viéc R n
, chuyén mén
qua
Lanh dao
B3 Phan cong Phong | 0,5ngay | TheomucI; |Phan cong _cong
thu ly ho so chuyén | lam viéc BM 01 chirc thu 1y ho so.
mon
Té chirc BMO01; |- Kiém tra thuc dia.
tham dinh hd Bién ban kiém | - Tham dinh hd so-
so’; kiém tra tra; xac dinh tai liéu
thwe dia; lay Co Van ban thong | con thi€u, tai liéu
Y ¢ ong \ . A X A ,
y kién co , 04 ngay | baoyéucau |khong dung theo
B4 , chucthu | ., = X X ) 9
quan chire Iy hd so lam viéc | bo sung, hoan | quy dinh  hoic

nang co lién
quan (néu
0);
du thao van

chinh ho so
(lan 1);
Vin ban lay y
kién céc co

khéng dung véi
thue té.

- Du thao van ban
thong bao yéu cau
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Bube | Naidung | Trich | Thoi Biéu .
cong N on " . x £ - Dién giai
viee cong viéc nhiém gian mau/Két qua
ban thong quan chicc | bd sung,  hoan
bao yéu cau nang ¢6 lién | chinh ho so (1an 1).
bo sung ho so quan (n€u ¢0); | - Dy thao vin ban
(lan 1) Totrinh; | 1ay y kién cac co
quan chirc nang c6
lién quan (n€u co).
- Lap to trinh, trinh
Lanh dao phong
chuyén moén xem
xet.
BM 01;
Bién ban kiém .
tra- Xem xét ho so, ky
Van ban thong | 4UYet 10 trinh, ky
bio veu cA nhay du thao van
4o yéu cau ! . A
A . |ban théng bao yéu
. bo sung, hoan | x| x X
Lanh dao , A cau bo sung, hoan
. . . chinh ho so . A Lo
BS Xem xét, phong | Ol ngay (Ién 1) chinh h6 so va van
trinh ky chuyén | lam viéc ... x . |ban lay y kién cac
- Van ban lay y o
mon i, co quan chirc nang
kién cac co 0 Lie X
hie | €6 lien quan (néu
‘}“an C - c0), trinh Lanh dao
nang c¢o lién s 1o
. .~ |Ban Quan ly xem,
quan (né€u co); ky duyét
To trinh; Y o
BM 01;
Bién ban kiém
tra; Xem xé&t, ky duyét:
Vanban thong |, .7 Y e
oA A to trinh, van ban
bao yéu cau A LA A
2 . |thong bao yéu cau
N b6 sung, hoan |, : .
Lanh dao 0.5 i chinh hd so bo sung, ‘hoan
B6 Ky duyét Ban >0 N&aY X1 chinh ho so (lan 1);
: . 1. | lam viéc (lan 1); Y S Y
Quan ly ., 7 |van ban lay y kién
Vanbanlayy | . ,
Y cac co quan chirc
kién cac co < L 1A
) nang co lién quan
quan chirc

nang cé lién
quan (né€u co);
To trinh;

(néu co).
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Buge | - Noidung | Trach | Thoi Biéu P
cong N . n A . x A . Dién giai
viee cong viéc nhiém gian mau/Keét qua
Van ban thong
bao yéu cau
bd sung, hoan i )
Co 0,25 chinh ho so | Chuyén ban goc
Chuyén vin one ngay (lan 1); van ban xudng
B7 N chtre thu | . . P - \
ban Y lam viéc | Van ban lay y | Van thu Ban Quan
ly ho so .\ o ,
(02 gi6) | kiéncacco |ly.
quan chirc
nang cé lién
quan (néu co)
Van ban thong
bao yéu cau
bd sung, hoan
Van thu 0,25 chinh ho so , ,
Phat hanh ngay (lan 1); Cho s0, déng dau
B8 - 1o Ban . =" . 2, NI
van ban Quan Iy lam viéc Van ban lay y | va phat hanh.
(02 g16) | kién cac co
quan chirc
nang cé lién
quan (néu co)
A Theo théng | Rem >§et thSO 130
X ~ x| BOphan f A A sung cua chua dau
Tiep nhidn ho | .« o . bao yéu cau ,
z tiép nhan | 0,5 ngay | , z | tu
B9 so' bo sung o i | 1o =7 | bO sung, hoan 2 A
A va tra két | lam viéc , A - Chuyén ho so
lan 1 , chinh ho so . )
qua A cho cong chirc thu
(lan 1) 1A
ly ho so.
Theo muc I;
BM 01;
X ¢ hid Bien bag kiém | _ Du thao van ban
emxxet 0 5 tr?, . thqéng bao yéu cau
so bo sung A \ian bxan YeU 1p$  sung, hoan
(l1an 1); duw Cong 2,5 cau bo sung, | .hinh hd so (14n 2)
B10 | thao vin ban | chirc thu | ngdy | hoan chinh ho Lap t& trinh. tri h
yéucdubd | lyhdso |lamviée | so(lan 1), |- /3P 10 NN HIN

sung hd so
(1an 2)

Ho so bo sung
theo yéu cau
(lan 1);
Vin ban lay y
kién cac co

Lanh dao phong
chuyén moén xem
xet.
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Buéc
cong
viéc

Nbi dung Trach | Theoi Biéu

o ‘A A . X o Ae o Dién giai
cong viéc nhiém gian mau/Ket qua £

quan chirc
nang c¢o lién
quan (néu co);
Vanban céy
kién cua co
quan c¢o6 chirc
nang duoc lay
y kién (néu
co);
Théng bao
yéu cau bd
sung, hoan
chinh hd so
(Ian 2);
To trinh;

Theo muc I;
BM 01;
Bién ban kiém
tra;

Van ban yéu
cau bo sung,
hoan chinh h
so (lan 1);
Ho so bo sung
theo yéu cau

Lanh dao (lﬁn ),
BI1 Xem xét, phong | Ol ngay | Van ban layy
trinh ky chuyén | lam viéc | kién céac co

Xem xét ho so, ky
duyét to trinh, ky
nhay du thao van
ban thong bao yéu
cau bd sung, hoan
chinh ho so (1an 2),
trinh Lanh dao Ban
Quan ly xem xét,
ky duyét.

mon quan chirc
nang c¢o lién
quan (néu co);
Vanban céy
kién cua co
quan c¢o6 chirc
nang duoc lay
y kién (néu
co);
Théng bao
yéu cau bd
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Biéu
mau/Keét qua

Dién giai

sung, hoan
chinh ho so
(1an 2);
To trinh;

BI12

Ky duyét

Lanh dao
Ban

Quan ly

0,5 ngay
lam viéc

Theo muc I;
BM 01;
Bién ban kiém
tra;

Van ban yéu
cau bo sung,
hoan chinh ho
so (lan 1);
Ho so bo sung
theo yéu cau
(lan 1);
Vin ban lay y
kién cac co
quan chirc
nang c¢o lién
quan (néu co);
Vanban céy
kién cta co
quan c¢o6 chirc
nang duoc lay
y kién (néu
co);
Théng bao
yéu cau bd
sung, hoan
chinh hd so
(Ian 2);

To trinh;

Xem xé&t, ky duyét
to trinh va van ban
théng bao yéu cau
b6 sung, hoan
chinh hé so (14n 2);

BI13

Chuyén vin
ban

Cong
chl'rq thu
ly hoé so

0,25
ngay
lam viéc
(02 g10)

Van ban théng
bao yéu cau
b6 sung, hoan
chinh hd so
(1an 2)

Chuyén ban gbc
van ban xudng
Van thu Ban Quan
ly.
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Buge | Noidung | Trach | Thoi Biéu P
cong N on " . x £ . Dién giai
viee cong viéc nhiém gian mau/Két qua
Van ban théng
Van thu 0,25 bao yéu ca X X
Phat hanh ngay Jao yeu cau | oy g8, dong dau,
B14 - 1o Ban .~ <. | bosung, hoan 1
van ban ., | lam viéc , A phat hanh.
Quan ly (02 gid) chinh ho so
& (14n 2)
Theo thanh |~ Xem xét ho so bé
. X ~ 1 | BOphan XA sung cua chua dau
Tiép nhan ho | .« o . phan, n61 '
z tiép nhan | 0,5 ngay A A |t
B15 so' bo sung g | e 2,0 | dung yéu cau 2 A
A va tra ket | lam viéc | | x A - Chuyén ho so
(1an 2) \ b6 sung lan 2 J )
qua cho cong chure thu
1y ho so.
06 ngay Theo muc [;
lam viéc | BMOL
(truong | Bién ban kiém
hop cdp tra;
phép xdy kién cua co -, Xem xé€t hé SO
du’ng _ quan co chire | bo sung 02 lan cua
diéu nang (néu Cé); chu dau tu Va van
chinh) | Vanban cé y ban c6 y kién cua
kién ciaco | €O quan co ,Chﬁ’C
quan c6 chirc ng“lpg dugc lay y
beé xuat ket Cong ning duge lay | kién (néu co).
B16 qua giai chuce thu ykien (n€u |- Du thiao Giay
quyét TTHC | 1y ho so co); phép stra chira, cai
Vian van yéu | tao cong trinh, hoéc
01 ng@y cau bd sung, van ban tu choi.
lam Viéc | hoan chinh ho | - Lap to trinh, trinh
( fruong | solan 1 valan | Lanh dao Phong
hopju’ 2 chuyén moén xem
choi) | H) so b sung | xét
02 lan;
To trinh;
Du thao BM
06 hoac Va“}n
ban tir choi
Xem xét. | L-anh dao HO so trinh; | Xem xét hd so, ky
chuyén - \ié}; T trinh; nhay két qua (Giay

(trueong
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SUO¢ | Npidung | Trich | Théi |  Biéu DiZn sidi
Viéf cong viéc nhiém gian mau/Keét qua g
hop cdp
gidy
phép xdy phép stra chira, cai
dun? i tao cong trinh hoac
mon diéu Dy thao BM V‘én ban tur chéi)
chinh) 06 hoac van . N ’
- Cooey | trinh Lanh dao Ban
0,5ngdy | ban tir choi Quan ly xem xét,
lam vige ky duyét.
(trueong '
hop tue
choi)
01 ngay
lam viéc
(trueong
hop cdp
h‘glai/ g HO so trinh; il(enitxf‘t hto‘ Sﬁ’ k¥
Lanhdgo |00 | BMOL |1 ?Gigm hép
B18 Ky duyét Ban dicu HO so trinh; sita qchﬁ’a c};ip talo)
Quan ly chinh) Dy tlz)él60 BM cong trinh hoéc
0,5 ngay van ban tir choi)
lam viéc
(trueong
hop tue
choi)
Chuyén e | CO2 | oy : Chuyén ban  goc
B19 (i,uii chuce thu lamgv}i,éc Két qua két qua xuong Van
ly ho so 1 gié) thu Ban Quan ly.
Cho s06, déng dau,
Phathanh | ¥an thu 1(1) %‘15 , phat hanh - va
B20 . 1o Ban eay Két qua chuyén két qua cho
van ban Quan ly lam vige cong chuc thu ly
' | o e
Ch}lyﬁn l];é,\t - 0.125 Chuyén Két qua
qua ¢o b9 ong ngay o cho B phan tiép
B2l phan tiep chirc thu lam viéc Ketqua nhan va tra két
nhin va tra | ly ho so :
. (01 g10) qua.

két qua
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Bwoc

. Noi dung Trach | Thoi Biéu K s
cong N on A . x I . Dién giai
viee cong viéc nhiém gian mau/Keét qua

. A - Tra két qua cho
Tra két qua, t]?éo %}}112};1 Theo , Chu dﬁu tu.
B22 thong ké va °b Ml " Két qua - Théng ké, theo
- va tra ket | giay hen .
theo doi da.

qua

Luu y: Truong hop dén thoi han tra két qua nhung cdn phai xem xét thém thi
Ban Qudan 1y théng bdo bang vin ban cho chi ddu tw biét Iy do, dong thoi bdo cdo Uy
ban nhdn ddn Thanh phé xem xét va chi dao thiee hién (khong vieot qud 10 ngay ké tir
ngay hét han).

IV. BIEU MAU
Céic Biéu miu sir dung tai cic buéc cong viéc.
STT | Mai hiéu Tén Biéu miu

1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.

2 BM 02 | Mau Phiéu yéu cau b6 sung, hoan thién ho so

3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

4 BM 04 Pon dé nghi caip gidy phép xdy dung stra chira, cai tao cong
trinh (Phu luc s6 1 - Thong tur s6 15/2016/TT-BXD)

> | gMmos | Ban ke khai nang luc, kinh nghiém cua t chirc, c4 nhan thiét
k& (Phu luc s6 3 - Thong tu s6 15/2016/TT-BXD)

6 BM 06 Gidy phép stra chita, cai tao cong trinh (Phy luc s6 4 - Thong tu

s6 15/2016/TT-BXD)
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V.HO SO CAN LUU

STT | Ma hiéu Tén biéu miu

1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.

2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so

3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

4 // Theo muc 1

5 /] Két qua giai quyét TTHC

Cac ho so bd sung va ho so khac néu c6 theo quy dinh hién

6 7| hanh

VI. CO SO PHAP LY

- Luat Xay dung nam 2014, c6 hiéu lwc thi hanh tir ngay 01/01/2015;

- Luat Méi treong 2014, ¢6 hiéu luce thi hanh tir ngay 01/01/2015;

-Nghi dinh s6 82/2018/ND-CP ngay 22/5/2018 cia Chinh phu quy dinh vé khu
cong nghiép, khu ché xuat va khu kinh té, c6 hiéu lyc thi hanh tir ngay 10/7/2018;

-Nghi dinh 79/2014/ND-CP ngay 31/07/2014 quy dinh chi tiét thi hanh mot s6
diéu cua Luat Phong chay va chira chdy va Luat sira doi bd sung mot s6 Diéu cia
Luat Phong chay va chita chay, c¢6 hi€u luc thi hanh tir ngay 15/09/2014;

- Nghi dinh 46/2015/ND-CP ngay 12/5/2015 cua Chinh phu vé quan ly chat
lwong va bao tri cong trinh xay dung, ¢ hiéu luc thi hanh tir ngay 01/07/2015;

- Nghi dinh s6 59/2015/ND-CP ngay 18/6/2015 ciia Chinh phu vé quan ly dy an
dau tu xay dung, c6 hiéu lwc thi hanh tir ngay 05/8/2015;

- Nghi dinh 42/2017/ND-CP ngay 05/4/2017 cta Chinh phu vé stra d6i, bo sung
mot s6 diéu Nghi dinh s6 59/2015/ND-CP ngay 18/6/2016 cia Chinh phu vé quan 1y
du an dau tu xay dung, co6 hiéu luc thi hanh tir ngay 01/06/2017;

- Nghi dinh s6 53/2017/ND-CP ngay 08 thang 5 nam 2017 cia Chinh phi quy
dinh cac loai giay to hop phap vé dat dai dé cap Giay phép xay dung, c6 hiéu lyc thi
hanh tir ngay 25/06/2017;

-Thong tu 03/2016/TT-BXD ngay 10/3/2016 cua Bo xay dung quy dinh vé phan
cap cong trinh x4y dung va huéng dan ap dung trong quan 1y hoat dong dau tu xay
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dung, ¢6 hiu luc thi hanh tir ngay 15/05/2016;

-Théng tu 07/2019/TT-BXD ngay 07/11/2019 cua Bo Xay dung vé sta doi, bo
sung, thay thé mot s6 quy dinh tai Thong tu s6 33/2016/TT-BXD ngay 10 thang 03
nam 2016 cua Bo truong Bo Xay dung quy dinh vé phan cap cong trinh xay dung va
huéng dan ap dung trong quan ly hoat dong dau tu xay dung, co hiéu lyc thi hanh tir
ngay 01/01/2020;

- Théng tu s6 15/2016/TT-BXD ngay 30/6/2016 cua Bo X4y dung hudéng dan veé
cap giay phép xay dung, c6 hiéu lyc thi hanh tir ngay 15/8/2016.

-Quyét dinh s6 26/2017/QD-UBND ngay 20/6/2017 cia Uy ban nhan dan
Thanh phé H6 Chi Minh vé Quy dinh mét s6 ndi dung vé cap phép xay dung trén dia
ban Thanh phé H5 Chi Minh.

- Nghi quyét 18/2017/NQ-HDND ngay 07 thang 12 nam 2017 ctia Hoi dong
nhan dan Thanh phé Hb Chi Minh ban hanh quy dinh murc thu, ché d6 thu, ndp va
quan ly 1& phi cap gidy phép xay dung trén dia ban Thanh phé H6 Chi Minh va Cong
van s6 11042/SXD-VP ngay 12 thang 9 nam 2018 ciia So Xay dung.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thii tuc hanh chinh./.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

PON DE NGHI CAP GIAY PHEP XAY DUNG

(Str dung cho cong trinh: Stra chira, cai tao)
Kinh giri: Ban Quan 1y cac Khu ché xut va Cong nghiép Thanh ph.

1. Thong tin vé chi diu tu:

- Tén cht dau tur (180 chtl HO): ..o
-Nguoidaidién: .............................. Chuc vu (néu CO) i
-D1a Chi HEN M€ o
-Sénha: ............... Puong/phb ................ Phuong/xa ...................cc..
- Quan/huyén Tinh/thanh pho: ...
C SO AN 0L .o
2. Thong tin cong trinh:

SLOAAtSO: Diéntich ..., m°.
-KCX/KCN: oo Duong ...
-Phuong/xa ... Quan/huyén ............................
SThanh PhO: ..o,

3. Noi dung dé nghi cip phép: (P6i voi truong hop cai tao, sira chira)
-Loaicong trinh: ........................... Cap cong trinh: ...,

- Dién tich xdy dyung tang 1 (tang trét): .......... m’.

- Tong dién tich san: .......... m*(ghi 15 dién tich san cac tang ham, ting trén mat dat, tng

k¥ thuat, tang ling, tum).

- Chiéu cao cong trinh: ....... m (trong d6 ghi 18 chiéu cao cac ting ham, ting trén mit dat,

tang ling, tum).
- S6 tang: (ghi 15 s6 tang ham, ting trén mit dat, tang k¥ thuat, tang ling, tum)

4. Pon vi hodic nguwdi chi nhiém thidt ké&: ...

- Tén don vi thi€t KE: ...
- Chig chi ning luc hoat dong x4y dung (néu c¢6): S6 ....... Capngay ...........
- Tén chi nhiém thi€t KE: ...........ooiiiiiiiiiii
- Ching chi hanh nghé ca nhan so: ......... do.............. Capngay: ...............

- DIa O L
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o 1= 1 1 1 1 o1 I

- Gidy phép hanh nghé sé (néucé): ..................... CAPNEAY ...t
5. Dy kién thoi gian hoan thanh c¢ong trinh:........... ... thang.

6. Cam két: T6i xin cam doan lam theo ding gidy phép dugc cip, néu sai toi xin hoan toan
chiu trach nhiém va b1 xtt Iy theo quy dinh cua phap luat.

Gt kem theo Pon nay cac tai liu:
1-
2.

...... ngay ......thang..... nam ......
Dai dién chu dau tuw
Ky, ghi ro ho tén, dong dau (néu co)
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PHU LUC SO 3
(Ban hanh kém theo Thong tw so: 15/2016/TT-BXD
ngay 30 thang 6 nam 2016 cua Bé Xdy dung)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

BAN KE KHAI KINH NGHIEM CUA TO CHUC, CA NHAN THIET KE
1. Tochac thiét ké: .......................................
LI Tén: ..o
1.2.P1achi: ...,
1.3. SO den thoai: ...
1.4. N61 dung dang ky kinh doanh: ...........................................
2. Kinh nghiém thiét ké: ...,

2.1. K& khai it nhat 03 cong trinh d4 thiét ké twong tu nhu coéng trinh dé nghi cap phép:

2.2. To chire truc tiép thiét ké:

a) SO IUONg: ...

Trong dé:

SKAEN tIOC SUL oo

-Kysucacloai: ..o

b) Cha nhiém thiét ké:

SHO VA teI:

- S6 ching chi (kém photocopy chitng chi): ...............cceeeiiii

- Cong trinh da chii nhiém, cha tri (tén cong trinh, quy mé, chii dau nr, dia chi): ............

¢) Chu tri thiét ké cac bd mén (ké khai doi véi tdt ca cdc bg mon):
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-HO VA eI

- S6 chang chi (kém photocopy chitng chi): ............c.o.cieiiii i

- Cong trinh da chii nhiém, cha tri (1én cong trinh, quy mé, chii dau nw, dia chi): ......

ey Ngay .. thang.... nam ....
Dai dién té churc, c4 nhan thiét ke
(Ky ghi ro ho tén)

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc lap - Tu do - Hanh phiic
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_BANQUANLY
CAC KHU CHE XUAT
VA CONG NGHIEP

GIAY PHEP SUA CHUA, CAI TAO CONG TRINH
S6: /GPSC (GPCT)

Lo CAP ChOT e,

o O JF: ¢ 1 | RN
-Nguoidaidién: ................................ Chlrc VU oo

-D1a Chi HEN M€ o

-Sénha: ............ Puong (phd) ............ Phudng (X&) ......ooeeeeeeeieeeenn,

- Quan (huyén) ............ccooveiiieieiiniei, Tinh, thanh phé: .......................

C SO N 0L ..o

2. Hién trang cOng trinh: ..............
SLOAAESO: L Diéntich ........................... m°.

S )

- Phuong (x3) ............... Quan (huyén) ............ Tinh, thanh phé: .............

-Loaicong trinh: ........................... Cap cong trinh: ...........................

- Dién tich x4y dung tang 1 (tAng trét): ........... m’.

- Tong dién tich san: ............ m?*(ghi 18 dién tich san cac ting ham, ting trén mat dat, ting
k¥ thuat, tang ling, tum).

- Chiéu cao cong trinh: ...... m (trong d6 ghi 16 chiéu cao cac ting ham, ting trén mit dat,

tang ling, tum).

- S6 tang: (ghi 15 s6 tang ham, ting trén mit dat, tang k¥ thuat, tang ling, tum)
3. Buoc phép stra chira, cai tao voindidung sau: ...
- Loai cong trinh: ........................ Capcong trinh: ...

a - 2
- Dién tich cai tao: ....... m’.
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- Toéng dién tich san: ....... m*(ghi 15 dién tich san cac tang ham, ting trén mat dat, tang k¥
thuat, tang lang, tum).

- Chiéu cao cong trinh: ........ m (trong d6 ghi 18 chiéu cao cac ting ham, tang trén mit dat,
tang ling, tum).

- S6 tang: (ghi 15 s6 tang ham, ting trén mit dat, tang k¥ thuat, tang ling, tum)

4. Gidy to vé quyén sir dung dat va s¢ hitu cong trinh: ............................

5. Gidy phép nay co hiéu luc khdi cong xay dung trong thoi han 12 thang ké tir ngay cap;
qua thoi han trén thi phai dé nghi gia han gidy phép xay dung.

TRUONG BAN
Noi nhan: (Ky tén, déng ddu)
- Chu dau tu;
- Luu VT, .....
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(Trang 2)
CHU PAU TU PHAI THU'C HIEN CAC NOI DUNG SAU PAY:
1. Phai hoan toan chiu trach nhiém trude phap luat néu xam pham cac quyén hop phap cia
cac chu s¢ hiru lién ke.
2. Phai thuc hién dung cac quy dinh cua phap luat vé dat dai, vé dau tu xay dung va Gidy
phép xay dung nay.

3. Phai thong bao bang vin ban vé ngay khoi cong cho co quan cap phép xdy dung trude khi
khéi cong xay dung cong trinh.

4. Xuét trinh Giay phép xay dung cho co quan cé thim quyén khi duoc yéu cau theo quy
dinh cua phap luat va treo bién béo tai dia diém x4y dung theo quy dinh.

5. Khi diéu chinh thiét ké lam thay doi mot trong cac ndi dung quy dinh tai Khoan 1 Dicu
98 Luat Xay dung nam 2014 thi phai dé nghi di€u chinh giay phép xdy dung va chd quyét
dinh ctia co quan cap giay phép.

PIEU CHINH/GIA HAN GIAY PHEP
1. Noi dung diéu chinh/gia han: ...

2. Thoi gian ¢ hiéu luc ciia Giady Phép: ........ooeie e

.......... ,ngay .......thang ......nam ......
TRUONG BAN
(Ky tén, dong ddu)
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QUY TRINH 9
Gia han gidy phép xiy dung
(Ban hanh kém theo Quyét dinh s6 2882/0P-UBND
ngay 10 thang 8 nam 2020 ciia Chii tich Uy ban nhdn dén Thanh pho)

I. THANH PHAN HO SO

Tén ho so

So

Ghi chu
luwgng

1 | Pon d nghi gia han gidy phép xay dung (theo mdu)

01 Ban chinh

2 | Giay phép xay dung da duoc cap.

01 Ban chinh

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xwr ly L¢ phi

Bo6 phan tiép nhan va tra két qua -
Ban Quan 1y cac Khu ché xuat va
cong nghiép Thanh phd HO Chi
Minh, s6 35 Nguyén Binh Khiém,
Phuong Pa Kao, Quan 1.

Trong thoi han 05 ngay lam
viéc k& tir ngay nhén ho so
day du va hop 1¢.

15.000
dong/giay
phép

III. TRINH TU XU LY CONG VIEC

Bube |\ \oidung | Trich | Thei Bieu
cong cong viée nhiém gian mau/Ket Dién giai
viéc : : qua
Nop hd so Chu dau Theo muc 1 Thanh phan ho so theo
: tw muc 1
- Trwong hop ho so day
L du: 1ap Gidy ti€p nhan
Bl Bo phan | G1o ,hanh Theomuc 1 | 3 5o va hen tra két
Kiém tra | ticp nhan chinh BM 01 qua; trao cho ngudi nop
ho so va tra ket BM 02 ho so theo BM 01, thyue
qua BM 03 hién tiép budc B2. ‘
- Truong hop hé so
chwa day du: hudng dan
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Budc e . L. Biéu
cong | Notdung | Trach  Thot o < e Dién giai
o n cong viec nhiém gian N
viéc qua
nguoi ndp ho so bod
sung, hoan thién hod so
va ghi 16 ly do theo BM
02.
- Truong hop tir chéi
tiép nhan hd so: lap
phiéu tir chdi tiép nhan
giai quyét hd so theo
BM 03.
B6 phan Theo muc
B2 Tiég nhin | tiép nhén | 0,5 ngay L Chuyén hd so cho
ho so va tra két | lam viéc BM 01 Phong chuyén mon
qua
Lanh dao Theo muc Tiép nhan ho so tir bd
33 Phéin cong | Phong | 0,5 ngay 1 phan ti€p nhan va tra
thu ly ho so | chuyén | 1am viéc BM’ o1 ket qua, phan cong
mon cong chirc thu 1y ho so
ﬂ;l“ ﬁollflzllir:h Téng hop, hoan thién
hd s (r.; Cong Theo muc | ho so, lap to trinh' va du
B4 A onke vk | chie thy | 17 &Y L, thao noi dung gia han
de Xl,,lat, ,,k,et e M1 1am viée BM 01; Giay phép xay dung,
qua glal ly ho so Du thao | trinh Lanh dao phong
{l‘;{;é BM 05 chuyén mon xem xét.
Theo muc Xem xét hd so, ky
Lanh dao 1: duyét to trinh, ky nhay
BS Xem xét, Phong | 01 ngay BM 01- két qua (Giay phép xay
trinh ky chuyén | lam viéc 7’ dung - gia han), trinh
mon Duthao |y 511 dao Ban xem xét
BM 05 ky duyét.
Theo muc
Lanh dao 1 L:th dao Ban xem xét
B6 Ky duyét Ban | 01nedy BMO1; | ho so, ky to trinh va ket
: 0 I lam viéc | Totrinh; |qua (Gidy phép xay
Quanly Du thao | dung - gia han)

BM 05
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Bude | Noidung | Trich | Thoi Bieu s
cong AT ‘n . mau/Ket Dién giai
o n cong viec nhiém gian N
viéc qua
0,125 . s
L Cong C Chuyén ban goc két qua
ngay lam . .
B7 Chu(i’:::”: ket chuc thu gv}i,é o Kétqua |xuong Van thue Ban
1y ho so " an 1y
y ho's (01 gio) Quan ly
s Van thu (‘)’25‘ C‘h © 39, dongxdauz pha}
Phat hanh ngay lam Ao hanh va chuyén két qua
B8 - 1o Ban . Két qua A A . 1A
van ban . 1. | viec (02 v€ cong chuc thu 1y ho
Quan ly .
gio) SO.
. 0,125 A 14 :
Chuyén két | CO"¢ |ngaylam | . |Chuven ket qua cho
B9 p chuce thu vide Kétqua |phan ti€p nhén va tra
qu 1y hé so - két qua
(01 g10)
T,,raﬂl:ft tBAQ pl}llaAn ™ - ‘Tré két qua cho chu
B1o | 94a Taong juep muanh f- - Aeo Két qua | dau tu.
ké va theo | vatra két | giay hen P . ..
d6i qui - Thong ké, theo doi.
IV. BIEU MAU

Cac Biéu mau sw dung tai cic bwéc cong viéc:

STT | Ma Tén Biéu miu
hi¢u
1 BM 01 | Mau Giay tiép nhan hd so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so
3 BM 03 | Mau Phiéu tir choi tiép nhén giai quyét ho so
4 BM 04 bon dé nghi gia han giay phép xay dung (Phu lyc s6 2 - Thong
tu s0 15/2016/TT-BXD)
3 Gidy phép xay dung (Phu lyc s6 4 - Thong tu s6 15/2016/TT-
BM 05 BXD)
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V.HO SO CAN LUU

STT | M4 hiéu Tén biéu miu
1 BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so
3 BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so
4 // Theo muc 1
5 /] Két qua giai quyét TTHC
6 /) }(f;rfhhé so bd sung va ho so khac néu c6 theo quy dinh hién

VI. CO SO PHAP LY

- Luat Xay dung nam 2014, c6 hiéu lwc thi hanh tir ngay 01/01/2015;

-Nghi dinh s6 82/2018/ND-CP ngay 22/5/2018 cia Chinh phu quy dinh vé khu
cong nghiép, khu ché xuat va khu kinh té, c6 hiéu lyc thi hanh tir ngay 10/7/2018;

- Théng tu s6 15/2016/TT-BXD ngay 30/6/2016 cua Bo X4y dung hudéng dan veé
cap giay phép xay dung, c6 hiéu lyc thi hanh tir ngay 15/8/2016.

-Quyét dinh s6 26/2017/QD-UBND ngay 20/6/2017 cia Uy ban nhan dan
Thanh phé H6 Chi Minh vé Quy dinh mét s6 ndi dung vé cap phép xay dung trén dia
ban Thanh phé H5 Chi Minh.

- Nghi quyét 18/2017/NQ-HDND ngay 07 thang 12 nam 2017 ctia Hoi dong
nhan dan Thanh phé Hb Chi Minh ban hanh quy dinh murc thu, ché d6 thu, ndp va
quan ly 1& phi cap gidy phép xay dung trén dia ban Thanh phé H6 Chi Minh va Cong
van s6 11042/SXD-VP ngay 12 thang 9 nam 2018 ciia So Xay dung.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh./.
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PHU LUC SO 2
(Ban hanh kém theo Thong tu sé: 15/2016/TT-BXD ngay 30 thang 6 ndm 2016 ciia Bo Xdy dung)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

PON DE NGHI GIA HAN GIAY PHEP XAY DUNG

Kinh giri: Ban Quan 1y cac Khu ché xuét va Cong nghiép Thanh phé H6 Chi Minh.

Lo TN Gl QAU T oo,
-Nguoidaidién: ................................ Chicvu: ..o
-D1a Chi HEN M€ o
SO: i Puong (phb) ................... Phuong (x8) ................ccce.
Quan (huyén) ...........ccoeeveeiiiiii... Tinh, thanh phé: ..........................

C SO N thORL: .o
2. bia diém XAY QUG .o
SLOAAESO: L Diéntich ........................... m°.
o K Puong: ...
-Phuong (x&) ..........coooii Quén (huyén) ........................
= Tinh, thanh Pho: ...,

3. Giay phép xdy dung da dugc cap: (sd, ngay, co quan cap)
N1 dung Giay phép:
4. Ly do gia han Gidy phép di duoc cap:

5. Cam két: Toi xin cam doan noi dung don 1a dung, néu sai toi xin hoan toan chiu trach
nhiém va b1 x1t ly theo quy dinh cta phap luit.
Gt kem theo Pon nay cac tai liu:
1-
2.
.......... ngay......thang.....nam ......

Dai dién chu dau tu
Ky, ghi ro ho tén dong dau (néu co)
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PHU LUC SO 4 (miu 6)

(Ban hamh kém theo Thong tw s6: 15/2016/TT-BXD ngay 30 thang 6 ndm 2016 ciia Bo Xdy

dung)
(Trang 1)
UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Pojc 1ap - Tu do - Hanh phiic
_BANQUANLY
CAC KHU CHE XUAT
VA CONG NGHIEP
e, QY thang ... nam ... ..
GIAY PHEP XAY DUNG
S6: /GPXD
(Swr dung cap cho dwr dn)

L CAP ChO: e
o 5T o1 1| L

S6 nha: ..... Puong (phd) ..... Phuong (xd): ..... Quan (huyén) ...... Tinh, thanh phé:

2. Buoc phép xay dung cac cong trinh thugcdu an: ............................

- Tong s6 cong trinh: (1) cong trinh

- COng trinh O (1-1): ....ooeve i

(Ghi theo ngi dung tai cdc Mdu s6 1, 2, 3, 4, 5 ... phit hop véi timg loai cong trinh dé nghi
cdp gidy phép xdy dung)

3. Gidy to vé quyén sir dung dat: ..o,

4. Ghi nhan céac cong trinh da khéi cong:

-Cong trinh: ...

-Cong trinh: ...

5. Giay phép co hiéu luc khoi cong xdy dung trong thoi han 12 thang ké tir ngay cap; qua
thoi han trén thi phai dé nghi gia han giay phép xay dung.

.......... ,ngay .......thang ......nam ......
Noi nhin: TRUONG BAN
- Chu dau tu; (Ky tén, dong dadu)

-Luu VT, ...
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(Trang 2)

Chi diu tu phai thye hién cdc ndi dung sau day:
1. Phai hoan toan chiu trach nhiém trudc phap luat néu xAm pham cac quyén hop phap cua
cac chu sé hitu lién ké.
2. Phai thuc hién dung cac quy dinh ciia phap luat vé dat dai, vé du tu xdy dung va Gidy
phép xay dung nay.
3. Phai thong bao bang vin ban vé ngay khoi céng cho co quan cap phép xay dung trude khi
kho1 cong xdy dung cong trinh.
4. Xut trinh Gidy phép xay dung cho co quan co tham quyén khi duoc yéu cau theo quy
dinh cia phap luat va treo bién bao tai dia Diém xay du:ng theo quy dinh.
5. Khi Diéu chinh thiét ké lam thay d6i mot trong cac noi dung quy dinh tai Khoan 1 Diéu
98 Luat Xdy dung nam 2014 thi phai dé nghi Piéu chinh gidy phép xay dung va chd quyét
dinh cua co quan cap giay phép.

GIA HAN GIAY PHEP
1. Noi dung giahan: ............ Y
2. Thoi gian coé hi€u lue cia giay phép: ...,

.......... ,ngay .......thang ......nam ......

TRUONG BAN
(Ky tén, dong ddu)
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc lap - Ty do - Hanh phic
BAN QUAN LY
CAC KHU CHE XUAT
VA CONG NGHIEP
L, hgay .. .. thang ... nam ... ..

GIAY PHEP SUA CHUA, CAI TAO CONG TRINH
S6: /GPSC (GPCT)

Lo CAP ChOT oo,

o O JF: ¢ 1 | RN
-Nguoidaidién: ................................ Chlrc VU oo

-D1a Chi HEN M€ o

-Sénha: ............ Puong (phd) ............ Phudng (X&) ......ooeeeeeeeieeeenn,

- Quan (huyén) ............ccooveiiieieiiniei, Tinh, thanh phé: .......................

C SO N 0L ..o

2. Hién trang cOng trinh: ..............
SLOAAESO: L Diéntich ........................... m°.

S )

- Phuong (x3) ............... Quan (huyén) ............ Tinh, thanh phé: .............

-Loaicong trinh: ........................... Cap cong trinh: ...........................

- Dién tich x4y dung tang 1 (tAng trét): ........... m’.

- Tong dién tich san: ............ m?*(ghi 18 dién tich san cac ting ham, ting trén mat dat, ting
k¥ thuat, ting limg, tum).

- Chiéu cao cong trinh: ...... m (trong d6 ghi 16 chiéu cao cac ting ham, ting trén mit dat,

tang limg, tum).

- S6 tang: (ghi 16 s tang ham, tang trén mit dat, tang k¥ thuat, tang ling, tum)
3. PBugc phép stra chitra, cai tao véindidung sau: ...
- Loai cong trinh: ........................ Capcong trinh: ...

a - 2
- Dién tich cai tao: ....... m’.
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- Toéng dién tich san: ....... m*(ghi 15 dién tich san cac tang ham, ting trén mat dat, tang k¥

thuat, tang lang, tum).

- Chiéu cao cong trinh: ........ m (trong d6 ghi 18 chiéu cao cac ting ham, tang trén mit dat,

tang ling, tum).
- S6 tang: (ghi 15 s6 tang ham, ting trén mit dat, tang k¥ thuat, tang ling, tum)
4. Gidy to vé quyén sir dung dat va s¢ hitu cong trinh: ............................

5. Gidy phép nay c6 hiéu luc khdi cong xay dung trong thoi han 12 thang ké tir ngay cap;
qua thoi han trén thi phai dé nghi gia han gidy phép xay dung.

TRUONG BAN
Noi nhén: (Ky tén, déng ddu)
- Chu dau tu;
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(Trang 2)
CHU PAU TU PHAI THU'C HIEN CAC NOI DUNG SAU PAY:
1. Phai hoan toan chiu trach nhiém trude phap luat néu xam pham cac quyén hop phap cia
cac chu s¢ hiru lién ke.
2. Phai thuc hién dung cac quy dinh cua phap luat vé dat dai, vé dau tu xay dung va Gidy
phép xay dung nay.

3. Phai thong bao bang vin ban vé ngay khoi cong cho co quan cap phép xdy dung trude khi
khéi cong xay dung cong trinh.

4. Xuét trinh Giay phép xay dung cho co quan cé thim quyén khi duoc yéu cau theo quy
dinh cua phap luat va treo bién béo tai dia diém x4y dung theo quy dinh.

5. Khi diéu chinh thiét ké lam thay doi mot trong cac ndi dung quy dinh tai Khoan 1 Dicu
98 Luat Xay dung nam 2014 thi phai dé nghi di€u chinh giay phép xdy dung va chd quyét
dinh ctia co quan cap giay phép.

GIA HAN GIAY PHEP
ILNoidung giahan: ...

2. Thoi gian ¢ hiéu luc ciia Giady Phép: ........ooeie e

.......... ,ngay .......thang ......nam ......
TRUONG BAN
(Ky tén, dong ddu)
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QUY TRINH 10
Cip lai gidy phép xdy dung
(Ban hanh kém theo Quyét dinh s6 2882/0P-UBND
ngay 10 thang 8 nam 2020 ciia Chii tich Uy ban nhédn dédn Thanh pho)

I. THANH PHAN HO SO

Tén hd so S0 Ghi chu
T lwgng

1 | Pon dé nghi cap lai gidy phép xdy dung (theo mau) o1 Ban chinh

5 Gidy phép xdy dung di duoc cap (ddi voi truong hop

Giay phép xdy dung bi rach, nat). 01 | Ban chinh

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua Thoi gian xir ly Lé phi

Bo phan tiép nhan va tra két qua - Ban Trong thoi han 05 ngay

Quéﬁ ly c?c KhuA ch§ Xué}t V’%l céng:; lam viéc k& tir ngay nhan ES'OO.OA
nghi¢p Thanh phé H6 Chi Minh, s0 | A NP A dong/giay
o o ) ho so day du va hop 1€. :
35 Nguyén Binh Khiém, Phuong Da phép
Kao, Quan 1.
III. TRINH TU XU LY CONG VIEC
Buge | noidung | Trach | Thoi Ditu s
cong | . o oA . mau/Ket Dién giai
o n cong viec | nhi¢m gian N
viéc qua
Nop hd so Chu dau Theo muc | Thanh phan ho so theo
tw muc 1
- Truong hop ho so day
Gidy du: lap Gidy tiép nhan ho
Bl . Bophén | panh Theomuc 1 | g v3 hen tra két qua; trao
Kiém tra | tiepnhén | .pinh BMO1 | cho ngudi nop ho so theo
ho so va tra két BM 02 BM 01, thwc hién tiép
qua BM 03 budc B2. ‘
- Truong hop ho so chua
day du: huéng dan nguoi
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Buoc | Naidung | Trach | Thoi Bicu, P
cong | . ., oA . mau/Ket Dién giai
o n cong viec | nhi¢m gian N
viéc qua
nop h6‘ so bo sung, hoan
thién ho so va ghi rd ly do
theo BM 02.
- Trudng hop tir chéi, tiép
nhan ho6 so: lap phidu tur
choi ti€p nhan giai quyet
ho so theo BM 03.
B6 phén 0,5 Theo muc
B2 Tiép nhan | tiép nhén | ngay L Chuyén ho so cho Phong
ho so vatraket | lam BM 01 chuyén mon
qua viéc
Phin cong Lﬁnl} dao O’:S Theo muc TléAp I.ﬁ}én hAé S(? u‘}’ b?
B3 | thu Iv ha Phong ngay 1 phan ti€p nhan va tra két
wiy o - chuyén lam BM’ 01 qua, phan cong cong chirc
SO mon viéc thu 1y ho so.
Tq(?‘) chire
thal’{l dinh ) 15 Theo muc Ton% hqp, hoan ‘thlen I}o
ho so, Coéng o 1 50, lap to trinh va du tha}o
B4 Dé xuit | chirc thy 1§nf BM ’O (- Giay phép xay dung (cap
két qua 1y ho so . > | lai), trinh Lanh dao phong
gidi quyét viee Dy thao | chyyén mén xem xét.
TTHC BM 05
Theo muc it ho ) &
Lanh dao ‘ o )‘(em‘ x¢&t hp S0, ky Aduyef
, . 01 ngay 5 to trinh, ky nhay két qua
Xem xét, Phong . . % A 2
B5 . , o lam BMO01; | (Giay phép xay dung - cap
trinh ky | chuyén A T N
A viéc Du thao |lai), trinh Lanh dao Ban
mon i 1 n
BM 05 xem x¢ét ky duyét.
Theo muc
1 Lanh dao Ban xem xét ho
, n Lanh dgo | 01 N84y BMO1; so, ky duyét to trinh va
B6 Ky duyét Ban lam R % , . & . N
; 1o " To trinh; | két qua (Giay phép xay
Quan ly viéc Ar .
Dy thao dung - cap lai).

BM 05
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Bude | \sidung | Trach | Thoi Bieu e
cong | . ., oA . mau/Ket Dién giai
o n cong viec | nhi¢m gian N
viéc qua
0,125
Chuvén Coéng ngay , Chpyén ban gbc két qua
B7 1 tuy A chirc thy | lam Két qua |xudng Van thu Ban Quan
M2 1 yhdso | vide 1y,
(01 gio)
0,25
Phat hinh Van thu ngay . 7 C‘ho sg, dong d?u, I?ha}
B8 vin bin Ban lam Kétqua | hanh va chuyén két qua vé
Quan ly | viéc (02 cong chirc thu ly ho so.
gio)
0,125
2 Cong ngay A A .
BO | Larous |chici | lam | Kéqua |t R A €16 P
21y ndso | vike b e a
(01 gio)
Tqra kf t BAQ phaAn Theo - Tra két qua cho chu dau
qua, thong | tiep nhan " Lo o
B10 A s o 1A giay Kétqua |tu.
ké va theo | va tra két hen Théne ké. theo di
déi qua S - Thong ke, theo do1.
IV. BIEU MAU
Cic Biéu miu sir dung tai cac budc cong viée:
STT | Ma hiéu Tén Biéu miu
1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau b6 sung, hoan thién ho so
BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so
4 BM 04 bon dé nghi cap lai gidy phép xay dung (Phu luc s6 2 - Thong
tur s0 15/2016/TT-BXD)
5 Gidy phép x4y dung (Phu luc s6 4 - Thong tu s6 15/2016/TT-
BM 05 BXD)
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V. HO SO CAN LUU

STT | Mi hiéu Tén biéu miu

1 BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua.

2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién hd so

3 BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét hd so

4 // Theo muc 1

5 /] Két qua giai quyét TTHC

6 // Céac ho so bo sung va ho so khac néu co theo quy dinh hién hanh

VI. CO SO PHAP LY

- Luat Xay dung nam 2014, ¢6 hiu luc thi hanh tir ngay 01/01/2015;

-Nghi dinh s6 82/2018/ND-CP ngay 22/5/2018 cia Chinh phu quy dinh vé khu
cong nghiép, khu ché xuat va khu kinh té, ¢6 hiéu lyc thi hanh tir ngay 10/7/2018;

- Théng tu s6 15/2016/TT-BXD ngay 30/6/2016 cia Bo Xay dung hudng dan vé
cap giay phép xay dung, c6 hiéu luc thi hanh tir ngay 15/8/2016.

-Quyét dinh s6 26/2017/QD-UBND ngay 20/6/2017 ctia Uy ban nhan dan
Thanh phé H6 Chi Minh vé Quy dinh mdt s6 ndi dung vé cap phép xdy dung trén dia
ban Thanh ph6 H6 Chi Minh.

- Nghi quyét 18/2017/NQ-HDND ngay 07 thang 12 nam 2017 ctia Hoi dong
nhan dan Thanh phé HO Chi Minh ban hanh quy dinh mirc thu, ché d thu, ndp va
quan ly 1& phi cap gidy phép xdy dung trén dia ban Thanh phé HO Chi Minh va Cong
van s6 11042/SXD-VP ngay 12 thang 9 nam 2018 cua So Xy dung.

- Thong tu 01/2018/TT-VPCP ngay 23 thang 11 ndm 2018 cua Van phong
Chinh phi huéng dan thi hanh mét s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét tha tuc hanh chinh./.



42 CONG BAO/S6 198+199/Ngay 15-9-2020

PHU LUC SO 2
(Ban hanh kém theo Thong tw s6: 15/2016/TT-BXD ngay 30 thang 6 ndm 2016
cua Bo Xdy dung)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

PON DE NGHI CAP LAI GIAY PHEP XAY DUNG

Kinh gtri: Ban Quan ly cac Khu ché xuat va cong nghiép Thanh phé H6 Chi Minh

L TN Chll QAU T ..o
-Nguoidaidién: ..................... Chirevu:. ..o,
- 1A i 1N N o,
SO e Puong (phb) ................... Phuong (x8) ..........c.......
Quan (hUy8N) .....oooeeii e Tinh, thanh phé: ..................
C SO BN TNOL: ..o
2. bia Piém xay dung:

SR BA SO L Diéntich...................... m?
-KCX/KCN: Duong: .....................
-Phuong (X&) ..o Quan (huyén) ...................
S Thanh PhO: .o

3. Gidy phép xay dung da duoc cap: (56, ngay, co quan cdp)
4. Ly do dé nghi cap lai:

5. Cam két: Toi xin cam doan ndi dung néu trén 1a dang, néu sai t6i xin hoan toan chiu trach
nhiém va b1 x1t ly theo quy dinh cta phap luit.
Guri kém theo Pon nay cdc tai liéu:
1-
2.
..ngay... ..thdng ... nam ... ..
Pai dién chu dau tw
Ky, ghi v ho tén, dong ddau (néu cé)



CONG BAO/S6 198+199/Ngay 15-9-2020 43

PHU LUC SO 4 (méu 6)
(Ban hanh kém theo Thong tw so: 15/2016/TT-BXD ngay 30 thdng 6 nam 2016

cua Bo Xdy dung)
(Trang 1)

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

THANH PHO HO CHI MINH Péc 1ap - Tw do - Hanh phic
~BANQUANLY
CAC KHU CHE XUAT
VA CONG NGHIEP
, ngay .. .. thang ... .. nam ... ..
GIAY PHEP XAY DUNG
S6: /GPXD
(Swr dung cap cho dwr dn)

L CAP ChOT oo
o O JF: ¢ 1 | RN

S6 nha: ..... Puong (phd) ..... Phuong (xd): ..... Quan (huyén) ...... Tinh, thanh phé:

2. buogc phép xay dung cac cong trinh thuéc du an: ............................

- Tong sb cong trinh: (1) cong trinh

- Cong trinh $6 (1-1): ...oooveeeiei

(Ghi theo ngi dung tai cdc Mdu s6 1, 2, 3, 4, 5 ... phit hop vé6i titng logi cong trinh d@é nghi
cdp gidy phép xdy dung)

3. Gidy to vé quyén st dung dat: ...

4. Ghi nhan cac cong trinh da khéi cong:

-Congtrinh: ........................

-Congtrinh: .......................

5. Gidy phép c6 hiéu luc khdi cong xay dung trong thoi han 12 thang keé tir ngay cap; qua
thoi han trén thi phai d€ nghi gia han gidy phép xay dung.

.......... ,ngay .......thang ......nam ......
Noi nhin: TRUONG BAN
- Chu dau tu; (Ky tén, dong dadu)

- Luu VT, ...
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(Trang 2)

Chi diu tu phai thye hién cdc ndi dung sau day:
1. Phai hoan toan chiu trach nhiém trudc phap luat néu xAm pham cac quyén hop phap cua
cac chu sé hitu lién ké.
2. Phai thuc hién dung cac quy dinh ciia phap luat vé dat dai, vé du tu xdy dung va Gidy
phép xay dung nay.
3. Phai thong bao bang vin ban vé ngay khoi céng cho co quan cap phép xay dung trude khi
kho1 cong xdy dung cong trinh.
4. Xut trinh Gidy phép xay dung cho co quan co tham quyén khi duoc yéu cau theo quy
dinh cia phap luat va treo bién bao tai dia Diém xay du:ng theo quy dinh.
5. Khi Diéu chinh thiét ké lam thay d6i mot trong cac noi dung quy dinh tai Khoan 1 Diéu
98 Luat Xdy dung nam 2014 thi phai dé nghi Piéu chinh gidy phép xay dung va chd quyét
dinh cua co quan cap giay phép.

‘ DIEU CHINH GIAY PHEP
1. Noi dung di€u chinh: ........ e
2. Thoi gian coé hi€u lue cia giay phép: ...,

.......... ,ngay .......thang ......nam ......
TRUONG BAN
(Ky tén, dong ddu)
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc 1ap - Ty do - Hanh phic
BAN QUAN LY
CAC KHU CHE XUAT
VA CONG NGHIEP
, ngay .. .. thang ... .. nam ... ..

GIAY PHEP SUA CHUA, CAI TAO CONG TRINH
S6: /GPSC (GPCT)

Lo CAP ChOT e,

o O JF: ¢ 1 | LN
-Nguoidaidién: ................................ Chlrc VU oo

-D1a Chi HEN M€ o

-Sénha: ............ Puong (phd) ............ Phudng (X&) ......ooeeeeeeeieeeenn,

- Quan (huyén) ............ccooveiiieieiiniei, Tinh, thanh phé: .......................

C SO N 0L ..o

2. Hién trang cOng trinh: ..............
SLOAAESO: L Diéntich ........................... m°.

S )

- Phuong (x3) ............... Quan (huyén) ............ Tinh, thanh phé: .............

-Loaicong trinh: ........................... Cap cong trinh: ...........................

- Dién tich x4y dung tang 1 (tAng trét): ........... m’.

- Tong dién tich san: ............ m?*(ghi 18 dién tich san cac ting ham, ting trén mat dat, ting
k¥ thuat, ting limg, tum).

- Chiéu cao cong trinh: ...... m (trong d6 ghi 16 chiéu cao cac ting ham, ting trén mit dat,

tang limg, tum).
- S6 tang: (ghi 16 s tang ham, tang trén mit dat, tang k¥ thuat, tang ling, tum)

3. PBugc phép stra chitra, cai tao véindidung sau: ...

- Loai cong trinh: ........................ Capcong trinh: ...

- Dién tich cai tao: ....... m’.

- Tong dién tich san: ....... m*(ghi 15 dién tich san cac tang ham, ting trén mat dat, tang k¥

thuat, ting limg, tum).

- Chiéu cao cong trinh: ........ m (trong d6 ghi 18 chiéu cao cac ting ham, tang trén mit dat,
tang limg, tum).

- S6 tang: (ghi 16 s tang ham, tang trén mit dat, tang k¥ thuat, tang ling, tum)
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4. Gidy to vé quyén sir dung dat va s¢ hitu cong trinh: ............................
5. Gidy phép nay co hiéu luc khdi cong xay dung trong thoi han 12 thang ké tir ngay cap;
qua thoi han trén thi phai dé nghi gia han gidy phép xay dung.

TRUONG BAN

Noi nhén: (Ky tén, déng ddu)
- Chu dau tu;
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(Trang 2)
CHU PAU TU PHAI THU'C HIEN CAC NOI DUNG SAU PAY:
1. Phai hoan toan chiu trach nhiém trude phap luat néu xam pham cac quyén hop phap cia
cac chu s¢ hiru lién ke.
2. Phai thuc hién dung cac quy dinh cua phap luat vé dat dai, vé dau tu xay dung va Gidy
phép xay dung nay.

3. Phai thong bao bang vin ban vé ngay khoi cong cho co quan cap phép xdy dung trude khi
khéi cong xay dung cong trinh.

4. Xuét trinh Giay phép xay dung cho co quan c6 tham quyén khi duoc yéu cau theo quy
dinh cua phap luat va treo bién béo tai dia diém x4y dung theo quy dinh.

5. Khi diéu chinh thiét ké lam thay doi mot trong cac ndi dung quy dinh tai Khoan 1 Dicu
98 Luat Xay dung nam 2014 thi phai dé nghi di€u chinh giay phép xdy dung va chd quyét
dinh ctia co quan cap giay phép.

PIEU CHINH GIAY PHEP
1. N@i dung diu chinh: ...

2. Thoi gian ¢ hiéu luc ciia Giady Phép: ........ooeie e

.......... ,ngay .......thang ......nam ......
TRUONG BAN
(Ky tén, dong ddu)
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QUY TRINH 11
Pang ky, dang ky lai ngi quy lao dong cia doanh nghiép
(Ban hanh kém theo Quyét dinh s6 2882/0P-UBND
ngay 10 thang 8 nam 2020 ciia Chii tich Uy ban nhédn dédn Thanh pho)

I. THANH PHAN HO SO

STT Tén hé so

S6 lwong Ghi chua

01 | Van ban dé nghi ding ky noi quy lao dong 01 Ban chinh

Bién ban gop vy kién cua to chirc dai dién tap

02 . ) : ) 01 Ban chinh
thé lao dong tai co so;
Cac van ban cua nguoi st dung lao dong co
dinh 1ié dén ky luat lao do :
03 qu,y o ‘Alen unan Aen ) Y ?a a0 QngAva 01 Ban chinh
trach nghiém vat chat ban né1 quy lao déng
cua doanh nghiép;
04 | Noi quy lao dong. 01 Ban chinh

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua

Thoi gian xir ly L¢ phi

B6 phan tiép nhan va tra két qua - Ban
Quan ly cac Khu ché xuat va cong nghiép
thanh phd HS Chi Minh (viét tit 1a Ban
Quan 1y), s6 35 Nguyén Binh Khiém,
Phuong Pa Kao, Quéan 1

Trong thot han 07 ngay lam | Khéng
viéc ké tir ngay nhan ho so
day du va hop 18
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III. TRINH TU XU LY CONG VIEC

Buée | . ] Biéu
~ Noi dung Trach e X oA X .
cong N N Thoi gian | mau/Ket Dién giai
n cong viec nhiém .
viéc qua
Nguoi st
dung lao
dong st Thanh phan hd so
Nop hd so' | dung tir 10 Theo muc 1 | theo muc 1
lao dong tro
1én (viét tat
NSDLD)
+ HO so day du:
Lap Gidy tiép nhan
ho so va hen tra két
qua trao cho nguoi
ndp hd so theo BM
. Gi hanh ](;12, thuc hién tiép
chinh . .
+ HO so chua day
B phin id Theomuc I | 4 khong dung
2 0 phan ti¢ . ‘.
Kiém tra | | P o qp BMOI | quy dinh: tir choi
X nhén va tra - £ k
ho so B ] BM 02 gial  quyet tiep
két qua ) N
BM 03 nhan ho so theo

mau BM 03 hoic
Huéng dan nguoi
ndp ho so bd sung,
hoan thién hd so
theo BM 02.

- Chuyén ho so cho
phong chuyén
mon.
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Buée | . ] Biéu
~ Noi dung Trach e X oA X .
cong N n R Thoi gian | mau/Keét Dién giai
n cong viec nhiém ]
viéc qua
Phan Lanh dao 0.5 ngay Theo muc 1 | Phan céPg cong
B2 cﬁng‘ thu | Phong Quan lé;m vide BMO01 |chutc thém dinh,
ly ho so0 | ly Lao dong ' thu 1y ho so.
Tién hanh xem xét,
Theo muc 1 kiém tra, tham dinh
BMo] | hoso.
Du théo + Néu hd so dat:
Xem xét, Vél’l ban khong c6 nd1 dung
thim hwéng dan trat véi quy dinh
dinh ha NSDLDP cua phap luat, 1ap
s.0’; 43 sira i, bd to trinh Lanh dao
33 <ult két Coéng cl‘u'rc 04 ngay sung va phong xem xét.
qui gidi thu Iy ho so | lam viéc dang ky lai | + Néu hd so
quyét ndi quy lao | khong dat: du thE:lO
TTHC dong van ban hudng dan
NSDLD swta doi,
bo sung va dang ky
lai né1 quy lao
dong, lap to trinh
Lanh dao phong
xem Xet,
Theomuc 1 |+ Néu hd so dat:
BMO1 | ky luuho so.
Xem xét, | Lanh dao 01 ngay | D thio + Néu hd so khong
B4 trinh ky | Phong Quan lam viee | van ban dat: ky nhay vao
ly Lao dong | huéng dan | van ban huéng dan
NSDLP NSDLP sta dbi,

stra doi1, bo

bo sung va dang ky
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Bude | ..o Tedch Biéu
0i dun rac N . x
cong | rOUnS A Thoi gian | maiu/Két Dién gii
n cong viec nhiém )
viéc qua
sung va lai nd1 quy lao
dang ky lai | dong trinh 1anh dao
noi quy lao | Ban ky duyét.
dong
Theo muc 1
BMO1
Du thao Kiém tra, xem xét
vin ban va ky duyét van
huéng dan | ban  hudng dan
| Lanhdao | 0,5ngay |NSDLD |NSDLD stra doi,
B5 Ky duyét . N . 2 . ,
Ban lam viéc | sira d6i, b | bO sung va dang ky
sung va lai né1 quy lao
dang ky lai | dong.
noi quy lao
dong
Van thu thuc hién
Phat ‘ cho s0, dong dau,
. g . H6sodi |phat hanh va
hanh van 01 ngay R . N )
B6 , Van thu T duoc phé | chuyén ho so, tai
ban lam viéc . n ten X
duyét liéu lién quan dén
Bo6 phan tiép nhan
va tra két qua
Tra két
qua, luu ,, - Nguoi st dung
A Bo phan tiép x L. .
ho so, . 7| Theo Giay | Kétqua |lao dong.
B7 P . | nhanvatra .
thong ke £ hen - Thong ké, theo
. két qua ,
va theo doi.

doi
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IV. BIEU MAU
Cic Biéu miu sir dung tai cac budc cong viéc:
STT | Mai hiéu Tén Biéu miu
1. BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.
2. BM 02 | Mau Phiéu yéu cau bd sung va hoan thién ho so
3. BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
V.HO SO CAN LUU
STT | Ma hiéu Tén Biéu miu
1. BM 01 | Mau Gidy tiép nhan hd so va hen tra két qua.
2. BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so
3. BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét hd so
4, // Céc ho so khac néu co theo vin ban phap quy hién hanh

VI. CO SO PHAP LY

- B6 Luat lao dong ngay nam 2012, c6 hiéu lwc tir ngay 01/5/2013.

- Nghi dinh s6 05/2015/ND-CP ngay 12/01/2015 cua Chinh phu quy dinh chi tiét
va huéng dan thi hanh mot sb noi dung cua B¢ luat lao dong, c¢6 hiéu lwc thi hanh tir
ngay 01/3/2015.

-Nghi dinh s6 148/2018/ND-CP ngay 24/10/2018 cta Chinh phi sta doi, bd
sung mot s6 diéu cua Nghi dinh s6 05/2015/ND-CP ngay 12/01/2015 cta Chinh phu
quy dinh chi tiét va huéng dan thi hanh mot sb noi dung cua B0 luat Lao déng, cé
hiéu lyc thi hanh tir ngay 15/12/2018.

- Thong tu s6 47/2015/TT-BLDTBXH ngay 16/11/2015 cia Bo Lao dong -
Thuong binh va X3 hoi hudng dan thue hién mot s6 diéu vé hop dong lao dong, ky
luat lao dong, trach nhiém vat chat cua Nghi dinh 05/2015/ND-CP ngay 12/01/2015
cua Chinh Phu quy dinh chi tiét va huéng dan thi hanh mot sb noi dung cua Bo Luat
lao dong, co6 hiéu lwc thi hanh tr ngay 01/01/2016.

- Quyét dinh s6 4712/QD-UBND ngay 20/10/2018 cia Uy ban nhan dan Thanh
phd vé iy quyén cho cac S¢ - nganh, Uy ban nhan dén cac quan - huyén thuc hién
mot s6 nhiém vu, quyén han cua Uy ban nhan dan Thanh phd, ¢6 hiéu lyc thi hanh keé
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tir ngay 20/01/2019 dén 30/11/2022.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Van phong
Chinh phu huéng dan thi hanh mot s6 quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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QUY TRINH 12

Bio cdo giai trinh nhu ciu sir dung nguoi lao déng nwée ngoai
(Ban hanh kém theo Quyét dinh s6 2882/0P-UBND
ngay 10 thang 8 nam 2020 ciia Chii tich Uy ban nhdn dén Thanh pho)

I. THANH PHAN HO SO

Phu luc III ban hanh kém theo Thong tu s6
18/2018/TT-BLDTBXH.

STT Tén ho so S6 lwong Ghi chua
01 Vin ban bao cao giai trinh nhu cau sir dung
nguotl lao dong nude ngoar theo Mau so 1 01 Ban chinh

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xir ly

L& phi

B6 phan tiép nhan va tra két qua - Ban
Quan 1y cac Khu ché xuat va cong
nghiép thanh phé HS Chi Minh (viét
tit 1a Ban Quan 1y), s6 35 Nguyén
Binh Khiém, Phuong Pa Kao, Quan 1

15 ngay ké tir ngay nhén,hé SO
day du va hop 1€ (rat ngan con
09 ngay lam viéc).

Khong

III. TRINH TU XU LY CONG VIEC

Buérc .. . Biéu
A NoOi dung Trach e x £ K s
cong N on " Thoi gian | mau/Két Dién giai
‘n cong viec nhiém .
viéc qua
Nguoi st o
Né6D hd so dung lao Theo muc | Thanh phan ho so
P dong (tru 1 theo muc 1
nha thau)
L + HO so day du:
B1 Gio ,hanh Theo muc | Lép Gidy tiep
. B6 phan chinh 1 nhan I}G so va hen
Kiémtra | oDt tra két qua trao
A tiep nhan va BM 01 s
ho so a4 két qua BM 02 cho nguoi ndp ho
q so theo BM 01,
BMO3 | thyc hién tiép B2.
+ Ho so chua day
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Buge | \gidung | Trach o Bicu, P
cong A A ‘n Thoi gian | mau/Ket Dién giai
. n cong viec nhiém .
viéc qua
da, khéng dung
quy dinh: tr chdi
giai  quyét tiép
nhan hd so theo
mau BM 03 hoic
Hudng dan nguoi
ndp ho so bd sung,
hoan thién hd so
theo BM 02.
- Chuyén hd so
cho phong chuyén
mon.
Theo muc
Phén cong | Lanh dao 0.5 ned 1 Phan c6ng cong
B2 | thulyhd |Phong Quan| > gay chitc thdm dinh,
, " am viéc BM 01 ;1A
SO’ ly lao dong thu 1y ho so.
Cong chuc thu ly
hé so tién hanh
xem xét, kiém tra,
Theo muc tham dinh ho so: ‘
Xem xét, 1 + Truong hop ho
thiim dinAh To trinh | 5¢ ho’p‘ 1¢: 'ATGngAg
ho 503 (,Ie hop, hoan thién ho
B3 xuat két | Cong chie | 4,5 ngay BM Oql s0, 1&p to trinh va
qua giai | thulyhdoso | lamviée | Duthao |ky du thao két
quyeét ket qua trinh Lanh dao
TTHC qua/van phong xem x&t.
ban tr | 4 Tyong hop hé
e g hop ho
choi so khong hop 1¢é:
Dy thao van ban
tir chdi va néu rd
ly do.
Theo muc | Ky nhay vao van
Xem xét, Lanh dao 02 1o 1 ban trinh 1anh dao
B4 trinh ky | Phong Quan lamn\%iaé}c,: BMO1 |Ban Quan 1y ky
ly lao dong ' Du thao | duyét.

két
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Buge | \gidung | Trach o Bicu, P
cong A A ‘n Thoi gian | mau/Ket Dién giai
. n cong viec nhiém .
viéc qua
qua/van
ban tir
choi
Theo muc
1
BMOI Kiém tra, xem xét
Ky duyét 3 : : > X
B5 yduyet | Lanhdgo | Olngady | Duthao | 3 ky duyer két
Ban lam viéc két qua
qua/van '
ban tir
choi
Van tl}u’ thuc hi,én
cho s0, dong dau,
s : Hosodd |phat hanh va
Be | Phathanh v, . 01 ngay duoc phé | chuyén hd so, tai
van ban lam viéc n A en X
duyét licu lién quan dén
Bo phan tiép nhan
va tra két qua
Trfi i‘et B4 phan - Nguor st dung
qua, luu DO Pl iA } lao dong.
B7 | hoso, |tépnhanva| MOUW ] Kérqua |09
thong ké | trakét qua ' - hong ke, theo

va theo doi

doi.




CONG BAO/S6 198+199/Ngay 15-9-2020 57

IV. BIEU MAU

Cac Biéu mau sw dung tai cac bwéc cong viée.

STT | M4 hiéu Tén Biéu miu

1 |BMOl | Mau Giay tiép nhan hd so va hen tra két qua.

2 |BM02 | Mau Phiéu yéu cau bd sung va hoan thién ho so

3 |BMO03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

V.HO SO CAN LUU

STT | Ma hiéu Tén Biéu miu
1. BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.
2. BM 02 | Mau Phiéu yéu cau bd sung va hoan thién ho so
3. BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
4, // Céc ho so khac néu co theo vin ban phap quy hién hanh

VI. CO SO PHAP LY

- BO luat Lao dong nam 2012, ¢6 hiéu luc tir ngay 01/5/2013.

- Nghi dinh s6 11/2016/ND-CP ngay 03/02/2016 cua Chinh phu quy dinh chi
tiét thi hanh mét s6 diéu cua Bo luat lao dong vé lao dong nudc ngoai lam viée tai
Viét Nam, c6 hiéu lyc ké tir ngay 01/4/2016.

- Nghi dinh s6 140/2018/ND-CP ngay 08/10/2018 cua Chinh phu sira doi, bo
sung cac nghi dinh 1ién quan dén diéu kién dau tu kinh doanh va thu tuc hanh chinh
thudc pham vi quan ly nha nuéc cua Bo Lao dong - Thwong binh va Xa hoi, c¢é hiéu
lue ke tir ngay 08/10/2018.

- Thong tu s6 40/2016/TT-BLD ngay 25 thang 10 nam 2016 cua B Lao dong -
Thuong Binh va Xa hoi huéng dan thi hanh mot s6 diéu cua Nghi dinh sé
11/2016/ND-CP, ¢6 hi¢u luc tir ngay 12/12/2016.

- Quyét dinh s6 4712/QD-UBND ngay 20/10/2018 cua Uy ban nhan dan Thanh
phd vé iy quyén cho cac S¢ - nganh, Uy ban nhan dn cac quan - huyén thuc hién
mot sé nhiém vu, quyén han cua Uy ban nhan dan Thanh phé, ¢6 hiéu luc ké tir ngay
20/01/2019 dn 30/11/2022.

- Quyét dinh s6 297/QD-UBND ngay 18/01/2019 ciia Uy ban nhan dan Thanh
phd vé stra ddi, bo sung mot s6 diéu ciia Quyét dinh s6 4712/QD-UBND ngay
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20/10/2018 cta Uy ban nhan dan Thanh phé vé uy quyén cho cac S& - nganh, Uy ban
nhan dan cac quan - huyén thuc hién mdot s6 nhiém vu, quyén han cua Uy ban nhan
dan Thanh pho, ¢ hiéu Iwc thi hanh ké tir ngay 20/01/2019.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién

thong trong giai quyét thu tuc hanh chinh.
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I. THANH PHAN HO SO

QUY TRINH 13
Bi4o cdo giai trinh thay d6i nhu ciu sir dung ngwoi lao dong nwée ngoai

(Ban hanh kém theo Quyét dinh s6 2882/0P-UBND
ngay 10 thang 8 nam 2020 ciia Chii tich Uy ban nhdn dén Thanh pho)

STT

Tén ho so

S6 lwong

Ghi chu

01

Vin ban bao cdo giai trinh thay d6i nhu cau st
dung lao dong nudc ngoai theo Mau sd 2 Phu
luc III ban hanh kém theo Thong tu s6
18/2018/TT-BLDTBXH.

01

Ban chinh

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua

Thoi gian xwr ly

L& phi

Bo phan tiép nhan va tra két qua - Ban
Quan ly cac Khu ché xuat va cong
nghiép thanh ph6é H6 Chi Minh (viét tit
la Ban Quan ly), s6 35 Nguyén Binh
Khiém, Phuong Pa Kao, Quén 1.

15 ngay ké tir ngay nhén,hé SO
day du va hop 1€ (rat ngan con
09 ngay lam viéc).

Khong

III. TRINH TU XU LY CONG VIEC

Bube | \sidung | Trich | Thoi Bieu .
cong A en oA . mau/Keét Dién giai
o n cong viéc | nhi¢m gian -
viéc qua
Nguoi st o
Nop hd so d}mg laq Theo muc | Thanh phan ho so theo
: dong (trur muc 1
nha thau)
L + H6 SO dﬁy du: Lap Giay
B1 Gio ,hanh tiép nhan ho so va hen tra
Bophan | chinh | Theomuc I y& qua trao cho ngudi
Kiém tra | ticp nhan BM 01 nop ho so theo BM 01,
ho so va tra két BM 02 thuc hién tiep B2.
qua BM03 |+ HO so chua day du,
khong ding quy dinh: tir
chdi gidr quyét tiép nhan
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Buoe | \oi dung | Trach | Thoi Bicu P
cong A e oA . mau/Ket Dién giai
o n cong viéc | nhi¢m gian N
viéc qua
ho so theo mau BM 03
hoac Hudng dan nguoi
nop hoé so boé sung, hoan
thién ho so theo BM 02.
- Chuyén hd so cho
phong chuyén mén
Phan Llﬁ)rlll}‘l dao 0.5 1o Theo muc 1 Pha X X .
B2 | cong thu ong | T NEAY I phrg an. cong cong - chue
, 2+ | Quanly | lam viéc tham dinh, thu 1y ho so.
ly ho so A
lao dong
Cong chue thu ly hd Ry
. tién hanh xem xét, kiém
Xemx xet, tra, tham dinh ho so:
tham . A
dinh hd Theo muc 1 iI-A‘T;uA.’O’nghho’p }}110‘ SO ﬁ“fp
so;dé | Cong | Totwinn |5 '©ng hop, hoan thicn
FoR , 4,5 ngay hé so, 1ap to trinh va ky,
B3 | xuatket | chtcthy | ;77 = BM 01 7 X L
qua gidi | 1y hd so lam viéc o du thao két qua trinh
quyét Du thao két | Lanh dao phong xem xét.
TTHC qqua‘/vank + TI'IIb’l’lg hO’p h6 SO
ban tir chOl | ingng hop 16: Dy thao
van ban tir choi va néu ré
ly do.
Linh d Theo muc 1
| anh dao ‘ BMO0l |Ky nhdy vao van ban
B4 Xem xét, | Phong | 02 ngay 20 két | trinh 1anh dao Ban Quan
trinh ky | Quanly | lam viée | Dv thao ket o0 st
lao dong qua/van | 1y Xy duyet.
ban tir choi
Theo muc 1
B5 Ky duyét | Lanh dao | 01 ngay BMOI . Kiém tra, xem xét va ky
Ban lam viéc Du t%lao ket duyét két qua
qua/van
ban tir choi
Phat A - | Van thu thue hién cho s6
. 9 H6 so da o ' ’
h h hY r A 4 hY hY
Bo. | MV | vt | Q1M | g pne | done diu, phit anh va
ban lam viéc duve chuyén ho so, tai li€u lién
uyet A " A oA
quan dén Bd phan tiép
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Bude | Noidung | Trich | Thoi Bieu .
cong A e oA . mau/Ket Dién giai
o n cong viéc | nhi¢m gian N
viéc qua
nhan va tra két qua
Tra két
qua, lvu | Bo phan o
X X R - Nguor st dung lao
ho so, |ti€épnhan| Theo A . n
B7 PUR IR Y Két qua | dong.
thong ké | va tra két | Giay hen Théne ké. theo dai
va theo qua ) ong k¢, theo dot
doi
IV. BIEU MAU
Cic Biéu miu sir dung tai cic bwéc cong viée:
STT | Ma hiéu Tén Biéu miu
BM 01 Mau Giay tiép nhan ho so va hen tra két qua.
2 |BMO02 | Mau Phiéu yéu cau bo sung va hoan thién ho so
BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

V.HO SO CAN LUU

STT | Mai hiéu Tén Biéu miu
1. BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.
2. BM 02 | Mau Phiéu yéu cau bd sung va hoan thién ho so
3. BM 03 | Mau Phiéu tir chi tiép nhan giai quyét hod so
4, // Céc ho so khac néu co theo van ban phap quy hién hanh

V1. CO SO PHAP LY

- BO luat Lao dong nam 2012, ¢6 hiéu luc tir ngay 01/5/2013.

- Nghi dinh s6 11/2016/ND-CP ngay 03/02/2016 cua Chinh phu quy dinh chi
tiét thi hanh mét s6 diéu cua Bo luat lao dong vé lao dong nudc ngoai lam viée tai

Viét Nam, c6 hiéu lyc ké tir ngay 01/4/2016.

- Nghi dinh s6 140/2018/ND-CP ngay 08/10/2018 cua Chinh phu sira doi, bo
sung cac nghi dinh 1ién quan dén diéu kién dau tu kinh doanh va thu tuc hanh chinh
thudc pham vi quan ly nha nudc cua Bo Lao dong - Thuong binh va Xa héi, ¢ hi¢u
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lue ke tir ngay 08/10/2018.

- Thong tu s6 18/2018/TT-BLPTBXH cua Bé Lao dong - Thuwong binh va Xa
hoi stra d6i, bd sung mot s6 diéu cua cac thong tu lién quan dén thu tuc hanh chinh
thudoc pham vi chirc nang quan ly nha nudc cia BO Lao dong - Thwong binh va Xa
hoi, co6 hiéu lwce tir ngay 18/12/2018.

- Thong tu s6 40/2016/TT-BLD ngay 25 thang 10 nam 2016 cua B Lao dong -
Thuong Binh va Xa hoi huéng dan thi hanh mot s6 diéu cua Nghi dinh sé
11/2016/ND-CP, ¢6 hi¢u luc tir ngay 12/12/2016.

- Quyét dinh s6 4712/QD-UBND ngay 20/10/2018 cua Uy ban nhan dan Thanh
phd vé iy quyén cho cac S¢ - nganh, Uy ban nhan dn cac quan - huyén thuc hién
mot sO nhiém vu, quyén han ciia Uy ban nhan dan Thanh phd, c¢6 hiéu lyc ké tir ngay
20/01/2019 dén 30/11/2022.

- Quyét dinh s6 297/QD-UBND ngay 18/01/2019 ciia Uy ban nhan dan Thanh
phd vé stra ddi, bo sung mot s6 diéu ciia Quyét dinh s6 4712/QD-UBND ngay
20/10/2018 cta Uy ban nhan dan Thanh phé vé uy quyén cho cac Sé - nganh, Uy ban
nhan dan cac quan - huyén thuc hién mdot s6 nhiém vu, quyén han cua Uy ban nhan
dan Thanh pho, ¢ hiéu Iwc thi hanh ké tir ngay 20/01/2019.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu hudng dan thi hanh mét sb quy dinh cua Nghi dinh sb 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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M3u s6 2
TEN DOANH NGHIEP/TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
B Déc lap - Tu do - Hanh phuc

SO .
V/v giai trinh thay d6i nhu cau st dung ... , ngay.....thang.....nam........
nguoi lao dong nudc ngoai

Kinh gtri: Ban Quan ly cac Khu ché xuat va cong nghiép Thanh phé H6 Chi Minh

Can clr van ban sO ...(ngay/thang/nam) cua Ban Quan ly cac Khu ché xuit va cong
nghi¢p Thanh pho H6 Chi Minh vé€ viéc thong bao chap thudn vi tri cong viéc st dung
ngudi lao dong nuwdc ngoai va nhu cau thuc té cua (1én doanh nghiép/16 chirc).

Thong tin vé doanh nghiép/to chirc: tén doanh nghiép/to chike, logi hinh doanh
nghiép/ 16 chirc, 1ong s6 lao dong dang lam viéc tai doanh nghiép/to chiic, trong dé so lao
dong medc ngodi, dia chi, dién thoai, fax, email, website, gidy phép kinh doanh/hoat dong,
linh vuc kinh doanh/hoat dong, nguoi nop ho so cua doanh nghiép/ 16 chike dé lién hé khi
can thiét (s6 dién thoqi, email)

Bao cao giai trinh nhu cau st dung ngudi lao dong nude ngoai nhu sau:

1. Vi tri cong viée (nha quan ly/giam doc diéu hanh/chuyén gia/lao dong ky thudt), s6 lugng
(nguci), chic danh cong viée, thoi gian lam viéc tir (ngay/thang/nam) dén
(ngcy/thdng/ncm), hinh thirc 1am viéc, dia diém lam viéc da duoc chap thuan:

2. Vi tri cong viée (nha quan ly/gidm doc diéu hanh/chuyén gia/lao dong ky thudt), s6 lugng
(nguci), chic danh cong viée, thoi gian lam viéc tir (ngay/thdng/ndm) dén
(ngcry/thdng/ncm), hinh thirc 1am viéc, dia diém lam viéc da sir dung (néu co):

3. Vi tri cong viée (nha quan ly/gidm doc diéu hanh/chuyén gia/lao dong ky thudt), s6 lugng
(nguci), chic danh cong viée, thoi gian lam viéc tir (ngay/thdng/ndm) dén
(ngcry/thdng/ndm), hinh thire 1am viée, dia diém lam viée, 1y do st dung ngudi lao dong
nudc ngoai (c6 nhu cau thay d6i, néu 6 tinh hinh st dung lao dong nudc ngoai hién nay
(néu co), yéu cau vé trinh do va kinh nghiém cta nguoi nude ngoai, Iy do khong tuyén duoc
nguoi Viét Nam vao vi tri du kién sir dung lao dong nudc ngoai...):
Pé nghi Ban Quan ly cac Khu ché xuat va cong nghiép thanh phé Ho Chi Minh xem
xét, tham dinh va chap thuan.
Xin tran trong cam on!
Noi nhin: DAI DIEN D‘OANI:I NGAHIEI’)/TO;CHU’C
- Nhu trén: (Ky va ghi ro ho tén, dong dau)

- Luu don vi
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QUY TRINH 14
Xac nhin ngudi lao dong nwéc ngoai khong thude dién cip gidy phép lao dong
(Ban hanh kém theo Quyét dinh s6 2882/0P-UBND
ngay 10 thang 8 nam 2020 ciia Chii tich Uy ban nhdn dén Thanh pho)

I. THANH PHAN HO SO

STT Tén hé so S6 Ghi cha
luwgng

Van ban dé nghi xac nhan nguoi lao
dong nudc ngoar khong thude dién

01 cap gidy phép lao dong (Mdu s6 05 01 Ban chinh

Phu luc Il Thong tw sO

182018/TT-BLDTBXH).

Cac gidy to d¢ chimg minh nguoi Ban chyp kém ban chinh dé
02 lao dong nudc ngoai khong thude 01 doi chiéu hodac 01 ban sao

c6 ching thuec, néu cua
nudc ngodi thi mién hop
phap hoa lanh sw, nhung
phai dich ra tiéng Viét va
ching thuc theo quy dinh
cua phap luat Viét Nam.

dién cap gidy phép lao dong.

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua Thoi gian xir 1y Lé phi

B phan tiép nhan va tra két qua - Ban Quan | Trong thoi han 03| Khong
1y cac Khu ché xuat va cong nghiép thanh | ngay lam viéc ké tur
pho H6 Chi Minh (viét tat 1a Ban Quan ly), | ngay nhan hd so day
s6 35 Nguyén Binh Khiém, Phuong Pa Kao, | di va hop 1é

Quan 1.
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III. TRINH TU XU LY CONG VIEC

Bude | i dung | Trach | Thoi Biu P
cong | L. oA . mau/Keét Dién giai
.~_ | congviéc | nhi¢m gian N
viéc qua
Nguoi st
dung lao \ A 1A
Nophdso| dong Theo muc 1 Thanh phan ho so theo
: . muc 1
nuoc
ngoai
+ Ho so day du: Lap Giay
tiép nhan hd so va hen tra
két qua trao cho ngudi ndp
Gio hd so theo BM 01, thuc
Bl hanh hién tiép B2.
Bophan | chinh | Theomucl |+ H6 so chua day di,
Kiém tra | tiép nhan BM 01 khéng ding quy dinh: tur
ho so | vatra két BM 02 |chéi giai quyét tiép nhan
qua BM03 |hd so theo madu BM 03
hodac Hudng dan nguoi ndp
ho so bo sung, hoan thién
ho so theo BM 02.
- Chuyén ho so cho phong
chuyén mon.
Phin Lla)rllll} dao O’:S Theo muc 1 | Phan cong cong chirc tham
B2 | cong thu o | TSl BMOL | dinh, thu Iy hd so.
I ho so lQuanA yo| am
ao dong | wviéc
Cong chire thu ly hd so
Xem xét, tién hanh xem xét, kiém
tham tra, tham dinh hé so:
dinh h‘(A) 01 Theomuc 1 |+ Truong hop hd so hop
so; dé Cong . To trinh | 1&: Tong hop, hoan thién
B3 | xudtkét | chic thy IE;Y BMO1 |hd so, lap to trinh va ky,
qua giai | 1y ho so o Du thao két | du thao két qua trinh Lanh
quyét viee qua/vin ban | dao phong xem xét.
TTHC trchdi |+ Truong hop ho so khong

hop 1€&: Du thao Thong bao
tir ch61 va néu 16 ly do.
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Bubce| \oidung | Trach | Thoi Bieu s
cong | .. oA . mau/Keét Dién giai
.~_ | congviéc | nhi¢m gian -
viéc qua
N Theo muc 1
Xem xét, Lla)rﬁ}éfao nojs BM 01 Ky nhay vao van ban trinh
B4 trinh ky Quan lgy lgrrfl Du thao két | 1anh dao Ban Quan ly ky
lao dong | wviéc qua‘/vénAban duyet
tir choi
Theo muc 1
0.5 BM 01
BS Ky duyét | Lanh dao | ngay Dur thio ké Kiém tra, xem xét va ky
Ban lam Vv t a0 ?t duyét két qua
n qua/van ban
viéc Y
tir choi
Phat 0.5 . ) V?n thu’A thuc I{len f:ho so‘,
hanh vin o4 Hosoda |dong dau, phat hanh va
B6 ; Vanthu | "5%Y | dugcphé | chuyén hd so, tai lidu lién
ban lam n X A A
n duyét quan dén BO phan tiép
viéc T
nhan va tra két qua
Tra két
qua, luu BAQ phaAn Theo - Tra két qua cho ngudi
ho so, | ti€p nhan A L , A
B7 A A~ | x| Glay Két qua str dung lao dong.
thong ké | va tra két P . .
. \ hen - Thong ké, theo doi
va theo qua
doi
IV. BIEU MAU

Cac Bi€éu mau stir dung tai cac budce cong viée:

STT | M4 hiéu Tén Biéu miu
1 |BMO1 | Mau Giay tiép nhan ho so va hen tra két qua.
2 |BMO02 | Mau Phiéu yéu cau bo sung va hoan thién ho so
3 |BMO03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

V.HO SO CAN LUU

STT | Ma hiéu Tén Biéu miu
1. BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.
2. BM 02 | Mau Phiéu yéu cau bd sung va hoan thién ho so
3. BM 03 | Mau Phiéu tir chi tiép nhan giai quyét hod so
4, // Céc ho so khac néu co theo van ban phap quy hién hanh
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VI. CO SO PHAP LY
-B6 luat Lao ddng nam 2012, c6 hiéu lwc tir ngay 01/5/2013.

-Nghi dinh s6 11/2016/ND-CP ngay 03/02/2016 ciia Chinh phu quy dinh chi tiét
thi hanh mot sb diéu cua Bo ludt lao dong vé lao dong nudc ngoai lam viée tar Viét
Nam, c6 hiéu luc tir ngay 01/4/2016.

-Nghi dinh s6 140/2018/ND-CP ngay 08/10/2018 cua Chinh phi sta doi, bo
sung cac nghi dinh 1ién quan dén diéu kién dau tu kinh doanh va thu tuc hanh chinh
thudc pham vi quan ly nha nuéc cua Bo Lao dong - Thwong binh va Xa hoi, c¢é hiéu
luc tir ngay 08/10/2018.

- Thong tu s6 18/2018/TT-BLDTBXH ngay cua B Lao dong - Thuong binh va
X4 hoi stra doi, bd sung mot s6 diéu cua cac thong tu lién quan dén thu tuc hanh
chinh thudc pham vi chirc nang quan ly nha nuwdc cua B6 Lao dong - Thuong binh va
Xa hoi, cé hiéu luc tr ngay 18/12/2018.

-Thong tu s 40/2016/TT-BLDTBXH ngay 25/10/2016 ciia Bo Lao dong
Thuong binh va Xi hdi huéng dan thi hanh mot sé6 diéu cua Nghi dinh s6
11/2016/ND-CP, ¢6 hi¢u luc tir ngay 12/12/2016.
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Mauso 5

TEN DOANH NGHIEP/TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
------- Déc lap - Tu do - Hanh phuc
TS0 ———
V/v xac nhan nguoi lao dong nuse . , ngay.....thang.....nam........
ngoai khong thudc dién cap giay phép
lao dong

Kinh gtri: Ban Quan ly cac Khu ché xuat va cong nghiép thanh phé Ho Chi Minh

1. Tén doanh nghiep/td ChTIC: ........oee et

2. Loai hinh doanh nghiép/t6 chirc (doanh nghiép trong mrdc/ doanh nghiép co von dau ti
nwoc ngoadi/co quan,to chirc/nha thau): .......................cccceia.

3. Tong s6 lao dong dang lam viéc tai doanh nghiép, to chic:................ nguoi, trong d6 s6
lao dong nudc ngoaila: .................. nguoi.

A DA chic. ..,
5.bignthoai:................... 6. Email (N€u CO)i..ovvee e

7. Giay phép kinh doanh (hoat dong) so:. .

CO qUAN CAP: .. eee e Cogiatri dénngay:.....................

Linh vuc kinh doanh (hoat dong):.....................

8. Ngum nép hd so cia doanh nghiép/tdo chic dé lién hé khi can thiét (s6 dién thoai,

Can clr vin ban sd ............. (ngay/thang/nam) cua Ban Quan ly cac Khu ché xuit va cong
nghi¢p thanh pho H6 Chi Minh vé viéc chap thuén sir dung nguoi lao dong nude ngoai, (1én
doanh nghiép/té chirc) dé nghi Ban Quan 1y cac Khu ché xuat va cong nghiép thanh phd Ho
Chi Minh xac nhan nhitng ngudi lao dong nudc ngoai sau day khong thudc dién cap gidy
phép lao dong:

O HOQ VA LENI. ..ot e

10. Ngay, thang, ndm sinh:................ccooee. 11.Gié1 tinh (Nam /Nit): ...
12. Quoc tich hiénnay: .........cccocceeenn. 13. SO hd chi€u: ..ovovoeeeeeee,

14. Co quan cap:... .. ... . 15, Cogiatri dénngay:.......o.oooovovveieei.

16, VI 1T COMNE VIECT .eiiiie ettt ettt et e eeee e
17. Chtrc danh cONE VIEC: ......ooiiiiiiiiiii et
18. Hinh thlrc IAm VIEC ........cooiiiiiiiiiii i
19. Trinh d% chuyén mén (tay ngh&) (N&U CO): .....ovevvrvieeeeeeeeeeeeeeeeeeeeeeen.
20. Lam viéc tai doanh nghi€p/td chirc: ...........ocoooooivieioeeeeeeeeeeeeeeeeeeee )

21. bia diém lam V1 C ettt e
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22. Thoi han 1am viée: Tu (ngay/thang/nam)........... dén (ngay/thang/nam).....................

23. Truong hop lao dong nudc ngoai khong thude dién cap giéy phép lao dong (néu ro
thuoc doi twong nao quy dinh tai Diéu 7 Nghi dinh so 11/2016/ND-CP ngay

- Xin tran trong cdm on!

Noi nhin: PAI DIEN DOANH NGHIEP/TO CHUC

- Nhu trén; (Ky va ghi ¥6 ho tén, dong ddu)
- Luu don vi.
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o QUY TRINH 15
Cap giay phép lao dong cho ngudi lao ddng nudc ngoai lam viéce tai Viét Nam
(Ban hanh kem theo Quyét dinh so 2882/OP-UBND

I. THANH PHAN HO SO

ngay 10 thang 8 nam 2020 cuia Chii tich Uy ban nhédn dén Thanh pho)

STT Tén hd so 50 Ghi chi
lwgng
Vin ban dé nghi cap gidy phép lao
dong cua nguot st dung lao dong (Mdu , ,
OV 6 7 thong we 6 40201677 °! Ban chinh
BLDTBXH ngay 25/10/2016)
Giay chting nhan sirc khoe hoac giéy
kfrlémx stre kh?e c[o c0 quan, t‘6' chﬁ;’c y }é Bén sao c6 chimg thue
co tham quyen cua nude ngoai hodc cua hodc ban chup keém theo
0 Viét Nam cap (co gid tri trong thoi han o1 ban chinh déi chiéu.
12 thang, ké tir ngay ky két ludn sitc Céc oidv to trén néu i
khoe dén ngay ndp hé so). ac glay w‘ Fren heu cua
nwdc ngoai thi pha
Phiéu 1y lich tu phap hodc vin ban xéc duoc hop phap hoéa 1anh
nhan nguoi lao dong nude ngoai khoéng sw, trir truomg hop duoc
phai la ngudi pham t61 hodc bi truy ciru mién hop phép hoa lanh
tI',E,lCh l'lhlém hinh su cua nudc ngoéli su theo dleu udoe quoc te
cap, truong hop nguoi lao dong nude ma nudc Cong hoa xi
ngoai da cu tra tai Viét Nam thi chi cafm héi chu nghia Viét Nam
03 | Pphicu ly lich tuw phap do Viét Nam cap | 57 | va nudc ngoai lién quan
(co gid tri khong qud 06 thdng, ké tir déu 1a thanh vién hoic
ngay cdp dén ngdy ndp ho so). theo nguyén tic c6 di ¢6
Van ban chung minh 1a nha quan ly, la} hoafu:, theoA quy dinh
giam doc dieu hanh, chuyén gia hoac cua phapwluat;‘ dlCh, ra
04 lao dong k¥ thuat (theo quy dinh tai 01 ticng Vit va chu’r}g
Khoan 3, 4, 5 Diéu 3 Nghi dinh s6 thre theo quy dinh cua
11/2016/ND-CP ngay 03/02/2016). phap luét Viét Nam.
Anh mau kich thude 4cm x 6¢cm, phong
nén trang, mat nhin thang, dau dé tran,
05 | khong deo kinh mau (anh chup khong | 02 Ban chinh
qud 06 thdng tinh dén ngay nop ho so).
Ho chiéu hodc gidy to ¢o gia tri thay ho
06 chleu hodc gidy to ¢6 gia tri di lai quoc 01 Ban sao
t€ con gia tri theo quy dinh cia phap
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luat.

07

Mot trong cac gidy to lién quan dén
nguoi lao dong nudc ngoai (theo quy

dinh tai Khoan 7 Piéu 10 Nghi dinh s6 | 01

1172016/ND-CP ngay 03/02/2016,).

Ban sao c6 ching thuc
hoac ban chup kem theo
ban chinh dbi chiéu.
Néu cua nude ngoai thi
mién hop phéap héa lanh
su, nhung phai dich ra
tiéng Viét va ching
thuc theo quy dinh cua

phap luat Viét Nam

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua

Thoi gian xwr ly

Lé phi

B6 phan tiép nhan va tra két qua - Ban Quan
ly cac Khu ché xuat va cong nghi€¢p thanh
pho HOo Chi Minh (viét tat 1a Ban Quan ly),

Trong tho1 han 05
ngay lam viéc k& tur
ngay nhan hé so day

600.000
dong (Sdu
trdm nghin

s6 35 Nguyén Binh Khiém, Phuong Pa | di vahop 1é dong)
Kao, Quan 1
III. TRINH TU XU LY CONG VIEC
Bubc | Noidung | Trich | Thoi Bicu P
cong A en oA . mau/Keét Dién giai
‘n cong viec nhi¢m gian -
viéc qua
Nguoi st o
A LA dung lao Theo muc | Thanh phan ho so theo
Nop ho so | . .
: déng nudc 1 muc 1
ngoai
+ H6 S0 day du: Lap
. Giay tiép nhéan hd so va
Q10 hen tra ket qua trao cho
Bl B6 phan haph Theo muc | pnoygi nop hé so theo
x >0 Phanl | chinh 1 BM 01, thuc hién tiép
Kiém tra | tiép nhan
s Nl BMO01 |B2.
ho so va tra ket . .
qua BMO02 |+ HO so chua day du,
BM 03 |khoéng dung quy dinh: tir
choi giai quyét tiep nhan
hé so theo mau BM 03
hoic Hudéng dan nguoi
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Bubc | Noidung | Trich | Thoi Bicu P
cong Ao oA . mau/Ket Dién giai
o n cong viec nhi¢m gian N
viéc qua
nop h6‘so bo sung, hoan
thién ho so theo BM 02.
- Chuyén hdé so cho
phong chuyén mon
A n Lanh dao 0.5 Theo muc
Phan cong he \ 1 ha A A hi
B2 thu Iy ho Phong ngay P an cong cong chire
e Quan ly lam BM 01 tham dinh, thu 1y ho so.
lao dong viéce
Cong chue thy ly hd Ry
tién hanh xem xét, kiém
Xem xét, Theo muc tra, tham dinh ho so:
tham dinh 1 o + Truong hop ho so hop
ho so; dé Con 03 1o To trinh | 1&: Téng hop, hoan thién
xuit két Ong NEAY 1 BMO1 | hd so, lap to trinh va kY,
B3 o ens chure thu lam \ £ .
qua giai DA " Du thao |du thao két qua trinh
/i ly hoé so viéc S " . .
quyét két qua/van | Lanh dao phong xem xet.
TTHC ban tir chdi |+ Truong hop hd so
khong hop 1€ Du thao
van ban tir choi va néu 1o
ly do.
Theo muc
Lanh dao 0.5 ! Ky nhay vao van ban
B4 X(?m xet’, Ph? ne reay BM 01 trinh 1anh dao Ban Quan
trinh ky Quan ly lam Du thao 1 A
o A O ly ky duyét.
laodong | viéc | két quasvan
ban tir choi
Theo muc
0,5 1
, ~. | Lanh dao | ngay BMO01 |Kiém tra, xem xét va ky
B3 Ky duyet Ban lam Dy thao | duyét két qua
viéc | két qua/van

ban tur choi
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Bude | Noidung | Trach | Thoi Bieu e
cong Ao oA . mau/Ket Dién giai
o n cong viec nhi¢m gian N
viéc qua
0.5 ‘ V;‘m thu thu’c hién cho
Phat hanh N 721 Hosoda |so0, dong dau, phat hanh
B6 | vinban | Van thy lgnf dwoc phé | va chuyén hd so, tai lidu
n duyét lién quan dén BO phan
viéc X A x a1 A
ti€p nhan va tra két qua
Traket | .
qua, luu t-,(Q phaAn Theo - Nguoi st dung lao
B7 hdso, | DoP ™A Gidv | Kétqua | dong.
P . | vatraket 4 R o
thong ké qui hen - Thong ké, theo doi

va theo doi

IV. BIEU MAU
Cic Biéu miu sir dung tai cic buéc cong viée:
STT | Ma hiéu Tén Biéu miu

BM 01 Mau Giay tiép nhan ho so va hen tra két qua.

2 |BM02 | Mau Phiéu yéu cau bd sung va hoan thién ho so

BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

V.HO SO CAN LUU

STT | Ma hiéu Tén Biéu miu
1. BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.
2. BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so
3. BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
4, // Céc ho so khac néu co theo van ban phap quy hién hanh

VL. CO SO PHAP LY
- B6 luat Lao dong nam 2012, ¢6 hiéu luce tir ngay 01/5/2013.
- Nghi dinh s6 11/2016/ND-CP ngay 03/02/2016 cuia Chinh phu quy dinh chi tiét

thi hanh mot sb diéu cua Bo ludt lao dong vé lao dong nudc ngoai lam viée tar Viét
Nam, c6 hiéu luc tir ngay 01/4/2016.

-Nghi dinh s6 140/2018/ND-CP ngay 08/10/2018 ctia Chinh phu stra d6i, bo
sung cac nghi dinh 1ién quan dén diéu kién dau tu kinh doanh va thu tuc hanh chinh
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thudc pham vi quan ly nha nudc cua Bo Lao dong - Thuong binh va Xa héi, ¢ hi¢u
luc tir ngay 08/10/2018.

- Thong tu s6 18/2018/TT-BLDTBXH ngay 30/10/2018 cia Bo Lao dong -
Thuong binh va X4 hoi stra d6i, bo sung mot s6 diéu cia cac thong tuw lién quan dén
thu tuc hanh chinh thudc pham vi chirc nang quan ly nha nwéc cua B Lao dong -
Thuwong binh va X3a hoi, ¢6 hiéu luc tir ngay 18/12/2018.

-Thong tu s 40/2016/TT-BLDTBXH ngay 25/10/2016 ciia Bo Lao dong
Thuong binh va Xi hdi huéng dan thi hanh mot sé6 diéu cua Nghi dinh s6
11/2016/ND-CP, ¢6 hi¢u luc tir ngay 12/12/2016.

-Nghi quyét s6 11/2017/NQ-HPND ngay 07/12/2017 cia Hoi dong nhan dan
Thanh phé vé ban hanh muec thu 1€ phi cap gidy phép lao dong cho nguodi nude ngoai
lam viéc trén dia ban Thanh phd H6 Chi Minh, ¢6 hiéu Iwc tir ngay 01/01/2018.

- Cong vin s6 68/UBND-VX ngay 09/01/2018 ciia Uy ban nhan dan Thanh phé
vé trién khai thye hién Nghi quyét s6 11/2017/NQ-HPND ngay 07/12/2017 cua Hoi
dong nhan dan Thanh pho.

- Thong to 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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Miu s6 7
(Ban hanh kém theo Thong tw s6 40/2016/TT-BLDTBXH ngay 25/10/2016 cua B Lao dong
Thwong binh va Xa hoi hudng dan thi hanh mgt so diéu cua Nghi dinh so 11/2016/ND-CP)
TEN DOANH NGHIEP/TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
SO . Déc lap - Tu do - Hanh phuc

V/v cap/cap lai gidy phép lao dong ... , hgay.....thang.....ndm........
cho nguoi lao dong nude ngoai

KAnh UL .o

1.Tén doanh nghidp/td ChUIC: .........cvvovviveeeeieeeeeee e

2. Loai hinh doanh nghiep/tf) chic (doanh nghiép trong nudce/doanh nghi€p co von dau tu
nudc ngoai/ co quan, t6 chire/nha thau):................o..oooiiii

3. Tong s lao dong dang lam viéc tai doanh nghiép, to chirc: .................... nguoi
Trong d6 s lao dong nudc ngoai 1a:.............oooviiirii i nguoi

B DIA CRI: oo
5. Pién thoat: ....ccoooviviiniii 6. Email (Ré1 CO):.......oooooeeeeeeeee.
7. Giay phép kinh doanh (hoat dONE) SO ..........o.ooivieieeeeeeeeeeeeeeeeeeeeeeeee
CO qUAN CAP: ..o C6 gia tri dén ngAy: .....oooovovvioeiieeeee
Linh vuc kinh doanh (hoat dOng): ..........oocoiiiiiiiiiiii e

8. Nguoi ndp hd so ciia doanh nghiép/to chie dé lién hé khi can thiét (sd dién thoai, email):

Can ctr van ban thong bao chap thudn vi tri cong viéc st dung nguoi lao dong nude ngoai

..(ngay/thang/nam) cia Ban Quan ly cac Khu ché xuat va cong nghiép Thanh phd, (1én
doanh nghzep/to chirc) d¢ nghi cap/cap lai gidy phép lao dong cho ngudi lao dong nudc
ngoai, cu thé nhu sau:

9. Ho vatén (chlt in hoa): ......oooioiiiiiii it e

10. Ngay, thang, ndm sinh:................coccoeeee. 11.Gié1 tinh (Nam /N): ... .. ... ...

12. Quoc HCh MIEN NAY: .o
13. HO chiéu/ gidy t& di 1ai qUOC t€ SO: ....ov.oveivveeeeeeeeeeeeeeeeeeeeeeeeeee
Coquancap:..........................Cogiatridénngdy:.. ... ... ... ... ... .

14. Trinh dd chuyén mon (tay NZh&): ..........ocooooiiviiiiieeeeeeeeeeeeeeeeeeeeeeeeee .
15. Lam viéc tai doanh nghi€p/td chirc: ...........o.cocooiiviioieieeeeeeeeeeeeeeeeeee .
16. Dia diem 1AM VIBC........ooooooioeoeoeeeeeeeeeeeeeeeeeeeee e,

17, VI AT COME VIEC: .ottt ettt ettt et ettt e et e ettt et e e eeae et e e neee e e
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18. Churc danh CONE VIEC: .....eoiiiiiiiiii ittt

19. Hinh thirc lam viéc (néu cu thé theo quy dinh tai Khoan 1 Piéu 2 Nghi dinh sO
1172016/ND-CP ngcry 03/02/20106): ....cccueeeiiiiiiie et

20. MUuc Iuong: .....ccooovveneeieeiiieicn VND
21. Thoi han 1am viée tir (ngdy/thdng/ndm) dén (ngcy/thang/ndm):...........................
22. Noi dang ky nhan gidy phép 120 dong: ...........o.coooomiiiieeeieeeeeeeeeeeeeee)

23. Ly do & nghi (chi dp dung déi véi trucng hop cdp lai gidy phép lao dong): .....
I. QUA TRINH PAO TAO
II. QUA TRINH LAM VIEC

24. Noi1 lam viéc

+D1a M 1AM VIEC: ..o
FVI T COME VIEC: -ttt ettt ettt ettt ettt e e eeeente e ee e

+ Chitc danh cONE VIEC: .....oovviriiiiiiiiiii e

+D1a M 1AM VIEC: ..o
FVI T COME VIEC: -ttt ettt ettt ettt ettt e e eeeente e ee e

+ Chitc danh cONE VIEC: .....oovviriiiiiiiiiii e

+D1a M 1AM VIEC: ..o
F VI COME VICC: ittt ettt ettt ee e e e et eeeee e eeees

+ Chitc danh cONE VIEC: .....oovviriiiiiiiiiii e

Chiing toi xin cam doan nhiing thong tin néu trén 1a ding su that. Néu sai, chung tdi xin
hoan toan chiu trach nhi€ém trudc phap luat.

Noti nhan: DAI DIEN DOANH NGHIEP/TO CHU'C

- Nhu tren; g : T

- Luu don vi. (Ky va ghi 16 ho tén, dong dau)
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MAu sb 11

(Ban hanh kém theo Thong tw s6 40/2016/TT-BLDTBXH ngay 25/10/2016 ciia B¢ Lao dong
Thirong binh va Xa hoi huéng dan thi hanh mét sé diéu ciia Nghi dinh s6 11/2016/NP-CP)

UY BAN NHAN DAN
THANH PHO HO CHI MINH CONG HOA XA HQI CHU NGHIA VIET NAM

_BANQUANLY Pic 1dp - Tw do - Hanh phic
CAC KHU CHE XUAT

VA CONG NGHIEP

S6: /BQL-LD
V/v khong cap/cap lai giay phép lao dong

Kinh giri: (Tén doanh nghiép/ to chirc).

Theo d& nghi tai van ban sb ... (ngay/thang/ndm) cua (tén doanh nghiép/té chirc) vé
viéc @ nghi cap/cap lai gidy phép lao dong cho nguoi lao dong nudc ngoai va quy dinh cua
phap luat vé viéc cap/cap lai gidy phép lao dong, Ban Quan ly cac Khu ché xuit va cong
nghiép Thanh phd thong bao ngudi lao dong nudc ngoai sau day khéng duoc cap/cap lai
gidy phép lao dong:

3. Ngay, thang, nam sinh: ........ ... ...
4. Quéc LR+ |
5. Ho chiéu s&/ gidy to di lai qudc t& s6: ......ooovieiir i,

CO qUAN CAP .o Cogiatri dénngay:... .. ..o
6. Lam viéc tai (1én doanh nghiép/té chirc): ...

7.P1a A1EM 1AM VIEC: ..o

11. Thoi han 1am viée tir (ngay /thdng / ndm) dén (ngdy /thdng / ndm)
12. Ly do khéng cap/cap lai gidy phép 1a0 d0ng: ............cooeiiiiiiiiiiiiiiie i
Ban Quan ly thong bao dé (1én doanh nghiép/té chirc) biét va thuc hién./.

Noi nhin: TRUONG BAN

- Nhu trén; (Ky va ghi r6 ho tén, dong dau)
- Luu Ban Quan ly.
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QUY TRINH 16

Cép gidy phép lao dong cho ngudi lao ddng nwéc ngoai lam viée tai Viét Nam
d6i voi mot s6 truong hop diic biét

(Ban hanh kém theo Quyét dinh s6 2882/0P-UBND

I. THANH PHAN HO SO

ngay 10 thang 8 nam 2020 cuia Chii tich Uy ban nhédn dén Thanh pho)

STT

Tén ho so

S6
lwgng

Ghi chu

* Truong hop 1: Poi véi ngwoi lao dpng nwée ngodi da dwee cdp gidy phép lao
dong va dang con hiéu lyc ma lam viéc cho nguwoi st dung lao dong khac o cing
vi tri cong vige ghi trong gidy phép lao ddng theo quy dinh ciia phdp ludt, ho so

gom:

Vin ban dé nghi cap giay phép lao 3
dong cua nguot st dung lao dong (Mdu

O | 56 7 Thong e s6 402016/ TT- 01 Ban chinh
BLDTBXH ngay 25/10/2016)
Anh mau kich thuéc 4cm x 6¢cm, phong
nén trang, mat nhin thang, dau dé tran,
khéng deo kinh mau (anh chup khong , ,
02 qud 06 thdng tinh dén ngcay nép hé so). 02 Ban chinh
Hé6 phiéu hoac gidy to co gia tri thay ho
chiéu hoac gidy to ¢6 gia tri di lai quéc
03 té con gid tr1 theo quy dinh ctua phap 01 Ban s20
luat.
Ban sao co6 ching thuc
hoac ban chup kém theo
Mdét trong cac giéy to lién quan dén bfm Chlflh doi ‘C.hllell‘l' Nfu
nguoi lao dong nudc ngoai (theo quy cua nu’o? ng9a1 t~1 mien
04 dinh tai Khoan 7 Diéu 10 Nghi dinh 01 hop phap hoa lanh sy,

1172016/ND-CP ngay 03/02/2016)

nhung phai dich ra tiéng
Viét va chung thuc theo
quy dinh cia phap luat
Viét Nam

Giéy phép la}o dong hoac ban sao
chirng thuc gidy phép lao ddng da duoc
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STT Tén hé so 50 Ghi chu
lwgng
05 | P 01 Ban sao co6 chung thue

* Truong hop 2: Poi véi ngwoi lao dpng nwée ngodi da dwge cdp gidy phép lao
dong va dang con higu lwc ma lam khdc vi tri cong viéc ghi trong gidy phép lao
dong theo quy dinh ciia phdp ludt nhung khong thay doi ngwoi si dung lao
dong, ho so gom:

Vian ban dé nghi cap gidy phép lao
déng cua nguoi st dung lao dong (Mdu

Ol \s6 7 7Thong w s6 40201677-| 01 Ban chinh
BLDTBXH ngay 25/10/2016)
Ban sao co ching thuc
hoac ban chup kém theo
ban chinh d6i chiéu. Néu
cua nudc ngoai thi phai
duwoc hop phap héa lanh
su, trir trrong hop duoc
giam doc diéu hanh, chuyén gia hoac su theo diu udc quéc té
lao c;Iéng ky thuét. A‘(theo quy diﬂh taf" ma nuée Cong hoa xa hoi
Khoan 3, 4, 5 Piéu 3 Nghi dinh so o1 chit nghia Viét Nam va
0 11/2016/ND-CP ngay 03/02/2016). 1USe neodi 1.; 4
goai lién quan déu
la thanh vién hoac theo
nguyén tic co di co lai
hoac theo quy dinh cua
phap luat; dich ra tiéng
Viét va chung thuc theo
quy dinh cia phap luat
Viét Nam.
Aph mau kich thude 4cm x 6¢m, phong
nén trang, mat nhin thang, dau dé tran,
khong deo kinh mau (anh chup khoén , ,
03 qud 0g6 thdng tinh dén ;ga‘ty nébphé so)(.g 02 Ban chinh
Hé6 phiéu hoac gidy to co gia tri thay ho
chi€u hoac giay to cd gia tr1 di lai quoc
04 1 t& con gia tri theo quy dinh cia phap | 01 Ban sao
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A So -
STT Tén ho so Ghi chua
lwgng
luat.
Ban sao co ching thuc
hoac ban chup kém theo
Mdét trong cac giéy to lién quan dén bfm Chlflh doi ‘C.hllell‘l' Nfu
nguoi lao dong nudc ngoai (theo quy cua nu’o? ng9a1 t~1 mien
05 dinh tai Khoan 7 Piéu 10 Nghi dinh 01 hop phap ‘ho‘a lanh',su’,
11/2016/ND-CP ngay 03/02/2016). nhung phai dich ra tiéng
Viét va chung thuc theo
quy dinh cia phap luat
Viét Nam
Giéy phép la}o dong hoac ban sao
ching thyce gidy phép lao dong da duoc
06 | cap. 01 | Ban sao c6 ching thuc

* Truong hop 3: Poi véi ngwoi lao dpng nwée ngodi da dwee cdp gidy phép lao
dong nhung hét higu lwc theo quy dinh ma co nhu ciu tie"p tuc lam viéc cang vi
tri cong viéc da ghi trong gidy phép lao dpng theo quy dinh ciia phdp ludt, ho so

gom:

01

Vin ban d¢ nghi cdp giay phép lao
dong ciia nguoi sir dung lao dong (Mdu
s6 7 Théong tw s6 40/2016/TT-
BLDTBXH ngay 25/10/2016)

01

Ban chinh

02

Giay ching nhan sie khoe hoidc giay
kham sirc khoe do co quan, to chuc y té
c6 tham quyén cua nudc ngoai hodc
clia Viét Nam cap (cé gid tri trong thoi
han 12 thdang, ké tir ngay ky két ludn
siec khée dén ngay ndp ho so).

01

03

Phiéu 1y lich tu phap hodc vin ban xac
nhan nguoi lao dong nude ngoai khong
phai 1a nguwon pham to1 hodc b1 truy ctru
trach nhi€ém hinh sy ctia nudc ngoai
cap, truong hop nguoi lao dong nude
ngoai da cu tra tai Viét Nam thi chi can
phiéu 1y lich tu phap do Viét Nam cap
(c6 gid tri khong qud 06 thdang, ké tir

01

Ban sao co ching thuc
hoac ban chup kém theo
ban chinh d6i chiéu. Néu
cua nudc ngoai thi phai
duwoc hop phap héa lanh
su, trir trrong hop duoc
mién hop phap héa lanh
sir theo diéu wéc quéc té
ma nudc Cong hoa xa hdi
chi nghia Viét Nam va
nudc ngoai lién quan déu
la thanh vién hoac theo
nguyén tic co di co lai
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STT Tén hé so 50 Ghi chu
lwgng
ngay cdp dén ngay ndp hé so). hodc theo quy dinh cua
phap luat; dich ra tiéng
Viét va chung thuc theo
quy dinh cia phap luat
Viét Nam.
Anh mau kich thuéc 4cm x 6¢cm, phong
nén trang, mat nhin thang, dau dé tran,
khéng deo kinh mau (anh chup khong , ,
04 qud 06 thdng tinh dén ngcay nép hé so). 02 Ban chinh
Hé6 phiéu hoac gidy to co gia tri thay ho
chiéu hoac gidy to ¢6 gia tri di lai quéc
05 te con gid tr1 theo quy dinh ctua phap 01 Ban sa0
luat.
Ban sao co ching thuc
hoac ban chup kém theo
Mot trong cac giay to lién quan dén b?? ch‘mh quI ch}eu. Ne‘u‘
nguoi lao dong nudc ngoai (theo quy gl‘ay t‘(z cua nu’orc, ng0?1
06 | dinh tai Khoan 7 Diéu 10 Nghi dinh| thi mién hop phap hoa

11/2016/ND-CP ngay 03/02/2016).

lanh su, nhung phai dich
ra tiéng Viét va chung
thuc theo quy dinh cua
phap luat Viét Nam

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua

Thoi gian xir ly L¢ phi

B6 phan tiép nhan va tra két qua - Ban | Trong thoi han 05 600.000
Quan ly cac Khu ché xuat va cong nghi€p | ngay lam viéc ke tir| dong (sdu
thanh phé H6 Chi Minh (viét tat 1a Ban | ngay nhan ho so day | trdm nghin

Quan 1y), s6 35 Nguyén Binh Khiém, | du va hop 1¢

Phuong Pa Kao, Quan 1.

dong)
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III. TRINH TU XU LY CONG VIEC

Bude | Noidung | Trach | Thoi Bitu P
cong A en oA . mau/Keét Dién giai
o n cong viec nhi¢m gian N
viéc qua
Nguoi st
Nop hd so dc}ung lag Theo muc | Thanh phan ho so theo
ong nudc muc 1
ngoai
+ HO so day du: Lap
Gidy tiép nhan ho so va
hen tra két qua trao cho
nguoi nop hd so theo
Gio BM 01, thuc hién tiép
Bl R hanh B2.
2 BO phaAn chinh | Theomucl HO so chua day di,
Kiém tra | tiép nhan BM 01 Kkhéne dan dinh: tir
hdso | va trakét BM 02 o fins quy S
qui BM 03 C}AIOI giai quye£ tiép nhan
ho so theo mau BM 03
hoac Huong dan nguoi
ndp hd so bod sung, hoan
thién hd so theo BM 02.
- Chuyén hd so cho
phong chuyén moén
Phén Lgrﬁ}éfao no’s Theomuc | | Phan cong céng chite
B2 cﬁng‘ thu Quan i,] 1§n? BM 01 tham dinh, thu 1y ho so.
[y ho so lao dong viéce
Cong chire thu ly ho so
tién hanh xem xét, kiém
Xem xét, tra, tham dinh ho so:
tham + Truong hop ho so hop
dinh ho Theo muc 1 | 1&: Tong hop, hoan thién
so; dé Cong | 03ngay | Totrinh |hd so, 1ap to trinh va ky,
B3 xuiat két | chuc thu lam BM 01 dv thao két qua trinh
qua gjiii 1y ho so viéc | Dy thao két | Lanh dao phong xem
quyét qua/van | xet. ‘
TTHC ban tirchdi |+ Truong hop ho so
khong hop 1€: Du thao
Thong bao tir chdi va
néu rd ly do.
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Bube | \sidung | Trach | Thoi Bieu .
cong A A o . mau/Keét Dién giai
‘n cong viec nhi¢m gian -
viéc qua
, Lanh dao 0,5 Theo muc 1 Ky nhay vao van ban
Xem xét, . N BM 01 ; ~ .
B4 trinh ky Phong ngay Dut thao két trinh 1anh dao Ban Quan
Quan ly lam q Avan ly ky duyét.
lao don 1€c uavan
81 Y% | ban tir chéi
o5 [Thes et
B5 Ky duyét | Lanh dao | ngay Dur thio k& Kiém tra, xem xét va ky
Ban lam v tq a0 et duyét két qua
n qua/van
viéc S
ban tir choi
Phat 0.5 . ) VAan Fhu’ tl}u’c hlgn S:ho
. < . Hbésoda |sd, dong dau, phat hanh
hanh van 5 ngay n \ 2 1A i 1ia
B6 ba Van thu N duge phé | va chuyén ho so, tai li€u
an lam A A X A LA
n duyét lién quan dén BO phan
viée " N
ti€p nhan va tra két qua
Tra két
qua, lru IR i N
T e R P i
B7 tl}ong ke va tra két Gidy Ketqua | Thoéng ke, theo di
va theo ud hen
doi a
IV. BIEU MAU

Cac Biéu mau sw dung tai cac bwéc cong viée.

STT | M4 hiéu Tén Biéu miu
1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bd sung va hoan thién ho so
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
V.HO SO CAN LUU
STT | M4 hiéu Tén Biéu miu
1. BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.
2. BM 02 | Mau Phiéu yéu cau bd sung va hoan thién ho so
3. BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
4, // Céc ho so khac néu co theo vin ban phap quy hién hanh
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VI. CO SO PHAP LY
- B6 luat Lao dong nam 2012, ¢6 hiéu luce tir ngay 01/5/2013.

- Nghi dinh s6 11/2016/ND-CP ngay 03/02/2016 cuia Chinh phu quy dinh chi tiét
thi hanh mot sb diéu cua Bo ludt lao dong vé lao dong nudc ngoai lam viée tar Viét
Nam, c6 hiéu luc tir ngay 01/4/2016.

-Nghi dinh s6 140/2018/ND-CP ngay 08/10/2018 ctia Chinh phu stra d6i, bo
sung cac nghi dinh 1ién quan dén diéu kién dau tu kinh doanh va thu tuc hanh chinh
thudc pham vi quan ly nha nudc cua Bo Lao dong - Thuong binh va Xa héi, ¢ hi¢u
luc tir ngay 08/10/2018.

- Thong tu s6 18/2018/TT-BLDTBXH ngay 30/10/2018 cia Bo Lao dong -
Thuong binh va X4 hoi stra d6i, bo sung mot s6 diéu cia cac thong tu lién quan dén
thu tuc hanh chinh thudc pham vi chirc nang quan ly nha nwéc cua B Lao dong -
Thuwong binh va X3a hoi, ¢6 hiéu luc tir ngay 18/12/2018.

-Thong tu s 40/2016/TT-BLDTBXH ngay 25/10/2016 ciia Bo Lao dong
Thuong binh va Xi hdi huéng dan thi hanh mot sé6 diéu cua Nghi dinh s6
11/2016/ND-CP, ¢6 hi¢u luc tir ngay 12/12/2016.

-Nghi quyét s6 11/2017/NQ-HPND ngay 07/12/2017 cia Hoi dong nhan dan
Thanh phé vé ban hanh muec thu 1€ phi cap gidy phép lao dong cho nguodi nude ngoai
lam viéc trén dia ban Thanh phd H6 Chi Minh, ¢o hiéu Iwc tir ngay 01/01/2018.

- Cong vin s6 68/UBND-VX ngay 09/01/2018 ciia Uy ban nhan dan Thanh phé
vé trién khai thye hién Nghi quyét s6 11/2017/NQ-HPND ngay 07/12/2017 cua Hoi
dong nhan dan Thanh pho.

- Thong to 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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Mau s6 7
(Ban hanh kém theo Thong twr s5~40/201 6/TT-BL.DTBXH ngay 25/10/2016 cua By Lao dong
Thwong binh va Xa hoi hwdng ddn thi hanh mot so diéu cua Nghi dinh so 11/2016/ND-CP)

TEN DOANH NGHIEP/TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM

SO e DPoc lap - Tu do - Hanh phuc
V/v cap/cap lai gidy phép lao dong ... , ngay.....thang.....ndam........

cho nguoi lao dong nude ngoai

KAnh UL .o

1.Tén doanh nghi8p/td ChUIC: ..........ocoivoeeeeeeeeeeee e
2. Loai hinh doanh nghiép/td chitc (doanh nghiép trong nudc/doanh nghiép c6 von dau tu

3. Tong s6 lao dong dang lam viéc tai doanh nghiép, to chire: .................... nguoi
Trong d6 s lao dong nudc ngoai 14:...........o.oviiiiieii nguol
D1 CHI: o
5. Dién thoat: ..o, 6. Email (MU CO):..o.ooovoeeeeeeeeeee.
7. Giay phép kinh doanh (hoat dONE) SO ..........ooivirieeeeeeeeeeeeeeeeeeeeeeeeeeee
CO qUAN CAP: «..ovveeeeeeeeeeeeeeee) C6 gia tri dén ngay: ........ocooooveoieiie.
Linh vuc kinh doanh (hoat dOng): .........coooiiiiinii

8. Nguoi nop hd so ciia doanh nghiép/td chire dé lién hé khi can thiét (s6 dién thoai, email):

Can ¢t van ban thong bao chip thuan vi tri céng viéc st dung nguoi lao dong nude ngoai
$0....(ngay/thang/ndm) cta Ban Quan 1y cac Khu ché xuit va cong nghiép Thanh phd, (#én
doanh nghiép/to chirc) dé nghi cap/cap lai gidy phép lao dong cho nguoi lao dong nudc
ngoai, cu thé nhu sau:

9.Ho vatén (chlt in hoa): .....c.coooiiiiiiiii it e

10. Ngay, thang, nam sinh:............c.ccoecvnenen 11.Gi61 tinh (Nam /Nit): ... ... .. ...

12. Quéc HICh MM NAY: ..o
13. HO chiéu/ gidy tO di 1ai qUOC t€ SO: ...v.ovivoeeoeeeeeeeeeeeeeeeeeeeeeeeeeeeeeee .
Coquan cap:... .......................Cogiatridénngay:.. . .. ... ... .. ... .
14. Trinh d6 chuyén mon (tay ngh&): ............cocooviiiiiiieeeeeeeeeeeeeeeeeeeee.
15. Lam viéc tai doanh nghiép/té ChUIC: oo

17, VI COME VIEC oottt ettt ettt et ettt ettt e e e
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18. Chirc danh CONE VIEC: .....oooviiiiiiiiii i e

19. Hinh thirc lam viéc (néu cu thé theo quy dinh tai Khoan 1 Piéu 2 Nghi dinh sO
1172016/ND-CP ngay 03/02/20106): .....cc.oooieaiieiiieee et

20. MUc luong: .....c.oocveevivniiniiccce VND
21. Thoi han lam viée tir (ngdy/thdng/ndm) dén (ngdy/thang/ndm):...........................
22. Noi dang ky nhan gidy phép 120 dong: ...........oocoooovoivoioiieieeeeieeeeeeeeee .

23. Ly do & nghi (chi dp dung déi véi truomg hop cdp lai gidy phép lao dong): ... .
I. QUA TRINH BPAO TAO
II. QUA TRINH LAM VIEC

24. Noi1 lam viéc

SN IAM VIBC TN L.
+ Ia BEM AN VIBC: 1o veeeeeeeeeeeeee e,

FVI AT COME VIC: vttt ettt ettt ettt ettt eeeee et e e enee e e
+ Chiltc danh cONE VIEC: ....ccoiiiiiiiiiiiic e

+ Thoi gian lam viéc tir (ngay/thdng/ndm) dén (ngdy/thang/ndm):.............................
S NOT LM VI TN 2.,
+ Ia BEM AN VIBC: 1o veeeeeeeeeeeeee e,

FVI AT COME VIC: vttt ettt ettt ettt ettt eeeee et e e enee e e
+ Chiltc danh cONE VIEC: ....ccoiiiiiiiiiiiic e

+ Thoi gian lam viéc tir (ngay/thdng/ndm) dén (ngdy/thang/ndm):.............................
- Noi lam viéc cubi cung hodc hi€ntai:....................cooiiiii

+ Ia BEM AN VIBC: 1o veeeeeeeeeeeeee e,

F VI CONE VICC! 1.ttt ettt ettt e e e eeee s
+ Chiltc danh cONE VIEC: ....ccoiiiiiiiiiiiic e

+ Thoi gian lam viéc tir (ngay/thdng/ndm) dén (ngdy/thang/ndm):.............................

Chung tdi xin cam doan nhitng thong tin néu trén 1a dung su that. Néu sai, chung tdi xin
hoan toan chiu trach nhi€ém trudc phap luat.

Noi nhin: DAI DIEN DOANH NGHIEP/TO CHUC
- Nhu trén; (Ky va ghi 15 ho tén, dong dau)

- Luu don vi.
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QUY TRINH 17
Cép lai gidy phép lao dong cho nguoi lao dong nwée ngoai lam viée tai Viét Nam
(Ban hanh kém theo Quyét dinh s6 2882/0P-UBND
ngay 10 thang 8 nam 2020 ciia Chii tich Uy ban nhdn dén Thanh pho)

I. THANH PHAN HO SO

STT Tén hd so S0 Ghi chi
lwgng

* Trwong hop 1: Gidy phép lao dpng con thoi han bi mdt, ho so gom:

Vin ban dé nghi cap lai gidy phép lao
dong cua ngudi s dung lao dong (Mau
s6 7 Théng tw s6 40/2016/TT-BLDTBXH | 01 Ban chinh
ngay 25/10/2016)

01

Anh mau kich thudc 4cm x 6cm, dau dé
tran, chup chinh dién, r6 mat, rd hai tai,
khéng deo kinh, phong anh mau trang

02 (anh chup khong qud 06 thang tinh dén 02 Ban chinh
thoi diém ndp ho so).
Gidy phép lao dong bi mat thi phai ¢6 xac
nhan cua co quan Cong an cap xa cua

03 Viét Nam hodc co quan c¢6 tham quyén 01 Ban chinh

cua nudc ngoai theo quy dinh cua phap
luat.

* Truwong hop 2: Gid:y phép lao dong bi hong hodc thay doi néi dung ghi trén
gidy phép lao dong, ho so gom:

Vin ban dé nghi cap lai gidy phép lao
dong cua ngudi s dung lao dong (Mau
s6 7 Théng tw s6 40/2016/TT-BLDTBXH
ngay 25/10/2016)

01 01 Ban chinh

Anh mau kich thudc 4cm x 6cm, dau dé
tran, chup chinh dién, r& mat, r hai tai,
khong deo kinh, phong anh mau trang
(anh chup khong qud 06 thang tinh dén
thoi diém nép hé so).

02 02 Ban chinh

Giay phép lao dong da duoc cap 01 Ban chinh

03
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A LA S6 -
STT Tén ho so Ghi chua
lwgng
Ban sao c¢6 chung
thwc hodc ban chup
kém theo ban chinh
d6i chiéu. Néu cua
Truong hop thay d6i ndi dung ghi trén nuée ngodi thi mién
04 gidy phép lao dong thi phai ¢6 cac gidy to 01 hop phap hoa lanh

chtimng minh.

su, nhung phai dich
ra tiéng Viét va
chirng thue theo quy
dinh cua phap luat
Viét Nam

* Truong hep 3: Gid:y phép lao dpng con thoi han it nhit 05 ngay nhwng khong
qua 45 ngay, ho so gom:

Vin ban dé nghi cap lai giay phép lao
déng cua nguoi su dung lao dong (Mau

01 | &7 Théng tw s6 40/2016/TT-BLDTBXH | 01 Ban chinh
ngay 25/10/2016)
Anh mau kich thudc 4cm x 6cm, dau dé
tran, chup chinh dién, r& mat, r hai tai,
khéng deo kinh, phong anh mau trang . ,
02 (anh chup khong qud 06 thang tinh dén 02 Ban chinh
thoi diém nép hé so).
03 | Giay phép lao dong da duoc cap. 01 Ban chinh
Gidy chung nhan strc khoe hodc gidy
kham sirc khoe do co quan, t6 chuc y té Ban sao co chimg
¢ tham quyén cua nudc ngoat hodc cua thue hodc ban chup
04 | Viét Nam cap (cd gid tri trong thoi han 01 kem theo ban chinh
12 thang, ké tir ngay ky két ludn sirc khoe d6i chiéu. Néu cua
dén ngay nop ho so). nuée ngoai thi mién
hop phap hoa lanh
L _ , _ su, nhung phai dich
MGt trong cac giay to lién quan dén nguoi ra tiéng Viét va
lao dong nudc ngoai (theo quy dinh tai chimg thue theo quy
05 Khoan 7 Diéu 10 Nghi dinh s0 01 dinh cta phap luat

11/2016/ND-CP ngay 03/02/2016).

Viét Nam.
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I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua Thoi gian xir ly Lé phi
B6 phan tiép nhan va tra két qua - Ban Quan | Trong thdi han 03| 450.000
ly cac Khu ch€ xuat va cong nghiép thanh | ngay lam viéc ké tir| dong (Bon
ph6 H6 Chi Minh (viét tat la Ban Quan ly), | ngdy nhan hé so day | trdm ndm
s0 35 Nguyén Binh Khiém, Phuwong Da | du vahop 1€ muoi nghin
Kao, Quan 1 dong)
III. TRINH TU XU LY CONG VIEC
Buge | i dung | Trich | Thoi pitu P
cong A en " . mau/Keét Dién giai
. n cong viec | nhiém gian -
viéc qua
Nguoi st
A A dunAg lao Theo muc | Thanh phan ho so theo
Nop hosor| dong
. 1 muc 1
nuwroc
ngoai
+ ,HS SO dﬁy du: Lap Giay
tiép nhan ho so va hen tra
két qua trao cho nguoi nop
G1o ho so theo BM 01, thuc
Bl haph Theo muc hién t‘16p B2. ‘
9 Bo phan | chinh |, + HO so chua ddy du,
Kiém tra | tiep nhan BM 01 khong dung quy dinh: tur
ho so0 | va tra két BM 02 cho6i giai quyet tiep nhan
qua hé so theo mau BM 03
BMO3 | hoge Huéng dan nguoi
nop hé so bd sung, hoan
thién ho so theo BM 02.
- Chuyén ho so cho phong
chuyén mén
A Lanh dao 0,5 Theo muc
Phan \ \ 1 A A A , A
B2 cone thu Phong ngay Phan cong cong chirc tham
SN Quanly | 1am BMO1 | dinh, thu Iy h so.
ly ho so n A
lao dong viéc
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Buoc | Noidung | Trach | Thei Bicu L
cong Ao o n . mau/Ket Dién giai
o n cong viec | nhiém gian N
viéc qua
Cong chuc thu ly hd Ry
Xem xét, tién h?lnh xem ‘Xét, kiém
thim Theo muc | tra, tham dinh ho so:
dinh ho 1 + Truong hop hd so hop
so; dé Cong | O0lngay| Totrinh |1& Tong hop, hoan thién
B3 xuat ket chl’rq thu lam BM 01 ho so, lép to trinh va ky,
qua giai | ly ho so viéc Du thao | du thao két qua trinh Lanh
quyet Kkét Quél/vén dao phong xem xét.
TTHC ban tir chéi | + Truong hop hd so khong
hop 1€: Dy thao Thong bao
ttr ché1 va néu 16 1y do.
Theo muc
5 1
Xem xét, Lla)rlll}éfao nO ’2 BM 01 Ky nhay vao van ban trinh
B4 trinh ky ong gay lanh dao Ban Quan ly ky
Quan ly lam Dy thao | g,va
R A P s yet.
lao dong | viéc | Kkét qua/van
ban tir choi
Theo muc
0,5 |1
Ky duyé€t | Lanh dao | ngay BMO01 |Kiém tra, xem xét va ky
B5 : N
Ban lam Du thao | duyét ket qua
viee | két qua/van
ban tir choi
Phat 0.5 . ) V:Em thu’A thuc I{lén f:ho s6‘,
hanh vin o4 Hosoda |dong dau, phat hanh va
B6 ban | Van thu lgnf duge phé | chuyén hd so, tai ligu lién
n duyét quan dén B phan tiép
viéc T M
nhan va tra két qua
Tra két
qua, luu o
ho so, tBAQ pl}llaAn Theo - Nguoir so¢ dung lao
B7 |théngke |"PTE Giay Két qua | dong.
X va tra két X A x:
va theo qua hen - Thong ké, theo doi

doi
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IV. BIEU MAU

Cac Bi€éu mau stir dung tai cac budce cong viée:

STT | M4 hiéu Tén Biéu miu

1 |BMO1 | Mau Giay tiép nhan ho so va hen tra két qua.

2 |BMO02 | Mau Phiéu yéu cau bo sung va hoan thién ho so

3 |BMO03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

V.HO SO CAN LUU

STT | Ma hiéu Tén Biéu miu
1. BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.
2. BM 02 | Mau Phiéu yéu cau bd sung va hoan thién ho so
3. BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
4, // Céc ho so khac néu co theo vin ban phap quy hién hanh

VI. CO SO PHAP LY

- B6 luat Lao dong nam 2012, ¢6 hiéu luce tir ngay 01/5/2013.

- Nghi dinh s6 11/2016/ND-CP ngay 03/02/2016 cuia Chinh phu quy dinh chi tiét
thi hanh mot sb diéu cua Bo ludt lao dong vé lao dong nudc ngoai lam viée tar Viét
Nam, c6 hiéu luc tir ngay 01/4/2016.

-Nghi dinh s6 140/2018/ND-CP ngay 08/10/2018 ctia Chinh phu stra d6i, bo
sung cac nghi dinh 1ién quan dén diéu kién dau tu kinh doanh va thu tuc hanh chinh
thudc pham vi quan ly nha nuéc cua Bo Lao dong - Thwong binh va Xa hoi, c¢é hiéu
luc tir ngay 08/10/2018.

- Thong tu s6 18/2018/TT-BLDTBXH ngay 30/10/2018 cia Bo Lao dong -
Thuong binh va X4 hoi stra d6i, bo sung mot s6 diéu cia cac thong tu lién quan dén
thu tuc hanh chinh thudc pham vi chirc nang quan ly nha nwéc cua B Lao dong -
Thuwong binh va X3a hoi, ¢6 hiéu luc tir ngay 18/12/2018.

-Thong tu s 40/2016/TT-BLDTBXH ngay 25/10/2016 ciia Bo Lao dong
Thuong binh va Xi hdi huéng dan thi hanh mot sé6 diéu cua Nghi dinh s6
11/2016/ND-CP, c6 hiéu luc tir ngay 12/12/2016.

-Nghi quyét s6 11/2017/NQ-HPND ngay 07/12/2017 cia Hoi dong nhan dan
Thanh phé vé ban hanh muec thu 1€ phi cap gidy phép lao dong cho nguodi nude ngoai
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lam viéc trén dia ban Thanh phd H6 Chi Minh, ¢6 hiéu Iwc tir ngay 01/01/2018.

- Cong vin s6 68/UBND-VX ngay 09/01/2018 ciia Uy ban nhan dan Thanh phé
vé trién khai thye hién Nghi quyét s6 11/2017/NQ-HPND ngay 07/12/2017 cua Hoi
dong nhan dan Thanh pho.

- Thong to 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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Miu s6 7
(Ban hanh kém theo Thong tw s5~40/201 6/TT-BLDTBXH ngay 25/10/2016 cua By Lao djong
Thwong binh va Xa hoi hudng dan thi hanh mgt so diéu cua Nghi dinh so 11/2016/ND-CP)
TEN DOANH NGHIEP/TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
SO e Poc lap - Tu do - Hanh phiic

V/v cap/cap lai gidy phép lao dong ... , hgay.....thang.....ndm........
cho nguoi lao dong nude ngoai

KAnh UL .o

1.Tén doanh nghidp/td ChUIC: .........cvvovviveeeeieeeeeee e

2. Loai hinh doanh nghiép/té chirc (doanh nghiép trong nudc/doanh nghiép c6 von dau tu

3. Tong s lao dong dang lam viéc tai doanh nghiép, to chirc: .................... nguoi
Trong d6 s lao dong nudc ngoai 1a:.............oooviiirii i nguoi

B DIA CRI: oo

7. Giay phép kinh doanh (hoat dONE) SO ..........o.ooivieieeeeeeeeeeeeeeeeeeeeeeeee
CO qUAN CAP: ..o C6 gia tri dén ngAy: .....oooovovvioeiieeeee
Linh vuc kinh doanh (hoat dOng): ..........oocoiiiiiiiiiiii e

8. Nguoi ndp hd so ciia doanh nghiép/to chie dé lién hé khi can thiét (sd dién thoai, email):

Can cir vin ban théng bao chap thuan vi tri cong viéc st dung nguoi lao dong nude ngoai
$O....(ngay/thang/ndm) cia Ban Quan 1y cac Khu ché xuit va cong nghiép Thanh phd, (1én
doanh nghiép/to chirc) dé nghi cap/cap lai gidy phép lao dong cho nguoi lao dong nudc
ngoai, cu thé nhu sau:

9. Ho vatén (chlt in hoa): ......oooioiiiiiii it e
10. Ngay, thang, ndm sinh:................coccoeeee. 11.Gié1 tinh (Nam /N): ... .. ... ...
12. Quéc HCh MIEN NAY: .o

13. HO chiéu/ gidy t& di 1ai qUOC t€ SO: ....ov.oveivveeeeeeeeeeeeeeeeeeeeeeeeeee
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Coquancap:... .....................Cogiatridénngdy:.. ... ... ... ... ... .
14. Trinh dd chuyén mon (tay NZh&): ..........ocooooiiviiiiieeeeeeeeeeeeeeeeeeeeeeeeee .

15. Lam viéc tai doanh nghiép/té ChUIC: oo

17, VI AT COME VIEC: .ottt ettt ettt et ettt e et e ettt et e e eeae et e e neee e e
18. Chirc danh cONE VIEC: .....oouviiiiiiiiiii e

19. Hinh thirc lam viéc (néu cu thé theo quy dinh tai Khoadn 1 Piéu 2 Nghi dinh sO
1172016/ND-CP ngcry 03/02/20106): ....cccueeeiiiiiiie et

20. MUuc Iuong: .....ccooovveneeieeiiieicn VND
21. Thoi han 1am viée tir (ngdy/thdng/ndm) dén (ngcy/thang/ndm):...........................
22. Noi dang ky nhan gidy phép 120 dong: ...........co.oocooivoivioiiieieeeeeeeeeeeeee .

23. Ly do dé nghi (chi dp dung doi véi trwong hop cdp lai gidy phép lao dong): .....
I. QUA TRINH PAO TAO
II. QUA TRINH LAM VIEC

24. No1 lam viéc

+P1a dIEM IAm VIEC: ..o
FVI AT COME VICC: .ottt ettt ettt ettt e eeeete e e e ee

+ Chiltc danh cONE VIEC: ....coeiiiiiiiiiiiiii e

+P1a dIEM IAm VIEC: ..o
FVI AT COME VICC: .ottt ettt ettt ettt e eeeete e e e ee

+ Chiltc danh cONE VIEC: ....coeiiiiiiiiiiiiii e
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+ Dia M LA VIEC: .o,

F VI COME VICC: ittt ettt ettt ee e e e et eeeee e eeees
+ Chitc danh cONE VIEC: .....oovviriiiiiiiiiii e

+ Thoi gian 1am viéc tir (ngay/thdng/ndm) dén (ngdy/thang/ndm):.............................

Chiing toi xin cam doan nhiing thong tin néu trén 1a ding su that. Néu sai, chung tdi xin

hoan toan chiu trach nhi€ém trudc phap luat.

Noi nhn: DAI DIEN DOANH NGHIEP/TO CHU'C
- Nhu trén; ’ ’ T
- Luu don vi. (Ky va ghi 16 ho tén, déng dau)



