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PHAN VAN BAN KHAC

UY BANNHAN DAN THANH PHO

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic 1ap - Tu do - Hanh phic
S6: 2700/QD-UBND Thanh phé Ho Chi Minh, ngay 29 thang 6 ndm 2018
QUYET PINH

Vé viéc cong bd thi tuc hanh chinh méi ban hanh, dwgc siva dbi, bo sung,
thay thé va bi bai bé thudc pham vi chirc niing quan Iy ciia S¢ Tw phap

CHU TICH UY BAN NHAN DAN THANH PHO HO CHI MINH

Can cit Luat To chuc chinh quyén dia phuwong ngay 19 thang 6 nam 2015;

Can cir Nghi dinh s6 63/2010/ND-CP ngay 08 thang 6 ndm 2010 cia Chinh phu
vé kiém soat thi tuc hanh chinh;

Cian ctr Nghi dinh s6 92/2017/ND-CP sira doi, bo sung mot s6 diéu cia cac nghi
dinh lién quan dén kiém soat thu tuc hanh chinh;

Can ctr Thong tu s6 02/2017/TT-VPCP ngay 31 thang 10 nim 2017 cua B
truong, Chu nhiém Van phong Chinh phu hwéng dan nghiép vu vé kiém soat thu tuc
hanh chinh;

Xét dé nghi cia Giam doc S¢ Tu phap tai To trinh s6 5153/TTr-STP ngay 04 thang
6 nam 2018,

QUYET PINH:
Piéu 1. Cong bd kém theo Quyét dinh nay thu tuc hanh chinh thudc pham vi

chtrc nang quan ly ciua S Tu phap, bao gom: 22 thi tuc mdi ban hanh, 134 thu tuc
duoc stra d6i, bo sung, 32 thu tuc thay thé va 03 thi tuc bi bii bo.
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Danh muc va ndi dung chi tiét cia thu tuc hanh chinh dang tai trén Cong thong
tin dién to cua Vian phong Uy ban nhan dan thanh phd tai dia chi
http://vpub.hochiminhcity.gov.vn/portal/Home/danh-muc-tthc/default.aspx.

Diéu 2. Quyét dinh nay co hiéu luc thi hanh ké tir ngdy 29 thang 6 nam 2018.

Bai bo cac n61 dung lién quan dén céac thu tuc tai Muc I, Muc 11, Khoan 1- 5
Muc I, Muc V, Khoan 1 - 4, Khoan 6 - 16 Muc VI, Khoan 4 Muc VIII, Muc IX,
Khoan 1, 2, 5, 7, 11 va Khoan 13 - 15 Muc X, Muc XII va Muc XIII Phan A; Muc
111, Khoan 2, 3 Muc IV Phan B; Muc I, Khoan 2 - 8 Muc II, Muc I1I, Muc IV Phan C;
Muc I, Khoan 2 - 12 Muc II, Muc IV Phan D caa Phu lyc ban hanh kém theo Quyét
dinh s6 2103/QD-UBND ngay 28 thang 4 nam 2016 cua Chi tich Uy ban nhan dan
Thanh phé vé viéc cong bd thu tuc hanh chinh thudc pham vi chitc ning quan 1y cua
S& Tu phap duoc chuan hoa tai Thanh phd HO6 Chi Minh.

Piéu 3. Chanh Van phong Uy ban nhan dan thanh phé, Giam d6c S¢ Tu phap,
Uy ban nhan dan cap huyén, Uy ban nhéan dan cap xi va cac to chirc, ca nhan c6 lién
quan chiu trach nhiém thi hanh Quyét dinh nay./.

CHU TICH

Nguyén Thanh Phong


http://vpub.hochiminhcity.gov.vn/portal/Home/danh-muc-tthc/default.aspx

CONG BAO/SH 51+52/Ngay 01-8-2018

THU TUC HANH CHIiNH
THUQC PHAM VI CHUC NANG QUAN LY CUA SO TU PHAP
(Ban hanh kém theo Quyét dinh s6 2700/0P-UBND
ngay 29 thang 6 nam 2018 ciia Chii tich Uy ban nhdn dédn thanh phé)

Phan I. DANH MUC THU TUC HANH CHINH
A. Danh muc thu tuc hanh chinh dwgc ti€ép nhin tai S6' Tw phap
Al. Danh muc thu tuc hanh chinh méi ban hanh

STT

Tén thu tuc hanh chinh

I. Linh vuc H9 tich

1

Thu tuc Cép ban sao trich luc ho tich

II. Linh viee Pau gia tai san

1 | Thu tuc D& nghi cap thé dau gia vién
2 | Thu tuc D& nghi cap lai thé dau gia vién
Thu tuc Dang ky hoat dong cta doanh nghiép dau gia tai san
A Thu tuc Thay d6i ndi dung dang ky hoat dong cua doanh nghiép dau gia tai
san
5 | Thu tuc Cép lai gidy dang ky hoat dong cua doanh nghiép dau gia tai san
6 | Thi tuc Pang ky hoat dong cta chi nhanh doanh nghiép dau gia tai san
Thu tuc Pang ky hoat dong dbi véi doanh nghiég dau gi4 tai san thanh 1ap trude
7 |ngay Luat Dau gia tai san c6 hiéu luc (Chuyén doi toan bd hoat dong ctua doanh
nghiép)
Thu tuc Pang ky hoat dong déi véi doanh nghiép dau gia tai san thanh lap trude
8 |ngay Luat Dau gia tai san c6 hi€u luc (ti€p tuc hoat dong dau gia tai san va kinh

doanh cac nganh nghé khac)

I11. Linh vue Hoa giai thwong mai

1 Thu tuc Bang ky hoa giai vién thwong mai vu viéc

2 | Thu tuc Pang ky hoat dong Trung tam hoa giai thwong mai

3 Thu tuc Thay doi no1 dung Giay dang ky hqat déng cﬁa‘ Trung tdm trong tai
trong trerong hop bo sung hoat dong hoa giai thwong mai

4 | Thu tuc Thanh 1ap Chi nhanh Trung tdm hoa giai thuong mai

5 Thu tuc Thay d6i tén goi Trung tdm hoa giai thuong mai

5 Thu tuc Pang ky hoat dong khi thay d6i dia chi tru sé Trung tdm hoa giai

thuong mai
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7 Thu tuc Cap lai Gidy dang ky hoat dong Trung tAm hoa giai thuong mai/
Chi nhanh Trung tam hoa giai thuong mai

3 Thu tuc Pang ky hoat dong chi nhanh t6 chirc hoa giai thwong mai nuéc
ngoai tai Viét Nam

9 Thu tuc Thay d6i tén goi, Truéng chi nhanh ciia chi nhanh t6 chirc hoa giai
throng mai nurdc ngoai tai Viét Nam

10 Thu tuc Bang ky hoat dong khi thay doi dia chi tru s& chi nhanh to chirc hoa
gial throng mai nudce ngoai tai Viét Nam

1 Thu tuc Cap lai Gidy dang ky hoat dong cua chi nhanh t6 chtc hoa giai
trong tai nudce ngoai tai Viét Nam

A2. Danh muc thi tuc hanh chinh sira d6i, b6 sung

STT ST";‘;’I é" Tén thii tuc hanh chinh Tég&zggfgé?,“gédjzﬂg“@i
I. Linh vuc Ly lich tw phap

1 | T-HCM- Thu tuc Cap Phicu ly lich tw | Théng tu 244/2016/TT-BTC

270375-TT | phdps6 1,562 cho canhén |ngay 11/11/2016 cua BO Tai

2 [T-HCM- | Thi tue Cép Phiu 1y lich t | €hinh quy dinh mirc thu, che

dé thu, ndp, quan ly va s
dung phi cung cap thong tin
1y lich tu phap (c6 hiéu luc ké
tr ngay 01/01/2017)

256304-TT | phap sO 1 theo yéu cau cia
co quan nha nudc, tO chic
chinh tr1, to chite chinh tri -
x4 hot

3 | T-HCM- Th tuc Cap Phiéu 1y lich tu
270412-TT | phdp s 2 theo yeu cau cua
co quan tién hanh t6 tung

II. Linh veec HJ tich

1 | T-HCM- Thu tuc Giai quyét viéc |- Nghi dinh s6 114/2016/ND-
270413-TT |nguoi nudc ngoai thuong | CP ngay 08/7/2016 cua
tra tar Viét Nam nhan tré | Chinh phu quy dinh 1€ phi
em Viét Nam lam con nuéi | dang ky nudi con nudi, 1€ phi

2 | T-HCM- Thit tuc Pang ky lai viéc | 63P 814y phép hoat dong cua

n- . & .z|td chu n nudi nudc ngoai
270414-TT nudt con nudl c¢d yeu tod EO,C E.CACOI 1B g‘

. .. c6 hiéu luc ké to nga
nudc ngoai ' ; gay

01/01/2017);

- Théng tu s6 267/2016/TT-
BTC ngay 14/11/2016 cua B6
Tai chinh huéng dan 1ap du
toan, quan ly, st dung va
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quyét toan kinh phi ngéan sach
nha nudc bao dam cho cong
tac nuodi con nudi va cap, gia
han, stra d6i gidy phép hoat
dong cua té chirc con nudi
nuwdc ngoai tai Viét Nam (cod
hiéu lwc ké tr ngay
01/01/2017).

II1. Linh vue Quéc tich

1 |T-HCM- Thu tuc Nhap qudc tich Viét | Thong tu s6 281/2016/TT-
270492-TT | Nam BTC ngay 14/11/2016 cua B6
2 [ T-HCM- [ Th twe Thoi quée tich Vigt | |2 Chinh duy dinh mic th.
270493-TT | Nam ¢ trong nude che do thu, nop, quan 1y va su
- dung phi khai thac, st dung
3 | T-HCM- Thu tuc Tré lai quoc tich | thong tin trong co so dit liu
270494-TT Viét Nam & trong nude ho tich, phi xdc nhan co quéc
4 | T-HCM- Thu tuc Cép Gidy xéc nhan | tich Viét Nam, phi xdc nhan
270495-TT | c¢6 qudc tich Viét Nam ¢ |12 nguoi goc Viét Nam, I¢ phi
trong nude quoc tich (c6 hi¢u luc ké tir
R — ngay 01/01/2017).
5 | T-HCM- Thu tye Cap Giay xac nhan
270496-TT |languodi goc Viét Nam
IV. Linh vgc Cong ching

1 | T-HCM- Thu tuc Pang ky tham du [ Théng tu s6 257/2016/TT-
270679-TT | kiém tra két qua tap sw hanh | BTC ngay 11/11/2016 cua Bo
nghé cong chung Tai chinh quy dinh muc thu,
2 | T-HCM- Thu tuc Cap lai thé cong ché do tl}u, nop, quan ly, su
270693-TT | chlrng vién dung phi cong chimng; phi
. ching thuc; phi tham dinh
3 | T-HCM- Thu tl.lC‘Bﬁ nhiém lai cong | tigu chudn, diéu kién hanh
270747-TT | ching vién nghé cong chung; phi tham

dinh diéu kién hoat déng van
phong cong ching; 1& phi cap
thé cong chung vién (c6 hi€u
lue ké tir ngay 01/01/2017)

V. Linh vuc Trong tai thwong mai

1 | T-HCM- Thu tuc Pang ky hoat déng
270666-TT | Trung tam trong tai

2 | T-HCM- Thu tuc Pang ky hoat déng
270668-TT | Chi nhanh cua Trung tam

trong tai

Thong tu s6 222/2016/TT-
BTC ngay 10/11/2016 cua Bo
Tai chinh quy dinh muc thu,
ché d6 thu, ndp, quan ly va sir
dung phi tham dinh tiéu
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3 | T-HCM- Thu tuc Dang ky hoat dong | chuén, cjiéu ki¢n hanh ngf{é
270670-TT | Chi nhénh cia T6 chue|trong linh vye trong  tai
trong tai nude ngoai tai Viét | thuong mai (co hi€u luc ké tir
Nam ngay 01/01/2017)
4 | T-HCM- Thu tuc Cép lai Gidy ding
270672-TT | ky hoat dong ciia Trung tam
trong tai, Chi nhanh Trung
tém trong tai, Chi nhanh cua
To6 chuc trong tai nudc
ngoai tar Viét Nam
VI. Linh vuec Luat sw
1 | T-HCM- Thu tuc Dang ky hoat dong | Théng tu s6 215/2016/TT-
270591-TT cua td6 chirc hanh nghé luat | BTC ngay 10/11/2016 cua B0
su Tai chinh quy dinh muc thu,
2 | T-HCM- Thu tuc Thay doi nguol dai Zhe do E}u’ nop, unaIihly va tsp’
270632-TT | dién theo phap luat cua Van | S408 Phl cung cap thong tn
phong luat su, Cong ty luat doanh ngh}ep, le, ph}A dang kX
trach nhiém hiru han mot doanh nghi¢p (c6 hi¢u lyc ke
thanh vien ' | tir ngay 01/01/2017)
3 | T-HCM- Thu tuc Thay d6i ngudi dai
270631-TT | dién theo phap luat cua cong
ty luat trach nhiém hiru han
hai thanh vién tré 1€n, cong
ty luat hop danh
4 | T-HCM- Thu tuc Pang ky hoat dong
270599-TT | cua chi nhanh t6 chirc hanh
nghé luat su
5 | T-HCM- Thu tuc Pang ky hanh nghé
270600-TT | luat su vor tu cach ca nhan
6 | T-HCM- Thu tuc Hop nhat cong ty | Thong tu s6 220/2016/TT-
270635-TT | luat BTC ngay 10/11/2016 cia Bo
7 | T-HCM- Tha tuc Sap nhap cong ty Tai C}}mh quy dmhﬁ mue ‘thu:
270636-TT | luat ché do thu, nop, quan ly va sir
' —— dung phi, 1€ phi trong linh vure
8 | T-HCM- Thu tuc Chll}’él’l do1 cﬁng ty hoat dﬁng hanh nghé luét S
270634-TT luat trach nhiém hiru han va (co hiéu lwe k& tir ngay
cong ty ludt hop danh 01/01/2017)
9 | T-HCM- Thu tuc Chuyén doi van
270633-TT | phong luat su thanh cong ty

luat




chi nhanh, cong ty luat nudc
ngoai
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10 | T-HCM- Thu tuc Pang ky hoat déng
270643-TT cua géng ty luat Viét Nam
chuyén doi tr cong ty luat
nudc ngoai
11 | T-HCM- Thu tuc Pang ky hoat dchi
270637-TT |nhanh, cong ty luat nudc
ngoai tar Viét Nam
12 | T-HCM- Thu tuc Pang ky hoat déng
270638-TT | chi nhanh cua cong ty luat
nudc ngoai tai Viét Nam
13 | T-HCM- Thu tuc Thay doi noi dung
270639-TT | Giay dang ky hoat dong cua

VII. Linh vuc Quan

tai vién va hanh nghé quén 1y, thanh Iy tai sin

1 | T-HCM- Thu tuc Pang ky hanh nghé
270700-TT | quan ly, thanh ly tai san véi
tu cach ca nhan
2 | T-HCM- Thu tuc Thay doi thanh vién
270701-TT | hop danh cua cong ty hop
danh hodc thay doi chu
doanh nghiép tu nhan cua
doanh nghiép quan ly, thanh
ly tai san
3 | T-HCM- Thu tuc Pang ky hanh nghé
270702-TT | quan ly, thanh 1y tai san do6i
vo1 doanh nghiép quan ly,
thanh ly tai san
4 | T-HCM- Thu tuc Thay doi thong tin
270703-TT | dang ky hanh nghé quan ly,
thanh ly tai san cua Quan tai
vién
5 | T-HCM- Thu tuc Thay doi thong tin
270704-TT |dang ky hanh nghé cua

doanh nghiép quan ly, thanh
ly tai san

Thong tu s6 224/2016/TT-
BTC ngay 10/11/2016 cua Bo
Tai chinhquy dinh muc thu,
ché d6 thu, ndp, quan ly va sir
dung phi tham dinh tiéu
chuan, diéu kién hanh nghé,
hoat dong quan ly, thanh ly tai
san; 18 phi cap chtng chi hanh
nghé quan tai vién (co hiéu
lue ké tir ngay 01/01/2017)
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A3. Danh muc thii tuc hanh chinh dugc thay thé/thay thé
Tén thu tuc A ., A
S6 hd so' | hanh chinh T?n thu t ue T.en VEQPPL mw | co quan
STT hanh chinh dinh ngi dung thay "
TTHC dwgc thay £ : T LA thwc hién
thé thay the the
I. Linh vuc Phé bién, gido duc phap luit
1 | T-HCM-| Thu tuc | Thu tuc Céng | Thong tu s6 [So Tu phap
270589- | Cong nhan | nhan bao cdo | 10/2016/TT-BTP
TT bao cdo vién | vién phap luat | ngay 22/7/2016 cua
phap lpét Thanh phé Bo Tu phap quy
Thanh pho dinh vé bao cao vién
2 [ T-HOM-[ Thu e | Thi we Mign | PR - ludt —tuyen
270590- | Mién nhiém | nhiém  bao lr‘{yen, K??n | P 1?2
TT bao cdo vién | cdo vién phap gat (‘CO | 01/691;2 Ouic6 ©
phap  luat | luat  Thanh | ¥08AY )
Thanh ph6 pho
II. Linh veee Cong chirng
1 | T-HCM-| Thu tuc | Thu tuc Pang | Quyét  dinh  s6 [S¢ Tu phap
270674- | Dang ky tap | ky tap sy | 2007/QD-BTP ngay
TT su hanh | hanh nghé | 26/9/2016 c@a Bo
nghé cong | cong ching Tuw phép vé viéc
) chimg Thit tuc Déng cong bo thu tuc hanh
ky fép sur chinh trong th,vuc
hanh nghé luat su, tu van phap
cong  chimg luat, cong ching,
trwomg  hop giam dinh tu phap,
ngwoi tap sur ban dau gia tai san,
thay déi ndi trong tai thwrong mai,
4 & quan tai vién va
C?EIEH’ sarlll%lnlol hanh nghé quan ly,
nghé cong thanh ly tai san
chimg tai tinh thuéc pham vi quan
thanh phé ly nha nudc cua Bo
true thude Tu phap (c6 hiéu luc
' Tl ké tur ngay
T
nans O 1 26/912016)
3 Tha tuc Pang

ky tép su lai
hanh nghé
cong  chung
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sau khi cham
dat tap su
hanh nghé
cong ching
4 Thu tuc Tu
chdi  hudng
dan tap su
5 | T-HCM-| Thu tuc | Thu tuc Thay | Quyét dinh s [S¢ Tu phap
270675- | Thay d6i noi | d6i noi tap su | 2007/QD-BTP ngay
TT tap sw hanh | hanh  nghé | 26/9/2016 cia BH
nghé cong | cong chimg tir | Tw phap vé viée
chimg to chtrc hanh | cong b thil tuc hanh
nghé cong | chinh trong linh vuc
chimg nay | lut su, tv van phap
sang to chirc | ludt, cong ching,
hanh nghé | giam dinh tu phap,
cong chung | ban dau gia tai san,
khac  trong | trong tai thuong mai,
cung mot | quan tai vién va
tinh,  thanh | hanh nghé quan ly,
phd truc | thanh 1y tar san
thuoc Trung | thuéc pham vi quan
wong ly nha nudc cua
6 Thu tuc Thay EIiTuk%héptéCé rfgaé;
do1 noi tap su |
tr 0 chie 26/9/2016)
hanh nghé
cong  chung
tai tinh, thanh
pho truc
thuoc Trung
uwong nay
sang to chirc
hanh nghé
cong  chung
tai tinh, thanh
pho truc
thuoc Trung
wong khac
7 | T-HCM-| Thu tuc | Thu tuc Pang | - Quyét dinh s6 [So Tu phap
270689- | Dang ky | ky hoat dong | 2007/QD-BTP ngay
TT hoat dong | cua Van | 26/9/2016 cua BO
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Van phong
cong ching

phong  cong

chimg

Thua tuc Pang
ky hoat dong
cua Van
phong  cong
ching  hop
nhat

Tu phap vé viéc
cong b6 thu tuc hanh
chinh trong linh vurc
luat su, tw van phap
luat, cong ching,
giam dinh to phap,
ban dau gia tai san,
trong tai thwrong mai,
quan tai vién va
hanh nghé quan ly,
thanh 1y tai san
thuéc pham vi quan
ly nha nudc cua
BoTu phap (co6 hiéu
luc ké tir ngay
26/9/2016);

- Théng tu so
257/2016/TT-BTC
ngay 11/11/2016
quy dinh muwc thu,
ché d6 thu, nop,
quan ly, su dung phi
cong chung; phi
chirng  thuc; phi
thAm  dinh  tiéu
chuan, diéu kién
hanh nghé cong
chimg; phi tham
dinh diéu kién hoat
dong van phong
cong chung; 1¢ phi
cap thé cong chimg
vién (co hiéu luc ké
tr ngay 01/01/2017).

10

T-HCM-
270691-
TT

Thu tuc
Thay do6i ndi
dung dang
ky hoat dong
Van phong
cong ching

Tha tuc Thay
doi ndi dung
dang ky hoat
déng cua Van
Phong cong
chimg

Thu tuc Thay
dét nodi dung
dang ky hoat

- Quyét dinh s
2007/Qb-BTP ngay
26/9/2016 cua BO
Tu phap vé viéc
cong b6 thu tuc hanh
chinh trong linh vurc
luat su, tw van phap
luat, cong ching,
giam dinh tu phap,

S¢ Tu phap
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dong cua Van | ban dau gia tai san,
phong  cbng | trong tai thwong mai,
chong nhan | quan tai vién va
sap nhap hanh nghé quan ly,
11 Thit tuc Thay thanh ly tai san

ddi noi dung
dang ky hoat
déng cua Van
phong  cong
chimmg  duoc
chuyén

nhwong

thuéc pham vi quan
ly nha nudc cua
BoTu phap (co6 hiéu
luc ké tir ngay
26/9/2016);

- Théng tu
257/2016/TT-BTC
ngay 11/11/2016
quy dinh muwc thu,
ché d6 thu, nop,
quan ly, su dung phi
cong chung; phi
chirng  thuc; phi
thAm  dinh  tiéu
chuan, diéu kién
hanh nghé cong
chimg; phi tham
dinh diéu kién hoat
dong van phong
cong chung; 1¢ phi
cap thé cong chimg
vién (co hiéu luc ké
tr ngay 01/01/2017).

SO

III. Linh vuee T

rong tai thwong mai

1 | T-HCM-
270673-
TT

2

Thu tuc
Thay  doi
noi dung
Giay ding
ky hoat
dong cua
Trung tam
trong tai,
Chi  nhanh
cua Trung
tam  trong
tai, Chi
nhanh cua

Tha tuc Thay
doi noi dung
Giay dang ky
hoat dong cua
Trung tam
Trong tai

Thu tuc Thay
doi noi dung
Giay dang ky
hoat dong cua
Chi nhanh
Trung tam
trong tai

- Quyét dinh  sd
2007/Qb-BTP ngay
26/9/2016 cua B
Tu phap vé viée
cong b6 thu tuc hanh
chinh trong linh vuc
luat su, tv van phap
luat, cong chung,
giam dinh tu phap,
ban dau gia tai san,
trong tai thuong
mai, quan tai vién va
hanh nghé quan ly

S¢ Tu phap
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3 T6 chic | Thu tyc Thay| thanh ly tai san
trong tai | d6i noi dung| thudc pham vi quan
nude ngoal |Gidy dang ky| 1y cia Bo Tuw phap
tai Viét |hoat dong cual| (cO hidu luc k& tur
Nam Chi nhanh cua| ngay 26/9/2016);
T6 chirc trong|- Thong tu  sO
tai nudc ngoai [222/2016/TT-BTC
tai Viet Nam  |ngay 10/11/2016 cua
B6 Tai chinh quy
dinh mirc thu, ché do
thu, nop, quan ly va
st dung phi tham
dinh tiéu chuan, diéu
kién hanh nghé trong
linh vwc trong tai
thuong mai (c6 hiéu
luc ké tr ngay
01/01/2017).
IV. Linh vuc Giam dinh tw phap
1 | T-HCM-| Thu tuc Céap | Thu tuc Cap | Quyét  dinh  s6 [So Tu phap
270661- | lai Gidy | lai Giay dang | 2007/QD-BTP
TT dang ky hoat | ky hoat dong | ngay26/09/2016 cua
dong cua | cua Van | BO Tu phap vé viée
Vian phong | phong Giam | cong bd thu tuc hanh
Giam dinh | dinh tu phap | chinh trong linh vuc
tu phap trong truong | ludt su, tu van phap
hop Giay | luat, cong ching,
dang ky hoat | giAm dinh tu phap,
dong bi hu | ban dau gia tai san,
hong hodc bi | trong tai thuwong mai,
mat quan tai vién va hanh
nghé quan ly thanh
ly tai san thuéc pham
vi quan ly cua B6 Tu
phap (c6 hiéu luc ké
tir ngay 26/9/2016)
V. Linh vic Luat sw
1 | T-HCM-| Thu tuc Céap | Thu tuc Cap | - Quyét dinh sb [So Tu phap
270644- | lai Gidy | lai Giay dang | 2007/QD-BTP ngay
TT Dang ky | ky hoat dong | 26/9/2016 ciua BO
hoat dong | cua chi | Tu phap v& viéc
cua chi | nhanh, cong | cong bd thii tuc hanh
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nhanh, cong
ty luat nude
ngoai (do b1
mat, bi rach,
bi chay hoac
vi ly do khac
khong ¢d y)

ty luat nudc
ngoai

chinh trong linh vuc
luat su, tv van phap
luat, cong ching,
giam dinh tu phap,
ban dau gia tai san,
trong tai thuong
mai, quan tai vién va
hanh nghé quan ly
thanh 1y tai san
thuéc pham vi quan
ly cuia B6 Tu phap
(c6 hiéu luc ké tur
ngay 26/9/2016);

- Thong tu 220/TT-
BTC ngay 10/
11/2016 cua B Tai
chinh quy dinh mirc
thu, ché do thu, ndp,
quan ly va st dung
phi, 1€ phi trong linh
vure hoat dong hanh
nghé luat su(co hiéu
luc ké tr ngay
01/01/2017).

T-HCM-
270602-
TT

Thu tuc
Dang ky
thanh lap
Van phong
giao dich

Tha tuc Thay
do6i noi dung
dang ky hoat
dong cua td
chuc hanh
nghé luat su,
chi nhanh t6
chuc hanh
nghé luat su,
luat su hanh
nghé voi tu
cach canhan

- Quyét dinh  sd
2007/Qb-BTP ngay
26/9/2016 cua BO
Tu phap vé viéc
cong b6 thu tuc hanh
chinh trong linh vurc
luat su, tw van phap
luat, cong chuing,
giam dinh tu phap,
ban dau gia tai san,
trong tai thwrong mai,
quan tai vién va
hanh nghé quan ly
thanh ly tai san
thuéc pham vi quan
ly cia B6 Tu phap
(c6 hiéu luc ké tur
ngay 26/9/2016);

- Théng tu so

S Tu
phap
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215/2016/TT-BTC
ngay 10/11/2016 cia
Bo6 Tai chinh quy
dinh mirc thu, ché do
thu, nop, quan ly va
st dung phi cung
cap thong tin doanh
nghi¢p, 1€ phi dang
ky doanh nghiép (co
hiéu luc ké tir ngay
01/01/2017).

A4. Danh muc thu tuc hanh chinh bi bai bo

STT

S6 ho so
TTHC

Tén thu tuc hanh chinh

Tén van ban QPPL quy dinh
viéc bai b6 TTHC

I. Linh vec Cong chirng

1

T-HCM-
270686-TT

Tha tuc Pang ky hoat déng
Van phong cong chung
chuyén doi tr Van phong
cong chung do mot cong
chting vién thanh lap

Hién nay, Thanh phé Hd Chi
Minh da thuc hién xong 100%
dang ky hoat dong Van phong
cong chimg chuyén d6i tir Van
phong cong chimg do mot cong
chirng vién thanh lap.

II. Linh viee Pau gia tai san

1

T-HCM-
270699-TT

Thu tuc Dang ky, thay doi,
b6 sung danh sach dau gia
vién

Luat Pau gid tai san ngay
17/11/2016 (c6 hiéu luc ké tir
ngay 01/7/2017)
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B. Danh muc thu tuc hanh chinh dwoc tiép nhén tai cic co quan khac (6
chirc hanh nghé cong chirng)

B1. Danh muc thi tuc hanh chinh sira d6i, b6 sung

STT

So ho so

TTHC

Tén thu tuc hanh chinh

Tén van ban QPPL quy dinh
noi dung swra doi, b6 sung

I. Linh vuc Chirng

thuc

1

T-HCM-
270537-TT

Thu tuc Chung thuc ban
sao tir ban chinh cac gidy
td, van ban do co quan, to
chitc c6 tham quyén cua
Viét Nam; co quan, to
chitc c6 tham quyén cua
nudc ngoai; co quan, to
chitc ¢6 tham quyén cua
Viét Nam lién két voi co
quan, to chirc co tham
quyén clia nudc ngoai cap
hodc chirng nhan

T-HCM-
270538-TT

Thu tuc Chimg thue chir
ky trong cac gidy to, van
ban (thu tuc nay ciing
duoc 4ap dung trong
truong hop chung thuc
diém chi khi nguoi yéu
cau chung thuc chit ky
khong ky duoc va truong
hop ngudi yéu cau ching
thuc khong thé ky, diém
chi duoc)

Thong tw s 257/2016/TT-BTC
ngay 11/01/2016 cua B truong
B6 Tai chinh quy dinh muc thu,
ché d6 thu, ndp, quan ly, st dung
phi cong chimng; phi ching thuc;
phi tham dinh tiéu chuan, diéu
kién hanh nghé cong chimg; phi
tham dinh diéu kién hoat dong
van phong cong chimg; 1& phi cap
thé cong chirng vién (¢6 hiéu luc
ké tir ngay 01/01/2017)

II. LT

nh viee Cong

chung

T-HCM-
270578-TT

Thu tuc Cong chung hop
dong chuyén nhuong
quyén st dung dat

T-HCM-
270579-TT

Thu tuc Cong chung hop
dong tang cho quyén su
dung dat

T-HCM-
270580-TT

Thﬁ tuc Cépg cly’mg h(g’p
dong chuyén doi quyén
st dung dat ndong nghiép

- B6 luat Dan sy ngay 24/11/2015
(c6 hiéu Iwc k& tr ngay
01/01/2017);

- Théng tu s6 257/2016/TT-BTC
ngay 11/11/2016 cua B6 Tai
chinh quy dinh muc thu, ché do
thu, nép, quan ly, st dung phi
cong chirng; phi chimg thuc; phi
tham dinh tiéu chuan, diéu kién




CONG BAO/SH 51+52/Ngay 01-8-2018 17

4 | T-HCM- Thu tuc Cong chung hop
270592-TT | dong mua ban nha
5 | T-HCM- Thu tuc Cong chung hop
270593-TT | dong tang cho nha
6 | T-HCM- Thu tuc Cong chung hop
270594-TT | dong d6i nha &
7 | T-HCM- Thu tuc Cong ching van
270595-TT |ban  chuyén  nhuong
quyén st dung dat trong
cum céng nghiép, khq
cong nghi€ép, khu ché
xuat, khu cong ngh¢ cao,
khu kinh te
8 | T-HCM- Thu tuc Cong ching van
198674-TT |ban chuyén nhwong hop
dong mua ban nha
9 | T-HCM- Thu tuc Cong chung hop
270596-TT | dong cho thué, cho thué
lai quyén st dung dat
trong khu cong nghiép,
khu kinh té, khu cong
nghé cao
10 | T-HCM- Thu tuc Cong chung hop
270597-TT | dong sta do1, bé sung
hop dong cho thué, cho
thué lai
11 | T-HCM- Thu tuc Cong chung hop
270598-TT | dong cho thué quyén su
dung dat
12 | T-HCM- Thu tuc Cong chung hop
270604-TT | dong cho thué lai quyén
st dung dat
13 | T-HCM- Thu tuc Coéng chimg hop
270605-TT | dong cho thué nha
14 | T-HCM- Thu tuc Cong chung hop
270606-TT | dong cho muwon nha
15 | T-HCM- Thu tuc Coéng chimg hop
270607-TT | dong cho ¢ nho
16 | T-HCM- Thu tuc Coéng chimg hop

hanh nghé céng ching; phi tham
dinh diéu kién hoat dong van
phong cong ching; 1& phi cap thé
cong ching vién (c6 hiéu lyc ke
tr ngay 01/01/2017);

- Théng tu s6 111/2017/TT-BTC
ngay 20/10/2017 cua Bo Tai
chinh sira doi, bo sung mot sb
dieu cua Thoéng tu  s6
257/2016/TT-BTC ngay
11/11/2016 cua B6 Tai chinh quy
dinh muc thu, ché @6 thu, ndp,
quan ly, str dung phi céng chung;
phi ching thuc; phi tham dinh
tiéu chuan, diéu kién hanh nghé
cong ching; phi tham dinh diéu
kién hoat dong van phong cong
chirmg; 1¢ phi cap thé cong chimg
vién (c6 hi¢u luc ké tur ngay
11/12/2017);

- Quyét dinh s6 60/2017/Qb-
UBND ngay 05/12/2017 cua Uy
ban nhan dan Thanh phd H6 Chi
Minh quy dinh v& dién tich toi
thiéu duoc tach thira (c6 hiéu luc
ké tir ngay 01/01/2018).
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270608-TT

dong thé chap tau bién,
tau bay

17 | T-HCM- Thu tuc Cong chung hop
270609-TT | dong thé chap nha &
18 | T-HCM- Thu tuc Cong chung hop
270610-TT | dong thé chap quyén su
dung dat; thp chap quyén
st dung dat cia nguoi
khac
19 | T-HCM- Thu tuc Cong chung hop
270611-TT | dong thé chap nha ¢ hinh
thanh trong tuong lai
(trong cac du an nha ¢
thuong mai)
20 | T-HCM- Thu tuc Cong chung hop
270612-TT | dong thé chap nha ¢ hinh
thanh trong tuong lai
khong phai la nha ¢ trong
du an dau to xay dung
nha ¢
21 | T-HCM- Thﬁ tuc ,Céng chl'mg hop
270613-TT | dong thé chap quyén tai
san phat sinh tir hop dong
22 | T-HCM- Thu tuc Cong chung hop
270614-TT | dong bao lanh
23 | T-HCM- Thu tuc Cong chung hop
270615-TT | dong cam co tai san
24 | T-HCM- Thu tuc Cong chung hop
270616-TT | dong gop von
25 | T-HCM- Thu tuc Cong chung hop
270617-TT | dong hop tac kinh doanh
26 | T-HCM- Thu tuc Cong chuing van
270618-TT bér} thoa thuan xac lap
ché do tar san cua vog
chong
27 | T-HCM- Thu tuc Cong chuing van
270619-TT | ban thoa thuan phan chia

tai san chung cua vo
chong
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28 | T-HCM- Thu tuc Cong chuing van
270620-TT |ban thoa thuan nhap tai
san riéng vao tai san
chung cua vo chong
29 | T-HCM- Thu tuc Cong chung van
270621-TT | ban thoa thuan cham duat
hiéu luc cua viéc ch‘ia tal
san chung cua vo chong
30 | T-HCM- Thu tuc Coéng ching van
270622-TT |ban thoa thuan phan chia
tai san chung sau khi ly
hon
31 | T-HCM- Thu tuc Cong chung hop
270623-TT dong iy quyén cua vo,
chong cho nhau vé viée
mang thai va nho mang
thai ho
32 | T-HCM- Thu tuc Cong chuing van
270624-TT | ban thoa thudn mang thai
vi muc dich nhan dao
33 | T-HCM- Thu tuc Cong chuing van
270625-TT ba:m thoa thuan vé viéc
cap dudng
34 | T-HCM- Thu tuc Coéng chimg di
270626-TT | chuc
35 | T-HCM- Thu tyc Cong chung sua
270627-TT | doi, bd sung di chuc
36 | T-HCM- Tha tuc Nhan Ivu gitr di
270628-TT | chuc
37 | T-HCM- Thu tuc Céng chirng huy
270629-TT |bo di chic
38 | T-HCM- Thu tuc Cong ching van
270640-TT | ban tur ch61 nhan di san
39 | T-HCM- Thu tuc Cong chuing van
270647-TT |ban thoéa thuan phan chia
di san
40 | T-HCM- Thu tuc Cong chuing van
270648-TT | ban khai nhan di san
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41 | T-HCM- Thu tuc Cong chung hop
270649-TT | dong mua ban tai san ban
dau gia
42 | T-HCM- Thu tuc Cong chung hop
270652-TT | dong mua ban tai san
43 | T-HCM- Thu tuc Cong chung hop
270654-TT | dong muon tai san
44 | T-HCM- Thu tuc Cong chung hop
270659-TT | dong thué tai san
45 | T-HCM- Thu tuc Coéng chimg hop
270667-TT | dong thé chap tai san
46 | T-HCM- Thu tuc Cong chung hop
270669-TT | dong dat coc
47 | T-HCM- Thu tuc Cong chung hop
270671-TT |dong chuyén nhuong
phan von gop
48 | T-HCM- Thu tuc Cong chung hop
270676-TT | dong uy quyén quan ly
nha ¢
49 | T-HCM- Thu tuc Cong ching hop
270680-TT | dong uy quyén
50 | T-HCM- Thu tuc Cong chiung ban
270685-TT | dich
51 | T-HCM- Thu tuc Cép ban sao van
270687-TT |ban cong ching
52 | T-HCM- Thu tuc Cong chung hop
270690-TT | dong sta do6i, bé sung
hop dong, giao dich
53 | T-HCM- Thu tuc Cong chimg van
270692-TT |ban huy bo hop dong,
giao dich
54 | T-HCM- Thu tuc Cong chimg van
270694-TT |ban cham dut hop dong

giao dich
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C. Danh muc thi tuc hanh chinh dwoge tiép nhin tai Uy ban nhéin dan cip
huyén

C1. Danh muc thu tuc hanh chinh méi ban hanh

STT Tén thu tuc hanh chinh
Linh vuec H tich
1 Thu tuc Cép ban sao trich luc ho tich

C2. Danh muc thi tuc hanh chinh sira di, bo sung

S6 hd so A . . . | Tén VBQPPL quy dinh ndi dung
STT TTHC Ten thu tuc hanh chinh stra doi, bo sung, thay the
I. Linh vuc Ching thuc
1 | T-HCM- Thu tuc Chung thwc | Thong tw s 226/2016/TT-BTC

270564-TT | ban sao tu ban chinh | ngay 11/11/2016 cua Bo Tai
cac gidy to, van ban do | chinh quy dinh mirc thu, ché do
co quan, to chirc c6 | thu, nop, quan ly va s dung phi
tham quyén cia Viét | chung thuc (c6 hiéu luc ké tir
Nam; co quan, t6 chirc | ngay 01/01/2017)

c6 tham quyén cua
nude ngoai; co quan, to
chitc ¢6 tham quyén
cua Viét Nam lién két
voi co quan, to chirc ¢o
tham quyén cua nudc
ngoai cap hodc chimg
nhan

2 T-HCM- Tha tuc Ching thuc
270565-TT | chir ky trong cac gidy
to, van ban (thu tuc nay
cing dwoc 4ap dung
trong troeong hop chung
thuc diém chi khi nguoi
yéu cau chtng thue chir
ky khong ky duoc va
treong hop nguol yéu
cau ching thyc khong
thé ky, diem chi duoc)

3 T-HCM- Tha tuc Ching thuc
270566-TT | chit ky nguor dich 1a
cong tac vién cua
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Phong Tu phap
4 T-HCM- Thua tuc ,Chl'mg thuc
270567-TT | chir ky doi véi nguoi
khong phai 1a cong tac
vién dich thuat cua
Phong Tu phap
5 T-HCM- Thua tuc (;hl'mg thuc
270568-TT | viéc sua doi, ‘b6 sung,
huy bo hop doéng, giao
dich
6 T-HCM- Thu tuc Sua 161 sal sot
270569-TT | trong hop dong, giao
dich da dwoc ching
thuc
7 T-HCM- Thu tuc Cép ban sao co
270570-TT | ching thyc tir ban

chinh hop dong, giao
dich da dwoc ching
thuc

II. Linh vuec HO tich

1 T-HCM- Thu tuc Dang ky khai
270542-TT |sinh c¢6 yéu t0 nudc
ngoai
2 | T-HCM- Thu tuc Pang ky ket
270544-TT |hén c6 yéu t0 nudc
ngoai
3 T-HCM- Thu tuc Dang ky khai tir
270543-TT | co yéu to nudc ngoai
4 | T-HCM- Thu tuc Pang ky cham
270550-TT |duat giam hd co yéu to
nuwdc ngoai
5 | T-HCM- Thu tuc Thay doi, cai
270554-TT | chinh, bd sung ho tich,
xac dinh lai dan toc
6 | T-HCM- | Thi tuc Ghi vao s6 ho
270558-TT |tich viéc ly hon, huy

viéc két hon cua cong
dan Viét Nam di duoc

- Nghi quyét s6 124/2016/NQ-

HDND ngay 09/12/2016 cua Ho61
ddng nhan dan Thanh phd vé cac
loai phi va I¢ phi trén dia ban
Thanh pho H6 Chi Minh (c6 hiéu
lue ké tir ngay 01/01/2017);
- Quyét dinh s6 52/2016/Qb-
UBND ngay 10/12/2016 cia Uy
ban nhan dan Thanh phd ban
hanh mirc thu 10 loai phi va 7
loai 1€ phi trén dia ban Thanh
phé Hb Chi Minh (c6 hiéu luc ké
tir ngay 01/01/2017).
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giai quyét tai co quan co
tham quyén cua nudc
ngoai
7 T-HCM- Thi tyc Dang ky lai
270551-TT | khai sinh c6 yéu to nurde
ngoai
8 T-HCM- Thu tuc Dépg }q’/ lai
270552-TT |khai tr c6 yéu t6 nudc
ngoai
9 | T-HCM- Thu tuc Dang ky lai ket
270553-TT |hén c6 yéu t0 nudc
ngoai
10 | T-HCM- Thi tuc Dang ky khai
270562-TT |sinh co6 yéu té6 nudc
ngodi cho ngudi da co
ho so, gidy to ca nhan
11 | T-HCM- | Thii tuc Ghi vao s6 ho
270557-TT |tich viéc két hon cua
cong dan Viét ,Nam da
dugc giai quyet tai co
quan c6 tham quyén cua
nuwdc ngoai
C3. Danh muc thii tuc hanh chinh dwgc thay thé/ thay thé
Tén thu A .
) tuchanh | MU 1) VBQPPL quy
A C L tuc hanh . e Co quan
STT ho so chinh ‘, dinh ngi dung thay A
chinh thay £ thuc hién
TTHC dugc ] thé thé : :
thay the
I. Linh vuc Phé bién, gido duc phap luat
1 |T-HCM- |Tha tuc |Tha  tuc |Thong tu  so| Phong Tu
270572-TT | Cong nhan | Céong nhan | 10/2016/TT-BTP phap
bao  cdo | bao cao |ngay 22/7/2016 cua
vién phap | vién phap |B6 Tu phap quy
luat quan, | luat quan, | dinh vé bao cao
huyén huyén vién phap luat,

tuyén truyén vién
phap luat (c6 hiéu
luc ké tr ngay
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10/09/2016)
2 | T-HCM- | Tha  tuc | Tha  tuc |Théong  tu s
270573-TT | Mién Mién nhiém | 10/2016/TT-BTP
nhiém bao | bao cao |ngay 22/7/2016 cua
cao vién | vién phap [BO Tu phap quy
phap luat | luat quan, | dinh vé bao cao
quan, huyén vién phap luat,
huyén tuyén truyén vién
phap luat (c6 hiéu
luc ké tor ngay
10/09/2016)
II. Linh veec HJ tich
1 T-HCM- |Tha tuc | Tha  tuc | Ludt Ho tich ngay | Uy ban
270545- bang ky | bang ky | 20/11/2014 (¢6 | nhan dan
TT nhan cha, | nhan cha, | hiéu luc ké tur ngay quan,
me, con ¢6 | me, con co | 01/01/2016) huyén
yéu to | yéu t6 nudc
nudc ngoai | ngoai
Thu tuc
bang ky
khai  sinh
) két hop
nhan cha,
me, con c¢o
yéu t6 nuéc
ngoai
3 T-HCM- Tha  tuc | Thu tuc | Luat HO tich ngay
270546- bang ky | bang ky | 20/11/2014 (cod
TT giam  hd | gidm ho co | hiéu luc ké tir ngay
clir ¢6 yéu | yéu to nude | 01/01/2016)
td0  nudc | ngoai
ngoai
T-HCM- | Tha tuc
270549- Dang ky
TT giam  ho
duong
nhién c¢o
yéu to
nuoe
ngoai
4 T-HCM- Thu tuc | Tha tuc Ghi | Luat HO tich ngay
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270555-TT | Ghi vao so
ho tich
viec khai
sinh da
dugc giai
quyét tai
CO quan co
tham
quyén cua
nudc ngoai
T-HCM- Thu  tuc
270556-TT | Ghi vao so
ho tich
viec khai
te da duoc
giai  quyét
tal co quan
c6  tham
quyén cua
nudc ngoai
T-HCM- Thu  tuc
270560-TT | Ghi vao so
ho tich
viéc giam
ho;  nhén
cha, me,
con;  Xxac
dinh  cha,
me, con
di  duoc
giai  quyét
tal co quan
c6  tham
quyén cua
nudc ngoai
T-HCM- Thu  tuc
270561- Ghi vao so
TT ho tich
viéc thay
do6i ho tich
di  duoc

giai  quyét
tal co quan

vao s6 hd
tich viéc
khai sinh;
giam  ho;
nhan cha,
me,  con;
Xac dinh
cha, me,
con; nudi
con nudi;
khai tu;
thay doi ho
tich  (sau
day goi la
cac viéc ho
tich khac)
cua  cOng
dan Viét
Nam da
dwgc  giai
quyét tai co
quan co
tham quyén
cua  nudc
ngoai

20/11/2014

(cod

hiéu luc ké tir ngay

01/01/2016)
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c6  tham
quyén cua
nudc ngoai

T-HCM-
270559-
TT

Thu  tuc
Ghi vao s6
ho tich
viéc nudi
con nuodl
di duoc
giai quyét
tai co
quan  ¢cO
tham

quyén cua
nudc

ngoai
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D. Danh muc thi tuc hanh chinh dwgc tiép nhanUy ban nhan din cip xa
D1. Danh muc thu tuc hanh chinh méi ban hanh

STT

Tén thu tuc hanh chinh

Linh vec H§ tich

1

Thu tuc Cép ban sao trich luc ho tich

D2. Danh muc thi tuc hanh chinh sira d6i, b6 sung

STT

S6 ho so
TTHC

Tén thu tuc hanh chinh

Tén van ban QPPL quy dinh
noi dung swra doi, bé sung

Linh

vue Chirng thuc

1

T-HCM-
270736-TT

Thu tuc Ching thuc ban
sao tir ban chinh cac gidy
to, van ban do co quan, to
chitc c¢6 tham quyén cia
Viét Nam cap hodc ching
nhan

T-HCM-
270737-TT

Thu tuc Ching thuc chir
ky trong cac gidy to, van
ban (thu tuc nay cling duoc
ap dung trong truong hop
chirng thuc diém chi khi
ngudi yéu cau chimg thuc
chir ky khéng ky duoc va
truong hop nguoi yéu cau
chimg thuc khong thé ky,
diém chi duoc)

T-HCM-
270738-TT

Thu tuc Ching thuc chir
ky Giay ban, cho, ting xe
may chuyén dung (ap dung
ca trong truong hop chirng
thuc diém chi khi nguoi
yéu cau chimg thuc chir ky
khong ky duge va truong
hop nguoi yéu cau ching
thuc khéng thé ky, diém
chi duoc)

T-HCM-
270739-TT

Thu tuc Ching thuc chir
ky giay ban, cho, ting xe
cua cd nhan(ap dung ca

Thong tu s6 226/2016/TT-BTC
ngay 11/11/2016 cua Bo Tai
chinh quy dinh muc thu, ché do
thu, nop, quan ly va str dung phi
ching thuc (c6 hiéu luc ké tir
ngay 01/01/2017)
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trong truong hop chung
thuc diém chi khi nguoi
yéu cau chimg thuc chir ky
khong ky duge va truong
hop nguoi yéu cau ching
thuc khéng thé ky, diém
chi duoc)

T-HCM-
270741-TT

Thu tuc Ching thuc chir
ky Giay iy quyén vé viéc
ding tén ké khai hudng
chinh sach theo Quyét dinh
s6 290/2005/QD-TTg ngay
08 thang 11 nam 2005 cua
Tha tuéng Chinh phu veé
ché dd, chinh sach dbi véi
mot sd doi tuong truc tiép
tham gia khang chién
chong My ctru nudc nhung
chwva dwgc hudng chinh
sach cua Dang va Nha
nudc (ap dung ca trong
truong hop chung thuc
diém chi khi ngudi yéu cau
chung thuc chit ky khong
ky dwoc va truong hop
ngudi yéu cau chimg thuc
khong thé ky, diém chi
duoc)

T-HCM-
100199-TT

Thua tuc Ching thuc di
chuc

T-HCM-
270743-TT

Thu tuc Ching thuc van
ban tir cho1 nhan di san la
dong san

T-HCM-
270744-TT

Thu tuc Chung thyuc viée
sira doi, bo sung, hiy bo
hop dong, giao dich

T-HCM-
270745-TT

Thua tuc Sf]:a 16i sai sot
trong hop dong, giao dich
da duoc chimg thue

10

T-HCM-
270746-TT

Thu tuc Cép ban sao co
chirmg thuc tir ban chinh
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-Nghi dinh 114/2016/ND-CP
ngay08/7/2016 cua Chinh phu
quy dinh 1€ phi dang ky nudi con
nudi, 1& phi cap giay phép hoat
dong cua td chitc con nudi nuée
ngoai (c6 hi¢u luc ké tur ngay
01/01/2017);

- Théng tu s6 267/2016/TT-BTC
ngay 14/11/2016 cia BO Tai
chinh huoéng dan lap du toan,
quan ly, sit dung va quyét toan
kinh phi ngan sach nha nudc bao
dam cho cong tac nudi con nuodi
va cap, gia han, sta doi giay
phép hoat dong cua to chic con
nudi nudc ngoai tai Viét Nam
(c6 hiéu luc ké tur ngay
01/01/2017).

hop dong, giao dich di
dugce chirng thue
II. Linh vuec HO tich

1 | T-HCM- Thu tuc Pang ky viéc nudi
270733-TT | con nudi trong nurde

2 | T-HCM- Thu tuc Pang ky lai viéc
270734-TT | nudi con nuodi1 trong nwrde

3 | T-HCM- Thu tuc Pang ky két hon
270709-TT

4 | T-HCM- Thu tuc Pang ky khai tir
270708-TT

5 | T-HCM- Thu tuc Pang ky khai sinh
270729-TT | luu dong

6 | T-HCM- Thu tuc Pang ky két hon
270731-TT | luu dong

7 | T-HCM- Tha tuc Pang ky khai tir
270730-TT | luu dong

8 | T-HCM- Thu tuc Pang ky cham dut
100270-TT | giam ho

9 | T-HCM- Thu tuc Thay doi, cai
270720-TT | chinh, b6 sung ho tich

10 | T-HCM- Thu tuc Cap Gidy xac nhan
270728-TT | tinh trang hon nhan

11 | T-HCM- Thu tuc Pang ky lai khai
270717-TT | sinh

- Nghi quyét s6 124/2016/NQ-
HDND ngay 09/12/2016 cua
Hoi dong nhan dan Thanh phd
vé cac loai phi va 1€ phi trén dia
ban Thanh phé H6 Chi Minh (co
hiéu lyc ké tir ngay 01/01/2017);
- Quyét dinh s6 52/2016/Qb-
UBND ngay 10/12/2016 cta Uy
ban nhan dan Thanh phd ban
hanh muc thu 10 loai phi va 7
loai 1€ phi trén dia ban Thanh
phé Hb Chi Minh (c6 hiéu luc
ké tir ngay 01/01/2017).
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12 | T-HCM- Thu tuc Dang ky 1§hai sir}h
270732-TT | cho nguoi da c¢o6 ho so gidy
to canhan
13 | T-HCM- Thu tuc Piang ky lai két
270719-TT | hon
14 | T-HCM- Thu tuc Pang ky lai khai
270718-TT |tur
15 | T-HCM- Thu tuc Pang ky khai sinh
270725-TT | cho tré em sinh ra do mang
thai ho

D3. Danh muc thii tuc hanh chinh dwoc thay thé/thay thé

S6 Tfm thu t ue Tén tha tuc | Tén VBQPPL quy
N hanh chinh X , . A Co quan
STT| ho so dugc tha hanh ch11'1h dinh ngi dyng thay thwce hién
TTHC e thay thé thé O

I. Linh vuc Phé bién, gido duc phap luit

1 |T-HCM-| Thu tuc | Thu tuc Céng| Thoéng tu s6 | Uy ban
270706~ | Cong nhan | nhén tuyén | 10/2016/TT-BTP nhan dan

TT tuyén truyén | truyén vién | ngay 22/7/2016 cua |phuong xa,
vién  phap | phap luat B6 Tu phap quy | thitran
luat dinh vé€ bao cdo vién

2 |T-HCM-| Thu tuc Cho | Thi tuc Cho|Phap ludt, tuie,n
270707- | théi  lam | thoi lam tuyén {“{YGH, vien phip
TT tuyén truyén | truyén  vién “R-‘t (‘CO 1gu lue ke
vién phép | phéap luat tur ngay 10/9/2016)

luat

II. Linh vuec HO tich

1 |[T-HCM- | Thu tuc | Thu tuc Pang| Luat HS tich ngay Uy ban
270705- | Dang ky | ky khai sinh 20/11/2014 (c6 hi¢u | nhén dan
TT khai sinh lwc  ké tor ngay phuong xa,
T-HCM- | Thu fuc 01/01/2016) thi tran

270722- | Dang ky

TT khai sinh
cho tré b1 bo
ro1

T-HCM- | Thu tuc
270723- | Dang ky
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TT khai sinh
cho tré em
chua Xac
dinh  duoc
cha, me
2 |T-HCM- | Thu tuc | Thu tuc Pang
270710- | Dang ky | ky nhan cha,
TT nhan cha, | me, con
3 me, con Thua tuc Pang
ky khai sinh
két hop dang
ky nhan cha,
me, con
4 |T-HCM- | Thu tuc | Thu tuc Pang
270711- | Dang ky | ky giam ho
TT viéc giam ho
cu
T-HCM- | Thu tuc
270715- | Dang ky
TT viéc giam hd
dwong nhién
IIL. Linh vwe Hoa giai ¢ co s
1 |T-HCM- | Thu tuc | Thu tuc Thye | Nghi ~ dinh  s6 | Uyban
270571- | Thuc hién ho | hién ho trg | 15/2014/ND-CP nhan dan
TT tro khi hoa| khi hoa giai | ngay 27/02/2014 cia |phuong xa,
gidl vién gap | vien gap tai | Chinh phu quy dinh | thi tran

tar nan hoéc
rai ro anh
hwong  dén
surc khoe,
tinh  mang

trong khi
thuc hién
hoat dong

hoa giai

nan hodac rui
ro anh huoéng
dén surc khoe,

tinh mang
trong khi thuc
hién hoat

dong hoa giai

chi tiét mot s6 dicu
va bign phap thi
hanh Luat Hoa giai
& co so (co higu luc
ké tur ngay
25/4/2014)
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D4. Danh muc thu tuc hanh chinh bi bai bo

STT

Tén thu tuc hanh chinh

Tén vian ban QPPL quy dinh viéc bai
bé TTHC

Linh

vue Chirng thuc

1

Thu tuc Chirng thue chit ky Gidy
linh thay lwong huu, trg cap bao
hiém x3 hoi hang thang bang
tién mat (ap dung ca trong
truong hop ching thye diém chi
khi nguoi yéu cau ching thuc
chir ky khong ky duoc va truong
hop ngudi yéu cau chung thuc
khong the ky, diém chi duoc)

- Thong tu s6 226/2016/TT-BTC ngay
11/11/2016 cua B Tai chinh quy dinh
muc thu, ché d6 thu, nop, quan 1y va st
dung phi chimg thuc (c6 hiéu luc ké tir
ngay 01/01/2017);

- Quyét dinh s6 828/QP-BHXH ngay
27/5/2016 cia Tong Giam dbéc Bao
hiém x4 hoi Viét Nam ban hanh quy
dinh quan ly chi tra cac ché do bao
hiém x3 hoi, bao hiém that nghiép (c6
hiéu lyc ké tir ngay 01/07/2016).
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PHAN II. NOI DUNG CUA THU TUC HANH CHINH THUQC PHAM VI
CHUC NANG QUAN LY CUA SO TU PHAP

A. Noi dung thii tuc hanh chinh dworc tiép nhan tai S¢' Tw phap
Al. N§i dung thu tuc hanh chinh méi ban hanh

I. Linh vuc H9 tich

1. Thii tuc Cép ban sao trich luc hd tich

a) Trinh tu thuc hién:

- Bwée 1: Nguot ¢ yéu cau cép ban sao trich luc ho tich nop ho so truc tiép
hodc gui hd so qua hé théng buu chinh dén Bo phan tiép nhan va tra két qua ciua Co
quan quan 1y co s& dit liéu ho tich ¢6 tham quyén (S¢ Tu phép, dia chi: s6 141 - 143
Pasteur, Phuong 6, Quan 3, TP. HO6 Chi Minh) tir tht hai dén thir sau (budi sang tir 07
gid 30 phut dén 11gio 30 phat, buoi chiéu tir 13 gio 00 phat dén 17gid 00 phut) va
sang thir bay (tir 07 gio 30 phut dén 11 gior 30 phit).

- Bwée 2: Bo phan tiép nhan va tra két qua cua S& Tu phap tiép nhan ho so,
kiém tra tinh hop 1€ va day du cua cac gidy to c¢6 trong ho so:

* Truong hop ndp truc tiép:

+ Truong hop ho so day du, hop 1€, cong chire tiép nhan ho so, viét gidy bién
nhan;

+ Truong hop ho so chua day du, chua hop 1€ thi huéng dan ngudi ndp ho so bo
sung, hoan thién ho so theo quy dinh. Trudong hop khong thé bo sung, hoan thién hod
so ngay thi phai 1ap van ban hudng dan, trong d6 néu rd nhitng loai gidy to, noi dung
can bo sung, hoan thién, ky va ghi & ho, tén ngudi tiép nhan ho so;

+ Trong trudong hop hd so khong duge bo sung, hoan thién theo hudng dan thi
nguoi tiép nhan ho so tir choi tiép nhan hd so. Viée tir chdi tiép nhan ho so phai duoc
thé hién bang van ban, trong d6 ghi o 1y do tir chdi, nguoi tiép nhan ky va ghi rd ho
tén.

* Truong hop ndp qua buu chinh:

Trudng hop ho so ddy di va hop 1é thi thuc hién giai quyét ho so theo quy dinh.
Truong hop hd so chua day du hodc chua hop 16 thi moi nguoi ndp hd so dén bo sung

theo quy dinh.

- Bwée 3: Ngay khi nhan du ho so hop 1€, cong chire 1am cong tac ho tich can cir
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vao Co s¢ dir liéu ho tich, ghi n61 dung ban sao trich luc ho tich, bao cao Thu truedng
co quan quan ly co s¢ dir liéu hd tich ky va cép ban sao trich luc hd tich cho ngudoi
yéu cau. Truong hop tir chdi, thi thong bao bang vian ban, c6 néu 16 1y do.

b) Cach thirc thue hién: Nguoi co yéu cau truc tiép thuc hién hodc Gy quyén
cho nguro1 khac thuce hién thu tuc cép ban sao trich luc ho tich.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:

* Giay to phai ndp:

+ To khai theo mau quy dinh d6i véi truong hop ngudi yéu cau 1a ca nhan;

+ Vin ban yéu cau cap ban sao trich luc ho tich néu 15 1y do trong truong hop
ngudi yéu cau la co quan, to chic;

+ Vian ban uy quyén theo quy dinh cua phap ludt trong truong hop uy quyén
thye hién yéu cau cap ban sao trich luc ho tich. Trudng hop ngudi duoc uy quyén 1a
ong, ba, cha, me, con, vg, chong, anh, chi, em rudt cua ngudi Gy quyén thi vin ban uy
quyén khong phai cong chimg, chung thuc, nhung phai ¢o gidy to ching minh méi
quan hé voi ngudi iy quyén.

* Gidy to phai xuat trinh:

+ Xuat trinh ban chinh mot trong cac giay to 1a ho chiéu, chimg minh nhan dan,
thé can cudce cong dan hodc gidy to khac cd dan anh va thong tin ca nhan do co quan
c6 tham quyeén cap, con gia tri stt dung dé chimg minh vé nhan than cua ngudi co yéu
cau cép ban sao trich luc ho tich;

+ Truong hop gui ho so qua hé thong buu chinh thi phai giri kém theo ban sao
c6 chtng thuc cac gidy to phai xuat trinh néu trén.

- S6 lwong ho so: 01 bd.

d) Thoi han giai quyét: Ngay trong ngay lam viéc. Néu ndp hd so sau 15 gio
ma khong giai quyét dugce ngay thi tra két qua trong ngay lam viée tiép theo.

d) Poi twong thwe hién thii tuc hanh chinh: Ca nhan, co quan, t chirc.
e) Co quan giai quyét thi tuc hanh chinh:

- Co quan c6 thAm quyén quyét dinh: S¢ Tu phép.

- Co quan giai quyét thii tuc hanh chinh: S¢ Tu phap.
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g) Két qua thyc hién tha tuc hanh chinh: Ban sao trich luc hé tich hoac van
ban tir chdi, ¢6 néu rd ly do.

h) Phi, 18 phi: 8.000 dong/ban sao trich Iuc ho tich.

i) Tén miu don, miu t& khai:To khai cép ban sao trich luc ho tich (Mﬁu ban
hanh kém theo Thong tur s6 15/2015/TT-BTP ngay 16/11/2015 ciaa Bo trudng Bo Tu
phap da dugc sira doi, bo sung tai Cong vin s6 1288/HTQTCT-HT ngay 15/8/2016
cua Cuc Ho tich, quéc tich, chung thuc - B6 Tu phap).

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

- Nguoi chua thanh nién, ngudi di thanh nién mat nang lyc hanh vi dan su yéu
cau cap ban sao trich luc ho tich thong qua nguoi dai dién theo phap luat;

- Truomg hop co quan, t6 chic ¢6 tham quyén dé nghi cap ban sao trich luc ho
tich cua c4 nhan thi gui van ban yéu cau néu 15 ly do cho Co quan quan 1y co so dit
liéu ho tich;

- Cha, me, con; vo, chong; anh, chi, em rudt; nguoi thira ké khac ciia nguoi dugc
cap ban chinh trong truong hop nguoi dé da chét co quyén yéu cau cap ban sao trich
luc hé tich tir s6 géc.

I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Ho tich ngay 20 thang 11 nam 2014 (c6 hi€u luc ké tir ngay 01 thang 01
nam 2016);

- Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 ciia Chinh phu quy
dinh chi tiét mot sd diéu va bién phap thi hanh Luat Ho tich (c6 hiu luc ké tir ngay
01 thang 01 nam 2016);

- Nghi dinh s6 23/2015/ND-CP ngay 16 thang 2 nam 2015 cta Chinh phii vé cap
ban sao tir s6 goc, chimg thwe ban sao tir ban chinh, chimg thue chit ky va ching thuc
hop dong, giao dich (co hiéu lyc ké tir ngay 10 thang 4 nam 2015);

- Thong tu s6 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cia Bo trudng Bo
Tu phap quy dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6
123/2015/ND-CP ngay 15 thang 11 nam 2015 cia Chinh phu quy dinh chi tiét mot so
diéu va bién phap thi hanh Luat H tich (c6 hiéu luc ké tur ngay 02 thang 01 nam
2016);

- Thong tu s6 281/2016/TT-BTC ngay 14 thang 11 nam 2016 cia B6 Tai chinh
quy dinh muc thu, ché d6 thu, ndp, quan ly va st dung phi khai thac, st dung thong
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tin trong co s¢ dir 1iéu hé tich, phi xac nhan cé quéc tich Viét Nam, phi xac nhan la
nguoi géc Viét Nam, 1€ phi quéc tich (c6 hiéu luc ké tir ngay 01 thang 01 nam 2017).
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI
CAP BAN SAO TRiCH LUC HQ TICH

Ho, chit dém, t&n NEUWOT YU CAU ....oo.vooveeeoeeeeeeeeeeee e
NOT CU T B e,

Quan h¢ v61 nguoi dugce cr?ip ban sao Trich luc ho tich: .....oooveeeeeeee
Pé nghi co' quan cAp ban sa0 trich Tue™ ...,

cho ngudi cé tén dudi day:

Ho, chit @8m, teN: ... Giottinh: ..o
Ngay, thang, NAmM SINN: ...
DN T0C: oo Quéc tich: ...
INOT CU T @) oot e e,
GIAY 0 Y ThAN: oottt
S6 dinh danh ¢4 NhAN (NEW COY: ...t
DA GANE KY 121:7) oottt
.............................................................. ngay.........thang..........nadm .........................
TREO ... SO.iivveeereenn qQUYEN SO ..o
So luong ban sao Trich luc dé nghi cép: ...........................................................................

T61 cam doan nhiing nd1 dung khai trén day 1a dang su that va chiu trach nhiém trudc phap
luat vé cam doan ctia minh.

Lamtaic .........ccooovveveenn, , ngay ... thang ... nam.....

Ngudi yéu ciu
(ky va ghi ro ho, chii dém, tén)
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Chau thich:
D Ghi tén co quan dé nghi thyc hién viéc cép ban sao Trich luc ho tich
@ Ghi theo dia chi dang ky thuong tr; néu khéng cé noi ding ky thuong tra thi ghi theo dia chi
dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo
dia chi dang noi sinh séng,
®) Ghi 15 thong tin vé gidy to tuy than (s, co quan cip, ngay cap hd chiéu, chimg minh nhan dan
hodc gidy to hop 18 thay thé)
Vidy: Chung minh nhan dan s6 0010891235 do Cong an Ha Noi cap ngay 20/10/2004;
Hb chiéu so N1233567 do Cuc Lanh sy, B6 Ngoai giao cap ngay 22/12/2015
Hb chiéu s6 545379017 do co quan c6 tham quyén Hoa Ky cap ngay 11/02/2016.
® Ghi 13 loai viéc ho tich da dang ky trude ddy, nay dé nghi cap ban sao Trich luc hd tich
Vi du: Khai sinh / Két hén / Khai t&r / Cai chinh hé tich
®) Ghi 3 tén co quan d3 ding ky hd tich trudc day.
Vidy: Uy ban nhan dan phuong Dién Bién, quan Ba Dinh, thanh phd Ha Noi
Uy ban nhan dan quan Hoan Kién, thanh phé Ha Noi
S& Tu phép tinh Hoa Binh
© Ghi 5 loai gidy to ho tich dd duoc cap trude day (chi khai néu biét rd).
Vidy: Gidy khai sinh / Gidy ching nhan két hon
Trich luc khai tir / Trich luc thay d6i ho tich
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II. Linh vire Pau gid tai san

1. Thi tuc P& nghi cap thé diu gia vién

a) Trinh tu thuc hién:

- Buwére 1: T6 chirc dau gia tai san, to chirc ma Nha nudce so hitu 100% von diéu
16 do Chinh phu thanh 1ap dé xir ly no x4u cua to chirc tin dung nop ho so truc tiép
hodc gui qua dich vu buu chinh hodc hinh thite phu hop khac dén S¢ Tu phap (dia
chi: s6 141 - 143 Pasteur, Phuong 6, Quan 3, TP. H6 Chi Minh), tir thir hai dén thir
sau (budi sang tir 07 gior 30 phut dén 11 gior 30 phut, budi chiéu tir 13 gir 00 phit dén
17 gior 00 phut) va budi sang tht bay (tir 07 gid 30 phat dén 11 gior 30 phut).

- Bwée 2: Bo phan tiép nhan va tra két qua S& Tu phép tiép nhan ho so, kiém tra
tinh hop 1¢ va day di cua cac gidy to o trong ho so:

* Truong hop nop truc tiép:

+ Truong hop hd so hop 1€ va day du theo quy dinh thi cap Bién nhan ho so;

+ Truong hop ho so chua day du hodc chua hop 1€, cong chirc duge phan cong
tiép nhan huéng dan bang van ban cho nguoi ndp hd so bd sung va hoan thién hd so
theo quy dinh.

* Truwong hop ndp qua buu chinh/hinh thire khac:

Trudng hop ho so ddy di va hop 1é thi thuc hién giai quyét ho so theo quy dinh.
Truong hop hd so chua day du hodc chua hop 16 thi moi nguoi ndp hd so dén bo sung
theo quy dinh.

- Bwée 3: Trong thoi han 05 ngay lam viéc, ké tir ngay nhan di hd so hop 1€, S¢
Tu phap cap thé dau gia vién. Truong hop tir chdi, thi thong bao bang vin ban, co néu
0 ly do.

- Buwéc 4: T6 chie dén nhan két qua theo thoi gian duoc xac dinh trong phiéu

hen.

b) Cach thire thue hién: Nop hd so truc tiép tai S& Tu phap hoidc gui qua dich
vu buu chinh hogc hinh thirc phu hop khac. Nhan két qua truc tiép tai So Tu phép.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so:
+ Giay dé nghi cap The dau gia vién;

+ Ban sao c6 ching thue hoac ban sao kém ban chinh dé d6i chiéu Chung chi
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hanh nghé dau gia cua dau gia vién duoc dé nghi cap Thé;

+ 01 anh mau ¢& 2 cm x 3 cm (anh chup khéong qua 06 thang trudc ngay ndp
anh).

- S6 lwong ho so: 01 bo.

d) Thoi han giai quyét: Trong thoi han 05 ngay lam viéc, ké tir ngdy nhan du
ho so hop 1&.

d) Poi twong thuwe hién thi tuc hanh chinh: T6 chirc.

e) Co quan giai quyét thi tuc hanh chinh: S Tu phap.

g) Két qua thwe hién thi tuc hanh chinh: Thé ddu gia vién hodc van ban tir
chdi ¢6 néu rd ly do.

h) Phi, 1€ phi: Khong.

i) Tén miu don, miu to khai: Gidy dé nghi cap lai thé dau gia vién theo mau
ban hanh kém theo Théng tu s6 06/2017/TT-BTP ngay 16/5/2017 ctia Bo Tu phap.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Khong.

I) Can cir phap ly cua thua tuc hanh chinh:

- Luat Pau gia tai san ngay 17 thang 11 nam 2016 (co hiéu lyc ké tir ngay 01
thang 7 nam 2017);

- Nghi dinh s6 62/2017/ND-CP ngay 16 thang 5 nam 2017 ciia Chinh phi quy
dinh chi tiét mot so diéu va bién phap thi hanh Luat Dau gia tai san (c6 hiéu Iuc ké tur
ngay 01 thang 7 nam 2017);

- Thong tu s6 06/2017/TT-BTP ngay 16 thang 5 nam 2017 cua Bo Tu phap quy
dinh vé chwong trinh khung cta khoa dao tao nghé dau gia, co s& dao tao nghé dau
gia, viée tip su va kiém tra két qua tap su hanh nghé dau gia va biéu mau trong linh
vire dau gia tai san (c6 hiéu lyc ké tir ngay 01 thang 7 nam 2017).
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IP-DGTS-03
(Ban hanh kém theo Thong tw s6 06/2017/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

GIAY PE NGHI CAP THE PAU GIA VIEN
Kinh gti: S& Tu phap tinh (thanh phd)...........occoveeveenee....

Tén to chirc dau gia tai san/To chire ma Nha nude s hitu 100% von diéu 1¢ do
Chinh phu thanh 1ap dé xir ly no xau cuia té chuc tindung: ..................................

Dé nghi So Tu phap cap Thé dau gia vién cho cac dau gia vién sau day:

S6 Chirng chi
STT Ho va tén Ngay sinh hanh nghé Noi thwong tra
dau gia

Tinh (thanh phé)...., ngay.......thdng......ndm......
Nguoi dai dién theo phap luat
(ky, ghi ro ho tén va dong dau)
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2. Thii tuc P& nghi cap thé lai diu gia vién

a) Trinh tu thuc hién:

- Buwée 1: T6 chirc dau gia tai san, to chirc ma Nha nudce so hitu 100% von diéu
16 do Chinh phu thanh 1ap dé xir ly no x4u cua to chirc tin dung nop ho so truc tiép
hodc gui qua dich vu buu chinh hodc hinh thire phi hop khac d@én Bo phan tiép nhan
va tra két qua So Tu phap (dia chi: s6 141 - 143 Pasteur, Phuong 6, Quan 3, TP. Hb
Chi Minh), tir tht hai dén tht sau (budi sang tir 07 gio 30 phut dén 11 gior 30 phut,
budi chiéu tir 13 gid 00 phat dén 17 gio 00 phut) va budi sang tht bay (tir 07 gid 30
phut dén 11 gio 30 phut).

- Bwée 2: Bo phan tiép nhan va tra két qua S& Tu phép tiép nhan ho so, kiém tra
tinh hop 1¢ va day di cua cac gidy to o trong ho so:

+ Truong hop hd so hop 1€ va day du theo quy dinh thi cap Bién nhan ho so;

+ Truong hop ho so chua day du hodc chua hop 1€, cong chirc duge phan cong
tiép nhan huéng dan bang van ban cho nguoi ndp hd so bd sung va hoan thién hd so
theo quy dinh.

- Bwée 3: Trong thoi han 03 ngay lam viéc, ké tir ngay nhan di hd so hop 1€, S¢
Tu phép cép lai thé dau gia vién. Truong hop tir chdi, thi thong bao bang vin ban, ¢o
néu rd ly do.

- Buéc 4: To chirc dén nhan két qua theo thoi gian duoc xac dinh trong phiéu
hen.

b) Cach thirc thwe hién: Nop hd so truc tiép hodc gui qua dich vu buu chinh
hodc hinh thirc phu hop khac dén So Tu phap. Nhan két qua truc tiép tai So Tu phép.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Giay d& nghi cap lai Theé dau gia vién (theo mau);

+ 01 anh mau ¢& 2 cm x 3 cm (anh chup khéong qua 06 thang trudc ngay ndp
anh).

- S6 lwong ho so: 01 bo.

d) Thoi han giai quyét: Trong thoi han 03 ngay lam viéc, ké tir ngdy nhan du
ho so hop 1&.

d) Poi twong thuwe hién thi tuc hanh chinh: T6 chirc.
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e) Co quan giai quyét thi tuc hanh chinh: S Tu phap.

g) Két qua thwc hién thi tuc hanh chinh: Thé dau gia vién hodc van ban tir
chéi ¢6 néu ré ly do.

h) Phi, 1€ phi: Khong.

i) Tén miu don, miu to khai: Gidy dé nghi cap lai thé dau gia vién theo mau
ban hanh kém theo Théng tu s6 06/2017/TT-BTP ngay 16/5/2017 ctia Bo Tu phap.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

Truong hop dau gia vién hanh nghé trong t6 chac bi mat Thé dau gia vién, The
dau gia vién bi hu hong khong thé st dung duoc thi to chirc dau gid tai san, to chic
ma Nha nude so hitu 100% von diéu 1€ do Chinh phu thanh 1ap dé xt 1y no x4u cua
to chure tin dung i 01 bo hd so dé nghi cap lai Thé dau gia vién.

I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Pau gia tai san ngay 17 thang 11 nam 2016 (co hiéu lyc ké tir ngay 01
thang 7 nam 2017);

- Nghi dinh s6 62/2017/ND-CP ngay 16 thang 5 nam 2017 ciia Chinh phi quy
dinh chi tiét mot so dieu va bién phap thi hanh Luat Dau gia tai san (c6 hiéu Iuc ké tur
ngay 01 thang 7 nam 2017);

- Thong tu s6 06/2017/TT-BTP ngay 16 thang 5 nam 2017 cua Bo Tu phap quy
dinh vé chwong trinh khung cta khoa dao tao nghé dau gia, co s& dao tao nghé dau
gia, viée tip su va kiém tra két qua tap su hanh nghé dau gia va biéu mau trong linh
vire dau gia tai san (c6 hiéu lyc ké tir ngay 01 thang 7 nam 2017).
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IP-DGTS-04.
(Ban hanh kem theo Thong tw s6 06/2017/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

GIAY DE NGHI CAP LAI THE PAU GIA VIEN
Kinh gti:S& Tu phap tinh (thanh pho)....................

Tén to chirc dau gia tai san/To chire ma Nha nude s hitu 100% von diéu 1¢ do
Chinh phu thanh 1ap dé€ xur ly ng xau cua t6 chirc tin dung:

Giay dang ky hoat dong/ Quyét dinh thanh 18D SO:.....ovovev oo
AP TLZAY oottt
DA ChT (U SO e
DPiénthoat:........ .. FAX

Pé nghi S¢ Tu phéap cap lai Thé d4u gia vién cho:

ONE/BA .o, sinhngay......./....../......
S6 Chtng chi hanh nghé dau gid:... ... ... NGAY CAP e oo,
D4 duoc cap The dau gid vien sO:.......oovvvevveee e, NEAY CAP: woveeeeeeennn .

Ly do dé nghi cap lai Thé dau gid VBN ..o e e

Tinh (thanh phé)...., ngay.......thdng......ndm......
Nguoi dai dién theo phap luat
(ky, ghi ro ho tén va dong dau)
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3. Thii tuc Piing ky hoat dong ciia doanh nghiép diu gia tai sin
a) Trinh tu thuc hién:

- Bwée 1: Doanh nghiép ndp ho so truc tiép tai B6 phan tiép nhan va tra két qua
S& Tu phap (dia chi: s6 141 - 143 Pasteur, Phuong 6, Quan 3, TP. H5 Chi Minh), tir
tht hai dén thir sau (budi sang tir 07 gior 30 phat dén 11 gid 30 phit, budi chiéu tir 13
gid 00 phut dén 17 gio 00 phut) va budi sang thir bay (tir 07 gio 30 phut dén 11 gio
30 phat).

- Bwée 2: Bo phan tiép nhan va tra két qua S& Tu phép tiép nhan ho so, kiém tra
tinh hop 1¢ va day di cua cac gidy to o trong ho so:

+ Truong hop hd so hop 1€ va day du theo quy dinh thi cap Bién nhan ho so;

+ Truong hop ho so chua day du hodc chua hop 1€, cong chirc duge phan cong
tiép nhan huéng dan bang van ban cho nguoi ndp hd so bd sung va hoan thién hd so
theo quy dinh.

- Bwée 3: Trong thoi han 10 ngay lam viéc, ké tir ngay nhan di hd so hop 1€, S¢
Tu phap cap Gidy dang ky hoat dong cho doanh nghiép dau gia tai san. Truong hop
tir choi, thi thong bao bang vin ban, c6 néu 1 1y do.

- Buéc 4: To chirc dén nhan két qua theo thoi gian duoc x4c dinh trong phiéu
hen.

b) Cach thirc thwe hién: Nop hd so va nhan két qua trye tiép tai BO phan tiép
nhan va tra két qua cia S Tu phap.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Gidy dé nghi dang ky hoat dong doanh nghiép ban dau gi tai san (theo mau);
+ Diéu 1¢ cua doanh nghiép d6i véi cong ty dau gia hop danh;

+ Ban sao c6 ching thue hoac ban sao kém ban chinh dé d6i chiéu Chung chi
hanh nghé dau gia cua chi doanh nghiép dau gia tu nhan, Ching chi hanh nghé dau
gia cia thanh vién hop danh, Tong giam ddc hodc Giam ddc ciia cong ty dau gia hop
danh;

+ Giay to chimg minh vé tru s& cua doanh nghiép du gia tai san, cam két bao
dam co s& vat chét, trang thiét bi can thiét cho hoat dong dau g14 ta1 san.

- S6 lwong ho so: 01 bo.
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d) Thoi han giai quyét: Trong thoi han 10 ngay lam viéc, ké tir ngdy nhan du
ho so hop 1&.

d) Poi twong thuwe hién thi tuc hanh chinh: T6 chirc.

e) Co quan giai quyét thi tuc hanh chinh: S Tu phap.

g) Két qua thwe hién thi tuc hanh chinh: Gidy dang ky hoat dong hoac vin
ban tir choéi ¢6 néu 18 1y do.

h) Phi, 18 phi: 1.000.000 dong/hd so.

i) Tén miu don, miu to khai: Gidy dé nghi dang ky hoat dong doanh nghiép
ban dau gia tai san theo mau ban hanh kém theo Thong tu s6 06/2017/TT-BTP ngay
16/5/2017 ctiia B6 Tu phap.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

Doanh nghiép dé nghi dang ky hoat dong phai dap ung cac diéu kién sau:

- Doanh nghiép dau gia tai san dugc thanh 14p, to chirc va hoat dong dudi hinh

thirc doanh nghiép tuw nhan, cong ty hop danh theo quy dinh ciia Ludt dau gia tai san
va quy dinh khac cua phap luat ¢o6 lién quan;

- Tén cua doanh nghiép d4u gia tu nhan do chu doanh nghiép lwa chon, tén cia
cong ty dau gia hop danh do cac thanh vién thoa thuan Iya chon va theo quy dinh cua
Luat doanh nghiép nhung phai bao gdm cum tir “doanh nghiép dau gia tu nhan” hodc
“cong ty dau gia hop danh™;

- Piéu kién dang ky hoat dong cua doanh nghiép dau gia tai san:

+ Doanh nghiép dau gia tu nhan c6 chii doanh nghiép 1a dau gia vién, dong thoi
1a Giam doc doanh nghiép; Cong ty dau gia hop danh co it nhat mot thanh vién hop
danh 1a dau gia vién, Tong giam ddc hodc Giam doc cia cong ty dau gia hop danh 1a
dau gia vién;

+ Co tru sd, co sO vat chat, cac trang thiét bi can thiét bao dam cho hoat dong
dau gia tai san.

- Nhitng ndi dung lién quan dén thanh l4p, to chirc, hoat dong va cham dut hoat
dong cua doanh nghiép dau gia tai san khong quy dinh tai Luat ddu gia tai san thi
thue hién theo quy dinh cua phap luat vé doanh nghiép.

I) Can cir phap ly cua thu tuc hanh chinh:
- Luat Pau gia tai san ngay 17 thang 11 nam 2016 (co hiéu lyc ké tir ngay 01
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thang 7 nam 2017);

- Thong tu s6 06/2017/TT-BTP ngay 16 thang 5 nam 2017 cua Bo Tu phap quy
dinh vé chuwong trinh khung cia khoa dao tao nghé dau gia, co s& dao tao nghé dau
gia, viée tap su va kiém tra két qua tap sw hanh nghé dau gia va biéu mau trong linh
vire dau gia tai san (c6 hiéu luc ké tir ngay 01 thang 7 nam 2017);

- Thong tu s6 106/2017/TT-BTC ngay 06 thang 10 nam 2017 ctia Bo Tai chinh
quy dinh mtc thu, ché @6 thu, ndp, quan 1y va str dung phi tham dinh tiéu chuan hanh
nghé dau gia tai san, phi tham dinh diéu kién dang ky hoat dong cua doanh nghiép
dau gia tai san (c6 hiéu lyc ké tir ngay 21 thang 11 nam 2017).
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IP-DGTS-05
(Ban hanh kem theo Thong tw s6 06/2017/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

GIAY DE NGHI , S
PANG KY HOAT PONG DOANH NGHIEP PAU GIA TAI SAN

Kinh gti: S& Tu phap tinh (thanh phd)........................

Téntotla:. ... e Nam/NTE

Ngay, thang, nam sinh: ..................... ... ...

Noi dang ky ho Khau thuong tri: .....o.oovoveeeeeeee oo,
Chd & hién 111 | A U PRSP USROS URRUPRR
bienthoat:............. ... . EmMalls
Chirng minh nhan dan s6/Ho chiéu/Thé Can cude cong dan SO: .......oovvveeeeerenn,
Ngay cap: .......... [ [, NOT CAD: v,
Pé nghi ding ky hoat dong doanh nghiép dau gi tai san vdi cac noi dung sau day:
1. Tén doanh nghiép du gia tai san (tén goi ghi bang chi in hoa): ....................
TN IA0 AICh (MEU CO): oot
TEN VIEL LA (U CO):.veeoeeeee oo,
TN tiENG AN (U CO): ..o,
DA ChT tTU SO oo
biénthoat:................... .. ... Faxi.....l Email: ...
DS ..o

2. Chu doanh nghiép tu nhén,déi voi doanh nghiép tu nhan/ Thanh vién hop danh,
Tong giam dbc hoac Giam dbc l1a dau gia vién doi1 vai cong ty hop danh:

a)Hovatén:.............................. Nam/N@: ...... sinhngay:......./....../ ...

Noi dang ky ho Khau thuwong tri .....o.oovoveeeeeeeeeeeeeeeeeeeeeeeee e,
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Chirng chi hanh nghé dau gia sO:......................ngAY Cap..........eeciil ...
b)Hovatén: .............................Nam/Nu: ...... sinhngay:......../...../ ......

Chirng chi hanh nghé dau gia sO:......................NEAY CAP ...ooofoeveeii] e,

3. Danh sach dau gia vién khac trong doanh nghiép dau gia tai san (néu c6):

Chung chi hanh
Stt Ho tén Nam sinh nghé diu gia
(ghi ro s0, ngay cdp)

Dia chi, so dién
thoai lién hé

Tinh (thanh phé), ngay... thdng... ndm...
Nguwdi dé nghi
(Ky, ghi ro ho tén)
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IP-DGTS-10
(Ban hanh kém theo Thong tw s6 06/2017/TT-BTP)

UBND TINH, TP... CONG HOA XA HQI CHU NGHIA VIET NAM
SO TU PHAP Poc 1ap - Tu do - Hanh phiic
S6..coea /TP-BDKHD Tinh (thanh phé)..., ngay......théng......ndm.....

_ GIAY PANG KY HOAT PONG
CUA DOANH NGHIEP PAU GIA TAI SAN

1. Tén goi cuia doanh nghiép dAu Eid tal SAN: .......ooveveeeeeeeeeeeeeeeeeee e,
TN IA0 AICh (MEU CO): oot
D1a Chi trl SO: ..o,
bién thoai: ......... . CFax

2. Chu doanh nghlep dau gla tu’ nhan/Tong glam dbc hodc Giam dbc cia cong ty dau
g1 hop danh:

Hovatén:............................ Nam/Nir:............... sinh ngay........ [ [,
Chirng minh nhan dan/Ho chiéu/thé Can cude cOng dan $O: ..o
Ngay cap:............ [oviiiiiii Lo, NOT CAD: v,
Noi dang ky ho Khau thuwong tri .....o.oovoveeeeeeeeeeeeeeeeeeeeeeeee e,
CRO O MBI DAY ..ottt
Chirng chi hanh nghé dau gia sé:............ccov... ngay CAP .. e e

3. Danh sach thanh vién hop danh (d6i vé6i cong ty dau gia h0’p danh)

Nim Chung chi hanh nghé

STT Ho va tén . dau gia Ghi chu
: sinh P

(ghi r0 50, ngay cdp)

1
2

GIAM DOC ,
(ky, ghi 1o ho tén va dong ddu)
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4. Tha tuc Thay d6i ndi dung ding ky hoat dong cia doanh nghiép diu gia
tai san

a) Trinh tu thuc hién:

- Bwée 1: Doanh nghiép dau gi tai san nop hd so truc tiép tai BO phén tiép nhan
va tra két qua So Tu phap (dia chi: s6 141 - 143 Pasteur, Phuong 6, Quan 3, TP. Hb
Chi Minh), tir tht hai dén tht sau (budi sang tir 07 gio 30 phut dén 11 gior 30 phut,
budi chiéu tir 13 gid 00 phat dén 17 gio 00 phut) va budi sang tht bay (tir 07 gid 30
phut dén 11 gio 30 phut).

- Bwée 2: Bo phan tiép nhan va tra két qua S& Tu phép tiép nhan ho so, kiém tra
tinh hop 1¢ va day di cua cac gidy to o trong ho so:

+ Truong hop hd so hop 16 va day du theo quy dinh thi cap Bién nhan ho
SO,

+ Truong hop ho so chua day du hodc chua hop 1€, cong chirc duge phan cong
tiép nhan huéng dan bang van ban cho nguoi ndp hd so bd sung va hoan thién hd so
theo quy dinh.

- Bwée 3: Trong thoi han 05 ngay lam viéc, ké tir ngay nhan di hd so hop 1€, S¢
Tu phap quyét dinh thay d6i noi dung ding ky hoat dong cho doanh nghiép dau gia
tai san. Truong hop tir chéi, thi thong bao bang van ban, c6 néu 15 1y do.

- Buéc 4: T chirc dén nhan két qua theo thoi gian duoc xac dinh trong phiéu
hen.

b) Cach thirc thwe hién: Nop hd so va nhan két qua trye tiép tai BO phan tiép
nhan va tra két qua cia S Tu phap.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Gidy dé nghi thay d6i ndi dung dang ky hoat dong cia
doanh nghiép dau gia tai san (theo mau).

- S6 lwong ho so: 01 bo.

d) Thoi han giai quyét: Trong thoi han 05 ngay lam viéc, ké tir ngdy nhan du
ho so hop 1¢.

d) Poi twong thuwe hién thi tuc hanh chinh: T6 chirc.

e) Co quan giai quyét thi tuc hanh chinh: S Tu phap.
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g) Két qua thuwc hién thii tuc hanh chinh: S6 Tu phap quyét dinh thay d6i noi
dung dang ky hoat dong cho doanh nghiép dau gia tai san hodc vin ban tir chdi ¢o
néu rd ly do.

h) Phi, 1& phi: 500.000 dong/hd so.

i) Tén miu don, miu to khai: Gidy d nghi thay ddi ndi dung dang ky hoat
dong cua doanh nghiép ddu gia tai san theo mau ban hanh kém theo Théng tu sb
06/2017/TT-BTP ngay 16/5/2017 ciia B6 Tu phap.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

- Trudong hop doanh nghiép dau gia tai san thay doi noi dung dang ky hoat dong
vé tén go1, dia chi tru s¢, chi nhanh, van phong dai dién, nguoi dai dién theo phap
luét cia doanh nghiép thi trong thoi han 10 ngay 1am viéc ké tir ngay quyét dinh thay
d6i, doanh nghiép dau gia tai san gui gidy dé nghi thay doi d&én So Tu phap noi doanh
nghiép dang ky hoat dong:

+ Tén cia doanh nghiép dau gia tu nhan do chu doanh nghiép lya chon, tén cia
cong ty dau gia hop danh do cac thanh vién thoa thuan Iya chon va theo quy dinh cua
Luat doanh nghiép nhung phai bao gom cum tir “doanh nghiép dau gia tv nhan” hoic

“cong ty dau gia hop danh™;

+ Doanh nghiép dau gia tu nhan c6 chii doanh nghiép 1a dau gia vién, dong thoi
1a Giam doc doanh nghiép; Cong ty dau gia hop danh co it nhat mot thanh vién hop
danh 1a d4u gia vién, Tong giam doc hodc Giam doc cia cong ty dau gia hop danh 1a
dau gia vién.

- Tru s& cua doanh nghiép dau gia phai bao dam cho hoat dong dau gia tai
san.

I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Pau gia tai san ngay 17 thang 11 nam 2016 (co hiéu lyc ké tir ngay 01
thang 7 nam 2017);

- Thong tu s6 06/2017/TT-BTP ngay 16 thang 5 nam 2017 cua Bo Tu phap
quy dinh vé chwong trinh khung ciia khoa dao tao nghé dau gia, co sé dao tao
nghé dau gia, viéc tap su va kiém tra két qua tap su hanh nghé dau gia va biéu
mau trong linh vyc ddu gia tai san (co hiéu luc ké tir ngay 01 thang 7 nim
2017);
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- Thong tu s6 106/2017/TT-BTC ngay 06 thang 10 nam 2017 ctia Bo Tai chinh
quy dinh mtc thu, ché @6 thu, ndp, quan 1y va str dung phi tham dinh tiéu chuan hanh
nghé dau gia tai san, phi tham dinh diéu kién dang ky hoat dong cta doanh nghiép
dau gia tai san (c6 hiéu lyc ké tir ngay 21 thang 11 nam 2017).
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IP-DGTS-07
(Ban hanh kém theo Thong tw s6 06/2017/TT-BTP)

DOANH NGHIEP CONG HOA XA HOI CHU NGHIA VIET NAM
DAU GIA TAI SAN Poc lap - Tw do - Hanh phic
GIAY PE NGHI

THAY POI NOI DUNG PANG KY HOAT PONG CUA
DOANH NGHIEP PAU GIA TAI SAN

Kinh gti: So Tu phap tinh (thanh phé) ........................

Tén doanh nghip dau ZIA AL SAI .....o.ovevevee oo,
D1a Chi trl SO: ..o,
Dién thoai: ......... oo Faxo . e Bmails
Giay dang ky hoat dong SO ... do SO’ Tu’ phap tinh (thanh pho) ...............

........................................................... cap ngay: . oo .
Dang ky thay d6i ndi dung dang ky hoat dong cia doanh nghlep dau gla ta1 san nhu’

Tinh (thanh pho), ngay... thang... ndm...
Nguoi dai dién theo phap luat
(ky, ghi ro ho tén, chirc vu va dong dau)
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5. Tha tuc Cip lai Gidy ding ky hoat dong ciia doanh nghiép ddu gia tai

a) Trinh tu thuc hién:

- Bwée 1: Doanh nghiép dau gi tai san nop hd so truc tiép tai BO phén tiép nhan
va tra két qua So Tu phap (dia chi: s6 141 - 143 Pasteur, Phuong 6, Quan 3, TP. Hb
Chi Minh), tir tht hai dén tht sau (budi sang tir 07 gio 30 phut dén 11 gior 30 phut,
budi chiéu tir 13 gid 00 phat dén 17 gio 00 phut) va budi sang tht bay (tir 07 gid 30
phut dén 11 gio 30 phut).

- Bwée 2: Bo phan tiép nhan va tra két qua S& Tu phép tiép nhan ho so, kiém tra
tinh hop 1¢ va day di cua cac gidy to o trong ho so:

+ Truong hop hd so hop 1€ va day du theo quy dinh thi cap Bién nhan ho so;

+ Truong hop ho so chua day du hodc chua hop 1€, cong chirc duge phan cong
tiép nhan huéng dan bang van ban cho nguoi ndp hd so bd sung va hoan thién hd so
theo quy dinh.

- Bwée 3: Trong thoi han 07 ngay lam viéc, ké tir ngay nhan di hd so hop 1€, S¢
Tu phap cap lai Gidy dang ky hoat dong cho doanh nghiép dau gia tai san. Truong
hop tir chéi, thi thong bao bang van ban, c6 néu r5 1y do.

- Buéc 4: To chirc dén nhan két qua theo thoi gian duoc x4c dinh trong phiéu
hen.

b) Cach thirc thwe hién: Nop hd so va nhan két qua trye tiép tai BO phan tiép
nhan va tra két qua cia S Tu phap.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hé so: Gidy dé nghi cap lai Gidy dang ky hoat dong cia doanh
nghiép dau gia tai san (theo mau).

- S6 lwong ho so: 01 bo.

d) Thoi han giai quyét: Trong thoi han 07 ngay lam viéc, ké tir ngdy nhan du
ho so hop 1¢.

d) Poi twong thuwe hién thi tuc hanh chinh: T6 chirc.

e) Co quan giai quyét thi tuc hanh chinh: S Tu phap.

g) Két qua thwe hién thu tuc hanh chinh: Gidy dang ky hoat dong hoac vin
ban tir chdi ¢o néu 15 1y do.
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h) Phi, 1& phi: 500.000 dong/hd so.

i) Tén miu don, miu to khai: Giay dé nghi cap lai Gidy dang ky hoat dong cua
doanh nghiép dau gia tai san theo mau ban hanh kém theo Thong tu s6 06/2017/TT-
BTP ngay 16/5/2017 cua B6 Tu phap.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

Giéy dang ky hoat dong b1 mét, bi rach, bi chay hoac bi tiéu huy dudi cac hinh
thure khac.

I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Pau gia tai san ngay 17 thang 11 nam 2016 (co hiéu lyc ké tir ngay 01
thang 7 nam 2017);

- Thong tu s6 06/2017/TT-BTP ngay 16 thang 5 nam 2017 cua Bo Tu phap quy
dinh vé chwong trinh khung cta khoa dao tao nghé dau gia, co s& dao tao nghé dau
gia, viée tip su va kiém tra két qua tap su hanh nghé dau gia va biéu mau trong linh
vire dau gia tai san (c6 hiéu lyc ké tir ngay 01 thang 7 nam 2017);

- Thong tu s6 106/2017/TT-BTC ngay 06 thang 10 nam 2017 ctia Bo Tai chinh
quy dinh mtc thu, ché @6 thu, ndp, quan 1y va str dung phi tham dinh tiéu chuan hanh
nghé dau gia tai san, phi tham dinh diéu kién dang ky hoat dong cta doanh nghiép
dau gia tai san (c6 hiéu lyc ké tir ngay 21 thang 11 nam 2017).
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IP-DGTS-08
(Ban hanh kem theo Thong tw s6 06/2017/TT-BTP)

DOANH NGHIEP PAU CONG HOA XA HQI CHU NGHIA VIET NAM
GIA TAI SAN Déc lap - Tu do - Hanh phuc
GIAY PE NGHI

CAP LAI GIAY PANG KY HOAT PONG CUA
DOANH NGHIEP PAU GIA TAI SAN

Kinh giri: S6 Tuphap ..........................

Tén doanh nghip dau ZIA AL SAI .....o.ovevevee oo,
DA ChT (U SO e
biénthoat: .......................... . Fax; ................... Emailli..........................
Giay dang ky hoat dong s6: ...................do S¢ Tu phap tinh (thanh pho) .......
PSP capngay: .../
Ly doxin Cap lat: ...
Tinh (thanh pho), ngay... thang... ndm... .

Nguoi dai di€n theo phap luat
(ky, ghi o ho tén, chirc vu va dong dau)
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TP-BGTS-1 0
(Ban hanh ke‘ln theo T héng tw O 0§/201 7/TT-B1P)
UBND TINH, TP... CONG HOA XA HOI CHU NGHIA VIET NAM
SO TU PHAP Poc 1ap - Tu do - Hanh phiic
S6..oce /TP-DKHD Tinh (thanh phé)..., ngay......thdng......ndm.....

_ GIAY PANG KY HOAT PONG
CUA DOANH NGHIEP PAU GIA TAI SAN

1. Tén goi cuia doanh nghiép dAu Eid tal SAN: .......ooveveeeeeeeeeeeeeeeeeee e,

DA ChT (U SO e
DPiénthoat: ........ .. FAX

2. Chu doanh nghiép dau gia tu nhan/Tong giam doc hodc Giam ddc cia cong ty dau
gid hop danh:

Hovatén:............................... Nam/Nir:............... sinh ngay........ [ [,
Chirng minh nhan dan/Ho chiéu/thé Can cudc cong dan $O: ........cocovvveveeeeveeeeenn.,
Ngay cap:............ [oviiiiiii Lo, NOT CAD: v,
Noi dang ky ho Khau thuwong tri .....o.oovoveeeeeeeeeeeeeeeeeeeeeeeee e,
Chd & hién LAY oo
Chirng chi hanh nghé dau gia sé:............ccov... NEAY CAP......./ o] .

3. Danh sach thanh vién hop danh (d6i vé6i cong ty dau gia hop danh):

STT| Hovatén | Nam | Ching chihanh nghe
sinh dﬁy gia ) Ghi chu
(ghi rd s0, ngay cdp)

GIAMPOC
(ky, ghi 1o ho tén va dong ddu)
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6. Thii tuc Ping ky hoat dong ciia chi nhanh doanh nghiép dau gia tai sin
a) Trinh tu thuc hién:

- Bwée 1: Doanh nghiép dau gi tai san nop hd so truc tiép tai BO phén tiép nhan
va tra két qua So Tu phap (dia chi: s6 141 - 143 Pasteur, Phuong 6, Quan 3, TP. Hb
Chi Minh), tir tht hai dén tht sau (budi sang tir 07 gio 30 phut dén 11 gior 30 phut,
budi chiéu tir 13 gid 00 phat dén 17 gio 00 phut) va budi sang tht bay (tir 07 gid 30
phut dén 11 gio 30 phut).

- Bwée 2: Bo phan tiép nhan va tra két qua S& Tu phép tiép nhan ho so, kiém tra
tinh hop 1¢ va day di cua cac gidy to o trong ho so:

+ Truong hop hd so hop 1€ va day du theo quy dinh thi cap Bién nhan ho so;

+ Truong hop ho so chua day du hodc chua hop 1€, cong chirc duge phan cong
tiép nhan huéng dan bang van ban cho nguoi ndp hd so bd sung va hoan thién hd so
theo quy dinh.

- Bwée 3: Trong thoi han 07 ngay lam viéc, ké tir ngay nhan di hd so hop 1€, S¢
Tu phap cap Giay dang ky hoat dong chi nhanh cho doanh nghiép dau gia tai san.
Trudng hop tir chéi, thi thong bao bang van ban, ¢6 néu s 1y do.

- Buéc 4: To chirc dén nhan két qua theo thoi gian duoc x4c dinh trong phiéu
hen.

b) Cach thirc thwe hién: Nop hd so va nhan két qua trye tiép tai BO phan tiép
nhan va tra két qua cia S Tu phap.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Giay d& nghi dang ky hoat dong cua chi nhanh (theo mau);
+ Quyét dinh thanh 14p chi nhanh;

+ Ban sao c¢6 chung thwe hoic ban sao kém theo ban chinh dé dbi chiéu Giéy
dang ky hoat dong cua doanh nghiép;

+ Ban sao c6 chirng thuc hodc ban sao kém theo ban chinh dé dbi chiéu Chung
chi hanh nghé dau gia ciia Trudng chi nhanh;

+ Giay to ching minh vé tru sé cia chi nhanh.

- S6 lwong ho so: 01 bo.
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d) Thoi han giai quyét: Trong thoi han 07 ngay lam viéc, ké tir ngdy nhan du
ho so hop 1&.

d) Poi twong thwe hién thii tuc hanh chinh: T6 chuc.

e) Co quan giai quyét thi tuc hanh chinh: S Tu phap.

g) Két qua thwe hién thi tuc hanh chinh: Gidy dang ky hoat dong chi nhanh
hoac van ban tir chdi ¢é néu 16 ly do.

h) Phi, 1€ phi: Khong.

i) Tén miu don, miu to khai: Gidy dé nghi ding ky hoat dong cia chi nhanh
doanh nghiép dau gia tai san theo mau ban hanh kém theo Thong tu s6 06/2017/TT-
BTP ngay 16/5/2017 cua B6 Tu phap.

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Khong.
1) Can cir phap ly cua thu tuc hanh chinh:

- Luat Pau gia tai san ngay 17 thang 11 nam 2016 (c¢6 hiéu lyc ké tir ngay 01
thang 7 nam 2017);

- Thong tu s6 06/2017/TT-BTP ngay 16 thang 5 nam 2017 cua Bo Tu phap quy
dinh vé chwong trinh khung cta khoa dao tao nghé dau gia, co s& dao tao nghé dau
gia, viée tip su va kiém tra két qua tap su hanh nghé dau gia va biéu mau trong linh
vire dau gia tai san (c6 hiéu lyc ké tir ngay 01 thang 7 nam 2017).
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IP-DGTS-09
(Ban hanh kém theo Thong tw s6 06/2017/TT-BTP)

DOANH NGHIEP CONG HOA XA HQI CHU NGHIA VIET NAM
DAU GIA TAI SAN Poc 1ap - Tw do - Hanh phuc
GIAY PE NGHI

DANG KY HOAT PONG CUA CHI NHANH
DOANH NGHIEP PAU GIA TAI SAN

Kinh gti: S& Tu phap tinh (thanh phd) .....................

Tén goi day du ciia doanh nghiép dAu gid tai SAN: ....ovovvvveeeeeeee oo,
DA ChT (U SO e
Dién thoai: ......... e FAX
Giay dang ky hoat dong SO i, ..do S¢ Tu phap tinh (thanh pho)
........................................................... cap ngay ol
Dang ky hoat dong cho chi nhanh vé1 ndi dung sau day.

I.Tén ciachinhanh: ...,
Piachitrusd cua chi nhanh: ...
Diénthoat: ... B A
WEDSIEE: ..o,
2. Trudng chi nhanh:

Ho, tén (ghi bang chitin hoa): ................ccoooeo. Nam/N@: oo
Ngay, thang, nam sinh: . / e
Churng minh nhan dan/Ho chleu/The Can cudc cong dan SO oo,
NgAY CAP: ..vvvvvof oeeeiid L NOL CAD: v,
Noi dang ky ho Khau thuwong tri .....o.oovoveeeeeeeeeeeeeeeeeeeeeeeee e,
CRO O MBI DAY ..ottt
Ching chlhanhnghe dau gia so: ........ L NEAY CAP: e .
Thé dau gid vien sO:.................... do SO’ Tu’ phap tinh/thanh pho ......................
.................................................................. CAP NEAY ../ oo

Chung t61 xin cam doan nghiém chinh tuan thu phap luat va thuc hién dﬁy du cac
nghia vu do phap luat quy dinh.

Tinh (thanh phé), ngay... thdng... ndm...
Nguoi dai dién theo phap luat
(Ky, ghi ro ho tén, chiec vu va dong dau)
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TP-DGTS-11
7 (Ban hg‘mh ke‘ln theo T héng fi $O 0§/201 7/TT-BTP)
UBND TINH, TP... CONG HOA XA HOQI CHU NGHIA VIET NAM
SO TU PHAP Poc 1dp - Tu do - Hanh phiic
S6.ce /TP-DKHD Tinh (thanh phé)..., ngay......thdng......ndm.....

i GIAY PANG KY HOAT PONG
CUA CHI NHANH DOANH NGHIEP PAU GIA TAI SAN

1. Tén ciia doanh nghiép dau gia tai san thanh 1ap chi nhanh:

DPiénthoat: ........ .. FAX
2. Tén cua chi nhanh doanh nghiép dau gia tai san:

Piachitrusd cua chi nhanh: ...
DPiénthoat: ........ .. FAX
3. Truwong chi nhanh:

Hovatén:........................... - Nam/Nir............ ....sinhngay........ [ [,
Chung minh nhan dan/HoO chiéu/Thé CAN CUGC SO: e
Ngay cap: ....... oo NOT CAP e
Noi dang ky ho khau thuong trl: ...
Chung chi hanh nghé dAu 14 SO: wvoveveeeeee, ngay cép... v
Thé dau gia vién so:.......... do S¢ Tu phap tinh/thanh pho ...,
.................................................................................. CAP NZAY oo,

GIAM POC

(ky, ghi 1o ho tén va dong ddu)
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7. Thu tuc Dang ky hoat dong ddi véi doanh nghlep dau gia tai san thanh lap
trwéc ngay Luat Piu gia tai san c6 hiéu luc (chuyen doi toan bo hoat dong cua doanh

nghiép)
a) Trinh tu thuc hién:

- Bwée 1: Doanh nghiép dau gia tai san nop hd so truce tiép hodc gui qua dich vu
buu chinh hodc hinh thirc phu hop khac dén Bo phan tiép nhan va tra két qua S¢ Tu
phép (dia chi: s6 141 - 143 Pasteur, Phuong 6, Quan 3, TP. Hb Chi Minh), tir thr hai
dén thir sau (budi sang tir 07 gid 30 phut dén 11 gior 30 phut, budi chiéu tir 13 gio 00
phut dén 17 gio 00 phut) va budi sang thir bay (tir 07 gid 30 phut dén 11 gio 30 phut).

- Bwée 2: Bo phan tiép nhan va tra két qua S& Tu phép tiép nhan ho so, kiém tra
tinh hop 1¢ va day di cua cac gidy to o trong ho so:

+ Truong hop hd so hop 1€ va day du theo quy dinh thi cap Bién nhan ho so;

+ Truong hop ho so chua day du hodc chua hop 1€, cong chirc duge phan cong
tiép nhan huéng dan bang van ban cho nguoi ndp hd so bd sung va hoan thién hd so
theo quy dinh.

- Bwée 3: Trong thoi han 10 ngay lam viéc, ké tir ngay nhan di hd so hop 1€, S¢
Tu phap cap Gidy dang ky hoat dong cho doanh nghiép dau gia tai san. Truong hop
tir choi, thi thong bao bang vin ban, c6 néu 1 1y do.

- Buéc 4: To chirc dén nhan két qua theo thoi gian duoc x4c dinh trong phiéu
hen.

b) Cach thirc thwe hién: Nop ho so truc tiép hodc giri qua dich vu buu chinh
hodc hinh thirc phu hop khac dén So Tu phap. Nhan két qua truc tiép tai So Tuw phap.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Gidy dé nghi dang ky hoat dong doanh nghiép ban dau gi tai san (theo mau);

+ Diéu 1¢ cua doanh nghiép d6i véi cong ty dau gia hop danh;

+ Ban sao c6 ching thue hoac ban sao kém ban chinh dé d6i chiéu Chung chi
hanh nghé dau gia cua chi doanh nghiép dau gia tu nhan, Ching chi hanh nghé dau
gia cia thanh vién hop danh, Tong giam ddc hodc Giam ddc ciia cong ty dau gia hop
danh;

- S6 lwong ho so: 01 bo.

d) Thoi han giai quyét: Trong thoi han 10 ngay lam viéc, ké tir ngdy nhan du
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ho so hop 1¢.

d) Poi twong thuwe hién thi tuc hanh chinh: T6 chirc.

e) Co quan giai quyét thi tuc hanh chinh: S Tu phap.

g) Két qua thwe hién thu tuc hanh chinh: Gidy dang ky hoat dong hoac vin
ban tir choi c6 néu 1o ly do.

h) Phi, 1& phi: 500.000 dong/hd so.

i) Tén miu don, miu to khai: Gidy dé nghi dang ky hoat dong doanh nghiép

dau gia tai san theo mau ban hanh kém theo Thong tw s 06/2017/TT-BTP ngay
16/5/2017 ctiia Bo Tu phap.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:
Doanh nghiép dé nghi dang ky hoat dong phai dap ung cac diéu kién sau:

- Doanh nghiép du gia tai san duoc thanh 1ap, to chirc va hoat dong dwéi hinh
thirc doanh nghiép tuw nhan, cong ty hop danh theo quy dinh ciia Ludt dau gia tai san
va quy dinh khac cua phap luat ¢o6 lién quan;

- Tén cua doanh nghiép d4u gia tu nhan do chu doanh nghiép lwa chon, tén cia
cong ty dau gia hop danh do cac thanh vién thoa thuan Iya chon va theo quy dinh cua
Luat doanh nghiép nhung phai bao gom cum tir “doanh nghiép dau gia tv nhan” hoic
“cong ty dau gia hop danh™;

- Doanh nghiép d4u gia tw nhan ¢ chu doanh nghiép 1a dau gia vién, dong thoi
1a Giam doc doanh nghiép; Cong ty dau gia hop danh co it nhat mot thanh vién hop
danh 1a d4u gia vién, Tong giam doc hodc Giam doc cia cong ty dau gia hop danh 1a
dau gia vién;

- Nhitng ndi dung lién quan dén thanh l4p, to chirc, hoat dong va cham dut hoat
dong cua doanh nghiép dau gia tai san khong quy dinh tai Luat ddu gia tai san thi
thue hién theo quy dinh cua phap luat vé doanh nghiép.

1) Can cir phap ly cua thua tuc hanh chinh:

- Luat Pau gia tai san ngay 17 thang 11 nam 2016 (co hiéu lyc ké tir ngay 01
thang 7 nam 2017);

- Thong tu s6 06/2017/TT-BTP ngay 16 thang 5 nam 2017 cua Bo Tu phap quy
dinh vé chwong trinh khung cta khoa dao tao nghé dau gia, co s& dao tao nghé dau
gia, viée tip su va kiém tra két qua tap su hanh nghé dau gia va biéu mau trong linh
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vire dau gia tai san (c6 hiéu luc ké tir ngay 01 thang 7 nam 2017);

- Thong tu s6 106/2017/TT-BTC ngay 06 thang 10 nam 2017 ctia Bo Tai chinh
quy dinh mtc thu, ché @6 thu, ndp, quan 1y va str dung phi tham dinh tiéu chuan hanh
nghé dau gia tai san, phi tham dinh diéu kién dang ky hoat dong cua doanh nghiép
dau gia tai san (c6 hiéu lyc ké tir ngay 21 thang 11 nam 2017).
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TP-PGTS-06
(Ban hanh kém theo Théng tw s6 06/2017/TT-BTP)
DOANH NGHIEP PAU CONG HOA XA HQI CHU NGHIA VIET NAM
GIA TAI SAN Poc 1ap - Tw do - Hanh phuc
GIAY PE NGHI

PANG KY HOAT PONG DOANH NGHIEP PAU GIA TAI SAN
(Ap dung doi v6i doanh nghiép ddu gid tai san thanh 1dp trude ngay 01/7/2017 ddng ky
hoat dong theo quy dinh tai khoan 2 Diéu 80 cua Ludt dau gid tai san)

Kinh gti: S& Tu phap tinh (thanh phd)........................

Tén doanh nghiép (ghi bang chit in NOA): ..........ooovieieeeeeeeee e,
DA ChT (U SO e
Giay chtng nhan dang ky doanh nghiép sO: ..............NEAY ............ T [
Ho va tén nguodi dai dién theo phap luat: ...,
Dé nghi dang ky hoat dong ciia doanh nghiép dau gia tai san theo quy dinh cta Luét
dau gia tai san voi cac ndi dung sau day:

1. Tén doanh nghiép dau gia tai san (tén goi ghi bang chit in hoa):

Tén giao dich (néu L0 ). i
Tén Vlet tit (néu €O
TEN tiENZ AN (NEU €OV,
DA ChT (U SO e
Biénthoat: .............. .. ... .. Fax: ... Email: ...
WEDSIEE: ..o,
2. Chi doanh nghiép tu nhan doi véi doanh nghiép tuw nhan/ Thanh vién hop danh,
Tong giam doc hodc Giam déc 1a dau gia vién d6i véi cong ty h0’p danh:

a)Hovatén: ................... . Nam/Nu: ......sinhngay:......../ .../ ...
Churng minh nhan dan/Ho chleu/ The Can cudc cong dansb:........cccccooiii,
NEAY CAP: oo o] oot . NOL CAD oo,
Noi dang ky ho khau thu’O’ng ETULL o
CRO O MBI DAY ..ottt
Chirng chi hanh nghé dau gia so:. . NZAY CAP.... o o,
b)Hovatén: ................... Nam/Nu’ .. sinhngay:......../ .../ ...
Churng minh nhan dan/Ho chleu/ The Can cudc cong dansb:........cccccooiii,
NEAY CAP: oo o] oot . NOL CAD oo,
Noi dang ky ho khau thu’O’ng ETULL o
CRO O MBI DAY ..ottt
Churng chi hanhnghe dau gia so:. ..ngay CAP v i e,

3. Danh sach dau gia vién khac trong doanh nghlep dau gia tal san (neu co):
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Stt

Ho tén

Nam sinh

Ching chi hanh
nghé dau gia
(ghi 10 s6, ngay cap)

Pia chi, so dién thoai
lién hé

4. Chung toi cam két ké thira toan bd quyén, nghia vu lién quan dén hoat dong dau

gia tai san cua doanh nghiép

Tinh (thanh phé), ngay... thdng... ndm...
Nguoi dai dién theo phap luat
(ky, ghi ro ho tén, dong dau)
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IP-DGTS-10
(Ban hanh kém theo Thong tw s6 06/2017/TT-BTP)
UBND TINH, TP... CONG HOA XA HQI CHU NGHIA VIET NAM
SO TU PHAP Poc 1ap - Tu do - Hanh phiic
LY/ /TP-DKHD Tinh (thanh phé)..., ngay......théng......ndm.....

_ GIAY PANG KY HOAT PONG
CUA DOANH NGHIEP PAU GIA TAI SAN

1. Tén goi cuia doanh nghiép dAu Eid tal SAN: .......ooveveeeeeeeeeeeeeeeeeee e,

DA ChT (U SO e
DPiénthoat: ........ .. FAX

2. Chu doanh nghiép dau gia tu nhan/Tong giam doc hodc Giam ddc cia cong ty dau
gid hop danh:

Hovatén:............................... Nam/Nir:............... sinh ngay........ [ [,
Chirng minh nhan dan/Ho chiéu/thé Can cudc cong dan $O: ........cocovvveveeeeveeeeenn.,
Ngay cap:............ [oviiiiiii Lo, NOT CAD: v,
Noi dang ky ho Khau thuwong tri .....o.oovoveeeeeeeeeeeeeeeeeeeeeeeee e,
Chd & hién LAY oo
Chirng chi hanh nghé dau gia sé:............ccov... NEAY CAP......./ o] .
3. Danh sach thanh vién hop danh (d6i vé6i cong ty dau gia hop danh):
Nam | Chimg chihanh nghe
STT Ho va tén . dau gia Ghi chu
‘ sinh PV \ £
(ghi ro s0, ngay cdp)
1
2

GIAM POC ,
(ky, ghi rd ho tén va déng ddu)
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8. Thu tuc Dang ky hoat dong ddi véi doanh nghiép dau gla tai san thanh lap
trwéc ngay Luat Piu gla tai san ¢6 hi¢u luc (tlep tuc hoat dong dau gia tai san va kinh
doanh cac nganh nghe khac)

a) Trinh tu thuc hién:

- Bwée 1: Doanh nghiép ndp ho so truc tiép tai B6 phan tiép nhan va tra két qua
S& Tu phap (dia chi: s6 141 - 143 Pasteur, Phuong 6, Quan 3, TP. H5 Chi Minh), tir
tht hai dén thir sau (budi sang tir 07 gior 30 phat dén 11 gid 30 phit, budi chiéu tir 13
gid 00 phut dén 17 gio 00 phut) va budi sang thir bay (tir 07 gio 30 phut dén 11 gio
30 phat).

- Bwée 2: Bo phan tiép nhan va tra két qua S& Tu phép tiép nhan ho so, kiém tra
tinh hop 1¢ va day di cua cac gidy to o trong ho so:

+ Truong hop hd so hop 1€ va day du theo quy dinh thi cap Bién nhan ho so;

+ Truong hop ho so chua day du hodc chua hop 1€, cong chirc duge phan cong
tiép nhan huéng dan bang van ban cho nguoi ndp hd so bd sung va hoan thién hd so
theo quy dinh.

- Bwée 3: Trong thoi han 10 ngay lam viéc, ké tir ngay nhan di hd so hop 1€, S¢
Tu phap cap Gidy dang ky hoat dong. Trudong hop tir chéi, thi thong bao bang van
ban, cé néu rd ly do.

- Buéc 4: To chirc dén nhan két qua theo thoi gian duoc x4c dinh trong phiéu
hen.

b) Cach thirc thwe hién: Nop hd so va nhan két qua trye tiép tai BO phan tiép
nhan va tra két qua cia S Tu phap.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Gidy dé nghi dang ky hoat dong doanh nghiép ban dau gi tai san (theo mau);

+ Diéu 1¢ cua doanh nghiép d6i véi cong ty dau gia hop danh;

+ Ban sao c6 ching thue hoac ban sao kém ban chinh dé d6i chiéu Chung chi
hanh nghé dau gia cua chi doanh nghiép dau gia tu nhan, Ching chi hanh nghé dau
gia cia thanh vién hop danh, Tong giam ddc hodc Giam ddc ciia cong ty dau gia hop
danh;

+ Giay to chimg minh vé tru s& cua doanh nghiép du gia tai san, cam két bao
dam co s& vat chét, trang thiét bi can thiét cho hoat dong dau g14 ta1 san.
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- S6 lwong ho so: 01 bo.

d) Thoi han giai quyét: Trong thoi han 10 ngay lam viéc, ké tir ngdy nhan du
ho so hop 1&.

d) Poi twong thuwe hién thi tuc hanh chinh: T6 chirc.

e) Co quan giai quyét thi tuc hanh chinh: S Tu phap.

g) Két qua thwe hién thi tuc hanh chinh: Gidy dang ky hoat dong hoac vin
ban tir chdi ¢6 néu rd ly do.

h) Phi, 1& phi: 500.000 dong/hd so.

i) Tén miu don, miu to khai: Gidy dé nghi dang ky hoat dong doanh nghiép
dau gia tai san theo mau ban hanh kém theo Thong tw s 06/2017/TT-BTP ngay
16/5/2017 ctia BO Tu phap.

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:
Doanh nghiép dé nghi dang ky hoat dong phai dap ung cac diéu kién sau:

- Doanh nghiép du gia tai san duoc thanh 1ap, to chirc va hoat dong dwéi hinh
thirc doanh nghiép tuw nhan, cong ty hop danh theo quy dinh ciia Ludt dau gia tai san

va quy dinh khac cua phap luat ¢o6 lién quan;

- Tén cua doanh nghiép d4u gia tu nhan do chu doanh nghiép lwa chon, tén cia
cong ty dau gia hop danh do cac thanh vién thoa thuan Iya chon va theo quy dinh cua
Luat doanh nghiép nhung phai bao gom cum tir “doanh nghiép dau gia tv nhan” hoic

“cong ty dau gia hop danh™;

- Piéu kién dang ky hoat dong cua doanh nghiép dau gia tai san:

+ Doanh nghiép dau gia tu nhan c6 chii doanh nghiép 1a dau gia vién, dong thoi
1a Giam doc doanh nghiép; Cong ty dau gia hop danh co it nhat mot thanh vién hop
danh 1a d4u gia vién, Tong giam doc hodc Giam doc cia cong ty dau gia hop danh 1a
dau gia vién;

+ Cb tru sd, co s& vat chit, cac trang thiét bi can thiét bao dam cho hoat dong
dau gia tai san.

- Nhitng nd1 dung lién quan dén thanh lap, td chirc, hoat dong va cham dut hoat
dong cua doanh nghiép dau gia tai san khong quy dinh tai Luat du gia tai santhi thuc
hién theo quy dinh cua phap luat vé doanh nghiép.
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I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Pau gia tai san ngay 17 thang 11 nam 2016 (co hiéu lyc ké tir ngay 01
thang 7 nam 2017);

- Thong tu s6 06/2017/TT-BTP ngay 16 thang 5 nam 2017 cua Bo Tu phap quy
dinh vé chwong trinh khung cta khoa dao tao nghé dau gia, co s& dao tao nghé dau
gia, viée tip su va kiém tra két qua tap su hanh nghé dau gia va biéu mau trong linh
vire dau gia tai san (c6 hiéu lyc ké tir ngay 01 thang 7 nam 2017);

- Thong tu s6 106/2017/TT-BTC ngay 06 thang 10 nam 2017 ctia Bo Tai chinh
quy dinh mtc thu, ché @6 thu, ndp, quan 1y va str dung phi tham dinh tiéu chuan hanh
nghé dau gia tai san, phi tham dinh diéu kién dang ky hoat dong cua doanh nghiép
dau gia tai san (c6 hiéu lyc ké tir ngay 21 thang 11 nam 2017).
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TP-PGIS-06
(Ban hanh kém theo Thong tw s6 06/2017/TT-BTP)
DOANH NGHIEP PAU CONG HOA XA HQI CHU NGHIA VIET NAM
GIA TAI SAN Poc 1ap - Tw do - Hanh phuc
GIAY PE NGHI

PANG KY HOAT PONG DOANH NGHIEP PAU GIA TAI SAN
(Ap dung doi v6i doanh nghiép ddu gid tai san thanh 1dp trude ngay 01/7/2017 ddng ky
hoat dong theo quy dinh tai khoan 2 Diéu 80 cua Ludt dau gid tai san)

Kinh gti: S& Tu phap tinh (thanh phd)........................

Tén doanh nghiép (ghi bang chit in NOA): ..........ooovieieeeeeeeee e,
DA ChT (U SO e
Giay chtng nhan dang ky doanh nghiép sO: ..............NEAY ............ T [
Ho va tén nguodi dai dién theo phap luat: ...,
Dé nghi dang ky hoat dong ciia doanh nghiép dau gia tai san theo quy dinh cta Luét
dau gia tai san voi cac ndi dung sau day:

1. Tén doanh nghiép dau gia tai san (tén goi ghi bang chit in hoa):

Tén giao dich (néu L0 ). i
Tén Vlet tit (néu €O
TEN tiENZ AN (NEU €OV,
DA ChT (U SO e
Biénthoat: .............. .. ... .. Fax: ... Email: ...
WEDSIEE: ..o,
2. Chi doanh nghiép tu nhan doi véi doanh nghiép tuw nhan/ Thanh vién hop danh,
Tong giam doc hodc Giam déc 1a dau gia vién d6i véi cong ty h0’p danh:

a)Hovatén: ................... . Nam/Nu: ......sinhngay:......../ .../ ...
Churng minh nhan dan/Ho chleu/ The Can cudc cong dansb:........cccccooiii,
NEAY CAP: oo o] oot . NOL CAD oo,
Noi dang ky ho khau thu’O’ng ETULL o
CRO O MBI DAY ..ottt
Chirng chi hanh nghé dau gia so:. . NZAY CAP.... o o,
b)Hovatén: ................... Nam/Nu’ .. sinhngay:......../ .../ ...
Churng minh nhan dan/Ho chleu/ The Can cudc cong dansb:........cccccooiii,
NEAY CAP: oo o] oot . NOL CAD oo,
Noi dang ky ho khau thu’O’ng ETULL o
CRO O MBI DAY ..ottt

Chung chi hanh nghé dau gia sd:................... ...ngay cap ...../... Y
3. Danh sach dau gia vién khac trong doanh nghiép dau gia tai san (n€u co):
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Ching chi hanh
Stt Ho tén Nam sinh nghé dau gia
(ghi 10 s6, ngay cap)

Dia chi, so dién
thoai lién hé

4. Chiing t6i cam két ké thira toan bo quyén, nghia vu lién quan dén hoat dong dau
giatal san cia doanh nghi€p...............cooo i

Tinh (thanh phé), ngay... thdng... ndm...
Nguoi dai dién theo phap luat
(ky, ghi ro ho tén, dong dau)
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IP-DGTS-10
(Ban hanh kem theo Thong tw s6 06/2017/TT-BTP)

UBND TINH, TP... CONG HOA XA HQI CHU NGHIA VIET NAM
SO TU PHAP Poc 1ap - Tu do - Hanh phiic
Y/ A /TP-DKHD Tinh (thanh phé)..., ngay......théng......ndm.....

_ GIAY PANG KY HOAT PONG
CUA DOANH NGHIEP PAU GIA TAI SAN

1. Tén goi cuia doanh nghiép dAu Eid tal SAN: .......ooveveeeeeeeeeeeeeeeeeee e,

DA ChT (U SO e
DPiénthoat: ........ .. FAX

2. Chu doanh nghiép dau gia tu nhan/Tong giam doc hodc Giam ddc cia cong ty dau
gid hop danh:

Hovatén:............................... Nam/Nir:............... sinh ngay........ [ [,
Chirng minh nhan dan/Ho chiéu/thé Can cudc cong dan $O: ........cocovvveveeeeveeeeenn.,
Ngay cap:............ [oviiiiiii Lo, NOT CAD: v,
Noi dang ky ho Khau thuwong tri .....o.oovoveeeeeeeeeeeeeeeeeeeeeeeee e,
Chd & hién LAY oo
Chirng chi hanh nghé dau gia sé:............ccov... NEAY CAP......./ o] .
3. Danh sach thanh vién hop danh (d6i vé6i cong ty dau gia hop danh):
Nam | Chimg chihanh nghe
STT Ho va tén . dau gia Ghi chu
‘ sinh PV \ £
(ghi ro s0, ngay cdp)
1
2

GIAM DOC ,
(ky, ghi 1o ho tén va dong ddu)
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II1. Linh vuc Hoa giai thwong mai

1. Tha tuc Pang ky hoa giai vién thwong mai vu viéc

a) Trinh ty thwce hién:

- Bwée 1: Ngudi yéu cau ndp ho so trwe tiép tai Bo phan tiép nhan va tra két qua
ciia So Tu phap (dia chi: s6 141 - 143 Pasteur, Phuong 6, Quan 3, TP. H5 Chi Minh),
ttr thr hai dén ther sau (budi sang tir 07 gid 30 phut dén 11 gid 30 phut, budi chiéu tir
13 gir 00 phut dén 17 gio 00 phat) va budi sang thir bay (tir 07 gio 30 phut dén 11
g1 30 phut).

- Bwée 2: Bo phan tiép nhan va tra két qua S& Tu phép tiép nhan ho so, kiém tra
tinh hop 1¢ va day di cua cac gidy to o trong ho so:

+ Truong hop hd so hop 1€ va day du theo quy dinh thi cap Bién nhan ho so;

+ Truong hop ho so chua day du hodc chua hop 1€, cong chie dugce phan cong
tiép nhan hudng dan bang van ban cho ngudi nop ho so bd sung va hoan thién hd so
theo quy dinh.

- Bwée 3: Trong thoi han 07 ngay lam viéc, ké tir ngay nhan di hd so hop 1€, S¢
Tu phap ghi tén nguoi dé nghi dang ky vao danh sach hoa giai vién thuong mai vu
viéc va cong b6 danh sach hoa giai vién thuwong mai vu viéc trén céng thong tin dién
ttr ciia SO. Truong hop tir chdi, thi thong bao bang vin ban, ¢é néu 18 1y do.

- Buérc 4: Nguoi yéu cau tap sy dén nhan két qua theo thdi gian dwoc xac dinh
trong phiéu hen.

b) Cach thirc thwe hién: Nop hd so va nhan két qua trye tiép tai BO phan tiép
nhan va tra két qua cia S Tu phap.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Gidy dé nghi dang ky 1am hoa giai vién thwong mai vu viéc (theo mau);

+ Ban sao c6 chirng thwe hodc ban sao kém theo ban chinh dé dbi chiéu béng tot
nghiép dai hoc hoac béng sau dai hoc;

+ Giay to ching minh da qua thoi gian cong tac trong linh vire dwge dao tao tir 02
nam trd 1én ¢6 xac nhan cla co quan, to chirc noi nguoi d6 lam viéc.

Giay to do co quan, to chirc nudc ngoai cap hodc cong chimg, chiung thue & nude
ngoai phai dwgc hop phap hoa lanh su theo quy dinh cia phap luat Viét Nam, trur
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truong hop dwge mién hop phap hoa lanh su theo diéu ude quéc té ma nude Cong hoa
xa hd1 chi nghia Viét Nam 1a thanh vién.

- S6 lwong ho so: 01 bo.

d) Thoi han giai quyét: Trong thoi han 07 ngay lam viéc, ké tir ngdy nhan du
ho so hop 1&.

d) Poi twong thuwe hién thi tuc hanh chinh: C4 nhan.

e) Co quan giai quyét thi tuc hanh chinh: S Tu phap.

g) Két qua thwe hién thi tuc hanh chinh: Thong bao dang ky danh sach hoa
giai vién thuong mai vu viéc hodc van ban tur chéi ¢o néu rd ly do.

h) Phi, 1€ phi: Khong.

i) Tén miu don, miu to khai: Gidy dé nghi dang ky lam hoa giai vién thuong
mai vu viéctheo mau s6 01/TP-HGTM ban hanh kém theo Thoéng tu s6 02/2018/TT-
BTPngay 26/02/2018 cua Bo Tu phap.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:
- Nguoi c¢é di tiéu chuan sau day thi dugc lam hoa giai vién thvong mai:

+ Co dﬁy di nang lyc hanh vi dan su theo quy dinh ctia B6 luat dan su; co phém

chat dao dire tét, co uy tin, doc 1ap, vo tu, khach quan;

+ Co trinh do dai hoc tré 1én va da qua thoi gian cong tac trong linh vie duoc

dao tao tir 02 nam tr& 1én;

+ C6 k¥ nang hoa giai, hiéu biét phap luat, tdp quan kinh doanh, thwong mai va

cac linh vue lién quan.

- Ngudi dang 1a bi can, bi cao, nguoi dang chap hanh an hinh sy hodic di chap
hanh xong ban an nhung chua duoc x6a an tich; ngudtl dang bi ap dung bién phap xu
ly hanh chinh dwa vao co sé gido duc bat budc, co s& cai nghién bit budc thi khong

dugce lam hoa giai vién thuong mai.

- Nguoi ¢6 du tiéu chuan hoa giai vién thuong mai quy dinh mudn tré thanh hoa
giai vién thuong mai vu viéc dang ky tai S& Tu phép tinh, thanh pho true thude Trung
wong noi ngudi d6 thuong tri. Trudng hop ngudi dé nghi dang ky 1a nguoi nudce
ngoai thi dang ky tai S& Tu phap tinh, thanh pho truc thudc Trung wong noi nguoi dé

tam tra.
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1) Can cir phap ly cua thua tuc hanh chinh:

- Nghi dinh s6 22/2017/ND-CP ngay 24 thang 02 nam 2017 cua Chinh phu veé
hoa giai thwong mai (co6 hiéu luc ké tir ngay 15 thang 4 nam 2017);

- Thong tu 02/2018/TT-BTP ngay 26 thang 02 nam 2018 cia B§ Tu phap ban
hanh va huéng dan sir dung mot s6 biéu mau vé to chie va hoat dong hoa giai thuong
mai (c6 hiéu lyc ké tir ngay 20 thang 4 nam 2018).
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Mau s6 01/TP-HGTM
(Ban hanh kem theo Thong tw s6 02/2018/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM

) Poc 1ap - Tw do - Hanh phuc
Anh
4cm x 6¢cm
] _ GIAY PE NGHI PANG KY
LAM HOA GIAI VIEN THUONG MAI VU VIEC
Kinh giri: S6 Tuphdp................ooo
TN 01 LAttt ettt eeae e

Ngay sinh:.........oooooo o e,
Chtrng minh nhan dan s6/Ho chiéu/Thé Can cudc cong dan sO: ..........ocooveeeeveeeeeeeene.e.
Ngay cap: ......... [ovin.. [oviiiiiiiiinn, NOT CAP: oo,
Noi dang ky hd Khau thuwrong tri: ...........ooovieeeeeeeeeeeeeeeeeeee e
Chd & hién LAY oottt ettt et ettt ettt et ettt e sttt e e eaae et e eaeas
DI T= 1 1 10T 1
Bl oottt eeae e
2. NERE NEIIGP: ..ottt ettt
T6i cam két thuc hién day du cac quyén va nghia vu ctia hoa giai vién thuong mai
theo quy dinh phap luat.

Tai liéu giri kem:

Tinh (thanh pho), ngay ... .. thang ... . nam...

Nguwoi lam don
(Ky va ghi ro ho, tén)
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2. Tha tuc Pang ky hoat dgng Trung tam hoa giai thwong mai
a) Trinh tu thuc hién:

- Buwée 1: Trung tam hoa giai thwong mai ndp hd so truc tiép tai BO phan tiép
nhén va tra két qua cua So Tu phap (dia chi: s6 141 - 143 Pasteur, Phuong 6, Quén 3,
TP. H6 Chi Minh), tir thir hai dén thtr sau (buoi sang tir 07 gior 30 phut dén 11 gior 30
phut, budi chiéu tir 13 gid 00 phut dén 17 gior 00 phat) va budi sang thir bay (tir 07
gid 30 phat dén 11 gior 30 phat).

- Bwée 2: BO phan tiép nhan va tra két qua S¢ Tu phap tiép nhan ho so, kiém tra
tinh hop 1& va day du cua cac gidy to c¢6 trong ho so:

+ Truong hop hd so hop 1€ va day du theo quy dinh thi cap Bién nhan ho so;

+ Truong hop ho so chua day du hodc chua hop 1€, cong chie dugce phan cong
tiép nhan hudng dan bang van ban cho ngudi nop ho so bd sung va hoan thién hd so
theo quy dinh.

- Bwée 3: Trong thoi han 15 ngay, ké tir ngay nhan da hd so hop 1€, S& Tu phap
cap Gidy dang ky hoat dong cho Trung tAm hoa giai thwong mai. Truong hop tir choi,
thi thong bao bang vin ban, ¢6 néu rd ly do.

- Buée 4: Trung tAm hoa giai thurong mai dén nhan két qua theo thoi gian duwoc
xac dinh trong phiéu hen.

b) Cach thirc thwe hién: Nop hd so va nhan két qua trye tiép tai BO phan tiép
nhan va tra két qua cia S Tu phap.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so:
+ Giay d& nghi dang ky hoat dong (theo mau);

+ Ban sao c¢6 chung thwe hoic ban sao kém theo ban chinh dé dbi chiéu Giéy
phép thanh 14p Trung tam;

+ Giay to ching minh vé tru sé cia Trung tam.
- S6 lwong ho so: 01 bo.

d) Thoi han giai quyét: Trong thoi han 15 ngay, ké tir ngay nhan du hd so hop

d) Poi twong thwe hién thii tuc hanh chinh: T6 chuc.
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e) Co quan giai quyét thi tuc hanh chinh: S Tu phap.

g) Két qua thwe hién thi tuc hanh chinh:

Giay dang ky hoat dong cua Trung tAm hoa giai thwong mai hodc vin ban tir
chéi, c6 néu 16 1y do.

h) Phi, 1€ phi: Khong.

i) Tén miu don, miu to khai: Giay dé nghi dang ky hoat dong theo mau sd
04/TP-HGTM ban hanh kém theo Thong tu s6 02/2018/TT-BTPngay 26/02/2018 ciia
Bo6 Tu phap.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

Trong thoi han 30 ngay, ké tir ngay quyét dinh cap Giay phép thanh lap cia
Trung tdm hoa giai thwong mai ¢6 hiéu lyc, Trung tAm giri hd so dang ky hoat dong
dén So Tu phap tinh, thanh phé truc thudc Trung wong noi Trung tam dit tru sd. Hét
thoi han nay, néu Trung tdm hoa giai thuong mai khong dang ky hoat dong thi Gidy
phép thanh 1ap khong con gia tri, trir tredng hop co6 ly do chinh dang.

I) Can cir phap ly cua thu tuc hanh chinh:

- Nghi dinh s6 22/2017/ND-CP ngay 24 thang 02 nam 2017 cua Chinh phu veé
hoa giai thwong mai (co6 hiéu luc ké tir ngay 15 thang 4 nam 2017);

- Théng tuw 02/2018/TT-BTP ngay 26 thang 02 nam 2018 cua B6 Tu phap ban
hanh va huéng dan str dung mot s6 biéu mau vé to chuc va hoat dong hoa giai thuong
mai (c6 hiéu lyc ké tir ngay 20 thang 4 nam 2018).



CONG BAO/S6 51+52/Ngay 01-8-2018 81

Mau s6 04/TP-HGTM
(Ban hanh kem theo Thong tw s6 02/2018/TT-BTP)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

] , GIAY PE NGHI ]
DANG KY HOAT PONG TRUNG TAM HOA GIAI THUONG MALI/
CHI NHANH TRUNG TAM HOA GIAI THUONG MAI

Kinh giri: S¢ Tu phap...........

Trung tdm hoa giai thuong mai/chi nhanh Trung tAm hoa giai thwong mai:...................
Nguoi dai dién theo phap luat cua Trung tdm hoa giai thuong mai/chi nhanh cua Trung tam
hoa giai thuwong mai:

Hovatén:.. ... Nam/nl: ..o,
Ngay sinh:. .../ e,
CRIIC VU Lottt ettt e ate e et eab ettt eeabe et e e

S6 Ching minh nhéan dan/H$ chiéu/Thé Can cudc cong dan: .........o..oovvveeeveereeeeeeeenn.
Ngay cap....... [ooii... [ooi... INOT CAP: ettt
Dignthoai:................................ Email: ..o

Pé nghi dang ky hoat dong ciia Trung tim hoa gidi thuong mai/chi nhanh Trung tim hoa
giai thuong mai véi ndi dung cu thé nhu sau:

1. Tén Trung tdm hoa giadi thuong mai/chi nhanh Trung tdm hoa giai thwong mai:

Tén viét tat (néu L0 ). ittt et

Tén giao dich bing tleng NUGC NZOAT (NEU COY: ...

Gidy phép thanh 14p s&: ..........cc........ duoc B6 Tu phap cap ngay.....thang.....nam ...
Diénthoat:.......................... Fax:.............. SEmaili
WEDSIEE (BT CO): ..ottt et

A O IF. W11 4 ) I S

Chiing toi cam két nghiém chinh tuan thu phap luat va thuc hién day du cac nghia vu do
phap luat quy dinh.
Tai li¢u giri keém :

Tinh (thanh pho), ngay ... thang ... ndm...
Nguo1 dai dién theo phép luat
cua Trung tdm hoa gidi thuong mai
(Ky va ghi ro ho, tén)
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Moau 56 05/TP-HGTM
(Ban hanh kem theo Thong tw s6 02/2018/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

_ GIAY PANG KY HOAT PONG
CUA TRUNG TAM HOA GIAI THUONG MAI

S02uerereererenenns /PDKHD-HGTM
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UBND, TINH, TP............ CONG HOA XA HQI CHU NGHIA VIET NAM
SO TU PHAP Poc 1ap - Tu do - Hanh phiic
S6: ....../PDKHD-HGTM Tinh (thanh phé), ngay ... .. thdng... ..ndm... ....

_ GIAY PANG KY HOAT PONG
CUA TRUNG TAM HOA GIAI THUONG MAI

TEN VIEL tA: (1 €O,

Tén giao dich bang ti€ng nuwdc ngoai (€U CO):..oovvviiviiiciiiiecee e

Giay PhEP thANh TP SO: ..ovovee oot
duoc BO Tu phap cap ngay.................. thang.................. NAM. ..o,

SO dién thoai:... ..o FaXe Email:............

4. Nguoin dai dién theo phap luat:

Hovatén:......... .. ... i Nam/nit: ..o
Ngay sinh:... ...
GG VU e e
S6 Chtng minh nhan dan/Ho chiéuw/The Can cudc cong dan: ..........cocovvvvveeveveenn,
Ngay cap....... [o...... [, INOT CAD: vt
Piénthoai:.................... . Emalls

5. Danh sach sang lap vién Trung tam hoa giai thwong mai:
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S6 CMND/H{)
< chiéu/Thé Can | Noi ding ky A
STT Ho va tén 1;?111111 cwgc cong dan; ho khau angllilée
Ngay cip; Noi | thuong tri shiep
cap
1 2 3 4 5 6

6. Thay d6i noi dung ding ky hoat dong cta Trung tAm hoa giai thwong mai:

. Xac nhin ndi dung
STT | Ngay, thang, nam Noi dung thay doi thay doi
(Ky tén, dong dau)
1 2 3 4
GIAM DOC

(ky, ghi 1o ho tén va déng ddu)
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3. Thi tuc Thay d6i ndi dung Gidy diing ky hoat ddng cia Trung tim trong
tai trong truong hop b6 sung hoat dong hoa giai thwong mai

a) Trinh tu thuc hién:

- Bwéc 1: Trung tdm trong tai ndp hd so truc tiép tai Bo phan tiép nhan va tra
két qua cua So Tu phap (dia chi: s6 141 - 143 Pasteur, Phuong 6, Quén 3, TP. H6 Chi
Minh), tir th hai dén thir sau (budi sang tir 07 gior 30 phit dén 11 gio 30 phut, buodi
chiéu tir 13 gior 00 phit dén 17 gior 00 phit) va budi sang thr bay (tir 07 gior 30 phit
dén 11 gio 30 phut).

- Bwée 2: BO phan tiép nhan va tra két qua S& Tu phap tiép nhan ho so, kiém tra
tinh hop 1& va day du cua cac gidy to c¢6 trong ho so:

+ Truong hop hd so hop 1€ va day du theo quy dinh thi cap Bién nhan ho so;

+ Truong hop ho so chua day du hodc chua hop 1€, cong chie dugce phan cong
tiép nhan hudng dan bang van ban cho ngudi nop ho so bd sung va hoan thién hd so
theo quy dinh.

- Bwée 3: Trong thoi han 07 ngay lam viéc, ké tir ngay nhan di hd so hop 1€, S¢
Tu phap c6 trach nhiém ghi nhan b6 sung hoat dong hoa giai vao Gidy dang ky hoat
dong cua Trung tam trong tai. Truomg hop tir chdi, thi thong bao bang van ban, ¢6 néu
0 ly do.

- Buwée 4: Trung tam dén nhan két qua theo thoi gian duoc xac dinh trong phiéu
hen.

b) Cach thirc thwe hién: Nop hd so va nhan két qua trye tiép tai BO phan tiép
nhan va tra két qua cia S Tu phap.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Giay d& nghi thay d6i noi dung Gidy dang ky hoat dong (theo mau);

+ Ban chinh Giay dang ky hoat dong;

+ Ban sao ¢6 ching thue Giay phép thanh 1ap Trung tam trong tai; trong truong
hop nop ban sao thi phai kém theo ban chinh dé doi chiéu.

- S6 lwong ho so: 01 bo.
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d) Thoi han giai quyét: Trong thoi han07 ngay lam viéc, ké tir ngay nhan du hd
so hop 1€.

d) Poi twong thuwe hién thi tuc hanh chinh: T6 chirc.

e) Co quan giai quyét thi tuc hanh chinh: S Tu phap.

g) Két qua thwe hién tha tuc hanh chinh: Gidy ding ky hoat dong co cap
nhat nd1 dung bb sung hoat dong hoa giai thwong mai hodc van ban tu chbi, co
néu rd ly do.

h) Phi, 1€ phi: Khong.

i) Tén miu don, miu to khai: Giay d& nghi thay doi noi dung dang ky hoat
dong theo mau s6 03/TP-HGTM ban hanh kém theo Thong tu s6 02/2018/TT-BTP
ngay 26/02/2018 ciia B6 Tu phap.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

Trung tam trong tai c6 quyét dinh bo sung hoat dong hoa giai thuong mai cua
Bo Tu phap.

I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Trong tai thuong mai ngay 17 thang 6 nam 2010 (c6 hiéu luc ké tir ngay
01 thang 01 nam 2011);

- Nghi dinh s6 63/2011/ND-CP ngay 28 thang 07 nam 2011 quy dinh chi tiét va
huéng dan thi hanh mét sb diéu cua Luét Trong tai thwong mai (c6 hiéu luc ké tur
ngay 20 thang 9 nam 2011);

- Thong tu s6 12/2012/TT-BTP ngay 07 thang 11 nam 2012 cua B Tu phap ban
hanh mot sd biéu mau veé to chirc va hoat dong Trong tai thwong mai (cé hi¢u luc ké
tr ngay 25 thang 12 nam 2012);

- Thong tu s6 222/2016/TT-BTC ngay 10 thang 11 nam 2016 cia B6 Tai chinh
quy dinh muec thu, ché do thu, ndp, quan ly va st dung phi tham dinh tiéu chuan, diéu
kién hanh nghé trong linh vuc trong tai thwong mai (c6 hiéu lIuc ké tir ngay 01 thang
01 nam 2017);

- Nghi dinh s6 22/2017/ND-CP ngay 24 thang 02 nam 2017 cua Chinh phu veé
hoa giai thuong mai (co hiéu lyc ké tir ngdy 15 thang 4 nam 2017);



CONG BAO/SH 51+52/Ngay 01-8-2018 87

- Thong tu 02/2018/TT-BTP ngay 26 thang 02 nam 2018 cia B§ Tu phap ban
hanh va huéng dan sir dung mot s6 biéu mau vé to chie va hoat dong hoa giai thuong

mai (c6 hiéu lyc ké tir ngay 20 thang 4 nam 2018).
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Mau s6 03/TP-HGTM
(Ban hanh kem theo Thong tw s6 02/2018/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

] GIAY PE NGHI
BO SUNG HOAT PONG HOA GIAI THUONG MAI
CHO TRUNG TAM TRONG TAI

Kinh giri: B Tu phap

Trung tAm trong tai thwrong Mal ..........ccooiiiiiii e
Gidy phép thanh 1ap s&: .................. duoc B Tu phap cap ngay.....thang.....nam .....
Gidy dang ky hoat dong sb................ duoc S¢ Tu phap cap ngay.....thang.....nam......
DI 11 4 ) N S

Chu tich Trung tam trong tai thuong mai:
Hoo Vaten: .. oo Nam/nw: ..o
Ngaysinh:............ooo /o e,

S6 Chirng minh nhan dan/Ho chiéu/Thé Can cudc cong dan: ............ocovvveeeeeeeeeeeeeeenn.
Ngay cap.............. [oviiiiiiiiiin, [oviiiiiiii . NOT CAP: v,
Biénthoat:..........co Ematl: ..o

nhu sau:

Chung toi cam két nghiém chinh tuan tha phap luat va thuc hién day du cac nghia vu do
phap luat quy dinh.

Tai liéu giri kem:

Tinh (thanh pho), ngay ... thang ... ndm...
Nguoi dai dién theo phap luat
cua Trung tdm trong tai
(Ky va ghi ro ho, tén)
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4. Thu tuc Thanh lap chi nhanh Trung tam hoa giai thwong mai
a) Trinh tu thuc hién:

- Buwée 1: Trung tam hoa giai thwong mai ndp hd so truc tiép tai BO phan tiép
nhén va tra két qua cua So Tu phap (dia chi: s6 141 - 143 Pasteur, Phuong 6, Quén 3,
TP. H6 Chi Minh), tir thir hai dén thtr sau (buoi sang tir 07 gior 30 phut dén 11 gior 30
phut, budi chiéu tir 13 gid 00 phut dén 17 gior 00 phat) va budi sang thir bay (tir 07
gid 30 phat dén 11 gior 30 phat).

- Bwée 2: BO phan tiép nhan va tra két qua S& Tu phap tiép nhan ho so, kiém tra
tinh hop 1& va day du cua cac gidy to c¢6 trong ho so:

+ Truong hop hd so hop 1€ va day du theo quy dinh thi cap Bién nhan ho so;

+ Truong hop ho so chua day du hodc chua hop 1€, cong chie dugce phan cong
tiép nhan hudng dan bang van ban cho ngudi nop ho so bd sung va hoan thién hd so
theo quy dinh.

- Bwée 3: Trong thoi han 10 ngay, ké tir ngay nhan di hd so hop 1€, S& Tu phap
cap Gidy dang ky hoat dong cho chi nhanh, giri ban sao Gidy dang ky hoat dong chi
nhanh cho Bo Tu phéap. Truong hop tir chéi, thi thong bao bang van ban, ¢6 néu 18 1y
do.

- Buérc 4: Trung tAm hoa giai thurong mai dén nhan két qua theo thoi gian duwoc
xac dinh trong phiéu hen.

b) Cach thirc thwe hién: Nop hd so va nhan két qua trye tiép tai BO phan tiép
nhan va tra két qua cia S Tu phap.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Giay d& nghi dang ky hoat dong cua chi nhanh (theo mau);

+ Quyét dinh thanh 14p chi nhanh cia Trung tdm hoa giai thwong mai.
- S6 lwong ho so: 01 bo.

d) Thoi han giai quyét: Trong thoi han 10 ngay, ké tir ngay nhan du hd so hop

d) Poi twong thwe hién thii tuc hanh chinh: T6 chuc.

e) Co quan giai quyét thi tuc hanh chinh: S Tu phap.
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g) Két qua thuc hién thi tuc hanh chinh: Gidy dang ky hoat dong chi nhanh
Trung tAm hoa giai thwong mai hodc vin ban tir chdi, ¢6 néu rd ly do.

h) Phi, 1€ phi: Khong.

i) Tén miu don, miu to khai: Gidy dé nghi dang ky hoat dong ciia chi nhanh
theo mau s6 04/TP-HGTM ban hanh kém theo Thong tu s6 02/2018/TT-BTP ngay
26/02/2018 cua Bo Tu phap.

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Khong.

I) Can cir phap ly cua thu tuc hanh chinh:

- Nghi dinh s6 22/2017/ND-CP ngay 24 thang 02 nam 2017 cua Chinh phu veé
hoa giai thwong mai (co6 hiéu luc ké tir ngay 15 thang 4 nam 2017);

- Thong tu 02/2018/TT-BTP ngay 26 thang 02 nam 2018 cia B§ Tu phap ban
hanh va huéng dan sir dung mot s6 biéu mau vé to chie va hoat dong hoa giai thuong

mai (c6 hiéu lyc ké tir ngay 20 thang 4 nam 2018).
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Moau 56 04/TP-HGTM
(Ban hanh kem theo Thong tw s6 02/2018/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

§ ] GIAY DE NGHI ]
DPANG KY HOAT PONG TRUNG TAM HOA GIAI THUONG MAL/
CHI NHANH TRUNG TAM HOA GIAI THUONG MAI

Kinh gtri: S6 Tu phap...........

Trung tdm hoa giai thuong mai/chi nhanh Trung tAm hoa giai thwong mai:...................
Nguoi dai dién theo phap luat cua Trung tdm hoa giai thuong mai/chi nhanh cua Trung tam
hoa giai thuwong mai:

HoO VA t0 . Nam/nir: ...............
Ngay sinh:.........oooooo /o e,

G VU e e e e e et
S6 Chimg minh nhan dan/H6 chiéu/Thé Can cudc cong dan: ..........cooovvveeeeeeeeeeeeenen.
Ngay cap................ [oviiiiiiiiin, [oviiiiiiiii, NOT CAP: e
DPien thoat:. ... Email: ..o,

Pé nghi dang ky hoat dong cia Trung tdm hoa giai thuong mai/chi nhanh Trung tam hoa
gidi thuong mai véi ndi dung cu thé nhu sau:

0 0
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Chiing toi cam két nghiém chinh tuan thu phap luat va thuc hién day du cac nghia vu do
phap luat quy dinh.

Tai li¢u giri keém :

Tinh (thanh pho), ngay ... thang ... ndm...
Nguoi dai dién theo phap luat
cua Trung tdm hoa gidi thuong mai
(Ky va ghi ro ho, tén)
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Moau 56 06/TP-HGTM
(Ban hanh kem theo Thong tw s6 02/2018/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phuc

~ GIAY PANG KY HOAT DONG
CHI NHANH CUA TRUNG TAM HOA GIAI THUONG MAI

S02uerereererenenns /PKHD-CNHGTM
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UBND, TINH, TP............ CONG HOA XA HOI CHU NGHIA VIET NAM
SO TU PHAP Poc 1ap - Tu do - Hanh phiic
Sé: ....../DKHP-CNHGTM Tinh (thanh phé), ngay ... ..thdng... .. ndm. ...

GIAY PANG KY HOAT PONG
CHI NHANH CUA TRUNG TAM HOA GIAI THUONG MAI

1. Tén chi nhanh cua Trung tdm hoa giai thwong mai: ........................................
TEN VIEL tA: (U CO) oo,
Tén giao dich bang tiéng nudc NZOAT (NEW CO): ...,
SO dién thoai:.........ccoeeeeeeeeeee FAXT Email:...........
Website (néu co) ......................................................................................................
2. Pia diém dat tru s& chi NhANN: oo

4. Trwdng chi nhanh:

Hovatén:...............................ciiiiiiiiiiiieeeeeee . Nam/nir:
Ngay sinh:................... Lo L e
S6 Chtng minh nhan dan/Ho chiéuw/The Can cudc cong dan: ..........cocovvvvveeveveenn,
NEAY CAP. oo oo e NOT CADY oo,
bién thoai:. Emall ...........................................

5. Thay d01 noi dung dang ky hoat dong cia chi nhanh ctia Trung tadm hoa giai
thuong mai

STT | Ngay, thing, nim | Nji dung thay doi | Xac nhin ndi dung thay
doi
(ky tén, dong ddu)

GIAM DOC
(ky, ghi 1o ho tén va dong ddu)



CONG BAO/SH 51+52/Ngay 01-8-2018 95

5. Thi tuc Thay ddi tén goi Trung tim hoa giai thwong mai

a) Trinh tu thuc hién:

- Buwée 1: Trung tam hoa giai thwong mai ndp hd so truc tiép tai BO phan tiép
nhan va tra két qua cua S& Tu phép (dia chi: s6 141 - 143 Pasteur, Phuong 6, Quén 3,
TP. H6 Chi Minh), tir thet hai dén thir sau (budi sang tir 07 gio 30 phit dén 11 gio 30
phut, budi chiéu tir 13 gid 00 phut dén 17 gior 00 phat) va budi sang thir bay (tir 07
gid 30 phut dén 11 gio 30 phut).

- Bwée 2: BO phan tiép nhan va tra két qua S& Tu phap tiép nhan ho so, kiém tra
tinh hop 1& va day du cua cac gidy to c¢6 trong ho so:

+ Truong hop hd so hop 1€ va day du theo quy dinh thi cap Bién nhan ho so;

+ Truong hop ho so chua day du hodc chua hop 1€, cong chie dugce phan cong
tiép nhan hudng dan bang van ban cho ngudi nop ho so bd sung va hoan thién hd so
theo quy dinh.

- Bwée 3: Trong thoi han 07 ngay lam viéc, ké tir ngay nhan di hd so hop 1€, S¢
Tu phép ra Quyét dinh thay d6i tén goi trong Gidy dang ky hoat dong cua Trung tam.
Trudng hop tir chéi, thi thong bao bang van ban, ¢6 néu s 1y do.

- Buée 4: Trung tAm hoa giai thurong mai dén nhan két qua theo thoi gian duwoc
xac dinh trong phiéu hen.

b) Cach thirc thwe hién: Nop hd so va nhan két qua trye tiép tai BO phan tiép
nhan va tra két qua cia SO Tu phap.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Vin ban dé nghi thay doi tén goi cua Trung tdm hoa giai
thwong mai (theo mau).

- S6 lwong hd so: 01 bo.

d) Thoi han giai quyét: Trong thoi han 07 ngay lam viéce, ké tir ngay nhan du
ho so hop 1&.

d) Poi twong thyc hién thi tuc hanh chinh: T6 chuc.
e) Co quan giai quyét thi tuc hanh chinh: S Tu phap.

g) Két qua thwe hién thi tuc hanh chinh: Quyét dinh thay doi tén goi Trung
tam hoa giai thwong mai hodc van ban tir choi, c6 néu 16 1y do.

h) Phi, 1¢ phi: Khong,
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i) Tén miu don, miu to khai: Giay dé nghi thay doi tén goi, dia chi tru s& cua
trung tAm hoa giai thwong mai tir tinh, thanh phé truc thudc trung wong nay sang tinh,
thanh pho truc thoc trung wong khac theo mau s6 07/TP-HGTM ban hanh kém theo
Thoéng tu s6 02/2018/TT-BTP ngay 26/02/2018 cia Bo Tu phap.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

- Trong thoi han 15 ngay, ké tir ngdy van ban chap thuan cua Bo Tu phap vé
viéc thay d6i tén goi c¢6 hiéu lwc, Trung tAm hoa giai thwong mai c6 van ban dé nghi
thay d6i tén goi trong Gidy dang ky hoat dong gii S& Tu phép tinh, thanh phd truc
thudc Trung wong noi Trung tdm dang ky hoat dong;

- Trung tam hoa giai thwong mai phai c6 van ban cua Bé Tu phap vé viéc chap
thuan noi dung thay doi.

I) Can cir phap ly cua thu tuc hanh chinh:

- Nghi dinh s6 22/2017/ND-CP ngay 24 thang 02 nam 2017 cua Chinh phu vé
hoa giai thwong mai (co6 hiéu luc ké tir ngay 15 thang 4 nam 2017);

- Thong tu 02/2018/TT-BTP ngay 26 thang 02 nam 2018 cia B§ Tu phap ban
hanh va huéng dan sir dung mot s6 biéu mau vé to chie va hoat dong hoa giai thuong
mai (c6 hiéu lyc ké tir ngay 20 thang 4 nam 2018).
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Mau s6 07/TP-HGTM
(Ban hanh kém theo Thong twr s6 02/2018 /TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

GIAY PE NGHI THAY POI
TEN GOI, PIA CHI TRU SO CUA TRUNG TAM HOA GIAI THUONG MAI
TU TINH, THANH PHO TRU'C THUQC TRUNG UONG NAY SANG
TINH, THANH PHO TRU'C THQC TRUNG UONG KHAC

Kinh gwi: B¢ Tu phap

Trung tAm hoa gidi thuwong mai...............oocoieiiiiii e
Gidy phép thanh 14p sO.....................duoc Bo Tu phap cép ngay....thang....nam........
Gidy dang ky hoat dong s ................. dugc S¢ Tu phap cap ngay......thang....nam........
DI 11 4 ) N S
DBienthoat:.........coovviii B e
Email:..........ooooooi Website: (NEU CO)..uveveeeeeeeeeeeeeeeeeeeeeeeea,

Pé nghi thay doi tén goi, dia chi tru s ctia Trung tim hoa giai thuong mai véi ndi dung cu
thé nhu sau:

1. Tén goi m&i ctia Trung tAm hoa giai thuong mai (bao gdm tén viét tit, tén giao dich bang

Chiing t6i cam két nghiém chinh tuan thu phap luat va thuc hién day du cac nghia vu do
phap luat quy dinh.

Tai li¢u giri kém bao gom:

Tinh (thanh pho), ngay ... thang ... ndm...
Nguoi dai dién theo phap luat
cua Trung tdm hoa gidi thuong mai
(Ky, ghi ré ho, tén va dong dau)
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6. Thu tuc Piang ky hoat dong khi thay d6i dia chi tru s& Trung tim hoa
giai thwong mai

a) Trinh tu thuc hién:

- Buwée 1: Trung tam hoa giai thwong mai ndp hd so truc tiép tai BO phan tiép
nhan va tra két qua cua S& Tu phép (dia chi: s6 141 - 143 Pasteur, Phuong 6, Quén 3,
TP. H6 Chi Minh), tir thet hai dén thir sau (budi sang tir 07 gio 30 phit dén 11 gio 30
phut, budi chiéu tir 13 gid 00 phut dén 17 gior 00 phat) va budi sang thir bay (tir 07
gid 30 phut dén 11 gio 30 phut).

- Bwée 2: BO phan tiép nhan va tra két qua S& Tu phap tiép nhan ho so, kiém tra
tinh hop 1& va day du cua cac gidy to c¢6 trong ho so:

+ Truong hop hd so hop 1€ va day du theo quy dinh thi cap Bién nhan ho so;

+ Truong hop ho so chua day du hodc chua hop 1€, cong chie dugce phan cong
tiép nhan hudng dan bang van ban cho ngudi nop ho so bd sung va hoan thién hd so
theo quy dinh.

- Bwée 3: Trong thoi han 15 ngay, ké tir ngay nhan da hd so hop 1€, S& Tu phap
cap Gidy dang ky hoat dong méi. Truong hop tir chdi, thi thong bao bang van ban, ¢o
néu rd ly do.

- Buée 4: Trung tAm hoa giai thurong mai dén nhan két qua theo thoi gian duwoc

xac dinh trong phiéu hen.

b) Cach thirc thwe hién: Nop hd so va nhan két qua trye tiép tai BO phan tiép
nhan va tra két qua cia S Tu phap.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so:
+ Giay dé nghi dang ky hoat dong theo mau do Bo Tu phap ban hanh;

+ Ban sao c¢6 chung thwe hoic ban sao kém theo ban chinh dé dbi chiéu Giéy
phép thanh 1ap Trung tAm hoa giai thuong mai;

+ Giay to ching minh vé tru sé cia Trung tam hoa giai thuong mai.
- S6 lwong ho so: 01 bo.

d) Thoi han giai quyét: Trong thoi han 15 ngay, ké tir ngay nhan du hd so hop

d) Poi twong thwe hién thii tuc hanh chinh: T6 chuc.
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e) Co quan giai quyét thi tuc hanh chinh: S Tu phap.

g) Két qua thwe hién thi tuc hanh chinh: Gidy dang ky hoat dong Trung tAm
hoa giai thwong mai hodc van ban tur chéi, ¢6 néu rd ly do.

h) Phi, 1€ phi: Khong.

i) Tén miu don, miu to khai: Gidy dé nghi theo mau s6 07/TP-HGTM ban
hanh kém theo Thong tu s6 02/2018/TT-BTP ngay 26/02/2018 cua Bo Tu phap.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

- Thay d6i dia chi tru s& tir tinh, thanh phd true thudce Trung wong nay sang tinh,
thanh phé truee thudc Trung wong khac.

- Trung tdm hoa giai thwong mai phai ¢6 van ban chap thuan cia Bé Tu phap vé
viéc thay doi dia chi try sé tir tinh, thanh pho truc thude Trung wong nay sang tinh,
thanh phé truee thudc Trung wong khac.

- Trong thoi han 20 ngay, ké tir ngdy van ban chap thuan cua Bo Tu phap vé
viéc thay doi dia chi try sé tir tinh, thanh pho truc thude Trung wong nay sang tinh,
thanh phé truc thude Trung wong khac ¢o hiéu luc, Trung tdm hoa giai thwong mai
thuc hién dang ky hoat dong tai S& Tu phdap tinh, thanh phd truc thudc Trung wong
noi1 dat dia chi tru s& moi.

I) Can cir phap ly cua thu tuc hanh chinh:

- Nghi dinh s6 22/2017/ND-CP ngay 24 thang 02 nam 2017 cua Chinh phu vé
hoa giai thwong mai (co6 hiéu luc ké tir ngay 15 thang 4 nam 2017);

- Thong tu 02/2018/TT-BTP ngay 26 thang 02 nam 2018 cia B§ Tu phap ban
hanh va huéng dan sir dung mot s6 biéu mau vé to chie va hoat dong hoa giai thuong
mai (c6 hiéu lyc ké tir ngay 20 thang 4 nam 2018).
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Mau s6 07/TP-HGTM
(Ban hanh kém theo Thong twr s6 02/2018 /TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

GIAY PE NGHI THAY POI
TEN GOI, PIA CHI TRU SO CUA TRUNG TAM HOA GIAI THUONG MAI
TU TINH, THANH PHO TRU'C THUQC TRUNG UONG NAY SANG
TINH, THANH PHO TRU'C THQC TRUNG UONG KHAC

Kinh gwi: B¢ Tu phap

Trung tAm hoa gidi thuwong mai...............oocoieiiiiii e
Gidy phép thanh 14p sO.....................duoc Bo Tu phap cép ngay....thang....nam........
Gidy dang ky hoat dong s ................. dugc S¢ Tu phap cap ngay......thang....nam........
DI 11 4 ) N S
DBienthoat:.........coovviii B e
Email:..........ooooooi Website: (NEU CO)..uveveeeeeeeeeeeeeeeeeeeeeeeea,

Pé nghi thay doi tén goi, dia chi tru s ctia Trung tim hoa giai thuong mai véi ndi dung cu
thé nhu sau:

1. Tén goi m&i ctia Trung tAm hoa giai thuong mai (bao gdm tén viét tit, tén giao dich bang

Chiing toi cam két nghiém chinh tuan thu phap luat va thuc hién day du cac nghia vu do
phap luat quy dinh.

Tai li¢u giri kém bao gom:

Tinh (thanh pho), ngay ... thang ... ndm...
Nguoi dai dién theo phap luat
cua Trung tdm hoa gidi thuong mai
(Ky, ghi ré ho, tén va dong dau)
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7. Thi tuc Cip lai Gidy ding ky hoat dong Trung tim hda giai thwong
mai/Chi nhanh Trung tim hoa giai thwong mai

a) Trinh tu thuc hién:

- Bwéc 1: Trung tdm hoa giai thwrong mai/Chi nhanh Trung tdm hoa giai thuong
mai nop ho so tryc tiép tai BO phan tiép nhan va tra két qua cua S& Tu phap (dia chi:
s6 141 - 143 Pasteur, Phuong 6, Quan 3, TP. H6 Chi Minh), tir tha hai dén thtr sau
(budi sang tir 07 gid 30 phit dén 11 gio 30 phit, budi chiéu tir 13 gio 00 phut dén 17
gid 00 phut) va buoi sang thr bay (tir 07 gior 30 phit dén 11 gid 30 phut).

- Bwée 2: BO phan tiép nhan va tra két qua S& Tu phap tiép nhan ho so, kiém tra
tinh hop 1& va day du cua cac gidy to c¢6 trong ho so:

+ Truong hop hd so hop 1€ va day du theo quy dinh thi cap Bién nhan ho so;

+ Truong hop ho so chua day du hodc chua hop 1€, cong chie dugce phan cong
tiép nhan hudng dan bang van ban cho ngudi nop ho so bd sung va hoan thién hd so
theo quy dinh.

- Bwée 3: Trong thoi han 05 ngay lam viéc, ké tir ngay nhan di hd so hop 1€, S¢
Tu phép cap lai Gidy dang ky hoat dong mdi. Truong hop tir chéi, thi thong bao bang
van ban, ¢6 néu 16 ly do.

- Bwéc 4: Trung tdm hoa giai thuong mai/Chi nhanh Trung tdm hoa giai thuong

mai dén nhan két qua theo thoi gian dugc xac dinh trong phiéu hen.

b) Cach thirc thwe hién: Nop hd so va nhan két qua trye tiép tai BO phan tiép
nhan va tra két qua cia S Tu phap.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Giay d¢ nghi cap lai Giay dang ky hoat dong Trung tdm hoa
giai thwong mai/Chi nhanh Trung tAm hoa giai thuong mai (theo mau).

- S6 lwong ho so: 01 bo.

d) Thoi han giai quyét: Trong thoi han 05 ngay lam viéc, ké tir ngdy nhan du
ho so hop 1¢.

d) Poi twong thwe hién thii tuc hanh chinh: T6 chuc.
e) Co quan giai quyét thi tuc hanh chinh: S Tu phap.

g) Két qua thwe hién thi tuc hanh chinh: Gidy dang ky hoat dong Trung tAm
hoa giai thuong mai/Chi nhanh Trung tdm hoa giai thwong mai. Truong hop tir chéi
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cO van ban néu 10 ly do.

h) Phi, 1€ phi: Khong.

i) Tén miu don, miu to khai: Giay dé nghi cap lai gidy dang ky hoat dong cua
Trung tam hoa giai thwong mai/chi nhanh Trung tdm hoa giai thuong mai theo mau
s6 09/TP-HGTM ban hanh kém theo Thong tu s6 02/2018/TT-BTP ngay 26/02/2018
cua B6 Tu phap.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

Truong hop Gidy dang ky hoat dong cua Trung tAm hoa giai thwong mai, Giay
dang ky hoat dong cua chi nhanh Trung tAm hoa giai thwong mai bi mat, chay, rach,
nat hodc b1 ti€u hiy dudi hinh thirc khac, Trung tdm hoa giai thuong mai, chi nhanh
Trung tdm hoa giai thwong mai gti gidy dé nghi cap lai dén co quan c¢6 tham quyén
noi da cap Gidy phép thanh 14ap, Gidy ding ky hoat dong dé duogc cap lai.

I) Can cir phap ly cua thu tuc hanh chinh:

- Nghi dinh s6 22/2017/ND-CP ngay 24 thang 02 nam 2017 cua Chinh phu veé
hoa giai thuong mai (co hiéu lyc ké tir ngdy 15 thang 4 nam 2017);

- Thong tw 02/2018/TT-BTP ngay 26 thang 02 ndm 2018 cua B Tu phap ban
hanh va huéng dan sir dung mot sé biéu mau vé td chire va hoat dong hoa giai thuong
mai (c6 hiéu lye ké tir ngay 20 thang 4 nam 2018).
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Meau 56 09/TP-HGTM
(Ban hanh kem theo Thong tw s6 02/2018/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

GIAY PE NGHI CAP LAI GIAY PANG KY HOAT PONG CUA
TRUNG TAM HOA GIAI THUONG MAI/CHI NHANH
TRUNG TAM HOA GIAI THUONG MAI

Kinh gri: S¢ Tu phap..............
Trung tdm hoa giai thuong mai/chi nhanh Trung tAm hoa giai thwong mai:...................
Gidy dang ky hoat dong sb ............. dugc S¢ Tu phap cap ngay......thang..... nam.......

Nguoi dai dién theo phap luét:

Ho Vaten: ... Nam/nNw: ..o
Ngay sinh:............... [ L s
G VU e e
S6 ho chiéu/Chirng minh nhan dan/Thé Can cudc cOng dan: .........o..ooveveeeeeeeeeeeeeenn.
NEAY CAP:..rereennns oviooiiiieann oo, NOT CAP: v

Pé nghi cap lai Gidy ding ky hoat dong cta Trung tdm hoa giai thuong mai/chi nhanh
Trung tdm hoa giai thuong mai voi 1y do cap 1ai Nhw SAU: ..o,

Chung toi cam két nghiém chinh tuan tha phap luat va thuc hién day da cac nghia vu do
phap luat quy dinh.

Tai li¢u giri keém :

Tinh (thanh pho), ngay ... thang ... ndm...
Nguoi dai dién theo phap luat cua
Trung tdm hoa giai thuong mai/chi nhanh
Trung tdm hoa giai thwong mai
(Ky, ghi ré ho, tén va déng ddu)
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8. Thi tuc Ping ky hoat dong chi nhanh t6 chirc hoa giai thwong mai nuéc
ngoai tai Viét Nam

a) Trinh tu thuc hién:

- Buére 1: Chi nhanh t6 chic hoa giai thwong mai nude ngoai tai Viét Nam nop
hd so truc tiép tai Bo phan tiép nhan va tra két qua ciia S& Tu phap (dia chi: s6 141 -
143 Pasteur, Phuong 6, Quan 3, TP. H6 Chi Minh), tir thet hai dén tha sau (budi sang
ttr 07 gio 30 phut dén 11 gid 30 phat, budi chiéu tir 13 gior 00 phit dén 17 gio 00 phut)
va budi sang thir bay (ttr 07 gior 30 phat dén 11 gio 30 phut).

- Bwée 2: Bo phan tiép nhan va tra két qua S& Tu phép tiép nhan ho so, kiém tra
tinh hop 1¢ va day di cua cac gidy to o trong ho so:

+ Truong hop hd so hop 1€ va day du theo quy dinh thi cap Bién nhan ho so;

+ Truong hop ho so chua day du hodc chua hop 1€, cong chie dugce phan cong
tiép nhan hudng dan bang van ban cho ngudi nop ho so bd sung va hoan thién hd so
theo quy dinh.

- Bwée 3: Trong thoi han 10 ngay, ké tir ngay nhan di hd so hop 1€, S& Tu phap
cap Gidy diang ky hoat dong chi nhanh, giri ban sao Gidy dang ky hoat dong chi
nhanh cho Bo Tu phéap. Truong hop tir chéi, thi thong bao bang van ban, ¢6 néu 18 1y
do.

- Buérc 4: Chi nhanh t6 chie hoa giai thwong mai nude ngoai tai Viét Nam dén
nhan két qua theo thoi gian duoc xac dinh trong phiéu hen.

b) Cach thirc thwe hién: Nop ho so va nhan két qua truc tiép tai BO phan tiép
nhan va tra két qua cia SO Tu phap.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:

+ Giay dé nghi dang ky hoat dong theo mau do Bo Tu phap ban hanh;

+ Ban sao c¢6 chung thwe hoic ban sao kém theo ban chinh dé dbi chiéu Giéy
phép thanh 1ap chi nhanh;

+ Giay to ching minh vé tru sé cia chi nhanh.

- S6 lwong ho so: 01 bo.

d) Thoi han giai quyét: Trong thoi han 10 ngay, ké tir ngay nhan du hd so hop

~

1€.
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d) Poi twong thwe hién thii tuc hanh chinh: T6 chuc.

e) Co quan giai quyét thi tuc hanh chinh: S Tu phap.

g) Két qua thuc hién thi tuc hanh chinh: Gidy dang ky hoat dong chi nhanh
to chirc hoan gial thwong mai nudc ngoai tai Viét Nam hodc van ban tur chdi c6 néu
0 ly do.

h) Phi, 1€ phi: Khong.

i) Tén miu don, miu to khai: Giay dé nghi dang ky hoat dong theo mau s
11/TP-HGTM ban hanh kém theo Thong tu s6 02/2018/TT-BTP ngay 26/02/2018
cua B6 Tu phap.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

Trong thoi han 60 ngay, ké tir ngay quyét dinh cap Gidy phép thanh 1ap ¢ hiéu
lwc, chi nhanh giri 01 bd ho so ding ky hoat dong dén S Tu phap tinh, thanh phd
truc thudc Trung wong noi dat tru s¢ chi nhanh. Hét thoi han nay, néu chi nhanh
khong dang ky hoat dong thi Giay phép thanh 1ap khong con gia tri, trir truong hop ¢6
ly do chinh dang.

I) Can cir phap ly cua thu tuc hanh chinh:

- Nghi dinh s6 22/2017/ND-CP ngay 24 thang 02 nam 2017 cua Chinh phu veé
hoa giai thwong mai (c6 hiéu luc ké tir ngay 15 thang 4 nam 2017).

- Théng tuw 02/2018/TT-BTP ngay 26 thang 02 nam 2018 cua B6 Tu phap ban
hanh va huéng dan sir dung mot s6 biéu mau vé to chie va hoat dong hoa giai thuong
mai (c6 hiéu luc ké tir ngay 20 thang 4 nam 2018).
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Meau 56 11/TP-HGTM
(Ban hanh kem theo Thong tw s6 02/2018/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

] GIAYPENGHI ]
DPANG KY HOAT PONG CHI NHANH CUA TO CHUC HOA GIAI
THUONG MAI NUOC NGOAI TAI VIET NAM

Kinh gtri: S6 Tu phap...........

Chi nhanh cua t6 chitc hoa giai thuong mai nudc ngoai tai Viet Nam.............................
Gidy phép thanh 18p $O:.......oooveveen. dugc B Tu phap cap ngay.....thang.....nam .......
Nguoi dai dién theo phap luét:

HO VA TEI e Nam/nt: ......oveveeeeenennn.
Ngay sinh:...................... o L s
UG VUL e e
Quéc IO, o
Bienthoat:.........ccooviiiii Email: ..o

Pé nghi dang ky hoat dong chi nhanh ciia t6 chirc hoa giai thwong mai nudc ngoai tai Viét
Nam v&i noi dung cu thé nhu sau:

1. Tén chi nhanh cua t6 chirc hoa giai thuong mai nudce ngoai tai Viét Nam:

TN VIEE AL ....ooooeeoeeeeeeeeee e
Tén giao dich bang tiéng NUGC NZOAT (NEW COY:..vrveveeeeee e,
Biénthoat:............oooooiiiiiii. Fax Email: ...
WEDSIEE (MEU COY: ettt e e
2 1A G U SO & e

Chung toi cam két nghiém chinh tuan tha phap luat va thuc hién day da cac nghia vu do
phap luat quy dinh.
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Tai liéu giri kem:

Tinh (thanh pho), ngay ... thang ... ndm...
Nguoi dai dién theo phap luat
ctia chi nhanh t6 chirc hoa giai
thuong mai nudc ngoai
(Ky va ghi ro ho, tén)



108 CONG BAO/S6 51+52/Ngay 01-8-2018

Moau 56 12/TP-HGTM
(Ban hanh kem theo Thong tw s6 02/2018/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

GIAY PANG KY HOAT PONG CUA
CHI NHANH TO CHU'C HOA GIAI THUONG MAI
NUGC NGOAI TAI VIET NAM

Y TIR /PKHD-CNHGNN
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UBND, TINH, TP............ CONG HOA XA HQI CHU NGHIA VIET NAM
SO TU PHAP Poc 1ap - Tu do - Hanh phiic
Sé: ....../DPKHP-CNHGNN Tinh (thanh phé), ngay ... .. thdng... ..ndm... ....

~_ GIAY PANG KY HOAT PONG CUA CHI NHANH
TO CHUC HOA GIAI THUONG MAI NUGC NGOAI TAI VIET NAM

1. Tén chi nhanh cia to chirc hoa giai thuong mai nwGc NEOAL: .......cvvvvveeeeere.,
TEN VIEL tA: (1 €O,
Tén giao dich bang tiéng nudc NZOAT (NEW CO): ...,
Gidy phép thanh 18D  SOi.oovoooooeeeeeeeeee, duoc BO Tu phap cap
Ngay.... thaNE. ... . NAM ...
bién thoai:... ... Fax Email: .......................
TVEDSILE (TEU €O): ...ttt
2. Dia dieém dit tru so chi nhanh cua t6 chirc hoa giai thwong mai nu6e ngoat: (ghi 1o
$0 nha, duong/pho, phuong/xd, qudn/huyén, tinh/thanh pho):.....................c........

Ngaysinh:............. o
Quéc C1CI o
S6 Chung minh nhan dan/Ho chiéu/Thé Can cude ¢ong dan: ..........oocvveveveveeen...
NEAY CAP: oo oo e . NOT CAD: o,

5. Thay d6i ndi dung dang ky hoat dong ciia chi nhanh t6 chirc hoa giai thwong mai
nurdc ngoai:



110 CONG BAO/S6 51+52/Ngay 01-8-2018
Xac nhén ndi dung thay
STT | Ngay, thang, nim | N¢i dung thay doi doi

(ky tén, dong ddu)

GIAMPOC
(Ky, ghi ho tén va dong dau)
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9. Thi tuc Thay d6i tén goi, Truong chi nhanh caa chi nhanh t6 chirc hoa
gidi thwong mai nwéc ngoai tai Viét Nam

a) Trinh tu thuc hién:

- Buwée 1: Chi nhanh t6 chirc hoa giai thwong mai nude ngoai tai Viét Nam nop
hd so tryc tiép tai BO phan tiép nhan va tra két qua cia So Tu phéap (dia chi: s6 141 -
143 Pasteur, Phuong 6, Quan 3, TP. H6 Chi Minh), tir thir hai dén th@r sau (budi sang
tir 07 gior 30 phut dén 11 gio 30 phut, budi chiéu tir 13 gior 00 phut dén 17 gior 00 pht)
va budi sang thir bay (tir 07 gior 30 phut dén 11 gior 30 phat).

- Bwée 2: Bo phan tiép nhan va tra két qua S& Tu phép tiép nhan ho so, kiém tra
tinh hop 1¢ va day di cua cac gidy to o trong ho so:

+ Truong hop hd so hop 1€ va day du theo quy dinh thi cap Bién nhan ho so;

+ Truong hop ho so chua day du hodc chua hop 1€, cong chie dugce phan cong
tiép nhan hudng dan bang van ban cho ngudi nop ho so bd sung va hoan thién hd so
theo quy dinh.

- Bwée 3: Trong thoi han 07 ngay lam viéc, ké tir ngay nhan di hd so hop 1€, S¢
Tu phép quyét dinh thay d6i tén goi, Trudng chi nhanh trong Giay dang ky hoat dong
ctia chi nhanh. Truong hop tir choi, thi thong bao bang vin ban, c6 néu 16 1y do.

- Buérc 4: Chi nhanh t6 chie hoa giai thwong mai nude ngoai tai Viét Nam dén
nhan két qua theo thot gian duoc xac dinh trong phiéu hen.

b) Cach thirc thwe hién: Nop ho so va nhan két qua truc tiép tai BO phan tiép
nhan va tra két qua cia SO Tu phap.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Van ban dé nghi cua chi nhanh t6 chirc hoa giai thwong mai
nuwdc ngoai tai Viét Nam.

- S6 lwong hd so: 01 bo.

d) Thoi han giai quyét: Trong thoi han 07 ngay lam viéce, ké tir ngay nhan du
ho so hop 1&.

d) Poi twong thyc hién thi tuc hanh chinh: T6 chuc.
e) Co quan giai quyét thi tuc hanh chinh: S Tu phap.

g) Két qua thwe hién thii tuc hanh chinh: Quyét dinh thay ddi tén goi, Trudng
Chi nhanh hodc van ban tir chdi c6 néu 16 ly do.
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h) Phi, 1¢ phi: Khong.

i) Tén miu don, miu to khai: Gidy dé nghi thay doi tén goi, truéng chi nhanh,
dia chi tru s& cua chi nhanh to chirc hoa giai thuong mai nudc ngoai tai viét nam tir
tinh, thanh phd trye thudc trung wong nay sang tinh, thanh phd truc thoc trung wong
khac theo mau s6 13/TP-HGTM ban hanh kém theo Thong tu s6 02/2018/TT-BTP
ngay 26/02/2018 cua Bo Tu phap.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

Trong thoi han 15 ngay, ké tir ngdy van ban chap thun cua Bo Tu phéap vé viéc
thay ddi tén go1, Truéng chi nhanh co hiéu lwc, chi nhanh cé van ban dé nghi thay doi
tén goi, Truong chi nhanh trong Gidy dang ky hoat dong giri S& Tu phap noi dang ky
hoat dong.

I) Can cir phap ly cua thu tuc hanh chinh:

- Nghi dinh s6 22/2017/ND-CP ngay 24 thang 02 nam 2017 cua Chinh phu veé
hoa giai thwong mai (co6 hiéu luc ké tir ngay 15 thang 4 nam 2017);

- Thong tu 02/2018/TT-BTP ngay 26 thang 02 nam 2018 cia B§ Tu phap ban
hanh va huéng dan sir dung mot s6 biéu mau vé to chie va hoat dong hoa giai thuong
mai (c6 hiéu lyc ké tir ngay 20 thang 4 nam 2018).
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Moau 56 13/TP-HGTM
(Ban hanh kem theo Thong tw s6 02/2018/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

GIAY PE NGHI THAY POI TEN GOI, TRUONG CHI NHANH,

PIA CHI TRU SO CUA CHI NHANH TO CHUC HOA GIAI THUONG MAI
NUGC NGOAI TAI VIET NAM TU TINH, THANH PHO TRUC THUQC TRUNG
UONG NAY SANG TINH, THANH PHO
TRU'C THQC TRUNG UONG KHAC

Kinh gwi: B¢ Tu phap

Chi nhanh cua t6 chitc hoa giai thuong mai nudc ngoai tai Viet Nam.............................
Gidy phép thanh 14p so............... duoc BO Tu phap cdp ngay.....thang.....nam................
Gidy dang ky hoat dong sb..........duoc S& Tu phap cap ngay.....thang.....nam..............
DI 11 4 ) N S
DPien thoat:.......oooiie e FaX e
Email:..........ooooooi Website: (NEU CO)..uveveeeeeeeeeeeeeeeeeeeeeeeea,

Dé nghi thay doi tén goi, Trudng chi nhanh, dia chi try s& ciia chi nhanh tir tinh, thanh phd
tryc thudc trung wong nay sang tinh, thanh phé truc thude trung wong khac cua t6 chirc hoa
gidi thuong mai nudc ngoai tai Viét Nam véi ndi dung cu thé nhu sau:

1. Tén goi mai cua chi nhanh (bao gdm ca tén viét tat, tén giao dich bang tiéng nudc ngoai

HO VA TEIL: oo Nam/ntt: ......oooueeen...
Ngay sinh:........ooooo /o e,
Quéc IO, o
Bienthoat:......ccounoee Email: ..o
3. Pi1a chitru sO mo1 cua chi NhANN: ...

Chiing t6i cam két nghiém chinh tuan thu phap luat va thuc hién day du cac nghia vu do

phap luat quy dinh.
Tai liéu giri kem:
L o,
2,

Tinh (thanh pho), ngay ... thang ... ndm...
Truéng Chi nhanh t6 chirc hoa giai thuong
mai nudc ngoai tai Viét Nam
(Ky ghi ré ho, tén va dong dau)
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Mdu s6 14/TP-HGTM
(Ban hanh kém theo Thong tw s6 02/2018/TT-BTP)
TEN VAN PHONG CONG HOA XA HOI CHU NGHIA VIET NAM
DAI DIEN CUA TO CHUC Poc 1ap - Tu do - Hanh phiic
HOA GIAI NUOC NGOAI
TAI VIET NAM )
EE— Tinh (thanh pho), ngay ... ...thdng... ..ndm... ...
SO: i
THONG BAO

THAY DPOI TEN GOI, TRUONG VAN PHONG PAI DIEN, PIA CHI
TRU SO TU TINH THANH PHO TRUC THUQC TRUNG UONG NAY
SANG TINH THANH PHO TRUC THUQC TRUNG UONG KHAC CUA
VAN PHONG PAI DIEN CUATO CHUC HOA GIAI THUONG MAI
NUGC NGOAI TAI VIET NAM

Kinh gtri:

- By Tu phap;

-S6& Tu phap...cceeeeen.e.
Van phong dai di¢n t0 chirc hoa giai thuong mai nudc ngoai tai Viét Nam.....................
Gidy phép thanh 1ap s6 ......... ceveerenn.duoc BO Tu phap cap ngay ..... thang ......
0L 1 1 PP EUPRP
DA G ETU SO e et
Bien thoat: ... Fax: .o
Email:........oooooooii Website: (NEU CO)..uveveeeeeeeeeeeeeeeeeeeeeeeea,

Théng bao thay dbi tén goi/trudng vin phong dai dién/ dia chi tru sé cta vin phong dai dién T6
chirc hoa giai thuong mai nude ngoai tai Viét Nam nhu sau:

1. Tén goi mdi cha vin phong dai dién t6 chirc hoa giai thuong mai nudc ngoai tai Viét
Nam bao gom ca tén viét tat, tén giao dich bang tieng nude ngoai (néu cé thay doi):.....

2. Trudng van phong dai dién méi (néu c6 thay doi):

HO VA TEI0: .ot e a s Nam/ni: .............
Ngaysinh:.............oooo o e,
Quéc IO, o
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Email:..........ooooooi Website: (NEU CO)..uveveeeeeeeeeeeeeeeeeeeeeeeea,

Chiing toi cam két nghiém chinh tuan thu phap luat va thuc hién day du cac nghia vu do
phap luat quy dinh.

Tai liéu giri kem:

Trudng vin phong dai dién to chirc hoa giai
thuong mai nudc ngoai tai Viét Nam
(Ky, ghi ro ho, tén va dong ddu)
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10. Tha tuc Ping ky hoat dong khi thay ddi dia chi tru sé chi nhanh t6 chirc
hoa giai thwong mai nwéc ngoai tai Viét Nam

a) Trinh tu thuc hién:

- Buére 1: Chi nhanh t6 chice hoa giai thwong mai nude ngoai tai Viét Nam nop
hd so truc tiép tai Bo phan tiép nhan va tra két qua ciia S& Tu phap (dia chi: s6 141 -
143 Pasteur, Phuong 6, Quan 3, TP. H6 Chi Minh), tir thet hai dén tha sau (budi sang
ttr 07 gio 30 phut dén 11 gid 30 phat, budi chiéu tir 13 gior 00 phit dén 17 gio 00 phut)
va budi sang thir bay (ttr 07 gior 30 phat dén 11 gio 30 phut).

- Bwée 2: Bo phan tiép nhan va tra két qua S& Tu phép tiép nhan ho so, kiém tra
tinh hop 1¢ va day di cua cac gidy to o trong ho so:

+ Truong hop hd so hop 1€ va day du theo quy dinh thi cap Bién nhan ho so;

+ Truong hop ho so chua day du hodc chua hop 1€, cong chie dugce phan cong
tiép nhan hudng dan bang van ban cho ngudi nop ho so bd sung va hoan thién hd so
theo quy dinh.

- Bwée 3: Trong thoi han 10 ngay, ké tir ngay nhan di hd so hop 1€, S& Tu phap
cap Giay diang ky hoat dong cho chi nhanh t6 chirc hoa giai nudc ngoai thwong mai
tai Viét Nam tai tru s& mdi. Truong hop tir chéi, thi thong bao béng van ban, c6 néu
0 ly do.

- Buéc 4: Chi nhanh t6 chire hoa giai nude ngoai thuong mai tai Viét Nam dén
nhan két qua theo thoi gian duoc xac dinh trong phiéu hen.

b) Cach thirc thwe hién: Nop ho so va nhan két qua truc tiép tai BO phan tiép
nhan va tra két qua cia SO Tu phap.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:

+ Giay d& nghi dang ky hoat dong (theo mau);

+ Ban sao c¢6 chung thwe hoic ban sao kém theo ban chinh dé dbi chiéu Giéy
phép thanh 1ap chi nhanh;

+ Giay to ching minh vé tru sé cia chi nhanh.

- S6 lwong ho so: 01 bo.

d) Thoi han giai quyét: Trong thoi han 10 ngay, ké tir ngay nhan du hd so hop

~

1€.
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d) Poi twong thwe hién thii tuc hanh chinh: T6 chuc.

e) Co quan giai quyét thi tuc hanh chinh: S Tu phap.

g) Két qua thuc hién thi tuc hanh chinh: Gidy dang ky hoat dong chi nhanh
to chirc hoa gial thwrong mai nude ngoai tai Viét Nam hodc van ban tir chéi co néu rod
ly do.

h) Phi, 1€ phi: Khong.

i) Tén miu don, miu to khai: Gidy dé nghi thay doi tén goi, truéng chi nhanh,
dia chi tru s& cua chi nhanh to chirc hoa giai thuong mai nudc ngoai tai viét nam tir
tinh, thanh phd trye thudc trung wong nay sang tinh, thanh phd truc thoc trung wong
khactheo mau s6 13/TP-HGTM ban hanh kém theo Thong tu s6 02/2018/TT-BTP
ngay 26/02/2018 cua B6 Tu phap.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

- Chi nhanh ¢6 nhu ciu thay doi dia chi tru sé tr tinh, thanh phé truc thudc
Trung wong nay sang tinh, thanh pho tryc thudc Trung wong khac.

- Trong thoi han 15 ngay, ké tir ngay van ban chap thuan ciia Bo Tu phap vé
viéc thay doi tén goi, Trudng chi nhanh c6 hi€u lwc, chi nhanh ¢6 van ban dé nghi
thay d6i tén goi, Truong chi nhanh trong Giay dang ky hoat dong giri So Tu phap noi
dang ky hoat dong.

I) Can cir phap ly cua thu tuc hanh chinh:

- Nghi dinh s6 22/2017/ND-CP ngay 24 thang 02 nam 2017 cua Chinh phu veé
hoa giai thwong mai (co6 hiéu luc ké tir ngay 15 thang 4 nam 2017);

- Théng tuw 02/2018/TT-BTP ngay 26 thang 02 nam 2018 cua B6 Tu phap ban
hanh va huéng dan sir dung mot s6 biéu mau vé to chie va hoat dong hoa giai thuong
mai (c6 hiéu luc ké tir ngay 20 thang 4 nam 2018).
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Moau 56 13/TP-HGTM
(Ban hanh kem theo Thong tw s6 02/2018/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

GIAY PE NGHI THAY POI TEN GOQI, TRUONG CHI NHANH,

DIA CHI TRU SO CUA CHI NHANH TO CHUC HOA GIAI THUONG MAI
NUGC NGOAI TAI VIET NAM TU TINH, THANH PHO TRUC THUOC TRUNG
UGONG NAY SANG TINH, THANH PHO
TRU'C THQC TRUNG UONG KHAC

Kinh gwi: B¢ Tu phap

Chi nhanh cua t6 chirc hoa giai thwong mai nudc ngoai tai Vi€t Nam...................c.........
Glay phép thanh 1p s6................ duoc BO Tu phap cdp ngay.....thang.....nam................
Gidy dang ky hoat dong sb..........duoc S& Tu phap cap ngay.....thang.....nam..............
DA Chi T SO ..o et
Diénthoat:.........ocoooiiii Fax:..oooii
Email:..........ooooooi Website: (NEU CO)..uveveeeeeeeeeeeeeeeeeeeeeeeea,

Dé nghi thay doi tén goi, Trudng chi nhanh, dia chi try s& ciia chi nhanh tir tinh, thanh phd
tryc thudc trung wong nay sang tinh, thanh phé truc thude trung wong khac cua t6 chirc hoa
giai thuong mai nudc ngoai tai Viét Nam véi ndi dung cu thé nhu sau:

1. Tén goi méi cua chi nhanh (bao gdm ca tén viét tat, tén giao dich biang tiéng nudc ngoai

2. Truéng chi nhanh mai:

HO VA TEN: oo, Nam/nit:..................
Ngay sinh:........ooooo /o e,
QUOC TICI ettt ettt
Piénthoai:................... . Email: ...
3.Piachitrusomabicuachi nhanh: ...

Chiing toi cam két nghiém chinh tuan thu phap luat va thuc hién day du cac nghia vu do

phap luat quy dinh.
Tai liéu giri kem:
L,
2,

Tinh (thanh pho), ngay ... thang ... ndm...
Truéng Chi nhanh t6 chirc hoa giai thuong
mai nudc ngoai tai Viét Nam
(Ky ghi ré ho, tén va dong dau)
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Mdu s6 14/TP-HGTM
(Ban hanh kém theo Thong tw s6 02/2018/TT-BTP)
TEN VAN PHONG CONG HOA XA HOI CHU NGHIA VIET NAM
DAI DIEN CUA TO CHUC Poc 1ap - Tu do - Hanh phiic
HOA GIAI NUOC NGOAI
TAI VIET NAM )
EE— Tinh (thanh pho), ngay ... ...thdng... ..ndm... ...
SO: i
THONG BAO

THAY DPOI TEN GOI, TRUONG VAN PHONG PAI DIEN, PIA CHI
TRU SO TU TINH THANH PHO TRUC THUQC TRUNG UONG NAY
SANG TINH THANH PHO TRUC THUQC TRUNG UONG KHAC CUA
VAN PHONG PAI DIEN CUATO CHUC HOA GIAI THUONG MAI
NUGC NGOAI TAI VIET NAM

Kinh gtri:
- By Tu phap;
-S6& Tu phap...cceeeeen.e.

Gidy phép thanh 1ap sO.............cccovveveceduge BO Tu phap  cép
NEAY.... . thANE......NEM ..o

DA G ETU SO e et
Bien thoat: ... Fax: .o
Email:........oooooooii Website: (NEU CO)..uveveeeeeeeeeeeeeeeeeeeeeeeea,

Théng bao thay dbi tén goi/truéng vin phong dai dién/ dia chi tru sé cia van phong dai dién T6
chirc hoa giai thuong mai nude ngoai tai Viét Nam nhu sau:

1. Tén goi mdi cha vin phong dai dién t6 chirc hoa giai thuong mai nudc ngoai tai Viét
Nam bao gom ca tén viét tat, tén giao dich bang tieng nude ngoai (néu cé thay doi):.....

2. Trudng van phong dai dién méi (néu c6 thay doi):

HO VA TEI0: .ot e a s Nam/ni: .............
Ngaysinh:.............oooo o e,
Quéc IO, o



120 CONG BAO/S6 51+52/Ngay 01-8-2018

Email:..........ooooooi Website: (NEU CO)..uveveeeeeeeeeeeeeeeeeeeeeeeea,

Chiing toi cam két nghiém chinh tuan thu phap luat va thuc hién day du cac nghia vu do
phap luat quy dinh.

Tai liéu giri kem:

Trudéng vin phong dai dién to chirc hoa giai
thuong mai nudc ngoai tai Viét Nam
(Ky, ghi o ho, tén va déng dau)
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11. Tha tuc Cép lai Gidy diing ky hoat ddng ciia chi nhanh t6 chirc hoa giai
nwéc ngoai tai Viét Nam

a) Trinh tu thuc hién:

- Buére 1: Chi nhanh t6 chice hoa giai thwong mai nude ngoai tai Viét Nam nop
hd so truc tiép tai Bo phan tiép nhan va tra két qua ciia S& Tu phap (dia chi: s6 141 -
143 Pasteur, Phuong 6, Quan 3, TP. H6 Chi Minh), tir thet hai dén tha sau (budi sang
ttr 07 gio 30 phut dén 11 gid 30 phat, budi chiéu tir 13 gior 00 phit dén 17 gio 00 phut)
va budi sang thir bay (ttr 07 gior 30 phat dén 11 gio 30 phut).

- Bwée 2: Bo phan tiép nhan va tra két qua S& Tu phép tiép nhan ho so, kiém tra
tinh hop 1¢ va day di cua cac gidy to o trong ho so:

+ Truong hop hd so hop 1€ va day du theo quy dinh thi cap Bién nhan ho so;

+ Truong hop ho so chua day du hodc chua hop 1€, cong chie dugce phan cong
tiép nhan hudng dan bang van ban cho ngudi nop ho so bd sung va hoan thién hd so
theo quy dinh.

- Bwée 3: Trong thoi han 05 ngay lam viéc, ké tir ngay nhan di hd so hop 1€, S¢
Tu phap cap lai Gidy dang ky hoat dong cho chi nhanh cua t6 chitc hoa giai thwong
mai nudc ngoai tai Viét Nam. Truong hop tir chdi, thi thong bao bang vin ban, c6
néu rd ly do.

- Buérc 4: Chi nhanh t6 chie hoa giai thwong mai nude ngoai tai Viét Nam dén
nhan két qua theo thoi gian duoc xac dinh trong phiéu hen.

b) Cach thirc thwe hién: Nop ho so va nhan két qua truc tiép tai BO phan tiép
nhan va tra két qua cia SO Tu phap.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Gidy dé nghi cap lai Gidy dang ky hoat dong cua Chi nhanh
to chirc hoa giai thwong mai nudc ngoai tai Viét Nam.

- S6 lwong ho so: 01 bo.

d) Thoi han giai quyét: Trong thoi han 05 ngay lam viéc, ké tir ngay nhan du
ho so hop 1¢.

d) Poi twong thwe hién thii tuc hanh chinh: T6 chuc.
e) Co quan giai quyét thi tuc hanh chinh: S Tu phap.
g) Két qua thuc hién thi tuc hanh chinh: Gidy dang ky hoat dong chi nhanh
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to chirc hoa gial nude ngoai tai Viét Nam hodc van ban tir chéi ¢o néu rd ly do.

h) Phi, 1€ phi: Khong.

i) Tén miu don, miu to khai: Gidy dé nghicap lai gidy dang ky hoat dong chi
nhanh cua tb chirc hoa gial thwrong mai nudc ngoai tai viét nam theo mau sb 16/TP-
HGTM ban hanh kém theo Thong tu s6 02/2018/TT-BTP ngay 26/02/2018 cia Bo
Tu phap.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

Truong hop Gidy dang ky hoat dong cuia chi nhanh cua to chirc hoa giai thuong
mai nudc ngoai tai Viét Nam bi mat, chay, rach, nat hoac b1 tiéu huy dwdi hinh thirc
khac, chi nhanh cua to chirc hoa giai thwong mai nuwde ngoai tai Viét Nam giri giay dé
nghi cap lai dén co quan c6 tham quyén noi di cap Giay dang ky hoat dong dé duoc
cép lai.

I) Can cir phap ly cua thu tuc hanh chinh:

- Nghi dinh s6 22/2017/ND-CP ngay 24 thang 02 nam 2017 cua Chinh phu veé
hoa giai thwong mai (co6 hiéu luc ké tir ngay 15 thang 4 nam 2017);

- Thong tu 02/2018/TT-BTP ngay 26 thang 02 nam 2018 cia B§ Tu phap ban
hanh va huéng dan sir dung mot s6 biéu mau vé to chie va hoat dong hoa giai thuong
mai (c6 hiéu lyc ké tir ngay 20 thang 4 nam 2018).
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Meau 56 16/TP-HGTM
(Ban hanh kém theo Thong twr s6 02/2018 /TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

' ' GIAY DE NGHI ] ]
~ CAP LAI GIAY PANG KY HOAT PONG CHI NHANH CUA
TO CHUC HOA GIAI THUONG MAI NUOGC NGOAI TAI VIET NAM

Kinh gri: S¢ Tu phap..............
Chi nhanh cua t6 chitc hoa giai thuong mai nudc ngoai tai Viet Nam.............................
Gidy dang ky hoat dong sb................ duge S¢ Tu phap cap ngay.....thang.....nam......

Ngay sinh:..................... [, L e
Quéc IO, o
S6 Chirng minh nhan dan/Ho chiéu/Thé Can cudc cong dan: ............ocovvveeeeeeeeeeeeeeenn.
NEAY CAP: .o oo et NOT CAP: e
Pé nghi S¢ Tu phéap cap lai Gidy ding ky hoat dong chi nhanh cua to chirc hoa giai thuong

Chung toi cam két nghiém chinh tuan thu phap luat va thuc hién day du cac nghia vu do
phap luat quy dinh.

Tai li¢u gui keém :

Tinh (thanh pho), ngay ... thang ... ndm...
Trudng chi nhanh cia to chirc hoa giai
thuong mai nudc ngoai tai Viét Nam
(Ky, ghi ré ho, tén va déng ddu)

(Xem tiép Cong bdo s6 53 + 54)



