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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic 1ap - Tw do - Hanh phic
S6: 23/2020/QD-UBND Thanh phé Ho Chi Minh, ngéy 04 thang 9 ndm 2020
QUYET PINH

Ban hanh Quy ché t6 chirc tuyén dung cong chirc phwong, xi, thi trin
trén dia ban thanh phé H6 Chi Minh

UY BAN NHAN DAN THANH PHO HO CHI MINH

Can cir Ludt T6 chikc chinh quyén dia phwong ngay 19 thdng 6 ndm 2015;

Can ¢t Ludt siea doi, bo sung mot s6 diéu cua Ludt T6 chike chinh phu va Ludt
16 chinh quyén dia phirong ngay 22 thang 11 nam 2019;

Can cur Ludt Ban hanh vén ban quy pham phdp ludt ngay 22 thang 6 ndm 20135;

Can cur Ludt Can bg, cong chikc ngay 13 thdng 11 nam 2008;

Can cit Nghi dinh s6 112/2011/ND-CP ngay 05 thdng 12 ndm 2011 ciia Chinh
phii vé cong chirc xd, phuong, thi trdn;

Cdn cir Nghi dinh s6 34/2019/NP-CP ngay 24 thang 4 nam 2019 cuia Chinh phii
vé stra doi, bo sung mot so quy dinh vé cdn bo, cong chikc cdp xd va nguoi hoat dong
khong chuyén trach ¢ cdp xd, ¢ thén, t6 ddn phé;

Can cik Thong tw lién tich s6 03/2010/TTLT-BNV-BTC-BLDTB&XH ngay 27
thang 5 nam 2010 cua Bo truong Bo Noi vu, Bo truwong Bo Tai chinh va Bo truong
Bo Lao dong - Thuong binh va Xa hoi hudng ddn thuc hién Nghi dinh $6
92/2009/ND-CP ngay 22 thang 10 ndm 2009 ciia Chinh phii vé chitc danh, s6 lieong,
mot s6 ché do, chinh sdch déi véi cdn bo, cong chiee xd, phuong, thi trén va nhitng
ngudi hoat dong khong chuyén trdach cdp xa;

Can cir Thong tw s6 13/2019/TT-BNV ngay 06 thang 11 ndm 2019 ciia Bé Noi
vu hudng ddn mot sé quy dinh vé cdn bo, cong chikc cdp xd va ngudi hoat dong

khong chuyén trdach ¢ cdp xd, ¢ thén, t6 ddn phé;

Theo dé nghi cua Gidm doc So Noi vu tai To trinh s6 3180/TTr-SNV ngay 05
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thang 8 nam 2020; Y kién tham dinh cia So Tw phdp tai Cong vin sé 3472/STP-VB
ngay 24 thdng 7 ndm 2020 va ¥ kién thdm dinh cia Vin phong Uy ban nhdn ddn thanh
phé vé kiém sodt thit tuc hamh chinh tai Céng vin s6 3776/VP-KSTT ngay 09 thang 5
nam 2020.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché t6 chuc tuyén dung cong
chirc phuong, x4, thi tran trén dia ban Thanh phé Hb Chi Minh.

Piéu 2. Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngay 14 thang 9 nam 2020.

Piéu 3. Quyét dinh nay thay thé Quyét dinh s6 02/2019/QD-UBND ngay 21
thang 02 nam 2019 cua Uy ban nhan dan Thanh phd vé quy ché tuyén dung cong
chirc phuong, x4, thi tran trén dia ban Thanh phé Hb Chi Minh.

Piéu 4. Chanh Vin phong Uy ban nhan dan Thanh phd, Giam déc S¢ Néi vy, Thi
truong SO, nganh Thanh phé va Chu tich Uy ban nhan dan quan, huyén, phuong, x4,
thi trin chiu trach nhiém thi hanh Quyét dinh nay./.

TM. UY BAN NHAN DAN

KT. CHU TICH
PHO CHU TICH

L.é Thanh Liém
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic 1ap - Tu do - Hanh phic
QUY CHE

To chirc tuyén dung cong chirc phwong, xi, thi trin
trén dia ban Thanh phé Hd Chi Minh
(Ban hémh kém theo Quyét dinh s6 23/2020/0D-UBND
ngay 04 thang 9 ndm 2020 cua Uy ban nhdn ddn Thanh pho)

Chuong I
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh

Quy ché nay quy dinh vé cin cir, tham quyén, trinh ty to chirc tuyén dung cua
Uy ban nhan dan quén, huyén (sau day viét tit 1a Uy ban nhan dan cap huyén) doi voi
cong chirc phuong, xa, thi tran (sau ddy viét tat 1a cong chirc cap x3) trén dia ban
Thanh phé H6 Chi Minh,

Piéu 2. Péi twong ap dung

Quy ché nay ap dung d6i voi cong chire cap xa quy dinh tai Khoan 3 Piéu 61
Luat Can bo, cong chirc nam 2008, g6m 06 chtrc danh sau:

1. Chi huy trudéng quan su;

2. Van phong - Thong ké;

3. Pja chinh - X4y dung - D6 thi va Méi truong (d6i véi phuong, thi tran) hoic
Dia chinh - Nong nghiép - Xay dung va Méi truong (ddi véi x3);

4. Tai chinh - K€ toan;

5. Tu phap - H6 tich;

6. Van hoa - Xa hou.
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Chuong I1
NOI DUNG TUYEN DUNG CONG CHUC
Muc 1

CAN CU TUYEN DUNG, PIEU KIEN PANG KY
DU TUYEN, PHUONG THUC, THAM QUYEN TUYEN DUNG
CONG CHU'C CAP XA

Piéu 3. Cin cir tuyén dung

1. Viéc tuyén dung cong chirc cap xa thue hién theo quy dinh tai Piéu 5 Nghi
dinh s6 112/2011/ND-CP ngay 05 thang 12 nam 2011 cua Chinh phu vé cong chirc
x4, phuong, thi tran (sau day viét tat 1a Nghi dinh s6 112/2011/ND-CP ciia Chinh phu).

2. Can cur vao yéu ciu nhiém vu, tiéu chuan cu thé tung chirc danh va sb lwong
cong chirc cap xi duge Uy ban nhan dan Thanh phé giao theo phan loai don vi hanh
chinh cap x4.

3. Uy ban nhéan dan cap xa co trach nhiém x4y dung Ké hoach tuyén dung cong
chirc cap x4 hang nam theo timg chirc danh. Trong Ké hoach phai néu 1d so luong
chtrc danh cong chirc cap xa duoc giao; so lwong cong chire hién ¢6 va sb luong cong
chirc con thiéu so véi s6 lwong duge giao theo timg chirc danh; diéu kién dang ky du
tuyén ciia tirng chitrc danh. Uy ban nhan dan cap x4 trinh Uy ban nhan dan cap huyén
tham dinh, phé duyét. Uy ban ban nhan dan cap huyén tong hop nhu cau tuyén dung
cong chirc cap xa cua toan huyén va to chuc tuyén dung theo quy dinh tai Quy ché
nay.

Diéu 4. Tiéu chuin chung, diéu kién ding ky duw tuyén va wu tién trong tuyén
dung cong chirc cip xa

1. Tiéu chuan chung va diéu kién dang ky du tuyén thue hién theo quy dinh tai
Diéu 3, Piéu 6 Nghi dinh s6 112/2011/ND-CP cua Chinh phii va Diéu 3 Thong tu s6
13/2019/TT-BNV ctia B6 Néi vu.

2. Ngoai nhitng nguoi khong duoc dang ky du tuyén cong chire cap xa theo quy
dinh tai khoan 2 Diéu 36 Luat Céan bo, cong chirc nam 2008 thi nhitng nguoi thude
d6i twong khong dugce lam ké toan theo quy dinh tai Piéu 52 Luat Ké toan nam 2015
khong duge dang ky dy thi chie danh cong chirc Tai chinh - Ké toan cap x4.

3. Pdi tuong wu tién trong tuyén dung thue hién theo quy dinh tai khoan 2 Diéu
1 Nghi dinh s6 34/2019/ND-CP cua Chinh phi.
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Diéu 5. Tiéu chuan cu thé va nganh dao tao phu hop véi yéu cau nhiém vu
cua tirng chirc danh cong chire cap xa

1. Tiéu chuan cu thé cong chirc cap x4 thuc hién theo quy dinh tai khoan 1 Piéu
1 Nghij dinh s6 34/2019/ND-CP ciia Chinh phii va Piéu 1 Thong tu s6 13/2019/TT-
BNV cua B6 N61 vu. Nhiém vu cua tung chirc danh cong chire cép x4 thue hién theo
quy dinh tai Diéu 2 Thong tu s6 13/2019/TT-BNV cua Bo Noi vu.

2. Tiéu chuan cu thé d6i v6i chie danh Chi huy treong Quan sy cap xi theo quy
dinh tai khoan 1 Diéu 1 Nghi dinh s6 34/2019/NP-CP cua Chinh phu; biéu 17 Thoéng
tu lién tich s6 01/2013/TTLT-BNV-BQP ngay 10 thang 4 nam 2013 cia Bo Noi vu
va Bo Qudc phong hudng dan quy hoach, dao tao, boi dudng va bo tri st dung doi
voi Chi huy trueéng, Chi huy phé Ban chi huy quan sy x4, phuong, thi tran.

3. Nganh dao tao c6 lién quan dén nhiém vu chirc danh cong chirc Vin phong -
Thong ké: van thu, luu trit, hanh chinh, quan ly nha nude, quan 1y nhan sy, van phong, luat,
x4 hoi hoc, thong ké, ké toan, kiém toan, cong nghé thong tin (tin hoc), quan tri hoc,
quan tr1 nhan su, quan tri nguén nhan luc, quan tri van phong, quan tri kinh doanh.

4. Nganh dao tao ¢ lién quan dén nhiém vu chirc danh cong chirc Dia chinh - Xay
dung - D6 thi va Mo61 treong hoac Dia chinh - Nong nghiép - Xay dung va Moi
truong.

a) Dia chinh - X4y dung - D6 thi va Méi truong ¢ phuong, thi tran: dia chinh, tric
dia, quan ly dat dai, xay dung, quy hoach, quan ly d6 thi, kién tric, giao thong, tai
nguyén, moi truong, ludt;

b) Dia chinh - Nong nghiép - Xay dung va Méi truong ¢ xa: thuc hién nhu cong
chtrc Pia chinh - Xay dung - D6 thi va Mo6i truong ¢ phuong, thi tran va thém cac
nganh dao tao vé noéng nghiép, phat trién nong thon, thuy loi;

5. Nganh dao tao c6 lién quan dén nhiém vu chirc danh cong chirc Tai chinh - Ké
toan: tai chinh, ké toan, kiém toan, tai chinh - ngan hang, ké toan - tin hoc, ké toan
cong.

6. Nganh dao tao ¢o lién quan dn nhiém vu chirc danh cong chirc Tu phap - HO
tich: luat, kinh té - luat.

7. Nganh dao tao co lién quan dén nhiém vu chirc danh cong chirc Van hoa - Xa
hoi: van hda, vin hda - thong tin, thé thao, du lich, bao chi, truyén thong, lich st, bao tang,
triét hoc, Viét Nam hoc, bong phuong hoc, lao dong, xa hoi hoc, tién lwrong, bao hiém,
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cong tac xa hoi, chinh sach xa hoi, bao trg xa hoi, hanh chinh, luat, ngir van va y té
(c6 lién quan dén nhiém vu quan ly van hoa - xa hoi).

8. Nganh dio tao phu hop véi cac chirc danh cong chirc cap x4 cin cir bang tot
nghiép theo quy dinh hién hanh cua B§ Gido duc va Dao tao, khéng phan biét loai
hinh dao tao, truong cong 1ap hay ngoai cong lap. Truong hop can thiét co the doi
chiéu noi dung, chuong trinh cta nganh dio tao.

9. Thoi gian cong chire cap x4 méi duoe tuyén dung phai hoan thanh 16p dao
tao, boi dudng quan ly hanh chinh nha nudc va 16p dao tao, bdi dudng trung cap ly
luan chinh tr1:

a) Lop dao tao, boi dudng quan ly hanh chinh nha nudc: 24 thang ké tir thoi
diém co6 quyét dinh tuyén dung;

b) Lép dao tao, boi dudng trung cap 1y luan chinh tri: 36 thang ké tir thoi diém
c6 quyét dinh tuyén dung.

Diéu 6. Phwong thire tuyén dung cong chirc cfip xa

1. Phuong thtrc tuyén dung cong chirc cap x4 bang hinh thirc thi tuyén hodc xét
tuyén theo quy dinh tai Piéu 7 Nghi dinh s6 112/2011/ND-CP ciia Chinh phu.

2. Truong hop dic biét trong tuyén dung tai khoan 12 Diéu 1 Nghi dinh s6
34/2019/ND-CP ciia Chinh phu cin cir vé tiéu chuan cu thé va nganh dao tao phu hop
voi yéu cau nhiém vu cua timg chire danh cong chie cap xa dé thuc hién tuyén dung
theo quy dinh tai Diéu 6, Diéu 7 Thong tu s6 13/2019/TT-BNV cua Bo Noi vu.
Truong hop dic biét trong tuyén dung cong chirc cap xd khong thuc hién phuong
thie tuyén dung quy dinh tai khoan 1 Diéu nay.

Piéu 7. Thim quyén va Hji dong tuyén dung cong chirc cip xa

1. Tham quyén tuyén dung thuc hién theo quy dinh tai biéu 9 Nghi dinh sb
112/2011/NB-CP cta Chinh phui.

2. Can ctr sO lwong ngudi dang ky du tuyén Chu tich Uy ban nhan dan cap
huyén quyét dinh viéc thanh 1ap Hoi dong tuyén dung theo quy dinh tai khoan 3 Piéu
1 Nghi dinh s6 34/2019/ND-CP. Hoi dong tuyén dung 1am viéc theo nguyén tic tap
thé, quyét dinh theo da sb va tu giai thé sau khi hoan thanh nhiém vu. Truong hop s6
y kién dong y va khong dong v bang nhau thi quyét dinh theo y kién cua Chu tich Hoi
dong tuyén dung. Hoi dong tuyén dung thanh 14p Ban Giup viéc theo quy dinh tai
khoan 3 Diéu 1 Nghi dinh s6 34/2019/ND-CP ciia Chinh phu. Khong et nhimg nguoi
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1a cha, me, anh, chi, em rudt cuia bén vo hodc chong, vo hodic chong ciia ngudi dy thi
va nhing nguodi dang trong thoi gian bi xem xét xur ly ky luat hoiac dang thi hanh
quyét dinh ky luat 1am thanh vién cac Ban Giup viéc.

3. Truong hop nguoi diang ky du tuyén trong mot ky tuyén dung cong chirc cap
x4 dudi 20 nguoi thi khong can thanh 1ap Hoi dong tuyén dung theo quy dinh tai
khoan 2 Diéu 18 Nghj dinh s6 112/2011/ND-CP ciia Chinh phu.

4. Hoi dong tuyén dung duoc st dung con dau ctia Uy ban nhan dan cap huyén,
tai khoan ciia Uy ban nhan dan cap huyén trong cac hoat dong cuia Hoi dong tuyén
dung.

Muc 2
TRINH TU TO CHU'C TUYEN DUNG CONG CHUC CAP XA

Piéu 8. Ban dé thi

1. Hoi ddng tuyén dung thanh 14p Ban dé thi, gom cac thanh vién: Trudng ban va
cac uy vién.

2. Nhiém vu, quyén han cua cac thanh vién Ban dé thi

a) Trudéng ban Ban dé thi: td chirc thue hién viéc xdy dung bo dé thi hoic ngan
hang cau hoi theo dung quy dinh; giir bi mat cua bd @ thi hodc ngan hang cau hoi
theo quy dinh.

b) Uy vién Ban dé thi: tham gia x4y dung bo dé thi hodc ngan hang cau hoi theo
phan cong ciia Trudng ban; gitt bi mat cua bo dé thi hodc ngan hang cau hoi theo quy
dinh.

3. Tiéu chuan thanh vién Ban dé thi

a) Thanh vién Ban d¢€ thi phai la cong chuc, vién chure, nha quan ly, nha nghién
ctru khoa hoc, giang vién c¢6 trinh d6 chuyén moén trén dai hoc;

b) Nguoi duge cir lam thanh vién Ban dé thi khong duoc tham gia Ban coi thi.
Piéu 9. Ban coi thi

1. Hoi dong tuyén dung thanh 14p Ban coi thi, gdm cac thanh vién: Truéng ban,
Pho truéng ban va cac giam thi.

2. Nhiém vu, quyén han cua cac thanh vién Ban coi thi
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a) Truéng ban Ban coi thi: giap Hoi dong to chire ky thi theo dung quy ché va
ndi quy cia ky thi; bo tri phong thi; phan cong nhiém vu cho Phé truéng ban coi thi;
phan cong giam thi phong thi va giam thi hanh lang cho ting moén thi; nhan va bao
quan dé thi theo dung quy dinh; tam dinh chi viéc coi thi ctia gidm thi, kip thoi bao
cao Chu tich Hoi déng quyét dinh hodc dinh chi thi ddi véi thi sinh néu théy cd can
cr vi pham ndi quy, quy ché cia ky thi; to chirc thu bai thi cua thi sinh va niém
phong bai thi dé ban giao cho Uy vién kiém Thu ky Hoi dong thi.

b) Phé Trudng ban Ban coi thi: gitp Truong ban diéu hanh mot s6 hoat dong
cua Ban coi thi theo su phan cong ctia Trudng ban coi thi.

¢) Giam thi phong thi: mdi phong thi dugc phan cong 02 giam thi, trong d6 co
mot giam thi duge Truong ban coi thi phan cong chiu trach nhiém chinh trong viéc t6
chtrc thi tai phong thi (goi 1a giam thi 1). Giam thi 1 phan cong nhiém vu cu thé cho
cac giam thi tai phong thi. Giam thi phong thi thue hién cac nhiém vu kiém tra phong
thi, danh s6 bao danh cia thi sinh vao chd ngdi tai phong thi; goi thi sinh vao phong
thi; kiém tra gidy chimg minh nhan dan (hodc mot trong cac loai gidy to tiy than hop
phap khac) cua thi sinh; chi cho phép thi sinh mang vao phong thi nhiing vat dung
theo quy dinh. Huéng dan thi sinh ngdi theo dung vi tri; ky vao giay lam bai thi va
gidy nhéap theo quy dinh; phat giay thi, gidy nhap cho thi sinh; huéng dan thi sinh cac
quy dinh vé lam bai thi, noi quy thi. Nhan dé thi; kiém tra niém phong dé thi c6 su
chirmg kién cua thi sinh; mé dé thi; doc dé thi hodc phat dé thi cho thi sinh theo quy
dinh. Thuc hién nhiém vu coi thi theo ndi quy, quy ché cua ky thi. Xu 1y cac truong
hop vi pham ndi quy thi; 14p bién ban va bao cdo Trudng ban xem xét, quyét dinh néu
vi pham dén mirc phai dinh chi thi. Thu bai thi theo dung thoi gian quy dinh; kiém tra
bai thi do thi sinh ndp, dam bao ding ho tén, s6 bao danh, s6 to; ky bién ban va ban
giao bai thi, dé thi d4 nhan ban chua phat hét cho thi sinh va cac bién ban vi pham
(néu ¢6) cho Trudng ban.

d) Giam thi hanh lang: giir gin trat ty va bao dam an toan bén ngoai phong thi. Phat
hién, nhic nho, phé binh, cung giam thi phong thi 1ap bién ban thi sinh vi pham noi
quy, quy ché cta ky thi & khu vuc hanh lang. Truong hop vi pham nghiém trong nhu
gdy mat trat tu, an toan & khu vue hanh lang phai bao ngay cho Trudng ban xem xét,
giai quyét. Giam thi hanh lang khong duoc vao phong thi.

3. Tiéu chuan Giam thi

a) Giam thi phai 1a cong chirc, vién chitc & ngach chuyén vién hodc twong duong
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trd 1én;

b) Ngudi duoc ctr lam giam thi khong dugc tham gia Ban dé thi va Ban cham
thi.

Piéu 10. Ban phach

1. Truong hop Uy ban nhan dan cdp huyén to chte thi viét trén gidy tai vong 1
va vong 2 thi Hoi dong tuyén dung thanh 1ap Ban phach, gom céc thanh vién: Trudng
ban va cac Uy vién.

2. Nhiém vu, quyén han cua cac thanh vién Ban phach:

a) Truong ban: phan cong nhiém vu cu thé cho cac thanh vién Ban phach dé td
chtre thue hién viée danh s6 phach va roc phach cac bai thi theo ding quy dinh ciia ky
thi tuyén cong chirc cap xi. Niém phong phach va bai thi da duoc roc phach, ban giao
cho Uy vién kiém Thu ky Hoi dong tuyén dung theo ding quy dinh.

b) Uy vién Ban phach: danh s6 phach va roc phach cac bai thi theo phan cong cia
Trudng ban; bao dam bi mat sb phach.

3. Tiéu chuan thanh vién Ban phach:

a) Thanh vién Ban phach phai 1a cong chirc, vién chitc dang & ngach chuyén
vién hodc trong duong trd 1én;

b) Nguoi duge ctr 1am thanh vién Ban phach khong duge tham gia Ban cham
thi.

Piéu 11. Ban chim thi

1. Truong hop Uy ban nhan dan cdp huyén to chte thi viét trén gidy tai vong 1
va vong 2 thi Hoi dong tuyén dung thanh 14p Ban cham thi, gdm cac thanh vién:
Trudng ban va cac uy vién.

2. Nhiém vu, quyén han cua cac thanh vién Ban cham thi

a) Truong ban: to chirc thyc hién viée cham thi theo dung quy dinh; phan cong
cac iy vién Ban cham thi bao dam nguyén tic moi bai thi viét c6 it nhat 02 thanh vién
cham thi. T6 chuc trao d6i dé thong nhat bao cao Chi tich Hoi dong xem xét, phé
duyét dap an, thang diém chi tiét ciia dé thi trude khi cham thi. Nhan va phan chia bai
thi cua thi sinh cho cac thanh vién Ban cham thi. Ban giao bién ban cham thi va két
qua cham thi cho Uy vién kiém Thu ky Hoi dong. Lap bién ban va bao cao Chu tich
Hoi dong xem xét va giai quyét khi phat hién bai thi cua thi sinh vi pham néi quy,
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quy ché ciia ky thi. Tong hop két qua cham thi, ban giao cho Uy vién kiém Thu ky
Hoi dong. Giir gin bi mat két qua diém thi. Quyét dinh cham lai bai thi trong trudng
hop cac thanh vién cham thi chdm chénh 1éch nhau trén 10% so vé&i diém toi da ddi
vo1 cung mot bai thi.

b) Uy vién Ban cham thi: cham diém céac bai thi theo dung dap an va thang
diém. Bao cao diu hiéu vi pham trong cac bai thi véi Trudng ban va dé nghi hinh
thure xir ly.

3. Tiéu chuan thanh vién Ban cham thi

a) Thanh vién Ban cham thi phai 1a cong chtrc, vién chuc, nha quan ly, nha
nghién ctru khoa hoc, giang vién c¢6 trinh d6 chuyén mén trén dai hoc hoac ngudi cod
nhiéu kinh nghiém ddi véi moén thi;

b) Ngudi duge ctr lam thanh vién Ban cham thi khong duoc tham gia vao Ban
coi thi va Ban phéch.

Diéu 12. Ban phic khao

1. Hoi ddng quyét dinh thanh 1ap Ban phuc khao khi duge Chii tich Uy ban nhan
dan cap huyén giao.

2. Ban phuc khao c6 nhiém vu thuc hién viéc cham phuc khao theo su chi dao
ciia Hoi dong tuyén dung. Truong hop két qua cham phuc khao chénh 1éch so voi
diém bai thi trudce trén 10% so véi diem toi da, Hoi dong tuyen dung phai to chire doi
thoai tryc tiép giita ngudi cham thi dot dau va nguoi cham phuc khao (c6 ghi bién
ban) dé xem xét, quyét dinh két qua phuc khao.

3. Tiéu chuan thanh vién Ban phiic khao

a) Thanh vién Ban phuc khao phai 1a cong chuc, vién chirc, nha quan ly, nha
nghién ctru khoa hoc, giang vién c¢6 trinh d6 chuyén mén trén dai hoc hoac ngudi cod
nhiéu kinh nghiém ddi véi moén thi;

b) Nguoi duge cir 1am thanh vién Ban phiic khao khong 1a thanh vién Ban cham
thi, Ban coi1 thi va Ban phach.

Piéu 13. Ban kiém tra sat hach

1. Truong hop Chu tich Uy ban nhan dan cap huyén quyét dinh hinh thic thi
phong van tai vong 2 mon thi nghiép vu chuyén nganh thi Hoi dong tuyén dung duoc
quy dinh tai khoan 2 Piéu 7 Quy ché nay thuc hién sat hach bang hinh thirc phong
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van. Truong hop vong 2 dugce to chirc bang hinh thirc phong van thi khong thye hién
viéc phuc khao.

2. Noi dung phong van dé kiém tra vé ning lyc, trinh d6 chuyén mon, hiéu biét
vé: tiéu chuan, nhiém vu cu thé cua timg chirc danh coéng chirc cép xa; nghia vu,
quyén cia cong chirc; dao dirc, van hoa giao tiép cua cong chirc; nhimg viéc cong
chirc khéng duoc lam.

3. Cach thuc phong van, Gng vién rut thim ngau nhién trong cac dé thi duogc
chuan bi. Thoi gian thi 1a 30 phat d3 bao gom ca thoi gian thi sinh doc dé, chuan bi
bai thi duoc ghi vao gidy nhap do Ban kiém tra sat hach phat va thuc hién tra 161 phong
van. Gidy nhap cua thi sinh dwoc thu lai sau khi két thuc phong van. Toan b qua trinh
phong van cta mdi thi sinh s& dugce ghi &m va luu trit lai.

Piéu 14. Xét tuyén ddi voi chire danh Chi huy truémg Quan sw cap xa

1. Thye hién xét tuyén d6i véi ngudi c¢o di dieu kién theo quy dinh tai khoan 2
biéu 7 Nghi dinh s6 112/2011/ND-CP cta Chinh phu, khoan 6 biéu 1 Nghi dinh sb
34/2019/ND-CP cua Chinh phu.

2. H6 so ctia ngudi duoc dé nghi xét tuyén vao chire danh Chi huy trudéng Ban
Chi huy Quan su cap xa thyc hién theo quy dinh tai Piéu 7 Thong tu s6 13/2019/TT-
BNV cua Bo Noi vu.

3. Viéc xét tuyén thue hién theo quy dinh ciia phap luat chuyén nganh. Chu tich
Uy ban nhan dan cap huyén thanh 1ap Hoi dong tuyén dung theo quy dinh tai khoan 3
Diéu 1 Nghi dinh s6 34/2019/ND-CP va Diéu 7 cua Quy ché nay.

Diéu 15. Thong bio tuyén dung va tiép nhin phiéu ding ky du tuyén

Uy ban nhan dan cap huyén thuc hién thong bao tuyén dung; tiép nhan Phiéu
dang ky du tuyén cua ngudi dang ky du tuyén va lap danh sach nguoi ¢ du diéu kién
du tuyén theo quy dinh tai khoan 8 Diéu 1 Nghi dinh s6 34/2019/ND-CP cua Chinh
phu.

Piéu 16. Noi dung, hinh thirc, thoi gian thi tuyén, cach tinh diém va xac
dinh nguwoi tring tuyén trong ky thi tuyén

1. Thi tuyén cong chirc cap xa duge thie hién theo 2 vong thi, ndi dung thi, hinh
thie, thoi gian thi tuyén, cach tinh diém theo quy dinh tai khoan 4 Piéu 1 Nghi dinh s6
34/2019/ND-CP cua Chinh phu.
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2. Xac dinh nguoi tring tuyén trong ky thi tuyén thuc hién theo quy dinh tai
khoan 5 Piéu 1 Nghi dinh s6 34/2019/ND-CP ciia Chinh phii. Truong hop ngudi tring
tuyén ky xét tuyén chirc danh Chi huy truedng Ban Chi huy quan sw cap x4 1a nguoi dat
cac diéu kién du tuyén theo quy dinh tai Diéu 14 Quy ché nay.

Piéu 17. Cong bd két qua thi tuyén, thong bio két qua tuyén dung, quyét
dinh tuyén dung va nhén viéc

Thuc hién theo quy dinh tai khoan 10 va khoan 11 Diéu 1 Nghi dinh so
34/2019/ND-CP; Diéu 20 Nghi dinh s6 112/2011/ND-CP cua Chinh phu.

Muc 3
CONG TAC TO CHUC THI TUYEN

Piéu 18. Cong tic chuén bi ky thi

1. Trude ngay thi 01 ngay, Hoi dong niém yét danh sach thi sinh theo s6 bao
danh va theo phong thi, so do vi tri cac phong thi, ndi quy thi, hinh thire thi, thoi gian
thi doi vai tirng mon thi tai dia diém t6 chire thi.

2. Trude ngay thi it nhat 05 ngay, Uy vién kiém Thu ky Hoi dong phai hoan
thanh cac cong tac chuan bi cho ky thi nhu sau:

a) Chuan bi cac mau biéu lién quan dén t6 chire thi, gdm: danh sach thi sinh de
g0oi vao phong thi; danh sach dé thi sinh ky nop bai thi; mau bién ban ban giao, nhan
dé thi, mau bién ban m¢ dé thi, mau bién ban xir 1y vi pham nodi quy thi; mau bién ban
ban giao bai thi va mau bién ban tam giit cac gidy to, vt dung cua thi sinh vi pham
quy ché thi;

b) Chuan bj thé cho cac thanh vién Hoi dong thi, Ban coi thi, Ban giam sat ky
thi, bd phan phuc vu ky thi. Thé cta Chu tich, Uy vién Hoi dong, Truong ban coi thi
va Trudng ban giam sat ky thi thi in day du ho tén va chirc danh. Thé ciia cac thanh
vién khac va giam sat vién chi in chirc danh.

3. Hoi dong chuan bi nodi quy ky thi theo Noi quy (mau) tai Phy luc ban hanh
kém theo quy ché nay.

Piéu 19. Khai mac ky thi

1. Trudce khi bat dau ky thi phai to chte 18 khai mac ky thi.

2. Trinh tu to chirc 18 khai mac nhu sau: chao cd; tuyén bo 1y do; gidi thiéu dai



CONG BAO/S6 194+195/Ngay 15-9-2020 43

biéu; cong bd quyét dinh thanh 1ap Hoi dong thi; cong bd quyét dinh to chirc ky thi;
cong bd quyét dinh thanh 14p Ban coi thi, Ban giam sat ky thi; Chu tich Hoi dong tuyén
b6 khai mac ky thi; pho bién ké hoach thi, quy ché thi, ndi quy thi.

Piéu 20. T6 chirc cac cude hop Ban coi thi

1. Sau 1& khai mac, Truong Ban coi thi to chirc hop Ban coi thi; phd bién ké
hoach, quy ché, ndi quy, nhiém vy, quyén han, trach nhiém cua cac thanh vién Ban
coi thi; théng nhat cac huéng dan can thiét dé giam thi thyc hién va huéng dan cho
thi sinh thuc hién trong qua trinh thi.

2. D6i v6i moi mon thi, trude gio thi 60 phat, Truong ban coi thi hop Ban coi
thi; phan cong giam thi timg phong thi theo nguyén tac khong 13p lai giam thi phong
thi doi voi mon thi khac trén cing mot phong thi; phd bién nhitng huéng dan va luu y
can thiét cho cac giam thi phong thi va giam thi hanh lang d6i voi mon thi.

3. Truong hop can thiét, khi két thac mon thi, Truéng ban coi thi to chirc hop
Ban coi thi d rat kinh nghiém.

Piéu 21. Cach bd tri, siip xép trong phong thi

1. D6i voi cac mon thi theo hinh thirc thi viét, thi trac nghiém: mdi phong thi bd
tri t6i da 50 thi sinh, mdi thi sinh ngéi mot ban hoac ngéi cach nhau it nhat 1 mét theo
hang ngang. Trudc gio thi 30 phut, giam thi phong thi danh s6 bao danh cua thi sinh
tai phong thi va goi thi sinh vao phong thi.

2. Do6i v6i cac mon thi theo hinh thirc thuc hanh trén may: Hoi dong thi phai
chuan bi may, bo tri may va phwong tién phu hop voi yéu cau.

Diéu 22. Dé thi

1. Chii tich Hoi dong chi dao Ban dé thi t6 chirc viéc xay dung dé thi, Trudng
ban dé thi trinh Chu tich Héi déng quyét dinh lua chon dé thi.

2. Noi dung dé thi phai can cr vao tiéu chuan nghiép vu cua chirc danh cong
chirc, phu hop véi vi tri viéc lam can tuyén; két cau dé thi phai bao dam tinh chinh
xac, khoa hoc. Moi dé thi phai c¢6 dap an va thang diém chi tiét. D& thi phai dwoc
déong trong phong bi, niém phong va bao quan theo ché do tai liu tuyét mat; viée
giao nhan, m& dé thi déu phai 1ap bién ban theo quy dinh.

3. Pbi voi moi mon thi bang hinh thire thi viét, phai chuan bi it nhat mot dé thi
chinh thtrc va mot dé thi du phong.
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4. D6i voi modi moén thi bang hinh thire thi tric nghiém, phai chuan bj it nhat 02
dé thi chinh thirc va 02 dé thi du phong. Pé thi duoc nhan ban dé phat cho tung thi
sinh, thi sinh ngdi gan nhau khong dwoc st dung dé thi giong nhau.

5. Viéc nhan ban d¢ thi (thi viét, thi tric nghiém) do Chu tich Hoi dong thi quyét
dinh, bao dam hoan thanh trudc gio thi 60 phut. Dé thi sau khi nhan ban dwoc niém
phong va bao quan theo ché d6 tai liéu tuyét mat. Nguoi tham gia nhan ban dé thi
phai duoc cach ly cho dén khi thi sinh bat dau lam bai thi.

Diéu 23. Gidy lam bai thi, gidy nhap
1. B6i véi hinh thire thi viét, gidy lam bai thi duoc in san theo mau quy dinh, ¢o
chit ky ctia 02 giam thi phong thi.

2. Doi véi hinh thire thi tric nghiém, thi sinh lam bai tryc tiép trén trang danh
riéng dé 1am bai.

3. Giay nhap: Sir dung thong nhat mot loai gidy nhap do Hoi dong thi phat ra, ¢6 chit
ky cta giam thi tai phong thi.

Piéu 24. Xac nhén tinh trang dé thi va mé dé thi

1. Giam thi phong thi moi 02 dai dién thi sinh kiém tra niém phong phong bi dung
dé thi va ky bién ban x4c nhan phong bi dung dé thi duoc niém phong theo quy dinh.

2. Truong hop phong bi dung dé thi bi mat dau niém phong hodc c6 dau hiéu
nghi ngo khac, giam thi phong thi 1ap bién ban (cé xac nhan cia 02 dai dién thi sinh)
tai phong thi; dong thoi thong bao Trudng ban coi thi d bao cao Chu tich Hoi dong thi
xem xét, giai quyét. Truong hop sau khi ¢ mo dé thi, néu phat hién d thi co 16i (d thi
c6 sai s6t, nham dé thi, thiéu trang, nham trang,...) thi giam thi phong thi (giam thi 1)
phai théng bao ngay cho Trudng ban coi thi dé 14p bién ban va Truong ban coi thi phai
béo céo ngay 1én Chu tich Hoi ddng thi xem xét, giai quyét.

3. Chi ¢6 Chu tich Hoi dong thi méi c6 quyén cho phép st dung dé thi du
phong.

Piéu 25. Cach tinh thoi gian 1am bai thi

1. D6i véi hinh thire thi viét: thoi gian bat dau lam bai thi dwoc tinh tir sau khi
giam thi viét xong d¢ thi 1én bang va doc lai hét @ thi; truong hop dé thi da duoc
nhan ban dé phat cho timg thi sinh thi tinh tir giam thi phat di dé thi cho thi sinh va
doc lai hét dé thi. Thoi gian 1am bai thi duoc ghi trén dé thi, giam thi phong thi ghi
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thoi gian bat dau va thoi gian nop bai 1én bang trong phong thi.

2. Pbi véi hinh thire thi tric nghiém: thot gian bt diu lam bai thi duoc tinh sau
5 phut ké tir khi phat xong dé thi cho thi sinh. Thoi gian 1am bai duoc ghi trén dé thi,
giam thi phong thi ghi thoi gian bt dau va thoi gian ndp bai 1én bang trong phong thi.

3. Pdi vé6i hinh thire thi thue hanh trén may: thoi gian lam bai thi thue hién theo
yéu cau cua dé thi.

Diéu 26. Thu bai thi va ban giao bai thi

1. Thu bai thi: khi hét thoi gian lam bai thi, giam thi phong thi yéu cau thi sinh ding
lam bai va ndp bai thi. Giam thi phong thi kiém tra s6 to, sO trang bai thi cua timg thi
sinh, ghi vao danh sach nop bai thi va yéu cau thi sinh, cac giam thi phong thi ky vao
danh sach nop bai thi.

2. Ban giao bai thi:

a) Giam thi timg phong thi ban giao toan bd bai thi cia thi sinh, dé thi d4 nhan
ban chua phat hét cho thi sinh va cac van ban khac c6 lién quan cho Truong ban coi
thi. Truong ban coi thi ban giao toan bo bai thi cho Uy vién kiém Thu ky Hoi dong
thi;

b) Uy vién kiém Thu ky Hoi dong thi chi dugc ban giao bai thi cho Truéng ban
cham thi sau khi toan bd céc bai thi cta thi sinh d3 dwoc danh sb phach va roc phach;

¢) Viéc giao, nhan bai thi quy dinh tai khoan 1 va khoan 2 Diéu nay déu phai c6
bién ban xac nhan dbi véi tirng mon thi.
Piéu 27. Cham thi

1. Truong ban cham thi t6 chirc, quan ly viéc cham thi tip trung tai dia diém quy
dinh, khong dwoc mang bai thi cia thi sinh ra khéi dia diém cham thi. Thanh vién
cham thi chi can clr vao ndi dung bai thi va dap an, thang diém da dwoc Chu tich Hoi
dong thi phé duyét dé cham thi. Chi cham nhiing bai thi hop 1¢ 1a bai thi 1am trén gidy
do Hoi dong thi phat, ¢6 du chit ky cua 02 giam thi phong thi. Khong cham nhimg bai
lam trén gidy khac voi gidy dung cho ky thi d6, bai 1am trén gidy nhap, bai co nhiéu
chit khac nhau hodic co viét, v& trai vdi thuan phong m¥ tuc, bai c6 danh dau, bai viét
tr 02 loat muec tré 1én.

2. Mdi bai thi dwoe 02 thanh vién chiam thi doc lap; néu diém cua 02 thanh vién
cham thi chénh 1&ch tir 10% tré xudng so voi s6 diém toi da thi 1ay diem binh quan;
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néu chénh 1&ch trén 10% so voi diém tdi da thi thue hién nhw sau:

a) D6i véi mon thi bang hinh thue thi viét va thi trac nghiém thi bai thi d6 duoc
cham lai boi 02 thanh vién cham thi khac, néu van chénh 1éch trén 10% so véi diém
toi da thi chuyén 02 két qua 1én Trudng ban cham thi dé bao cao Chu tich Hoi dong thi
xem xét, quyét dinh;

b) Dbi véi mén thi béng hinh thirc thi thwe hanh dwoc chim truc tiép trén
may.

3. Biém cua bai thi phai dugc thanh vién cham thi ghi rd bang s6 va bang chir
vao phan danh dé ghi diém trén bai thi va trén bang tong hop diém cham thi, néu ¢o
stra chira thi phai co chit ky cua 02 thanh vién cham thi & bén canh noi ghi diém da
sira chita. Truong hop diém thi cua thi sinh do Chu tich Hoi dong thi quyét dinh theo
quy dinh tai diém a va diém b khoan 2 Diéu nay thi Chi tich Hoi dong thi ciing phai
ky tén vao bén canh noi ghi diém do Chu tich Hoi dong thi dd quyét dinh.

4. Sau khi cham xong bai thi cia timg mén thi, timg thanh vién cham thi tong
hop két qua thi va ky vao bang tong hop, ndp cho Trudéng ban cham thi. Trudng ban
cham thi niém phong va ban giao cho Uy vién kiém Thu ky Hoi ddng thi quan 1y theo
ché do tai liéu tuyét mat.

Diéu 28. Ghép phach

1. Sau khi t6 chuac cham thi xong méi dugc to chirc ghép phach. Truong ban
phach niém phong danh sach thi sinh sau khi ghép phach va ban giao cho Uy vién
kiém Thu ky Hé1 déng thi.

2. Uy vién kiém Thu ky Hoi dong thi chju trach nhiém to chuc tong hop két qua
thi sau khi ghép phach va bao cido Chu tich Hoi dong thi.

Piéu 29. Giam sat ky thi

1. Chu tich Uy ban nhan dan cap huyén quyét dinh thanh 14p Ban giam sat ky thi
tuyén cong chie, gom cac thanh vién: Trudng ban giam sat ky thi va cac giam sat
vién. Nhiém vu cu thé ciia cac giam sat vién do Trudng ban giam sat ky thi phan cong.

2. NO1 dung giam sat gém: viéc thue hién cac quy dinh vé to chirc ky thi, vé hd
s0, tiéu chuan va diéu kién cta nguot du thi; vé thure hién quy ché vanoi quy cua ky thi.

3. bia diém giam sat: tai noi lam viéc cia Ho1 déng thi, noi t6 chtrc thi, noi to
chtrc danh s6 phach, roc phach, ghép phach va noi t6 chirc cham thi.
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4. Thanh vién Ban giam sat ky thi duoc quyén vao phong thi va noi cham thi; ¢o
quyén nhic nho thi sinh, thanh vién Ban coi thi, Ban phach va Ban cham thi thyc hién
dung quy ché va ndi quy cua ky thi; khi phat hién co sai pham dén mirc phai l4p bién
ban thi ¢6 quyén 1ap bién ban vé sai pham cua thi sinh, thanh vién Hoi dong thi, thanh
vién Ban coi thi, Ban phach va Ban cham thi.

5. Thanh vién Ban gidm sat ky thi khi lam nhiém vu phai deo thé va phai tuan
thu dang quy ché, ndi quy cua ky thi; néu vi pham quy ché, ndi quy ciia ky thi hodc lam
16, lot bi mat anh huéng dén két qua cia ky thi thi Truéng ban coi thi, Truéng ban
phach, Truong ban chdm thi bao cao Chu tich Hoi déng thi dé kip thoi bao cdo co
quan ¢6 tham quyén to chtre thi tuyén cong chirc dinh chi nhiém vu giam sat ky thi va
xtr ly theo quy dinh ctia phap luat.

Piéu 30. Giii quyét khiéu nai, t cao va phiac khao
1. Trong qua trinh to chtrc ky thi, trudng hop co don khiéu nai, to cdo, Hoi dong

thi phai xem xét gidi quyét trong thoi han 15 ngay, ké tir ngay nhan dugc don khiéu
nai, to cao.

2. Trong thoi han 15 ngay, ké tir ngay c6 thong bao diém thi, nguoi du thi ¢o
quyén giri don dé nghi phuc khao két qua bai thi dén Hoi dong thi. Uy vién kiém Thu
ky Hoi dong thi tong hop, bao cdo Chu tich Hoi dong thi dé to chirc cham phuc khao
va thong bao két qua cham phic khao cho ngudi ¢d don dé nghi phuc khao trong thoi
han 15 ngay, ké tir ngy hét thoi han nhan don phuc khao theo quy dinh tai khoan
nay. Khong giai quyét phiic khao d6i véi cac don dé nghi phiic khao nhan dugce sau
thoi gian quy dinh néu trén (tinh theo ngay don thu dén tai bd phan van thu cua co
quan c6 tham quyén td chire thi tuyén) va cac don dé nghi phuc khao giri bang thu
dién tur, Fax.

3. Chu tich Hoi dong thi quyét dinh thanh 1ap Ban phuc khao, khong bao gdm
nhitng thanh vién d3 tham gia vao Ban cham thi; két qua cham phuc khao duogc tong
hop vao két qua thi. Sau d6, trong thdi han 15 ngay, ké tir ngay thong bao két qua
phiic khao, Chi tich Hoi dong thi bao cao Chu tich Uy ban nhan dan cap huyén xem
xét, cong nhan két qua ky thi.

4. Quy dinh vé phiic khao bai thi

a) Khong cham phuc khao dbi véi nhitng bai thi dd cham mau.

b) Cham phuc khao bai thi viét: cham phiic khao bai thi viét thue hién quy dinh
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nhu cham thi 1an dau. Sau khi hai giam khao cham phiic khao va thong nhat két qua
diém cham phuc khao, truong hop két qua diém cham phuc khao chénh léch so véi
diém cham lan dau dudi 10 diém thi giir nguyén két qua cham 1an dau. Truong hop két
qua diém cham phuc khao chénh 1éch so véi diém cham 1an dau tir 10 diém tré 1én thi
hai giam khao cham lan dau va hai giam khao cham phic khao phai doi chat dé thong
nhat diém cia bai thi; néu cip giam khao d6i chat ma khong thong nhat duge diém
bai thi thi Truéng ban Phuc khao moi cip giam khao khac cham; néu van khong
théng nhat duoc thi Truéng ban Phuc khao bao cao Chu tich Hoi dong tuyén dung
xem xét va quyét dinh. Sau khi cham phuc khao xong, néu diém phic khao bai thi
viét chénh 1éch so voi diém cham thi 1an dau tir 10 diém tré 1én thi 1ay két qua diém
cham phuc khao 1a diém bai thi.

¢) Cham phuc khao bai thi tric nghiém: két qua cudi cing cham phiic khao bai thi
trac nghiém 1a s6 cau ding sau khi hai cip giam khao cham lan dau va cham phuc
khao thong nhat. Néu cac cap cham khong thong nhat duoc thi Trudng ban Phic
khao bao cdo Chu tich Hoi dong tuyén dung xem xét giai quyét va co quyét dinh cudi
cung. Diém phic khao cua bai thi tric nghiém bang tong diém thanh phan cua céc
cau tra 1o1 dung.

Piéu 31. Lwu trir tai liéu

1. Tai liéu vé ky thi bao gdm: cac vin ban veé t6 chirc ky thi cua nguoi ding dau
co quan ¢6 tham quyén to chtrc thi tuyén, van ban cua Hoi dong thi, bién ban céc
cudc hop Hoi dong thi, danh sach tong hop nguoi du thi, dé thi goc, dap an va thang
diém cua dé thi, bién ban ban giao d¢ thi, bién ban xac dinh tinh trang niém phong &
thi, bién ban 14p vé cac vi pham quy ché, ndi quy thi, bién ban ban giao bai thi, bién ban
cham thi, bang tong hop két qua thi, quyét dinh cong nhan két qua thi, bién ban phic
khao, giai quyét khiéu nai, té cdo va cac tai liéu khac (néu c6) cua ky thi.

2. Trong thdi han 30 ngay, ké tir ngay két thuc ky thi (ngdy co quan c6 tham
quyén to chirc thi tuyen cong chirc cap x4 cong nhan két qua ky thi), Uy vién kiém Thu
ky Ho1 déng thi chiu trach nhiém:

a) Ban giao cho co quan c6 tham quyeén t6 chirc thi tuyén cong chuic cap xi dé luu
trir, quan 1y tai liéu vé ky thi quy dinh tai khoan 1 Diéu nay.

b) Ban giao cho co quan dugce phan cap quan ly ho so cong chirc toan bd ho so
ca nhan cua nguoi du thi.

3. Bai thi va phach do Uy vién kiém Thu ky Hoi dong thi luu trit trong thoi han



CONG BAO/S6 194+195/Ngay 15-9-2020 49

02 nam, ké tir ngay cong bd két qua thi.

Muc 4
TAP SU, CONG NHAN POI VOI NGUOI
HOAN THANH CHE PO TAP SU

Piéu 32. Tap sw, hwong din tip sw, cong nhin ddi voi ngudi hoan thanh ché
do tap sw

Ché do tap su thwe hién theo quy dinh tai biéu 22, 23, 24, 25 Nghi dinh )
112/2011/ND-CP cua Chinh phu va Diéu 8 Thong tu sb 13/2019/TT-BNV ciia Bo
No61 vu.

Diéu 33. Xép lwong cong chirc cip xa

Thue hién theo quy dinh tai Diéu 10 Théng tu s6 13/2019/TT-BNV cia Bo Noi
vu; khoan 4, 5 Piéu 3 va Diéu 4 Thong tu lién tich s6 03/2010/TT-BNV-BTC-
BLDTB&XH cua Bo N6i vu, B6 Tai chinh va Bo Lao dong - Thuong binh va X3 hoi.

Chuwong 111
TO CHUC THU'C HIEN

Piéu 34. Ap dung vin ban quy pham phap luit chuyén nganh
1. Viéc thye hién cac quy dinh vé to chirc tuyén dung cong chirc cap x4 tai Quy
ché nay phai dam bao phu hop voi cac quy dinh phap luat chuyén nganh c6 lién quan.
2. Trudong hop cac van ban quy pham phap ludt chuyén nganh duoc stra doi, bo
sung thay thé thi 4p dung theo cac quy dinh ciia vin ban quy pham phap luat chuyén
nganh.
Piéu 35. Trach nhiém caa Uy ban nhén dan cip huyén, cip xi
1. Trach nhiém cia Uy ban nhan dan cap huyén
a) To chuc thi tuyén, xét tuyén, kiém tra sat hach cong chtrc cap xa theo quy
dinh tai Quy ché nay va phap luat hién hanh;
b) Chi dao, huéng dan Uy ban nhéan dan cap x4 14p ké hoach tuyén dung cong
chirc cap xa giri Uy ban nhan dan cap huyén; Tham dinh, phé duyét ké hoach tuyén
dung cong chirc cap xa cua dia phuong, bao dam dung co cau, vi tri viéc 1am, tiéu
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chuan, trinh d6 cia timg chirc danh cong chirc cap x4 tuyén dung theo ding quy dinh;
¢) Thanh 1ap Hoi dong tuyén dung dé to chirc viée thi tuyén, xét tuyén cong
chirc cap x4,
d) Quyét dinh cong nhan két qua thi tuyén, xét tuyén theo quy dinh hién hanh;
Thoéng bao két qua tuyén dung; Quyét dinh tuyén dung; Quyét dinh xép luong cong
chirc cap x4.

2. Trach nhiém cua Uy ban nhan dan cap x4:
a) Thyc hién viéc tuyén dung cong chirc cap xa theo quy dinh tai Quy ché nay;

b) Xay dung ké hoach tuyén dung cong chirc cap x4 giri Uy ban nhan dan cap
huyén phé duyét;

¢) B6 tri nguoi hudng dan tap su d6i voi ngudi tring tuyen ky thi cong chire cap
x4; theo d&i, danh gia qua trinh tap su cta cong chirc cap xA.

Piéu 36. Trach nhiém cia Sé Noi vu

1. S& Noi vu phoi hop cac co quan, don vi ¢d lién quan to chirc theo doi, kiém
tra, giam sat viéc thuc hién Quy ché nay.

2. Truong hop can thiét nham nang cao chat lwong cong chirc cap x4, S& Noi vu
chu tri phdi hop véi cac co quan, don vi ¢o lién quan chuan bi ndi dung 6n tap kién
thtrc chung, nghiép vu chuyén nganh, tin hoc; 1a du moéi phdi hop gitra Uy ban nhan
dan cap huyén, cac So - nganh va co quan co lién quan ra dé thi, dap an cac mon thi
theo quy dinh hién hanh.

Diéu 37. Trach nhiém cua cac co quan, don vi c6 lién quan

Céc co quan, don vi: Van phong Uy ban nhan dan Thanh phd, S¢ Tai chinh, S¢ Tai
nguyén - Moi truong, S& Xay dung, S& Tu phap, So Vin hoa - Thé thao, S¢ Du lich,
S¢ Lao dong - Thuong binh va X4 hoi, S& Giao thong van tai, S& Ké hoach va Pau
tu, Hoc vién Can bo Thanh phd va cac co quan, don vi ¢d lién quan c6 trach nhiém phdi
hop voi S& Noi vu tham gia chuan bi dé thi, dap an thi, noi dung 6n tip cac mon thi,
xay dung dé thi, dap an thi; ndi dung on tap dé sat hach, xay dung dé phong van, dap an
phong van va cac cong tac khac trong to chire tuyén dung.

Trong qua trinh thyc hién, néu c¢6 vudéng mic, Uy ban nhan dan cac quan, huyén
bao cdo Uy ban nhan dan Thanh pho (thong qua S& Néi vu) dé tong hop trinh Uy ban
nhan dan Thanh phd xem xét, giai quyét./.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

NOQI QUY (MAU)
Ky thi tuyén cong chirc phwong, xa, thi trin
trén dia ban Thanh phé H6 Chi Minh

Piéu 1. Quy dinh ddi v6i thi sinh tham dw ky thi

1. Phai c6 mit tai phong thi dung gio quy dinh. Trang phuc gon gang, thé hién van
minh, lich su. Thi sinh dén cham qua 15 phut sau khi da phat dé thi (déi vél bai thi
viét) va cham qua 10 phut sau khi phat d& thi (d6i véi bai thi tric nghiém) thi khong
duogce du thi.

2. Mang theo Phiéu bao danh, xuat trinh Gidy chimg minh nhan dan hoic cac
gidy to tuy than hop phap khac (c6 dan anh) dé giam thi phong thi d6i chiéu khi goi
vao phong thi.

3. Ngoi dung chd theo s bao danh, dé Giay chimg minh nhan dan hoic gidy to
thuy than hop phap khac 1én mat ban dé giam thi phong thi, cac thanh vién Hoi dong
tuyén dung hodc Ban giam sat kiém tra.

4. Chi dugc mang vao phong thi but viét, thude ké; khong duoc mang vao
phong thi dién thoai di dong, may ghi am; ghi hinh, may anh, may vi tinh, cac
phurong tién thong tin khac va cac loai gidy to, tai liéu c6 lién quan dén ndi dung thi
(trtr treomg hop @ thi ¢6 quy dinh khéc).

5. Chi sir dung loai gidy thi duoc phat dé lam bai thi, khong duoc lam bai thi
trén loai gidy khac. Phai ghi day du cac muc quy dinh trong giay 1am bai thi. Moi to
gidy thi phai c6 du chit ky cua 02 giam thi phong thi, bai thi khong co du chit ky cua
02 giam thi phong thi duoc coi 1a khong hop 1€.

6. Bai thi chi duoc viét béng mot loai muc ¢ mau xanh hodc mau den. Khong

duoc st dung cac loat muc mau khac, muc nhii, mwc phan quang, buat chi dé lam bai
thi.

7. Trir phan ghi bt budc trén trang phach, thi sinh khong dugce ghi ho tén, chir
ky cua thi sinh, chirc danh, tén co quan, hoac cac d4u hiéu khac 1én bai thi.
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8. Gitr trat ty va khong duogc hat thude trong phong thi.

9. Khong duoc trao doi véi ngudi khac trong thoi gian thi, khong duoc trao doi
giay thi, gidy nhap, khong dwoc quay cop bai thi cia thi sinh khac hoidc co bat ky mot
hanh dong gian 1an nao khac dé dat duoc két qua thi tot hon.

10. Néu can hoi diéu gi, phai hoi cong khai giam thi phong thi.
11. Trudng hop can viét lai thi gach chéo hodc gach ngang phan di viét trong
bai thi (trir truong hop dé thi ¢ quy dinh khac).

12. Chi duoc ra ngoai phong thi sau hon mét nira thoi gian lam bai va phai duoc
sy dong y cua giam thi phong thi. Khong giai quyét cho thi sinh ra ngoai phong thi
d6i véi mon thi co thoi gian dudi 60 phut.

13. Trong thot gian thi khéng duoc ra ngoai phong thi theo quy dinh tai khoan
12 Piéu nay, thi sinh c6 dau, 6m bat thuong thi phai bao céo giam thi phong thi va
giam thi phong thi phai bao ngay cho Trudng ban coi thi xem xét, giai quyét.

14. Ngung lam bai va np bai cho giam thi phong thi ngay sau khi giam thi phong
thi tuyén bd hét thoi gian 1am bai thi. Phai ghi rd s6 t&, sO trang cua bai thi dd nop va ky
vao danh sach ndp bai thi. Truong hop khong lam dwogc bai, thi sinh cling phai nop lai
giay thi.

Piéu 2. Xir Iy vi pham ddi v6i thi sinh

1. Thi sinh vi pham noi quy thi déu phai 14p bién ban va tuy theo mirc do vi
pham, thi sinh s€ b1 xir ly ky luat theo cac hinh thirc sau:

a) Khién trach: Ap dung ddi voi thi sinh vi pham mét trong cac 16i:

- C6 y ngdi khong ding chd ghi s6 bao danh ciia minh;

- Trao d6i v6i ngudi khac da bi nhic nhé nhung van khong chap hanh;

- Mang tai liéu vao phong thi nhung chua str dung (trir trudng hop dé thi ¢6 quy
dinh dugc mang tai li€u vao phong thi).

Hinh thte ky luat khién trach do giam thi phong thi 14p bién ban va cong bd cong
khai tai phong thi. Thi sinh bi khién trach & bai thi nao sé& bi trir 20% két qua diém thi
cua bai thi do.

b) Canh cao: ap dung d6i véi thi sinh vi pham mot trong cac 16i:

- b4 b khién trach nhung van tiép tuc vi pham ndi quy phong thi;
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- Str dung tai liéu trong phong thi (trir truong hop dé thi ¢6 quy dinh duoc st
dung tai li€u trong phong thi);

- Trao doi gidy nhap, bai thi cho nhau;

- Chép bai cua nguoi khac;

- Str dung dién thoai di dong, may ghi am, ghi hinh, may anh, may vi tinh va céac
phuong tién thong tin khac trong phong thi (trir truong hop dé thi co quy dinh khac).

Hinh thire ky luat canh cao do giam thi phong thi 1ap bién ban, thu tang vat va
cong bd cong khai tai phong thi. Thi sinh bi canh céo & bai thi nao thi s& bi trir 40%
két qua diem thi cta bai thi do.

¢) Pinh chi thi: Ap dung d6i véi thi sinh vi pham da bi 1ap bién ban canh céo
nhung van co tinh vi pham noi quy thi;

Hinh thire ky luat dinh chi thi do Truéng ban Ban coi thi quyét dinh va cong bd
cong khai tai phong thi. Thi sinh b1 dinh chi thi m6én nao thi bai thi mén d6 duoc
cham diém 0.

d) Hiy bo két qua thi: Ap dung d6i voi thi sinh phat hién danh trao bai thi, thi ho
hodc da bi xir Iy ky ludt & bai thi trede, nhung bai thi sau van ¢ tinh vi pham noi quy
dén muc canh céo.

d) Néu thi sinh vi pham & mutc do nghiém trong, c6 y gdy mat an toan trong
phong thi thi s€ b1 xir 1y theo quy dinh cua phap luat.

2. Céac truong hop thi sinh vi pham nd1 quy thi phai 1ap bién ban thi 02 giam thi
phong thi va thi sinh phai ky vao bién ban. Sau khi 1ap bién ban va cong b6 cong khai
tai phong thi, Giam thi 1 phong thi phai bao cdo ngay véi Trudng ban Ban coi thi.
Truong hop thi sinh khong ky vao bién ban vi pham ndi1 quy thi thi s€ bi dinh chi thi,
Giam thi 1 phong thi phai bao cdo ngay voi1 Trudng ban Ban coi thi.

3. Thi sinh ¢6 quyén to gidc nhitng ngudi vi pham ndi quy, quy ché thi cho giam
thi, Trudng ban Ban coi thi hoac Hoi dong tuyén dung.

Piéu 3. Quy dinh ddi véi giam thi phong thi, giam thi hanh lang
1. Phai c6 mait tai dia diém thi dung gid quy dinh. Trang phuc gon gang thé hién
van minh, lich su.

2. Thye hién ding chirc trach, nhiém vu duge giao theo quy ché va ndi quy cua ky
thi.
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3. Giir trat tw, khong duoc huat thude, khong duge sir dung dién thoai di dong, may
anh trong phong thi.

4. Khong dugce trao doi riéng voi bat ky thi sinh nao trong thdi gian thi.
Piéu 4. Xir Iy vi pham d6i v6i giam thi phong thi, giam thi hanh lang

1. Giam thi phong thi, giam thi hanh lang vi pham cac quy dinh tai Diéu 3 cua
Noi quy nay thi tuy theo mac dd vi pham, Truong ban Ban coi thi nhic nhd hodc dé
nghi Chu tich Hoi déng tuyén dung dinh chi nhiém vu giam thi.

2. Trudng hop giam thi phong thi ¢6 cac hanh vi 1am 16 dé thi, chuyén dé thi ra
ngoai, chuyén dap an tir ngoai vao phong thi thi Chi tich Hoi dong tuyén dung dinh chi
nhiém vu giam thi. Truong hop vi pham nghiém trong, gy anh hudéng dén két qua ky
thi thi bi xem xét xtr ly ky ludt theo quy dinh ddi véi can bo, cong chirc, vién chirc
hodc bi truy t6 theo quy dinh ciia phép luat./.



