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VAN BAN PHAP LUAT KHAC

UY BAN NHAN DAN THANH PHO

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Poc 1ap - Tu do - Hanh phic
S6: 1880/QD-UBND Thanh pho Ho Chi Minh, ngay 14 thang 5 ndm 2025
QUYET PINH

Vé viéc cong bd thii tuc hanh chinh ndi bd trong hé théng hanh chinh nha nwée
linh vwe Chinh quyén dia phwong; Té chirc - Bién ché; Quan ly nha nwoc vé
thi dua, khen thwéng thugc pham vi chirc ning quan ly cua Sé Ngi vu

CHU TICH UY BAN NHAN DAN THANH PHO HO CHi MINH

Cén cir Ludt T6 chire Chinh quyén dia phirong ngay 19 thang 02 nam 2025;

Theo dé nghi cua Gidm doc S¢ Noi vu tai To trinh sé 3185/TTr-SNV ngay 07
thdang 5 nam 2025.

QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay 41 thi tuc hanh chinh ndi bo trong hé
thong hanh chinh nha nudc cac linh viee Chinh quyén dia phwong; To chirc — Bién
ché; Quan 1y nha nudc vé thi dua, khen thuong thuéc pham vi chirc ning quan 1y cua
S& Noi1 vu.

Danh muc va n61 dung chi tiét ctia thu tuc hanh chinh noi bo duwoc dang tai trén
Cong thong tin dién tir cua Uy ban nhan dan Thanh phd tai dia chi
https://hochiminhcity.gov.vn/chinhquyen (CONG BO TTHC, THU TUC HANH
CHINH, TTHC noi bd).

Piéu 2. Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngay ky.
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Piéu 3. Chanh Van phong Uy ban nhan dan Thanh phé HO Chi Minh, Giam dbc
S& Noi vy, Chu tich Uy ban nhéan dan thanh phd quén, huyén, thanh phd Thi Dic va
cac tb chirc, ca nhéan co lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

KT. CHU TICH
PHO CHU TICH

Vo6 Van Hoan
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PHU LUC I
THU TUC HANH CHINH NOI BQ GIUA CAC CO QUAN HANH CHINH NHA
NUOC LINH VUC CHINH QUYEN PIA PHUONG THUQC
PHAM VI CHUC NANG QUAN LY NHA NUOC CUA SO NOI VU
(Ban hanh kém theo Quyét dinh s6 1880/0P-UBND ngay 14 thdng 5 ndm 2025
ctia Chii tich Uy ban nhdn ddn Thanh phé)

PHAN I. DANH MUC THU TUC HANH CHINH NOI BQ

TT Tén thu tuc hanh chinh Linh vuc Co quan thuce hién

Tha tuc phan loai donivi hanh| Chinh quyén

U | chinh cap x4 dija phuong

S& No1 vu

Thu tuc tham dinh thanh 1ap thén | Chinh quyén Uy ban nhén dan
moi, té dan pho méi dia phuong Thanh phd, S& N61 vu
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PHAN II. NOI DUNG CU THE CUA THU TUC HANH CHINH NOI BQ

1. Thi tuc Phén loai don vi hanh chinh cép xi
a) Trinh ty thuc hién:
- Bude 1:

* Truong hop cac x4, thi tran c¢6 Hoi dong nhan dan: Uy ban nhan dan xa,
phuong, thi tran (sau ddy goi chung 1a cap x4) 1ap ho so phan loai don vi hanh chinh
cap minh, trinh Hoi dong nhan dan cung cap xem xét, thong qua gui Uy ban nhan dan
cap huyén.

* Truong hop cac phuong khong c¢6 Hoi dong nhan dan: Uy ban nhan dan
phuong 14p hd so phan loai don vi hanh chinh cdp minh giri Uy ban nhan dan quan,
thanh pho Thu Puec.

- Bude 2: Phong Noi vu tham muu gitp Uy ban nhan dan quan, huyén, thanh
phd Thu Dirc kiém tra ho so, phdi hop véi Uy ban nhan dan phuong, x4, thi tran hoan
thién ho so, bao cao Uy ban nhan dan quan, huyén, thanh phé Thu Duc.

- Bude 3: Uy ban nhan dan quan, huyén, thanh phd Thu Dtc gai So Noi vu hod
so phan loai don vi hanh chinh cép Xa.

- Budc 4: Trong thoi han 30 ngay ké tir ngay nhan da hd so phan loai don vi
hanh chinh c4p xa do Uy ban nhan dan quén, huyén, thanh phd Thi Puc gui dén,
Giam dbc S& Néi vu quyét dinh thanh 1ap Ho61 déng tham dinh, chu tri t6 chic tham
dinh, chu tri t6 chuc khao sat dé phuc vu viéc thAm dinh (Truong hop can thiét S&
Noi vu thanh 1ap Ho1 déng tham dinh chung vé phan loai don vi hanh chinh cép x4a).

- Budc 5: S& Noi vu trinh Chu tich Uy ban nhan dan Thanh phé quyét dinh phan
loai don vi hanh chinh cap xa trong thoi han 15 ngay ké tir ngdy co két qua tham
dinh.

- Buéc 6: Chu tich Uy ban nhan dan Thanh phé xem xét, quyét dinh phan loai
don vi hanh chinh cap xa trong thoi han 15 ngay ké tir ngay nhan duoc hod so trinh
cua S6 NoO1 vu.

b) Cdch thirc thuc hién:

- Nop ho so tai Bo phan Tiép nhan va Tra két qua cia S& Noi vu (s6 86B Lé
Thanh Tén, phuong Bén Nghé, Quan 1, Thanh phd H6 Chi Minh) bang hinh thtrc
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trye tiép hodc qua duong buu dién; hodc giri qua phan mém Quan ly vian ban va ho so
cong viéc té1 So Noi vu.

¢) Thanh phan, s6 lwong hé so:

- Thanh phan ho so:

+ To trinh ciia Uy ban nhan dan cap x&;

+ Nghi quyét cua Hoi dong nhan dan cap x4;

+ Bao cao thuyét minh danh gia cac tiéu chuan phan loai don vi hanh chinh;

+ Bang thong ké s6 liéu tiéu chuan 1am co sé xac dinh cac tiéu chuan;

+ Ban do xac dinh vi tri don vi hanh chinh duoc phan loai;

+ Cac van ban cua co quan c¢6 tham quyén quyét dinh hodc xac nhan vé tiéu
chuan cua yéu té dac thu.

- S6 lwong ho so: 01 bd.
d) Thoi han gidi quyét:

- Trong thoi han 30 ngay ké tir ngay nhan du hd so phan loai don vi hanh chinh
cap x4 do Uy ban nhan dan cap huyén giri dén, Giam déc S& Noi vu quyét dinh thanh
lap Hoi déng tham dinh, chu tri t6 chtrc thAm dinh, chu tri to chtrc khao sat dé phuc

vu viéc tham dinh.
d) Poi tuong thuce hién thu tuc hanh chinh:

Uy ban nhan dan cap huyén, cap xa va phong Noi vu thude Uy ban nhan dan cap
huyén.

e) Co quan gidi quyét thii tuc hanh chinh:
- Co quan truc tiép thuc hién thu tuc hanh chinh: S& No61 vu.
- Co quan c6 tham quyén quyét dinh: Chu tich Uy ban nhan dan Thanh phd.

g) Két quda thuee hién thu tuc hanh chinh: Quyét dinh cua Chu tich Uy ban nhan
dan Thanh phé vé viéc phan loai don vi hanh chinh cép Xa.

h) Phi, I¢ phi (néu c6): Khong.
i) Tén mdu don, madu to khai: Khong quy dinh.

k) Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khoéng quy dinh.
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) Can cir phdp Ly cua thu tuc hanh chinh:
- Nghi quyét s6 1211/2016/UBTVQH13 ngay 25/5/2016 cua Uy ban Thuong vu

Quoc hédi vé tiéu chuan cua don vi hanh chinh va phan loai don vi hanh chinh;

- Nghi quyét s6 27/2022/UBTVQH]15 ngay 21/9/2022 cia Uy ban Thuong vu
Qudc hoi stra doi, bo sung mot s6 diéu cua Nghi quyét s6 1211/2016/UBTVQHI13.
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2. Thii tuc thim dinh thanh 1ap thén méi, t6 dan phé méi
a) Trinh tu thuc hién

- Buéc 1: Uy ban nhan dan Thanh phd quyét dinh chu trwong thanh 14p thon
méi, to dan phd moi; chi dao Uy ban nhan dan cap huyén giao Uy ban nhan dan cap
x4 x4y dung Dé an thanh 1ap thén méi, to dan phd moi.

- Buéc 2: Uy ban nhan dan cap x4 to chirc 1ay v kién cua toan thé cir tri hodc ctr
tri dai dién ho gia dinh trong khu vyc thanh 1ap thon moi, to dan phé méi vé Dé an
thanh 14p thon mai, to dan phd méi; tong hop cac y kién va 1ap thanh bién ban lay y
kién vé D¢ an.

- Budc 3:

* Truong hop cac x4, thi tran co Hoi dong nhan dan:

Dé an thanh lap thén méi, to dan phé m&i néu duoe trén 50% sd cir tri hodc ctr
tr1 dai dién ho gia dinh trong khu vuc thanh 1ap thén maoi, t6 dan phé mot tan thanh
thi Uy ban nhan dan cap x4 hoan chinh hé so (kém theo bién ban ldy y kién) trinh Hoi
dong nhan dan cap x4 thong qua tai ky hop gan nhat. Trong thoi han 10 ngdy lam
viéc ké tir ngay c6 Nghi quyét cua Hoi ddng nhan dan cap x4, Uy ban nhan dan cap
x4 hoan chinh ho so trinh Uy ban nhan déan cap huyén.

* Truong hop cac phuong khong co Hoi dong nhan dan:

Dé an thanh lap thén méi, to dan phé m&i néu duoe trén 50% sd cir tri hodc ctr
tr1 dai dién ho gia dinh trong khu vuce thanh 1ap t6 dan phé mao1 tan thanh thi Uy ban
nhan dan cap xa hoan chinh hé so trinh Uy ban nhan dan cdp huyén.

- Buéc 4: Trong thoi han 15 ngay 1am viée ké tir ngay nhan du ho so hop 1é do
Uy ban nhan dan cap x4 chuyén dén, Uy ban nhan dan cap huyén c¢6 T¢ trinh (kém hd
so thanh 14p thon méi, té dan phd méi cua Uy ban nhan dan cap x4) giri S& Noi vu dé
tham dinh trinh Uy ban nhan dan Thanh pho.

- Budce 5: S6 Noi vu nghién ctru, tham dinh hd so, dé an, thuc hién quy trinh léy
y kién cac co quan c6 lién quan; tong hop cac y kién gop y dé nghi bd sung thém ho
so theo y kién gop y (néu co).

- Bude 6: Can cir vao hd so trinh cua Uy ban nhan dan cap huyén va két qua
tham dinh cua S& Néi vu, Uy ban nhan dan Thanh phé trinh HO1 déng nhan dan cung
cap xem xét ban hanh Nghi quyét thanh 1ap thon maéi, to dan phd moi.

b) Cdch thirc thuc hién:
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- Nop ho so tai B phan Tiép nhan va Tra két qua cia S& Noi vu (s6 86B Lé
Thanh Tén, phuong Bén Nghé, Quan 1, Thanh phd H6 Chi Minh) bang hinh thtrc
trie tiép hodc qua dudng buu dién.

c) Thanh phdn hé so

- T& trinh cua Uy ban nhan dan cap huyén, cap xa vé thanh 1ap thon mdéi, t6 dan
phd méi;

- Pé an thanh 14p thon méi, t6 dan phd méi. Noi dung chu yéu cua Dé an gdm:

+ Su can thiét thanh 14p thon méi, t6 dan phé méi;

+ Tén goi ciia thén mdi, t6 dan phd moi;

+ Dan s6 (s6 ho gia dinh, s6 nhan khau) cua thon méi, to dan phé moi;

+ Cac diéu kién khac quy dinh tai Khoan 2 Diéu 7 Thong tu 04/2012/TTBNV
ngay 31/8/2012 cua B6 No1 vu;

+Pé Xuét, kién nghi.

- Tong hop két qua 14y y kién va bién ban 14y y kién ciia toan thé cur tri hodc cir
tri dai dién ho gia dinh trong khu vyc thanh 1ap thén méi, to dan phd méi vé Dé an
thanh 1ap thon méi, t6 dan phd moi.

- Nghi quyét ciia Hoi dong nhan dan cap xa vé viée thong qua Dé an thanh 1ap
thon méi, t6 dan phé maéi.

d) Thoi han gidi quyét

Thoi han tham dinh cia S& Noi vu khong qua 15 ngay lam viéc ké tir ngay nhan
duoc To trinh va hd so day du hop phap ciia Uy ban nhan dan cap huyén.

d) Poi tuong thuce hién thu tuc hanh chinh: Thon, t6 dan phé.

e) Co quan gidi quyét thii tuc hanh chinh

- Co quan truc tiép thuc hién thu tuc hanh chinh: S& No1 vu (thém dinh).
- Co quan ¢6 tham quyén quyét dinh: Uy ban nhan dan Thanh phd.

g) Két qua thiec hién thi tuc hanh chinh: Nghi quyét thanh 1ap thon méi, to dan
phd méi cia Hoi dong nhan dan Thanh phd.

h) Phi, 1é phi: Khong.
i) Tén mdu don, mdu to khai: Khong quy dinh.

k) Yéu cdu, diéu kién cua thi tuc hanh chinh
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* Trong truong hop do khé khan trong cong tac quan 1y cua chinh quyén cap x4,
to chirc hoat dong cia thon, to dan phd yéu cau phai thanh 14p thon moi, to dan phd
méi thi viéc thanh 1ap thon méi, to dan pho moi phai dat cac diéu kién sau:

- Quy md s6 ho gia dinh: D6i voi thon & xa: ¢6 tir 350 ho gia dinh trd [én; Thon
¢ xa bién gid1, xa dao co tir 100 hd gia dinh trd 1€n;

+ Doi véi t6 dan phd o phuong, thi tran: ¢6 tir 450 ho gia dinh tré 1én.

- Cac diéu kién khac: Can c¢6 co s& ha tang kinh té - xa hoi thiét yéu, phu hop
voi diéu kién thuce té cta dia phuong dé phuc vu hoat dong cong dong va bao dam on
dinh cudc song cua ngudi dan.

* Poi voi cac truong hop dic thu

- Thon, t6 dan phd nam trong quy hoach giai phong mit bang, quy hoach gidn
dan, thon hinh thanh do di dan & mién nui, ving cao, ving sdu, ving xa, thon nim &
noi ¢o dia hinh bi chia cat phtrc tap, thon nim biét lap trén cac dao; thon & cu lao, con
trén song; thon cd dia ban rong, giao thong di lai kho khan thi quy mé thén cé tir 50
ho gia dinh trd 1én; t6 dan phd co tir 100 ho gia dinh tro 1én.

- Truong hop & khu vure bién gidi, hai ddo cach xa dat lién, do viée di dan hoic
dé bao vé duong bién gidi, chii quyén bién dao thi viéc thanh 1ap thén, to dan phd
khong ap dung quy dinh vé& quy mo s6 ho gia dinh néu tai khoan 1 Diéu nay.

- Thén, t6 dan phd da hinh thanh tir 1au do x4m canh, xdm cu can thiét phai
chuyén giao quan ly giita cac don vi hanh chinh cap x4 dé thuan tién trong hoat dong
va sinh hoat ciia cong dong dan cu ma khong lam thay d6i duong dia gidi hanh chinh
cap x4 thi thuc hién giai thé va thanh 1ap méi thon, to dan pho theo quy dinh. Truong
hop khéng dat quy mé vé so ho gia dinh thi thyc hién ghép cum dan cu theo quy dinh
tai Diéu 9 Thong tu nay”.

) Can cir phdp ly cua thu tuc hanh chinh
- Thong tu s6 04/2012/TT-BNV ngay 31/8/2012 cua Bo trudéng BO NoO1 vu
hudng dan vé to chirc va hoat dong cua thon, to dan phd.

- Thong tu s6 14/2018/TT-BNV ngay 03/12/2018 cua B trudng BO Nb1 vu sira
d6i, bo sung Thong tu s6 04/2012/TT-BNV ngay 31/8/2012 ciia Bo trrong Bo Noi vu
vé t6 chirc va hoat déng cua thon, to dan phé./ .
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PHU LUC II
DANH MUC THU TUC HANH CHINH NQI BQ
TRONG HE THONG HANH CHINH NHA NUOC
LINH VUC QUAN LY NHA NUOC VE TO CHUC - BIEN CHE
THUQC PHAM VI CHU'C NANG QUAN LY CUA SO NOI VU
(Ban hénh kém theo Quyét dinh s6 1880/QD-UBND ngay 14 thdng 5 ndm 2025
ctia Chui tich Uy ban nhédn ddn Thanh pho)

PHAN I. DANH MUC THU TUC HANH CHiNH NOI BO
A. THU TUC HANH CHINH NOI BQ CAP TINH

TT Tén TTHC ndi b Linh viwec | Co quan thue hién

1 | Tha tuc thAm dinh thanh lap td chire T6 chire S& No1 vu
hanh chinh thudc tham quyén quyét - Bién ché
dinh cua Uy ban nhan dan Thanh pho

2 | Thu tuc thAm dinh té chute l‘ai td chfrc To Chl’l'C, S& No1 vu
hanh chinh thudc tham quyén quyét - Bién ché
dinh cua Uy ban nhan dan Thanh pho

3 | Thu tuc tham dinh giai thé to chirc T6 chirc. S& Noi vu
hanh chinh thudc tham quyén quyét - Bién ché
dinh cua Uy ban nhan dan Thanh pho

4 | Thu tuc thim dinh thanh lap don vi su T6 chire S& No1 vu
nghiép cong 1ap thude tham quyén - Bién ché
quyét dinh cia Uy ban nhan dan
Thanh pho

5 | Thii tuc tham dinh t6 chirc lai donvi | T6 chire. S Noi vu
sw nghi€p cong 1ap thude tham quyén | - Bién che
quyét dinh cia Uy ban nhan dan
Thanh pho

6 | Thu tuc thaAm dinh giai thqé don \{i su To Chl’l'C, S& No1 vu
nghiép cong 13p thude tham quyén - Bién che
quy€t dinh cia Uy ban nhan déan
Thanh pho

7 | Thu tuc thAm dinh d§ an vitri viéc lam | T6 Chl’l'C, S& No1 vu
trong cac co quan, td chirc hanh chinh | - Bién ché
thudc tham quyén quyét dinh cua Uy
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ban nhan dan Thanh pho

8 | Thu tyc tham dinh diéu chinh vi tri T6 chirc. S& Noi vu
viéc lam trong cac co quan, td chirc - Bién ché
hanh chinh thudc tham quyén quyet
dinh cua Uy ban nhan dan Thanh pho

9 | Thu tuc tham dinh @& an vi tri viéc lam | Tb chue S& N61 vu
trong cac don Vl sur nghlep cong lap - Bién ché
thudc tham quyén quyet dinh cua Uy
ban nhan dan Thanh pho

10 | Thu tuc tham dinh diéu chinh vi tri To chire S& Noi vu
viéc lam trong cég don Vl su nghiép - Bién ché
cong lap thude tham quyén quyét dinh
cua Uy ban nhan dan Thanh ph6

11 | Thi tuc tham dinh s6 lwong nguoi lam | T6 chirc S Noi vu
viéc trong cac don vi si nghi€p cong - Bién che
lap thudc tham quyén quyet dinh cua
Uy ban nhan dan Thanh phé

12 | Thii tyc tham dinh diéu chinh s6 lwong | T chirc. S& Noi vu
ngurol lam viée trong cac don vi su - Bién ché
nghiép cong 1ap thudc tham quyén
quyet dinh cua Uy ban nhéan dan
Thanh pho

. THU TUC HANH CHINH NOI BQ CAP HUYEN

TT Tén TTHC ngi b Linh vuc | Co quan thuwe hién

1 | Tha tuc thAm dinh thanh lap td chirc hanh | T6 chuc - Uy ban nhan dan
chinh thudc tham quyén quyet dinh cua Bién ché cap huyén
Uy ban nhan dan cap huyén

2 | Tha tuc tham dinh t6 chirc lai to chire T6 chirc - | Uy ban nhan dan
hanh chinh thudc tham quyen quyét dinh | Bién ché cap huyén
ctiia Uy ban nhan dan cap huyén

3 | Thu tuc thAm dth gla} thé tor churc hanh T6 chuc - Uy bgm nhan dan
chinh thudc tham quyén quyét dinh cia Bién ché cap huyén
Uy ban nhan dan cap huyén

4 | Tha tuc thAm dinh thanh }ép doq V1 su , T6 chire - Uy bgm nhan dan
nghiép cong 1ap thudc tham quyén quyét | Bién ché cap huyén
dinh cua Uy ban nhan dan cap huyén

5 | Thi tuc tham dinh td chire lai don vi su T6 chire - Uy ban nhan dan
nghiép cong 1ap thudc tham quyén quyét | Bién ché cap huyén
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dinh cua Uy ban nhan dan cap huyén
Thu tuc thAm dinh giai thqé don Vj sw T6 chire - Uy bgm nhan dan
nghiép cong 1ap thudc tham quyén quyét | Bién ché cap huyén

dinh cua Uy ban nhan dan cap huyén
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PHAN II. NOI DUNG CU THE CUA THU TUC HANH CHIiNH NOI BO

A. THU TUC HANH CHINH NOI BQ CAP TINH

I. Thi tuc thim dinh thanh ldp t6 chirc hanh chinh thudc thim quyén quyét
dinh caa Uy ban nhin dan Thanh phé

1. Trinh ty thyc hién:

- Buée 1: Co quan, to chirc dé nghi thanh 18p t6 chirc hanh chinh gui hé so dén
co quan chuyén moén tham muu quan 1y nha nuéc vé linh vuc to chirc
bo may thudc Uy ban nhan dan Thanh pho.

- Budce 2: Cong chire chuyén trach cua co quan chuyén moén tham muu quan ly
nha nude vé linh vue to chirc bd may thudc Uy ban nhan dan Thanh phd kiém tra hod
so; néu ho so chua day du thi tra lai co quan, to chirc dé hoan chinh. Néu hod so da
dﬁy du thi thuc hién budce 3.

- Bu6ce 3: Tham dinh ho so.
- Bude 4: Van ban tham dinh.
2. Cach thirc thuc hién:

Co quan chuyén mon tham muu quan ly nha nude vé linh vue t6 chitc bo may
tiép nhan hd so truc tiép tai b0 phan mot ctra hoac qua hé théng buu chinh céng ich
hoac trén méi trudng mang.

3. Thanh phan va s6 lwong ho so:
- Thanh phan hd so:

+ Van ban dé nghi tham dinh duoc ky tén, dong dau cta co quan, to chirc dé
nghi thanh 14p t6 chirc hanh chinh theo quy dinh.

+ Du thao to trinh thanh 14ap td chirc hanh chinh.

+ Dy thao d@ an thanh 14p t6 chirc hanh chinh.

+ Dy thao Quyét dinh ciia Uy ban nhan dan Thanh phd.

+Y kién bang van ban cua cac co quan lién quan vé viéc thanh 14p t6 chirc hanh
chinh.

+ Béo cao ciia co quan, to chirc d& nghi thanh 1ap vé viéc tiép thu, giai trinh y
kién ctia cac co quan lién quan.
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- S6 lwong hd so: 01 bo.

4. Thoi han gidi quyét: Trong 10 (mudi) ngay lam viéce, ké tir ngay nhan du hd
so hop 1€.

5. Co quan thwc hién thu tuc hanh chinh: Co quan chuyén mén tham muu
quan ly nha nude vé linh vue to chire bo may thudc Uy ban nhan dan Thanh phd.

0. Poi twong thwe hién tha tuc hanh chinh: Co quan, t6 chire dé nghi thanh
14p to chtrc hanh chinh.

7. Tén miu don, mau to ké khai: Khong.

8. Phi, I¢ phi: Khong.

9. Két qua ciia viéc thwe hién thi tuc hanh chinh: Van ban tham dinh.

10. Can cw phap ly cua thua tuc hanh chinh

Nghi dinh s6 158/2018/ND-CP ngay 22 thang 11 nam 2018 ctia Chinh phu quy
dinh vé thanh lap, to chire lai, giai thé t6 chirc hanh chinh,
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II. Thi tuc thAm dinh t6 chic lai t6 chirc hanh chinh thudc thAm quyén
quyét dinh cia Uy ban nhan din Thanh phd

1. Trinh ty thyc hién:

- Buéce 1: Co quan, to chire dé nghi t6 chire lai t6 chirc hanh chinh g ho so dén
co quan chuyén mén tham muu quan 1y nha nude vé linh vuc to chitc bd may thudce
Uy ban nhéan dan Thanh pho.

- Budce 2: Cong chirc chuyén trach cua co quan chuyén moén tham muu quan ly
nha nude vé linh vue to chitc bd may thudc Uy ban nhan dan Thanh phd kiém tra ho
so; néu hd so chua day du thi tra lai co quan, tO chire dé hoan chinh. Néu hd so da
dﬁy du thi thuc hién budce 3.

- Budce 3: Tham dinh ho so.
- Bude 4: Van ban thim dinh.

2. Cach thire thue hién: Co quan chuyén moén tham muu quan 1y nha nuée vé
linh vue tO chire bo may tiép nhan ho so trye tiép tai bd phan mot cira hodc qua hé
thong buu chinh cong ich hodc trén moi truong mang.

3. Thanh phan va s6 lwong ho so:

- Thanh phan hd so:

+ Pé 4an tb chirc lai to chirc hanh chinh.

+ T¢& trinh t6 chire lai to chirc hanh chinh.

+ Dy thao Quyét dinh ciia Uy ban nhan dan tinh.

+ Cac van ban cua co quan, to chirc ¢6 tham quyén xac nhan viéc hoan thanh
nghia vu vé tai chinh, tai san, dat dai, cac khoan vay, no phai tra va cac van dé khac
c6 lién quan (néu co).

- S6 lwong hd so: 01 bo.

4. Thoi han giai quyét: Trong 10 (mudi) ngay lam viéc, ké tir ngay nhan da hd
so hop 1€.

5. Co quan thwc hién thu tuc hanh chinh: Co quan chuyén mén tham muu
quan ly nha nude vé linh vie to chire bo may thudc Uy ban nhan dan Thanh phé .

0. Poi twong thwe hién thi tuc hanh chinh: Co quan, t6 chirc dé nghi t6 chirc
lai t6 chire hanh chinh.
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7. Tén mau don, miu to ké khai: Khong.

8. Phi, I¢ phi: Khong.

9. Két qua ciia viéc thwe hién thi tuc hanh chinh: Van ban tham dinh.
10. Can cwr phap ly cua thua tuc hanh chinh

Nghi dinh s6 158/2018/ND-CP ngay 22 thang 11 nam 2018 cua Chinh phu quy
dinh vé thanh lap, to chure lai, giai thé t6 chirc hanh chinh.
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III. Tha tuc thAm dinh giai thé t6 chirc hanh chinh thudc thim quyén quyét
dinh caa Uy ban nhan dan Thanh phd

1. Trinh ty thyc hién:

- Budce 1: Co quan, tO chtrc dé nghi giai thé to chtrc hanh chinh giri ho so dén co
quan chuyén mon tham muu quan ly nha nuée vé linh vue to chirc bo may thudoc Uy
ban nhan dan Thanh phd.

- Budce 2: Cong chirc chuyén trach cua co quan chuyén mén tham muu quan ly
nha nude vé linh vie t6 chitc bd may thudc Uy ban nhan dan Thanh phd kiém tra ho
so; néu ho so chua day du thi tra lai co quan, to chirc dé hoan chinh. Néu ho so da
dﬁy du thi thuc hién budce 3.

- Budce 3: Tham dinh ho so.
- Bude 4: Van ban tham dinh.

2. Cach thirc thue hién: Co quan chuyén moén tham muu quan ly nha nuée vé
linh vue t6 chire b may tiép nhan ho so truc tiép tai bd phan mot cira hodc qua hé
thong buu chinh cong ich hodc trén moi truong mang.

3. Thanh phan va s6 lwong ho so:

- Thanh phan hd so:

+ D¢ an giai thé to chire hanh chinh.

+ To trinh giai thé to chire hanh chinh.

+ Dy thao Quyét dinh ciia Uy ban nhan dan Thanh phd.

+ Cac van ban cila co quan, to chirc ¢6 tham quyén xac nhan viéc hoan thanh
nghia vu vé tai chinh, tai san, dat dai, cac khoan vay, no phai tra va cac van dé khac
c6 lién quan (néu co).

- S6 lwong hd so: 01 bo.

4. Thoi han giai quyét: Trong 10 (muoi) ngay lam viée, ké tir ngay nhan da hd
so hop 1€.

5. Co quan thwc hién tha tuc hanh chinh: Co quan chuyén mén tham muu
quan ly nha nude vé linh vue to chire bo may thudc Uy ban nhan dan Thanh phd.

0. Poi twong thwe hién tha tuc hanh chinh: Co quan, to chic dé nghi giai thé
td chirc hanh chinh.
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7. Tén mau don, miu to ké khai: Khong.

8. Phi, I¢ phi: Khong.

9. Két qua ciia viéc thwe hién thi tuc hanh chinh: Van ban tham dinh.
10. Can cwr phap ly cua thua tuc hanh chinh

Nghi dinh s6 158/2018/ND-CP ngay 22 thang 11 nam 2018 cua Chinh phu quy
dinh vé thanh lap, to chure lai, giai thé t6 chirc hanh chinh.
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IV. Thi tuc thim dinh thanh 1ip don vi sw nghiép cong lap thudc thim
quyén quyét dinh ciia Uy ban nhin dan Thanh phé

1. Trinh tw thuc hién

- Buée 1: Co quan, to chitc dé nghi thanh 1ap don vi su nghiép cong 1ap gui ho
so true tiép hodc qua hé thong buu chinh cong ich hodc trén moi truong mang dén co
quan chuyén mén tham muu quan 1y nha nude vé linh vire t6 chire bo may thude Uy
ban nhan dan Thanh phd.

- Budce 2: Cong chirc chuyén trach cua co quan chuyén moén tham muu quan ly
nha nude vé linh vue té chire bod may thudc Uy ban nhan dan Thanh phé kiém tra ho
so; néu ho so chua day du thi tra lai co quan, to chire dé hoan chinh. Néu hd so da
dﬁy du thi thuc hién budce 3.

- Bu6ce 3: Tham dinh ho so.
- Bude 4: Van ban tham dinh.

2. Cach thirc thue hién: Co quan chuyén mon tham muu quan 1y nha nuéc vé
linh vuc t6 chirc bd may thudc Uy ban nhan dan Thanh phd tiép nhan ho so truc tiép
hodc qua hé théng buu chinh coéng ich hodc trén mdi treong mang.

3. Thanh phan va sb lwong hd so
- Thanh phan hd so:

+ Van ban dé nghi tham dinh duoc ky tén, dong dau cta co quan, to chirc dé
nghi thanh 1ap don vi su nghiép cdng 1ap theo quy dinh.

+ Du thao to trinh thanh 1ap don vi s nghiép cong lap.
+ Dy thao d an thanh 14ap don vi sy nghiép cong 14p.
+ Dy thao Quyét dinh ciia Uy ban nhan dan Thanh phd.

+ Du thao van ban quy dinh chirc nang, nhiém vy, quyén han va co ciu td chire
cua don vi su nghiép cong 1ap hoac quy ché to6 chirc va hoat déng cua don vi su
nghiép cong 14p va cac tai liéu khac co lién quan (gidy to dat dai, kinh phi, nguon
nhan luc).

+ Y kién bang van ban cua cac co quan lién quan vé€ viéc thanh 1ap don vi su
nghiép cong 1ap.

+ B4o cdo cua co quan, to chuc dé nghi thanh 1ap vé viéce tiép thu, giai trinh y
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kién cua cac co quan lién quan.

+ Cac nd1 dung khac thuc hién theo quy dinh ctua phap luat chuyén nganh va
huéng dan ciia bd quan ly nganh, linh vue.

- S6 lwong hd so: 01 bo.
4. Thoi han giai quyét: Trong 10 (muoi) ngay lam viéc, ké tir ngay nhan du hd
so hop 1€.

5. Co quan thwc hién tha tuc hanh chinh: Co quan chuyén mén tham muu
quan ly nha nude vé linh vuc to chire bo may thudc Uy ban nhan dan Thanh phd.

0. Poi twong thwe hién tha tuc hanh chinh: Co quan, t6 chtrc dé nghi thanh
lap don v1 su nghiép cong lap.

7. Tén mau don, miu to ké khai: Khong.

8. Phi, I¢ phi: Khong.

9. Két qua ciia viéc thwe hién thi tuc hanh chinh: Van ban tham dinh.
10. Can cwr phap ly cua tha tuc hanh chinh

Nghi dinh s6 120/2020/ND-CP ngay 07 thang 10 nam 2020 cua Chinh phu quy
dinh vé thanh 1ap, t6 chirc lai, giai thé don vi sy nghiép cong lap.
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V. Thii tuc thim dinh t6 chire lai don vi sw nghiép cong 1dp thudc thim
quyén quyét dinh ciia Uy ban nhan dan Thanh phé

1. Trinh ty thyc hién:

- Bude 1: Co quan, to chirc dé nghi t6 chire lai don vi su nghiép cong 1ap giri ho
so true tiép hodc qua hé thong buu chinh cong ich hodc trén mdi treong mang dén co
quan chuyén moén tham muu quan ly nha nudce vé linh vire t6 chire bo may thude Uy
ban nhan dan Thanh phd.

- Budce 2: Cong chire chuyén trach cua co quan chuyén moén tham muu quan ly
nha nude vé linh vuce t6 chitc bd may thudc Uy ban nhan dan Thanh phd kiém tra hod
so; néu ho so chua day du thi tra lai co quan, to chirc dé hoan chinh. Néu ho so da
dﬁy du thi thuc hién budce 3.

- Budce 3: Tham dinh ho so.

- Bude 4: Van ban tham dinh.

2. Cach thire thue hién: Co quan chuyén mén tham muu quan ly nha nuéc vé
linh vue t6 chitc bd may thudc Uy ban nhan dan Thanh phd tiép nhan hd so truc tiép
hodc qua hé théng buu chinh coéng ich hodc trén mdi treong mang.

3. Thanh phan va s6 lwong hd so

- Thanh phan hd so:

+ Van ban dé nghi tham dinh duoc ky tén, dong dau cta co quan, to chirc dé
nghi to chre lai don vi sur nghiép cong lap theo quy dinh.

+ Du thao Dé an t6 chire lai don vi sur nghiép cong l1ap.

+ Du thao To trinh t6 chirc lai don vi su nghiép cong lap.

+ Dy thao van ban ciia co quan hodic ngudi ¢ tham quyén quyét dinh to chire lai
don vi su nghiép cong 1ap.

+ Du thao van ban quy dinh chirc nang, nhi€m vy, quyén han va co clu t6 chirc
cua don vi su nghiép cong lap hoac quy ché t6 chirc va hoat déng cua don vi su
nghiép cong 1ap va céc tai liéu khac co lién quan (gidy to dat dai, kinh phi, nguon
nhan luc).

+ Cac van ban cua co quan, to chirc ¢d tham quyén xac nhan viéc hoan thanh
nghia vu vé tai chinh, tai san, dat dai, cac khoan vay, no phai tra va cac van dé khac

c6 lién quan (néu co).



CONG BAO/SH 15+16/Ngay 01-7-2025 23

- S6 lwong hd so: 01 bo.

4. Thoi han gidi quyét: Trong 10 (mudi) ngay lam viéce, ké tir ngay nhan du hd
so hop 1€.

5. Co quan thwc hién thu tuc hanh chinh: Co quan chuyén mén tham muu
quan ly nha nude vé linh vue to chire bo may thudc Uy ban nhan dan Thanh phd.

0. DPoi twong thwe hién thi tuc hanh chinh: Co quan, t6 chirc dé nghi t6 chirc
lai don vi sy nghiép céng 1ap.

7. Tén miu don, mau to ké khai: Khong.

8. Phi, I¢ phi: Khong.

9. Két qua ciia viéc thwe hién thi tuc hanh chinh: Van ban tham dinh.

10. Can cw phap ly cua thua tuc hanh chinh

Nghi dinh s6 120/2020/ND-CP ngay 07 thang 10 nam 2020 ctia Chinh phu quy
dinh vé thanh 1ap, to chirc lai, giai thé don vi su nghiép cong lap.
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VI Thi tuc thAm dinh giai thé don vi sw nghiép cong lap thudc thim quyén
quyét dinh cia Uy ban nhan din Thanh phd

1. Trinh tw thyc hién

- Bude 1: Co quan, to chire d& nghi giai thé don vi su nghiép cong 1ap giri ho so
trie tiép hodc qua hé théng buu chinh cong ich hodc trén méi truong mang dén co
quan chuyén mén tham muu quan ly nha nude vé linh vire t6 chire bo may thude Uy
ban nhan dan Thanh phé.

- Budce 2: Cong chire chuyén trach cua co quan chuyén mén tham muwu quan ly
nha nude vé linh vie té chiee bod may thudc Uy ban nhan dan Thanh phé kiém tra hod
so; néu ho so chuwa day du thi tra lai co quan, t6 chtrc dé hoan chinh. Néu ho so da
dﬁy du thi thuc hién budce 3.

- Budce 3: Tham dinh ho so.
- Bude 4: Van ban thim dinh.

2. Cach thire thwe hién: Co quan chuyén mon tham muu quan 1y nha nuée vé
linh vie t6 chitc bd may thudc Uy ban nhan dan Thanh phd tiép nhan ho so trie tiép
hodc qua hé théng buu chinh coéng ich hodc trén mdi truong mang.

3. Thanh phan va s6 lwong ho so
- Thanh phan hd so:

+ Van ban dé nghi tham dinh dwoc ky tén, dong dau cua co quan, to chirc dé
nghi giai thé don vi sy nghiép cong 1ap theo quy dinh.

+ Dy thao Dé 4n giai thé don vi sy nghiép cong 14p.

+ Dy thaoTo trinh giai thé don vi su nghiép cong lap.

+ Dy thao van ban cua co quan hoic ngudi co tham quyén quyét dinh
giai thé don vi su nghiép cong lap.

+ Cac van ban cua co quan, to chic c¢6 tham quyén xac nhan viéc hoan thanh
nghia vu vé tai chinh, tai san, dat dai, cac khoan vay, no phai tra va cac van dé khac
c6 lién quan (néu co).

- S6 lwong hd so: 01 bo.

4. Thoi han giai quyét: Trong 10 (mudi) ngay lam viéc, ké tir ngay nhan du ho
so hop 1€.
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5. Co quan thwc hién thu tuc hanh chinh: Co quan chuyén mén tham muu
quan ly nha nude vé linh vue to chire bo may thudc Uy ban nhan dan Thanh phd.

0. Poi twong thwe hién thu tuc hanh chinh: Co quan, to chic dé nghi giai thé
don vi su nghiép cong 1ap.

7. Tén méu don, mau to ké khai: Khong.

8. Phi, I¢ phi: Khong.

9. Két qua ciia viéc thwe hién thi tuc hanh chinh: Van ban tham dinh.

10. Can cw phap ly cua tha tuc hanh chinh

Nghi dinh s6 120/2020/ND-CP ngay 07 thang 10 nam 2020 cua Chinh phi quy
dinh vé thanh 1ap, t6 chirc lai, giai thé don vi sy nghiép cong lap.
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VIIL Thi tuc thim dinh d@ an vi tri viéc lam trong cic co quan, td chirc

2. Cach thire thwe hién: Co quan, to chitc dugc giao nhiém vu vé to chirc can
bo cua dia phuong tiép nhan héd so truc tiép hodc qua dich vu buu chinh cong ich
hodc tiép nhan qua méi truong mang.

3. Thanh phan va s6 lwong ho so:

- Thanh phan hd so:

+ Van ban dé nghi phé duyét vi tri viéc lam;

+Dé an vi tri viéc lam;

+ Ban sao cac van ban ciia co quan ¢6 tham quyén quy dinh chirc ning, nhiém

vu, quyén han va co cau to chirc clia co quan, to chire; quy trinh quan 1y chuyén mén,
nghiép vu theo quy dinh cia phap luat chuyén nganh.

- S6 lwong hd so: 01 bo

4. Thoi han giai quyét: Trong 40 (bdn muoi) ngay lam viée, ké tir ngay nhan
du ho so hop 1¢.

5. Co quan thuc hién thu tuc hanh chinh: Co quan, t6 chitc duoc giao nhiém
vu vé tb chirc can bé cua dia phuong.

0. Poi twong thwe hién thu tuc hanh chinh: Co quan, to chac dé nghi phé

duyét dé an vi tri viéc lam.
7. Tén méu don, mau to ké khai: Khong.
8. Phi, I¢ phi: Khong.
9. Két qua ciia viéc thwe hién thi tuc hanh chinh: Van ban tham dinh.
10. Can cw phap ly cua thua tuc hanh chinh

Nghi dinh s6 62/2020/ND-CP ngay 01 thang 6 nam 2020 cua Chinh phu quy
dinh vé vi tri viéc lam va bién ché cong churc.
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VIIL Thi tuc thim dinh diéu chinh vi tri viéc 1am trong cac co quan, to
chirc hanh chinh thudc thim quyén quyét dinh cia Uy ban nhan dian Thanh phé

1. Trinh tw thuc hién

- Budce 1: Co quan, to chire thudc Uy ban nhan dan tinh, thanh phé truc thudc
trung wong lap dé an diéu chinh vi tri viéc lam.

- Bu6e 2: Co quan, to chie duoc giao nhi€ém vu vé tO chirc can bo cua dia
phuong kiém tra ho so, néu ho so chua day du thi tra lai co quan, to chirc dé hoan
chinh. Néu ho so da dﬁy du thi thuc hién budce 3.

- Budc 3: Tham dinh dé an diéu chinh vi tri viéc lam.
- Bude 4: Van ban tham dinh.

2. Cach thire thwe hién: Co quan, to chire duoc giao nhiém vu vé to chirc can
bo cua dia phuong tiép nhan hod so truc tiép hodc qua dich vu buu chinh cong ich
hodc tiép nhan qua méi tredong mang.

3. Thanh phan va s6 lwong ho so:

- Thanh phan hd so:

+ Van ban dé nghi diéu chinh vj tri viéc lam;

+ Pé 4an diéu chinh vi tri viéc lam:

+ Ban sao cac van ban ciia co quan ¢ tham quyén quy dinh chic nang, nhiém

vu, quyén han va co cau to chitc ctia co quan, to chirc; quy trinh quan 1y chuyén mén,
nghiép vu theo quy dinh ctia phap luat chuyén nganh.

- S6 lwong hd so: 01 bo

4. Thoi han giai quyét: Trong 25 (hai nim) ngay lam viéc, ké tir ngdy nhan du
ho so hop 1&.

5. Co quan thuc hién thi tuc hanh chinh: Co quan, to chitc dugc giao nhiém
vu vé tb chirc can b cua dia phuong.

0. Poi twong thwe hién thu tuc hanh chinh: Co quan, t6 chirc dé nghi diéu
chinh v1 tri viéc lam.

7. Tén méu don, mau to ké khai: Khong.

8. Phi, I¢ phi: Khong.
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9. Két qua ciia viéc thwe hién thi tuc hanh chinh: Van ban thim dinh diéu
chinh v1 tri viéc lam.

10. Can cw phap ly cua thua tuc hanh chinh

Nghi dinh s6 62/2020/ND-CP ngay 01 thang 6 nim 2020 cua Chinh phu quy

dinh v€ vi tri viéc lam va bién ché cong chirc.
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IX. Thi tuc thim dinh dé an vi tri viéc 1am trong cac don vi sw nghiép cong
14p thudc thAm quyén quyét dinh cia Uy ban nhin dan Thanh phé

1. Trinh tw thuc hién
- Budce 1: Don vi su nghiép cong 1ap xdy dung dé an vi tri viée lam.

- Buée 2: Co quan, to chirc duwoc giao nhiém vu vé td chire can bo thudc Uy ban
nhan dan Thanh phé kiém tra hd so: néu hd so chura dﬁy du thi tra lai don vi dé hoan
chinh. Néu ho so da dﬁy du thi thuc hién budce 3.

- Budce 3: Tham dinh Dé an.
- Bude 4: Van ban tham dinh.

2. Cach thire thwe hién: Co quan, to chirc duoc giao nhiém vu vé to chirc can
b6 thude Uy ban nhan dan Thanh phé tiép nhan ho so truc tiép hodc qua dich vu buu
chinh cong ich hodc tiép nhan qua moi truong mang.

3. Thanh phan va s6 lwong ho so:

- Thanh phan hd so:

+ Van ban dé nghi tham dinh Dé an vi tri viéc lam;

+Dé an vi tri viéc lam;

+ Ban sao cac van ban cua co quan c6 tham quyén quy dinh chirc ning, nhiém
vu, quyén han va co cAu td chirc ciia don vi sur nghiép cong 1ap;

+ Cac van ban khac ¢6 lién quan dén viéc xay dung Dé 4n vi tri viée lam (néu
co).

- S6 lwong hd so: 01 bo

4. Thoi han giai quyét: Trong 40 (bdn muoi) ngay lam viéc, ké tir ngay nhan
du ho so hop 1¢.

5. Co quan thue hién thu tuc hanh chinh: Co quan, to chirc duoc giao nhiém
vu vé td chirc can bd thude Uy ban nhan dan Thanh phé.

0. Poi twong thwe hién thi tuc hanh chinh: Pon vi su nghiép cong 1ap dé nghi

tham dinh dé an vi tri viéc 1am.
7. Tén méu don, mau to ké khai: Khong.

8. Phi, I¢ phi: Khong.
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9. Két qua ciia viéc thwe hién thi tuc hanh chinh: Van ban tham dinh.
10. Can cwr phap ly cua thu tuc hanh chinh

Nghi dinh s6 106/2020/ND-CP ngay 10 thang 9 nam 2020 cua Chinh phu quy
dinh vé vi tri viéc 1am va s6 luong ngudi lam viée trong don vi sy nghiép cong 14p.
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X. Thi tuc thim dinh diéu chinh vi tri viéc 1am trong cic don vi sw nghiép
cong 1ap thudc thudc thAim quyén quyét dinh ciaa Uy ban nhan dan Thanh ph

1. Trinh tw thuc hién
- Budce 1: Co quan, t6 chtre thudc tinh lap dé an diéu chinh vi tri viéc lam.

- Buée 2: Co quan, t6 chirc duwoc giao nhiém vu vé td chire can bo thudc Uy ban
nhan dan Thanh phé kiém tra hd so; néu ho so chua dﬁy du thi tra lai don vi dé hoan
chinh. Néu ho so da dﬁy du thi thuc hién budce 3.

- Budc 3: Tham dinh dé an diéu chinh vi tri viéc lam.
- Bude 4: Van ban tham dinh.

2. Cach thire thwe hién: Co quan, to chirc duoc giao nhiém vu vé to chirc can
b6 thude Uy ban nhan dan Thanh phd tiép nhan ho so truc tiép hodc qua dich vu buu
chinh cong ich hodc tiép nhan qua moi truong mang.

3. Thanh phan va s6 lwong ho so:

- Thanh phan hd so:

+ Van ban dé nghi diéu chinh vj tri viéc lam;

+ Dé an diéu chinh vi tri viéc lam;

+ Ban sao cac van ban cta co quan ¢6 tham quyén quy dinh chirc ning, nhiém
vu, quyén han va co cAu td chirc ciia don vi sur nghiép cong 1ap;

+ Cac van ban khac ¢6 lién quan dén viéc xay dung Dé an diéu chinh vi tri viéc
lam.

- S6 lwong hd so: 01 bo

4. Thoi han gidi quyét: Trong 25 (hai ndm) ngay lam viéc, ké tir ngay nhan du
ho so hop 1&.

5. Co quan thue hién thi tuc hanh chinh: Co quan, to chitc duoc giao nhiém
vu vé td chirc can bd thude Uy ban nhan dan Thanh phé.

0. Poi twong thwe hién thi tuc hanh chinh: Pon vi s nghiép cong 1ap dé nghi
diéu chinh vi tri viéc lam.
7. Tén méu don, mau to ké khai: Khong.

8. Phi, I¢ phi: Khong.
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9. Két qua ciia viéc thwe hién thi tuc hanh chinh: Van ban thim dinh diéu
chinh v1 tri viéc lam.

10. Can cw phap ly cua thua tuc hanh chinh

Nghi dinh s6 106/2020/ND-CP ngay 10 thang 9 nam 2020 cua Chinh phu quy
dinh vé vi tri viéc 1am va s6 luong ngudi lam viée trong don vi su nghiép cong lap.
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XI. Thi tuc thAm dinh s6 lwong nguwoi lam viée trong cac don vi sw nghiép
cong 1ap thudc thim quyén quyét dinh cia Uy ban nhin din Thanh phé
1. Trinh tw thuc hién

- Buée 1: Pon vi su nghiép cong 1ap tr bao dam mot phan chi thuong xuyén va
don vi su nghi€p cong lap do ngan sach nha nudc bao dam chi thuong xuyén (sau day
goi chung 13 don vi sy nghiép cong 1ap) thudc tinh xay dung ké hoach s6 lugng nguoi

lam viéc cua don vi minh.

- Buée 2: Co quan, t6 chirc duwoc giao nhiém vu vé tb chirc can bo thude Uy ban
nhan dan Thanh phd tiép nhan hd so; néu hd so chwa day du thi tra lai don vi dé hoan
chinh. Néu ho so da dﬁy du thi thuc hién bude 3.

- Bu6c 3: Tham dinh ké hoach s lrong ngudt lam viée cua don vi sy nghiép
cong lap.

- Budc 4: Tong hop s6 luong nguoi lam viée trong cac don vi su nghiép cong
lap cua tinh.

2. Cach thire thue hién: Co quan, to chirc duoc giao nhiém vu vé to chirc can
b6 thude Uy ban nhan dan Thanh phé tiép nhan ho so truc tiép hodc qua dich vu buu
chinh cong ich hodc tiép nhan qua moi tredong mang.

3. Thanh phan va s6 lwong hd so:
- Thanh phan hd so:
+ Van ban dé nghi;

+ K¢ hoach s0 luwong nguoil lam vi€e cua don vi su nghiép cong lap, kém theo
van ban 1am co sé xac dinh s6 lwgng ngudi lam viée;

+ Ban sao cac van ban cua co quan ¢6 tham quyén quyét dinh hoac phé duyét s6
lwong nguot lam viée trong don vi s nghi€p céng 1ap cua don vi hodc cuia tinh cuia
nam trude lién ke véi nam ke hoach;

+ Cac van ban lién quan (néu co).
- S6 lwong hd so: 01 bo
4. Thoi han giai quyét: Khong.

5. Co quan thyc hién thi tuc hanh chinh: Co quan, to chitc duoc giao nhiém
vu veé tb chirc can bé thude Uy ban nhan dan Thanh phé.
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0. Poi twong thwe hién thi tuc hanh chinh: Pon vi su nghiép cong 1ap dé nghi
ké hoach so luong nguoi lam viée.

7. Tén méu don, mau to ké khai: Khong.

8. Phi, I¢ phi: Khong.

9. Két qua cia viéc thwe hién thi tuc hanh chinh: Tong hop sé luong nguoi
lam viéc trong cac don vi su nghiép cong lap cua tinh.

10. Can cw phap ly caa tha tuc hanh chinh

Nghi dinh s6 106/2020/ND-CP ngay 10 thang 9 nam 2020 cua Chinh phu quy
dinh vé vi tri viéc 1am va s6 luong ngudi lam viée trong don vi su nghiép cong lap.
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XII Thi tuc thim dinh diéu chinh s lwong nguwdi lam viée trong cac don vi
s nghiép cong Iap thudc thim quyén quyét dinh ciia Uy ban nhin dian Thanh phé

1. Trinh tw thyc hién

- Bude 1: Pon vi su nghiép cong 1ap thudc tinh xay dung d& an diéu chinh sb
lwong ngudi lam viéc cuia don vi minh.

- Buée 2: Co quan, t6 chirc duoc giao nhiém vu vé td chire can bo thude Uy ban
nhan dan Thanh pho tiép nhan ho so; néu ho so chwa day du thi tra lai don vi dé hoan
chinh. Néu ho so da dﬁy du thi thuc hién budc 3.

- Bu6ce 3: Tham dinh dé an diéu chinh sd lwong nguot lam viéc cua don vi su
nghiép cong 1ap.

- Bude 4: Tong hop dé an diéu chinh so lwong nguoi 1am viée cua don vi su
nghi¢p cong 13p cua tinh.

2. Cach thire thue hién: Co quan, to chirc duoc giao nhiém vu vé to chirc can
b6 thude Uy ban nhan dan Thanh phd tiép nhan hd so truc tiép hodc qua dich vu buu
chinh cong ich hodc tiép nhan qua moi tredong mang.

3. Thanh phan va s6 lwong ho so:

- Thanh phan hd so:

+ Van ban dé nghi diéu chinh s lwong nguot lam viée;

+ D¢ an diéu chinh s6 lwong nguoi 1am viée trong don vi sw nghiép cong 1ap;

+ Cac tai liéu lién quan dén diéu chinh s6 luong ngudi lam viée quy dinh tai
khoan 2 Diéu 4 Nghi dinh s6 106/2020/ND-CP;

+ Quyét dinh cia co quan cé tham quyén vé thanh lap, to chirc lai don vi su
nghiép cong lap;

- S6 lwong hd so: 01 bo.
4. Thoi han giai quyét: Khong.

5. Co quan thuc hién thi tuc hanh chinh: Co quan, to chitc duoc giao nhiém
vu veé tb chirc can b thude Uy ban nhan dan Thanh phé.

0. Poi twong thwe hién thi tuc hanh chinh: Pon vi su nghiép cong 1ap dé nghi
diéu chinh sb lwong nguot lam viée.

7. Tén miu don, miu to ké khai: Khong.
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8. Phi, 1€ phi: Khong,

9. Két qua ciia viéc thwe hién thi tuc hanh chinh: Tong hop dé an diéu chinh
s6 luwong ngudi lam viée trong cac don vi sy nghiép cong 1ap cua tinh.

10. Can cwr phap ly cua thu tuc hanh chinh

Nghi dinh s6 106/2020/ND-CP ngay 10 thang 9 nam 2020 cua Chinh phu quy
dinh vé vi tri viéc 1am va s6 luong ngudi 1am viée trong don vi su nghiép cong 1ap



CONG BAO/SH 15+16/Ngay 01-7-2025 37

B. THU TUC HANH CHINH NQI BQO CAP HUYEN

I. Thi tuc thim dinh thanh ldp t6 chirc hanh chinh thudc thim quyén quyét
dinh ciia Uy ban nhin dén cip huyén

1. Trinh ty thyc hién:

- Buée 1: Co quan, to chirc dé nghi thanh 18p t6 chirc hanh chinh gui hé so dén
co quan chuyén mén tham muu quan 1y nha nude vé linh vire t6 chitc bd may thudce
Uy ban nhén dan cap huyén.

- Budce 2: Cong chirc chuyén trach cua co quan chuyén moén tham muwu quan ly
nha nude vé linh vue to chirc bod may thudc Uy ban nhan dan cép huyén kiém tra hod
so; néu hd so chua day du thi tra lai co quan, to chtrc dé hoan chinh. Néu ho so da
dﬁy du thi thuc hién budce 3.

- Bu6ce 3: Tham dinh ho so.
- Bude 4: Van ban tham dinh.

2. Cach thirc thue hién: Co quan chuyén moén tham muu quan 1y nha nuée vé
linh vuc tO chire bo may tiép nhan ho so tryc tiép tai bd phan mot cira hodc qua hé
thong buu chinh cong ich hodc trén moi truong mang.

3.Thanh phan va s6 lweng hd so:
- Thanh phan hd so:

+ Van ban dé nghi tham dinh duoc ky tén, dong dau cta co quan, to chirc dé
nghi thanh 14p t6 chirc hanh chinh theo quy dinh.

+ Du thao to trinh thanh 14p t6 chirc hanh chinh. + Dy thao d& an thanh 14p to
churc hanh chinh.

+ Dy thao Quyét dinh ciia Uy ban nhan dan cap tinh.

+ Y kién bang van ban cua cac co quan lién quan vé viéc thanh 1ap t6 chirc hanh
chinh.

+ B4o cdo cua co quan, to6 chirc dé nghi thanh 1ap vé viéc ti€p thu, giai trinh y
kién cua cac co quan lién quan.

- S6 lwong ho so: 01 bo.

4. Thoi han giai quyét: Trong 10 (muoi) ngay lam viéc, ké tir ngay nhan du hd
so hop 1€.
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5. Co quan thwc hién thu tuc hanh chinh: Co quan chuyén mén tham muu
quan ly nha nude vé linh vuc to chire bo may thudc Uy ban nhan dan cap huyén.

0. Poi twong thwe hién tha tuc hanh chinh: Co quan, t6 chtrc dé nghi thanh
14p to chtrc hanh chinh.

7. Tén méu don, mau to ké khai: Khong.

8. Phi, I¢ phi: Khong.

9. Két qua ciia viéc thwe hién thi tuc hanh chinh: Vin ban tham dinh
10. Can cwr phap ly cua thu tuc hanh chinh:

Nghi dinh s6 158/2018/ND-CP ngay 22 thang 11 nam 2018 cia Chinh phi quy
dinh vé thanh lap, to chure lai, giai thé t6 chirc hanh chinh.
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II. Thi tuc thAm dinh t6 chic lai t6 chirc hanh chinh thudc thAm quyén
quyét dinh cia Uy ban nhin dan cip huyén

1. Trinh ty thyc hién:

- Buéce 1: Co quan, to chire dé nghi to chire lai t6 chirc hanh chinh g ho so dén
co quan chuyén mén tham muu quan 1y nha nude vé linh vire to chitc bd may thudce
Uy ban nhén dan cap huyén.

- Budce 2: Cong chirc chuyén trach cua co quan chuyén moén tham muwu quan ly
nha nude vé linh vue to chie bod may thudc Uy ban nhan dan cép huyén kiém tra hod
so; néu hd so chua day du thi tra lai co quan, tO chire dé hoan chinh. Néu ho so da
dﬁy du thi thuc hién budce 3.

- Budce 3: Tham dinh ho so.
- Bude 4: Van ban thim dinh.

2. Cach thire thue hién: Co quan chuyén moén tham muu quan 1y nha nuée vé
linh vue tO chire bo may tiép nhan ho so trye tiép tai bd phan mot cira hodc qua hé
thong buu chinh cong ich hodc trén moi truong mang.

3. Thanh phan va s6 lwong ho so:

- Thanh phan hd so:

+ Pé 4an tb chirc lai to chirc hanh chinh.

+ T¢& trinh t6 chire lai to chirc hanh chinh.

+ Dy thao quyét dinh cua Uy ban nhan dan cap huyén.

+ Cac van ban cua co quan, to chirc ¢6 tham quyén xac nhan viéc hoan thanh
nghia vu vé tai chinh, tai san, dat dai, cac khoan vay, no phai tra va cac van dé khac
c6 lién quan (néu co).

- S6 lwong hd so: 01 bo.

4. Thoi han giai quyét: Trong 10 (mudi) ngay lam viéc, ké tir ngay nhan da hd
so hop 1€.

5. Co quan thwc hién thu tuc hanh chinh: Co quan chuyén mén tham muu
quan ly nha nude vé linh vy t6 chire bo may thudc Uy ban nhan dan cap huyén.

0. Poi twong thwe hién thi tuc hanh chinh: Co quan, t6 chirc dé nghi t6 chirc
lai t6 chire hanh chinh.
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7. Tén mau don, miu to ké khai: Khong.

8. Phi, I¢ phi: Khong.

9. Két qua ciia viéc thwe hién thi tuc hanh chinh: Van ban tham dinh.
10. Can cw phap ly cua thua tuc hanh chinh:

Nghi dinh s6 158/2018/ND-CP ngay 22 thang 11 nam 2018 cua Chinh phu quy
dinh vé thanh lap, to chure lai, giai thé t6 chirc hanh chinh.
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III. Tha tuc thAm dinh giai thé t6 chirc hanh chinh thudc thim quyén quyét
dinh ciia Uy ban nhin dén cip huyén

1. Trinh ty thyc hién:

- Budce 1: Co quan, tO chtrc dé nghi giai thé to chtrc hanh chinh giri ho so dén co
quan chuyén mon tham muu quan 1y nha nuwde vé linh vue to chire bo may thude Uy
ban nhan dan cap huyén.

- Budce 2: Cong chirc chuyén trach cua co quan chuyén mén tham muu quan ly
nha nude vé linh vue té chire bd may thudc Uy ban nhan dan cép huyén kiém tra ho
so; néu ho so chua day du thi tra lai co quan, to chirc dé hoan chinh. Néu ho so da
dﬁy du thi thuc hién budce 3.

- Budce 3: Tham dinh ho so.
- Bude 4: Van ban tham dinh.

2. Cach thirc thue hién: Co quan chuyén moén tham muu quan ly nha nuée vé
linh vue t6 chire b may tiép nhan ho so truc tiép tai bd phan mot cira hodc qua hé
thong buu chinh cong ich hodc trén moi truong mang.

3. Thanh phan va s6 lwong ho so:

- Thanh phan hd so:

+ D¢ an giai thé to chire hanh chinh.

+ To trinh giai thé to chire hanh chinh.

+ Dy thao vin ban cua co quan hodic nguoi ¢ tham quyén quyét dinh giai thé to
chtrc hanh chinh.

+ Céac van ban cua co quan, t6 chirc c6 tham quyén xac nhan viéc hoan thanh
nghia vu v€ tai chinh, ta1 san, dat dai, cac khoan vay, no phai tra va cac van dé khac
co lién quan (né€u co).

- S6 lwong hd so: 01 bo.

4. Thoi han giai quyét: Trong 10 (muoi) ngay lam viéc, ké tir ngay nhan da hd
so hop 1€.

5. Co quan thwc hién tha tuc hanh chinh: Co quan chuyén mén tham muu
quan ly nha nude vé linh vuc to chire bo may thudc Uy ban nhan dan cap huyén.

0. Poi twong thwe hién tha tuc hanh chinh: Co quan, to chtrc dé nghi giai thé
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td chirc hanh chinh.
7. Tén mau don, miu to ké khai: Khong.
8. Phi, I¢ phi: Khong.
9. Két qua ciia viéc thwe hién thi tuc hanh chinh: Van ban tham dinh.
10. Can cwr phap ly cua thua tuc hanh chinh

Nghi dinh s6 158/2018/ND-CP ngay 22 thang 11 nam 2018 cua Chinh phu quy
dinh vé thanh lap, to chure lai, giai thé t6 chirc hanh chinh.
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IV. Thi tuc thim dinh thanh 14p don vi sw nghiép cong ldp thudc thim
quyén quyét dinh ciia Uy ban nhin din cip huyén

1. Trinh tw thuc hién

- Budce 1: Co quan, to chirc dé nghi thanh 1ap don v1 sy nghié€p cong 1ap gui ho
so true tiép hodc qua hé thong buu chinh cong ich hodc trén moi truong mang dén co
quan chuyén mén tham muu quan 1y nha nude vé linh vire t6 chire bo may thuoc Uy
ban nhan dan cap huyén.

- Budce 2: Cong chirc chuyén trach cua co quan chuyén moén tham muwu quan ly
nha nudce vé linh vue té chire bod may thudc Uy ban nhan dan cép huyén kiém tra hd
so; néu ho so chua day du thi tra lai co quan, to chire dé hoan chinh. Néu hd so da
dﬁy du thi thuc hién budce 3.

- Bu6ce 3: Tham dinh ho so.

- Bude 4: Van ban tham dinh.

2. Cach thirc thue hién: Co quan chuyén mon tham muu quan 1y nha nuéc vé
linh vue t6 chie bo may thudc Uy ban nhan dan cap huyén tiép nhan ho so truc tiép
hodc qua hé théng buu chinh cong ich hodc trén mdi trudng mang.

3. Thanh phan va s6 lwong hd so

- Thanh phan hd so:

+ Van ban dé nghi tham dinh duoc ky tén, dong dau cua co quan, to chirc dé
nghi thanh 14p theo quy dinh (truong hop to chirc khong ¢6 dau phap nhan thi ngudi
dung dau to chuc ky va ghi 16 ho tén).

+ Du thao to trinh thanh 1ap don vi s nghiép cong lap.

+ Dy thao d an thanh 14ap don vi sy nghiép cong 14p.

+ Dy thao Quyét dinh cia Uy ban nhan dan cap huyén.

+ Du thao van ban quy dinh chirc nang, nhiém vy, quyén han va co ciu to chirc
cua don vi su nghiép cong 1ap hodc quy ché to6 chirc va hoat déng cua don vi su
nghiép cong 14p va cac tai liéu khac co lién quan (gidy to dat dai, kinh phi, nguon
nhan luc).

+ Y kién bang van ban cua cac co quan lién quan vé€ viéc thanh 1ap don vi su
nghiép cong 1ap.
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+ B4o cao cua co quan, to chuc d nghi thanh 1ap vé viée tiép thu, giai trinh y
kién ctia cac co quan lién quan.

- S6 lwong ho so: 01 bo.

4. Thoi han giai quyét: Trong 10 (mudi) ngay lam viéc, ké tir ngay nhan du hd
so hop 1€.

5. Co quan thwc hién thu tuc hanh chinh: Co quan chuyén mén tham muu
quan ly nha nude vé linh vuc to chire bo may thudc Uy ban nhan déan cap huyén.

0. Poi twong thwe hién tha tuc hanh chinh: Co quan, t6 chirc dé nghi thanh
lap don v1 su nghiép cong lap.

7. Tén miu don, mau to ké khai: Khong.

8. Phi, I¢ phi: Khong.

9. Két qua ciia viéc thwe hién thi tuc hanh chinh: Van ban tham dinh

10. Can cwr phap ly cua tha tuc hanh chinh

Nghi dinh s6 120/2020/ND-CP ngay 07 thang 10 nam 2020 cua Chinh phi quy
dinh vé thanh 1ap, to chirc lai, giai thé don vi sy nghiép cong lap.
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V. Thii tuc thim dinh t6 chire lai don vi sw nghiép cong 1dp thudc thim
quyén quyét dinh ciia Uy ban nhin din cip huyén

1. Trinh ty thyc hién:

- Bude 1: Co quan, to chirc dé nghi t6 chire lai don vi su nghiép cong 1ap giri ho
so true tiép hodc qua hé thong buu chinh cong ich hodc trén mdi treong mang dén co
quan chuyén moén tham muu quan ly nha nudce vé linh vire t6 chire bo may thude Uy
ban nhan dan cap huyén.

- Budce 2: Cong chire chuyén trach cua co quan chuyén moén tham muu quan ly
nha nude vé linh vue to chitc bd may thudc Uy ban nhan dan cap huyén kiém tra ho
so; néu ho so chua day du thi tra lai co quan, to chirc dé hoan chinh. Néu ho so da
dﬁy du thi thuc hién budce 3.

- Budce 3: Tham dinh ho so.

- Bude 4: Van ban tham dinh.

2. Cach thire thue hién: Co quan chuyén mén tham muu quan ly nha nuéc vé
linh vue t6 chire bo may thuéc Uy ban nhan dan cap huyén tiép nhan ho so truc tiép
hodc qua hé théng buu chinh coéng ich hodc trén mdi treong mang.

3. Thanh phan va so lwong hd so

- Thanh phan hd so:

+ Van ban dé nghi tham dinh duoc ky tén, dong dau cta co quan, to chirc dé
nghi t6 chirc lai theo quy dinh (truong hop td chirc khong c¢6 dau phap nhan thi ngudi
dung dau to chuce ky va ghi 16 ho tén).

+ Du thao Dé an t6 chire lai don vi sur nghiép cong l1ap.

+ Du thao To trinh t6 chirc lai don vi su nghiép cong lap.

+ Dy thao quyét dinh cua Uy ban nhan dan cap huyén.

+ Du thao van ban quy dinh chirc nang, nhi€m vy, quyén han va co clu t6 chirc
cua don vi su nghiép cong lap hoac quy ché t6 chirc va hoat déng cua don vi su
nghiép cong 1ap va céc tai liéu khac co lién quan (gidy to dat dai, kinh phi, nguon
nhan luc).

+ Cac van ban cua co quan, to chirc ¢d tham quyén xac nhan viéc hoan thanh
nghia vu vé tai chinh, tai san, dat dai, cac khoan vay, no phai tra va cac van dé khac

c6 lién quan (néu co).
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- S6 lwong hd so: 01 bo.

4. Thoi han gidi quyét: Trong 10 (mudi) ngay lam viéce, ké tir ngay nhan du hd
so hop 1€.

5. Co quan thwc hién thu tuc hanh chinh: Co quan chuyén mén tham muu
quan ly nha nude vé linh vy to chire bo may thudc Uy ban nhan dan cap huyén.

0. DPoi twong thwe hién thi tuc hanh chinh: Co quan, t6 chirc dé nghi t6 chirc
lai don vi sy nghiép céng 1ap.

7. Tén miu don, mau to ké khai: Khong.

8. Phi, I¢ phi: Khong.

9. Két qua ciia viéc thwe hién thi tuc hanh chinh: Van ban tham dinh.

10. Can cw phap ly cua thua tuc hanh chinh

Nghi dinh s6 120/2020/ND-CP ngay 07 thang 10 nam 2020 cia Chinh phu quy
dinh vé thanh 1ap, to chirc lai, giai thé don vi su nghiép cong lap.



CONG BAO/SH 15+16/Ngay 01-7-2025 47

VI Thi tuc thim dinh giai thé don vi sw nghiép cong lap thudc thim quyén
quyét dinh cia Uy ban nhin dan cip huyén
1. Trinh tw thyc hién

- Bude 1: Co quan, to chire dé nghi giai thé don vi su nghiép cong 1ap giri ho so
trie tiép hodc qua hé théng buu chinh cong ich hodc trén méi truong mang dén co
quan chuyén mén tham muu quan ly nha nude vé linh vuc t6 chire bo may thudc Uy
ban nhan dan cap huyén.

- Budce 2: Cong chirc chuyén trach cua co quan chuyén mon tham muwu quan ly
nha nude vé linh vue to chire bod may thudc Uy ban nhan dan cép huyén kiém tra hod
so; néu ho so chuwa day du thi tra lai co quan, to chtrc dé hoan chinh. Néu hd so d3
dﬁy du thi thuc hién budce 3.

- Budce 3: Tham dinh ho so.
- Bude 4: Van ban thim dinh.

2. Cach thire thue hién: Co quan chuyén mén tham muu quan ly nha nuéc vé
linh vuc t6 chire bo may thuéc Uy ban nhan dan cap huyén tiép nhan ho so truc tiép
hodc qua hé théng buu chinh coéng ich hodc trén mdi truong mang.

3. Thanh phan va s6 lwong ho so
- Thanh phan hd so:

+ Van ban dé nghi tham dinh duoc ky tén, dong dau cua co quan, to chirc dé
nghi giai thé theo quy dinh (truong hop td chirc khong ¢6 dau phap nhan thi ngudi
dung dau to chuc ky va ghi 18 ho tén).

+ Dy thao Dé 4n giai thé don vi sy nghiép cong 14p.

+ Dy thao To trinh giai thé don vi sw nghiép cong lap.

+ Dy thao Quyét dinh ctia Uy ban nhan dan cap huyén.

+ Cac van ban cua co quan, to chic c¢6 tham quyén xac nhan viéc hoan thanh
nghia vu vé tai chinh, tai san, dat dai, cac khoan vay, no phai tra va cac van dé khac
c6 lién quan (néu co).

- S6 lwong hd so: 01 bo.

4. Thoi han giai quyét: Trong 10 (mudi) ngay lam viéc, ké tir ngay nhan du hd
so hop 1€.
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5. Co quan thwc hién thu tuc hanh chinh: Co quan chuyén mén tham muu
quan ly nha nude vé linh vuc to chire bo may thudc Uy ban nhan dan cap huyén.

0. Poi twong thwe hién thu tuc hanh chinh: Co quan, to chic dé nghi giai thé
don vi su nghiép cong 1ap.

7. Tén méu don, mau to ké khai: Khong.

8. Phi, I¢ phi: Khong.

9. Két qua ciia viéc thwe hién thi tuc hanh chinh: Van ban tham dinh.

10. Can cw phap ly cua tha tuc hanh chinh

Nghi dinh s6 120/2020/ND-CP ngay 07 thang 10 nam 2020 cua Chinh phi quy
dinh vé thanh 1ap, t6 chirc lai, giai thé don vi sy nghiép cong lap.
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PHU LUC III
DANH MUC THU TUC HANH CHINH NQI BQ
TRONG HE THONG HANH CHINH NHA NUOC
LINH VUC QUAN LY NHA NUOC VE THI PUA, KHEN THUONG
THUQC PHAM VI CHU'C NANG QUAN LY CUA SO NOI VU
(Ban hénh kém theo Quyét dinh s6 1880/QD-UBND ngay 14 thdng 5 ndm 2025
ctia Chui tich Uy ban nhédn ddn Thanh pho)

PHAN I. DANH MUC THU TUC HANH CHiNH NOI BO
A. THU TUC HANH CHINH NOI BQ CAP TINH

TT Tén TTHC ngi bo Linh vuc Co quan thyce hién
1 | Thi tuc ting thuéng Bang khen | Quan ly nha nudc Ban Thi dua
cua B§, ban, nganh, tinh vé thi dua, khen - Khen thuéng,
thuong S& Noi vu
2 | Thu tuc tang c¢ thi dua cua B9, Qqém ly nha nuwée Ban Thi dua
ban, nganh, tinh vé thi dua, khen - Khen thuéng,
thuong S& Noi vu
3 | Thu tuc taing danh hiéu Chién si Qqém ly nha nuwée Ban Thi dua
thi dua B, ban, nganh, tinh vé thi dua, khen - Khen thuéng,
thuong S& Noi vu
4 | Thu tuc tang danh hiéu Tap thé | Quan ly nha nuéc Ban Thi dua
lao dong xuat sac vé thi dua, khen - Khen thuéng,
thuong S& Noi vu
5 | Thu tuc tang thuong Bang khen | Quan 1y nha nude Ban Thi dua
cua B0, ban, nganh, tinh theo vé thi dua, khen - Khen thuéng,
chuyén dé thuong S& N61 vu
6 | Thu tuc taing Co thi dua ciia Bo, | Quan ly nha nuéce Ban Thi dua
ban, nganh, tinh theo chuyén d€ | vé thi dua, khen - Khen thudng,
thuong S& Noi vu
7 | Thu tuc tang thuong Bang khen | Quan ly nha nuée Ban Thi dua
cua B, ban, nganh, tinh vé vé thi dua, khen - Khen thuéng,
thanh tich dot xuat thudéng Sé& No1 vu
8 | Thu tuc tang thuong Bang khen | Quan 1y nha nude Ban Thi dua
cua B§, ban, nganh, tinh cho hd | vé thi dua, khen - Khen thuéng,
gia dinh thuong S& N61 vu
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9 | Thu tuc tang thuong Belmg‘khen Quan ly nha nudc Ban Thi dua
cua B, ban, nganh, tinh vé vé thi dua, khen - Khen thuéng,
thanh tich dé1 ngoai thudéng Sé& No1 vu
B. THU TUC HANH CHIiNH NOQI BQ CAP HUYEN
TT Tén TTHC néi bo Linh vuc Co quan thwe hién
1 | Tha tuc tang Giay khen cua Quan ly nha nuwdc | Phong N61 vy, UBND
Chu tich UBND huyén cho ca | ve€ thi dua, khen cap huyén
nhan, tap thé theo cong trang thudéng
2 | Tha tuc tang danh hi€u Tap Quan ly nha nuwdc | Phong N61 vy, UBND
thé lao dong tién tién vé€ thi dua, khen cap huyén
thuong
3 | Thu tuc tang danh hiéu Chién Qqém ly nha nuée | Phong Néi vu, UBND
si thi dua co s¢ vé thi dua, khen cap huyén
thuong
4 | Thu tuc tang danh hiéu Lao Quan ly nha nuée | Phong Noi vu, UBND
dong tién tién vé€ thi dua, khen cap huyén
thuong
5 | Thu tyc tang Gidy khen cua | Quan 1y nha nu6e | Phong Noi vy, UBND
Chu tich UBND cap huyén vé | vé thi dua, khen cap huyén
thanh tich thi dua theo chuyén thudéng
de
6 | Thu tuc ting Giay khen cua | Quan 1y nha nu6e | Phong Noi vu, UBND
Chu tich UBND cap huyén vé | vé thi dua, khen cap huyén
thanh tich dot xuat thudéng
7 | Thi tuc ting Gidy khen ciia Quan ly nha nuwdc | Phong N61 vy, UBND
Chu tich UBND cap huyén vé thi dua, khen cap huyén
cho ho gia dinh thudéng
C. THU TUC HANH CHiNH NOQI BQ CAP XA
TT Tén TTHC ngi bo Linh vuc Co quan thyce hién
1 | Thi ituc jting iGidy ikhen jcta | Quan 1y nha nude UBND cap xi
Chu tich UBND cap x4 cho ca | ve thi dua, khen
nhan, tap thé theo cong trang thudéng
2 | Thu ituc itang iGidy ikhen icua | Quan 1y nha nudc UBND cap xi

Chi tich UBND cap xi vé
thanh tich thi dua theo chuyén
dé

vé thi dua, khen
thudéng
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Thu 1tuc itang iGiéy i}(hen icﬁgl
Chu tich UBND cap xa vé
thanh tich dot xuat

Quan ly nha nudc
vé thi dua, khen
thudéng

UBND cap xi

Thu 1tuc itang iGiéy ikhen icua
Chu tich UBND cap x4 cho ho
gia dinh

Quan ly nha nudce
vé thi dua, khen
thudéng

UBND cap xi

Thu 1ituc tang idanh thiéu 1Lao
dong tién tién

Quan ly nha nudce
vé thi dua, khen
thudéng

UBND cap xi
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PHAN IL. NOI DUNG CU THE CUA THU TUC HANH CHIiNH NOI BO

A.THU TUC HANH CHINH CAP TINH

I. Tha tuc ting thuwong Bing khen cia Bj, ban, nganh, tinh

1. Trinh ty thwc hién

- Budce 1. Ban Thi dua - Khen thwong, S6 N61 vu tiép nhan dé nghi khen thuéng
cua cac don vi true thudc.

-Bude 2. Tham dinh ho so, xin vy kién cac co quan lién quan, bao cdo
Hoi dong Thi dua - Khen thuong cung cap, tong hop trinh Chu tich Uy ban nhan dan
Thanh ph6 quyét dinh khen thuéng.

- Budc 3. Khi ¢6 Quyét dinh cua Chu tich Uy ban nhan dan Thanh phé, Ban Thi
dua - Khen thuong, S& Noi vu thong bao Quyét dinh, viét bang, déng dau va cap phat
cho don vi trinh khen.

-Buéc 4. Cac truong hop khong duge khen thuong (khong dung d6i tuong,
khong du tiéu chuan, khong di hd so hodc vi pham phép luét), Ban Thi dua - Khen
thudng, S& N61 vu thong bao dén cac don vi trinh khen biét.

2. Cach thire thue hién

Nop ho so truc tiép tai Ban Thi dua - Khen thuéng, S& N1 vu hoac théng qua
hé théng buu chinh.

3. Thanh phin, s lwong hd so

a) Ho so dé nghi xét ting hodc truy ting Bang khen cua bo, ban, nganh, tinh
gom:

- T& trinh @ nghi khen thuong.

- Bao cao thanh tich cua cac truong hop dé nghi khen thudéng co xac nhan cua
cap trinh khen thudng.

- Bién ban xét khen thudng cia Hoi dong Thi dua - Khen thuéng cap trinh khen
thuéng.

- Trudong hop ca nhan, tap thé duoc dé nghi khen thuong Bang khen cua b, ban,
nganh, tinh do 14p duoc thanh tich dot xuat hodc xuat sic dot xuit, co pham vi anh
hudng trong linh vuc thudc pham vi quan ly cia bd, ban, nganh, tinh hodc c6 dong
g6p vao su phat trién kinh té - xa hoi ciia dat nude, tng dung tién bo khoa hoc, ky
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thuat, cong tac xa hoi, tir thién, nhan dao thi phai c6 chirng nhan hoic xac nhan cua
co quan, to chirc c6 tham quyén vé thanh tich d nghi khen thudng.

b) S6 lwong hd so dé nghi xét tang hodc truy ting Bang khen ciia bo, ban, nganh,
tinh: 01 bo.

4. Théi han giai quyét

- Tham dinh ho so khen thudng va trinh cap c6 tham quyén trong thoi han 25 ngay
1am viéc tir ngay nhan du ho so theo quy dinh (trir khen thuong dot xuat).

- Sau khi nhan duoc quyét dinh khen thuéng cia cap cd tham quyén khen
thuwong, trong thoi han 10 ngay lam viée, co quan trinh khen thuong sao, gui quyét
dinh khen thudng cho cac truong hop duoc khen thudng.

5. Poi twong thwe hién thii tuc hanh chinh: T6 chirc, ca nhan.

o. Co quan thye hién thi tuc hanh chinh: Thanh phd.

7. Két qua thwe hién thi tuc hanh chinh: Quyét dinh cia dinh cia Chu tich
Uy ban nhéan dan Thanh phé ting thuéng Bang khen.

8. Lé phi: Khong co.

9. Tén mau don, miu to khai

Theo mau phu luc kém theo Nghi dinh s6 98/2023/ND-CP ngay 31 thang 12
nam 2023 cua Chinh phu Quy dinh chi tiét thi hanh mot sd diéu cua Luét Thi dua,
khen thudng;

10. Yéu cau, didu kién thwc hién thii tuc hanh chinh

“1. Bang khen cia B9, ban, nganh, tinh d ting hoic truy tang cho ca nhan
grong mau chap hanh tét chu trwong ciia Pang, chinh sach, phap lut ciia Nha nudce
va dat mot trong cac tiéu chuén sau day:

a) C6 thanh tich xuat sic dugc binh xét trong cac phong trao thi dua do Bo, ban,
nganh, tinh phat dong.

b) Lap duoc nhiéu thanh tich hodc thanh tich dot xuat, co pham vi anh hudng &
mot trong cac linh vire thuéc pham vi quan ly cua B, ban, nganh, tinh;

¢) C6 dong gop vao sy phat trién kinh té - x4 hoi, tng dung tién bo khoa hoc, k¥
thuat, cong tac xa hoi, tir thién nhan dao.

d)Co 02 14n lién tuc duwoc tang danh hiéu “Chién si thi dua co s6” hoic co lién
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tuc tir 02 nam tré 1én dugc cong nhan hoan thanh xudt sic nhiém vy, trong thot gian
d6 ¢6 02 sang kién duoc cong nhan va ap dung c6 hiéu qua trong pham vi co so hoic
co 02 dé tai khoa hoc, dé an khoa hoc, cong trinh khoa hoc va cong nghé da duoc
nghiém thu va ap dung hiéu qua trong pham vi co so.

d) Coéng nhan, nong dan, nguoi lao dong 1ap duoc nhicu thanh tich trong lao
dong, san xuat, c6 pham vi anh hudng trong dia ban cap xa, co quan, don vi, to chire,
doanh nghiép.

2. Béng khen cia B0, ban, nganh, tinh dé tang hoac truy tang cho doanh nhan,
tri thire, nha khoa hoc chap hanh tét chii truong ctua Pang, chinh sach, phap luit cua
Nha nudce va dat mot trong cac tiéu chuan quy dinh tai khoan 1 Diéu nay hoic co
thanh tich dong gép vao su phat trién cia Bo, ban, nganh, dia phwong duoc B, ban,
nganh, tinh cong nhan.

3. Bang khen cua Bo, ban, nganh, tinh dé ting cho tap thé gwong mau chap hanh
tot chu treong cua Pang, chinh sach, phap luat cia Nha nudce, ndi bo doan két va dat
mdt trong cac tiéu chuan sau day:

a) C6 thanh tich xuat sic dugc binh xét trong phong trao thi dua.

b) Lap dugc thanh tich xuat sic dot xuat, co pham vi anh hudng trong timg linh
vue thudc pham vi quan ly ctiia B9, ban, nganh, tinh.

¢) C6 dong gop vao sy phat trien kinh té - xa hoi, tng dung tién bo khoa hoc, k¥
thuat, cong tac xa hoi, tir thién nhan dao.

d) C6 02 nam lién tuc duoc codng nhan hoan thanh xuat sic nhiém vu hoic dat
danh hiéu “Tap thé lao dong xuat sic” hodc “Pon vi quyét thang”, thuc hién tot dan
chi & co sd, tO chire tot cac phong trao thi dua; cham lo doi séng vat chat, tinh than
trong tap thé; thuc hanh tiét kiém, chong ling phi; phong, chéng tham nhiing, tiéu
cuc.

4. Bang khen cua Bo, ban, nganh, tinh dé ting cho doanh nghiép va to chirc kinh
té khac chap hanh t6t chu trwong ctia Dang, chinh sach, phap luat caa Nha nude va
dat mot trong cac tiéu chuan quy dinh tai khoan 3 Diéu nay hodc c6 thanh tich déng
g6ép vao su phat trién cua Bo, nganh, dia phuong dwgc Bo, ban, nganh, tinh cong

nhan.

5. Bang khen cua B9, ban, nganh, tinh d¢ tang cho ho gia dinh guong mau chap
hanh tét chu trwong cua Pang, chinh sach, phap luat caa Nha nude, co nhiéu dong
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g6p vé cong sire, dat dai va tai san cho dia phuong, x4 hoi”.
11. Can ctr phap ly cua thu tuc hanh chinh
- Luat Thi dua, khen thuéng ngay 15 thang 6 nam 2022;

- Nghi dinh s6 98/2023/ND-CP ngay 31 thang 12 nam 2023 cua Chinh phu quy
dinh chi tiét thi hanh mét s6 diéu cua Luét Thi dua, khen thudng.
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Mau s6 02
PON VI CAP TREN CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phic

"Tinh (thémh phd), ngay... thang... ndm ..

BAO CAO THANH TiCH PE NGHI KHEN?
(Mau bao cao nay ap dung d6i voi tap the)

Tén tip thé dé nghi
(Ghi day du bang chir in thudong, khong viét tit)

I. SO LUQC PAC PIEM, TINH HINH
1. PBac diém, tinh hinh:

Dia diém tru s& chinh, dién thoai, fax; dia chi trang tin dién ti;

Qua trinh thanh 14p va phat trién;

- Nhing dac diém chinh cua don vi, dia phwong (v€ di€u kién tu nhién, x3 héi,
A A ’ 5 N A r A ’ 5 \ A3
co cau to chuc, co s vat chat), cac td chirc dang, doan thé”.

2. Chirc nang, nhi€ém vu: Chtrc nang, nhiém vu duoc giao.
II. THANH TiCH PAT PUQC*

3. Bao céo thanh tich can cir vao chirc nang, nhi€ém vu dwge giao cia co quan
(don vi) va dbi tuong, tiéu chuan khen thudng quy dinh tai Luat Thi dua, khen
thuéng, Nghi dinh s6 98/2023/ND-ND ngay 31 thang 12 nam 2023 cta Chinh phu.
Dbéi vai tap thé nho khéng thudc doi tuong tang Co thi dua cua bd, ban, nganh, tinh
thi ghi r6 n61 dung nay trong bao céo thanh tich.

No61 dung bao cdo néu rd nhirng thanh tich xuat sic trong viéc thuc hién cac chi
tiéu (nhiém vu) cu the vé hiéu qua, nang suat, chat luong, két qua cong tac so véi cac
nam trude (hodc so vai 1an khen thudng trude day); viée doi mai cong tac quan 1y,
cai cach hanh chinh; sang kién, d¢ tai nghién ciru khoa hoc, cong nghé va viéc ung
dung vao thuc tifn dem lai hi€u qua cao vé kinh té, x4 hoi dbi voi bo, ban, nganh, dia

phuong va ca nudec.

4. Nhirng bién phap hoac nguyén nhan dat duoc thanh tich; cac phong trao thi
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dua da duoc thuc hién c¢6 hiéu qua trong thuc tién hoat déng, san xuat, cong tac cua
co quan, don vi.

5. Viéc thue hién chu trwrong, chinh sach cua Pang, phap luat cua Nha nudec.

6. Hoat dong cua td chire dang, doan thé.
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1. DANH HIEU THI PUA, HINH THU'C KHEN THUONG PA PUQC
NHAN

1. Danh hiéu thi dua:

Niam | Danh hiéu thi | S6, ngay, thang, nim ciia quyét dinh cong nhin danh
dua hi¢u thi dua; co quan ban hanh quyét dinh

2. Quyét dinh c6ng nhan hodc van ban xac nhan hoan thanh Xuat sic nhiém vu
(d6i voi truong hop dé nghi khen thuong theo tiéu chuan hoan thanh xuat sic nhiém

vu)

3. Hinh thirc khen thuong:

Nim |Hinh thiee khen|Sé, ngay, thang, nim cia quyét dinh khen thuong; co
thwong quan ban hanh quyeét dinh

XAC NHAN CUA CAP TRINH THU TRUONG DON VI
KHEN THUONG (Ky, dong dau)
(Ky, dong dau)
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Miu s6 03
PON VI CAP TREN CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

"Tinh (thanh phé), ngay ... thang... nam ..

BAO CAO THANH TiCH PE NGHI T6NG. ?
(Mau bao cao nay ap dung d6i voi ca nhan)

I. SOLUQC LY LICH
- Ho tén (Ghi day du bang chir in thuong, khong viét tat): ...........cocee.n.....

Doi véi trudong hop dé nghi khen thuéng theo tiéu chuan hoan thanh xuat sic
nhiém vy, hoan thanh tét nhiém vu thi ghi 16 sb quyét dinh hodc s6 van ban xac nhan;
ngay, thang, nam cua quyét dinh hodc cua van ban xac nhén; co quan ban hanh.

III. DANH HIEU THI PUA, HINH THUC KHEN THUONG PA PUQC
NHAN ¢

1. Danh hiéu thi dua:

Nim | Danh hiéu thi |S6, ngay, thang, nim cia quyét dinh cong nhin danh
dua hi¢u thi dua; co quan ban hanh quyét dinh
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2. Hinh thirc khen thudng:

Nam

Hinh thirc khen| S0, ngay, thang, niim cia quyét dinh khen thwéng; co

thwong

quan ban hanh quyét dinh

XAC NHAN CUA CAP TRINH THU TRUONG DON VI

KHEN THUC’)’NG
(Ky, dong dau)

(Ky, déng ddu)

XAC NHAN CUA CAP TRINH KHEN THUONG

(K, déng ddu)
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Miu s6 07
PON VI CAP TREN CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

"Tinh (thémh phd), ngay... thang... ndm ..

TOM TAT THANH TiCH
PE NGHI TANG ATRUY TANG)..!
AVé thanh tich xuit sic dot xuit trong )
Tén don vi hoiic ¢4 nhéin, chirc vu va don vi dé nghi khen thuwéng
(Ghi 16 day du khong viét tit)

I. SO LUQC PAC PIEM, TINH HINH

- Dbi véi don vi ghi so lwge nam thanh 1ap, co cau té chire, tong s6 can bd,

cong chirc va vién chirc. Chirc nang, nhiém vu duoc giao.

- Dbi véi ca nhan ghi r&: Ho va tén (bi danh), ngdy, thang, nam sinh; qué quan;

noi thuong tra; nghé nghiép; chirc vu, don vi cong tac...

II. THANH TiCH PAT PUQC

Bao c4o néu ngan gon nodi dung thanh tich xuat sic dot xuat di dat duogc (trong

chién dau, phuc vu chién dau; phong, chéng toi pham; phong, chong bdo lut; phong,

chong chay, no; bao vé€ tai san cua Nha nudc; bao vé tai san, tinh mang cia nhan dan

XAC NHAN CUA CAP TRINH THU TRUONG DON VI
KHEN THUONG (Ky, dong dciu)
(Ky, dong dau)
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IL. Thu tuc ting Co thi dua caa Bg, ban, nganh, tinh
1. Trinh ty thyc hién

- Buéc 1. Ban Thi dua - Khen thudng, S& Noi vu tiép nhan dé nghi khen
thudng cua cac don vi true thude.

- Budc i2. iTham idinh ihd iso, xin 1y ikién icac ico 1quan ilién iquan, 1bao icao
Hoi dong Thi dua - Khen thudng cung cap, tong hop trinh Chu tich Uy ban nhan dan
Thanh ph6 quyét dinh khen thuéng.

- Bude 3. Khi co Quyét dinh cua Chu tich Uy ban nhan dan Thanh phé, Ban
Thi dua - Khen thudéng, S& Noi vu thong bao Quyét dinh, théu Co va cap phat cho
don vi1 trinh khen.

- Budc 4. Cac truong hop khong duge khen thuong (khong dung dbi tuong,
khong du tiéu chuan, khong di hd so hodc vi pham phép luat), Ban Thi dua - Khen
thudng, S& N61 vu thong bao dén cac don vi trinh khen biét.

2. Cach thirc thye hién

Nop ho so truc tiép tai Ban Thi dua - Khen thudéng, S& N1 vu hodc thdong qua
hé théng buu chinh.

3. Thanh phan, s6 lwong hd so

a) Hb so dé nghi xét tang danh hi€u co thi dua cua B§, ban, nganh, tinh gém:

- To trinh dé nghi xét ting danh hiéu co thi dua cua B, ban, nganh, tinh;

- B4o céo thanh tich cua tap the.

- Bién ban binh xét thi dua va két qua bo phiéu cua Hoi dong Thi dua - Khen
thuéng cap trinh khen thuéng.

b) Viéc dé nghi tang Co thi dua cia B0, ban, nganh, tinh cho tap thé dan dau
phong trao thi dua theo chuyén d do bo, ban, nganh, tinh phat dong c6 thoi gian thue
hién tr 03 nam tro 1én khi téng két phong trao duoc thuc hién theo hudng dan cua bo,
ban, nganh, tinh”.

4. Thoi han giai quyét

- Tham dinh ho so khen thudng va trinh cap c6 tham quyén trong thoi han 25
ngay lam viéc tir ngdy nhan du hd so theo quy dinh.

- Sau khi nhan dwoc quyét dinh khen thudng cia cdp cd tham quyén khen
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thuong, trong thdi han 10 ngay lam viée, co quan trinh khen thudng sao, giri Quyét
dinh khen thudng cho cac trudong hop duoc khen thudng.

5. P6i twong thwe hién thi tuc hanh chinh: T6 chic

0. Co quan thwe hién thii tuc hanh chinh: Thanh pho.

7. Két qua thwe hién thi tuc hanh chinh: Quyét dinh cia dinh cia Chu tich
Uy ban nhan dan Thanh pho tang thuéng Co thi dua cua Bo, ban, nganh, tinh.

8. L¢ phi: Khong co.

9. Tén mau don, méu to khai

Theo mau phu luc kém theo Nghi dinh s6 98/2023/ND-CP cia Chinh phu.

10. Yéu ciu, diéu kién thwce hién thi tuc hanh chinh

“1. Danh hiéu co thi dua cua Bo, ban, nganh, tinh dé tang hiang nam cho tap theé
dan dau phong trao thi dua cua cum, khoi thi dua do Bo, ban, nganh, tinh t6 chtrc va
dat cac tiéu chuan sau day:

a) Hoan thanh vuot cac chi ti€u thi dua va nhiém vu duogc giao trong nam; 1a tap
thé tiéu biéu xuat sic trong Bo, ban, nganh, tinh;

b) N6i bo doan két; t chire dang, doan thé trong sach, virng manh; tich cuc thuc
hanh tiét kiém, chong lang phi,phong, chong tham nhiing, tiéu cuc va cac té nan x4
hoi khac.

2. Danh hiéu c& thi dua cua Bo, ban, nganh, tinh dé tang cho tip thé dan dau
phong trao thi dua theo chuyén dé& do B¢, ban, nganh, tinh phat dong co6 thoi gian
thue hién tir 03 nam tré 1én khi tong két phong trao.

3. B9, ban, nganh, tinh,trong pham vi nhiém vy, quyén han ctia minh, quy dinh
chi tiét, huéng dan cu thé dbi tuwong, ti€u chun xét tang danh hi¢u co thi dua cua Bo,
ban, nganh, tinh.”

11. Can cr phap ly cua thu tuc hanh chinh
- Luat Thi dua, khen thuéng ngay 15 thang 6 nam 2022,

- Nghi dinh s6 98/2023/ND-CP ngay 31 thang 12 nam 2023 cua Chinh phi quy
dinh chi tiét thi hanh mét s6 diéu cua Luat Thi dua, khen thuéng.
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Mau s6 02
PON VI CAP TREN CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phic

"Tinh (thémh phd), ngay... thang... ndm ..

BAO CAO THANH TiCH PE NGHI KHEN ?
(Mau bao cao nay ap dung d6i voi tap the)
Tén tip thé dé nghi
(Ghi day du bang chir in thudong, khong viét tit)

I. SO LUQC PAC PIEM, TINH HINH
1. PBac diém, tinh hinh:

Dia diém tru s& chinh, dién thoai, fax; dia chi trang tin dién ti;

Qua trinh thanh 14p va phat trién;

- Nhimng dac diém chinh cua don vi, dia phwong (v€ di€u kién tu nhién, xi hoi,
A A ’ 5 N A r A ’ 5 \ A3
co cau to chuc, co s vat chat), cac td chirc dang, doan thé”.

2. Chirc nang, nhi€ém vu: Chtrc nang, nhiém vu duoc giao.
1. THANH TiCH PAT PUQC*

1. Bao cao thanh tich can cr vao chirc nang, nhi€ém vu dwge giao cuia co quan
(don vi) va ddi tuong, tiéu chuan khen thuwéng quy dinh tai Luat Thi dua, khen
thuéng, Nghi dinh s6 98/2023/ND-ND ngay 31 thang 12 nam 2023 cta Chinh phu.
Doéi véi tap thé nho khong thude d6i twong tang Co thi dua cua bo, ban, nganh, tinh
thi ghi r6 n61 dung nay trong bao céo thanh tich.

No6i dung bao cao néu rd nhitng thanh tich xuat sic trong viéc thue hién cac chi
tiéu (nhiém vu) cu the vé hiéu qua, nang suat, chat luong, két qua cong tac so véi cac
nam trude (hodc so vai l1an khen thudng trude day); viée doi mai cong tac quan 1y,
cai cach hanh chinh; sang kién, dé tai nghién ctru khoa hoc, cong nghé va viéc tng
dung vao thuc tifn dem lai hi€u qua cao vé kinh té, x4 hoi dbi voi bo, ban, nganh, dia

\ 5 5
phuong va ca nudce’.

2. Nhirng bién phap hoac nguyén nhan dat duoc thanh tich; cac phong trao thi
dua da duoc thue hién ¢6 hiéu qua trong thuc tifn hoat dong, san Xuét, cong tac cua
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co quan, don vi.
3. Viéc thue hién chi trwong, chinh sach cia Pang, phap luat cia Nha nuéc’.
4. Hoat dong cua td chire dang, doan thé’.

III. DANH HIEU THI PUA, HINH THU'C KHEN THUONG PA PUQC
NHAN?®
1. Danh hiéu thi dua:

Nim | Danh hiéu thi| S6, ngay, thiang, niim cia quyét dinh cong nhén
dua danh hiéu thi dua; co quan ban hanh quyét dinh

2. Quyét dinh c¢ong nhan hodc van ban xac nhan hoan thanh xuat sic nhiém vu
(ddi voi truong hop dé nghi khen thuong theo tiéu chuan hoan thanh xuat sic nhiém

vu)

3. Hinh thiurc khen thuong:

Nim |Hinh thiee khen| S6, ngay, thang, nim ciia quyét dinh khen thudng;
thwong co' quan ban hanh quyét dinh

XAC NHAN CUA CAP TRINH THU TRUONG DON VI
KHEN THUONG (Ky, dong dau)
(Ky, déng ddu)
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III. Thi tuc ting danh hiéu Chién si thi dua B9, ban, nganh, tinh

1. Trinh ty thwe hién

- Buéc 1. Ban Thi dua - Khen thudng, S& Noi vu tiép nhan dé nghi khen
thudng cua cac don vi true thude.

- Budc i2. iTham idinh ihd iso, xin 1y ikién icac ico 1quan 1lién iquan, 1bao icdo
Hoi dong Thi dua - Khen thudng cung cap, tong hop trinh Chu tich Uy ban nhan dan
Thanh ph6 quyét dinh khen thuéng.

- Bude 3. Khi co Quyét dinh cua Chu tich Uy ban nhan dan Thanh phé, Ban
Thi dua - Khen thuong, S& Noi vu thong bao Quyét dinh, viét bang, dong dau va cap
phat cho don vi trinh khen.

- Budc 4. Cac truong hop khong duge khen thuong (khong dung dbi tuong,
khong du tiéu chuan, khong di hd so hodc vi pham phap luat), Ban Thi dua - Khen
thudéng, S& N61 vu thong bao dén cac don vi trinh khen biét.

2. Cach thirc thyc hién

Nop ho so true tiép tai Ban Thi dua - Khen thuéng, S& Noi vu hodc théng qua
hé théng buu chinh.

3. Thanh phan, s6 lwgng hd so

a) HO so dé nghi xét tang danh hiéu thi dua gém:
- To trinhdé nghi xét ting danh hiéu thi dua.

- Bado cao thanh tich cua ca nhan.

- Bién ban binh xét thi dua va két qua bo phiéu cua Hoi dong Thi dua - Khen
thuéng cap trinh khen thuéng.

- Chirng nhan hoic xac nhan cua nguoi ding dau bo, ban, nganh, tinh vé sang
kién da dwoc ap dung hiéu qua va co kha ning nhan rong trong bd, ban, nganh, tinh
hodc c6 dé tai khoa hoc, dé an khoa hoc, cong trinh khoa hoc va cong nghé da duogc
nghiém thu va ap dung hi€u qua, c6 pham vi anh hudng trong bd, ban, nganh, tinh
hodc muu tri, sang tao trong chién dau, phuc vu chién dau c6 pham vi anh hudng
trong toan quan hoic toan lwc lwrong Cong an nhan dan.

b) S6 lwong hd so: 01 bo.

4. Thoi han giai quyét:
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- Tham dinh ho so khen thuong va trinh cdp c¢6 tham quyén trong thoi han 25
ngay lam viéc tir ngdy nhan da ho so theo quy dinh.

- Sau khi nhan dugc ban sao quyét dinh khen thuéng cua cap co tham quyén
khen thwong, trong thot han 10 ngay lam viéc, co quan trinh khen thudng sao gt
Quyét dinh khen thuéng cho cac truong hop duogc khen thudng

5. P6i twong thwe hién thi tuc hanh chinh: Ca nhan.
0. Co quan thwe hién tha tuc hanh chinh:

- Ban Thi dua - Khen thuéng, S& N6i vu.

- Phong N61 vu, UBND cép huyén.

7. Két qua thwe hién thi tuc hanh chinh: Quyét dinh ting danh hiéu: Chién si
thi dua B9, ban, nganh, tinh.

8. L¢ phi: Khong co.

9. Tén miu don, miu to khai

Theo mau phu luc kém theo Nghi dinh s6 98/2023/ND-CP ngay 31 thang 12
nam 2023 cua Chinh phu Quy dinh chi tiét thi hanh mét s6 diéu cia Luét Thi dua,
khen thudng;

10. Yéu ciu, diéu kién thwe hién thi tuc hanh chinh

“1. Danh hiéu chién si thi dua Bo, ban, nganh, tinh d¢ tang cho ca nhan dat cac
tiéu chuan sau day:

a) Co thanh tich xuat sic tiéu biéu duoc lya chon trong s6 nhitng ca nhan c6 03
14an lién tuc duoc tang danh hiéu “Chién si thi dua co s¢™;

b) Co sang kién da duoc ap dung hiéu qua va co kha nang nhan rong trong Bo,
ban, nganh, tinh hodc c6 dé tai khoa hoc, dé an khoa hoc, cong trinh khoa hoc va
cong nghé da duoc nghi€ém thu va ap dung hiéu qua, c¢6 pham vi anh hudéng trong Bo,
ban, nganh, tinh hodc muu tri, sang tao trong chién dau, phuc vu chién dau c6 pham
vi anh hudng trong toan quan hoac toan luc lrong Céng an nhan dan.

2. Nguoi ding dau B, ban, nganh, tinh xem xét, cong nhan hiéu qua va kha
nang nhan rong, pham vi anh hudng trong BY, ban, nganh, tinh ciia sang kién, dé tai
khoa hoc, d& an khoa hoc, cong trinh khoa hoc va cong nghé.

Bo trudng Bo Quéc phong, BO truong Bo Cong an xem xét, cong nhan sy muu
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tri, sdng tao trong chién dau, phuc vu chién dau c6 pham vi anh hudng trong toan
quan hoic toan luc lwgng Cong an nhan dan”.

11. Can cr phap ly cua thu tuc hanh chinh
- Luat Thi dua, khen thudéng ngay 15 thang 6 nam 2022.

- Nghi dinh s6 98/2023/ND-CP ngay 31 thang 12 nam 2023 cua Chinh phi quy
dinh chi tiét thi hanh mét s6 diéu cua Luét Thi dua, khen thuéng.
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Miu s6 03
PON VI CAP TREN CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phic

"Tinh (thémh phd), ngay... thang... ndm ..

BAO CAO THANH TiCH PE NGHI T6NG. *
(Mau bao cao nay ap dung d6i voi ca nhan)

I. SOLUQC LY LICH
- Ho tén (Ghi day du bang chir in thuong, khong viét tat): ..........ccocoveee.n...

Doi véi trudong hop dé nghi khen thuéng theo tiéu chuan hoan thanh xuat sic
nhiém vy, hoan thanh tét nhiém vu thi ghi 16 sb quyét dinh hodc s6 van ban xac nhan;
ngay, thang, nam cua quyét dinh hodc cua van ban xac nhén; co quan ban hanh.

III. DANH HIEU THI PUA, HINH THU'C KHEN THUONG DA PUQC
NHAN ¢
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1. Danh hiéu thi dua:
Niam | Danh hiéu thi | S6, ngay, thang, nim ciia quyét dinh cong nhin danh
dua hi¢u thi dua; co quan ban hanh quyét dinh

2. Hinh thirc khen thwdng:

Nam

Hinh thirc khen
thwong

S0, ngay, thang, nim cia quyét dinh khen thwong; co
quan ban hanh quyeét dinh

XAC NHAN CUA CAP TRINH THU TRUONG DON VI
KHEN THUONG (Ky, déng ddu)
(Ky, dong dau)
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IV. Thi tuc ting danh hiéu "Tép thé lao dong xuit sic"
1. Trinh ty thwe hién

- Buéc 1. Ban Thi dua - Khen thudng, S& Noi vu tiép nhan dé nghi khen
thudng cua cac don vi trire thude.

- Budc i2. iTham idinh ihd iso, ixin 1y ikién icac ico 1quan 1lién 1quan, 1bdo icao
Hoi dong Thi dua - Khen thudng cung cap, tong hop trinh Chu tich Uy ban nhan dan
Thanh ph6 quyét dinh khen thuéng.

- Bude 3. Khi co Quyét dinh cua Chu tich Uy ban nhan dan Thanh phé, Ban
Thi dua - Khen thuong, S& Noi vu thong bao Quyét dinh, viét bang, dong dau va cap
phat cho don vi trinh khen.

- Budc 4. Cac truong hop khong duge khen thuong (khong dung dbi tuong,
khong du tiéu chuan, khong di hd so hodc vi pham phap luat), Ban Thi dua - Khen
thudéng, S& N61 vu thong bao dén cac don vi trinh khen biét.

2. Cach thirc thuc hién

Nop ho so true tiép tai Ban Thi dua - Khen thuéng, S& Noi vu hoac thong qua
hé théng buu chinh.

3. Thanh phz‘“in, s0 lwgng ho so

a) Hb so dé nghi xét ting danh hiéu thi dua gém:
- To& trinh dé nghi xét tang danh hiéu thi dua.

- B4o céo thanh tich cua tap the.

- Bién ban binh xét thi dua cia Hoi dong Thi dua - Khen thuong cap trinh khen
thuéng.

b) S6 lwong hd so: 01 bo.
4. Thoi han giai quyét

- Tham dinh ho so khen thuéng va trinh cap cé tham quyén trong thoi han 25
ngay lam viéc tir ngdy nhan da ho so theo quy dinh.

- Sau khi nhan dugc quyét dinh khen thuong cia cap c6 tham quyén khen
thuwong, trong thoi han 10 ngay lam viée, co quan trinh khen thuong sao, gui quyét
dinh khen thudng cho cac trudong hop duoc khen thudng.

5. P6i twong thwe hién thi tuc hanh chinh: T6 chirc
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0. Co quan thyce hién tha tuc hanh chinh
- Ban Thi dua - Khen thudng, S& No61 vu.
- Phong Noi vu, UBND cap huyén.

7. Két qua thwe hién thi tuc hanh chinh: Quyét dinh ting danh hiéu Tap thé
lao dong Xuat sic.

8. L¢ phi: Khong co.
9. Tén miu don, miu to khai

Theo mau phu luc kém theo Nghi dinh s6 98/2023/NP-CP ngay 31 thang 12
nam 2023 cua Chinh phu.

10. Yéu cau, diéu kién thyc hién thii tuc hanh chinh

“1. Danh hiéu “Tap thé lao dong xuat sic” dé tang hang nam cho tap thé dat cac
tiéu chuan sau day:

a) Hoan thanh xuat sic nhiém vu duoc giao.

b) Tich cuc tham giaphong trao thi duathuong xuyén, thiét thyce, hiéu qua;

c) C6 100% ca nhan trong tap thé hoan thanh nhiém vu duoc giao, trong do co it
nhét 1a 70% c4a nhan dat danh hiéu “Lao dong tién tién”.

d) C6 ca nhan dat danh hiéu “Chién si thi dua co s6”.

d) Noi bd doan két, gwong mau chap hanh tot chu truong ctia Dang, chinh sach,
phap luat ciia Nha nude.

2. Danh hiéu “Don vi quyét thang”deé ting cho tap thé thudc lwc luong vil trang
nhan dan dat cac tiéu chuan quy dinh tai cac diém a, b, d va d khoan 1 Diéu nay, ¢
100% ca nhan trong tap thé hoan thanh nhiém vu dwoc giao, trong do co it nhat 1a
70% c4 nhan dat danh higu “Chién sf tién tién”.”

11. Can c&r phap ly cua thu tuc hanh chinh

- Luat Thi dua, khen thudng ngay 15 thang 6 nam 2022,

- Nghi dinh s6 98/2023/ND-CP ngay 31 thang 12 nam 2023 cua Chinh phu quy
dinh chi tiét thi hanh mét s6 diéu cua Luét Thi dua, khen thudng.
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Maiu s6 02

PON VI CAP TREN CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

"Tinh (thémh phd), ngay... thang... ndm ..

BAO CAO THANH TiCH PE NGHI KHEN?
(Mau bao cao nay ap dung d6i voi tap the)
Tén tip thé dé nghi
(Ghi day du bang chir in thudong, khong viét tit)

I. SO LUQC PAC PIEM, TINH HINH
1. PBac diém, tinh hinh:

Dia diém tru s& chinh, dién thoai, fax; dia chi trang tin dién ti;

Qua trinh thanh 14p va phat trién;

- Nhing dac diém chinh cua don vi, dia phwong (v€ di€u kién tu nhién, x3 héi,
A A ’ 5 N A r A ’ 5 \ A3
co cau to chuc, co s vat chat), cac td chirc dang, doan thé”.

2. Chirc nang, nhi€ém vu: Chtrc nang, nhiém vu duoc giao.
II. THANH TiCH PAT PUQC*

1. Bao cao thanh tich can cr vao chirc nang, nhi€ém vu dwge giao cuia co quan
(don vi) va ddi tuong, tiéu chuan khen thuwéng quy dinh tai Luat Thi dua, khen
thuéng, Nghi dinh s6 98/2023/ND-ND ngay 31 thang 12 nam 2023 cta Chinh phu.
Dbéi vai tap thé nho khéng thudc doi tuong tang Co thi dua cua bd, ban, nganh, tinh
thi ghi r6 n61 dung nay trong bao céo thanh tich.

No61 dung bao cdo néu rd nhirng thanh tich xuat sic trong viéc thuc hién cac chi
tiéu (nhiém vu) cu the vé hiéu qua, nang suat, chat luong, két qua cong tac so véi cac
nam trude (hodc so vai 1an khen thudng trude day); viée doi mai cong tac quan 1y,
cai cach hanh chinh; sang kién, d¢ tai nghién ciru khoa hoc, cong nghé va viéc ung
dung vao thuc tifn dem lai hi€u qua cao vé kinh té, x4 hoi dbi voi bo, ban, nganh, dia

\ 5 5
phuong va ca nudce’.

2. Nhirng bién phap hoac nguyén nhan dat duoc thanh tich; cac phong trao thi
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dua da duoc thuc hién c¢6 hiéu qua trong thuc tién hoat déng, san Xuét, cong tac cua
co quan, don vi.

3. Viéc thwe hién chu truong, chinh sach cua Pang, phap luat caa Nha nuéc’.

4. Hoat dong cua td chire dang, doan thé’.

III. DANH HIEU THI PUA, HINH THU'C KHEN THUONG PA PUQC
NHAN?®

1. Danh hiéu thi dua:

S6, ngay, thing, nim ciia quyét dinh cong nhin danh

Nam | Danh hié€u thi 4
hi¢u thi dua; co quan ban hanh quyét dinh

dua

2. Quyét dinh c¢6ng nhan hodc van ban xac nhan hoan thanh xuat sic nhiém vu
(ddi voi truong hop dé nghi khen thuong theo tiéu chuan hoan thanh xuat sic nhiém
vu)

3. Hinh thirc khen thuong:

S0, ngay, thang, nim cia quyét dinh khen thuwong; co
quan ban hanh quyeét dinh

Nam (Hinh thiwrc khen
thwong

XAC NHAN CUA CAP TRINH THU TRUONG DON VI
KHEN THUONG (Ky, déng ddu)
(Ky, dong dau)
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V.Thii tuc ting thwéng Bing khen ciia B§, ban, nganh, tinh theo chuyén dé
1. Trinh ty thwe hién

- Buéc 1. Ban Thi dua - Khen thudng, S& Noi vu tiép nhan dé nghi khen
thudng cua cac don vi trire thude.

- Budc i2. iTham idinh ihd iso, ixin 1y ikién icac ico 1quan 1lién 1quan, 1bdo icao
Hoi dong Thi dua - Khen thudng cung cap, tong hop trinh Chu tich Uy ban nhan dan
Thanh ph6 quyét dinh khen thuéng.

- Bude 3. Khi co Quyét dinh cua Chu tich Uy ban nhan dan Thanh phé, Ban
Thi dua - Khen thuong, S& Noi vu thong bao Quyét dinh, viét bang, dong dau va cap
phat cho don vi trinh khen.

- Budc 4. Cac truong hop khong duge khen thuong (khong dung dbi tuong,
khong du tiéu chuan, khong di hd so hodc vi pham phap luat), Ban Thi dua - Khen
thudéng, S& N61 vu thong bao dén cac don vi trinh khen biét.

2. Cach thirc thuc hién

Nop ho so true tiép tai Ban Thi dua - Khen thuéng, S& Noi vu hoac thong qua
hé théng buu chinh.

3. Thanh phan, s6 lwgng hd so
a) Ho so d& nghi xét tang hodc truy ting Bang khen cuia B, ban, nganh, tinh:
- To& trinh dé nghi khen thudng.

- Bao cdo thanh tich ciia cac truong hop dé nghi khen thudng co xac nhan cua
cap trinh khen thudng.

- Bién ban xét khen thuong ciia Hoi dong Thi dua- Khen thwong cap trinh khen
thuéng.

b) S6 lwong hd so dé nghi xét tang hodc truy ting Bang khen ciia bo, ban, nganh,
tinh thuc hién: 01 bo.

4. Thoi han giai quyét:

- Tham dinh ho so khen thuong va trinh cap ¢6 tham quyén trong thoi han 25
ngay lam viéc tir ngdy nhan da ho so theo quy dinh.

- Sau khi nhan dwoc quyét dinh khen thuéng cia cdp c6 tham quyén khen
thuwong, trong thoi han 10 ngay lam viée, co quan trinh khen thuong sao, gui quyét
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dinh khen thudng cho cac trudong hop duoc khen thudng.

5. P6i twong thwe hién thi tuc hanh chinh: T chic, ca nhan.

0. Co quan thwe hién thii tuc hanh chinh: Thanh pho.

7. Két qua thuwe hién thi tuc hanh chinh: Quyét dinh cua dinh cia Chu tich
Uy ban nhan dan Thanh pho tang thuéng Bang khen.

8. L¢ phi: Khong co.

9. Tén miu don, miu to khai

Theo mau phu luc kém theo Nghi dinh s6 98/2023/ND-CP ngay 31 thang 12
nam 2023 cua Chinh phu Quy dinh chi tiét thi hanh mot s6 diéu cua Luét Thi dua,
khen thudng;

10. Yéu cau, diéu kién thwc hién thii tuc hanh chinh

Chu thé 1a tap thé, ca nhan c6 thanh tich trong phong trao thi dua theo chuyén dé
duoc d& nghi khen thuong.

11. Can cr phap ly cua thu tuc hanh chinh

- Luat Thi dua, khen thuéng ngay 15 thang 6 nam 2022;

- Nghi dinh s6 98/2023/ND-CP ngay 31 thang 12 nam 2023 cua Chinh phi quy
dinh chi tiét thi hanh mot s6 diéu cua Luét Thi dua, khen thudéng.
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Miu s6 08
PON VI CAP TREN CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phic

"Tinh (thémh phd), ngay... thang... ndm ..

BAO CAO THANH TiCH
PE NGHI TANG?
Tén don vi hoiic ¢4 nhin va chirc vu, don vi dé nghi khen thuwéng
(Ghi day du bang chir in thudong, khong viét tit)

I. THANG TIN CHUNG
- Dbi véi don vi: Dia diém tru s& chinh, dién thoai, fax; dia chi trang tin dién

tlr; co cau to chirc, tong s6 can by, cong chirc va vién chirc; chirc nang, nhiém vu

duoc giao.

- Dbi véi canhan ghi rd: Ho va tén (bi danh), ngay, thang, ndm sinh; qué quan;

noi thuong tra; nghé nghiép; chirc vu, don vi cong tac...

II. THANH TiCH PAT PUQC
Bdao cao thanh tich phai can cr vao muc tiéu (nhi€ém vu), cac chi tiéu vé nang

suat, chat lwong, hiéu qua... 3 duoc thong nhat giao wdcthi dua trong dot phat dong
thi dua hoic thi dua chuyén d&; cac bién phap, giai phap dat duoc thanh tich xuat sic,

mang lai hiéu qua kinh té, xa hoi, dan dau phong trao thi dua; nhirng kinh nghiém rit
ra trong dot thi dua. 3.

XAC NHAN CUA CAP TRINH THU TRUONG DON VI
KHEN THUONG (Ky, dong dciu)
(Ky, dong dau)
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VL. Thu tuc ting Co thi dua cia Bg, ban, nganh, tinh theo chuyén dé
1. Trinh ty thyc hién

- Buéc 1. Ban Thi dua - Khen thudng, S& Noi vu tiép nhan dé nghi khen
thudng cua cac don vi true thude.

- Budc i2. iTham idinh ihd iso, xin 1y ikién icac ico 1quan ilién iquan, 1bdo cao
Hoi dong Thi dua - Khen thudng cung cap, tong hop trinh Chu tich Uy ban nhan dan
Thanh ph6 quyét dinh khen thuéng.

- Bude 3. Khi co Quyét dinh cua Chu tich Uy ban nhan dan Thanh phé, Ban
Thi dua - Khen thuong, S& Noi vu thong bao Quyét dinh, viét bang, dong dau va cap
phat cho don vi trinh khen.

- Budc 4. Cac truong hop khong duge khen thuong (khong dung dbi tuong,
khong du tiéu chuan, khong di ho so hodc vi pham phép luét), Ban Thi dua - Khen
thudng, S& N61 vu thong bao dén cac don vi trinh khen biét.

2. Cach thirc thye hién

Nop ho so truc tiép tai Ban Thi dua - Khen thwong, S& N61 vu hoac thong qua
hé théng buu chinh.

3. Thanh phan, s6 lwong hd so

a) Hb so dé nghi xét tang danh hiu thi dua gém:
- To trinhdé nghi xét ting danh hiéu thi dua.

- Bao cao thanh tich cia tap thé.

- Bién ban binh xét thi dua va két qua bo phiéu cia Hoi dong Thi dua - Khen
thuéng cap trinh khen thudéng.

b) S lwong ho so thue hién theo quy dinh ctia B9, ban, nganh, tinh.

c) Viéc dé nghi tang Co thi dua cia B, ban, nganh, tinh cho tap thé dan dau
phong trao thi dua theo chuyén d do bo, ban, nganh, tinh phat dong c6 thoi gian thue
hién tr 03 nam tro 1én khi téng két phong trao duoc thuc hién theo hudng dan cua bo,
ban, nganh, tinh”.

4. Thoi han giai quyét

- Tham dinh ho so khen thuong va trinh cdp c6 tham quyén trong thoi han 25
ngay lam viéc tir ngdy nhan da ho so theo quy dinh.
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- Sau khi nhan dwgc quyét dinh khen thuwéng cua cap cé tham quyén khen
thuwong, trong thoi han 10 ngay lam viée, co quan trinh khen thudng sao, gui quyét
dinh khen thudng cho cac truong hop duoc khen thudng.

5. P6i twong thwe hién thii tuc hanh chinh: T6 chic.
0. Co quan thwe hién thii tuc hanh chinh: Thanh phd.
7. Két qua thwe hién tha tuc hanh chinh

Quyét dinh cua dinh cua Chu tich Uy ban nhan dan Thanh phd ting thudng Co
thi dua.

8. L¢ phi: Khong co.
9. Tén miu don, miu to khai

Theo mau phu luc kém theo Nghi dinh s6 98/2023/ND-CP ngay 31 thang 12
nam 2023cua Chinh phu.

10. Yéu céu, didu kién thyc hién thi tuc hanh chinh:

Danh hiéu cd thi dua ciia Bo, ban, nganh, tinh dé tang cho tap thé dan dau phong
trao thi dua theo chuyén dé do B0, ban, nganh, tinh phat dong co thoi gian thuc hién
ttr 03 nam tro 1én khi tong két phong trao.

11. Can cr phap ly cua thu tuc hanh chinh

- Luat Thi dua, khen thudéng ngay 15 thang 6 nam 2022.

- Nghi dinh s6 98/2023/ND-CP ngay 31 thang 12 nam 2023 cua Chinh phu quy
dinh chi tiét thi hanh mét s6 diéu cua Luét Thi dua, khen thudng.
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Miu s6 08
PON VI CAP TREN CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phic

"Tinh (thémh phd), ngay... thang... ndm ..

BAO CAO THANH TiCH
PE NGHI TANG?
Tén don vi hoiic ¢4 nhin va chirc vu, don vi dé nghi khen thuwéng
(Ghi day du bang chir in thudong, khong viét tit)

I. THANG TIN CHUNG

- Dbi vo1 don vi: Dia diém tru s& chinh, dién thoai, fax; dia chi trang tin dién
tlr; co cau to chirc, tong s6 can by, cong chirc va vién chirc; chirc nang, nhiém vu
duoc giao.

- Dbi véi canhan ghi rd: Ho va tén (bi danh), ngay, thang, ndm sinh; qué quan;
noi thuong tra; nghé nghiép; chirc vu, don vi cong tac...

II. THANH TiCH PAT PUQC

Bdao cao thanh tich phai can cr vao muc tiéu (nhi€ém vu), cac chi tiéu vé nang
suat, chat lwong, hiéu qua... 3 duoc thong nhat giao wdcthi dua trong dot phat dong
thi dua hoic thi dua chuyén d&; cac bién phap, giai phap dat duoc thanh tich xuat sic,
mang lai hiéu qua kinh té, xa hoi, dan dau phong trao thi dua; nhirng kinh nghiém rat
ra trong dot thi dua. 3,

XAC NHAN CUA CAP TRINH THU TRUONG DON VI
KHEN THUONG (Ky, dong dciu)
(Ky, dong dau)
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VIL Thi tuc ting thwéng Bing khen ciia Bd, ban, nganh, tinh vé thanh tich
dot xuat

1. Trinh ty thwe hién

- Budc 1. Ban Thi dua - Khen thuong, S& Noi vu tiép nhan d& nghi khen
thudng cua cac don vi trire thude.

- Budc 2. Tham dinh hd so, xin y kién cac co quan lién quan, bao cao Hoi dong
Thi dua - Khen thuong cung cap, tong hop trinh Chii tich Uy ban nhan dan Thanh
pho quyét dinh khen thuéng.

- Bude 3. Khi ¢6 Quyét dinh cua Chu tich Uy ban nhan dan Thanh phé, Ban
Thi dua - Khen thuong, S& Noi vu thong bao Quyét dinh, viét bang, dong dau va cap
phat cho don vi trinh khen.

- Buéc 4. Cac truong hop khong duge khen thuong (khong dung dbi tuong,
khong du tiéu chuan, khong di hd so hodc vi pham phap luat), Ban Thi dua - Khen
thudéng, S& N61 vu thong bao dén cac don vi trinh khen biét.

2. Cach thire thue hién

Nop ho so truc tiép tai Ban Thi dua - Khen thwéng, S& N61 vu hodc théng qua
hé théng buu chinh.

3. Thanh phén, s6 lwong hd so
a) Thanh phan hd so:
- To trinh dé nghi khen thudng.

- B4o c4o tom tét thanh tich cua ca nhan, tap thé lap dugce thanh tich hoac co
quan, t6 chtrc, don vi quan ly truc tiép, trong d6 ghi rd hanh dong, thanh tich, cong
trang, qua trinh cong tac hodc tom tit két qua lap thanh tich doi voi khen thuong
thanh tich c6 nd1 dung toi mat, tuyét mat dé dé nghi khen thuwong theo thu tuc don
gian.

b) S6 lwong ho so @& nghi xét tang hodc truy ting Bang khen ciia bo, ban, nganh,
tinh: 01 bo.

4. Thoi han giai quyét

- Nguoi dimg dau bo, ban, nganh, tinh; ngudi ding dau co quan, to chirc, don
vikhen thuéng va @ nghi khen thuéng ngay sau khi ca nhan, tap thé 1ap dugc thanh
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tich xuat sac, dot xuat.

- Sau khi nhan dwgc quyét dinh khen thuwéng cua cap cé tham quyén khen
thuwong, trong thoi han 10 ngay lam viée, co quan trinh khen thuong sao, gui quyét
dinh khen thudng cho cac trudong hop duoc khen thudng.

5. P6i twong thwe hién thi tuc hanh chinh: T6 chirc, ca nhan.
0. Co quan thwe hién thii tuc hanh chinh: Thanh pho.
7. Két qua thue hién thi tuc hanh chinh

Quyét dinh cua dinh cia Chu tich Uy ban nhan dan Thanh phd ting thuong
Biang khen.

8. L¢ phi: Khong co.
9. Tén miu don, miu to khai

Theo mau phu luc kém theo Nghi dinh s6 98/2023/ND-CP ngay 31 thang 10
nam 2017 cua Chinh phu.

10. Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Chu thé 1a tap thé, ca
nhan cé thanh tich dot xuat duoc dé nghi khen thuong.

11. Can cr phap ly cua thu tuc hanh chinh
- Luat Thi dua, khen thudéng ngay 15 thang 6 nam 2022.

- Nghi dinh s6 98/2023/ND-CP ngay 31 thang 12 nam 2023 cua Chinh phi quy
dinh chi tiét thi hanh mot s6 diéu cua Luét Thi dua, khen thudéng.
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Miu s6 07
PON VI CAP TREN CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

"Tinh (thémh phd), ngay... thang... ndm ..

TOM TAT THANH TiCH
PE NGHI TANG ATRUY TANG)..!
AVé thanh tich xuit siic dot xuit trong)
Tén don vi hoiic ¢4 nhin, chirc vu va don vi dé nghi khen thwéng
(Ghi 16 day du khong viét tit)

I. SO LUQC PAC PIEM, TINH HINH

- Dbi véi don vi ghi so lwge nam thanh 1ap, co cau té chire, tong s6 can bd,

cong chirc va vién chirc. Chirc nang, nhiém vu duoc giao.

- Dbi véi ca nhan ghi r&: Ho va tén (bi danh), ngdy, thang, nam sinh; qué quan;

noi thuong tra; nghé nghiép; chirc vu, don vi cong tac...

II. THANH TiCH PAT PUQC
Bao c4o néu ngin gon nodi dung thanh tich xuat sic dot xuat da dat duge (trong

chién dau, phuc vu chién dau; phong, chong toi pham; phong, chong bio lut; phong,

chong chay, nd; bao vé tai san cia Nha nudce; bao vé tai san, tinh mang ctia nhan dan).

XAC NHAN CUA CAP TRINH THU TRUONG PON VI
KHEN THUONG (KY, dong ddu)
(Ky, dong dau)
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VIII. Thi tuc ting thwéng Bing khen ciia B§, ban, nganh, tinh cho h{ gia
dinh

1. Trinh ty thyc hién

- Budce 1. Ban Thi dua - Khen thuéng, S& No1 vu tiép nhan dé nghi khen thuéng
cua cac don vi true thudc.

-Bude 2. Tham dinh ho so, xin vy kién cac co quan lién quan, bao cdo
Hoi dong Thi dua - Khen thuong cung cap, tong hop trinh Chu tich Uy ban nhéan dan
Thanh ph6 quyét dinh khen thuéng.

- Budc 3. Khi ¢6 Quyét dinh cua Chu tich Uy ban nhan dan Thanh phé, Ban Thi
dua - Khen thuong, S& Noi vu thong bao Quyét dinh, viét bang, déng dau va cap phat
cho don vi trinh khen.

-Buéc 4. Cac truong hop khong duge khen thuong (khong dung d6i tuong,
khong du tiéu chuan, khong di hd so hodc vi pham phép luat), Ban Thi dua - Khen
thudng, S N61 vu thong bao dén cac don vi trinh khen biét.

2. Cach thirc thye hién

Nop ho so truc tiép tai Ban Thi dua - Khen thuéng, S& N61 vu hoac théng qua
hé théng buu chinh.

3. Thanh phan, s6 lwgng hé so
a) Thanh phan ho so
- T& trinh dé nghi khen thudng.

- Bao cao thanh tich cua cac truong hop dé nghi khen thudng co xac nhan cua
cap trinh khen thudng.

- Bién ban xét khen thuong cua Hoi dong Thi dua- Khen thuong cap trinh khen
thuéng.

b) S6 lwong ho so dé nghi xét ting Bang khen cta bo, ban, nganh, tinhthwe hién
theo quy dinh cia bo, ban, nganh, tinh.

4. Thoi han giai quyét

- Tham dinh hd so khen thuong va trinh cdp co tham quyén trong thoi han 25
ngay lam viéc tir ngdy nhan du hd so theo quy dinh.

- Sau khi nhan duoc quyét dinh khen thuéng cia cap cd tham quyén khen



CONG BAO/SH 15+16/Ngay 01-7-2025 85

thuong, trong thoi han 10 ngay lam viée, co quan trinh khen thuong sao, gui quyét
dinh khen thudng cho cac truong hop duoc khen thudng.

5. P6i twong thwee hién thii tuc hanh chinh: Ho gia dinh.
0. Co quan thye hién tha tuc hanh chinh: B§, ban, nganh, tinh.
7. Két qua thwe hién tha tuc hanh chinh:

Quyét dinh cua dinh cia Chu tich Uy ban nhan dan Thanh phd ting thuong
Biang khen.

8. L¢ phi: Khong co.

9. Tén miu don, miu to khai: Khong cé.

10. Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

H¢ gia dinh gwong mau chap hanh tét chu trwong ciia Dang, chinh sach, phap
luat cua Nha nudce, ¢d dong gop 1on vé cong stre, dat dai va tai san cho dia phuong,
xa hoi.

11. Can cr phap ly cua thu tuc hanh chinh

- Luat Thi dua, khen thudéng ngay 15 thang 6 nam 2022.

- Nghi dinh s6 98/2023/ND-CP ngay 31 thang 12 nam 2023 cua Chinh phi quy
dinh chi tiét thi hanh mét s6 diéu cua Luét Thi dua, khen thuéng.
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IX. Thii tuc ting thwéong Bing khen cia B, ban, nganh, tinh vé thanh tich
ddi ngoai
1. Trinh ty thyc hién

- Budce 1. Ban Thi dua - Khen thuéng, S6 No1 vu tiép nhan dé nghi khen thudng
cua cac don vi true thudc.

-Bude 2. Tham dinh ho so, xin vy kién cac co quan lién quan, bao cdo
Hoi dong Thi dua - Khen thudng cung cap, tong hop trinh Chi tich Uy ban nhan dan
Thanh ph6 quyét dinh khen thuéng.

- Budc 3. Khi ¢6 Quyét dinh cua Chu tich Uy ban nhan dan Thanh phé, Ban Thi
dua - Khen thuong, S& Noi vu thong bao Quyét dinh, viét bang, déng dau va cap phat
cho don vi trinh khen.

-Buéc 4. Cac truong hop khong duge khen thuong (khong dung d6i tuong,
khong du tiéu chuan, khong di hd so hodc vi pham phép luat), Ban Thi dua - Khen
thudng, S& N61 vu thong bao dén cac don vi trinh khen biét.

2. Cach thirc thye hién

Nop ho so truc tiép tai Ban Thi dua - Khen thuéng, S& N1 vu hoac théong qua
hé théng buu chinh.

3. Thanh phan, s6 lwong hd so

a) Ho so dé nghi khen thuéng c6 01 bo (ban chinh) gom:

- T& trinh dé nghi khen thuong.

- B&o c4o tom tit thanh tich cua ca nhan, tap thé lap dwoc thanh tich.

b) S6 Iwong hd so dé nghi xét tang hodc truy ting Bang khen ciia bo, ban, nganh,
tinh: 01 bo.

4. Thoi han giai quyét

- Tham dinh ho so khen thuéng va trinh cap c6 tham quyén trong thoi han 25
ngay lam viéc tir ngdy nhan du hd so theo quy dinh.

- Sau khi nhan duoc quyét dinh khen thuéng cia cap cd tham quyén khen
thuong, trong thoi han 10 ngay lam viée, co quan trinh khen thuong sao, gui quyét
dinh khen thudng cho cac truong hop duoc khen thudng.

5. P6i twong thwe hién thii tuc hanh chinh: T6 chic, ca nhan
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0. Co quan thwce hién thu tuc hanh chinh: Bg, ban, nganh, tinh.

7. Két qua thuwe hién thi tuc hanh chinh: Quyét dinh cua dinh cia Chu tich
Uy ban nhan dan Thanh pho ting thuéng Bang khen.

8. L¢ phi: Khong co.
9. Tén miu don, miu to khai

Theo mau phu luc kém theo Nghi dinh s6 98/2023/ND-CP ngay 31 thang 12
nam 2023 cua Chinh phu Quy dinh chi tiét thi hanh mot s6 diéu cua Luét Thi dua,
khen thudng.

10. Yéu ciu, diéu kién thwe hién thi tuc hanh chinh

Chii thé 1a ¢4 nhan, tip thé ngudi Viét Nam dinh cu & nude ngoai, ca nhan, tap
thé nguo1 nuwde ngoai.

11. Can cr phap ly cua thu tuc hanh chinh

- Luat Thi dua, khen thuéng ngay 15 thang 6 nam 2022.

- Nghi dinh s6 98/2023/ND-CP ngay 31 thang 12 nam 2023 cua Chinh phu quy
dinh chi tiét thi hanh mét s6 diéu cua Luét Thi dua, khen thuéng.
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Maiu s6 09

PON VI CAP TREN CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

"Tinh (thémh phd), ngay... thang... ndm ..

BAO CAO THANH TiCH
PE NGHI TANG ..................
(Ap dung d6i voi t6 chirc)
Tén t0 ChwC: ...
(Ghi 16 day du bang chit in thuong, khong viét tat)

I. SO LUQC PAC PIEM, TINH HINH:

-biénthoat: ... Fax. oo,

-Pia chi, van phong dai dién tai Viét Nam (N€u ¢O): .....oo.vvvveveeeereeeeeen.

III. CAC HINH THUC KHEN THUONG PA PUQC CO QUAN VA TO
CHUC CUA VIET NAM GHI NHAN:

THU TRUONG CO QUAN PE NGHI KHEN THUONG
(Ky tén, dong ddu)

XAC NHAN CUA CO QUAN TRINH KHEN THUONG
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CO QUANPENGHI  CONG HOA XA HOQI CHU NGHIA VIET NAM
KHEN THUONG Poc 1ap - Tw do - Hanh phuc

"Tinh (thémh phé), ngay... thang... ndm...

BAO CAO THANH TiCH
PE NGHI TANG ATRUY TANG) ....cevvvnierernereennnnnnns
(Ap dung d6i v6i ca nhan)

I. TOM TAT TIEU SU VA QUA TRINH CANG TAC:

1. Thong tin ca nhan:

I1I.CAC HINH THUC KHEN THUONG DA PUQC CO QUAN/TO
CHUC CUA VIET NAM GHI NHAN:

THU TRUONG CO QUAN PE NGHI KHEN THUONG
(Ky tén, dong ddu)

XAC NHAN CUA CO QUAN TRINH KHEN THUONG
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B.THU TUC HANH CHINH CAP HUYEN

I. Thi tuc ting Gidy khen ciia Chi tich UBND cip huyén cho c4 nhén, tip
thé theo cong trang

1. Trinh ty thwc hién

-Budce 1. Phong Noi vu tiép nhan dé nghi khen thudng cua cac don vi truc
thuoc.

-Buédc 2. Tham dinh ho so, xin y kién cac co quan lién quan, bao cao Hoi dong
thi dua khen thuéng cing cap, tong hop trinh Chu tich UBND cap huyén quyét dinh
khen thudng.

-Bude 3. Khi ¢6 Quyét dinh cia Chu tich UBND cap huyén, phong Noi vu
thong bao Quyét dinh, viét bang, doéng dau va cap phat cho don vi trinh khen.

-Buéc 4. Cac truong hop khong duoc khen thuong (khong dung ddi tuong,
khong du tiéu chuan, khong du ho so hodc vi pham phap luat), Phong Noi vu thong
bao dén cac don vi trinh khen biét.

2. Cach thire thue hién

Nop ho so truc tiép tai phong Noi vu hodc thong qua hé thong buru chinh.
3. Thanh phin, s lwong hd so

a) Ho so dé nghi xét tang Giay khen gom:

- T& trinh @ nghi khen thuong.

-Bao cao thanh tich cua cac truong hop dé nghi khen thudng co xac nhan cia
cap trinh khen thudng.

- Bién ban xét khen thudéng ciia Hoi dong Thi dua- Khen thudng cap trinh khen
thuéng.

b) S lwong ho so dé nghi xét tang Giéy khen thuc hién theo quy dinh cua bd,
ban, nganh, tinh”.

4. Théi han giai quyét

Co quan thi dua, khen thuéng tham dinh hd so khen thuong va trinh cap c6 tham
quyén trong thoi han 20 ngay lam viée, ké tir ngdy nhan du ho so theo quy dinh (trir
khen thudng dot Xuét).

5. Poi twong thwe hién thi tuc hanh chinh: T6 chire, ca nhan.
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0. Co quan thye hién tha tuc hanh chinh: Phong No6i vu.

7. Két qua thwe hién thi tuc hanh chinh: Quyét dinh cua dinh cia Chu tich
UBND huyén ting thuong Giay khen.

8. Lé phi: Khong co.
9. Tén mau don, miu to khai

Theo mau phu luc kém theo Nghi dinh s6 98/2023/ND-CP ngay 31 thang 12
nam 2023 cua Chinh phu Quy dinh chi tiét thi hanh mot s6 diéu cua Luat Thi dua,
khen thudng.

10. Yéu cau, diéu kién thwe hién thii tuc hanh chinh:
a) Khen thudng cong trang

Xét khen thuong hing nam cho cac ¢4 nhan, tap thé guong mau chap hanh chu
trwong, chinh sach ciia Pang, phap luat cia Nha nudc, co thanh tich xuat sic vao dip

tong két nam cong tac va dat cac tiéu chuan sau:

i. Pbi véi ca nhan:

Hoan thanh tot nhiém vu dwoc giao;

Pat tiéu chuan danh hiéu “Lao dong tién tién”.

ii. D6i véi tap the:

Hoan thanh tot nhiém vu dwoc giao;

Noi bo doan két, thye hién tot quy ché dan chu, thuc hanh tiét kiém, chong lang
phi;

Pat tiéu chuin danh hiéu “Tap thé Lao dong tién tién”.

iii. Khen thuong ddi véi cong nhan, néng dan, ngudi lao dong ¢6 mo hinh, sang
kién, giai phap trong san xuat, kinh doanh c6 hiéu qua va tich cuc gitp d&, pho bién
kinh nghiém cho moi nguoi xung quanh cung ap dung c6 hiéu qua va dat tiéu chi sau:

Ddi v6i nong dan: Pat danh hiéu Nong dan san xuat kinh doanh gioi cap xi tro
1én;

Ddi véi cong nhan, ngudi lao dong: Giodi vé chuyén moén, nghiép vu, gidi vé tay
nghé, tich cuc phat huy sang kién, cai tién k¥ thuat va ap dung k¥ thuat méi vao san
xuét;
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iv) Thu truéng co quan, don vi, dia phwong quy dinh chi tiét tiéu chuan xét ting
Giay khen.

b) Khen thudng theo phong trao thi dua

i. C4 nhan, tap the, ho gia dinh co thanh tich xuat sic, tiéu biéu trong cac phong
trao thi dua do co quan, don vi, dia phuong phat dong;

ii. Ca nhan, tap thé thudc cic co quan, don vi trung wong tra dong trén dia ban
thanh phd Thii Dtrc va cac quan, huyén, x4, phuong, thi tran, hing nam tham gia tich
cuc va ¢é thanh tich trong cac phong trao thi dua do nganh, dia phuong phat dong,
g6p phan phat trién kinh té - x4 hoi, dam bao qudc phong - an ninh tai dia phwong.

¢) Khen thuong thanh tich xuat sic, dot xuat

i. Ca nhan, tap thé co nhiéu thanh tich déng gop tich cuc trong xay dung va phat
trién nganh, linh vuc, co quan, don vi, dia phrong nhan ky niém ngay truyén thong,
ngay thanh 14ap hoic cac ky Dai hoi, tong két nhiém ky;

ii. Ca nhan, tap thé, ho gia dinh c6 nhiéu thanh tich trong so két, tong két trién
khai thwre hién Luat, Phap 1énh, Nghi dinh...; trong t6 chirc, trién khai, thuc hién hoac
dat cac giai thudng tai cac Lé hoi, Tong diéu tra, Bau cir, Hoi thi, Hoi thao, Hoi dién,
Lién hoan... ciia co quan, don vi va ctua Thanh pho;

iii. Ho kinh doanh ca thé tiéu biéu chap hanh tét chu truwong cua Pang, chinh
sach, phap luat cua Nha nudce; thue hién hoan thanh tot nghia vu ndp ngan sach Nha
nudc; tich cuc van dong cac ca nhan, hd kinh doanh khac cung thuc hién tot cac
chinh sach, phap luat thué;

iv. Ca nhan, tap thé, ho gia dinh trong va ngoai Thanh phé cd nhiéu thanh tich
trong cong tac x4 hoi, tir thién; c6 nhiéu dong goép vt chat, cong stc cho dia phuong
mang lai hi€u qua duoc cong nhan va nhan rong tai dia phuong;

v. Ca nhan, tap thé lap duoc thanh tich xuét sic, tiéu biéu trong thirc hi€n nhiém

vu quan trong, dét Xuat cia nganh, co quan, don vi, thanh tich dat duoc vurot tréi so
v6i ké hoach va rat ngén duoc thot gian thue hién theo quy dinh;

vi. C4 nhan, tap thé c¢6 hanh dong diing cam, nhitng nghia cir cao dep, guong
nguoi tot, viée tot trong viée ciru ngudi, tai san cua Nha nude, nhan dan trong thién
tai, hda hoan, dich bénh...; diing cam trong chién d4u nham bao vé an ninh chinh tri,

trat tu an toan x4 hoi;

vii. Cac truomg hop cu thé khac do Thu trudng co quan, don vi, dia phurong xem
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xét, quyét dinh.
11. Can ctr phap ly cua thu tuc hanh chinh
- Luat Thi dua, khen thuéng ngay 15 thang 6 nam 2022.

- Nghi dinh s6 98/2023/ND-CP ngay 31 thang 12 nam 2023 cua Chinh phu quy
dinh chi tiét thi hanh mét s6 diéu cua Luét Thi dua, khen thudng.
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Maiu s6 02

PON VI CAP TREN CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

"Tinh (thémh phd), ngay... thang... ndm ..
BAO CAO THANH TiCH PE NGHI KHEN?
(Mau bao cao nay ap dung d6i voi tap the)
Tén tip thé dé nghi
(Ghi day du bang chir in thudong, khong viét tit)

I. SO LUQC PAC PIEM, TINH HINH

1. PBac diém, tinh hinh:

- Pia diém tru s& chinh, dién thoai, fax; dia chi trang tin dién tir;
- Qua trinh thanh 1ap va phat trién;

- Nhirng dac di€m chinh cua don vi, dia phuong (v€ diéu kién tu nhién, xa hoi,
A A ’ 5 N A r A ’ 5 \ A3
co cau to chuc, co s vat chat), cac td chirc dang, doan thé”.

2. Chirc nang, nhi€ém vu: Chtrc nang, nhiém vu duoc giao.
1. THANH TiCH PAT PUQC*

1. Bao céo thanh tich can ctr vao chirc nang, nhi€ém vu dwoc giao cia co quan
(don vi) va ddi tuong, tiéu chuan khen thuéng quy dinh tai Luat Thi dua, khen
thuéng, Nghi dinh s6 98/2023/ND-ND ngay 31 thang 12 nam 2023 cta Chinh phi.
Dbéi voi tap thé nho khoéng thudc doi twong tang Co thi dua cua bd, ban, nganh, tinh
thi ghi r6 n61 dung nay trong bao céo thanh tich.

No6i dung bao cdo néu rd nhitng thanh tich xuat sic trong viéc thue hién cac chi
tiéu (nhiém vu) cu the vé hiéu qua, nang suat, chat lvong, két qua cong tac so véi cac
nam trude (hodc so vai 1an khen thudng trude dy); viée doi moi cong tac quan 1y,
cai cach hanh chinh; sang kién, dé tai nghién ctu khoa hoc, cong nghé va viéc ng
dung vao thuc tifn dem lai hi€u qua cao vé kinh té, x4 hoi dbi voi bo, ban, nganh, dia
phuong va ca nudce’.

2. Nhirng bién phap hoac nguyén nhan dat dugc thanh tich; cac phong trao thi
dua da duoc thue hién ¢6 hiéu qua trong thuc tifn hoat dong, san Xuét, cong tac cua
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co quan, don vi.
3. Viéc thue hién chi trwong, chinh sach cia Pang, phap luat cia Nha nuéc’.
4. Hoat dong cua td chire dang, doan thé’.

III. DANH HIEU THI PUA, HINH THU'C KHEN THUONG PA PUQC
NHAN?®
1. Danh hiéu thi dua:

Nim | Danh hiéu thi [S6, ngay, thing, nim cia quyét dinh cong nhan danh
dua hi¢u thi dua; co quan ban hanh quyét dinh

2. Quyét dinh c¢6ng nhan hoic van ban xac nhan hoan thanh xuat sic nhiém vu
(ddi voi truong hop dé nghi khen thuong theo tiéu chuan hoan thanh xuat sic nhiém

vu)

3. Hinh thiurc khen thuong:

Nim [Hinh thirc khen|S6, ngay, thiang, nim cia quyét dinh khen thuwong; co
thwong quan ban hanh quyét dinh

XAC NHAN CUA CAP TRINH THU TRUONG DON VI
KHEN THUONG (Ky, dong dau)
(Ky, déng ddu)
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Miu s6 03
PON VI CAP TREN CONG HOA XA HOI CHU NGHIA VIET NAM
—_— Poc 1ap - Tw do - Hanh phuc

"Tinh (thanh phd), ngay... thang... nam ...

BAO CAO THANH TiCH PE NGHI T6NG. *
(Mau bao cao nay ap dung d6i voi ca nhan)

I. SOLUQC LY LICH
- Ho tén (Ghi day du bang chir in thuong, khong viét tat): ............cocee.......

Doi véi trudong hop dé nghi khen thuéng theo tiéu chuan hoan thanh xuat sic
nhiém vy, hoan thanh tét nhiém vu thi ghi 16 sb quyét dinh hodc s6 van ban xac nhan;
ngay, thang, nam cua quyét dinh hodc cua van ban xac nhén; co quan ban hanh.

III. DANH HIEU THI PUA, HINH THUC KHEN THUONG PA PUQC
NHAN ¢

1. Danh hiéu thi dua:

Nim | Danh hiéu thi| S, ngay, thing, nim cia quyét dinh cong nhén
dua danh hiéu thi dua; co quan ban hanh quyét dinh
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2. Hinh thirc khen thudng:

Nam |Hinh thwc khen
thuwong

S6, ngay, thang, nim ciia quyét dinh khen thuwong;
co’ quan ban hanh quyét dinh

XAC NHAN CUA CAP TRINH THU TRUONG DON VI
KHEN THUONG (Ky, dong dciu)
(Ky, dong dau)

XAC NHAN CUA CAP TRINH KHEN THUONG

(K, déng ddu)
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II. Tha tuc ting danh hiéu “T4p thé lao dong tién tién”
1. Trinh ty thwc hién

-Budce 1. Phong N6i vu tiép nhan dé nghi khen thudng cua cac don vi truc
thuoc.

-Buédc 2. Tham dinh ho so, xin y kién cac co quan lién quan, bao cao Hoi dong
thi dua khen thudng cung cap, tong hop trinh Chu tich UBND huyén quyét dinh khen
thuéng.

-Bude 3. Khi ¢6 Quyét dinh cia Chu tich UBND cap huyén, phong Noi vu
thong bao Quyét dinh, viét bang, dong dau va cap phat cho don vi trinh khen.

-Buéc 4. Cac truong hop khong duge khen thuong (khong dung d6i tuong,
khong du tiéu chuan, khong du ho so hodc vi pham phap luat), Phong Noi vy thong
bao dén cac don vi trinh khen biét.

2. Cach thire thyue hién

Nop ho so truc tiép tai phong Noi vu hoidc thong qua hé thong buru chinh.
3. Thanh phan, s6 lwong hd so

a) Hb so dé nghi xét tang danh hiu thi dua gém:

-T¢ trinhdé nghi xét tang danh hiu thi dua.

- B4o céo thanh tich cua tap the.

- Bién ban binh xét thi dua ctia Hoi dong Thi dua - Khen thuéng cap trinh khen
thuéng.

b) S lwong ho so thue hién theo quy dinh cua B§, ban, nganh, tinh.
4. Thoi han gidi quyét

Co quan thi dua, khen thudng tham dinh ho so khen thuéng va trinh cap ¢6 tham
quyén trong thoi han 20 ngay lam viéce, ké tir ngay nhén di ho so theo quy dinh.

5. Poi twong thwe hién thii tuc hanh chinh: T4 chuc.
0. Co quan thwce hién thu tuc hanh chinh: Phong N6i vu.

7. Két qua thyc hién thu tuc hanh chinh: Quyét dinh cong nhan: Tap thé lao
dong tién tién ctia dinh cua Chu tich UBND cép huyén.

8. L¢ phi: Khong co.
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9. Tén miu don, miu to khai

Theo mau phu luc kém theo Nghi dinh s6 98/2023/ND-CP ngay 31 thang 12
nam 2023 cua Chinh phu Quy dinh chi tiét thi hanh mot s6 diéu cua Luat Thi dua,
khen thudng.

10. Yéu cau, diéu kién thwe hién thi tuc hanh chinh

“1. Danh hiéu “Tap thé lao dong tién tién” d¢ ting hing nam cho tap the dat cac
tiéu chuan sau day:

a) Hoan thanh tot nhiém vu duwoc g1ao0.

b) Tham gia phong trao thi dua thuong xuyén, thiét thye, hiéu qua.

c) Coit nhat 1a 70% c4a nhan trong tap thé dat danh hiéu “Lao dong tién tién” va
khong ¢6 ca nhan b1 ky luat tir hinh thirc canh cao tro 1€n.

d) Noi bo doan két, chap hanh tot chu truong ciia Pang, chinh sach, phap luat
cua Nha nudc.

2. Danh hiéu “Pon vi tién tién” déting cho tap thé thudcluc luong vii trang
nhan dan dat cac tiéu chuan quy dinh tai cic diém a, b va d khoan 1 Diéu nay, cd it
nhat 13 70% c4 nhan trong tap thé dat danh hiéu “Chién si tién tién” va khéng cé ca
nhan b1 ky luat ttr hinh thirc canh cao tré 1én.

3. Bo, ban, nganh, tinh,trong pham vi nhiém vy, quyén han cia minh, quy dinh
chi tiét, huéng dan cu thé dbi tuong, ti€u chuin xét tang danh hiéu “Tap thé lao dong

tién tién”, “Don vi tién tién”.”
11. Can cwr phap ly cuaa tha tuc hanh chinh
- Luat Thi dua, khen thuéng ngay 15 thang 6 nam 2022.

- Nghi dinh s6 98/2023/ND-CP ngay 31 thang 12 nam 2023 cua Chinh phu quy
dinh chi tiét thi hanh mét s6 diéu cua Luét Thi dua, khen thuéng.
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Maiu s6 02

PON VI CAP TREN CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

"Tinh (thémh phd), ngay... thang... ndm ..

BAO CAO THANH TiCH PE NGHI KHEN  ?
(Mau bao cao nay ap dung d6i voi tap the)
Tén tip thé dé nghi
(Ghi day du bang chir in thudong, khong viét tit)

I. SO LUQC PAC PIEM, TINH HINH

1. PBac diém, tinh hinh:

- Pia diém tru s& chinh, dién thoai, fax; dia chi trang tin dién tir;

- Qua trinh thanh 1ap va phat trién;

- Nhitng ddc diém chinh cia don vi, dia phuong (vé diéu kién ty nhién, x4 hoi,
co ciu tb chire, co s& vat chét), cac to chire dang, doan thé”.

2. Chirc nang, nhiém vu: Chtrc nang, nhiém vu dwoc giao.

II. THANH TiCH PAT PUQC*

1. Bao cdo thanh tich can ctr vao chirc nang, nhiém vu duogc giao cua co quan
(don vi) va ddi tuong, tiéu chuan khen thuéng quy dinh tai Luat Thi dua, khen
thuéng, Nghi dinh s6 98/2023/ND-ND ngay 31 thang 12 nam 2023 cta Chinh phi.
Dbéi voi tap thé nho khoéng thudc doi twong tang Co thi dua cua bd, ban, nganh, tinh
thi ghi r6 n61 dung nay trong bao céo thanh tich.

No6i dung bao cdo néu rd nhitng thanh tich xuat sic trong viéc thue hién cac chi
tiéu (nhiém vy) cu the vé hiéu qua, ning suat, chat luong, két qua cong tac so véi cac
nam trude (hodc so vai 1an khen thudng trude dy); viée doi moi cong tac quan 1y,
cai cach hanh chinh; sang kién, dé tai nghién ctu khoa hoc, cong nghé va viéc g
dung vao thue tifn dem lai hiéu qua cao vé kinh té, xa hoi d6i véi bo, ban, nganh, dia
phuong va ca nudce’.

2. Nhirng bién phap hoac nguyén nhan dat dugc thanh tich; cac phong trao thi
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dua da duoc thuc hién c¢6 hiéu qua trong thuc tién hoat déng, san xuat, cong tac cua
co quan, don vi.

3. Viéc thwe hién chu truong, chinh sach cua Pang, phap luat caa Nha nuéc’.
4. Hoat dong cua td chire dang, doan thé’.

III. DANH HIEU THI PUA, HINH THU'C KHEN THUONG PA PUQC
NHAN?®

1. Danh hiéu thi dua:

Niam | Danh hiéu thi | S6, ngay, thing, nim cia quyét dinh cong nhan danh
dua hi¢u thi dua; co quan ban hanh quyét dinh

2. Quyét dinh c¢6ng nhan hodc van ban xac nhan hoan thanh xuat sic nhiém vu
(ddi voi truong hop dé nghi khen thuong theo tiéu chuan hoan thanh xuat sic nhiém

vu)

3. Hinh thirc khen thuong:

Nim [Hinh thirc khen| S0, ngay, thang, nim ciia quyét dinh khen thuwong; co
thwong quan ban hanh quyeét dinh

XAC NHAN CUA CAP TRINH THU TRUONG DON VI
KHEN THUONG (Ky, déng ddu)
(Ky, dong dau)
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III. Thi tuc ting danh hi¢u "Chién si thi dua co s¢™
1. Trinh ty thwe hién

-Budce 1. Phong Noi vu tiép nhan dé nghi khen thudng cua cac don vi truc
thuoc.

-Buédc 2. Tham dinh ho so, xin y kién cac co quan lién quan, bao cao Hoi dong
thi dua khen thudng cing cap, tong hop trinh Chu tich UBND cép huyén quyét dinh
khen thudng.

-Budc 3. Khi ¢6 Quyét dinh cia Cha tich UBND huyén, phong Noi vu thong
bao Quyét dinh, viét bang, dong dau va cap phat cho don vi trinh khen.

-Buéc 4. Cac truong hop khong duoc khen thuong (khong dung ddi tuong,
khong du tiéu chuan, khong du hd so hodc vi pham phap luat), Phong Noi vu thong
bao dén cac don vi trinh khen biét.

2. Cach thirc thyc hién

Nop ho so truc tiép tai phong Noi vu hodc thong qua hé thong buu chinh.
3. Thanh phan, s6 lwgng hd so

a) Ho so d& nghi xét ting gom:

-T¢ trinhdé nghi xét ting danh hiéu thi dua;

- Bao cao thanh tich cua ca nhan;

- Bién ban binh xét thi dua va két qua bo phiéu cua Hoi dong Thi dua - Khen
thuwong cap trinh khen thuong;

- Chirng nhan hodac xac nhan cua co quan, td6 chirc ¢c6 tham quyén doi véi sang
kién hoac dé tai khoa hoc, dé an khoa hoc, cong trinh khoa hoc va cong nghé hoac
hoan thanh xuat sac nhiém vu hodc muu tri, sang tao trong chién dau, phuc vu chién

dau trong treong hop dé nghi danh hiéu “Chién si thi dua co s6™;
b) S lwong ho so thue hién theo quy dinh cua B, ban, nganh, tinh™
4. Thoi han giai quyét

Co quan thi dua, khen thuéng tham dinh hd so khen thuong va trinh cap c6 tham
quyén trong thoi han 20 ngay lam viée, ké tir ngay nhan du ho so theo quy dinh.

5. P6i twong thwe hién thi tuc hanh chinh: Ca nhan.
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0. Co quan thyce hién thu tuc hanh chinh: Phong No6i1 vu.

7. Két qua thwe hién thi tuc hanh chinh: Quyét dinh cia Cha tich UBND cap
huyén tang thuong danh hiéu Chién si thi dua co so.

8. L¢ phi: Khong co.

9. Tén miu don, miu to khai: Khong co

10. Yéu cau, diéu kién thyc hién thii tuc hanh chinh

Danh hiéu “Chién si thi dua co s¢” dé tang cho ca nhan dat cac ti€u chuin sau
day:

1. Pat tiéu chuan danh hiéu “Lao dong tién tién” hodc “Chién si tién tién”;

2. Hoan thanh xuét sic nhiém vu hodc ¢o sang kién duoc co so cong nhan hoac
co dé tai khoa hoc, dé an khoa hoc, cong trinh khoa hoc va céng nghé da duoc
nghiém thu hoiac muu tri, sang tao trong chién dau, phuc vu chién dau duwoc don vi
cong nhan.

11. Can cr phap ly cua thu tuc hanh chinh

- Luat Thi dua, khen thuéng ngay 15 thang 6 nam 2022.

- Nghi dinh s6 98/2023/ND-CP ngay 31 thang 12 nam 2023 cua Chinh phu quy
dinh chi tiét thi hanh mét s6 diéu cua Luét Thi dua, khen thudéng.
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Maiu s6 03

PON VI CAP TREN CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

"Tinh (thémh phd), ngay... thang... ndm ..

BAO CAO THANH TiCH PE NGHI T6NG. ?
(Mau bao cao nay ap dung d6i voi ca nhan)

I. SOLUQC LY LICH
- Ho tén (Ghi day du bang chir in thuong, khong viét tat): ............cocee.......

Doi véi trudong hop dé nghi khen thuéng theo tiéu chuan hoan thanh xuat sic
nhiém vy, hoan thanh tét nhiém vu thi ghi 16 sb quyét dinh hodc s6 van ban xac nhan;
ngay, thang, nam cua quyét dinh hoéc cta van ban xac nhan; co quan ban hanh.

III. DANH HIEU THI PUA, HINH THUC KHEN THUONG PA PUQC
NHAN ¢

1. Danh hiéu thi dua:
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Danh hiéu thi
dua

S6, ngay, thang, nim cia quyét dinh cong nhin danh
hi¢u thi dua; co quan ban hanh quyét dinh

2. Hinh thirc khen thuéng:

Nam

Hinh thwe khen
thwong

S6, ngay, thing, nim cia quyét dinh khen thuéng; co
quan ban hanh quyét dinh

XAC NHAN CUA CAP TRINH THU TRUONG DON VI
KHEN THUONG (Ky, dong dau)
(Ky, déng ddu)

XAC NHAN CUA CAP TRINH KHEN THUONG

(K, déng ddu)
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IV. Thii tuc ting danh hiéu "Lao dong tién tién"
1. Trinh ty thwe hién

-Budce 1. Phong Noi vu tiép nhan dé nghi khen thudng cua cac don vi truc
thuoc.

-Buédc 2. Tham dinh ho so, xin y kién cac co quan lién quan, bao cao Hoi dong
thi dua khen thudng cung cap, tong hop trinh Chu tich UBND huyén quyét dinh khen
thuéng.

- Budc 3. Khi ¢6 Quyét dinh cua Chu tich UBND huyén, Phong No61 vu thong
bao Quyét dinh, viét bang, dong dau va cap phat cho don vi trinh khen.

-Buéc 4. Cac truong hop khong duoc khen thuong (khong dung doi tuong,
khong du tiéu chuan, khong du hd so hodc vi pham phap luat), Phong Noi vu thong
bao dén cac don vi trinh khen biét.

2. Cach thirc thuc hién

Nop ho so truc tiép tai phong Noi vu hoidc thong qua hé thong buru chinh.
3. Thanh phan, s6 lwgng hd so

a) Thanh phan ho so:

- Van ban dé nghi kém theo danh sach ca nhan dwuoc dé nghi tang danh hiéu Lao
dong tién tién cua cép trinh khen.

- Bao cao thanh tich cua ca nhan.
- Bién ban binh xét thi dua.

b) S6 lwong ho so: S6 lwong ho so dé nghi xét tang Lao dong tién tién thue hién
theo quy dinh cua bd, ban, nganh, tinh.

4. Thoi han giai quyét

Co quan thi dua, khen thuéng tham dinh hd so khen thuong va trinh cap c6 tham
quyén trong thoi han 20 ngay lam viéce, ké tir ngay nhan di ho so theo quy dinh.

5. P6i twong thwe hién thi tuc hanh chinh: Ca nhan.
0. Co quan thyce hién tha tuc hanh chinh: Phong Noi vu.

7. Két qua thwe hién thi tuc hanh chinh: Quyét dinh cua Cha tich UBND
huyén tang thwéng danh hiéu.
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8. Lé phi: Khong co.

9. Tén miu don, miu to khai: Khong cé.

10. Yéu cau, diéu kién thyc hién thii tuc hanh chinh

1. Danh hiéu “Lao dong tién tién” dé tang cho can bo, cong chirc, vién chirc,
nguoi lao dong dat cac tiéu chuén sau day:

a) Hoan thanh tot nhiém vu tré 1én;

b) Co tinh than ty luc, tu cudong, doan két, twong tro, tich cuc tham gia phong
trao thi dua.

2. Danh hiéu “Chién si tién tién” dé tang cho quan nhén,cong nhan, cong chirc,
vién chtrc quoc phongthude Quan d6i nhan dan; dan quan thuong trwe, dan quan ty vé
co dong; si quan, ha si quan, chién si, cong nhan lam viéc trong co quan, don vi thudc
Cong an nhan dan dat cac tiéu chuan quy dinh tai khoan 1 Diéu nay.

3. Danh hiéu “Lao ddng tién tién” dé ting cho cong nhan, noéng dan, ngudi lao
dong khong thudc doi twong quy dinh tai khoan 1 va khoan 2 biéu nay va dat cac tiéu
chuan sau day:

a) Lao dong, san xuat co hiéu qua, tich cuc tham gia phong trao thi dua va hoat
dong xa hoi.

b) Guong mau chap hanh tét chu truwong cua Pang, chinh sach, phap luit cua
Nha nuée; c¢o dao duc, 16i song lanh manh, doan két, tuong tro, gitp d& moi ngudi
trong cong dong.

11. Can cr phap ly cua thu tuc hanh chinh

- Luat Thi dua, khen thudéng ngay 15 thang 6 nam 2022.

- Nghi dinh s6 98/2023/ND-CP ngay 31 thang 12 nam 2023 cua Chinh phu quy
dinh chi tiét thi hanh mét s6 diéu cua Luét Thi dua, khen thuéng.
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Maiu s6 03

PON VI CAP TREN CONG HOA XA HOI CHU NGHIA VIET NAM

Déc lap - Tw do - Hanh phic

"Tinh (thémh phd), ngay... thang... ndm ..

BAO CAO THANH TiCH PE NGHI T6NG. ?
(Mau bao cao nay ap dung d6i voi ca nhan)

SO LUQC LY LICH

Ho tén (Ghi day du bang chir in thuong, khong viét tat): ..........cocc........
Sinh ngay, thang, nam: ............ G161 tinh:... ... Dan tdc, ton gido.........
QUE QUAN . ...

Doi voi truong hop dé nghi khen thuong theo ti€u chuan hoan thanh Xuat sic
nhiém vu, hoan thanh tot nhiém vu thi ghi r6 s6 quyét dinh hodc s6 van ban xac nhan;
ngay, thang, nam cua quyét dinh hodc cua van ban xac nhan; co quan ban hanh.

III.DANH HIEU THI PUA, HINH THUC KHEN THUONG PA PUQC
NHAN ¢

1. Danh hiéu thi dua:

Niam | Danh hiéu thi| S0, ngay, thang, nim cia quyét dinh cong nhin

dua danh hiéu thi dua; co quan ban hanh quyét dinh




CONG BAO/SH 15+16/Ngay 01-7-2025 109

2. Hinh thirc khen thudong:

Nam | Danh hiéu thi
dua

S6, ngay, thang, nim ciia quyét dinh cong nhin danh
hi¢u thi dua; co quan ban hanh quyét dinh

XAC NHAN CUA CAP TRINH THU TRUONG DON VI
KHEN THUONG (Ky, dong dciu)
(Ky, dong dau)

XAC NHAN CUA CAP TRINH KHEN THUONG

(K, déng ddu)
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V.Thi tuc ting Gidy khen ciia Chi tich UBND cip huyén vé thanh tich thi
dua theo chuyén dé

1. Trinh ty thyc hién

- Budéce 1. Phong Noi vu tiép nhan dé nghi khen thwong cua cac don vi truc
thuoc.

-Buédc 2. Tham dinh ho so, xin y kién cac co quan lién quan, bao cao Hoi dong
thi dua khen thudéng cung cap, tong hop trinh Chu tich UBND huyén quyét dinh khen
thuéng.

-Bude 3. Khi ¢6 Quyét dinh cia Chii tich UBND cap huyén, phong Noi vu
thong bao Quyét dinh, viét bang, dong dau va cap phat cho don vi trinh khen.

-Buéc 4. Cac truong hop khong duge khen thuong (khong dung ddi tuong,
khong du tiéu chuan, khong du ho so hodc vi pham phap luat), Phong Noi vu thong
bao dén cac don vi trinh khen biét.

2. Cach thirc thyc hién

Nop ho so truc tiép tai phong Noi vu hodc thong qua hé thong buu chinh.
3. Thanh phan, s6 lwgng h so

a) Ho so dé nghi xét tang Giay khen gom:

- To trinh @& nghi khen thudng;

-Bao cao thanh tich cua cac truong hop dé nghi khen thudng co xac nhan cua
cap trinh khen thudng;

- Bién ban xét khen thuong cua Hoi dong Thi dua - Khen thudng cap trinh khen
thudéng;

b) S lwong ho so dé nghi xét tang Giéy khen thwe hién theo quy dinh cua B§,
ban, nganh, tinh.

4. Thoi han giai quyét

Co quan thi dua, khen thuéng tham dinh hd so khen thuong va trinh cap c6 tham
quyén trong thoi han 20 ngay lam viée, ké tir ngay nhan du ho so theo quy dinh.

5. Poi twong thwe hién thii tuc hanh chinh: Ca nhan, tap thé.

0. Co quan thyce hién thu tuc hanh chinh: Phong Noi1 vu.
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7. Két qua thwe hién thi tuc hanh chinh: Quyét dinh cia Cha tich UBND cap
huyén ting Giay khen.

8. L¢ phi: Khong co.
9. Tén miu don, miu to khai: Khong cé.
10. Yéu cau, diéu kién thyc hién thii tuc hanh chinh

Chii thé 1a ca nhan, tap thé cé thanh tich trong phong trao thi dua theo chuyén dé
duoc d nghi khen thuong.

11. Can cr phap ly cua thu tuc hanh chinh
- Luat Thi dua, khen thudéng ngay 15 thang 6 nam 2022.

- Nghi dinh s6 98/2023/ND-CP ngay 31/12/2023 cta Chinh phu quy dinh chi
tiét thi hanh mot s6 diéu cua Luét Thi dua, khen thudng.



112 CONG BAO/S6 15+16/Ngay 01-7-2025

Maiu s6 08

PON VI CAP TREN CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

"Tinh (thémh phd), ngay... thang... ndm ..
BAO CAO THANH TiCH
PE NGHI TANG 2
Tén don vi hoiic ¢4 nhin va chirc vu, don vi dé nghi khen thuwéng
(Ghi day du bang chir in thudong, khong viét tit)

I. THANG TIN CHUNG

- B61 vo1 don vi: Bia diém tru s¢ chinh, dién thoai, fax; dia chi trang tin dién tir;
co cau td chirc, tong sO can bd, cong chirc va vién chire; chirc nang, nhiém vu dwoc

g1ao.

- D6i voi ca nhan ghi rd: Ho va tén (bi danh), ngay, thang, nam sinh; qué quan;
noi thuong tra; nghé nghiép; chirc vu, don vi cong tac...

II. THANH TiCH PAT PUQC

Bdao cao thanh tich phai can ctr vao muc tiéu (nhi€ém vu), cac chi tiéu vé nang
suat, chat lvong, hiéu qua... 3 duoc thong nhat giao udcthi dua trong dot phat dong
thi dua hodc thi dua chuyén d&; cac bién phap, giai phap dat duoc thanh tich xuat sic,
mang lai hiéu qua kinh té, x hoi, dan dau phong trao thi dua; nhitng kinh nghiém rat
ra trong dot thi dua. 3,

XAC NHAN CUA CAP TRINH THU TRUONG DON VI
KHEN THUONG (Ky, dong dciu)
(Ky, dong dau)
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VI Tha tuc ting Gidy khen ciia Chu tich UBND cip huyén vé thanh tich
dot xuat

1. Trinh ty thwe hién

-Budce 1. Phong Noi vu tiép nhan dé nghi khen thudng cua cac don vi truc
thuoc.

-Buédc 2. Tham dinh ho so, xin y kién cac co quan lién quan, bao cao Hoi dong
thi dua khen thudng cung cap, tong hop trinh Chu tich UBND huyén quyét dinh khen
thuéng.

-Buédc 3. Khi ¢6 Quyét dinh cia Cha tich UBND huyén, phong Noi vu thong
bao Quyét dinh, viét bang, dong dau va cap phat cho don vi trinh khen.

-Buéc 4. Cac truong hop khong duoc khen thuong (khong dung ddi tuong,
khong du tiéu chuan, khong du ho so hodc vi pham phap luat), Phong Noi vy thong
bao dén cac don vi trinh khen biét.

2. Cach thirc thyc hién

Nop ho so truc tiép tai phong Noi vu hodc thong qua hé thong buu chinh.

3. Thanh phan, s6 lwgng hd so

a) Ho so d& nghi khen thuong gom:

- To trinh @& nghi khen thudng;

- B4o cao tém tit thanh tich cia ca nhan, tap thé lap dwoc thanh tich hoac co
quan, t6 chue, don vi quan 1y truc tiép, trong d6 ghi rd hanh dong, thanh tich, cong
trang, qua trinh cong tac hodc tom tit két qua 1ap thanh tich ddi voi khen thudng
thanh tich c6 nd1 dung toi mat, tuyét mat dé dé nghi khen thudng theo thu tuc don
gian.

b) S lwong ho so thuc hién theo quy dinh cua B9, ban, nganh, tinh™.

4. Thoi han giai quyét

- Nguoi dung co quan, to chirc, don vi khen thuong va dé nghi khen thuong
ngay sau khi c4 nhan, tap thé lap duoc thanh tich xuat sic, dot xuat theo quy dinh tai
diém b khoan 1 Diéu 85 cua Luat Thi dua, khen thudng.

-D6i véi cac truong hop d nghi khen thuong theo quy dinh tai diém a.c,d,d
khoan 1 Diéu 85 cua Luat Thi dua, khen thuéng duge thue hién theo quy dinh tai
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Diéu 32 cia Nghi dinh s6 98/2023/ND-CP ngay 31 thang 12 nam 2023 cua Chinh
pht: Co quan thi dua, khen thuéng tham dinh ho so khen thudng va trinh cap c6 tham
quyén trong thoi han 20 ngay lam viéce, ké tir ngay nhan du ho so theo quy dinh.

5. Poi twong thue hién thii tuc hanh chinh: T chirc, c4 nhan.
0. Co quan thye hién tha tuc hanh chinh: Phong N6i vu.

7. Két qua thwe hién thi tuc hanh chinh: Quyét dinh cua Chu tich UBND cap
huyén ting Giay khen.

8. L¢ phi: Khong co.

9. Tén miu don, miu to khai: Khong cé.

10. Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:
- Ca nhan 1ap duoc thanh tich dét Xuat

- Tap thé 1ap duoc thanh tich dot xuat

11. Can cr phap ly cua thu tuc hanh chinh

- Luat Thi dua, khen thuéng ngay 15 thang 6 nam 2022.

- Nghi dinh s6 98/2023/ND-CP ngay 31 thang 12 nam 2023 cua Chinh phu quy
dinh chi tiét thi hanh mét s6 diéu cua Luét Thi dua, khen thudéng.
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Maiu s6 07

PON VI CAP TREN CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

"Tinh (thémh phd), ngay... thang... ndm ..

TOM TAT THANH TiCH
PE NGHI TANG ATRUY TANG)..!
AVé thanh tich xuit sic dot xuit trong )
Tén don vi hoiic ¢4 nhéin, chirc vu va don vi dé nghi khen thuwéng

(Ghi 16 day du khong viét tit)

I. SO LUQC PAC PIEM, TINH HINH

- Dbi véi don vi ghi so lwge nam thanh 1ap, co cau té chire, tong s6 can bd,
cong chirc va vién chirc. Chirc nang, nhiém vu duoc giao.

- Dbi véi ca nhan ghi r&: Ho va tén (bi danh), ngdy, thang, nam sinh; qué quan;
noi thuong tra; nghé nghiép; chirc vu, don vi cong tac...

II. THANH TiCH PAT PUQC

Bao c4o néu ngan gon nodi dung thanh tich xuat sic dot xuat di dat duogc (trong
chién dau, phuc vu chién dau; phong, chéng toi pham; phong, chong bdo lut; phong,
chdng chay, no; bao vé tai san cia Nha nude; bao vé tai san, tinh mang cua nhan dan ).

XAC NHAN CUA CAP TRINH THU TRUONG DON VI
KHEN THUONG (Ky, dong dau)
(Ky, dong dau)
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VIL Thi tuc tiing Gidy khen ciia Chii tich UBND cip huyén cho h§ gia dinh
1. Trinh ty thwc hién

- Budc 1. Phong Noi vu tiép nhan dé nghi khen thuéng cua cac don vi truc
thuoc.

- Buéc 2. Tham dinh ho so, xin y kién cac co quan lién quan, bao cao Hoi dong
thi dua khen thudng cing cap, tong hop trinh Chu tich UBND cap huyén quyét dinh
khen thudng.

- Buéc 3. Khi c6 Quyét dinh cua Chu tich UBND huyén, phong Noi vu thong
bao Quyét dinh, viét bang, dong dau va cap phat cho don vi trinh khen.

- Buéc 4. Cac truong hop khong duoc khen thuéng (khong dung doi twong,
khong du tiéu chuan, khong du hd so hodc vi pham phap luat), Phong Noi vu thong
bao dén cac don vi trinh khen biét.

2. Cach thirc thywe hién

Nop ho so truc tiép tai phong Noi vu hodc thong qua hé thong buu chinh.
3. Thanh phin, s6 lwong ho so

a) Thanh phan ho so:

- Van ban dé nghi kém theo danh sach gia dinh duoc d nghi tang Giay khen cua
cap trinh khen;

- Bao cao thanh tich do gia dinh dugc dé nghi khen thuong lam, trong do ghi 16
thanh tich dé dé nghi khen thuéng;

- Bién ban xét khen thudng.
b) S lwong ho so thuce hién theo quy dinh cua B, ban, nganh, tinh
4. Thoi han giai quyét

Co quan thi dua, khen thuong tham dinh ho so khen thuéng va trinh cap c6 tham
quyén trong thoi han 20 ngay lam viée, ké tir ngay nhan du ho so theo quy dinh.

5. Poi twong thwe hién thi tuc hanh chinh: Ho gia dinh.
0. Co quan thyc hién thu tuc hanh chinh: Phong N6i vu.

7. Két qua thwe hién thii tuc hanh chinh: Quyét dinh cua Chu tich UBND
huyén ting Giay khen.
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8. Lé phi: Khong co.
9. Tén mau don, mau to khai: Khong cé.
10. Yéu ciu, diéu kién thwe hién thi tuc hanh chinh

Gia dinh gwong mau chap hanh tot chu treong ciia Pang, chinh sach phap luét cua
Nha nude, co dong gop vé cong sire, dat dai va tai san cho dia phwrong, xa hoi.

11. Can ct phap ly cta thu tuc hanh chinh
- Luat Thi dua, khen thuéng ngay 15 thang 6 nam 2022.

- Nghi dinh s6 98/2023/ND-CP ngay 31 thang 12 nim 2023cua Chinh phu quy
dinh chi tiét thi hanh mét s6 diéu cua Luét Thi dua, khen thuéng.
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C.THU TUC HANH CHINH CAP XA

I. Thi tuc ting Gidy khen ciia Chu tich UBND cép xi cho ca nhén, tip thé
theo cong trang

1. Trinh ty thuc hién

-Buéce 1. Can bd lam cong tac thi dua, khen thuong tiép nhan dé nghi khen
thudng cua cac don vi truc thudc.

-Budc 2. Tham dinh hd so, bao cao Hoi dong thi dua khen thuong cung cap,
tong hop trinh Chi tich UBND cép xi quyét dinh khen thudng.

-Budce 3. Khi ¢6 Quyét dinh caa Cha tich UBND cép x4, can bd lam cong tac
thi dua, khen thudng viét bang, dong dau va cap phat cho don vi trinh khen.

2. Cach thire thuce hién

Nop ho so truc tiép tai UBND cap x4 hoic thong qua hé thong buu chinh.
3. Thanh phan, s lwong hd so

a) Thanh phan ho so:

- Van ban d nghi kém theo danh sach ca nhan, tap thé duoc d¢ nghi ting Giay
khen;

- B4o cdo thanh tich do ca nhan, tap thé dugc dé nghi khen thuong lam, trong do
ghi 1 thanh tich @ dé nghi khen thuong;

- Bién ban x¢ét khen thuéng.
b) S lwong ho so thue hién theo quy dinh cua Bg, ban, nganh, tinh
4. Thoi han giai quyét

Co quan thi dua, khen thuéng tham dinh hd so khen thudng va trinh cap cé tham
quyén trong thoi han 20 ngay lam viée, ké tir ngay nhan du hd so theo quy dinh.

5. Poi twong thwe hién thi tuc hanh chinh: T6 chirc, c4 nhan.
o. Co quan thye hién thii tuc hanh chinh: UBND cap x4, phuong, thi tran.

7. Két qua thwe hién thi tuc hanh chinh: Quyét dinh cua Cha tich UBND cap
x4 ting Giay khen.

8. Lé phi: Khong cé.

9. Tén mau don, mau to khai: Khong co.
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10. Yéu cu, diéu kién thwe hién thi tuc hanh chinh

Chu thé 1a ca nhan, tap thé cé thanh tich dugc d nghi khen thudng.
11. Can cir phap ly cua thu tuc hanh chinh

- Luat Thi dua, khen thudéng ngay 15 thang 6 ndm 2022,

- Nghi dinh s6 98/2023/ND-CP ngay 31 thang 12 nam 2023 cta Chinh phi quy
dinh chi tiét thi hanh mot s6 diéu ctia Luat Thi dua, khen thudéng.



120 CONG BAO/S6 15+16/Ngay 01-7-2025

II. Thi tuc ting Gidy khen ciia Chiu tich UBND cip xa vé thanh tich thi
dua theo chuyén dé

1. Trinh ty thuc hién

-Buéce 1. Can bd lam cong tac thi dua, khen thuong tiép nhan dé nghi khen
thudng cua cac don vi truc thudc.

-Budc 2. Tham dinh hd so, bao cao Hoi dong thi dua khen thudng cung cap,
tong hop trinh Chi tich UBND cép xi quyét dinh khen thuong.

-Budc 3. Khi ¢6 Quyét dinh ctia Chu tich UBND cép x4, can bd lam cong tac
thi dua, khen thudng viét bang, dong dau va cap phat cho don vi trinh khen.

2. Cach thire thuce hién

Nop ho so truc tiép tai UBND x3 hodc thong qua hé thong buu chinh.
3. Thanh phan, s lwong hd so

a) Thanh phan ho so:

- Van ban d& nghi kém theo danh sach c4 nhan, tap thé duoc dé nghi ting Gidy
khen;

- B4o cdo thanh tich do ca nhan, tap thé duoc dé nghi khen thuong lam, trong do
ghi 1 thanh tich @ dé nghi khen thuong;

- Bién ban x¢ét khen thuéng.
b) S lwong ho so thue hién theo quy dinh cua Bg, ban, nganh, tinh.
4. Thoi han giai quyét

Co quan thi dua, khen thuéng tham dinh hd so khen thudng va trinh cap cé tham
quyén trong thoi han 20 ngay lam viée, ké tir ngay nhan du ho so theo quy dinh.

5. Poi twong thwe hién thi tuc hanh chinh: T6 chire, ¢4 nhan.
o. Co quan thye hién thii tuc hanh chinh: UBND cap x4, phuong, thi tran.

7. Két qua thwc hién thi tuc hanh chinh: Quyét dinh cua Cha tich UBND cap
x4 ting Giay khen.

8. Lé phi: Khong cé.
9. Tén mau don, mau to khai: Khong c6.

10. Yéu cu, diéu kién thwe hién thi tuc hanh chinh
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Chii thé 1a ca nhan, tap thé co thanh tich dwoc dé nghi khen thudng.
11. Can cir phap ly cua thu tuc hanh chinh
- Luat Thi dua, khen thudéng ngay 15 thang 6 nam 2022,

- Nghi dinh s6 98/2023/ND-CP ngay 31 thang 12 nam 2023 cua Chinh phu quy
dinh chi tiét thi hanh mot s6 diéu cua Luat Thi dua, khen thudng.
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III. Thi tuc ting Gidy khen ciia Chu tich UBND cip xi vé thanh tich dét
xuit

1. Trinh ty thuc hién

-Buéce 1. Can bd lam cong tac thi dua, khen thuong tiép nhan dé nghi khen
thudng cua cac don vi truc thudc.

-Budc 2. Tham dinh hd so, bao cao Hoi dong thi dua khen thudng cung cap,
tong hop trinh Chii tich UBND xa quyét dinh khen thudng.

-Budc 3. Khi ¢6 Quyét dinh caa Cha tich UBND cap x4, can bd lam cong tac
thi dua, khen thuéng viét bang, dong dau va cap phat cho don vi trinh khen.

2. Cach thire thuce hién

Nop ho so truc tiép tai UBND cap x4 hodc thong qua hé thong buu chinh.
3. Thanh phan, s lwong hd so

a) Thanh phan ho so:

- Van ban d& nghi kém theo danh sach ca nhan, tap thé duoc dé nghi ting Giay
khen.

- B4o cdo thanh tich do ca nhan, tap thé dugc dé nghi khen thuong lam, trong do
ghi 1 thanh tich @ dé nghi khen thuong.

b) S lwong ho so thue hién theo quy dinh cua B, ban, nganh, tinh.
4. Thoi han giai quyét

Co quan thi dua, khen thuéng tham dinh hd so khen thudng va trinh cap cé tham
quyén trong thoi han 20 ngay lam viée, ké tir ngay nhan du hd so theo quy dinh.

5. Poi twong thwe hién thii tuc hanh chinh: Ca nhan, tap theé.
0. Co quan thye hién thii tuc hanh chinh: UBND cap x4i.

7. Két qua thwe hién thi tuc hanh chinh: Quyét dinh cua Cha tich UBND cap
x4 ting Giay khen.

8. Lé phi: Khong cé.
9. Tén miu don, miu to khai: Khong co.
10. Yéu cau, diéu kién thuc hién thi tuc hanh chinh

- Ca nhéan c6 thanh tich dot xut.
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- Tap thé co thanh tich dot xuat.
11. Can cir phap ly cua thu tuc hanh chinh
- Luat Thi dua, khen thuong ngay 15 thang 6 nam 2022.

-Nghi dinh s6 98/2023/ND-CP ngay 31 thang 12 nam 2023 cua Chinh phi quy
dinh chi tiét thi hanh mot s6 diéu cua Luat Thi dua, khen thudng.
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IV. Thii tuc ting Gidy khen ciia Chii tich UBND cip xi cho h{ gia dinh
1. Trinh tu thyc hién

-Buéce 1. Can bd lam cong tac thi dua, khen thuong tiép nhan dé nghi khen
thudng cua cac don vi truc thudc.

-Budc 2. Tham dinh hd so, bao cao Hoi dong thi dua khen thudng cung cap,
tong hop trinh Chii tich UBND x4 quyét dinh khen thudng.

-Budce 3. Khi ¢6 Quyét dinh caa Cha tich UBND cép x4, can bd lam cong tac
thi dua, khen thuéng viét bang, dong dau va cap phat cho don vi trinh khen.

2. Cach thire thuce hién

Nop ho so truc tiép tai UBND cap x4 hodc thong qua hé thong buu chinh.

3. Thanh phan, s lwong hd so

a) Thanh phan ho so:

- Van ban d& nghi kém theo danh sach gia dinh duoc dé nghi ting Gidy khen.

-Bao céo thanh tich do gia dinh duoc d nghi khen thuéng lam, trong d6 ghi 5
thanh tich dé dé nghi khen thudéng.

- Bién ban x¢ét khen thuéng.
b) S lwong ho so thue hién theo quy dinh cia Bg, ban, nganh, tinh
4. Thoi han giai quyét

-Co quan thi dua, khen thuéng tham dinh ho so khen thuong va trinh cap ¢6
tham quyén trong thoi han 20 ngay lam viéc, ké tir ngay nhan di ho so theo quy dinh.

5. Poi twong thuwe hién thi tuc hanh chinh

- Ho gia dinh gwong mau chap hanh tét chi trrong cua Pang, chinh sach phap
luat cua Nha nudce, ¢6 dong gop vé cong stre, dat dai va tai san cho dia phuong, x4
hoi.

0. Co quan thye hién thii tuc hanh chinh: UBND cap x4i.

7. Két qua thwe hién thi tuc hanh chinh: Quyét dinh cua Cha tich UBND cap
x4 ting Giay khen.

8. Lé phi: Khong cé.

9. Tén mau don, mau té khai: Khong co.
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10. Yéu cu, diéu kién thwe hién thi tuc hanh chinh

Chu thé 1a ho gia dinh c6 thanh tich dwoc dé nghi khen thuong.
11. Can cir phap ly cua thu tuc hanh chinh

- Luat Thi dua, khen thudéng ngay 15 thang 6 nam 2022.

- Nghi dinh s6 98/2023/ND-CP ngay 31 thang 12 nam 2023cta Chinh phu quy
dinh chi tiét thi hanh mot s6 diéu cua Luat Thi dua, khen thudéng.
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V.Thii tuc ting danh hiéu Lao ddng tién tién
1. Trinh ty thuc hién

-Buéce 1. Can bd lam cong tac thi dua, khen thuong tiép nhan dé nghi khen
thudng cua cac don vi true thudc.

-Budc 2. Tham dinh hd so, bao cao Hoi dong thi dua khen thudng cung cap,
tong hop trinh Chi tich UBND x3 quyét dinh khen thuong.

-Budce 3. Khi ¢6 Quyét dinh caa Cha tich UBND cép x4, can bd lam cong tac
thi dua, khen thuéng viét bang, dong dau va cap phat cho don vi trinh khen.

2. Cach thire thuce hién

Nop ho so truc tiép tai UBND x4 hoic thong qua hé thong buu chinh.
3. Thanh phan, s lwong hd so

a) Thanh phan ho so:

- Vin ban dé nghi kém theo danh sach ca nhan duoc dé nghi tang danh hiéu
Lao dong tién tién;

- Bao c4o thanh tich ca nhan;

- Bién ban binh x¢t thi dua.

b) S lwong ho so thue hién theo quy dinh cia B§, ban, nganh, tinh
4. Thoi han giai quyét

- Co quan thi dua, khen thuéng tham dinh ho so khen thuong va trinh cap c6
tham quyén trong thoi han 10 ngay lam viéc, ké tir ngay nhan du ho so theo quy dinh.

5. Poi twong thuwe hién thi tuc hanh chinh: Ca nhan.
0. Co quan thye hién thii tuc hanh chinh: UBND cap x4.

7. Két qua thwe hién thi tuc hanh chinh: Quyét dinh cua Cha tich UBND cap
x4 tang danh hi€u Lao dong tién tién.

8. Lé phi: Khong cé.
9. Tén miu don, miu to khai: Khong co.
10. Yéu cau, diéu kién thuc hién thi tuc hanh chinh

1. Danh hiéu “Lao dong tién tién” dé tang cho can bd, cong chirc, vién chirc,
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nguol lao dong dat cac tiéu chuén sau day:
a) Hoan thanh tot nhiém vy trd 18n;

b) Co tinh than ty luc, tu cuong, doan két, twong tro, tich cyc tham gia phong
trao thi dua.

2. Danh hiéu “Chién si tién tién” dé tang cho quan nhan, cong nhan, cong chc,
vién chie quoc phong thudc Quan ddi nhan dan; dan quan thuong true, dan quan tu
vé co dong; si quan, ha si quan, chién si, cong nhan lam viéc trong co quan, don vi
thuoc Céng an nhan dan dat cac tiéu chuan quy dinh tai khoan 1 biéu nay.

3. Danh hiéu “Lao dong tién tién” dé ting cho cong nhan, néng dan, nguoi lao
dong khong thudc doi twong quy dinh tai khoan 1 va khoan 2 biéu nay va dat cac tiéu
chuan sau day:

a) Lao dong, san xuat c¢6 hiéu qua, tich cuc tham gia phong trao thi dua va hoat
dong xa hoi;

b) Guong mau chap hanh tot chi truong ciia Pang, chinh sach, phap luat cua
Nha nude; ¢o dao dirc, 16i song lanh manh, doan két, twong trg, giup d& moi nguoi
trong cong dong.

4. BO, ban, nganh, tinh, trong pham vi nhiém vy, quyén han ciia minh, quy dinh
chi tiét, huéng dan cu thé tiéu chuin xét tang danh hiéu “Lao dong tién tién”, “Chién
sT tién tién” cho ¢4 nhan trong co quan, to chirc, don vi thudc tham quyén quan 1y.

5. BO Qudc phong quy dinh chi tiét tiéu chuan xét ting danh hiéu “Chién si tién
tién” doi véi dan quan thuong true, dan quan tu vé co dong.

6. Uy ban nhan dan cap tinh quy dinh chi tiét tiéu chuan xét ting danh hiéu “Lao
dong tién tién” quy dinh tai khoan 3 Diéu nay.

11. Can cir phap ly cua thu tuc hanh chinh

- Luat Thi dua, khen thuéng ngay 15 thang 6 nam 2022.

- Nghi dinh s6 98/2023/ND-CP ngay 31 thang 12 nam 2023 cua Chinh phi quy
dinh chi tiét thi hanh mot s diéu ctia Luat Thi dua, khen thudéng.



