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QUY TRINH 49
Thay d6i ngwoi dai dién theo phap luit ciia cong ty luit
trach nhiém hiru han hai thanh vién tré 1én, cong ty luat hop danh
(Ban hanh kém theo Quyét dinh s6 1464/0P-UBND
ngay 04 thang 5 nam 2020 cuia Chii tich Uy ban nhdn déan thanh phé)
I. THANH PHAN HO SO
STT Tén ho so S6 lwong | Ghi chu

01 | Giay dé nghi thay d6i noi dung diang ky hoat dong 01 Ban chinh
ciia to chirc hanh nghé luat su (theo mau);

02 | Giay diang ky hoat dong cia cong ty ludt trach 01 Ban chinh
nhiém hiru han hai thanh vién tr¢ 1€n, cong ty luat
hop danh.

* Nguoi dai dién theo phdp ludt cua cong ty ludt trach nhiém hitu han hai thanh
vién tro lén, cong ty ludt hop danh phai la ludt sw va la thanh vién cua cong ty ludt.

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xir ly

L& phi

Bo phan Mot ctra - S¢ Tu phap
TPHCM, dia chi:

141 -

Pasteur, Phuong 6, Quan 3

143

Trong thoi han 05 ngay lam
viée, ké tir ngay nhan du ho so
hop €.

200.000

ddng/lan cap.

III. TRINH TU XU LY CONG VIEC

Budc | o dung | Trich | Thoi Bicu, P
cong | . . oA . mau/Ket Dién giai
o n cong viéc | nhiém gian .
viéc qua
Nop ho C4 nhan Gi1o hanh Theo muc I Thanh phan hé so theo
SO chinh muc |
] N - Truong hop ho so day
. Tiép | L. o Theomue 1 i 1.4p Gidy tiép nhan ho
qh@n, méfc u’ a | 05ne3 BM 01 so va hen tra két guél; trao
kiém tra ) SG Te |1 é;m Vgiéz BM 02 cho ngudi ndp ho so theo
ho so ha ' BM 03 |BM 01, chuyén ho so cho
phap Phong chuyén mon.
- Truong hop hod so chua
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Buoe | \oidung | Trach | Thoi Bicu, s
cong | . . oA . mau/Ket Dién giai
o n cong viéc | nhiém gian N
viéc qua
day du: Huéng dan nguoi
ndp ho so bd sung, hoan
thién ho so va ghi 18 1y do
theo BM 02.
- Truomg hop tir chdi tiép
nhan ho so: Lap Phiéu tir
choi tiép nhan giai quyét
ho so theo BM 03.
,\ Lanh dao LﬁAnh dAao PhAOng Achuyég
Phan Phong | 0.5 ngay mon tiép nhan hd so tur
B2 cong thu A > 2.7 | TheomucI | BO phan mét ctra va phan
, 2 - | chuyén | lam viéc A A , 2
ly ho so mon cong  cong chie  tham
dinh, thu 1y ho so
- Truong hop hd so
khong dap tng day du
diéu kién giai quyét theo
Theomuc I} oo dinh thi dy thao: To
Totrinh | trinh, van ban tr chdi
Giay dang | (néu 15 1y do)
Xem xét, | Cong . kyAh oat . Tru’(‘z’ng P@Ahé S0 d.é}).
B3 o 1e WA , 1,5 ngay dong ung day du diéu kién giai
xwr Iy ho | chuc thu 13 > R ) R . .
S Iy ho so am viec | Théong bao | quyét theo quy dinh ‘t,hl
hoac du thao: To trinh, Gidy
Van ban tir | dang ky hoat dong theo
chéi BM 05 trong d6 cap nhap
thong tin nguol dai dién
mdi, Thong bao thay doi
nguotl dai dién theo phap
luat
- Lanh dao Phong ky
Lanh dao ?}u}jét TG tri?h, ky nAhéy
o . . 1ay dang ky hoat dong,
p4 | Kytham | Phong | Olngdy | o o ion | Théng bao hodc van ban
xét ho so Clrlr‘llggn lam vice tur chi giai quyét hd so

- Chuyén lanh dao S¢ ky
phé duyét ho so.
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Bude | Noidung | Trach | Thoi Bieu .
cong | . . oA . mau/Ket Dién giai
o n cong viéc | nhiém gian N
viéc qua
- Lﬁnh dao S& kiém tra lai
B5 | Xem xét, h6 so, ky duyét két qua
phé | Lanh dao | 01 ngay | . » ., | giai quyét.
duyét S& lam viéc HO sotrinh | Chuyén ho so da ky dén
Van thu dé cho s6, dong
dau, chuyén phat hanh
- Cap so, photo, dong
dau;
‘ - Chuyén hd so cho
‘Phatv Van thr | 0.5 ngay H6 so da} chl‘lyen vién thuAly ho S0
B6 | hanh van S5 14m vidc dugc phé | phong chuyén mén luu hd
ban ' duyét so, thong ké va theo doi;
- Chuyén két qua giai
quyét TTHC cho B6 phan
mot cua.
Tr ket IB;%F (I:lég Theo
B7 qua S8 Tu | Gi 4y hen Két qua | Tra két qua cho ca nhan
phap
IV. BIEU MAU
Céic Biéu miu sir dung tai cic buéc cong viéc.
TT | Ma hiéu Tén Biéu miu
1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
4 BM 04 | Giay dé nghi thay doi no1 dung dang ky hoat dong cua to chirc
hanh ngh€ luat su (theo Mau TP-LS-06 thong tu s6 02/2015/TT-
BTP)
5 BM 05 | Gidy dang ky hoat dong cua cong ty luat hop danh, cong ty luat
trach nhi¢ém hiru han hai thanh vién tr¢ 1€n (theo Mau TP-LS-08
thong tu s6 02/2015/TT-BTP).
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V. HO SO CAN LUU
TT |Ma hiéu | Tén Biéu miu

BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.

BM 02 | Mau Phiéu yéu cau bo sung va hoan thién hd so

BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

N S B S R

BM 04 | Gidy dé nghi thay doi no1 dung dang ky hoat dong cua to chire
hanh nghé luat su (theo Mau TP-LS-06 thong tu s6 02/2015/TT-
BTP)

5 BM 05 | Gidy dang ky hoat dong cua cong ty luat hop danh, cong ty luét
trach nhi€ém hiru han hai thanh vién tré 1€n (theo Mau TP-LS-08
thong tu s6 02/2015/TT-BTP).

6 / Céc thanh phan ho so khéc theo van ban phap quy hién hanh

V1. CO SO PHAP LY

- Luat Luat su ngay 29 thang 06 nam 2006 (c6 hiéu luc ké tir ngay 01 thang 01
nam 2007);

- Luat Luét su ngay 20 thang 11 nam 2012 stra d6i bo sung mot s6 diéu cua Luat
Luat su ngay 29 thang 06 nam 2006 (c¢6 hiéu luc ké tir ngay 01 thang 07 nam 2013);

- Nghi dinh s6 123/2013/ND-CP ngay 14 thang 10 nam 2013 ciia Chinh phu quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Luat su (c6 hiéu lyc ké tir ngay
28 thang 11 nam 2013);

- Thong tu s6 02/2015/TT-BTP ngay 16 thang 01 nam 2015 cua Bo truong Bo
Tu phap quy dinh mdt s6 mau gidy to vé ludt su va hanh nghé luat su (c6 hiéu luc ké
tir ngay 05 thang 3 nam 2015);

- Théng tu s6 215/2016/TT-BTC ngay 10 thang 11 nam 2016 cia Bo Tai chinh
quy dinh mirc thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1 phi ding ky doanh nghiép (thay thé Thong tu s6 176/2012/TT-BTC ngay
23/10/2012 cua BO trudng BS Tai chinh quy dinh mire thu, ché do thu, ndp, quan ly
va str dung 1¢ phi diang ky doanh nghiép, dang ky ho kinh doanh va phi cung cap
thong tin doanh)(c6 hiéu lyc ké tir ngay 01 thang 01 nam 2017) ;

- Thong tu s6 04/2017/TT-BTP ngay 12 thang 04 nam 2017 cua B6 Tu phap bai
bé mot s6 van ban quy pham phap luat do Bo truong Bé Tu phap ban hanh, lién tich
ban hanh (c6 hiéu luc ké tir ngay 28 thang 05 nam 2017).
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- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién

thong trong giai quyét thu tuc hanh chinh.
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TP-LS-06

(Ban hanh kém theo Théng tur s6 02/2015/TT-BTP)

Tén t6 chirc hanh nghé CONG HOA XA HQI CHU NGHIA VIET NAM
lugt suw Poc 1ap - Tw do - Hanh phuc

GIAY PE NGHI
THAY POI NOI DUNG PANG KY HOAT PONG
CUA TO CHUC HANH NGHE LUAT SU

Kinh giri: S6 Tu phap tinh (thanh phd).............................

1. Tén goi day du caa t6 chirc hanh nghé luét su (ghi bang chivin hoa): ...

3. Glay dang ky hoat dong so ............................................................ do S& Tu phap tinh (thanh
phd) ... cap ngay: . e

4. 1A C tTU SO oo
bignthoai:....................... .. Fax: .............. Email

5. Linh vuc dang ky hoat d0ng:...........................

Ping ky thay ddi ndi dung diing ky hoat dong
ciia to chirc hanh nghé luit sw nhw sau:
Tinh (thanh pho), ngay thdng ndm
Nguoi dai dién theo phdp ludt

(ky, ghi 18 ho tén, chirc vu va déng dau)
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TP-LS-08

(Ban hanh kém theo Théng tur s6 02/2015/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

GIAY PANG KY HOAT PONG
CUA CONG TY LUAT HQP DANH, CONG TY LUAT
TRACH NHIEM HU'U HAN HAI THANH VIEN TRO LEN
(Puoc in trén kho gidy A4)

/TP/DKHD

A

Chi nhanh+  16cm  unat sw, cong ty luat

Stt Noi Ngay Dia chi Dién thoai/ Trudng
dang | dangky | tru s cia | Fax/Email | chi nhanh
ky chi chi chi nhanh

v
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nhanh

nhanh

Vian phong Giao dich

Stt

bPia chi no1 dat
van phong
giao dich

Ngay dang
ky van
phong giao
dich

bién
thoar/Fax/email

Ghi chu
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QUY TRINH 50
Thay d6i nguwoi dai dién theo phap luit ciia Vin phong luit sw,
Cong ty luidt trach nhi€ém hiru han mgt thanh vién
(Ban hanh kém theo Quyét dinh s6 1464/0P-UBND
ngay 04 thang 5 nam 2020 cuia Chii tich Uy ban nhdn dén thanh phé)
I. THANH PHAN HO SO
STT Tén ho so S6 lwong | Ghi cha
01 Giay g‘é nghi thay déi‘ ndi dung dang ky hoat dong 01 Ban
cua To6 chirc hanh nghé luat su (theo mau) chinh
02 Giay dang ky hoat dong cua van phong luét su, cong 01 Ban
ty luat trach nhiém hitu han mét thanh vién chinh
Van ban thoa thuan gitra nguot dai dién theo phap
luat cli va nguoi dai dién theo phap luat méi do1 voi \
A A s A - o \ Ban
03 | viéc thuc hién cac quyén, nghia vu cua van phong 01 chinh
luat su, cong ty luat trach nhi€ém hiru han mot thanh
vién
04 Ho, tén, s va ngay cap Theé ludt su cua nguoi du 01 Ban sao
kién 1a dai dién theo phap luat hop 1€

* Ludt sw thanh Idp hodc tham gia thanh Idp t6 chirc hanh nghé ludt sw phai c6 it
nhdt hai ndm hanh nghé lién tuc lam viéc theo hop dong lao déng cho t6 chirc hanh
nghé ludt sw hodic hanh nghé véi tw cdch cd nhdn theo hop dong lao dong cho co
quan, 16 chikc theo quy dinh cua Ludt Ludt su.

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua Thoi gian xir ly

Lé phi

B6 phan Mot coa - S¢ Tu
phap TPHCM, dia chi: 141 -

143 Pasteur, Phuwong 6, Quan | hop 1¢€.

3

Trong thot han 005 ngay lam
viéc, k€& tir ngay nhan du ho so

200.000

ddng/lan cap.
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III. TRINH TU XU LY CONG VIEC

Noi

B,l\r o¢ duilg Trach Thoi ;Bleu £ X o
cong " o n . mau/Ket Dién giai
. n cong nhiém gian -
viéc " qua
viéc
No6p ho C4nhan Gio ,hanh Theo muc I Thanh phan hé so theo
SO’ chinh muc |
- Trwong hop ho so day
du: Lap Giay ti€p nhan ho
so va hen tra két ‘quél; trao
cho nguoi nép h6‘ so theo
BM 01, chuyén hé so cho
B1 Tiép BS oha Theo muc I'| Phong chuyén mén.
nhin, m%fcég 05 nod BMOL |- Truong hop hd so chura
kiém tra | MO S N8AY  BMO02 | dAy di: Hudng dén ngudi
hd so -So Tu | lam viéc 50 hd bd hoa
hap BM 03 |nop ho so bo sung, hoan
P thién hé so va ghi 6 ly do
theo BM 02.
- Truong hop tur chéi, tiép
nhe:m h@ so: Lap Phiéu t}‘I
ch6i ti€p nhan giai quyet
ho so theo BM 03.
. Lanh dao Phong chuyén
Phan Lla)rﬁ%fao 0.5 ned mon tiép nhan ho so tir Bd
B2 cﬁng‘thl.l chu é%l : é;m fiéz Theomuc I | phan moét cua va phéan
ly ho so mgn ‘ cong cong chire tham dinh,
thu 1y ho so
- Truong hop ho so khong
Theo muc | dép ung déy du diéu kién
To trinh | 8181 quyét theo quy dinh
A ax thi du thao: To trinh, van
Gidy dang | tir chéi (néu 1o Iy do)
Xem Cong 1.5 ngay ky hoat Treome hoo ha 44
B3 xét,‘xfr chﬁ’q thu lé;m vide dong - I'u’(z’ng : O’PA 0 ‘SAO ap
Iy hd so | 1y hd so - Thong béo u’ngAday da dleu.klen giai
hodc quyét theo quy dinh thi du
7 | thao: T¢ trinh, Giay dang
Van}lf?p | ky hoat dong theo BM 05
choi

trong d6 cap nhap thong
tin nguwol dai dién moi,
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, Noi .
Buée | qung | Trich | Thoi Bieu N
cong con nhiém ian mau/Keét Dién giai
viéc ns : & qua
viéc
Thoéng bao thay d6i nguoi
dai dién theo phap luat
-Lanh dao Phong ky duyét
) N To trinh, ky nhay Gidy
hKRy Lla)rllll} dao | nes dang ky hoat dong, Thong
B4 | Pham ons 1 1 N8AY |\ 4y so trinh | bao hodc van ban tir chdi
xet(rho chu}/en lam viéc gidi quyét hd so
S mon ;
-Chuyén lﬁr}h dao S& ky
phé duyét ho so.
- Lﬁnh dao S& kiém tra lai
B5 Xem ho so, ky duyét ket qua
xét, phé | Lanh dao | 1 ngay A . .| giai quyet.
duyét So | lamvige | oStk | 7o én b so da ky dén
Van thu dé cho so, dong
dau, chuyén phat hanh
- Cép s, photo, dong dau;
- Chuyén hd so cho
Phat ) | Hosoda |Chuyen vien thu Iy ho so
. Van the | 0,5 ngay ~ | phong chuyén moén luu hé
B6 hanh , . o duoc phé % A .
. 1 So lam viéc A so, thong ké va theo doi;
van ban duyét 2 . R
- Chuyén ket qua giai
quyét TTHC cho B6 phéan
mot cua.
Trd két ri%tp 232 Theo
B7 qua ) SB T | Gi éy hen Két qua | Tra két qua cho ca nhan

phap
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IV. BIEU MAU
Céic Biéu miu sir dung tai cic buéc cong viéc.
TT | Ma hiéu Tén Biéu miu

1 | BMO1 |Mau Gidy tiép nhan hd so va hen tra két qua.

2 | BMO02 |Mau Phiéu yéu cau bo sung va hoan thién ho so

3 | BMO03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

Giay dé nghi thay doi no1 dung dang ky hoat dong cua to chirc
4 BM 04 | hanh ngh¢ luat su (theo Mau TP-LS-06 thong tu s6 02/2015/TT-
BTP)

Giay dang ky hoat dong cua vin phong ludt su, cong ty luat
5 BM 05 | trach nhiém hitu han mét thanh vién (theo Mau TP-LS-07 thong
tu s0 02/2015/TT-BTP)

V. HO SO CAN LUU
TT | Ma hiéu Tén Biéu miu

BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.

2 | BM02 | Mau Phiéu yéu cau bo sung va hoan thién hd so

BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

Giay dé nghi thay doi no1 dung dang ky hoat dong cua to chire
4 | BMO04 |hanh nghé luat su (theo Mau TP-LS-06 théng tu s6 02/2015/TT-
BTP)

Giay dang ky hoat dong cua van phong ludt su, cong ty luét
5 BM 05 | trach nhiém hitu han mét thanh vién (theo Mau TP-LS-07 thong
tu s0 02/2015/TT-BTP)

6 / Céc thanh phan ho so khéc theo van ban phap quy hién hanh

V1. CO SO PHAP LY

- Luat Luat su ngay 29 thang 06 nam 2006 (c6 hiéu luc ké tir ngay 01 thang 01
nam 2007);

- Luat Luét su ngay 20 thang 11 nam 2012 stra d6i bo sung mot s6 diéu cua Luat
Luat su ngay 29 thang 06 nam 2006 (c¢6 hiéu luc ké tir ngay 01 thang 07 nam 2013);

- Nghi dinh s6 123/2013/ND-CP ngay 14 thang 10 nam 2013 ciia Chinh phu quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Luét su;

- Thong tu s6 02/2015/TT-BTP ngay 16 thang 01 nam 2015 cua Bo truong Bo
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Tu phap quy dinh mdt so6 mau gidy to vé luat su va hanh nghé luat su (c6 hiéu luc ké
tir ngay 05 thang 3 nam 2015);

- Théng tu s6 215/2016/TT-BTC ngay 10 thang 11 nam 2016 cia Bo Tai chinh
quy dinh mirc thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1 phi ding ky doanh nghiép (thay thé Thong tu s6 176/2012/TT-BTC ngay
23/10/2012 cua BO trudng BS Tai chinh quy dinh mire thu, ché do thu, ndp, quan ly
va str dung 1¢ phi diang ky doanh nghiép, dang ky ho kinh doanh va phi cung cap
thong tin doanh)(c6 hiéu lyc ké tir ngay 01 thang 01 nam 2017) ;

- Thong tu s6 04/2017/TT-BTP ngay 12 thang 04 nam 2017 cua B6 Tu phap bai
bé mot s6 van ban quy pham phap luat do Bo truong Bé Tu phap ban hanh, lién tich
ban hanh (c6 hiéu luc ké tir ngay 28 thang 05 nam 2017).

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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TP-LS-06

(Ban hanh kém theo Théng tur s6 02/2015/TT-BTP)

Tén t6 chirc hanh nghé CONG HOA XA HOI CHU NGHIA VIET NAM
lugt sw Poc 1ap - Tu do - Hanh phuc
GIAY PE NGHI

THAY POI NOI DUNG PANG KY HOAT PONG
CUA TO CHUC HANH NGHE LUAT SU

Kinh giri: S6 Tu phap tinh (thanh phd).............................

1. Tén goi day du caa t6 chirc hanh nghé luét su (ghi bang chivin hoa): ...

3. Giéy dang ky hoat dong §6: ............................................................ do S& Tu phap tinh (thanh
pho) ... capngay: .../

4. 1A C tTU SO oo
biénthoat:.......................... Fax: .............. Email

5. Linh vuc dang ky hoat d0ng:...........................

Ping ky thay ddi ndi dung diing ky hoat dong
ciia to chirc hanh nghé luit sw nhw sau:
Tinh (thanh pho), ngay thdng ndm
Nguoi dai dién theo phdp ludt

(ky, ghi 18 ho tén, chirc vu va déng dau)
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TP-LS-07

(Ban hanh kém theo Théng tur s6 02/2015/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

GIAY PANG KY HOAT PONG

CUA VAN PHONG LUAT SU, CONG TY LUAT TRACH NHIEM HUU
HAN MOT THANH VIEN

(Pueoc in trén kho gidy A4)

/TP/DKHD

16cm

A
v
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UBND tinh, tp... CONG HOA XA HQI CHU NGHIA VIET NAM
So Tu phap Poc 1ap - Tu do - Hanh phuc

GIAY PANG KY HOAT PONG
CUA VAN PHONG LUAT SU, CONG TY LUAT
TRACH NHIEM HUU HAN MOT THANH VIEN
(Ngay cdp ldn dau: .................. S6 ldn thay doi: ........ )

1. Tén goi diy dia cha vin phong ludt sw (cong ty ludt):

Tén giao dich (N€U CO): .....ooovire e
2.Piachitrust:. ...
bién thoai: ............... Fax:............... Email:......................

3. Nguoi dai dién theo phap luit cia vin phong luit su/cong ty luat:

Hovatén: .............. . Nam/Nir.......
Ngaysinh: .../ .
Chtrng minh nhan dan s6 : ..o,

Ngay cap: ....... VS S NOTCAP: .oveeeeeee e
Noi ding ky ho khau thuong tra: ...

Thé ludt sw sb:............... NGAY CAP......lceo o,
La thanh vién Poan luat su: ...

Chit ky: ...,
4. Linh vue dang ky hoat dong:

Tinh (thanh phd), ngay thang nam
Giam dbc

(Ky tén va dong dau)
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Chi nhanh van phong luit sw, cong ty luat

Stt Noti Ngay Pia chi bién thoai/ Trudng
dang | dangky | tru s cia | Fax/Email | chi nhanh
ky chi chi chi nhanh
nhanh | nhanh
Vian phong Giao dich
Stt | Dia chi noi dat | Ngay dang bién Ghi chu
van phong ky van thoai/Fax/email
giao dich phong giao
dich
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QUY TRINH 51
Chuyén d6i vin phong luit sw thanh cong ty luit
(Ban hanh kém theo Quyét dinh s6 1464/0P-UBND
ngay 04 thang 5 nam 2020 cuia Chii tich Uy ban nhdn dén thanh phé)

I. THANH PHAN HO SO

STT Tén ho so S6 lwong | Ghi cha
Giay dé ngh1 chuyen doi trong dé néu ré muc dich, ly
do chuyen d6i va cam két vé viéc ké thira toan bo Ban

01 01 )
quyén, nghia vu va 10:1 ich hop phap cua van phong chinh
luat s dwoc chuyén doi;

02 | Dy thao Piéu 1é cia cong ty luat chuyén doi; 01 Ban

‘ ‘ ‘ ’ chinh
Giay dang ky hoat dong cua van phong luat su dugce Ban

03 01 .
chuyén doi; chinh
Danh sach thanh vién hodac luat su chu sé hitu; bér}

04 | 520 cO chung thwe hodac ban photo kém ban chinh dé 01 Ban
do1 chiéu Thé luéat su cua luat su chu SQ hﬁ'q hoac cac chinh
luat sur thanh vién cua cong ty luat chuyén doi;

Giay to chung minh vé tru sé trong trudng hop o Ban sao

05 PO ) 01 A
thay doi vé tru so. hop 1€

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi
Noi tiép nhan va tra két qua Thoi gian xir Iy Lé phi

B6 phan Mot cira - S6 Tu phap TPHCM, dia | Trong thoi han 7 ngay | Khong
chi: 141 - 143 Pasteur, Phuong 6, Quan 3 lam viée, k& tir ngay
nhan du hé so hop 1¢€.

III. TRINH TU XU LY CONG VIEC

Bude | \oidung| Trich | Thoi Bieu .
cong | . .. ‘n . mau/Ket Dién giai
o n cong viec | nhiém gian N
viéc qua
Bl Nop ho Té chite Gio ,hanh Theo muc I Thanh phan ho6 so theo
SO’ chinh muc |
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Buoe | \ai dung | Trach | Thei Bicu, s
cong | .. o n . mau/Ket Dién giai
o n cong viec | nhiém gian N
viéc qua
- Trudmg hop ho so day
du: Lap Giay ti€p nhan ho
so va hen tra ket ‘quél; trao
cho nguoi nép h6‘ so theo
BM 01, chuyén hé so cho
Tiép BS oha Theo muc I | Phong chuyén moén.
nhn, m%fcég 05 nod BMOL |- Truong hop hd so chua
kiém tra i >> Nedy BM 02 day du: Hudng dan nguoi
hd -S¢ Tu | lam viée AT 1A A \
0 so ha BM 03 |ndp ho so bo sung, hoan
phap thién hd so va ghi 16 1y do
theo BM 02.
- Truwong hop tur chéi, tiép
nha:m h@ so: Lap Phiéu t}‘I
choi tiép nhan giai quyet
ho so theo BM 03.
| oo Linh dao Phong chuyén
Phan Phon 0.5 ned mon tieép nhan ho so tu
B2 cong thu Ag J & Ay Theo muc I | B6 phan mot cira va phan
, 2 - | chuyén | lam viéc n R , 2
ly ho so mon cong cong chuc tham
dinh, thu ly ho so
- Trudng hop hd so
khong dap ung day du
Theo muc 1| &y kién giai quyét theo
To trinh | quy dinh thi du thao: To
Gidy dang |trinh, van ban tir chdi
Cong 35 nod ky hoat | (néurd ly do)
B3 | Xem xét, | chuc thu lam \;giéz dong - Truong ho’p‘hé so dap
xtr Iy hé | lyhoso " | Thong bao |Umg day du di€u kién giai
SO hoic quy€t theo quy dinh thi
Van ban tir du thao: T trinh, Giay
chéi dang ky hoat dong cong
ty luat chuyén do61, Thong
bao chuyén doéi
Lanh dao [ A dao Phone kS
Ky thim | Phon 01 nea ‘ duyét To trinh, ky nhay
B4 y 'S L N8AY ) 13 5o trinh Giay dang ky hoat dong,
xét ho so | chuyén | lam viéc A ) NN
J Thong bao hoac van ban
mon NS CR £, 1A
tir ché1 giai quyét ho so.
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Buoe | \ai dung | Trach | Thei Bicu, s
cong | .. o n . mau/Ket Dién giai
o n cong viec | nhiém gian N
viéc qua
-Chuyén lanh dao S¢ ky
phé duyét ho so.
- Lanh dao S& kiém tra lai
BS A ’ A A 5
Xem xét, o o gioéis((;aylg duyét két qua
hé duyét | ~anh dao NE3Y | 118 so trinh A ,
PRECYE ) se | tamvige | 7059 M™ 1 Chuyén hé so da ky dén
Van thu d€ cho so, dong
dau, chuyén phat hanh
- ,Cép s, photo, déng
dau;
‘ - Chuyén ho so cho
P‘hat Van thr | 0.5 ngay Ho so da} chl‘lyen vién thuAly ho S0
B6 hanh 5 14m vidc dugc phé | phong chuyén mén luu hd
van ban ' duyét so, thong ké va theo doi;
- Chuyén két qua giai
quyét TTHC cho B phan
mot cua.
Tré két ri%tp 232 Theo
B7 qua ) SG Te | Gi éy hen Két qua | Tra két qua cho ca nhan
phap
IV. BIEU MAU

Cac Biéu mau s dung tai cic bwéc cong viéc.

TT | Ma hiéu Tén Biéu miu
1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bd sung va hoan thién hd so
3 BM 03 | Mau Phiéu tir chi tiép nhan giai quyét hod so
Giay dang ky hoat dong cua van phong luat su, cong ty luat
4 BM 05 |trach nhi€ém hitu han mét thanh vién (theo Mau TP-LS-07
thong tu s6 02/2015/TT-BTP)
Giay dang ky hoat dong cua cong ty luat hop danh, cong ty
5 BM 06 | luat trach nhiém hiru han hai thanh vién tr& 1€n (theo Mau TP-

L.S-08 thong tu s6 02/2015/TT-BTP).
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V. HO SO CAN LUU
TT | M4 hiéu Tén Biéu miu

BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.

BM 02 | Mau Phiéu yéu cau bo sung va hoan thién hd so

BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

SO B 'S T I NS B I

BM 05 | Gidy dang ky hoat dong cua vin phong ludt su, cong ty luat
tréch nhiém hiru han mo6t thanh vién (theo Mau TP-LS-07 thong
tu s0 02/2015/TT-BTP)

5 BM 06 | Gidy dang ky hoat dong cia cong ty lut hop danh, cong ty luat
trach nhiém hiru han hai thanh vién tr¢ 1€n (theo Mau TP-LS-08
thong tu s6 02/2015/TT-BTP).

6 / Céc ho so khac néu co theo van ban phap quy hién hanh

V1. CO SO PHAP LY

- Luat Luat su ngay 29 thang 06 nam 2006 (c6 hiéu luc ké tir ngay 01 thang 01
nam 2007);

- Luat Luét su ngay 20 thang 11 nam 2012 stra d6i bo sung mot s6 diéu cua Luat
Luat su ngay 29 thang 06 nam 2006 (c¢6 hiéu luc ké tir ngay 01 thang 07 nam 2013);

- Nghi dinh s6 123/2013/ND-CP ngay 14 thang 10 nam 2013 ciia Chinh phu quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Luat su (c6 hiéu lyc ké tir ngay
28 thang 11 nam 2013);

- Thong tu s6 02/2015/TT-BTP ngay 16 thang 01 nam 2015 cua Bo truong Bo
Tu phap quy dinh mdt s6 mau gidy to vé ludt su va hanh nghé luat su (c6 hiéu luc ké
tir ngay 05 thang 3 nam 2015);

- Théng tu s6 215/2016/TT-BTC ngay 10 thang 11 nam 2016 cia Bo Tai chinh
quy dinh mirc thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1 phi ding ky doanh nghiép (thay thé Thong tu s6 176/2012/TT-BTC ngay
23/10/2012 cua Bo truong Bo Tai chinh quy dinh mie thu, ché d6 thu, ndp, quan 1y
va str dung 1¢ phi diang ky doanh nghiép, dang ky ho kinh doanh va phi cung cap
thong tin doanh)(c6 hiéu lyc ké tir ngay 01 thang 01 nam 2017).
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TP-LS-07

(Ban hanh kém theo Théng tur s6 02/2015/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

GIAY PANG KY HOAT PONG

CUA VAN PHONG LUAT SU, CONG TY LUAT TRACH NHIEM HUU HAN
MOT THANH VIEN

(Puoc in trén kho gidy A4)

/TP/DKHD

16cm

A

v
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UBND tinh, tp... CONG HOA XA HQI CHU NGHIA VIET NAM

So Tw phap Poc lap - Tw do - Hanh phic

GIAY PANG KY HOAT PONG
CUA VAN PHONG LUAT SU, CONG TY LUAT
TRACH NHIEM HUU HAN MOT THANH VIEN
(Ngay cdp ldn dau: .................. S6 ldn thay doi: ........ )

1. Tén goi diy di cha vin phong luidt sw (cong ty

Tén giao dich (N€U CO): .....ooovire e
2.Piachitrust:. ...

bién thoai: ............... Fax:............... Email:......................

3. Nguoi dai dién theo phap luit cia vin phong luat su/cong ty luat:
Hovatén: .............. . Nam/Nir.......
Ngaysinh: .../ .

Chtrng minh nhan dan s6 : ..o,

Ngay cap: ....... VS S NOTCAP: .oveeeeeee e

Noi ding ky ho khau thuong tra: ...

~
~

Thé ludt sw sb:............... NGAY CAP......lceo o,
La thanh vién Poan luat su: ...
Chit ky: ...,
4. Linh vue dang ky hoat dong:

Tinh (thanh ph), ngay thang nam
Giam dbc

(Ky tén va dong dau)

luat):
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Chi nhanh van phong luit sw, cong ty luat

Stt Noti Ngay Pia chi bién thoai/ Trudng
dang | dangky | tru s cia | Fax/Email | chi nhanh
ky chi chi chi nhanh
nhanh | nhanh
Vian phong Giao dich
Stt | Dia chi noi dat | Ngay dang bién Ghi chu
van phong ky van thoai/Fax/email
giao dich phong giao

dich
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TP-LS-08

(Ban hanh kém theo Théng tur s6 02/2015/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

GIAY PANG KY HOAT PONG
CUA CONG TY LUAT HQP DANH, CONG TY LUAT
TRACH NHIEM HUU HAN HAI THANH VIEN TRO LEN
(Pueoc in trén kho gidy A4)

/TP/DKHD

16cm

A

v
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UBND tinh, tp CONG HOA XA HQI CHU NGHIA VIET NAM
S6 Tw phap Doc 1ap - Tw do - Hanh phic

GIAY PANG KY HOAT PONG
CUA CONG TY LUAT HQP DANH, CONG TY LUAT
TRACH NHIEM HU'U HAN HAI THANH VIEN TRO LEN
(Ngay cdp ldn dau: .................. S6 ldn thay doi: ........ )

1. Tén goi diy dia caa cong ty:

Tén giao dich (N€U CO): .....oooeere oo
2.Piachitrust:. ...

bién thoat: ................. Fax:................. Email:...............

3. Nguoi dai dién theo phap luat:

Negaysinh: .../ ..
Chtng minh nhan dan s&: ...,
Ngay cap: ....... VS S NOTCAP: .oveeeeeee e
Noi ding ky ho khau thuong tra: ...
Thé Tudt sws6:............occovceee  NGAY CAP:. oo
La thanh vién Poan luat su: ...
Chit ky: ..,
4. Linh vue dang ky hoat dong:
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5. Danh sach thanh vién

TT

Ho va tén luat su
thanh vién

Nam | Dia chi
sinh | thuong
tra

S6 Thé
luat su
(ghi ro 56
va ngay
cap)

Thanh
vién DLS

Tinh (thanh ph6), ngay thang nam

Giam doc

(Ky tén va dong ddu)
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QUY TRINH 52
Chuyén d6i cong ty luiit trach nhiém hiru han va cong ty luit hop danh
(Ban hanh kém theo Quyét dinh s6 1464/0P-UBND
ngay 04 thang 5 nam 2020 cuia Chii tich Uy ban nhdn déan thanh phé)

I. THANH PHAN HO SO

STT Tén ho so S6 lwong | Ghi cha
Giéy dé nghi cbuyén doi trong do néu, ré muc dich,
ly do chuyén dbi va cam két v€ viéc ké thira toan bo Ban
01 A - e SRR 01 )
quyén, nghia vu va 101 ich hop phap cua cac cong ty chinh
luat duge chuyén doi;
02 | Dy thao Diéu 1é cta cong ty luat chuyén doi; 01 Ban
Giay dang ky hoat dong cua cong ty ludt duoc Ban
03 A A 01 )
chuyén doi; chinh
Danh sach thanh vién hoac luat su chu s& hiru; ban
04 |S20 co c,hl'mg thwre hoac ban photo kém ban chinh dé 01 Ban
dor chieu Thé luat su cua cac luat su thémb Vi§n chinh
hoac luat su chu sé hiru cua cong ty luat chuyén doi;
Giay to chimg minh vé tru sé trong truong hop ¢6 Ban sao
05 2o A ) 01 A
thay doi vé tru so hop 1€
I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi
Noi tiép nhan va tra két qua Thoi gian xir Iy Lé phi

B6 phan Mot cira - S6 Tu phap | Trong thot han 07 ngay lam viée, | Khong
TPHCM, dia chi: 141 - 143 Pasteur, | ké tir ngay nhan da hé so hop 1€.
Phuong 6, Quan 3

III. TRINH TU XU LY CONG VIEC

Bude | \oidung | Trich Thoi Bieu
cong | .. ‘n . mau/Ket Dién giai
.~ | cong viec | nhiém gian N
viéc qua
Bl Nop ho Té6 chire Gio hanh Theo muc I Thanh phan h6 so theo
SO’ chinh muc |
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Budc | Naidung| Trich | Thoi pitu
cong | .. o n . mau/Ket Dién giai
.~ | cong viec | nhiém gian N
viéc qua
- Truong hop hd so day
du: Lap Giay tiép nhan
ho so va hen tra ket quél;
trao cho nguot nop ho so
theo BM 01, chuyén ho
Tiép Theo muc I | 3¢ cho Phong chuyén
nhin, Bg pl}an ‘ BM 01 mon. ‘ .
kidm tra | MOtcua- 0,5 ngay BMO02 |- Truong hop ho so chua
hd So Tu lam viéc day du: Hudng dan nguoi
0 SO . BM 03 N P .
phap nop hé so bd sung, hoan
thién ho so va ghi 1o ly
do theo BM 02.
- Truong hop tur chéi, tiép
nha:m h@ so: Lap Phic¢u t}‘r
choi tiép nhan giai quyet
ho so theo BM 03.
e Linh dao Phong. chuyén
Phan Phon 0.5 i mon ti€p nhan hd so tu
B2 | cong thu Ag J g.Ay Theo muc I | B phan mot cira va phan
U chuyén | lam viéc A o , 2
ly ho so mon cong cong chirc tham
dinh, thu ly ho so
- Truong hop ho so
khong dap tng day du
Theo muc 1| 4idy kign giai quyét theo
To trinh | quy dinh thi dy thao: T
Giay dang |trinh, van ban tr choi
Xem xét, | Cong chirc . ky hoat | (néurdly do)
v LA c1a | 3,5 ngay A . A .
B3 | xiwlyho | thulyho lam viee dong - Truwdong hop ho so dap
SO’ SO | Thong bao ung déy du diéu kién giai
hoac quyét theo quy dinh thi
Vain ban tu du thao: To trinh Giay
chéi dang ky hoat dong cong
ty luét chuyen doi, Thong
bao chuyén doi
. Lanh dao - Lanh dao Phong ky
B4 K’y tl’!\am PhonAg Ql DAY | ya oo trinh dué/et 1:0 trlgh, ky nAhay
xét ho so' | chuyén | lam viéc Giay dang ky hoat dong,
mon Thong bao hodc van ban
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Buoc | Ngidung | Trich | Thei Bicu
cong | .. o n . mau/Ket Dién giai
.~ | cong viec | nhiém gian N
viéc qua
tir chdi giai quyét ho so
- Chuyén lﬁph dao S¢ ky
phé duyét ho so.
- Lﬁqh dao SO kiém tra
B5 | Xem xét, lai ho so, ky duyét két
phé Lanh dao | 01 ngay | .1 . .| qua giai quyét.
A . . < | HO so trinh . .
duyét S& lam viéc - Chuyén ho so da ky den
Van thu dé cho s, dong
dau, chuyén phat hanh
- ,Cép s6, photo, dong
dau;
- Chuyén hd so cho
Phat ] ‘ 1 so di chl‘lyen vién Athu lyA ho so
. Van thue | 0,5 ngay ~ | phong chuyén moén Iluu
B6 hanh ) N duoc phé A X A
. . S& lam viéc A ho so, thong ké va theo
van ban duyét .
doi;
- Chuyén két qua giai
quyét TTHC cho BO
phan mot ctra.
B0 phén
Tra két | mét cira - Theo £ \ \ 1 A \ A
B7 qui 35 Tur Gi éy hen Két qua | Tra két qua cho ca nhan

phap
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IV. BIEU MAU

Cac Biéu mau s dung tai cic bwéc cong viéc.

TT | Ma hiéu Tén Biéu miu

1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.

2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so

3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

4 BM 04 | Gidy dang ky hoat dong cia van phong luat su, cong ty luat
trach nhiém hitu han mot thanh vién (theo Mau TP-LS-07
thong tu s6 02/2015/TT-BTP)

5 BM 05 | Gidy dang ky hoat dong cua cong ty luat hop danh, cong ty
luat trach nhi€ém hiru han hai thanh vién tré 1€n (theo Mau TP-
LS-08 thong tu s0 02/2015/TT-BTP).

V.HO SO CAN LUU

TT | M4 hiéu Tén Biéu miu

1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.

2 BM 02 | Mau Phiéu yéu cau b6 sung va hoan thién ho so

3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

4 BM 04 | Gidy dang ky hoat dong cua vin phong ludt su, cong ty luat
trach nhiém hiru han mot thanh vién (theo Mau TP-LS-07 thong
tu s0 02/2015/TT-BTP)

5 BM 05 | Gidy dang ky hoat dong cua cong ty luat hop danh, cong ty luat
trach nhiém hiru han hai thanh vién tré 1€n (theo Mau TP-LS-08
thong tu s6 02/2015/TT-BTP).

6 / Céc ho so khac néu co theo vin ban phap quy hién hanh

V1. CO SO PHAP LY

- Luat Luat su ngay 29 thang 06 nam 2006 (c6 hiéu luc ké tir ngay 01 thang 01
nam 2007);

- Luat Luét su ngay 20 thang 11 nam 2012 stra d6i bo sung mot s6 diéu cua Luat
Luat su ngay 29 thang 06 nam 2006 (c¢6 hiéu luc ké tir ngay 01 thang 07 nam 2013);

- Nghi dinh s6 123/2013/ND-CP ngay 14 thang 10 nam 2013 ciia Chinh phu quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Luat su (c6 hiéu lyc ké tir ngay
28 thang 11 nam 2013);
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- Thong tu s6 02/2015/TT-BTP ngay 16 thang 01 nam 2015 cua Bo truong Bo
Tu phap quy dinh mdt so6 mau gidy to vé luat su va hanh nghé luat su (c6 hiéu luc ké
tir ngay 05 thang 3 nam 2015);

- Théng tu s6 215/2016/TT-BTC ngay 10 thang 11 nam 2016 cia Bo Tai chinh
quy dinh mirc thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1 phi ding ky doanh nghiép (thay thé Thong tu s6 176/2012/TT-BTC ngay
23/10/2012 cua BO trudng BS Tai chinh quy dinh mire thu, ché do thu, ndp, quan ly
va str dung 1¢ phi diang ky doanh nghiép, dang ky ho kinh doanh va phi cung cap
thong tin doanh)(c6 hiéu lyc ké tir ngay 01 thang 01 nam 2017).
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TP-LS-07

(Ban hanh kém theo Théng tur s6 02/2015/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

GIAY PANG KY HOAT PONG

CUA VAN PHONG LUAT SU, CONG TY LUAT TRACH NHIEM HUU HAN
MOT THANH VIEN

(Puoc in trén kho gidy A4)

/TP/DKHD

16cm

A
v
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UBND tinh, tp... CONG HOA XA HQI CHU NGHIA VIET NAM

So Tu phap

Déc lap - Tu do - Hanh phuc

GIAY PANG KY HOAT PONG
CUA VAN PHONG LUAT SU, CONG TY LUAT
TRACH NHIEM HUU HAN MOQT THANH VIEN

(Ngay cdp lan ddu: ................

1. Tén goi diy dia cha vin phong ludt sw (cong ty ludt):

.86 ldn thay doi: ... )

Tén giao dich (N€U CO): .....ov oo,

2.Piachitrus6:............................ .

biénthoai: ..............Fax:.............Email:............ ... ...

3. Nguoi dai dién theo phap luit cia vin phong luit su/cong ty luat:

Hovatén: ...............................................Nam/Nt.......

Negay sinh: .../ e,

Chtrng minh nhan dan $6 : ..o

NEAY CAP: ...ofooreid v NOTCAP: oo,
Noi ding ky ho khau thuong tra: ...,

The ludt sw s6:............... NGAY CAP....ccoolovci e,

La thanh vién Poan luatsu: ...,

4. Linh vue dang ky hoat dong:

Tinh (thanh phd), ngay thang nam
Giam dbc

(Ky tén va dong ddu)
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Chi nhanh van phong luit sw, cong ty luat

Stt Noi Ngay Pia chi tru Pién thoai/ Trudng chi
dang ky | dangky | so ciachi Fax/Email nhanh
chi chi nhanh
nhanh nhanh
Vian phong Giao dich
Stt | Diachi noi dat | Ngay dang bién Ghi chu
van phong giao ky vin thoai/Fax/email
dich phong giao

dich
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TP-LS-08

(Ban hanh kém theo Théng tur s6 02/2015/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

GIAY PANG KY HOAT PONG
CUA CONG TY LUAT HQP DANH, CONG TY LUAT
TRACH NHIEM HUU HAN HAI THANH VIEN TRO LEN

(Puoc in trén kho gidy A4)

So:................./TP/DKHD
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UBND tinh, tp CONG HOA XA HOQI CHU NGHIA VIET NAM
So' Tw phap Déc lap - Tu do - Hanh phuc

GIAY PANG KY HOAT PONG
CUA CONG TY LUAT HQP DANH, CONG TY LUAT
TRACH NHIEM HUU HAN HAI THANH VIEN TRO LEN
(Ngay cdp lan ddu: .................. S6 Idn thay doi: ... )

1. Tén goi diy dia caa cong ty:

Tén giao dich (N€U CO): ..o oo
2.Piachitrusé:...................................
biénthoai: ................ Fax:................. . Email:... .. ... ... ..
3. Nguoi dai dién theo phap luat:

Hovatén: ......................................Nam/Nw:...............
Ngay sinh: .../ ./ e
Chtrng minh nhan dan s&: ...
NEAY CAP: ...ofooreid v NOTCAP: oo,

Noi ding ky ho khau thuong tra: ...,

The Tudt sw sO:......... oo NGAY CAP:.. oo o
La thanh vién Poan luat su: ...,

4. Linh vue dang ky hoat dong:
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5. Danh sach thanh vién

TT

Ho va tén luat su
thanh vién

Nam
sinh

bia chi
thuong tra

SO Thé luat su
(ghi ro sé va
ngay cap)

Thanh
vién DLS

Tinh (thanh ph6), ngay thang nam

(Ky tén va dong ddu)

Giam doc
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QUY TRINH 53
Hop nhit cong ty luat
(Ban hanh kém theo Quyét dinh s6 1464/0P-UBND
ngay 04 thang 5 nam 2020 cuia Chii tich Uy ban nhdn déan thanh phé)

I. THANH PHAN HO SO

STT Tén ho so S6 Ghi cha
lwgng

01 e A . L A n 01 Ban
Giay dé€ nghi hop nhat cong ty luat chinh

02 | Hop dong hop nhat, trong d6 phai quy dinh 1o vé thi 01 Ban
tuc, thoi han va diéu kién hop nhat; phuong an st chinh
dung lao dong; viéc ké thira toan bd quyén, nghia vu
va loi ich hop phap ciia cac cong ty luat bi hop nhat;

03 | Giay dang ky hoat dong ciia cac cong ty luat bi hop 01 Ban
nhat chinh

04 A 1A o A A A 01 Ban
biéu 1€ cia cong ty luat hop nhat. chinh

* Hai hodc nhiéu cong ty ludt trdach nhiém hitu han cd thé théa thudn hop nhdt
thanh mot cong ty ludt trdch nhiém hitu han mdi. Hai hodc nhiéu cong ty ludt hop
danh c6 thé thoa thudn hop nhdt thanh mot cong ty ludt hop danh moi.

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhan va tra két

qui Thoi gian xwr ly L¢ phi

B6 phan Mot cua - S6& Tu | Trong thot han 10 ngay (twong duong | Khong
phap TPHCM, dia chi: 141 - | 07 ngay lam viéc), k& tir ngay nhan du
143 Pasteur, Phuong 6, Quan | hé so hop 1¢€.

3
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III. TRINH TU XU LY CONG VIEC

Buoe | i dung | Trich | Thoi Bicu, s
cong | .. o n . mau/Ket Dién giai
o n cong viec | nhiém gian N
viéc qua
Nop ho C4nhan Gio ,hanh Theo muc 4 Thanh phan ho6 so theo
SO’ chinh muc |
- Truong hop hé so day
du: Lap Giay ti€p nhan ho
so va hen tra ket ‘quél; trao
cho nguoi nép h6‘ so theo
BM 01, chuyén hé so cho
Tiép o Theo muc I Phong chuyén mon.
Bl A B0 phén BM 01 . A
nhén, mt cita | 0.5 ned - Truong hop ho so chua
kiém tra - >> Neay BMO02 | day du: Heong dan nguoi
ha -So Tu | lam viée AT 1A A \
0 so ha BM 03 | nop ho so bd sung, hoan
phap thién hd so va ghi 15 1y do
theo BM 02.
- Truwong hop tur chéi, tiép
nha:m h@ so: Lap Phiéu t}‘I
choi ti€p nhan giai quyét
ho so theo BM 03.
. Linh dao Phong chuyén
Phan Phon 0.5 ned mon tieép nhan ho so tu
B2 cong thu Ag J & Ay Theo muc I | B6 phan mot cira va phan
, x| chuyén | lam viéc n R , 2
ly ho so mon cong cong chuc tham
dinh, thu ly ho so
- Truong hop hd so
Theo muc | khAO ne -Adap - Hng dAay du
o diéu kién giai quyét theo
Totrinh | quy dinh thi du thao: To
Giay dang | trinh, vin ban tu choi
ky hoat au 1o 1y
Xem xét, | Cong 3 5 no3 géng: (nén r? 1y do) A .
B3 | xirly hd | chuc thy | 22> "€ . - |- Truong hop ho so ddp
S 1§ hd so lam viéc | Quyét dinh | ing day du diéu kién giai
thu hoi hodc | quyét theo quy dinh thi
Vin ban tur | du thao: T¢ trinh, Giay
chbi dang ky hoat dong cong ty

lugt nhan hop nhat va
Quyét dinh thu héi Giay
dang ky hoat déng cac
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Bude | Noidung | Trich | Thoi Bieu .
cong | .. o n . mau/Ket Dién giai
o n cong viec | nhiém gian N
viéc qua
cong ty luat bi hop nhat
hoac van ban tur choi, cé
néu rd ly do.
-Lanh dao Phong ky
duyét To trinh, ky nhay
Giay dang ky hoat dong,
Lanh dao Quyét dinh thu héi1 Giay
Ky thim | Phong | Ol ngay A X dang ky hoat dong cac
B4 xét ho so | chuyén | lam viée Ho so trinh cong ty luat bi hop nhat
mon hodc van ban tir cho1 giai
quyét ho so
- Chuyén lanh dao S¢ ky
phé duyét ho so.
- Lﬁnh dao S& kiém tra lai
Xem xét, ho so, ky duyét két qua
B5 phé Lanh dao | 01 ngay A gidi quyét.
A o . =2 | HO so trinh AR .
duyét So lam viée | >0 T Chuyén hd so da ky dén
Van thu d€ cho so, dong
dau, chuyén phat hanh
- Cap so, photo, déng
dau;
‘ - Chuyén ho so cho
P‘hat Van thr | 0.5 ngay Ho so da} chl‘lyen vién thuAly ho S0
B6 hanh S 1am vide dugc phé | phong chuyén mén luu hd
van ban ‘ duyét so, thong ké va theo doi;
- Chuyén két qua giai
quyét TTHC cho B phan
mot cua.
trikée | SR
> g €O A ) 2 1 A ) p A
B7 qua -S6Tw | Gidy hen Két qua | Tra ket qua cho ca nhan

phap
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IV. BIEU MAU

Cac Biéu mau s dung tai cic bwéc cong viéc.

TT | Ma hiéu Tén Biéu miu

1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.

2 BM 02 | Mau Phiéu yéu cau bd sung va hoan thién ho so

3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

4 BM 04 | Gidy dang ky hoat dong ciia van phong ludt su, cong ty luat
trach nhiém hiru han mét thanh vién (theo Mau TP-LS-07 thong
tu s0 02/2015/TT-BTP)

5 BM 05 | Gidy dang ky hoat dong cua cong ty luat hop danh, cong ty luat
trach nhi¢ém hiru han hai thanh vién tr¢ 1€n (theo Mau TP-LS-08
thong tu s6 02/2015/TT-BTP).

V.0 SO CAN LUU

TT | Ma hiéu Tén Biéu miu

1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.

2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so

3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

4 BM 04 |Gidy diang ky hoat dong ciia van phong ludt su, cong ty luat
trach nhiém hitu han mét thanh vién (theo Mau TP-LS-07 thong
tu s0 02/2015/TT-BTP)

5 BM 05 | Gidy dang ky hoat dong cua cong ty luat hop danh, cong ty luét
trach nhi€ém hiru han hai thanh vién tré 1€n (theo Mau TP-LS-08
thong tu s6 02/2015/TT-BTP).

6 / Céc ho so khac néu co theo van ban phap quy hién hanh

V1. CO SO PHAP LY

- Luat Luat su ngay 29 thang 06 nam 2006 (c6 hiéu luc ké tir ngay 01 thang 01
nam 2007);

- Luat Luét su ngay 20 thang 11 nam 2012 stra d6i bo sung mot s6 diéu cua Luat
Luat su ngay 29 thang 06 nam 2006 (c¢6 hiéu luc ké tir ngay 01 thang 07 nam 2013);

- Nghi dinh s6 123/2013/ND-CP ngay 14 thang 10 nam 2013 ciia Chinh phu quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Luat su (c6 hiéu lyc ké tir ngay
28 thang 11 nam 2013);
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- Thong tu s6 02/2015/TT-BTP ngay 16 thang 01 nam 2015 cua Bo truong Bo
Tu phap quy dinh mdt so6 mau gidy to vé luat su va hanh nghé luat su (c6 hiéu luc ké
tir ngay 05 thang 3 nam 2015);

- Théng tu s6 215/2016/TT-BTC ngay 10 thang 11 nam 2016 cia Bo Tai chinh
quy dinh mirc thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1 phi ding ky doanh nghiép (thay thé Thong tu s6 176/2012/TT-BTC ngay
23/10/2012 cua BO trudng BS Tai chinh quy dinh mire thu, ché do thu, ndp, quan ly
va str dung 1¢ phi diang ky doanh nghiép, dang ky ho kinh doanh va phi cung cap
thong tin doanh)(c6 hiéu lyc ké tir ngay 01 thang 01 nam 2017).
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TP-LS-07

(Ban hanh kém theo Théng tur s6 02/2015/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

GIAY PANG KY HOAT PONG

CUA VAN PHONG LUAT SU, CONG TY LUAT TRACH NHIEM HUU
HAN MOT THANH VIEN

(Pueoc in trén kho gidy A4)

/TP/DKHD

16cm

A

v
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UBND tinh, tp... CONG HOA XA HQI CHU NGHIA VIET NAM
So' Tw phap Déc lap - Tw do - Hanh phuc

GIAY PANG KY HOAT PONG
CUA VAN PHONG LUAT SU, CONG TY LUAT
TRACH NHIEM HUU HAN MOT THANH VIEN
(Ngay cdp ldn dau: .................. S6 ldn thay doi: ........ )

1. Tén goi diy di cha vin phong luidt sw (cong ty

Tén giao dich (N€U CO): .....ooovire e
2.Piachitrust:. ...
bién thoai: ............... Fax:............... Email:......................

3. Nguoi dai dién theo phap luit cia vin phong luat su/cong ty luat:

Hovatén: .............. . Nam/Nir.......
Ngaysinh: .../ .
Chtrng minh nhan dan s6 : ..o,

Ngay cap: ....... VS S NOTCAP: .oveeeeeee e
Noi ding ky ho khau thuong tra: ...

Thé ludt sw sb:............... NGAY CAP......lceo o,
La thanh vién Poan luat su: ...

Chit ky: ...,
4. Linh vue dang ky hoat dong:

Tinh (thanh ph), ngay thang nam
Giam doc

(Ky tén va dong dau)

luat):
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Chi nhanh van phong luit sw, cong ty luat

Stt Noti Ngay Pia chi bién thoai/ Trudng
dang | dangky | tru s cia | Fax/Email | chi nhanh
ky chi chi chi nhanh
nhanh | nhanh
Vian phong Giao dich
Stt | Dia chi noi dat | Ngay dang bién Ghi chu
van phong ky van thoai/Fax/email
giao dich phong giao

dich
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TP-LS-08

(Ban hanh kém theo Théng tur s6 02/2015/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

GIAY PANG KY HOAT PONG
CUA CONG TY LUAT HQP DANH, CONG TY LUAT
TRACH NHIEM HU'U HAN HAI THANH VIEN TRO LEN
(Puoc in trén kho gidy A4)

/TP/DKHD
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UBND tinh, tp... CONG HOA XA HQI CHU NGHIA VIET NAM
So' Tw phap Déc lap - Tw do - Hanh phuc

GIAY PANG KY HOAT PONG
CUA CONG TY LUAT HQP DANH, CONG TY LUAT
TRACH NHIEM HU'U HAN HAI THANH VIEN TRO LEN
(Ngay cdp ldn dau: .................. S6 ldn thay doi: ........ )
1. Tén goi diy dia caa cong ty:
Tén giao dich (N€U CO): .....oooeere oo
2.Piachitrust:. ...
bién thoat: ................. Fax:................. Email:...............
3. Nguoi dai dién theo phap luat:
Hovatén: ...................................... Nam/Nwt:...............
Negaysinh: .../ ..
Chtng minh nhan dan s&: ...,
Ngay cap: ....... VS S NOTCAP: .oveeeeeee e
Noi ding ky ho khau thuong tra: ...
Thé Tudt sws6:............occovceee  NGAY CAP:. oo
La thanh vién Poan luat su: ...
Chit ky: ..,
4. Linh vue dang ky hoat dong:
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5. Danh sach thanh vién

TT | Ho va tén luat su thanh | Nam | Piachi | S6 Thé luatsu | Thanh
vién sinh thuqng (chiro sdva | VIED DLS
ngay cdp)

Tinh (thanh phd), ngay thang nam
Giam doc

(Ky tén va dong ddu)
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QUY TRINH 54
Sap nhap cong ty luat
(Ban hanh kém theo Quyét dinh s6 1464/0P-UBND
ngay 04 thang 5 nam 2020 cuia Chii tich Uy ban nhdn déan thanh phé)
I. THANH PHAN HO SO
STT Tén ho so S6 lwong | Ghi cha
01 A A ., N N ~e Ban
Giay dé nghi sap nhap cong ty luat; 01 chinh
02 | Hop déng sap nhdp cong ty luat, trong d6 phai quy
dinh rd v€ thu tuc, thot han va di€u kién sap nhap; \
o A A 1A s 1A Ban
phuong an st dung lao dong; viéc ke thura toan bo 01 chinh
quyén, nghia vu va loi ich hop phap cua cac cong
ty luat b1 sap nhap;
03 | Giay dang ky hoat dong ciia cac cong ty luat bi sap Ban
AA N A 01 )
nhap va cong ty luat nhan sap nhap. chinh

*Mot hodc nhiéu cong ty ludt trdch nhiém hitu han cé thé sdp nhdp vao mot cong
ty ludt trdch nhiém hitu han khdc. Mot hodic nhiéu cong ty ludt hop danh c6 thé
sdp nhdp vao mdt cong ty ludt hop danh khdc.

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhan va tra két

qué Thoi gian xwr ly

Lé phi

B phan Mot cira - S¢ Tu
phap TPHCM, dia chi: 141 -

Trong thoi han 10 ngay (twong duong 07
ngay lam viéc), ké tir ngay nhan du ho so

Khong

143 Pasteur, Phuong 6, Quan | hop 1€.
3
III. TRINH TU XU LY CONG VIEC
Bude | \oidung| Trich | Thoi Bieu .
cong Ao oA . mau/Ket Dién giai
o n cong viec | nhie¢m gian N
viéc qua
B1 Nop ho Té6 chite G1o ,hanh Theo muc | Thanh phan hoé so theo
SO’ chinh I muc |
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Buoe | \gidung | Trich | Thei Bicu, P
cong Ao oA . mau/Ket Dién giai
o n cong viec | nhie¢m gian N
viéc qua
- Truong hop ho so day
du: Lap Giay ti€p nhan ho
so va hen tra ket ‘quél; trao
cho nguoi nép h6‘ so theo
] Theo muc BM 01, chuAyén 96 so cho
Tiep o I Phong chuyén mon.
A Bo phan A A
nhin, S . - Truong hop ho so chua
<R mot ctra | 0,5ngay | BMOI . X :
kiém tra i e day du: Huong dan nguoi
hd -So Tu | lam viéc BM 02 N A X .
0 so ha nop hé so bo sung, hoan
phap BMO3 | thien hd so va ghi 15 1y do
theo BM 02.
- Trudng hop tur chéi, tiép
nhe:m h@ so: Lap Phiéu t}‘I
ch6i tiép nhan giai quyet
ho so theo BM 03.
- [Lanh dao Lanh dao Phong chuyén
Phan . . mon ti€ép nhan ho so tir B
" Phong | 0,5ngay | Theo muc A A , ) A
B2 cong thu A ; > phan mo6t cwa va phan
.2 ° | chuyén | lam viéc I N R , % .
ly ho so X cong cong chirc tham dinh,
mon 1A
thu 1y hé so
0 -Truong hop ho so khong
Theomuc | 44 (g ddy du didu kién
‘ I‘ gial quyét theo quy dinh
Totrinh | thi dy théo: To trinh, van
Giay dang | ban tir ch6i (n€u 1o ly do)
ky hoat | _Truc A q dié
Xem xét, | Cong | o | orruong hop ho so du dicu
. v A , 3,5 ngay ong kién giai quyét du thao: To
B3 xwrly ho | chtrc thu | (77 " X e . VP ,
1A lam vi€c | Quyét dinh | trinh, gidy ding ky hoat
SO’ ly hoé so e n R LA
thuhoi | dong cho cong ty luat nhan
hoac sap nhap va Quyét dinh thu
Vian ban | hot Gidy dang ky hoat dong
tir chdi | cac cong ty luat bi sap nhap
hodc van ban tu choi, cé
néu rd ly do.
| Lanh dao ‘ Lanh dao Phong ky duyét
Ky tham | Phong | Ol ngay Hoso | To trinh, ky nhay Giay
B4 Y A R, . 3 , ~ 4
xét ho so' | chuyén | lam viéc trinh dang ky hoat dong va
mon Quyét dinh thu hoi Giay
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Buoe | \gidung | Trich | Thei Bicu, P
cong Ao oA . mau/Ket Dién giai
o n cong viec | nhie¢m gian N
viéc qua
dang ky hoat dong cac cong
ty luat bi sap nhap hoac van
ban tr cho1 giai quyét ho
SO
- Lﬁnh dao S& kiém tra lai
B5 | Xem xét, h6 so, ky duyét keét qua
phé Lanh dao | 01 ngay |Ho so | glal quyeét.
duyét S¢ | lam viéc | trinh - Chuyén hé so di ky dén
Van thu g‘é cho so, déng
dau, chuyén phat hanh
- Cap s0, photo, déng dau;
- Chuyén hd so cho
Phat ) | Hosoda |Chuyen vien thu ly ho s
X Van thu | 0,5 ngay ~ | phong chuyén mén luu ho
B6 hanh ) . A duoc phé % A ~:.
. v So lam viéc A so, thong ké va theo doi;
van ban duyét - . .
- Chuyén két qua giai
quyét TTHC cho B phan
mot cua.
Tré két IB;%F (I:lég Theo
B7 qua ) SG Te | Gi éy hen Két qua | Tra két qua cho ca nhan
phap
IV. BIEU MAU

Cac Biéu mau s dung tai cic bwéc cong viéc.

TT | Ma hiéu Tén Biéu miu

1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.

2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so

3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

4 BM 04 | Gidy dang ky hoat dong cia van phong luat su, cong ty luat
trach nhiém hitu han mot thanh vién (theo Mau TP-LS-07
thong tu s6 02/2015/TT-BTP)

5 BM 05 | Gidy dang ky hoat dong cua cong ty luat hop danh, cong ty
luat trach nhi€ém hiru han hai thanh vién tré 1€n (theo Mau TP-
LS-08 thong tu s0 02/2015/TT-BTP).
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V. HO SO CAN LUU
TT | Ma hiéu Tén Biéu miu

BM 01 |Mau Giay tiép nhan ho so va hen tra két qua.

BM 02 | Mau Phiéu yéu cau b6 sung va hoan thién ho so

BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

N S B S R

BM 04 | Giay ding ky hoat dong ciia vin phong luat su, cong ty ludt trach
nhiém hitu han mo6t thanh vién (theo Mau TP-LS-07 thong tu s6
02/2015/TT-BTP)

5 BM 05 | Gidy dang ky hoat dong cua cong ty luat hop danh, cong ty luét
trach nhi€m hiru han hai thanh vién tré 1€n (theo Mau TP-LS-08
thong tu s6 02/2015/TT-BTP).

6 / Céc thanh phan ho so khéc theo van ban phap quy hién hanh

V1. CO SO PHAP LY

- Luat Luat su ngay 29 thang 06 nam 2006 (c6 hiéu luc ké tir ngay 01 thang 01
nam 2007);

- Luat Luét su ngay 20 thang 11 nam 2012 stra d6i bo sung mot s6 diéu cua Luat
Luat su ngay 29 thang 06 nam 2006 (c¢6 hiéu luc ké tir ngay 01 thang 07 nam 2013);

- Nghi dinh s6 123/2013/ND-CP ngay 14 thang 10 nam 2013 ciia Chinh phu quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Luat su (c6 hiéu lyc ké tir ngay
28 thang 11 nam 2013);

- Thong tu s6 02/2015/TT-BTP ngay 16 thang 01 nam 2015 cua Bo truong Bo
Tu phap quy dinh mdt s6 mau gidy to vé ludt su va hanh nghé luat su (c6 hiéu luc ké
tir ngay 05 thang 3 nam 2015);

- Théng tu s6 215/2016/TT-BTC ngay 10 thang 11 nam 2016 cia Bo Tai chinh
quy dinh mirc thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1 phi ding ky doanh nghiép (thay thé Thong tu s6 176/2012/TT-BTC ngay
23/10/2012 cua BO trudng BS Tai chinh quy dinh mire thu, ché do thu, ndp, quan ly
va str dung 1¢ phi diang ky doanh nghiép, dang ky ho kinh doanh va phi cung cap
thong tin doanh)(c6 hiéu lyc ké tir ngay 01 thang 01 nam 2017).
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TP-LS-07

(Ban hanh kém theo Théng tur s6 02/2015/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

GIAY PANG KY HOAT PONG

CUA VAN PHONG LUAT SU, CONG TY LUAT TRACH NHIEM HUU
HAN MQT THANH VIEN

(Puoc in trén kho gidy A4)

/TP/DKHD
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UBND tinh, tp CONG HOA XA HQI CHU NGHIA VIET NAM
So' Tw phap Déc lap - Tw do - Hanh phuc

GIAY PANG KY HOAT PONG
CUA VAN PHONG LUAT SU, CONG TY LUAT
TRACH NHIEM HUU HAN MOT THANH VIEN
(Ngay cdp ldn dau: .................. S6 ldn thay doi: ........ )

1. Tén goi diy di cha vin phong ludt sw (cong ty ludt):

Tén giao dich (N€U CO): .....ooovire e
2.Piachitrust:. ...
bién thoai: ............... Fax:............... Email:......................

3. Nguoi dai dién theo phap luit cia vin phong luat su/cong ty luat:

Hovatén: .............. . Nam/Nir.......
Ngaysinh: .../ .
Chtrng minh nhan dan s6 : ..o,

Ngay cap: ....... VS S NOTCAP: .oveeeeeee e
Noi ding ky ho khau thuong tra: ...

Thé ludt sw sb:............... NGAY CAP......lceo o,
La thanh vién Poan luat su: ...
Chit ky: ...,
4. Linh vue dang ky hoat dong:
Tinh (thanh phd), ngay thang nam
Giam doc

(Ky tén va dong ddu)
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Chi nhanh van phong luit sw, cong ty luat

Stt Noti Ngay Pia chi bién thoai/ Trudng
dang | dangky | tru s cia | Fax/Email | chi nhanh
ky chi chi chi nhanh
nhanh | nhanh
Vian phong Giao dich
Stt | Dia chi noi dat | Ngay dang bién Ghi chu
van phong ky van thoai/Fax/email
giao dich phong giao

dich
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TP-LS-08

(Ban hanh kém theo Théng tur s6 02/2015/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

GIAY PANG KY HOAT PONG
CUA CONG TY LUAT HQP DANH, CONG TY LUAT
TRACH NHIEM HU'U HAN HAI THANH VIEN TRO LEN
(Pueoc in trén kho gidy A4)

/TP/DKHD

16cm

A

v
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UBND tinh, tp ... CONG HOA XA HOI CHU NGHIA VIET NAM
So' Tw phap Déc lap - Tw do - Hanh phuc

GIAY PANG KY HOAT PONG
CUA CONG TY LUAT HQP DANH, CONG TY LUAT
TRACH NHIEM HU'U HAN HAI THANH VIEN TRO LEN
(Ngay cdp ldn dau: .................. S6 ldn thay doi: ........ )
1. Tén goi diy dia caa cong ty:
Tén giao dich (N€U CO): .....oooeere oo
2.Piachitrust:. ...
bién thoat: ................. Fax:................. Email:...............
3. Nguoi dai dién theo phap luat:
Hovatén: ...................................... Nam/Ntr:...............
Negaysinh: .../ ..
Chtng minh nhan dan s&: ...,
Ngay cap: ....... VS S NOTCAP: .oveeeeeee e
Noi ding ky ho khau thuong tra: ...
Thé Tudt sws6:............occovceee  NGAY CAP:. oo
La thanh vién Poan luat su: ...
Chit ky: ..,
4. Linh vue dang ky hoat dong:
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5. Danh sach thanh vién

TT

Ho va tén luat su thanh
vién

Nam
sinh

bia chi
thuong
tra

S6 Thé luat su
(ghi ro sé va
ngay cap)

Thanh vién
DLS

Tinh (thanh ph6), ngay thang nam

Giam doc

(Ky tén va dong ddu)




CONG BAO/S6 162+163/Ngay 15-7-2020 61
QUY TRINH 55
Pang ky hoat dong chi nhinh, cong ty luat nwéc ngoai tai Viét Nam
(Ban hanh kém theo Quyét dinh s6 1464/0P-UBND
ngay 04 thang 5 nam 2020 cuia Chii tich Uy ban nhdn dén thanh phé)
I. THANH PHAN HO SO
STT Tén ho so S6 Ghi chi
luwgng
01 | Gidy phép thanh 1ap chi nhanh, cong ty luat nudc 01 Ban sao
ngoai; hop 1€
02 A 1 : A ) 01 Ban sao
Giay to chung minh vé tru s¢. hop 18

* Trong thoi han sdu muoi ngay, ké tir ngay dwoc cdp Gidy phép thanh Idp, chi
nhdnh, cong ty ludt nudc ngoai phai ddng ky hoat dong tai So Tu phdp o dia

phuong noi ddt tru so

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xir ly

L& phi

Bo phan Mot cira - S¢ Tu phap
TPHCM, dia chi:
Pasteur, Phuong 6, Quan 3

- 143

Trong thot han 10 ngay lam
viéc, ké tir ngay nhan du ho
so hop 1€.

2.000.000
dong/lan cap.

III. TRINH TU XU LY CONG VIEC

Bube | \sidung | Trach | Thoi Bieu .
cong A en o n . mau/Keét Dién giai
‘n cong viec | nhiém gian -
viéc qua
Nop ho Té chite Gio ,hanh Theo muc I Thanh phan ho so theo
SO’ chinh muc |
] N - Trwong hop ho so day
. Tiép | oo theomucl 1 4. 1ap Gidy tiép nhan
nhan, métpc oa | 0.5 nea BMOL | hd so va hen tra két qua;
ki€m tra Sy Tu | 1 é;m fiéz BM 02 | trao cho nguoi ndp ho so
ho so ha ' BM 03 |theo BM 01, chuyén ho
phap so cho Phong chuyén
mon.
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Buoe | \gidung | Trich | Thei Bitu P
cong Ao o n . mau/Ket Dién giai
o n cong viec | nhiém gian N
viéc qua
- Truong hop ho so chura
day du: Huong dan
ngudi nop ho so b sung,
hoan thién hé so va ghi
10 1y do theo BM 02.
- Truong hop tur chéi, tiép
nhe:m h@ so: Lap Phiéu t}‘I
chdi tiép nhan giar quyét
ho so theo BM 03.
,\ Lanh dao LaAnh d?O PhAong Achuyeg
Phan Phon 0.5 ned mon tiép nhan hod so tur
B2 cong thu Ag J & Ay Theo muc I | B6 phan mot ctra va phan
, x| chuyén | lam viéc . R , 2
ly ho so mon cong cong chirc tham
dinh, thu 1y ho so.
N - Truong hop ho so
T e‘o H}UCI khong dap umg day du
Totrinh | didu kién giai quyét theo
Gidy dang | quy dinh thi du thao: To
X ] C6 ky hoat |trinh, van ban tur choi
?m’xez, ons 45 ngay dong (néu ro ly do)
B3 xwly ho | chucthu | ;77 "= ) ) . N i
;1A lam viéc | Thong bao |- Truong hop ho so du
SO’ ly hoé so > a2 4
hoac di€u kién giai quyét theo
Van ban tir | quy dinh thi du thao: To
chéi trinh, Gidy dang ky hoat
dong, Thong bao cap
giay dang ky hoat déng.
Lanh dao Phong ky
. Lanh dao duyét To trinh, ky nhay
pa | Kytham | Phong | 02 ngdy |y o gy | Gldy dang ky hoat dong
xét ho so | chuyén | lam viéc va Thong, bao hoacrvar‘l
mon ban tir cho1 giai quyét ho
SO.
- Lﬁqh dao S& kiém tra
B5 Xem xét, lai ho so, ky duyét ket
phé | Lanh dao | 02 ngay | ., .. | qua giai quyét.
duyét So | lamvide | O SOMR | o dn hé so da ky dén

Van thu Qé cho so, dong
dau, chuyén phat hanh.
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Bude | Noidung | Trich | Thoi Bieu .
cong Ao o n . mau/Ket Dién giai
o n cong viec | nhiém gian N
viéc qua
- ,Cép s6, photo, déng
dau;
- Chuyén hd so cho
Phat ) ‘ 1 so di chl‘lyen vién Athu lyA ho so
X Van thu | 0,5 ngay ~ | phong chuyén mén luu
B6 hanh i N duoc phé A X A
1o So lam viéc n ho so, thong ké va theo
van ban duyét 46
o1;
- Chuyén két qua giai
quyét TTHC cho Bo
phan mot ctra.
Tré két ri%tp 232 Theo
B7 qua S8 Tu | Gi 4y hen Két qua | Tra két qua cho ¢4 nhan.
phap
IV. BIEU MAU

Cac Biéu mau s dung tai cic bwéc cong viéc.

TT |Maihiéu | Tén Biéu miu

1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.

2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién hd so

3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

4 BM 04 | Giay dang ky hoat dong chi nhanh cla td chirc hanh nghé luat
su nudc ngoai tai Viét Nam (theo Mau TP-LS-18 thong tu s6
02/2015/TT-BTP)

5 BM 05 Giéy dépg ky hoat déng cong ty luat tréuzh nhiém hitu han
100% von nudc ngoai tai Viét Nam (theo Mau TP-LS-19 thong
tu s0 02/2015/TT-BTP)
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V. HO SO CAN LUU
TT | Ma hiéu | Tén Biéu miu
BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.

BM 02 | Mau Phiéu yéu cau b6 sung va hoan thién ho so

BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

N S B S R

BM 04 | Gidy dang ky hoat dong chi nhanh cla t6 chirc hanh nghé luat su
nudc ngoai tai Viét Nam (theo Mau TP-LS-18 thong tu so
02/2015/TT-BTP)

5 BM 05 Glay dang ky hoat dong cong ty ludt trach nhiém hiru han 100%

von nude ngoai tai Viét Nam (theo Mau TP-LS-19 thong tu sb
02/2015/TT-BTP)

6 / Céc ho so khac néu co theo van ban phap quy hién hanh
VL. CO SO PHAP LY

- Luat Luat su ngay 29 thang 06 nam 2006 (c6 hiéu luc ké tir ngay 01 thang 01
nam 2007);

- Luat Luét su ngay 20 thang 11 nam 2012 stra d6i bo sung mot s6 diéu cua Luat
Luat su ngay 29 thang 06 nam 2006 (co hiéu lyc ké tir ngay 01 thang 07 nam 2013)-
Thong tu s6 02/2015/TT-BTP ngay 16 thang 01 nam 2015 ciia Bo truéng B Tu phap
quy dinh mot s6 mau gidy to vé luat su va hanh nghé luat su (co hiéu e ké tir ngay
05 thang 3 nam 2015);

- Thong tu s6 02/2015/TT-BTP ngay 16 thang 01 nam 2015 cua Bo truong Bo
Tu phap quy dinh mdt s6 mau gidy to vé ludt su va hanh nghé luat su (c6 hiéu luc ké
tir ngay 05 thang 3 nam 2015);

- Théng tu s6 220/TT-BTC ngay 10 thang 11 nam 2016 cua B Tai chinh quy
dinh muc thu, ché do thu, ndp, quan 1y va sir dung phi, 1é phi trong linh vuc hoat
dong hanh nghé luat su (thay thé cho Thong tu s6 02/2012/TT-BTC ngay 05/01/2012
ciia Bo truémg Bo Tai chinh quy dinh ché do thu, nop, quan Iy va str dung 1& phi trong
linh vie hoat dong hanh nghé luat su tai Viét Nam va Thong tu s6 118/2015/TT-BTC
ngay 12/8/2015 stra d6i mot so diéu cua Thong tu s6 02/2012/TT-BTC)(c6 hiéu luc
ké tirngay 01 thang 01 nam 2017).
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TP-LS-19

(Ban hanh kém theo Théng tur s6 02/2015/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

GIAY PANG KY HOAT PONG

CHI NHANH CUA TO CHUC HANH NGHE LUAT SU NUGC
NGOAI TAI VIET NAM

(Puoc in trén kho gidy A4)

SO e, /TP/DKHD
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UBND tinh, tp.. CONG HOA XA HOI CHU NGHIA VIET NAM
SO TU PHAP Poc 1ap - Tw do - Hanh phiic

GIAY PANG KY HOAT PONG

CHI NHANH CUA TO CHUC HANH NGHE LUAT SU NUOC
NGOAI TAI VIET NAM

I.Tén chinhanh: ...
Giay phép thanh 14p sO: ....ocoveveveen CAp NEAY:. ... [oviiiid .

2. B1a chitru SO oo
biénthoat: ... FaXo .o
3. Linh vurc hanh nghé tw van phap Wuat: ........coooooovovoeveeeee .

4. 86 nguot lam viée tai chinhanh: ...

S4 ludt su nuée NZOAL. .veiiiiee e,
SO TUAL SU VIEt NN <o
SO NhAN VIEN VIet N oo
SO NhAN VIBN NUGC NEOAL: ...v.voveveveeeeeeee e

5. Ho va tén luat su Truéng chi nhanh:

Qudc tich: .o, Ngay sinh:
Ho chiéu hodc Chimg minh nhan dan s6: ........cocoovvvven.... Ngay cap: ..../c../....... Noi
CAP: e
Giay phép hanh nghé luat su nude ngoai tai Viét Nam hodc The ludt su so: ........ cap
ngay: ......... oo T

Tinh (thanh pho), ngay..... thdng...... ndm.......

Giam doc

(Ky tén va déng ddu)
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

GIAY PANG KY HOAT PONG

CONG TY LUAT TRACH NHIEM HUU HAN 100% VON NUOC NGOAI
TAI VIET NAM

(Puoc in trén kho gidy A4)

SO e, /TP/DKHD
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UBND tinh, tp CONG HOA XA HOI CHU NGHIA VIET NAM
SO TU PHAP Poc 1ap - Tw do - Hanh phiic

GIAY PANG KY HOAT PONG
CUA CONG TY LUAT TRACH NHIEM HUU HAN
100% VON NUOC NGOAI TAI VIET NAM
1. Tén Cong ty luat trach nhiém hiru han 100% von nude ngoai:

Giay phép thanh 14p sO: ............... CAp NEAY: ..o, [oviiiid i
2. D18 Chitru SO ..o

biénthoat: ... FaX oo
3. Linh vurc hanh nghé tu van phap Tudt.........o.cocoovovoeeeeeee .

4. 86 nguot lam viée tai Cong ty luat trach nhiém hiru han 100% von nude ngoai:
S4 ludt su nuée ngoai:

S4 luat sw Viét Nam:

SO nhan vién Viét Nam:

S6 nhan vién nuwdc ngoai:

5. Ho va tén luat su - Giam ddc Cong ty luat trach nhiém hitu han 100% von nude
NZOALL ...t e e e e,

Quéc 1 e,

Ngay sinh: ...

H6 chiéu hoic Chirng minh nhan dan SO o,

Ngay cap: ..../..../.... Noi cap: ........

Giay phép hanh nghé luat su nude ngoai tai Viét Nam hodc Thé luat su so: ........ cap
ngay: .......... oo T

Tinh (thanh pho), ngay..... thang...... ndm.......
Giam doc

(K tén va déng ddu)
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QUY TRINH 56
Pang ky hoat dong chi nhianh ciaa cong ty ludt nwéc ngoai tai Viét Nam
(Ban hanh kém theo Quyét dinh s6 1464/0P-UBND
ngay 04 thang 5 nam 2020 cuia Chii tich Uy ban nhdn dén thanh phé)
I. THANH PHAN HO SO
STT Tén ho so S6 lwong | Ghi cha
01 | Giay dé nghi ding ky hoat dong cua chi nhanh cia 01 Ban
cong ty luat nude ngoai tai Viét Nam (theo mau); chinh
02 | Gidy phép thanh 14p chi nhanh cua cong ty luat 01 Ban sao
nudc ngoai tar Viét Nam; hop 1€
03 | Gidy to ching minh tru sé ciia chi nhanh cia cong 01 Ban sao
ty luat nudce ngoai tai Viét Nam. hop 1€

* Trong thoi han 10 ngay lam viéc, ké tir ngay nhdn dieoc Gidy phép thanh Idp chi
nhdnh, cong ty ludt nucc ngoai phai ding ky hoat dong cua chi nhdanh tai So Tu
phdp noi dét tru so cua chi nhdnh va cé gidy to chitng minh vé s6 nguoi lam viéc
tai don vi dé S¢ Tu phdp ghi nhdn vao Gidy ding ky hoat dong.

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua Thoi gian xir 1y Lé phi
Bo phan Mot ctra - S¢ Tu phap | Trong tho1 han 07 ngay lam 600.000
TPHCM, dia chi: 141 - 143 | viéc, ké tr ngay nhan dua ho so déng/lén
Pasteur, Phuong 6, Quan 3 hop 1€. cap.

III. TRINH TU XU LY CONG VIEC

Bubce | \sidung | Trach | Thoi Bieu N
cong | o .. oA . mau/Keét Dién giai
.~_ | cOong viéc | nhi¢m gian -
viéc qua
Nop ho Té6 chite Gio ,hanh Theo muc I Thanh phan ho so theo
SO’ chinh muc |
T.,( Theomuc] | - TI'IIb’l’lg hO’p h6 SO dé;\ly
1€p A A ) ) A CA A A A
B1 nhan, BQA ph?n ‘ BM 01 du: I?ap Glay tlfp nI}a:m ho
kidm tra mof cua O‘,S nggy BM 02 SO va he‘n' traA ket Aqua, trao
hd so -So Tu | lam viéc BM 03 cho nguoi nop ho‘ so theo
phap BM 01, chuyén hé so cho
Phong chuyén mon.
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Biéu
mau/Ket
qua

Dién giai

- Truong hop ho so chua
day di: Hudng dan nguoi
nép ho so bo sung, hoan
thién ho so va ghi 15 1y do
theo BM 02.

- Truong hop tir chdi tiép
nhan hé so: Lap Phiéu tur
chdi tiép nhan giai quyét
ho so theo BM 03.

B2

Phén
cong thu
1y ho so

Lanh dao
Phong
chuyén

mon

0,5 ngay
lam viéc

Theo muc |

Lanh dao Phong chuyén
mon tiép nhan ho so tir Bd
phan mdt ctra va phan
cong coéng chirc tham
dinh, thu 1y ho so.

B3

Xem xét,
xtr ly ho
SO’

Cong
chl'rq thu
ly hoé so

3,5 ngay
lam viéc

Theo muc |
To trinh
Gidy diang
ky hoat
dong
Thong bao
hoéc
Van b'gm tur
cho1

- Truwong hop ho so khong
dap ung day du diéu kién
giai quyét theo quy dinh
thi du thao: to trinh, van
ban tir chdi (néu 8 1y do)
- Truong hop hd so dap
tmg day du diéu kién giai
quyét theo quy dinh thi
du: To trinh, Gidy diang
ky hoat dong chi nhanh
cua coéng ty luat nudc
ngoai tai  Viét Nam,
Thoéng bao cap Gidy dang
ky hoat dong.

B4

Ky thim
xét ho so

Lanh dao
Phong
chuyén

mon

01 ngay
lam viéc

Hd so trinh

Lanh dao Phong ky duyét
To trinh, ky nhay Gidy
dang ky hoat dong va
Thong bao hodc van ban
tir choi giai quyét hd so.

B5

Xem xét,
phé
duyét

Lanh dao
So

01 ngay
lam viéc

Hd so trinh

- Lanh dao S& kiém tra lai
ho so, ky duyét két qua
giai quyét.

- Chuyén ho so di ky dén
Van thu dé cho s6, dong
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Bude | Noidung | Trach | Thoi Bieu .
cong | .. oA . mau/Ket Dién giai
.~ | cong viéc | nhi¢m gian N
viéc qua
dau, chuyén phat hanh.
- Cép s, photo, dong dau;
- Chuyén hd so cho
Phit ] | Hosoda |Chuyen vien thu Iy ho so
\ Van thu | 0,5 ngay ~ | phong chuyén mén luu hé
B6 hanh ) R dugce phé % A x:.
. 1 So lam viéc ~ so, thong ké va theo doi;
van ban duyét 2 . R
- Chuyén ket qua giai
quyét TTHC cho B6 phan
mot cua.
Tré két IB;QGF 232 Theo
B7 qua 36 Tu | Gi 4y hen Két qua | Tra két qua cho ca nhan.
phap
IV. BIEU MAU

Cac Biéu mau s dung tai cic bwéc cong viéc.

TT |Maihiéu |Tén Biéu miu

1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.

2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so

3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

4 BM 04 | Gidy dé nghi dang ky hoat dong ctia chi nhanh cia cong ty luat
nuwdc ngoai tar Viét Nam (theo mau TP-LS-17 tai Thong tu s6
02/2015/TT-BTP)

5 BM 05 | Gidy dang ky hoat dong cua chi nhanh cong ty luat nudc ngoai

tai Viét Nam (theo Mau TP-LS-22 thong tu s6 02/2015/TT-

BTP).
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V. HO SO CAN LUU
TT | Ma hiéu | Tén Biéu miu

BM 01 |Mau Giay tiép nhan ho so va hen tra két qua.

BM 02 | Mau Phiéu yéu cau b6 sung va hoan thién ho so

BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

N S B S R

BM 04 | Gidy dé nghi dang ky hoat dong ctia chi nhanh cua cong ty luat
nudc ngoai tai Viét Nam (theo mau TP-LS-17 tai Thong tu s6
02/2015/TT-BTP)

5 BM 05 | Giay dang ky hoat dong cua chi nhanh cong ty ludt nudc ngoai
tai Viét Nam (theo Mau TP-LS-22 thong tu so 02/2015/TT-
BTP).

6 / Céc thanh phan ho so khéc theo van ban phap quy hién hanh

V1. CO SO PHAP LY

- Luat Luat su ngay 29 thang 06 nam 2006 (c6 hiéu luc ké tir ngay 01 thang 01
nam 2007);

- Luat Luét su ngay 20 thang 11 nam 2012 stra d6i bo sung mot s6 diéu cua Luat
Luat su ngay 29 thang 06 nam 2006 (co hiéu lyc ké tir ngay 01 thang 07 nam 2013)-
Thong tu s6 02/2015/TT-BTP ngay 16 thang 01 nam 2015 ciia Bo truéng B Tu phap
quy dinh mot s6 mau gidy to vé luat su va hanh nghé luat su (co hiéu e ké tir ngay
05 thang 3 nam 2015);

- Nghi dinh s6 123/2013/ND-CP ngay 14 thang 10 nam 2013 ciia Chinh phu quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Luat su (c6 hiéu lyc ké tir ngay
28 thang 11 nam 2013);

- Thong tu s6 02/2015/TT-BTP ngay 16 thang 01 nam 2015 cua Bo truong Bo
Tu phap quy dinh mdt s6 mau gidy to vé ludt su va hanh nghé luat su (c6 hiéu luc ké
tir ngay 05 thang 3 nam 2015);

- Théng tu s6 220/TT-BTC ngay 10 thang 11 nam 2016 cua B Tai chinh quy
dinh muc thu, ché do thu, ndp, quan 1y va sir dung phi, 1é phi trong linh vuc hoat
dong hanh nghé luat su (thay thé cho Thong tu s6 02/2012/TT-BTC ngay 05/01/2012
ciia Bo trwong Bo Tai chinh quy dinh ché d6 thu, ndp, quan ly va st dung 1€ phi trong
linh vire hoat dong hanh nghé luat su tai Viét Nam va Thong tu s6 118/2015/TT-BTC
ngay 12/8/2015 stra d6i mot so diéu cua Thong tu s6 02/2012/TT-BTC)(c6 hiéu luc
ké tirngay 01 thang 01 nam 2017).
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TP-LS-22

(Ban hanh kém theo Théng tur s6 02/2015/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

GIAY PANG KY HOAT PONG
CHI NHANH CUA CONG TY LUAT NUGC NGOAI

TAI VIET NAM
(Puogc in trén kho gidy A4)

SO: /TP/DKHD
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UBND tinh, tp ...... CONG HOA XA HOI CHU NGHIA VIET NAM
SO TU PHAP Poc 1ap - Tw do - Hanh phiic

GIAY PANG KY HOAT PONG
CHI NHANH CUA CONG TY LUAT NUOC NGOAI
1. Tén Cong ty luat nuwde ngoai thanh 1ap Chi nhanh:

Di1a Chi (U SO o
Diénthoat: ......ovvvvveceeeeeee Fax oo
2. Gidy phép thanh 1ap Chi nhanh s ........ ngay cap: ... ..../......
3.biachitrusdcuaChinhanh:........... ... .. . . ..
biénthoat: ...................... Fax ..o Email ...........................

4. Linh vyc hanh nghé tu van phap luat:

5.S6 nguwot lam viéc tai Chinhanh: ...
S4 ludt su nuée NZOAL. .ot
SO TUAL SU VIEt NN oo,
SO NhAN VIEN VIEt NaM: oo

SO nhan viEn NUGC NZOAL: .......ooveiiiiiiiiiee e

Quéc C1ICI . L
NgAY SINN: ...

Ho chiéu hoidic Chirng minh nhan dan s6: .........coooevevvveven) Ngay cap: ..../ocf ...
NOi CAp: ooovee...
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Giay phép hanh nghé luat su nude ngoai tai Viét Nam hodc Thé luat su so: ........ cap
ngay: .......... oo T

Tinh (thanh phé), ngay..... thdng....... nam.....
Giam doc

(K tén va déng ddu)
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TP-LS-17

(Ban hanh kém theo Théng tur s6 02/2015/TT-BTP)

Tén Cong ty ludt nuéc CONG HOA XA HQI CHU NGHIA VIET NAM
ngoai tai Viét Nam Poc 1ap - Tw do - Hanh phuc

GIAY PE NGHI PANG KY HOAT PONG
CUA CHI NHANH CUA CONG TY LUAT
NUGC NGOAI TAI VIET NAM

Kinh giri: S& Tu phap tinh/ thanh pho.....

Tén goi day du cia cong ty ludt nudc ngoai du kién dat chi nhanh (ghi bang chit in hoa):

Gidy phép thanh 14p $8: ................... CAPNEAY: .. ovoooe [

Gidy dang ky hoat dong $0: ..o do S¢ Tu phap tinh (thanh phd) ............... cdp
ngay:......./.....of oo,

Dia Chi U SO o,
biénthoat:..........................Fax: .................... . Emaill:..... ... ... ... ...
Linh vuc hanh nghé tu van phap lut:

Pang ky hoat dgng cho chi nhianh vé&i ndi dung sau day:
1. Tén cua chi nhanh (ghi bing chit in hoa): ...,

2.biachitrusdcaachinhanh:. . .. .. e,

biénthoat:..........................Fax: ... Emal:. ... ... ...
VDS It o
3. Linh vyc hanh nghé ciia chi nhanh:

4. Truong chi nhanh:

Ho, tén (ghi bang chitin hoa):......................cccooceveeee Nam/Nit... ...
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Ho chiéu hoac Chimg minh nhan dan SO: ...

NEAY CAP: oo/ oo oot CO QUAN CAP: oo
Gidy phép hanh nghé lut su nudc ngoai tai Viét Nam hodc Thé luét su sO: ............... cap
ngay: .../../ ...

bién thoai:......................Fax: ....................Email:

Chung t6i cam két tuan thu phap luat Viét Nam va hoat dong dung véi ndi dung ghi trong
Gidy phép thanh 14p chi nhanh.
Tinh (thanh pho)....., ngay...... thang.... ndm ......
Nguoi dimg dau
Cong ty ludt nudc ngoai tai Viét Nam
(Ky tén, dong dau)
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QUY TRINH 57
Thay d6i ndi dung Gidy ding ky hoat dong
cua chi nhanh, cong ty luit nwéc ngoai
(Ban hanh kém theo Quyét dinh s6 1464/0P-UBND
ngay 04 thang 5 nam 2020 cuia Chii tich Uy ban nhdn dén thanh phé)

I. THANH PHAN HO SO

STT Tén ho so S6 lwong | Ghi chi
01 |Giay dé nghi thay d6i dang ky hoat dong cia chi 01 Ban
nhanh, cong ty luat nudc ngoai; chinh
02 | Gidy phép thanh 1ap cua chi nhanh, cong ty luat 01 Ban sao
nudc ngoai; hop 1€
03 | Vian ban chap thuén thay déj ndi dung Gidy phép 01 Ban
thanh 13p cia Bo Tu phap (do1 voi truong hop thay chinh

dbi tén goi, Truong chi nhanh, Giam ddc cong ty
luat nude ngoai, linh vire hanh nghé; chuyén tru so
ttr tinh, thanh pho truyc thudc trung wong ndy sang
tinh, thanh pho truc thudc trung wong khac).

04 | Tuy theo ndi dung thay d6i, ndp thém cac gidy to: 01 Ban sao
* Truong hop thay doi dia chi tru sé trong pham vi hop 1€

tinh, thanh phd truc thudc trung wong: Gidy to
chirng minh vé tru sé hop 1€.

* Truong hop thay do6i thong tin cd nhan cua
Truong chi nhanh, Giam doc cong ty va s nguoi
lam viéc tai chi nhanh, cong ty luat nudc ngoai: cac
giﬁéy to chimg minh lién quan dén nodi dung thay
doi.

* Trong thoi han 30 ngay, ké tir ngay nhdn dwoc van ban chdp thudn thay doi nji
dung Gidy phép thanh Idp chi nhdnh, cong ty ludt nudc ngoai thi chi nhdnh, cong
ty ludt nudc ngoai phai ding ky viéc thay doi tai So Tu phdp o dia phuong noi ddt
tru so
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I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xwr ly

L& phi

Bo6 phan Mot cira - S6& Tu phap
TPHCM, dia chi: 141 - 143 Pasteur,

Phuong 6, Quan 3

Trong thoi han 5 ngay lam
Vi‘éC, ké tr ngay nhan du
ho so hop 1€.

1.000.000
dong/lan cap.

II. TRINH TU XU LY CONG VIEC

Buoc | Ngidung | Trach | Thoi Bicu, s
cong | . .. oA . mau/Ket Dién giai
o n cong viec | nhie¢m gian -
viéc qua
Nop hd _ o
P 10 X 1 G160 hanh | Theo muc | Thanh phan ho so theo muc
SO T6 chire ,
chinh I I
- Trwong hop ho so day du:
Lap Gidy tiép nhén ho so
va hen tra két qua; trao cho
ngudi nop hoé so theo BM
Theo muc | 01, chuyén hé so  cho
B1 Tiép B6 ohi I ' Phong chuyén m(?n.
N 5 phan i A
nhin, S . BMoO1 |- Truong hop ho so chua
. R mot ctra | 0,5 ngay N . X iy
kiém tra ) e day du: Huéng dan nguoi
hd -S¢ Tuw | lam viée BM 02 NP 2 .
0 so ha nop hé so bd sung, hoan
phap BMO3 | thign hé so va ghi 16 1y do
theo BM 02.
- Truong hop tir chdi tiép
nha:m hﬁ so: Lap Phié}l tl‘;
choi tiép nhan giai quyét ho
so theo BM 03.
.| Lanh dao Lanh dao Phong chuyen
Phan . . mon tiép nhan ho so tir B
" Phong | 0,5 ngay | Theo muc A Al e A,
B2 | cong thu o e phan mdt cira va phan cong
. S) chuyén | lam viéc I R , A )
ly ho so 2 cong chirc tham dinh, thu
mon 1A
ly ho so
Theo muc | - Trudng hop hod so khong
Xem xét, | Cong 15 1od I dap ing day du dicu kién
B3 | xirly hé | chicthu | = "2 | Ty inh | giai quyét theo quy dinh thi
SO’ ly hoé so ' Giéy dang du thao: to trinh, van ban

ky hoat

ttr chdi (néu 15 1y do)
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Buoc | Ngidung | Trach | Thoi Bieu S
cong | . oA . mau/Ket Dién giai
o n cong viec | nhie¢m gian N
viéc qua
dong |- Truong hop ho so dap
Théng bao | ung day du diéu kién giai
hoic quy€t theo quy dinh thi du
Van ban t | thao: To trinh, Gidy dang
chéi ky hoat dong chi nhanh,
cong ty luat nude ngoai ,
Thong bao thay doéi noi
dung dang ky hoat dong
Lanh dao Phong ky duyét
Lanh dao To trinh, ky nhdy Giay
Ky thim Ph‘ong 01 ngay N . danAg ky, hoat dorxlg Ya
B4 M . . 2.2 | HOosotrinh | Thong bao thay doéi noi
xét ho so | chuyén | lam viéc < . A
mon dung dang ky hoat dong
hoac van ban tur choi gia
quyét ho so
- Lﬁnh dao So kiém tra lai
X ” ho so, ky duyét két qua giai
em xét, | . . . ‘ ¢
B5 phé Lanhqdao Ql "82Y | 113 5o trinh quyet. PO o
duyét So lam vigc - Chuyén ho so da ky dén
’ Van thu dé cho so, dong
dau, chuyén phat hanh
- Cap s6, photo, déng dau;
- Chuyén hd so cho chuyén
Phat 15 so d vién thu ly ho so phbng
B6 hanh Van thu | 0,5 ngay duroe phe chuyén mén luu hé so,
vin bin So lam viéc dﬁylé)t thong ké va theo doi;
' - Chuyén két qua giai quyét
TTHC cho B0 phan mot
cua.
Tra két B?fh?n -
B7 qua r_nsoé?l? Gi éyel?en Két qua | Tra két qua cho ca nhan

phap
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IV. BIEU MAU

Cac Biéu mau s dung tai cic bwéc cong viéc.

TT |Maihiéu | Tén Biéu miu

1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.

2 BM 02 | Mau Phiéu yéu cau bd sung va hoan thién ho so

3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

4 BM 04 | Giay dang ky hoat dong chi nhanh cla t6 chirc hanh nghé luat
su nudc ngoai tai Viét Nam (theo Mau TP-LS-18 théng tu s6
02/2015/TT-BTP)

5 BM 05 Glay dang ky hoat dong cong ty luat trach nhiém htru han 100%
von nudc ngoai tai Viét Nam (theo Mau TP-LS-19 thong tu s6
02/2015/TT-BTP)

V.HO SO CAN LUU

TT |Ma hiéu | Tén Biéu miu

1 | BMOI |Mau Gidy tiép nhan hd so va hen tra két qua.

2 | BMO02 |Mau Phiéu yéu cau bo sung va hoan thién ho so

3 | BM03 |Mau Phiéu tir chdi tiép nhan giai quyét hod so

4 BM 04 | Giay dang ky hoat dong chi nhanh cla t6 chirc hanh nghé luat sur
nudc ngoai tai Viét Nam (theo Mau TP-LS-18 théong tu s6
02/2015/TT-BTP)

5 BM 05 Glay dang ky hoat dong cong ty luat trach nhiém hitu han 100%
vOn nude ngoai tai Viét Nam (theo Mau TP-LS-19 thong tu s6
02/2015/TT-BTP)

6 / Céc thanh phan ho so khéc theo van ban phap quy hién hanh

V1. CO SO PHAP LY

- Luat Luat su ngay 29 thang 06 nam 2006 (c6 hiéu luc ké tir ngay 01 thang 01
nam 2007);

- Luat Luét su ngay 20 thang 11 nam 2012 stra d6i bo sung mot s6 diéu cua Luat

Luat su ngay 29 thang 06 nam 2006 (co hiéu lyc ké tir ngay 01 thang 07 nam 2013)-
Thong tu s6 02/2015/TT-BTP ngay 16 thang 01 nam 2015 ciia Bo truéng B Tu phap
quy dinh mot s6 mau gidy to vé luat su va hanh nghé luat su (co hiéu e ké tir ngay
05 thang 3 nam 2015);

- Nghi dinh s6 123/2013/ND-CP ngay 14 thang 10 nam 2013 ciia Chinh phu quy
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dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Luat su (c6 hiéu lyc ké tir ngay
28 thang 11 nam 2013);

- Thong tu s6 02/2015/TT-BTP ngay 16 thang 01 nam 2015 cua Bo truong Bo
Tu phap quy dinh mdt s6 mau gidy to vé ludt su va hanh nghé luat su (c6 hiéu luc ké
tir ngay 05 thang 3 nam 2015);

- Théng tu s6 220/TT-BTC ngay 10 thang 11 nam 2016 cua B Tai chinh quy
dinh muc thu, ché do thu, ndp, quan 1y va sir dung phi, 1é phi trong linh vuc hoat
dong hanh nghé luat su (thay thé cho Thong tu s6 02/2012/TT-BTC ngay 05/01/2012
ciia Bo truémg Bo Tai chinh quy dinh ché do thu, nop, quan Iy va str dung 1& phi trong
linh vire hoat dong hanh nghé luat su tai Viét Nam va Thong tu s6 118/2015/TT-BTC
ngay 12/8/2015 stra d6i mot so diéu cua Thong tu s6 02/2012/TT-BTC)(c6 hiéu luc
ké tirngay 01 thang 01 nam 2017).
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TP-LS-18

(Ban hanh kém theo Théng tur s6 02/2015/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

GIAY PANG KY HOAT PONG

CHI NHANH CUA TO CHUC HANH NGHE LUAT SU NUOC NGOAI
TAI VIET NAM

(Puoc in trén kho gidy A4)

SO e, /TP/DKHD
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UBND tinh, tp...... CONG HOA XA HOI CHU NGHIA VIET NAM
SO TU PHAP Poc 1ap - Tw do - Hanh phiic

GIAY PANG KY HOAT PONG

CHI NHANH CUA TO CHUC HANH NGHE LUAT SU NUOC
NGOAI TAI VIET NAM

I.Tén chinhanh: ...
Giay phép thanh 14p sO: ....ocoveveveen CAp NEAY:. ... [oviiiid .

2. B1a chitru SO oo
biénthoat: ... FaXo .o
3. Linh vurc hanh nghé tw van phap Wuat: ........coooooovovoeveeeee .

4. 86 nguot lam viée tai chinhanh: ...

S4 ludt su nuée NZOAL. .veiiiiee e,
SO TUAL SU VIEt NN <o
SO NhAN VIEN VIet N oo
SO NhAN VIBN NUGC NEOAL: ...v.voveveveeeeeeee e

5. Ho va tén luat su Truéng chi nhanh:

Qudc tich: .o, Ngay sinh:
Ho chiéu hodc Chimg minh nhan dan s6: ........cocoovvvven.... Ngay cap: ..../c../....... Noi
CAP: e
Giay phép hanh nghé luat su nude ngoai tai Viét Nam hodc The ludt su so: ........ cap
ngay: ......... oo T

Tinh (thanh pho), ngay..... thang...... ndm.......

Giam doc

(K tén va déng ddu)
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TP-LS-19

(Ban hanh kém theo Théng tur s6 02/2015/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

GIAY PANG KY HOAT PONG

CONG TY LUAT TRACH NHIEM HUU HAN 100% VON NUOC NGOAI
TAI VIET NAM

(Puoc in trén kho gidy A4)

SO e, /TP/DKHD
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UBND tinh, tp CONG HOA XA HOI CHU NGHIA VIET NAM
SO TU PHAP Poc 1ap - Tw do - Hanh phiic

GIAY PANG KY HOAT PONG
CUA CONG TY LUAT TRACH NHIEM HUU HAN
100% VON NUOC NGOAI TAI VIET NAM

1. Tén Cong ty luat trach nhiém hiru han 100% von nude ngoai:

Giay phép thanh 14p sO: .....oovvveven... CAP NEAY: ..o, [oviiiid i
2. P1achitru SO ..o

bBiénthoat: ...cooooooviv FaX. e
3. Linh vurc hanh nghé tw van phap Tudt.........o.cocoooeooeeeeee .

4. 86 nguot lam viée tai Cong ty luat trach nhiém hiru han 100% von nude ngoai:
S4 ludt su nuée ngoai:

S4 luat sw Viét Nam:

SO nhan vién Viét Nam:

S6 nhan vién nuwdc ngoai:

5. Ho va tén luat su - Giam ddc Cong ty luat trach nhiém hitu han 100% von nude
NOAL. ... it e e e e e

Quéc C1C o

NEAY SINN: ..o,

Hé chiéu hoic Chirng minh nhan dan SO

Ngay cap: .../ ....... NOi CAP: oo

Giay phép hanh nghé luat su nude ngoai tai Viét Nam hodc Thé luat su so: ........ cap

ngay: .......... oo T
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Tinh (thanh pho), ngay..... thang...... ndm.......
Giam doc

(K tén va déng ddu)

(Xem tiép Cong bdo s6 164 + 165)



