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QUY TRINH 41
Cip lai Gidy ding ky hoat dong ciia Trung tdm trong tai, Chi nhanh Trung tim
trong tai, Chi nhanh cia T chirc trong tai nwéc ngoai tai Viét Nam
(Ban hanh kém theo Quyét dinh s6 1464/0P-UBND
ngay 04 thang 5 nam 2020 cuia Chii tich Uy ban nhdn déan thanh phé)

I. THANH PHAN HO SO

STT Tén hd so S6 | Ghicha
luwgng

01 |Pon dé nghi cap lai Gidy dang ky hoat dong cua 01 Ban
Trung tam trong tai/Chi nhanh cua Trung tam trong chinh
tai, Chi nhanh cﬁal T6 chirc trong tai nudc ngoai tai
Viét Nam (theo mau);

02 Giéy xac nhan vé viéc bi mat Qiéy déng ky hoat dong 01 Ban
cua cong an phuong - x4, thi tran no1 mat giay to. chinh
(Trong trudng hop bi mat)

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi
Noi tiép nhin va tra két qua Thoi gian xir ly Lé phi
B6 phan Mot cra - S6¢ Tu phap | Trong thoi han 05 ngay lam | Khéng

TPHCM, dia chi: 141 - 143 Pasteur,

Phuong 6, Quan 3

viéc, ké tir ngay nhan du ho so
hop 1€.

III. TRINH TU XU LY CONG VIEC

Bude | noidung | Trach | Thoi Bieu .
cong A e o n . mau/Ket Dién giai
o n cong viec | nhiém gian N
viéc qua
Nop hé so | Té chirc Gi1o ,hanh Theo muc I Thanh phan h6 so theo
: chinh muc |
Tiép Theo muc I | - Truong hop hé SO dé‘}’
Bl ahan Bo phan BM 01 da: Lap Gidy ti€p nhan ho
Kkidm t;'a métq cua O‘,S ngg}y BMOy | S0 VA he‘n‘ tréA két Aquél; trao
hd so -S¢ Tu | lam viéc 03 cho ngudi nop ho so theo
phap BM BM 01, chuyén hé so cho
Phong chuyén mon.




CONG BAO/S6 160+161/Ngay 15-7-2020 3
Buoc | \gidung | Trach | Thoi Bitu P
cong A e o n . mau/Ket Dién giai
o n cong viec | nhiém gian N
viéc qua
- Truong hop ho so chua
day du: Huong dan ngudi
ndp hd so bo sung, hoan
thién hd so va ghi rd 1y do
theo BM 02.
- Trudong hop tir chdi tiép
nhan hd so: Lap Phiéu tir
chdi tiép nhan giai quyét
ho so theo BM 03.
Lanh Lanh dao Phong chuyén
Phan dao 0.5 ned mon tiép nhan ho so tir BO
B2 cong thu Phong 13 g.Ay Theo muc I | phdn mot cira va phan
. X . am viéc n n s h
Iy ho so | chuyén cong cong chure tham dinh,
mon thu 1y hd so
- Theo muyc | . Truong hop ho so dap
I ung day du diéu kién giai
- To trinh | quyét theo quy dinh thi du
. -Gii thao: T& trinh, Gidy ding
, Cong . Ay kv hoat dé Ap 1ai
B3 | Xemxét, | - o | 1,Sngdy | dangky | Kkyhoatdong (cap lai).
xir 1y ho Iy ho s o lam viéc | hoat dong | - Truong hop ho so khong
SO (cap lai) | dap ung day du dieu kién
hoac giai quyét theo quy dinh
-Vian ban | thi du thdo: T¢ trinh, van
tir chéi | ban tir chdi (néu 18 1y do)
. - Lanh dao Phong ky duyét
Ldaanoh T trinh, ky nhay Gidy
Ky thAm : 01 nga A . dang ky hoat ddng hoac
B4 | (éthd so ;}L‘;nei Lam vide | 10 50 trinh | ban tir chs
A - Chuyén lanh dao S¢ ky
mon .
phé duyét ho so.
- Lﬁnh dao S& kiém tra lai
B5 Xem xét, - o iy | gioéis(;yl;ylgg duyét két qua
Phe duyet | 40 se | tam vige | TOSOTNN | = én 16 so da ky dén

Van thu g‘é cho so, dong
dau, chuyén phat hanh
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Buoc | \gidung | Trach | Thoi Bitu P
cong A e o n . mau/Ket Dién giai
o n cong viec | nhiém gian N
viéc qua
- Cép s, photo, dong dau;
- Chuyén hd so cho
1 so da chuyén vién thu ly ho so
Phat hanh | Van thu | 0,5 ngay ~ | phong chuyén mon luu hé
B6 - 1 ) . A duoc phé % A .
van ban S& lam viéc n so, thong ké va theo doi;
duyét s o
- Chuyén két qua giai
quyét TTHC cho BS phan
mot cua.
Tr ket ri%tp 232 Theo
B7 qua $6Tu | Gi 4y hen Két qua | Tra két qua cho ca nhan
phap
IV. BIEU MAU
Céic Biéu miu sir dung tai cic buéc cong viéc.
TT |Maihiéu | Tén Biéu miu

1 |BMO1 |Mau Giay tiép nhan ho so va hen tra két qua.

2 |BMO02 | Mau Phiéu yéu cau b6 sung va hoan thién ho so

3 |BMO03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so

4 |BMO04 | Don dénghi cap lai Gidy dang ky hoat dong (Mau so 12/TP-
TTTM ban hanh kém theo Thong tu s6 12/2012/TT-BTP ngay
07/11/2012 cua Bo Tu phap).

5 BM 05 Giay dang ky hoat dong trung tAm trong tai (Mau s6 06/TP-
TTTM ban hanh kém theo Thong tu s6 12/2012/TT-BTP ngay
07/11/2012 cua Bo Tu phap).

6 BM 06 Giay dang ky hoat dong chi nhanh trung tam trong tai (Mau s6
07/TP-TTTM ban hanh kém theo Thong tu s6 12/2012/TT-BTP
ngay 07/11/2012 cua B§ Tu phap).

7 BM 07 Giay dang ky hoat dong chi nhanh trung tam trong tai nudce
ngoai tai Vit Nam (Mau s6 08/TP-TTTM ban hanh kém theo
Thong tu s6 12/2012/TT-BTP ngay 07/11/2012 cua Bo Tu
phap).
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V. HO SO CAN LUU
TT | Mahiéu | Tén Biéu miu

BM 01 | Mau Gidy tiép nhan ho so va hen tra két qua.

BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so

BM 03 | Mau Phiéu tir chéi tiép nhén giai quyét ho so

BM 04 | Bon dé nghi cap lai Gidy dang ky hoat dong (Méau so 12/TP-
TTTM ban hanh kém theo Thong tu s6 12/2012/TT-BTP ngay
07/11/2012 ciia Bo Tu phap).

5 BM 05 | Giay dang ky hoat dong trung tam trong tai (Mau s6 06/TP-
TTTM ban hanh kém theo Thong tu s6 12/2012/TT-BTP ngay
07/11/2012 cua B6 Tu phap).

6 BM 06 | Giay dang ky hoat dong chi nhanh trung tam trong tai (Mau s6
07/TP-TTTM ban hanh kém theo Thong tu s6 12/2012/TT-BTP
ngay 07/11/2012 cua B§ Tu phap).

7 BM 07 | Giay dang ky hoat dong chi nhanh trung tam trong tai nudc
ngoai tai Viét Nam (Mau s6 08/TP-TTTM ban hanh kem theo
Thong tw s6 12/2012/TT-BTP ngay 07/11/2012 cua B6 Tu
phap).

8 / Céc thanh phan ho so khéc theo van ban phap quy hién hanh

N S B S R

V1. CO SO PHAP LY

- Luat Trong tai thuong mai ngay 17 thang 6 nam 2010 (co hiéu luc ké tir ngay
01 thang 01 nam 2011);

- Nghi dinh s6 63/2011/ND-CP ngay 28 thang 07 nam 2011 quy dinh chi tiét va
huéng dan thi hanh mot sb diéu cua Luat Trong tai thuong mai (c6 hiéu luc ké tur
ngay 20 thang 9 nam 2011);

- Thong tu s6 12/2012/TT-BTP ngay 07 thang 11 nam 2012 cua B6 Tu phap ban
hanh mét sd biéu mau vé t6 chirc va hoat dong Trong tai thuong mai (cé hi€u luc ké
tir ngay 25 thang 12 nam 2012);

- Nghi dinh s6 124/2018/ND-CP ngay 19 thang 9 nam 2018 cia Chinh phu sira
do6i, bo sung mot sd diéu cua Nghi dinh s6 63/2011/ND-CP ngay 28 thang 7 nim
2011 cua chinh phu quy dinh chi tiét va huéng dan thi hanh mot s6 diéu cia luat

trong tai thwong mai;

- Théng tu s6 222/2016/TT-BTC ngay 10 thang 11 nam 2016 cia Bo Tai chinh
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quy dinh mtec thu, ché do thu, ndp, quan ly va st dung phi tham dinh tiéu chuan, diéu
kién hanh nghé trong linh vyc trong tai thuong mai (c6 hiéu lyc thi hanh ké tir ngay
01 thang 01 nam 2017).

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién

thong trong giai quyét thu tuc hanh chinh.
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Mau s6 06/TP-TTTM
(Ban hanh kém theo Thong tw s6 12/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

GIAY PANG KY HOAT PONG
CUA TRUNG TAM TRONG TAI

SO /TP/DKHD-TT
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UBND, TINH, TP ............... CONG HOA XA HQI CHU NGHIA VIET NAM
SO TU PHAP Doc 1ap - Tu do - Hanh phic
SO . /TP/DKHD-TT Tinh (thanh pho), ngay ... thang .....ndm ... ...

GIAY PANG KY HOAT DONG
CUA TRUNG TAM TRONG TAI

1. Tén Trung tdm trong tai:

TEN VIS tAL (DU CO) ... et
Tén giao dich bang tiéng Anh (NEU CO): ... ...ow it
Gidy phép thanh 13D SO: ... ..o
Do B6 Tu phap cip ngay...... thang.... . ndm...tal ........... .. ...
SO dién thoai:................ Fax:............. email:. .. ...
WEDSITE (NEU CO) ... e

2. Pia diém dit tru sé

Hovatén:....... e Nam sinh. ... Gioitinh:. ...
Chocvu:. ... Quéc Heh:
S Chirng minh nhan dan/hé CIGU: .
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5. Danh sach sang 13p vién Trung tam trong tai:

STT| Hovatén [Nam sinhGiditinh Qudc tich |S6 CMND/ Noi dang Nghé nghiép,
Ho chieu/ ky ho khau  trinh do
Noi cap |thuong tra| chuyén mon
1 2 3 4 5 6 7 8

6. Thay ddi noi dung dang ky hoat dong cta Trung tdm trong tai:

STT

Ngay, thang,
nam

Noi dung thay déi

Xdc nhin ndi dung thay dbi

(Ky tén, dong ddu)

GIAM POC ,
(Ky, ghi 16 ho tén va dong dau)
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Mau s6 07/TP-TTTM
(Ban hanh kém theo Thong tw s6 12/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

GIAY PANG KY HOAT PONG
CHI NHANH CUA TRUNG TAM TRONG TAI

SO /TP/DKHD-CNTT
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UBND, TINH, TP ._............ CONG HOA XA HQI CHU NGHIA VIET NAM
SO TU PHAP Doc lap - Tu do - Hanh phic
SO . /TP/DKHD-CNTT Tinh (thanh pho), ngay ... thang .....ndm ... ...

GIAY PANG KY HOAT PONG
CHI NHANH CUA TRUNG TAM TRONG TAI

1. Tén Chi nhanh cta Trung tdm trong tai:

TEN VIS tAL (NEU CO) ...t
Tén giao dich bang tiéng Anh (NEU CO): ... ...ow it
SO dién thoai:................ Fax:............. email:. . .

phd):

Hovatén:............... ... ............ GO tinh: .
Quéc 31|
SO hd chiéu/Chl'Ing minh nhan dan:. ...
Do cap ngay....... thang ....... NAM.... 1AL ... ...

5. Thay d6i noi dung dang ky hoat dong ctia Chi nhanh:

STT |Ngay, thing, nim | N§i dung thay di X4c nhén ndi dung thay déi
(Ky tén, dong ddu)

GIAMPOC
(Ky, ghi ho tén va dong ddu)
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Mau s6 08/TP-TTTM
(Ban hanh kém theo Thong tw s6 12/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phic

‘GIAY PANG KY HOAT PONG CHI NHANH CUA
TO CHUC TRONG TAI NUOC NGOAI TAI VIET NAM

SO /TP/DKHD-CNTTNN
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UBND, TINH, TP . ............ CONG HOA XA HQI CHU NGHIA VIET NAM
SO TU PHAP Poc 1ap - Tu do - Hanh phic
S6: ... /TP/DKHD-CNTTNN Tinh (thanh pho), ngay ... thang .....ndm ... ...

. GIAY PANG KY HOAT PONG CHI NHANH
CUA TO CHUC TRQNG TAI NUGC NGOAI TAI VIET NAM

1. Tén Chi nhanh cta T chiic trong tai nudc ngoai:

TEN VIS tAL (NEU CO) ...t
Tén giao dich bang tiéng Anh (MU COY: .....ovvv it e
Gidy phép thanh 13D SO: ... oo
Do B6 Tu phap cAp ngay.... thang ... nEM.... t&i..........ooiiiri e
SO dién thoai:................ Fax:............. email:. .
WEDSITE (NEU CO) ... e

2. Pia diém dit tru sé Chi nhanh cua Té chuc trong tai nudc ngoai: (ghi 1o 56 nha, a"u’&ng/phd
phuong/xd, quan/huyén, tinh/thanh pho):

Hovatén:............... ... ............ Giottinh:. ...
Quéc B
SO hd chiéu/Chl'Ing minh nhan dan:. ...
Do cap ngay....... thang ....... NAM.... 1AL ... ...

5. Thay ddi noi dung ding ky hoat dong ciia Chi nhanh ctia T6 chire trong tai nudc ngoai:

STT| Ngay, thang, | Noi dung thay ddi Xdc nhin ndi dung thay dbi
nam (Ky tén, dong ddu)

GIAMPOC
(Ky, ghi ho tén va dong dau)
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Mau s6 12/TP-TTTM
(Ban hanh kém theo Thong tw s6 12/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

DON DPE NGHI CAP LAI GIAY PANG KY HOAT PONG CUA TRUNG TAM TRONG
TAI/CHI NHANH CUA TRUNG TAM TRQNG TAl, CHI NHANH CUA TO CHUC
TRQNG TAINUGC NGOAI TAI VIET NAM

Kinh gri: S6 Tuphép..................
Tén td chire trong tai:

Gidy dang ky hoat dOng d& dUOC CAP SO ... oov et
do S& Tu phap cap Ngay.... thANG... NAM..........ooiiiii e

Pia chi tru s6:

Dé nghi cép lai Giay ding ky hoat dong ciia Trung tim trong tai /Chi nhanh Trung t4m trong tai,
Chi nhanh T6 chire trong tai tai Viét Nam véi ndi dung cu thé nhu sau:

1. Tén Trung tdm trong tai/ Chi nhanh Trung tdm trong tai, Chi nhanh TS chire trong tai tai Viét
Nam:

Hovatén:... ... .. Gioitinh ...
GG VU o
Sinhngay........................................... QUOC HICR: ..o

SO hd chiéu/Chl'Ing minh nhan dan: ... ..
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Do: o cap ngay....thang.... nam.... tai....................ooooiiii.
Noi dang ky ho khau thuong tri:

Chuing t6i xin cam két chiu trach nhiém hoan toan vé tinh trung thuc va chinh xac cta ndéi dung don
de nghi va ho so kém theo; chap hanh nghiém chinh moi quy dinh cta phap luat Viét Nam lién quan
dén hoat dong trong tai thuong mai.

Tai liéu gu1 kém bao gdm:

Tinh (thanh pho), ngay ... ...thang ....ndm... ...
Nguoi dai dién theo phép ludt cia Trung tdm trong
tai, Chi nhanh Trung tdm trong tai, Chi nhénh cia

to chuc trong tai nudc ngoai tai Viét Nam
(Ky, ghi ré ho, tén va déng ddu)
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QUY TRINH 42
Thay d6i n§i dung Gidy diing ky hoat dong ciia Trung tim trong tai
(Ban hanh kém theo Quyét dinh s6 1464/0P-UBND
ngay 04 thang 5 nam 2020 cuia Chii tich Uy ban nhdn dén thanh phé)
I. THANH PHAN HO SO
STT Tén ho so S6 lwong | Ghi chi

01 |Don dé nghi thay d6i ndi dung Giay dang ky hoat 01 Ban
dong (theo mau); chinh

02 - A = , A 01 Ban
Giay dang ky hoat dong; chinh

03 | Gidy phép thanh lap Trung tAm trong tai; trong 01 Ban sao
treong hop nop ban sao thi phai kem theo ban hop 1€
chinh dé doi chiéu.

04 | Vian ban chap thuan cua BO Tu phap (d6i véi 01 Ban sao
truong hop thay doi tén goi, linh vue hoat dong cua hop 1€
Trung tam trong tai).

*= P6i véi trieomg hop thay doi tén goi, linh vuc hoat déng cua Trung tdm trong
tai, trong thoi han 15 ngay lam viée, ké tir ngay vin ban chdp thudn viéc thay doi
néi dung Gidy phép cia Bo Tuw phdp c6 hiéu lwc, Trung tdm trong tai phai ding ky
viéc thay déi tai So T phdp, noi ddng ky hoat dong;

- Truong hop thay déi nguoi dai dién theo phdp ludt, Trung tdm trong tai, thay doi
dia diém ddt tru s¢ trong pham vi TP. H6 Chi Minh thi trong thoi han 07 ngay lam
viéc, ké tir ngay thay doi phai thong bdo bang vin ban cho Bo Tw phdp va giri hd
so thay doi ngi dung dang ky cho So T phdp, noi ding ky hoat dong.

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két

qué Thoi gian xwr ly

L& phi

B6 phan Mot ctra - S¢ Tu
phap TPHCM, dia chi: 141 -
143 Pasteur, Phuong 6, Quan

3

Trong tho1 han 07 ngay
lam vige, ké tir ngay
nhan du hé so hop 1¢€.

Phi tham dinh tiéu chuan,
diéu kién thanh lap, hoat
dong Trung tam trong tai
(Thém dinh diéu kién thay
doi noi dung hoat dong):
1.000.000 dong/lan cap.
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III. TRINH TU XU LY CONG VIEC

Buoe | \oidung | Trach | Thoi | D', P
cong Ao o n . mau/Ket Dién giai
o n cong viec | nhiém gian N
viéc qua
Nop ho Té chite Giohanh | Theo | Thanh phan ho so theo muc
SO’ chinh mucl |1
- Trudmg hop ho so day du:
Lap Gidy ti€p nhén ho so
va hen tra ket qua; trao cho
ngudi ngp ho so theo BM
] Theo Ol,‘ chuyéri hGA so cho
B1 Tiep BG bhin muc I Phong chuyén mon.
nhin, ) Pl . - Truong hop h6 so chua
¥ mot cira | 0,5 ngay | BMOI 2 X ..
KIS 3 S Tw | lam viee | BMo2 |98 du: Hudng dan ngudi
ho so ha Vis ndp hé so bd sung, hoan
phap BMO3 | thisn hé so va ghi 15 1y do
theo BM 02.
- Truong hop tur chéi, tiép
nhan ho so: Lap Phié}l tl“l’
chdi tiép nhan giai quyét ho
so theo BM 03.
N Lanh dao Phong chuyén
Phan Lanl} dao . mon tiép nhan hé so tir BO
" Phong | 0,5 ngay Theo A Al L a
B2 cong thu A e phan mot ctra va phan cong
SN chuyén | lam viéc muc | R , % ; ;
ly ho so mon cong chtrc tham dinh, thu ly
hoé so
™ - Truong hop hd so dap tmg
= €O A ” Y C A A £
day du di€u kién giai quyét
muc I ) ¢ ,
T& trinh theo quy c'hph thi du thao
1o tr1rh To trinh, Giay dang ky hoat
T G1a3,/ dong ghi nhan ndi dung
X ” Con dang ky thay doi1 cua Trung tam
B3 ?nll,xlf,\’ hl’IOc ti 3,5 ngay hgat _|trong tai theo BM 05,
Xwryho ‘1’ iy S(‘; lam vigc | d0ng ghi | Thang bao vé viée thay doi
S0 y nhan ndi | ppi dung dang ky hoat déng
dung .. | cua Trung tam trong tai.
thay doi | _ Truong hop ho so khong
%“a dap tng day di diéu kién
Tung gial quyét theo quy dinh thi
tam trong

du thao To trinh, van ban tur
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Buoe | \oidung | Trach | Thoi | D', P
cong Ao o n . mau/Ket Dién giai
o n cong viec | nhiém gian N
viéc qua
tai chdi (néu r5 1y do)
- Thong
bao  vé
ViqéC thay
dor  no1
dung
dang ky
hoat
déng cua
Trung
tam trong
tai
hoéc
Van b'gm
tir choi
Lanh dao Phong ky duyét
. N To trinh, ky nhay Gidy
Ky thim Lla)rﬁ}éfao 01 nea 15 so dang ky hoat dong Trung
B4 xét ho so '8 L nedy X tam trong tai, Théng bao vé
chuyén | lam viéc trinh NP ,
- viéc cap giay dang ky hoat
mon A A iy
déng Trung tam t,rong tai
hoac van ban tir choi.
- Lﬁnh dao S& kiém tra lai
ho so, ky duyét ket qua giai
Xem xét, | Lanh dao | 01 ngay | Hdso |quyét:

B5 | phé duyét S& lam viéc trinh |- Chuyén hd so da ky dén
Van thu dé cho s6, dong
dau, chuyén phat hanh.

- Cap s0, photo, déng dau;
- Chuyén ho so cho chuyén
" A . |vién thu ly ho so phong
Phat < .| H6 soda A A A
. . Van thue | 0,5 ngay ~ | chuyén moén luwu hd so,
B6 hanh van ) . -~ | duogc phé £ A .
N S& lam viéc - thong ké va theo doi;
ban duyét PR P
- Chuyén két qua giai quyét
TTHC cho Bd phan mot
cua.
B7 Tra két | Bo phan Theo Két qua | Tra két qua cho ca nhan
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Bude | Noidung | Trach | Thoi Bieu .
cong Ao o n . mau/Ket Dién giai

o n cong viec | nhiém gian N
viéc qua

qua mot ctra | Gidy hen
-S6 Tu
phap
IV. BIEU MAU

Cac Biéu mau s dung tai cic bwéc cong viéc.

TT |Ma Tén Biéu miu
hi¢u

1 |BMO1 |Mau Gidy tiép nhan ho so va hen tra két qua.

2 |BMO02 |Mau Phiéu yéu cau bo sung va hoan thién ho so

3 |BMO03 | Mau Phiéu tir chdi tiép nhan giai quyét hod so

4 BM 04 | Don dé nghi thay d6i noi dung qGiéy dang ky hoat dong cia Trung
tam trong tai, Chi nhanh cua T6 chire trong tai nudce ngoai tai Viét
Nam (Mau so0 10/TP-TTTM ban hanh kém theo Thong tu so6
12/2012/TT-BTP ngay 07/11/2012 cta B6 Tu phap).

5 BM 05 | Gidy dang ky hoat dong trung tAm trong tai (Mau s6 06/TP-

TTTM ban hanh kém theo Thong tw s6 12/2012/TT-BTP ngay
07/11/2012 cua B6 Tu phap).

V.HO SO CAN LUU

TT |Ma hiéu | Tén Biéu miu

1 |BMO1 |Mau Gidy tiép nhan ho so va hen tra két qua.

2 |BMO02 |Mau Phiéu yéu cau bo sung va hoan thién ho so

3  |BMO03 | Mau Phiéu tir chdi tiép nhan giai quyét hod so

4 BM 04 Pon dé nghi thay d6i noi dung Giaiy dang ky hoat déng cua
Trung tam trong tai, Chi nhanh cua T6 chie trong tai nuwde ngoai
tai Viét Nam (Mau s6 10/TP-TTTM ban hanh kém theo Thong
tu s6 12/2012/TT-BTP ngay 07/11/2012 cia B6 Tu phap).

5 BM 05 Giay dang ky hoat dong trung tAm trong tai (Mau s6 06/TP-
TTTM ban hanh kém theo Thong tu s6 12/2012/TT-BTP ngay
07/11/2012 cua Bo Tu phap).

6 / Céc thanh phan ho so khac theo van ban phap quy hién hanh
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V1. CO SO PHAP LY

- Luat Trong tai thuong mai ngay 17 thang 6 nam 2010 (co hiéu luc ké tir ngay
01 thang 01 nam 2011);

- Nghi dinh s6 63/2011/ND-CP ngay 28 thang 07 nam 2011 quy dinh chi tiét va
huéng dan thi hanh mot sb diéu cua Luat Trong tai thuong mai (c6 hiéu luc ké tur
ngay 20 thang 9 nam 2011);

- Nghi dinh s6 124/2018/ND-CP ngay 19 thang 9 nam 2018 cia Chinh phu sira
do6i, bo sung mot sd diéu cua Nghi dinh s6 63/2011/ND-CP ngay 28 thang 7 nim
2011 cua chinh phu quy dinh chi tiét va huéng dan thi hanh mot s6 diéu cia luat
trong tai thwrong mai;

- Thong tu s6 12/2012/TT-BTP ngay 07 thang 11 nam 2012 cua B6 Tu phap ban
hanh mét sd biéu mau vé t6 chirc va hoat dong Trong tai thuong mai (cé hi€u luc ké
tir ngay 25 thang 12 nam 2012);

- Théng tu s6 222/2016/TT-BTC ngay 10 thang 11 nam 2016 cia Bo Tai chinh
quy dinh mtec thu, ché do thu, ndp, quan ly va st dung phi tham dinh tiéu chuan, diéu
kién hanh nghé trong linh virc trong tai thuong mai (c6 hiéu luc ké tir ngay 01 thang
01 nam 2017).

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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Mau s6 10/TP-TTTM
(Ban hanh kém theo Thong tw s6 12/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

o ] DPON DE NGHI THAY DOI NQI DUNG ] o
GIAY DANG KY HOAT PONG CUA TRUNG TAM TRONG TAI/CHI NHANH CUA TO
CHUC TRQONG TAI NUGC NGOAI TAI VIET NAM

Kinh gri: S6 Tuphép..................................

TEN VIS TAL (NEU COY: ...t
Gidy phép thanh 13D SO: ... ..o
Do B6 Tu phap cip ngay......... thang........... nam......tal ...

Chung téi xin cam két chiu trach nhiém hoan toan vé su trung thyc va sy chinh xac ciia néi dung
don dé nghi xin thay do61 ndi dung Gidy dang ky hoat dong va ho so kem theo; chap hanh nghiém
chinh moi quy dinh cua phap luat Viét Nam lién quan dén hoat dong trong tai thuong mai.

Tai liéu gu1 kém bao gdm:

Tinh (thanh pho), ngay ... ...thang ....ndm... ....
Nguoi dai dién theo phap ludt cia Trung tdm
trong tai/Truéng Chi nhanh ciia T chuc
trong tai nudc ngoai tai Viét Nam
(Ky, ghi ré ho, tén va déng ddu)
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Mau s6 06/TP-TTTM
(Ban hanh kém theo Thong tw s6 12/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

GIAY PANG KY HOAT PONG
CUA TRUNG TAM TRONG TAI

SO /TP/DKHD-TT
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UBND, TINH, TP . ... CONG HOA XA HQI CHU NGHIA VIET NAM
SO TU PHAP Doc 1ap - Tu do - Hanh phic
SO . /TP/DKHD-TT Tinh (thanh pho), ngay ... thang ..... nam ... ...

GIAY PANG KY HOAT PONG
CUA TRUNG TAM TRONG TAI

1. Tén Trung tam trong tai:

TEN VIS tAL (NEU CO) ...t e
Tén giao dich bang tiéng Anh (NEU CO): .....oovv et e
Gidy phép thanh 18D SO: ...t
Do B6 Tu phap cip ngay...... thang.... . ndm...tal ..................... .
SO dién thoai:................ Fax:............. email:. .. ..
WEDSITE (NEU CO) ... e

2. Pia diém dit tru sé

Hovatén:....... e Nam sinh................ Gioitinh:. ...
Chocvu:. ... Quéc HCR:
S Chirng minh nhan dan/hé CRIGU: .
Do cap ngay....... thang ....... NAM.... a1 ...

5. Danh sach sang lap vién Trung tam trong tai:

STT| Hovatén Nam sinhGiditinh Qudctich | S6 CMND/ | Noti dang Nghé nghiép,
Ho chiéu/ Noiky ho khau| trinh d6 chuyén
cap thuong tra mon

1 2 3 4 5 6 7 8
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6. Thay ddi noi dung dang ky hoat dong ctia Trung tdm trong tai:

STT

Ngay, thang,
nam

Noi dung thay déi

Xdc nhin ndi dung thay dbi

(Ky tén, dong ddu)

GIAM POC ,
(Ky, ghi 16 ho tén va dong dau)




CONG BAO/S6 160+161/Ngay 15-7-2020 25

QUY TRINH 43
Thay doi ndi dung Gidy ding ky hoat dong ciia Chi nhianh Trung tim trong tai
(Ban hanh kém theo Quyét dinh s6 1464/0P-UBND
ngay 04 thang 5 nam 2020 cuia Chii tich Uy ban nhdn déan thanh phé)

I. THANH PHAN HO SO

STT Tén ho so S6 lwong Ghi chua
01 |Pon dé nghi thayNdéi ndi dung Giay dang ky 01 Ban chinh
hoat dong (theo mau);
02 | Giay dang ky hoat dong; 01 Ban chinh
03 | Giay phép thanh 1ap Trung tdm trong tai; trong 01 Ban sao hop
truong hop nop ban sao thi phai kém theo ban 1¢
chinh dé doéi chiéu.

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két

qui Thoi gian xwr ly L¢ phi

Bo phan Mot ctra - S& Tu | Trong thot han 07 | Phi tham dinh diéu kién hoat
phap TPHCM, dia chi: 141 | ngay lam viéc, ké tir | dong Chi nhanh cia Trung
- 143 Pasteur, Phuong 6, |ngay nhan du hd so|tdm trong tai thwong mai
Quan 3 hop 1€. (Thém dinh diéu kién thay
doi noi dung hoat doéng):
500.000 dong/lan cap.

III. TRINH TU XU LY CONG VIEC

Bude! Naidung | Trach | Thei | DM, P
cong | .. " . mau/Keét Dién giai
vide | cong viec nhiém gian -
C qua
No6p hé so T4 chite Gio hanh | Theo muc | Thanh phan hd so theo muc
chinh I I
B | TP e Theo Mu¢ |- Truong hop hd so ddy du
nhan, vien Bo | 0,5 ngay Lap Giay tiép nhan ho so
kiém tra phan mét | 1 A Vidc BMOIL | vahen tra ket qua; trao cho
ho so oita ' BM 02 | ngudi ndp hé so theo BM
BMo03 |01, chuyén hé so cho
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Biéu
mau/Ket
qua

Dién giai

Phong chuyén mén.

- Truong hop hé so chua
day du: Hudng dan nguoi
ndp hd so bd sung, hoan
thién ho so va ghi 15 ly do
theo BM 02.

- Truong hop tir choi tiép
nhan hd so: Lap Phiéu tur
choi tiép nhan giai quyét hd
so theo BM 03.

B2

Phén
cong thu
1y ho so

Lanh dao
Phong
chuyén

mon

0,5 ngay
lam viéc

Theo muc
I

Lanh dao Phong chuyén
mon tiép nhan hd so tir Bo
phan mot cwra va phan cong
cong chirc tham dinh, thu
1y hd so

B3

Xem xét,
xtr ly ho
SO’

Cong
chl'rq thu
ly hoé so

3,5 ngay
lam viéc

Theo muc
I

-T¢ trinh
- Giay
dang ky
hoat dong
ghi nhéan
nd1  dung
thay  doi
cua Chi
nhanh
Trung tam
trong tai
-Thong
bao vé
viéc thay
dbi noi
dung dang
ky  hoat
déng cua
Chi nhanh
Trung tam
trong tai

- Truong hop hé so dap
tmg day du diéu kién giai
quyét theo quy dinh thi du
thao: T trinh, Gidy ding
ky hoat dong ghi nhan noi
dung thay doi cua Chi
nhanh Trung tam trong tai
theo BM 05, Thong bao vé
viéc thay d6i ndi dung dang
ky hoat dong cua Chi
nhanh Trung tam trong tai

- Truong hop hd so khong
dap ung day du diéu kién
giai quyét theo quy dinh thi
du thao: To¢ trinh, van ban
ttr chdi (néu 15 1y do)
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Buoc | Noidung | Trich | Thei Bitu P
cong | L. o n . mau/Ket Dién giai
.~ | congviéc | nhiém gian N
viéc qua
hoéc
-Van ban
tir choi
Lanh dao Phong ky duyét
To trinh, ky nhay Giay
;R Lanh dao dar}g ky hoatA dong C‘h.l
Ky thim , . A nhanh Trung tam trong tai,
LA Phong | 01 ngay H6 so . C A A A £
B4 | xét ho so A . . . Théng bao v€ viéc cap giay
chuyén | lam viéc trinh - , R .
mon dang ky hoat dong Chi
nhanh Trung tam trong tai
hodc van ban tir choi (néu
0 1y do)
- Lﬁnh dao S& kiém tra lai
Xem xét, | ‘ . ho S0, ky duyét két qua giai
A ~. | Lanh dao | 01 ngay Hoso | quyet.
B5 | phé duyeét : . e ‘ A1 %
S¢ lam viéc | trinh |- Chuyén ho so di ky dén
Van thu d€ cho s6, dong
dau, chuyén phat hanh
- Cap s0, photo, déng dau;
- Chuyén ho so cho chuyén
Phat ) ‘ b so di | Vien Athu 1}/ ho so Izhong
. . Van thue | 0,5 ngay ~ | chuyén moén luu hoé so,
B6 | hanh vian ) . A dugce phé £ A .
N S& lam viéc - thong ké va theo doi;
ban duyét AR .
- Chuyén két qua giai quyét
TTHC cho B phan mot
cua.
B0 phén
Tra két | mot cira Theo A . s 1Ay LA
B7 qui -S6Tu | Gidy hen Két qua | Tra két qua cho ca nhan

phap
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IV. BIEU MAU

Cac Biéu mau s dung tai cic bwéc cong viéc.

TT |Maihiéu | Tén Biéu miu

BM 01 Mau Giay tiép nhan ho so va hen tra két qua.

BM 02 Mau Phiéu yéu cau b6 sung va hoan thién ho so

BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

BM 04 Pon dé nghi thay d6i ndi dung Gidy dang ky hoat dong ctua Chi
nhanh cua To chirc trong tai nwdc ngoai tai Viét Nam (Mﬁu sb
10/TP-TTTM ban hanh kém theo Thong tu s6 12/2012/TT-BTP
ngay 07/11/2012 cua B§ Tu phap).

5 BM 05 Giay dang ky hoat dong chi nhanh Trung tam trong tai (Mau s6
07/TP-TTTM ban hanh kém theo Thong tu s6 12/2012/TT-BTP
ngay 07/11/2012 cua B§ Tu phap).

W N =

V. HO SO CAN LUU
TT |Ma hiéu | Tén Biéu miu

BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.

BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so

BM 03 | Mau Phiéu tir chéi tiép nhén giai quyét hd so

BM 04 Pon dé nghi thay doi noi dung Gidy dang ky hoat dong cua Chi
nhanh ctia T6 chirc trong tai nuwdc ngoai tai Viét Nam (Mﬁu sb
10/TP-TTTM ban hanh kém theo Théng tu s6 12/2012/TT-BTP
ngay 07/11/2012 cua Bo Tu phap).

5 BM 05 Gidy dang ky hoat dong chi nhanh Trung tam trong tai (Mau s6
07/TP-TTTM ban hanh kém theo Thong tu s6 12/2012/TT-BTP
ngay 07/11/2012 cua Bo Tu phap).

6 / Céc thanh phan ho so khac theo van ban phap quy hién hanh
VI. CO SO PHAP LY

W N =

- Luat Trong tai thuong mai ngay 17 thang 6 nam 2010 (co hiéu luc ké tir ngay
01 thang 01 nam 2011);

- Nghi dinh s6 63/2011/ND-CP ngay 28 thang 07 nam 2011 quy dinh chi tiét va
huéng dan thi hanh mot sb diéu cua Luat Trong tai thuong mai (c6 hiéu luc ké tur
ngay 20 thang 9 nam 2011);

- Nghi dinh s6 124/2018/ND-CP ngay 19 thang 9 nam 2018 cia Chinh phu sira
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do6i, bo sung mot sd diéu cua Nghi dinh s6 63/2011/ND-CP ngay 28 thang 7 nim
2011 cua chinh phu quy dinh chi tiét va huéng dan thi hanh mot s6 diéu cia luat
trong tai thwrong mai;

- Thong tu s6 12/2012/TT-BTP ngay 07 thang 11 nam 2012 cua B6 Tu phap ban
hanh mét sd biéu mau vé t6 chirc va hoat dong Trong tai thuong mai (cé hi€u luc ké
tir ngay 25 thang 12 nam 2012);

- Théng tu s6 222/2016/TT-BTC ngay 10 thang 11 nam 2016 cia Bo Tai chinh
quy dinh mtec thu, ché do thu, ndp, quan ly va st dung phi tham dinh tiéu chuan, diéu
kién hanh nghé trong linh virc trong tai thuong mai (c6 hiéu luc ké tir ngay 01 thang
01 nam 2017).

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phu hudng dan thi hanh mét sb quy dinh cua Nghi dinh sb 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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Mau $6 07/TP-TTTM
(Ban hanh kém theo Thong tw so 12/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

GIAY PANG KY HOAT PONG
CHI NHANH CUA TRUNG TAM TRONG TAI

SO /TP/DKHD-CNTT
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UBND, TINH, TP ............... CONG HOA XA HOI CHU NGHIA VIET NAM
SO TU PHAP Doc lap - Tu do - Hanh phiic
SO /TP/DKHD-CNTT Tinh (thanh phé), ngay ... thdng ... ndm ... ...

GIAY PANG KY HOAT DONG
CHI NHANH CUA TRUNG TAM TRONG TAI

1. Tén Chi nhanh cta Trung tAm trong tai:

TEN VISt AL (NEU CO) ..ot
Tén giao dich bang tiéng Anh (DU CO): .....oiven e
S dién thoai:................ Fax:.............. emall. ...,
WEDBSItE (U CO) ...t

2. Pia diém dit try sé Chi nhanh: (ghi 1 s6 nha, dudong/phd, phuong/xa, quan/huyén,
tinh/thanh phd):

3. Linh vuc hoat dong ctia Chi nhanh:
4. Truong Chi nhanh:

Hovatén:........ooovveee . Giottinh: . ...,
Quéc 1 Te] |
S6 o chiéu/Chimg minh nhan dAN:.............ooooii i
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5. Thay d6i n6i dung ding ky hoat déng cta Chi nhanh:

STT

Ngay, thang,
nam

Noi dung thay doi

Xac nhin ndi dung thay doi
(Ky tén, dong dau)

GIAMDPOC
(Ky, ghi ho tén va dong dau)
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Mau s6 10/TP-TTTM
(Ban hanh kém theo Thong tw so 12/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

' ~ DON DE NGHI THAY POINQIDUNG ]
GIAY PANG KY HOAT PONG CUA TRUNG TAM TRONG TAI/CHI NHANH
CUA TO CHUC TRONG TAI NUOC NGOAI TAI VIET NAM

Kinh gtri: S6 Tuphap..................oooi

TEN VISt AL (NEU CON: ..ot
Gidy phép thanh 1AP SO: ... eee e
Do Bo Tu phap cap ngay......... thang........... NAM...... 00 ..o

nhu sau:

Chung t61 xin cam két chiu trach nhiém hoan toan vé su trung thyc va su chinh xac ciia ndi
dung don d& nghi xin thay do6i ndi dung Gidy ding ky hoat déng va hd so kém theo; chap
hanh nghiém chinh moi quy dinh cia phap luat Viét Nam lién quan dén hoat dong trong tai
thuong mai.

Tai li¢u giri kém bao gom:

Tinh (thanh pho), ngay ... .. thang ....ndm
Nguoi dai dién theo phap luat ciia Trung
tam trong tai/Truéng Chi nhanh cia T
chtrc trong tai nude ngoai tai Viét Nam
(Ky, ghi ré ho, tén va déng ddu)
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QUY TRINH 44
Thay d6i n§i dung Gidy diing ky hoat dong ciia Chi nhanh
ciia T chirc trong tai nwée ngoai tai Viét Nam
(Ban hanh kém theo Quyét dinh s6 1464/0P-UBND
ngay 04 thang 5 nam 2020 cuia Chii tich Uy ban nhdn dén thanh phé)

I. THANH PHAN HO SO

STT Tén ho so S6 Ghi chu
luwgng

01 |Pon d nghi thay d6i noi dung Giay dang ky hoat 01 Ban chinh
dong (theo mau);

02 | Giay dang ky hoat dong; 01 Ban chinh

03 | Gidy phép thanh 1ap Trung tdm trong tai; trong 01 Ban sao
treong hop nop ban sao thi phai kém theo ban chinh hop 1€
dé dbi chiéu;

04 | Van ban chgp thuan cia B6 Tu phap (déi Vo1 trudong 01 Ban sao
hop thay do1 Trudng Chi nhanh, dia diém dat tru so hop 1€

ciia Chi nhanh t6 chuc trong tai nudc ngoai trong
pham vi tinh, thanh pho truc thudéc Trung wong).

*~ Poi véi truong hop thay ddi tén go1, linh virc hoat dong cua Chi nhanh cua To
chirc trong tai nude ngoai tai Viét Nam, trong thoi han 15 ngay lam viée, ké tir ngay
van ban chap thuan viéc thay d6i ndi dung Giay phép ctia B6 Tu phap co hiéu luc,
Chi nhanh Tb chue trong tai nude ngoai phai dang ky viéc thay doi tai S& Tu phap,
no1 dang ky hoat dong;

- Truong hop thay ddi Truong chi nhanh Chi nhanh cua T6 chtc Trong tai nudc
ngoai, thay doi dia diém dit tru sé trong pham vi TP. H6 Chi Minh thi trong thoi
han 07 ngay lam viéc, ké tir ngay thay doi phai thong bao bang van ban cho B6 Tu
phap va gui ho so thay doi noi dung ding ky cho S Tu phap, noi diang ky hoat
dong;

- Ngoai ra, tuy theo ndi dung dang ky thay doi phat nop thém gidy to chimg minh
vé tru so d6i voi truong hop thay doi tru s, giay to chimg minh trong tai vién do6i
voi thay doi nguoi dai dién theo phap luat, Trudng chi nhanh.
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I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhan va tra két
qua

Thoi gian xwr ly

L& phi

B& phan Mot cura - S6 Tu
phap TPHCM, dia chi:
141 - 143 Pasteur, Phuong
6, Quan 3

Trong tho1 han 7 ngay
lam vi€c, ké tir ngay
nhan du hé so hop 1¢€.

Phi tham dinh tiéu chuén,
diéu kién thanh lap, hoat
dong Chi nhanh cia To
chirc trong tai nudc ngoai
tar Viéet Nam (Thém dinh
diéu kién thay doi ndi dung
hoat  dong)  3.000.000
ddng/lan cap.

III. TRINH TU XU LY CONG VIEC

Budc | \oi dung | Trich | Thoi Bitu P
cong | .o L. " . mau/Keét Dién giai
o n cong viéc | nhiém gian N
viéc qua
Nophdso| C4a | Giohanh Thanh phan ho so theo
R , Theo muc |
nhan chinh muc [
- Truong hop ho so day dii:
Lap Giay tiep nhan hé so
va hen tra ket qua; trao cho
ngudi nop ho so theo BM
01, chuyén hoé so cho
. Tiép Bo Theo muc I | Phong chuyén mon.
nhén, phan | o BMOL |- Truong hop hd so chua
kiém tra | mot cira 3 say BM02 |day du: Huéng dan nguoi
A ) am viéc N A .
ho so -S6 Tu BM 03 nop hd so bd sung, hoan
phap thién ho so va ghi 6 ly do
theo BM 02.
- Truong hop tur chéi, tiép
nhan hé so: Lap Phiéu tur
choi ti€p nhan giai quyet
ho so theo BM 03.
Lanh Lanh dao Phong chuyén
Phan dao 0.5 ned mon ti€p nhan ho so tr B
B2 | congthu | Phong : é;m ‘i éz Theo muc I | phan mot cira va phan cong
ly ho sor | chuyén ' cong chic tham dinh, thu
mon ly hoé so
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Buéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi
gian

Biéu
mau/Ket
qua

Dién giai

B3

Xem xét,
xw ly ho
SO’

Cong
chirc
thu ly
ho so

3,5 ngay
lam viéc

Theo muc |
To trinh

- Giay dang
ky hoat
dong  ghi
nhan no1
dung thay
d6i vé Chi
nhanh cua
T6 churc
trong tal
nwdc ngoai
tai Viét
Nam

- Thong
bao vé viée
thay do6i noi
dung dang
ky hoat
dong Chi
nhanh cua
T6 churc
trong tal
nwdc ngoai
tai Viét
Nam hodc
Van ban tur
chbi

- Truong hop hd so dap
tmg day du diéu kién giai
quyét theo quy dinh thi du
thao: T& trinh, Gidy dang
ky hoat dong ghi nhan néi1
dung thay d6i vé Chi nhanh
cua To chirc trong tai nuwdc
ngoai tar Vi€t Nam theo
BM 05, Théng bao vé viéc
thay d6i noi dung dang ky
hoat dong Chi nhanh cua
TS chire trong tar nudc
ngoai tai Viét Nam

- Truong hop hod so khong
dap ung day du diéu kién
giai quyét theo quy dinh thi
du thao: To trinh, van ban
ttr chdi (néu 15 1y do)

B4

Ky thim
xét ho so

Lanh
dao
Phong
chuyén
mon

01 ngay
lam viéc

Hd so trinh

Lanh dao Phong ky duyét
To trinh, ky nhay Gidy
dang ky hoat dong Chi
nhanh cia T6 chuc trong
tai nudc ngoar tai Viét
Nam, Thong bao vé viée
cap giay dang ky hoat dong
Chi nhanh cia T6 chire
trong tai nudc ngoai tai
Viét Nam hodc van ban tu
choi.
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Bude | noi dung | Trach | Thoi Bieu .
cong | . o n . mau/Ket Dién giai
o n cong viéc | nhiém gian N
viéc qua
- Lﬁnh dao So kiém tra lai
Xemxeét, | | ngiy 2101 ys;* ky duyét két qua giai
hé duyét : > i s ,
Bo | pheduye dao S¢ | lam vigc Ho sowrinh | Chuyén ho so da ky dén
Van thu dé cho so, dong
dau, chuyén phat hanh
- Cép s, photo, dong dau;
- Chuyén ho s0 cho chuyén
3 A ~ |vién thu ly ho so phong
Phat < . Ho so da A A A
. .| Van thu | 0,5 ngay ~ |chuyén mén Iuwu ho so,
B6 | hanh vin ) N duoc phé P A .
. So lam viéc n thong ké va theo doi;
ban duyét P P
- Chuyén két qua giai quyeét
TTHC cho B& phan mot
cua.
Bo
2 1 K phén
B7 Tra lfet mot cira j;heo Két qua | Tra két qua cho ca nhan
qua _$6 Tu Giay hen
phap
IV. BIEU MAU

Cac Biéu mau s dung tai cic bwéc cong viéc.

TT |Maihiéu | Tén Biéu miu

1 |BMO1 | Mau Giay tiép nhan ho so va hen tra két qua.

2 |BMO02 | Mau Phiéu yéu cau bo sung va hoan thién ho so

3 |BMO03 | Mau Phiéu tir chéi tiép nhan giai quyét hd so

4 BM 04 Pon d& nghi thay d6i noi dung Gidy dang ky hoat dong cua Chi
nhanh cua To chirc trong tai nudc ngoé}i tai Viét Nam (Mau s6
10/TP-TTTM quy dinh tai Thong tw so 12/2012/TT-BTP ngay
07/11/2012 cua B Tu phap).

5 BM 05 Gidy dang ky hoat dong cua Chi nhanh cua T6 chitc trong tai
nude ngoai tai Viét Nam (Mau s6 08/TP-TTTM quy dinh tai
Thong tu s6 12/2012/TT-BTP ngay 07/11/2012 cua Bo Tu
phap).
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V. HO SO CAN LUU
TT | Ma hiéu | Tén Biéu miu

BM 01 | Mau Gidy tiép nhan ho so va hen tra két qua.

BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so

BM 03 | Mau Phiéu tir chéi tiép nhén giai quyét ho so

N S B S R

BMO04 Pon dé nghi thay d6i noi dung Gidy dang ky hoat dong cua
Chi nhanh cua Té chuc trong tai nuwdc ngoai tai Viét Nam
(Mau s6 10/TP-TTTM quy dinh tai Thong tu s6 12/2012/TT-
BTP ngay 07/11/2012 cua B6 Tu phap).

5 BM 05 Giay dang ky hoat dong ciia Chi nhanh cua T chte trong tai
nudc ngoai tai Viét Nam (Mau s6 08/TP-TTTM quy dinh tai
Théng tu so 12/2012/TT-BTP ngay 07/11/2012 cua Bo Tu
phap).

6 // Céc thanh phan ho so khéc theo van ban phap quy hién hanh

V1. CO SO PHAP LY

- Luat Trong tai thuong mai ngay 17 thang 6 nam 2010 (co hiéu luc ké tir ngay
01 thang 01 nam 2011);

- Nghi dinh s6 63/2011/ND-CP ngay 28 thang 07 nam 2011 quy dinh chi tiét va
huéng dan thi hanh mot sb diéu cua Luat Trong tai thuong mai (c6 hiéu luc ké tur
ngay 20 thang 9 nam 2011);

- Nghi dinh s6 124/2018/ND-CP ngay 19 thang 9 nam 2018 cia Chinh phu sira
do6i, bo sung mot sd diéu cua Nghi dinh s6 63/2011/ND-CP ngay 28 thang 7 nim
2011 cua chinh phu quy dinh chi tiét va huéng dan thi hanh mot s6 diéu cia luat
trong tai thwrong mai;

- Thong tu s6 12/2012/TT-BTP ngay 07 thang 11 nam 2012 cua B6 Tu phap ban
hanh mét sd biéu mau vé t6 chirc va hoat dong Trong tai thuong mai (c6 hi€u luc ké
tir ngay 25 thang 12 nam 2012);

- Théng tu s6 222/2016/TT-BTC ngay 10 thang 11 nam 2016 cia Bo Tai chinh
quy dinh mtec thu, ché do thu, ndp, quan ly va st dung phi tham dinh tiéu chuan, diéu
kién hanh nghé trong linh virc trong tai thuong mai (c6 hiéu luc ké tir ngay 01 thang
01 nam 2017).

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phu hudng dan thi hanh mét sb quy dinh cua Nghi dinh sb 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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Mau s6 08/TP-TTTM
(Ban hanh kém theo Thong tu s6 12/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phic

‘GIAY DANG KY HOAT DONG CHI NHANH CUA
TO CHUC TRONG TAI NUOC NGOAI TAI VIET NAM

SO /TP/DKHD-CNTTNN
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UBND, TINH, TP ............... CONG HOA XA HQI CHU NGHIA VIET NAM
SO TU PHAP Doc lap - Tu do - Hanh phic
S6: ... /TP/DKHD-CNTTNN Tinh (thanh phd), ngay ..... thang .....nam .......

GIAY PANG KY HOAT PONG CHI NHANH
CUA TO CHUC TRONG TAI NUGC NGOAI TAI VIET NAM

1. Tén Chi nhanh cta T chiic trong tai nudc ngoai:

TEN VIS tAL (NEU CO) ...t

Tén giao dich bang tiéng Anh (NEU CO): ... ...ow it
Gidy phép thanh 13D SO: ... ..o

Do B6 Tu phap cAp ngdy.... thang ... nEAM.... t&i..........ooiiiet i

WEDSITE (NEU CO) ... e

2. Pia diém dit tru s& Chi nhanh ciia T6 chire trong tai nudc ngoai: (ghi & s6 nha, dudng/phd,

phuong/xi, quan/huyén, tinh/thanh phd):
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5. Thay ddi noi dung ding ky hoat dong ciia Chi nhanh ctia T6 chire trong tai nudc ngoai:

STT

Ngay, thang,
nam

Noi dung thay déi

Xdc nhin ndi dung thay doi

(Ky tén, dong dau)

GIAMPOC
(Ky, ghi ho tén va dong dau)
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Mau s6 10/TP-TTTM
(Ban hanh kém theo Thong tu s6 12/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

o ] DPON DE NGHI THAY DOI NQI DUNG ] o
GIAY DANG KY HOAT PONG CUA TRUNG TAM TRONG TAI/CHI NHANH CUA TO
CHUC TRQONG TAI NUGC NGOAI TAI VIET NAM

Kinh gri: S6 Tuphép..................................

TEN VIS TAL (NEU COY: ...t
Gidy phép thanh 13D SO: ... ..o
Do B6 Tu phap cip ngay......... thang........... nam......tal ...

Chung t61 xin cam két chiu trach nhiém hoan toan vé su trung thuc va sy chinh xac cia néi dung
don dé nghi xin thay d6i ndi dung Gidy dang ky hoat dong va ho so kem theo; chap hanh nghiém
chinh moi quy dinh cua phap luat Viét Nam lién quan dén hoat dong trong tai thuong mai.

Tai liéu gu1 kém bao gdm:

Tinh (thanh phd), ngay......thang ....nam.......
Nguoi dai dién theo phap ludt cia Trung tdm
trong tai/Truéng Chi nhanh cta To chirc trong tai
nudc ngoai tai Viét Nam
(Ky, ghi r3 ho, tén va dong dau)
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QUY TRINH 45
Ping ky hoat ddng t6 chirc hanh nghé luit sw
(Ban hanh kém theo Quyét dinh s6 1464/0P-UBND
ngay 04 thang 5 nam 2020 cuia Chii tich Uy ban nhdn dén thanh phé)

I. THANH PHAN HO SO

STT Tén ho so S6 lwong | Ghi chu
01 | Gidy dé nghi dang ky hoat dong (theo mau) 01 Ban chinh
02 | Dy thao Diéu 16 cia cong ty luat 01 Ban chinh

Churng chi hanh nghé luat su, Thé luat su cua luat Ban sa0
03 | su thanh 1ap van phong luat su, thanh 1ap hoac 01 hop 18
tham gia thanh 1ap c6ng ty luat op ¢
Giéy td chimg minh vé tru s& cua td chirc hanh Ban sao
04 AT A 01 R
nghé luat su hop 1€

+ Ludt sw thanh Idp hodc tham gia thanh Idp (6 chite hanh nghé ludt su phai ¢6 it
nhdt hai nam hanh nghé lién tuc lam viéc theo hop dong lao dong cho té chirc hanh
nghé ludt sw hodc hanh nghé véi tw cdch cd nhdn theo hop dong lao déng cho co
quan, 16 chikc theo quy dinh cua Ludt Ludt su,

+ T6 chikc hanh nghé ludt su phai cd tru so lam viéc.

+ Mot ludt sw chi duoc thanh Idp hodic tham gia thanh [dp mot t6 chikc hanh nghé
ludt su;

+ Tén cua t6 chitc hanh nghé ludt su khéng dieoc trimg hodc gdy nhdm Idn véi tén
cua té6 chirc hamnh nghé ludt su khdc da duoc ddang ky hoat dong, khong dugc su
dung tir ngir, ky hiéu vi pham truyén théng lich sw, vin héa, dao dikc va thudn
phong my tuc cua ddn tc.

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua Thoi gian xir ly Lé phi

B6 phan Mot ctra - S& Tu phap | Trong thor han 10 ngay lam | 200.000
TPHCM, dia chi: 141 - 143 | viéc, ké tir ngay nhan da ho so déng/lén
Pasteur, Phuong 6, Quan 3 hop 1€. cap.
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III. TRINH TU XU LY CONG VIEC

Bude | \oi dung | Trich | Thei Bitu P
cong A en o n . mau/Keét Dién giai
o n cong viec | nhiém gian .
viéc qua
Nop ho so | Canhan 1o ,hanh Theo muc I Thanh phan ho so theo
: chinh muc [
- Truong hop ho so day
du: Lap Giay ti€p nhan
ho so va hen tra két qué;
trao cho ngudt nép ho so
theo BM 01, chuyén ho
Theo muc I | $¢ cho Phong  chuyén
Bl Tiép nhin, | B phan BM O‘l mon.
kiém tra | Mot cira | 0,5 ngay - Trudong hop hd so chua
A ) N BM 02 P . % o
ho so -So Tu | 1lam viéc day du: Hudng dan nguoi
phap BM 03 nop h6 so boé sung, hoan
thién ho so va ghi 10 ly
do theo BM 02.
- Truong hop tur chéi, tiép
nhe:m h@ so: Lap Phiéu t}‘I
cho1i ti€p nhan giai quyet
ho so theo BM 03.
Lanh Lanh dao Phong chuyén
Phan cong dao 0.5 ned moén ti€p nhan ho so tu
B2 | thulyhd | Phong | ,7> "% | Theo mucT | B phan Mot cira va phan
: A lam viéc A R , 2
SO’ chuyén cong cong chirc tham
mon dinh, thu Iy ho so
N - Trwong hop ho so
T e‘o H}UCI kh‘éng dap ung d?ly du
Totrinh | diéu kién giai quyét theo
Giay dang | quy dinh thi dy thao: T
Coéng ky hoat |trinh, van ban tu chdi
. chirc | 5,5 ngay dong (néu rd ly do)
B3 Xem Xet, thu 1Iv 13 PN n , . A )
o v LA uly | lam vieC | Théng bdo |- Truong hop ho so du
Xu’lyhOSO’ ho - Y . N X
0 so hoac di€u kién giai quyét theo
Vin ban tir | quy dinh thi dw thao: To
chdi (néu | trinh, Gidy dang ky hoat
15 1y do) | dong t6 chire hanh nghe
luat su theo BM 06/BM




CONG BAO/S6 160+161/Ngay 15-7-2020 45

Buoc | \gi dung | Trach | Thei Bitu s
cong A e o n . mau/Ket Dién giai
o n cong viec | nhiém gian N

viéc qua
07, Thong bao cap Giay
dang ky hoat dong
- Lanh dao Phong ky

Lanh duyét To trinh, ky nhay
o dao ‘ Gidy dang ky hoat dong,
pg | Kytham 4o 0o | 01 083Y | e trinh | Théng bao hoge van ban
Xéthdso | 0 van | 1am viee tir chéi gigi quyét hod so
mon - Chuyén lanh dao So ky
phé duyét ho so.
- Lanh dao S& kiém tra
lai ho so, ky duyét két
Xem xét, | Lanh | 02ngay | . » . .| qua giai quyet.
BS | phé duyét | dao So | lam vise | TOSOUINN | o vén hd so da ky dén
Van thu d cho so, déng
dau, chuyén phat hanh
- Cap so, photo, déng
dau;
- Chuyén hd so cho
13 so di chuyén vién thyu ly ho so
Phat hanh | Van thu | 0,5 ngay ~ | phong chuyén moén luvu
B6 .y o i e dugce phé A X A s

van ban S& lam viéc n hoé so, thong ké va theo

duyét

doi;
- Chuyén két qua giai
quyét TTHC cho Bo phén

mot cua.
Tra két | BOphan -

B7 qua {nsogc%rl? Gi éyel?en Két qua | Tra két qua cho ca nhan

phap
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IV. BIEU MAU

Cac Biéu mau s dung tai cic bwéc cong viéc.

TT | Ma hiéu Tén Biéu miu
1. BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.
2. BM 02 | Mau Phiéu yéu cau bd sung va hoan thién ho so
3. BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
Giay dé nghi dang ky hoat dong cua van phong ludt su, cong ty
4. BMO04 | luat trach phiém hiru han mét thanh vién (theo Mau TP-LS-02
thong tu s6 02/2015/TT-BTP)
Giay dé nghi dang ky hoat dong cua cong ty ludt hop danh,
5. BMO05 | cong ty luat trach nhiém hiru han hai thanh vién tr¢ 1én (theo
Mau TP-LS-03 thong tu s0 02/2015/TT-BTP).
Giay dang ky hoat dong cua vin phong ludt su, cong ty luat
6. BM 06 | trach nhiém hitu han mét thanh vién (theo Mau TP-LS-07 thong
tu s0 02/2015/TT-BTP)
Giay dang ky hoat dong cia cong ty luat hop danh, cong ty luat
trach nhi¢ém hiru han hai thanh vién tr¢ 1€n (theo Mau TP-LS-08
7 BM 07 | thong tu s6 02/2015/TT-BTP).

V.HO SO CAN LUU

TT |Ma hiéu | Tén Biéu miu
BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.
2. BM 02 | Mau Phiéu yéu cau bo sung va hoan thién hd so
3. BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
Giay dé nghi dang ky hoat dong ciia van phong ludt su, cong ty
4. BMO04 | luat trach nhi€m hitu han mét thanh vién (theo Mau TP-LS-02
thong tu s6 02/2015/TT-BTP)
Giay dé nghi dang ky hoat dong ciia cong ty luat hop danh, cong
5. BM 05 |ty luat trach nhiém hiru han hai thanh vién tr¢ 1€n (theo Mau TP-
LS-03 thong tu s0 02/2015/TT-BTP).
Giay dang ky hoat dong cua van phong ludt su, cong ty luét
6. BM 06 | trach nhiém hitu han mét thanh vién (theo Mau TP-LS-07 thong

tu s6 02/2015/TT-BTP)
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Giay dang ky hoat dong cia cong ty luat hop danh, cong ty luét
7. BM 07 | trach nhi€m hiru han hai thanh vién tr¢ 1én (theo Mau TP-LS-08
thong tu s6 02/2015/TT-BTP).

8. / Cac thanh phan ho so khac theo vin ban phap quy hién hanh
VI. CO SO PHAP LY

- Luat Luat su ngay 29 thang 06 nam 2006 (c6 hiéu luc ké tir ngay 01 thang 01
nam 2007);

- Luat Luét su ngay 20 thang 11 nam 2012 stra d6i bo sung mot s6 diéu cua Luat
Luat su ngay 29 thang 06 nam 2006 (c¢6 hiéu luc ké tir ngay 01 thang 07 nam 2013);

- Nghi dinh s6 123/2013/ND-CP ngay 14 thang 10 nam 2013 ciia Chinh phu quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Luat su (c6 hiéu lyc ké tir ngay
28 thang 11 nam 2013);

- Thong tu s6 02/2015/TT-BTP ngay 16 thang 01 nam 2015 cua Bo truong Bo
Tu phap quy dinh mdt so6 mau gidy to vé luat su va hanh nghé luat su (c6 hiéu luc ké
tir ngay 05 thang 03 nam 2015);

- Théng tu s6 215/2016/TT-BTC ngay 10 thang 11 nam 2016 cia Bo Tai chinh
quy dinh mirc thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1 phi ding ky doanh nghiép (thay thé Thong tu s6 176/2012/TT-BTC ngay
23/10/2012 cua BO trudng BS Tai chinh quy dinh mire thu, ché do thu, ndp, quan ly
va str dung 1¢ phi diang ky doanh nghiép, dang ky ho kinh doanh va phi cung cap
thong tin doanh)(c6 hiéu lyc ké tir ngay 01 thang 01 nam 2017).

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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TP-LS-02

(Ban hanh kém theo Théng tur s6 02/2015/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

GIAY PE NGHI

DPANG KY HOAT PQONG CUA VAN PHONG LUAT SU, CONG TY LUAT TRACH
NHIEM HUU HAN MQT THANH VIEN

Kinh giri: S& Tu phép tinh (thanh phd).............................

Tén t6i 14 (ghi bang chit in hoa): ..o Ngay sinh: .../..../.....

La thanh vién Poan luat su tinh (thanh phb)....................cooii )
Noi ding ky hd Khau thiurong i ..o

Chd & hién DAY oo e,

Biénthoat:................................... Emaill:.. .

Tén co quan, t6 chirc d3 ky hop ddng 120 AONE: ........cooooooooooooooeeeeccoceeceeeeee )

Dia chi co quan, t6 chirc d3 ky hop dong 120 d0NE: .......ooooooooovvveoveecccecoecereieeee

S dién thoai: oo Fax: ..o, Email: ...

SO NP AONEG 120 BONE: ...

Tho1 gian da 1am viéc tai co quan, 0 GG oo

Pang ky hoat dgng cho vian phong luit sw, cong ty luat trach nhiém hiru han mét
thanh vién véi ndi dung sau day:

1. Tén goi dy kién ctia van phong luat su/cong ty luat (tén goi ddy di ghi bing chit in hoa):

TN 2120 diCh (NEU CO): oooovvvovoeeeeeeeoeeeeeeeeeeee oo

2 1A Gt SO oo

bBiénthoat:................. . Fax: ................... Email:..... .. ... ... ...
IV STt .
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3. Nguoi dai dién theo phap luat:

Hovatén: .............................Nam/Nu: ... ... Ngaysinh: ... .../...../......
Chirng minh nhan dAn SO & ... oo
NEAY CAP: ..o/ ovod oo NOT CAP ..o
Noi ding ky hd Khau thiurong i ..o
Thé luat su sb... ... do Lién doan luat su Viét Nam cr?ip ngay: ... Joiiid i,
La thanh vién Poan luat su tinh (thanh phd): ...
4. Linh vuc dang ky hoat dong:

T6i cam doan nghiém chinh tudn thu phap luat va thuc hién day da cac nghia vu do phap
luét quy dinh.

Tinh (thanh pho), ngay thang nim
Nguoi dai dién theo phdp ludt
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TP-LS-03

(Ban hanh kém theo Théng tu s6 02/2015/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

GIAY PE NGHI

DPANG KY HOAT PONG CUA CONG TY LUAT HQP DANH, CONG TY LUAT
TRACH NHIEM HU'U HAN HAI THANH VIEN TRO LEN

Kinh giri: S& Tu phap tinh (thanh phd)....................c]

Chung t6i gdm cac luat su co tén trong danh sach sau day:

Stt Ho tén Nam sinh | Thé luatsu (ghi 76 | Thanh vién S dién
56 va ngay cdp) Doan luat su thoai lién

tinh (thanh phd) hé

Dang ky hoat dgng cho cong ty luat hgp danh, cong ty luat trach nhiém hiru han hai
thanh vién tré 1én véi cac ngi dung sau day:

Tén goi du kién cia cong ty luat (tén goi ddy di ghi bang chiv in hoa):

TN 2120 dich (NEU CO): ooovovovovveeeeoeeeeeeeeeeeee e

2 1A G T SO oo e,

biénthoai:................... . Fax: .. ... Email:...................................
Website:...........ooii
3. Nguoi dai dién theo phap luat:
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Hovatén: .......................................Nam/Niu.. .. .. Ngay sinh: ..../..../.....
Chtng minh nhan dan sd: ........................ . Ngay cap: ......./ococod oo,
INOT CAD: ..o oo eeeeeeeeeeeee e

Noi ding ky hd Khau thuong i ..o

Chd & hién DAY oo

Thé luat su sb... ... do Lién doan luat su Viét Nam cr?ip ngay: ... Joiiiid i,
La thanh vién Poan luat su tinh (thanh phb): ...
4. Linh vuc dang ky hoat dong:

Chung t6i cam doan nghiém chinh tuan thu phap luat va thuc hién day du cac nghia vu do
phap luat quy dinh.

Tinh (thanh pho), ngay thang ndm
Chir ky cua cac luat su thanh vién

(ghi 0 ho tén cua tumg ludt sw thanh vién)
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TP-LS-07

(Ban hanh kém theo Théng tur s6 02/2015/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

GIAY PANG KY HOAT PONG
CUA VAN PHONG LUAT SU, CONG TY LUAT TRACH NHIEM HUU HAN MOT THANH VIEN

(Puoc in trén kho gidy A4)

S6:............ . /TP/DKHD
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UBND tinh, tp... CONG HOA XA HQI CHU NGHIA VIET NAM
So' Tw phap Déc lap - Tu do - Hanh phuc

GIAY PANG KY HOAT PONG
CUA VAN PHONG LUAT SU, CONG TY LUAT
TRACH NHIEM HUU HAN MOQT THANH VIEN
(Ngay cdp lan ddu: .................. S6 Idn thay doi: ... )

1. Tén goi diy da ciia vin phong luiit su (cong ty ludt):

Tén giao dich (N€U CO): .....ov oo,
2.Piachitrus6:............................ .

biénthoai: ..............Fax:.............Email:............ ... ...

3. Nguoi dai dién theo phap luit cia vin phong luit su/cong ty luat:
Hovatén: ...............................................Nam/Nt.......

Negay sinh: .../ e,

Chtrng minh nhan dan $8 © ...

NEAY CAP: ...ofooreid v NOTCAP: oo,
Noi ding ky ho khau thuong tra: ...,

The ludt sw s6:............... NGAY CAP....ccoolovci e,
La thanh vién Poan luat su: ...

4. Linh vue dang ky hoat dong:

Tinh (thanh phd), ngay thang nam
Giam dbc

(Ky tén va dong ddu)
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Chi nhanh van phong luit sw, cong ty luat
Stt | Noidangky | Ngay dang | Dia chi tru sé cua Dién thoai/ Trudng chi
chi nhanh | ky chi nhanh chi nhanh Fax/Email nhanh
Vian phong Giao dich
Stt Pia chi noi dat van Ngay dang ky van Dién thoai/Fax/email Ghi chu

phong giao dich

phong giao dich

\\
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

GIAY PANG KY HOAT PONG
CUA CONG TY LUAT HQP DANH, CONG TY LUAT
TRACH NHIEM HUU HAN HAI THANH VIEN TRO LEN

(Pueoc in trén kho gidy A4)

So:................/TP/DKHD

A

16cm

v
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UBND tinh, tp... CONG HOA XA HOQI CHU NGHIA VIET NAM
S& Tu phap Déc lap - Tu do - Hanh phuc

GIAY PANG KY HOAT PONG
CUA CONG TY LUAT HQP DANH, CONG TY LUAT
TRACH NHIEM HUU HAN HAI THANH VIEN TRO LEN
(Ngay cdp lan ddu: .................. S6 Idn thay doi: ... )

1. Tén goi diy dia caa cong ty:

Tén giao dich (N€U CO): ..o oo
2.Piachitrusé:...................................
biénthoai: ................ Fax:................. . Email:... .. ... ... ..
3. Nguoi dai dién theo phap luat:

Hovatén: ......................................Nam/Nw:...............
Ngay sinh: .../ ./ e
Chtrng minh nhan dan s&: ...
NEAY CAP: ...ofooreid v NOTCAP: oo,

Noi ding ky ho khau thuong tra: ...,

The Tudt sw sO:......... oo NGAY CAP:.. oo o
La thanh vién Poan luat su: ...,

4. Linh vue dang ky hoat dong:

5. Danh sach thanh vién



CONG BAO/S6 160+161/Ngay 15-7-2020 57
TT | Ho va tén luat su thanh Nam bia chi S6 Theé ludt su Thanh
vién sinh thuong tra vién BLS

(ghi v6 $6 va
ngay cdp)

Tinh (thanh phd), ngay thang nam

Giam doc

(Ky tén va dong ddu)
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QUY TRINH 46
Ping ky hoat ddng chi nhanh t6 chirc hanh nghé luit sw
(Ban hanh kém theo Quyét dinh s6 1464/0P-UBND
ngay 04 thang 5 nam 2020 cuia Chii tich Uy ban nhdn déan thanh phé)

I. THANH PHAN HO SO

STT Tén ho so S6 lwong Ghi chua

01 Giay dé nghi dang ky hoat dong cua Chi 01 Ban chinh
nhanh t6 chirc hanh nghé luat su (theo mau);

0 Giéy dang ky hoat dong cua to chirc hanh 01 Ban sao hop
nghé luat su thanh 1ap chi nhanh 1é

03 | Quyét dinh thanh 14p chi nhanh 01 Ban chinh
Chirng chi hanh nghé luat su va Thé luat su Ban sao hop

04 \ i I 01 A
cua Truong chi nhanh 1€

05 | Gidy to ching minh vé try sé chi nhanh 01 Ban slaéo hop

+ Truecng van phong ludt sw, Gidm doc cong ty ludt cé thé déng thoi la Trieong
chi nhdanh cua van phong ludt su, cong ty ludt. Truong van phong ludt su, Gidm
doc cong ty ludt chi dwoc lam Triwomg chi nhdnh cia mot chi nhdnh cia van
phong ludt su, cong ty ludt do,

+ Van phong ludt su, cong ty ludt cu ludt su la thanh vién hodc ludt su lam viéc
theo hop dong lam Trucng chi nhdnh, trir truong hop ludt su nudc ngodi dang
hanh nghé tai Viét Nam.

+ Truwong Chi nhdnh va thanh vién cua 16 chikc hanh nghé ludt sw lam viéc tai
Chi nhdnh ¢6 thé 1a ludt swe ciia Podan ludt su ¢ dia phuong noi 16 chirc hamh
nghé ludt sw dang ky hoat dong hodic noi co tru so cua chi nhdnh.

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua Thoi gian xir ly Lé phi

Bd phan Mot ctra - S¢ Tu phap | Trong thot han 7 ngay lam 100.000
TPHCM, dia chi: 141 - 143 |vi€c, ké tir ngay nhan du | dong/lan cap.
Pasteur, Phuong 6, Quan 3 ho so hop 1€.
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III. TRINH TU XU LY CONG VIEC

Buéc n i Biéu
A NoOi dung Trach e x £ K s
cong N on on Thoi gian | mau/Keét Dién giai
o n cong viéc | nhiém .
viéc qua
Nop hd so | Té chirc Gi1o ,hanh Theo muc | Thanh phan ho so theo
: chinh I muc [
- Truong hop ho so day
dljli Lap Giay tiép nhan
ho so va hen tra két quél;
trao cho ngud1 ndp ho so
theo BM 01, chuyén ho
so cho Phong chuyén
Theo muc | mon.
Bl Tiép nhin, | Bo phan 1 - Trudong hop ho so chua
kiém tra | motcira | 05ngay | BMOL ) ddy du: Huéng dan
ho so -S6 Tw | lam viée BM 02 |nguoi nop hé so bo
phap BM 03 |sung, hoan thién ho so
va ghi r6 ly do theo BM
02.
- Trudong hop tur choi
tiep nhdn hé so: Lap
Phiéu tur choi tiép nhan
giai quyét hé so theo
BM 03.
- Lanh dao LaAnh dflo Pthg A(:huye?
Phin cong . . mon tiép nhan ho so tir
LA Phong 0,5ngay | Theo muc | 4 ~ A , \
B2 thu ly ho A e B6 phan mot ctra va
: chuyén | lam viéc I ~ A n ,
SO’ mon phan cong cong chirc
tham dinh, thu 1y h6 so
Theomuc | . Trpgng hop hd so
! khong dap tmg day du
To trinh | diéu kién giai quyét theo
. Gidy | quy dinh thi du thao: To
Cong 3,5ngay | dangky |trinh, van ban tu chdi
B3 Xem xét, | chirc thu 1" A Ay a v d
i 1v ho so | 1§ ho so am viéc hogt dong | (néu rd ly do) ‘
Xy chi nhanh | - Truomg hop ho so dap
Thﬁng ung déy du dieu kién
bao hodc | g1a1t quyet theo quy dinh

Van ban

thi du thao: To trinh,
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Buoc | gidung | Trich o Bitu P
cong A A oA Thoi gian | mau/Keét Dién giai
o n cong viec | nhiém N
viéc qua
tr chéi | Giay dang ky hoat dong
chi nhanh theo BM 05,
Thong bao cap giay dang
ky hoat dong chi nhanh
- Lanh dao Phong ky
duy€t To trinh, ky nhay
Ky thim Lﬁnl} dao ‘ . Glgy da,ng ky hgat dor}g
S LA Phong 01 ngay Ho so |chi nhanh, Thong bao
B4 xét ho so N . .A : T T
chuyén | lam viéc trinh | hodc van ban tir chdi giai
mon quyét ho so.
- Chuyén lanh dao So ky
phé duyét ho so.
- Lﬁqh dao SO kiém tra
lai ho so, ky duyét két
. 9 “ 5. ,(t‘
s | Xemxét, |Lanhdao| Olngay | Héso q“élflaﬂquii o
hé duyét S lam viéc | trinh |7 Coyen N0 SO da Ky
At duys VIS dén Van thu dé qcho SO,
dong dau, chuyén phat
hanh
- ,Cép so, photo, dong
dau;
- Chuyén hd so cho
13 so di chuyén vién thu ly hé so
Phat hanh | Van thu | 0,5 ngay ~ | phong chuyén moén luu
B6 .y o ) e duge phé | | x X A
van ban S& lam viéc n ho so, thong ké va theo
duyét .
doi;
- Chuyén két qua giai
quyét TTHC cho B
phan mét ctra.
Trakét | 0P o G
> . €0 ulay A . s 1 A 5 . A
B7 qua _ S8 Tur hen Két qua | Tra két qua cho ca nhan
phap
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IV. BIEU MAU

Cac Biéu mau s dung tai cic bwéc cong viéc.

TT | Ma hiéu Tén Biéu miu
1. BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.
2. BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so

3. BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

Giéy dé nghi dang ky hoat dong cua Chi nhanh to chirc hanh
4. BM 04 |ngh¢ luat su (theo Mau TP-LS-04 thong tu s6 02/2015/TT-
BTP)

Giay dang ky hoat dong cua Chi nhanh to chirc hanh nghé luat
sur (theo Mau TP-LS-09 thong tu s6 02/2015/TT-BTP)

5. BM 05

V. HO SO CAN LUU
TT | Ma hiéu Tén Biéu miu

BM 01 |Mau Giay tiép nhan ho so va hen tra két qua.

2 BM 02 | Mau Phiéu yéu cau b6 sung va hoan thién ho so

BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

Giéy dé nghi dang ky hoat dong cua Chi nhanh to chire hanh
4 BM 04 |nghé luat su (theo Mau TP-LS-04 thong tu s6 02/2015/TT-
BTP)

Giay dang ky hoat dong cua Chi nhanh to chtrc hanh nghé luat
sur (theo Mau TP-LS-09 thong tu s6 02/2015/TT-BTP)

6 / Céc thanh phan ho so khéc theo van ban phap quy hién hanh

5 BM 05

VL. CO SO PHAP LY

- Luat Luat su ngay 29 thang 06 nam 2006 (c6 hiéu luc ké tir ngay 01 thang 01
nam 2007);

- Luat Luét su ngay 20 thang 11 nam 2012 stra d6i bo sung mot s6 diéu cua Luat
Luat su ngay 29 thang 06 nam 2006 (c¢6 hiéu luc ké tir ngay 01 thang 07 nam 2013);

- Nghi dinh s6 123/2013/ND-CP ngay 14 thang 10 nam 2013 ciia Chinh phu quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Luat su (c6 hiéu lyc ké tir ngay
28 thang 11 nam 2013);

- Thong tu s6 17/2011/TT-BTP ngay 14 thang 10 nam 2011 cua Bo truong Bo
Tu phéap huéng dan mot s6 quy dinh cia Luat Luat sw, Nghi dinh quy dinh chi tiét va
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huéng dan thi hanh mot s6 diéu cia Luat Luét su, Nghi dinh huéng dan thi hanh cac
quy dinh cta Luat Luat su vé td chirc x4 hoi - nghé nghiép cua luat su (c6 hiéu luc ké
tr ngay 01 thang 12 nam 2011);

- Thong tu s6 02/2015/TT-BTP ngay 16 thang 01 nam 2015 cua Bo truong Bo
Tu phap quy dinh mdt so6 mau gidy to vé luat su va hanh nghé luat su (c6 hiéu luc ké
tir ngay 05 thang 3 nam 2015);

- Théng tu s6 215/2016/TT-BTC ngay 10 thang 11 nam 2016 cia Bo Tai chinh
quy dinh mirc thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1 phi ding ky doanh nghiép (thay thé Thong tu s6 176/2012/TT-BTC ngay
23/10/2012 cua BO trudng BS Tai chinh quy dinh mire thu, ché do thu, ndp, quan ly
va str dung 1¢ phi diang ky doanh nghiép, dang ky ho kinh doanh va phi cung cap
thong tin doanh)(c6 hiéu lyc ké tir ngay 01 thang 01 nam 2017).

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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TP-LS-04

(Ban hanh kém theo Théng tur s6 02/2015/TT-BTP)

Tén t6 chirc hanh nghé CONG HOA XA HQI CHU NGHIA VIET NAM
luat sw Poc 1ap - Tw do - Hanh phuc

§ _ GIAY BE NGHI ]
DPANG KY HOAT PONG CUA CHI NHANH
TO CHUC HANH NGHE LUAT SU

Kinh giri: S& Tu phap tinh (thanh phd)....................................

1. Tén goi day du caa t6 chirc hanh nghé luét su dit chi nhanh (ghi bdang chiv in hoa):

Tén giao dich (NEU COY:... .. oo e,

2. Giéy dang ky hoat GONE SO ........ooooooeooooeoeeoeeoeeeee, do S& Tu phéap tinh (thanh
PhO)..... cap ngay:......../. /

3. 1A Chd trU SO o
biénthoat:.......................... Fax: ....................... Email:.............................

Pang ky hoat dgng cho chi nhianh vé&i ndi dung sau day:
1. Tén cua chi nhanh (ghi bing chit in hoa): ......................................oio,
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Chtng minh nhan dan sé:............................... NgAY CAP: ..o oveeeoid oo
INOT CAP: .. oottt
Thé lut swsd.......... do Lién doan luat su Viét Nam cr?ip ngay: ... Joviiid o

La thanh vién Poan luat su tinh (thanh phd): ...,

4. Linh vuc dang ky hoat dong cta chi nhanh:

Chung t6i xin cam doan nghiém chinh tuan tha phap luat va thuc hién day da cac nghia vu
do phap luat quy dinh.

Tinh (thanh pho), ngay — thdng — ndm
Nguroi dé nghi
(Ky, ghi 18 ho tén, chirc vu va déng dau)
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TP-LS-09

(Ban hanh kém theo Théng tur s6 02/2015/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
DPdctip=Twdo-Hanh phic

GIAY PANG KY HOAT PONG
CUA CHI NHANH TO CHUC HANH NGHE LUAT SU
(Puoc in trén kho gidy A4)

/TP/DKHD

16cm

A
v
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UBND tinh, tp.. CONG HOA XA HQI CHU NGHIA VIET NAM

So Tu phap Poc lap - Tw do - Hanh phuc

GIAY PANG KY HOAT PONG
CUA CHI NHANH TO CHUC HANH NGHE LUAT SU
(Ngay cdp ldn dau: .................. S6 ldn thay doi: ........ )

1. Tén caa t6 chirc hanh nghé ludt sw thanh lap chi nhanh:

Tén giao dich (N€u CO): .......oooie i
Pia chitru sO: ..o
bién thoat: ................. Fax:.............. Email:...............

2. Tén cia chi nhanh t6 chirc hanh nghé luit su:

bién thoat: ................. Fax:................. Email:...............
3. Trudéng chi nhanh:

Hovatén: ... Nam/Nit......
Ngay sinh: .../
Chtrng minh nhan dan s&: ...,

Ngay cap: ....... VS S NOTCAP: .oveeeeeee e
Noi ding ky ho khau thudng tra: ................................
Theé ludt su s6: .............. NgAY CAP......./ oo

La thanh vién Poan luat su: ...
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Chit ky: ..
4. Linh vyc hanh nghé:

Tinh (thanh ph6), ngay thang nam
Giam dbc

(Ky tén va dong ddu)
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QUY TRINH 47
Ping ky hanh nghé luit sw véi tw cich ¢4 nhin
(Ban hanh kém theo Quyét dinh s6 1464/0P-UBND
ngay 04 thang 5 nam 2020 cuia Chii tich Uy ban nhdn dén thanh phé)
I. THANH PHAN HO SO
STT Tén ho so S6 lwong | Ghi cha
01 |DPon dé nghi dang ky hanh nghé luat sw véi tu cach 01 Ban
ca nhan (theo mau); chinh
02 Chirng chi hanh nghé luat su, Thé luat su; 01 Bhan 340
op 1¢
03 | Hop déqg lao dong ky ké:t véi co quan, t6 chire khong 01 Ban sao
phai 1a t6 chirc hanh nghé luat su. hop 1€
I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi
Noi tiép nhén va tra két qua Thoi gian xir ly Lé phi
B6 phan Mot cira - S6 Tu phap | Trong thot han 7 ngdy lam
TPHCM, dia chi: 141 - 143 Pasteur, | viéc, ké tir ngay nhan dia ho so| Khong
Phuong 6, Quan 3 hop 1€.

III. TRINH TU XU LY CONG VIEC

Buge | \gidung | Trich | Thoi pieu,
cong | o .. oA . mau/Keét Dién giai
.~_ | cong viec | nhi¢m gian -
viéc qua
No6p ho C4 nhan Gio ,hanh Theo muc I Thanh phan ho so theo muc
SO’ chinh I
- Truong hop ho so day du:
] 0 Lap Giay tiep nhan ho so va
B1 Tiép B ohan Theomuc I\ oy s bt qua; trao cho
nhan, méfcﬁ’a 0.5 ned BM 01 ngudi nop hod so theo BM
kiém tra | MO > N88Y BV 02 |01, chuyén hé so cho Phong
hd -S6¢ Tu | lam viée Ao
0 so phép BM 03 chuyén mon.
- Truong hop ho so chua
day du: Huong dan nguoi
ndp ho so b6 sung, hoan
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Buge | \gidung | Trich | Thoi Ditu
cong | o oA . mau/Ket Dién giai
.~_ | cong viec | nhi¢m gian N
viéc qua
thién ho so va ghi 16 1y do
theo BM 02.
- Truong hop tur chéi, tiép
nha:m hﬁ so: Lap Phié}l tl‘;
chdi ti€ép nhan giai quyét ho
so theo BM 03.
,\ Lanh dao LaAnh ' ftao FhonAg ch‘uyerAl
Phan . . mon tiép nhan ho so tir BO
o Phong | 0,5 ngay A A
B2 | cong thu A =7 | Theomuc I | phan mot cira va phan cong
, 2 ° | chuyén | lam viéc R g 2 ; -
ly ho so X cong chirc tham dinh, thu ly
mon 3
hoé so
- Trwong hop hd so khong
Theo muc I | dap Gng day du dicu kién
T& trinh gidil quyéet theo quy dinh thi
Gidv da du th:élOi To trinh, van ban
A 1ay dang | iy chéi (néu 16 1y do)
, Cong . ky hanh . N o
Xem xét, , 3,5 ngay A - Truomg hop ho so dap ung
B3 SR | chire thu | (2T S nghé NN £
xir Iy ho Iy h so lam viée Thone b day du diéu kién giai quyét
SO’ En% a0 | theo quy diph thi du thao:
199¢ | T trinh, Gidy dang ky hanh
Van b;ﬂ“ tr | nghé theo BM 05, Thong
choi bao vé viéc dang ky hanh
ngh¢é luat su tu cach ca nhan
- Lanh dao Phong ky duyét
Lanh dao T(:)r trinh, k}’: nhay Giéy dér}g
K+ thi Phe 01 nes ky hoat dong, Théng bao
B4 'y :lxam b onAg 12 ngiy Hd so trinh hoaq van ban tir cho1 giai
xethoso | ¢c Hlllggn am viec quyét hé so
- Chuyén lanh dao So¢ ky
phé duyét ho so.
- Lﬁnh dao S& kiém tra lai
B5 | Xem xét, ho so, ky duyét két qua giai
phé | Lanh dao | 01 ngay | ,x ‘ quyét.
duyét So | lam vige | OSOHINN | e én hé so da ky dén
Van thu d€ cho so, doéng
dau, chuyén phat hanh
B6 | Phat | Vanthu | 05ngay | Hosoda |- Cép sd, photo, dong ddu;
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Bude | \oidung | Trach | Thoi Bieu
cong | o oA . mau/Ket Dién giai
.~_ | cong viec | nhi¢m gian N
viéc qua
hanh So lam viéc | dugc phé |- Chuyén ho so cho chuyén
van ban duyét vién thu ly ho so phong
chuyén moén luu ho so,
thong ké va theo doi;
- Chuyén két qua giai quyét
TTHC cho B0 phan mot
cua.
Tri ket IB;%F (I:lég Theo
B7 qua ) SG Te | Gi éy hen Két qua | Tra két qua cho ca nhan
phap
IV. BIEU MAU

Cac Biéu mau s dung tai cic bwéc cong viéc.

TT | Ma hiéu Tén Biéu miu

1. BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.

2. BM 02 | Mau Phiéu yéu cau bd sung va hoan thién ho so

3. BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

4, BM 04 | Pon d nghi dang ky hanh nghérluét su voi tu cach ¢a nhan
(theo Mau TP-LS-05 thong tu s6 02/2015/TT-BTP)

5. BM 05 | Giay dang ky hanh nghé cua luat su hanh nghé véi tu cach ca

nhan (theo Mau TP-LS-10 thong tu s6 02/2015/TT-BTP)
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V.HO SO CAN LUU

TT | Ma hiéu Tén Biéu miu

BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.

BM 02 | Mau Phiéu yéu cau bd sung va hoan thién hd so

1
2
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
4

BM 04 | Don déNnghi dang ky hanh nghé luat su voi te cach ca nhan
(theo Mau TP-LS-05 théng tu so 02/2015/TT-BTP)

5 BM 05 | Giay dang ky hanh nghé cua luat su hanh nghé voi tu cach ca
nhan (theo Mau TP-LS-10 thong tu s6 02/2015/TT-BTP)

6 / Céc thanh phan ho so khéc theo van ban phap quy hién hanh
VL. CO SO PHAP LY

- Luat Luat su ngay 29 thang 06 nam 2006 (c6 hiéu luc ké tir ngay 01 thang 01
nam 2007);

- Luat Luét su ngay 20 thang 11 nam 2012 stra d6i bo sung mot s6 diéu cua Luat
Luat su ngay 29 thang 06 nam 2006 (c¢6 hiéu luc ké tir ngay 01 thang 07 nam 2013);

- Thong tu s6 02/2015/TT-BTP ngay 16 thang 01 nam 2015 cua Bo truong Bo
Tu phap quy dinh mdt s6 mau gidy to vé ludt su va hanh nghé luat su (c6 hiéu luc ké
tir ngay 05 thang 3 nam 2015);

- Théng tu s6 215/2016/TT-BTC ngay 10 thang 11 nam 2016 cia Bo Tai chinh
quy dinh mirc thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1 phi ding ky doanh nghiép (thay thé Thong tu s6 176/2012/TT-BTC ngay
23/10/2012 cua BO trudng BS Tai chinh quy dinh mire thu, ché do thu, ndp, quan ly
va str dung 1¢ phi diang ky doanh nghiép, dang ky ho kinh doanh va phi cung cap
thong tin doanh)(c6 hiéu lyc ké tir ngay 01 thang 01 nam 2017).

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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TP-LS-05

(Ban hanh kém theo Théng tur s6 02/2015/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

] PON DE NGHI DANG 1;3’( ] X
HANH NGHE LUAT SU VOI TU CACH CA NHAN

Kinh giri: S& Tu phép tinh (thanh phd)..................................

Ping ky hoat dgng hanh nghé luiit sw v6i tw cach ¢4 nhén
v&i cdc ndi dung sau day:
1. Ho va tén luat su (ghi bang chit in hoa): ...

biénthoat:........................ . Fax: ........................ Email:...............................
Chtrng minh nhan dan S8: ... e,

Ngay cap: ......... /oo [ NOT CAP: ..o,
Noi ding ky hd Khau thuong i ..o
Chd & hién DY

Thé luat su sd............. do Lién doan luét su Viét Nam cr?ip ngay: .../ ...0.......

La thanh vién Poan luat su tinh (thanh phd): ...,
2. Tén, dia chi cua co quan, t6 chire du kién ky hop dong lao dong: ......................
biénthoai:........................ Fax: ........................ Email:..............................

3. Linh vuc hoat dong: Theo quy dinh ctuia Luat luat su.

T6i xin chiu trach nhiém vé nhiing ndi dung néu trén va cam doan tuan thu cac nguyén tic
hanh nghé¢ luét su, thuc hién day di cac quyén va nghia vu cua luat su do phap ludt quy
dinh.

Tinh (thanh pho), ngay thang nim
Ludt sw ky, ghi ro ho tén
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QUY TRINH 48
Thay d6i ndi dung diing ky hoat dong ciia t6 chirc hanh nghé luit sw,
chi nhanh t6 chirc hanh nghé luit sw, ludt sw hanh nghé véi tw cach ¢4 nhén
(Ban hanh kém theo Quyét dinh s6 1464/0P-UBND
ngay 04 thang 5 nam 2020 cuia Chii tich Uy ban nhdn dén thanh phé)

I. THANH PHAN HO SO

STT Tén ho so S6 lwong | Ghi cha

Giay dé nghi thay doi noi dung dang ky hoat

01 dong (theo mau);

01 Ban chinh

Giay dang ky hoat dong td chirc hanh nghé luat
su hodc Gidy dang ky hoat dong chi nhanh tb
chirc hanh nghé luét su hodc Giay ding ky hanh
nghé luat su véi tu cach ca nhan.

02 | *Khi thay d6i noi dung dang ky hoat dong, to 01 Ban chinh
chtirc hanh nghé luat su va luat su hanh nghé vOl
tu cach ca nhan phai co cac gidy to lién quan
chimg minh su thay doi dé lam co s& ghi nhan
ndi dung dang ky thay doi.

- Truong hop thay doi tén goi té chikc hanh nghé ludt su: Tén cua t6 chirc hanh
nghé ludt su khéng dwoc trimg hodc gdy nhdm Idn véi tén ciia t6 chirc hanh nghé
ludt su khdc da dwoc dang ky hoat dong, khong duoc su dung tie ngit, ky hiéu vi
pham truyén théng lich sir, vin héa, dao dikc va thudan phong my tuc cua ddn toc,

- Trueong hop thay doi ludt sw thanh vién ciia té6 chirc hanh nghé ludt sw: Ludt su
thanh Idp hodc tham gia thanh Idp t6 chitc hanh nghé ludt su phdi ¢é it nhdt hai
ndm hanh nghé lién tuc lam viéc theo hop dong lao déng cho t6 chirc hanh nghé
ludt su hodc hanh nghé voi tw cdch cd nhdn theo hop dong lao déng cho co quan,
16 chikc theo quy dinh cua Ludt Ludt su,

- Truong hop thay déi Triecéng Chi nhdnh:

+ Truomg vin phong ludt su, Gidm doc cong ty ludt cé thé dong thoi la Truong
chi nhdnh cua van phong ludt su, cong ty ludt. Trieong van phong ludt su, Gidm
doc cong ty ludt chi dwoc lam Truwong chi nhdnh cia mét chi nhdnh ciia van
phong ludt su, cong ty ludt do,

+ Vdn phong ludt su, cong ty ludt cu ludt sw la thanh vién hodc ludt su lam viéc
theo hop dong lam Truong chi nhdnh, triv truong hop ludt su nwde ngodi dang
hanh nghé tai Viét Nam.

- Khi thay déi noi dung dding ky hoat déng, t6 chirc hanh nghé ludt sw va ludt su
héanh nghé véi tw cdch cd nhdn phdi c6 cdc gidy to lién quan chitng minh su thay
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doi d@é lam co so ghi nhdn néi dung dang ky thay doi.

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép,nhzfin va tra
két qua

Thoi gian xwr ly

Lé phi

B6 phan Mot cta -
S¢ Tu phap TPHCM,
dia chi: 141 - 143
Pasteur, Phuong 6,
Quan 3

Trong thot han 07
ngay lam viéc, ké
tr ngay nhan du ho
so hop 1€.

- Truwong hop thay d6i noi dung Giay
dang ky hoat dong to chirc hanh nghé
luét su: 200.000 dong/lan cap.

- Truwong hop thay d6i noi dung Giay
dang ky hoat dong Chi nhanh t6 chirc
hanh nghé luat su: 100.000 dong/lan
cap.

- Truwong hop thay d6i noi dung Giay
dang ky hanh nghé luat su voi tu cach
ca nhan: Khong thu phi.

III. TRINH TU XU LY CONG VIEC

Bube | \sidung | Trach | Thoi Bieu .
cong A en oA . mau/Keét Dién giai
. n cong viec nhi¢m gian -
viéc qua
> 2 Gio Theo muc | Thanh phan ho so theo
Nop ho sor | T6 chire hanh '
) , I muc I
chinh
- Truong hop ho so day
du: Lap Giay tiép nhén ho
so va hen tra ket ‘quél; trao
cho nguoi nép h6‘ so theo
Theo muc | BM 01, chuyén hé so cho
Tié "~ | Phong chuyén mon.
Bl lf P Bo phan I g Y A
nhin, N . BMo1 |- Truong hop ho so chua
. % mot cra - | 0,5 ngay A gn. . X iy
kiém tra ) A day du: Huéng dan nguoi
hd S6 Tu lam viéc BM 02 N A X .
0 so ha nop hé so bd sung, hoan
phap BMO3 | thign hé so va ghi 16 1y do
theo BM 02.
- Truong hop tur chéi, tiép
nha:m h@ so: Lap Phiéu t}‘I
chdi ti€p nhan giai quyet
ho so theo BM 03.
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Buoc | Ngidung | Trich | Thei | DU s
cong Ao oA . mau/Ket Dién giai
o n cong viec nhi¢m gian N
viéc qua
o Lanh dao LaAnh .92.10 lzhonAg ch1\1yer:
Phin cong . \ mon tiép nhan hoé so tir B
LA Phong 0,5 ngay | Theo muc ~ e ) A
B2 thu ly ho R ; . phan mot ctta va phan
chuyén | lam viéc I A N , 2
SO’ mon cong cong chirc tham
dinh, thu ly ho so
- Truong hop hd so khong
dap tmg day du diéu kién
gial quyét theo quy dinh
Theo muc | thi du thao to trinh, van
I ban tir choi (néu rd 1y do)
To trinh |- Truong hQ’P‘hé so dap
& ung day du diéu kién gia
Giay £ : A
A dang ky quy€t theo quy dinh thi du
Xem xét, Cong . R thao: T¢ trinh, Giay dang
o v A , 3,5 ngay | hoat dong | h A
B3 xwly ho | chirc thu 1am vide | Tha ky hoat dong to chuc hanh
SO’ ly hoé so ' b %n% nghé luat su, chi nhanh t6
a? o?c chirc hanh nghé ‘luét su,
Vanban |yt su hanh nghé véi tu
t‘f Ch~01, cach ca nhan theo BM
(néurd1y | 05/BM 06/BM 07/BM 08,
do) | Thong bao thay dbi noi
dung dang ky hoat dong
hoac van ban tir choi (néu
0 ly do)
- Lanh dao Phong ky
5t To trinh. kv nha
Lanh dao dqzlet -0 tm,l , Ky Tay
Kv tha Phe 01 nes HA Giay dang ky hoat dong,
B4 ')’;hxam b onAg 12 ngiy 98}? Théng bao hoap van ban
xet ho so cnlllgsn am viec trin tir chdi giai quyét hd so
- Chuyén lﬁ}nh dao S¢ ky
phé duyét ho so.
- Lﬁnh dao S& kiém tra lai
B5 Xem xét, ) ‘ . h'owso, lfy duyét két qua
A ~. | Lanh dao | 01 ngay | HO so | g1a1 quyet.
phé duyét , . - A PR .
S¢ lam viéc | trinh - Chuyén ho so da ky dén

Van thu g‘é cho sb, dong
dau, chuyén phat hanh
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Buoe | Noidung | Trich | Thei | DY, P
cong Ao oA . mau/Ket Dién giai
o n cong viec nhi¢m gian N
viéc qua
- Cép s, photo, dong dau;
- Chuyén hé so cho
1 so di chuyén vién thu ly ho S0
Phat hanh | Van thu | 0,5 ngay ~ | phong chuyén mon Iuu ho
B6 o v ) . "~ | duge phé % A .
van ban So lam viéc duve so, thong ké va theo doi;
uyet I A ST
- Chuyén két qua giai
quyét TTHC cho Bd phan
mot cua.
Tré ket r]r?(?tlz:?iin Theo
B7 qua SG Tu Gi éy hen Két qua | Tra két qua cho ca nhan
phap
IV. BIEU MAU
Céic Biéu miu sir dung tai cic buéc cong viéc.
TT | Ma hiéu Tén Biéu miu

1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.

2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so

3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

4 BM 04 | Giay dé nghi thay doi no1 dung dang ky hoat dong cua to chirc
hanh ngh€ luat su (theo Mau TP-LS-06 thong tu s6 02/2015/TT-
BTP)

5 BM 05 | Gidy dang ky hoat dong cia vin phong ludt su, cong ty luat
trach nhiém hiru han mét thanh vién (theo Mau TP-LS-07 thong
tu s0 02/2015/TT-BTP)

6 BM 06 | Gidy dang ky hoat dong cua cong ty luat hop danh, cong ty luat
trach nhi¢ém hiru han hai thanh vién tr¢ 1€n (theo Mau TP-LS-08
thong tu s6 02/2015/TT-BTP).

7 BM 07 | Giay dang ky hoat dong cua Chi qhémh to chirc hanh nghé luat
sur (theo Mau TP-LS-09 théng tu s6 02/2015/TT-BTP)

8 BM 08 | Giay dang ky hanh nghé cua luat su hanh nghé véi tu cach ca
nhan (theo Mau TP-LS-10 thong tur s6 02/2015/TT-BTP)
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V.HO SO CAN LUU

TT |Ma hiéu | Tén Biéu miu

1 | BMOI |Mau Gidy tiép nhan hd so va hen tra két qua.

2 | BMO02 |Mau Phiéu yéu cau bo sung va hoan thién ho so

3 | BM03 |Mau Phiéu tir chdi tiép nhan giai quyét hod so

4 BM 04 | Gidy dé nghi thay doi no1 dung dang ky hoat dong cua to chire
hanh nghe luat su (theo Mau TP-LS-06 thong tu s6 02/2015/TT-
BTP)

5 BM 05 | Gidy diang ky hoat dong ciia van phong ludt su, cong ty luat
tréch nhiém hiru han mét thanh vién (theo Mau TP-LS-07 thong
tu s0 02/2015/TT-BTP)

6 BM 06 | Giady dang ky hoat dong cua cong ty luat hop danh, cong ty luét
trach nhiérp hiru han hai thanh vién tré 1é€n (theo Mau TP-LS-08
thong tu s6 02/2015/TT-BTP).

7 BM 07 | Giay ding ky hoat dong cua Chi nhanh to chirc hanh nghé luat
sur (theo Mau TP-LS-09 thong tu s6 02/2015/TT-BTP)

8 BM 08 | Giay dang ky hanh nghé cua luat su hanh nghé voi tu cach ca
nhan (theo Mau TP-LS-10 thong tu s6 02/2015/TT-BTP)

9 / Céc thanh phan ho so khéc theo van ban phap quy hién hanh

V1. CO SO PHAP LY

- Luat Luat su ngay 29 thang 06 nam 2006 (c6 hiéu luc ké tir ngay 01 thang 01
nam 2007);

- Luat Luét su ngay 20 thang 11 nam 2012 stra d6i bo sung mot s6 diéu cua Luat
Luat su ngay 29 thang 06 nam 2006 (c¢6 hiéu luc ké tir ngay 01 thang 07 nam 2013);

- Thong tu s6 02/2015/TT-BTP ngay 16 thang 01 nam 2015 cua Bo truong Bo
Tu phap quy dinh mdt s6 mau gidy to vé ludt su va hanh nghé luat su (c6 hiéu luc ké
tir ngay 05 thang 3 nam 2015);

- Théng tu s6 215/2016/TT-BTC ngay 10 thang 11 nam 2016 cia Bo Tai chinh
quy dinh mirc thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1 phi ding ky doanh nghiép (thay thé Thong tu s6 176/2012/TT-BTC ngay
23/10/2012 cua BO trudng BS Tai chinh quy dinh mire thu, ché do thu, ndp, quan ly

va str dung 1¢ phi diang ky doanh nghiép, dang ky ho kinh doanh va phi cung cap

thong tin doanh)(c6 hiéu lyc ké tir ngay 01 thang 01 nam 2017).
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- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién

thong trong giai quyét thu tuc hanh chinh.
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TP-LS-06

(Ban hanh kém theo Théng tur s6 02/2015/TT-BTP)

Tén t6 chirc hanh nghé CONG HOA XA HQI CHU NGHIA VIET NAM
luat sw Poc 1ap - Tw do - Hanh phuc

) GIAY DE NGHI
THAY POI NQI DUNG PANG KY HOAT PQONG
CUA TO CHU'C HANH NGHE LUAT SU

Kinh giri: S6 Tu phap tinh (thanh phd).............................

1. Tén goi day du caa t6 chirc hanh nghé luét su (ghi bang chivin hoa): ...

3. Giéy dang ky hoat dong §6: ............................................................ do S& Tu phap tinh (thanh
pho) ... capngay: .../

4. 1A C tTU SO oo
biénthoat:.......................... Fax: .............. Email

5. Linh vuc dang ky hoat d0ng:...........................

Ping ky thay ddi ndi dung diing ky hoat dong
ciia to chirc hanh nghé luit sw nhw sau:
Tinh (thanh pho), ngay thang ndm
Ngueoi dai dién theo phadp ludt

(ky, ghi 18 ho tén, chirc vu va dong dau)
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TP-LS-07

(Ban hanh kém theo Théng tur s6 02/2015/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

GIAY PANG KY HOAT PONG

CUA VAN PHONG LUAT SU, CONG TY LUAT TRACH NHIEM HUU
HAN MOT THANH VIEN

(Puoc in trén kho gidy A4)

/TP/DKHD
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UBND tinh, tp CONG HOA XA HOI CHU NGHIA VIET NAM
So Tu phap Poc lap - Tw do - Hanh phuc

GIAY PANG KY HOAT PONG
CUA VAN PHONG LUAT SU, CONG TY LUAT
TRACH NHIEM HUU HAN MOT THANH VIEN
(Ngay cdp ldn dau: .................. S6 ldn thay doi: ........ )

1. Tén goi diy da ciia vin phong luiit su (cong ty ludt):

Tén giao dich (N€U CO): .....ooovire e
2.Piachitrust:. ...
bién thoai: ............... Fax:............... Email:......................

3. Nguoi dai dién theo phap luit cia vin phong luit su/cong ty luat:

Hovatén: .............. . Nam/Nir.......
Ngaysinh: .../ .
Chtrng minh nhan dan s6 : ..o,

Ngay cap: ....... VS S NOTCAP: .oveeeeeee e
Noi ding ky ho khau thuong tra: ...

Thé ludt sw sb:............... NGAY CAP......lceo o,
La thanh vién Poan luat su: ...

Chit ky: ...,
4. Linh vue dang ky hoat dong:

Tinh (thanh phd), ngay thang nam
Giam dbc

(Ky tén va dong ddu)
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Chi nhanh van phong luit sw, cong ty luat

dich

Stt Noti Ngay Pia chi bién thoai/ Trudng
dang | dangky | tru s cia | Fax/Email | chi nhanh
ky chi chi chi nhanh
nhanh | nhanh
Vian phong Giao dich
Stt | Dia chi noi dat | Ngay dang bién Ghi chu
van phong ky van thoai/Fax/email
giao dich phong giao
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TP-LS-08

(Ban hanh kém theo Théng tu s6 02/2015/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

GIAY PANG KY HOAT PONG
CUA CONG TY LUAT HQP DANH, CONG TY LUAT
TRACH NHIEM HUU HAN HAI THANH VIEN TRO LEN

(Pueoc in trén kho gidy A4)

/TP/DKHD

16cm

A

v
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UBND tinh, tp... CONG HOA XA HOI CHU NGHIA VIET NAM
So Tu phap Poc lap - Tu do - Hanh phuc

GIAY PANG KY HOAT PONG
CUA CONG TY LUAT HQP DANH, CONG TY LUAT
TRACH NHIEM HU'U HAN HAI THANH VIEN TRO LEN
(Ngay cdp ldn dau: .................. S6 ldn thay doi: ........ )
1. Tén goi diy dia caa cong ty:
Tén giao dich (N€U CO): .....oooeere oo
2.Piachitrust:. ...
bién thoat: ................. Fax:................. Email:...............
3. Nguoi dai dién theo phap luat:
Hovatén: ...................................... Nam/Ntr:...............
Negaysinh: .../ ..
Chtng minh nhan dan s&: ...,
Ngay cap: ....... VS S NOTCAP: .oveeeeeee e
Noi ding ky ho khau thuong tra: ...
Thé Tudt sws6:............occovceee  NGAY CAP:. oo
La thanh vién Poan luat su: ...
Chit ky: ..,
4. Linh vue dang ky hoat dong:
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5. Danh sach thanh vién

TT

Ho va tén luat su
thanh vién

Nam
sinh

bia chi
thuong
tra

S6 Thé
luat su
(ghi v6 56
va ngay
cdp)

Thanh vién
DLS

Tinh (thanh ph6), ngay thang nam

Giam doc

(Ky tén va dong ddu)
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TP-LS-10

(Ban hanh kém theo Théng tur s6 02/2015/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

GIAY PANG KY HANH NGHE
CUA LUAT SU VOI TU CACH CA NHAN
(Puoc in trén kho gidy A4)

/TP/DKHD
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UBND tinh, tp...
So Tu phap

1. Ho va tén luat su:
Ngay sinh: ......./.....

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

GIAY DPANG KY HANH NGHE
CUA LUAT SU VOI TU CACH CA NHAN

.............................. Nam/Nt.........

Chtrng minh nhan dan S8 © ...
Ngay cap: ....... VS S NOTCAP: .oveeeeeee e
Noi ding ky ho khau thuong tra: ...

Chd & hién nay: .......

Thé luat sw sd: ...

NGAY CADP.. e,

La thanh vién Poan luat su: ...,

Chirky: ..................

2. Hop dong lao dong sb:............................

Tén co quan, t6 chirc ky hop dong lao dong: ..................

Pia chi co quan, t6 chirc ky hop dong lao dong: ................

3. Linh vwec hanh nghé: Theo quy dinh cua Luat luat su.

Tinh (thanh phd), ngay thang nam
Giam doc
(Ky tén va dong dau)

(Xem tiép Cong bdo s6 162 + 163)



