tham quyén dang ky nhan cha, me, con

2 CONG BAO/S6 105+106/Ngay 15-5-2020
QUY TRINH 16
Ping ky khai sinh két hop ding ky nhin cha, me, con
(Ban hanh kém theo Quyét dinh s6 1114/0P-UBND
ngay 30 thang 3 nam 2020 cuia Chii tich Uy ban nhdn déan thanh phé)
I. THANH PHAN HO SO
STT Tén ho so S6 lwong Ghi chua
Gidy to phai ndp
1 | To khai dang ky khai sinh theo mau quy dinh 01 Ban chinh
2 | To khai nhan cha, me, con theo mau quy dinh 01 Ban chinh
Ban chinh Gidy chtng sinh
(truong hop khong co Gidy chimg sinh thi nop
3 |van ban cia ngudi lam ching xac nhén ve 01 Ban chinh
viéc sinh; néu khoéng ¢6 nguoi lam chimg thi
phai c6 gidy cam doan vé viéc sinh)
A Chung cu khac dé chung minh quan hé cha, 01 Ban chinh
me, con
Gidy to phai xuét trinh
Giay to tuy than gdm: ho chiéu, chimg minh
nhan dan, thé cin cudc cong dan hoic gidy to \ ,
I khac ¢6 dan anh va thong tin ca nhan do co 01 Ban chinh
quan ¢6 tham quyén cap, con gia tri st dung
) Giay to chung minh noi cu trii dé xac dinh 01 Ban chinh
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I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép,nhzfin va tra
két qua

Thoi gian xwr ly

L& phi

Bo phan tiép nhan va
tra két qua ciia Uy ban
nhan dan phuong, xa,
thi trn noi cu tra cua
nguol nhan hodc nguot
duoc nhan 1a cha, me,
con

03 ngay lam viéc ke
tir ngdy nhan da ho
so hop 1&; trudong
hop can phai xac
minh thi thot han
giai quyét khong
qua 08 ngay lam
viéc.

10.000 dong/trudng hop.

- Mién 1¢& phi cho tré em, nguoi
thudéc ho nghéo, ngudi cao tudi,
ngudi khuyét tit, gia dinh cd cong
vo1 cach mang;

- Mién 1¢ phi dbi véi thu tuc dang
ky khai sinh (trong truwong hop
dang ky nhan cha me con két hop
dang ky khai sinh dung han).

III. TRINH TU XU LY CONG VIEC

1. Trwong hop khong cin phai xac minh

Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

Nop
hd so

Canhan

Theo Muc
I

Thanh phan hé so theo
Muc I

Bl | Kiém tra,

tiép nhin
ho so

Bo phan tiép
nhan va tra
két qua

G100
hanh
chinh

-BM 01
-BM 02
-BM 03

- Trudng hop hd so day
du va hop 1&: Lap Giay
tiép nhan hd so va hen
tra két qua; trao cho
nguoi nop ho so theo
BMO1, thyc hién tiép
budc B2.

- Truong hop ho so
chua dﬁy du hoac chua
hop 1& Huéng dan
nguoi ndp hd so bd
sung, hoan thién hod so
va ghi 18 ly do theo
BMO?2.

- Truong hop tir choi
tiép nhan: Lap Phiéu tir
chdi tiép nhan giai
quyét ho so theo BMO3.




theo doi.
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Bube | Noidung |  Tréch Thoi Ho P
cong cong viée nhiém gian so/Biéu Dién giai
viéc : : mau
Céng chirc 0,5 -BM Ol | Céng chire tu phép - ho
B2 Kiém tra 4D - 16 ngay -Hb so tiqh tién haqh xem xét,
hdso | WP P01 lam | Theo mye | kiém tra, thim dinh ho
tic viéc I SO.
-BMO01;
-Ho so Truong hop khong can
Theo muc .. g, op g
I phai xac minh, in dy
n , : : hinh Gia
Giai | Cong chirc nojs - Du thao E;laaoi s]ijr?lrll V(; 1’?r1’chGilalz
B3 | quyéthod | twphép - hd oy ban chinh A 3
o ' lam ” " | nhan cha, me, con va
SO tic viéc Gl?‘y khfu trinh cho Chu tich
sinh va | UBND phuong, x4, thi
Trichlue | +4n xem xét.
nhan cha,
me
Chu tich 01 ned ‘ Xem xét hd so, 19’/
4 | Xemxét, | UBND I Ii Y| Hdso |duyét ban chinh Gidy
ky duyét | phuong, xa, vide trinh khai sinh va Trich luc
thi tran ' nhan cha, me, con.
o , 0,5 \ . | Cho so, dong dau va
C h ’ 0 D
BS Ban hanh Orlllg © u}.’ch ngay 213531? a chuyén hé so cho B
van ban twp a 1;1- 0 lam dﬁ s ty phan ti€p nhan va tra
tic viéc ye két qua.
Qhuyén
ho so cho £ A LA A
A Y 0,5 N _ |- Tiép nhan két qua ho
Bo phan | Bophantiep | 5| HOs0dd | oy 45 qyge ky duyet.
B6 Tiep nhan va tra 13 duoc ky . . R
A s L, am A - Nhap thong tin vao S6
nhin va ket qua A duyét oy
tri két viee ho tich.
qua
’Trz’i - Ky tén vao S6 ho tich.
ket qua, | B phan tiép Theo , - Tra két qua cho nguoi
gy | lwuwhd | shvata | Gidy | Kétqua |dang ky khai sinh va
S()’l,{’t\ho‘ng két qua hen nhan cha, me, con.
éva

- Théng ké, theo dai.
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2. Truwong hop cin phii xac minh

Bude | \si dung Thoi Ho i
cong | .~ | Trach nhiém . so/Biéu Dién giai
.~ | cOng viéc gian x
viéc mau
1‘1@[) Ca nhin Theo Muc | Thanh phan ho so theo
ho so I Muc I
- Truong hop hd so
dﬁy da va hop 1&: Lap
Giay tiép nhan ho so
va hen tra két qua; trao
cho ngudi nép hd so
theo BMO1, thuc hién
tiép budc B2.
Gio - Truong hop hd so
Bl | Kiém tra, | BO phan tiép haph -BM Ol | chua ddy du hodc chua
tiép nhan | nhanvatra | <hith | _BM02 [hop 16 Hudng dén
ho so két qua _BM 03 |ngudi nop ho so bod
sung, hoan thién ho so
va ghi rd ly do theo
BMO02.
- Truong hop tir chéi
tiép nhan: Lap Phiéu
tir chéi tiép nhan giai
quyét hd so theo
BMO3.
2 Cong chure O’:S -BM 01 C? ne Ch?"ic tu phap -
B2 Kle‘m tra fr ohn - b ngay h ho t1ch‘ tién hanh xem
ho so ur phap - ho lam COMUC | vt kiém tra, tham
fich viée I | dinh hd so.
Truong hop can phai
xac minh thi cong
Xic minh Céng: Chl'l’CA 05 ‘nga‘ly Ho 50 X4c cl}ljfc tu phég - h tich
B3 thong tin tu phap - hod la}m mmh‘ bao cao Chu tich Uy
tich viée thong tin | ban nhan dan phuong,
xd, thi trdn tién hanh
xac minh thong tin
Giii Céng chirc 0,:5 -BMO01; Sau khi c6 két qua xéc
B4 quyét he | o phép - ho ngay Theo muc | minh, in Adu’ thap ban
S0 tich IE}IAH I chinh Giay khai sinh
' viee -Hdso | va Trich luc nhan cha,
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Buéc | \ . .. Ho
cong | Nordung |y hnhiem | PO o/Bidu Dién giai
n cong viéc gian x
viéc mau
trinh me, con, lap TO trinh
va trinh cho Chu tich
UBND phuong, x4, thi
tran xem xét.
Chu tich 01 ned ‘ Xem xét hd so, 19’/
BS Xem xét, UBND 14 ri y H6 so duyét ban chinh Giay
ky duyét | phuong, xa, " trinh khai sinh va Trich luc
S viéc N
thi tran nhan cha, me, con.
‘ Cong chirc O,:S 15 so d Cho ;SO’ g‘ong dau VéAl
B6 Ban hanh r ohin - ho ngay duoc ke chuyén hé so cho B
van ban u pha 1;1- 0 lam dﬁ s ty pl}én tiép nhan va tra
tie viéc ye két qua.
Chuyén
ho so cho & A 1A . 1A
ARt e 0.5 A _ | - Tiép nhan két qua ho
B9 phan | Bophantiep ) 5 | HOSO A | 5 43 quoc ky duyét
B6 Tiép nhan va tra 1am duoc ky Nhio tho , .
nhin va ket qua o duyét i Aap thong tin vao
S A VIgC So ho tich.
tra két
qua
Ted - Ky tén vao SO ho
o tich.
klet qll:f’ Bo phan tiép Theo , - Tra két qua cho
B7 lmh 1o nhan va tra Giay Két qua |ngudi dang ky khai
SU’I o‘ng két qua hen sinh va nhan cha, me,
ké va
theo doi. con..
- Thong ké, theo doi.
IV. BIEU MAU
Cac biéu mau str dung tai cac budc cong viéc:
STT | Ma hiéu Tén biéu méu
1 BMO1 | Mau Gidy tiép nhan hd so va hen tra két qua
2 BMO02 | Mau Phiéu yéu cau bo sung, hoan thién hd so (néu co)
3 BMO03 | Mau Phiéu tir chdi tiép nhan giai quyét hd so (néu co)
4 BMO04 | To khai dang ky khai sinh
5 BMO5 To khai nhan cha, me, con
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V.HO SO CAN LUU
STT | Ma hiéu Tén biéu miu

BMO1 Mau Giay tiép nhan ho so va hen tra két qua

BMO02 | Mau Phiéu yéu cau bo sung, hoan thién hd so (néu co)

BMO03 Mau Phiéu tir choi tiép nhan giai quyét hd so (néu co)
BMO0O4 To khai dang ky khai sinh
BMO5 To khai nhan cha, me, con

// Céc ho so khac (néu co) theo van ban phap quy hién hanh
VI. CO SO PHAP LY

N[ B ]JW|IN| =

- Luat Ho tich ngay 20 thang 11 nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 ciia Chinh phu quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Hé tich;

- Thong tu s6 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cua Bo truong Bo
Tu phap Quy dinh chi tiét thi hanh mot s6 diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15 thang 11 nam 2015 ctia Chinh phu quy dinh chi tiét mot so
diéu va bién phap thi hanh Luat Ho tich;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan thanh phd vé cac loai phi va 1€ phi trén dia ban Thanh phé H6 Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nam 2016 cua Uy ban
nhan dan Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh
ph6 H6 Chi Minh;

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan Nghi dinh 61/2018/ND-CP vé thuc hién co ché mdt cira, mot
cira lién thong trong giai quyét thi tuc hanh chinh.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI SINH

Ho, chit dém, ten NEUWOT YU CAUL .....oo.ovooeeeeeee oo ee e
GHAY 10 TV AN @t
NOT U T D) e
Quan h¢ vai ngudi dugc khai sinh: ...
P& nghico’ quan ding ky khai sinh cho ngudi duéi dy:

Ho, chilt d€m, t€N: ... e

QUE QUAN ..ottt ettt ettt e e erae b b e etbe e e eeaeae s

Ho, chilt d€m, t€n M ...

T6i cam doan noi dung dé nghi dang ky khai sinh trén day 1a dang su that, duoc suthoa
thuan nhat tri cta cac bén lién quan theo quy dinh phap lut.

T61 chiu hoan toan trach nhi€ém trudc phap luat vé ndi dung cam doan ctia minh.

Lamtai: ............. , gAY ... thang ......... nam ...........
Ngudi yéu ciu
(Ky, ghi vo ho, chir dém, tén)
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Chui thich:
() Ghi 15 tén co quan dang ky khai sinh.
Vi du: - Uy ban nhan dan phuong Dién Bién, Ba Dinh, Ha Noi
- Uy ban nhan dan quan 1, thanh phd H6 Chi Minh

® Ghi thong tin vé gidy to tuy than cua nguoi di dang ky, ghi 18 s6, co quan cip, ngay
cap ho chiéu, chirmg minh nhan dan hodc gidy to hop 16 thay thé

Vi dy: Chimg minh nhan dan s6 001089123 do Céng an thanh phé Ha Noi cap
ngay 20/10/2014.

® Ghi theo dija chi ding ky thuong tri; néu khong ¢6 noi ding ky thuong tra thi ghi
theo dia chi dang ky tam tra; trwong hop khong co noi dang ky thuong tra va noi
dang ky tam tra thi ghi theo dia chi dang sinh song.

@ Truong hop sinh tai co sd y té thi ghi 16 tén co so y té va dia danh hanh chinh
Vi du: - Bénh vién Phu san, Ha Noi1
e Tram y té x4 Dinh Bang, huyén Tir Son, tinh Bic Ninh.

Truong hop sinh ra ngoai co so' y té thi ghi dia danh cua 03 cap hanh chinh (x4,
huyén, tinh), no1 sinh ra.

Vi du: x4 Dinh Bang, huyén T Son, tinh Bac Ninh.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON

DAN t0C ... e eeeeeeeeee e Quéc TCH: o
N OT CU AT oo e,

Quan h¢ vdi ngudi nhan Cha/me/con™: .o,
P& nghiQuy co' quan cong nhin ngudi c6 tén duéi day:
HO, Chil @8I, tE10: ..

DAN t0C ... e eeeeeeeeee e Quéc TCH: o
N OT CU AT oo e,

La ..o cua ngudi ¢6 tén dudi day:
HO, Chil @8I, tE10: ..

DAN t0C ... e eeeeeeeeee e Quéc TCH: o
N OT CU AT oo e,

To61 cam doan vi€c nhan.............c.oooooiiiii, noi trén la dung su that, tu nguyén,
khong co tranh chap va chiu trach nhiém trude phap luat vé cam doan ctia minh.

Kinh d nghi Quy co quan diang ky.

Lam t@i........ccccccoou..... ngay ........ thang......... nam........
Nguwoi yéu cau
(Ky, ghi rd ho, chir dém, tén)
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Y kién ciia ngwoi hién dang 13 me hoiic cha® Y kién ciia nguwdi dwge nhén 1a cha, me, con®

Chu thich:
DGhi 18 tén co quan dang ky.

©®Ghi theo dia chi ding ky thuong tri; néu khong co noi ding ky thuong tra thi ghi
theo dia chi dang ky tam tra; trrong hop khong c6 noi dang ky thwdong tra va noi dang
ky tam tra thi ghi theo noi dang sinh séng.

® Ghi thong tin vé gidy to tuy than nhu: ho chiéu, chimg minh nhan dan hodc gidy to
hop 1¢ thay thé (vi du: Chtrng minh nhéan dan s6 001089123 do Céng an thanh phd Ha
No6i cap ngay 20/10/2004);

@ Chi can thiét trong treong hop ngudi khai khong dong thoi 13 ngudi nhén
cha/me/con.

) Chi can thiét trong truong hop cha hodac me¢ nhan con chwa thanh nién hoac nguoi
da thanh nién nhung mat nang lyc hanh vi dan su, ghi y kién cua nguoi 1a cha néu me
1a ngudi yéu cau, y kién ngudi me néu cha 1a ngudi yéu cau (trir truong hop ngudi do
da chét, mat tich, mat nang lwc hanh vi dan sy hodc han ché nang lyc hanh vi dan su).

© Chi can thiét trong truong hop nguol duoc nhan 1a tré em tir du 9 tudi tro

~

1én.
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QUY TRINH 17
Pang ky lai khai sinh

(Ban hanh kém theo Quyét dinh s6 1114/0P-UBND

ngay 30 thang 3 nam 2020 cuia Chii tich Uy ban nhdn déan thanh phé)

I. THANH PHAN HO SO

STT

Tén ho so

S6 lwong

Ghi chu

Gidy to phai ndp

To khai dang ky lai khai sinh (theo mau),
trong d6 c6 cam doan cua ngudi yéu cau vé
vigc da dang ky khai sinh, nhung khong con
ban chinh Gidy khai sinh

01

Ban chinh

Ban sao toan bd hd so, gidy to cua nguoi yéu
cau hoac ho so, giay to, tai liéu khac trong do
cO cac thong tin lién quan dén ndi dung khai
sinh

01

Ban sao

Vin ban uy quyén theo quy dinh phap luat
truong hop Uy quyén thuc hién viéc dang ky
la1 khai sinh.

Truong hop ngudi duoc Gy quyén 1a 6ng, ba,
cha, me, con, vg, chong, anh, chi, em rudt
ciia nguoi Uy quyén thi vin ban uy quyén
khong phai cong ching, chung thuc, nhung
phai ¢6 gidy to chang minh moi quan hé voéi
ngudi iy quyén.

01

Ban sao

Gidy to phai xuét trinh

Giay to tiy than (gom: ho chiéu, ching minh
nhan dan, thé cin cudc cong dan hoidc gidy to
khac c6 dan anh va thong tin ca nhan do co
quan c6 tham quyén cap, con gia trj st dung)

01

Giay to chtng minh noi cu tri dé xac dinh
tham quyén dang ky lai khai sinh

01

Ban chinh
(Truong  hop
gii ho so qua
hé théng buu
chinh thi phai
g1 kem theo
ban sao «¢o
chirng thuc cac
gidy to phai
xuit trinh néu
trén).
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I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két
qua

Thoi gian xwr ly

L& phi

B6 phan tiép nhan va tra két
qua cua Uy ban nhan dan
phuong, x4, thi tran noi da
dang ky khai sinh trudc day
hodc noi ngudi yéu cau
thuong tra

05 ngay lam viéc
Truong hop phai c¢6
van ban xac minh thi
thoi han giai quyét
khoéng qua 13 ngay lam
vige (khong tinh thot
gian gui van ban yéu
cau xac minh va thoi
gian gir1 van ban tra loi
két qua xac minh qua
hé théng buu chinh)

5.000 dong/treong hop.

Mién 1€ phi doi v tré em,

nguol thudc ho ngheo,
nguol cao tudi, nguol

khuyét tat, ngudi thudc gia

dinh ¢6 cong vai cach
mang.

III. TRINH TU XU LY CONG VIEC

1. Trwong hop khong cin phai xac minh

Bube | \Nsidung |  Trich Thoi Ho P
cong cong viée nhiém gian so/Biéu Dién giai
viéc : : mau
Nop Cé nhan Theo Muc | Thanh phan hé so theo
hd so I Muc I
- Trudmg hop ho so day
du va hop 1¢: Lap Giay
tiép nhém ho so va hen
tra ket qua; trao cho
ngudi nop hoé so theo
Gioy BMO1, thwc hién tiép
2 _, ; budc B2.
Bl Kiém tra, | Bo phan tiép haph - BM 01 T C‘ hop ha "
tiep nhin | nhan va tra chinh | _ppo2 'd N mgflgh op Oh?ro Chg’g
hé so két qua ] dy ¢u hoac Lhud 1op
5 au BM 03 1¢: Hudéng dan nguoi
nop ho so bo sung, hoan
thién ho so va ghi 16 ly
do theo BMO?2.
- Truong hop tur ,chéi
tiép nhén: Lap Phiéu t}‘I
chdi tiép nhan giai quyét
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Buoe | \gidung |  Trach Thoi Ho, s
cong Ao o n . so/Biéu Dién giai
o n cong viec nhiém gian X
viéc mau
ho so theo BMO3.
Kiém tra Cong chite | 01 ngay | - BMOI ggﬁlﬁigﬂﬁgaﬁl p)?:rlr)l -X}élté
B2 A tu phap -ho | lam -Theo |:x A X
ho so ) ' A kiém tra, tham dinh ho
tich VIEC muc | SO
-BMOI: Truong hop noi dang ky
lai khai sinh 1a noi dang
~Theo 116 khai sinh truée da
Giai Cong chirc | 01 ngay | mucl iri, du thao ban chi }ﬁ
B3 quyéet ho | tu phap - ho lam - Du thao Y .aO. an . ¢ }n
o deh vige | ban chinh Giay khai sinh va trinh
; ' an chinf 1 h5 so cho Chu tich
Gidy khai | UBND phuong, x3, thi
sinh tran xem Xét.
Chu tich 02 noa
p4 | Xemxét, | UBND " fl *| Héso |Xem xét hd so, ky ban
ky duyét | phuong, xa, vide trinh chinh Giay khai sinh.
thi tran '
Cone chite 0,5 13 so di Cho 756', déng diu va
BS Ban hanh o h%i ho ngay duoc k chuyén hé so cho BO
van ban phap =€ lam e sy phan tiép nhan va tra két
tich " duyét i
viéc qua.
Chuyén
ho so cho . & A 1A . 1A
_, . -T han két h
Bj phan |Bophantidp | 0 | Hosoda PO
B6 | Ti hanvatra | "8 | dugcky | ooy CIYE
p nhan va tra 1am uoc ky Nhib thone fin vio S&
nhin va két qua i duyét | 1@p Thong fih vao 5o
tria két vige ho tich.
qua
Tra 7
két qua, B6 ohan tié Theo - Ky tén vao So6 hé tich
B7 luu hod nhgn va trép Giay Kétaua |- Tra két qua cho nguoi
so,, thong Két qua hen q dang ky khai sinh.
ké va (néu co) - Théng ké, theo di.

theo doi.
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2. Truwong hop cin phii xac minh

SU¢ | Noidung | Trich | Thoi | H so/Biéu N
.,\g cong viéc nhiém gian mau g
viéc
Nop A Thanh phan hé so theo
hd so Canhan Theo Muc I Muc I
- Trwong hop ho so day
du va hop 1¢: Lap Giay
tiép nhém ho so va hen
tra két qua; trao cho
ngudi nop ho so theo
BMO1, thuc hién tiép
Gidy budc B2.
Bl | Kiém tra,| Bo phan hanh -BM Ol |~ Tru’(‘);ng h0p vh6 50
tiép nhén | tiép nhan va | chinh -BM 02 chua ddy du hogc chua
hd so' tra két qua hop 1¢: Hudng dan
q -BM 03 ngudi ndp hé so bod
sung, hoan thién ho so
va ghi 6 ly do theo
BMO2.
- Truong hop tur ,chéi
tiép nhér}: Lap Phiéu tur
chét tiep nhan giai
quyét ho so theo BMO3.
" Coéng chirc 01 -BM 01 Cong (,:hﬁ’c tu phap - ho
B Kiém tra hao - ha ngay T tich tién hanh xem xét,
hoso | WPIP IO qam | - RO MUS | kigm tra, tham dinh ho
tic viéc SO.
Trueong hop noi dang
ky lai khai sinh khéng
01 phai 1a noi dang ky khai
Xic minh Cong chure nod Vanban |sinh trude ddy thi Dy
B3 n . | tuphap - ho gy xacminh |thao van ban d€ nghi
thong tin phap - ¢ lam : ) .
tich viee thong tin | noi dang ky khai sinh
' trude day kiém tra, xac
minh vé viéc luu giir s6
ho tich tai co quan.
Noi dang | Congcehte | 05 | Vanban tra | Noi da dang ky khai
B4 ky khai | tu phap - ho | ngay loi x4c | sinh trude day tién hanh
sinh tich lam | minh thong | kiém tra, xac minh va
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Buoe | Noidung | Trich | Thoi | Hb so/Biéu
cong N on " . x Dién giai
o n cong viec nhiém gian mau
viéc
truoc viéc tin tra 1o1 béng van ban vé
day viéc con luu giir hodc
khéng luu giﬁ: d}mc sO
ho tich gui vé Uy ban
nhan dan phuong xa
yéu cau xac minh.
Tiép nhan két qua tir Uy
ban nhan dan phuong,
_BMO1: |X4,thi tran noi da dang
Giai Cong chure O% - Theo muc ky khal S{nh fruce d?y;
BS 5 hd hao - ha ngay I n ,du’ thao ban chinh
ye e trp U I A Gidy khai sinh, lap To
S tic viéce - HO SO | trinh va trinh ho so cho
trinh ' chy  tich  UBND
phuwong, x3a, thi tran
xem Xet.
Chu tich 02
Xem xét, | UBND ngay A .o | Xem xét hd so, ky ban
BO 1 4y duyet phuong, xa, | lam HO sotrinh | 0k Giy khai sinh.
thi tran Viéc
\ Coéng chirc O’:S H6 so da Cho ;SO’ ft ong - dau V?
Ban hanh . . | ngay .| chuyén ho so cho Bo
B7 - 1o tu phap - ho X duoc ky Ak Ao
van ban . lam R phan ti€p nhan va tra
tich o duyét £ \
viéce két qua
Qhuyén
ho so' cho 4 A 1A 1A
ou o 0,5 R _ | - Tiép nhan két qua ho
Bo phan | Bophan | Ao | HOsodd 1o 43 o ky duyét.
B8 Tiep tiép nhan va| e duoc ky Nhap thane tin vio S&
nhin va | tra két qua i duyét - ~hap thong {ih vao 5o
A VIgC ho tich.
tra ket
qua
Tra Theo A
A 2 - - Ky tén vao So ho tich
klet ha | Bophan | Giay , i TZé két qua cho nguoi
B9 u’uh ,{O tiép nhém va hep Keét qua dine ky k?lai sinh &
SU’I Ong | tra két qua (néu &%y .
ké va c6) - Thong ké, theo doi.

theo doi.
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IV. BIEU MAU

STT MAa Tén biéu miu
hi¢u

BMO1 | Mau Giay tiép nhan ho so va hen tra két qua

BMO2 | Mau Phiéu yéu cau bo sung, hoan thién hd so (néu co)

BMO3 | Mau Phiéu tir chéi tiép nhan giai quyét hd so (néu co)
BMO04 | To khai dang ky khai sinh

N S B S R

V.HO SO CAN LUU

STT MAa Tén biéu miu
hi¢u

BMO1 | Mau Gidy tiép nhan hd so va hen tra két qua

BMO2 | Mau Phiéu yéu cau bo sung, hoan thién ho so (néu co)

BMO3 | Mau Phiéu tir chdi tiép nhan giai quyét ho so (néu co)
BMO04 | To khai dang ky khai sinh

/I | Cac ho so khac (néu c6) theo van ban phap quy hién hanh
VI. CO SO PHAP LY

N | = W=

- Luat Ho tich ngay 20 thang 11 nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 ciia Chinh phu quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Hé tich;

- Thong tu s6 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cua Bo truong Bo
Tu phap Quy dinh chi tiét thi hanh mot s6 diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15 thang 11 nam 2015 ctia Chinh phu quy dinh chi tiét mot so
diéu va bién phap thi hanh Luat Ho tich;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan thanh phd vé cac loai phi va 1€ phi trén dia ban Thanh phé H6 Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nam 2016 cua Uy ban
nhan dan Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh
ph6 H6 Chi Minh;

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan Nghi dinh 61/2018/ND-CP vé thuc hién co ché mdt cira, mot
cira lién thong trong giai quyét thi tuc hanh chinh.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY LAI KHAI SINH

Ho, chit dém, ten NEUWOT YU CAUL .....oo.ovoeoeeeeeee oo ee e
GHAY 10 TV AN @t
INOT CU D) ettt
Quan h¢ vai ngudi dugc khai sinh: ...

P& nghico’ quan ding ky lai khai sinh cho ngui ¢6 tén duwéi day:

Ho, chilt d€m, t€N: ... e
Ngay, thang, ndm sinh: ..................oooooiiiiiii, ghi bang chit:.........cooveveeeeen.
NOTSINN @
Gioitinh:.....oooooeeee, Dan toc: ...oooeeeeeeeeeees Quéc teh:
QUE QUAN ..ottt ettt ettt e e erae b b e etbe e e eeaeae s
Ho, chit dém, t€n n@uoi ME: ...t
Nam sinh:......cocevvveennnnnn. Dan toc: .oooveeeeeeeeeees Quéc TCH: e
INOT CU D) ettt
Ho, chit dém, tén ngudi cha: ...
Nam sinh:......cocevvveennnnnn. Dan toc: .oooveeeeeeeeeees Quéc TCH: e
INOT CU D) ettt
D3 dang Ky Khai Sinh ta1: ..o
Gidy Khai Sinh SO ......o.ovoeeeieeeeeeeeeee e, JNGAY o .

Ly do dang KY Laic. ..o
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T61 cam doan nhitng nd1 dung khai trén day 1a dGng su that va chiu trach nhiém trude phap
luét vé viéc cam doan ctia minh.
Lamtai: ............. , hgay..... thang...... ndm...

Ngudi yéu ciu
(Ky, ghi vd ho, chir dém, tén)

Chu thich:
DGhi 6 tén co quan dé nghi thue hién viéc dang ky lai khai sinh

@Ghi 6 théng tin vé gidy to tuy than cua ngudi di dang ky (s6, co quan cép,
ngay cap ho chiéu, ching minh nhan dan hodc gidy to hop 1€ thay thé)

Vi du: Ching minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi cap
ngay 20/10/2004.

® Ghi theo dia chi ding ky thuong tra; néu khong cé noi dang ky thuong tra thi
ghi theo dia chi dang ky tam tra; truong hop khong cé noi dang ky thuwong tra va noi
dang ky tam tra thi ghi theo dia chi dang sinh song.

DTrwomg hop sinh tai co s y té thi ghi rd tén co s& y té va dia danh hanh chinh
Vi du: - Bénh vién Phu san Ha No1
- Tram y té x4 Dinh Bang, huyén Tir Son, tinh Bac Ninh.
Truong hop sinh ra ngodi co so y té thi ghi dia danh cuia 03 cap hanh chinh (x4,
huyén, tinh), no1 sinh ra.

Vi du: x4 Dinh Bang, huyén T Son, tinh Bac Ninh.

®) Ghi tén co quan da thuc hién viée dang ky khai sinh trude ddy, sb, ngay,
thang, nam cap Gidy khai sinh trude day (néu co ban sao Giay khai sinh).
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QUY TRINH 18
Pang ky lai khai tw
(Ban hanh kém theo Quyét dinh s6 1114/0P-UBND
ngay 30 thang 3 nam 2020 cuia Chii tich Uy ban nhdn dédn thanh phé)
I. THANH PHAN HO SO
STT Tén hd so S6 lwong Ghi chu
Gidy to phai ndp
1 To khai theo mau quy dinh 01 Ban chinh
Ban sao Giay chung tu trude day duoc
cap hop 1€. Néu khong co ban sao Giay
2 chirng tir hop 1€ thi ndp ban sao hd so, 01 Ban chinh
gidy to lién quan ¢6 noi dung chimg minh
su kién chét
Vin ban uy quyén theo quy dinh phap
luat treong hop uy quyén thuc hién viéc
dang ky lai khai tir.
Truong hop ngudi duoc iy quyen 1a ong,
ba, cha, me¢, con, vg, chéng, anh, chi, em \
3 o A s 1 01 Ban sao
ruft cua nguoi uy quyén thi van ban uy
quyén khong phai cong ching, ching
thue, nhung phai c6 gidy to chimg minh
mo1 quan hé vdi1 ngudi uy quyén.
Gidy to phai xuét trinh
Giay to tuy than gom: ho chiéu, chimg Ban chinh
minh nhan dén, the can cude cong dan (Truong hop gt
1 hodc giay to khac ¢6 dan anh va thong tin 01 hé so qua hé
ca nhan do co quan c6 tham quyén cap, thong buu chinh
con gia tr1 sir dung thi phai gu1 kém
theo ban sao ¢
y . . chimg thyc giay
2 Giay to chung minh noi cu tra 01 <udt

to  phai
trinh néu trén).
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I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép,nhzfin va tra
két qua

Thoi gian xir ly

L& phi

Bo phan tiép nhan va
tra két qua ctia Uy ban
nhan dan phuong, xa,
thi tran noi da dang ky
khai tur trude day

05 ngay lam viéc, ké tur
ngay nhan du ho so hop
16. Truong hop can xac
minh thi thoi han giai
quyét khong qua 10 ngay
lam viéc.

5.000 dong/trudng hop.
Mién 18 phi d6i voi tré em,
nguol thudc ho nghéo, nguoi
cao tuoi, ngudi khuyét tat,
nguol thudce gia dinh ¢ cong

vo1 cach mang.

III. TRINH TU XU LY CONG VIEC

1. Trwong hop khong cin phai xac minh

Buéc Noi A %
A dung Trach Thoi | Ho so/Biéu Y
cong A " . x Dién giai
. n cong nhiém gian mau
viéc "
: viéc
l\i(.)p Cé nhan Theo Muc I Thanh phan ho so theo
ho so Muc I
- Truong hop ho so day
du theo quy dinh thi
cap Gidy ti€p nhan ho
so va hen tra két qua;
(BMO1)
) C s - Theo muc | _ ) A
Bl Kiém Bo phén G106 hanh I TI'IIO’I}\g h?p h‘O §O
X X A chinh chua day dua thi lap
tra, tiép | ti¢p nhan BM 01 hidu veu cAu bé
nhin hd | vatra két ) phiet yeu cat bo sung,
.s o qua -BM02 |hoan thiéen ho so
_BMO03 | (BMO02).
- Truong hop tir choi
tiép, nhan hﬁ 50" lap
phicu tir choi ti€p nhan
gial quyet hé so bang
van ban (BMO03).
Kiém | Cong chuc . -BM 01 C?ng cl}uc thy Iy ho S0
B2 tra hd A~ 01 ngay T tién hanh xem  xét,
UPAAP = | 1am vige | T €O TMUC | kidm tra, thAm dinh ho
SO’ ho tich I SO
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Budéc Noi A 2
A dung Trach Thoi | Ho so/Biéu Y
cong con hia . x Dién giai
" g nhiém gian mau
viéc "
: viéc
-BMOL; | Truong hop khong can
- Theo Muc | phai xac minh thi in du
Giai Cong chirc 01 ned I thao ban chinh Trich
B3 | quyetho | tuphap - lam \%ié}(,: - Du thao |luc khai tir va trinh ho
SO ho tich ' ban chinh | 80 cho Chu tich UBND
Trich luc | phuong, x4&, thi tran
khai tir xem xét ky duyét.
Xem %1113113]? 02 ned ‘ Xem xét hd so, ky
B4 | xét, ky DNE | VA NEBY oy oo trinh | duyét ban chinh Trich
~, | phuong, xa, | lam viéc L
duyét 7 luc khai tir.
: thi tran
Ban t]igéo I;Egrll 0.5 i Hosodd |Cho sb, dong dau va
B5 hanh °b Ml >0 N&aY dugc ky | chuyén hé so cho cong
- 1o vatrakét | lam viéc N . , N
van ban qué duyét chirc tu phap - ho tich
Ch}lyén
ho so - A A A 2 1A
. R , N . | - Tiép nhan két qua ho
cho By | Congchie | o 0| HOs0dd |4 quge ky duyét
B6 phin tu phap - e duoc ky R R , .
. X o lam viéc A - Nhéap théng tin vao
Tiep ho tich duyét PO
N So6 ho tich.
nhan
két qua
Tra
ket qua, Cona chit - Ky tén vao S6 ho tich
5 ong chirc . :
B7 hru ho gh’ Theo Kétaua |- Tra két qua cho nguot
S0 tu Phap = 1 Gidy hen q dang ky khai tur.
thong ké | ho tich f . ..
v theo - Thong ké, theo doi.

doi.
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2. Truwong hop cin phii xac minh

Buoc | Noidung | Trich | Thoi Ho, s
cong A e o n . so/Biéu Dién giai
o n cong viec nhiém gian .
viéc mau
1‘1@[) Ca nhin Theo Muc | Thanh phan hd so theo
ho so I Muc I
- Truong hop ho so day
du theo quy dinh thi cap
Gidy tiép nhan ho so va
hen tra két qua (BMO1).
a1 ] B phan h(?“;l - TheIo - Truong hop ho so chua
Kiém tra, (0 nhan ;‘flh muc day du thi 1ap phicu yéu
tiép nhin Vélliré It chin BMOI |cau bo sung, hoan thién
ho so qué -BM 02 | héso (BMO02).

-BM 03 |- Truong hop tir chéi tiép
nhan hé so; lap phiéu tir
choi tiép nhan giai quyét
hd so bang van ban
(BMO3).

. Copg 0lngay | -BMO1 | Cong chic thu ly hd so

Kiém tra chure \ & \ f <R
B2 ha D - lam - Theo |tién hanh xem xét, kiém

0 so tuP ap viéc muc | tra, tham dinh ho so.
ho tich '

Trudong hop can phai xac
Cong 05 neav | 1O so xde minh thi céng chic tu
p3 | Xdc minh chure 13 ri Y inh phap - ho tich bao cao
thong tin | tu phap - n Y Chu tich Uy ban nhan dan

P ap viéc thong tin . o A LA
ho tich phuwong, xa, thi tran tién

hanh xac minh théng tin
Sau khi co két qua xac
- BM 01 | minh, céng chtrc tw phap -
-H6 so | ho tich bao cdo xin y kién
Giii Cong 01 ned theo Muc I | Chu tich UBND phuong,
B4 & b churc 12 gay - Du thao | x4, thi tran; in du thao
quyet ho tw phap - arAn ban chinh | ban chinh Trich luc khai
S0 notich | U | Trichluc |tw, 1ap To trinh va trinh
khait¢ |hd so cho Chu tich

- T& trinh UBND phuong, xa, thi

tran xem xét ky duyét.
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Bude | \sidung | Trich | Thoi Ho .
cong A e o n . so/Biéu Dién giai
o n cong viec nhiém gian .
viéc mau
Chu tich ‘
Xem xét, UBND 02 ngay 1 so XFm X,et ho S0, ky duyet
B5 , A phuong, lam . ban chinh Trich luc khai
ky duyét N A trinh \
‘ Xa,,th1 viéc tur.
tran
. BAQ phaAn O’:S Hosoda |Cho s6, dong dau va
Ban hanh | tiép nhadn | ngay , A 1A A
B6 . 1o 1A N dugc ky |chuyén ho so cho cong
van ban | va tra két lam o , . A o
. n duyét chire tu phap - ho tich
qua viéc
Chuyén ) ) .
hd so cho Cong 0,5 o sods |- Tiep nhan két qua ho so
5, | Bophan | chic ngay dg(jgk?‘ da duoc ky duyét
Tiep | tuphap - lam dﬁyéty - Nhap thong tin vao SO
nhin két | ho tich viée ' ho tich.
qua
Tra .
A 2 Cén - Ky tén vao So6 hé tich
1kethq*ua’ chl’rg Theo , - T}r,é két qua cho nguoi
Bg | 'uuhoso, , Gidy | Kétqua |, . &5 dud &
thong ké | tu phap - hen dang ky khai tur.
va theo ho tich ' - Théng ké, theo dai.
doi.
4. BIEU MAU
Cic biéu miu sir dung tai cic budc cong viée:
STT M3 hiéu Tén biéu méu
1 BMO1 Mau Giay tiép nhan ho so va hen tra két qua
2 BMO02 Mau Phiéu yéu cau bo sung, hoan thién hd so (néu co)
3 BMO03 Mau Phiéu tir choi tiép nhan giai quyét hd so (néu co)
4 BMO04 To khai dang ky khai tur
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5.HO SO CAN LUU
STT | M hiéu Tén biéu miu

BMO1 | Mau Giay tiép nhan ho so va hen tra két qua

BMO02 | Mau Phiéu yéu cau bo sung, hoan thién ho so (néu c6)

BMO3 | Mau Phiéu tir chdi tiép nhan giai quyét ho so (néu co)
BMO04 | To khai dang ky khai tir

/I Cac ho so khac (néu ¢6) theo vin ban phap quy hién hanh
6. CO SO PHAP LY

N | =W =

- Luat Ho tich ngay 20 thang 11 nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 ciia Chinh phu quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Hé tich;

- Thong tu s6 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cua Bo truong Bo
Tu phap Quy dinh chi tiét thi hanh mot s6 diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15 thang 11 nam 2015 ctia Chinh phu quy dinh chi tiét mot so
diéu va bién phap thi hanh Luat Ho tich;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan thanh phd vé cac loai phi va 1é phi trén dia ban Thanh phé H6 Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nam 2016 cua Uy ban
nhan dan Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh
ph6 H6 Chi Minh;

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan Nghi dinh 61/2018/ND-CP vé thuc hién co ché mdt cira, mot
cira lién thong trong giai quyét thi tuc hanh chinh.



26 CONG BAO/S6 105+106/Ngay 15-5-2020

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY LAI KHAI TU
KANh GO D) e

Ho, chit dém, ten NEUWOT YU CAUL .....oo.ovoeoeeeeeee oo ee e
NOT U T B e
GiAY t0 TV ThAN: @) et
Quan h¢ vdi nguoi da Gt oo,
P& nghi co quan diing ky lai khai tir cho ngudi cé tén dwéi day:

Ho, chit @8m, tEN: ..o Gioitinh: ..ol
Ngay, thang, NAmM SINN: ..o
DAN E0C: - e Quéc tCh: o
NOT G A CUST CUNE: Pt
GHAY 10 TV AN @)oottt
Pa chét vao 10¢: ..o, gio ... phut, ngay ............ thang .......... nam .........
INOT CREL: ..o,
NGUYEN NHAN CREL: ...t
S6 Gidy bao tir/ Gidy to thay thé Gidy bao tir: @ ..o, [ J
................................................................................. cap ngay ....... thang ... nam........
D3 dang ky khai tirtai: @ ngay .... thang ....nam ......
Theo Trich Tuc Khai 0 S8: O oo
Ly do dang KY Laic. ...

T61 cam doan nhitng nd1 dung khai trén day 1a dGng su that va chiu trach nhiém trudc phap
luét vé cam doan ctia minh.
Lamitqi:......ccooeveeeene. , NZAY . thang ... nam .....
Ngudi yéu cau
(Ky, ghi vd ho, chir dém, tén)
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Chu thich:

D Ghi 15 tén co quan thuc hién dang ky lai khai tur.

® Ghi theo dija chi ding ky thuong tri; néu khong c6 noi dang ky thuong tra thi ghi
theo dia chi dang ky tam tra; trwong hop khong co noi dang ky thuong tra va noi
dang ky tam tra thi ghi theo noi dang sinh séng.

® Ghi thong tin vé gidy to tuy than nhu: ho chiéu, chimg minh nhan dan hodc gidy to
hop 1¢ thay thé (vi du: Chtrng minh nhéan dan s6 001089123 do Céng an thanh phd Ha
Noi cap ngay 20/10/2004).

@ Néu ghi theo Gidy bao tir, thi gach cum tir “Gidy t& thay Gidy bao tir™”; néu ghi theo
s6 Giay to thay Gidy bao tir thi ghi 1 tén, so gidy to va gach cum tir “Giay bao tir”.

®) Ghi 15 tén co quan da dang ky khai ti trude day.

© Chi khai trong trudong hop biét 15.
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QUY TRINH 19
Ping ky lai két hon
(Ban hanh kém theo Quyét dinh s6 1114/0P-UBND
ngay 30 thang 3 nam 2020 cuia Chii tich Uy ban nhdn déan thanh phé)
I. THANH PHAN HO SO
STT Tén ho so S6 lwong Ghi chu
Gidy to phai ndp
| Tq khai dang ky lai két hon theo mau quy 01 Ban chinh
dinh
Giréy chirng nhan két hon d}mc cép trude déy.
Neéu khong ¢6 ban sao Gidy ching nhan ket
2 | hon thi ndp ban sao ho so, gidy to ca nhan co 01 Ban sao
cac thong tin lién quan dén ndi dung dang ky
két hon
Gidy to phai xuét trinh
Giay to tiy than (gom: ho chiéu, ching minh
nhan dan, thé cin cudc cong dan hoidc gidy to \ ,
I khac ¢6 dan anh va thong tin ca nhan do co 01 Ban chinh
quan c6 tham quyén cap, con gia tri st dung)
) Glfly to cAhu’ng minh noi cu tru dé xac dinh 01 Ban chinh
tham quyén

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhan va tra két

két qua cia Uy ban nhan
dan phuong, x4, thi tran
noi di dang ky két hon
trudc day hodc Uy ban
nhan dan phuong, xa, thi
tran noi nguoi yéu cau
thuong

phai c6 van ban xac minh, thi
thoi han giai quyét khong qua
13 ngay lam viéc (khong tinh
thoi gian giri van ban yéu cau
xac minh va thoi gian gui van
ban tra 101 két qua xdc minh
qua hé théng buu chinh).

qué Thoi gian xwr ly L¢ phi
. . 20.000 dong/trudn
Bo phan ti€ép nhan va tra| 05 ngay lam viéc. Truong hop hO’pg 5

Mién 18 phi d6i voi
nguol thude ho
nghéo, nguot cao
tudi, ngudi khuyét
tat, nguol thudc gia
dinh c6 cong voi
cach mang.
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III. TRINH TU XU LY CONG VIEC

1. Trwong hop khong cin phai xac minh

Bube | \oidung | Trich | Thei Ho P
cong A oA oA . so/Biéu Dién giai
o n cong viec nhi¢m gian x
viéc mau
NI\ <\ A A
‘(,)p Ca nhan Theo Muc | Thanh phan ho so theo
ho so I Muc |
- Trudmg hop ho so day
du theo quy dinh thi cap
Giay tiep nhan ho so va
' hen tra ket qua (BM 01);
Gio -Theo | _ Truong hop ho so chua
Bl Kidm frq | B0 PhA hanh | Mucl | 43y du thi 1ap phiéu yéu
hd so tiép nhan va chinh BM 01 cau bo sung, hoan thién
tra két qua -BM 02 | hoéso (BMO02).

-BM 03 |- Truong hop tir choi tiép
nhan ho so: Lap Phiéu tir
choi tiép nhan giai quyét
hd so bang van ban

(BMO3).

.x Cong chirc O% -BM Ol | Céng chuc tu phap - hd

Kiém tra , . | ngay N : X . ,
B2 hd so tu phap - ho 1am -H6 so t1c}1 tien hgmh xem xét,
tich viée theo Muc | kiém tra, tham dinh ho so.

-BM 01;

-Theo |Truong hop khong can
01 Muc | phai xac minh thi; in du
Giai Cong chure ngav | - Duthao |thao ban chinh Gidy
B3 | quy€tho | tu phap - ho lg Y ban chinh | chirmg nhin két hoén va

. am 7y \ A ) .
SO’ tich viee Gidy trinh ho so Chu tich
‘ chung UBND phuong, xa, thi

nhan két | tran xem xét ky duyét.
hon

Chu tich 02 LA , R
Xemxét, | UBND | ngay | Hoso |om Xet ho so, ky duyet
B4 , n R < N X ban chinh Giay chimg

ky duyét | phuong, xa, | lam trinh A A LA
: LS " nhan két hon.
thi tran viéc

B5 | Ban hanh | Congchirc | 0,5 Hosodd |Pong dau va chuyén ho

>
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Buoe | Ngidung | Trach | Thoi Ho s
cong Ao oA . so/Biéu Dién giai
o n cong viec nhi¢m gian .
viéc mau
van ban | tu phap - ho | ngay dugcky |so cho cong chuc BO
tich lam duyét phan ti€p nhan va tra két
viéc qua
o o 0.5 N _ | - Tiép nhan két qua hd so
Titp | Bophin | 2| HOSOd | g e
B6 nhan ket | tiep nhan va 13 duoc ky . . L aR
qua tra két qua am duyét | Nhap thong tin vao S0
viéc ' ho tich.
ATrii . - Ky tén vao S6 ho tich
l;et qlll’? B phan Theo - T6 chuc trao Giay
B7 “’“h;’ tiépnhanva | Gidy | Kétqua |ching nhan két héon cho
80, I Ong | trakét qua hen hai bén nam, nir.
keva Théng ké, theo doi
theo doi. - hong ke, theo dot.
2. Truwong hop cin phii xac minh
Bube | \sidung | Trich Thoi Ho .
cong A en oA . so/Biéu Dién giai
o n cong viec nhi¢m gian X
viéc mau
NI\ <\ A A
A(,)p C4 nhan Theo Muc | Thanh phan h6 so theo
ho so I Muc I
- Truong hop ho so day
du theo quy dinh thi cap
Giay tiép nhan ho so va
‘ hen tra ket qua (BM 01);
Gio -Theo | Truong hop ho so chwa
Bl Wi rq | BOPhAN hanh | Mucl | gdy du thi 13p phiéu yéu
ll:}) o a tiép nhan va chinh BM 01 cau bo sung, hoan thién
tra ket qua -BM 02 | ho so (BMO02).
-BM 03 |- Truong hop tir choi
tiépr nhan hﬁ S0 Lap
Phi€u tur choi tiép nhan
giali quyét ho so bang
van ban (BM03).
2 Cong chirc : - 5 { 0 - ho
Kiém tra g . 01 neay BM 01 Cong 'cA:hu’c‘tu’ phap I,IQ
B2 hd tu phap - ho lam -Hoso |tich tién hanh xem xét,
0 SO . . A . A X . A
tich VIgC theo Muc | kiém tra, tham dinh ho
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Bubc | Ngidung | Trach | Thei Ho, s
cong Ao oA . so/Biéu Dién giai
o n cong viec nhi¢m gian x
viéc mau
I SO.
Truong hop dang ky lai
két hon thuce hién tai Uy
ban nhan dan phuong,
x4, thi tran khong phai la
L. Cong chuc | 01 ngay | HO so xac | noi da dang ky két hon
Xac minh , R . : o AR s 1o
B3 théne tin | U phap -ho | lam minh trwde day thi co van ban
& tich vide | thongtin | dé nghi noi dang ky két
hén trude day kiém tra,
xg’lc minh v€ viéc luu gitr
sO hd tich tar dia
phuong.
Noi da dang ky két hon
Chér xac | Cong chite | 07 ngay \{ar} 'barrl trudc F‘Iay tien haph lfle@
. i R . tra 101 xac | tra, xac minh va tra loi
B4 minh tu phap -ho lam ) N 9 , A ia
thong tin el viee mmh‘ bang van ban vé wviéc
' ‘ thong tin | con luu gitt hodc khong
lwu giir dugce s6 ho tich.
-BM 01,
- Theo
Mucl | Sau khi c6 két qua xac
- Dy thao |minh in du thao ban
Giai | Cong chuc | 01 ngay | ban chinh | chinh Gidy ching nhén
B5 quyet ho | tw phap-ho | lam Giay két hoén, va trinh hd so
J1) tich viéc chung |cho Chu tich UBND
nhan két | phuong, x4, thi tran xem
hon xét ky duyét.
- H6 so
T& trinh
Chu tich \ e LA , A
Xem xét, | UBND | 2088 | pggq | Xemxetho so, ky duyet
B6 , A , N lam . ban chinh Gidy ching
ky duyét | phuong, xa, " trinh A 1AL 1A
* . X viéc nhan két hon.
thi tran
‘ Céng chirc O,:S 13 so di bong dau va chuyen hg
B7 Ban hanh r ohin - ho ngay dwocky | SO cho coéng chuc Bo
viin ban | WPIAP-NO ey Y€ 5¥ | phan tiép nhan va tra két
tich A duyét i
viéc qua
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Bude | Noidung | Trach Thoi Ho .
cong Ao oA . so/Biéu Dién giai
o n cong viec nhi¢m gian x
viéc mau
o o 0.5 N _ | - Tiép nhan két qua hd
"l:lep £ AB © pIAlan . | ngay Ho so d,a so da duoc ky duyét
B8 | nhin keét | tiép nhan va 1am duoc ky Nhip théng tin vao S6
Jd 9 A 9 n - ¢ V
qua tra két qua vide duyét 6 tich.
Tra két - Ky tén vao S6 ho tich
qllll ;a l:u Bo phan Theo , - T chirc trao Giéy
B9 080, tiepnhanva | Giay Két qua | chirng nhan két héon cho
thong ke Y 1A . S N
. tra két qua hen hai bén nam, nir.
va theo P A .
déi. - Théng ké, theo dai.
IV. BIEU MAU
STT | Ma hiéu Tén biéu miu
1 BMO1 | Mau Gidy tiép nhan ho so va hen tra két qua
2 BMO02 | Mau Phiéu yéu cau bo sung, hoan thién hd so (néu co)
3 BMO3 | Mau Phiéu tir chéi tiép nhan giai quyét hd so (néu co)
4 BMO04 | To khai dang ky két hon

V.HO SO CAN LUU

STT 111\14; Tén bidu miu
1 | BMOI |Mau Giay tiép nhan ho so va hen tra két qua
2 | BM02 | Mau Phiéu yéu cau bo sung, hoan thién hd so (néu co)
3 BMO3 | Mau Phiéu tir chdi tiép nhan giai quyét ho so (néu cd)
4 | BMO04 | To khai diang ky két hon
5 /I Céc ho so khac (néu c6) theo van ban phap quy hién hanh
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VI. CO SO PHAP LY

- Luat Ho tich ngay 20 thang 11 nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 ciia Chinh phu quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Hé tich;

- Thong tu s6 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cua Bo truong Bo
Tu phap Quy dinh chi tiét thi hanh mot s6 diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15 thang 11 nam 2015 ctia Chinh phu quy dinh chi tiét mot so
diéu va bién phap thi hanh Luat Ho tich;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan thanh phd vé cac loai phi va 1é phi trén dia ban Thanh phd H6 Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nam 2016 cua Uy ban
nhan dan Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh
ph6 H6 Chi Minh;

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan Nghi dinh 61/2018/ND-CP vé thuc hién co ché mdt cira, mot
cira lién thong trong giai quyét thi tuc hanh chinh.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY LAI KET HON

Ho, chit dém, ten NEUWOT YU CAUL .....oo.ovoeoeeeeeee oo ee e
GHAY 10 TV AN @)oottt
NOT U T B e
P& nghi co quan diing ky lai két hon theo ndi dung duwéi day:

Ho, chilt d€m, t€n CUA VO ...

DAN t0C: «.oeieeeiieeee e Quéc TCH: o
INOT CU T @) ettt ettt
GHAY 1O 1Y thANT e,
K&t DON TAN T TAY: ...,

Ho, chit dém, tén ctia chOng: ...

GHAY 10 TV AN @)oot
K&t DON TAN thTMAY: ...,

DA dAng Ky K RON ta1: @ ..o

Theo Gidy chirng nhan kéthon s6: ©......................... ,Quyen s6: ™

T61 cam doan nhitng nd1 dung khai trén day 1a dGng su that va chiu trach nhiém trudc phap
luat vé cam doan cuia minh.

Lamtagi: ............. , NgAY ... thang ......... nam..............
Ngudi yéu ciu
(Ky, ghi vo ho, chir dém, tén)



CONG BAO/S6 105+106/Ngay 15-5-2020 35

Chu thich:

() Ghi 15 tén co quan dang ky lai két hon.

® Ghi theo dia chi dang ky thuong tri; néu khong c¢6 noi dang ky thuong tra thi ghi
theo dia chi dang ky tam tru; truong hop khéng c6 not dang ky thuwdng tra va noi
dang ky tam tra thi ghi theo noi dang sinh séng.

®Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chimg minh nhan dan hoac gidy to
hop 1¢ thay thé (vi du: Chtrng minh nhéan dan s6 001089123 do Céng an thanh phd Ha
Noi cap ngay 20/10/2004).

® Ghi 15 tén co quan da dang ky két hon trude day.

®) Chi khai trong trudong hop biét 15.
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QUY TRINH 20
Pang ky khai sinh cho tré em sinh ra do mang thai hg
(Ban hanh kém theo Quyét dinh s6 1114/0P-UBND
ngay 30 thang 3 nam 2020 cuia Chii tich Uy ban nhdn déan thanh phé)

I. THANH PHAN HO SO

STT Tén ho so S6 lwong Ghi chu
Gidy to phai ndp
1. | To khai theo mau quy dinh 01 Ban chinh

Van ban xac nhan cNﬁa CO SOy té da
2. | thue hién k¥ thuat ho tro sinh san cho 01 Ban chinh
viéc mang thai hd

Truong hop uy quyén thuc hién viéc
dang ky khai sinh cho tré em sinh ra 01

3. do mang thai ho: Nop kém theo van Ban sao
ban uy quyén theo quy dinh phap luat.
Gidy to phai xuét trinh
1 Giay chung nhan két hon cua cha, me 01 Ban chinh

tré em (néu co)

Giday to tuy than (gdm: ho chiéu,
ching minh nhan dan, thé can cudc
2. | cong dan hodc giay to khac co dan anh 01 Ban chinh
va théng tin cd nhan do co quan co
tham quyén cap, con gia tri sit dung)

3 Gl?y to: chtng minh noi cu tra cua cha 01 Ban chinh
hodc cua me
I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi
Noi tiép nhén va tra két qua Thoi gian xir ly Lé phi

Bo phan tiép nhan va tra két | Ngay trong ngay lam viéc; truong
qua ciia Uy ban nhan dan |hop ndp ho so sau 15 gio thi tra
phuong, x4, thi tran noi ngudi | két qua trong ngay lam viée tiép
dang ky khai sinh cu tra theo.

Mién 1& phi.
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III. TRINH TU XU LY CONG VIEC

Buoe | \6i dung Théi Ho, i
cong | .- .2 | Trach nhiém . so/Biéu Dién giai
" cong viéc gian x
viéc mau
l\i@p Ca nhén Theo Muc | Thanh phan hé so
ho so I theo muc I
- Truong hop hd so
day du va hop 18 theo
quy dinh thi tiép
nhan ho so (Néu giai
quyét ngay trong
ngay lam viéc); Hoac
cap Giay tiép nhan
hd so va hen tra két
2 9 3 theo BMOI (néu
Kiém tra, Q10 e t N
Bl | tiép nhan | Bo phan tiép haph -BM 01 tllgp igl)lan ho so sau
va  |nhanvatrakét| chimh | _pmo2 |5 \
chuyén qué BM03 | Tru’ong hop ho so
hd s ) chva day du hoic
chua hop 1&: thi 1ap
phiéu yéu cau bd
sung, hoan thién ho
so (BMO02).
- Truong hop tir choi
tiép nhan: Lap Phiéu
ttr choi tiép nhan giai
quyét hd so theo
BM3.
- Cong chure tu phap
-BMO1; |- ho tich tién hanh
-Theo |xem xét, kiém tra,
Giai Cong chirc | 02gio | Muycl |thiam dinh ho so.
B2 | quyéthd | tuphap-hod lam -Dythao |- In dy thao ban
SO’ tich viéc ban chinh | chinh Giéy khai sinh,
Giy khai | trinh hd so cho Chu
sinh tich UBND phuong,
x4, thi tran xem xét.
. Chu tich 01 gio A Xem xét ho so, ky
p3 | Nemxet, | oD lam | HOSY 14 yét ban chinh Gidy
ky duyét . N o trinh A
; phuong, x4, viéc khai sinh.
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Buéc | o . .. Hb6
cong | Nordung L b nhiem | LM | go/Bidu Dién giai
" cong viéc gian x
viéc mau
thi trin
Cho sb, vao ség nhan
) Cong chirc 0,5 gid | Ho so da ban, 2 don% dau va
B4 Ban hanh e ohén - ho lam duoc ky chuyén ho so cho
van ban pht % ' viee dﬁ ot chg chic BO phép
tie ‘ ye ti€ép nhan va tra két
qua.
R - Tiép nhan két qua
(A?huyen vao s0, thure hién sao
hOASO’hcAhO 86 ohdn tiéo | 05 eis | H o di lru (néu co).
bo phan | Bophanticp | 0. glo | Hosodd | oy ey ke qua vé
B5 Tiép nhan va tra ket lam duoc ky NI A s
AL ) . A bo phan ti€ép nhan va
nhan va qua viée duyét 1A,
A tra két qua.
tra ket o
qua - }\Ih?p‘thong tin vao
So6 ho tich.
Tra Tra két - Ky tén vao SO hd
A A . : tich
l;et qlil’? BO phan tiep tclllléao . - Tra két qua cho
B6 wuho | vatrakét | o Két qua ra xet qua eno
so, thong ) Giay nguoil dang ky khai
b qua .
ké va hen sinh
theo doi. (néu co) - Théng ké, theo dai.
IV. BIEU MAU
Cic biéu miu sir dung tai cic budc cong viée:
STT | Ma hiéu Tén biéu méu
1 BMO1 | Mau Giay tiép nhan ho so va hen tra két qua
2 BMO02 | Mau Phiéu yéu cau bo sung, hoan thién ho so (néu c6)
3 BMO3 | Mau Phiéu tir chdi tiép nhén giai quyét ho so (néu co)
4 BMO04 To khai dang ky khai sinh
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V.HO SO CAN LUU
STT | Ma hiéu Tén biéu miu

BMO1 | Mau Giay tiép nhan ho so va hen tra két qua

BMO02 | Mau Phiéu yéu cau bo sung, hoan thién ho so (néu co)

BMO03 | Mau Phiéu tir chdi tiép nhén giai quyét ho so (néu co)
BMO0O4 To khai dang ky khai sinh

/I Céc ho so khac (néu c6) theo van ban phap quy hién hanh
VI. CO SO PHAP LY

N | =W =

- Luat Ho tich ngay 20 thang 11 nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 ciia Chinh phu quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Hé tich;

- Thong tu s6 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cua Bo truéng Bo Tu
phap quy dinh chi tiét thi hanh mot s6 diéu cua Ludt HO tich va Nghi dinh s
123/2015/ND-CP ngay 15 thang 11 nam 2015 cua Chinh phu quy dinh chi tiét mot so
diéu va bién phap thi hanh Luat Ho tich;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan thanh phd vé cac loai phi va 1€ phi trén dia ban Thanh phé H6 Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nam 2016 cua Uy ban
nhan dan Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh
ph6 H6 Chi Minh;

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phu huéng dan Nghi dinh 61/2018/ND-CP vé thuc hién co ché mdt cira, mot
cira lién thong trong giai quyét thi tuc hanh chinh.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI SINH

Ho, chit dém, ten NEUWOT YU CAUL .....oo.ovoeoeeeeeee oo ee e
GHAY 10 TV AN @t

Quan h¢ vai ngudi dugc khai sinh: ...
P& nghi co quan diing ky khai sinh cho nguwoi duéi diy:

Ho, chilt d€m, t€N: ... e

QUE QUAN ..ottt ettt ettt e e erae b b e etbe e e eeaeae s

Ho, chitdém, tén cha: ...

T6i cam doan nodi dung dé nghi dang ky khai sinh trén day 1a dung su that, dugc sy thoa
thuan nhat tri ctia cac bén lién quan theo quy dinh phap luat.

T61 chiu hoan toan trach nhi¢m trude phap luat vé noi dung cam doan cua minh.
Lamtai: ............. , gAY ... thang ......... nam ..............

Ngudi yéu ciu
(Ky, ghi vo ho, chir dém, tén)
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Chu thich:
() Ghi 5 tén co quan dang ky khai sinh

Vi du: - Uy ban nhan dan phuong Dién Bién, Ba Dinh, Ha Noi

- Uy ban nhan dan quén 1, thanh pho H6 Chi Minh

®Ghi thong tin vé gidy to tuy than cua nguoi di dang ky, ghi 13 s, co quan cap, ngay
cap ho chiéu, chimg minh nhan dan hodc gidy to hop 16 thay thé

Vi dy: Chimg minh nhan dan s6 001089123 do Céng an thanh phé Ha Noi cap
ngay 20/10/2014.

® Ghi theo dija chi ding ky thuong tri; néu khong ¢6 noi dang ky thuong tra thi ghi
theo dia chi dang ky tam tra; trwong hop khong co noi dang ky thuong tra va noi
dang ky tam tra thi ghi theo dia chi dang sinh song.

@ Trudmg hop sinh tai co s¢ y té thi ghi 13 tén co sd y té va dia danh hanh chinh
Vi du: - Bénh vién Phu san, Ha Noi1
e Tram y té x4 Dinh Bang, huyén Tir Son, tinh Bic Ninh.

Truong hop sinh ra ngoai co so' y té thi ghi dia danh cua 03 cap hanh chinh (x4,
huyén, tinh), no1 sinh ra.

Vi du: x4 Dinh Bang, huyén T Son, tinh Bac Ninh.
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QUY TRINH 21
Pang ky khai sinh luvu dong
(Ban hanh kém theo Quyét dinh s6 1114/0P-UBND
ngay 30 thang 3 nam 2020 cuia Chii tich Uy ban nhdn dén thanh phé)
I. THANH PHAN HO SO
STT Tén ho so S6 lwong Ghi chua
Gidy to phai ndp
1 | To khai theo mau quy dinh 01 Ban chinh
Giay chung sinh. Truong hop khong co gidy
chirng sinh thi nép van ban cﬁa} nguol lam
2 | chirtng xac nhan vé viéc sinh; néu khéng cé 01 Ban chinh
nguoi lam chung thi phai ¢6 gidy cam doan vé
viéc sinh.
Gidy to phai xuét trinh
Giay chung nhan két hon cua cha, me tré em \ ,
I (néu cha, me cua tré em co6 dang ky két hon) 01 Ban chinh
Giay to tuy than gdm: ho chiéu, chimg minh
nhan dan, thé cin cudc cong dan hoic gidy to \ ,
2 khac ¢6 dan anh va thong tin ca nhan do co 01 Ban chinh
quan ¢6 tham quyén cap, con gia tri st dung
3 Q1ay td chirng minh noi cu tra cia cha hoac 01 Ban chinh
ciia me

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két

qué Thoi gian xwr ly

Lé phi

5.000 dong/treong hop.

Tai nha riéng cua nguoi
yéu cau hoic tai dia di€m
t6 chirc dang ky luu dong

05 ngay lam vi€c,
ke tu ngay tiép
nhan da ho so hop
1€.

Mién 1¢ phi d6i voi tré em, ngudi
thudc ho ngheéo, ngudi khuyét tat,
ngudi cao tudi, nguoi thudc gia
dinh ¢6 cong vdi cach mang, dang
ky khai sinh dung han.
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III. TRINH TU XU LY CONG VIEC

Buoe | \ai dun Thoi Ho, s
cong | o "8 Trich nhiém | . so/Biéu Dién giai
A cong viéc gian x
viéc mau
Coéng chuc duge giao
-Theo |dang ky khai smh luu
Hd so | Cong chire tu muc 1 d§n§ CS : tga:ch dr}hlem
ding ky | phép - ho tich -BM Q] |¢huan bt cay du cac
lwu dén BM 02 loai mau To khai daqg
e ] ky khai sinh, va diéu
-BMO3 | kign can thiét dé thuc
hién dang ky luu dong.
Hudong dan nguoi yéu
cau dien day du thong
tin trong TO khai dang
ky khai sinh; kiém tra
cac giay to lam co so
. cho viéc dang ky khai
Gio sinh theo quy dinh.
B1 hanh . N
chinh - Truong hop hod so
_Theo |day du theo quy dinh
. thi cip Gidy tiép nhén
¥ muc 1 1 cap y tiep nhdl
Igem tl;a’ Cong chure tu hé so va hen tra két
tiep nhan | o h6 tich BMOT 1 qua (BM01);
ho so T - BM 02 A
- Trudng hop hé so
-BMO3 | chya ddy du thi lap
phidu yéu cau bo sung,
hoan thién ho so
(BMO02).
- Trudmg hop tir choi
tiépr nhan hﬁ 50" Lap
Phiéu tu ,chéi‘ ti€p nhén
gial quyét ho so bang
van ban (BMO03).
Thim C?ng ch;’rc tu phép‘ -
dinh hd ) , ho tich tong hop, hoan
C Cong chirc | 02 ngay | -BMOL; |thién hd so, lap to
so, de , . \ A . .. oy
B2 £, 1 A tu phap - ho lam -HO so | trinh va in du thao ban
xuat ket ) A . , X o
I tich viee trinh chinh Gidy khai sinh
qua giai X X )
% trinh hé so cho Chu
quyet

tich UBND phuong,
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Buéc | . .. Hb6
cong | Nordung | hnhiem | T o/Bidu Dién giai
A cong viéc gian x
viéc mau
x4, thi tran xem xét.
Chu tich . . A ,
Xemxét, | UBND | 9208 | g, |Xem xet ho so, ky
B3 . , , N lam . duyét ban chinh Giay
trinh ky | phuong, xa, A trinh A
. 7 VviEC khai sinh
thi tran
0.5 ‘ Cho s, vao sré, nhan
Ban hanh | Cone chirc " 72‘1 Hésoda |ban, dong d:Qlu, ‘ban
B4 in ban g A 1§n§ dugc ky | hanh va chuyén ho so
van ba tw phap - ho " duyét | cho cong chirc tuw phap
tich viee - ho tich
Qhuyén ‘
hOASO’ cAho B3 phin tié 0.5 dHO Sg ,da - Tiép nhan két qua hd
b9 phan | Bophantiep | | duge dong o 45 duge ky duyét.
B5 Tiép nhan va tra ket - dau ky R . . .
PR , lam 1) - Nhap thong tin vao
nhin va qua viee duy€t dong 36 16 tich
tra két - dau 0 1o Teh
qua
- Ky tén vao SO ho
. tich.
ATra . Tra két - Tra két qua cho
ket qu,‘\a Bo phan tiép qua ngu’di dang ky khai
B6 ‘“’;‘h‘}" nhanvatrakét | theo | Kétqua |sinh.
50’1,{’\ ong qua Giay - Tai muc “Ghi chu”
eva hen trong SO ghi rd “Ding
theo doi. . A
ky luwu dong™.
- Thong ké, theo dai.
IV. BIEU MAU
Cic biéu miu sir dung tai cic budc cong viée:
STT | Ma hiéu Tén biéu miu
1 BMO1 | Mau Giay tiép nhan ho so va hen tra két qua
2 BMO02 | Mau Phiéu yéu cau bo sung, hoan thién ho so (néu co)
3 BMO03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so (néu co)
4 BMO04 | To khai dang ky khai sinh
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V.HO SO CAN LUU
STT | M hiéu Tén biéu miu

BMO1 | Mau Gidy tiép nhan hd so va hen tra két qua

BMO02 | Mau Phiéu yéu cau bo sung, hoan thién hd so (néu co)

BMO3 | Mau Phiéu tir chdi tiép nhan giai quyét hd so (néu co)
BMO04 | To khai dang ky khai sinh

/I Céc ho so khac (néu c6) theo van ban phap quy hién hanh
VI. CO SO PHAP LY

N | =W =

- Luat Ho tich ngay 20 thang 11 nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 ciia Chinh phu quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat HS tich;

- Thong tu s6 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cua Bo truong Bo
Tu phap Quy dinh chi tiét thi hanh mot s6 diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15 thang 11 nam 2015 ctia Chinh phu quy dinh chi tiét mot so
diéu va bién phap thi hanh Luat Ho tich;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan thanh phd vé cac loai phi va 1é phi trén dia ban Thanh phd H6 Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nam 2016 cua Uy ban
nhan dan Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh
ph6 H6 Chi Minh.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI SINH

Ho, chit dém, tén n@uoi YEU CAUL ...t

GHAY 10 TV AP .ot

Quan h¢ vai ngudi dugc khai sinh: ...
P& nghico’ quan ding ky khai sinh cho ngudi duéi diy:

Ho, chilt d@m, t€N: ... e

QUE QUAN ..ottt ettt ettt e e erae b b e etbe e e eeaeae s
Ho, chilt d€m, t€n Me: ...

Nam sinh:......cocevvveennnnnn. Dan toc: ... Quéc tich: oo

Ho, chitdém, tén cha: ...

Nam sinh:......cocevvveennnnnn. Dan toc: ... Quéc tich: oo

T6i cam doan nodi dung dé nghi dang ky khai sinh trén day 1a dung su that, dugc sy thoa
thuan nhat tri ctia cac bén lién quan theo quy dinh phap luat.

T61 chiu hoan toan trach nhi¢m trude phap luat vé noi dung cam doan cua minh.
Lamitagi: ............... ngay ... thang ......... nam ..............
Ngudi yéu ciu
(Ky, ghi vo ho, chir dém, tén)
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Chu thich:
) Ghi 16 tén co quan dang ky khai sinh
Vi du: - Uy ban nhan dan phuong Dién Bién, Ba Dinh, Ha Noi
- Uy ban nhan dan quan 1, thanh ph6 H6 Chi Minh

®Ghi théng tin vé gidy to tuy than cua nguoi di dang ky, ghi 13 s, co quan cap, ngay
cap ho chiéu, chimg minh nhan dan hodc gidy to hop 16 thay thé

Vi dy: Chimg minh nhan dan s6 001089123 do Céng an thanh phé Ha Noi cap
ngay 20/10/2014.

®)Ghi theo dia chi dang ky thuong tri; néu khéng ¢é noi dang ky thwong tra thi ghi
theo dia chi dang ky tam tra; trwong hop khong co noi dang ky thuong tra va noi
dang ky tam tra thi ghi theo dia chi dang sinh song.

@ Truong hop sinh tai co sd y té thi ghi 16 tén co so y té va dia danh hanh chinh
Vi du: - Bénh vién Phu san, Ha Noi1
e Tram y té x4 Dinh Bang, huyén Tir Son, tinh Bic Ninh.

Truong hop sinh ra ngoai co so' y té thi ghi dia danh cua 03 cap hanh chinh (x4,
huyén, tinh), no1 sinh ra.

Vi du: x4 Dinh Bang, huyén T Son, tinh Bac Ninh.
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I.

QUY TRINH 22

Pang ky khai tir lvu dong
(Ban hanh kém theo Quyét dinh s6 1114/0P-UBND

ngay 30 thang 3 nam 2020 cuia Chii tich Uy ban nhdn déan thanh phé)

THANH PHAN HO SO

STT

Tén ho so

S6 lwong

Ghi chu

Gidy to phai ndp

1

To khai theo mau quy dinh

01

Ban chinh

2

Giay bao tir hodc gidy to khac thay gidy bao
tr cho co quan c6 tham quyén cap

01

Ban chinh

Gidy to phai xuét trinh

Giay to tuy than cia nguoi diang ky khai ti
gdm: ho chiéu, chimg minh nhan dan, thé can
cude cong dan hodc gidy to khac c¢6 dan anh
va thong tin c4 nhan do co quan ¢ tham
quyeén cap, con gia tri sir dung

01

Ban chinh

Giay to chimg minh noi cu tri cudi cung cua
ngudi chét dé xac dinh tham quyén dang ky
khai tir. Truong hop khéng xac dinh duoc noi
cu tri cudi cung cua ngudi chét thi xuat trinh
gidy to chimg minh noi nguoi d6 chét hoic
noi phat hién thi thé cia ngudi chét

01

Ban chinh

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhan va tra két

qui Thoi gian xwr ly

L& phi

to chue dang ky luu dong | hd so hop 16.

Tai nha riéng cua nguoi | 05 ngay lam viéc ké
yéu cau hodc tai dia diém | tr ngay tiép nhan du

5.000 dong/treong hop.

Mién 16 phi dang ky d6i véi tré
em, nguoi thuéc hd ngheo,
ngudi khuyét tit, nguoi cao
tudi, nguol thude gia dinh cé
cong vo1 cach mang, khai tir
dang han
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III. TRINH TU XU LY CONG VIEC
Bude | Noidung | Trach | Thei Ho, P
cong A o n " . so/Biéu Dién giai
o n cong viec nhiém gian .
viéc mau
Coéng chirc duoc giao
- Theo dang ky khai tir luu
3 A . dong c6 trach nhiém
0 muc 1 e YT .
IiIO S0 Cong c,:hu’c: Blli/[ 01 chuan bi day du cac loai
ding ky | tu phdp - - miu, To khai dang ky
lru dgng | ho tich oMoy | khai ti, va diéu kién cin
) thiét dé thyc hién ding
ky luu dong.
Huong dan nguoi yéu
cau dién day du thong
tin trong To khai dang
ky khai tu; kiém tra cac
N gidy to lam co s¢ cho
Gio viéc diang ky khai t
Bl ) , haph theo quy dinh.
Cong chire | chinh h - Truong hop ho so day
" tu phap - © 19| dii theo quy dinh thi cAp
K!em tra, ho t1ch muce Giéy tiép nhan hd so va
tiep nhin | duoc giao BM 01 hen tra két qua (BMO1);
ho so dang ky -BM 02 o N ’
Khai t -BM03 | Trudme hop o so chua
dong day du thi 1ap phieu yéu
' cﬁ}u b6 sung, hoan thién
ho so (BM02).
- Trwong hop tir choi
tiépr nhan hﬁ 50" Lap
Phiéu tu ,chéi‘ ti€p nhén
giali quyét ho so bang
van ban (BMO03).
. - Cong chue tu phap -
Thz’im‘ ho tich téng hop, hoan
“ai | Coneehic | 02ngay | -BMoL; | GE RE
B2 A 1 A tu phap - lam - HO so , ‘ A
xuat ket 1 tich viee trinh Tpch luc khai tir trinh
qua giai m ‘ ho so cho Chu tich
quyét UBND phuong, x4, thi
tran xem xét.
B3 | Xem xét, | Chutich | 02 ngay Hoso | Xem xét ho so, ky duyét
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Bube | \sidung | Trich | Thoi Ho .
cong A en " . so/Biéu Dién giai
o n cong viec nhiém gian x
viéc mau
trinh ky UBND lam trinh ban chinh Trich luc khai
phuong, viée tir
x4, thi tran
0.5 ‘ Cho sb, V2‘1,0 s6, nhan
. Coéng chirc - Ho6 soda | ban, dong dau, ban hanh
Ban hanh . ngay . . A 1A n
B4 S tu phap - X duocky | va chuyén ho so cho BO
van ban P lam n N R
ho tich viee duyét phan tiép nhan va tra két
‘ qua
Chuyén
ho so cho N A N A 1A 1A
A Bo phan 0,5 Ho soda |- Ti€p nhan két qua ho
b0 phan & n \ , ~ , n
e tiep nhan ngay dugcky | so da duge ky duyét
B5 Tlep o 1A X nt AL A A . N A
nhianva | V@ tra ket lam | duyét dong | - Nhép thong tin vao S6
or {" Két qua viéc dau ho tich.
qua
Ty - Ky tén vao S6 ho tich.
Két I(.;:lgi B¢ phan Tra lfé't ;[:Frélf'éi}?u'ét S:ho nguol
luu hd tiép nhan qua . ang ky xhat t. -
B6 P a1 A theo Kétqua |- Tai muc “Ghi chu”
so, thong | va tra ket % A 1 s
A s , Giay trong SO ghi 0 “Pang
ke va qua , AL 95
theo déi hen ky lwu dong™.
) - Théng ké, theo dai.
IV. BIEU MAU
Cic biéu miu sir dung tai cic budc cong viée:
STT | M4 hiéu Tén biéu miu
1 BMO1 | Mau Gidy tiép nhan hd so va hen tra két qua
2 BMO02 | Mau Phiéu yéu cau bo sung, hoan thién hd so (néu co)
3 BMO3 | Mau Phiéu tir chdi tiép nhan giai quyét hd so (néu co)
4 BMO04 | To khai dang ky khai tur
5 BMO5 | Phiéu theo d&i qua trinh xtr ly cong viée
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V.HO SO CAN LUU

st | Ma Tén bidu miu
hi¢u
BMO1 | Mau Gidy tiép nhan hd so va hen tra két qua
BMO02 | Mau Phiéu yéu cau bo sung, hoan thién ho so (néu o)
BMO3 | Mau Phiéu tir chdi tiép nhan giai quyét ho so (néu co)
BMO04 | To khai dang ky khai tir
/I Cac ho so khac (néu ¢6) theo vin ban phap quy hién hanh

V1. CO SO PHAP LY

N || —

- Luat Ho tich ngay 20 thang 11 nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 ciia Chinh phu quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat HS tich;

- Thong tu s6 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cua Bo truong Bo
Tu phap Quy dinh chi tiét thi hanh mot s6 diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15 thang 11 nam 2015 ctia Chinh phu quy dinh chi tiét mot so
diéu va bién phap thi hanh Luét Ho tich;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan thanh phd vé cac loai phi va 1€ phi trén dia ban Thanh phé H6 Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nam 2016 cua Uy ban
nhan dan Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh
ph6 H6 Chi Minh;

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phu huéng dan Nghi dinh 61/2018/ND-CP vé thuc hién co ché mdt cira, mot
cira lién thong trong giai quyét thi tuc hanh chinh.



52 CONG BAO/S6 105+106/Ngay 15-5-2020

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI TU
KANh GO D) e

Ho, chit dém, ten NEUWOT YU CAUL .....oo.ovoeoeeeeeee oo ee e
NOT U T B e
GiAY t0 TV ThAN: @) et
Quan h¢ vdi nguoi da Gt oo,
P& nghi co quanding ky khai tir cho ngudi ¢6 tén duwéi dy:

Ho, chit @8m, tEN: ..o Gioitinh: ..ol
Ngay, thang, NAmM SINN: ..o
DAN E0C: e Quéc tich: oo
NOT G A CUST CUNE: Pt
GHAY 10 TV AN @)oottt
Pa chét vao 10¢: ..o, gio ... phut, ngay ............ thang .......... nam .........
INOT CREL: ..o,
NGUYEN NHAN CREL: ...t
S6 Gidy bao tir/ Gidy to thay thé Gidy bao tir: @ ..o, [ J
................................................................................. cap ngay ...... thang ... nam .......

T61 cam doan nhitng nd1 dung khai trén day 1a dGng su that va chiu trach nhiém trudce phap
luat vé cam doan cuia minh.

Lamtqi: ......cccooovvviiieenn, ngay ... thang ... nam ..........
Ngudi yéu cau
(Ky, ghi vd ho, chir dém, tén)

Chii thich:

() Ghi 13 tén co quan thyuc hién ding ky khai tir.

@ Ghi theo dia chi ding ky thuong tra; néu khong co noi dang ky thuong tri thi ghi theo dia chi
dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo
noi dang sinh song.

®)Ghi thong tin vé gidy to tuy than nhu: ho chiéu, chirmg minh nhan dan hodc giy to hop 18 thay thé
(vi du: Ching minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi cap ngay 20/10/2004).

@ Néu ghi theo Gidy béo tu, thi ~gach cum tu “Gidy to thay G1ay béo t”; néu ghi theo sd
Gidy to thay Gidy bao tir thi ghi 5 tén, sd gidy to va gach cum tir “Gidy bao ti”.
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QUY TRINH 23
Ping ky két hon lwu dong
(Ban hanh kém theo Quyét dinh s6 1114/0P-UBND
ngay 30 thang 3 nam 2020 cuia Chii tich Uy ban nhdn dén thanh phé)
I. THANH PHAN HO SO
STT Tén ho so S6 lwong Ghi chua
Gidy to phai ndp
1 | To khai theo mau quy dinh 01 Ban chinh
Gidy to phai xuét trinh
Giay to tuy than gdm: ho chiéu, chimg minh
nhan déan, thé can cudc cong dan hoidc gidy to , ,
I khac ¢6 dan anh va thong tin ca nhan do co 01 Ban chinh
quan ¢6 tham quyén cap, con gia tri st dung
Giay to chting minh noi cu tri cia ngudi dang
2 | ky két hon dé xac dinh tham quyén dang ky 01 Ban chinh
két hon
I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi
Noi tiép nhin va tra két qua Thoi gian xir ly Lé phi
Tai d}a diém t6 chirc dang ky OSAngay laAm viée, kAe tr ngay tiép Mian 18 phi
luu dong nhan du hé so hop 1¢€.

III. TRINH TU XU LY CONG VIEC

Buge | Noidung | Trach Thoi Ho, s
cong A en oA . so/Biéu Dién giai
o n cong viec nhi¢m gian X
viéc mau
Coéng chirc duoc giao
-Theo |dang ky két hon luu
Hd so | Congchuctu| Gio muc 1 déng Cé. tra;lch I}hlém
Bl | dingky | phip-ho | hanh | -BMo1 |chuan bi ddy du cac
o ; ; , loai mau, To khai dang
lwu dong tich chinh -BM 02 AR R o
: ky ket hon, va di€u
-BMO3 | kién can thiét dé thuc
hién dang ky luu dong.
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Buwéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

Kiém tra,
tieép nhan
ho so

Coéng chtre tu

phap - ho
tich

Theo muc
1

-BM 01
-BM 02
-BM 03

Hudng dan ngudi yéu
cau dién day du thong
tin trong To khai dang
ky két hon; kiém tra,
xac minh vé diéu kién
két hon cua cac bén
theo quy dinh.

- Truong hop ho so
day du theo quy dinh
thi cap Giay tiép nhan
hd so va hen tra két
qua (BM 01);

- Truong hop ho so
chua diy du thi lap
phiéu yéu cau bo sung,
hoan thién hd so
(BMO02).

- Trudong hop tir choi
tiép nhan hd so: Lap
Phiéu tir chdi tiép nhan
giai quyét ho so bang
van ban (BMO03).

B2

Tham
dinh ho
SO, dé
xuat két
qua giai
quyét

Coéng chirc
tu phap - ho
tich

02 ngay
lam
viéc

-BMO01;
- Ho so
trinh

- Cong chuc tu phap -
ho tich téng hop, hoan
thién ho so, l1ap to trinh
va in du thao ban chinh
Gidy chting nhan két
hon trinh hd so cho
Chu tich UBND
phuong, x3, thi tran
xem x¢ét.

B3

Xem xét,
trinh ky

Chu tich
UBND
phuong, xa,
thi trin

02 ngay
lam
viéc

HO so
trinh

Xem xét hd so, ky
duyét ban chinh Giay
chirng nhan két hon.

B4

Ban hanh
van ban

Coéng chirc
tu phap - ho
tich

0,5

ngay
lam

Ho so da
duoc ky
duyét

Cho s0, vao so6, nhan
ban, doéng dau, ban
hanh va chuyén hé so
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Buve | Noidung |  Trich Thoi Ho, P
cong Ao oA . so/Biéu Dién giai
‘n cong viec nhi¢m gian x
viéc mau
viéc cho Bo ,phém tiép nhan
va tra két qua.
Qhuyén
ho so cho 0.5 HOsodd |- Tiép nhan két qua hd
bo phan | Cong chirc # ) 43 duoe kv duve
B5 .Tiép. tur ohap - ho ngay dugc ky | so da duoc ky duyet.
A phap = hic lam | duy€t dong | - Nhap thong tin vao
nhan va tich A 1 'O
S A ' viéc dau So hé tich.
tra ket
qua
- Trao Giay ching
i} nhén ket hon cho cac
Jra Tra két bén tai dia didm ding
ketqua | 4 phan tidp | qua ky luu dong; ky tén
B | Mwuho | ianvatra | theo | Kétqua |vao SO theo quy dinh.
so, thong |14 ua Gidy - Tai myc “Ghi chi”
ke va hen trong S6 ghi rd “Dang
theo doi. ky luu déng”.
- Thong ké, theo dai.
IV. BIEU MAU

Cac biéu mau s dung tai cac bwéc cong viéc:

STT | M hiéu Tén biéu miu
1 BMO1 | Mau Gidy tiép nhan hd so va hen tra két qua
2 BMO02 | Mau Phiéu yéu cau bo sung, hoan thién ho so (néu co)
3 BMO3 | Mau Phiéu tir chdi tiép nhan giai quyét ho so (néu co)
4 BMO04 | T khai dang ky két hon
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V.HO SO CAN LUU
STT | M4 hiéu Tén biéu miu

BMO1 | Mau Gidy tiép nhan hd so va hen tra két qua

BMO02 | Mau Phiéu yéu cau bo sung, hoan thién ho so (néu co)

BMO3 | Mau Phiéu tir chdi tiép nhan giai quyét ho so (néu co)
BMO04 | T khai dang ky két hon

/I Céc ho so khac (néu c6) theo van ban phap quy hién hanh
VI. CO SO PHAP LY

N | =W =

- Luat Ho tich ngay 20 thang 11 nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 ciia Chinh phu quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Hé tich;

- Thong tu s6 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cua Bo truong Bo
Tu phap Quy dinh chi tiét thi hanh mot s6 diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15 thang 11 nam 2015 ctia Chinh phu quy dinh chi tiét mot so
diéu va bién phap thi hanh Luat Ho tich;

- Luat Hon nhan va gia dinh ngay 19 thang 06 nam 2014;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan thanh phd vé cac loai phi va 1€ phi trén dia ban Thanh phé H6 Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nam 2016 cua Uy ban
nhan dan Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh
ph6 H6 Chi Minh;

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phu huéng dan Nghi dinh 61/2018/ND-CP vé thuc hién co ché mdt cira, mot
cira lién thong trong giai quyét thi tuc hanh chinh.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

(1) TO KHAI PANG KY KET HON )

Thong tin Bén nir Bén nam

Ho, chitr dém, tén

Ngay, thang, ndm sinh

Dan toc

Quéc tich

Noi cu tra ™
Giay to tuy than®

Két hon lan thir may

Chung t6i cam doan nhimg 16i khai trén day 1a dang su that, viéc két hon cta ching toi 1a
tu nguyén, khong vi pham quy dinh cta Luat hon nhéan va gia dinh Viét Nam.

Chung t6i chiu hoan toan trach nhiém trude phéap ludt vé cam doan ciia minh.

Pé nghi Quy co quan ding ky.

Bén nir Bén nam
(Ky, ghi vd ho, chir dém, tén)  (Ky, ghi ro ho, chir dém, tén)

Chii thich:
D@ Tryong hop 1am thi tuc dang ky két hon co yéu td nudc ngoai, thi phai dan anh cua hai bén
nam, nir.
®) Ghi 15 tén co quan ding ky két hon.
®Ghi theo noi dang ky thuong tri, néu khong co noi ding ky thuong tra thi ghi theo noi dang ky
tam tru; truong hop khong cé noi dang ky thuong tri va noi dang ky tam tru thi ghi theo noi dang
sinh séng.

) Ghi thong tin vé gidy to tiy than nhu: hd chiéu, ching minh nhan dan hoic gidy to hop 18
thay thé (vi du: Ching minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi cip ngay
20/10/1982).
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QUY TRINH 24

Ping ky khai sinh cho ngwoi da ¢6 hd so, gidy to ca nhan

(Ban hanh kém theo Quyét dinh s6 1114/0P-UBND

ngay 30 thang 3 nam 2020 cuia Chii tich Uy ban nhdn déan thanh phé)

I. THANH PHAN HO SO

STT

Tén ho so

S6 lwong

Ghi chu

Gidy to phai ndp

1

To khai dang ky khai sinh theo mau quy dinh

01

Ban chinh

2

Van ban cam doan cua ngudi yéu cau vé viée
chwa dugce dang ky khai sinh

01

Ban chinh

Ban sao toan bo ho so, gidy to cua nguoi yéu
cau hodc ho so, gidy to, tai liéu khéac trong do
co cac thong tin lién quan dén ndi dung khai
sinh cia ngudi d6°

01

Ban sao

Vin ban uy quyén theo quy dinh phap luat
trong truong hop uy quyén thuc hién viéc
dang ky khai sinh.

Truong hop ngudi duoc Gy quyén 1a 6ng, ba,
cha, me, con, vg, chong, anh, chi, em rudt
ciia nguodi Uy quyén thi vin ban uy quyén
khong phai cong chimg, ching thue, nhung
phai ¢6 gidy to ching minh moi quan hé voi
ngudi Uy quyén.

01

Ban sao

Gidy to phai xuét trinh

Giay to tiy than (gom: ho chiéu, ching minh
nhan dan, thé cin cudc cong dan hoidc gidy to
khac c6 dan anh va thong tin ca nhan do co
quan c6 tham quyén cap, con gia trj st dung)

01

Gi:ély to chimg minh noi cu tra dé xac dinh
tham quyén dang ky khai sinh

01

Ban chinh
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I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két
qua

Thoi gian xwr ly

Lé phi

Bo phan tiép nhan va tra
két qua ciia Uy ban nhan
dan phuong, xa, thi tran
noi nguol dang ky khai
sinh cu tru.

- 05 ngay lam viéc keé tur
ngay nhan du hoé so hop
1€.

- Truong hop can xac
minh, thi thot han
khong qua 13 ngay lam
viéc.

- 5.000 dong/truong hop.

- Mién 1& phi d@6i véi tré em,
nguol thudc hd nghéo, nguoi
cao tudi, ngudi khuyét tat,
nguoi thudoc gia dinh cé
cong vl cach mang.

III. TRINH TU XU LY CONG VIEC

1. Trwong hop khong can phai kiém tra, xdc minh

Buge | Noidung | Trach | Thei Ho, s
cong A en oA . so/Biéu Dién giai
o n cong viec nhi¢m gian X
viéc mau
l\i(.)p Ca nhan Theo Muc | Thanh phan hé so theo
ho so I Muc I
- Trwomng hop ho so day
du theo quy dinh thi cap
Giay tiép nhan ho so va
hen tra két qua (BM 01)
Gio - Theo - Truong hop ho so
tiép nhén | tiép nhan va | chinh BM 01 et yeu ¢  SUnE,
A Y 1A \ hoan thién ho so
ho so tra ket qua -BM 02 (BM2)
- BM 03 “ \ A -
- Truong hop tir choi
tiép nhan h6 so: Lap
Phi€u tir choi ti€p nhan
gial quyét hdé so bang
van ban BMO03.
Tiép A . - Theo
nhin va AB © pIAlan . 01 e myucl Chuyén hé so cho cong
B2 2 ti€p nhan va lam , A
chuyén 1 Ap A -BM 01 | chtrc thu ly hé so
X tra két qua viéc
ho so
Thz?im‘ Cong chtrc | 01 ngay | - Theo Cong chue thu ly ho By
B3 dinh ho | tuwphdp-ho | lam MucI | tién hanh xem x¢t, ki€m
so, dé tich viéc -BM 01; |tra, tham dinh ho so.
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Bube | \sidung | Trach Thoi Ho .
cong A A " . so/Biéu Dién giai
‘n cong viec nhi¢m gian X
viéc mau
xuat két -Hbso |+ Truong hop hd so
qua giai trinh khong du théng tin quy
quyet dinh thi du thé}o van
ban dé nghi bo sung
thong tin.
+ Truong hop hé so day
da théng tin quy dinh
thi du théle du thao ban
chinh Giay khai sinh.
- Tong hop, hoan thién
ho so, 1ap to trinh va du
thao két qua trinh Chu
tich UBND phuong, xa,
thi tran xem xét.
| Chutch ) eay Xem xét hd so, ky
Xem xét, UBND . A . N , A
B4 , A , N lam ho so trinh | duyét ban chinh Giay
ky duyét | phuong, xa, n A
. R VviEc kha1 sinh.
thi tran
0.5 ‘ Cho sb, vao sré, nhan
. Coéng chirc ’ H6sodi |ban, dong dau, ban
Ban hanh . . | ngay . . . 2 A
B5 < .| twphdp - ho X dugc ky |hanh va chuyén ho so
van ban . lam o A LA ik A
tich A duyét cho bd phan ti€p nhan
vigce a1 A ,
va tra két qua.
- :Fiép nhan két qua, vao
Chuyén s6,, thuc hién sao luu
hO,\SO’ CP 0 Cong chirc O’:S Ho so da (neu CO;) o C A LA
B¢ phan i . | ngay , - Chuyén két qua vé bo
B6 £~ | tuphap - ho X duoc dong SRR A x
tiép nhan . lam X phan ti€p nhan va tra
NP tich A dau 4 \
va tra ket viée két qua.
qua - Nhap thong tin vao S6
ho tich.
Traket | | Trakét
qua, luu Bo phan ) ok . ..
A & Al s qua - Tra két qua cho nguoi
ho so, | tiép nhan va L. 5 ) .
B7 £ n AR theo Két qua | dang ky khai sinh
thong ké | tra ket qua A S R .
\ Giay - Thong ké, theo doi.
va theo
. hen
doi.
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2. Truwdng hop cin phii kiém tra, xic minh vé viéc luu giiv s6 hd tich tai

noi ding ky khai sinh trwéc day

Buoe | Ngidung | Trich | Thoi Ho P
cong A e oA . so/Biéu Dién giai
o n cong viec nhi¢m gian x
viéc mau
l\i(.)p C4 nhan Theo Muc | Thanh phan hé so theo
ho so I Muc I
- Truong hop hd so day
du theo quy dinh thi cap
Giay ti€p nhén ho so va
hen tra két qua (BM 01).
5 oha Gi10o - Theo 'hTmb’drig Iégp }111‘6 1§0
Bl | Kiémtra,| S0P | hanh | muel (SR G du G lap
tiépnhgn | [SPIOGL | chinh | BMOI [ ISU YEU Cdu DO Sung,
X va tra két hoan thién ho so
ho so ud - BM 02 (BM02)
1 -BM 03 ) e
- Truong hop tir choi
tiépr nhan hﬁ S0 Lap
Phi€u tir cho1 tiép nhén
giai quyét ho so bang
van ban BMO03.
Tiép B6 phan 0,5
~ ~ < A A N - TheO 2 A A
nhin va | ti€p nhan ngay Chuyén hé so cho cong
B2 R \ a1 A . muc [ , ;1A
chuyén | vatraket lam chtrc thu 1y ho so
A , A -BM 01
ho so qua VI€C
Cong chue thu ly hd Ry
tién hanh xem xét, kiém
2 tra, tham dinh ho so. Du
Tham thao van ban dé nghi noi
dinh hd | Cong chirc | 01 ngay | -BMO1 | .20 Vall Dahl de NSil it
S A . . dang ky khai sinh trudce
B3 so, dé tu phap - lam - Theo dav kidm tra. xdc minh
xuat ket ho tich viéc Muc I ,\y A P oo X 1A
ua sidi v€ viéc luu gitt s6 hd
e tich, trinh Chi tich
qauy UBND phuong, x3, thj
tran xem xét.
Xem xét ho 50, ky duyét
Chu tich 01 ned van ban dé nghi noi
Xem xét, UBND neay . dang ky khai sinh trudce
B4 , R X lam | ho sotrinh | ., © .7 .
ky duyét | phuong, A day ki€ém tra, xac minh
~ -, A Vviece A <A ‘A A A
x4, thi tran vé viéc luu gitt s6 ho
tich.
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Bube | \sidung | Trach | Thoi Ho .
cong A A " . so/Biéu Dién giai
‘n cong viec nhi¢m gian x
viéc mau
Cho sb, vao s6, nhan
0.5 ban, déng dau, ban hémh
. Coéng chirc ’ - Van ban |va chuyén van ban dé
Ban hanh , ngay C . N . A )
B5 sn ban tu phap - lam xac minh |nghi xac minh théng tin
v ho tich viee thong tin | dén Uy ban nhan dan
' noi da dang ky khai sinh
trude day
- Uy ban nhan dan noi
Uy ban da ,dangAky .kAhal s‘mh
A aa trudc day ti€n hanh
nhan dan - 1 2 . : \
. an . Van ban | kiém tra, xac minh va
noi da 05 ngay s s NPT . A
8 , . tra loi xac | tralo1 bang van ban vé
B6 dang ky lam : A o 1
A n minh viéc con luu gitt hodc
khai sinh VIEC R : R N A
, thong tin | khong luu gitt duoc s6
truoc A L s A
da ho tich gu1 vé Uy ban
y nhan dan phuong x3i yéu
cau xac minh.
Uy ban - Ti€p nhén keAt qua Eu’
A Uy ban nhan dan
nhan dan . 5 ol o A -
\ phuong, x4, thi tran noi
phuong, -BM 01 o ) o
~ oL A , . da dang ky khai sinh
xa, thi | Cong chtrc | 03 ngay | - Theo o A \
£ . , . trudec day; in du thao
B7 tran noi | tu phap - lam muc [ , ) X :
L. L A A ban chinh Gidy khai
nguoi ho tich viéc - HO so : N A
dine kv trinh sinh va trinh ho so cho
ang MDD\ Chi tich  UBND
khai sinh X n el A
. phuong, x3, thi tran xem
cu tru .
xet.
Chu tich . e 1A , A
Xem xét, | UBND | 01 D88 | gy | Xemxetho so, ky duyet
B8 , A \ lam . ban chinh Gidy khai
ky duyét | phuong, n trinh )
: Y Viéc sinh.
x4, thi tran
0.5 ‘ Cho sb, VE‘I,O s6, nhan
. Coéng chirc - Ho6 soda | ban, dong dau, ban hanh
Ban hanh , ngay , A o1 A n
B9 . 1o tu phap - X duoc ky | va chuyén hé so-cho Bo
van ban AL lam A A A A x 1A
ho tich viee duyét phan tiép nhan va tra két
‘ qua.
A . _ \ A h h'/\
(A?huyen Cong chirc O’:S H6 so da VaoAso, t {e fen 5ao
B10 | ho so cho fr oh ngay | 4o don lru (néu co).
B¢ phan | PP L a4y : & | - Chuyén két qua vé& bd
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Bube | \sidung | Trach | Thoi Ho .
cong A en oA . so/Biéu Dién giai
o n cong viec nhi¢m gian x
viéc mau
Tiép ho tich viéc dau phan tiép nhan va tra két
nhin va qua.
tra ket - Nhap thong tin vao S6
qua ho tich.
cétoui | Bophan | TAK ,
et qud o0 Pl qua - Tra két qua cho nguoi
lwu ho ti€p nhan £ \ - , o
Bl11 X o 1A theo Két qua | dang ky khai sinh
so, thong | va tra ket GiA X A ~:
. \ 1ay - Thong ké, theo doi.
ke va qua hen
theo doi '
IV. BIEU MAU
Cic biéu miu sir dung tai cic budc cong viée:
STT | Ma hiéu Tén biéu miu
1 BMO1 | Mau Giay tiép nhan ho so va hen tra két qua
2 BMO02 | Mau Phiéu yéu cau bo sung, hoan thién hd so (néu co)
3 BMO3 | Mau Phiéu tir chéi tiép nhan giai quyét ho so (néu co)
4 BMO04 | To khai dang ky khai sinh
V.HO SO CAN LUU
sTT | Ma Tén biéu miu
hi¢u
1 BMO1 | Mau Giay tiép nhan ho so va hen tra két qua
2 BMO02 | Mau Phiéu yéu cau bo sung, hoan thién ho so (néu c6)
3 BMO03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so (néu co)
4 BMO04 | T¢ khai dang ky khai sinh
5 /I Céc ho so khac (néu c6) theo van ban phap quy hién hanh

V1. CO SO PHAP LY

- Luat Ho tich ngay 20 thang 11 nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 ciia Chinh phu quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Hé tich;

- Thong tu s6 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cua Bo truong Bo
Tu phap Quy dinh chi tiét thi hanh mot s6 diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15 thang 11 nam 2015 ctia Chinh phu quy dinh chi tiét mot so
diéu va bién phap thi hanh Luat Ho tich;
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- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan thanh phd vé cac loai phi va 1é phi trén dia ban Thanh phd H6 Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nam 2016 cua Uy ban
nhan dan Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh
ph6 H6 Chi Minh;

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phu huéng dan Nghi dinh 61/2018/ND-CP vé thuc hién co ché mdt cira, mot
cira lién thong trong giai quyét thi tuc hanh chinh.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI SINH

Ho, chit dém, tén n@uoi YU CAUL ...t

GHAY 10 TV AP .ot

Quan h¢ vai ngudi dugc khai sinh: ...
P& nghico’ quan ding ky khai sinh cho ngudi duéi diy:

Ho, chilt d@m, t€N: ...

QUE QUAN ..ottt ettt ettt e e erae b b e etbe e e eeaeae s

Ho, chilt d€m, t€n Me: ...

T6i cam doan nodi dung dé nghi dang ky khai sinh trén day 1a dung su that, dugc sy thoa
thuan nhat tri cta cac bén lién quan theo quy dinh phap lut.

T61 chiu hoan toan trach nhi¢m trude phap luat vé noi dung cam doan cua minh.
Lamtai: ............. , gAY ... thang ......... nam ..............

Ngudi yéu ciu
(Ky, ghi rd ho, chir dém, tén)
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Chu thich:
) Ghi 1 tén co quan dang ky khai sinh
Vi du: - Uy ban nhan dan phuong Dién Bién, Ba Dinh, Ha Noi
- Uy ban nhan dan quan 1, thanh phd H6 Chi Minh

®Ghi théng tin vé gidy to tuy than cua nguoi di dang ky, ghi 13 s, co quan cap, ngay
cap ho chiéu, chimg minh nhan dan hodc gidy to hop 16 thay thé

Vi dy: Chimg minh nhan dan s6 001089123 do Céng an thanh phé Ha Noi cap
ngay 20/10/2014.

® Ghi theo dija chi ding ky thuong tri; néu khong ¢6 noi dang ky thuong tra thi ghi
theo dia chi dang ky tam tra; trwong hop khong co noi dang ky thuong tra va noi
dang ky tam tra thi ghi theo dia chi dang sinh song.

@ Trudmg hop sinh tai co s¢ y té thi ghi 13 tén co s¢ y té va dia danh hanh chinh
Vi du: - Bénh vién Phu san, Ha Noi1
- Tram y té x4 Dinh Bang, huyén Tir Son, tinh Bac Ninh.

®Trueong hop sinh ra ngoai co s¢ y té thi ghi dia danh cua 03 cap hanh chinh (x4,
huyén, tinh), no1 sinh ra.

Vi du: x4 Dinh Bang, huyén T Son, tinh Bac Ninh.
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QUY TRINH 25
Pang ky nudi con nudi trong nwéc
(Ban hanh kém theo Quyét dinh s6 1114/0P-UBND
ngay 30 thang 3 nam 2020 ciia Chii tich Uy ban nhdn dén thanh phé)

I. THANH PHAN HO SO

STT Tén hd so 50 Ghi chi
lwgng
Ho so' ciia ngwoi xin nhin con nudi
1 Pon xin nhan con nudi 01 Ban chinh
Ban sao HO chiéu, Gidy chung
2 minh nhan dan hodc giay to co 01 Ban chinh
gia tr1 thay the
3 Phiéu lyr lich t}r phap (duoc cap 01 Ban chinh
chua qua 06 thang)
e e A A Ban sao co6 chung thye hoac
4 VaAn ban xac nhén tinh trang hon 01 ban sao kém ban chinh dé ddi
nhan i
chiéu
Ban sao co6 chung thye hoac
ban sao kem ban chinh dé doi
chiéu
Qiéy kham strc khoe dor CO SOy (Truong hop cha duwong nhdn
5 té cap huyén tré 1én cap (dugc 01 con riéng cua vo, me ké nhdn
cap chua qua 06 thang) con riéng cua chong lam con
nudi hodc co, di, chu, bdc
rudt nhdn cfzdu lam con nudi
thi duoc mién gidy nay).
. Ban chinh
Van ban xac nhan tloém canh gia Trime h ha d i
dinh, tinh trang cho &, diéu kién ( ru’o?zg op cha wozg n h@f”
kinh t¢ do Uy ban nhan dan cap con rl.eAng lea Vo, A‘m‘e ‘e nndn
6 01 con riéng cua chong lam con

xd noi nguwol nhan con nudi
thuong tra cap (duoc cap chua
qua 06 thang)

nudi hodc co, di, chu, bdc
rudt nhdn chdu lam con nudi
thi duwoc mién giay nay)
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Ho so' cua ngwoi dwoec nhan lam con nuoi

1

Ban sao Giay khai sinh

01

Ban chinh

Gidy kham swirc khoe do co sy
t€ cap huyén tré 1én cap

01

Ban chinh

02 tam anh toan than, nhin thang
chup khong qua 06 thang

01

Ban chinh

- Bién ban xac nhan do Uy ban
nhan dan hoic Céng an cdp xi
noi phat hién tré bi bo roi 1ap doi
va1 tré em bi bo roi;

- Giay chimg tir cua cha dé, me
dé hodc quyét dinh cia Toa an
tuyén b6 cha dé, me dé cua tré
em 1a da chét d6i voi tré em md
cO1;

- Quyét dinh cta Toa an tuyén bod
cha dé, me dé cua nguon dwoc
gi6i thiéu 1am con nudi mat tich
déi véi nguwol duge gion thiéu
lam con nudi ma cha dé, me dé
mat tich;

- Quyét dinh cta Toa an tuyén bod
cha dé, me dé cua nguon dwoc
gi6i thiéu lam con nudi mat ning
lwe hanh vi dan su d6i véi nguoi
duoc gidi thi€u lam con nudi ma
cha dé, me dé mat nang lwc hanh
vi dan su.

01

Ban chinh

Quyét dinh tiép nhan doi véi tré
em & co s& nudi dudng
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I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Lé phi

Thoi
Noi tiép nhin va tra két qua gian xwr
ly

Bo phan tiép nhan va tra két qua cia
Uy ban nhan dan phuong, x4, thi tran
noit nguol dugc nhan lam con nudi
thuong tri (d6i véi truong hop thong
thuong) hoic Uy ban nhin dan
phuong, x4, thi tran noi nguoi nhan | 22 ngay
nudéi con thuong tri (néu 1a cha| lam
duong, me ké hodc co, cau, di, cha,| viéc
bac rudt cua ngudi dwge nhan lam con
nudi hodc co su thoa thuan giira nguoi
nhan con nudi véi cha me dé, nguoi
giam hd cia nguoi dugc nhan lam con
nuoi)

400.000 ddng/trudong hop.

Mién 1& phi d6i voi trudng hop
cha dwong hodc me ké nhan con
riéng cua vo hodc ch6ng lam
con nuoi; cO, cau, di, chu, bac
rudt nhan chau lam con nudi;
nhan tré em khuyét tat, nhiém
HIV hoidc mic bénh hiém nghe¢o
theo quy dinh cua Luat Nuoi
con nudi va van ban hudng dan;
nguwol c6 cong voi cach mang
nhan con nudi.

III. TRINH TU XU LY CONG VIEC

Bude | Noidung | Trich | Thoi Ho .
cong A e oA . so/Biéu Dién giai
o n cong viec nhi¢m gian x
viéc mau
NI\ <\ A A
A(,)p C4 nhan Theo Muc | Thanh phan h6 so theo
ho so I Muc I
- Truong hop ho so day
du theo quy dinh thi cap
Giay tiép nhan ho so va
' hen tra két qua BMO1.
] B ohin Gio - Truong hop ho so chura
BL | Kiém tra, o, lflh'gm hanh 1 -BM 01 | diy du thi 1p Phiéu yéu
tiép nhan | "oP M@ | chinh | _paf02 | cAu b sung, hoan thién
A S va tra ket \
ho so qui -BM 03 | hoso BMO2.
- Truong hop tur chéi, tiép
nha:m h@ so: Lap Phiéu t}‘r
choi ti€p nhan giai quyet
h6 so bang wvan ban
BMO3.
B2 | Kiém tra | Cong chirc | 07 ngay | - BM 01; |- Cong chuc tu phép - ho
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Bubc | \gidung | Trich | Thoi Ho, s
cong A e oA . so/Biéu Dién giai
o n cong viec nhi¢m gian x
viéc mau
1}6 so'va | tuphdap - lam -Ho so | tich tién hanh kiém tra hd
lay y kién | ho tich vigc | theoMucl |so va lay y kién dong y
cua cha me dé cua nguoi
dwoc nhan lam con nuoi.
Viéc lay vy kién phai 1ap
thanh van ban va cé chir
ky hoac diém chi cua
nguwol duoc lay y kién,
trinh Chu tich UBND
phuong, x4, thi tran xem
Xe€t.
, Chu tich 05 ngay Xem xét hd so, ky duyét
Xem xét, UBND . A . < \ A T oA
B3 , A . lam ho so trinh | van ban dé nghi lay y
ky duyét | phuong, " "
: Y viéc kién.
x4, thi tran
Cho sd, vao so, nhan ban,
Cong chirc 3 . 4 > >
Ban hanh | 0% OMC | 01083y vy, 1pg, | dOng dau, ban hanh va
B4 - . tu phap - lam i, 1.4 |chuyén van ban dé nghi
van ban L A layykién | < 7 .x 0 x : o
hé tich Viéc lay y kién dén noi1 nguoi
duoc lay y kién
Tié’p, nhan két qua di lay
y kién; cong chue thu ly
ho so tien hanh xem xét,
Giai Cong chitc | 03 ngay | - BMO1; ls<(1jem tra, tham dinh ho
B5 quyéthd | tu phap - lam - Ho so ' \ A ,
so ho tich | viée grinh | dv thao Gidy chimg
nhan nuét con nudi va
trinh ho so cho Chu tich
UBND phuong, xa, thi
tran xem xét.
Chu tich \ fe 1A , A
Xem xét, | UBND | 00188Y |y | Xem xCtho 5o, ky duyét
B4 , A \ lam . Giay chung nhan nuoi
ky duyét | phuong, n trinh .
N e viéc con nuoi.
x4, thi tran
Ban hanh Cong (fhﬁc O,:S H6 so d?l Cbo s0, AVélO $0, nh?m béln‘,
BS vin ban | twphap- | ngay dugcky | dong dau, ban hanh va
ho tich lam duyét | chuyén ho so—cho Bo
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Bude | Noidung | Trich | Thoi Ho .
cong A e oA . so/Biéu Dién giai
o n cong viec nhi¢m gian x
viéc mau
viéc phan tiép nhan va tra két
qua.
R - qTié'p nhan két qua, vao
(A?huyen s6, thuc hién sao luu
ho socho | ps han | 05 | (méuco).
B6 phian | n . Ho6 so da A 1A C A 1A
Sk ti€p nhan ngay , |- Chuyén két qua vé bo
B6 Tiép s 1A X dugc ky A A AN a1k
~ . | vatrakeét lam N phan ti€p nhan va tra két
nhan ya ua viéc duyét ua
tra két d - ua.
qua - }\Ihap thong tin vao SO
ho tich.
- Trao Gidy chuang nhan
i nudl con nudi cho cha
ATra . o Tra két me nudi, cha me dé hoac
ket qua BA,Q phaAn qui ngudi giam ho hodc dai
B7 lwuhs | ticp nILan theo | Kétqua |dién co sonudidudng.
S0, Eho‘ng va traé ct Giay - T6 chirc giao nhén con
ke Va~, qu hen nudi va ghi vao S6 hd
theo doi. tich.
- Thong ké, theo dai.
IV. BIEU MAU
Cic biéu miu sir dung tai cic budc cong viée:
sTT | Ma Tén biéu miu
hi¢u
1 BMO1 | Mau Giay tiép nhan ho so va hen tra két qua
2 BMO02 | Mau Phiéu yéu cau bd sung, hoan thién ho so
3 BMO03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
4 BMO04 | Don xin nhan con nudi
5 BMO5 | Giay khai sinh
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V.HO SO CAN LUU

STT MAa Tén biéu miu
hi¢u

BMO1 | Mau Giay tiép nhan ho so va hen tra két qua.

BMO02 | Mau Phiéu yéu cau b6 sung va hoan thién ho so

BMO03 | Mau Phiéu tir chéi giai quyét tiép nhan ho so
BMO04 | To khai dang ky khai sinh

/I | Cac ho so khac (néu c6) theo van ban phap quy hién hanh
VI. CO SO PHAP LY

N[ = W] | —

- Luat Nudi con nudi ngay 17 thang 6 nam 2010;

- Nghi dinh s6 19/2011/ND-CP ngay 21 thang 3 nam 2011 cia Chinh phi quy
dinh chi tiét thi hanh mot sb diéu ctia Luat Nudi con nudi;

- Nghi dinh 114/2016/ND-CP ngay 08 thang 7 nidm 2016 cia Chinh phu quy
dinh 1¢ phi dang ky nudi con nudi, 1& phi cap giay phép hoat dong cua to chirc con
nudi nudc ngoai,

- Thong tu s6 12/2011/TT-BTP ngay 27 thang 6 nam 2011 cua Bo truong Bo Tu
phap vé viéc ban hanh va hudng dan viéc ghi chép, lru trit, sit dung biéu mau nudi

con nuoi;

- Thong tu s6 24/2014/TT-BTP ngay 29 thang 12 nam 2014 cua Bo truong Bo
Tu phap stra d6i, bo sung mot s6 diéu cia Thong tu sé 12/2011/TT-BTP ngay 27
thang 6 nam 2011 cia B6 Tu phap vé viéc ban hanh va hudng dan viée ghi chép, luu
trir, sir dung biéu mau nudi con nudi;

- Théng tu s6 267/2016/TT-BTC ngay 14 thang 11 nam 2016 cia Bo Tai chinh
hudng dan 1ap du toan, quan ly, st dung va quyét toan kinh phi ngan sach nha nudc
bao dam cho cong tac nudi con nudi va cap, gia han, sira d6i gidy phép hoat dong cua
t6 chirc con nudi nuée ngoai tai Viét Nam.
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Mdu TP/CN-2014/CN.02

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc
Anh 4 x Anh4x6

Gem PON XIN NHAN CON NUOI cm

(Dung cho treong hop nuoi con nudi trong nudc)

KR G oo
Chung t6i/toi la:

Ho va tén

Ngay, thang, ndm sinh
Noi sinh

Dan toc

Québc tich

Nghé nghiép

Noi thuong tra

S6 Gidy CMND/H9 chiéu

Noi cap

Ngay, thang, nim cap
DPia chi lién hé

bién thoai/fax/email

Co6 nguyén vong nhan tré em dudi day lam con nudi:

N O ST oo

DaAN tOC: .o Quéc TCH: o

* Truong hop ngudi nhan con nudi thuong tri trong nude, thi gii UBND xa/ phuong/thi trin noi ¢6 thdm quyén ding
ky viéc nudi con nudi. Trudng hop ngudi nhan con nudi va ngudi duge nhan ldm con nudi tam tri & nuwde ngoai, thi gui
Co quan dai dién Viét Nam, noi ¢é thim quyén diang ky viéc nudi con nudi.
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1 Gia dinh:

Ho va tén

Ngay, thang, ndm sinh

DPia chi lién hé

bién thoai,/fax/ email

Quan hé véi tré em duoc
nhan lam con nuo1

1 CO SO TUOT QUBGTIE ..o

Ly do nhan con nud:

Néu duoc nhan tré em 1am con nudi, chung t61/t61 cam két s& cham séc, nuodi dudng,
gido duc tré em nhu con dé ciia minh va thyc hién moi nghia vy ciia cha me d6i véi con theo
quy dinh cta phap luat. Ching t6i/t6i cam két trong thot han ba nam, ke tur ngay giao nhan
con nudi, dinh ky 06 thang mot 1an, giri thong bao vé tinh trang phat trién moi mit cua con
nuoi (c6 kém theo anh) cho
noi chung t61/t61 thudng tru.

D& NGNE e, xem xét, giai quyeét.
............... , hgay ....... thang ...... ndm.........
ONG BA
(Ky, ghi vo ho tén) (Ky, ghi vo ho tén)

* Ghi 15 tén va dia chi co s& nudi dudng.
4 Ghi tén UBND xa/phuong/thi trAn hodcCo quan dai dién Viét Nam & nude ngoai.
> Nhu kinh giri.
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Mdu TP/CN-2011/CN.06

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

TO KHAI HOAN CANH GIA PiNH CUA NGUOI NHAN CON NUOI
PHAN TU KHAI CUA NGUOI NHAN CON NUOI

1. ()ng:
HO VA tEN: oo Ngay sinh:.........cccoooeiiviiiiiii
INOT SINRE Lottt ettt ettt ettt ettt et et et et e teene e nae s
S6 Gidy CMND: ..o, NOL CAP: e Ngay cap......coccou......
INGRE DEREEP: ..ottt
NOTRIONE T .ottt et e
Tinh trang hon AN oo,
2. Ba:
HO VA tEN: oo Ngay sinh:.........cccoooeiiviiiiiii
INOT SINRE Lottt ettt ettt ettt ettt et et et et e teene e nae s
S6 Gidy CMND: ..o, NOL CAP: e Ngay cap......coccou......
INGRE DEREEP: ..ottt
NOTRIONE T .ottt et e
Tinh trang hon AN oo,

% Khai 16 day la lan két hén thie may ctia nguoi nhdn con nudi, tinh trang con cdi.

7 Khai v3 ddy la lan két hén thit mdy cia nguoi nhdn con nudi, tinh trang con cdi.

8 Khai 16 hién nay nguoi nhdn con nudi dang séng ciing véi ai; thdi dg ciia nhitng ngudi trong gia dinh vé viéc nhan
con nudi.
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sy NGV e thang.......... nam..............
Ong Ba
(Ky, ghi vd ho tén) (Ky, ghi vo ho tén)

Y kién cia To trwéng t6 dan pho/Truwéng thon vé ngwdi nhin con nuéi:

T6 truwéng dian phé/Truéng thon
(Ky, ghi vd ho tén)

Ngudi xac minh
(Ky, ghi ro ho tén)

Xéc nhan cia UBND xa/phudng/thi trin
............. , hgay........thdng........ ndm.....

TM. UBND XA/PHUONG/THI TRAN
(Ky, ghi vd ho tén, chirc vu va dong ddu)

9 5 A 5 , ~ , . A , P N N ~ P .2 ~ , s N ~ P 5
Y kién ctia can bg xdc minh vé cdc ngi dung ma ngwoi nhdn con nudi ty khai & trén. Danh gid nguoi nhdn con nudi du
hay khéng du diéu kién dé nhdn con nudi.
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QUY TRINH 26
Pang ky lai viéc nhan nudi con nuéi trong nwéc
(Ban hanh kém theo Quyét dinh s6 1114/0P-UBND
ngay 30 thang 3 nam 2020 cuia Chii tich Uy ban nhdn dén thanh phé)

I. THANH PHAN HO SO

STT Tén ho so S6 lwong | Ghi chu

To khai dang ky lai viéc nudi con nudi

Truong hop yéu cau ding ky lai tai Uy ban nhan
dan phuong, x4, thi tran khong phai 1a noi trudc
1 dé}q/‘dﬁ, dang k}Z Vi?C nuéi‘ con nu?i déj thi TG k'haki 01 Ban chinh
phai c6 cam két cia ngudt yéu cau dang ky lai vé
tinh trung thuc cia viéc dang ky nudi con nuoi
trude do va cé chir ky cia it nhat hai ngudi lam
chig.

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua Thoi gian xir 1y Lé phi

Bo phan tiép nhan va tra két qua cua Uy
ban nhan dan phwong, x4, thi tran noi | Trong thoi han 05 ngay
cha me nudi va con nudi thuong trd hodc | 1am viée, ké tir ngdy | Mién Ié phi
noi di dang ky viéc nudi con nudi trude | nhan du ho so hop 1é
day

III. TRINH TU XU LY CONG VIEC

Bude | \oi dung Trach Thoi Ho .
cong A e o n . so/Biéu Dién giai
o n cong viec nhiém gian x
viéc mau
Nop a Theo Muc | Thanh phan hd so
hd so Cd nhan I theo Muc |
Gid - Truong hop ho so

hanh | -BMo1 |ddy du theo quy dinh
thi cap Giay tiep nhan
hd so va hen tra két
qua BMO1.

- Truong hop ho so

Bl Kiém tra, | B0 phan tiép

tiép‘ nhin | nhén vatra chinh | _pgpn02
ho so ket qua -BM 03
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Buoe | Noidung | Trich Théi Ho, P
cong A e o n . so/Biéu Dién giai
o n cong viec nhiém gian X
viéc mau
chu’g dﬁy du @hi lép
phiéu yéu cau bd
sung, hoan thién ho
so BMO02.
- Truong hop tir choi
ti€p nhan ho6 so: Lap
Phi€u tir choéi tiep
nhan giai quyét hd so
bang van ban BM03.
- Cong chure tu phap -
ho tich tién hanh xem
_BMO1: Xét, kjém tra, tham
Céng chirc | 02 ned Theo " | dinh ho so.
Gisi quyét SV Rt - In dy thao ban chinh
B2 A twphap -ho | lam Muc 1 " ) .
ho so ) ' " X Giay ching nhan
tich vige -Ho so A AT
trinh nudi con nudi va trinh
rn hd so cho Chi tich
UBND phuong, x4,
thi tran xem xét.
Chu tich 02 ned Xem xét hd so, ky
Xem xét, UBND N88Y | 1y so | duyét ban chinh Gidy
B3 , n , ~ lam N , A n
ky duyét | phuong, x4, " trinh chirng nhan nudi con
L viéc ..
thi tran nuoi.
0.5 ‘ Cho sb, vao sé, nhan
Ban hinh Coéng chirc N 721 Hosoda |ban, dong dau, ban
B4 MR rphap-ho | (52 | duocky |hanh va chuyén hd so
van ban . ' lam A A A %
tich i duyét cho B0 phan ti¢p
| vigce A a1 A ,
nhan va tra két qua.
Chui;eth,\O 05 - Tiég nhan két qua,
S(;Ac ?l“' ;9 Bo phan tiép " Hdsoda |vao s6,, thuc hién sao
Bs | PP D phanvata | B | duocky | luu (néu co).
nhan va két qua lam duyét Nhap thong tin va
tra ket d viéc ye -SA h ap hong 1 vao
qua 0 ho tich.
Tra Bo6 phan tiép | Tra két , - Trao Gidy ching
B6 két qua nhép va tra qua Két qua |nhidn nudéi con nudi
luu ho so, ket qua theo cho nguoit yéu cau.
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Bude | \oi dung Trach Thoi Ho .
cong A e o n . so/Biéu Dién giai
o n cong viec nhiém gian x

viee mau

thong ké Giay - Ky tén vao So6 hd

va theo hen tich.

doi. - Théng ké, theo doi.
IV. BIEU MAU

Cac biéu mau s dung tai cac bwéc cong viéce:

STT | M4 hiéu Tén biéu miu
1 BMO1 | Mau Gidy tiép nhan hd so va hen tra két qua
2 BMO02 | Mau Phiéu yéu cau bo sung, hoan thién ho so (néu co)
3 BMO3 | Mau Phiéu tir chdi tiép nhan giai quyét ho so (néu co)
4 BMO04 | To khai dang ky lai viéc nudi con nudi

V.HO SO CAN LUU

STT | Ma hiéu Tén biéu miu
1 BMO1 | Mau Giay tiép nhan ho so va hen tra két qua
2 BMO02 | Mau Phiéu yéu cau bd sung, hoan thién ho so (néu c6)
3 BMO3 | Mau Phiéu tir chdi tiép nhan giai quyét ho so (néu cb)
4 BMO04 | To khai dang ky lai viéc nu61 con nuoi
5 /I Céc ho so khac (néu c6) theo van ban phap quy hién hanh

V1. CO SO PHAP LY

- Luat Nudi con nudi ngay 17 thang 6 nam 2010;

- Nghi dinh s6 19/2011/ND-CP ngay 21 thang 3 nam 2011 cia Chinh phi quy
dinh chi tiét thi hanh mot sb diéu ctia Luat Nudi con nudi;

- Nghi dinh s6 24/2019/ND-CP ngay 05 thang 3 nam 2019 ctia Chinh phu vé sira
do6i, bo sung mot sd diéu cua Nghi dinh s6 19/2011/ND-CP ngay 21 thang 3 nam
2011 ciia Chinh phu quy dinh chi tiét thi hanh mot s6 diéu ctia Luat Nudi con nudi;

- Nghi dinh 114/2016/ND-CP ngay 08 thang 7 nidm 2016 cia Chinh phu quy
dinh 1¢ phi dang ky nudi con nudi, 1& phi cap giay phép hoat dong cua to chirc con

nudi nudc ngoai,

- Thong tu s6 12/2011/TT-BTP ngay 27 thang 6 nam 2011 cua Bo truong Bo Tu
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phap vé viéc ban hanh va hudng dan viéc ghi chép, luvu trit, st dung bi€u mau nudi
con nuoi;

- Thong tu s6 24/2014/TT-BTP ngay 29 thang 12 nam 2014 cua Bo truong Bo
Tu phap stra d6i, bo sung mot s6 diéu cia Thong tu sé 12/2011/TT-BTP ngay 27
thang 6 nam 2011 cia B6 Tu phap vé viéc ban hanh va hudng dan viée ghi chép, luu
trir, sir dung biéu mau nudi con nudi;

- Théng tu s6 267/2016/TT-BTC ngay 14 thang 11 nam 2016 cia Bo Tai chinh
hudng dan 1ap du toan, quan ly, st dung va quyét toan kinh phi ngan sach nha nudc
bao dam cho cong tac nudi con nudi va cap, gia han, sira d6i gidy phép hoat dong cua
t6 chirc con nudi nuée ngoai tai Viét Nam;

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phu huéng dan Nghi dinh 61/2018/ND-CP vé thuc hién co ché mdt cira, mot
cira lién thong trong giai quyét thi tuc hanh chinh.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY LAI VIEC NUOI CON NUOI

Chung t6i /t6i la:

Ho va tén

Ngay, thang, ndm sinh

Noi sinh

Dan toc

Québc tich

Noi thuong tra

S6 Giay CMND/H9 chiéu

Noi cap

Ngay, thang, nim cap

bPia chi lién hé

bién thoai/fax/email

Pa nhan nguoi cé tén dudi day lam con nubi:

HO VAN ... Giditinh: ...
Ngay, thang, NAM SINN:............oocooiii e
INOT SIN: Lottt ettt
DAN TOC: oo Quéc TCh:
NOTRIONE T .ottt et e

OTreong hop nudi con nuéi trong o, thl giti UBND xa/ phueong/thi tran noi cé tham quyen ddng ky lai viéc nudi con
nudi. Trwong hop nudi con nudi ¢é yéu té mede ngodi, thi giri Sé Tw phdp, noi cé tham quyén dang ky lai viéc nuéi con
nuoi.
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A e A LA . A , A~ 11
Phan khai vé bén giao con nudi truwéc day :

A

Ong Ba

Ho va tén

Ngay, thang, ndm sinh

Noi sinh

Dan toc

Québc tich

Noi thuong tro/tam tra

S6 Giay CMND/H9 chiéu

Noi cap

Ngay, thang, nim cap

bPia chi lién hé

bién thoai/fax/email

Az > A Y As 12
Quan hé véi tré dwge nhan 1am con nuodi "1

Chung t61 cam doan 101 khai trén day 1a ding su that va chiu trach nhiém trude phap
luat vé cam doan cuia minh.

Nguwoi khai
(Ky, ghi vo ho tén)

YUNéu c6 dwoc cac théng tin nay.

¥ Ghi v6 la cha, me dé; nguoi gidm hé hay co sé nudi dwdng. Néu la co s¢ nudi dudng thi ghi 16 tén co s¢ nudi dudng, chirc
v ciia nguoi dai dién co sé nudi dudng.

* Khéng can c6 xdc nhan ciia nguoi lam chimg néu ding ky lai viéc nuéi con nuéi tai UBND cdp xd/STP noi dé ding ky
viéc NCN trude.
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Xic nhin cia Ngwoi lam ching thir nhat? Xac nhin cia Nguwoi lam chimg thir hai

Toiten 1A sinh ndm ......... Téiténla....................... sinh nam .........

SOCMND......coovooieeee, ,cutrutai......... SOCMND...........oo .eutritai........
Téi xin 1am ching viée nudi con nudi néu trén 1 du To1 xin lam ching vi€c nudi con nudi néu trén 1a

. L dung su that va xin chiu trach nhi¢m v€ viéc lam
ching ctia minh.
ching ciia minh.

(Ky, ghi ré ho tén)
(Ky, ghi rd ho tén)

(Xem tiép Cong bdo sé6 107 + 108)



