CONG BAO/S6 103+104/Ngay 15-5-2020

QUY TRINH 11

Giai quyét yéu ciu bdi thwong tai co quan truc tiép quin ly

nguwoi thi hanh cong vu gay thiét hai

(Ban hanh kém theo Quyét dinh s6 1114/0P-UBND
ngay 30 thang 3 nam 2020 cuia Chii tich Uy ban nhdn déan thanh phé)

I. THANH PHAN HO SO

TT Tén ho so S6 lwong Ghi chua
Trwong hop ngwoi bi thiét hai truc tiép yéu cau bdi thuong
1 | Van ban yéu cau boi thuong (theo mau) 01 Ban chinh
Vin ban 1am can cir yéu cau boi thuong, trir - Nép truc
treong hop nguwor bi thiét har khéong duoc ti€p: Ban sao
2 A n Ao A Aa s 01 ) \
g1 hoac khong thé co van ban lam can cur kém ban
yéu cau boi thuong chinh dé doi
3 Giay to chirng minh nhan than cua nguoi bi 01 chleAu.
thiét hai - Nop qua buu
- chinh: Ban
A Tai li€u, chung ctr ¢6 lién quan dén viéc yéu 01 sao ¢ chung

cau boi thudong (néu co).

thuec.

Tru’(‘rng hop ngudi yéu ciau boi tl}u’(‘)’ﬂg 1a ngudi thira ké (néu c6 nhiéu ngudi
thira ké thi nhirng ngwoi thira ké dé phai cir ra mgt ngwdi dai dién) hodc la
ngwoi dai dién caa ngwoi bi thiét hai

1 | Van ban yéu cau boi thuong (theo mau) 01 Ban chinh
Vin ban 1am can cir yéu cau boi thuong, trir - Nép truc
treong hop nguwor bi thiét har khéong duoc ti€p: Ban sao

2 ey n Ao A s s 01 . ,
g1 hoac khong thé co van ban lam can cur kém ban
yéu cau boi thuong chinh dé doi

3 Tai liéu, chung ctr ¢6 lién quan dén viée yéu 01 Chliu.
cau boi thuong (néu co). - Nop qua buu

At ohi A than o " chinh: Ban
Gl‘ay t(z C u’ng min P anq than ?921 ‘ngui(fl sao ¢6 chimg

4 | thwra ké, ngudi dai dién cta nguot bi thiét 01 thue
hai s
Vin ban uy quyén hop phép trong truong

5 A , A 01
hop dai dién theo uy quyén
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Truong hop nguoi bi thiét hai chét ma co di
chic thi nguodi yéu cau bdi thuong phai
cung cap di chic, truong hop khong co di 01
chuc thi phai c6 van ban hop phap vé quyén

thira ké.

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xir ly

L& phi

Co quan tryc tiép quan ly
nguwol thi hanh céng vu gay

thiét hai (cép Xa).

Trong thoi han 25 ngay lam viée ké

tr ngay nhan hd so day du, hop 1€
(ddi véi vu viée nguoi yéu cau boi
thuong ndp hd so yéu cau boi
thuong truc tlep tal co quan giai
quyét bdi thuong)

- Trong thot han 40 ngay lam viéc
ké tir ngay nhan ho so day du, hop
1€ (déi vo1 vu viée phire tap hoac
phai xac minh tai nhiéu dia diém).

- Trudng hop nguoi yéu cau bdi
thuong ndp hd so yéu cau boi
thuong qua buu chinh, hd so chua
dﬁy du hoac theo thoa thudn gitra
ngudi yéu cau bdi thuong va nguoi
giai quyét boi thuong thi c6 thé kéo
dai thoi gian giai quyét theo quy
dinh.

Khong

III. TRINH TU XU LY CONG VIEC

Blr oc Noi dung cong | Trach e . Ho so/Biéu Y
cong vide nhidm Thoi gian miu Dién giai
viéc : :
‘ I\elﬁu(,:(é)l’il Gior hanh Nguti yéu cau boi
Bl Nop ho so y bdi chinh Theo Muc I | thwong chuan bi ho
thuong so theo quy dinh.
Kiém travd | Bophan | . .| TheoMyc |- {ihi vao sonhn
BY | tiépnhanhd | tép | (o DS\ p o [hdsoacl Gidy
o ha . iép nhén ho so va
> fhan BM01. hen tra két qua (BM
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Buéc
cong
viéc

Noi dung cong
viéc

Trach
nhiém

Thoi gian

Ho6 so/Biéu
mau

Dién giai

01).

- Chuyén ho so vé
Lgmh dao co quan
deé xu ly.

B3

Phéan cong xu
ly ho so

Lanh
dao co
quan

0,25 ngay
lam viéc

Theo Muc
I.

>

BM 01

Lanh dao co quan
phan cong thu ly,
giai quyet ho so.

B4

Kiém tra hd
so’ va deé xuat
thu ly ho so

Nguoi ‘
thu ly ho
SO

1,5 ngay
lam viéc

Theo Muc
L
BM 01;
BM 03;
BM 04;

To trinh.

Tién hanh ddi chiéu
quy dinh, kiém tra
tinh hop 1& cua ho
SO

- Néu ho so hop 18
thu 1y hoé so (BM
04) va vao so thy
ly, thwe hién tiép
B8 dén B13.

- Néu thudc truong
hop khéng thu ly
theo quy dinh:
thong bao bang van
ban (BM 04) cho
nguoi yéu cau bdi
thuong va co quan
quan 1y nha nudc vé
cong tac boi thuong
nha nudc.

- Néu hd so chua
day du theo quy
dinh: du thao van
ban yéu cau ngudi
yéu cau bo sung ho
so (BM 03); thuc
hién tiép B5 dén
B7.

- Néu nguoi yéu
cau boi thuong dé
nghi thu thap van
ban lam can cir yéu
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Blr ¢ | Noi dung cong | Trach e . Ho so/Biéu Y
cong : oA " Thoi gian x Dién giai
o n viéc nhiém mau
viéc
cau boi thuong hoac
can lam 15 noi dung
van ban lam can ctr
yéu cau boi thuong;
du thao van ban yéu
cau co quan nha
nrdc, nguol co
tham quyén cung
cap/lam 15; thwe
hién tiép B5 dén
B7.
- Lap To trinh, trinh
Lanh dao co quan
xem Xe€t.
- H6 so
trinh
-BM 03 |Lanh dao co quan
hodc van | xem x¢&t va ky duyét
i ban d& nghi | van ban yéu cau bo
, , anh \ A < <
BS Xem xét, Ky 420 co 02 ngay ~cung sung ho so hqac van
duyét ciuan lam viéc cap/lamrd | ban d€ nghi cung
ndi dung | cap/lam 16 noi dung
van ban | van ban lam can cu
lam can ctr | yéu cau boi thuong.
yéu cau bodi
thuong.
. .| Van thu : Hosodd |Van thu thyc hién
Ban hanh van \ 01 ngay R £ 4 %
B6 ban cua Co 14m vidc duge phé |cho so, déng dau,
quan ‘ duyét phat hanh van ban.
- Trong thot han 05
ngay lam viéc ké tur
] . ngay nhan duoc yéu
Tiep nhz.'in ho Bé}ghén Gio hanh | Hb so theo cau cua Th'f}‘trlré’nAg
B7 so bo tiep ] A A CO quan giair quyet
\ ~ . chinh yéu cau X . ..
sung/lam rd nhan boi thuwong, ngudi

yéu cau boi thuong
phai b6 sung ho so,
co quan nha nudc,
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Buéc
cong
viéc

Noi dung cong
viéc

Trach
nhiém

Thoi gian

Ho6 so/Biéu
mau

Dién giai

ngudi  ¢d  tham
quyén  phai cung
cdp van ban lam
can ¢ yéu cau bdi
thuong hoac lam rd
ndi dung van ban
lam can ctr yéu cau
boi thuong.

- Chuyén ho so cho
nguol thu ly, giai
quyét ho so dé xtr ly
tiép.

B8

Cr ngwoi giai
quyét boi
thuong
(thwe hién
SOng song voi
buwoc BY)

Nguoi ‘
thu ly ho
SO

0,5 ngay
lam viéc

Lanh
dao co
quan

01 ngay
lam viéc

-H6 so
trinh;
- BM 06.

Pé xuat va du thao
Quyét dinh cu
nguoi giai quyét boi
thwong (BM 06),
trinh Lanh dao co
quan xem xet.

Xem x¢&t, duyét ky
Quyét dinh cu
nguoi giai quyét boi
thuong (BM 06).

Van thu
cua co
quan

0,5 ngay
lam viéc

BM 06

Van thu thuc hién
cho sb, dong dau,
phat hanh van ban
(g1 cho ngudi yéu
cau boi thuong va
co quan quan ly nha
nudc vé cong tac
boi thuong nha
nuwoc).
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Blr ¢ | Npi dung cong | Trach e . H so/Biéu SR o
cong S A ‘n Thoi gian x Dién giai
o n viéc nhiém mau
viéc
']?MQ7 - Tam wng Kinh
| @&uco) |phi bdi thudng
15 ngay (néu c6): Ngay sau
(twong khi thu 1y hd so,
du(‘)’ng‘ll nguoi giai quyét bdi
ngaxlam thuong c¢6 trach
vige) nhiém xac dinh gia
tri cac thiét hai vé
tinh than va céc
thiét hai khac c6 thé
tinh duoc ngay ma
khong can xac minh
va d xuat Tha
tredng co quan giai
quyét boi thuong
. viéc tam ung kinh
o Truong phi boi thuong va
il giai VISC ph}rc ngudi yéu cau boi
gy | fam ums ,\lfmh quyét tap hO&}C thuong.
ph bol boi | Phaixac - Xéc minh thigt
thwong (néu thwong migh tai hai: :
c0) nhiéu dia o
didm thi Thu’c hién viéc xdc
thoi han minh (iéc Ehlet hai
x4c minh thAeo yéu cau trong
thiét hai 1 h6 so. Trudng hop
30 ngay can thlet,‘ co tAhe yéu
(twong cau nguoi yéu cau
dwong 22 b01A tlxlu’onrg, ca
ngay lam nlrlan‘,Ato chirc khac
vide). cd llep quan cung
cap tai liéu, ching
cr lam co s& cho
viéc xac minh thiét
hai, dé nghi dinh
gia tai san, giam
- Bién ban | dinh thiét hai hoac
thoa thuan. |ldy y kién cia ca

nhan, t6 chic c¢ob
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Buéc
cong
viéc

Noi dung cong | Trach Ho so/Biéu

A oA Thoi gian = Dién giai
viée nhiém mau

lién quan vé thiét
hai, murc bbi
thuong.

* Thot han xac
minh thiét hai coé
thé dwoc kéo dai
theo thoa thuan
giita nguoi yéu cau
boi  thuong va
nguoi giai quyét boi
thuwong nhung toi da
la 15 ngay (twong
duong 11 ngay lam
viéc) ké tir ngay hét
tho1 han xac dinh
thiét hai theo quy
dinh, wviéc thoa
thuan phai dwoc lap
thanh bién ban va
co6 chir ky cua
nguoi giai quyét boi
thuong, chir ky
hodc diém chi cua
ngudi yéu cau boi
thuong vao tung
trang cua bién ban.

Ngudi giai  quyét

Ngudi bdi thuong phai

giai 03 ngay hoan thémh béo célq

B10 minh thiét hai quyét 14m vidc BM 08 xac minh thiét hai

e bo1 ' (BM 08) lam can cu

thuong dé thuong luwong
viéc boi thuong.

Bao cao xac

Nguoi Chuan bi tai liéu,
giai dia diém, thu moi
quyét // thanh phan tham gia
bbi thvong luong viée
thuong bdi thuong.

Tién hanh
thuong lugng
viéc boi
thuong

02 ngay

Bl11 . .
lam viéc
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Blr o¢ Noi dung cong | Trach e . Ho so/Biéu Y
cong oA ‘n Thoi gian x Dién giai
o n viéc nhiém mau
viéc
*  Viéc  thuong
lwong duoc thuc
hién theo cac budce
sau day:
. a) Nguoi yéu cau
10 ngay bdi thuong trinh
(twong bay y kién vé yéu
duong 07 cau boi thuong cia
ngaxlam minh va cung cap
vige) bo sung tai liéu,
chirng cur lién quan
dén yéu cau boi
thuong cua minh
(néu co);
b) Ngudi giai quyét
boi thuong cong bd
Thanh bdo cdo xac minh
phan thiét hai;
Thuwong luwgng | tham gia ¢) Nguoi giai quyét
B12 viéc boi thuwong boi  thuong va
thuwong luong Truon ngudi yéu cau boi
theo quy h Vf thuong trao  doi,
dinh vfélf: 06 thoa thuin vé cac
nhiéu tinh n6i dung thuong
tiét phtrc luong;
tap thi d) Dai dién co quan
thoi han giai  quyet  boi
thuwong thuong trinh bay y
lugng t6i kién; nguoi thi hanh
dalals cong vu gy thiét
ngay (11 hai trinh bay y kién
ngay lam (n€u co); ca nhan,
viée) dai dién t6 chirc

khac phat bicu y
kién theo yéu cau
cua nguoi chu tri;

d) Pai dién co quan
tai chinh néu y kién
vé cac loai thiét hai,
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Bude Noi dung cong | Trach H so/Biéu SR o
cong T Vi nhiém Thoi gian miu Dién giai
viéc : :

muc thiét hai, sb
tién boi thuong (néu
c0);

¢) DPai dién co quan
quan ly nha nuwéce vé
cong tac boi thuong
nha nudc phat bicu
y kién.

* Thoi han thuong
luong c6 thé duoc
kéo dai theo thoa
thuan giira nguoi
yéu cau bdi thuong
va ngudi giai quyét
boi thuwong nhung
toi da 1la 10 ngay
(07 ngay lam wviéc)
ké tir ngay hét thoi
han thwong lwong.

* Nguoi giai quyét
boi thuong co trach
nhiém 13p bién ban
viéc thwong lwong
(BM 09). Truong
hop cac bén tién
hanh thwong lwong
nhiéu lan thi sau
mdi  lan  thuong
luong déu phai lap
bién ban. Bién ban
két qua thuong
lwuong phai ghi 6
nhitng nd1  dung
chinh  theo quy
dinh, xac dinh 10
viéc thwong lwong
thanh hodc khong
thanh, phai ¢6 chir
ky hodc diém chi
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11

Buéc
cong
viéc

Noi dung cong
viéc

Trach
nhiém

Thoi gian

Ho6 so/Biéu
mau

Dién giai

ciia ngudi yéu cau
boi thuong, chit ky
cua dai dién cac co
quan, nguwol tham
gia thuvong lwong va
duoc giao cho moi
nguwolr 01 ban tai
budi thwong lugng

*  Truong  hop
thuwong lwong
thanh: nguon  giai
quyét boi thuong du
thao Quyét dinh
giai  quyét  boi
thuong, trinh Thu
tredng co quan giai
quyét boi thuong ky
duyét.

BI13

Ban hanh
Quyét dinh
giai quyét boi
thuong

Thu
trueong
co’ quan
gidi
quyét
boi
thuong

Thuc hién
ngay khi
co bién
ban két
qua
thuong
luong
thanh

BM 09;
BM 10;
BM11.

Ky quyét dinh giai
quyét boi thuong va
trao cho ngudi yéu
cau boi thuong tai
budi thwong lugng.
Truong hop nguoi
yéu cau bdi thuong
khéng nhan quyét
dinh giai quyét boi
thuong thi nguoi
giai  quyét  boi
thuwong 1ap bién ban
vé viée khéng nhan
quyét dinh. Bién
ban phai co chir ky
cua dai dién cac co
quan tham gia
thwong lwong. Bién
ban phai néu rd hau
qua phap ly cua
viéc khéng nhan
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Blr ¢ | Noi dung cong | Trach e . Ho so/Biéu Y
cong S A ‘n Thoi gian x Dién giai
o n viece nhiém mau
viéc
quyét dinh  giai
quyét boéi thuong
theo quy dinh tai
diem d khoan 1
biéu 51 cua Luat
nay. Co quan giai
quyét boéi thuong
phai g cho nguoi
yéu cau bdi thuong
trong thot han 05
ngay lam viéc ké tur
ngay lap bién ban.
IV. BIEU MAU
Cic biéu miu sir dung tai cic budc cong viée:
STT | Mi hiéu Tén biéu miu
1 BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua.
2 BM 02 | Vin ban yéu cau bdi thuong (Mau 01/BTNN)
3 BM 03 Thong bao vé viéc bo sung hd so yéu cau boi thuong (Mau
02/BTNN)
A BM 04 Thong béONVé viéc thu 1y hodc khong thu 1y ho so yéu cau bdi
thuong (Mau 03/BTNN)
5 BM 05 | Thong bao vé viéc ding viée giai quyét yéu cau bdi thuong
6 BM 06 | Quyét dinh ctr ngudi giai quyét boi thuong (Mau 05/BTNN)
7 BM 07 | Quyét dinh tam tmg kinh phi boi thuong (Mau 06/BTNN)
8 BM 08 | B4o c4o xac minh thiét hai (Mau 07/BTNN)
9 BM 09 | Bién ban két qua thuong lugng viéc boi thuong (Mau 08/BTNN)
10 | BM 10 |Quyét dinh giai quyét boi thuong (Mau 09/BTNN)
11 | BM11 |Biénban trao quyét dinh giai quyét boi thuong (Mau 10/BTNN)
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V.HO SO CAN LUU

STT | Mi hiéu Tén biéu miu
BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua.
2 BM 02 | Vian ban yéu cau boi thuong
BM 03 | Thong bao vé viéc bo sung ho so yéu cau bdi thuong
A BM 04 ;l;llllg;ggbéo vé viéc thu ly hodc khong thu 1y hd so yéu cau boi
5 BM 05 | Thong bao vé viéc ding viée giai quyét yéu cau bdi thuong
6 BM 06 | Quyét dinh cir nguoi giai quyét boi thuong
7 BM 07 | Quyét dinh tam tng kinh phi boi thuong
8 BM 08 | Bao cao xac minh thiét hai
9 BM 09 | Bién ban két qua thwong lwong viée boi thuong
10 | BM 10 | Quyét dinh giai quyét boi thuong
11 | BM11 |Biénban trao quyét dinh giai quyét boi thuong
1) / C?l')c hd so khac néu co theo vian ban phap quy hién hanh (néu
co).

V1. CO SO PHAP LY

- Luét Trach nhiém boi thuwong cua Nha nude sb 10/2017/QH14 ngay 20/6/2017,

- Nghi dinh s6 68/2018/ND-CP ngay 15/5/2018 ciia Chinh phu quy dinh chi tiét
mot sd diéu va bién phap thi hanh Luat Trach nhiém bbi thuong ciia Nha nuéc;

- Thong tu s6 04/2018/TT-BTP ngay 17/5/2018 cua Bo Tu phap vé ban hanh
mot s6 biéu mau trong cong tac bdi thuong nha nude.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién

thong trong giai quyét thii tuc hanh chinh./.
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MAiu 01/BTNN
(Ban hamh kem theo Thong tir s6 04/2018/TT-BTP ngay 17/5/2018)
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

VAN BAN YEU CAU BOI THUONG

Kinh glri: ..o (1)

Ho va tén ngudi yéu cau boi thudng:...................... (2) o
Gidy to ching minh nhan than:.................. (3t
Piachi: ........................ (B) e

S6 dién thoai (néu co):......

EMATL (NEU CO):. et

Lar (5) e

Cén ct

e, (6)- e, (néu co)

- Hanh vi gay thiét hai cua ngudi thi hanh cong vu gay thiét hai:..............

Trén co so d6, toi d& nghi Quy co quan xem xét, giai quyét boi thuong thiét hai theo
quy dinh ctia Luat Trach nhiém boi thudong ciia Nha nude, bao gdm cac ndi dung sau:

I. THIET HAI YEU CAU BOI THUONG (7)
1. Thiét hai do tai san bj xam pham (néu c6), cach tinh, muc yéu ciu bdi thuong

2. Thiét hai do thu nhap thyc té bi mat hoac bi giam sut (néu c6), cach tinh, mirc yéu
cau bdi thuong

3. Thiét hai vé vat chat do ngudi bi thiét hai chét (néu c6), cach tinh, mirc yéu cau boi
thuong

4. Thiét hai vé vat chét do sic khoe bi xam pham (néu c6), cach tinh, muc yéu cau
bdi thudng
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5. Thiét hai vé tinh than (néu c6), cach tinh, mutc yéu cau bdi thuong

Tong s6 tién yéu cAu boi thuwdn@: ..., (dong)

(VB BANG CHIP: «....o.voooeoeeeeeeeeeeeeeeeee e )
II. PE NGHI TAM UNG KINH PHi BOI THUONG (néu c6)

1. Kinh phi d¢ nghi tam tng

Can ctr quy dinh tai Diéu 44 Luat Trach nhiém boi thuong cua Nha nudc, toi dé nghi
duoc tam Gng kinh phi bdi thudng d6i véi cac khoan sau:

1.1. Thiét hai vé tinh than

S6 tien d€ nghi tam TNG &5 ........ooooeeeeeee oo dong

(VB BANG CHIP: «....o.voooeoeeeeeeeeeeeeeeeee e )
Tai lidu, ching ¢t Kem theo (NEU COY:.....veveeeeeeeeeeeeeeeeeeee e,

1.2. Thiét hai khac c6 thé tinh dwgc ngay ma khong can xac minh: ....(8)

S6 tien d€ nghi tam TNG 15 .....o.ooovoeeeoeeeeeeeeeeeeee e, dong

(VB BANG CHIP: «....o.voooeoeeeeeeeeeeeeeeeee e )
Tai lidu, ching ¢t Kem theo (NEU COY:....vvnveeieeeeeeeeeeee e

1.3. Tong s6 tién dé nghi tam ng: .................oeeevecvcecrieeeenn....dON,

(VB BANG CHIP: «....o.voooeoeeeeeeeeeeeeeeeee e )
2. Thong tin nguoi nhan tam Gng kinh phi bdi thudng:

-Hovaten:... ... (D)

- Gidy to ching minh nhan than: ...................... Q1) Y
-biachi: ... (T,

III. CAC NOI DUNG KHAC CO LIEN QUAN

1. Bé nghi thu thap vin ban 1am cin ct yéu cau boi thudng (néu cd)
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2. Yéu cau phuc hoi danh dy (néu c6)

Pé nghi Quy Co quan xem xét, giai quyét bdi thuong cho t6i/...(15).. theo quy dinh
cua phap luat.
. (16)..... ngay ... thang ... nam ... ...
Ngudi yéu ciu boi thuong (17)

DANH MUC GIAY TO, TAI LIEU GUI KEM (néu ¢6): ... ooovooveeee (18,



CONG BAO/S6 103+104/Ngay 15-5-2020 17

Huwéng dén sir dung Méu 01/BTNN:

(1) Ghi tén co quan giai quyét boi thuong 1a co quan truc tiép quan 1y nguoi thi
hanh céng vu gay thiét hai.

(2) Néu ngudi yéu cau bdi thuong 1a ca nhan ngudi bi thiét hai thi ghi ho tén cua
nguoi bi thiét hai hodc ngudi dai dién theo uy quyén ctia nguoi bi thiét hai; doi voi
treong hop nguoi bi thiét hai chét thi ghi ho tén nguoi thira ké cua ngudi bi thiét hai;
d6i véi truomg hop nguoi yéu cau boi thuong 1a nguoi chua thanh nién, ngudi mat
nang luc hanh vi dan sy, ngudt han ché nang lyc hanh vi dan su, nguoi ¢d kho khan
trong nhan thirc 1am chua hanh vi thi ghi ho tén, dia chi cua ngudi dai dién theo phap
luat cua ca nhan do; néu ngudi yéu cau boi thuong 1a to chue thi ghi tén to chirc va ghi
ho, tén ciia ngudi dai dién theo phap luat cua t6 chire do.

(3) Ghi so, ngay cap, noi cap chang minh nhan dan hoic cin cude cong dan
hodc ho chiéu hodc gidy to twong Gng clia ca nhan ngudi yéu cau bdi thuong 1a nguoi
b1 thiét hai hodc ngudn dai dién theo phap luat ctiia nguot bi thiét hai trong truong hop
nguol bi thiét hai 1a nguwotr thudc treong hop phai ¢6 ngudi dai dién theo phap luat
theo quy dinh cua Bo luat dan su. Truong hop nguoi yéu cau bdi thuong 1a nguoi
thira ké cua nguol bi thiét hai hoac ngudi dai dién theo uy quyén cua nguoi b1 thiét
hai thi ngoai gidy to chirmg minh nhan than ca nhan cta nguoi yéu cau boi thuong can
ghi thém vin ban iy quyén hop phap trong truomg hop dai dién theo uy quyén; di
chiic trong truong hop nguoi bi thiét hai chét ma c¢o di chic, truong hop khong cé di
chiic thi phai c6 van ban hop phap vé quyén thira ké; truong hop c6 nhiéu ngudi thira
ké thi phai co gidy to chirmg minh nhan than cua ngudi duoc cir 1am dai dién va vin
ban hop phap vé viéc duoc cir lam dai dién cho nhimg nguoi thira ké con lai.

Truong hop ngudi yéu cau boi thuong 1a to chire thi ghi s, ngdy cap, noi cap
mot trong cac gidy to sau; Quyét dinh thanh 14p, Gidy ching nhan dang ky doanh
nghiép, Gidy dang ky ho kinh doanh, Gidy ching nhan dang ky dau tu, gidy phép
hodc cac gidy to ¢6 gia tri nhu giay phép theo quy dinh cta phap luat chuyén nganh.

(4) Néu nguoi yéu cau boi thuong 13 ca nhan thi ghi day du dia chi noi cu tra
tai thoi diém nop van ban yéu cau boi thuong; néu nguoi yéu cau boi thuong 1a co
quan, t6 chtrc thi ghi dia chi tru s& chinh cua co quan, t6 chirc d6 tai thoi diém nop
van ban yéu cau boi thuong.

(5) Ghi mét trong cac truong hop:

- Trudong hop ngudi yéu cau boi thuong 13 nguoi bi thiét hai thi ghi: “ngudi bi
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thiét hai”;
- Truong hop nguoi bi thiét hai chét thi ghi: “ngudi thira ké cua.... (néu tén cia
nguoi bi thiét hai).....

- Trudong hop c6 nhiéu nguoi thira ké thi ghi: “nguoi dai dién cho nhimg nguoi

29

thira ké cia .... (néu tén ciia ngueoi bi thiét hai)..... :

- Truong hop to chirc bi thiét hai da chdm dat ton tai thi ghi: “dai dién cho
..(néu tén t6 chitc ké thira quyén, nghia vu)... ké thira quyén va nghia vu cua....(néu
tén té chikc bi thiét hai da chdam dikt ton tai) thuc hién quyén yéu cau bdi thuong™;

- Truong hop phai cé nguoi dai dién theo phap luat theo quy dinh cia B0 luat
dan su thi ghi: “nguoi dai dién theo phap luat cia .... (néu tén cua nguoi bi thiét
hai).....”,

- Trudng hop Uy quyén thwe hién quyén yéu cau bdi thuong thi ghi:
“nguo1/phap nhan duoc ........ (néu tén cua nguoi bi thiét hai hodc nguoi thira ké cia
nguoi bi thiét hai trong truong hop nguoi bi thiét hai chét hodc t6 chitc ké thira
quyén, nghia vu cua 16 chikc bi thiét hai da chdm diit ton tai hodc nguoi dai dién theo
phdp ludt cua nguoi bi thiét hai thudc truong hop phai c¢é nguoi dai dién theo phdp
ludt theo quy dinh cua Bé ludt dén su) Uy quyén thuc hién quyén yéu cau bdi
thuong”.

(6) Ghi tén van ban lam cin cir yéu cau bdi thuong (so6 hiéu, ngay thang nim
ban hanh, co quan ban hanh va trich yéu cia vin ban).

(7) Ghi tung loai thiét hai cu thé, cach tinh va mirc yéu cau boi thuwong theo
quy dinh twong Gng tir Diéu 22 dén Diéu 28 Luat Trach nhiém bdi thudong ciia Nha
nudc.

(8) Ghi 13 loai thiét hai nao dé nghi tam ung.

(9) Ghi ho tén nguoi nhan tam ung kinh phi boi thuong.

(10) Ghi s6, ngay cap, noi cap ching minh nhan dan hodc cin cudc cong dan
hodc ho chiéu hoidc loai gidy to twong ng ciia ngudi nhan tam tng kinh phi boi
thuong.

(11) Ghi noi cu tra ciia ngudi nhan tam tmg kinh phi bdi thuong.

(12) Ghi phuong thirc nhan tam @ng kinh phi boi thuong: nhan truc tiép bang
tién mit hodc nhan qua chuyén khoan. Truong hop nhan qua chuyén khoan ghi 1d s6
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tai khoan, chu tai khoan, noi mé tai khoan cta nguoi nhén tién tam tmg kinh phi boi
thuong.

(13) Truong hop ngudi yéu cau boi thuong khong c¢6 kha nang thu thap van
ban lam can ¢t yéu cau boi thuong thi ghi rd tén van ban va dia chi thu thip vin ban
dé.

(14) Ghi 15 yéu cau ctia minh vé viéc co quan giai quyét bdi thuong thuc hién
viéc phuc hoi danh dur.

(15) Truong hop to chuc yéu cau bdi thudng thi ghi tén to chirc.

(16) Ghi dia diém lam van ban yéu cau boi thuong (vi dy: Ha Noi).

(17) Truong hop 1a ca nhan thi ky va ghi 16 ho tén hodc diém chi; Truong hop
1a t6 chue thi ngudi dai dién theo phap ludt cua to chire d6 ky, ghi 16 ho tén, chirc vu
va dong dau.

(18) Ghi tén tai li¢u, chirng ctr chung minh cho nhiing thiét hai ma nguoi yéu
cau bdi thuong dé nghi Nha nude boi thuong. Cac tai liéu nén danh so thir tu.
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Miu 02/BTNN

K (Ban hanh kém theo Thong tw 56 04/201 8/TT-BTP ngay 17/5/2018)
TEN CO QUAN, TO CHUC CHU QUAN CONG HOA XA HQI CHU NGHIA VIET NAM

A (néu co) ] Doc 1ap - Tu do - Hanh phic
TEN CO QUAN, TO CHUC
s&. . /TB-.(1)... (2)...,ngay ... thang ... nam... ... ...
THONG BAO

Veé viéc bo sung ho so’ yéu cau boi thwong

Kinhgi:.............................. )
Diachi:................................ (A).
Ngay.... thang...ndm...,........... (5).....d4 nhan dugc hd so yéu cau bdi thuong cia

Ong/Bandp ....... ©)........

......... (5)........d4 tién hanh xem xét hd so yéu cau bdi thudng va nhan thay hd so
ciia Ong/Ba chua diy du theo quy dinh tai Piéu 41 Luat Trach nhiém boi thuong ciia Nha
nudc.

Cin cit quy dinh tai Piéu 42 Luat Trach nhiém boi thuong cua Nha

nudc........ (5)....yéu cau Ong/Ba bo sung gidy to sau '
Lo (7)o
2 (7)o

Trong thoi han 05 ngay lam viéc ké tir ngay nhan duoc Thong bao nay, Ong/Ba phai
bb sung gidy to néu trén vao hd so yéu cau bdi thuong. Néu Ong/Ba khong bo sung hd so
trong thoi han quy dinh,........ (5)....... s& khéng thu 1y hd so yéu cau boi thuong cia
Ong/Ba theo quy dinh tai diém d khoan 2 Piéu 43 Luat Trach nhiém boi thudong ciia Nha
nudc./.

Noi nhn: Thu trwomng co quan
- Nhu trén; (Ky, ghi 10 ho tén, dong ddu)

-Luu: VT, HSVV.

Huwéng dén sir dung Méu 02/BTNN:

M Truong hop Ong/Ba nép hd so trye tiép ma céc gidy to, tai liéu va chig cr 1a ban sao thi phai mang ban chinh dé
doi chiéu; truong hop Ong/Ba gui ho so bo sung qua dich vu buu chinh thi cac giay to, tai liéu va chitng ¢t phai 14 ban
sao c6 chung thuc theo quy dinh cuia phap luét vé chiing thye.
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(1) Chir viét tat ciia co quan giai quyét boi thudng.

(2) Ghi tén dia phuong noi ¢6 tru s& co quan giai quyét boi thuong theo cap
hanh chinh twong trng.

(3)(4) Ghi théng tin nguoi yéu cau boi thuong theo vin ban yéu cau boi
thuong.

(5) Ghi tén co quan giai quyét boi thuong.

(6) Ghi hinh thitc nop ho so ciia nguoi yéu cau boi thuong: nop truc tiép hoic
nop qua dich vu buu chinh.

(7) Ghi 15 tén, loai gidy to, tai liéu phai ndp bd sung.
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Miu 03/BTNN
(Ban hanh kém theo Thong tw s6 04/2018/TT-BTP ngay 17/5/2018)
TEN CO QUAN, TO CHUC CHU QUAN  CONG HOA XA HQI CHU NGHIA VIET NAM

i (néu co) ] Doc 1ap - Tu do - Hanh phuc
TEN CO QUAN, TO CHUC

...... (2)...,ngay ... thang ... nam... ... ...

THONG BAO

Vé viéc.....(3)......yéu ciu bdi thudng

Negay...../...../eoiiigeiien(6) d3 nhan duoc hd so cua Ong/Ba yéu cau

Ho so y€u cau boi thudong gdm cac giay to sau:
1. Van ban y€u cau boi thuong;

2. Van ban lam cin cr yéu cau bdi thuong: ................ (7)o, (Ban
chinh/béan sao ¢ ching thyc/ban photo);

3. Gidy to chimg minh nhan than cia ngudi yéu cau bdi thudng .....(8).... (Ban sao
c6 chirng thuc/ban photo);

4. Tai li€u, ching ct c6 lién quan dén viéc yéu cau boi thuong (n€u co)

.............. (8)................... (Ban chinh/ban sao c¢6 chung thuc/ban photo).
Sau khi xem xét hd so yéu cu bdi thuong ciia Ong/Ba, ...(6)... nhan thay:
................................ (D)
Noi nhgn: Thi trudéng co quan
- Nhur trén; (Ky, ghi ro ho tén, dong ddu)

- ....(10).....(d& biév),
-Luu; VT, HSVV.
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Huwéng dén sir dung Méu 03/BTNN:

(1) Chir viét tat ciia co quan giai quyét boi thudng.

(2) Ghi tén dia phuong noi ¢6 tru s& co quan giai quyét boi thuong theo cap
hanh chinh twong trng.

(3) Truong hop 1a Thong bao thy 1y ho so yéu cau bdi thuong ghi: “thu 1y hd
s0”. Trudmg hop 1a Thong bao khong thu Iy hd so yéu cau boi thuong ghi: “khong thu
1y hd so™.

(4) (5) Ghi théng tin ngudi yéu cau bdi thuong theo van ban yéu cau boi
thuong.

(6) Tén co quan gidi quyét boi thuong.

(7) Ghi tén van ban lam cin cir yéu cau bdi thudong (s6 hiéu, ngay thang nim
ban hanh, co quan ban hanh va trich yéu cia vin ban) (néu c6).

(8) Ghi theo hd so yéu cau bdi thuong.

(9) Ghi theo mét trong hai truong hop sau:

- Truong hop Théng bdo nay la Théng bdo thu Iy hé so yéu cdu béi thuong
ghi:

“Hd so cia Ong/Ba diy du gidy to theo quy dinh tai Piéu 41 Luét Trach
nhiém boi thuong cia Nha nuée. Can ot quy dinh tai khoan 1 va khoan 4 Diéu 43
Luat Trach nhiém bdi thuong cua nha nude, ...(tén co quan gidi quyét boi thuong)...
thu 1y hd so yéu cu bdi thuong cua Ong/Ba va théng bao dé Ong/Ba duoc biét”,

- Truong hop Théng bdo nay la Théng bdo khong thu Iy ho so yéu cdu boi
thuong ghi:

Can ctr theo quy dinh tai diém...... khoan 2 va khoan 4 Piéu 43 Luat Trach
nhiém boi thuong ciia Nha nude, ...(tén co quan gidi quyét boi thuong)... khong thy
1y hd so yéu cau bdi thuong cua Ong/Ba vi ...(ghi Iy do khéng thu 1y ho so yéu cdu
béi thuong tiwong vmg véi quy dinh tai cdc diém cia khoan 2 Piéu 43 cua Ludt Trdch
nhiém béi thuong cria Nha nudc).

Do vay, ..(tén co quan giai quyét boi thuong)... tra lai hd so yéu cau boi
thuong (giri kém Thong bao nay) va théng bao dé Ong/Ba duoc biét”.

(10) Ghi tén co quan quan 1y nha nudc vé cong tac boi thuong nha nude.
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M3u 05/BTNN
(Ban hamh kem theo Thong tir s6 04/2018/TT-BTP ngay 17/5/2018)

TEN CO QUAN, TO CHUC CHU QUAN ~ CONG HOA XA HQI CHU NGHIA VIET NAM
. (néu co) ] Doc 1ap - Tw do - Hanh phic
TEN CO QUAN, TO CHUC

...... (2)...,ngay ... thang ... nam... ...

QUYET PINH
Cir ngudi gidi quyét boi thuong

CHUC VU CUA NGUOI PUNG PAU
CO QUAN GIAI QUYET BOI THUONG (3)

Can cir khoan 3 Diéu 43 Luat Trach nhiém boi thuong ciia Nha nudc nam 2017;

Pé giai quyét yéu cau boi thuong ciia Ong/Ba........o.coovveveeeee.. 4)........ ,
QUYET PINH:

Piéu 1. Cir Ong/Ba .....(5)......... Chirc VWi, 1a nguoi giai quyét boi
thuong d6i v6i yéu cau boi thuong cua Ong/Ba........ (4).ooenn bia chi:
....... (4) . e

Piéu 2. Ong/Ba ....... ) T c6 trach nhiém thyc hién viéc giai quyét bodi

thuong theo quy dinh cta phap luat.
Piéu 3. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Piéu 4. Ong/Ba......... S)......... va nhitng nguodi ¢é lién quan chiu trach nhi€ém thi
hanh Quyét dinh nay./.
Noi nhn: Thu trwéong co quan
- NT?;)DIGU 4, (Ky, ghi rd ho tén va dong ddu)
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Huwéng dén sir dung Méu 05/BTNN:
(1) Ghi chir viét tit tén co quan giai quyét bdi thuong.

(2) Ghi tén dia phuong noi ¢6 tru s& co quan giai quyét boi thuong theo cap
hanh chinh twong trng.

(3) Ghi chitc vu cua nguoi dung dau co quan giai quyét boi thuong, vi du
truong hop SO A 1a co quan giai quyét boi thuong thi ghi: “Giam doc S& A”; trudng
hop Uy ban nhéan dan tinh A 1a co quan giai quyét boi thuong thi ghi: “Chu tich Uy
ban nhan dan tinh A”.

(4) Ghi thong tin nguoi yéu cau bodi thuong theo vin ban yéu cau boi thuong.
(5) Ghi ho tén ngudi duge ctr 1am ngudi giai quyét boi thuong.

(6) Ghi tén co quan quan ly nha nudc vé cong tac bodi thudng nha nude.
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MAu 06/BTNN
(Ban hamh kem theo Thong twr s6 04/2018/TT-BTP ngay 17/5/2018)

TEN CO QUAN, TO CHUC CHU QUAN  CQNG HOA XA HQI CHU NGHIA VIET NAM
i (néu co) ] Doc 1ap - Tu do - Hanh phic
TEN CO QUAN, TO CHUC

...... (2)...,ngay ... thang ... nam... ... ...

QUYET PINH
Tam @ng kinh phi bdi thuwong

CHUC VU CUA NGUOI PUNG PAU
CO QUAN GIAI QUYET BOI THUONG (3)

Can cr Diéu 44 Luat Trach nhiém boi thuong cua Nha nudc nam 2017,

Canclt...........oooiiiii (B)e e ;

Can ctr Van ban yéu cau boi thuong ngay .../.../... cia Ong/Ba....(5)....;

Xét dé nghi cia Ong/Ba .................. (0)eei e, ,
QUYET PINH:

Piéu 1. Tam tng kinh phi bdi thuong thiét hai cho Ong/Ba......(5)........

Gidy to ching minh nhan than: ...................... (00

Piachi: ..o (8) et

S tién tam tng kinh phi bdi thuomg: .................ccccviveveeenn.....dONg.

(Viét BANG CHIF: .. .. oo oo oo oo e o e oo e et et e e, )

Tuong Gmg......... % trén tong so6 tién tam Gmg duoc tinh theo cac thiét hai dudi day:
- Thiét hai vé tinh thAn:. ..o dong;

- Gidy td ching minh nhan than ngudi nhan tam tmg kinh phi boi thudng:

% Pidu khoan nay cta Quyét dinh chi ap dung doi vé6i truong hop ngudi yéu cau boi thuong va nguoi nhan
tam ung kinh phi boi thuong khac nhau.
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- Pia chi nguoi nhan tam tng kinh phi bdi thudng: ................... (1).........

Piéu 3. S6 tién tam tng kinh phi bdi thudng dugc chi theo phuong thirc

Piéu 4. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Piéu 5. .....o......... (5), (9 néu co)............. va co quan, to chirc, ca nhan c6 lién quan
chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhdn: Thu trwomng co quan
- Nhu Dicu 5; (Ky, ghi rd ho tén va dong dau)

(3
-Luu: VT, HSVV.
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Huwéng dén sir dung Méu 06/BTNN:

(1) Ghi chir viét tit tén co quan giai quyét bdi thudng.

(2) Ghi tén dia phuong noi ¢6 tru s& co quan giai quyét boi thuong theo cap
hanh chinh twong trng.

(3) Ghi chitc vu cta nguoi ding dau co quan giai quyét boi thuong, vi du
truong hop S& A 1a co quan giai quyét boi thuong thi ghi: “Giam doc S& A”; trudong
hop Uy ban nhéan dan tinh A 1a co quan giai quyét boi thuong thi ghi: “Chu tich Uy
ban nhan dan tinh A”

(4) Ghi tén van ban lam cin cir yéu cau bdi thuong (so6 hiéu, ngay thang nim
ban hanh, co quan ban hanh va trich yéu cia vin ban).

(5) (7) (8) Ghi thong tin ngudi yéu cau bdi thuong theo vin ban yéu cau bdi
thuong.

(6) Ghi ho tén nguoi giai quyét boi thuong.

(9) Ghi ho tén ngudi nhan tam Gng kinh phi bdi thuong theo van ban yéu cau
bdi thuong (néu cb).

(10) Ghi s6, ngay cap, noi cap ching minh nhan dan hodc cin cudc cong dan
hodc ho chiéu hoidc loai gidy to twong ng ciia ngudi nhan tam tng kinh phi boi
thuong.

(11) Ghi dia chi noi cu trd cia ngudi nhan tam tng kinh phi boi thudong theo
van ban yéu cau boi thuong.

(12) Ghi mdt trong hai phuong thirc chi tam tmg kinh phi boi thuong sau:

- Chi truc tiép béng tién mat cho ngurol nhan tam ung kinh phi boi thuwong tai
tru s& ...(tén co quan giai quyét boi thuong).....

- Chi qua chuyén khoan. Ghi s6 tai khoan, chu tai khoan, noi mo tai khoan cua
ngudi nhén tién tam Gng kinh phi bdi thuong.

(13) Ghi tén co quan quan 1y nha nudc vé cong tac boi thuong nha nude.
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M3u 07/BTNN
(Ban hanh kém theo Thong tw s6 04/2018/TT-BTP ngay 17/5/2018)

TEN CO QUAN, TO CHUC CHU CONG HOA XA HQI CHU NGHIA VIET NAM
 QUAN(neuco) Doc lap - Tu do - Hanh phic
TEN CO QUAN, TO CHUC

...... (1)...,ngay ... thang ... nam... ... ...
BAO CAO

X4ac minh thiét hai

Can ct Diéu 45 Luat Trach nhiém boi thuong cia Nha nudc nam 2017, can cir Piéu
20 Nghi dinh s6 68/2018/ND-CP ngay 15 thang 5 nam 2018 ciia Chinh phu quy dinh chi tiét
mdt sd diéu va bién phap thi hanh Luat Trach nhiém boi thuong ciia Nha nudc, trén co s& ho
s0 yéu cau bdi thuong cia Ong/Ba...(2)....... yéu cau .....(3)....... giai quyét boi thuong, tir
ngay../..../....dénngay.../.. /..., toi d4 tién hanh xac minh thiét hai. Viéc xac minh thiét hai
d6i v6i vu viéc yéu cau bdi thuong cia Ong/Ba....(2)... ¢6 sy tham gia cia ....(4)... Két qua

nhu sau:
I. KET QUA XAC MINH THIET HAI
1. Thiét hai do tai san bi xAm pham (néu cé)

1.1. Thi¢t hai theo van ban yéu cau boi thuong (tén thiét hai, cach tinh, mirc yéu cau

boi thuong, tai liéu, chirng cie chitng minh...)

= THARI PRAN ..o,

- Cdch thire XAc minh thiét RQi: ....................coooeeeiiiieeeeeecice

2. Thiét hai do thu nhép thuc té bi mit hoic bi giam sat (néu co)

2.1. Thiét hai theo van ban yéu cau boi thuong (tén thiét hai, cach tinh, mirc yéu cau

boi thuong, tai liéu, chirng cie chitng minh...)
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....................................................... (5) e
2.2. Két qua xac minh

s DG GHOMI ..o

S THARR DRAN © ..o

- Cdch thire XAc minh thiét RQi: ....................coooeeeiiiieeeeeecice
S CACH TN o
= Dé XAt MIFC BOT IMEONG: ...

3. Thiét hai vé vat chit do ngudi bi thiét hai chét (néu cé)

3.1. Thiét hai theo van ban yéu cau boi thuong (tén thiét hai, cach tinh, mirc yéu cau

boi thuong, tai liéu, chirng cie chitng minh...)

........................................................ (5) it
3.2. Két qua xac minh

s DG GHOMI ..o

S THARR DRAN © ..o

- Cdch thire XAc minh thiét RQi: ....................coooeeeiiiieeeeeecice
S CACH TN o
= Dé XAt MIFC BOT IMEONG: ...

4. Thiét hai vé vt chét do sirc khée bi xim pham (néu cé)

4.1. Thiét hai theo van ban yéu cau boi thuong (tén thiét hai, cach tinh, mirc yéu cau

boi thuong, tai liéu, chirng cie chitng minh...)

.................................................. (5) e
4.2. Két qua xac minh

s DG GHOMI ..o

S THARR DRAN © ..o

- Cdch thire XAc minh thiét RQi: ....................coooeeeiiiieeeeeecice
S CACH TN o
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5. Thiét hai vé tinh than (néu cé)

5.1. Thiét hai theo van ban yéu cau boi thuong (tén thiét hai, cach tinh, mirc yéu cau

boi thuong, tai liéu, chirng cie chitng minh...)

................................................... (5) et
5.2. Két qua xac minh

s DG GHOMI ..o

S THARR DRAN © ..o

- Cdch thire XAc minh thiét RQi: ....................coooeeeiiiieeeeeecice
S CACH TN o
= Dé XAt MIFC BOT IMEONG: ...

6. Cac chi phi khac dugc bdi thuwong (néu co)

6.1. Cac chi phi khac dugc bodi thudng theo van ban yéu cau bdi thuong (#én thiét hai,

cach tinh, mitc yéu cau boi thieomg, tai lidu, chitng civ chitng minh... ).......... (5)viiiii,

6.2. Két qua xac minh

S THARR DRAN © ..o

- Cdch thire XAc minh thiét RQi: ....................coooeeeiiiieeeeeecice

co)

III. CAC NOI DUNG KHAC LIEN QUAN PEN QUA TRINH XAC MINH
THIET HAI (néu c6)

IV. PE XUAT
1. Bé xuit vé thiét hai dugc boi thuong:

1.1. Cac thiét hai theo van ban yéu cau boi thudng.........ooovvveiiieice
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2. bé xuat vé tong so tien boi thudng

2.1. Tong sb tién yéu cau boi thuong theo vin ban yéu cau bdi thuong

SO HI ..o dong
(Viét BANG CHIF: .. . oo oo oo oo oo oo e e e e et e )
2.2 Tong s6 tién dé xuat boi thuong sau khi xac minh thiét hai

SO TI ... dong
(Viét bang chiv: ... ... .. .. )

Noi nhén: Ngudi giai quyét boi thuong
- Luu: VT, HSVV. (Ky va ghi ro ho tén)

Huwéng dén sir dung Méu 07/BTNN:

(1) Ghi tén dia phuong noi ¢6 tru s& co quan giai quyét boi thuong theo cap
hanh chinh twong trng.

(2) Ghi thong tin nguoi yéu cau boi thuong theo vian ban yéu cau bdi thuong.

(3) Ghi tén co quan giai quyét bdi thuong.

(4) Ghi ho tén, chirc vu, té€n don vi cong tac cua nguoi tham gia xac minh thiét
hai cua co quan quan ly nha nudc vé cong tac boi thuong nha nude c6 tham quyeén,
co quan tai chinh c6 tham quyén (néu c6).

(5) Ghi theo vin ban yéu cau bdi thuong.

(6) Ghi nd1 dung thoa thuan theo quy dinh tai khoan 2 Diéu 45 Luat Trach
nhiém boi thuong ciia Nha nude.
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M3u 08/BTNN
(Ban hamh kem theo Thong tir s6 04/2018/TT-BTP ngay 17/5/2018)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

BIEN BAN

Két qua thwong lwgng viéc bdi thudng

Hém nay, vao hdi.....gid...phat ngay .../ ./ tai.. ... (Do , trén co
$O.....(2)........ e ) T lap bién ban két qua thuong luong vé vu viée yéu cau boi
thuong cia Ong/Ba...... 4)............ , cu thé nhu sau:

I. THANH PHAN THAM GIA THUONG LUGQNG (5)

1. Pai dién lanh dao co quan gidi quyét bdi thuong chu tri thuong luong viéc boi

thuong:

5. Pai dién Vién kiém sat c6 tham quyén (ap dung trong trudng hop vu viée yéu cau

bdi thudng trong hoat dong t tung hinh su)

6. Nguoi yéu cau bdi thudong
HO VA €I, oo e e

Daa Chi. oo
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7. Nguoi bao vé quyén va loi ich hop phap ciia ngudi yéu cau bdi thudng (néu cé)

HO VA €I, oo e e

8. Ca nhan, to chirc khac (néu c6)

HO VA €I, oo e e
DA O o
9. Ngudi thi hanh cong vu gay thiét hai (néu c6)

HO VA €I, oo e e

II. KET QUA THUONG LUQNG (6)
1. Cac loai thiét hai duoc bdi thuong

1. KET LUAN:

Bién ban duogc 1ap thanh..... ban vao héi.....gio...phat ngay ...../...../..... va duoc doc

cho moi ngudi tham gia thwong luong cing nghe va nhat tri cung ky tén vao bién ban. Bién
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ban duoc giao cho moi nguoi 01 ban.

Ngudi yéu cdu boi thudng
(Ky vér ghi 10 ho tén hodc diém chi)

Pai dién co’ quan quén Iy nha nwéc vé
cong tac boi thwong nha nwéc
(Ky va ghi rd ho tén)

Pai dién Vién kiém sat c6 thim quyén
trong linh vuc t6 tung hinh sy
(néu cé)

(Ky va ghi rd ho tén)

Ca nhan, dai dién to chuc khac
(néu co)

(Ky va ghi rd ho tén)

Huwéng dén sir dung Méu 08/BTNN:

Pai dién co quan giai quyét bdi thuwong
(Ky va ghi rd ho tén)
Ngudi giai quyét boi thuong
(Ky va ghi rd ho tén)

Dai dién co’ quan tai chinh cung cap
(néu co)

(Ky va ghi rd ho tén)

Ngudi thi hanh cong vu giy thiét hai
(néu co)

(Ky va ghi rd ho tén)

(1) Truong hop ngudi yéu cau boi thuong 1a ca nhan thi dia diém thuvong luong

1a tru s& Uy ban nhan dan cdp xd noi ngudi yéu cau bdi thuong cu tri. Truong hop

ngudi yéu cau boi thuong 1a to chire thi dia diém thuong luong 13 tru sé Uy ban nhan

dan cap xa noi dit tru sé cua to chire 6. Truong hop cac bén thoa thuan thi dia diém

theo su thoa thuan cua cac bén.

(2) Liét ké cac bién ban thuong luong (ghi rd ngay, thang, nam 1ap bién ban).

(3) Ghi tén co quan giai quyét boi thuong.

(4) Ghi ho tén nguoi yéu cau boi thudong theo vian ban yéu cau boi thuong.

(5) Muc nay ghi thanh phan tham gia budi lam viéc tai thoi diem 14p bién ban.

(6) Ghi nhan lai n61 dung cua cac bién ban thwong luong.

(7) Ghi 15 két qua thuong luong giai quyét boi thuong: thuong luong thanh

hoic thwong lwong khong thanh nhitng ndi dung nao. Két qua cudi cung 1a thuong

lwong thanh hay thuong luong khong thanh.

35
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Miu 09/BTNN
(Ban hamh kem theo Thong twr s6 04/2018/TT-BTP ngay 17/5/2018)
TEN CO QUAN, TO CHUC CHU QUAN CONG HOA XA HQI CHU NGHIA VIET NAM

A (néu co) ] Djc 1ap - Tu do - Hanh phic
TEN CO QUAN, TO CHUC

(2)...,ngay ... thang ... nam...

QUYET PINH
Giai quyet boi thuwong

CHUC VU CUA NGUOI BPUNG PAU
CO QUAN GIAI QUYET BOI THUONG (3)

Can ¢t Diéu 47 Luat Trach nhiém boi thuong cua Nha nudc nam 2017

Can ct Bién ban két qua thuong luong viée giai quyét boi thuong ngay ....../...../.......

QUYET PINH:
Piéu 1. B6i thuong thiét hai cho Ong/Ba......... (6).eeeeeeeeeeeeeeen.
Prachi: ..o (7) e,
Tong s6 tién boi thuong 12: ..........o.ooiiiiieieceeiceeeeeeeeeeee...dONE
(Viét BANG CHIF: .. .. oo o oo oo e oo e oo e oo e et e e, )
Trong d6 gom:
- Thiét hai do tai san bi xdm pham (néu CO) e déng
- Thiét hai do thu nhap thuc té bi mat hoac bi giam sut (néu cO)vnnnn., dong
- Thiét hai vé vat chat do ngudi bi thiét hai chét (néu co):.............. dong
- Thiét hai vé vat chat do sirc khoe bi xdm pham (néu cd): ............. dong.
- Thiét hai vé tinh than (N€u c0):......coooeveeeie i) dong
- Cac chi phi khac dugc bdi thudong (néu cd):......... dong
S6 tién boi thuong da tam Gng (NEU CO):..ovwvneeee el dong
(Viét BANG CHIF: .. .. oo o oo oo e oo e oo e oo e et e e, )
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(Viét BANG CHIF: .. .. oo o oo oo e oo e oo e oo e et e e, )

Piéu 2. Viéc chi tra tién boi thuong thiét hai dwoc thwc hién theo phuong

Piéu 4. Trong thoi han 15 ngay ké tir ngay nhan duoc quyét dinh giai quyét bdi
thuong, néu khéng dong v véi Quyét dinh nay, ngudi yéu cau bdi thuong cd quyén khéi
kién yéu cau Toa an giai quyét yéu cau bdi thudng theo quy dinh tai khoan 2 Piéu 52 Luat
Trach nhiém boi thuong ciia Nha nuéde.

Piéu 5. Quyét dinh nay c6 hiéu lyc sau 15 ngay ké tir ngdy trao quyét dinh cho ngudi
yéu ciu boi thudng, trir truong hop ngudi yéu cau bdi thuong khéng ddéng v voi quyét dinh
va khéi kién yéu cau Toa an giai quyét yéu cau bdi thuong.

Piéu 6. Ong/Ba............. ((S) I va co quan, t6 chtrc, ca nhéan c6 lién quan chiu
trach nhiém thi hanh Quyét dinh nay./.

Noi nhdn:

- Nhu Diéu 6: Thu trudéng co’ quan

s (10)......; (Ky ghi ¥0 ho tén va dong ddu)
A

-Luu: VT, HSVV.

Huwéng dén sir dung Méu 09/BTNN:
(1) Ghi chir viét tit tén co quan giai quyét bdi thudng.

(2) Ghi tén dia phuong noi ¢6 tru s& co quan giai quyét boi thuong theo cap
hanh chinh twong trng.

(3) Ghi chitc vu cua nguoi dung dau co quan giai quyét boi thuong, vi du
truong hop S& A 1a co quan giai quyét boi thuong thi ghi: “Giam doc S& A”; trudong
hop Uy ban nhéan dan tinh A 1a co quan giai quyét boi thuong thi ghi: “Chu tich Uy
ban nhan dan tinh A”.

(4) Ghi tén van ban lam cin cir yéu cau bdi thuong (so6 hiéu, ngay thang nim
ban hanh, co quan ban hanh va trich yéu cua van ban) theo hd so yéu cau bdi thuong
hoic theo thong tin cung cap cia co quan ban hanh vin ban nay.
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(5) Ghi quyét dinh tam ung kinh phi boi thuong boi thuong: sé hidu, ngay thang
nam ban hanh, co quan ban hanh va trich yéu cia van ban (néu co).

(6) Ghi ho tén nguoi yéu cau boi thudong theo vian ban yéu cau boi thuong.

(7) Ghi dia chi ctia nguoi yéu cau bodi thuong theo van ban yéu cau boi thuong.

(8) Ghi phuong thirc chi tra tién bdi thuong: chi tra truc tiép bang tién mit
hodc chi tra qua chuyén khoan. Truong hop chi tra truc tiép bang tién mit ghi rd dia
diém chi tra 1a tai co quan giai quyét boi thuong. Trudng hop chi tra qua chuyén
khoan ghi 5 s tai khoan, chu tai khoan, noi mo tai khoan theo Bién ban két qua
thuwong lwong.

(9) Ghi 13 cac quyén, loi ich hop phap khac duge khoi phuc theo quy dinh tai
Piéu 29 Luat Trach nhiém boi thuong cua Nha nude (néu cd).

(10) Ghi tén co quan quan 1y nha nudc vé cong tac boi thuong nha nude.

(11) Ghi tén nguoi thi hanh cong vu gay thiét hai.
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MAu 10/BTNN
(Ban hamh kem theo Thong tir s6 04/2018/TT-BTP ngay 17/5/2018)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

BIEN BAN
Trao quyét dinh giai quyét bdi thuwong
Hém nay, vao héi....gio...phat ngay ... / .../ ..., tai.......... (D), , ching t61
gom:
1. Nguoi yéu cau bdi thuong

HO VA €I, oo e e

2. Nguoi bao vé quyén va lgi ich hop phap ciia ngudi yéu cau bdi thuong (néu cé)

HO VA €I, oo e e

7. Pai dién Vién kiém sat c6 tham quyén (ap dung trong trudng hop vu viée yéu cau
bdi thudng trong hoat dong t tung hinh su)

8. Ca nhan, to chirc khac (néu c6)
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ONG/BA. ..o

Bién ban duoc 1ap thanh.....(ban) vao héi....gio....phat ngay.../..../..... va dd duoc
doc cho nhirng ngudi tham gia cung nghe va nhat tri cung ky tén dudi day./.

Ngudi yéu cdu boi thudng
(Ky vér ghi 10 ho tén hodc diém chi)

Pai dién co quan quén Iy nha nuéc vé
cong tac boi thwong nha nwéc
(Ky va ghi rd ho tén)

Pai dién Vién kiém sat c6 thim quyén
trong linh vuc t6 tung hinh sy
(néu cé)

(Ky va ghi rd ho tén)

Ca nhan, dai dién to chuc khac (néu cd)

(Ky va ghi rd ho tén)

Pai dién co’ quan giai quyét boi thuong
(Ky va ghi rd ho tén)

Nguoi giai quyét bdi thuong
(Ky va ghi rd ho tén)

DPai dién co quan tai chinh cung cap (néu
co)

(Ky va ghi rd ho tén)

Nguoi thi hanh cdng vu gy thiét hai
(néu co)

(Ky va ghi rd ho tén)
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Huwéng din siv dung Mau 10/BTNN:

(1) Ghi dia diém theo dia diém trong Bién ban két qua thuong luong.

(2) Ghi theo mét trong hai truong hop sau:

- Trieomg hop nguwoi yéu cau boi thuwong nhdn quyét dinh giai quyét béi thuong
thi ghi:

...(tén co quan gidi quyét boi thuong).....trao Quyét dinh giai quyét bodi

thuong sb......... ngay ... cua............ cho Ong/Ba...(tén nguoi yéu cdu boi
thuong) ... .. ... trude su chiung kién ciia nhirng nguoi ¢ mit tai budi thuong lugng.”

- Truong hop nguoi yéu cdu boi thiwong khong nhdn quyét dinh giai quyét boi
thuong thi ghi:

...(tén co quan gidi quyét béi thuong) ... .da trao Quyét dinh giai quyét bdi
thuong so......... ngay ......... cua............ nhung Ong/Ba...(tén nguoi yéu cdu boi
thuong) ... d3 tir chdi nhan quyét dinh giai quyét bdi thuong trude sy chimg kién cua
nhitng ngudi ¢d mit tai budi thuong luong.

Hét thoi han 30 ngay ké tir ngay cd bién ban vé viéc khong nhan quyét dinh
giai quyét boi thuong quy dinh tai khoan 1 Diéu 47 Luat Trach nhiém boi thuong cua
Nha nuée ma Ong/Ba khong nhan quyét dinh giai quyét bdi thuong,... .....(tén co
quan gidi quyét béi thuong)... s& ra quyét dinh dinh chi giai quyét boi thuong theo
quy dinh tai diém & khoan 1 Diéu 51 Luat Trach nhiém boi thuong ciia Nha nudc.
Sau khi ¢6 quyét dinh dinh chi giai quyét bdi thuomg, Ong/Ba khong cd quyén yéu
cau .....(tén co quan gidi quyét boi thuong) ... giai quyét lai yéu cau boi thuong hoic
yéu cau Toa an giai quyét boi thuong theo quy dinh tai Diéu 52 Luat Trach nhiém boi
thuong cua Nha nuée.”
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QUY TRINH 12
Pang ky khai sinh
(Ban hanh kém theo Quyét dinh s6 1114/0P-UBND
ngay 30 thang 3 nam 2020 cuia Chii tich Uy ban nhdn déan thanh phé)

I. THANH PHAN HO SO

STT Tén ho so S6 lwong Ghi chua
Gidy to phai ndp
1 | To khai theo mau quy dinh 01 Ban chinh

Ban chinh Gidy chtng sinh

(Trudng hop khong co gidy chung sinh thi
ndp van ban cua nguoi lam ching xac nhan veé
) vige sinh; géu khong ¢6 nguoi lam chimg thi 01 Ban chinh
phai c6 gidy cam doan vé€ viéc sinh; truong
hop tré em bi bo roi thi phai co bién ban veé
viéc tré em bi bo roi do co quan co tham
quyén 14p)

Truong hop iy quyén thuc hién viée dang ky
khai sinh cho tré em: NOop kém theo van ban
ity quyén theo quy dinh phép luat.

Truong hop ngudi Gy quyén 1a ong, ba, cha,
3 |me, con, vo, chong, anh chi, em rudt cia 01 Ban sao
ngudi Gy quyén thi van ban uy quyén khong
phai cong ching, ching thuc, nhung phai cé
gidy to chirng minh mdi quan hé véi ngudi ty
quyén.

Gidy to phai xuét trinh

Giay chimg nhéan két hén cua cha, me tré em

1 FS 01 Ban chinh

(néu co)
Giay to tiy than (gom: ho chiéu, ching minh
nhan dan, thé cin cudc cong dan hoidc gidy to \ ,

2 IR A A 01 Ban chinh
khac c6 dan anh va thong tin ca nhan do co an ¢
quan c6 tham quyén cap, con gia tri st dung)

3 Giay to chimg minh noi cu tra cia cha hoac 01 Ban chinh

cua me
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I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két
qua

Thoi gian xwr ly

L& phi

Bo6 phan tiép nhan va tra két
qua cua Uy ban nhan dan
phuong, x4, thi tran noi
nguol dang ky khai sinh cu
tra

Ngay trong ngay lam
viéc; truong hop nop
ho so sau 15 gio thi
tra két qua trong ngay
lam viéc tiép theo.

5.000 déng/trudng hop.
Mién 1& phi d6i véi tré em,
nguwolr thuéec hd ngheo,
nguoi cao tudi, ngudi
khuyét tat, nguoi thude gia
dinh ¢6 cong vo1 cach
mang; dang ky khai sinh
diung han.

III. TRINH TU XU LY CONG VIEC

Budc | \ai dung cong | Trach Thoi Ho, P
cong A o n . so/Biéu Dién giai
o n viée nhiém gian X
viéc mau
Nop A Theo |Thanh phan hd so
ho so Cd nhan Mucl |theo MucI
- Trwong hop hod so
day du theo quy dinh
thi cap Giay tiep
nhén,hé so va hen
tra két qua (BM 01)
néu tiép nhan hd so
sau 15 gid; thue hién
. | Gio hanh rgll(e:ol tiep bude B2. ‘
. % .« |Bophantiep | chinh : - Truong hop hd so
Riem 8 1P | ahan va tra -BMO1 | chua diy du thi lap
: ket qua -BM 02 |Phi€u yéu céu bo
_BM 03 | sung, hoan thién ho
so (BMO02).
- Truong hop tir choi
tiéprnhén ho so: Lap
Phi€u tir choi tiép
nhén giai quyét ho
so bang vian ban
BMO3.
B2 | Giai quyéthd | Congchic | 02giy | -BMOL; |- Cong chirc thy ly
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Buoe| \oi dung cong | Trach Thoi Ho, P
cong oA o n . so/Biéu Dién giai
o n viée nhiém gian X
viéc mau
SO’ tu phap - ho | lam viéc -Theo |hd so t%én hanh xem
tich Mucl |xét, kiém tra, tham
- Du thao | dinh ho so;
ban |+ Truong hop ho so
chinh | khong du théong tin
Giay | quy dinh thi dy thao
khai sinh | van ban dé nghi bd
sung thong tin.
+ Truong hop ho so
day da thong tin quy
dinh thi du thao ban
chinh Giay khai
sinh.
- Téng‘ hop, hoan
thién ho so, 1ap tg‘)f
trinh va du thao két
qua trinh Chua tich
UBND phuong, x4,
thi tran ky duyét.
Chu tich LA ,
Xem xét, ky | UBND 01 gic | Hbso |-em xet ho so, ky
B3 R . « N . duyét ban chinh
duyét phuong, xa, | lam viéc trinh % .
: . 7 Giay khat sinh.
thi tran
Cho s, vao s0, nhan
Cf\ hl:l’ ) A ~ 2 r A
Ban hanh van ong: © CA 0,5 g1& Hoso d,a ba‘m, do‘ng dau; bar:
B4 . tuphap -ho | (i) " duoc ky | hanh va chuyén ho
ban ) - | lam viéc A NS
tich duyét | so-cho Bo phan tiep
nhan va tra két qua.
Chuyén ho so Cong chirc .. | Hosoda |- Tiép nhan két qua,
cho B§ phan . | 0,)5go , LA .
B5 A A o [ tuphap-hd | ; A duoc ky | vao so, thuc hién sao
Tiép nhan va dch lam viéc duyét | luu (néu co)
tra két qua Ic ye '
Tra B4 phn tiép Er;;g - Tra két qua cho
& A - i Y . ngurol dang ky khai
B6 | ket ql;:}( lu’ukI:O nhan vatra | hodc theo | Két qua S i%lh &%y
so, thong ke |y & ua | Gidy hen

va theo doi.

(néu co)

- Thong ké, theo dai.
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IV. BIEU MAU
Cic biéu miu sir dung tai cic budc cong viée:
STT | Ma hiéu Tén biéu miu
1 BMO1 | Mau Gidy tiép nhan hd so va hen tra két qua
2 BM02 | Mau Phiéu yéu cau bo sung, hoan thién hd so (néu co)
3 BMO03 | Mau Phiéu tir chéi tiép nhan giai quyét hd so (néu co)
4 BMO04 | To khai dang ky khai sinh
V.HO SO CAN LUU
STT | Ma hiéu Tén biéu miu
1 BMO1 | Mau Giay tiép nhan ho so va hen tra két qua
2 BMO02 | Mau Phiéu yéu cau bd sung, hoan thién ho so (néu co)
3 BMO3 | Mau Phiéu tir chdi tiép nhan giai quyét ho so (néu co)
4 BMO04 | To khai dang ky khai sinh
5 /I Cac ho so khac (néu ¢6) theo vin ban phap quy hién hanh

VI. CO SO PHAP LY

- Luat Hon nhan va gia dinh ngay 19 thang 06 nam 2014;

- Luat Ho tich ngay 20 thang 11 nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 ciia Chinh phu quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Hé tich;

- Thong tu s6 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cua Bo truong Bo
Tu phap Quy dinh chi tiét thi hanh mot s6 diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15 thang 11 nam 2015 ctia Chinh phu quy dinh chi tiét mot so
diéu va bién phap thi hanh Luat Ho tich;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan thanh phd vé cac loai phi va 1€ phi trén dia ban Thanh phé H6 Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nam 2016 cua Uy ban
nhan dan Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh
ph6 H6 Chi Minh;

- Théong tu SO 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Van phong
Chinh phu huéng dan Nghi dinh 61/2018/ND-CP vé thuc hién co ché mdt cira, mot
cira lién thong trong giai quyét thi tuc hanh chinh /.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI SINH

Ho, chit dém, ten NEUWOT YU CAUL .....oo.ovoeoeeeeeee oo ee e
GHAY 10 TV AN @t

Quan h¢ vai ngudi dugc khai sinh: ...

P& nghi co quan diing ky khai sinh cho nguwoi duéi diy:

Ho, chilt d€m, t€N: ... e
Ngay, thang, nam sinh: ..................oooeoiiiiiii ghi bang chit:.......ooooveveeeeeeeeens
NOTSINN @
Gioitinh:.....oooooeeee, Dan toc: ..ccooeeeeeeeeeees Quéc tich:
QUE QUAN ..ottt ettt ettt e e erae b b e etbe e e eeaeae s
Ho, chit dém, t€n n@uoi ME: ...t
Nam sinh:......cocevvveennnnnn. Dan toc: .ooveeeeeeeeeees Quéc TCH: e
INOT CU T @) ettt
Ho, chit dém, tén ngudi cha: ...
Nam sinh:......cocevvveennnnnn. Dan toc: .ooveeeeeeeeeees Quéc TCH: e
INOT CU T @) ettt

T61 cam doan né1 dung dé nghi dang ky khai sinh trén day 1a dung su that, dugc sy thoa
thuan nhat tri ctia cac bén lién quan theo quy dinh phap luat.

T61 chiu hoan toan trach nhi¢m trude phap luat vé noi dung cam doan cua minh.
Lamtgi: .........c........., ngay........... thang......... nam ...
Ngudi yéu ciu

(Ky, ghi vo ho, chir dém, tén)
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Chu thich:
DGhi 18 tén co quan dé nghi thye hién viée dang ky khai sinh

@Ghi 6 thong tin vé gidy to tuy than cua nguoi di dang ky (ghi sd, co quan cap, ngay
cap ho chiéu, chtirng minh nhan dan hodc gidy to hop 18 thay thé)

Vi dy: Chimg minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi cap
ngay 20/10/2014.

® Ghi theo dija chi ding ky thuong tri; néu khong c6 noi dang ky thuong tra thi ghi
theo dia chi dang ky tam tra; trwong hop khong co noi dang ky thuong tra va noi
dang ky tam tra thi ghi theo dia chi dang sinh song.

@ Truong hop sinh tai co sd y té thi ghi 16 tén co so y té va dia danh hanh chinh
Vi du: - Bénh vién Phu san Ha No1
- Tram y té x4 Dinh Bang, huyén Tir Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co s& y té thi ghi dia danh cua 03 cap hanh chinh (x&,
huyén, tinh), no1 sinh ra.

Vi du: x4 Dinh Bang, huyén T Son, tinh Bac Ninh.
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QUY TRINH 13
Pang ky khai tir
(Ban hanh kém theo Quyét dinh s6 1114/0P-UBND
ngay 30 thang 3 nam 2020 cuia Chii tich Uy ban nhdn déan thanh phé)

I. THANH PHAN HO SO

STT Tén ho so S6 lwong Ghi chua
Gidy to phai ndp
1 | To khai theo mau quy dinh 01 Ban chinh

Giay bao tir hodc gidy to thay gidy bao t do
co quan cé tham quyén cap gom: Gidy xac
nhan viéc thi hanh an tir hinh; Ban an, quyét
2 | dinh c6 hiéu lyc ciia Toa an tuyén bod la da 01 Ban chinh
chét; van ban xac nhan cua co quan cong an
hodc két qua giam dinh cua Co quan giam
dinh phap y thay Giay bao ti...

Truong hop iy quyén thuc hién viée dang ky
khai tr; Nop kém theo vin ban tuy quyén theo
quy dinh cua phap luét.

Truong hop ngudi Gy quyén 1a ong, ba, cha,
3 |me, con, vo, chong, anh chi, em rudt cia 01 Ban sao
ngudi Gy quyén thi van ban uy quyén khong
phai cong ching, ching thuc, nhung phai cé
gidy to chirng minh mdi quan hé véi ngudi uy
quyén.

Gidy to phai xuét trinh

Giay to tuy than gdm: ho chiéu, chimg minh
nhan dan, thé can cudce cong dan hoac giay to

1 RN P 01 Ban chinh
khac c6 dan anh va thong tin ca nhan do co an ¢im
quan ¢6 tham quyén cap, con gia tri st dung
Giay to chimg minh noi cu tri cudi cung cua
nguol chét dé xac dinh tham quyén. Truong

) hop khéng xac dinh duoc not cu tri cudi cung 01 Ban chinh

ciia nguoi chét thi xuat trinh gidy to ching
minh noi nguoi dé chét hodac noi phat hién thi
thé ctia nguoi chét.
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I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két
qua

Thoi gian xwr ly

L& phi

Bo phan tiép nhan va tra két
qua ciia Uy ban nhan dan
phuong, x4, thi tran noi cu
tri cubi cung cua nguoi
chét hoic qua dich vu buu
chinh

Ngay trong ngay lam
viéc; treong hop nop
hd so sau 15 gio thi
tra két qua trong ngay
lam viéc tiép theo.

5.000 déng/trudng hop.
Mién 18 phi d6i voi tré em,
nguol thudc ho nghéo, nguoi
cao tudi, ngudi khuyét tat,
nguoi thudc gia dinh co
cong véi cach mang, dang
ky khai ttr dang han.

III. TRINH TU XU LY CONG VIEC

Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

so/Biéu

Ho
Dién giai
mau

Nop
hd so

Canhan

Theo Muc

Thanh phan hé so
I theo Muc |

Bl Kiém tra,

tiép nhan hd
J1)

Bo phan
ti€p nhan va
tra két qua

G1o
hanh
chinh

-BM 01
-BM 02
-BM 03

- Trudomg hop ho so
day du va hop 1é:
Lap Giay tiép nhan
ho so va hen tra két
qua, trao cho nguoi
nop hd so theo
BMO1 (néu tiép
nhan hd so sau 15
g10); thuc hién tiép
budc B2.

- Trudomg hop ho so
chua dﬁy du hoac
chua hop 1€ Huong
dan nguoi ndp ho so
bo sung, hoan thién
hd so va ghi 15 1y do
theo BMO?2.

- Truwong hop tir choi
tiép nhan: Lap Phiéu
tr chdi tiép nhan
giai quyét ho so theo




50 CONG BAO/S6 103+104/Ngay 15-5-2020
Buge | \oi dung Trach | Thoi Ho, P
cong Ao oA . so/Biéu Dién giai
o n cong viec nhi¢m gian x
viéce mau
BMO3.
- Cong chue thu ly
-BMO01; | ho so tién hanh xem
-Hbso | xét, ki‘ém tra, tham
Gidi & Cong chirc | 02 gio | theo Muc I | dinh ho so;
iai qu .
B2 A Y L twphap-ho | 1am | _Dythao |- In du thao ban
tich viéc ban chinh | chinh Trich luc khai
Trich luc | t&r va trinh cho Chu
khai tr | tich UBND phuong,
x4, thi tran xem xét.
Chu tich . . A ,
Xem xét,ky | UBND | 01819 | pag, | Xem xet ho so, ky
B3 duvét hurone. xa lam trinh duyét ban chinh
¥ e | vige Trich lyc khai ti.
. Cong chire | 0,5 gio | Hoso da DP ng dau va fhuy?n
B4 Ban hanh hao - ha lam duoc ky hQ so cho Bo phap
vin ban | (¥Phap-ho " YO 8Y | tiép nhan va tra két
tich Vvi1EC duyét i
- qua
Chuyén hd - Tiép nhan két qua
so' cho B} Cong chirc | 0,5 gio | Hosoda |ho so da dugc ky
B35 phan Tiép | tuphap-ho | lam dugcky | duyét
nhin va tra tich viée duyét |- Nhap thong tin vao
két qua So6 ho tich.
Tei Trong Ky tén vao S ho
& ra | B6 phan fﬁgﬁ‘y tich
et qua, luu tiép nhan va 04c Tra két qua
X p he £ . |- qua cho
B6 ho}\so’z thong | ;2 14 qua ther Két qua nguoi ding ky khai
ke va theo Giay tr
doi. hen '

(néu co)

- Thong ké, theo dai.




CONG BAO/S6 103+104/Ngay 15-5-2020 51

IV. BIEU MAU

Cac biéu mau s dung tai cac bwéc cong viéce:

STT | Ma hiéu Tén biéu miu
1 BMO1 | Mau Gidy tiép nhan hd so va hen tra két qua
2 BMO02 | Mau Phiéu yéu cau bo sung, hoan thién hd so (néu co)
3 BMO03 | Mau Phiéu tir chdi tiép nhan giai quyét hd so (néu co)
4 BMO04 | To khai dang ky khai tir

V.HO SO CAN LUU

STT | Ma hiéu Tén biéu miu
1 BMO1 | Mau Gidy tiép nhan hd so va hen tra két qua
2 BMO02 | Mau Phiéu yéu cau bo sung, hoan thién hd so (néu co)
3 BMO03 | Mau Phiéu tir chdi tiép nhan giai quyét hd so (néu co)
4 BMO04 | To khai dang ky khai tur
5 /I Céc ho so khac (néu c6) theo van ban phap quy hién hanh

VI. CO SO PHAP LY

- Luat Ho tich ngay 20 thang 11 nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 ciia Chinh phu quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Hé tich;

- Thong tu s6 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cua Bo truong Bo
Tu phap Quy dinh chi tiét thi hanh mot s6 diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15 thang 11 nam 2015 ctia Chinh phu quy dinh chi tiét mot so
diéu va bién phap thi hanh Luat Ho tich;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan thanh phd vé cac loai phi va 1€ phi trén dia ban Thanh phé H6 Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nam 2016 cua Uy ban
nhan dan Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh
ph6 H6 Chi Minh;

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan Nghi dinh 61/2018/ND-CP vé thuc hién co ché mdt cira, mot
cira lién thong trong giai quyét thi tuc hanh chinh.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI TU

GiAY 10 TV ThANT ) ettt
Quan h¢ vdi nguoi da Gt oo,
P& nghi co quanding ky khai tir cho ngudi ¢6 tén duwéi dy:

Ho, chit @8m, tEN: ..o Gioitinh: ..o
Ngay, thang, NAM SINN: ..ot
DAN E0C: e Quéc tich: o
NOT CU A CUST CUNE: Pttt
GHAY 10 TV ThANT oottt
Pa chét vao 10¢: ..o, gio ... phut, ngay ............ thang .......... nam .............
INOT CREL: ..o
NGUYEN NIAN CREL: ...t
S6 Gidy bao tir/ Gidy to thay thé Gidy bao tir: @ ..o, dO e e
................................................................................. cap ngay ...... thang ... nim ..........
T61 cam doan nhitng nd1 dung khai trén day 1a dGng su that va chiu trach nhiém trudce phap
luat vé cam doan cta minh.

Lamtqi: ......cccooovvviiieenn, , ngay ... thang ... nam ..........
Nguwoi yéu cau
(Ky, ghi vd ho, chir dém, tén)

Ghii thich:

() Ghi 13 tén co quan thyuc hién ding ky khai tir.

@ Ghi theo dia chi diing ky thudng tri; néu khong c6 noi ding ky thuong tra thi ghi theo dia chi
dang ky tam tru; truong hop khong cé noi dang ky thuong tra va noi dang ky tam trt thi ghi theo
noi dang sinh song.

®) Ghi théng tin vé gidy to tiy than nhu: ho chiéu, chimg minh nhin dan hoic gidy to hop 18 thay
thé (vi du: Chtrng minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi cap ngay
20/10/2004).

@ Néu ghi theo Gidy bao tir, thi gach cum tir “Gidy to thay Gidy bao ti”; néu ghi theo s6 Gidy to
thay Gidy bao tir thi ghi 13 tén, s6 gidy to va gach cum tir “Gidy bao ti”.
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QUY TRINH 14
Ping ky két hon

(Ban hanh kém theo Quyét dinh s6 1114/0P-UBND

ngay 30 thang 3 nam 2020 cuia Chii tich Uy ban nhdn déan thanh phé)

I. THANH PHAN HO SO

STT

Tén ho so

S6 lwong

Ghi chu

Gidy to phai ndp

1

T khai dang ky két hon theo mau quy dinh

01

Ban chinh

Ban chinh Giéy xac nhan tinh trang hon nhan
do Uy ban nhan dan phuong, xa, thi tran co
tham quyén trong trueong hop ngudi yéu cau
dang ky két hon khong dang ky thuong trd tai
dia ban phuwong, x4, thi tran 1am thu tuc dang
ky két hon.

Trudong hop nguoi yéu cau dang ky két hon
dang cong tac, hoc tap, lao dong c6 thot han &
nude ngoai thi phai nop Gidy xac nhan tinh
trang hon nhan do Co quan dai dién ngoai
giao, Co quan dai dién lanh sy cua Viét Nam
& nudc ngoai cap.

01

Ban chinh

Gidy to phai xuét trinh

Giay to tiy than (gom: ho chiéu, ching minh
nhan dan, thé cin cudc cong dan hoidc gidy to
khac c6 dan anh va thong tin ca nhan do co
quan c6 tham quyén cap, con gia trj st dung)

01

Ban chinh

Trich luc ghi cha ly hon ddi voi truong hop
cong dan Viét Nam dang ky thuong tra tai dia
ban phuong, x4, thi tran lam thi tuc ding ky
két hon, da duoc giai quyét viéc ly hon trude
d6 tai co quan ¢6 tham quyén nudc ngoai.

01

Ban chinh

Giay to chtng minh noi cu tri dé xac dinh
tham quyén

01

Ban chinh
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I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két

qui Thoi gian xwr ly L¢ phi

Ngay trong ngay lam viéc; trudong hop
B6 phan tiép nhan va tra két | nop ho so sau 15 gi(‘)i thi tra két qua
qua cia Uy ban nhan dan | trong ngay lam viéc tiép theo.
phuong, x4, thi tran noi cu Truong hop can xac minh diéu kién Mién 1& phi
tra ctia bén nam hoac bén | két hon cua hai bén nam, nit thi thoi
nir han giai quyét khong qua 05 ngay lam
viée

III. TRINH TU XU LY CONG VIEC

1. Trudng hop khong can phai xac minh diéu kién két hon cia hai bén

nam, nir
Bube | Nsidung |  Tréch Thoi Ho P
cong Ao oA . so/Biéu Dién giai
o n cong viec nhi¢m gian .
viéc mau
l\i@p Cé nhan Theo Muyc | Thanh phan ho so theo
ho so I Muc I
- Truong hop ho so day
da va hop 1é: Lap Giay
tiép nhan hod so va hen
tra két qua, trao cho
nguoi nop hd so theo
BMO1 (néu tiép nhan
' hd so sau 15 gio); thuc
Gio | -Theo | hign tiép bude B2.
Bl | Kiém tra, | B phan tiép haph Muel | Truong hop hé so
tiép nhin | nhén vatra chinh | - BM01 | ¢hua day du hodc chua
ho so két qua -BM02 |hop 1& Huéng dan

_BM 03 |ngudi nop hd so bd
sung, hoan thién ho so
va ghi 16 ly do theo
BMO02.

- Trudong hop tir choi
tiép nhan: Lap Phiéu tur
chdi tiép nhan giai
quyét hd so theo
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Buoe | Noidung | Trach Thoi Ho s
cong n o n oA . so/Biéu Dién giai
o n cong viec nhi¢m gian .
viéc mau
BMO3.
.z Cong chirc | 01 gio | Theo Muc ('Iong'(jhl'rc‘ tw phap - },IQ
B Kiém tra hao - ha lam I t1c}1 tién haqh xem xét,
hdso | TWPIAP-NO | Al kiém tra, thim dinh hé
tich viee -BM 01 .
Theo Muc | Truong hop khong can
1 | phai xdc minh thi bdo
_ | cdo xin y kién Chu tich
Cone ch . BM 01 UBND phuong, x4, thi
Giai ong chuc | Ol gi6 | - Dy thao £ - \ \
FORRY ; R \ tran; in du thao ban
B3 quyetho | tu phg p-ho la.uAn ban chinh | o, ipy Gidy ching nhan
S0 fich viee Gidy | két hon va trinh hé so
chimg | ¢ho Chu tich UBND
nha{l ket | phuomg, xa, thi trdn
hon xem Xét.
Chu tich : .
, i 01 giov A Xem xét ho so, ky
pg | Xemxét,| UBND 500 HOso g oo ban chinh Gidy
ky duyét | phuong, xa, viee trinh chime nhan két ho
Y : g nhan ket hon.
thi tran
Ban hianh Céng chire | 0,5gio | Hosoda |Dong dau va chuyén
B5 vin ban | phép - ho lam dugcky | ho so cho BO phan tiép
tich viéce duyét nhan va tra két qua
Qhuyén
ho so cho LA n
., . . - Vao s0, thuc hién sao
B0 phin | Bophan tiep | 0,5 giv | Hosoda lwu (néu ¢ é)' '
B6 Tiép nhan va tra lam duoc ky Nhi hA' L
nhin va két qua viéc duyét -S ] hAap. ; ong tin vao
tra két 0 ho tich.
qua
Tra , 7 '
két qua, Bo phan tiép Theo - qu tén vao SO ho t1c,h
lwu h4 | nhanvatra 4 5, . |- To chtc trao Giay
B7 S0, th(“')ng ket qua ?lleany Ket qua chirng nhan két hén.
ké va ' - Thong ké, theo dai.

theo doi.
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2. Trwong hop can phai xac minh di€u kién két hon cta hai bén nam, ni

Buge | Nsidung | Trich Théi Ho P
cong A e oA . so/Biéu Dién giai
o n cong viec nhi¢m gian .
viéc mau
Nop A Theo Muyc | Thanh phan hd so
hd so C4 nhén I theo Muc [
- Truong hop hd so
day du va hop 1é:
Lap Giay tiép nhan
hd so va hen tra két
qua; trao cho nguoi
ndop hd so theo
BMO1, thuc hién
Gid hanh - Theo ti€p budc B2. ‘
Bl Kiém tra, B6 phan chinh MucT |- Tru’(‘)’n:g ho’g ho 50
K A & N chwva day du hoac
tiép nhin | tiép nhan va - BM 01 N
hdso | trakét qua Moy |Chua hop Ié: Huong
dan nguoi ndp ho so
-BMO03 | pd sung, hoan thién
hd so va ghi 5 1y do
theo BMO?2.
- Truong hop tu
chdi tiép nhan: Lap
Phiéu tir choi tiép
nhan giai quyét ho
so theo BMO3.
A . ) Coéng chire tu phap -
B2 Kiém tra Corlllg_j: C}fl;CA 01 gio _]?LII\:[OI ho tich tié'r} hanh
ho so twp ap =No - 1am viéc 080 | xem xét, kiém tra,
fich theo Mue T 4m dinh hd so.
Truong hop can
phai xac minh diéu
kién két hon cua hai
L Cong chiic | Hb soxac |00 nam, nir thi
B3 Xac minh fr ohn - b 04 ngay minh cong churc tu phap -
thong tin | "W PP =101 1am vige A 1 ho tich bao cao Chu
tich thong tin

tich Uy ban nhan
dan phuong, xa, thi
tran tién hanh xac
minh thong tin
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Buge | Nsidung | Trich Thoi Ho, P
cong A e oA . so/Biéu Dién giai
o n cong viec nhi¢m gian .
viéc mau
Theo Muc
1-BMOI: ,
_Hdso |Sau khi CQ két qua
M so xac minh, in du thao
<éc minh ban  chinh  Giay
Giii quvét Cong chirc 01 eits | ching nhan ket hén,
B4 LAWY phap - 06 | o B0 | -Dwthao | 145 T¢y trinh va trinh
ho so PRAP = RO 1am viee | ban chinh |3 )
tich ' an €l 1 ho so cho Chu tich
G1dy | UBND phuong, x4,
chimg | thi trén xem xét theo
nhan ket | pyge BS.
hon
- To trinh
Chu tich ‘ Xem xét hd so, ky
BS Xem xét, UBND 01 gio Ho so duyét ban chinh
ky duyét | phuong, xa, | lam viéc trinh Giay chimg nhan
thi tran két hon.
‘ Céng chitc . 13 so di Cho O, doAng dau va
B6 Ban hanh 4o - 16 0,5 gio duoc ky chuyén ho SO cho
van ban tw p a 1;1- 91 lam viéc dﬁ s ty B phan tiép nhan
tic YU 1 va tra két qua
- Tiép nhan két qua
Chuyén hd B6 ohan hoé so da duoc ky
socho By | ,.x baoh . Ho so da | duyét, vao so, thyc
o ez |ti€pnhanva | 05 gio ) 7 X
B7 | phan Tiep | | 54 qua lam viee | duwocky hién sao luu (néu
nhén va tra ‘ duyét co).
két qua - Nhép thong tin vao
SO ho tich.
Tra - Ky tén vao S6 ho
B ra . Bo phan tich
B8 ket qua, | i, nhénva | Theo Kétaua |- T6 churc trao Gidy
t;lu:u h(l){fo’" traket qua | Giay hen ctqua chirg nhan két hon.
ong ké va X A
theo doi. - ~‘Thong ké, theo

dor.
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IV. BIEU MAU

Cac biéu mau s dung tai cac bwéc cong viéce:

STT | M3 hiéu Tén biéu miu
1 BMO1 | Mau Gidy tiép nhan ho so va hen tra két qua
2 BMO02 | Mau Phiéu yéu cau bo sung, hoan thién hd so (néu co)
3 BMO3 | Mau Phiéu tir chéi tiép nhan giai quyét hd so (néu co)
4 BMO04 | To khai dang ky két hon

V.HO SO CAN LUU

STT | Ma hiéu Tén biéu miu
1 BMO1 | Mau Gidy tiép nhan ho so va hen tra két qua
2 BMO02 | Mau Phiéu yéu cau bo sung, hoan thién hd so (néu co)
3 BMO3 | Mau Phiéu tir chéi tiép nhan giai quyét hd so (néu co)
4 BMO04 | To khai dang ky két hon
5 /I Cac ho so khac (néu ¢6) theo vin ban phap quy hién hanh

VI. CO SO PHAP LY

- Luat Hon nhan va gia dinh ngay 19 thang 06 nam 2014;

- Luat Ho tich ngay 20 thang 11 nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 ciia Chinh phu quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Hé tich;

- Thong tu s6 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cua Bo truong Bo
Tu phap Quy dinh chi tiét thi hanh mot s6 diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15 thang 11 nam 2015 ctia Chinh phu quy dinh chi tiét mot so
diéu va bién phap thi hanh Luat Ho tich;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan thanh phd vé cac loai phi va 1€ phi trén dia ban Thanh phé H6 Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nam 2016 cua Uy ban
nhan dan Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh
ph6 H6 Chi Minh;

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan Nghi dinh 61/2018/ND-CP vé thuc hién co ché mdt cira, mot
cira lién thong trong giai quyét thi tuc hanh chinh.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY KET HON
(1) 2)

Thong tin Bén nir Bén nam

Ho, chitr dém, tén
Ngay, thang, ndm sinh

Dan toc

Quoc tich

Noi cu tra @
Gidy to tiry than”

Két hon lan thi may

Chung t6i cam doan nhimg 16i khai trén day 1a dang su that, viéc két hon cua chang toi 1a
tu nguyén, khong vi pham quy dinh cta Luat hon nhéan va gia dinh Viét Nam.

Chung t6i chiu hoan toan trach nhiém trude phap ludt vé cam doan ciia minh.

Pé nghi Quy co quan ding ky.

Bén nir Bén nam
(Ky, ghi vd ho, chir dém, tén)  (Ky, ghi ro ho, chir dém, tén)

Chu thich:

D-@ Trrong hop lam thi tuc dang ky két hon cd yéu td nude ngoai, thi phai dan anh
cua hai bén nam, nir.

® Ghi 15 tén co quan dang ky két hon.

“Ghi theo noi dang ky thuong tr, néu khong co noi dang ky thuong tra thi ghi theo
no1 dang ky tam tru; treong hop khong cé noi dang ky thuong tri va no1 dang ky tam
tra thi ghi theo noi dang sinh song.

®) Ghi thong tin vé gidy to tuy than nhu: ho chiéu, chimg minh nhan dan hodc gidy to
hop 1¢ thay thé (vi du: Chtrng minh nhéan dan s6 001089123 do Céng an thanh phd Ha
Noi cap ngay 20/10/1982).
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QUY TRINH 15
Pang ky nhan cha, me, con
(Ban hanh kém theo Quyét dinh s6 1114/0P-UBND
ngay 30 thang 3 nam 2020 cuia Chii tich Uy ban nhdn dén thanh phé)

I. THANH PHAN HO SO

STT Tén ho so S6 lwong Ghi chi
Gidy to phai ndp
1 To khai nhan cha, me, con theo mau quy dinh 01 Ban chinh
) Chung ctr khac dé ching minh quan hé cha, 01 Ban sa0

me, con

Gidy to phai xuét trinh

Giay to tuy than gdm: ho chiéu, chimg minh
nhan dan, thé can cudce cong dan hoac giay to 01 Ban chinh

1 r I4 r 2 hY ~N M r Fal
khac c6 dan anh va thong tin ca nhan do co
quan ¢6 tham quyén cap, con gia tri st dung
) Giay to chung minh noi cu tra dé xac dinh 01 Ban chinh

tham quyén dang ky nhan cha, me, con

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhan va tra két

qui Thoi gian xwr ly L¢ phi

Trong thoi han 03 ngay
lam viéc ké tr ngay
nhan di hé so hop I&.
Truong hop can phai
xac minh thi thot han
giai quyét khong qua 08
ngay lam viéc.

10.000 ddng/truomg hop.
Mién 1& phi cho tré em,
nguwol thudéc hd ngheo,
ngudi cao tudi, ngudi
khuyét tat, gia dinh co
cong véi cach mang.

Bo phan tiép nhan va tra két
qua cia Uy ban nhan dan
phuong, x4, thi tran noi cu
tra cua nguwolr nhan hodc
nguol duoc nhan 1a cha, me,
con
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III. TRINH TU XU LY CONG VIEC

1. Trwong hop khong cin phai xac minh

Bube | \sidung |  Trach Thoi Ho .
cong A en oA . so/Biéu Dién giai
o n cong viec nhi¢m gian X
viéc mau
1‘1@[) Cé nhan Theo Muc | Thanh phan hd so theo
ho so I Muc I
- Trudmg hop ho so day
du va hop 1¢&: Lap Gidy
tiép nhan hd so va hen
tra két qua; trao cho
nguoi ndp hd so theo
BMO1, thuc hién tiép
Gi10 | Theo Muc buge B‘»2. R
Bl | Kiém tra, | B phan tiép hé‘,nh I -hTru(;n & d h%p < ho hSO
tiép nhan | nhan va tra chinh | _gpm o1 |hv2 ay i 1oac ¢ ia
hdso | két qua Moy |Pop 1& Hudng dan
nguoli ndp ho so bod
-BM 03 sung, hoan thién hod so
va ghi 6 ly do theo
BMO02.
- Truong hop tir choi
tiép nhan: Lap Phiéu tir
chdi tiép nhan giai
quyét ho so theo BMO3.
.2 Céng churc O’:S i BM 01 Céng .Shﬁ’c‘tu’ phdp - 1,16
B2 Kiém tra fr ohn - b ngay - Ho6 so t19h tién hanh xem xet,
ho so rphap - ho lam theo Muc | kiém tra, tham dinh ho
tich viée I SO
-BMOI: Tru’@mg ho’p. khong can
A phai xac minh thi bao
- HO so .1k . L
A , 0.5 theo Muc | €30 Xin ¥ kien Chu t1ch
Giai | Cong chic o4 [ | UBND phuong, xa, thi
B3 quyét ho | tu phap - ho lgnfl Dur thi tran; in du thao Trich
SO tich vide | - w thao | jye nhén cha, me, con
‘ Trich lue | 3 rinh hd so cho Cha
nhan cha, | ich UBND phuong, xa,
me, Con | thi tran.
B4 | Xemxét, | Chutich |Olngay| Hoso |Xem xét ho so, ky
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Buoe | \gidung |  Trich Thoi Ho, P
cong A e oA . so/Biéu Dién giai
o n cong viec nhi¢m gian x
viéc mau
ky duyét UBND lam trinh duyét Trich luc nhan
phuong, xa, viée cha, me, con.
thi trin
0.5 ‘ Cho s, vao sré, nhan
Ban hanh | Cong chirc ng)ély Hosoda |ban, dong dau, ban
BS5 in bin i A 1am dugc ky |hanh va chuyén ho so
va tuw phgp -ho " duyét | cho coéng chirc B6 phan
tich viee tiép nhan va tra két qua.
Chuyén
ho so cho , 05 ‘ ) )
Bo phan | BO phan tiép . Ho so da | - Tiep nhéan két qua.
B6 Tiép nhén va tra Iﬁfgl duoc ky |- Nhap thong tin vao S6
nhin va két qua vide duyét | ho tich.
tra ket '
qua
ATra . - Ky tén vao S6 ho tich
ket qu3, | B4 phan tiép | Theo - Tra két qua cho ngudi
B7 hru l}O nhan va tra Giay Két qua |dang ky nhan cha, me,
S(rl,{fho‘ng két qua hen con.
oo s - Théng k&, theo dbi.
2. Truwong hop cin phii xac minh
Buwéc e L. Ho
cong | Nordung | 4 L b nhiem | MO | o/Bidu Dién giai
" cong viéc gian =
viéc mau
Nép A Theo Muc | Thanh phan hé so
hd so Canhén I theo Muc |
- Truomg hop hd so
Gio day du va hop 1&: Lap
hanh Theo Muc Giay tiép nhan ho so
Bl Kiém tra, | BO phan tiép chinh I va hen tra két qua;
tiép nhan | nhan va tra két -BM 01 | trao cho nguoi ndp ho
hd so qua -BM 02 |so theo BMOI, thuc
_BM 03 |hién tiép budc B2.

- Truong hop ho so
chwa day dua hodc
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Buoe | \ai dun Thoi Ho, i
cong | 2 UM% Trich nhiém | . so/Biéu Dién giai
“n cong viéc ; gian x
viéc mau
chua hop I&: Huong
dan nguoi ndp ho so
b@ sung, hoan thién
ho6 so va ghi 16 ly do
theo BMO2.
- Trwong hop tir choi
ti€p nhan: Lap Phiéu
tir chdl tiép nhan giai
quyét ho so theo
BMO3.
2 Cong chirc O’:S -BM 01 C? ng ch}’fc t phdp -
B2 Kle‘m tra e oha - 1o ngay HA ho tich tién hanh xem
ho so up .a%' 0 lam h- i/{so* I xét, kiém tra, tham
te viege | heoMucll ginh hd so.
Truong hop can phai
xac minh thi cong
C . Cong chirc | 05 ngay | Ho so xac | chirc tu phap - ho tich
Xac minh . R . . . . ,
B3 théne tin tu phap - hd lam minh bao cao Chu tich Uy
& tich viéce thong tin | ban nhan dan phuong,
x4, thi tran tién hanh
xac minh théng tin.
Sau khi ¢ két qua xac
- BM OL; |'minh, cong chic tu
-H6 so | phap - ho ,tich bao cao
05 theo Muc I | xin y kién Chu tich
Gi’;’ii ‘ Cong chirc R 721 -Hd so UBND phuong, xa,
B4 quyét ho tu phép - ho lgnfl xac minh |thi tran; in du thao
SO’ tich vide - Dy thao Trich luc‘ nhém Sha,
Trich luc | M. con va trinh ho so
nhan cha. | ¢ho Chu tich UBND
mé, con |phuong, xa, thi tran
xem Xet.
Chu tich . . A ,
Xemxét, | UBND |01083Y | gy | Xem xét ho so, ky
B5 , A . N lam . duyét Trich luc nhan
ky duyét | phuong, x4, A trinh
: . viéc cha, me, con.
thi tran
\ 0,5 Hosodd |Poéng dau va chuyén
B6 > A
Ban hanh ngay dugcky |ho so cho B phan
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Bu6c | \ n. . Ho
cong | Nordung | 4 L ohnhiem | MO | o/Bidu Dién giai
n cong viéc gian x
viéc mau
van ban Coéng chirc lam duyét tiép nhan va tra két
tuphap -ho | Viec qua
tich
Qhuyén
ho so cho , 0.5 ‘ y )
B phin | BOphanticp | > HoO so da | - Tiep nhén ket qua
B7 Tiep nhan va tra keét lgnfl duocky |- Nhap théng tin vao
nhan va qua . duyét | S6 ho tich.
> 1 K V1€C
tra ket
qua
Tra - Ky tén vao S6 hd
& qua . tich
klet qllll"i“ ’ | BOphan tiép Thgo ‘ - Tra két qua cho
BS wuho | panvatrakét| Gidy | Kétqua ra et qua o
so, thong , nguwol dang ky nhan
A s qua hen
ké va cha, me, con
theo doi. - Thong ké, theo dai.
IV. BIEU MAU

Cac biéu mau s dung tai cac bwéc cong viéc:

STT | M3 hiéu Tén biéu miu
1 BMO1 | Mau Giay tiép nhan ho so va hen tra két qua
2 BMO02 | Mau Phiéu yéu cau b6 sung, hoan thién ho so (néu co)
3 BMO3 | Mau Phiéu tir chdi tiép nhan giai quyét ho so (néu co)
4 BMO04 To khai nhan cha, me, con
5 BMO5 | Phiéu theo ddi qua trinh xir ly cong viéc

V.HO SO CAN LUU

STT | Ma hiéu Tén biéu miu
1 BMO1 | Mau Giay tiép nhan ho so va hen tra két qua.
2 BMO02 | Mau Phiéu yéu cau b6 sung va hoan thién ho so (néu co)
3 BMO3 | Mau Phiéu tir chdi giai quyét tiép nhan ho so (néu c6)
4 BMO04 To khai nhan cha, me, con
5 BMO05 Phiéu theo doi qua trinh xir ly cong viéc
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6 // Ban sao chup Trich luc nhan cha, me, con
7 / Chimng cr 3¢ chimg minh quan hé cha, me, con
8 /I Céc ho so khac (néu c6) theo van ban phap quy hién hanh

VI. CO SO PHAP LY

- Luat Ho tich ngay 20 thang 11 nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 ciia Chinh phu quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Hé tich;

- Thong tu s6 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cua Bo truong Bo
Tu phap Quy dinh chi tiét thi hanh mot s6 diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15 thang 11 nam 2015 ctia Chinh phu quy dinh chi tiét mot so
diéu va bién phap thi hanh Luat Ho tich;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan thanh phd vé cac loai phi va 1€ phi trén dia ban Thanh phé H6 Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nam 2016 cua Uy ban
nhan dan Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh
ph6 H6 Chi Minh;

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan Nghi dinh 61/2018/ND-CP vé thuc hién co ché mdt cira, mot
cira lién thong trong giai quyét thi tuc hanh chinh.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON

DAN t0C .. oo Quéc BCH: e,

NOL G T oo

Quan h¢ vdi ngudi nhan Cha/me/con™: .o,
P& nghi Quy co’ quan cong nhin ngudi ¢ tén duwéi day:

HO, Chil @8I, tE10: ..

DAN t0C .. oo Quéc BCH: e,

NOL G T oo

La o cua ngudi ¢6 tén dwdi day:

HO, Chil @8I, tE10: ..

DAN tOC: ..o Quéc BCH: e,

NOL G T oo

To61 cam doan vi€cnhan................oooooooo, noi trén la dung su that, tu nguyén,
khong co tranh chap va chiu trach nhiém trude phap luat vé cam doan ctia minh.

Kinh d nghi Quy co quan diang ky.

Lam tgi..................... gAY ... thang............ nam............
Nguwoi yéu cau
(Ky, ghi vo ho, chir dém, tén)
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3 ©

Y kién ctia ngwdi hién dang la me hoac cha™ Y kién cia ngwoi dwge nhan la cha, me, con

Chu thich:

DGhi 18 tén co quan dang ky.

©®Ghi theo dia chi ding ky thuong tri; néu khong co noi ding ky thuong tra thi ghi
theo dia chi dang ky tam tra; treong hop khong ¢6 noi dang ky thwong tra va noi dang
ky tam tra thi ghi theo noi dang sinh song.

® Ghi thong tin vé gidy to tuy than nhu: ho chiéu, chimg minh nhan dan hodc gidy to
hop 1¢ thay thé (vi du: Chtrng minh nhéan dan s6 001089123 do Céng an thanh phd Ha
Noi cap ngay 20/10/2004).

@ Chi can thiét trong treong hop ngudi khai khong dong thoi 13 ngudi nhén
cha/me/con.

) Chi can thiét trong truong hop cha hodac me¢ nhan con chwa thanh nién hoac nguoi
d3 thanh nién nhung mat nang lyc hanh vi dan su, ghi y kién cua nguoi 1a cha néu me
1a ngudi yéu cau, y kién ngudi me néu cha 1a ngudi yéu cau (trir truong hop ngudi do
da chét, mat tich, mat nang luc hanh vi dan sy hodc han ché nang luc hanh vi dan su).

© Chi can thiét trong truong hop nguor duge nhan 1a tré em tur du 9 tudi tro 1én.

(Xem tiép Cong bdo sé6 105 + 106)



