- Théng bao vé ~Viéc td chirc thuc hién phuc hoi
danh du (theo mau);

- Y kién cﬁa} nguo1 bi thiét hai dé nghi chua thuce
hién phuc hoi danh du (néu co6);

- Véan ban yéu cau phuc hoi danh dur.

2 CONG BAO/SH 97+98/Ngay 01-5-2020
QUY TRINH 11
Phuc héi danh dw
(Ban hanh kém theo Quyét dinh s6 1113/0P-UBND
ngay 30 thang 3 nam 2020 cuia Chii tich Uy ban nhdn dén thanh phé)
I. THANH PHAN HO SO
TT Tén ho so S6 lwong | Ghi chu
Truwong hop chit dong phuc hoi danh dw

Thong bao vé viée to chic thue hién phuc hoi , ,

I | danh du (theo mau), 01| Banchinh
Bién ban tra 10i thong bao to chirc thwe hién phuc , ,

2 hdi danh dy (theo mau). 01 Ban chinh

Phuc hoi danh duw theo yéu ciu ngudi bi thiét hai

Truwong hgp nguwoi bi thiét hai yéu cdu dong thoi

1 | yéu cdu boi thu’o’ng 01 Ban chinh
- Vin ban yéu cau bdi thudong (theo mau).
Trwong hop co quan triee tiép qudn Iy nguwoi thi
hanh cong vu gay thiét hai dad Thong bdao nhung
khong nhdn dwoc tra loi gﬁa nguwoi bi thiét hai
hodc ngu’o"i bi thiét hai deé i‘zgh,i chiwa thuc hién
phuc hoi danh du ma yéu cdu sau:

2 01 Ban chinh

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua Thoi gian xir 1y Lé phi
Co quan tryc tiép quan ly | Trong thoi han 15 ngay (twong
nguoi thi hanh cong vu gay | dwong 11 ngay lam viéc) ké tur
thiét hai (cap huyén). ngdy nhan dugc van ban c6 y kién Khong

viéc phuc hoi danh dur.

dong y cua ngudi bi thiét hai hoac
yéu cau cuia ngudi bi thiét hai vé
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III. TRINH TU XU LY CONG VIEC

3.1. Truong hop 1: Co quan true tiép quan 1y ngwoi thi hanh cong vu giy
thiét hai chi dong phuc hdi danh dw nguwoi bi thiét hai da chét

Bubc | \5i dung cong | Trach | Thoi Ho N
cong C A o n . so/Biéu Dién giai
o n vieée nhiém gian X
viéc mau
Co quan truc tiép
.\ Vanban |quan ly nguoi thi
.« K ~ A A ~ Gio \ < , \ A A
Tiép nhian ho | BO phan . lam can cr | hanh cong vu gay
Bl ° e A hanh A A A . e R
SO’ ti€p nhan , yéu cau |thi€t hai ti€p nhan
chinh i A . ya1s <,
boi thudong | van ban lam can cir
yéu cau boi thuong.
Phin cong Lanh dao | 01 ngay lavn?réébnagﬁ Phan c¢éng Phong
B2 Phong/Ban CO quan, lam véu chu chuyén mon giai
thu 1y ho so don vi viee | s thuong quyet ho so
Lanh dao 0,5 Vanban |Lanh dao Phong
B3 Phén cong xw Phong ngay | lam can ctr | chuyén moén phéan
ly ho so chuyén lam yéucau |cong thu ly, giai
mon viéc | boi thuong | quyét ho so.
- Van ban
lam can cur .
A A - Can ctr quy dinh
yéu cau ) . )
Th bdi phap luat, du’Nthao
o %‘{‘ m‘;)"} 05 noay | thuong, | DAl bdo xin 16i va
vige ding bio | 0, | 05 nedy | i chinh cong khai.
B4 xin loi va cai 19 h sor' lam - Du thao Lio t trinh. trinh
chinh cong y viéc Bai bao L~ aﬁ) tod trin i)ltlr‘m
khai xin 16i va | ©aM a0 HHong
cai chinh chuyén moén xem
cong khai. xet.
- To trinh.
-Hoso |Lanh dao Phong
trinh 8 O
Lanhdao | 05 o g |t Ky dusét noi
Xem xét, trinh | Phong neay | - ‘g’t,ao T
B5 i A lam Bai bao | dung bai bao va to
ky chuyén A TR . . N
- VviEC xin 16i va | trinh, trinh 1anh dao
mon . o
cai chinh | co quan, don vi ky
cong khai. | duyét.
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Bubc | i dung cong | Trach | Thoi Ho .
cong o n o n . so/Biéu Dién giai
o n vieée nhiém gian X
viéc mau
- H6 so
trinh Lanh dao co quan,
Lanh dao |02 ngay | - Duthao |don vi xem xét va
B6 Ky duyét co quan, |lam Bai bao |ky duyét Bai bao
don vi viéc xin 16i va | xin 101 va cai chinh
cai chinh céng khai.
cong khai.
Van tl}u’ thuc hi,én
cho §6, déng dau,
Vanthe | 0,5 . |Chuyen bai bdo xin
X o , . Hosoda |[161 va cai chinh
Ban hanh van | cua Co ngay R R S -
B7 N N duoc phé | cong khai kem tai
ban quan/don lam n A ia X
. " duyét liéu lién quan (néu
Vi1 V1€C . A \ ; A
cO) dén to bao cap
tinh dé dang cong
khai theo quy dinh.

3.2. Truong hop 2: Co quan true tiép quan 1y ngwoi thi hanh cong vu giy

thiét hai chi dong phuc hdi danh dw ngudi bi thiét hai con séng

Blr ¢ Ngi dung cong Trach Thoi H(.)x K ens
cong C A o n . so/Biéu Dién giai
o n vieée nhiém gian x
viéc mau
Co quan truc tiép
Vin ban quan ly nguoi thi
Bo phan Gio lam can cur hanh cong vu gdy
Bl | Tiépnhanhdso | <P % | hanh L el U thist hai tiép nhan
. ti€p nhan , yeu cau e 1a s -,
chinh AR van ban lam can cir
boi thuong | A bai
yéu cau o1
thuong.
Phin cong Lanh dao | 01 ngay lavn?rclzébnagﬁ Phan cong Phong
B2 Phong/Ban CO quan, lam véu chu chuyén moén giai
thu 1y ho so don vi viee | & thuong quyet ho so
Lanh dao 0,5 Vanban |Lanh dao Phong
B3 Phan cong xiwr ly Phong ngay |lam can ctr | chuyén mén phan
ho so chuyén lam yéucau |cong thu ly, gia
mon vigc | boi thuong | quyét ho so.
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BP’ o¢ Noi dung cong Trach Thoi H(.)x K ens
cong o n o n . so/Biéu Dién giai
o n vieée nhiém gian x
viéc mau
- Can ctr quy dinh
Tham mwu van - Van ban | phap luat, du thao
ban Théng bao lam can cir | van ban thong bao
cho nguwoi bi . yéucau |vé viéc to chirc
O S o 05 ngay bdi thue hien phuc hoi
B4 thiét hai vé viéc | Nguoi thu lam ( uc hién phuc hoi
Nha nwéc to 1y ho so vide thuong. | danh du.
chirc thuc hign ' - Dy thao |- Lap to trinh, trinh
phuc hoi danh BMO04. |Lanh dao Phong
du - T& trinh. | chuyén mén xem
xet.
Lanh dao Phong
Xem xét, trinh Phong neay trinh ", &Y quyer van
B5 Iy chuvén lam Du th ban Thong bao va
y mgn viéc -Bﬁt()jo to trinh, trinh 1anh
" | dao co quan, don
vi ky duyét.
“Hb so I&ﬁnh dao co qltlan‘,
Lanh dao | 02 ngay trinh on vl xem xet va
B6 Ky duyét co quan, |lam - Du thao - ky duyét vai ban
: dom vi ’ vide Dur th Thong bao ve vie
! - Bli]\:at 0y [0 chie thuc hién
| phuc hé1 danh du.
Vin thu 0.5 . ) Van tlAlu’ tl}u’c h1Aen
\ - , . Ho soda |cho so, dong dau,
Ban hanh van cua co ngay R 1 s s
B7 X N dugce phé | phat hanh van ban
ban quan, don lam ~ A
: n duyét cho nguot br thiét
Vi viéc )
haz.
10 ngay Nguoi b1 thiét h;li
(07 ¢o y kién truc tiép
ngay dong y vo1 noi
S LA lam dung thong bao
Phan hoi cua ey A N 1A y . A
BS | nguoibjthigt | NeUOIbL | VIGIKE ] gy, | hodc khing dong ¥
hai thiet hai | tir ngay voi ndi dung thong
al n ’ - A .
: nhan bao hodc dé nghi
duoc chua phuc  hoi
Thong danh dy hoac tir
bao choi quyén duoc




- Du thao
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BP’ o¢ Noi dung cong Trach Thoi H(.)x R o
cong o n o n . so/Biéu Dién giai
o n vieée nhiém gian x
viéc mau
phuc héi danh du
tai Phan ghi ¥
kién ciia nguoi bi
thiét hai trong
Thong bao vé viée
t6 chuc thwc hién
phuc hdi danh du
va guii dén Co
quan truc tiép quan
ly nguodi thi hanh
cong vu gay thiét
haz.
- Kiem tra, tiép
nhan hod so va lap
Giay tiép nhan hd
so; trao cho nguoi
nop ho so theo BM
01.
0,5 TheoMuc |- Truong  hop
po | Kiémtravatiép | Bophan | ngay L nguoi bi thiét hai
nhin ho so ti€p nhan lam BM 01; |tralo1 bang 161 noi:
viéce BM 05 |1ap bién ban (BM
05) ¢6 chir ky hoac
diém chi cua nguoi
bi thiét hai.
- Chuyén hd so
dén Phong chuyén
mon dé giai quyét.
o . Lﬁnl} dao O,:S Theo Muc LﬁnhA daoA PhOrAlg
B10 Phan cong xuw ly Phong ngay I chuyén moén phgq
ho so chuyén lam ’ cong thu ly, giai
mon viéce BM 01 quyét ho so.
Theo Muc | _ Truong  hop
Tham muu Vi('ic ' 05 ngay L nguoi bi‘ thiét hai
B11 dang bao xin 10i | Nguoi thy lam BMO1; |khong dong y voi
va cai chinh ly hoé so o -Bién ban |nd6i dung Thong
A . viec ) . 3 <
cong khai lam viéc; |bao (bang vén

ban): mo1 nguoi bi
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BP’ oc Noi dung cong Trach Thoi H(.)x R aae
cong viée nhiém gian so/Biéu Dién giai
viéc : : mau
Baibao | thiét hai dé hudng
xinl6i va |dan, giai thich,
cai chinh | thong nhat lai n6i
cong khai. | dung phu hop quy
- T trinh. | dinh.
- Truong hop
ngudl bi thiét hai
dong y vdo1 Thong
bao: Can cir quy
dinh phap luat, d~u’
thao bai bao xin 161
va cai chinh cong
khai; Lap to trinh,
trinh Lanh dao
Phong chuyén moén
xem xet.
-Hoso |Lanh dao Phong
trinh & 5
Lanhdao | oo | Duetho |t K dusét ndi
Xem xét, trinh Phong neay | - u’t 140 >, 1Y Cuyet 1Y
B12 . A lam Bai bao | dung bai bao va to
ky chuyén A AR . . ~
- viéc xin 16i va | trinh, trinh 1anh
mon )
cai chinh |dao co quan, don
cong khai. | vi ky duyét.
-H6 so
trinh Lanh dao co quan,
Lanh dao |02 ngay | - Dy thao |don vi xem xét va
B13 Ky duyét co quan, |lam Baibdo |ky duyét Bai bdo
don vi viéc xin 161 va | xin 101 va cai chinh
cai chinh | cong khai.
cong khai.
Van thu thuc hién
cho §6, déng dau,
‘ ) V'fm thu 01 ngay | H so da cguyép bag 'béo >,<in
Ban hanh van cua Co \ ~ |1061 va cai chinh
Bl14 . lam dugce phé R o .
ban quan, don A A cong khai kem tai
: viée duyét o n X
V1 liéu lién quan (néu

c6) dén to bao cap
tinh dé dang cong
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BP’ o¢ Noi dung cong Trach Thoi H(.)x R o
cong viée nhiém gian so/Biéu Dién giai
viéc : : mau
khai theo quy dinh.
3.3. Trwong hop 3: Phuc hdi danh du theo yéu ciu ngwoi bi thiét hai
Blr o¢ Noi dung cong Trach Thoi H(.)x R o
cong oA o n . so/Biéu Dién giai
‘n vieée nhiém gian x
viéc mau
A Nguoi bi Q10 Theo Muc Ngu;ofl bl. thleAt hai
Bl Nop ho so thiét hai hanh I chuan b1 ho so
T chinh theo quy dinh.
- Kiém tra, tiép
nhé}n hQ SO va lép
Giay tiép nhan hod
0.5 s0; trao cho ngudi
2 . o > Theo Muc | nop hé so theo BM
B2 Kiém tra va Bo phan ngay I 01
tiép nhan hd so | tiépnhan | 13 ’ ‘
P IR0 S0 TR e, | BMOL. |- Trinh Lanh dao
' co quan, don wvi
phan cong Phong
chuyén mén de
giai quyeét.
Phin cong Lanh dao | 01 ngay | Theo Muc | Phan cong Phong
B3 Phong/Ban co quan, lam L chuyén mon giai
thu 1y ho so don vi vige BM Ol |quyét
o ] Lﬁnl} dao O,:S Theo Muc LﬁnhA daoA PhOrAlg
B4 Phan cong xw Phong ngay I chuyén mén phan
ly ho so chuyén lam BM’ 01 cong thu ly, giai
mon viée quyét ho so.
Theo Muc | - Can ctr quy dinh
I. , N ,
Tham muu vi¢e 04 ngay | BMOI: Egla %;ga;u? l{éihiz
ps | dangbdoxin | Neuoith | = T . |cai chinh cén
I3i va cai chinh | Iyhoso | 4T | -Duthao | ©
cong khai ' Bai pao N
xin 16i va | - Lap to trinh, trinh
cai chinh | Lanh dao Phong
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Blr o¢ Noi dung cong Trach Thoi H(.)x K ens
cong o n o n . so/Biéu Dién giai
o n vieée nhiém gian x
viéc mau
cong khai. | chuyén moén xem
- T trinh. | X€t.
-Hoso |Lanh dao Phong
trinh 2 5
Xem xét, trinh Phong neay | - u’t 140 » Ry Cuyet no
B6 , o lam Bai bao | dung bai bao va to
ky chuyén A AR . . ~
- viéc xin 16i va | trinh, trinh 1anh
mon :
cai chinh |dao co quan, don
cong khai. | vi ky duyét.
- H6 so
trinh Lanh dao co quan,
Lanh dao |02 ngay | - Dy thao |don vi xem xét va
B7 Ky duyét co quan, |lam Baibao | ky dNuyét Bai bao
donvi |viéc xin 161 va | xin 161 va cai chinh
cai chinh | cong khai.
cong khai.
Van tl}u’ thuc hién
cho §6, déng dau,
Van thu ‘ .| Chuyén bai bdo xin
. - ) Ol ngay | Hosoda |161 va cai chinh
Ban hanh van cua Co . A | A A ..
B8 X lam duge phé | cong khai kém tai
ban quan, don A n A X
i viée duyét li¢u lién quan (n€u

co) dép to bao cap
tinh dé dang cong
khai theo quy dinh.
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IV. BIEU MAU

Cac biéu mau sw dung tai cac bwéc cong viéc:

STT | Mi hiéu Tén biéu miu

1 | BMOl |Mau Gidy tiép nhan hd so va hen tra két qua.

2 BM 02 | Mau Phiéu yéu cau b6 sung, hoan thién ho so

3 | BMO03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

Thoéng bao vé viéc t6 chirc thuc hién phuc héi danh du (M?lu
17/BTNN)

BiéNn ban tra 101 thong bao t6 chire thure hién phuc hoi danh duw
(Mau 18/BTNN)

6 | BMO06 |Vinban yéu caubdi thuong (Mau 01/BTNN)

4 BM 04

5 BM 05

V. HO SO CAN LUU
STT | Mi hiéu Tén biéu miu

BM 01 |Mau Giay tiép nhan ho so va hen tra két qua.

2 | BMO02 |Mau Phiéu yéu cau bo sung, hoan thién hd so

BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

Thoéng bao vé viéc t6 chirc thuc hién phuc héi danh du (M?lu
17/BTNN)

BiéNn ban tra 101 thong bao t6 chire thure hién phuc hoi danh duw
(Mau 18/BTNN)

6 | BMO06 | Vin ban yéu cau boi thuong (Mau 01/BTNN)

4 BM 04

5 BM 05

. p Céac ho so khac néu co theo vin ban phap quy hién hanh (néu

co).

VI. CO SO PHAP LY

-Luat Trach nhiém bdi thuwong cia Nha nudc s6 10/2017/QH14 ngay
20/6/2017;

-Nghi dinh s6 68/2018/ND-CP ngay 15/5/2018 ciia Chinh phu quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luat Trach nhiém boi thuwong cua Nha nuéc;

-Théng tu s6 04/2018/TT-BTP ngay 17/5/2018 ciua B6 Tu phap vé ban hanh
mot s6 biéu mau trong cong tac boi thuong nha nuée.

- Thong tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Van phong
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Chinh phu huéng dan thi hanh mot s6 quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh./.
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MAu 01/BTNN
(Ban hanh kém theo Thong tw s6 04/2018/TT-BTP ngay 17/5/2018)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

VAN BAN YEU CAU BOI THUONG

Kinh giri: ..o (1)

Ho va tén ngudi yéu cau boi thudng:...................... (2) o
Gidy to ching minh nhan than:.................. (3t
Piachi: ........................ (B) e

S6 dién thoai (néu co):......

EMAIL (NEU CO):. et

La (5) e

Cén ct

e (6)- el (néu o)

- Hanh vi gay thiét hai cua ngudi thi hanh cong vu gay thiét hai:..............

Trén co so d6, toi d€ nghi Quy co quan xem xét, giai quyét bdi thuong thiét hai theo
quy dinh ctia Luat Trach nhiém boi thudng ciia Nha nude, bao gdbm cac ndi dung sau:

I. THIET HAI YEU CAU BOI THUONG (7)
1. Thiét hai do tai san bi xam pham (néu c6), cach tinh, mirc yéu cau boi thuong

2. Thiét hai do thu nhép thyc té bi mat hoac bi giam sut (néu c6), cach tinh, mirc yéu
cau bdi thuong

3. Thiét hai vé vat chat do ngudi bi thiét hai chét (néu c¢6), cach tinh, mirc yéu cau boi
thuong

4. Thiét hai vé vat chit do stc khoe bi xAm pham (néu c6), cach tinh, muc yéu cau
bdi thudng
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Tong s6 tién yéu cAu boi thuwrdN@: .......ooovooeeeeeeeeeeeeeeeeeeeee, (dong)

(VIE1 BANG CREE: ..........o.ooeeeoeeeeeeeeeeee e )
II. PE NGHI TAM UNG KINH PHi BOI THUONG (néu c6)

1. Kinh phi dé nghi tam ng

Can ctr quy dinh tai Diéu 44 Luat Trach nhiém boi thuong cua Nha nudc, to1 dé nghi
duoc tam tmg kinh phi boi thudng ddi véi cac khoan sau:

1.1. Thiét hai vé tinh than

S6 tien dé nghi tam TG 1A:.........o.oooieeeeeeeeeee e dong

(VIE1 BANG CREE: ..........o.ooeeeoeeeeeeeeeeee e )
Tai lidu, ching ¢ kem theo (NEU CO):....vvvmeieeeeeeee e,

1.2. Thiét hai khac c6 thé tinh dugc ngay ma khong can xac minh: ....(8)

S6 tien dé nghi tam TG 1A:........o..oovooeeeeeeeeeeeeeeeeeee e, dong

(VIE1 BANG CREE: ..........o.ooeeeoeeeeeeeeeeee e )
Tai lidu, ching ¢t Kem theo (NEU CO):....vvveeeeeeeeeeee e

1.3. Tong sb tién dé nghi tam &ng: .................ceeevveeeeeeeeennn......dONg.

(VIE1 BANG CREE: ..........o.ooeeeoeeeeeeeeeeee e )
2. Thong tin nguoi nhan tam ng kinh phi bdi thudng:

-Hovatén:... ......ooiid(D)

- Gidy to ching minh nhan than: ...................... (10,
-Piachi: ... (L),

- Phuong thirc nhan tam @ng kinh phi bdi thuong

III. CAC NOI DUNG KHAC CO LIEN QUAN
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1. B¢ nghi thu thap vén ban 1am cin ¢t yéu cau boi thudng (néu cd)

Pé nghi Quy Co quan xem xét, giai quyét bdi thuong cho toi/...(15).. theo quy dinh
cua phap luat.

Ngudi yéu ciu boi thuong (17)

DANH MUC GIAY TO, TAI LIEU GUT KEM (néu c6):
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Huwéng dén sir dung Méu 01/BTNN:

(1) Ghi tén co quan giai quyét boi thudng 1a co quan truc tiép quan ly nguoi thi
hanh céng vu gy thiét hai.

(2) Néu nguoi yéu ciu boi thuong 1a ca nhan ngudt b1 thiét hai thi ghi ho tén cua
nguoi bi thiét hai hodc nguoi dai dién theo uy quyén cua nguoi bi thiét hai; doi véi
treong hop nguoi bi thiét hai chét thi ghi ho tén nguoi thira ké cia ngudi bi thiét hai;
d6i véi truong hop ngudi yéu cau boi thuong 1a ngudi chwa thanh nién, nguodi mat
nang luc hanh vi dan sy, nguoi han ché nang luc hanh vi dan su, ngudi cd kho khan
trong nhan thirc 1am chua hanh vi thi ghi ho tén, dia chi cua ngudi dai dién theo phap
ludt cua ca nhan d6; néu ngudi yéu cau boi thuong 1a to chire thi ghi tén t6 chirc va ghi
ho, tén ctia ngudi dai dién theo phap luat cia t6 chire do.

(3) Ghi sb, ngay cap, noi cap chirmg minh nhan dan hodc cin cudc cong dan
hodc ho chiéu hodc gidy to twong tng cia ca nhan nguoi yéu cau boi thuong 1a ngudi
b1 thiét hai hodc nguot dai dién theo phap luat ciia nguot bi thiét hai trong treong hop
nguol bl thiét hai 1a ngudt thudc treong hop phai ¢6 ngudi dai dién theo phap luat
theo quy dinh cua Bo luat dan su. Truong hop nguoi yéu cau bdi thuong 1a ngudi
thira ké cua nguol bi thiét hai hoac ngudi dai dién theo uy quyén cua nguoi b1 thiét
hai thi ngoai giay to chirng minh nhan than c4 nhan cta nguoi yéu cau boi thuong can
ghi thém van ban Gy quyén hop phép trong truong hop dai dién theo uy quyén; di
chuc trong truong hop nguoi bi thiét hai chét ma co di chic, truomg hop khong co di
chuc thi phai ¢6 van ban hop phap vé quyén thira ké; treong hop ¢ nhiéu nguoi thira
ké thi phai co gidy to chimg minh nhan than cua ngudi duoc cir lam dai dién va van
ban hop phap vé viée duoc cir 1am dai dién cho nhimg nguoi thira ké con lai.

Truong hop ngudi yéu cau boi thuong 1a to chire thi ghi sb, ngdy cap, noi cap
mot trong cac gidy to sau: Quyét dinh thanh 1lap, Gidy ching nhan dang ky doanh
nghiép, Giady dang ky ho kinh doanh, Gidy chimg nhan dang ky dau tu, gidy phép
hodc cac gidy to ¢6 gia tri nhu gidy phép theo quy dinh cta phap luat chuyén nganh.

(4) Néu ngudi yéu cau boi thuong 1a ca nhan thi ghi day du dia chi noi cu tra tai
thoi diém nop van ban yéu cau boi thuong; néu ngudi yéu cau bdi thuong 13 co quan,
to chire thi ghi dia chi tru sé chinh cua co quan, to chirc d6 tai thoi diém ndp van ban
yéu cau bdi thuong.

(5) Ghi mét trong cac truong hop:

- Truong hop ngudi yéu cau bdi thuong 1a ngudi bi thiét hai thi ghi: “ngudi bi
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thiét hai™;
- Trudong hop nguoi bi thiét hai chét thi ghi: “nguoi thira ké cia.... (néu tén ciia
nguoi bi thiét hai)..... ;

- Truomg hop ¢6 nhiéu nguoi thira ké thi ghi: “ngudi dai dién cho nhimg ngudi
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thira ké cla .... (néu tén ciia nguoi bi thiét hai).....”.

- Truong hop t0 chirc bi thiét hai d3 chidm dit ton tai thi ghi: “dai dién cho
..(néu tén t6 chikc ké thira quyén, nghia vu)... ké thira quyén va nghia vu cua....(néu
tén to chikc bi thiét hai da chdm dikt ton tai) thuc hién quyén yéu ciu bdi thuong™;

- Trudong hop phai ¢6 ngudi dai dién theo phap luat theo quy dinh cua Bo luat
dan su thi ghi: “nguoi dai dién theo phap luat cia .... (néu tén cua nguoi bi thiét
hai).....”;

- Trueong hop uy quyén thye hién quyén yéu cau boi thuong thi ghi: “ngudi/phap
nhan duogc ........ (néu tén cua ngueoi bi thiét hai hodic nguoi thira ké cua nguoi bi thiét
hai trong truong hop nguoi bi thiét hai chét hodc 16 chikc ké thira quyén, nghia vu
cia té chike bi thiét hai da chdm dist ton tai hodc nguoi dai dién theo phdp ludt cua
nguoi bi thiét hai thudc truwong hop phai c6 nguoi dai dién theo phdp ludt theo quy
dinh ciia B¢ ludt ddn sy) iy quyén thue hién quyén yéu cau boi thuong”.

(6) Ghi tén vin ban 1am can cir yéu cau boi thuong (s6 hiéu, ngay thang nam ban
hanh, co quan ban hanh va trich yéu cua vin ban).

(7) Ghi tung loai thiét hai cu thé, cach tinh va mirc yéu cau bdi thuwong theo quy
dinh tuwong tmg tir Diéu 22 dén Diéu 28 Luéat Trach nhiém boi thuong ciia Nha nude.

(8) Ghi & loai thiét hai nao dé nghi tam ung.

(9) Ghi ho tén nguoi nhan tam tng kinh phi boi thuong.

(10) Ghi so, ngay cap, noi cap chang minh nhan dan hoic cin cudc cong dan
hodc ho chiéu hodc loai gidy to twong ung cia ngudi nhin tam tng kinh phi bdi
thuong.

(11) Ghi noi cu tri ciia ngudi nhan tam tmg kinh phi boi thuong.

(12) Ghi phuong thirc nhan tam ung kinh phi bdi thuong: nhan tryc tiép bang
tién mat hodc nhan qua chuyén khoan. Truong hop nhan qua chuyén khoan ghi 5 s6
tai khoan, chu tai khoan, noi mé tai khoan cua ngudi nhan tién tam tGng kinh phi boi
thuong.
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(13) Truong hop ngudi yéu cau bdi thuong khong c6 kha ning thu thap van ban
lam can ¢t yéu cau boi thuong thi ghi 16 tén van ban va dia chi thu thap van ban do.

(14) Ghi 18 yéu cau cua minh vé viéc co quan giai quyét bdi thuong thuc hién
viéc phuc hoi danh dur.

(15) Truomg hop to chic yéu cau boi thuong thi ghi tén t6 chic.

(16) Ghi dia diém 1am van ban yéu cau bdi thuong (vi du: Ha Noi).

(17) Truong hop 1a ca nhan thi ky va ghi 5 ho tén hodc diém chi; Truong hop 1a
to chirc thi nguol dai dién theo phap luat cua to chire do ky, ghi r6 ho tén, chirc vu va
dong dau.

(18) Ghi tén tai li€u, chung ctr chung minh cho nhirng thiét hai ma nguoi yéu
cau boi thuong dé nghi Nha nuéce boi thuwong. Cac tai liéu nén danh sb thi tu.
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Miu 17/BTNN
(Ban hanh kém theo Thong tw s6 04/2018/TT-BTP ngay 17/5/2018)

TEN CO QUAN, TO CHUC CHU QUAN CONG HOA XA HQI CHU NGHIA VIET NAM

A (néu co) ) ] Poc 1ap - Tw do - Hanh phuc
TEN CO QUAN, TO CHUC
. (2)..., ngay ... thang ... ndm... ...
So:...../TB-...(1)
THONG BAO
Veé viéc tb chirc thwe hién phuc hdi danh du
Kinhgri:...................... (3) e
Piachi............................. (B)e e

Can ¢t Diéu 57 Luét Trach nhiém boi thuong cua Nha nude vé cha dong phuc hoi
danh du; Diéu 22 Nghi dinh s6 68/2018/ND-CP ngay 15 thang 5 nam 2018 ciia Chinh phit
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Trach nhiém bdi thuong ciia Nha
nuoc;............ (5. RSO () N du kién t6 chirc thuc hién phuc hdi danh du d6i véi

Trong thoi han 10 ngay ké tir ngay nhan duoc thong bao nay, dé nghi Ong/Ba ghi y
kién tra 101 cia minh vao phan sau cia Thong bao nay va gii lai cho
............ (6)..........hodc tra 10i truc tiép bang 10i ndi tai tru s ........(6).....

Hét thoi han tra 10i néu trén ma Ong/Ba khong tra 16i thi viéc phuc hoi danh du s&
duoc thuc hién khi Ong/Bét co yéu cau bﬁng van ban./.

Noi nhan: Thu trudong co' quan
- Nhu trén; (Ky, ghi r0 ho tén va dong dau)

- Luu: VT, HSVV.
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PHAN GHI Y KIEN CUA NGUOI BI THIET HAI

Ngay...thang...nam...., t61 1a ... , dia chi
................................................................................................. da nhan
dugc Thong bao $O........... ngay.../.../..... veé viéc t6 chirc thue hién phuc hoi danh du cho

e, NGAY .. thang ... ndm .. ...
Ca nhan, t6 chirc duge phuc hoi danh du (Ky
va ghi vo ho tén hodc diém chi)

! Nguoi bi thiét hai c6 thé ghi mét trong cac noi dung tra 101 nhu sau:

- Déng y véi toan bo ndi1 dung Thong bao;

- Khong dong ¥ véi toan bd ndi dung hoic khéng dong y véi mot hodc mot s6 nodi
dung trong Thong bao. Ghi y kién cta minh vé viéc thay d6i mot hoic mot sé nodi dung
trong Thong béo.

- Pé nghi chua thuc hién phuc hdi danh dy. Ghi y kién ciia minh vé viéc thuc hién
phuc héi danh du.

- Tt chdi quyén dugc phuc hoi danh du.
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Huéng din siv dung Méau 17/BTNN:
(1) Ghi chit viét tit tén co quan giai quyét bdi thuong.

(2) Ghi tén dia phuong noi cé tru sé co quan giai quyét boi thuong theo cap hanh
chinh twong tng.

(3) (4) Ghi thong tin cia ngudi bi thiét hai theo vin ban lam cin cir yéu cau bdi
thuong.

(5) Ghi tén van ban lam cin ctr yéu cau bdi thudng hoidc ban an, quyét dinh cua Toa
an quy dinh tai Diéu 55 Luat Trach nhi€ém bo1 thudong ctia Nha nudec.

(6) Ghi tén co quan thyc hién viéc phuc hoi danh du.
(7) Ghi theo mdt trong hai truong hop sau:
- Trieong hop yéu cau boi thirong trong hoat dong 16 tung hinh siw thi ghi:

“Ve viéc t6 chure truc tiép xin 161 va cai chinh cong khai:

-DU KIEN Q18 G1CIN ..o

Ve viéc dang bao xin 161 va cai chinh cong khai:

- Dy kién viéc dang tai noi dung xin 16i va cai chinh cong khai trén Cong thong tin
dién tur cua........ (tén co quan truee tiep quan Iy nguwoi thi hanh cong vu)..... (n€u co quan co6
Cong thong tin dién tir)”.

- Trweong hop yéu cdu boi thwong trong hoat dong quan 1y hanh chinh thi ghi:

“Vé viéc dang bao xin 161 va cai chinh cong khai:

- Dy kién viéc dang tai ndi dung xin 18i va cai chinh cong khai trén Cong thong tin
dién tr cua........ (tén co quan truc tiep quan Iy nguoi thi hanh cong vu)..... (néu co quan c6
Cong thong tin dién tir)”.
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Miu 18/BTNN
(Ban hanh kém theo Thong tw s6 04/2018/TT-BTP ngay 17/5/2018)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

BIEN BAN
Tra 1oi thong bao to chirc thwe hién phuc héi danh dw

Hoém nay, vao hdi ...gid...phat ngay ... / .../ ooy e, , chung t6i gom:
1. Ngudi bi thiét hai

HoO Va0 o oo

Gidy chirng minh nhan than: ......................iii .

DA G, o

2. Pai dién co quan truc tiép quan Iy nguoi thi hanh cong vu gay thiét hai

HO VA 180, e e

CC VU o

Ngay...thang....nam....,.....(1)....d4 giri Théng bao sb..... ngay.../.../..... vé viéc tO
chtrc thyce hién phuc héi danh du doi1 véi Ong/Ba......(1)...... Ong/Bada.................
(2) o,

Bién ban dugc 1ap thanh..... ban vao héi.....gio...phat ngay ..../...../..... va duoc doc
cho nhitng nguoi tham gia cung nghe va nhat tri cung ky tén dudi day./.

Nguoi bi thiét hai Pai dién co’ quan truec tiép quan Iy
(Ky, ghi vd ho tén hodc diém chi) ngudi thi hanh cong vu
gay thiét hai

(Ky va ghi ro ho tén)
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Huéng din siv dung Méau 18/BTNN:

(1) Ghi tén co quan truc tiép quan Iy ngudi thi hanh cong vu gay thiét hai.

(2) Ghi nhan y kién cua nguoi bi thiét hai thude mdt trong cac truong hop sau:
- Déng y véi toan bo ndi1 dung Thong bao.

- Khong déng y v4i ndi dung trong Thong bao. Truong hop nay can ghi cu thé y kién
vé su thay do1 o1 voi ting ndi1 dung trong Thong bao.

-Pé nghi chua thuc hién phuc hoi danh du.
- Tu chbi quyén dugc phuc hoi danh du.
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QUY TRINH 12
Ping ky khai sinh ¢6 yéu t6 nwéc ngoai
(Ban hanh kém theo Quyét dinh s6 1113/0P-UBND
ngay 30 thang 3 nam 2020 ciia Chii tich Uy ban nhdn dén Thénh pho)

I. THANH PHAN HO SO

STT Tén hd so So Ghi chi
luwgng

A. Giay to phai nop

01 | To khai dang ky khai sinh (theo mau); 01 Ban chinh

Giay chtng sinh. Truong hop khong co
gidy chtimg sinh thi ndp van ban cua
nguol lam chirng xac nhan vé viéc sinh;
néu khong c6 nguoi lam chimg thi phai
c6 gidy cam doan vé viéc sinh.

02 | Truong hop tré em sinh ra ¢ nude ngoai | 01 Ban chinh
thi nop Giay chimg sinh hodc giéy to
khac do co quan co6 tham quyén nuéc
ngoai cap xac nhan vé viée tré em duogc
sinh ra & nudc ngoai va quan hé me -
con (néu co)

Truong hop cha hoiac me hoac ca cha va
me la ngudi nude ngoai thi phai ndp van
ban thoa thuan cia cha, me vé viéc chon
qudc tich cho con.

03 | Truong hop cha, me chon qudc tich| 01 Ban chinh
nudc ngoai cho con thi van ban thoa
thuan phai c6 xac nhan cia co quan nha
nude ¢ tham quyén cia nudc ngodi ma
nguot do l1a cong dan;

Ban chinh/ Ban sao
c6 ching thwc/ Ban
chup c¢6 xac nhan da
d6i chiéu ban chinh
ciia nguodi tiép nhan
ho so

Vin ban uy quyén theo quy dinh phap
04 |luat trong truwong hop uy quyén thuc
hién viéc dang ky khai sinh

B. Gidy to phai xuat trinh

01 | Giay to tiuy than gom: ho chiéu, chung | 01 Ban chinh
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minh nhan dan, thé cin cudc cong dan
hodc gidy to khac c¢6 dan anh va thong
tin ca nhan do co quan cé tham quyén
cép, con gia tri st dung dé chirng minh
vé nhan than cta nguoi ¢o yéu cau dang
ky khai sinh;

02

Gidy to chimg minh noi cu tra cua cha
hodc cia m¢ dé xac dinh tham quyén
dang ky khai sinh;

01 Ban chinh

03

Giay ching nhan két hén cua cha, me tré
em (néu cha, me cua tré em co dang ky
két hon);

01 Ban chinh.

04

Truong hop tré sinh ra & nudc ngodi vé
cu trd & Viét Nam thi xuat trinh gidy to
chirng minh viéc tré em nhdp canh (ho
chiéu, giéy to co gia tr1 di lai quéc té ¢co
diu xac nhan nhdp canh cua co quan
xuat nhap canh) va gidy to ching minh
vige tré em cu tru tai Viét Nam (van ban
xac nhan cla co quan cong an co tham
quyen);

01 Ban chinh.

B6 phan Mot cua -
UBND quan, huyén

bia chi: Tru sé Uy ban
nhan dan quan, huyén

Ngay trong ngay lam viéc.
Néu ndp ho so sau 15 gio
ma khong giai quyét duoc
ngay thi tra két qua trong
lam viéc tiép theo.

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi
Noi tiép nhan va tra N L A 3o
Két qué Thoi gian xwr ly L¢ phi
50.000 dong/treong hop.

Mién 1¢ phi doi véi tré em,
nguoi thude hd ngheo, ngudi
cao tudi, nguoi khuyét tat,
nguol thude gia dinh ¢o
cong vo1 cach mang; dang
ky khai sinh ding han cua
cong dan Viét Nam cu tra
trong nuae.
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III. TRINH TU XU LY CONG VIEC

Buoe | Ngidung | Trich | Thoi Ho, P
cong Ao o n . so/Biéu Dién giai
o n cong viec nhiém gian .
viéc mau
Nop hd so C4nhan Theo muc | Thanh phan hé so theo
: I muc |
- Trudmg hop hd so day
du va hop I¢: Lap Giay
tiép nbén,hé so va hen
tra két qua, trao cho
ngudi nop ho so theo
BM 01 (do1 voi truong
hop ti€p nhan ho so sau
15 gid); thuc hién tiép
Gio Theo muc bude B2.
B1 Bo phan hanh I - Truong hop hd so
Kiém tra ho | tiép nhan | chinh chua day du hoac chua
A, BM 01 " ) x
SO’ va tra ket BM 02 hop 1¢&: Hudng dan
qua nguoi nop hé so bod
BM 03 sung, hoan thién hé so
va ghi 6 ly do theo BM
02.
- Truong hop tir choi
tiép nhéq h6é so: Van
ban tir cho1 trong do ghi
18 ly do tur choi, nguoi
tiép nhan ky va ghi ro
ho tén.
A B6 phén N - Scan ho so dir liéu,
Tiep nhan 0’ han | 0 810 Theomuc || " hé so dién ti.
B2 vachuyén | % < lam I Chuvén hd h
hd so 7 viée BMo1 |- Chuyén ho so cho
qua Phong chuyén mon.
Lanh dao
Phong .| Theo muc
A A A 0,5 gio I A A n ,
B3 Phan cong chuyén lam Phan c6ng cong chirc
thu ly ho so' | mon giai vige BM 01 | thu ly giai quyét ho so
quyet '

TTHC
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Buoe 1 Noidung | Trich | Thoi Ho P
cong Ao o n . so/Biéu Dién giai
o n cong viec nhiém gian x
viéc mau
Cong chure thu ly hd SO
tién hanh xem xét, kiém
tra, thém dinh ho so;
lay y kién don vi ¢0 lién
quan (néu co)
theomuc I |+ Truong hop ho so
Thim dinh BMo] | khong du thong tn quy
ha a2 | Cone chire | 0.5 oic N c'h‘nh thi du’q thao van ban
10 50, de. | Long chue | U5 glo | HOSO | 43 nohi bd sung thong
B4 | xuat ket qua | thuly ho lam trinh (dw | ¢,
iai ét SO viéce 20 ké ' . ,
ngqu}lIlé ‘ thagél;et + Truong hop ho so day
d du théng tin quy dinh
thi, du thao to trinh va
Giay khai sinh.
- Tong hop, hoan thién
ho so, 1ap to trinh va du
thao két qua trinh Lanh
dao phong xem xét.
- HO6 so ‘
1 oits | trinh - Xem x¢ét ho so, ky
BS Xem xét, Lanh dao I élgm D nhdy van ban trinh
trinh ky Phong viee _h” v 1 Lanh dao UBND quén,
' t a0 ct huyén ky duyét.
qua
LS%hN%O 1 gio ;rinlgo k;g - Xem xét ho so, ky
B6 Ky duyét . lam . | duyét to trinh kem két
: quan, viee Du  thao ua
huyén ' két qua qua.
Cho sb, vao s;é, nhan
Van ban, doéng gléu,, ban
‘ phong 0.5 gic | Hb so da ha}nh va chuyén Aket qua
B7 Ban hanh HDND- lam duroe phe dén phong chuyén mon.
viin bén UBND " YPUC 1 Ghi s6 dang ky khai
. Viéc duyét : A A
quan, sinh, ,lu’u ho so, chuyén
huyén tra két qua cho bo phan

tiép nhan va tra két qua.




CONG BAO/SH 97+98/Ngay 01-5-2020 27

Bude | Noidung | Trach | Thoi Ho .
cong Ao o n . so/Biéu Dién giai
o n cong viec nhiém gian .
viéc mau
Tlrii klfi qua, tB? p}}llé}l Theo - Tra két qua cho cong
BS Uuho 80, | NP IMAN | Gidy | Kétqua |dan.
thong ké va | va tra két hen Théne ké. theo di
theo doi qua ‘ - Lhong ke, theo dot.
IV. BIEU MAU
Cic biéu miu sir dung tai cic budc cong viée:
STT | Mi hiéu Tén biéu miu
1 | BMO1 |Mau Giay tiép nhan ho so va hen tra két qua.
2 | BM02 |Mau Phiéu yéu cau bo sung, hoan thién hd so (néu co)
3 | BMO03 |Mau Phiéu tir chdi tiép nhan giai quyét hd so (néu co)
4 | BMO04 | To khai dang ky khai sinh

V. HO SO CAN LUU

STT | Mi hiéu Tén biéu miu
1 | BMO1 |Mau Gidy tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so (néu c6)
3 | BMO03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so (néu co)
4 BM 04 | To khai dang ky khai sinh
5 BM 05 | Giay khai sinh
6 // Céc ho so khac néu co theo van ban phap quy hién hanh

VI. CO SO PHAP LY

- Bo Luat Dan sy nam 2015;

- Luat Ho tich ngay 20 thang 11 nam 2014z

- Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 ciia Chinh phu quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich:

- Thong tu s6 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cua Bo truong Bo
Tw phap Quy dinh chi tiét thi hanh mot s6 diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15 thang 11 nam 2015 cia Chinh phu quy dinh chi tiét mot so
diéu va bién phap thi hanh Luat H tichs
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- Thong tu s6 281/2016/TT-BTC ngay 14 thang 11 nam 2016 cia B6 Tai chinh
quy dinh muc thu, ché d thu, ndp, quan 1y va sir dung thong tin trong co so dir liéu
ho tich, phi xac nhan c6 quéc tich Viét Nam, phi xac nhan 1a nguoi géc Viét Nam, 16
phi qudc tich;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan thanh phd vé cac loai phi va 1¢ phi trén dia ban Thanh phd H6 Chi Minh:

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nim 2016 cua Uy ban
nhan dan Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh
pho H6 Chi Minh (c6 hiéu luc ké tir ngay 01 thang 01 nam 2017).

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Van phong
Chinh phu huéng dan thi hanh mot s6 quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh./.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI SINH
Kinh giri:
Ho, chit dém, tn NEUWOT YU CAUL ....o..oo.ovveoeieeeeeeeeeeeee e ee e
GHAY 10 TV AN @ttt
INOT CU T .ottt
Quan h¢ vo1 ngudi duge khai sinh: ..o
P& nghi co quan ding ky khai sinh cho nguwoi duéi day:

Ho, chilt d€my, t€N: ... e e

QUE QUANL ..ottt ettt ettt ettt e et te e e et e et e e ettt ae et ae e et aeennnaaeeas
Ho, chitdém, tén cha: ... ... ... ... .

Nam sinh: ....ocoooevennn. Dantoc: ....ccovvvevvee. Quéc tich: ... .

Ho, chlt dé€m, t€n me: ... ... ...

Nam sinh: ....ocoooevennn. Dan toc: ... e Quéc tich: ...,

T6i cam doan ndi dung dé nghi ding ky khai sinh trén diy 1a dang sy that, dugc sy thoa
thuan nhat tri cta cac bén lién quan theo quy dinh phap lut.

T61 chiu hoan toan trach nhiém trude phap luat vé ndi dung cam doan ctia minh.
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Lamitgi: ......................... , gAY ... thang ......... nam ..............
Ngudi yéu ciu
(Ky, ghi vo ho, chir dém, tén)

Chu thich:
() Ghi 15 tén co quan ding ky khai sinh
Vi du: - Uy ban nhan dan phuong Dién Bién, Ba Dinh, Ha Noi
- Uy ban nhan dan quén 1, thanh phé H6 Chi Minh

@) Ghi thong tin vé gidy to tuy than cia nguoi di dang ky, ghi 16 sb, co quan cap,
ngay cap ho chiéu, chirng minh nhan dan hogc gidy to hop 1é thay thé

Vi du: Ching minh nhan dan s6 001089123 do Cong an thanh phd Ha Ndi cap ngay
20/10/2014.

) Ghi theo dia chi dang ky thuong tra; néu khong c6 noi ding ky thuong tra thi ghi
theo dia chi dang ky tam trt; truong hop khong c6 noi dang ky thuong tra va noi dang ky
tam tri1 thi ghi theo dia chi dang sinh song.

@ Truong hop sinh tai co sé y té thi ghi 18 tén co s6 y té va dia danh hanh chinh

Vi du: - Bénh vién Phu san, Ha No1

e Tram y té x4 Pinh Bang, huyén Tir Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co so y té thi ghi dia danh ctia 03 cép hanh chinh (x4,
huyén, tinh), no1 sinh ra.

Vi du: x4 Pinh Bang, huyén Tir Son, tinh Bic Ninh.
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QUY TRINH 13
Ping ky khai tir c6 yéu t6 nwée ngoai

(Ban hanh kém theo Quyét dinh s6 1113/0P-UBND
ngay 30 thang 3 nam 2020 cuia Chii tich Uy ban nhdn dédn thanh phé)

I. THANH PHAN HO SO

STT

Tén ho so

S6
lwgng

Ghi chu

A. Giay

to phai ndp

01

To khai dang ky khai tir (theo mau).

01

Ban chinh

02

Giay bao tir hodc gidy to khac thay giay
bao tir, bao gom:

o Doi véi ngudi chét tai co so y té
thi Thu trudng co sd y té cap Gidy bao
tu.

o Doi voi ngudi chét do thi hanh an
ttr hinh thi Chu tich Hoi dong thi hanh
an t hinh cap giay xac nhan viéc thi
hanh an tir hinh thay Gidy bdo tu.

° Dbéi voi nguol bi Toa an tuyén b
1a da chét thi Ban an, quyét dinh co hiéu
luc cuia Toa an thay Gidy bao tir.

o P6i  véi  ngudi  chét trén
phuong tién giao thong, chét do tai nan,
b1 giét, chét dot ngdt hodc chét co nghi
van thi vin ban xac nhan cia co quan
cong an hodc két qua giam dinh cua Co
quan giam dinh phap y thay Giay bao tir.

01

Ban chinh

03

Vin ban uy quyén theo quy dinh phap
luat trong troeong hop uy quyén thuc
hién viéc dang ky khai tur.

01

Ban chinh/ Ban sao

co chung thuc/ Ban

chup c6 xac nhan da

d6i chiéu ban chinh

ciia nguoi tiép nhan
hd so.

B. Gidy

to phai xuat trinh

01

Giay to tuy than gdm: ho chiéu, ching
minh nhan dan, thé can cudc cong dan

01

Ban chinh
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hodc giay to& khac c¢6 dan anh va théng
tin ca nhén do co quan ¢ tham quyén
cap, con gia tri st dung dé chlmg minh
v€ nhan than cia nguoi ¢6 yéu cau dang
ky khai tir;.

02

Giay to chirng minh noi cu tra cudi cliing
clia ngudi chét dé xac dinh tham quyén;
trong truong hop khéng xac dinh dugc
noi cu tru cudi cung cua ngudi chét thi
xuat trinh gidy t& chang minh noi ngudi
do chét hodc noi phat hién thi thé cua
nguoi chét.

01

Ban chinh

03

Truong hop giri ho so qua duong buu
chinh thi phai g1 kém theo ban sao ¢o
chimg thuc cac gidy to phai xuat trinh
néu treén.

Ban sao

I1.

NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhan va tra két

i Thoi gian xwr ly

Lé phi

Bo6 phian MGt cua -
UBND quan, huyén.

bia chi: Tru sé& UBND
quan huyén

Ngay trong ngay lam viéc.
Néu nop ho so sau 15 gioy
ma khong giai quyét duoc
ngay thi tra két qua trong
lam viéc tiép theo.

50.000 dong/trudmg hop.
Mién 1& phi d6i véi tré em,
nguol thuéc hd ngheo,
ngudi cao tudi, ngudi
khuyét tat, nguoi thudc
gia dinh c6 cong véi cach
mang.

II. TRINH TU XU LY CONG VIEC

Blr O¢ 1 Noi dung Trach Thoi | HO so/Biéu Y
cong N . N 3 P Dién giai
‘n cong viec nhi¢m gian mau
viéc
Nop hd so'| Canhan Theo muc | Thanh phéan ho so theo
: . muc [
Gi1o
B1 ] Bophan | hanh | po0 o0 |- Truong hop hd so day
Kiém tra | tiépnhan | chinh o | da va hop 1é: Lap Giay
A °p Ml BM 01 |44 vahop e Lap
ho so va tra ket BM 02 tiép nhan ho so va hen
qua tra ket qua, trao cho
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Blr o¢ 1 Nei dung Trach Thoi | HO so/Biéu Y
cong N on . . x Dién giai
«n cong viec nhi¢m gian mau
viéc
BM 03 nguol nép, hé so theo
BM 01 (doi voi truong
hop tiép nhan ho so sau
15 gio); thuc hién tiép
budc B2.
- Truong hop ho so
chwa day du hoac chga
hop 1& Huodng dan
ngudl nop ho S0 bo
sung, hoan thién ho so
va ghi 1d ly do theo
BM 02.
- Trwong hop tur choi
ti€p nhan hﬁ so: Van
ban tr choi, trong do
ghi 1o ly do tir choi,
nguol tiép nhan ky va
ghi r6 ho tén.
Theo muc I.
.« .| BOphén | Theo muc 1 | -~ Scan ho so dir liéu,
Tiép nhan tiép nhan 0.5 gi6 YO0l tri hé so dién t.
B2 | va chuyén 1A lam BM 01 o a
ha va tra ket A - Chuyén ho6 so cho
0 so \ viée ) A
qua Phong chuyén mon.
Lanh dao
Phan cong flﬁlonéi 0.5 gio | Theomucl Phan cong cong chirc
B3 | thulyhd | 7V |lam BM 01 , cong cong
s mon giai A thu ly giai quyét ho so
SO’ % viéc
quyet
TTHC




34 CONG BAO/Sb 97+98/Ngay 01-5-2020
Blr o¢ 1 Nei dung Trach Thoi | HO so/Biéu Y
cong N on . . x Dién giai
«n cong viec nhi¢m gian mau
viéc
Cong chire thu ly ho so
tién hanh xem xét,
kiém tra, tham dinh ho
so; lay y kién don vi ¢6
lién quan (néu co):
+ Truong hop hod so
khong du théng tin quy
Thim Theomuc I | dinh thi du thao van
dinh hd ) ) . BMO1 |ban d& nghi bo sung
s0, dé xudt Cong : hlfc 0’5‘ 819 | 48 so trinh | thong tin.
B4 X i thu ly ho lam ) . N
ket qua . vide (dwthao |+ Truong hop ho so
gidi quyet ' két qua) |day du thong tin quy
TTHC dinh thi dy thao To
trinh hodc céng van tra
101.
- Téng hop, hoan thién
ho so, lap to trinh va
du thao két qua trinh
Lanh dao phong xem
X¢€t.
1gis | HO  so | Xem xét hd so, ky nhay
BS Xem xét, | Lanh dao lam trinh van ban trinh Lanh dao
trinh ky Phong viee |- Du thao | UBND quan, huyén ky
' két qua duyét
Lanh dao : - HOo so .
i I g6 . . Xem xét hd so, ky
B6 | Kyduyat | UBND |y, [tnhkem o et to trinh kem két
) quan, A Du  thao ,
o viée . qua.
huyén két qua
Cho s6, vao s0, nhan
Van ban, dong qdéu,, ban
phong . X . | hanh va chuyén két qua
B7 Ban hanh | HDPND- 0’1;%11 © ?uoozop}dlz dén phong Ghi sb dang
van ban UBND . S ky khai tir, luu ho so,
B viéc duyét 2 , 1 A )
quan, chuyén tra két qua cho
huyén bd phan tiép nhan va
tra két qua
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Blr O¢ 1 Noi dung Trach Thoi | HO so/Biéu Y
cong N on . . x Dién giai
«n cong viec nhi¢m gian mau
viéc
Tra két
qll?’ i t.BAQ pl}llaAﬂ Theo Tra két qua cho nguoi
B8 g S0 | PN Gidy Két qua |yéu cau.
thong ké | vatra ket hen Théne ké. theo di
va theo qua . - Thong ké, theo do.
doi
IV. BIEU MAU
Cic biéu miu sir dung tai cic buéc cong viée:
STT | Ma hiéu Tén biéu miu
1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so (néu co)
3 BM 03 | Mau Phiéu tir chdi tiép nhén giai quyét ho so (néu co)
4 BM 04 To khai dang ky khai tir

V. HO SO CAN LUU

STT | Ma hiéu Tén biéu miu
1 BM 01 | Mau Gidy tiép nhan ho so va hen tra két qua.
2 BM 02 Mau Phiéu yéu cau bo sung va hoan thién ho so (néu c6)
3 BM 03 | Mau Phiéu tir chéi tiép nhén giai quyét ho so (néu co)
4 BM 04 T khai dang ky khai tir
5 BM 05 Trich luc Khai te
6 // Céc ho so khac néu co theo vin ban phap quy hién hanh

VI. CO SO PHAP LY

- B Luat Dan sy nam 2015;

- Luat Ho tich ngay 20 thang 11 nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 cua Chinh phi quy
dinh chi tiét mét s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cua Bo truong Bo
Tu phap Quy dinh chi tiét thi hanh mot sd diéu cua Luat Ho tich va Nghi dinh sb
123/2015/ND-CP ngay 15 thang 11 nam 2015 ciia Chinh phu quy dinh chi tiét mot s6
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diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 281/2016/TT-BTC ngay 14 thang 11 nam 2016 cia B6 Tai chinh
quy dinh muc thu, ché d thu, ndp, quan 1y va sir dung thong tin trong co so dir liéu
ho tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan 1a nguoi géc Viét Nam, 1€
phi qudc tich;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan thanh phd vé cac loai phi va 1 phi trén dia ban Thanh phé H6 Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nim 2016 cua Uy ban
nhan dan Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh
phd HO6 Chi Minh;

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Van phong
Chinh phu huéng dan thi hanh mot sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh./.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI DPANG KY KHAI TU

KANh s O e,

Ho, chit dém, t&n nguoT YU CAU: .......ooovoeeeeeeeeeeeeeeeee e,
INOT U T @,
GIAY Oty thAN D) e,
Quan hé vé1 nguon da OB,
Pé nghi co quan ding ky khai tir cho nguoi c6 tén dwéi diy:

Ho, chir dém, t€n: ... Giéitinh:
Ngay, thang, nam Sinh: ...
DA t0C: e Quéc tich: ...
NOT G T CUST CUIE: @ oo
GIAY 1Ot thAN: ) e,
P4 chét vao 1ac: .oooovvee.... gio ... phuat, ngay .......... thang ........ nam ............
INOT CREL ..ottt
NgUYEN AN CRELL ..o,
S6 Gidy bao t/ Gidy to thay thé Gidy bao tor: @ oo e, do

........................................................................... cap ngay ... thang ... nam ..........

T61 cam doan nhirng nd1 dung khai trén day la dung su that va chiu trach nhiém trudce

phap luat vé cam doan ctiia minh.

Lamtai: ..o ,ngay ... thang ... ndm .........

Ngudi yéu ciu
(Ky, ghi ro ho, chit dém, tén)
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Chu thich:
D Ghi 16 tén co quan thue hién dang ky khai tur.

® Ghi theo dia chi dang ky thuwong tra; néu khong co noi dang ky thuong tra thi ghi
theo dia chi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va not
dang ky tam tra thi ghi theo noi dang sinh song.

® Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chimg minh nhan dan hodc gidy to
hop 1¢ thay thé (vi du: Chirng minh nhan dan s6 001089123 do Céng an thanh phé Ha
Noi cap ngay 20/10/2004).

@ Néu ghi theo Gidy bao tu, thi gach cum tir “Gidy to thay Gidy bao t&”; néu ghi
theo s6 Giay to thay Gidy bao tir thi ghi 5 tén, s6 gidy to va gach cum tir “Gidy bao

7,99

tu”.
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QUY TRINH 14
Ping ky két hon c6 yéu té nwéc ngoai

(Ban hanh kém theo Quyét dinh s6 1113/0P-UBND
ngay 30 thang 3 nam 2020 cuia Chii tich Uy ban nhdn dédn thanh phé)

I. THANH PHAN HO SO

STT

Tén ho so

S6
luwgng

Ghi chu

A. Giay

td phai nop

01

T khai g‘éng ky két hon (hai bén nam,
nir ¢6 the khai chung vao mét To khai
dang ky két hon)(theo mau);

01

Ban chinh

02

Giay xac nhan cua to chuc y té co tham
quyén cua Viét Nam hodc nwdc ngoai
xac nhan cac bén khong méic bénh tAm
than hodc bénh khac ma khong co kha
nang nhan thiuc, lam chu duoc hanh vi
cua minh;

02

Ban chinh

03

Giay to chimg minh tinh trang hon nhéan
cia nguodl nude ngoai, cong dan Viét
Nam dinh crr ¢ nude ngoai 13 glay do co
quan c6 tham quyén nudc ngoai cap con
gia tr1 st dung, xac nhan hién tai nguoi
dé khong co6 vo hodac khong co chéng.
Truong hop nude ngoai khong cap xac
nhan tinh trang hon nhan thi thay bang
giay to do co quan ¢ tham quyén nude
ngoai xac nhan nguoi d6 co di diéu kién
két hon theo phap ludt nude do. Gia tri
st dung gidy to ching minh tinh trang
hon nhan cia ngudl nudc ngoai dugce
xac dinh theo thoi han ghi trén gidy to.

Truong hop gidy to chimg minh tinh
trang hoén nhan khong ghi thoi han su
dung thi giay to nay va gidy xac nhan
cua to chire y té co gia tri 06 thang, ké tir

ngay cap,

01

Ban chinh

04

Giay xac nhan tinh trang hon nhan cua
cong dan Viét Nam cu tra trong nudc

01

Ban chinh
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05

Doi voi ngudi nude ngoai, cong dan Viét
Nam dinh cu ¢ nu6e ngoai phai nop thém
ban sao HO chleu/Glay to co gia tri thay
thé hd chiéu hodc xuét trinh ban chinh ho
chiéu, giay to thay thé ho chiéu trong
treong hop truc tiép ndp ho so.

01

Ban sao

06

Coéng dan Viét Nam da ly hon hoac huy
viéc két hon tai co quan co tham quyén
nudc ngoai phai ndp ban sao trich luc ho
tich vé viéc da ghi vao s viéc ly hén
hodc hiy viéc két hon trai phap luat (ban
sao trich luc ghi cha ly hon);

01

Ban sao

07

Coéng dan Viét Nam la cong chirc, vién
chirc hodc dang phuc vu trong lwc lwong
vil trang phai ndp van ban cua co quan,
don vi quan ly xac nhan viéc nguodi do
két hon voi ngudi nude ngoai khong trai
vo1 quy dinh ctiia nganh do;

01

Ban chinh

08

Trudong hop nguoi yéu cau ding ky két
hon dang cong tac, hoc tap, lao déng co
thoi han & nude ngoai thi phai ndp Giay
xac nhan tinh trang hon nhan do Co
quan dai dién ngoai giao, Co quan dai
di,én lanh su cua Viét Nam & nude ngoai
cap.

Ban chinh

B. Giay

to phai xuat trinh

01

Giay to tuy than (gom: ho chiéu, chung
minh nhan dan, thé cian cudc cong dan
hodc gidy to khac c¢6 dan anh va thong
tin ca nhan do co quan cé tham quyén
cap, con gia tri st dung)

01

Ban chinh

02

Giay to chimg minh noi cu tra ciia nguoi
dang ky ket hon

01

Ban chinh
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II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhan va tra két
qua

Thoi gian xwr ly

L& phi

Bo phan Mot cua - UBND

Trong thot

quan, huyén.

bia chi:

Tru s& UBND

quan, huyén

ngay lam viée, ké tur
ngay nhan ho so day
duvahop I¢€.

han 10

1.000.000 dong/truong hop.
Mién 1& phi d6i nguoi thude
hé nghéo, ngudi cao tudi,
nguoi  khuyét tat, nguoi
thuéc gia dinh cé cong vaéi
cach mang.

III. TRINH TU XU LY CONG VIEC
Buoc | Noidung | Trach | Thei | HO s
cong AR S i so/Biéu Dién giai
o n cong viec nhiém gian x
viéc mau
Nophd so | Cénhan Theo | Thanh phan hd so theo
: mucl |[mucl
- Trudong hop ho so day
du va hop 1é&: Lap Giay
tiép nhan hd so va hen
tra két qua; trao cho
ngudi ndp hd so theo
BM 01, thyc hién tiép
Gid Theo budc B2.
Bl Bo phan hanh mucI |- Truomg hop hd so chua
Kiém tra | tiép nhan | chinh BM 01 day du hodc chua hop 1¢:
ho so va tra két Hudéng dan ngudt ndép ho
qua BM.02 so bo sung, hoan thién
BMO03 1 hd so va ghi 18 1y do
theo BM 02.
- Trudng hop tir chéi
tiép nhan ho so: Van ban
tir chdi, trong d6 ghi 16
1y do tir chdi, nguoi tiép
nhan ky va ghi 1o ho tén.
Tiép nhjn t]?éop %}}112};1 nog,ejljy Theo |- Scan hé so dit liéu, luu
B2 va chuyén 1k : muc [ | trir ho so dién tir.
hd so va tra ket Igm BM 01 Chuvén "
qua viée - yén ho so cho
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Buoe | Noidung | Trach | Thei | HO s
cong A e o n . so/Biéu Dién giai
‘n cong viec nhiém gian .
viéc mau
Phong chuyén mén.
Lanh dao
Phin ¢4 Phong | 0,5 Theo
LS chuyén | ngay muc I | Phan cong cong chirc thy
B3 thu ly ho et o \ Y £, 1. A
* e mon giar | lam BM 01 |ly giai quyét ho so
>0 quyét vige
TTHC
- Xem xét, kiém tra,
tham dinh ho so; lay y
kiép don vi ¢6 lién quan
Theo (néu c6)
] muc [ |- Truong Iiop du thao ’1:(‘7
Tham dinh BM 01 tr}nh A+ giay ching nhan
ho so, dé 4,5 1A so két hon;
xuat két | Congchic | ngay . |- Truong hop hd so
B4 e . 1A - trinh (du R 5 A )
qua giai | thulyhoso | lam . 14 | khong du thong tin quy
A A thao ket | . X a - 5p
quyet vige qua) dinh thi du thao van ban
TTHC dé nghi b6 sung thong
tin.
- Tong hop, hoan thién
ho so, lap to trinh va du
thao két qua trinh Lanh
dao phong xem xét.
- Hb .
7 ned trinho 9. Xem xét ho so, ky
BS Xem xét, Lanh dao la‘fn y D nhay van ban trinh Lanh
trinh ky Phong vice |t ‘-IkA, dao UBND quan, huyén
S t aqo et ky duyét.
qua
N - H6 so
LS%hN%O 2 ngay | trinh - Xem xét ho so, ky
B6 Ky duyét uin lam | kém Du|duyét to trinh kem ket
d T viéc |thao két|qua
huyén ,

qua
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Bude | \oidung | Trich | Thei Ho .
cong A o . so/Biéu Dién giai
‘n cong viec nhiém gian .
viéc mau
Cho sb, vé}o s6, nhan
g . ban, déng dau, ban hanh
Van phong . T 1A , 2k
0,5 A . | va chuyén két qua dén
. HDND- . Ho6 so da . o A :
Ban hanh ngay ~ | phong chuyén mén Ghi
B7 . UBND - dugcphé | i .S DR, LR
van ban A lam ~ sO dang ky két hon, luu
quan, A duyét ha huvén trd ké \
huyén viec 0 S0, C uyen t,ra et qua
' cho b@ phan tiép nhan va
tra két qua
Tra két B3 ohi ,
qua, hru hd t.AQphaAn Theo - Tra két qua cho cong
B8 | so,théng | P 4T | Gidy | Kétqua |dan.
P va tra két £ R ok
ké va theo \ hen - Thong k€, theo dai.
~: qua
doi
IV. BIEU MAU

Cac biéu mau sw dung tai cac bwéc cong viéc:

STT | Mi hiéu Tén biéu miu
1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so (néu co)
3 BM 03 | Mau Phiéu tir choi tiép nhén giai quyét ho so (néu co)
4 BM 04 | To khai dang ky két hon
5 BM 05 Phiéu theo ddi qua trinh xtt Iy cong viée

V. HO SO CAN LUU

STT | Ma hiéu Tén biéu miu
1 BM 01 | Mau Gidy tiép nhan ho so va hen tra két qua.
2 BM 02 Mau Phiéu yéu cau bo sung va hoan thién ho so (néu c6)
3 BM 03 | Mau Phiéu tir chéi tiép nhén giai quyét ho so (néu co)
4 BM 04 | To khai dang ky két hon
5 BM 05 Giay chimg nhan két hon (ban sao)
6 // Céc ho so khac néu ¢o theo vin ban phap quy hién hanh
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VI. CO SO PHAP LY
- Bo Luat Dan sy nam 2015;
- Luat Ho tich ngay 20 thang 11 nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 ciia Chinh phu quy
dinh chi tiét mét s6 diéu va bién phap thi hanh Luat Hé tich;

- Thong tu s6 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cua Bo truong Bo
Tw phap Quy dinh chi tiét thi hanh mot s6 diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15 thang 11 nam 2015 cia Chinh phu quy dinh chi tiét mot so
diéu va bién phap thi hanh Luat Ho tich ¢

- Thong tu s6 281/2016/TT-BTC ngay 14 thang 11 nam 2016 cia B6 Tai chinh
quy dinh muc thu, ché d thu, ndp, quan 1y va sir dung thong tin trong co so dir liéu
ho tich, phi xac nhan c6 quéc tich Viét Nam, phi xac nhan 1a nguoi géc Viét Nam, 16
phi qudc tich;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan thanh phd vé cac loai phi va 1 phi trén dia ban Thanh phé H6 Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nim 2016 cua Uy ban
nhan dan Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh
phd HO6 Chi Minh;

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Van phong
Chinh phu huéng dan thi hanh mot sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh./.



CONG BAO/SH 97+98/Ngay 01-5-2020 45

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

0 TO KHAI PANG KY KET HON o

Kinh gur:

Thong tin Bén nir Bén nam

Ho, chir dém, tén

Ngay, thang, nam sinh

Dan toc

Qubc tich

Noi cu tra ¥

Gidy to tuy than®

Két hon 1an thir may

Chung t6i cam doan nhimg 101 khai trén day 1a dung su that, viéc két hon cua chung toi 1a
tur nguyén, khéng vi pham quy dinh ctia Luat hon nhan va gia dinh Viét Nam.

Chung t61 chiu hoan toan trach nhiém trude phap luat vé cam doan cua minh.

Dé nghi Quy co quan ding ky.

Bén nir Bén nam
(Ky, ghi 10 ho, chir d€m, tén) (Ky, ghi 6 ho, chir d€m, tén)
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Chu thich:

(1), (2) Trudong hop lam thu tuc dang ky két hon c6 yéu té nude ngoai, thi phai dan
anh cua hai bén nam, nir.

(3) Ghi 15 tén co quan dang ky két hon.

(4) Ghi theo noi dang ky thuong tri, néu khong c6 noi dang ky thuong tra thi ghi
theo noi dang ky tam tra; trudng hop khong c6 noi dang ky thuong tri va noi dang ky
tam tra thi ghi theo noi dang sinh song.

(5) Ghi thong tin vé gidy to tuy than nhu: ho chiéu, ching minh nhan dan hodc giay
to hop 18 thay thé (vi du: Chtng minh nhan dan s6 001089123 do Céng an thanh pho
Ha Noi cap ngay 20/10/1982).
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QUY TRINH 15
Ping ky nhin cha, me, con ¢ yéu t6 nwéc ngoai
(Ban hanh kém theo Quyét dinh s6 1113/0P-UBND
ngay 30 thang 3 nam 2020 cuia Chii tich Uy ban nhdn dédn thanh phé)

I. THANH PHAN HO SO

STT | Tén hd so | S6 lwong | Ghi chua
A. Gidy to phai nop _
01 To khai nhan cha, me, con (theo mau); 01 Ban chinh

Giéy toy, dé vat hoic chimg ctr khac dé
chirng minh quan h€ cha con hoac me con
gom:

e Vin ban cua co quan y té, co quan
giam dinh hodc co quan khac co tham
quyén ¢ trong nudc hodc nudc ngoai xac
nhan quan hé cha con, quan hé me con;

02 | e Truong hop khong cd van ban quy dinh 01 Ban chinh
néu trén thi phai ¢6 thu tir, phim anh, bang,
dia, db dung, vat dung khac chimg minh
mdi quan hé cha con, quan hé me¢ con va
van ban cam doan cua cha, me vé viéc tré
em 1a con chung cua hai nguoi, ¢é it nhat
hai nguoi than thich cia cha, me lam
chimg;

Truong hop dang ky nhan cha, me, con
gitra cong dan Viét Nam vé1 nguol nudce
ngoai hodc gitra ngudi nudc ngoai voi
nhau thi nguot nude ngoai phai ndp thém
ban sao ho chiéu hodc gidy to cé gia tri
thay ho chiéu hodc xuat trinh ban chinh ho
chleu/glay to thay thé ho chiéu néu truc
tiép nop ho so

03 01 Ban sao

B. Gidy to phai xuat trinh

Gidy to tuy than (gom: hd chiéu, ching
minh nhan dan, thé cin cudc cong dan
01 |hodc gidy to khac co dan anh va thong tin 01 Ban chinh
ca nhan do co quan c6 tham quyén cap,
con gia tri s dung)

Giay to chimg minh noi cu tri cua nguoi

duwoc nhan 1a cha, me, con 01 Ban chinh

02




48 CONG BAO/Sb 97+98/Ngay 01-5-2020

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két

qua Thoi gian xwr ly L¢ phi

1.000.000 dong/truong hop.
Mién 1& phi doi voi tré em,
nguoi thudéc hd nghéo, nguot
cao tudi, nguoi khuyét tat,
nguoi thude gia dinh co6 cong
v&i cach mang.

Trong thoi han 15
ngay (twong duong
11 ngay lam viéc), ké
tir ngay nhan da hd
so hop 1€

Bo phan Mot ctra - UBND
quan, huyén.
bia chi: Tru s& UBND
quan, huyén

III. TRINH TU XU LY CONG VIEC

eoms | Naidung | Trich | Thoi | H so/Biéu D gidi
o cong viéc nhiém | gian mau
viéc
Nop hé so | Canhan Theo muc | Thanh phan 'ho so theo
: muc I
- Trudong hop ho so day
du va hop 1&: Lap Giay
tiép nhan hd so va hen tra
két qua; trao cho ngudi
nop hd so theo BM 01,
Gig thuc I}ién tiép buPc B2.
B1 Bo phan | hanh | Theo mucI ZiATrlgonE }}Qp }}11 © sg Chi{?
Kiém tra |tiépnhan | chinh | BMo1 | d4Y du nodc chua hop ¢
hdso | vatrakét BMo2 |lludng din ngudingp ho
qua BM 03 so bo sung, hoan thién ho

so va ghi o ly do theo
BM 02.

- Truwong hop tir choi tiép
nhan ho so: Van ban tr
chéi trong d6 ghi 16 ly do
tr choéi, ngudi tiép nhan
ky va ghi 6 ho tén.

Bophan | 0,5 - Scan hé so dit liéu, luu

tiép nhan | ngay | Theo mucI | trit ho so dién ti.

vatrakét | lam BM 01 - Chuyén ho so cho Phong
qua viéc chuyén mon

Tiép nhan
B2 va chuyén
ho so

Lanh dao| 0,5
Phong | ngay | Theo muc I
chuyén lam BM 01

Phan cong

) Phan cong cong chirc thu
thu ly ho so

B3 Iy gidi quyét hé so
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Blr o Noi dung Trach | Thoi | Ho so/Biéu K o
cong N on on . x Dién giai
. n cong viec nhiém gian mau
viéc
mon giéi viéc
quyet
TTHC
Cong chirc thu ly hé so
tién hanh xem xét, kiém
tra, tham dinh ho so; lay y
kiép don vi co lién quan
(néu co)
R + 3 A
Tham dinh Theo muc I ATmm}g }AIOP .ho 59
hd so, dé 05 | Bmol |Khong du thong tin quy
x, ) A Cong > A X dinh thi du thao vin ban
xuat ket . ngay | HO so trinh | 3 LA A
B4 . e chuce thu N , de€ nghi bo sung thong tin.
qua giai . 1A lam (du thao A A A
% ly ho so " rA + Truong hop hd so day
quyét viéc két qua) o : . .
TTHC da théng tin quy dinh thi
du thao to trinh va van
ban niém yet. ‘
- Tong hop, hoan thién ho
50, lap to trinh va du thao
két qua trinh Lanh dao
phong xem xét.
Niém yét viéc nh@n cha,
Theo muc I me, con tai, tru s& Uy bgn
] Coéng BM 01 nhan dan cap huyén va Uy
B5 Niém yét | chuc thu | 7 ngay Thone bo ban nhan dan cap phuong,
ly hoé so nia mg & x4, thi tran no1 thudong tra
y cua nguol dwgc nhan la
cha, me, con.
. Theo muc I |~ Sau khi niém y&t khong
Tham dinh 01 BM 01 c6 phat sinh tranh chép,
ho so, dé Cong neav | HA so trinh khicu nai, tién hanh xu ly/
B6 xuat ket | chirc thy lgnfl (dur théo gial quyéet ho so
qua giai ly ho so viee 1t w) | Du thao T¢ trinh+Trich
quyet ‘ q luc dang ky nhan cha, me,
con.
0,5 |- H6 sof- Xem xét ho so, ky nhay
B7 Xem xét, | Linh dao | ngay | trinh hoé so trinh Lanh dao
trinh ky Phong lam |- Du thao | UBND quén, huyén ky
viéc | két qua duyét.
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Blr o Noi dung Trach | Thoi | Ho so/Biéu K o
cong N on on . x Dién giai
. n cong viec nhi¢m gian mau
viéc
Lanhdao| 0,5 |-Hb SO
, A UBND | ngay | trinh - Xem xét ho so, ky duyét
B8 | Kyduyt |\ qian, | lam |-Dw thao|to trinh kem két qua.
huyén viéc | két qua
- Cho sb, Vg‘lO s6, nhan
Van ban, déng déq, ban har}h
phong 0,5 1 so da va chuyén két qua dén
B9 Ban hanh | HDND- | ngay duwoe phé phong chuyén mén. Ghi
vinban | UBND | lam YOPIC 1§ dang ky nhan cha, me,
A . n duyet . A i ;
quan, viéc con, Iru hé so, chuyén tra
huyén két qua cho bd phan tiép
nhan va tra két qua.
Traket | oo . ,
qua, lvu ho | ¢ PHal | Theo - Tra két qua cho cong
P tiép nhan 4 4 \ R
B10 so, thong v tra két Giay Két qua | dan.
ké va theo , hen - Théong ké, theo dai.
iy qua
doi
IV. BIEU MAU

Cac biéu mau sw dung tai cac bwéc cong viéc:

STT M3 hi¢u Tén biéu miu
1 BM 01 | Mau Gidy tiép nhan hd so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so (néu co)
3 BM 03 | Mau Phiéu tir choi tiép nhan giai quyét ho so (néu o)
4 BM 04 | To khai dang ky nhan cha, me, con

V. HO SO CAN LUU

STT | M3 hi¢u Tén biéu miu
1 BM 01 |Mau Giéy tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bd sung va hoan thién hd so (néu co)
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so (néu co)
4 BM 04 | To khai dang ky nhan cha, me, con
5 BM 05 | Trich luc dang ky nhan cha me con
6 // Céc ho so khac néu co theo van ban phap quy hién hanh
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VI. CO SO PHAP LY
- Bo Luat Dan sy nam 2015;
- Luat Ho tich ngay 20 thang 11 nam 2014 ;

- Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 ciia Chinh phu quy
dinh chi tiét mét s6 diéu va bién phap thi hanh Luat Ho tich ;

- Thong tu s6 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cua Bo truong Bo
Tw phap Quy dinh chi tiét thi hanh mot s6 diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15 thang 11 nam 2015 cia Chinh phu quy dinh chi tiét mot so
diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 281/2016/TT-BTC ngay 14 thang 11 nam 2016 cia B6 Tai chinh
quy dinh muc thu, ché d thu, ndp, quan 1y va sir dung thong tin trong co so dir liéu
ho tich, phi xac nhan c6 quéc tich Viét Nam, phi xac nhan 1a nguoi géc Viét Nam, 16
phi qudc tich;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan thanh phd vé cac loai phi va 1 phi trén dia ban Thanh phé H6 Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nim 2016 cua Uy ban
nhan dan Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh
phd HO6 Chi Minh;

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Van phong
Chinh phu huéng dan thi hanh mot sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh./.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON

Quan hé v41 ngudi nhén
G/ CON Y s oo,

P& nghi Quy co’ quan cong nhan ngudi c6 tén dudi diy:

La................ cua nguoi 6 tén dwdi day:
HO, Chlt GEM, tE11: ..o

To61 cam doan viéc nhan.....................ccooocii. noi trén la dung sy that, tu nguyén,
khong c6 tranh chap va chiu trach nhi€ém trude phap ludt vé cam doan ctia minh.

Kinh d nghi Quy co quan diang ky.

Ngurdi yéu cdu
(Ky, ghi vo ho, chir dém, tén)

® Y kién ctia ngudi dwge nhén la cha, me,

con®

Y kién ctia ngudi hién dang 1a me hodc cha

Tai liéu gui kem theo To khai:
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Chu thich:
) Ghi 13 tén co quan dang ky;

® Ghi theo dia chi dang ky thuong tra; néu khong ¢ noi dang ky thuong tri thi ghi
theo dia chi dang ky tam trt; treong hop khong ¢6 noi dang ky thwdong tra va noi dang
ky tam tra thi ghi theo noi dang sinh song.

® Ghi thong tin vé gidy to tuy than nhu: ho chiéu, ching minh nhan dan hodc gidy to
hop 1¢ thay thé (vi du: Chirng minh nhan dan s6 001089123 do Céng an thanh phé Ha
Noi cap ngay 20/10/2004);

@ Chi can thiét trong trwong hop ngudi khai khong dong thoi 1a ngudi nhén
cha/me/con;

©) Chi can thiét trong trrong hop cha hodc me nhan con chwa thanh nién hoac nguoi
d4 thanh nién nhung mat nang lyc hanh vi dan su, ghi y kién ciia nguoi 1a cha néu me
1a ngudi yéu cau, y kién ngudi me néu cha 1a ngudi yéu cau (trir truong hop ngudi do
da chét, mat tich, mat nang lwc hanh vi dan sy hodc han ché nang luc hanh vi dan su);

© Chi can thiét trong treong hop ngudi dwge nhan 1a tré em tir du 9 tudi tre 18n.
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QUY TRINH 16
Pang ky khai sinh két hgp ding ky nhin cha, me, con cé yéu t0 nuédc ngoai
(Ban hanh kém theo Quyét dinh s6 1113/0P-UBND
ngay 30 thang 3 nam 2020 cuia Chii tich Uy ban nhdn dédn thanh phé)

I. THANH PHAN HO SO

STT Tén hd so 50 Ghi chi
luwgng
A. Giay to phai nop

01 | To khai dang ky khai sinh (theo mau); 01 Ban chinh

02 | To khai nhan cha, me, con (theo mau); 01 Ban chinh
Gidy chimg sinh. Truong hop khong co
gidy chimg sinh thi nép van ban cua
nguol lam chirng xac nhan vé viée sinh;
néu khong c6 nguoi lam chimg thi phai
co gidy cam doan vé viée sinh.

03 | Truomg hop tré em sinh ra & nuée ngoai | 01 Ban chinh

thi nop Giay chimg sinh hodc gidy to
khac do co quan c6 tham quyén nuéc
ngoai cép xac nhan vé viéc tré em duwoc
sinh ra & nudc ngoai va quan hé me -
con (néu co)

Truong hop cha hoiac me hoac ca cha va
me la ngudi nude ngoai thi phai ndp van
ban thoa thuan cia cha, me vé viéc chon
qudc tich cho con.

04 | Truong hop cha, me chon qudc tich 01 Ban chinh
nudc ngoai cho con thi van ban thoa
thuan phai c6 xac nhan cua co quan nha
nude ¢ tham quyén cia nudc ngodi ma
nguot do l1a cong dan;

Giéy toy, dd vat hoac chirng ctr khac dé
chirng minh quan hé cha con hodc me¢
con gom:

05 e Vin ban cua co quan y té, co 01 Ban chinh
quan giam dinh hodc co quan khac co
tham quyén & trong nudc hodc nudc
ngoai xac nhan quan hé cha con, quan hé
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me con.
o Truong hop khong cé van ban quy
dinh néu trén thi phai c¢6 thu tir, phim anh,
bang, dia, dd dung, vat dung khac chung
minh mdi quan hé cha con, quan hé me¢
con va van ban cam doan cua cha, me vé
viéc tré em la con chung cua hai nguoi, cé
it nhat hai nguoi than thich cua cha, me
lam ching;

Truong hop dang ky nhan cha, me, con
gitra cong dan Viét Nam vdi1 nguoi nudc
ngoai hodc gitta ngud1 nudc ngoai voi
nhau thi ngudi nudec ngoai phai ndp
thém ban sao hé chiéu hoic giéy to ¢b
gia tri thay ho chiéu hodc xuat trinh ban
chinh ho chiéu/gidy to thay thé ho chiéu
néu truc tiép nop ho so.

01 Ban sao

B. Giay

to phai xuat trinh

01

Giay to tuy than gdm: ho chiéu, chung
minh nhan dan, thé can cudc cong dan
hodc gidy to khac c¢6 dan anh va thong
tin ca nhan do co quan cé tham quyén
cap, con gia tri st dung

01 Ban chinh

02

Gidy to chimg minh noi cu tra cua cha
hoac me¢ dé xac dinh tham quyén dang
ky khai sinh két hgp nhan cha, me, con.

01 Ban chinh

I1.

NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xwr ly

L& phi

B6 phan Mot ctra - UBND
quan, huyén.

bia chi: Tru s6 UBND quén,
huyén

Trong thoi han 15
ngay (tuong duong
11 ngay lam viéc),
ké tir ngay nhan du
ho so hop 1€

1.000.000 dong/truong hop.
Mién 1& phi déi véi tré em,
nguoil thude ho ngheo, nguoi
cao tudi, nguoi khuyét tat,
nguoi thude gia dinh co cong
vo1 cach mang.
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III. TRINH TU XU LY CONG VIEC

Blr oc Noi dung Trach | Thoi | HO so/Biéu Y
cong A o n on . x Dién giai
. cong viec nhie¢m gian mau
viéc
Nop hd so | Canhan Theo muc | Thanh phan ho so theo
: muc |
- Truong hop ho so day
du va hop 1¢: Lap Giay
tiép nhan ho so va hen tra
két qua; trao cho nguoi
nop hé so theo BM 01,
. thuc hién ti€p budc B2.
Gio Truong hop hd so ch
Bl Bophan | hanh | Theo mucl ;T‘A f‘g‘?ﬂ}% VQ’PhO SE’ ¢ 1{?‘
Kiém tra hé tiép nhan | chinh BM 01 ay, u gac ¢ ua (3‘p ei
1A Hudéng dan nguor ndp hod
SO va tra két BM 02 2 v A LA
ua so bo sung, hoan thién ho
q BM 03 so va ghi r6 ly do theo
BM 02.
- Trwomg hop tir chdi tiep
nhan ho so: Van ban tu
choi trong do ghi 1o ly do
tir choi, nguot ti€p nhan
ky va ghi 10 ho tén.
Tiép nhan BAQ phaAn O"‘S - Scan ho so dir liéu, luu
B2 va chuyén fiep nhan neay Theo muc trit ho so dién tir
hd so vatraket | lam BM 01 R
qua vide - Chuyén hdé so cho
Phong chuyén mon
Lanh dao
Phong 0,5
B3 Phan ¢ong | chuyén | ngay Theo muc I | Phan cong cong chire thy
thu ly ho so' | mén giai | lam BM 01 ly giai quyét ho so
quyét viée

TTHC
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BF o¢ Noi dung Trach | Thoi | HO so/Biéu SR o
cong A on " . x Dién giai
. cong viec nhi¢m gian mau
viéc
Cong chue thu ly hé SO
tien hanh ho so; lay y
kién don vi ¢ lién quan
(néu co)
+ Truong hop hd so
,, Theo muyc I khﬁng F‘hi th6{1g tivn quy
Tham dinh 0.5 BMo] |dinh thi du thao van ban
ho so, dé Cong i 3 so trinh dé nghi bo sung thong
B4 | xuat két qua | chic thy neay 0 SO NN ¢y
o S 1A lam (du thao . " 5
gidi quyet | ly ho so vide két qua) + Truong hop ho so day
TTHC ' du thong tin quy dinh thi
du thao t(‘)r, trinh va van
ban niém yét.
- Tong hop, hoan thién
ho so, lap to trinh va du
thao két qua trinh Lanh
dao phong xem xét.
Niém yét viéc nh@n cha,
me, con tai tru s¢ Uy ban
Cong Theo muc I | nhan dan cap huyén va
. BM 01 ” 4 AN cA
B5 Niém yet | chirc thu | 7 ngay . , Uy ‘ban n~han‘ da? cab
19 ha Thong bao | phuong, xa, thi tran noi
y ho so . O A AR o
niém yét |thuong ftri cua nguoi
duoc nhan la cha, me,
con.
Theo muc I | Sau 1,<hi piém yét khéAng
Thim dinh BM 01 cod phat sinh ,tranh chap,
hj‘m (!1‘1 Cong | 1ngdy | ya o | Khieu nai, fién hanh xi
B6 1080, 0€ | Chuethu | 1am 0 SO NN 11/ 0131 quyét ho so.
xuat két qua 1V hd . (du thao e )
gidi quyét yhoso | viec két qua) |- Du thao T¢ trinh+Trich
luc dang k}? nhan cha,
me, con+ Gidy khai sinh.
0,5 |- HO s0|-Xem xéthd so, ky nhay
B7 Xem xét, |Lanh dao | ngay |trinh vin ban trinh Lanh dao
trinh ky Phong lam |- Du thao | UBND quéan, huyén ky
viéc |két qua duyét.
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Blr ¢ Npi dung Trach | Thoi | Ho so/Biéu Y
cong N on " . x Dién giai
. cong viec nhi¢m gian mau
viéc
Lanhdao| 0,5 |- HO so .
' ? . - Xem x¢ét ho so, ky
; trinh >
B8 Ky duyét UB}\]D nedy . | duyét to trinh kém ket
i quan, lam |- Dy thao| -
o - ke qua
huyén vige | két qua
- Cho s0, vao s, nhan
g ban, dong dau, ban hanh
Van . Z I . 34
. va chuyén két qua dén
phong 0,5 Hosodd |phong chuyén moén. Ghi
Ban hanh | HDND- | ngay 5 5 R B . T '
B9 ! N duoc phé | so dang ky nhan cha, me,
van ban UBND lam 2 A S , :
uan viee duyét con va SO dang ky khai
}cllu 'érjl ' sinh; ,lu'u ho so, chuyén
ye tl‘éil két qua cho 1?6 phan
ti€p nhan va tra két qua
Tlrii klfz qua, tBP pl}lﬁn Theo - Tra két qua cho cong
B1o | U9 S% | MR Gidy | Kétqua |dan
thong ké va | va tra ket hen Théne ké. theo di
theo doi qua ' - hong ke, theo dot.
IV. BIEU MAU
Cic biéu miu sir dung tai cic buéc cong viée:
STT | Mi hiéu Tén biéu miu
1 | BMOl |Mau Gidy tiép nhan hd so va hen tra két qua.
2 | BMO02 |Mau Phiéu yéu cau bo sung, hoan thién ho so (néu cb)
3 | BMO03 |Mau Phiéu tir chdi tiép nhan giai quyét ho so (néu co)
4 BM 04 | To khai dang ky khai sinh
5 BM 05 | To khai dang ky nhan cha, me, con

V. HO SO CAN LUU

STT | M4 hiéu Tén biéu miu
1 | BMOl |Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién hd so (néu co)
3 | BMO03 | Mau Phiéu tir chdi tiép nhén giai quyét ho so (néu cd)
4 BM 04 | To khai dang ky khai sinh
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BM 05 | To khai dang ky nhan cha, me, con
BM 06 | Gidy khai sinh
BM 07 | Trich luc dang ky nhan cha me¢ con

R[N ]| O

// Céc ho so khac néu co theo van ban phap quy hién hanh

VI. CO SO PHAP LY

- BS luat Dan sy nam 2015;

- Luat Hon nhan va gia dinh ngay 19 thang 6 nam 2014 ;

- Luat Ho tich ngay 20 thang 11 nam 2014;

- Luét Qudc tich Viét Nam nam 2008;

- Luét s6 56/2014/QH13 ngay 24 thang 6 nam 2014 stra doi, bo sung mot s6 diéu
ctia Luét Qudc tich Viét Nam nam 2008;

- Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 ciia Chinh phu quy
dinh chi tiét mét s6 diéu va bién phap thi hanh Luat Ho tich ;

- Nghi dinh s6 10/2015/ND-CP ngay 28 thang 01 nam 2015 ctia Chinh phu quy
dinh vé sinh con bang k¥ thuat thu tinh trong 6ng nghiém va diéu kién mang thai ho

vi muc dich nhan dao;

- Thong tu s6 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cua Bo truong Bo
Tw phap Quy dinh chi tiét thi hanh mot s6 diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15 thang 11 nam 2015 cia Chinh phu quy dinh chi tiét mot so
diéu va bién phap thi hanh Luat Ho tich;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan thanh phd vé cac loai phi va 1 phi trén dia ban Thanh phé H6 Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nam 2016 cua Uy ban
nhan dan Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh
phd H6 Chi Minh ;

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phu huéng dan thi hanh mot s6 quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh./.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON

Quan h¢ v&i ngudi nhan cha/me/con™: e,
P& nghi Quy co quan cdng nhin ngudi c6 tén duéi day:

HO, Chil GEIM, tE11: ..o

L. e cua nguoi ¢6 tén dudi day:

HO, Chil GEIM, tE11: ..o

To1 cam doan viEc Nhan...........cccovvvevveeeeee. noi trén 1a dang sy that, tw nguyén, khong
c6 tranh chap va chiu trach nhiém trude phép ludt vé cam doan ctia minh.

Kinh d nghi Quy co quan diang ky.

Lamt@i........ccccccoeeeen. gAY .o thang............ nam............
Nguwoi yéu cau
(Ky, ghi v0 ho, chir dém, tén)
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Y kién ciia nguwoi hién dang 1a me hodic cha® Y kién ciia nguéi dwoc nhén la cha, me, con®

Tai liéu gui kem theo To khai:

Chu thich:
) Ghi 13 tén co quan dang ky;

®Ghi theo dia chi ding ky thuong tra; néu khéng ¢6 noi ding ky thuong tra thi ghi
theo dia chi dang ky tam trt; trrong hop khong c6 noi dang ky thwdong tra va noi dang
ky tam tra thi ghi theo noi dang sinh song.

PGhi thong tin vé gidy to tuy than nhu: ho chiéu, ching minh nhan dan hoic gidy to
hop 1¢ thay thé (vi du: Chirng minh nhan dan s6 001089123 do Céng an thanh phé Ha
Noi cap ngay 20/10/2004);

@ Chi can thiét trong trwong hop ngudi khai khong dong thoi 1a ngudi nhén
cha/me/con;

©) Chi can thiét trong trrong hop cha hoac me nhan con chwa thanh nién hoac nguoi
d4 thanh nién nhung mat nang lyc hanh vi dan su, ghi y kién ciia nguoi 1a cha néu me
1a ngudi yéu cau, y kién ngudi me néu cha 1a ngudi yéu cau (trir truong hop ngudi do
da chét, mat tich, mat nang lwc hanh vi dan sy hodc han ché nang luc hanh vi dan su);

© Chi can thiét trong treong hop ngudi dwge nhan 1a tré em tir du 9 tudi tre 18n.



62 CONG BAO/SH 97+98/Ngay 01-5-2020

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

TO KHAI PANG KY KHAI SINH

Ho, chit dém, tén nGUoT YeU CAUS ...,
Giay tO Uy thAN: B e

NG G I O

Quan h¢ véi nguot duoc khat sinh: ...
Pé nghi co quan diing ky khai sinh cho ngudi dwéi diy:

Ho, chilt dém, t8N: ...

QUE QUAN ..o
Ho, chit dém, tén cha: ... ... ... . .
Nam sinh: ... Dantdc: ..o Quéc tich: ..
NOT CU T D) e et
Ho, chlt dém, t&n me: ........ .. .. .. ...
Nam sinh: ... Dantdc: ... Quéc tich: ...
NOT CU T D) e et

T61 cam doan ndi dung dé nghi dang ky khai sinh trén day 1a dung su that, dugc su thoa thuan nhat
tri cua cac bén lién quan theo quy dinh phap luét.

T61 chiu hoan toan trach nhiém trudce phap luat vé noi dung cam doan cua minh.
Lamutai: ........................ ,ngay ... thang ... HAM ...
Nguoi yéu ciu
(Ky, ghi ro ho, chii dém, tén)
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Chu thich:
() Ghi 15 tén co quan dang ky khai sinh
Vi du: - Uy ban nhan dan phuong Dién Bién, Ba Pinh, Ha Noi
- Uy ban nhan dan quan 1, thanh phd H6 Chi Minh

@ Ghi thong tin vé gidy to tuy than cua nguoi di diang ky, ghi 18 s, co quan
cap, ngay cap ho chiéu, chimg minh nhan dan hoic giay to hop 16 thay thé

Vi du: Chimg minh nhan dan s6 001089123 do Céng an thanh phé Ha Noi cap
ngay 20/10/2014.

) Ghi theo dia chi dang ky thwong tra; néu khong co noi dang ky thuomg tra thi
ghi theo dia chi dang ky tam tra; truong hop khong cé noi dang ky thuong tra va noi
dang ky tam tra thi ghi theo dia chi dang sinh séng.

@ Truong hop sinh tai co s¢ y té thi ghi 13 tén co s& y té va dia danh hanh chinh
Vi du: - Bénh vién Phu san, Ha No1
Tram y té x4 Dinh Bang, huyén Tir Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co so' y té thi ghi dia danh cua 03 cap hanh chinh (x4,
huyén, tinh), not sinh ra.

Vi du: x4 Dinh Bang, huyén Tir Son, tinh Bic Ninh.
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QUY TRINH 17
Ping ky giam hd ¢ yéu td nwéc ngoai

(Ban hanh kém theo Quyét dinh s6 1113/0P-UBND
ngay 30 thang 3 nam 2020 cuia Chii tich Uy ban nhdn dédn thanh phé)

I. THANH PHAN HO SO

STT

Tén ho so

S6
lwgng

Ghi chu

A. Giay

to phai ndp

01

To khai dang ky giam ho

01

Ban chinh

02

Van ban ctr nguot giam ho theo quy dinh
ciia Bo luat Dan sy doi véi truong hop
dang ky giam ho cu, gidy to chimg minh
dang ky giam ho dwong nhién theo quy
dinh ctia B6 luat dan sy d6i véi truong
hop dang ky giam hd duwong nhién;
treong hop ¢é nhiéu ngudi cung du diéu
kién lam giam hd dwong nhién thi ndp
vin ban thoa thuan vé viéc cir méot nguoi
lam gidm ho duwong nhién

01

Ban chinh

03

Vin ban iy quyén theo quy dinh phap
luat trong trudong hop uy quyén thuc hién
viéc dang ky khai sinh.

Truong hop nguoi duge ty quyén 1a éng,
ba, cha, me, con, vg, chong, anh, chi, em
rudt cua ngudi uy quyén thi van ban uy
quyén khong phai cong chung, ching
thie, nhung phai co gidy to chimg minh
moi quan hé voi ngudi y quyén.

Ban chinh/ Ban sao

co ching thue/ Ban

chup ¢6 xac nhan da

d6i chiéu ban chinh

ciia nguoi tiép nhan
ho so.

B. Gidy

to phai xuat trinh

01

Gidy to tuy than (gom: ho chiéu, chung
minh nhan déan, thé can cudc cong dan
hodc gidy to khac c¢6 dan anh va thong
tin ca nhan do co quan cé tham quyén
cap, con gia trj st dung);

01

Ban chinh

02

Gidy to ching minh noi cu tri ciia nguoi
dugc giam hé hodc nguor giam hd dé
xac dinh tham quyén dang ky giam ho;

01

Ban chinh
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Truong hop giri ho so qua duong buu
chinh thi phai giri kém theo ban sao ¢6
03 | chung thwe cac gidy to phai xuat trinh 01 Ban sao
néu trén;
II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi
Noi tiep nhz.u} va tra ket Thoi gian xir Iy Lé phi
qua
50.000 dong/treong hop.

B6 phan Mot ctra - UBND
quan, huyén.
bPia chi: Tru s&6 UBND
quan, huyén

Trong thot han 05 ngay lam
viéc doi voi viée dang ky
giam ho cu; 03 ngay lam
viéc doi voi viée dang ky
giam hd duong nhién

Mién 1é phi ddi véi ho
nghéo, ngudi cao tudi,
nguodi khuyét tat, nguoi
thudc gia dinh c6 cong
voi cach mang.

III. TRINH TU XU LY CONG VIEC

A.Trwong hop Giam h§ cw

Bube | \oidung | Trach .. | Hb so/Biéu s
cong A . o Thoi gian x Dién giai
‘n cong viec nhi¢m mau
viéc
Nop ho so | Canhan Theo muc I Thanh phan ho so theo
: muc I
- Truong hop hd so
day du va hop 1&: Lap
Giay tiép nhan ho so
va hen tra két qua; trao
o cho nguoi nép hd so
B1 Bo phan Gl%,hahnh Theo muc I | theo BM 01, thuc hién
Kiém tra |tiépnhan| BMO1 | tiep bude B2.
ho so | va tra két BM02 |- Trudng hop hd so
qua BM 03 | chua day du hoidc chua
hop 16: Huoéng dan
nguoi ndp hd so bod
sung, hoan thién hé so
va ghi rd ly do theo
BM 02.
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Buge | noi dung | Trach . . | Hb so/Bidu P
cong N on = Thoti gian x Dién giai
. cong viec nhi¢m mau
viéc
- Trudong hop tir choi
tiép nhan hd so: Vian
ban tir chdi trong do
ghi 18 ly do tur choi,
nguoi tiép nhan ky va
ghi r6 ho tén.
A . | BOphan - Scan hé so dir liéu,
B) gefhl:]l;%: tiép nhan | 0,5 ngay Theo muc I | luu tri f}6 SO Ftién tu.
ho so vatra ket | lam viée BM 01 - Chuyén ho so cho
qua Phong chuyén moén.
Lanh dao
Phin cong Ph‘onAg Al A
B3 thu Iy h chuye‘n. 0,5 nga‘ly Theo muc I | Phan cong cong chue
e moén giai | lam viée BM 01 thu ly giai quyét ho so
quyet
TTHC
Cong chtre thu 1y ho so
tién hanh xem xét,
kiém tra, tham dinh ho
so; lay vy kién don vi
c6 lién quan (néu co)
- Truong hop hd so
day du thong tin quy
Thim dinh Theo myc I | dimh thi dy thao To
hd so. da BM 01 trinh va in ban Trich
X, A Cong . A . luc dang ky giam ho;
B4 xuat lfef chire thu 1‘,5 ngay Hé so trth . Truome hoo hd so
qua giai Iy ho o lam viéc (du thao he g hop ho s
quyét két qua) hong du thong tin quy

ban dé nghi bo sung
thong tin

- Trudng hop can xac
minh: thoi gian g
van ban yéu cau va
thoi gian tra loi két
qua khong tinh vao
thoi han giai quyét ho
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Bube | Noidung | Tréch . . | Hb so/Biéu S
cong A on = Thoti gian x Dién giai
. cong viec nhi¢m mau
viéc
so cu thé (néu cd).
- HO so|- Xem xét hd so, ky
BS Xem xét, |Lanhdao| 01ngay |trinh nhay vin ban trinh
trinh ky Phong lam vi€c |- Dy thao | Lanh dao UBND quan,
két qua huyén ky duyét.
Lanh dao - H6 so A
i . . |- Xem xét hd so, ky
, A UBND 01 ngay |trinh kém PO o X
B6 Ky duyét quén, lam viée | Du thio két duyet to trinh kém két
o \ qua.
huyén qua
- Cho sb, vao §6, nhan
g ban, dong dau, ban
Vian \ \ B A
. hanh va chuyén két
phong Hosodd | qua dén phong chuyén
Ban hanh | HDND- | 0,5 ngay R N AN ,
B7 . e dugc phé | mon. Ghi s6 dang ky
van ban UBND | lam viéc i . : B
~ duyét giam ho, luu hd so,
quan, A ) 0 R ,
huyén chuyen tra két qua cho
' bd phén tiép nhan va
tra két qua
Traket | . ohin ,
3 i 9 - Tra ket qua cho ¢
ey kL tiép nhan | Theo Giay A o @ K qua e cong
B8 ho so, [ = Két qua |dan.
< ~ | vatrakét hen P ) .
thong ké ua - Thong ké, theo doi.
va theo doi |
B. Trwong hgp Giam hy dwong nhién
Bude | \sidung | Trich e Ho .
cong P oA Thoi gian | so/Biéu Dién giai
. cong viec nhi¢m x
viéc mau
Nop h 3so | Cénhan Theo muc | Thanh phan ho so theo
: I muc I
B1 Gio hanh - S
2 B6 phan chinh Theo muc | -, 1Twong hop ho so
Kiém tra i ép Ahin IBMoO] |day du va hop 1€: Lap
h 2 e . £ A X
080 | Va tra két BMo2 | U1y tiep nhan ho so
va hen tra két qua;
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Buge | @i dung | Trach o Ho, P
cong A A oA Thoi gian | so/Biéu Dién giai
. n cong viec nhiém p
viéc mau
qua BM 03 | trao cho ngudi nop ho
so theo BM 01, thuc
hién tiép budc B2.
- Truong hop ho so
chua dﬁy du hoac
chwa hop 1€ Hudng
dan nguoi ndp ho so
bo sung, hoan thién ho
so va ghi 16 ly do theo
BM 02.
- Truong hop tir chdi
tiép nhan hd so: Van
ban tir chdi trong do
ghi 3 1y do tir chéi,
nguoi tiép nhan ky va
ghi r6 ho tén.
X n Bo phan - Scan hod so dir liéu,
B2 E;eshﬁl;aé: tiép nhép 0,5 ngay Theo muc | luu triv f}S Ny ‘dién tu.
hd so vatrakét | lam viéc IBMO1 |- Chuyén ho so cho
qua Phong chuyén mon.
Lanh dao
Phong
B3 Phén cong | chuyén 0,5 ngay TheoImuc Phan cong cong chuc
thu ly ho so' | mén gidi | lam viéc thu ly giai quyét ho so
' X BM 01
quyet
TTHC
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Buoe | Ngidung | Trach o Ho, P
cong A A oA Thoi gian | so/Biéu Dién giai
. n cong viec nhiém p
viéc mau
Cong chirc thu ly hd
so tién hanh xem xét,
kiém tra, tham dinh ho
so; lay y kién don vi
co lién quan (n€u co)
- Trudong hop ho so
day dua thong tin quy
dinh thi du thao To
Tham dinh trinh va in ban Trich
ho E(r,k (A!e Cong D5 Theo muc luc dar‘lg ky giam };Q;
B4 | XMAKEL | oppoihy | 2" | 1Mol |- Truong hop ho so
qua giai 1V hd lam viéc khong du thong tin
X Yy no SO . . )
quyet quy dinh thi du thao
TTHC van ban dé nghi bo
sung théng tin
- Trudong hop can xéc
minh: thoi gian g
van ban yfu cau va
thon gian tra 101 két
qua khong tinh vao
thoi han giai quyet ho
so cu thé (n€u co).
- HO so|- Xem xét hd so, ky
BS Xem xét, |Lanh dao| 0,5ngay |trinh nhay vin ban trinh
trinh ky Phong lam viéc |- Dy thao|Lanh dao UBND
két qua quan, huyén ky duyét.
Lanh dao - H6 so ;
i . . . |- Xem xét ho so, ky
B6 Ky duyét UB}\]D O"S neay trinh keqm duyét to trinh kém két
; quan, lam viéc | Du  thao ua
huyén két qua qua.
Van - Cho sb, vao §6, nhan
. phong ‘ Hb so di bajln, dQng déli, baP
Ban hanh | HDND- | 0,5 ngay ~ | hanh va chuyén ket
B7 o 1. . n dugce phé s . N
van ban UBND lam viéc duvé qua dén phong chuyén
R uyet N . o p
quan, moén. Ghi s6 dang ky
huyén giam hd, luu hoé so,
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Bude | \sidung | Trich e Ho .
cong A A oA Thoi gian | so/Biéu Dién giai
. n cong viec nhiém p
viéc mau
chuyén tra lgét qua cho
bd phém ti€p nhan va
tra két qua
Traket | . ,
qua, hru hd >0 phan " - Tra két qua cho cong
P ti€p nhan | Theo Giay £ , n
B8 s0, thong 1A Két qua |dan.
n va tra ket hen £ . ..
ké va theo , - Thong ké, theo doi.
~: qua
doi
IV. BIEU MAU
Cac biéu mau sir dung tai cac budc cong viéce:
STT | Ma hiéu Tén biéu miu
1 BM 01 | Mau Gidy tiép nhan hd so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién hd so (néu co)
3 BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét hd so (néu co)
4 BM 04 To khai dang ky giam ho

V. HO SO CAN LUU

STT | Ma hiéu Tén biéu miu
1 BM 01 | Mau Gidy tiép nhan hd so va hen tra két qua.
2 BM 02 Mau Phiéu yéu cau bo sung va hoan thién ho so (néu co)
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét hd so (néu co)
4 BM 04 To khai dang ky giam ho
5 BM 05 Trich luc dang ky giam ho
6 // Céac ho so khac néu co theo vin ban phap quy hién hanh

VI. CO SO PHAP LY

- Bo Luat Dan sy nam 2015;

- Luat Ho tich ngay 20 thang 11 nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 ciia Chinh phu quy
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dinh chi tiét mét s6 diéu va bién phap thi hanh Luat Hé tich;

- Thong tu s6 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cua Bo truong Bo
Tw phap Quy dinh chi tiét thi hanh mot s6 diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15 thang 11 nam 2015 cia Chinh phu quy dinh chi tiét mot so
diéu va bién phap thi hanh Luat Ho tich =

- Thong tu s6 281/2016/TT-BTC ngay 14 thang 11 nam 2016 cia B6 Tai chinh
quy dinh muc thu, ché d thu, ndp, quan 1y va sir dung thong tin trong co so dir liéu
ho tich, phi xac nhan c6 quéc tich Viét Nam, phi xac nhan 1a nguoi géc Viét Nam, 16
phi qudc tich;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan thanh phd vé cac loai phi va 1 phi trén dia ban Thanh phé H6 Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nim 2016 cua Uy ban
nhan dan Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh
phd HO6 Chi Minh;

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Van phong
Chinh phu huéng dan thi hanh mot sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh./.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

TO KHAI PANG KY GIAM HO
Kinh gl 1 e e,

Ho, chit dém, tén nGudT Yo CAU: ... Gidi tinh ...
NOT CU TG @) e e
GiAy tO 1Y thAN: O e
Pé nghi co quan diing ky viéc giam hd giita nhitng nguoi ¢6 tén dwéi diy:

Nguwoi giam hg:

Ho, chlr Q€m, t€N: ... . L Giol tinh ...
Ngay, thang, ndm SINh: ...

DAN AOC: e Quéc teh:

Negwoi dwge giam ho:

Ho, chlr Q€m, t€N: ... . L Giol tinh ...
Ngay, thang, ndm SINh: ...
AN A0C: e Quéc HCR: o,
NOT CU TG @) e e
Gidy khai sinh/GIAY tO Y thAN ...,
Lydodang Ky gidm hQ: ...
T61 cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém trudc phap luat vé

cam doan cua minh.

Ngudi yéu ciu
(Ky, ghi 1o ho, chii dém, tén)

Chii thich:

() Ghi 15 tén co quan dang ky giam ho.

@) Ghi theo noi dang ky thudng tr, néu khong c¢6 noi ding ky thuong tra thi ghi theo
noi dang ky tam tra; trudng hop khong cé noi dang ky thudng tra va noi dang ky tam tra thi
ghi theo noi dang sinh séng.

) Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chimg minh nhan dan hodc gidy to
hop 1é thay thé (vi du: Chimg minh nhan dan s6 001089123 do Cong an thanh ph Ha Nbi
cap ngay 20/10/2014).
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QUY TRINH 18
Ping ky cham dit giam hd c6 yéu té nwéc ngoai
(Ban hanh kém theo Quyét dinh 11130D-UBND
ngay 30 thang 3 nam 2020 cuia Chii tich Uy ban nhdn dén thanh phé)

I. THANH PHAN HO SO

STT Tén hd so S0 Ghi chi
lwgng

A. Giay to phai nop

T khai dang ky cham duat giam ho (theo

01 mau);

01 Ban chinh

Giay to lam can ct cham dut giam ho

02 theo quy dinh cua B0 luat dan su;

01 Ban chinh

Vin ban uy quyén theo quy dinh phap
luat trong truong hop uy quyén thuc
hién viéc dang ky cham dirt giam ho. Ban chinh/ Ban sao
Truomg hop ngudi duge Gy quyén la c6 ching thye/ Ban
03 | ong, ba, cha, me, con, vo, ch@ng, anh, | chup ¢o xac nhan da
chi, em rudt ciia nguoi uy quyén thi van doi chiéu ban chinh
ban uy quyén khong phai cong chimng, clia nguoi tiép nhan
chung thwc, nhung phai co gidy to ho so.

chimg minh moi quan hé véi nguoi uy
quyén.

B. Gidy to phai xuat trinh

Gidy to tuy than (gom: ho chiéu, chung
minh nhan déan, thé can cudc cong dan
01 |hodc gidy to khac co dan anh va thong 01 Ban chinh
tin ca nhan do co quan cé tham quyén
cap, con gia trj st dung)

Truong hop gui hd so qua dudong buu
chinh thi phai gti kém theo ban sao co
chimg thuc cac gidy to phai xuat trinh
néu treén.

02 01 Ban sao
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I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két
qua

Thoi gian xir ly

Lé phi

B6 phan Mét ctra - UBND
quan, huyén

bia chi: Tru sé& Uy ban
nhan dan quan, huyén

Trong thoi han 02 ngay
lam viéc ké tir ngay nhan

ho so day du va hop 18

50.000 déng/trwomg hop.

Mién 1& phi ddi voi hd
nghéo, nguoi cao tudi, ngudi
khuyét tat, nguoi thude gia
dinh ¢6 céng véi cach mang.

III. TRINH TU XU LY CONG VIEC

Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho6 so/Biéu
mau

Dién giai

Bl

Nop hd so

Canhan

Kiém tra
ho so

Bo phan

tiép nhan

va tra két
qua

Gio hanh
chinh

Theo muc |

Thanh phan ho so theo
muc |

Theo muc |
BM 01
BM 02
BM 03

- Treong hop ho so day
du va hop 1&: Lap Gidy
tiép nhan hod so va hen
tra két qua; trao cho
nguodi ndp ho so theo
BM 01, thuc hién tiép
budc B2.

- Truong hop ho so
chua dﬁy du hoac chua
hop 1¢: Hudng dan
ngudi nop hd so bd
sung, hoan thién ho so
va ghi 16 ly do theo
BM 02.

- Truong hop tir choi
tiép nhan hd so: Vin
ban tir chéi trong do
ghi 6 1y do tir chdi,
ngudi tiép nhan ky va
ghi 6 ho tén.

B2

Tiép nhan
va chuyén
ho so

Bo phan
tiép nhan
va tra két

0,125
ngay lam
viéc

Theo muc |
BM 01

- Theo muc [
- Scan ho so dit liéu,
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Buoce | ngidung | Trach Théi | Hb so/Bidu
cong N on on . x Dién giai
o n cong viec nhi¢m gian mau
viéc
qua (01 g10) luru trit ho so dién tir.
- Chuyén hd so cho
Phong chuyén mon
Lanh dao
Phan con Phong 1 55 ngay
B3 | thuls hi“)g chuyén 13m vide Theomuc I | Phan cong cong chirc
vy mon giai BM 01 thu ly giai quyét ho so
SO’ % (02 gi10)
quyet
TTHC
Cong chirc thu ly ho so
tién hanh xem xét,
kiém tra, tham dinh ho
s0; lay y kién don vi ¢6
lién quan (néu co):
Theo muc I N :F ru’(‘)’r}g I}O’p hﬁ SO
01 khong du thong tin quy
Thim BMOL™ 1 ginh thi dy thao van
dinh hd R , BM 04 ban dé nghi b0 sung
‘x4, | Cong chuc . Y
s0, dé xuat x| 0,5ngay BMO05 | thong tin.
B4 £ - thu 1y ho \ A . N
két qua o lamviéc | BMO06 |+ Truong hop ho so
gidi quyét BM 07 day du théng tin quy
TTHC BM 08 di‘nh thi du’ thao to
trinh va Trich luc dang
ky cham dut giam ho.
- Tong hop, hoan thién
ho so, lép,t(‘)f trinh va
du thao két qua trinh
Lanh dao phong xem
x¢€t.
- H6 s0 | - Xem xét ho so, ky
ps | Xemxét, Lanh dao | 0,5 ngay | trinh nhdy van ban trinh
trinh ky Phong lam viéc |- Dy thao | Lanh dao UBND quaén,
két qua huyén ky duyét.
Lanh dao - Ho SO A
i . . . |- Xem xét hé so, ky
B6 Ky duyét UB}\]D O"S ngay trinh keqm duyét to trinh kém két
: quan, lam viéc D}I thao A
huyén két qua qua.
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Bude | \sidung | Trach Thoi | Hd so/Biéu
cong N on on . x Dién giai
o n cong viec nhi¢m gian mau
viéc
- Cho s, vao §6, nhan
ban, dong qdéu,, ban
Van phong 0.125 hanh va chuyén két qua
. HDND- N Hosodd |dén phong chuyén
ay lam =]
B7 Bavn haqnh UBND neay dugc phé |mon. Ghi s6 dang ky
van ban R viec n 1 Y R
quan, 01 it duyét cham dut glam ho, lu’}l
huyén (01 gio) ho so, chuyén tra ket
qua cho bd phan tiép
nhan va tra két qua
Tra két
qua, lwu BAQ phaAn - Tra két qua cho cong
ho so, ti€p nhan Theo £ \ A
B8 PO A I Két qua |dan.
thong ké vatrakét | Giay hen Théne ké. theo di
va theo qua - Lhong ke, theo dot.
doi
IV. BIEU MAU
Cic biéu miu sir dung tai cic budc cong viée:
STT | Ma hiéu Tén biéu miu
1 BM 01 | Mau Gidy tiép nhan hd so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién hd so (néu co)
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét hd so (néu co)
4 BM 04 | Tokhai diang ky cham dut giam ho

V. HO SO CAN LUU

STT | Ma hiéu Tén biéu miu
1 BMO01 | Mau Gidy tiép nhan hd so va hen tra két qua.
2 BM 02 Mau Phiéu yéu cau bo sung va hoan thién ho so (néu co)
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét hd so (néu co)
4 BM 04 | To khai dang ky cham dut giam ho
5 BM 05 | Trich luc dang ky cham dut giam ho
6 // Céc ho so khac néu co theo vin ban phap quy hién hanh
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VI. CO SO PHAP LY

- Bo Luat Dan sy nam 2015;

- Luat Ho tich ngay 20 thang 11 nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 ciia Chinh phu quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat HS tich;

- Thong tu s6 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cua Bo truong Bo
Tw phap Quy dinh chi tiét thi hanh mot s6 diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15 thang 11 nam 2015 cia Chinh phu quy dinh chi tiét mot so
diéu va bién phap thi hanh Luat Ho tich ;

- Thong tu s6 281/2016/TT-BTC ngay 14 thang 11 nam 2016 cia B6 Tai chinh
quy dinh muc thu, ché d thu, ndp, quan 1y va sir dung thong tin trong co so dir liéu
ho tich, phi xac nhan c6 quédc tich Viét Nam, phi xac nhan 1a nguoi géc Viét Nam, 16
phi qudc tich;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan thanh phd vé cac loai phi va 1 phi trén dia ban Thanh phé H6 Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nim 2016 cua Uy ban
nhan dan Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh
phd HO6 Chi Minh;

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phu huéng dan Nghi dinh 61/2018/ND-CP vé thuc hién co ché mdt cira, mot
cira lién thong trong giai quyét thi tuc hanh chinh.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

TO KHAI PANG KY CHAM DUT GIAM HQ

Gidy to tUy thAn: e,
Pé nghi co quan diing ky chim diet viée giam hd giira:
Nguwoi giam hg:

Ho, chlr de€m, t€n: ...

Negwoi dwge giam ho:

Ho, chir dém, té€n: ..., Giol tinh: ..

Téi cam doan nhiing ndi dung khai trén day la dung su that va chiu trach nhiém trudc phap

luat vé cam doan cia minh.

Ngudi yéu ciu
(Ky, ghi ro ho, chii dém, tén)
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Chu thich:
() Ghi 15 tén co quan dang ky cham dut giam ho.

) Ghi theo noi dang ky thuong tr, néu khong co noi dang ky thuong tra thi
ghi theo noi dang ky tam tru; truong hop khong ¢6 noi dang ky thuong tra va noi
dang ky tam tra thi ghi theo noi dang sinh song.

© Ghi thong tin vé gidy to tuy than nhu: ho chiéu, ching minh nhan dan hoac
gidy to hop 1& thay thé (vi du: Chtirng minh nhéan dan s6 001089123 do Céng an thanh
pho Ha Noi cap ngay 20/10/2014).

@ Ghi tén co quan dang ky giam ho trude day.

(Xem tiép theo Cong bdo 99 + 100)



