
UY BAN NHAN DAN
THANH PHO HO CHI MINH

VAN PHONG UBND THANH PHO

CONG HOA xX HOI CHU NGHiA VIET NAM. . .
DQc l~p - T1}'do - H~nh phuc

Thanh pho H6 Chi Minh, ngay 09 thong 4 nam 2021
S5: -100 IQD-VP

QUYETDJNH
Ban hanh Quy ch~ tA chirc va hoat dQng

cua Trung tam Cdng bao Thanh ph6 HB Chi Minh

clIANH vAN PHONG iJy BAN NHANDAN THANH PHO HO cHi MINH

Can etc Nghi dinh s6 100120101ND-CP ngay 28 thang 9 ndm 2010 cua
Chinh phil v~ Cong baa va Thong ttr s6 03120111TT-VPCP ngay 25 thang 4
ndm 2011 cua Van phong Chinh phil quy dinh chi tiet thi hanh mot s6 tli~u cua
Nghi dinh s6 100120101ND-CP ngay 28 thang 9 ndm 2010 cua Chinh phil
v~ Cong baa;

Can ctr Quyit dinh s6 04120211QD-UBND ngay 11 thong 3 ndm 2021
cua Uy ban nhdn dan Thanh ph6 H6 Chi Minh v~ ban hanh Quy chi t6 chtrc va
hoat a9ng cua Van phong Uy ban nhdn dan Thanh pho H6 Chi Minh;

Can cu Quyet dinh s6 64120061QD-UBND ngay 28 thdng 4 ndm 2006 cua
Uy ban nhdn dan Thanh ph6 H6 Chi Minh v~ thanh IC;pTrung tam Cong baa
Thanh pho thuoc Van phong H9i dong nhdn dan va Uy ban nhdn dan Thanh ph6
(nay la Vanphong Uy ban nhan dan Thanh ph6);

Can cu Quyit ainh s6 68120091QD-UBND ngay 21 thang 9 nam 2009
ciLa Uy ban nhan dan Thanh ph6 ban hanh Quy chi quan If;, su d1;ing
Trang thong tin ai¢n tu Cong baa Thanh ph6 H6 Chi Minh;

Thea a~ nghi ciLaTruOngphong Phong Hanh chinh - T6 chuc va Trung tam
Cong baa Thanh ph6.

QUYET DINH:

Di~u 1. Ban h~mh kern theo QuySt dinh nay Quy ehS t6 ehue va ho~t dQng
eua Trung Him Cong bao Thanh ph6 H6 Chi Minh.

Di~u 2. QuySt dinh nay co hi~u Ive thi hanh k@tu ngay kyo
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Di~u 3. Truong phong Phong Hanh chinh - T6 chirc, Giam d6c Trung Him
Cong bao Thanh pho, cac t6 chirc va ca nhan co lien quan chiu trach nhiern thi
hanh Quyet dinh nay.z.

Nai nh{in:
- Nhu Di~u 3;
- TTUB.TP (dS b/e);
- VPUB: CPVP;
- Cac Phong, Ban, DVSN;
- Liru: VT, (TTCB;H) ~g .



CONG HOA xX HOI CHU NGHiA VIET NAM. . .
DQc l~p - T\l' do - Hanh phuc

QUYCHE
T8 clnrc va hoat dQng cua Trung Him Cong bao

Thanh phB HB Chi Minh
(Kern thea Quyit dinh sd -100 IQD-VP ngayb'1 thong 4 ndm 2021

cua Chanh Vanphong Uy ban nhdn dan Thanh phd)

Chmmg I
QUY DJNH CHUNG

Di~u 1. Trung Him Cong bao Thanh ph6 H6 Chi Minh (sau day viSt t~t la
Trung tam Cong bao) la dan vi su' nghiep, thuoc Van phong Uy ban nhan dan
Thanh pho H6 Chi Minh (sau day viSt t~t la Van phong). Trung tam Cong bao
co chirc nang cong b6 cac van ban phap luat tren Cong bao; tnrc tiSp quan ly
viec xuat ban va phat hanh Cong bao Thanh ph6 cho cac co quan, t6 chirc,
ca nhan tren dia ban Thanh ph6 theo quy dinh cua phap luat,

Di~u 2. Trung tam Cong bao co tir each phap nhan, co con d~u rieng; duoc
rna tai khoan tai Ngan hang, Kho bac Nha mroc dS hoat dQng thea quy dinh;
duqc ngan sach Thanh ph6 bao dam kinh phi ho~t dQng, kinh phi xu~t bim va
phat hanh Cong bao thea quy dinh cua phap lu~t.

Tn,! sa lam vi~c cua Trung tam Cong bao d~t t~i s6 86 Le Thanh Ton,
phuOng BSn Nghe, Qu~n 1, Thanh ph6 H6 Chi Minh.

f)i~n tho~i: (84.28) 38.233686 - Fax: (84.28) 38.233694

Email: ttcb.ubnd@tphcm.gov.vn

Website: www.congbao.hochiminhcity.gov.vn

Di~u 3. Trung tam Cong bao chiu sl.1chi d~o, quan ly trl.1ctiSp vS t6 chuc,
bien chS va cong tac cua Van phong; d6ng thai chiu sl.1chi d~o, huang d~n
kiSm tra vS chuyen mon, nghi~p VI,!cua co quan Cong bao Chinh phu.

ChU'O'ngII
NHI:¢M Vl) vA QUYEN H~N

Di~u 4. Nhi~m vl} clla Trung tam Cong bao

1. TiSp nhfm, nh~p, luu trong co sa dfr li~u Cong bao di~n tu danh m\lc
thong tin, thuQc tinh van ban gui dang Cong bao: ten lo~i, s6, ky hi~u, trich ySu
nQi dung van bim, co quan ban hanh, ngay ban hanh, ngay nhfm van bim; in ra
gi~y thea thang cua tung nam.
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2. DBi voi Cong baa in:
- D9C soat, dBi chien, din chinh gitra ban dien tir voi ban chinh cua van ban

dS s~p xSp bien tap, thiSt kS ky thuat tao ban dien tir cua tirng sBCong baa;

- Thuong xuyen khao sat gia in ~n, phi phat hanh tren thi tnrong dS chon
dan vi in, phat hanh dam baa hieu qua, tiSt kiem kinh phi;

- Lap danh sach c~p phat Cong baa hang nam, trinh Lanh dao Van phong
phe duyet,

3. DBi voi Cong baa dien nr:

- Dam baa Cong baa dien nr Thanh phB duoc dang tren Trang thong tin
dien tu Cong baa Thanh pho (viet t~t la Trang Cong baa) d6ng thai voi ky
phat hanh Cong baa in (ngay 01 va 15 hang thang),

- Quan 1y co sa dfr lieu ban dien tir cua cac sB Cong baa da xu~t ban va
thong tin, thuoc tinh van ban dang Cong baa; Quan 1y, duy tri ha~t d(>ng cua
Trang Cong baa.

4. Khi phat hi~n van ban gui dang C6ng baa co sai sot, d\I thaa van ban
trinh Lanh d~a Van phong ky dS thong baa cha co quan ban hanh biSt va xu 1y;
ha~c tra l~i van ban co sai sot thea dS nghi cua co quan ban hanh.

5. Tham muu Lanh d~a Van phong sa~n thaa cac van ban phap 1u~t
lien quan dSn ha~t d(>ngCong baa va t6 chuc, kiSm tra vi~c th\Ic hi~n cac van ban
do sau khi ban hanh.

6. L~p d\I taan kinh phi ha~t d(>nghang nam dS trinh c~p co th~m quySn
phe duy~t; quan 1y, su d\mg kinh phi du<)'cc~p thea quy dinh phap 1u~t.

7. Th\Ic hi~n cac nhi~m Vl,lkhac du<),cgiaa.

Di~u 5. Quy~n h~n eua Trung tam Cong bao

1. Don dBc, kiSm tra vS thu tl,lC,quy trinh xu~t ban, phat hanh C6ng baa va
vi~c quan 1ykhai thac, su dl,lngC6ng baa c~p phat miSn phi.

2. Ky kSt cac hqp d6ng, bien ban nghi~m thu, bien ban thanh 1y lien quan
dSn vi~c in ~n, phat hanh Cong baa va quan 1yTrang C6ng baa thea uy quySn
cua Lanh d~a Van phong.

3. KiSm tra cac dan vi du<)'cc~p phat C6ng baa, dam baa vi~c c~p phat d~t
hi~u qua.

ChU'O'ngIII
VAN BAN DANG TREN CONG BAo

Di~u 6. Cae van ban dang tren Cong bao

1. Van ban phap 1u~t da H(>id6ng nhan dan, Uy ban nhan dan, Chu tich
Uy ban nhan dan Thanh phB ban hanh.
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2. Van ban quy pham phap lu~t do H9i dong nhan dan, Uy ban nhan dan
quan, huyen, thanh ph6 Thu Dire ban hanh,

3. Van ban do co quan, nguoi co th§m quyen a c~p tinh xu ly van ban quy
pharn trai phap luat.

4. Van ban dinh chinh van ban quy pham phap luat do H9i d6ng nhan dan,
Uy ban nhan dan Thanh ph6 ban hanh,

5. Cac van ban huang d~n cua cac co quan chuyen mon, co quan thuoc
Uy ban nhan dan Thanh ph6 d@thuc hien van ban quy pharn phap lu~t theo
quy dinh tai Khoan 3 Di~u 35 Quyet dinh s6 63/2016/QD-UBND ngay 23
thang 12 nam 2016 cua Uy ban nhan dan Thanh ph6 ban hanh Quy ch€ lam viec
cua Uy ban nhan dan Thanh ph6 H6 Chi Minh nhiern ky 2016 - 2021.

6. Danh rnuc van ban, quy dinh h€t hieu hrc thi hanh do cac co quan
nha mroc co tham quyen a Thanh pho lap, gtri dang Cong bao.

Chuong IV
TO CHUC BQ MAy

Di~u 7. CO'c§u tfi chirc
1. Trung tam Cong bao c6 mot Giam d6c, m9t Ph6 Giam d6c. Giam d6c

Trung tam Cong bao la nguai dUng d~u; di~u hanh toan b9 ho~t d9ng cua
Trung tam; chiu trach nhi~m truac Lanh d~o Van phong va truac phap lu~t v~
thvc hi~n Chll'Cnang, nhi~m V\l,quy~n h~n cua Trung tam Cong bao.

Ph6 Giam d6c giup vi~c cho Giam d6c, ph\l trach m9t ho~c m9t s6 lInh vvc
cong tac do Giam d6c phan cong va chiu trach nhi~m truac Giam d6c v~ cac
nhi~m V\lcong tac duQ'cgiao;

Giam d6c va Ph6 Giam d6c Trung tam Cong bao do Chanh Van phong
b6 nhi~m theo tieu chu<1nchuyen mon, nghi~p V\l; vi~c miSn nhi~m, khen thuang,
ky lu~t Giam d6c va Ph6 Giam d6c thvc hi~n theo quy dinh cua phap lu~t.

2. Trung tam Cong bao c6 cac t6 chuyen mon, nghi~p V\lsau:

- T6 Hanh chinh - Quan tri;

- T6 Bien t~p - Nghi~p V\l.

Di~u 8. Bien ch~

Bien ch€ cua Trung tam Cong bao duQ'cUy ban nhan dan Thanh ph6 giao
chung trong t6ng bien ch€ hanh chinh sv nghi~p hang nam cua Van phong
Uy ban nhan dan Thanh ph6.

Giam d6c Trung tam Cong bao chu d9ng su d\lng s6 bien ch€ duQ'c giao,
phan cong phli hQ'Pvai trinh d9, chuyen mono Ngoai ra, duQ'Cthvc hi~n ch€ d9
hQ'Pd6ng lao d9ng theo quy dinh d@hoan thanh nhi~m V\lcua don vi.
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Churmg V
CHE DO LAM VIlLC. .

Di~u 9. Nguyen t~c lam vi~c

Trung tam Cong bao lam viec thea ch~ dQ thu tnrong va thirc hien nguyen
t~c t?P trung dan chu, phat huy tinh chu dong, sang tao, trach nhiem ca nhan cua
tung vien chirc trong dan vi.

Di~u 10. Ch~ d<)h<)ihop va sinh hoat CO' quan

1. Hang tuan, vao sang thir hai cua tuan d~u thang, Trung tam Cong bao
t6 clurc hQP giao ban dS kiSm diem cong tac va xu ly cac cong viec cu the,
d6ng thai dS ra noi dung cong tac cua thang tiep theo.

Ngoai ra, Trung tam co thS t6 clnrc h9P dQtxu~t thea yeu c~u cong tac hoac
thea chi dao cua Lanh dao Van phong,

2. Vien chirc cua Trung tam Cong bao thuc hien tham du d~y du cac cuoc
h9P ca q,uan, sinh hoat chinh tri, sinh heat Dang, doan thS thea dinh ky ho?c khi
co yeu cau.

3. Dinh ky hang nam, Trung tam Cong bao h9P danh gia k~t qua cong tac
va binh xet thi dua, khen thucmg thea huang d~n cua Van phong.

Di~u 11. Ch~ d<)bao cao

1. Hang thang, cac T6 trucmg co trach nhi~m bao cao k~t qua cong tac
trong thang va kS ho~ch cong tac cua thang ti~p theo; ki~n nghi cac bi~n phap
giai quy~t kho khan, vuong m~c (n~u co).

Truang hQPphat sinh v~n dS dQtxu~t, cac T6 truang phai bao cao ngay cho
Ban Giam d6c dS kip thai xu ly ho?c bao cao Lanh d~o Van phong.

2. Th\Ic hi~n bao cao thea chi d~o cua Lanh d~o Van phong va c~p tren.

3. Truoc ngay 15 thang 12 hang nam, Trung tam gui bao cao vS tinh hinh
ho~t dQng cua nam dSn ca quan Cong bao Trung uang dS t6ng hQP bao cao
Thu tuong Chinh phu thea quy dinh phap lu?t.

Di~u 12. Ch~ d<)bao m~t

1. Th\Ic hi~n dung quy dinh vS ch~ dQ bao m?t d6i voi cac h6 sa, tai li~u,
s6 li~u chua duQ'c lanh d~o Van phong cho phep cong b6, mQi vi ph~m se bi
xu ly thea quy dinh phap lu?t hi~n hanh.

2. Vien chuc cua Trung HimC6ng bao kh6ng dUQ'cti~t lQho?c cung c~p ra
ben ngoai cac tai li~u, va nQi dung ho~t dQng cua Trung tam Cong bao khi chua
co y ki~n cua Giam d6c.
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Chuong VI
cAc MOl QUAN Ht CONG TAc

Di~u 13. Trung tam chiu S1Jchi dao tnrc tiep cua Lanh dao Van phong va
chi dao v~ nghiep vu cua Van phong Chinh phu.

Di~u 14. Quan h~ vOi cac don vi d§u mBi

1. Dan vi dc1um6i cua cac co quan ban hanh van ban phap luat nhir sau:

a) Phong T6ng hop - Van thir thuoc Van phong Doan dai biSu Quoc hoi va
HQi d6ng nhan dan Thanh pho: La dan vi dc1um6i giri van ban phap lu~t cua
HQi d6ng nhan dan Thanh pho;

Phong Hanh chinh - T6 clnrc thuoc Van phong Uy ban nhan dan
Thanh pho: La dan vi dc1um6i giri van ban phap luat cua Uy ban nhan dan,
Chu tich Uy ban nhan dan Thanh pho;

b) Van phong HQid6ng nhan dan va Uy ban nhan dan quan, huyen, thanh ph6
Thu Dire: La dan vi dc1um6i giri van ban phap lu~t cua HQi d6ng nhan dan,
Uy ban nhan dan qu~n, huy~n, thanh ph6 Thu Duc;

c) Van phong cua ca quan chuyen man thuQc Uy ban nhan dan Thanh ph6:
La dan vi dc1um6i gui van ban phap lu~t cua ca quan chuyen man.

2. Trung tam Cong bao duqc quy~n lien h~ vai cac dan vi dc1um6i dS don d6c
cac dan vi gui van ban phap lu~t dang Cong bao (ban chinh va ban di~n tu) dc1ydu,
dung thai h~n.

Di~u 15. Quan h~ v6'i dO'nvi dugc cfip phM Cong bao

Thuang xuyen theo doi, kiSm tra cac dan vi duqc c~p ph:it Cong bao trong
vi~c khai thac, su dl,lng, luu tru Cong bao.

Di~u 16. Quan h~ v6'i cac phong, ban, dO'n vi Sl! nghi~p thuQc
Van phong -Oy ban nhan dan Thanh phB

Trung tam t~o m6i quan h~ vai cac phong, ban, dan vi S1Jnghi~p tren
tinh thc1nhgp tac, h6 trq dS hoan thanh nhi~m Vl,l.

1. D6i vai Phong Hanh chinh - T6 chuc:

Lien h~ tr1JCtiSp vai Lanh d~o Phong Hanh chinh - T6 chuc dS nh~n
van ban dang Cong bao.

2. D6i vai Phong Quan tri - Tai Vl,l:

Trung tam Cong bao chiu SlJhuang d~n vS nghi~p Vl,lkS toan - tlli chinh
cua KS toan truOng. Cac bao cao dinh ky ho~c bao cao chuyen d~ co nQi dung
lien quan dSn tai chinh, Trung tam Cong bao gui Phong Quan tri - Tai Vl,l01 ban
dS theo doi.
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3. D6i voi Trung Him Tin h9C:

Ph6i hop voi Trung tam Tin h9C kh~c phuc nhanh cac S\I c6 ky thuat,
dam baa duong truyen dS dua cac s6 Cong baa len Trang Cong baa dung
thai han quy dinh.

Di~u 17. Quan h~ vo; don v] in ~n, phat hanh

Trung tam Cong baa co trach nhiem thuong xuyen kiSm tra viec in in,
phat hanh dam baa thuc hien dung hop dong da ky kSt.

Ch uong VII
DIEU KHoAN THI HANH

Di~u 18. Quy chS nay duoc triSn khai den cac dan vi thuoc Van phong va
cac co quan lien quan dSn viec xuat ban va phat hanh Cong baa dS phoi hop
thuc hien,

Giam d6c Trung tam Cong baa co trach nhiern thea doi, kiSm tra viec
chip hanh Quy chS va baa cao kSt qua thirc hien cho Lanh dao Van phong.

Di~u 19. Trang qua trinh thuc hien, neu co virong mac c~n sua d6i, b6 sung
Quy che, Giam d6c Trung tam Cong baa baa cao Lanh d~a Van phong Uy ban
nhan dan Thanh ph6 xem xet, quySt dinh.l.
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