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PHAN VAN BAN QUY PHAM PHAP LUAT

UY BAN NHAN DAN THANH PHO

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic 1ap - Tu do - Hanh phic
S6: 05/2017/QD-UBND Thanh phé Ho Chi Minh, ngéy 23 thang 01 ndam 2017
QUYET PINH

Ban hanhQuy dinh vé tiéu chuin chirc danhcip Truéng,
Pho cac don vi thu¢cSé Tw phap, Truwéng phong,
Ph6 Truéngphong Tw phap thujc Uy ban nhan din quin,huyén

UY BAN NHAN DAN THANH PHO HO CHI MINH

Can cie Ludt T6 chikc chinh quyén dia phwong ngay 19 thdng 6 ndm 2015;

Can cuk Ludt Ban hanh vén ban quy pham phdp ludt ngay 22 thang 6 nam 2015,

Cén cur Ludt Cdn bg, cong chirc ngay 13 thdng 11 nam 2008;

Cdn cir Quyét dinh s6 27/2003/0D-TTg ngay 19 thang 02 ndm 2003 cia Thii tudng
Chinh phu ban hanh Quy ché bo nhiém, b6 nhiém lai, ludn chuyén, tir chikc, mién
nhiém cdan b cong chirc lanh dao,

Can cir Thong tw lién tich s6 23/2014/TTLT-BTP-BNV ngay 22 thdng 12 ndm
2014cua Bo Tu phdp va Bo Noi vu huong ddn chirc ndng, nhiém vu, quyén han va co cdu
16 chitc ctia S¢ T phdp thuéc Uy ban nhdn ddn cdp tinh, Phong T phdp thuéc Uy
ban nhdn ddn cdp huyén va céng tdc tw phdp ciia Uy ban nhdn ddn cdp xd;

Theo dé nghi cia Gidm doc S6 Tuw phdp tai To trinh s6 101/TTr-STP ngay 04thdng
0lndm 2017 va Gidm déc So Noi vu tai Cong vin s6 4285/SNV-CCVC ngay 28 thang
11 nam2016.
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QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh ndy Tiéu chuin chtrc danhcipTrudng,
Pho cac don vi thudéc S& Tu phap, Truong phong, Phd Truong phong Tu phap
thudc Uy ban nhan dan quan,huyén.

Piéu 2.Quyét dinh nay co hiéu luc ké tir ngay02 thang 02 nam 2017.

Piéu 3. Chanh Van phong Uy ban nhan dan thanh phé, Giam doc S Tu phap, Giam
ddc S Noi vu, Cha tich Uy ban nhan dan quén- huyén va tha trudng cac co quan ¢o
lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

™. UY BAN NHAN DAN
CHU TICH

Nguyén Thanh Phong
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic 1ap - Tu do - Hanh phic
QUY PINH

Vé tiéu chuan chirc danhcip Truomg, Phé cic don vi thude S¢ Tw phap,
Truong phong, Phé Truong phong Tw phap thujc Uy ban nhin din quin,huyén
(Ban hanh kém theo Quyét dinh s6 05/2017/0D-UBND
Ngay 23 thang 01 nam 2017 cuia Uy ban nhdn ddn thanh phé H6 Chi Minh)

Chuwong 1
QUY DINH CHUNG

Piéu 1. Pham vi, d6i twong diéu chinh

1. Truéng phong, pho trudng phong va cac chirc danh trong dwong tai cac don
vi thudée S& Tu phap (gdm cac phong chuyén moén va cac don vi su nghiép truc
thudc).

2. Truéng phong, Pho Trudng Phong Tu phap thudc Uy ban nhan dan quén, huyén
(sau day goi 1a cap huyén).

Piéu 2. Vi tri chirc trach, nhiém vu ciia cip Truéng, Phé cac don vi thude
S¢ Tw phap

1. Truong phong va chire danh twong dwong cac don vi thudc S& Tu phap la
nguoi ding dau phong chuyén mén hodc don vi sw nghiép true thuée S& Tu phap,
chiu trach nhiém lanh dao, chi dao, quan ly, diéu hanh cac hoat dong cua phong, don vi,
tham muu giup Giam déc So Tu phéap thuc hién chirc niang, nhiém vy, quyén han
duoc phan cong theo quy dinh phap luat.

2. Phé Truong phong va chire danh twrong dwong cac don vi thude S& Tu phap
c6 nhiém vu gitp Trudng phong phu trach, theo doi mot sé mat cong tac; chiu trach
nhiém trudc Trudng phong va trude phap luat vé nhiém vu duoc phan cong. Khi
Truong phong ving mat, moét Phé Truong phong duoc Truong phong Gy nhiém diéu
hanh cac hoat dong cua phong, don vi.

Piéu 3. Vi tri chirc trach, nhiém vu ciia Truéng phong, PhoTruéng phong Tw
phap thudc Uy ban nhin din cip huyén
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1. Truéng phong Tu phap 1a cong chire dimg dau Phong Tu phap, chiu trach nhiém
lanh dao, chi dao, quan 1y, diéu hanh cac hoat dong ctia Phong Tu phap, tham muu
giup Uy ban nhan dan va Chu tich Uy ban nhan dan cdp huyén thuc hién chirc ning
quan ly nha nuée vé cong tac tu phaptai dia phuong.

Trudng phong chiu trach nhiém trudc Uy ban nhan dan, Chi tich Uy ban nhéan dan
cép huyén, trudc phap luat vé viéc thyc hién nhiém vy, quyén han dugc giao va toan bd
hoat dong ciia Phong Tu phap; chi dao, huéng dan, kiém tra chuyén mon, nghiép vu

vé cong tac tu phapd cap x4 trén dia ban theo quy dinh phap luat.

2. Pho Trudng phong Tu phap 1a ngudi giap Truong phong phu trach va theo doi
mot sO mit cong tac theo su phan cong cia Truong phong; chiu trach nhiém trudc
Truong phong va trude phap ludt vé nhiém vu duoc phan cong. Khi Truong phong
vang mat, mot Pho Truong phong dwge Trudng phong uy nhiém diéu hanh cac hoat
dong cua Phong.

Diéu 4. Tiéu chuin chung
1. Vé phém chat chinh tri, dao dtc 16i séng

a) Co quan diém, 14p truong chinh tri viing vang, trung thanh, kién dinh véi muc
tiéu va con dudong x4 hoi chu nghia; chap hanh nghiém Cuong linh chinh tri, Diéu 1¢
Dang, nghi quyét, chi thi cua Dang, chinh sach, phap luat cia Nha nudc.

b) Can, kiém, liém, chinh, chi céng, vo tu; guong mau vé dao dirc, 16i soéng
gian di, lanh manh, tich cuc hoc tap va nd luc lam theo tu tuong, tAm guong dao
dtre, phong cach HO Chi Minh; khong tham nhiing va kién quyét ngan ngira, dau
tranh, xtir ly kip thot cac vu viéc ti€u cuc, tham nhiing, 1ang phi.

c) Co y thuc to chirc ky luat va tinh than trach nhiém cao; chép hanh su diéu
dong, phan cong ciia to chirc.

d) Trung thue, thue hién t6t tu phé binh va phé binh; giit gin doan két ndi bo tot,
phat huy strc manh cua co quan, don vi.

d) Co tinh than cau tién, tich cuc nghién ciru, hoc tap dé nang cao trinh do, kién
thirc, nang Iwc cong tac.

e) Gia dinh (vo hodc chong, con) chap hanh dung quy dinh cia Dang va phap
luat cia Nha nudc.

2. Vé kién thirc, nang lyc
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a) Nam vitng quan diém, duong 16i, chinh sach cua Pang, phap luat cia Nha
nude; co kha nang truyén dat nghi quyét, chi thi, duong 16i cua Pang va cu thé hoa,
van dung ¢6 hi€u qua vao tinh hinh thye tién cua don vi, dia phuong thudc linh vurc
dugce phan cong phu trach.

b) Co kha nang to chtrc, quan ly, diéu hanh, phdi hop; x4y dung to chirc bd may
co quan, don vi thuéc pham vi phu trach trong sach, virng manh, tuan thu ky cwong;
xdy dyng doi ngii cong chire, vién chirc ¢6 pham chat chinh tri, dao dirc va trinh do
chuyén moén dap tmg yéu cau nhiém vu; phat hién, giéi thiéu, lwra chon, quy hoach, dao
tao, s dung can bd co dire, co tai.

¢) C6 trinh d6 tot nghiép Pai hoc chuyén nganh Luat hodc hanh chinh tré 1én;
biét it nhat mot trong nam ngoai ngit Anh, Nga, Phap, Dirc, Trung Qudc (trinh do B
va twong duong trd 1én); biét st dung may vi tinh va ap dung k¥ nang vé tin hoc vao
cong tac quan ly va chuyén moén, nghiép vu.

d) Pa duoc bo nhiém vao ngach chuyén vién (va twong dwong trd 1én) hodc
chtrc danh nghé nghiép twong ung tir hang 11T tré 1én.

d) C6 trinh d6 1y luan chinh tri tir trung cap tro 1én.

e) Ddi véi chite danh 1anh dao Phong Tu phéap va cac phong chuyén mon thudc
S& Tu phap, phai nam virng nghiép vu quan ly nha nude vé cong tac tu phap.

3. Vé phong cach lanh dao, quan Iy

a) Co phuong phap lam viéc khoa hoc, ning dong,sang tao, quyét doan, dam
nghi, dam lam, biét lam, dam chiu trach nhiém; bé tri, phan cong cong viéc hop ly.

b) Chap hanh, thuc hién tét nguyén tic tip trung dan chi, thuong xuyén lang
nghe v kién cua dang vién va quan chung; khong dinh kién, trii dip nguoi dam noi
thang, noi that hodc c¢é y kién khac voi minh; khong bé phai, cuc bo.

¢) Sau sat co so va gan giii quan ching, dugc cong chire, vién chirc noi cong tac
tin nhiém; c¢6 kha nang quy tu, tdp hop cong chirc, vién chirc.

4. Vé tudi bd nhiém:

a) D6i véi chac danh Truwéng phong, Phé Truong Phong Tu phap thudc
Uy ban nhan dan caphuyén, tu6i bo nhiém 1an dau khong qua 45 tudi (ca nam va ni).

b) D6i véi chitc danh Trudng phong, Phé Truong phong va cac chirc danh twong
duwong tai cac don vi thudc S Tu phap, tudi bd nhiém 1an dau can du dé cong tac tron
mot nhiém ky.
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¢) Truong hop cong chirc, vién chic da théi gitt chic vu 1anh dao, sau mot thoi
gian cong tac néu duoc xem xét dé bd nhiém gitr chirc vu l1anh dao, thi diéu kién vé
tudi thue hién nhuw quy dinh khi b6 nhiém 14an dau.

5. C6 du sirc khoé dé thure hién chire trach nhiém vu duoc giao.
6. Khong thude cac trurong hop bi cdm dam nhiém chire vu theo quy dinh phap luét.

7. Khong trong thoi gian bi thi hanh ky luét tir hinh thire khién trach dén cach
chuec.

Chuong I1
TIEU CHUAN CU THE

Piéu 5. Tiéu chuin chirc danh Truwéng phong va twong dwong

Ngoai nhitng tiéu chuan chung quy dinh tai Diéu 4 Quy dinh nay, nguoi duoc bd
nhiém chirc danh Truéng phong chuyén mén, don vi truc thudc S& Tu phap, Trudng
Phong Tu phap phai dap tmg nhitng tiéu chuan cu thé sau:

1. Co it nhat 03 nam kinh nghiém cong tac tw phaptai So Tu phap, Phong Tu
phap hoac lam cong chirc Tu phap - HO tich hoac it nhéat 02 nam giit chirc vu lanh dao,
quan 1yt cap pho truong phong trd 1én d6i voi nhan su tir cac co quan khac; duge danh
gid hoan thanh tot nhiém vu tré 1én trong 03 nam lién tuc trudc khi duoc dé nghi bo
nhiém.

2. Thudc d@6i twong quy hoach chirc danh Trudng phong va twong dwong da duoc
cap co tham quyén phé duyét.

3. C6 kién thirc phap luat chuyén sau ddi véi linh vuc duge phan cong phu trach;
c6 kha nang nghién ciru phap luat, phan tich chinh sach, danh gia thue tién, du bao tinh
hinhtrén linh vue duoc giao; dé& xuat cac giai phap cai cach hanh chinh, cai cach tu
phap.

4. C6 kha nang chu tri nghién ctru, dé xuat, to chic, trién khai thue hién cac chu truong,
chinh sach, ché d6 quan ly, dé tai khoa hoc thudc pham vi don vi, dia phuong.

5. C6 kha nang t6 chirc phdi giita cac co quan, don vi ¢o lién quan trong cong tac.

6. Co kha ning xay dung, quan 1y thong tin, sb liéu, ho so luu trit trong pham vi
nhiém vu duoc giao; thuc hién cac bao cdo dinh ky hoac dét xuat theo yéu cau cua
cac co quan, don vi lién quan.
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7. D6i v6i chic danh Truéng Phong Tu phap va Truéng phong chuyén mon
thuoc S& Tu phap, ngodi cac tiéu chuan néu trén, ngudi duoc bd nhiém phai co kha
nang to chirc soan thao, kiém tra, ra soat, hé thong hod van ban quy pham phap luat;
d6i moi phwong thirc quan ly nha nudce vé cong tac tu phap tai don vi, dia phuong.

8. D61 voi cac chitc danh cap trudng va twong tuwong cua cac don vi su nghiép
truc thuoc So Tu phap, ngoai cac tiéu chuan néu trén,ngudi duge bo nhiém phai dap
g cac tiéu chuan theo quy dinh cta phap luat chuyén nganh.

Piéu 6. Tiéu chuin chirc danh Phé Trudong phong va twong dwong

Ngoai nhitng tiéu chuan chung quy dinh tai Diéu 4 Quy dinh nay, nguoi dugce bd
nhiém chirc danh Phé Truong phong chuyén mon, don vi truc thude S& Tu phap,
Pho6 Truong Phong Tu phap phai dap ing nhing tiéu chuan cy thé nhu sau:

1. C6 it nhat 02nam kinh nghiém cong tac tu phaptai S& Tu phap, Phong Tu phap
hodc lam cong chirc Tu phap - Ho tich; duoc danh gia hoan thanh tot nhiém vu tré 1én
trong 02 nam lién tuc truwede khi duoc dé nghi b6 nhiém.

2. Thude ddi twong quy hoach chitc danh Phé Trudng phong va twong dwong da
duoc cap co tham quyén phé duyét.

3. C6 kha nang xay dung vatd chic thue hién cac phwong an, ké hoachdé trién
khai thue hién tot nhiém vu duoc giao.

4.C6 kha nang phoi hop, hudng dan, theo ddi, don doc, kiém tra va dé xuat cac
bién phap dé thue hién cac nhiém vu cé hiéu qua.

5. C6 kha nang tong hop, phan tich, danh gia tinh hinh d6i voi linh vue duoc
phan cong.

6. C6 kha nang x4y dung, quan ly thong nhat thong tin, so liéu, hd so luu trit
trong pham vi nhiém vu duoc giao; thire hién cac bao cao dinh ky hoac dot xuat theo
yéu cau cua lanh dao.

7. Ddi voi cac chire danh cap pho va tuong twong don vi trie thude S& Tu phap,
ngoai cac tiéu chuan néu trén, ngudi duoc bo nhiém phai dap ing céac tiéu chuan theo
quy dinh cia phap luat chuyén nganh.

Chuwong 111
TO CHUC THU'C HIEN

Piéu 7. Trach nhiém cia Giam ddc S& Tw phap, Cha tich Uy ban nhén déan

quin, huyén
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1. C6 ké hoach dao tao, boi dudng déi voi cong chie da duoc quy hoach bo nhiém
chitc danh Truong phong, Pho truong phong va twong dwong dd duoc cap co tham
quyén phé duyét dap tmg yéu cau theo quy dinh.

2. T6 chirc quan triét cho cong chitc co quan, don vi ndm viing quy dinh tiéu chuan
chtrc danh Trudng phong, Pho Trudng Phong Tu phap dé phan dau, rén luyén.

3. Can ctr cac tiéu chuan tai Quy dinh nay d¢ nhan xét, danh gia, quy hoach, dao
tao, boi dudmng, bo nhiém, bo nhiém lai, diéu dong, luan chuyén cong chire, vién chirc
lanh dao, quan 1y dap tmg yéu cau chtrc nang, nhiém vu duoc giao.

4. Khi xét thay can thiét, @& nghi Uy ban nhan dan thanh phd sira d6i, bo sung,
thay thé Quy dinh nay cho phu hop voi yéu cau thuc tién va quy dinh phap luat hién
hanh.

Piéu 8. Trach nhiém cia Giam ddc S¢ Noi vu

Thuong xuyén kiém tra, thanh tra viéc thuc hién Quy dinh nay, dinh ky bao cao
Uy ban nhan dan thanh pho; tham muu, dé xuat Uy ban nhan dan thanh pho xu 1y doi
Vo1 cac truong hop vi pham./.

™. UY BAN NHAN DAN
CHU TICH

Nguyén Thanh Phong



