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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic 1ap - Tu do - Hanh phic
S6: 02/2014/QD-UBND Thanh phé Ho Chi Minh, ngdy 13 thang 01 ndam 2014
QUYET PINH

Vé viéc phé duyét P& 4n ning cao niing lwe ddi ngii
can bg, cong chirc, vién chirc lam cong tac van thw, luu triv
ciia Thanh phé H6 Chi Minh giai doan 2014 - 2020

UY BAN NHAN DAN THANH PHO HO CHI MINH

Can ct Luat To chirc Hoi ddng nhan dan va Uy ban nhan dan ngay 26 thang 11
nam 2003;

Can cu Luat Luu trir ngay 11 thang 11 nam 2011;
Cian cir Quyét dinh s6 579/QD-BNV ngay 27 thang 6 nam 2012 ctia B Noi vu

vé viéc phé duyét quy hoach nganh Van thu Luu trir dén nidm 2020, tam nhin dén
nam 2030;

Can ctir Quyét dinh s6 22/2011/QD-UBND ngay 14 thang 5 nam 2011 cua Uy
ban nhan dan Thanh phé vé ban hanh K& hoach thuce hién nghi quyét bai hé1 Bang bd
Thanh phé 1an tht IX vé Chuong trinh nang cao chat lugng nguén nhan lwc cua
Thanh ph6é H6 Chi Minh giai doan 2011 - 2015;

Can ct Quyét dinh s6 1261/QD-UBND ngay 14 thang 3 nam 2013 cua Uy ban
nhan dan Thanh phé Hd Chi Minh ban hanh Chwong trinh xay dung vin ban quy
pham phap luat nam 2013;

Can cr Quyét dinh s6 5131/QD-UBND ngay 04 thang 10 nam 2012 cua Uy ban
nhan dan Thanh phé vé phé duyét K¢ hoach trién khai thi hanh Luat Luu trit;

Xét dé nghi cua Giam doc S& Noi vy tai To trinh s6 845/TTr-SNV ngay 21
thang 10 nam 2013,

QUYET PINH:

Piéu 1. Nay phé duyét D¢ an nang cao nang lwe doi ngti can bd, cong chirc, vién
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chirc 1am cong tac van thu, Iuu trit cia Thanh phd H6 Chi Minh giai doan 2014 -
2020.

Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh sau 10 ngay ké tir ngay ky.

Piéu 3. Chanh Vin phong Uy ban nhan Thanh phd, Giam dc S& Noi vy, Giam
doc So Tu phap, Giam dbc cac So, ban, nganh Thanh phd, Cha tich Uy ban nhan dan
cac quan, huyén, Chi cuc trudng Chi cuc Van thu - Luru trit chiu trach nhiém thi hanh
Quyét dinh nay./.

™. UY BAN»NHAN DAN
KT. CHU TICH
PHO CHU TICH

Hura Ngoc Thuin
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic 1ap - Tu do - Hanh phic
PE AN

Nang cao nang lwc dgi ngii can b, cong chire, vién chirc
lam cdng tic vin thw, lwu triv cia Thanh phé H6 Chi Minh
giai doan 2014 - 2020
(Ban hanh kém theo Quyét dinh s6 02/2014/0D-UBND

ngay 13 thang 01 nam 2014 cua Uy ban nhdn ddn Thanh phd)

Thuyc hién Luat Luu trir va Quyét dinh s6 579/QD-BNV ngay 27 thang 6 nim
2012 ciia B6 Noi vu vé viéc phé duyét Quy hoach nganh Van thu Luu trir dén nam
2020, tam nhin dén nam 2030; Uy ban nhan dan Thanh phé xay dung “Dé an nang
cao nang luc doi1 ngili can bo, cong chirc, vién chirc lam cong tac van thu, lvu trir cua
Thanh pho H6 Chi Minh giai doan 2014 - 20207, cu thé nhu sau:

A. THUC TRANG TRINH PO POI NGU CAN BO, CONG CHUGC, VIEN
CHUC NGANH VAN THU, LUU TRU THANH PHO

I. VE SO LUONG VA CHAT LUONG POI NGU CAN BQ, CONG
CHUC, VIEN CHUC NGANH VAN THU, LUU TRU THANH PHO

Theo s6 liéu khao sat nam 2012, sd lwong va chat lwong déi ngli can bd, cong
chirc, vién chirc lam cong tac quan 1y va hoat dong van thu, luu trit duoc thong keé,
téng hop nhu sau (Phu luc I kém theo):

1. S6 lwong ddi ngii can bd, cong chirc, vién chire
Tong s6 can bo, cong chire, vién chie: 3.545 ngudi, trong d6:
a) Chi cuc Van thu - Luu trit: 27 nguot, nit 07 nguon, ty 1€ 25,9%.

b) Tai s&, ban, nganh, co quan su nghiép thuoc Thanh phd: Tong s6 834 nguoi,
nir 568 nguoi, ty 1€ 78,8%.

c¢) Tai quan, huyén: 2.235 nguo1, nir 1.763 nguon, ty 1€ 78,8%.
d) Tai doanh nghiép nha nuwdc: 449 nguot; nir 340 nguoi, ty 1€ 75,7%.
2. Chat lwong ddi ngii can bd, cong chire, vién chire

Trinh @ chuyén mon khac va chuyén nganh van thu, luu trit, cu thé nhu sau:
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a) Tai Chi cuc Van thu - Luu trit:

- Trinh d6 chuyén mon khac: Thac sy 01 ngudi; Pai hoc 18 ngudi; Trung cap 01
nguodi va 01 nguoi tét nghiép phod thong.

- Trinh d6 chuyén nganh van thu, luu trit (6 nguot): Dai hoc 04 nguon, ty 1€
14,81%, Trung cap 02 ngudi, ty 1& 0,74%.

b) Tai quan, huyén: 2.235 nguoi, trong do:

- Trinh d6 chuyén mon khac: Thac sy 02 nguoi; Pai hoc 537 nguoi; Cao dang
138 nguoi; Trung cap 508 ngudi; So cap 489 nguoi; Boi dudng 493 nguoi.

- Trinh d6 chuyén nganh van thu, lvu trit: Pai hoc 25 nguoi, ty 1€ 1,1%, Trung
cap 178 nguoi, ty 1& 8,0%, So cap 43 nguoi, ty 16 1,9%, Bdi dudng 512 nguoi, ty 16
12,2%.

¢) Tai s&, ban, nganh, co quan su nghiép thudc Thanh pho: 834 nguoi, trong do:

- Trinh d6 chuyén mon khac: Thac sy 04 nguoi; Pai hoc 313 nguoi; Cao dang
86 nguoi; Trung cap 54 nguoi; So cap 143 nguoi; Boi dudng 136 nguoi.

- Trinh d6 chuyén nganh van thu, lvu trit: Pai hoc 18 nguoi, ty 1€ 3,0%, Trung
cap 70 ngudi, ty 16 21,3%, Boi dudng 210 ngudi, ty 1& 4,8%.

d) Tai doanh nghiép nha nuwdc: 449 nguoi, trong do:

- Trinh d§ chuyén mon khac: Pai hoc 145 nguoi; Cao dang 30 nguoi; So cap
141 ngudi; Boi dudng 88 ngudi.

- Trinh d6 chuyén nganh van thu, lwu trit: Pai hoc 09 nguoi, ty 1€ 2,0%, Trung
cap 20 nguoi, ty 16 4,5%; So cap 06 nguoi, ty 1é 1,3%; Bdi dudng 17 nguoi, ty 1€ 3,8%.

II. KET QUA PAO TAO, BOI DUONG TU NAM 2009 - 2013

Thuc hién Thong tu s6 02/2010/TT-BNV ngay 28 thang 4 nam 2010 ciua B Noi
vu hudng dan chie ning, nhiém vy, quyén han va to chirc cua to chire van thu, luu
trit BO, co quan ngang Bo, co quan thuéc Chinh pha va Uy ban nhan dan cac cap;
Can ctt Ké hoach dao tao, bdi dudng can bd, cong chirc nha nuwdc hang nam cua
Thanh phé; T nam 2009 dén nay, S& NoO1 vu da to chie dao tao, bdi dudng cho
1.085 can b, cong chirc, vién chirc nganh van thu, luu trit cu thé nhu sau:

- Phéi hop véi Truong Trung cap Vian thu Luu trit Trung wong to chire 02 16p
Trung cap van thw, luu trit cho 140 ngudi.

- Cir 04 can bo, cong chirc tham du hoc tai Truong Pai hoc Khoa hoc xa hoi va
Nhan van, nganh Luu trit hoc va Quan tr1 Van phong (Van béng 2).
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- T6 chirc boi dudng tap huan cho 941 nguoi.
III. NHAN XET
1. Thuén lgi

To chirc bd may nganh van thu, luu trir duwge kién toan, dé1 ngli can bd, cong
chirc, vién chtrc nganh van thu, luu trit dwoe ting cuwong vé so luong va chat luong,
budc dau di vao tinh chuyén nghiép, cong tac chuyén moén, nghiép vu timg budc di
vao né nép, on dinh va phat trién.

Cong tac van thu, luu trit tai cadc co quan, t6 chirc dwoc 1anh dao quan tam trién
khai thwc hién cd hiéu qua; cong tac chi dao, kiém tra, huéng dan chuyén mon,
nghiép vu cong tac van thu, luu trit duge ting cuong da tao duoce su chuyén bién tich
cuc trong nhéan thirc cia déi ngii can bo, céng chirc, vién chire vé vi tri, vai tro, tAm
quan trong cua cong tac van thu, luvu trir va tai liéu luu trir.

2. Kho khan

Nhin thitc cta lanh dao mot s6 co quan, to chirc vé vai tro, vi tri nganh van thu,
lru trit chwa ding mic; diéu kién lam viéc, bién ché nhan su, chinh sach ché d6 chua
phu hop; doi song cia can bd, cong chire, vién chirc nganh van thu, Iuu trit con nhiéu
khé khan nén da s6 chura an tdm cong tac.

Pa s6 can b, cong chirc, vién chirc phu trach cong tac van thu, luu trir 1a kiém
nhiém, khong on dinh, thuwong xuyén bién dong, trinh do, chuyén mén, nghiép vu van
thu, luu trit chua dap ang yéu cau. Can bo, cong chirc, vién chirc lam cong tac vin
thu, luu trir thuong duge bo tri can bd tré, chua ¢ kinh nghiém, nén hiéu qua viéc
thwe hién nghi€p vu chua cao; da sb can bo, cong chirc, vién chirc thyre hién cong tac
1ap ho so, ndp hod so vao luu trit co quan, chinh ly, bao quan, sir dung va phat huy gia
tr1 tai li¢u luu trit chua dang quy dinh.

Can b0, cong chirc, vién chirc lam cong tac van thu, luu trir duoc dao tao chuyén
nganh chiém ty 1é rat it, can bo duoc phan cong phu trach cong tac van thw, luu trir da
s6 ¢6 nghiép vu, chuyén mén trai nganh hodc chi qua cac 16p boi dudng ngin han.
Trong khi do, yéu cau can bd phu trach linh vire van thu, Iuu trir phai it nhat ¢6 trinh
d6 Trung cap van thu, luu trit.

B. MUC TIEU, NHIEM VU PAO TAO, BOI DUONG CAN BQ, CONG
CHU'C, VIEN CHUC NGANH VAN THU, LUU TRU TU NAY PEN NAM 2020

Can ctr Luat Luu trir (Luat s6 01/2011/QH13) duoc Qudc hdi nude Cong hoa xa
hoi chu nghia Viét Nam khoéa XIII, ky hop tht 2 thong qua ngay 11 thang 11 nam
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2011; Quyét dinh s6 579/QD-BNV ngay 27 thang 6 nam 2012 cua B Noi vu vé viée
phé duyét Quy hoach nganh Van thu Luu trit dén nam 2020, tam nhin dén nam 2030;
Chi thi s6 19/2010/CT-UBND ngay 24 thang 9 nam 2010 cia Uy ban nhan dan
Thanh phd H6 Chi Minh vé tiang cuong cong tac quan 1y nha nude vé van thu, luu trix
trén dia ban Thanh ph6é HO Chi Minh; Quyét dinh s6 5131/QD-UBND ngay 04 thang
10 nam 2012 cua Chii tich Uy ban nhan dan Thanh ph6 phé duyét ké hoach trién khai
th1 hanh Luat Luu trix.

Uy ban nhan dan Thanh phé xac dinh muc ti€u, nhi€ém vu va bién phap thuc hién
dao tao, boi dudng can bd, cong chirc, vién chirc nganh vin thuw, luu trit Thanh phd tir
nay dén nam 2020 nhu sau:

I. MUC TIEU

Trang bi day du kién thirc va k¥ nang vé quan 1y nha nudc va nghiép vu theo
tiéu chuan can bo, cong chirc, vién chirc; timg budc hoan thién, chuan héa doi ngii
can bo, cong chirc, vién chice theo timg chitc danh tai cac co quan, t6 chtrc, cac hoi
quan chung va doanh nghiép nha nudc vé cong tac van thu, luu trit; tao sw chuyén
bién co ban trong nhan thire d6i ngii can bo, cong chirc, vién chirc vé cong tic van
thu, luu trit mang tinh chuyén nghiép, ¢ dao dirc, pham chat tot, du s6 luong, dam
bao chat luong, co trinh d6 chuyén mon, nghiép vu nhim nang cao ning lyc va kha
nang xay dung, t6 chirc thuc hién chinh sach, phap luat vé cong tac van thu, luu trir,
dap tng yéu cau, nhiém vu trude mat va lau dai, gop phan thyc hién thanh cong chién
lugce phat trién kinh té - xa hoi cua Thanh phd trong nhitng nam tiép theo.

I1. POI TUQNG PAO TAO

1. Can bd, cong chirc, vién chirc lam cong tac quan ly nha nuwde ve van thu, luu
trit & cac S&, nganh, quan, huyén va can bd khong chuyén trach, kiém nhiém céng tac
van thu, luvu trit & xa, phuwong, thi tran;

2. Can bo lam cong tac van thu, luu trir cac don vi su nghi€p, cac doanh nghiép
nha nudc, to chirc hd1 quan chung cac cap.

I1I. NHIEM VU CU THE

Can cr yéu cau veé so luong, chat luong va tiéu chuan timg chirc danh can bo,
cong chue, vién chirc nganh van thu, lvu trit Thanh pho giai doan 2014 - 2020; phan
dau dao tao, boi dudng vé nghiép vu van thu, luu trit cho doi ngii can bo, cong chirc,
vién chtc nganh vian thw, Iuu trir Thanh phé dat cac chi tiéu nhu sau (Phu lyc IT kém
theo):
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1. Yéu cau vé€ s6 lwong, chat lwong can b, cong chirc, vién chirc nganh van thu,
luu trir:

a) Vé s6 luong

Pén nam 2020, tién hanh kién toan bo may to chirc nganh van thu, luu trit
Thanh pho dé s6 luong can bd, cong chue, vién chirc can ¢ 1a 4.100 nguoi (ting 555
nguot) chia ra:

- Chi cuc Van thu - Luu trir: 150 nguoi (tang 123 nguoi); trong do:
+ Trung tdm Luu trir Thanh pho: 120 ngudi

+ Chi cuc Van thu - Luu trit: 30 nguot

- S6, ban, nganh: 900 nguot (tang 66 nguoi);

- Quan, huyén: 2.300 nguoi (tang 65 nguon);

- Doanh nghiép: 650 nguoi (tang 201 nguoi);

- Hoi quan ching: 100 ngudi (tang 100 ngudi).

b) Vé chat luong

- C6 100% can b, cong chirc 1lam cong tac quan ly nha nudc vé cong tac van
thu, luu trir tai Chi cuc Van thu - Luu trit, Phong N61 vu cac quan huyén, can bo phu
trach van thu, luvu trir tai cac S& nganh va can bo 1anh dao quan ly nghiép vu cuia
Trung tdm Laru trir lich st thuéc Chi cuc Van thu - Luru trir c6 trinh do dai hoc;

- C6 50% cong chire, vién chirc lam cong tac van thu, luu trir tai cac S& nganh,
quan huyén, phuong x4, thi tran va 100% vién chitrc nghiép vu cua Trung tdm Luu trit
lich st thudc Chi cuc Vin thu - Luu trit ¢6 trinh do trung cap hoic cao dang;

- C6 100% codng chire, vién chire chuyén trach, ki€ém nhiém lam cong tac van
thu, luu trir tai cac co quan, toé chure nha nudce, don vi su nghiép cong 1ap, cac hoi
quan chung, doanh nghiép nha nudc cé trinh do so cap;

- B6i dudng ngin han cho 100% cong chirc, vién chirc méi tuyén dung, chua
duoc dao tao, bdi dudng nghiép vu cong tac van thu, luu trit tai cac co quan, to chic
nha nude, don vi su nghiép cong 1ap, cac hoi quan chung, doanh nghiép nha nude.

2. Chi tiéu dao tao, boi dudng can bo, cong chirc, vién chirc:

a) Trinh d6 Dai hoc: 106 nguoi, trong do chuyén nganh khac: 20 nguoi;
b) Trinh d6 Trung cap: 788 ngudi;

¢) Trinh d6 so cap: 2.257 ngudi;
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d) Bdi dudng tap huan ngan han: 472 ngudi.

3. Xay dung, bo sung mdt s6 chinh sach, ché do trong cong tac dao tao, bdi
dudng; viéc tuyén dung, bo tri, stt dung, dai ngd déi vor doi ngii can bo, cong chire,

vién chtrc 1am cong tac van thu, lwu trit cac cap ciia Thanh pho.
IV. NOI DUNG PAO TAO, BOI DUONG

1. Kién thtrc va k§ nang quan ly nha nudc va nghiép vu chuyén nganh van thu,
lru trit cho ting chire danh can bo, cong chire, vién chtrc phu trach va tryc tiép 1lam

cong tac van thu, luu trit cac cap thude Thanh pho.

2. Pao tao k¥ su, thac s¥ tin hoc, dién tir... phuc vu cho viéc van hanh, quan ly,
khai thac hd so, tai liéu va cac chwong trinh phan mém tng dung trong céng tac quan
1y nha nude & Chi cuc Van thu - Luu trit va diéu hanh Trung tAm Luu trit lich sir cua
Thanh phé.

V. GIAI PHAP THU'C HIEN

1. Tién hanh ra soat, danh gia lai doi ngii can bd, cong chirc, vién chirc nganh
van thu, luu trir Thanh phé; thyc hién dao tao, bdi dudng theo chirc danh can bo,
cong chirc, vién chirc. Uu tién dao tao, bdi dudng can bd quan ly nha nuwde vé cong
tac van thu, luu trir cac cép; can bd, cong chirc cong tac tai Chi cuc Van thu - Luu trir

va Trung tam Luru trit lich stt Thanh phé du strc hoan thanh t6t nhiém vu dwoc giao.

2. Pa dang hoa cac loai hinh boéi dudng, xay dung cac nodi dung, chuong trinh
phu hop véi timg nhom ddi tuong khac nhau.

3. Nang cao chat luong bdi dudng vé chuyén mon, nghiép vu cong tac van thu,

lru trir; doi méi nodi dung, phuong phap giang day.

4. Thanh 14p Trung tdm Luu trit lich sit Thanh phé va giao Trung tam thyc hién
chitc nang, nhiém vu boi dudng nghiép vu cong tac van thu, luu trit cho cong chirc,
vién chirc tai cac co quan, to chitc thuéc Thanh phd va dau tu kinh phi can thiét cho
Trung tam dé thue hién tét nhiém vu duwoc giao.

5. Két hop chat ché giita tuyén dung, dao tao, bdi dudng véi quy hoach va xay
dung chinh sach, str dung, dai ngd can bd, cong chirc, vién chirc nganh van thu, luu
trir cua Thanh phd.

T nam 2021 tr& vé sau, nhan su duoc tuyén dung vao lam céng tac van thu, luu
trit tai cac co quan, to chirc thuoc Thanh phd déu phai co trinh do nghiép vu van thu,
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lvu trir theo dung ti€u chuan quy dinh; wu tién tuyén chon hoc sinh, sinh vién tét
nghiép tir cac truong dao tao nghiép vu vé van thu, luu trit.

6. Xay dung va bo sung ché do, chinh sach v€ dao tao, boi dudng doi véi can bo,
cong chirc, vién chirc 1am cong tac quan ly nha nudce v€ van thu, luu trit tai cac co
quan, t6 chirc thudc Thanh pho.

VI. KINH PHi THU'C HIEN

Kinh phi dé thwe hién ké hoach duoc trich tir nguén ngan sach nha nudc hang
nam danh cho dao tao, bdi dudng can bd, cong chirc theo quy dinh cia Ludt Ngan
sach nha nudce, du kién nhu sau:

1. Tong kinh phi thwc hién: 15.411.000.000 dong, gdm:
a) Giai doan 2014 - 2015: 8.408.000.000 dong

Trong do:

+ Ngan sach Thanh phé 100%: 1.400.000.000 dong;

+ Ngan sach Thanh phé ho tro 50%: 1.800.000.000 dong;
+ Ngan sach dia phwong: 5.208.000.000 dong.

b) Giai doan 2016 - 2020: 7.003.000.000 dong

Trong do:

+ Ngan sach Thanh phé 100%: 468.000.000 dong;

+ Ngan sach Thanh phé ho tro 50%: 1.232.000.000 dong;
+ Ngan sach dia phwong: 5.303.000.000 dong.

2. Ngudn kinh phi:

a) Ngan sach Thanh pho:

- Chi 100% kinh phi dao tao trinh d6 dai hoc cho can b, cdng chirc lam céng
tac quan ly nha nudc vé cong tac van thu, lvu trit tai Chi cuc Vian thu - Luu trir;
Phong Né1 vu cac quan, huyén; can bo phu trach van thu, luvu trit tai cac So, nganh;
can bd, cong chirc, vién chirc nghié€p vu cia Trung tam Luu trir lich st thude Chi cuc
Van thu - Luu trit gom 106 ngudi voi tong kinh phi 1a 1.868.000.000 dong;

- Chi 50% kinh phi dao tao trinh d trung cdp, cao ding cho cong chirc, vién

chirc 1am cong tac van thu, lwu trit tai cac S, nganh, quan, huyén, phuwong, xa, thi
tran gom 788 ngudi vai tong kinh phi 14 3.032.000.000 dong.
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b) Ngan sach cua dia phuong, don vi:

- Chi 50% kinh phi dao tao trung cap, cao dang cho cong chue, vién chic 1lam
cong tac van thu, luu trir tai cac SO, nganh, quan, huyén, phuong, x4, thi tran gdm
788 ngudi voi tong kinh phi 1 3.032.000.000 dong.

- Chi 100% kinh phi dé dao tao trinh do so cap va bdi dudng nghiép vu ngan han
cho cong chirc, vién chirc chuyén trach, kiém nhi€ém lam céng tac van thu, luu trir tai
cac co quan, to chirc nha nuwde, don vi su nghiép cong 1ap, cac hdi quan ching, doanh
nghiép nha nude gom 2.729 ngudi véi tong kinh phi 1a 7.479.000.000 dong.

(Kém theo Chi tiéu dao tao, boi dudng nghiép vu cong tac van thu, luu trit giai
doan 2014 - 2020).

C. TO CHUC THUC HIEN
I. PHAN CONG NHIEM VU
1. S6' Ngi vu

a) Theo ddi, hudng dan va danh gia qua trinh thye hién D¢ an nay dé bao céo
Chu tich Uy ban nhan dan Thanh phé dinh ky. T6 chirc so két giai doan 1 vao nim
2015 va tong két vao nam 2020;

b) X4y dung ké hoach, t6 chirc dao tao, bdi dudng nghiép vu cong tac van thu,
lru trit va thong nhat quan 1y ndi dung, chwong trinh, tai liéu dao tao, bdi dudng vé
van thu, luu trit d6i véi cho can bd, cong chire, vién chirc lam cong tac van thu, luu
trit cac cap;

¢) Chu tri, phéi hop véi cac co quan, to chire thudc thanh phd xay dung va trién
khai ké hoach boi dudng nghiép vu cong tac van thu, luu trit cho can bd, cong chire,
vién chirc; phdi hop véi cac so, nganh lién quan x4y dung, ban hanh cac van ban dé
trinh cap c6 tham quyén ban hanh theo quy dinh cia phap luat;

d) Chu tri, phdi hop véi cac truong cia Thanh phd va Trung wong xdy dung
chuwong trinh dao tao, bién soan tai li€u boi dudng cho can bo, cong chirc lam céng
tac van thu, luu trir;

d) Lap dy toan kinh phi hang nam va thanh toan kinh phi dao tao, boi dudng gui
S& Tai chinh trinh Uy ban nhan dan Thanh pho quyét dinh;

e) Xay dung phuong an thanh 1ap Trung tAm Luu trit lich st Thanh pho trinh Uy
ban nhan dan thanh phé quyét dinh dé thuc hién chirc nang, nhiém vu dwgce giao sau
khi tru s¢ xay dung hoan thanh dua vao sir dung;
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g) Chu tri, phdi hop voi cac S&, nganh, quan, huyén co lién quan nghién ctu
kién toan bo may t6 chirc, quy hoach di ngii can bd, cong chirc; xay dung hodc dé
xuat bo sung ché do, chinh sach trong viéc dao tao, bdi dudng, viée tuyén dung, bd
tri, st dung, dai ngd d6i voi can bo, cong chire, vién chirc 1am cong tac van thu, luu
trit cua cac co quan, to chirc thudc Thanh phé, trinh Uy ban nhan dan Thanh pho.

h) Ch tri, phdi hop voi S& Gido duc va Pao tao; S& Lao dong - Thuong binh va
X4 hoi; cac Truong nghiép vu van thu, luu trit d¢ dinh hudng cho hoc sinh cac
Truong Trung hoc co s&, Trung hoc pho thong theo hoc nganh van thu, luu tri, to
chitc day nghé, tuyén dung, gidi thiéu nhan sy vé cac co quan, tO chirc bo tri 1am
cong tac van thu, luu trir.

2. S¢ Tai chinh
a) Can ctr kha nang ngan sach nha nudc, nhu ciu dao tao hang nam phoi hop Sé

No61 vu xay dung du toan chi ngan sach cho viéc dao tao, boi dudng can bo, cong chirc,
vién chirc lam cong tac van thw, luu trir trinh Uy ban nhan dan Thanh pho phé duyét;

b) Phoéi hop voi So Noi vu va Sé, nganh, quan, huyén co lién quan nghién ciru
xdy dung hodc dé xuat bo sung ché do, chinh sach trong viéc dao tao, bdi dudng, viée
tuyén dung, bd tri, st dung, ddi ngd doi véi can bo, cong chire, vién chie lam cong
tac van thu, luu trit ciia cac co quan, to chie thudc Thanh phd, trinh Uy ban nhan dan
Thanh phé.

3. So Giao duc va Dao tao

Chu tri, phdi hop véi S& Noi vu nghién ciru xdy dung quy hoach, huéng nghiép,
dao tao, day nghé cho hoc sinh Trung hoc co so, Trung hoc phd thong theo hoc nganh
van thu, luu trit @€ bd sung cho cac co quan, to chitc thudc Thanh pho.

4. Uy ban nhén din quén, huyén

a) Can doi, bo tri ngan sach nha nudc tai dia phuong, bao dam kinh phi thuc
hién ké hoach dao tao, bdi dudng can bo, cong chirc, vién chirc 1am cong tac van thu,
lwru trir cua dia phwong hang nam theo quy dinh;

b) Chi dao Phong Noi vu xay dung ké hoach kién toan bd may t6 chuc, dao tao,
boi dudng ddi ngii can bd, cong chirc, vién chirc 1am cong tac van thu, luu triv vao
cong tac quy hoach, dao tao, boi dudng can bd, cong chirc cia dia phrwong hang nam
va 5 nam; phoi hop voi S& Noi vu, Trung tdm bdi dudng Chinh tri cia dia phuong
trong viéc to chuc boi dudng vé cong tac van thu, luu trit cho cong chire, vién chirc
lam cong tac van thu, luu trir tai dia phuong theo tham quyén. Tao diéu kién cho can
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bo, cong chirc, vién chire truc thudc tham gia cac 16p dao tao, bdi dudng di s6 luong,
dam bao chat luong theo quy dinh.

¢) Chu tri, phdi hop véi So Gido duc va Pao tao; S& Lao dong - Thwong binh va
X3 hoi; cac Trudong nghiép vu van thu, luu trir dé dinh hudng cho hoc sinh cac
Truong Trung hoc co sé, Trung hoc pho thong theo hoc nganh van thu, luu trir, tO
chirc day nghé, tuyén dung, giéi thiéu nhan sy vé cic co quan, to chirc bo tri lam
cong tac van thu, luu trir.

5. Trach nhiém cua cac sé, ban, nganh va cic co quan, t6 chirc khac thugc
Thanh pho

a) Xay dung va trién khai thuc hién ké hoach dao tao, béi dudng doi1 voi can b,
cong chirc, vién chirc lam cong tac van thu, luu trir cua co quan, to chirc theo tham
quyén;

b) Kién toan bd may t6 chure, bién ché nhan sy doi ngii can bd, cong churc, vién
chtrc 1am c¢béng tac van thu, luwu trit ciia co quan, t6 chirc du sttc hoan thanh nhiém vu
duoc giao;

c) Can dbi, bao dam kinh phi thuc hién ké hoach dao tao, bdi dudng can bd,
cong chuc, vién chic lam cong tac van thu, luu trir cua don vi hang ndm theo quy
dinh. Tao diéu kién cho can bd, cong chirc, vién chirc tham gia cac 16p dao tao, boi
dudng du sb lwong, dam bao chat luong theo quy dinh.

II. THOI GIAN THU'C HIEN
Tur nam 2014 dén nam 2020, cubi quy III hang ndm, S& N61 vu xay dung ké

hoach dao tao, bdi dudng nam sau cho can bd, cong chirc, vién chirc lam cong tac vin
thu, lwu trix trinh Uy ban nhan dan Thanh phé phé duyét.
Trong qua trinh thue hién, néu ¢6 kho khan, vurong méc, dé nghi Lanh dao céc co

quan lién quan bao cao Thuong truc Uy ban nhan dan Thanh phd xem xét, giai quyét./.

™. UY BAN»NHAN DAN
KT. CHU TICH
PHO CHU TICH

Hura Ngoc Thuéin



Phu luc I
BANG THONG KE TRINH PQ CAN BQ, CONG CHUC, VIEN CHUC
VAN THU, LUU TRU
(Kém theo Pé dn ndng cao ndng luc doi ngii cdn bd, cong chirc, vién chirc
lam cong tdc van thie, ey trit ciia Thanh phé Hé Chi Minh giai doan 2014 - 2020)

8¢

iV

. Téng | Gioitinh S6 lwgng Trinh d¢ chuyén mén
Don vi £ N >
0 |Nam| N | dwocdaotao T 16 PH Cao ding, TC SC BD
Chuyén | o4 Chuyén Chuyén Chuyén Chuyén
TS | nganh TS | nganh | TS | nganh | TS | nganh | TS | nganh
VTLT VTLT VTLT VTLT VTLT
1 Chi cuc VTLT 27 20 7 27 6 2,22 18 4 2 2 0 0 0 0
2 Quan-huyén 2235 1 472 | 1763 |2235| 760 3,40 562 25 646 178 532 43 495 514
3 | Sdnganh, CQSN | 834 | 266 | 568 | 834 2098 331 18 210 70 143 0 150 210
4 [Doanh nghiép NN| 449 | 109 | 340 | 449 52 154 9 50 20 147 6 98 17
Téng s6 3545 | 867 | 2678 | 3545 | 1116 1065 56 908 270 822 49 743 741
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Phu luc II
CHI TIEU PAO TAO BOI DUONG CAN BQ, CONG CHUC, VIEN CHUC NGANH VAN THU, LUU TRU
THANH PHO GIAI POAN 2014 - 2020
(Kém theo Pé dn ndng cao ndng luc doi ngii cdn bd, cong chirc, vién chirc
lam cong tdac van thie, luw trit ciia Thanh phé Hé Chi Minh giai doan 2014 - 2020)

Yéu ciu vé chit lwgng CB. CCVC dén niim 2020

Téng sb Tong sb Téng sb T 6 Boi T
] ong so oi £ rung .
8§ | Coquan, | cB.ceve | CFCSVC | B, cove CB. CCVC dusng | S0P | cdp Dai hoc
T t0 chire I;Illilllzc/g(?le; dé;l nam cdan~b01 Chuyén Nghiép | Nghiép | Nghiép Nghiép Chuyén | Nghiép
2020 uong mon khac vu vu vu vu mon khac vu
(CNTT) | VILT | VILT | VTLT | VILT | (CNTT) | VILT
1 | ccVTILT 27 150 144 20 124 18 20 60 20 26
o | S6 ban 834 900 600 0 600 68 437 65 0 30
nganh
3 Doanh 449 650 571 0 571 271 300 0 0 0
nghiép
4 Quan, 2.235 2.300 2.208 0 2.208 65 1.450 663 0 30
huyén
5 | HOlquan 0 100 100 0 100 50 50 0 0 0
chung
Téng cong 3.545 4.100 3.623 20 3.603 472 2.257 788 20 86
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CHI TIEU PAO TAO, BOI DUONG NGHIEP VU VAN THU - LUU TRU

(Kem theo Dé dn ndng cao ndng luc doi ngii can bg, cong chiee, vién chikc

lam cong tdac van thie, luw trit ciia Thanh phé Hé Chi Minh giai doan 2014 - 2020)

Don vi tinh: Pong

i‘% TEN LOP HQC POI TUQONG CHI TIEU PAO TAO
Tong‘s.0 Théi gian Du kién nguon’klnh p‘h.1 thuc hién Ghi chi
nguoi 1 khoa/nguoi
A | Giai doan 2014 - 2015 8.408.000.000
I | Nam 2014 4.128.000.000
NSTP KP cac co quan,
to chire
CBCC lam cong tac quan ly
nha nudc vé cong taic VTLT
o LA o 1k .| tai Chi cuc VTLT, Phong N&i 3 ndm,
Lop Cr nhan van bang 2 (vira . A R P z.
1 | 1am vira hoc) nganh L trir vu cac quan, huyeq, can bd 30 nguoi hqc;3 budi 540.000.000
X y phu trach VTLT tai cac sd, toi trong | (18.000.000d/hv)
hoc va QTVP (2014-2017) . s a1 . X
nganh va can bé 1anh dao quan tuan
ly nghiép vu cua Trung tdm
Luu trit thudée Chi cuc VILT
CCVC tryc tiép lam cong tac
, VTLT tai cac Sé, nganh, quan, 2 ndm
5 Lop Trung cap VTLT (vua | huyén, phudng, x&, thi tran va 240 Si | twidn hc;c 840.000.000 840.000.000
lam vira hoc) 2014-2016 vién chiic nghiép vu clia nguol ‘;ngay (7.000.000d/hv) | (7.000.000d/hv)

Trung tdam Luu tr& thuoc Chi
cuc VILT

09
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Lop so cp VILT (3 thang) | CCVC 1am cong tac van thu, | 3 fhang 1.500.000.000
3 luu trit tai cac co quan, don vi | 500 nguoi | tudn hoc (3.000.000d/hy)
truc thudc 2 ngay U
CCVC chuyén trach, kiém
(| L b g iy |2 B e NTLT G
VTLT y quan, 1o ChLIe nha nuoc, g 82y (1.500.000/hv)
don Vi su nghiép cong lap, cac
héi quan chung, DNNN
II | Nam 2015 4.280.000.000
CBCC lam cong tac quan ly
nha nudc vé cong taic VTLT
, A e 13 .| tai Chi cuc VTLT, Phong N&i 3 nam,
Lop Cr nhan van bang 2 (vira . N A~ 2 z.
1 | 1am vira hoc) nganh L trir vu cac quan huyén, can bé phu 30 noudi hoc 3 budi 540.000.000
. ' 8 trach VTLT tai cac s, nganh & toi trong | (18.000.000d/hv)
hoc va QTVP (2015-2018) C A o A
va can bd lanh dao quan ly tuan
nghi€p vu cua Trung tdm Luu
tre thude Chi cuc VILT
Lép Ctr nhan vin bang 2 (vira 5
lam vwra hoc) nganh Cong [ Can bd cong chuc tai Trung 3 nam,
A A . N = N . y A 320.000.000
2 | nghé thong tin; phuc ché tai [ tim Luu trlt thuéc Chi cuc | 20 ngudt | tuan hoc (16.000.000d/hv)
ligu, dién; dién tu... (2015-| VILT 2 ngay AR
2018)
CCVC tryc tiép lam cong tac g
A X A 2 nam,
, VTLT tai cac S6, nganh, quan, tuAn hoc
3 Lop Trung cap VTLT (vura | huyén, phuong, x3, thi tran va 240 neud 7 nedn 960.000.000 960.000.000
lam vtra hoc) 2015-2017 vién chuc nghiép vu cua v (20%5}-, (8.000.000d/hv) | (8.000.000d/hv)
Trung tdam Luu tr& thuoc Chi 2017)
cuc VILT
, CCVC lam cong tac van thu, 3 thang, 1.500.000.000
4 | Lép so cap VILT (3 thang) luu trit tai cac co quan, don vi | 500 nguoi | tudn hoc (3' OOO. OOO& /hv)
truc thudc 2 ngay AR

iV
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B | Giai doan 2016 - 2020 7.003.000.000
I | Nam 2016 2.928.000.000
CBCC lam cong tac quan ly
nha nudc vé cong taic VTLT
o LA o 1k .| tai Chi cuc VTLT, Phong N&i 3 ndm,
Lop Cr nhan van bang 2 (vira . A R P z.
1 |1am vira hoc) nganh Luu trit vu cac quan, huyeq, can bd 26 ngudi hqc; 3 budi 468.000.000
X y phu trach VTLT tai cac sd, toi trong | (18.000.000d/hv)
hoc va QTVP (2016-2019) N A as . A
nganh va can bé 1anh dao quan tuan
ly nghiép vu cua Trung tdm
Luu trit thudée Chi cuc VILT
CCVC tryc tiép lam cong tac
, VTLT tai cac Sé, nganh, quan, 2 ndm
5 Lop Trung cap VTLT (vua | huyén, phudng, x&, thi tran va 120 neusi | tuin hc;c 480.000.000 480.000.000
lam vtra hoc) (2016-2018) vién chuc nghiép vu cua v N (8.000.000d/hv) | (8.000.000d/hv)
N z ~ ) 2 ngay
Trung tam luu trt thudc Chi
cuc VILT
, CCVC lam cong tac van thu, 3 thang, 1.500.000.000
3 | Lép socap VILT (3 thang) | luu trit tai cac co quan, don vi | 500 ngudi | tuan hoc B
tre thude 2 ngay (3.000.000d/hv)
II | Nam 2017 2.600.000.000
CCVC tryc tiép lam cong tac
, VTLT tai cac Sé, nganh, quén, 2 ndm
1 Lop Trung cap VTLT (vua | huyén, phudng, x&, thi tran va 100 neusi | tuin hc;c 400.000.000 400.000.000
lam vtra hoc) 2017-2019 vién chuc nghiép vu cua v N (8.000.000d/hv) | (8.000.000d/hv)
A - ~ . 2 ngay
Trung tam luu trt thudc Chi
cuc VILT
, CCVC lam cong tac van thu, 3 thang, 1.500.000.000
2 | Lép so cap VILT (3 thang) luu trit tai cac co quan, don vi | 500 nguoi | tudn hoc PSS

truc thudc

2 ngay

(3.000.000d/hv)

a9
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Lép Bo6i dudng nghiép vu

CCVC chuyén trach, kiém
nhiém lam coéng tac VTLT tai

300.000.000

truc thudc

VTLT cac co quan, tQAchuAc nhaA nudc, 200 nguoi 4 ngay (1.500.000/hv)
don Vi su nghiép cong lap, cac
héi quan chung, DNNN
Nim 2018 1.475.000.000
CCVC tryc tiép lam cong tac
, VTLT tai cac Sé, nganh, quan, 2 nim
Lop Trung cap VTLT (vua | huyén, phudng, x&, thi tran va 88 noudi | tudn hc;c 352.000.000 352.000.000
lam vtra hoc) 2018-2020 vién chuc nghiép vu cua & g o (8.000.000d/hv) | (8.000.000d/hv)
Trung tdam Luu tr& thuoc Chi gay
cuc VILT
, CCVC lam cong tac van thu, 771.000.000
Lop so cap VILT (3 thang) luu trt tai cac co quan, don vi | 257 nguoi 4 ngay NS

(3.000.000d/hv)

Téng cong

4.900.000.000

10.511.000.000

* Ghi chii:

- Dao tao trinh do Dai hoc tai Triwong Dai hoc Khoa hoc xd hoi va Nhdn van TP. HCM

- Dao tao trinh d6 Trung cdp, Cao dding, so cdp, boi duong tai Truwong Trung cdp Vin thir - Luu triv Trung wong
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