UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

THANH PHO HO CHIi MINH Péc lap - Tu do - Hanh phiic
—_— Th.
S6: 03 /2001/CT-UB TP. H6 Chi Minh, ngay 3 thdng 4 nam 2001

CHI THI CUA UY BAN NHAN DAN THANH PHO
V& trién khai thyc hién Nghi dinh s6 75/2000/ND-CP
ngay 8 thang 12 ndm 2000 cua Chinh phu vé cong chung, ching thyc
trén dia ban thanh phé H6 Chi Minh.

Ngay 08 thang 12 nam 2000, Chinh phi ban hanh Nghi dinh s6
75/2000/ND-CP vé cong chtng, ching thuc, c¢6 hiéu luc thi hanh ké tir ngay 01
thang 4 ndm 2001, thay thé Nghi dinh s6 31/CP ngay 18 thang 5 nim 1996 vé t6
chtrc va hoat dong cong ching Nha nude. Ngay 05/3/2001 Thu tudng Chinh phu
ban hanh Chi thi s6 01/2001/CT-TTg vé viéc trién khai thuc hién Nghi dinh s6
75/2000/ND-CP cua Chinh phu va ngay 14 thang 3 ndm 2001 B§ Tu phap ban
hanh Thong tu sé 03/2001/TP-CC huéng din thi hanh Nghi dinh sb
75/2000/ND-CP cta Chinh phut.

Pé trién khai thuc hién nghiém chinh Nghi dinh s6 75/2000/ND-CP, Chi
thi s6 01/2001/CT-TTg va Thong tu s6 03/2001/TP-CC, Chu tich Uy ban nhan
dan thanh phd chi thi :

1. Uy ban nhan dan cic quan, huyén, phuong, x3, thi tran thuc hién ngay
mot sO viéc sau :

a) B6 tri nguoi thuc hién ching thuc

- Chu tich Uy ban nhan dan cic quin, huyén c6 vin ban uy quyén cho
Truéng Phong Tu phap thuc hién chimg thuc cac viéc thudc tham quyén ching
thuc ciia Uy ban nhan dan quén, huyén. O nhitng quan, huyén c6 nhiéu yéu cau
chtng thue, Chu tich Uy ban nhan dan quén, huyén c6 thé ty quyén cho Pho
Truong Phong Tu phap thuc hién ching thuc cac viéc thudc tham quyén ching
thuc cia Uy ban nhan dan quan, huyén.

Chu tich ij ban nhan dan quan, huyé¢n b6 tri can bd tu phap co6 trinh do
Cu nhan luat chuyén trach giap Uy ban nhan dan thyc hién viéc chung thuc.

Khi thyc hién chirng thuc, Trudng Phong Tu phap va Pho Truéng Phong
Tu phép ky van ban ching thuc véi tu cach “thira ay quyén” va dong dau Uy
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ban nhan dan quén, huyén; thanh vién Uy ban nhan dan ghi chirc vu ctia minh
vao van ban chung thuc va dong dau Uy ban nhan dan quén, huyén.

- Chu tich Uy ban nhan dan phuong, x3, thi trin (trong truong hop Chu
tich truc tiép phu trach tu phap) hodc Pho Chu tich (trong truong hop Phé Chu
tich phu trach tu phap) thuc hién chimg thuc cic viée thudc thAm quyén ching
thuc cia Uy ban nhan dan phudng, x3, thi tran.

Chu tich Uy ban nhan dan phuong, xa, thi trin b tri dn dinh can bo tu
phap du tiéu chuan theo quy dinh cua Nghi dinh s6 09/1998/ND-CP ngay 23
thang 01 nam 1998, Nghi dinh s6 83/1998/NP-CP ngay 10 thang 10 nim 1998
va duoc boi dudng vé nghiép vu chimg thuc, dé gitip Chu tich hoic Phé Chu
tich ny ban nhan dan thyc hi¢n viéc chiing thyec.

Khi thuc hién chimmg thyc, Chu tich hoac Phé Chu tich Uy ban nhan dan
phuong, x3, thi tran ghi chirc vu ctia minh vao van ban chung thuc va dong dau
Uy ban nhan dan phudng, x4, thi tran.

b) Uy ban nhan dan quan, huyén chiu trach nhiém dang ky chir ky cua
nguoi duge Uy quyén hoic duoc phin cong thuc hién chimg thuc cia quén,
huyén, phuong, xa, thi tran thudc dia ban quan, huyén.

Viéc dang ky chit ky duoc thuc hién bang cach gdi van ban gidi thiéu
chit ky kém theo quyét dinh phan cong hodc oy quyén thuc hién ching thuc vé
S¢ Tu phap. Chi sau khi dang ky chit k¥, nguoi duoc phin cong hodc Gy quyén
thuc hién chiing thuc moé1 dugce thyc hién viée chimg thuec.

Trong qué trinh thuc hién chimg thuc, néu c6 su thay d6i vé ngudi thuc
hién chung thyc tai Uy ban nhan dan quan, huyén, phuong, x4, thi tran thi Cha
tich ij ban nhan dan quan, huyén co6 trach nhiém thong bao béng van ban cho
S¢ Tu phap vé ndi dung thay doi; dang ky chit ky ctia ngudi méi duge uy quyén
hoac méi dugc phan cong thuc hién chirng thyec.

¢) Chu tich Uy ban nhan dan cac quén, huyén, phuong, x4, thi tran co
trach nhiém dam bao co sé vat chat cho hoat dong ching thyc :

- B4 tri noi tiép nguoi yéu cu chirng thuc thuén lgi, van minh, lich su,
bao dam trat tu va dan chu; niém yét lich lam viéc, quy ché tiép dan, tham
quyén, thu tuc, trinh ty chiing thuc va I¢ phi ching thuc;

- B4 tri noi luu trit hd so chung thyuc va ) chung thuc, bao dam cho viéc
luu trir 1au dai theo quy dinh phéap luat va thuc hién cac bién phdp bdo quan an
toan, phong chdng chay... d6i v6i hd so chig thuc va s6 chtng thuc.

- Chu tich Uy ban nhén dan cic quan, huyén phai trang bi may vi tinh
phuc vu cho viéc nhap vao may vi tinh cac viéc chung thuc hop dong, giao dich;
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dap tmg day du nhu cau vin phong pham phuc vu cho cong tac chimg thuc theo
yéu cau ctia Nghi dinh s6 75/2000/ND-CP.

2. Cac Phong Céng ching, Uy ban nhan dan quén, huyén, phudng, x4,
thi trin thuc hién cong chimg, ching thuc theo thim quyén quy dinh tai Nghi
dinh sb 75/2000/ND-CP.

- Hop déng, giao dich lién quan dén bat dong san toa lac tai cac quan noi
thanh do Phong Cong ching thuc hién theo dia hat da dugc phan cong tai cac
quyét dinh thanh 1ap Phong Cong chimg (Quyét dinh s 1215/QD-UB-NC ngay
19/7/1997, Quyét dinh s6 1216/QD-UB-NC ngay 19/7/1997 va Quyét dinh s
60/QD-UB-NC ngay 06/01/1999 cta Uy ban nhan dan thanh phd).

- Hop déng, giao dich lién quan dén bat dong san toa lac tai cac huyén
ngoai thanh do Uy ban nhan dén huyén ching thyc.

- Bén canh cac viéc chung thuc theo quy dinh cia Nghi dinh s6
75/2000/ND-CP, Uy ban nhan dan phuong, xa, thi tran tiép tuc thuc hién cac
viéc sau :

+ Chting nhan 1y lich;

+ Chtng nhan ban sao chimg minh nhan dan, ban sao ho khau thudng
tra, tam tru;

+ Ching nhén céc gidy to khac ma phéap luat quy dinh thudc thAm quyén
ctia Uy ban nhan dan cip x3;

3. Cac Phong Cong chimg, Uy ban nhan dan quén, huyén, phuong, x4,
thi tran thuc hién ding quy dinh cua B Tai chinh va B§ Tu phéap vé muc thu 18
phi cong ching, chimg thuc va cac chi phi; vé viéc mién, giam, quan 1y va st
dung 1 phi cong chimg, chimg thuc; vé ché do quan 1y va st dung chi phi.

4. Nguoi thyce hién cong ching, ching thuc phai néu cao tinh than trach
nhiém trong cong viéc, khong giy phién ha, sach nhiéu cic cd nhéan, doanh
nghiép, to chic yéu cau cong chtng, ching thuc. Cha tich Uy ban nhan dan
quan, huyén, phuong, xa, thi tran chiu trach nhiém vé chat lugng va 1& 161 hoat
dong chirng thuc tai dia phuong minh.

5. Giam dbc SO Tu phap giup Uy ban nhan dan thanh phd quan 1y nha
nuéc vé cong ching, chimg thuc theo Nghi dinh s6 75/2000/ND-CP va phai
thuc hién ngay céc viéc sau :

- Dang ky chit ky ctia nhitng nguo1 thuce hién ching thuc;

- Phat hanh céc sd chimg thuc cho ny ban nhan dan quan, huyén,
phuong, xa, thi trin trong dia ban thanh phé HO Chi Minh;
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- Cung ¢b cac Phong Cong chimg hién co; xem xét nhu cau, néu can
thiét d& xuat thanh 1ap thém Phong Cong chimg nham bao dam thudn loi cho
viéc thuc hién yéu ciu coéng ching cia ca nhin va to chic trén dia ban thanh
phd.

- Giai quyét khiéu nai, t cdo vé cong ching, ching thuc theo tham
quyén.

Uy quyén Giam dbc S¢ Tu phap thuc hién mot sé viée quan 1y nha nude
vé cong ching, chimg thuc trén dja ban thanh phé H6 Chi Minh nhu sau:

- B6i dudng nghiép vu cho ngudi thyc hién ching thyc ciia Uy ban nhan
dan quan, huyén, phuong, xa, thi tran;

- Huong dan, kiém tra, thanh tra hoat dong cong chig, ching thuc;

- Tong hop tinh hinh va thng ké s6 liéu vé cong chung, ching thuc tai
thanh phé béo cdo Bd Tu phap.

6. Cac s, ban, nganh thanh phé va Uy ban nhan dan quan, huyén tién
hanh ra soat cac van ban quy pham phap luat hién hanh do thanh phd, quén,
huyén ban hanh, dé xuit hodc tu stra d6i, bd sung hay bai bé cac van ban khong
con phu hop véi Nghi dinh sé 75/2000/ND-CP.

7. Céac trudng hoc, cac to chire gido duc va dao tao trén dia ban thanh
phd H6 Chi Minh c6 trach nhiém cip ban sao van bang, ching chi va cac gidy to
khac theo yéu cau cla nguoi da duge truong hoc, cac td chire gido duc dao tao
d6 cép ban chinh. Cac co quan, to chirc dd cap ban chinh gidy to c6 quyén va
trach nhiém cép ban sao cac gidy to d6, khong don cong viéc cho co quan cong
chirng, chig thuec.

Céc co quan, to churc khi tiép nhan gidy to néu xét thdy can ban chinh dé
d6i chiéu thi phai ty minh d6i chiéu ban chup véi ban chinh, khong dugc doi hoi
ndp ban sao c6 cong chirng, chiig thyec.

Nguoi dugce phan cong ti€p nhan gidy to tai cadc co quan, td chirc noéi trén
chiu trach nhiém vé sy phu hop ndi dung ctia ban chup véi1 ban chinh.

8. Nguoi thuc hién cong chimg, chimg thuc c6 quyén dé nghi co quan, to
chtic ¢6 lién quan cung cip thong tin can thiét cho viéc thuc hién cong ching,
ching thuc; co quan nha nudc, t6 chirc nhan duogc dé nghi cé trach nhiém kip
thoi cung cip céac thong tin do.

Chi thi nay c6 hiéu lyc tir ngay ky va thay thé Chi thi s6 02/CT-UB-NC
ngay 15/01/1997 ciia Uy ban nhéan déan thanh phd./.

Noi nhin : TM. UY BAN NHAN DAN THANH PHO
- Van phong Chinh phu CHU TICH
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