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VAN BAN PHAP LUAT KHAC

UY BAN NHAN DAN THANH PHO

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic 1ap - Tu do - Hanh phic
S6: 5947/QD-UBND Thanh phé Ho Chi Minh, ngéy 24 thang 12 ndam 2024
QUYET PINH

Vé viéc cong bd thi tuc hanh chinh ndi bé trong hé thong hanh chinh nha nuwée
thudc pham vi chirc niing quan ly cua Sé NGi vu

CHU TICH UY BAN NHAN DAN THANH PHO HO CHI MINH

Can cie Ludt T6 chitc chinh quyén dia phwong ngay 19 thang 6 ndam 2015; Ludt
siea doi, bo sung mot s6 diéu ciia Ludt T6 chikc Chinh phu va Ludt Tt 6 chikc chinh
quyén dia phwong ngay 22 thang 11 ndm 2019;

Theo dé nghi cua Gidm doc So Noi vu tai To trinh s6 10318/ TTr-SNV ngay 19
thdang 12 ndm 2024.

QUYET PINH:

Diéu 1. Coéng b6 kém theo Quyét dinh nay 02 thu tuc hanh chinh né1 bo trong hé
théng hanh chinh nha nudc thude pham vi chirc ning quan ly ciia S& Noi vu.

Danh muc va né1 dung chi tiét ctia thu tuc hanh chinh ndi bo duwoc dang tai trén
Cong thong tin dién t¢ cua Uy ban nhan dan Thanh phd tai dia chi
https://hochiminhcity.gov.vn/ (Thu tuc hanh chinh né1 bg).

Piéu 2. Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngay ky.

Piéu 3. Chanh Vin phong Uy ban nhan dan Thanh phé H6 Chi Minh, Giam déc
S& Noi vy, Thu truong cac S&, ban, nganh, Chi tich Uy ban nhan dan thanh phé Thu
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Btrc, quan, huyén va cac to chirc, ca nhan co lién quan chiu trach nhiém thi hanh
Quyét dinh nay./.

CHU TICH

Phan Van Mai
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THU TUC HANH CHiNH NQI BQ TRONG HE THONG HANH CHINH NHA
NUOC THUQC PHAM VI CHUC NANG QUAN LY CUA SO NOI VU
(Ban hanh kém theo Quyét dinh s6 5947/0P-UBND ngdy 24 thdng 12 ndm 2024
ctia Chii tich Uy ban nhdn ddn Thanh phé)

PHAN I. DANH MUC THU TUC HANH CHINH NOI BQ

STT Tén thu tuc hanh chinh Linh vuc | Co quan thye hién

1. |Panh gia, cong bod Chi s6 Cai cach | Cai cach S& Noi vu
hanh chinh (CCHC) ddi vo1 cac S, co | hanh chinh
quan thuéc UBND tinh, UBND cap

huyén.

2. | Diéu dong, biét phai can bo, cong chirc | Cong chirc, | Theo phan cap cla
trong co quan, don vi khoi nha nuéc | vién chirc Chu tich UBND
thudc tinh dén cac tinh, thanh pho, co Thanh pho

quan, don vi cia Trung wong, khéi
bang, doan thé cua tinh.
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PHAN II. NOI DUNG CU THE CUA THU TUC HANH CHINH NOI BO

1. Panh gia, cong bd Chi s6 Cai cach hanh chinh (CCHC) ddi véi cac Sé, co
quan thuéc UBND tinh, UBND cip huyén

a) Trinh tu thuc hién:

Budce 1: So, ban, nganh, Uy ban nhan dan quén, huyén, thanh phd Thi Puc tu
danh gia Chi s6 CCHC cua co quan, don vi trén Hé thong quan ly CCHC Thanh phd.

Budce 2: Cac sé, nganh phu trach cham diém Chi s6 CCHC theo linh vuc phu
trach tham dinh két qua tu cham diém cua cac co quan, don vi.

Bude 3: S Noi vu chu tri, phdi hop véi cac co quan tong hop két qua tham dinh
tlr cac cac s&, nganh phu trach cham diém Chi s6 CCHC theo linh vuc phu trach tham
dinh.

Budce 4: Hop T6 Thu ky Hoi dong danh gia, xac dinh Chi s6 CCHC; hoan chinh
va trinh Hb61 déng danh gia, xac dinh Chi s6 CCHC xem xét, quyét dinh.

Budce 5: Hop Hoi dong danh gia, xac dinh Chi s6 CCHC.

Budce 6: So Noi vu trinh Chi tich Uy ban nhan dan Thanh phé xem xét, quyét
dinh.

b) Céach thurc thuc hién: thue hién trén HE théng quan ly CCHC Thanh phé.

¢) Thanh phan, s6 luong ho so: danh gia theo Phu luc ban hanh kém theo Quyét
dinh phé duyét Dé an xac dinh Chi s6 cai cach hanh chinh cua sé, ban, nganh, Uy ban
nhan dan quén, huyén, thanh phd Thi Dtec trén dia ban Thanh phé HO Chi Minh.

d) Thoi han giai quyét: khong quy dinh.

d) Ddi tuong thwe hién tha tuc hanh chinh: Sé, ban, nganh, co quan nganh doc,
Uy ban nhan dan quén, huyén, thanh phd Thu Dic.

e) Co quan giai quyét thu tuc hanh chinh:

- Co quan c6 tham quyén Quyét dinh: Chu tich Uy ban nhan dan Thanh pho.
- Co quan giai quyét thu tuc hanh chinh:

+ Co quan chu tri: S& N61 vu.

+ Co quan phoi hop: cac sd, nganh ¢ lién quan.

g) K ét qua thue hién thu tuc hanh chinh: Quyét dinh cong b6 chi sb Cai cach
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hanh chinh.
h) L¢ phi: Khong.
i) Tén mau don, mau to khai: khong quy dinh
k) Yéu cau, diéu kién thyc hién thu tuc hanh chinh: khéng quy dinh.
1) Can ctr phap ly cua thu tuc hanh chinh:

Quyét dinh cia Chi tich Uy ban nhan dan Thanh phd vé viéc phé duyét Dé an
xac dinh Chi sb cai cach hanh chinh cua s&, ban, nganh, Uy ban nhan dan quén,
huyén, thanh phé Thu Pire trén dia ban Thanh phd H6 Chi Minh.
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2. Thii tuc diéu dong, biét phai cong chirc thudc Thanh phd dén cic tinh, thanh
phd, cac co quan, don vi trung wong, khdi Pang, doan thé ciia Thanh phd

2.1. Piéu dong cong chirc

a) Trinh tu thuc hién:

- Can ¢t quy hoach, nhu cau cong tac va nang lyc, s& truong cia cong chirc,
nguoi ding dau co quan, to chirc duwoc phan cong, phan cap quan 1y cong chirc xay
dung ké hoach, bién phap diéu dong cong chic thudc pham vi quan 1y, bao cao cap
c6 tham quyén xem xét, quyét dinh thue hién;

- Lap danh sach cong chirc can diéu dong;

- Bién phap thyc hién cu thé doi véi timg truong hop;

- béi voi cong chire gitr chirc vu 1anh dao, quan ly thi thuc hién trinh tu, thu tuc
diéu dong nhu truomg hop bo nhiém coéng chire 1anh dao, quan ly tir nguén nhan sy
noi khac quy dinh tai khoan 3 Diéu 46 Nghi dinh s6 138/2020/ND-CP.

- Trudce khi quyét dinh diéu dong cong chire, nguoi ding dau co quan duoc phan
cong, phan cap quan 1y cong chirc can gip g& cong chirc néu rd muc dich, sy can thiét
ciia viéc diéu dong dé nghe cong chirc dé xuat v kién trude khi quyét dinh theo tham
quyén hodc bao cdo cap co tham quyén xem xét, quyét dinh.

b) Cach thuc thue hién: Truc tiép, truc tuyén qua Hé théng Quan ly van ban diéu
hanh.

¢) Thanh phan, so luong ho so:

- Thanh phan ho so:

+ Pon xin chuyén cong tac do can bo, cong chire tu viét, tw nguyén lam viée lau
dai tai noi xin chuyén dén; co y kién ciia co quan chii quan (xdc nhén vitri cong tac
hién nay, dong thuan cho chuyén cong tac theo nguyén vong);

+ Vin ban cia co quan, don vi dong y tiép nhan hodc dong ¥ cho chuyén cong
tac;

+ So yéu ly lich (theo mau 2C-BNV/2008) ¢6 dan anh 3x4, do can bd khai va
duoc cap quan 1y can bo xac nhan;

+ Ban nhan xét danh gia ciia cap iy d6i voi can bd, cong chie 1a Pang vién;

+ Cac ban sao ¢6 cong ching: van bang, ching chi, Quyét dinh bd nhiém ngach



CONG BAO/S6 65+66/Ngay 15-01-2025 9

cong chire, dién bién lvong va van ban khac theo yéu cau (khi can thiét);
+ Ban nhan x¢&t, danh gia can bd, cong chire hai nam trudce lién ké.
- S6 lwong ho so; 01 bd ho so
d) Thoi han giai quyét: 07 ngay (ngay 1am viéc) d6i véi ho so hop 18.
d) bbi tuong thue hién TTHC: Céng churc.
e) Co quan thyc hién TTHC: Co quan, to chirc, don vi quan ly cong churc.
g) Két qua thyc hién TTHC: Quyét dinh.
h) Phi, 1€ phi: Khong.
i) Tén mau don, mau t& khai: Khong.
k) Yéu cau, diéu kién thyc hién TTHC:
- Viéc diéu dong cong chirc dwoc thue hién trong cac trudng hop sau day:
+ Theo yéu ciu nhiém vu cu thé;

+ Theo quy hoach, ké hoach sir dung cong chirc trong co quan, to chirc va giita
cac co quan, to chtre theo quyét dinh cua co quan c6 tham quyén;

+ Chuyén doi vi tri cong tac theo quy dinh ciia Dang va phap luat.

1) Can ctr phap ly cua TTHC:

- Luat Can b, cong chirc;

- Nghi dinh s6 138/2020/ND-CP ngay 27 thang 11 nam 2020 cia Chinh phu quy
dinh vé tuyén dung, sir dung va quan ly cong chic;

2.2, Biét phai cong chirc

a) Trinh tu thuc hién:

- Nguoi ding dau co quan, to chire duoc phan cong, phan cap quan ly cong chirc
noi cong chirc cong tac va noi duge cir dén biét phai ¢ van ban trao d6i, thong nhat y
kién.

- Nguoi dung dau co quan, to chitc noi cong chirc dang cong tac quyét dinh theo
tham quyén hodc trinh cap c6 tham quyén quyét dinh theo phan cap quan 1y.

- Trude khi quyét dinh biét phai cong chirc, ngudi ding dau co quan, to chirc
duoc phan cong, phan cap quan ly cong chirc can gap g& cong chirc néu rd muc dich,
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su can thiét cua viéc biét phai dé nghe cong chirc dé xuat y kién trude khi quyét dinh
theo tham quyén hodc bao cao cap ¢ tham quyén xem xét, quyét dinh.

b) Cach thirc thuc hién: Truc tiép, truc tuyén qua Hé théng Quan ly van ban diéu
hanh.

¢) Thanh phan, so luong ho so:

- Thanh phan ho so: Chua quy dinh.

- S6 lwong ho so: Chua quy dinh.

d) Thoi han giai quyét: Chua quy dinh.

d) bbi tuong thue hién TTHC: Céng chirc.

e) Co quan thyc hién TTHC: Co quan, to chtrc, don vi quan ly cong chirc va co
quan, td chirc, don vi tiép nhan céng chirc biét phai.

g) Két qua thyc hién TTHC: Quyét dinh.

- Phi, 1€ phi: Khong.

- Tén mau don, mau to khai: Khong.

h) Yéu cau, diéu kién thyc hién TTHC:

Viéc biét phai cong chire, vién chirc dwgce thue hién trong cac truong hop:
- Theo nhiém vy dot xuat, cép bach;

- Bé thuc hién cong viée can gidi quyét trong mot thoi gian nhat dinh.

k) Can ctr phap ly cua TTHC:

- Luat Can bd, cong chire;

- Nghi dinh s6 138/2020/ND-CP ngay 27 thang 11 nam 2020 ciia Chinh phi quy
dinh vé tuyén dung, sir dung va quan 1y cong chic.



