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(Tiép theo Cong bdo s6 439 + 440)
QUY TRINH NQI BO PA PUQC TAI CAU TRUC
QUY TRINH SO 06
Ban nha ¢ cii thudc tai san cong
(Ban hanh kém theo Quyét dinh s6 4731/0P-UBND ngay 24 thang 10 ndm 2024
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO (Piéu 75 Nghi dinh s6 95/2024/NP-CP ngay
24/7/2024 ciia Chinh phi)

STT Tén hd so 50 Ghi chi
lwgng
1 Pon dé nghi (theo mau cia BM 4) 01 Ban chinh
. . A e Ban sao co6 ching
Truong hop 1a vo chong thi phai c¢o . 1
o \ X b A 1A thuc (hoac ban sao
2 thém ban sao Giay chung nhan két 01 X , , P
R kem ban chinh dé
hon A e
do1 chiéu)
3 Hop dong thué nha & 01 Ban chinh
Gidy to chimg minh di nop du tién Ban sao ¢6 chung
A thué nha & Vg‘l chi phiq quan ly ‘Vén 01 thuc (hodc ban 520
hanh nha ¢ den thoi diém ndp ho so kem ban chinh dé
dé nghi mua nha do1 chiéu)
Truong hop nguot ¢6 tén trong hop
dong thué nha ¢ da xuat canh ra nuge
ngoai thi Izhalqco van ban Uy quyén Bén sao ¢ chimg
(c6 x4&c nhan cua co quan cong chung thue (hodic ban sao
5 hodc chung thuc theo quy dinh) cho 01 \ N 2
. . A Y o kém ban chinh dé
cac thanh vién khac dung tén mua Xo 1A
ool A A A do1 chiéu)
nha ¢; néu c6 thanh vién co tén trong
hop dong thu€ nha ¢ da chét thi phai
co gidy chung tir kém theo.
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Truong hop co6 thanh vién thué nha ¢
khude tir quyén mua va ding tén
trong Gidy chung nhan d6i voi nha &
thi phai c6 van ban khudce tur quyén

Ban sao ¢o6 ching
thuc (hodc ban sao

6 A , A X 01 : ) : P
mua, khoéng ding té€n trong Giady kém ban chinh dé
chimg nhan va cam két khong co do1 chiéu)
tranh chap, khi€u kién vé viéc mua
ban nha & nay

S : N Ban sao ¢6 chin
Giay to chung minh thudc doi tuong ©0 Chtmg
X S . A thuc (hodc ban sao
7 duoc mién, giam ti€n mua nha & (néu 01

co)

kém ban chinh dé
doi chiéu)

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xir ly

Lé phi

- Nop truc tiép:
+ B0 phan tiép nhan va tra két qua cia don vi
quan ly van hanh nha &, gom:

Trung tdm Quan ly nha va Giam dinh xay
dung (dia chi: sb6 255 duong Tran Hung Pao,
phuong C6 Giang, Quan 1)

Coéng ty TNHH MTV Quan ly kinh doanh
nha Thanh phé (dia chi: s6 49 Tran Qudc
Thao, phuong V6 Thi Sau, Quan 3)

- Nop qua; Hé thong thong tin giai quyét thu
tuc hanh chinh Thanh phé Hb& Chi Minh
(https://dichvucong.hochiminhcity.gov.vn).

41 ngay lam viéc ke
tir ngay nhan da hd so
hop 1& (khong ké thoi
gian cho Hop Hoi
dong Xac dinh gia
ban nha & ct thuodc so
hiru Nha nudc)

Khong

III. TRINH TU XU LY CONG VIEC

Buoéc e . ..

con NoOi dung Trach Thoi

e cong viéc nhiém gian
viéc

Ho so/
Biéu mau

Dién giai

I. Giai doan xir Iy ho so tai don vi quan Iy vin hanh (05 ngay lam viéc)

T6 chire, .
A ca nhan G1o Theo muc
B1 | Nop ho so ~ - | hanh '
: ho gia , I muc [
dinh chinh

Thanh phan ho so theo
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Bude | \oidung | Triach | Thoi | H® s/ P
cong N on A . .2 x Dién giai
o n cong viec nhiém gian Biéu mau
viéc
Tiép nhén trwe tiép:
- Trudomg hop ho so day
du:
Lap Giay tiép nhan ho
so va hen tra két qua;
trao cho ngudi ndp hd
so theo BM 01; thuc
hién tiép budc B2.
- Trwong hop hd so
chua day du, chwa chinh
xac. Huéng dan bd
sung, hoan thién hod so
dén ngudi nop hod so va
ghi 6 ly do theo BM
02.
Bo phan - Trudong hop tir chdi
Tiép nhan tiép nhan hod so: Lap
. va Tra két BM 01 Phiéu tir ,chéi‘ tiép nhan
K:em tra qua cua BMO02 | &4 quyét ho so theo
ho so don vi BM 03
quan ly BM O3 Tiép nhin qua Dich vu
van hanh Buwu chinh cong ich:
nha ¢

- Trudomg hop ho so day
du:

Lap Giay tiép nhan hd
so va hen tra két qua;
trao cho ngudi ndp hod
so theo BM 01; thuc
hién tiép budc B2.

- Truong hop hd so
chua day du, chwa chinh
Xac:

Huéng dan bd sung,
hoan thién hd so dén
nguodi ndp hod so va ghi
10 ly do theo BM 02.
Thoi gian xac dinh td
chirc, c4 nhan di ndp hod
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Buwéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho so/
Biéu mau

Dién giai

so hop phap, hop 1€ la
tai thoi diém to chuc, ca
nhan bo sung day du hd
so theo yéu cau tai
BMO2.

- Trudong hop tir chdi
tiép nhan hd so: Lap
Phiéu tir chdi tiép nhan
giai quyét hd so theo
BM 03. Thong tin cho
t6 churc, ca nhan vé viéc
tir chdi ho so.

Tiép nhén trwc tuyén:
- Kiém tra tinh chinh
xac, day du, hop 1é cua
hd so; kiém tra thong
tin chit ky s6 dé¢ dam
bao tinh xac thuc, hop
1& (néu c).

- Sau khi kiém tra, néu
bao dam cac diéu kién
dé tiép nhan, Cong chtrc
Moét cua tiép nhan, cép
ma hd so va xu ly ho so
theo quy trinh (BMOI),
thong bao dén tai khoan
cuia to chirc, ca nhan.

- Trwong hop hd so
chua day du, dung quy
dinh thi thoéng bao cho
td chirc, ca nhan qua tai
khoan cua t6 chuc, ca
nhan qua Hé thong
thong tin giai quyét thu
tuc hanh chinh TP va
huéng dan day du, cu
thé dé t6 chirc, ca nhan
bo sung hd so theo yéu
cau (BMO02).
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Buoc | Noidung | Trach | Thei | H&so/ L
cong N on A . .2 x Dién giai
viee cong viec nhiém gian Biéu mau
- Thoi gian tiép nhan
chinh thirc hodc yéu cau
chinh sira, bd sung
khéng muon hon 08 gio
lam viéc ké tir khi hé
thong tiép nhan, trir thir
7, chu nhat.
- Trudong hop tir chdi
nhan ho so; thong bao
cho t6 chtrc, ca nhan
thong qua tai khoan cua
t6 chirc, ca nhan qua Hé
théong thong tin giai
quyét tha tuc hanh
chinh TP, néu rd ly do
tlr chdi giai quyét hd so
thu tuc hanh chinh
(BMO3).
Quét (scan) tai li¢u, luu
trit hd so dién tir trong
truong hop hé so ndp
truc tiép hodc qua
duong buu dién.
- Theo
muc I
- To trinh
B¢ phan Hoi dong
Tiép nhan ‘Xracrdmh‘
va Tra két | 0,5 giabannha | i, npan hd so va
B2 Tiép nhin | qua cua ngay Of; tsfglrllOC chuyén cong chuc thu
ho so don vi lam . ) ly h6 so phong chuyén
quan ly viéc Cong cia 1 mon
van hanh qufél)r? ?}'/V\I/én
nha o hanh
- Ban vg,
hé so, van

ban, tai
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Bude | \oidung | Triach | Thoi | H® s/ P
cong N on A . .2 x Dién giai
o n cong viec nhiém gian Biéu mau
viéc
liéu chung
minh d6i
tuong du
diéu kién
mua nha,
thoi diém
b tri st
dung nha
vanha &
du diéu
kién duoc
ban theo
quy dinh
Chuyén vién tién hanh
xem xét, kiém tra, du
thao van ban xir ly ho
SO.
- Truong hop du diéu
kién ban nha & cu
thudc tai san céng: du
thao Phiéu trinh dé
xuat Ban Giam doc ky
To trinh g1 S¢ Xay
Chuyén dung dé nghi ban phan
vién thu 02 dién tich st dung
B3 Kiém tra hd| 1y hd so ngay Theo muc | chung nha & cii thuég:
SO’ phong lam I tai san cong (kém HO
chuyén viéc so, ban v€, van ban, tai
mon liéu ching minh doi
tuong du diéu kién ban
phﬁn dién tich st dung
chung theo quy dinh)
- Truong hop khéng du
diéu kién ban phﬁn
dién tich st dung
chung nha ¢ cii thudc
tai san cong: du thao
Phiéu trinh dé xuat Ban
Giam d6c ky van ban
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Bude | \oidung | Triach | Thoi | H® s/ P
cong N on A . .2 x Dién giai
. n cong viec nhiém gian Biéu mau
viéc
dé nghi bo sung hd so.
-Trudng hop du diéu
kién ban phﬁn dién tich
st dung chung nha ¢
cli thude tai san cong:
-Totrinh | Lanh  dao  phong
gi S6 | chuyén mén ky Phiéu
Xay dung | trinh dé xuat Ban Giam
denghi | doc ky To trinh gui S6
ban phan | X4y dung d nghi ban
N dién tich | nha & cii thude tai san
Xem xét To Laph dao sa dung | cong (kém Ho so, ban
B4 | trinh hogc| PPO"8 01 ngay| chungnha | v&, van ban, tai ligu
Vin bén Chll yen lam viae| © ¢t thudc | chimg minh d6i tuong
fmon "| taisan | du didu kién ban nha
cong. theo quy dinh).
-Van ban | -Trudong hop khong di
de ngh@ bo | diéu kién ban nha & cii
sung ho so | thudc tai san cong:
Lanh  dao  phong
chuyén mon ky Phiéu
trinh dé xuat Ban Giam
doc ky van ban dé nghi
bo sung ho so
“To trinh | -Trwong hop du diéu
giri S& kién ban nha & cu
Xay dung | thudc tai san cong: Ban
dénghi | Gidm doc ky To trinh
bannha ¢ | gwi S& Xay dung dé
Ky duyét 01 cdl thude nhgh3 ban nha o cd
To trinh Ban Giam | ngay Atal san t 1oe t? tosan cong
B5 hoic Vi X | cong (kém | (kem HO so, ban v¢,
oac Van doc lam N i AP ,
ban vide H0~s0f, })an van bari,‘ tai liéu cq:hu:’rklg
‘ V&, van minh doi teong du diéu
ban, tai | kién ban nha theo quy
liéu chimg | dinh); thuc hién tiép
minh d6i | B6.1
twong du | -Truong hop khong du

dieu kién

diéu kién ban nha & cu
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Bude | Noidung | Triach | Thoi | H® s/ P
cong N on A . .2 x Dién giai
. n cong viec nhiém gian Biéu mau
viéc
ban nha | thudc tai san cong: Ban
theo quy | Giam dbc ky vian ban
dinh). dé nghi bb sung hé so;
thuc hién tiép B6.2
-Van ban
dé nghi bb
sung ho so
-T& trinh
g1 S&
Xay dung
dé nghi
ban nha &
cii thude | B6.1. Cho sb, vao so,
tai san dong dau, phat hanh To
cong (kém | trinh g1 S& Xay dung
HO so, ban | dé nghi ban nha ¢ cii
5 vé, van thudc tai san cong (kém
Van thr | 0,5 ban, tai | Ho so, ban vé, Vén(bém,
B6 | Phathanh | 9°0Y1 | M8AY | jisy chimg | tai liu chimg minh déi
quanly | lam minh déi | twong du diéu kién ban
van hanh | vige tuong du | nha theo quy dinh).
di€u kién B6.2. Cho sb, vao sb,
ban phan | déng ddu, phat hanh
diéntich | van ban dé nghi bd
swdung | sung hd so
chung theo
quy dinh).
-Van ban
dé nghi bb
sung ho so

II. Giai doan xir Iy ho so tai S&' Xay dung (05 ngay lam viéc trinh hd so cho Hoi
dong + 15 ngay t6 chirc hop Hoi dong va trinh Ho so &én UBND TP twong duong
11 ngay lam viéc + thuc hién xur ly hd so thay UBND TP theo Quyét dinh uy
quyén trong duong 09 ngay lam viéc. Téng cdng 25 ngay lam viéc)

B7

Tiép nhin
ho so

Bo phan

tiép nhan

va tra két
qua So

0,5
ngay
lam
viéc

To trinh
g1 S& Xay
dung dé
nghi ban

- Tiép nhan, kiém tra hd
so, tai li€u 1ién quan.

- Chuyén hd so cho
chuyén wvién Phong
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Buoe | Noidung | Trich | Thoi | Hbso/ P
cong N on A . .2 x Dién giai
. n cong viec nhiém gian Biéu mau
viéc
Xay dung nha & cti | chuyén moén thu ly.
thuoc tai
san cong
(kém Hb
so, ban vé,
van ban, tai
liéu chung
minh d6i
tuong du
diéu kién
ban nha
theo quy
dinh).
- Cong chirc thu 1y hd
. SO can clr cac van ban
Cong .+ .2 | quy pham phdp luat,
churc thy | Phidukiem | pasnh tham dinh ho
Thim dinh | Y1050 | 02ngay | trahdso |
B8 A : Phong lam trinh Hoi A e
ho so LT A A - Téng hop, hoan thién
Quan ly viéc dong A . N
nha va : ho so, trinh lanh da}o
cong so Ph‘ong xem xet Phléq
kiém tra ho so trinh Ho1
dong.
Lanh dao Phong xem
xét ho so, phé duyét
Phiéu kiém tra ho so
trinh Hoi dong;
| - Truong hop hé so dat
Lanh dao Phicu kiém | yéu cau, du diéu kién
Duyét Phong 2,5 trahoso | trinh Hoi ddng Xac
B9 | Phiéu Quanly | ngay | trinh HOi | dinh gia ban nha ¢,
kiém tra nha va 1am viéc dong thuc hién tiép B12.
cong so - Truong hop ho so

chura dat yéu cau, chua
du diéu kién trinh Hoi
déng Xac dinh giad ban
nha ¢, thuc hién tiép
B10.
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Eg:c Noidung | Trach | Thoi | HOd sor Didn oii
.,\g cong viéc nhiém gian Biéu mau g
viéc
Cong chue thy 1y hd so
Coéng Phong Quan ly nha va
. chirc thu cong so du thao Coéng
Trinh 1A A < < A~ 1
Cong vin ly hoé so 03 im Cong van | van néu rd ly do chu’a}
B10 A . .z | Phong n dé nghi bé | du diéu kién trinh Ho61
dé nghi bo . T viéc A A 1 X
X Quan ly : sung ho so | dong va hudng dan don
sung ho so N S AT A
nha va vi quan‘ly van hanh b6
cong s& sung hdé so theo quy
dinh.
Ky duyét Cong van ly
Lanh dao do ho so chua du di€u
Ky duyét . A . | kién trinh HO1 dong
e 5 Phong \ Cong van g . X ;
Cong vin . 1. | 031am A ..z | hodc hudéng dan don vi
Bl11 A . 2| Quanly n dé nghi bd VA . 2
deé nghi bo N, viéc A quan ly van hanh bo
X nha va ; sung ho so A
sung ho so cOMe S5 sung h6 so theo quy
& dinh; thuc hién tiép
B17.2
. Thanh vién Hoi dong
Hop va xem xét ¢6 y kién, biéu
ball hal}h quyet va ky Bién ban
T}\mng bao hop Hoi dong hoac co y
ketA ;llua Thanh - Bién ban | kién bang van ban.
g‘f-’.c d,\;')lp vién hop Hoi | Chu tich Hoi ddng Xéc
o CONS 1o déng | dong. | dinh gi4 ban nha & cii
Xac dinh T 08 ngay - AR ,
. . | Xac dinh 5 - Thong | thudc tai san cong ky
B12 | gia ban L lam S N . £ n
« - .~ | giaban A bao keét Thong bao két luan
nha ¢ ci N viéc N N N , A 2A
n .. | nhadeci g ludn cudc | cudc hop cua Hoi dong
thuoc tai A . o ~ . A \
san  cong thudc tai hop cua (trén co so& Bién baAm
h san cong Hoi dong. | hop, van ban c6 y kién
op xem \ - A - A A
<ét. thén va Phicu Biéu quyét
qus gi§ cia Thanh vién Hoi
ban nha & dong).
Thue hién ti€p B17.3
Du thao Cong 25 - Phiéu | - Truong hop Hot dong
Phiéu chire thy ng,z‘iy trinh ky | thong nhat théng qua
BI3 | trinh ky ly ho so lam | Quyétdinh | gia ban nha ¢ cii thude
Quyeét Phong vide bannha & | tai san cong, cong chuc
dinh ban Quan ly * cli thuéc | thu ly c6 du thao Phiu
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Bubc | Naidung | Trach | Thoi | Hbso/ .
cong AT ‘n . X Dién giai
«n cong viec nhiém gian Biéu mau
viéc
nha é cii nha va tai san | trinh ky Quyét dinh ban
thugc tai cong so cong nha & cii thudc tai san
san cong - Dy thao | cong.
hoic Quyét dinh | - Truong hop Hoi dong
Du thio ban nha ¢ | khong thong nhat thong
C(A.)ng van clithuéc |qua gia ban nha ¢ ci
hwong dan tai san thudc tai san cong, cér}g
don vi cong chirc thu ly c6 Phiéu
quan iy - Phiéy | trinh du ~thélo Cong van
van hanh trinh dy | huéng dan don vi quan
nha & cii thao Cong ly Va:m hanh nha ¢ cu xu
xw ly hd so van hudng Iy ho so.
dan don vi
quan ly
van hanh
nha & cii
xtt 1y ho
SO.
-Phiéu | Lanh dao Phong xem
trinh ky | xét ho so, ky:
Xem xét, Quyét dinh | B14.1. Truong hop Hoi
trinh ky ban nhé} Y ddng thong nhat thong
Phiéu cithude | qua gia ban nha & ci
trinh ky té‘i san | thype tai  san cong,
Quyet cong. Lanh dao phong Quan
dinh ban -Duthao | 1y nha va cong so ky
nha & cii Lanh dao Quyét dinh | Phiéu trinh kién nghi
thudc tai Phong | 03 ngay | bannha & | Ban Giam dbc So¢ ky
B14 | san cong Quan ly lam cli thuéc | Quyét dinh ban nha &
hodc ky nha va viéc tai san cli thudc tai san cong;
Céng vin cong s& cong thue hién tiép B15
hwéng dan - Cong van | B14.2. Truong hop Hoi
don vi hudng dan | déng thong nhat khong
quan ly donvi | thong qua gia ban nha &
van hanh quanly | cii thudc tai san cong,
nha ¢ cii van hanh | Lanh dao phong Quan
xtr Iy ho so nha &cl |1y nha va cong so ky
xtrlyhé | Cong vin hudng dan
SO. don vi quan ly van
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Bude | \oidung | Triach | Thoi | H® s/ P
cong N on A . .2 x Dién giai
o n cong viec nhiém gian Biéu mau
viéc
hanh nha & cii xir 1y ho
so; thuc hién tiép B17.2
-Phiéu
trinh dé
. xuat Giam
Xem x¢ét déc Sorky
Ky Phicn Quyét dinh A e 1
trinh dé ban nha & Xem xét ho so, tai 11§u
xuat ban ‘ cii thude lién quan, ky‘ Phiéu
B15 hanh Phé Giam 03 ngay t3i s an trinh dé Xué,t Giam doc
Quyeét doc S¢ cong S¢ ky Quyéet dinh ban
dinh ban i nha & cu thudc tai san
nha ¢ cii DuAthqo cong
thude tai %‘?yetf}rﬁh
tai san
cong
Duyét ky A
Quyét , &H?ﬁl g:; Xem xét hd so, tai ligu
dinh ban Giam doc . ., . | lién quan, ky Quyét
B16 C L i 03 ngay | nha & cii . g T
nha ¢ cii Sé& thube tai c‘hph ban nha & cu thude
tl}u@c’\ tai san 'céng tai san cong
san cong
, B17.1: Cho s6, vao sd,
- Quyét |dong dau, phat hanh
dinhban | Quyét dinh ban nha &
nha & cli | cil thudc tai san cong,
thudc tai |thyc hién tiép budc
san cong | B18.
Van thu g,sa B17.2: Cho s, vao so,
B17 | Phathanh | SoXay | 2 | Congvan |dong ddu, phat hanh
dung vide huéng dan | Cong van huéng dan
* don vi don vi quan ly van hanh
quan ly van | nha & cti xur ly hd so.
hanh nha ¢ | B17.3. Cho sb, vao so,
cli xir 1y ho | dong dau Bién ban hop
SO Hoi dong dé luu ho so.

Cho s0, vao sb, dong
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Bude | Noidung | Trich | Thoi Hb so/ e
cong N ‘n . n . .2 x Dién giai
viee cong viec nhiém gian Biéu mau

dau phat hanh Thong
bao két ludn cudc hop
Hoi déng gtiri Thanh
vién Hoi dong; thuc
hién tiép B12.

I11. Ky Hop dong

mua ban ¢ cii thudc sé hiru Nha nwéc (11 ngay lam viéc)

- Tiép nhan, kiém tra hd
so, tai li€u 1ién quan.
- Chuyén h6 so cho

B0 phan 0.5 Quyét dinh | chuyén vién Phong
Ti ép nhin Tiép nh@n ng,z‘ly bé~n nha & chuyén mén  thy ly,
B18 ha SO’. va tra ho am ct thude gom: Van phong S6&
S0 8¢ Xay | o taisan | (B6 phan tong hop)
dung : cong thuc hién tiép B19,
Phong Quan ly nha va
cong so thuc hién tiép
B21

]"l?lli:l:::(‘(:’i Shol?cg\/én 01 nes Thumot | Cong chire Van phong
, e van 1 Ui neaY | kv Hop | S& (B6 phan téng hop)
B19 | ky Hop phong S¢ | lam AN Lo Lo
dong mua | (Bo phan | viéc dorrlg mua du tha:o Thu ol k‘y
ban nha téng hop) ; bannha | Hop dong mua ban nha
Ky Thw Lanh dao Thu moi Lanh dao Van phong
moi ky Van 01 ngay 1 H S¢ (BO phan tong hop)
B20 | Hop dong | phong S¢ | 1am déi ;’ﬁa ky Thu moi ky Hop
mua ban (Bo phén | viée bér%nha dong mua ban nha;

nha tong hop) thuc hién tiép B24.1
Du thii‘o Céng - BMO5 Lanh dao Phong Quan
Hop dong chie thu ‘ _ Phiéu ly nha va cong sé phan
mua ban, |0 05 ngay thanh toan cong cong chirc lap
B21 | phiéu Pyhbn lam 30 mua Phicu trinh va du thao
thanh todn Quéngly viée ha Hop dong mua ban,
tién mua aha va Dhid phiéu thanh toan tién
nha va - PICU 1 mya nha va phiéu bao
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Buoc | Noidung | Trach | Thei | H&so/ L
cong N on A . .2 x Dién giai
. n cong viec nhiém gian Biéu mau
viéc
phiéu bao | cong so bao giri | dong thué trudce ba.
dong thue Chi, cuc
trwéc ba thué cap
huyén
Ky duyét - BM 05
Hop dong _ Phidu
mllliguban, Lanh dao thanh toan | Lanh dao phong ky
fh h toin Phong 03 ngay | tiénmua | duyét Hop dong mua
B22 t.j:‘m a0 | Ouanly | 1am nha | ban va Phiéu bao, phiéu
nll(iz‘i vz‘lua nha va viéc Phiéu bao | thanh todn, thuc hién
A . 0 ” ti Chi iép B23
phiéu bio Cong so guri t(}:lhlA tiep
déng thue (iuch ue
truéc ba cap hiuyen

B23. T chirc ky Hop dong mua ban nha & cii thude sé hitu Nha nwéc

Bo phan Tiép nhan va Tra két qua - S& X4y dung thuc hién cac ndi dung sau:
B23.1. Truong hop ngudi mua ky hop dong mua ban nha & theo thoi han thong
bao: Cong chire Tiép nhan va tra két qua thyre hién xac nhan ding d6i tuong ky
Hop dong mua ban nha (ngudi ky Hop dong mua ban phai 1a nhitng nguoi ¢6 tén
trong Quyét dinh ban nha (treong hop khong dung tén nguoi trong Quyét dinh thi
phai ¢6 hop dong uy quyén ding quy dinh); Chuyén hop dong cho ngudi mua nha
ky tén (ky vao timg trang hop dong va ghi 16 ho, tén vao trang cudi hop dong);
thuc hién tlep B24.2

B23.2. Truong hop nguodi mua khong ky hop dong mua ban nha & theo thoi han
thong bao:

Vin phong So ¢6 van ban thong bao lan hai dé nguoi mua nha biét, trong dé ghi rd
thoi han bén mua nha phai thye hién ky hop déng mua ban nha & 1a 30 ngay, ké tir
ngay nhan duoc van ban thong bao 1an hai. Trong thoi han 10 ngay, ké tir ngay hét
thoi han theo thong bao 1an hai, néu ngudi mua khong ky két hop déng mua ban
nha ¢ thi Van phong S¢ ¢6 van ban chuyen ho so (gom du thao hop ddng mua ban,
phleu thanh toan tién mua nha, phiéu bao dong thué trudc ba va thu moi ky Hop
dong mua ban nha) dén Phong Quan ly nha va cong so, lam co s trinh Ban Giam
dbéc S& ban hanh Quyét dinh huy bo Quyét dinh ban nha & d3 ky va tiép tuc thuc
hién quan ly theo quy dinh.

B24 | Phathanh | Vanthe | 0,5 -Thumoi | B24.1: Cho sd, vao so,
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Buoc | Noidung | Trach | Thoi | H®so/ L
cong N on A . .2 x Dién giai
. n cong viec nhiém gian Biéu mau
viéc
S¢ Xay ngay ky Hop | dong dau, phat hanh
dung lam dong mua | Thu mo1 ky Hop dong
viéc ban nha & | mua ban nha & cu thuodc
cli thudc tai | tai san céng gui nguoi
san cong | mua nha; phong Quan
- Hop ddng | 1y nha va cong s& va
mua ban | don vi quan ly van hanh
nha, Phiéu | de phoi hop.
thanh toan, | B24.2. Qho SO, vao so,
Phi€ubao | dong dau, phat hanh
thué Hop dong mua ban nha,
Phiéu thanh toan, Phiéu
bao thué; chuyén phong
Quan 1y nha va cong so
luu ho so
- Théng ké, theo doi;
. - Chuyén vién S¢é Xay
Luu ho so, | Chuyén dung co trach nhiém
B25 | thong ké | vién S& thong ké cac TTHC
va theo d6i | Xay dung thuc hién ta1 don vi vao
SO thong ké két qua
thuc hién TTHC.
IV. BIEU MAU
STT | Ma Tén biéu miu
hiéu
1 | BMO01 |Gidy tiép nhan ho so va hen tra két qua
2 BM 02 | Hudng dan bo sung, hoan thién ho so
3 | BM03 | Lap Phiéu tir chéi tiép nhén giai quyét ho so
4 BM 04 | Pon dé nghi mua nha & cii thudc tai san céng
5 BM 05 | Hop déng mua ban nha & cii thudc tai san cong
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V. HO SO CAN LUU

STT | Ma hiéu Tén biéu miu

1 BM 01 | Gidy tiép nhan ho so va hen tra két qua

2 BM 02 | Hudng dan bo sung, hoan thién ho so

3 BM 03 | Lap Phiéu tir chéi tiép nhan giai quyét ho so

4 / Phiéu kiém tra hd so ban nha & cii thudc tai san cong

5 / Phiéu biéu quyét cua Thanh vién Ho1 déng Xac dinh gia ban
nha & cii thudc tai san cong

6 / Bién ban hop Hoi dong Xac dinh gia ban nha & cii thudc tai san
cong

7 / Thong bao két luan cudc hop Hé1 déng Xac dinh gia ban nha &
cli thudc tai san cong.

3 / Phiéu trinh ban hanh Quyét dinh ban nha & cu thudc tai san
cong.

9 / Quyét dinh ban nha ¢ cii thudc tai san cong.

10 / Phiéu thanh toan tién mua nha.

1 / Phiéu bao dong thué dé ngudi mua nha thire hién nghia vu tai
chinh.

12 / To trinh HDMBN 6 cii thude SHNN va chuyén quyén st dung

13 BM 05 | Hop dong mua ban nha & cii thude tai san cong

To trinh ciia Bon vi quan ly van hanh dé xuat ban nha ¢ cti

14 / thudc tai san céng

15 / Bién ban Xac dinh gia ban nha ¢ cii thudc tai san céng

16 BM 04 |Pon dé nghi mua nha

17 / HO so, tai liéu, chimg tir, ban v&, so dd nha dat c6 lién quan.

VI. CO SO PHAP LY

- Luat Nha ¢ nam 2023;

- Nghi dinh s6 95/2024/ND-CP ngay 24 thang 7 nam 2024 cia Chinh phi veé
quy dinh chi tiét thi hanh mot s6 diéu cua Luat Nha &;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cia Chinh phu vé Stra d6i, bo
sung mot sb6 diéu cua cac nghi dinh lién quan dén viéc nop, xudt trinh s6 ho khau, sb
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tam tra giéy khi thye hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 05/2024/TT-BXD ngay 31 thang 7 nam 2024 ctia Bo Xay dung veé
quy dinh chi tiét thi hanh mot s6 diéu cia Luat Nha 6.

- Quyét dinh s6 1161/QD-UBND ngay 01 thang 4 nam 2023 cua Uy ban nhan
dan Thanh pho vé viée uy quyén cho cac sé - nganh, Uy ban nhan dan cic quén -
huyén thye hién mot s6 nhiém vu, quyén han cua Uy ban nhan dan Thanh phé.

- Thong bao s6 6598/TB-SXD-TCCB ngay 11 thang 5 nam 2023 cua S¢ Xay
dung vé viéc thue hién noi dung uy quyén quyét dinh ban nha & ct thudc s& hiru Nha
nude theo Quyét dinh s6 1161/QD-UBND ngay 01 thang 4 nam 2023 cua Uy ban
nhan dan Thanh pho.
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SO XAY DUNG CONG HOA XA HQI CHU NGHIA VIET NAM
BO PHAN TIEP NHAN Poc 1ap - Tu do - Hanh phiic
& TRA KET QUA

PHIEU YEU CAU BO SUNG, HOAN THIEN HO SO

HO SO CUAL .o
NOi dUNE YEU CAU IAL QUYET: ..o,

bia chi:

So dién thoai: Email:

Yé&u cau hoan thi€n ho so gom nhiing ndi dung sau:

Ly 0 it

Trong qua trinh hoan thién ho so néu cé vudng mac, Ong/Balién h¢ véi ............. s0 dién

thoat ............................ dé duoc hudng dan./.

NGUOI HUONG DAN
(Ky va ghi ro ho tén)
(Chir ky s6 ciia Nguoi hueéng ddan néu 1a biéu mdu
dién tir)
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SO XAY DUNG CONG HOA XA HOI CHU NGHIA VIET NAM
BO PHAN TIEP NHAN Poc 1ap - Tu do - Hanh phiic
& TRA KET QUA

Thanh phé Ho Chi Minh, ngay — thdng — ndm 20....
S:..../ TTPVHCC (BPTNTKQ)

PHIEU TU CHOI TIEP NHAN GIAI QUYET HO SO

Bo phan Tiép nhan va Tra két qua S¢ Xay dung
Tiép NRAN RO SO CUAL .o ee e
Daa Ch:

Qua xem xét, B phan Tiép nhan va Tra két S Xay dung qua thong bao khong tiép nhan,
giai quyét hd so nay véi ly do cu thé nhur sau:

Xin thong bao cho Ong/Bét duoc biét va thuc hién./.

NGUOI NOP HO SO NGUOI TIEP NHAN HO SO
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)
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MAu s6 03. Pon dé nghi mua nha & cii thudc tai san cong
CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

PON PE NGHI MUA NHA O CU THUQC TAI SAN CONG

Kinhgi:..............oo
Ho va tén nguoi dé nghizz .............................................................................................
NAM SINh. ..o G161 tinh
SO dinh danh €& MNAN:........o..iiieriiri e
NOT G RIEN QI
Vavo (chong) 1a%. ..., s6 dinh danh ¢4 nhan.............coocooe.......
T6i lam don nay d& nghi ................... (ghi tén co quan quan 1y nha ¢) giai quyét cho
tormuanha dtar dia chi ... o
-Hop dong thué nha &sd.................... ky ngay........ [ocd o v6i dién tich cu thé sau:
- Tong dién tich nha & dang St dung:...........oco.oovveeeeeeeeeeeeeeeeen, m’, trong do
+ Dién tich theo hop dong thué nha: DT nha................ m*; DT dat................ m’

Keém theo don nay 1a cac gidy to lién quan nhu sau’:

TSSO PR UTRPRTORUPI
ettt e ee ettt n ettt en et
ST SUTEP SO PRUPITRTPRPRTPN
Ho gia dinh tdi (bao gom cdc thanh vién c6 tén trong hop dong thué nha o tiv dii 18 tuoi tré
lén)thong nhat cit ong  (bA)............c..coee... , s6 dinh danh ¢4 nhin
.............................. la dai dién cac thanh vién trong ho gia dinh dé ky hop dong mua

ban nha ¢. Sau khi hoan thanh thi tuc mua ban nha &, dé nghi co quan cé tham quyén ghi
tén cac thanh vién sau vao Gidy chimg nhan quyén sir dung dat, quyén s¢ hitu tai san gan

lién véi dat theo quy dinh phéap luat vé dat dai, bao gom:
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T6i xin chip hanh day du cac quy dinh ctia Nha nude vé mua ban nha ¢ va cam doan nhiing
161 khai trong don 1a ding su thuc va hoan toan chiu trach nhi€ém trudc phap luat vé cac ndi
dung da ké khai.

(Ghi 6 kém theo don nay 1a ban vé so do, vi tri nha o, ddt & dé nghi muay.

e, REAY. thang.....ndm... ..

Cac thanh vién trong h{ gia dinh c6 tén Ngudi viét don
trong hgp dong thué nha (Ky va ghi vo ho tén)
(Ky vér ghi ro ho tén)°

1 Ghi tén co quan quan 1y nha 6.

> Ghi tén ngudi dai dién thay mit cac thanh vién thué nha ¢ dang tén ky két hop dong mua
ban nha ¢.

3 Ghi theo quy dinh ciia phap luit vé cu tra.

4 Ghi day du tén vo, chong (néu cd).

> Ghi 15 cac gidy to nhu: hop dong thué nha; gidy to ching minh da nop du tién thué nha;
gidy to chimg minh d6i twong mién, giam tién mua nha...

° Trudng hop cac thanh vién trong gia dinh cé tén trong hop dong thué nha d3 ¢ van ban
thoa thuan riéng vé viéc cir nguoi dai dién ky hop ddng mua ban nha ¢ va danh sach nhiing
nguoi duge ghi tén vao Gidy chirmg nhan quyén st dung dat, quyén sé hitu tai san gan lién
v6i dat thi khong nhat thiét tat ca cac thanh vién trong gia dinh phai ky tén vao don nay.
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Ban vé so' d0 nha &, dit & kém theo don dé nghi mua nha & cii’

Dién tich nha ¢ theo hop dong

X4ac nhan cia Bén cho thué nha ¢
(Ky tén, dong ddu)

7 Ghi dién tich theo hop ddng thué nha 6.
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PHU LUC VII
(Kém theo Thong tw s6 05/2024/TT-BXD ngay 31/7/2024 ciia B trieéng Bo Xdy dung quy

dinh chi tiét mét sé diéu cua Ludt Nha o)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

SO cevernnnn. /HD

Can cir B¢ Ludt Ddn sy ngay 09 thdng 12 nam 2015;

Can cir Ludt Nha o ngay 27 thdng 11 ndm 2023,

Can cit Nghi dinhsé ../ND-CP ngay... thdng... ndm ciia Chinh phii quy dinh chi tiét
mot s6 diéu cia Ludt Nha o;

Can cir don dé nghi mua nhé ¢ ciia Ong (B&)... ... .. ....déngay..../.../..;

CaN Cl o o o o o

Hai bén ching t6i gom:

BEN BAN NHA O (sau day goi tit 12 Bén ban):

S I AOM V. oo

- Nguoi dai dientheophap ludt: ...

- Noi dang ky thuong tra hodc tam tra I

DA Chi HEN M€ o o

SME SO thUG: Lo
BEN MUA NHA O (sau day goi tit 1a Bén mua):

-0Ong  (bA): ..o ladai dién cho cac thanh viéntrong ho gia
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- 86 dinh danh ca
nhan/CCCD/H6 chiéu: ................ CAPNGAY....../.....) L tAl

- Va vo hodic chong (néu ¢0) 181 ......oueie el

- S6 dinh danh ¢4 nhan/CCCD/Hb chiéu:.............. CApngay....../....../..... tai..........

- Noi dang ky thuomg tra hodc tam tra®:. ..o,

- DN thoal: o o

-Pia chi HEn he: o o

Hai bén ching t6i théng nhat ky két hop dong mua ban nha ¢ cii thudc tai san cong voi cac

nd1 dung sau:
Diéu 1. Théng tin ciia nha ¢ mua ban:
1. Loai nha & (ghi v0 can ho chung cu, nha o riéng lé, nha biét thy)... ... ... .. .. ...

2. DA chi Nha O oo

4. Ty 1€ chit luong conlaicuanha &la: ........ ...

5. Tong dién tich sir dung nha ¢ 1a ....... m?, trong d6 dién tich nha chinh la....... m?; dién
tich nha phu la......... m’.

(Kém theo ban vé so do nha o, dat ¢ thé hién ro dién tich theo hop dong thué nha o).
Piéu 2. Gia ban nha &, phwong thirc va thoi han thanh toan

1. Gia ban nha ¢ (bao gém tién nha va tién chuyén quyén st dung dat), trong do:

a) Tiennha G 1ac. ..o, Viét Nam déng

(BANG CHEF: ..., )

b) Tién chuyén quyén st dung dat1a ................... Viét Nam dong

(BARG CHEF........o.ooooeoeeeeeeeeeeeeeeeee e )

Tong cong: a+b=....ccoeeuuveeeeennncnnennn.n....Viét Nam dong (I)
(BARG CHEF........o.ooooeoeeeeeeeeeeeeeeeee e )
2. S6 tién mua nha & Bén mua dugc mién, giam 1a;

a) Tiénnha &la: ..., Viét Nam déng
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Tong cong: a+b =..........cccccoevvvveeennn..Viét Nam dong (I1)

(Trong d6 giam tién nha ap dung quy dinh tai® ...

Mién, giam tién st dung dat ap dung quy dinh tai®.................oooii )

3. S6 tién mua nha ¢ thyc té Bén mua phai tra cho Bén ban (I- 1) 1a:................. Viét Nam
dong;

(BANG CHEF ..o, )

4. Phuong thirc thanh toan: Bén mua tra bang (ghi 5 1a thanh toan bang tién mit Viét Nam

dong hodc chuyén vao tai khoan Bén ban)™: ... . ...t
5. Thot han thanh toan:

a) Bén mua c6 trach nhiém tra tién mét 1an ngay sau khi ky hop dong nay. Bén ban c6 trach

nhiém giao cho Bén mua Phiéu b4o thanh toan tién mua nha & sau khi ky hop dong nay;

b) Sau khi nhan duoc Phiéu bao thanh toan tién mua nha &, Bén mua cé trach nhiém thanh

toan du tién mua nha & dung thoi han va dia diém ghi tai Phiéu bao thanh toan nay.

Piéu 3. Thoi han giao nhan nha &

1. Hai bén thong nhat thoi gian giao nhan nha & vao ngay ....thang.....nam.... ké tir ngay bén
mua thanh toan di s6 tién muanha & (hOAC...............oeiveeiieeii.... ).

2. Sau khi Bén mua thyc hién day di nghia vu tai chinh vé mua ban nha ¢ va di nhan nha &
theo thoi han quy dinh tai khoan 1 Diéu nay thi Bén ban c6 trach nhiém hoan tat hd so mua
ban nha & va chuyén sang cho co quan c6 tham quyén dé cip Gidy ching nhan quyén sir
dung dat, quyén sé hitu tai san khac gan lién véi dit (sau day goi tit 1a Gidy ching nhén)
cho Bén mua.

Piéu 4. Quyén va nghia vu ciia Bén ban

1. Quyén ctia Bén ban:

a) Yéu cau Bén mua thanh toan day du, dung han tién mua nha & theo quy dinh tai Piéu 2
ctia hop dong nay;

b) Ban giao nha ¢ cho Bén mua theo ding thoi gian théa thuén;
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¢) Yéu cau Bén mua bao quan nha & trong thoi gian chua hoan tat thi tuc mua ban nha 6;

d) Cham dat hop dong mua ban nha & trong truong hop qua ............ ngay ké tir ngay ky
két Hop dong ma Bén mua khong thyc hién thanh toan tién mua nha & ma khong cé ly do
chinh dang;

d) Cac quyén khac theo thoa thuan.

2. Nghia vu ctia Bén ban:

a) Giao nha cho Bén mua dang thoi han quy dinh tai Khoan 1 Piéu 3 ciia hop dong nay;
b) Huéng dan Bén mua ndp cac nghia vu tai chinh lién quan dén viéc mua ban nha & nay;

¢) Xac dinh ding dién tich nha & mua ban va lam thii tyc chuyén hd so mua ban nha & sang

co quan co6 tham quyén dé cap Giay chirng nhan cho Bén mua;

d) Pho bién, huéng dan cho Bén mua biét quy dinh vé quan ly st dung nha ¢ d6i voi nha &

mua ban 1a nha chung cu, nha biét thy;

d) Chap hanh cac quyét dinh cta co quan c6 thim quyén vé viée giai quyét tranh chap Hop

dong nay;

e) Cac nghia vu khac theo thoa thuan.
Piéu 5. Quyén va nghia vu ciia Bén mua
1. Quyén cua Bén mua:

a) Yéu cau Bén ban ban giao nha kém theo gidy to vé nha ¢ theo dung thoa thuan tai Piéu 3

hop ddng nay;

b) Yéu cau Bén ban lam thu tuc dé co quan c6 tham quyén cap Gidy ching nhan sau khi da
hoan thanh tha tuc mua ban nha §6;

¢) Cac quyén khac theo thoa thuan.

2. Nghia vu ctia Bén mua;

a) Thanh toan dﬁy du tién mua nha & va ndp cac nghia vu tai chinh vé mua ban nha & theo
dung quy dinh;

b) Chap hanh day da nhitng quy dinh vé quan 1y st dung nha & va quyét dinh caa co quan
c6 tham quyén vé giai quyét tranh chap lién quan dén hop dong nay;

¢) Chap hanh cac quy dinh vé giit gin vé sinh mdi truong va an ninh trat tu trong khu vuc cu
tra;
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d) Truong hop qua ............ ngay ké tir ngay ky két hop dong ma Bén mua khong thanh
toan du tién mua nha theo yéu cau ciia Phiéu bao thanh toan tién mua nha & va khong nop
cac nghia vu tai chinh theo quy dinh ma khong c6 1y do chinh dang thi s& bi cham dut hop
dong. Néu Bén mua mudn tiép tuc mua nha & thi phai ky két lai hop dong mua ban nha &
méi theo quy dinh cua phap ludt vé nha &;

e) Cac nghia vu khac theo thoa thuan.

Piéu 6. Cam két ciia cac bén

1. Hai bén cung cam két thuc hién ding cac ndi dung hop dong di ky. Truong hop cac bén
c6 tranh chap vé cac noi dung cta hop dong nay thi hai bén cling ban bac giai quyét thong
qua thuong luong. Trong truong hop cac bén khong thuong luong duogc thi ¢6 quyén yéu
cau Toa 4an nhan dan giai quyét theo quy dinh cta phap luat.

2. Cac cam két khac theo thoa thuén.

Piéu 7. Hiéu luc cia hop dong

1. Hop ddng nay co hiéu lyc ké tir ngay...... thang.....nam......

2. Hop ddng nay duoc 1ap thanh 04 ban, ¢ gia tri nhu nhau, mdi bén gitt 01 ban, 01 ban

chuyén co quan cap Gidy chimg nhén, 01 ban chuyén cho co quan thué./.

BEN MUA NHA O BEN BAN NHA (0]
(ky va ghi ro ho tén) (ky tén, dong dau)

>7 Ghi Quyét dinh ban nha & ctia co quan c¢6 thim quyén.
>® Ghi dia chi dang ky thudng tra hodc tam tr theo quy dinh cua phap luét vé cu tra

> Ghi tén ngudi dai dién ma da duoc cac thanh vién ¢6 van ban théa thuan cur ding tén Hop

dong mua ban nha &

% Ghi dia chi dang ky thuong trt hodc tam tra theo quy dinh cua phap luat vé cu tri
%! Ghi 16 can ctr 4p dung giam tién nha

%2 Ghi 15 can ctr 4p dung mién, giam tién sir dung dat

%3 Ghi dia chi nop tién tai kho bac
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Ban vé so' dd nha &, dit & kém theo hgp dong mua ban

(dinh kém Hop dong mua ban nha 6's6... .. ky ngay .../..../...]

Ban v& so dd, vi tri mit bang nha & theo hop dong thué nha ¢

Dai dién dirng tén Bén ban nha ¢
ky hgp dong mua ban nha & (ky tén, dong dau)
(ky va ghi ro ho tén)
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QUY TRINH NQI BO PA PUQC TAI CAU TRUC
QUY TRINH SO 07
Cho thué nha ¢ cii thugc tai san cong
(Ban hanh kém theo Quyét dinh s6 4731/0P-UBND ngay 24 thang 10 ndm 2024
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO (Piéu 65 Nghi dinh s6 95/2024/NP-CP ngay
24/7/2024 ciia Chinh phi)

STT Tén hd so S0 Ghi chu
lwgng

1. Truong hep chua c6 hgp ddng thué nha & va truong hep nhan chuyén
quyeén thué nha ¢

1.1 |DPon dé nghi (theo mau BM 04). 01 Ban chinh
Giay to chimg minh viéc b6 tri, sir dung \ ,
Ny X 2 A A s Ban sao ¢é
nha ¢. Truong hop chuyén quyén thué thi ,
A NN ) RN chirng thure
phai kém theo gidy to chirng minh da nop Lo
1.2 | Aot . A 01 (hodc ban sao
tién thué nha & trudce khi ky Hop dong . . ,
P S . A kém ban chinh
thué nha hoac gidy to chimg minh viéc dé dbi chiéu)
truy thu tién thué nha ¢
Ban sao ¢é
. \ A C qar s A chirng thure
1.3 gﬁggn i Eg}; 11<aé tV Sﬁ?ong thi phai c6 gidy 01 (hoac ban sao
& s ’ k@m ]aén chinh
de doi chicu)
Ban sao ¢é
Giay to chirmg minh thudc doi twong chufl & thu_rc
14 duwoc mién, giam tién thué nha & (néu co) 01 (hogc ban sao
' -8 kém ban chinh
de doi chicu)

2. Truong hop ky lai hop dong thué nha ¢ ci thudc tai san cong
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2.1 |Pon dé nghi (theo mau BM 04). 01 Ban chinh
29 Hop dqng Ehue nh? ¢ da ky két véi co 01 Ban chinh
quan c6 tham quyén
I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi
Noi tiép nhin va tra két qua Thoi gian xir 1y Lé phi
- Nop truc tiép:
+ Bo phan tiép nhan va tra két qua
c@a don vi quan ly van hanh nha o, . ) N
gdm: Truong hop chuwa c6 hop dong
A .. _ .| thué nha ¢ va truong hop nhén
- Trung tam Quan ly nha va Giam | chyvén quyédn thué nha o: 27
dinh xay dung (dia chi: s6 255 dqong ngay lam viée, ké tir ngay co
TraP Hung Dao, phuong C6 Giang, quan tiép nhan ho so nhan du
Quan 1) hd so hop 16
. Cong ty TNHH MTV Quan ly Khéng

kinh doanh nha Thanh phé (dia chi:
s6 49 Tran Quéc Thao, phuong Vo
Thi Sau, Quan 3)

- Nop qua HE théng thong tin
giai quyét thu tuc hanh chinh Thanh
phd Ho Chi Minh
(https://dichvucong.hochiminhcity.go

v.vn).

Truong hop ky lai hop dong
thué nha & cu thudc tar san
cong: 11 ngay lam viéc, ké tir
ngdy co quan tiép nhan ho so
nhan du hé so hop 1€
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III. TRINH TU XU LY CONG VIEC
Bube | \oidung | . ... | Thei H{ so/ N
cong ~ .~ | Trach nhiém . 2 x Dién giai
A cong viec gian Biéu mau
viéc
Nop ho TOAChu’(i’ ca Thanh phan hd so
S0 nhan, ho gia Theo muc | theo muc I
dinh
Tiép nhin truc
tiép:
- Truong hop ho so
day du:
Lap Giay tiép nhan
ho so va hen tra két
qua; trao cho nguoi
nop ho so theo BM
01; thuc hién tiép
budc B2.
- Truong hop ho so
chwa day du, chua
chinh xac: Hudéng
dan bo sung, hoan
B8 ohan Tido | Gio thién ho so den
B1 hQAp aflT 1ep hanh ngudi nop ho so va
Kidm tra Ef-‘n va lra chinh BMOl  |ghi rd ly do theo
R ctquacua BM02 |BMO2.
ho so don vi quan ly BM 03 - Truong hop tir

van hanh nha
o

chbi tiép nhan hd
so: Lap Phiéu tir
chdi tiép nhan giai
quyét ho so theo
BM 03

Tiép nhin qua
Dich vu Buu
chinh cong ich:

- Truong hop ho so
day du:

Lap Giay tiép nhan
ho so va hen tra két
qua; trao cho nguoi
nop ho so theo BM
01; thuc hién tiép
budc B2.
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Bube | \oidung | . ... | Thei H{ so/ N
cong A~ .n | Trach nhiém . 2 ~ Dién giai
" cong viéc gian Biéu miu
viéc
- Truong hop ho

so chua day du,
chwra chinh xac:
Huong dan  bo
sung, hoan thién hd
so dén ngudi ndp
hd so va ghi 15 ly
do theo BM 02.
Thot gian xac dinh
t6 chtre, ca nhan da
ndp hd so hop
phap, hop 1€ la tai
thoi diém td chuec,
cd nhin bo sung
day da ho so theo
yéu cau tai BMO?2.

- Truong hop tur
chbi tiép nhan hd
so: Lap Phiéu tir
chdi tiép nhan giai
quyét ho so theo
BM 03. Thong tin
cho t6 chuc, ca
nhan vé viéc tur
chdi hd so.

Tiép nhin truc
tuyén:

- Kiém tra tinh
chinh xac, day du,
hop 16 cua hd so;
kiém tra thong tin
chit ky s6 dé dam
bao tinh xac thuec,
hop 1 (néu co).

- Sau khi kiém tra,
néu bao dam cac
diéu kién de tiép
nhan, Coéng chirc
Mot cira tiép nhan,
cap ma ho so va xt
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Bube | \oidung | . ... | Thei H{ so/ N
cong ~ .~ | Trach nhiém . 2 x Dién giai
viee | comgvige glan Bi€u mau

Iy ho so theo quy
trinh (BMO1),
thong bao dén tai
khoan cua tb chirc,
ca nhan.

- Truong hop ho so
chwa day du, ding
quy dinh thi théng
bao cho t6 chire, ca
nhan qua tai khoan
cia tb chuc, ca
nhan qua Hé thong
thong tin giai quyét
thu tuc hanh chinh
TP va hudéng dan
dﬁy du, cu thé dé to
chitc, ca nhan bo
sung hd so theo
yéu cau (BM02).

- Thoi gian tiép
nhan chinh thuc
hoac yéu cau chinh
stra, bo sung khong
mudén hon 08 gio
lam viéc ké tir khi
hé thong tiép nhan,
trir thwr 7, chu nhat.
- Truong hop tur
chdi nhan hd so:
thong bao cho to
chuc, ca nhan
thong qua tai khoan
cia tb chuc, ca
nhan qua Hé thong
thong tin giai quyét
thu tuc hanh chinh
TP, néu 16 ly do tur
choi giai quyét ho
so thu tuc hanh
chinh (BMO03).
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Bube | \oidung | . ... | Thei H{ so/ N
cong A~ .n | Trach nhiém . 5 ~ Dién giai
<A cong vige gian Biéu mau
viéc
Quét (scan) tai licu,
lwu trir ho so dién
tu trong truong hqp
ho so nop true tiép
hoic qua duong
buu dién.
Bo phan Tiép Tiép nhan ho so va
) nhén va Tra 0,5 chuyén cong chuc
B2 Tleg nhan| ket quacua | ngay Theo muc 1 thu 1}: ho S0 phor}g
ho so | donviquanly | lam chuyén moén cua
van hanh nha | viéc dg’n vi tiép nhan

o

ho so

I. Giai doan xir ly tai don vi quan ly van hanh (05 ngay twong dwong 05 ngay
lam Vlec (101 voi trweong hop chwa cé hop dong thué nha va trwong hop nhin
chuyén quyén thué nha; 11 ngay lam viéc ddi véi truwong hop ky lai Hop dong
thué nha)

1. Trudong hop chwa c6 hop dong thué nha &

B3

Kiém tra
ho so

Chuyén vién
thu 1y hd so
phong chuyén
mon

02 ngay
lam
viéc

Theo muc |

Chuyén vién tién
hanh xem  xét,
kiém tra, du thao
van ban xu ly ho
SO.

- Truong hop dat
yéu cau thuc hién

phé duyét doi
twong cho thué
nha & thudc tai san
cong: du thao

Phiéu trinh dé xuat
Ban Giam dbc ky
To trinh g1 So
Xay dung dé nghi
phé duyét doi
twong cho thué
nha & thudc tai san
cong (kém Ho so,
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Buwéc
cong
viéc

Noi dung
cong viéc

Trach nhiém

Thoi
gian

Ho so/

Biéu mau

Dién giai

ban vé&, van ban,
tai  liéu chung
minh d6i tuong du
diéu kién thué nha,
thoi diém bd tri st
dung nha va nha ¢
du diéu kién duoc
thué theo quy
dinh)

- Trudng hop
khong dat yéu cau
thwue hién phé
duyét doi twong
cho thué nha ¢
thudc tai san cong:
du thao van ban dé
nghi bé sung hd
SO.

B4

Xem xét

To trinh

hodc Van
ban

Lanh dao
phong chuyén
mon

01 ngay
lam viéc

-T¢ trinh
gui So Xay
dung dé
nghi phé
duyét doi
tuong cho
thué nha o
thuoc tai
san cong.
-Van ban
dé nghi bb
sung ho so

-Truong hop dat
yéu cau thuc hién
phé duyét doi
twong cho thué
nha & thudc tai san
cong: Lanh dao
phong chuyén
moén  ky  Phiéu
trinh dé& xuat Ban
Giam doc ky To
trinh g S& Xay
dung d¢ nghi phé
duyét doi twong
cho thué nha ¢
thudc tai san cong
(kém Hb so, ban
vé, van ban, tai
liéu chirng minh
d6i twong du diéu
kién thué nha, thoi
diém bd tri st
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Buwéc
cong
viéc

Noi dung
cong viéc

Trach nhiém

Thoi
gian

Ho so/

Biéu mau

Dién giai

dung nha va nha ¢
du diéu kién duoc
thué theo quy
dinh)

-Truong hop
khong dat yéu cau
thwue hién phé
duyét doi twong
cho thué nha ¢
thudc tai san cong:
Lanh dao phong
chuyén moén ky
Phiéu trinh dé xuat
Ban Giam doc ky
vin ban dé nghi bo
sung ho so

B5

Ky duyét
To trinh
hodc Van
ban

Ban Giam doc

01 ngay
lam
viéc

To trinh guri
S¢ Xay
dung dé

nghi phé

duyét doi

tuong cho
thué nha &
thuoc tai

san cong.

Vin ban dé
nghi bo

sung ho so

-Truong hop dat
yéu cau thuc hién
phé duyét doi
twong cho thué
nha & thudc tai san
cong: Ban Giam
déc ky To trinh
gt S& Xay dung
dé nghi phé duyét
d6i twong cho thué
nha & thudc tai san
cong (kém Hb so,
ban vé&, van ban,
tai  liéu chung
minh d6i tuong du
diéu kién thué nha,
thoi diém b tri st
dung nha va nha ¢
du diéu kién duoc

thué theo quy
diph); thuc hién
tiep B12.1

Truong hop khong
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Buoéc A L. A

A Noi dung 3 o n Thaoi Ho so/
cong A~ .n | Trach nhiém . 2 ~
vie | congviee gian Biéu mau

Dién giai

dat yéu cau thuc
hién phé duyét doi
trong cho thué
nha ¢ thudc tai san
cong: Ban Giam
doc ky van ban dé
nghi bd sung hod
so; thuc hién tiép
B12.1

2. Trwong hop nhin chuyén quyén thué

Chuyén vién tién
hanh xem  xét,
kiém tra, du thao
van ban xu ly ho
SO.

B6.1. Truong hop
nhan chuyén
quyén thué trudc
ngay 06/06/2013:

+ Truong hop dat
yéu ciau  nhan
chuyén quyén thué
Chuyén vién

= A 02 ngi‘ly trudce ngély
B6 Kle:n tra thu‘ ly ho SOA lam Theo muc | 06/06/ 29,13 : d‘-?’
ho so phong chuyén viée thao Phiéu trinh dé

mon xuat Ban Giam
dbc ky van ban dé
nghi nguor thué
nha thue hién dang
tai 03 lan lién tuc
thong tin vé nha &
cho thué trén bao
cua dia phuwong.

+ Truong hop
khong dat yéu cau
nhan chuyén
quyén thué trudc
ngay 06/06/2013:
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Buwéc
cong
viéc

Noi dung
cong viéc

Trach nhiém

Thoi
gian

Ho so/

Biéu mau

Dién giai

dy thao Phiéu
trinh dé xuit Ban
Giam dbc ky van
ban dé nghi bo
sung ho so.

B6.2. Truong hop
nhan chuyén
quyén thué sau
ngay 06/06/2013:

+ Truong hop dat
yéu ciau  nhan
chuyén quyén thué
nha & thudc tai san
cong: du thao
Phiéu trinh dé xuat
Ban Giam dbc ky
To trinh g1 So
Xay dung dé nghi
chép thuan chuyén
quyén thué nha &
thudc tai san cong
(kém Hb so, ban
vé, van ban, tai
liéu ching minh
d6i twong du diéu
kién thué nha, thoi
diem bod tri sir
dung nha va nha &
du diéu kién duoc
thué theo quy
dinh)

+ Truong hop
khong dat yéu cau
nhan chuyén
quyén thué nha &
thudc tai san cong:
du thao van ban dé
nghi bé sung hd
SO.
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Buoe | oidung | - . .. | Thoi Hb so7 .
cong A ..~ | Trach nhiém . 5 ~ Dién giai
<A cong vige gian Biéu mau
viéc
Lanh dao phong
chuyén mon tién
hanh xem  xét,
kiém traky trinh
hd so.
B7.1 Truong hop
-Van ban | nhan chuyén
dé nghi quyén thué trudc
nguoi thué | ngay 06/06/2013:
n.lfa th}rc + Trudmg hop dat
h}gn da?g yéu cau nhan
tallilé(r)fullin chuyén quyén thué
thong tin vé fruoe neay
2 06/06/2013: ky
nha N CPO Phiéu trinh d& xuat
thué trén | gy Giam dée ky
baohcua dia vin ban dé nghi
Xem xét Lanh dao p ‘u’O"ng nguol ‘Athuév nhqé‘l
R7 To trinh hone ohuvén ] :TO tqrmIAl thue Ellen dflng tai
hodc Vin phong chiuye 01 ngay| gu So Xay | 03 lan lién tuc
ban | ™" lam viéc) dungde | thong tin ve nha &
nghi chap | cho thué trén bao
thuan cua dia phuwong.
chPyen |+ Truomg hop
quyen thlie khong dat yéu cau
nha“? t%luoc nhan chuyén
tai san quyén thué trudc
cong. ngay 06/06/2013:
-Van ban | ky Phiéu trinh dé
dé nghi b6 | xudt Ban Giam
sung hd so | doc ky van ban dé

nghi bé sung hd
SO.

B7.2. Truong hop

nhén chuyén
quyén thué sau
ngay 06/06/2013:

+ Truong hop dat
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Buwéc
cong
viéc

Noi dung
cong viéc

Trach nhiém

Thoi
gian

Ho so/

Biéu mau

Dién giai

yéu cau  nhan
chuyén quyén thué
nha & thudc tai san
cong: ky Phiéu
trinh dé xuat Ban
Giam doc ky To
trinh g S& Xay
dung d nghi chap
thuan chuyén
quyén thué nha &
thudc tai san cong
(kém Hb so, ban
vé, van ban, tai
liéu chirng minh
d6i tuong du diéu
kién thué nha, thoi
diem bod tri sir
dung nha va nha ¢
du diéu kién duoc
thué theo quy
dinh)

+ Truong hop
khong dat yéu cau
nhan chuyén
quyén thué nha &
thudc tai san cong:
ky Phiéu trinh dé
xuat Ban Giam
dbc ky van ban dé
nghi bé sung hd
SO.

B8

Ky duyét
To trinh
hodc Van
ban

Ban Giam doc

01 ngay
lam
viéc

-Van ban
dé nghi
nguoi thué
nha thuc
hién dang
tai 03 lan
lién tuc
thong tin vé

Ban Giam doc ky
hd so.

B8.1 Truong hop
nhan chuyén
quyén thué trudc
ngay 06/06/2013:

+ Truong hop dat
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Bube | \oidung | . ... | Thei H{ so/ N
cong ~ .~ | Trach nhiém . 2 x Dién giai
viee | comgvige glan Bi€u mau

nha & cho
thué trén
bao cua dia
phuong
-T¢ trinh
gui So Xay
dung dé
nghi chap
thuan
chuyén
quyén thué
nha & thudc
tal san
cong.
-Van ban
dé nghi bb
sung ho so

yéu cau nhan
chuyén quyén thué
truéc ngay
06/06/2013: ky
vin ban dé nghi
nguoi  thué nha
thwe hién dang tai
03 lan lién tuc
thong tin vé nha &
cho thué trén bao
cua dia phuong,
thuc hién tiép
B12.1.

+ Truong hop
khong dat yéu cau
nhan chuyén
quyén thué trudc
ngay 06/06/2013:
ky van ban dé nghi
b6 sung ho so;
thuc hién tiép
B12.1

B8.2. Truong hop
nhan chuyén
quyén thué sau
ngay 06/06/2013:

+ Truong hop dat
yéu ciau  nhan
chuyén quyén thué
nha & thudc tai san
cong: ky To trinh
gt S& Xay dung
dé nghi chép thuan
chuyén quyén thué
nha & thudc tai san
cong (kém Hb so,
ban vé&, van ban,
tai  liéu chung
minh d6i tuong du
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Buwéc
cong
viéc

Noi dung
cong viéc

Trach nhiém

Thoi
gian

Ho so/

Biéu mau

Dién giai

diéu kién thué nha,
thoi diém bd tri st
dung nha va nha ¢
du diéu kién duoc
thué theo quy
dinh); thuc hién
tiép B12.1

+  Truwong hop
khong dat yéu cau
nhan chuyén
quyén thué nha &
thudc tai san cong:
ky van ban dé nghi
bo sung hd so;
thuc hién tiép
B12.1

3. Trudng hop ky lai Hop dong thué (11 ngay lam viéc)

B9

Kiém tra
ho so

Chuyén vién
thu 1y hd so
phong chuyén
mon

04 ngay
lam
viéc

Theo muc |

Chuyén vién tién
hanh xem  xét,
kiém tra, du thao
van ban xu ly ho
SO.

- Truong hop dat
yéu cau: du thao
Phiéu trinh dé xuat
Ban Giam doc ky
lai Hop dong thué
nha & thudc tai san
cong kem du thao
van ban thong bao
thot gian, dia diém
de nguoi thué thue
hién ky lai hop
dong thué nha o,

- Trudng hop
khoéng dat yéu cau:
duv thao van ban
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Bube | \oidung | . ... | Thei H{ so/ N
cong A~ .n | Trach nhiém . 5 ~ Dién giai
<A cong vigc gian Biéu mau
viéc
tra 1o ly do.
-Truong hop dat
yéu cau: Lanh dao
phong chuyén
BM 05 mén  ky  Phiéu
Vin ban trinh dé ,Xuét Ban
théne bo Giam d@c ky lai
ne Hop dbéng thué
thot gian :
dia didm &é nha & thudce tai san
n‘ 1o thud cong kem du thao
] tiu’c hiél; van ban thong bao
Xem xét | o pt | tho gian, dia diém
H(.rpAdong Lanh dao y A nob g nguoi thué thuc
BI10 thué nha | phong chuyén | 3 ngay dong t%lue hién ky lai hop
hoic” Vin| mon lam viéc nha 6. dong thué nha &
an -Van ban .
ré loi Iy do | _LTwong hop
khong ky khoéng dat yéu cau:
lai Hop Lanh dao phong
déng thué chuyén moén ky
aha Phi€u trinh d€ xuat
Ban Giam doc ky
van ban tra 101 ly
do khéng ky lai
Hop dbéng thué
nha
BM 05 -Truong hop dat
e au:  Ban
Vanban | Yo S
théng bao Giam doc ky Hop
Ky duyét thoi vian dong thué nha &
Hop \ 01 gtatl, thudc tai san cong
X 03 ngay | diadiemdeé | ., R
dong y 4 R . . | kém du thao van
B11 ~ +. | Ban Giam doc | lam nguol thué ) R . g
thué nha vide thue hién ban thong bao thoi
hoic Van : k"laih' gian, dia diém dé
ban d%n' thﬁg nguwol  thué thuc
nhga o0 | hién ky lai hop
' dong thué nha o;
-Vanban | thyc hién tiép
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Bube | Ngidung | | Thei | Hoso/ e
cong n .~ | Trach nhiem . 2 x Dién giai
oA cong viec glan Bi€éu mau
viéc
traloily do | B12.2
khongky | _Tryomg hop
lf-u HQ’pA khong dat yéu cau:
dong thué | pay Giam déc ky
nha Phiéu trinh dé xuat
Ban Giam doc ky
van ban tra 101 ly
do khéng ky lai
Hop dong thué
nha; thyc hién tiép
B12.1
B12.1. Van thu
cho sb, dong dau,
phat hanh; chuyén
két qua cho Phong
chuyén mon
B12.2. Chuyén két
qua cho Bo phan
tiép nhan va tra két
Van thu don 0’5‘ &t qua ua dé thyc hién
g1 | Phat vi quan 1§ vén | "E4Y Ketqua ) 108 0 s
hanh ; " Jam BMo0s5 | kv Hop dong thué
hanh viée nha theo van ban

thong bao thoi
gian, dia diém ma
nguol thué thuc

hién ky lai hop
dong thué nha ¢,
van thu cho sb,
déng dau, phat
hanh.

I1.Giai doan xir ly tai S¢' Xay dung (11 ngay lam viéc) + giai doan xir ly thay
Uy ban nhén din Thanh pho theo Quyét dinh uy quyén (11 ngay lam viéc).
Tong thoi gian : 22 ngay lam viéc

BI13

Tiép nhin
ho so

B6 phan tiép
nhan va tra
két qua So
Xay dung

0,5
ngay
lam
viéc

- Theo Muc
I

- To trinh

Tiép nhan ho so va
chuyén cong chirc
thu Iy ho so phong
Quan ly nha va
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Buwéc
cong
viéc

Noi dung
cong viéc

Trach nhiém

Thoi
gian

Ho so/

Biéu mau

Dién giai

cua don vi
quan ly van
hanh dé
nghi cho
thué nha &
cu thudce tai
san cong
(kém Ho so,
ban vé, van
ban, tai liéu
ching minh
déi tuong
du diéu kién
thué nha &
cu thudce tai
san cong)

cong so

Bl14

Kiém tra
ho so

Chuyén vién
thu 1y hd so
phong Quan
ly nha va
cong so

07 ngay
lam
viéc

Theo muc |

-To trinh
cua don vi
quan ly van
hanh dé
nghi phé
duyét doi
tuong thué
nha/chap
thuan
chuyén
quyén thué
nha & thudc
tai san cong
(kém Hb
so, ban vé,
van ban, tai
liéu chung
minh d6i
tuong du
diéu kién
thué nha,
thoi diém

Chuyén vién tién
hanh xem  xét,
kiém tra, du thao
van ban xu ly ho
SO.

B14.1. Truong
hop phé duyét d6i
twrong thué nha &
ci thudc tar san
cong.

+ Ho6 so dat yéu
cau: Truong hop
du diéu kién phé
duyét doi twong
thué nha & cu
thudc tai san cong
thi du thao Phiéu
trinh dé xuat Ban
Giam dbéc S¢ ban
hanh Quyét dinh
phé duyét d6i
trong thué nha,
thuc hién tiép B15
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Buwéc
cong
viéc

Noi dung
cong viéc

Trach nhiém

Thoi
gian

Ho so/

Biéu mau

Dién giai

b tri st
dung nha
vanha ¢ du
diéu kién
dugc thué
theo quy
dinh

+ H so khéng dat
yéu cau; Truong
hop khong du diéu
kién phé duyét doi
twrong thué nha &
ci thudc tar san
cong thi du thao
van ban dé nghi
don vi quan ly van
hanh b6 sung hd
so, thuc hién tiép
B18.

B14.2. Truong
hop chap thuan
chuyén quyén thué
nha ¢ thudc tai san
cong

+ Ho6 so dat yéu
cau: Truong hop
du diéu kién chap
thuan chuyén
quyén thué nha &
thudc tai san cong
thi du thao Phiéu
trinh dé xuat Ban
Giam doc So ban
hanh Quyét dinh
chap thuan chuyén
quyén thué nha &
thudc tai san cong,
thuc hién tiép B15
+ H so khéng dat
yéu cau; Truong
hop khong du diéu
kién chuyén quyén
thué nha & thudc
tai san cong thi
thuc hién van ban
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Buoe | Noidung [ . | Thei | HOso/ .
cong ~ .~ | Trach nhiem . o Dién giai
vige | COMEVIeC gtan Biéu mau
dé nghi don vi
quan ly van hanh
bo sung hd so,
thuc hién tiép B18.
Phiéu trinh
dé xuat ban
hanh Quyét | Lanh dao Phong
dinh cho Quan ly nha ya
Xem xét thué nha C‘Gng S? k}'/A Phieu
Ky Phiéu, (kém Du tl‘l‘I}h deAxuatq Bar}
ti’inh dé | Lanh dao théo Quyet Glangl dO(.: 50 k{'
xudt ban | Phon Quém dinh ph,é‘ QuyAe t d}ph phé
B15 hinh ¥ hg N 06 ngay, duyét doi duyét doi trong
Q?ll;ét C}érrll g as(;/a lam viéc| tuong thyé choA thué nha/cha}p
dinh cho nha / chap thuaP A chuyer}
thué nha thuan quyen tAhue ‘I‘lha o
chuyén cli thudc tai san
quyén thué cong
nha ¢ cii
thuoc tai
san cong)
Phiéu trinh
dé xuat ban
hanh Quyét
dinh cho ' )
thué nha | Pho Giam doc So
Ky duyét (kém Du kyAPhié}l trirAlh d?
Phiéu . thao Quyét Xl}at Gl?m doc S(f
trinh dé . dinh phe | KV Quyet dinh phé
B16 xuét ban | Pho Giam déc 04125133' duyét dGiA ?ﬁﬁ’é@t n}?aol / t‘iﬁgg
hanh S& i~ tuong thue X ap
Quyét vi€c | pha/chép | thuan  chuyén
dinh cho thuan qu—yen tAhU—e ‘I‘lha 70’
thué nha chuyén | cfi thude tai san
quyén thug | €ong; thue  hién
nha & ci tlép B19
thuoc tai

san cong)
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Bube | \oidung | . ... | Thei H{ so/ N
cong A~ .n | Trach nhiém . 5 ~ Dién giai
<A cong vige gian Biéu mau
viéc
- Quyét
dinh phé
duyét doi
tuong thué
ha & cii , .
?h aocu Giam dbéc S& ky
uoc tai £ . A
A Quyet dinh phé
san cong . %
) . duyét doi tuwong
Ky Quyét , 04 ngay | - Quye} thué nha / chap
B17 | dinh cho | Giam doc S¢ | 1am dinhchdp | thuan  chuyén
thué nha viée thuan | quyén thué nha ¢
chPyen X ci thudc tar san
quyen thlle cong; thuc hién
nha & e | tiép B19
thuoc tai
san cong
KY d“?‘?t Lanh dao Van ban Lanqh dgo Ph ong
van ban . , . x Quan ly nha va
, Phong Quan hudng dan o . 1
B18 hwong A 04 nea 2 » | Cong s& ky van
x 3 | lynhava 8aY| bosungho | ., . x 1R
dan bo A : lam viéc ban hudng dan bo
A cong so : SO A
sung ho so sung ho so.
Van thu cho sb,
Phit Van thu S6 g,sa : déng dau, phat
B19 | |, 3 '8ay Két qua | hanh; chuyén két
hanh Xay dung lam , .
A qua cho Phong
viéc oA
j chuyén mon
' _Quyét |- Thong lzéo trén
Tra két dinh phé dT_rfmg ; thgl}g Xt}n
ud, lou | . . s duyét doi | dien o S0 Ady
quds BO phan Tiép | Theo Y s | dung Quyét dinh
B2o | POSO | panvawakdt| Gidy | tomethue ) o S db
thong ké " qud heny nha o ci | Phé  duyét doi
va theo q ' thuge tai | twong cho thué nha
déi san cong | 0 Cl thu?g tai san
p cong;, gur Quyet
-Quyet | dinh phé duyét déi
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Bube | \oidung | . ... | Thei H{ so/ N
cong ~ .~ | Trach nhiém . 2 x Dién giai
viee | congviee gian Biéu mau
dinh chap tuong thué nha /
thuan chap thuan chuyén
chuyén | quyén thué nha ¢
quyén thué |cii thudc tai san
nhadcli | cong cho don wvi
thudoctar | quan ly qvén hanh
san cong |nha ¢ dé ky Hop
dong thué nha ¢ cii
thudc tai san cong.
- Théng ké, theo
dai.
IV. BIEU MAU
STT | M3 hiéu Tén biéu miu
1 BM o1 | Gidy tiép nhan ho so va hen tra keét qua
2 BM 02 | Hudng dan bo sung, hoan thién ho so
3 BM 03 | Lap Phiéu tir chéi tiép nhan giai quyét ho so
Pon dé rlghi thué nha & cii thude sé hiru Nha nude theo rpﬁu
4 BM 04 | huéng dan tai Phu luc V ban hanh kém theo Nghi dinh s6
95/2024/ND-CP ngay 24/7/2024 cua Chinh phu.
Hop dong thué nha ¢ theo mau hudng dan tai Phu luc V ban
5 BMOS hanh kém theo Théng tu s6 05/2024/TT-BXD ngay , ,
31/7/2024 cua B6 trudng Bo Xay dung quy dinh chi ti€t mot so6
diéu cua Luat Nha &

V.HO SO CAN LUU

STT | Ma hiéu Tén biéu miu
1 BM 01 | Gidy tiép nhan ho so va hen tra két qua
2 BM 02 | Hudng dan bd sung, hoan thién hod so
3 BM 03 | Lap Phiéu tir chéi tiép nhan giai quyét ho so
4 BM 04 | Pon d nghi thué nha & cii thude s& hiru Nha nude
Hop dong thué nha & theo ;nﬁu huéng dan tai Phu luc V ban
5 BMO5 hanh kém theo Théng tu s6 05/2024/TT-BXD ngay

31/7/2024 cua Bo trudng Bo Xay dung quy dinh chi tiét mot s6
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STT | Ma hiéu Tén biéu miu
diéu cua Luat Nha &

To trinh du thao ban hanh Quyét dinh phé duyét doi twong cho

6 / thué nha / chap thuan chuyén quyén thué nha & thudc tai san
cong

7 / Quyet dinh phé duyét d6i tuwong cho thué nha / chap thuan
chuyén quyén thué nha & thudc tai san cong

8 / HO so, tai liéu, chimg tir ¢6 lién quan

10 / Vin ban huéng dan bo sung hd so

11 / Ho so theo muc I

VI. CO SO PHAP LY

- Luat Nha ¢ nam 2023;

- Nghi dinh s6 95/2024/ND-CP ngay 24 thang 7 nam 2024 cia Chinh phi veé
quy dinh chi tiét thi hanh mot s6 diéu cua Luat Nha &;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cia Chinh phu vé Stra d6i, bo
sung mot sb6 diéu cua cac nghi dinh lién quan dén viéc nop, xudt trinh s6 ho khau, sb
tam tra giéy khi thye hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 05/2024/TT-BXD ngay 31 thang 7 nam 2024 ctia Bo Xay dung veé
quy dinh chi tiét thi hanh mot s6 diéu cia Luat Nha ¢.

- Quyét dinh s6 1161/QD-UBND ngay 01 thang 4 nam 2023 cua Uy ban nhan
dan Thanh pho vé viée uy quyén cho cac sé - nganh, Uy ban nhan dan cic quén -
huyén thye hién mot s6 nhiém vu, quyén han cua Uy ban nhan dan Thanh phé.

- Thong bao s6 6598/TB-SXD-TCCB ngay 11 thang 5 nam 2023 cua S¢ Xay
dung vé viéc thue hién noi dung uy quyén quyét dinh ban nha & ct thudc s& hiru Nha
nude theo Quyét dinh s6 1161/QD-UBND ngay 01 thang 4 nam 2023 cua Uy ban
nhan dan Thanh pho.
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SO XAY DUNG CONG HOA XA HOI CHU NGHIA VIET NAM
BO PHAN TIEP NHAN Poc 1ap - Tu do - Hanh phiic
& TRA KET QUA

Sé: /HDHS . , ngay ... thang ... ndm ... ...
PHIEU YEU CAU BO SUNG, HOAN THIEN HO SO

HO SO CUAL .o
NGO dUNE YEU CAU IAL QUYET: ...t
bia chi:

So dién thoai: Email:

Yé&u cau hoan thi€n ho so gom nhiing ndi dung sau:

Trong qué trinh hoan thién ho so néu c6 vudng mac, Ong/Balién he¢ voi ............. s0 dién

thoat ............................ dé duoc hudng dan./.

NGUOI HUONG DAN
(Ky va ghi ro ho tén)
(Chir ky s6 cia Nguoi huwdng ddan néu la
biéu mau dién tir)
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SO XAY DUNG CONG HOA XA HOI CHU NGHIA VIET NAM
BO PHAN TIEP NHAN Poc 1ap - Tu do - Hanh phiic
& TRA KET QUA

Thanh phé Ho Chi Minh, ngay — thang — ndm 20....
S:..../ TTPVHCC (BPTNTKQ)

PHIEU TU CHOI TIEP NHAN GIAI QUYET HO SO

Bo phan Tiép nhan va Tra két qua S¢ Xay dung
Tiép MhaAN MO SO CUAT .....o it

i Ch: Lo

Qua xem xét, B6 phan Tiép nhan va Tra két S X4y dung qua thong bao khéng tiép nhén,

giai quyét hd so nay véi ly do cu thé nhur sau:

Xin thong bao cho Ong/Bét duoc biét va thuc hién./.

NGUOI NOP HO SO NGUOI TIEP NHAN HO SO
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)
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M3u s6 02. Pon dé nghi thué nha & cii thudc tai san cong
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

PON PE NGHI THUE NHA O CU THUQC TAI SAN CONG

Kinh gl oo
Ho va tén nguoi dé nghizz ...............................................................................................
Nam sinh........oooooviiiiiii e, GIottinh. ..o
SO dinh danh €& MNAN:........oooiiiriie s
NOT G RN FRI o
S6 thanh vién trong ho gia dinh*....................... ngudi, bao gdm
I.Hovatén ...............oooeiniii.. so dinhdanhcanhan.................................
22Hovatén .....oooviiiiiiiiiiii, so dinhdanhcanhan.................................
3 Hovatén ..., so dinhdanhcanhan..................................
4. HOVAtEN ..o, s dinhdanhcanhan..................................
ettt ettt ettt te bt ettt te ettt et etb et ettt e teeebe e e
T6i 1am don nay dé nghi dwoc giai quyét cho thué nha ¢ tai dia chi $8”.........coovoveeveenn....

Keém theo don nay 1a cac gidy to lién quan dén nha & nhu sau’:

'Ghi tén don vi quan Iy van hanh nha & hodc co quan quan 1y nha &.

>Ghi tén ngudi dai dién cac thanh vién trong ho gia dinh dé nghi thué nha .

> Ghi theo quy dinh cta phap luét vé cu tra.

*Ghi 15 sb lugng thanh vién trong hd gia dinh va ghi ho tén, méi quan hé cia ting thanh vién
v6i nguoi dung tén viét don.

>Ghi 16 dia chi nha & ma nguoi dang st dung nha & dé nghi duoc ky hop ddng thué.
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T6i xin chap hanh day du cac quy dinh ciia Nha nudc vé quan 1y, sir dung nha & cii
thudc tai san cong. To61 cam doan nhitng 101 khai trong don 1a ding su thyc va hoan toan

chiu trach nhiém trude phap luat veé cac ndi dung da ké khai.

T6i cam két nha ¢ dang sir dung khong c6 tranh chép, khiéu kién.

.......... , hgay ....... thang .....ndm ........
Cac thanh vién trong h{ gia dinh Nguwoi viet don
(Ky, ghi vo ho tén) (Ky va ghi ro ho tén)

SGhi r5 Quyét dinh hodc van ban phan phdi, b tri nha & hodc hop ddng thué nha hoic gidy to
ching minh sir dung nha & theo quy dinh; gidy to ching minh thudc d6i twong mién, giam tién thué

nha &...(néu co).
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PHU LUC V

MAU HQP PONG CHO THUE NHA O PHUC VU TAI PINH CU HOAC NHA O CU

THUOQC TAI SAN CONG

(Kém theo Thong tw s6 05/2024/TT-BXD ngcy 31/7/2024 ciia B triwong Bo Xdy dung

quy dinh chi tiét mét s6 diéu ctia Ludt Nha ¢)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

SO ceueeen /HD

Can cir B¢ Ludt Ddn su ngay 24 thdng 11 nam 2015;

Can cir Ludt Nha o ngay 27 thdng 11 ndm 2023,

thang ... .. nam ...

Can cit Nghi dinh s6 95/2024/ND-CP ngay 24 thang 7 ndm 2024 cia Chinh phii quy dinh

chi tiet mot so diéu cua Ludt Nha oy

Can cit Nghi dinh s6 98/2024/NP-CP ngdy 25 thang 7 ndm 2024 ciia Chinh phii quy dinh

chi tiet mot so diéu cua Ludt Nha ¢ vé cdi tgo, xdy dung lai nha chung cu,

Can cir don dé nghi thué nha ¢ cia Ong (Ba)... .. dé ngay... thang... .ndm..

Hai bén ching t6i gom:

BEN CHO THUE NHA O (sau day goi tit 12 Bén cho thud):

- Nguoi dai diéntheophap luat: .......................
-Di1a chi HEN M€ o o
- Noi dang ky thudong tri hodc tam tratai: ...l
-Piénthoat: ......................... Fax (néu CO) vt
-Sotai khodn: ... tai Nganhang: .........................
SMA SO UG L.

BEN THUE NHA O (sau day goi tit 1a Bén thué):

“ey
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2 ONG (DAY 1a dai dién cho cac thanh vién
cung thué nha & ¢o tén trong phu luc A dinh kém theo Hop dong nay™.

- S dinh danh ¢4 nhan/CCCD/hO chi€u: ..o

- DA chi EN hE: .

o 01511 111 (0T} L

Hai bén thong nhat ky két hop dong thué nha ¢ véi cac ndi dung sau day:

Piéu 1. Thong tin vé nha ¢ cho thué

1. Loai nha & (cdn ho chung cw hodc nha oriénglé): ..............................

2. P1a chi Nha O oo

3. Dién tich stt dung............ m*(ddi v6i can hd chung cu 1a dién tich thong thuy)

4. Cac thong tin vé phan s hitu riéng, phan s hitu chung, phan sit dung riéng, phan sir

dung chung (néu 12 cin ho chung cw): .............cooveiiiieiiiil)
5. Cac trang thiét bi cht yéu gdn lién véinha &: ...l
6. Dac diém vé dat XAY dUNE: oo

(Trieong hop la nha o cii thi ghi vo dién tich chinh, dién tich phu, dién tich tw xdy dung thém

(néu co).

Piéu 2. Gi4 thué nha &, phwong thirc va thoi han thanh todn

1.Giathuénha dla...................... d6ng/01 thang (1)

(BANG CHIE: ..o ).

Can cir vao quy dinh phdp ludt vé nha & dp dung doi véi timg logi nha ¢ 1di dinh cwr hodc
nha o cii dé ghi rd trong hop dong gid thué nha & ¢é bao gom hodc khong bao gom cdc chi
phi nhir chi phi bao tri, chi phi thu hoi von dau te xdy dung, quan 1y vdn hanh......

Gia thué nha ¢ s& duoc diéu chinh khi Nha nudc ¢ thay d6i vé khung gia hodc gia thué
(néu co). Bén cho thué c6 trach nhiém thong bao gia thué méi cho Bén thué trude khi ap
dung it nhat 13 01 thang.

2. S6 tién thué nha dwgc mién, giam 1a............... dong/thang (I1)

(BANG CHIE: ..o dong/thang)
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Bén cho thué phai ghi 16 can ctr phap luat dé mién, giam tién thué nha &,
3. S6 tién thué Bén thué phai tra hang thang 1a:

(D) = (D) = dong/thang

(BANG CHIE: ..o dong/thang)

4. Phuong thirc thanh toan: Bén thué co trach nhiém tra bang (ghi 1 13 tra bang tién mit

Viét Nam ddng hodic chuyén khodn)™: ...
5. Thoi han thanh toan: Bén thué tra tién thué nha & vao ngay............ hang thang.

5. Chi phi st dung dién, nudc, dién thoai va cac dich vu khac do Bén thué thanh toan cho
bén cung cap dich vu. Cac chi phi nay khong tinh vao gia thué nha & quy dinh tai khoan 1

Piéu nay va Bén thué thanh toan theo thoi han théa thudn véi bén cung cr?ip dich vu.
Piéu 3. Thoi diém giao nhin nha & va thdi han cho thué nha &

1. Thoi diém giao nhan nha &: ngay......... thang......... nam.........

2. Thoi han cho thué nha & 1a ...thang (nam), ké tir ngay......... thang......nam.........

Trude khi hét thoi han hop dong 30 ngay, néu Bén thué ¢6 nhu cau tiép tuc thué nha ¢ thi c6
don dé nghi Bén cho thué ky lai hop dong thué nha ¢. Can ctr vao don dé nghi, Bén cho thué
c6 trach nhiém xem xét, ddi chiéu quy dinh cia phap luat vé ddi tuong, diéu kién duoc thué
nha & dé thong bao cho Bén thué biét ky lai hop dong thué; néu Bén thué khong con thudce
d6i tuong, du diéu kién dugc thué nha ¢ tai dia chi quy dinh tai khoan 2 Piéu 1 cia Hop
dong nay hodc khong con nhu cau thué tiép thi hai bén cham dit hop dong thué va Bén thué
phai ban giao lai nha & cho Bén cho thué trong thdi han quy dinh tai hop dong nay.

3. P6i voi nha & cii thude tai san cong thi phai ghi 18 vao khoan nay thoi diém nha ¢ duogc
b6 tri str dung theo quy dinh cta phéap luét nha o.

Diéu 4. Quyén va nghia vu ciia Bén cho thué

1. Quyén ctia Bén cho thué:

a) Yéu cau Bén thué sir dung nha & dang muc dich va thuc hién dung cac quy dinh vé quan
ly stt dung nha & cho thué;

b) Yéu cau Bén thué tra du tién nha theo ding thoi han dd cam két va cac chi phi khac cho
bén cung cap dich vu (néu co);

¢) Yéu cau Bén thué c6 trach nhiém sira chita cac hu hong va bdi thudng thiét hai do 15i cia

Bén thué gay ra;
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d) Thu héi nha ¢ trong cac truong hop chidm dit hop dong thué nha theo quy dinh tai Piéu 6
ctia hgp dong nay hodc khi nha & thué thudc dién bi thu hdi theo quy dinh ciia Luat Nha &;

d) Cac quyén khac theo thoa thuan.

2. Nghia vu cta Bén cho thué:

a) Giao nha cho Bén thué dang thoi han quy dinh tai Khoan 1 Piéu 3 cua Hop dong nay;

b) Pho bién, huéng dan cho Bén thué biét quy dinh vé quan 1y st dung nha &;

¢) Béo tri, quan ly van hanh nha ¢ cho thué theo quy dinh cua phap luit vé quan Iy sir dung
nha ¢&;

d) Théng bao cho Bén thué nhiing thay d6i vé gia thué, phi dich vu quan ly van hanh trudc
khi ap dung it nhat 12 01 thang;

d) Lam thii tyc ky tiép Hop dong thué néu Bén thué van du diéu kién dwoc thué nha & va co
nhu cau tiép tuc thué nha §;

e) Chap hanh cac quyét dinh cia co quan c6 tham quyén trong viéc quan ly, xt Iy nha & cho
thué va giai quyét cac tranh chép lién quan dén hop dong nay;

g) Thong bao cho Bén thué biét 15 thoi gian thuc hién thu hdi nha ¢ trong trudng hop nha &
thué thudc dién bi thu hoi;

h) Céc nghia vu khac theo thoa thuan.

Piéu 5. Quyén va nghia vu cia Bén thué

1. Quyén cua Bén thué:

a) Nhan nha & theo dung thoa thuan néu tai khoan 1 Diéu 3 ciia hop dong nay;

b) Yéu cau Bén cho thué sira chita kip thoi nhitng hu héng ciia nha & ma khong phai do 16i

cua minh gay ra;

¢) Puogc ky lai hop dong thué néu hét han hop dong ma van thudc ddi tuong, da diéu kién

duoc thué nha & va c6 nhu cau thué tiép;

d) Cac quyén khac theo thoa thuan.

2. Nghia vu ctia Bén thué:

a) Tra du tién thué nha theo diung thot han da cam Két;

b) Thanh toan day du ding han chi phi quan ly van hanh nha & va cac chi phi khac cho bén
cung cap dich vy trong qua trinh st dung nha & cho thué;
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¢) St dung nha thué dang muc dich; gitr gin nha &, ¢6 trach nhiém stra chita nhitng hu hong
va boi thuong thiét hai do 16i cia minh gay ra;

d) Khong duoc tu y sira chita, cai tao, xay dung lai nha ¢ thué; chap hanh diy du cac quy
dinh vé quan 1y str dung nha &, cac quyét dinh cia co quan cé tham quyén vé quan ly, xir ly
nha & va giai quyét tranh chap lién quan dén hop dong nay;

d) Khong duoc chuyén doi hop dong thué nha hoic cho nguoi khac sir dung nha thué dudi
bat ky hinh thirc ndo; trudng hop 1a nha & cii thude tai san cong thi viéc chuyén quyén thué
nha & phai duoc sy dong v cua co quan quan Iy nha & cap tinh;

e) Chap hanh cac quy dinh vé giit gin vé sinh méi truong va an ninh trat ty trong khu vue cu
tra;

g) Giao lai nha cho Bén cho thué trong cac truong hop cham dat hop dong quy dinh tai Piéu
6 cua hop dong nay hodc trong truong hop nha & thué thudc dién bi thu hdi trong thoi
han........ ngay, ké tir ngay Bén thué nhan dugc thong bao ciia Bén cho thué;

h) Céc nghia vu khac theo thoa thuan.

Piéu 6. Chim dit hop dong thué nha &

Viéc cham diat hop dong thué nha ¢ thude tai san cong duoc thuc hién trong cac trudng hop
sau:

1. Khi hai bén cting nhét tri chAm dit hop dong thué nha 6.

2. Khi Bén thué khong con thude ddi tuong, diéu kién duoc tiép tuc thué nha ¢ hoic khong
c¢6 nhu ciu thué tiép.

3. Khi Bén thué nha chét ma khi chét khong c6 ai trong ho gia dinh dang cung sinh song.

4. Khi Bén thué khong tra tién thué nha lién tyc trong ba thang ma khong c6 ly do chinh
dang.

5. Khi Bén thué tu y stra chira, duc pha két cau, cai tao hodc coi ndi nha & thué.

6. Khi Bén thué tu y chuyén quyén thué cho ngudi khac hodc cho nguoi khac sir dung nha &
thué.

7. Khi nha ¢ thué bi hu hong ning cé nguy co sap d6 va Bén thué phai di chuyén ra khoi
chd & theo quyét dinh cia co quan c6 thim quyén hodc nha & thué nam trong khu vie di ¢6
quyét dinh thu hoi dat, giai phong mit bang hodc co quyét dinh pha d& cia co quan nha

nudc cd tham quyén.
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8. Khi mot trong cac bén don phuong cham dut hop dong theo thoa thuin cua hop dong nay
(néu co) hodc theo quy dinh phap luit.

Piéu 7. Trach nhiém cia cic bén do vi pham hep dong

Hai bén thoa thuan cu thé vé cac truomg hop vi pham hop dong va trach nhiém ciia mdi bén

trong truong hop vi pham.
Diéu 8. Cam két ciia cdc bén va giai quyét tranh chip

1. Hai bén cing cam két thuc hién ding cac ndi dung da thoéa thuan trong hop ddng nay.
Trong qué trinh thuc hi¢n néu phat sinh nhiing van dé méi thi hai bén thoa thuan 1ap phu luc
hop ddng, phu luc hop ddng nay c6 gia tri phap ly nhu hop dong chinh.

2. Trudng hop cac bén co tranh chap vé cac ndi dung ciia hop dong nay thi hai bén cing ban
bac giai quyét thong qua thwong luong. Trong truong hop cac bén khéng thuong luong
duoc thi cé quyén yéu cau Toa an nhan dan giai quyét theo quy dinh cia phap luat.

3. Céac cam két khac.
Piéu 9. Cc théa thudn khac

(Cdc thoa thudn trong Hop dong nay phdi phit hop véi quy dinh ciia phdp ludt vé khong trdi

dao dirc xa hoi).

Piéu 10. Hiéu luc cia Hop d(}ing
1. Hop ddng nay co hiéu lyc ké tir ngay...........

2. Hop ddng nay duoc 1ap thanh 03 ban va c6 gia tri phap 1y nhu nhau, mdi bén giit 01 ban

va 01 ban giri co quan quéan 1y nha & dé theo d&i, quan ly./.

BEN THUE NHA O BEN CHO THUE NHA O
(Ky va ghi ro ho tén) (Ky tén, dong ddu va ghi v ho tén, chirc vu cua nguoi

ky)
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3* Mau nay ap dung cho nha & phuc vu tai dinh cu hoac nha & cii thude tai san cong.

3% Cé4c can ¢l lién quan dén viéc thué nha & ...

3% Cac thanh vién 6 tén trong hop dong thué nha & phai c6 vin ban thong nhit cir nguoi dai
dién ky hop dong thué nha ¢ nay.

37 Ghi theo quy dinh ciia phéap ludt vé cu tra

** Trong truong hop d6i tugng dugc mién, giam tién thué thi ghi 1 sb tién va Diéu, khoan
ap dung theo quy dinh ctua phap ludt. Viéc mién, gidm tién thué chi ap dung vdinha & cii
thudc tai san cong.

%* Hai bén thoa thuan 13 phuong thic va dia chi ndp tién thué nha ¢
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Phu luc hgp dong
Tén céc thanh vién trong hop dong thué nha 6 sé........... ngay...... [v.it..... bao gdm:

STT | Ho va tén thanh vién trong MJdi quan hé véi nguoi dai dién Ghi cha
hop dong thué nha & dang tén ky hop dong thué nha &

Nguyén Vin A
1 [S6 dinh danh ca nhén: Pung tén ky hop dong thué nha &

Nguyén Thi B
2 |S6 dinh danh ca Vo
nhan: ...........................

Nguyén Vin C
3 |S6 dinh danh c4 Con dé
nhan: ...........................

Ghi chu: Chi ghi tén cac thanh vién tir da 18 tudi tré 1én. Phy luc ndy dugc déng ddu xac
nhan cua Bén cho thué nha 6.
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QUY TRINH NQI BO PA PUQC TAI CAU TRUC
QUY TRINH SO 08
Thit tuc cho thué, cho thué mua nha & xi hdi do Nha nwée diu tw xiy dung
bing von diu tw cong
(Ban hanh kém theo Quyét dinh s6 4731/0P-UBND ngay 24 thang 10 ndm 2024
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO (theo khodn 1, khodn 3 Diéu 37 Nghi dinh so
100/2024/ND-CP ngay 26/7/2024; Diéu 6, Piéu 7, Piéu 8 Théng tw so 05/2024/TT-
BXD ngay 31/7/2024)

STT Tén hd so 50 1 Ghi chi
luwgng
01 . ] R R L 2 01 Ban
BM Don dang ky thué, thué mua nha o xa h(.)l‘: Mau 50 chinh
04 01 tai Phu luc II (Ban hanh kém theo Nghi dinh s
100/2024/ND-CP ngay 26/7/2024 cia Chinh phu).
02 Gidy to' chirng minh déi twong dwoc hwéng chinh
BM | sach ho tr¢ vé nha & xa héi: tiy theo doi tuwong ding
05 | ky thué, thué mua nha o xa hoi, ma ndép mét trong cdc 01 - Ban sao
logi gidy to sau ddy: co chung
- Doi twong quy dinh tai khoan 1 Diéu 76 cua Ludt thire
Nha & nam 2023: Giay t,(‘)f ching minh nguoi c6 cong
vO1 cach mang hodc Giay chimg nhan than nhan liét o1 _ Ban sao

s¥ theo quy dinh cua Phap 1énh Uu dai nguoi ¢6 cong

' co6 ching
vo1 cach mang. thuce
- Déi tugng quy dinh tai khoan 2, 3, 4 Diéu 76 caa| 0l - Ban

Luat Nha & nam 2023: Gidy chimg nhan ho gia dinh chinh
ngheo. can nghéo theo quy dinh.
- Déi tugng quy dinh tai khoan 5, 6, 8,9, 10, 11 Diéu| ¢
76 cua Luat Nha & nam 2023: Mau sb 01 tai Phu luc

1 (Ban hanh kém theo Thong tir s6 05/2024/TT-BXD - Theo
ngay 31/7/2024 cua By Xdy dung). C{lxu’O’ng
- Béi twong quy dinh tai khoan 7 Piéu 76 cua Luat BgnQ(iluéac
Nha & nam 2023: theo huéng dan cua B trudng Bo phbng

Qubc phong, Bo truong Bo Cong an.

B6 Cong
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an

03

BM
06

Giy to chirng minh diéu kién vé nha & dé dwoc
thué mua nha ¢ xa hgi:

- Mau s6 02 (dé6i véi truong hop chua c¢é nha o)
hodc Mau sb 03 (déi vdi trueong hgp c¢d nha o) tai Phu
luc I (Ban hanh kém theo Théng tw s6 05/2024/TT-
BXD ngay 31/7/2024 cua Bé Xdy dung). Truong hop
nguoi dimg don di két hon thi vo hodc chong cua
nguoi do ciing phai ké khai mau gidy to ching minh
diéu kién vé nha & theo Mau sb 02 tai Phu luc I.

01

- Ban
chinh

04

BM
07

Gidy to ching minh vé diéu kién vé thu nhip: 1y
theo doi twong ddng ky thué mua nha ¢ xa héi, ma
nép mét trong cdc biéw mdu sau ddy:

- Mau s6 04 (d6i véi truong hop la cdc doi tieong
quy dinh tai khoan 35, khoan 6, khoan 7 va khoan 8
Diéu 76 ciia Ludt Nha ¢) hodc Mau sb 05 (ddi véi doi
twong quy dinh tai khoan 3 Piéu 76 cua Ludt Nha &
nhung khong cé hop déng lao déng) tai Phu luc I (Ban
hanh kém theo Théng tw s6 05/2024/TT-BXD ngay
31/7/2024 cua B6 Xdy dung). Truong hop nguoi ding
don dang ky mua, thué mua nha & x4 hoi da két hon
thi vo hodc chong cua nguoi d6 cling phai ké khai mau
gidy to chang minh diéu kién vé thu nhap theo Mau s6
04 hodc Mau s6 05 tai Phu luc I (Ban hinh kém theo
Théng tw s6 05/2024/TT-BXD ngay 31/7/2024 ciia Bo
Xady dung).

- Trudmg hop cac doi twong néu tai khoan 5, khoan 6,
khoan 7 va khoan 8 Diéu 76 cua Luat Nha ¢ nghi ché
do (nghi huru) thi gidy to chimg minh diéu kién vé thu
nhap la quyét dinh nghi viéc hudng ché do huu tri cua
doi tuong do.

01

01

- Ban
chinh

- Ban sao
co6 ching
thuc

05

Gifiy to' khac co lién quan (néu cd)

- Giay to chung minh thudc ddi twong duoc mién,
giam tién thué nha & xa héi, theo quy dinh tai khoan 2
Piéu 36 Nghi dinh s6 100/2024/ND-CP ngay
26/7/2024,...

01

- Ban sao
co6 ching
thuc
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II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHI (theo
khodn 1, khodn 3 Diéu 37 Nghi dinh so6 100/2024/ND-CP ngay 26/7/2024; Diéu 6,
Diéu 7, Diéu 8 Thong tw so 05/2024/TT-BXD ngay 31/7/2024)

Noi tiép nhin va tra két qua (Sé Xy

tuc hanh chinh Thanh phé H6 Chi Minh
(https://dichvucong.hochiminhcity.gov.vn).

dung) Thoi gian xir ly L¢ phi
- Nop truc tiép: Bo phén tiép nhan vatrakét | - 30 ngay ‘(tu’(’: ng
qua cua S¢ Xay dung (dia chi: s6 60 Truong d.u;(rng 2% ngay lafn
Dinh, phudng V6 Thi Sau, Quén 3). fo)’d”k}f* tu’h nedy
- N6 - Hé thdng thong tin giai quyét thy | HHah du 1o SO AP I,
Op dtia. e TIDNE THONS V1 £t duyst tiu tinh tr ngay cudi| Khong

cung tiép nhan ho so
theo théng bao tiép
nhan ho so dang ky
thué, thué mua.

III. TRINH TU XU LY CONG VIEC (theo khodn 1, khodin 3 Diéu 37 Nghi
dinh s6 100/2024/ND-CP ngay 26/7/2024)

Buwéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

1. Giai doan thong bao ndp hd so va tiép nhin hd so: (30 ngay)

Khi ¢6 quy nha ¢ xi hoi do Nha nude dau tu xdy dung bang von dau tu cong dé
cho thué, cho thué mua, co quan quan ly nha ¢ (S& Xay dung) thong bao trén
Trang thong tin dién to Uy ban nhan dan thanh phd, S& X4y dung va Cong bao
Thanh pho HS Chi Minh vé thong tin dy an (hao gdm s6 lu’ong can ho cho thué,
s6 lwong cdn hé cho thué mua), thoi gian nop va tiép nhan ho so (30 ngay theo
thong bdo, khong tinh vao thoi gian gidi quyét hé so).

Bl

Nop ho C4nhan }gﬁl Theo muc | Thanh phﬁn hd so theo
SO’ , I muc I.
chinh

Tiép nhén true tiép:

- Trudong hop hod so day
Bo phan | -BMoOr (du ‘
Kiém tra | Tiép nhan Cf” -BM 02 |Lap Giay tlép,nhén ho so
hd so va tra két haph _BM 03 va hen tra keét qué; trao
qui chinh cho ngudt ndp hé so theo
BM 01; thuc hién tiép
bude B2.

- Truong hop ho so chua
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Bubc | Ngidung | Trich | Thoi Ho, P
cong A e o n . so/Biéu Dién giai
o n cong viec nhiém gian x
viéc mau
day du, chua chinh xac:
Hudéng dan bd sung, hoan
thién ho so dén ngudi nop
h6 so va ghi o ly do theo
BM 02.
- Truong hop tir choi tiép
nhan hd so: Lap Phiéu tur
choi tiép nhan giai quyét
ho so theo BM 03.
% B6 phan . - Tiép nhan hd so va
Tiép £ ~ | 1ngay A 2k A A
~_ x| Tiép nhan X Theo muc | chuyén dén chuyén vién
B2 nhan ho o2 LA lam . 1A ; .
: va tra ket A I thu ly ho so (Phong Quan
SO’ \ viéc L :
qua : ly nha va coéng so).
- T& trinh - B3.1 Tham muu Van
Vin ban ’ ban kél’l:l tai héu co lién
kem tai quan dén cac co quan,
lidu 6 don vi ¢6 lién quan phoi
lién quan hop xac minh; xem xét ho
dén cac co | 50> tai liu lién quan vé
quan, don tifu chuan, doéi1 tuong,
vi céjlién dieu kién thué, thué mua
qﬁan phéi nha ¢ xa hoi, doi1 twong wu
' A hop x4c tien. 7
Thuly | Chuyén minh. - B3.2 Truong hop bd
ho so, dé | vién thy 16 - T& trinh. | Sung ho so hoac xac minh
py | Xudtké| 19 Phong | nghy |y, | didu Kitn quy dinh o
qua gidi | Quanly | lam | o sung | Pieu 76, Dieu 78 Luat
quyét nha va vige | A Nha ¢ nam 2023 va Diéu
TTHC | congso) hodc xac | 29, Piéu 30 Nghi dinh s6

minh (néu
co).

95/2024/ND-CP (néu co),
tham muu Van ban trinh
lanh dao Phong Quan ly
nha va cong s& ky Van
ban d& nghi bo sung ho so
hoac xac minh. Sau khi ¢c6
két qua, thuc hién theo
buéc B3.3 hodc bude
B3.4. Trong do, thon gian
cho bo sung hd so hoic
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Bude | \aidung | Trich | Thoi Ho, s
cong A e o n . so/Biéu Dién giai
o n cong viec nhiém gian x
viéc mau
xac minh khong tinh vao
thot gian xtr ly ho so hanh
- To trinh, chinh.
Vanban |- B3.3 Truong hop khong
trahd so | du dieu kién: Tong hop
khong du | cdc truong hop, tham muru

diéu kién
thué, thué
mua nha &
xa hoi.

- Thong
bao két
qua béc
tham (néu
co).

- To
trinh,
Danh
sach
nguoi
duoc
thué, thué
mua nha
0 xa hoi
va Quyét
dinh.

Vin ban tra ho so khong
du diéu kién cho thué, cho
thué mua nha & x3a hoi.
Thuc hién tiép budc B4.3
- B3.4 Truong hop du
diéu kién:

+ Lap Danh sach nguoi
duoc thué, thué mua nha
¢ xa hoi; truong hop co
doi twong wu tién, Danh
sach ciia nhom doi tuong
wu tién duoc sap xép theo
thu ty theo thoi diém nop
hd so.

+ Truong hop tong sb
ho so dang ky thué, thué
mua (hop 1¢) bang hodc it
hon tong s6 can nha & xa
ho1: tham muu To trinh,
Quyét dinh keém theo
Danh sach trinh Lanh dao
S¢ Xay dung xem xét,
quyét dinh. Thuc hién tiép
budc B4.4

+ Truong hop tong sb
ho so dang ky thué, thué
mua (hop 1¢) nhiéu hon
tong s6 can nha & xa hoi:
tham muwu To¢ trinh, du
thao Thong bao bdc thim
(truc tié}? hodc truc tuyén
do Ldanh dgo So Xdy dung
quyét dinh). Sau khi co
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BuGc | Ngidung | Trach | Thei | _ 1O, .
cong A n A . so/Biéu Dién giai
o n cong viec nhiém gian x
viéc mau
két qua boc thim, ding
két qua trén Trang thong
tin dién tr cia S& Xay
dung va tham muwu To
trinh, Quyét dinh kém
theo Danh sach trinh Lanh
dao S¢ Xay dung xem
xét, quyét dinh. Thuc hién
tiép budc B4.4
-Td - B4.1 ky To¢ trinh, ky
trinh, Van | thdy Van ban dén cac co
ban x4c | quan, don vi ¢6 lién quan
minh. | phol hop xdc minh doi
tuong.
- T - B4.2 ky To trinh, Van
trinh, Vin ba}n bq sung‘kho s? hoac
ban bé | Xac ml'nh“dleu klep‘ quy
sung hd dinh tai Diéu 76, Diéu 78
so hoac | Ludt Nha ¢ nam 2023 va
<4c minh Diéu 29, bieu 30 Nghi
(néu ¢o). dm,h sO 95/2024/ND-CP
Lanh dao (néu cd).
Xem xét | Phong ngﬁy - Té trinh ;TB 4&?“??5 h;gp khor,‘tg
B | o son kg, | Quanty | vanban | i G o winh, ky
ky nhay nAha Vav viéc tra ho so nhay Va{n %ém tra hé si
cong so ) khéng du | 144 du didu kién ch
a2 ong du dicu kién cho
dle‘} klenA thué, cho thué mua nha &
thué, thué | 5 161 thue hién tiép
muanhd | e Bs.1.
OXaMOL | B44 Truomg hop di
B Thorig diéu kién: Xem xét, kiém
ba9 kft tra, ky nhay Thong bao
q}Ja bocj két qua bdc tham (néu
tham (néu | 5) \y Te trinh, ky nhay
cd). Quyét dinh kéem Danh
- T(‘y‘trinh sach nguoi duoc thué,
kém thué mua nha & nha ¢ xa
Danh | 16i, thue hién tiép budc
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Bubc | Ngidung | Trich | Thoi Ho, s
cong A e o n . so/Biéu Dién giai
o n cong viec nhiém gian x
viéc mau
sach BS.2.
nguoi
duoc
thué, thué
mua nha
o x4 hoi
va du
thao
Quyét
dinh.
- B5.1 Trudong hop ho so
- Van ban | khéng du diéu kén: Lanh
trahd so | dao So kiém tra ho so, ky
khong du | duyét To trinh, Van ban
didu kién |tra hd so khong du diéu
thué, thué | kién thué, thué mua nha &
muanha & | xa hoi, thuc hién tiép
x4 héi. budc B6.2.
. 02 .
Xem xét, Lanh dao | nes - Thoqg
n , gay .1 .
B3 phé S lam | baoket | - B5.2 Truong hop ho so
duyét viee | duaboc | di didu kén: Lanh dao S¢
) tham (néu | kiém tra hd so, ky duyét
c6); To | Thong bao két qua bdc
trinh, | tham (néu c6); ky duyét
Danh Quyét dinh kém Danh
sach, sach ngudi duge thué,
Quyét | thué mua nha & nha & xa
dinh. hoi, thuc hién tiép bude
B6.3.
‘Phat . Cho s0, vao so, dong dau,
han‘h (To phat hanh:
trinh, 1 :
Vin bin . R - B6.1 Van !aan Xac mlnh;
X, < I ngay | H6s0da | van ban bd sung hd so
Quyeét Van thu | A 3 , . & x .
B6 dinh kém S& li}f\n duoc IBhe hogc xac minh (néu cd).
‘Danh viee | duyét Sau khi o6 két qua,
sach chuyén lai cho chuyén
ngwdi vién Phong Quan ly qha
duoc va cong so thu ly tiép
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Bude | \sidung | Trich | Thoi Ho .
cong A e o n . so/Biéu Dién giai
o n cong viec nhiém gian x
viéc mau
thue, buéc B3.3 hodc bude
thué mua B3.4.
nha & - B6.2 Van ban tra hd so
nha o xa khéng du diéu kién thué,
hoi) thué mua nha & xa hoi.

- B6.3 Thong bao két qua
boc tham (néu cé); Quyét
dinh kém Danh sach
nguwolr dwge thué, thué
mua nha & nha ¢ xa hor.

IV. BIEU MAU (theo Nghi dinh so6 100/2024/ND-CP ngay 26/7/2024;
Théng tw s6 05/2024/TT-BXD ngay 31/7/2024)

STT| Ma hiéu Tén biéu miu
BM 01 Gidy tiép nhan ho so va hen tra két qua.
2 BM 02 Hudng dan bd sung, hoan thién ho so.
BM 03 Lap Phiéu tir choi tiép nhan giai quyét ho so.
BM 04
(Méu 56 01
4 fi’;gi%jfff SZ Pon dang ky thug, thué mua nha & xa hoi
100/2024/NP-
CP)
s BM 05 Gidy to chimg minh doi twong. Quy dinh tai Diéu 6 Thong
tu $6 05/2024/TT-BXD ngay 31/7/2024.
i BM 06 Giay to chimg minh diéu kién vé nha ¢. Quy dinh tai Diéu
7 Théong tu s6 05/2024/TT-BXD ngay 31/7/2024.
7 BM 07 Giay to chung minh diéu kién vé thu nhip. Quy dinh tai

Diéu 8 Thong tu s6 05/2024/TT-BXD ngay 31/7/2024.

Gidy to khac ¢o lién quan (néu c6): Gidy to chtimg minh
thudc doi trong duwge mién, giam tié€n thué nha & xa hoi,...
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V.HO SO CAN LUU

STT | Mi hiéu Tén biéu miu
1 BM 01 Giéy tiép nhan ho so va hen tra két qua.
2 BM 02 | Huéng dan bo sung, hoan thién ho so (néu cd).
3 BM 03 | Lap Phiéu tir chdi tiép nhan giai quyét ho so (néu co).
4 / Phiéu kiém soat qua trinh giai quyét ho so.
5 BM 04 | Don dang ky thué, thué mua nha ¢ xa hoi
6 | BMO5 |Gidy to ching minh ddi tuong.
7 BM 06 | Gidy to ching minh diéu kién vé nha .
8 BM 07 Giéy to chung minh diéu kién vé thu nhap.
9 / Gidy to khac ¢6 lién quan (néu cd).
10 / Thong bao két qua boc tham (néu cé).
11 Quyét dinh + Danh sach
12 HO so, tai liéu, don, chimg tir ¢6 lién quan.

VI. CO SO PHAP LY

- Luat Nha & nam 2023;

- Nghi dinh s6 95/2024/ND-CP ngay 24/7/2024 cua Chinh phu quy dinh chi tiét
mdt s6 diéu cua Luat Nha ¢,

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu vé Stra d6i, bd
sung mot sb6 diéu cua cac nghi dinh lién quan dén viéc nop, xudt trinh s6 ho khau, sb
tam tra giéy khi thye hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh;

- Quyét dinh s6 1161/QD-UBND ngay 31 thang 3 nim 2023 cua Uy ban nhan
dan Thanh phd vé viéc uy quyén cho cac so, nganh, Uy ban nhan dan cac quan -
huyén thuce hién mot s6 nhiém vy, quyén han cua Uy ban nhan dan Thanh phé;

- Quyét dinh s6 1325/QD-UBND ngay 22 thang 4 nim 2024 cua Uy ban nhan
dan Thanh pho vé ban hanh Quy ché phdi hop giita S& Xay dung, S& Tu phap, So Tai
nguyén va Méi truong, Cuc Thué Thanh phd, Uy ban nhan dan thanh phdé Tha Dirc
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va cac quan - huyén trong cong tac cung cap thong tin cua d6i twong mua, thué, thué
mua nha & xa hoi va ché d6 hau kiém dé dam bao ddi trong mua, thué€, thué mua nha
& xa ho1 trén dia ban Thanh phé Hb Chi Minh.
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SO XAY DUNG CONG HOA XA HOI CHU NGHIA VIET NAM

BO PHAN TIEP NHAN Poc 1ap - Tu do - Hanh phiic

& TRA KET QUA

Sé: /HDHS L , hgay ... thang ...

PHIEU YEU CAU BO SUNG, HOAN THIEN HO SO

HoO SO Ol oo

NOi dUNg YEU CAU IAT QUYEE: ..ot
bia chi:
So dién thoai: Email:

Yé&u cau hoan thi€n ho so gom nhiing ndi dung sau:

Ly 0. ettt

Trong qua trinh hoan thién ho so néu c6 vudng mac, Ong/Ba lién h§ véi ............

thoat ............................ dé duoc hudng dan./.

NGUOI HUONG DAN
(Ky va ghi ro ho tén)
(Chir ky s6 ciia Nguoi hueéng ddn néu la
biéu mau dién tir)

so dién



CONG BAO/SS 441+442/Ngay 15-11-2024 75

SO XAY DUNG CONG HOA XA HOI CHU NGHIA VIET NAM
BO PHAN TIEP NHAN Poc 1ap - Tu do - Hanh phiic
& TRA KET QUA

S6:..../ TTPVHCC (BPTNTKQ)  Thanh phé H6 Chi Minh, ngay — thdng — ndm 20....
PHIEU TU CHOI TIEP NHAN GIAI QUYET HO SO

Bo phan Tiép nhan va Tra két qua S¢ Xay dung
Tiép nhaAn hO SO CUAT ......oiie e

DA Gl oo

Qua xem xét, B phan Tiép nhan va Tra két S Xay dung qua thong bao khong tiép nhan,

giai quyét hd so nay véi ly do cu thé nhur sau:

Xin thong bao cho Ong/Bét duoc biét va thuc hién./.

NGUOI NOP HO SO NGUOI TIEP NHAN HO SO
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)
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PHU LUC II

MAU DON DANG KY MUA, THUE MUA, THUE NHA O XA HOI/NHA LUU TRU
CONG NHAN TRONG KHU CONG NGHIEP/NHA O CHO LUC LUQNG VU

TRANG NHAN DAN

(Kém theo Nghi dinh s6 100/2024/NP-CP ngay 26 thang 7 ndm 2024 ciia Chinh phit)

Mau s6 01

Don dang ky mua, thué¢ mua, thué nha ¢ xa hoi

Mau s6 02

Don dang ky thué nha luu tra cong nhan trong khu cong nghiép

Mau s6 03

Don dang ky mua, thué¢ mua, thué nha ¢ cho luc lugng vii trang nhan dan
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Mau s6 01. Pon ding ky mua, thué mua, thué nha & xa hji

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

PON PANG KY MUA, THUE MUA, THUE NHA O XA HOI
Hinh thite dang ky': Muao  Thué muac  Thué o

L KAND GO e
2. Ho va tén nguoi VIR AOM: o

3. Can cudc cong dan sO ... cAp ngady .../ ../.. . 44h........co

4. NGhE NIIBD™: oo

. A 4
S NOL LA VI . o

7. Bang ky thuong tri (hodc dang ky tam tra) tai: ..............................
8. Thudc ddi tuorngsz ........................................................................

9. Ho va tén cuia cac thanh vién trong ho gia dinh® ...................... Can cudc cong dan sb
... CApNEAY........... [oviiiiiinn [ooiii...

2 1

10. Thyc trang vé nha & cta téi nhu sau:

10.1. Chua c6 nha ¢ thudc sé hiru cia minh o

10.2. C6 nha & nhung dién tich nha ¢ binh quan ddu ngudi thap hon 15 m? san/ngudi’ o
11. T61 c6 mirc thu nhdp hang thang la:

11.1. Pbi véi dbi twong quy dinh tai khoan 5, khoan 6 va khoan 8 Piéu 76 ctia Luat Nha &
s6 27/2023/QH15 ngay 27 thang 11 nam 2023° thi danh déu vao mét trong hai 6 dudi day:
- Trudng hop 1a ngudi doc than: thu nhap hang thang thuc nhan khong qua 15 triéu dong

tinh theo Bang tién cong, tién lwong do co quan, don vi, doanh nghiép noi tdi 1am viéc xac

A0
nhan’. O
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- Trudng hop di két hon theo quy dinh cta phéap luat: tong thu nhap hang thang thuc nhan
ctia toi va vo (chong) toi khong qua 30 triéu dong tinh theo Bang tién cong, tién luong do co

quan, don vi, doanh nghiép noi t6i va vo (chong) t6i 1am viée xac nhan'’. o

11.2. Béi v6i dbi twong quy dinh tai khoan 7 Piéu 76 cua Luat Nha ¢'' thi danh diu vao
mot trong hai 6 dudi day:

- Trudng hop 1a ngudi doc than thi co thu nhap hang thang thyc nhan khong qua tong thu
nhap ciia s§ quan c6 cap bac ham Dai t4 (g6m luong co ban va phu cap theo quy dinh) duogc

co quan, don vi noi cong tac, quan ly xac nhan. o
- Trudng hop di két hon theo quy dinh cua phép lut:

+ T6i va vo (chong) t6i déu thude ddi tugng quy dinh tai khoan 7 Piéu 76 cia Luat Nha ¢
thi c¢6 tong thu nhap hang thang thyc nhan khong qua 2,0 1an tong thu nhap cua si quan ¢
cap bac ham Pai ta (gdm luong co ban va phu cap theo quy dinh) duoc co quan, don vi noi

cong tac, quan ly xac nhan. o

+ Vo (chong) t6i khong thude ddi twong quy dinh tai khoan 7 Diéu 76 ctia Luat Nha & thi ¢6
tong thu nhap hang thang thuc nhan khong qua 1,5 1an tong thu nhap cia si quan co cap bac
ham Pai ta (gdm luong co ban va phu cap theo quy dinh) dugc co quan, don vi, doanh
nghiép noi toi lam vi€c xac nhéan. o

12. T61 chua dugc mua hodc thué mua nha ¢ xa hoi, chua dugc hudng chinh sach ho tro nha
0 dudi moi hinh thirc tai tinh, thanh phé truc thudc trung wong noi ¢é du an dau tu xay dung
nha ¢ x4 hoi.

T61 xin cam doan nhiing 161 khai trong don 1a ding sy thuc va hoan toan chiu trach nhiém
trudc phap ludt vé cac ndi dung di ké khai. Khi duoc giai quyét'” ......... nha & x4 hoi, t6i
cam két chap hanh diy du cac quy dinh ciia Nha nudc vé quan 1y, st dung nha & xa héi.

...... , ngay.... thang ... .. nam .....
Nguwoi viet don
(Ky va ghi ro ho tén)

1 r A \ A \ Ut A r A - v
banh dau vao 6 ma nguoi viét don ¢é nhu cau dang ky.

> Ghi tén chu dau tu xay dung nha & xa hoi.
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 Néu dang 1am viéc tai co quan, t6 chire thi ghi 13 nghé nghiép, néu 1a lao dong tu do thi ghi

12 lao dong tu do, néu d4 nghi huu thi ghi d4 nghi huu...

*Néu dang lam viéc thi méi ghi vao muc ndy, trir d6i twong 1a s quan, quan nhan chuyén
nghiép, ha si quan thudc lyc lugng vii trang nhan dan, cong nhan cong an, cong chirc, cong
nhan va vién chirc qudc phong dang phuc vu tai ngii; nguoi lam cong tac co yeu, nguoi lam
cong tac khac trong td chirc co yéu huong luong tir ngan sach nha nudc dang cong tac.

> Ghi 16 ngudi ¢d don thudc doi tuong theo quy dinh duoc ho tro nha & x3 hoi.

% Ghi 15 ho tén va mdi quan hé cia ting thanh vién véi ngudi ding don.

"Péi v6i trudng hop doc than: dién tich nha & binh quan dau ngudi d6i véi ngudi dob.

D61 véi truong hop hd gia dinh: dién tich nha & binh quan dau ngudi doi1 vl ngudi dé€ nghi
xac nhan, vo/chong nguoi dé nghi xac nhan (n€u cd), cha, me cua nguodi deé nghi xac nhan
bao gdém ca cha, me vo/chong cua ngudi do6 (n€u ¢d) va cac con cia nguodi dé€ nghi xac nhan

(néu co).

® Nguoi thu nhap thip tai khu vuc d6 thi (khoan 5 Diéu 76); cong nhan, ngudi lao dong dang
lam viéc tai doanh nghiép, hop tac xa, lién hi€p hop tac xa trong va ngoai khu cong nghiép
(khoan 6 Piéu 76); can b, céng chirc, vién chic theo quy dinh cta phap luat vé can bo,

cong chirc, vién chirc (khoan 8 Diéu 76).

® Truong hop d6i twong 12 ngudi thu nhap thap khu vuc d6 thi khong c6 hop dong lao dong,
néu 1a ngudi doc than thi mac thu nhap hang thang thuc nhan khong qua 15 triéu déng. Uy

ban nhan dan cap xa xac nhén di€u kién ve thu nhap.

' Truong hop d6i tuong 14 nguoi thu nhap thap khu vuc d6 thi khong cé hop ddng lao dong,
néu di két hon theo quy dinh cta phap luat thi tong mirc thu nhap hang thang ciia ngudi
ding don va vo/chdng cua ngudi ding don khong qua 30 triéu déng. Uy ban nhan déan cap
x4 x4c nhan diéu kién vé thu nhap.

'S¢ quan, quan nhan chuyén nghiép, ha s§ quan thudc lyc lwong vii trang nhan dan, cong
nhan cong an, cong chirc, cong nhan va vién chitc qubc phong dang phuc vu tai ngii; ngudi
lam cong tac co yéu, ngudi lam cong tac khac trong td chirc co yéu hudng luong tir ngan

sach nha nudc dang cong tac (khoan 7 Piéu 76).

'2 Ghi rd hinh thirc dugc giai quyét chinh sach hd tro vé& nha & xa hoi (mua, thué mua, thué).
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PHU LUC I

MAU GIAY TO CHUNG MINH POI TUQNG, PIEU KIEN PUQC HUONG CHINH

SACH HO TROQ VE NHA O XA HOI

(Kém theo Thong tw s6 05/2024/TT-BXD ngay 31/7/2024 ciia B trieéng Bo Xdy dung quy

dinh chi tiét mét sé diéu cua Ludt Nha o)

Mau s 01

Gidy to ching minh ddi teong dwoc hudng chinh sach hd tro vé nha & xa hoi

Mau s6 02

Giay to chirng minh di€u kién vé nha & € dugc mua, thué mua nha ¢ xa
hoi/nha & cho lyc lugng vil trang nhan dan do1 voi truong hop chua c6 nha &
thuoc so hitu cua minh

Mau s 03

Gidy to chimg minh diéu kién vé nha ¢ dé dugc mua, thué mua nha & xa
hoi/nha & cho lyc luong vii trang nhan dan do1 véi trudng hop c6 nha &
nhung dién tich nha & binh quan dau nguoi thip hon 15m? san/nguoi

Mau s6 04

Giay to chirng minh di€u kién vé thu nhap d¢€ duoc mua, thué mua nha ¢ xa
hoi

Mau s6 05

Gidy ké khai ve diéu kién thu nhap de dwoc mua, thué mua nha ¢ xa hoi doi
v0i doi tuong nguoi thu nhap thap tai khu vue do thi (truong hop khong c6
hop dong lao dong)

Mau s6 06

Gidy to chimg minh diéu kién vay von wu ddi ciia Nha nude thong qua Ngan
hang Chinh sach xa hi d€ ho gia dinh, ca nhan tu xay dung hoac cai tao, sua
chita nha &

Mau s6 07

Gidy to chirng minh diéu kién vay vén vu dii cia Nha nude tai to chire tin
dung do Nha nudc chi dinh d€ ho gia dinh, ca nhan ty xay dung hoac cai tao,
stra chira nha &
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MAu s6 01. Gidy to chirng minh déi twong dwoc huéng
chinh séch hd tro' vé nha ¢ xa hji
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

GIAY XAC NHAN VE POI TUQONG

L KAIN U ot
2 HOO VA T8I, e e
3. Can cude cong dan sd:..................... cAp ngay ... ... ... . tai.........

4. NOT G RIEN 1% ..o
5. bang ky thuong tri (dang ky tam tri) tai: ...........ooeeeiiiiiiiee e,
6. Nghe NENIEP ... Tén co quan (don vi)...........
7. LA GOL THOIIE e,

T61 xin cam doan nhiing 101 khai trén 1a dung su thuc va hoan toan chiu trach nhiém trude

phap luat vé cac ndi dung da ké khai./.

. NgAY... .. thang... ..ndm... ...
Ngudi ké khai Giay xac nhan vé doi twgng
(Ky va ghi ro ho tén)

Xac nhén cia co quan, don vi, doanh nghiép.......... vé:
(071107, : 7 VU 13 dbi twong®...cvveeeeerennnnene.

(Ky tén, dong dau)

- Co quan, don vi, doanh nghiép noi nguoi ké khai Gidy xac nhan vé déi tuong dang lam
viéc trong truong hop nguoi ké khai 1a: (i) Nguoi thu nhap thap tai khu vuc do thi; (ii) Cong
nhan, nguo1 lao dong dang lam vi€c tai doanh nghiép, hop tac x4, lién hi€p hop tac xa trong
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va ngoai khu cong nghiép; (iii) Can bd, cong chirc, vién chirc theo quy dinh ciia phap luat vé

can bd, cong chuc, vién chirc.

Truong hop nguoi ké khai di nghi ché d6 (nghi huu) thi co quan, don vi, doanh nghiép ra
Quyét dinh nghi ché d6 cia ngudi d6 thuc hién viéc xac nhén.

- Co quan quan ly nha & céng vu cua nguoi ké khai Gidy xac nhan vé ddi twong trong
treong hop nguoi ké khai thude dbi twong di tra lai nha & cong vu.

- Uy ban nhan dan cip huyén noi nguoi ké khai Gidy x4c nhan vé d6i tuong d6i véi ho gia
dinh, c4 nhan thudc trudong hop bi thu hdi dat va phai giai toa, pha d& nha & theo quy dinh

ctia phap luat ma chua duoc Nha nude bdi thuong bing nha 6, dat 6.

- Pai hoc, hoc vién, trudong dai hoc, cao drfmg, day nghé, treong chuyén biét theo quy dinh
cua phap ludt; truong dan tdoc ndi tra cong 1ap thuc hi€n viéc xac nhan Gir?iy to xac nhan vé
ddi tuong dbi vé&i hoc sinh, sinh vién dang hoc tap tai co s¢ dao tao, gido duc do minh quéan
ly.

*La noi thuong tra hodc noi tam tra cia ngudi ké khai dang thudong xuyén sinh séng.

3 Ghi 15 nguoi ké khai 1a d6i tuong:

- Nguoi thu nhap thap tai khu vue d6 thi;

- Cong nhan, nguoi lao dong dang lam vigce tai doanh nghi€p, hop tac x4, 1lién hiép hop tac

xa trong va ngoai khu cong nghiép;

- Can bg, cong chuc, vién chuc theo quy dinh cia phap ludt vé can bg, cong chirc, vién

chuc;

- Péi twong da tra lai nha ¢ cong vu theo quy dinh, trir trudng hop bi thu hdi nha & cong vu
do vi pham quy dinh;

- H6 gia dinh, c4 nhan thudc trudong hop bi thu hdi dat va phai giai toa, pha d& nha ¢ theo
quy dinh ctia phap luit ma chua duoc Nha nudce boi thuong bang nha ¢, dat 6;

- Hoc sinh, sinh vién dai hoc, hoc vién, truong dai hoc, cao drfmg, day nghé, truong chuyén
bi€t theo quy dinh cua phap luat; hoc sinh trudng dan tdc noi tra cong lap.

‘Do tuong thudc muc ké khai $6 7.
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MAu sb 02. Gidy to chirng minh diéu kién vé nha ¢ dé dwoc mua, thué mua nha ¢ xa
h§i/nha & cho lyc lwgng vii trang nhan dan
(trwong hop chwra cé nha o thugc so hitu cua minh)
CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phuc

GIAY XAC NHAN VE PIEU KIEN NHA O

1. Kinh giri’: Van phong/Chi nhanh van phong dang ky dat dai quan/huyén........... thudce
tinh/Thanh phé ................... (noi ¢6 du an dau tu xay dung nha ¢ xa hoi/nha ¢ cho luc
leong vii trang nhan dan)

2 HOO VA T8I, e e

3. Can cudc cong dan $O: ..o.ovvveveeerean, capngay ... .. .14l
4. NOT G RIEN 1% ..o

5. bang ky thuong tri (dang ky tam tri) tai: .........ccoooveeiiiiei e,

6. HO va t&n vO/ChOng (U COY: .....vveeeeeeeeeeeeeeeeeeeeeeeeeeeeeeee e,

Can cudc cong dan $6.........co.oooveeeeenn... CAPNGAY .../ o Al oo
7. Dang Ky K€t hon $6 (NEU CO).......ovveeeeeeeeeeeeeeeeeeeeeeeeeeeeeee e,

8. La dbi tuong7: ..............................................................................................

9. Toi va vo/chong toi (néu cd) khong co tén trong Gidy chimg nhan quyén st dung dat,
quyén sé hiru nha ¢ va tai san khac gin lién véi dat hoic Gidy ching nhan quyén st dung
dat, quyén s& hitu tai san gan lién vdi dat theo quy dinh caa phap luat vé dat dai (sau day goi
chung 13 Gidy ching nhén) tai tinh/Thanh phd (noi ¢6 du an dau tu xay dung nha & xa
hoi/nha & cho luc lugng vil trang nhan dan)®.

T61 xin cam doan nhiing 101 khai trén 1a dung sy thuc va hoan toan chiu trach nhiém trude

phap luat vé cac ndi dung da ké khai./.

., hgay.. ..thang...ndm... ..
Ngudi ké khai Giay xdc nhan vé di€u kién nha &
(Ky va ghi ro ho tén)
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Xidc nhian cia Vin phong/Chi nhinh vin phong ding ky dit dai
quan/huyén........ thudc tinh/Thanh phé................ (noi ¢6 du 4n diu tw xiy dung

nha ¢ xa hdi/ nha & cho lyc lwgng vii trang nhén din) vé:

(0 710:7) ;7 VO khéong c6 tén trong Gidy chirg nhén tai tinh/Thanh
Phé eeveevrnnnnnnnee (noi ¢6 du 4n diu tw xay dung nha ¢ xi hdi/ nha & cho luc lugng vii
trang nhan dan).

(Ky tén, dong ddu)

> Van phong/Chi nhanh van phong dang ky dat dai cap huyén thudc tinh/thanh phd truc
thudc Trung wong noi ¢6 du an dau tu xdy dung nha ¢ xd hoi/nha & cho lyc luong vil trang
nhan dan.

°La noi thuong tri hodc noi tam tra cua ngudi ké khai dang thudng xuyén sinh song.

7 Ghi 15 nguoi ké khai 1a d6i tuong:

- Nguoi ¢6 cong véi cach mang, than nhan liét si thude truong hop duge hd tro cdi thién nha
& theo quy dinh ctia Phap 1énh Uu d4i ngudi ¢6 cong vdi cach mang;

- HO gia dinh ngh¢o, can ngheo tai khu vuc nong thon;

- Ho gia dinh nghe¢o, can ngheo tai khu vuc nong thon thude vung thuong xuyén bi anh
hudng béi thién tai, bién doi khi hau;

- H gia dinh ngh¢o, can ngheo tai khu vuc do thi;

- Nguoi thu nhap thap tai khu vue d6 thi;

- Cong nhan, nguodi lao dong dang lam vigce tai doanh nghi€p, hop tac x4, lién hiép hop tac
xa trong va ngoai khu cong nghiép;

- S1 quan, quan nhan chuyén nghi€p, ha si quan thudc luc luwong vii trang nhan dan, cong

nhan cong an, cong chirc, cong nhan va vién chitc quoc phong dang phuc vu tai ngii; ngudi
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lam cong tac co yéu, ngudi lam cong tac khac trong to chirc co yéu huong luong tir ngan
sach nha nudc dang cong tac;

- Can bd, cong chirc, vién chirc theo quy dinh cia phap lut vé can bd, cong chirc, vién
chuc;

- Pbi tuong da trd lai nha & cong vu theo quy dinh tai khoan 4 Diéu 125 cta Luat Nha 6, trir
treong hop bi thu hdi nha ¢ cong vu do vi pham quy dinh cia Luat Nha é;

- H6 gia dinh, c4 nhan thudc trudong hop bi thu hdi dat va phai giai toa. pha d& nha ¢ theo
quy dinh ctia phap luit ma chua duoc Nha nudc boi thuong bang nha o, dat 6.

® Ghi 13 tén tinh/thanh phd tryc thudc Trung wong noi ¢6 dy 4n dau tu xay dung nha ¢ x4

hoi/nha & cho lyc lugng vii trang nhan dan.
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MAu sb 03. Gidy to chirng minh diéu kién vé nha ¢ dé dwoc mua, thué mua nha ¢ xa
h§i/ nha ¢ cho lwe lwgng vii trang nhan dan
(treomg hop 6 nha ¢ nhwng dién tich nha ¢ binh qudn dau nguwoi thdp hon 15m” san/nguwoi)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

GIAY XAC NHAN VE PIEU KIEN NHA O

1. Kinh giri’: Uy ban nhan dan X&/PAUONE............oveveeieeeeeeeeeeeeeeeeeeeereeene.
2 HOO VA T8I, e e
3. Can cude cong dan sd: ...l cap ngay ... .../ tal e,
4. NOT G HIEN 1217 oo
5. Pang ky thudng trlitai: ..o,
6. Ho va t&n vO/ChOng (18U CO): ....vveeoeeeeeeeeeeeeeeeeeeeeeeeeeeeee e,
Can cudc cong dan s6................... CAp NGAY .../.../ Al e,
7. Dang Ky K€t hon $6 (NEU CO).......ovveeeeeeeeeeeeeeeeeeeeeeeeeeeeeee e,
8. Ho va tén cac thanh vién trong ho gia dinh"' (néu ¢6).....o.oveveveveee.
Can cudc cong dan s6................... CAP NGAY .../o..) o Qo)
9. La d6i tuongu: ............................................................................................

10. T6i hodc vo/chong t6i (néu c6) cam két co tén trong Gidy ching nhan quyén st dung
dat, quyén so hitu nha ¢ va tai san khac gin lién véi dat hoic Gidy ching nhan quyén sir
dung dat, quyén s& hitu tai san gin lién voi dat theo quy dinh cua phap luat vé dat dai (sau
day goi chung 1a Gidy chimg nhan) s6:........................ , dién tich san sir dung nha &
......... m?, dién tich nha & binh quan dau nguoi thap hon 15m® san/ngudi’ tai tinh/Thanh
pho................ (noi ¢6 du an dau tu xay dung nha ¢ xd hoi/nha & cho luc luong vil trang
nhan dan).

T61 xin cam doan nhiing 101 khai trén 1a dung sy thuc va hoan toan chiu trach nhiém trude
phap luat vé cac ndi dung da ké khai./.

oy NGAY... ... THANG... .. NCM... ..
Ngudi ké khai Giay xdc nhan vé di€u kién nha &
(Ky va ghi ro ho tén)
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Xac nhin caa Uy ban nhin din xi/phudng.............. ve:

L0 7107) .7 YO ¢6 tén trong Gidy chirng nhén sb......... , dién tich
san st dung nha é......... m?, dién tich nha & binh quin diu nguwdi thip hon 15m?
san/nguoi

(Ky tén, dong dau)

® UBND cép x4 noi nguoi ké khai Gidy xac nhan vé diéu kién nha & dang cu tra theo hinh
thire dang ky thuong tra d6i véi truong hop nguoi ké khai c¢6 nha ¢ thude so hitu ciia minh
nhung dién tich nha & binh quan dau nguoi thip hon 15m? san/nguoi.

1% La noi thudng trt hodc noi tam tri ma ngudi ké khai dang thudng xuyén sinh song.

" Chi liét ké vo/chdng cia ngudi ké khai Gidy xac nhan vé diéu kién nha & (néu cb), cha,
me cua nguoi ké khai bao gom ca cha, me vo/chong ciia ngudi d6 (n€u ¢d) va céc con cua

nguoi ké khai (néu c6) ding ky thuong tra tai cin nha do.

12 Ghi 5 nguoi ké khai 1a dbi twong:

- Nguoi ¢6 cong véi cach mang, than nhan liét si thude truong hop duge hd tro cdi thién nha
& theo quy dinh ctia Phap 1énh Uu d4i ngudi ¢6 cong vdi cach mang;

- HO gia dinh ngh¢o, can ngheo tai khu vuc nong thon;

- Ho gia dinh nghe¢o, can ngheo tai khu vuc nong thon thude vung thuong xuyén bi anh
hudng béi thién tai, bién doi khi hau;

- H gia dinh ngh¢o, can ngheo tai khu vuc do thi;

- Nguoi thu nhap thap tai khu vue d6 thi;

- Cong nhan, nguoi lao dong dang lam vige tai doanh nghi€p, hop tac x4, lién hiép hop tac
xa trong va ngoai khu cong nghiép;

- S1 quan, quan nhan chuyén nghi€p, ha si quan thudc luc luwong vii trang nhan dan, cong
nhan cong an, cong chirc, cong nhan va vién chic quoc phong dang phuc vu tai ngii; nguoi

lam cong tac co yéu, ngudi lam cong tac khac trong to chirc co yéu huong luong tir ngan
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sach nha nudc dang cong tac;

- Can bd, cong chirc, vién chirc theo quy dinh cia phap lut vé can bd, cong chirc, vién
chuc;

- Pbi tuong da trd lai nha & cong vu theo quy dinh tai khoan 4 Diéu 125 cta Luat Nha 6, trir
treong hop bi thu hdi nha ¢ cong vu do vi pham quy dinh cia Luét Nha é;

- H6 gia dinh, c4 nhan thudc trudong hop bi thu hdi dat va phai giai toa, pha d& nha ¢ theo
quy dinh ctia phap luit ma chua duoc Nha nudc boi thuong bang nha o, dat 6.

B Péi voi truong hop doc than: dién tich nha ¢ binh quan dau ngudi di véi nguoi do.

Pbi v6i truong hop ho gia dinh: dién tich nha & binh quan dau ngudi dbi véi nguoi ké khai
Gidy xac nhan vé diéu kién nha &, vo/chong ngudi ké khai (néu c6), cha, me cia ngudi ké
khai bao gdm cé cha, me vo/chong ctia ngudi d6 (néu c6) va cac con cia ngudi ké khai (néu

c6) dang ky thudng tru tai can nha dé.
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MAu s6 04. Gidy to chirng minh diéu kién vé thu nhip dé dwec mua,
thué mua nha & xa hi'*
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

GIAY XAC NHAN VE PIEU KIEN THU NHAP

L KAIN U et
2 HOO VA T8I, e e
3. Can cude cong dan sO................. CAp NGAY.... o) A o)
4. NOT G HIEN 12117 .o
5. bang ky thuong tri (dang ky tam tri) tai: ...........ooeeeiiiiiiiee e,
6. Ho va tén Vo/chéng: ....................................................................................
Can cudc cong dan s6................. CAp NGAY.... o) A e,
7. DANG KY KEEDON SO,
8. La dbi tuong”: ............................................................................................

9. Toi c6 thu nhiap hang thang thyc nhan tinh theo Bang tién céng/tién luong 1a
........................ (photo Bang tién cong/tién lwong trong 01 ndm lién ké, tinh tir thoi diém

nop ho so hop 1é cho chir dau tw dé dang ky mua, thué mua nha 6 xa hoi)'®

T61 xin cam doan nhiing 101 khai trén 1a dung sy thuc va hoan toan chiu trach nhiém trude

phap luat vé cac ndi dung da ké khai./.

., ngay... .thdng.....ndm... ...
Ngudi ké khai Giay xac nhan ve dieu kién thu nhap
(Ky va ghi ro ho tén)

X4c nhan caa co’ quan, don vi, doanh
nghiép.... 12 Ong/Ba ........ c6 thu nhap
hang thang thwe nhan l1a ........... ddng.

(Ky tén, dong dau)
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' Thoi han x4c nhan diéu kién vé thu nhép trong 01 niam 1ién k&, tinh tir thoi diém nodp hd so

hop 1€ cho cha dau tu dé dang ky mua, thué mua nha & x4 hoi.

1 Co quan, don vi, doanh nghi€p noi nguoi ké khai Giéy xac nhan vé diéu kién thu nhap
dang lam viéc trong truong hop nguot ké khai 1a: (1) Cong nhan, ngudi lao dong dang lam
viéc tai doanh nghiép, hop tac x4, 1ién hi€p hop tac xa trong va ngoai khu cong nghiép: (i1)
S1 quan, quan nhan chuyén nghiép, ha si quan thudc luc luong vii trang nhan dan, cong nhan
cong an, cong chirc, cong nhan va vién chirc qudc phong dang phuc vu tai ngii; nguoi lam
cong tac co yéu, nguoi lam cong tac khac trong to chirc co yéu hudng lwong tir ngan sach
nha nude dang cong tac; (iii) Can bd, cong chirc, vién chirc theo quy dinh cia phap luat vé

can bd, cong chuc, vién chirc.

Trudng hop ngudi ké khai di nghi ché d (nghi huu) thi gidy to ching minh diéu kién vé
thu nhap 1a Quyét dinh nghi viéc hudéng ché d6 huu tri cua nguodi do.

'°La noi thudng trt hodc noi tam tr ciia nguoi ké khai dang thuong xuyén sinh song.
' Ghi 5 nguoi ké khai 1a dbi twong:
- Cong nhan, nguoi lao dong dang lam vige tai doanh nghi€p, hop tac x4, lién hiép hop tac

xa trong va ngoai khu cong nghiép;

- S1 quan, quan nhan chuyén nghi€p, ha si quan thudc luc luwong vii trang nhan dan, cong
nhan cong an, cong chirc, cong nhan va vién chic quoc phong dang phuc vu tai ngii; nguoi
lam cong tac co yéu, ngudi lam cong tac khac trong to chirc co yéu huong luong tir ngan

sach nha nudc dang cong tac;

- Can bg, cong chuc, vién chuc theo quy dinh cia phap ludt vé can bg, cong chirc, vién
chuc;

- Truong hop nguodi ké khai Giay xac nhan vé di€u kién thu nhdp 1a vo hodc chong cua
nguoi dang ky mua, thué mua nha & xa hé1 thi khong phai ké khai muc nay.

'8 Pbi voi dbi tuong 14 ST quan, quan nhan chuyén nghiép, ha si quan thudc luc luong vii
trang nhan dan, cong nhan cong an, cong chirc, cong nhan va vién chirc qubc phong dang
phuc vu tai ngii; ngudi 1am cong tac co yéu, Nguoi lam cong tac khac trong to chirc co yéu
huong lvong tr ngan sach nha nudc dang cong tac thi ké khai thu nhdp hang thang thuc
nhan do co quan, don vi noi cong tdc quan ly xac nhan (Photo Bang thu nhdp hang thang
trong 01 niam lién ké, tinh tir thoi diém ndp hd so hop 18 cho chi dau tu dé ding ky mua,

thué mua nha & xa hoi).
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MAu s6 05. Gidy ké khai vé diéu kién thu nhip dé dwgc mua, thué mua nha & xa hdi
ddi véi dbi twong thu nhdp thip tai khu viee dé thi
(treong hop khong c6 hop dong lao dong)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

GIAY KE KHAI VE PIEU KIEN THU NHAP

1. Kinh giri: Uy ban nhan dan x&/phudng’™ ..o,

2 HOO VA T8I, e e

3. Can cude cong dan sO................. CAp NGAY.... o) A o)

4. NOT G HIEN 117 ..o

5. bang ky thuong tri (dang ky tam tri) tai: ...........ooeeeiiiiiiiee e,

6. HO va t&n vO/ChOng (U COY: .....vveeeeeeeeeeeeeeeeeeeeeeeeeeeeeeee e,

Can cudc cong dan sO..........o..c......... CAP NEAY .../ 8B,

Ngheé nghiéP ..o, Tén co quan (don vi) (néu cd) ..............

7. Dang Ky K€t hon $6 (NEU CO).......ovveeeeeeeeeeeeeeeeeeeeeeeeeeeeeee e,

8. T6i 1a ngudi thu nhap thap tai khu vuc d6 thi (khong co hop dong lao dong) va c6 thu
nhap hang thang thuc nhan la:

- Trudng hop 1a ngudi doc than: thu nhap hang thang thyc nhan khong qua 15 triéu déng o

- Truong hop di két hon theo quy dinh ciia phap luat: tong thu nhap hang thang cua tdi va
Vo/chéng to1 thyc nhan khong qua 30 tri€u déng O

T61 xin cam doan nhiing 101 khai trén 1a dung sy thuc va hoan toan chiu trach nhiém trude

phap luat vé cac ndi dung da ké khai./.

., ngay... .thdng.....ndm... ...
Ngudi ké khai Giay xac nhan ve dieu kién thu nhap
(Ky va ghi ro ho tén)
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Xéc nhan cia Uy ban nhdn din xa/phudng........ JRTPPRN b Ong/Ba ............. c6 thu
nhip hang thiang thuc nhin khong qua 15 tri¢u dong (doi voi truong hop dfc thin) va
khong qua 30 triéu dong (doi véi truwong hop da ket hon).

(Ky tén, dong dau)

! Uy ban nhan déan cap x4 noi ngudi ké khai Gidy xac nhan vé diéu kién thu nhap 1a nguoi
thu nhap thap (khong cé hop dong lao dong) ding ky thudong tri tam tri xac nhan vé diéu
kién thu nhap.

Y La noi thuong tra hodc noi tam tra cia ngudi ké khai dang thudong xuyén sinh song.
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QUY TRINH NQI BO PA PUQC TAI CAU TRUC
QUY TRINH SO 09
Théng bao don vi du diéu kién quan Iy vin hanh
nha chung cw trén dia ban Thanh pho
(Ban hanh kém theo Quyét dinh s6 4731/0P-UBND ngay 24 thdng 10 ndm 2024
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén hd so 50 Ghi chi
luwgng
A.THONG BAO PON VI PU PIEU KIEN QUAN LY VAN HANH NHA
CHUNG CU
Vin ban dé nghi cua don vi ¢6 nhu cau
Thoéng bao du diéu kién quan ly van hanh ) )
1 nha chung cur 01 Ban chinh
Gidy to chimg minh c6 chic ning quan
13’{ van hanh nha (;hung cu cua cac don vi
) dé nghi nhu: Gidy chung nhén dang ky 01 Ban sao co
kinh doanh, Quyét dinh thanh 1ap doanh chirng thuc

nghiép co thé hién chic nang“Qudan Iy
vdn hanh nha chung cu”...

Quyét dinh thanh 1ap, Quyét dinh bd
nhiém nhan sy quan 1y cac phong, ban vé
ky thuat, cham séc¢ khach hang, bao vé an
3 ninh, phong chay, chita chay, vé sinh, 01 Ban chinh
moi trueong va bd phan khac ¢é lién quan
dé thwc hién cac dich vu quan ly van
hanh nha chung cu.

Danh sach nguoi quan ly, nhan vién truc
tiép tham gia cong tac quan ly van hanh
cua don vi quan ly van hanh nha chung
A cu phai c¢o trinh do chuyén mon trong cac 01 Ban chinh
linh vuc xay dung, ky thuat dién, nudc,
phong chay, chita chdy, van hanh trang
thiét bi gin voi nha chung cu va phai co
Gidy ching nhan hoan thanh khéa dao
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tao, boi dudng kién thic chuyén mon,
nghiép vu quan ly van hanh nha chung
cu.

Ban sao co chimg thuc vin bang, chimg
tir tur trinh do trung cap tré 1én ching

minh vé chuyén mon, nghiép vu tuwong 01 Ban sao c6

ung véi cong viée quan ly van hanh trong chirng thuc

cac linh vuc quy dinh tai diém ¢ khoan 1

Diéu 150 cia Luét Nha.

Ban sao co ching thyc Gidy chting nhan

da hoan thanh khoa dao tao boi dudng

kién thirc chuyén mon nghiép vu quan ly Ban sao c6

A 1 . , S 01 .

van hanh nha chung cu cua ngudi quan chirng thure

ly, cac nhan vién thudc cac phong, ban

cua don vi quan ly van hanh

Ban sao co ching thyc Gidy chting nhan \ ,

huan luyén nghiép vu phong chay, chira 01 Ban sao co
‘ ‘ ‘ ’ chirng thure

chay, ctru nan, ctru ho.

B.XU LY KHI THAY POI THONG TIN PON VI QUAN LY VAN HANH

NHA CHUNG CU

Vin ban d¢ nghi thay d6i thong tin vé

don vi quan ly van hanh nha chung cu 01 Ban chinh
Gidy to chang minh viée thay d6i thong : :
. TA AR \ Ban sao ¢é

tin vé don vi quan ly van hanh nha chung 01 ,
chirng thure

cu
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I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi
Noi tiép nhin va tra két qua Thoi gian xir ly Lé phi
- Nop truc tiép qua BO phén tiep nhan va | - 30 ngay (twong duong
tra két qua cua S¢ Xay dung (Dja chi: s0 | 22 ngay lam viée), ké tir
Sau, Qudn 3). so nhén da hd so hop 18.
- Nop qua dich vu buu chinh. - 15 ngay (twong duong Khong
- NOp qua H¢ thong thong tin giai quyet | 11 ngay lam viéc) ké tur
thu tuc hanh chinh Thanh ph6 HO6 Chi | ngay nhan ho so nhung
Minh khong da hoac khong
(https://dichvucong.hochiminhcity.gov.vn). | ding gidy to theo quy
dinh.

III. TRINH TU XU LY CONG VIEC (PHONG QUAN LY NHA VA
CONG SO)

Buéc
cong
viéc

Ho so/
Biéu mau

Trach
nhiém

Noi dun e e « X .o
N .,\g Thoi gian Dién giai
cong viéc

Thanh phan ho so
theo muc I

To chuec,

Nophoso | . -, Theo muc I
: ca nhan

Tiép nhin truc
tiép:

- Truong hop hd so
day du:

Lap Gidy tiép nhan
ho so va hen tra két
qua; trao cho nguoi

Bude

Kiém tra
ho so

B0 phan
Tiép nhan
va Tra két
qua

Gio hanh
chinh

BM 01
BM 02
BM 03

nop hd so theo BM
01; thuc hién tiép
budc B2

Tiép nhin qua Hé
thong thong tin giai
quyét thi tuc hanh
chinh Thanh phé:

- Kiém tra tinh chinh
xac, day du, hop 18
cua hd so; kiém tra
thong tin chit ky so
dé dam bao tinh xac
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi gian

Ho so/
Biéu mau

Dién giai

thye, hop 1& (néu
co).

- Sau khi kiém tra,
néu bao dam cac
diéu kién dé tiép
nhan, Cong chirc
Mot cira tiép nhan,
cap ma ho so va xu
ly hd so theo quy
trinh.

- Trudng hop hd so
chua day du, ding
quy dinh thi théng
bao cho té chuc, ca
nhan qua tai khoan
cua to chirc, ca nhan
qua Céng Dich wvu
cong (Hé thong) va
huéng dan day du,
cu thé dé t6 chuc, ca
nhan bd sung hd so
theo yéu cau.

Bude

Tiép nhin
ho so

B6 phan
Tiép nhan
va Tra két
qua

0,5 ngay
lam viéc

Theo Muc

Tiép nhan hd so va
chuyén cong chirc
thu ly hé so phong

Bude

Thim tra
ho so

Chuyén
vién thu ly
hd SO
phong

- 15 ngay
lam viéc
(d6i véi
truong
hop hé so
ddy di
theo quy
dinh)

- 07 ngay
lam viéc
(d6i véi
hé so

Phiéu trinh,
du thao van
ban

Chuyén vién thu ly
tién hanh xem xét,
kiém tra, du thao
van ban giai quyét;
Thong bao don wvi
du diéu kién quan ly
van hanh nha chung
cu; thay dbi thong
tin vé don vi quan ly
van hanh nha chung
cu hodc van ban
thong bao cho don
vl nop hd so cac
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi gian

Ho so/
Biéu mau

Dién giai

khéng du
hodc
khong
dung cdc
gidy 1o
theo quy
dinh)

giay to con thiéu doi
vol  truong  hop
khong da  hoac
khong ding cac giay
to theo quy dinh.

Bude

Du thao
ket qua
gidi quyét

Lanh dao
Phong

03 ngay
lam viéc

- Du thao
Van ban
giai quyét

-Truong hop Lanh
dao Phong thong
nhat théng qua,
Phong Quan ly nha
va Cong s& co Phiéu
trinh kém du thao
Van ban thong bao
don vi du diéu kién
hodc thay d6i thong
tin vé don vi quan ly
van hanh nha chung
cu.

-Ddi véi truong hop
don vi chwa du
diéu kién quan ly
van hanh nha chung
cu va truong hop hé
so khong du hoac
khong dang cac
giay to theo quy
dinh, Lanh dao
Phong ky van ban
thong bao cho don
vi duoce biét.

Bude

Ky van
ban thong
bao don vi

di diéu
kién quan

Lanh dao
So

03 ngay
lam viéc

Vian ban
thong bao
don vi du
diéu kién

quan ly van

Lanh dao S& ky Van
ban thong bao don
vi du diéu kién quan
ly van hanh nha
chung cu hoac thay
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Budc | \@idung | Trich i Hb so/ s
cong N oA " Thoi gian 2 x Dién giai
o n cong viec nhi¢m Biéu mau
viéc
1y vin hanh nha | d6i thong tin vé don
hanh nha chung cu | vi quan ly van hanh
chung cw hodc thay | nha chung cu.
hodac thay do1 thong
doi thong tin vé don
tin vé don vi quan ly
vi quan ly van hanh
van hanh nha chung
nha chung cu
cw
Van thu’ cho sb,
dong dau, phat hanh
Bude Van thu 0.5 ned , giri dq’n vi da nép‘ ho
Phat hanh | S& Xay >> edy Kétqua | so dé nghi; dong
6 lam viéc .- 2 A -
dung tho1, chuyén két qua
cho Phong chuyén
mon
IV. BIEU MAU
STT | M higu Tén biéu miu
1 | BMO1 |Giay tiép nhan ho so va hen tra két qua
2 | BMO02 | Huéng dan bo sung, hoan thién ho so
3 | BM03 | Lap Phiéu tir chéi tiép nhan giai quyét ho so
Mau gidy chting nhan d4 hoan thanh khoa dao tao, boi dudng kién
4 | BM04 , o~ A v A1 .
thirc chuyén mon, nghiép vu quan ly van hanh nha chung cu

V.HO SO CAN LUU

STT| Ma Tén biéu miu
hi¢u
1 | BMOL | Giay tiép nhan ho so va hen tra két qua
2 BM 02 | Hudng dan bo sung, hoan thién ho so
3 BM 03 | Lap Phiéu tir chdi tiép nhan giai quyét ho so
Phiéu trinh vé viéc Théng bao don vi du diéu kién hoic thay doi
4 / A A A .
thong tin vé don vi quan ly van hanh nha chung cu
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STT| Ma Tén biéu miu
hi¢u

Du thao Van ban thong bao don vi du diéu kién hoac thay doi

5 / A A 1 .
thong tin vé don vi quan ly van hanh nha chung cu
Vin ban thong bao cho don vi nop hd so cac gidy to con thiéu doi

6 / vo1 treong hop khong da hoac khong dung cac gidy to theo quy
dinh.

7 / HO so, tai liéu, chimg tir ¢6 lién quan

8 / Hb so theo muyc I

VI. CO SO PHAP LY
- Luat Nha ¢ nam 2023;

- Nghi dinh s6 95/2024/ND-CP ngay 24 thang 7 nam 2024 cia Chinh phi veé
quy dinh chi tiét va hudng dan thi hanh mot s6 diéu ciia Luat Nha &,

- Thong tu s6 05/2024/TT-BXD ngay 31/7/2024 cua Bo trwong B6 Xay dung vé
quy dinh chi tiét mot sd diéu ctiia Luat Nha 6.
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SO XAY DUNG CONG HOA XA HQI CHU NGHIA VIET NAM
BOQ PHAN TIEP NHAN Poc 1ap - Tu do - Hanh phiic
& TRA KET QUA

PHIEU YEU CAU BO SUNG, HOAN THIEN HO SO

HO SO CUAL -
NGO dUNG YEU CAU GIAL QUYET: ..ot
bia chi:

So dién thoai: Email:

Yé&u cau hoan thi€n ho so gom nhiing ndi dung sau:

Ly 0 ettt

Trong qué trinh hoan thién ho so néu c6 vudng mac, Ong/Balién he¢ voi ............. s0 dién

thoat ............................ dé duoc hudng dan./.

NGUOI HUONG DAN
(Ky va ghi ro ho tén)
(Chir ky s6 ciia Nguwoi huweéng ddn néu I biéu
madu dién tir)
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SO XAY DUNG CONG HOA XA HQI CHU NGHIA VIET NAM
BO PHAN TIEP NHAN Poc 1ap - Tu do - Hanh phiic
& TRA KET QUA

S6:..../ TTPVHCC (BPTNTKQ)  Thanh phé Ho Chi Minh, ngay — thdng — ndm 20....

PHIEU TU CHOI TIEP NHAN GIAI QUYET HO SO

Bo phan Tiép nhan va Tra két qua S¢ Xay dung

Tiépnhémhé SO CUA. v ettt e e e
Piachi: ...

SO AN thoais ... Email:.. ...,
NOi dung YU CAU IAT QUYL ... oot )

Qua xem xét, B phan Tiép nhan va Tra két S Xay dung qua thong bao khong tiép nhan,

giai quyét hd so nay véi ly do cu thé nhur sau:

Xin thong bao cho Ong/Bét duoc biét va thuc hién./.

NGUOI NOP HO SO NGUOI TIEP NHAN HO SO
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)
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PHU LUC XIII
MAU GIAY CHUNG NHAN PA HOAN THANH KHOA PAO TAO, BOI DUONG
KIEN THUC CHUYEN MON, NGHIEP VU QUAN LY VAN HANH NHA CHUNG CU
(Kém theo Nghi dinh s6 95/2024/ND-CP ngay 24 thang 7 ndm 2024 ciia Chinh phii)

TEN CO SO PAO TAO CONG HOA XA HQOI CHU NGHIA VIET NAM
------- Poc 1ap - Tu do - Hanh phuc
GIAY CHUNG NHAN
Anh 3x4 DA HOAN THANH KHOA PAO TAO CHUYEN
(d6ng déu MON, NGHIEP VU QUAN LY VAN HANH NHA
noi cia co CHUNG CU
s¢ dao A o
tao) TEN CO SO PAO TAOY
CAP Cho BNG/DA: ...,
S6 dinh danh ca nhan/ CCCD (H6 chiéu) sb:... cap
Sé /DTQLVHY ngay..../..../ tai...
( )@ Da hoan thanh khoa dao tao chuyén mén, nghi€ép vu quan ly
"""""""""" van hanh nha chung cu t6 chirc tai:
Tungay............ thang......... nam
Pénngay ......... thang ......... nam ...
Xép 10A1: i

e, ngay... .. thang.....ndm... ...
THU TRUONG CO SO PAO TAO ¥
(Ky, ghi vd ho tén va dong ddau)

Ghi chu:
1. S6 gidy chiang nhan dugc ghi theo thir tw; trudng hop cap doi hodc cap lai gidy ching
nhan thi ghi theo s6 gidy chimg nhan cii; truong hop co sé khac céap lai gidy ching nhan thi

ghi theo s6 méi.
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2. Ghi cap d6i hodc cap lai; truong hop cap lai thi ghi (cap lai 1an thi. ... ).
3. Ghi tén co sé dao tao.

4. Ghi chire danh ciia nguoi ky gidy chimg nhan.

5. Giay ching nhan c6 kich thude kho A5 (210 mm x 148.5 mm).

6. Giéy ching nhan ¢6 hai mat, dugc quy dinh nhu sau:

- Mit ngoai; nén mau d6 dun; phia trén ghi tén co s¢ ddo tao bang chit in hoa ddm mau
vang, font Times New Roman, ¢& chit 12; ¢ giita in hinh quc huy mau vang, duong kinh 4
cm; phia dudi ghi chi “GIAY CHUNG NHAN” bﬁng chit in hoa dam mau vang, font

Times New Roman, ¢& chir 14;

- Mit trong in hoa tiét trong dong mau tring, nén xanh da troi nhat va c6 cac ndi dung ghi

theo mau néu trén.



