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PHAN VAN BAN KHAC

UY BAN NHAN DAN THANH PHO

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic 1ap - Tu do - Hanh phic
S6: 2673/QD-UBND Thanh phé Ho Chi Minh, ngay 15 thang 7 ndm 2024
QUYET PINH

Vé viéc phé duyét quy trinh ndi bd giai quyét thi tuc hanh chinh
linh vue dwong thiy ni dia thudc thim quyén giai quyét cia
Uy ban nhin din quén, huyén, thanh phé Thu Pirc

CHU TICH UY BAN NHAN DAN THANH PHO HO CHI MINH

Can cie Ludt T6 chitc chinh quyén dia phwong ngay 19 thang 6 ndm 2015; Ludt
siea doi, bo sung mot s6 diéu ciia Ludt T6 chikc Chinh phu va Ludt Tt 6 chikc chinh
quyén dia phwong ngay 22 thang 11 ndm 2019;

Cdn cir Nghi dinh s6 63/2010/NP-CP ngay 08 thang 6 ndm 2010 cua Chinh phii
Vvé kiém sodt thi tuc hanh chinh; Nghi dinh s6 92/2017/ND-CP ngay 07 thdng 8 ndm
2017 cua Chinh phi sira déi, b6 sung mét s6 diéu ciia cdc nghi dinh lién quan dén
kiém sodt thii tuc hanh chinh; Nghi dinh s6 61/2018/NP-CP ngay 23 thdng 4 ndm
2018 ciia Chinh phii vé thiec hién co ché mét cira, mot ciea lién théng trong gidi quyét
thu tuc hanh chinh;

Can cit Théng tw s6 01/2018/ TT-VPCP ngay 23 thdng 11 ndm 2018 ciia Bé
trieong, Chii nhiém Vin phong Chinh phii hieéng dédn thi hinh moét s6 quy dinh clia
Nghi dinh s6 61/2018/ND-CP ngdy 23 thang 4 ndm 2018 ctia Chinh phii vé thuec hién co
ché mét cira, mét ciea lién thong trong gidi quyét thii tuc hanh chinh;

Cdn cir Quyét dinh s6 1802/0P-UBND ngay 27 thang 5 nam 2022 cia Chii tich Uy
ban nhdn ddn Thanh phé vé phé duyét phwong dn tdi cdu tric, don gian héa thii tuc
hanh chinh;

Xét dé nghi cua Gidm doc So Giao thong vdn tai tai To trinh s6 5876/TTr-
SGTVT ngay 09 thdng 5 nam 2024,
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QUYET PINH:

Piéu 1. Phé duyét kém theo Quyét dinh nay 08 quy trinh ndi bo giai quyét thu
tuc hanh chinh da duoc tai cau trac theo phwong an tai Quyét dinh s6 1802/QDb-
UBND ngay 27 thang 5 nam 2022 ctia Chu tich Uy ban nhan dan Thanh phé thudc
tham quyén giai quyét cia Uy ban nhan dan quén, huén, thanh phé Thu Due.

Danh muc va n6i dung chi tiét clia cac quy trinh ndi bd duoc dang tai trén Céng
théong tin dién t¢ cua Van phong Uy ban nhan dan Thanh phd tai dia chi:
http://vpub.hochiminhcity.gov.vn/portal/Home/danh-muc- tthc/default.aspx.

Piéu 2. Té chirc thue hién

1. Cac quy trinh ndi bd giai quyét thii tuc hanh chinh da duwoc phé duyét 1a co so
dé xay dung quy trinh dién tir, thuc hién viéc tiép nhan, giai quyét va tra két qua thu
tuc hanh chinh trén Hé thong thong tin giai quyét thu tuc hanh chinh Thanh phd.

2. Co quan, don vi thuc hién thu tuc hanh chinh c6 trach nhiém:

a) Tuan thu theo quy trinh noi bd di dwoc tai cau tric khi tiép nhan, giai quyét
thu tuc hanh chinh cho ¢4 nhan, t6 chirc; khong tw dat thém thu tuc, gidy to ngoai quy
dinh phap luat.

b) Thuong xuyén ra soat, cip nhat cac quy trinh nodi bd giai quyét thu tuc hanh
chinh dugc phé duyét moi, stra doi, bo sung, thay thé, hity bo, bai bo khi ¢6 bién dong
theo quy dinh phap luat.

Piéu 3. Hiéu hrc thi hanh

Quyét dinh c¢6 hiéu luc thi hanh ké tur ngay ky. Bai bo quy trinh n61 bd s6 13,
14,15, 16 tai Quyét s6 3484/QD-UBND ngay 07 thang 10 nim 2021; va quy trinh noi
bo s6 13 tai Quyét dinh s6 883/QD-UBND ngay 23 thang 3 nam 2024 cua Chu tich
Uy ban nhan dan Thanh phd vé viéc phé duyét quy trinh ndi bo giai quyét thi tuc
hanh chinh.

Piéu 4. Chanh Vin phong Uy ban nhan dan Thanh phd, Giam doc So Giao théng vén
tai, Giam doc So Thong tin va Truyén théng, Giam ddc Trung tdm chuyén d6i sé Thanh
phé va cac to chire, ca nhan c6 lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

CHU TICH

Phan Van Mai
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic 1ap - Tu do - Hanh phic

QUY TRINH NOI BQ GIAI QUYET THU TUC HANH CHIiNH
THUQC THAM QUYEN GIAI QUYET CUA UBND QUAN, HUYEN VA
THANH PHO THU PUC
(Ban hanh kém theo Quyét dinh s6 2673/0D-UBND ngay 15 thdang 7 ndm 2024
ctia Chui tich Uy ban nhdn ddn Thanh pho)

DANH MUC QUY TRINH NOI BO

STT TEN QUY TRINH TTHC GHI CHU

Tham quyén tiép nhan cia Uy ban nhan din cip huyén (Ddi véi bén thiiy npi
dia)

1. | Pbitén cang, bén thuy no1 dia, khu neo dau

2. | Gia han hoat dong cang, bén thuy no1 dia

3. | Cong bd dong cang, bén thuy noi dia

Tham quyén tiép nhin cia Uy ban nhén dan cip huyén

4. | Cong b6 lai hoat dong bén thuy no1 dia

5. | Thoa thuan thong sb k¥ thuat xay dung bén thity noi dia

Thoa thuan théng s6 ky thuat xdy dung bén khach ngang
song, bén thuy ndi dia phuc vu thi cong cong trinh chinh

7. | Cong bd hoat dong bén thity noi dia

Cong b hoat dong bén khach ngang soéng, bén thuy noi dia
phuc vu thi cong cong trinh chinh
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QUY TRINH 1

Doi tén cang, bén thuay ngi dia, khu neo dju

(Péi vdi bén thity néi dia)

(Ban hanh kém theo Quyét dinh s6 2673/0P-UBND ngay 15 thang 7 ndm 2024

ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén ho so S6 lwong | Ghi cha
N . ; Ban
1 | Bon d€ nghi theo mau chinh

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

cong truc tuyén cua thanh phd
(http://dichvucong.hochiminhcity.gov.vn)
va tra két qua tai B6 phan mot cira

ngay nhan du hd so hop 1&

Noi tiép nhin va tra két qua Thoi gian xir 1y Lé phi
-qNép ho so truc tiép: Bo6 phép Mot cura -
Uy ban nhan dan thanh phé Thu Drc,
cac quan, huyén N A LA e
. o , 05 ngay lam viéc k& tur o
-Nop hd so qua mang: tai cong dich vu 5ay ' Khong

III. TRINH TU XU LY CONG VIEC

B,l\r o¢ Noi dung cong Trach Thoi | HO so/Biéu Y
cong oA " . x Dién giai
o n viée nhi¢m gian mau
viéc
‘ T4 chite. ¢4 Chuan bj thanh
NOp ho so N Theo Muc I | phan ho so theo
: nhan
muc |
O’%S - Truong hop
B Iigay _BM 01 ho so day du va
am N A
.2 X N 30 (02 | -BM 02 hop 18 Lap
Kiém tra ho so' | B¢ phan V1¢<‘3‘( BM 03 Gidy tiép nhan
Tiép nhén ho so| mot cla gio) |- hd so va hen tra
- Theo Muc | & qua: trao
I cho ngudi nop
h6 so theo BM
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Buéc
cong
viéc

Noi dung cong
viéc

Trach
nhiém

Thoi
gian

Ho6 so/Biéu
mau

Dién giai

01; thuc hién
tiép budc B2.

- Trudong hop hd
so chua day du
hoac chuwa hop
lé: Hudéng dan
nguoi nop ho so
bo sung, hoan
thién hd so va
ghi 18 ly do theo
BM 02.

- Trudong hop tur
chdi tiép nhan
hd  so: Lap
Phiéu tir chéi
tiép nhan giai
quyét hd so
theo BM 03.
Tiép nhin qua
Céng Dich vu
cong truc
tuyén

- Kiém tra tinh
chinh xé4c, day
da, hop 1€ cua
ho so; kiém tra
thong tin chir
ky s6 dé dam
bao tinh xac

thg’c, hop 1€
(néu co).
- Sau khi kiém

tra, néu bao
dam cac diéu
kién dé tiép
nhan, Cong
chitc BO phan
Tiép nhan va
Tra két qua tiép
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Eg:c Noidungcong | Trich | Théi | Hoso/Bidu | .o ...
viég viéc nhiém gian mau &

nhan, cap ma hd
so va xt ly ho
so theo quy
trinh.

- Truong hop
ho so chua day
da, dang quy
dinh thi théng
bao cho tb
chirc, ca nhan
qua tai khoan
cua to chuc, ca
nhan qua Cong
Dich vu coéng
va huéng dan
dﬁy du, cu thé
dé to chirc, ca
nhan bo sung
ho so theo yéu
cau.

=> tho1 gian
tiép nhan chinh
thirc hodc yéu
cau chinh stra,
bo sung khong
muon hon 08
gio lam viée ké
ttr khi hé thong
tiép nhan.

- Tiép nhan ho
SO

- Scan hd so,
dir liéu, luu trir
ho so dién tur.

- Chuyén giao
hd so  dén
Chuyén  vién
thu 1y hd so.
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B,l\r oc Noi dung cong Trach Thoi | HO so/Biéu Y
cong oA " . x Dién giai
o n viée nhi¢m gian mau
viéc
- Chuyén wvién
thu ly hd so
tién hanh xem
- Theo Muc | xét, téng hop
I va dé xuat két
- HO so|qua gidl quyét
Chuyén trinh: ho 50*3, ‘
Thim dinh, dé | viénthuly 325 |+ T& trinh |t Neéu ho so
B2 xuat két q}lﬁ Phong ngay |cua chuyén dat: soan Van
giai quyet chuyén lam | vién ban chap thuan.
TTHC mon cap Viéc |4+ Dy thao|+ Néu hd so
huyén Vin  ban | khong dat: du
chdp thuan | thao Van ban tur
hoic  Van | choi, néu 10 ly
ban tir chéi | do.
- Trinh Lanh
dao Phong xem
x¢€t.
-Lanh dao
- Theo Muc | Fhong xem xét
. I | h6 so ky nhay
Larllll} dao O’:S N o Van ban chap
B3 Xem xét, trinh fhuoynéi Iigfg ) H%?O trLr{ thquém‘ hoaﬁ Van
ky ho so mon cip | viée (04 ;:hé anth ZE ban tir choi.
huyén | i) |hoge  Van | T Lanh
' 25 |dao Uy  Dban
ban tir choi nhan dan cAp
huyén ky duyét.
-Lanh dao Uy
- Theo Muc ba}n nhan - dan
0.5 I cap huyén xem
Lanh dao . A . xét ho so ky
, ngay |- Ho so trinh N X7 \
B4 Duvét ky Uy ban Bm | us .| duy€t Van ban
yet &y nhandan | ., AVan bi‘n chap thuan
cap huyén V1¢(‘:‘(O4 chap thuan |\ posc van ban
gio) hoac Van

ban tur choi

tir choi.
- Chuyén hd so
cho van thu Uy
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B,l\r o¢ | Nai dung cong Trach Thoi | Ho so/Biéu SR o
cong : oA " . x Dién giai
o n viée nhi¢m gian mau
viéc
ban nhan déan
cap huyén phat
hanh.
- Lay sé, photo,
0.5 dong dau, phat
ng)ély Van ban | hanh Van ban.
B5 Phat hz‘tnh Vin Vin th 13m chavlp thua;ln - gjhuyéAn Va:m
ban vide hogc  Van | ban chap thuén
04 ... |bantwrchdl | hoic Vian ban
(04 gi0) tir choi cho B
phan mét ctra.
- Tra két qua
Lz . Vi bi cho To6 churc/ca
Tl"a kl‘:i A% 1 Bophan | Theo | % 3| mhan.
B6 uu ho so, mot ctra Gidy ~hap N Thong ké
thong ké va hen hoac ~ Van heo dai 1 >
theo doi | ban tir chéi | theo dot fuu trw
ho so theo quy
dinh.
IV. BIEU MAU
Cac biéu mau sir dung tai cac budc cong viéce:
STT | Mi hiéu Tén biéu miu
1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét
A BM 04 N{au Pon dé€ nghi v€ viéc doi tén cang, bén thuy nd1 dia, khu neo
dau
V.HO SO CAN LUU
STT | M3 hiéu Tén biéu miu
1 | BMO01 |Mau Giay tiép nhan ho so va hen tra két qua
2 | BM02 |Mau Phiéu yéu cau bo sung va hoan thién ho so
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BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét

4 BM 04 | Pon dé nghi vé viéc dbi tén cang, bén thuy no1 dia, khu neo dau

// Céc ho so khac theo vian ban phap quy hién hanh

VI. CO SO PHAP LY

- Nghi dinh s6 08/2021/ND-CP ngay 28 thang 01 nam 2021 cua Chinh phu veé
quan ly hoat dong duong thuy ndi dia;

- Nghi dinh s6 06/2024/ND-CP ngay 25 thang 01 nam 2024 cia Chinh phu sira
d6i, bo sung mot so6 diéu cua Nghi dinh s6 08/2021/ND-CP ngay 28 thang 01 nam
2021 quy dinh vé quan lu hoat dong duong thuy noi dia;

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018 cua Chinh phi veé
thye hién co ché mot cira, mot cira lién thong trong giai quyét thu tuc hanh chinh.

- Théong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Vian phong
Chinh phu huéng dan thi hanh mot s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét tha tuc hanh chinh.
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CHU CANG, BEN, CONG HOA XA HOI CHU NGHIA VIET NAM
KHU NEO DAU Poc 1ap - Tu do - Hanh phuc
S6: .../-... .., ngay ... thang ... ndm ...
PON PE NGHI
Vaé viéc doi tén cang (bén thiy ndi dia, khu neo diu)
Kinh gri: ............ (1)

Can cir Nghi dinh s6.../2021/ND-CP ngay...thang...ndm 2021 cia Chinh phi quy dinh vé

quan ly hoat dong duong thuy noi dia;

(Tén chu cang, bén thuy ndi dia, khu neo dau) quyét dinh doi tén cang (bén) thuy noi dia,

khu neo dau... (2) duoc cong bd tai Quyét dinh sd.../QDP- ... ngay...thang...nam... cia ... (1)

thanh cang (bén, khu neo dau) thuy noi dia... (3) ké tir ngay...thang...nam...

Ly do d0i tén cang (bén, Khu neo dau) .........o.oocooovoveeeeeoeeeeeeeeeeeeeeeee e

Pé nghi... (1) cong bd lai hoat dong d6i véi cang (bén, khu neo dau) (3) vé ndi dung thay

d6i tén cang (bén, khu neo dau).

CHU CANG, BEN THUY NOI DIA,

Noi nhin: KHU NEO PAU
- Nhu trén; (Ky tén, dong dau)

- Luu: VT,...
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Gia han hoat ddng cang, bén thiiy ndi dia

QUY TRINH 2

(Péi vdi bén thity néi dia)

(Ban hanh kém theo Quyét dinh s6 2673/0P-UBND ngay 15 thang 7 ndm 2024

ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén hd so 50 1 Ghi cha
lwgng
1 |Pon @ nghi gia han hoat dong cang, bén thily ndi 01 Ban
dia chinh
2 | Giay to lién quan dén dat xdy dung cang, bén thay
noi dia duge co quan co tham quyén gia han thot han 01 Ban sao
st dung.
II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi
Noi tiép nhén va tra két qua Thoi gian xir ly Lé phi
- Nop hd so tryc tiép: Bo phan Mot cua -
Uy ban nhan dan thanh phé Thu Prc,
cac quan, huyén s cn 1A s
. L . 05 ngay lam viéc ke tir A
-N6p hd so qua mang: tai cong dich vu say 1S Khong

cong

(http://dichvucong.hochiminhcity.gov.vn)

truc tuyén

cia thanh phd

va tra két qua tai B6 phan mot cua

ngay nhan du hd so hop 1¢

III. TRINH TU XU LY CONG VIEC

SUOC| Npidung | Trich | Thoi | H so/Bibu Didn oii
ne cong viéc nhiém gian mau g
viéce
Ay A Tb che, ca Chuan bi thanh phan
Nop ho so nhan 0,25 Theo Myc 1 ho so theo muc I
LR ngay A
Bl | Kiemtra lam |-BMO01 - Truong hop ho so
%10 SO BGA ph:cfm viéc (02 | _BM 02 déy du va hop 1€: Lap
Tiép nhin | motcua gioy) BM 03 Giay tiép nhan ho6 so
ho so ) va hen tra két qua;
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Bude | Noidung | Trach | Thei | Hb so/Bidu
cong N ‘n ‘n . x Dién giai
‘n cong viec nhiém gian mau
viéc
- Theo Muc | trao cho ngudi ndp ho

I

so theo BM 01; thuc
hién tiép budc B2.

- Trudng hop hd so
chua dﬁy du hoac
chwa hop 1€ Huodng
dan ngudi nép hd so
bo sung, hoan thién
hd so va ghi 15 1y do
theo BM 02.

- Trudong hop tir choi
tiép nhan hod so: Lap
Phiéu tir choi tiép
nhan giai quyét ho so
theo BM 03.

Tiép nhin qua Cong
Dich vu cong truc
tuyén

- Kiém tra tinh chinh
xac, day du, hop 18
cia hd so; kiém tra
thong tin chit ky s6 dé
dam bao tinh xac
thwe, hop 1€ (néu co).
- Sau khi kiém tra,
néu bao dam cac diéu
kién dé tiép nhan,
Céng chuc BO phan
Tiép nhan va Tra két
qua tiép nhan, cap ma
ho so va xtr 1y hod so
theo quy trinh.

- Trudng hop hd so
chwa day du, ding
quy dinh thi théng
bao cho té chirc, ca
nhan qua tai khoan
cia to chirc, ca nhan
qua Céng Dich wu
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Buoc | Ngidung | Trich | Thoi | Hb so/Bidu
cong N on " . x Dién giai
o n cong viec nhiém gian mau
viéc
cong va huéng dan
dﬁy du, cu thé dé to
chirc, c4 nhan bo sung
ho so theo yéu cau.
=> thoi gian tiép nhan
chinh thirc hoac yéu
cdu chinh suta, bd
sung khong muon hon
08 g1 lam viéc ké tir
khi hé thong tiép
nhan.
- Tiép nhan hd so
- Scan hd so, dit liéu,
lwu trit ho so dién ti.
- Chuyén giao hd so
dén Chuyén vién thu
1y hd so.
- Theo Muc |- Chuyén vién thu ly
I hd so tién hanh xem
. HS sol|xét, tong hop va dé
Thé Chuva trinh: xuét, k‘é't qua giai
am uyén . A 1A cor
dinh,dé | vienthuly | 325 |7 To trinh et hOASO' ,
TR X - ciia chuyén | T Neu ho so dat: soan
pp | Xuathket | Phong | neay | o Van ban gia han hoat
qua giai chuyén lam | dong
quyét mon cap viese |t Du thao| ™= X
TTHC huyén Vin ban gia|t Neéu hq SO thor}g
han hoat | dat: du thao Van ban
dong  hoac | tir choi, néu 15 1y do.
Van ban tir|- Trinh Lanh dao
choi Phong xem x&t.
- Theo Muc |- Lanh daO,Uy ban
Lanh dao 0.5 I " | nhan dan cap huyén
, . . N . xem xét hd so ky
Xem xét, Phong ngay |- Ho so trinh N7 la
B3 | trinhky | chuyén | lam S pgy | Mhdy Van ban gia han
X N A - Van ban hoat dong hodc Vian
o ey viee (041 gia han hoat | ban tir chéi
e i) do}lg qhoa‘c - Trinh Lanh dao Uy
Van ban tir ban nhin dan cap
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Bube | Nsidung | Trach | Thoi | H so/Bidu
cong N on " . x Dién giai
o n cong viec nhiém gian mau
viéc
choi huyén ky duyét.
- Theo Muc | -Lanh dao Uy ban
05 I nhan dan cap huyén
Lanh dao ng)ély -Ho so trinh | xem xét ho so ky
At L Uy ban 5 _ Vian ban |duyét Van ban gia
B4 | Duydtky | o ° Viéiﬁ(lm gia han hoat | han hoat dong hodc
cap huyén " dong  hoac | Yan ban tir chor.
gio) i : X A
Vian ban tir|- Chuyén h6 so cho
chéi van thu phat hanh.
- Léy s6, photo, dong
0,5 Vin ban gia| dau, phat hanh Van
s ngay | han hoat | ban.
B5 P\l,l;:l lll::r::lh Vién thu lam | dong  hodc| - Chuyén Vin ban gia
vige Van ban tr| han hoat dong hodc
(04 gio) | choi Van ban tir choi cho
B6 phan mét ctra.
Tra két Vian ban gia |- Tra két qua cho T6
qua, luu B8 ohan Theo |han hoat | chtrc/ca nhan.
B6 | héso, | OP | Gidy |dong hodc|- Théng ke, theo dbi
thong ké ' hen | Van ban | luu trit hd so theo quy
va theo doi choi dinh.
IV. BIEU MAU
Cac biéu mau sir dung tai cac budc cong viéce:
STT | Mi hiéu Tén biéu miu
1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét
4 BM 04 | Pon dé nghi gia han hoat dong cang, bén thuy no1 dia
V.HO SO CAN LUU
STT | M3 hiéu Tén biéu miu
1 | BMO01 |Mau Giay tiép nhan ho so va hen tra két qua
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BM 02 | Mau Phiéu yéu cau b6 sung va hoan thién ho so

BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét

BM 04 | Pon dé nghi gia han hoat dong cang, bén thuy no1 dia

(9, T G IRUS I I )

// Céc ho so khac theo vian ban phap quy hién hanh

VI. CO SO PHAP LY

- Nghi dinh s6 08/2021/ND-CP ngay 28 thang 01 nam 2021 cua Chinh phu veé
quan ly hoat dong duong thuy ndi dia.

- Nghi dinh s6 06/2024/ND-CP ngay 25 thang 01 nam 2024 cia Chinh phu sira
d6i, bo sung mot so6 diéu cua Nghi dinh s6 08/2021/ND-CP ngay 28 thang 01 nam
2021 quy dinh vé quan ly hoat dong duong thily noi dia.

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018 cua Chinh phi veé
thye hién co ché mot cira, mot cira lién thong trong giai quyét thu tuc hanh chinh.

- Théong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Vian phong
Chinh phi huéng dan thi hanh mét s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét tha tuc hanh chinh.
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QUY TRINH 3
Cong b6 dong cing, bén thiy ndi dia

(Péi vdi bén thity néi dia)
(Ban hanh kém theo Quyét dinh s6 2673/0P-UBND ngay 15 thang 7 ndm 2024
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén hd so 50 Ghi chu
lwgng
1 DO’n deAngquonAg. cang, bén thuy ndi dia cia chu 01 Ban chinh
cang, bén thuy noi dia

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua Thoi gian xir ly Lé phi
-qNép ho so truc tiép: Bo6 phép Mot cura -
Uy ban nhan dan thanh phé Thu Drc,
cac quan, huyén 05 ngay lam viéc ké tur
-Nop ho so qua mang; tai cong dich vu | ngay nhan du ho so hop Khoéng

cong truc tuyén cua thanh phd
(http://dichvucong.hochiminhcity.gov.vn)
va tra két qua tai B6 phan mot cira

1¢

III. TRINH TU XU LY CONG VIEC

Bube | oidung | Trach | Thoi | Hb so/Biéu
cong A on " . x Dién giai
‘n cong viec nhi¢m gian mau
viéc
Nopho | TO Chlf’C, ca Theo Muc I CAhuan b1 thanh phan
SO’ nhan ho6 so theo muc 1
0,25 ;
n;gay - Truong hop hé so
Bl Kiém tra lam | BMOL déy du va hop l¢: Lap
A N A n -BM 02 Giay tiep nhan ho so
ho so B& phan | viéc (02 . . A \
X . .~ -\ - BM 03 va hen tra két qua;
Tiep nhin | mot cua gio) A TA
h so - Theo Muyc | trao cho nguo1 ndp ho
0s I SO theg BM 01; thuc
hién tiép budc B2.
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho6 so/Biéu
mau

Dién giai

- Truong hop hd so
chua dﬁy du hoac
chwa hop 1&: Huong
dan ngudi ndp hd so
bo sung, hoan thién
ho so va ghi 5 1y do
theo BM 02.

- Truong hop tir choi
tiép nhan ho so: Lap
Phiéu tir chéi tiép
nhan giai quyét ho so
theo BM 03.

Tiép nhin qua Cong
Dich vu cong truc
tuyén

- Kiém tra tinh chinh
xac, day dia, hop 18
cua hd so; kiém tra
thong tin chit ky s6 dé
dam bao tinh xac
thue, hop 1€ (néu co).
- Sau khi kiém tra,
néu bao dam cac diéu
kién dé tiép nhan,
Coéng chic BO phan
Tiép nhan va Tra két
qua tiép nhan, cap ma
ho so va xtr 1y ho so
theo quy trinh.

- Truong hop hd so
chua day du, ding
quy dinh thi théng
bao cho té chuc, ca
nhan qua tai khoan
cua to chirc, ca nhan
qua Céng Dich wvu
cong va huéng dan
dﬁy du, cu thé dé to
chirc, c4 nhan bo sung
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Budc | Noidung | Trich | Thoi | HA so/Bidu
CONE | cong viée nhiém ian mau Dién giai
viée g Vig : g
ho so theo yéu cau.
=> thoi gian tiép nhan
chinh thc hoac yég
cau chinh swra, bo
sung khong mudn hon
08 g1o lam \{iéc ké ﬁr
khi hé thong tiep
nhan.
- Tiép nhan ho so
- Scan h@ so, dir liéu,
lvu trir ho so dién tu.
-,Chuyén giao hd so
dén Chuyén vién thu
ly ho so.
- Chuyén vién thu ly
i Theo Muc ho so tién hanh xem
. xét, tong hop va dé
2 R - Ho SO A kA’ 2
Tham Chuyén rinh: xuat, ‘et qua glai
dinh, @& | viénthuly | 3,25 | quyetho so:
xuhit két Phong ngay | TO trinh} . N&, b4 so dat: soan
B4 qua giai chuyén lam | Cua chuyen | ouyét dinh.
quyét mon cap viee | V" |+ Néu hd so khong
TTHC | huyén * Du thao| ga: dy thao Van ban
}?u}/et %I}h ttr choi, néu 13 1y do.
9ac‘ A'an - Trinh Lanh dao
ban tir choi . .
Phong xem xét.
- Theo Muc -L,ﬁnh Adao Ph‘opg xem
Lanh dao 0,5 I xeét hé so ky nhay
Xem xét, Phong ngay A . Quyét dinh hodc Van
B3 | trinhky | chuyén | lam | OSOTINN Figntir chéi
ho so mon cap | viée (04 | - Quyet dH}h - Trinh Lanh dao Uy
huyén gio) {)l?act‘ h\[an ban nhan dan cap
an fu chol huyén ky duyét.
Lanh dao 0,5 |- Theo Muc|.Lanh dao Uy ban
a1 Uy ban ngay |1 nhan dan cap huyén
B4 Duyét k SRR \ . :
uyet Xy nhan dan lam | -HO sotrinh | xem xét hd so ky
cap huyén | viéc (04 | - Quyét dinh | duyét Quyét dinh
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Bude | Noidung | Trach | Thei | Hb so/Bidu
cong N on " . x Dién giai
o n cong viec nhi¢m gian mau
viéc
gi0o) | hoac \]én hodc Vin ban tir chdi.
ban tr chdi |- Chuyén hd so cho
van thu Sé phat hanh.
0.5 - Léy s6, photo, dong
ng’a‘ly Q & dinh dau, phat hanh Van
- < uyc ] b3
B5 P‘lfli‘t l;:tnh Van thu lam |hoic  Van at. 2 & dinh
an ban vidge |[bantirchéi |7 Chuyen Quyet dinh
(04 gid) hodac Van ban tir choi
& cho BO phan mét cira.
Trfi i‘ét - Tra két qua cho To
W% " | Bophan | Theo |Quyét dinh | chirc/ca nhan,
B6 £ 7. | motcua Gidy |hodc  Van |- Théng ké, theo doi
thong keé S ng ke,
. hen |bantrchoi | luu trit ho so theo quy
va theo :
d6i dinh.
oi
IV. BIEU MAU

Cac biéu mau st dung tai cac budc cong viéce:

STT | Mi hiéu Tén biéu miu
1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét
Mau Pon dé nghi dong cang, bén thuy ndi dia ciia chu cang, bén
4 BM 04 Y ae o
thuy noi1 dia

V. HO SO CAN LUU

STT | M3 hiéu Tén biéu miu
BM 01 | Mau Giay tiép nhan ho so va hen tra két qua
2 | BM02 |Mau Phiéu yéu cau bo sung va hoan thién ho so
BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét
A BM 04 Ifl)é)ifndic'lae nghi déng cang, bén thuy nd1 dia cua chu cang, bén thuy
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5 // Céc ho so khac theo vian ban phap quy hién hanh

VI. CO SO PHAP LY

- Nghi dinh s6 08/2021/ND-CP ngay 28 thang 01 nam 2021 cua Chinh phu veé
quan ly hoat dong duong thuy ndi dia;

- Nghi dinh s6 06/2024/ND-CP ngay 25 thang 01 nam 2024 cia Chinh phu sira
d6i, bo sung mot so6 diéu cua Nghi dinh s6 08/2021/ND-CP ngay 28 thang 01 nam
2021 quy dinh vé quan ly hoat dong duong thuy noi dia;

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018 cua Chinh phi veé
thye hién co ché mot cira, mot cira lién thong trong giai quyét thu tuc hanh chinh.

- Théong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Vian phong
Chinh phi huéng dan thi hanh mét s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét tha tuc hanh chinh.
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QUY TRINH 4

Cong b6 lai hoat ddng bén thiy ndi dia
(Ban hanh kém theo Quyét dinh s6 2673/0P-UBND ngay 15 thdng7 ndm 2024
ctia Chii tich Uy ban nhédn ddn Thanh phé)

I. THANH PHAN HO SO

. S6 .
STT Tén ho so Ghi chu
lwgng

1 DPon dé nghi cdng bd lai hoat ddong cang, bén thu

N it x & ' At dong cang, wy 01 Ban chinh
no1 dia theo mau

2 | H6 so d@6i voi phan thay d6i két cau cong trinh
cua bén thuy noi dia:

2.1 | Quyét dinh phé duyét bao cao kinh té - k¥ thuat
cua chu dau tu (do1 voi bén thuy noi dia ¢o6 du an Ban sao co
X N b . . 1A 01 .
dau tu xay dung) hodc phwong an khai thac bén chung thue
thuy nd61 dia;
2.2 | Bién ban nghiém thu hoan thanh c6ng trinh, ban
& hoan cdng mit bang, mat chiéu ding, mait cat
M R g‘ e g,,‘ % qu A.g’. C 01 Ban chinh
ngang cong trinh do1 véi bén thuy noi dia co du
an dau tu xay dung;
23 Giéy chirng nhan an toan k¥ thuat va bao vé mdi
truong cua ket cau noi, phwong tién, pdng-tong
hodc phao neo thudc dién phai dang ki€m (néu su 01 Ban sao
dung két cau no61, phuong tién, pdng-tong lam cau
bén hodc bén phao).

3 Ban sao co
Vin ban cua co quan c6 tham quyén vé viée thay chimg thuc
doi vung dat, vung nudc (dé1 vol truong hop 01 hodc ban sao
Thay d6éi vung dat, ving nudc cua bén thuy noi kém theo ban
dia); chinh dé dbi

chiéu
Cac van ban ching minh viée thay d6i chu cang, 01 Ban sao ¢o

bén (d6i véi truong hop Thay ddi chu bén thuy

chirng thuc
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noi dia.).

hodac ban sao
xudt trinh ban
chinh dé d6i
chiéu

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua Thoi gian xir ly Lé phi
Nop ho so truc tiép: B6 phan Mot ctra -
Uy ban nhan dan thanh phd Thu Dic,
cac quan, huyén 05 ngay lam viéc ke tur
. . , . A g 1A 100.000
Nop ho so qua mang: tai cong dich vu | ngay nhan du ho so hop déng/lﬁn
cong truc tuyén cua thanh phd | 1€
(http://dichvucong.hochiminhcity.gov.vn)
va tra két qua tai BO phan mot cira

III. TRINH TU XU LY CONG VIEC

Buéc
cong
viéc

Trach
nhiém

Thoi
gian

N¢i dung
cong viéc

Ho6 so/Biéu
mau

Dién giai

To churc, ca

NoOp ho so nhan

Bl Kiém tra

hé so B phan

] mat cra
Tiép nhan
ho so

0,25
ngay

Theo Muc I

Chuan bj thanh phan
ho so theo muc 1.

-BM 01
-BM 02
-BM 03

- Theo Muc
I

- Truong hop ho so
day du va hop 1é: Lap
Giay tiép nhan ho so
va hen tra két qua;
trao cho ngudi nop hd
so theo BM 01; thuc
hién tiép budc B2.

- Trudng hop hd so
chua dﬁy du hoac
chwa hop 1€ Huodng
dan ngudi nép hd so
bo sung, hoan thién
hd so va ghi 15 1y do
theo BM 02.

- Trudong hop tir choi
tiép nhan hod so: Lap
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B ) Ao 14 N o I‘\ O;)\
N o Nai dung Trach Thoi | Ho so/Biéu X o
cong N on " . x Dién giai
‘n cong viec nhiém gian mau
viéc
lam Phiéu tir choi tiép
viéc (02 nhan gidi quyet hd so
gi0) theo BM 03.

Tiép nhin qua Cong
Dich vu cong truc
tuyén

- Kiém tra tinh chinh
xac, day du, hop 18
cia hd so; kiém tra
thong tin chit ky s6 dé
dam bao tinh xac
thwe, hop 1€ (néu co).
- Sau khi kiém tra,
néu bao dam cac diéu
kién dé tiép nhan,
Céng chuc BO phan
Tiép nhan va Tra két
qua tiép nhan, cap ma
ho so va xtr 1y hod so
theo quy trinh.

- Trudng hop hd so
chwa day du, ding
quy dinh thi théng
bao cho té chirc, ca
nhan qua tai khoan
cia to chirc, ca nhan
qua Céng Dich wu
cong va huéng dan
dﬁy du, cu thé dé to
chirc, c4 nhan bo sung
ho so theo yéu cau.
=> thoi gian tiép nhan
chinh thirc hoac yéu
cdu chinh suta, bd
sung khong muon hon
08 g1 lam viéc ké tir
khi hé thong tiép
nhan.

- Tiép nhan hd so
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Bube | \sidung | Trach | Théi | Hb so/Biéu
cong N on " . x Dién giai
o n cong viec nhiém gian mau
viéc
- Scan h@ so, dir liéu,
luu trit ho so dién tu.
-,Chuyén giao ho so
den ‘Chuyén vién thu
1y ho so.
_ Theo Muc |- AChuye‘r} Vlep thu ly
I ho so tién hanh xem
A xét, tong hop va dé
2 A - HO so £ % ,
Tham Chuyén o xuat ket qua giai
) A A , trinh: £ 1A
dinh, de | viénthuly 3,25 s quyét ho so:
A X . + To trinh X 1A
xuat ket Phong ngay \ ~_ |+ Néu hoé so dat: soan
B2 . ea o N cua chuyén X 1
qua giai chuyén lam A Quyét dinh.
4 ~ A ‘A vicn A A A
quyét mon cap VIE | Uy thao + Néu h6 so khong
TTHC huyén I . dat: du thao Van ban
Quyet dinh | 20 7
b .| ttr cho1, néu 16 ly do.
hoéc Van . ~
.o . +4. |- Trinh Lanh dao
ban tir choi . .
Phong xem xét.
- Theo Muc | “Lanh dao Phong xem
Lanh dao 0,5 I xét hé 50 ky nhay
Xem xét, Phong ngay A . Quyét dinh hoac Van
B3 |trinhkjhd| chuyen | lam |10 SOUIN \ban i chdi,
SO mén cdp | viée (04 | - Quyet dinh | | 1rny [ anh dao Uy
huyén gio) (hodc  Van|pan phan dan chp
ban tir choi huyén ky duyét.
- Theo Muc -Lanh dao ,Uy ban
N 05 |1 ~ | nhén dan cap huyén
Lgnhbdao ngay A - xem xét ho so ky
B4 | Duygtky | - YPU | dlam |70 trinh | quyet  Quyét  dinh
nuan dan -\ .. (04 | - Quyét dinh hodc Van ban tir choi.
cphuyén | “o o Ihoic  Van A0 ho
gi0) et 190 - Chuyén ho so cho
ban tr chol | 5 thyr phat hanh.
0,5 Lay sb, photo, dong
s ngay | Quyét dinh |dau, phat hanh Van
B5 P‘lfli‘;l;?}:lh Van thu lﬁfn hoéc Van | ban.
an ba viéc | ban tir chdi

(04 g10)

Chuyén Quyét dinh
hodac Van ban tu choi
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Bude | Noidung | Trach | Thoi | HA so/Biéu
cong N on " . x Dién giai
o n cong viec nhiém gian mau
viéc
cho B6 phan mét ctra.
Tra két , - Tra két qua cho To
qua, luu B6 phan Theo |Quyet dinh | chirc/ca nhan.
B6 ho so, métpc&a Giay |hoac  Van |- Thong ké, theo doi
thong ké ' hen |bantirchoi | luu trit hé so theo quy
va theo doi dinh.
IV. BIEU MAU

Cac biéu mau st dung tai cac budc cong viéce:

STT | Mi hiéu Tén biéu miu
1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét
4 BM 04 | MAu Pon dé nghi cong b6 lai hoat dong bén thuy no1 dia

V. HO SO CAN LUU

STT | Mi hiéu Tén biéu miu
1 | BMO01 |Mau Giay tiép nhan ho so va hen tra két qua
2 | BM02 |Mau Phiéu yéu cau bo sung va hoan thién ho so
3 | BMO03 | Mau Phiéu tir choi tiép nhén giai quyét
4 BM 04 |Pon dé nghi cong b6 lai hoat dong bén thuy noi1 dia
5 // Céc ho so khac theo vian ban phap quy hién hanh
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VI. CO SO PHAP LY

- Nghi dinh s6 08/2021/ND-CP ngay 28 thang 01 nam 2021 cua Chinh phu veé
quan ly hoat dong duong thuy ndi dia.

- Nghi dinh s6 06/2024/ND-CP ngay 25 thang 01 nam 2024 cia Chinh phu sira
d6i, bo sung mot so6 diéu cua Nghi dinh s6 08/2021/ND-CP ngay 28 thang 01 nam
2021 quy dinh vé quan ly hoat dong duong thily noi dia.

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018 cua Chinh phi veé
thye hién co ché mot cira, mot cira lién thong trong giai quyét thu tuc hanh chinh.

- Thong tu s6 198/2016/TT-BTC ngay 08 thang 11 nam 2016 ctia Bo Tai chinh
quy dinh mirc thu, ché do thu, nop, quan ly va st dung phi, 1é phi trong linh vuc
duong thiy noi dia va duong sit.

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phi huéng dan thi hanh mét s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét tha tuc hanh chinh.
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TEN TO CHUC, CANHAN  CONG HOA XA HQI CHU NGHIA VIET NAM

------- Poc 1ap - Tu do - Hanh phuc
Sb: .../... .., ngay ... thang ... ndm ...
PON PE NGHI

Cong bd (cong bb lai) hoat dong cang (bén) thiy ndi dia

Kinh guri: ............. (1)

Can ct Nghi dinh s6 .../2021/ND-CP ngay ...thang...nam 2021 caa Chinh phu quy dinh vé
quan ly hoat dong duong thuy noi dia;

TN t6 ChUC, CAMNAIL ..oooooeeee oo
Nguoi dai dién theo phdp Tut: ...

Ping ky doanh nghiép (ho gia dinh): s6...ngay ... thang ... nam ... tai ....

Piachi: ... s6 dién thoai lién hé: ........................
Pé nghi cong bb lai hoat dong cang (bén) thiy ndi dia (2) ....o.oveevoveveeeeeeeeeeen.
Noi dung dé nghi cong DO LIS oo
1. Vi tri cang (bén) €6 108 A0 (3) ..voeveeeeeeeeeeeeeeeeeee e
Tekmthi ..., AN KM thir ..o
Trén bo (phai hay trai) ....... song, kénh). ..o
Thudc dia phan: x4 (phuong, thi tran), huyen (QUAN) .......o.ooeeveeeeeeeeeeeeeeeen,
TAnh (thANN PROY ...

2. Thoi han hoat dong: tir ngdy...thang... nim...dén ngdy...thang...nam...

3. HO sO U1 KEM GOM: ..oovviiiiiiiiici e
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Chiing t6i hoan toan chiu trach nhiém vé nhitng ndi dung trén day va cam két thuc hién day
du cac quy dinh cua phap luat vé giao thong van tai duong thay ndi dia, phap luat khac c6
lién quan va ndi dung quy dinh trong quyét dinh cong b Hoat dong cang (bén).

TO CHU'C (CA NHAN)
Noi nhdn: (Ky tén va dong ddu)
- Nhu trén;

- Luu: VT,...

Ghi chu:

(1) Co quan c6 tham quyén cong bd
(2) Tén cang (bén).

(3) Hé toa d6 VN 2000
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QUY TRINH 5
Théa thuin thong s6 ky thuit xay dung bén thiy ndi dia
(Ban hanh kém theo Quyét dinh s6 2673/0P-UBND ngay 15 thang 7 ndm 2024
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén ho so

So

Ghi chu
lwgng

1 | Pon @ nghi thoa thuan thong s6 k¥ thuat xay dung

bén thuy nd1 dia theo mau;

01 Ban chinh

2 | Vian ban chap thuan chu trwong dau tu du an cua co

quan cé tham quyén (néu co);

01 Ban sao

3 | So dd mat béng vi tri du kién xdy dung bén thuy noi
dia: Thé hién dia danh, vi tri cong trinh, vung dat,
vung nudc trude bén thuy ndi dia, ly trinh (km) song,

kénh, rach va cac cong trinh lién ké

(néu co).

01 Ban chinh

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua

Thoi gian xwr ly L¢ phi

Nop ho so truc tiép: B6 phan Mot ctra -
Uy ban nhan dan thanh phé Thu DPuec,
cac quan, huyén

Nop ho so qua mang: tai cong dich vu
cong truc tuyén cua thanh phd
(http://dichvucong.hochiminhcity.gov.vn)
va tra két qua tai B6 phan mot cua

05 ngay lam vi€c ké tir
ngay nhan da hé so hop 1€

Khong

III. TRINH TU XU LY CONG VIEC

Bube | \sidung | Trach | Théi | Hb so/Biéu
cong A en ‘n . x Dién giai
‘n cong viec nhiém gian mau
viéc
B1 Nop hd so To6 chtrc,ca | 0,25 Theo Muc I Chuan b1 thanh phan

nhan n gay

ho so theo muc I
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho6 so/Biéu
mau

Dién giai

Kiém tra
hé so
Tiép nhin
hé so

B0 phén
mot cira

lam
viéc (02
gi0)

-BM 01
-BM 02
-BM 03

- Theo Muc
I

- Truomg hop hd so
day du va hop 1é: Lap
Giay tiép nhan ho so
va hen tra két qua;
trao cho ngudi nop hd
so theo BM 01; thuc
hién tiép buéc B2.

- Trudong hop hd so
chua dﬁy du hoac
chwa hop 1€ Huodng
dan ngudi nép hd so
bo sung, hoan thién
hd so va ghi 15 1y do
theo BM 02.

- Trudong hop tir choi
tiép nhan hod so: Lap
Phiéu tir choi tiép
nhan giai quyét ho so
theo BM 03.

Tiép nhin qua Cong
Dich vu cong truc
tuyén

- Kiém tra tinh chinh
xac, day du, hop 18
cia hd so; kiém tra
thong tin chit ky s6 dé
dam bao tinh xac
thwe, hop 1€ (néu co).
- Sau khi kiém tra,
néu bao dam cac diéu
kién dé tiép nhan,
Céng chuc BO phan
Tiép nhan va Tra két
qua tiép nhan, cap ma
ho so va xtr 1y hod so
theo quy trinh.

- Trudng hop hd so
chwa day du, ding
quy dinh thi théng
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho6 so/Biéu
mau

Dién giai

bao cho té chirc, ca
nhan qua tai khoan
cia to chirc, ca nhan
qua Cong Dich wu
cong va huéng dan
dﬁy du, cu thé dé to
chirc, c4 nhan bo sung
ho so theo yéu cau.
=> thoi gian tiép nhan
chinh thirc hoac yéu
cdu chinh suta, bd
sung khong muon hon
08 g1 lam viéc ké tir
khi hé thong tiép
nhan.

- Tiép nhan hd so

- Scan hd so, dit liéu,
lwu trit ho so dién ti.

- Chuyén giao hd so
dén Chuyén vién thy
1y hd so.

B2

Tham
dinh, dé
xuat két
qua giai

quyét

TTHC

Chuyén
vién thu ly
Phong
chuyén
mon cap
huyén

3,25
ngay
lam
viéc

- Theo Muc
I

- Hob
trinh:
+ To trinh
cua chuyén
vién

+ Du thao
Van ban
thoa thuan
hoac Van
ban tir chdi

SO

- Chuyén vién thu ly
ho so tién hanh xem
xét, tong hop va dé
xuat két qua giai
quyét ho so:

+ Néu hé so dat: soan
Van ban thoa thuan.

+ Néu ho so khong
dat: du thao Van ban
tir chdi, néu 15 1y do.

- Trinh Lanh dao
Phong xem xét.

B3

Xem xét,

trinh ky hd

SO

Lanh dao
Phong
chuyén

mon cap
huyén

0,5

ngay

lam
viéc (04

g10)

- Theo Muc
I

- H so trinh
- Van ban

-Lanh dao Phong xem
xét hd so ky nhay
Van ban thoa thuan
hodc Van ban tir chdi.
- Trinh Lanh dao Uy
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Buoe | Ngidung | Trich | Thei | Hd so/Bibu
cong N on " . x Dién giai
o n cong viec nhiém gian mau
viéc
thoa  thuan |ban nhan dan cép
hoac Van | huyén ky duyét.
ban tir choi
- Theo Muc -La}nh flao AUy baAm
0.5 I nhan dan cap huyén
Lanh dao . 1A o | Xem xét hd so ky
B4 o 1 Uy ban Iif?ay - o ?O trmq duyét Van ban thoa
Duyetky | han dan 'Aamo als ann bi‘n thudn hodc Van ban
cap huyén Vlef(‘f) thqa thua;ln tir choi.
g E?ac‘ h\[an - Chuyén hd so cho
an (rehol | (s thu phat hanh.
Léy s6, photo, dong
O,:S Vin ban gajlu, phat hanh Van
Phat hanh PEY ihoa  thugn | o
B3 SR Van thu lam 8 . | Chuyén Vin ban
Vian ban A hoac Van | R 8 3
viee ban tir chéi thoa thuan hodc Van
(04 g10) ban tir choi cho Bo
phan mot ctra.
Tra két Vs ban | - Tra két qua cho Tb
qua, luu Bo phan Theo tha}n h im chtre/ca nhan.
B6 hd so, motera | Gidy |, o0 “oall_ Théng ké, theo ddi
P o hoéc Van o
thong ké hen |4 st chéi | [Uu trit ho so theo quy
va theo doi dinh.
IV. BIEU MAU
Cac biéu mau sir dung tai cac budc cong viéce:
STT | Mi hiéu Tén biéu miu
1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét
Mau Don dé nghi thoa thuan thong sb k¥ thuat xay dung bén
4 BM 04 e
thuy noi1 dia
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V. HO SO CAN LUU

STT | Mi hiéu Tén biéu miu

BM 01 | Mau Giay tiép nhan ho so va hen tra két qua

2 | BM02 |Mau Phiéu yéu cau bo sung va hoan thién ho so

BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét

A BM 04 E)izn deé nghi thoa thuan thong s k¥ thuat xay dung bén thuy noi

5 // Céc ho so khac theo vian ban phap quy hién hanh

VI. CO SO PHAP LY

- Nghi dinh s6 08/2021/ND-CP ngay 28 thang 01 nam 2021 cua Chinh phu veé
quan ly hoat dong duong thuy ndi dia.

- Nghi dinh s6 06/2024/ND-CP ngay 25 thang 01 nam 2024 cia Chinh phu sira
d6i, bo sung mot so6 diéu cua Nghi dinh s6 08/2021/ND-CP ngay 28 thang 01 nam
2021 quy dinh vé quan ly hoat dong duong thily noi dia.

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018 cua Chinh phi veé
thye hién co ché mot cira, mot cira lién thong trong giai quyét thu tuc hanh chinh.

- Théong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Vian phong
Chinh phi huéng dan thi hanh mét s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét tha tuc hanh chinh.
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TEN TO CHUC, CANHAN  CONG HOA XA HOQI CHU NGHIA VIET NAM
------- Poc 1ap - Tw do - Hanh phuc

Sb: .../... .., ngay ... thang ... ndm ...

PON PE NGHI
Théa thuén thong sd k§ thuit xiy dung cang, bén thiy ndi dia
Kinh gti: .......... (1)

Can ct Nghi dinh s6 .../2021/ND-CP ngay ...thang...nam 2021 caa Chinh phu quy dinh vé
quan ly hoat dong duong thuy noi dia;

TN t6 ChUC, CAMNAIL ..oooooeeee oo
Nguoi dai dién theo phdp Tut: ...

Ping ky doanh nghiép (ho gia dinh): s6...ngay ... thang ... nam ... tai ....

Piachi: ... s6 dién thoai lién hé: ........................
Pé nghi xay dung cang, bén thuy ndi dia (tén cang, bén thay noi dia) ................
1. Vi tri du kién XAy dung cOt0a dd (3)..coovviiiiiiiie
Tokmthir ... AEN KM th ..o
Trén bo (phai hay trai) .......... song, kénh) ..o
Thudc dia phan: x4 (phuong, thi tran) ...................... huyén (quan) .............
TAnh (thANN PROY: ..ot

2. Quy mé du kién (s cdu cang, bén; két cau, cao trinh mit cau cang, bén).

3. Muc Qich ST AUNG .....ooooviiiii e
4. Pham vi vung dat st AUNG oo
5. Du kién tiép nhan phuong tién c6 mén nude ...m; cé suc cho... hanh khach.

6. Pham vi ving nudc st dung: (chiéu dai doc theo bo song, kénh ...m, chiéu réng tir mép

ngoai cau cang, bén...m);

7. Thot gian thue hi€n: ...,
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8. HO SO GUT KEIMT ..ottt

Chung t61 hoan toan chiu trach nhi€ém vé nhiing nd1 dung trén day va cam két thue hién
nghiém chinh cac quy dinh cia phap luat vé giao théng van tai duong thiy noi dia, phap
luat khac c6 lién quan va nodi dung trong van ban thoa thuan xay dung, (thiét lap) cang
(bén).

THU TRUONG
Noi nhin: (Ky tén va dong ddu)
- Nhu trén;
- Luu: VT,...
Ghi chu:

(1) Co quan c6 tham quyén thoa thuan.
(2) Bdi v6i bén thay noi dia tam thoi khong phai ghi ndi dung nay.

(3) Hé toa do VN 2000.
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QUY TRINH 6
Théa thuin thong s6 ki thuit xiy dung bén khach ngang song,
bén thity ndi dia phuc vu thi céng cong trinh chinh
(Ban hanh kém theo Quyét dinh s6 2673/0P-UBND ngay 15 thang 7 ndm 2024
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

So

STT Tén ho so Ghi chi
lwgng
1 Dgn dé nghi thoéa thudn xay dung bén thuy ndi1 dia theo 01 Ban
mau chinh
2 | Ban vé qmat béng vi tri du kién xay dung bén thuy ndi Ban
di,a: Thé hién dia danh, vi tri cong trinh 1an cén, ving 01 chinh
dat, vung nudce trudce bén, ly trinh (km) séng, kénh, rach,
II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi
Noi tiép nhén va tra két qua Thoi gian xir ly Lé phi
qNép ho so truc tiép: Bo6 phép Mot ctra -
Uy ban nhan dan thanh phé Thu Prc,
cc quan, huyén e vige Kb @
Néo ha - tai cbne dich 05 ngay lam viéc ké tur Khon
NOp 1o S0 qua mang. }al cong dich vu ngay nhan da ho so hgp 1€ &
cong truc tuyén cua thanh phd
(http://dichvucong.hochiminhcity.gov.vn)
va tra két qua tai B6 phan mot cua

III. TRINH TU XU LY CONG VIEC

Bube | \sidung | Trach | Thoi | Hb so/Biéu
cong N on " . x Dién giai
‘n cong viec nhi¢m gian mau
viéc
Nopho | TO Chlf’C, €| 025 | Theo Muc I CAhuan b1 thanh phan
SO’ nhan o3 ho6 so theo muc |
gay
Bl 2 lam
i -BM 01 . A
Kle:n tra Bophan | viéc (02 - ‘ATruS)’ng hop Po §0
hoso | otema | gioy |TBMO2 | daydavahoplé Lap
Tiép nhén ‘ -BM 03 Giay tiép nhan ho so
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho6 so/Biéu
mau

Dién giai

ho so

va hen tra két qua;
trao cho ngudi ndp hd
so theo BM 01; thuc
hién tiép budc B2.

- Truong hop hd so
chua dﬁy du hoac
chwa hop 1&: Huong
dan ngudi ndp hd so
bo sung, hoan thién
ho so va ghi 5 1y do
theo BM 02.

- Truong hop tir choi
tiép nhan ho so: Lap
Phiéu tir chéi tiép
nhan giai quyét ho so
theo BM 03.

Tiép nhin qua Cong
Dich vu cong truc
tuyén

- Kiém tra tinh chinh
xac, day dia, hop 18
cua hd so; kiém tra
thong tin chit ky s6 dé
dam bao tinh xac
thue, hop 1€ (néu co).

- Sau khi kiém tra,
néu bao dam cac diéu
kién dé tiép nhan,
Coéng chic BO phan
Tiép nhan va Tra két
qua tiép nhan, cap ma
ho so va xtr 1y ho so
theo quy trinh.

- Truong hop hd so
chua day du, ding
quy dinh thi théng
bao cho té chuc, ca
nhan qua tai khoan
cua to chirc, ca nhan
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Budc | Noidung | Trich | Thoi | HA so/Bidu
cong N on " . x Dién giai
o n cong viec nhi¢m gian mau
viéc
qua Céng Dich wvu
cong va huéng dan
dﬁy du, cu thé dé to
chirc, ca nhan bo sung
ho so theo yéu cau.
=> thoi gian tiép nhan
chinh thirc hoac yéu
cau chinh sta, bd
sung khong muon hon
08 gio lam viéc ké tir
khi hé théng tiép
nhan.
- Tiép nhan ho so
- Scan hd so, dit liéu,
lwru trit ho so dién tir.
- Chuyén giao hd so
dén Chuyén vién thy
1y hd so.
- Theo Muc |- Chuyén vién thu ly
I ho so tién hanh xem
. HS sol|xét, tong hop va dé
Thim trinh: xuét, lgét qua giai
dinh, dé 325 |+ To trinh | quyetho so:
B2 xuat két Chuyén ngdy |ctia chuyén |+ Néu ho so dat: soan
qua giai | viénthuly | lam |vién Van ban thoa thuén.
quyét viéc |+ Du thao|T Néu hd so khong
TTHC Vin  ban | dat: du thao Van ban
thoa thuan | tir chdi, néurd ly do.
hoéc Van |- Trinh Lanh dao
ban tir chéi | Phong xem xét.
- Theo Muc | -Lanh dao Phong xem
05 |I xét hd so ky nhay
Xem xét, | | .4 4 ngay |- Ho so trinh Véfl bé}n t%léa‘ thuAé:n
B3 trinh ky Ph‘ong lam | . vin ban | hodc Van ban tur Ch?l.
ho so viéc (04 | thoa  thuan | - Trinh Lanh dao Uy
gi0) |hoic  Van|ban nhan dan cap
ban tir chéi | huyén ky duyét.
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Bude | Noidung | Trach | Thei | Hb so/Bidu
cong N on " . x Dién giai
o n cong viec nhi¢m gian mau
viéc
- Theo Muc -Lanh dao ,Uy ban
0.5 I " | nhan dan cap huyén
Lanh dao " HA i xem xét hd so ky
B4 At 1 Uy ban Ii*‘?ay ) 0§0r trmq duyét Vian ban thoa
Duyetky | han dan ‘Aamo Al ann ba}n thuan hoac Van ban
cap huyén Vle?g) thqa thua;ln tir choi.
g E?ac‘ h\[an - Chuyén hd so cho
antwehot | yan thy phat hanh.
Léy s6, photo, dong
0,5 Vi bi dau, phat hanh Van
Phat hanh NEAY | ia thudn | DA
B5 ALNANN | yan thy | lam | P02 U o én Van ban
Vian ban A hoac Van | R 8 g
viec ban tir chéi thoa thuan,hoac Van
(04 g10) ban tu choi cho Bo
phan mét ctra.
Tri két Vi pa |7 T két qua cho T
s ‘:’“ Bophin | Theo |5 %" | chirc/cd nhan,
0 S0, 5t ot - 0a uan | - o . ..
B6 théng ke mot cua izany hodc  Van 1 TI;OP%1 Ake, glleo doi
va theo ‘ ban tir choi tru tirho sortheo quy
d6i dinh.
oi
IV. BIEU MAU
Cac biéu mau sir dung tai cac budc cong viéce:
STT | Mi hiéu Tén biéu miu
1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét
Mau Don dé nghi thoa thuan thong sb k¥ thuat xay dung bén
4 BM 04 s
thuy noi1 dia

V. HO SO CAN LUU

STT

Ma hiéu

Tén biéu mau

1

BM 01

Mau Giéy tiép nhan ho so va hen tra két qua
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2 | BM02 |Mau Phiéu yéu cau bo sung va hoan thién ho so
3 | BM03 | Mau Phiéu tir chdi tiép nhan giai quyét
A BM 04 E)izn dé nghi thoa thuan thong s6 k¥ thuat xay dung bén thuy nodi
5 // Céc ho so khac theo vian ban phap quy hién hanh

VI. CO SO PHAP LY

- Nghi dinh s6 08/2021/ND-CP ngay 28 thang 01 nam 2021 cua Chinh phu veé
quan ly hoat dong duong thuy ndi dia;

- Nghi dinh s6 06/2024/ND-CP ngay 25 thang 01 nam 2024 cia Chinh phu sira

d6i, bo sung mot so6 diéu cua Nghi dinh s6 08/2021/ND-CP ngay 28 thang 01 nam
2021 quy dinh vé quan ly hoat dong duong thily noi dia.

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018 cua Chinh phi veé

thye hién co ché mot cira, mot cira lién thong trong giai quyét thu tuc hanh chinh.

- Théong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Vian phong

Chinh phi huéng dan thi hanh mét s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién

thong trong giai quyét tha tuc hanh chinh.
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TEN TO CHUC, CANHAN  CONG HOA XA HQI CHU NGHIA VIET NAM

------- Poc 1ap - Tu do - Hanh phuc
Sb: .../... .., ngay ... thang ... ndm ...
PON PE NGHI

Théa thuén thong sd k§ thuit xiy dung cang, bén thiy ndi dia
Kinh gti: .......... (1)

Can ct Nghi dinh s6 .../2021/ND-CP ngay ...thang...nam 2021 caa Chinh phu quy dinh vé
quan ly hoat dong dudng thiy ndi dia;

TEN 10 CHTC, CA NMNAIL oo
Nguoi dai dién theo phdp Tut: ...

Piang ky doanh nghiép (ho gia dinh): s6....ngdy ... thang ... nam ... tai ....

Piachi: ... s6 dién thoai lién hé: ........................
Pé nghi xay dung cang, bén thity ndi dia (tén cang, bén thay noi dia) ................
1. Vi tri du kién XAy dung cOt0a dd (3)..coovviiiiiiiie
Tokmthlt .......ooooeiiiii, AEN KM th ..o
Trén bo (phai hay trai) .......... song, kénh) ..o
Thudc dia phan: xi (phuong, thi tran) ...................... huyén (quan) .............
Tinh (thANK PROY: ..ottt

2. Quy mé du kién (sb cau cang, bén; két cau, cao trinh mit cau cang, bén).

3. Muc GICh ST AUNG ..o
4. Pham vi vung dat st AUNG oo
5. Dy kién tiép nhan phuong tién c6 mén nude ...m; cé suc cho... hanh khach.

6. Pham vi ving nudc st dung: (chiéu dai doc theo bd song, kénh ...m, chiéu réng tir mép

ngoai cau cang, bén...m);

7. Thot gian thuc hi€n: ...
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8. HO SO GUT KEIMT ..ottt

Chung t61 hoan toan chiu trach nhi€ém vé nhiing nd1 dung trén day va cam két thue hién
nghiém chinh cac quy dinh cia phap luat vé giao théng van tai duong thiy noi dia, phap
luat khac c6 lién quan va nodi dung trong van ban thoa thuan xay dung, (thiét lap) cang

(bén).

THU TRUONG
Noi nhdn: (Ky tén va dong ddu)
- Nhu trén;
- Luu: VT,...
Ghi chu:

(1) Co quan c6 tham quyén thoa thuan.
(2) Bdi v6i bén thay noi dia tam thoi khong phai ghi ndi dung nay.

(3) Hé toa do VN 2000.
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QUY TRINH 7
Cong bo hoat dong bén thiy ndi dia

(Ban hanh kém theo Quyét dinh s6 2673/0P-UBND ngay 15 thang 7 ndm 2024

ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén hd so 50 | Ghi cha
lwgng
1 Dgn dé nghi cong b6 hoat dong bén thuy né1 dia theo 01 Ban
mau chinh
2 | Quyét dinh phé duyét dy an dau tu xay dung bén thuy ,
PERS L 1A A < 1 . Ban sao
noi dia cia co quan co tham quyen hoéc ban sa0 va | o, c6 chim
xuat trinh ban chinh dé doi chiéu déi1 véi bén thuy noi &
., f aA A thuc
dia c6 du an dau tu xay dung
3 | Giay to vé sir dung dat d¢ xay dung bé:n thuy néi dia Ban sao
hodc ban sao va xuat trinh ban chinh d¢ doi chiu, trr| 01 | c6 ching
truong hop 1a bén phao thure
4 Quyé't‘ dinh phé duyét bao cao kinh té - ky thuat cua Ban sao
chu dau tu (d6i véi bén thuy noi dia ,co' du an dau tuw| O1 co chung
xay dung) hodc phwong an khai thac bén thuy ndi dia thuc
5 | Bién ban nghiém thu hoan thanh coéng trinh, ban vé
hoan cong mat bang, mat chidu ding, mat cat ngang 01 Ban
cong trinh d61 vdi bén thuy nod1 dia cé du an dau tu xay chinh
dung
6 Giéy chirng phér} an toan k¥ thuat va bao vé mdi
treong cua két cau ndi, phuong tién, péng-tong hoac
phao neo thudc dién phai dang kiém (n€u s dung két | 01 Ban sao
cau no1, phvong tié€n, pong-tong lam cau bén hodc bén
phao).
II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi
Noi tiép nhin va tra két qua Thoi gian xir ly Lé phi
qNép ho so truc tiép: Bo6 phép M6t ctra - | 05 ngay lam Viéc ké tir 100.000
Uy ban nhan dan thanh phdé Thu Dirc, | ngay nhan da ho so hop déng Nn

cac quan, huyén 1€
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Nop ho so qua mang: tai cong dich vu
cong truc tuyén cua thanh phd
(http://dichvucong.hochiminhcity.gov.vn)
va tra két qua tai BO phan mot cira

III. TRINH TU XU LY CONG VIEC

Buéc
cong
viéc

Thoi
gian

Trach
nhiém

Noi dung
cong viéc

Ho6 so/Biéu
mau

>t

Dién giai

To churc, ca
nhan

Nop hod
SO

0,25
ngay
lam
viéc (02
g10)

Kiém tra
ho so
Tiép

nhan hd

SO’

Bl
B0 phén
mot cira

Theo Muc

Chuén b1 thanh phﬁn
ho so theo muc |

-BM 01
-BM 02
-BM 03

- Theo Muc
I

- Trudong hop hd so
day du va hop 1&: Lap
Gidy tiép nhan ho so
va hen tra két qua; trao
cho ngudi nop hod so
theo BM 01; thuc hién
tiép bude B2.

- Truong hop hd so
chua dﬁy du hoac chua
hop 1&: Huéng dan
nguoi ndp ho so bo
sung, hoan thién ho so
va ghi 10 ly do theo
BM 02.

- Truong hop tir choi
tiép nhan hd so: Lap
Phiéu tir choi tiép
nhan giai quyét ho so
theo BM 03.

Tiép nhin qua Céng
Dich vu cong truc
tuyén

- Kiém tra tinh chinh
xac, day du, hop 1é cia
hd so; kiém tra thong
tin chit ky s6 dé dam
bao tinh xac thuc, hop
1& (néu c).

- Sau khi kiém tra, néu
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Buéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi
gian

Ho6 so/Biéu
mau

Dién giai

bao dam cac diéu kién
dé tiép nhan, Cong
chitc Bo6 phan Tiép
nhan va Tra két qua
tiép nhan, cap ma ho
so va xt 1y hd so theo
quy trinh.

- Truong hop hd so
chua day du, dung quy
dinh thi thong bao cho
td chirc, c4 nhan qua
tai khoan cta to chuc,
ca nhan qua Cong
Dich wvu c¢ong va
huéng dan day du, cu
thé dé t6 chuc, ca nhan
bo sung ho so theo yéu
cau.

=> thoi gian tiép nhén
chinh thitc hodc yéu
cau chinh sira, bo sung
khéng muoén hon 08
gio lam viéc ké tir khi
hé thong tiép nhan.

- Tiép nhan hd so

- Scan ho so, dir liéu,
lwu trit ho so dién ti.

- Chuyén giao hd so
dén Chuyén vién thu
1y hd so.

B4

Tham
dinh, dé
xuat két
qua giai

quyét

TTHC

Chuyén

vién thu ly

Phong

chuyén
mon cap

huyén

3,25
ngay
lam
viéc

- Theo Muc
1

- HO so
trinh:

+ T¢ trinh
cua chuyén
vién

+ Du thao

- Chuyén vién thu ly
ho so tién hanh xem
xét, tong hop va dé
xuat két qua giai quyét
hd so:

+ Néu hd so dat: soan
Quyét dinh.

+ Néu hd so khong
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Bude | Ngidung | Trach | Thei | HO so/Bidu
cong N on " . x Dién giai
o n cong viec nhiém gian mau
viéc
Quyét dinh | dat: du thao Van ban
hodac  Van | tu chéi, néu 1o ly do.
bantrchdi | . Trnh Lanh dao
Phong xem xét.
- Theo Muc | “@nh dao Phong xem
Lanh dao 0,5 I | xét hé so ky nhay
Xem xét, Phong ngay A . Quyét dinh hodc Van
B3 | trinhky | chuyen | lam | O SO pan tir chéi.
ho so mon cap | viéc (04 |- Quyet dugh - Trinh Lanh dao Uy
huyén gid) {)l?ac‘ h\[,an ban nhan dan cip
an tur cho huyén ky duyét.
- Theo Muc |- Lanh daO,Uy ban
Lanh dao 0,5 I " |nhan dan cap huyén
Uy ban ngay “Hosotrinh | oy xet Ahé- so ky
B4 | Duyét ky han da lam . ... | duy€t Quyét dinh hodc
S vige (04 | - Quyet dinh | van ban tir choi.
u - 3 3 : \
b huye gio) ]I;?ac‘ h\[an - Chuyén hé so cho
an tw ehol | va thy phat hanh.
0.5 Léy s6, photo, dong
) ’ £ . dau, phat hanh Van
Phat ngay | Quyét dinh ban
B5 | hanh Vian | Van thu lam  |hoac  Van o £
ban viéc | ban tir chéi Chuyén Quyet dm;h
(04 giv) hodc Van ban tur choi
& cho B6 phan mét ctra.
Trfi i‘et - Tra két qua cho Tb
qll:g’s(l:u B0 phén Theo |Quyét dinh | chitc/ca nhan.
B8 théng Ie mot ctra Gidy |hodc  Van|- Thong ké, theo doi
va theo hen | bantirchdi | lwu trit ho so theo quy

doi

dinh.
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IV. BIEU MAU

Cac biéu mau st dung tai cac budc cong viéce:

STT | Mi hiéu Tén biéu miu

1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua

2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so

3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét

4 BM 04 | Mau Pon dé nghi cong bd hoat dong bén thity noi dia

V. HO SO CAN LUU

STT | Mi hiéu Tén biéu miu

BM 01 | Mau Giay tiép nhan ho so va hen tra két qua

BM 02 | Mau Phiéu yéu cau b6 sung va hoan thién ho so

1
2
3 | BMO03 | Mau Phiéu tir choi tiép nhén giai quyét
4
5

BM 04 | Don dé nghi cong b hoat dong bén thuy ndi dia

// Céc ho so khac theo vian ban phap quy hién hanh

VI. CO SO PHAP LY

- Nghi dinh s6 08/2021/ND-CP ngay 28 thang 01 nam 2021 cua Chinh phu veé
quan ly hoat dong duong thuy ndi dia.

- Nghi dinh s6 06/2024/ND-CP ngay 25 thang 01 nam 2024 cia Chinh phu sira
d6i, bo sung mot so6 diéu cua Nghi dinh s6 08/2021/ND-CP ngay 28 thang 01 nam
2021 quy dinh vé quan ly hoat dong duong thily noi dia.

- Thong tu s6 198/2016/TT-BTC ngay 08 thang 11 nam 2016 cia B6 Tai chinh
quy dinh mirc thu, ché d6 thu, ndp, quan 1y va sir dung phi, 1¢ phi trong linh vuc
duong thuy noi dia va duong sit.

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018 cua Chinh phi veé
thye hién co ché mot cira, mot cira lién thong trong giai quyét thu tuc hanh chinh.

- Théong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Vian phong
Chinh phi huéng dan thi hanh mét s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét tha tuc hanh chinh.
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TEN TO CHUC, CA NHAN CONG HOA XA HOI CHU NGHIA VIET NAM
------- Poc 1ap - Tw do - Hanh phuc

Sb: .../... .., ngay ... thang ... ndm ...

PON PE NGHI
Cong bd hoat dong cang (bén) thiy ndi dia
Kinh gtri: ............. (1)

Can ctr Nghi dinh s6 .../2021/ND-CP ngay...thang...nim 2021 cta Chinh pha quy dinh vé
quan ly hoat dong duong thuy noi dia;

TN t6 ChUC, CAMNAIL ..oooooeeee oo
Nguoi dai dién theo phdp Tut: ...
Ping ky doanh nghiép (ho gia dinh): s6...ngay ... thang ... nam ... tai ....

Piachi: ............. O dién thoai Hen he: ..o,
Pé nghi cong bd cang (bén) thity 091 dia (2) ....oveveeeeeeeeeeeeeeeeeeeeeee e
1. Vi tri cang (bén) €6 108 A0 (3) ..voeveeeeeeeeeeeeeeeeeee e
Tekmthir.............. AEN KM AT oo
Trén bo (phai hay trai) ................ song, kénh ...
Thudc dia phan: x4 (phuong, thi tran) ................ huyén (quan) .....................
TAnh (thANN PROY ...
2. CANE (BEN) thUOC LOAT ..o
3. Pham vi ving dat st AUNG oo

4. Quy mod vé co s& ha tang (két cau cong trinh cau cang (cong trinh bén), s6 luong cau
cang, bén, kich thudc co ban, cong trinh cau cang, bén; kho bai, két nd1 cac phuong thue

van tai khac).
5. Thiét bi X€p A hANE NOA: «......oeeeeeeeeee e
6. Pham vi viIng nurGe ST AUNG .....ooviiiiiiiii e

7. Pham vi ving nudce khu neo dau....... talvitricoOtoa dod ..oooooveveeeeieeeiieeee,
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8. Phuong an khai thac cANG (DEN) ........o.ovoveeeeeeeeeeeeeeeeeeee e

9. Du kién tiép nhan phuong tién c6 mén nudc ... m hodc trong tai ...tan; c6 sic chd... hanh
khach.

10. Thoi gian hoat dong: tir ngay....thang....nam... &én ngay ...thang...nam...
11, HO SO U KO oo

Chiing t6i hoan toan chiu trach nhiém vé nhitng ndi dung trén day va cam két thuc hién day
du cac quy dinh cua phap luat vé giao thong van tai duong thay ndi dia, phap luat khac c6
lién quan va ndi dung quy dinh trong quyét dinh cong bd hoat dong cang (bén).

TO CHU'C (CA NHAN)
Noi nhdn: (Ky tén va dong ddu)
- Nhu trén;
- Luu: VT,...
Ghi chu:

(1) Co quan c6 tham quyén cong bb.
(2) Tén cang (bén).
(3 ) Hé toa @6 VN 2000.

- Truong hop bén khach ngang trén cing dia ban cip x4, cung chu bén thi chi ban hanh 01
quyét dinh cong bb.



62 CONG BAO/S6 287+288/Ngay 01-8-2024

QUY TRINH 8
Cong bo hoat dong bén khich ngang séng, bén thiy ndi dia

phuc vu thi cong cong trinh chinh
(Ban hanh kém theo Quyét dinh s6 2673/0P-UBND ngay 15 thang 7 ndm 2024
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén hd so 50 | Ghi
lwgng | chu
1 | Pon nghi cong bo hoat dong theo mau 01 Ban
' oo chinh
HO so thiét ke ky thuat, bién ban nghiém thu hoan thanh
cong trinh q(néu cd), ban sao c6 chimg thyc giay to vé su Ban
dung dat d€ xay dung bén (doi voi bén khach ngang song); ,
chinh,
2 | ban sao giay chimg nhan an toan ky thudt va bao vé méi| 0l ban
truong ciia két cau noi, phuong tién, péng-tong hoac phao $20
neo thudc dién phai dang klem (néu st dung két cau noi,
phuong tién, pong-tong lam bén)

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua

Thoi gian xwr ly

L& phi

Nop ho so truc tiép: B6 phan Mot ctra -
Uy ban nhan dan thanh phé Thu Duc,
cac quan, huyén

Nop ho so qua mang: tai cong dich vu
cong truc tuyén cua thanh phd
(http://dichvucong.hochiminhcity.gov.vn)
va tra két qua tai B6 phan mot cua

05 ngay lam vi€c ké tir
ngay nhan da hé so hop 1€

100.000
dong/lan

III. TRINH TU XU LY CONG VIEC

Eg:c Néi dung Trich Thoi | HO so/Biéu Didn sidi
ns cong viéc nhiém gian mau &
viéc
A A T6 chire, ca | 0,25 Chuan bi thanh phan
Bl Nop ho so than ngay Theo Muc 1 hd so theo muc 1
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Buwéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi
gian

Ho6 so/Biéu
mau

Dién giai

Kiém tra hd
SO’
Tiép nhin
ho so

Bo phan
mot cura

lam
vige (02
gio)

-BM 01
-BM 02
-BM 03

- Theo Muc
I

- Truong hop hd so
day du va hop 1é:
Lap Giay tiép nhan
ho so va hen tra két
qua; trao cho nguoi
nop hd so theo BM
01; thuc hién tiép
budc B2.

- Truong hop ho so
chua dﬁy du hoac
chua hop 1€ Hudng
dan nguol nop ho so
b6 sung, hoan thién
hd so va ghi 18 1y do
theo BM 02.

- Truong hop tu
chéi tiép nhan ho so:
Lap Phiéu tir chdi
tiép nhan giai quyét
ho so theo BM 03.
Tiép nhin qua
Céng Dich vu cong
truc tuyén

- Kiém tra tinh
chinh xac, day di,
hop 1& cua hd so;
kiém tra thong tin
chit ky s6 d¢ dam
bao tinh xac thuec,
hop 1& (néu co).

- Sau khi kiém tra,
néu bao dam cac
diéu kién dé tiép
nhan, Cong chirc B
phan Tiép nhan va
Tra két qua tiép
nhan, cap ma hd so
va xir ly ho so theo
quy trinh.




64

CONG BAO/S6 287+288/Ngay 01-8-2024

Buwéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi
gian

Ho6 so/Biéu
mau

Dién giai

- Trudong hop hd so
chwa day du, dung
quy dinh thi thong
bao cho té chuc, ca
nhan qua tai khoan
cua to chirc, ca nhan
qua Céng Dich vu
cong va huéng dan
dﬁy du, cu thé dé t6
chirc, ca nhan bb
sung ho so theo yéu
cau.

=> thoi gian tiép
nhan chinh thuac
hodc yéu cau chinh
stra, bo sung khong
mudén hon 08 gio
lam viéc ké tir khi
hé thong tiép nhan.

- Tiép nhan ho so

- Scan hd so, dir
lidu, Ivu trit hd so
dién tir.

- Chuyén giao ho so
dén Chuyén vién thu
1y hd so.

B2

Tham dinh,
dé xuat két
qua giai
quyét TTHC

Chuyén
vién thu ly
Phong
chuyén
mon cap
huyén

3,25
ngay
lam
viéc

- Theo Muc
I

- HO6 so
trinh:

+ To trinh
cua chuyén
vién

+ Du thao
Quyét dinh
hoac Van
ban tir choi

- Chuyén vién thu ly
ho so tién hanh xem
xét, tong hop va dé
xuat két qua giai
quyét ho so:

+ Néu hd so dat:
soan Quyét dinh.

+ Néu hd so khong
dat: du thao Van
ban tir chdi, néu rd
ly do.

- Trinh Lanh dao
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Bube | \si dung Trach | Théi | Hb so/Bidu
cong A on " . x Dién giai
o n cong viec nhi¢m gian mau
viéc
Phong xem xét.
-Lanh dao Phong
- Theo Muc it ho kv
Lanh dao 0,5 I Xerp xe OA SO Y
X i Phe : nhdy Quyét dinh
em XCt, ong | N8 | Hisotrinh [hodc Van ban tir
B3 trinh ky ho chuyén lam P héi
N n - Quyét dinh | chor.
so moén cap | viéc (04 . N :
N .\ hoic Vin | - Trinh Lanh dao Uy
huyén gio) - :. A AT
ban tir choi | ban nhan dan cap
huyén ky duyét.
-Lanh dao ,Uy ban
os | Theo Muc | nhan dan cap huyén
Lanh dao R xem xét ho so ky
B4 Duvét ke Uy ban Iﬁfg’ - Hd so trinh | duyét Quyét dinh
uyet iy nhan dan viée (04 | - Quyét dinh hoa:lc Van ban tu
cap huyén ‘i(‘y) hoic  Van |chol.
8 ban tir chdi | - Chuyén ho so cho
van thu phat hanh.
Lay ,sé, photo,
0,5 dong dau, phat hanh
i1 ngay Quyét dinh | Vén ban.
B5 P‘l;;lltl l;:;,:lllh Van thu lam hoéc \]én Chuyén Quyét
viéc | bantirchdi | dinh hodc Van ban
(04 g10) tr cho1 cho B phan
mot cua.
Tri kbt qui - Tra két qua cho T6
ra KESqud, NI Theo |Quyét dinh | chirc/ca nhén.
lwu ho so, Bo phan X b - £ R ..
B6 X n s . Giay |hoac  Van |- Thong ké, theo doi
thong keé va mot cura SRS R
" hen |bantrch6éi |lwu trlit ho so theo
theo doi .
quy dinh.
IV. BIEU MAU

Cac biéu mau st dung tai cac budc cong viéce:

STT | Mi hiéu Tén biéu miu
1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so




66 CONG BAO/S6 287+288/Ngay 01-8-2024

BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét
4 BM 04 | Mau Don nghi cong bo hoat dong theo mau
V.HO SO CAN LUU

STT | Mi hiéu Tén biéu miu

BM 01 | Mau Giay tiép nhan ho so va hen tra két qua

BM 02 | Mau Phiéu yéu cau b6 sung va hoan thién ho so

BM 04 | Bon nghi céng b6 hoat dong theo mau

1
2
3 | BMO03 | Mau Phiéu tir choi tiép nhén giai quyét
4
5

// Céc ho so khac theo vian ban phap quy hién hanh

VI. CO SO PHAP LY

- Nghi dinh s6 08/2021/ND-CP ngay 28 thang 01 nam 2021 cua Chinh phu veé
quan ly hoat dong duong thuy ndi dia.

- Nghi dinh s6 06/2024/ND-CP ngay 25 thang 01 nam 2024 cia Chinh phu sira
d6i, bo sung mot so6 diéu cua Nghi dinh s6 08/2021/ND-CP ngay 28 thang 01 nam
2021 quy dinh vé quan ly hoat dong duong thily noi dia.

- Thong tu s6 198/2016/TT-BTC ngay 08 thang 11 nam 2016 cia B6 Tai chinh
quy dinh mirc thu, ché d6 thu, ndp, quan 1y va sir dung phi, 1¢ phi trong linh vuc
duong thuy noi dia va duong sit.

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018 cua Chinh phi veé
thye hién co ché mot cira, mot cira lién thong trong giai quyét thu tuc hanh chinh.

- Théong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Vian phong
Chinh phi huéng dan thi hanh mét s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét tha tuc hanh chinh.
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TEN TO CHUC, CA NHAN CONG HOA XA HOI CHU NGHIA VIET NAM
------- Poc 1ap - Tu do - Hanh phuc

Sb: .../... .., ngay ... thang ... ndm ...

PON PE NGHI
Cong bd hoat dong cang (bén) thiy ndi dia
Kinh gtri: ............. (1)

Can ctr Nghi dinh s6 .../2021/ND-CP ngay...thang...nim 2021 cta Chinh pha quy dinh vé
quan ly hoat dong duong thuy noi dia;

TN t6 ChUC, CAMNAIL ..oooooeeee oo
Nguoi dai dién theo phdp Tut: ...
Ping ky doanh nghiép (ho gia dinh): s6...ngay ... thang ... nam ... tai ....

Piachi: ............. O dién thoai Hen he: ..o,
Pé nghi cong bd cang (bén) thity 091 dia (2) ....oveveeeeeeeeeeeeeeeeeeeeeee e
1. Vi tri cang (bén) €6 108 A0 (3) ..voeveeeeeeeeeeeeeeeeeee e
Tekmthir.............. AEN KM AT oo
Trén bo (phai hay trai) ................ song, kénh ...
Thudc dia phan: x4 (phuong, thi tran) ................ huyén (quan) .....................
TAnh (thANN PROY ...
2. CANE (BEN) thUOC LOAT ..o
3. Pham vi ving dat st AUNG oo

4. Quy mod vé co s& ha tang (két cau cong trinh cau cang (cong trinh bén), s6 luong cau
cang, bén, kich thudc co ban, cong trinh cau cang, bén; kho bai, két nd1 cac phuong thue

van tai khac).

5. Thiét bi X€p A hANE NOA: «......oeeeeeeeeee e
6. Pham vi viIng nurGe ST AUNG .....ooviiiiiiiii e
7. Pham vi ving nudce khu neo dau....... talvitricoOtoa dod ..oooooveveeeeieeeiieeee,

8. Phuong an khai thac cANG (DEN) ........o.ovoveeeeeeeeeeeeeeeeeeee e
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9. Du kién tiép nhan phuong tién c6 mén nudc ... m hodc trong tai ...tan; c6 sic chd... hanh
khach.

10. Thoi gian hoat dong: tir ngay....thang....nam... &én ngay ...thang...nam...

11, HO SO U KO oo

Chiing t6i hoan toan chiu trach nhiém vé nhitng ndi dung trén day va cam két thuc hién day
du cac quy dinh cua phap luat vé giao thong van tai duong thay ndi dia, phap luat khac c6
lién quan va ndi dung quy dinh trong quyét dinh cong bd hoat dong cang (bén).

TO CHUC (CA NHAN)
Noi nhin: (Ky tén va dong ddu)
- Nhu trén;

- Luu: VT,...

Ghi chu:

(1) Co quan c6 tham quyén cong bb.
(2) Tén cang (bén).

(3 ) Hé toa d6 VN 2000.

- Truong hop bén khach ngang trén cing dia ban cip x4, cung chu bén thi chi ban hanh 01
quyét dinh cong bb.



