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PHAN VAN BAN KHAC

UY BAN NHAN DAN THANH PHO

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic lap - Tu do - Hanh phic
S6: 2501/QD-UBND Thanh phé Ho Chi Minh, ngéy 08 thang 7 ndm 2024
QUYET PINH

Vé viéc phé duyét quy trinh ndi bd giai quyét thi tuc hanh chinh trong
linh vuec Hoat déng xdy dung va Kinh doanh bat dong sin thudc pham vi
chirc ning quan ly cia S¢ Xay dung

CHU TICH UY BAN NHAN DAN THANH PHO HO CHI MINH

Can cie Ludt T6 chitc chinh quyén dia phwong ngay 19 thang 6 ndm 2015; Ludt
siea doi, bo sung mot s6 diéu ciia Ludt T6 chikc Chinh phu va Ludt Tt 6 chikc chinh
quyén dia phwong ngay 22 thang 11 ndm 2019;

Cdn cir Nghi dinh s6 63/2010/NP-CP ngay 08 thang 6 ndm 2010 cua Chinh phii
Vvé kiém sodt thi tuc hanh chinh; Nghi dinh s6 92/2017/ND-CP ngay 07 thdng 8 ndm
2017 cua Chinh phi sira déi, b6 sung mét s6 diéu ciia cdc nghi dinh lién quan dén
kiém sodt thii tuc hanh chinh; Nghi dinh s6 61/2018/NP-CP ngay 23 thdng 4 ndm
2018 ciia Chinh phii vé thiec hién co ché mét cira, mot ciea lién théng trong gidi quyét
thii tuc hamh chinh; Thong e s6 012018/ TT-VPCP ngay 23 thang 11 nam 2018 cua
Bé trucng, Chi nhiém Vin phong Chinh phii hudéng ddan thi hanh mét sé quy dinh
ctia Nghj dinh s6 61/2018/ND-CP ngay 23 thang 4 ndm 2018 ctia Chinh phii vé thyc
hién co ché mot ciea, mot cuea lién thong trong gidi quyét thu tuc hanh chinh;

Cdan cir Nghi dinh 45/2020/ND-CP ngdy 08 thang 4 nam 2020 ctia Chinh phii vé
thuwee hién thu tuc hanh chinh trén moi truong dién tu;

Can cir Quyét dinh s6 1802/QD-UBND ngay 27 thang 5 ndm 2022 cia Chu tich
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Uy ban nhdn ddn Thanh phé vé phé duyét phirong dn tdi cdu tric, don gian héa thii
tuc hanh chinh;

Theo d@é nghi ciia Gidm doc S¢ Xdy dung tai To trinh s6 5528/ TTr-SXD-VP ngdy
24 thang 6 ndm 2024.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay 15 quy trinh ndi bo giai quyét thu tuc
hanh chinh d3 dwoc tai cdu tric theo phuwong an tai Quyét dinh s6 1802/QD-UBND
ngay 27 thang 5 nam 2022 ciia Chu tich Uy ban nhéan dan Thanh phd thudc pham vi
chirc nang quan ly cua S¢ Xay dung.

Danh muc va noi dung chi tiét cua 15 quy trinh ndi bo duge dang tai trén Cong
thong tin dién to cia Van phong Uy ban nhan dan Thanh phd tai dia chi
https://vpub.hochiminhcity.gov.vn/portal/Kenh Tin/Quy-trinh-noi-boTTHC .aspx.

Piéu 2. T6 chirc thue hién

1. Quy trinh ndi bd giai quyét thu tuc hanh chinh da duoc tai cau tric 1a co so dé
xay dung quy trinh dién ttr, thue hién viée tiép nhan, giai quyét va tra két qua thu tuc
hanh chinh trén Hé théng thong tin giai quyét thu tuc hanh chinh Thanh pho.

2. Co quan, don vi thwe hién thu tuc hanh chinh ¢6 trach nhiém:

a) Tuan thu theo quy trinh noi bd da duoc tai cau trac khi tiép nhan, giai quyét
thu tuc hanh cho ca nhan, t6 chuc; khéng tu dat thém thu tuc, giéy td ngoai quy dinh
phap luat.

b) Thudong xuyén ra soat, cip nhat cac quy trinh ndi bo giai quyét thu tuc hanh
chinh dugc phé duyét moi, stra doi, bo sung, thay thé, hity bo, bai bo khi ¢6 bién dong
theo quy dinh phap luat.

3. S& Xay dung trién khai, quan triét thwc hién gia quyét thu tuc hanh chinh
theo quy trinh n61 bo da duoc ban hanh ddi véi linh vue Kinh doanh bat dong san va
Hoat dong xay dung ké tir ngay Quyét dinh nay ¢ hiéu luc.

Do6i véi hd so thude linh vie Kinh doanh bat dong san va Hoat dong xay dung
duoc tiép nhan trude ngay Quyét dinh nay c6 hiéu lwc, s& tiép tuc thue hién giai quyét
thu tuc hanh chinh theo quy trinh n1 bd da ban hanh tai Quyét dinh s6 305 7/Qb-UBND
ngay 26 thang 7 nam 2023, Quyét dinh s6 1606/QD-UBND ngay 10 thang 5 nam 2024


https://vpub.hochiminhcity.gov.vn/portal/KenhTin/Quy-trinh-noi-boTTHC.aspx
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ciia Chu tich Uy ban nhan dan Thanh phd va cac quy dinh dwgc ban hanh trudc day.

Piéu 3. Hiéu luc thi hanh

Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky. Bii bo cac quy trinh ¢6 so s6
thir tu tir 03 dén 14 tai Quyét dinh s6 1606/QD-UBND ngay 10 thang 5 nam 2024 va
quy trinh nodi bo s6 15, 16, 17 tai Quyét dinh s6 3057/QD-UBND ngay 26 thang 7
nam 2023 cua Chu tich Uy ban nhan dan Thanh phd viéc phé duyét quy trinh giai
quyét thu tuc hanh chinh.

Piéu 4. Chanh Vin phong Uy ban nhan dan Thanh phd, Giam déc S& Xay dung,
Giam d6c So Thong tin va Truyén thong va cac to chirc, ca nhan co lién quan chiu
trach nhiém thi hanh Quyét dinh nay./.

CHU TICH

Phan Van Mai
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic 1ap - Tu do - Hanh phic

QUY TRINH NOI BQ GIAI QUYET THU TUC HANH CHIiNH
THUQC PHAM VI CHU'C NANG QUAN LY CUA SO XAY DUNG
(Ban hanh kém theo Quyét dinh s6 2501/0P-UBND ngay 08 thang 7 ndm 2024

ctia Chui tich Uy ban nhdn ddn thanh pho)

DANH MUC QUY TRINH NOI BO

STT

Tén quy trinh ngi bg

I. Linh vyc Kinh doanh bat dong sin

1

Cap méi chung chi hanh nghé méi gidi bat dong san

Cap lai chimg chi hanh nghé moéi gidi bat dong san do hét han hodc gan
hét han

Cap lai ching chi hanh nghé méi gioi bét,déng san do bi mat, bi rach, bi
chay, b1 huy hoai do thién tai hodc ly do bat kha khang

I1. Linh

vuc Hoat dong xay dung

Cap chimg chi hanh nghé hoat dong x4y dung lan dau hang II, hang III
(Truong hop cd nhdn ndp ho so dé nghi cap chieng chi khi da co két qua
sdt hach)

Cap diéu chinh hang chtmg chi hanh nghé hoat dong x4y dung hang I,
hang III (Truong hop cd nhdn ndp ho so dé nghi cap chieng chi khi da co
két qua sdt hach)

Cap diéu chinh, bd sung ndi dung chung chi hanh nghé hoat dong xay
dung hang 11, hang 111 (7Truong hop cd nhdn nép ho so dé nghi cap chung
chi khi da co6 ket qua sdt hach)

Cap gia han chung chi hanh nghé hoat dong xay dung chimg chi hang I,
hang Il (Truong hop cd nhdn ndp ho so dé nghi cdp chung chi khi da co
két qua sdt hach)
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STT Tén quy trinh ngi bg

3 Cap lai chung chi hanh nghé hoat dong xay dung hang I1, IIT (trudng hop
ching chi mat, hu hong)

9 Cap lai chimg chi hanh nghé hoat dong xay dung hang II, IIT (bi ghi sai
thong tin)

10 Cap chuyén d6i ching chi hanh nghé hang II, hang III ciia c4 nhan 1a
nguol nudc ngoai

11 | Cap chtng chi nang luc hoat dong xay dung lan dau hang 11, hang I
Cap diéu chinh, bo sung ndi dung chimg chi niang lyc hoat dong xay

12
dung hang II, hang II1

13 | Cap gia han chung chi nang lyc hoat dong x4y dung hang II, hang I1I

14 Cap lai ching chi nang luc hoat dong x4y dung hang II, hang I1I (do mat,
hu hong)

15 Cap lai ching chi nang lyc hoat dong xay dung hang II, hang III (bi ghi

sai thong tin)
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, QUY TRINHSO 01
Cap moi ching chi hanh ngh€ méi gioi bat dong san
(Ban hanh kem theo Quyét dinh so 2501/0P-UBND ngay 08 thdng 7 ndm 2024
cua Chu tich Uy ban nhdn ddn thanh pho)
I. THANH PHAN HO SO
Ghi chu
. Ngp
Stt Tén hd so 1 S0 triee tiép Nép
nens hodc qua truc tu én
dwong buu ety
chinh
- Truwong
hgp chwa c
chir ky so:
Tép dir liéu
: duoc dinh
bPon dang ky du thi c6 dan anh daﬁg a;lrlll
mau ¢ 4x6ecm chup trong thoi hodic (* pdf)
1 gian 06 thang tinh dén ngay déng 01 Ban chinh chira 4nh mau
ky du thi theo mau tai Phy lyc 1 chup tir ban
Théng to s6 11/2015/TT-BXD chinh
cua B6 Xay dung .
- Truwong
hgp ¢o chir
ky so6: Vian
ban dién, tu
duoc ky sb
Tép dir liéu
2 , A ax 1 . duoc dinh

Gidy ching nhan dd hoan thanh dane anh

khéa hoc vé dao tao bdi dudng Ban sao ¢6 ' vg «

2 & A X ns e q A 01 , hoac (*.pdf)

ién thire hanh nghé moi gidt bat chirng thure chita anh mau
dong san (n€u co) chup tir ban
chinh
Tép dir liéu

3 Bang tot nghiép tir Trung hoc pho 01 Ban sao co g:r?g grllrlllh

thong (hoac twong duong) tré 1€ hting thu -
ong (hoac g g) tro 1én chirng thure hodc (*pdf)
chira anh mau
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Ghi chu
. Ngp
Stt Tén ho so S0 trigc tiép Nép
lugng hodic qua o
dwong biru truc tuyén
chinh
chup tir ban
chinh
Anh mau ¢& 4x6ecm chup trong
4 |thoi gian 06 thang tinh dén ngay 02 Ban chinh Tép tin anh
dang ky du thi.
Tép dir liéu
Chimg chi do nude ngoai cap (doi duoc dinh
vO1l nguol nudc ngoai va nguoi Ban sao va | dang anh
5 | Viét Nam c6 chang chi hanh nghé 01 ban dich c6 | hodc (*.pdf)
moi gidi bat dong san do nudc chung thuc | chtra anh mau
ngoai cap dang con gia tri) chup tir ban
chinh
Két qua bai thi sat hach cap chimg Tép dir liéu
chi hanh nghé méi giéi bat dong duoc dinh
san v&i phan kién thtc co sd dat dang anh
6 [ta 70 diém trd 1én (thang diém 01 Ban sao hoac (*.pdf)
100); phan kién thtcc chuyén mon chtra anh mau
dat tir 70 diém tro 18n (thang diém chup tir ban
100) chinh
Gidy to can xudt trinh
Giay chimg minh nhan dan/cin
cude cong dan ddi vai ngurol Viét A
Nam hoge ho chiéu déi véi nguoi Tep dlicu
nurdc ngoai. gu’oc Sm}llh
| | Truong hop céc thong tin canhan | Ban chinh dé higg ?f pdf)
trong cac gidy to nay da co trong ddi chicu chira anh
CSDLQGVDC, CSDLHTDT, . X
N 1A A N ’ mau chup tur
duoc hé thong dién tuw dong thi ban chinh
khong phai tai 1€n (theo hinh thuc
tryrc tuyén)
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II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xir ly

Lé phi

Bo6 phan tiép nhan va tra két qua cua So
Xay dung (dia chi: 60 Truwong Dinh,
phuong V6 Thi Sau, Quan 3, Thanh phd
Hb Chi Minh)
Hé thong thong tin giai quyét thu tuc
hanh chinh Thanh phé H6 Chi Minh:
https://dichvucong.hochiminhcity.gov.vn

09 ngay lam viéc ké
tf;; ngay nhan duoc
ho so hop 18!

200.000 (hai
tram nghin)
dong/chung chi

III. TRINH TU XU LY CONG VIEC

Buoéc
cong viéc

Noi dung
cong viéc

Trach
nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

Bl

Nop hod
SO

Canhan

G100
hanh
chinh

Theo muc
I

Ca nhan ndp thanh
phan ho so theo muc
I.

Kiém tra,
tieép nhan
ho so

Bo phan
Tiép nhan
va Tra két

qua

0,5

2
ngay
lam
viéc

BM 01
BM 02
BM 03

Tiép nhén trwe tiép:
- Truong hop hd so
day du:

Lap Giay tiép nhan
ho so va hen tra két
qua; trao cho nguoi
nop hd so theo BM
01; thuyc hién tiép
budc B2.

- Truong hop ho so
chua day du: Hudng
dan bo sung, hoan
thién hd so dén
nguoi nop hd so va
ghi 16 ly do theo BM
02.

- Trudmg hop tir choi
tiép nhan ho so: Lap
Phiéu tir chdi tiép
nhan giai quyét hd so

! Quy dinh 1a 10 ngay lam viéc, don vi thuc hién rut ngén con 09 ngay lam viéc
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Buwéc NoOi dung Trach Thoi . X X s
A ‘n A ea A . so/Biéu Dién giai
cong viéc | cong viec nhi¢m gian miu

theo BM 03.

Tiép nhin qua
Céng Dich vu cong
truc tuyén

- Kiém tra tinh chinh
xac, day du, hop 18
cua hd so; kiém tra
thong tin chit ky so
dé dam bao tinh xac
thue, hop 1€ (néu co).
- Sau khi kiém tra,
néu bao dam cac
diéu kién dé tiép
nhan, Coéng chirc
Mot cuia thuc hién
dinh kém file két qua
bai thi dat phﬁn kién
thirc co so va kién
thuc chuyén mon
vao thanh phan ho so
ca nhan va bam tiép
nhan, cap md ho so
va xt ly ho so theo
quy trinh; thuc hién
tiép budc B2.

- Truong hop ho so
chua day du, ding
quy dinh thi théng
bao cho cd nhan qua
tai khoan cua ca
nhan qua Céng Dich
vu cong va hudng
dan dﬁy du, cu thé dé
ca nhan bo sung hd
so theo yéu cau.

Thoi gian tiép nhdn
chinh thirc hodc yéu
cau chinh sira, bo
sung khong mudn
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Buoéc
cong viéc

Noi dung
cong viéc

Trach
nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

hon 08 gio lam viéc
ké tir khi hé thong
tié}? nhdn, trie thie 7,
chu nhdt.

B2

Tham
dinh hd
SO, dé
xuat két
qua giai
quyét tha
tuc hanh
chinh

Chuyén
vién
Phong
Phap che

01 ngay
lam
viéc

- Theo
muc I
-BM 01

- Phiéu
trinh, du
thao Quyét
dinh  cép
chung chi,
danh sach
cac ca
nhan duogc
cap ching
chi

- Chuyén vién Phong
Phap ché kiém tra
tinh hop 1& cta ho so.
- Tong hop két qua
thi sat hach, bao cao
két qua thi, danh
sach nhiing thi sinh
dat yéu cau va danh
sach thi sinh khong
dat yéu cau, lap
Phiéu trinh kém du
thao Quyét dinh cap
chung chi, danh sach
cac ca nhan duogc cép
ching chi trinh Lanh
dao phong Phap ché.

B3

Xem xét,
trinh ky

Lanh dao
phong
Phap che

01 ngay
lam
viéc

- Theo
muc I
-BM 01

- Phiéu
trinh, du
thao Quyét
dinh  cép
ching chi,
danh sach
cac ca
nhan duogc
cap ching
chi

Lanh dao phong
Phap ché xem xét ky
duyét phiéu trinh, ky
nhay Quyét dinh cap
chirng chi, danh sach
cac ca nhan duogc cép
ching chi trinh Lanh
dao S& hoac Trudng
phong (dugc giao ky
thira iy quyén).




12 CONG BAO/S6 275+276/Ngay 15-7-2024
Buwéc NoOi dung Trach Thoi . X X s
A < n NI o . so/Biéu Dién giai
cong viéc | cong viec nhi¢m gian x
mau
Lanh dao ‘ Lanh dao S& hoac
S& hodc - H6 so Trudéng phong (duoc
Truon 1,5 |trinh giao ky thira iy
B4 Xem xét, phOngg ngay |- Két qu,é quyén) xem ?cét 19’/
ky duyét (duroe giao lam | giai quyét | duy€t Quyét dinh cap
v fhl‘Ig d viéc | thu tuc | chung chi, danh sach
Y uyén) Y hanh chinh | cac ca nhan dwoc cap
quy ching chi.
- Van thu S¢ cho ,sé
vao sO, doéng déq,
phat hanh  Quyét
Phat y 01 ngay | ;2 .| dinh cap chung chi,
B5 | hanh viin Vagfh“’ lam ?0 o 43 Ganh sich cic ca
ban © viéc uye nhan duoc cap chimg
chi
- Luu hd so (néu
can).
- In chimg chi (theo
A Ouyét  dinh  cdp
In chi cg?gnen nl 2 Du  thao | chimg chi) trinh
B6 n chtrng Phon 1§nf Keét qua | Lanh dao S& hoac
cn Phap c%é vide giai quyet | Trudng phong (duoc
' giao ky thira 1y
quyén) ky duyét.
15 Lanh dao S hoac
Ky duyét | Lanhdao | ngdy | Kétqua | ["uomephong (duoc
B7 : s . giao ky thira uy
ching chi S& lam giail quyet A o
vide quyén) xem x¢&t va

ky duyét chimg chi.
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Buéc | Ngidung | Trach | Thoi Ho,
A < n n o o . so/Biéu Dién giai
cong viéc | cong viec nhi¢m gian X
mau
Truong
phong
(duoc giao
ky thira iy
quyén)
Phat g 01 ngay ., . |Van thu S¢& dong
BS hanh Vag ghu’ lam Ifaft % | ddu, phat hanh ching
chirng chi viéc glat quy chi
Tra két A 1a ,
qua, luu T]?éo prlll}?;n Theo , - Tra két qua cho ca
B9 hd so b e giay Két qua |nhan.
< 0, | vaTraket % A x
thong ké qué hen - Thong ké, theo doi.
va theo
doi
IV. BIEU MAU
TT | M4 hiéu Tén Biéu miu
1 |BMOl |Mau Gidy tiép nhan ho so va hen tra két qua
2 |BMO02 |Mau Phiéu yéu cau bo sung va hoan thién ho so
3 |BMO03 | Mau Phiéu tir chdi giai quyét tiép nhan ho so
4 | BM04 Don dang ky du thi sat hach cap chuang chi hanh nghé moi gisi
bat dong san (mau tai Phu luc 1 Thong tu s6 11/2015/TT-
BXD)
5 |BMOS Mau Chuang chi hanh nghé méi gidi bat dong san (mau tai Phy
luc 4a Thong tu s6 11/2015/TT-BXD)
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V. HO SO CANLUU
TT | M4 hiéu Tén Biéu miu

BM 01 Mau Giay tiép nhan ho so va hen tra két qua

BM 02 Mau Phiéu yéu cau bo sung va hoan thién ho so

BM 03 | Mau Phiéu tir chdi giai quyét tiép nhan ho so

BM 04 Don d:zlng ky du thi sat hach cap chimg chi hémh, nghé moi
gid1 bat dong san (mau tai Phu luc 1 Thong tu s6 11/2015/TT-
BXD)

5 BM 05 Mau Chung chi hé}nh nghé moi1 gioi bat dong san (mﬁu ta1 Phu
luc 4a Thong tu s6 11/2015/TT-BXD)

6 // HO so cua ca nhan tai muc [

Wb

7 |/ Céc ho so khac nNé'u c6 theo van ban quy pham phap luat hodc
van ban hudéng dan cia B chuyén nganh hién hanh

VI. CO SO PHAP LY
- Luat Kinh doanh bat dong san s6 66/2014/QH13 ngay 25 thang 11 nam 2014 cia

Québc hdi.

- Thong tu s6 11/2015/TT-BXD ngay 30 thang 12 nam 2015 cia Bo Xay dung
quy dinh viéc cap chimg chi hanh nghé moi gidi bat dong san; hudng dan viée dao
tao, bdi dudng kién thirc hanh nghé mdi gii bat dong san, diéu hanh san giao dich
bat dong san; viéc thanh 1ap va t6 chire hoat dong cua san giao dich bat dong san;

- Thong tu s6 28/2016/TT-BXD ngay 15 thang 12 nim 2016 cia Bo Xay dung
vé stra d6i, bo sung mot so quy dinh cia Thong tu s6 10/2015/TT-BXD ngay 30
thang 12 nam 2015 cua BO Xay dung quy dinh viéc dao tao, bbi dudng kién thirc
chuyén mon, nghiép vu quan 1y van hanh nha chung cw, Thong tuw s6 11/2015/TT-
BXD ngay 30 thang 12 nam 2015 cia B6 Xay dung quy dinh viéc cap ching chi
hanh nghé moi1 gidi bat dong san; hudng dan viéc dao tao, bdi dudng kién thirc hanh
nghé moi gidi bat dong san, diéu hanh san giao dich bat dong san; viéc thanh 1ap va
td chirc hoat dong cua san giao dich bat dong san va méot sb quy dinh cua Quy ché
quan ly, sit dung nha chung cw ban hanh kém theo Thong tu s6 02/2016/TT-BXD
ngay 15 thang 02 nam 2016 cua Bo truéng Bo Xay dung;

- Quyét dinh s6 832/QD-BXD ngay 29 thang 8 nam 2016 ctia Bo Xay dung vé
viéc cong b6 thu tuc hanh chinh dwoc thay thé va thu tuc hanh chinh bi huy bé hoac
bai bo trong linh vire kinh doanh bat dong san thudc pham vi chirc ning quan ly nha
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nudc cﬁ;l BoO Xéy dung.

- Quyeéet dinh s6 3493/QD-UBND ngay 05 thang 7 nam 2019 cia Uy ban nhan dan
Thanh phé H6 Chi Minh vé cong b6 Thu tuc hanh chinh thudc pham vi chirc nang
quan ly ciia S& Xay dung dwoce chuan hod tai Thanh phdé Hd Chi Minh.
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BM 04

(Phu luc 1 Théng tw s6 11/2015/TT-BXD)

(Anh CONG HOA XA HQI CHU NGHIA VIET NAM
4x6) Pic 1ap - Tw do - Hanh phic

Ngay ... thdng ... ndm ...

PON PANG KY DU THI SAT HACH CAP CHUNG CHI HANH NGHE
MOI GIOI BAT PONG SAN

[E—

. Ho va tén:

(\®]

. Ngay, thang, nam sinh:

W

. Noi sinh:

~

. Quéc tich:

W

. S6 chung minh thu (hoac ho chiéu):

6. Dia chi thuong tru:

7. D1én thoai lién hé:

8. Trinh d6 chuyén mon:

- Vin bang, chimg chi da duogc cap; (tot nghiép Trung hoc pho thong trdr 1én)

Téi xin dang ky du thi sat hach dé dwgc cap chimg chi hanh nghé moi gidi bat dong
san.

Ngwoi lam don

(Ky va ghi ro ho tén)
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125mm

BM 05

(mAu tai Phu luc 4c Thong tw sé 11/2015/TT-BXD

MAU CHUNG CHI HANH NGHE MOI GIOI BAT PONG SAN

(Cap khi hét han)

E5mun

TEN CC QUAN CAP CHITNG citi

CHUNG CHI HANH NGHE
MOI GIOE BAT PONG SAN
{Cép lin thir hai)

Sii chimg chi:

S8 chitmg ehi;

Anh dx6cm coa

g duge edp

chimy chi {ddng

din néi cia e

quan <&p chimg
chi}

Théng tin cd nhin eha ngwsi dirge cap chimg
chi;

34 CMND (hoac hi) chidu): .

Naiy cdp CMMND: Mo clip:

Qude tich:

Trang bia 1 (i ndu d5)

Trang 2 (mén tréng)

CONG HOA XA HOI CHUNGHIA VIET NaM
Bée Lip — Ty da — Manh phic

Thi trwrirng e quan cip chimg chi

- Cip cho dng'ba:

- Sinh nghy:

- Muoi sl

¥i 8 AT, ]

C]Il}ug chi niy ed théd han 3 (nim) nim ka8 o ngiy
i,

(R, ghi P Ry tén v dong die)

Trang 3 {mau tedng)

Trang 4 fmin a8y 340
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QUY TRINH SO 02
Cép lai chieng chi hanh nghé méi giéi bat dong san do hét han hodc gan hét han
(Ban hanh kém theo Quyét dinh s6 2501/0P-UBND ngay 08 thang 7 ndm 2024
ctia Chui tich Uy ban nhdn ddn thanh pho)

I. THANH PHAN HO SO

Ghi chu
. S Nop
Stt Tén ho so lwgng | frwec tiép hojc Nop
qua dwong triee tuyén
buwu chinh
Trwong hgp chuwa
¢6 chir ky s6: Tép
Don dang ky du thi c6 dan dir iéu duoc dinh
anh mau c& 4x6cm chup dang anh hoac
trong thoi gian 06 thang (*.pdf) chira anh
1 |tinh dén ngay dang ky du| Ol Ban chinh | mau chup tir ban
thi theo mau tai Phu luc 1 chinh
Thong tu s6 11/2015/TT- - Truong hep c6
BXD cia B6 Xay dung chiv ky s6: Vin
ban dién to¢ duoc
ky s0
Gidy chting nhan di hoan Tép dir liéu duoc
thanh khoa hoc vé dao tao , , | dinh dang anh
2 |bdi duong kién thic hanh| 01 | D0 $30 €O |y a0 ) chira
g . p
P SR \ chirng thure \ . .
nghé modi gid bat dong san anh mau chup tu
(néu co) ban chinh
Tép dir liéu duoc
Bing tét nghiép tr Trung Bin  sao b dinh dang anh
3 | hoc pho théng (hoac twong 01 . hodac (*.pdf) chwra
R chirng thure . . .
duong) tré 1én anh mau chup tu
ban chinh
Anh mau ¢& 4x6cm chup
trong thoi gian 06 thang \ , N
4 tinh dén ngay dang ky dur 02 Ban chinh Tép tin anh
thi.
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Ghi chu
. S6 Nop
Stt Ten ho so lwong | truc tiép hodc Nop
qua dwong triee tuyén
buu chinh
Chimg chi do nude ngoai
cap (do1 véi ngudi nudc Tép dir liéu dugc
ngoai va nguoi Viét Nam Ban sao va ban | dinh dang anh
5 |co ching chi hanh nghe 01 dich ¢6 chung | hoac (*.pdf) chua
mo1 gidt bat déng san do thuc anh mau chup tu
nwdc ngoai cap dang con ban chinh
gia tri)
Ban goc doi
01 voi truong hop |
da hét han T?p dir heu dlI(_)’C
: — dinh  dang  anh
6 | Chumng chi cii Bap 540 €0 1 hodc (*.pdf) chua
chung thye doi | 4nh mau chup tir
01 vGi truong hop | pan chinh
chiang chi chua
hét han.
Ke,t qua b?l ﬂ‘ll sat ha(ih cap Tép dit licu duoc
ching chi hanh nghé moi . .
gidi bat dong san véi phan dinh  dang anh
) : . PN ,
/ kién thuc co s& dat tur 70 01 Ban sao Poac (‘.pdf) chu?
> A 2 anh mau chup tu
diém trd lén (thang diém \ ,
ban chinh
100).
Gidy to can xudt trinh
Giéy chirng minh nhép Tép dir liéu duoc
dan/can cudc cong dan doi \ , ;| dinh  dang anh
. e an 3 Ban chinh dé y ,
I |v6él nguoi Viét Nam hodc 01 X ik hoac (*.pdf) chua
N 4 S . do1 chiéu . . .
hd chieu doi véi nguoi anh mau chup tu
nuwdc ngoai ban chinh
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II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua Thoi gian xir ly Lé phi

Bo phan tiép nhan va tra két qua cua So

Xay dung (dia chi: 60 Truwong Dinh,

phuong Vo Thi Sau, Quén 3, Thanh phd | 09 ngay lam viée ké|200.000  (hai
H6 Chi Minh) tr ngay nhan duoc | trdm nghin)
Hé théng thong tin giai quyét thi tuc | hd so hop 1¢' ddng/chung chi
hanh chinh Thanh phé H6 Chi Minh:

https://dichvucong.hochiminhcity.gov.vn

III. TRINH TU XU LY CONG VIEC

Buwéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi
gian

Ho6 so/Biéu
mau

Dién giai

Nop hod
SO

Canhan

G100
hanh
chinh

Theo muc |

Thanh phan hd so
theo muc 1.

B1 .
Kiém tra,

tiép nhin
ho so

Bo phan
Tiép nhan
va Tra két

qua

0,5

2
ngay
lam
viéc

BM 01
BM 02
BM 03

Tiép nhin truc
tiép:

- Truong hop hd so
day du:

Lap Giay tiép nhan
ho so va hen tra két
qua; trao cho nguoi
nop ho so theo BM
01; thuc hién tiép
budc B2.

- Truong hop ho so
chuwa day du: Hudng
dan bd sung, hoan
thien hd so dén
nguoi nop hd so va
ghi 16 ly do theo
BM 02.

- Truong hop ftu
chéi tiép nhan hd
so: Lap Phiéu tir

" Quy dinh 14 10 ngay lam viéc, don vi thyc hién rut ngén con 09 ngay lam viée
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Buwéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi
gian

Ho6 so/Biéu
mau

Dién giai

chdi tiép nhan giai
quyét ho so theo
BM 03.

Tiép nhin qua
Céng Dich vu cong
truc tuyén

- Kiém tra tinh
chinh xac, day du,
hop 1& cia hd so;
kiém tra thong tin
chit ky s d¢ dam
bao tinh xac thuc,
hop 1& (néu co).

- Sau khi kiém tra,
néu bao dam cac
diéu kién de tiép
nhan, Coéng chirc
Mot ctra thuc hién
dinh kém file két
qua bai thi dat phan
kién thirc co s vao
thanh phan hd so ca
nhan va bam tiép
nhan, cap mi hd so
va xir Iy ho so theo
quy trinh; thuc hién
tiép budc B2.

- Truong hop hd so
chwa day du, ding
quy dinh thi théng
bao cho ca nhan qua
tai khoan cua ca
nhan qua Cong
Dich vu cbéng va
huéng dan day du,
cu thé dé ca nhan bo
sung ho so theo yéu
cau.

Thoi gian tiép nhdn
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coms | Ngidung | Trich | Thei | HG so/Biéu Didn g
A cong viéc nhiém gian mau
viéc
chinh thirc hodc yéu
cau chinh suta, bo
sung khong muon
hon 08 gio lam viéc
ké tir khi hé théng
tié}? nhan, trie thir 7,
chu nhdt.
- Chuyén vién
Phong Phap ché
Kiém tra tinh hop 1€
ctia hd so.
Tha - Theo muc I -hianghhqlll) 1b<ét qua
am th1 sat hach, bao cao
dinh hﬁ _BM,(BI . két qua thi, danh
so, dé Chpyén 01 ngay ) Phl?u trm}}’ sach nhirng thi sinh
B xuat ket vién I gu’ ﬁhao AQu%eF dat yéu cau va danh
qua giai Phong am M cap a1} gach thi sinh khong
quyét tha Phap ché vice | ching ) Ch,l’ dat yéu cau, lap
tuc hanh danh sich cdc | pria trinh kem du
chinh ca nha}n du’(?c thao Quyét dinh cap
cap chimg chi lai chung chi, danh
sach cac ca nhan
duoc cap chimg chi
trinh Lanh dao
phong Phap ché.
Lanh dao phong
- Theomuc] |Phép ché xem xet
_BM 01 ky ~duyet  phicu
- Phiéu trinh, tQHli}/let dilgl cég hfa;
B3 Xem x¢ét, Laﬁgf a0 Olngay du thaoAQuyeF chung chi, danh
trinh ky Phong am 1 dinh cap 1ai|gach cac c4 nhan
Phap che viéc | ching chi,

danh sach cac
ca nhan duoc
cap ching chi

duoc cap chimg chi
trinh Lanh dao S&
hodac Truong phong
(duoc giao ky thtura
iy quyén).
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Buoe | Ngidung | Trich | Thoi | Hb so/Biéu
cong N on " . x Dién giai
o n cong viec nhi¢m gian mau
viéc
Lanh dao S& hodc
Lanh dao Truong phong
S& hqoaic 15 " Hb so trinh (qdu’()c g}ao ky thl‘l’,a
Xem xét Truong . 32‘1 i . ... |0y quyén) xem X&t
B4 k? d xeét, phong lgm Y - ft QEE} glal ky duyét Quyet dinh
y auye (duoc giao vide g‘}yﬁt htlil tue cap lai ching chi,
ky thira iy ' anhi ciin danh sach cac ca
quyén) nhan  duoc cap
ching chi.
- Van thu S¢ cho ,sé
vao s, doéng déq,
phat hanh Quyet
Phat Van th 01 ngay dinh cap lai ching
BS | hanhvan | 0P | lam | HS sodaduyét |chi, danh sich céc
ban © viéc cd nhan dugc cap
ching chi.
- Luu hd so (néu
can).
- In chung chi (theo
Chuyén 1.5 Qu%/et a"‘lnhv cdp ‘lal
. X . . A | Chung chi) trinh
In ching vién ngay Du thao Két N ) 5
B6 ) \ : s <. | Lanh dao S& hoac
chi Phong lam qua giai quyeét . he
Phap ché viéc Truong : phong
' (duge giao ky thira
uy quyén) ky duyét.
Lanh dao
>4 Lanh dao S& hoac
1,5 Truoéng phong
Ky duyét ngay Ket qua giai | (dwgc giao ky thira
B7 . - . N £ ) A .
ching chi | Truong lam quyét uy quyén) xem xé&t
phong viéc va ky duyét chung
(duoc giao chi.
ky thira iy
quyén)
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Bude | Noidung | Trich | Thoi | HO so/Bidu
cong N on " . x Dién giai
o n cong viec nhi¢m gian mau
viéc
Phat g 01 ngay < . ... |Van thu S¢& dong
BS | hanh Vag ghu’ lam | R MALA | gy, phat  hanh
chirng chi viéc quy chirng chi.
Tra két ,
qua, lvu | B phan - Tra két qua cho ca
Y £ . Theo A
B9 ho so, Tiep nhan A K&t qua nhan.
thong ké | va Tra két i Y q - Théng ké, theo
\ . en ~:
va theo qua doi.
doi
IV. BIEU MAU
TT | Mai hiéu Tén Biéu miu
1 |BMOl |Mau Gidy tiép nhan ho so va hen tra két qua
2 |BMO02 | Mau Phiéu yéu cau bo sung va hoan thién ho so
3 |BMO03 | Mau Phiéu tir chdi giai quyét tiép nhan ho so
4 BM 04 Don dang ky du thi sat hach cap chuang chi hanh nghé moi gisi
bat dong san (mau tai Phu luc 1 Thong tu s6 11/2015/TT-BXD)
5 BM 05 Mau Chung chi hé}nh nghé moi1 gioi bat dong san (mﬁu ta1 Phu
luc 4¢ Thong tu s6 11/2015/TT-BXD)

V. HO SO CAN LUU

TT | Mai hiéu Tén Biéu miu

1 |BMOl |Mau Gidy tiép nhan ho so va hen tra két qua

2 |BMO02 | Mau Phiéu yéu cau bo sung va hoan thién ho so

3 |BMO03 | Mau Phiéu tir chdi giai quyét tiép nhan ho so

4 BM 04 DBon dang ky du thi sat hach cap chimg chi hémh nghé moi gidi
bat dong san (mau tai Phu luc 1 Thong tu s6 11/2015/TT-BXD)

5 BM 05 Mau Chung chi hanh nghé moi gidi bat dong san (mau tai Phy
luc 4¢ Thong tu s6 11/2015/TT-BXD)

5 // Hb so cua ca nhan tai muc I

6 // Cac ho so khac néu ¢6 theo vin ban quy pham phap luat hodc

van ban huéng dan cua Bo chuyén nganh hién hanh
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VI. CO SO PHAP LY
- Luat Kinh doanh bat dong san s6 66/2014/QH13 ngay 25 thang 11 nam 2014 cia

Québc hdi.

- Thong tu s6 11/2015/TT-BXD ngay 30 thang 12 nam 2015 cia Bo Xay dung
quy dinh viéc cap chimg chi hanh nghé moi gidi bat dong san; hudng dan viée dao
tao, bdi dudng kién thirc hanh nghé mdi gii bat dong san, diéu hanh san giao dich
bat dong san; viéc thanh 1ap va t6 chire hoat dong cua san giao dich bat dong san.

- Thong tu s6 28/2016/TT-BXD ngay 15 thang 12 nim 2016 cia Bo Xay dung
vé stra d6i, bo sung mot so quy dinh cia Thong tu s6 10/2015/TT-BXD ngay 30
thang 12 nam 2015 cua BO Xay dung quy dinh viéc dao tao, bbi dudng kién thirc
chuyén mon, nghiép vu quan 1y van hanh nha chung cw, Thong tw s6 11/2015/TT-
BXD ngay 30 thang 12 nam 2015 cia B6 Xay dung quy dinh viéc cap ching chi
hanh nghé méi gidi bat dong san; hudng dan viéc dao tao, boi dudng kién thirc hanh
nghé moi gidi bat dong san, diéu hanh san giao dich bat dong san; viéc thanh 1ap va
td chirc hoat déng cua san giao dich bat dong san va méot sb quy dinh cua Quy ché
quan ly, sit dung nha chung cw ban hanh kém theo Thong tu s6 02/2016/TT-BXD
ngay 15 thang 02 nam 2016 cua Bo truéng Bo Xay dung.

- Quyét dinh s6 832/QD-BXD ngay 29 thang 8 nam 2016 ctia Bo Xay dung vé
viéc cong b6 thu tuc hanh chinh dwoc thay thé va thu tuc hanh chinh bi huy bé hoac
bai bo trong linh vire kinh doanh bat dong san thudc pham vi chirc ning quan Iy nha
nuwdc cua B6 Xay dung.

- Quyét dinh s6 3493/QD-UBND ngay 05 thang 7 nim 2019 cua Uy ban nhan
dan Thanh phé H6 Chi Minh vé cong bé Thu tuc hanh chinh thudc pham vi chtc
nang quan ly cia S& Xay dung dwgce chuan hoa tai Thanh phd H6 Chi Minh.
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BM 04

(Phu luc 1 Théng tw s6 11/2015/TT-BXD)

(Anh CONG HOA XA HQI CHU NGHIA VIET NAM
4X6) Doc lap - Tu do - Hanh phuc

Ngay ... thdng ... ndm ...

PON PANG KY DU THI SAT HACH CAP CHUNG CHI HANH NGHE
MOI GIOI BAT PONG SAN

[E—

. Ho va tén:

(\®]

. Ngay, thang, nam sinh:

W

. Noi sinh:

~

. Quéc tich:

W

. S6 chung minh thu (hoac ho chiéu):

6. Dia chi thuong tru:

7. D1én thoai lién hé:

8. Trinh d6 chuyén mon:

- Vin bang, chimg chi da duogc cap; (tot nghiép Trung hoc pho thong trdr 1én)

Téi xin dang ky du thi sat hach dé dwgc cap chimg chi hanh nghé moi gidi bat dong
san.

Ngwoi lam don
(Ky va ghi ro ho tén)
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BM 05

(mAu tai Phu luc 4c Thong tw s6 11/2015/TT-BXD

MAU CHUNG CHI HANH NGHE MOI GIOI BAT PONG SAN

(Cap khi hét han)
$imm
1€-\--r-. o~
A TEN CO QUAN CAP CHUNG Ciri S8 chimg chi:
Anh 4xgem coa
ngwd duge cdp
£ i s = c]ﬂ}mg j:hi {dong
E CHUNG CHI HANH NGHIE din b ot o
= MOI GIOT BAT DONG SAN quan cép chimg
{CAp Jn thir hoi) chi}
5 Théng tin cé nhin ¢6a ngws dirge cap chimg
i chi;
' 34 CBND (hode hé chifu):;
i ] My cdp CHND: Moi cip:
] .!-!:II- chimg chi: []uénc Yich:
W Trang hin 1 {rmiu ndu d6) Trang 2 (mdn 1rEng)

CONG HOA XA HOI CHU NGHIA YIET NAM
B lip — T da — Nanh phag

Thii truirng eo quan cip chimg chi

- Cip cho dngbi:

- Sinth nghy:

- Moi simh:

vi ¢l mnde, .

Chitag chi niy ¢d thén han 5 (nfim) ndm ke tr nghy
éip

o eee.nghythingod@m...
THU TRUONG CU{UAN CAP CHUNG CHI
(R ghi rd Ry dEn v doma die)

Trang 3 {miu trang) Trang 4 {man ady 35)
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, “QUY TRINH SO 03 ,
Cap lai chirng chi hanh nghé méi gi¢i bat dong san do bi mat, bi rach, bi chay,

bi hity hoai do thién tai hoiic Iy do bat kha khing

(Ban hanh kém theo Quyét dinh s6 2501/0P-UBND ngay 08 thang 7 ndm 2024
ctia Chui tich Uy ban nhdn ddn thanh pho)

I. THANH PHAN HO SO

Stt

Tén ho so

S6
lwgng

Ghi chu

Nop
truc tie"p hodc
qua dwong
buwru chinh

Nop
truc tuyén

Pon xin cép lai chung chi ¢o
dan anh theo mau tai Phu luc 5
Théng tu s6 11/2015/TT-BXD

cua B6 Xay dung

01

Ban chinh

Trwong hgp
chwa co chir
ky so: Tép dix
liéu dugc
dinh dang anh
hoac (*.pdf)
chira anh mau
chup tir ban
chinh
- Truwong
hgp ¢o chir
ky s6: Van
ban dién tu
duoc ky s6

Anh mau ¢& 4x6¢cm chup trong
thot gian 06 thang tinh dén ngay
nop ho so

02

Ban chinh

Té&p tin anh

Chimg chi cii (néu co)

01

Ban chinh

Tép dir liéu
dugce dinh
dang anh

hoac (*.pdf)

chira anh mau
chup tir ban
chinh
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II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi
Noi tiép nhin va tra két qua Thoi gian xir ly Lé phi
Bo phan tiép nhan va tra két qua cua So
Xay dung (dia chi: 60 Truwong Dinh,
phuong Vo Thi Sau, Quéan 3, Thanh pho | 09 ngay lam viéc ké | 200.000  (hai
Ho6 Chi Minh) tir ngay nhan dwoc ho | tram nghin)
Hé théng thong tin giai quyét thu tuc | so hop 1&' dong/chung chi
hanh chinh Thanh ph6 H6 Chi Minh:
https://dichvucong.hochiminhcity.gov.vn

III. TRINH TU XU LY CONG VIEC

Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

N
A

Ho6 so/Biéu
mau

Dién giai

Bl

Nop ho
SO

Canhan

G1o
hanh
chinh

Theo muc |

C4a nhan ndp thanh
phan ho so theo muc I

Kiém tra,
tiép nhan
ho so

B0 phan
Tiép nhan
va Tra két

qua

0,5

2
ngay
lam
viéc

BM 01
BM 02
BM 03

Tiép nhén true tiép:

- Truong hop ho so
day du:

Lap Giay tiép nhan ho
so va hen tra két qua;
trao cho ngudi nop hd
so theo BM 01; thuc
hién tiép budc B2.

- Truomg hop hd so
chwa day du: Huong
dan bo sung, hoan
thién ho so dén nguoi
ndp hd so va ghi 5 ly
do theo BM 02.

- Truong hop tir chéi
tiép nhan hd so: Lap
Phiéu tr chdi tiép
nhan giai quyét ho so
theo BM 03.

Tiép nhin qua Cong
Dich vu cong truc

' Quy dinh 1a 10 ngay lam viéc, don vi thyc hién rit ngan con 09 ngay lam viéc




30 CONG BAO/S6 275+276/Ngay 15-7-2024
Bube | Noidung | Trich | Thoi | Hb so/Bidu
cong N ‘n ‘n . x Dién giai
vide cong viec nhiém glan mau

tuyén

- Kiém tra tinh chinh
xac, day du, hop 1é cia
hd so; kiém tra thong
tin chit ky s6 dé dam
bao tinh xac thuc, hop
1& (néu co).

- Sau khi kiém tra, néu
bao dam cac diéu kién
dé tiép nhan, Cong
chirc Mot cira bAm tiép
nhan, cap ma ho so va
xtr Iy hd so theo quy
trinh; thyc hién tiép
budc B2.

- Truomg hop hd so
chua day du, dung quy
dinh thi théng bao cho
ca nhan qua tai khoan
cliia c4 nhan qua Cong
Dich wvu c¢éng va
hudng dan day du, cu
thé dé ca nhéan bo sung
ho so theo yéu cau
Thoi gian tiép nhdn
chinh thiuc hodc yéu
cdu chinh sira, bo sung
khong mudén hon 08
gio lam viéc ké tir khi
hé théng tiép nhan, tri
thir 7, chu nhdt.
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Eg:c Noidung | Trach | Thoi | Hd so/Biéu DiZn sidi
ns cong viéc nhiém gian mau &
viéc
Tha - Theomuc I |- Kiém tra tinh hop 1¢
d'nl?lllllﬁ -BM 01 cua ho so.
i ) -,
: A huvé - Phiéu trinh, | - Lap Phi€u trinh, du
SO, de C uyen 01 \ . , £ . I3
<uit két vién ngay | dy thao Quyét thgo Quyét dinh cap
B2 qua gidi Phon lam | dinh cap lai|lai chimg chi, danh
YO \ & £ viéc ching chi. | sach cac ca nhan duoc
quyet thu | Phap ché , |k , s
tuc hanh danh sach cac | cap chung chi trinh
“chinh ca nhan dugc | Lanh dao phong Phap
cap ching chi | ché.
- Theo muc I L}a:l?h dao phbﬁlg C{’héxp
_BM 01 C ‘eAxem‘ xet y uy?t
Phidy trinh phi€u trinh, ky nhay
- Phicu trin A A A :
N N > | Quyéet dinh cap lai
g3 | Xem xét, Lar}ll}} dao | 01 "64Y 1 du thao Quyet thl’fng chi, danhp sach
trinh ky | P2ON% | 1am o dinh cap lail gic c4 nhan duoe cap
b vice | chimg — chi, | chyng chi trinh Lanh
danh sich cdc | 450 S¢ hoge Truong
ca nhap duof: phong (dugc giao ky
cap chung chi | {1z iy quyén).
Lanh dao Lanh dao S& hoac
N Trudéng phong (duoc
S& hoac A . ) .
Truém 1,5 |-Hosotrinh | giao ky thira iy quyén)
B4 | Xem xét, hon & ngay |- Két qua giai xem xe¢t ky duyét
ky duyét P g lam quyét thu tuc Quyét dinh Cép lai
(duoc giao A . ) h hi. danh sach
ky thira try viec | hanh chinh chung chi, danh sac
u én) cac ca nhan duoc cap
quy chirng chi.
- Van thu S¢ cho s6
vao sO, dong dau, phat
Phat < 01 ngay | ;2 . | hanh Quyét dinh cap
B5 | hanh vin Vagfh“’ 1am ?0 S0 da)y chimg chi, danh
ban © viéce uyet sach cac ca nhan duogc

cap ching chi
- Luu hoé so (n€u can).
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Bude | (sidung | Trach | Thoi | H so/Bidu
cong N on " . x Dién giai
o n cong viec nhiém gian mau
viéc
- In chung chi (theo
Chuyén 15 Quyét dinh cap lai
In chimg vién ngay Du thao Két ching Fhl) Ermh L?nh
B6 ) . - v - z, | dao S& hoac Truodng
chi Phong lam | qua giai quyét X ) :
Phap ché viéc phong (duoc giao ky
‘ thra uy quyén) ky
duyét.
Lanh dao
S& « , y
15 Lanh dao S& hoac
Ky duyét | Truong ngay Két qua giai Tm’ ong p‘horqlg (du;()c
B7 . : . N < giao ky thira uy quyeén)
ching chi | phong lam quyét e A 1 n
(duoc giao | viac xem x¢&t va ky duyét
ky thira ty ' chung chi.
quyén)
ng 11:‘:1‘; Van thu 011§riay Két qua gidi | Van the So dong du,
. . So A quyét phat hanh chimg chi
chirng chi viéc
Tra két
q;llg,sl;ru T]?éo pr?l?;ln Theo - Tra két qua cho ca
B9 080, PR iy Két qua | nhan.
thong ké | va Tra két h p . .
va theo qua en - Thong ké, theo doi.
doi
IV. BIEU MAU
Stt | Ma hiéu Tén biéu miu
1 BMO01 | Gidy tiép nhan ho so va hen tra két qua
2 BM 02 Phiéu yéu cau bo sung, hoan thién ho so
3 BM 03 | Phiéu tir chdi tiép nhan giai quyét ho so
A BMo4 | Pom xin cap lai chimg chi hanh nghé méi gi6i bat dong san
(mau tai Phu luc 5 Thong tu s6 11/2015/TT-BXD)
5 BM 05 | Mau Ching chi hanh nghé moi gidi bat dong san (mau tai Phu
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luc 4b Théng tu s6 11/2015/TT-BXD)

V. HO SO CAN LUU

Stt | Ma hiéu Tén biéu miu

BMO01 | Giay tiép nhan ho so va hen tra két qua

2 BM 02 Phiéu yéu cau bo sung, hoan thién ho so

BM 03 | Phiéu tir chdi tiép nhan giai quyét hod so

Pon xin cap lai chimg chi hanh nghé moi giéi bat dong san

4| BMO% 30 tai Phu luc 5 Thong tu sé 11/2015/TT-BXD)

5 BM 05 Mau Chimg chi ha:mh nghé moi gidi bat dong san (mau tai Phy
luc 4b Thong tu s6 11/2015/TT-BXD)

6 // Hb so cua ca nhan tai muc I

7 /) Cac ho so khac néu c¢6 theo van ban quy pham phap luat hodc

van ban hudéng dan cua Bo chuyén nganh hién hanh

VI. CO SO PHAP LY
- Luat Kinh doanh bat dong san s6 66/2014/QH13 ngay 25 thang 11 nam 2014 cia

Québc hdi.

- Thong tu s6 11/2015/TT-BXD ngay 30 thang 12 nam 2015 cia Bo Xay dung
quy dinh viéc cap chimg chi hanh nghé moi gidi bat dong san; hudng dan viée dao
tao, bdi dudng kién thirc hanh nghé mdi gii bat dong san, diéu hanh san giao dich
bat dong san; viéc thanh 1ap va t6 chire hoat dong cua san giao dich bat dong san;

- Thong tu s6 28/2016/TT-BXD ngay 15 thang 12 nim 2016 cia Bo Xay dung
vé stra d6i, bo sung mot so quy dinh cia Thong tu s6 10/2015/TT-BXD ngay 30
thang 12 nam 2015 cua BO Xay dung quy dinh viéc dao tao, bbi dudng kién thirc
chuyén mon, nghiép vu quan 1y van hanh nha chung cw, Thong tuw s6 11/2015/TT-
BXD ngay 30 thang 12 nam 2015 cia B6 Xay dung quy dinh viéc cap ching chi
hanh nghé méi gidi bat dong san; hudng dan viéc dao tao, boi dudng kién thirc hanh
nghé moi gidi bat dong san, diéu hanh san giao dich bat dong san; viéc thanh 1ap va
td chirc hoat déng cua san giao dich bat dong san va méot sb quy dinh cua Quy ché
quan ly, sit dung nha chung cw ban hanh kém theo Thong tu s6 02/2016/TT-BXD
ngay 15 thang 02 nam 2016 cua Bo truéng Bo Xay dung;

- Quyét dinh s6 832/QD-BXD ngay 29 thang 8 nim 2016 cua Bo Xay dung vé viéc
cong b6 thu tuc hanh chinh dwoc thay thé va thu tuc hanh chinh bi hiy bo hodc bai bo
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trong linh vire kinh doanh bat dong san thudc pham vi chirc nang quan ly nha nude cua
B6 Xay dung.

- Quyét dinh s6 3493/QD-UBND ngay 05 thang 7 nim 2019 cua Uy ban nhan
dan Thanh phé H6 Chi Minh vé cong b6 Thu tuc hanh chinh thudc pham vi churc
nang quan ly ciia S& X4y dung dwoc chuan hoa tai Thanh phé Hd Chi Minh.
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BM 04
(mAu tai Phu luc 5 Théng tw sé 11/2015/TT-BXD)
(Anh ] e , . ]
4x6) CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc
PON XIN CAP LAI CHUNG CHI HANH NGHE
MOI GIOI BAT PONG SAN
Kinh gt ........................... ...
L H O VA 0 e
2. Ngay, thang, nam sinh: ...
3. S6 CMND hoic Ho chiéu: .............cap ngay: ........... Noicap:.......
4. Dang ky thuong tra tal: ...
5.NOTGhI€N NAY: ...
6. PON VI CONG tAC: ...
T 1N 0L, ..o
8. Ly do dé nghi cép lai:

T6i dd duoc cap Ching chi hanh nghé moi gidi bat dong san so ... ngay ... thang ...
nam ...

Ngueoi lam don néu ro nguyén nhdn dé nghi Cdp lai Chimg chi

16i cam doan moi thong tin néu trén la hoan toan dung su thdt. Néu sai, téi xin chiu
trdach nhiém trudc phdp ludt.

T6i lam don nay kinh d& nghi S& Xay dung cap lai Chting chi hanh nghé méi gidi bat
dong san.
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T61 xin gui kém theo:
- 02 anh (4x6cm);
- Chung chi cii (néu co).

T61 xin tran trong cam on!

e, REAY.... thdng.....
Nguoi dé nghi

(Ky, ghi ro ho tén)



CONG BAO/SS 275+276/Ngay 15-7-2024 37

BM 05

(mAu tai Phy luc 4b Théng tw s6 11/2015/TT-BXD)
MAU CHUNG CHI HANH NGHE MOI GIOI BAT PONG SAN

(Cép lai, cap doi)

B5mun
4t TEN CO QUAN CAP CHUNG CHI 86 chimg chi:
Anh 4x6em cla
nguein dirirz efip
chimg chi {(déng
e Y
£ L dau ndi ¢tia co
E CHUNCG CHi HANH NGHE || quan cp chimg
& MOT GIOT RAT BONG SAN chi)
{Cip lai)
Thong tin ¢4 nhén etia npudi duge cip chimg
chi!
86 CMIND (hofie hi chiguy:
Ngiy eiap CMIND: Mo A
Cude tich:
56 chimg chi:
Trang bia 1 (mdu ndu dd) ) Trang 2 (imdu trémg',)
CONG HOA XA HOI CHU NGHIA VIET NAM
Bic Hip — Ty do — Hash phie
Thi treimg oo quaa ¢ip chirng chi
- Cdp cho Gngrhi:
- Sinh ngay:
= Not sinh:
Puge hanh nght mdi gidi bit déng sin trong pham
vi ¢ e, .
Chimg chi ndy cd théd han § (5dm) ndm ke tr ngay
(¥
......... .ngﬁy,....thﬂgg.....nﬂm..... _
THU TRUONG CO (JUAN CAP CHUNG CHI
(KP, ght v hp 180 va dong diu)
Trang 3 {mau tring) Trang 4 (miu ndu d6)

Ghi chii: S6 chimg chi ghi theo dia phwong (vi du: HN-0001, HCM-0001).

(*) Chumg chi cdp lai, cdp doi c6 thoi han 5 ndm ké tir ngay cdp chimg chi cil.
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QUY TRINH SO 04
Cép chirng chi hanh nghé hoat dong xiy dung lan diu hang II, 111
(Truwong hop cd nhdn ndp ho so @é nghi cdp chirng chi khi da cé két qud sdt hach)
(Ban hanh kém theo Quyét dinh s6 2501/0P-UBND ngay 08 thdng 7 ndm 2024
ctia Chui tich Uy ban nhdn ddn Thanh phd)

I. THANH PHAN HO SO

Ghi chu
; Négp
TT Tén hé so | 50 tryce tiép Nép
one hodc qua truc tu én
dwong bun | T
chinh
bon de nghi~c§p,chl’mg chi hanh
nghé theo Méu,sé 01 Phu luc IV Vian ban dién
Nghi dinh so 15/2021/Nb-CP - , \ .
1 L aAs 1A : 01 Ban chinh | tir dwoc ky
(dugc stra do1, bo sung tai muc 2 <6
Phu Iuc VII Nghi dinh s6
35/2023/ND-CP)'
Anh mau co 4 X 6 cm va tép tin anh Ban chinh
c6 nén mau trang chan dung cua A N
2 Cr ar : iy 02 va tép tin Tép tin anh
nguotl dé nghi duge chup trong thot anh
gian khéng qua 06 thang
Ban sao co | Tép dir liéu
chirng thwe | duoc dinh
hoac tép tin | dang anh
chtra anh hoac (*.pdf)
. mau ch chira anh
3 | Van bang do co s¢ dao tao hop 01 tfrl;lém P mau chup tir
phap cap phﬁ hop Yéi loai, hang chinh hoac | ban chiﬁh/
chirng chi d€ nghi cap; truong hop ban sao. Vin ban dién
tran ‘701'\ l\onn- lkhAno ohi ]f\nxrnn : > .

TIrUTT atre— R Hurg— o v y ©

nganh dao tao thi phai ndp kem

bang diém dé lam co so kiém tra,
' Truong hgﬂln%g o so truc tuyén khi chua co chit ky s, ca nhan ndp theo hinh thuc tép dit lidu

xuat trinh  tw dugce ky

duoc dinlrsigpg /%ﬁh\hcﬁimt(alﬂéﬁaléh&% agh fray ehyp tir ban chinh. Trudc khi nhan két qua, ca nhan
ndp lai don ban chinh (ban gidy) (truc tiép hodc qua duong buu dién) phu hop véi hd so da ndp truc

tuyén dé So Xay dung luu trit theo quy dinh.
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nudc ngoai cap, phai 1a ban duoc
hop phap héa lanh su theo quy dinh
va phai ¢ ban dich sang tiéng Viét
duge cong chirng, ching thuc theo
quy dinh cia phap luat Viét Nam

Cac quyét dinh phan cong cong
vi¢e (giao nhiém vu) cua to chirc
cho ca nhan hoac van ban xac nhan
cua dai dién theo phap luat cua chu
dau tu vé cac cong viéc tiéu biéu

ma ca nhan da hoan thanh theo ndi gaémdg}innh Z?éftaélcsgo
dung k& khai. Nguoi ky xdc nhan 01 chiéu .4 tri pha
phai chiu trach nhiém vé sy trung lg + phap
thue cia nd1 dung xac nhan. Truong y
hop ca nhan hanh nghé doc 1ap thi
phai c6 hop dong va bién ban
nghiém thu cac céng viéc thuc hién
tiéu bicu da ké khai
Giay to hop phap vé cu tri hodc
giay phép lao dong do co quan co
tham quyén cia Viét Nam cap doi 01
vo1 truong hop cd nhan la nguoi
nudc ngoai
Tép dir liéu
K ét qua sat hach dat yéu cau trong g:gg ad;llh
trlmngA hop dfl sat hac}l tru’qc ngay 01 Ban sao hodc (* pdf)
nop h6 so dé nghi cap chimg chi hita anh
hanh nghé chtraanti -
mau chup tu
ban chinh

Cac tai liéu khac cé6 lién quan
(khong bat bude)
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I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua Thoi gian xir 1y Lé phi
Bo phan tiép nhan va tra két qua - S| 15 ngay lam |300.000 (ba trim
Xay duyng Thanh phé Hd Chi Minh, dia | viéc ké tir ngay | nghin)  dong/ching
chi: 60 Trwong Dinh, Phuong V& Thi | nhan du hd so | chi.
Sau, Quan 3, TP. HCM hop 1€ (theo
Hé théng thong tin giai quyét thu tuc | quy dinh 1a 20
hanh chinh Thanh phd H6 Chi Minh: | ngay)
https://dichvucong.hochiminhcity.gov.vn
III. TRINH TU XU LY CONG VIEC
Buge 1 Noi dung Trach Thoi | DY, P
cong Ao o n . mau/Ket Dién giai
o n cong viec nhiém gian N
viéc qua
C4a nhan chuan bi
thanh phan ho so
theo muc I
- Nép ho so qua
Nf:)p h6 SO Canhan TheoImuc mang truc tuyén
hodc qua duong buu
dién hoac truc tiép
tai B0 phéan tiép
nhan va tra két qua.
Tiép _nhin _ truc
- Truong hop ho so
Bl day du:
Coéng churc Mot ctra
¥ lap Gidy tiép nhan
Kid x | BOphantiép | 0,25 -Theo | 15 55 va hen tra két
iem tra ho A \ I \ ' g
S g nhdnvatra | ngay | MUCl | qu4: trao cho ngudi
S0 va tiep két qua lam | -BMOI | nop ho
nhan ho so A nop No so theo BM
’ vige 01; thuc hién tiép
budc B2
- Trudong hop ho so
chua day du: Huong
dan bo sung, hoan
thien hd so dén
nguoi ndp hod so va
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Buwéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Biéu
mau/Ket
qua

Dién giai

ghi 10 ly do theo
BM 02.

- Truong hop tur
chdi tiép nhan hd
so: Lap Phiéu  tur
chdi tiép nhan giai
quyét hd so theo
BM 03.
Tiép__nhin __qua
Cong Dich vu cong
truc tuyén:

Coéng churc Mot ctra
kiém tra tinh chinh
xac, day du cua ho
so; kiém tra thong
tin chir ky s6 dé dam
bao tinh xac thuc,
hop 1& (néu co).

- Truong hop ho so
chua day du, dung
quy dinh: thong bao
cho t6 chtrc, ca nhan
qua tai khoan cua to
chirc, ca nhan trén
Céng Dich vu cong
va huong dan day
di, cu thé dé tb
chirc, ca nhan hoan
tat ho so theo quy
dinh.

- Truong hop ho so
khong hop 1€ tur
chéi tiép nhan ho so.
- Sau khi kiém tra,
néu bao dam cac
diéu kién dé tiép
nhan, Cong chirc
Mot ctra giri yéu cau
thanh toan dén tai
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Bube | \oi dung Trach Thei | DY, e
cong AT ‘n . mau/Ket Dién giai
o n cong viec nhiém gian N
viéc qua

khoan cua té chic,
c4 nhan, tiép nhan
ho so va chuyén xir
ly hd so theo quy
trinh.

Thoi gian tiép nhdn
chinh thirc hodc yéu
cau chinh sira, bo
sung khéng muon
hon 08 gio lam viéc
ké tir khi hé théng
tié}? nhan, trie thie 7,
chu nhdt.

* DI véi thanh
phdn hé so ¢ STT
01: Truong hop nop
ho so truc tuyén khi
chuwa cé chit ky so,
cd nhdn ndp theo
hinh thiec tép dir liéu
duoc dinh dang danh
hodc (*pdf) chia
anh mau chup tir
ban chinh. Trudc
khi nhén két qua, cd
nhdn ndp lai don
ban  chinh  (ban
gidy) (truec tiép hodc
qua  dwong  buu
dién) phit hop véi ho
so dd nép trec tuyén
dé So Xay dung luu
trit theo quy dinh.
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Bube | \oi dung Trich Thei | DY, g
cone cong viéc nhiém gian mau/E(et Dién giai
viéc : : qua
Chuyén vién Phong
1,25 Phap ché tiép nhan
ngay hd so tir Cong chirc
lam Mot ctra, tién hanh
viec | -Theo |[kiém tra tham dinh
(@6ivéi | mucl |hdso.
hoso | -BMO1 |- Truong hep hd so
chua | _pphigy |chwa  hop 1
hop 1€) trinh, dy | Chuyén vién du thao
Thim dinh thao PhiAé’u trinh, du’Athélo
h so, Ja Théng Thong baoA ho S0
xuit két | Chuyén vién bao ho so c‘liu’a }igp €, chuyén
B2 qua giai Phong Phap chua hop tl?p ho 50 theo quy
quyét thi ché 1 hoge |trinh va thuc hién
tuc hanh 5 s Phiéu | tiép tir budc B2.1-
.chinh > trinh, du B2.4.
ngay thao - Truong hop hd so
lam | ppi&y | hop 18: Chuyén vién
VICC | danh gia |1ap Phiéu trinh,
(dOAl VOL I nang luc | Phiéu dénh gia nang
ho S(f hoat dong | luvc hoat dong xay
hop 1¢) xay dung | dung (Phiéu bhiéu
quyét ciia héi dong),
chuyén tiép hd so
theo quy trinh, thuc
hién tiép budc B3.
Trwong hop hd so chwa hop 18
- Theo Coéng chirc bd phan
mucl | kiém tra, ra soat
Céng chic -BM ,Ol ph?ng thlp ché tiép
Ra soat bophan |0l ngay | ~ Phieu nhanA hO.A ot
B2.1 trwée khi | kiém tra, ra lam | trinh, du c'liuyen‘ vién thy l,y’
trinh ho so' | soat phong viéc thao tl‘en h,a nh Jem xet,,
Phap ché Thong |Ta Asoat ho SO, ‘ky
bao hd so | Phiéu trinh, trinh
chua hop Phé Trudéng phong

1€

Phap ché.




44 CONG BAO/S6 275+276/Ngay 15-7-2024
Buge 1 Noi dung Trach Thoi | DY, P
cong Ao o n . mau/Ket Dién giai
o n cong viec nhiém gian N
viéc qua
- Theo |Pho Truong phong
muc I Phap ché ti‘ép nhan,
\ xem xét ho so: ky
i BMA,OI Phiéu trinh, trinh
Xem xét, | Phétruong |01ngay | ~PR€U | Tanh dao S¢ (hodc
B2.2 | trinh ky hd | phong Phap | lam | R, dw | Trygng phong Phap
SO ché viée thf‘O ché truong hop
Thong | qrgc giao ky thira
bdo ho s | 1anh) Phiéu trinh, du
chua hop | thao Thong bao dé
1é xem xét thong qua.
- Theo
N 7 muc I Lanh dao S& hoac
Lanh dao S¢ ) BM o1 | Truong phong Phap
P ché (truong hop
Xem xét, kj : 01 ngay "Pﬁl? duge giao ky thira
B2.3 p At’ Tru’O’ng , lam trin 5 AW 1énh) xem xét ho so,
e phong Phap | yjac | thao iy phidu trinh, ky
ché (truong Thong | hhe duyst Dy théo
hop dugc baoh6 S0 | Theng bao hé so
giao ky thtra chua hop | .yra hop 18.
1€nh) 1€ o
Van thu S& cho s,
vao sO, dong dau,
0,5 ‘ phat hanh van ban
Phat hanh g ) ngay | HoO soda | va chuyén ho so cho
B24 | Sanban | VAnthwSo e | phé duyét | Bé phan Tiép nhan
viée va Tra két qua tra
cho t6 chtrc, ca nhan
dé hoan thién ho so.
B3 | Truwomg hop hé so hop 18
- Theo | Cong chirc bd phan
Cong chire 195 muc [ kiém tra, ra sodt
Ra soat bo phan . |-BMO01 |phong Phap ché tiép
B3.1 trudc l‘{hi kiém tra, ra Iﬁfg’ _ Phiéy | nhan, xem xét hd so:
trinh ho so | soat phong viee |trinh, dy ky Phiéu trinh, trinh
Phap ché ' thao Phé trudéng phong

Phiéu

Phap ché.
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Buge 1 Noi dung Trach Thoi | DY, P
cong n o n o n . mau/Ket Dién giai
o n cong viec nhiém gian N
viée qua
danh gia
nang luc
hoat dong
xay dung
- Theo
™l pie truong phe
6 truéng phong
-BM O_IA, Phép ché xem xét hd
, o 1,5 |7 PhiCulsy kg Phidu trinh,
}‘(em xet, PhP truong ngay |inh, dU | hane” qua du thao
B32 trmhs(l:y ho phorcl:iéPhap lam {)h;‘.OA, Phiéu danh gia nang
viée uet — lye (kém ho  so)
danh - gid | ¢k Hei ddng xét
nang luc CAp.
hoat dong
xay dung
- Theo
muc I
-BM 01 |Hoi dong xét cap
Xem xét, | Hoi dong xét | 03 ngay | ~ Rhleu cﬁu’ng kd;n )t(e.ni)ﬁ(.e;t’
B33 | dénhgidahd | cdpchung | lam | [rinh, @0 ¥ el Hre
s chi vide Phiéy |danh gida nang luc
‘ danh gia |hoat dong xay dung
nang lyc | (kém ho so).
hoat dong
xay dung
- Theo L
muc I Thu 1;3’/ Hékl' dong
tong hop két qua
Tong hop i BMAOI danh gia cua Hoi
két qua -Bién | 4dng xét cép chimg
dinh gia | Thuky Hoi | 01 ngay | Pan danh | opi “jap Phidy trinh,
B3.4 cia Hoi | dongxétcap | lam | 81@DANE | gy thao Quyét dinh
dong xét ching chi vige | lwehoat |4, ching
cap ching dong Xay | chi/Thong bao vé hd
chi dung so, linh vue chua du
- Du thao | diéu kién cap chimg
Quyét | chi.

dinh cép
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Buge 1 Noi dung Trach Thoi | DY, P
cong Ao o n . mau/Ket Dién giai
o n cong viec nhiém gian N
viéc qua
ching
chi/Thon
g bao vé
ho so,
Iinh vuc
chua du
diéu kién
cap
ching chi
Coéng chirc bd phan
Céng churc 0.5 kiém tra, ra soat
bo phan . phong Phap ché
kiém tra, ra r;gay xem xét ho so, ky
soat phong am -Theo |Phiéu trinh, trinh
Phap ché viee mucl |Pho truong phong
-BM 01 | Phap ché.
0.5 -Du ﬂ}ao Phé truong phong
Phé truong g QuyeAt Phap ché xem xét ho
; phong Phap | "8 | dinhcdp |5 kv Phidu trinh,
Xem xet, hé lam | chimg | i Trusng phon
B3.5 | trinh ky hd che vige | chi/Than | ars. Lrone PHONE
. | Phap ché.
SO g bao vé
hdso, | Truéng phong Phap
linh vire | ché xem xét hd so,
chwa diu |ky Phiéu trinh, ky
Truomg 0.5 diéuAkién nhay du thao Qu,yé't
hone Pha ngay cap dinh  cap chung
PRONS AP | 1am | chumg chi | chi/Théng béo vé hd
ché A . )
viéc so, linh vuc chua du
diéu kién cap chimg
chi trinh Lanh dao
S¢ duyét.
- Theo Lanh dao S& xem
o muc gét va dkyh duy@t
e 1 ngay \ uyét n cap
B3.6 {d{em,\fﬁt;f ky Lanh dao S¢ | lam -BM Oql chimg  chi/Théng
uyct ho so viee | -Duthao | pso vé hd so chua
Quyet | du didu kién cdp
dinh cap ching chi
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Buge 1 Noi dung Trach Thoi | DY, s
cong n o n o n . mau/Ket Dién giai
o n cong viec nhiém gian N
viéc qua
ching
chi/Thén
g bao vé
hd so
chua du
diéu kién
cap
ching chi
Van thu S& cho s
vao so, dong dau,
phat hanh:
- Quyét dinh cap
chiung chi (truong
hop di diéu kién
cap);
0,5 Quyét |- Théng bao vé& hd
B3.7 thit hz‘}nh Van tha S6 ngéy dinh dﬁA s chua df% diéu kiér}
viin ban lam | duwgcphé |cap  chung  chi
viéc duyét | (truong hop chua du
diéu kién cép).
- Pbi v6i danh muc
da didu kién cap
chimg chi, chuyén
Chuyén vién Phong
Phap ché in chiung
chi.
, Chuyén vién | 01 ngay | Dy thao | CMWen vién phong
B3.8 In chimg phong Phap lam Két qua Phdp che in chimg
' chi hé viée | giai quydt chj (theo Quyét dinh
' cdp chung chi)
Ky duyét Ol ngay | 4t qua Ifan%l daoh‘so 1}31}??0
B3.9 YAuUYSt | 1 anh dao So | lam | ot dud | lruong phong Fhap
ching chi vise | &id quyet | ché (tru’O’ng hop

duoc uy quyén) xem
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Bube | \oi dung Trach Thei | DY, e
cong Ao o n . mau/Ket Dién giai
o n cong viec nhiém gian N
viéc qua
Trudng xét va ky duyét
phong Phap ching chi.
ché (truong
hop duge uy
quyén)

0,5 Van thue S¢o dong
p310 | Phathanh | oo o ge | MeAY | Ketaua e = s hanh
chirng chi lam | gidil quyét , ,

vide ching chi

] Bo phan tiép Thgo ,
B4 Tra két qua | nhén va tra giay Két qua
két qua hen

Bo phan tiép nhan
va tra két qua tra két
qua cho Ca nhén;
thu hdi ban chinh
Giay tiép nhan ho so
va hen tra két qua.

- Luu hd so tai
Phong Phap ché va
chuyén giao cho don
vi luu triv S& xay
dung theo quy dinh.
- Thong ke, theo
dai.

IV. BIEU MAU

Cac Bi€éu mau str dung tai cac budce cong viée.

TT | Mai hiéu Tén Biéu miu

1 |BMOl | Mau Giay tiép nhan ho so va hen tra két qua.

2 |BMO02 Phiéu yéu cau bo sung, hoan thién ho so

3 |BMO03 Phiéu tir chdi tiép nhan giai quyét ho so

4 | BM 04 Pon dé nghi,cép chtng chi hanh nghé theo Mﬁu WSG, 01 Phu luc IV
Nghi dinh s6 15/2021/ND-CP (duoc sua do1, b6 sung tai muc 2
Phu luc VII Nghi dinh s6 35/2023/ND-CP)

5 |BMO05 | Chung chi hanh nghé hoat dong xay dung
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V.HO SO CAN LUU

TT | Mi hiéu Tén Biéu miu
1 |BMOl |Mau Giay tiép nhan ho so va hen tra két qua.
2 |BMO02 Phiéu yéu cau bo sung, hoan thién ho so
3 |BM 03 | Phiéu tir chdi tiép nhan giai quyét ho so
4 |BM04 |Dbon dé nghi,cép chtmg chi hanh nghé theo Mﬁu WSG, 01 Phu luc IV
Nghi dinh s6 15/2021/ND-CP (duge sua doi, bd sung tai muc 2
Phu luc VII Nghi dinh s6 35/2023/ND-CP)
5 |BMO05 | Chimg chi hanh nghé hoat dong xay dung
6 |// Phiéu trinh va Phiéu danh gia ning lyc hoat dong x4y dung
7/ Bién ban danh gia nang luc hoat dong xay dung
8 |// Céc thanh phan ho so (theo Muc I)
VI. CO SO PHAP LY
- Luat Xay dung ngay 18 thang 6 nam 2014;
- Luat stra d6i, bd sung mot s6 diéu cua Luét Xay dung ngay 17 thang 6 nam
2020;

- Nghi dinh s6 15/2021/ND-CP ngay 03 thang 3 nam 2021 cia Chinh phi quy
dinh chi tiét mot s6 nodi dung vé quan 1y du an dau tu xay dung;

- Nghi dinh s6 35/2023/ND-CP ngay 20 thang 6 nam 2023 ctia Chinh phu vé sira
dbi, b6 sung mat sb6 diéu cua cac Nghi dinh thudc linh virc quan ly nha nuwée cia B
Xay dung;

- Thong tu s6 38/2022/TT-BTC ngay 24 thang 6 nam 2022 ctia B Tai chinh
quy dinh mirc thu, ché d6 thu, ndp 1é phi cap gidy phép hoat dong xay dung, 1& phi
cap chirng chi hanh nghé kién tric su;

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mot s6 quy dinh via Nghi dinh s6 61/2018/ND-CP
ngay 23/4/2018 cua Chinh phu vé thue hién co ché mot cira, mot cira lién thong trong
giai quyét thi tuc hanh chinh;

- Quyét dinh s6 1105/QD-BXD ngay 26 thang 10 nam 2023 cua Bo Xay dung
vé viée cong b6 tha tuc hanh chinh duoc stra d6i, bd sung; thay thé trong linh vuc
hoat dong xay dung thudc pham vi chirc nang quan ly nha nuéc cia B6 Xay dung;
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- Quyét dinh s6 702/QD-BXD ngay 09 thang 6 nam 2021 ctia B6 Xay dung veé
viéc cong b6 diéu chinh Bd cau hoi phuc vu sat hach cép chirng chi hanh nghé hoat
dong xay dung;

- Quyét dinh s6 1191/QD-BXD ngay 28/11/2023 ctua Bé Xay dung vé viée ban
hanh quy dinh v& chi phi sat hach cap chimg chi hanh nghé hoat dong x4y dung;

- Céng van s6 890/BXD-VP ngay 13 thang 3 nam 2023 cia Bd Xay dung veé
viéc thue hién quy dinh lién quan dén bo s6 ho khau, so tam tra gidy.



CONG BAO/S6 275+276/Ngay 15-7-2024 51
BM 04
CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Ty do - Hanh phic
........ , hgay...thang.... nam...

PON PE NGHI

CAP CHUNG CHI HANH NGHE HOAT PONG XAY DUNG

Kinh giri: (Tén co quan c6 thim quyén).

1. Hova BN
2. Ngay, thang, n&m SINN: ... e
3. Quéc L

4. 86 Chirng minh thu nhan dan/H$ ChiGw/CCCD: o

S5.P1a chi thuOnG trl: ...
6. SO AEN thOAT: oo Piachi Email: .......................
T.DON VI CONG LACT ..o

8. Trinh do chuyén mon (ghi r0 chuyén nganh hé dao 1qo): ...

9. Thoi gian kinh nghiém lién quan dén linh vuc dé nghi chuyén déi ching chi hanh nghé: ...........

-

nam.
10. S6 ching chi hanh nghé da duoc cap (néu co):
S6 Ching chi: ....o.ooovvvoeieeeeeel Ngay cap

Linh vuc hoat dOng XAY dUNg: ..o



52 CONG BAO/SH 275+276/Ngay 15-7-2024

11. Qua trinh hoat dong chuyén mén trong xay dung®:

Thai gian cong(Pon vi cong tac/ Hoat
tac (7w thang, | dong doc 1ap (Ghi ro |Ké khai kinh nghiém thyc hién cong viéc| Ghi

nam dén thang,| tén don vij, SO dién tiéu biéu chu
ndam) thoaqi lién hé)

STT

1 1. Tén Dy an/cong trinh: ........................
Nhom du an/cap cong trinh: .................
Loai cong trinh: ..................................
Chuc danh/Néi dung cong viéc thuc hién:

Pé nghi cip chirng chi hanh nghé hoat dong xiy dung véi ndi dung nhu sau:

Linh vic hanh ngh&: ..., Hang: ...

o Cép lan dau

o Cép lai

Ly do dé nghi cap lai ching hi: ............ccooioiiviooe oo,
0 Piéu chinh, bo sung

Téi xin chiu trach nhiém vé tinh chinh xac, hop phap cta hd so va ndi dung ké khai trong don va
cam két hanh nghé hoat dong xay dung theo ding ndi dung ghi trong chimg chi duoc cip va tuan
thu céc quy dinh ciaa phap ludt co6 lién quan./.

NGUOI LAM DON

(Ky va ghi vo ho, tén)
Ghi chu:

() Thay thé cac thong tin ngay thang nim sinh, dia chi thuong tri, sb ching minh thu nhan dan/hd

chiéu bang mi sé dinh danh ca nhan khi co s& dit liéu quéc gia vé dan cu chinh thirc hoat dong.

@ Khéng yéu cau ké khai trong truong hop dé nghi cip lai ching chi hanh nghé do chimg chi cii

rach/nat, bi thit lac.?

2 Ghi cha nay duogc sura déi, bo sung theﬂo quy dinh tai Muc 2 Phu luc VII Nghi dinh $6
35/2023/ND-CP, ¢6 hi¢u luc thi hanh ké tir ngay 20 thang 6 nam 2023.
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BM 05

MAU CHUNG CHI HANH NGHE HOAT PONG XAY DUNG

Trach nhiém cia ngwdi diroc cip chimg chi:

1. Chi duge nhin va thye hién cac céne viée hoat ddng xdv
dung trong pham 1 cho phép coa chirng chi nay.

2. Twin thit cic quy dinh cia phap ludt vé xdy dung w4 cac
phap luat khac cd Lién quan.

3. Cdm cho nguii khic thus, rmren hodc siv dung chirng chi
nay 4 hanh nghé.

4. Cim tdy xéa, sita chiva chitng chi nay.

3. Xudt trinh khi c6 yéu ciu cia cic co quan co thim
quyEn.

frrang 4)

CONG HGA X4 HOI CHU NGHIA VIET NAM
Bdc lip — Ty do — Hanh phiic

CHUNG CHI HANH NGHE
HOAT PONG XAY DUNG

BB ceerreenieere e
{Bar hinh theo Cuyst dink sé- ______ mgéy .. 3

(tramg i)

THONG TIN CA NHAN

dnk 4xd cia nguot
duere cdp chimg chi

Chif iy cuta nguedi
dhecre cdp chimg chi

HaovaTen s

Neay thang ndm snbe
86 CMTND (hoie hd chidul):, oo
cdp ngay L TR 2 e 8 v, ST v e e
Quie Tieh
Co sl B0 ta0T
HE QA0 1300 e
Trinh d6 chuvénmon: ...
ftrang 2)

X4i dung dwge phép hanh nghé Lioat déng xay dung:

STT Linh src.

, Hang Thixi han
hianh nghe ) ”

dén ...

Tinh Thanh phd, ngay ... ...

BATDIEN THEQ PHAPLUAT

CUA COQUAN CAP CHUJ:\_G CHI
fRY, ho va tér, dong dé)

ftrang 3)




54 CONG BAO/S6 275+276/Ngay 15-7-2024

QUY TRINH SO 05
Céap diéu chinh hang chirng chi hanh nghé hoat dong xiy dung hang II, III
(Truwong hop cd nhin nop ho so dé nghi cap ching chi khi dd cé két qud sdt hach)
(Ban hanh kém theo Quyét dinh s6 2501/0P-UBND ngay 08 thang 7 ndm 2024
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

Ghi chu

Nop
truec tiép
hodc qua

dwong buu
chinh

So

TT Tén hd so
lwgng

Nop
truc tuyén

bon dé nghi ~cép chung chi hanh
nghé theo Mau s6 01 Phu luc 1V

Nghi dinh s6 15/2021/ND-CP Van ban dién

I (duoc stra d6i, bo sung tai muc 2 01 Ban chinh tr duoc ky so
Phu lyc VII Nghi dinh s6
35/2023/ND-CP)’
Anh mau ¢& 4 x 6 cm va tép tin
anh c6 nén mau trang chan dung Ban chinh

2 cua nguoi dé nghi duoc chup 02 va tép tin Té&p tin anh
trong thoi gian khong qua 06 anh
thang

> Truong hop ndp hd so truc tuyén khi chua co chir ky sb, ca nhan ndp theo hinh thic tép dir liéu
duoc dinh dang anh hodc (*.pdf) chira anh mau chup tir ban chinh. Trudce khi nhan két qua, ca nhan
ndp lai don ban chinh (ban gidy) (truc tiép hodc qua duong buu dién) phu hop véi hd so dd nop truc
tuyén dé S& Xay dung luu trir theo quy dinh.



CONG BAO/S6 275+276/Ngay 15-7-2024

55

Vin biang do co so dao tao hop
phap cap phu hop véi loai, hang
chimg chi d& nghi cap; trudong
hop trén van bang khong ghi
chuyén nganh dao tao thi phai nop
kém bang diém dé lam co sd kiém
tra, danh gia;

DPéi véi van béng do co s& dao tao
nude ngodi cap, phai 1a ban duoc
hop phap hoéa lanh sy theo quy
dinh va phai c¢6 ban dich sang
tieng Viét dwoc cong ching,
chirng thuc theo quy dinh cua
phap luat Viét Nam

01

Cac quyét dinh phan cong cong
viéc (giao nhiém vu) cua to chire
cho ca nhan hoac van ban xac
nhan cua dai dién theo phap luat
cua chu dau tu vé cac cong viéc
tiéu biéu ma ca nhan di hoan
thanh theo nd1 dung ké khai.
Nguoi ky xdac nhan phai chiu
trach nhiém vé su trung thuc cua
ndi dung xac nhan. Truong hop
cad nhan hanh nghé doc lap thi
phai c¢6 hop ddéng va bién ban
nghiém thu cac cong viéc thuc
hién tiéu biéu da ké khai

01

Giay to hop phap vé cu tra hoic
gidy phép lao dong do co quan cé
tham quyén cua Viét Nam cap d6i
vl truong hop ca nhan 1a nguot
nuwdc ngoai

01

Ban sao c6
chirng thure
hoac tép tin
chira anh
mau chup
tir ban
chinh hoéc
ban sao,
xuét trinh
ban chinh
de doi
chiéu

Tép dir liéu
dugce dinh
dang anh hodac
(*.pdf) chtra
anh mau chup
tir ban chinh/
Van ban dién
ttr duoc ky so/
Ban sao dién
tr co gia tri
phap ly
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K& khai ma | K& khai ma 5O
sO chung chung chi
‘ chi hanh hanh nghé da
¢ | Chimg chi hanh nghé da duoc co 01 nghé da duge cap
quan c6 tham quyén cap duoc cap trong don dé
trong don | nghi cap
dé nghi cap | chimg chi
ching chi | hanh nghé
hanh nghé
, ‘ Tép dir liéu
Két qua sat hach dat yéu cau duoce dinh
trong truong hop da sat hach \ dang anh hoac
/ trude ngay nop ho so dé nghi cap 01 Ban sao (*.pdf) chtra
chting chi hanh nghé anh mau chup
tir ban chinh
g Cac ta 1iéu khac c6 lién quan
(khong bat bude)

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Thoi gian xir

chi: 60 Truwong Dinh, Phuong Vo Thi
Sau, Quan 3, TP.HCM

Hé thong thong tin gidi quyét thu tuc
hanh chinh Thanh phé H6 Chi Minh:
https://dichvucong.hochiminhcity.gov.vn

ngay nhan du
hd so hop 1¢
(theo quy dinh
l1a 20 ngay)

Noi tiép nhin va tra két qua Iy L¢ phi
Bo6 phan tiép nhan va tra két qua - S& |15 ngay lam|300.000  (ba  tram
Xay dung Thanh phdé H6 Chi Minh, dia|viéc ké tu | nghin) dong/ching chi.
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III. TRINH TU XU LY CONG VIEC

Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Biéu
mau/Ket
qua

Dién giai

Bl

Nop hd so

Canhan

Theo
muc |

Chuén bi thanh phﬁn
hd so theo muc I

- Nop hd so qua
mang truc tuyén
hodc qua dudong buu
dién hoac truc tiép
tai BO phan tiép
nhan va tra két qua.

Kiém tra ho
SO va tiép
nhéan ho so

B6 phan tiép
nhan va tra
két qua

0,25
ngay
lam
viéc

- Theo
muc |

-BM 01

Tiép___nhin __truc
- Truong hop ho so
day du:

Coéng chirc Mot ctra
lap Giay tiép nhan
hd so va hen tra két
qua; trao cho nguoi
nop ho so theo BM
01; thuc hién tiép
budc B2

- Truong hop ho so
chua day du: Huéng
dan bo sung, hoan
thién hd so dén
nguodi ndp hd so va
ghi 6 ly do theo BM
02.

- Truwong hop tir choi
tiép nhan hd so: Lap
Phiéu tir chdi tiép
nhan giai quyét ho
so theo BM 03.

Tiép __nhin qua
Cong Dich vu cong
truc tuyén:
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Bube | \oi dung Trach Thei | DU, N
cong A A ‘n . mau/Ket Dién giai
‘n cong viec nhiém gian -
viée qua

Coéng chirc Mot ctra
kiém tra tinh chinh
xac, day du cua ho
so; kiém tra thong
tin chir ky s6 dé dam
bao tinh xac thue,
hop 1& (néu co).

- Truong hop ho so
chua day du, ding
quy dinh: théng bao
cho t6 chirc, ca nhan
qua tai khoan cua to
chirc, ca nhan trén
Céng Dich vu coéng
va huéng dan day
di, cu thé dé to
churc, ca nhan hoan
tat hd so theo quy
dinh.

- Truong hop ho so
khong hop 1¢&: tu
chéi tiép nhan ho so.
- Sau khi kiém tra,
néu bao dam cac
diéu kién dé tiép
nhan, Coéng chirc
Mot ctra guri yéu cau
thanh toan dén tai
khoan cta to chirc,
c4 nhan, tiép nhan
ho so va chuyén xt
ly hd so theo quy
trinh.

Thoi gian tiép nhdn
chinh thiec hodc yéu
cau chinh swa, bo
sung khong mudn
hon 08 gio lam viéc
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Biéu
mau/Ket
qua

Dién giai

ké tir khi hé théng
tié}? nhan, trie thir 7,
chu nhdt.

* Do voi thanh
phdan hé so ¢ STT
01: Truong hop nop
hé so triec tuyén khi
chwa cé chiv ky s0,
cd nhdn ndp theo
hinh thuc tép dir liéu
duoc dinh dang anh
hodc (*pdf) chua
anh mau chup tir
ban chinh. Trudc khi
nhdn  két qua, cd
nhdn nop lai don
ban chinh (ban gidy)
(triec tiép hodc qua
dwong buu dién)
phit hop véi héd so
dd ndp triec tuyén dé
So Xdy dung luu triv
theo quy dinh.

B2

Tham dinh
ho so, dé
xuat két
qua giai
quyét tha
tuc hanh

chinh

Chuyén vién
Phong Phap
ché

1,25
ngay
lam
viéc
(ddi véi
ho so
chua
hop 18)

- Theo
muc I
-BM 01
- Phiéu
trinh, du
thao
Théng
bao hd
so chua

Chuyén vién Phong
Phap ché tiép nhan
ho so tir Cong chic
Mot cira, tién hanh
kiém tra tham dinh
hd so.

- Trwong hop ho so
chwa hop 1€:
Chuyén vién du thao
Phiéu trinh, du thao
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Buge | Noidung | Trach | Thei | DU P
cong A en o n . mau/Ket Dién giai
‘n cong viec nhiém gian -
viéc qua
hoplé | Théng bao ho so
hodc | chua hop 1&, chuyén
Phiéu |tiép ho so theo quy
trinh, du | trinh va thuc hién
thao | tiép tir buéc B2.1-
2,5 | Phibu |B2.4.
r;gay danh gia | - Trwong hop ho so
am | nang lwc | hop 18: Chuyén vién
( dglfjéi ‘hoat  13p  Phiéu trinh,
A dong xay | Phiéu danh gia ning
ho so dung | lyc hoat dong xay
hop 1€) ) L X
dung (Phieu biéu
quyét cua hoi dong),
chuyén tiép hd so
theo quy trinh, thuc
hién tiép budc B3.
Trwong hop hd so chwa hop 18
- Theo Coéng chuc bod phan
mucl |kiém tra, ra ~soat
Céng chirc - BMAOI pﬁ?ng Pﬁlflp ché tiép
Rasoit | bophan | 0lngay | -Phiew jhan 79 3 =
B2.1 trwée khi | kiém tra, ra lam | trinh, Dy | chuyen vien thu ly,
X Py o1 n thao | tien hanh xem xét, ra
trinh ho so | soat phong viée e 1A . DA
Phap ché Thong sqat ho S0, ky Ph1e1,1
bao hd |trinh, trinh  Pho
so chwa | Truong phong Phap

hop 1€

cheé.




CONG BAO/S6 275+276/Ngay 15-7-2024 61

Buge | Ngidung | Trich | Thei | D, P
cong A oA o n . mau/Ket Dién giai
‘n cong viec nhiém gian -
viéc qua
- Theo Phé Tru;équ phbflg
muc I Phap ché ﬁl‘ep nha,;{n,
xem x&t ho so: ky
i BMA,OI Phiéu trinh, trinh
Xem xét, | Photruong | 01ngay | ~PMCU I Lanh dao So (hoic
B22 | trinh ky hd | phongPhap | lam | "M 4 Trygng phong Phap
SO’ ché viéc th?o ché truong hop duoc
Thong | oia0 ky thira 1énh)
baohd | ppiéy trinh, dy thao
sochua | Thang bao dé xem
hop 1€ | 4t thong qua.
- Theo
N 7 muc I Lanh dao S& hoac
Lanh dao S¢ ) BM o1 | Truong phong Phap
P ché (truong hop
Xem xét. kv : 01 ngay -‘Phleu duoc giao ky thira
B2.3 ¢ d Xeét’ Y Tru’ong , lam trmhq, dur 1énh) xem xét ho so,
e phong Phap | yjge | thao Iyy ppigy trinh, ky
ché (truomg Thong | phe duyét Du thao
hop duoc baoh0 | Thong bao hd so
giao ky thtra so chva | .hua hop 1&.
1€nh) hop 1€ o
Van th}1 So cho §6,
vao s, dong dau,
0,5 1 so da phat hanh van ban
Phat hanh g ) ngay A va chuyén ho so cho
B24 o . Van thu S& : phé A & n
van ban lam Juvét Bo phan Tlep nhan
viée Y |va Tra két qua tra
cl}o to chuec, cé‘nhén
dé hoan thién ho so.
B3 | Truong hop ho so hep 18
- Th 5 e bd oha
Céng churc eIO C‘oxng chire b? phap
< A A 1,25 muc kiém tra, ra soat
Rasodt | bophan | iy | -BMOI | phong Phip ché ié
B3.1 trudc khi ki€m tra, ra 15m g phA g P A p
trinh ho so | soat phong . - Phiéu | D ,an, ?iem >\<et 0 ‘SO'
Phép ché VIEC | trinh, dy |ky Phi€u trinh, trinh

thao

Ph6é truwong phong
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Buge | Ngidung | Trich | Thei | D, P
cong A en o n . mau/Ket Dién giai
‘n cong viec nhiém gian -
viéc qua
Phiéu Phap ché.
danh gia
nang luc
hoat
dong xay
dung
- Theo
muc |
-BM 01 | Pho truong phong
- Phiéu | Phap (fhé xem xéF ho
Xem xét Pho trurong 1,5 trinh, dy | 80, ky Phi€u trinh,
) \ . A .
B32 | trinh ky hd | phong Phap | "€% | thao | thong qua du thao
X lam Phiéy | Phi€u danh gia nang
SO ché : .
viéc | danh gig |lwc (kem hé  s0)
néng lu'c tr:lnh H61 déng xét
hoat | cap.
dong xay
dung
- Theo
muc |
i if?l Hoi dong xét cap
. - Phieu . . .
Xem xét, | HO1 dong xét | 03 ngdy |  trinh, zﬁgn}% k(;}él; )t(aeini)lfig;
B33 danh gia ho | cap chung lam Phiéu . DA
SO’ chi vi€c | danh gia danh gl nang lue
‘ hoat dong xay dung
na}fllg ltu’c (kém hd s0).
0oa
dong xay
dung
2 -Theo | Thu ky Hoi don
Tong hop . y HOL g
Két qu.ii mucl |téng hqp két qué
danh gia | Thwky Hoi | 01 ngay | ~BM 01 gi‘nh gia cua hHQI
B34 cua Hoi dong xét cap | lam - Bién ong x et cap chung
df‘)ng xét chirng chi viéc ban danh | chi, l?p PhleuA trmh,
cAp chimg gianang | du thao Quyét dinh
chi lwc hoat | €ap chimg

dong xay

chi/Thong bao vé hd
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Buge | Ngidung | Trich | Thei | D, P
cong A en o n . mau/Ket Dién giai
‘n cong viec nhiém gian -
viéc qua
dung so, linh vuc chua du
-Du diéu kién cép chimg
thao chi.
Quyét
dinh cap
ching
chi/Thon
g bao vé
ho so,
Iinh vuc
chua du
diéu kién
cap
ching
chi
Coéng chuc bod phan
Céng churc 0.5 kiém tra, ra  soat
b6 phan ] phong Phap ché xem
kiém tra, ra ligay -Theo |xét hd so, ky Phiéu
soat phong am mucl |trinh, trinh Pho
Phap ché VIEC 1 _BMo1 truéng phong Phap
-Du Ché.
0.5 thaoA Phé truong phong
Phé truong g QuyeAt Phap ché xem xét ho
. phong Phap | "82¥ | dinhcdp | g kv Phidu trinh,
Xem xét, hé lglm chimg | tinh Trudne ohon
B35 | trinh ky hd che Viée | chi/Thon | i ~THONE PRONg
' . | Phap ché.
SO g bao ve
hdso, | Truéng phong Phap
linh vire | ché xem xét ho so,
chwa du |ky Phiéu trinh, ky
Truomg 0.5 diéuAkién nhay du thao Qu,yé't
phong Phap ngay cap dH}h cap chAu’ngAg
ché lglm chirng | chi/Thong bao vé ho
viéc chi so, linh vuc chua du

diéu kién cap ching
chi trinh Lanh dao
S¢ duyét.
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Buge | Ngidung | Trich | Thei | D, P
cong A en o n . mau/Ket Dién giai
‘n cong viec nhiém gian -
viéc qua
- Theo
muc |
-BM 01
- DII
thé‘OA, Lanh dao S& xem
QuyeAt xét va ky duyét
X ct. Ko 01 ngay dml{ €D | Quyét dinh  cap
B3.6 dem"fﬁ"? (}; Lanh dao S6 | lam chimg | chigng  chi/Thong
uyethos viee | ch/ Tho? bio ve ho so chua
gbaove | 4y didu kién clp
ho so ching chi
chua du
diéu kién
cap
ching
chi
Van thu S¢ cho ,sé
vao s, dong dau,
phat hanh:
- Quyét dinh cap
chimg chi (truong
hop du diéu kién
cap);
0,5 Quyét - Théng béo‘vé ho
B3.7 thlt hz}nh Vian the S | D&Y dinh daA s chua dU: diéu kler}
van ban lam duoc phé | cap chirng chi
vige duyét | (truong hop chua du

diéu kién cap).

- Pbi véi danh muc
di  diéu kién cép
chimg chi, chuyén
Chuyén vién Phong
Phap ché in chimg
chi.
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Buge | Ngidung | Trich | Thei | D, P
cong A en o n . mau/Ket Dién giai
‘n cong viec nhiém gian -
viéc qua
, Chuyén vién | 01 ngay Dl‘f tha9 Chl,lyen yen thng
In chimg . ) . Két qua | Phap ché in chung
B3.8 ) phong Phap lam ) P
chi X A gial chi (theo Quyeét dinh
ché viée X £ , :
quyét | cdp chung chi)
Lanh dao So Lanh dao S& hoic
, n 01 ngay | Két qua Tnf(mg pl}ong Phap
Ky duyét . ché (truong hop
B3.9 , v ) lam giai , X
ching chi Truong vide vt duoc uy quyén) xem
phong Phap ' quy xét va ky duyét
ché (truong chirng chi.
hop duge uy
quyén)

0.5 1 g4 qua | Van thu S¢ dong
p31o | Phathanh | . yrse | "8 | o5 |dAu,  phat  hanh
chirng chi lam P . ,

n quyét | chung chi
viéc
Bo phan tiép nhan
va tra két qua tra ket
qua cho Ca nhan;
thu hoi1 ban chinh
N A A Giay ti€p nhén ho so
" o B% phantiep | Theo | |4 hen tra két qua.
Tra kétqua | n an va }ra giay Keétqua | Luu hd so tai
két qua hen

Phong Phap ché va
chuyén giao cho don
vi luu trit S¢& xay
dung theo quy dinh.

- Théng ké, theo dai.
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IV. BIEU MAU

Cac Bi€éu mau str dung tai cac budce cong viée.

TT | Mi hiéu Tén Biéu miu

1 |BMOl | Mau Giay tiép nhan ho so va hen tra két qua.

2 |BMO02 Phiéu yéu cau bo sung, hoan thién ho so

3 |BM03 | Phiéu tir chdi tiép nhan giai quyét ho so

4 |BM 04 DPon dé nghi,cép chting chi hanh nghé theo Mﬁu qsé 01 Phu luc IV
Nghi dinh s6 15/2021/ND-CP (dwoc swa doi, bo sung tai muc 2
Phu luc VII Nghi dinh s6 35/2023/ND-CP)

5 |BMO05 Chirng chi hanh nghé hoat dong xay dung

V.HO SO CAN LUU

TT | Mi hiéu Tén Biéu miu

1 |BMOl |Mau Giay tiép nhan ho so va hen tra két qua.

2 |BMO02 Phiéu yéu cau bo sung, hoan thién ho so

3 |BM 03 |Phiéu tir chdi tiép nhan giai quyét ho so

4 |BM04 |Don dé nghi,cép chtmg chi hanh nghé theo Mﬁu WSG, 01 Phu luc IV
Nghi dinh s6 15/2021/ND-CP (dugc sira doi, bo sung tai muc 2
Phu luc VII Nghi dinh s6 35/2023/ND-CP)

5 |BM 05 | Chimg chi hanh nghé hoat dong xay dung

6 |// Phiéu trinh va Phiéu danh gia nang lyc hoat dong x4y dung

7/ Bién ban danh gia nang luc hoat dong xay dung

8 |// Céc thanh phan ho so (theo Muc I)

V1. CO SO PHAP LY

- Luat Xay dung ngay 18 thang 6 nam 2014;

- Luat stra d6i, bd sung mot s6 diéu cua Luét Xay dung ngay 17 thang 6 nam

2020:

- Nghi dinh s6 15/2021/ND-CP ngay 03 thang 3 nam 2021 cia Chinh phi quy
dinh chi tiét mot s6 nodi dung vé quan 1y du an dau tu xay dung;
- Nghi dinh s6 35/2023/ND-CP ngay 20 thang 6 nam 2023 ctia Chinh phu vé sira
dbi, b6 sung mat sb6 diéu cua cac Nghi dinh thudc linh virc quan ly nha nuwée cia B

Xay dung;
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- Thong tu s6 38/2022/TT-BTC ngay 24 thang 6 nam 2022 ctia B Tai chinh
quy dinh mirc thu, ché d6 thu, ndp 1é phi cap gidy phép hoat dong xay dung, 1& phi
cap chirng chi hanh nghé kién tric su;

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mot s6 quy dinh via Nghi dinh s6 61/2018/ND-CP
ngay 23/4/2018 cua Chinh phu vé thue hién co ché mot cira, mot cira lién thong trong
giai quyét thi tuc hanh chinh;

- Quyét dinh s6 1105/QD-BXD ngay 26 thang 10 nam 2023 cua Bo Xay dung
vé viée cong b6 tha tuc hanh chinh duoc stra d6i, bd sung; thay thé trong linh vuce
hoat dong xay dung thudc pham vi chirc nang quan ly nha nuédc cia Bo Xay dunga
B Xay dung;

- Quyét dinh s6 702/QD-BXD ngay 09 thang 6 nam 2021 ctia B6 Xay dung veé
viéc cong b6 diéu chinh Bd cau hoi phuc vu sat hach cép chirng chi hanh nghé hoat
dong xay dung;

- Quyét dinh s6 1191/QD-BXD ngay 28/11/2023 ctua Bé Xay dung vé viée ban
hanh quy dinh v& chi phi sat hach cap chimg chi hanh nghé hoat dong x4y dung;

- Céng van s6 890/BXD-VP ngay 13 thang 3 nam 2023 cia Bd Xay dung veé
viéc thue hién quy dinh lién quan dén bo s6 ho khau, so tam tra gidy.
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BM 04

CONG HOA XA HQI CHU NGHIA VIET NAM

Déc lap - Ty do - Hanh phic

........ , hgay.

..thdng.... nam...

PON PE NGHI

CAP CHUNG CHI HANH NGHE HOAT PONG XAY DUNG

Kinh giri: (Tén co quan c6 thim quyén).

1. Hova BN

2. Ngay, thang, n&m SINN: ... e

3. Quéc L

4. 86 Chirng minh thu nhan dan/H$ ChiGw/CCCD: o

S5.P1a chi thuOnG trl: ...

6. SO AEN thOAT: oo Piachi Email: .......................

T.DON VI CONG LACT ..o

8. Trinh do chuyén mon (ghi r0 chuyén nganh hé dao 1qo): ...

9. Thoi gian kinh nghiém lién quan dén linh vuc dé nghi chuyén déi ching chi hanh nghé: ...........

-

nam.

10. S6 ching chi hanh nghé da duoc cap (néu co):

S6 Ching chi: ....o.ooovvvoeieeeeeel Ngay cap

Linh vuc hoat dOng XAY dUNg: ..o

11. Qua trinh hoat dong chuyén mon trong xay dung®:

STT

Thoi gian cong
tac (1w thang,
ndm dén thang,
ndam)

Don vi cong tac/ Hoat
dong doc lap (Ghi ro
tén don vi, sé dién
thoaqi lién hé)

Keé khai kinh nghiém thyc hién cong viéc
tiéu biéu

Ghi
cha
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1 1. Tén Dy an/cong trinh: ........................
Nhom du an/cap cong trinh: .................
Loai cong trinh: .................................
Chuc danh/Néi dung cong viéc thuc hién:

Pé nghi cip chitng chi hanh nghé hoat dong xiy dung véi ndi dung nhw sau:

Linh vic hanh ngh&: ..., Hang: ...

o Cép lan dau

o Cép lai

Ly do dé nghi cap lai ching hi: ............ccooioiiviooe oo,
0 Piéu chinh, bo sung

Téi xin chiu trach nhiém vé tinh chinh xac, hop phap cta hd so va ndi dung ké khai trong don va
cam két hanh nghé hoat dong xay dung theo dung ndi dung ghi trong ching chi duoc cap va tuan
thu céc quy dinh ciaa phap ludt co6 lién quan./.

NGUOI LAM PON
(Ky va ghi vo ho, tén)

Ghi chu:

() Thay thé c4c thong tin ngay thang nam sinh, dia chi thuong tra, sb ching minh thu nhan dan/ho
chiéu bang mi sé dinh danh ca nhan khi co s& dit liéu quéc gia vé dan cu chinh thirc hoat dong.

@ Khéng yéu cau ké khai trong truong hop dé nghi cip lai ching chi hanh nghé do chimg chi cii
rach/nat, bi that lac.*

* Ghi chu nay duogc sura déi, bo sung theﬂo quy dinh tai Muc 2 Phu luc VII Nghi dinh $6
35/2023/ND-CP, ¢6 hi¢u luc thi hanh ké tir ngay 20 thang 6 nam 2023.
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MAU CHUNG CHI HANH N

BM 05

GHE HOAT PONG XAY DUNG

Trach nhiém cia nguwéi dirge cidp ching chi:

L. Chi dwec nhin va thue lnén cac céng viée hoar ddng xiy
dung trong pham vi cho phép cia chirng chi nay,

2. Tuin thil cac quy dinh cia phap ludt vé xdy dung va cac
phip ludt khac cé lién quan.

3. Cdm cho nguii khic thud, muen hoac si dung ching chi
nay dé hanh nghs.

4. Cdtn tiy xéa, siva chita chning chi nay.

3. Xudt trinh khi cd véu cdu cia cac co quan cé thim
quyén.

{ireng 4)

COXG HOA XA HOI CHU NGHIA VIET NAM
Bjc Ep — Tw do — Hanh phic

CHUNG CHI HANH NGHE
HOAT DONG XAY DUNG

T
(Ban hénh theo Quyvét dink 56: L RV . y}

{trang 1)

THONG TIN CA NHAN

drh dxd ciia nguct
duwere clp chims ch

ChiF by cra nguct
dhecre odp chimg chi

HovaTeén: ... iy

Nedy thang nam sinhe
S6 CMTND {hoac hé chidul, ...

CAp NEAV [ RN e 1S R ———
Qube TEN
o a0 a0 LB e e
- T T
Trinh d& chuvénmon: ...

{trang 2)

Néi dung duge phép hanh nghé hoat dong xdy dung:

STT Linh sire. Hang | Théihan
bianh nghé ' )

dén ... .

Tinh Thanh phd, ngay

EB' AT DIEN THEOQ PHAPLU 5;1"
cCACO QUAN CAP CHL'J,\GCH]
(K, hio v Hn, dong diu)

ftrang 3)
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QUY TRINH SO 06
Cép diéu chinh, b sung ndi dung chirng chi hanh nghé
hoat dong xay dung hang II, 111
(Truwong hop cd nhdn ndp ho so @é nghi cdp chirng chi khi da cé két qud sdt hach)
(Ban hanh kém theo Quyét dinh s6 2501/0P-UBND ngay 08 thdng 7 ndm 2024
ctia Chui tich Uy ban nhdn ddn Thanh phd)

I. THANH PHAN HO SO

Ghi chu
. Ngp
TT Tén hé so | 50 triee tiép Nép
one hodc qua truc tu én
dwong bun | T
chinh
Bon deé nghi~c§p,chl’mg chi hanh
nghé theo Méu,sé 01 Phu luc IV Vin ban dien
Nghi dinh so 15/2021/Nb-CP \ , \ i
1 NPT YR : 01 Ban chinh |t dwoc ky
(dugc stra do1, bo sung tai muc 2 6
Phu Iuc VII Nghi dinh s6
35/2023/ND-CP)’
Anh mau ¢ 4 x 6 cm va tép tin anh \ ,
LA \ 2 A ) Ban chinh
c6 nén mau trang chan dung cua oA A 2
2 L. oaa . .. 02 va tép tin Té&p tin anh
nguotl dé nghi duge chup trong thon anh
gian khéng qua 06 thang
Van bépg do co so& dao tao hop Bansaoco | Tép dir liéu
phap cap phu hop véi loai, hang ching thyc | dugc  dinh
chirng chi dé nghi cap; truong hop hoac tép tin | dang anh
trén van bang khong ghi chuyén chtra anh hodac (*.pdf)
nganh dao tao thi phai ndp kém mau chup | chtra anh
3 | bang diém dé 1am co s¢ kiém tra,| 91 |trban mau chup tir
danh gia; chinh hodac |ban chinh/
D6i vé6i van bang do co s¢ dao tao ban sao, Van ban dién
nude ngoai cap, phai 1a ban duge xuat trinh |t dugc ky

' Péi véi thanh phan hd so & STT 01: Truong hop ndp hd so truc tuyén khi chua ¢ chit ky sd, ca
nhan ndp theo hinh thuc tép dir liéu dugc dinh dang anh hoac (*.pdf) chira anh mau chup tr ban
chinh. Trudc khi nhan két qua, ca nhan ndp lai don ban chinh (ban gidy) (truc tiép hoic qua duong
buu dién) phu hop véi ho so da ndp truc tuyén dé S& Xay dung luu trit theo quy dinh.
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hop phap héa lanh su theo quy dinh
va phai c6 ban dich sang tiéng Viét
duge cong chirng, ching thuc theo
quy dinh cia phap luat Viét Nam

Cac quyét dinh phan cong cong
vi¢e (giao nhiém vu) cua to chirc
cho ¢4 nhan hodc van ban xac nhan
cua dai dién theo phap ludt cua chu
dau tu vé cac cong viée tiéu biéu

ma c4 nhan da hoan thanh theo noi ban chinh | s6/ Ban sao
dung ké khai. Ngudi ky xac nhan 01 deé doi dién tir co
phai chiu trach nhiém vé sy trung chi€u gia tri phap
thuc cua no1 dung xac nhan. Truong ly
hop ca nhan hanh nghé doc 1ap thi
phai c¢6 hop dong va bién ban
nghiém thu cac céng viéc thuc hién
tiéu bicu da ké khai
Giéy to hop phap vé cu tra hoic
gidy phép lao dong do co quan co6
tham quyén cia Viét Nam cap doi 01
vo1 truong hop cd nhan la nguoi
nudc ngoai
Ké khai ma
s6 chimg chi
‘ hanh nghé da
Chu.’ng,chlA hanh AngheA da duoc co 01 Ban gbc duoc cap
quan c6 tham quyén cap trong don dé
nghi cap
chimg  chi
hanh nghé
Tép dir liéu
Két qua sat hach dat yéu cau trong duge d} nh
truong hop da sat hach trude ngay dang anh
N NPT S 7 , , 01 Ban sao hoac (* pdf)
nop h6 so d€ nghi cap chimg chi h o
hanh nghé chua an
mau chup tir
ban chinh

Cac tai liéu khac cé6 lién quan
(khong bat bude)
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I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xir ly

Lé phi

Bo6 phan tiép nhan va tra két qua - So
Xay dung Thanh phé H6 Chi Minh, dia
chi: 60 Truwong Dinh, Phuong Vo Thi
Sau, Quan 3, TP.HCM

Hé thong thong tin gidi quyét thu tuc
hanh chinh Thanh phé H6 Chi Minh:
https://dichvucong.hochiminhcity.gov.vn

I5 ngay lam
viéc ké tir ngay
nhan da hd so
hop 1€ (theo
quy dinh 1a 20
ngay)

150.000 (mot tram
ndm muoi  nghin)
dong/chimg chi.

III. TRINH TU XU LY CONG VIEC

Buwéc
cong
viéc

N¢i dung Trach Thoi
cong viéc nhiém gian

Biéu
mau/Ket
qua

Dién giai

Nophdso | Canhan

Theo muc
I

Chuéan bi thanh phﬁn
ho so theo muc I

- Nop ho so qua
mang truc tuyén hoac
qua duong buu dién
hoéc truc tiép tar BO
phan tiép nhan va tra
két qua.

Bl

Bo phan

Kiém tra ho | tiépnhan | 0,25
so' va tiep | vatraket |ngaylam
nhin ho so qua viéc

- Theo
muc [

-BM 01

Tiép nhén truc tiép:
- Trudong hop ho so
day du:

Coéng chirc Mot cura
lap Giay tiép nhan ho
so va hen tra két qua;
trao cho ngudi ndp
hd so theo BM 01;
thuc hién tiép budc
B2

- Trudong hop ho so
chua day du: Huong
dan bo sung, hoan
thién ho so dén nguoi
ndp hd so va ghi 16

ly do theo BM 02.
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Bude | \ai dung Trich Thoi Bieu s
cong AT ‘n . mau/Ket Dién giai
o n cong viec nhiém gian N
viéc qua

- Truong hop tir choi
tiép nhan héd so: Lap
Phiéu tir chdi tiép
nhan giai quyét hd so
theo BM 03.

Tiép nhin qua
Céng Dich _vu cong
Coéng chirc Mot cura
kiém tra tinh chinh
xac, day du cua ho
so; kiém tra thong tin
chit ky s6 dé dam bao
tinh xac thuc, hop 1€
(néu co).

- Trudong hop ho so
chva diy du, dang
quy dinh: théng bao
cho to chtrc, ca nhan
qua tai khoan cia to
chirc, ca nhan trén
Céng Dich vu cong
va hudng dan day di,
cu thé dé to chuc, ca
nhan hoan tat hd so
theo quy dinh.

- Trudong hop ho so
khong hop 1&: tir choi
tiép nhan ho so.

- Sau khi kiém tra,
néu bao dam cac diéu
kién dé tiép nhan,
Coéng chirc Mot cura
gi yéu cau thanh
toan dén tai khoan
cua tb chue, ca nhan,
tiép nhan ho so va
chuyén xtr ly hd so
theo quy trinh.
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Buwéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Biéu
mau/Ket
qua

Dién giai

Thoi gian tiép nhdn
chinh thuc hodc yéu
cau chinh siwa, bo
sung khong muodn
hon 08 gio lam viéc
ké tir khi hé théng
tié}? nhdn, triv thir 7,
chu nhdt.

* Péi véi thanh phdn
ho so ¢ STT 0lI:
Truong hop ndp ho
SO triuc tuyén  khi
chua c6 chit ky s6, cd
nhdn ndp theo hinh
thuee tép dit lidu duoc
dinh dang anh hodc
(*.pdf) chira anh mau
chup tw ban chinh.
Trude khi nhdn két
qua, cd nhdn ndp lai
don ban chinh (ban
gidy) (truc tiép hodc
qua dwong buu dién)
phit hop véi hé so da
nop truc tuyén dé So
Xdy dung luu triv
theo quy dinh.
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Buge | Naidung | Trich | Thoi Ditu P
cong Ao o n . mau/Ket Dién giai
o n cong viec nhiém gian N
viéc qua
Chuyén vién Phong
Phap ché tiép nhéan
1.25 ho so tir Cong chure
nga;, lam M?t cfra, tl?l’l héll’lh
vide (di - Theo klkem tra tham dinh
véi hd so muc [ ho so.
chwahop | -BM Ol |- Truwong hop hé so
18) - Phiéu | chua hgp 1€&: Chuyén
. trinh, dy | vién du thao Phicu
Tham dinh thao trinh, du thao Thong
ho so, dé Thong | bao hd so chwa hop
xuat két Chuyén bao hd so | 1€, chuyén tiép hd so
B2 qua giai vién Phong chuahop |theo quy trinh va
quyet tha Phap ché 16 hoac |thuc hién tiep tu
tuc hanh Phiéu | budc B2.1-B2.4.
chinh trinh, dy | - Trudng hgp ho so
2.5 ngay théI,O Phi'é,u hA(.rp léA Ch}lyén V@n
1am viée danh gia |1ap Phicu trinh, Phiéu
2. .. | nangluc |danh gia nang luc
(do1 voi A S .
hd so hoat dong | hoat dong xay dung
hop 18) xdy dung | (Phiéu biéu quyet cua
o hoi  dong), chuyén
ti€ép ho so theo quy
trinh, thuc hién tiép
budc B3.
Trwong hop hd so chwa hop 18
- Theo
muc I C‘67ng chtrc bd phan
_BM 01 kiém tra, ra soat
Cong chire X phong Phap ché tiép
Ra soat bd phan - Phicu han hd so tir chuva
L Ee > ; nhan ho so tir chuyén
B2.1 trwede khi | kiém tra, ra Ql N&ay | trinh, Dy | > L y
X Py s lam viéc thao vién thu ly, tién hanh
trinh ho so | soat phong N T
Phap ché tfhor;g xem xét, ra soat ho
bao ho so' | so, ky Phiéu trinh,
chua hop | ¢rinh Pho Truong

1¢
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Bube | Ngidung | Trich Thoi Ditu s
cong n o n o n . mau/Ket Dién giai
o n cong viec nhiém gian N
viéc qua
phong Phap ché.
- Theo Phé Trlié’n% phbflg
muc I Phap chte }Ilkep nhakn,,
xem xét ho so: ky
i BMPI Phiéu trinh, trinh
Xem xét, | Photruong | o . | ~PHICU | 1anh dao S (Truomg
B22 | trinh kj hd | phong Phip | |, neay | trinh, dw | phong  Phap  ché
X am viéc thao X :
SO’ ché N truong hop duogce giao
Thong | kv thira 1énh) Phiéu
bao h0 s | rinh, du thao Thong
chua hop | a5 dé xem xét thong
1é qua.
- Theo 7 5
Lanh dao muc I Lﬁn%l dao ‘SO’ hO%lC
S _BMO1 TI‘lAl’O’l’lg ‘ phong Phap
P ché (truong hop dugce
Xem xét, ky v 01 ngay _‘Pﬁl? giao ky thira lénh)
B2.3 P lruong o TS0 | 0L AU xem xét ho so, ky
ye phong Phap | 1AM VIEC | thao | ppidy (rinh, ky phé
ché (truong Thopg duyét Du thao Thong
hop duoc bao h0 S0 | hao hd so chua hop
giao ky chuahop | s
thira 1énh) 1€ '
Van thu S& cho s,
vao sO, dong dau,
phat hanh van ban va
p24 | Phthanh | o oo | 05ngdy | Hosoda | chuyén ho so cho BO
van ban lam viéc | phé duyét | phan Ti€p nhan va
Tra két qua tra cho to
chitc, ca nhan dé
hoan thién hd so.
B3 | Trudng hgp hé so hgp 18
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Bube | Ngidung | Trich Thoi Bicu, L
cong Ao o n . mau/Ket Dién giai
o n cong viec nhiém gian N
viéc qua
- Theo
muc [
_BMO] CQng chitc b6 phan
Coéng chirc . |kiém tra, ra , so;it
Ra soat b6 phan 125 |- PhiSUiphong Phap ché tidp
B3.1 | truée khi | kidm tra, ra | ngay lam | 0B, dw ) pan “vem xét hd so:
trinh ho so | soat phong viéce th,ao Phle“} ky Phiéu trinh, trinh
Phap ché danh = 2id | phy trusng phong
nang luc | pygp, ché,
hoat dong
xay dung
- Theo
ML b trrong phe
_ 6 truong phong
BMPI Phap ché xem xét ho
Xem xét, | Pho truong | | o -Phieu | s5 "ky Phiéu trinh,
B32 | trinh ky hé |phong Phap | > NEL | trinh AU Fihong qua du thao
SO’ ché am viee tha,O Phl‘e,u Phicu danh gid ning
da}nh 812 | lyc (kém ho so) trinh
hang I}IC Hoi dong xét cap.
hoat dong
xay dung
- Theo
muc [
-BMO01 |Hoi dong xét cap
B33 | danhgia hd | xétcip | . o4 | trinh, 0 Y RIS e
) .| lam vige Phiéy |danh gia nang luc
SO’ chirng chi . ~ A
danh gia hogt d?ng xay dung
hoat dong
xay dung
Tf‘)}lg h({’p Thur ky Hoi - Theo ”Ehu ky HGiA déng
két qua a5 s | 01 nos mucl | tong hop két qua
B34 | dinhgia | & o "EY | -BMOl |dénh gid cia Hoi
' anh gla cap chung | lam viéc ' anii - gla cua Hot
cua Hoi chi - Bién ban | dong xét cap ching

df‘)ng xét

danh gia

chi, lap Phiéu trinh,
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Buge | Naidung | Trich Thoi Ditu s
cong Ao o n . mau/Ket Dién giai
o n cong viec nhiém gian N
viéc qua
cap ching nang luc | dy thao Quyét dinh
chi hoat dong | cap chimg chi/Thong
xdy dung |bao vé hd so, linh
Dy thao | vuc chua du diéu
Quyét | kién cap ching chi.
dinh cap
ching
chi/Thong
bao vé hod
so, linh
vuc chua
du diéu
kién cap
ching chi
Coéng chuc bd phan
Coéng chirc kiém tra, ra  soat
bd phan . phong Phap ché xem
kiém tra, ra ? é;fnnfizz -Theo |xét hd so, ky Phiéu
soat phong ' mucl |trinh, trinh  Pho
Phap ché -BM 01 |truong phong Phap
- Du thao che.
Quyé’,t
Xem xét, dinl{ cap
B3.5 | trinh ky hd h‘f%??
chi/Thong
* bdo vé ho
so, linh
vuc chua | Phd  truéng  phong
Pho trudmg | o o da didu | Phap ché xem xét ho
phong Phap lé;m viee | kién cdp |80, ky PhiCu trinh,
che " | chtng chi | trinh Truong phong
Phap che.
Truong 0,5 ngay
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Buge | Naidung | Trich | Thoi Ditu s
cong Ao o n . mau/Ket Dién giai
o n cong viec nhiém gian N
viéc qua
phong Phap | 1am viéc Truéng phong Phap
ché ché xem xét ho so, ky
Phiéu trinh, ky nhay
du thao Quyét dinh
cap chting chi/Thong
bao vé hd so, linh
vuc chwa du diéu
kién cap chimg chi
trinh Lanh dao S&
duyét.
- Theo
muc I
-BM 01
- Du ﬂ}é‘O Lanh dao S& xem xét
QuyeAt va ky duyét Quyét
B3¢ | Xemxét, ky | Lanhdao | Ol ngay dml{ Cdp | dinh  cép ching
® | duyét hd so Sé lam viée | DU | chi/Thong bao vé hd
chi/Thong | o chira du diéu kién
bao ve ho | o4y chimg chi
so chua
du diéu
kién cap

ching chi
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Bube | Ngidung | Trich Thoi Bicu, s
cong Ao o n . mau/Ket Dién giai
o n cong viec nhiém gian N
viéc qua
Van thu S¢ cho ,sé
vao sO, doéong dau,
phat hanh:
- Quyét dinh cap
chang chi (truong
hop du diéu kién
cap);
Quye€t | - Thong bio yé ho so
B37 thlt hz}nh Vin thu Sé O‘,S nggy dinh daA clAlu’a du ,dleu klﬁ}
van ban lam viéc | dwoc phé | cap ching chi
duyét | (trwong hop chua du
diéu kién cap).
- Poi v6i danh muc
du dieu kién Cé:lp
ching chi, chuyén
Chuyén vién Phong
Phap ché in ching
chi.
| chuyen | 4| Dythio |Chuvén vién phons
In chimg T . 01 ngay ., . |Phap ché in chung
B3.8 N vién phong | .. ©. Két qua , £
chi Phap ché lam viéc (4 quvét chi (theo Quyet dinh
P stat quy cdp chung chi)
Lanh dao S& hodc
Ky duyét | Lanhdao | Olngay | Kétqua | yong phong Phdp
B3.9 y quyet o L neay St aud opd (truong hop dugce
chirng chi S& lam viéc | giai quyet A

uy quyén) xem xét va
ky duyét ching chi.
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Bube | Ngidung | Trich Thoi Ditu s
cong Ao o n . mau/Ket Dién giai
o n cong viec nhiém gian N
viéc qua
Truong
phong Phap
ché (truong
hop du‘ofc
uy quyén)
s . :, . |Van thu S¢& dong
p3.10 | Phathanh o rse | OO ngdy | Ketqua | oo hanh chimg
chirng chi lam viéc | giai quyet chi
Bo phén tiép nhgfm va
tra ket qua tra ket qua
cho Ca nhan; t,hu h@i
ban chinh Gidy tiép
B6 phan nhan hé so va hen tra
% . | tiép nhan Theo . . |keétqua.
B4 | Tra ket qua vatrakét | gidy hen Ketqua | Luu hd s0 tai Phong
qua Phap ché va chuyén
giao cho don vi luu
trit S¢ xay dung theo
quy dinh.
- Théng ké, theo dai.
IV. BIEU MAU

Cac Bi€éu mau str dung tai cac budce cong viée.

TT | Mai hiéu Tén Biéu miu

1 |BMOl | Mau Giay tiép nhan ho so va hen tra két qua.

2 |BMO02 Phiéu yéu cau bo sung, hoan thién ho so

3 |BMO03 Phiéu tir chdi tiép nhan giai quyét ho so

4 | BM 04 Pon dé nghi,cép chtng chi hanh nghé theo Mﬁu WSG, 01 Phu luc IV
Nghi dinh s6 15/2021/ND-CP (duoc sua do1, b6 sung tai muc 2
Phu luc VII Nghi dinh s6 35/2023/ND-CP)

5 |BMO05 | Chung chi hanh nghé hoat dong xay dung
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V.HO SO CAN LUU

TT | Mi hiéu Tén Biéu miu
1 |BMOl |Mau Giay tiép nhan ho so va hen tra két qua.
2 |BMO02 Phiéu yéu cau bo sung, hoan thién ho so
3 |BM 03 | Phiéu tir chdi tiép nhan giai quyét ho so
4 |BM04 |Dbon dé nghi,cép chtmg chi hanh nghé theo Mﬁu WSG, 01 Phu luc IV
Nghi dinh s6 15/2021/ND-CP (duge sua doi, bd sung tai muc 2
Phu luc VII Nghi dinh s6 35/2023/ND-CP)
5 |BMO05 | Chimg chi hanh nghé hoat dong xay dung
6 |// Phiéu trinh va Phiéu danh gia ning lyc hoat dong x4y dung
7/ Bién ban danh gia nang luc hoat dong xay dung
8 |// Céc thanh phan ho so (theo Muc I)
VI. CO SO PHAP LY
- Luat Xay dung ngay 18 thang 6 nam 2014;
- Luat stra d6i, bd sung mot s6 diéu cua Luét Xay dung ngay 17 thang 6 nam
2020;

- Nghi dinh s6 15/2021/ND-CP ngay 03 thang 3 nam 2021 cia Chinh phi quy
dinh chi tiét mot s6 nodi dung vé quan 1y du an dau tu xay dung;

- Nghi dinh s6 35/2023/ND-CP ngay 20 thang 6 nam 2023 ctia Chinh phu vé sira
dbi, b6 sung mat sb6 diéu cua cac Nghi dinh thudc linh virc quan ly nha nuwée cia B
Xay dung;

- Thong tu s6 38/2022/TT-BTC ngay 24 thang 6 nam 2022 ctia B Tai chinh
quy dinh mirc thu, ché d6 thu, ndp 1é phi cap gidy phép hoat dong xay dung, 1& phi
cap chirng chi hanh nghé kién tric su;

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mot s6 quy dinh via Nghi dinh s6 61/2018/ND-CP
ngay 23/4/2018 cua Chinh phu vé thue hién co ché mot cira, mot cira lién thong trong
giai quyét thi tuc hanh chinh;

- Quyét dinh s6 1105/QD-BXD ngay 26 thang 10 nam 2023 cua Bo Xay dung
vé viée cong b6 tha tuc hanh chinh duoc stra d6i, bd sung; thay thé trong linh vuc
hoat dong xay dung thudc pham vi chirc nang quan ly nha nuéc cia B6 Xay dung;
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- Quyét dinh s6 702/QD-BXD ngay 09 thang 6 nam 2021 ctia B6 Xay dung veé
viéc cong b6 diéu chinh Bd cau hoi phuc vu sat hach cép chirng chi hanh nghé hoat
dong xay dung;

- Quyét dinh s6 1191/QD-BXD ngay 28/11/2023 ctua Bé Xay dung vé viée ban
hanh quy dinh v& chi phi sat hach cap chimg chi hanh nghé hoat dong x4y dung;

- Céng van s6 890/BXD-VP ngay 13 thang 3 nam 2023 cia Bd Xay dung veé
viéc thue hién quy dinh lién quan dén bo s6 ho khau, so tam tra gidy.
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BM 04

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

........ , hgay...thdng.... ndm...
PON PE NGHI
CAP CHUNG CHI HANH NGHE HOAT PONG XAY DUNG
Kinh giri: (Tén co quan c6 thim quyén).
1. Hova BN
2. Ngay, thang, n&m SINN: ... e
3. Quéc L

4. 86 Chirng minh thu nhan dan/H$ ChiGw/CCCD: o

S5.P1a chi thuOnG trl: ...
6. SO AEN thOAT: oo Piachi Email: .......................
T.DON VI CONG LACT ..o
8. Trinh do chuyén mon (ghi r0 chuyén nganh hé dao 1qo): ...

9. Thoi gian kinh nghiém lién quan dén linh vuc dé nghi chuyén déi ching chi hanh nghé: ...........

-

nam.

10. S6 ching chi hanh nghé da duoc cap (néu co):

S6 Ching chi: ....o.ooovvvoeieeeeeel NGAY CAP oo, Noi CAp: ...
Linh vuc hoat dOng XAY dUNg: ..o

11. Qua trinh hoat dong chuyén mon trong xay dung®:

Thoi gian cong(Pon vi cong tac/ Hoat
tac (Tw thang, | dong doc 1ap (Ghi ro | Ké khai kinh nghiém thyc hién cong viée| Ghi

STT | . 'c .~ . i SN A .
ndm dén thang, | tén don vi, so dién tiéu bieu chu
ndam) thoai lien hé)
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1 1. Tén Dy an/cong trinh: .......................
Nhoém du an/cap cong trinh: ...................
Loai cong trinh: ...............................
Chuc danh/Néi dung cong viéc thyc hién:

Pé nghi cip chirng chi hanh nghé hoat dong xiy dung véi ndi dung nhu sau:

Linh vic hanh ngh&: ..., Hang: ...

o Cép lan dau

o Cép lai

Ly do dé nghi cap lai ching hi: ............ccooioiiviooe oo,
0 Piéu chinh, bo sung

T6i xin chiu trach nhiém vé tinh chinh xac, hop phap cua ho so va ndi dung ké khai trong don va
cam két hanh nghé hoat dong xay dung theo dung ndi dung ghi trong ching chi duoc cap va tuan
thu céc quy dinh ciaa phap ludt co6 lién quan./.

NGUOI LAM PON
(Ky va ghi vo ho, tén)

Ghi chu:

() Thay thé c4c thong tin ngay thang nam sinh, dia chi thuong tra, sb ching minh thu nhan dan/ho
chiéu bang mi sé dinh danh ca nhan khi co s& dit liéu quéc gia vé dan cu chinh thirc hoat dong.

@ Khéng yéu cau ké khai trong truong hop dé nghi cip lai ching chi hanh nghé do chimg chi cii
rach/nat, bi that lac.’

3> Ghi chu nay duogc sura déi, bo sung theﬂo quy dinh tai Muc 2 Phu luc VII Nghi dinh $6
35/2023/ND-CP, ¢6 hi¢u luc thi hanh ké tir ngay 20 thang 6 nam 2023.
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MAU CHUNG CHI HANH NGHE HOAT PONG XAY DUNG

BM 05

Trach nhiém cia ngwdi diroc chip chimg chi:

L. Chi dwge nhin va thre ién cic céne vide hoar ddng xiy
dung trong pham 1 cho phép coa chire chi nay.

2. Twin thit cic quy dinh cia phap ludt vé xidy dung w4 cac
phap lugt khac cd lién quan.

3. Cdm cho ngui khic thud, mren hodc siv dung chirng chi
nay & hanh nghé.

4. Cam tay xéa, sita chiva chitng chi nay.

3. Xudt trinh khi 6 yéu ciu cna cac co quan co thim
quyen.

frrang 4

CONG HGA X4 HOI CHU NGHLA VIET NAM
Bgc lip — Tw do — Hanh phiic

CHU'NG CHI HANH NGHE
HOAT PONG XAY DUNG

LT TR R

{Bar hénh theo Quyst dink sé: . ngéy ... d

ftrang i)

THONG TIN CA NHAN

dnk 4x8 ciiq nguol
dwere cdp chime chi

Chit v ctia nguoi

dheae odp chimg chi
HowaTén: ... S
Weay thang natm sinh:
SO CMTND (hofie hé chiull, . oovveeeieiieeieen e
cAp NEAY Tl ...
QUOC T o L
CosO da0 ta0T
He a0 130, o s
Trinh d& chuvénmdn: ...
ftrang 2)

Xéi dung dwoc phép hanh nghé hoat dong xav dung:

sTT Linh VIFC

N Hang
hanh neghe '

Thoi han

Tinh Thinh phd, ngav ...
PAI DIEN THEOQ PHAPLUA
CUA CO QUAN CAP CHUNG CHI
(K, hio v tén, ding ddu)

{trang 3)
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QUY TRINH SO 07
Cép gia han ching chi hanh nghé hoat déng xiy dung hang II, ITI
(Truwong hop cd nhdn ndp ho so @é nghi cdp chirng chi khi da cé két qud sdt hach)
(Ban hanh kém theo Quyét dinh s6 2501/0P-UBND ngay 08 thdng 7 ndm 2024
ctia Chui tich Uy ban nhdn ddn Thanh phd)

I. THANH PHAN HO SO

Ghi chu
. Ngp
TT Tén hd so 50 friec tiép Nop
lwong | jodc qua e tuvé
dwong bun | € HYER
chinh
Pon d nghi cap chimg chi hanh
nghé theo Mﬁu,sé 01 Phu luc IV Van ban dién
Nghi dinh s6 15/2021/ND-CP , , , L
1 T : 01 Ban chinh | tt dugc ky
(duge stra doi, bo sung tai muc 2 6
Phu Iuc VII Nghi dinh s6
35/2023/ND-CP)°
A,nh £nau c‘or 4 Xv 6 cm \ia tép tin ar}h Ban chinh
o |0 men mau trang chan dung cua 02 vatép tin | Tép tin anh
nguotl dé nghi duge chup trong thot X h' '
gian khéng qua 06 thang an
Van béng do co s& dao tao hop Ban sao co | Tép dir liéu
phap cap phu hop véi loai, hang chimg thue | duoc dinh
chung chi d€ nghi cap; truong hop hodc tép tin | dang anh
trén van bang khong ghi chuyén chtra anh hodc (*.pdf)
nganh dao tao thi phai nép kém mau chup | chira anh
3 | bang diém dé lam co s& kiém tra, 01 tu ban mau chup tu
danh gia; chinh hodc | ban chinh/
D6i v6i van bang do co s¢ dao tao ban sao, Van ban dién
nude ngoai cap, phai la ban duoc xuat trinh | tw duge ky
hop phap hda lanh sy theo quy dinh ban chinh | s6/ Ban sao

% Pbi voi thanh phan hd so & STT 01: Truong hop ndp hd so truc tuyén khi chua co chir ky sb, ca
nhan ndp theo hinh thuc tép dir liéu dugc dinh dang anh hoac (*.pdf) chira anh mau chup tir ban
chinh. Trudc khi nhan két qua, ca nhan ndp lai don ban chinh (ban gidy) (truc tiép hoic qua duong
buu dién) phu hop véi ho so da ndp truc tuyén dé S& Xay dung luu trit theo quy dinh.
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va phai ¢ ban dich sang tiéng Viét
duge cong chirng, ching thuc theo
quy dinh cia phap luat Viét Nam
Cac quyét dinh phan cong cong
vi¢e (giao nhiém vu) cua to chirc
cho ca nhan hoac van ban xac nhan
cua dai dién theo phap luat cua chu
dau tu vé cac cong viéc tiéu biéu
ma ca nhan da hoan thanh theo ndi o
dung ké khai. Ngudi ky xac nhan 01 deé doi dién tir c6
phai chiu trach nhiém vé su trung chicéu gia tri phap
thuc cua no1 dung xac nhan. Truong ly
hop ca nhan hanh nghé doc 1ap thi
phai c6 hop dong va bién ban
nghiém thu cac céng viéc thuc hién
tiéu bicu da ké khai
Giay to hop phap vé cu tri hodc
giay phép lao dong do co quan co
tham quyén cia Viét Nam cap doi 01
vo1 truong hop cd nhan la nguoi
nudc ngoai
Iszecﬁa;gma Ké khai ma
chi hanh | SO chimg chi
‘ nohd di hanh nghé da
Chung chi hanh nghé da duoc co &1e O duoc cap
L q A AC % 01 duoc cap A
quan c6 tham quyén cap trong don trong C'IO’II de
dé nghi cap nglrn “ap
, .+ | chung chi
chimg chi 11k nghé
hanh nghé &
Tép dir liéu
K ét qua sat hach dat yéu cau trong duge fimh
truong hop da sat hach trude ngay dang anh
N NPT S 7 , , 01 Ban sao hoac (*.pdf)
nop h6 so dé nghi cap chimg chi hita anh
hanh nghé chtra anii -
mau chup tu
ban chinh

Cac tai liéu khac cé6 lién quan
(khong bat bude)
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II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xir ly

Lé phi

Bo6 phan tiép nhan va tra két qua - So
Xay duyng Thanh phé Hd Chi Minh, dia
chi: 60 Truwong Dinh, Phuong Vo Thi
Sau, Quan 3, TP.HCM

Hé thong thong tin gidi quyét thu tuc
hanh chinh Thanh phé H6 Chi Minh:
https://dichvucong.hochiminhcity.gov.vn

15 ngay lam viée ké
tir ngay nhan du ho
so hop 1€ (theo quy
dinh 1a 20 ngay)

150.000 (moét tran
ndm muoi nghin)
dong/chung chi.

IIL. TRINH TU XU LY CONG VIEC

Bube | i dung Tréch Thoi Bieu
cong Ao oA . mau/Ket Dién giai
‘n cong viec nhi¢m gian N
viéc qua
C4a nhan chuan bi
thanh phan ho so theo
muc I
3 Theo myc |~ Nop ho so qua
Nop ho so Ca nhan [ | mang truc tuyén hodc
qua duong buu dién
hodc truc tiép tar BO
phan tiép nhan va tra
két qua.
Tiép nhén trwe tiép:
- Trudong hop hd so
B1 day du:
Coéng chirc Mot cua
lap Giay tiép nhan hd
" . | Bo phan tiép 0,25 - Theo so va hen tra két qua;
Klem‘tri’ho nhinvatra | ngay mycl |trao cho ngudi ndp
s0'va t"l\ep két qua 1am -BM 0] |h6 so theo BM 01,
nhan ho so vise thuwc hién ti€p budc

B2

- Truong hop ho so
chwa day du: Hudng
dan bo sung, hoan
thién hd so dén nguoi
ndp ho so va ghi 1 ly
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Biéu
mau/Ket
qua

Dién giai

do theo BM 02.

- Truong hop tir chéi
tiép nhan hd so: Lap
Phiéu tir chdi tiép
nhan giai quyét ho so
theo BM 03.

Tiép nhin qua Céng
Dich _vu_cong_truc
Coéng chirc Mot cua
kiém tra tinh chinh
xac, day du cua ho
so; kiém tra thong tin
chit ky s6 dé dam bao
tinh xac thuc, hop 1€
(néu co).

- Truong hop ho so
chwa day du, ding
quy dinh: théng bao
cho t6 chitc, ca nhan
qua tai khoan cua to
chirc, ca nhan trén
Céng Dich vu cong
va huéng dan day di,
cu thé dé td chirc, ca
nhan hoan tat hd so
theo quy dinh.

- Truong hop ho so
khong hop 18: tir chdi
tiép nhan ho so.

- Sau khi kiém tra,
néu bao dam cac diéu
kién dé tiép nhan,
Coéng chirc Mot cua
gri yéu cau thanh
toan dén tai khoan
ctia to chirc, ca nhan,
tiép nhan hd so va
chuyén xir 1y ho so
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Bube | \ai dung Trich Thoi Bieu
cong AT A . mau/Ket Dién giai
‘n cong viec nhi¢m gian N
viéc qua

theo quy trinh.

Thoi gian tiép nhdn
chinh thitc hodc yéu
cdu chinh sua, bo
sung khong muon hon
08 gior lam viéc ké tir
khi hé thong tiép
nhdn, trie thue 7, chu
nhdt.

* Doi voi thanh phdn
h6 so o SIT 0l
Truong hop nép ho
so  truc tuyén khi
chuwa ¢6 chiv ky s6, cd
nhdn ndp theo hinh
thuee tép div liéu duoc
dinh dang danh hodc
(*.pdf) chita anh mau
chup tir ban chinh.
Trude khi nhdn két
qua, cd nhdn nop lai
don ban chinh (ban
gidy) (truc tiép hodc
qua duong buu dién)
phit hop véi hé so da
nép truec tuyén aé So
Xdy dung luu triv
theo quy dinh.
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Bude [ Ngi dung Trich | Thei | D%,
cong cong viée nhiém gian mau/Keét Dién giai
viéc : : qua
Chuyén vién Phong
Phap ché tiép nhan ho
1,25 so tir Cong chirc Mot
ngay ctra, tién hanh ki€ém
lam - Theo tra tham dinh ho so.
\il'éc,‘ muyc I - Truwong hop hd so
(dOAl Vol | -BM 01 | chwa hegp 1é: Chuyén
h6so | _ppidy |vién dy thao Phibu
Thim dinh chu’aA trinh, dy | trinh, dw thao Thong
A Y hop 1€) hs bao ho6 so chua hop
ho so, de } "y 1&, chuyén tiép ho so
xuat két | Chuyén vién T{long bao theo uy trinhlzfél i
B2 | quigiai | Phong Phap ho so chua | theo quy Tt va i
N X hople |hién tiep tir bucc
quyét thu ché Rl 5 1B
tuc hanh hodc Phiéu | B2.1-B2.4. .
“chinh 75 trinh, du | - Trwong hep ho so
n 32‘1 thao Phieu | hgp 1€: Chuyén vién
lgnf d4nh gia | 1ap Phiéu trinh, Phiéu
A nang lyc | danh gia nang luc
viéc A ~ A
z. .| hoatdong | hoat dong xay dung
(dOlVO’l ~ h.; b.x A
hdso | X dung | (Phiéu hiéu quyet cua
hop 1) hoi  dong), chuyén
op ¢ tip hé so theo quy
trinh, thuc hién tiép
budc B3.
Truwong hop hd so chwa hop 18
- Theo Cong chuc bo phén
muyc I kiém tra, ra soat
Cong chirc -BM 01 | phong Phap che tiep
Ra soat bo phan Ol ngay | -Phiéy |nhan ho so tir chuyén
B2.1 truwge khi | kiém tra, ra lam trinh, dy | vién thy ly, tién hanh
trinh ho so | soat phong viéc thao xem xét, ra soat ho
Phap ché Thong bao | s0, ky Phidu trinh,
hd so chua | trinh  Pho  Truong
hop 16 | phong Phap ché.
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Bude | Noi dung Trach Thoi | D,
cong n o n oA . mau/Ket Dién giai
‘n cong viec nhi¢m gian N
viéc qua
Pho Truéng phong
- Theo Phap ché tiép nhan,
muc I xem xét ho so: ky
-BM 01 |Phiéu trinh, trinh
Xem xét, Pho truong | Ol ngay | - phiédy |Lanh dao S& (hoac
B2.2 | trinh ky hé | phong Phap | lam trinh, dy | Trudng phong Phéap
S0 ché viée thao | ché truomg hop duoc
Thong bao | giao ky thira 1€nh)
hd so chua | Phiéu trinh, du thao
hop 18 Thong bao dé xem
x¢t thong qua.
- Theo Lanh dao S& hoac
Lanh dao S¢ muc [ Trudéng phong Phap
-BM 01 | ché (truomg hop duoc
1 : Ol ngay | -Phiéu |glao ky thua 1énh)
p23 | Xem xet, ky Tru’O’ng, lam trinh. duw | xem xét hd so, ky
duyét | phong Php | yiac thao | Phiéu trinh, ky phé
ché (truong Théng bao | duyét Du thao Thong
hop dugc hd so chua | bdo hd so chwa hop
giao ky thura hople |1
1énh) o
Van thu S¢ cho sd,
vao so, dong dau,
0,5 phat hanh van ban va
B2 4 thit hz‘}nh Vin the S& ngay HSA SO dfl chlfyén h? SO CPO B@
van ban lam phé duyét | phan Ti€p nhan va
viéce Tra két qua tra cho to
chitc, ca nhan dé
hoan thién ho so.
B3 | Truwong hgp hé so hgp 18
- Theo Coéng chuc bd phan
Cong chire 195 mucl |kiém tra, ra ~ soat
Ra soat bo phéan > -BM 01 |phong Phap ché tiep
B3.1 trudc l‘{hi kiém tra, ra Iigfg _ Phiéy | nhan, xem xét ho so:
trinh ho so | soat phong A trinh.  dy | KY Phi€u trinh, trinh
Phap ché viee thao ’Phié'ﬁ Phé truong phong
danh  gia Phap ché.
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Bude | Noi dung Trach Thoi | D,
cong n o n oA . mau/Ket Dién giai
‘n cong viec nhi¢m gian N
viéc qua
nang luc
hoat dong
xay dung
- Theo
muc |
_BMO1 Phé truong phong
15 _A, Phap ché xem xét ho
Xem xét, | Photruong | -Phidu | g5 ky Phiéu trinh,
B3.2 | trinh ky ho | phong Phap 1§nf trth, d‘f thong qua du thao
SO che vide thao PhiCu | ppjg, danh gia nang
‘ da}nh gla | lyc (kém ho so) trinh
nang luc | y15i ddng xét cap.
hoat dong
xay dung
- Theo
muc |
-BM 0l |Ho6i dong xét cap
Xem xét, | Hoi dong xét | 03 ngay | - Rhiéu zﬁlomg kclléln )t(aeimPIi(iZE
B33 | danh gia hd | cip chimg | Ilam trinh, 10y xien 14
) &y d4 danh gia nang luc
SO chi viee | Phiéu danh g g It
‘ gianang |hoat dong xdy dung
lu'c hoat (kém ho SO).
dong xay
dung
- Theo .
muc I Ihu lily Hokl’ dong
2 i tong hop két qua
Tlgagqllll(,;p BB}VIEI danh gia cua HO
R oA | - bIrenban | g5no xét cap chim
dinh gid | Thuky Hoi |01 ngay | danh gia | o glép Phigu trinhg
B34 cua Hoi dong xét cap lglm nang luc | g, ’ thio Quyét dinli
dong xet chimg chi Viee | hoat dong cép ching chi/Théng
capccliliu’ng xay dung | pao vd ho so, linh
-Dythao | vyc chua du dicu
Quyét dinh | kién cap chimg chi.

cap chirmg
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Bude | Noi dung Trach Thoi | 1Y,
NS cong viéc nhiém gian mau/E(et Dién grai
viéc : : qua
chi/Théng
bao vé ho
so, linh
vuc chua
du diéu
kién cap
chung chi
Coéng chuc bd phan
Coéng chirc 0.5 kiém tra, ra  soat
bd phan - phong Phap ché xem
kiém tra, a Iigfg xét hd so, ky Phiéu
soat phong A trinh, trinh  Pho
Phap ché viee - Theo |truéng phong Phap
mucl | ché.
0.5 -BM Oql Phé truong phong
Phé truong ’ - Dy thao | ppan ché xem xét ho
. phong Phap | 88 | Quyétdinh | g 1y phidu trinh,
Xem xét, né lglm cap chimg | (inh Trudne phon
B3.5 | trinh ky hd che Viée | chi/Thong | pps. a4 & Prone
' & | Phap ché.
SO bao vé ho
so, linh | Trudng phong Phap
vuc chua ché xem xét ho so, ky
du didu | Phiéu trinh, ky nhay
Truong 0,5 kién cap dlg thao Quyét d}nh
phong Phap ngay chirng chi cap chl'mgkchi/ Th0~ng
ché lglm bao vé ho so, 11'r‘1h
viéc vuc chua dua diéu
kién cap chuang chi
trinh Lanh dao S&
duyét.
- Theo
muc | Lanh dao S& xem xét
01ngay | -BMOL |vé ky duyé Quyét
B3.6 Xem x¢t, ky Lanh dao S¢ | lam - Du thao dinh ~ cap ~chimg
duyét ho so ‘ viee Quyét dinh chi/Thong bé‘o‘ vé ‘h6
‘ cép ching | SO chua du diéu kién
chi/Théng cap chung chi

bao vé ho
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Bude | Noi dung Trach Thoi | D,
cong Ao oA . mau/Ket Dién giai
‘n cong viec nhi¢m gian N
viéc qua
S0 chua du
dicu kién
cap chung
chi
Van thu So¢ cho ,sé
vao sO, dong dau,
phat hanh:
- Quyét dinh cap
ching chi (truong
hop du di€u kién
cap);
0,5 A, 1 - Thoéng bao vé hd so
s L Quyét dinh o Ve T e
B3.7 th‘ t hz}nh Van thu 8¢ | 5% da dugc Chl,Ia di dle}l ki¢n cap
van ban lam A ~ | chimg chi (truong
A phé duyét C A
viéc hop chua du diéu
kién cap).
- boi yéi danh muc
du dieu kién Cé:lp
ching chi, chuyén
Chuyén vién Phong
Phap ché in ching
chi.
, Chuyén vién | 01 ngay | Du thao Chgyen Jen thng
B3g | Imehimg | ongPhap | lam | Kétqua | _rap che mn chimg
' chi P cié P i A q & chi (theo Quyét dinh
VIS gtat quy cdp chirng chi)
Lanh dao S& hoac
, A 01 ngay 4, . | Truéng phong Phap
B3o | Kyduyet ) hdaoSe | lam | SSAU | pg iong hop duroc
chirng chi i gial quyet | A o
viéce uy quyen) xem x¢t va

ky duyét chimg chi.
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Bude | \ai dung Trich Thoi Bieu
cong Ao oA . mau/Ket Dién giai
‘n cong viec nhi¢m gian N
viéc qua
Truong
phong Phap
ché (truong
hop dugc uy
quyén)
0,5
Phat hanh g , ngay Két qua | Van thu S¢ dong dau,
B3.10 chung chi Van thu 5o lam giai quyét | phat hanh ching chi
viéc
Bo phén tiép nhgfm va
tra ket qua tra ket qua
cho Ca nhan; t,hu h@i
ban chinh Gidy ti€p
o nhan ho6 so va hen tra
" o B% phan ticp | Theo i | Kétaua
Tra kétqua | n aP va }ra glay ctqua | _ Luu hd so tai Phong
két qua hen

Phap ché va chuyén
giao cho don vi luu
trit S¢& xay dung theo
quy dinh.

- Thong ké, theo dai.
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IV. BIEU MAU
Cac Biéu mau str dung tai cac budc cong viéc.
TT | Mai hiéu Tén Biéu miu
1 |BMOl | Mau Giay tiép nhan ho so va hen tra két qua.
2 |BMO02 Phiéu yéu cau bo sung, hoan thién ho so
3 |BMO03 Phiéu tir chdi tiép nhan giai quyét ho so
4 | BM 04 Pon dé nghi,cép chtng chi hanh nghé theo Mﬁu WSG, 01 Phu luc IV
Nghi dinh s6 15/2021/ND-CP (duoc sua doi, bo sung tai muc 2
Phu luc VII Nghi dinh s6 35/2023/ND-CP)
5 |BMO05 | Chung chi hanh nghé hoat dong xay dung

V.HO SO CAN LUU

TT | Mi hiéu Tén Biéu miu
1 |BMOl |Mau Giay tiép nhan ho so va hen tra két qua.
2 |BMO02 |Phiéu yéu cau bd sung, hoan thién ho so
3 |BM 03 | Phiéu tir chdi tiép nhan giai quyét ho so
4 |BM04 |Dbon dé nghi,cép chtmg chi hanh nghé theo Mﬁu WSG, 01 Phu luc IV
Nghi dinh s6 15/2021/ND-CP (duge sua doi, bd sung tai muc 2
Phu luc VII Nghi dinh s6 35/2023/ND-CP)
5 |BMO05 Chung chi hanh nghé hoat dong xay dung
6 |// Phiéu trinh va Phiéu danh gia ning lyc hoat dong x4y dung
7/ Bién ban danh gia nang luc hoat dong xay dung
8 |// Céc thanh phan ho so (theo Muc I)
VI. CO SO PHAP LY
- Luat Xay dung ngay 18 thang 6 nam 2014;
- Luat stra d6i, bd sung mot s6 diéu cua Luét Xay dung ngay 17 thang 6 nam
2020;

- Nghi dinh s6 15/2021/ND-CP ngay 03 thang 3 nam 2021 cia Chinh phi quy
dinh chi tiét mot s6 nodi dung vé quan 1y du an dau tu xay dung;

- Nghi dinh s6 35/2023/ND-CP ngay 20 thang 6 nam 2023 ctia Chinh phu vé sira
dbi, b6 sung mat sb6 diéu cua cac Nghi dinh thudc linh virc quan ly nha nuwée cia B
Xay dung;
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- Thong tu s6 38/2022/TT-BTC ngay 24 thang 6 nam 2022 ctia B Tai chinh
quy dinh mirc thu, ché d6 thu, ndp 1é phi cap gidy phép hoat dong xay dung, 1& phi
cap chirng chi hanh nghé kién tric su;

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mot s6 quy dinh via Nghi dinh s6 61/2018/ND-CP
ngay 23/4/2018 cua Chinh phu vé thue hién co ché mot cira, mot cira lién thong trong
giai quyét thi tuc hanh chinh;

- Quyét dinh s6 1105/QD-BXD ngay 26 thang 10 nam 2023 cua Bo Xay dung
vé viée cong b6 tha tuc hanh chinh duoc stra d6i, bd sung; thay thé trong linh vuce
hoat dong xay dung thudc pham vi chirc nang quan ly nha nuédc cia Bo Xay dunga
B Xay dung;

- Quyét dinh s6 702/QD-BXD ngay 09 thang 6 nam 2021 ctia B6 Xay dung veé
viéc cong b6 diéu chinh Bd cau hoi phuc vu sat hach cép chirng chi hanh nghé hoat
dong xay dung;

- Quyét dinh s6 1191/QD-BXD ngay 28/11/2023 ctua Bé Xay dung vé viée ban
hanh quy dinh v& chi phi sat hach cap chimg chi hanh nghé hoat dong x4y dung;

- Céng van s6 890/BXD-VP ngay 13 thang 3 nam 2023 cia Bd Xay dung veé
viéc thue hién quy dinh lién quan dén bo s6 ho khau, so tam tra gidy.
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BM 04

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

........ , hgay...thdng.... ndm...
PON PE NGHI
CAP CHUNG CHI HANH NGHE HOAT PONG XAY DUNG
Kinh giri: (Tén co quan c6 thim quyén).
1. Hova BN
2. Ngay, thang, n&m SINN: ... e
3. Quéc L

4. 86 Chirng minh thu nhan dan/H$ ChiGw/CCCD: o

S5.P1a chi thuOnG trl: ...
6. SO AEN thOAT: oo Piachi Email: .......................
T.DON VI CONG LACT ..o
8. Trinh do chuyén mon (ghi r0 chuyén nganh hé dao 1qo): ...

9. Thoi gian kinh nghiém lién quan dén linh vuc dé nghi chuyén déi ching chi hanh nghé: ...........

-

nam.

10. S6 ching chi hanh nghé da duoc cap (néu co):

S6 Ching chi: ....o.ooovvvoeieeeeeel NGAY CAP oo, Noi CAp: ...
Linh vuc hoat dOng XAY dUNg: ..o

11. Qua trinh hoat dong chuyén mon trong xay dung®:

Thoi gian cong|Don vi cong tac/ Hoat
tac (Tw thang, | dong doc lap (Ghi ro |Ké khai kinh nghiém thyc hién cong viéc| Ghi

STT | . ' . i SN A .
ndm deén thang, | tén don vi, so dién tiéu bieu chu
ndam) thoaqi lién hé)
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1 1. Tén Dy an/cong trinh: .......................
Nhom du an/cap cong trinh: ...................
Loai cong trinh: .................................
Chtrc danh/Néi dung cong viéc thuc hién:

Pé nghi cip chitng chi hanh nghé hoat dong xiy dung véi ndi dung nhw sau:

Linh vic hanh ngh&: ..., Hang: ...

o Cép lan dau

o Cép lai

Ly do dé nghi cap lai ching chi: ............cocoociiiioooooee oo,
0 Piéu chinh, bo sung

T6i xin chiu trach nhiém vé tinh chinh xac, hop phap cua ho so va ndi dung ké khai trong don va
cam két hanh nghé hoat dong xay dung theo dung ndi dung ghi trong chimg chi duoc cap va tudn
thu céc quy dinh caa phap ludt co6 lién quan./.

NGUOI LAM PON
(Ky va ghi vo ho, tén)

Ghi chu:

() Thay thé c4c thong tin ngay thang ndm sinh, dia chi thuong tra, sé ching minh thu nhin dan/hd
chiéu bang ma sé dinh danh ca nhan khi co s& dit liéu qudc gia vé dan cu chinh thirc hoat dong.

@ Khéng yéu cau ké khai trong truong hop dé nghi cip lai ching chi hanh nghé do ching chi cii
rach/nat, bi that lac.”

" Ghi chu nay duogc sta ddi, bd sung theo quy dinh tai Muc 2 Phu luc VII Nghi dinh s 35/2023/ND-CP, ¢6 hiéu lyc thi
hanh ké tir ngay 20 thang 6 nim 2023.
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MAU CHUNG CHI HANH NG

HE HOAT PONG XAY DUNG

BM 05

Trach nhiém cia ngwdi diroc cip chimg chi:

L. Chi dwge nhin va thre ién cic céne viée hoar ddng xiy
dung trong pham 1 cho phép coa chirne chi nay.

2. Twin thit cic quy dinh cia phap ludt vé xidy dung wa cac
phap luat khac cd lién quan.

3. Cdm cho ngui khice thud, rren hodc siv dung chirng chi
nay 4 hanh nghé.

4. Cam tiy xéa, sita chiva chitng chi nay.

3. Xudt trinh khi 6 yéu ciu cna cac co quan co thim
quyen.

frrang 4)

CONG HGA X4 HOI CHU NGHLA VIET XAM
Bgc lip — Tw do — Hanh phiic

CHUNG CHI HANH NGHE
HOAT PONG XAY DUNG

] T,

(Ban hanh theo Quyst dink sé- . ngéy ... 2}

ftrang i)

THONG TIN CA NHAN

dnh dx6 cria nguci
Fuere cdp chimg chi

Chi iy cifa nguwoi
dhecre cdp chimmg chi

Hawva Tem: . P
WNegay thang ndm smh: .
86 CMTND (hoac hé chidu);,
cipngav .. S

Qube Ttk L
o s A0 TAO. L
Hédaotao: . S
Trinh @6 chuvén mén: ... ...

ftrang 2)

XN4i dung dqwoe phép hanh ughé hoat dong xav dung:

STT Linh vire, Hang Thixi han
hinh nghé ) .
Adén ..
Tinh Thanh phd, ngav .../ ...

PATDIEN THEO PHAP LUAT _
CUA CO QUAN CAP CHUNG CHI
(KY, ho v tén, dong déu)

ftrang 3)

(Xem tiép Cong bdo s6 277 + 278)




