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PHAN VAN BAN KHAC

UY BAN NHAN DAN THANH PHO

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic lap - Tu do - Hanh phic
S6: 1606/QD-UBND Thanh phé Ho Chi Minh, ngéy 10 thdng 5 ndm 2024
QUYET PINH

Vé viéc phé duyét quy trinh giii quyét thi tuc hanh chinh trong linh vue
Vit liéu xdy duwng va Hoat dong xiay dung thudc pham vi chirc nang quan ly
cua S¢ Xay dung

CHU TICH UY BAN NHAN DAN THANH PHO HO CHI MINH

Can cie Ludt T6 chitc chinh quyén dia phwong ngay 19 thang 6 ndm 2015; Ludt
stea doi, bé sung mot s6 diéu ciia Ludt T6 chikc Chinh phu va Ludt Tt 6 chikc chinh
quyén dia phwong ngay 22 thang 11 ndm 2019;

Cdn cir Nghi dinh s6 63/2010/NP-CP ngay 08 thang 6 ndm 2010 cua Chinh phii
vé kiém sodt thi tuc hanh chinh; Nghi dinh s6 92/2017/NP-CP ngay 07 thdng 8 ndm
2017 ciia Chinh phu siea doi, b6 sung mot s6 diéu ciia cdc nghi dinh lién quan dén
kiém sodt thi tuc hanh chinh; Nghi dinh s6 61/2018/ND-CP ngay 23 thdng 4 ndm
2018 ciia Chinh phii vé thyec hién co ché mot ciea, mét cira lién thong trong gidi quyét
thit tuc hanh chinh; Thong te s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia
B¢ truong, Chii nhiém Vin phong Chinh phii hieéng ddn thi hanh mot sé quy dinh
ctia Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018 ciia Chinh phii vé thuc
hién co ché mét ciea, mot ciea lién thong trong gidi quyét thu tuc hanh chinh;

Can cir Quyét dinh s6 1802/0D-UBND ngay 27 thang 5 ndm 2022 ciia Chil tich
Uy ban nhdn ddn Thanh phé vé phé duyét phirong dn tdi cdu tric, don gian héa thii
tuc hanh chinh;

Theo d@é nghi ciia Gidm doc S¢ Xdy dung tai To trinh s6 2507/ TTr-SXD-VP ngady
27 thdng 3 ndm 2024 va To trinh s6 3622/TTr-SXD-VP ngay 02 thdng 5 ndm 2024.
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QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay 14 quy trinh ndi bo giai quyét thu
tuc hanh chinh da duoc tai cau tric theo phwong an tai Quyét dinh s6 1802/QPb-
UBND ngay 27 thang 5 nam 2022 ctia Chu tich Uy ban nhan dan Thanh phé thudc
pham vi chirc nang quan ly ctia S¢ Xay dung.

Danh muc va noi dung chi tiét cua 14 quy trinh né1 bé duoc dang tai trén Céng
thong tin dién to cia Van phong Uy ban nhan dan Thanh phd tai dia chi
https://vpub.hochiminhcity.gov.vn/portal/Kenh Tin/Quy-trinh-noi-boTTHC .aspx.

Piéu 2. T6 chirc thue hién

1. Quy trinh ndi bd giai quyét thu tuc hanh chinh da duoc tai cau tric 1a co s dé
xdy dung quy trinh dién tr, thue hién viéc tiép nhan, giai quyét va tra két qua thu tuc
hanh chinh trén Hé thong thong tin giai quyét thu tuc hanh chinh Thanh pho.

2. Co quan, don vi thuc hién thu tuc hanh chinh ¢6 trach nhiém:

a) Tuan thu theo quy trinh noi bd di duoce tai cau tric khi tiép nhan, giai quyét
thi tuc hanh cho ca nhan, td chirc; khéng tu dat thém thu tuc, giéy td ngoai quy dinh
phap luat.

b) Thudong xuyén ra soat, cip nhat cac quy trinh ndi bo giai quyét thu tuc hanh
chinh dugc phé duyét moi, sira doi, bo sung, thay thé, hity bo, bai bo khi ¢6 bién dong
theo quy dinh phap luat.

Piéu 3. Hiéu luc thi hanh

Quyét dinh nay co hiéu luc thi hanh ké tir ngay ky. Bai bo cac Quyét dinh trude
day trai voi Quyét dinh nay.

Piéu 4. Chanh Vin phong Uy ban nhan dan Thanh phd, Giam dbc S& Xay dung,
Giam d6c So Thong tin va Truyén thong va cac to chirc, ca nhan co lién quan chiu
trach nhiém thi hanh Quyét dinh nay./.

CHU TICH

Phan Van Mai


https://vpub.hochiminhcity.gov.vn/portal/KenhTin/Quy-trinh-noi-boTTHC.aspx
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic 1ap - Tu do - Hanh phic
QUY TRINH NOI BQ GIAI QUYET THU TUC HANH CHiNH THUQC
PHAM VI CHUC NANG QUAN LY CUA SO XAY DUNG
(Ban hanh kém theo Quyét dinh s6 1606/0P-UBND ngay 10 thang 5 ndm 2024
ctia Chii tich Uy ban nhdn ddn thanh pho)
DANH MUC QUY TRINH NOI BO
STT Tén quy trinh ngi bg

Linh vee Vit liéu xidy dung

Tiép nhan hd so dang ky kiém tra nha nudc vé chat luong hang hoa vt liéu
xay dung nhap khau

Cong bd hop quy san pham, hang hoa vit liéu xay dung

Linh vec Hoat dong xay dung

Cap chimg chi hanh nghé hoat dong xdy dung lan dau hang II, hang III
(Truong hgp cd nhdn ndp ho so dé nghi cdp chung chi khi da co két qua sdt
hach)

Cap diéu chinh hang chtmg chi hanh nghé hoat dong xay dung hang II, hang
I (Trueong hop cd nhdn ndp ho so dé nghi cdp chung chi khi da co két qua
sdt hach)

Cap diéu chinh, bo sung ndi dung chung chi hanh nghé hoat dong xay dung
hang 11, hang III (Truong hop cda nhdn ndp ho so dé nghi cdp chitng chi khi
da cé két qua sdat hach)

Cap gia han chimg chi hanh nghé hoat dong x4y dung chimg chi hang II,
hang II1 (Truong hop cd nhdn ndp ho so dé nghi cap ching chi khi da cé
két qua sdt hach)

Cap lai chimg chi hanh nghé hoat dong x4y dung hang II, IIT (truong hop
chung chi mat, hu hong)
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STT

Tén quy trinh ngi bg

Cap lai chimg chi hanh nghé hoat dong xay dung hang II, IIT (bi ghi sai

8 thong tin)

9 Cap chuyén doi chimg chi hanh nghé hang II, hang IIT cua ca nhan 1a
nguol nude ngoai

10 | Cap chung chi nang lyc hoat dong x4y dung lan dau hang I1, hang I11

1 Cap diéu chinh, bd sung ndi dung chimg chi ning lyc hoat dong xdy dung
hang II, hang III

12 | Cap gia han chtng chi nang luc hoat dong xay dung hang II, hang III

13 Cap lai chimg chi nang Iyc hoat dong x4y dung hang II, hang I1I (do mat, hu
hong)

14 Cap lai chiing chi nang lyc hoat dong x4y dung hang II, hang I1I (bi ghi sai

thong tin)
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QUY TRINH TAI CAU TRUC

QUY TRINH SO 01

Tiép nhén ho so ding ky kiém tra nha nwéc vé chit lwgng hang hoa

vét liéu xiy dung nhap khiu
(Ban hanh kém theo Quyét dinh s6 1606/0P-UBND ngay 10 thang 5 ndm 2024

ctia Chui tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

TT

Tén ho so

S6 lwong

Ghi chu
Nop
truc
tiép, Nop
hodc truc tuyén
qua buu
dién

o N Van ban dién tu

BaP dang ky‘klem ,tra nIAla nude ve (01 ban duoe ky sé dam bao
chat lugng hang hoa nhap khdu va) "¢ ol | Ban |an toan cia t chitc,
cam k?t chat lu’Q’rAlg h2~1ng h9a p}}u dung luu chinh |ca nhan theo quy
h}(i’pA VOlAqubehl}andky ﬂ?ﬁat’ tiéu 0] bdn’ dinh | (dinh dang
chuan cong bd ap dung theo quy| ~° iy

1 |dinh tai Mu sé 01 - Nghi dinh sd| 74 ¢ho (pdf) hodc (jpeg))
74/2018/ND-CP ngay 15/5/2018 cua| "8¥0" |Luu Y Ban ddng ky phai ky
Chinh phu, duoc sia déi, bd sung| 9P |tén, c6 chitc vu, ho ien va
theo khoan 9 Diéu 4 ciia Nghj dinh| ¥d4 7P |dong dau cia nguoi dai di¢n
s6 154/2018/ND-CP  ngay| €70 CO |phdp ludt, hodc nguoi digc
09/11/2018 cua Chinh phi quan hai |4y quyen hop 1¢ cia 16 chiic,

quan) | cd nhdn

) H0’p déng ,(né'u c0), danh muc hang 01 Ban sao
hoa (n€u co)
Van don (néu c6), héa don (néu cd),
to khai hang hoa nhap khau; ching Bansao |Van ban dién tu
chi chat luong ciia nude xuat khau c6 xdc |duoc ky so dam bao

3 (gily chimg nhan chét lwong, keét o1 nhén cua|an toan cta to chirc,
qua thtt nghiém) (néu cd); giay nguol |ca nhan theo quy
chimg nhan xuat xa (néu co), anh nhdp |dinh (dinh dang
hodc ban m6 ta hang hoa ¢6 cac noi khau |(pdf) hodic (.jpeg))

dung bat budc phai thé hién trén

! Pidu 8, Piéu 9 Nghi dinh s 130/2018/ND-CP.
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Ghi chu
Nop
3 . truc
TT Tén ho so So lwgng | £igp, Ngp
hodc truec tuyén
qua buu
dién
nhin hang hoa va nhin phu (néu
nhan chinh chwa di nd1 dung theo
quy dinh); ching nhan lwu hanh tu
do CFS (néu co); gidy chiung nhan
hé thoéng quan ly chat luong (néu cé)
Chimng chi chat lwong: Giay chimg
nhan hop quy; Gidy giam dinh chat Van ban dién to
luong 16 hang (két qua thir nghiém; duoce ky s6 dam bao
doéi véi chitng nha”n’ hop quy theo Ban sao |20 toan cua to chirc
phueong thiec 5, co két qua danh gid, , ching nhan hop
4 |gidm sdt thong qua viéc thi nghiém 01 ch(i'ron quy, hodac ban sao
mau ldy tai noi san xudt hodc ldy thu’cg dién tir c6 gia tri
trén thi truong két hop véi danh gid ' phap ly theo quy
qud trinh san xudt, khi dén ky danh dinh * (dinh dang
gid, giam sdt khong qud 12 (-.pdf) hodc (jpeg))
thang/ldn )

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua Théi gian xir ly | Lé phi

- Nop truc tiép, hoac qua buu dién: B6 phan tiép nhan| 01 ngay lam viéc |khong
va tra ket qua (hoac Van thw) - S Xay dung Thanh phd| (08 giey 1am viéc)
Ho6 Chi Minh, dia chi s6 60 Truong Dinh, Phuwong Vo
Thi Sau, Quan 3, Thanh phé H6 Chi Minh.

- Nop truc tuyén: Hé thong thong tin giai quyét thu tuc
hanh  chinh  Thanh phé HO Chi Minh
https://dichvucong.hochiminhcity.gov.vn.

* Theo quy dinh tai diém 1.6 khoan 1 Myc V Phu luc II — Théng tu s6 28/2012/TT-BKHCN ngay 12 thang
12 ndm 2012 cua B6 trudng B6 Khoa hoc va Cong nghé.

* Piém a khoan 1 Piéu 35 Lu4t Chat luong san pham, hang héa.

* Diéu 10 Nghi dinh s6 45/2020/ND-CP; Dicu 25, Diéu 26, Diéu 27 va Phu luc I Nghi dinh s6 30/2020/ND-
CP.


https://dichvucong.hochiminhcity.gov.vn
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III. TRINH TU XU LY CONG VIEC

Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi gian

Ho so/
Biéu mau

Dién giai

B1

Nop hd so

T6 chuc, ca
nhan

Gio hanh
chinh

Theo muc
I

Thanh phan hd so theo
muc I.

Khuyén khich nop ho
so truc tuyén tai Heé
théng thong tin giai
quyét thu tuc hanh
chinh Thanh phé.

T6 chtre, ca nhan theo
doi két qua giai quyét
ho so qua hop thu dién
tir cua don vi da dang
ky; co thé tra ciu két
qua trén Hé thong
thong tin giai quyét thu
tuc hanh chinh Thanh
ph6 H6 Chi Minh.

Kiém tra,
tiecp nhan
ho so

Bo phan
Tiép nhan
va Tra két

qua

01 gio' lam
viéc

Theo Muc

BM 01,
BM 02,
BM 03,

BM 04,
BM 05

Tiép nhan truc tiép,
hoidc qua bwu dién:

- Trwong hop hd so
diy du (ngoai tru
Gidy chirng nhin hop
quy va két qua kiém
tra chat lwong hang
héa): Lap Giay tiép
nhan hd so va hen tra
két qua; trao cho ngudi
nop hé so theo BM 01;
lap phiéu ISO, vao so
dang ky; thuc hién tiép
budc B2.

- Truwong hop hd so
chwa diy da, chua
phu hop quy dinh:
Huéng dan bo sung,
hoan thién hd so dén
ngudi nop ho so va ghi

0 ly do theo BM 02.
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi gian

Ho so/
Biéu mau

Dién giai

- Trwong hop tir choi
tiép nhian hd so: Lap
Phiéu tir chdi tiép nhan
giai quyét hd so theo
BM 03.

Tiép nhin qua Cong
Dich vu cong truc
tuyén:

- Kiém tra tinh chinh
xac, day du, hop 1é ciua
hd so; kiém tra thong
tin chit ky s6 dé dam
bao tinh xac thuc, hop
1& theo quy dinh > (néu
co).

- Sau khi kiém tra, néu
bao dam cac diéu kién
dé tiép nhan, Cong
chtc MOt  cua tiép
nhan, cap mi hd so, vao
s6 dang ky va xir 1y hd
so theo quy trinh.

- Truong hop hd so
chua day du, chua dung
quy dinh thi théng bao
cho t6 chirc, ca nhan
qua tai khoan cua to
chtrc, c4 nhan qua Cong
Dich vu c¢éng va hudng
dan dﬁy du, cu thé dé t6
chtrc, ca nhan bo sung
ho so theo yéu cau.

=> Thoi gian tiép nhan
chinh thuc hodc yéu
cau chinh sira, bd sung
khong muén hon 08
gio 1am viée ké tir khi

> Khoan 2 Piéu 11 Nghi dinh s& 45/2020/ND-CP
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi gian

Ho so/
Biéu mau

Dién giai

hé théng tiép nhan, tru
thtr 7, chu nhat.

Tiép nhan hd so va
chuyén budc B2.

B2

Kiém tra,
thim dinh
dé xuat két
qua  giai
quyét
TTHC

Chuyén
vién Phong
Vat liéu
xay dung

3 gio' lam
viéc

Theo Muc

Vao s6 theo doi va
chuyén budc thu 1y.
Trwong hop ho so phu
hop quy dinh: ky
nhay, tham muu xac
nhan nguwdl nhap khau
da dang ky kiém tra
chat lwong hang hoéa
nhap khau trén ban
dang ky.

Trwong hop hd so
khong phu hop quy
dinh: tham muu van
ban huéng dan cho t6
chtrc, ca nhan vé ly do
khéng xac nhan ho so.
Hoan thién ho so, trinh
Lanh dao Phong xem
XEt.

B2

Xem  xét,
ky duyét

Lanh dao
Phong Vat
liéu xay
dung

3 gio' lam
viéc

Theo Muc
I

Trwong hop ho so phu
hop quy dinh: Xem
x¢t, ky duyét xac nhan
nguoi nhap khau da
dang ky kiém tra chat
lwuong hang hoa nhap
khau trén ban dang ky.
Trwong hop hd so
khong phu hop quy
dinh: Xem xét, ky
duyét van ban hudng
dan cho t& chtc, ca
nhan vé ly do khong
x4c nhan ho so.

B3

Ban hanh

Van thu So

01 gio' lam

Ho6 so da

bong dau, ky so cua co
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Buge | Nai dung | Trach o Hb so P
cong A on " Thol gian AR Dién giai
«n cong viec | nhie¢m Biéu mau
viéc
van ban viée duoc phé |quan, ban hanh két qua
duyét |giai quyet TTHC va
chuyén hd so cho Bo
phan Tiép nhan va Tra
hd so.
- Vao so dang ky, tra
két qua cho to chirc, ca
i B nhan.
Trz} ket Bo phan A . |- Théong ké va theo ddi.
qua, luu Tiéo nhan Ho6 so da P
B4 |ho so,| L PT 14 - duoc phé |- Chuyen PO SO cho
théng ke V@ Tr% ct duyét [Phong chuyén mon hru,
va theo doi qua kiém tra nha nudc ve
chat lwong hang hoa
VLXD nhap khau theo
quy dinh.
15 ngay lam
viée (doi véi
nhém san
pham xi
mane, phg T6 chuc, c4 nhan ndp
gia cho xi1 % . A
. mang, bé Giay ‘chlfng nharAl hop
B6  sung tong v é vita quy va ket qua kiém tra
Giay 4 35 ngay chat lwong ha‘mg ho’g
ching lam viée), 03 (duoc thuc hién bdi t6
nhan hop|x ., . i chttc chirng nhan hop
. °Z|To chuce, cd| ngay lam | Theo muc L X i )
BS |quy va ket than viée (truong I quy va to chirc thw
qua kiém h.0’p hang nghiém di co tén trong
tra  chat héa d’ﬁ duoc ban dang ky ndp cho
lwgng Té chitc Co quan kiém tra trudc
hang héa chimg nhan do) phu hop voi quy
danh gi tai chuan k¥ thuat quoc gia
nudc xuat twong (mg
khau) ké tir
ngay thong
quan hang
hoa
B6 |Kiém tra, Bophan |01 ngay lam | Theo myc [Tiép nhén truc tiép,
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Bude | \oidung | Trach e Hb so/ .
cong N ‘n ‘n Thol gian AR Dién giai
‘n cong viec | nhie¢m Biéu mau
viéc
tiép nhén| Tiép nhan vigc I hodc qua buu dién:

ho so

va Tra két
qua

- Trwong hop hd so
diy du, pha hop quy
dinh: Lap Giay tiép
nhan hd so va hen tra
két qua; trao cho ngudi
nop hd so theo BM 01;
1ap phiu ISO, vao so
dang ky.

- Trwong hop hd so
chwa diy da, chua
phu hop quy dinh:
Huéng dan bo sung,
hoan thién hd so dén
nguoi ndp hd so va ghi
0 ly do theo BM 02.

- Trwong hop tir chdi
tiép nhian hd so: Lap
Phiéu tir chdi tiép nhan
giai quyét hd so theo
BM 03.

Tiép nhian qua Cong
Dich vu cong truc
tuyén:

- Kiém tra tinh chinh
xac, day du, hop 1é ciua
hd so; kiém tra thong
tin chit ky s6 dé dam
bao tinh xac thuc, hop
1& theo quy dinh ° (néu
co).

- Sau khi kiém tra, néu
bao dam cac diéu kién
dé tiép nhan, Cong
chtc MOt  cua tiép
nhan, cap mi hd so, vao

s6 dang ky va xir 1y hd

% Khoan 2 Piéu 11 Nghi dinh sé 45/2020/ND-CP
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi gian

Ho so/
Biéu mau

Dién giai

so theo quy trinh.

- Truong hop hd so
chua day du, chua dung
quy dinh thi théng bao
cho t6 chirc, ca nhan
qua tai khoan cua to
chtrc, c4 nhan qua Cong
Dich vu c¢éng va hudng
dan dﬁy du, cu thé dé t6
chtrc, ca nhan bo sung
ho so theo yéu cau.

=> Thoi gian tiép nhan
chinh thuc hodc yéu
cau chinh sira, bd sung
khong muén hon 08
gio 1am viéce ké tur khi
hé théng tiép nhan, tru
thtr 7, chu nhat.

Tiép nhan hd so va
chuyén phong chuyén
mén luu, kiém tra nha
nude vé chat luong
hang hoéa VLXD nhap
khau theo quy dinh.

IV. BIEU MAU

Cac Biéu mau str dung tai cac budc cong viée.

STT| Ma hiéu

Tén biéu mau

BM 01

Giay tiép nhan hé so va hen tra két qua (Mau s6 02 va Mau 02BS
theo Nghi dinh s6 74/2018/ND-CP)

BM 02 [Mau Phiéu yéu cau bo sung, hoan thién hd so

BM 03 [Mau Phiéu tir chéi tiép nhan giai quyét ho so

Ban ding ky kiém tra Nha nudc vé chat lugng hang hoa nhap khau

BM 04 [(Mau s6 01 Nghi dinh s6 74/2018/ND-CP, duogc sira doi, bo sung

theo khoan 9 Diéu 4 cua Nghi dinh s6 154/2018/ND-CP)

BM 05 [Phiéu ISO (truong hop hé so nop truc tiép, hodic qua buu dién)
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V. HO SO CAN LUU

STT | M3 hiéu Tén biéu miu

Giay tiép nhan ho so va hen tra két qua (Mau s6 02 va Mau 02BS

b BMOT o Nghi dinh s6 74/2018/ND-CP)

2 | BM02 |Mau Phiéu yéu cau bo sung, hoan thién ho so

BM 03 |Mau Phiéu tir chdi tiép nhan giai quyét ho so

Ban dang ky kiém tra Nha nude vé chat luvong hang hoa nhap khau
4 BM 04 |(Mau s6 01 Nghj dinh so 74/2018/NP-CP, duoc stra doi, bo sung
theo khoan 9 Diéu 4 cua Nghi dinh s6 154/2018/ND-CP)

5 BM 05 |Phiéu ISO (truong hop hé so nop truc tiép, hodc qua buu dién)

6 // Ho6 so cua to chire, ca nhan tai muc [
7 // Vin ban hudéng dan (trueong hop ho so khéng phi hop)
g p Cac hd so khac néu co theo vin ban quy pham phap luat hodc van

ban huéng dan ciua Bo chuyén nganh hién hanh

VI. CO SO PHAP LY

1. Luat Tiéu chuan va Quy chuan k¥ thuat s6 68/2006/QH11 ngay 29 thang 06
nam 2006.

2. Luat Chat luong san pham, hang hda s6 05/2007/QH12 ngay 21 thang 11 nidm
2007.

3. Luat giao dich dién tir s6 20/2023/QH15 ngay 22 thang 6 nam 2023 (co6 hiéu
luc thi hanh tir ngay 01 thang 7 nam 2024, thay thé Luat giao dich dién tur sb
51/2005/QHI11 ngay 29 thang 11 nam 2005).

4. Nghi dinh s6 127/2007/ND-CP ngay 01 thang 8 nam 2007 cua Chinh phu quy
dinh chi tiét thi hanh mét sb diéu ctua Luat Tiéu chuin va Quy chuan k¥ thuat.

5. Nghi dinh s6 132/2008/ND-CP ngay 31 thang 12 nam 2008 ctia Chinh phu
quy dinh chi tiét thi hanh mét s6 diéu ctia Luat Chat lwong san pham, hang héa.

6. Nghi dinh s6 74/2018/ND-CP ngay 15 thang 5 nam 2018 ctia Chinh phu sira
d6i, bd sung mot s6 diéu ciia Nghi dinh s6 132/2008/ND-CP ngay 31 thang 12 nam
2008 cua Chinh phu quy dinh chi tiét thi hanh mét s6 diéu Luat chat lwong san pham,
hang hoa.
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7. Nghi dinh s6 78/2018/ND-CP ngay 16 thang 5 nam 2018 ctia Chinh phu sira
do6i, bd sung mot s6 diéu ciia Nghi dinh s6 127/2007/ND-CP ngay 01 thang 8 nim
2007 quy dinh chi tiét thi hanh mot s6 diéu cua Luat Tiéu chuan va Quy chuan k¥
thuat.

8. Nghi dinh s6 154/2018/ND-CP ngay 09 thang 11 nam 2018 sira doi, bo sung,
bai bo mot s6 quy dinh vé diéu kién dau tu, kinh doanh trong linh vye quan ly nha
nudc cua B6 Khoa hoc va Cong nghé va méot sb quy dinh vé kiém tra chuyén nganh.

9. Nghi dinh s6 130/2018/ND-CP ngay 27 thang 9 nam 2018 cia Chinh phu quy
dinh chi tiét vé chir ky s6 va chimg thu sb; viéc quan 1y, cung cap va st dung chir ky
s, chirng thu s6 va dich vu chirng thure chir ky s6.

10. Nghi dinh s6 30/2020/ND-CP ngay 05 thang 3 nam 2020 cua Chinh phu vé
cong tac van thu.

11. Nghi dinh s6 45/2020/ND-CP ngay 08 thang 4 nam 2020 cua Chinh phu vé
thwre hién thu tuc hanh chinh trén moi1 truong dién tir.

12. Nghi dinh s6 13/2022/ND-CP ngay 21 thang 01 nam 2022 cua Chinh phu vé
stra doi, bd sung mot s6 diéu Nghi dinh s6 132/2008/ND-CP ngay 31 thang 12 nam
2008, Nghi dinh s6 74/2018/ND-CP ngay 15 thang 5 nam 2018 cua Chinh phu quy
dinh chi tiét thi hanh mot s6 diéu Luét Chat luong san pham, hang hoa va Nghi dinh
sO 86/2012/ND-CP ngay 19 thang 10 nam 2012 cua Chinh phu quy dinh chi tiét va
huéng dan thi hanh mot sé diéu Luat Po lwong.

13. Thong tu s6 26/2012/TT-BKHCN ngay 12 thang 12 niam 2012 ctua Bo
truong Bo Khoa hoc va Cong nghé quy dinh viéc kiém tra nha nudc vé chat luong
hang hoéa lwru thong trén thi treong.

14. Thong tu s6 28/2012/TT-BKHCN ngay 12 thang 12 niam 2012 ctua Bo
truong Bo Khoa hoc va Cong nghé quy dinh vé cong bd hop chuan, cong bd hop quy
va phuong thirc danh gia su phu hop voi tiéu chuan, quy chuan k¥ thuét.

15. Thong tu s6 02/2017/TT-BKHCN ngay 31 thang 3 nam 2017 ciia Bo truong
Bo Khoa hoc va Cong nghé vé stra doi, bo sung mot sé diéu cia Thong tu sb
28/2012/TT-BKHCN ngay 12/12/2012 cua B0 trudéng BO Khoa hoc va Céng nghé
quy dinh vé cong bd hop chuan, cong bé hop quy va phuong thirc danh gia sy phu
hop véi tiéu chuan, quy chuan k¥ thuat.
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16. Thong tu s6 12/2017/TT-BKHCN ngay 28 thang 9 nam 2017 ciia Bo truong
B Khoa hoc va Cong nghé sira d6i, bd sung mot sd diéu cua Thong tu sb
26/2012/TT-BKHCN ngay 12 thang 12 nam 2012 cua Bé truong Bo Khoa hoc va
Cong nghé quy dinh viéc kiém tra nha nude vé chat lugng hang hoa luu thong trén thi
truong.

17. Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cta Vin phong
Chinh phu huéng dan thi hanh mot s6 quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.

18. Thong tu s6 06/2020/TT-BKHCN ngay 10 thang 12 niam 2020 ctua Bo
truong Bo Khoa hoc va Cong nghé quy dinh chi tiét va bién phap thi hanh mot sb
diéu Nghi dinh s6 132/2008/ND-CP ngay 31 thang 12 nam 2008, Nghi dinh s6
74/2018/ND-CP ngay 15 thang 5 nam 2018, Nghi dinh s6 154/2018/ND-CP ngay 09
thang 11 nam 2018 va Nghi dinh s6 119/2017/ND-CP ngay 01 thang 11 nam 2017
cua Chinh phu.

19. Thong tu s6 04/2023/TT-BXD ngay 30 thang 6 nam 2023 cua Bo truong Bo
Xay dung ban hanh Quy chuan k¥ thuit quc gia vé san pham, hang héa vat liéu xay
dung.



CONG BAO/S6 223+224/Ngay 01-6-2024 17

BM 01

Mau s6 02 - Nghi dinh sb 74/2018/ND-CP

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc 1ap - Ty do - Hanh phic
SO XAY DUNG
Sé: /SXD-VLXD-KTNN-... Thanh phé Ho Chi Minh, ngay ... thdng ... ndm 20...

PHIEU TIEP NHAN HO SO PANG KY KIEM TRA CHAT LUQNG

HANG HOA NHAP KHAU

B phén tiép nhin va tra két qua Sé' Xy dung TP HCM

- Tiép nhén hd so cia t6 chirc/ca nhéin: (b/d: )
- Pia chi:
- Dién thoai lién hé:
Thanh phan hd so ndp gom:
R Cé6/Khong )
STT HANG MUC KIEM TRA Ghi chu
C6 |Khong

Gizfiy ding ky kiém tra nha nwédc vé
chat lwong hang héa nhap khau

Ban chinh (01 ban So
Xdy dung luu, 01 ban tra
cho ngueoi nhdp khdau nop

cho Co quan hdi quan)
Luu y: Ban ddang ky phdai
ky tén, c6 chiec vu, ho tén

va dong ddu ciia nguoi
dai dién phdp ludt, hodc
nguwoi dwoc 1y quyén hop
1¢é cuia té chike, cd nhén;
ho so nhdp khdu phai
kem theo tai liéu chiing
minh nha san xudt theo
quy dinh.

2 |Hop ddng (Contract) (néu cd) O O

Ban sao

Danh muc hang hoa (Packing list) kém
theo hop dong (néu co)

Ban sao
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. C6/Khong )
STT HANG MUC KIEM TRA Ghi chu
C6 |Khong
Hodc ban sao mang theo
4 Ban sao y ban chinh c6 ching thuc 7 ban chinh d¢ do1 chicu
ching chi chat lwong: (c6 ky tén va déng dau
cua nguoi nhap khau)
4.1. Giay chirng nhan hop quy O O
42. Giay ching nhan chat luong 16 o o
hang (cua nudc xuat khdu, néu co)
4.3. Gidy giam dinh chat luong 16 hang
(két qua thw nghiém, doi vdi chung
nhdn hop quy theo phwong thiec 3, co
ket qua danh gid, gidm sdt thong qua
viéc thu nghiém mdu ldy tai noi san| O O
xudt hodc lay trén thi truong két hop
voi danh gid qud trinh san xudt, khi den
ky danh gid, gidm sdt khong qud 12
thdang/ldn)
4 4. Giay ching nhan hé thong quan ly
A £ r a O
chat lvong (néu cd)
, . i Ban sao (c6 xac nhan cua
5 |Hoéa don (Invoice) (néu cd) O O ngudr nhap khau)
. : : I Ban sao (c6 xac nhan cua
6 |Van don (Bill of Lading) (néu cd) O O nguroi nhap khau)
\ - . A 2 Ban sao (c6 xac nhan cua
7 |To khai hang h6a nhap khau O O ngudi nhap kh éu)
2 Giay chiang nhan xuat xa (C/O- o o
Certificate of Origin) (néu cd)
9 |Anh hodc ban mé ta hang héa O m
Gidy Ching nhan luu hanh tu do CFS
10 | <7 O O
(néu co)
MAu nhan hang nhip khau da dwoc o cac ot .dAungAb at bl~J.QC
1T | ; diu ho O O phai the hién trén nhan
gan dau hop quy hang héa ®

” Theo quy dinh tai diém a khoan 1 Piéu 35 Luét Chét luong san pham, hang hoa




CONG BAO/S6 223+224/Ngay 01-6-2024 19

STT HANG MUC KIEM TRA . Ghi chu

Nhin phu (néu nhin chinh chwa di

12 ndi dung theo quy dinh)’

KET LUAN
0 Ho so day du vé so luong: Tiép nhan ho so dé kiém tra cac bude tiép theo.

Ngay hen tra két qua: 01 ngay lam viéc ké tiv ngay nhdn hé so ddy dit va phit hop
quy dinh.
0 Ho6 so khong day du vé sé luong: Tiép nhan hé so nhung can bo sung cac
muc:................ trong thoi gian 15 ngay lam viéce (d6i véi nhom san phidm xi
mang, phu gia cho xi mang, bé tong va vira 1a 35 ngay lam viéc), 03 ngay lam
viée (trwomg hop, hang hoa da dwoc T chire ching nhin danh gia tai nwéc xuit
khflu). Néu qud thoi han ma van chwa bé sung dii ho so thi ngwoi nhdp khdu phdi
6 van bdn givi S6 Xdy dwng néu ré Iy do va thoi gian hodan thanh. Sau khi ho so
day du thi kiém tra cac bude tiép theo theo quy dinh./.

NGUOI NOP HO SO NGUOI KIEM TRA HO SO
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén)

Ghi chu:

- Giéy tiép nhan va hen tra két qua duoc 1ap thanh 02 1ién; mot lién chuyén keém theo
Phiéu kiém soat qua trinh giai quyét hd so va duoc luu tai BO phan tiép nhan va tra
két qua; mot lién giao cho ca nhan, t6 chirc nép ho so.

- C4 nhan t6 chtrc ¢ thé dang ky nhan két qua tai BO phan tiép nhan va tra két qua
hoac tai nha (tru s¢ t6 churc) qua dich vu buu chinh.

L¢ phi: Theo quy dinh cua B Tai chinh.
S6 dién thoai lién hé: 39.326.214 - 500 “T4 nhén - tra két qua”

® Theo quy dinh tai Nghi dinh s 43/2017/ND-CP ngay 14 thang 4 nim 2017 cta Chinh phu vé
nhin hang héa; Nghi dinh s6 111/2021/ND-CP ngay 09 thang 12 nim 2021 ciia Chinh phu vé sta
déi, bo sung mot so diéu Nghi dinh $6 43/2017/ND-CP.
? Theo quy dinh tai Nghi dinh s& 43/2017/ND-CP ngay 14 thang 4 nim 2017 cta Chinh phu vé
nhin hang héa; Nghi dinh s6 111/2021/ND-CP ngay 09 thang 12 nim 2021 ciia Chinh phu vé sta
déi, bo sung mot so diéu Nghi dinh $6 43/2017/ND-CP.
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Mau s 02BS - Nghi dinh sé 74/2018/ND-CP

UY BAN NHAN DAN CONG HOA XA HQOI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc lap - Ty do - Hanh phic
SO XAY DUNG
Sé: /SXD-VLXD- Thanh phé Ho Chi Minh, ngay ... thang .. ndm 20...
KTNN-...-BS

B6 sung lan:

PHIEU TIEP NHAN HO SO PANG KY KIEM TRA CHAT LUQONG

HANG HOA NHAP KHAU
(Bo sung ciia Phiéu tiép nhin ho so
§0: /SXD-VLXD-KTNN-........ ngay )
! . Cé6/Khong
STT HANG MUC KIEM TRA Ghi chu
C6 |Khong

Ban chinh (01 ban So Xdy

dung luu, 01 ban tra cho

ngueoi nhdp khdu nép cho Col
quan hai quan)

Luu y: Ban dang ky phai ky
Glay dang ky kiém tra nha nuéc vé t’en, C?, Cmfc Vi, hO ter? "?’A
1 O 0O |ddng ddau cua nguoi dai dién

chat lwong hang héa nhip khau
phdp luat hodc nguoi dugc
uy quyén hop 1é cua 16 chite,
cd nhén; hé so nhdp khdu
phai kem theo tai liéu chitng
minh nha san xudt theo quy

dinh.
2 [Hop dong (Contract) (néu cd) O O Ban sao
3 Danh muc hang hoa (Packing list) . . Ban sao

kém theo hop dong (néu co)

. . , C s Hoac ban sao mang theo ban
Ban sao y ban chinh ¢6 ching thuc ' A 4% AR
4 o 220 Y DA ¢ &Y o O |chinh dé doi1 chieu (co ky tén

h hi chat 1 : A i
chung chi chat luwgng va dong dau cua ngud1 nhap

' Theo quy dinh tai diém a khoan 1 Piéu 35 Luat Chat luong san phim, hang hoa
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R C6/Khong
STT HANG MUC KIEM TRA Ghi chu
C6 |Khong
khau)
4.1. Giay ching nhén hop quy m m

4.2. Giay ching nhan chat lwong 16
hang (cua nudc xuat khdu, néu co)

4.3. Giay giam dinh chat luong 16
hang (két qua thir nghiém; déi véi
chung nhdn hop quy theo phuwong
thitc 5, ¢6 két qua danh gid, gidm st
thong qua viéc thu" nghlem madu ldy| o O
tai noi san xudt hodc Idy trén thi
truong két hop véi danh gid qud trinh
san xudt, khi dén ky ddnh gid, gidm
sat khong qud 12 thang/lan)

4.4. Giay chung nhan hé thong quan

ly chat luong (néu cé) - -
) ) s ) B 2 4 7 h/\ 9
5 [|Hoéa don (Invoice) (néu cd) m m an sao (¢6 xac nhan cua

nguoi nhap khau)

Ban sao (c6 xac nhan cua

6 [Van don (Bill of Lading) (néu cd) O O nguoi nhap khau)

Ban sao (c6 xac nhan cua

7 |To khai hang hoa nhap khau O O ngudi nhap kh éu)

Gidy chiang nhan xuat xa (C/O-

8 Certificate of Origin) (néu cd) - -
9 |Anh hoic ban md ta hang héa O m
Giay Chang nhan luu hanh tw do CFS
10, 7 O O
(néu co)
MaAu nhin hang nhip khau da dwod 6 cac noi du{lg baE bugc
11 "z m 0 |phai thé hién trén nhan hang
gan dau hgp quy hoa !
12 Nhan phu (néu nhan chinh chwa du 5 5

ndi dung theo quy dinh)

"' Theo quy dinh tai Nghi dinh s6 43/2017/ND-CP ngay 14 thang 4 nam 2017 cia Chinh phu vé
nhan hang hoa; Nghi dinh s6 111/2021/ND-CP ngay 09 thang 12 ndm 2021 cua Chinh phu vé stra
doi, bo sung mot s6 diéu Nghi dinh s6 43/2017/ND-CP.
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KET LUAN
0 Ho so day du vé so luong: Tiép nhan ho so dé kiém tra cac bude tiép theo.

Ngay hen tra két qua: 01 ngay lam viéc ké tiv ngay nhdn hé so diy dit va phit hop
quy dinh.

0 Ho6 so khong day du vé sé luong: Tiép nhan hé so nhung can bo sung cac
muc:................ trong thoi gian 15 ngay lam viéce (d6i véi nhom san phidm xi
mang, phu gia cho xi mang, bé tong va vira 1a 35 ngay lam viéc), 03 ngay lam
viée (trwomg hop, hang hoa da dwoc T chire ching nhin danh gia tai nwéc xuit
khﬁu). Néu qud thoi han ma van chwa bé sung dii ho so thi ngwoi nhdp khdu phdi
cé van bdn givi S¢ Xdy dwng néu ré Iy do va thoi gian hodan thanh. Sau khi ho so
day du thi kiém tra cac bude tiép theo theo quy dinh./.

NGUOI NOP HO SO NGUOI KIEM TRA HO SO
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén)

Ghi chu:

- Giéy tiép nhan va hen tra két qua duoc 1ap thanh 02 1ién; mot lién chuyén keém theo
Phiéu kiém soat qua trinh giai quyét hd so va duoc luu tai BO phan tiép nhan va tra
két qua; mot lién giao cho ¢4 nhan, t6 chirc ndp ho so.

- C4 nhan t6 chtrc ¢ thé dang ky nhan két qua tai BO phan tiép nhan va tra két qua
hoac tai nha (tru s& td chtrc) qua dich vu buu chinh.

L¢ phi: Theo quy dinh cua B Tai chinh.
S6 dién thoai lién hé: 39.326.214 - 500 “T4 nhén - tra két qua”

"2 Theo quy dinh tai Nghi dinh s6 43/2017/ND-CP ngay 14 thang 4 nam 2017 cia Chinh phu vé
nhan hang hoa; Nghi dinh s6 111/2021/ND-CP ngay 09 thang 12 ndm 2021 cua Chinh phua vé sua
doi, bo sung mot s6 diéu Nghi dinh s6 43/2017/ND-CP.
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MAu s6 BM 02
SO XAY DUNG CONG HOA XA HOI CHU NGHIA VIET NAM
BOQ PHAN TIEP NHAN Poc 1ap - Tu do - Hanh phiic
& TRA KET QUA

Sé: /HDHS Thanh phé Ho Chi Minh, ngay — thdng — ndm 20....

PHIEU YEU CAU BO SUNG, HOAN THIEN HO SO

NOi dung y&u CAU ZIAL QUYEE ... ..o oee e et e e
DA Ca:
Sédiénthoai................... o Email

Yéu cau hoan thién hé so gom nhitng ndi dung sau:

Ly A0 o

Trong qua trinh hoan thién hé so néu ¢6 vudng mac, Ong/Ba lién hé voi
ceee.....sOdiénthoal ............................ d& duoc hudng dan./.

NGUOI HUONG DAN
(Ky va ghi vo ho tén)
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MAiu s6 BM 03

SO XAY DUNG CONG HOA XA HOI CHU NGHIA VIET NAM
BO PHAN TIEP NHAN Poc 1ap - Tu do - Hanh phiic
& TRA KET QUA

S6:..../ TTPVHCC (BPTNTKQ)  Thanh phé H6 Chi Minh, ngay  thdng — ndm 20....
PHIEU TU CHOI TIEP NHAN GIAI QUYET HO SO

Trung tdm Phuc vu hanh chinh cong/Bo phan Mot cira: S¢ Xay dung

Ti€p NhAN DO SO CUAL ... ... et e e e e e e
DA O o

Sédiénthoai: ... Emails
NOi dung yeu CAU ZIA1 QUYEL ... oo e e e

Qua xem xét, Bo phan Tiép nhan va Tra két So Xay dung qua thong bao khong tiép
nhan, giai quyét hd so nay véi 1y do cu thé nhu sau:

Xin thong bao cho Ong/Ba dugc biét va thue hién./.

NGUOI NOP HO SO NGUOI TIEP NHAN HO SO
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)
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BM 04

Mau s6 01 - Nghi dinh s§ 74/2018/ND-CP
(Sira doi, bo sung theo Nghi dinh s6 154/2018/ND-CP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

PANG KY KIEM TRA NHA NUOC VE CHAT LUQONG HANG HOA
NHAP KHAU "
SO: vevnerrnnnnn H

Kinh giri: SO XAY DUNG THANH PHO HO CHI MINH
NEUOT AP KNAUT ©.ov oo,
DA O o

Dién thoat: ....ooovvvveeeee FaX e o

Pang ky kiém tra chat lugng hang héa sau:

g5 | Ténhanghéa, |Dijc tinh Xuit xur,
[nhan hi€u, kiéu loai| k§ thuiat | Nha san
TT 15 16 Xllét 17

Cuwa |Thoi gian
khau nhap
nhap khau

Khoi lugng
/ s0 lwgng

bia chi tap két hang hoa: ...

" Pién day dii thong tin Gidy dang ky nay (co thé chua c6 Gidy chimg nhan hop quy néu dang cho
td chtrc ching nhan thir nghiém, danh gia su phu hop).

'* Ghi s6 hiéu Gidy ding ky cia Cong ty.

> Ghi day du tén hang hoa, kiéu, logi phi hop véi hang hoa dd duoc chig nhan hop quy theo
QCVN 16:2023/BXD.

' Ghi day i cac déic tinh ky thudt ctia hang héa, dam bao day du thong s6 lam can ¢t kiém tra, ddi
chiéu su phu hop theo QCVN 16:2023/BXD.

7 Ghi tén cong ty san xudt, meée san xudt, 1am co sé xac dinh sy pht hop so v6i san pham, hang
hoa da duoc ching nhan hop quy va ddi chiéu ngudn gdc, xuat xit hang hoa theo quy dinh tai
Khoén 14 Diéu 3 - Luat Thuong mai. Luu y: hé so’ nhip khau phdi kém theo tai liéu chitng minh
nha sin xuiit theo quy dinh.
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H6 so nhap khau gém:

- Hop ddng (Contract) (NEU €0) SO: ...ovvevereeeereeeeeeeereeeeses NZAY covveeeieeieen

- Danh muc hang hoéa (Packing 1ist) (NEU CO): ......o.ovveiveeeieeeeeeeeeeeeeeee e,
- Gidy chirng nhan hop quy: SO6.........coooooviiiiiee O,
cap ngay: ....../...../....., c6 hiéu lwc d&n ngay: .../ .../.. tai
. két qua thir nghiém: s6................. do
............................ CAP NEAY: oo oo e AL

- Gidy chtmg nhan Hé thong quan 1y (N €0) SO: ....v.veveieeereeeeeeeeeeeeeeeeeeeen.

O o CAPNEAY: AL )
- Hoa don (Invoice) (NEU €0) SO: ..vveeeeereeeeeeeeeeeeeeeeeean. NZAY .o
- Van don (Bill of Lading) (N€u €6) SO: ...v.ovevvveeeeeeeeeenan. NZAY .o,
- To khai hang héa nhap khau s6: ...........oocoocoovviivirie. NZAY ovvvieiireeinn,
- Gidy chtmg nhan xuat Xt C/O (N€U ¢0) SO7 .vevveeveeieereeein NZAY oo
- Gidy Chimg nhan luu hanh ty do CFS (néu ¢6): ...coovevene... NZAY oo

- Anh hoic ban mé ta hang héa, miu nhan hang nhap khiu, nhin phu (néu
nhin chinh chwa du ni dung theo quy dinh).

Chiing t6i xin cam doan va chiu trach nhiém vé tinh hop 1&, hop phéap cia cac noi
dung da khai bao néu trén vé ho so cua 16 hang héa nhap khau, dong thoi cam két
chat lwong 16 hang hoa nhdp khau phu hop véi quy chuan k§ thuit QCVN

16:2023/BXD va tiéu chuan cONg b AP dUNE weeeeeeveereenseesesesesssssesssssssssssssssssssses 8
SO XAY DUNG TP.HO CHIMINH . . .. , ngay ... thang.....ndm 20... ..
Vao s6 dang ky: (NGUOI NHAP KHAU) "
S6 .. /SXD-VLXD- (Ky tén, déng ddu)
KTNN........
Ngay.......... thang.......... nam .........

(Pai dién Co quan kiém tra ky tén, dong ddu)

'8 Ghi 15 tiéu chuan k§ thuat bat budc ap dung dbi voi hang hoa, dam bao khong trai véi quy dinh
trong QCVN 16:2023/BXD. Vi du: d6i voi gach gébm op lat ép ban khd, ap dung TCVN
13 113:2020.

" Truong hop G1ay dang ky khong phai do ngudi dai dién theo phap luat ky tén, dong dau, phai co
van ban uy quyén hop 1€ theo quy dinh (ban chinh, hodc ban sao y chiing thuc ciia co quan ¢o thim
quyén, hodic ban sao mang theo ban chinh dé doi chiéu).
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QUY TRINH TAI CAU TRUC
QUY TRINH SO 02
CONG BO HOP QUY SAN PHAM, HANG HOA VAT LIEU XAY DUNG
(Ban hanh kém theo Quyét dinh s6 1606/0P-UBND ngay 10 thang 5 ndm 2024
ctia Chui tich Uy ban nhdn ddn thanh pho)

I. THANH PHAN HO SO

Ghi chu
o s§ | Nop )
TT Tén ho so lwgng truee tiép, Nop ’
hodc qua truc tuyén
buu dién
Van ban dién tu C}u’Q’C ky s6 dam
Ban |bao an toan cua to chirc, ca nhan
chinh |theo quy dinh *° (dinh dang (pdf
| Ban cong b hop quy 01 hodc (jpeg))

(theo mau) Luu y ban cong bo hop quy phdi ky tén, c6
chitc vu, ho tén va dong dau cua nguoi dai
dién phdp ludt, hodc nguoi dwoc 1ty quyén hop
[é cua t6 chike, cd nhdn

Gidy chimg nhan phu Vfln ban ‘dIQI} tu.’A du’(?c kyr sO dafn

2 N , bao an toan cua té chirc chimg nhan

hop quy chuan k¥ Ban saoy B A

2 A , . 01 \ . 7 |hop quy, hodc ban sao dién tur co
thuat twong wng kém ban chinh | 77 . . o1
theo mau dau hop quy gia tri phap ly theo quy dinh
‘ (dinh dang (.pdj) hodc (jpeg))

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Loz L N Thoi gian R
Noi tiép nhan va tra két qua L L¢ phi
xu ly

- Nop truc tiép, hoac qua buu dién: B6 phan |05 ngay|150.000 (mdt trdm nam
tiép nhan va tra két qua - So Xay dung|lam  viéc|muoi ngan) dong/hd so.
Thanh phé Ho Chi Minh, cﬁa chi s 60 ke tr NZAY | Thosi didm nop 18 phi 1a
Truong D}nhj Phuong VO Thi Sau, Quan 3, [tiép ‘nhém thoi diém dang ky lam
Thanh ph6 H6 Chi Minh. di hé so

2 Piéu 8, Pidu 9 Nghi dinh s6 130/2018/NP-CP.

1 Piéu 10 Nghi dinh s6 45/2020/ND-CP; Diéu 25, Piéu 26, Piéu 27 va Phu luc I Nghi dinh s6 30/2020/ND-CP.
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Loz L N Thoi gian .
Noi tiép nhan va tra két qua L L¢ phi
xu ly
- Nop truc tuyén: Hé thong thong tin giai hop 1€ thu tyc, th§9 quy dinh tai
quyét thii tuc hanh chinh Thanh phé Hb Chi klrloan I Dicu 5 Thong tw
Minh s0 183/2016/TT-BTC.
https://dichvucong hochiminhcity.gov.vn
III. TRINH TU XU LY CONG VIEC

Bude | vai dung| Trach | .. . | HO o

cong | on .~ | Thoi gian| so/Biéu Dién giai

.~_ | cOng viéc| nhiém x

viéc mau
Thanh phﬁn ho so theo muc 1.
Khuyén khich ndép ho so truc
tuyen tai He thong thong tin giai
quyét thu tuc hanh chinh Thanh

~ . __|To6chuc,| Giohanh | Theo plio. ) .
Nop ho so canhan | chinh muc 1 |T0 chirc, ca nhan theo doi ket qua
' giai quyét ho so qua hop thu dién
tur cua don vi da dang ky; c6 the
tra ciu két qua trén HE thong
thong tin giai quyéet thu tuc hanh
chinh Thanh ph6 H6 Chi Minh.
Tiép nhin truc tiép, hoiic qua
buu dién:

B1 - Truwong hop hd so dz“ly,dﬁ va
da dong 1€ phi: Lap Giay tiep
nhan hd so va hen tl‘él‘ két qua;
trao cho nguodt nop héd so theo

B6 phan Theo IBM 01; 14p phiéu ISO, thyc hién

Kiém tra, Tiép 0.5 1103 Muc I, {tiép bude B2.
tiép nhin| nhan va : é:mnvgizz BMOL, |- Truong hgp ho so chwa day
ho so Tra két " | BM 02, |d4: Huéng dan bo sung, hoan
qua BM 03 [thién ho so dén nguoi ndp ho so

va ghi 1o ly do theo BM 02.

- Trwong hop tir chdi tiép nhin
hd so: Lap Phiéu tir chdi tiép
nhan gidi quyét hd so theo BM
03.

Tiép nhin qua Céng Dich vu
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Buwéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi gian

Ho
so/Biéu
mau

Dién giai

cong trwc tuyén:

- Kiém tra tinh chinh xac, day du,
hop 1é cta hd so; kiém tra thong
tin chit ky s6 dé dam bao tinh xac
thue, hop 16 theo quy dinh * (néu
co).

- Sau khi kiém tra, néu bao dam
cac diéu kién dé tiép nhan, Cong
chirc Mot ctra tiép nhan, cap ma
hd so va xt ly hd so theo quy
trinh.

=> Thoi gian tiép nhan chinh
thirc hoac yéu cdu chinh sira, bd
sung khong mugn hon 08 gio
lam viéc ké tir khi hé thong tiép
nhan, trir thtr 7, chu nhat.

Tiép nhan hoé so va chuyén
Chuyén vién Phong Vat liéu xay
dung.

- Trwong hop ho so chua dﬁy
du, hoac chwa dong 1€ phi, hoic
tir chdi ti€p nhin hd so: Huong
dan bo sung, hoan thién ho so dén
nguodi nop hd so va ghi 15 1y do
qua Cong Dich vu cong.

Sau 10 ngay lam viéc ké tir khi
thong bao hudng dan bo sung,
hoan thién hd so qua Cong Dich
vu cong nhung to chirc, ¢4 nhan
khong bo sung day du hd so, hodc
khong doéng 1¢ phi; Hé thong sé tur
dong két thuc ho so, S& Xay dung
khong chiu trach nhiém xem xét,
xtr 1y tiép theo, khong hoan tra 18
phi da dong.

22 Khoan 2 Piéu 11 Nghi dinh s6 45/2020/ND-CP
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Bute | i dung| Trach |, .. . | HO P
cong | on .~ | Thoi gian| so/Biéu Dién giai
.~_ | cOng viéc| nhiém p
viéc mau
Vao so theo ddi va chuyén budc
thu ly.
Kiém tra, Chuve Truong hq’p hé so hop 16 tham
thim uyen Theo |muu phiéu trinh, Thong bao tiep
dinh  d§ ' |, .| Mucl inhan,
* X £ on > \ A A
B2 |xudt Kkét| .. 008 | N8 g Trwong hop ho so khong hop
. ...| Vatliéu | lam viéc . . : PR ~
qua  giai XAy Ho6 so  |1€: tham muu phlgu trinh, van ban
quyet dung trinh |huwdng dan cho t6 chirc, ca nhan
TTHC ' vé ly do khong ti€p nhan ho so.
Hoan thién hd so, trinh Lanh dao
Phong xem xét.
Theo ’ ’ c A \ ’ r
Lanh 0.5 1o Muc I fl(Aem XG'E, lflyTphl?u trlrllll},—ky rdlhay
B3 [Xemxét | dao | "8V BMOI | D Soktr,m Lo e POt (hu’?c
Phong am viéc HA giao ky thtra uy quyén) hodc
080 | anh dao S&
trinh
Lanh
dao So
Lanh Theo
dao 01 ned Mucl |Truéng phong hodc Lanh dao S¢
B4 Ky duyét | phong 13 88Y | BMO1 |xem xét hd so, phé duyét két qua
am viéc . - £
(dwoc Ho so |giat quyéet TTHC
giao ky trinh
thira vy
quyén)
‘ Cho sb, vao so, dong dau, ky sO
Ban hanh| Van thir | 0,5 ngay H6 so da} cua co quan, ban ‘hanh }<et qua
B5 vin bin S5 14m viac duoc phé|giai quyet TTHC va chuyén ho so
‘ duyét |cho B phan Ti€p nhan va Tra ho
SO.
Trz} lket B6 phan , |
q}‘\la, uu Tiép . |HO sodal- Tra két qua cho to chuc, ca
ho s0, .~ . |Theo Giay Al a
B6 £ 2| nhan va dugc phénhan.
thong ké Tra k& hen duve P N ..
Vi theo ?uéet uyet |- Thong ké va theo doi.

doi
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IV. BIEU MAU

Cac Biéu mau str dung tai cac budc cong viée.

TT | Mi hiéu Tén Biéu miu

1 |BMOl |Mau Giay tiép nhan ho so va hen tra két qua

2 |BM 02 |Phiéu yéu cau bo sung, hoan thién ho so

3 |BM 03 |Phiéu tir chdi tiép nhan giai quyét hod so

4 |BM04 |Thong bao tiép nhin theo Mau 3. TBTNHS - Théng tu s
28/2012/TT-BKHCN ngay 12 thang 12 nam 2012 cua B trudng
B6 Khoa hoc va Cong nghé (truong hop ho so hgp 1é).

5 |BMO05 |Ban cong bo hop quy theo Mau 2. CBHC/HQ quy dinh tai Phu luc
III Théng tu s6 28/2012/TT-BKHCN va néi dung bo sung quy dinh
tai khoan 7 Biéu 1 Thong tu s6 02/2017/TT-BKHCN

6 |BM 06 | Phiéu trinh

7 |BMO07 |PhiéuISO (truong hop hé so nop truc tiép, hodic qua buu dién)

V. HO SO CAN LUU

TT | Mi hiéu Tén Biéu miu

1 |BMO01 | Giay tiép nhan ho so va hen tra két qua.

2 |BMO02 Phiéu yéu cau bo sung, hoan thién ho so

3 |BM 03 |Phiéu tir chdi tiép nhan giai quyét hod so

4 |BM04 |Thong bao tiép nhan theo Mau 3. TBTNHS - Thong tu sb
28/2012/TT-BKHCN ngay 12 thang 12 nam 2012 cua B0 trudong
B6 Khoa hoc va Cong nghé (truong hop ho so hgp 1é).

5 |BMO05 | Ban cong bo hop quy theo Mau 2. CBHC/HQ quy dinh tai Phu luc
III Thong tw s6 28/2012/TT-BKHCN va n6i dung bo sung quy
dinh tai khoan 7 Biéu 1 Théng tu s6 02/2017/TT-BKHCN

6 |// Ban sao y ban chinh Gl'éy ching nhén phu hop quy chuan ky thuat
twong ung kem theo mau dau hop quy

7 1/ Vin ban huéng dan (trueong hop ho so khéng hop 1é)

8 |BM06 | Phiéu trinh

9 | BM 07 Phiéu ISO (truong hop hé so nop truc tiép, hodic qua buu dién)

10 |// Cac ho so khac néu cé theo vin ban quy pham phép luat hodc van
ban hudng dan cia B chuyén nganh hién hanh
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VI. CO SO PHAP LY
1. Luat giao dich dién tir.

2. Luat Tiéu chuan va Quy chuan ky thuat s6 68/2006/QH11 ngay 29 thang 06
nam 2006.

3. Luat Chat lwong san pham, hang hoa s6 05/2007/QH12 ngay 21 thang 11 nim
2007.

4. Nghi dinh s6 127/2007/ND-CP ngay 01 thang 8 nam 2007 cua Chinh phu quy
dinh chi tiét thi hanh mét sb diéu ctua Luat Tiéu chuin va Quy chuan k¥ thuat.

5. Nghi dinh s6 132/2008/ND-CP ngay 31 thang 12 nam 2008 ctia Chinh phu
quy dinh chi tiét thi hanh mét s6 diéu ctia Luat Chat lwong san pham, hang héa.

6. Nghi dinh s6 74/2018/ND-CP ngay 15 thang 5 nam 2018 ctia Chinh phu sira
do6i, bo sung mot so diéu cua Nghi dinh s6 132/2008/ND-CP ngay 31 thang 12 nim
2008 cua Chinh phu quy dinh chi tiét thi hanh mét s6 diéu Luat chat lwong san pham,
hang hoa.

7. Nghi dinh s6 78/2018/ND-CP ngay 16 thang 5 nam 2018 ctia Chinh phu sira
do6i, bd sung mot s6 diéu ciia Nghi dinh s6 127/2007/ND-CP ngay 01 thang 8 nim
2007 quy dinh chi tiét thi hanh mot s6 diéu cua Luat Tiéu chuan va Quy chuan k¥
thuat.

8. Nghi dinh s6 154/2018/ND-CP ngay 09 thang 11 nam 2018 sira doi, bo sung,
bai bo mot s6 quy dinh vé diéu kién dau tu, kinh doanh trong linh vye quan ly nha
nudc cua B6 Khoa hoc va Cong nghé va méot sb quy dinh vé kiém tra chuyén nganh.

9. Nghi dinh s6 130/2018/ND-CP ngay 27 thang 9 nam 2018 cia Chinh phu quy
dinh chi tiét vé chir ky s6 va chimg thu sb; viéc quan 1y, cung cap va st dung chir ky
s, chirng thu s6 va dich vu chirng thure chir ky s6.

10. Nghi dinh s6 30/2020/ND-CP ngay 05 thang 3 nam 2020 cua Chinh phu vé
cong tac van thu.

11. Nghi dinh s6 45/2020/ND-CP ngay 08 thang 4 nam 2020 ciia Chinh phu vé
thwre hién thu tuc hanh chinh trén moi1 truong dién tir.

12. Nghi dinh s6 09/2021/ND-CP ngay 09 thang 02 nam 2021 cia Chinh phu vé
quan ly vat liéu xay dung.

13. Nghi dinh s6 13/2022/ND-CP ngay 21 thang 01 niam 2022 cua Chinh phi
stra doi, bd sung mot s6 diéu Nghi dinh s6 132/2008/ND-CP ngay 31 thang 12 nam
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2008, Nghi dinh s6 74/2018/ND-CP ngay 15 thang 5 nam 2018 cua Chinh phu quy
dinh chi tiét thi hanh mot s6 diéu Luat Chét lrong san phém, hang hoa va Nghi dinh
s6 86/2012/ND-CP ngay 19 thang 10 nam 2012 cua Chinh phu quy dinh chi tiét va
huéng dan thi hanh mot sé diéu Luat Po lwong.

14. Nghi dinh s6 42/2022/ND-CP ngay 24 thang 6 nam 2022 cua Chinh phi quy
dinh v& viéc cung cap thong tin va dich vu cong truc tuyén ciia co quan nha nude trén
moi treong mang.

15. Nghi dinh s6 59/2022/ND-CP ngay 05 thang 9 nam 2022 cua Chinh phi quy
dinh vé dinh danh va xéac thuc dién tir.

16. Thong tu s6 28/2012/TT-BKHCN ngay 12 thang 12 nam 2012 cua Bo
truong Bo Khoa hoc va Cong nghé quy dinh vé cong bd hop chuan, cong bé hop quy
va phuong thirc danh gia s phu hop véi tiéu chuan, quy chuan k¥ thuat.

17. Thong tu s6 183/2016/TT-BTC ngay 08 thang 11 nam 2016 cia Bo trudng
B6 Tai chinh vé quy dinh mirc thu, ché do thu, nop, quan 1y 1¢ phi cap gidy dang ky
cong bo hop chuan, hop quy.

18. Thong tu s6 02/2017/TT-BKHCN ngay 31 thang 3 nam 2017 ciia Bo truong
Bo Khoa hoc va Cong nghé vé stra doi, bo sung mot sé diéu cia Thong tu sb
28/2012/TT-BKHCN ngay 12 thang 12 nam 2012 cua Bé truong Bo Khoa hoc va
Cong nghé quy dinh vé cong bd hop chuan, cong bd hop quy va phuong thirc danh
gia sy phu hop véi tiéu chuan, quy chuan k¥ thuét.

19. Quyét dinh s6 1290/QD-BXD ngay 27 thang 12 nam 2017 ctia Bo truong Bo
Xay dung vé viée cong bd thu tuc hanh chinh dugc ban hanh méi, stra d6i, bo sung
hoac bai bo, huy bo trong linh vuc nha ¢, VLXD, hoat dong xay dung, quy hoach, ha
tang k¥ thuét thudc pham vi chirc ning quan ly nha nuée ciia Bo Xay dung.

20. Quy chuan k¥ thuat qudc gia vé san pham, hang hoa VLXD (hién nay la
QCVN 16:2023/BXD dugc ban hanh kém theo Thong tu s6 04/2023/TT-BXD ngay
30 thang 6 nam 2023 ciia Bo trudng B Xay dung; khi Quy chuan nay dugc soat xét,
stra doi thi ap dung phién ban méi nhat.

21. Théng tu s6 01/2023/TT-VPCP ngay 05 thang 4 nam 2023 ctia Van phong
Chinh phu quy dinh mot s6 ndi dung va bién phap thi hanh trong s6 hoa hd so, két
qua giai quyét thi tuc hanh chinh va thuc hién thu tuc hanh chinh trén méi truong
dién tu.
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22. Quyét dinh s6 3493/QD-UBND ngay 05 thang 7 nam 2017 ciia Uy ban nhan
dan Thanh pho vé viée cong bo thu tuc hanh chinh thudc pham vi chitc ning quan ly
cua S¢ Xay dung duoc chuin hoa tai Thanh phé Ho6 Chi Minh.

23. Quyét dinh s6 26/QD-UBND ngay 05 thang 01 nim 2022 cua Uy ban nhan
dan Thanh phd vé phé duyét bo sung Danh muc thu tuc hanh chinh dap tmg yéu cau
thuc hién dich vu céng truc tuyén muc do 3, muc do 4 trén dia ban Thanh phé Hb
Chi Minh nam 2021 - 2022.

24. Quyét dinh s6 2173/QD-UBND ngay 29 thang 5 niam 2023 ciia Uy ban nhan
dan Thanh phé phé duyét Danh muc thu tuc hanh chinh, nhom thu tuc hanh chinh dap

mg yéu cau cung cap dich vu cong truc tuyén trén moi truong dién ti giai doan 2023
- 2024 (dot 1).
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BM 04
Méiu 3. TBTNHS

28/2012/TT-BKHCN
TEN CO QUAN CHU QUAN  CONG HOA XA HOI CHU NGHIA VIET NAM

TEN CO QUAN TIEP NHAN Déc lap - Tu do - Hanh phuc
CONG BO
SO: ... /TB-....... L , hgay ... thang .... ndm ...
THONG BAO

TIEP NHAN HO SO CONG BO HOP QUY

....... (Tén co quan tiép nhdn cong bé) ...... xac nhan da tiép nhan ho so cong bd
hop quy s6 .... ngay ........ thang ... ... nam ........ CUA i e
(1N 10 ChIEC, CANRAN) ... ... . oo e e

dia chi tO chirc, CANNAN: ... .

cho san phém, hang hoéa, qua trinh, dich vu, méi truong (tén goi, kiéu, loai, nhan
hiéu, ddc trung kP thudt...) ... ...... .o

pht hop quy chuan k§ thuat (s6 hiéu, ky hiéu, tén goi quy chudn ky thudt) va co gia tri
dén ngay ..... thang ...... nam ....... (hodc ghi: co gia tri 3 nam ké tir ngay ... ...

Thong bao nay ghi nhan sy cam két cia to chire, ca nhan. Thong bao nay khong co
gia tri chimg nhan cho san pham, hang hoa, qua trinh, dich vu, méi truong phu hop
voi quy chuan k¥ thuét twong tng.

(T¢én 16 chikc, cd nhdn) ... ... phai hoan toan chiu trach nhiém veé tinh phu hop cua san
pham, hang hda, qua trinh, dich vu, mdi truong do minh san xuat, kinh doanh, bao
quan, van chuyén, st dung, khai thac.

Noi nhin: Pai dién c6 thim quyén caa
- T6 chirc, ca nhan; Co quan tiép nhin cong bo
- Co quan chu quan (dé bao (ky tén, chirc vu, dong ddu)
cdo0);

- Luu: Co quan tiép nhan hd so.
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BM 05

Mau 2. CBHC/HQ
28/2012/TT-BKHCN
(Sira ddi theo khoan 7 Diéu 1 - Thong tu s6 02/2017/TT-BKHCN)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

BAN CONG BO HOP QUY
Tén t0 chirc, CANMNAN: ... ... oo

DA CI: o
DPienthoat: ........ AKX

E-manl: oo

CONG BO:
San pham, hang héa (tén got, kiéu, loai, nhan hiéu, dic trung k¥ thuat,... )
Phu hop véi quy chuan k¥ thuat (s hiéu, ky hiéu, tén goi)
Thong tin bo sung (can ctr cong bd hop quy, phuwong thire danh gia sy phu hop...):
Can cr cong bo hop quy:

- Loai hinh danh gia:

T6 chirc ching nhan danh gia (bén thir ba): Tén to chirc chimg nhan /t6 chic
chirng nhan duoc chi dinh, s6 gidy chirng nhan, ngay cap, hi€u luwc gidy chung
nhan.

- Phuong thurc danh gia suphuhop: ... . .
(Tén td chirc, ca nhan) .... cam két va chiu trach nhiém vé tinh phu hop cua ... (san
pham, hang héa, qua trinh, dich vu, m6i truong)........ do minh san xuat, kinh
doanh, bao quan, van chuyén, sir dung, khai thac.

.......... ,ngay ......thang ...... nam ....
Pai dién T6 chirc, ca nhan
(Ky tén, chuc vu, dong dau)
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BM 06

SO XAY DUNG CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc 1ap - Ty do - Hanh phic
PHONG VAT LIEU XAY DUNG

S6:  /PTr-VLXD
Negay:  /.../....

PHIEU TRINH
Vé viéc hd so ding ky cong bé hop quy san phim, hang héa VLXD

Kinh guwi:

Pé xuit:
P6 mat: Khong.
P khan: Khong.

I. T6m tit ndi dung cin trinh

Noi nhin: Thanh phé H6 Chi Minh, ngay — thdng — ndm
- Nhu trén; Ngwoi trinh
- Luu: P.VLXD.

Y kién ciia Phé Trwéng phong Y kién ciia Lanh dao S¢'/ Truwéng

phong
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BM 07
Pénhen: .. .. ...
SO XAY DUNG CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc 1ap - Ty do - Hanh phic
BO PHAN TIEP NHAN VA
TRA KET QUA
Sé: /BN-SXD- Thanh phé Ho Chi Minh, ngay  thang ndm

PHIEU KIEM SOAT QUA TRINH GIAI QUYET HO SO
Thi tuc: TIEP NHAN HO SO CONG BO HOP QUY SAN PHAM, HANG HOA
VAT LIEU XAY DUNG TRUC TIEP, HOAC QUA BUU PIEN

Gidy tiép nhan hd so va hen tra két qua so6: /BN-SXD-

(Chuyén kém theo Phiéu kiém sodt qud trinh gidi quyét ho so nay)
Co quan (bo phan) giai quyét ho so: Phong Vat liéu xay dung

Co quan phdi hop giai quyét ho so:

Tén co quan Thoi gian giao, nhéin hd so Két qua giai | Ghi
(b6 phén) 5 ngay (Iam viéc) quyét | chu
Tiép nhén ngay thdng ndm 0 Trudc han
1.Giao: Newoi giao Ngwoi nhin
B0 phan TN&TKQ (Ky va ghi ro ho | (Ky va ghi vd ho tén) |B bung han
2 Nhan: tén)
Chuyén vién phong 0 Qua han
0,5 ngay
Chuyén vién|....gio...phut, ngay thdng ndm 0 Trudc han
pho'ng Nguwoi giao Ngwoi nhian
1.Giao: ' (Ky va ghi ro ho | (Ky va ghi vd ho tén) |B bung han
Chuyén vién thu ly tén)
2 Nhan: 0 Qua han
Pho6 Trudng phong
2,5 ngay

Phé6 Trwéng phong|.....gio.....phit, ngay thdng ndm 0 Trudc han
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1.Giao: Ngwoi giao Ngwoi nhian
Pho Trudng phong (Ky va ghi vo ho | (KY va ghi #o ho tén) |0 Ping han
2 Nhan: tén)
Truéng phong / 0 Qud han
Lanh dao S&

0,5 ngay
Trwong phong /|...gio....phit, ngay thdng ndm 0 Trudc han
Lanh dao So — N
1.Giao: (Kl\’lgl‘rmhgla?h ,Nfg WZI n~h;;1n . . |0 Ding han
Truéng phong / y vat égn)l ro ho | (Ky va ghi vo ho tén)
Lanh dao S& o Qué han
(chuyén vién phong
giao thay)
2 Nhan:
Van thu S¢

1 ngay

Vanthw S¢  |.... gio.....phut, ngay thdng ndm
1.Giao: Nguwoi giao Ngwoi nhian
Van thu S6 (Ky va ghi ro ho | (Ky va ghi ro ho tén)
2 Nhan: tén)
Bo6 phan TN&TKQ

0,5 ngay
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QUY TRINH TAI CAU TRUC
QUY TRINH SO 03
Cép chirng chi hanh nghé hoat dong xiy dung 1an diu hang II, 111

(Truwong hop cd nhin nop ho so dé nghi cap ching chi khi dd cé két qud sdt hach)
(Ban hanh kém theo Quyét dinh s6 1606/0P-UBND ngay 10 thang 5 ndm 2024
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

Ghi chu
. Négp
TT Tén ho so lll’?)’(;lg fric tiép Nép
) hodc qua | . tuyén
dwong buu :
chinh

Pon dé nghi cap chuang chi hanh nghé theo
Mau s6 01 Phu luc IV I\nghiq dinh sb Vin ban dién

I [15/2021/ND-CP (dugc sua doi, bo sung taj 01 |[Ban chinh tir duroe kY s 6‘
muc 2 Phu luc VII Nghi dinh sé Ry
35/2021/ND-CP)
02 anh mau c& 4 x 6 cm va tép tin anh co , ,

A \ 2 A , Y Ban chinh
5 |nén mau trang chan dung cua nguoi dé 02 |va teo tinlTéo tin anh
. Lo > . ep tin|Tép tin an

nghi duoc chup trong thot gian khong qua \nh
06 thang an
Vin bang do co s dao tao hop phap cap Ban sao c6|Tép dir liéu
phu hop voi loai, hang chimg chi dé nghi chirng thuc|duoc dinh
cap; truong hop trén vin bang khong ghi hoac tép tin|dang anh hoac
chuyén nganh dao tao thi phai nop kém chtta anh|(*.pdf) chua

3 bang diém dé 1am co s kiém tra, danh gia; 01 mau chup|anh mau chup
DPéi véi van bang do co sd dao tao nudc tur ban|tr ban chinh/
ngoai cap, phai 1a ban duoc hop phap hda chinh hoac|Van ban dién
1anh sy theo quy dinh va phai c¢6 ban dich ban  sao,|tir dugc ky s6/
sang tiéng Viét dugc cong chimg, chimg xuat trinh|Ban sao dién
thuc theo quy dinh cua phap luat Viét Nam ba;m Chin}} tur , CO', gia tr
Cac quyét dinh phan cong cong viée (giao dﬁ.x dor|phap Iy

A . A 1 o 3 chicu

nhiém vu) cua t6 chirc cho ca nhan hoac
van ban xac nhan cua dai dién theo phap

4 luét cua chu dau tu vé cac cong viéc tiéu 01
biéu ma ca nhan d3 hoan thanh theo noi




CONG BAO/SS 223+224/Ngay 01-6-2024

41

dung ké khai. Nguoi ky xac nhan phai chiu
trach nhiém vé su trung thue cia ndi dung
xac nhan. Truong hop c4 nhan hanh nghé
doc 1ap thi phai co hop dong va bién ban
nghiém thu cac cong viéc thuc hién tiéu
biéu da ké khai

Giay to hop phap vé cu tra hodc giay phép
lao dong do co quan cé tham quyén cua
Viét Nam cap d6i voi truomg hop ca nhan
la nguron nude ngoai

01

Két qua sat hach dat yéu cau trong truong
hop da sat hach trude ngay nop ho so dé
nghi cap chung chi hanh nghé

01

Ban sao

Tép dir
duoc
dang anh hoac
(*.pdf)
anh mau chup
tir ban chinh

liéu
dinh

chira

Ghi chu:

Doi véi thanh phdn hé so ¢ STT 01: Trieomg hop ndp hé so trec tuyén khi chiea cé
chit ky $6, cd nhdn nop theo hinh thure tép dir liéu dugc dinh dang anh hodc (*.pdf)
chita anh mau chup tir ban chinh. Trudc khi nhdn két qua, cd nhdn nop lai hé so ban
gidy (truec tiép hodc qua dwong buu dién) phit hop véi hé so da ndp triec tuyén dé So

Xdy dung luu trit theo quy dinh.

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xwr ly

Lé phi

Bo phén tiép nhan va tra két qua - S& Xay dung
Thanh phd H6 Chi Minh, dia chi: 60 Truong Dinh,
Phudng V6 Thi Sau, Quén 3, TP.HCM

Hé théng thong tin giai quyét thu tuc hanh chinh
Thanh phd Ho Chi Minh:
https://dichvucong.hochiminhcity.gov.vn

I5 ngay lam
viéc ké tir ngay
nhan di hd so
hop 1€ (theo quy
dinh 1a 20 ngay)

300.000

(ba  tram
nghin)
dong/chimg
chi.

III. TRINH TU XU LY CONG VIEC

Bude| \oi dung | Trach | Thei | DY, e
cong | .. o n . mau/Keét Dién giai
.~ | cong viec| nhiém | gian N
viéc qua
0,25 Chuan bi thanh phﬁn hd so theo
B1 ngay muc |
Nop hdé | Canhan lﬁfn Theo muc |- Nop hd so qua mang tryc tuyén
SO’ viee I hoac qua duong buu dién hoac truc
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Biéu
mau/Ket
qua

Dién giai

Kiém tra

hé so va

tiép nhin
hé so

B0 phan
tiép nhan
va tra
két qua

tiép tai B phan tiép nhan va tra
két qua.

Theo muc
I BM 01

Tiép nhén true tiép:

- Truomg hop ho so day du:

Lap Giay tiép nhan ho so va hen
tra két qua; trao cho ngudi ndp hd
so theo BM 01; thuc hién tiép budc
B2

- Truong hop ho so chua day du:
Hudéng dan bb sung, hoan thién ho
so dén ngudi ndp hd so va ghi rd
ly do theo BM 02.

- Trudng hop tir chéi tiép nhan ho
so: Lap Phiéu tir chdéi tiép nhan
giai quyét ho so theo BM 03

Tiép nhin qua Céng Dich vu
cong truc tuyén

- Kiém tra tinh chinh xac, day du
ciia ho so; kiém tra thong tin chir
ky s6 dé dam bao tinh xac thuc,
hop 1 (néu co).

- Sau khi kiém tra, néu bao dam
cac dieu kién dé tiép nhan, Cong
chirc Mot ctra tiép nhan, cap ma hd
so va xir 1y ho so theo quy trinh.

- Trudng hop ho so chua day du,
dung quy dinh thi thong bao cho t6
chirc, ¢ nhan qua tai khoan cua to
chtrc, ca nhan qua Céng Dich vu
cong va hudng dan day du, cu thé
dé to chuc, ca nhan bo sung ho so
theo yéu cau

Thoi gian tiép nhdn chinh thirc
hodic yéu cdu chinh sia, bo sung
khong mudn hon 08 gio lam viéc
ké tir khi hé théng tiép nhdn, trie
thir 7, chu nhdt.

- Tiép nhin hd so va chuyén
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Bude!| \oi dung | Trach | Thei | D', s
cong | o n o n . mau/Ket Dién giai
.~ | cong viec| nhiém | gian N
viéc qua
chuyén vién thu ly hd so Trung
tam Quan ly nha va Giam dinh xay
dung
1,75
ngay | Theo muc
lam I
‘(/éeéi BM 01 Chuyén vién tiép phém ho SO’qtl‘I Bo
) Chuvé . 1.» | Duwthao: |phan mot cira, tien hanh kiém tra
Tha uyen | y4i ho A N X
am | ian . | Thong |tham dinh ho so.
dinh ho S0 €0 | bao hd 2
. dd (Trung | o5, | 22010 591 Truomg hop ho so chua hep 1¢:
ol | tBm | panps | B AU iChuyén vien dy thao Phiéu trinh,
B2 | XMAFECT | Quan Iy hop 1€ | van ban dé nghi bé sung, thec hién
qua giai sung) hoi ;
&t thi nha va 04C \tiep tir B2.1-B2.3.
(::Z hz‘lnll: Giam | 31 lt)r}lllliu - Trudmg hep ho so hop I¢:
chinh | dinhxay| BT | Chuyén vién 13p Phiéu trinh, Phicu
dung) am danh eid danh gia nang luyc hoat dong xay
Vlef - & dung, thuc hién tiép tie B3.
(d01 | nang luc
v6i hd | hoat dong
so hop | xay dung
18)
Truong hop hd so chwa hop 18 (¢6 viin ban dé nghi b6 sung)
Lanh
da}o Lanh dao phong (Trung tam) xem
lfrhong 05 xét ho so:
( tgrlrrllg " 32‘1 - Néu dong v du thao: ky nhay
M| D88 Theo muc |Phiéu trinh, trinh Lanh dao Trung
Quan ly | lam I A
nhava | viéc tam., . .
Xem xét, | .0 ' BMOL |- Néu khong dong y chuyén tra
B2.1 tl’il‘lh ky dinh xay Du thao |chuyén vién kem y kién chi dao.
ho so dung) van ban
b de nghi
Ldan 0.5 bo sung |Lanh dao Trung tAm xem xét ho
a0 >
' . SO
T nga . .
e | Néu déng ¥ du thao: ky duyét
(Trung | vie Phi€u trinh, ky nhay du thao van

tam

ban dé nghi bb sung hd so, trinh
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Bude| \oi dung| Trach | Thoi | DY e
cong | .. o n . mau/Ket Dién giai
.~ | cong viec| nhiém | gian N
viéc qua
Quan ly Lanh dao S¢ ky duyét.
nh?“, va Néu khong dong v chuyén tra
Giam chuyén vién kém y kién chi dao.
dinh xay
dung)
Lanh Lanh dao S& hoac Tru’é’ng phong
dao (duge giao ky thura iy quyén) xem
phonAg Theo muc xét 1,10 0 |
chuyén I - Néu dong y voi du thao: ky phé
mgn 1,5 BM 01 duyét du’ thao Vér} ban dé nghi bd
By o | Xem xét, (truong | ngay . |sung ho so. Chuyén Van phong S
| ky duyét hO’pq lam D}I th'f‘o cap sO, dong dau, ban hanh.
C'hl’O*CA uy | viée \é&}\n b?lr} Chuyén sang B2.3
quyén) THEM ) Néu khong ddng v véi du thao:
bo sung 2. A R
. chuyén tra Trung tdm Quan ly nha
Lanh o ic o A Y
, va Giam dinh xay dung kém y kién
dao S& ,
chi dao.
Vanthe | 0.5 C‘ho s?, VE}O s‘o, dorig dAau, ban
. < . A . |hanh van ban va chuyén hé so cho
Ban hanh| Van ngay | Hosoda [,  ~ =z A s 1A ,
B2.3 vin bin hon 1am hé duvét Bo phan :Flep nhan va Tra lget qua
P S(yg viee p YeUltra cho té churc, ca nhan dé hoan

thién ho so

dinh.

Trong thoi han 10 ngay lam viéc, ké tir ngdy co quan tiép nhdn hé so cé vin ban
thong bdo stra doi, b6 sung, cd nhdn phai ngp hé so sira doi, bé sung theo yéu cdu.
Sau thoi han trén, cd nhdn khéng sica doi, bé sung thi ho so dd nép khéng con gid
tri, két thiic hé so.

Khi t6 chike, cd nhdn ndp ho so bo sung theo yéu cdu thi chuyén thu Iy theo quy

B3

Trwong hop hod so hop 18

B3.1

Xem xét,
trinh ky
ho so

Lanh
dao
Phong
(Trung
tam
Quan ly
nha va
Giam

0,5

2
ngay
lam
viéc

Theo muc
I
BM 01
Phiéu
trinh,
Phiéu
danh gia
nang luc

Lanh dao phong (Trung tam) xem
xét hd so:

- Néu dong y du thao: ky nhay
Phiéu trinh, trinh Hoi dong xét cap.
- Néu khong dong y chuyén tra
chuyén vién kém y kién chi dao.
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Bube| \oidung| Trach | Thoi | D, P
cong | .. o n . mau/Ket Dién giai
.~ | cong viec| nhiém | gian N
viéc qua
dinh xay hoat dong
dung) xay dung
Theo muc
I
Hoi |, ]?)1;14 01
- A . 1cu , ,
X?m xe:t’, dong xet ngay trinh. | Xem xét, cho y kién tai Phiéu danh
B3.2 danh gia cap lam v 1a nang luc hoat dong xay dun
ho so ching " Phlell_, g gt at dong xay dung
chi VieC | danh gia
nang luc
hoat dong
xay dung
Theo muc
I
BM 01
Bién ban
danh gia
Z ang luc
Téng he fang
) . n: xay dung | Tong hop két qua danh gia cua Hoi
danh gia Hoér 01 : X S , g ,
= . . Du thao |d0ng xét cap chimg chi, du thao
cua Hoi | dong xét| ngay u thao %o £ - LA
B33 | [ : X . Quyét Quyét dinh cap chung chi/Théong
dong xét cap lam uyet LT A LA N ;
X , A dinh cAp |bao v€ ho so, linh vuc chwa du
cap chimg ) vige AP diéu kién cip chimg chi
chimg | chi chimg 71l cap CHne
chi chi/ThGng
bao vé ho
so, linh
vuce chua
du dié}l
kién cap
ching chi
Lanh 0,5 | Theo muc | Xem xét ho so, ky Phié}l trinh, du
dao ngay I thao Quyét c'h‘nh‘ cap chung
Xem xét, | Phong | lam BM 01 chi/Thong bdo ve ho so, linh vue
B34 trinh ky | (Trung | viéc ~ |chua du dieu kién cap chung chi
ho so tam Du thf‘o trinh Lanh dao Trung tam.
Quan ly Quyet
nha va dinh cap
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Bude!| \oi dung | Trach | Thei | D', s
cong | .. o n . mau/Ket Dién giai
.~ | cong viec| nhiém | gian N
viéc qua
Giam
dinh xay
dung)
Lanh chirng
dao chi/Thong
Trﬁng bao vé hod
tam 0.5 50, linh Xem xét hd s0, ky nhay duw thao
(Trung N 721 vire CE‘IE‘ Quyet dinh cap ching chi/Thong
tam | SV | dudien Jpio vé hd so, linh vuc chua di
Quan ly A kién cap | didy kién cap chung chi trinh Lanh
nha va VIEC | chung chi dao S¢ duyét.
Giam
dinh xay
dung)
Lanh Theo muc
dao I
phong BM 01
chuyén Du thao
mon Quét |
Xem xét, (trﬁro’ng O% dinh cap XAem X,et va }<y c}uyet ,Quy,\e t Ad mh
B35 | kv duvét op ngay chung |cap ching chi/Thong pao vé ho so,
Y LWYEH | duoctly | 1am hi/Thone |linh vuc chua du diéu kién cap
ho so A : chi/1hong ' '
quyen) | viéc |bao va ho |chimg chi
so, linh
. vuc chua
' kién cap
ching chi
- Cho s vao so, dong dau, ban
hanh Quyét dinh cap ching
. 5 O% Hd so da |chi/Thong bao vé hd so, linh vuc
B3 [Banhanh| Van the ) ngdy | g o slchua du diéu kién cép chimg chi,
van ban S0 lgern duyét chuyén Chuyén vién Trung tam in
viee chung chi;
- Luu hd so (néu can).
In chirng Chl}}/ n 1’:5 Dl‘f tha9 In ching chi (theo Quyét dinh cdp
B3.7 . vién ngay Két qua , ,
chi - ) x, |chung chi)
(Trung | lam | gia quyet
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Bude| \oi dung| Trach | Thoi | DY e
cong | .. o n . mau/Ket Dién giai
.~ | cong viec| nhiém | gian N
viéc qua
tam viéc
Quan ly
nha va
Giam
dinh xay
dung)
Lanh
dao
phong
chuyén |5
Ky duyét mé‘n n 921 Két qua
B3.8 | chang | (truong lgnf o 3 5, |Xem xét vaky duyét chimg chi
chi hop m | gla quy
dugcuy | VI€©
quyén)
Lanh
dao S&
Ban hanh| o | qu :
B39 | ching \ say | het qua Dong dau, ban hanh ching chi
chi S& lam | gia quyét
viéc
- Tra két qua cho Ca nhan; thu hoi
o ban chinh Gidy ti€p nhan ho so va
. BA,Q phaAn Theo hen tra két qua.
Tra ket |tiép nhan| = % L A : A \
B4 ui VA tra giay | Kétqua |- LII}J. hoé so tar Trung tam va
q 1At qua hen chuyén giao cho don vi luwu trit S¢
q xay dung theo quy dinh.
- Thong ké, theo dai.
IV. BIEU MAU
Cac Biéu mau str dung tai cac budc cong viéc.
TT| Ma hiéu Tén Biéu miu
BM 01 |Mau Giay tiép nhan ho so va hen tra két qua.
2 | BM02 |Phiéu yéu cau bo sung, hoan thién ho so
BM 03 |Phiéu tir chéi tiép nhan giai quyét hd so




48 CONG BAO/S6 223+224/Ngay 01-6-2024

4| BM04 Don dé nghi cap ching chi hanh nghé hoat dong x4y dung theo Mau
s0 01 Phu luc IV Nghi dinh s6 15/2021/ND-CP

5 | BM05 |Chtmng chi hanh nghé hoat dong xay dung

V. HO SO CAN LUU

TT | Ma hiéu Tén Biéu miu
1 | BMO01 |Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 |Phiéu yéu cau bo sung, hoan thién ho so
3 BM 03 |Phiéu tir chéi tiép nhan giai quyét hd so
4 BM 04 | Don dé nghi cap chimg chi ha‘mh,nghé hoat dong xay dung theo
Mau s6 01 Phu luc IV Nghi dinh s6 15/2021/ND-CP
5 | BMO05 |Chung chi hanh nghé hoat dong xay dung
6 // Phiéu trinh va Phiéu danh gia nang lyc hoat dong x4y dung
7 // Bién ban danh gia nang luc hoat dong xay dung
8 // Céc thanh phan ho so (theo Muyc I)

VI. CO SO PHAP LY

- Luat Xay dung ngay 18 thang 6 nam 2014;

- Luét stra d6i, bd sung mot s6 diéu cua Luét Xay dung ngay 17 thang 6 nam
2020;

- Nghi dinh s6 15/2021/ND-CP ngay 03 thang 3 nam 2021 ciia Chinh phi quy
dinh chi tiét mot s6 nodi dung vé quan 1y dy an dau tr xay dung;

- Nghi dinh s6 35/2023/ND-CP ngay 20 thang 6 nam 2023 cta Chinh phu vé sira
dbi, b6 sung mot sb6 diéu cua cac Nghi dinh thudc linh virc quan ly nha nudce cia B
Xay dung;

- Thong tu s6 38/2022/TT-BTC ngay 24 thang 6 nam 2022 cua B Tai chinh
quy dinh mtrc thu, ché @6 thu, ndp 1¢ phi cap gidy phép hoat dong xay dung, 16 phi
cap chimg chi hanh nghé kién trac su;

- Thong tu 01/2018/TT-VPCP ngay 23 thang 11 ndm 2018 cua Van phong
Chinh phi huéng dan thi hanh mot s6 quy dinh via Nghi dinh s6 61/2018/ND-CP
ngay 23/4/2018 cua Chinh phu vé thuc hién co ché mot cira, mot cira lién thong trong
giai quyét thi tuc hanh chinh;
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- Quyét dinh s6 1105/QD-BXD ngay 26 thang 10 nam 2023 cua Bo Xay dung
vé viée cong b6 tha tuc hanh chinh duoc sta d6i, bo sung; thay thé trong linh vuc
hoat dong xay dung thudc pham vi chirc nang quan ly nha nudc cia Bo Xay dunga
B Xay dung;

- Quyét dinh s6 702/QD-BXD ngay 09 thang 6 nam 2021 cia B6 Xay dung veé
viéc cOng b6 diéu chinh Bé cau hoi phuc vu sat hach cép ching chi hanh nghé hoat
dong xay dung;

- Quyét dinh s6 1191/QD-BXD ngay 28/11/2023 ctua Bé Xay dung vé viéc ban
hanh quy dinh vé chi phi sat hach cap chimg chi hanh nghé hoat dong xay dung;

- Céng van s6 890/BXD-VP ngay 13 thang 3 nam 2023 ctia Bo Xay dung veé
viéc thue hién quy dinh lién quan dén bo s6 ho khau, so tam tra giay.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

........... , ngay...thdng.... ndm...
PON PE NGHI CAP CHUNG CHI HANH NGHE HOAT PONG XAY DUNG

Kinh gui: (Tén co quan co tham quyén).

L Ho vaten O
2.Masddinhdanh cAnhAn: ... ..
3. Ngay, thang, nam sinh: ........... ... ... .. ..
4.Qu60tjch:

5. S6 Chtrng minh thu nhan dan/Ho chiéu/CCCD: ...

6. Diachithuwdng tra: ... ... .. ..
7.S6 diénthoai: ............................DiachiEmail: .......................
8. PON VI CONE tAC: ... ..o
9. Trinh d6 chuyén mén (ghi ro chuyén nganh hé dao tao):........................

10. Thoi gian kinh nghiém lién quan dén linh virc dé nghi chuyén doi ching chi hanh

11. S6 chung chi hanh nghé da duoc cap (néu co):
S6 Chtmng chi: ............Ngaycap .............. NOLCAD: .oovvvreeeeini
Linh virc hoat dong xay dung:........ ... ...

12. Qua trinh hoat dong chuyén mén trong xay dung®:

Thoi gian cong | Pon vi cong tac/
tac (7w thang, | Hoat dong doc 1ap | Ké khai kinh nghiém thuc hién | Ghi
ndm dén thdng, | (Ghiro tén don vi, cong viéc tiéu biéu chu

ndm) 6 dién thoai lién hé)

STT

1 1. Tén Dy an/cong trinh:

Nhom du ém/cép cong trinh:
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[Loai cong trinh: .........

Chirc danh/Né1 dung cong viée
thuc hién:...............

2. ...

Pé nghi cip ching chi hanh nghé hoat déng xiy dung véi ndi dung nhw sau:
Linh vechanhnghé:..............................................Hang:.....................
0 Cap lan dau

DCéplai

Ly do dé nghi cap lai chimg chi: ............oooiii e

0 Diéu chinh, b6 sung

Téi xin chiu trach nhiém vé tinh chinh xac, hop phap cia ho so va ndi dung ké khai
trong don va cam két hanh nghé hoat dong xay dung theo dung ndi dung ghi trong
chirmg chi dwgc cap va tun thu cac quy dinh cua phap luét co lién quan./.

NGUOI LAM PON
(Ky va ghi vo ho, tén)

Ghi chu:

) Thay thé cac thong tin ngay thang nam sinh, dia chi thuong trd, sb ching minh thu
nhan dan/hd chiéu béng mi sb dinh danh ¢4 nhan khi co s dit liéu quéc gia vé dan
cu chinh thirc hoat dong.

@ Khoéng yéu cau ké khai trong trudong hop dé nghi cap lai chimg chi do chimg chi cii
rach/nat, bi that lac.
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MAU CHUNG CHI HANH NGHE HOAT PONG XAY DUNG

Trach nhiém cia ngwdi drye cip ching chi:

L. Chi dupe nhin va thye hién cic cong vide hoat dong iy
dung trong pharn vi cho phép cta chitng chi nay.

2. Tudn thiy cic quy dunh cia phap ludt vé xdy dung va cac
phip ludt khac o lién quan.

3. Cdm cho nguii khic thué, muen hodc si dung ching chi
nay &8 hanh nghé.

4. Cdm tiy xéa, siva chita chitng chi nay,

5. Xudt trinh khi c6 yéu ciu cia cic co quan cé thim
quyvén.

frrang 4]

CONG HOA X3 HOI CHU NGHIA VIET NAM
Bic lip — Ty do — Hanh phic

CHUNG CHI HANH NGHE
HOAT BONG XAY DUNG

S . —

{Ban hianh theo Guyét dmk sé e MEEY . ki

frremeg i)

THONG TIN CA NHAN

ke dxd ciia ngud

e clp chimg chi
Chif by ciia ngeoi
dhegre odp chimg chi
HaowvaTén:

amar

Neay thang nam sinh: .
$6 CMTND (hoac hd chidu), .

cApngay .. ootar

QUBEIEN: L R
o el da0 a0 i
Hédaotao: . ... e
Trinh @6 chuyénmén: . ...

ftrang 2)

Néi dung duge phép hanh nghé hoat déng xay dung:

STT Linh TIFC

i a Hang Thiri han
Lanh nghe

dén ...

Tink Thinh phé, ngay ../ ...
DAI DIEN THEQ PHAP LUAT
CUA CO QUAN CAP CHUNG CHI
K3, ho v tén, dong diu)

ftrang 3)
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QUY TRINH TAI CAU TRUC
QUY TRINH SO 04
Cép diéu chinh hang chirng chi hanh nghé hoat dong xiy dung hang II, III

(Truwong hop cd nhin nop ho so dé nghi cap ching chi khi dd cé két qud sdt hach)
(Ban hanh kém theo Quyét dinh s6 1606/0P-UBND ngay 10 thang 5 ndm 2024
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

Ghi chu
. S6 Nop
T Ten ho so lwgng | trwee tiép hodc Nop
" | qua dwong bwu | truc tuyén
chinh

Pon dé nghi cap chimg chi hanh nghé
theo Mau s6 01 Phu luc IV Nghj dinh Van ban didn

I [s6 15/2021/ND-CP (dugc sua doi, b6| 01 |Ban chinh it duoe kv s'6'
sung tai muc 2 Phu luc VII Nghi dinh Ry
s6 35/2021/ND-CP)
02 ér}h mau CQ 4 x 6 cm va té€p tin anh
c6 nén mau trang chan dung cua nguoi Ban chinh wva|.. .. .

2 dé nghi dwoc chup trong thoi gian 02 tép tin anh Tep tin anh
khoéng qua 06 thang
Vin bang do co s dao tao hop phap Tép dir liéu
cap phu hop véi loai, hang chimg chi duoc dinh
dé nghi cap; truong hop trén van bang Ban sao co|dang anh
khong ghi chuyén nganh dao tao thi chirng thye hodc|hodac  (*.pdf)
ph?li ndp kém bang diém dé lam co so tép tin chira anh|chira anh mau

3 kiém tra, danh gia; 01 mau chup tur{chup tor ban
D6i véi van bang do co so dao tao ban chinh hodc|chinh/  Van
nudc ngoai cap, phai 1a ban dugce hop ban sao, xuat/ban dién tu
phap hoa lanh sy theo quy dinh va phai trinh ban chinh|duoc ky so/
c6 ban dich sang tiéng Viét dugce cong dé doi chicu Ban sao di¢n
chung, chung thuc theo quy dinh cua tr co gia tri
phap luat Viét Nam phap ly
Cac quyét dinh phan cong cong viéc
(giao nhiém vu) cua to chirc cho ca

4 |nhan hoac van ban xac nhan cua dai| 01

dién theo phép luat cia chi dau tu vé
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cac cong viéc tiéu biéu ma ca nhan di
hoan thanh theo ndi dung ké khai.
Nguot ky xac nhan phai chiu trach
nhi€ém vé sy trung thuc cia ndi dung
xac nhan. Truong hop cd nhan hanh
nghé ddc 1ap thi phai ¢6 hop dong va
bién ban nghiém thu cac cong viéc
thuc hién ti€u bicu da ké khai
Giay to hop phap vé cu tri hodc giéy
phép lao dong do co quan co6 tham
5 |quyén cia Viét Nam cap d6i voi| 01
truong hop cd nhan la ngudolr nudce
ngoai
Ké khai m4 s6 ng k},lal ma
. 1 sO chung chi
chirng chi hanh |, . A as
A s hanh nghé da
nghé da duoc 2
Chung chi hanh nghe da duoc co quan X duoc cap
6 01 |cap trong don A
c6 tham quyén cap A Tk trong don dé
dé nghi cap . %
, R nghi cap
chirng chi hanh j ,
nohd ching  chi
& hanh nghé
Tép dir liéu
, ‘ duoc dinh
Két qua sat hach dat yéu cau trong dang anh
7 |trwong hop da sat hach trude ngay nop| 01 |Ban sao hoac (*.pdf)
ho so dé nghi cap chung chi hanh nghé chtra anh mau
chup tir ban
chinh
Ghi chu:

Déi véi thanh phdn hé so ¢ STT 01: Trueong hop ndp hé so triec tuyén khi chua cé
chit ky $6, cd nhdn ngp theo hinh thuee tép dir liéu dwoc dinh dang anh hodic (*.pdf)
chita anh mau chup tie ban chinh. Trudc khi nhdn két qua, cd nhdn ndp lai hé so ban
gidy (truee tiép hodc qua dwong buu dién) phit hop véi ho so dd ndp triec tuyén dé So
Xdy dung luu trit theo quy dinh.

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xwr ly

L& phi

Bo phan tiép nhan va tra két qua - So Xay dung
Thanh phd H6 Chi Minh, dia chi: 60 Truong Dinh,
Phuong V6 Thi Sau, Quan 3, TP. HCM

da ho so hop 18

15 ngay lam vice\300 000 (ba
ké tir ngay nhan

tram nghin)

ddng/ching
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Hé théng thong tin giai quyét thi tuc hanh chinh
Thanh ’

phd

Ho6

Chi

https://dichvucong.hochiminhcity.gov.vn

Minh:

(theo quy dinh la|chi.

20 ngay)

III. TRINH TU XU LY CONG VIEC

Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Biéu
mau/
Két qua

Diéen giai

Bl

Nop ho
SO

Canhan

Kiém tra

ho so va

tiép nhin
hé so

B0 phan

tiép nhan

va tra két
qua

0,25
ngay
lam
viéc

Theo muc
I

Chuan bi thanh phan ho so theo
muc I

- Nop hd so qua mang truc tuyén
hoac qua duong buu dién hoac truc
tiép tai B phan tiép nhan va tra
két qua.

Theo muc
IBM 01

Tiép nhén true tiép:

- Truwong hop ho so day du:

Lap Giay tiép nhan ho so va hen
tra két qua; trao cho ngudi ndp hd
so theo BM 01; thuc hién tiép budc
B2

- Truong hop ho so chua day du:
Hudéng dan bb sung, hoan thién ho
so dén ngudi ndp hd so va ghi rd
ly do theo BM 02.

- Trudomg hop tir chéi tiép nhan ho
so: Lap Phiéu tir chdi tiép nhan
giai quyét ho so theo BM 03

Tiép nhin qua Coéng Dich vu
cong truc tuyén

- Kiém tra tinh chinh xac, day du
cia hd so; kiem tra thong tin chit
ky so d¢ dam bao tinh xac thuc,
hop 1 (néu co).

- Sau khi kiém tra, néu bao dam
cac diéu kién dé tiép nhan, Cong
chirc Mot ctra tiép nhan, cap ma hd
so va xir 1y ho so theo quy trinh.

- Truong hop hd so chwa day du,
dung quy dinh thi théng bao cho to
chirc, ¢4 nhan qua tai khoan cua to
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Buée| \oi dung| Trach |Thei| D P
cong | . oA o n . mau/ Dién giai
.~_ |cong viéc| nhiém | gian < N
viée : ) Két qua
chirc, ca nhan qua Céng Dich vu
cong va hudng dan day du, cu thé
dé to chuc, ca nhan bo sung ho so
theo yéu cau
Thoi gian tiép nhdn chinh thirc
hodic yéu cdu chinh sia, bo sung
khong mudn hon 08 gio lam viéc
ké tir khi hé théng tiép nhdn, trie
thir 7, chu nhdt.
- Tiép nhin hd so va chuyén
chuyén vién thu ly hd so Trung
tam Quan ly nha va Giam dinh xay
dung
1,75
ngay
lam | Theo muc
viée I
Vgoﬁ 3 BM 91 Chuyén vién tiép phém ho S(‘)’qtl‘l' Bo6
, .| Du thdo: |phan mot ctra, tién hanh kiém tra
Tham | Chuyén | 59 €91 Thong  |thim dinh hé so.
dinh ho vien EZE bao ho SO | Trwomg hgp ho so' chua hop 1é:
S(f(’ di A(Trun% bd chua dAu Chuyén vién du thao Phiéu trinh,
B2 xuz}t ket tam Quag hop 1€ |van ban & nghi bd sung, thiee hién
qua giai | ly nha va sung) hoic 1idp tir B2.1-B2.3
quyét tha| Giam | 375 | Phiéu N .
tyc hanh | dinh xdy | ngay | trinh, |, L*WONE hop hd so hep I¢:
chinh dung) lam Phidu C,huyen‘ vien lap Phiéu trm{l, Phl?u
n . ., |danh gia nang luc hoat dong xay
viee danh gid dung, thiee hién tiép tir B3
(doi | nang luc | & ' P '
voi hd| hoat dong
so | xay dung
hop
18)
Truong hop hd so chwa hop 18 (¢6 viin ban dé nghi b6 sung)
Xem xét, | Lanh dao | 0,5 |Theo muc|Lanh dao phong (Trung tdm) xem
B2.1 | trinh ky | Phong | ngay I xét ho so:
hoso | (Trung | lam | BMO1 |- Néu ddng y du thao: ky nhay
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Bude| o dung| Trich | Thei| oY .
cong | o ., o n . mau/ Dién giai
.~_ |cong viéc| nhiém | gian < N
viée : ) Két qua
tam Quan | viéc | Du thao Phiéu trinh, trinh Lanh dao Trung
ly nha va van ban |tam.
Giam dénghi |- Néu khong dong y chuyén tra
dinh xay b6 sung | chuyén vién kém y kién chi dao.
dung)
Lanh dao Lanh dao Trung tdm xem xé&t ho
Trung tam SO
(Trung | 0,5 Néu dong vy du thao: ky duyét
tam Quan | ngay Phiéu trinh, ky nhay dy thao van
lynhava | lam ban dé nghi b6 sung ho so, trinh
Giam viée Lanh dao S¢ ky duyét.
dinh xay Néu khéng déng y chuyén tra
dung) chuyén vién kém y kién chi dao.
Lanh dao Lanh dao S¢ hoac Trudong phong
phong (dugc giao ky thira iy quyén) xem
chuyén Theo muc x€ét 1,16 0
mon [ |- Néudong y vé6i du thao: ky phé
(truong | 1,5 | oy oy |duyét du thao van ban dé nghi bo
B2 Xem xét, | hop dlI‘Q*C ngay . |sung ho so. Chuyeén Van phong So
“ | ky duyét |ty quyén)| lam | D¥ tha}o cap sO, dong dau, ban hanh.
vigc | Van b?lp Chuyén sang B2.3
~ gf NEM )\ Néu khong ddng ¥ vei du thao:
Lanhq dao O sug chuyén tra Trung tAm Quan ly nha
S0 va Giam dinh xay dung kém y kién
chi dao.
0.5 Cho sb, vao so, déqg d‘éu, ban
. Van thu . A . |hanh van ban va chuyén ho so cho
Ban hanh 5 ngay | HOsodd |5 14 4 A s 1A X
B2.3 - . Van - . ~, |BO phan Ti€p nhan va Tra két qua
van ban . . | lam |phé duyét |, ; 21 A AR 1
phong So& vide tra cho t6 chtrc, cd nhan d€ hoan

thién ho so

Trong thoi han 10 ngay lam viéc, ké tir ngay co quan tiép nhdn ho so cé van ban
thong bdo suwa doi, bo sung, cd nhdn phai nop ho so swa doi, bo sung theo yéu cdu.
Sau thoi han trén, cd nhdn khong swa doi, bo sung thi ho so da ndp khong con gid

tri, két thiic hé so.

Khi t6 chike, cd nhdn ndp ho so bé sung theo yéu cdu thi chuyén thu Iy theo quy

dinh.
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, B.R
Bube| \(sidung| Trach | Thei| g s
cong | o n o n . mau/ Dién giai
.~_ |cong viec| nhiém | gian A N
viée Két qua
B3 |Truong hop ho so hop 1é
Theo muc
Lanh dao I
Phong BM 01 L?mhkdao phong (Trung tdm) xem
Xem xét (Trung 095 Phléu xet 1}0 SO’i
B3 1 trhﬂlk: tdm Quan | ngay | triph, |- Neu dong y du thao: ky nhay
' hﬁsay lynhava | lam Phiéu |Phicu trinh, trinh H61 dong xét cap.
Glé‘mA VIEC | danh gia |- Néu khong dong y chuyén tra
dinh xay nang lyc |chuyén vién kém y kién chi dao.
dung) hoat dong
xay dung
Theo muc
I
BM 01
< | Ha d 02 | Phiéu
X?m X(?t,’ HQ,I doAng ngay dnh. | Xem xét, cho v kién tai Phiéu danh
B3.2 | danh gid | xét cap lam : ™ 1a nang luc hoat dong xay dun
ho so |chungchi| ., Ph““{ & gt at dong xay dung
Viee | danh gia
nang luc
hoat dong
xay dung
Theo muc
I
BM 01
. Bién ban
Tong hop danh gia
két qua ning luc |TA A+ id A e TTAS
) . , =~ | Tong hop ket qua danh gia cia Hoi
i?;hﬁgé? Hgluglgg nO; hof-‘t dong déng, xét cap chimg chi, du thao
B33 | fane xét | xét o 5 lg Y | xay dung |Quyét dinh cdp chimg chi/Thong
Olclﬁg xe cﬁzncafhi V?Iéré Du thao |bio vé hod so, linh vuc chua du
h 1P & ' Quyet |dicu kién cap chimg chi
chung dinh cap
chi Chl:l’ng
chi/Thong
bao vé ho
so, linh

vuc chua




CONG BAO/S6 223+224/Ngay 01-6-2024 59
, B.R
Bubce| \(si dung| Trach | Thei S s
cong cone vie hié . mau Dién giai
A g viéc| nhiém | gian £ .
viée ) Két qua
da dié}l
kién cap
chung chi
Lanh dao .
Phong Theo muc | Xem xét ho so, ky
(Trung | 0,5 I |Phiéu trinh, dw thdo Quyét dinh
tam Quan | ngay | BM 01 |cap chimg chi/Thong béo vé ho 50,
ly nha va 12“1m Du thao |linh vuc chua du dieu kién cap
d'GLémA ViEC Quyét chimg chi trinh Lanh dao Trung
mh xa : An |tam.,
Xem xét, | qime) dinh cép
B3.4 | trinh ky —— chimg
hd so %anh da}o ({)I{l/TIlAOEAg
rung tam A0VE 10 | vem xét hd so, ky nhay du thio
(Trung | 0,5 | so,linh X X , A
A i . Quyét dinh cap chung chi/Théong
tam Quan | ngay | vuc chua [ =7 370 ) N -
AR : . +:»_ |bao v€é ho so, linh vuc chua du
lynhava | lam | dadi€u |..x .. « ) . .
. " .~ 4« |dieu kién cap ching chi trinh Lanh
Giam viéc | kién cap dao S& duvet
dinh xay chiing chi [¢30 ©9 duyet.
dung)
Lanh dao Theo muc
phong I
chuyén BM 01
mon Du thao
(tru’O’ng Quyét , ‘
Xem xét hO’P dUFC 02 | dinh c4p |Xem xét va ky duyét Quyét dinh
B35 | kv du ét, iy quyén) | ngay chimg |cap chimg chi/Thong bao vé ho so,
' Y e 1am | chi/Thong |linh vie chua du diéu kién cap
ho so A N , ,
Vi€C | bdo vé ho |chimg chi
Lanh dao 50, linh
34 vuc chu’a
du dieu
kién cap
chung chi
01 ‘ - Cho sb vao 50, dong dau, ban
B3.6 Ban hanh| Van thu | ngay Ho so da} haflh AQuyeF dinh N cap . chimg
: .y : N dugc phé [chi/Thong bao vé ho so, linh vuc
van ban So lam n s A a4 , ,
vide duyét |chua du diéu kién cap chimg chi,

chuyén Chuyén vién Trung tdm in
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i B.x
Bubc| \sidung| Trich |Thei| k. .
cong | . .. o n . mau/ Dién giai
.~_ |cong viéc| nhiém | gian < N
viée : ) Két qua
chirng chi;
- Luu hd so (néu can).
Chuyén
vién
| S |
In chirng | tam Quan | ngay %, . |In chung chi (theo Quyét dinh cap
B3.7 ) AN Keét qua , :
chi lynhava | lam i quvét chung chi)
Giam viéc glaquy
dinh xay
dung)
Lanh dao
phong
chuyén |5
Ky duyét mé‘n n )él Két qua
B3.8 | ching | (truong 1“? Y| HeAUa o xét va ky duyét chimg chi
chi hop du‘()c arAn g1a quyet
iy quyén)| V1€C
Lanh dao
S&
Ban hanh| || g :
B3.9 | chimng : gay | <t qua Dong dau, ban hanh ching chi
hi S& lam | gia quyét
¢ viéc
- Tra két qua cho Ca nhan; thu hoi
o ban chinh Gidy ti€p nhan ho so va
. BA,Q phaAn Theo hen tra két qua.
Tra ket | tiépnhan | % L A : A \
B4 . o .14 | gildy | Kétqua |- Luu ho so tar Trung tam va
qua va tra két X : e
ud hen chuyén giao cho don vi luu trir S&
q xay dung theo quy dinh.
- Thong ké, theo dai.
IV. BIEU MAU
Cac Biéu mau str dung tai cac budc cong viéc.
TT | Mi hiéu Tén Biéu miu
1 | BMOl |Mau Giay tiép nhan ho so va hen tra két qua.
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2 BM 02 |Phiéu yéu cau bo sung, hoan thién ho so

BM 03 |Phiéu tir chéi tiép nhan giai quyét hd so

4 BM 04 |Don dé nghi cap ching chi hanh ,nghé hoat dong xay dung theo
Mau s6 01 Phu luc IV Nghi dinh s6 15/2021/ND-CP

5 | BMO05 |Chtng chi hanh nghé hoat dong xay dung

V. HO SO CAN LUU

TT | Ma hiéu Tén Biéu miu
1 | BMO0l |Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 |Phiéu yéu cau bo sung, hoan thién ho so
3 | BM03 |[Phiéu tir chdi tiép nhan giai quyét ho so
4 BM 04 |Pon d& nghi cap chimg chi hanh nghé hoat dong xdy dung theo

Mau s6 01 Phu luc IV Nghi dinh s6 15/2021/ND-CP
BM 05 |Ching chi hanh nghé hoat dong x4y dung

// Phiéu trinh va Phiéu danh gia nang luc hoat dong xay dung

// Bién ban danh gia nang luc hoat dong xay dung
// Céc thanh phan ho so (theo Muc I)

0| || W

VI. CO SO PHAP LY

- Luat Xay dung ngay 18 thang 6 nam 2014;

- Luét stra d6i, bd sung mot s6 diéu cua Luét Xay dung ngay 17 thang 6 nam
2020;

- Nghi dinh s6 15/2021/ND-CP ngay 03 thang 3 nam 2021 ciia Chinh phi quy
dinh chi tiét mot s6 nodi dung vé quan 1y dy an dau tr xay dung;

- Nghi dinh s6 35/2023/ND-CP ngay 20 thang 6 nam 2023 cta Chinh phu vé sira
dbi, b6 sung mot sb6 diéu cua cac Nghi dinh thudc linh virc quan ly nha nudce cia B
Xay dung;

- Thong tu s6 38/2022/TT-BTC ngay 24 thang 6 nam 2022 cua B Tai chinh
quy dinh mtrc thu, ché @6 thu, ndp 1¢ phi cap gidy phép hoat dong xay dung, 16 phi
cap chimg chi hanh nghé kién trac su;

- Thong tu 01/2018/TT-VPCP ngay 23 thang 11 ndm 2018 cua Van phong
Chinh phi huéng dan thi hanh mot s6 quy dinh via Nghi dinh s6 61/2018/ND-CP
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ngay 23/4/2018 cua Chinh phu vé thuc hién co ché mot cira, mot cira lién thong trong
giai quyét thi tuc hanh chinh;

- Quyét dinh s6 1105/QD-BXD ngay 26 thang 10 nam 2023 cua Bo Xay dung
vé viée cong b6 tha tuc hanh chinh duoc sta d6i, bo sung; thay thé trong linh vuc
hoat dong xay dung thudc pham vi chirc nang quan ly nha nuédc cia Bo Xay dunga
B Xay dung;

- Quyét dinh s6 702/QD-BXD ngay 09 thang 6 nam 2021 cia B6 Xay dung veé
viéc cOng b6 diéu chinh Bé cau hoi phuc vu sat hach cép ching chi hanh nghé hoat
dong xay dung;

- Quyét dinh s6 1191/QD-BXD ngay 28/11/2023 ctua Bé Xay dung vé viéc ban
hanh quy dinh vé chi phi sat hach cap chimg chi hanh nghé hoat dong xay dung;

- Céng van s6 890/BXD-VP ngay 13 thang 3 nam 2023 ctia Bo Xay dung veé
viéc thue hién quy dinh lién quan dén bo s6 ho khau, so tam tra giay.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

........... , ngay...thdng.... ndm...
PON PE NGHI CAP CHUNG CHI HANH NGHE HOAT PONG XAY DUNG
Kinh gui: (Tén co quan co tham quyén).

L Ho vaten O
2.Masddinhdanh cAnhAn: ... ..
3. Ngay, thang, nam sinh: ........... ... ... .. ..
4.Qu60tjch:

5. S6 Chtrng minh thu nhan dan/Ho chiéu/CCCD: ...

6. Dia chithuwdng tra: ... ... .. .
7.S6 diénthoai: ............................DiachiEmail: .......................
8. PON VI CONE tAC: ... ..o
9. Trinh d6 chuyén mén (ghi ro chuyén nganh hé dao tao):........................

10. Thoi gian kinh nghiém lién quan dén linh virc dé nghi chuyén doi ching chi hanh

11. S6 chung chi hanh nghé da duoc cap (néu co):
S6 Chtmng chi: ............Ngaycap .............. NOLCAD: .oovvvreeeeini
Linh virc hoat dong xay dung:.............. ...

12. Qua trinh hoat dong chuyén mén trong xay dung®:

Thoi gian congl Don vi cong tac/
tac (7w thang, | Hoat dong doc lap | Ké khai kinh nghiém thye hién | Ghi
ndm dén thdng,| (Ghi ro tén don vi, cong viéc tiéu biéu cha

ndam) 6 dién thoai lién hé)

STT

1 1. Tén Dy an/cong trinh:
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Nhom du ém/cép cong trinh:
[L.oai cOng trinh: .........

Chirc danh/Né1 dung cong viée
thuc hién:...............

2. ...

Pé nghi cip ching chi hanh nghé hoat déng xiy dung véi ndi dung nhw sau:

Linhvu’chémhnghé:..................................................
Hang:.....................

0 Cap lan dau

DCéplai

Ly do dé nghi cap lai chimg chi: ............oooiii
0 Diéu chinh, b6 sung

T6i xin chiu trach nhiém vé tinh chinh x4c, hop phap cta hd so va noi dung ké khai
trong don va cam két hanh nghé hoat dong x4y dung theo dung ndi dung ghi trong
chimg chi dwgc cap va tun thu cac quy dinh cua phap luét c6 lién quan./.

NGUOI LAM PON
(Ky va ghi vo ho, tén)

Ghi chu:

) Thay thé cac thong tin ngay thang nam sinh, dia chi thuwong trd, sé chimg minh thu
nhan dan/ho chiéu béng mai s6 dinh danh ca nhan khi co s¢ dit liéu quéc gia vé dan
cu chinh thirc hoat dong.

@ Khong yéu ciu ké khai trong treong hop dé nghi cap lai chtimg chi do chimg chi cii
rach/nat, bi that lac.
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MAU CHUNG CHI HANH NGHE HOAT PONG XAY DUNG

Trach nhiém cia ngwdi dwrge cap chimg chi:

1. Chi dupee nhin va thye hién cic cong viée hoat d8ng iy
dung trang pharn vi cho phép cia chitng chi nay.

2. Tudn thiy cac quy dinh cda phap luit vé xiy dung va cac
phip ludt khac cé lién quan.

3. Cdm cho nguii khic thué, muen hodc sit dung chimng chi
nay d& hanh nghé.

4. Cdm tiy xda, sita chita chimg chi nay.

3. Xuat trinh khi c6 véu cu cia cic co quan cé tham
quyén.

frrang 4)

CONG HOA X4 HOI CHU NGHIA VIET NAM
Bijc lip — Tw do — Hanh phiic

CHUNG CHI HANH NGHE
HOAT PONG XAY DUNG

B0 e
{Bem hdnh theo Quyét dinh s6° . mgdy ..}

ftremeg 1)

THONG TIN CA NHAN

dnfr 46 ciia nguedi
e cdp chimg chi

Chif by ciia nguoi

e cdp chimg chi
HovaTén: .. R
Wgay thang namsinbe
$6 CMTND (hode hd chidu), ...
copngay TEL
QUBE FICH: oo
0 a8 JR0EI0T o T

Hedaotae: .
Trinh @6 chuvén mon: .. ... e

- ey

firang 2)

Xbi dung dwoc phép hanh nghé Lioat déng xav dung:

STT Linh VIF

- ; Hang Thoi han
hanh nghé

Tinh Thanh phd, ngay ... ...
PAIDIEN THEQ PHAP LUAT
cUA €O QUAN CAP CHUNG CHI
(K, ho vé tém, dong ddu)

firang 3)
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QUY TRINH TAI CAU TRUC
QUY TRINH SO 05
Cdp diéu chinh, bé sung npi dung chirng chi hanh nghé

hoat dong xdy dung hang II, 111

(Truwong hop cd nhin nop ho so dé nghi cap ching chi khi dd cé két qua sdt hach)
(Ban hanh kém theo Quyét dinh s6 1606/0P-UBND ngay 10 thang 5 ndm 2024
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

Ghi chu
) Nop
TT Tén ho so | S0\ friec tidp Nép
wong\ o4 T
rode qua triec tuyén
dwong buu :
chinh
Pon dé nghi cap chuang chi hanh nghé theo
Mau s6 01 Phu luc IV I\]ghiq dinh sb Vin ban dién
I [15/2021/ND-CP (dugc sua doi, bo sung taj 01 |Ban chinh tir duoe ke s'6'
muc 2 Phu luc VII Nghi dinh sb Ry
35/2021/ND-CP)
02 anh mau c& 4 x 6 cm va tép tin anh co , ,
A . z A , w2 Ban  chinh
nén mau trang chan dung cua nguoi dé N N
2 . Lo > | 02 |va tép tin|Tép tin anh
nghi duoc chup trong thot gian khong qua \nh
06 thang an
Vin bang do co s dao tao hop phap cap Ban sao co|Té¢p dir liéu
phu hop voi loai, hang chimg chi dé nghi chirng  thuc|duoc dinh
cap; truong hop trén vin bang khong ghi hoac t&€p tin|dang anh
chuyén nganh dao tao thi phai nép kem chtra anh|hodac (*.pdf)
3 bang diém dé 1am co s kiém tra, danh gia; o1 mau chup tir|chtra anh mau
Do6i voi van bang do co sd dao tao nudc ban  chinh|chup tir ban
ngoai cap, phai 1a ban dugc hop phap hoa hogc  ban|chinh/  Van
lanh sy theo quy dinh va phai ¢6 ban dich sao,  xudt/ban dién tu
sang tiéng Viét dugc cong ching, ching trinh  ban|dugc ky so/
thuc theo quy dinh cua phap luat Viét Nam chinh dé doi|Ban sao dién
. - . R " ) chiéu tr cod gia tri
Cac quyét dinh phén cong cong viée (giao phap 1y
nhi€ém vu) cua t6 chirc cho ca nhan hoac
4 |van ban xac nhan cua dai dién theo phap| 01

luat cua chu dau tu v€ cac cong viéc tiéu
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biéu ma ca nhan di hoan thanh theo noi
dung ké khai. Nguoi ky xac nhan phai chiu
trach nhiém vé sy trung thuc cia nd1 dung
xac nhan. Truong hop c4 nhan hanh nghé
doc 1ap thi phai co hop doéng va bién ban
nghiém thu cac cong viéc thuc hién tiéu
bicu da ké khai
Giay to hop phap vé cu tra hodc giay phép
5 lao dong do co quan co6 tham quyén cua 01
Viét Nam cap doi voi truong hop ca nhan
la nguro1 nude ngoai
Ké khai ma
s6 chung chi
hanh nghé da
5 Clil'mg chj hél?h nghé d3 duoc co quan cod 01 Ban gbc duoc cé;g
tham quyén cap trong don dé
nghi cap
chirng chi
hanh nghé
Tép dur liéu
duoc dinh
Két qua sat hach dat yéu cau trong truong dang anh
7 |hop d3 sat hach trudc ngay ndp ho so dé&| 01 Ban sao |hodac (*.pdf)
nghi cap chimg chi hanh nghé chtra anh mau
chup tir ban
chinh
Ghi chu:

Déi véi thanh phdn hé so ¢ STT 01: Trueong hop ndp hé so triec tuyén khi chua cé
chit ky $6, cd nhdn ngp theo hinh thuee tép dir liéu dwoc dinh dang anh hodic (*.pdf)
chita anh mau chup tie ban chinh. Trudc khi nhdn két qua, cd nhdn ndp lai hé so ban
gidy (truee tiép hodc qua dwong buu dién) phit hop véi ho so dd ndp triec tuyén dé So
Xdy dung luu trit theo quy dinh.

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua Thoi gian xir ly Lé phi

B6 phan tiép nhan va tra két qua - So Xay
dung Thanh phé H6 Chi Minh, dia chi: 60 § ' ‘
Truong Pinh, Phuong Vo Thi Séu, Quan 3,k& tfl: ngay nhan na:m ml?.’oq n%hm)
TP.HCM di hd so hop le|dong/chimg chi.

Hé théng thong tin gidi quyét thi tuc hanh|(theo quy dinh la

15 ngay lam viéc|150.000 (mot tram
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chinh

Thanh

phd

Ho6

Chi

Minh:

https://dichvucong. hochiminhecity.gov.vn

20 ngay)

III. TRINH TU XU LY CONG VIEC

Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Bicu
mau/Keét
qua

Diéen giai

Bl

Nop hd so

Canhan

Kiém tra

ho so va

tiép nhin
hé so

Bo phan

tiép nhan

va tra két
qua

0,25
ngay
lam
viéc

Theo muc
I

Chuan bi thanh phan hé so theo muc
I
- Nop hd so qua mang truc tuyén
hodac qua duong buu dién hoac truc
tiép tai BO phan tiép nhén va tra két
qua.

Theo muc
IBM 01

Tiép nhén true tiép:

- Truomg hop ho so day du:

Lap Gidy tiép nhan ho so va hen tra
két qua; trao cho ngudi nop ho so
theo BM 01; thuc hién tiép budc B2

- Truomg hop hd so chua day du:
Hudng dan bd sung, hoan thién ho so
dén nguoi ndp hd so va ghi 16 ly do
theo BM 02.

- Truomg hop tir chdi tiép nhan hod
so: Lap Phiéu tir chdi tiép nhan giai
quyét ho so theo BM 03

Tiép nhin qua Cong Dich vu cong
truc tuyén

- Kiém tra tinh chinh xac, dy du cia
ho so; kiém tra thong tin chir ky s6
dé dam bao tinh xac thwe, hop 18
(néu co).

- Sau khi kiém tra, néu bao dam cac
diéu kién d¢ tiép nhan, Cong chirc
Mot cira tiép nhan, cap ma ho so va
xir 1y ho so theo quy trinh.

- Truomg hop hd so chua day du,
dung quy dinh thi théng bao cho to
chitc, ca nhan qua tai khoan cia to
chitc, ca nhan qua Cong Dich vu

cong va hudng dan day du, cu thé dé
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]33';‘,’ , |NGi dung| Trach | Thoi m?&?ﬁét Dién giai
ne cong viéc| nhiém | gian R &
viéc qua
to chue, ca nhan bo sung ho so theo
yéu cau
Thoi gian tiép nhdn chinh thirc hodic
véu cdu chinh sua, bo sung khong
mudn hon 08 gio lam viéc ké tir khi
hé thong tiép nhdn, trie thie 7, chu
nhdt.
- Tiép nhan I}S so va chuyén chuyén
vién thu ly ho so Trung tdm Quan ly
nha va Giam dinh xay dung
1,75
ngay Theo muc
lam I
‘(/éeéi BM 01 |Chuyén vién tiép nhan ho so tir BO
Thi Chuyén |, 1| Du thao: phan mét cira, tien hanh kiém tra
am vién . A . _[tham dinh ho so.
. A SO ¢cO ThOl’lg bao .
dinh ho N \ A A
* x| (Trung s |hod so chual- Trwong hop ho so chwa hop lé:
S,d€ | “tam  |pa 14l dit hop 16 (Chuyén vién du thao Phiéu trinh
xuat két M |ban bo| di hop 1& [LAUYER Vi LR L
B2 ui siai Quan ly sung) | hodc Van ban dé€ nghi bd sung, thuc hién
q‘}l étgthﬁ nha va Phidu  |tiép tir B2.1-B2.3.
tuZ hanh GiémA 3’7‘5 trinh, - Trwong hqp hé so h()’p,lé: Chuyén
chinh | di0xay| TEY T Phigu \vien 1ap Phiéu trinh, Phiéu dénh gia
dung) A danh gia [nang luc hoat dong xady dung, thuc
VéeAC nang lwc |hién tiép tir B3.
(, .Oﬁ » | hoat dong
vt ho xay dung
so hop
18)
Truwong hop hd so chwa hop 18 (c6 viin ban dé nghi bo sung)
Lanh dao
Phong TheoImuC Lanh dao phong (Trung tam) xem
X ” (TIA'ung 0,5 BM 01 xét ho so:
B2 1 tr?:hxlf , Qltlgrr?l’ ngay ~ |- Néu ddng y du thao: ky nhay Phiéu
' o MY jam | Duthao ko trinh Lanh dao Trung tam.
hoso | nhava | .. |vinbandé  ; . N I
2 Viee ..z |- Néu khéng doéng y chuyén tra
Giam nghi bo huven vien kem v kién chi d
dinh xdy sung chuyén vién kém y kién chi dao.

dung)
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Buoc | \oi dung | Trach | Thoi | D', P
cong | .. oA . mau/Ket Dién giai
.~_ | cong viec| nhiém | gian N
viéc qua

Lanh dao
Trlmg Lanh dao Trung tAm xem xét ho so:
(th,‘i 0 Néu dbng y du thao: ky duyét Phiéu

témg " 32‘1 trinh, ky nhay du thao van ban dé
1 g Y nghi bo sung hé so, trinh Lanh dao
Quan ly | lam : 1w A
L " S¢ ky duyét.
nhava | viéc ; . .
Giam Neu khong dong y chuyen tra chuyén
dinh x4y vién kém y kién chi dao.
dung)

Lanh dao Lanh dao S¢ hodc Truong phong
phong (dugce giao ky thura uy quyén) xem
chuyén xét ho so:

7 Theo muc . \ .
mon I - Néu dong y vo1 du thao: ky phé
(trwomg | 15 BM o |duvét du thao van ban dé nghi bo
B2 Xem xét, hQ’PWdUQC ngay . [sung ho so. Chuyén Van phong So
| ky duy@t | uy lam P‘I tPao .|cap so, déng dau, ban hanh. Chuyén
quyén) | vige |Van EaE Clsang B2.3
n{sgurll ° | Néy khong dong vy véi du thao:
Lanh dao & chuyen tra Trung tdm Quan ly nha va
S& Giam dinh xay dung kém y kién chi
dao.
0.5 Cho s6, vao so, d@ng c!éu, ban hanh
. Van thu . A . [van ban va chuyén h6 so cho Bo
Ban hanh 5 ngay | Hosoda | . . .« A . 1A e
B2.3 vin bin Van 13m | ohé duvét phan Tiép nhan va Tra két qua tra
phong S& viee P Yt lcho t8 chtrc, ca nhan dé hoan thién

ho so

Trong thoi han 10 ngday lam viéc, ké tir ngay co quan tiép nhdn hé so cé vin ban
thong bdo sita doi, b6 sung, cd nhdn phai ndp hé so siea doi, bo sung theo yéu cdu.
Sau thoi han trén, cd nhdn khong sua doi, bé sung thi hé so da nop khéng con gid tri,
két thiic ho so.

Khi t6 chike, cd nhdn ndp hé so bo sung theo yéu cau thi chuyén thu Iy theo quy dinh.

B3

Trwong hop hd so hop 18

B3.1

Xem xét,
trinh ky
ho so

Lanh dao
Phong
(Trung

tam

0,5
ngay
lam
viéc

Theo muc
I

BM 01
Phiéu

Lanh dao phong (Trung tam) xem
xét ho so:

- Néu dong y du thao: ky nhay Phiéu
trinh, trinh Ho1 dong xét cap.




CONG BAO/S6 223+224/Ngay 01-6-2024 71
Buoc | \oi dung | Trach | Thoi | D', P
cong | .. oA . mau/Ket Dién giai
.~_ | cong viec| nhiém | gian N
viéc qua
Quan ly trinh, |- Néu khong ddng y chuyén tra
nha va Phiéu |chuyén vién kém y kién chi dao.
Giam danh gia
dinh xay nang luc
dung) hoat dong
xay dung
Theo muc
I
‘ BM 01
Xem xét, Hé,i dGAng O? Pbiéu .  Lide po DhiAe As
B3.2 | danh gia Xetrcap ngay trmh° X‘e,m vxet, cho y kl?n talAPhleu danh
hd so chimg la}m Phiéu |gia nang luc hoat dong xay dung
chi | viéc | danh gia
nang luc
hoat dong
xay dung
Theo muc
I
BM 01
Bién ban
danh gia
. nang luc
Tong hop hoat dong | )
két qua | Thuky o1 | xay dung Tong hop két qua danh gia cua Hoi
danh gia |HO1 dong . Du thao [dong xét cap chimg chi, du thao
B3.3 | ciia Hi | xétcap r;gay Qu & |Quyét dinh cap chitng chi/Thong béao
A * . am ye A 1A ~ s e A ‘A
dong xét | chung . dinh cép \C ho so, linh vuc chua dua diéu kién
cap chi viee éhﬁ’ng cap chung chi
ching chi chi/Thong
bao vé ho
so, linh
vuc chua
du diéu
kién cap

chung chi
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Buoc | \oi dung | Trach | Thoi | D', P
cong | .. oA . mau/Ket Dién giai
.~_ | cong viec| nhiém | gian N
viéc qua
Lanh dao
Phong
(TIA'ung 0.5 | Theo muc Xgm xét I}O 50, ky ljhleu Frmh, d}r
tam . thao Quyét dinh cap ching chi/
. 1. | ngay I N YA LA -
Quan ly 1am Théng bao vé ho so, linh vue chua
nha va viee BMOT 4y didu kién cap ching chi trinh
Giam " | Duthao |Lanh dao Trung tam.
dinh xay Quyet
Xem xét, | dung) dinh cap
B3.4 | trinh kY |Lanh dao chimg
hd so Trun ' chl/Thong
tAmg bao vé ho
a4 so, linh [Xem xét hd so, ky nhay du thao
(Trung | 0,5 h SO X . , A
tim | ngay vuc chua Quye€t dinh cap chung chi/ Thqqg
Quan 1§ | 1am du dlé}l bao Vé, ho so, linh vuc chua dua diéu
. y i kién cap |kién cap chung chi trinh Lanh dao S¢&
nhava | viée ching chi |duyét
Giam & yet.
dinh xay
dung)
Lanh dao Theo muc
phong I
chuyén BM 01
(tmgn Du thao
fuong uyét
hop duoce| 02 d-th* s A A 41
Xem xét, | o od MCaD - Xem xét va ky duyét Quyét dinh cap
B35 | ky duyét |, van) lgnfl chimg |chyng chi/ Théng bao ve ho so, linh
ho so M chi/Thong yye chua dit didu kién cép chimg chi
VIEC | bao ve ho
so, linh
Lanh dao vuc chu’a
S& du di€u
kién cap
chung chi
01 - Cho s6 vao sb, déng dau, ban hanh
X < . | Hoso dd |Quyét dinh cdp chung chi/ Thong
B3.6 |Ban hanh) Van thu | ngay |4 0 oha 40 vé hé so, linh vie chua di didu
van ban S lam n N . , A A
n duyét [kién cap ching chi, chuyén Chuyén
viéc

vién Trung tam in ching chi;
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Budc | \oi dung| Trich | Thoi | DY, s
cong | .. oA . mau/Ket Dién giai
.~_ | cong viec| nhiém | gian N
viéc qua
- Luu hd so (néu can).
Chuyén
vién
(Trung 15
In chimg ta}m . | ngay Dl'f tha9 In ching chi (theo Quyét dinh cdp
B3.7 ) Quan ly | 5 Két qua , :
chi L 2 lam | x, |[chung chi)
nha va .. | gla quyét
. viéc
Giam
dinh xay
dung)
Lanh dao
phong
chuyén
mon 1,5
Ky duyét | (truong | ngay | Két qua A L A Ar e ,
B3.8 chiing chi hO’pq duoc| 1am | gia quyét Xem xét va ky duyét ching chi
uy viéc
quyén)
Lanh dao
S&
0,5
B3.9 Bafl hanhﬁ van qthu’ reay Ke t qua DPoéng dau, ban hanh chimg chi
chirng chi| So lam | gia quyét
viéc
- Tra két qua cho Ca nhan; thu hoi
o ban chinh Giay tiép nhan ho so va
. BA,Q phaAn Theo hen tra ket qua.
Tra ket [ti€p nhan| . ¢ L A : A s 2
B4 . o .1 4| glay | Kétqua |- Luu ho so tai Trung tam va chuyén
qua |vatra ket : . MR
qué hen giao cho don vi luu trit S& xay dung

theo quy dinh.
- Théng ké, theo dai.
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IV. BIEU MAU

Cac Biéu mau str dung tai cac budc cong viée.

TT| M hiéu Tén Biéu miu
1 | BMOl [Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 [Phiéu yéu cau bo sung, hoan thién ho so
3 | BMO03 [Phiéu tir chdi tiép nhan giai quyét ho so
4| BMO04 |bon dé nghi cap chimg chi hanh nghé hoat dong xay dung theo Mau
s0 01 Phu luc IV Nghi dinh s6 15/2021/ND-CP
5 BM 05 |Chung chi hanh nghé hoat dong xay dung

V. HO SO CAN LUU

TT | Ma hiéu Tén Biéu miu
1 |BMO01 | Mau Giay tiép nhan ho so va hen tra két qua.
2 |BM02 | Phiéu yéu cau bd sung, hoan thién ho so
3 |BMO03 Phiéu tir chdi tiép nhan giai quyét ho so
4 | BM 04 Bon dé nghi cap chimg chi hanh pghé hoat dong xay dung theo
Mau s6 01 Phu luc IV Nghi dinh s6 15/2021/ND-CP
5 |BMO05 | Chung chi hanh nghé hoat dong xay dung
6 |// Phiéu trinh va Phiéu danh gia nang lyc hoat dong x4y dung
7 |/ Bién ban danh gia nang luc hoat dong xay dung
8 |// Céc thanh phan ho so (theo Muc I)

VI. CO SO PHAP LY

- Luat Xay dung ngay 18 thang 6 nam 2014;

- Luét stra d6i, bd sung mot s6 diéu cua Luét Xay dung ngay 17 thang 6 nam
2020;
- Nghi dinh s6 15/2021/ND-CP ngay 03 thang 3 nam 2021 ciia Chinh phi quy
dinh chi tiét mot s6 nodi dung vé quan 1y dy an dau tr xay dung;

- Nghi dinh s6 35/2023/ND-CP ngay 20 thang 6 nam 2023 cta Chinh phu vé sira
dbi, b6 sung mot sb6 diéu cua cac Nghi dinh thudc linh virc quan ly nha nudce cia B

Xay dung;
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- Thong tu s6 38/2022/TT-BTC ngay 24 thang 6 nam 2022 ctia B Tai chinh
quy dinh mirc thu, ché d6 thu, ndp 1é phi cap gidy phép hoat dong xay dung, 1& phi
cap chimg chi hanh nghé kién tric su;

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Van phong
Chinh phu huéng dan thi hanh mot s6 quy dinh via Nghi dinh s6 61/2018/ND-CP
ngay 23/4/2018 cua Chinh phu vé thuc hién co ché mot cira, mot cira lién thong trong
giai quyét thi tuc hanh chinh;

- Quyét dinh s6 1105/QD-BXD ngay 26 thang 10 nam 2023 cua Bo Xay dung
vé viée cong b6 tha tuc hanh chinh duoc sta d6i, bo sung; thay thé trong linh vuc
hoat dong xay dung thudc pham vi chirc nang quan ly nha nuédc cia Bo Xay dunga
B Xay dung;

- Quyét dinh s6 702/QD-BXD ngay 09 thang 6 nam 2021 cia B6 Xay dung veé
viéc cOng b6 diéu chinh Bé cau hoi phuc vu sat hach cép ching chi hanh nghé hoat
dong xay dung;

- Quyét dinh s6 1191/QD-BXD ngay 28/11/2023 ctua Bé Xay dung vé viéc ban
hanh quy dinh vé chi phi sat hach cap chimg chi hanh nghé hoat dong xay dung;

- Céng van s6 890/BXD-VP ngay 13 thang 3 nam 2023 ctia Bo Xay dung veé
viéc thue hién quy dinh lién quan dén bo s6 ho khau, s tam tra gidy.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

........... , ngay...thdng.... ndm...
PON PE NGHI CAP CHUNG CHI HANH NGHE HOAT PONG XAY DUNG
Kinh gui: (Tén co quan co tham quyén).

L Ho vaten O
2.Masddinhdanh cAnhAn: ... ..
3. Ngay, thang, nam sinh: ........... ... ... .. ..
4.Qu60tjch:

5. S6 Chtrng minh thu nhan dan/Ho chiéu/CCCD: ...

6. Diachithuwdng tra: ... ... .. ..
7.S6 diénthoai: ............................DiachiEmail: .......................
8. PON VI CONE tAC: ... ..o
9. Trinh d6 chuyén mén (ghi ro chuyén nganh hé dao tao):........................

10. Thoi gian kinh nghiém lién quan dén linh virc dé nghi chuyén doi ching chi hanh

11. S6 chung chi hanh nghé da duoc cap (néu co):
S6 Chtmng chi: ............Ngaycap .............. NOLCAD: .oovvvreeeeini
Linh virc hoat dong xay dung:.............. ...

12. Qua trinh hoat dong chuyén mén trong xay dung®:

Thoi gian cong | Pon vi cong tac/
tac (7w thang, | Hoat dong doc lap |Ké khai kinh nghiém thyc hién| Ghi
ndm dén thdng, | (Ghiro tén don vi, cong viéc tiéu biéu chu

ndm) 6 dién thoai lién hé)

STT

1 1. Tén Dy an/cong trinh:
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INhom du ém/cép cong trinh:
[Loai cOng trinh: .........

Chtrc danh/No61 dung cong viée
thuwc hién:...............

2. ...

Pé nghi cip ching chi hanh nghé hoat déng xiy dung véi ndi dung nhw sau:

Linhvu’chémhnghé:..................................................
Hang:.....................

0 Cap lan dau

DCéplai

Ly do dé nghi cap lai chimg chi: ............oooiii e
0 Diéu chinh, b6 sung

T6i xin chiu trach nhiém vé tinh chinh x4c, hop phap cta hd so va noi dung ké khai
trong don va cam két hanh nghé hoat dong x4y dung theo dung ndi dung ghi trong
chirmg chi dwgc cap va tun thu cac quy dinh cua phap luét co lién quan./.

NGUOI LAM PON
(Ky va ghi vo ho, tén)

Ghi chu:
) Thay thé cac thong tin ngay thang nam sinh, dia chi thuong trd, sb ching minh thu
nhan dan/hd chiéu béng mi sb dinh danh ¢4 nhan khi co s dit liéu quéc gia vé dan
cu chinh thirc hoat dong.
@ Khoéng yéu cau ké khai trong trudong hop dé nghi cap lai chimg chi do chimg chi cii
rach/nat, bi that lac.
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MAU CHUNG CHI HANH NGHE HOAT PONG XAY DUNG

| THONG TIN CA NHAN Xéi dung duge phép hanh nghé hoat déng xiy dung:

STT Linh VIR

3 ; Hang Théi han
hanh nghé

den

dnfz 46 ciia nguedi
e cdp chimg chi

Chit iy ctia ngueot

e cdp chimg chi

HovaTeén: ... . iy
Wgay thang namsinb
$6 CMTND (hode hé chidu),, ...
copngay TRL e
Quéc_nc\h: Tinh/Thinh phé, ngay ../ /......
Cc’r sn\)‘ Aa0 ta0T PAT DIEN THEO PH.:ﬂf LUAT ’
BE 01207 .o R cUA COQUAN CAP CHUNG CHI
Trinh d& chovén mon: (K, ho vét 1m, déngdﬁ"g{j

ftrang 2) firang 3)
Trach nhiém cia ngwdi drpe cip ching chi: CONG HOA XA HOI CHU NGHLA VIET NAM

Bdc lip — Tw do — Hanh phuc

L. Chi dwge nhin va thue hién cac cdng viée hoat d8ng xiv
dung trong pham vi cho phép cia chiing chi niy.

2. Tudn thi cic quy dinh cia phap ludt v& xdy dung va cac
phip ludt klac 6 hén quan.

3. Cdm cho nguiti khic thué, mwen hodc siv dung chimg chi
nay d& hanh nghé.

4. Cdm tiy xoa, sita chita ching chi nay.

5. Xudt trinh khi c6 yéu cdu ciia cic oo quan co thim
quyén. CHUNG CHI HANH NGHE
HOAT PONG XAY DUNG

T T
{Bem hinh theo Quyét dink sé- . ngiy ...

frrang 4) ftrang 1)
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QUY TRINH TAI CAU TRUC
QUY TRINH SO 06
Cép gia han chieng chi hanh nghé hoat dong xiy dung hang II, ITI

(Truwong hop cd nhin nop ho so dé nghi cap ching chi khi dd cé két qud sdt hach)
(Ban hanh kém theo Quyét dinh s6 1606/0P-UBND ngay 10 thang 5 ndm 2024
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

Ghi chu
. S6 Nop
TT Ten ho so lwgng | triec tiép hodc Nop
qua dwong triee tuyén
buu chinh
Don dé~ngh} cap chtng chi hanh nghé
theo Mau so 01 Phu luc IV Nghi dinl} Vin ban dién
I |s6 15/2021/ND-CP (duoc sua do6i, bo| 01 |Ban chinh it duoe kv sé‘
sung tai muc 2 Phu luc VII Nghi dinh Ry
s0 35/2021/NDb-CP)
02 anh mau ¢6 4 x 6 cm va tép tin anh
c6 nén mau trang chan dung cia ngudi Ban chinh va|.. .. .
2 dé nghi duoc chup trong thoi gian 02 tép tin anh Tep tin anh
khoéng qua 06 thang
Vin bang do co sé dao tao hop phap . o aea
Cép phljl hop vai loai, hang chimg ‘Chi Ban sao c¢o gligc " dlllflﬁ
dé nghi cap; trwong hop trén van bang chim thue|dane anh hodc
khong ghi chuyén nganh dao tao thi g~ tuecang ;
oA 1 . A 2R 1+ . hodc tép tin|(*.pdf) chwra
phai ndp kém bang diém dé lam co so hira anh mawlanh mag oh
kiém tra, danh i chita anh mau|anh mau chup
3 S o 01 |chup tir ban{ttr ban chinh/
Doi véi van bang do co so dao tao chinh hoac ban|Van ban dién
nu6c ngoal cap, phai 1a béq durgo ho’p sao, xudt trinh|tw duoc ky 56/
phap héa lanh sy theo quy dinh va phai ban chinh dé|Ban sao dién
co ban dich sang tiéng Viét duoc cong d6i chidu tr co gid tri
chirng, chung thuc theo quy dinh cua phap 1y '
phap luat Viét Nam
Cac quyét dinh phan cong cong viee
(giao nhiém vu) cua t6 chuc cho ca
4 |nhan hodc van ban xac nhan cua dai| 01

dién theo phap luat cua chu dau tu vé
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cac cong viée ti€u biéu ma ca nhan da
hoan thanh theo nd1 dung ké khai.
Nguoi1 ky xac nhan phai chiu trach
nhiém vé sy trung thwe cua ndi dung
x4c nhan. Truong hop ca nhan hanh
nghé doc 14p thi phai c6 hop dong va
bién ban nghiém thu cac cong viéc
thye hién tiéu bicu da ké khai
Giay to hop phap vé cu tra hoic giéy
phép lao dong do co quan co tham
5 |quyén cua Viét Nam cap doi véi| 01
truong hop ca nhan 1a nguol nudc
ngoai
Ké khai ma s6 |Ké khai ma sb
chung chi hanh|chimg chi hanh
6 Chu’ng chi hanh nghe da duoc co quan 01 nAghe da dugc nghe da duoc
c6 tham quyén cap “ap trqng AdO’n cap trong d(z’n
de nghi cap de nghi cap
ching chi hanh |chirng chi hanh
nghé nghé
Tép dir liéu
K ét qua sat hach dat yéu cau trong duge . c‘hr}h
. . , A , dang anh hoac
7 |trudong hop da sat hach truede ngay nop| 01 |Ban sao X ;
ho so dé nghi cap chimg chi hanh nghé (*.pdf)  chia
‘ anh mau chup
ttr ban chinh
Ghi chu:

Déi véi thanh phdn hé so ¢ STT 01: Trueong hop ndp hé so triec tuyén khi chua cé
chit ky $6, cd nhdn ngp theo hinh thuee tép dir liéu dwoc dinh dang anh hodic (*.pdf)
chita anh mau chup tie ban chinh. Trudc khi nhdn két qua, cd nhdn ndp lai hé so ban
gidy (truee tiép hodc qua dwong buu dién) phit hop véi ho so dd ndp triec tuyén dé So
Xdy dung luu trit theo quy dinh.

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xwr ly L¢ phi

B6 phén tiép nhén va tra két qua - S¢ Xay dung
Thanh phé H6 Chi Minh, dia chi: 60 Truong
binh, Phuong VO Thi Sau, Quéan 3, TP.HCM
Hé thong thong tin giai quyét thii tuc hanh chinh
Thanh ph6 H6 Chi Minh:

1o .. .2/150.000 (ba
15 ngay lam viéc ké tram nghin)

tir ngay nhan du hoé ddne/cha
so hop 1€ (theo quy C}oﬁng chume
dinh 1a 20 ngay) '
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https://dichvucong. hochiminhcity.gov.vn

III. TRINH TU XU LY CONG VIEC

Buéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi
gian

Biéu
mau/Ket
qua

Dién giai

Bl

Nop hod
SO

Canhan

Kiém tra

hé so va

tiép nhin
hé so

Bo phan
tiép
nhan va
tra két
qua

0,25
ngay
lam viéc

Theo muc |

Chuan bi thanh phan hd so theo
muc I

- Nop ho so qua mang truc tuyén
hoac qua duong buu dién hoic
truc tiép tai B6 phan tiép nhan
va tra két qua.

Theo muc |
BM 01

Tiép nhén true tiép:

- Truomg hop ho so day du:

Lap Giay tiép nhan ho so va hen
tra két qua; trao cho nguoi nop
hd so theo BM 01; thyc hién tiép
budc B2

- Truwong hop ho so chuwa day di:
Huoéng dan bd sung, hoan thién
hod so dén nguoi nop hd so va
ghi 1o ly do theo BM 02.

- Truong hop tir chdi tiép nhan
hd so: Lap Phiéu tir chéi tiép
nhan giai quyét hd so theo BM
03

Tiép nhin qua Céng Dich vu
cong truc tuyén

- Kiém tra tinh chinh xac, ddy du
ctia hd so; kiém tra thong tin chir
ky s6 dé dam bao tinh x4c thuc,
hop 1 (néu co).

- Sau khi kiém tra, néu bao dam
cac diéu kién dé tiép nhan, Cong
chtirc Mot ctra tiép nhan, cép ma
ho so va xir 1y ho so theo quy
trinh.

- Treong hop hd so chua day du,
dung quy dinh thi thong bao cho
to chirc, ca nhan qua tai khoan
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Budc| Noi dung | Trach | Thoi | D', P
cong | .. oA . mau/Ket Dién giai
.~ | cong viec | nhiem gian N
viéc qua
clia to chirc, ca nhan qua Cér}g
Dich vu cong va huéng dan day
du, cu @hé dé to chirc, ‘cé nhan bo
sung ho so theo yéu cau
Thoi gian tiép nhdn chinh thirc
hodc yéu cdu chinh swa, bo sung
khong muon hon 08 gio lam viéc
ké tur khi hé thong tiép nhdn, trie
thir 7, chu nhdt.
- Tiép nhan ho so va chuyén
chuyén vién thu ly hé so Trung
tam Quan ly nha va Giam dinh
xay dung
;’7; Theo muc Chuyén vién tiép nhan hd SO tir
e | BMOT B4 phan mot cira, tién hanh kiém
Thim | ChUYén (61 véi Dy thédo: |tra thAm dinh hd so.
dinhhd | V" A .| Thong bao |_ Trying hep hd so chwa hop
so, dé . .y O SO Chua 1. Chuyén vién dy thao Phiéu
A . tam van ban duh IE N sz
gy | Xuat ket Quan Iy b sung) UROP 1€ trinh, Van ban dé nghi bo sung,
qué gidi | T ay hogc P}flﬂeu thue hién tiép tir B2.1-B2.3.
quyét thit | "o [ 375 Phitgln ©i 1 |- Truong hop hd so hop I¢:
tuc l’1anh dinh xdy ngay 4 nan Chuyén vién 14p Phiéu trinh,
chinh du’ng) lam vige %uc hoa% Phiéu danh gia ning luc hoat
' (do1 voi p Sng < ély dong xay dung, thuc hién tiép tir
ho so ' B3.
hople) | 4ume
Trwong hop hd so chwa hop 18 (c6 viin ban dé nghi b6 sung)
Lanh
dao Lanh dao phe A
3 a0 phong (Trung tam)
lfrhong Th;lo\/[rr(l)lic I xem xét ho so:
Xem xét, ( tgrlrrllg 0.5 i e Néu ddng v du thao: ky nhay
B2.1 | trinh ky Quan Iy |1 é;m Vgiéz Pu’ tqhao . |Phiéu trinh, trinh Lanh dao
ho so ha Y | van ban 4 | prypg tam,
nha va nghi bo _ Néu khone do . chuvén (2
Giam sung ¢u khong dong y chuyén tra
dinh xay chuyén vién kém y kién chi dao.

dung)
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Buoc | \oi dung | Trach | Thoi | Bl s
cong | .. oA . mau/Ket Dién giai
.~ | cong viec | nhiem gian N
viéc qua
Lanh
dao Lanh dao Trung tAm xem xét ho
Trung S0
(th,‘i Néu déng ¥ du thao: ky duyét
R & 0,5 ngay Phié€u trinh, ky nhay du thao van
tam . - n , A . 1A A .
Quan Iy lam viéc ban dé nghi bé sung ho so, trinh
N Lanh dao S¢ ky duyét.
nha va A A A ’ A 3
Giam Néu Akho‘nAg d‘ong, y fhuy?n tra
dinh xay chuyén vién kém y kién chi dao.
dung)
Lanh Lanh dao S¢ hoac Truong phong
dao (dugc giao ky thira uy quyén)
phong xem xét ho so:
chuyén Theo muc I|- Néu ddng v vé6i du thao: ky phé
mgn BM 01 dgyét du th?lo van ban gté nghi
B2 Xem xét, | (truong |15 ngay Dy thao |b0 sung hé so. Chuyén Van
| ky duyét hQ’PW lam viéc | vin ban dé |phong So cap so, dong dau, ban
du’QCA uy nghi by |hanh. Chuyén sang B2.3
quyén) sung - Néu khong dong y véi dy thao:
N chuyén tra Trung tam Quan ly
Lanh A, : A \
, nha va Giam dinh xay dung kém
dao So 1A ,
y kién chi dao.
Vin thu C‘ho soi Vaq so,‘dong Adau,kban
. < . A . (hanh van ban va chuyén ho so
Ban hanh| Vian |0,5ngay| Ho so da N 1A ok AU
B2.3 van ban hong |lam viéc | phé duyét cho Bo phan Ticp nhan va Tra
P 35 & | P YO lkét qua tra cho td chirc, ca nhan

dé hoan thién ho so

Trong thoi han 10 ngay lam viéc, ké tir ngdy co quan tiép nhdn hé so cé vin ban
théng bdo swa doi, bé sung, cd nhdn phai nop hé so swa doi, bo sung theo yéu cdu.
Sau thoi han trén, cd nhdn khong siea doi, bé sung thi hé so da ngp khong con gid
tri, két thiic hé so.
Khi t6 chike, cd nhdn ndp hé so bo sung theo yéu cau thi chuyén thu Iy theo quy dinh.

B3 |Trwong hop ho so hop 18
Xem xét, | Lanh |5, Theo muc I|Lanh dao phong (Trung tam)
B3.1 | trinhky | dao |, Vgiéz BM Ol |xem xét hd so:
ho so Phong ' Phiéu |- Néu dong y du thao: ky nhay
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Buoe| i dung | Trach | Thoi | D', P
cong | .. oA . mau/Ket Dién giai
.~ | cong viec | nhiem gian N
viéc qua
(Trung trinh,  |Phiéu trinh, trinh Hoi dong xét
tam Phi€u danh | cap.
Quan 1}7 gianang |- Néu khong ddng y chuyén tra
nha va luc hoat  |chuyén vién kém y kién chi dao.
Giam dong xay
dinh xay dung
dung)
Theo muc |
BM 01
Hoi Phiéu , ,
Xem xét, | dong xét . trinh Xem x¢ét, cho y kién tai Phiéu
. . X 02 ngay A . A n N
B3.2 | danh gia €ap | . s | Phiéu danh danh gia nang lwc hoat dong xay
ho so chimg | gianang |dung
chi luc hoat
dong xay
dung
Theo muc |
BM 01
Bién ban
danh gia
. nang luc
Tﬁpg hop Thu ke hoat dong | )
két qua Y xdy dung |Tong hop két qua danh gia cia
danh gia Ho . |Hoi dong xét cap chung chi, du
> 5% ddng xét| 01 ngay | Du thao : X 4 A -y
B3.3 | cua Hoi X s e | Quyét dinh thao Quyét dinh cap chung
A " cap |lam viéc | Kuyct din I, R .
dong xét chimg cép chimg chi/Thong ]oao veé hQ so, linh vuc
Q@ap | chi/Théng chwa du diéu kién cap chung chi
chung chi béo vé hd
so, linh
vuce chua
du di€u
kién cap
ching chi
Xem xét, | Lanh |[0,5 ngay |Theo muc I|Xem xét ho so, ky Phiéu trinh,
trinh ky dao |lamviéc| BMoO] |du thao Quyét dinh cap chung
B34 ho so Phong Du thao chi/Thong béo ve h6, so, linh vuc
(Trung "z, 1.1 (chua du diéu kién cap chung chi
A Quyét dinh |~ N A
tam trinh Lanh dao Trung tam.
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Budc| Noi dung | Trach | Thoi | D', P
RS cong viéc | nhiém | gian mau/E(et Dién grai
viéc : : qua
Quan ly cap ching
nha va chi/Thong
Giam bao vé hod
dinh xay so, linh
dung) vuc chua
Lanh di did
dao klgn cap.
Trung ching chi
tam Xem xét ho so, ky nhay du thao
(Trung 0.5 ngay Quyé't‘din‘h cap chimg chi/Thong
tam 1 ém vice bgip Vé‘hﬁ S0, linh vuc chua du
Quan ly ' dieu kién cap chung chi trinh
nha va Lanh dao S¢ duyét.
Giam
dinh xay
dung)
Lanh Theo muc |
dao BM 01
phonAg Du thao
chu}/en Quyét dinh .
Xem xét mon cap chimg |Xem xét va ky duy@t Quyet dinh
B35 | ky duyét, (truong | 02 ngay | chi/Théng |c¢ap chimg chi/Thong bdo vé ho
' hd s hO’PW lam viéc| pao vé ho |s0, linh vuc chua du diéu kién
duogc uy so, linh |cap chung chi
quyén) vire chura
N du diéu
' ching chi
- Cho s6 vao so, dong dau, ban
hanh Quyét dinh. cap chung
. 5 .| HOsoda |chi/Théong bao ve ho so, linh vy
B3.6 thn haﬂnh Van qthu’ Ql neay duoc phé [chua du diéu kién cap chung chi,
vin ban S0 lam vice duyét chuyén Chuyén vién Trung tam
in chung chi;
- Luu hd so (néu can).
B37 In chirng CEliléyne 11,5 ngay K]é:)tqu;agié In chimg chi (theo Quyét dinh
' chi lam viéc X cdp chung chi)
(Trung quycet
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Bude| noi dung | Trach | Thoi | DY, P
cong | .. oA . mau/Ket Dién giai
.~ | cong viec | nhiem gian N
viéc qua
tam
Quan ly
nha va
Giam
dinh xay
dung)

Lanh
dao
phong
chuyén

mon .
Ky duyét (truomg 1,5 ngay |Két qua gia
chirng chi hop lam viéc| quyét

B3.8 Xem x¢&t va ky duyét chung chi

dugce uy

quyén)
Lanh
dao So

Ban hanh | Vin thu | 0,5 ngay |Két qua gia

chimg chi| So |lamviée| quyét Dong dau, ban hanh ching chi

B39

- Tra két qua cho Ca nhan; thu
B6 phén ho1 ban chinh Giay ti€ép nhan hé
so va hen tra két qua.

. 1 A tiép
B4 Tra lget nhén va ighehoen Két qua |- Luu hd so tai Trung tdm va
qu tra két | S chuyén giao cho don vi luu trir
qua S¢ xay dung theo quy dinh.
- Thong ké, theo dai.
IV. BIEU MAU

Cac Biéu mau str dung tai cac budc cong viée.

TT | Ma hiéu Tén Biéu miu

BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua.

BM 02 |Phiéu yéu cau bo sung, hoan thién ho so

BM 03 |Phiéu tir chéi tiép nhan giai quyét hd so

W N

BM 04 |Don dé nghi cap chimg chi ha‘mh,nghé hoat dong xay dung theo
Mau s6 01 Phu luc IV Nghi dinh s6 15/2021/ND-CP
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5 | BMO05 |Chung chi hanh nghé hoat dong xay dung
V.HO SO CAN LUU
TT | Mi hiéu Tén Biéu miu
1 | BMOIl |Mau Gidy tiép nhan ho so va hen tra két qua.
2 BM 02 | Phiéu yéu cau bo sung, hoan thién ho so
3 | BMO03 |Phiéu tir chéi tiép nhan giai quyét ho so
4 BM 04 | Don dé nghi cap chimg chi hanh pghé hoat dong xay dung theo
Mau s6 01 Phu luc IV Nghi dinh s6 15/2021/ND-CP
5 BM 05 | Chung chi hanh nghé hoat dong xay dung
6 // Phiéu trinh va Phiéu danh gia ning lyc hoat dong x4y dung
7 // Bién ban danh gia nang luc hoat dong xay dung
8 // Céc thanh phan ho so (theo Muc I)

VI. CO SO PHAP LY

- Luat Xay dung ngay 18 thang 6 nam 2014;

- Luét stra d6i, bd sung mot s6 diéu cua Luét Xay dung ngay 17 thang 6 nam
2020;

- Nghi dinh s6 15/2021/ND-CP ngay 03 thang 3 nam 2021 ciia Chinh phi quy
dinh chi tiét mot s6 nodi dung vé quan 1y dy an dau tr xay dung;

- Nghi dinh s6 35/2023/ND-CP ngay 20 thang 6 nam 2023 cta Chinh phu vé sira
dbi, b6 sung mot sb6 diéu cua cac Nghi dinh thudc linh virc quan ly nha nudce cia B
Xay dung;

- Thong tu s6 38/2022/TT-BTC ngay 24 thang 6 nam 2022 cua B Tai chinh
quy dinh mtrc thu, ché @6 thu, ndp 1¢ phi cap gidy phép hoat dong xay dung, 16 phi
cap chimg chi hanh nghé kién trac su;

- Thong tu 01/2018/TT-VPCP ngay 23 thang 11 ndm 2018 cua Van phong
Chinh phi huéng dan thi hanh mot s6 quy dinh via Nghi dinh s6 61/2018/ND-CP
ngay 23/4/2018 cua Chinh phu vé thuc hién co ché mot cira, mot cira lién thong trong
giai quyét thi tuc hanh chinh;

- Quyét dinh s6 1105/QD-BXD ngay 26 thang 10 nam 2023 cua Bo Xay dung
vé viée cong b6 tha tuc hanh chinh duoc sta d6i, bo sung; thay thé trong linh vuc
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hoat dong xay dung thudc pham vi chirc nang quan ly nha nuédc cia Bo Xay dunga
B Xay dung;

- Quyét dinh s6 702/QD-BXD ngay 09 thang 6 nam 2021 cua Bo Xay dung vé
viéc cOng b6 diéu chinh Bé cau hoi phuc vu sat hach cép ching chi hanh nghé hoat
dong xay dung;

- Quyét dinh s6 1191/QD-BXD ngay 28/11/2023 ctua Bé Xay dung vé viéc ban
hanh quy dinh vé chi phi sat hach cap chimg chi hanh nghé hoat dong xay dung;

- Céng van s6 890/BXD-VP ngay 13 thang 3 nam 2023 ctia Bo Xay dung veé
viéc thue hién quy dinh lién quan dén bo s6 ho khau, s tam tra gidy.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

........... , ngay...thdng.... ndm...
PON PE NGHI CAP CHUNG CHI HANH NGHE HOAT PONG XAY DUNG
Kinh gui: (Tén co quan co tham quyén).

L Ho vaten O
2.Masddinhdanh cAnhAn: ... ..
3. Ngay, thang, nam sinh: ........... ... ... .. ..
4.Qu60tjch:

5. S6 Chtrng minh thu nhan dan/Ho chiéu/CCCD: ...

6. Diachithuwdng tra: ... ... .. ..
7.S6 diénthoai: ............................DiachiEmail: .......................
8. PON VI CONE tAC: ... ..
9. Trinh d6 chuyén mén (ghi ro chuyén nganh hé dao tao):........................

10. Thoi gian kinh nghiém lién quan dén linh virc dé nghi chuyén doi ching chi hanh

11. S6 chung chi hanh nghé da duoc cap (néu co):
S6 Chtmng chi: ............Ngaycap .............. NOLCAD: «oovvereeeeini
Linh virc hoat dong xay dung:........ ... ...

12. Qua trinh hoat dong chuyén mén trong xay dung®:

Thoi gian congl Don vi cong tac/
tac (7w thang, | Hoat dong doc lap | Ké khai kinh nghiém thye hién | Ghi
ndm dén thang,| (Ghi ro tén don vi, cong viéc tiéu biéu cha

ndam) 6 dién thoai lién hé)

STT

1 1. Tén Dy an/cong trinh:
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Nhom du ém/cép cong trinh:
[L.oai cOng trinh: .........

Chirc danh/Né1 dung cong viée
thuc hién:...............

2. ...

Pé nghi cip ching chi hanh nghé hoat déng xiy dung véi ndi dung nhw sau:

Linhvu’chémhnghé:..................................................
Hang:.....................

0 Cap lan dau

DCéplai

Ly do dé nghi cap lai chimg chi: ............oooiii
0 Diéu chinh, b6 sung

T6i xin chiu trach nhiém vé tinh chinh x4c, hop phap cta hd so va noi dung ké khai
trong don va cam két hanh nghé hoat dong x4y dung theo dung ndi dung ghi trong
chimg chi dwgc cap va tun thu cac quy dinh cua phap luét c6 lién quan./.

NGUOI LAM PON
(Ky va ghi vo ho, tén)

Ghi chu:

) Thay thé cac thong tin ngay thang nam sinh, dia chi thuong trd, sb ching minh thu
nhan dan/hd chiéu béng mi sb dinh danh ¢4 nhan khi co s dit liéu quéc gia vé dan
cu chinh thirc hoat dong.

@ Khong yéu cau ké khai trong trudong hop dé nghi cap lai chimg chi do chimg chi cii
rach/nat, bi that lac.
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MAU CHUNG CHI HANH NGHE HOAT PONG XAY DUNG

Trach nhiém cia ngwsi dwrge cap chimg chi:

1. Chi dwpe nhin va thye hién cic cong viée hoat d8ng xiv
dung trang pharn vi cho phép ca chitng chi nay.

2. Tudn thiy cac quy dinh cda phap luit vé xiy dung va cac
phip ludt khac cé lién quan.

3. Cdm cho nguii khic thué, muen hodc sit dung chimng chi
nay d& hanh nghé.

4. Cdm tiy xda, sita chita chimg chi nay.

3. Xuat trinh khi c6 véu cdu ciia cic oo quan cé tham
quyén.

frrang 4)

CONG HOA X4 HOI CHU NGHIA VIET NAM
Bijc lip — Tw do — Hanh phiic

CHUNG CHI HANH NGHE
HOAT PONG XAY DUNG

sé:
{Beam hinh theo Ou}éxdmh S67 . REGY . ¥l

ftremeg 1)

THONG TIN CA NHAN

dnfr 46 ciia nguedi
e cdp chimg chi

Chif by ciia nguoi
e cdp chimg chi

HovaTén: ...y R
Wgay thang nim sinh: . U
8§86 CMTND (hoac hd chJeu},w ...............................
cdpngay tal ...

Quic el o,
0 a8 JR0EI0T o T
Hadaotao:

Trinh @6 chuvén mon: .. ... e

firang 2)

Xbi dung dwoc phép hanh nghé Lioat déng xav dung:

STT Linh VIF

- ; Hang Thoi han
hanh nghé

déno

Tinh Thanh phd, ngay . .
BAIDIEN THEQ PHAPLU -’&T
CUA CO QUAN CAP CHUNG CHI
(K, ho vé tém, dong ddu)

firang 3)

(Xem tiép Cong bdo sé 225 + 226)



