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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic 1ap - Tu do - Hanh phic

S6: 493/QD-UBND Thanh phé Ho Chi Minh, ngéy 07 thang 02 ndm 2024

QUYET PINH
Vé viéc phé duyét quy trinh ndi bd giai quyét thi tuc hanh chinh
Ping ky két hon, xac nhin tinh trang hon nhén truc tuyén tiép nhin

tai Uy ban nhin din phwong, x4, thi trin

CHU TICH UY BAN NHAN DAN THANH PHO HO CHI MINH

Can cie Ludt T6 chitc chinh quyén dia phwong ngay 19 thang 6 ndam 2015; Ludt
stea doi, bé sung mot s6 diéu ciia Ludt T6 chikc Chinh phu va Ludt Tt 6 chikc chinh

quyén dia phwong ngay 22 thang 11 ndm 2019;

Cdn cit Nghi dinh s6 63/2010/ND-CP ngay 08 thdng 6 ndm 2010 cia
Chinh phu vé kiém sodt thu tuc hanh chinh; Nghi dinh s6 92/2017/ND-CP
ngay 07 thdng 8 nam 2017 ciia Chinh phu sia déi, bé sung mét sé diéu cua
cdc nghi dinh lién quan dén kiém sodt thu tuc hanh chinh; Nghi dinh s6
61/2018/ND-CP ngay 23 thdng 4 ndm 2018 cia Chinh phi vé thiec hién co ché
mdt cwa, mot cua lién thong trong gidi quyét thu tuc hanh chinh;, Nghi dinh s6
107/ND-CP ngay 06 thdng 12 ndm 2021 cua Chinh phu vé sia doéi, b6 sung
mot sé diéu cua Nghi dinh $6 61/2018/NP-CP;

Can cir Thong twe s6 01/2018/TT-VPCP ngay 23 thang 11 ndm 2018 cia
Vin phong Chinh phii vé huéng ddn thi hanh mot s6 quy dinh cia Nghi dinh s6
61/2018/ND-CP ngay 23 thdng 4 ndm 2018 cia Chinh phi vé thiec hién co ché
mot ctea, mot ciea lién théng trong gidi quyét thii tuc hanh chinh;

Cdn cir Quyét dinh s6 1802/0P-UBND ngay 27 thang 5 ndm 2022 cuia Chii tich Uy
ban nhdn ddn Thanh phé vé phé duyét phwong dn tdi cdu tric, don gian héa thii tuc

hanh chinh;
Theo d@é nghi ciia Gidm doc So Tw phdp tai To trinh s6 650/TTr-STP ngdy 30
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thdang 01 nam 2024.
QUYET PINH:

Piéu 1. Phé duyét kém theo Quyét dinh nay quy trinh ndi bo giai quyét thu tuc
hanh chinh Pang ky két hon, xac nhan tinh trang hon nhan trure tuyén da duoc tai cau
trac theo cac phwong an tai Quyét dinh s6 1802/QD-UBND ngay 27 thang 5 nim
2022 ciia Chu tich UBND Thanh phé thudce tham quyén tiép nhan cia Uy ban nhan
dan phuong, x4, thi tran.

Danh muc va ndi dung chi tiét cia cac quy trinh noi bd duge dang tai trén Cong
thong tin dién tir cia Van phong Uy ban nhan dan Thanh phd tai dia chi
http://vpub.hochiminhcity.gov.vn/portal/KenhTin/Quy-trinh-noi-bo-TTHC .aspx.

Piéu 2. T6 chirc thue hién

1. Cac quy trinh ndi bo giai quyét thi tuc hanh chinh di dwoc phé duyét 1a
co s& dé xay dung quy trinh dién tir, thye hién viéce tiép nhan, giai quyét va tra
két qua thu tuc hanh chinh trén Hé thdéng thong tin giai quyét thu tuc hanh
chinh Thanh phd.

2. Co quan, don vi thuc hién thu tuc hanh chinh ¢6 trach nhiém:

a) Tuan thu theo quy trinh ndi bd d duoc phé duyét khi tiép nhan, giai quyét thi
tuc hanh chinh cho ca nhan, to chirc; khong ty dit thém thi tuc, gidy to ngodi quy
dinh phap luat.

b) Thudong xuyén ra soat, cip nhat cac quy trinh ndi bo giai quyét thu tuc hanh
chinh dugc phé duyét moi, stra doi, bo sung, thay thé, hity bo, bai bo khi ¢6 bién dong
theo quy dinh phap luat.

Piéu 3. Hiéu lwc thi hanh

Quyét dinh nay co hiéu lyc thi hanh ké tir ngay ky. Bai bo cac Quyét dinh trude
day trai voi Quyét dinh nay.

Diéu 4. Trach nhi¢m thi hanh

Chanh Van phong Uy ban nhan dan Thanh phd, Giam déc So¢ Thong tin va
Truyén thong, Giam d6c S Tu phap, Chi tich Uy ban nhan dan quén, huyén, thanh
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ph6 Thit Bire, Chit tich Uy ban nhan dan phuong, x4, thi tran va cac to chirc, ca nhan c6
lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

CHU TICH

Phan Van Mai
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QUY TRINH

Ping ky két hon, xac nhin tinh trang hon nhén truc tuyén tai UBND cép xa
(Ban hanh kém theo Quyét dinh s6 493/0P-UBND ngay 07 thang 02 ndm 2024
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén hd so 50 Ghi chi
lwgng
o , Nhap thong tin
01 Biéu mau dién tir twong tac dang ky két hon, xac 01 theo hudéng dan
nhan tinh trang hon nhan trén Cong dich
vu cOng
Ngudi ¢o yéu cau tai 1én cac gidy to sau:
H6 chiéu hoic Chung minh nhﬁn dan hoac Thé
can cude cong dan hoidc cac giay to khac co dan
anh va thong tin ca nhan do co quan ¢6 tham Ban chup tir ban
quyén cap, con gia tri st dung dé chung minh vé chinh/Ban  sao
02 . N NS . 01 A
nhén than cua nguot ¢o yéu cau. Truong hop dién tir theo quy
cac thong tin ca nhan trong cac gidy to nay da dinh
cé,trong‘ CSDLQGVDC, CSDLHTDT dugc hé
thong dién ty dong thi khéng phai tai 1én.
Gidy to chiung minh noi cu trd. Truong hop ?}irrllh%l;% w erol
03 | théng tin noi cu tra da co trong CSDLQGVDC, | 01 N
A . NN e dién tir theo quy
duoc dién tr dong thi khong phai tai 1én. dinh
TArlch 1}10 gh} chu ly vhon q01 voi tm’(?’ng‘ho"p Ban chup tir ban
cong dan Viét Nam dang ky thuong tra tai dia ] i
04 Lo ) 5 A o chinh/ban sao
ban x4 lam thu tuc dang ky két hon, da duoc giai | 01 o
PO o A A 1A RPN dién tir theo quy
quyét viee ly hon, hiy viée két hon trude do tai dinh
co quan ¢6 tham quyén nudc ngoai. '
II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi
Noi tiép nhén va tra két qua Thoi gian xir 1y Lé phi
Nguoi ¢ yéu cau truy cap Cong dich vu | Ngay trong ngay lam | _ Mi&n 18 phi.

hanh

cong quoc gia (https:/dichvucong.gov.vn)
hodc Hé thong théng tin giai quyét thu tuc

chinh Thanh phé | khong

giai

viée, trierong hop nhan
ho so sau 15 gio ma
quyet

- Phi cép ban
sao Trich luc
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(https:/dichvucong.hochiminhcity.gov.vn), | duge ngay thi tra két | két hon, (qéu
dang ky tai khoan (néu chua ¢ tai|qua trong ngdy lam |co ylu cau)
khoan), xac thwe nguoi dung theo hudng | vige tiép theo. Truong | thye hién theo
dan, dang nhap vao h¢ thong (bén nam |hop can xac minh | quy dinh tai
hodc bén nir ¢c6 thé ndp ho so ma khong | di€u kién két hon cia | Thong tu sb
can c6 van ban uy quyén cia bén con lai). | hai bén nam, nwr thi | 281/2016/TT-

thoi han giai quyét | BTC ngay
khong qua 05 ngay | 14/11/2016
lam viéc. cuia Bo Ta
chinh.
III. TRINH TU XU LY CONG VIEC
Buge | i dung | Trach | Thoi | HO so/ P
cong | .’ on . n . R X Dién giai
.~_ | congviéc | nhiém gian | Bi€u mau
viéc
Thanh phﬁn ho so theo muc I
- Nguot co yéuqcﬁu cung cap
thong tin trén bi€u mau dién tu
twong tac dang ky két hon, xac
nhan tinh trang hén nhan (c6
, Gio mau kém theo); dinh kém ban
A A C . Theo muc > ,
Nop ho so aA hanh 4 chup hodc ban sao dién tir cac
nhan ; I X i tia :
chinh gidy to, tai liéu theo quy dinh;
nop phi, 1¢ phi thong qua chirc
nang thanh toan truc tuyeén
hoac bang cach thie khac theo
quy dinh phap lut, hoan tat
viéc nop ho so.
B1 . -
Can bd ti€ép nhé}n ho so ¢b
trach nhiém kiém tra tinh
Kidm tra chmhAxaF, dily dua, thong nhat,
, . hop 1€ cua hé so:
tinh Bo Theo muc } A N
. A 1.1. Trwong hop ho so day du,
chinh . phan 02 wiv |l R A A i
xdc, dy | tiép Z 8 BM 01 h9‘p 1€ '[,hl chuyenA ho S0 d?
- A A s | 1AM cong chirc lam cong tac ho
du, thong | nhan va| ., ' e T
nhit, hop | tra  két | V' BM 02 tu,:h xir ly, dongAthorlq gui Ehor}g
1é cia ho | qua BM 03 bdo qua thu dién tor hoac tin

SO

nhin qua dién thoai di dong
cho ngudi ¢o yéu cau, trong d6
néu 1o thoi gian tra két qua.
Truong hop tiép nhan hd so
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Buéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi
gian

Ho so/
Biéu mau

Dién giai

sau 15h00 ma khong thé giai
quyét ngay thi gui Phiéu hen,
tra két qua qua thu dién tor
hodc tin nhin qua dién thoai di
dong cho ngudi cd yéu cau,
trong d6 néu rd thoi gian tra
két qua trong ngay lam viéc
tiép theo;

1.2. Truong hop hd so chua
day du, hop 1& thi giri thong
bao qua thu dién tir hodc tin
nhin qua dién thoai di dong
cho nguot yéu cau bo sung,
hoan thién ho so, néu ro loai
glay to, no1 dung can bo sung
dé nguoi c¢6 yéu cau bd sung,
hoan thién. Sau khi hd so duoc
bb sung, thwc hién lai budc
1.1;

1.3. Truwong hop nguot ¢o yéu
cau khong bo sung, hoan thién
duge ho so thi bao cao Lanh
dao UBND gir1 théng bao tir
chdi giai quyét qua thu dién tir
hodc tin nhan qua dién thoai di
dong cho nguoi yéu cau.

B2

Thim

dinh  ho

dé
két
giai

SO,
xuat
qua
quyét
TTHC

Cong
chuc
thu ly
ho so

04 gio
lam
viéc
(trowong
hop
phai
xac
minh
thi thot
han giai
quyét
khong
qua 04

Theo muc
I

BM 01

Hb SO
trinh  (du
thao ket
qua)

Cong chirc thu 1y hd so tham
tra hd so, dé xuat hudng giai
quyét:

+ Truong hop ho so day du,
hop 1€, dang quy dinh: Céng
chirc thu ly hd so thwc hién
viéc ghi vao So6 dang ky két
hon, cap nhat théng tin dang
ky két hon va luu chinh thirc
trén Phan mém dang ky, quan
ly ho tich dién tir dung chung;
in Giay ching nhan két hon,
trinh Lanh dao UBND cap x4
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Bubc | \oidung | Trach | Thoi | Hb sos g

cong | .’ on " . AR Dién giai

.~ | cong viéc | nhiém gian | Biéu mau
viéc

ngay xem xét, ky duyét.
lﬁm - Trudng hop hd so khong
viéce) dam bao theo quy dinh: Dy
thao van ban tur cho1 hoac bd

sung ho so.

Tl}uc hién chuyén h6,s0f trén
Coéng dich vu cong dén Lanh

dao UBND cap xa.
. - Xem xét hd so, ky duyét to

I&;‘gh 1,5 gio ;F heo Myc trinh kém két qua.

B3 Ky duyét i lam A - Thuc hién chuyén ho so trén
UBND A Ho SO | .z : N A -
cép x5 | Viee trinh Congq dich vu cbéng dén van

thu dé ban hanh van ban.
| van the |05 gio|Hb so da| 1O S0, vao sb, dong dau, ban
B4 | Ban hanh ; ~ | hanh van ban, chuyén ho so
. 1- UBND |lam duwoc phé NS A
van ban A o N cho B phan tiép nhan va tra
capxa |viéc duyét 1 :
et qua.
- Tra két qua cho céng dan.
Haj bén nam, nit phai c6 mat,
xuat trinh giay to tuy than (ho
chiéu, chung minh nhdn ddn,
thé cdin cudc cong ddn hodc
gidy to khdc cé ddan anh va
thong tin cd nhdn do co quan
Tra két|Bo c6 thdm quyén cdp, con gid tri
qua, lwu | phan su dung) dé xac dinh dung
X A Theo A A - A A .
ho so, | tiep 2 A nhan than, kiém tra thong tin
B5 £ n ~ . | Giay Két qua A ik , 1AL A
thong ké | nhan va h trén Glay chirng nhan kpt hon,
vi  theo |tra Két| " trong S6 dang ky két hén,
doi qua khang dinh su tu nguyén két

hén va ky S6 PKKH, ky Gidy
chirng nhan két hon, moi bén
nam, nit nhan 01 ban chinh
Giay chung nhan két hon.

- Thong ké, theo dai.

- Thye hién dinh kém két qua
trén hé théng dich vu cong.
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IV. BIEU MAU

Cac biéu mau st dung tai cac budc cong viéce:

STT | Ma hiéu Tén biéu miu

1 |[BMO1 |Mau Gidy tiép nhan ho so va hen tra két qua.

2 |BM02 |Mau Phiéu yéu cau bo sung, hoan thién ho so (néu co)

3 |BMO03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so (néu cb)

Biéu mau dién tir twong tac dang ky két hon, xac nhan tinh trang

4 |BMO4 hon nhan

5 |BMO05 |Phiéu theo ddi qua trinh xtr Iy cong viée

V. HO SO CAN LUU
STT | Mi hiéu Tén biéu miu

1 |BMO1 |Mau Giay tiép nhan ho so va hen tra két qua.

2 |BM02 |Mau Phiéu yéu cau bo sung va hoan thién hd so (néu co)

3 |BMO03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so (néu cd)

Biéu mau dién tir twong tac dang ky két hon, xac nhan tinh trang

4 BM 04 hon nhan

5 |BMO5 | Gidy chung nhan két hon (ban chup)
6 |/ Cac ho so khac néu co theo vian ban phap quy hién hanh

VI. CO SO PHAP LY

- Luat H6 tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 ciia Chinh phu quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018 cua Chinh phi veé
thye hién co ché mot cira, mot cira lién thong trong giai quyét thi tuc hanh chinh;

- Nghij dinh s6 87/2020/ND-CP ngay 28 thang 7 nam 2020 cia Chinh phu quy
dinh vé Co s& dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 107/2021/ND-CP ngay 06 thang 12 nam 2021 ciia Chinh phu sira
ddi, bo sung mot s6 diéu cua Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam
2018 cua Chinh phu vé thyc hién co ché mot cira, mot cira lién thong trong giai quyét
tha tuc hanh chinh;
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- Nghi dinh s6 45/2020/ND-CP ngay 08 thang 04 nam 2020 cua Chinh phu veé
thuc hién thu tuc hanh chinh trén méi1 trudong dién tir;

- Nghi dinh s6 47/2020/ND-CP ngay 09 thang 4 nam 2020 cua Chinh phi veé
quan ly, két noi va chia sé dit liéu s6 cua co quan nha nudc;

- Nghi dinh s6 42/2022/ND-CP ngay 24 thang 6 nam 2022 cia Chinh phi quy
dinh v& viéc cung cap thong tin va dich vu cong truc tuyén ciia co quan nha nude trén
moi treong mang;

- Nghi dinh s6 59/2022/ND-CP ngay 05/9/2022 ciia Chinh phi quy dinh vé dinh
danh va xac thuc dién tu;

- Thong tu s6 04/2020/TT-BTP ngay 28 thang 5 nam 2020 cua Bo Tu phap quy
dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh
Luat HO tich;

- Thong tu s6 01/2022/TT-BTP ngay 04 thang 01 nam 2022 ctia Bo Tu phéap quy
dinh chi tiét mot s6 diéu va bién phéap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co so dir liéu ho tich dién tur, dang ky ho tich
truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo truéng Bo Tu phap sta
d6i, bo sung mot so ndi dung cua Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cia
Bo truong BO Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co s6 dit liéu hé tich
dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14 thang 11 nam 2016 cia B6 Tai chinh
quy dinh muc thu, ché d6 thu, ndp, quan ly va st dung phi khai thac, st dung thong
tin trong co s¢ dir 1iéu hé tich, phi xac nhan cé quéc tich Viét Nam, phi xac nhan la
nguoi géc Viét Nam, 1€ phi quéc tich.

- Théng tu s6 85/2019/TT-BTC ngay 29 thang 11 nam 2019 ctia Bo Tai chinh
hudng dan vé phi va 1é phi thuéc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh phé tryc thuéc Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26 thang 11 nam 2021 sta d6i, bo sung

mot s6 diéu cia Thong tu s6 85/2019/TT-BTC ngay 29 thang 11 nam 2019 cia Bo
Tai chinh huéng dan vé phi va 1& phi thudc tham quyén quyét dinh cua Hoi dong
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nhan dan tinh, thanh pho truc thude Trung wong;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan Thanh phé veé cac loai phi va 1€ phi trén dia ban Thanh phé H6 Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nam 2016 cua Uy ban
nhan dan Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh
phd H6 Chi Minh.
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NOI DUNG BIEU MAU HOQ TICH PIEN TU TUONG TAC PANG KY KET
HON, XAC NHAN TiNH TRANG HON NHAN

I. Thong tin vé bén nir c6 yéu cau giai quyét TTHC cip Diang ky két hon, xac
nhén tinh trang hon nhan

(1) Anh (truong hop 1am thu tuc ding ky két hon ¢ yéu té nude ngoai);

(2) Ho, chit dém, tén;

(3) Ngay, thang, ndm sinh (tach biét riéng 03 trwong thong tin ngay, thang, nam);
(4) Gi6i tinh;

(5) Dan toc;

(6) Quédc tich;

(7) S6 dinh danh ca nhan;

(8) Gidy to tuy than: Loai gidy to stt dung (CCCD/CMND/H6 chiéu/Gidy to hop 18
thay thé); s6, ngay, thang, nim cap, co quan cap; ban chup dinh kém;

(9) Noi cu trii (noi1 thwong tru/noi tam tra);
(10) Két hon 1an tha may:

(11) Tinh trang hon nhéan;

(12) Yéu cau xac nhan tinh trang hon nhan:
o Co

0 Khong

(13) No1 xac nhan tinh trang hon nhan:

II. Thong tin bén nam c6 yéu ciu gidi quyét TTHC cip Ping ky két hon, xac
nhén tinh trang hon nhan

(1) Anh (truong hop 1am thu tuc ding ky két hon ¢ yéu té nude ngoai);

(2) Ho, chit dém, tén;

(3) Ngay, thang, ndm sinh (tach biét riéng 03 trwong thong tin ngay, thang, nam);
(4) Gi6i tinh;

(5) Dan toc;
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(6) Quéc tich;
(7) S6 dinh danh ca nhan;

(8) Gidy to tuy than: Loai gidy to stt dung (CCCD/CMND/H6 chiéu/Gidy to hop 18
thay thé); s6, ngay, thang, nim cap, co quan cap; ban chup dinh kém;

(9) Noi cu trii (noi1 thwong tru/noi tam tra);
(10) Két hon 1an tha may:

(11) Tinh trang hon nhéan;

(12) Yéu cau xac nhan tinh trang hon nhan:
o Co

0 Khong

(13) Dé nghi cap ban sao Giay chimg nhan két hon:
o Co

S6 luong ban sao yéu cau: ...

0 Khong

(14) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 1a dung sy that, viéc két hon cua
hai bén 1a hoan toan tw nguyén, khong vi pham quy dinh ctia Luat hon nhan va gia
dinh Viét Nam, chiu hoan toan trach nhiém truée phap luat vé noi dung cam doan cua
minh.

* Biéu mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nam)
hoan tat viéc cung cap thong tin; ngudi yéu cau trude dé da dang nhap vao hé thong,
thuc hién xac thue dién tir theo quy dinh.

Noi1 x4ac nhan tinh trang hén nhan 1a noi nguoi cé yéu cau xac nhan tinh trang hon
nhan thuong tri, truong hop DKKH tai noi thuong tra thi khong can xac nhén tinh
trang hon nhan

Ngudi yéu cau dang ky két hon nhan ban chinh Gidy chirmg nhan két hon truc tiép tai
co quan dang ky ho tich.

Ban dién tur s€ ty dong g vé dia chi thu dién tir/thiét bi s6/dién thoai cla nguol yéu
cau sau khi d3 hoan tat thu tuc ding ky két hon tai co quan dang ky ho tich.
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Luu y: Nguoi cd yéu cdu ddang ky két hon chi cdn khai thong tin vé ho, chit dém, tén,
sO dinh danh cd nhdn, cdc thong tin con lai sé tw dong dién vao biéu mdu dién tw

tuwong tdc.



