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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic 1ap - Tu do - Hanh phic
S6: 49/QB-UBND Thanh phé Ho Chi Minh, ngéy 04 thang 01 ndam 2024
QUYET PINH

Vé viéc phé duyét quy trinh giii quyét thi tuc hanh chinh trong linh vue
thw vién thudc thAm quyén tiép nhan cia Uy ban nhin din phwong, x3, thi trin

CHU TICH UY BAN NHAN DAN THANH PHO HO CHI MINH

Can cie Ludt T6 chitc chinh quyén dia phwong ngay 19 thang 6 ndm 2015; Ludt
stea doi, bé sung mot s6 diéu ciia Ludt T6 chikc Chinh phu va Ludt Tt 6 chikc chinh
quyén dia phwong ngay 22 thang 11 ndm 2019;

Cdn cir Nghi dinh s6 63/2010/NP-CP ngay 08 thang 6 ndm 2010 cua Chinh phii
vé kiém sodt thi tuc hanh chinh; Nghi dinh s6 92/2017/NP-CP ngay 07 thdng 8 ndm
2017 ciia Chinh phu siea doi, b6 sung mot s6 diéu ciia cdc nghi dinh lién quan dén
kiém sodt thi tuc hanh chinh; Nghi dinh s6 61/2018/ND-CP ngay 23 thdng 4 ndm
2018 ciia Chinh phii vé thyec hién co ché mot ciea, mét cira lién thong trong gidi quyét
thit tuc hanh chinh; Thong te s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia
B¢ truong, Chii nhiém Vin phong Chinh phii hieéng ddn thi hanh mot sé quy dinh
ctia Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018 ciia Chinh phii vé thuc
hién co ché moét ciea, mot ciea lién thong trong gidi quyét thu tuc hanh chinh;

Can cir Quyét dinh s6 1802/0D-UBND ngay 27 thang 5 ndm 2022 ciia Chil tich
Uy ban nhdn ddn Thanh phé vé phé duyét phirong dn tdi cdu tric, don gian héa thii
tuc hanh chinh;

Theo dé nghi cua Gidm doc So Van héa va Thé thao tai To trinh s6 6191/ TTr-
SVHTT ngay 04 thdng 12 nam 2023.

QUYET PINH:
Piéu 1. Ban hanh kém theo Quyét dinh nay 03 quy trinh ndi bo giai quyét thu

tuc hanh chinh da duoc tai cau tric theo phwong an tai Quyét dinh s6 1802/Qb-
UBND ngay 27 thang 5 nam 2022 cta Chi tich Uy ban nhan dan Thanh phé thudc
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tham quyén tiép nhan ciia Uy ban nhan dan phuong, x4, thi tran.

Danh muc va noi dung chi tiét cua 03 quy trinh ndi bo duge dang tai trén Cong
thong tin dién to cia Van phong Uy ban nhan dan Thanh phd tai dia chi
https://vpub.hochiminhcity.gov.vn/portal/Kenh Tin/Quy-trinh-noi-boTTHC .aspx.

Piéu 2. T6 chirc thue hién

1. Quy trinh ndi bd giai quyét thu tuc hanh chinh da duoc tai cau tric 1a co s dé
xdy dung quy trinh dién tr, thue hién viéc tiép nhan, giai quyét va tra két qua thu tuc
hanh chinh trén Hé thong thong tin giai quyét thu tuc hanh chinh Thanh pho.

2. Co quan, don vi thuc hién thu tuc hanh chinh ¢6 trach nhiém:

a) Tuan thu theo quy trinh noi bd di duoce tai cau tric khi tiép nhan, giai quyét
thu tuc hanh cho c4 nhan, t6 chuc; khong tu dit thém thu tuc, gidy to ngoai quy dinh
phap luat.

b) Thudong xuyén ra soat, cip nhat cac quy trinh ndi bo giai quyét thu tuc hanh
chinh dugc phé duyét moi, stra doi, bo sung, thay thé, hity bo, bai bo khi c6 bién dong
theo quy dinh phap luat.

Diéu 3. Hiéu lyc thi hanh

Quyét dinh nay co6 hiéu luc thi hanh ké tir ngay ky.

Piéu 4. Chanh Vin phong Uy ban nhan dan Thanh phé, Giam ddc So Van hoa
va Thé thao, Giam doc S¢ Thong tin va Truyén thong, Chu tich Uy ban nhan dan quén,
huyén, thanh phé Thu Puac, Chu tich Uy ban nhan dan phuong, x4, thi tran va cac to chitc,
canhan c6 lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

CHU TICH

Phan Van Mai


https://vpub.hochiminhcity.gov.vn/portal/KenhTin/Quy-trinh-noi-boTTHC.aspx
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic 1ap - Tu do - Hanh phic

QUY TRINH NOI BQ GIAI QUYET THU TUC HANH CHIiNH
THUQC THAM QUYEN TIEP NHAN CUA UY BAN NHAN DAN
PHUONG, XA, THI TRAN
(Ban hanh kém theo Quyét dinh s6 49/0D-UBND ngay 04 thang 01 ndm 2023
ctia Chii tich Uy ban nhdn ddn thanh pho)

DANH MUC QUY TRINH NOI BO

STT Tén quy trinh ngi bg

Linh vec Hoat dong xay dung

1 Thu tuc thong bao thanh 1ap thu vién ddi voi thu vién cong déng

Thu tuc thong bao sap nhap, hop nhat, chia, tach thu vién doi véi thu vién

2 cOng dong

3 Thu tuc thong bao cham dirt hoat dong thu vién ddi voi thu vién cong déng
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QUY TRINH PA PUQC TAI CAU TRUC
QUY TRINH SO 01
Thii tuc thong bao thanh 1ap thw vién d6i véi thw vién cong dong
(Ban hanh kém theo Quyét dinh s6 49/QD-UBND ngay 04 thang 01 ndam 2023
ctia Chui tich Uy ban nhdn ddn thanh phd)

1. THANH PHAN HO SO

TT Tén hé so S6 Ghi chu
luwgng

Théng bao thanh 1ap thw vién theo Mau s6 MO1A
ban hanh kém theo Théng tu s6 01/2020/TT- , ;
Ban chinh

01 BVHTTDL ngay 22 tqhémg 5 nam 2020 cua Bo6| 01
trudng BO Van hoa, Thé thao va Du lich
Tai liéu chirng minh dua diéu kién thanh lap quy
02. | dinh tai khoan 1 Diéu 18 Luit Thw vién so0 01 Ban chinh

46/2019/QH14.

Truong hop uy quyén hodic thué t6 chitc, cd nhdn khdc thuc hién thu tuc hanh
chinh, phai cung cdp thém:

Ban chinh/
] . Ban sao c6
Van ban uy quyén hoic hop dong thué dich vu 01 chung thuc/

theo quy dinh Ban sao kém
ban chinh dé

doi chiéu

03

2. NOI TIEP NHAN HO SO, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhan va tra két qua Thoi gian xir Iy Lé phi
Bo phin mét cira Uy ban nhin dan| 15 ngay ké tir ngay nhan | Khong
phwong, xi, thi tran. du hd so thong bao hop
Hé théng thong tin giai quyet thu tuc hanh 1€ (twong duong 10 ngay
chinh Thanh phé H6 Chi Minh: 1am viéc)
https://dichvucong.hochiminhcity.gov.vn
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3. TRINH TU XU LY CONG VIEC

Buge | Noidung |  Trich | Thoi Bicu P
cong | .. o n . mau/Keét Dién giai
.~_ | cong viec nhiém gian .
viéc qua
~ . x | Coquan,té| Giv Theo muc | Thanh phan hd so theo
Nop ho . . . 4
.50’ chire, ca hanh sO 1 muc 1
nhan chinh
1. Tiép nhin ho so
truee tiép
Cong chirc xem xét, kiém
tra tinh chinh x4c, day du
hd so; quét (Scan) va luu
trir hd so dién tu, cap
nhat vao co so¢ dit liéu
cia Hé théng thong tin
giai quyét thu tuc hanh
chinh Thanh phé:
- Truong hop ho so day
du: Lap Giay tiép nhan
ho so va hen tra két qua;
o trao cho nguoi ndp hod so
Bl | Kidm tra. | mas ora® theo BM 01; thuc hién
tiép nhﬁn, ban nhﬁny BMOI | tiép budc B2
hd so din BM02 |- Truomg hop hd s chua
phuong, x, BM 03 day du: Hu’O’ng dari bo
thi trin sung, hoan thién ho so

dén nguoi ndp ho so va
ghi r6 ly do theo BM 02.
- Truong hop tir chdi
tiép nhan hd so: Lap
Phiéu tir chdi tiép nhan
giai quyét ho so theo BM
03.

2. Tiép nhin hd so
truc tuyén

- Kiém tra tinh chinh
xac, day du, hop 1é cua
hd so; kiém tra thong tin
chit ky s6 dé dam bao
tinh xac thuc, hop 1€ (néu
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co).

- Sau khi kiém tra, néu
bao dam cac diéu kién de
tiép nhan, Coéng chuc
Mot cira tiép nhan, cap
ma ho so va xur 1y ho so
theo quy trinh.

- Truong hop hod so chua
day di, dang quy dinh thi
thong bao cho to chirc, ca
nhan qua tai khoan cua to
chirc, c4 nhan qua Cong
Dich vu cong va huoéng
dan dﬁy du, cu thé dé to
chirc, ca nhan bo sung ho
so theo yéu cau.

Thot gian tiép nhan hoac
yéu cau bo sung khong
mudén hon 08 gid lam
viéc ké tir khi Hé thong
tiép nhan, trit Thir Bay
va Chu nhat.

Chuyén B0 phan| 04 gio' | Theo muc | Cong chic B6 phan Mot
h6 so dén | mot cira Uy| lam s6 1 ctta chuyén hd so cho
chuyén |[ban nhidn| viéc BMO1 Chuyén vién thu ly.
B2 A A ’
vién thu ly | dan
cua phong | phwong, xa,
chtrc nang | thi trin
- Ho so -Can bo thu ly ho so
Xem xét, - Du thao tién hanh xem xét, kiém
thz?im‘ Can b phu két qua | tra, tham dinh ho so.
dinh ho | trach 0g |(vin  ban| -Xay dung du thao két
0, dé | chuyén mon e dong Y| qua (van ban dong y
B3 | xuatkeét |thude lgnf hodc van| hoic vin ban khong
qua gidi | UBND vise |ban khong| dong y), trinh Lanh dao
quyet | phuong, xa, i dong y véi| UBND phuong, xa, thi
TTHC | thi tran ndi  dung| tran xem xét, ky duyét.
thong bao
cua don vi1).
B4 Lanh dao| 01 |[-Hoso Lanh  dao ~ UBND
Ky duyét | UBND ngdy |- Du thao | Phuong, xa, thi tran xem
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phuong, xa,| lam két qua | xét hd so:
dong V| nhat: Ky duyét dy thao
hoge ~van | két qua, chuyén Van thu.
gg}n khong - Truong hop lghﬁng
ong yd Vot thong nhat: chuyén tra
IlhO 1 Eng can by phuc trach kem y
t 'Ong Da0 | 1ién chi dao
cua don vi1).
- Van thu UBND
Ban Van thw . A . | phuong, xa, thi tran thue
hanh van UBND 04‘ gio | Ho 5o d% hién cho so, déng dau,
B5 - . . lam |duoc phé 2 A o 1ia
ban phuong, xi, vidge | duvet chuyén hé so, tai liéu
thi tran : ye lién quan dén dén BO
phan Mot ctra.
Trakét |B§  phan| Theo |Kétqua - Tra két qua cho To
qui, vao | Mgt cira -| giay chtrc/ca nhan.
B6 so theo | UBND hen - Luu hd so, théng ke,
ddi ho so' | phwong, xa, theo doi.
thi tran
4. BIEU MAU
TT | Ma hiéu Tén Bi¢u miu
1. |BM 01 | Giay Tiép nhan ho so va hen tra két qua
2. |BM 02 Mau Phiéu yéu cau b6 sung va hoan thién ho so
3. | BM 03 Mau Phiéu tir chéi giai quyét tiép nhan ho so
4. | BM 04 Mau Phiéu kiém soat qua trinh giai quyét ho so
5. |BM 05 | Thong béo thanh Idp thu vién theo Mau MO1A ban hanh kém theo
Thong tu s6 01/2020/TT-BVHTTDL ngay 22 thang 5 nam 2020
cua B6 truéng B6 Van hoa, Thé thao va Du lich.

5.HO SO CAN LUU

TT | Ma Tén Biéu miu
hi¢u
1. | BM 01 | Giay Tiép nhan ho so va hen tra két qua
2. | BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so (néu co)
3. | BM 03 | Mau Phiéu tir chdi giai quyét tiép nhan ho so (néu c6)
4. | BM 04 | Mau Phiéu kiém soat qua trinh giai quyét ho so
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BM 05 | Két qua thyc hién thi tuc hanh chinh

BM 06 |Bo hd so hop 1€ nhu muc sb 1 (ban chinh hodc ban sao theo quy

dinh)
7. | BMO7 | Céac thanh phan ho so khac (néu c6) theo van ban phap quy hién
hanh

6. CO SO PHAP LY

- Luat Thu vién s6 46/2019/QH14 ngay 21 thang 11 nim 2019.

- Nghi dinh s6 93/2020/ND-CP ngay 18 thang 8 nam 2020 quy dinh chi tiét mot
s6 diéu cua Luat Thu vién.

- Thong tu s6 01/2020/TT-BVHTTDL ngay 22 thang 5 nam 2020 cua Bo trudng
B6 Vin hoa, Thé thao va Du lich quy dinh cidc mau van ban thong bao thanh 1ap, sap
nhap, hop nhat, chia, tach, giai thé, cham dit hoat dong thu vién. Nghi dinh s6
61/2018/ND-CP ngay 23 thang 4 nam 2018 cia Chinh phu vé thuc hién co ché mét
cira, mot ctra lién thong trong gidi quyét thu tuc hanh chinh.

- Théong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Vian phong
Chinh phi huéng dan thi hanh mét s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét tha tuc hanh chinh.
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MOI1A. Théng bdo thanh Idp thu vién cong dong/thu vién
tw nhdn cé phuc vu cong dong
(ban hénh kém theo Théng tw s6 /2020/TT-BVHTTDL ngay /5/2020
ctia B trucng Bo Vin héa, Thé thao va Du lich)

...... e CONG HOA XA HOQI CHU NGHIA VIET NAM
------- Poc lap - Tu do - Hanh phuc

, hgay thdng ndm

THONG BAO THANH LAP THU VIEN
(Dénh cho Thir vién cong dong/Thie vién tw nhdn c6 phuc vu cong dong)
Kinh giri: Uy bannhandan .................. LIUURURRRRRRRRRR
.. ........thong bao thanh 1ap thu vién vdi cac noi dung sau:
1. Tén thu vién thanh lap:
Tén bang tiéng Viét (Viét Chit in HOQ): ..............cococveoveeeoeeeeeeeeeeeeeeeeeenn.

Tén bang tiEng NUGC NEOAL (MEU CO): .o

TEN VIt AL (MEU COY: oo

(ghi rd: s6 nha; thon/lang/dp/ban/budn/bon/phum/séc/to dan pho/khu phd/khéi pho va
nrong diong; xd/phwong/thi tran; qudn/huyén/thi xd/thanh phé thudc tinh/thanh phé thujc
thamh pho trwec thudc trung wong; tinh/thamh phé triec thudc trung wong)

Dién thoai (61 CO).........ooooveeeeeee.. Fax (MU CO): .....oovoveeoeeee.

e A A . N oA s A > en 4
4. Tai nguyén thong tin va tién ich ban dau cua thw vién™
-Tongsobansach: ................... ;

SO dau sach: ... .. ;

- Tong s0 dau tai i€u sO (€1 CO): ... ..o oo o it

- May tinh, co so dit liéu hodc trang thiét bi khac (néu cé): .. ... ...
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(c6 Danh muc tai nguyén thong tin, thiét bi thie vién kém theo)

S.Diéntichthwvién: ................................. m’;

Trong d6, dién tich danh chobandoc: ....................... m

(dong gop ciia tw nhdn, ciia cong dong, ciia doanh nghiép...)
7. Chi s6 hiru thw vién:

a) Chii s¢ hitu thu vién (danh ddu véo 6 wrong 1img):

0 Canhan 0 Nhém cé nhén

0 Cong dong 0 To chirc

b) Poéi véi chii s6 hitu 1 cd nhén:

Ho va tén (viét chit in Hoa): ..........c.ccccoeovoeeeeeseeeenn. Gigitinh:..............
Sinh ngay: ....... [, oviienn. Dantdc: ..o
Loai gidy to ching thuc ca nhan (ddnh dau véo 6 twong img):

0 Ching minh nhan dan 0 Céan cudc cong dan o HO chiéu

S6 gidy t chirng thire CA NRAN: ........oo.ovoee oo,
Ngay cap: .../ ...... [oviiiin. Ngay hét han (néu cé):.../.../...
INOT CAP: ettt ettt
Noi dang ky hd Khau thuong tri: ..........o.ooooveieeeeeeeeeeeeeeeee e,
CHO G MEEI LIS oo e e

(ghi rd: s6 nha; thon/lang/dp/ban/budn/bon/phum/séc/to dan pho/khu phd/khéi pho va

2

nrong diong; xd/phwong/thi tran; qudn/huyén/thi xd/thanh phé thudc tinh/thanh phé thujc

thamh pho trwec thudc trung wong; tinh/thamh phé triec thudc trung wong)

Dién thoai (M6 CO)........ovveeeeeeeeeeeereee. Fax (éu c6): c.oveeeee...

E-MAL (IEU CO) ...

¢) Poi véi chii s¢ hitu la nhém cd nhan: Ké khai thong tin timg c4 nhan trong nhém theo
cac thong tin tai diém b. Truong hop tir 03 ngudi trd 1én o thé 1ap danh sach riéng giri kém

theo.
d) Poi véi chii s6 hitu la t6 chikc:
TéN t6 Chltc (VIEt CHIF 1 HOG): ..o

Pia chi tru s& chinh: ...
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(ghi rd: s6 nha; thon/lang/dp/ban/budn/bon/phum/séc/to dan pho/khu phd/khéi pho va
nrong diong; xd/phwong/thi tran; qudn/huyén/thi xd/thanh phé thugc tinh/thanh phé thujc
thamh pho trwec thudc trung wong; tinh/thamh phé triec thudc trung wong)

Dién thoai (néu c6)....................... Fax (MU CO): ..o,
E-mail (161 CO): oo, Website (161 €O): .o,
d) Doi véi chii s¢ hitu la cong dong:

Ghi 13 tén cong dong dan cu (thon/lang/dp/ban/buén/bon/phum/séc/té ddan phé/khu
PhO/khoi PhO VA TONG GUONZ): ..o

8. Thong tin vé ngudi dai dién theo phap luit cia thu vién:

a) Truong hop nguwoi dai dién theo phdp ludt ciia thu vién khong dong thoi 1 chii sé hivu

Ho va tén (viét chit in Hoa): ..........c.ccccoeovoeeeeeseeeenn. Gigitinh:..............
Sinh ngay: ....... [, oviienn. Dantdc: .....ooveeene.
Loai gidy t& ching thuc ca nhan (ddnh dau véo 6 twong img):

0 Ching minh nhan dan 0 Céan cudc cong dan o HO chiéu

S6 gidy t chirng thire CA NRAN: ........oo.ovoee oo,
Ngay cap: .../ ...... [oviiiin. Ngay hét han (néu cé):.../1.../...
CO QUAN CAP? ...ttt
Noi dang ky hd Khau thuong tri: ..........o.ooooveieeeeeeeeeeeeeeeee e,
CHO G MEEI LIS oo e e

(ghi rd: s6 nha; thon/lang/dp/ban/budn/bon/phum/séc/to dan pho/khu phd/khéi pho va
nrong diong; xd/phwong/thi tran; qudn/huyén/thi xd/thanh phé thugc tinh/thanh phé thujc
thamh pho trwec thudc trung wong; tinh/thamh phé triec thudc trung wong)

Dién thoai (M6 CO)........ovveeeeeeeeeeeereee. Fax (éu c6): c.oveeeee...
E-MAL (IEU CO) ...

b) Truong hop ngwoi dai dién theo phdp ludt dong thoi la chii 6 hivu ciia thuw vién:

2 CHO G REBI LI o oevoee oo e

(ghi rd: s6 nha; thon/lang/dp/ban/budn/bon/phum/séc/to dan pho/khu phd/khéi pho va
nrong diong; xd/phwong/thi tran; qudn/huyén/thi xd/thanh phé thugc tinh/thanh phé thujc
thamh pho trwec thudc trung wong; tinh/thamh phé triec thudc trung wong)

9. Thong tin vé& ngudi 1am cong tac thw vién:
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S6 luong: .......... ngudi (truong hop cé nhiéu hon 02 nguoi, ldp danh sdach riéng giri kém)
-Hovatén: .......ccooooiiviiii Ngay sinh: .......coocooviiiiiiiiiii,
- Trinh G0 VAN NOA: .. oo

10. Ngay bit dau hoat dong: ngay..... thang...... NAM.........oooveeee cam
két:

- Quan ly, van hanh thu vién theo ding muc tiéu, ddi twong va cac quy dinh cua phap luat;
stt dung tru s¢ thu vién ding muc dich.

- Chiu trach nhiém trudc phap luat vé tinh hop phap, chinh xac va trung thuc ciia ndi dung
da thong béo;

- Trudng hop thay doi mot trong cac thong tin sau: tén, dia chi, muc tiéu, ddi tuong phuc vu
cua thu vién, chu s¢ hitu, nguoi dai dién theo phap luat cia thu vién, s€ thong bao dén co
quan nha nuéc ¢ tham quyén.

Ho so dinh kem:

a) Danh muc tai nguyén thong tin, tién ich ban dau cua thu vién;

b) Ban sao gidy to ching thuc c4 nhan cia chu so hitu, nguoi dai dién theo phap luat coa
thu vién; ban sao cac bang cap, chimg chi ctia nguoi 1am cong tac thu vién;

¢) Ly lich tu phap (doi v6i nguoi lam cong tdc thu vién Ia nguoi meée ngodi);

d) Tai liéu khac (néu co).

PAI DIEN TO CHUC/CONG PONG/CA NHAN
THANH LAP THU VIEN
(ky, ghi ro ho tén, dong dau (néu cd))

' Tén cta t& chtc thanh 14p thu vién (chi ap dung dé ghi tén dbi véi truong hop td chic thanh 1ap
thu vién).

2 Ghi tén Uy ban nhan dan cap huyén (ddi voi thu vién tu nhan ¢6 phuc vu cong dong), cip xa (ddi
véi thu vién cong dong) noi dat tru sé thu vién.

3 T4 chirc, cong ddng, ca nhan thanh 1ap thu vién.

*Ghi s6 luong tai nguyén thong tin, tién ich thu vién tai thoi diém thong bao.
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MOIC. Thong bdo thanh [dp thu vién cua co quan, 16 chikc, don vi, co s¢ gido duc
(ban hénh kém theo Théng tw s6 /2020/TT-BVHTTDL ngay /5/2020
cua Bo truong Bo Van héa, Thé thao va Du lich)
CO QUAN CHU QUAN (néucé)  CONG HOA XA HOI CHU NGHIA VIET NAM
....... D Poc lap - Tw do - Hanh phic

THONG BAO THANH LAP THU VIEN
(Danh cho Thir vién cua co quan, 10 chike, don vi, co so gido duc)

Kinhgi: ... TSR UURPRRRRRRUPPS
Ngay thang nam..... ,3 ................. d3 ban hanh Quyét dinh
80 ettt vé vi¢c thanh 1ap thu
VICM. e /th:émh leflp......".......trong do co thu
Vign............ S (c6 Quyét dinh kém theo).

Thong tin vé thu vién duoc thanh 1ap nhu sau:

1. Thu vién

Tén thu vién (ghi bang chit in hoa):........................cciiiiii L
Tén tiéng NUGC NGOAL (U CO):..o. e,
TEN VISt AL (MU €O
DA Ol oo
S dién thoaiz................... A
E-mail (néu c6):.........c.ocooveiiii. Website (61 c6)i........cc.oooeee.
Tén co quan, t6 chirc truc tiép quan 1y thu vién (néu c6) ... .....................
2. DOT twong PRUC VU ..o

3. Tai nguyén thong tin va tién ich thw vién ban dau cua thw vién
-Tong soban sach: ... .. ... .

SO dau sach:

(C6 Danh muc tai nguyén thong tin, thiét bi thuw vién kém theo)

4. Dién tich thwvién .......................... m
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Trong d6, dién tich danh cho bandoc: ...................... m?

5. Thong tin nhan su caa thu vién
- Giam dbc/ngudi truc tiép phu trach thu vién:

F HO VAt oo

- Tong sd ngudi lam cong tac thu vién:
6. Ngay bit diu hoat dong: ngdy..... thang...... NAM...........oovveniann..

Theo quy dinh cta Ludt Thu vién, ... ... ... ... .............. trAn trong thong béo./.

QUYEN HAN, CHUC VU CUA NGUOI KY
(Ky, ghi ro tén, dong dau)

!'Tén co quan, to chirc, don vi thanh 1ap thu vién; Co sé gido duc quan Iy thu vién.

*Co quan ¢ tham quyén tiép nhan thong bao quy dinh tai Diéu 23 Luat Thu vién

3 Nguoi/to chire ¢6 thAm quyén ban hanh Quyét dinh thanh 14p thu vién.

*Pon vi ma thu vién 1a mot bo phéan trong d6 (ap dung trong trudmg hop thu vién khong
phai 1a don vi doc 1ap).

> Tén thu vién.



50 CONG BAO/SH 77+78/Ngay 01-02-2024

QUY TRINH PA PUQC TAI CAU TRUC
QUY TRINH SO 02
Thi tuc thong bao siap nhép, hop nhit, chia, tich thw vién
d6i v6i thw vién cong dong
(Ban hanh kém theo Quyét dinh s6 49/QD-UBND ngay 04 thang 01 nam 2023
ctia Chui tich Uy ban nhdn ddn thanh phd)

1. THANH PHAN HO SO

TT Tén hé so S6 Ghi chu
lwgng

Thong bao sap nhap/hop nhat/chia/tach thu vién
theo Mau s6 M02 ban hanh kém theo Théng tu s6
01/2020/TT-BVHTTDL ngay 22 thang 5 nam 2020 | 01
ciia B truong Bo Van hoa, Thé thao va Du lich

01. Ban chinh

Truong hop uy quyén hodic thué 16 chike, ¢d nhdn khdc thuc hién thi tuc hanh
chinh, phai cung cdp thém:

Ban chinh/
] . Ban sao ¢é
Vian ban uy quyén hoic hop dong thué dich vu chirng thure/
X : : 01 . .
theo quy dinh Ban sao kém
ban chinh dé
doi chicu

02

2. NOI TIEP NHAN HO SO, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua Thoi gian xir ly Lé phi
B¢ phian mdt cua Uy ban nhan déan| 15 ngay ké tir ngay nhan | Khong
phwong, x4, thi tran. di ho so thong bao hop
H¢ thong théng tin giai quyét thi tuc hanh | 1€ (twong duong 10 ngay
chinh Thanh phé H6 Chi Minh: lam viéc)

https://dichvucong.hochiminhcity.gov.vn
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3. TRINH TU XU LY CONG VIEC

Bube | \sidung |  Tréch Thoi Bieu .
cong | .. oA . mau/Ket Dién giai
‘n cong viec nhi¢m gian .
viéc qua
~ x| Coquan, to Gio Theo muc | Thanh phﬁn ho so theo
Nop ho . . . 4
.50’ chire, ca hanh sO 1 muc 1
nhan chinh
3. Tiép nhian ho so
triee tiép
Coéng chuc xem xét,
kiém tra tinh chinh xAc,
day du hd so; quét
(Scan) va luu trit ho so
dién tir, cap nhat vao co
s& dir liéu cua Hé théng
thong tin giai quyét thu
tuc hanh chinh Thanh
pho:
- Trudng hop ho so day
du: Lap Giay tiép nhan
o ho so va hen tra két qua;
Bl | Kidm tra ml;ffélf% trao cho ngudi nép ho
tiép nhﬁn, ban nhﬁny BMOI > th'er BM 01, thue
b so din BM 02 hién ti€p budc B2 ‘
phuing, x4, BMO03 |- Tru’(‘)’?g qho’p ,h6 S0
thi tran chwa day du: Hudng dan

bb sung, hoan thién ho
so dén ngudi ndp hod so
va ghi 16 ly do theo BM
02.

- Truong hop tir chdi
tiép nhan hd so: Lap
Phiéu tir chdi tiép nhan
giai quyét hd so theo
BM 03.

4. Tiép nhin ho so
truc tuyén

- Kiém tra tinh chinh
xac, day du, hop 1é cua
ho so; kiém tra thong tin
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chit ky s6 dé dam bao
tinh xac thwc, hop 1¢
(néu co).

- Sau khi kiém tra, néu
bao dam cac diéu kién
dé tiép nhan, Cong chirc
Mot cua tiép nhan, cép
m4 ho so va xt 1y hd so
theo quy trinh.

- Truong hop hd so
chua day du, ding quy
dinh thi thong bao cho
td chirc, c4 nhan qua tai
khoan cua td6 chirc, ca
nhan qua Céng Dich vu
cong va huéng dan day
du, cu thé dé to chuc, ca
nhan bo sung hd so theo
yéu cau.

Thot gian tiép nhan hoéc
yéu cau bd sung khong
mudén hon 08 gio lam
viéc ké tir khi Hé thong
tiép nhan, trt Thir Bay
va Chu nhat.

B2

Chuyén
hd so dén
chuyén
vién thu ly
cua phong
chtrc nang

B0 phan
mét cira Uy
ban  nhan
dan
phuwong, xa,
thi tran

04 gio
lam
viéc

TheQ muc
sO 1
BMO1

Coéng chl'rg Bo6 phén Mot
cua chuyén hdé so cho
Chuyén vién thu ly.

B3

Xem xét,
thAm
dinh ho
SO, dé
xuat két
qua giai
quyét
TTHC

Can b§ phu
trach
chuyén mén
thuoc
UBND
phuwong, xa,
thi tran

08
ngay
lam
viéc

- H6 so

- Du thao
két qua
(van  ban
dong y
hodc van
ban khong
dong y véi
ndi  dung
thong bao
cua don vi1).

-Cén b6 thu ly hd so
tién hanh xem xét, kiém
tra, thim dinh ho so.

- Xay dung du thao két
qua (vin ban dong y
hoic vian ban khoéng
dong y), trinh Lanh dao
UBND phuong, xa, thi
tran xem xét, ky duyét.
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-Hd so Lanh dao UBND
_ Du thao phu’(‘)’pg, x4, th1 tran xem
Két qua | X6t ho so:
Lanh dao 01 (‘Qén bar} ] T’I('u’()’ng, h({p thm}g
. . dong y | nhat: Ky duyét dy thao
, ~. | UBND ngay 3 , X \ 2 <
B4 | Ky duyét X ~ ; hoic van | két qua, chuyén Van
* phu’0’1’1g, xa,| lam ban  kho thu
thi trin vige | oan Khohg |
dopg y voi| -Truong hgp khong
noi  dung | thong nhat: chuyén tra
thong  bao | can bo phuc trach kem
cua don vi). | y kién chi dao
-Van the  UBND
Ban Van thw . A . | phuong, x&, thi tran
hanh van UBND 04‘ gio | 1o so da} thue hién cho s, dong
B5 - . - lam |duoc phé| |« 2 1A <
ban phuong, xa, viee | duvet dau, chuyén hé so, tai
thi tran ‘ ye liéu lién quan dén dén
B6 phan Mot cura.
Trikét |B§  phan| Theo |Kétqua - Tra két qua cho To
qua, vao | Mgt cira -| gidy chirc/ca nhan.
B6 | sotheo | UBND hen - Luu ho so, théng ke,
ddi ho so' | phwong, xa, theo doi.
thi tran
4. BIEU MAU
TT | Ma hi¢u Tén Bi¢u miu
1. |[BM 01 | Giay Tiép nhan hd so va hen tra két qua
2. |BM02 Mau Phiéu yéu cau b6 sung va hoan thién ho so
3. |BMO03 Mau Phiéu tir chéi giai quyét tiép nhan ho so
4. | BM 04 Mau Phiéu kiém soat qua trinh giai quyét ho so
5. |BM 05 | Thong béo sap nhap, hop nhat, chia, tach thur vién (Mau M02 quy
dinh tai Phu luc ban hanh kém theo Théng tw s6 01/2020/TT-
BVHTTDL ngay 22 thang 5 ndm 2020 cua B¢ truéng Bo Van hoa,
Thé thao va Du lich).
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5.HO SO CAN LUU

TT | Ma Tén Biéu miu
hiéu

1. | BM 01 |Giay Tiép nhan ho so va hen tra két qua

2. | BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so (néu c6)

3. | BM 03 | Mau Phiéu tir chdi giai quyét tiép nhan ho so (néu c6)

4. | BM 04 | Mau Phiéu kiém soat qua trinh giai quyét ho so

5. | BM 05 | Két qua thuc hién thu tuc hanh chinh

6. | BM 06 |Bodhd so hop 1€ nhur muc sb 1 (ban chinh hodc ban sao theo quy
dinh)

7. | BMO07 | Céc thanh phan ho so khac (néu c6) theo van ban phap quy hién
hanh

6. CO SO PHAP LY
- Luat Thu vién s6 46/2019/QH14 ngay 21 thang 11 nam 2019.

- Nghi dinh s6 93/2020/ND-CP ngay 18 thang 8 nam 2020 quy dinh chi tiét mot

sO diéu cua Luat Thu vién.

nhap, hop nhat, chia, tach, giai thé, cham dit hoat dong thu vién. Nghi dinh s6
61/2018/ND-CP ngay 23 thang 4 nam 2018 cia Chinh phu vé thuc hién co ché mét

- Thong tu s6 01/2020/TT-BVHTTDL ngay 22 thang 5 nam 2020 cua Bo trudng
B6 Vin hoa, Thé thao va Du lich quy dinh cidc mau van ban thong bao thanh 1ap, sap

cira, mot ctra lién thong trong gidi quyét thu tuc hanh chinh.

- Théong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Vian phong
Chinh phi huéng dan thi hanh mét s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién

thong trong giai quyét tha tuc hanh chinh.
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MOI1A. Thong bdo thanh Idp the vién cong dong/thw vién e nhdn c¢é phuc vu cong dong
(ban hénh kém theo Thong tr s6 /2020/TT-BVHTTDL ngay /5/2020

cua Bo trwong Bo Vin hoa, T hé thao va Du lich)

...... L. CONG HOA XA HOI CHU NGHIA VIET NAM
------- Poc lap - Tu do - Hanh phuc

, hgay thdng ndm

THONG BAO THANH LAP THU VIEN
(Dénh cho Thir vién cong dong/Thie vién tw nhdn c6 phuc vu cong dong)
Kinh giri: Uy bannhandan .................. LIUURURRRRRRRRRR
.. ........thong bao thanh 1ap thu vién vdi cac noi dung sau:
1. Tén thu vién thanh lap:
Tén bang tiéng Viét (Viét Chit in HOQ): ..............cococveoveeeoeeeeeeeeeeeeeeeeeenn.

Tén bang tiEng NUGC NEOAL (MEU CO): .o

TEN VIt AL (MEU COY: oo

(ghi rd: s6 nha; thon/lang/dp/ban/budn/bon/phum/séc/to dan pho/khu phd/khéi pho va
nrong diong; xd/phwong/thi tran; qudn/huyén/thi xd/thanh phé thugc tinh/thanh phé thujc
thamh pho trwec thudc trung wong; tinh/thamh phé triec thudc trung wong)

Dién thoai (61 CO).........oooveeveeeee.. Fax (MU CO): .....oovoveeoeeee.

e A A . N oA s A > en 4
4. Tai nguyén thong tin va tién ich ban dau cua thw vién™
-Tongsobansach: ................... ;

SO dau sach: ... .. ;

- Tong s0 dau tai i€u sO (€1 CO): ... ..o oo o it

- May tinh, co so dit liéu hodc trang thiét bi khac (néu cé): .. ... ...
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(c6 Danh muc tai nguyén thong tin, thiét bi thie vién kém theo)

S.Diéntichthwvién: ................................. m’;

Trong d6, dién tich danh chobandoc: ....................... m?

(dong gop ciia tw nhdn, ciia cong dong, ciia doanh nghiép...)
7. Chi s6 hiru thw vién:

a) Chii s¢ hitu thu vién (danh ddu véo 6 wrong 1img):

0 Canhan 0 Nhém cé nhén

0 Cong dong 0 To chirc

b) Poéi véi chii s6 hitu 1 cd nhén:

Ho va tén (viét chit in Hoa): ..........c.ccccoeovoeeeeeseeeenn. Gigitinh:..............
Sinh ngay: ....... [, oviienn. Dantdc: ..o
Loai gidy to ching thuc ca nhan (ddnh dau véo 6 twong img):

0 Ching minh nhan dan 0 Céan cudc cong dan o HO chiéu

S6 gidy t chirng thire CA NRAN: ........oo.ovoee oo,
Ngay cap: .../ ...... [oviiiin. Ngay hét han (néu cé):.../.../...
INOT CAP: ettt ettt
Noi dang ky hd Khau thuong tri: ..........o.ooooveieeeeeeeeeeeeeeeee e,
CHO G MEEI LIS oo e e

(ghi rd: s6 nha; thon/lang/dp/ban/budn/bon/phum/séc/to dan pho/khu phd/khéi pho va
nrong diong; xd/phwong/thi tran; qudn/huyén/thi xd/thanh phé thudc tinh/thanh phé thujc
thamh pho trwec thudc trung wong; tinh/thamh phé triec thudc trung wong)

Dién thoai (M6 CO)........ovveeeeeeeeeeeereee. Fax (éu c6): c.oveeeee...
E-MAL (IEU CO) ...

¢) Poi véi chii s¢ hitu la nhém cd nhan: Ké khai thong tin timg c4 nhan trong nhém theo
cac thong tin tai diém b. Truong hop tir 03 ngudi trd 1én o thé 1ap danh sach riéng giri kém
theo.

d) Poi véi chii s6 hitu la t6 chikc:
TéN t6 Chltc (VIEt CHIF 1 HOG): ..o

Pia chi tru s& chinh: ...
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(ghi rd: s6 nha; thon/lang/dp/ban/budn/bon/phum/séc/to dan pho/khu phd/khéi pho va
nrong diong; xd/phwong/thi tran; qudn/huyén/thi xd/thanh phé thugc tinh/thanh phé thujc
thamh pho trwec thudc trung wong; tinh/thamh phé triec thudc trung wong)

Dién thoai (néu c6)....................... Fax (MU CO): ..o,
E-mail (161 CO): oo, Website (161 €O): .o,
d) Doi véi chii s¢ hitu la cong dong:

Ghi 13 tén cong dong dan cu (thon/lang/dp/ban/buén/bon/phum/séc/té ddan phé/khu
PhO/khoi PhO VA TONG GUONZ): ..o

8. Thong tin vé ngudi dai dién theo phap luit cia thu vién:

a) Truong hop nguwoi dai dién theo phdp ludt ciia thu vién khong dong thoi 1 chii sé hivu

Ho va tén (viét chit in Hoa): ..........c.ccccoeovoeeeeeseeeenn. Gigitinh:..............
Sinh ngay: ....... [, oviienn. Dantdc: .....ooveeene.
Loai gidy t& ching thuc ca nhan (ddnh dau véo 6 twong img):

0 Ching minh nhan dan 0 Céan cudc cong dan o HO chiéu

S6 gidy t chirng thire CA NRAN: ........oo.ovoee oo,
Ngay cap: .../ ...... [oviiiin. Ngay hét han (néu cé):.../1.../...
CO QUAN CAP? ...ttt
Noi dang ky hd Khau thuong tri: ..........o.ooooveieeeeeeeeeeeeeeeee e,
CHO G MEEI LIS oo e e

(ghi rd: s6 nha; thon/lang/dp/ban/budn/bon/phum/séc/to dan pho/khu phd/khéi pho va
nrong diong; xd/phwong/thi tran; qudn/huyén/thi xd/thanh phé thugc tinh/thanh phé thujc
thamh pho trwec thudc trung wong; tinh/thamh phé triec thudc trung wong)

Dién thoai (M6 CO)........ovveeeeeeeeeeeereee. Fax (éu c6): c.oveeeee...
E-MAL (IEU CO) ...

b) Truong hop ngwoi dai dién theo phdp ludt dong thoi la chii 6 hivu ciia thuw vién:

2 CHO G REBI LI o oevoee oo e

(ghi rd: s6 nha; thon/lang/dp/ban/budn/bon/phum/séc/to dan pho/khu phd/khéi pho va
nrong diong; xd/phwong/thi tran; qudn/huyén/thi xd/thanh phé thugc tinh/thanh phé thujc
thamh pho trwec thudc trung wong; tinh/thamh phé triec thudc trung wong)

9. Thong tin vé& ngudi 1am cong tac thw vién:
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S6 luong: .......... ngudi (truong hop cé nhiéu hon 02 nguoi, ldp danh sdach riéng giri kém)
-Hovatén: .......ccooooiiviiii Ngay sinh: .......coocooviiiiiiiiiii,
- Trinh G0 VAN NOA: .. oo

10. Ngay bit dau hoat dong: ngay..... thang...... NAM.........oooveeee cam
két:

- Quan ly, van hanh thu vién theo ding muc tiéu, ddi twong va cac quy dinh cua phap luat;
stt dung tru s¢ thu vién ding muc dich.

- Chiu trach nhiém trudc phap luat vé tinh hop phap, chinh xac va trung thuc ciia ndi dung
da thong béo;

- Trudng hop thay doi mot trong cac thong tin sau: tén, dia chi, muc tiéu, ddi tuong phuc vu
cua thu vién, chu s¢ hitu, nguoi dai dién theo phap luat cia thu vién, s€ thong bao dén co
quan nha nuéc ¢ tham quyén.

Ho so dinh kem:

a) Danh muc tai nguyén thong tin, tién ich ban dau cua thu vién;

b) Ban sao gidy to ching thuc c4 nhan cia chu so hitu, nguoi dai dién theo phap luat coa
thu vién; ban sao cac bang cap, chimg chi ctia nguoi 1am cong tac thu vién;

¢) Ly lich tu phap (doi v6i nguoi lam cong tdc thu vién Ia nguoi meée ngodi);

d) Tai liéu khac (néu co).

PAI DIEN TO CHUC/CONG PONG/CA NHAN
THANH LAP THU VIEN
(ky, ghi ro ho tén, dong dau (néu cd))

!'Tén cia to chirc thanh 14p thu vién (chi ap dung d¢ ghi tén dbi vdi truong hop to chirc
thanh 13p thu vién).

% Ghi tén Uy ban nhan dan cap huyén (d6i véi thu vién tw nhan c6 phuc vu cong dong), cap
xa (do1 vd1 thu vién cong dong) noi dit tru so thu vién.

3 T6 chire, cong ddng, ca nhan thanh lap thu vién.

% Ghi s6 luong tai nguyén thong tin, tién ich thur vién tai thoi diém thong bao.
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MOIC. Théng béo thanh Idp thir vién ctia co quan, 16 chire, don vi, co s¢ gido duc (ban
hénh kém theo Thong tr s6 /2020/TT-BVHTTDL ngéy /5/2020

cua Bo trwong Bo Vin hoa, T hé thao va Du lich)

CO QUAN CHU QUAN (néu c6) CONG HOA XA HQI CHU NGHIA VIET NAM
................ Poc 1ap - Tu do - Hanh phuc

., ngay .. thang ... ndm .....

THONG BAO THANH LAP THU VIEN

(Danh cho Thir vién cua co quan, 10 chike, don vi, co so gido duc)

Kinhgi: ... TR PRPRRRRRUPOS
Ngay thangnam....., .....................o. OTURRRRRR d3 ban hanh Quyét dinh
SO vé viéc thanh 1ap thu
VICM. e /thanh leflp......".......trong do co thu
Vign............ S (c6 Quyét dinh kém theo).

Thong tin vé thu vién duoc thanh 1ap nhu sau:

1. Thu vién

Tén thu vién (ghi bang chit in hoa):........................cciiiiii L
Tén tiéng NUGC NGOAL (U CO):..o. e,
TEN VISt AL (MU €O
DA Ol oo
SO dién thoais................... A
E-mail (néu c6):.........c.ocooveiiii. Website (61 c6)i........cc.oooeee.
Tén co quan, t6 chirc truc tiép quan 1y thu vién (néu c6) ... .....................
2. DOT twong PRUC VU ..o

3. Tai nguyén thong tin va tién ich thw vién ban dau cua thw vién
-Tong soban sach: ... .. ... .
S6 dau sach:

- TOng s6 dau bao, tap Chit.........oooi i
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(C6 Danh muc tai nguyén thong tin, thiét bi thuw vién kém theo)
4. Dién tich thwvién .......................... m
Trong d6, dién tich danh cho bandoc: ...................... m?
5. Thong tin nhan sy cua thw vién

- Giam dbc/ngudi truc tiép phu trach thu vién:

F HO VAt o oo

- Tong sd ngudi lam cong tac thu vién:
6. Ngay bit diu hoat dong: ngdy..... thang...... NAM...........oovveniann..

Theo quy dinh ctia Ludt Thu vién, ... ... ... ... .............. trAn trong thong béo./.

QUYEN HAN, CHUC VU CUA NGUOI KY
(Ky, ghi ro tén, dong dau)

!'Tén co quan, to chirc, don vi thanh 1ap thu vién; Co sé gido duc quan Iy thu vién.

*Co quan ¢ tham quyén tiép nhan thong bao quy dinh tai Diéu 23 Luat Thu vién
3 Nguoi/to chire ¢6 thAm quyén ban hanh Quyét dinh thanh 14p thu vién.

*Pon vi ma thu vién 1a mot bo phéan trong d6 (ap dung trong trudmg hop thu vién khong
phai 1a don vi doc 1ap).

> Tén thu vién.
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QUY TRINH PA PUQC TAI CAU TRUC
QUY TRINH SO 03
Thi tuc thong bao chim dit hoat dong thw vién
d6i v6i thw vién cong dong
(Ban hanh kém theo Quyét dinh s6 49/QD-UBND ngay 04 thang 01 ndam 2023
ctia Chui tich Uy ban nhdn ddn thanh phd)

1. THANH PHAN HO SO

TT Tén hé so S6 Ghi chu
luwgng

Thoéng bao sap cham dut thu vién theo Mau s6 MO03
ban hanh kém theo Thong tu s6 01/2020/TT-
BVHTTDL ngay 22 thang 5 nam 2020 cua B&| 01
truong Bo Van hoa, Thé thao va Du lich

01. Ban chinh

Truong hop uy quyén hodic thué t6 chirc, cd nhdn khdc thuc hién thu tuc hanh
chinh, phai cung cdp thém:

Ban chinh/
] . Ban sao ¢é
Van ban uy quyén hoic hop dong thué dich vu chirng thure/
A : : 01 . .
theo quy dinh Ban sao kém
ban chinh dé
doi chicu

02

2. NOI TIEP NHAN HO SO, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua Thoi gian xir ly Lé phi
B¢ phian mdt cua Uy ban nhan déan| 15 ngay ké tir ngay nhan | Khong
phwong, x4, thi tran. di ho so thong bao hop
H¢ thong théng tin giai quyét thi tuc hanh | 1€ (twong duong 10 ngay
chinh Thanh phé H6 Chi Minh: lam viéc)

https://dichvucong.hochiminhcity.gov.vn
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3. TRINH TU XU LY CONG VIEC

Buoc | Noidung |  Trich | Thoi Bicu,
cong | .. oA . mau/Ket Dién giai
‘n cong viec nhi¢m gian N
viéc qua
~ x| Coquan, to| Giv Theo muc | Thanh phan hd so theo
Nop ho R . . 4
.50’ chire, ca hanh sO 1 muc 1
nhan chinh
S. Tiép nhin hd so
truc tiép
Cong chuc xem xét,
kiém tra tinh chinh xac,
day do ho so; queét
(Scan) va luu trir ho so
dién tur, cap nhat VélO, co
s& dir liéu cua Hé théng
thong tin giai quyét thu
tuc hanh chinh Thanh
pho:
- Trudng hop ho so day
dljli Lap Giay tiép nhan
o ho so va hen tra két qua;
B1 . 139 pqhz.ug trao cho ngudi ndop ho
Eiem ltll,:a’ myt cu’aAUy BM 01 so theo BM 01; thuc
‘elfanw‘i‘“ ba‘(‘i nhan BM 02 | hién tiép budc B2
an .
X ~ - Truong h hé so
phutng, xa, MO e B i, Pluomg dan
thi tran y au. &

bb sung, hoan thién ho
so dén ngudi ndp hod so
va ghi 16 ly do theo BM
02.

- Truong hop tir chdi
tiép nhan hd so: Lap
Phiéu tir chdi tiép nhan
giai quyét hd so theo
BM 03.

6. Tiép nhin ho so
truc tuyén

- Kiém tra tinh chinh
xac, day du, hop 1é cua
ho so; kiém tra thong tin
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chit ky s6 dé dam bao
tinh xac thwc, hop 1¢
(néu co).

- Sau khi kiém tra, néu
bao dam cac diéu kién
dé tiép nhan, Cong chirc
Mot cua tiép nhan, cép
m4 ho so va xt 1y hd so
theo quy trinh.

- Truong hop hd so
chua day du, ding quy
dinh thi thong bao cho
td chirc, c4 nhan qua tai
khoan cua td6 chirc, ca
nhan qua Céng Dich vu
cong va huéng dan day
du, cu thé dé to chuc, ca
nhan bo sung hd so theo
yéu cau.

Thot gian tiép nhan hoéc
yéu cau bd sung khong
mudén hon 08 gio lam
viéc ké tir khi Hé thong
tiép nhan, trt Thir Bay
va Chu nhat.

Chuyén | Bj phian| 04 gio' | Theo muc | Cong chirc B6 phan Mot
hd so dén | mét cira Uy| lam s6 1 cira chuyén hd so cho
chuyén |ban nhidn| viéc BMO1 Chuyén vién thu ly.
B2 A YA ’
vién thu ly | dan
cua phong | phwong, xa,
chtrc nang | thi trin
- Ho so -Can bo thu 1y hd so
Xem xét, - Du théao tién hanh xem xét, kiém
thlem‘ Can b phu két qua| tra, tham dinh ho so.
dinh ho | trach 0g | (van  ban| -Xay dung dy thao két
s0, dé | chuyén mon e dong v | qua (vin ban dong y
B3 | xudtkét |thudc lgnf hodc van| hoic van ban khong
qué gidgi | UBND viae |ban khong dong y), trinh Lanh dao
quyet | phuong, xa, " | ddng y vé6i| UBND phuong, x3, thi
TTHC | thi tran ndi  dung | tran xem xét, ky duyét.
thong bao

cua don vi1).
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-Hd so Lanh dao UBND
_ Du thao phu’(‘)’pg, x4, th1 tran xem
Két qua xét ho so:
Lanh dao 01 (‘Qén bar} ] T’I('u’()’ng, h({p thm}g
. X dong y | nhat: Ky duyét dy thao
, ~. | UBND ngay 3 , X \ 2 <
B4 | Ky duyét X ~ ; hoic van | két qua, chuyén Van
: phu’0’1’1g, xa,| lam ban  kho thu
thi trin vige | oo Knons ) i
dopg y vor| -Trwong hep khong
noi  dung | thong nhat: chuyén tra
thong  bao | can bo phuc trach kem
cua don vi). | y kién chi dao
-Van thu  UBND
Ban Vian thw . A . | phuong, x&, thi tran
hanh vian UBND 04‘ gior | Ho so da} thye hién cho s, déong
B5 - . - lam |duoc phé| |« 2 1A <
ban phuong, xa, viee | duvet dau, chuyén hod S0, tai
thi tran ‘ ye liéu lién quan dén dén
B6 phan Mot cura.
Trikét |B§  phan| Theo |Kétqua - Tra két qua cho To
qua, vao | Mgt cira -| gidy chirc/ca nhan.
B6 | sotheo | UBND hen - Luu ho so, théng ke,
ddi ho so' | phwong, xa, theo doi.
thi tran
4. BIEU MAU
TT | Ma hiéu Tén Biéu miu
1. |[BM 01 | Giay Tiép nhan hd so va hen tra két qua
2. |BM02 Mau Phiéu yéu cau b6 sung va hoan thién ho so
3. |BMO03 Mau Phiéu tir chéi giai quyét tiép nhan ho so
4. | BM 04 Mau Phiéu kiém soat qua trinh giai quyét ho so
5. | BM 05 Thong bao ghém dut hoat dong thu vién theo Mau M03. Thong
bao giai thé/chém dat hoat déng thw vién ban hanh kém theo
Thong tu s6 01/2020/TT-BVHTTDL ngay 22 thang 5 nam 2020
cua B trudng B6 Van hoa, Thé thao va Du lich

5.HO SO CAN LUU

TT | Ma Tén Biéu miu
hiéu
1. | BM 01 |Giay Tiép nhan ho so va hen tra két qua
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2. | BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so (néu c6)

3. | BM 03 | Mau Phiéu tir chdi giai quyét tiép nhan ho so (néu c6)

4. | BM 04 | Mau Phiéu kiém soat qua trinh giai quyét ho so

5. | BM 05 | Két qua thuc hién thu tuc hanh chinh

6. | BM 06 |Bodhd so hop 1€ nhur muc sb 1 (ban chinh hodc ban sao theo quy
dinh)

7. | BMO07 | Céc thanh phan ho so khac (néu c6) theo van ban phap quy hién
hanh

6. CO SO PHAP LY
- Luat Thu vién s6 46/2019/QH14 ngay 21 thang 11 nam 2019.

- Nghi dinh s6 93/2020/ND-CP ngay 18 thang 8 nam 2020 quy dinh chi tiét mot

sO diéu cua Luat Thu vién.

- Thong tu s6 01/2020/TT-BVHTTDL ngay 22 thang 5 nam 2020 cua Bo trudng
B6 Vin hoa, Thé thao va Du lich quy dinh cidc mau van ban thong bao thanh 1ap, sap
nhap, hop nhat, chia, tach, giai thé, cham dit hoat dong thu vién. Nghi dinh s6

61/2018/ND-CP ngay 23 thang 4 nam 2018 cia Chinh phu vé thuc hién co ché mét
cira, mot ctra lién thong trong gidi quyét thu tuc hanh chinh.

- Théong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Vian phong
Chinh phi huéng dan thi hanh mét s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién

thong trong giai quyét tha tuc hanh chinh.
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MOI1A. Thong bdo thanh Idp the vién cong dong/thw vién e nhdn c¢é phuc vu cong dong
(ban hénh kém theo Thong tr s6 /2020/TT-BVHTTDL ngay /5/2020

cua Bo trwong Bo Vin hoa, T hé thao va Du lich)

...... L. CONG HOA XA HOI CHU NGHIA VIET NAM
------- Poc lap - Tu do - Hanh phuc

, hgay thdng ndm

THONG BAO THANH LAP THU VIEN
(Dénh cho Thir vién cong dong/Thie vién tw nhdn c6 phuc vu cong dong)
Kinh giri: Uy bannhandan .................. LIUURURRRRRRRRRR
.. ........thong bao thanh 1ap thu vién vdi cac noi dung sau:
1. Tén thu vién thanh lap:
Tén bang tiéng Viét (Viét Chit in HOQ): ..............cococveoveeeoeeeeeeeeeeeeeeeeeenn.

Tén bang tiEng NUGC NEOAL (MEU CO): .o

TEN VIt AL (MEU COY: oo

(ghi rd: s6 nha; thon/lang/dp/ban/budn/bon/phum/séc/to dan pho/khu phd/khéi pho va
nrong diong; xd/phwong/thi tran; qudn/huyén/thi xd/thanh phé thudc tinh/thanh phé thujc
thamh pho trwec thudc trung wong; tinh/thamh phé triec thudc trung wong)

Dién thoai (61 CO).........oooveeveeeee.. Fax (MU CO): .....oovoveeoeeee.

e A A . N oA s A > en 4
4. Tai nguyén thong tin va tién ich ban dau cua thw vién™
-Tongsobansach: ................... ;

SO dau sach: ... .. ;

- Tong s0 dau tai i€u sO (€1 CO): ... ..o oo o it

- May tinh, co so dit liéu hodc trang thiét bi khac (néu cé): .. ... ...
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(c6 Danh muc tai nguyén thong tin, thiét bi thie vién kém theo)

S.Diéntichthwvién: ................................. m’;

Trong d6, dién tich danh chobandoc: ....................... m

(dong gop ciia tw nhdn, ciia cong dong, ciia doanh nghiép...)
7. Chi s6 hiru thw vién:

a) Chii s¢ hitu thu vién (danh ddu véo 6 wrong 1img):

0 Canhan 0 Nhém cé nhén

0 Cong dong 0 To chirc

b) Poéi véi chii s6 hitu 1 cd nhén:

Ho va tén (viét chit in Hoa): ..........c.ccccoeovoeeeeeseeeenn. Gigitinh:..............
Sinh ngay: ....... [, oviienn. Dantdc: ..o
Loai gidy to ching thuc ca nhan (ddnh dau véo 6 twong img):

0 Ching minh nhan dan 0 Céan cudc cong dan o HO chiéu

S6 gidy t chirng thire CA NRAN: ........oo.ovoee oo,
Ngay cap: .../ ...... [oviiiin. Ngay hét han (néu cé):.../.../...
INOT CAP: ettt ettt
Noi dang ky hd Khau thuong tri: ..........o.ooooveieeeeeeeeeeeeeeeee e,
CHO G MEEI LIS oo e e

(ghi rd: s6 nha; thon/lang/dp/ban/budn/bon/phum/séc/to dan pho/khu phd/khéi pho va

2

nrong diong; xd/phwong/thi tran; qudn/huyén/thi xd/thanh phé thudc tinh/thanh phé thujc

thamh pho trwec thudc trung wong; tinh/thamh phé triec thudc trung wong)

Dién thoai (M6 CO)........ovveeeeeeeeeeeereee. Fax (éu c6): c.oveeeee...

E-MAL (IEU CO) ...

¢) Poi véi chii s¢ hitu la nhém cd nhan: Ké khai thong tin timg c4 nhan trong nhém theo
cac thong tin tai diém b. Truong hop tir 03 ngudi trd 1én o thé 1ap danh sach riéng giri kém

theo.
d) Poi véi chii s6 hitu la t6 chikc:
TéN t6 Chltc (VIEt CHIF 1 HOG): ..o

Pia chi tru s& chinh: ...
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(ghi rd: s6 nha; thon/lang/dp/ban/budn/bon/phum/séc/to dan pho/khu phd/khéi pho va
nrong diong; xd/phwong/thi tran; qudn/huyén/thi xd/thanh phé thugc tinh/thanh phé thujc
thamh pho trwec thudc trung wong; tinh/thamh phé triec thudc trung wong)

Dién thoai (néu c6)....................... Fax (MU CO): ..o,
E-mail (161 CO): oo, Website (161 €O): .o,
d) Doi véi chii s¢ hitu la cong dong:

Ghi 13 tén cong dong dan cu (thon/lang/dp/ban/buén/bon/phum/séc/té ddan phé/khu
PhO/khoi PhO VA TONG GUONZ): ..o

8. Thong tin vé ngudi dai dién theo phap luit cia thu vién:

a) Truong hop nguwoi dai dién theo phdp ludt ciia thu vién khong dong thoi 1 chii sé hivu

Ho va tén (viét chit in Hoa): ..........c.ccccoeovoeeeeeseeeenn. Gigitinh:..............
Sinh ngay: ....... [, oviienn. Dantdc: .....ooveeene.
Loai gidy t& ching thuc ca nhan (ddnh dau véo 6 twong img):

0 Ching minh nhan dan 0 Céan cudc cong dan o HO chiéu

S6 gidy t chirng thire CA NRAN: ........oo.ovoee oo,
Ngay cap: .../ ...... [oviiiin. Ngay hét han (néu cé):.../1.../...
CO QUAN CAP? ...ttt
Noi dang ky hd Khau thuong tri: ..........o.ooooveieeeeeeeeeeeeeeeee e,
CHO G MEEI LIS oo e e

(ghi rd: s6 nha; thon/lang/dp/ban/budn/bon/phum/séc/to dan pho/khu phd/khéi pho va
nrong diong; xd/phwong/thi tran; qudn/huyén/thi xd/thanh phé thugc tinh/thanh phé thujc
thamh pho trwec thudc trung wong; tinh/thamh phé triec thudc trung wong)

Dién thoai (M6 CO)........ovveeeeeeeeeeeereee. Fax (éu c6): c.oveeeee...
E-MAL (IEU CO) ...

b) Truong hop ngwoi dai dién theo phdp ludt dong thoi la chii 6 hivu ciia thuw vién:

2 CHO G REBI LI o oevoee oo e

(ghi rd: s6 nha; thon/lang/dp/ban/budn/bon/phum/séc/to dan pho/khu phd/khéi pho va
nrong diong; xd/phwong/thi tran; qudn/huyén/thi xd/thanh phé thugc tinh/thanh phé thujc
thamh pho trwec thudc trung wong; tinh/thamh phé triec thudc trung wong)

9. Thong tin vé& ngudi 1am cong tac thw vién:
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S6 luong: .......... ngudi (truong hop cé nhiéu hon 02 nguoi, ldp danh sdach riéng giri kém)
-Hovatén: .......ccooooiiviiii Ngay sinh: .......coocooviiiiiiiiiii,
- Trinh G0 VAN NOA: .. oo

10. Ngay bit dau hoat dong: ngay..... thang...... NAM.........oooveeee cam
két:

- Quan ly, van hanh thu vién theo ding muc tiéu, ddi twong va cac quy dinh cua phap luat;
stt dung tru s¢ thu vién ding muc dich.

- Chiu trach nhiém trudc phap luat vé tinh hop phap, chinh xac va trung thuc ciia ndi dung
da thong béo;

- Trudng hop thay doi mot trong cac thong tin sau: tén, dia chi, muc tiéu, ddi tuong phuc vu
cua thu vién, chu s¢ hitu, nguoi dai dién theo phap luat cia thu vién, s€ thong bao dén co
quan nha nuéc ¢ tham quyén.

Ho so dinh kem:

a) Danh muc tai nguyén thong tin, tién ich ban dau cua thu vién;

b) Ban sao gidy to ching thuc c4 nhan cia chu so hitu, nguoi dai dién theo phap luat coa
thu vién; ban sao cac bang cap, chimg chi ctia nguoi 1am cong tac thu vién;

¢) Ly lich tu phap (doi v6i nguoi lam cong tdc thu vién Ia nguoi meée ngodi);

d) Tai liéu khac (néu co).

DPAI DIEN TO CHUC/CONG PONG/CA NHAN
THANH LAP THU VIEN
(ky, ghi ro ho tén, dong dau (néu cd))

!'Tén cia to chirc thanh 14p thu vién (chi ap dung d¢ ghi tén dbi vdi truong hop to chirc
thanh 13p thu vién).

% Ghi tén Uy ban nhan dan cap huyén (d6i véi thu vién tw nhan c6 phuc vu cong dong), cap
xa (do1 vd1 thu vién cong dong) noi dit tru so thu vién.

3 T6 chire, cong ddng, ca nhan thanh lap thu vién.

% Ghi s6 luong tai nguyén thong tin, tién ich thur vién tai thoi diém thong bao.
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MOIC. Théng béo thanh Idp thir vién ctia co quan, 16 chire, don vi, co s¢ gido duc (ban

hénh kém theo Thong twr s6 /2020/TT-BVHTTDL ngéy /5/2020

cua Bo trwong Bo Vin hoa, T hé thao va Du lich)

CO QUAN CHU QUAN (néucé)  CONG HOA XA HQI CHU NGHIA VIET NAM
1

................ Poc lap - Tw do - Hanh phic

THONG BAO THANH LAP THU VIEN

(Danh cho Thir vién cua co quan, 10 chike, don vi, co so gido duc)

Kinhgi: ... TR PRPRRRRRUPOS
Ngay thangnam....., .....................o. OTURRRRRR d3 ban hanh Quyét dinh
SO vé viéc thanh 1ap thu
VICM. e /thanh leflp......".......trong do co thu
Vign............ S (c6 Quyét dinh kém theo).

Thong tin vé thu vién duoc thanh 1ap nhu sau:

1. Thu vién

Tén thu vién (ghi bang chit in hoa):........................cciiiiii L
Tén tiéng NUGC NGOAL (U CO):..o. e,
TEN VISt AL (MU €O
DA Ol oo
S dién thoaiz................... A
E-mail (néu c6):.........c.ocooveiiii. Website (61 c6)i........cc.oooeee.
Tén co quan, t6 chirc truc tiép quan 1y thu vién (néu c6) ... .....................
2. DOT twong PRUC VU ..o

3. Tai nguyén thong tin va tién ich thw vién ban dau cua thw vién
-Tong soban sach: ... .. ... .

SO dau sach:
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(C6 Danh muc tai nguyén thong tin, thiét bi thuw vién kém theo)
4. Dién tich thwvién .......................... m
Trong d6, dién tich danh cho bandoc: ...................... m?
5. Thong tin nhan sy cua thw vién

- Giam dbc/ngudi truc tiép phu trach thu vién:

F HO VAt o oo

- Tong sd ngudi lam cong tac thu vién:
6. Ngay bit diu hoat dong: ngdy..... thang...... NAM...........oovveniann..

Theo quy dinh cta Ludt Thu vién, ... ... ... ... .............. trAn trong thong béo./.

QUYEN HAN, CHUC VU CUA NGUOI KY
(Ky, ghi ro tén, dong dau)

!'Tén co quan, to chirc, don vi thanh 1ap thu vién; Co sé gido duc quan Iy thu vién.

*Co quan ¢ tham quyén tiép nhan thong bao quy dinh tai Diéu 23 Luat Thu vién

3 Nguoi/to chire ¢6 thAm quyén ban hanh Quyét dinh thanh 14p thu vién.

*Pon vi ma thu vién 1a mot bo phéan trong d6 (ap dung trong trudmg hop thu vién khong
phai 1a don vi doc 1ap).

> Tén thu vién.



