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PHAN VAN BAN KHAC

UY BAN NHAN DAN THANH PHO

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic lap - Tu do - Hanh phic
S6: 5767/QD-UBND Thanh phé Ho Chi Minh, ngay 14 thang 12 ndm 2023
QUYET PINH

Vé viéc phé duyét quy trinh giii quyét thi tuc hanh chinh trong linh vue
thanh ldp va hoat dong cia doanh nghié€p thugc pham vi chirc ning

quan 1y ciia S¢ Ké hoach va Pau tw

CHU TICH UY BAN NHAN DAN THANH PHO HO CHI MINH

Can cie Ludt T6 chitc chinh quyén dia phwong ngay 19 thang 6 ndam 2015; Ludt
stea doi, bé sung mot s6 diéu ciia Ludt T6 chikc Chinh phu va Ludt Tt 6 chikc chinh
quyén dia phwong ngay 22 thang 11 ndm 2019;

Cdn cir Nghi dinh s6 63/2010/NP-CP ngay 08 thang 6 ndm 2010 cua Chinh phii
vé kiém sodt thi tuc hanh chinh; Nghi dinh s6 92/2017/NP-CP ngay 07 thdng 8 ndm
2017 ciia Chinh phu siea doi, b6 sung mot s6 diéu ciia cdc nghi dinh lién quan dén
kiém sodt thi tuc hanh chinh; Nghi dinh s6 61/2018/ND-CP ngay 23 thdng 4 ndm
2018 ciia Chinh phii vé thyec hién co ché mot ciea, mét cira lién thong trong gidi quyét
thii tuc hanh chinh; Théng tu s6 01/2018/TT-VPCP ngay 23 thdng 11 ndam 2018
ctia B¢ truomg, Chi nhiém Vin phong Chinh phii huéng ddn thi hamh mot s6 quy
dinh ciia Nghi dinh s6 61/2018/NP-CP ngay 23 thang 4 ndm 2018 cua Chinh phii vé
thuee hién co ché mot ciea, mot cira lien thong trong gidi quyét thu tuc hanh chinh;

Can cir Nghi dinh s6 45/2020/NP-CP ngay 08 thang 4 ndm 2020 cua Chinh phii
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vé thuee hién thi tuc hanh chinh trén moi truong dién tu;

Cdn cir Quyét dinh s6 1802/0P-UBND ngay 27 thang 5 nam 2022 cia Chii tich Uy
ban nhdn ddn Thanh phé vé phé duyét phwong dn tdi cdu tric, don gian héa thii tuc
hanh chinh;

Theo dé nghi cua Gidm doc So Ké hoach va Pau tuwe tai To trinh s6 14957/ TTr-
SKHDT ngay 24 thang 11 ndm 2023,

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay 51 quy trinh noi bo giai quyét thu
tuc hanh chinh da duoc tai ciu trac theo cac tiéu chi, phuong an tai Quyét dinh s
1802/QD-UBND ngay 27 thang 5 nam 2022 thudc pham vi chirc nang quan ly cua S&
Ké hoach va Pau tu.

Danh muc va n6i dung chi tiét ctia cac quy trinh ndi bd duoc dang tai trén Céng
thong tin dién to cia Van phong Uy ban nhan dan Thanh phd tai dia chi
http://vpub.hochiminhcity.gov.vn/portal/Home/danh-muc-tthc/default.aspx.

Piéu 2. T6 chirc thue hién

1. Quy trinh ndi bd giai quyét thu tuc hanh chinh da duoc tai cau tric 1a co s dé
xdy dung quy trinh dién tr, thue hién viéc tiép nhan, giai quyét va tra két qua thu tuc
hanh chinh trén Hé thong thong tin giai quyét thu tuc hanh chinh Thanh pho.

2. Co quan, don vi thuc hién thu tuc hanh chinh ¢6 trach nhiém:

a) Tuan thu theo quy trinh noi bd di duoce tai cau tric khi tiép nhan, giai quyét
thu tuc hanh chinh cho ¢4 nhan, t6 chirc; khong tu dat thém thu tuc, gidy to ngoai quy
dinh phap luat.

b) Thudong xuyén ra soat, cip nhat cac quy trinh ndi bo giai quyét thu tuc hanh
chinh dugc phé duyét moi, stra doi, bo sung, thay thé, hity bo, bai bo khi ¢6 bién dong
theo quy dinh phap luat.

Piéu 3. Hiéu hrc thi hanh

Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngay ky. Bai bo Quyét dinh sd
4167/QD-UBND ngay 10 thang 12 nim 2021 Chu tich Uy ban nhan dan Thanh phd
phé duyét quy trinh noi bo giai quyét thii tuc hanh chinh.


http://vpub.hochiminhcity.gov.vn/portal/Home/danh-muc-tthc/default.aspx
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Piéu 4. Chanh Vin phong Uy ban nhan dan Thanh phé, Giam ddc S¢ Thong tin
va Truyén thong, Giam doc S Ké hoach va Pau tr va cac to chirc, ca nhan ¢6 lién quan
chiu trach nhiém thi hanh Quyét dinh nay./.

CHU TICH

Phan Van Mai
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

THANH PHO HO CHi MINH Pic 1ap - Tu do - Hanh phic

QUY TRINH NOI BQ GIAI QUYET THU TUC HANH CHiNH THUQC
PHAM VI CHU'C NANG QUAN LY CUA SO KE HOACH VA PAU TU
(Ban hanh kém theo Quyét dinh s6 5767/0D-UBND ngay 14 thang 12 ndm 2023

ctia Chui tich Uy ban nhdn ddn thanh phd)

DANH MUC QUY TRINH NOI BO

STT

Tén quy trinh ngi bg

Linh vuc thanh l1dp va hoat dong cia doanh nghiép

1 Dé nghi ding thue hién thu tuc dang ky doanh nghiép

2 | Thong bao hity bo nghi quyét, quyét dinh giai thé doanh nghiép

3 | Pang ky thanh 1ap doanh nghiép tu nhan

4 | Dang ky thanh 1ap cong ty TNHH mdt thanh vién

5 | bang ky thanh 13p cong ty TNHH hai thanh vién tré 1én

6 | bang ky thanh 1ap cong ty c6 phan

7 | Pang ky thanh 14p cong ty hop danh

g Ping ky thay do6i dia chi try s& chinh ?ﬁa Floanh nghiép (d6i voi doanh
nghiép tu nhan, cong ty TNHH, cong ty ¢6 phan, cong ty hop danh)

9 Pang ky doi ténq doa‘nh nghiép (d6i voi doanh nghiép tu nhén, cong ty
TNHH, cong ty ¢6 phan, cong ty hop danh)

10 | Bang ky thay dbi thanh vién hop danh
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STT

Tén quy trinh ngi bg

Pang ky thay d6i nguoi dai dién theo phap luét cua cong ty trach nhiém hiru

11 L s
han, cong ty ¢ phan

1 Ping ky thay doi von diéu 1€, phan von gop, ty 1& phan von gop (doi véi
cong ty TNHH, cong ty co phan, cong ty hop danh)

13 Ping ky thay doi thanh vién cong ty trach nhiém hitu han hai thanh vién tro
1én

14 | bang ky thay ddi chu sé hitu cong ty trach nhiém hiru han mot thanh vién

|5 Pang ky thay d6i chi doanh nghiép tw nhan trong truomg hop ban, ting cho
doanh nghiép, chu doanh nghiép chét

16 Thong bao thay ddi nganh, nghé kinh doanh (d6i voi doanh nghiép tu nhan,
cong ty TNHH, cong ty co phan, cong ty hop danh)

17 | bang ky thay dbi von dau tu ciia cht doanh nghiép tu nhan

8 Thoéng bao thay doi thong tin cua co dong sang 1ap cong ty co phan chua
niém yét

19 Thoéng bao thay d6i co dong 1a nha dau tw nude ngoai trong cong ty co phan
chua niém yét

20 Thong bao thay d6i ndi dung dang ky thué (trir thay d6i phuwong phap tinh
thué)

21 Ping ky hoat dong chi nhanh, vin phong dai dién (doi voi doanh nghiép tu
nhan, cong ty TNHH, cong ty c6 phan, cong ty hop danh)

2 Thong bao 1ap chi nhanh, vin phong dai dién & nudc ngoai (d6i véi doanh
nghiép tu nhan, cong ty TNHH, cong ty co phan, cong ty hop danh)
Pang ky thanh 14p, ding ky thay d6i noi dung dang ky hoat dong, tam
ngimg kinh doanh, tiép tuc kinh doanh trudc thoi han da thong bao, cham

23 dut hoat dong dbi voi chi nhanh, van phong dai dién, dia diém kinh doanh

trong truomg hop chi nhanh, van phong dai dién, dia diém kinh doanh khac
tinh, thanh pho tryc thude trung wong noi doanh nghiép dit tru sé chinh d6i
v6i doanh nghiép hoat dong theo Gidy phép dau tu, Giay ching nhan dau tu
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STT

Tén quy trinh ngi bg

(dong thoi 1a Giay ching nhan dang ky kinh doanh) hodc cac giay to ¢6 gia
tr1 phap ly twong duong

24

Cap Gidy chung nhan dang ky hoat dong chi nhanh, van phong dai dién,
Gidy chimg nhan dang ky dia diém kinh doanh thay thé ndi dung dang ky
hoat dong trén Gidy phép dau tu, Gidy chimg nhan dau tu (dong thoi 1a
Gidy chimg nhan ding ky kinh doanh) hodc cac gidy to c¢6 gia tri phap 1y
twong dwong, Gidy chimg nhan dang ky hoat dong chi nhanh, van phong dai
dién do Co quan ding ky dau tu cap ma khong thay doi noi dung dang ky
hoat dong dbi véi chi nhanh, van phong dai dién, dia diém kinh doanh cung
tinh, thanh phd truc thude trung wong noi doanh nghiép dit tru s chinh

25

Thong bao 14p dia diém kinh doanh

26

Pang ky thay d6i ndi dung diang ky hoat dong chi nhanh, van phong dai
dién, dia diém kinh doanh

27

Pang ky thanh 14p, diang ky thay d6i noi dung dang ky hoat dong, tam
ngumng kinh doanh, tiép tuc kinh doanh trudc thoi han da thong bao, cham
dut hoat dong dbi voi chi nhanh, van phong dai dién, dia diém kinh doanh
trén Gidy phép dau tu, Gidy chimg nhan dau tu (ddng thoi 1a Gidy chung
nhan ding ky kinh doanh) hodc cac gidy to ¢ gia tri phap 1y twong dwong,
Gidy chimg nhan dang ky hoat dong chi nhanh, van phong dai dién do Co
quan dang ky dau tu cap d6i véi chi nhanh, van phong dai dién, dia diém
kinh doanh cung tinh, thanh phd triyc thudc trung wong noi doanh nghiép
dat tru s& chinh

28

Thoéng bao thay doi thong tin co dong 1a nha dau tu nuwde ngoai, thong bao
thay doi thong tin ngudi dai dién theo uy quyén ciia co dong 1a to chirc nude
ngoai, thong bao cho thué doanh nghiép tu nhan, thong bao thay doi thong
tin nguoi dai dién theo uy quyén

29

Ping ky doanh nghiép ddi véi cac cong ty duoc thanh 1ap trén co sé chia
cong ty

30

Pang ky doanh nghiép d6i véi cac cong ty dugce thanh 14p trén co sé tach
cong ty
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STT

Tén quy trinh ngi bg

31

Hop nhat doanh nghiép (ddi véi cong ty trach nhiém hitu han, cong ty cb
phan va cong ty hop danh)

32

Pang ky thay doi noi dung ding ky doanh nghiép d6i véi cong ty nhén sap
nhap (ddi voi cong ty trach nhiém hiru han, cong ty ¢ phan va cong ty hop
danh)

33

Pang ky thay d6i ndi dung dang ky doanh nghiép ddi voi cong ty bi tach
(d6i vé6i cong ty trach nhiém hitu han, cong ty c¢d phan)

34

Chuyén d6i cong ty trach nhiém hitu han thanh cong ty c6 phan va nguoc
lai

35

Chuyén d6i doanh nghiép tu nhan thanh cong ty hop danh, cong ty trach
nhiém hitu han, cong ty co phan

36

Chuyén doi cong ty trach nhiém hiru han mét thanh vién thanh cong ty trach
nhiém hiru han hai thanh vién tré 1én

37

Chuyén d6i cong ty trach nhiém hiru han hai thanh vién trd 1én thanh cong
ty trach nhiém hiru han mot thanh vién

38

Cap lai Giay chting nhan dang ky doanh nghiép, Gidy xac nhan vé viéc thay
d6i noi dung dang ky doanh nghiép do bi mat, chay, rach, nat hoic bi tiéu
huy dudi hinh thie khac

39

Cap do6i Gidy chting nhan dang ky kinh doanh hoic Gidy chimg nhan dang
ky kinh doanh va dang ky thué sang Gidy ching nhan dang ky doanh
nghiép nhung khong thay doi noi dung dang ky kinh doanh va dang ky thué

40

Cap nhat bo sung thong tin trong ho so dang ky doanh nghiép

41

Thong bao tam nging kinh doanh, tiép tuc kinh doanh trudc thoi han da
thong bao (doanh nghiép, chi nhanh, vin phong dai dién, dia diém kinh
doanh)

42

Giai thé doanh nghiép

43

Giai thé doanh nghiép trong truong hop bi thu hdi Giay ching nhan dang ky
doanh nghiép hoic theo quyét dinh cia Toa an
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STT

Tén quy trinh ngi bg

44

Cham dut hoat dong chi nhanh, van phong dai dién, dia diém kinh doanh

45

Hi¢u dinh thong tin dang ky doanh nghiép

46

Cham dat Cam két thuc hién muc tiéu x4 hdi, moi truong

47

Chuyén dbi doanh nghiép thanh doanh nghiép xa hoi

48

Thoéng bao thay ddi ndi dung Cam két thue hién muc tiéu x4 hdi, moi truong
cua doanh nghiép xa hoi

49

Thoéng bao vé viéc sap nhap cong ty trong truong hop sau sap nhap cong ty,
cong ty nhan sap nhap khong thay doi noi dung dang ky doanh nghiép

50

Cap doi Gidy phép dau tu, Gidy chting nhan du tu (dong thoi la Gidy
chtimg nhan dang ky kinh doanh) hodc cac gidy to c¢6 gia tri phap 1y twong
duong sang Gidy chimg nhan ding ky doanh nghiép trong truong hop
khong thay doi noi dung dang ky kinh doanh va cé thay doi noi dung ding
ky kinh doanh

51

Cap Giay ching nhan dang ky doanh nghiép, dang ky hoat dong chi nhanh
d6i voi cac doanh nghiép hoat dong theo Giay phép thanh 14p va hoat dong
kinh doanh chirng khoan




10 CONG BAO/SH 55+56/Ngay 15-01-2024

QUY TRINH 1
Pé nghi dirng thuwe hién thi tuc ding ky doanh nghiép
(Ban hanh kém theo Quyét dinh s6 5767/0P-UBND ngay 14 thdng 12 ndm 2023
ctia Chui tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén hd so So Ghi chi
lwgng

Vin ban dé nghi dung thuc hién thu tuc dang ky

I doanh nghiép (theo mau)

01 Ban chinh

Truong hop 1y quyén cho t6 chitc, cd nhdn khdc thyc hién thii tuc lién quan dén
dang ky doanh nghiép, phai nop thém cdc giay to sau:

Mot trong cac gidy to phap 1y ciia ca nhan duoc ty

1 A
quyen.

01 Ban sao

- Hop ddng cung cap dich vu Vé’i, t6 chtrc 1am dich
vu thuc hién tha tuc lién quan dén dang ky doanh 01 Ban sao
nghiép

- Giay gidi thiéu cta t6 chie do cho ca nhan truc tiép
thuc hién thu tuc lién quan dén diang ky doanh 01 Ban chinh
nghiép.

- Van ban ﬁy quyén cho ca nhan thuc hién thu tuc

lién quan dén dang ky doanh nghiép (Van ban uy Ban chinh
AL n L1 A oA , . 01

quyén nay khong bat budc phai cong chirng, chung

thuc).

Truong hop 1ty quyén cho don vi cung cdp dich vu buu chinh céng ich

Phiéu gui hd so theo mau do doanh nghiép cung tng
dich vu buu chinh ¢éng ich phat hanh co6 chir ky xac
nhan cua nhan vién buu chinh va nguol co tham
quyén ky vian ban dé nghi dang ky doanh nghiép.

01 Ban sao

* Giay to phap ly ciia ca nhan:

- Bbi véi cong dan Viét Nam: Thé can cudc cong dan hodc Chimg minh nhan dan
hodc Ho chiéu Viét Nam con hiéu luc;

- Dbi voi nguoi nude ngoai: HO chiéu nude ngoai hodc gidy to ¢6 gia tri thay thé ho
chiéu nude ngoai con hiéu luc).
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II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xwr ly

L& phi

- B6 phan Mot cuwa - Phong
Dang ky kinh doanh thudc S&
Ké hoach va Pau tu (dia chi:
90G Tran Quéc Toan, Phuong
V& Thi Sau, Quan 3, Thanh phé
Hb Chi Minh).

- Cong thong tin quoc gia vé
dang ky doanh nghiép tai dia chi
https://dangkykinhdoanh.gov.vn.

Trong thot han 03 (ba) Khong

ngay lam viée ké tu
ngay nhan dwgce ho so
hop 1€.

III. TRINH TU XU LY CONG VIEC

Buwéc | Noi dung | Trach Thoi Ho so/ Dién giai
cong | congviéc | nhiém gian Bidu miu
viéc
o Gidy To chirc, cd nhan np 01
B1 | Nop ho so TO, Chlfc’ hanh | Theo muc I bQ, hp S0 fai Phong bang
: ca nhan chinh ky klnh doanh noi doanh
nghiép dat tru s¢ chinh.
- Trudong hop hoé so ¢o
du cac dicu kién tiép
nhan theo quy dinh: 1ap
Giay bién nhan theo BM
01 trao cho ngudi ndp hod
so, chuyén chuyén vién
xtr ly thue hién tiép B3.
-Theomyel | _ Trudng hop hd so chua
Tiép nhn | Bo phan Giy |-BMOI1 du cac dieu kién tiép
B2 ha 50’. M6t . u’ N hanh |-BMO02 nhér} theo quy dinh: lap
' chinh | _.BM 03 Phiéu yéu cau BM 02

hwéng dan ngudi nop hod
so bo sung, hoan thién
ho so.

- Truwong hop tir chéi tiép
nhan giai quyét hod so:
lap Phiéu tir chdi theo
BM 03 trao cho nguoi
ndp ho so.
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Chuyén vién nhap day
dua, chinh xac thong tin
- Theo muc I | trong hd so, kiém tra tinh
Chuyén _BMo]  |hop 1é cua ho so va tai
vién 1,5 2 » | cac van ban da duoc so
B3 Xir Iy hd Phong ngay |~ Fhleu de hoa trong ho so vao He
SO’ Dang ky | lam xuat thong thong tin quoc gia
kinh viesc |- Du thao|\& dang ky doanh
doanh két qua BM nghiép; d¢ xuat két qua
04 giai quyét ho so, trinh
Lanh dao Phong xem
x¢€t.
- Lanh dao Phong xem
xét ho so, ky Phiéu dé
xuat va duyét két qua
. trén Hé thong thong tin
Lanh -Theomuc | quéc gia vé dang ky
. da}o 1 ngay |-BMOI doanh nghiép; chuyén
B4 X(im xet, thong, lam |- Phidu &3 |chuyén vién xu 1y in két
pheé duy¢t Dir}ghky viéc | xult qua giai quyét ho so.
dolilnh -BM 04 - Lanh dao Phpng ky
Théng bao vé viée
ding/tir choi dung thue
hién tha tuc dang ky
doanh nghiép.
- Photo, dong dau Thong
Van thu bao vé viéc dimg/tir choi
Phit hanh Phong nO’éIlS HO so dal|dung thuc hién thﬁ tuc
B5 két qui Dang ky ﬁnf dugc  phé | dang ky doanh nghiép.
kinh viee | duvet - Chuyén két qua giai
doanh ' quyét hd so cho B phan
Mot cua.
- Tra két qua cho t6
. 1 X A Theo churc, ca nhan.
Be | ‘rakeét \Bophan ) i géiqua |- Chuyén lai toan bo hd
qua Mot cua : g -
hen so cho Phong DPang ky
kinh doanh.
Lwu ho so, | Phong
thong ké | Dangky | Thuong | H6 so lwu | Chuyén kho luu trir hd
B7 \ : A
va theo kinh xuyén |theomucV |so.
doi doanh
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IV. BIEU MAU

TT

Ma3 hiéu

Tén Biéu mau

BM 01

Giéy bién nhan hd so déng ky doanh nghiép (Phu luc V-25 ban
hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

Gidy bién nhan hd so dang ky doanh nghiép qua mang thong
tin dién t&¢ (Phu luc V-26 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

BM 02

Phiéu yéu cau bo sung, hoan thién hd so (Mau s6 02 ban hanh
kém theo Thong tu 01/2018/TT-VPCP).

BM 03

Phiéu tir chdi tiép nhan giai quyét hd so (Mau s6 03 ban hanh
kém theo Thong tu 01/2018/TT-VPCP).

BM 04

Théng bao vé viée dirng/twr chbi ding thwe hién thu tuc dang ky
doanh nghi¢p (Phu luc V-6 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

BM 05

Gidy dé nghi dung thuc hién thu tuc ding ky doanh nghiép
(Phu luc 11-25 ban hanh kém theo Théng tu s6 01/2021/TT-
BKHDT).

V. HO SO CAN LUU

TT

Ma3 hiéu

Tén Biéu mau

BM 01

Gidy bién nhan ho so dang ky doanh nghiép (Phu luc V-25 ban
hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

Gidy bién nhan hd so dang ky doanh nghiép qua mang thong
tin dién tr (Phu luc V-26 ban hanh kém theo Théng tu sb
01/2021/TT-BKHDT).

BM 02

Phiéu yéu cau bo sung, hoan thién hd so (Mau s6 02 ban hanh
kém theo Thong tu 01/2018/TT-VPCP).

BM 03

Phiéu tir chdi tiép nhan giai quyét hd so (Mau s6 03 ban hanh
kém theo Thong tu 01/2018/TT-VPCP).

BM 04

Théng bao vé viée dirng/twr chbi ding thwe hién thu tuc dang ky
doanh nghi¢p (Phu luc V-6 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

BM 05

Gidy dé nghi dung thuc hién thu tuc ding ky doanh nghiép
(Phu luc 11-25 ban hanh kém theo Théng tu s6 01/2021/TT-
BKHDT).

Céac thanh phan ho so khac (néu c6) theo quy dinh phap luat
hién hanh.
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VI. CO SO PHAP LY

- Luat Doanh nghiép cua Quéc hoi nude Cong hoa xa hdi chu nghia Viét Nam
s6 59/2020/QH14 ngay 17 thang 6 nam 2020.

- Nghi dinh s6 01/2021/ND-CP ngay 04 thang 01 nam 2021 cua Chinh phu veé
dang ky doanh nghiép.

- Thong tu s6 47/2019/TT-BTC ngay 05 thang 8 nam 2019 ctua B Tai chinh
quy dinh mire thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1€ phi dang ky doanh nghiép.

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phi huéng dan thi hanh mét s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét tha tuc hanh chinh.

- Thong tu s6 01/2021/TT-BKHDT ngay 16 thang 3 nam 2021 cia Bo Ké hoach
va Pau tu hudéng dan vé dang ky doanh nghiép.

- Quyét dinh s6 885/QD-BKHDT ngay 30 thang 6 nam 2021 cua Bo K& hoach
va Pau tu vé cong bd thu tuc hanh chinh mai ban hanh, sira d6i, bo sung, thay thé, bai
bo, huy bo, huy cong khai trong linh vue thanh 1ap va hoat dong ctia doanh nghiép,
ho kinh doanh thudc pham vi chitc ning quan ly ciia Bo Ké hoach va Dau tu.
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) Phu luc V-25
(Ban hanh kém theo Thong twso 01/2021/TT-BKADT
ngay 16 thang 3 ndm 2021 cua Bo truong Bo Ké hoach va Dadu tw)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic 1ap - Tw do - Hanh phic
SO ngay...... thang...... nam......
MAho 07
GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/
dia diém kinh doanh

Phong Pang ky kinh doanh: ...

LD I I LT o S

DIEN thOaL: ... Fax:. .o

Email: ..o Website: ......ccoooveiiiie e

Ngay..../..../.... A3 NhAN cUA ONE/BAT oo.ooeeeeeeeeeeeeeeeeeeeeeee e

Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) sb:..............

Dién thoat: ..o Email: ..o

01 bd hd so dang ky doanh nghiép/chi nhanh/vian phong dai dién/dia diém kinh doanh
MA SO, V& VIBC..eovieeeeeeann, cua (Tén doanh nghi€p).................... Mi s6 doanh
nghiép (néu c6)i.....................

Hb so bao gdom:

Trieomg hop Phong Pdng ky kinh doanh tra két qua la gidy chitng nhdn/gidy xdc
nhdn/thong bdo cho doanh nghiép thi ghi:

Thoi gian tra két qua giai quyét ho so: ngay... thang... nam...

Trieomg hop Phong Ddng ky kinh doanh chi cdp nhdt, bo sung thong tin ding ky doanh
nghiép trong Co s6 div liéu quoc gia vé dang ky doanh nghiép thi ghi:

Trong vong 03 ngay lam viéc ké tir ngay nhan hd so hop 1€ ctia doanh nghiép, thong tin
dang ky doanh nghiép cua doanh nghiép s& dugc cap nhat trong Co sé dit liéu qubc gia vé
dang ky doanh nghiép/ding tai trén Cong thong tin qudc gia vé dang ky doanh nghiép.

NGUOI NOP NGUOI NHAN
(Ky va ghi ho tén) (Ky va ghi ho tén)
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Phu luc V-26
(Ban hamh kem theo Thong tw s6 01/2021/TT-BKHPT
ngay 16 thang 3 ndm 2021 ciia Bo truong B Ké hoach va Pau te)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic lap - Tw do - Hanh phic
SO , Ngay...... thdang...... nam......
GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/

dia diém kinh doanh qua mang thong tin dién tir

Phong Pang ky kinh doanh: ...

LD I I LT o S
DIEN thOaL: ... Fax:. .o
Email: ..o Website: ......ccoooveiiiie e
Ngay..../..../.... A3 NhAN CUA ONEG/BA ..ot
Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) so: ...

Bien thoat: ....ooooeeeeeeeeeeeeee e, Email: ..o,

01 bd hd so dang ky doanh nghiép/chi nhanh/vian phong dai dién/dia diém kinh doanh

qua mang thong tin di¢n t&¢ ma sO:..........c...coe..... VE VIEC....ooviiiiiiiiieeienn cua (7én doanh

Thoi gian tra két qua giai quyét hd so: ngdy... thang... nam..."!
Két qua xtr 1y hd so dang ky doanh nghiép s& duoc giri vao dia chi thu dién tir va tai
khoan truy cap Hé thong thong tin qudc gia vé ding ky doanh nghiép ciia Ong/Ba.

PHONG DANG KY KINH DOANH

" Truong hop hd so duoc tiép nhén trén HE thong thong tin quéc’gia vé ding ky doanh nghiép sau gio
hanh chinh hoac vao ngay nghi 1€, Tét theo quy dinh thi thoi han tra két qua 1a trong vong 03 ngay lam viéc
ké tir ngay lam viéc ké ti€p cua ngay ho so dugc ti€p nhan.
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Phu luc V-6
(Ban hanh kém theo Thong twso 01/2021/TT-BKADT
ngay 16 thang 3 ndm 2021 cua Bo truong Bo Ké hoach va Dadu tw)

SOKEHOACH VADAUTUTINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG DANG KY KINH DOANH Poc 1ap - Tu do - Hanh phuc

‘ ] THONG BAO
Vé viéc dung/tir choi dung thue hién thi tuc ding ky doanh nghiép

Kinh gu: (D6i véi ho so thanh ldp méi doanh nghiép)
ONG/BA: ..ot
S6 gidy to phap 1y clia ¢ NhAN: .........ovoeeeeeeieieeeee e,
Di1a chi LEN 1AC: ..o,
(D3i véi cdc trieong hop con lai)
.......... (Tén doanh nghiép)..............
Bia chi tru s¢ chinhi.........
M3 s6 doanh nghiép/S6 Gidy chirng nhan ding ky kinh doanh d6i

vO1 doanh Nghi€P: .......oooviiiiiiiii e
Phong Bang ky kinh doanh: ...
DA C I SO oo
Piénthoai: . ... Fax: .o
Email: ..o WeEDSItE: ...,

Sau khi xem xét Glay dé nghi dimg thuc hién thi tuc dang ky doanh nghi€p da nhan
ngay... thang... nam... cua Ong/Ba:... d6i véi HO so c6 Gidy blen nhan s... do Phong Ping
ky kinh doanh... cap ngay.../.../... vé viéc dang ky/thong bao... cua... (Tén Doanh nghiép) -
M3 s6 doanh nghiép... (néu co).

Néu chdp thudn dé nghi dimg thuwc hién thi tuc ding ky doanh nghiép theo quy dinh tai
khodan 5 Diéu 32 Nghi dinh s6 01/2021/NP-CP ngéay 04/01/2021 ctia Chinh phii thi ghi:
Phong Dang ky kinh doanh thong bao da dung thuc hién thu tuc dang ky doanh nghlep d01

v6i HO so ding ky doanh nghiép néu trén va huy Ho so trén Hé thong thong tin quoc gia vé
dang ky doanh nghiép.

Néu tir choi dé nghi dirng thiee hién thii tuc dang ky doanh nghiép theo quy dinh tgi
khodn 5 Diéu 32 Nghi dinh s6 01/2021/NP-CP ngday 04/01/2021 ctia Chinh phi thi ghi:
Phong Ping ky kinh doanh théng bao tir chbi dirng thuc hién thi tuc ding ky doanh nghiép
d6i voi HO so ding ky doanh nghiép néu trén va ly do t chbéi nhu

Noi nhén: TRUONG PHONG
- Nhu trén; (KY, ghi ho tén va dong dau)
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Phu luc 11-25
(Ban hamh kem theo Thong tw s6 01/2021/TT-BKHPT

ngay 16 thang 3 ndm 2021 ciia Bo truong B Ké hoach va Pau te)

TEN DOANH NGHIEP CONG HOA XA HQI CHU NGHIA VIET NAM

Déc lap - Tu do - Hanh phuc

GIAY PE NGHI
Dirng thwe hién thi tuc dang ky doanh nghiép
Kinh gtri: Phong Pang ky kinh doanh tinh, thanh pho...............
T6i 132 (ghi ho 161 baANg ChIF i1 HOQY: ..o,

Loai gidy to phap ly cta ca nhan:

I:I Ching minh nhan dan I:I Can cudc cong dan

I:I H6 chiéu I:I Loai khac (ghi ro).............

S6 gidy to Phap 1y €A CA MDA .........oeeieeeieee e,
Ngay cap:..../..../.... Noi cap:............. Ngay hét han (néu c6):.../.../...

Dia chi thuong tri:

S6 nha, ngach, hém, ngd, dudng pho/tO/XOM/AP/NON: ........oveveeeeeeeeeeeeeeeeeee
XA/PRUEOINE/THE TAI ..o,
Quan/Huyén/Thi x&/Thanh phd thudc tinh: ...........co.oooviveieeeeeeeeeeeeeeeeeeee .
TN/ THANRN PRO: ..ot
QUOC IA oottt ettt

" Truong hop Toa an hodc Trong tai chi dinh nguoi thuc hién tha tuc ding ky doanh nghiép thi nguoi
duogc chi dinh ké khai thong tin vao phan nay.
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DPia chi lién lac:

S6 nha, ngach, hém, ngd, dudng pho/tO/XOM/AP/NON: «.....o.oveveeeeeeeeeeeeeeeeee
XA/PRUEONE/THE TAI ...,
Quan/Huyén/Thi x&/Thanh phd thudc tinh: ...........co.oooviveieeeeeeeeeeeeeeeeeeee .
TN/ THANRN PRO: ..ot
QUOC IA oottt ettt
Dién thoai (61 CO): ..o Email (61 CO): oo

La ngudi ky vin ban dé nghi ding ky doanh nghiép dbi véi Ho so c¢6 Gidy bién nhan

SO, do Phong Pang ky kinh doanh............ cap ngay.../.../...... vé viéc ding ky/thong
bao......ccoiii cua............ (Tén Doanh nghiép) - Ma s6 doanh nghiép............ (néu
c6)’?

T6i dé nghi Phong Pang ky kinh doanh............ dung thuc hién tha tuc dang ky doanh
nghiép d6i voi Ho so c6 Gidy bién nhan sé........... néu trén.

Ly do dé NI e

To6i cam két toi 1a nguodi cd quyén va nghia vu thuc hién tha tuc dang ky doanh
nghiép ddi v6i HO so trén va chiu trach nhiém hoan toan vé viéc dé nghi dung thuc hién thu
tuc dang ky doanh nghiép nay.

NGUOI PE NGHI
(Ky va ghi ho tén)™

* Khong ghi trong trueong hop dé nghi ding thuc hién thi tuc ding ky doanh nghiép theo quyét dinh cia
Toa an hodc Trong tai.
* Nguoi di ky tai ho so ding ky doanh nghiép duoc dé nghi dimg thuc hién ky truc tiép vao phan nay.

Truong hop Toa ép hoac Tgong tai chi dinh nguoi thyc hién thu tuc ding ky doanh nghiép thi nguoi
dugc chi dinh ky truc ti€p vao phan nay.
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QUY TRINH 2

Théng bao hiy bé nghi quyét, quyét dinh giai thé doanh nghiép
(Ban hanh kém theo Quyét dinh s6 5767/0P-UBND ngay 14 thdng 12 ndm 2023
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO
A 1A S6 A
STT Tén ho so Ghi chua
lwgng

1 Thong bao vé viéc huy bo nghi quyét, quyét dinh 01 Ban chinh

giai the.

Nghi quyét, quyét dinh cua chu sé hiru cong ty doi

vOl cé‘ng ty trach nhiém hiru han mdét thanh vién, ciaa
) Hé1 dong thanh vién do1 vt cong ty trach nhiém hiru 01 Ban chinh

han hai thanh vién tr¢ 1€n, cong ty hop danh, cua Dai
hoi dong c6 dong doi voi cong ty ¢d phan vé viée
huy bd nghi quyét, quyét dinh giai the.

Truong hop 1y quyén cho t6 chitc, cd nhdn khdc thyc hién thii tuc lién quan dén
dang ku doanh nghiép, phai ndp thém cdc gidy to sau:

1

Mot trong cac gidy to phap 1y ciia ca nhan duoc ty
quyeén.

01

Ban sao

- Hop déng cung cép dich vu Vé’i, to chirc 1am dich
vu thuc hién tha tuc li€n quan dén dang ky doanh
nghiép

- Gidy gidi thiéu cta to chitc 6 cho ca nhan truc tiép
thuc hién thu tuc lién quan dén dang ky doanh
nghiép.

01

01

Ban sao

Ban chinh

- Van ban uy quyén cho ca nhan thuc hién thu tuc
lién quan dén dang ky doanh nghiép (Van ban uy
quyén nay khong bat budc phai cong chirng, chung
thuc).

01

Ban chinh

Truwong hop 1ty quyén cho don vi cung cdp dich vu buu chinh

cong ich

Phiéu giri ho so theo mau do doanh nghiép cung tng
dich vu buu chinh cong ich phat hanh cé chir ky xac
nhan cua nhan vién buu chinh va nguol co tham
quyén ky vian ban dé nghi dang ky doanh nghiép.

01

Ban sao
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* Giay to phap ly ciia ca nhan:

- B61 voi cong dan Viét Nam: Thé can cude cong dan hodc Chimg minh nhan dan

hoac HO chiéu Viét Nam con hiéu luc;

- P61 vo1 ngudil nude ngoai: HY chi€éu nude ngoai hoac gidy to ¢o gia tri thay thé ho

chi€u nuwdc ngoai con hi€u luc).

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xwr ly

L& phi

- B6 phan M6t ctra - Phong Pang ky
kinh doanh thuéc S& K& hoach va
Pau tu (dia chi: 90G Tran Qudc
Toan, Phuong V& Thi Sau, Quéan 3,
Thanh phé H Chi Minh).

- Cong théng tin quéc gia vé dang ky
doanh nghiép tan dia  chi
https://dangkykinhdoanh.gov.vn.

Trong tho1 han 03
(ba) ngay lam viéc ke
tir ngay nhan dugc ho

so hop 1€.

Khong

III. TRINH TU XU LY CONG VIEC

Buéc
cong
viéc

Trach
nhiém

Thoi
gian

N¢i dung
cong viéc

Ho so/
Biéu mau

Dién giai

G1o
hanh
chinh

To chirc,

Bl ca nhan

Nop hd so

Theo muc I

T6 chire, ca nhan ndp 01
b6 ho so tai Phong Pang
ky kinh doanh noi doanh
nghiép dat tru s¢ chinh.

G1o
hanh
chinh

Bo phan
Mot cua

Tiép nhin

B2 ho so

- Theo muc [
-BM 01
-BM 02
-BM 03

- Truong hop ho so ¢ du
cac diéu kién tiép nhan
theo quy dinh: 1ap Giay
bién nhan theo BM 01
trao cho ngudi ndp ho so,
chuyén chuyén vién xu ly
thuc hién tiép B3.

- Trudng hop hd so chua
du cac diéu kién tiép
nhan theo quy dinh: lap
Phiéu yéu cau BM 02
huéng dan ngudi ndp ho
so b sung, hoan thién ho
SO.

- Trudmg hop tir chdi tiép
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nhan giai qqyét ho so: lap
Phiéu tir ché1 theo BM 03
trao cho nguo1 ndp ho so.

B3

Xir Iy hd
SO

Chuyén
vién
Phong
Dang ky
kinh
doanh

1,5

2
ngay
lam
viéc

- Theo muc [
-BM 01

- Phicu dé
xuat

- Du thao
két qua

Chuyén vién nhap day
da, chinh xac thong tin
trong ho so, kiém tra tinh
hop 1& cua hd so va tai
cac van ban da duoc sd
hoa trong hd so vao Hé
théng théng tin quéc gia
vé dang ky doanh nghiép;
dé xuat két qua giai quyét
ho so, trinh Lanh dao
Phong xem xét.

B4

Xem xét,
phé duyét

Lanh
dao
Phong
Dang ky
kinh
doanh

I ngay
lam
viéc

- Theo muc [
-BM 01

- Phi¢u de
xuat

- BM 04

- Lanh dao Phong xem
xét hd so, ky Phiéu dé
xuat va duyét két qua trén
Hé théng thong tin quoc
gia vé dang ky doanh
nghiép; chuyén chuyén
vién xtr 1y in két qua giai
quyét ho so va ky Thong
bao vé viéc stra dbi, bod
sung hd so ding ky
doanh nghiép.

- Phong DPang ky kinh
doanh dang tai thong bao
va nghi quyét, quyét dinh
vé viéc huy bo nghi
quyét, quyét dinh giai thé
doanh nghi¢p trén cong
théng tin quoc gia vé
dang ky doanh nghiép,
khé1 phuc tinh trang phap
ly ctia doanh nghiép trén
Hé théng thong tin quéc
gia vé ding ky doanh
nghiép va gui théng tin
hiy bo nghi quyét, quyét
dinh giai thé cia doanh
nghiép cho Co quan thué.

BS

Phat hanh

Van thu

0,5

Ho so da

- Photo, dong dau Thong
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két qua Phong ngay |dwgc  phé|bao vé viée sira doi, bo
bang ky lam | duyét sung hdé so dang ky
kinh viéc doanh nghiép.

doanh - Chuyén két qua giai
quyét ho so cho B6 phan

Mot cua.
- Tra két qua cho to chic,

X Theo ca nhan.
Tra ke Bo pha X £ , . , A

B6 I(.;:lﬁet MQ(SFCE’E Giay | Két qua - Chuyén lai toan b ho

' hen so cho Phong Ding ky

kinh doanh.
Luu ho so, | Phong ‘ 7 N
thong ké | Dang ky | Thuong | H6O so luu | Chuyén kho luu trit ho

B7 X : A

va theo kinh xuyén |theomucV |so.
doi doanh
IV. BIEU MAU
TT | Mi hiéu Tén Biéu miu

1 BM 01 Giéy bién nhan hd so dang k}'{ doanh nghiép (Phu luc V-25
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

Giay bién nhan ho so dang ky doanh nghiép qua mang thong
tin dién tr (Phu luc V-26 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

2 BM 02 | Phiéu yéu cau bo sung, hoan thién ho so (Mau s6 02 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

3 BM 03 | Phiéu tir chdi tiép nhan giai quyét ho so (Mau s6 03 ban hanh
kém theo Théng tu 01/2018/TT-VPCP).

4 BM 04 | Théng bao vé viéc sira d6i, bo sung hd so dang ky doanh
nghi¢p (Phu luc V-5 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

5 BM 05 Thong bao vé viéc huy bo Nghi quyét/Quyét dinh giai thé
doanh nghiép (Phu luc 11-23 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

V.HO SO CAN LUU
TT | Mi hiéu Tén Biéu miu

1 BM 01 Giéy bién nhan hd so dang k}'{ doanh nghiép (Phu luc V-25

ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).
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Giay bién nhan ho so dang ky doanh nghiép qua mang thong
tin dién tr (Phu luc V-26 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

2 BM 02 | Phiéu yéu cau bo sung, hoan thién ho so (Mau s6 02 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

3 BM 03 | Phiéu tir chdi tiép nhan giai quyét hod so (Mau s6 03 ban hanh
kém theo Théng tu 01/2018/TT-VPCP).

4 BM 04 Thong bao vé viée sira doi, bo sung ho so dang ky doanh

nghiép (Phy luc V-5 ban hanh kém theo Thong tu sb
01/2021/TT-BKHDT).

5 BM 05 Thong bao vé viéc huy bo Nghi quyét/Quyét dinh giai thé
doanh nghiép (Phu luc 11-23 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

6 - Céac thanh phan ho so khac (néu co) theo quy dinh phap luat
hién hanh.

VI. CO SO PHAP LY

- Luat Doanh nghiép cua Quéc hoi nude Cong hoa xa hdi chu nghia Viét Nam
s6 59/2020/QH14 ngay 17 thang 6 nam 2020.

- Nghi dinh s6 01/2021/ND-CP ngay 04 thang 01 nam 2021 cua Chinh phu veé
dang ky doanh nghiép.

- Thong tu s6 47/2019/TT-BTC ngay 05 thang 8 nam 2019 ctua B Tai chinh
quy dinh mire thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1€ phi dang ky doanh nghiép.

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phi huéng dan thi hanh mét s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét tha tuc hanh chinh.

- Thong tu s6 01/2021/TT-BKHDT ngay 16 thang 3 nam 2021 cia Bo Ké hoach
va Pau tu hudéng dan vé dang ky doanh nghiép.

- Quyét dinh s6 885/QD-BKHDT ngay 30 thang 6 nam 2021 ciia Bo Ké hoach
va Pau tu vé cong bd thu tuc hanh chinh mai ban hanh, sira d6i, bo sung, thay thé, bai
bo, huy bo, huy cong khai trong linh vue thanh 1ap va hoat dong ctia doanh nghiép,
ho kinh doanh thudc pham vi chitc ning quan ly ciia Bo Ké hoach va Dau tu.
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) Phu luc V-25
(Ban hanh kém theo Thong twso 01/2021/TT-BKADT
ngay 16 thang 3 ndm 2021 cua Bo truong Bo Ké hoach va Dadu tw)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic 1ap - Tw do - Hanh phic
S(A):.: ......................... , Ngay...... thdang...... nam......
M&ahoso..............
GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/
dia diém kinh doanh

Phong Pang ky kinh doanh: ...

LD I I LT o S

DIEN thOaL: ... Fax:. .o

Email: ..o Website: ......ccoooveiiiie e

Ngay..../..../.... A3 NhAN cUA ONE/BAT oo.ooeeeeeeeeeeeeeeeeeeeeeee e

Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) sb:..............

Dién thoat: ..o Email: ..o

01 bd hd so dang ky doanh nghiép/chi nhanh/vian phong dai dién/dia diém kinh doanh
MA SO, V& VIBC..eovieeeeeeann, cua (Tén doanh nghi€p).................... Mi s6 doanh
nghiép (néu c6)i.....................

Hb so bao gdom:

Trieomg hop Phong Pdng ky kinh doanh tra két qua la gidy chitng nhdn/gidy xdc
nhdn/thong bdo cho doanh nghiép thi ghi:

Thoi gian tra két qua giai quyét ho so: ngay... thang... nam...

Trieomg hop Phong Ddng ky kinh doanh chi cdp nhdt, bo sung thong tin ding ky doanh
nghiép trong Co s6 div liéu quoc gia vé dang ky doanh nghiép thi ghi:

Trong vong 03 ngay lam viéc ké tir ngay nhan hd so hop 1€ ctia doanh nghiép, thong tin
dang ky doanh nghiép cua doanh nghiép s& dugc cap nhat trong Co sé dit liéu qubc gia vé
dang ky doanh nghiép/ding tai trén Cong thong tin qudc gia vé dang ky doanh nghiép.

NGUOI NOP NGUOI NHAN
(Ky va ghi ho tén) (Ky va ghi ho tén)
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Phu luc V-26
(Ban hamh kem theo Thong tw s6 01/2021/TT-BKHPT
ngay 16 thang 3 ndm 2021 ciia Bo truong B Ké hoach va Pau te)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic lap - Tw do - Hanh phic
SO , Ngay...... thdang...... nam......
GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/
dia diém kinh doanh qua mang thong tin dién tir

Phong Pang ky kinh doanh: ...

LD I I LT o S

DIEN thOaL: ... Fax:. .o

Email: ..o Website: ......ccoooveiiiie e

Ngay..../..../.... A3 NhAN CUA ONEG/BA ..ot

Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) so: ...

Bien thoat: ....ooooeeeeeeeeeeeeee e, Email: ..o,

01 bd hd so dang ky doanh nghiép/chi nhanh/vian phong dai dién/dia diém kinh doanh
qua mang thong tin dién tir ma sO:.........ocoocovn.... V& VIEC. oo oo cua (7én doanh

3 ettt bbb st eh ettt h et a et ettt eb e ae et s et e

Thoi gian tra két qua giai quyét ho so: ngay... thang... nam..."

Két qua xtr 1y hd so dang ky doanh nghiép s& duoc giri vao dia chi thu dién tir va tai
khoan truy cap Hé thong thong tin qudc gia vé diang ky doanh nghiép ctua Ong/Ba.

PHONG DANG KY KINH DOANH

" Truong hop hd so duoc tiép nhén trén HE thong thong tin quéc’gia vé ding ky doanh nghiép sau gio
hanh chinh hoac vao ngay nghi 1€, Tét theo quy dinh thi thoi han tra két qua 1a trong vong 03 ngay lam viéc
ké tir ngay lam viéc ké ti€p cua ngay ho so dugc ti€p nhan.
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) Phu luc V-5
(Ban hanh kém theo Thong twso 01/2021/TT-BKADT

ngay 16 thang 3 ndm 2021 ciia Bo truong B Ké hoach va Pau te)

SO KE HOACH VA PAU TU TINH/TP.. CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG PANG KY KINH DOANH Pic lap - Tw do - Hanh phiic
N L , ngay...... thdng...... ndm......
THONG BAO

Vaé viéc sira ddi, bé sung ho so ding ky doanh nghiép
Kinh gui: (7én doanh nghiép)
Dia chi: (Pia chi tru so chinh)
M3 s6: (Md s6 doanh nghiép/S6 Gidy
chirng nhdn dang ky kinh doanh)

Phong Pang ky kinh doanh: ...
LD I I LT o S
DIEN thOaL: ... Fax: ...
Email: ..o Website: ......ccoooveiiiie e
Sau khi xem xét H6 S0 ma $8:.....co.vveeeenn. da nhan ngay ........ thang.... nam ..........
CUA ONE/BAL ..ottt ettt
V8 VIBC oo cua (7én doanh nghiép).................. Mi s6 doanh

Phong Pang ky kinh doanh dé nghi nhiing noi dung can stra d6i, bd sung trong ho so va
1y do stra dOi, DO SUNE NIW SAU: .........oveeeeeee e,

Doi véi ho so ding ky doanh nghiép qua mang thong tin dién tir thi ghi:

Thoi han dé doanh nghiép stra doi, b sung hd so dang ky doanh nghiép qua mang thong tin
dién tir 1a 60 ngay ké tir ngay Phong Pang ky kinh doanh ra Thong bao yéu cau sira doi, bo sung
hd so. Sau thoi han néu trén, néu khong nhan duoc hd so sira doi, bd sung cua doanh nghiép,
Phong Pang ky kinh doanh s& hay hd so ding ky doanh nghiép theo quy trinh trén Hé thng
thong tin quéc gia vé ding ky doanh nghiép.

Ngay Phong Ping ky kinh doanh nhan duoc tai liéu sira doi, bd sung theo yéu cau ndi
trén duoc tinh 14 ngay nhan hd so dang ky doanh nghiép.

Noi nhén: TRUONG PHONG
- Nhu trén; (Ky, ghi ho tén va déng ddu)
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) Phu luc I1-23
(Ban hanh kém theo Thong twso 01/2021/TT-BKADT
ngay 16 thang 3 ndm 2021 cua Bo truong Bo Ké hoach va Dadu tw)

TEN DOANH NGHIEP CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phuc

THONG BAO
Veé viéc hity bé Nghi quyét/Quyét dinh giai thé doanh nghiép
Kinh gtri: Phong Pang ky kinh doanh tinh, thanh pho...............
Tén doanh nghiép (ghi bANg ChiF i HOQY: ..........c.oeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeee e,
M 56 doanh nghi€p/Ma O thUE: ..........c.oivieeoeeeeeeee e,
S6 Gidy chimg nhan ding ky kinh doanh (chi ké khai néu khong c6 ma sé doanh

Pé nghi Phong Piang ky kinh doanh ding tai Nghi quyét/Quyét dinh hity bo quyét dinh
giai thé cta doanh nghiép trén Cong thong tin qubc gia vé dang ky doanh nghiép va khéi
phuc tinh trang phap 1y cho doanh nghiép trén Cong thong tin qudc gia vé dang ky doanh
nghiép.

Doanh nghiép cam két hoan toan chiu trach nhiém trude phap ludt vé tinh hop phap,
chinh xac, trung thuc ctia ndi dung Thong bao nay.

Nguoi ky tai Théng bao nay cam két 1a nguoi co quyén va nghia vu thyc hién thu tuc
dang ky doanh nghiép theo quy dinh ciia phap ludt va Diéu 1€ cong ty.

NGUOI bAI DIEN THEO PHAP LUAT
CUA DOANH NGHIEP
(Ky va ghi ho tén)’

" Nguoi dai dién theo phap luat cia doanh nghiép ky truc tiép vao phan nay.

Truong hop Toa ép hoac Tgong tai chi dinh nguoi thyc hién thu tuc ding ky doanh nghiép thi nguoi
dugc chi dinh ky truc ti€p vao phan nay.
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QUY TRINH 3
Pang ky thanh 13p doanh nghiép tw nhin
(Ban hanh kém theo Quyét dinh s6 5767/0P-UBND ngay 14 thdng 12 ndm 2023
ctia Chui tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén hd so 50 Ghi chi
lwgng
1 | Gidy dé nghi dang ky doanh nghiép. 01 Ban chinh
) Giay }0* phap ly ctia ca nhan do6i véi chu doanh nghiép 01 Ban sao
tu nhan.

Truong hop ddang ky thanh Idp doanh nghiép trén co s¢ chuyén doi tir ho kinh
doanh, kem theo ho so phdi co:

- Gidy chirng nhan ding ky ho kinh doanh. 01 Ban chinh
- Giay chung nhan dang ky thué. 01 Ban sao

*

Truong hop ding ky thanh Idp doanh nghiép xa héi, kém theo ho so phdi cé:

« | - Cam két thuc hién muyc ti€u xa ho1, mo1 truong do

chu doanh nghiép tu nhan ky. 01 Ban chinh

Truong hop ddng ky thanh Idp doanh nghiép trén co s¢ chuyén doi tir co s6 bao tro
xd hoi, qui xa hoi, quy tu thién, kem theo ho so phai co:

- Cam két thuc hién muc tiéu xa hoi, mdi truong do 01 Ban chinh
chu doanh nghiép tur nhan ky.

- Quyét dinh cho phép chuyén d6i thanh doanh 01 Ban chinh
nghi¢p xa hoi bang van ban cua co quan cé tham
quyén da cap gidy phép thanh 1ap co so bao tro x4

hé1, quy xa hoi, quy tur thién.

_ Giky chimg nhan dang ky thanh 1ap déi voi co so| 01 | Banchinh

bao tro xa hoi, giay phép thanh 1ap va cong nhan
diéu 1€ qu¥y do1 vl quy xa hoi, quy tir thién.
- Gidy chtng nhan dang ky thué. 01 Ban sao

Truong hop 1y quyén cho t6 chitc, cd nhdn khdc thuc hién thii tuc lién quan dén
dang ky doanh nghiép, phai nop thém cdc gidy to sau:

| Mot trong cac gidy to phap 1y ciia ca nhan duoc ty

N 01 Ban sao
quyeén.
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- Hop ddng cung cap dich vu Vé’i, t6 chtrc 1am dich
vu thuc hién tha tuc li€n quan dén dang ky doanh
nghiép

- Giay gidi thiéu cta t6 chie do cho ca nhan truc tiép
thuc hién thu tuc lién quan dén dang ky doanh
nghiép.

01

01

Ban sao

Ban chinh

- Van ban ﬁy quyén cho ca nhan thuc hién thu tuc
lién quan dén dang ky doanh nghi€p (Van ban uy
quyén nay khong bat budc phai cong chirng, chung
thuc).

01

Ban chinh

Truong hop 1ty quyén cho don vi cung cdp dich vu buu chinh céng ich

Phiéu gui hd so theo mau do doanh nghiép cung tng
dich vu buu chinh ¢éng ich phat hanh co6 chir ky xac
nhan cua nhan vién buu chinh va nguoi ¢6 tham

01

Ban sao

quyén ky vian ban dé nghi dang ky doanh nghiép.

* Giay to phap ly ciia ca nhan:

- B61 vai cong dan Viét Nam: Thé can cude cong dan hodc Chimg minh nhan dan
hoac HO chiéu Viét Nam con hiéu luc;

- P61 vo1 ngudil nude ngoai: HY chi€éu nude ngoai hoac gidy to ¢o gia tri thay thé ho

chi€u nuwdc ngoai con hi€u luc).

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xir ly

L& phi

- B6 phan M6t ctra - Phong
Dang ky kinh doanh thudc Sé&
Ké hoach va Pau tu (dia chi:
90G Tran Quéc Toan, Phuong
V5 Thi Sau, Quan 3, Thanh phé
Ho Chi Minh).

- Cong thoéng tin qubc gia vé
dang ky doanh nghiép tai dia chi
https://dangkykinhdoanh.gov.vn.

Trong tho1 han
03 (ba) ngay
lam viéc ké tur
ngay nhan duoc
ho so hop 1¢.

- Lé phi dang ky doanh
nghiép: 50.000 dong/lan.

- Phi cong b6 ndi dung dang
ky doanh nghiép: 100.000
dong/lan.

- Mién 18 phi dang ky doanh
nghiép d6i véi cac trudong
hop: Doanh nghiép thuc
hién dang ky doanh nghiép
qua mang dién tur; dang ky
thanh 1ap doanh nghiép trén
co s& chuyén doi tir ho kinh
doanh.
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III. TRINH TU XU LY CONG VIEC

Bwoéc | Noi dung | Trach Thoi Ho so/ Dién giai
cong | cong viéc | nhiém gian Biéu miu
viéc
7 Gio T6 chirc, ca nhan nop 01
B1 Nop hd so TO, Chlfc’ hanh Theo muc I bQ, hp S0 tal Phong bang
: ca nhan chinh ky kinh doanh noi doanh
nghiép dat tru s¢ chinh.
- Trwong hop ho so ¢6 du
cac dicu kién ti€p nhé}n
theo quy dinh: 1ap Gidy
bién nhan theo BM 01
trao cho ngudt ndp ho so,
- Theo muc I | chuyén chuyén vién xt ly
_BMO1 th;rc I‘nen Eep i? )
A . .. | Gio [-BMO02 - JTUONg A0p HO S0 chira
B2 Tlep nhan | B6 phan hanh BM 03 di cac dicu kién tiép
ho so Moét ctra chinh i ' nhép theo quy dinh: lap
- Bién lai thu | Phieu yéu cau BM 02
tién phi, 1€ | hwong dan ngudi ndp ho
phi in san so bo sung, hoan thién ho
SO.
- Truong hop tur chdi tiép
nhan giai quyet ho so: 1ap
Phiéu tir choi theo BM 03
trao cho nguo1 ndp ho so.
n Chuyén vién nhap day
- Theomyc 1 da, chinh xac thong tin
o -BM 01 trong ho so, ki€ém tra tinh
Chuyén A1 A o 1A <
2 - Bién lai thu | hop 1€ ctua ho so va tai
vién 1,5 A S S . ~ X
o 1 LA . : tién phi, I¢|cac van ban da duoc so
Xt ly ho Phong ngay A . A X n
B3 5 , N phi in san hoa trong hé so vao Hé
SO’ bang ky lam _A, . . . S
Kinh viee |- Phiéu dé thong thong tin quoc gia
doanh ‘ xuat vé dang ky doanh nghiép;
- Du thao dé xuat két qua giai quyét
Két qua hd so, trinh Lanh dao
et qua . .
Phong xem xét.
. Lanh | l1ngay |-Theomucl |. [3nh dao Phong xem
Xem Xet, \ , A , T X A
B4 A1 a dao lam | -BMO01 xét ho so, ky Phiéu dé
phe duyet . o X N
Phong VIEC | _ Bién lai thu | Xuat va duyét ket qua trén
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Dang ky tién phi, 1¢ | H¢ théing thong tin quoc
kinh phi in san gia vé dang ky doanh
doanh - Phiéu @& |nghiép; chuyén chuyén
Xuat vién xir 1y in két qua giai
-BM 04 quy@t ho so.
_BM 05 - Lanh dao Phong ky
Giay ching nhan dang ky
doanh nghi€p/Thong bao
v€ viée stra doi, bo sung
ho so dang ky doanh
nghiép.
- Photo, dong dau Gidy
ching nhan dang ky
Van thu 0.5 doanh nghiép/Théng bao
Phit hanh Phong > HO so da|ve viéc sta doi, bo sung
B5 k‘}t A | Pang ky 1}5{? dwoc  phé |hd so ding ky doanh
ctqua kinh g | duyet nghiép.
doanh ' - Chuyén két qua giai
quyét ho so cho B6 phan
Mot cua.
- Tra két qua cho to chic,
X Theo ca nhan.
Tra ke B pha X X o : : \
B6 ra qet QAp an Giay |Kétqua - Chuyén lai toan b ho
qua Mot cua h N 5 ;
en so cho Phong Dang ky
kinh doanh.
Luu !16 Phong ‘ 7 N
B7 so, thong | Dang ky | Thuong | H6 so luu | Chuyén kho luu trit ho
ké va theo kinh xuyén |theomucV |so.
doi doanh
IV. BIEU MAU
TT | Mi higu Tén Biéu miu
Giéy bién nhan hd so dang k}? doanh nghiép (Phu luc V-25
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

1 BMO1 | Giay bién nhan hd so dang ky doanh nghiép qua mang thong
tin dién tir (Phu luc V-26 ban hanh kém theo Théng tu s
01/2021/TT-BKHDT).

) BM 02 Phiéu yéu cau bo sung, hoan thién hd so (Mau s6 02 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

3 BM 03 | Phiéu tir chéi tiép nhan giai quyét hd so (Mau s6 03 ban hanh
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kém theo Thong tu 01/2018/TT-VPCP).

Gidy chung nhan dang ky doanh nghiép tu nhan (Phy Iyc IV-

4| BMO4 1y an hanh kem theo Thong twr sé 01/2021/TT-BKHDT).
Thong bao vé viée sira doi, bo sung hd so dang ky doanh
5 BM 05 nghi¢p (Phu luc V-5 ban hanh kém theo Thoéng tu so
01/2021/TT-BKHDT).
6 BM 06 Giay dé nghi dang ky doanh nghi€p tu nhan (Phu luc I-1 ban
hanh kém theo Thong tu s6 01/2021/TT-BKHDT).
Cam két thuc hién muc tiéu xa hoi, moi truong (trong truong
7 BM 07 | hop dang ky thanh 1ap doanh nghiép xa héi, Phu luc 1I-26

ban hanh kém theo Thong tw s6 01/2021/TT-BKHDT).

V. HO SO CAN LUU

TT | Mi hiéu Tén Biéu miu
Gidy bién nhan ho so dang ky doanh nghiép (Phu luc V-25
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

1 BMO1 | Gidy bién nh4n ho so dang ky doanh nghiép qua mang thong
tin dién tr (Phu luc V-26 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

) BM 02 Phiéu yéu cau bd sung, hoan thién hd so (Mau s6 02 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

3 BM 03 Phiéu tir chéi tiép nhan giai quyét ho so (Mau s6 03 ban hanh
kém theo Théng tu 01/2018/TT-VPCP).

A BM 04 Giay chtng nhan dang ky doanh,nghiép tu nhan (Phu luc IV-
I ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).
Thoéng bao vé viée stra doi, bo sung hd so dang ky doanh

5 BM 05 nghi¢p (Phu luc V-5 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

6 BM 06 Giay dé nghi dang ky doanh nghiép tw nhén (Phy luc I-1 ban
hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

Cam két thyc hién muc tiéu x4 hoi, moi treong (trong trueong

7 BM 07 hop dang ky thanh 13p doanh nghiép xa héi, Phu luc II-26
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

2 _ Cac thanh phan ho so khac (néu co) theo quy dinh phap luat

hién hanh.
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VI. CO SO PHAP LY

- Luat Doanh nghiép cua Quéc hoi nude Cong hoa xa hdi chu nghia Viét Nam
s6 59/2020/QH14 ngay 17 thang 6 nam 2020.

- Nghi dinh s6 01/2021/ND-CP ngay 04 thang 01 nam 2021 cua Chinh phu veé
dang ky doanh nghiép.

- Thong tu s6 47/2019/TT-BTC ngay 05 thang 8 nam 2019 ctua B Tai chinh
quy dinh mire thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1€ phi dang ky doanh nghiép.

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phi huéng dan thi hanh mét s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét tha tuc hanh chinh.

- Thong tu s6 01/2021/TT-BKHDT ngay 16 thang 3 nam 2021 cia Bo Ké hoach
va Pau tu hudéng dan vé dang ky doanh nghiép.

- Quyét dinh s6 885/QD-BKHDT ngay 30 thang 6 nam 2021 cua Bo K& hoach
va Pau tu vé cong bd thu tuc hanh chinh mai ban hanh, sira d6i, bo sung, thay thé, bai
bo, huy bo, huy cong khai trong linh vue thanh 1ap va hoat dong ctia doanh nghiép,
ho kinh doanh thudc pham vi chitc ning quan ly ciia Bo Ké hoach va Dau tu.
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Phu lyc V-25

(Ban hamh kem theo Thong tw s6 01/2021/TT-BKHPT
ngay 16 thang 3 ndm 2021 cua Bo truong Bo Ké hoach va Dadu tw)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic 1ap - Tw do - Hanh phic
SO ngay...... thang...... nam......
MAho 07
GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/
dia diém kinh doanh

Phong Pang ky kinh doanh: ...

LD I I LT o S

DIEN thOaL: ... Fax:. .o

Email: ..o Website: ......ccoooveiiiie e

Ngay..../..../.... A3 NhAN cUA ONE/BAT oo.ooeeeeeeeeeeeeeeeeeeeeeee e

Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) sb:..............

Dién thoat: ..o Email: ..o

01 bd hd so dang ky doanh nghiép/chi nhanh/vian phong dai dién/dia diém kinh doanh
MA SO, V& VIBC..eovieeeeeeann, cua (Tén doanh nghi€p).................... Mi s6 doanh
nghiép (néu c6)i.....................

Hb so bao gdom:

Trieomg hop Phong Pdng ky kinh doanh tra két qua la gidy chitng nhdn/gidy xdc
nhdn/thong bdo cho doanh nghiép thi ghi:

Thoi gian tra két qua giai quyét ho so: ngay... thang... nam...

Trieomg hop Phong Ddng ky kinh doanh chi cdp nhdt, bo sung thong tin ding ky doanh
nghiép trong Co s6 div liéu quoc gia vé dang ky doanh nghiép thi ghi:

Trong vong 03 ngay lam viéc ké tir ngay nhan hd so hop 1€ ctia doanh nghiép, thong tin
dang ky doanh nghiép cua doanh nghiép s& dugc cap nhat trong Co sé dit liéu qubc gia vé
dang ky doanh nghiép/ding tai trén Cong thong tin qudc gia vé dang ky doanh nghiép.

NGUOI NOP NGUOI NHAN
(Ky va ghi ho tén) (Ky va ghi ho tén)
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Phu luc V-26
(Ban hamh kem theo Thong tw s6 01/2021/TT-BKHPT
ngay 16 thang 3 ndm 2021 ciia Bo truong B Ké hoach va Pau te)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic lap - Tw do - Hanh phic
SO , Ngay...... thdang...... nam......
GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/

dia diém kinh doanh qua mang thong tin dién tir

Phong Pang ky kinh doanh: ...

LD I I LT o S
DIEN thOaL: ... Fax:. .o
Email: ..o Website: ......ccoooveiiiie e
Ngay..../..../.... A3 NhAN CUA ONEG/BA ..ot
Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) so: ...

Bien thoat: ....ooooeeeeeeeeeeeeee e, Email: ..o,

01 bd hd so dang ky doanh nghiép/chi nhanh/vian phong dai dién/dia diém kinh doanh

qua mang thong tin di¢n t&¢ ma sO:..........c...coe..... VE VIEC....ooviiiiiiiiieeienn cua (7én doanh

Thoi gian tra két qua giai quyét ho so: ngay... thang... nam..."
Két qua xtr 1y hd so dang ky doanh nghiép s& duoc giri vao dia chi thu dién tir va tai
khoan truy cap Hé thong thong tin qudc gia vé diang ky doanh nghiép ctua Ong/Ba.

PHONG DANG KY KINH DOANH

" Truong hop hd so duoc tiép nhén trén HE thong thong tin quéc’gia vé ding ky doanh nghiép sau gio
hanh chinh hoac vao ngay nghi 1€, Tét theo quy dinh thi thoi han tra két qua 1a trong vong 03 ngay lam viéc
ké tir ngay lam viéc ké ti€p cua ngay ho so dugc ti€p nhan.
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) Phuy luc IV-1
(Ban hanh kéem theo Thong twso 01/2021/TT-BKHPT

ngay 16 thang 3 ndm 2021 ciia Bo trieong Bo Ké hoach va Pau tir)

SOKEHOACH VADAU TUTINH/TP..  CONG HOA XA HOI CHU NGHIA VIET NAM
PHONG PANG KY KINH DOANH Pic 1ap - T do - Hanh phic

GIAY CHUNG NHAN PANG KY DOANH NGHIEP
DOANH NGHIEP TU NHAN

1. Tén doanh nghiép
Tén doanh nghiép viét bang tiéng Viét: (ghi bang chit in hoay: .............cococooeeeeeveeeeeeenn.

Tén doanh nghiép viét bang tiéng NUGC NEOAT (MU COY: ..o,

2.Piachitruse chinh:..................ooiii
Pien thoat: ..o Fax: ...
Email: .o WeDSItE: ..o,

3. Von dau tw (bang so; bing chit; VNP va gid tri twong dwong theo don vi tién nuwdc
FIZOC, TIEU COY: ..ttt et ettt ettt ettt ettt ettt eateen e esbeesbeesbeesaeesseesbe s e

4. Chu doanh nghiép

Ho va tén (ghi bang chit in HOQY: ...........cocoeeeeeeeeeeeceeeeeeeeeeeeeeeeeeeas Gidi tinh: .................
Sinh ngay:.........cc..ce.... [, [, Dantoc: ......ovvveveeenenne.. Quéc tich: ...................
Loai gidy t phap 1y ca CATNAN ..........o.ovieeeeeeeee oo,
S6 gidy t0 PhAP 1§ CUA CA MDA ...
NEAY CAP: e, [ oo, oo, NOTCAP: v,
Di1a chi thuONE tr0: ...
DI IVl Lo 1 B TS
TRUONG PHONG

(K, ghi ho tén va déng ddu)
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Phu luc V-5
(Ban hamh kem theo Thong tw s6 01/2021/TT-BKHPT
ngay 16 thang 3 ndm 2021 ciia Bo truong B Ké hoach va Pau te)

SOKEHOACH VADAU TUTINH/TP..  CONG HOA XA HOI CHU NGHIA VIET NAM
PHONG PANG KY KINH DOANH Pic 1ap - T do - Hanh phic

THONG BAO
Veé viéc sira ddi, bd sung hd so ding ky doanh nghiép

Kinh gui: (7én doanh nghiép)
bia chi: (Pia chi tru so chinh)

M3 s6: (Md s6 doanh nghiép/Sé Gidy
chung nhdn dang ky kinh doanh)

Phong Pang ky kinh doanh: ...
LD I I LT o S
DIEN thOAL: ... Fax: ...
Email: ..o Website: ......ccoooveiiiie e
Sau khi xem xét H6 S0 ma $8:.....co.vveeeenn. da nhan ngay ........ thang.... nam ..........
CUA ONE/BAL ..ottt ettt
V8 VIBC oo cua (7én doanh nghiép).................. Mi s6 doanh
nghiép (néu c6)i...cvvneenn...

Phong Pang ky kinh doanh dé nghi nhitng noi dung can sira doi, bo sung trong hd so va
1y do stra do1, DO SUNG N SAW: ..o

Doi véi ho so ding ky doanh nghiép qua mang thong tin dién tir thi ghi:

Thoi han dé doanh nghiép stra d6i, b sung hd so dang ky doanh nghiép qua mang thong tin
dién tr 1a 60 ngay ké tir ngay Phong Dang ky kinh doanh ra Thong bao yéu cau sira doi, bo sung
ho so. Sau thoi han néu trén, néu khéng nhan dugc ho so sira d0i, bd sung ciia doanh nghi€p,
Phong Dang ky kinh doanh s& huy ho so ding ky doanh nghiép theo quy trinh trén Hé théng
thong tin quoc gia vé dang ky doanh nghiép.

Ngay Phong Dang ky kinh doanh nhéan dugc tai liu sira d6i, bo sung theo yéu cau néi
trén duoc tinh 1a ngay nhan hé so dang ky doanh nghiép.

Noi nhén: TRUONG PHONG
- Nhu trén; (Ky, ghi ho tén va déng dau)
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Phu luc I-1
(Ban hamh kem theo Thong tw s6 01/2021/TT-BKHPT
ngay 16 thang 3 ndm 2021 ciia Bo truong B Ké hoach va Pau te)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

GIAY PE NGHI PANG KY DOANH NGHIEP

DOANH NGHIEP TU NHAN
Kinh giri: Phong Dang ky kinh doanh tinh, thanh pho........
T6i 13° (ghi ho tén bing chit in hoa): ................ccocovveveeveeeee.... Gidi tinh: ...................
Sinh ngay:............ ool [ Dantoc: ......ccccviiiil. Quéc tich: ...l
Loai gidy to phap ly cta ca nhan:
Ching minh nhan dan Can cudc cong dan
E| H6 chiéu E| Loai khac (ghi r0):...............
S6 gidy to Phap 1y €A CA MDA .........oeeieeeieee e,
Ngay cap:..../..../... Noi cap:............. Ngay hét han (néu c6):.../.../...
Dia chi thuong tri:
S6 nha, ngach, hém, ngd, dudng pho/tO/XOM/AP/NON: .......c.oveeeeeoeeeeeeeeeeeeeeeeea,
XA/PRUOINE/THE A ..ot
Quan/Huyén/Thi x&/Thanh phd thudc tinh: ..........o.ooooviiieeie oo,
TN/ TRANKN PRO: ..o,
DPia chi lién lac:
S6 nha, ngach, hém, ngd, dudng pho/tO/XOM/AP/NON: .......c.oveeeeeoeeeeeeeeeeeeeeeeea,
XA/PRUOINE/THE A ..ot

§ Truong hop Toa an hoac Trong‘tai chi dinh nguoi thuc hién thu tuc diang ky doanh nghi€p thi nguoi
duogc chi dinh ké khai thong tin vao phan nay.
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Quan/Huyén/Thi x&/Thanh phd thudc tinh: ..........o.ooooviiieeie oo,
TN/ TRANKN PRO: ..o,
Dién thoai (61 CO): ..o Email (RE1 COY: ...,

Pang ky doanh nghi€p tu nhan do toi lam chia véi cdc ndi dung sau:
1. Tinh trang thanh 14p (ddnh ddu X vao 6 thich hop):
Thanh lap méi
Thanh 14p trén co sé chuyén doi tir ho kinh doanh’

Thanh 14p trén co s& chuyén doi tir co sé bao tro xa hoi/quy xa hoi/quy tir

thién'®

2. Tén doanh nghiép:

Tén doanh nghiép viét bang tiéng Viét (ghi bang chik in hoa): ...............ccoceeveeveeenn.,
Tén doanh nghiép viét bang tiéng NuwSc NEOAL (HEU COY: ....vveveeeeeeeeeeeeeeeeeeeeeeeee.
Tén doanh NGHIBP VIEL tAL (U COY: ...,
3. Dia chi tru so’ chinh:

S6 nha, ngach, hém, ngd, dudng pho/tO/XOM/AP/NON: ..o,
XA/PRUEONE/THE A ..ot
Quan/Huyén/Thi x&/Thanh phd thudc tinh: ..........o.ooooviiieeie oo,
TN/ TRANKN PRO: ..o,
DIEN thOaL: ... Fax (néu COYveieeee e,
EMAil (M1 COY: oo, Website (761 CO):...evvneeen...

- Doanh nghiép nam trong (Ddnh ddu X vio 6 vuéng twong iing néu doanh nghiép ding
ky dia chi tru so chinh nam trong khu cong nghiép/khu ché xudt/khu kinh té/khu cong nghé

cao):

Khu cong nghiép
Khu ché xuat

Khu kinh té

Khu cong ngh¢ cao

%3 Truong hop ding ky thanh 13p doanh nghiép tu nhan trén co sé chuyén dbi tir ho kinh doanh/co s bao
tro x4 hoi/qui x4 hdi/quy tir thién qua mang théng tin dién tir thi nguoi ndp hd so scan Gidy chimg nhan diang ky
h6 kinh doanh/Gidy chimg nhan ding ky thanh lap (ddi v6i co so bao tro xa hoi)/Gidy phép thanh lap va cong
nhan dicu 18 qu¥ (d6i v6i qui xa hoi/qu tir thién) trong ho so ding ky doanh nghiép qua mang thong tin dién tir
va ndp truc tiép ban chinh Gidy nay téi Phong Pang ky kinh doanh dé dugc cAp Gidy ching nhan ding ky doanh
nghiép theo quy dinh tai Diéu 27 va Diéu 28 Nghi dinh s6 01/2021/ND-CP ngay 04/01/2021 ciia Chinh phu vé
déng ky doanh nghiép.
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Doanh nghiép x& hoi (Pdnh ddu X vao 6 vuéng néu Ia doanh nghiép xa hji)

4. Nganh, nghé kinh doanh (ghi tén va ma theo nganh cdp 4 trong Hé thong nganh
kinh té cua Viét Nam):

STT

Tén nganh Ma nganh

Nganh, nghé kinh doanh chinh
(ddnh ddu X dé chon mjt trong cdc
nganh, nghé da ké khai)

5. Von diu tu:
VN QAU T (BANZ SO, VIND): oo,
VOn AU 0 (BANG CHIE VINDY: .ot
Gia trj twong dwong theo don vi tién nudc ngoai (néu cé, bang sé, loai ngodi 1é): ...

C6 hién thi thong tin vé gia tri twong duong theo don vi tién té nudc ngoai trén Gidy
ching nhan dang ky doanh nghiép hay khong? Co

Tai san gbp von:

Khong

[ ]

Gia tri von cua turng tai

STT Tai san gép von san trong von diu tu "l;i%l)g
(bdng so, VND)
1 Pong Viét Nam
2 |Ngoai & tu do chuyen doi (ghi 1o logi
ngoqi té, so tién dwoc gop bang moi loqi
ngoai té)
3 Vang
4 Quyén sir dung dat
5 | Quyén so hitu tri tué
6 | Cac tai san khac (ghi ré logi tai san, s

lwong va gid tri con lgi cua méi logi tdi
san, co thé Idp thanh danh muc riéng kem
theo ho so ddng ky doanh nghiép)

Tong soO

6. Théng tin diing ky thué:

STT

Céc chi tiéu thong tin dang ky thué

6.1

Thong tin vé Giam doc/Tong giam doc (néu

co):

6.2

Thong tin vé Ké toan trudng/Phy trach ké toan (néu co):

Ho va tén Ké toan trudng/Phu trach ké toan:
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6.3 | Pia chi nhan thong bao thué (chi ké khai néu dia chi nhdn thong bdo thué khdc
dia chi tru so chinh):
S6 nha, ngach, hém, ngd, dudng pho/td/XOM/AP/hON: ..o,

XA/PHUEONG/ T tANL ..o
Quan/Huyén/Thi x&/Thanh phd thudc tinh: ...........co.cooveveieeieeeeeee e
TANH/TRANN PRG: ..o
Dién thoai (néu cO):......oovveeeenn.. Fax (HEU COY: oo,

EMAIL (U COY: oot

6.4 | Ngay bat dau hoat g‘ong _(trwong hop doanh nghiép dir kién bat dau hoat dong
ké nr ngay dwoc cap Giay chumg nhdn dang ky doanh nghiép thi khong cdn ké
khai ngi dung nay):...../..../.......

6.5 | Hinh thirc hach toan (Pdnh ddau X vao mot trong hai 6 “Hach todn doc ldp” hodc

‘Hach todn phu thugc”. Trieong hop tich chon 6 “Hach todn doc Idp” ma thudc
doi twong phdi ldp va giki bdo cdo tai chinh hop nhdt cho co quan cé tham quyén
theo quy dinh thi tich chon thém 6 “C6 bdo cdo tai chinh hop nhdt”):

Hach toan doc lap C6 bao cao tai chinh hop nhat

Hach toan phu thudc
6.6 | Nam tai chinh:
Ap dung tir ngay...../..... dén ngay...../.....

12

(ghi ngc‘ty, thang bdt dau va két thiic nién do ké todn)

6.7 | Tong s0 120 dONG (dr ki€n):.........co.ooeveeeeeeeeeeeeean,
6.8 | Hoat dong theo du an BOT/BTO/BT/BOOQO, BLT, BTL, O&M:
Co |_| Khong |_|

6.9 | Phuong phap tinh thué GTGT (chon I trong 4 phwong phdp)"
Khau trir

Truc tiép trén GTGT

Truc tiép trén doanh sd
Khong phai ndp thué GTGT

7. Ping ky sir dung hoa don'"’

" Truong hop doanh nghiép dugc cap Giay chiung nhan ding ky doanh nghiép sau ngay bit dau hoat
dong di ké khai thi ngay bat diu hoat dong 1a ngay doanh nghiép duoc cap Gidy ching nhan ding ky doanh
nghiép.

" _ Truong hop nién do ké toan theo nim dwong lich thi ghi tir ngay 01/01 dén ngay 31/12.

- Truong hop nién d6 ké toan theo nim tai chinh khac nim dwong lich thi ghi ngay, thang bét dau nién
do ké toan 1a ngay dau tién cta quy; ngay, thang két thic nién do ké toan 1a ngay cudi cing cia quy.

- Tong thoi gian tir ngay bit ddu dén ngay két thuic nién do ké toan phai du 12 thang hodc 4 quy lién tiép.

" Chi ké khai trong truong hop thanh 1ap méi. Doanh nghiép can ctr vao quy dinh cua phap luat vé thué
gia tri gia tang va du kien hoat dong kinh doanh cia doanh nghi¢p d€ xac dinh 01 trong 04 phuong phap tinh
thug gia tri gia tang tai chi ti€u nay.

' Doanh nghiép cé trach nhi€m Qém bao cac diéu kién vé viée st dung héa don tu in, dat in, hdéa don
dién tir, mua héa don clia co quan thué theo quy dinh cua phap ludt. Khong ké khai trong truong hop thanh
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Ty 1n hoa don bat in hoa don

Str dung héa don dién tur Mua héa don cua co quan thué

A . R _en , > o X ~ 1. nelS
8. Thong tin vé viec dong bao hiem xa hgi ~:

Phuong thirc dong bao hiém xa hdi (chon I trong 3 phuong thirc):

Hang thang 03 thang mét lan 06 thang mot lan

Luu y:

- Doanh nghiép dang ky nganh, nghé kinh doanh chinh 12 nong nghiép, 1am nghiép, ngu
nghiép, diém nghiép va tra luong theo san pham, theo khoan: ¢6 thé Iya chon 1 trong 3
phuong thirc dong bao hiém x4 hoi: hang thang, 03 thang mét 1an, 06 thang mot lan.

- Doanh nghiép dang ky nganh, nghé kinh doanh chinh khac: danh dau vao phuong
thirc dong bao hiém x4 hoi hang thang.

9. Théng tin vé hd kinh doanh dwoc chuyén ddi (chi ké khai trong trueong hop thanh
Idp doanh nghiép trén co so chuyén doi tir ho kinh doanh):

Tén ho kinh doanh (ghi BANG Chif il HOQ): ..........oeoeeeeeeeeeeeeeeeeeeeeeeeeeeeeeee e,

S6 Gidy chirng nhan ding ky ho kinh doanh: ...........c.ocooioiioieeoeeeeeeeeeeeeeeee .

Ngay cap: ........... [ocin [, NOT CAP: ettt

M3 s6 thué ctia ho kinh doanh (chi ké khai MST 10 SO): ...ooeoveeeeeeeeeeeeeeeeceeeeeeeee.

Piachitru sO ho Kinh doanh: ...,

Ten chtl ho KINK dOANI: ....oooeeeeeeeeeeeee e

Loai gidy to phap ly cta ca nhan (ké khai theo gidy 1o phdp Iy ciia cd nhdn duoc ghi
trén Gidy chieng nhdn ddng ky thué ciia ho kinh doanh):

|:| Chirmg minh nhan dan |:| Can cudc cong dan
[ ]| Ho chiéu [ ] Loai khac (ghi r0).............

SO giay to phap ly cua ca nhan (ké khai theo gidy to phdp 1y cua cd nhdn dwgc ghi trén
Gidy chitng nhdn ddng ky thué ctia ho kinh doanh): .................c.cccoccocoveoeeeeeeeeeeeeeen.

Ngay cap:..../..../.... Noi cap:........... Ngay hét han (néu c6):.../.../...

10. Théng tin vé co’ sé bao tro’ xa hdi/quy xa hdi/quy tir thién dwoc chuyén doi (chi
ké khai trong trieong hop thanh 1dp doanh nghiép xd hoi trén co sé chuyén doi tir co s¢ bao

tro xd hoi/quy xd hoi/quy tir thién):

1ap doanh nghiép trén co s¢ chuyén ddi loai hinh doanh nghiép.
'3 Khéng ké khai trong truong hop thanh 1ap doanh nghiép trén co sé chuyén dbi loai hinh doanh nghiép.
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Tén co s& bao trg x4 hoi/quy x4 hoi/quy tir thién (ghi bang chit in hoa): ....................
S6 Gidy chirng nhan dang ky thanh lap (DPdi v6i co so bao tro xi h6i)/S6 Gidy phép

[ovieed NOTCAP. ettt ettt ettt ettt ettt

M3 s6 thué ciia co s¢ bao tro xd hdi/quy xa hoi/quy tir thién (chi ké khai MST 10 s6):

Di1a chi tri SO ChINN: e,

Tén nguoi dai dién co s bao tro xa hoi/quy xa hdi/quy tir thién: ...,

Loai gidy to phap ly cta ca nhan (ké khai theo gidy 1o phdp Iy ciia cd nhdn dwoc ghi
trén Gidy chitng nhdn ddng ky thué ciia co s¢ bao trg xd hdi/quy xd hi/quy tir thién):

|:| Chimg minh nhéan dan |:| Can cudc cong dan
|:| H6 chiéu |:| Loai khac (ghi ro):............

S6 gidy to phap 1y ciia c4 nhan (ké khai theo gidy to phdp Iy ciia cd nhdn dwgc ghi trén
Gidy chitng nhdn ddng ky thué ciia co sé bao tro xa héi/quy xa hoi/quy tiv thién): ...

Ngay cap:..../..../.... Noi cap:........... Ngay hét han (néu c6):.../.../...

Trudong hop hd so ding ky doanh nghiép hop 18, dé nghi Quy Phong ding coéng bd
ndi dung dang ky doanh nghiép trén Cong thong tin qudc gia vé ding ky doanh nghiép.

T6i cam két:

- Ban than khong thudc dién cam thanh 1ap va quan ly doanh nghiép theo quy dinh tai
Luat Doanh nghiép, khong dong thoi 1a chii doanh nghiép tuw nhan khac, khong 1 chu ho
kinh doanh, khong 14 thanh vién cong ty hop danh;

- Tru s& doanh nghiép thudc quyén so hitu/quyén st dung hop phap cia t6i va dugc sir
dung dung muc dich theo quy dinh cta phép luit;

- St dung hoa don tu in, dat in, héa don dién tir, mua hoa don ciia co quan thué theo
dang quy dinh cua phap luat'’;

- Chiu trach nhiém trudc phap luat vé tinh hop phap, chinh xac va trung thuc cta noi
dung dang ky doanh nghiép trén.

CHU DOANH NGHIEP TU NHAN
(Ky va ghi ho tén)"’

' Khéng ké khai trong truong hop thanh 1ap doanh nghiép trén co sé chuyén dbi loai hinh doanh nghiép.
"7 Chu doanh nghiép tu nhan ky truc tiép vao phan nay.

Truong hop Toa ép hoac Tgong tai chi dinh nguoi thyc hién thu tuc ding ky doanh nghiép thi nguoi
dugc chi dinh ky truc ti€p vao phan nay.
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) Phu luc 11-26
(Ban hanh kém theo Thong twso 01/2021/TT-BKADT
ngay 16 thang 3 ndm 2021 cua Bo truwong Bo Ké hoach va Dadu tw)

TEN DOANH NGHIEP CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phuc

...... , hgay...... thang...... ndm......
CAM KET THU'C HIEN MUC TIEU XA HQI, MOI TRUONG
Kinh gtri: Phong Pang ky kinh doanh tinh, thanh pho

Tén doanh nghiép (ghi bANg Chit il HOQY: ..........c.oeeeeeeeeeeeeeeeeeeeeeeeeeee e,
M 56 doanh nghi€p/Ma O thUE: ..........c.oivieeoeeeeeeee e,

S6 Gidy chimg nhan ding ky kinh doanh (chi ké khai néu khong c6 ma sé doanh

(Khong ghi cdc thong tin vé doanh nghiép trong truong hop ndp cimg ho so ding ky
thanh Idp doanh nghiép madi)

Chung t6i, nhitng nguoi ky tén dudi day di doc va nhan thirc dugc cac quyén va nghia
vu d6i véi chu doanh nghiép, chu s¢ hitu, thanh vién, c6 dong va doanh nghiép x4 héi theo
quy dinh cta Luat Doanh nghi€p va cac nghi dinh huéng dan thi hanh; va thuc hién diung va
dﬁy dua cac hoat dong vi Muc ti€u xa hdi, méi truong nhu cam két sau day:

1. Muc tiéu x4 hdi, mdi trwdng va phwong thirc giai quyét:

(Doanh nghiép cé thé dién noi dung trong Ban cam két nay hodc viét thanh vin ban

riéng roi dinh kem Ban cam két nay)

Cac van dé xa hoi, moi trudng ma Phuong thirc, cach thire kinh doanh ctia doanh
doanh nghiép nham giai quyét nghiép
(Miéu ta cdc van d@é bat cdp vé xd hoi, | (Miéu ta cdach thikc, phwong thirc kinh doanh
moi trieomg ma doanh nghiép mong | ma doanh nghiép dw kién tién hanh, nhe: san
muoén giai quyét thong qua cdac hoat | pham, dich vu la gi, doanh thu dén tir ddu? Co6
dong kinh doanh) thé néu cdc chi so kinh té, xa hoi, moi trirong
(dinh tinh/dinh lhrong) dw kién dat dwoc? Néu
nhém doi twong heong loi. Ly gidi tai sao hoat
dong kinh doanh cua doanh nghiép lai gop
phan gidi quyét cdc van dé xa hoi, moi truong
nhw miéu ta tai cot bén.)
2. Théi han thuce hién cdc hoat dong nhim Muc tiéu giai quyét cic vin dé xa hoi,
moi truwong:

(Doanh nghiép ddnh ddau vao 1 trong 2 lira chon)
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Khong thot han.
.............. niam ké tir [ngay/thang/nam]:..../..../..........

3. Mittc lgi nhuin hing nim doanh nghiép giir lai dé tai diu tu cho cdc Muc tiéu x4
hoi, moéi trwong da dang ky:

(Theo diém ¢ khoan 1 Diéu 10 Ludt Doanh nghiép thi doanh nghiép phdi giiv lai it nhdt
51% téng loi nhudn sau thué hc?ng ndm cua doanh nghiép deé tdi dau ne nham thwe hién muc
tiéu da dang ky).

Doanh nghiép gitt lat:.......................... % tong loi nhuan (trong trudng hop doanh nghiép
I&)__Ilqi nhuén).

4. Nguyén tic va phuong thirc xir Iy s6 dw tai trg,, vién tro khi doanh nghiép giai
thé hodc hét han cam két thuc hién Muc tiéu xa hi, mdi truwong trong truong hop
doanh nghi€p c6 nhan vién tro, tai tro:

Truong hop hod so ding ky doanh nghiép hop 1€, dé nghi Quy Phong ding tai Cam két
nay trén Cong thong tin qudc gia vé dang ky doanh nghiép.

Doanh nghiép cam két hoan toan chiu trach nhiém trude phap ludt vé tinh hop phap,

chinh x4c va trung thuc cta noi dung Cam két nay.

NGUOI CAM KET
(Ky va ghi ho tén)!

’ "' 1. Truong hop ban Cam két nay ndp cung ho so ding ky doanh nghiép méi thi nhitng ngudi ky cam

ket la:

a. D6i v6i doanh nghiép tu nhan: Chit doanh nghiép tu nhan.

b. D6i voi cong ty hop danh: Cac thanh vién hop danh.

c. D6i véi cong ty trach nhiém hiru han:

- Cac thanh vién la ca nhan;

- Nguoi dai dién theo phap luét hodc nguoi dai dién theo uy quyén dbi voi thanh vién 1a t6 chic.

d. Pbi voi cong ty ¢ phan.

- C6 dong sang 1ap 1a ca nhan. C6 dong khac 1a ca nhan, néu ¢ déng nay ddng ¥ vé6i ndi dung cam két
trén va mong mudn ky vao ban cam két nay cung voi c6 déng sang 1ap;

- Ngudi dai dién theo phap lut hoic nguoi dai dién theo uy quyén ddi véi cb dong sang 1ap 1a t6 chc;

- Nguoi dai dién theo phap luat hodc ngudi dai dién theo uy quyén ddi véi ¢6 dong khac 1a t chuc, néu ¢6 dong
nay dong v v6i ndi dung cam két trén va mong mudn ky vao ban cam két nay cing véi ¢b déng sang 1ap.

2. Truong hop ban Cam két nay ndp sau khi doanh nghiép di dwoc dang ky va thanh lap, thi nguoi sau
day ky va ghi ho tén:

- D6i v6i doanh nghiép tw nhan: Cht doanh nghiép tu nhén;

- Pbi voi cong ty hop danh, cong ty trach nhiém hitu han, cong ty cb phin: Nguoi dai dién theo phap luat.
|:|3. Truong hop Toa an hoac Trong tai chi dinh nguoi thuc hién thi tuc dang ky doanh nghiép thi nguoi
duoc chi dinh ky truc tiép vao phan nay.
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QUY TRINH 4

Pang ky thanh 1ap cong ty TNHH mot thanh vién
(Ban hanh kém theo Quyét dinh s6 5767/0P-UBND ngay 14 thdng 12 ndm 2023
ctia Chui tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

TT

Tén ho so

S6
lwgng

Ghi chu

Giay dé nghi dang ky doanh nghiép.

01

Ban chinh

Diéu 1¢ cong ty

01

Ban chinh

Gidy to phap ly ciia ca nhan doi véi chii doanh nghiép
tu nhan.

01

Ban sao

Giay to phap 1y cua ca nhan d6i véi chu sé hiru cong
ty 1a c4 nhan; Gidy to phap ly cua to chirc ddi voi
chi so hitu cong ty 1a to chire (trtr treomg hop chu so
hiru cong ty la Nha nudc), Giay to phap ly cua ca
nhan d6i véi nguoi dai dién theo iy quyén va van
ban ctr ngudi dai dién theo uy quyén.

Ddi voi chit so hitu cong ty 1a t6 chirc nuwde ngoai thi
ban sao gidy t& phap 1y cua to chtre phai duoc hop
phap hoéa lanh su;

01

Ban sao

Giay chimg nhan dang ky dau tu doi véi truong hop
doanh nghiép duoc thanh 1dp boi nha dau tu nudc
ngoai hodc to chtrc kinh té ¢6 von dau tu nude ngodi
theo quy dinh tai Luat Pau tu va cac van ban hudéng
dan thi hanh.

01

Ban sao

Truong hop ding ky thanh 1dp doanh nghiép trén co so chuyén doi tiv ho kinh
doanh, kem theo ho so (trong do khéng bao gom Gidy chung nhdn ddng ky dau tu)

Co:

- Ban chinh Gidy chimg nhan ding ky ho kinh
doanh;

- Ban sao Gidy chirng nhan dang ky thué.

Trudng hop doanh nghiép duoc chuyén ddi tir hd
kinh doanh ¢6 nha dau tu nudc ngoai, to chirc kinh
té c6 von dau tu nude ngoai tham gia gdp von, mua
co phan, mua phan vén gop thudc truong hop phai
thyc hién thu tuc diang ky gop von, mua c¢6 phan,

01
01
01

Ban chinh
Ban sao
Ban sao
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mua phan von gép theo quy dinh cua Luat Dau tu thi
ho so phai co van ban cua Co quan dang ky dau tu
chap thuan veé viéc £0p von, mua co phan mua phan
von gop cua nha dau tu nudc ngoai, to chire kinh té
c6 von dau tu nude ngoai.

Truong hop dang ky thanh Idp doanh nghiép xa hdi, kém theo ho so phdi co:

Cam két thire hién muc tiéu xa hoi, moi trudong (phai
cO chir ky cua thanh vién 1a ca nhan; ngudi dai dién
theo phap luat hoac nguoi dai dién theo uy quyén doi
vé6i thanh vién 13 to chirc).

01

Ban chinh

Truong hop dang ky thanh Idp doanh nghiép xa héi trén co s6 chuyén doi tir co so
bao tro xd hoi, quy xd hoi, quy tur thién, kem theo ho so (trong do khéng bao gom
Gidy chung nhdn ddang ky dau tu) co:

- Cam két thuc hién muc tiéu xa héi, moi truong
(phai ¢6 chit ky cua thanh vién 1a ¢4 nhan; nguoi dai
dién theo phap luat hoac nguor dai dién theo uy
quyén ddi véi thanh vién 14 to chic).

- Quyét dinh cho phép chuyén doi thanh doanh
nghi¢p xa ho1 bang vin ban cua co quan c6 tham
quyén da cap gidy phép thanh 1ap co sé bao tro xi
hoi, quy xa hoi, quy tir thién;

- Giay chung nhan dang ky thanh 1ap d6i voi co so
bao trg x4 hoi, gidy phép thanh 14p va cong nhan
diéu 16 quy doi voi quy xa hoi, quy tir thién;

- Gidy chirng nhan dang ky thué.

01

01

01

01

Ban chinh

Ban chinh

Ban chinh

Ban sao

Truong hop dang ky doanh nghiép déi véi té chikc tin dung,

kem theo h

0 SO CO:

*

Gidy phép hodc vin ban chap thuan do Ngan hang
Nha nuée Viét Nam cap.

01

Ban sao

Truong hop dang ky doanh nghiép déi véi cong ty chimg khodn, céng ty quan Iy
quy ddu tu chung khodn, cong ty dau tw chieng khodn, kém theo ho so co:

*

Giay phép }hémh 1ap va hoat dong hodc vin ban chap
thuan cua Uy ban Chung khoan Nha nuéc.

01

Ban sao

Truong hop 1wy quyén cho (6 chirc, cd nhdn khdc thuee hién thi tuc lién quan dén
dang ky doanh nghiép, phai ndp thém cdc gidy to sau:

1

Mot trong cac gidy to phap 1y ciia ca nhan dwoc ty
quyen.

01

Ban sao
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- Hop déng cung cap dich vu Vé’i, t6 chtrc 1am dich
vu thuc hién thu tuc lién quan dén dang ky doanh
nghiép

- Giay gi6i thiéu cua to chie d6 cho ca nhan truc
ti€p thuc hién thu tuc lién quan dén dang ky doanh
nghiép.

01

01

Ban sao

Ban chinh

- Van ban ﬁy quyén cho ca nhan thuc hién thu tuc
lién quan dén dang ky doanh nghi€p (Van ban uy
quyén nay khong bat budc phai cong ching, chung
thuc).

01

Ban chinh

Truong hop 1ty quyén cho don vi cung cdp dich vu buu chinh céng ich

Phiéu gui ho so theo mau do doanh nghiép cung tng
dich vu buu chinh céng ich phat hanh c¢é chir ky xac
nhan cua nhan vién buu chinh va ngudl c6 tham

01

Ban sao

quyén ky vin ban d nghi diang ky doanh nghiép.

* Giay to phap ly ciia ca nhan:

- D61 vo1 cong dan Viét Nam: Thé can cude cong dan hodc Chirng minh nhan dan

hoac HS chiéu Viét Nam con hiéu luc;

- Bé1 voi nguol nude ngoai: HO chiéu nuwde ngoai hodc gidy to ¢o gia tri thay thé
ho chiéu nude ngoai con hiéu luc).

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xir ly

L& phi

- B6 phan M6t ctra - Phong
Dang ky kinh doanh thudc Sé&
Ké hoach va Pau tu (dia chi:
90G Tran Quéc Toan, Phuong
V5 Thi Sau, Quan 3, Thanh phé
Ho Chi Minh).

- Cong thoéng tin qubc gia vé
dang ky doanh nghiép tai dia chi
https://dangkykinhdoanh.gov.vn.

Trong tho1 han
03 (ba) ngay
lam viéc ké tur
ngay nhan duoc
ho so hop 1¢.

- Lé phi dang ky doanh
nghiép: 50.000 dong/lan.

- Phi cong b6 ndi dung dang
ky doanh nghiép: 100.000
dong/lan.

- Mién 18 phi dang ky doanh
nghiép d6i véi cac trudong
hop: Doanh nghiép thuc
hién dang ky doanh nghiép
qua mang dién tur; dang ky
thanh 1ap doanh nghiép trén
co s& chuyén doi tir ho kinh
doanh.
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III. TRINH TU XU LY CONG VIEC

Bwoéc | Noi dung | Trach Thoi Ho so/ Dién giai
cong | cong viéc | nhiém gian Bidu miu
viéc
7 Giey T6 chirc, ca nhan nop 01
B1 Nop hd so TO, Chlfc’ hanh Theo muc I bQ, h.o S0 tal Phong Dang
: ca nhan chinh ky kinh doanh noi doanh
nghiép dat tru s¢ chinh.
- Trwong hop ho so ¢6 du
cac dicu kién ti€p nhé}n
theo quy dinh: 1ap Gidy
bién nhan theo BM 01
trao cho ngudi ndp ho so,
- Theo muc I | chuyén chuyén vién xt ly
_BMoO1 th;rc I\nen Eep i% )
e o | Gio [-BMo2 | TUONS AP AR 20 elia
B2 Tlep nhan | B6 phan hanh di cac dicu kién tiép
ho so Moét ctra chinh 'BM 03‘ nhép theo quy dinh: lap
- Bién lai thu | Phiéu yéu cau BM 02
tién phi, 1€ | hwong dan ngudi ndp ho
phi in san so bo sung, hoan thién ho
SO.
- Truong hop tur chdi tiép
nhan giai quyet ho so: 1ap
Phiéu tir chdi theo BM 03
trao cho nguo1 ndp ho so.
n Chuyén vién nhap day
- Theomyc du, chinh xac thong tin
A -BM 01 trong ho so, kiém tra tinh
Chuyén A g A o 1A N
2 - Bién lai thu | hop 1€ cua ho so va tai
vién 1.5 A R , ~ £
o 1 LA . . tién phi, I¢|cac van ban da duoc so
Xt ly ho Phong ngay s . A X n
B3 5 , N phi in san hoa trong hé so vao Hé
SO’ bang ky lam - . . , el
. n - Phiéu d&é thong thong tin quoc gia
kinh VviEc h
doanh Xuat vé dang ky doanh nghiép;
- Du thao dé xuat két qua giai quyét
Ké . hd so, trinh Lanh dao
et qua . .
Phong xem xét.
Xem xét Lanh 1 ngay |-Theomucl |. [ 3nh dao Phong xem
B4 phé duyé,t dao lam | -BMO01 xét ho so, ky Phicu de
*" | Phong VIEC | _ Bién lai thu | Xuat va duyét két qua trén
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bang ky tien phi, 1¢ | Hé thong thong tin quéc
kinh phi in san gia vé dang ky doanh
doanh - Phiéu da&|nghiép; chuyén chuyén
Xuat vién xir ly in két qua giai
_BM 04 quyét ho so.
_BM 05 - Lanh dao Phong ky
Giay ching nhan dang ky
doanh nghiép/Thong bao
vé viéc sta doi, bod sung
hdé so dang ky doanh
nghiép.
- Photo, dong dau Gidy
ching nhan dang ky
Vin thu doanh nghiép/Thong bao
oo Phong O’:S HO so di|veé viée stra doi, bo sung
B5S Pﬂg: hﬂgh Pangky | > |duoc  phé|ho so dang ky doanh
q kinh M duyeét nghiép.
doanh viee - Chuyén két qua giai
quyét ho so cho Bo phan
Mot cua.
- Tra két qua cho to chic,
. X . . Theo ca nhan.
Be | Traket | Bophan | il ps i - Chuyén lai toan bo hd
qua Mot cua h N _ .
en so cho Phong Dang ky
kinh doanh.
Luwu hd Phong
B7 | 5 thong | Pangky | Thuong | H6 so luu | Chuyén kho luu trit hod
ké va theo kinh xuyén |theomucV |so.
doi doanh
IV. BIEU MAU
TT | Mi hiéu Tén Biéu miu
1 BM 01 Giéy bién nhan hd so dang ky doanh nghi¢p (Phu luc V-25
ban hanh kém theo Théng tw s6 01/2021/TT-BKHDT).
Giay bién nhan ho so dang ky doanh nghiép qua mang thong
tin dién tir (Phy luc V-26 ban hanh kém theo Thong tu sé
01/2021/TT-BKHDT).
2 BM 02 | Phiéu yéu cau bo sung, hoan thién ho so (Mau s6 02 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).
3 BM 03 | Phiéu tir chdi tiép nhan giai quyét hod so (Mau s6 03 ban hanh
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kém theo Théng tu 01/2018/TT-VPCP).

BM 04

Giay chirng nhan ding ky doanh nghiép cong ty TNHH mot
thanh vién (Phu luc IV-2 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

BM 05

Thong bao vé viée sira doi, bo sung ho so dang ky doanh
nghi¢p (Phu luc V-5 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

BM 06

Giay d¢ nghi dang ky doanh nghiép cong ty TNHH mot
thanh vién (Phu luc 1-2 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

BM 07

Danh sach ngurot dai dién theo phap luat/ngudi dai dién theo
iy quyén (trong truong hop chii sé hitu cong ty TNHH mot
thanh vién 1a t6 chuc, Phu luc I-10 ban hanh kém theo Théng
tu s6 01/2021/TT-BKHDT).

BM 08

Cam két thye hién muc tiéu x4 hoi, moi truong (trong truong
hop dang ky thanh 13p doanh nghiép xa héi, Phu luc II-26
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

V. HO SO CAN

LUU

TT

Ma3 hiéu

Tén Biéu mau

1

BM 01

Gidy bién nhan ho so ding ky doanh nghiép (Phu luc V-25
ban hanh kém theo Théng tw s6 01/2021/TT-BKHDT).

Giay bién nhan ho so dang ky doanh nghiép qua mang thong
tin dién tir (Phy luc V-26 ban hanh kém theo Thong tu sé
01/2021/TT-BKHDT).

BM 02

Phiéu yéu cau bd sung, hoan thién hd so (Mau s6 02 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

BM 03

Phiéu tir chéi tiép nhan giai quyét ho so (Mau s6 03 ban hanh
kém theo Théng tu 01/2018/TT-VPCP).

BM 04

Giay chirng nhan ding ky doanh nghiép cong ty TNHH mot
thanh vién (Phu luc IV-2 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

BM 05

Thong bao vé viée sira doi, bo sung ho so dang ky doanh
nghi¢p (Phu luc V-5 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

BM 06

Giay d¢ nghi dang ky doanh nghiép cong ty TNHH mot
thanh vién (Phu luc 1-2 ban hanh kém theo Thong tu s6

01/2021/TT-BKHDT).
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7 BM 07 Danh sach ngurot dai dién theo phap luat/ngudi dai dién theo
iy quyén (trong truong hop chii sé hitu cong ty TNHH mot
thanh vién 1a t6 chuc, Phu luc I-10 ban hanh kém theo Théng
tu s6 01/2021/TT-BKHDT).

8 BM 08 Cam két thyc hién muc tiéu x4 hoi, moi treong (trong truedng
hop dang ky thanh 13p doanh nghiép xa héi, Phu luc II-26
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

9 - Céac thanh phan ho so khac (néu co) theo quy dinh phap luat
hién hanh.

VI. CO SO PHAP LY

- Luat Doanh nghiép cua Quéc hoi nude Cong hoa xa hdi chu nghia Viét Nam
s6 59/2020/QH14 ngay 17 thang 6 nam 2020.

- Nghi dinh s6 01/2021/ND-CP ngay 04 thang 01 nam 2021 cua Chinh phu veé
dang ky doanh nghiép.

- Thong tu s6 47/2019/TT-BTC ngay 05 thang 8 nam 2019 ctua B Tai chinh
quy dinh mire thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1€ phi dang ky doanh nghiép.

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phi huéng dan thi hanh mét s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét tha tuc hanh chinh.

- Thong tu s6 01/2021/TT-BKHDT ngay 16 thang 3 nam 2021 cia Bo Ké hoach
va Pau tu hudéng dan vé dang ky doanh nghiép.

- Quyét dinh s6 885/QD-BKHDT ngay 30 thang 6 nam 2021 ciia Bo Ké hoach
va Pau tu vé cong bd thu tuc hanh chinh mai ban hanh, sira d6i, bo sung, thay thé, bai
bo, huy bo, huy cong khai trong linh vue thanh 1ap va hoat dong ctia doanh nghiép,
ho kinh doanh thudc pham vi chitc ning quan ly ciia Bo Ké hoach va Dau tu.
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Phu luc V-25
(Ban hamh kem theo Thong tw s6 01/2021/TT-BKHPT
ngay 16 thang 3 ndm 2021 ciia Bo truong B Ké hoach va Pau te)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic lap - Tw do - Hanh phic
SO , Ngay...... thdang...... nam......
MAho 07
GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/
dia diém kinh doanh

Phong Pang ky kinh doanh: ...

LD I I LT o S

DIEN thOaL: ... Fax:. .o

Email: ..o Website: ......ccoooveiiiie e

Ngay..../..../.... A3 NhAN cUA ONE/BAT oo.ooeeeeeeeeeeeeeeeeeeeeeee e

Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) sb:..............

Dién thoat: ..o Email: ..o

01 bd hd so dang ky doanh nghiép/chi nhanh/vian phong dai dién/dia diém kinh doanh
MA SO, V& VIBC..eovieeeeeeann, cua (Tén doanh nghi€p).................... Mi s6 doanh
nghiép (néu c6)i.....................

Hb so bao gdom:

Trieomg hop Phong Pdng ky kinh doanh tra két qua la gidy chitng nhdn/gidy xdc
nhdn/thong bdo cho doanh nghiép thi ghi:

Thoi gian tra két qua giai quyét ho so: ngay... thang... nam...

Trieomg hop Phong Ddng ky kinh doanh chi cdp nhdt, bo sung thong tin ding ky doanh
nghiép trong Co s6 div liéu quoc gia vé dang ky doanh nghiép thi ghi:

Trong vong 03 ngay lam viéc ké tir ngay nhan hd so hop 1€ ctia doanh nghiép, thong tin
dang ky doanh nghiép cua doanh nghiép s& dugc cap nhat trong Co sé dit liéu qubc gia vé
dang ky doanh nghiép/ding tai trén Cong thong tin qudc gia vé dang ky doanh nghiép.

NGUOI NOP NGUOI NHAN
(Ky va ghi ho tén) (Ky va ghi ho tén)
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Phu luc V-26
(Ban hamh kem theo Thong tw s6 01/2021/TT-BKHPT
ngay 16 thang 3 ndm 2021 ciia Bo truong B Ké hoach va Pau te)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic lap - Tw do - Hanh phic
SO , Ngay...... thdang...... nam......
GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/
dia diém kinh doanh qua mang thong tin dién tir

Phong Pang ky kinh doanh: ...

LD I I LT o S

DIEN thOaL: ... Fax:. .o

Email: ..o Website: ......ccoooveiiiie e

Ngay..../..../.... A3 NhAN CUA ONEG/BA ..ot

Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) so: ...

Dién thoat: ... Email: ..o

01 bd hd so dang ky doanh nghlep/chl nhanh/vin phong dai dién/dia diém kinh doanh
qua mang thong tin dlen t0 ME SO V& VIEC. oo oo cua (7én doanh

Th01 gian tra két qua giai quyét hd so: ngay... thang... nam..
Két qua xtr 1y hd so dang ky doanh nghiép s& duoc giri vao dia chi thu dién tir va tai
khoan truy cap Hé thong thong tin qudc gia vé diang ky doanh nghiép ctua Ong/Ba.

PHONG DANG KY KINH DOANH

" Truong hop hd so duoc tiép nhén trén HE thong thong tin quéc’gia vé ding ky doanh nghiép sau gio
hanh chinh hoac vao ngay nghi 1€, Tét theo quy dinh thi thoi han tra két qua 1a trong vong 03 ngay lam viéc
ké tir ngay lam viéc ké ti€p cua ngay ho so dugc ti€p nhan.
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QUY TRINH 5

Pang ky thanh 13p cong ty TNHH hai thanh vién tré 1én

(Ban hanh kém theo Quyét dinh s6 5767/0P-UBND ngay 14 thdng 12 ndm 2023
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

¢o von dau tu nuwde ngoai tNheo quy dinh tai Luat Pau
tur va cac van ban hudng dan thi hanh.,

TT Tén hé so S6 Ghi cha
lwgng
Giay dé nghi dang ky doanh nghiép. 01 Ban chinh
2 | biéu1é cong ty. 01 Ban chinh
Danh sach thanh vién. 01 Ban chinh
A Giay tO*,PhaIE lyq cua ca nhan'f'lm vo1 nguot dai dién 01 Ban sa0
theo phap luat cua doanh nghiép
Giay to phap ly cua ca nhan d6i voi thanh vién cong
ty; Giay to phap ly cua to chic ddi véi thanh vién;
Giay to phap ly ciia c4 nhan d6i véi nguoi dai dién
5 theo uy quyén cua thanh vién va van ban ctr nguoi 01 B
dai dién theo uy quyén; an sao
DG:i vo1 thanh vién 1a7t6 chirc nude ngoai thi ban sao
giay to phap ly cua t6 chirc phai duoc hop phap héa
lanh su.
Giay chimg nhan dang ky dau tu doi véi truong hop
doanh nghiép‘ duoc thanh 1ap hodac tl}am gia thanh
6 |lap boi nha dau tu nwde ngoai hoac té chirc kinh té 01 Ban sao

Co:

Truong hop ding ky thanh 1dp doanh nghiép trén co so chuyén doi tiv ho kinh
doanh, kém theo hé so (trong dé khéng bao gom Gidy chimg nhdn ding ky ddu tu)

- Ban chinh Gidy chimg nhan ding ky ho kinh
doanh,

- Ban sao Gidy chirng nhan dang ky thué.

Trudng hop doanh nghiép duoc chuyén ddi tir hd
kinh doanh c6é nha dau tu nude ngoai, to chic kinh
té c6 von dau tu nude ngoai tham gia gdp von, mua
co phan, mua phan vén gop thudc truong hop phai
thuc hién thu tuc diang ky gop von, mua c¢6 phan,
mua phan v6n gép theo quy dinh cua Luét Dau tu thi

01
01
01

Ban chinh
Ban sao
Ban sao
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ho so phai ¢6 vin ban cia Co quan ding ky dau tu
chap thuan vé viéc gdp von, mua cd phan, mua phan
von gép cua nha dau tu nude ngoai, to chirc kinh té
c6 von dau tu nude ngoai.

Truong hop dang ky thanh Idp doanh nghiép xa hdi, kém theo ho so co:

- Cam két thuc hién muc tiéu xa héi, moi truong
(phai c6 chir ky cua cac thanh vién 1a ca nhan; nguoi
dai dién theo phap luat hoac nguwon dai dién theo uy
quyén ddi véi thanh vién 14 to chic).

01

Ban chinh

Truong hop dang ky thanh Idp doanh nghiép xa héi trén co s6 chuyén doi tir co so
bao tro xd hoi, quy xd hoi, quy tir thién, kem theo ho so (trong do khéng bao gom

Gidy chitng nhdn ddng ky ddu tu) co:

- Quyét dinh cho phép chuyén doi thanh doanh
nghiép xa hoi bang vin ban cia co quan co tham
quyén da cap gidy phép thanh 1ap co sé bao tro xi
hoi, quy xa hoi, quy tir thién;

- Giay chung nhan dang ky thanh 1ap d6i voi co so
bao trg x4 hoi, giay phép thanh 1ap va cong nhan
diéu 16 quy doi voi quy xa hoi, quy tir thién;

- Gidy chirng nhan dang ky thué;

- Van ban cua Co quan dang ky dau tu chap thuan vé
viéc gép von, mua co phan, mua phan von gop cua
nha dau tu nude ngoai, to chue kinh té co von dau tu
nude ngoai doi voi truomg hop phai thue hién thu tuc
dang ky goép von, mua ¢ phan, mua phan vén gop
theo quy dinh cua Luét Pau tu.

01

01

01

01

Ban chinh

Ban chinh

Ban sao

Ban sao

Truong hop dang ky doanh nghiép déi véi té chikc tin dung,

kem theo h

0 SO CO:

*

- Giay phép hoic van ban chap thuan do Ngan hang
Nha nuée Viét Nam cap.

01

Ban sao

Truong hop ddng ky doanh nghiép doi véi cong ty chimg khodn, cong ty quan Iy
quy ddu tu chung khodn, cong ty dau tw chieng khodn, kém theo ho so co:

*

- Qiéy phép thé}nh lap va hoat dong hodc van ban
chap thuan cua Uy ban Chirng khoan Nha nudc.

01

Ban sao

Truong hop 1wy quyén cho (6 chirc, cd nhdn khdc thuee hién thi tuc lién quan dén

ding ky doanh nghiép, phai ndp thém cdc gidy 10 sau:

1

Mot trong cac gidy to phap 1y ciia ca nhan dwoc ty
quyen.

01

Ban sao
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- Hop déng cung cap dich vu Vé’i, t6 chtrc 1am dich
vu thuc hién thu tuc lién quan dén dang ky doanh
nghiép

- Giay gi6i thiéu cua to chie d6 cho ca nhan truc
ti€p thuc hién thu tuc lién quan dén dang ky doanh
nghiép.

01

01

Ban sao

Ban chinh

- Van ban ﬁy quyén cho ca nhan thuc hién thu tuc
lién quan dén dang ky doanh nghi€p (Van ban uy
quyén nay khong bat budc phai cong ching, chung
thuc).

01

Ban chinh

Truong hop 1ty quyén cho don vi cung cdp dich vu buu chinh céng ich

Phiéu gui ho so theo mau do doanh nghiép cung tng
dich vu buu chinh céng ich phat hanh c¢é chir ky xac
nhan cua nhan vién buu chinh va ngudl c6 tham

01

Ban sao

quyén ky vin ban d nghi diang ky doanh nghiép.

* Giay to phap ly ciia ca nhan:

- P6i voi cong dan Viét Nam: Thé can cude cong dan hoac Chirng minh nhan dan
hodic HO chiéu Viét Nam con hiéu luc;
- B6i véi nguoi nude ngoai: HO chiéu nude ngoai hodc gidy to ¢ gi tri thay thé
ho chiéu nuée ngoai con hiéu luc).

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xir ly

L& phi

- B6 phan M6t ctra - Phong
Dang ky kinh doanh thudc Sé&
Ké hoach va Pau tu (dia chi:
90G Tran Quéc Toan, Phuong
V5 Thi Sau, Quan 3, Thanh phé
Ho Chi Minh).

- Cong thoéng tin qubc gia vé
dang ky doanh nghiép tai dia chi
https://dangkykinhdoanh.gov.vn.

Trong tho1 han
03 (ba) ngay
lam viéc ké tur
ngay nhan duoc
ho so hop 1¢.

- Lé phi dang ky doanh
nghiép: 50.000 dong/lan.

- Phi cong b6 ndi dung dang
ky doanh nghiép: 100.000
dong/lan.

- Mién 18 phi dang ky doanh
nghiép d6i véi cac trudong
hop: Doanh nghiép thuc
hién dang ky doanh nghiép
qua mang dién tur; dang ky
thanh 1ap doanh nghiép trén
co s& chuyén doi tir ho kinh
doanh.




CONG BAO/SH 55+56/Ngay 15-01-2024

59

III. TRINH TU XU LY CONG VIEC

Bwoéc | Noi dung | Trach Thoi Ho so/ Dién giai
cong | cong viéc | nhiém gian Bidu miu
viéc
7 Giey T6 chirc, ca nhan nop 01
B1 Nop hd so TO, Chlfc’ hanh Theo muc I bQ, h.o S0 tal Phong Dang
: ca nhan chinh ky kinh doanh noi doanh
nghiép dat tru s¢ chinh.
- Trwong hop ho so ¢6 du
cac dicu kién ti€p nhé}n
theo quy dinh: 1ap Gidy
bién nhan theo BM 01
trao cho ngudi ndp ho so,
- Theo muc I | chuyén chuyén vién xt ly
_BMoO1 th;rc I\nen Eep i% )
e o | Gio [-BMo2 | TUONS AP AR 20 elia
B2 Tlep nhan | B6 phan hanh di cac dicu kién tiép
ho so Moét ctra chinh 'BM 03‘ nhép theo quy dinh: lap
- Bién lai thu | Phiéu yéu cau BM 02
tién phi, 1€ | hwong dan ngudi ndp ho
phi in san so bo sung, hoan thién ho
SO.
- Truong hop tur chdi tiép
nhan giai quyet ho so: 1ap
Phiéu tir chdi theo BM 03
trao cho nguo1 ndp ho so.
n Chuyén vién nhap day
- Theomyc du, chinh xac thong tin
A -BM 01 trong ho so, kiém tra tinh
Chuyén A g A o 1A N
2 - Bién lai thu | hop 1€ cua ho so va tai
vién 1.5 A R , ~ £
o 1 LA . . tién phi, I¢|cac van ban da duoc so
Xt ly ho Phong ngay s . A X n
B3 5 , N phi in san hoa trong hé so vao Hé
SO’ bang ky lam - . . , el
. n - Phiéu d&é thong thong tin quoc gia
kinh VviEc h
doanh Xuat vé dang ky doanh nghiép;
- Du thao dé xuat két qua giai quyét
Ké . hd so, trinh Lanh dao
et qua . .
Phong xem xét.
Xem xét Lanh 1 ngay |-Theomucl |. [ 3nh dao Phong xem
B4 phé duyé,t dao lam | -BMO01 xét ho so, ky Phicu de
*" | Phong VIEC | _ Bién lai thu | Xuat va duyét két qua trén
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Dang ky tién phi, 1¢ | H¢ théing thong tin quoc
kinh phi in san gia vé dang ky doanh
doanh - Phiéu @& |nghiép; chuyén chuyén
Xuat vién xir 1y in két qua giai
-BM 04 quy@t ho so.
_BM 05 - Lanh dao Phong ky
Giay ching nhan dang ky
doanh nghi€p/Thong bao
v€ viée stra doi, bo sung
ho so dang ky doanh
nghiép.
- Photo, dong dau Gidy
ching nhan dang ky
Van thu 0.5 doanh nghiép/Théng bao
Phit hanh Phong > HO so da|ve viéc sta doi, bo sung
B5 k‘}t A | Pang ky 1}5{? dwoc  phé |hd so ding ky doanh
ctqua kinh g | duyet nghiép.
doanh ' - Chuyén két qua giai
quyét ho so cho B6 phan
Mot cua.
- Tra két qua cho to chic,
X Theo canhan.
Tra ke B pha X X o : : A
B6 ra qet QAp an Giay |Kétqua - Chuyén lai toan b ho
qua Mot cua h N 5 ;
en so cho Phong Dang ky
kinh doanh.
Luu !16 Phong ‘ 7 N
B7 so, thong | Dang ky | Thuong | H6 so luu | Chuyén kho luu trit ho
ké va theo kinh xuyén |theomucV |so.
doi doanh
IV. BIEU MAU
TT | Mi higu Tén Biéu miu
Gidy bién nhan ho so dang ky doanh nghiép (Phu luc V-25
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

1 BMO1 | Gidy bién nhan ho so dang ky doanh nghiép qua mang thong
tin dién tr (Phu luc V-26 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

) BM 02 Phiéu yéu cau bd sung, hoan thién hd so (Mau s6 02 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

3 BM 03 | Phiéu tir chdi tiép nhan giai quyét hod so (Mau s6 03 ban hanh
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kém theo Théng tu 01/2018/TT-VPCP).

BM 04

Giay chimg nhan dang ky doanh nghiép cong ty TNHH hai
thémh vién trd [én (Phu luc IV-3 ban hanh kém theo Thong tu
s0 01/2021/TT-BKHDT).

BM 05

Thong bao vé viéc sira doi, bd sung ho so dang ky doanh
nghi¢p (Phu luc V-5 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

BM 06

Giay dé nghi dang ky doanh nghiép cong ty TNHH hai thanh
vién tr¢ 1én (Phu luc I-3 ban hanh kém theo Théng tu so
01/2021/TT-BKHDT).

BM 07

Danh sach thanh vién cong ty TNHH hai thanh vién tr¢ 1€n
(Phu luc 1-6 ban hanh kém theo Thong tuw so6 01/2021/TT-
BKHDT).

BM 08

Danh sach nguot dai dién theo phap luat/ngudn dai dién theo
iy quyén (trong truong hop thanh vién cong ty TNHH hai
thanh vién 1a t6 chuc, Phu luc I-10 ban hanh kém theo Théng
tu s6 01/2021/TT-BKHDT).

BM 09

Cam két thye hién muc tiéu x4 hoi, moi truong (trong truong
hop dang ky thanh 1ap doanh nghiép xa hoi, Phu luc 11-26
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

V. HO SO CAN LUU

TT

Ma3 hiéu

Tén Biéu mau

BM 01

Gidy bién nhan ho so dang ky doanh nghiép (Phu luc V-25
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

Giay bién nhan ho so dang ky doanh nghiép qua mang thong
tin dién tr (Phu luc V-26 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

BM 02

Phiéu yéu cau bd sung, hoan thién hd so (Mau s6 02 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

BM 03

Phiéu tir chéi tiép nhan giai quyét ho so (Mau s6 03 ban hanh
kém theo Théng tu 01/2018/TT-VPCP).

BM 04

Giay chimg nhan dang ky doanh nghiép cong ty TNHH hai
thémh vién trd [én (Phu luc IV-3 ban hanh kém theo Thong tu
s0 01/2021/TT-BKHDT).

BM 05

Thong bao vé viéc sira doi, bd sung ho so dang ky doanh
nghi¢p (Phu luc V-5 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).




62 CONG BAO/SH 55+56/Ngay 15-01-2024

Giay dé nghi dang ky doanh nghiép cong ty TNHH hai thanh
6 BM 06 |vién tr¢ lén (Phu luc 1-3 ban hanh kém theo Thong tu so
01/2021/TT-BKHDT).

Danh sach thanh vién cong ty TNHH hai thanh vién tr¢ 1€n
7 BM 07 (Phu luc 1-6 ban hanh kém theo Thong tuw so6 01/2021/TT-
BKHDT).

Danh sach nguot dai dién theo phap luat/ngudn dai dién theo
iy quyén (trong truong hop thanh vién cong ty TNHH hai
thanh vién 1a t6 chuc, Phu luc I-10 ban hanh kém theo Théng
tu s6 01/2021/TT-BKHDT).

Cam két thye hién muc tiéu x4 hoi, moi truong (trong truong
9 BM09 | hop dang ky thanh lap doanh nghiép xa héi, Phy luc II-26
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

Cac thanh phan ho so khac (néu co) theo quy dinh phap luat
hién hanh.

8 BM 08

10 -

VI. CO SO PHAP LY

- Luat Doanh nghiép cua Quéc hoi nude Cong hoa xa hdi chu nghia Viét Nam
s6 59/2020/QH14 ngay 17 thang 6 nam 2020.

- Nghi dinh s6 01/2021/ND-CP ngay 04 thang 01 nam 2021 cua Chinh phu veé
dang ky doanh nghiép.

- Thong tu s6 47/2019/TT-BTC ngay 05 thang 8 nam 2019 ctua B Tai chinh
quy dinh mire thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1€ phi dang ky doanh nghiép.

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phi huéng dan thi hanh mét s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét tha tuc hanh chinh.

- Thong tu s6 01/2021/TT-BKHDT ngay 16 thang 3 nam 2021 cia Bo Ké hoach
va Pau tu hudéng dan vé dang ky doanh nghiép.

- Quyét dinh s6 885/QD-BKHDT ngay 30 thang 6 nam 2021 cua Bo K& hoach
va Pau tu vé cong bd thu tuc hanh chinh mai ban hanh, sira d6i, bo sung, thay thé, bai
bo, huy bo, huy cong khai trong linh vue thanh 1ap va hoat dong ctia doanh nghiép,
ho kinh doanh thudc pham vi chitc ning quan ly ciia Bo Ké hoach va Dau tu.
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) Phu luc V-25
(Ban hanh kém theo Thong twso 01/2021/TT-BKADT
ngay 16 thang 3 ndm 2021 cua Bo truong Bo Ké hoach va Dadu tw)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic lap - Tw do - Hanh phic
SO , Ngay...... thdang...... nam......
MAho 07
GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/
dia diém kinh doanh

Phong Pang ky kinh doanh: ...

LD I I LT o S

DIEN thOaL: ... Fax:. .o

Email: ..o Website: ......ccoooveiiiie e

Ngay..../..../.... A3 NhAN cUA ONE/BAT oo.ooeeeeeeeeeeeeeeeeeeeeeee e

Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) sb:..............

Dién thoat: ..o Email: ..o

01 bd hd so dang ky doanh nghiép/chi nhanh/vian phong dai dién/dia diém kinh doanh
MA SO, V& VIBC..eovieeeeeeann, cua (Tén doanh nghi€p).................... Mi s6 doanh
nghiép (néu c6)i.....................

Hb so bao gdom:

Trieomg hop Phong Pdng ky kinh doanh tra két qua la gidy chitng nhdn/gidy xdc
nhdn/thong bdo cho doanh nghiép thi ghi:

Thoi gian tra két qua giai quyét ho so: ngay... thang... nam...

Trieomg hop Phong Ddng ky kinh doanh chi cdp nhdt, bo sung thong tin ding ky doanh
nghiép trong Co s6 div liéu quoc gia vé dang ky doanh nghiép thi ghi:

Trong vong 03 ngay lam viéc ké tir ngay nhan hd so hop 1€ ctia doanh nghiép, thong tin
dang ky doanh nghiép cua doanh nghiép s& dugc cap nhat trong Co sé dit liéu qubc gia vé
dang ky doanh nghiép/ding tai trén Cong thong tin qudc gia vé dang ky doanh nghiép.

NGUOI NOP NGUOI NHAN
(Ky va ghi ho tén) (Ky va ghi ho tén)
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) Phu luc V-26
(Ban hanh kém theo Thong twso 01/2021/TT-BKADT
ngay 16 thang 3 ndm 2021 cua Bo truong Bo Ké hoach va Dadu tw)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic lap - Tw do - Hanh phic
SO , Ngay...... thdang...... nam......
GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/

dia diém kinh doanh qua mang thong tin dién tir

Phong Pang ky kinh doanh: ...

LD I I LT o S
DIEN thOaL: ... Fax:. .o
Email: ..o Website: ......ccoooveiiiie e
Ngay..../..../.... A3 NhAN CUA ONEG/BA ..ot
Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) so: ...

Bien thoat: ....ooooeeeeeeeeeeeeee e, Email: ..o,

01 bd hd so dang ky doanh nghiép/chi nhanh/vian phong dai dién/dia diém kinh doanh

qua mang thong tin di¢n t&¢ ma sO:..........c...coe..... VE VIEC....ooviiiiiiiiieeienn cua (7én doanh

Thoi gian tra két qua giai quyét hd so: ngay... thang... nam...""
Két qua xtr 1y hd so dang ky doanh nghiép s& duoc giri vao dia chi thu dién tir va tai
khoan truy cap Hé thong thong tin qudc gia vé diang ky doanh nghiép ctua Ong/Ba.

PHONG DANG KY KINH DOANH

" Truong hop hd so duoc tiép nhén trén HE thong thong tin quéc’gia vé ding ky doanh nghiép sau gio
hanh chinh hoac vao ngay nghi 1€, Tét theo quy dinh thi thoi han tra két qua 1a trong vong 03 ngay lam viéc
ké tir ngay lam viéc ké ti€p cua ngay ho so dugc ti€p nhan.
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QUY TRINH 6
Ping ky thanh lap cong ty ¢6 phin
(Ban hanh kém theo Quyét dinh s6 5767/0P-UBND ngay 14 thang 12 ndm 2023
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

TT Tén ho so S6 Ghi cha
lwgng
Giay dé nghi dang ky doanh nghiép. 01 Ban chinh
2 | biéu1é cong ty. 01 Ban chinh
3 Danh sach c6 d6ng sang 1ap va danh sach co dong 1a 01 Ban chinh

nha dau tu nudc ngoai.

Giay to phap 1y cua ca nhan dbi véi nguoi dai dién

theo phap luat cua doanh nghiép. 01 Ban sao

Glay to phap 1y cta co dong sang lap, co dong 1a nha
dau tu nude ngoai 1a ca nhan; Glay to phap 1y cta co
dong sang lap, ¢ dong la nha dau tu nude ngoai 1a
to chire; Gidy to phap 1y cua ca nhan d6i véi nguoi
dai dién theo uy quyén cua co dong sang lap, ¢o
dong 1a nha dau tu nudc ngoai 1a to chirc va vin ban
cir nguoi dai dién theo uy quyén.

01 Ban sao

DPdi voi ¢6 dong 1a to chirc nude ngoai thi ban sao
giay to phap ly cua t6 chirc phai duoc hop phap héa
lanh su.

Giay chimg nhan dang ky dau tu doi véi truong hop
doanh nghiép duoc thanh 1ap hodc tham gia thanh
6 |lap boi nha dau tu nuéce ngoai hoac to chie kinh té 01 Ban sao
c6 von dau tu nude ngoai theo quy dinh tai Luat Dau
tw va cac van ban huéng dan thi hanh.

Truong hop ding ky thanh 1dp doanh nghiép trén co so chuyén doi tiv ho kinh
doanh, kém theo hé so (trong dé khéng bao gém Gidy chimg nhdn ding ky ddu tu)
Co:

- Gidy chtng nhan dang ky ho kinh doanh, 01 Ban chinh
- Gidy chtng nhan dang ky thué. 01 Ban sao
¥ Truong hop doanh nghiép dugc chuyén doi tir ho 01 Ban sao

kinh doanh ¢6 nha dau tu nudc ngoai, to chue kinh
t€ co6 von dau tu nudc ngoai tham gia gop von, mua
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co phan, mua phan vén gép thudc truong hop phai
thuc hién thu tuc diang ky gop von, mua c¢6 phan,
mua phan vén gép theo quy dinh cua Luat Dau tu thi
ho so phai ¢6 vin ban cia Co quan ding ky dau tu
chap thuan vé viéc gdp von, mua cd phan, mua phan
von gép cua nha dau tu nude ngoai, to chirc kinh té
c6 von dau tu nude ngoai.

Truong hop dang ky thanh Idp doanh nghiép xa hdi, kéem theo ho so co:

- Cam két thuc hién muyc ti€u xd hoi, moi trudong
(phai co chir ky cua ¢ dong sang 1ap 1a ca nhén,
¢ dong khac 14 ca nhan, néu c6 dong nay dong y véi
not dung cam két trén va mong muén ky vao ban
cam két ndy cung véi cb dong sang 1ap; nguoi dai
dién theo phdap luat hodc nguoi dai dién theo uy
quyén d6i véi co dong sang 1ap 1a to chirc, nguoi dai
dién theo phap luat hoac nguor dai dién theo uy
quyén doi véi cd dong khac 1a to chire, néu co dong
nay dong y véi ndi dung cam két trén va mong mudn
ky vao ban cam két nay cung véi co dong sang 1ap).

01

Ban chinh

Truong hop dang ky thanh Idp doanh nghiép xa héi trén co s6 chuyén doi tir co so
bao tro xd hoi, quy xd hoi, quy tur thién, kem theo ho so (trong do khéng bao gom
Gidy chung nhdn ddng ky dau tu) co:

- Cam két thuc hién muyc ti€u xd hoi, moi trudong
(phai co chir ky cua ¢ dong sang 1ap 1a ca nhén,
¢ dong khac 14 ca nhan, néu c6 dong nay dong y véi
not dung cam két trén va mong muén ky vao ban
cam két ndy cung véi cb dong sang 1ap; nguoi dai
dién theo phap luat hoac nguor dai dién theo uy
quyén d6i véi co dong sang 1ap 1a to chirc, nguoi dai
dién theo phdap luat hodc nguoi dai dién theo uy
quyen d6i voi co dong khac 1a to chirc, néu cb dong
nay dong y véi ndi dung cam két trén va mong mudn
ky vao ban cam két ndy cung véi c6 dong sang lap;

- Quyét dinh cho phép chuyén doi thanh doanh
nghiép xa hoi bang vin ban cua co quan c6 tham
quyén da cap gidy phép thanh lap co sé bao tro xi
hoi, quy xa hoi, quy tir thién;

- Giay chung nhan dang ky thanh 1ap d6i voi co so
bao trg x4 hoi, giay phép thanh 1ap va cong nhan
diéu 16 quy doi voi quy xa hoi, quy tir thién;

- Gidy chirng nhan dang ky thué.

01

01

01

01

Ban chinh

Ban chinh

Ban chinh

Ban sao
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Truong hop dang ky doanh nghiép déi véi té chikc tin dung, kém theo hé so co:

*

- Giay phép hodc van ban chap thuan do Ngan hang 01

s ria A Ban sao
Nha nuée Viét Nam cap.

T'ruong hop ddng ky doanh nghiép déi véi cong ty chitng khodn, cong ty quan Ly
quy ddu tw chitng khodn, cong ty dau tw chitng khodn, kém theo hé so cé:

- Qlay phep thanh 1ap va hoat dong hodc van ban
chap thuan cua Uy ban Chirng khoan Nha nudc.

* 01 Ban sao

Truong hop 1wy quyén cho (6 chirc, cd nhdn khdc thuee hién thi tuc lién quan dén
ding ky doanh nghiép, phai ndp thém cdc gidy 10 sau:

Mot trong cac gidy to phap ly cua ca nhan dwoc uy 01

1 A Ban sao
quyeén.
- Hop dong cung cap dich vu VoL to chire lam dich
vu thuc hién thu tuc lién quan dén dang ky doanh 01 Ban sao
nghiép
- Giéy gio1 thiéu cua to chue do ,cho ca nhan truc

) ti€p thuc hién thu tuc lién quan dén dang ky doanh 01 Ban chinh

nghiép.

- Van ban ﬁy quyén cho ca nhan thuc hién thu tuc
lién quan dén dang ky doanh nghiép (Vin ban tuy Ban chinh

A \ A < A 5 e A r ’ Ol
quyén nay khong bat budc phai cong chirng, chung
thuc).

Truong hop 1ty quyén cho don vi cung cdp dich vu buu chinh céng ich

Phiéu giri hd so theo mau do doanh nghiép cung tng
dich vu buu chinh ¢ong ich phat hanh ¢6 chir ky xac
nhan ctia nhan vién buu chinh va ngudi co tham
quyén ky vin ban d nghi diang ky doanh nghiép.

01 Ban sao

* Giay to phap ly ciia ca nhan:

- P6i voi cong dan Viét Nam: Thé can cude cong dan hoac Chirng minh nhan dan
hodic HO chiéu Viét Nam con hiéu luc;

- B6i véi nguoi nude ngoai: HO chiéu nude ngoai hodc gidy to ¢ gi tri thay thé
ho chiéu nuée ngoai con hiéu luc).

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua | Thoi gian xir ly Lé phi

- BO phan Mot cua - Phong | Trong thoi han |- L€ phi déng‘ky ‘doanh
bang ky kinh doanh thu¢c S¢| 03 (ba) ngdy |nghiép: 50.000 dong/lan.
K¢ hoach va Dau tu (dia chi:| lam viéc k€ tr |- Phj cong b nodi dung ding
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90G Tran Quoc Toan, Phuong
V& Thi Sau, Quan 3, Thanh phd
Ho Chi Minh).

- Cong thong tin qudc gia vé
dang ky doanh nghiép tai dia chi
https://dangkykinhdoanh.gov.vn.

ngay nhan duogc
ho so hop 1€.

ky doanh nghiép: 100.000
dong/lan.

- Mién 18 phi dang ky doanh
nghiép d6i véi cac trudong
hop: Doanh nghiép thuc
hién dang ky doanh nghiép
qua mang dién tur; dang ky
thanh 1ap doanh nghiép trén
co s& chuyén doi tir ho kinh
doanh.

III. TRINH TU XU LY CONG VIEC

Bwoéc | Noi dung | Trach Thoi Ho so/ Dién giai
cong | cong viéc | nhiém gian Biéu miu
viéc
o Gio To ch’Ic, ca nh%n ndp 01
B1 Nop hd so TO, Chlfc’ hanh Theo muc I bQ, hp S0 tal Phong bang
: ca nhan chinh ky kmh doanh noi doanh
nghiép dat tru s¢ chinh.
- Truomg hop hd so ¢6 du
cac diéu kién tiép nhan
theo quy dinh: lap Gidy
bién nhan theo BM 01
trao cho ngudi ndp ho so,
- Theo muc I chuyén chuyén vién xtr ly
_BMoO1 thuc I\uen tiep B?.
<« .|| Gio |-Bmoa |7 Truonghopho so chua
B2 Tlep nhin | B6 phan hanh BM 03 du cac diéu klgn tiép
ho so Mot cira chinh i ' nhan theo quy dinh: Iap
- Bién lai thu | Phiéu yéu cau BM 02
tién phi, 1€ | huéng dan nguoi ndp hod
phi in san so b sung, hoan thién ho
SO.
- Trudmg hop tir chdi tiép
nhén giai quyét hod so: 1ap
Phiéu tir chdi theo BM 03
trao cho nguo1 nop ho so.
.| Chuyén L5 | Theo muc1 | Chuyén vién nhap day
B3 Xt 1y ho vién ngay _BMO1 ' du, chinh xac théng tin
SO Phong lam N trong ho so, kiém tra tinh
Dangky | viée |-Biénlaithu |y e cia hd so va tai
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kinh tién phi, 1€ |cac van ban da duoc s6
doanh phi in san hoa trong hd so vao Hé
- Phiéu dé théng thong tin quoc gia
Xuat vé dang ky doanh nghiép;
- Du thao dé xuat két qua giai quyét
Kbt qﬁé hd so, trinh Lanh dao
Phong xem xét.
- Lanh dao Phong xem
xét hd so, ky Phiéu dé
- Theo muc I Xuat va duyét két qua trén
_BMO1 Hé théing thong tin quoc
Lanh _ Bién lai thu gia .Yé dang Aky doarAlh
dao . A . 1~ | nghiép; chuyén chuyén
i - 1 ngay | ti€n pl~11, le| 2%, IV in k&t qud widi
B4 Xe;m xet, thong, lam | phi in sin Vlen,( Xu.’A y 1n két qua giai
phé duyét | Dang ky . .A, . | quyét ho so.
kinh Ve - AP hieu  de - Lanh dao Phong ky
doanh xuat Giay ching nhan dang ky
-BM 04 doanh nghi€p/Thong bao
- BM 05 vé viée stra doi, bd sung
ho so dang ky doanh
nghiép.
- Photo, déng dau Giay
ching nhan dang ky
Vin thu doanh nghi€p/Thong bao
s Phong O’:S Hd so da|veé viéc stra doi, bo sung
B5 Pl]igtt (llligh DPang ky Iﬁfg’ dwoc  phé|hd so dang ky doanh
kinh n duyét nghiép.
doanh | V'¥° - Chuyén két qua giai
quyét ho so cho Bo phan
Mot cua.
- Tra két qua cho to chic,
. . . Theo ca nhan.
Be | TrAke ?400?23:2 Gidy |Kétqua |- Chuyén lai toan bo hd
q ' hen so cho Phong Ding ky
kinh doanh.
Luwu hd Phong
B7 | 5 thong | Pangky | Thuong | H6 so luu | Chuyén kho luu trit hod
ké va theo kinh xuyén |theomucV |so.
doi doanh
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IV. BIEU MAU

TT

Ma3 hiéu

Tén Biéu mau

BM 01

Giady bién nhan ho so diang ky doanh nghiép (Phu luc V-25
ban hanh kém theo Théng tw s6 01/2021/TT-BKHDT).

Giay bién nhan ho so dang ky doanh nghiép qua mang thong
tin dién tir (Phy luc V-26 ban hanh kém theo Thong tu sé
01/2021/TT-BKHDT).

BM 02

Phiéu yéu cau bd sung, hoan thién hd so (Mau s6 02 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

BM 03

Phiéu tir chéi tiép nhan giai quyét ho so (Mau s6 03 ban hanh
kém theo Théng tu 01/2018/TT-VPCP).

BM 04

Giay ching nhan ding ky doanh nghiép cong ty cO phan
(Phu luc IV-4 ban hanh kém theo Thong tu s6 01/2021/TT-
BKHDT).

BM 05

Thong bao vé viéc sira doi, bd sung ho so dang ky doanh
nghi¢p (Phu luc V-5 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

BM 06

Giay dé nghi dang ky doanh nghi€p cong ty o phan (Phu luc
I-4 ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

BM 07

Danh sach ¢6 dong sang 1ap cong ty 0 phan (Phu luc I-7 ban
hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

BM 08

Danh sach ¢ dong 1a nha dﬁu tu nudc ngoai (Phu luc I-8 ban
hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

BM 09

Danh sach nguot dai dién theo phap luat/ngurdn dai dién theo
iy quyén (trong truong hop co dong sang lap, co dong 1a nha
dau tu nudc ngoai la t6 churc, Phy luc I-10 ban hanh kém
theo Thong tu s6 01/2021/TT-BKHDT).

10

BM 10

Cam két thye hién muc tiéu x4 hoi, moi truong (trong truong
hop dang ky thanh 13p doanh nghiép xa héi, Phu luc II-26
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

V. HO SO CAN

LUU

TT

Ma3 hiéu

Tén Biéu mau

BM 01

Giéy bién nhan hd so dang k}'{ doanh nghiép (Phu luc V-25
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

Giay bién nhan ho so dang ky doanh nghiép qua mang thong
tin dién tr (Phu luc V-26 ban hanh kém theo Thong tu s6
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01/2021/TT-BKHDT).

Phiéu yéu cau bd sung, hoan thién hd so (Mau s6 02 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

Phiéu tir chéi tiép nhan giai quyét ho so (Mau s6 03 ban hanh
kém theo Théng tu 01/2018/TT-VPCP).

Giay chting nhan dang ky doanh nghiép cong ty cO phan
4 BM 04 (Phu luc IV-4 ban hanh kém theo Thong tu s6 01/2021/TT-
BKHDT).

Thong bao vé viéc sira doi, bd sung ho so dang ky doanh
5 BM 05 nghi¢p (Phu luc V-5 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

Giay dé nghi dang ky doanh nghi€p cong ty o phan (Phu luc
I-4 ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

Danh sach ¢6 dong sang 1ap cong ty o phan (Phu luc I-7 ban
hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

Danh sach ¢ dong 1a nha dﬁu tu nudc ngoai (Phu luc I-8 ban
hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

Danh sach nguot dai dién theo phap luat/ngudn dai dién theo
iy quyén (trong truong hop co dong sang lap, co dong 1a nha
dau tu nudc ngoai la t6 chuc, Phy luc I-10 ban hanh kém
theo Thong tu s6 01/2021/TT-BKHDT).

Cam két thye hién muc tiéu x4 hoi, moi truong (trong truong
10 BM 10 | hop dang ky thanh lap doanh nghiép xa héi, Phy luc II-26
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

Cac thanh phan ho so khac (néu co) theo quy dinh phap luat
hién hanh.

2 BM 02

3 BM 03

6 BM 06

7 BM 07

8 BM 08

9 BM 09

11 -

VI. CO SO PHAP LY

- Luat Doanh nghiép cua Quéc hoi nude Cong hoa xa hdi chu nghia Viét Nam
s6 59/2020/QH14 ngay 17 thang 6 nam 2020.

- Nghi dinh s6 01/2021/ND-CP ngay 04 thang 01 nam 2021 cua Chinh phu veé
dang ky doanh nghiép.

- Thong tu s6 47/2019/TT-BTC ngay 05 thang 8 nam 2019 ctua B Tai chinh
quy dinh mirc thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1€ phi dang ky doanh nghiép.

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong



72 CONG BAO/SH 55+56/Ngay 15-01-2024

Chinh phu huéng dan thi hanh mot s6 quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.

- Thong tu s6 01/2021/TT-BKHDT ngay 16 thang 3 nam 2021 cia Bo Ké hoach
va Pau tu hudéng dan vé dang ky doanh nghiép.

- Quyét dinh s6 885/QD-BKHDT ngay 30 thang 6 nam 2021 cua Bo Ké hoach
va Pau tu vé cong bo thu tuc hanh chinh mai ban hanh, sira d6i, bo sung, thay thé, bai
bo, huy bo, huy cong khai trong linh vue thanh 1ap va hoat dong ctia doanh nghiép,
ho kinh doanh thudc pham vi chitc ning quan ly ciia Bo Ké hoach va Dau tu.
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) Phu luc V-25
(Ban hanh kém theo Thong twso 01/2021/TT-BKADT
ngay 16 thang 3 ndm 2021 cua Bo truong Bo Ké hoach va Dadu tw)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic lap - Tw do - Hanh phic
SO ngay...... thang...... nam......
MAho 07
GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/
dia diém kinh doanh

Phong Pang ky kinh doanh: ...

LD I I LT o S

DIEN thOaL: ... Fax:. .o

Email: ..o Website: ......ccoooveiiiie e

Ngay..../..../.... A3 NhAN cUA ONE/BAT oo.ooeeeeeeeeeeeeeeeeeeeeeee e

Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) sb:..............

Dién thoat: ..o Email: ..o

01 bd hd so dang ky doanh nghiép/chi nhanh/vian phong dai dién/dia diém kinh doanh
MA SO, V& VIBC..eovieeeeeeann, cua (Tén doanh nghi€p).................... Mi s6 doanh
nghiép (néu c6)i.....................

Hb so bao gdom:

Trieomg hop Phong Pdng ky kinh doanh tra két qua la gidy chitng nhdn/gidy xdc
nhdn/thong bdo cho doanh nghiép thi ghi:

Thoi gian tra két qua giai quyét ho so: ngay... thang... nam...

Trieomg hop Phong Ddng ky kinh doanh chi cdp nhdt, bo sung thong tin ding ky doanh
nghiép trong Co s6 div liéu quoc gia vé dang ky doanh nghiép thi ghi:

Trong vong 03 ngay lam viéc ké tir ngay nhan hd so hop 1€ ctia doanh nghiép, thong tin
dang ky doanh nghiép cua doanh nghiép s& dugc cap nhat trong Co sé dit liéu qubc gia vé
dang ky doanh nghiép/ding tai trén Cong thong tin qudc gia vé dang ky doanh nghiép.

NGUOI NOP NGUOI NHAN
(Ky va ghi ho tén) (Ky va ghi ho tén)
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Phu luc V-26
(Ban hamh kem theo Thong tw s6 01/2021/TT-BKHPT
ngay 16 thang 3 ndm 2021 ciia Bo truong B Ké hoach va Pau te)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic lap - Tw do - Hanh phic
SO , Ngay...... thdang...... nam......
GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/
dia diém kinh doanh qua mang thong tin dién tir

Phong Pang ky kinh doanh: ...

LD I I LT o S

DIEN thOaL: ... Fax:. .o

Email: ..o Website: ......ccoooveiiiie e

Ngay..../..../.... A3 NhAN CUA ONEG/BA ..ot

Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) so: ...

Bien thoat: ....ooooeeeeeeeeeeeeee e, Email: ..o,

01 bd hd so dang ky doanh nghiép/chi nhanh/vian phong dai dién/dia diém kinh doanh
qua mang thong tin dién tir ma sO:.........ocoocovn.... V& VIEC. oo oo cua (7én doanh

3 ettt bbb st eh ettt h et a et ettt eb e ae et s et e

Thoi gian tra két qua giai quyét hd so: ngdy... thang... nam...'*

Két qua xtr 1y hd so dang ky doanh nghiép s& duoc giri vao dia chi thu dién tir va tai
khoan truy cap Hé thong thong tin qudc gia vé diang ky doanh nghiép ctua Ong/Ba.

PHONG DANG KY KINH DOANH

" Truong hop hd so duoc tiép nhén trén HE thong thong tin quéc’gia vé ding ky doanh nghiép sau gio
hanh chinh hoac vao ngay nghi 1€, Tét theo quy dinh thi thoi han tra két qua 1a trong vong 03 ngay lam viéc
ké tir ngay lam viéc ké ti€p cua ngay ho so dugc ti€p nhan.
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QUY TRINH 7
Pang ky thanh 13p cong ty hop danh
(Ban hanh kém theo Quyét dinh s6 5767/0P-UBND ngay 14 thdng 12 ndm 2023
ctia Chui tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

TT Tén ho so S6 Ghi cha
lwgng
Giay dé nghi dang ky doanh nghiép 01 Ban chinh
2 | Diéulé cong ty 01 Ban chinh
Danh sach thanh vién 01 Ban chinh

Giay to phap 1y ciia ca nhan doi véi thanh vién cong
ty 1a ca nhan; Gidy to phap 1y cia té chic doi véi
thanh \{ién cong ty 1a to chuc; Gidy to phép ly cia ca
n%lan d?l‘ VOl nguot dai qdlen thAeo uy quyén va van ban 01 Ban sao
cu nguot dai dién theo uy quyén.

Doéi véi thanh vién 13 t6 chirc nude ngoai thi ban sao
gidy to phap 1y cua to chtrc phai duoc hop phap hoa
lanh su

Giay chung nhan ding ky dau tu déi véi truong hop
doanh nghiép dwgc thanh 1ap hodc tham gia thanh 1ap
5 | boi nha dau te nude ngoai hodc to chire kinh té ¢6 vén 01 Ban sao
dau tr nude ngoai theo quy dinh tai Luat Pau tu va
cac van ban huéng dan thi hanh.

Truong hop dding ky thanh Idp doanh nghiép trén co so chuyén doi tiv ho kinh
doanh, kem theo ho so (trong do khong bao gom Gidy chung nhdn dang ky dau tu)
Cco:

- Giay chung nhan dang ky ho kinh doanh, 01 Ban chinh
- Gidy chtmg nhan dang ky thué. 01 Ban sao
Truong hop doanh nghiép duge chuyén ddi tir ho kinh 01 Ban sao

doanh ¢6 nha dau tu nude ngoai, to chuc kinh té co
von dau tu nude ngoai tham gia gop von, mua cb
phan, mua phan von gop thuoc truong hop phai thuc
hlen thu tuc dang ky gép von, mua cb phan, mua phan
von gop theo quy dinh ctua Luat Pau tu thi ho so phai
c6 van ban cia Co quan dang ky dau tu chap thuan vé
viéc gop von, mua co phan mua phan von gop cia
nha dau tu nudc ngoai, to chirc kinh té c6 von dau tu
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nudc ngoai.

Truong hop ding ky thanh Idp doanh nghiép xa hdi, kém theo ho so co:

1

- Cam két thue hién muc tiéu xa hoi, moi trudng (phai
co chir ky cua cac thanh vién hgp danh).

01

Ban chinh

Truwong hop dding ky thanh Idp doanh nghiép xa héi trén co s chuyén doi tir co so
bao trg xd hoi, quy xa hoi, quy tir thién, kem theo ho so (trong do khong bao gom
Gidy chung nhdn ddng ky dau tu) co:

- Cam két thue hién muc tiéu xa hoi, moi trudng (phai
co chir ky cua cac thanh vién hgp danh).

- Quyét dinh cho phép chuyén d6i thanh doanh nghiép
x4 hoi bang vin ban cua co quan c¢o tham quyén da
cap giay phép thanh 1ap co so bao tro xa hoi, quy xa
hoi, quy tir thién;

- Giay chung nhan ding ky thanh 1ap ddi voi co so
bao tro xa hoi, gidy phép thanh 1ap va cong nhan diéu
1& qu¥ ddi véi quy xa hoi, qui tir thién;

- Gidy chimg nhan ding ky thué.

01

01

01

01

Ban chinh

Ban chinh

Ban chinh

Ban sao

Truong hop 1y quyén cho t6 chire, cd nhdn khdc thuc hién thi tuc lién quan dén
dang ky doanh nghiép, phai nop thém cdc giay to sau:

Mot trong cac gidy to phap ly cua ca nhan dwoc ty

1 3 01 Ban sao
quyen.
- Hop dong cung cap dich vu voi to chtre 1am dich vu 01 Ban sa0
thuc hién thu tuc lién quan dén dang ky doanh nghi¢p
- Giay gi6i thiéu cia to chie do cho ca nhan tryc tiép

2 |thuc hién tha tuc lién quan dén dang ky doanh 01 Ban chinh
nghiép.
- Van ban uy quyén cho ¢4 nhan thue hién thu tuc lién Ban chinh
quan dén dang ky doanh nghiép (Van ban uy quyén 01
nay khong bat bude phai cong ching, chung thuc).

Truong hop 1ty quyén cho don vi cung cdp dich vu buu chinh céng ich

Phiéu giri ho so theo mau do doanh nghiép cung ung
dich vu buu chinh c¢ong ich phat hanh cé chir ky xac ,

1 01 Ban sao

nhdn cua nhan vién buu chinh va nguoi co tham
quyén ky van ban dé€ nghi dang ky doanh nghiép.

* Giay to phap ly ciia ca nhan:
- B6i véi cong dan Viét Nam: Thé can cude cong dan hodc Ching minh nhan dan
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hoac HO chiéu Viét Nam con hiéu luc;

- P61 voi ngudi nede ngoai: HO chiéu nude ngoai hodc gidy to ¢é gia tri thay thé ho

chi€u nuwdc ngoai con hi€u luc).

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xir ly

L& phi

- B6 phan M6t ctra - Phong
bang ky kinh doanh thudc S&
Ké hoach va Pau tu (dia chi:
90G Tran Qudc Toan, Phuong
V& Thi Sau, Quan 3, Thanh phd
Ho Chi Minh).

- Cong thong tin quéc gia vé
dang ky doanh nghiép tai dia chi
https://dangkykinhdoanh.gov.vn.

Trong thoi han
03 (ba) ngay
lam viéc ké tur
ngay nhan duoc
ho so hop 1¢.

- Lé phi dang ky doanh
nghiép: 50.000 dong/lan.

- Phi cong b6 ndi dung dang
ky doanh nghiép: 100.000
dong/lan.

- Mién 18 phi dang ky doanh
nghiép doi véi cac truong
hop: Doanh nghiép thuc
hién dang ky doanh nghiép
qua mang dién tur; dang ky
thanh 1ap doanh nghiép trén
co s& chuyén doi tir ho kinh
doanh.

III. TRINH TU XU LY CONG VIEC

Bwoéc | Noi dung | Trach
cong | cong viéc | nhiém
viéc

Thoi Ho6 so/
gian | Biéu miu

Dién giai

To chirc,

B1 | Nop ho so c4 nhan

Gio
hanh | Theo mucI
chinh

T6 chire, ca nhan ndp 01
bo hd so tai Phong Dang
ky kinh doanh noi doanh
nghiép dait tru s¢ chinh.

Tiép nhin | B6 phan

B2 hd so Mot cua

- Theo muc
I

-BM 01
Gio |-BMO02

hanh | . BM 03
chinh | _ pisn Jai
thu tién
phi, 1€ phi
1n san

- Truomg hop hd so ¢o du
cac diéu kién tiép nhan
theo quy dinh: lap Gidy
bién nhan theo BM 01 trao
cho ngudi ndp hd so,
chuyén chuyén vién xu ly
thuc hién tiép B3.

- Truwong hop hd so chua
du cac diéu kién tiép nhan
theo quy dinh: 1ap Phiéu
yéu cau BM 02 hudng dan
ngudi nop ho so bd sung,




78 CONG BAO/SH 55+56/Ngay 15-01-2024
hoan thién ho so.
- Trudong hop tir chdi tiép
nhan giai quyet hd so: 1ap
Phiéu tir chdi theo BM 03
trao cho nguo1 nop ho so.
- Theo muc .
I Chuyén vién nhap day du,
_BM 01 chinh xac thong tin trong
Chuyen - Bién Iqi | 1O 80; kiem tra tinh hop I¢
. vién 1,5 thu fdy | SR h6 so va tai cac van
Xt ly ho Phong ngay . 12 .| ban da dugc s6 hoa trong
B3 g , - phi, 1¢ phi | x ) A o1 A N
SO’ bang ky lam in Sn h6 so vao HE thong thong
kinh viée . .| tin quoc gia v& dang ky
doanh - PAhleu dé | doanh nghiép; dé xuat ket
Xuat qua giai quyét ho so, trinh
- Du thao | Lanh dao Phong xem xét.
két qua
- Theo muc | - Lﬁnh dao Ph‘ong‘ Xem xét
I ho so, ky Phiéu d€ xuat va
_BM 01 duyét két qua trén He
Lanh _ Bien lai thong thong tin quoc gia vé
dao . .| dang ky doanh nghiép;
, : 1 ngay | thu tien 2 . o T
B4 Xem xét, | Phong lam | phi, 1& phi chuyén chuyén vién xu ly
phé duyét | Dang ky viee |in s)a:m' in ket qua giai quyet ho so.
kinh ' _ Phidu d& |- Lanh dao Phong ky Gidy
doanh e chirng nhan dang ky doanh
xuat oA A . A A
nghiép/Thong bao vé viee
- BM 04 sua do6i, bo sung hod so
-BM 05 dang ky doanh nghiép.
- Photo, dong dau Giay
Van the ching nhn dang ky doanh
. 0,5 A _ | nghiép/Théng bao vé viéc
s Phong . Ho6 so da| . 80 bé ha
BS Phat hanh Pane kv | "8 | 4roc  ohe sua do1, bo sung ho so
két qua kir%h Y1 1am duvat PR d3ng ky doanh nghiép.
" u . . .
VigC Ye - Chuyén két qua giai
doanh X LA N LA
quyét hé so cho B6 phan
Mot cua.
- Tra két qua cho to chure,
I N Theo oA
Tra két | Bo phan A £ \ ca nhan.
B6 ., Ay Giay |Keétqua N
qua Mot cura hen - Chuyén lai toan bo ho so

cho Phong Dang ky kinh
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doanh.
Lwuhd | Phong 5
so, thong | Pang ky | Thuong Ho 50 luu : x
B7 . : .~ | theo muc | Chuyén kho luu trir ho so.
ké va theo kinh xuyén
~ \Y%
doi doanh
IV. BIEU MAU
TT | Mi hiéu Tén Biéu miu
Gidy bién nhan ho so dang ky doanh nghiép (Phu luc V-25
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

1 BMO1 | Gidy bién nhan ho so dang ky doanh nghiép qua mang thong
tin dién tr (Phu luc V-26 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

) BM 02 Phiéu yéu cau bd sung, hoan thién hd so (Mau s6 02 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

3 BM 03 Phiéu tir chéi tiép nhan giai quyét ho so (Mau s6 03 ban hanh
kém theo Théng tu 01/2018/TT-VPCP).

Giay chung nhan dang ky doanh nghiép cong ty hop danh

4 BM 04 (Phu luc I'V-5 ban hanh kém theo Théng tu s6 01/2021/TT-
BKHDT).

Thoéng bao vé viée stra doi, bo sung hd so dang ky doanh

5 BM 05 nghi¢p (Phu luc V-5 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

Giay dé nghi dang ky doanh nghiép cong ty hop danh (Phu

6 BM 06 luc 1-5 ban hanh kém theo Théng tu s6 01/2021/TT-
BKHDT).

7 BM 07 Danh sach thanh vién cong ty hop danh (Phu lyc I-9 ban
hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

Cam két thyc hién muc tiéu x4 hoi, moi treong (trong trueong

8 BM08 | hop dang ky thanh lap doanh nghiép xa héi, Phy luc II-26
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

V.HO SO CAN LUU
TT | Mi higu Tén Biéu miu
Gidy bién nhan ho so dang ky doanh nghiép (Phu luc V-25
| BM 01 ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).
Giay bién nhan ho so dang ky doanh nghiép qua mang thong
tin dién tr (Phu luc V-26 ban hanh kém theo Thong tu s6
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01/2021/TT-BKHDT).
) BM 02 Phiéu yéu cau bd sung, hoan thién hd so (Mau s6 02 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).
3 BM 03 Phiéu tir chéi tiép nhan giai quyét ho so (Mau s6 03 ban hanh
kém theo Théng tu 01/2018/TT-VPCP).
Giay chung nhan dang ky doanh nghiép cong ty hop danh
4 BM 04 (Phu luc I'V-5 ban hanh kém theo Théng tu s6 01/2021/TT-
BKHDT).
Thong bao vé viéc sira doi, bd sung ho so dang ky doanh
5 BM 05 nghi¢p (Phu luc V-5 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).
Giay dé nghi dang ky doanh nghiép cong ty hop danh (Phu
6 BM 06 luc 1-5 ban hanh kém theo Théng tu s6 01/2021/TT-
BKHDT).
7 BM 07 Danh sach thanh vién cong ty hop danh (Phu lyc I-9 ban
hanh kém theo Thong tu s6 01/2021/TT-BKHDT).
Cam két thyc hién muc tiéu x4 hoi, moi treong (trong truedng
8 BM08 | hop dang ky thanh lap doanh nghiép xa héi, Phy luc II-26
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).
9 _ Cac thanh phan ho so khac (néu co) theo quy dinh phap luat
hién hanh.

VI. CO SO PHAP LY

- Luat Doanh nghiép cua Quéc hoi nude Cong hoa xa hdi chu nghia Viét Nam
s6 59/2020/QH14 ngay 17 thang 6 nam 2020.

- Nghi dinh s6 01/2021/ND-CP ngay 04 thang 01 nam 2021 cua Chinh phu veé
dang ky doanh nghiép.

- Thong tu s6 47/2019/TT-BTC ngay 05 thang 8 nam 2019 ctua B Tai chinh
quy dinh mirc thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1€ phi dang ky doanh nghiép.

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phi huéng dan thi hanh mét s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét tha tuc hanh chinh.

- Thong tu s6 01/2021/TT-BKHDT ngay 16 thang 3 nam 2021 cia Bo Ké hoach
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va Dau tu hudéng dan vé dang ky doanh nghiép.

- Quyét dinh s6 885/QD-BKHDT ngay 30 thang 6 nam 2021 cua Bo Ké hoach
va Dau tu vé cong b thu tuc hanh chinh méi ban hanh, stra d6i, bo sung, thay thé, bai
bo, huy bo, huy céng khai trong linh vuc thanh 1ap va hoat dong cua doanh nghiép,
ho kinh doanh thudc pham vi chitc ning quan ly ciia Bo Ké hoach va Dau tu.
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) Phu luc V-25
(Ban hanh kém theo Thong twso 01/2021/TT-BKADT
ngay 16 thang 3 ndm 2021 cua Bo truong Bo Ké hoach va Dadu tw)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic lap - Tw do - Hanh phic
SO , Ngay...... thdang...... nam......
MAho 07
GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/
dia diém kinh doanh

Phong Pang ky kinh doanh: ...

LD I I LT o S

DIEN thOaL: ... Fax:. .o

Email: ..o Website: ......ccoooveiiiie e

Ngay..../..../.... A3 NhAN cUA ONE/BAT oo.ooeeeeeeeeeeeeeeeeeeeeeee e

Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) sb:..............

Dién thoat: ..o Email: ..o

01 bd hd so dang ky doanh nghiép/chi nhanh/vian phong dai dién/dia diém kinh doanh
MA SO, V& VIBC..eovieeeeeeann, cua (Tén doanh nghi€p).................... Mi s6 doanh
nghiép (néu c6)i.....................

Hb so bao gdom:

Trieomg hop Phong Pdng ky kinh doanh tra két qua la gidy chitng nhdn/gidy xdc
nhdn/thong bdo cho doanh nghiép thi ghi:

Thoi gian tra két qua giai quyét ho so: ngay... thang... nam...

Trieomg hop Phong Ddng ky kinh doanh chi cdp nhdt, bo sung thong tin ding ky doanh
nghiép trong Co s6 div liéu quoc gia vé dang ky doanh nghiép thi ghi:

Trong vong 03 ngay lam viéc ké tir ngay nhan hd so hop 1€ ctia doanh nghiép, thong tin
dang ky doanh nghiép cua doanh nghiép s& dugc cap nhat trong Co sé dit liéu qubc gia vé
dang ky doanh nghiép/ding tai trén Cong thong tin qudc gia vé dang ky doanh nghiép.

NGUOI NOP NGUOI NHAN
(Ky va ghi ho tén) (Ky va ghi ho tén)
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Phu luc V-26
(Ban hanh kém theo Thong twso 01/2021/TT-BKADT
ngay 16 thang 3 ndm 2021 cua Bo truong Bo Ké hoach va Dadu tw)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic lap - Tw do - Hanh phic
SO , Ngay...... thdang...... nam......
GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/

dia diém kinh doanh qua mang thong tin dién tir

Phong Pang ky kinh doanh: ...

LD I I LT o S
DIEN thOaL: ... Fax:. .o
Email: ..o Website: ......ccoooveiiiie e
Ngay..../..../.... A3 NhAN CUA ONEG/BA ..ot
Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) so: ...

Bien thoat: ....ooooeeeeeeeeeeeeee e, Email: ..o,

01 bd hd so dang ky doanh nghiép/chi nhanh/vian phong dai dién/dia diém kinh doanh

qua mang thong tin di¢n t&¢ ma sO:..........c...coe..... VE VIEC....ooviiiiiiiiieeienn cua (7én doanh

Thoi gian tra két qua giai quyét ho so: ngdy... thang... nam..."*!
Két qua xtr 1y hd so dang ky doanh nghiép s& duoc giri vao dia chi thu dién tir va tai
khoan truy cap Hé thong thong tin qudc gia vé diang ky doanh nghiép ctua Ong/Ba.

PHONG DANG KY KINH DOANH

" Truong hop hd so duoc tiép nhén trén HE thong thong tin quéc’gia vé ding ky doanh nghiép sau gio
hanh chinh hoac vao ngay nghi 1€, Tét theo quy dinh thi thoi han tra két qua 1a trong vong 03 ngay lam viéc
ké tir ngay lam viéc ké ti€p cua ngay ho so dugc ti€p nhan.
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QUY TRINH 8
Ping ky thay doi dia chi tru s& chinh ciia doanh nghiép
(d6i voi doanh nghiép tw nhin, cong ty TNHH, cong ty c6 phin,
cong ty hop danh)
(Ban hanh kém theo Quyét dinh s6 5767/0P-UBND ngay 14 thdng 12 ndm 2023
ctia Chui tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

TT Tén hé so S6 Ghi chu
lwgng

Thoéng bao thay doi ndi dung ding ky doanh nghiép 01 Ban chinh
I | do nguoi dai dién theo phap luat cua doanh nghiép
ky.

Nghi quyét, quyét dinh ciia chii s hitu cong ty d6i
vo1 ¢ong ty trach nhiém hiru han mo6t thanh vién; cua
Ho1 dong thanh vién doi véi cong ty trach nhi€ém hiru

2 N et ) : 01 Ba
han hai thanh vién tr¢ 1€n, cong ty hop danh, cua Pai an sao
hoi dong co6 dong doi1 véi cong ty ¢O phan vé viéce
chuyén dia chi tru s& chinh cua doanh nghiép.
Bién ban hop cua Hoi dong thanh vién doi voi cong 01 Ban sao

ty trach nhiém hiru han hai thanh vién tr¢ 1€n, cong
3 |ty hop danh, cua Dai hoi dong c6 dong ddi voi cong
ty co phﬁn vé viée chuyén dia chi tru s& chinh cua
doanh nghiép.

Truong hop 1wy quyén cho (6 chirc, cd nhdn khdc thuee hién thi tuc lién quan dén
dang ky doanh nghiép, phai ndp thém cdc gidy to sau:

Mot trong cac gidy to phap 1y ciia ca nhan dwogc ty

1 A 01 Ban sao
quyeén.
- Hop dong cung cap dich vu VoL to chire lam dich
vu thuc hién thu tuc lién quan dén dang ky doanh 01 Ban sao

nghiép

- Giay gi6i thiéu cua to chic d6 cho ca nhan truc
2 | tiép thuc hién thu tuc lién quan dén ding ky doanh 01 Ban chinh
nghiép.

- Van ban ﬁy quyén cho ca nhan thuc hién thu tuc Ban chinh
lién quan dén dang ky doanh nghiép (Van ban iy 01
quyén nay khong bat budc phai cong ching, chung
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thuc).

Truong hop 1ty quyén cho don vi cung cdp dich vu buu chinh céng ich

Phiéu gui ho so theo mau do doanh nghiép cung tng
dich vu buu chinh ¢ong ich phat hanh ¢6 chir ky xac
nhan ctia nhan vién buu chinh va ngudi co tham
quyén ky vin ban d nghi diang ky doanh nghiép.

01 Ban sao

* Giay to phap ly ciia ca nhan:

- D61 vo1 cong dan Viét Nam: Thé can cude cong dan hodc Chirng minh nhan dan
hoac HS chiéu Viét Nam con hiéu luc;

- Bé1 voi nguol nude ngoai: HO chiéu nuwde ngoai hodc gidy to ¢o gia tri thay thé
ho chiéu nude ngoai con hiéu luc).

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Thoi gian xir

Noi tiép nhin va tra két qua Iy L¢ phi
- B6 phan Mot cua - Phong| Trong thoi |- Lé phi dang ky doanh
Dang ky kinh doanh thudéc S&| han 03 (ba) |nghiép: 50.000 dong/lan.
Ké hoach va Dau tu (dia chi: | ngay lam | - Phi cong bd ndi dung ding

90G Tran Qudc Toan, Phuong
V& Thi Sau, Quén 3, Thanh phd
Hob Chi Minh).

- Cong thoéng tin qubc gia vé
dang ky doanh nghiép tai dia chi
https://dangkykinhdoanh.gov.vn.

viec ké tur
ngay  nhan
duoc hd so
hop 1€.

ky doanh nghiép: 100.000
dong/lan.

- Mién 1& phi dang ky doanh
nghiép doi véi truong hop
doanh nghiép thuc hién dang
ky doanh nghiép qua mang
dién tu.

III. TRINH TU XU LY CONG VIEC

Bwoéc | Noi dung | Trach
cong | cong viéc | nhiém
viéc

Thoi Ho so/ Dién giai

gian Biéu mau

To chirc,

B1 | Nop ho so c4 nhan

Gi1o

hanh Theo muc I

chinh

T6 chire, ca nhan nop 01
b6 ho so tai Phong Dang
ky kinh doanh noi doanh
nghiép dat tru s¢ chinh.

Tiép nhin | B6 phan

B2 hd so Mot cua

Gio  |-Theomucl | Tryyng hop hé so c6 di

hanh |-BMO01
chinh |_BM 0?2

cac diéu kién tiép nhé}n
theo quy dinh: lap Giay
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- BM 03 bién nhan theo BM 01
- Bién lai thu | trao cho nguoi nop ho so,
tién phi, 1¢|chuyen chuyén vién xt ly
phi in sin thuc hién tiép B3.
- Truong hop ho so chua
di cac dicu kién tiép
nhér} theo quy dinh: lap
Phiéu yéu cau BM 02
huéng dan nguoi nop hod
so bo sung, hoan thién ho
SO.
- Trwomg hop tir chdi ticp
nhan giai quyét ho so: 1ap
Phiéu tir ché1 theo BM 03
trao cho nguo1 ndp ho so.
Chuyén vién nhap day
- Theomuc da, chinh xac thong tin
o -BM 01 trong ho so, ki€ém tra tinh
Chuyén A g R .
L - Bién lai thu | hop 1€ cua ho so va tai
vién 1.5 A R R , ~ £
o 1 LA . . tién phi, I¢|cac van ban da duoc so
Xt ly ho Phong ngay A . A X n
B3 - , : phi in san hoéa trong hé so vao Hé
SO’ Dangky | lam .A, . A : .
Kinh viee |- Phiéu dé thong thong tin quoc gia
doanh ‘ xuat vé dang ky doanh nghiép;
- Du thao dé xuat két qua giai quyét
Kbt qﬁé ho‘ SO, trmh, Lanh dao
Phong xem xét.
- Lanh dao Phong xem
xet ho so, ky ,Phiéu de
- Theo muc I | xuat va duyét két qua trén
_BM 01 H¢ thong thong tin quoc
Lanh _ Bién lai thu | 82 V¢ dang ky doanh
dao . A . 1~ | nghi€p; chuyén chuyén
i . 1 ngay |tién phi, 1&| 5 7" ~. 7 N
B4 Xem xét, | Phong lam | phi in san vien xu"ly in két qua giai
phé duyét | Dang ky vide Phidy da quyet ho so.
kinh S U CC1 . Lanh dao Phong ky
doanh 4 Gidy chimg nhan dang ky
-BM 04 doanh nghi€p/Thong bao
- BM 05 vé viée stra doi, bd sung
ho so dang ky doanh
nghiép.
L Van thu 0,5 |HO so di|- Photo, dong dau Giay
BS ) )
Phathanh Phong ngay |dugc  phé|chirng nhan ding ky
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két qua | Pangky lam | duyét doanh nghi€p/Thong bao
kinh viéc Vé viéc stra do1, bo sung
doanh ho so dang ky doanh
nghiép.

- Chuyén két qua giai
quyét ho so cho B6 phan

Mot cua.
- Tra két qua cho to chic,

X Theo ca nhan.
Tra ké Bo pha X A . , .

B6 I;lﬁet M%ch’g Giay | Két qua - Chuyén lai toan b ho

' hen so cho Phong Ding ky
kinh doanh.
Luwu !16 Phong ‘ 7 N

B7 so, thong | Dang ky | Thuong | H6 so luu | Chuyén kho luu trit ho

ké va theo kinh xuyén |theomucV |so.
doi doanh
IV. BIEU MAU
TT | Mi hiéu Tén Biéu miu

1 BM 01 Giéy bién nhan hd so dang k}'{ doanh nghiép (Phu luc V-25
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

Giay bién nhan ho so dang ky doanh nghiép qua mang thong
tin dién tr (Phu luc V-26 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

2 BM 02 | Phiéu yéu cau bo sung, hoan thién ho so (Mau s6 02 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

3 BM 03 | Phiéu tir chdi tiép nhén gidi quyét hd so (Mau sb 03 ban hanh
kém theo Théng tu 01/2018/TT-VPCP).

4 BM 04 Giay chirng nhan dang ky doanh nghi€p tu nhan (Phy luc IV-
1)/Giay ching nhén dang ky doanh nghi€p cong ty TNHH
mot thanh vién (Phu luc IV-2)/Giay ching nhan dang ky
doanh nghi€p cong ty TNHH hai thanh vién tr¢ 1én (Phu luc
IV-3)/Giay chimg nhén dang ky doanh nghi€p cong ty co
phan (Phu luc 1V-4)/Gidy chung nhan dang ky doanh nghiép
cong ty hop danh (Phy luc IV-5 ban hanh kém theo Thong tu
s0 01/2021/TT-BKHDT).

5 BM 05 Thong bao vé viée sira doi, bo sung ho so dang ky doanh
nghi¢p (Phu luc V-5 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).
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6 BM 06 Thong bao thay dbi ndi dung dang ,ky doanh nghiép (Phu luc
II-1 ban hanh kém theo Thong tw s6 01/2021/TT-BKHDT).

V.HO SO CAN LUU
TT | Mi hiéu Tén Biéu miu
1 BM 01 Gidy bién nhan ho so ding ky doanh nghi¢p (Phu luc V-25
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).
Giay bién nhan ho so dang ky doanh nghiép qua mang thong
tin dién tr (Phu luc V-26 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

2 BM 02 | Phiéu yéu cau bo sung, hoan thién ho so (Mau s6 02 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

3 BM 03 | Phiéu tir chdi tiép nhan giai quyét hod so (Mau s6 03 ban hanh
kém theo Théng tu 01/2018/TT-VPCP).

4 BM 04 Giay ching nhan dang ky doanh nghiép tu nhan (Phu luc TV-

1)/Giay chting nhan dang ky doanh nghiép cong ty TNHH
mot thanh vién (Phu luc IV-2)/Gidy ching nhan diang ky
doanh nghiép cong ty TNHH hai thanh vién tré 1én (Phu luc
IV-3)/Gidy chung nhan dang ky doanh nghiép cong ty co
phan (Phy luc IV-4)/Giay chung nhan dang ky doanh nghiép
cong ty hop danh (Phu luc IV-5 ban hanh kém theo Thong tu
s6 01/2021/TT-BKHDT).

5 BM 05 Thong bao vé viée sira doi, bo sung ho so dang ky doanh
nghi¢p (Phu luc V-5 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

6 BM 06 Thong bao thay dbi ndi dung dang ,ky doanh nghiép (Phu luc
II-1 ban hanh kém theo Thong tw s6 01/2021/TT-BKHDT).

7 - Céac thanh phan ho so khac (néu co) theo quy dinh phap luat
hién hanh.

VI. CO SO PHAP LY

- Luat Doanh nghiép cua Quéc hoi nude Cong hoa xa hdi chu nghia Viét Nam
s6 59/2020/QH14 ngay 17 thang 6 nam 2020.

- Nghi dinh s6 01/2021/ND-CP ngay 04 thang 01 nam 2021 cua Chinh phu veé
dang ky doanh nghiép.

- Thong tu s6 47/2019/TT-BTC ngay 05 thang 8 nam 2019 ctua B Tai chinh
quy dinh mire thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
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nghiép, 1€ phi dang ky doanh nghiép.

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phi huéng dan thi hanh mét s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét tha tuc hanh chinh.

- Thong tu s6 01/2021/TT-BKHDT ngay 16 thang 3 nam 2021 cia Bo Ké hoach
va Pau tu hudéng dan vé dang ky doanh nghiép.

- Quyét dinh s6 885/QD-BKHDT ngay 30 thang 6 nam 2021 ciia Bo Ké hoach
va Pau tu vé cong bd thu tuc hanh chinh mai ban hanh, sira d6i, bo sung, thay thé, bai
bo, huy bo, huy cong khai trong linh vue thanh 1ap va hoat dong ctia doanh nghiép,
ho kinh doanh thudc pham vi chitc ning quan ly ciia Bo Ké hoach va Dau tu.
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) Phu luc V-25
(Ban hanh kém theo Thong twso 01/2021/TT-BKADT
ngay 16 thang 3 ndm 2021 cua Bo truong Bo Ké hoach va Dadu tw)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic lap - Tw do - Hanh phic
SO ngay...... thang...... nam......
MAho 07
GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/
dia diém kinh doanh

Phong Pang ky kinh doanh: ...

LD I I LT o S

DIEN thOaL: ... Fax:. .o

Email: ..o Website: ......ccoooveiiiie e

Ngay..../..../.... A3 NhAN cUA ONE/BAT oo.ooeeeeeeeeeeeeeeeeeeeeeee e

Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) sb:..............

Dién thoat: ..o Email: ..o

01 bd hd so dang ky doanh nghiép/chi nhanh/vian phong dai dién/dia diém kinh doanh
MA SO, V& VIBC..eovieeeeeeann, cua (Tén doanh nghi€p).................... Mi s6 doanh
nghiép (néu c6)i.....................

Hb so bao gdom:

Trieomg hop Phong Pdng ky kinh doanh tra két qua la gidy chitng nhdn/gidy xdc
nhdn/thong bdo cho doanh nghiép thi ghi:

Thoi gian tra két qua giai quyét ho so: ngay... thang... nam...

Trieomg hop Phong Ddng ky kinh doanh chi cdp nhdt, bo sung thong tin ding ky doanh
nghiép trong Co s6 div liéu quoc gia vé dang ky doanh nghiép thi ghi:

Trong vong 03 ngay lam viéc ké tir ngay nhan hd so hop 1€ ctia doanh nghiép, thong tin
dang ky doanh nghiép cua doanh nghiép s& dugc cap nhat trong Co sé dit liéu qubc gia vé
dang ky doanh nghiép/ding tai trén Cong thong tin qudc gia vé dang ky doanh nghiép.

NGUOI NOP NGUOI NHAN
(Ky va ghi ho tén) (Ky va ghi ho tén)
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) Phu luc V-26
(Ban hanh kém theo Thong twso 01/2021/TT-BKADT
ngay 16 thang 3 ndm 2021 cua Bo truong Bo Ké hoach va Dadu tw)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic lap - Tw do - Hanh phic
SO , Ngay...... thdang...... nam......
GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/
dia diém kinh doanh qua mang thong tin dién tir

Phong Pang ky kinh doanh: ...

LD I I LT o S

DIEN thOaL: ... Fax:. .o

Email: ..o Website: ......ccoooveiiiie e

Ngay..../..../.... A3 NhAN CUA ONEG/BA ..ot

Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) so: ...

Bien thoat: ....ooooeeeeeeeeeeeeee e, Email: ..o,

01 bd hd so dang ky doanh nghiép/chi nhanh/vian phong dai dién/dia diém kinh doanh
qua mang thong tin dién tir ma sO:.........ocoocovn.... V& VIEC. oo oo cua (7én doanh

3 ettt bbb st eh ettt h et a et ettt eb e ae et s et e

Thoi gian tra két qua giai quyét hd so: ngay... thang... nam...'*

Két qua xtr 1y hd so dang ky doanh nghiép s& duoc giri vao dia chi thu dién tir va tai
khoan truy cap Hé thong thong tin qudc gia vé diang ky doanh nghiép ctua Ong/Ba.

PHONG DANG KY KINH DOANH

" Truong hop hd so duoc tiép nhén trén HE thong thong tin quéc’gia vé ding ky doanh nghiép sau gio
hanh chinh hoac vao ngay nghi 1€, Tét theo quy dinh thi thoi han tra két qua 1a trong vong 03 ngay lam viéc
ké tir ngay lam viéc ké ti€p cua ngay ho so dugc ti€p nhan.
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QUY TRINH 9
Ping ky déi tén doanh nghiép
(d6i voi doanh nghiép tw nhin, cong ty TNHH, cong ty c6 phin,
cong ty hop danh)
(Ban hanh kém theo Quyét dinh s6 5767/0P-UBND ngay 14 thdng 12 ndm 2023
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

TT Tén hé so S6 Ghi chu
lwgng

Thong bao thay do6i ndi dung dang ky doanh nghiép 01 Ban chinh
I | do nguoi dai dién theo phap luat ciia doanh nghiép
ky.

Nghi quyét, quyét dinh ciia chu s hitu cong ty doi
vo1 cong ty trach nhiém hitu han mét thanh vién;
cua HoOi dong thanh vién doi véi cong ty trach

2| hhiém hiru han hai thanh vién tr& 1én, cong ty hop| 01 | Ban chinh
danh, cia Pai hoi dong c¢d dong ddi véi cong ty cd
phan vé viéc d6i tén doanh nghiép.
Bién ban hop cua Hoi dong thanh vién doi voi cong
ty trach nhi€ém hiru han hai thanh vién tré 1én, cong \
3 01 Ban sao

ty hop danh, cta Dai hoi dong ¢6 dong d6i véi cong
ty ¢0 phan vé€ viéc doé1 tén doanh nghiép.

Truong hop 1y quyén cho (6 chirc, cd nhdn khdc thiee hién thi tuc lién quan dén
dang ky doanh nghiép, phai nop thém cdc gidy to sau:

Mot trong cac gidy to phap ly cua ca nhan dugc uy

1 3 01 Ban sao
quyen.
- Hop dong cung cap dich vu s to chirc lam dich
vu thue hién thu tuc lién quan dén dang ky doanh 01 Ban sao
nghiép
- Giéy gi61 thiéu cua to chire do ,cho ca nhan truc

5 ti€p thue hién thu tuc lién quan dén dang ky doanh 01 Ban chinh

nghiép.

- Van ban uy quyén cho ca nhan thuc hién thi tuc

lién quan dén dang ky doanh nghiép (Van ban ty Ban chinh
01

quyén nay khong bét bude phai cong ching, chimg

thuc).




CONG BAO/SH 55+56/Ngay 15-01-2024 93

Truong hop 1ty quyén cho don vi cung cdp dich vu buu chinh céng ich

nghiép.

Phiéu giri hd so theo mau do doanh nghiép cung
ung dich vu buu chinh c¢ong ich phat hanh c6 chir
I | ky xac nhan cia nhan vién buu chinh va nguoi cé 01
tham quyén ky vian ban dé nghi dang ky doanh

Ban sao

* Giay to phap ly ciia ca nhan:

- D61 véi cong dan Viét Nam: Thé can cude cong dan hoac Chuing minh nhan dan

hoac HO chiéu Viét Nam con hiéu luc;

- D61 vé1 ngudi nude ngoai: HO chiéu nude ngoai hodc gidy to ¢6 gia tri thay thé
ho chiéu nude ngoai con hiéu luc).

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xir ly

L& phi

- B6 phan M6t ctra - Phong
Dang ky kinh doanh thudc Sé&
Ké hoach va Pau tu (dia chi:
90G Tran Quéc Toan, Phuong
V5 Thi Sau, Quan 3, Thanh phé
Ho Chi Minh).

- Cong thoéng tin qubc gia vé
dang ky doanh nghiép tai dia chi
https://dangkykinhdoanh.gov.vn.

Trong tho1 han
03 (ba) ngay
lam viéc ké tur
ngay nhan duoc
ho so hop 1¢.

- Lé phi dang ky doanh
nghiép: 50.000 dong/lan.

- Phi cong b6 ndi dung dang
ky doanh nghiép: 100.000
dong/lan.

- Mién 18 phi dang ky doanh
nghiép doi voi truong hop
doanh nghiép thuc hién
dang ky doanh nghiép qua
mang dién tu.

III. TRINH TU XU LY CONG VIEC

Bwoéc | Noi dung | Trach Thoi Ho so/ Dién giai
cong | cong viéc | nhiém gian Biéu miu
viéc
7 Giey T6 chirc, ca nhan nop 01
B1 Nop hd so TO, Chlfc’ hanh Theo muc I bQ, h.o S0 tal Phong Dang
: ca nhan chinh ky kinh doanh noi doanh
nghiép dat tru s¢ chinh.
- TheomucI | - Tmb’gg hop ho SO co du
g i o Gis | -BMOI cac diéu ki‘én ti€p nhé}n
B2 Tiép nhan | B6 phéan hanh | -BM 02 theo quy dinh: lap Giay
ho so Mot cura , bién nhan theo BM 01
chinh | _gpn03 oA 1A
' ' trao cho ngudt ndp ho so,
- Bién lai thu | chuyén chuyén vién xu ly
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tién pl~11’, 1€ | thuc hién tiép B3.
phi in san - Truong hop ho so chua
di cac dicu kién tiép
nhan theo quy dinh: Iap
Phiéu yéu cau BM 02
huéng dan nguoi nop hod
so bo sung, hoan thién ho
SO.
- Trwomg hop tir chdi ticp
nhan giai quyét ho so: 1ap
Phiéu tir ché1 theo BM 03
trao cho nguo1 ndp ho so.
n Chuyén vién nhap day
- Theo mucl dua, chinh xac théng tin
A -BM 01 trong ho so, ki€ém tra tinh
Chuyén A g A o 1A N
2 - Bién lai thu | hop 1€ ctua ho so va tai
vién 1,5 A S S . ~ X
o 1 LA . : tién phi, I¢|cac van ban da duoc so
Xt ly ho Phong ngay A . A X n
B3 3 , 5 phi in san hoa trong hé so vao H¢
J1) Dangky | lam _A, 2 LA ~ A
linh viec |- Phiéu dé thong thong tin quoc gia
doanh ‘ xuat vé dang ky doanh nghiép;
- Du thao | 9€ xuat két qua giai quyet
Kbt qﬁé h6‘ SO, trinh, Lanh dao
Phong xem xét.
Lanh dao Phong xem xét
ho so, ky Phi€u d€ xuat
Vél, duyét két qua trén Hé
thong thong tin quoc gia
vé dang ky doanh nghiép;
- Theomuc I | chyyén chuyén vién xi ly
-BM 01 in két qua giai quyét ho
Lanh A
d - Bién lai thu | so.
a0 - A , ~ N
L . I ngay | tien pfgl, 1€ | - Truomg hop ho so hop
B4 };‘i“(‘l"eﬁ’t ;;mff, lam |phiinsin |18 theo quy dinh: Lanh
PRECUYEE | PSS ¥ | viee |- Phidu dé|dao Phong ky Gidy
doanh xuat ching nhan dang ky
_BM 04 doanh nghiép.
_BM 05 - Truong hop ho so chua

hop 1€ theo quy dinh:
Lanh dao Phong ky
Thong bao vé viéc sta
d6i, bo sung hd so dang
ky doanh nghiép.
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- Photo, dong dau Gidy
ching nhan dang ky
Van thu 0.5 doanh nghiép/Théng bao
Phit hanh Phong " |HO so da|ve viéc sta doi, bo sung
B5 k‘}t A | Pang ky 1}5{? dwoc  phé |hd so ding ky doanh
ctqua kinh g | duyet nghiép.
doanh ' - Chuyén két qua giai
quyét ho so cho B6 phan
Mot cua.
- Tra két qua cho to chic,
X Theo canhan.
Tra ket | Bo pha X L : : \
B6 l;lﬁe MQ(SFCE’E Giay | Két qua - Chuyén lai toan b ho
' hen so cho Phong Ding ky
kinh doanh.
Luwu !16 Phong ‘ 7 N
B7 so, thong | Dang ky | Thuong | H6 so luu | Chuyén kho luu trit ho
ké va theo kinh xuyén |theomucV |so.
doi doanh
IV. BIEU MAU
TT | Mi higu Tén Biéu miu

1 BM 01 Gidy bién nhan ho so ding ky doanh nghi¢p (Phu luc V-25
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

Giay bién nhan ho so dang ky doanh nghiép qua mang thong
tin dién tr (Phu luc V-26 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

2 BM 02 | Phiéu yéu cau bo sung, hoan thién ho so (Mau s6 02 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

3 BM 03 | Phiéu tir chdi tiép nhan giai quyét hod so (Mau s6 03 ban hanh
kém theo Théng tu 01/2018/TT-VPCP).

4 BM 04 Giay chirng nhan dang ky doanh nghi€p tu nhan (Phy luc IV-
1)/Giay ching nhén dang ky doanh nghi€p cong ty TNHH
mot thanh vién (Phu luc IV-2)/Giay ching nhan dang ky
doanh nghiép cong ty TNHH hai thanh vién tré 1én (Phu luc
IV-3)/Giay chimg nhén dang ky doanh nghi€p cong ty co
phan (Phu luc 1V-4)/Gidy chung nhan dang ky doanh nghiép
cong ty hop danh (Phy luc IV-5 ban hanh kém theo Thong tu
s0 01/2021/TT-BKHDT).

5 BM 05 Thong bao vé viée sira doi, bo sung ho so dang ky doanh
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nghiép (Phy luc V-5 ban hanh kém theo Thong tu so
01/2021/TT-BKHDT).

6 BM 06 Thong bao thay dbi ndi dung dang ,ky doanh nghiép (Phu luc
II-1 ban hanh kém theo Thong tw s6 01/2021/TT-BKHDT).

V.HO SO CAN LUU
TT | Mi hiéu Tén Biéu miu

1 BM 01 Gidy bién nhan ho so ding ky doanh nghi¢p (Phu luc V-25
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

Giay bién nhan ho so dang ky doanh nghiép qua mang thong
tin dién tr (Phu luc V-26 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

2 BM 02 | Phiéu yéu cau bo sung, hoan thién ho so (Mau s6 02 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

3 BM 03 | Phiéu tir chdi tiép nhan giai quyét hod so (Mau s6 03 ban hanh
kém theo Théng tu 01/2018/TT-VPCP).

4 BM 04 Giay ching nhan dang ky doanh nghiép tu nhan (Phu luc TV-

1)/Giay chting nhan dang ky doanh nghiép cong ty TNHH
mot thanh vién (Phu luc IV-2)/Gidy ching nhan diang ky
doanh nghlep cong ty TNHH hai thanh vién tré 1€n (Phu luc
IV-3)/Gidy chung nhan dang ky doanh nghiép cong ty co
phan (Phy luc IV-4)/Giay chung nhan dang ky doanh nghiép
cong ty hop danh (Phu luc IV-5 ban hanh kém theo Thong tu
s6 01/2021/TT-BKHDT).

5 BM 05 Thong bao vé viée sira doi, bo sung ho so dang ky doanh
nghi¢p (Phu luc V-5 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

6 BM 06 Thong bao thay dbi ndi dung dang ,ky doanh nghiép (Phu luc
II-1 ban hanh kém theo Thong tw s6 01/2021/TT-BKHDT).

7 - Céac thanh phan ho so khac (néu co) theo quy dinh phap luat
hién hanh.

VI. CO SO PHAP LY

- Luat Doanh nghiép cua Quéc hoi nude Cong hoa xa hdi chu nghia Viét Nam
s6 59/2020/QH14 ngay 17 thang 6 nam 2020.

- Nghi dinh s6 01/2021/ND-CP ngay 04 thang 01 nam 2021 cua Chinh phu veé
dang ky doanh nghiép.
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- Thong tu s6 47/2019/TT-BTC ngay 05 thang 8 nam 2019 ctua B Tai chinh
quy dinh mire thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1€ phi dang ky doanh nghiép.

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phi huéng dan thi hanh mét s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét tha tuc hanh chinh.

- Thong tu s6 01/2021/TT-BKHDT ngay 16 thang 3 nam 2021 cia Bo Ké hoach
va Pau tu hudéng dan vé dang ky doanh nghiép.

- Quyét dinh s6 885/QD-BKHDT ngay 30 thang 6 nam 2021 cua Bo K& hoach
va Pau tu vé cong bd thu tuc hanh chinh mai ban hanh, sira d6i, bo sung, thay thé, bai
bo, huy bo, huy cong khai trong linh vue thanh 1ap va hoat dong ctia doanh nghiép,
ho kinh doanh thudc pham vi chitc ning quan ly ciia Bo Ké hoach va Dau tu.



98 CONG BAO/SH 55+56/Ngay 15-01-2024

) Phu luc V-25
(Ban hanh kém theo Thong twso 01/2021/TT-BKADT
ngay 16 thang 3 ndm 2021 cua Bo truong Bo Ké hoach va Dadu tw)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic lap - Tw do - Hanh phic
SO ngay...... thang...... nam......
MAho 07
GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/
dia diém kinh doanh

Phong Pang ky kinh doanh: ...

LD I I LT o S

DIEN thOaL: ... Fax:. .o

Email: ..o Website: ......ccoooveiiiie e

Ngay..../..../.... A3 NhAN cUA ONE/BAT oo.ooeeeeeeeeeeeeeeeeeeeeeee e

Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) sb:..............

Dién thoat: ..o Email: ..o

01 bd hd so dang ky doanh nghiép/chi nhanh/vian phong dai dién/dia diém kinh doanh
MA SO, V& VIBC..eovieeeeeeann, cua (Tén doanh nghi€p).................... Mi s6 doanh
nghiép (néu c6)i.....................

Hb so bao gdom:

Trieomg hop Phong Pdng ky kinh doanh tra két qua la gidy chitng nhdn/gidy xdc
nhdn/thong bdo cho doanh nghiép thi ghi:

Thoi gian tra két qua giai quyét ho so: ngay... thang... nam...

Trieomg hop Phong Ddng ky kinh doanh chi cdp nhdt, bo sung thong tin ding ky doanh
nghiép trong Co s6 div liéu quoc gia vé dang ky doanh nghiép thi ghi:

Trong vong 03 ngay lam viéc ké tir ngay nhan hd so hop 1€ ctia doanh nghiép, thong tin
dang ky doanh nghiép cua doanh nghiép s& dugc cap nhat trong Co sé dit liéu qubc gia vé
dang ky doanh nghiép/ding tai trén Cong thong tin qudc gia vé dang ky doanh nghiép.

NGUOI NOP NGUOI NHAN
(Ky va ghi ho tén) (Ky va ghi ho tén)
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) Phu luc V-26
(Ban hanh kém theo Thong twso 01/2021/TT-BKADT
ngay 16 thang 3 ndm 2021 cua Bo truong Bo Ké hoach va Dadu tw)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic lap - Tw do - Hanh phic
SO , Ngay...... thdang...... nam......
GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/
dia diém kinh doanh qua mang thong tin dién tir

Phong Pang ky kinh doanh: ...

LD I I LT o S

DIEN thOaL: ... Fax:. .o

Email: ..o Website: ......ccoooveiiiie e

Ngay..../..../.... A3 NhAN CUA ONEG/BA ..ot

Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) so: ...

Bien thoat: ....ooooeeeeeeeeeeeeee e, Email: ..o,

01 bd hd so dang ky doanh nghiép/chi nhanh/vian phong dai dién/dia diém kinh doanh
qua mang thong tin dién tir ma sO:.........ocoocovn.... V& VIEC. oo oo cua (7én doanh

3 ettt bbb st eh ettt h et a et ettt eb e ae et s et e

Thoi gian tra két qua giai quyét ho so: ngay... thang... nam...'>

Két qua xtr 1y hd so dang ky doanh nghiép s& duoc giri vao dia chi thu dién tir va tai
khoan truy cap Hé thong thong tin qudc gia vé diang ky doanh nghiép ctua Ong/Ba.

PHONG DANG KY KINH DOANH

(Xem tiép Cong bdo s6 57 + 38)

" Truong hop hd so duoc tiép nhén trén HE thong thong tin quéc’gia vé ding ky doanh nghiép sau gio
hanh chinh hoac vao ngay nghi 1€, Tét theo quy dinh thi thoi han tra két qua 1a trong vong 03 ngay lam viéc
ké tir ngay lam viéc ké ti€p cua ngay ho so dugc ti€p nhan.



