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QUY TRINH 22
Thong bao 1dp chi nhanh, vian phong dai dién ¢ nwéc ngoai
(d6i v6i doanh nghiép tw nhan, céng ty TNHH,
cong ty c6 phin, cong ty hop danh)
(Ban hanh kém theo Quyét dinh s6 5767/0P-UBND ngay 14 thdng 12 ndm 2023
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

TT Tén ho so S6 lwong | Ghi chu

Thoéng bao vé viéc 1ap chi nhanh, vin phong dai dién 01 Ban chinh

| ..
O nuGce ngoat.

Giay chimg nhan dang ky hoat dong chi nhanh, van

2 phong dai dién hoac giay to twong duong.

01 Ban sao

Truong hop 1ty quyén cho t6 chirc, cd nhdn khdc thiec hién thi tuc lién quan dén
dang ky doanh nghiép, phai ndp thém cdc gidy to sau:

Mot trong cac gidy to phap 1y ciia ca nhan duoc ty

1 A
quyen.

01 Ban sao

- Hop d6ng cung cap dich vu VoL to chuc lam dich
vu thuc hién tha tuc lién quan dén dang ky doanh 01 Ban sao
nghiép

- Giay gidi thiéu cta t6 chie d6 cho ca nhan truc tiép
thuwc hién thu tuc lién quan dén diang ky doanh 01 Ban chinh
nghiép.

- Van ban ﬁry quyén cho ca nhan thuc hién thu tuc

lién quan dén dang ky doanh nghiép (Van ban uy Ban chinh
A \ A < A 5 e A r ’ Ol

quyén nay khong bat budc phai cong chirng, chung

thuc).

Truong hop 1ty quyén cho don vi cung cdp dich vu buu chinh céng ich

Phiéu gui hd so theo mau do doanh nghiép cung tmg
dich vu buu chinh ¢éng ich phat hanh co6 chir ky xac
nhan cua nhan vién buu chinh va nguoi cé tham
quyén ky vian ban dé nghi dang ky doanh nghiép.

01 Ban sao

* Gidy to phap ly cia ca nhan:
- B61 véi cong dan Viét Nam: Thé can cude cong dan hoac Chirng minh nhan dan
hoac HS chiéu Viét Nam con hiéu luc;
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- B61 v61 nguot nurde ngoai: HO chi€éu nuwde ngoar hoac gidy to co gia tri thay thé
ho chiéu nude ngoai con hiéu luc).

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua Thoi gian xir ly Lé phi

- B6 phan Mét ctra - Phong Pang ky | Trong thot han 03 Khong
kinh doanh thudc S& Ké hoach va Pau | (ba) ngay lam viéc
tr (dia chi;: 90G Tran Qudc Toan,| ké tir ngay nhan
Phuong V6 Thi Sau, Quan 3, Thanh | duwoc ho so hop 1é.
pho H6 Chi Minh).

- Cong thong tin qubc gia vé dang ky
doanh nghiép tai dia chi
https://dangkykinhdoanh.gov.vn.

III. TRINH TU XU LY CONG VIEC

Buwéoc | Noi dung | Trach Thoi Ho so/ Dién giai
cong | congviéc | nhiém gian | Biéu miu
viéc

T6 chuc, cad nhan ndp 01

A o1 Gio A 1A - DA <
B1 Nop ho so TO, Chlfc’ hanh | Theo muc I bQ, h.o S0 tai Phong bang
: ca nhan chinh ky kinh doanh noi doanh

nghiép dait tru s¢ chinh.

- Truong hop hd so co du
cac diéu kién tiép nhan
theo quy dinh: lap Gidy
bién nhan theo BM 01
trao cho nguoi ndp ho so,

- Theo muc " N

I chuyén chuyén vién xtr ly

_BMO1 th;rc I‘nen Eep ]?ﬁ )
Tiép nhin | Bophan | G0 [BMO2 |Gt dide kien tidp

nhan theo quy dinh: lap
- Bién lai| Phiéu yéu cau BM 02
thu  tién | hudng dan ngudi ndp hod
phi, 1€ phi | so bb sung, hoan thién hd
1n san SO.

hd so Mot cua ,
i chinh

- Truong hop tir chdi tiép
nhén giai quyét ho so: 14p
Phiéu tir chdi theo BM 03
trao cho nguoi ndp ho so.
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- Theo myc Chuyén vién nhap day
I dia, chinh xac théng tin
A -BM 01 trong ho so, kiém tra tinh
Chuyén A : A o 1A g
2 - Bién lai | hop 1€ cua hd so va tai
vién 1,5 A N , ~ £
Xir IV ho Phong nedy thu tién | cac van ban‘ da duoc so
B3 y 5 , N phi, 1& phi| héa trong hdé so vao Hé
SO Dang ky lam |7 % P S : .
: A n san thong thong tin qudc gia
kinh VIEC N R . 2
- Phiéy dé | v€ dang ky doanh nghiép;
doanh . oo .
xuat de xuat ket qua giai quyet
- Dy thdo h6‘ SO, trinh, Lanh dao
két qua Phong xem xét.
- Lanh dao Phong xem
xet ho so, ky Phicu d¢
xuat va duyét ket qua trén
- Theo muc | Hé thong théng tin qudc
I gia vé dang ky doanh
Lanh mnor | nEhien chusén chusen
p Bign lai vién xu ly in két qua giai
a0 - Bién lai £, 1A 1 LA
. . 1 ngay -+ | quyet ho so va ky Thong
B4 fl‘im xet, ;honlf, lam ﬂ;‘% o “? bdo vé& viée sira ddi, bo
phe duyet ?(qghy viéc PhL,_ e bl sung hé so diang ky
d01:nh mn sarh . | doanh nghiép
) PAhleu e Cap nhat thong tin vé
xuat chi nhanh, van phong dai
- BM 04 dién cua doanh nghiép
trong Co s¢ dir liéu quoc
gia vé dang ky doanh
nghiép.
- Photo, déng dau Thong
Van thu bao vé viéc stra doi, bo
Phat hanh | Phong 05 |Hs so da|sung hé so dang ky
BS athan bang ky ngay duogc phé | doanh nghiép.
ket qua : lam N A o1 X Y
kinh viee duyét - Chuyén két qua giai
doanh ' quyet ho so cho Bo phan
Mot cua.
- Tra két qua cho to chic,
X Theo ca nhan.
Tra ket | Bo pha X A . , .
B6 ra r,e QAp a;m Giay | Két qua - Chuyén lai toan b ho
qua Mot cua h N < ,
en so cho Phong Dang ky
kinh doanh.
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Lu’q hd so, | Phong Hd so luu 7 N
thong ké | Dang ky | Thuong Chuyén kho luwu trit ho

B7 . : . theo muc

va theo kinh xuyen |y SO.
doi doanh
IV. BIEU MAU
TT | Mi hiéu Tén Biéu miu

1 BM 01 Giéy bién nhan hd so dang k}'{ doanh nghi¢p (Phu luc V-25
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

Giay bién nhan ho so dang ky doanh nghiép qua mang thong
tin dién t¢ (Phu luc V-26 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

2 BM 02 Phiéu yéu cau bo sung, hoan thién hd so (Mau s6 02 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

3 BM 03 | Phiéu tir chdi tiép nhan giai quyét hd so (Mau s6 03 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

4 BM 04 | Thong bao vé viéc stra d6i, bé sung hd so ding ky doanh
nghi¢p (Phu luc V-5 ban hanh keém theo Thong tu so
01/2021/TT-BKHDT).

5 BM 05 Théng bao ve viéc lap chi nhanh/van phong dai dién & nu’éc;
ngoai (Phu luc II-8 ban hanh kém theo Théng tu sO
01/2021/TT-BKHDT).

V. HO SO CAN LUU

TT | Mi hiéu Tén Biéu miu

1 BM 01 Giéy bién nhan hd so dang k}'{ doanh nghiép (Phu luc V-25
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

Giay bién nhan ho so dang ky doanh nghiép qua mang thong
tin dién tr (Phu luc V-26 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

2 BM 02 | Phiéu yéu cau bo sung, hoan thién ho so (Mau s6 02 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

3 BM 03 | Phiéu tir chdi tiép nhan giai quyét hod so (Mau s6 03 ban hanh
kém theo Théng tu 01/2018/TT-VPCP).

4 BM 04 Thong bao vé viée sira doi, bo sung ho so dang ky doanh
nghi¢p (Phu luc V-5 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

5 BM 05 Thong bao vé viéc lap chi nhanh/van phong dai dién ¢ nudce
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ngoai (Phy lyc II-8 ban hanh kém theo Thoéng tu s
01/2021/TT-BKHDT).

6 - Céac thanh phan ho so khac (néu co) theo quy dinh phap luat
hién hanh.

VI. CO SO PHAP LY

- Luat Doanh nghiép cua Quéc hoi nude Cong hoa xa hdi chu nghia Viét Nam
s6 59/2020/QH14 ngay 17 thang 6 nam 2020.

- Nghi dinh s6 01/2021/ND-CP ngay 04 thang 01 nam 2021 cua Chinh phu veé
dang ky doanh nghiép.

- Thong tu s6 47/2019/TT-BTC ngay 05 thang 8 nam 2019 ctua B Tai chinh
quy dinh mire thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1€ phi dang ky doanh nghiép.

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phi huéng dan thi hanh mét s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét tha tuc hanh chinh.

- Thong tu s6 01/2021/TT-BKHDT ngay 16 thang 3 nam 2021 cia Bo Ké hoach
va Pau tu hudéng dan vé dang ky doanh nghiép.

- Quyét dinh s6 885/QD-BKHDT ngay 30 thang 6 nam 2021 cua Bo K& hoach
va Pau tu vé cong bd thu tuc hanh chinh mai ban hanh, sira d6i, bo sung, thay thé, bai
bo, huy bo, huy cong khai trong linh vue thanh 1ap va hoat dong ctia doanh nghiép,
ho kinh doanh thudc pham vi chitc ning quan ly ciia Bo Ké hoach va Dau tu.
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Phu luc V-25
(Ban hamh kem theo Thong tw s6 01/2021/TT-BKHPT
ngay 16 thang 3 ndm 2021 ciia Bo truong B Ké hoach va Pau te)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic lap - Tw do - Hanh phic
SO , Ngay...... thdang...... nam......
MAho 07
GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/
dia diém kinh doanh

Phong Pang ky kinh doanh: ...

LD I I LT o S

DIEN thOaL: ... Fax:. .o

Email: ..o Website: ......ccoooveiiiie e

Ngay..../..../.... A3 NhAN cUA ONE/BAT oo.ooeeeeeeeeeeeeeeeeeeeeeee e

Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) sb:..............

Dién thoat: ..o Email: ..o

01 bd hd so dang ky doanh nghiép/chi nhanh/vian phong dai dién/dia diém kinh doanh
MA SO, V& VIBC..eovieeeeeeann, cua (Tén doanh nghi€p).................... Mi s6 doanh
nghiép (néu c6)i.....................

Hb so bao gdom:

Trieomg hop Phong Pdng ky kinh doanh tra két qua la gidy chitng nhdn/gidy xdc
nhdn/thong bdo cho doanh nghiép thi ghi:

Thoi gian tra két qua giai quyét ho so: ngay... thang... nam...

Trieomg hop Phong Ddng ky kinh doanh chi cdp nhdt, bo sung thong tin ding ky doanh
nghiép trong Co s6 div liéu quoc gia vé dang ky doanh nghiép thi ghi:

Trong vong 03 ngay lam viéc ké tir ngay nhan hd so hop 1€ ctia doanh nghiép, thong tin
dang ky doanh nghiép cua doanh nghiép s& dugc cap nhat trong Co sé dit liéu qubc gia vé
dang ky doanh nghiép/ding tai trén Cong thong tin qudc gia vé dang ky doanh nghiép.

NGUOI NOP NGUOI NHAN
(Ky va ghi ho tén) (Ky va ghi ho tén)
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Phu luc V-26
(Ban hamh kem theo Thong tw s6 01/2021/TT-BKHPT
ngay 16 thang 3 ndm 2021 ciia Bo truong B Ké hoach va Pau te)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic lap - Tw do - Hanh phic
SO , Ngay...... thdang...... nam......
GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/

dia diém kinh doanh qua mang thong tin dién tir

Phong Pang ky kinh doanh: ...

LD I I LT o S
DIEN thOaL: ... Fax:. .o
Email: ..o Website: ......ccoooveiiiie e
Ngay..../..../.... A3 NhAN CUA ONEG/BA ..ot
Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) so: ...

Bien thoat: ....ooooeeeeeeeeeeeeee e, Email: ..o,

01 bd hd so dang ky doanh nghiép/chi nhanh/vian phong dai dién/dia diém kinh doanh

qua mang thong tin di¢n t&¢ ma sO:..........c...coe..... VE VIEC....ooviiiiiiiiieeienn cua (7én doanh

Thoi gian tra két qua giai quyét hd so: ngdy... thang... nam..."!
Két qua xtr 1y hd so dang ky doanh nghiép s& duoc giri vao dia chi thu dién tir va tai
khoan truy cap Hé thong thong tin qudc gia vé ding ky doanh nghiép ciia Ong/Ba.

PHONG DANG KY KINH DOANH

" Truong hop ho so duoc tiép nhan trén Hé thong thong tin quoc gia vé ding ky doanh nghiép sau gid
hanh chinh hodc vao ngay nghi 18, Tét theo quy dinh thi thoi han tra két qua 1a trong vong 03 ngay lam viée
ké tir ngay lam viée ké tiép cua ngay hé so duoc tiép nhan.
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QUY TRINH 23

Ping ky thanh 13p, ding ky thay ddi ndi dung ding ky hoat dong,

tam ngirng kinh doanh, tiép tuc kinh doanh trwéc thoi han da thong bao,

chim dirt hoat dong ddi voi chi nhanh, vin phong dai dién, dia diém kinh doanh

trong trwomg hop chi nhanh, vin phong dai dién, dia diém kinh doanh khac

tinh, thanh phé trwe thudc trung wong noi doanh nghiép dit tru sé chinh déi véi

doanh nghiép hoat déng theo Gidy phép diu tw, Gidy chirng nhin dau tw

(d0ng thoi 1a Gidy chirng nhin ding ky kinh doanh)

hoiic cac gidy to ¢6 gia tri phap 1y twong dwong
(Ban hanh kém theo Quyét dinh s6 5767/0P-UBND ngay 14 thdng 12 ndm 2023
ctia Chii tich Uy ban nhdn ddn Thanh phé)

. THANH PHAN HO SO

TT

Tén ho so

S6 lwong

Ghi chu

Truong hop dang ky hoat dong chi nhanh, van
phong dai dién, dia diém kinh doanh, hd so bao
gdm cac gidy to theo quy dinh tai Nghi dinh
01/2021/Nb-CP.

01

Ban chinh,
Ban sao

Truong hop ding ky thay ddi noi dung dang ky hoat
dong, tam ngung kinh doanh, tiép tuc kinh doanh
trude thoi han di thong bao, cham dut hoat déng
ddi véi chi nhanh, van phong dai dién, dia diém
kinh doanh, hd so bao gom céac gidy to twong (mg
theo quy dinh tai Nghi dinh 01/2021/ND-CP; va

- Vin ban dé nghi bo sung cap nhat thong tin ding
ky hoat ddng chi nhanh, van phong dai dién, dia
diém kinh doanh;

- Ban sao Giay chimg nhan ding ky hoat dong chi
nhanh, van phong dai dién do Co quan dang ky dau
tw cap doi voi truong hop chi nhanh, van phong dai
dién hoat dong theo Gidy nay;

- Ban sao Gidy chting nhan dang ky thué cua chi
nhanh, van phong dai dién.

01

Ban chinh,
Ban sao

Truong hop 1y quyén cho té chitc, cd nhdn khdc thuwc hién thi tuc lién quan dén
dang ky doanh nghiép, phai nop thém cdc giay to sau:

1

Mot trong cac gidy to phap 1y ciia ¢4 nhan duoc uy
quyen.

01

Ban sao
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- Hop d6ng cung cap dich vu Vé’i, t6 chae 1am dich
vu thuc hién thu tuc lién quan dén dang ky doanh
nghiép

- Gidy gidi thiéu cia t6 chie d6 cho ca nhan truc
ti€p thuc hién thu tuc lién quan dén dang ky doanh
nghiép.

01

01

Ban sao

Ban chinh

- Van ban uy quyén cho ¢4 nhan thyc hién tha tuc
lién quan dén dang ky doanh nghi¢p (Van ban uy
quyén nay khong bat budc phai cong ching, ching
thuc).

01

Ban chinh

Truong hop 1ty quyén cho don vi cung cdp dich vu buu chinh céng ich

Phiéu gtri hd so theo mau do doanh nghiép cung
ung dich vu buu chinh cong ich phat hanh c6 chir
ky xac nhan cia nhan vién buu chinh va nguoi cé
tham quyén ky vian ban dé nghi dang ky doanh

01

Ban sao

nghiép.

* Giay to phap ly ciia ca nhan:

hoac Ho chiéu Viét Nam con hiéu

luc;

- D61 voi cong dan Viét Nam: Thé can cude cong dan hodc Chimg minh nhan dan

- B61 véi ngudn nude ngoai: HY chi€u nude ngoai hodc gidy to ¢ gia tr1 thay thé
ho chiéu nude ngoai con hiéu luc).

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xir ly

L& phi

- B6 phan M6t ctra - Phong
Dang ky kinh doanh thudc Sé&
Ké hoach va Pau tu (dia chi:
90G Tran Qudc Toan, Phudng
V& Thi Sau, Quén 3, Thanh phd
Hob Chi Minh).

- Cong thoéng tin qubc gia vé
dang ky doanh nghiép tai dia chi
https://dangkykinhdoanh.gov.vn.

- Trong tho1 han
03 (ba) ngay lam
viéc ké tir ngay
nhan duwoc hd so
hop 1& d6i véi thi
tuc dang ky thanh
lap, dang ky thay
d6i noi dung dang
ky hoat dong, tam
ngung kinh
doanh, tiép tuc
kinh doanh trudc
thoi han da thong
bao chi nhanh,
van phong dai

- Lé phi dang ky doanh
nghiép: 50.000 dong/lan.

- Mién 1¢ phi dang ky doanh
nghiép doi voi truong hop
doanh nghiép thuc hién
dang ky doanh nghiép qua
mang dién tu; dang ky tam
ngtng kinh doanh, tiép tuc
kinh doanh trude thor han
da thong bao, cham durt hoat
dong chi nhanh, van phong
dai dién, dia diém kinh
doanh.
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dién, dia diém
kinh doanh.

- Trong tho1 han
05 (nam) ngay
lam viéc ké tu
ngay nhan duoc
ho so hop 1& d6i
vol thu tuc dang
ky cham dirt hoat
dong chi nhanh,
van phong dai
dién, dia diém
kinh doanh.

III. TRINH TU XU LY CONG VIEC

Bwéc | Noi dung | Trach Thoi Ho so/ Dién giai
cong | cong viéc | nhiém gian Biéu mau
viéc

Poi voi thu tuc diang ky thanh lap, dang ky thay d6i ndi dung ding ky hoat
dong, tam ngung kinh doanh, ti€p tuc kinh doanh trwéc thoi han da thong bao
doi voi chi nhanh/van phong dai dién/dia diém kinh doanh

T6 chire, ca nhan ndp 01
b6 ho so tai Phong Pang
ky kinh doanh noi1 doanh
nghiép dat tru s¢ chinh.

Gio
hanh Theo muc I
chinh

To chirc,

B1 | Nop ho so o4 nhan

- Truong hop ho so ¢ du
cac diéu kién tiép nhan
theo quy dinh: lap Gidy
bién nhan theo BM 01
- Theo muc I | trao cho ngudi ndp hod so,
_BM 01 ' chuyér}Achqzlén vién xu ly
Gis | -BM 02 thue I\uen tiep B?.

hanh | -BM 03 - Truomg hop ho so chua
chinh L di cac dicu kién tiép
-‘Blen lai thu | nhan theo quy dinh: 1ap
Uén‘ phi, 1¢| phidu yéu cau BM 02
phi in san huéng dan ngudi ndp hod
so bb sung, hoan thién ho
SO.

- Trudmg hop tir chdi tiép
nhan giai quyét hod so: 1ap

Tiép nhan | B6 phan

B2 hd so Mot cura
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Phiéu tir ch6i theo BM 03
trao cho nguoi ndp ho so.
Chuyén vién nhap day
- Theomuc da, chinh xac thong tin
Chuyén - BM 01 ' trong ho so, k@ém tra tinh
vién 15 -‘Blén lai thu | hop 1€ cua ho so va tai
o 1 LA . ’ tién phi, 1¢|cac van ban da duoc so
Xt ly ho Phong ngay A . A X n
B3 <o Pang ky 1am phi in san hoAa trong ho S0 vao He
Kinh vide |- Phiéu dé tlionvg thor,1g tin quoc gia
doanh ‘ xuat ve dang ky doanh qghlep;
- Du thao de xuat ket qua giai quyet
Kbt qﬁé ho so, trinh Lanh dao
Phong xem xét.
- Lanh dao Phong xem
xét hd so, ky Phiéu dé
xuat va duyét két qua trén
Hé théng thong tin quoc
gia vé dang ky doanh
nghiép; chuyén chuyén
vién xtr 1y in két qua giai
quyét ho so.
- Lanh dao Phong ky
- Theo muc I Giay chung nhan dang ky
' hoat déng chi nhanh, van
Lanh i B¥ 01 ' phong dai  dién/Gidy
dao ‘ '-?len 1a,1 th‘f chimg nhén dang ky dia
Xem xét, | Phong | | 1g3y |tén phi, 1¢| diém kinh doanh/Gidy
B4 A 3o oA Y .| lam | phiinsan xac nhan veé viéc thay doi
phé duyét | Dang ky A _A, N v I - y
i kinh viee |- Phiu d€|ndi dung dang ky hoat
doanh xuat dong  chi  nhanh/van
- BM 04 phong dai dién/dia diém
_BM 05 kinh dogmh/Giéy X4c

nhan vé wviéc chi
nhanh/van phong dai
dién/dia diém kinh doanh
dang ky tam ngung kinh
doanh/Giay xac nhan vé
vi¢c chi nhanh/van phong
dai dién/dia diém kinh
doanh ding ky tiép tuc
kinh doanh trudc thoi
han di thong bdo/Thong
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bao vé viéc sta doi, bd
sung ho so dang ky
doanh nghiép.

- Photo, déng dau Giay
chirng nhan dang ky hoat
dong chi nhanh, van
phong dai  dién/Giay
chirng nhan dang ky dia
diem kinh doanh/Giay
xac nhan vé viéce thay doi
nd1 dung dang ky hoat
dong chi  nhanh/van
phong dai dién/dia diém
kinh  doanh/ Giay xac

Van thu nhan vé wviéc chi
o Phong O’:S HO so di|nhanh/van phong dai
ps |Phathanh | oo 06| P88 | quoc  phé | dién/dia diém kinh doanh
kétqua | o lamo) g e dang kY tam ngimg kinh
doanh viee doanh/Giay xac nhan vé
vi¢c chi nhanh/van phong
dai dién/dia diém kinh
doanh dang ky tiép tuc
kinh doanh trudc thot
han di théng bao/Thong
bao vé viéc stra dbi, bod
sung hd so ding ky
doanh nghiép.
- Chuyén két qua giai
quyét ho so cho Bo phan
Mot cua.
- Tra két qua cho to chic,
I NI Theo ca nhan.
Be | Trakét |Bophan| el psiqua |- Chuyén lai toan b hé
qua Mot cua : g :
hen so cho Phong Ding ky
kinh doanh.
Luwu hd Phong
B7 | SO thong | Pangky | Thuong | HO so luu | Chuyén kho luu trit hod
ké va theo kinh xuyén |theomucV |so.
doi doanh

Di‘ii v6i thit tuc chadm diet hoat ddng ddi v6i chi nhanh/vin phong dai dién/dia
diém kinh doanh
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7 Giey T6 chirc, ca nhan nop 01
B1 Nop hd so TO, Chlfc’ hanh Theo muc I bQ, h.o S0 tal Phong Dang
: canhan chinh ky kinh doanh noi doanh
nghiép dat tru s¢ chinh.
- Trwong hop ho so ¢6 du
cac dicu kién ti€p nhé}n
theo quy dinh: 1ap Gidy
bién nhan theo BM 01
trao cho ngudt ndp ho so,
chuyen chuyén vién xtr ly
thuc hién tiép B3.
’ Gy | Theomuc I | _ Tryong hop ho so chua
B Tiep nhin | BO phan hanh | BM 01 du cac diéu kién tiép
ho so Mot cura , -BM 02 nhan theo quy dinh: lap
chinh & o X
_BM 03 Phiéu yéu céu BM 02
huéng dan nguoi nop hod
so bo sung, hoan thién ho
SO.
- Trwomg hop tir chdi ticp
nhan giai quyét ho so: 1ap
Phiéu tir ché1 theo BM 03
trao cho nguo1 ndp ho so.
Lanh
Phén cong ngz nO’éIlS -TheomucI | Lanh dao Phong phan
B3 | xielyhd | . 005 | S 1 _BMoI cong chuyén vién xu ly
Dang ky lam A
SO : o ho so
kinh VviEc
doanh
Chuyén vién nhap day
da, chinh xac thong tin
Chuyén - Theomuc I | trong ho so, kiém tra tinh
2 BM 01 hop 1€ cua hd so va tai
3 VIO ngay | . .. |cac van ban d3 duogc sb
B4 Xw ly ho thong , lam ) Fhleu de hoa trong hd so vao Hé
SO’ bang ky o xuat hé ho : .
kinh VIEC |t 0ng thong tin quoc‘gla
doanh - DU’W thao v€ dang ky doanh nghiép;
két qua de xuat ket qua giai quyet
ho so, trinh Lanh dao
Phong xem xét.
BS Xem xét, Lanh 0,5 - Theomuc I | {,anh dao Phong xem xét
phé duyét dao ngay |-BMO1 ho so, ky Phicu dé xuat
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Phong
Dang ky
kinh
doanh

lam
viéc

- Phieu dé
xuat

va duyét két qua trén HE
théng thong tin quoc gia
vé dang ky doanh nghiép;
chuyén chuyén vién xu ly
in két qua giai quyét ho
SO.

- Truong hop hd so hop
1¢ theo quy dinh: Phong
bang ky kinh doanh giri
théong tin vé viéc chi
nhanh, van phong dai
dién, dia diém kinh
doanh chidm dat hoat
dong cho Co quan thué
trén Hé thong thong tin
quoc gia vé dang ky
doanh nghiép.

- Trudng hop hd so chua
hop 1€ theo quy dinh:
Lanh dao Phong ky
Thong bao vé viéc sta
d6i, bo sung hd so dang
ky doanh nghiép.

Co quan thué

2 ngay
lam
viéc

Trong tho1 han 02 ngay
lam viéc ké tir ngay nhan
dugce thong tin ciia Phong
Dang ky kinh doanh, Co
quan thué gui y kién vé
viéc hoan thanh nghia vu
ndp thué cua chi nhanh,
van phong dai dién, dia
diém kinh doanh dén
Phong dang ky kinh
doanh trén Hé thong
théong tin quoc gia vé
dang ky doanh nghiép.

B6

Xem xét,
phé duyét

Lanh
dao
Phong
Dang ky
kinh
doanh

0,5

2
ngay
lam
viéc

- Theo muc [
-BM 01

- Phicu d¢
xuat

- BM 04

Lanh dao Phong xem xét
ho so, ky Phiéu dé xuat
va duyét két qua trén HE
thong thong tin quoc gia
vé dang ky doanh nghiép;
chuyén chuyén vién xu ly
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-BM 05

in két qua giai quyét ho
SO.

- Truong hop hd so hop
1é theo quy dinh: Lanh
dao Phong ky Thong bao
vé viéc chdm dut hoat
dong chi  nhanh/van
phong dai dién/dia diém
kinh doanh.

- Truong hop ho so chua
hop 1€ theo quy dinh:
Lanh dao Phong ky
Thong bao vé viéc sta
d6i, bo sung hd so dang
ky doanh nghiép.

B7

Phi:lt hanh
két qua

Van thu
Phong
Dang ky
kinh
doanh

0,5

2
ngay
lam
viéc

- BM 04
-BM 05

- Photo, dong dau Thong
bao vé viéc cham dirt
hoat dong chi nhanh/van
phong dai dién/dia diém
kinh doanh/Théng bao vé
viéc stra doi, bo sung ho
so dang ky doanh nghiép.
- Chuyén két qua giai
quyét ho so cho Bo phan
Mot cua.

B8

Tra két
qua

Bo phan
Mot cura

Theo
Giay
hen

- BM 04
-BM 05

- Tra két qua cho to chic,
ca nhan.

- Chuyén lai toan bd hd
so cho Phong Dang ky
kinh doanh.

B9

Luu hd
SO, th(“')ng
ké va theo

doi

Phong
Dang ky
kinh
doanh

Thuong
xuyen

Ho6

so luu
theo muc V

Chuyén kho luu trit hd
SO.

IV. BIEU MAU

TT

Ma3 hiéu

Tén Biéu mau

1

BM 01

Giéy bién nhan hd so dang k}? doanh nghiép (Phu luc V-25
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).
Gidy bién nhan ho so ding ky doanh nghiép qua mang thong
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tin dién tir (Phu luc V-26 ban hanh kém theo Théng tu s6
01/2021/TT-BKHDT).

BM 02

Phiéu yéu cau bo sung, hoan thién hd so (Mau s6 02 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

BM 03

Phiéu tir choi tiép nhan giai quyét ho so (Mau s6 03 ban hanh
kém theo Thong tu 01/2018/TT-VPCP).

BM 04

Giay chtng nhan dang ky hoat dong chi nhanh/van phong dai
dién (Phy luc IV-6)/Giay ching nhén dang ky dia diém kinh
doanh (Phu luc IV-7)/Gidy xac nhan vé viéc thay doi noi
dung dang ky hoat dong chi nhanh/van phong dai dién/dia
diém kinh doanh (Phu luc V-2)/Gidy xac nhan vé viéc chi
nhanh/van phong dai dién/dia diém kinh doanh dang ky tam
ngung kinh doanh (Phu luc V-12)/Gi€iy xac nhan vé viéc chi
nhanh/van phong dai dién/dia diém kinh doanh dang ky tiép
tuc kinh doanh trudce thor han da thong bao (Phu luc V-13)/
Théng bao vé viéc cham duit hoat déng chi nhanh/van phong
dai dién/dia diém kinh doanh (Phu luc V-22 ban hanh kém
theo Thong tu s6 01/2021/TT-BKHDT).

BM 05

Thong bao vé viée stra doi, bd sung ho so ding ky doanh
nghi¢p (Phu luc V-5 ban hanh kém theo Thoéng tu so
01/2021/TT-BKHDT).

BM 06

Gidy dé nghi bo sung, cap nhat thong tin dang ky hoat dong
ddi v&i chi nhanh/van phong dai dién/dia diém kinh doanh
hoat dong theo Giéy phép dau tu hodc Giay ching nhan dau tu
(dong thoi 1a Gidy chimg nhan dang ky kinh doanh) hodc cac
gidy tO ¢o gia tri phap ly twong duong hodc Gidy ching nhan
dang ky hoat dong chi nhanh/van phong dai dién do Co quan
dang ky dau tu cap (Phu luc I1-15 ban hanh kém theo Théng
tu s6 01/2021/TT-BKHDT).

Ho so dang ky hoat dong, dang ky thay d6i ndi dung dang ky
hoat dong, tam ngimg kinh doanh, tiép tuc kinh doanh trudc
thoi han da thong bao, cham durt hoat dong ddi véi chi nhanh,
van phong dai dién, dia diém kinh doanh twong tng theo quy
dinh tai Nghi dinh 01/2021/ND-CP.

V. HO SO CAN LUU

TT

Ma3 hiéu

Tén Biéu mau

1

BM 01

Gidy bién nhan ho so dang ky doanh nghiép (Phu luc V-25
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).
Giay bién nhan hd so dang ky doanh nghiép qua mang thong
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tin dién tir (Phy luc V-26 ban hanh kém theo Théng tu so
01/2021/TT-BKHDT).

2 BM 02 | Phiéu yéu cau bo sung, hoan thién ho so (Mau s6 02 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

3 BM 03 | Phiéu tir chdi tiép nhan giai quyét hod so (Mau s6 03 ban hanh
kém theo Théng tu 01/2018/TT-VPCP).

4 BM 04 Giay chimg nhan ding ky hoat dong chi nhanh/van phong

dai dién (Phu luc IV-6)/Gidy ching nhan dang ky dia diém
kinh doanh (Phu luc IV-7)/Gidy xac nhan vé viéc thay doi
n01 dung dang ky hoat ddng chi nhanh/van phong dai
dién/dia diém kinh doanh (Phy luc V-2)/Gidy xac nhan vé
viéc chi nhanh/van phong dai dién/dia diém kinh doanh dang
ky tam nging kinh doanh (Phy luc V-12)/Gidy x4c nhan vé
viéc chi nhanh/van phong dai dién/dia diém kinh doanh dang
ky tiép tuc kinh doanh trudc thoi han da thong bao (Phu luc
V-13)/ Théong bao vé viéc chdm dut hoat dong chi nhanh/van
phong dai dién/dia diém kinh doanh (Phu luc V-22 ban hanh
kém theo Thong tur s6 01/2021/TT-BKHDT).

5 BM 05 Thong bao vé viée sira doi, bo sung ho so dang ky doanh
nghi¢p (Phu luc V-5 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

6 BM 06 Giay d nghi bo sung, cap nhat thong tin dang ky hoat dong
ddi v&i chi nhanh/van phong dai dién/dia diém kinh doanh
hoat dong theo Giéy phép dau tu hoic Gidy chimg nhan dau
tu (dong thoi 1a Gidy ching nhan dang ky kinh doanh) hoac
cac gidy to co gia tri phap 1y twong dwong hodc Gidy chimg
nhan dang ky hoat dong chi nhanh/van phong dai dién do Co
quan dang ky dau tu cap (Phu luc II-15 ban hanh kém theo
Thoéng tu s6 01/2021/TT-BKHDT).

7 - Ho so dang ky hoat dong, dang ky thay d6i noi dung dang ky
hoat dong, tam ngimg kinh doanh, tiép tuc kinh doanh trudc
thoi han da théng bao, cham dut hoat dong ddi véi chi
nhanh, van phong dai dién, dia diém kinh doanh tuong ung
theo quy dinh tai Nghi dinh 01/2021/Nb-CP.

8 - Céac thanh phan ho so khac (néu co) theo quy dinh phap luat
hién hanh.

VI. CO SO PHAP LY

- Luat Doanh nghiép cua Quéc hoi nude Cong hoa xa hdi chu nghia Viét Nam
s6 59/2020/QH14 ngay 17 thang 6 nam 2020.
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- Nghi dinh s6 01/2021/ND-CP ngay 04 thang 01 nam 2021 cua Chinh phu veé
dang ky doanh nghiép.

- Thong tu s6 47/2019/TT-BTC ngay 05 thang 8 nam 2019 ctua B Tai chinh
quy dinh mire thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1€ phi dang ky doanh nghiép.

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phi huéng dan thi hanh mét s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét tha tuc hanh chinh.

- Thong tu s6 01/2021/TT-BKHDT ngay 16 thang 3 nam 2021 cia Bo Ké hoach
va Pau tu hudéng dan vé dang ky doanh nghiép.

- Quyét dinh s6 885/QD-BKHDT ngay 30 thang 6 nam 2021 cua Bo K& hoach
va Pau tu vé cong bd thu tuc hanh chinh mai ban hanh, sira d6i, bo sung, thay thé, bai
bo, huy bo, huy cong khai trong linh vue thanh 1ap va hoat dong ctia doanh nghiép,
ho kinh doanh thudc pham vi chitc ning quan ly ciia Bo Ké hoach va Dau tu.
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Phu luc V-25
(Ban hamh kem theo Thong tw s6 01/2021/TT-BKHPT
ngay 16 thang 3 ndm 2021 ciia Bo truong B Ké hoach va Pau te)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic lap - Tw do - Hanh phic
SO ngay...... thang...... nam......
MAho 07
GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/
dia diém kinh doanh

Phong Pang ky kinh doanh: ...

LD I I LT o S

DIEN thOaL: ... Fax:. .o

Email: ..o Website: ......ccoooveiiiie e

Ngay..../..../.... A3 NhAN cUA ONE/BAT oo.ooeeeeeeeeeeeeeeeeeeeeeee e

Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) sb:..............

Dién thoat: ..o Email: ..o

01 bd hd so dang ky doanh nghiép/chi nhanh/vian phong dai dién/dia diém kinh doanh
MA SO, V& VIBC..eovieeeeeeann, cua (Tén doanh nghi€p).................... Mi s6 doanh
nghiép (néu c6)i.....................

Hb so bao gdom:

Trieomg hop Phong Pdng ky kinh doanh tra két qua la gidy chitng nhdn/gidy xdc
nhdn/thong bdo cho doanh nghiép thi ghi:

Thoi gian tra két qua giai quyét ho so: ngay... thang... nam...

Trieomg hop Phong Ddng ky kinh doanh chi cdp nhdt, bo sung thong tin ding ky doanh
nghiép trong Co s6 div liéu quoc gia vé dang ky doanh nghiép thi ghi:

Trong vong 03 ngay lam viéc ké tir ngay nhan hd so hop 1€ ctia doanh nghiép, thong tin
dang ky doanh nghiép cua doanh nghiép s& dugc cap nhat trong Co sé dit liéu qubc gia vé
dang ky doanh nghiép/ding tai trén Cong thong tin qudc gia vé dang ky doanh nghiép.

NGUOI NOP NGUOI NHAN
(Ky va ghi ho tén) (Ky va ghi ho tén)
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Phu luc V-26
(Ban hamh kem theo Thong tw s6 01/2021/TT-BKHPT
ngay 16 thang 3 ndm 2021 ciia Bo truong B Ké hoach va Pau te)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic lap - Tw do - Hanh phic
SO , Ngay...... thdang...... nam......
GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/

dia diém kinh doanh qua mang thong tin dién tir

Phong Pang ky kinh doanh: ...

LD I I LT o S
DIEN thOaL: ... Fax:. .o
Email: ..o Website: ......ccoooveiiiie e
Ngay..../..../.... A3 NhAN CUA ONEG/BA ..ot
Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) so: ...

Bien thoat: ....ooooeeeeeeeeeeeeee e, Email: ..o,

01 bd hd so dang ky doanh nghiép/chi nhanh/vian phong dai dién/dia diém kinh doanh

qua mang thong tin di¢n t&¢ ma sO:..........c...coe..... VE VIEC....ooviiiiiiiiieeienn cua (7én doanh

Thoi gian tra két qua giai quyét ho so: ngy... thang... nam..."
Két qua xtr 1y hd so dang ky doanh nghiép s& duoc giri vao dia chi thu dién tir va tai
khoan truy cap Hé thong thong tin qudc gia vé ding ky doanh nghiép ciia Ong/Ba.

PHONG DANG KY KINH DOANH

" Truong hop ho so duoc tiép nhan trén Hé thong thong tin quoc gia vé ding ky doanh nghiép sau gid
hanh chinh hodc vao ngay nghi 18, Tét theo quy dinh thi thoi han tra két qua 1a trong vong 03 ngay lam viée
ké tir ngay lam viée ké tiép cua ngay hé so duoc tiép nhan.



22 CONG BAO/S6 59+60/Ngay 15-01-2024

QUY TRINH 24
Cap Gidy chirng nhin diing ky hoat déng chi nhanh, viin phong dai dién,
Gidy chirng nhén ding ky dia diém kinh doanh thay thé ndi dung ding ky hoat
dong trén Gidy phép diu tw, Gidy chirng nhin dau tw (d0ng thoi 1a Gidy chimg
nhén ding ky kinh doanh) hoic cac gidy to cé gia tri phap ly twong dwong, Gidy
chirng nhin dang ky hoat dong chi nhanh, vian phong dai dién do Co quan dang
ky dau tw cAp ma khong thay d6i ndi dung ding ky hoat dong ddi véi chi nhanh,
viin phong dai dién, dia diém kinh doanh cung tinh, thanh phd
truc thudc trung wong noi doanh nghiép dit tru sé chinh
(Ban hanh kém theo Quyét dinh s6 5767/0P-UBND ngay 14 thdng 12 ndm 2023
ctia Chui tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO
TT Tén ho so S6 lwong | Ghi chu

Vian ban dé nghi bo sung, cap nhat thong tin dang ky 01 Ban chinh
doanh nghiép.

1

Gidy phép dau tu, Giay chimg nhan dau tu (dong thoi
2 |la Giay ching nhén dang ky kinh doanh) hodc cac 01 Ban sao
gidy to co gia tri phap ly twong duwong.

3 | Gidy chung nhan dang ky thué cia doanh nghiép. 01 Ban sao

Vin ban dé nghi bb sung cap nhat thong tin dang ;<y
4 | hoat dong chi nhanh, van phong dai dién, dia diém 01 Ban chinh
kinh doanh.

Gidy chimg nhan dang ky hoat dong chi nhanh, van 01 Ban sao
phong dai dién do Co quan dang ky dau tu cap doi

> vl trrong hgp chi nhanh, van phong dai dién hoat
dong theo Gidy nay.
6 Ban sao Gidy chimg nhan ding ky thué cua chi 01 Ban sao

nhanh, van phong dai dién.

Truong hop 1ty quyén cho t6 chirc, cd nhdn khdc thiec hién thi tuc lién quan dén
dang ky doanh nghiép, phai ndp thém cdc gidy to sau:

Mot trong cac giay to phap 1y cua ca nhan duoc uy 01

1 A
quyen.

Ban sao
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- Hop ddng cung cap dich vu Vé’i, t6 chtrc 1am dich
vu thuc hién tha tuc lién quan dén dang ky doanh
nghiép

- Giay gidi thiéu cta t6 chie d6 cho ca nhan truc tiép
thuwc hién thu tuc lién quan dén diang ky doanh
nghiép.

01

01

Ban sao

Ban chinh

- Van ban ﬁry quyén cho ca nhan thuc hién thu tuc
lién quan dén dang ky doanh nghi€p (Van ban uy
quyén nay khong bat budc phai cong chirng, chung
thuc).

01

Ban chinh

Truong hop 1ty quyén cho don vi cung cdp dich vu buu chinh céng ich

Phiéu gui hd so theo mau do doanh nghiép cung tmg
dich vu buu chinh ¢éng ich phat hanh co6 chir ky xac
nhan cua nhan vién buu chinh va nguoi ¢6 tham

quyén ky vian ban dé nghi dang ky doanh nghiép.

01

Ban sao

* Giay to phap ly ciia ca nhan:

- Bdi véi cong dan Viét Nam: Thé can cude cong dan hodc Chirng minh nhan dan
hodic HO chiéu Viét Nam con hiéu luc;
- B6i voi ngudi nude ngoai: Ho chiéu nude ngoai hodc gidy to ¢o gia tri thay thé
ho chiéu nuée ngoai con hiéu luc).

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xir ly

L& phi

- B6 phan M6t ctra - Phong
Dang ky kinh doanh thudc Sé&
Ké hoach va Pau tu (dia chi:
90G Tran Quéc Toan, Phuong
V5 Thi Sau, Quan 3, Thanh phé
Ho Chi Minh).

- Cong thoéng tin qubc gia vé
dang ky doanh nghiép tai dia chi
https://dangkykinhdoanh.gov.vn.

Trong thot han
03 (ba) ngay
lam viéc ké tur
ngay nhan duoc
ho so hop 1¢.

- Lé phi dang ky doanh
nghiép: 50.000 dong/lan.

- Mién 18 phi dang ky doanh
nghiép doi voi truong hop
doanh nghiép thuc hién
dang ky doanh nghiép qua
mang dién tu.

III. TRINH TU XU LY CONG VIEC

Trach
nhiém

Bwoéc | Noi dung
cong | cong viéc
viéc

Thoi H6 so/
gian Biéu mau

Dién giai

B1 | Nophd so | Té chir,

G1o Theo muc I

T6 chure, ca nhan ndp 01
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canhan | hanh bd ho so tai Phong Ding
chinh ky kinh doanh noi doanh
nghiép dat tru s¢ chinh.
- Trwong hop ho so ¢6 du
cac di€u kién ti€p nhan
theo quy dinh: 1ap Gidy
bién nhan theo BM 01
trao cho ngudt ndp ho so,
- Theo muc I | chuyén chuyén vién xur ly
_BMoO1 th;rc I\nen Eep i% )
e e | Gis [-BMO2 | TUONS P A 20 Clia
B2 Tiép nhan | B phan hanh di cac dicu kién tiép
ho so Moét cura chinh 'BM 03‘ nhan theo quy dinh: lap
- Bién lai thu | Phiu yéu cau BM 02
tién phi, 1€ | huong dan ngudi nop ho
phi in san so bo sung, hoan thién ho
SO.
- Trudmg hop tir chdi tiép
nhan giai quyet ho so: 1ap
Phiéu tir chdi theo BM 03
trao cho nguo1 ndp ho so.
n Chuyén vién nhap day
- Theomyc 1 du, chinh xac théng tin
o -BM 01 trong ho so, ki€ém tra tinh
Chuyén A g A o 1A N
2 - Bién lai thu | hop 1€ cia hd so va tai
vién 1.5 A R S , ~ £
o 1 LA . . tién phi, 1¢|cac van ban da duoc so
Xt ly ho Phong ngay . . A . n
B3 5 , X phi in san hoa trong hé so vao Hé
SO’ bang ky lam = . X : .
linh viee |- Phiéu dé thong thong tin quoc gia
doanh ‘ xuat vé dang ky doanh nghlep,
- Du thao dé xuat két qua giai quyét
Kbt qﬁé ho‘ SO, trmh, Lanh dao
Phong xem xét.
- TheomucI |- Lﬁnh dao PhOng, xem
-BM 01 xet ho so, ky Phicu d¢
Lanh _ Bién lai thu Xll;ét Vf:l duyéE két quél trén
dao . A . 14 | HE thong thong tin quoc
. . 1 ngay |tien phi, 1&| % "o )
B4 Xem xét, | Phong lam | phiin sin gia vé dang ky doanh
phé duyét | Dang ky vide Phiby  da nghi¢p; chuyén chuyén
kinh | MO G0 vign xar 1y in két qua giai
doanh xuat quyét ho so.
-BM (4 - Lanh dao Phong ky
- BM 05

Giay ching nhan dang ky
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hoat déng chi nhanh, Vajn
phong dai dién/ Gidy
chung nhan dang ky dia
diém kinh doanh/Thong
bao vé yiéc stra do1, bo
sung ho so dang ky
doanh nghiép.
- Photo, déng dau Giay
chirng nhan dang ky hoat
dong chi nhanh, van
5 phong dai dién/ Gidy
\ll)?ln thu 0,5 HA & chung nhan dang ky dia
ps | Phathanh | 00U | ongay |0 %% 7 diém kinh doanh/Thong
kétqua | 05| dam | (B0 PRC I bdo ve vige sia doi, bo
d n h vigc uyet sung ho so dang ky
oan doanh nghiép.
- Chuyén két qua giai
quyét ho so cho B6 phan
Mot cua.
- Tra két qua cho to chic,
X Theo canhan.
Tra ket | Bo pha X L . , .
B6 ra qe QAp a;m Giay |Kétqua - Chuyén lai toan b ho
qua Moét cura : _ :
hen so cho Phong Ding ky
kinh doanh.
Luwu !16 Phong ‘ 7 N
B7 so, thong | Dang ky | Thuong | HO so luu | Chuyén kho luu trit ho
ké va theo kinh xuyén |theomucV |so.
doi doanh
IV. BIEU MAU
TT | Mi hiéu Tén Biéu miu
Gidy bién nhan ho so dang ky doanh nghiép (Phu luc V-25
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

1 BMO1 | Gidy bién nhan ho so dang ky doanh nghiép qua mang thong
tin dién tr (Phu luc V-26 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

) BM 02 Phiéu yéu cau bd sung, hoan thién hd so (Mau s6 02 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

3 BM 03 Phiéu tir chéi tiép nhan giai quyét ho so (Mau s6 03 ban hanh
kém theo Théng tu 01/2018/TT-VPCP).
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BM 04

Giay chimg nhan ding ky hoat dong chi nhanh/vin phong
dai dién (Phu luc IV-6)/Gidy chimg nhan ding ky dia diém
kinh doanh (Phu luc IV-7 ban hanh kém theo Théng tu s6
01/2021/TT-BKHDT).

BM 05

Thong bao vé viéc sira doi, bd sung ho so dang ky doanh
nghi¢p (Phu luc V-5 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

BM 06

Giay dé nghi bo sung, cdp nhat thong tin dang ky doanh
nghiép d6i voi doanh nghiép hoat dong theo Gidy phép dau
tu, Gidy chiung nhan dau tu (dong thoi 1a Gidy chimg nhan
dang ky kinh doanh) hodc cac gidy to c¢6 gia tri phap ly
twong duong (Phu luc II-14 ban hanh kém theo Thong tu sb
01/2021/TT-BKHDT);

BM 07

Giay dé nghi bo sung, cap nhat thong tin dang ky hoat dong
ddi v&i chi nhanh/van phong dai dién/dia diém kinh doanh
hoat dong theo Giay phép dau tu hodc Gidy chimg nhan dau
tu (dong thoi 1a Gidy ching nhan dang ky kinh doanh) hoic
cac gidy to co gia tri phap 1y twong dwong hodc Giay chimg
nhan dang ky hoat dong chi nhanh/van phong dai dién do Co
quan dang ky dau tu cap (Phu luc II-15 ban hanh kém theo
Thoéng tu s6 01/2021/TT-BKHDT).

V. HO SO CAN LUU

TT

Ma3 hiéu

Tén Biéu mau

1

BM 01

Gidy bién nhan ho so dang ky doanh nghiép (Phu luc V-25
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

Giay bién nhan ho so dang ky doanh nghiép qua mang thong
tin dién tr (Phu luc V-26 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

BM 02

Phiéu yéu cau bd sung, hoan thién hd so (Mau s6 02 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

BM 03

Phiéu tir chéi tiép nhan giai quyét ho so (Mau s6 03 ban hanh
kém theo Théng tu 01/2018/TT-VPCP).

BM 04

Giay ching nhan diang ky hoat dong chi nhanh/van phong
dai dién (Phu luc IV-6)/Gidy chimg nhan ding ky dia diém
kinh doanh (Phu luc IV-7 ban hanh kém theo Théng tu s6
01/2021/TT-BKHDT).

BM 05

Thong bao vé viée sira doi, bo sung ho so dang ky doanh
nghi¢p (Phu luc V-5 ban hanh kém theo Thong tu s6
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01/2021/TT-BKHDT).

6 BM 06 Giay dé nghi bo sung, cdp nhat thong tin dang ky doanh
nghiép d6i voi doanh nghiép hoat dong theo Gidy phép dau
tu, Gidy chiung nhan dau tu (dong thoi 1a Gidy chimg nhan
dang ky kinh doanh) hodc cac gidy to c¢6 gia tri phap ly
twong duong (Phu luc 11-14 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT);

7 BM 07 Giay d nghi bo sung, cap nhat thong tin dang ky hoat dong
ddi v&i chi nhanh/van phong dai dién/dia diém kinh doanh
hoat dong theo Giéy phép dau tu hoic Gidy chimg nhan dau
tu (dong thoi 1a Gidy ching nhan dang ky kinh doanh) hoac
cac gidy to co gia tri phap 1y twong dwong hodc Gidy chimg
nhan dang ky hoat dong chi nhanh/van phong dai dién do Co
quan dang ky dau tu cap (Phu luc II-15 ban hanh kém theo
Thoéng tu s6 01/2021/TT-BKHDT).

8 - Céac thanh phan ho so khac (néu co) theo quy dinh phap luat
hién hanh.

VI. CO SO PHAP LY

- Luat Doanh nghiép cua Quéc hoi nude Cong hoa xa hdi chu nghia Viét Nam
s6 59/2020/QH14 ngay 17 thang 6 nam 2020.

- Nghi dinh s6 01/2021/ND-CP ngay 04 thang 01 nam 2021 cua Chinh phu veé
dang ky doanh nghiép.

- Thong tu s6 47/2019/TT-BTC ngay 05 thang 8 nam 2019 ctua B Tai chinh
quy dinh mire thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1€ phi dang ky doanh nghiép.

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phi huéng dan thi hanh mét s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét tha tuc hanh chinh.

- Thong tu s6 01/2021/TT-BKHDT ngay 16 thang 3 nam 2021 cia Bo Ké hoach
va Pau tu hudéng dan vé dang ky doanh nghiép.

- Quyét dinh s6 885/QD-BKHDT ngay 30 thang 6 nam 2021 cua Bo K& hoach
va Pau tu vé cong bd thu tuc hanh chinh mai ban hanh, sira d6i, bo sung, thay thé, bai
bo, huy bo, huy cong khai trong linh vue thanh 1ap va hoat dong ctia doanh nghiép,
ho kinh doanh thudc pham vi chitc ning quan ly ciia Bo Ké hoach va Dau tu.
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Phu luc V-25
(Ban hamh kem theo Thong tw s6 01/2021/TT-BKHPT
ngay 16 thang 3 ndm 2021 ciia Bo truong B Ké hoach va Pau te)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic lap - Tw do - Hanh phic
SO , Ngay...... thdang...... nam......
MAho 07
GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/
dia diém kinh doanh

Phong Pang ky kinh doanh: ...

LD I I LT o S

DIEN thOaL: ... Fax:. .o

Email: ..o Website: ......ccoooveiiiie e

Ngay..../..../.... A3 NhAN cUA ONE/BAT oo.ooeeeeeeeeeeeeeeeeeeeeeee e

Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) sb:..............

Dién thoat: ..o Email: ..o

01 bd hd so dang ky doanh nghiép/chi nhanh/vian phong dai dién/dia diém kinh doanh
MA SO, V& VIBC..eovieeeeeeann, cua (Tén doanh nghi€p).................... Mi s6 doanh
nghiép (néu c6)i.....................

Hb so bao gdom:

Trieomg hop Phong Pdng ky kinh doanh tra két qua la gidy chitng nhdn/gidy xdc
nhdn/thong bdo cho doanh nghiép thi ghi:

Thoi gian tra két qua giai quyét ho so: ngay... thang... nam...

Trieomg hop Phong Ddng ky kinh doanh chi cdp nhdt, bo sung thong tin ding ky doanh
nghiép trong Co s6 div liéu quoc gia vé dang ky doanh nghiép thi ghi:

Trong vong 03 ngay lam viéc ké tir ngay nhan hd so hop 1€ ctia doanh nghiép, thong tin
dang ky doanh nghiép cua doanh nghiép s& dugc cap nhat trong Co sé dit liéu qubc gia vé
dang ky doanh nghiép/ding tai trén Cong thong tin qudc gia vé dang ky doanh nghiép.

NGUOI NOP NGUOI NHAN
(Ky va ghi ho tén) (Ky va ghi ho tén)
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Phu luc V-26
(Ban hamh kem theo Thong tw s6 01/2021/TT-BKHPT
ngay 16 thang 3 ndm 2021 ciia Bo truong B Ké hoach va Pau te)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic lap - Tw do - Hanh phic
SO , Ngay...... thdang...... nam......
GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/

dia diém kinh doanh qua mang thong tin dién tir

Phong Pang ky kinh doanh: ...

LD I I LT o S
DIEN thOaL: ... Fax:. .o
Email: ..o Website: ......ccoooveiiiie e
Ngay..../..../.... A3 NhAN CUA ONEG/BA ..ot
Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) so: ...

Bien thoat: ....ooooeeeeeeeeeeeeee e, Email: ..o,

01 bd hd so dang ky doanh nghiép/chi nhanh/vian phong dai dién/dia diém kinh doanh

qua mang thong tin di¢n t&¢ ma sO:..........c...coe..... VE VIEC....ooviiiiiiiiieeienn cua (7én doanh

Thoi gian tra két qua giai quyét hd so: ngdy... thang... nam..."
Két qua xtr 1y hd so dang ky doanh nghiép s& duoc giri vao dia chi thu dién tir va tai
khoan truy cap Hé thong thong tin qudc gia vé ding ky doanh nghiép ciia Ong/Ba.

PHONG DANG KY KINH DOANH

" Truong hop ho so duoc tiép nhan trén Hé thong thong tin quoc gia vé ding ky doanh nghiép sau gid
hanh chinh hodc vao ngay nghi 18, Tét theo quy dinh thi thoi han tra két qua 1a trong vong 03 ngay lam viée
ké tir ngay lam viée ké tiép cua ngay hé so duoc tiép nhan.
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QUY TRINH 25
Théng bao 1ap dia diém kinh doanh
(Ban hanh kém theo Quyét dinh s6 5767/0P-UBND ngay 14 thdng 12 ndm 2023
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

TT Tén ho so S6 lwong | Ghi chu

Théng bao lap dia diém kinh doanh do nguol dai 01 Ban chinh
dién theo phap luat ciia doanh nghiép ky trong truong
1 |hop dia diém kinh doanh truc thudc doanh nghiép
hodc do nguoi dung dau chi nhanh ky trong truong
hop dia diém kinh doanh truc thudc chi nhanh.

Truong hop doanh nghiép 1a t6 chikc tin dung, kém theo Thong bdo Idp dia diém
kinh doanh cd:

Thong bao lap dia diém kinh doanh cd Giay phép
* | hodc van ban chap thuén do Ngan hang Nha nudce 01 Ban sao
Viét Nam cap.

Truong hop doanh nghiép ld cong ty chitng khodn, cong ty quan 1y quy ddau tu
chung khodn kém theo Thong bdo Ildp dia diém kinh doanh co:

Giéy phép }hémh lap va hoat dong hodc van ban chép 01 Ban sao
thuan cua Uy ban Chung khoan Nha nuéc.

Truong hop doanh nghiép la doanh nghiép xad hoi, kem theo Thong bdo ldp dia
diém kinh doanh co:

Cam két thue hién muyc tiéu xa hou, méi truong quy
* | dinh tai khoan 1 Bieéu 28 Nghi dinh s6 01/2021/NDb- 01 Ban chinh
CP.

Truwong hop 1ty quyén cho t6 chitc, cd nhdn khdc thyec hién thi tuc lién quan dén
dang ky doanh nghiép, phai ndp thém cdc gidy to sau:

Mot trong cac gidy to phap ly cia ca nhan duoc uy 01

. Ban sao
quyeén.

- Hop déng cung cép dich vu véi t6 chire lam dich vu 01

thuc hién thu tuc lién quan dén dang ky doanh nghiép Ban sao

- Giay gi6i thiéu cua t6 chire d6 cho cd nhén truc tiép
thuwc hién tha tuc lién quan dén dang ky doanh 01 Ban chinh
nghiép.
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thuc).

- Van ban uy quyén cho ca nhan thuc hién thu tuc
lién quan dén diang ky doanh nghiép (Van ban uy Ban chinh
quyén nay khong bat budc phai cong chung, chung

01

Truong hop 1ty quyén cho don vi cung cdp dich vu buu chinh céng ich

Phiéu giri ho so theo mau do doanh nghiép cung tGng
dich vu buu chinh céng ich phat hanh co6 chir ky xac
nhan cia nhan vién buu chinh va ngudi cé tham
quyén ky vian ban dé nghi dang ky doanh nghiép.

01 Ban sao

* Gidy to phap ly cia ca nhan:
- D61 véi cong dan Viét Nam: Thé can cude cong dan hoac Chirng minh nhan dan
hoac HO chiéu Viét Nam con hiéu luc;

- D61 véi nguor nude ngoai: HO chiéu nude ngoai hodc gidy to ¢o6 gia tri thay thé ho
chi€éu nude ngoai con hiéu luc).

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xir ly

L& phi

- B0 phan Mot cua - Phong
bang ky kinh doanh thudc S&
Ké hoach va Pau tu (dia chi:
90G Tran Quéc Toan, Phuong
V5 Thi Sau, Quan 3, Thanh phé
Ho Chi Minh).

- Cong thong tin qudc gia vé
dang ky doanh nghiép tai dia chi
https://dangkykinhdoanh.gov.vn.

Trong tho1 han
03 (ba) ngay
lam viéc ké tur
ngay nhan duoc
ho so hop 1¢.

- Lé phi dang ky doanh
nghiép: 50.000 dong/lan.

- Mién 1¢ phi dang ky doanh
nghiép doi voi truong hop
doanh nghiép thuc hién
dang ky doanh nghiép qua
mang dién tu.

III. TRINH TU XU LY CONG VIEC

Buwéc | Ngi dung | Trach Thoi Ho so/ Dién giai
cong | congviéc | nhiém gian | Biéu miu
viéc
7 Gidy T6 chire, c4 nhan nop 01
B1 Nop hd so TO, Chlfc’ hanh | Theo muc I bQ, h.o SO tal Phong Dang
: ca nhan chinh ky kinh doanh noi doanh
nghiép dat tru s¢ chinh.
< ¢ -Th _ \ A LA
Tiép nhan | Bophan | 10 |7 110M¢) - Truong hop ho so c6 da
B2 hd so | Mét oita hanh cac dicu kién tiep nhén
' chinh |-BM 01 theo quy dinh: 1ap Giay
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-BM 02 bién nhan theo BM 01
-BM 03 trao cho ngudi ndp ho so,
. Bién lai chuyén chuyén vién xt ly
thu tidn thuc hién tiép B3.
phi, 1& phi | - Truong hop ho so chua
in sin du cac diéu kién ti€p nhan
theo quy dinh: 1ap Phiéu
yéu cau BM 02 hudng
dan ngudi nop hd so bd
sung, hoan thién ho so.
- Truong hop tir choi tiép
nhan giai quyét ho so: 14p
Phiéu tir chéi theo BM 03
trao cho nguo1 nop ho so.
- Theo muc .
I Chuyén vién nhap day du,
_BM 01 chinh Xég: thong tin trong
Chp}/en _ Bien lai h9 so,Aklem t‘ra Elph hqp}e
. vién 1,5 thu ddn | €2 ho so va tai cac van
Xt ly ho Phong ngay . 1~ 1. |ban da dugc s6 hoa trong
B3 g , - phi, 1¢ phi | x ) A A n
SO’ bangky | lam in sin ho6 so vao He thong thong
kinh viéce « .. |tin quoc gia vé dang ky
doanh i PAhleu d€ | doanh nghiép; d& xudt két
Xuat qua giai quyét ho so, trinh
- Dy thdo | Lanh dao Phong xem xét.
két qua
- Lanh dao Phong xem
- Theo muc Xt h6 SO, ky Phléu dé
I xuat va duyét két qua trén
_BMO1 Hé théng thong tin qudc
Lanh . Bién lai| %@ Y€ dang Aky doarAlh
dao . .| nghi€p; chuyén chuyén
, i 1 ngay | thu tien | S, 1V in k&t qua widi
B4 Xe:\m xet, thong, lam | phi, 1& phi vién xur ly in ket qua giai
phé duyét | Dang ky viee |in sin quyét ho so.
kinh ' .« |- Lanh dao Phong ky
doanh . PAhleu de Gidy chimg nhan dang ky
xuat . 2 :
dia diém kinh
- BM 04 doanh/Thong bao vé viée
-BMO05 | stra d@6i, bd sung ho so
dang ky doanh nghiép.
BS Phat hanh | Van thu 0,5 |Hd so da|- Photo, dong dau Giay
két qua Phong ngay |dugc phé | ching nhan dang ky dia




CONG BAO/S6 59+60/Ngay 15-01-2024 33

bPangky | lam | duyét diém kinh doanh/Théng
kinh viéc bao Vé‘ viéc stra doi, bo
doanh sung ho so dang ky doanh
nghiép.

- Chuyén két qua giai
quyét hé so cho B6 phan

Mot cua.
- Tra két qua cho t6 chur,

X Theo ca nhan.
Tra ket | B pha X A . , .

B6 ra ,,e QAp an Giay |Keétqua - Chuyén lai toan bo ho

qua Mot cua . y ,
hen so cho Phong Ding ky
kinh doanh.
Luuhd | Phong 5
so, thong | Pangky | Thuong Ho so luu 2 x
B7 . : ~ | theo muc | Chuyén kho luu trir ho so.
ké va theo kinh xuyén
n: \Y%
doi doanh
IV. BIEU MAU
TT | Ma hiéu Tén Bi¢u miu

1 BM 01 Gidy bién nhan hd so ding ky doanh nghiép (Phu luc V-25
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

Gidy bién nhan ho so ding ky doanh nghiép qua mang thong
tin dién tir (Phu luc V-26 ban hanh kém theo Théng tu s
01/2021/TT-BKHDT).

2 BM 02 | Phiéu yéu cau bo sung, hoan thién ho so (Mau s6 02 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

3 BM 03 | Phiéu tir chéi tiép nhan giai quyét hd so (Mau s6 03 ban hanh
kém theo Thong tu 01/2018/TT-VPCP).

4 BM 04 | Giay chung nhan ding ky dia diém kinh doanh (Phy luc IV-7
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

5 BM 05 | Thong bao vé viéc stra d6i, bo sung ho so dang ky doanh
nghi¢p (Phu luc V-5 ban hanh kém theo Thoéng tu so
01/2021/TT-BKHDT).

6 BM 06 | Thong bao qvé viéc dang ky hoat dong chi nhanh/van phong dai
dién/dia diém kinh doanh (Phu luc I1I-7 ban hanh kém theo
Thong tu s6 01/2021/TT-BKHDT).

7 BM 07 Cam két thue hién muc tiéu xa ho1, moi truong (Phu luc I1-26
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).
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V.HO SO CAN LUU
TT | Mi hiéu Tén Biéu miu
1 BM 01 Gidy bién nhan ho so ding ky doanh nghi¢p (Phu luc V-25
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).
Giay bién nhan ho so dang ky doanh nghiép qua mang thong
tin dién tr (Phu luc V-26 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

2 BM 02 | Phiéu yéu cau bo sung, hoan thién ho so (Mau s6 02 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

3 BM 03 | Phiéu tir chdi tiép nhan giai quyét hod so (Mau s6 03 ban hanh
kém theo Théng tu 01/2018/TT-VPCP).

4 BM 04 Giay ching nhan dang ky dia diém kinh doanh (Phu luc IV-7
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

5 BM 05 Thong bao vé viée sira doi, bo sung ho so ding ky doanh

nghiép (Phy luc V-5 ban hanh kém theo Thong tu sb
01/2021/TT-BKHDT).

6 BM 06 Thong bao qvé viéc dang ky hoat dong chi nhanh/van phong dai
dién/dia diém kinh doanh (Phu luc II-7 ban hanh kém theo
Thong tu so 01/2021/TT-BKHDT).

7 BM 07 Cam két thuc hién muc tiéu xa h@i, moi truong (Phu luc 1I-
26 ban hanh keém theo Thong tu s6 01/2021/TT-BKHDT).

8 - Céac thanh phan ho so khac (néu co) theo quy dinh phap luat
hién hanh.

VI. CO SO PHAP LY

- Luat Doanh nghiép cua Quéc hoi nude Cong hoa xa hdi chu nghia Viét Nam
s6 59/2020/QH14 ngay 17 thang 6 nam 2020.

- Nghi dinh s6 01/2021/ND-CP ngay 04 thang 01 nam 2021 cua Chinh phu veé
dang ky doanh nghiép.

- Thong tu s6 47/2019/TT-BTC ngay 05 thang 8 nam 2019 ctua B Tai chinh
quy dinh mire thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1€ phi dang ky doanh nghiép.

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phi huéng dan thi hanh mét s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
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ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.

- Thong tu s6 01/2021/TT-BKHDT ngay 16 thang 3 nam 2021 cia Bo Ké hoach
va Pau tu hudéng dan vé dang ky doanh nghiép.

- Quyét dinh s6 885/QD-BKHDT ngay 30 thang 6 nam 2021 cua Bo Ké hoach
va Pau tu vé cong bd thu tuc hanh chinh mai ban hanh, sira d6i, bo sung, thay thé, bai
bo, huy bo, huy cong khai trong linh vue thanh 1ap va hoat dong ctia doanh nghiép,
ho kinh doanh thudc pham vi chitc ning quan ly ciia Bo Ké hoach va Dau tu.
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Phu luc V-25
(Ban hamh kem theo Thong tw s6 01/2021/TT-BKHPT
ngay 16 thang 3 ndm 2021 ciia Bo truong B Ké hoach va Pau te)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic lap - Tw do - Hanh phic
SO , Ngay...... thdang...... nam......
MAho 07
GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/
dia diém kinh doanh

Phong Pang ky kinh doanh: ...

LD I I LT o S

DIEN thOaL: ... Fax:. .o

Email: ..o Website: ......ccoooveiiiie e

Ngay..../..../.... A3 NhAN cUA ONE/BAT oo.ooeeeeeeeeeeeeeeeeeeeeeee e

Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) sb:..............

Dién thoat: ..o Email: ..o

01 bd hd so dang ky doanh nghiép/chi nhanh/vian phong dai dién/dia diém kinh doanh
MA SO, V& VIBC..eovieeeeeeann, cua (Tén doanh nghi€p).................... Mi s6 doanh
nghiép (néu c6)i.....................

Hb so bao gdom:

Trieomg hop Phong Pdng ky kinh doanh tra két qua la gidy chitng nhdn/gidy xdc
nhdn/thong bdo cho doanh nghiép thi ghi:

Thoi gian tra két qua giai quyét ho so: ngay... thang... nam...

Trieomg hop Phong Ddng ky kinh doanh chi cdp nhdt, bo sung thong tin ding ky doanh
nghiép trong Co s6 div liéu quoc gia vé dang ky doanh nghiép thi ghi:

Trong vong 03 ngay lam viéc ké tir ngay nhan hd so hop 1€ ctia doanh nghiép, thong tin
dang ky doanh nghiép cua doanh nghiép s& dugc cap nhat trong Co sé dit liéu qubc gia vé
dang ky doanh nghiép/ding tai trén Cong thong tin qudc gia vé dang ky doanh nghiép.

NGUOI NOP NGUOI NHAN
(Ky va ghi ho tén) (Ky va ghi ho tén)
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Phu luc V-26
(Ban hamh kem theo Thong tw s6 01/2021/TT-BKHPT
ngay 16 thang 3 ndm 2021 ciia Bo truong B Ké hoach va Pau te)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic lap - Tw do - Hanh phic
SOt , Ngay...... thdang...... nam......
GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/

dia diém kinh doanh qua mang thong tin dién tir

Phong Pang ky kinh doanh: ...

LD I I LT o S
DIEN thOaL: ... Fax:. .o
Email: ..o Website: ......ccoooveiiiie e
Ngay..../..../.... A3 NhAN CUA ONEG/BA ..ot
Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) so: ...

Bien thoat: ....ooooeeeeeeeeeeeeee e, Email: ..o,

01 bd hd so dang ky doanh nghiép/chi nhanh/vian phong dai dién/dia diém kinh doanh

qua mang thong tin di¢n t&¢ ma sO:..........c...coe..... VE VIEC....ooviiiiiiiiieeienn cua (7én doanh

Thoi gian tra két qua giai quyét ho so: ngay... thang... nam..."*
Két qua xtr 1y hd so dang ky doanh nghiép s& duoc giri vao dia chi thu dién tir va tai
khoan truy cap Hé thong thong tin qudc gia vé ding ky doanh nghiép ciia Ong/Ba.

PHONG DANG KY KINH DOANH

" Truong hop ho so duoc tiép nhan trén Hé thong thong tin quoc gia vé ding ky doanh nghiép sau gid
hanh chinh hodc vao ngay nghi 18, Tét theo quy dinh thi thoi han tra két qua 1a trong vong 03 ngay lam viée
ké tir ngay lam viée ké tiép cua ngay hé so duoc tiép nhan.
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QUY TRINH 26

Ping ky thay d6i ndi dung ding ky hoat dong chi nhanh,

viin phong dai dién, dia diém kinh doanh
(Ban hanh kém theo Quyét dinh s6 5767/0P-UBND ngay 14 thdng 12 ndm 2023
ctia Chii tich Uy ban nhdn ddn Thanh phé)

. THANH PHAN HO SO

TT

Tén ho so

S6
luwgng

Ghi chu

Thong bao thay doi noi dung dang ky hoat dong chi
nhanh, van phong dai dién, dia di€ém kinh doanh.

01

Ban chinh

Truong hop thay doi ngudi dimg dau chi nhanh, van
phong dai dién, kém thém Giay to phap ly cua ca
nhan d6i voi ngudi ding dau chi nhanh, van phong
dai dién.

01

Ban sao

Truong hop dang ky thay d6i noi dung dang ky hoat
dong doi véi chi nhanh ngan hang nude ngoai, vin
phong dai dién cua td chire tin dung nudc ngoai, to
chtrc nudc ngoai khac co hoat dong ngan hang, kém
theo ho so phai co Giay phép hodc vin ban chap
thuan do Ngan hang Nha nudce Viét Nam cap.

01

Ban sao

Truong hop dang ky thay d6i noi dung dang ky hoat
dong d6i véi chi nhanh cong ty chimg khoan nudc
ngoai va chi nhanh céng ty quan ly quy nudc ngoai
tai Viét Nam, kém theo hd so phai c¢d Giay phép
thanh lap va hoat dong hodc van ban chép thuan cua
Uy ban Chting khoan Nha nudc.

01

Ban sao

Truong hop uy quyén cho té chitc, cd nhdn khdc thuc hién thu tuc lién quan dén
dang ky doanh nghiép, phai ndp thém cdc gidy to sau:

Mot trong cdc gidy to phap ly cua ca nhan duoc uy

nghiép.

1 A 01 Ban sao
quyeén.
- Hop d6ng cung cap dich vu VoL to chire 1am dich

2 | vu thuc hién thu tuc lién quan dén dang ky doanh 01 Ban sao
nghiép
- Giéy g161 thiéu cua to chuc do ,cho ca nhan truc
ti€p thuc hién thu tuc lién quan dén dang ky doanh 01 Ban chinh
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thuc).

- Van ban uy quyén cho ca nhan thuc hién thu tuc
lién quan dén dang ky doanh nghiép (Van ban uy Ban chinh
quyén nay khong bat budc phai cong chirng, chung

01

Truong hop 1ty quyén cho don vi cung cdp dich vu buu chinh céng ich

Phiéu giri hd so theo mau do doanh nghiép cung tng
dich vu buu chinh céng ich phat hanh co6 chir ky xac
nhan cua nhan vién buu chinh va nguoi co tham
quyén ky vin ban d nghi diang ky doanh nghiép.

01 Ban sao

* Giay to phap ly ciia ca nhan:

- D61 vé1 cong dan Viét Nam: Thé can cudce cong dan hoac Chuing minh nhan dan
hoac HS chiéu Viét Nam con hiéu luc;

- Bé1 vo1 ngudi nude ngoai: HO chiéu nude ngoai hodc gidy to co gia tr1 thay thé
ho chiéu nude ngoai con hiéu luc).

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xir ly

L& phi

- B0 phan Mot cua - Phong
bang ky kinh doanh thudc S&
Ké hoach va Pau tu (dia chi:
90G Tran Quéc Toan, Phuong
V5 Thi Sau, Quan 3, Thanh phé
Ho Chi Minh).

- Cong thong tin qudc gia vé
dang ky doanh nghiép tai dia chi
https://dangkykinhdoanh.gov.vn.

Trong tho1 han
03 (ba) ngay
lam viéc ké tur
ngay nhan duoc
ho so hop 1¢.

- Lé phi dang ky doanh
nghiép: 50.000 dong/lan.

- Mién 1¢ phi dang ky doanh
nghiép doi voi truong hop
doanh nghiép thuc hién
dang ky doanh nghiép qua
mang dién tu.

III. TRINH TU XU LY CONG VIEC

Bwéc | Noi dung | Trach Thoi Ho so/ Dién giai
cong | cong viéc | nhi€ém gian Bidu mau
viéc
7 Gio T6 chirc, ca nhan nop 01
B1 Nop hd so TO, Chlfc’ hanh Theo muc I bQ, h.o S0 tal Phong Dang
: canhan chinh ky kinh doanh noi1 doanh
nghiép dat tru s¢ chinh.
: i - TheomucI | _ ) A L o
Tiep nhan | B phan Q10 TI'IIO"I‘}g thA) h0.§0 €0 a:u
B2 A" N hanh |-BMO1 cac diéu kién tiép nhan
ho so Mot cira ) . R X
chinh |_BM 02 theo quy dinh: 14p Giay
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-BM 03 bién nhan theo BM 01
_ Bién lai thy | trao cho ngudi ndp hd so,
tidn phi, 16 |chuyén chuyén vién xir Iy
phi in sin thuc hién tiép B3.
- Truong hop ho so chua
du cac diéu kién tiép
nhan theo quy dinh: lap
Phiéu yéu cau BM 02
huéng dan ngudi ndp hod
so bb sung, hoan thién ho
SO.
- Trudmg hop tir chdi tiép
nhén giai quyét hod so: 1ap
Phiéu tir chdi theo BM 03
trao cho nguo1 nop ho so.
Chuyén vién nhap day
- Theomuc da, chinh xac thong tin
Chuyén -BM 01 trong hd so, k@ém tra tinh
S - Bién lai thu | hgp 1€ ctiia ho so va tai
o 1 LA Vl‘e " 1’:5 tién phi, 1€ |cac van ban da duoc sb
Xt ly ho Phong ngay A . A X n
B3 <o Pang ky 1am phi in s:an ‘ hoAa trong ho S0 VE}O He
Kinh vide |- Phiéu dé tlionvg thor,1g tin quoc gia
doanh ‘ xuat ve dang ky doanh qghlep;
- Du thao | 9 xuat ket qua giai quyet
Kbt qﬁé ho so, trinh Lanh dao
Phong xem xét.
- Lanh dao Phong xem
xét hd so, ky Phiéu dé
xuat va duyét két qua trén
- Theo muc I | Hé thong thong tin qudc
-BM 01 gia vé dang ky doanh
Lanh - Bién lai thu nghiép; chpyép chuyéq
dao | ngay tién phi, 18 VléIlA xfrkly in két qua giai
B4 Xem xét, | Phong lam | phi in sin " | quyét ho so.
phé duyét | Dang ky A .2 +x|- Lanh dao Phong ky
: vige |- Phiéu dé . - g Xy
kinh ' At Giay ching nhan dang ky
doanh xua hoat déng chi nhanh, van
-BM 04 phong dai dién/ Gidy
-BM 05

chirng nhan dang ky dia
diem kinh doanh/Giay
xac nhan vé viéce thay doi
n01 dung dang ky hoat
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dong chi nhanh, van
phong dai dién, dia diém
kinh doanh/Théng bao vé
viéc stra doi, bo sung ho
so dang ky doanh nghiép.

- Photo, déng dau Giay
chirng nhan dang ky hoat
dong chi nhanh, van
phong dai dién/ Giay
ching nhan dang ky dia
diem kinh doanh/Giay

Van thu |, 5 . _| xac nhan v& viée thay déi
s Phong . Ho6 so da|_a. < ,
gs | Phathanh | o —°° | ngay | ne | ot dung dang ky hoat
két qua ?{I?gh Y1 lam d“"-’f Ph!dong chi nhanh, van
ot | vige |40 phong dai dién, dia diém
oan kinh doanh/Théng bo vé
vigc stra doi, bo sung ho
so dang ky doanh nghiép.
- Chuyén két qua giai
quyét ho so cho B6 phan
Mot cua.
- Tra két qua cho to chic,
X Theo ca nhan.
Tra ket | BO pha X . . , .
B6 rz:lﬁe MQGFCI?J"I;, Giay | Két qua - Chuyén lai toan b ho
q ' hen so cho Phong Ding ky
kinh doanh.
Luwu !16 Phong ‘ 7 N
B7 so, thong | Dang ky | Thuong | HO so luu | Chuyén kho luu trit ho
ké va theo kinh xuyén |theomucV |so.
doi doanh
IV. BIEU MAU
TT | Ma hiéu Tén Bi¢u miu
1 BM 01 Gidy bién nhan hd so ding ky doanh nghiép (Phu luc V-25
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).
Gidy bién nhan ho so ding ky doanh nghiép qua mang thong
tin dién tir (Phu luc V-26 ban hanh kém theo Théng tu s
01/2021/TT-BKHDT).
2 BM 02 | Phiéu yéu cau bo sung, hoan thién ho so (Mau s6 02 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).
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3 BM 03 | Phiéu tir chéi tiép nhan giai quyét hd so (Mau s6 03 ban hanh
kém theo Thong tu 01/2018/TT-VPCP).
4 BM 04 | Giay ching nhan dang ky hoat dong chi nhanh/vin phong dai

dién (Phy luc IV-6)/Giay chimg nhan dang ky dia diém kinh
doanh (Phu luc IV-7)/Gi€iy xac nhan vé viéc thay dodi noi
dung dang ky hoat dong chi nhanh/van phong dai dién/dia
diém kinh doanh (Phu luc V-2 ban hanh kém theo Thong tu
s6 01/2021/TT-BKHDT).

5 BM 05 | Thong bao vé viéc stra d6i, bo sung ho so dang ky doanh
nghi¢p (Phu luc V-5 ban hanh kém theo Thoéng tu so
01/2021/TT-BKHDT).

6 BM 06 | Thong bao vé viée thay doi noi dung dang ky hoat dong chi
nhanh/van phong dai dién/dia diém kinh doanh (Phu luc II-9
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

V. HO SO CAN LUU

TT | Mi hiéu Tén Biéu miu

1 BM 01 Giady bién nhan ho so ding ky doanh nghiép (Phu luc V-25
ban hanh kém theo Théng tw s6 01/2021/TT-BKHDT).

Giay bién nhan ho so dang ky doanh nghiép qua mang thong
tin dién tir (Phy luc V-26 ban hanh kém theo Thong tu sé
01/2021/TT-BKHDT).

2 BM 02 | Phiéu yéu cau bo sung, hoan thién ho so (Mau s6 02 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

3 BM 03 | Phiéu tir chdi tiép nhan giai quyét hod so (Mau s6 03 ban hanh
kém theo Théng tu 01/2018/TT-VPCP).

4 BM 04 Giay chimg nhan ding ky hoat dong chi nhanh/van phong

dai dién (Phu luc IV-6)/Gidy ching nhan dang ky dia diém
kinh doanh (Phu luc IV-7)/Gidy xac nhan vé viéc thay doi
ndi dung dang ky hoat dong chi nhanh/van phong dai
dién/dia diém kinh doanh (Phu luc V-2 ban hanh kém theo
Thoéng tu s6 01/2021/TT-BKHDT).

5 BM 05 Thong bao vé viée sira doi, bo sung ho so dang ky doanh
nghi¢p (Phu luc V-5 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

6 BM 06 Thong bao vé viéc thay doi ndi dung dang ky hoat dong chi
nhanh/van phong dai dién/dia diém kinh doanh (Phu luc 11-9
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).
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7 - Céac thanh phan ho so khac (néu co) theo quy dinh phap luat
hién hanh.

VI. CO SO PHAP LY

- Luat Doanh nghiép cua Quéc hoi nude Cong hoa xa hdi chu nghia Viét Nam
s6 59/2020/QH14 ngay 17 thang 6 nam 2020.

- Nghi dinh s6 01/2021/ND-CP ngay 04 thang 01 nam 2021 cua Chinh phu veé
dang ky doanh nghiép.

- Thong tu s6 47/2019/TT-BTC ngay 05 thang 8 nam 2019 ctua B Tai chinh
quy dinh mire thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1€ phi dang ky doanh nghiép.

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phi huéng dan thi hanh mét s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét tha tuc hanh chinh.

- Thong tu s6 01/2021/TT-BKHDT ngay 16 thang 3 nam 2021 cia Bo Ké hoach
va Pau tu hudéng dan vé dang ky doanh nghiép.

- Quyét dinh s6 885/QD-BKHDT ngay 30 thang 6 nam 2021 cua Bo K& hoach
va Pau tu vé cong bd thu tuc hanh chinh mai ban hanh, sira d6i, bo sung, thay thé, bai
bo, huy bo, huy cong khai trong linh vue thanh 1ap va hoat dong ctia doanh nghiép,
ho kinh doanh thudc pham vi chitc ning quan ly ciia Bo Ké hoach va Dau tu.
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Phu luc V-25
(Ban hamh kem theo Thong tw s6 01/2021/TT-BKHPT
ngay 16 thang 3 ndm 2021 ciia Bo truong B Ké hoach va Pau te)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic lap - Tw do - Hanh phic
SO ngay...... thang...... nam......
MAho 07
GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/
dia diém kinh doanh

Phong Pang ky kinh doanh: ...

LD I I LT o S

DIEN thOaL: ... Fax:. .o

Email: ..o Website: ......ccoooveiiiie e

Ngay..../..../.... A3 NhAN cUA ONE/BAT oo.ooeeeeeeeeeeeeeeeeeeeeeee e

Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) sb:..............

Dién thoat: ..o Email: ..o

01 bd hd so dang ky doanh nghiép/chi nhanh/vian phong dai dién/dia diém kinh doanh
MA SO, V& VIBC..eovieeeeeeann, cua (Tén doanh nghi€p).................... Mi s6 doanh
nghiép (néu c6)i.....................

Hb so bao gdom:

Trieomg hop Phong Pdng ky kinh doanh tra két qua la gidy chitng nhdn/gidy xdc
nhdn/thong bdo cho doanh nghiép thi ghi:

Thoi gian tra két qua giai quyét ho so: ngay... thang... nam...

Trieomg hop Phong Ddng ky kinh doanh chi cdp nhdt, bo sung thong tin ding ky doanh
nghiép trong Co s6 div liéu quoc gia vé dang ky doanh nghiép thi ghi:

Trong vong 03 ngay lam viéc ké tir ngay nhan hd so hop 1€ ctia doanh nghiép, thong tin
dang ky doanh nghiép cua doanh nghiép s& dugc cap nhat trong Co sé dit liéu qubc gia vé
dang ky doanh nghiép/ding tai trén Cong thong tin qudc gia vé dang ky doanh nghiép.

NGUOI NOP NGUOI NHAN
(Ky va ghi ho tén) (Ky va ghi ho tén)
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Phu luc V-26
(Ban hamh kem theo Thong tw s6 01/2021/TT-BKHPT
ngay 16 thang 3 ndm 2021 ciia Bo truong B Ké hoach va Pau te)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic lap - Tw do - Hanh phic
SO , Ngay...... thdang...... nam......
GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/

dia diém kinh doanh qua mang thong tin dién tir

Phong Pang ky kinh doanh: ...

LD I I LT o S
DIEN thOaL: ... Fax:. .o
Email: ..o Website: ......ccoooveiiiie e
Ngay..../..../.... A3 NhAN CUA ONEG/BA ..ot
Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) so: ...

Bien thoat: ....ooooeeeeeeeeeeeeee e, Email: ..o,

01 bd hd so dang ky doanh nghiép/chi nhanh/vian phong dai dién/dia diém kinh doanh

qua mang thong tin di¢n t&¢ ma sO:..........c...coe..... VE VIEC....ooviiiiiiiiieeienn cua (7én doanh

Thoi gian tra két qua giai quyét hd so: ngdy... thang... nam..."
Két qua xtr 1y hd so dang ky doanh nghiép s& duoc giri vao dia chi thu dién tir va tai
khoan truy cap Hé thong thong tin qudc gia vé ding ky doanh nghiép ciia Ong/Ba.

PHONG DANG KY KINH DOANH

" Truong hop ho so duoc tiép nhan trén Hé thong thong tin quoc gia vé ding ky doanh nghiép sau gid
hanh chinh hodc vao ngay nghi 18, Tét theo quy dinh thi thoi han tra két qua 1a trong vong 03 ngay lam viée
ké tir ngay lam viée ké tiép cua ngay hé so duoc tiép nhan.
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QUY TRINH 27
Ping ky thanh 13p, ding ky thay ddi ndi dung ding ky hoat dong,
tam ngirng kinh doanh, tiép tuc kinh doanh trwéc thoi han da thong bao,
chim dirt hoat dong ddi voi chi nhanh, vin phong dai dién, dia diém kinh doanh
trén Gidy phép diu tw, Gidy chirng nhan diu tw (dong thoi 1a Gidy ching nhin
ding ky kinh doanh) hoic cac gidy to ¢6 gia tri phap ly twong dwong, Gidy
chirng nhin dang ky hoat dong chi nhanh, vian phong dai dién do Co quan dang
ky dau tw cAp ddi véi chi nhanh, viin phong dai dién, dia diém kinh doanh cung
tinh, thanh phé trwe thudc trung wong noi doanh nghiép dit tru s¢ chinh
(Ban hanh kém theo Quyét dinh s6 5767/0P-UBND ngay 14 thdng 12 ndm 2023
ctia Chui tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

TT Tén hé so S6 Ghi chu
lwgng
Truong hop dang ky hoat dong chi nhanh, van 01 Ban chinh,
phbng,dai dién, dia di€m kinh doanh, h6 so bao gom Ban sao
cac giay to theo quy dinh tai Nghi dinh 01/2021/Nb-
CP; va

- Van ban dé nghi bd sung, cap nhat thong tin dang
1 | ky doanh nghiép;

- Ban sao Gidy phép dau tu, Gidy chimg nhan dau tu
(ddng thoi 1a Gidy chimg nhan ding ky kinh doanh)
hodc cac gidy to ¢d gia tri phap ly twong dwong;

- Ban sao Gidy chimg nhan ding ky thué ciia doanh
nghiép.

Truong hop dang ky thay doi ndi dung dang ky hoat
dong, tam ngimg kinh doanh, tiép tuc kinh doanh
trede thot han da thong bao, cham dut hoat déng dbi
vo1 chi nhanh, van phong dai dién, dia diém kinh
doanh, hd so bao gdm cac gidy to twong ung theo

5 | quy dinh tai Nghi dinh 01/2021/ND-CP; va 01 Bgf} chinh,
- Van ban dé nghi bd sung, cap nhat thong tin dang an sao

ky doanh nghiép;

- Ban sao Gidy phép dau tu, Gidy chimg nhan dau tu
(ddng thoi 1a Gidy chimg nhan ding ky kinh doanh)
hodc cac gidy to ¢d gia tri phap ly twong dwong;
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- Ban sao Gidy chimg nhan ding ky thué ciia doanh
nghiép;

- Van ban dé nghi bo sung cap nhat thong tin dang
ky hoat dong chi nhanh, van phong dai dién, dia
diém kinh doanh;

- Ban sao Gidy chimg nhan ding ky hoat dong chi
nhanh, van phong dai dién do Co quan dang ky dau
tw cap do6i voi truong hop chi nhanh, van phong dai
dién hoat dong theo gidy nay;

- Ban sao Gidy chung nhan ding ky thué cia chi
nhanh, van phong dai dién.

Truong hop 1wy quyén cho (6 chirc, cd nhdn khdc thuee hién thi tuc lién quan dén

ding ky doanh nghiép, phai nop thém cdc gidy 10 sau:

1

Mot trong cac gidy to phap 1y ciia ca nhan duoc ty
quyen.

01

Ban sao

- Hop dong cung cap dich vu s to chire lam dich
vu thuc hién thu tuc lién quan dén dang ky doanh
nghiép

- Giay gi6i thiéu cua to chirc d6 cho ca nhan truc
ti€p thuc hién thu tuc lién quan dén dang ky doanh
nghiép.

01

01

Ban sao

Ban chinh

- Van ban uy quyén cho ca nhan thuc hién thu tuc
lién quan dén dang ky doanh nghiép (Van ban uy
quyén nay khong bat bude phai cong chimg, chung
thuc).

01

Ban chinh

Truong hop 1ty quyén cho don vi cung cdp dich vu buu chinh céng ich

Phiéu giri hd so theo mau do doanh nghiép cung ng
dich vu buu chinh ¢6ng ich phat hanh c6 chir ky xac
nhan cua nhan vién buu chinh va ngudi co tham
quyén ky vin ban d nghi diang ky doanh nghiép.

01

Ban sao

* Giay to phap ly ciia ca nhan:

- D61 vo1 cong dan Viét Nam: Thé can cude cong dan hodc Chirng minh nhan dan

hoac HS chiéu Viét Nam con hiéu luc;

- Bé1 voi nguol nude ngoai: HO chiéu nuwde ngoai hodc gidy to ¢o gia tri thay thé

ho chiéu nude ngoai con hiéu luc).
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II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xir ly

L& phi

- B0 phan Mot cua - Phong
bang ky kinh doanh thudc S&
Ké hoach va Pau tu (dia chi:
90G Tran Qudc Toan, Phuong
V& Thi Sau, Quan 3, Thanh phd
Ho Chi Minh).

- Cong thong tin qubc gia vé
dang ky doanh nghiép tai dia chi
https://dangkykinhdoanh.gov.vn.

- Trong tho1 han
03 (ba) ngay lam
viéc ké tir ngay
nhan duwoc hd so
hop 1& d6i véi thi
tuc dang ky thanh
lap, dang ky thay
d6i noi dung dang
ky hoat dong, tam
ngung kinh
doanh, tiép tuc
kinh doanh trudc
thoi han da thong
bao chi nhanh,
van phong dai
dién, dia diém
kinh doanh.

- Trong tho1 han
05 (nam) ngay
lam viéc ké tu
ngay nhan duoc
ho so hop 1& d6i
vol thu tuc dang
ky cham dirt hoat
dong chi nhanh,
van phong dai
dién, dia diém
kinh doanh.

- Lé phi dang ky doanh
nghiép: 50.000 dong/lan.

- Mién 1¢ phi dang ky doanh
nghiép doi voi truong hop
doanh nghiép thuc hién
dang ky doanh nghiép qua
mang dién tu; dang ky tam
ngtng kinh doanh, tiép tuc
kinh doanh trude thor han
da thong bao, cham durt hoat
dong chi nhanh, van phong
dai dién, dia diém kinh
doanh.

III. TRINH TU XU LY CONG VIEC

Bwéc | Noi dung | Trach
cong | cong viéc | nhiém
viéc

Ho so/
Biéu mau

Thoi
gian

Dién giai

Poi voi thu tuc diang ky thanh lap, dang ky thay d6i ndi dung ding ky hoat
d{ng, tam ngirng kinh doanh, tiép tuc kinh doanh truwéc thoi han da thong bao
doi voi chi nhanh/van phong dai dién/dia diém kinh doanh

To chirc,

B1 | Nop ho so o4 nhan

Gi1o

Th I
hanh ©0 e

T6 chire, ca nhan ndp 01
bd hd so tai Phong Pang
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chinh ky kinh doanh noi doanh
nghiép dait tru s¢ chinh.
- Truong hop hd so co di
cac dieu kién tiép nha:m
theo quy dinh: lap Giay
bién nhan theo BM 01 trao
- Theo muc | cho ngudi nop hd so,
I chuyén chuyén vién xu ly
-BM 01 thwe hién tiép B3.
Tiép nhan | B6 phan Qlo -BM 02 - WTrQO’ng‘Aho’p' Aho so chlfa
B2 A" .~ hanh | _BMO03 du cac diéu kién ti€p nhan
ho so Mot cua ; : A £
chinh | _ Bién lai theo quy dinh: 1ap Phicu
thu tidn | Yu cau BM 02 hudéng dan
phi, 18 phi ngl‘r(‘)’i q?p h? so bd sung,
in sin hoan thién ho so.
- Trudong hop tir chdi tiép
nhan giai quyet hd so: 1ap
Phiéu tir chdi theo BM 03
trao cho nguo1 nop ho so.
- Theo muc .
I Chuyén vién nhdp day du,
_BM 01 chinh xac thong tin trong
Chp}/en _ Bien lai h9 so,kklem t‘ra Elph hop }e
vién 1,5 thu dn | Cua ho so va tai cac van
Xt ly ho Phong ngay . 1~ 1| ban da dwoc sO hoa trong
B3 y , - phi, 1€ phi | x N A A n
SO’ bang ky lam in n h6 so vao HE thong thong
kinh viéc . .| tin quoc gia veé dang ky
doanh - PAhleu d¢ | goanh nghiép; de xuat ket
xuat qua gidi quyét ho so, trinh
- Dy thdo | Lanh dao Phong xem xét.
két qua
- Theo muc | - Lﬁnh dao Phbng‘ Xem x&t
I ho so, ky Phi€u d€ xuat va
Lanh _BM 01 duyét két qua trén HE
n thong thong tin quoc gia vé
dao Ingay | B0 lall gos ky doanh nghié
Xem xét, | Phong BAY | thy tién g Ky doalli nghieh,
B4 R n < , lam . 1~ 1. | chuyén chuyén vién xur ly
phé duyét | Dang ky A phi, 1€ phi|. %~ ~ 7 X, LA
: viéc |. - in két qua giai quyet ho so.
kinh 1n san Lanh dao Phone kv Gil
doanh - Phiéu g&| 2" Cao Fhong Ky iay
X chirng nhan dang ky hoat
xuat A .1 < N
dong chi nhanh, van phong
-BM 04

dai dién/Giéy chirng nhan
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-BM 05

dang ky dia diém kinh
doanh/Giay xac nhan vé
viéc thay ddi noi dung
dang ky hoat dong chi
nhanh/van  phong  dai
dién/dia diém kinh
doanh/Giay xac nhan vé
viéc chi nhanh/van phong
dai dién/dia diém kinh
doanh dang ky tam ngung
kinh doanh/Gidy xac nhan
vé viéc chi nhanh/van
phong dai dién/dia diém
kinh doanh ding ky tiép
tuc kinh doanh truée thoi
han da thong bao/Thong
bao vé viéc sira d6i, bo
sung ho so dang ky doanh
nghiép.

BS

Phi:lt hanh
két qua

Van thu
Phong
Dang ky
kinh
doanh

0,5

2
ngay
lam
viéc

Ho6 so da

duoc
duyét

phé

- Photo, déng dau Giay
chirng nhan dang ky hoat
dong chi nhanh, van phong
dai dién/Giéy chirng nhan
dang ky dia diém kinh
doanh/Giay xac nhan vé
viéc thay ddi noi dung
dang ky hoat dong chi
nhanh/van  phong  dai
dién/dia diém kinh
doanh/Giay xac nhan vé
viéc chi nhanh/van phong
dai dién/dia diém kinh
doanh dang ky tam ngung
kinh doanh/Gidy xac nhan
vé viéc chi nhanh/van
phong dai dién/dia diém
kinh doanh ding ky tiép
tuc kinh doanh truée thoi
han da thong bao/Thong
bao vé viéc sira d6i, bo
sung ho so dang ky doanh
nghiép.

- Chuyén két qua giai




CONG BAO/SH 59+60/Ngay 15-01-2024 51

quyét ho so cho Bo phan
Mot cua.

- Tra két qua cho to chue,

Tri ké B oha Theo ca nhan.
B6 ”L ﬁet Moofcf‘rl; Gidy |Kétqua |- Chuyén lai toan bo hd so
q ' hen cho Phong Ding ky kinh
doanh.
Luu hd | Phong N
£ sne k¢ | Thuon HO6 so luu 7 N
B7 s'(\r ’ t‘hong Daqg y ME | theo muc | Chuyén kho luu trir ho so.
ké va theo kinh xuyén
~ \Y%
doi doanh
Poi véi thi tuc cham dit hoat ddng ddi véi chi nhanh/vin phong dai dién/dia
diém kinh doanh
o Giey To c{u’m, ca nhap ndp 01
B1 Nop hd so TO, Chlfc’ hanh | Theo muc I bQ, h.o S0 tal Phong Dang
: canhan chinh ky kmh doanh noi doanh
nghiép dait tru s¢ chinh.
- Truong hop hd so ¢o di
cac diéu kién tiép nhan
theo quy dinh: lap Giay
bién nhan theo BM 01 trao
cho nguoi nép ho so,
chuyén chuyén vién xir ly
- Theo muc | thyc hién tiép B3.
A N un Gio |1 - Truwong hop hé so chua
g2 | TR nhan fﬁfh";‘n hanh |-BMOI |du cac diéu kién tidp nhan
080 OLCUa 1 Chinh -BM 02 theo quy dinh: 1ap Phiéu
-BM 03 yéu cau BM 02 hudng dan
nguol ndp ho so bd sung,
hoan thién ho so.
- Truong hop tir chdi tiép
nhan giai quyét ho so: 1ap
Phiéu tir chdi theo BM 03
trao cho nguoi ndp ho so.
Lanh
A A dao 0,5
B3 Piléliycﬁgg Phong ngay |y Theo muc Lanh dao‘ Phong phan cong
o Dangky | lam _BM 01 chuyén vién xur ly ho so
kinh viéc

doanh
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B4

Xir Iy ho
SO

Chuyén
vién
Phong
Dang ky
kinh
doanh

I ngay
lam
viéc

- Theo muc
I

-BM 01

- Phiéu dé
xuat

- ,Du’ thao
két qua

Chuyén vién nhap day du,
chinh xac théng tin trong
ho so, kiém tra tinh hop 1&
ciia ho so va tai cac van
ban di duoc sd hoa trong
hd so vao Hé thong thong
tin quoc gia vé dang ky
doanh nghiép; dé& xuat két
qua gidi quyét ho so, trinh
Lanh dao Phong xem xét.

BS

Xem xét,
phé duyét

Lanh
dao
Phong
Dang ky
kinh
doanh

0,5

2
ngay
lam
viéc

- Theo muc
I

-BM 01
- Rhiéu dé
xuat

- Lanh dao Phong xem xét
hd so, ky Phiéu dé xuat va
duyét két qua trén H¢
thong thong tin quoc gia vé
dang ky doanh nghiép;
chuyén chuyén vién xir ly
in két qua giai quyét hd so
va ky Thong bao vé viéc
stta d6i, bo sung hd so
dang ky doanh nghiép.

- Phong bDang ky kinh
doanh gt thong tin vé viée
chi nhanh, van phong dai
dién, dia diém kinh doanh
chdm dit hoat déng cho
Co quan thué trén Hé
thong thong tin quoc gia vé
dang ky doanh nghiép.

Co quan thué

02 ngay
lam
viéc

Trong thoi han 02 ngay
lam viéc ké tir ngay nhén
dugc théong tin ciia Phong
bang ky kinh doanh, Co
quan thué giri v kién vé
viéc hoan thanh nghia vu
ndp thué cia chi nhanh,
van phong dai dién, dia
diém kinh doanh dén
Phong dang ky kinh doanh
trén Hé thong thong tin
quoc gia vé dang ky doanh
nghiép.
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Sau khi nhan y kién phan
hdi vé viéc hoan thanh
nghia vu nop thué cua
doanh nghiép tr Co quan
thué, Phong Dang ky kinh
doanh duyét két qua trén
Hé thong thong tin quoc

Lanh gia vé dang ky doanh
X , Pg?o O’:S _BM 04 nghiép, chuyén chuyén
B6 em xet, | Phong | ngay vién xir Iy in két qua giai
phé duyét | Dang ky lam | -BM 05 & 1)
kinh | viée quyetho so.
doanh ' - Lanh dao Phong ky
Théng bao v€ viéc cham
dat hoat dong chi
nhanh/van ~ phong  dai
dién/dia diém kinh doanh/
Tbéng bao yé viéc stra doi,
boé sung ho so dang ky
doanh nghiép.
- Photo, dong ,déu Thoéng
bao vé€ viéc cham dut hoat
5 déng chi nhanh/van phong
v Rl 0y < gy @ dién/dia diém Kinh
Phat hanh ong ngay 0 S0 dd doanh/Théong bao v€ viée
B7 ; . | Dang ky ; duoc phé| _. A 1A A
két qua : lam x stra do61, bo sung ho so
kinh A duyét < , A
doanh viée dang ky doanh nghiép.
- Qhuyén két qua giai
quyét hé so cho BO phan
Mot cua.
- Tra két qua cho to chue,
X Theo ca nhan.
Tra ket | Bo phan it £ \ . , .
B8 N M‘Ap : Giay | Két qua - Chuyén lai toan bo hé so
qua ot cua . g .
hen cho Phong Ding ky kinh
doanh.
Luwuhd | Phong R
so, thong | Dang ky | Thuong Ho so luu : X
B9 n : .~ | theo muc | Chuyén kho luu trir ho so.
ké va theo kinh xuyén | ;
doi doanh
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IV. BIEU MAU
TT | Mi hiéu Tén Biéu miu
1 BM 01 Giady bién nhan ho so ding ky doanh nghiép (Phu luc V-25

ban hanh kém theo Théng tw s6 01/2021/TT-BKHDT).

Giay bién nhan ho so dang ky doanh nghiép qua mang thong
tin dién tir (Phy luc V-26 ban hanh kém theo Thong tu sé
01/2021/TT-BKHDT).

2 BM 02 | Phiéu yéu cau bo sung, hoan thién ho so (Mau s6 02 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

3 BM 03 | Phiéu tir chdi tiép nhan giai quyét hod so (Mau s6 03 ban hanh
kém theo Théng tu 01/2018/TT-VPCP).

4 BM 04 Giay chimg nhan ding ky hoat dong chi nhanh/van phong

dai dién (Phu luc IV-6)/Gidy ching nhan dang ky dia diém
kinh doanh (Phu luc IV-7)/Gidy xac nhan vé viéc thay doi
ndi dung dang ky hoat dong chi nhanh/van phong dai
dién/dia diém kinh doanh (Phy luc V-2)/Gidy xac nhan vé
viéc chi nhanh/van phong dai dién/dia diém kinh doanh dang
ky tam nging kinh doanh (Phy luc V-12)/Gidy x4c nhan vé
viéc chi nhanh/van phong dai dién/dia diém kinh doanh dang
ky tiép tuc kinh doanh trudc thoi han da thong bao (Phu luc
V-13)/ Théong bao vé viéc chdm dut hoat dong chi nhanh/van
phong dai dién/dia diém kinh doanh (Phu luc V-22 ban hanh
kém theo Thong tur s6 01/2021/TT-BKHDT).

5 BM 05 Thong bao vé viée sira doi, bo sung ho so dang ky doanh
nghi¢p (Phu luc V-5 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

6 BM 06 Giay dé nghi bo sung, cdp nhat thong tin dang ky doanh
nghiép d6i voi doanh nghiép hoat dong theo Gidy phép dau
tu, Gidy chiung nhan dau tu (dong thoi 1a Gidy chimg nhan
dang ky kinh doanh) hodc cac gidy to c¢6 gia tri phap ly
twong duong (Phu luc I1-14 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

7 BM 07 Giay d nghi bo sung, cap nhat thong tin dang ky hoat dong
ddi v&i chi nhanh/van phong dai dién/dia diém kinh doanh
hoat dong theo Giay phép dau tu hodc Gidy chimg nhan dau
tu (dong thoi 1a Gidy ching nhan dang ky kinh doanh) hoic
cac gidy to co gia tri phap 1y twong dwong hodc Giay chimg
nhan dang ky hoat dong chi nhanh/van phong dai dién do Co
quan dang ky dau tu cap (Phu luc II-15 ban hanh kém theo




CONG BAO/SH 59+60/Ngay 15-01-2024

55

Thoéng tu s6 01/2021/TT-BKHDT).

Ho so dang ky hoat dong, dang ky thay d6i noi dung dang ky
hoat dong, tam ngimg kinh doanh, tiép tuc kinh doanh trudc
thoi han da théng bao, cham dut hoat dong ddi véi chi
nhanh, van phong dai dién, dia diém kinh doanh twong tmg
theo quy dinh tai Nghi dinh 01/2021/Nb-CP.

V. HO SO CAN LUU

Tén Biéu mau

Gidy bién nhan ho so dang ky doanh nghiép (Phu luc V-25
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

Giay bién nhan ho so dang ky doanh nghiép qua mang thong
tin dién tr (Phu luc V-26 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

Phiéu yéu cau bd sung, hoan thién hd so (Mau s6 02 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

Phiéu tir chéi tiép nhan giai quyét ho so (Mau s6 03 ban hanh
kém theo Théng tu 01/2018/TT-VPCP).

Giay chimg nhan ding ky hoat dong chi nhanh/van phong
dai dién (Phu luc IV-6)/Gidy ching nhan dang ky dia diém
kinh doanh (Phu luc IV-7)/Gidy xac nhan vé viéc thay doi
ndi dung dang ky hoat dong chi nhanh/van phong dai
dién/dia diém kinh doanh (Phu luc V-2)/Gidy xac nhan vé
viéc chi nhanh/van phong dai dién/dia diém kinh doanh dang
ky tam nging kinh doanh (Phy luc V-12)/Gidy x4c nhan vé
viéc chi nhanh/van phong dai dién/dia diém kinh doanh dang
ky tiép tuc kinh doanh trudc thdi han da thong bao (Phu luc
V-13)/ Théong bao vé viéc chdm dut hoat dong chi nhanh/van
phong dai dién/dia diém kinh doanh (Phu luc V-22 ban hanh
kém theo Thong tur s6 01/2021/TT-BKHDT).

Thong bao vé viée sira doi, bo sung ho so dang ky doanh
nghi¢p (Phu luc V-5 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

TT | Ma hiéu
1 BM 01
2 BM 02
3 BM 03
4 BM 04
5 BM 05
6 BM 06

Giay dé nghi bo sung, cap nhat thong tin dang ky doanh
nghiép d6i voi doanh nghiép hoat dong theo Gidy phép dau
tu, Gidy chiung nhan dau tu (dong thoi 1a Gidy chimg nhan
dang ky kinh doanh) hodc cac gidy to c¢6 gia tri phap ly
twong duong (Phu luc II-14 ban hanh kém theo Thong tu sb
01/2021/TT-BKHDT).
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7 BM 07 Giay d nghi bo sung, cap nhat thong tin dang ky hoat dong
ddi v&i chi nhanh/van phong dai dién/dia diém kinh doanh
hoat dong theo Giéy phép dau tu hoic Gidy chimg nhan dau
tu (dong thoi 1a Gidy ching nhan dang ky kinh doanh) hoac
cac gidy to co gia tri phap 1y twong dwong hodc Gidy chimg
nhan dang ky hoat dong chi nhanh/van phong dai dién do Co
quan dang ky dau tu cap (Phu luc II-15 ban hanh kém theo
Thoéng tu s6 01/2021/TT-BKHDT).

8 - Ho so dang ky hoat dong, dang ky thay d6i noi dung dang ky
hoat dong, tam ngimg kinh doanh, tiép tuc kinh doanh trudc
thoi han da théng bao, cham dut hoat dong ddi véi chi
nhanh, van phong dai dién, dia diém kinh doanh tuong ung
theo quy dinh tai Nghi dinh 01/2021/Nb-CP.

9 - Céac thanh phan ho so khac (néu co) theo quy dinh phap luat
hién hanh.

VI. CO SO PHAP LY

- Luat Doanh nghiép cua Quéc hoi nude Cong hoa xa hdi chu nghia Viét Nam
s6 59/2020/QH14 ngay 17 thang 6 nam 2020.

- Nghi dinh s6 01/2021/ND-CP ngay 04 thang 01 nam 2021 cua Chinh phu veé
dang ky doanh nghiép.

- Thong tu s6 47/2019/TT-BTC ngay 05 thang 8 nam 2019 ctua B Tai chinh
quy dinh mire thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1€ phi dang ky doanh nghiép.

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phi huéng dan thi hanh mot s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét tha tuc hanh chinh.

- Thong tu s6 01/2021/TT-BKHDT ngay 16 thang 3 nam 2021 cia Bo Ké hoach
va Pau tu hudéng dan vé dang ky doanh nghiép.

- Quyét dinh s6 885/QD-BKHDT ngay 30 thang 6 nam 2021 cua Bo K& hoach
va Pau tu vé cong bd thu tuc hanh chinh mai ban hanh, sira d6i, bo sung, thay thé, bai
bo, huy bo, huy cong khai trong linh vue thanh 1ap va hoat dong ctia doanh nghiép,
ho kinh doanh thudc pham vi chitc ning quan ly ciia Bo Ké hoach va Dau tu.
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Phu luc V-25
(Ban hamh kem theo Thong tw s6 01/2021/TT-BKHPT
ngay 16 thang 3 ndm 2021 ciia Bo truong B Ké hoach va Pau te)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic lap - Tw do - Hanh phic
SO , Ngay...... thdang...... nam......
MAho 07
GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/
dia diém kinh doanh

Phong Pang ky kinh doanh: ...

LD I I LT o S

DIEN thOaL: ... Fax:. .o

Email: ..o Website: ......ccoooveiiiie e

Ngay..../..../.... A3 NhAN cUA ONE/BAT oo.ooeeeeeeeeeeeeeeeeeeeeeee e

Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) sb:..............

Dién thoat: ..o Email: ..o

01 bd hd so dang ky doanh nghiép/chi nhanh/vian phong dai dién/dia diém kinh doanh
MA SO, V& VIBC..eovieeeeeeann, cua (Tén doanh nghi€p).................... Mi s6 doanh
nghiép (néu c6)i.....................

Hb so bao gdom:

Trieomg hop Phong Pdng ky kinh doanh tra két qua la gidy chitng nhdn/gidy xdc
nhdn/thong bdo cho doanh nghiép thi ghi:

Thoi gian tra két qua giai quyét ho so: ngay... thang... nam...

Trieomg hop Phong Ddng ky kinh doanh chi cdp nhdt, bo sung thong tin ding ky doanh
nghiép trong Co s6 div liéu quoc gia vé dang ky doanh nghiép thi ghi:

Trong vong 03 ngay lam viéc ké tir ngay nhan hd so hop 1€ ctia doanh nghiép, thong tin
dang ky doanh nghiép cua doanh nghiép s& dugc cap nhat trong Co sé dit liéu qubc gia vé
dang ky doanh nghiép/ding tai trén Cong thong tin qudc gia vé dang ky doanh nghiép.

NGUOI NOP NGUOI NHAN
(Ky va ghi ho tén) (Ky va ghi ho tén)
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Phu luc V-26
(Ban hamh kem theo Thong tw s6 01/2021/TT-BKHPT
ngay 16 thang 3 ndm 2021 ciia Bo truong B Ké hoach va Pau te)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic lap - Tw do - Hanh phic
SO , Ngay...... thdang...... nam......
GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/

dia diém kinh doanh qua mang thong tin dién tir

Phong Pang ky kinh doanh: ...

LD I I LT o S

DIEN thOaL: ... Fax:. .o

Email: ..o Website: ......ccoooveiiiie e

Ngay..../..../.... A3 NhAN CUA ONEG/BA ..ot

Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) so: ...

Bien thoat: ....ooooeeeeeeeeeeeeee e, Email: ..o,

01 bd hd so dang ky doanh nghiép/chi nhanh/vian phong dai dién/dia diém kinh doanh
qua mang thong tin dién tir ma sO:.........ocoocovn.... V& VIEC. oo oo cua (7én doanh
nghiép).................. M s6 doanh nghiép (#éu cO):........ovvveeeenn...

Hb so bao gdom:

OO PSP UPUUPUUPRUTPUPRIIN

ettt ettt ettt te e tt e tt e ht bttt ente s te s be s beesbeetbeetbeesbeetbeenbeeeee

K TSSO P U P SPPSUPUPPIPPROPN

Thoi gian tra két qua giai quyét ho so: ngay... thang... nam...'°
Két qua xtr 1y hd so dang ky doanh nghiép s& duoc giri vao dia chi thu dién tir va tai
khoan truy cap Hé thong thong tin qudc gia vé ding ky doanh nghiép ciia Ong/Ba.

PHONG DANG KY KINH DOANH

" Truong hop ho so duoc tiép nhan trén Hé thong thong tin quoc gia vé ding ky doanh nghiép sau gid
hanh chinh hodc vao ngay nghi 18, Tét theo quy dinh thi thoi han tra két qua 1a trong vong 03 ngay lam viée
ké tir ngay lam viée ké tiép cua ngay hé so duoc tiép nhan.
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59

QUY TRINH 28

Théng bio thay ddi thong tin c6 dong 1a nha diu tw nwéc ngoai,

thong bao thay déi thong tin ngwoi dai dién theo iy quyén caa c6 dong

1a t6 chirc nuwée ngoai, thdng bao cho thué doanh nghiép tw nhén,

thong bao thay déi thong tin ngwoi dai dién theo iy quyén

(Ban hanh kém theo Quyét dinh s6 5767/0P-UBND ngay 14 thdng 12 ndm 2023
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT

Tén ho so

S6 lwong

Ghi chu

1. Truomg hop thong bdo thay déi théng tin cé dong la nha ddau tw nude ngodi, ho
SO gom:

- Thong bao vé viéc thay doi ndi dung dang ky
doanh nghiép.
- Danh sach c6 dong 1a nha dau tu nudc ngoai.

01

01

Ban chinh

Ban chinh

2. Théng bdo thay doi thong tin nguoi dai dién theo 1y quyén cua cé dong la to
chikc nueéc ngodi, ho so gom:

- Thong bao vé viéc thay doi ndi dung dang ky 01 Ban chinh
. | doanh nghiép.
- Danh sach nguoi dai dién theo uy quyén cua co o1 Ban chinh
dong 1a t6 chirc nude ngoai. an chin
3. Truong hop théng bdo cho thué doanh nghiép tw nhdn, ho so gom:
. | - Thong bao cho thué doanh nghiép tw nhén; 01 Ban chinh
- Hop ddng cho thué c6 cong ching. 01 Ban sao

4. Truong hop théng bdo thay doi théng tin nguoi dai dién theo 1y quyén, hé so

gom.

- Thong bao vé viéc thay doi ndi dung dang ky
doanh nghiép.

- Danh sach nguoi dai dién theo phap luat/nguoi
dai dién theo uy quyén.

01

01

Ban chinh

Ban chinh

Truong hop 1y quyén cho t6 chitc, cd nhdn khdc thuc hién thii tuc lién quan dén
ddng ky doanh nghiép, phai ndp thém cdc gidy 10 sau:

1

Mot trong cac gidy to phap ly cia ca nhan dwogc uy
quyen.

01

Ban sao
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- Hop ddng cung cap dich vu Vé’i, t6 chtrc lam dich
vu thuc hién tha tuc li€n quan dén dang ky doanh 01 Ban sao
nghiép

- Giay gidi thiéu cia to chitc d6 cho ca nhan truc
ti€p thuc hién thu tuc li€n quan dén dang ky doanh 01 Ban chinh
nghiép.

- Van ban uy quyén cho ca nhan thuc hién thi tuc

lién quan dén dang ky doanh nghiép (Van ban uy Ban chinh
A n L1 A oA , . 01

quyén nay khong bat budc phai cong chung, ching

thuc).

Truong hop 1ty quyén cho don vi cung cdp dich vu buu chinh céng ich

Phiéu gui ho so theo mau do doanh nghiép cung tng
dich vu buu chinh c¢ong ich phat hanh ¢6 chir ky xac
nhan cia nhan vién buu chinh va ngudi co tham
quyén ky vin ban d nghi diang ky doanh nghiép.

01 Ban sao

* Giay to phap ly ciia ca nhan:

- Bbi véi cépg dan Viét Nam: Thé can cudc cong dan hodc Chimg minh nhan dan
hoac HO chiéu Viét Nam con hiéu luc;

- Dbi voi nguoi nude ngoai: HO chiéu nude ngoai hodc gidy to ¢6 gia tri thay thé ho
chiéu nude ngoai con hiéu luc).

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua | Thoi gian xir ly Lé phi

- B phan Mét ctra - Phong | Trong thoi han | Phi cong bd noi dung dang
Dang ky kinh doanh thudéc S&| 03 (ba) ngay |ky doanh nghiép: 100.000
Ké hoach va Pau tu (dia chi:| lam viéc ké tir déng/lﬁn.

90G Tran Quoc Toan, Phuong | ngay nhan duoc
V& Thi Sau, Quan 3, Thanh phd | ho so hop 1é.
Hob Chi Minh).

- Cong thoéng tin qubc gia vé
dang ky doanh nghiép tai dia chi
https://dangkykinhdoanh.gov.vn.

III. TRINH TU XU LY CONG VIEC

Bwoéc | Noi dung | Trach Thoi Ho so/ Dién giai
cong | cong viéc | nhiém gian | Biéu miu
viéc

Bl | Ngpho so | Té chic,| Gio | TheomucI|Té chire, ca nhan nop 01
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canhan | hanh bd ho so tai Phong Ping
chinh ky kinh doanh noi doanh
nghiép dait tru s¢ chinh.
- Truong hop ho so ¢ du
cac diéu kién tiép nhan
theo quy dinh: lip Giay
bién nhan theo BM 01 trao
- Theo muc | cho ngudi ndép hd so,
I chuyén chuyén vién xu ly
-BM 01 thuc hién tiép B3.
Tiép nhin | B6 phan Gio |-BMO02 |- WTrl?(‘)’ng‘Aho’p' Ahé so chlfa
B2 A N hanh | _BM 03 du cac di€u kién tiep nhan
ho so Mot cua , A %
chinh | _ Bién lai theo quy dinh: 13 Phicu
thu tidn | YU c‘éu BM 02 huéng dan
phi, 16 phi | n8uo1 ndp hAO so bd sung,
in sin hoan thién ho so.
- Truong hop tir chdi tiép
nhan giai quyét ho so: 1ap
Phiéu tur chdi theo BM 03
trao cho nguoi ndp ho so.
- Theo muc .
I Chuyén vién nhap day du,
_BM 01 chinh xac thoéng tin trong
Chp}/en . Bien lai h9 so,kklem t‘ra Elph h0’p }e
. vién 1,5 thu fdy | SR ho so va tai cac van
Xt ly ho Phong ngay . 1~ 1, |ban da duoc sO hoa trong
B3 5 , N phi, 1¢ phi | x ) A 1A N
SO’ bang ky lam in h6 so vao HE thong thong
kinh viéc .« .. |tin quoc gia vé dang ky
doanh i PAhleu €| doanh nghiép; dé xudt két
Xuat qua giai quyét ho so, trinh
- Du thao | Lanh dao Phong xem xét.
két qua
- Theo muc | - Lanh dao Phong xem xét
I " | hd so, ky Phiéu dé xuat va
Lanh _BM 01 duyét két qua t,rén H§
dao 1 nos n .| thong thong tin quoc gia vé
Xem xét, | Phong neay | - Bien .lkal dang ky doanh nghiép;
B4 A o y , lam | thu tién 2 PO
phé duyét | Dang ky A - . < | chuyén chuyén vién xu ly
kinh viee Phl’: & phi in két qua giai quyét ho so.
doanh o Saljl,( . | - Lanh dao Phong ky Giay
;(u?t“eu €| x4c nhan vé viéc thay dbi

ndi dung ding ky doanh
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-BM 04 nghiép/Théng bao vé vi€e
-BM 05 sua do6i, bo sung hod so
dang ky doanh nghiép.
- Photo, dong dau Giaiy Xac
nhan vé viéc thay doi noi
Van thu 0.5 dung dang ky doanh
o Phong o HO so da|nghiép/Théng bao vé viée
B5 Pll?tt hanh Pang ky rigay dugc phé |sta doi, bé sung hd so
ctqua kinh am duyét dang ky doanh nghiép.
viéc 2 £ Y
doanh - Chuyén ket qua giai
quyét hé so cho B6 phan
Mot cua.
- Tra két qua cho to chure,
X Theo ca nhan.
Tra ké Bo pha X I L A

B6 rzllﬁet M%ch’g Giay | Két qua - Chuyén lai toan bd hé so

q ' hen cho Phong Ding ky kinh
doanh.
E’Ju:lll'l{l X Dr;ilrllonlg’ Thuong | HO 50 luru v -

B7 SA’ . ong 18 XY N € theo muc | Chuyén kho lwu trit ho so.

ké va theo kinh xuyén
n: \Y%
doi doanh
IV. BIEU MAU

TT | Ma hi¢u Tén Biéu miu

1 BM 01 Giay bién nhan ho so dang ky doanh nghiép/chi nhanh/van
phong dai dién/dia diém kinh doanh (Phu lyc V-25 ban
hanh kém theo Thong tw s6 01/2021/TT-BKHDT), hodc
Giay bién nhan ho so dang ky doanh nghi€p/chi nhanh/van
phong dai dién/dia diém kinh doanh qua mang théng tir}
dién t&¢ (Phu luc V-26 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

2 BM 02 Phiéu yéu cau bo sung, hoan thién hd so (Mau s6 02 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

3 BM 03 Phiéu tir chéi tiép nhan giai quyét hd so (Mau s6 03 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

4 BM 04 Giay xac nhan vé viéc thay d6i ndi dung ding ky doanh
nghi¢p (Phu lyc V-1 ban hanh kém theo Thong tu s
01/2021/TT-BKHDT).

5 BM 05 Thoéng bao vé viéc sira doi, bo sung ho so dang ky doanh
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nghiép (Phy luc V-5 ban hanh kém theo Théong tu so
01/2021/TT-BKHDT).

Truong hop thong bao thay d6i thong tin ¢6 dong 1a nha
dau tu nude ngoai:

BM 06

Thoéng bao thay d6i noi dung dang ky doanh nghi¢p (Phu
luc II-1 ban hanh kém theo Théng tu s6 01/2021/TT-
BKHDT).

BM 07

Danh sach c¢d dong la nha dﬁu, tu nwdc ngoai (Phu luc 1-8
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

Truong hop thong bao thay ddi thong tin nguoi dai dién
theo iy quyén cua c6 déng la to chirc nude ngoai:

BM 06

- Thong bao thay ddi noi dung ding ky doanh nghiép (Phu
luc II-1 ban hanh kém theo Théng tu s6 01/2021/TT-
BKHDT).

BM 07

Danh sach r}gudi dai dién theo phap luat/ngudi dai dién
theo uy quyén (Phuy lyc I-10 ban hanh kem theo Thong tu
s0 01/2021/TT-BKHDT).

Truong hop thong bao cho thué doanh nghiép tu nhan:

BM 06

Théng bao vé viée cho thué doanh pghiép tu nhan (Phu luc
[1-6 ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT)

Truong hop thong bao thay d6i thong tin nguoi dai dién
theo uy quyén:

BM 06

Thoéng bao thay d6i noi dung dang ky doanh nghi¢p (Phu
luc II-1 ban hanh kém theo Théng tu s6 01/2021/TT-
BKHDT);

BM 07

Danh sach nguoi dai dién theo phap luat/ngudi dai dién
theo uy quyeén (trong truong hop chu sé hiru, thanh vién 1a
to chirc (Phu luc 1-10 ban hanh kém theo Thong tu sb
01/2021/TT-BKHDT).

V. HO SO CAN LUU

TT

Ma3 hiéu

Tén Biéu mau

1

BM 01

Gidy bién nhan hd so dang ky doanh nghiép/chi nhanh/van
phong dai dién/dia diém kinh doanh (Phy lyc V-25 ban
hanh kém theo Thong tw s6 01/2021/TT-BKHDT), hoic
Gidy bién nhan hd so dang ky doanh nghiép/chi nhanh/van
phong dai dién/dia diém kinh doanh qua mang thong tin
dién tt¢ (Phu luc V-26 ban hanh kém theo Thong tu sb
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01/2021/TT-BKHDT).

BM 02

Phiéu yéu cau bo sung, hoan thién hd so (Mau s6 02 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

BM 03

Phiéu tir chéi tiép nhan giai quyét hd so (Mau s6 03 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

BM 04

Giay xac nhan vé viéc thay d6i ndi dung ding ky doanh
nghi¢p (Phu luc V-1 ban hanh kém theo Thong tu sO
01/2021/TT-BKHDT).

BM 05

Thong bao vé viéc sira doi, bo sung ho so dang ky doanh
nghi¢p (Phu luc V-5 ban hanh keém theo Thong tu s
01/2021/TT-BKHDT).

Truong hop thong bao thay d6i thong tin ¢6 dong 1a nha
dau tu nude ngoai:

BM 06

Théng bao thay doi noi dung dang ky doanh nghiép (Phu
luc II-1 ban hanh kém theo Théng tu s6 01/2021/TT-
BKHDT).

BM 07

Danh sach c¢d dong la nha dﬁu, tu nwdc ngoai (Phu luc 1-8
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

Truong hop thong bao thay ddi thong tin nguoi dai dién
theo iy quyén cua c6 déng la to chirc nude ngoai:

BM 06

- Théng bao thay doi noi dung dang ky doanh nghiép (Phu
luc II-1 ban hanh kém theo Théng tu s6 01/2021/TT-
BKHDT).

BM 07

Danh sach nguoi dai dién theo phap luat/nguoi dai dien
theo uy quyén (Phuy lyc I-10 ban hanh kem theo Thong tu
s0 01/2021/TT-BKHDT).

Trudong hop thong bao cho thué doanh nghiép tur nhan:

BM 06

Théng bao vé viée cho thué doanh pghiép tu nhan (Phu luc
[1-6 ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT)

Truong hop thong bao thay d6i thong tin nguoi dai dién
theo uy quyén:

BM 06

Théng bao thay doi noi dung dang ky doanh nghiép (Phu
luc II-1 ban hanh kém theo Théng tu s6 01/2021/TT-
BKHDT);

BM 07

Danh sach nguoi dai dién theo phap luat/nguoi dai dién
theo uy quyen (trong truong hop chu s¢ hitu, thanh vién la
to chirc (Phu luc 1I-10 ban hanh kém theo Thong tu s6
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01/2021/TT-BKHDT).

8 - Céac thanh phan ho so khac (néu c6) theo quy dinh phéap
luat hién hanh.

VI. CO SO PHAP LY

- Luat Doanh nghiép cua Quéc hoi nude Cong hoa xa hdi chu nghia Viét Nam
s6 59/2020/QH14 ngay 17 thang 6 nam 2020.

- Nghi dinh s6 01/2021/ND-CP ngay 04 thang 01 nam 2021 cua Chinh phu veé
dang ky doanh nghiép.

- Thong tu s6 47/2019/TT-BTC ngay 05 thang 8 nam 2019 ctua B Tai chinh
quy dinh mire thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1€ phi dang ky doanh nghiép.

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phi huéng dan thi hanh mét s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét tha tuc hanh chinh.

- Thong tu s6 01/2021/TT-BKHDT ngay 16 thang 3 nam 2021 cia Bo Ké hoach
va Pau tu hudéng dan vé dang ky doanh nghiép.

- Quyét dinh s6 885/QD-BKHDT ngay 30 thang 6 nam 2021 cua Bo K& hoach
va Pau tu vé cong bd thu tuc hanh chinh mai ban hanh, sira d6i, bo sung, thay thé, bai
bo, huy bo, huy cong khai trong linh vue thanh 1ap va hoat dong ctia doanh nghiép,
ho kinh doanh thudc pham vi chitc ning quan ly ciia Bo Ké hoach va Dau tu.
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Phu luc V-25
(Ban hamh kem theo Thong tw s6 01/2021/TT-BKHPT
ngay 16 thang 3 ndm 2021 ciia Bo truong B Ké hoach va Pau te)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic lap - Tw do - Hanh phic
SO , Ngay...... thdang...... nam......
MAho 07
GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/
dia diém kinh doanh

Phong Pang ky kinh doanh: ...

LD I I LT o S

DIEN thOaL: ... Fax:. .o

Email: ..o Website: ......ccoooveiiiie e

Ngay..../..../.... A3 NhAN cUA ONE/BAT oo.ooeeeeeeeeeeeeeeeeeeeeeee e

Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) sb:..............

Dién thoat: ..o Email: ..o

01 bd hd so dang ky doanh nghiép/chi nhanh/vian phong dai dién/dia diém kinh doanh
MA SO, V& VIBC..eovieeeeeeann, cua (Tén doanh nghi€p).................... Mi s6 doanh
nghiép (néu c6)i.....................

Hb so bao gdom:

Trieomg hop Phong Pdng ky kinh doanh tra két qua la gidy chitng nhdn/gidy xdc
nhdn/thong bdo cho doanh nghiép thi ghi:

Thoi gian tra két qua giai quyét ho so: ngay... thang... nam...

Trieomg hop Phong Ddng ky kinh doanh chi cdp nhdt, bo sung thong tin ding ky doanh
nghiép trong Co s6 div liéu quoc gia vé dang ky doanh nghiép thi ghi:

Trong vong 03 ngay lam viéc ké tir ngay nhan hd so hop 1€ ctia doanh nghiép, thong tin
dang ky doanh nghiép cua doanh nghiép s& dugc cap nhat trong Co sé dit liéu qubc gia vé
dang ky doanh nghiép/ding tai trén Cong thong tin qudc gia vé dang ky doanh nghiép.

NGUOI NOP NGUOI NHAN
(Ky va ghi ho tén) (Ky va ghi ho tén)
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Phu luc V-26
(Ban hamh kem theo Thong tw s6 01/2021/TT-BKHPT
ngay 16 thang 3 ndm 2021 ciia Bo truong B Ké hoach va Pau te)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic lap - Tw do - Hanh phic
SO , Ngay...... thdang...... nam......
GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/

dia diém kinh doanh qua mang thong tin dién tir

Phong Pang ky kinh doanh: ...

LD I I LT o S

DIEN thOaL: ... Fax:. .o

Email: ..o Website: ......ccoooveiiiie e

Ngay..../..../.... A3 NhAN CUA ONEG/BA ..ot

Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) so: ...

Bien thoat: ....ooooeeeeeeeeeeeeee e, Email: ..o,

01 bd hd so dang ky doanh nghiép/chi nhanh/vian phong dai dién/dia diém kinh doanh
qua mang thong tin dién tir ma sO:.........ocoocovn.... V& VIEC. oo oo cua (7én doanh
nghiép).................. M s6 doanh nghiép (#éu cO):........ovvveeeenn...

Hb so bao gdom:

OO PSP UPUUPUUPRUTPUPRIIN

ettt ettt ettt te e tt e tt e ht bttt ente s te s be s beesbeetbeetbeesbeetbeenbeeeee

K TSSO P U P SPPSUPUPPIPPROPN

Thoi gian tra két qua giai quyét ho so: ngay... thang... nam..."”
Két qua xtr 1y hd so dang ky doanh nghiép s& duoc giri vao dia chi thu dién tir va tai
khoan truy cap Hé thong thong tin qudc gia vé ding ky doanh nghiép ciia Ong/Ba.

PHONG DANG KY KINH DOANH

" Truong hop ho so duoc tiép nhan trén Hé thong thong tin quoc gia vé ding ky doanh nghiép sau gid
hanh chinh hodc vao ngay nghi 18, Tét theo quy dinh thi thoi han tra két qua 1a trong vong 03 ngay lam viée
ké tir ngay lam viée ké tiép cua ngay hé so duoc tiép nhan.
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QUY TRINH 29
Ping ky doanh nghiép ddi véi cac cong ty dwee thanh lap trén co sé chia cong ty
(Ban hanh kém theo Quyét dinh s6 5767/0P-UBND ngay 14 thdng 12 ndm 2023
ctia Chui tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

TT Tén ho so S6 lwong | Ghi cha

Dang ky doanh nghiép doi véi cong ty TNHH mét thanh vién doc thanh Idp trén
co so chia cong ty:

- Gidy dé nghi dang ky doanh nghiép. 01 Ban chinh
- Piéu 16 cong ty. 01 Ban chinh
- Giay to phap ly ciia ca nhan ddi véi nguoi dai dién 01 Ban sao

theo phap luat cua doanh nghiép.
- Gidy to phép ly cua ca nhan d6i voi cha sé hitu 01 Ban sao
cong ty 1a ca nhan; Gidy to phap ly cua to chire doi
v6i chu so hitu céng ty 1a to chire (trir treong hop
chu so hiru cong ty la Nha nudc), Gidy to phap ly
ctia c4 nhan doi voi ngudi dai dién theo uy quyén va
van ban ctr nguot dai dién theo uy quyen,

Doéi voi chi so hitu cong ty 1a to chie nudc ngoai
« | thi gidy to phap ly cua to chtrc phai duoc hop phap

hoéa lanh su. 01 Ban sao

- Giay chimg nhan dang ky dau tu d6i véi truong
hop doanh nghiép duge thanh 1ap béi nha dau tu
nude ngoai hodc to chire kinh té ¢ von dau tu nude
ngoai theo quy dinh tai Luat DPau tu va cac van ban
huéng dan thi hanh.

01 Ban chinh

- Nghi quyét, quyét dinh vé viéc chia cong ty theo 01 Ban sao
quy dinh tai Diéu 198 Luat Doanh nghiép.

- Bién ban hop Hoi dong thanh vién d6i véi cong ty
trach nhiém hiru han hai thanh vién tr& 1€n, cua Dai
hoi dong co dong ddi véi cong ty co phan vé viée
chia cong ty.

Dang ky doanh nghiép dsi véi cong ty TNHH hai thanh vién tré 1én dwoc thanh Idp
trén co so chia cong ty:

- Gidy d¢é nghi dang ky doanh nghiép. 01 Ban chinh

*

- Diéu 1é cong ty. 01 Ban chinh
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- Danh sach thanh vién.

- Giay to phap ly ciia ca nhan ddi véi nguoi dai dién
theo phap luat cia doanh nghiép;

- Giay to phap ly cua ca nhan d6i voi thanh vién
cong ty; Glay to phap 1y cia to chirc ddi véi thanh
vién; Giay to phap 1y cua ca nhan d6i véi nguoi dai
dién theo iy quyén cua thanh vién va van ban cir
ngudi dai dién theo Gy quyén;

Doéi véi thanh vién 13 t6 chire nude ngoai thi gidy to
phap 1y cta t6 chtrc phai duoc hop phap hoa lanh
su;

- Giay chimg nhan dang ky dau tu d6i véi truong
hop doanh nghiép dugc thanh 1dp hodc tham gia
thanh 1ap bd1 nha dau tu nude ngoai hoac to chirc
kinh té ¢ von dau tu nudc ngoai theo quy dinh tai
Luat Pau tu va cac vin ban hudng dan thi hanh.

- Nghi quyét, quyét dinh vé viéc chia cong ty theo
quy dinh tai Diéu 198 Luat Doanh nghiép.

- Ban sao bién ban hop Ho1 déng thanh vién d6i véi
cong ty trach nhiém hitu han hai thanh vién tré 1én,
ciia Dai hoi dong cbd dong ddi voi cong ty c¢d phan
vé viéc chia cong ty.

01
01

01

01

01

01

Ban chinh
Ban sao

Ban sao

Ban sao

Ban chinh

Ban sao

Ddng ky doanh nghiép doi véi cong ty cé phdn dwoc thanh Idp trén co sé chia cong

ty:

- Gidy dé nghi dang ky doanh nghiép;

- Diéu 1é cong ty.

- Danh sach cb d6ng sang 1ap va danh sach c6 dong
1a nha dau tr nudc ngoai.

- Giay to phap ly ciia ca nhan ddi véi nguoi dai dién
theo phap luat cia doanh nghiép;

- Giay to phép 1y cua c6 dong sang lap, co dong 1a
nha dau tu nuwde ngoai 1a ca nhan; Giay to phap ly
ciia ¢o dong sang lap, cO dong 1a nha dau tu nude
ngoai 1a to chirc; Gidy to phap ly cua ca nhan doi
vOi nguoi dai dién theo iy quyén cua ¢ dong sang
lap, co dong 1a nha du tu nudc ngoai 1a to chire va
van ban cr nguoi dai dién theo iy quyén.

DPoi voi ¢6 dong 1a té chirc nude ngoai thi gidy to
phap 1y cta t6 chtrc phai duoc hop phap hoa lanh
su;

01
01
01
01

01

Ban chinh
Ban chinh

Ban chinh
Ban sao

Ban sao
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- Giay chimg nhan dang ky dau tu d6i véi truong 01 Ban sao
hop doanh nghiép dugc thanh 1dp hodc tham gia
thanh }ép b()fj nh§1 dau tu nude ngoai hoac to chirc
kinh té c6 von dau tu nudc ngoai theo quy dinh tai i )
Luat Pau tu va cac van ban huéng dan thi hanh. 01 Ban chinh
- Nghi quyét, quyét dinh vé viéc chia cong ty theo
quy dinh tai Diéu 198 Luat Doanh nghiép. 01 Ban sao
- Ban sao bién ban hop Ho1 déng thanh vién d6i véi
cong ty trach nhiém hitu han hai thanh vién tré 1én,
ciia Dai hoi dong cbd dong ddi voi cong ty c¢d phan
vé viéc chia cong ty.

Truong hop 1y quyén cho t6 chitc, cd nhdn khdc thyc hién thii tuc lién quan dén
dang ky doanh nghiép, phai nop thém cdc giay to sau:

Mot trong cac gidy to phap ly cia cd nhan duoc uy

1 A
quyen.

01 Ban sao

- Hop d6ng cung cap dich vu véi to chirc 1am dich vu
thuwc hién thu tuc lién quan dén dang ky doanh 01 Ban sao
nghiép

- Giay gidi thiéu cua to chitc d6 cho ca nhan truc tiép
thuwc hién thu tuc lién quan dén dang ky doanh 01 Ban chinh
nghiép.

- Van ban ﬁy quyén cho ca nhan thuc hién thu tuc

lién quan dén ding ky doanh nghiép (Van ban uy Ban chinh
Ao n Lov A oA , . 01

quyén nay khoéng bat budc phai cong chirng, ching

thuc).

Truong hop 1ty quyén cho don vi cung cdp dich vu buu chinh céng ich

Phiéu gui hd so theo mau do doanh nghiép cung tmg
dich vu buu chinh cong ich phat hanh cé chir ky xac
nhan cua nhan vién buu chinh va nguodi co tham
quyén ky vian ban dé nghi dang ky doanh nghiép.

01 Ban sao

* Giay to phap ly ciia ca nhan:

- Bbi véi cong dan Viét Nam: Thé can cudc cong dan hodc Chimg minh nhan dan
hodc Ho chiéu Viét Nam con hiéu luc;

- Dbi voi nguoi nude ngoai: HO chiéu nude ngoai hodc gidy to ¢6 gia tri thay thé ho
chiéu nude ngoai con hiéu luc).
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II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xir ly

L& phi

- B0 phan Mot cua - Phong
bang ky kinh doanh thudc S&
Ké hoach va Pau tu (dia chi:
90G Tran Qudc Toan, Phuong
V& Thi Sau, Quan 3, Thanh phd
Ho Chi Minh).

- Cong thong tin qubc gia vé
dang ky doanh nghiép tai dia chi
https://dangkykinhdoanh.gov.vn.

Trong tho1 han
03 (ba) ngay
lam viéc ké tur
ngay nhan duoc
ho so hop 1¢.

- Lé phi dang ky doanh
nghiép: 50.000 dong/lan.

- Phi cong b6 ndi dung dang
ky doanh nghiép: 100.000
dong/lan.

- Mién 1¢ phi dang ky doanh
nghiép doi voi trudng hop
doanh nghiép thuc hién
dang ky doanh nghiép qua
mang dién tu.

III. TRINH TU XU LY CONG VIEC

Bwoéc | Noi dung | Trach
cong | cong viéc | nhiém
viéc

Thoi Ho so/
gian Biéu mau

Dién giai

To chirc,

B1 | Nop ho so c4 nhan

Gio
hanh | Theo mucI
chinh

T6 chire, ca nhan ndp 01
bo hd so tai Phong Dang
ky kinh doanh noi doanh
nghiép dait tru s¢ chinh.

- Truomg hop hd so ¢o du
cac diéu kién tiép nhan
theo quy dinh: lap Gidy
bién nhan theo BM 01 trao

- Theo muc | cho ngudl  nop ho  so,
I chuyén chuyén vién xu ly
-BM 01 thwe hién tiép B3.
Tiép nhan | Bo phan Q10 -BM 02 - WTrqO’ng‘Aho’p‘ Aho so chlfa
B2 ' N hanh | _BM 03 da cac diéu kién ti€ép nhan
ho so Mot cua , . o %
chinh | _ Bién lai theo quy dinh: 13 Phicu
thu tidn | Yu cau BM 02 hudéng dan
phi, 16 phi nguol qép h6 so b6 sung,
in sin hoan thién ho so. o
- Truong hop tir chdi tiep
nhén giai quyet h6 so: 1ap
Phi€u tir chdéi theo BM 03
trao cho nguo1 nop ho so.
B3 | Xilyho | Chuyén 1,5 |- Theo muc | Chuyén vién nhap day du,
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SO vién ngay |1 chinh xac thoéng tin trong
Phong lam |_BMO1 ho so, kiém tra tinh hop 1¢
Pangky | vi€c |_ piay 1g| U@ hO so va tai cac van
kinh A | ban da duogc s6 hoa trong
thu tién | °5 X T -
doanh phi, 16 phi h6 so vao HE thong thong
i |1 e o v, dane b
- Phidu g3 | o2 nehiép; 46 xudt k¢
i qua giai quyét hd so, trinh
xua Lanh dao Phong xem xét.
- Du thao
két qua
- Theo muc | - Lﬁnh dao Ph‘ong‘ xem xét
I ho so, ky Phiéu d€ xuat va
_BM 01 duyét két qua trén HE
Lanh _ Bien lai thvong thgng tin quoc g@yg
dao . .| dang ky doanh nghiép;
. . I ngay |thu  tién 2 AT
B4 Xem xét, | Phong lam | phi, 1& phi chuyén chuyén vién xu ly
phé duyét | Dang ky viee |in s)a:m ‘ in ket qua giai quyet ho so.
kinh ' _ Phidu d& |- Lanh dao Phong ky Gidy
doanh % chirng nhan dang ky doanh
xuat A A . A A
nghiép/Thong bao vé viee
-BM 04 sua do6i, bo sung hod so
-BM 05 | dang ky doanh nghiép.
- Photo, déng dau Giay
Van the ching nhn dang ky doanh
. 0,5 A _ | nghiép/Théng bao vé viéc
A Phong . Ho so da| . 80 bé ha
BS Phat hanh Pane kv | "8 | 4roc  ohe sua do1, bo sung ho so
két qua kir%h Y1 1am duvét PR d3ng ky doanh nghiép.
A u . . .
viee ye - Chuyén két qua giai
doanh PN T o
quyét hé so cho B6 phan
Mot cua.
- Tra két qua cho to chure,
X Theo ca nhan.
Tra ket B0 pha & A , : ) A
B6 l;lﬁe MQ(SFCE’E Giay | Két qua - Chuyén lai toan bo ho so
' hen cho Phong Ding ky kinh
doanh.
sﬁﬁ:gs DP;i}rllonlg’ Thuon Ho so luu : x
B7 9, Taong Ky 8 | theo muc | Chuyén kho lwu trit ho so.
ké va theo kinh xuyén
n: \Y%
doi doanh
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IV. BIEU MAU

STT

Ma3 hiéu

Tén Biéu mau

1

BM 01

Giay bién nhan ho so ding ky doanh nghiép/chi nhanh/vin
phong dai dién/dia diém kinh doanh (Phu luc V-25 ban hanh
kém theo Thong tw s6 01/2021/TT-BKHDT), hodc Giy bién
nhan hd so diang ky doanh nghiép/chi nhanh/van phong dai
dién/dia diém kinh doanh qua mang thong tin dién tr (Phu
luc V-26 ban hanh kém theo Théng tuw s6 01/2021/TT-
BKHDT).

BM 02

Phiéu yéu cau bo sung, hoan thién hd so (Mau sé 02 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

BM 03

Phiéu tir chdi tiép nhan giai quyét hd so (Mau s6 03 ban hanh
kém theo Théng tu 01/2018/TT-VPCP).

BM 04

Giay ching nhan dang ky doanh nghiép cong ty TNHH mot
thanh vién (Phu lyc IV-2)/Gidy chimg nhan dang ky doanh
nghiép cong ty TNHH hai thanh vién tré 1€n (Phu luc V-
3)/Gidy chimg nhan dang ky doanh nghiép cong ty co phan
(Phy luc IV-4) ban hanh kém theo Théng tu s6 01/2021/TT-
BKHDT).

BM 05

Thong bao vé viée stra doi, bo sung hd so dang ky doanh
nghi¢p (Phu luc V-5 ban hanh kém theo Thong tu sb
01/2021/TT-BKHDT).

Ping ky doanh nghiép ddi voi cong ty TNHH mét thanh vién
dugce thanh 14p trén co s& chia cong ty

BM 06

Giay dé nghi dang ky doanh nghiép cong ty TNHH mot
thanh vién (Phu luc I-2 ban hanh kém theo Thong tu sé
01/2021/TT-BKHDT).

BM 07

Danh sach nguoi dai dién theo phap luat/ngudi dai dién theo
iy quyén (trong trudng hop chi sé hitu cong ty TNHH mot
thanh vién 1a t6 chirc, Phu luc I-10 ban hanh kém theo Thoéng
tu s6 01/2021/TT-BKHDT).

Ping ky doanh nghiép d6i véi cong ty TNHH hai thanh vién
trd 1€n duoc thanh 14p trén co s¢ chia cong ty

BM 06

Giay dé nghi dang ky doanh nghiép cong ty TNHH hai thanh
vién trd 1én (Phu luc 1-3 ban hanh kém theo Thong tu sé
01/2021/TT-BKHDT).

BM 07

Danh sach thanh vién cong ty TNHH hai thanh vién tr¢ 1én
(Phu luc 1-6 ban hanh kém theo Thoéng tu s6 01/2021/TT-
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BKHDT).

BM 08

Danh sach nguoi dai dién theo phap luat/ngudi dai dién theo
iy quyén (trong trudng hop thanh vién cong ty TNHH hai
thanh vién 1a t6 chirc, Phy luc I-10 ban hanh kém theo Thoéng
tu s6 01/2021/TT-BKHDT).

Pang ky doanh nghiép d6i véi cong ty c¢d phan dwge thanh
lap trén co sé chia cong ty

BM 06

Giay dé nghi dang ky doanh nghi€p cong ty c¢o phan (Phu luc
I-4 ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

BM 07

Danh sach cb dong sang 18p cong ty c¢o phan (Phu luc I-7 ban
hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

BM 08

Danh sach c6 dong 1a nha dﬁu tu nude ngoai (Phu luc I-8 ban
hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

BM 09

Danh sach nguoi dai dién theo phap luat/nguot dai dién theo
uy quyén (trong truong hop cO dong sang lap, c¢o dong 1a nha
dau tu nude ngoai la to chute, Phu luc I-10 ban hanh kém theo
Thong tu s6 01/2021/TT-BKHDT).

V. HO SO CAN LUU

TT

Ma3 hiéu

Tén Biéu mau

1

BM 01

Gidy bién nhan hd so ding ky doanh nghiép/chi nhanh/vin
phong dai dién/dia diém kinh doanh (Phu luc V-25 ban hanh
kém theo Thong tw s6 01/2021/TT-BKHDT), hodc Gidy bién
nhan ho so ding ky doanh nghiép/chi nhanh/van phong dai
dién/dia diém kinh doanh qua mang thong tin dién tu (Phu
luc V-26 ban hanh kém theo Thong tuw s6 01/2021/TT-
BKHDT).

BM 02

Phiéu yéu cau bo sung, hoan thién ho so (Mau sd 02 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

BM 03

Phiéu tir chdi tiép nhan giai quyét hd so (Mau s6 03 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

BM 04

Gidy chung nhan dang ky doanh nghiép cong ty TNHH mot
thanh vién (Phu luc 1V-2)/Gidy ching nhan dang ky doanh
nghi¢p cong ty TNHH hai thanh vién tr¢ 1€n (Phu luc V-
3)/Gidy chting nhan dang ky doanh nghiép cong ty co phan
(Phy luc IV-4) ban hanh kém theo Thong tu s6 01/2021/TT-
BKHDT).

BM 05

Thong bao vé viéc sira doi, bo sung hod so diang ky doanh
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nghiép (Phu luc V-5 ban hanh kém theo Théng tu sb
01/2021/TT-BKHDT).

Ping ky doanh nghiép dbi voi cong ty TNHH mot thanh
vién duoc thanh 1ap trén co sé chia cong ty

BM 06

Gidy d& nghi dang ky doanh nghiép cong ty TNHH mot
thanh vién (Phu luc [-2 ban hanh kém theo Théng tu s6
01/2021/TT-BKHDT).

BM 07

Danh sach nguoi dai dién theo phap luat/nguoi dai dién theo
iy quyén (trong truomg hop chu sé hitu cong ty TNHH mot
thanh vién 1a t6 chirc, Phy luc I-10 ban hanh kém theo Thoéng
tu s6 01/2021/TT-BKHDT).

Ping ky doanh nghiép d6i voi cong ty TNHH hai thanh vién
tré 1€n dugce thanh 1ap trén co sé chia cong ty

BM 06

Gidy dé nghi dang ky doanh nghiép cong ty TNHH hai thanh
vién tr¢ lén (Phu luc 1-3 ban hanh kem theo Thong tu s6
01/2021/TT-BKHDT).

BM 07

Danh sach thanh vién cong ty TNHH hai thanh vién tr¢ Ién
(Phu luc I-6 ban hanh kém theo Théng tu so 01/2021/TT-
BKHDT).

BM 08

Danh sach nguoi dai dién theo phap luat/nguoi dai dién theo
iy quyén (trong trudng hop thanh vién cong ty TNHH hai
thanh vién 1a t6 chirc, Phy luc I-10 ban hanh kém theo Thoéng
tu s6 01/2021/TT-BKHDT).

Pang ky doanh nghiép d6i véi cong ty ¢ phan duoc thanh
lap trén co s& chia cong ty

BM 06

Gidy dé nghi dang ky doanh nghi€p cong ty c¢b phan (Phuy luc
I-4 ban hanh kem theo Thong tu s6 01/2021/TT-BKHDT).

BM 07

Danh sach c6 dong sang 1ap cong ty o phan (Phuy luc I-7 ban
hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

BM 08

Danh sach ¢ dong la nha dﬁu tu nude ngoai (Phu luc 1-8 ban
hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

BM 09

Danh sach nguoi dai dién theo phap luat/nguoi dai dién theo
iy quyén (trong truong hop co dong sang 14p, ¢d dong 1a nha
dau tu nudc ngoai la t6 chuc, Phy luc I-10 ban hanh kém
theo Thong tu s6 01/2021/TT-BKHDT).

10

Céac thanh phan hd so khac (néu c6) theo quy dinh phap luat
hién hanh.
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VI. CO SO PHAP LY

- Luat Doanh nghiép cua Quéc hoi nude Cong hoa xa hdi chu nghia Viét Nam
s6 59/2020/QH14 ngay 17 thang 6 nam 2020.

- Nghi dinh s6 01/2021/ND-CP ngay 04 thang 01 nam 2021 cua Chinh phu veé
dang ky doanh nghiép.

- Thong tu s6 47/2019/TT-BTC ngay 05 thang 8 nam 2019 ctua B Tai chinh
quy dinh mire thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1€ phi dang ky doanh nghiép.

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phi huéng dan thi hanh mét s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét tha tuc hanh chinh.

- Thong tu s6 01/2021/TT-BKHDT ngay 16 thang 3 nam 2021 cia Bo Ké hoach
va Pau tu hudéng dan vé dang ky doanh nghiép.

- Quyét dinh s6 885/QD-BKHDT ngay 30 thang 6 nam 2021 cua Bo K& hoach
va Pau tu vé cong bd thu tuc hanh chinh mai ban hanh, sira d6i, bo sung, thay thé, bai
bo, huy bo, huy cong khai trong linh vue thanh 1ap va hoat dong ctia doanh nghiép,
ho kinh doanh thudc pham vi chitc ning quan ly ciia Bo Ké hoach va Dau tu.
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Phu luc V-25
(Ban hamh kem theo Thong tw s6 01/2021/TT-BKHPT
ngay 16 thang 3 ndm 2021 ciia Bo truong B Ké hoach va Pau te)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic lap - Tw do - Hanh phic
SO , Ngay...... thdang...... nam......
MAho 07
GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/
dia diém kinh doanh

Phong Pang ky kinh doanh: ...

LD I I LT o S

DIEN thOaL: ... Fax:. .o

Email: ..o Website: ......ccoooveiiiie e

Ngay..../..../.... A3 NhAN cUA ONE/BAT oo.ooeeeeeeeeeeeeeeeeeeeeeee e

Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) sb:..............

Dién thoat: ..o Email: ..o

01 bd hd so dang ky doanh nghiép/chi nhanh/vian phong dai dién/dia diém kinh doanh
MA SO, V& VIBC..eovieeeeeeann, cua (Tén doanh nghi€p).................... Mi s6 doanh
nghiép (néu c6)i.....................

Hb so bao gdom:

Trieomg hop Phong Pdng ky kinh doanh tra két qua la gidy chitng nhdn/gidy xdc
nhdn/thong bdo cho doanh nghiép thi ghi:

Thoi gian tra két qua giai quyét ho so: ngay... thang... nam...

Trieomg hop Phong Ddng ky kinh doanh chi cdp nhdt, bo sung thong tin ding ky doanh
nghiép trong Co s6 div liéu quoc gia vé dang ky doanh nghiép thi ghi:

Trong vong 03 ngay lam viéc ké tir ngay nhan hd so hop 1€ ctia doanh nghiép, thong tin
dang ky doanh nghiép cua doanh nghiép s& dugc cap nhat trong Co sé dit liéu qubc gia vé
dang ky doanh nghiép/ding tai trén Cong thong tin qudc gia vé dang ky doanh nghiép.

NGUOI NOP NGUOI NHAN
(Ky va ghi ho tén) (Ky va ghi ho tén)
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Phu luc V-26
(Ban hamh kem theo Thong tw s6 01/2021/TT-BKHPT
ngay 16 thang 3 ndm 2021 ciia Bo truong B Ké hoach va Pau te)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic lap - Tw do - Hanh phic
SO , Ngay...... thdang...... nam......
GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/

dia diém kinh doanh qua mang thong tin dién tir

Phong Pang ky kinh doanh: ...

LD I I LT o S
DIEN thOaL: ... Fax:. .o
Email: ..o Website: ......ccoooveiiiie e
Ngay..../..../.... A3 NhAN CUA ONEG/BA ..ot
Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) so: ...

Bien thoat: ....ooooeeeeeeeeeeeeee e, Email: ..o,

01 bd hd so dang ky doanh nghiép/chi nhanh/vian phong dai dién/dia diém kinh doanh

qua mang thong tin di¢n t&¢ ma sO:..........c...coe..... VE VIEC....ooviiiiiiiiieeienn cua (7én doanh

Thoi gian tra két qua giai quyét ho so: ngay... thang... nam..."®
Két qua xtr 1y hd so dang ky doanh nghiép s& duoc giri vao dia chi thu dién tir va tai
khoan truy cap Hé thong thong tin qudc gia vé ding ky doanh nghiép ciia Ong/Ba.

PHONG DANG KY KINH DOANH

" Truong hop ho so duoc tiép nhan trén Hé thong thong tin quoc gia vé ding ky doanh nghiép sau gid
hanh chinh hodc vao ngay nghi 18, Tét theo quy dinh thi thoi han tra két qua 1a trong vong 03 ngay lam viée
ké tir ngay lam viée ké tiép cua ngay hé so duoc tiép nhan.
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QUY TRINH 30
Ping ky doanh nghiép ddi véi cac cong ty dwoe thanh 1dp trén co sé tich cong ty
(Ban hanh kém theo Quyét dinh s6 5767/0P-UBND ngay 14 thdng 12 ndm 2023
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

TT Tén hé so S6 Ghi chu
lwgng

1. Ding ky doanh nghiép déi véi cong ty TNHH mét thanh vién dieoc thanh Idp
trén co so tdch cong ty:

- Gidy d¢é nghi dang ky doanh nghiép. 01 Ban chinh
- Piéu 16 cong ty. 01 Ban chinh
- Giay to phap 1y cta ca nhan doi voi nguoi dai dién 01 Ban sao

theo phap luat cia doanh nghiép.
- Gidy to phap ly cua ca nhan d6i vé6i chu sé hiru 01 Ban sao
cong ty 1a ca nhan; Giay t& phap 1y cua to chirc d6i
v6i chu so hitu cong ty 1a to chic (trir trwong hop
chu so hiru cong ty 1a Nha nudc), Giay to phap ly
ctiia ca nhan d6i véi nguoi dai dién theo uy quyén va
van ban cir nguoi dai dién theo uy quyeén.

DPoéi véi chit s¢ hitu cong ty 1a to chirc nude ngoai
« | thi gidy to phap 1y ciia to6 chic phai duoc hop phap
hoéa lanh su;

- Giay chimg nhan dang ky dau tu d6i véi truong 01 Ban sao
hop doanh nghi¢p duoc thanh 13p bo1 nha dau tu
nude ngoai hodc to chire kinh té ¢6 von dau tu nudce
ngoai theo quy dinh tai Luat Pau tr va cac van ban

hudng dan thi hanh. 01 Ban chinh
- Nghi quyét, quyét dinh vé viéc tach cong ty theo
quy dinh tai Diéu 199 Luat Doanh nghiép. 01 Ban sao

- Bién ban hop Hoi dong thanh vién ddi voi cong ty
trach nhiém hiru han hai thanh vién tré 1én, cua Dai
hoi dong c6 dong d6i véi cong ty co phan vé viée
tach cong ty.

2. Péng ky doanh nghiép doi véi cong ty TNHH hai thanh vién tro 1én dugc thanh
Idp trén co so tdch cong ty:

- Gidy d¢é nghi dang ky doanh nghiép. 01 Ban chinh

*

- Diéu 1é cong ty. 01 Ban chinh
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- Danh sach thanh vién.

- Giay to phap 1y cta ca nhan doi voi nguoi dai dién
theo phap luat cia doanh nghiép;

- Giay to phap ly cua ca nhan d6i voi thanh vién
cong ty; Glay to phap 1y cua to chirc d6i véi thanh
vién; Gidy to phap ly cua ca nhan d6i véi nguoi dai
dién theo uy quyén cua thanh vién va van ban cu
ngudi dai dién theo Gy quyén;

Doéi véi thanh vién 13 t6 chirc nude ngoai thi gidy to
phap 1y ciia to chirc phai duoc hop phap hoa lanh
su;

- Giay ching nhan dang ky dau tu d6i voi truong
hop doanh nghiép duoc thanh 1dp hodc tham gia
thanh 1ap bdi nha dau tu nuéce ngoai hoac to chirc
kinh té c¢6 von dau tu nude ngoai theo quy dinh tai
Luat Pau tu va cac vin ban hudng dan thi hanh.

- Nghi quyét, quyét dinh vé viéc tach cong ty theo
quy dinh tai Diéu 199 Luat Doanh nghiép.

- Bién ban hop Hoi dong thanh vién ddi voi cong ty
trach nhiém hiru han hai thanh vién tré 1én, cua Dai
hoi dong c6 dong d6i véi cong ty co phan vé viée
tach cong ty.

01
01

01

01

01

Ban chinh
Ban sao

Ban sao

Ban chinh

Ban sao

cong ty:

3. Padng ky doanh nghiép déi véi cong ty co phdn dwoc thanh Idp trén co so tdach

- Gidy dé nghi dang ky doanh nghiép;

- Diéu 1& cong ty;

- Danh sach c¢6 dong sang 1ap va danh sach co dong
1a nha dau tr nudc ngoai.

- Giay to phap 1y cta ca nhan doi voi nguoi dai dién
theo phap luat cia doanh nghiép.

- Gidy to phap 1y cia co dong sang lap, ¢d dong 1a
nha dau tu nudc ngoai 1a ca nhan; Giay to phap ly
cia ¢b dong sang lap, cO dong 1a nha dau tu nudc
ngoai 1a t6 chuc; Giay to phap ly cua ca nhan doi
vOi nguot dai dién theo iy quyén cua o dong sang
lap, c¢o dong 1a nha dau tu nudc ngoai 1a to chuc va
van ban cr nguoi dai dién theo iy quyén.

DPoi véi ¢ dong 1a to chirc nude ngoai thi gidy to
phap 1y ciia to chirc phai duoc hop phap hoa lanh
su;

01
01
01
01

01

Ban chinh
Ban chinh
Ban chinh

Ban sao

Ban sao
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- Giay ching nhan dang ky dau tu d6i voi truong
hop doanh nghiép duoc thanh 1dp hodc tham gia 01 Ban sao
thanh 1ap bdi nha dau tu nuéce ngoai hoac to chirc
kinh té c¢6 von dau tu nude ngoai theo quy dinh tai
Luat Pau tu va cac vin ban hudng dan thi hanh.

- Nghi quyét, quyét dinh vé viéc tach cong ty theo

quy dinh tai Diéu 199 Luat Doanh nghiép. 01 Ban chinh
- Bién ban hop Hoi dong thanh vién d6i véi cong ty
trach nhiém hiru han hai thanh vién tr¢ 1én, cua Dai 01 Ban sao

ho1 dong c6 déng déi voi cong ty ¢ phan veé viée
tach cong ty.

Truong hop 1y quyén cho té chitc, cd nhdn khdc thue hién thu tuc lién quan dén
dang ky doanh nghiép, phai nop thém cdc giay to sau:

Mot trong cac gidy to phap 1y cia ca nhan duoc ty

1 A
quyen.

01 Ban sao

- Hop ddng cung cap dich vu véi to chirc 1am dich
vu thuc hién tha tuc lién quan dén dang ky doanh 01 Ban sao
nghiép

- Giay gi6i thiéu cia to chicc d6 cho ca nhan truc
ti€p thwc hién thu tuc lién quan dén dang ky doanh 01 Ban chinh
nghiép.

- Van ban uy quyén cho c¢a nhan thuc hién thu tuc

lién quan dén dang ky doanh nghiép (Van ban uy Ban chinh
A n L1 A oA , . 01

quyén nay khong bat bude phai cong ching, chung

thuc).

Truong hop 1ty quyén cho don vi cung cdp dich vu buu chinh céng ich

Phiéu giri hd so theo mau do doanh nghiép cung
ung dich vu buu chinh cong ich phat hanh co6 chir
1 |ky xac nhan ctia nhan vién buu chinh va nguot cé 01 Ban sao
tham quyén ky van ban dé nghi dang ky doanh
nghiép.

* Giay to phap ly ciia ca nhan:

- Pbi voi cong dan Viét Nam: Thé can cude cong dan hodc Ching minh nhan dan
hodc Ho chiéu Viét Nam con hiéu luc;

- Bdi véi nguoi nude ngoai: HO chiéu nude ngoai hodc giay to c¢b gia tri thay thé
ho chiéu nuée ngoai con hiéu luc).
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II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xir ly

L& phi

- B6 phan Mot ctra - Phong
Dang ky kinh doanh thudc Sé&
Ké hoach va Pau tu (dia chi:
90G Tran Quoc Toan, Phuong
V& Thi Sau, Quén 3, Thanh ph
Ho6 Chi Minh).

- Cong thong tin quéc gia vé
dang ky doanh nghiép tai dia chi
https://dangkykinhdoanh.gov.vn.

Trong tho1 han
03 (ba) ngay
lam viéc ké tur
ngay nhan duoc
ho so hop 1¢.

- Lé phi dang ky doanh
nghiép: 50.000 dong/lan.

- Phi cong b6 noi dung ding
ky doanh nghiép: 100.000
ddng/lan.

- Mién 1¢& phi dang ky doanh
nghiép d6i voi truomg hop
doanh nghiép thyc hién dang
ky doanh nghiép qua mang
dién tu.

III. TRINH TU XU LY CONG VIEC

Trach
nhiém

Noi dung
cong viéc

Buwéc
cong
viéc

Thoi gian

Ho so/
Biéu mau

Dién giai

To chirc,

B1 NoOp ho so c4 nhan

Gio hanh
chinh

Theo muc I

T6 chirc, ca nhan
ndp 01 bd ho so tai
Phong Dang ky kinh
doanh no1 doanh
nghiép dat tru so
chinh.

- Trudong hop ho so
c6 du cac diéu kién
tiép nhan theo quy
dinh: 1ap Giay bién
nhan theo BM 01

B2

Tiép nhin
ho so

B6 phan
Mot cua

Gio hanh
chinh

- Theo muc
I

-BM 01
-BM 02
-BM 03
- Bién lai
thu tién phi,
1€ phi in san

trao cho ngudl ndp
hé so, chuyén
chuyén vién xu ly
thuc hién tiép B3.

- Trudong hop ho so
chva du cac dicu
kién tiép nhan theo
quy dinh: 1ap Phiéu
yéu cau BM 02
huéng dan ngudi
ndp hd so bd sung,
hoan thién hd so.
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- Truong hop tu
chdi tiép nhan giai
quyét ho so: lap
Phiéu tir chdi theo
BM 03 trao cho
nguol nop ho so.

Chuyén vién nhap
day du, chinh xac

- Theo myc théong tin trong ho
I so, kiém tra tinh hop
Chuyén -BM 01 16 cua ho so va tai
vién - Bién lai | cac van ban da duoc
B3 Xir Iy ho Phong 1,5 ngay | thu tién phi, s6 hoa trong ho so
SO’ bang ky | lam viéc |I1€phiinsan | vao Hé thong thong
kinh _ Phiéy da |tin quoc gia vé dang
doanh Xuat ky doanh nghiép; dé
- Du thao xuét, ké@ qua giai
Kbt qﬁé quyét ho so, trinh
Lanh dao Phong
xem Xet.
- Lanh dao Phong
xem xét ho so, ky
Phiéu dé xuat va
- Theo muc | duyét két qua trén
I HE thong thong tin
_BM 01 qudc gia vé ding ky
Lﬁnl} dao . Bien lai doanlxl Pgh@}),
X ‘¢ Phong | ned thu tién phi cl}uxep ch}lyenq vién
B4 em xet Dang ky | nedy 18 phi in <& > | xtr 1y in két qua giai
phé duyét Kinh lam viéc |1ep 1 A}n sar; quydt hé so.
doanh ) lihle“ de| Lanh dao Phong
xuat s~ A , A
ky Giay ching nhan
- BM 04 dang ky doanh
- BM 05 nghiép/Thong  bao
vé viéc stra d6i, bd
sung hd so dang ky
doanh nghiép.
Van thu ‘ - Photo, déng dau
iy Phong . |HO so da|Gidy chimg nhan
BS Phi}t har;h Déng ky O"S B | duoc  phe déné ky ¢ doanh
két qua linh lam viéc duvét
in uye nghi¢p/Théng  bao
doanh vé viée sira doi, bo
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sung hd so dang ky
doanh nghiép.

- Chuyén két qua
giai quyét hd so cho
B6 phan Mot cura.

B6

Tra két
qua

- Tra két qua cho to
churc, ca nhan.

Theo
Giay hen

B phan
Mot cua

- Chuyén lai toan bo
hd so cho Phong
bang ky  kinh
doanh.

Két qua

B7

Lu’q ho SO,
thong ké
va theo doi

Phong
Dang ky
kinh
doanh

Clluyén kho luwu trir
ho so.

Hb so luu
theo muc V

Thuong
xuyén

IV. BIEU MAU

TT

Ma3 hiéu

Tén Biéu mau

1

BM 01

Gidy bién nhan hd so diang ky doanh nghiép/chi nhanh/vin
phong dai dién/dia diém kinh doanh (Phu luc V-25 ban hanh
kém theo Thong tu s6 01/2021/TT-BKHDT), hoic Gidy
bién nhan hd so dang ky doanh nghiép/chi nhanh/vin phong
dai dién/dia diém kinh doanh qua mang thong tin dién tur
(Phu luc V-26 ban hanh kém theo Thong tu s6 01/2021/TT-
BKHDT).

BM 02

Phiéu yéu cau bd sung, hoan thién hd so (Mau s6 02 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

BM 03

Phiéu tir chdi tiép nhan giai quyét hd so (Mau s6 03 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

BM 04

Gidy chung nhan dang ky doanh nghiép cong ty TNHH mot
thanh vién (Phy lyc IV-2)/Gidy chting nhan dang ky doanh
nghi¢p cong ty TNHH hai thanh vién tr¢ 1én (Phu luc 1V-
3)/Gidy ching nhan dang ky doanh nghiép cong ty ¢o phan
(Phy lyc 1V-4) ban hanh kém theo Théng tw s6 01/2021/TT-
BKHDT).

BM 05

Théng bao vé viéc stra d6i, bo sung hd so dang ky doanh
nghiép (Phu luc V-5 ban hanh kém theo Thong tu sb




CONG BAO/SH 59+60/Ngay 15-01-2024 85

01/2021/TT-BKHDT).

Pang ky doanh nghiép ddi véi cong ty TNHH mot thanh
vién duoc thanh 1ap trén co sé tach cong ty

BM 06

Gidy dé nghi ding ky doanh nghiép cong ty TNHH mot
thanh vién (Phu luc I-2 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

BM 07

Danh sach ngurot dai dién theo phap luat/nguwdn dai dién theo
iy quyén (trong truong hop chu sé hitu cong ty TNHH mot
thanh vién 1a to chirc, Phu luc I-10 ban hanh kém theo
Thong tu s6 01/2021/TT-BKHDT).

Pang ky doanh nghiép d6i voi cong ty TNHH hai thanh
vién tr¢ 1én duoc thanh 1ap trén co sé tach cong ty

BM 06

Gidy d& nghi diang ky doanh nghiép cong ty TNHH hai
thémh vién trd 1€n (Phu luc 1-3 ban hanh kém theo Thong tu
s0 01/2021/TT-BKHDT).

BM 07

Danh sach thanh vién cong ty TNHH hai théu}h vién trd 1én
(Phu luc 1-6 ban hanh kém theo Thong tu s6 01/2021/TT-
BKHDT).

BM 08

Danh sach ngurot dai dién theo phap luat/nguwdn dai dién theo
iy quyén (trong truong hop thanh vién cong ty TNHH hai
thanh vién la to chirc, Phu luc I-10 ban hanh kém theo
Thong tu s6 01/2021/TT-BKHDT).

Ping ky doanh nghiép ddi véi cong ty co phan dugc thanh
lap trén co sé tach cong ty

BM 06

Gidy dé nghi dang ky doanh nghiép cong ty co phan (Phu
luc I-4 ban hanh kém theo Thong tu s6é 01/2021/TT-
BKHDT).

BM 07

Danh sach co6 dong sang 1ap cong ty ¢o phan (Phu luc I-7
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

BM 08

Danh sach ¢d déng 1a nha d?u; tu nude ngoai (Phu luc 1-8
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

BM 09

Danh sach nguoi dai dién theo phap luat/nguoi dai dién theo
uy quyen (trong truong hop cd dong sang 1ap, cO dong 1a
nha dau tu nude ngoai 1a to chirc, Phu luc I-10 ban hanh
kem theo Thong tu s6 01/2021/TT-BKHDT).
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V. HO SO CAN LUU

TT

Ma3 hiéu

Tén Biéu mau

1

BM 01

Gidy bién nhan hd so diang ky doanh nghiép/chi nhanh/vin
phong dai dién/dia diém kinh doanh (Phu luc V-25 ban hanh
kém theo Thong tu s6 01/2021/TT-BKHDT), hoic Gidy
bién nhan hd so dang ky doanh nghiép/chi nhanh/vin phong
dai dién/dia diém kinh doanh qua mang thong tin dién tur
(Phu luc V-26 ban hanh kém theo Thong tu s6 01/2021/TT-
BKHDT).

BM 02

Phiéu yéu cau bd sung, hoan thién hd so (Mau s6 02 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

BM 03

Phiéu tir chdi tiép nhan giai quyét hd so (Mau s6 03 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

BM 04

Gidy chung nhan dang ky doanh nghiép cong ty TNHH mot
thanh vién (Phy lyc IV-2)/Gidy chting nhan dang ky doanh
nghiép cong ty TNHH hai thanh vién tr¢ 1én (Phu luc 1V-
3)/Gidy ching nhan dang ky doanh nghiép cong ty ¢o phan
(Phy lyc 1V-4) ban hanh kém theo Théng tw s6 01/2021/TT-
BKHDT).

BM 05

Théng bao vé viéc stra d6i, bo sung hd so dang ky doanh
nghiép (Phu luc V-5 ban hanh kém theo Thong tu sb
01/2021/TT-BKHDT).

Pang ky doanh nghiép ddi véi cong ty TNHH mot thanh
vién duoc thanh 1ap trén co sé tach cong ty

BM 06

Giay d nghi ding ky doanh nghiép cong ty TNHH mot
thanh vién (Phu luc I-2 ban hanh kém theo Thong tu s6
01/2021/TT-BKHDT).

BM 07

Danh sach ngurot dai dién theo phap luat/ngudn dai dién theo
iy quyén (trong truong hop chu sé hitu cong ty TNHH mot
thanh vién 1a to chirc, Phu luc I-10 ban hanh kém theo
Thong tu s6 01/2021/TT-BKHDT).

Pang ky doanh nghiép d6i voi cong ty TNHH hai thanh
vién tr¢ 1én duoc thanh 1ap trén co sé tach cong ty

BM 06

Gidy d& nghi diang ky doanh nghiép cong ty TNHH hai
thanh vién tr¢ 1€n (Phu luc I-3 ban hanh kém theo Thong tu
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s6 01/2021/TT-BKHDT).

7 BM 07 | Danh sach thanh vién c6ng ty TNHH hai thanh vién tr¢ 1én
(Phu luc 1-6 ban hanh kém theo Thong tu s6 01/2021/TT-
BKHDT).

8 BM 08 Danh sach nguro1 dai dién theo phap luat/ngudn dai dién theo

iy quyén (trong truong hop thanh vién cong ty TNHH hai
thanh Viénrla t6 chuc, Phu luc I-10 ban hanh kém theo
Thong tu s6 01/2021/TT-BKHDT).

Ping ky doanh nghiép ddi véi cong ty co phan dugc thanh
lap trén co s& tach cong ty

6 BM 06 | Giay dé nghi dang ky doanh nghiép cong ty c¢6 phan (Phu
luc I-4 ban hanh kém theo Thong tu s6é 01/2021/TT-
BKHDT).

7 BM 07 Danh sach co6 dong sang 1ap cong ty ¢o phan (Phu luc I-7
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

8 BM 08 Danh sach c6 déng 1a nha d?u; tu nude ngoai (Phu luc 1-8
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

9 BM 09 | Danh sach nguoi dai dién theo phap luat/nguoi dai dién theo

uy quyen (trong truong hop cd dong sang 1ap, cO dong 1a
nha dau tu nude ngoai 1a to chirc, Phu luc I-10 ban hanh
kem theo Thong tu s6 01/2021/TT-BKHDT).

10 - Céc thanh phan ho so khac (néu co) theo quy dinh phap luat
hién hanh.

VI. CO SO PHAP LY

- Luat Doanh nghiép cua Quéc hoi nude Cong hoa xa hdi chu nghia Viét Nam
s6 59/2020/QH14 ngay 17 thang 6 nam 2020.

- Nghi dinh s6 01/2021/ND-CP ngay 04 thang 01 nam 2021 cua Chinh phu veé
dang ky doanh nghiép.

- Thong tu s6 47/2019/TT-BTC ngay 05 thang 8 nam 2019 ctua B Tai chinh
quy dinh mire thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1€ phi dang ky doanh nghiép.

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phi huéng dan thi hanh mot s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
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ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.

- Thong tu s6 01/2021/TT-BKHDT ngay 16 thang 3 nam 2021 cia Bo Ké hoach
va Pau tu hudéng dan vé dang ky doanh nghiép.

- Quyét dinh s6 885/QD-BKHDT ngay 30 thang 6 nam 2021 cua Bo Ké hoach
va Pau tu vé cong bo thu tuc hanh chinh mai ban hanh, sira d6i, bo sung, thay thé, bai
bo, huy bo, huy cong khai trong linh vue thanh 1ap va hoat dong ctia doanh nghiép,
ho kinh doanh thudc pham vi chitc ning quan ly ciia Bo Ké hoach va Dau tu.
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Phu luc V-25
(Ban hamh kem theo Thong tw s6 01/2021/TT-BKHPT
ngay 16 thang 3 ndm 2021 ciia Bo truong B Ké hoach va Pau te)

SOKE HOACH VADAU TU TINH/TP..  CONG HOA XA HOI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic lap - Tw do - Hanh phic
SO , Ngay...... thdang...... nam......
MAho 07
GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/
dia diém kinh doanh

Phong Pang ky kinh doanh: ...

LD I I LT o S

DIEN thOaL: ... Fax:. .o

Email: ..o Website: ......ccoooveiiiie e

Ngay..../..../.... A3 NhAN cUA ONE/BAT oo.ooeeeeeeeeeeeeeeeeeeeeeee e

Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) sb:..............

Dién thoat: ..o Email: ..o

01 bd hd so dang ky doanh nghiép/chi nhanh/van phong dai dién/dia diém kmh doanh
MA SO, V& VIBC..eovieeeeeeann, cua (Tén doanh nghi€p).................... Mi s6 doanh
nghlep (MéU COYr..

Hb so bao gdom:

T reomg hop Phong Pdng ky kinh doanh tra két qua la gidy chitng nhdn/gidy xdc
nhdn/thong bdo cho doanh nghlep thi ghl

Thoi gian tra két qua giai quyét ho so: ngay... thang... nam..

Trieomg hop Phong Ddng ky kinh doanh chi cdp nhdt, bo sung thong tin ding ky doanh
nghiép trong Co s6 div liéu quéc gia vé dang ky doanh nghiép thi ghi:

Trong vong 03 ngay lam viéc ké tir ngay nhan ho so hop 1¢ cta doanh nghiép, thong t1n
dang ky doanh nghiép ctia doanh nghlep s€ duoc cap nhat trong Co sé dir liéu qubc gia vé
dang ky doanh nghiép/ding tai trén Cong thong tin qudc gia vé dang ky doanh nghiép.

NGUOI NOP NGUOI NHAN
(Ky va ghi ho tén) (Ky va ghi ho tén)
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Phu luc V-26
(Ban hamh kem theo Thong tw s6 01/2021/TT-BKHPT
ngay 16 thang 3 ndm 2021 ciia Bo truong B Ké hoach va Pau te)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic lap - Tw do - Hanh phic
SO , Ngay...... thdang...... nam......
GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/
dia diém kinh doanh qua mang thong tin dién tir

Phong Pang ky kinh doanh: ...

LD I I LT o S

DIEN thOaL: ... Fax:. .o

Email: ..o Website: ......ccoooveiiiie e

Ngay..../..../.... A3 NhAN CUA ONEG/BA ..ot

Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) so: ...

Bien thoat: ....ooooeeeeeeeeeeeeee e, Email: ..o,

01 bd hd so dang ky doanh nghiép/chi nhanh/vian phong dai dién/dia diém kinh doanh
qua mang thong tin dién tir ma sO:.........ocoocovn.... V& VIEC. oo oo cua (7én doanh

3 ettt bbb st eh ettt h et a et ettt eb e ae et s et e

Thoi gian tra két qua giai quyét ho so: ngay... thang... nam..."”

Két qua xtr 1y hd so dang ky doanh nghiép s& duoc giri vao dia chi thu dién tir va tai
khoan truy cap Hé thong thong tin qudc gia vé ding ky doanh nghiép ciia Ong/Ba.

PHONG DANG KY KINH DOANH

" Truong hop ho so duoc tiép nhan trén Hé thong thong tin quoc gia vé ding ky doanh nghiép sau gid
hanh chinh hodc vao ngay nghi 18, Tét theo quy dinh thi thoi han tra két qua 1a trong vong 03 ngay lam viée
ké tir ngay lam viée ké tiép cua ngay hé so duoc tiép nhan.
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QUY TRINH 31
Hop nhit doanh nghiép
(d6i vé&i cong ty trach nhiém hiru han, cdng ty ¢6 phan va cong ty hop danh)
(Ban hanh kém theo Quyét dinh s6 5767/0P-UBND ngayl 4 thang 12 nam 2023
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

TT Tén hé so S6 Ghi chu
luwgng

1. Dang ky doanh nghiép doi véi cong ty hop danh dwoc thanh Idp trén co so hop
nhdt cong ty:

- Gidy d¢é nghi dang ky doanh nghiép. 01 Ban chinh
- Piéu 16 cong ty. 01 Ban chinh
- Danh sach thanh vién. 01 Ban sao
- Gidy to phap 1y cua ca nhan ddi véi thanh vién 01 Ban sao

cong ty 1a ca nhan; Giay to phap ly cua to chirc doi
voi thanh vién cong ty 1a to chire; Gidy to phap ly
ciia ca nhan d6i véi ngudi dai dién theo uy quyén va
van ban cr nguoi dai dién theo iy quyén.

Doéi véi thanh vién 1a to chirc nude ngoai thi gidy to
phap 1y cua to chire phai duge hop phap héa lanh su;
- Gidy chimg nhan dang ky dau tu dbi véi truong | Ol Ban sao
+ | hop doanh nghiép dugc thanh 13p hoac tham gia
thanh 1ap bdi nha dau tu nudc ngoai hoac to chirc
kinh t€ ¢6 von dau tu nude ngoai theo quy dinh tai
Luat Dﬁl{ tw va cac Va“}n ban huéng dan thi ha‘m‘h. 01 Ban chinh
- Hop dong hop nhat theo quy dinh tai Biéu 200
Luat Doanh nghiép;

- Nghi quyét, quyét dinh vé viéc thong qua hop dong
hop nhat cong ty ciia cac cong ty bi hop nhat;

01 Ban chinh

- Bién ban hop Hoi dong thanh vién d6i véi cong ty 01 Ban sao
trach nhiém hiru han hai thanh vién tr¢ 1€n, cong ty
hop danh, cia Dai hoi dong ¢ dong déi voi cong ty
c6 phan vé viéc thong qua hop dong hop nhat dé

thanh 1ap cong ty moi.

2. Pdng ky doanh nghiép doi véi cong ty TNHH mét thanh vién duoc thanh Idp
trén co so hop nhdt cong ty:
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- Gidy dé nghi dang ky doanh nghiép.

- Piéu 16 cong ty.

- Giay to phap ly ciia ca nhan d6i véi ngudi dai dién
theo phap luat cia doanh nghiép;

- Gidy to phap 1y cua ca nhan doi véi chu sé hiru
cong ty 1a ca nhan; Giay to phap ly cua to chirc doi
v6i chu s¢ hitu cong ty 14 t0 chirc (trir truong hop
chu s¢ hiru cong ty 1a Nha nudce); Giay to phap 1y
ciia ca nhan doi véi nguoi dai dién theo uy quyén va
van ban cr nguoi dai dién theo iy quyén.

Doi voi chi so hitu cong ty 14 tO chire nuwde ngoai thi
giay to phap ly cua to chice phai duge hop phap hoa
lanh su;

- Giay chung nhan ding ky dau tw doi véi truong
hop doanh nghiép dugc thanh 1ap boi nha dau tu
nude ngodi hodc t6 chuc kinh té co von dau tu nude
ngoai theo quy dinh tai Luat Pau tr va cac van ban
huéng dan thi hanh.

- Hop dong hop nhat theo quy dinh tai Diéu 200
Luat Doanh nghiép;

- Nghi quyet quyét dinh vé viéc thong qua hop dong
hop nhat cong ty ciia cac cong ty bi hop nhat;

- Bién ban hop Hoi dong thanh vién dbi voi cong ty
trach nhiém hiru han hai thanh vién tré 1€n, cong ty
hop danh, cta Dai hoi dong c6 dong d6i véi cong ty
c6 phan vé viéc thong qua hop dong hop nhat dé
thanh 1ap cong ty méi.

01
01
01

01

01

01

01

01

Ban chinh
Ban chinh
Ban sao

Ban sao

Ban sao

Ban chinh

Ban chinh

Ban sao

ldp trén co s6 hop nhdt cong ty:

3. Pdng ky doanh nghiép déi véi cong ty TNHH hai thanh vién tré lén duoc thanh

- Gidy dé nghi dang ky doanh nghiép.

- Piéu 16 cong ty.

- Danh sach thanh vién.

- Giay to phap ly ciia ca nhan d6i véi ngudi dai dién
theo phap luat cia doanh nghiép;

- Giay to phap ly cua ca nhan d6i véi thanh vién
cong ty; Gidy to phap 1y cua to chie doi véi thanh
vién; Gidy to phap ly cua ca nhan d6i voi nguoi dai
dién theo uy quyén cua thanh vién va van ban cu
nguot dai dién theo uy quyén;

Do6i véi thanh vién 1a to chirc nude ngoai thi gidy to

01
01
01
01

01

Ban chinh

Ban chinh

Ban chinh
Ban sao

Ban sao
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phap 1y cua to chire phai dugce hop phap héa lanh su;
- Giay chung nhan ding ky dau tu doi véi truong 01 Ban sao
hop doanh nghiép dwge thanh 1ap hodc tham gia
thanh 1ap bdi nha dau tu nudc ngoai hoac to chirc
kinh t€ ¢6 von dau tu nude ngoai theo quy dinh tai
Luat Pau tu va cac van ban hudng dan thi hanh. 7 ,
- Hop déng hop nhét theo quy dinh tai Diéu 200| O | Banchinh
Luat Doanh nghiép;
- Nghi quyet quyét dinh vé viéc thong qua hop dong 01 Ban chinh
hop nhat cong ty ciia cac cong ty bi hop nhat;

- Ban sao bién ban hop Hoi dong thanh vién doi voi 01 Ban sao
cong ty trach nhi€ém hitu han hai thanh vién tr& 1€n,
cong ty hop danh, cia Dai hoi dong c6 dong d6i voi
cong ty cO phan vé viéc thong qua hop dong hop
nhat dé thanh 1ap cong ty méi.

4. Pang ky doanh nghiép déi véi cong ty cé phan dwoc thanh Idp trén co so hop
nhdt cong ty:

- Giay dé nghi dang ky doanh nghiép; 01 Ban chinh
- Diéu 1& cong ty; 01 Ban chinh
- Danh sach c¢6 dong sang 1ap va danh sach c6 dong 01 Ban chinh

1a nha dau tu nudc ngoai.
- Giay to phap ly ciia ca nhan d6i véi ngudi dai dién 01 Ban sao
theo phap luat cia doanh nghiép;
- Gié}{ to phap 1y cua co dong sang 1ap, co dong la 01
nha dau tu nudc ngoai la ca nhan; Giay to phap ly
cia ¢b dong sang lap, cO dong 1a nha dau tu nudc
ngoai 1a to chtrc; Gidy to phap ly cua ca nhan doi
vOi nguot dai dién theo uy quyén cua ¢ dong sang
* | 1ap, co dong 1a nha dau tu nudc ngoai 1a to chic va
van ban cr nguoi dai dién theo iy quyén.

Ban sao

DPoi véi co dong 1a to chire nuwde ngoai thi gidy to
phap 1y cua to chire phai dugce hop phap héa lanh su;
- Giay chung nhan ding ky dau tu doi véi truong
hop doanh nghiép dwge thanh 1ap hodc tham gia
thanh 1ap bdi nha dau tu nudc ngoai hoac to chirc
kinh t€ ¢6 von dau tu nude ngoai theo quy dinh tai
Luat Pau tu va cac vin ban hudng dan thi hanh.

- Hop dong hop nhat theo quy dinh tai Piéu 200 | 01 Ban chinh
Luat Doanh nghiép;

01 Ban sao

- Nghi quyét, quyét dinh vé viéc thong qua hop dong 01 Ban chinh
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hop nhat cong ty ciia cac cong ty bi hop nhat;

- Bién ban hop Hoi dong thanh vién dbi voi cong ty
trach nhiém hiru han hai thanh vién tré 1€n, cong ty
hop danh, cta Dai hoi dong c6 dong d6i véi cong ty
c6 phan vé viéc thong qua hop dong hop nhat dé
thanh 1ap cong ty méi.

01

Ban sao

Truong hop 1y quyén cho t6 chikc, cd nhdn khdc thuc hién thi tuc lién quan dén
dang ky doanh nghiép, phai nop thém cdc giay to sau:

1

Mot trong cac gidy to phap ly cua ca nhan duogc uy
quyeén.

01

Ban sao

- Hop dong cung cap dich vu Vé’i, t6 chae 1am dich
vu thuc hién tha tuc lién quan dén diang ky doanh
nghiép

- Giay gidi thiéu cua to chirc d6 cho ca nhan tryc
ti€p thwc hién thu tuc lién quan dén dang ky doanh
nghiép.

01

01

Ban sao

Ban chinh

- Van ban ﬁy quyén cho ca nhan thuc hién thu tuc
lién quan dén dang ky doanh nghi€p (Van ban uy
quyén nay khéng bat budc phai cong ching, chung
thuc).

01

Ban chinh

Truong hop 1ty quyén cho don vi cung cdp dich vu buu chinh céng ich

Phiéu gtri ho so theo mau do doanh nghiép cung
ung dich vu buu chinh cong ich phat hanh ¢6 chir ky
xac nhan cua nhan vién buu chinh va nguoi cé tham
quyén ky van ban dé nghi dang ky doanh nghiép.

01

Ban sao

* Giay to phap ly ciia ca nhan:

- Pbi voi cong dan Viét Nam: Thé can cude cong dan hodc Chirmg minh nhan dan
hodc Ho chiéu Viét Nam con hiéu luc;
- Bdi véi nguoi nude ngoai: HO chiéu nude ngoai hodc gidy to ¢o gia tri thay thé
ho chiéu nuée ngoai con hiéu luc).

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xir ly

L& phi

- B6 phan Mot ctra - Phong
Dang ky kinh doanh thudc Sé&
Ké hoach va Pau tu (dia chi:
90G Tran Quoc Toan, Phuong
V& Thi Sau, Quan 3, Thanh phd

Trong tho1 han
03 (ba) ngay
lam viéc ké tur
ngay nhan duoc
ho so hop 1¢.

- Lé phi dang ky doanh
nghiép: 50.000 dong/lan.

- Phi cong b6 noi dung ding
ky doanh nghiép: 100.000
ddng/lan.
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Ho Chi Minh).

- Cong thong tin qudc gia vé
dang ky doanh nghiép tai dia chi
https://dangkykinhdoanh.gov.vn.

- Mién 1¢& phi dang ky doanh
nghiép d6i voi truong hop
doanh nghiép thwc hién dang
ky doanh nghiép qua mang
dién tu.

III. TRINH TU XU LY CONG VIEC

Buéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi
gian

Ho so/
Biéu mau

Dién giai

B1

Nop ho so

To chirc,
ca nhan

Gio hanh
chinh

Theo muc
I

T6 chire, ca nhan nop
01 bo hé so tai Phong
Dang ky kinh doanh
no1 doanh nghiép dat
tru s& chinh.

B2

Tiép nhin
ho so

Bo phan
Mot cura

Gio hanh
chinh

- Theo
muc |

-BM 01
-BM 02
-BM 03

- Bién l‘ai
thu tien
phi, 1& phi
1n san

- Trudmg hop hd so
c6 di cac diéu kién
tiép nhan theo quy
dinh: 1ap Giay bién
nhan theo BM 01 trao
cho ngudi ndp ho so,
chuyén chuyén vién
xtr ly thuc hién tiép
B3.

- Trudong hop hd so
chua du cac diéu kién
tiép nhan theo quy
dinh: 1ap Phiéu yéu
cau BM 02 hudng
dan ngudl ndp ho so
bo sung, hoan thién
ho so.

- Truong hop tir chéi
tiép nhan giai quyét
hd so: lap Phiéu tur
chdi theo BM 03 trao
cho ngudi ndp ho so.

B3

Xir Iy ho
SO

Chuyén
vién Phong
Dang ky
kinh doanh

1,5 ngay
lam viéc

- Theo
muc [

-BM 01
- Bién lai

Chuyén vién nhap
day du, chinh xac
thong tin trong ho so,
kiém tra tinh hop 1€
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thu  tién | cua hd so va tai cac
phi, 1& phi|van ban d3 duoc s6
in san héa trong ho so vao
_ Phiéy d&|Hé thong thong tin
xuat quoc gia vé dang ky
- Du thao doa}nh ,nghiép; deé
Kt ('lué xuat két qua giai
quyét ho so, trinh
Lanh dao Phong xem
xet.
- Lanh dao Phong
xem xét hd so, ky
Phiéu d xuat va
) Theo duyét két qua trén Hé
myc | thong thong tin qudc
-BM 01 gia vé dang ky doanh
. - Bién lai | nghiép; chuyén
. Lanl} dao . thu  tién | chuyén vién xt ly in
Bg | Nemxét, | Phong \ Ingay | pijs ohi|két qua giai quyét hd
phé duyét | Dangky | lam vigc in sin SO
kinh doanh ¢ ax '
- Phiéu de¢ | - Lanh dao Phong ky
xuat Gidy ching nhéan
-BM 04 dang ky  doanh
_BM 05 nghiép/Thong bao vé
viéc stra do1, bé sung
hd so dang ky doanh
nghiép.
- Photo, dong dau
Gidy ching nhéan
dang ky  doanh
Vin thu N _ | nghiép/Thong bao vé
L . . |HO so da| AL o sA 1A
BS Phat hanh Phong 0,5 NgAY | 4o phé viée sua doi, ]?O sung
két qua Dang ky | lam viéc duvét ho 30 dang ky doanh
kinh doanh ye nghiép.
- Chuyén két qua giai
quyét hd so cho Bo
phan Mot ctra.
- Tra két qua cho to
B6 Tra lfét BéApha;m j;heo Két qua churec, cé} nhép.
qua Mot cara | Giay hen - Chuyén lai toan bd

hd so cho Phong
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Dang ky kinh doanh.

B7

Luu hd
SO, th(“')ng
ké va theo

doi

Hb so lwu
theo muc
\Y

Phong
Dang ky
kinh doanh

Cpuyén kho luu trir
ho so.

Thuong
xuyén

IV. BIEU MAU

TT

Ma3 hiéu

Tén Biéu mau

1

BM 01

Gidy bién nhan hd so dang ky doanh nghiép/chi nhanh/vin
phong dai dién/dja diém kinh doanh (Phu luc V-25 ban
hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

Gidy bién nhan hd so dang ky doanh nghiép/chi nhanh/vin
phong dai dién/dia diém kinh doanh qua mang thong tin
dién tir (Phu luc V-26 ban hanh kém theo Théng tu sb
01/2021/TT-BKHDT).

BM 02

Phiéu yéu cau bo sung, hoan thién hd so (Mau s6 02 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

BM 03

Phiéu tir chdi tiép nhan giai quyét hd so (Mau s6 03 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

BM 04

Gidy chimg nhan diang ky doanh nghiép cong ty TNHH
mot thanh vién (Phu luc IV-2)/Gidy chung nhan dang ky
doanh nghiép cong ty TNHH hai thanh vién tr¢ 1€n (Phu
luc IV-3)/Gidy chting nhan dang ky doanh nghiép cong ty
co phan (Phu luc 1V-4)/Gidy chting nhan ding ky doanh
nghiép cong ty hop danh (Phu luc I'V-5 ban hanh kém theo
Thong tu s6 01/2021/TT-BKHDT).

BM 05

Thong bao vé viée sira d6i, bo sung ho so dang ky doanh
nghi¢p (Phu luc V-5 ban hanh kém theo Thong tu so6
01/2021/TT-BKHDT).

Dang ky doanh nghiép déi vol ¢ong ty hop danh duoc
thanh 1ap trén co s& hop nhat cong ty

BM 06

Giay dé nghi dang ky doanh nghiép cong ty hop danh (Phu
luc I-5 ban hanh kém theo Thong tu s6 01/2021/TT-
BKHDT).

BM 07

Danh sach thanh vién céqg ty hop danh (Phu luc 1-9 ban
hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

Pang ky doanh nghiép d6i véi cong ‘ty TNHH mdt thanh
vién dugc thanh 1ap trén co sé hop nhat cong ty
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BM 06

Giay dé nghi dang ky doanh nghiép cong ty TNHH mot
thanh vién (Phu luc I-2 ban hanh kem theo Thong tu s
01/2021/TT-BKHDT).

BM 07

Danh sach ngudi dai dién theo phap luat/ngudi dai dién
theo uly quyén (trong truong hop chi s¢ hitu cong ty TNHH
mot thanh vién 1a t6 churc, Phu luc 1-10 ban hanh kém theo
Thong tu s6 01/2021/TT-BKHDT).

Pang ky doanh nghiép d6i voi cong ty TNHH hai thanh
vién tr¢ 1én duoc thanh 1ap trén co s& hop nhat cong ty

BM 06

Gidy dé nghi dang ky doanh nghiép cong ty TNHH hai
thémh vién tré 1€n (Phu luc 1-3 ban hanh kém theo Thong tu
s0 01/2021/TT-BKHDT).

BM 07

Danh sach thanh vién cong ty TNHH hai thélr}h vién tré 1én
(Phu luc I-6 ban hanh kém theo Thong tu so6 01/2021/TT-
BKHDT).

BM 08

Danh sach ngudi dai dién theo phap luat/ngudi dai dién
theo uy quyén (trong truong hop thanh vién cong ty TNHH
hai thanh vién 13 to chure, Phu luc 1-10 ban hanh kém theo
Thong tu s6 01/2021/TT-BKHDT).

bang ky doanh nghiép d6i voi cong ty co phan duogc thanh
l1ap trén co s& hop nhat cong ty

BM 06

Giay dé nghi dang ky doanh nghiép cong ty ¢ phan (Phy
luc I-4 ban hanh kém theo Thong tu s6 01/2021/TT-
BKHDT).

BM 07

Danh sach c¢6 dong sang lap cong ty c¢o phan (Phy lyc 1-7
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

BM 08

Danh sach ¢ dong 1a nha dﬁq tu nude ngoai (Phu luc 1-8
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

BM 09

Danh sach ngudi dai dién theo phap luat/ngudi dai dién
theo uy quyén (trong truong hop co dong sang 1ap, co dong
1a nha dau tu nuéc ngoai la t6 chuc, Phu luc I-10 ban hanh
kém theo Thong tu s6 01/2021/TT-BKHDT).

V. HO SO CAN LUU

TT

Ma3 hiéu

Tén Biéu mau

1

BM 01

Gidy bién nhan ho so dang ky doanh nghi¢p/chi nhanh/van
phong dai dién/dia diém ,kinh doanh (Phu luc V-25 ban
hanh kém theo Thong tu s6 01/2021/TT-BKHDT).
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Gidy bién nhan ho so dang ky doanh nghiép/chi nhanh/vin
phong dai dién/dia diém kinh doanh qua mang thong tin
dién tir (Phu luc V-26 ban hanh kém theo Théng tu sb
01/2021/TT-BKHDT).

BM 02 | Phiéu yéu cau bd sung, hoan thién hod so (Mau s6 02 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

BM 03 | Phiéu tir chéi tiép nhan giai quyét ho so (Mau s6 03 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

BM 04 Giay chung nhan ding ky doanh nghiép cong ty TNHH
mot thanh vién (Phu luc IV-2)/Gidy chung nhan dang ky
doanh nghiép cong ty TNHH hai thanh vién tr¢ 1€n (Phu
luc IV-3)/Gidy chting nhan dang ky doanh nghiép cong ty
co phan (Phu luc 1V-4)/Gidy chting nhan ding ky doanh
nghiép cong ty hop danh (Phu luc I'V-5 ban hanh kém theo
Thong tu s6 01/2021/TT-BKHDT).

BM 05 Thong bao vé viée sira d6i, bo sung ho so dang ky doanh
nghi¢p (Phu luc V-5 ban hanh kém theo Thong tu so6
01/2021/TT-BKHDT).

Dang ky doanh nghiép déi vol ¢ong ty hop danh duoc
thanh 1ap trén co s& hop nhat cong ty

BM 06 Gidy dé nghi dang ky doanh nghiép cong ty hop danh (Phu
luc I-5 ban hanh kém theo Thong tu s6 01/2021/TT-
BKHDT).

BM 07 Danh sach thanh vién cong ty hop danh (Phu luc I-9 ban
hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

Pang ky doanh nghiép d6i véi cong ‘ty TNHH mdt thanh
vién dugc thanh 1ap trén co sé hop nhat cong ty

BM 06 Gidy dé nghi dang ky doanh nghiép cong ty TNHH mot
thanh vién (Phu luc I-2 ban hanh kem theo Thong tu s
01/2021/TT-BKHDT).

BM 07 Danh sach ngudi dai dién theo phap luat/ngudi dai dién
theo uly quyén (trong truong hop chi s¢ hitu cong ty TNHH
mot thanh vién 1a t6 churc, Phu luc 1-10 ban hanh kém theo
Thong tu s6 01/2021/TT-BKHDT).

Ping ky doanh nghiép doi véi cong ty TNHH hai thanh
vién tr¢ 1én duoc thanh 1ap trén co s& hop nhat cong ty

BM 06 Gidy dé nghi dang ky doanh nghiép cong ty TNHH hai
thanh vién trd 1€n (Phu luc I-3 ban hanh kém theo Thong tu
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s6 01/2021/TT-BKHDT).

BM 07

Danh sach thanh vién cong ty TNHH hai thanh vién tr¢ 1én
(Phu luc I-6 ban hanh kém theo Thong tu so6 01/2021/TT-
BKHDT).

BM 08

Danh sach ngudi dai dién theo phap luat/ngudi dai dién
theo uy quyén (trong truong hop thanh vién cong ty TNHH
hai thanh vién 13 to chure, Phu luc 1-10 ban hanh kém theo
Thong tu s6 01/2021/TT-BKHDT).

bang ky doanh nghiép d6i véi cong ty co phan duge thanh
l1ap trén co s& hop nhat cong ty

BM 06

Giay dé nghi dang ky doanh nghiép cong ty ¢ phan (Phy
luc I-4 ban hanh kém theo Thong tu s6 01/2021/TT-
BKHDT).

BM 07

Danh sach c¢6 dong sang lap cong ty c¢o phan (Phy lyc 1-7
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

BM 08

Danh sach ¢ dong 1a nha dﬁq tu nude ngoai (Phu luc 1-8
ban hanh kém theo Thong tu s6 01/2021/TT-BKHDT).

BM 09

Danh sach ngudi dai dién theo phap luat/ngudi dai dién
theo uy quyén (trong truong hop co dong sang 1ap, co dong
1a nha dau tu nuéc ngoai la t6 chuc, Phu luc I-10 ban hanh
kém theo Thong tu s6 01/2021/TT-BKHDT).

10

Céc thanh phan ho so khac (néu c6) theo quy dinh phap luat
hién hanh.

VI. CO SO PHAP LY

- Luat Doanh nghiép cua Quéc hoi nude Cong hoa xa hdi chu nghia Viét Nam
s6 59/2020/QH14 ngay 17 thang 6 nam 2020.

- Nghi dinh s6 01/2021/ND-CP ngay 04 thang 01 nam 2021 cua Chinh phu veé

dang ky doanh nghiép.

- Thong tu s6 47/2019/TT-BTC ngay 05 thang 8 nam 2019 ctua B Tai chinh
quy dinh mirc thu, ché d6 thu, ndp, quan 1y va st dung phi cung cap thong tin doanh

nghiép, 1€ phi dang ky doanh nghiép.

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phi huéng dan thi hanh mot s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién

thong trong giai quyét tha tuc hanh chinh.
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- Thong tu s6 01/2021/TT-BKHDT ngay 16 thang 3 nam 2021 cia Bo Ké hoach
va Pau tu hudéng dan vé dang ky doanh nghiép.

- Quyét dinh s6 885/QD-BKHDT ngay 30 thang 6 nam 2021 cua Bo Ké hoach
va Pau tu vé cong bd thu tuc hanh chinh mai ban hanh, sira d6i, bo sung, thay thé, bai
bo, huy bo, huy cong khai trong linh vue thanh 1ap va hoat dong ctia doanh nghiép,
ho kinh doanh thudc pham vi chitc ning quan ly ciia Bo Ké hoach va Dau tu.
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Phu luc V-25
(Ban hamh kem theo Thong tw s6 01/2021/TT-BKHPT
ngay 16 thang 3 ndm 2021 ciia Bo truong B Ké hoach va Pau te)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic lap - Tw do - Hanh phic
SO , Ngay...... thdang...... nam......
MAho 07
GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/
dia diém kinh doanh

Phong Pang ky kinh doanh: ...

LD I I LT o S

DIEN thOaL: ... Fax:. .o

Email: ..o Website: ......ccoooveiiiie e

Ngay..../..../.... A3 NhAN cUA ONE/BAT oo.ooeeeeeeeeeeeeeeeeeeeeeee e

Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) sb:..............

Dién thoat: ..o Email: ..o

01 bd hd so dang ky doanh nghiép/chi nhanh/van phong dai dién/dia diém kmh doanh
MA SO, V& VIBC..eovieeeeeeann, cua (Tén doanh nghi€p).................... Mi s6 doanh
nghlep (MéU COYr..

Hb so bao gdom:

T reomg hop Phong Pdng ky kinh doanh tra két qua la gidy chitng nhdn/gidy xdc
nhdn/thong bdo cho doanh nghiép thi ghi:

Thoi gian tra két qua giai quyét ho so: ngay... thang... nam...

Trieomg hop Phong Ddng ky kinh doanh chi cdp nhdt, bo sung thong tin ding ky doanh
nghiép trong Co s6 div liéu quéc gia vé dang ky doanh nghiép thi ghi:

Trong vong 03 ngay lam viéc ké tir ngay nhan ho so hop 1¢ cta doanh nghiép, thong t1n
dang ky doanh nghiép ctia doanh nghlep s€ duoc cap nhat trong Co sé dir liéu qubc gia vé
dang ky doanh nghiép/ding tai trén Cong thong tin qudc gia vé dang ky doanh nghiép.

NGUOI NOP NGUOI NHAN
(Ky va ghi ho tén) (Ky va ghi ho tén)
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Phu luc V-26
(Ban hamh kem theo Thong tw s6 01/2021/TT-BKHPT
ngay 16 thang 3 ndm 2021 ciia Bo truong B Ké hoach va Pau te)

SOKEHOACH VADAU TU TINH/TP..  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PANG KY KINH DOANH Pic lap - Tw do - Hanh phic
SO , Ngay...... thdang...... nam......
GIAY BIEN NHAN

Ho so ding ky doanh nghiép/chi nhanh/vin phong dai dién/
dia diém kinh doanh qua mang thong tin dién tir

Phong Pang ky kinh doanh: ...

LD I I LT o S

DIEN thOaL: ... Fax:. .o

Email: ..o Website: ......ccoooveiiiie e

Ngay..../..../.... A3 NhAN CUA ONEG/BA ..ot

Ching minh nhan dan (hodc tén loai gidy to phdp Iy ciia cd nhdn khdc) so: ...

Bien thoat: ....ooooeeeeeeeeeeeeee e, Email: ..o,

01 bd hd so dang ky doanh nghiép/chi nhanh/vian phong dai dién/dia diém kinh doanh
qua mang thong tin dién tir ma sO:.........ocoocovn.... V& VIEC. oo oo cua (7én doanh

3 ettt bbb st eh ettt h et a et ettt eb e ae et s et e

Thoi gian tra két qua giai quyét hd so: ngay... thang... nam...""

Két qua xtr 1y hd so dang ky doanh nghiép s& duoc giri vao dia chi thu dién tir va tai
khoan truy cap Hé thong thong tin qudc gia vé diang ky doanh nghiép ctua Ong/Ba.

PHONG DANG KY KINH DOANH

(Xem tiép Cong bdo s6 61 + 62)

" Truong hop ho so duoc tiép nhan trén Hé thong thong tin quoc gia vé ding ky doanh nghiép sau gid
hanh chinh hodc vao ngay nghi 18, Tét theo quy dinh thi thoi han tra két qua 1a trong vong 03 ngay lam viée
ké tir ngay lam viée ké tiép cua ngay hé so duoc tiép nhan.



