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PHAN VAN BAN KHAC

UY BAN NHAN DAN THANH PHO

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic lap - Tu do - Hanh phic
S6: 4679/QD-UBND Thanh phé Ho Chi Minh, ngay 12 thang 10 ndm 2023
QUYET PINH

Vé viéc phé duyét quy trinh ndi bd giai quyét thi tuc hanh chinh
cac linh vue Bio tro xa hdi, Ngwdi cé6 cong, Phong, chong té nan xa hi,

Tré em thudc thim quyén tiép nhin cia Uy ban nhin din phwong, xa, thi trin

CHU TICH UY BAN NHAN DAN THANH PHO HO CHi MINH

Can cie Ludt T6 chitc chinh quyén dia phwong ngay 19 thang 6 ndm 2015; Ludt
stea doi, bé sung mot s6 diéu ciia Ludt T6 chikc Chinh phu va Ludt Tt 6 chikc chinh

quyén dia phwong ngay 22 thdang 11 ndm 2019.

Cdn cir Nghi dinh s6 63/2010/NP-CP ngay 08 thang 6 ndm 2010 cua Chinh phii
vé kiém sodt thi tuc hanh chinh; Nghi dinh s6 92/2017/NP-CP ngay 07 thdng 8 ndm
2017 ciia Chinh phu siea doi, b6 sung mot s6 diéu ciia cdc nghi dinh lién quan dén
kiém sodt thi tuc hanh chinh; Nghi dinh s6 61/2018/ND-CP ngay 23 thdng 4 ndm
2018 ciia Chinh phii vé thyec hién co ché mot ciea, mét cira lién thong trong gidi quyét
thit tuc hanh chinh; Nghj dinh s6 107/2021/ND-CP ngay 06 thdng 12 nam 2021 cia
Chinh phu vé stra doi, bé sung mot s6 diéu cua Nghi dinh s6 61/2018/NP-CP;

Cdn cik Théng tu s6 012018/ TT-VPCP ngay 23 thang 11 nam 2018 ciia Bé
trieong, Chii nhiém Vin phong Chinh phit hudéng dén thi hanh mét s6 quy dinh cia
Nghj dinh s6 61/2018/ND-CP ngay 23 thdng 4 ndm 2018 ciia Chinh phii vé thuec hién

co ché mot ciea, mot ciea lién thong trong gidi quyét thi tuc hanh chinh;



CONG BAO/SH 262+263/Ngay 01-11-2023 3

Cdn cir Quyét dinh s6 1802/0D-UBND ngay 27 thang 5 ndm 2022 cia Chii tich Uy
ban nhdn ddn Thanh phé vé phé duyét phwong dn tdi cdu tric, don gian héa thii tuc
hanh chinh;

Theo dé nghi cua Gidm doc Sor Lao dong - Thuong binh va Xa hoi tai 1o trinh s6
21908/ TTr-SLPTBXH ngay 26 thdng 9 nam 2023,

QUYET PINH:

Piéu 1. Phé duyét kém theo Quyét dinh nay 09 quy trinh ndi bo giai quyét thi
tuc hanh chinh dugc sira doi, bo sung, thay thé da duoc tai cau tric theo cac phuong
an tai Quyét dinh s6 1802/QD-UBND ngay 27 thang 5 nam 2022 cua Chu tich
UBND Thanh pho thudc tham quyén tiép nhan cua Uy ban nhan dan phuong, xa, thi
tran.

Danh muc va n6i dung chi tiét ctia cac quy trinh ndi bd duoc dang tai trén Céng
thong tin dién tir cia Van phong Uy ban nhan dan thanh phd tai dia chi
https://vpub.hochiminhcity.gov.vn/portal/Kenh Tin/Quy-trinh-noi-boTTHC .aspx.

Piéu 2. T6 chirc thue hién

1. Cac quy trinh ndi bo giai quyét thi tuc hanh chinh da duoc phé duyét 1a co so
dé xay dung quy trinh dién tir, thue hién viéc tiép nhan, giai quyét va tra két qua thu
tuc hanh chinh trén Hé thong thong tin giai quyét thu tuc hanh chinh Thanh phd.

2. Co quan, don vi thuc hién thu tuc hanh chinh ¢6 trach nhiém:

a) Tuan thu theo quy trinh ndi bd d duoc phé duyét khi tiép nhan, giai quyét thi
tuc hanh chinh cho ca nhan, to chirc; khong ty dit thém thi tuc, gidy to ngodi quy
dinh phap luat;

b) Thudong xuyén ra soat, cip nhat cac quy trinh ndi bo giai quyét thu tuc hanh
chinh dugc phé duyét moi, stra doi, bo sung, thay thé, hity bo, bai bo khi ¢6 bién dong
theo quy dinh phap luat.

Piéu 3. Hiéu lwc thi hanh

Quyét dinh nay co hiéu luc thi hanh ké tir ngay ky. Bi bo quy trinh s6 2, 5 tai
Quyét dinh s6 5220/QD-UBND ngay 10 thang 12 niam 2019, quy trinh s6 13 tai
Quyét dinh s6 4592/QD-UBND ngay 23 thang 10 nam 2019, quy trinh s6 2 tai Quyét


https://vpub.hochiminhcity.gov.vn/portal/KenhTin/Quy-trinh-noi-boTTHC.aspx
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dinh s6 942/QD-UBND ngay 31 thang 3 nam 2022 va Quyét dinh s6 3765/QD-
UBND ngay 03 thang 11 niam 2022 cia Chu tich Uy ban nhan dan Thanh phd ban
hanh.

Piéu 4. Trach nhiém thi hanh

Chanh Vin phong Uy ban nhan dan Thanh phd, Giam doc So Thong tin va
truyén thong, Giam doc S¢ Lao dong - Thurong binh va Xa hoi, Chu tich Uy ban nhan
dan quan, huyén, thanh phé Thu Dirc, Chu tich Uy ban nhan dan phuong, x4, thi tran

va cac tb chirc, ca nhan co lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

CHU TICH

Phan Van Mai
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic 1ap - Tu do - Hanh phic

QUY TRINH NOI BQ GIAI QUYET THU TUC HANH CHIiNH

THUQC THAM QUYEN TIEN NHAN
CUA UY BAN NHAN DAN PHUONG, XA, THI TRAN

(Ban hanh kém theo Quyét dinh s6 4679/0D-UBND ngay 12 thang 10 ndm 2023

ctia Chui tich Uy ban nhdn ddn Thanh phé Hé Chi Minh)

DANH MUC QUY TRINH NOI BO

STT

Tén quy trinh ngi bg

A. Quy trinh ndi b§ cong b6 méi

I. Linh vuc Bao trg xa hoi

1 | Céng nhan ho thoat nghéo, ho thoat can nghéo thuong xuyén hing nim

2 Coéng nhan hd ngheo, hd can ngheo thuong xuyén héng nam

3 C‘Gng nhép ho ngheo, hd can nghe¢o; hd thoat ngheo, ho thoat can ngheo
dinh ky hang nam

4 Cong nhan ho lam nong nghi€p, 1am nghiép, ngu nghiép va di€m nghiép

cO murc song trung binh

B. Quy trinh ndi b sira ddi, bo sung

II. Linh vue Nguwoi ¢6 cong

5 | Giai quyét ché d6 mai tang phi d6i véi Cuu chién binh
Giai quyét tro cap mot lan doi voi nguoi ¢6 thanh tich tham gia khang
chién di duoc taing Bang khen cia Thu twdng Chinh phu, Bang khen cua
6 | Chu tich Ho1 dong Bo trudng hodc Bang khen cua Bo trwong, Thu trudng

co quan ngang bg, Thu treéng co quan thude Chinh phu, Bang khen cua
Chu tich Uy ban nhan dan tinh, thanh phd truc thudéc Trung wong
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III. Linh vwe Phong, chong t& nan xa hdi

7

Thu tuc hd tro hoc van héa, hoc nghé, tro cép kho6 khan ban dau cho nan
nhan

8

bang ky cai nghién ma tay tu nguyén

IV. Linh vuc Tré em

9

Cham dut viéc cham soc thay thé cho tré em
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QUY TRINH NOI BO XAY DUNG THEO PHUONG AN TAI CAU TRUC
QUY TRINH SO 1
Cong nhén hg thoat nghéo, hj thoat cin nghéo thwong xuyén hiing nim
(Ban hanh kém Quyét dinh s6 4679/0D-UBND ngay 12 thdng 10 ndm 2023
ctia Chui tich Uy ban nhdn ddn Thanh pho)

I. THANH PHAN HO SO

STT

Tén ho so

S6 lwong

Ghi chu

1

Gidy dé nghi cong nhan ho thoat nghéo, ho thoat

can nghéo (theo Mau).

01 Ban chinh

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xir ly

L& phi

- B phan Mot cira - Uy ban nhan dan phuong, x4,

thi tran

- He thong thong tin giai quyét TTHC cua Thanh
phé:  https://dichvucong.hochiminhcity.gov.vn (doi

vdi tiep nhdn truc tuyén - néu cd)

bao

Muodi lam  ngay
(twong dwong 12
ngay lam wvigc)
tinh tir thoi diém
niém yét, thong
cong khai
(budc B3)

Khong

III. TRINH TU XU LY CONG VIEC

Bwoc

cone | Noi dung Trach Thoi | HO so/Biéu Difn eidi
ne cong viéc nhiém gian mau &
viéc
Nop ho so | Ho gia dinh Theo muc I Thanh phan h6 so
: theo muc [
1. Tiép nhin truc
tiép:
B phan Mot P .
Bl Kiém tra, | cira- Uy ban N BMO1 |- Truong hop ho so
tiép nhéin nhan dan f 1(;1 BM 02 daAy dqu . )
ho so phuong, x4, an BMo3 | Lé@p Gidy tiep nhan
thi tran chinh ho so va hen tra két

qua; trao cho nguoi
nop ho so theo BM
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Buéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi
gian

Dién giai

01; thuc hién tiép
budc B2.

- Truong hop ho so
chwa day du:
Huong dan  bd
sung, hoan thién ho
so dén ngudi nop
hd so va ghi 15 1y
do theo BM 02.

- Truwong hop ftur
chdi tiép nhan ho
so: Lap Phiéu tir
chdi tiép nhan giai
quyét hd so theo
BM 03.

2. Tiép nhin qua
Céng Dich vu cong
truc tuyén

- Kiém tra tinh
chinh xéac, day di,
hop 1& cua hd so;
kiém tra thong tin
chit ky s6 d& dam
bao tinh xac thuc,
hop 1& (néu co).

- Sau khi kiém tra,
néu bao dam cac
diéu kién dé tiép
nhan, Cong chirc bo
phan Mot cira tiép
nhan, cap ma hod so
va xt 1y ho so theo
quy trinh.

- Trudng hop ho so
chua day du, dung
quy dinh thi théng
bao cho t6 chire, ca
nhan qua tai khoan
cia to chuc, ca
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Buéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi
gian

Dién giai

nhan qua Cong
Dich vu céng va
huéng dan day du,
cu thé dé té chuec,
ca nhan bo sung ho
so theo yéu cau.

=> thoi gian tiép
nhan chinh thuc
hoic yéu cau chinh
stra, bo sung khong
mudén hon 08 gio
lam viéc ké tir khi
hé théng tiép nhan,
trir thwr 7, chu nhat.
- Cong chuc tiép
nhan hd so thuc
hién scan dit liéu hd
so, liru trir hd so
dién tir (d6i voi tiép
nhan truc tiép) va
chuyén hd so cho
cong chirc phu
trach cua UBND
phuong, xa, thi
tran.

B2

Ra soat,
hop xét
danh sach

Ban Chi dao
ra soat cap
xa

Tu
thang
01 dén

hét
thang 8
hang

nam (tu

ngay 15
hang

thang)

Danh sach
ra soat
Bién ban
hop

Ban Chi dao ra
soat, hop thon, to
dan pho, thu thap
thong tin, tong hop
To chire hop dan dé
théng nhat két qua
g6m Ban Chi dao,
cong chirc giam
ngh¢o, Bi thu chi
b, Doan thé, dai
dién gia dinh, Uy
ban Mit tran t6
quoc ...

B3

Niém yét

Ban Chi dao

03 ngay

Danh sach

T6 chirc niém yét
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Bube | si dung Trach Thoi | H so/Biéu
cong N on " . x Dién giai
o n cong viec nhi¢m gian mau
viéc
cong ra soat lam rasoathd |cong khai danh
khai/phuac viéce thoat sach tai nha wvan
tra két qua ngheo, hoa hodc tai nha
thoat can | sinh hoat cong dong
nghe¢o va tru sé& UBND
cép Xa.
Treong hop ¢o
khiéu nai, to chirc
phuc tra ké'g qua ra
. 4 . |soat va to chuc
Ban Chi dao 07 neay thleu N hiem yét trong 03
ra soat lgern - rigu’oq ngay lam wviéc tai
viéc dan NS , _
nha van hda hoac
nha sinh hoat cOng
déng va tru sO
UBND cap xa.
Hét thoi gian niém
0.5 o yé'tq cénrg khai Aké't
Ban Chi dao ngay lem y?t qua ph1,10 tr,a, tong
4 SOAt 15m két qua hp’p, bao cdo Chu
. phuc tra | tich UBND
viee phuong, x4, thi tran
két qua sau ra soat
Trén co so két qua
ra soat, du thao
Du thao Quyét dinh céng
Quyét dinh |nhan danh sach ho
cong nhan |thoat ngheo, ho
Tham muu danh sach |thoat can ngheo
két qua giai Chuyén vien | 01 ngay | ho thodt hogc van ban tra loi
B4 quyét thu . . lam nghéo, ho |[néu rd ly do (doi
tuc hanh giam nghéo viéce thoat can | voi  truong  hop
chinh nghéo hoac | khong du dicu kién)
van ban tra | trinh Chu tich Uy
lo6inéurd |ban  nhan  déan
ly do phuong, x4, thi tran

ky duyét
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Bube | \si dung Trach Thoi | H so/Biéu
cong N on " . x Dién giai
o n cong viec nhi¢m gian mau
viéc
Chitich | 05 | Kérqua [N teh UBED
Xem xét, ky | UBND ngay | giai quyét Eem xgé} 2 e b
duyét phuong, x&, lam thu tuc duvét Q:l é};
thi trén viéc | hanhchinh | G0, o
dinh/van ban
-y - Tra két qua cho to
Trakét | oo ohanMot| L0CO . . |chirc, canhan;
B5 qua, luu ho ; giay Két qua £ R
<o clra hen - Thong k€, theo
' dai.
IV. BIEU MAU
T Mi‘ Tén Biéu mau
hi¢u
BM 01 | Mau Gidy tiép nhan hd so va hen tra két qua
2 | BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so
BM 03 | Mau Phiéu tir choi tiép nhan giai quyét hd so
A BM 04 Gigiy dé nghi cong nhan ho thoat nghéo, hd thoat can ngheo (theo
Mau so 04).
Quyét dinh cong nhan danh sach hd ngh¢o, hd can nghéo hoac hd
5 BMO5 thoat ngheo, ho thoat can ngh¢o hoac ho larp nong nghiép, 1am
nghiép, ngu nghiép va diém nghiép c6 mirc song trung binh (theo
Mau so 02)
V.HO SO CAN LUU
T Ma Hb so luu
hi¢u
1 | BMO01 | Giay tiép nhan ho so va hen tra két qua
2 | BM 02 | Phiéu yéu cau bo sung va hoan thién ho so (néu co)
3 | BM03 | Phiéu tir chdi giai quyét tiép nhan ho so (néu cd)
4 // Theo muc |
5 // | Két qua giai quyét TTHC
6 // Céc ho so khac néu co theo vin ban phap quy hién hanh
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VI. CO SO PHAP LY

- Quyét dinh s6 24/2021/QD-TTg ngay 16 thang 7 nam 2021 cua Thu tudng
Chinh phii quy dinh quy trinh ra soat ho nghéo, hd can nghéo hing nam va quy trinh
xac dinh ho 1am nong nghiép, 1am nghiép, ngu nghiép va diém nghiép co6 muc song
trung binh giai doan 2022 - 2025.

- Théong tu s6 07/2021/TT-BLDTBXH ngay 18 thang 7 nam 2021 cua Bo Lao
doéng - Thuong binh va X4 hoi Huéng dan phuong phap ra soat, phan loai ho nghéo,
ho can ngheo; xac dinh thu nhap cua ho lam nong nghiép, 1am nghiép, ngu nghiép,
diém nghiép c6 muc séng trung binh giai doan 2022 - 2025 va mau biéu bao cao.

- Théong tu s6 02/2022/TT-BLDTBXH ngay 30 thang 3 nam 2022 cia Bo Lao
dong - Thuong binh va X4 hoi Sira d6i, bd sung mdt s6 noi dung cia Thong tu sb
07/2021/TT-BLDTBXH ngay 18 thang 7 nam 2021 cua B Lao dong - Thuwong binh
va X4 hoi huong dan phwong phap ra soat, phan loai ho nghéo, ho can nghéo; xac
dinh thu nhap cua hd lam néng nghiép, 1am nghiép, ngu nghiép, diém nghiép c6 mirc
séng trung binh giai doan 2022 - 2025 va mau biéu bao céo

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phi huéng dan thi hanh mét s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thyc hién co ché Tiép nhan va Tra két
qua, Tiép nhan va Tra két qua lién thong trong giai quyét thu tuc hanh chinh.

- Thong tu s6 01/2023/TT-VPCP ngay 05 thang 4 nam 2023 cua Vin phong
Chinh phu quy dinh mot s6 ndi dung va bién phap thi hanh trong s6 hoa ho so, két
qua giai quyét thu tuc hanh chinh va thyc hién thu tuc hanh chinh trén méi trudong
dién ti.

- Ké hoach s6 1920/KH-UBND ngay 13 thang 6 nam 2022 cua Uy ban nhan dan
Thanh phé vé ra soat hd nghe¢o, ho can nghéo héng nam va xac dinh ho lam nong
nghiép, 14m nghiép, ngu nghiép va diém nghiép c¢6 muc song trung binh trén dia ban
Thanh ph6 H6 Chi Minh giai doan 2022 - 2025.
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MAu s6 04. Gidy dé nghi céng nhin hd thoat nghéo, h thoat cin nghéo

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

GIAY PE NGHI CONG NHAN HQ THOAT NGHEO,
HQ THOAT CAN NGHEO

Kinh gtri: Cha tich Uy ban nhan dan x&/phuong/thi tran ..............
HO VA TEI: oo , G161 tinll_INam[], Nir
Sinh ngay ............. thang .......... nam ............ , Dan tdc: ...........
S6 CCCD/CMND: . oo NEAY CAP: oo oo .
CO QUAI CAP? ettt ettt
NOTHHIEONE TIT: ..ottt et et
INOT G HIEN CAL: e e
La ho ngheo D, hd can ngheo D ttnam ......... dénnam ...

Thong tin cac thanh vién cua hg:

S6 Ho va tén Gidi tinh | Ngay, Quan hé véi Tinh trang
TT (1: Nam; Ehz'ln.g, chia hj (Cé viée lam/
2: Nig) | mamsinh o\ ep s ves | Khong o viee
chong/bo/me/ lam/
con...) Pang di hoc)
01
02

Ly do dé nghi cong nhan ho thoat ngheo, ho thoat can ngheo:
o NGAY ... thang .... ndm ...
NGUOI PE NGHI
(Ky, ghi vd ho va tén)
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MAu s6 02. Quyét dinh cong nhan danh sach hd nghéo, h$ cin nghéo hodc hd thoat
nghéo, h§ thoat cin nghéo hodc hg lam nong nghiép, lam nghiép, ngu nghi€p va diém

nghiép ¢6 mirc song trung binh

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
......... (1) J— Poc 1ap - Tu do - Hanh phuc
So: ........ /ob-uB , ngay ..... thang ..... ndm .....
QUYET PINH
Cong nhan danh sich ......... () [ —

CHU TICH UY BAN NHAN DAN ... (1)

Cdn ctr Ludt To chire chinh quyén dia phwong ngdy 19 thang 6 ndm 2015, Ludt sira
doi, bo sung mot s6 diéu ctia Ludt T6 chire Chinh phii va Ludt T6 chire chinh quyén dia
phuwong ngay 22 thang 11 nam 2019;

Can cir Nghi dinh s6 07/2021/ND-CP ngay 27 thang 01 ndm 2021 ciia Chinh phii
quy dinh chudn nghéo da chiéu giai doan 2021 - 2025;

Can cir Quyét dinh s6 24/2021/0P-TTg ngay 16 thang 7 ndm 2021 ctia Thii twéng
Chinh phii quy dinh quy trinh rd sodt hé nghéo, hé cdn nghéo hang ndm va quy trinh xdc
dinh ho lam nong nghiép, lam nghiép, ngw nghiép va diém nghiép cé mikc song trung giai
dogn 2021 - 2025;

Can ctr Quyét dinh s6 995/0P-UBND ngay 23 thang 3 ndm 2021 ctia Uy ban nhdn
ddn thanh pho vé quy dinh chudn nghéo da chiéu thamh pho giai doan 2021 - 2025;

Can ctr Ké hoach s6 ....... /KH-UBND ngéay thing ndm  ciia Uy ban nhdn ddn
thamh phé ra sodt ho nghéo, ho cdn nghéo hdng ndm va quy trinh xdc dinh hé lam nong
nghiép, ldm nghiép, ngw nghiép va diém nghiép c6 mikc song trung binh quoc gia giai doan
2022 - 2025;

Theo dé nghi ciid .............c..o.......... (3) e

QUYET PINH:
Piéu 1. Cong nhan danh sach... (2) ..... (4) .... trén dia ban ... (1)....
(Danh sdch chi tiét tai Phu luc kém theo Quyét dinh nay)

Diéu 2. Cép Giéy ching nhan ho ngheo, hd can ngheo cho ho ngheo, hd can ngheo
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dugc cong nhan tai Quyét dinh nay. (5)
Piéu 3. Quyét dinh nay c¢o hiéu luc thi hanh ké tir ngay ky.

Piéu 4. Ban Chi dao ra soat, Ban giam nghéo bén vimg phuong - x4 - thi trdn ......... ,
Ban diéu hanh khu phé, ép va cac ho gia dinh c6 tén trong danh sach tai Piéu 1 chiu trach
nhiém thi hanh Quyét dinh nay./.

Noi nhin: CHU TICH

- Nhu Piéu 4; (Ky, ghi 18 ho tén va déng dau)
- Thuong tryc Pang uy xd/ phuong/ thi tran;

- Thuong tryc HPND xd/ thi tran;

- Uy ban MTTQ Viét Nam x&/ phuong/ thi tran;

- UBND quan/ huyén/thanh pho;

- Phong LDTBXH quan/ huyén/thanh phé;

-Luu VT.
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PHU LUC
DANH SACH ... (2) ... (4) ...
(Kém theo Quyéet dinh so .......... /Ob-UB

ngay ... thang ... ndm 20 ... ctia Chii tich Uy ban nhdn ddn ...(1)....)

Gioi

va<d | e | SO Ngay, Pia chi
STT | Ho va tén chi hp ;‘650 lzfm (I\}‘;m thiang | (ghi theo thtr tu khu
: oc Nif) > | ndm sinh pho/ap)

Hb ... (6) oo

I
1 | Nguyén Vin A
2 | Nguyén Vin B
3

II. |H§...(7)...
1 | Nguyén Vin C
2 | Nguyén Van D

III. | Tong cong (I + IT)

(1): Tén x4/ phuong/ thi tran.

(2): HO ngheo, ho can ngheo/ ho thoat ngheo, hg thoat can nghéo/ ho lam néng nghiép, lam
nghiép, ngu nghi€p va diém nghiép cd murc song trung binh.

(3): Truéng Ban Chi dao ra soat cap xa hodc ca nhan khac theo phan cong cua Chu tich Uy
ban nhan dan cap xa.

(4): Pinh ky hang nam/ thuong xuyén hang nam.
(5): Chi ap dung dbi voi ho nghéo, hd can nghéo.

(6): Ngheo/ thoat ngh¢o/ 1am ndng nghiép, 1am nghiép, ngu nghiép va di€m nghiép cd muc
song trung binh.

(7): Can ngheo/ thoat can ngheo.
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QUY TRINH NOI BO XAY DUNG THEO PHUONG AN TAI CAU TRUC
QUY TRINH SO 2
Cong nhéin h nghéo, hd cin nghéo thudng xuyén hiang nim

(Ban hanh kém Quyét dinh s6 4679/0D-UBND ngay 12 thdng 10 ndm 2023
ctia Chui tich Uy ban nhdn ddn Thanh pho)

I. THANH PHAN HO SO

STT

Tén ho so

S6 lwong Ghi chua

1

Gidy dé~ nghi ra soat ho ngh¢o, ho can ngheo
(theo Mau)

01 Ban chinh

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua Thoi gian xirly | Lé phi
7 Muoi lam ngay
- Bo phén Mot ctra - Uy ban nhan dan phuong, x4, | (twvong duong 12
thi tran ngay lam vigc)
- Hé thoéng thong tin giai quyét TTHC cua Thanh | tinh tir thoi diém | Khong

pho: https://dichvucong hochiminhcity.gov.vn (ddi

vdi tiep nhdn truc tuyén - néu cd)

niém yét, thong
bao cong khai (tur

budc B3)
III. TRINH TU XU LY CONG VIEC
Bude | Noidung | Trach | Thei Ho, P
cong cong vide ahiém gian so/Biéu Dién giai
viéc : : mau
Nop ho Ho gia Theo muc | Thanh phan hé so theo
SO’ dinh I muc |
1. Tiép nhin truc
BG oha tiep:
] Mgtll&fl_ - Truong hop hd so day
Bl Kiém tra, | . BMOT | du:
tidpnhan | Y03 | GIO 1 pyis | G g nhan B
1€p nhan | 1an dan hanh Lap Giay tiep nhan ho
ho so phwong, chinh BM 03 so va hen tré} ‘kétA quélk;
4. thi tran trao cho nguoi nop ho
S SO thep BM 01; thuc
hién ti€p budc B2.
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Bude | \sidung | Trich | Thoi Ho .
cong AT ‘n . so/Biéu Dién giai
o n cong viec nhiém gian x
viéc mau

- Truong hop ho so
chwa day du: Hudng
dan bo sung, hoan thién
hd so dén ngudi nop hd
so va ghi 16 ly do theo
BM 02.

- Truong hop tir choi
tiép nhan hd so: Lap
Phiéu tir choi tiép nhan
giai quyét hd so theo
BM 03.

2. Tiép nhidn qua
Cong Dich vu cong
truc tuyén

- Kiém tra tinh chinh
xac, ddy du, hop 1é cua
hd so; kiém tra thong
tin chit ky s6 dé dam
bao tinh xac thuc, hop
1& (néu c).

- Sau khi kiém tra, néu
bao dam cac diéu kién
dé tiép nhan, Cong
chirc bd phan Mdt cua
tiép nhan, cap ma ho so
va xtt Iy ho so theo quy
trinh.

- Truong hop hod so
chua day du, dung quy
dinh thi thong bao cho
td chirc, c4 nhan qua tai
khoan cia to chuc, ca
nhan qua Céng Dich vu
cong va huong dan day
du, cu thé dé t6 chuc,
c4 nhan bo sung ho so
theo yéu cau.

=> thoi gian tiép nhan
chinh thirc hodc yéu
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Buge | nNgidung | Trach | Thei Ho, s
cong Ao o n . so/Biéu Dién giai
o n cong viec nhiém gian x
viéc mau
cau chinh sira, b sung
khéng muoén hon 08
gio lam viéc ké tir khi
hé théng tiép nhan, tru
thtr 7, chu nhat.
- Cong chure tiép nhan
ho so thue hién scan dit
liéu hd so, liru trit ho
so dién tu (déi vOl tiép
nhan truc tiép) va
chuyén ho so cho cong
chic phu trach cua
UBND phuong, xa, thi
tran.
Ban Chi dao ra soat,
Tir hop thén, to dan phd,
thang thu thap thong tin, tong
01 dén hop
Ra soit, 7 hét Daph S?Ch Té chirc hop dan ‘dé
B2 hop xét Ban‘Chlr tha‘ng 8 ra soat | thong nhat két qua gom
danh sach | 320 ra soat hang | Biénban |Ban Chi dao, cong
nam (tir hop chirc giam nghéo, Bi
ngay 15 thu chi bd, Poan thé,
hang dai dién gia dinh, Uy
thang) ban Mit tran t6 quoc
n P T6 chiurc niém yét cong
Nle,l\n yet .| Danh sach | khai danh sach tai nha
Ong | poncChi | O3P8 | 5 coatho | van hoa hodc tai nha
B3 khai/phuac . lam e w A A .
tra két dao ra soat vide nghéo, can | sinh }mat cong Adong va
. ' nghéo | tru s UBND cap xa.
qua
Ban Chi | 07 ngay | Khiéunai | Truong hop c6 khiéu
dao ra soat lam cua nguoi | nai, to chirc phuc tra
Vige dan két qua ra soat va to

chtrc niém yét trong 03
ngay lam viéc tai nha
van hoa hoac nha sinh
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Buge | nNgidung | Trach | Thei Ho, s
cong Ao o n . so/Biéu Dién giai
o n cong viec nhiém gian x
viéc mau
hoat cong déng va tru
s& UBND cap xa.
Hét thoi glan niém yét
7 O,:S Niém yét cong Akhal két qua ph1,10
Ban Chi ngay 1At qua tra, tong hop, bao cao
dgorasoat| lam | “° L° |Chu tich UBND
viéc p phuong, x4, thi tran két
qua sau ra soat
Du thao Trgn co SO kqet qua ra
Quy &t dinh sqat, du thao Quygt
Tham . dinh cong nhan/Giay
; cong \ ~ S
muu ket R . N .« | chirng nhan hodc van
R Chuyén | 01 ngay | nhan/Giay |, . .5, ... A~ 1.
qua giai A . , ban tra 101 néu 6 ly do
Ao . | ViEn giam lam chung O .
quyet tha i n . .| (d61 vor truong hop
. nghe¢o viéc nhan hoéc R . aed o
tuc hanh vin ban tra khong du diéu kién)
B4 chinh AT trinh Chu tich Uy ban
101 néu 1o A 1A . ~
v do nhan dan phuong, x3,
y thi trAn ky duyét
Chu tich 0,5 Kétqua |Chu tich UBND
Xem xét, UBND ngay | giai quyet | phwong, xa, thi tran
ky duyét | phuong, lam thutuc |xem xét ho so, ky
x4, thitran | viéc | hanh chinh | duyét van ban
Tra két B4 pha Theo - Tra két qua cho tb
B5 | qua,luwu MOOFC;‘_,E gidy | Kétqua |chic, cdnhan;
ho so ' hen - Thong ké, theo dai.
IV. BIEU MAU
TT | Ma hiéu Tén Biéu miu
BM 01 | Mau Giay tiép nhan ho so va hen tra két qua
2 | BMO02 |Mau Phiéu yéu cau bo sung, hoan thién ho so
BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
A BM 04 Giay dé nghi ra soat h ngheo, ho can ngheo hoac xac dinh ho co
mirc song trung binh (theo Mau s6 01)
Quyét dinh c6ng nhan danh sach h6 nghéo, hd can nghéo hoac hd
5 BMO5 | thoat nghéo, h¢ thoat can nghéo hoac ho lam nong nghiép, 1am
nghiép, ngu nghi¢p va di€m nghi¢p c6 mirc song trung binh (theo
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Mau s6 02)
6 BM 06 | Giay ching nhan ho nghéo, hd can nghéo (theo Mau s6 03)
V.HO SO CAN LUU
i lll\i/{fi Ho so lvu
1 | BM 01 | Gidy tiép nhan ho so va hen tra két qua
2 | BM 02 | Phiéu yéu cau bo sung va hoan thién ho so (néu c6)
3 | BM 03 | Phiéu tir choi giai quyét tiép nhan hd so (néu co)
4 // Theo muc I
5 // | Két qua giai quyét TTHC
6 // Céc ho so khac néu co theo van ban phap quy hién hanh

VI. CO SO PHAP LY

- Quyét dinh s6 24/2021/QD-TTg ngay 16 thang 7 nam 2021 cua Thu tudng
Chinh phii quy dinh quy trinh ra soat ho nghéo, hd can nghéo hing nam va quy trinh
xac dinh ho 1am nong nghiép, 1am nghiép, ngu nghiép va diém nghiép co6 muc song
trung binh giai doan 2022 - 2025.

- Théong tu s6 07/2021/TT-BLDTBXH ngay 18 thang 7 nam 2021 cua Bo Lao
dong - Thuong binh va X4 hoi Huéng dan phuong phap ra soat, phan loai ho nghéo,
ho can ngheo; xac dinh thu nhap cua ho lam nong nghiép, 1am nghiép, ngu nghiép,
diém nghiép c6 muc séng trung binh giai doan 2022 - 2025 va mau biéu bao cao.

- Théong tu s6 02/2022/TT-BLDTBXH ngay 30 thang 3 nam 2022 cia Bo Lao
dong - Thuong binh va X4 hoi Sira d6i, bd sung mdt s6 noi dung cia Thong tu sb
07/2021/TT-BLDTBXH ngay 18 thang 7 nam 2021 cua B Lao dong - Thuwong binh
va X4 hoi huong dan phwong phap ra soat, phan loai ho nghéo, hd can nghéo; xac
dinh thu nhap cua hd lam néng nghiép, 1am nghiép, ngu nghiép, diém nghiép c6 mirc
séng trung binh giai doan 2022 - 2025 va mau biéu bao céo

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018 cua Chinh phi veé
thue hién co ché Tiép nhan va Tra két qua, Tiép nhan va Tra két qua lién thong trong
giai quyét thu tuc hanh chinh.

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phi huéng dan thi hanh mét s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thyc hién co ché Tiép nhan va Tra két
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qua, Tiép nhan va Tra két qua lién thong trong giai quyét thu tuc hanh chinh.

- Théng tu s6 01/2023/TT-VPCP ngay 05 thang 4 nam 2023 cua Vin phong
Chinh phi quy dinh mét s6 ndi dung va bién phap thi hanh trong s6 hoa ho so, két
qua giai quyét thu tuc hanh chinh va thwe hién thu tuc hanh chinh trén médi trueong
dién tir.

- Ké hoach s6 1920/KH-UBND ngay 13 thang 6 nam 2022 cua Uy ban nhan dan
Thanh phé vé ra soat hd nghéo, ho can nghéo hang nim va xac dinh ho lam néng
nghiép, 1am nghiép, ngu nghiép va diém nghiép c6 mirc song trung binh trén dia ban
Thanh pho H6 Chi Minh giai doan 2022 - 2025.
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MAu s6 01. Gidy dé nghi ra soat ho nghéo, hd cin nghéo hoiic xic dinh
h$ ¢6 mirc séng trung binh

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

GIAY PE NGHI ..."

Kinh gii: Chu tich Uy ban nhan dan x&/phuong/thi tran .....................

Hovatén: ... , Gidi tinh (1: Nam;2: Nit): ......................
Sinh ngay ........ thang .......... nam ............ , Dantoc: ...........
S6 CCCD/CMND: ..o Ngay cip: .......... [, i,
NOT TRUONG UL ..o e
INOT O MBI T0: e
Thong tin cac thanh vién cia ho:

S6 Ho va tén Giéi tinh Ngay, Quan hé véi Tinh trang

TT (1: Nam,; |thang, nam chui h¢ (Coviéc lam/

2: Nip) sinh (Cﬁﬁ hé{vo’/ Khong co viéc
chong/bo/me/  |lam/ Dang di hoc)
con...)

01

02

03

Ly do dé nghi*:

' Ra soat hod ngheo, hd can ngheo hoic xac dinh hd c6 mirc song trung binh.

* Ho gia dinh dé nghi ra soat ho nghéo, hd can nghéo vi cac 1y do nhur:

- Bi anh huéng boi thién tai (han han, 11 lut, bio, glong l6c, song than); moi tru:cmg bi 6 nhiém ning; tal nan
lao dong, tai nan giao thong, bénh tat nang; rii ro vé kinh té (chiu thiét hai néng v€ cac tai san chu yéu nhu
nha &, cong cu san xuat, mat dat san xuat, mat mua, dich bénh); rui ro v& x4 héi (bi lra dao, 1a nan nhan caa
to1 pham)...

- C6 bién dong vé nhan khau trong ho gia dinh (c6 thém con, b doi xuat ngii trd vé gia dinh, lao dong chinh
trong ho bi chét...).
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MAu s6 02. Quyét dinh cong nhin danh sich hd nghéo, h$ cin nghéo hoiic hd thoat nghéo, hd
thodt cin nghéo hodc h¢ lam néng nghiép, 1am nghi€p, ngu nghiép va diém nghiép c6 mirc
song trung binh

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
......... (Deverennnes Doc 1ap - Tw do - Hanh phic
S6: ... /0ob-uB , ngay ..... thang ..... nam ...
QUYET PINH
Cong nhan danh sach ......... () -

CHU TICH UY BAN NHAN DAN ... (1)

Can cik Lugt T6 chire chinh quyén dia phirong ngay 19 thang 6 ndm 2015, Ludt siea déi, bo
sung mot s6 dieu cuia Ludt T6 chike Chinh phii va Ludt T6 chirc chinh quyén dia phirong ngéy 22
thang 11 nam 2019;

Can cik Nghi dinh s6 07/2021/NP-CP ngay 27 thang 01 ndm 2021 ciia Chinh phii quy dinh
chudn nghéo da chiéu giai doan 2021 - 2025;

Can cir Quyét dinh s6 24/2021/0P-TTg ngay 16 thang 7 ndm 2021 ciia Thii tuéng Chinh
phit quy dinh quy trinh ra sodt hé nghéo, hé cdn nghéo hing ndm va quy trinh xdac dinh hé lam
nong nghiép, ldm nghiép, ngu nghiép va diém nghiép cé mirc song trung giai doan 2021 - 2025;

Can cir Quyét dinh s6 995/0D-UBND ngay 23 thang 3 ndm 2021 cia Uy ban nhdn ddn
thanh phé vé quy dinh chudn nghéo da chiéu thanh phé giai doan 2021 - 2025;

Can cir Ké hoach so ....... /KH-UBND ngay thang ndm  ciia Uy ban nhdn ddn thanh pho
ra sodt ho ngheo, hg cdn nghéo hding ndm va quy trinh xdc dinh ho lam nong nghiép, ldm nghiép,

nguw nghiép va diém nghiép co mikc song trung binh quoc gia giai doan 2022 - 2025;

Theo dé nghi ciid .......................... (3). et e

QUYET PINH:

Piéu 1. Cong nhan danh sach... (2) ..... (4) ... trén dia ban ... (1)....
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(Danh sdach chi tiét tai Phu luc kém theo Quyél dinh nay)

Diéu 2. Cép Giéy ching nhan hd ngheo, ho can ngheo cho hd ngheo, ho can ngheo duoc

cong nhan tai Quyét dinh nay. (5)
Piéu 3. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

Piéu 4. Ban Chi dao ra soat, Ban giam nghéo bén viing phudng - x4 - thi trin ......... , Ban

diéu hanh khu phd, 4p va cac ho gia dinh c6 tén trong danh sach tai Piéu 1 chju trach nhiém thi
hanh Quyét dinh nay./.

Noi nhin: CHU TICH

- Nhu Diéu 4; (Ky, ghi 13 ho tén va dong dau)
- Thuong truc Dang uy xa/ phuong/ thi tran;

- Thuong tryc HDND x3/ thi tran;

- Uy ban MTTQ Viét Nam x3/ phuong/ thi tran;

- UBND quan/ huyén/thanh phd;

- Phong LDTBXH quan/ huyén/thanh phg;

- Luu VT.
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PHU LUC
DANH SACH ... (2) ... (4) ....
(Kem theo Quyét dinh s6 ........... /OD-UB
ngay ... thang ... ndm 20 ... ctia Chii tich Uy ban nhdn ddn ...(1)....)

Gioi
Misé | Dan ti:l(;;l Ngay, Pia chi
STT | Ho va tén chi hd R R thang (ghi theo thir tu khu
| . he ¢ (Nam, nim sinh hé/4p)
Ni¥) pho/ap

L. |Hj...(6)...
1 | Nguyén Vian A
2 | Nguyén Van B

IL |Hj...(7)...
1 | Nguyén Van C
2 | Nguyén Van D

III. | Tong cong (I + II)

(1): Tén xa/ phuong/ thi tran.

(2): H nghéo, ho can ngheo/ ho thoat nghéo, ho thoat can ngheo/ ho lam néng nghiép, lam nghiép,
ngu nghiép va diém nghiép c6 mic song trung binh.

(3): Truéng Ban Chi dao ra soat cap xd hodc ca nhan khac theo phan cong ciia Cha tich Uy ban
nhan dan cap xa.

(4): Pinh ky hang nam/ thuong xuyén hing nam.
(5): Chi ap dung d6i v6i ho nghéo, ho can ngheo.

(6): Ngheo/ thoat nghéo/ 1am nong nghiép, 1am nghiép, ngu nghiép va diém nghiép c6 muc sdng
trung binh.

(7): Can nghéo/ thoat can ngheo.
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MAu s6 03. Gidy chirng nhan hd nghéo, hd cin nghéo

UBND XA/PHUONG/ CONG HOA XA HQI CHU NGHIA VIET NAM
THI TRAN ....cccvvvnvnnnnne Doc 1ap - Tw do - Hanh phic
S6 ... /GCN-HNNHCN - L. , ngay .... thang ... ndm ......

GIAY CHUNG NHAN HQ NGHEO, HQ CAN NGHEO

Can cik Ludt To chike chinh quyén dia phiong ngay 19 thdang 6 ndm 2015;

Can cwr Ludt stra doi, bo sung mot so diéu cua Ludt To chirc Chinh phu va Ludt To chirc chinh

quyen dia phwong ngay 22 thang 11 ndm 2019;

Can cir Nghi dinh s6 07/2021/ND-CP ngay 27 thang 01 ndm 2021 ctia Chinh phii quy dinh

chudn nghéo da chiéu giai doan 2021 - 2025;

Can cir Quyét dinh s6 995/0P-UBND ngay 23 thang 3 nim 2021 ciia Uy ban nhén dén thanh

phoé vé quy dinh chudn nghéo da chiéu thanh phé giai doan 2021 - 2025;

Can cir két qua ra sodt hé nghéo, hg cdn nghéo hing nam trén dia ban, Chii tich Uy ban nhdn

ddn xd/phwong/thi tran .................. chung nhdn:
Ho gia dinh éng/ba: ... Dantoc: ...
S6 CCCD/CMND: ... NEAY CAP ..o,

L. Danh siach thanh vién trong h§ gia dinh

Ghi chu
Dan Quan | Nam sinh | (truong hop gia dinh ¢6 su thay doi
STT Ho va tén toc hé véi cac thanh vién trong hd)
: chui h¢ .
*| Nam | Nir

(@) SRV, NS RUS Y S
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II. Két qua phin loai hd gia dinh giai doan 2021 - 2025

Caic chi so thieu hut dich vu xa hgi co ban cia hg

ngay ..... thang .... nam ....

X4c nhan caa Chu tich

gci; dinh N, UBND xi/phuéng/thi trin
Lo~ |||, (0|0 |
1 3 5 7 9
I:I I:I I:I I:I I:I (Ky tén, dong ddu)
2 4 6 8| 10

NAM 20.....

ngay ..... thang .... nam ....
|:| N | Cac chiso thiéu hut dich vy x4 hji caobz’u{ ctia h Xdc nhin ciia Chii tich
gcl; dinh N, UBND xi/phuong/thi trin
L ov ||O |, |O, |3 |
1 3 5 7 9
I:Iz |:|4 |:|6 I:IS I:IIO (Ky tén, dong ddu)

NAM 20.....

Caic chi so thieu hut dich vu xa hgi co ban cia hg

thang ... nam ...

X4c nhan caa Chu tich

gci; dinh N, UBND xa/phudng/thi trin
U o OO OO O
1 3 5 7 9
I:I I:I I:I I:I I:I (Ky tén, dong ddu)
2 4 6 8| 10

NAM 20....

[ ] N~

Caic chi so thieu hut dich vu xa hgi co ban cia hg

thang ... nam ...

X4c nhan caa Chu tich

gci; dinh N, UBND xé/phudng/thi trin
Lo~ (|OO |0, |0 |0 | ]
1 3 5 7 9
I:I I:I I:I I:I I:I (Ky tén, dong ddu)
2 4 6 8| 10

NAM 20.....

|:|N

Caic chi so thieu hut dich vu xa hgi co ban cia hg

thang ... nam ...

X4c nhan caa Chu tich

S %l; dinh N, UBND xii/phwong/thi trin
CN
I:I 1 I:I 3 I:I 5 I:I 7 I:I 9
I:Iz |:|4 |:|6 I:IS I:IIO (Ky tén, dong ddu)

Ghi chi vé céc tir viét tat:
- N: Ho ngheo; CN: Ho can ngheo;

- Cac so tu 1 - 10 vi€t tat ve cac chi so thieu hut dich vu xa hdi co ban cuiia ho ngheo,

ho can ngheo, cu thé:
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1. Dinh dudng; 2: Bao hiém vy té; 3: Trinh d6 gido duc - dao tao cta ngudi 1on trong
d6 tudi tir 16 dén 30 tudi; 4. Tinh trang di hoc cua tré em; 5: Tiép can viéc lam; 6: Bao
hiém x4 hoi; 7: Nha &; 8: Ngudn nudc sinh hoat an toan; 9: Thu nhap; 10: Nguoi phu

thuoc.

(Ghi X vao 6 twong iimg véi két qua phdn loai Ho nghéo, hd cdn nghéo va cdc chi s6

thiéu hut ciia ho ngheéo, hg cdn nghéo)
NHUNG PIEU CANLUU Y

1. Giéy ching nhan hd ngheo, hd can ngheo duoc cr?ip cho hd gia dinh lam céan cur xac
dinh hd gia dinh va cac thanh vién trong ho gia dinh dugc hudng cac chinh sach hd trg ho

ngheo, hd can ngheo.

2. Theo Quyét dinh cong nhén danh sach ho ngheéo, hd can ngheo hﬁng nam trén dia
ban, Chi tich Uy ban nhan déan cép x3 ky tén, dong dau cong nhan ho nghéo, ho can ngheo
cho ho gia dinh vao 6 ciia nam lién sau thoi diém ra soat, lam co s& dé ngudi dan huong

chinh sach hd trg ho ngheo, hd can nghéo trong nam tai 6 ky tén, dong dau.

3. Trudong hop ho gia dinh c6 thay d6i vé thanh vién thi giri cac gidy to lién quan vé su
thay d6i thanh vién (gidy chirng nhan két hén, gidy ching sinh/khai sinh, gidy chuyén hd
khau, gidy khai tir,...) @& Chu tich UBND cap xi xem xét, bo sung vao danh sach thanh vién
trong ho gia dinh trén Giéy chirng nhan hd ngheo, hd can ngheo da cép. Chu tich UBND cr?ip
xd ky tén, déng diu vao dong ghi tén thanh vién thay doi tai cot Ghi chu trong biéu Danh
sach thanh vién trong h¢ gia dinh.

4. Giéy ching nhan hd ngheo, hd can ngheo phai duge bao quan can than dé tranh hu
hong, rach nat hodc bi mat. Truong hop bi hu hong, rach nat hodc bi mét thi Chu tich Uy
ban nhan dan cr?ip X3 xem Xxét, cr?ip ddi lai cho ho gia dinh trén co s¢ danh sach, dit li¢u ho
ngheo, ho can nghéo trén dia ban do Uy ban nhan dan cip x3 quéan ly va thu lai Gidy ching

nhan hd ngheo, hd can ngheo cii dé Tuu ho so./.
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QUY TRINH NOI BO XAY DUNG THEO PHUONG AN TAI CAU TRUC
QUY TRINH SO 3
Cong nhan h§ nghéo, h§ cin nghéo; ho thoat nghéo, ho thoat can nghéo
dinh ky hing nim
(Ban hanh kém Quyét dinh s6 4679/0D-UBND ngay 12 thdng 10 ndm 2023
ctia Chui tich Uy ban nhdn ddn Thanh pho)

I. THANH PHAN HO SO

STT Tén ho so S6 lwong Ghi chua

Gidy dé nghi ra soat ho nghéo, hd can nghéo

(theo Mau) 01 Ban chinh

1

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua Thoi gian xirly | Lé phi

- B phan Mot cira - Uy ban nhan dan phuong, x4, | Muoi  1dm (15)
thi tran ngay lam viéc
- Hé théng thong tin giai quyét TTHC cia Thanh | tinh tir thoi diém | Khong
pho: https://dichvucong. hochiminhcity.gov.vn (ddi | niém yét, thong
V&i tiép nhdn triec tuyén - néu cd) bao cong khai'

III. TRINH TU XU LY CONG VIEC

Bude | \sidung | Trach | Thoi Ho .
cong Ao o n . so/Biéu Dién giai
o n cong viec nhiém gian x
viéc mau
Nop ho Ho gia Theo muc | Thanh phan hd so theo
SO’ dinh I muc |
R6 phan 1. Tiép nhén truec tiép:

M@t cua - Gid BM 01 - Truong hop ho so dﬁy
yba e | oMo (M
: chinh BMo03 |Lap Giay tiép nhan ho
phqungA, so va hen tra két qua;
x4, thi tran trao cho nguodi nop hd

Bl Kiém tra,
tiép nhan
ho so

' Trong do:
UBND cép xa: 10 ngay lam viéc
UBND cap huyén: 05 ngay lam viéc



CONG BAO/SH 262+263/Ngay 01-11-2023 31

Buwéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

so theo BM 01; thuc
hién tiép budc B2.

- Truong hop hd so
chua day du: Hudng
dan bo sung, hoan thién
hd so dén nguoi ndp ho
so va ghi 6 ly do theo
BM 02.

- Truong hop tir choi
tiép nhan hd so: Lap
Phiéu tir chdi tiép nhan
giai quyét hd so theo
BM 03.

2. Tiép nhin qua
Cong Dich vu cong
truc tuyén

- Kiém tra tinh chinh
xac, day du, hop 1é cua
hd so; kiém tra thong
tin chit ky s6 dé dam
bao tinh xac thuc, hop
1& (néu c).

- Sau khi kiém tra, néu
bao dam cac diéu kién
dé tiép nhan, Cong
chirc bd phan Mét ctra
tiép nhan, cap ma ho so
va xtr Iy ho so theo quy
trinh.

- Truong hop hd so
chua day du, dung quy
dinh thi thong bao cho
td chue, ca nhan qua tai
khoan cua t6 chic, ca
nhan qua Céng Dich vu
cong va huéng dan day
du, cu thé dé td chirc,
c4 nhan bo sung ho so
theo yéu cau.
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Buge | Ngidung | Trach | Thei Ho, P
cong Ao o n . so/Biéu Dién giai
o n cong viec nhiém gian .
viéc mau
=> thoi gian tiép nhan
chinh thirc hoac yéu
cau chinh sira, bo sung
khéng mudn hon 08 gio
lam viéc ké tir khi hé
thong tiép nhan, trir tha
7, chu nhat.
- Coéng chirc tiép nhan
ho so thue hién scan dir
liéu ho so, litu trix hd so
dién to (do6i véi tiép
nhan truc tiép) va
chuyén hd so cho cong
chirc phu trach cua
UBND phuong, xa, thi
tran.
Ban Chi dao ra soat,
hop thon, t6 dan phd,
thu thap thong tin, tong
Dinh ky . hop
Rasodt, | Ban Chi | tr01/9- | oM | 75" chie hop dan a8
B2 hop xét | dao ra soat | 14/12 Bién b: thong nhat két qua gdm
danh sach cap xa hang lin an Ban Chi dao, cong chirc
nam P giam nghéo, Bi thu chi
bo, Doan the, dai dién
gia dinh, Uy ban Mait
tran td quéc
- Danh
oz Sa(,:h 8 17§ chie niém yét cong
Nle,l\n yet . sogt hQA khai danh sach tai nha
cons Ban Chi 03 neay ngheo‘, “al | van hoa hoac tai nha
B3 khai/ pl}uc dao ra soat la}rAn nghe,O, sinh hoat cong dong va
tra liet viéc thogt tru s& UBND cép <3,
qua ngheo,
thoat can
nghe¢o
Ban Chi | 07 ngay | Khiéunai | Truong hop c6 khiéu
daorasoat| lam ciia ngudi | nai, to chire phuc tra két
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Bude | \oidung | Trich | Thoi Ho .
cong Ao o n . so/Biéu Dién giai
o n cong viec nhiém gian .
viéc mau
viéc dan qua ra soat va to chire
niém yét trong 03 ngay
lam viéc tai nha van
hda hoac nha sinh hoat
cong dong va tru sd
UBND cap xa.
Hét thoi gian niém yét
| Gio | Niemyét |COng khai ket qua phic
Ban Chi hanh 1t qua tra, tong hop, bao cao
dgorasoat | hm? o [Chu  tich  UBND
P phuong, xa, thi tran két
qua sau ra soat
Bao cao,
xin y k.len Du thao van ban xin y
Chu t;qh kién va bao cao két qua
UBND Uy . Dythao | = .o o “tq
,\ , G1o . ra soat, trinh Chu tich
ban nhian | Ban Chi . bao cao X [
B4 n n . .| hanh z. . . | UBND phuong, x3, thi
din quan, | dao ra soat , két qua ra R . , R
Ao chinh . tran xem xét, ky duyét
huyén va soat . A A
N gtiri UBND quan, huyén
thanh va thanh phé Thu Dirc
pho Thu
Puc
B6 phén Coéng chu’c‘t}ep nhan hg
N so thuwc hién scan du
Mot ctra - P A 1A ~ e LA
, Ho6 so | 1i€u ho so, litu trir ho so
K UYban O,S \ . CA . e ¢
Tiép _ ahan dan ngk trinh cia | dién tor (do1 voi ti€p
B5 | nhénhd ) “4Y | UBND |nhan truc tiép) va
. quan, lam . X A
SO NI A phuong, |chuyén ho so cho
huyén va viéc L A LA
. 4 x4, thi tran | chuyén vién thu ly hoé
thanh pho . A
Thii Dirc so Phong Lao dong -
Thuwong binh va Xa ho.
Coéng chure | 02 ngay Hb so Coéng chuc thu ly tiép
Thu I¥ phong Lao lam trinh cua | nhan ho so tiéen hanh
th z.7i nz’, dong - viéc UBND | xem xét, kiém tra, tham
B6 dinh. xem Thwong phuong, | dinh hé so; du thao van
x.é ¢ 1,1 3 so binh va x4, thi ban trinh lanh dao
Xa hoi tran; phong xem xé&t, trinh

du thao

Chu tich UBND quén,
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Buoe | \oidung | Trich | Thoi Ho P
cong Ao o n . so/Biéu Dién giai
o n cong viec nhiém gian x
viéc mau
vanbany |huyén va thanh phd
kién cua | Thu Puc ky duyét van
Chu tich ban.
UBND cap
huyén
Ho so
trinh cua
. UBND
Iila‘orrllh iaaoo 0.5 phu’(‘)’ng,, Lanh dao Phong xem
P déf i n ’a x@, thi tran | xét ho so va ky trinh
NS 88y | qwthao |Cha tich UBND quén,
Thwong lam iR R . . £
) N A van ban y huyen va thanh pho
binh va viéc SR Ny
X3 Lo kién ctia | Thu Duec.
' Chu tich
UBND cap
huyén
Ho so
trinh cua
p;llgrrllg 1}31]301\’]112 Tham tra, xu ly 7h6 SO,
HDNDva | 05 | xa, thi tran | Finh Lanh dao Uy ban
> 7 nhan dan quan, huyén
UBND neay dwthao |3 thanh phé Tha Dirc
quan, am vanbany | yem xét, ky duyét van
huyén va viee | kién traloi | pa,
thanh pho cua Chu
Thu e tich
B7 | Ky duyét UBND cép
huyén
Lgmh dao 7
Uy ban .1 Lanh dao Uy ban nhan
N 1A . Van ban n n A .
nhan dan | 01 ngay . 1. . |dan quan, huyén va
A . tra 101 cia . Z , .
quan, lam UBND c4 thanh pho‘ Thu Dirc
huyén va Viéc huvén Plxem xét hd so va ky
thanh pho ye duyét van ban.
Thu Dure
B8 Phat Chuyén 0,5 Vian ban | Thyc hién lay so, dong




CONG BAO/SH 262+263/Ngay 01-11-2023 35

Buge | Ngidung | Trach | Thei Ho, P
cong Ao o n . so/Biéu Dién giai
o n cong viec nhiém gian .
viéc mau
hanh vin vién ngay | traloicua | dau, chuyén ho so, tai
ban phongLao| lam |UBNDecdp |liéu lién quan dn
dong - viéce huyén da | UBND phuong, x4, thi
Thuong duocky | tran
binh va duyét
X4 hoi
Van ban
traldicua | Trén co so y kién cua
UBND cép | Chu tich UBND quén,
Tham huyén dd |huyén va thanh phd
muu két Chuyén Gig duocky | Thi Dic, chuyén vién
qua gidi | o giam | hanh duyet | giam nghéo dy thao
quyet tha nghéo chinh Dy thao Quyét dinh  cong
tuc hanh Quyét dinh | nhan/Giay chl’mg nhan
chinh cong trinh Chu tich Uy ban
nhan/Gidy | nhan dan phuong, xa,
chimg | thi tran ky duyét
B9 nhan
Van ban
tra 101 cua
. UBND cap i o UBND
Chu tich | o | huyen 1 ong, xa, thi trén
Xemxét, | UBND | “' | Dythao |50 7 &% 0 8
ky duyét | phuong, v Quyét dinh Xetn xet 10 50, <y CHys
<A, thi tran chinh cong nhén nget dinh cong nhan,
T | Giay chung nhan
Giay
chimg
nhan
Tra két B¢ phan Theo , - Tré 1,<é't f]uél cho t6
B10 quz’:i, luu Mé fo u’ o giay Két qua | chirc, ca nhén;
ho so ' hen - Théng ké, theo doi.

IV. BIEU MAU
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TT | Ma

o Tén Biéu mau
hi¢u

1 | BMO0l | Mau Giay tiép nhan ho so va hen tra két qua

2 | BM02 | Mau Phiéu yéu cau bo sung, hoan thién ho so

3 | BM03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so

Giéy dé nghi ra soat ho ngheo, 136 cé’n nghég hoac Xéc’dinh hé co
4 | BM04 | mirc song trung binh (theo Mdu so 01 Ké hoach so 1920/KH-
UBND ngay 13/6/2022 cuia Uy ban nhdn ddn Thanh pho)

Quyét dinh cong nhan danh sach hd nghéo, ho can nghéo hoac ho
thoat ngheo, ho thoat can nghéo hodc ho lam néng nghiép, 1am
5 | BMO5 nghlep, ngu nghlep va dlem nghiép ¢c6 mirc song trung binh (theo
Mdu s6 02 Ké hoach sé 1920/KH-UBND ngay 13/6/2022 cua Uy
ban nhdn ddn Thanh phé)

Giay chimg nhan ho nghéo, hd can nghéo (theo Mdu s6 03 Ké
6 | BMO06 | hoach s6 1920/KH-UBND ngdy 13/6/2022 ciia Uy ban nhdn ddn

Thanh pho)
V.HO SO CAN LUU

i lll\i/{fi Ho so lvu

1 | BM 01 | Gidy tiép nhan ho so va hen tra két qua

2 | BM 02 | Phiéu yéu cau bo sung va hoan thién ho so (néu c6)

3 | BM 03 | Phiéu tir choi giai quyét tiép nhan hd so (néu co)

4 // Theo muc I

5 // | Két qua giai quyét TTHC

6 // Céc ho so khac néu co theo van ban phap quy hién hanh

VI. CO SO PHAP LY

- Quyét dinh s6 24/2021/QD-TTg ngay 16 thang 7 nam 2021 cua Thu tudng
Chinh phu quy dinh quy trinh ra soat hd nghéo, hd can nghéo hang nam va quy trinh
xac dinh ho 1am nong nghiép, 1am nghiép, ngu nghiép va diém nghiép co6 muc song
trung binh giai doan 2022 - 2025.

- Théong tu s6 07/2021/TT-BLDTBXH ngay 18 thang 7 nam 2021 cua Bo Lao
doéng - Thuong binh va X4 hoi Huéng dan phuong phap ra soat, phan loai ho nghéo,
ho can nghe¢o; xac dinh thu nhap cta ho lam néng nghiép, 1am nghiép, ngu nghiép,
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diém nghiép c6 muc séng trung binh giai doan 2022 - 2025 va mau biéu bao cao.

- Théong tu s6 02/2022/TT-BLDTBXH ngay 30 thang 3 nam 2022 cia Bo Lao
dong - Thuong binh va X4 hoi Sira d6i, bd sung mdt s6 noi dung cia Thong tu sb
07/2021/TT-BLDTBXH ngay 18 thang 7 nam 2021 cua B Lao dong - Thuwong binh
va X4 hoi huong dan phwong phap ra soat, phan loai ho nghéo, hd can nghéo; xac
dinh thu nhap cua hd lam néng nghiép, 1am nghiép, ngu nghiép, diém nghiép c6 mirc
séng trung binh giai doan 2022 - 2025 va mau biéu bao céo

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phi huéng dan thi hanh mét s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thyc hién co ché Tiép nhan va Tra két
qua, Tiép nhan va Tra két qua lién thong trong giai quyét thu tuc hanh chinh.

- Thong tu s6 01/2023/TT-VPCP ngay 05 thang 4 nam 2023 cua Vin phong
Chinh phu quy dinh mot s6 ndi dung va bién phap thi hanh trong s6 hoa ho so, két
qua giai quyét thu tuc hanh chinh va thwe hién thu tuc hanh chinh trén médi trueong
dién ti.

- Ké hoach s6 1920/KH-UBND ngay 13 thang 6 nam 2022 cua Uy ban nhan dan
Thanh phé vé ra soat hd nghe¢o, ho can nghéo héng nam va xac dinh ho lam nong
nghiép, 14m nghiép, ngu nghiép va diém nghiép c¢6 muc song trung binh trén dia ban
Thanh ph6 H6 Chi Minh giai doan 2022 - 2025.
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MAu s6 01. Gidy dé nghi ra soat hé nghéo, h cin nghéo

hoiac xac dinh hg ¢6 mirc song trung binh

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

GIAY PE NGHI ...}

Kinh gii: Chu tich Uy ban nhan dan x&/phuong/thi tran .....................
Hovatén: ... , Gidi tinh (1: Nam;2: Nit): ......................
Sinh ngay ........ thang .......... nam ............ , Dantoc: ...........
S6 CCCD/CMND: ..., Ngay cip: .......... [, i,
NOT TRUONG UL ..o e
INOT O MBI T0: e
Thong tin céc thanh vién cia hé:
So Ho va tén Giéi tinh Ngay, Quan hé véi Tinh trang
TT (1: Nam; |thang, nim chui h¢ (Coviéc lam/
2: Nip) sinh (Cﬁﬁ hé,/V_O’/ Khong co viéc
chong/bo/me/  |lam/ Pang di hoc)
con...)
01
02
03
Ly do dé nghi*:

3 Ra soat ho ngheo, hd can ngheo hoic xac dinh hd c6 mirc song trung binh.

* Ho gia dinh dé nghi ra soat ho nghéo, hd can nghéo vi cac 1y do nhur:

- Bi anh huéng boi thién tai (han han, 11 lut, bio, glong l6c, song than); moi tru:cmg bi 6 nhiém ning; tal nan
lao dong, tai nan giao thong, bénh tat nang; rii ro vé kinh té (chiu thiét hai néng v€ cac tai san chu yéu nhu
nha &, cong cu san xuat, mat dat san xuat, mat mua, dich bénh); rui ro v& x4 héi (bi lra dao, 1a nan nhan caa
to1 pham)...

- C6 bién dong vé nhan khau trong ho gia dinh (c6 thém con, b doi xuat ngii trd vé gia dinh, lao dong chinh
trong ho bi chét...).
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MAu s6 02. Quyét dinh cdng nhin danh sich h nghéo, hd cin nghéo hoic hj thoit nghéo,
h¢ thoat can nghéo hoac hg lam nong nghiép, lam nghiép, ngw nghiép va diém nghiép

¢6 mirc song trung binh

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
......... [ 1) R Doc 1ap - Tw do - Hanh phic
4 /QP-UB e , hgay ..... thang ..... ndam ...
QUYET PINH
Cong nhan danh sach ......... () -

CHU TICH UY BAN NHAN DAN ... (1)

Can cik Lugt T6 chire chinh quyén dia phirong ngay 19 thang 6 ndm 2015, Ludt siea déi, bo
sung mot s6 dieu cuia Ludt T6 chike Chinh phii va Ludt T6 chirc chinh quyén dia phirong ngéy 22
thang 11 nam 2019;

Can cik Nghi dinh s6 07/2021/NP-CP ngay 27 thang 01 ndm 2021 ciia Chinh phii quy dinh
chudn nghéo da chiéu giai doan 2021 - 2025;

Can cir Quyét dinh s6 24/2021/0P-TTg ngay 16 thang 7 ndm 2021 ciia Thii tuéng Chinh
phit quy dinh quy trinh ra sodt hé nghéo, ho cdn nghéo hing ndm va quy trinh xdc dinh hé lam
nong nghiép, lam nghiép, ngw nghiép va diém nghiép cé mirc song trung giai doan 2021 - 2025;

Can cir Quyét dinh s6 995/0D-UBND ngay 23 thang 3 ndm 2021 cia Uy ban nhdn ddn
thanh pho veé quy dinh chudn nghéo da chiéu thanh phé giai doan 2021 - 2025;

Can cir Ké hoach so ....... /KH-UBND ngay thang ndm  ciia Uy ban nhdn ddn thanh pho
ra sodt ho nghéo, ho cdn nghéo hing ndm va quy trinh xdc dinh ho lam néng nghiép, lam nghiép,
ngw nghiép va diém nghiép c6 mirc song trung binh quoc gia giai doan 2022 - 2025;

Theo dé nghi ciid .......................... (3). et e

QUYET PINH:

Piéu 1. Cong nhan danh sach... (2) ..... (4) ... trén dia ban ... (1)....

(Danh sdach chi tiét tai Phu luc kém theo Quyél dinh nay)

Diéu 2. Cép Giéy ching nhan hd ngheo, ho can ngheo cho hd ngheo, ho can ngheo duoc
cong nhan tai Quyét dinh nay. (5)

Piéu 3. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

Piéu 4. Ban Chi dao ra soat, Ban giam nghéo bén viing phudng - x4 - thi trin ......... , Ban

diéu hanh khu phd, ap va cac ho gia dinh co tén trong danh sach tai Piéu 1 chiu trach nhiém thi
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hanh Quyét dinh nay./.
Noi nhin: CHU TICH ,
- Nhu biéu 4, (Ky, ghi 15 ho tén va dong dau)

- Thuong truc Dang uy xa/ phuong/ thi tran;

- Thuong tryc HDND x3/ thi tran;

- Uy ban MTTQ Viét Nam x3/ phuong/ thi tran;
- UBND quan/ huyén/thanh phd;

- Phong LDTBXH quan/ huyén/thanh phg;

- Luu VT.
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PHU LUC
DANH SACH ... (2) ... (4) ....
(Kem theo Quyét dinh s6 ........... /OD-UB
ngay ... thang ... ndm 20 ... ctia Chii tich Uy ban nhdn ddn ...(1)....)

Gioi

~ £ n , Negay, DPia chi
M D h . t
STT | Hog va tén chi ho aAso f‘ n tin thiang (ghi theo thtr tuy khu
. . ho toc (Nam, nam sinh hd/a )
Ni) phorap

L. |Hj...(6)...
1 | Nguyén Vian A
2 | Nguyén Van B

IL |Hj...(7)...
1 | Nguyén Van C
2 | Nguyén Van D

III. | Tong cong (I + II)

(1): Tén xa/ phuong/ thi tran.

(2): Ho ngheo, ho can ngheo/ ho thoat ngheo, hg thoat can nghéo/ ho lam nong nghi€p, 1am
nghiép, ngu nghi€p va di€ém nghi€p cd mic song trung binh.

(3): Trudng Ban Chi dao ra soat cap x4 hodc ca nhan khac theo phan cong cua Chu tich Uy
ban nhan dan cap xa.

(4): Pinh ky hang nam/ thuong xuyén hang nam.
(5): Chi ap dung dbi véi ho nghéo, hd can nghéo.

(6): Ngheo/ thoat ngheo/ lam néng nghi€p, 1lam nghi€p, ngu nghi€p va diém nghi€p c6 murc
song trung binh.

(7): Can ngheo/ thoat can ngheo.
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MAu s6 03. Gidy chirng nhan hd nghéo, hd cin nghéo

UBND XA/PHUONG/ CONG HOA XA HQI CHU NGHIA VIET NAM
THI TRAN .....covvvnnnenne Doc 1ap - Tw do - Hanh phic
S6........ /GCN-HNHCN . , ngay .... thang ... ndm ......

GIAY CHUNG NHAN HQ NGHEO, HQ CAN NGHEO

Can cik Ludt To chike chinh quyén dia phiong ngay 19 thdang 6 ndm 2015;

Cén cir Ludt siva doi, bo sung mot 6 diéu cia Ludt To chire Chinh phu va Ludt T o chirc chinh
quyen dia phwong ngay 22 thang 11 ndm 2019;

Can cir Nghi dinh s6 07/2021/ND-CP ngay 27 thang 01 ndm 2021 ctia Chinh phii quy dinh
chudn nghéo da chiéu giai doan 2021 - 2025;

Can cir Quyét dinh s6 995/0P-UBND ngay 23 thang 3 nim 2021 ciia Uy ban nhén dén thanh
phoé vé quy dinh chudn nghéo da chiéu thanh phé giai doan 2021 - 2025;

Can cir két qua ra sodt hé nghéo, hg cdn nghéo hing nam trén dia ban, Chii tich Uy ban nhdn

ddn xd/phwong/thi tran .................. chung nhdn:
Ho gia dinh éng/ba: ... Dantoc: ...
S6 CCCD/CMND: ... NEAY CAP ..o,

L. Danh siach thanh vién trong h§ gia dinh

Ghi chu 7
Dan Quan | Nam sinh (truong hop gia dinh c6 su thay doi
STT Ho va tén n hé voi cac thanh vién trong hd)
: toc .
: chu ho

Nam | Nir

NN WD =
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II. Két qua phin loai hd gia dinh giai doan 2021 - 2025

ngay ..... thang .... nam ....
R Cic chi so thiéu hut dich vy xa hdi co ban ciia h X4c nhén ciia Chi tich

giadinh N, CN | ygND xd/phuwong/thi trin
Lo ||O O, |O, |3, |

1 3 5 7 9

I:I I:I I:I I:I I:I (Ky tén, dong ddu)

2 4 6 8 10

NAM 20..... ngay ..... thang .... nam ...
|:| N Caic chi so thieu hut dich vu xa hgi co ban cia hg X4c nhén ciia Chi tich

giadinh N, CN | ygND xd/phuwong/thi trin
L en (\O (O, |, O, |

1 3 5 7 9

I:I I:I I:I I:I I:I (Ky tén, dong ddu)

2 4 6 8 10

NAM 20..... ngay ..... thang .... nam ...

[] N |Cécchi s thiéu hut dich vu xi hdi co ban ciia hg Xdc nhén ciia Chii tich

giadinh N, CN | ygND xd/phuwong/thi trin
o OO, O, O, | O

1 3 5 7 9

I:I I:I I:I I:I I:I (Ky tén, dong ddu)

2 4 6 8 10

NAM 20.... ngay ..... thang .... nam ....

[] N |Cécchi s thiéu hut dich vu xi hdi co ban ciia hg Xdc nhin ciia Chi tich

gia dinh N, CN | yBND xa/phuong/thi trin
IR o [ N

1 3 5 7 9

I:I I:I I:I I:I I:I (Ky tén, dong ddu)

2 4 6 8 10

NAM 20..... ngay ..... thang .... nam ...

|:| N | Céc chi s6 thiéu hut dich vu xii hdi co ban caa hd Xic nhin ciia Chu tich

B gia dinh N, CN | UBND xa/phuong/thi trin
OO, O |1

1 3 5 7 9

HyiEgiRginnn (Ky tén, déng dd)

2 4 6 8 10

Ghi chi vé céc tir viét tat:
- N: Ho ngheo; CN: Ho can ngheo;

- Cac so tu 1 - 10 vi€t tat ve cac chi so thieu hut dich vu xa hdi co ban cuiia ho ngheo,

ho can ngheo, cu thé:
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1. Dinh dudng; 2: Bao hiém vy té; 3: Trinh d6 gido duc - dao tao cta ngudi 1on trong
d6 tudi tir 16 dén 30 tudi; 4. Tinh trang di hoc cia tré em; 5: Tiép can viéc lam; 6:
Béo hiém x4 hoi; 7: Nha & 8: Nguén nudc sinh hoat an toan; 9: Thu nhap; 10: Nguoi
phu thude.

(Ghi X vdo 6 trong iimg véi két qua phdn loai Ho nghéo, hé cdn nghéo va cdc chi s6

thiéu hut ciia ho ngheéo, hg cdn nghéo)
NHUNG PIEU CANLUU Y

1. Giéy ching nhan hd ngheo, hd can ngheo duoc cr?ip cho hd gia dinh lam céan cuir xac
dinh ho gia dinh va cac thanh vién trong ho gia dinh duoc hudng cac chinh sach ho trg

hd ngheo, h can ngheo.

2. Theo Quyét dinh cong nhén danh sach ho ngheéo, hd can ngheo hﬁng nam trén dia
ban, Chu tich Uy ban nhan dan cr?ip xa ky tén, dong dau cong nhan ho ngheo, hd can
nghéo cho ho gia dinh vao 6 ciia ndm lién sau thoi diém ra soat, lam co s& dé ngudi

dan hudng chinh sach hd trg hd nghéo, ho can nghéo trong nam tai 6 ky tén, dong dau.

3. Trudong hop ho gia dinh c6 thay d6i vé thanh vién thi giri cac gidy to lién quan vé su
thay d6i thanh vién (gidy chirg nhan két hon, gidy chimg sinh/khai sinh, gidy chuyén
ho khau, gidy khai tir,...) @& Chu tich UBND cap x4 xem xét, bo sung vao danh sach
thanh vién trong ho gia dinh trén Gidy ching nhan ho nghéo, ho can nghéo da cap.
Chu tich UBND cip x4 ky tén, dong dau vao dong ghi tén thanh vién thay doi tai cot
Ghi chu trong biéu Danh sach thanh vién trong ho gia dinh.

4. Gidy chimg nhan hd nghéo, ho can nghéo phai dugc bao quan can than dé tranh hu
hong, rach nat hoac bi mat. Trudng hop bi hu hong, rach nat hoac bi mat thi Chu tich
Uy ban nhan dan cip xd xem xét, cAp doi lai cho ho gia dinh trén co s danh sach, dir
liéu hd ngheo, ho can ngheo trén dia ban do Uy ban nhan dan cr?ip x4 quan ly va thu lai

Giéy ching nhan hd ngheo, h can ngheo cii dé luu ho so./.
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QUY TRINH NOI BO XAY DUNG THEO PHUONG AN TAI CAU TRUC
QUY TRINH SO 4
Cong nhan h§ lam nong nghiép, lam nghi€p, ngw nghi€p va diém nghiép
¢6 mirc song trung binh
(Ban hanh kém Quyét dinh s6 4679/0D-UBND ngay 12 thdng 10 ndm 2023
ctia Chui tich Uy ban nhdn ddn Thanh pho)

I. THANH PHAN HO SO

STT Tén ho so S6 lwong | Ghi cha
| Giay deé :ngm xac dinh hd ¢6 mirc song trung binh 01 Ban chinh
(theo Mau)
II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi
Noi tiép nhin va tra két qua Thoi gian xir Iy Lé phi
- B4 phén Mot cua - Uy ban nhan dan phuong, | Muoi  13m (15) ngay,
x4, thi tran twrong dwong muoi hai
- Hé thong théng tin giai quyét TTHC cia | (12) ngay lam viée tinh Khon
Thanh phé: | tir thoi diém niém yét, g
https://dichvucong hochiminhcity.gov.vn  (@6i | thong bdo cong khai
Vvai tiép nhdn tryc tuyén - néu co) (budc B3).
III. TRINH TU XU LY CONG VIEC
Bude | \sidung | Trach | Thoi Ao, .
cong A en oA . so/Biéu Dién giai
. n cong viec nhi¢m gian X
viéc mau
Nop ho Hé gia Theo muc | Thanh phan ho so theo
SO’ dinh I muc |
1. Tiép nhén true tiép:
A - Trudomg hop hd so da
B6 phan Giey P g hop y
BI | Kiém tra, | O U2 | hanh | BMOL |} a0 Gisc iép nhan ho
tiép nhin Uy ban chinh BM 02 -, hy : Kbt qua:
! d nhan dan SO va hen t‘l"?l Aet glua,
0 S0 phuong, BM 03 |trao cho ngudi ndp hoEO
X, thi tran thgo BM 01; thuc hién
ti€p budc B2.
- Truong hop hd so chua
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Bude | \oidung | Trich | Thoi Ho .
cong NI A . so/Biéu Dién giai
o n cong viec nhi¢m gian x
viéc mau

day du: Hudng dan bd
sung, hoan thién hd so
dén ngudi ndp hod so va
ghi r6 1y do theo BM 02.
- Truong hop tir choi
tiép nhan hd so: Lap
Phiéu tir chdi tiép nhan
giai quyét hd so theo
BM 03.

2. Tiép nhin qua Cong
Dich vu cong truc
tuyén

- Kiém tra tinh chinh
xac, day du, hop 1é cua
ho so; kiém tra thong tin
chit ky s6 d¢ dam bao
tinh xac thwc, hop 1¢
(néu co).

- Sau khi kiém tra, néu
bao dam cac diéu kién
dé tiép nhan, Cong chirc
bo phan Mot cira tiép
nhan, cap md hd so va
xit ly hd so theo quy
trinh.

- Truwong hop hd so chua
day du, dung quy dinh
thi théng bao cho to
chttc, cd nhan qua tai
khoan cua t6 chuc, ca
nhan qua Céng Dich vu
cong va huong dan day
du, cu thé dé to chirc, ca
nhan bo sung hd so theo
yéu cau.

=> thoi gian tiép nhan
chinh thirc hodc yéu cau
chinh sta, bo sung
khéng muon hon 08 gio
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Buge | Ngidung | Trach | Thei Ho, P
cong A e oA . so/Biéu Dién giai
o n cong viec nhi¢m gian x
viéc mau
lam viéc ké tir khi hé
théng tiép nhan, trir tha
7, chu nhat.
- Céng chirc tiép nhan
hd so thwe hién scan dir
lidu hd so, litu trir ho so
dién to (d6i véi tiép
nhan truc tiép) va
chuyén hod so cho cong
chirc phu trach cua
UBND phuong, xa, thi
tran.
. Danh sach
.X ac ra soat .
Ra soat, Ban Chi | dinh tur x ~ | Ban Chi dao ra soat, to
B2 hop xét | dao ra soat | ngay 15 PhI,GU. k,hao chtc xac dinh thu nhap
danh siach | cap x4 hang sat, Xac | oug ho gia dinh.
théng dinh thu
nhap
T6 chirc niém yét cong
4 Ban Chi | 05 ngay khai danh sach tai tru s&
Nlefn Yet | qaorasoat| lam | Danh sach UBND phuong, xa, thi
cong cap x4 viéc tran
B3 khai/phiic
tra két — - —
qua Ban Chi 03 Pgély thléu nat Trl‘r(‘)’rig h0’p (fé khléAu
da0 14 Sodt lglm cua nguoi | nai, to6 chirc phuc tra két
' viéc dan qua
Trén co s& két qua ra
Tham DuAthéo soat, du thao Quyét dinh
muy két Qllyet dl{lh cong phéAn hodc van bélp
qua gidi | Ban Chi 03 pgay cong nhvan tra,i‘ lon néu o ly dAo (dé}
quyét thu | dao ra soat lgern hqoac van - vol trug’ng hf')p khorqlg‘du
B4 tuc hanh ‘ viéc baP tra 1(?’1 C}leu kién) trinh AChu ucjh
"chinh néurdly |Uy ban nhgn ~dan
do phuong, xa, thi tran ky
duyét
Xem xét, | Chutich |Olngay | Kétqua |Chu  tich  UBND
ky duyét UBND lam giai quyét | phuong, x4, thi tran xem
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Bude | \oidung | Trich | Thoi Ho P
cong Ao oA . so/Biéu Dién giai
o n cong viec nhi¢m gian x
viéc mau
phu’(‘)’ng? viéc thi tuc | xét ho so, ky duyét van
x4, thi tran hanh chinh | ban
Tra két B4 oha Theo - Tra két qua cho tb
BS | qua,luu MOOFCE’E gidy | Kétqua |chic, canhan;
ho so ‘ hen - Théng ké, theo dai.
IV. BIEU MAU
T Mi‘ Tén Biéu miu
hi¢u
1 | BMO01 | Mau Gidy tiép nhan hd so va hen tra két qua
2 | BM 02 | Mau Phiéu yéu cau bd sung, hoan thién hd so
3 | BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
Giéy dé nghi ra soat ho ngheo, I~16 can ngheo hoac xac dinh ho cé
4 | BM04 | muc song trung binh (theo Mdu so 01 Ké hoach so 1920/KH-
UBND ngay 13/6/2022 cua Uy ban nhdn ddn Thanh pho)
Quyét dinh cong nhan danh sach hé nghéo, ho can nghéo hoic ho
thoat nghe¢o, hd thoat can nghéo hoac ho larp nong nghiép, 1am
5 | BMO5 |nghi€p, ngu nghi¢p va di€ém nghi€p c6 mirc song trung binh (theo
Mdu so 02 Ké hoach so 1920/ KH-UBND ngay 13/6/2022 cua Uy
ban nhdn ddn Thanh pho)
V.HO SO CAN LUU
) Ma Hb so lru
hi¢u
1 | BMOI | Giay tiép nhan hod so va hen tra két qua
2 | BM 02 | Phiéu yéu cau bd sung va hoan thién hd so (néu co)
3 | BM 03 | Phiéu tir chdi giai quyét tiép nhan ho so (néu c6)
4 // Theo muc I
5 // | Két qua giai quyét TTHC
6 // Céc ho so khac néu co theo van ban phap quy hién hanh
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VI. CO SO PHAP LY

- Quyét dinh s6 24/2021/QD-TTg ngay 16 thang 7 nam 2021 cua Thu tudng
Chinh phii quy dinh quy trinh ra soat ho nghéo, hd can nghéo hing nam va quy trinh
xac dinh ho 1am nong nghiép, 1am nghiép, ngu nghiép va diém nghiép co6 muc song
trung binh giai doan 2022 - 2025.

- Théong tu s6 07/2021/TT-BLDTBXH ngay 18 thang 7 nam 2021 cua Bo Lao
dong - Thuong binh va X4 hoi Huéng dan phuong phap ra soat, phan loai ho nghéo,
ho can ngheo; xac dinh thu nhap cua ho lam nong nghiép, 1am nghiép, ngu nghiép,
diém nghiép c6 muc séng trung binh giai doan 2022 - 2025 va mau biéu bao cao.

- Théong tu s6 02/2022/TT-BLDTBXH ngay 30 thang 3 nam 2022 cia Bo Lao
dong - Thuong binh va X4 hoi Sira d6i, bd sung mdt s6 noi dung cia Thong tu sb
07/2021/TT-BLDTBXH ngay 18 thang 7 nam 2021 cua B Lao dong - Thuwong binh
va X4 hoi huong dan phwong phap ra soat, phan loai ho nghéo, hd can nghéo; xac
dinh thu nhap cua hd lam néng nghiép, 1am nghiép, ngu nghiép, diém nghiép c6 mirc
séng trung binh giai doan 2022 - 2025 va mau biéu bao céo

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phi huéng dan thi hanh mét s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thyc hién co ché Tiép nhan va Tra két
qua, Tiép nhan va Tra két qua lién thong trong giai quyét thu tuc hanh chinh.

- Thong tu s6 01/2023/TT-VPCP ngay 05 thang 4 nam 2023 cua Vin phong
Chinh phu quy dinh mot s6 ndi dung va bién phap thi hanh trong s6 hoa ho so, két
qua giai quyét thu tuc hanh chinh va thwe hién thu tuc hanh chinh trén médi trueong
dién ti.

- Ké hoach s6 1920/KH-UBND ngay 13 thang 6 nam 2022 cua Uy ban nhan dan
Thanh phé vé ra soat ho nghéo, ho can nghéo hang nim va xac dinh ho lam néng
nghiép, 14m nghiép, ngu nghiép va diém nghiép c¢6 muc song trung binh trén dia ban
Thanh ph6 H6 Chi Minh giai doan 2022 - 2025.
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MAu s6 01. Gidy dé nghi ra soat hé nghéo, h cin nghéo
hoic xac dinh hd ¢6 mirc séng trung binh

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

GIAY PE NGHI ...°

Kinh gii: Chu tich Uy ban nhan dan x&/phuong/thi tran .....................
Hovatén: ... , Gidi tinh (1: Nam;2: Nit): ......................
Sinh ngay ........ thang .......... nam ............ , Dantoc: ...........
S6 CCCD/CMND: ..o Ngay cip: .......... [, i,
NOT TRUONG UL ..o e
INOT O MBI T0: e
Thong tin cac thanh vién cia ho:
S6 Ho va tén Gioi tinh Ngay, Quan hé véi Tinh trang
TT (1: Nam; |thang, nim chi hg (Coviéc lam/
2: Ni#) sinh (Cﬁﬁ hé{vo’/ Khong co viéc
chong/bo/me/  |lam/ Dang di hoc)
con...)
01
02
03
Ly do dé nghi®:

> Ra soat ho ngheo, hd can ngheo hoic xac dinh hd c6 mirc song trung binh.

% Ho gia dinh dé nghi ra soat ho nghéo, hd can nghéo vi cac 1y do nhur:

- Bi anh huéng boi thién tai (han han, 11 lut, bio, glong l6c, song than); moi tru:cmg bi 6 nhiém ning; tal nan
lao dong, tai nan giao thong, bénh tat nang; rii ro vé kinh té (chiu thiét hai néng v€ cac tai san chu yéu nhu
nha &, cong cu san xuat, mat dat san xuat, mat mua, dich bénh); rui ro v& x4 héi (bi lra dao, 1a nan nhan caa
to1 pham)...

- C6 bién dong vé nhan khau trong ho gia dinh (c6 thém con, b doi xuat ngii trd vé gia dinh, lao dong chinh
trong ho bi chét...).
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MAu s6 02. Quyét dinh cong nhin danh sich hd nghéo, h$ cin nghéo hoiic hd thoat nghéo, hd
thodt cin nghéo hodc h¢ lam néng nghiép, 1am nghi€p, ngu nghiép va diém nghiép c6 mirc
song trung binh

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
......... (Deverennnes Doc 1ap - Tw do - Hanh phic
S6: ... /Qb-uB Ll , ngay ..... thang ..... nam ...
QUYET PINH
Cong nhan danh sach ......... () -

CHU TICH UY BAN NHAN DAN ... (1)

Can cik Lugt T6 chire chinh quyén dia phirong ngay 19 thang 6 ndm 2015, Ludt siea déi, bo
sung mot s6 dieu cuia Ludt T6 chike Chinh phii va Ludt T6 chirc chinh quyén dia phirong ngéy 22
thang 11 nam 2019;

Can cik Nghi dinh s6 07/2021/NP-CP ngay 27 thang 01 ndm 2021 ciia Chinh phii quy dinh
chudn nghéo da chiéu giai doan 2021 - 2025;

Can cir Quyét dinh s6 24/2021/0P-TTg ngay 16 thang 7 ndm 2021 ciia Thii tuéng Chinh
phit quy dinh quy trinh ra sodt hé nghéo, ho cdn nghéo hing ndm va quy trinh xdc dinh hé lam

nong nghiép, lam nghiép, ngw nghiép va diém nghiép cé mirc song trung giai doan 2021 - 2025;

Can cir Quyét dinh s6 995/0D-UBND ngay 23 thang 3 ndm 2021 cia Uy ban nhdn ddn
thanh pho veé quy dinh chudn nghéo da chiéu thanh phé giai doan 2021 - 2025;

Can cir Ké hoach so ....... /KH-UBND ngay thang ndm  ciia Uy ban nhdn ddn thanh pho
ra sodt ho nghéo, ho cdn nghéo hing ndm va quy trinh xdc dinh ho lam néng nghiép, lam nghiép,

ngw nghiép va diém nghiép c6 mirc song trung binh quoc gia giai doan 2022 - 2025;

Theo dé nghi ciid .......................... (3). et e

QUYET PINH:

Piéu 1. Cong nhan danh sach... (2) ..... (4) ... trén dia ban ... (1)....

(Danh sdach chi tiét tai Phu luc kém theo Quyél dinh nay)
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Diéu 2. Cép Giéy ching nhan hd ngheo, ho can ngheo cho hd ngheo, ho can ngheo duoc

cong nhan tai Quyét dinh nay. (5)
Piéu 3. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

Piéu 4. Ban Chi dao ra soat, Ban giam nghéo bén viing phudng - x4 - thi trin ......... , Ban

diéu hanh khu phd, 4p va cac ho gia dinh c6 tén trong danh sach tai Piéu 1 chju trach nhiém thi

hanh Quyét dinh nay./.
Noi nhin: CHU TICH ,
- Nhu biéu 4, (Ky, ghi r& ho tén va dong dau)

- Thuong truc Dang uy xa/ phuong/ thi tran;

- Thuong truc HDND x&/ thi trén;

- Uy ban MTTQ Viét Nam x3/ phuong/ thi tran;
- UBND quan/ huyén/thanh phd;

- Phong LDTBXH quéan/ huyén/thanh phg;
-Luu VT.
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PHU LUC
DANH SACH ... (2) ... (4) ....
(Kem theo Quyét dinh s6 ........... /OD-UB
ngay ... thang ... ndm 20 ... cia Chii tich Uy ban nhén ddn ...(1)....)

Gioi

- % n , Negay, Pia chi
M D h . *
STT Ho va tén chu hg aAso f‘ n tin thiang (ghi theo thu tu khu
. . ho toc (Nam, nam sinh hd/a )
Ni) phorap

I. |H§...(6)...
1 | Nguyén Vin A
2 | Nguyén Vin B

IL |Hb..(7)...

1 | Nguyén Vin C
2 | Nguyén Vin D

III. | Tong cong (I + II)

(1): Tén x4/ phuong/ thi tran.

(2): HO ngheo, ho can ngheo/ ho thoat ngheo, hg thoat can nghéo/ ho lam néng nghiép, lam
nghiép, ngu nghi€p va diém nghiép cd murc song trung binh.

(3): Truéng Ban Chi dao ra soat cap xa hodc ca nhan khac theo phan cong cua Chu tich Uy
ban nhan dan cap xa.

(4): Pinh ky hang nam/ thuong xuyén hang nam.
(5): Chi ap dung dbi voi ho nghéo, hd can nghéo.

(6): Ngheo/ thoat ngheo/ lam nong nghi€p, 1am nghiép, ngu nghiép va diém nghi€p c6 murc
song trung binh.

(7): Can ngheo/ thoat can ngheo.
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QUY TRINH NOI BO PA PUQC TAI CAU TRUC
QUY TRINH SO 5
Giai quyét ché 30 mai tang phi d6i véi Cuu chién binh

(Ban hanh kém theo Quyét dinh s6 4679/0P-UBND ngay 12 thang 10 nam 2023
ctia Chii tich Uy ban nhdn ddn Thanh phd)
I. THANH PHAN HO SO
STT Tén ho so S6 lwong Ghi chua

Ban khai cua dai dién than nhan (kém bién ban

01 | uy quyén) hodc nguot t6 chirc mai tang (theo 01 Ban chinh
mau).

02 | Giay chimg tir 01 Ban sao

03 | Ho so cua ngudi co cong voi cach mang 01 Ban sao

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

https://dichvucong. hochiminhcity.gov.

co)

vn (doi vdi tiep nhdn tryc tuyén - néu

va hop I

Noi tiép nhin va tra két qua Thoi gian xir ly Lé phi
- B6 phén Mot crra - Uy ban nhan dan
phufmg; x4, th} trag . . Muoi tam (18) ngay lam viéc
- H¢ thong thong tin giai quyet TTHC | 4 ¢ ngay nhan hd so diy du .
cua Thanh pho: 1al ' Khong

! Trong do:
- UBND cap x&: 5 ngay (twong duwong 4 ngay lam viéc)

- Phong Lao dong - Thuong binh va X4 héi: 10 ngay (twong duong 7 ngay lam vigc)
- S0 Lao dong - Thuong binh va Xa hoi: 10 ngay (twong duong 7 ngay lam viéc)
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III. TRINH TU XU LY CONG VIEC

Buéc : : Ho
,\ Noi dun , ‘n Thoi . X Y

cong A AUNE | Trach nhiém . so/Biéu Dién giai
‘n cong viéc : gian x

viéc : mau

T6 chire, ca wa Theo muc | Thanh phﬁn ho so
hanh

nhan chinh I theo muc [

Nop hd so

1. Tiép nhin truc
tiép:
- Truong hop hd
so day du:
Lap Gidy tiép
nhan ho so va hen
tra két qua; trao
cho ngudi ndp ho
so theo BM 01,
thuc  hién tiép
budc B2.
- Truong hop hd
so chua day du:
Huéng dan bo
BM 01 sung, hoan thién
Bl Kié 0,5 BMO02 |hd so dén nguoi
lem tra, B6 phan Mot os oo e
tiép nhan O phatt Mo gay BM 03 |1op ho so va ghi
3 5o lam 5 Iy do theo BM
ho so cua i~ o ly
Viee 02.
- Truong hop tu
chdi tiép nhan hd
so: Lap Phiéu tu
chéi tiép nhan giai
quyét hd so theo
BM 03.
2. Tiép nhin qua
Cong Dich vu
cong truee tuyén
- Kiém tra tinh
chinh xac, day du,
hop 1€ cua hé so;
kiém tra théng tin
chit ky s6 dé dam
bdo tinh xac thuc,
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Budc n. .. Ho
cong | Nordung g hnhigm | 0O | o/Bidu Dién giai
A cong viéc gian x
viéc mau

hop 1 (néu co).

- Sau khi kiém tra,
néu bao dam cac
diéu kién dé tiép
nhan, Coéng chirc
bod phan Mot ctra
tiép nhan, cap ma
ho so va xu 1y hod
so theo quy trinh.

- Truong hop hd
so chua day du,
ding quy dinh thi
théng bao cho to
chirc, ca nhan qua
tai khoan cua to
chirc, ca nhan qua
Cong Dich wvu
cong va hudng
dan dﬁy du, cu thé
dé td6 chic, ca
nhan bo sung ho
so theo yéu cau.
=> thoi gian tiép
nhan chinh thuc
hoac yéu cau
chinh stra, bo sung
khéng mudén hon
08 gi¢ lam viéc ké
tr khi hé théng
tiép nhan, trir tha
7, chu nhat.

Can bo tiép nhan
hé so thuc hién
scan dit liéu hd so,
1{tu trit hd so dién
te (doi voi tiép
nhan truc tiép) va
chuyén ho so cho
cong chirc phu
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Budéc A . Ho
cong | Nordung g hnhiem | 0O | o/Bidu Dién giai
A cong viéc gian x
viéc mau
trach cong tac Lao
dong - Thuong
binh va Xa ho1 cua
UBND  phuong,
x4, thi tran.
- Cong chure thu ly
ho so ti€n hanh
2 Theo muyc | Xem x&t, kiém tra,
Tham dinh |00 a1 a0 I thim dinh hé so
ho so, dé ]\ : 1,5 2 .
xuit kit | done-Thuong | p0 1 BMo1 |- Tong hop. hoan
. ... | binhva X3ihoi N . thién hé so, lap
qua giai . ~ a.| lam Danh sach - Lo S
uvét phuong, x4, thi vie Ban khai danh sach, ban
r;“lTiIC tran ' anxhal | vhai trinh  Lanh
dao UBND
phuong, xa, thi
B2 tran xem xét.
Lanh dao Uy ban
nhan dan phuong,
7 Theo muyc | X3, thi tran ky xac
Chu tich Uy 01 ngay I nhan ban
Phé duyét ban‘ nhan ~dan' lam BM 01 kha}l/danh sactl gui
** | phuong, x4, thi e h sach Phong Lao dong -
tran VIS Dafl sac‘ Thuong binh va
Bankhai | X5 hoi thanh phd
Tha Pue va quan,
huyén.
Van thu thuc hién
Theo muc 4 dé A
vantne ol e v T tien
Ban hanh UBND 8ay AT
B3 S , - .| lam BMO1 | quan va chuyén ho
van ban | phuong, x4, thi A . £ .
A viéc Hdso | so dén phong Lao
tran "
trinh dong - Thuong
binh va Xa hoi
B6 phan Mot 0,5 Theo muc | BO phan Mot cira
B4 cra UBND ngay I tiép nhan ho so va
] thanh phé Thu lam BM 01 | chuyén chuyén
Tiép nhdn | Dirc va quan, viéc Hdso |Vvién phong Lao
ho so huyén trinh dong - Thuong
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Buéc N .. Hb6
cong | Nordung g hnhiem | 0O | o/Bidu Dién giai
A cong viéc gian x
viéc mau
binh va X3i hoi
dugc phan cong
thu 1y ho so
Chuyén vién ¢6
Theo muyc | trach nhiém tham
Chuyén vién I dinh hoé so, lé}p
Phong Lao danh sach, phiéu
] . . BM 01 ) . X
Thu ly, déng - Thwong | 04 ngay HA bao giam keém
tham dinh | binh va Xa héi lam N sho giay to theo quy
hdso | thanh phd Thi | viée | Ginh, tham muu
Dirc va quan, Daf_ltl Sa(fh: van ban g So&
huyén Phle_‘} bdo | Lao dong -
glam Thuong binh va
Xa hoi.
Lanh dao Phong
N Lao dong -
Plilag;h %aoo Ho so Thuong binh va
L ong .| trinh, van | X& hoi ky phiéu
dong - Thuong | 01 ngay 1 L C LA
A s ‘ ban kém | bdo giam va tong
Phé duyét | binh va Xa hoi lam ] . 2
: . £ g o Danh sach, | hop danh sach dé
thanh ph6 Thu viéc I 2 \
A Phiéu bao | chuyén S& Lao
Dtrc va quan, .. A
huyén glam dong - Thu’O’ng
‘ binh va X3i hoi
Thanh pho
. 1a Thuc hién cho sb,
Van ban dong dau cac hd
. Van thu’APhong 01 ngay kem‘ho 591 so lién quan.
BS Ban hanh| Lao dong- I trinh Chuvén ha 4
van ban Thwong binh arAn Danh sach, S¢ uyLen © ds;()f o
va X hoi VI®C | Phidubgo |0 a0 Cong -
Am Thwong binh va
5 Xa hoi
B6 phan Mot 0,5 Van ban | B phan Mot cua
cira S¢ Lao ngay | kém ho so | ti€p nhan ho so tir
B6 dong - Thuong | lam trinh phong Lao dong -
Tiép nhin binh va Xahdi | viéc | Danh sach, | Thuong binh va
hd so Phiéu bao | Xa hoi va chuyén
giam chuyén vién
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Buéc e L. Ho
cong | Nordung g hnhiem | 0O | o/Bidu Dién giai
A cong viéc gian x
viéc mau
phong Nguoi co
cong dugc phan
cong tham muu xtr
1y hd so
Chuyén vién duoc
phan coéng thu ly
h6é so thuc hién
tham  dinh, dobi
. chiéu, ghép ho so
Théam tra nguoi c6 coOng
ho so,dé | Chuyén vién Vanban | dang quan ly voi
xuat ket | Phong Nguoi 3,5 | kémhoso |hd so dé nghi
qua giai c6 cong S& ngay trinh huéng mai tang
quyét thu Lao dong - lam Danh sach, | phi, tro cép mot
tuchanh | Thuongbinh | viéc | Phibubdo |14n va ra quyét
chinh va X4 hoi giam dinh, 1ap tO trinh,
du thao két qua
trinh Lanh dao
phong xem xét, ky
nhay van ban trinh
lanh dao S& phé
duyét
Van ban
g o kertr;iﬂ}ol 50 Lanh daok Ph?lng
. Lanh dao ngay ) xem xé€t, ky nhay
}tir?:hxl:;f, Phong Nguoi lam I;i?gusgi’ van ban, trinh
cO cong viéc . . | Lanh dao S¢ phé
giam/Quyé duyét
t dinh tro '
cap
I;Irgmsho Lanh dao S¢ xem
01 ngay .., |xét hd so, ky
B7 | Phéduyét | LanhdaoSs | lam | X€tAUa | ouuét dinh tro cdp
viéc glaquuyet mot 1an mai tang
thu tuc

hanh chinh

phi
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Budc a .. Ho
cong | Nordung g hnhiem | 0O | o/Bidu Dién giai
o n cong viéc gian x
viéc mau
Chuyép Vién thuc
hi,én lay s6, déng
dau, théng bao
£ . | cho chuyén vién
Ban hanh Chuyén vién nojs Ifést %uaét Phong Lao dong -
BS an aa Phong Ngui | o0y | S AW 1ppong binh va
van ban LA lam thu tuc . L As £
cO cong A . ) Xa héi thanh phd
viéc | hanh chinh y s A
Tha Pue va quan,
huyén 1én nhan két
qua giai quyét thu
tuc hanh chinh.
Chuyén vién
phong Lao dong -
Thuong binh va
Xa ho1 nhan két
qua tor B phan
A 1A R B | Mot cta S& Lao
Bo p}é?nﬁv[ot 0.5 1 Ketqua  g5n0 . Thuong
B9 | Tri kétqua | SUa°0 20 | 08V B8 MY binh va Xa hoi,
dong - Thuong lam thu tuc A
binh va X3 hoi " hanh chinh thuc hién sao luu
inh va X4 hoi viéc anh chin (néu co).
Chuyén két qua
den Béﬁ phan Mot
cia dé tra cho
UBND  phuong,
x4, thi tran
Uy ban nhan dan
Bo phan Mot phuong, xa,  thi
L ' 0,5 £ . +~ | tran nhan két qua
. 1A cita UBND . Két quada | . .
Tra ket A ~. .| ngay . | tr  Phong Lao
B10 ) quan, huyén va N duoc phé | ..
qua thanh phé Thu lam duyét dong - Thuong
Ditc viéc ' binh va Xa hoi d§
tra cho ca nhan, to
chtre
Tra két Bo phan Mot Thgo - :Fré két qua cho
qua, luu ho ctra UBND Giay B | To chire/ca nhan.
Bl11 P A . o Két qua B R
s0,, thong ké | phuong, x4, thi hen - Thong ké, theo
va theo doi tran doi.
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IV. BIEU MAU

Cac bi€u mau str dung tai cac budc cong viée:

STT | M4 hiéu Tén biéu miu
1 | BMOl |Mau Gidy tiép nhan ho so va hen tra két qua.
2 | BMO02 |Mau Phiéu yéu cau bo sung, hoan thién ho so
3 | BMO03 |Mau Phiéu tir chdi tiép nhan giai quyét hod so
4 | BMO04 |Biénban uy quyén

Ban khai ca nhan (theo Mdu TTI Théng tw sé6 05/2013/TT-
BLDTBXH ngay 15 thdng 5 nam 2013 cua Bé Lao dong -
5 BM 05 | Thuong binh va Xa hoi hiedng ddn vé thi tuc Idp ho so, quan 1y
hé so, thuc hién ché dé wu dai nguoi cd cong voi cdch mang va
thdn nhdn)

Quyét dinh tro cip va giai quyét mai tang phi (theo Mdu TT2
Théng tw s6 05/2013/TT-BLDTBXH ngay 15 thdng 5 ndim 2013
6 BM 06 | cua B6 Lao dong - Thu’ong binh va Xa hoi hudng ddn vé thii tuc
ldp hé so, quan ly hé so, thuc hién ché do wu dai nguoi co cong
vdi cdch mang va thdn nhdn)

V. HO SO CAN LUU
STT | M4 hiéu Tén biéu miu
BM 01 |Mau Giay tiép nhan ho so va hen tra két qua.

BM 02 | Mau Phiéu yéu cau b6 sung va hoan thién ho so

BM 03 | Mau Phiéu tir chéi giai quyét tiép nhan ho so
// Theo muc I
// Két qua giai quyét thu tuc hanh chinh

N[ | =W N[

// Céc ho so khac néu co theo van ban phap quy hién hanh

VL. CO SO PHAP LY

- Phap 1énh Cyu chién binh ngay 07 thang 10 nam 2005.

- Nghi dinh s6 150/2006/ND-CP ngay 12 thang 12 nam 2006 cua Chinh phu
Quy dinh chi tiét va huéng dan thi hanh mot s6 diéu Phap 1énh Cyu chién binh.

- Nghi dinh s6 157/2016/ND-CP ngay 24 thang 11 nam 2016 cia Chinh phu sira
d6i, bo sung Nghi dinh s6 150/2006/ND-CP ngay 12 thang 12 nam 2006 quy dinh chi
tiét va huong dan thi hanh mot s6 diéu Phap 1énh Cuu chién binh.
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- Théng tu s6 05/2013/TT-BLDTBXH ngay 15 thang 5 nam 2016 cua Bo Lao
dong - Thuong binh va Xa hoi hudng dan vé thi tuc 14p hd so, quan 1y ho so, thuc
hién ché d6 wu dai ngudi co cong véi cach mang va than nhan.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.

- Théng tu s6 03/2020/TT-BLDTBXH ngay 25 thang 02 nam 2020 cua Bo Lao
déng Thuong binh va Xa hoi huéng dan thuc hién ché d6, chinh sach d6i véi Cuu
chién binh theo quy dinh tai Nghi dinh s6 157/2016/ND-CP ngay 24 thang 11 nam
2016 cua Chinh phu stra ddi, bo sung Nghi dinh s6 150/2006/ND-CP ngay 12 thang
12 nam 2006 quy dinh chi tiét va huéng dan thi hanh mot sé diéu Phap 1énh Cyu
chién binh.

- Théng tu s6 01/2023/TT-VPCP ngay 05 thang 4 nam 2023 cua Vin phong
Chinh phu quy dinh mot s6 ndi dung va bién phap thi hanh trong s6 hoa hd so, két
qua giai quyét thi tuc hanh chinh va thuc hién thu tuc hanh chinh trén méi truong
dién tu.
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MAiu TT1

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

BAN KHAI

Huéng ché dp wu dai khi ngudi ¢é cdng tir tran
1. Ho va tén ngudi €6 cONG (0 trAN: ...,

Sinhngay ...thang .. ndm ... Nam/Nit:

INGUYEIL QUATL ..o e

TIO QUAN: L.,
Thudc d6i tuong huong tro CAP UL A8 (1) ..o,

S8 56 tro CAP (NEU COY: ... oo Ty 1€ suy gidam kha nang lao dong:. ..
Tu tran ngay ... thang ... nam ...

Theo gidy chung tir s6... ngdy ... thang ... ndm ... cia Uy ban nhan dan x3 (phuong)...

Tro cép da nhan dén hét thang ...... nam.. Muac tro cép: ...................................................
2. Ho va tén ngwoi nhan mai tang phi:...........................................
Sinh ngay ... thang .. ndm .................................. Nam/Ni: ...
INGUYEIL QUATL ..o e
TIO QUAN: L.,
Quan hé v6i ngudi c6 cong v6i cAch Mang tlr trAN: ..........coovovovieeeeeeoeeeeeeeeee e

3. Ho va tén nguwdi nhdn tro cAp mOt IAN: ...,
Sinh ngay ... thang ... ndm .................. Nam/NU: oo
INGUYEIL QUATL ..o e
TIO QUAN: L.,
Quan hé v6i ngudi c6 cong v6i cAch Mang tlr trAN: ..........coovovovieeeeeeoeeeeeeeeee e

4. Than nhan ngudi co6 cong
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a) Danh sach than nhéan (2)

TT| Hovaten | A™ | Trg quin Qu?f‘ h’¢ vol Nglle Hoan canh hién
) sinh ngudi cé cong | nghiép tai (3)
1
2

b) Phan khai chi tiét vé& con nguoi co cong tir du 18 tudi tré 1én dang tiép tuc di hoc tai co sé dao tao

hodc bi khuyét tat nang, khuyét tat dac biét nang.

. 5 | Thei didm két Co sé giao duc dang theo hoc
Hova | Nam Thoi diém bi A
TT % . . ine e thuc bac hoc e Y
tén sinh khuyét tat (4) NN A ..| Thoi gian bat dau
pho thong |Tén co sé .
di hoc
1
2
... NZAY... thang... ndm... ... hgay ... thdng ... nam ...

Ngwoi khai

Xac nhédn cua xa, phuong ......................... (K, ghi 16 ho v tén)

Ong (b&) ..o hién cu tra tai

TM. UBND
Quyén han, chitc vu ngudi ky
(Chir ky, déu)
Ho va tén

Ghi chii: Ngudi ¢ cong trudce khi tir tran thude di tuong hudng tro cip mot 1an (ngudi hoat dong
khang chién dugc ting thudng huan, huy chuong, nguoi ¢6 cong giup dd cach mang duoc tang huy
chuong) thi than nhan chi khai muc 1 va muc 2.

(1) Ghi 15 ddi tuong: thuong binh, bénh binh, than nhan liét si, nguoi hoat dong khang chién giai
phong dén tée...

(2) Lap danh sach than nhan du diéu kién hudng tro cap tut.
(3) Ghi 13 sdng c6 don, khong noi nuong tya hoic con mo cdi ci cha me.

(4) Ghi 16 thoi diém bi khuyét tat: dudi 18 tudi hodc tir dt 18 tudi tro 18n (truong hop khong co con
bi khuyeét tat thi bo cot nay).
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Miu TT2
UBND TINH, THANH PHO ... CONG HOA XA HQI CHU NGHIA VIET NAM
SO LAO DONG - THUONG DPoc lap - Tu do - Hanh phuc
BINHVAXAHOI e
So: ... -, ngay ... thang ... nam .....
S6hdso: ... /...
QUYET PINH

Vé viée tro' cAp ddi véi than nhan ciia ngudi c6 cong véi cach mang tir tran
GIAM POC SO LAO PONG - THUONG BINH VA XA HQI

Cin cir Nghi dinh s6 31/2013ND-cP ngay 09 thang 4 nam 2013 cua Chinh phii quy dinh chi tiét,

hudng dan thi hanh mét so diéu ctia Phap 1énh uu dii ngudi cé cong véi cach mang;

Can cir Nghi dinh s6 ../ND-CP ngay ... thang ... ndm ... ciia Chinh phil quy dinh vé murc tro cip,

phu cép wu dai d6i véi ngudi cé cong véi cach mang;
Xét dé nghi ciia Trudng phong Nguoi co cong,

QUYET DINH:
Picu 1.
1. Tro cAp mai tang phi d6i v Ong (DAY ........ooee e
Sinh ngay ... thang .. ndm ............................ Nam/Ni: ...
NGUYEI QUATL ..o
TIO QUAN: L
Quan hé v6i ngudi c6 cong vai cAch Mang tlr traN: ..........o.ooooovooieeeeeeeeeeeeeee e,
Muc tro cép: ..............................................................
(BANG Chl: ..o )
2. Tro cAp mot 1an d6i voi Ong (DA): ...t
Sinh ngay ... thang ... ndm .................. Nam/NT: ...
NGUYEI QUATL ..o
TIO QUAN: L

Quan hé vé1 nguot ¢6 cong voi cach mang tlr tran: ...
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Muc tro cép .......................................
(Bing chit

3. Tro cap tién tuat hang thang cho nhirng than nhan c6 tén dudi day ké tir ngay ... thang ... nam ...

nhu sau:
) Muc tro cép )
TT Ho tén Nam MO} quan hé - » - Thcnqdlem
sinh | v6iNCC |[.., . .| Tuatnuéi Tong huéng
T1én tuat ~ N
dudng cong
1
2
3
Tro cép duoc truy linh (néucod) ............... () I dong
(BANG Chl: ..o )

Piéu 2. Cac ong (ba) Trudng phong Nguoi co cong, Trudng phong Ké hoach Tai chinh, Trudng

phong Lao dong - Thuongbinhva Xahdi .............................. vaodng((ba) ........................
chiu trach nhiém thi hanh Quyét dinh nay./.
GIAM POC
Noi nhin: (Chit ky, dau)
- Nhu biéu 2; Hog va tén
- Cuc NCC-B6 LDTBXH,;
-Luu VT

Ghi chii: (*) Ghi 16 thoi gian, muc tro cap theo quy dinh tai tung thoi diém.
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QUY TRINH NOI BO PA PUQC TAI CAU TRUC

QUY TRINH SO 6
Giai quyét tro cAp mot 1an d6i véi ngwoi co thanh tich tham gia khang chién

da dwoc ting Bing khen ciia Thi twéng Chinh phii, Bing khen ciia Chi tich

Héi ddng Bo truong hoic Bing khen cia Bo trweéng, Thi truéng

co quan ngang bd, Thi truwéng co quan thudc Chinh phi, Bing khen

ciia Cha tich Uy ban nhén dan tinh, thanh phé truc thudc Trung wong
(Ban hanh kém theo Quyét dinh s6 4679/0P-UBND ngay 12 thang 10 ndm 2023
ctia Chui tich Uy ban nhdn ddn Thanh phd)

I. THANH PHAN HO SO

TT

Tén ho so

S6 lwong

Ghi chu

1

Ban khai ¢4 nhan (theo mau)

01

Ban chinh

quyén (theo mau)

Mot trong cac gidy to sau: Bang khen cia Thu
twong Chinh phu, Bang khen cia cap bo, Bang
khen cua cép tinh hoac Quyét dinh khen thudng.

Trueong hop ngudi ¢6 bang khen da tir tran: bén
canh thanh phan ké trén phai kém bién ban uy

01

Ban sao

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua

Thoi gian xir ly

Lé phi

- B phan Mot ctra - Uy ban nhan dan
phuong, x4, thi tran
- Hé thong thong tin giai quyét TTHC cia
Thanh
https://dichvucong.hochiminhcity.gov.vn

pho:

(doi vdi tiep nhdn truc tuyén - néu co)

Muoi sau (16) ngay lam | Khong

viéc ké tir ngay nhan du ho

so hop 18’

! Trong do:
- UBND cap x4: 5 ngay (tuong duong 04 ngay lam viéc)
- Phong Lao d6ng - Thuong binh va X4 héi: 07 ngay (tuong duong 05 ngay lam viéc)
- S6 Lao dong - Thuong binh va X34 héi: 10 ngay (twong duong 07 ngay lam viéc)
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III. TRINH TU XU LY CONG VIEC

Bude | \5i dung . .| Thoi | Biéumiu/
cong A A Trach nhiém . £ - Dién giai
o n cong viec : gian Két qua
viéc
A 1A Canhan hodac | Gio . A LA
Nop ho so dai dién than | hanh | Theo muc I Thanh phan ho so
N , theo muc I
nhan chinh
1. Tiép nhin truc
tiép:
- Truong hop hd
so day du:
Lap Giay tiép
nhan hod so va hen
tra két qua; trao
cho nguoi ndp ho
so theo BM 01;
thuc  hién tiép
budc B2.
- Truong hop hd
so chua day di:
Huong dan bo
B1 n 0.5 sung, hO?ll’l thiéq
Kiém tra, B6 phin Mot | ngay Theo Muc h9 S0 dén nguoi
tiép nhin ho cira 1am 1 ndp hd so va ghi
SO’ vide BM 01 10 ly do theo BM

02.

- Truwong hop tu
chéi tiép nhan hd
so: Lap Phiéu tur
chdi tiép nhan giai
quyét ho so theo
BM 03.

2. Tiép nhin qua
Cong Dich vu
cong truc tuyén

- Kiém tra tinh
chinh xac, day du,
hop 1& cia ho so;
kiém tra thong tin
chit ky so dé dam
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bao tinh xac thuec,
hop 1& (néu co).

- Sau khi kiém tra,
néu bao dam cac
diéu kién dé tiép
nhan, Coéng chirc
bo phan Mot ctra
tiép nhan, cap ma
ho so va xtr 1y ho
so theo quy trinh.

- Truong hop ho
so chwa day du,
ding quy dinh thi
théng bao cho to
chirc, ca nhan qua
tai khoan cua to
chirc, ca nhan qua
Céng Dich wvu
cong va huong
dan dﬁy du, cu thé
dé tb6 chuc, ca
nhan bo sung hod
so theo yéu cau.
=> thoi gian tiép
nhan chinh thac
hodc yéu cau
chinh sira, bo sung
khong mudén hon
08 gio lam viéc ké
tr khi hé théng
tiép nhan, tro tha
7, chu nhat.

Can bo tiép nhan
hd so thuc hién
scan dit liéu ho so,
1{tu trir hd so dién
te (doi voi tiép
nhan truc tiép) va
chuyén hd so cho
cong chuc phu
trach cong tac Lao
dong - Thuong
binh va X3 ho1 cua
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UBND  phuong,
x4, thi tran.
Tham dinh dong - 2.5 Theo mue | xem xét va Xé(;
ho so, dé xuat | Thuong binh | ngay BM 01 1 o
B2 X o ems T A - . nhan ban khai, 1ap
két qua giai va Xa héi lam Danh sach . .
P . ~ A : danh sach trinh
quyet TTHC | phuong, x3, viée Hb so Lanh dao UBND
thi tran Y
xem xet
Lanh dao 0,5 Theo muc | | LAnh dao UBND
Xem xét, ky UBND ngay ' phuong, xi, thi
B3 A , N X BM 01 X T
duyét phuong, xa, lam ) tran xem xét va
thi tran viec | Danhsach |1¢ quyat hd so
Vao sér van thu,
dong dau tai liéu
‘ Van thu 09‘5 Theo muc I hén quan va luu
B4 Ban hanh UBND ngay BMo] U ho so.
van ban phuong, xa, | lam K& qud Chuyén hd so veé
thi tran vige d Phong Lao dong -
Thuong binh va
X4 hoi
B6 phan Mot ctra
A 1 n tiép nhan hod so va
Tié A LA B? phan Mot 0,5 Theomuc I | chyydn  chuyén
iep nhan ho | cwra UBND A BM 01 . he L
SO thanh phé neay \ vien phong  ~a0
v lam | Ho so trinh | dong - Thuong
Thu Buc va A . L ova LA
uAn. huven VIEC binh va Xa hdi
quan, huye duoc phén cong
thu ly ho so
Tham dinh hd so
BS TheomucI | vy lap danh sach
BM 01 trinh 1anh dao xem
o it Danh sach | xét:
ong chirc .
ne 3,5 Dy thao |- HO so dat yéu
. Lz Phong Lao N A .
Thu ly, tham o ngay danh cau: 13p danh sach
dinh ho so ong - lam sach/van | trinh lanh dao
: Thuong binh A N . -
va X4 hoi viee | bantraldi |- 1§ so khong dat
néurdly |yéu ciu: tham
do muu van ban tra
Ho so trinh | 161 néu 16 ly do
trinh lanh dao
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phong xem  xét
(ket thac ho so)

Xem xét hd so, ky

Lanh dao Theo muc I danhx Séc}l de
. ' 0,5 chuyén S& Lao
phong Lao . BM 01 n
B6 Phé duyét dong - neay Danh sach/ dong - Thuong
ye Thuons binhy | 1M | DA S binh va Xa hoi
TONE DI | Vg | vanbantra | ghanh  phé  hodc
va X4 hdi 1oi e gaatas oA
van ban tra 161 néu
0 ly do
Cho s6, dong dau
cac tar liéu lién
quan.
Hb q‘at yép cau:
Van thu 0.5 Theo muc I chuyén két qua
. phong Lao . BM 01 dén S¢ Lao dong -
Ban hanh R ngay . : \
B7 S dong - X Hb so dg | Thuwong binh va
van ban : lam 1A
Thuong binh viee duoce phé Xa hoi
va Xa hoi ' duyét Hb6 so chua dat
yéu cay: chuyér}
cong van tra 101 vé
UBND  phuong,
x4, thi tran
BQ phan Mét cura
tiép nhan ho so tu
N A N A Van ban | phong Lao dong -
i%gléaélﬁ\;[ OOt 0,5 kém h6 so | Thuong binh va
Tiép nhin ho dong - ngay trinh X3 hoi va chuyén
d Thuong binh | 1M | Danhsich, | chuyén — vien
o LA viéce Phicu bao | phong Nguodi co
va X4 hoi . R A
giam cong duoc phan
cong tham muu xir
B8 ly hé so
Theomuc | Kigm tra thanh
Chuyén vién BMOI |phan ho so, lap
. Ph‘ong Ngu’(‘)’i 35 danh sach phiéu tiép nhén ho
Thu ly, tham | co6 cong SO Ngay | duthao To | 8O- Xem xét ho so,
dinh ho so Lao dong - lam " trinh tai liéu lién quan.
Thuong binh | viée | Quyét dinh/ |- Néu hd so dat
va Xa hoi vanbantra | yéu cau: Tong

o1

hop, hoan thién ho
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Hoso |so, lap to trinh, in
du thao két qua
trinh Lanh dao
phong xem xét, ky
nhay van ban trinh
lanh dao S& phé
duyét
- Néu ho so chua
hop 1€: thong bao
bang vin ban dé
Phong Lao dong -
Thuong binh va
X4 hoi bd sung,
hoan thién hd so
hodc tra lai hd so
khong du diéu
kién giai quyét
theo quy dinh.
Theo muc |
Lanh dao daBnlil/[s(Zilch - Lanh dao Phong
Phong Nguoi 01 ngay | du thao T¢ xem  xét,  phé
B9 Xem xét, c6 cong S& larm Y| duthao 1o | qyyet két qua thy
trinh ky Lao dong - n trinh, 11¢ " thi tye hanh
Thuong binh | ¥'¢¢ | Quyétdinh/| chinh  trinh lanh
va Xa hoi van ban tra | ga0 S
loi
Ho so
Lanh dao S¢ kiém
tra lai hd so
Theomuc I | - Néu lgl}éng dong
y: ¢O thé sua truc
Lanhdao S [ dBf 01 - [ép len van ban va
B10 Phé duyét Lao dong . lam " qsac‘ chuyen cho phor}g
; Thwong binh " du thao TG |ban soan thao
va X4 hoi viee trinh, hoan thién.
Quyét dinh/| - Néy hd so hop 1¢
vanbantra | ;50 da0 S¢ ky
loi vao van ban lién
quan;
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Chuyén vién , . ,
Phong Nguoi ‘ Két qua | Tiép nhan két qua
\ L = .| 01 ngay X 0 $b. thuc hié
B11 Ban hanh co cong S¢ lam giai quyet | vao so, thuc hien
vin ban Lao dong - vide thu tuc | sao luu (néu co).
Thuong binh ' hanh chinh | Lyu hd so.
va Xa hoi
Chuyén vién
phong Lao dong -
Thuong binh va
Xa hoi nhan ket
qua tor BO phan
Tra két qua | Bo phan Mot Mot cira S& Lao
cho UBND ctra SO Lao Theo , dong - Thuong
B12 | quén, huyén dong - giay Kétqua |binh va X& hoi,
va thanh pho | Thuong binh | hen thye hién sao luu
Thu Pire va X4 hoi (n€u co).
Chuyén két qua
dén BS phan Mot
cua dé tra cho
UBND  phuong,
x4, thi tran
Uy ban nhan dan
s . | Bophan Mot phutng, xd, - thi
Tra ket qua , tran nhan két qua
cua UBND Theo X .
cho UBND . o K . |tr Phong Lao
B13 . - quan, huyén giay Keét qua A
phwong, x4, DA X dong - Thuong
Y va thanh pho hen ) C rm gne a2
thi tran " T~ binh va X3 ho1 dé
* Thu Buc , , A A
tra cho ca nhan, to
chirc
Tra két qua, - Tra két qua cho
A A A Theo < nha
B14 lu:u ho so, Bo phan Mot giéy Két qui can 'fm.
thong ké va cua h - Thong ké, theo
- en ..
theo doi doi.
IV. BIEU MAU
Cic biéu miu sir dung trong cic buéc cong viée
sTT | M2 Tén biéu miu
hi¢u
1 | BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.
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2 | BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so

BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét hod so
4 | BM04 | Ban khai ca nhan (Kém theo Quyét dinh s6 24/2016/OP-TTg ngay
14 thdang 6 nam 2016 cua Thu tuéng Chinh phu)

5 | BM 05 | Bién ban uy quyén (Kém theo Thong tir s6 05/2013/TT-BLDTBXH
ngay 15/52013 cua Bo Lao dong - Thuong binh va Xa hoi)

V. HO SO CAN LUU
Ban chinh, ban sao theo quy dinh

STT Mi‘ Tén biéu miu
hi¢u

BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.

BM 02 | Mau Phiéu yéu cau bd sung, hoan thién ho so

BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét hd so
// Thanh phﬁn ho so theo phu luc I
// Két qua giai quyét thu tuc hanh chinh

ANl ]JWIN|—

Céc gidy to khac (néu co) theo quy dinh

VI.CAN CU PHAP LY CUA THU TUC HANH CHINH

- Quyét dinh s6 24/2016/QD-TTg ngay 14/06/2016 vé tro cap mot lan d6i véi
nguoi co thanh tich tham gia khang chién dugc ting bang khen cia Thu tuéng chinh
pht, bang khen cua Bo truong, Thu trudéng co quan ngang bo, Thil trudéng co quan
thudc Chinh phi, bang khen cta Chu tich iy ban nhan dan cép tinh.

- Théng tu s6 05/2013/TT-BLDTBXH ngay 15/52013 cia Bo Lao dong -
Thuwong binh va X hoi huéng dan veé thu tuc 1ap ho so, quan 1y ho so, thwe hién ché
dd wu dai nguoi ¢o6 cong voi cach mang va than nhan.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Van phong
Chinh phu huéng dan thi hanh mot s6 quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.

- Théng tu s6 01/2023/TT-VPCP ngay 05 thang 4 nam 2023 cua Vin phong
Chinh phu quy dinh mot s6 ndi dung va bién phap thi hanh trong s6 hoa hd so, két
qua giai quyét thi tuc hanh chinh va thuc hién thu tuc hanh chinh trén méi truong
dién tu.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

BAN KHAI CA NHAN

Pé nghi giai guyét tro’ cAp mét 1an déi véi nguoi co thanh tich tham gia khang chién

dugc ting Bang khen cia Thu tuéng Chinh phu, Bang khen cia cap by, Bang khen

cua cap tinh (goi chung la nguoi ¢6 Bang khen) hoac than nhan caa nguoi co Bang
khen

1. Phan khai vé ngudi c6 Biang khen

HoO Wl 800, e e e
Sinhngay ......thang .....ndm .................. Nam/NTE: v
NEUYEN QUATLL oottt ettt ettt e ettt eeate e eatsaeessaeeebbeeeetaeeeenseeeennseeenns
Noi dang ky hd Khau thuwong tri: ..........ooovieeeeeeeeeeeeeeeeeeee e
Thoi gian tham gia khang chién: ....... nam

Puoc ting Bﬁng KT, e,
Theo Quyét dinh s6 .............. ngay ... thang ... NAM ... CUA .........ocooeevviiiiiieiiecie e,
2. Phin khai ciia thian nhan

HoO Wl 800, e e e
Sinh ngay ... thang ... ndm ................... Nam/NT: oo,
NEUYEN QUATLL oottt ettt ettt e ettt eeate e eatsaeessaeeebbeeeetaeeeenseeeennseeenns
Noi dang ky hd Khau thuwong tri: ..........ooovieeeeeeeeeeeeeeeeeeee e

La...(*¥)..... cia nguoi ¢6 Bang khen di tir tran ngay ... thang ... nam ...

.... ngay... thdang... ndam... ... hgay... thdng... ndm ...
Xéc nhan cua xa, phuong Nguwoi khai

Ho va tén

ONG (DA) ..o

TM. UBND
(Ky tén, dong ddu)
Ho va tén
Ghi chii: (*) Ghi 6 mdi quan hé v6i ngudi co Bang khen: BS, me, vo (chong), ngudi nudi
dudng hop phap hodc con (ghi 16 con dé, con nudi).
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

BIEN BAN UY QUYEN
Hom nay, ngay ...... thang ...... NAM ...y AT et

Chung t6i gdm c6:

1. Bén ity quyén: Gom céc 6ng (ba) c6 tén sau day:

CMND/H{ chiéu & 5 v6i
TT Ho va tén Noi cu tri - - — Mo quan heA Vol
SO0 [ Ngay cap [ Noi cap | DgU01 o cong
1
2

2. Bén duoc iy quyén:

HoO Wl 800 e
Sinh ngay ......... thang ......... nam .................... Nam/NT: oo
TIO QUAI oottt ettt ettt etaaeens
CMND/Hb chiéu sb: ................. Ngay cap: ........... NOi Cap: ..o

3. Ndi dung ty quyén (*):

Xéc nhan cua UBND xa Bén iy quyén Bén duoc ity quyén
(phudng)..... (Ky, ghi ro ho tén) (Ky, ghi rd ho va tén)

Ghi chu:

(*) Ghi 18 n6i dung uy quyén, vi du: Gy quyén thd cung liét si, iy quyén nhan tro cip mot
lan d6i véi than nhan cta ngudi hoat dong cach mang trude ngay 01 thang 01 nam 1945...
Truong hop Uy quyén nhédn tro cap hang thang thi phai ghi & thoi han ay quyén tir ngay ...
thang ... nim ... &én ngay ... thang ... nam ... nhung khong qua thdi han quy dinh tai Piéu 42
cua Thong tu nay.
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QUY TRINH NQI BO PA PUQC TAI CAU TRUC

QUY TRINH SO 7

Thit tuc hd tro hoc vin héa, hoc nghé, tro cip khoé khin ban diu cho nan nhan
(Ban hanh kém theo Quyét dinh s6 4679/0P-UBND ngay 12 thdng 10 ndm 2023
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

A LA S6 o
TT Tén ho so Ghi chu
lwgng
Pon dé nghi héd tro cua nan nhan hodc cia gia
1 | dinh nan nhan c¢6 xac nhan cua UBND phuong, 01 Ban chinh
x4, thi tran (theo mau)
M6ét trong cac van ban cua co quan cd tham
2 | quyén xac nhan ngudi dé nghi ho tro l1a nan
nhan nhu sau:
Ban sao c6
A R A . R chirng thure
Giay xac nhan nan nhan cia co quan cong an .2
21| huyén, quén, thanh phd 01 hogc ban sao
yen, quan, P kem ban chinh
dé doi1 chieu
Ban sao c6
Giay xac nhan nan nhan cua co quan giai curu chirng thure
2.2 |nhu: Co quan Coéng an, B doi Bién phong, 01 hodc ban sao
canh sat bién kém ban chinh
dé doi1 chieu
X . R N A Ban sao c6
Giay xac nhan nan nhan cia co quan diéu tra, ,
. A A s ne A chirng thure
co quan dugc giao nhiém vu tién hanh mot sé _ 2
2.3 N A a1 A . A an 01 hoac ban sao
hoat dong diéu tra, Vién ki€ém soat nhan dan, . ) ,
. A kém ban chinh
Toa an nhan dan X 4A: 1A
dé do1 chiéu
ST . oA an Ban sao c6
Giay to, tai liéu do co quan nwdc ngoai cap da ,
duge co quan dai dién Viét Nam & nudc ngoai chimg thuc
24 ' ' ' ' 01 hodac ban sao

hoac BO Ngoai giao Viét Nam hop phap hoa
lanh su chirng minh ngudi d6 1a nan nhan

kém ban chinh
de doi chiéu

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi
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Noi tiép nhin va tra két qua Thoi gian xir ly Lé phi
- B6 phan Mot cia - Uy ban nhan dan | Mudi mot (11) ngay lam | Khong

Thanh

phuong, x4, thi tran
- Hé théng thong tin giai quyét TTHC cua

pho:

https://dichvucong hochiminhcitv.gov.vn (d6i

VOi tiép nhdn truc tuyén - néu co

viéc ké tir ngay nhan day
du ho so hop 1&'

III. TRINH TU XU LY CONG VIEC

Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Biéu
mau/ Két
qua

Dién giai

Bl

Nop hd so

Nan nhan
hoac gia
dinh nan

nhan

Gio hanh
chinh

Theo muc
I

Thanh phan hd so
theo muc I

Kiém tra,
tieép nhan ho
SO’

B0 phén
Mot cura

0,5 ngay
lam wviéc

BM 01
BM 02
BM 03

1. Tiép nhin truc
tiép:

- Truomg hop ho so
day du:

Lap Giay tiép nhan ho
so va hen tra két qua;
trao cho nguoi nop hod
so theo BM 01; thuc
hién tiép budc B2.

- Trueong hop ho so
chwa day di: Hudng
dan bo sung, hoan
thién ho so dén nguoi
ndp ho so va ghi 15 1y
do theo BM 02.

- Trudmg hop tir choi
tiép nhan hod so: Lap
Phiéu tir choi tiép
nhan giai quyét hd so

! Trong do:

- UBND cap xa: 03 ngay lam viéc

- Phong Lao ddng - Thuong binh va Xa hoi: 05 ngay lam viéc

- UBND cap huyén: 03 ngay lam viéc
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theo BM 03.

2. Tiép nhin qua
Cong Dich vu cong
truc tuyén

- Kiém tra tinh chinh
xac, day du, hop 1é
cua hd so; kiém tra
thong tin chit ky so dé
dam bao tinh xac
thue, hop 1& (néu c6).
- Sau khi kiém tra,
néu bao dam cac diéu
kién dé tiép nhan,
Coéng chuc bd phan
Mot cira tiép nhan,
cap ma ho so va xt ly
ho so theo quy trinh.

- Truomg hop hd so
chua day du, dung
quy dinh thi thong
bao cho to chuc, ca
nhan qua tai khoan
cua to chirc, ca nhan
qua Céng Dich wvu
cong va huong dan
dﬁy du, cu thé dé tb
chirc, c4 nhan bo sung
ho so theo yéu cau.
=> thoi gian tiép nhan
chinh thirc hodc yéu
cau chinh stra, bd
sung khéng mudn hon
08 gio lam viéc ké tir
khi hé théng tiép
nhan, tror thr 7, chu
nhat.

Can bo tiép nhan hd
so thuc hién scan dir
lidu hd so, liru trit ho
so dién ti (d6i voi
tiép nhan truc tiép) va
chuyén hd so cho
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cong chuac phu trach
cia UBND phuong,
x4, thi tran.
Cong
Xem xét, chire Theomyc | =
tham dinh chuyén I Lg p ho so theo quy
A ‘LA A . dinh trinh Chu tich
ho so, dé mon 1,5ngay | BMOI X N
B2 PR ) . A N UBND phuong, x4,
xuat két qua | UBND | lam viéc | H6 so hi tra ‘v kv
giai quyét phuong, trinh t y t{)aqn >ieAm xet va Ky
TTHC a, thi van ban lién quan.
tran
- Theomuc | Lanh  dao UBND
Lanh dao I A N il oA
UBND phuong, xa, thi tran
Xem xét, ky X 0,5ngay | BMOl |xem xét ho so va ky
B3 A phuong, > . y X » \
duyét <. th lam viéc | H) so, dy | van ban gui Phong
ko thao két | Lao dong - Thuong
tran . YA A
qua binh va Xa héi
Kiém tra, cho s6 va
Van th TheOI muc iiéng dau cac tai liéu
UBND e quat ,
B4 Ban hanh phuromg 0,5ngay | BMOI |Chuyén ho so dén
van ban < thi’ lam viéc | H so 3 |phong Lao dong -
trhn duoc | Thuong binh va Xa
duyét |hoi thanh pho Thu
burc va quan, huyén
B6 phan Theo muc | BO phdn Mot cira tiep
Mot ctra I nhan ho so va chuyén
Tiép nhan UBND | 05ngay | BMOI chuyenA vién phong
B5 hd so thanh pho lam viée | Ha Lao dong - Thuong
Thi Dic | o |binh va Xa hoi duoc
va quan, trin phan cong thu ly ho
huyén SO
- Tiép nhan ho so va
Th » o :
Chuyén eoImuc tién hanh tham dinh
1€ ho so th dinh
q P\}/:Oerrll BM 01 0s ‘ €0 Euy }llri
B | Thuly,thim| & | 25nghy | i | |TUOME hop ho so
dinh h so M8 1am viee | rpn. dy | 93¢ Yéu cau lap To
- Thu’O’r{g hs > == | trinh, du thao Quyét
binh va t %‘O}IO’ dinh trinh Chi tich
Xa hoi trinh, | BND thanh phé Thu
Quyet

buc va quan, huyén
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dinh/van
ban tra lon

xem xét

- Truomg hop hd so
khong dat, c6 van ban
tra 101 néu 1o ly do

Theo muc
I
Lanh dao BMop | Xem xet va ky 10
. . trinh, ky nhay Quyét
Phong HO S0 | dinh hogc van ban tra
Xem xét Laodong | Ol ngay | trinh. du |1 s .~ 1v .
B7 trinh k', Thuone | 1am viee 1L G 1101 néu 16 1y do trinh
rinh ky binh ag vie thf‘o to lanh dao UBND thanh
Xa hgi trinh, | 5hé Thi Pie va quan,
' Quyet huyén phé duyét
dinh/van
ban tra 1o1
Kiém tra, cho s,
Vin thu Theo muc | d6ng dau cac tai liéu
Phong I lién quan
Ban hanh | Lao dong | 0,5ngay | BM Ol |Chuyén hd so dén
B8 - 1. N . . n ¥
van ban - Thwong | lam viéc | H sodg | Chuyén vién Vin
binh va duoc phé | phong HDND  va
burc va quan, huyén
Theo muc
Chuyén I .
vién Vin BM 01 Xem xét, lglém tra
phong Té trinh thanh phan ho.
Tiép nhan | HDND va 1.5 nod © tm} Hb so dam bao: trinh
B9 | vathimtra | UBND | - &4y | Duthao |panh dao phé duyét
A . « | lam viec Quyet A . .
ho so thanh pho dinhvan Ho so chua dam bao:
Thu Birc ban trg 1o chuyén tra phong
va quan, N chuyén mon xur ly lai
huyén H6 so
trinh
Theo muc P
Lanh dao I Xem xét ky quyét
UBND dinh chi ho tro hoc
. £ . BM 01 1 A
B10 Phé duvét thanh ph6 | 01 ngay o van hoa, hoc nghé, tro
uye Thit Dire | lam viee | 10 trinh cap kho khan ban dau
va quan, Du thao |cho nan nhan hoic
huyén Quy€t | van ban tra loi

dinh/van
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ban tra 1o1
Ho so
trinh
Kiém tra, cho sd,
déng dau cac tai liéu
5 Th ) >
\{%11\%1 eoI e lién quan; chuyén
Banhanh | thanh phé | 0.5 ngay | BMop |Phong chuyén mon
Bl11 an han t anh pho 11,0 ngdy . thuc hién sao luu (néu
van ban Thu Buc | 1am viée | H{ so da c6)
Vﬁucgléa;l’ du;l()c Phé Chuyén két qua vé
; uyet 1 UBND phuong, x3,
thi tran
> . C}?I,lg Tiép nhan hd so tur
Ti€p nhan o UBND thanh phd Tha
U];IISI];(ZI:U, h ¢ u;ren 0.5 nes buc va quan, huyén;
. than mon ) Ngay &t qua | thue hién sao luu (né
BI2 phé Thi UBND | lam vige | etqua ) (neu
Pire va hur¢ . s .
ueva paons, Chuyén két qua vé Bo
quan, huyén xa, thi han Mot o
tran phan Mot cua
Tiép nhan va tra két
. . qua
Tra ket qua, o Vao sb luu ho so theo
luu ho so, Bo phan Theo £ \ ~:
B13 S e % Két qua |doi
thong ké va | Mot cua | giday hen Tra két qua cho 3
theo doi chirc/ca nhan
Thong ké, theo doi
IV. BIEU MAU

Cac biéu mau sw dung trong cac bwéc cong viéc

STT | Mi hiéu Tén biéu miu
BM 01 |Mau Giay tiép nhan ho so va hen tra két qua.
2 | BMO02 |Mau Phiéu yéu cau bo sung, hoan thién hd so
BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so
bon dé nghi hd tro (theo mdu Phu luc 16~ Thong tw 56
4 | BMO4 35/2013/TT-BLDTBXH ngay 30/12/2013 huwdng ddn thi hanh mot
s6 diéu ciia Nghi dinh s6 09/2013/NP-CP ngay 11/01/2013 ciia
Chinh phu quy dinh chi tiét thi hanh mot so diéu cua Ludt phong,
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chong mua bdan ngueoi)

V. HO SO CAN LUU
STT | Mi hiéu Tén biéu miu

BM 01 |Mau Giay tiép nhan ho so va hen tra két qua.

BM 02 | Mau Phiéu yéu cau b6 sung, hoan thién ho so

BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so
// Thanh phan ho so theo phu luc I
// Két qua giai quyét thu tuc hanh chinh
// Cac ho so khac theo quy dinh

N[N | BB ]W|IN|=

VI. CAN CU PHAP LY

- Nghi dinh s6 09/2013/ND-CP ngay 11/01/2013 cua Chinh phu quy dinh chi tiét
thi hanh mot s6 diéu cua Ludt phong, chong mua ban ngudi.

- Théng tu s6 35/2013/TT-BLDTBXH ngay 30/12/2013 huéng dan thi hanh mot s6
diéu cua Nghi dinh s6 09/2013/ND-CP ngay 11/01/2013 cua Chinh phu quy dinh chi
tiét thi hanh mot s6 diéu cua Ludt phong, chong mua ban nguoi.

- Thong tu 01/2018/TT-VPCP ngay 23 thang 11 ndm 2018 cua Van phong
Chinh phi huéng dan thi hanh mét s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét tha tuc hanh chinh.

- Théng tu s6 01/2023/TT-VPCP ngay 05 thang 4 nam 2023 cua Vin phong
Chinh phu quy dinh mot s6 ndi dung va bién phap thi hanh trong s6 hoa hd so, két
qua giai quyét thu tuc hanh chinh va thue hién thu tuc hanh chinh trén méi truong
dién tu.



84 CONG BAO/SH 262+263/Ngay 01-11-2023

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

1, ngay .. . thang ... .. nam 20......
PON PE NGHI HO TROQ
Kinh giri: -UBND X382 ...
- Phong LDTBXH huyén ....................coina.
1. Thong tin c4 nhan:
Hovatén ................................. ; Nam 0 N@t o; Sinh ngay: .../ .../ .....
Dantoc: ..., ; Quéc tich: ...

anh (4x 6) _ _ , ,
(d@ong ddu | Pia chi thuong trat & Viét Nam (ghi r6 so nha, dirong pho, phrong, qudn,
gidp lai | thanh pho hodc thon, xom, X, huyén, tinh):

trén anh)

2. Qua trinh bi mua ban:

Ngay, thang, ndm bi mua ban: ...... [ [, ;
Piadiémbimuaban: ...
Ngay, thang, nim tiép nhan (tw trd vé): ..../../ .......... 3;
Dia diem P NhAN (B G VE): ..o 4

3. C4c gidy to ching minh 13 nan nhén:
- Gidy xac dinh nan nhan do co quan nha nudc ¢6 tham quyén cép;
- Vién ban, tai liéu khac c6 lién quan...)35;

4. N§i dung dé nghi hd tre:

Pé nghi cac co quan nghién ciru, xem xét va giai quyét cho t6i dugc hudng cac ché do hd
tro theo quy dinh./.

XAC NHAN CUA UBND NGUOI LAM PON
XA terveenrccnnsanns (hoac gia dinh, nguwoi gidam hg)

(Ky, ghi ré ho, tén, dong dau) (Ky, ghi v ho, tén)
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1 Dia danh;
2 Tén S¢ Lao dong - Thuong binh va Xa hdi tinh;
3 Tén t6 chirc, ca nhan, dé nghi cap (cap lai, sira d6i, bo sung, gia han) gidy phép thanh lap;

4 Pia chi cu thé cia co sé dé nghi cap gidy phép thanh lap;
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QUY TRINH NQI BO PA PUQC TAI CAU TRUC
QUY TRINH SO 8
Pang ky cai nghién ma tay tw nguyén
(Ban hanh kém theo Quyét dinh s6 4679/0P-UBND ngay 12 thdng 10 ndm 2023
ctia Chui tich Uy ban nhdn ddn Thanh phé Hé Chi Minh)

I. THANH PHAN HO SO

STT Tén ho so S6 lwong Ghi chua

1 | Ban dang ky cai nghién ty nguyén (theo mdu). 01 Ban chinh

Phiéu két qua xac dinh tmh trang nghién ma

01 Ban sao
tiy ciia co quan c6 tham quyén

Mot trong cac loai gidy to tuy than: Can cude
cong dan hodc Chung minh nhin dan, HS
chiéu, Gidy thong bao s6 dinh danh c4 nhan
(d6i voi nguoi tir du 12 tuodi dén dudi 18 tudi)
cua nguol nghi€n ma tay

(Co quan cé thdm quyén, cdn bg, céng chic,
vién chure, cd nhdn dwoc giao trdch nhiém tiép
nhdn, giai quyét thi tuc hanh chinh, cung cdp
dich vu cong phai khai thdc, sw dung thong tin
3 vé cu tru cua cong ata”n trong CO so dit liéu 01
quoc gia vé ddn cu dé giai quyét thu tuc hanh
chinh, cung cdp dich vu céng; truong hop
khong thé khai thdc dwoc thong tin cu trii clia
cong ddn thi co quan cé thdm quyén, cdn bé,
cong chwc vién chitc, cd nhan duoc giao trdch
nhiém tlep nhdn, gidi quyét thii tuc hanh chinh,
cung cdp dich vu cong co thé yéu cdu cong
ddn nép hodc xudt trinh mét trong cdc gidy to
c6 gid tri chung minh thong tin vé cu tru néu
trén)

Ban sao
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II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi
Noi tiép nhin va tra két qua Thoi gian xir ly Lé phi
- Bo phan Mot cira Uy ban nhan dan phuong, | Ba (03) ngay lam | Khong

x4, thi tran

- Hé thdéng thong tin giai quyét TTHC cua

Thanh

https://dichvucong. hochiminhcity.gov.vn

vdi tiép nhdn truc tuyén - néu co)

viéc, ké tir ngay nhan
ho so day du va hop

phé: | 1€
(d6i

I1I. QUY TRINH XU LY CONG VIEC

TT

Trinh tw

Trach
nhiém

Thoi
gian

Biéu
mau/Keét
qua

Dién giai

Bl

Nop hd so

Canhan

Gio
hanh
chinh

Theo Muc

Thanh phan ho so theo
Muc I

Kiém tra,
tiép nhan
ho so

Bé
Mot
UBND
phuong, x4,
thi trin

phan
cua

0,5

2
ngay
lam
viéc

- Theo Muc
I

-BM 01
- BM 04

1. Tiép nhin truc
tiép:

- Trudong hop hd so
day du:

Lap Giay tiép nhan hd
so va hen tra két qua;
trao cho ngudi ndp ho
so theo BM 01; thuc
hién tiép budc B2.

- Truomg hop hd so
chua ddy du: Hudng
dan bo sung, hoan
thién hd so dén nguoi
ndp hd so va ghi 18 ly
do theo BM 02.

- Truomg hop tir choi
tiép nhan hd so: Lap
Phiéu tir chéi tiép
nhan giai quyét ho so
theo BM 03.

2. Tiép nhin qua
Cong Dich vu céong
truc tuyén
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- Kiém tra tinh chinh
xac, day du, hop 1é cua
ho so; kiém tra thong
tin chit ky s6 dé dam
bao tinh xac thuc, hop
1& (néu co).

- Sau khi kiém tra, néu
bao dam cac diéu kién
dé tiép nhan, Cong
chirc bd phan Mot ctra
tiép nhan, cap ma ho
so va xir 1y ho so theo
quy trinh.

- Truong hop hd so
chua day du, dung quy
dinh thi théng bao cho
to chirc, ca nhan qua
tai khoan cta to chuc,
ca nhian qua Cong
Dich wvu c¢ong va
huéng dan day du, cu
thé dé t6 chtrc, ca nhan
bo sung hd so theo yéu
cau.

=> thoi gian tiép nhén
chinh thirc hodac yéu
cau chinh sira, bo sung
khong muon hon 08
gio lam viée ké tir khi
hé thong tiép nhan, trir
thir 7, chu nhat.

Can bo tiép nhan ho so
thuc hién scan dir liéu
ho so va chuyén ho so
cho Céng an phuong,
x4, thi tran

B2

Xem xét,
thim dinh
hé so, dé
xuat két
qua giai
quyét

Cong an
phuong, x4a,
thi tran

1,5

2
ngay
lam
viéc

- Theo Muc
I

-BM 01
- BM 04

Du thao két
qua giai

Coéng an phuong, xa,
thi tran tién hanh tham
dinh ho so dang ky cai
nghién, trinh Chu tich
UBND phuong, xa, thi
tran Quyét dinh cai
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TTHC quyét thu |nghién ma tay tu
tuc hanh |[nguyén hodc van ban
chinh tra 101 néu 1o ly do
Chu  tich UBND
Phé duyét |Chi  tich| 05 |Kétqua giai|[PPuone Xxa thi tran
I I . . .. |Xem xét ho so va ky
két qua giai | UBND ngay quyét thu L a4 ) n
B3 P \ N - . Quyét dinh cai nghién
quyét phu’O’pg, x4, | lam tuc hanh ma tav tr newven hodc
TTHC thi tran viéc chinh - y ' qg y a
van ban tra 101 néu ro
ly do
Thu’c hién ,cho s, déong
dau Quyét dinh cai
nghién ma tay tu
Van thu 0,5 15 so d nguyén hoac Vép bélp
Ban hanh | UBND ngay ~ |tra 101 va Chuyén két
B4 - 1 - , . - dugce phé L p
van ban phu’O’pg, x4, | lam duvet qua gidi quyet TTHC
thi tran viéc ye dén B phan Mot cira
cia UBND phuong,
x4, thi tran dé tra cho
canhan
S Bo phan ,
u];irz;ul’{lfthﬁ Mobt ctra cua| Theo - Tra két qua cho ca
Bs | 94& TU N0 1 ypND Gidy | Kétqua |nhan.
so, thong keé heomne. x3 hen Théne ké. theo dai
va theo déi ph 1 g, Xa, x - Thong ké, theo do.
thi tran
IV. BIEU MAU: Céc biéu mau sir dung tai cac budc cong viée
STT | Mai hiéu Tén biéu miu
1 BM 01 | Gidy tiép nhan ho so va hen tra két qua
2 BM 02 | Phiéu yéu cau bd sung va hoan thién hd so
3 BM 03 |Phiéu tir chdi tiép nhan giai quyét ho
4 BM 04 |Phiéu kiém soat qua trinh giai quyét ho so
5 BM 05 Dang ky cai nghién ma tay tu nguyén (theo Mdéu s6 22 Phu luc
Il Nghi dinh so6 116/2021/ND-CP).
6 BM 06 S6 theo ddi dang ky cai nghién ty nguyén (theo Mdu s6 23 Phu
luc Il Nghi dinh so 116/2021/ND-CP).
7 BM 07 Quyét dinh cai nghién ma tiy tw nguyén (theo Mdu s6 24 Phu
luc Il Nghi dinh so 116/2021/ND-CP).
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V.HO SO LUU
STT | Mi hiéu Tén biéu miu

BM 01 | Gidy tiép nhan ho so va hen tra két qua

BM 03 | Phiéu kiém soat qua trinh giai quyét ho so
// Thanh phan ho so theo Muyc I
// Céc ho so khac (néu ¢6) theo van ban phap quy hién hanh

N S B S R

VI. CO SO PHAP LY

- Luat Phong, chong ma tay ngay 30 thang 3 nim 2021.

- Nghi dinh s6 116/2021/ND-CP ngay 21 thang 12 nam 2021 ciia Chinh phu quy
dinh chi tiét mot s6 diéu cia Luat Phong, chong ma tiy, Luat Xa ly vi pham hanh
chinh vé cai nghién ma tiy va quan ly sau cai nghién ma tuy.

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phi vé viée sira
doi, bd sung mot s6 diéu cua cac Nghi dinh lién quan dén viéc ndp, xudt trinh s6 ho
khau, s6 tam tra giéy khi thyre hién thu tuc hanh chinh, cung cép dich vu cong.

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phu vé Huéng dan thi hanh mét s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.

- Théng tu s6 01/2023/TT-VPCP ngay 05 thang 4 nam 2023 cua Vin phong
Chinh phi quy dinh mdt s6 ndi dung va bién phap thi hanh trong s6 hoa ho so, két
qua giai quyét thi tuc hanh chinh va thuc hién thu tuc hanh chinh trén méi truong
dién tir.
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MAu s6 22. DPing ky cai nghién ma tiy tw nguyén

_UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
CAPXA............ L e, Poc 1ap - Tw do - Hanh phic
e ngay .. thang ... ndm ... ...

PANG KY CAI NGHIEN MA TUY TU NGUYEN

Kinh gi: UBND ...............co....... TR
1. Thong tin ngwoi dang Kky:
SHO VA BN (VIET IR OQ): ... ... o
- Ngay, thang, ndm SInh: ... ... .. ...
- 86 CCCD/CMND/HO chiéu: ... NGAY CAD ... oeeee ool noi cap ...
S INOT CU T
C S BN TNOAL: .
- Quan hé voi nguoi tu nguyén cai nghién: .............................. R
2. Thong tin ngwoi cai nghién ma tay tw nguyén:
SHO VA BN (VIET IR OQ): ... ... o
- Ngay, thang, ndm SInh: ... ... .. ...
- 86 CCCD/CMND/HO chiéu: ... NGAY CAD ... oeeee ool noi cap ...
S INOT CU T
-Dien thoal 116N M.
3. Dang ky cai nghién ma tiy tw nguyén véi ciac ngi dung sau:
3.1. Pia diém cai nghién dy kién (fua chon va danh ddu X véo hinh thiee ding ky cai nghién ma tity
tw nguyén phit hop):
a) Tu nguyén cai nghién tai gia dinh, cong dong O

(Dw kién ké hoach cai nghién theo diém 3.3 )
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b) Tu nguyén cai nghién tai co s& cai nghién O

Ghi 70 181 CO SO Cai NGRIGH: ... .. ... .o oo st e et e e e e e e e

3.2. Thoi gian cai nghién ma tay tu nguyén du kién: ......... 4......... thang.

3.3. Dy kién ké hoach cai nghién tu nguyén’:

TT Noi dung Pia diém thuwe hién
o Tai gia dinh, cong déng (Ghi ro dia chi nha (1(5, thon, xom,
DAN): ..
1 Xay dung ké hoach | ......
cai nghién. o Tai co so cung cap dich vu cai nghién: (ghi ré tén, dia
CRI) .

biéu tri cat con, giai
2 | doc, diéu tri cac roi
loan tam than.

bam). ...
5 | Phuc héi hanh vi, | ......
nhan cach. 0 Tai co sé cung cap dich vu cai nghién: (ghi ré tén, dia
CRI) .
o Tai gia dinh, cong déng (Ghi ro dia chi nha (1(5, thon, xom,
bam). ...
4 Hpc nghé, dukién | ......
ke hoach hoa nhap o Tai co sé cung cép dich vu cai nghién: (ghi o tén, dia
ChL) .

4. Cam két ctia ngudi cai nghién ma tay:
- Thuc hién ding quy trinh, thoi gian cai nghién theo dang ky.

- Tuén tht quy dinh quan 1y cia UBND cép x4, huéng dan ctia don vi cung cip dich vu cai nghién

trong qu4 trinh thuc hién ké hoach cai nghién ma tiiy clia ca nhan (néu st dung dich vu cai nghién).
- Khong sir dung ma tay dudi bat ky hinh thic nao.
5. Cam két ciia dai dién gia dinh hodic ngwoi dai dién theo phap luit:

- Quan 1y, hd tro, dong vién nguoi cai nghién ma tay thuc hién ké hoach cai nghién theo dang ky;
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khong dé nguoi cai nghién sir dung ma ty dudi bat ky hinh thirc nao.

- Tao diéu kién vat chat, tinh than dé ngudi cai nghién ma tay phuc hdi stc khoe, tim 1y; thuc hién
céc bién phap hd tro, can thiép, bao vé phu hop theo quy dinh cia phap luit vé bao vé tré em tham
gia hoc tap (d6i v&i nguoi dudi 18 tudi), hoc nghé, tao viéc 1am, sinh ké gitp ngudi cai nghién hoa

nhap cong dong, xa hoi./.

NGUOI PANG KY PAI DIEN GIA PINH XAC NHAN CUA
(Ky, ghi 1o ho tén) (Ky, ghi 1o ho tén) CAN BO TIEP NHAN
(Ky, ghi ro ho tén)

' Tén Uy ban nhan dan xa/phuong/thi trin
2 Pia danh

3 Ghi 13 14 b6, me, vo, chéng hodc con rudt
* Thoi gian dang ky ti thiéu [ 06 thang

> Truong hop dang ky cai nghién tai co s& cai nghién thi khong phai dién diém 3.3 nay.
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Mau s6 24. Quyét dinh cai nghién ma tity tw nguyén tai gia dinh, cdng dong

_UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
CAPXA ............ L Pic 1ap - Ty do - Hanh phic
S6:  /QD-UBND P ngay .. thang ... ndm ... ...
QUYET PINH

Cai nghién ma tiy tw nguyén tai gia dinh, cong dong
CHU TICH UBND ............... L e
Can cir Ludt T6 chirc chinh quyén dia phiong ngay 19 thang 6 ndm 2015; Ludt stra doi, b6 sung

mét so6 diéu ciia Ludt t6 chire Chinh phii va Ludt T6 chirc chinh quyén dia phwong ngay 22 thang 11
nam 2019;

Can cir Nghi dinh s6 116/2021/ND-CP ngay 21 thang 12 nim 2021 ciia Chinh phii quy dinh chi tiét
mot s6 diéu ciia Ludt Phong, chong ma tity, Ludt Xir Iy vi pham hanh chinh veé cai nghién ma tity va
quan ly sau cai nghién ma tiry;

Theo dé nghi ciia Truomg Cong an xd, phuong

QUYET PINH:
Piéu 1. Cai nghién ma tiy tu nguyén tai gia dinh, cong ddng ddi voi:
1.Ong (bA) ..o SOUUR SRRSO Giditinh ..................
Ngay, thang, ndm sinh: ... .. ..
- 86 CCCD/CMND/HO chiéu: ... NGAY CAD ... oeeee ool noi cap ...
S INOT CU T
2. Thoi gian cai nghién: tor ngay ...... /... [, dén ngay ...... [o..... [,
Piéu 2. Giao clslo: .................. RUUERE TR U RO va gia dinh ong 2(bél):

.................................... phéi hop hd tro, quan 1y ong (ba): .................2 ...
thuc hién cai nghién ma tiy tu nguyén theo dang ky.

Piéu 3. Quyét dinh nay c6 hiéu luc ké tir ngay ...... thang ...... nam ......

Ong/ba c6 tén tai Pibu 1, co quan, t6 chirc, ca nhan duoc giao tai Piéu 2 chiu trach nhiém thi hanh
Quyét dinh nay./.

TM. UY BAN NHAN DAN
Noi nhin: CHU TICH
- Nhu Diéu 3; (Ky va ghi ré ho tén, dong ddu)

- Luu: VT Uy ban nhén dén.
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' Tén Uy ban nhan dan xa/phuong/thi trin

2 Pia danh

? Ghi 15 ho, tén nguoi cai nghién tu nguyén

* Ghi 13 ho, tén, don vi ngudi duoc giao quan 1y.

> Ghi 15 ho, tén dai dién gia dinh
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QUY TRINH NOI BO PA PUQC TAI CAU TRUC
QUY TRINH SO 9
Cham diet viéc cham séc thay thé cho tré em
(Ban hanh kém theo Quyét dinh s6 4679/0P-UBND ngay 12 thang 10 ndm 2023
ctia Chui tich Uy ban nhdn ddn Thanh phd)

I. THANH PHAN HO SO

STT Tén hé so

S6 lwong

Ghi chu

01 |Pon dé nghi cham dirt viéc cham séc thay thé

01 Ban chinh

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua Thoi gian xir ly Lé phi
- B phan Mot cira - Uy ban nhan dan phuong, | o
x4, thi trn Pam (2) ngdy lam
. . . vigc ké tor nga A

- H¢ thong thong tin gidi quyét TTHC cua Thanh |~ = 4. 1 A 53y Khong

£ ; L nhan du ho so hop
pho:  https://dichvucong hochiminheity.gov.vn 16
(doi vdi tiep nhdn truc tuyén - néu co) '

III. TRINH TU XU LY CONG VIEC’

Bube ! \(si dung Trich | Thoi Ho .
cong A en oA . so/Biéu Dién giai
. n cong viec nhi¢m gian x
viéc mau
A , GI‘O' <\ A A
A 1A T6 chuec, . Theo muc | Thanh phan hé so
Nop ho so 1A hanh
canhan , I theo muc I
chinh
1. Tiép nhin truc
tiép:
B1 ] 05 - Truong hop hd so
Kiém tra, B¢ phan ng’ay Theo muyc | day du:
tiepnhdnho | oo 1 g | TBMOT | Lap Gidy tiép nhan ho
SO viée so va hen tra ket qua;
trao cho ngudi ndp ho
SO theg BM 01; thuc
hién tiép budc B2.

7 Cét bude “Phan cong thu 1y hd so” trong téng quy trinh
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Buwéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

- Trudong hop hd so
chwa ddy du: Hudng
dan bo sung, hoan
thién ho so dén nguoi
ndp hd so va ghi 18 ly
do theo BM 02.

- Truong hop tir chdi
tiép nhan hd so: Lap
Phiéu tir choi tiép
nhan giai quyét ho so
theo BM 03.

2. Tiép nhin qua
Cong Dich vu cong
truc tuyén

- Kiém tra tinh chinh
xac, day du, hop 1é
cua hd so; kiém tra
thong tin chit ky so dé
dam bao tinh xac
thue, hop 1& (néu c6).

- Sau khi kiém tra,
néu bao dam cac diéu
kién dé tiép nhan,
Coéng chtc bd phan
Mot cia tiép nhan,
cap ma hd so va xir ly
ho so theo quy trinh.

- Truong hop hd so
chua day du, dung
quy dinh thi théng bao
cho t6 chuc, ca nhan
qua tai khoan cua to
chirc, ca nhan qua
Céng Dich vu cong va
huéng dan day du, cu
thé dé té6 chic, ca
nhan bo sung hd so
theo yéu cau.

=> thoi gian tiép nhan
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Buoe!  Ngidung | Trach | Thoi Ho P
cong Ao oA . so/Biéu Dién giai
o n cong viec nhi¢m gian .
viéc mau
chinh thiec hoac yég
cau chinh sua, bo
sung khéng mudn hon
08 gid lam \{iéc ké ﬁr
khi hé thong tiep
nhan, trir thd 7, chu
nhat.
Can bd tiép nhan ho
SO thu;c hién scan df}’
liéu ho so, liru trir ho
so dién tu (do1 vdi
tiép r}hém truc tiep) va
chuyén ho so cho can
bd Tré em = Binh
dang gi¢i cia UBND
phuong, xa, thi tran.
- Can bo Binh déng
Theo muc | £161 - tré em thu 1y ho
Thim dinh Can bd [ |so tién hanh xem xét,
am G0 | Binh dang | 2,5 kiém tra, thAm dinh hé
ho s, de gio1 - tré ng)ély BMO1 S0,
B2 at két qua - ‘ ; A
i quyée |SmUBND | lam | EEED - Téng hop, hoin
TTHC phuong, viéc BM 05’ thién ho so, lap du
x4, thi tran thao Quyét dinh trinh
Lanh dao UBND xem
x¢€t.
| Lanhdao | 1.5 GKetqua iy 400 UBND xem
Xem xét, ky UBND ngay | gia quyet e 1A 1 R
B3 A X . \ xét ho so va ky duyét
duyét phuong, lam | thu tuc Quyét dinh
x4, thi trdn | viéc | hanh chinh |~ 2 ¢
Banhanh | UBND | ngay (L |39 cons dau ;
B4 - 1o X N Két qua |liéu lién quan, chuyén
van ban phuong, lam X X n A
~ e A A ho so dén BO phan
x4, thi tran viéc ar
Mot cua
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Bube | \oi dung Trach | Thoi Ho .
cong Ao oA . so/Biéu Dién giai
o n cong viec nhi¢m gian .
viéc mau
Tlrii klfz qua, B4 bhi Theo - Tra két qua cho T6
B5 | 0S80y Ophal - Gisv | Kétqua | chic/ca nhan.
thong ké va | Mot cua h < . .
theo dsi en - Thong ké, theo doi.
IV. BIEU MAU
Cac biéu mau str dung tai cac budc cong viéc:
STT | Mi hiéu Tén biéu miu
BM 01 |Mau Giay tiép nhan ho so va hen tra két qua.
2 | BMO02 |Mau Phiéu yéu cau bo sung, hoan thién hd so
BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so
Pon dé nghi cham dirt viéc cham sdc thay thé ( theo méu s6 15
4 | BMO04 | phu luc ban hanh kém theo Nghi dinh so 56/2017/NP-CP ngay
09 thdng 05 nam 2017 cua Chinh phu)
Quyét dinh vé viéc cham dirt va chuyén hinh thire cham séc thay
hA )
5 | BMO05 tetreeril £ \ \ o p
(theo mdu so 16 phu luc ban hanh kem theo Nghi dinh so
56/2017/ND-CP ngay 09 thang 05 nam 2017 cua Chinh phu)

V.HO SO CAN LUU

STT | Mi hiéu Tén biéu miu
1 BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so
3 BM 03 | Mau Phiéu tir chéi giai quyét tiép nhan ho so
4 // Thanh phﬁn ho so theo phu luc I
5 // Két qua giai quyét thu tuc hanh chinh
6 // Céc ho so khac néu co theo van ban phap quy hién hanh

V1. CO SO PHAP LY

- Luat Tré em ngay 05 thang 4 nam 2016.

- Nghi dinh s6 56/2017/ND-CP ngay 09 thang 5 nam 2017 cua Chinh phi Quy
dinh chi tiét mot s6 diéu cua Luat Tré em.
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- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.

- Théng tu s6 01/2023/TT-VPCP ngay 05 thang 4 nam 2023 cua Vin phong
Chinh phu quy dinh mot s6 ndi dung va bién phap thi hanh trong s6 hoa hd so, két
qua giai quyét thi tuc hanh chinh va thuc hién thu tuc hanh chinh trén méi truong
dién tu.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

PON PE NGHI CHAM DUT VIEC CHAM SOC THAY THE
Kinh @i .o
TENtO1 1A .o
Hién dang cu trital .............oooooiiii e
Xeét théy ca nhan va gia dinh khéng con du diéu kién nhan chim soc, nuodi dang tré
€M, sinh ngay ........ thang ........ nam ... duoc nhan cham séc thay thé theo

Quyét dinh s6 ngay.... thang.... nam

T6i lam don nay dé nghi Chu tich Uy ban nhan dan xa/phudng/thi trin xem xét, cho phép gia dinh
va td1 duoc cham dut viéc cham soc thay the cho tré em tr ngay ... thang ... ndm

Ly do:

T6i cam doan chap hanh cac quy dinh cta phap luat vé viéc cham soc thay thé va cham dut cham
soc thay thé doi voi tré em.

Ngay......... thang ........ ndam 20....
Neguwoi viet don
(Ky, ghi ro ho va tén)
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
xi/phwong/thi tran ..(1).. Doc 1ap - Tw do - Hanh phic
S6.../QD-UBND weri(2)...., ngay ... thang ... ndm 20....
QUYET PINH

Vé viéc chim dit va chuyén hinh thire chiim séc thay thé tré em ...(3)...
CHU TICH UY BAN NHAN DAN XA/PHUONG/THI TRAN....(1).....
Cin cir Luat to chire chinh quyén dia phuong ngay 19 thang 6 nam 2015;
Can cu Luat tré em ngay 05 thang 4 nam 2016,

Can ctir Nghi dinh s6 ............. /2017/ND-CP ngay.......... thang..... nam 2017 cua Chinh phu quy dinh

chi tiét mot sd diéu cua Luit tré em;
Xét dé nghi ctia ong/ba ....... 4)......
QUYET PINH:

Piéu 1. Cham dut viéc chiam soc thay thé cia c4 nhén, gia dinh:

Ong/ba ... (5)... CMND/CCCD/Hb chiéu s6:...Cap ngay.../.. /..., noi CAP: ...ovee......

D6i VOi oo B , Ngay, thang, nam sinh: ........... Gioitinh: ...

Noi sinh: .................. ,Dantdc: ... ,Qubctich: oo

Noicutrd ............... (0)oeioeeeee ké tr ngay .....o.co...... thang .............. nam ............
Piéu 2. Giaotréem .............. B tai Piéu 1,

Cho ca nhan, dai dién gia dinh/co s& nhan cham séc thay thé 1a:
Ong/ba......... S)()........ dai dién co s& nhan cham soc thay thé ... (8).............

CMND /CCCD/Hb chiéu sb: ............ Cap ngay.../../..., NOT CAP: vevvvvre.
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Thoi gian cham soc thay thé tré em ........... 3 duoc thuc hién tr ngay .......... thang ..............
nam ............ dén ngay ........... thang .......... nam .......
Piéu 3. Ong/ba ... (5)......./ co s& nhan chdm séc thay thé ...(8)....., c6 trach nhiém cham soc, nudi

dudng, giao duc va bao dam su phat trién cia tré em theo quy dinh cua Luat tré em va phap luét co

lién quan.

Piéu 4. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

Piéu 5. Ong/ba ............. GY(T)........ dai dién cho co s& nhan chim soc thay thé ...(8)...... , éng/ba
........ (4)......... , cac co quan, tO chirc, ca nhan co lién quan chiu trach nhiém thi hanh Quyét dinh
nay./.
TM. UY BAN NHAN DAN

Noi nhin: CHU TICH )

- Nhu Diéu 5; (Ky, ghi 1o ho va tén, dong dadu)

- Phong LBTBXH huyén (dé b/c);

- S6 LDTBXH (dé b/c);

- Luu ho so.

(1) Tén xa/phudng/thi tran; (2) Pia danh; (3) Ho va tén tré em duoc nhan cham soc thay thé.
(4) Ho va tén nguoi 1am cong tac bao vé tré em cap xa.

(5) Ho va tén ca nhan, nguoi dai dién gia dinh nhan cham soc thay thé.

(6) Pia chi cu thé: s6 nha, duong/phd, thon, x3, huyén, tinh.

(7) Ho va tén ngudi dai dién co sé nhan cham séc thay thé.

(8) Tén co s& nhan chiam soc thay thé.



