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PHAN VAN BAN KHAC

UY BAN NHAN DAN THANH PHO HO

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic lap - Tu do - Hanh phic
S6: 4259/QD-UBND Thanh phé Ho Chi Minh, ngéy 23 thdng 9 ndm 2023
QUYET PINH

Vé viéc phé duyét quy trinh ndi bd giai quyét thi tuc hanh chinh
linh vue Qudc tich, H9 tich, Ly lich tw phap
thudc thAm quyeén tiép nhan cia S& Tw phap

CHU TICH UY BAN NHAN DAN THANH PHO HO CHI MINH

Can cie Ludt T6 chiec chinh quyén dia phitong ngay 19 thang 06 ndm 2015, Ludt
stea doi, bé sung mot s6 diéu ciia Ludt T6 chikc Chinh phu va Ludt Tt 6 chikc chinh
quyén dia phwong ngay 22 thang 11 ndm 2019;

Cdn cir Nghi dinh s6 63/2010/NP-CP ngay 08 thang 6 ndm 2010 cua Chinh phii
vé kiém sodt thi tuc hanh chinh; Nghi dinh s6 92/2017/NP-CP ngay 07 thdng 8 ndm
2017 ciia Chinh phu siea doi, b6 sung mot s6 diéu ciia cdc nghi dinh lién quan dén
kiém sodt thi tuc hanh chinh; Nghi dinh s6 61/2018/ND-CP ngay 23 thdng 4 ndm
2018 ciia Chinh phii vé thyec hién co ché mot ciea, mét cira lién thong trong gidi quyét
thil tuc hanh chinh; Nghi dinh s6 107/ND-CP ngay 06 thdng 12 nam 2021 ciia Chinh
phi vé swa doi, bo sung mot s6 diéu cua Nghi dinh $6 61/2018/NP-CP;

Can cir Théng te s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Vin
phong Chinh phii vé huéng ddn thi hanh mét s6 quy dinh ciia Nghi dinh s6
61/2018/NP-CP ngay 23 thdng 4 nam 2018 ciia Chinh phii vé thuc hién co ché mét
ciea, mot cua lién thong trong gidi quyét thi tuc hanh chinh;

Can cir Quyét dinh s6 1802/0P-UBND ngay 27 thang 5 nam 2022 cuia Chii tich Uy
ban nhdn ddn Thanh phé vé phé duyét phwong dn tdi cdu tric, don gian héa thii tuc
hanh chinh;
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Theo dé nghi cua Gidm doc S¢ Tuw phdp tai To trinh sé 4405/ TTr-STP va To
trinh s6 4406/TTr-STP ngay 21 thang 8 ndm 2023,

QUYET PINH:

Piéu 1. Phé duyét kém theo Quyét dinh nay 06 quy trinh noi bd giai quyét thi
tuc hanh chinh stra doi, bo sung, thay thé da duoc tai cau tric theo cac phwong an tai
Quyét dinh s6 1802/QD-UBND ngay 27 thang 5 nam 2022 cia Chi tich UBND
Thanh phé thudc tham quyén tiép nhan cia So Tu phap.

Danh muc va ndi dung chi tiét cia cac quy trinh noi bd duoc dang tai trén Cong
thong tin dién tir cia Van phong Uy ban nhan dan Thanh phd tai dia chi
http://vpub.hochiminhcity.gov.vn/portal/KenhTin/Quy-trinh-noi-bo-TTHC .aspx.

Piéu 2. T6 chirc thue hién

1. Cac quy trinh ndi bo giai quyét thi tuc hanh chinh da duoc phé duyét 1a co so
dé xay dung quy trinh dién tir, thue hién viéc tiép nhan, giai quyét va tra két qua thu
tuc hanh chinh trén Hé thong thong tin giai quyét thu tuc hanh chinh Thanh phd.

2. Co quan, don vi thuc hién thu tuc hanh chinh ¢6 trach nhiém:

a) Tuan thu theo quy trinh ndi bd d duoc phé duyét khi tiép nhan, giai quyét thi
tuc hanh chinh cho ca nhan, to chirc; khong ty dit thém thi tuc, gidy to ngodi quy
dinh phap luat.

b) Thudong xuyén ra soat, cip nhat cac quy trinh ndi bo giai quyét thu tuc hanh
chinh dugc phé duyét moi, stra doi, bo sung, thay thé, hity bo, bai bo khi ¢6 bién dong
theo quy dinh phap luat.

Piéu 3. Hiéu lwc thi hanh

Quyét dinh nay co hiéu lyc thi hanh ké tir ngay ky. Bai bo cac Quyét dinh trude
day trai voi Quyét dinh nay.

Piéu 4. Trach nhiém thi hanh

Chanh Van phong Uy ban nhan dan Thanh phd, Giam déc So Thong tin va
Truyén thong, Giam déc S& Tu phap va cac to chirc, ca nhan co lién quan chiu trach
nhiém thi hanh Quyét dinh nay./.

CHU TICH

Phan Van Mai


http://vpub.hochiminhcity.gov.vn/portal/KenhTin/Quy-trinh-noi-bo-TTHC.aspx
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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic lap - Tu do - Hanh phic

QUY TRINH NOI BQ GIAI QUYET THU TUC HANH CHIiNH

THUQC THAM QUYEN TIEP NHAN CUA SO TU PHAP

(Ban hanh kém theo Quyét dinh s6 4259/0D-UBND ngay 23 thdng 9 ndm 2023

ctia Chui tich Uy ban nhdn ddn thanh phd)

DANH MUC QUY TRINH NOI BO

STT

TEN QUY TRINH NOI BO

Linh vwe Ly lich tw phap

1

Cap Phiéu ly lich tu phap cho cong dan Viét Nam, nguoi nudc ngoai
dang cu tru tai Viét Nam.

Cap phiéu ly lich tu phap cho co quan nha nudc, to chic chinh tri, to
chtc chinh tr1 - xa hoi (d61 tuong 1a cong dan Viét Nam, ngudn nudc
ngoai dang cu tra tai Viét Nam).

3

Cap phiéu ly lich tu phap cho co quan tién hanh t6 tung (d6i tuong la
cong dan Viét Nam, nguo1 nudc ngoai dang cu tru tai Viét Nam).

Linh vue Qudc tich

4 Cap Gidy x4c nhan c6 quéc tich Viét Nam & trong nuéde
5 Cap Giay xac nhan 1a nguoi goc Viét Nam

Linh vuec H tich

6

Xac nhan théng tin hé tich
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QUY TRINH NQI BO PA PUQC TAI CAU TRUC
QUY TRINH 01
Tén thi tuc: Cip Phiéu Iy lich tw phap cho cong din Viét Nam,
ngwoi nwéc ngodi dang cw tra tai Viét Nam
(Ban hanh kém Quyét dinh s6 4259/0P-UBND ngay 23 thang 9 ndm 2023
ctia Chui tich Uy ban nhdn ddn Thanh pho)

I. THANH PHAN HO SO

Stt Tén hd so S0 Ghi chu
luwgng

Tru’O’ng hop cong dan Viét Nam, nguwoi nu’0’c ngoal dang cw tru tai Viét nam
truc tlep yéu cau cap Phiéu 1y lich tw phap s6 1, cap Phiéu Iy lich tw phap 56 2

- Nop truc tlep
hoic qua buu

, . ., . hinh: Ban chinh
To khai yéu cau cap Phiéu Ly lich tw phap 01 ¢ Il\rllép ;I;CC tm Ao
theo mau BM4). ~ NOp S YR
(theo mau BM4) Té khai dién tir (da
xac thuc dinh danh
dién tir).

- Nop truc tiép:
Ban sao c6 ching
thuc hoac ban chup

Gidy chimg minh nhan dan hoic Cin cudc kém ban chinh de
) cong dan hoac HoO chiéu ,dang q‘on gia tri st 01 doi chiéu.

dung cua nguoi dugce cap Phicu ly lich tu - Nop truc tuyén:

phap. tap tin dién tr chup

day du, rd rang
thong tin ban chinh
gidy tor'.

Truong hop Gy quyén yéu ciu cip P‘hiéu,ly lich, tw phap s6 1 va czi,nhﬁn la cha,
me cua ngwoi chwa thanh nién yéu cau cap Phiéu ly lich tw phap so6 2

1 | To khai yéu cau cap Phiéu Ly lich tu phap 01 - Nop truc tiép:
(treong hop Uy quyén yéu cau cap Phiéu ly Ban chinh

12345 Truong hop di cé ban sao chimg thuce dién tie tir ban chinh déi véi cde gidy to néu trén thi ¢6 thé tai dinh kém lén

Céng dich vu cng. Truong hop khéng cé ban sao chimg thuc dién ti, cong dan tai dink kem tiv ban chinh thi phdi dén Sé Tw
phdp nhdn két qud va xudt trinh ban chinh dé cong chire BS phdn mét cira kiém tra trude khi tré két qua.
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lich tu phap s6 1 va ca nhan 1a cha, me cua
ngudi chua thanh nién yéu cau cap Phidu ly
lich tu phap s6 2) (theo mau BMS5)

- Nop truc tuyén:
To khai dién tir (da
xac thuc dinh danh
dién tur).

Gidy chimg minh nhan dan hoic Cin cudc
cong dan hoac Ho chiéu dang con gia tri s
dung cua nguoi duge cap Phiéu ly lich tu
phap

01

- Nop truc tiép:
Ban sao c6 ching
thuc hoac ban chup
kém ban chinh dé
dbi chiéu.

- Nop truc tuyén:
tap tin dién tr chup
day du, rd rang
thong tin ban chinh
gidy tor.

Chung minh nhan dan hodc Can cudc cong

~N - ~N M /( 9 Nt 2 /‘\ O 1
dan hoac H6 chiéu cua nguotl duoc uy quyén.

- Nop truc tiép:
Xuat trinh  ban
chinh.

- Nop truc tuyén:
tap tin dién tr chup
day du, 1 rang
thong tin ban chinh
gidy tor.

Vin ban ty quyén lam thi tuc yéu cau cap Phiéu
ly lich tu phap duoc cong chimg hodc chung
thue theo quy dinh phap luat (truong hop khong
phai 1a cha, me, v, chong, con)

01

- Nop truc tiép:
Ban chinh.

- Nop truc tuyén:
tap tin dién tr chup
day du, 1 rang
thong tin ban chinh
gidy to

Trwong hop ca nhin yéu ciu cip Phiéu 1y lich tw phap
thudc doi twong dwge mién hodc giam 1& phi: phai co cac
gidy to dé chiung minh nhu: Thé sinh vién, Gidy chimg nhan
ho ngheo, ...

- Nop truc tiép:
Xuat trinh  ban
chinh.

- Nop truc tuyén:
tap tin dién tr chup
day du, 1 rang
thong tin ban chinh
gidy tor.
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I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin
va tra két qua

Thoi gian xwr ly

Phi/Lé phi

1. B phan Tiép nhan
va tra két qua So Tu
phap, dia chi s6 141 -
143 Pasteur, phuwong Vo
Thi Sau, Quan 3, Thanh
ph6 H6 Chi Minh.

2. Céng dich vu cong
Qubc gia, dia chi
https://dichvucong.gov.
vn hoac Hé théng thong
tin giai quyét thi tuc
hanh chinh Thanh phd
H6 Chi Minh, dia chi
https.//dichvucong.hoch
iminhcity.gov.vn

- Khong qua 10 ngay lam
viée, ké tr ngay nhan
duoc yéu cau hop 1é va
phi theo quy dinh.

- Khong qua 15 ngay lam
viée, ké tr ngay nhan
duoc yéu cau hop 18 va
phi theo quy dinh: truong
hop ngudi duoc cap
Phiéu 1y lich tu phap 1a
cong dan Viét Nam di cu
tra & nhiéu noi hodic ¢o
thon gian cu tri ¢ nude
ngoai, nguodi nudc ngoai,
truong hop phai xac
minh vé diéu kién duong
nhién dugce xd6a an tich.

- Phi cung céap thong tin ly
lich te phap: 200.000
dong/lan/nguoi;

- Phi cung cap thong tin ly
lich tr phap cia sinh vién,
nguoi co6 cong vé1 cach
mang, than nhan liét sy (gdm
cha d¢, me dé, vo (hodc
chdng), con (con dé, con
nudil), nguoi c¢6 cong nudi
duong liét sy):  100.000
dong/lan/nguoi.

- Trudmg hop nguoi duoc cap
Phiéu 1y lich tu phap dé nghi
cap trén 02 Phiéu trong mot
lan yéu cau, thi ké tir Phiéu
thtt 03 tro di co quan cap
Phiéu 1y lich tu phap duoc
thu thém 5.000 dong/Phiéu.

- Truong hop mién phi cung
cap thong tin 1y lich tu phap:

+ Tré em theo quy dinh tai
Luat Bao vé€, cham soc va
gido duc tré em;

+ Nguoi cao tudi theo quy
dinh tai Luat Nguoi cao tudi;
+ Nguoi khuyét tat theo quy
dinh tai Luat Nguoi khuyét
tat;

+ Nguoi thude ho ngheo theo
quy dinh;

+ Nguo1 cu tra tai cac xa dac
biét kho khan, dong bao dan
toc thiéu sd & cac xa co diéu
kién kinh té - x4 hoi dic biét
khé khan, xa bién gidi, xa an
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toan khu theo quy dinh cua

phap luat.
III. TRINH TU XU LY CONG VIEC
Bude | Noi dung | Trach o Ho, P
cong | LA ‘n Thoi gian so/Biéu Dién giai
. n cong viéc | nhiém p
viéc mau
- Nop truc tiép:
gi0 hanh chinh.
Nop hod Canhan |~ AN@p tfl.l’C Theo |Thanh phan hd so
SO’ tuyen: khong | mucl theo muc [
Bl gidi  han  thoi
gian.
* Tiép nhin truwec
tiép:
- Trudong hop ho so
day di va hop 1é:
lap Giay tiép nhan
hd so va hen tra két
qua; trao cho nguoi
nop hd so theo BM
01, thuc hién tiép
BM 01 budc B2.
BMO02 |- Tru’(‘)’ng hO’p h6 SO
. R A 1A chwa day du hoac
Kle‘l,lg‘ tra T]?éopprllll?;ln 0,75 ng?y lam B%\I/II 03 cl~1u’a hop 1é: hugﬁ’ng
X " o LA viec €0 | dan nguoi nop ho so
tiép nhan | va tra ket biéu mau | 1, 5 A
B2 iy so: qua ikt 1a bg sung, hoaq thién
ICt’ab | ho so va ghi 10 Iy
tren He | 45 theo BM 02.
thong

- Truong hop tur
chdi tiép nhan ho
so: lap Phiéu  tr
chdi tiép nhan giai
quyét hd so theo
BM 03.

* Tiép nhin qua
Hé thong thong tin
giai quyét thi tuc
hanh chinh Thanh
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Bude | Noidung | Tréch e Ho .
cong | LA ‘n Thoi gian so/Biéu Dién giai
‘n cong viéc | nhiém p
viéc mau

pho (Hé thong):

- Truong hop ho so
day du va hop 18

+ Gt Théng bao
cho ca nhan qua tai
khoan cua cd nhan
trén Hé thong dé
nghi chuyén khoan
ndp phi theo quy
dinh.

+ Sau khi tiép nhan
duoc phi, cap mi sb
ho so theo quy dinh,
gui Thong bao cho
ca nhan qua tai
khoan cua cd nhan
trén Hé thong veé
viéc da tiép nhan hd
so; thuc hién tiép
budc B2.

- Truong hop ho so
chuwa day du, dung
quy dinh: gui thong
bao cho ca nhan qua
tai khoan cua ca
nhan trén Hé thong
va huéng dan day
di, cu thé dé ca
nhan bo sung ho so
theo yéu cau.

=> thoi gian thong
bao ndp phi hoic
yéu cau chinh sta,
bd sung khong
mudén hon 08 gid
lam viéc ké tir khi
hé théng tiép nhan
ho so, trir ngay th
7, Cha Nhat.
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Buéc | .. . Ho
A NoOi dung Trach e . X X s
cong con o viéc | nhiém Thoi gian SO’/Eleu Dién giai
viéc : : mau
=> thoi gian tiép
nhan chinh thac
khong qua 04 gio
lam viéc ké tir khi
ca nhan thanh toan
phi thanh coéng trén
Hé thong, trir ngay
Thw 7, Chu Nhat.
=> Chuyén hd so
cho céng chirc
Phong Ly lich tu
phap d¢ thu ly, giai
quyét ho so.
- Lap cong van dé
Lap ho nghi xac minh.
SO’ guri - Truong h,O’p nop
Trung A ho so truc tiép thi s6
tam ly S}?Ef rrj;l?s? héa hd so theo myc
B lich tw Phong Ly 0,5 ngay lam C'A >, gép nhat vao Phan
phap lich tur viée vondgk mem.
quocgia-| L nvfil ch - Gui hd so dé nghi
Bo Tw gl p | xac minh dén Trung
phap dé MR tam - Bo Tu phap
xac minh thong qua Phan
mém lién thong.
3.75 ngay lam
Viéch(dﬁi Vé’li ho Trung tdm Ly lich
] ) . so hen tra ket ha bc oia -
Xac minh | Trung tam | g5 10 ngay lam | Cong Bo' Tu q;)lt?gpg g&i
thong tin | Ly lich tu viée) A s N it 1 x4
B3 | Ly lich tw | phap quic ‘ vantra | cong van tra 101 xac
phap vé | gia- Bo 8.75 ngay lam 101‘Xac mkmh %(em két qua
an tich | Tuphap | viéc (i véihd minh |[vé S& Tu phap

so hen tra két

qua 15 ngay lam

viéc)

théng  qua Phan
mém lién thong.
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Buoc | \gidung | Trich o Ho, s
cong con o viéc | nhiém Thoi gian SO’/Eleu Dién giai
viéc : : mau
Sau khi nhan duogc
Theo |két qua xac minh tir
Tha muc I; | B3 thi thwc hién nhw
am n .
dinhhd | Cong Cong )58t
s, a8 chite o van dg -,T'ra ctru tl}ongA t}n
B4 xuit két | Phong Ly 01 ngay lam ngm Xac ly lich tu phap vé an
qua giai lich tu viee m1Anh, thhA' . 7
quyét phap Cong |- Tong ho’p két qua
TTHC van tra | xac m‘mh, hoan
loi xac | thién ho so, trinh
minh | Lanh dao phong phé
duyét két qua.
Phé N
duyét két L;‘Ph daq v 13 A Xem xét ho so, phé
B5 qua giai P ong Ly 05 neaytam H? 59 duyét két qua giai
> lich tu viéc trinh A
quyét hé quyet TTHC.
TTHC pHap
- In Phiéu Ly lich tu
phap s6 1 hodc
Phicu Ly lich tu
. A phap so 2.
Lap Efgf :Eﬁiq - Ky lap Phidu Ly
B6 Phiéu Ly Phong Ly 1,5 ngay lam BM 036 lich tu ‘phép s0 1
lich tw . viéc 5 hoac Phiéu Ly lich
T lich tu hoac BM . &
phap phép 07 tu phap s6 2.
- Trinh Lanh dao
xem x¢&t, ky duyét
két qua giai quyét
TTHC.
Lanh dao N ‘
34 Ho so Xem x¢ét ho so, ky
- 01 nedv 1am trinh; | Phicu Ly lich tu
B7 | Ky duyét | Truong gay BMO06 |phép sb 1 hoac
phong Ly viee hoic BM | Phiéu Ly lich tu
lich tur 07 | phap s62.

phap
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Bude | Noi dung | Trach o Ho, P
cong | on " Thol gian so/Biéu Dién giai
. n cong viéc | nhiém p
viéc mau
< bong dau két qua
BS Bavn hz‘lqnh Vsaél,}}llru 0,5 ngé}y lam hlz);c/:[]gi/[ giai quyet TTHC,
van ban phép viée 07 chuyén vé Phong Ly
lich twr phap.
Chuyén Coéng Vao sb, chuyén
két qué chtre 0.5 ey 13 BM 06 |Phiéu Ly lich tu
B9 | véB§ |PhongLy | "Y' | hosc BM |phap dén B phan
phian m¢t | lich tu viee 07 Tiép nhan va Tra
cira phap két qua.
- G Thoéng bao
cho ca nhan qua tai
khoan cua cd nhan
trén Hé thong veé
viée d3 co két qua
giai quyét hd so.
- Tra két qua:
+ Truong hop nhan
két qua qua dich vu
buu chinh: chuyén
Phiéu Ly lich tu
phap s6 1 cho don
Tra két Bo phén Vil buu ) Chiﬂl}ll; bCé
A A nhan xuat trinh ban
B10 ;ll‘ll;eflli:(l) ‘T/;e%giaéri Theo Gidy hen | Két qua géc gidy 1 tiy than
SO qua dé buu ta kiém tra,

d6i chiéu thong tin
trude khi tra Phiéu
Ly lich tu phap.
Viéc tra Phiéu c¢6 ky
nhan theo quy dinh.

+ Trwong hop nhén
két qua truc tiép: ca
nhan xuat trinh ban
goc gidy to tuy than
dé can bo tiép nhan
hd so kiém tra, d6i
chiéu thong tin
truge khi tra Phiéu
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Bude | \oidung | Tréch e Ho .
cong | LA ‘n Thoi gian so/Biéu Dién giai

. n cong viéc | nhiém p

viéc mau
Ly lich tu phap.
- Théng k&, theo doi
ho so theo quy dinh.
IV. BIEU MAU

Stt | Ma hiéu Tén Biéu miu

1. BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.

2. BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so.

3. BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so.

4. BM 04 | Td khai yéu cau cap Phiéu Ly lich tu phap (Mau 03/2013/TT-
LLTP).

5. BM 05 | To khai yéu cau cap Phiéu Ly lich tu phap truong hop uy
quyeén yéu cau cap Phiéu ly lich tu phép s0 1 va cé,nhén 1a cha,
me cua nguoi chua thanh nién yéu céu cap Phicu ly lich tu
phap s0 2 (Mau 04/2013/TT-LLTP).

6. BM 06 | Phiéu Ly lich tu phap s6 1 (Mau 06/2013/TT-LLTP).

7. BM 07 | Phiéu Ly lich tu phap s6 2 (Mau 07/2013/TT-LLTP).

V.HO SO CAN LUU
Stt | Ma hiéu Tén biéu méu
Gidy tiép nhan ho so va hen tra két qua (luu tai BO phan tiép
1. BM 01 A a1 A,
nhan va Tra két qua).
Phiéu yéu cau bo sung, hoan thién hd so (néu co - luu tai Bo
2. BM 02 Y O S
phan tiép nhan va Tra két qua).
Phiéu tir chéi tiép nhan giai quyét hd so (néu c6 - luu tai Bo

3. BM 03 N, NG

phan tiép nhan va Tra két qua).
T& khai yéu cau cap Phiéu Ly lich tu phap (Mau 03/2013/TT-

4, BM 04

LLTP).
T khai yéu cau ,cép Phiéu Ly lich tu phap (truong hop ty quyén

5 BM 05 yéu cau cap Phicu ly lich tw phap s6 1 va ca nhan 1a cha, me cua

' nguoi chua thanh nién yéu cau cap Phicu ly lich tu phap so 2)
(Mau 04/2013/TT-LLTP).
6. | BMO06 |PhiéuLy lich tu phap s6 1 (Mau 06/2013/TT-LLTP).
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7. | BMO07 |Phiéu Ly lich tu phap s6 2 (Mau 07/2013/TT-LLTP).
8. // Céac ho so khac néu co theo van ban phap quy hién hanh.

VI. CO SO PHAP LY

- Luat Ly lich tu phap ngay 17 thang 06 nam 2009.

- Luat Can cudce cong dan ngay 20 thang 11 nam 2014,

- Luat Cu tra ngay 13 thang 11 nam 2020.

- Nghi dinh s6 111/2010/ND-CP ngay 23 thang 11 nam 2010 ciia Chinh phu quy
dinh chi tiét va hudng dan thi hanh mot so6 diéu ctia Luat Ly lich tu phap.

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nim 2018 cua Chinh phi veé
thuc hién co ché mot ctra, mot cira lién thong trong giai quyét tha tuc hanh chinh.

- Nghi dinh s6 107/2021/ND-CP ngay 06 thang 12 nam 2021 cia Chinh phu sira
do6i, bo sung mot sd diéu cua Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam
2018 cua Chinh phit vé thyc hién co ché mot cira, mot cira lién thong trong giai quyét
thu tuc hanh chinh.

- Nghi dinh 45/2020/ND-CP ngay 08 thang 4 nam 2020 cia Chinh phu vé thyuc
hién thu tuc hanh chinh trén méi1 trudong dién tur.

- Nghi dinh 59/2022/ND-CP ngay 05 thang 9 nam 2022 cia Chinh phu quy dinh
vé dinh danh va xac thuc dién tir.

- Thong tu s6 244/2016/TT-BTC ngay 11 thang 11 nam 2016 ciia B6 Trudng Bo
Tai chinh quy dinh mtrc thu, ché do thu, nop, quan ly va sir dung phi cung cap thong
tin ly lich tu phap.

- Thong tu lién tich s6 04/2012/TTLT-BTP-TANDTC-VKSNDTC-BCA-BQP
ngay 10 thang 05 nam 2012 cua Bo Tu phap - Toa an nhan dan Téi cao - Vién kiém
sat nhan dan Toi cao - Bo Cong an - Bo Quoc phong hudng dan trinh ty, thu tuc tra
clru, xac minh, trao d6i, cung cap thong tin ly lich tu phap.

- Thong tu s6 13/2011/TT-BTP ngay 27 thang 6 nam 2011 cua Bo truong Bo Tu
phap vé viéc ban hanh va huéng dan str dung biéu mau va mau sb 1y lich tu phap.

- Thong tu s6 16/2013/TT-BTP ngay 11 thang 11 nam 2013 cua Bo truong Bo
Tu phap vé sira doi, bo sung mot s6 diéu ciia Thong tu s6 13/2011/TT-BTP ngay 27
thang 6 nam 2011 ciia Bo truong Bo Tu phép vé viéc ban hanh va huéng dan st dung
biéu mau va mau so ly lich tu phap.
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- Thong tu s6 244/2016/TT-BTC ngay 11 thang 11 nam 2016 cua B Tai Chinh
quy dinh mire thu, ché d6 thu, ndp, quan ly va sir dung phi cung cap thong tin 1y lich
tu phap.

- Thong tu 32/2017/TT-BTTTT ngay 15 thang 11 nam 2017 cua Bo Thong tin
va truyén thong quy dinh vé viée cung cap dich vu cong truc tuyén va bao dam kha
nang truy cap thuan tién doi véi trang thong tin dién tir hodc cong thong tin dién tir
cua co quan nha nuéec.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan Nghi dinh 61/2018/ND-CP vé thuc hién co ché mdt cira, mot
cira lién thong trong giai quyét thi tuc hanh chinh.

- Thong tu s6 74/2022/TT-BTC ngay 22 thang 12 nam 2022 ctia Bo Tai chinh
quy dinh vé hinh thirc, thoi han thu, ndp, ké khai cac khoan phi, 1¢ phi thudc tham
quyén quy dinh ciia Bo Tai chinh.

- Thong tu 01/2023/TT-VPCP ngay 05 thang 4 nadm 2023 cua Van phong Chinh
pht Quy dinh mot s6 ndi dung va bién phap thi hanh trong s6 hoa ho so, két qua giai
quyét thu tuc hanh chinh va thyc hién thu tuc hanh chinh trén moi1 truong dién tir.



CONG BAO/S6 236+237/Ngay 01-10-2023 27

Modiu s6 03/2013/TT-LLTP

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI YEU CAU CAP PHIEU LY LICH TU PHAP
(Dimg cho cd nhdn ¢é véu cdu cap Phiéu Iy lich tu phdp)

Kinhgwriz...................
1 TN 0T TA: 1o
2. Tén goi Khac (NEU CO): ..o 3.Giditinhi.......oooii
4. Ngay, thang, nam sinh:............./ /
5. NOT SINNZ cererreereresssessessessessessesssssssssessessessessassssessessessssssssssassessessessesssssssessessessessessessese
6. Quéc tCh: 7. DANtOC ..o
8. INOT TIIEOINE TIT 5.ttt e e
Q. NOTEAIN AT oo e
10. Gidy CMND/HO chiéu :.........oooviiiii i, 2 S0 e,
Cap ngay......thang. ..... nam............. T,
IT.Hoténcha:........cc.oooiiiiicc e Ngay/thang/mam sinh: ....................
12, HO €N ME: ..ovvviiiiiiccc e Ngay/thang/mam sinh: ....................
13. HO t80 VO/ChONG: ... Ngay/thang/mam sinh: ....................
14, S& AeN thOAT/ AT «..ooovoeoeee oo,
QUA TRINH CU TRU CUA BAN THAN
(Tinh tir khi du 14 tuoi)
Tu thang, A A .
nim dén Noi thuong tri/ Tam tra Nghe nghiép, noi lam

. 5 viéc
thang, nam

Phan khai vé an tich, no1 dung bi cAm dam nhiém chirc vy, thanh 1ap, quan ly doanh nghiép,
hOP tAC XA (NMEU CO): .ottt et

Yéu céu cp Phiéu Iy lich tu phap’: S61[] S62[]
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Yéu cau xac nhan Vé ndi dung cén} dam nhi¢m chuc vy, thanh lap, guéq ly dogmh nghiép,
hop tac x4 theo quyet dinh tuyén bo pha san (trong truong hop yéu cau cap Phi€u ly lich tu
phap so 1): Co[_]Khong [ ]

Muc dich yéu cau cap Phiéu 1§ lich t PhAP: ........ovoveeeeeeeeeieeeeeeeeeee e,

S6 lugng Phiéu 1y lich tu phap Yeu CAU CAP: .....vvveeeeeeeeeeeeeree. Phiéu.

T61 xin cam doan nhiing 101 khai trén 1a ding su that va chiu trach nhiém vé 101 khai cta
minh.

................ Jagay... thang... nam......
Nguoi khai
(Ky, ghi vo ho tén)

Ghi chu:

LViét bang chiv in hoa, di dau.

? Ghi ré xd/phieomg, huyén/qudn, tinh/thanh pho triee thugc Trung wong.
>4 Treong hop c6 noi thiromg trii va noi tam tri thi ghi ca hai noi.

> Ghi ré la chitng minh nhan ddn hay ho chiéu.

S Péi véi nguoi da tieng la quan nhdn tai ngii, cong chive, cong nhdn quoc phong, qudn
nhdn dw bi, ddn qudn tw vé thi ghi vo chikc vu trong thoi gian phuc vu trong qudn doi.

7 Phiéu Iy lich tw phdp sé 1 1 Phiéu ghi cdc an tich chwa diroc x6a va khong ghi cdc dn
tich dd diegc xoa; thong tin vé cam dam nhiém chirc vu, thanh Idp, quan 1y doanh nghiép,
hop tdc xd chi ghi vao Phiéu 1y lich tw phdp s6 1 khi cd nhdn, co quan, 16 chitc ¢6 yéu cau.
Phiéu Iy lich tw phdp sé 2 1 Phiéu ghi ddy dii cdc dn tich, bao gom an tich da dwoc xéa va
an tich chira dwoc x6a va thong tin vé cam dam nhiém chivc vu, thanh Idp, quan ly doanh

nghiép, hop tac xa.
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Modiu s6 04/2013/TT-LLTP

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI YEU CAU CAP PHIEU LY LICH TU PHAP
(Diing cho cd nhén trong truong hop 1y quyén yéu cau cap Phiéu Iy lich tw phdp so 1vacd nhan la
cha, me ciia nguoi chuwa thanh nién yéu cau cdp Phiéu Iy lich tw phdp s6 2)

1 TN 0T TA: 1o
2. Tén g0i KhAC (NEU CO): .ot 3. Gigitinh:...................
4. Ngay, thang, nam sinh:....... [ociid oo, 5. NOL ST <o,
. DA COE . oo

8. DUOC S UY QUYEIL & oot ettt e ettt ee e e et ee e s seaaaeeeennees
8.1. Mbi quan hé véi ngu(n uy quyen ..............................................................................
8.2. Theo van ban uy quyén ky ngay®............ thang........ NAM ..o
T6i lam To khai nay dé nghi cap Phiéu 1y lich tu phap cho ngudi ¢6 tén dudi day:
PHAN KHAI VE NGUOI UY QUYEN HOAC NGUOI CHUA THANH NIEN

1 HO VA TEN T oo
2. Tén g0i KhAC (NEU CO): .ot 3. Gigitinh:...................
4. Ngay, thang, nam sinh:...../...../..5. NOTSINN®: ..o
6. QUOC HCI & oo 7.DANtOC ..,
8. NOT HIIONE TP ..ottt

10. Gidy CMND/HO chiéu ......................... L0885 e,
Cap ngay...... thang....nam............ Tal: oo,
11. SO den thoai/€-MAIL: ...vovoeoeeee oo,
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PHAN KHAI VE CHA, ME, VG/ CHONG CUA NGUOI UY QUYEN HOAC CHA,
ME CUA NGUOI CHUA THANH NIEN

CHA ME VO/ CHONG
Ho va tén
Ngay, thang,
nam sinh
QUA TRINH CU TRU CUA NGUOI UY QUYEN
HOAC NGUOI CHUA THANH NIEN"!
Tu thang, nam dén Nghé nghiép,

No1 thuong tra/Tam tra

thang, ndm noi lam viéc'?

Phan khai vé an tich, vé noi dung cAm dam nhiém chic vu, thanh 1ap, quan 1y doanh nghiép,
hOP tAC XA (NMEU CO): o.vviiiieciie ettt et e

Yéu cau xac nhan \{é ndi dung célp dam nhiém chirc vy, thanh 13p, quan ly doanh nghiép,
hop tac xa theo quyet dinh tuyén bo pha san: Co[_|Khong [ ]

Muc dich yéu cau cap Phiéu 1§ lich t PhAP: ........ovoveeeeeeeeeieeeeeeeeeee e,

T61 xin cam doan nhiing 101 khai trén 14 dang sy that va chiu trach nhiém vé 101 khai cta
minh.
e, gAY thdng .. .. nam... ... ...
Nguwoi khai
(Ky, ghi vd ho tén

Ghi chu:
L' Ho va tén nguoi dwoc ity quyén hodc cia cha/me ngieoi chua thimh nién; ghi bang chiv in

hoa, di ddu.

? Ghi ré xd/phuong, huyén/qudn, tinh/ thanh pho triec thugc Trung wong.
*Ghi ro dia chi dé lién lac khi can thiét.

'Ghi o la chitng minh nhdn ddn hay hé chiéu.

’Ghi 6 moi quan hé trong trwong hop nguoi dwoc iy quyén la cha, me, vo, chong, con ciia

ngueoi 1y quyén; trong trieong hop ndy khong can c¢é vin ban 1y quyén.
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SGhi ¥d trong trirong hop cé van ban ity quyén.

"Ghi béng chir in hoa, dii ddu.

%9 Trwong hop c6 noi thwong trii va noi tam trii thi ghi ca hai noi.

" Trwrong hop 1 nguwoi chira thanh nién duwéi 14 tuéi thi khong phai ghi ngi dung nay.
HKe khai qud trinh cie trii, nghé nghiép, noi lam viéc tiv khi tiv 14 tudi tro lén.

12 L. 7. N, ~ N \ A A . ~ A - A A £ \ A
Poi voi nguwoi dd tirng la qudn nhdn tai ngii, cong chirc, cong nhdn quoc phong, qudn

nhdn dw bi, ddn qudn tw vé thi ghi vo chikc vu trong thoi gian phuc vu trong qudn doi.
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QUY TRINH NQI BO PA PUQC TAI CAU TRUC

QUY TRINH 02

Tén thi tuc: CAp phiéu 1y lich tw phap cho co quan nha nuéc, t6 chirc

chinh tri, t6 chirc chinh tri - xa héi (d6i twong 13 cong din Viét Nam,

ngwoi nwo'c ngodi dang cw tra tai Viét Nam)
(Ban hanh kém Quyét dinh s6 4259/0P-UBND ngay 23 thang 9 ndm 2023
ctia Chui tich Uy ban nhdn ddn Thanh pho)

I. THANH PHAN HO SO

Ghi chu
Nop
X A truc
Stt Tén ho so 50 tiép .
lwong b Truc tuyén
hoac :
buu
chinh
To khat dién
Vian ban yéu cau cap Phicu ly lich tu Ban tur (da xac
1 |phap s6 1 danh cho co quan, to chirc 01 chinh thuc dinh
(theo mau BM04) danh dién
tir)

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin
va tra két qua

Thoi gian xwr ly

Phi/Lé phi

1. B phan Tiép nhan
va tra két qua So Tu
phap, dia chi s6 141 -
143 Pasteur, phuwong Vo
Thi Sau, Quan 3, Thanh
ph6 H6 Chi Minh.

2. Céng dich vu cong
Qubc gia, dia chi
https://dichvucong.gov.
vn hoac Hé théng thong
tin giai quyét thu tuc
hanh chinh Thanh phd

- Khong qua 10 ngay lam | Khéng thu 1€ phi.

viée, ké tr ngay nhan
duoc yéu cau hop 1¢.

- Khéng qua 15 ngay lam
viée, ké tr ngay nhan
duoc yéu cau hop 1é:
treong hop nguor dwoc
cap Phiéu ly lich tu phap
la cong dan Viét Nam da
cu tru & nhiéu noi hodc
coO thoi gian cu tru ¢
nwdc ngoai, ngudi nudc
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H6 Chi Minh, dia chi
https://dichvucong.hoch
iminhcity.gov.vn

ngoai, truong hop phai
xac minh vé diéu kién
dwong nhién duoc xo6a an
tich.

III. TRINH TU XU LY CONG VIEC

Buéc | .. . Hb6
A NoOi dung Trach e . X X s
cong | LA ‘n Thoi gian so/Biéu Dién giai
. n cong viéc | nhiém p
viéc mau
- Nop truc tiép:
210 hanh chinh.
B1 Nop ho Té chie |- AN@p tfl.l’c Theo | Thanh phan hé so
SO tuyén: khong | mucl |theo muycl
giét  han thot
gian.
* ’Tiép nhin truc
tiep:
- Truong hop ho so
day du va hop 1€
lap Gidy tiép nhan
ho so va hen tra két
qua; trao cho nguoi
nop ho so theo BM
01, thuc hién tiép
Kiém tra | B9 phéan BM 01 bu:FC ]‘32. o ha
va Tiép nhan | 0,75 ngay lam - ATuong hop o so
A1 oA A BMO02 |chwa day du hodc
tlep‘nhan va tra ket viéc BM03 | chua hop 16 huon
hd so qué op ¢ 1Ione

dan nguoi nop ho so
bo sung, hoan thién
hd so va ghi 18 1y
do theo BM 02.

- Truong hop tur
chdi tiép nhan ho
so: lap Phiéu  tr
chdi tiép nhan giai
quyét hd so theo
BM 03.
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Buwéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi gian

Ho
so/Biéu
mau

Dién giai

Theo
biéu mau
thiét lap
trén He
thong

* Tiép nhin qua
Hé thong thong tin
giai quyét thi tuc
hanh chinh Thanh
pho (Hé thong):

- Truong hop ho so
day du va hop 1¢&:
cap mid s6 ho so
theo quy dinh, gui
Thong bao cho to
chirc qua tai khoan
cua to chirc trén Hé
théng vé viée da
tiep nhan hd so;
thuc hién tiép budc
B2.

- Truong hop ho so
chuwa day du, dung
quy dinh: gui thong
bao cho to chirc qua
tai khoan cua tb
chtic trén HéE théng
va huéng dan day
du, cu thé dé to
chitc bo sung hd so
theo yéu cau.

=> thoi gian tiép
nhan hodc yéu cau
chinh sira, bo sung
khéng mudn hon 08
gio lam viéc ké tir
khi hé thong tiép
nhan hd so, trir ngay
thir 7, Cha Nhat.

=> Chuyén hd so
cho céng chirc
Phong Ly lich tu
phap d¢ thu ly, giai
quyét ho so
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Buoc | \gidung | Trich o Ho, P
cqilg c6.n o viéc | nhiém Thol gian SO’/Eleu Dién giai
viéc : : mau
- Lap cong van dé
Lap ho nghi x4ac minh.
SO guri - Truwong hop ndp
Trung Cong Theo ho so trure tiép thi s6
tam ly chite mue I- hoa hé so theo myc
B lich tw Phong Ly 0,5 ngay lam C‘A >, gép nhat vao Phan
phap lich tur viée Vondgk mem.
quocgia-| L e, | - Gui hd so dé nghi
Bo Tu sl h xac minh dén Trung
phap dé M ¢am - Bo Tu phap
xac minh thong qua Phan
mém lién thong.
3.75 ngay lam
Viéch(déi Vé’li hﬁ Trung tdm Ly lich
o . so hen tra ket tu phap aqudc eia -
Xac minh Trung tam qua 10 ngay lam | Céng B6p TlIJ).’ qpl?gp ‘ g&i
thong tin | Ly lich tur viée) e N it 1 x4
B3 | Ly lich tw | phap quoc - van tra ) cong van tra fot xac
phap vé | gia- B 8.75 ngay lam 101‘Xac mAmh %(em ket qua
in tich | Tuphdp | viéc (ddiveiho | minh |vé So Tu phip
so hen tra két thong ~ qua Phan
qua 15 ngay lam mém lién thong.
viéc)
Sau khi nhan duogc
Theo |két qua xdc minh tur
Thi muc I; | B3 thi thuc hién nhu
am n .
dinh hd Cong Cvong/\ - , A :
so, dé churc N van d? B ,T‘ra cuu ﬂ}ongk t}n
B4 xuit két | Phong Ly 01 ngay lam ngm x?lc ly lich tu phap vé an
qua giai lich tu viee mlAnh, thhA . 7
quyét phap Cong |- Tong ho’p két qua
TTHC van tra | xac m‘mh, hoan
loi xac |thién ho so, trinh
minh | Lanh dao phong phé

duyét két qua.
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Buoc | \gidung | Trich o Ho, P
cong | LA ‘n Thoi gian so/Biéu Dién giai
. n cong viéc | nhiém p
viéc mau
Phé N
duyét két Laph daq NP A Xem xét hd so, phé
>~ ... | Phong Ly 0,5 ngay lam HO so n 1A L
B5 qua giai . " X duyét k&t qua giai
% lich tu viéc trinh X
quyét hé quyet TTHC.
TTHC pHap
- In Phiéu Ly lich tu
A phap so 1.
0 HO so X
Lap Sﬁﬁf winle |- KV 1ap Phiéu Ly
B6 Pl}leu Ly Phong Ly 1,5 ngay lam BM 06 lich tu phap so0 1.
lich tw : Viee < - Trinh Lanh dao
i lich tu hoac BM R
phap phap 07 xem Xxet, ky duy@t
két qua giai quyét
TTHC.
Lanh dao
S&
Tmé’ng It_:[\é ISlO’ ’ h/\ k ’
phong Ly N rinh; | Xem xét ho so, ky
B7 | Kyduydt| fichar | O SV phio |Phidu Ly lich tu
- viéc N X
phap hoic BM | phap s6 1.
(truong 07
hop du‘oc
uy quyén)
< Péng dau két qua
\ Van thu 1 BM 06 e X
B3 thn haﬂnh 6 Tur 0,5 ngay lam hoic BM giai AquyAet ”‘FTHC,,
van ban hé viée 07 chuyén vé Phong Ly
phap lich twr phap.
- S hoa, tai két qua
Chuyén Cong 1én HE thong.
két qua chirc s BMO06 |- Vao sé, chuyén
B9 | véBy |[PhongLy | 7 "S¥HMlhosoBM [Phidu Ly lich
phz.'in mijt lich tu i 07 phép dén B6 phén
cira phéap Tiép nhan va Tra
két qua.
Tra két | Bo phan - Gui Thong béo
qua giai | Tiép nhén y %, . |cho to chirc qua tai
B10 quybt hd | va Tra két Theo Gidy hen | Két qua Khoan cda & chitc
SO’ qua trén HE thong vé
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Ho
Thoi gian so/Biéu
mau

Dién giai

viée d3 co két qua
giai quyét hd so.

- Tra két qua:

+ Truong hop nhan
két qua qua dich vu
buu chinh: chuyén
Phiéu Ly lich tu
phap s6 1 cho don
vi buu chinh dé
chuyén phat dén dia
chi cua t6 chuc co
yéu cau cap Phiéu
Ly lich tu phap.
Viéc tra Phiéu c¢6 ky
nhan theo quy dinh.
+ Truong hop nhan
két qua truc tiép: to
chitc c6 gidy gidi
thitu cho ca nhan
dai dién dén S¢ Tu
phap nhan Phiéu Ly
lich tr phap. Ca
nhan xuat trinh ban
gbc gidy gioi thiéu,
gidy to tuy than dé
can bd tiép nhan ho
so kiém tra, ddi
chiéu thong tin
trude khi tra Phiéu
Ly lich tu phap.

- Thong ke, theo doi
ho so theo quy dinh.

Tén Biéu mau

Mau Giéy tiép nhan ho so va hen tra két qua.

B}r o¢ No¢i dung | Trach
cong | " A

. n cong viéc | nhiém
viéc

IV. BIEU MAU

Stt | Ma hiéu

I BM 01

2. BM 02

Mau Phiéu yéu cau bd sung, hoan thién ho so.
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BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so.

4. BM 04 | Van bélp yéu c§u~c§p Phiéu Ly lich tu phap s6 1 danh cho co
quan, t6 chirc (Mau 05a/2013/TT-LLTP).

5. BM 05 | Phiéu Ly lich tu phap s6 1 (Mau 06/2013/TT-LLTP).

V.HO SO CAN LUU

Stt | Ma hiéu Tén biéu méu

Gidy tiép nhan ho so va hen tra két qua (luu tai BO phan tiép

L BM 01 nhan va Tra két qua).

Phiéu yéu cau bo sung, hoan thién hd so (néu co - luu tai Bo
2. BM 02 Y N SR

phan tiép nhan va Tra két qua).

Phiéu tir chéi tiép nhan giai quyét hd so (néu c6 - luu tai Bo
3. BM 03 A D

phan tiép nhan va Tra két qua).
1 BM 04 Van ban yé€u cau cap Phiéu Ly lich tu phap s6 1 danh cho co

quan, t6 chirc (Mau 05a/2013/TT-LLTP).
5. | BMO05 |Phiéu Ly lich tu phap s6 1 (Mau 06/2013/TT-LLTP).
6. // Céac ho so khac néu co theo van ban phap quy hién hanh.

VI. CO SO PHAP LY

- Luat Ly lich tu phap ngay 17 thang 06 nam 2009.

- Luat Can cudce cong dan ngay 20 thang 11 nam 2014,

- Luat Cu tra ngay 13 thang 11 nam 2020.

- Nghi dinh s6 111/2010/ND-CP ngay 23 thang 11 nam 2010 ciia Chinh phu quy
dinh chi tiét va hudng dan thi hanh mot so6 diéu ctia Luat Ly lich tu phap.

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nim 2018 cua Chinh phi veé
thuc hién co ché mot ctra, mot cira lién thong trong giai quyét tha tuc hanh chinh.

- Nghi dinh s6 107/2021/ND-CP ngay 06 thang 12 nam 2021 cia Chinh phu sira
do6i, bo sung mot sd diéu cua Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam
2018 cua Chinh phit vé thyc hién co ché mot cira, mot cira lién thong trong giai quyét
thu tuc hanh chinh.

- Nghi dinh 45/2020/ND-CP ngay 08 thang 4 nam 2020 cia Chinh phu vé thyuc
hién thu tuc hanh chinh trén méi1 trudong dién tur.

- Nghi dinh 59/2022/ND-CP ngay 05 thang 9 nam 2022 cia Chinh phu quy dinh
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vé dinh danh va xac thuc dién tir.

- Thong tu lién tich s6 04/2012/TTLT-BTP-TANDTC-VKSNDTC-BCA-BQP
ngay 10 thang 05 nam 2012 cua Bo Tu phap - Toa an nhan dan Téi cao - Vién kiém
sat nhan dan Toi cao - Bo Cong an - Bo Quoc phong hudng dan trinh ty, thu tuc tra
clru, xac minh, trao doi, cung cap thong tin 1y lich tu phap;

- Thong tu s6 13/2011/TT-BTP ngay 27 thang 6 nam 2011 cua Bo truong Bo Tu
phap vé viéc ban hanh va huéng dan str dung biéu mau va mau sb 1y lich tu phap.

- Thong tu s6 16/2013/TT-BTP ngay 11 thang 11 nam 2013 cua Bo truong Bo
Tu phap vé sira doi, bo sung mot s6 diéu ciia Thong tu s6 13/2011/TT-BTP ngay 27
thang 6 nam 2011 ciia Bo truong Bo Tu phép vé viéc ban hanh va huéng dan st dung
biéu mau va mau so ly lich tu phap.

- Thong tu 32/2017/TT-BTTTT ngay 15 thang 11 nam 2017 cua Bo Thong tin
va truyén thong quy dinh vé viée cung cap dich vu cong truc tuyén va bao dam kha
nang truy cap thuan tién doi véi trang thong tin dién tir hodc cong thong tin dién tir
cua co quan nha nuéec.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan Nghi dinh 61/2018/ND-CP vé thuc hién co ché mdt cira, mot
cira lién thong trong giai quyét thi tuc hanh chinh.

- Thong tu 01/2023/TT-VPCP ngay 05 thang 4 nadm 2023 cua Van phong Chinh
pht Quy dinh mot s6 ndi dung va bién phap thi hanh trong s6 hoa ho so, két qua giai
quyét thu tuc hanh chinh va thyc hién thu tuc hanh chinh trén moi1 truong dién tir.
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i  Miu 56 05a/2013/TT- LLTP
(Mdu vin ban yéu cdu cdap Phiéu LLTP s I ding cho
co quan nha nudc, 16 chirc chinh tri, 10 chirc chinh tri xd hoi)

................................. CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phuc

SO e e e, RGAY .. thdng ... ndm....
Kinh giris' ...

Can ctr Luat Ly lich tu phap ngay 17 thang 6 ndm 2009, .............cc.coooviiiiiiiiiiiiceee
ZAE TENE oottt
'cap Phiéu Iy lich tu phap s6 1 cia ngudi ¢ tén dudi day:

L HO VA I e e
2. Tén goi Khac (NEU CO):.vvnvveeeeeeee e 3.Gigitinh: ..
4. Ngay, thang, nam sinh: ...... [o.... [oviiiiiiil. 5.Noisinh: ..o,
6. Quéc Ch: . T DANTOC e,
8. NOTtRIONG T ..ottt
O INOT EAITL TTUL: e e e e e e e e e e e e e e
10. Gidy CMND/HO chiu............cooovvveieiei. SO e
Cap ngay....... thang....... nam............. Tal: oo,

11. Yéu cau xac nhan vé n(f)i, dung cAm dém nhiém chirc vy, thanh 13p, quan ly doanh
nghiép, hop tac xa theo quyét dinh tuyén bo pha san: C6[_|Khong [ ]

12. Muc dich st dung Phiéu 1y Tich tr PhAP: .. c.veeveeeeeeeeeeee e,
13. S6 luong Phiéu 1y lich tu phap yéu cau cap:..........coovveeveeeennn..... Phieu
Noi nhn: (K, ghi 1 ho tén, dong dé)
- Nhu trén;
Ghi chu:

! Trung tdm Ly lich tu phap quéc gia hodc S& Tu phap.
2 Ghi 15 tén co quan, té chic yéu cu cap Phiéu 1y lich tu phap.
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QUY TRINH NQI BO PA PUQC TAI CAU TRUC

QUY TRINH 03

Tén thi tuc: CAp phiéu 1y lich tw phap cho co quan tién hanh t6 tung

(d6i twong 1a cong din Viét Nam, nguwdi nwée ngoai dang cw tri tai Viét Nam)
(Ban hanh kém Quyét dinh s6 4259/0P-UBND ngay 23 thang 9 ndm 2023
ctia Chui tich Uy ban nhdn ddn Thanh pho)

I. THANH PHAN HO SO

Ghi chu
Stt Tén ho so S6 lugng | NP truc .
tiép hoac Trwc tuyén
buu chinh
Van ban yéu cau cép Phicu Iy To khai dién tir
1 lich tu phap s6 2 danh cho co 01 Ban chinh (da xac thuc

mau BM04)

quan tién hanh t6 tung (theo

dinh danh dién
tr)

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin
va tra két qua

Thoi gian xir ly

Phi/Lé phi

1. B phan Tiép nhan
va tra két qua So Tu
phap, dia chi s6 141 -
143 Pasteur, phuong Vo6
Thi Sau, Quan 3, Thanh
pho H6 Chi Minh.

2. Céng dich vu coéng
Qubc gia, dia chi
https.//dichvucong.gov.
vn hoac Hé théng thong
tin giai quyét thi tuc
hanh chinh Thanh phé
H6 Chi Minh, dia chi
https.//dichvucong.hoch
iminhcity.gov.vn

- Khong qua 10 ngay lam
vige, ké tor ngay nhéan

duoc yéu cau hop 1é.

- Khong qua 15 ngay lam
viée, ké tir ngdy nhan
duoc yéu cau hop 1é:
truong hop nguor duoc
cap Phiéu ly lich tu phap
la cong dan Viét Nam da
cur tra & nhiéu noi hodc
co thoi gian cu tru ¢
nudc ngoai, ngudl nudc
ngoai, truong hop phai
xac minh vé diéu kién
dwong nhién dugc x6a an
tich. Trong truong hop
khan cap, nguoi c6 tham

Khéng thu 1€ phi.
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quyén cua co quan tién
hanh t6 tung co thé yéu
cau cap Phiéu 1y lich tu
phap qua dién thoai, fax
hodc bang cac hinh thic
khac va c6 trach nhiém
gi van ban yéu cau
trong thoi han 02 ngay
lam viéc, ké tir ngay co
yéu cau cap Phiéu 1y lich
tu phap.
III. TRINH TU XU LY CONG VIEC
Buge | \ai dung | Trich o Ho, P
cong | .~ .. ‘n Thoi gian so/Biéu Dién giai
.~_ | cong viéc | nhiém p
viéc mau
- Nop truc tiép:
g10 hanh chinh.
g1 | Nép hd Téchae |- NOp  truc Theo Thanh phan ho so
SO’ tuyén: khong | muc I theo muc [
giéi  han  thoi
gian.
* Tiép nhin truc
tiép:
- Trudong hop ho so
day du va hop 1é: 1ap
Gidy tiép nhan ho so
va hen tra két qua;
trao cho ngudi ndp
Kiém tra | B phan e nien iy b
va Tiép nhé}n 0,75 ngay lam B ' P
tiép nhz.'in va tra két viéc BM 01 ) . N
hd so qua BM 0D | Truong hop hé so
chrva day du hoac
BM 03 | chwa hop 1&: huéng
dan ngudi nop ho so
bo sung, hoan thién
hd so va ghi 15 ly
do theo BM 02.
- Truwong hop tir chéi
tiép nhan hd so: lap
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi gian

Ho
so/Biéu
mau

Dién giai

Phiéu tr chéi, tiép
nhan giai quyét ho
so theo BM 03.

Theo
biéu mau
thiét lap
trén He
thong

* Tiép nhin qua
Hé thong thong tin
giai quyét tha tuc
hanh chinh Thanh
pho (Hé thong):

- Trudong hop ho so
day du va hop 1&
cap ma so ho so theo
quy dinh, g1 Thong
bao cho t6 chirc qua
tai khoan cia to
chic trén Hé théng
vé viée da tiép nhan
ho so; thye hién tiép
budc B2.

- Trudong hop ho so
chua day du, dung
quy dinh: gii thong
bao cho t6 chirc qua
tai khoan cia to
chic trén Hé théng
va huéng dan day
du, cu thé dé t6 chuc
bo sung ho so theo
yéu cau.

=> thoi gian tiép
nhan hodc yéu cau
chinh sta, bo sung
khong mudn hon 08
gio lam viéc ké tur
khi hé thong tiép
nhan ho so, trir ngay
thir 7, Cha Nhat.

Chuyén ho so cho
cong chirc Phong Ly
lich tu phap dé thu
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Budc | Noidung | Trich o Ho, P
cong | .~ .. ‘n Thoi gian so/Biéu Dién giai
o n cong viec | nhiém .
viéc mau
ly, giai quyét ho so
- Lap cong van dé
Lap hd nghi xac minh. ‘
SO’ guri - Truong hop ndp ho
Trung . so tryc tiép thi sb
tam ly S}?Ef rrj;llllc?? hoa hé so theo myc
B2 lich tw Phone Ly 0,5 ngay lam " | I, cép nhat vao Phén
phap one Ly viéc Cong | mam.
K. lich tu van de e 1A A .
quoc gia - phap nohi xac |- Gui ho6 so dé nghi
B0 Tu %n il xac minh dén Trung
phap dé tam - B Tu phap
xac minh thong qua  Phan
mém lién thong.
3.75 ngay lam
viée (doi voi ho Trung tam Ly lich tu
so hen tra ket ha 5¢ oia - Bo
L A . phap quoc gia 0
Xaf m11.1h Tryng tam qua 10 ngay lam | Céng |Tuw phap giri cong
thong tin | Ly lich tu vide) e N R :
B3 | Ly lich tw | phap quéc - van tra | van trarloq Xac mlnh
S A : ~ | 875 w13 loi xac | keém két qua vé€ So
phapve | gia-Bo |°/° 1ngay lam : . N
4n tich Tu phap vigc (do1 vér ho minh | Tu phap thong qua
so hen tra két th‘n mém  lién
qua 15 ngay lam thong.
viéc)
Sa}u khi nhan duogc
Theo | két qua xac minh tur
5 muc I; | B3 thi thuc hién nhu
Tham’\ A Cong | Saw
dinh ho Cong - A , A -
0. da chite van de |- T‘ra ctiru thong tin
WY . , 01 ngay lam | nghi xac | ly lich tw phap vé an
B4 | xuat ket | Phong Ly
. e . viéc minh; | tich.
qua giai lich tu N X . 7
quyét phap Coéng |- Tong hop két qua
TTHC van tra | xac minh, hoan thién
loixac |ho so, trinh Lanh
minh | dao phong phé duyét

két qua.
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Buéc | o . Hb6
A NoOi dung Trach e . X X s
cong | .~ .. ‘n Thoi gian so/Biéu Dién giai
.~_ | cong viéc | nhiém p
viéc mau
Phé N
duyét két Laph daq N A Xem xét hd so, phé
> ... | Phong Ly 0,5 ngay lam HO so ~ 1 X S
B5 qua giai . " X duyét ket qua giai
X lich tu viéc trinh X
quyét hé quyet TTHC.
TTHC pHap
- In Phiéu Ly lich tu
A phap so 2.
O HO so X
Lap Sﬁﬁf i |- KY 1ap Phidu Ly
B6 Pl}leu Ly Phong Ly 1,5 ngay lam BM 06 lich tu phap s6 2.
lich tw - vige < - Trinh Lanh dao
i lich tu hoac BM N
phap phap 07 xem Xet, ky duy@t
két qua giai quyét
TTHC.
Lanh dao
S&
Tmé’ng It_:[\é ISlO’ ’ h/\ k ’
phong Ly N rinh; | Xem xet ho so, ky
B7 | Kyduyét | liche | O PEYIAM O phioe [Phidu Ly lich
: viéc N A
phap hoic BM | phap s6 2.
(trudng 07
hop du‘oc
uy quyén)
< Poéng dau két qua
. Van thu N BM 06 s X
B3 Bavn haqnh 6 Tur 0,5 nga}y lam hoic BM gial AquyAet jFTHC,,
van ban hé viée 07 chuyén vé Phong Ly
phap lich tu phap.
- S0 hoa, tai ket qua
Chuyén Cong 1én HE thong.
két qua chirc s BMO06 |- Vao s, chuyén
B9 | véBy |PhongLy | O "SYRM | hoicBM |phidu Ly lich tr
phin mot | lich tu ‘ 07 phap dén Bo phan
cua phap Tiép nhan va Tra két
qua.
Tra két Bo phan - Giri Thong bao cho
Blo | qud giai T}ep r}haArl Theo Gidy hen | Két qua CO quan tler‘l'hanh }0
quyéet ho | va Tra ket tung qua tai khoan
SO’ qua cua to chirc trén Hé
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Buoc | | .. . Ho
cong | Notdung | Trach Théi gian | so/Biéu Dién giai
o n cong viec | nhiém .
viece mau

théng vé viéc di cod
két qua giai quyét ho
SO.

- Tra két qua:

+ Truong hop nhan
két qua qua dich vu
buu chinh: chuyén
Phiéu Ly lich tu
phép s6 2 cho don vi
buu chinh dé chuyén
phat dén dia chi cua
co quan tién hanh to
tung cO yéu cau cap
Phiéu Ly lich tu
phap. Viéc tra Phiéu
c6 ky nhan theo quy
dinh.

+ Trudng hop nhan
két qua true tiép: co
quan tién hanh to
tung c6 gidy gidi
thifu cho ca nhan
dai dién dén S¢ Tu
phap nhan Phiéu Ly
lich tu phap. Ca
nhan xuét trinh ban
gbc gidy gioi thiéu,
gidy to tuy than dé
can bo tiép nhan ho
so kiém tra, d6i
chiéu thong tin trudc
khi tra Phiéu Ly lich
tu phap.

- Thong keé, theo dbi
ho so theo quy dinh.
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IV. BIEU MAU

Stt | Ma hiéu Tén Biéu méu

BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua.

BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so.

BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so.

IRl A A e

BM 04 | Van ban yéu cau cépNPhié'u Ly lich tu phap s6 2 danh cho co quan
tien hanh to tung (Mau 05b/2013/TT-LLTP).

5. | BM 05 |Phiéu Ly lich tu phap s6 2 (Mau 06/2013/TT-LLTP).

V. HO SO CAN LUU

Stt | Ma hiéu Tén biéu miu

Gidy tiép nhan ho so va hen tra két qua (luu tai B phan tiép

L.} BMOI nhan va Tra két qua).

Phiéu yéu cau bo sung, hoan thién ho so (néu co - luu tai Bo
2. | BMO02 A A RN SR

phan tiép nhan va Tra két qua).

Phiéu tir chéi tiép nhan giai quyét hd so (néu ¢6 - luu tai B6 phan
3. | BMO03 | .« R i

tiép nhan va Tra két qua).
4 | BMo4 Van ban yéu cau cap Phi€u Ly lich tu phap s6 2 danh cho co

quan tién hanh t6 tung (Mau 05b/2013/TT-LLTP).

5. | BMO05 |Phiéu Ly lich tu phap s6 2 (Mau 06/2013/TT-LLTP).

6. // Céc hd so khac néu co theo vian ban phap quy hién hanh.
VL. CO SO PHAP LY
- Luat Ly lich tu phap ngay 17 thang 06 nam 2009.

- Luat Can cudc cong dan ngay 20 thang 11 ndm 2014.

- Luat Cu tra ngay 13 thang 11 nam 2020.

- Ngh} dinh s6 111/2010/ND-CP ngay 23 thang 11 nam 2010 cua Chinh phu quy
dinh chi tiét va huéng dan thi hanh mot sé diéu cua Luat Ly lich tur phap.

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018 cua Chinh phu vé
thuc hién co ché mot ctra, mdt ctra 1ién thong trong giai quyét thu tuc hanh chinh.

- Nghi dinh sO 107/2021/ND-CP ngay 06 thang 12 nam 2021 cia Chinh phu swa
do1, bo sung mot s diu cua Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam
2018 cua Chinh phu vé thue hién co ché mot ctra, mét ctra lién thong trong giai quyét
thu tuc hanh chinh.

- Nghi dinh 45/2020/ND-CP ngay 08 thang 4 nam 2020 cia Chinh phu vé thuc
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hién thu tuc hanh chinh trén méi truedong dién tur.

- Nghi dinh 59/2022/ND-CP ngay 05 thang 9 nam 2022 cua Chinh phu quy dinh
vé dinh danh va xac thuc dién tu.

- Thong tu lién tich s6 04/2012/TTLT-BTP-TANDTC-VKSNDTC-BCA-BQP
ngay 10 thang 05 nam 2012 cua B Tu phap - Toa an nhan dan T61 cao - Vién kiém
sat nhan dan To1 cao - BO Cong an - BO Quoc phong huwdng dan trinh tw, thu tuc tra
curu, xac minh, trao déi, cung cap thong tin ly lich tu phap;

- Théng tu s6 13/201 1/TT-BTP ngay 27 thglng 6 nam 2011 cua B truong BO Tu
phap vé viéc ban hanh va hudng dan sir dung bi€u mau va mau so ly lich tur phap.

- Thépg tu sé 16{2013/TT-BTP ngay 11 thang 11 nam 2013 cua B trudng Bo
Tu phap vé stra do1, bé sung mdt s6 diéu cua Théng tu s6 13/2011/TT-BTP ngay 27
thang 6 nam 2011 cia B treong B Tu phap ve viée ban hanh va hudng dan s dung
biéu mau va mau sé ly lich tu phap.

- Thong tu 32/2017/TT-BTTTT ngay 15 thang 11 nam 2017 cua B Thong tin
va truyén théng quy dinh v€ viéc cung cap dich vu cong true tuyen va bao dam kha
nang truy cap thuan ti€n doi1 vdi trang thong tin dién tir hodc cong thong tin dién tur
cua co quan nha nudce.

- Thong tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Van phong
Chinh phu hudng dan Nghi dinh 61/2018/ND-CP vé thuc hién co ché mot cira, mot
cua lién thong trong giai quyét thu tuc hanh chinh.

- Thong tu 01/2023/TT-VPCP ngay 05 thang 4 nam 2023 cua Van phong Chinh
phu Quy dinh mot s6 no1 dung va bién phap thi hanh trong s6 hoa ho so, két qua giai
quyét thu tuc hanh chinh va thwe hién tha tuc hanh chinh trén moi truong dién ti.
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Mbu sé 05b/2013/TT-LLTP
(Mdu vin ban yéu cau cdp Rhiéu LLTP 56 2
ding cho co quan tién hanh t6 tung)

................................. CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phuc

SO: e ey QY.L thdng ... ndm....

Can ctr Luat Ly lich tu phap ngay 17 thang 6 nam 2009, dé phuc vy cong tac diéu tra, truy
10, Xt XU, ooee et 2 de nghl

dudi day:

L HOO VA I e e e
2. Tén goi Khac (16U CO):..vovveeeeeeeeeeeeeeeeeee e, 3.Giditinh: ...
4. Ngay, thang, ndm sinh:...... [o.... [oviiiii.. S5.Notsinh: oo
6. Quoc tich ... T DANTOC e,
8. INOT thUONE TITLI ...ttt et
0. INOT EAM LT L.ttt et et eab e st e eabeetbeeaaeetae e e
10. Giay CMND/HO chi€:.........ovieeii e, SO e,
Cap ngay...... thang....... nam............ Tal: i
11. HO VA teN VO (NOAC CRONE) © ...t
12. Ho va tén cha:

L3, HO VA tEIL TNIE: oo

Noi nhin:

- Nhu trén; (Ky, ghi ré ho tén, dong ddu)
Ghl chu:

" Trung tam Ly lich tw phap quoc gia hodc So Tu phdp.
* Ghi ré tén co quan tién hanh 16 tung yéu cau cdp Phiéu Iy lich tw phap.
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QUY TRINH NQI BQ PA TAI CAU TRUC

QUY TRINH 04

Cép Gidy xac nhan c6 qudc tich Viét Nam & trong nwéc
(Ban hanh kém Quyét dinh s6 4259/0P-UBND ngay 23 thang 9 ndm 2023
ctia Chui tich Uy ban nhdn ddn Thanh pho)

I. THANH PHAN HO SO

TT Tén hd so S6 lwong Ghi cha
I Trwong hop cé gidy to ching minh quéc
tich Viét Nam:
To khai dé nghi cap Giay xac nhan co6 quoc , ,
P 1 tich Viet Nam (BM 04) 01 Ban chinh
2 02 anh 4x6 (chup chua qua 06 thang) 02
Gidy to vé than nhan cta ngudi d6 nhu Chl'mg Ban sao c6
minh nhén dan, Can cude cong dan, gidy to chirng thuc
3 | cutrd, the tam tru, glay thong hanh, giay t& ¢6 01 hodc ban
gia tri di lai qudc té hodc gidy to xac nhan vé chup keém
nhan than ¢6 dan anh do co quan c¢6 tham ban chinh d¢
quyén cap. doi chiéu
* Giay to ¢6 gia tri ching minh quéc tich Viet
Nam theo quy dinh tai Diéu 11, Luat Quoc
tich Viét Nam 1a mot trong cac gidy to sau:
+ Giay khai sinh; truong hop Gidy khai sinh
khong thé hién 16 quoc tich Viét Nam thi phai
kem theo gidy to ching minh qudc tich Viét Ban sao
Nam cua cha mg; duoc cap tir
+ Giay chtrng minh nhan dén; s6 goc, ban
+ Ho chiéu Viét Nam; sa0 ¢6 chung
S quét dinh cho nhap quéc tich Viét Nam, 01 tlilu’c hhoac
Quy€t dinh cho tr¢ lai quéc tich Viét Nam, ka}n cb1;1p
Quy€t dinh cong nhan viéc nudi con nudi 4o h’ehmd‘ag*'
vol tré em la nguol nuwde ngoai, Quyét dinh ¢ mh,f o1
chiéu

cho nguo1 nude ngoai nhan tré em Viét Nam
lam con nuoi.

* Hodc gidy to twong tw do chinh quyén cii
trude day cap, ké ca Giay khai sinh trong d6
khong ¢6 muc quéc tich hoac muc quéc tich
bo trong nhung trén d6 ghi tén Viét Nam cua
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nguodi yéu cau va cha, me cua nguoi do.
Giay to chimg minh noi cu tra la mot trong
cac gidy to sau:
+ Thé thuong tra, Thé tam tru va >§éc nhan cu
tra cia Cong an phuwong, x4, thi tran danh cho
nguol nedce ngoai.
+ Poi V0’1 cong dan Viét Nam: Truong hop Ban sa0 ¢o
khong thé khai thac dugc thong tin cu tri cua chimg thue
cong dén theo cac phu’O’ng, thirc néu tai khoan hosic ban
> |2 Diéu 14 Nghi dinh s6 104/2022/ND-CP 01 chup kém
ngay 21/12/2022 thi yéu cau cong dan ndp ban chinh dé
ban sao hodc xuat trinh mot trong cac giay to d8i chidu
cé gia tri ching minh thong tin vé cu tri bao
gom: The Can cude cong dan, Chl’n}g minh
nhan dan, Gidy xac nhan thong tin vé cu tru,
Giay thong bao sd dinh danh ca nhan va thong
tin cong dan trong Co sé dit liéu qudc gia vé
dan cu.
Truong hep khong cé gidy to ching minh
II quoc tigh Viét Nam, nhung c6 giay to lam
co' s6 dé xac dinh quoc tich Viét Nam:
To khai dé nghi cap Giay xac nhan ¢ quoc , ,
I | tich Viét Nam (BM 04) 01 | Ban chinh
2 02 anh 4x6 (chup chua qua 06 thang) 02
Gidy to vé than nhan cta ngudi d6 nhu Chung Ban sao c¢o6
minh nhan dan, Can cudc cong dan, gidy to chirng thuc
3 cu tru, the tam tra, gidy thong hanh, giay to ¢d hoac ban
gia tri di la1 quoc t€ hoac gidy to xac nhan qvé 01 chup kén}
nhan than ¢6 dan anh do co quan ¢ tham ban chinh d¢
quyén cap. do1 chiéu
4 Ban khai ly lich (BM 05) 01 Ban chinh
Mot trong cac gidy to lam co s xac minh vé
quoc tich: Ban sao co
+ Gidy to vé quéc tich, ho tich, ho khau, can .
chirng thuc
cudc hodc giay to khac do co quan co tham hodic ban
5 quyén cua  Viét Nam cip cho cong  dan 01 chup  kém

Viét Nam qua cac thoi ky tir nam 1945 dén
trude ngay 01/7/2009, trong d6 co ghi quéc
tich Viét Nam hoac thong tin lién quan dén
qudc tich, cong dan Viét Nam.

ban chinh dé
doi chieu
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+ Giéy to vé quéc tich, ho tich, hd khau, cin
cudc hoac giéy td khac doché d6 cii &
mién Nam Viét Nam cap trudce
ngay 30/4/1975 hodc gidy to do chinh quyén
cii & Ha Noi cdp tir nam 1911 d&n nam 1956,
trong d6 co ghi quéc tich Viét Nam hoac
thong tin lién quan dén quéc tich, cong dan
Viét Nam.

Giay to chirmg minh noi cu tra 1a mot trong
cac gidy to sau;

+ Thé thuong tra, Thé tam tru va xac nhan cu
tra cia Cong an phuong, x4, thi tran danh cho
nguol nude ngoai.

+ Po6i véi cong dan Viét Nam: Truong hop
khong thé khai thac duoc thong tin cu tra cua
cong dan theo cac phuong thirc néu tai khoan
2 Piéu 14 Nghi dinh so 104/2022/ND-CP
ngay 21/12/2022 thi yéu cau cong dan ndp
ban sao hodc xut trinh mot trong cac gidy to
cé gia tri chung minh thong tin vé cu tra bao
gdm: Thé Can cude cong dan, Chu’ng minh
nhan dan, Giay xac nhén théng tin vé cu trd,
Gidy thong bao sd dinh danh c4 nhan va thong
tin cong dan trong Co sé dit liéu qudc gia vé
dan cu.

01

Ban sao c¢o

chirng thuc
hoac ban
chup  keém

ban chinh dé
doi chieu
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II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Thoi gian xir

Noi tiép nhén va tra két qua Iy L¢ phi
p ho SO trure tiép tai BO phan Tiép nhan va | - Truong hop | 100.000 dong/trudong
Tra két qua S¢ Tu phap (hodc gui hd so|co gidy to | hop.

qua hé thong buu chinh); hoac ndp ho SO
truc tuyén trén Cong dich vu cong quoc gia
(https://dichvucong.gov.vn) hodc Cong
dich vu cong Thanh phd
(https://dichvucong.hochiminhcity.gov.vn).

chirmg minh
quéc tich Viét
Nam: 20 ngay
lam viée, ke
tr ngay nhan
duwoc hd so
hop 1€.

- Truong hop
khong co gidy
to chung minh
quéc tich Viét
Nam: 55 ngay
lam viée, ke
tr ngay nhan
duwoc hd so
hop 1€.

* Mién phi d6i voi:

- Nguoi di cu tir Lao
duoc phép cu tru xin
xac nhan co quéc tich
Viét Nam theo quy
dinh cua diéu uéc
quéc t¢ ma nudc
Cdng hoa x3a hdi1 chu
nghia Viét Nam la
thanh vién;

- Kiéu bao Viét Nam
tai cac nudc lang
giéng ¢6  chung
duong bién gidi dat
lién voi Viét Nam, co
hoan canh kinh té
kho khan, c6 xac
nhan ciia Uy ban
nhan dan cdp xd noi
cu tru.

III. TRINH TU XU LY CONG VIEC

A. Truong hop c6 gidy to chimg minh quéc tich Viét Nam - 20 ngay lam

viéc
Bube | \oi dung Tréch e Bieu .
cong A A oA Thoi gian | mau/Ket Dién giai
‘n cong viec nhiém .
viéc qua
Nop ho so Canhan | Giohanh | Theo mucI|Thanh phan hd so
chinh theo muc I.

Bl
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Bube | \oi dung Tréch e Bieu .
cong A A oA Thoi gian | mau/Ket Dién giai
‘n cong viec nhiém .
viéc qua
Kiém tra, B0 phan 1/2 ngay Ti’ép nhin truc
tiép nhan ho | Tiép nhan va | lam viée BM 01 | tiép:
SO Tra két qua BM 02 |- Truong hop ho so
BM 03 |day du: Huong dan

co s& nop phi; lap
Gidy tiép nhan ho so
va hen tra két qua,
trao cho nguoi nop
hd so theo BM 01;
thuc hién tiép budc
B2.

- Truong hop ho so
chua day diu: Huong
dan bo sung, hoan
thien hd so dén
nguoi ndp hd so va
ghi o ly do theo
BM 02.

- Truong hop tu
chéi tiép nhan ho so:
Lap Phiéu tir chdi
tiép nhan giai quyét
ho so theo BM 03.
Tiép nhin qua
Céng Dich vu cong
truc tuyén:

- Kiém tra tinh
chinh xac, day di,
hop 1& cua hd so;
kiém tra thong tin
chit ky s6 d¢ dam
bao tinh xac thuec,
hop 1& (néu co).

- Sau khi kiém tra,
néu bao dam céc
dieu kién de tiép
nhan, Cong chuc
Mot ctra tiép nhan,
cap ma ho so va xir
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Buwéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi gian

Biéu
mau/Ket
qua

Dién giai

ly hd so theo quy
trinh.

- Truong hop hd so
chwa day du, dung
quy dinh thi thong
bao cho té chuc, ca
nhan qua tai khoan
cua to chirc, ca nhan
qua Céng Dich vu
cong va huéng dan
dﬁy du, cu thé dé t6
chirc, ca nhan bb
sung ho so theo yéu
cau.

=> Thoi gian tiép
nhan chinh thuac
hodc yéu cau chinh
stra, bo sung khong
mudén hon 08 gio
lam viéc ké tir khi
hé thong tiép nhan,
trir thwr 7, chu nhat.

- Tiép nhan hd so va
chuyén cong chuc
thu 1y hd so phong
HO tich — Quéc tich.

B2

Kiém tra,
tham dinh
ho so

Céng churc
thu 1y hd so
Phong HS
tich — Quéc
tich

02 ngay
lam viéc

Theo muc |
BM 01

- Tra cuu
tinh trang
quoc tich
- Du thao
cong van
xac minh

- Truc tiép tra ciru
tinh trang quéc tich
cua nguol Xin XAac
nhan ¢6 qubc tich
Viét Nam trén Phan
mém cong cu Quan
ly hd so quoc tich
cua B6 Tu phap.

- Néu ho so khong
can xac minh: Thuc
hién tiép BS

- Néu c6 nghi ngo
vé tinh xdac thue cua
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Bube | i dung Trich o Bieu P
cong cong viée nhiém Thoi gian | mau/Ket Dién giai
viéc : : qua
giéy to chirng minh
quoéc tich Viét Nam,
du thao cong van
xac minh: Thuc hién
tiép B3
Xem xét, Lanh dao 01 ngay | TheomucI|Xem xét ho so, ky
trinh ky Phong HQ lam viéc BM 01 nhdy cOng van xac
tich - Quoc “Hb so minh.
B3 tich trinh
- Du thao
cong van
xac minh
Ky duyét | Lanh dao S¢ | 01 ngay | TheomucI | Xem xét ho so, ky
lam viéc BMO1 duyét cong van xac
- Hoé so minh
B4 trinh
- Du thao
cong van
xac minh
Phat hanh Van thu So 1/2 ngay Hb so da Cho sé, nhan ban,
van ban lam viéc | duoc phé dong dau, phat hanh
B5 duyét van ban, gui cong
van cho co quan xac
minh.
Tham tra, | Co quan xac | 10 ngay . . | Tién hanh x4c minh
.. . . . Két qua S a2 T
B6 xac minh minh lam viéc , . va ¢o van ban tra 1o1
xac minh , ;
cho S¢ Tu phap.

Sau khi co két qua tham tra, xac minh ciia co quan xac minh, S& Tu phap tiép nhan
va xu ly tiép theo quy dinh

B7

Ti€p nhan
két qua xac
minh

Van thu So

1/2 ngay
lam viéc

Van ban
tra lo1 xac
minh

Tiép nhan vin ban
tra 101 xac minh,
chuyén cho cong
chirc thu ly hd so
Phong HO tich -
Quéc tich.
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Bubc ! Ngidung |  Trich o Bicu, s
cong A A oA Thoi gian | mau/Ket Dién giai
‘n cong viec nhiém .
viéc qua
Xem xét, kiém tra
Theo muc | ho so:
BM 01 + Truong hop ho so
Du thao | €0 €0 sO cap Giay
Kiémtrahd | . kétqua |Xdc nhan: Dy thao
A A Cong chirc to trinh va Gidy xac
50, € xuat thu 1y hd so nhan c¢6 quoc tich
két 2 Al L \ le 1
pg |ctquagial | oy e He | 02 nedy Viét Nam.
quyet . £ lam viéc N
TTHC tich — Quoc + Truong hop ho so
tich khong co6 co s@,
khong dam bao yéu
cau dieu kién thuc
hién thu tuc: Du
thao to trinh va van
ban tir choi.
Theo muc I | Xem xét hd so, ky
em xét Lanh dao BMO1 |tO trinh, ky nhay
Bo |tinhky | PhongHO | OF ngdy |-Hso | Oty xac nban hode
tich — Quéc | 1am viéc |trinh van ban tur choi.
tich - Dy thao
két qua
Theo muc |
BMOl | Xem xét ho so, ky
A N .| Olngay |- HO so|duyét to trinh kém
B10 Ky duyét | Lanh dao S0 lam viéc | trinh Giéy xac nhép hodc
_ Du thao | van ban ttr choi.
két qua
Cho sb, vao so,
. . Hosodd | dong dau, ban hanh
Bl11 Bavn haqnh Van thu S¢ 1‘/ 2 neay duoc phé | van ban, chuyén ho
van ban lam viéc ~ N
duyét so cho BS phan tiép
nhan va Tra két qua.
Ira kéE qua, .]?6 phffm . T Tra két qua cho
B12 lruh6 so, | Ti€p nhan va | Theo Giady Két qua | cong dan
thong ké va | Tra ket qua hen d '

theo do1

Thoéng ke, theo dbi.
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B. Truong hop khong cé gidy t&' ching minh quédc tich Viét Nam - 55 ngay

lam viéc
Bude| \oidung | Trach Thoi Bicu .
cong | ., oA . mau/Ket Dién giai
‘n cong viec nhi¢m gian N
viéc qua
Nop ho so Ca nhan Gid | Theo muc I | Thanh phan hd so theo
hanh muc [
chinh
Bl
Kiém tra, B0 phan 1/2 Tiép nhan truc tiép:
tiép nhan | Tiep nhan va | ngay BM 01 |- Truong hop ho so day
ho so Trakétqua | lam BMO02 |da: Huéng dan co sé
viéc

BM 03 |nop phi; lap Giay tiép
nhan ho so va hen tra
két qua; trao cho ngudi
nop hé so theo BM 01;
thuc hién tiép budc B2.
- Truong hop hod so
chua day du: Hudng
dan bo sung, hoan thién
hd so dén ngudi ndp ho
so va ghi rd ly do theo
BM 02.

- Truong hop tir choi
tiép nhan hd so: Lap
Phiéu tir chdi tiép nhan
giai quyét ho so theo
BM 03.

Tiép nhin qua Cong
Dich vu coéng truc
tuyén:

- Kiém tra tinh chinh
xac, day du, hop 1é cua
hd so; kiém tra thong
tin chit ky s6 dé dam
bao tinh xac thuc, hop
1& (néu c).

- Sau khi kiém tra, néu
bao dam cac diéu kién
dé tiép nhan, Cong
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Buwéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Biéu
mau/Ket
qua

Dién giai

chitc Mot cua tiép
nhan, cdp ma hod so va
xtr ly hd so theo quy
trinh.

- Truong hop hod so
chua ddy du, dung quy
dinh thi thong bao cho
td chire, ca nhan qua tai
khoan cua té chuc, ca
nhan qua Céng Dich vu
cong va hudng dan day
du, cu thé dé to chiec,
c4 nhan bo sung ho so
theo yéu cau.

=> Thoi gian tiép nhén
chinh thirc hodc yéu
cau chinh stra, bd sung
khéng mudén hon 08
gio lam viéc ké tir khi
hé théng tiép nhan, tru
thtr 7, chu nhat.

- Tiép nhan ho so va
chuyén cong chuc thu
ly ho so phong HO tich
— Quéc tich.

B2

Kiém tra,
tham dinh
ho so

Céng churc
thu 1y ho so
Phong HS
tich — Quéc
tich

02
ngay
lam
viéc

Theo muc |
BM 01

- Tractru
tinh trang
qudc tich
- Du thao
cOng van
xac minh

- Truc tiép tra ctru tinh
trang qudc tich cua
nguol xin xac nhan co
quéc tich Viét Nam
trén Phan mém cong cu
Quan 1y hd so qudc
tich cia Bo Tu phap.

- Dy thao cong van xac
minh nhan than cua
nguol xin xac nhan co
quéc tich Viét Nam.
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Bude| \oidung | Trach Thoi Bidu s
cong | ., oA . mau/Ket Dién giai
‘n cong viec nhi¢m gian N
viéc qua
Xem x&t, Lanh dao | 01 ngay | Theo muc I | Xem xét ho so, ky nhay
trinh ky Phong HO lam BM 01 cong van xac minh
tich — Qudc vigc | _ Hb so
B3 tich trinh
- Du thao
cOng van
xac minh
Ky duyét | Lanh dao S¢ | 01 ngay | Theo mucI | Xem xét hd so, ky
lam BM 01 duyét cong van xac
viee | _ 113 so minh
B4 trinh
- Du thao
cOng van
xac minh
Phat hanh | Van thu S& 1/2 Ho so da Cho sb, nhan ban, déng
van ban ngay duwge phé | dau, phat hanh van ban,
B5 lam duyét gl ¢cong van xac minh
viéc chQ Coéng an Thanh
phd
Tham tra, Cong an 45 ngay Két qua Tién hanh xac minh va
B6 | xacminh | Thanh pho lam . q ¢6 van ban tra lo1 cho
. xac minh ] .
viée S¢ Tu phap

Sau khi ¢6 két qua tham tra, xac minh cua co quan xac minh, S& Tu phap tiép nhan
va xu ly tiép theo quy dinh

Tiép nhan | Van thu S& 1/2 Tiép nhan van ban tra
két qua ngay | Vanbantra|1oi xac minh, chuyén
B7 | xac minh lam loi xac | cho céng chirc thu ly
viéc minh ho so phong Ho tich —
Qubc tich

Kiém tra Xem xét, kiém tra hd

hoso,dé | Cong chic Theo muc I | SO:
xuatkét | thulyhdoso | 02ngay | Mol + Truong hop ho so ¢
B8 qua g,iéli Phong H6 lam Du thao | €9 SO cép Giéy Xac
quyét | tich—Quoc | viéc Iétqua | mhdn: Du thao to trinh
TTHC tich q va Gidy xac nhan co

quéc tich Viét Nam.
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Bube | Noidung | Trich Théi Bieu
cong | ., oA . mau/Ket Dién giai
‘n cong viec nhi¢m gian N
viéc qua
+ Truong hop hd so
khoéng ¢6 co so, khong
dam bao yéu cau diéu
kién thuc hién thu tuc:
Du thao t(:)f trinh va van
ban ttr choi.
Theo muc I | Xem xét ho so, ky to
) Lanh dao 01 BM 01 | trinh, ky nhay Gidy xac
Xem xet, Phone H6 nea Ha nhan hodc van ban tur
B9 trinh ky . g P g Y |- 0 S0 chdi
tich — Qudc lam trinh :
tich VI | _ Dy thao
két qua
Theo muc |
. BMOl |Xem xét hd so, ky
Olngay | HO so|duyét to trinh kém
B10 | Ky duyét | Lanh dao S¢& lam . g, n -
vide trinh Giay xac nhan hodc
' _ Du thao | van ban tir choi.
két qua
12 ‘ Cho sO, vao so, dong
Ban hanh ned Ho6 soda | dau, ‘pan hanh van ban,
Bl11 . Van thu S¢ say duwge phé | chuyén ho so cho Bo
van ban lam ~ AT LA A e
. duyét phan tiép nhan va Tra
vigce A ,
két qua.
Tra két
qﬁ?’ lru B6 phan Theo Tra két qua cho cong
B12 | 0% | Tiépnhanva| Gidy | Kétqua |dan.
thong ké Tra ké . h £ R ..
va theo ra ket qua en Thong ké, theo doi.
doi
IV. BIEU MAU

Cac Biéu mau str dung tai cac budc cong viée

TT

Ma3 hiéu

Tén Biéu mau

I

BM 01

Mau Giéy t,ié'p nhan héd so va hen tra két qua ban hanh kém theo
Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018




62 CONG BAO/S6 236+237/Ngay 01-10-2023

Mau Phiéu yéu c:?lu bo sung, hoan thién ho so ban hanh kém
2. BM 02 |theo Thong tu so 01/2018/TT-VPCP ngay 23 thang 11 nam
2018

Mau Phiéu tir chéi tiép nhan giai quyét hd so ban hanh kém
3. BM 03 |theo Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam
2018

To khai @ nghi cap Giay xac nhan ¢c6 quoc tich Viét Nam ban
4. BM 04 | hanh kém theo Théng tu s6 02/2020/TT-BTP ngay 08 thang 4
nam 2020

Ban khai ly lich ban hanh kém theo Thoéng tu s6 02/2020/TT-
BTP ngay 08 thang 4 nam 2020

6 BM 06 Giéy xac nhan co quéc tich Viét Nam ban hanh kém theo Thong
' tu s6 02/2020/TT-BTP ngay 08 thang 4 nam 2020

5. BM 05

V. HO SO CAN LUU

TT | Ma hiéu | Tén Biéu miu
1. BM 01 | Mau Giay tiép nhan ho so va hen tra két qua
2. BM 02 | Mau Phiéu yéu cau b6 sung, hoan thién ho so
3. BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
4. BM 04 | To khai dé nghi cép Giéy xac nhan co quéc tich Viét Nam
5. BM 05 | Ban khai ly lich
6. BM 06 Giéy xac nhan co quéc tich Viét Nam
7. // Hodc van ban tir chéi cap Gidy xac nhan c6 quoc tich Viét Nam
8. // Céac ho so khac néu co theo van ban phap quy hién hanh.

VI. CO SO PHAP LY
- Luat Qudc tich Viét Nam nam 2008.
- Luat Cu tra nam 2020.

- Nghi dinh s6 16/2020/ND-CP ngay 03 thang 02 nam 2020 ctia Chinh phu quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Quéc tich Viét Nam.

- Nghi dinh s6 104/2022/ND-CP ngay 21 thang 12 nam 2022 ciia Chinh phu sira
doi, bd sung mot s6 diéu cua cac Nghi dinh lién quan dén viéc nop, xudt trinh s6 ho
khau, s6 tam tra giéy khi thyre hién thu tuc hanh chinh, cung cép dich vu cong.

- Thong tu s6 02/2020/TT-BTP ngay 08 thang 4 nam 2020 cua Bo truong Bo Tu
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phap ban hanh, huéng dan st dung, quan 1y mau s6 qudc tich va cadc mau gidy to vé
quéc tich.

- Thong tu s6 281/2016/TT-BTC ngay 14 thang 11 nam 2016 cia B6 Tai chinh
quy dinh muc thu, ché d6 thu, ndp, quan ly va st dung phi khai thac, st dung thong
tin trong co s¢ dir 1iéu hé tich, phi xac nhan cé quéc tich Viét Nam, phi xac nhan la
nguoi géc Viét Nam, 1€ phi quéc tich.

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phu huéng dan thi hanh mot s6 quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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Méu TP/QT-2020-TKCGXNQTVN

Anh4x6 . L . i )
(chup khong CONG HOA XA HOI CHU NGHIA VIET NAM
qua 6 thang) Dic 14p - Ty do - Hanh phic

e, RgAY . thdng ... ...ndm... ... ...

‘ ' ~ TOKHAI
DE NGHI CAP GIAY XAC NHAN CO QUOC TICH VIET NAM
Kinh guei (1): ... oo,
Ho, chit dém, t&n (2): ... Gigitinh:.............
Ngay, thang, nam sinh: ... ... ...
NOT SN (3 o
Noi dang ky khai sinh (4): ..
B T2 A 1 4 R
Ngay, thang, nim xuat canh (néu c0) (5): ../
Noi cu tra tai Viét Nam trudce khi xuat canh (n€ucod) (5):........ooooviii.
QuOC tich (6):.......oo o
Ho chieu/Giay to cé giatri thay the (7):.....................o . SO Lttt
dore , cap ngay.......... thang......... nam............

Giéy td chirng minh cé quéc tich Viét Nam hoac giéy to dé phuc vu viéc xac minh ve quéc
tich kém theo:

y PP SPPSN
3
PPN
S
Pénghi....................... (1) cap cho toi Gidy xac nhan c6 quoc tich Viét Nam.

To1 xin cam doan nhiing 101 khai trén day la ding sy that va xin chiu trach nhiém
trude phap ludt Viét Nam ve 161 khai cia minh./.

Nguoi khai
(Ky va ghi 10 ho, chir dém, tén)

Ch1 thich:
(1) Tén co quan thu Iy ho so.
(2) Ghi bang chit in hoa c6 ddu (theo HY chiéu/Gidy 16 hop 1é thay thé).
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(3) Ghi dia danh 03 cdp hanh chinh hodc tén co sé' y 1é (néu sinh ¢ Viét Nam) hodc ghi theo
1én thanh phé, quoc gia da ddang ky khai sinh (néu sinh ra & mréc ngodi). Vi du: Tram y 1é
xd Phu Minh, huyén Séc Son, Ha Noi hodic thanh phé Postdam, CHLB Purc.

(4) Ghi tén co quan ddng ky khai sinh theo 03 cdp hanh chinh (néu PKKS tai Viét Nam)
hodic ghi theo tén thanh pho, quéc gia da ddng ky khai sinh (néu PKKS tai co quan cé tham
quuyén ciia nwéc ngodi). Vi du: UBND xd Pién Ngoc, huyén Pién Ban, tinh Quang Nam
hocc Chinh quyén thanh pho Postdam, CHLB Pikc.

(5) Trwong hop xudt canh nhiéu lan thi ghi ngay, thang, ndm xudt canh va dia chi cuw trii
trieée khi xudt canh ciia lan xudt canh gan nhat.

(6) Trieong hop dang c6 quoc tich mede ngodi thi ghi chinh xdc tén quoc gia mang quoc tich
theo phién dm quoc té hodc phién am tiéng Viét. Vi du: Malaysia hodc Ma-lai-xi-a; treong

hop c6 tir hai quéc tich tré 1én thi ghi rd timg quoc tich.

(7) Ghi ¥é tén cuia gidy to. Vi du: Ho chiéu.
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Mau TP/QT-2020-BKLL
Anh4x6 ) L . o
(chup khong CONG HOA XA HQI CHU NGHIA VIET NAM
qua 6 thang) Pic 1p - Ty do - Hanh phic

BAN KHAI LY LICH

(Diing cho trudng hop giai quyét cac viée vé qudc tich)

Ho,chtdém, tén (1): ..., Gigitinh:...............
Ngay, thang, nam sinh:......... ...
NOT SN () o
Noi dang ky khai sinh (3): ...

QUOC HCR () e e,

Ngay, thang, nim xut canh (néu c6) (5): ......... [oviiii... Lo
Noi cu tri tai Viét Nam truée khi xut canh (néu ¢0) (5): «oovvneienieireiie e,
NEHE NGRIED: ...
N O LA VI€C: o o e e
TOM TAT VE BAN THAN
(ghi o thong tin tir trude toi nay, sinh song, 1am gi, ¢ dau?)
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Nguoi cha:

Dia Chi CU I
Neguwdi me:

Ho, chit Q6m, (610 ..o o
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Daa Chl CU U oo
Vo/chdng:

Ho, chit Q€m, (60 ..o

Dia Chi CU I

Con thir nhit:

Ho, chit dém, ten: . ... Gioitinh:...........

Ngay, thang, nam sinh:......... ...
Quéc (R Lo 1 L
Daa G U T, oo

Con thw hai:

Ho, chit d€m, ten: . ... Gioitinh:...........

Ngay, thang, nam sinh:......... ...
Quéc (R Lo 1 L
Daa G U T, oo

Anh/chi/em rudt thi nhit:

Ho, chit dém, ten: ... ... . Gigitinh:...........

Ngay, thang, nam sinh:......... ...
Quéc (R Lo 1 L
Daa G U T, oo

Anh/chi/em thir hai:
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To1 xin cam doan nhiing 101 khai trén day la ding sy that va xin chiu trach nhiém
trudc phap ludt Viét Nam ve 161 khai cua minh.

............... ,ngay .......thang ... nam...........
Nguoi lam don
(Ky va ghi 16 ho, chit d€m, tén)

Ch1 thich:
(1) Ghi bang chit in hoa c6 ddu (theo Hp chiéu/Gidy 16 hop 1é thay thé).

(2) Ghi dia danh 03 cdp hanh chinh hodc tén co sé' y 1é (néu sinh ¢ Viét Nam) hodc ghi theo
1én thanh phé, quoc gia da ddang ky khai sinh (néu sinh ra & mréc ngodi). Vi du: Tram y 1é
xd Phu Minh, huyén Séc Son, Ha Noi hodic thanh phé Postdam, CHLB Purc.

(3) Ghi tén co quan ddng ky khai sinh theo ba cdp hanh chinh (néu PKKS tai Viét Nam)
hodic ghi theo tén thanh pho, quéc gia da ddng ky khai sinh (néu PKKS tai co quan cé tham
quuyén ciia nwéc ngodi). Vi du: UBND xd Pién Ngoc, huyén Pién Ban, tinh Quang Nam
hocc Chinh quyén thanh pho Postdam, CHLB Pikc.

(4) Truwong hop dang cé quéc tich mede ngodi thi ghi chinh xdc tén quoc gia mang quoc tich
theo phién dm quéc 1é hodc phién dm tiéng Viét. Vi du: Malaysia hodc Ma-lai-xi-a. Trueong
hop c6 tir hai quéc tich tré 1én thi ghi rd timg quoc tich.

(5) Truong hop xudt canh nhiéu lan thi ghi ngay, thang, ndm xudt canh va dia chi cie trii

triede khi xudt canh cua ldn xudt canh gdn nhat.
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QUY TRINH NQI BQ PA TAI CAU TRUC
QUY TRINH 05
Cap Gidy xac nhan 1a ngudi gbe Viét Nam
(Ban hanh kém Quyét dinh s6 4259/0P-UBND ngay 23 thang 9 ndm 2023
ctia Chui tich Uy ban nhdn ddn Thanh pho)
. THANH PHAN HO SO
TT Tén ho so S6 lwong Ghi cha
To khai @ nghi xac nhan 1a nguoi goc Viét o
1 Nam (BM 04) 01 Ban chinh
2 | 02 anh 4x6 (chup chua qua 06 thang) 02
Gidy to vé nhan than ctia ngudi d6 nhu
Ching minh nhan dan, Can cude cong dan, Ban sao ¢o6 ching
3 glay to cu tru, thé tam tru, glay thong hanh thuc hoac ban chqu
gidy to ¢o gia tri di lai quoc té hodc gidy to 01 kem ban chinh dé
xac nhan ye nhaq thap ¢o6 dan anh do co doi1 chiéu
quan c6 tham quyén cap.
* Giay to dwoc cap truée diy dé
ching minh nguot do da timg co quoc tich
Viét Nam hodc gidy to dé chung minh khi
sinh ranguol do cd chame hoac Qng ba
ndi, ong ba ngoai da tung cd qudc tich
Viét Nam.
* Treong hop khong co gi:ély to néu trén thi
tuy tung hoa:m canh cu thé c6 thé nép mot
trong cac gidy to sau day: Bén sao duoc cp
a) Giéy td vé nhan thén, quéc,tich, ho tir s6 géc, ban sao
4 |tichdoché do cii ¢ mién Nam cap trudc 01 c6 chung thue hoac

ngay 30/4/1975.

b) Giay to do chinh quyén cii & Ha Noi
cap tir nam 1911 dén nam 1956.

¢) Gidy bao lanh cua Hoi doan ngudi
Vi¢t Nam ¢ nude ngoai noi nguodi do dang
cu tri, trong d6 xac nhan ngudi do co goc
Viét Nam.

d) Giay bao lanh ciia ngudi ¢o quoc tich
Viét Nam, trong do xac nhan nguol dé céd
géc Viét Nam.

ban chup k,ém bé}n
chinh dé do1 chiéu
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e) Gidy to docoquancod tham quyén
cua nudc ngoai cap trong do ghi qudce tich
Viét Nam hodc qudc tich goc Viét Nam.

Giay to ching minh noi cu tri 1a mot trong
cac gidy to sau;

+ Thé thuong tra, Thé tam tra va xac nhan
cu trii ciia Coéng an phuong, x4, thi tran
danh cho nguoi nude ngoai.

+ Pbi voi cong dan Viét Nam: Truong hop
khong thé khai thac duoc thong tin cu tra
cua cong dan theo cac phuwong thire néu tai
khoan 2 Diéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 thi yéu
cau cong dan ndp ban sao hoac xuat trinh
mot trong cac gidy to ¢o gia tri chimg minh
thong tin vé cu tri bao gdm: The Can cudce
cong dan, Chimg minh nhan dan, Gidy xac
nhan thong tin vé cu tri, Gidy thong bao sb
dinh danh ca nhan va thong tin céng dan
trong Co s& dit liéu quoc gia vé dan cu.

01

Ban sao ¢o6 ching
thwe hodc ban chup
kém ban chinh dé
ddi chiéu

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian
xur ly

Lé phi

Nop ho so true tiép tai Bo phan Tiép nhan
va Tra két qua S& Tu phap (hodc guri hd so
qua hé thong buu chinh); hoac ndp ho SO
truc tuyén trén Cong dich vu cong quoc gia
(https://dichvucong.gov.vn) hodc Cong
dich vu cong Thanh phé
(https://dichvucong.hochiminhcity.gov.vn).

05 ngay lam
viée, ké tir
ngay nhan du
ho so hop 1¢.

100.000 dong/truong
hop.

* Mién phi d6i voi:

- Nguot di cu tor Lao
dugc phép cu tri xin
xac nhan 1a nguoi goc
Viét Nam theo quy
dinh cua diéu uéc quoc
t¢ ma nudc Cong hoa
x4 ho1 chu nghia Viét
Nam 1a thanh vién.

- Kiéu bao Viét Nam
tai cac nude lang giéng
c6 chung duong bién
gioi dat lién véi Viét
Nam, c6 hoan canh



https://dichvucong.gov.vn
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kinh t¢ khé khan, c6
xac nhan cua Uy ban
nhan dan cap xa noi cu
tra.

III. TRINH TU XU LY CONG VIEC

Bude | Nsidung | Trich Thoi Bieu
cong A en oA . mau/Keét Dién giai
o n cong viec nhi¢m gian -
viéc qua
Nophoso | Canhan | Gio hanh | Theo mucI | Thanh phan hd so
chinh theo muc I.
K@ém tra, B0 phan 1/2 ngay BM 01 Tiép nhén trwe tiép:
Bl | tiepnhén | Tiepnhén | lamviéc | BM02 |- Truong hop hd so
ho so va Tra ket BM 03 |ddy di: Huéng dan co
qua s& nop phi; 1ap Giay

tiép nhan ho so va hen
tra két qua, trao cho
nguoi nop hd so theo
BM 01; thuc hién tiép
budc B2.

- Truong hop ho so
chua day du: Huong
dan bo sung, hoan
thién ho so d&én nguoi
ndp ho so va ghi 18 ly
do theo BM 02.

- Trudong hop tir chdi
tiép nhan ho so: Lap
Phiéu tir chdi tiép
nhan giai quyét ho so
theo BM 03.

Tiép nhin qua Cong
Dich vu cong truc
tuyén:

- Kiém tra tinh chinh
xac, day du, hop 1&
cua hd so; kiém tra
thong tin chit ky s dé
dam bao tinh xéac
thue, hop 1€ (néu co).
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Buwéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Biéu
mau/Ket
qua

Dién giai

- Sau khi kiém tra,
néu bao dam cac diéu
kién dé tiép nhan,
Coéng chirc Mot cira
tiép nhan, cap ma hd
so va xtr 1y ho so theo
quy trinh.

- Truomg hop hd so
chua day du, dung
quy dinh thi thoéng
bao cho tb chirc, ca
nhan qua tai khoan
cua to chuc, ca nhan
qua Céng Dich wu
cong va hudng dan
dﬁy du, cu thé dé to
chirc, c4 nhan bo sung
ho so theo yéu cau.
=> Thoi gian tiép
nhan chinh thic hoac
yéu cau chinh sira, bd
sung khong mudn hon
08 gio lam viéc ké tir
khi hé théng tiép
nhan, trr thir 7, chu
nhat.

- Tiép nhan ho so va
chuyén cho cong chire
thu 1y ho so phong Ho
tich — Quéc tich.

B2

Tham dinh
ho so, dé
xuat két
qua giai
quyét
TTHC

Coéng chirc
thu 1y ho so
Phong HS
tich — Quéc
tich

02 ngay
lam viéc

Theo muc
1

BM 01
Du thao két
qua

Xem xét, kiém tra hd
SO

+ Truong hop hd so
co co so cap Gidy xac
nhan: Du thao to trinh
va Gidy xac nhan 1a
nguoi goc Viét Nam.
+ Truong hop hd so
khong ¢6 co  so0,




74 CONG BAO/SH 236+237/Ngay 01-10-2023
Bube | \sidung | Trach Théi Bieu
cong Ao oA . mau/Ket Dién giai
o n cong viec nhi¢m gian N
viéc qua
khong dam bao yeu
cau dieu kién thuc
hién thu tuc: Du thao
to Frinh va van ban tur
choi.
Theo muc I | Xem xét ho so, ky FG
) Lanh dao BM 01 trinh, ky nhay Giay
Xem xet, o HA \ A xac nhan hodc vin
B3 | trinhky | PhongHO | Olngay |- Ho so 2 ‘T10c B0 Y
tich — Quoc | lam viéc | trinh ban tir choi.
tich - Du thao
két qua
Theo muc |
BMO0l |Xem xét hd so, ky
, A Lanh dao | Olngay |- HO so|duyét to trinh kém
B4 Ky duyet S& lam viéc | trinh Giéy Xac nhgfm hodc
_ Du thao | van ban tir choi.
két qua
‘ Cho s0, vao so, dong
Ban hanh 1/2 ned Hosoda | dau, banq hélph van
B5 -1 Van thu S¢ | .~ "8 duge phé | ban, chuyén ho so cho
van ban lam viéc ~ N A A A
duyét Bo6 phan ti€p nhan va
Tra két qua.
Tra két B ohi ,
qua, luu ho >0 phan Tra két qua cho cong
C 1 A Ti€p nhan Theo X A
B6 so, thong Y .z Két qua | dan.
a vatrakét | Giay hen B R ..
k& va theo qua Thong ké, theo doi.

doi
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IV. BIEU MAU

Cac Bi€éu mau str dung tai cac budce cong viée.

TT |Maihiéu |Tén Biéu miu

Mau Giéy tiép nhém hd so va hen tra két qua ban hanh kém
1. BM 01 |theo Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam
2018

Mau Phiéu yéu cé}u bo sung va hoan thién ho so ban hanh kém
2. BM 02 |theo Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam
2018

Mau Phiéu tir chéi tiép nhan gidi quyét hd so ban hanh kém
3. BM 03 |theo Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam
2018

To khai dé nghi xac nhan 1a nguol gbc Viét Nam ban hanh
4, BM 04 | kem theo Thong tu s6 02/2020/TT-BTP ngay 08 thang 4 ndm
2020

Giay xac nhan 13 nguoi gbc Viét Nam ban hanh kém theo
Thong tu s6 02/2020/TT-BTP ngay 08 thang 4 nam 2020

5. BM 05

V.HO SO CAN LUU

IT | Mdahiéu | Tén Biéu mdu

1. BM 01 | Mau Gidy tiép nhan hd so va hen tra két qua

2. BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so

3. BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

4, BM 04 | To khai dé nghi xac nhan 1a nguoi géc Viét Nam

5. BM 05 Giéy xac nhan la nguot géc Viét Nam

5 y Hodc van ban tir chdi cap Gidy xac nhan 1a ngudi goc Viét
' Nam

7. /l Cac ho so khac néu co theo vin ban phap quy hién hanh.

V1. CO SO PHAP LY
- Luat Quéc tich Viét Nam nam 2008.
- Luat Cu tra nam 2020.

- Nghi dinh s6 16/2020/ND-CP ngay 03 thang 02 nam 2020 cia Chinh phu quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Quéc tich Viét Nam.
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- Nghi dinh s6 104/2022/ND-CP ngay 21 thang 12 nam 2022 cia Chinh phu sira
dbi, bd sung mot sb6 diéu cua cac Nghi dinh 1ién quan dén viéc nop, xuat trinh s6 hd
khau, sb tam tra giéy khi thye hién thu tuc hanh chinh, cung cép dich vu cong.

- Thong tu s6 02/2020/TT-BTP ngay 08 thang 4 nam 2020 cua Bo truong Bo Tu
phap ban hanh, huéng dan st dung, quan 1y mau s6 qudc tich va cac mau gidy to vé
quéc tich.

- Théng tu s6 281/2016/TT-BTC ngay 14 thang 11 nam 2016 cia Bo Tai chinh
quy dinh muc thu, ché d6 thu, ndp, quan ly va st dung phi khai thac, st dung thong
tin trong co s¢ dir liéu hd tich, phi xac nhan cé quéc tich Viét Nam, phi xac nhan la
nguol géc Viét Nam, 1€ phi quéc tich.

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phu hudng dan thi hanh mét sb quy dinh cua Nghi dinh sb 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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Mdu TP/QT-2020-TKXNNGVN
Anh4x6 ) o ) o
(chup khong CONG HOA XA HQI CHU NGHIA VIET NAM
qua 6 thang) Pic lap - Ty do - Hanh phic

L, ngay .. ..thang....ndm... .. ...

| _ TOKHAI
DE NGHI XAC NHAN LA NGUOI GOC VIET NAM

Kinh guei (1): .. ..o,
Ho, chitdém, t&n (2): ..., Gigitinh:............
Ngay, thang, nam SInh: ... ...
NOT SN (3 oo
Noi dang ky khai sinh (4): ..
B Tt 4
Ngay, thang, nim xuit canh (néu co) O [o....
Noi cu tra tai Viét Nam trude khi xuat canh (néu ¢6) (5): . vovveeieeeiieeeiee
Qudc tich (6):neiii
H6 chiéu/Gidy to c6 gia tri thay thé (7):..........cooeiiiriiiiiieii. SO Lttt
dore , cap ngay.......... thang......... nam............

Gidy to ching minh 1a nguoi di ting ¢6 quoc tich Viét Nam ma khi sinh ra qudc tich Viét
Nam duoc xac dinh theo nguyén tic huyet thong hodc ¢6 cha hodc me, dng ndi hodc ba noi,
6ng ngoai hodc ba ngoai di timg c6 qudc tich Viét Nam theo huyét thong; hodc cac gidy to
khac kem theo:

T61 xin cam doan nhiing 161 khai trén day 1a ding sy that va xin chiu trach nhiém
trudc phap luat Viét Nam ve 101 khai cia minh./.

Neudi khai
(Ky va ghi 16 ho, chit d€m, tén)

Chu thich:

(1) Ghi tén co quan thu ly ho so.
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(2) Ghi bang chit in hoa c6 ddu theo (HY chiéu/Gidy 16 hop 1é thay thé).

(3) Ghi dia danh 03 cdp hanh chinh hodc tén co sy 1é (néu sinh ¢ Viét Nam) hodc ghi theo
tén thanh phé, quoc gia da dang ky khai sinh (néu sinh ra & meée ngodi). Vi du: Tram y 1é
xd Phu Minh, huyén Soc Son, Ha Noi hodc thanh phé Postdam, CHLB Purc.

(4) Ghi tén co quan ddng ky khai sinh theo 03 cdp hanh chinh (néu PKKS tai Viét Nam)
hodic ghi theo 1én thanh phé, quéc gia da ddang ky khai sinh (néu PKKS tai co quan cé tham
quuyén ciia nwée ngodi). Vi du: UBND xd Pién Ngoc, huyén Pién Ban, tinh Quang Nam
hocc Chinh quyén thanh pho Postdam, CHLB Diic.

(5) Trwong hop xudt canh nhiéu lan thi ghi ngay, thang, ndm xudt canh va dia chi cuw trii
trieée khi xudt canh ciia lan xudt canh gdn nhat.

(6) Trieong hop dang cé quoc tich mee ngodi thi ghi chinh xdc tén quic gia mang quoc tich
theo phién dm quoc 1é hodc phién dm tiéng Viét. Vi du: Malaysia hodc Ma-lai-xi-a; truong
hop c6 tiv hai quéc tich tré 1én thi ghi ré tirng quoc tich.

(7) Ghi ¥é tén cuia gidy to. Vi du: Ho chiéu.
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QUY TRINH PA PUQC TAI CAU TRUC

QUY TRINH 06

Xac nhan thong tin hg tich
(Ban hanh kém theo Quyét dinh s6 4259/0P-UBND ngay 23 thang 9 ndm 2023
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén hé so S0 True tiép Trli’c
luwgng ‘ tuyén
- To khai dé nghi xac nhan thong tin ho Nhap thong
tich theo mau (néu nguoi c6 yéu cau lua tin theo
chon ndp ho so theo hinh thire truce tiép); huéng dan
- Biéu mau dién tir twong tac yéu cau cap trén Cong
01 |van ban xac nhan théng tin ho tich (do 01 | Banchinh | dichvu
nguoi yeu cau cung cap thong tin theo cong

huéng dan trén Cong dich vu céng, néu
nguoi ¢o yéu cau lwra chon ndp ho so theo
hinh thirc truc tuyén).

Ngudi ¢o yéu cau dang ky xac nhan thong tin ho tich thye hién viéce nop/xuat trinh
(theo hinh thire truc tiép) hodc tai 1én (theo hinh thirc triue tuyén) cac gidy to sau:

A. Gidy to phai ndp

, , Ban chup
Giay to, tai li€u c6 lién quan dén ndi dung tur ban
01 |dénghi x4c nhan thong tin ho tich 01 | Ban chinh | chinh/ban
chinh dién
tu
Ban Ban chup
‘ chinh/ban tr ban
Van ban uy quyén (duoc ching thuc) sa0 ¢cO chinh/ban
theo quy dinh cua phap luat trong truong chimg chinh dién
hop uy quyén thuc hién viéc xin cap xac thuc/ban tir
0 nhan thong tin ho tich. Truong hop nguon 01 chup ¢6
duoc uy quyén 1a ong, ba, cha, me, con, xac nhan
vo, chdng, anh, chi, em rudt cua ngudi iy ddi chiéu
quyén thi van ban ty quyén khong phai ban chinh
chirng thure. cua cong
chirc tiép

nhan ho
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SO

B. Gidy to phai xuit trinh

01

H6 chiéu hoac chimg minh nhan déan
hodc thé can cude cong dan hodc cac giay
td khac c6 dan anh va thong tin ca nhan
do co quan ¢o tham quyén cap, con gia tri
st dung dé ching minh vé nhén than cua
nguol ¢6 yéu cau cap xac nhan thong tin
ho tich. Truong hop cac thong tin canhan | 01 | Ban chinh
trong cac gidy to ndy da co trong Co so
dit  liéu quoc gia vé dan cu
(CSDLQGVDC), Co so dir liéu ho tich
dién t¢ (CSDLHTDT), duoc hé thong
dién tu dong thi khong phai tai 1én (theo
hinh thuce truc tuyén).

Ban chup
tur ban
chinh

02

Giay to co gia tri chimg minh thong tin
vé cu tra trong trudng hop co quan quan
ly Co so dit liéu ho tich dién tir khong the
khai thac duoc thong tin vé noi cu tra
cua cong dan theo cac phuong thirc quy
dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua
Chinh phu. Truong hop cac thong tin vé
gidy to ching minh noi cu tra da dwoc
khai thac tir Co s& dit liéu qubc gia vé
dan cu bang cic phuong thic nay thi
ngudi co6 yéu cau khong phai xuat trinh
(theo hinh thirc truc tiép) hoac tai lén
(theo hinh thurc truc tuyén).

Ban
chinh/ban
01 sao ¢o
ching

thuc

Ban
chup/ban
sao dién tu

03

Truong hop gui hd so qua hé thong buu
chinh thi phai gui kém theo ban sao co
chimg thuc cac gidy to phai xuat trinh
néu trén.

01 Ban sao

I1.

NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Thoi gian xwr

Noi tiép nhin va tra két qua Iy

L& phi

Ngudi ¢ yéu cau xac nhan thong tin ho | 03 ngay. | 8.000 ddng/van ban
tich truc ti€p thuwc hién hodc uy quyén cho | Truong hop | x4&c nhan vé€ mot
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nguol khac thwe hién ndp ho so true tiép
tai BO phan Tiép nhan va Tra két qua So
Tu phap (hodc gui hd so qua hé théng buu
chinh) hodc ndp ho so truc tuyé'n, trén Céng

dich vu cong quoc gia
(https://dichvucong.gov.vn) hodc Cong
dich vu cong Thanh phd

(https://dichvucong.hochiminhcity.gov.vn).

phai kiém tra,
xac minh thi
thoi han ¢ thé
kéo dai nhung
khéong qua 10
ngay lam viéc

viéc ho tich cua ca
nhan da dang ky

III. TRINH TU XU LY CONG VIEC

Dién giai

Thanh phﬁn ho so theo Muc 1.

Bude | \oidung | Trach | Thei | MO,
cong | .. " . so/Biéu
‘n cong viec nhiém gian X
viéc mau
Nop hé | Co quan, . Theo
A hanh
SO to chuc , Muc |
chinh
Bl . 5 pha
tiépnhan | 1P MM ISAY ) paig)
hd so va Tra két lgm BM 03
qua VIEC

Tiép nhén trwe tiép:

- Truong hop ho so day du:
Hudng dan co sé ndp phi; 1ap
Giay tiép nhan hd so va hen
tra két qua; trao cho nguoi
nop hd so theo BM 01; thuc
hién tiép budc B2.

- Truong hop ho so chua day
du: Hudng dan bo sung, hoan
thién ho so dén nguoi ndp hod
so va ghi rd ly do theo BM
02.

- Truong hop tir chdi tiép
nhéan hd so: Lap Phiéu tir chbi
tiép nhan giai quyét ho so
theo BM 03.

Tiép nhin qua Cong Dich
vu cong truc tuyén

- Kiém tra tinh chinh xac, day
du, hop 1é cua ho so; kiém tra
thong tin chit ky s6 dé dam
bao tinh xac thue, hop 18 (néu
co).

- Sau khi kiém tra, néu bao
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Buoe | \oidung | Trich | Thei | HO P
cong | .. o n . so/Biéu Dién giai
o n cong viec nhiém gian x
viéc mau
dam cac diéu kién dé tiép
nhan, Cong chirc Mot cira tiép
nhan, cap ma ho so va xu ly
ho so theo quy trinh.
- Truong hop ho so chua day
du, dang quy dinh thi théng
bao cho t6 chirc, ca nhan qua
tai khoan cua to chtrc, ca nhan
qua Cong Dich vu cong va
huéng dan day di, cu thé dé
to chire, ca nhan bo sung ho
so theo yéu cau.
=> Thoi gian tiép nhan chinh
thirc hoac yéu ciu chinh stra,
bo sung khéng mudn hon 08
gid lam viéc ké tr khi hé
thong tiép nhan, trir tha 7, chu
nhat.
Tiép nhan hd so va chuyén
cong chirc thu 1y ho so Phong
Ho tich — Qudc tich.
Cong chtre thu 1y ho so phong
. Ho6 tich — Qubc tich tham tra
01 ngay hd so (thdm tra tinh théng nhét,
lgern Theo | hop 1€ cua cac thong tin trong
VIEC 1 Muc I | hd so, gidy to, tai lidu do ngudi
Thi (trlllrong BM 01 |yéu ciu nép‘, Xuét trinh hoac
dinl?rlrllé Coéng chirc phé?géc Dy dinh; 1‘<ém) de xudt huong giai
s0,dé | thulyhd |minh thi | thao ket | W N
B2 | xuatkét | sophong |thoihan | 9ua TI'u’O’ng ,ho’p can  xac ,mm!l,
qua giai | Ho tich — oidi Vin co~ng chtrc thl:l ly h9 S?’ ba9 cag
quyét Quéc tich | quyét ban xac Lang dao PhongA cd van b'fm de
TTHC khong nhan |nghi co quan cong an, cac co
qué 08 thong | quan khac co ll‘én quan Xac
ngiy tin ho mmh‘t‘heo quy dmh tal‘KhOélI,l
1am tich |3 Diéu 13 Nghi dinh s0
viéo) 87/2020/ND-CP.

+ Trudong hop hd so day du,
hop 1€, ding quy dinh, thong




CONG BAO/S6 236+237/Ngay 01-10-2023 83

Bude | \sidung | Trach | Thei | HO .
cong | .. o n . so/Biéu Dién giai
o n cong viec nhiém gian X
viéc mau
tin trong Co s¢ dir liéu I}é tich
dién tr va théng tin dé nghi
xac nhén la ding: cong chirc
thu ly ho so in Xac nhan
thong tin hd tich, trinh Lanh
dao Phong xem xé&t, ky duyét.
- Truong hop ho so khong
dam bao theo quy dinh: Du
thao van ban tir cho1 hoac bo
sung ho so.
Lép h daOA 01 ngay Theo Xem xét ho so, ky duyét két
, ~. | phong HS . Muc [ \
B3 | Ky duyét : lam A qua
tich — vide Ho so
Quodc tich ' trinh
1/2 Ho6 so | Cho s6, vao so, dénquéu,‘ban
B4 Ban hanh | Van thu ngay | da duoc |hanh van ban, ,chuyén ho so
van ban S& lam phé cho B6 phan Tiép nhan va Tra
viée duyét | két qua.
Tra
két qua, | BO phan ,
luu hd so. | Tiép nhan Thfo B . | - Tra két qua cho cong dan.
B5 7 N N Giay | Két qua B R ..
thong ké | va Tra ket hen - Thong ké, theo doi.
va theo qua '
doi.
IV. BIEU MAU

Cac bi€u mau str dung tai cac budc cong viée:

STT | Ma hiéu Tén biéu miu
1 BM 01 |Mau Giay tiép nhan ho so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so (néu co)
3 BM 03 | Mau Phiéu tir chdi tiép nhén giai quyét ho so (néu co)
4 BM 04 | To khai dé nghi xac nhan théng tin h tich
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V.HO SO CAN LUU
STT | Ma hiéu Tén biéu miu

BM 01 | Mau Gidy tiép nhan hd so va hen tra két qua

BM 02 | Mau Phiéu yéu cau bo sung, hoan thién hd so (néu co)

BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét hd so (néu co)
BM 04 | T¢& khai dé nghi xac nhan théng tin ho tich
BM 05 | Xac nhan théng tin h tich (ban chup)

// Céc ho so khac néu co theo van ban phap quy hién hanh

N[ B ]JW|IN| =

VI. CO SO PHAP LY

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mdt sd diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé& Co sé
dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu sira d6i, bo
sung mot sb6 diéu cua cac nghi dinh lién quan dén viéc nop, xudt trinh s6 ho khau, sb
tam tra giéy khi thye hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cia Bo truong BO Tu phap quy
dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co so dir liéu ho tich dién ti, dang ky ho tich
truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ciia Bo trudng Bo Tu phap sta
do6i, bo sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia
Bo truong BO Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
sb6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu hd tich
dién tir, dang ky ho tich truc tuyén;

- Théong tu s 09/2022/TT-BTP ngay 30/12/2022 cia Bo truong Bo Tu phap bai
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b6 mot sd néi dung tai cac Théng tu trong linh vuce tro gitp phap ly, hé tich do Bo
tredng B6 Tu phap ban hanh;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ctua Bo trudong Bo Tai chinh quy
dinh mtc thu, ché d thu, ndp, quan ly va st dung phi khai thac, sir dung thong tin trong
co s¢ dir 1i€u hd tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan la nguoi géc
Viét Nam, 1¢ phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai chinh
huéng dan vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh pho truc thude Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo truong Bo Tai chinh
stra doi, bo sung mot s6 diéu cia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua
B6 Tai chinh hudng dan vé phi va 1¢ phi thudc tham quyén quyét dinh cia Hoi dong
nhan dan tinh, thanh pho tryc thudc Trung wong;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09/12/2016 cua Hoi dong nhan dan
thanh phé vé cac loai phi va 18 phi trén dia ban Thanh phé Hd Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10/12/2016 ctia Uy ban nhan dan
Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh phé Hb
Chi Minh./.



86 CONG BAO/S6 236+237/Ngay 01-10-2023

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PE NGHI XAC NHAN THONG TIN HQ TICH

KAnh @ e,

Ho, chir dém, tén ngwdi yéu cau/Tén co quan, to chive: ...

Pé nghi co quan cip Xac nhin thong tin hd tich cho ngwdi c6 tén dwéi diy:

Ho, chit démy, t8N: ...
Ngay, thang, nAm SINN: ...
Gioi tinh:............. DANtOC . Quéc tich: ..
SO dinh danh CA nhAN:

Gily t 10y thAND e

T6i cam doan cac thdng tin cung cap 1a dung su that va chiu hoan toan trach nhiém trudc phap luat
v€ ndi dung cam doan cua minh.

Lamitqi: ... ,hgay ... thang ... nam ...

Nguoi yéu cau®
(Ky, ghi ro ho, chii dém, tén)
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Chii thich:

() Ghi 15 tén co quan dé nghi cap Xac nhan thong tin h tich.

@ Ghi s6 dinh danh c4 nhan hodc thong tin vé loai gidy to tuy than s dung
(CCCD/CMND/H6 chiéu/Gidy td hop 18 thay thé); ghi rd sb, ngay, thang, nim cap, co quan
cap; ban chup dinh kém (V7 du: Can cude cong dan s6 001089123500 do Cong an thanh phd
Ha Noi cap ngay 20/10/2021). Truong hop co quan, t6 chitc dé nghi ghi tén, gidy to cua
nguoi dai dién theo phap luit;

) Trudng hop dé nghi cap xac nhan thong tin ho tich cia minh thi ghi Béan than;
truong hop dé nghi cAp xac nhan théng tin ho tich cia nguoi khac thi ghi 16 mbi quan hé véi
nguoi dugce cr?ip xac nhan. Vi du: Vo/ch?)ng/con/thuc hién theo uy quyén;

@ Muc nay danh cho co quan, t0 chirc dé nghi xac nhan thong tin hd tich;

©)Néu 16, day du ndi dung, thoi diém dang ky ban dau; ndi dung, can cir va thoi gian
thuc hién cac viéc thay doi, diéu chinh thong tin ho tich tinh dén thoi diém cip vin ban xac
nhan.

Vi du: Xac nhan thong tin vé viéc két hon ma co quan dang ky h tich ¢6 tham quyén
da cho phép thuc hién viéc thay dbi ho, chit dém, tén, cai chinh nim sinh cia ngudi vg hodc
nguoi chéng hoac hai vo chéng da ly hon.

© Trudong hop chi thé yéu cau xac nhén théng tin ho tich 1a co quan, 6 chic thi ky,

dong dau cua co quan, to chirc theo quy dinh.
™ Ghi 15 s6 luong d& nghi cép.

®) Ghi 16 phuong thirc nhan két qua: truc tiép/truc tuyén/buu chinh. Néu nhan két qua
qua dudng buru chinh thi phai cung cip dia chi noi nhan va nép phi dich vu buu chinh.



