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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic lap - Tu do - Hanh phic
S6: 4225/QD-UBND Thanh phé Ho Chi Minh, ngay 17 thang 12 ndm 2021
QUYET PINH

Vé viéc phé duyét quy trinh ndi bd giai quyét thi tuc hanh chinh
thugc pham vi chirc ning quan ly caa Sé' Giao thong van tai

CHU TICH UY BAN NHAN DAN THANH PHO HO CHI MINH

Can cie Ludt T6 chitc chinh quyén dia phwong ngay 19 thang 6 ndm 2015; Ludt
siea doi, bo sung mot s6 diéu ciia Ludt T6 chikc Chinh phu va Ludt Tt 6 chikc chinh
quyén dia phwong ngay 22 thang 11 ndm 2019;

Cdn cir Nghi dinh s6 63/2010/NP-CP ngay 08 thang 6 ndm 2010 cua Chinh phii
Vvé kiém sodt thi tuc hanh chinh; Nghi dinh s6 92/2017/ND-CP ngay 07 thdng 8 ndm
2017 cua Chinh phi sira déi, b6 sung mét s6 diéu ciia cdc nghi dinh lién quan dén
kiém sodt thii tuc hanh chinh; Nghi dinh s6 61/2018/NP-CP ngay 23 thdng 4 ndm
2018 ciia Chinh phii vé thiec hién co ché mét cira, mot ciea lién théng trong gidi quyét
thii tuc hanh chinh; Nghi dinh s6 107/2021/ND-CP ngay 06 thang 12 ndm 2021 cua
Chinh phu swa doi, bé sung mot s diéu cua Nghi dinh 61/2018 ND-CP;

Can cir Théng tw s6 01/2018/TT-VPCP ngay 23 thdng 11 ndam 2018 clia Bé
trieong, Chii nhiém Vin phong Chinh phii hieéng dédn thi hinh moét s6 quy dinh clia
Nghi dinh s6 61/2018/ND-CP ngdy 23 thang 4 ndm 2018 ctia Chinh phii vé thuec hién co
ché mét cira, mét ciea lién thong trong gidi quyét thii tuc hanh chinh;

Theo dé nghi cua Gidm doc S¢ Giao thong vdn tai tai 1o trinh s6 12267/TTr-
SDL ngay 16 thdng 11 nam 2021.

QUYET PINH:

Piéu 1. Phé duyét kém theo Quyét dinh nay 09 quy trinh ndi bd sira d6i, bd
sung, thay thé vé& giai quyét thu tuc hanh chinh thudc tham quyén tiép nhan cia So
Giao thong van tai.

Danh muc va ndi dung chi tiét ciia cac quy trinh ndi bo duoe dang tai trén Cong
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thong tin dién to cia Van phong Uy ban nhan dan Thanh phd tai dia chi
http://vpub.hochiminhcity.gov.vn/portal/Home/danh-muc-tthc/default.aspx.

Piéu 2. T6 chirc thue hién

1. Cac quy trinh ndi bo giai quyét thi tuc hanh chinh da duoc phé duyét 1a co so
dé xay dung quy trinh dién tir, thue hién viéc tiép nhan, giai quyét va tra két qua thu
tuc hanh chinh trén Céng dich vu céng va H¢ théng thong tin mot ctra dién tir theo Nghi
dinh s6 61/2018/ND-CP tai cac co quan, don vi.

2. Co quan, don vi thuc hién thu tuc hanh chinh ¢6 trach nhiém:

a) Tuan thu theo quy trinh ndi bd dd duwgc phé duyét khi tiép nhan, giai quyét thu
tuc hanh chinh cho ca nhan, t6 chirc; khong tu dat thém thu tuc, gidy to ngoai quy
dinh phap luat.

b) Thudong xuyén ra soat, cip nhat cac quy trinh ndi bo giai quyét thu tuc hanh
chinh dugc phé duyét moi, stra doi, bo sung, thay thé, huy bo.

Piéu 3. Hiéu hrc thi hanh

Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky. Bai bo quy trinh noi bo cac s6 30,
31 41, 42, 43, 44, 45, 46, 47 ban hanh kém theo Quyét dinh s6 5111/QD-UBND ngay 05
thang 12 nam 2019 cua Chi tich Uy ban nhan dan Thanh phé vé viéc phé duyét
quy trinh ndi bo giai quyét thu tuc hanh chinh thudc pham vi chirc nang quan ly
cua S¢ Giao thong van tai.

Piéu 4. Chanh Vin phong Uy ban nhan dan Thanh phd, Giam déc S Giao
thong van tai va cac to chire, ca nhan co lién quan chiu trach nhiém thi hanh Quyét dinh
nay./.

CHU TICH

Phan Van Mai


http://vpub.hochiminhcity.gov.vn/portal/Home/danh-muc-tthc/default.aspx
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic 1ap - Tu do - Hanh phic

QUY TRINH NOI BO GIAI QUYET THU TUC HANH CHINH
THUQC PHAM VI CHUC NANG QUAN LY CUA SO GIAO THONG VAN TAI
(Ban hanh kém theo Quyét dinh s6 4225/0P-UBND ngay 17 thang12 ndm 2021
ctia Chii tich Uy ban nhdn ddn thanh pho)

DANH MUC QUY TRINH NOI BO

STT TEN QUY TRINH TTHC GHI CHU

Linh vec dwong thuy noi dia

1. | Cap Giay chung nhan giao vién day thuc hanh 14i xe

Cap lai Gidy chimg nhan gido vién day thyc hanh 14i xe

Doi Giay phép lai xe do nganh giao thong van tai cap

Ll IRl I

Doi Giay phép 1ai xe do nganh Cong an cap

5. | Doi Gidy phép 1ai xe quan su do Bo Qudc phong cap

6. | Do1 Gidy phép lai xe hodc bang lai xe cua nude ngoai cap

Doi giay phép l4i xe hoidc bang lai xe ciia nudc ngoai cap cho
khach du lich la1 xe vao Viét Nam

8. | Cap gidy phép lai xe quoc té

9. | Cap lai gidy phép lai xe quc té
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QUY TRINH 1

Cép gidy chirng nhin gido vién day thwe hanh lai xe
(Ban hanh kém theo Quyét dinh s6 4225/0P-UBND ngay 17 thdng 12 ndm 2021

ctia Chui tich Uy ban nhdn ddn thanh pho)

I. THANH PHAN HO SO

STT Tén hd so 50 Ghi chu
lwgng
A. Trwong hop ca nhian ndp ho so
Pon d nghi tap huan, cap Giay chimg nhan \ ,
O1' 1 5ido vién day thire hanh 13i xe (theo mau). 01 Ban chinh
Ban sao
Bing tot nghiép trung caflp trd 1én hoac kém ban chinh
02 | ching chi k¥ nang nghé d€ day trinh d6 so 01 dé ddi chiéu
cap hodc ban sao c6
chirng thuc
Ban sao
kém ban chinh
03 | Ching chi nghi€p vu su pham 01 dé ddi chiéu
hodc ban sao ¢6
chirng thuc
01 anh mau ¢& 3 cm x 4 cm nén mau xanh,
04 | kiéu thé can cudc, dugc chup trong thot gian 01 Ban chinh
khong qua 06 thang.
B. Truong hop co sé dao tao ndp hd so
Pon dé nghi tap huan, cap Gidy chimg nhan \ ,
1| gido vien day thure hanh I4i xe (theo méu). 01 Ban chinh
Ban sao
Bing tot nghiép trung gég tré 1én hoac kém ban chinh
02 | chimg chi k¥ nang nghe d€ day trinh do so 01 dé ddi chiéu
cap hodc ban sao c6
chirng thuc
Ban sao
03 | Chung chi nghiép vu su pham 01 kém ban chinh

dé doi chiéu
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hodc ban sao ¢6

chirng thuc
01 anh mau ¢& 3 cm x 4 cm nén mau xanh,
04 | kiéu thé can cudc, dugce chup trong thot gian 01 Ban chinh
khong qua 06 thang.
05 Danh sach hoc vién dé nghi kiém tra cap 01 Ban chinh

Giay chimg nhan (theo mau)

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua Thoi gian xir ly Lé phi
BO phan mét cira - S¢ Giao | Khong qua 08 ngay lam viée ké tur
thong Van tai TPHCM, dia chi: | ngay nhéan du ho so theo quy dinh. Khon
63 Ly Tu Trong, P.Bén Nghé, &
Quan 1, Tp.HCM.

III. TRINH TU XU LY CONG VIEC:

Bwoc

. Noi dung Trach Thoi Ho so/ K ens
cong N n . n . .2 x Dién giai
. n cong viec nhiém gian Biéu mau
viéc
Ca nhan, co s& dao
Nop h 3 so Ca} nl}an, co Theo muc I tao ndp ho Asor theo
: s& dao tao muc I (nop truc
tiép)
- Truong hop ho so
day du va hop I¢:
Lap Giay tiep nhép
ho so va hen tra ket
' qua; trao cho nguoi
B1 Giohanh | _pgnpgp | ndp ho so theo BM
chinh _BM 02 01, thuc hién tiép
Kiém tra B6 phan BM 03 budce B2.
ho so Mot cira HA - Truong hop ho so
- Ho SO chwa day du hodc
theomucl. | chua

hop 1€
Huéng dan nguoi
ndp ho so bo sung,
hoan thién hd so
theo BM 02 va ghi
0 ly do.
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Bude | \ai dung Trach Thoi HO so/ o
cong N on A . .2 x Dién giai
A cong viec nhiém gian Biéu mau
viéc
- Trudng hop tu
ch6ét nop ho so:
Lap phi€u tir choi
ticp nhan  giai
quyét hdo so theo
BM 03.
Tiﬁli nhan - Ho so - Tiép nhan hd so
0 S({’ o . theo muc I | theo quy dinh.

B2 chuyén B phan | 0,25 ngay BM 01 Chuvén h n
phong Mot ctra lam viéc DERa - Lauyen 1o so cho
chuyén - Phiéu kiém | Phong chuyén

mén soat qui trinh. | MON.

_Hd so Phong chuyén mon
Phéan cong lgﬁflh d?rox 0.25 e theo muyc I UE]? nhaftl - BO
B3 |thulyhdso | 1ON8 0 | B MBAY gy o PRAD MO cua va
chtc - Can | lam vigc .« ... |phan cong chuyén
bo - Phidukiém | yian thy 1y, thim

soat qui trinh. dinh hé so.
-Ho so theo |- Chuyén vién thy
muc I BM |1y ho so tién hanh
] 01. xem xét, tong hop,
Tham dinh | . . - Totrinh. |1ap TO trinh, dy
hé sodéd | . ‘ll)fn 0,512y | - Dy thao cac | thao Quyét dinh 6

B4 xuat giai V,}e;n hﬁ’ong lam viéc qﬁyét dinh: | chirc  kiém  tra,
quyét (Oj;n b(6: ) Thanh 1ap hoi | thanh 1ap Hoi dong
TTHC ' ddng kiém kiém tra. Trinh

tra; quyét Lanh dao Phong
dinh t6 chue | Xem xet.
kiém tra.
-Hd sotheo |Lanh dao phong
muc I BM | xem xét ho so, ky
Lanh dao 01. duyét to trinh va
55 | Xemxét, | PhongTé | 05ngay | 10 trinh. ISZC nhQay i“’ gllﬁﬁ
trinh ky | chic- Can | lam viéc | - Du thao cac | *< Y
b6 quyét dinh: thimh lap hoi donAg
‘ Thanh 13p hoi kiém tra,  quyét
déng kidm | dinh t6 chirc kiém
tra; quyét | ra-
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Buge | N6i dung Trach Thoi H6 so/ L
cong N on A . .2 x Dién giai
o n cong viec nhiém gian Biéu mau
viéc
dinh té chirc
kiém tra
- Ho6 so theo |Lanh dao S& xem
muc IBM | xét ky duyét ho so
0l. trinh
- T& trinh.
5 | Kyduydt | Lanhdao | 0,5ngay | - Dw thao cdc
S& lam vise | quyet dinh:
| Thanh 1ap hoi
dong kiém
tra; quyét
dinh té chirc
kiém tra.
- Danh sach
dé nghi kiém | - T chirc kiém tra.
tra. - Tong hop két
. - Danh sach | qua, nhap két qua,
T6 churc dat, khong |soan thao Quyét
kiém tra, | - Hoi dong dat két qua | dinh cong nhan két
B Tonghep | kiémtra | 3,5ngay | kykiémtra. |qua dat va thong
ket qua theo Quyet | lam viéc | - Quyét dinh |bao danh sach
kiém tra | dinh cua S¢ cong nhan | khong dat kiém tra
két qua dat |trinh Lanh dao
va thong bao | phong ky nhay,
danh sach trinh Lanh dao S&
khong dat | ky duyét.
kiém tra
- Danh sach |Lanh dao S& xem
dat, khong | xét ky duyét ho so
dat két qua |trinh
B3 Ii)é tduzgt Lanh dao | 0,5 ngay -ky kleA’m t‘ra.
e S& lam vige | - Quyét dinh
kiém tra | Cﬁng nhan
két qua dat
va thong bao
danh sach
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Bube | i dung Trach Thoi Ho so/ .
cong N on A . .2 x Dién giai
o n cong viec nhiém gian Biéu mau
viéc
khQng dat
kiém tra
- Du thao giay
chirmg nhan gido
o vién day thwe hanh
Deé xuat két Chuyén A hodac van ban tra
o eme .A A . -Ho sotheo |,..7 7, A . 4 A
qua giai | vién Phong | 0,5 ngay lon khong du dicu
B9 X 2 , N A muc I BM A A - A
quyét T6 chirc - | lam viéc 01 kign cap gy
TTHC Can bd ' chirng nhéan, néu r6
ly do trinh ky Lanh
dao phong xem
x¢t.
- H6 so theo
muc |
BMO1.
- Quyét dinh
cong nhan
Lanh dao két qua dat |Lanh dao phong
Phong T6 . A thone bao | xem xét kv nha
: , , 0.5 ngay | vathong bao | xen y y
B10 }ti?:hxl(:f, chirc - Can 1" g.Ay danh sach | Giay chimg nhan
Y bo AMVIEC | Lhong dat  |hodc van ban tra
kiém tra | loi.
- Du’ thao
Giay chung
nhan hoac
van ban tra
1o1.
- H6 so theo
muc I BM »
4 01 Ky giay chung
, R Lanh dao | 0,5 ngay g nhan gido vién
BIT | Ky duyét So | 1amvige | ~ Y MM | g hanh hog van
nhan hoac ban tra 1oi.
van ban tra
1o1.
Phat hanh ‘(;huye‘n 0.5ngdy | Gla}y chl'}’ng - Chuyeri G1€}y
BI12 . 1o vién Phong | (2 4 nhan hodc |chimg nhan hodc
van ban Ful lam viéc e e e o
To6 chitre - van ban tra | van ban tra 101 cho
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Bude | \ai dung Trach Thoi Ho so/ K s
cong N on A . .2 x Dién giai
o n cong viec nhiém gian Biéu mau
viéc
Can bo 101. - - Vén,PhOr}g S&
dong dau ndi1 va
dong dau do.
Phat hanh Gidy
chirmg nhan hoic
van ban tra o1
- Phat hanh Thong
bao danh sach hoc
Vién khéng  dat
kiém tra.
- Luu hé S0 va
chuyén két qua veé
B6 phan mét ctra
"l:ra ket A - Tra két qua cho
qua, luu ho Bo phan | Theo giay . ca nhan, cd s& dao
B13 | so, thong e Két qua ’
P Moét ctra hen tao.
ke va theo B R
doi - Thong ké theo
dot
IV. BIEU MAU

Cac biéu mau st dung tai cac budc cong viéce:

STT | Mi hiéu Tén biéu miu
BM 01 |Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so
BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
Mau Don @ nghi theo mau tap huan, cap giay ching nhan giao
4 BM 04 A 1
vién day thuc hanh 141 xe.
Mau Danh sach hoc vién d& nghi kiém tra, cap Gidy chimg nhan
5 BMO5 e e N Ty
gido vién day thuc hanh lai xe (néu c6)
6 | BMO06 |Mau So theo dbi
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V. HO SO CAN LUU

STT | M4 hiéu

Tén biéu mau

1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
A BM 04 Pon dé nghi theo mau tap huan, cap gidy chirng nhan gido vién

day thuc hanh 141 xe.

5 BMO5

Danh sach hoc vién dé nghi kiém tra, cap Giay chting nhén gido
vién day thuc hanh lai xe (néu cé)

6 BMO06

So theo doi

Céc ho so khac néu co theo vin ban phap quy hién hanh

VI. CO SO PHAP LY

- Nghi dinh 138/2018/ND-CP ngay 08 thang 10 nam 2018 stra doi bd sung Nghi
dinh 65/2016/ND-CP ngay 01 thang 7 nam 2016.

- Nghi dinh 65/2016/ND-CP ngay 01 thang 07 nam 2016 Quy dinh vé diéu kién
kinh doanh dich vu dao tao lai xe 6 t6 va dich vu sat hach lai xe.

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018 cua Chinh phi veé
thye hién co ché mot cira, mot cira lién thong trong giai quyét thu tuc hanh chinh.

- Thong tu 01/2018/TT-VPCP ngay 23 thang 11 ndm 2018 cua Van phong
Chinh phi huéng dan thi hanh mét s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién

thong trong giai quyét tha tuc hanh chinh.
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MAU PON DE NGHI TAP HUAN, CAP GIAY CHUNG NHAN
GIAO VIEN DAY THUC HANH LAI XE
(Kém theo Nghi dinh so: 65/2016/ND-CP ngay 01 thang 7 nam 2016)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

DPON PE NGHI TAP HUAN, CAP GIAY CHUNG NHAN
GIAO VIEN DAY THUC HANH LAI XE

Kinh giri: Co quan c6 tham quyén

To11a: Quéc tich:................. .

Sinh ngay: ........... thang ....... nam......... Nam, Nt .....................

Noi dang ky hd Khau thuwong tri: .........o.o.oooeeeeeee oo

NOT CU T et

C6 gidy chirng minh nhan dan s&: .................c..cooeii) , CAD NAY ..............
thang............ nam..............

A 2 | o T

C6 giay phép 1ai xe 6 ..ol , hang .................. do
CApNGAY ............. thang ......... nam ...............

Pé nghi cho tdi duoc tham gia tdp hudn, cip gidy ching nhan gido vién day thuc
hanhldixehang .........................

Giri kém theo:

- 01 ban sao c6 ching thuc bang tot nghiép trung cap tré 1én hodc ching chi k§ ning

nghé dé€ day trinh 40 so cap;

- 01 ban sao c6 chung thuc chung chi nghi€p vu su pham;

- 01 anh mau ¢& 3 cm x 4 cm nén mau xanh, kiéu thé can cude, duge chup trong thoi
gian khong qua 06 thang.

T61 xin cam doan nhiing diéu ghi trén day 1a dung sy that, néu sai t6i hoan toan chiu
trach nhiém.

e, REGAY thang..... ndm 20....
NGUOI LAM DON

(Ky va ghi ro ho, tén)
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'MAU DANH SACH GIAO VIEN DE NGHI PUGC TAP HUAN,
CAP GIAY CHUNG NHAN GIAO VIEN DAY THU'C HANH LAI XE
(Kém theo Nghi dinh so: 65/2016/ND-CP ngay 01 thang 7 nam 2016)

CO QUAN CHU QUAN
CO SO PAO TAO

CONG HOA XA HOI CHU NGHIA VIET NAM

Déc lap - Tu do - Hanh phuc

Kinh giri: Co quan c6 tham quyén

Pé nghi Co quan c6 tham quyén xem xét, chap thuan cho (56 lirong) gido vién duge
tham du tap huan d€ cap Giay chig nhén gido vién day thyc hanh 141 xe theo danh sach

dudi day:

DANH SACH GIAO VIEN PE NGHI PUQC TAP HUAN,

CAP GIAY CHUNG NHAN GIAO VIEN DAY THU'C HANH LAI XE

s6 | Hinhthue | piin do Gify phép liixe | CM
. .z |tuyén dung : chu
Ngay | giay
| Ho > , (hang
So va thang|ching Hop Nos GV db
TT| . | ndm | minh | Bién | dong |Vin|Chuyén| Suw B4Y | Tham .
téen | . A X N ,\ Hang| trung n nghi
sinh | nhan | che | (th¢i [héa| moén |pham| 2 nién n
~ ’ tuyen tap
dan han) 1
: huin)
Noi nhdn: e ey NGAY......thdNg ... ... nam 20.. ...
- Nhu trén; HIEU TRUONG (GIAM bOC)

- Luu:

(Ky tén, dong dau)
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QUY TRINH 2
Cép lai gidy chirng nhén gido vién day thwe hanh l4i xe
(Ban hanh kém theo Quyét dinh s6 4225/0P-UBND ngay 17 thdng 12 ndm 2021
ctia Chui tich Uy ban nhdn ddn thanh pho)

I. THANH PHAN HO SO

STT Tén ho so S6 lwong Ghi chua
A. Trwong hop ca nhian ndp hé so
Pon dé nghi cap lai Gidy ching nhén gido vién , ,
011 day thue hanh 14 xe (theo mau). 01 Ban chinh
01 anh mau ¢& 3 cm x 4 cm nén mau xanh, kiéu
02 |thé can cudc, duge chup trong thor gian khong 01 Ban chinh
qua 06 thang.
B. Trwong hop co sé dao tao ndp ho so
Pon dé nghi cap lai Gidy ching nhén gido vién , ,
01| day thuc hanh 14 xe (theo mau). 01 Ban chinh
01 anh mau ¢& 3 cm x 4 cm nén mau xanh, kiéu
02 |thé can cudc, duge chup trong thor gian khong 01 Ban chinh
qua 06 thang.
03 DaAnh sach gido vién de nghi cap lai Giay ching 01 Ban chinh
nhan (theo mau)

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua Thoi gian xir ly Lé phi

B6 phan mdt coa - Sé& Giao
thong Van tai TPHCM, dia chi: | Khong qua 03 ngay lam viéc ké tir
63 Ly Tu Trong, P.Bén Nghé, | ngay nhan du hd so theo quy dinh.
Quan 1, Tp.HCM.

Khong

III. TRINH TU XU LY CONG VIEC

Buwoéc e , . A

A NOi dung Trach Thoi Ho so/ X o
cong I\. * A L. 3 .;’\ 7( Dlen glal
viee cong viec nhi¢m gian Biéu mau
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Buwéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi
gian

Ho so/
Biéu mau

Dién giai

Bl

Nop hd so

Ca nhan,
co s& dao
tao

Kiém tra
ho so

Bo phan
Mot cura

Gio hanh
chinh

Theo muc |

Ca nhan nop ho so
theo muc I (ndp
truc tiép)

BM 01
BM 02
BM 03

- Trudomg hop hd so
day du va hop 1é:
Lap Giay tiép nhan
ho so va hen tra két
qua; trao cho nguoi
nop ho so theo BM
01, thuc hién tiép
budc B2.

- Truong hop ho so
chua dﬁy du hoac
chua hop 1€:
Huéng dan nguoi
ndp ho so bo sung,
hoan thién hd so
theo BM 02 va ghi
0 1y do.

- Truong hop tir chdi
nop hd so: Lap phiéu
tir choi tiép nhan giai
quyét ho so theo BM
03

B2

Tiép nhin
ho so

Bo phan
Mot cura

0,25
ngay lam
viéc

Theo muc |
BM 01

- Tiép nhan ho so
theo quy dinh

- Chuyén hd so cho
phong chuyén mén
giai quyét TTHC.

B3

Phéan cong
thu ly ho so

Lanh dao
Phong T
chuc - Can

bo

0,25
ngay lam
viéc

Theo muc |
BM 01

Phong chuyén mon
giai quyét TTHC
tiép nhan ho so tir
B6 phan mét cwra
va phan  cong
chuyén vién thu ly,
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Buoe | \oi dung | Trach Thoi Hb so7 .
cong N . n n . .2 x Dién giai
A cong viec nhi¢m gian Biéu mau
viéc
tham dinh hé so
Chuyén vién thu ly
Thim dinn | ChUYén Theomucl |p§ 5o tidn hanh
hi‘mo’ (;I: vién 7 01 BM 01 xem xét, tong hop,
a4 OA,St @€ | Phong T .y -Gidy |in du thao Giay
xuz:l géltal chrc - Can | gay 1am chirng nhan. | ching nhan gido
TTHC bo VIC | Vanban |vién thwe  hanh
<4c minh. |trinh ky Lanh dao
phong xem xét.
Xem xét ho so,
néu:
< + Dong y: Ky
Lanh dao i’
phong TS Theomuc I | duyét Gidy chimg
B5 Ky duyét | chtrc - Can ?"5 neay ]?M 0,1 nhan. A . ,
bo am viee | Giay chimg |+ Khong dong y:
nhan. yéu céu chuyén
vién chinh stra, bo
sung hdé so hodc
giai trinh.
- Theo muc
I
BMO01 | Ky gidy ching
3 0,5 nga AN 9130 Vié
B6 Ky duyét Lanhqdao : gAy , nhan glavo Vl?n tl}u’c
S& lam viéc _ Giéy hanh hoéac van ban
chimg nhan tra 101.
hoéac van
ban tra 1o1.
Péng dau, phat
A , hanh gidy ching
L 3 . GlaAy chu’vng nhan hodc van ban
B7 Phathanh | Vanthe | 05ngay | nhanhodc | .. &
vin ban So lam viéc | van ban tir R o
chéi Chuyén két qua vé

bo phan mét cura
cua S&
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Bude | \sidung | Trach Théi H&b so/ e
cong N ‘n ‘n . .2 x Dién giai
‘n cong viec nhi¢m gian Biéu mau
viéc
Tra két - Tra két qua cho to
qua, lru hd B4 bhi X chtre.
X O phan | Theo gia £ , ,
BS so, thong MéFc u a he§ y Két qua - Thong ké, theo
ké va theo ' ' doi lvu hd so theo
doi quy dinh

IV. BIEU MAU

Cac biéu mau st dung tai cac budc cong viéce:

STT | Mi hiéu Tén biéu miu
1 | BMO1 | Mau Giay tiép nhan ho so va hen tra két qua.
2 | BMO02 |Mau Phiéu yéu cau bo sung, hoan thién ho so

3 | BMO03 |Mau Phiéu tir chéi tiép nhan giai quyét hd so

Mau Don dé nghi cap lai cap gidy ching nhan gido vién day

4 1 BMO4 |y re hanh 14 xe.

Mau Danh sach gido vién d nghi cap lai Giay chirng nhan giao
vién day thuc hanh 141 xe

6 | BMO06 |Mau Sb theo doi

5 BMO5

V.HO SO CAN LUU
STT | Mi hiéu Tén biéu miu
1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so

3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

Mau Don dé nghi cap lai cap gidy ching nhan gido vién day

4| BMO4 e hanh 14 xe.

Mau Danh sach gido vién d nghi cap lai Giay chirng nhan giao
vién day thuc hanh lai xe (néu cé)

6 BMO06 | Mau Sb theo doi

7 Cac ho so khac néu co theo vian ban phap quy hién hanh

5 BMO5

VL. CO SO PHAP LY
- Nghi dinh s6 138/2018/ND-CP ngay 08 thang 10 nam 2018 sira d6i bo sung
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Nghi dinh 65/2016/ND-CP ngay 01 thang 7 nam 2016.
- Nghi dinh s6 65/2016/ND-CP ngay 01 thang 07 nam 2016 Quy dinh vé diéu

kién kinh doanh dich vu dao tao lai xe 6 t6 va dich vu sat hach lai xe.

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018 cua Chinh phi veé
thye hién co ché mot cira, mot cira lién thong trong giai quyét thu tuc hanh chinh.

- Théong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Vian phong
Chinh phi huéng dan thi hanh mét s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét tha tuc hanh chinh.
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MAU PON DE NGHI CAP LAI GIAY CHUNG NHAN
GIAO VIEN DAY THUC HANH LAI XE
(Kém theo Nghi dinh so: 65/2016/ND-CP ngay 01 thang 7 nam 2016)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

MAU PON DE NGHI CAP LAI GIAY CHUNG NHAN
GIAO VIEN DAY THUC HANH LAI XE

Kinh giri: Co quan c6 tham quyén

TO11a: o Quéc LR o] 1
Sinh ngay:......... thang............ NaMm................. Nam, Nl ..o
Noi dang ky h Khau thuong trh: .........o.ooovooieeeeeeeeeeeee et
INOT CU L ittt ettt ettt ettt ettt et e e st e et e e se e se e se et eateesteenteenteennes
C6 giay chimg minh nhan dan sb:.............. , cap ngay...... thang........ NAM......coooovveinieneae,
INOT CAP: ettt ettt e et e et e e
C6 giay phép 1ai xe $O:.......oov....... ,hang............ O e,
CAp NgAy............. thang........ nam.......

Pé nghi cap lai gidy chimg nhan gio vién day thyc hanh lai xe hang ................................
LY 0 CAP L1ttt

Guri kem theo:
- 01 anh mau ¢& 3 cm x 4 cm, chup trong thoi gian khong qua 06 thang.

Td1 xin cam doan nhiing diéu ghi trén day 1a dtng su that, néu sai t6i hoan toan chiu trach
nhiém.

................... , NGAY........ thang........ nam 20....
NGUOI LAM PON

(Ky va ghi ro ho, tén)
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MAU DANH SACH GIAO VIEN BE NGHI DPUQC CAP LAI
GIAY CHUNG NHAN GIAO VIEN DAY THYC HANH LAI XE
(Kém theo Nghi dinh so: 65/2016/ND-CP ngay 01 thang 7 nam 2016)

CO QUAN CHU QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
CO SODPAOTAO Pdc lap - Tu do - Hanh phiic

Kinh giri: Co quan c6 tham quyén

Pé nghi Co quan c6 tham quyén xem xét, chap thuan cho (56 lirong) gido vién duge
cap lai Giay ching nhan gido vién day thuc hanh lai xe theo danh sach dudi day:

DANH SACH GIAO VIEN PE NGHI
CAP LAI GIAY CHUNG NHAN GIAO VIEN DAY THU'C HANH LAI XE

Sé til;%ll: :il::;cg Trinh d§ Giay phép lai xe c(lill':l(
| Ho Ngay | gidy Hang
So va thang|chirng Hop Ngay GV
TT tén nam | minh Bién | dong |Van|Chuyén| Su Hane| trin Tham | day
sinh | nhéan | che | (thoi |héa| moén |pham| * g 22 | nién Thuyc
dan han) tuyen hanh
1ai xe

Noi nhdn: e ey NGAY.......thdNg ... ... nam 20... ...

- Nhu trén; HIEU TRUONG (GIAM POC)

- Luu: (Ky tén, déng ddu)
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QUY TRINH 3
Déi gidy phép lai xe do nganh giao thong véan tai cip
(Ban hanh kém theo Quyét dinh s6 4225/0P-UBND ngay 17 thdng 12 ndm 2021
ctia Chui tich Uy ban nhdn ddn thanh pho)

I. THANH PHAN HO SO

STT Tén hd so 50 Ghi chi
lwgng
01 | Don dé nghi dbi Giay phép lai xe (theo mau) 01 Ban chinh

Giay chimg nhan strc khoe do co so' y té co tham
quyén cap theo quy dinh (trir ngudi c6 gidy phép
lai xe hang A1, A2, A3; Ngudi co6 nhu cau tach
gidy phép 14i xe co thoi han va khong thoi han) Ban chinh

02 01

, Ban sao kém
03 | Giay phép lai xe 01 ban chinh
do1 chiéu

Gidy chiung minh nhan dan hodc thé cin cudc
cong dan hoac ho chiéu con thoi han ¢é ghi sb
gidy ching minh nhan dan hodc thé cin cudc
cong dan (déi vl nguotl Viét Nam) hoac hd chiéu
04 | con thoi han st dung (ddi véi ngudi nude ngoai, | 0] Ban sao kém
nguoi Viét Nam dinh cu & nude ngoai) bé}} ch‘ir}h
Khi dén thuc hién thi tuc ddi gidy phép lai xe, doi chicu
nguol l1ai xe phai chup anh truc tiép tali co quan
cap giay phép lai xe.

Piéu kién thwe hién thi tuc hanh chinh

- Giay phép lai xe béqg giay bia dang luu hanh con thoi han st dung duoc d6i
sang gidy phép lai xe bang vat liéu PET.

- Ngu;’(‘)fi co Giéy phép lai Xe ¢6 thoi han thue hién viéc doi giéy phép lai xe trude
khi hét thot han stir dung; Giay phép lai xe b1 hong con thot han st dung.

- Ngudi o Giay phép lai xe hang E du 55 tudi doi voi nam va 50 tudi doi voi nit
duge do1 Giay phép lai xe tir hang D tré xuong.

- Truong hop nam sinh, ho, tén, tén dém ghi trén Gidy phép lai xe co sai léch so
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vo1 nam sinh, ho, tén, tén dém trén giay chung minh nhan dan.

- Glay pheép 1ai xe co s6 phoi, ngay cap, ngay hét han in trén gidy phép lai xe trung
v0i s0 phoi, ngay cap, ngay hét han trong hé thong thong tin quan ly gidy phép lai

xe (Giay phép 1ai xe hop 1¢).

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xwr ly

Lé phi

- Nop hd so true tiép: B phan mot ca -
S¢ Giao thong Van tai TPHCM, dia chi:

+ Piém tiép nhan ho so s6 252 Ly Chinh
Thang, p.9, quan 3, Tp.HCM.

+ Piém tiép nhan hd so s6 51/2 duong
Thanh Thai, phuong 14, quan 10, Thanh
ph6 H6 Chi Minh.

+ Piém tiép nhan ho so so 08 duong
Nguyén Anh Thu, phuong Trung My Tay,
quén 12, Thanh phé H5 Chi Minh.

+ Piém tiép nhan hd so s6 111 dudong Tan
Son Nhi, phuong Tan Son Nhi, quan Tan
Phu, Thanh phé H6 Chi Minh.

+ Buu cuc sO 3 duong Phan Pang Luu,
phuong 3, quan Binh Thanh, Thanh pho Hb
Chi Minh.

+ Buu cuc s6 1441 dwong Huynh Tan Phat,
phuong Phu My, quan 7, Thanh phé Ho
Chi Minh.

Tra két qua: Truc tiép hodc Dich vu buu
chinh cong ich theo yéu cau ciia c4 nhan.

Khoéng qua 05 ngay

lam viéc, ké tir khi

nhén da hd so theo
quy dinh

135.000

dong/lan cap.

- Ping ky ho so truc tuyén tai trang Web:

http://gplx-
dichvucong.hochiminhcity.gov.vn

- Cong dich vu cong qudc gia:
http://dichvucong.gov.vn

01 ngay lam viée ké
tir kh1 nhan da ho so
theo quy dinh

135.000

dong/lan cap.
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III. TRINH TU XU LY CONG VIEC

A. Truwong hop ndp hd so true tiép:

Bwoc

o Ngidung | Trach Théi | Hb so/Biéu
cong A on " . x Dién giai
o n cong viec nhiém gian mau
viéc
Nop ho so Canhan Theo muc | C4 nhén n6p ho so
: theo muc I.
- Truong hop ho so
day du va hop 1&:
Lap Giay tiép nhan
hd so va hen tra két
qua; trao cho nguoi
nop ho so theo BM
01, thyc hién tiép
Kiém tra s BMO1 |bude }32' X
Bl | wvatiép Giohanh | pgnpop | - Truong hop ho so
n o chinh chwa day du hoic
nhan B6 phan BM 03 NG 2
A n A chwa hop 1€: Huéng
hOASO’ hop | Mot cura HO so din newdi nép hd
¢, h’(.)’p theomucl | g5 b sung, hoan
phap thién hdé so theo
BM 02 va ghi 10 ly
do.
- Trudong hop tir chdi
nop ho so: Lap phiéu
tir choi tiép nhan giai
quyét ho so theo BM
03.
- Lap danh sach hd
T SO tiép nhan hop 1§,
Tiép nhén [BMoO]I | hop phép.
va chuyén B6 phén 0.5ngay | - Danh sach | - Cap nhat dir liéu
B2 phong Mot ot 1"m P i 14 theo danh  sach
chuyén ot ctra am viee ngélé(i’)l daélixe nguol lai xe cap doi
mon GPLX. GPLX.

- Chuyén ho so cho
Phong chuyén mon.
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Bude | Noidung | Trach Thoi | H so/Bidu
cong N on " . x Dién giai
o n cong viec nhiém gian mau
viéc
- Phong Quan ly sat
« - Theo muc |hach va cdp gidy
Phén cong | LAnh dac | IBMOL |phép lai xe tiép
thy Iy hd | Dnong Quan | 0,25 ngdy | - W 0ol ihan hd so tir Bo
B3 : ly sat hach | lam viéc |~ anh sac ~ Ar .
SO A A .. nguoi 1ai xe phan mot ctra va
va cap giay | (02 gio) Py han o huya
hép a1 xe cap doi | phan cong chuyen
b GPLX. |vién thu ly, tham
dinh ho so.
- Kiém tra so lrong
hoé so dung theo
danh sach nhap
liéu.
- Xac minh théng
tin GPLX véi dir
licu goc (Néu
GPLX khong hop
- Theomuc |18; ghi vao phiéu
2 IBMOI. |kiém soat danh
) Thain Chuyén - Danh | sach va ho so theo
d!n’\h hO;SO” vién Phong . sach nguot | doi)
deé xuat 1o o | Longay |4 A 2 .
B4 Kétqua | Quanlysat | o " 2o arxecap |- Tong hop, hoan
i qu &t hach va cap ' d61 GPLX. | thién ho so phap 1y,
S The | eidy phép - Dythao |duyét file dir liéu,
lai xe két qua. | sinh s0, xac thuc dir
liéu, cap nhat danh
sach di duoc xac
thuc cho ho so hop
1€ hoag danh sach
cho h6 so khéng
hop 1€ va van ban
tra 101 néu 10 ly do.
- Trinh lanh dao
phong xem xét.
Lanh dao - Theo muc |- Lanh dao phong
, Phong Quan | 0,5ngay | IBMOIl. |xem xét duyét danh
Xem xét, . \ A . A XK. A
BS X , ly sat hach | lam viéc | - Danh sach | sach cap doi giay
trinh ky Ak . o . - \
vacap gidy | (04 gi0) | nguoi lai xe | Phép hoac van ban
phép la1 xe cap dbi | tralon
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Buoc | Ngidung | Trach Théi | Hb so/Biéu
cong N on " . x Dién giai
o n cong viec nhiém gian mau
viéc
GPLX hoac | - Trinh lanh dao So
van ban tra | xem xét, ky duyét.
1o1.
- Theo muc
I BM 01.
0.5 ngay - Danh sach | - Lanh dao S& xem
B6 Ky duyét Lanh dao 1 é;m vice ngu’(‘)’iq 1ai xe Xe:t‘, ky duyét cap
: So (04 gi (Jy) cap doi giay | doi gidy phép hodc
& phép hoac van ban tra 1o1.
van ban tra
1o1.
- Theo muc
IBMOI. |. In va phat hanh
Danh sach | giay phép lai xe
. nguoi lai xe | hodc van ban tra
Chuyén cap d6i | 101
B7 th‘t hi}nh vién Phong 1‘75 ngay GPLX. - Hoan thién gidy
van ban | Quanly sat | lam viée x . DAY s
hach va o4 - Giay phép | phép lai xe hoic
ai Vahgap lai xe hoac | van qbém‘ tra 101,
gl?’.p cp van ban tra | chuyén vé€ B phan
ar xe lo1. mot cua.
Tra két - Tra két qua cho ca
qua, luu A 1 X 4, ., |nhan,
A B6 ph Th - Két qua i
B8 | hdso, | (Pl | ThC0 S T |- Théng ke, theo
thong ké ' ' ddi lwu hé so theo
va theo doi quy dinh

B. Truong hop ndp hd so true tuyén:

Bude | \sidung | Trach Thoi | Hb so/Biéu
cong N on " . x Dién giai
o n cong viec nhiém gian mau
viéc
Ca nhan nop hé so
theo muyc I (ndp
Bl Nop ho so | Canhan 24/24 Theo muc I | truc tuyén tai trang
Web:
http://gplx-
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Bube | \oidung | Trach Thoi | Hb so/Biéu
cong N on " . x Dién giai
o n cong viec nhiém gian mau
viéc
dichvucong.hochim
inhcity.gov.vn.;
http://dichvucong.g
ov.vn)
- Truwong hop dir
liéu hd so hop 1é:
g1 thong bao lich
hen qua tin nhan va
-Théng tin | dia chi email, thuc
B Kiém tra | B0 phén theo muc I | hién tiép budc tiép
ho so Mot cura cianguoi | theo.
dang ky. - Truong hop dir
liéu hd so chua hop
1&: giri thong bao ho
so bi tir chdi va ghi
0 ly do.
- Tiép nhan ho so
theo lich hen cua
ngwol  dang  ky.
Chup anh nguoi
ding ky cap doi
S A giay phép.
Tl’\ep nhf-m - TheomuclI |- Lap Giéy tiép
ho so, l’ap . nhén,hé so va hen
B3 dillilli sg:h B6 phan 04 gid | - Danhsach |tra két qua; trao cho
Y Mot cira | 1am vide | nguoi ldi xe |ngudi ndp hd so
phong cipddi |theo BM 01, thyc
Ch“yen GPLX. hién tiép budc tiép
mon theo.
- Lap danh sach
nguoi lai xe cap do6i
GPLX.
-Chuyén ho so cho
Phong chuyén mon.
Phin cong Lﬁnl} dao Ik Theo mucI. |- Phbng‘QuéA}n ly iét
B4 | thylyho | Phone | 0PI | - Danh sich \hach va cap giay
e Quanly sat | lam vi€c | ngyoilaixe |phép lai xe tiép

hach va cap

cap doi

nhan ho so tu Bo
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Buoe | Noidung | Trich Théi | HO so/Biéu
cong N on " . x Dién giai
o n cong viec nhiém gian mau
viéc
gidy phép GPLX. phan mo6t cta va
lai xe phan cong chuyén
vién thu ly, tham
dinh ho so.
- Kiém tra s luong
hd so diong theo
danh sach nhap
liéu.
- Xac minh thong
tin GPLX vo&1 dir
liéu géc (Néu
GPLX khéng hop
1é: ghi vao phiéu
Tham - TheomucI. | kiém soat danh
dinh hd X _ Danh sach | sach va hod so theo
so,dé | Chweén o ngusi ldi xe | doi)
BS xui‘it két VleI} Ph,OI’I,g 13 gl(,): Cép d61 -Téng h(_)’p’ hoan
qua giai | Quanlysat | FamMVIEC | Gpr x| hisn hé so phép 1y,
quyét | hach vacap _ Dy thao két | duyét file dir lidu,
TTHC glay phép qua. sinh sd, xac thue dit
lai xe liéu, cap nhat danh
sach da dugc xac
thue cho hd so hop
1€ hodac danh sach
cho hd so khong
hop 1€ va van ban
tra 101 néu 10 ly do.
-Trinh 1anh dao
phong xem xét.
. - Theomucl. | -Lanh dao phong
Lla)rﬁ}éfgo - Danh sach | xem xét duyét danh
. vy .| nguoilai xe |sach cap doi gidy
B6 X(?m xef, Quan 1? Sf‘t 1‘0 tht gf% daéi ) phép hodc van ban
trinh ky | hach vacap | lam viéc 5 y s
X . GPLX hoac |traloi.
gidy phép 1., . N .
14i xe van l?gn tra -Trmhrlanl} daoA S&
lo1. xem xét, ky duyét.
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Bude | \sidung | Trach Thoi | Hb so/Biéu
cong N on " . x Dién giai
o n cong viec nhiém gian mau
viéc
- Theo mucI. | - Lanh dao S¢& xem
- Danh sach | X¢t, ky duyét cap
1A dor giay phép hoac
, A Lanh dao 10 phut nAgu’O’lAal R % th l‘p'
B7 Ky duyét , L cap doi gidy |van ban tra loi.

: S& lam viéc ) 5 X R
phép hoic |- Chuyén chuyén
vian ban tra | vién thu ly.

101.
-TheomucI. | - In va phat hanh
- Danh sach | giay phép lai xe
Chuvé ngudi lai xe |hodc van ban tra
s uyen - cap ddi | 1oi.
pg | Phathanh vién Phong 1> gio GPLX. |- Hoan thién gidy
van ban | Quanly sat | 1am viée . ) ) » g
hach va cé - Giay phép |phép lai xe hodc
a.CA Va}ﬁap lai xe hodc |van qbém‘ tra loi,
gl?}’.p P van ban tra | chuyén vé B6 phan
al xe 1i. mot cira.
Trfi ket & - Tra két qua cho ca
qud, luvu Theo giay , 1han
ho so, Bo phan hen - Két qua. A . .
B9 A A AL . -Thong ké, theo ddi
thong ke Mot cra | (16g cung R
. . lru hé so theo quy
va theo ngay) |
doi dinh
oi
IV. BIEU MAU

Cac bi€u mau str dung tai cac budc cong viée:

STT | M3 hiéu Tén biéu miu
1 | BMO01 |Mau Giay tiép nhan ho so va hen tra két qua.
2 | BM02 |Mau Phiéu yéu cau bo sung, hoan thién ho so
3 | BMO03 | Mau Phiéu tir choi tiép nhén giai quyét ho so
4 | BM04 |MauDPon d nghi cap doi, cap lai giay phép lai xe
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V.HO SO CAN LUU
STT | M3 hiéu Tén biéu miu

BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua.

BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so

BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so

BM 04 | Mau Don d nghi cap doi, cap lai gidy phép lai xe

N[ W=

Cac ho so khac néu co theo vin ban phap quy hién hanh

V1. CO SO PHAP LY

- Théong tu s6 12/2017/TT-BGTVT ngay 15 thang 4 nam 2017 cua B trudong Bo
GTVT quy dinh vé dao tao, sat hach, cap gidy phép lai xe co gidi duong bo.

- Thong tu s6 38/2019/TT-BGTVT ngay 08 thang 10 nam 2019 cia Bo trudng
B6 Giao thong van tai vé sira doi, bd sung mot sé diéu cia Thong tu s6 12/2017/TT-
BGTVT ngay 15 thang 4 nam 2017 cia Bo truong Bo Giao thong van tai quy dinh vé
dao tao, sat hach, cap gidy phép lai xe co gidi duong bo.

- Thong tu s6 01/2021/TT-BGTVT ngay 20 thang 01 nam 2021 stra doi, bo sung
mot so diéu Thong tu s6 29/2015/TT-BGTVT ngay 06 thang 7 nam 2015 cua Bo
truong Bo Giao thong van tai quy dinh vé cap, st dung gidy phép lai xe qubc té va
Thong tu s6 12/2017/TT-BGTVT ngay 15 thang 4 nam 2017 cua Bo truéng B Giao
thong van tai quy dinh vé dao tao, sat hach, cap giay phép lai xe co gidi dudong bo.

- Thong to 188/2016/TT-BTC ngay 08 thang 11 nam 2016 quy dinh muc thu,
ché do thu, nop, quan ly va st dung phi sat hach 1ai xe; 1& phi cap bang, chtmg chi
hoat dong trén cac phuong tién va 16 phi dang ky, cap bién s6 xe may chuyén dung.

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nim 2018 cua Chinh phi veé
thuc hién co ché mot ctra, mot cira lién thong trong giai quyét tha tuc hanh chinh.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

PON PE NGHI CAP POI, CAP LAI GIAY PHEP LAI XE

Kinh gtri: S& Giao thong van tai Thanh phd H6 Chi Minh

Noi CUE IR
S6 gidy chirng minh nhan dan hoac the can cude cong dan (hoac ho chiéu):..........
............................. CAp Ngay....... oo NOLCAD: .
Pahoclaixetat:............... Nam hoc laixe:...............
Hién d3 c6 gidy phép lai xe hang:..................c.cooeeeiiii... SO
Do .................................................... CAp NEAY:.......... [oviiiiiinn [oviiiiin

Xin gui kem theo:

- 01 ban sao chup GPLX thé nhwa (néu c6): []

- 01 gidy chitng nhan sirc khoe: [

- Ban sao chup gidy chimg minh nhan dan hodc thé cin cudc cong dan, gidy phép lai xe sip
hét han;

- Ho so gbc 14i xe (néu co):

T61 xin cam doan nhiing diéu ghi trén day la dtng su that, néu sai t6i xin hoan toan chiu
trach nhiém (2).

NGUOL LAM BON
(Ky va ghi ro ho, tén)

Ghi chu:

(1): Mdu nay dimg chung cho triwong hop ldp lai ho so mdéi.

(2): Truong hop gia khai bao mat hodic tay x0a, lam sai léch cdc thong tin trén glay phép ldi
xe; sir dung gidy phép ldi xe gia hodc ho so ldi xe gia; c6 hanh vi c6 tinh gian doi khac dé
dirgc doi, cdp lai gidy phép ldi xe, ngoai viéc bi So Giao thong vdn tai ra quyét dinh tich thu
glay phép 1di xe va ho so goc con phdi chiu trach nhiém triede phdp ludt va khong dwoc cdp
gidy phép lai xe trong thoi han 05 ndm ké tir ngay phat hién hanh vi vi pham, khi c6 nhu
cau cdp lai gidy phép ldi xe phai hoc va sdt hach nhw trieong hop cdp gidy phép Idi xe lan
dau.
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QUY TRINH 4

Poi gidy phép lai xe do nganh Céng an cip

(Ban hanh kém theo Quyét dinh s6 4225/0P-UBND ngay 17 thdng 12 ndm 2021
ctia Chui tich Uy ban nhdn ddn thanh pho)

I. THANH PHAN HO SO

STT

Tén ho so

S6 lwong

Ghi chu

A.

H6 so doi Gidy phép lai xe md 6 do
nganh cong an cap trwéc ngay 01/8/1995
bi hong:

01

bon dé nghi doi Gidy phép lai xe (theo
mau).

01

Ban chinh

02

Giay phép lai xe, truong hop phat hién co
nghi van, co quan cap doi gidy phép lai xe
c6 vin ban dé nghi S¢& Giao thong van tai
quan 1y gidy phép lai xe xac minh

01

Ban sao kém
ban chinh dé doi
chiéu

03

Gidy chting minh nhan dan hoic thé cin
cudc cong dan hodac ho chiéu con thoi han
co ghi s6 gidy chimg minh nhan dan hoic
thé can cude cong dan.

01

Ban sao kém
ban chinh dé doi
chiéu

04

Ho so gbe (néu co)

01

Ban chinh

Hb so d(?‘)i, Gidy phép lii xe do nganh
Cong an cap twr ngay 01/8/1995:

01

Don dé nghi doi Gidy phép lai xe (theo
mau).

01

Ban chinh

02

Quyét dinh ra khoi nganh hoac nghi huu cua
cap co tham quyen hoac ban sao Quyét dinh
cua cap ¢o tham quyén vé viéc thoi khong
tlep tuc phuc vu trong lrc lwgng Coéng an xa
hodc ban sao Quyét dinh cham dut hop dong
lao dong va quyét dinh tuyén dung hoic hop
ddng lao dong tir 12 thang tré 1én cua cac
don vi trong Cong an nhan dan.

01

Ban sao

03

Giay kham strc khoe cua nguoi 1ai xe do co
s y té ¢6 tham quyén cap theo quy dinh, trur
truong hop do1 giay phép lai xe hang Al,

01

Ban chinh
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A2, A3.

Giay phép lai xe ctia nganh Cong an cap con
thoi han st dung; truong hop phat hién c6

Ban sao kém

04 |nghi van, co quan cap doi giay phép lai xe 01 ban chinh dé dbi
c¢6 van ban dé nghi Cuc Canh sat giao thong chiéu
thuoc B6 Cong an xac minh.

Gidy chting minh nhan dan hodgc the¢ can
cudc céqg dafm hodc ho chiéu con thot han
co ghi s6 gidy chung minh nhan dan hoac Ban sao kem

05 | thé can cudce cong dan 01 ban chinh d& déi
Khi dén thyc hién thu tuc doi gidy phép lai chiéu
xe, nguol lai xe phai chup anh tryc tiép tai
co quan cap giay phép lai.

Ho so doi gidy phép lai xe do nganh Cong

c. | cap cho hoc vién hé din sw cac trwong

" | Cong an nhan din trwéc ngay 31 thang 7
nam 2020

01 Dgn dé nghi dé1 Giay phép lai xe (theo 01 Ban chinh
mau).

Giay kham stre khoe cua nguoi lai xe do co

02 |S0Y té co tharrxl'qu'yAen cap the,‘o quy dinh, trur 01 Ban chinh
truong hop do1 giay phép lai xe hang Al,

A2, A3.
Giay phép lai xe ctia nganh Cong an cap con
thoi han st dung; truong hop phat hién c6 Ban sao keém

03 |nghi van, co quan cap doi giay phép lai xe 01 ban chinh dé doi
¢6 van ban d& nghi Cuc Canh sat giao thong chiéu
thuoc B6 Cong an xac minh.

Giay ching minh nhan dan hodc thé cin , .
O A A S S . Ban sao kém
cudc cong dan hodc ho chiéu con thoi han . , X k-

04 o s A A . ) NP 3 01 ban chinh dé doi
co ghi s6 gidy chung minh nhan dan hoac chié
thé can cude cong dan . 4
Quyét dinh cong nhan t6t nghiép cua cac Ban sao kém

05 | Truong, Hoc vién trong Céng an nhan dan. 01 ban chinh dé doi

chiéu
H‘S so goc do nganh Cong an (;ép, gdm: Pon
06 dé nghi sat hach, cap, doi giay phép lai xe 01 Ban chinh

cO xac nhan cua thu truéng don vi noi céng
tac; Giay Chumg nhan strc khoe ctua nguoi
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lai xe; Chung chi t6t nghiép chuong trinh
dao tao 1ai xe; Bién ban tong hop két qua sat
hach lai xe

Khi dén thyc hién thu tuc doi gidy phép lai
xe, ngudi lai xe phai chup anh true tiép tai
co quan cap gidy phép lai.

PIEU KIEN THU'C HIEN THU TUC HANH CHINH

- Can bo, chién si cong an co gidy phép 1ai xe do nganh Cong an cap sau ngay 31
thang 7 nam 1995 con thoi han st dung, khi thoi khong tiép tuc phuc vu trong
nganh Cong an (xuat ngil, chuyen nganh, nghi huu, cham dat hop dong lao dong
trong Cong an nhan dan), néu c6 nhu cau dugce doi gidy phep la1 xe;

- Nguoi ¢ gidy phép lai xe mo t6 cua nganh Cong an cap trudc ngay 01 thang 8
nam 1995 bi hong ¢6 nhu cau doi, c¢é tén trong so luu duoc xét doi gidy phép lai xe
moi;

- Giay phép 1ai xe khong qua thoi han st dung theo quy dinh, bi tay xoa, rach nat
khong con di cac yéu td can thiét d¢ doi gidy phép lai xe hodc co su khac biét vé
nhan dang.

- Béi v6i ngudi ¢ hop dong lao dong trong Cong an nhan dan tir 12 thang trd 1én,
hoc vién hé dan su cac truong Cong an nhan dan va Cong an x4 co gidy phép 1ai xe
do nganh Céng an cap trong truong hop khong tiép tuc phuc vu trong nganh Cong
anma giay phép lai xe do nganh Coéng an cap di hét han st dung trudc ngay 15
thang 3 nam 2021 nhung chua qua 07 thang, thue hién dén hét ngay 31 thang 7 nam
2021.

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua Thoi gian xir ly Lé phi

B6 phan mdt ctra - S& Giao
thong Van tai TPHCM, dia chi:
+ Piém tiép nhan ho so s6 51/2
duong Thanh Thai, phuong 14,
quan 10, Thanh phé H6 Chi | Khéng qua 05 ngay lam viée, A
Minh. Ké tir khi nhan du hd so theo | 000 done!
+ Diém tiép nhan hd so s6 08 quy dinh

duong Nguyén Anh Thu,
phuong Trung My Tay, quan
12, Thanh phé H6 Chi Minh.

+ Diém tiép nhan ho so s6 111

lan cap.
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duong Tan Son Nhi, phuong
Tan Son Nhi, quan Tan Phu,
Thanh phé H6 Chi Minh.
Tra két qua: Truc tiép hoic
Dich vu buu chinh cong ich
theo yéu cau cta ca nhan.

III. TRINH TU XU LY CONG VIEC

Eg:gc Noi dung | Trich Thoi | Hb so/Biéu Didn gidi
viee | congviée nhiém gian mau
T6 chitc, ca nhan
Nop hd so ca nhan Theo muc I | ndp hd so theo
muc I.
- Trudng hop hd
so day du va hop
16: Lap Giay tiép
nhan hd so va hen
tra két qua; trao
cho nguoi nép hod
so theo BM 01,
thuc  hién tiép
2 budc B2.
B1 Kvl::lz:ll;a Giohanh | BMO2 1 rpgng hgp hé
nhin B phan chinh BMOl |so chva day du
3 SU.h(rp M6 , C&a BM 03 hoaf: chu’a; hop lé
Ehep | o laing oo
phap theomuc |} Jan thien ho so
theo BM 02 va ghi
0 ly do.
- Truong hop tir
chdi ndp hd so
Lap phiéu tir chdi
tiép nhan  giai
quyét hd so theo
BM 03.
T‘l cp nhz.;n B oha 0.5 ne3 - Theo muc | - Lap danh sach ho
B2 va ;h‘uyen MQGFC?;;, lé;m nfizz IBMOl. |so tiép nhan hop
paors | " | - Danh sach | 1&. hop phap.

chuyén
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Bube | \oidung | Tréch Thoi | H so/Biéu
cong N on on . x Dién giai
o n cong viec nhi¢m gian mau
viéc
mon nguoi lai xe | - Cap nhat dir liéu
cap doi theo danh sach
GPLX. nguoi lai xe cap
d6i GPLX.
- Chuyén hd so
cho Phong chuyén
mon
Phong Quan ly sat
N - Theo muc |hach va cap giay
Phan cong P}I;?‘nh dao IBMOL. |phép lai xe tidp
thy Iy hd | Phong Quan g 55 av | - Danh séch | nhan hé so tir Bé
B3 ly sat hach . > L A ae .
SO’ v cép giéy lam viéc nguoi la} xe pha,Am rrAlot cua Ya
phép lai xe cap doi phan cong chuyén
GPLX. vién thu ly, tham
dinh ho so.
- Kiém tra s
lugng hd so ding
theo danh sach
nhap liéu.
- Xac minh thong
tin GPLX vo1 dir
litu goc (Néu
9 " [heomue | GPLX khong hop
Tham_ Chuyén " |le: ghi vao phicu
dinhho | o o e - Danh sach | kiém  so4t danh
so, dé Quanly sit | 1.5 ngay nguot laxl‘XG sach va ho so theo
B4 xuatket | <7 %y cap dor | dsi.)
. e ach vacap | lam viéc GPLX. ? ‘
qua glat gidy phép 7 - Tong hop, hoan
quyéet 14 xe - Duthao | thiéen hd so phép
TTHC kétqua. |1y, duyét file dir
lidu, sinh sd, xéc
thuc dir li€u, cap
nhat danh sach da
duoc xac thuc cho
ho so hop 16 hodc
danh sach cho hd
so khong hop 1€ va
van ban tra 101 néu
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BP’ O¢ 1 Noi dung Trach Thoi HO0 so/Biéu R aae
cong N on on . x Dién giai
vide cong viéc nhiém gian mau
0 1y do.
- Trinh lanh dao
phong xem xét
- Theo muc | - Lanh dao phong
Lanh d IBMOI. |xem xét duyét
Ph an QaQ - Danh sach | danh sach cap doi
Xem xét, IONg Juall 0,5 ngdy | nguoi lai xe | g1dy phep hodc
B5 - . | ly sat hach N Y BRCN IR
trinh ky VY lam viéc cap doi van ban tra 1o1.
va cap giay 5 1 1a
o GPLX hoac | - Trinh 1anh dao
phép lai xe 4, \ 1
van ban tra | S& xem xét, ky
lo1. duyét
) IT]gli/O[ {)nluc - Lanh dao So xem
| xét, ky duyét cap
N . - Da‘n‘h §?‘Ch doi giay phép hoic
B6 Ky duyét Lanshq dao ?35 ngay nigu’oqgal Xe | van ban tra 10i.
© am viee Caﬁ ,dOL 813y | _ Chuyén chuyén
PRCP NOAC | yiah thy ly.
van ban tra
loi.
- Theo muc
IBMOL. | -1In vaphat hanh
- Danh sach | gidy phép 1ai xe
Chuyén nguoi lai xe | hodc van ban tra
ia A cap doi loi.
Phat hanh | Ve Phong | 5050 b o
B7 .1 Quanly sat | 1+ 54 GPLX. |- Hoan thién giay
van ban s lam viéc T , . g
hach va cap - Giay phép | phép lai xe hoac
giay phép lai xe hodc | van ban tra loi,
lai xe van ban tra | chuyén vé B6 phan
lo1. mot cua.
Tra két ,
qua, luu - Tra két qua ca
hd so, N a " nhan.
BS | théng ké ]1340013232 Thjloe 8| Kétqua |- Théng ke, theo
va theo ' ' ddi Iuu hd so theo
doi

quy dinh.
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IV. BIEU MAU

Cac bi€u mau str dung tai cac budc cong viée:

STT | Mi hiéu Tén biéu miu
1 | BMO1 |Mau Giay tiép nhan ho so va hen tra két qua.
2 | BMO02 |Mau Phiéu yéu cau bo sung, hoan thién ho so
3 | BMO03 | Mau Phiéu tir choi tiép nhén giai quyét ho so
4 | BMO04 |Don dénghicap doi, cap lai giay phép lai xe

V.HO SO CAN LUU
STT | Mi hiéu Tén biéu miu

BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.

BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so

BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

BM 04 | Pon dé nghi cap doi, cap lai giay phép lai xe

N | =W N =

Céc ho so khac néu co theo vin ban phap quy hién hanh

V1. CO SO PHAP LY

- Théong tu s6 12/2017/TT-BGTVT ngay 15 thang 4 nam 2017 cua B trudong Bo
GTVT quy dinh vé dao tao, sat hach, cap gidy phép lai xe co gidi duong bo.

- Thong tu s6 38/2019/TT-BGTVT ngay 08 thang 10 nam 2019 ciia B6 Truéng
Bo GTVT stra ddi, bo sung mot s6 dieu Thong tu s6 12/2017/TT-BGTVT ngay 15
thang 4 nam 2017 cua Bo truong B6 GTVT quy dinh vé dao tao, sat hach, cap gidy
phép lai xe co gidi duong bd.

-Thong tu s6 01/2021/TT-BGTVT ngay 20 thang 01 nam 2021 stra d6i, bo
sung mot so diéu Thong tu s6 29/2015/TT-BGTVT ngay 06 thang 7 nam 2015
ciia Bo truong Bo Giao thong van tai quy dinh vé cap, sir dung giay phép 14i xe
quoc té va Thong tu s6 12/2017/TT-BGTVT ngay 15 thang 4 nam 2017 cua Bo
truong Bo Giao thong van tai quy dinh vé dao tao, sat hach, cap gidy phép lai xe
co gidi1 duong bo.

- Théng tu 188/2016/TT-BTC ngay 08 thang 11 nam 2016 quy dinh mirc
thu, ché @6 thu, nop, quan ly va sir dung phi sat hach lai xe; 1é phi cap bang,

chung chi hoat ddng trén cac phuong tién va 1é phi diang ky, cap bién s xe may
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chuyén dung.

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nidm 2018 cua Chinh phu
vé thuc hién co ché mot ctra, mot cira lién thong trong giai quyét thi tuc hanh
chinh.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién

thong trong giai quyét thu tuc hanh chinh.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

PON PE NGHI CAP POI, CAP LAI GIAY PHEP LAI XE

Kinh gtri: S& Giao thong van tai Thanh phd H6 Chi Minh

Noi CUE IR
S6 gidy chirng minh nhan dan hoac the can cude cong dan (hoac ho chiéu):..........
............................. CAp Ngay....... oo NOLCAD: .
Pahoclaixe tat:................ Néam hoc laixe:...............
Hién d3 c6 gidy phép lai xe hang:..................c.cooeeeiiii... SO
Do .................................................... CAp NEAY:.......... [oviiiiiinn [oviiiiin

Xin gui kem theo:

- 01 ban sao chup GPLX thé nhwa (néu c6): []

- 01 gidy chitng nhan sirc khoe: [

- Ban sao chup gidy chimg minh nhan dan hodc thé cin cudc cong dan, gidy phép lai xe sip
hét han;

- Ho so gbc 14i xe (néu co):

T61 xin cam doan nhiing diéu ghi trén day la dtng su that, néu sai t6i xin hoan toan chiu
trach nhiém (2).

NGUOL LAM BON
(Ky va ghi ro ho, tén)

Ghi chu:

(1): Mdu nay dimg chung cho triwong hop ldp lai ho so mdéi.

(2): Truong hop gia khai bao mat hodic tay x0a, lam sai léch cdc thong tin trén glay phép ldi
xe; sir dung gidy phép ldi xe gia hodc ho so ldi xe gia; c6 hanh vi c6 tinh gian doi khac dé
dirgc doi, cdp lai gidy phép ldi xe, ngoai viéc bi So Giao thong vdn tai ra quyét dinh tich thu
glay phép 1di xe va ho so goc con phdi chiu trach nhiém triede phdp ludt va khong dwoc cdp
gidy phép lai xe trong thoi han 05 ndm ké tir ngay phat hién hanh vi vi pham, khi c6 nhu
cau cdp lai gidy phép ldi xe phai hoc va sdt hach nhw trieong hop cdp gidy phép Idi xe lan
dau.
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QUY TRINH 5

Poi gidy phép lai xe quan sw do B4 Qudc phong cip

(Ban hanh kém theo Quyét dinh s6 42525/0D-UBND ngay 17 thdng 12. ndm 2021
ctia Chui tich Uy ban nhdn ddn thanh pho)

I. THANH PHAN HO SO

STT

Tén ho so

S6
luwgng

Ghi chu

01

DPon dé nghi doi Gidy phép lai xe (theo mau).

01

Ban chinh

02

Quyét dinh théi phuc vu trong Quéan ddi do
Thu trudng cap Trung doan tro 1én ky. Doi voi
lao dong hop dong trong cac doanh nghiép
quoc phong: Quyét dinh cham dit hop dong
lao dong, thot han khong qua 06 thang tinh tir
ngay cap c6 tham quyén cua doanh nghiép
qudc phong ky.

01

Ban sao

03

Gi:Qiy ching nhén stre khoe do co s¢ y té co
tham quyén cap theo quy dinh, trir truong hop
doi giay phép lai xe Al, A2, A3.

01

Ban chinh

04

Giay phép lai xe quan su con thot han su dung;
truong hop phat hién c6 nghi van, co quan cap
do6i gidy phép l4i xe ¢6 van ban d nghi Cuc Xe
- May thudc Bo Quéc phong xac minh.

01

Ban sao kém
ban chinh dé
doi chiéu

05

Gidy chimg minh nhan dan hodc thé cin cudc
cong dan hodc hd chiéu con thoi han ¢c6 ghi sb
gidy chimg minh nhan dan hoic thé cin cudc
cong dan

Khi dén thyc hién thi tuc doi gidy phép lai xe,
nguol lai xe phai chup anh truc tiép tai co quan
cap giay phép lai.

01

Ban sao kém
ban chinh dé
doi chiéu

Piéu kién thue hién thi tuc hanh chinh

- Ngudi ¢o gidy phép lai xe quan sy con thot han st dung khi théi phuc vu trong
quan doi (phuc vién, xuat ngii, chuyén nganh, nghi huwu, cham dut hop dong lao
dong trong cac doanh nghiép qudc phong...), néu c6 nhu cau duoc doi giay phép lai

XC.
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- Giéy pheép lai xe quan sy ¢6 hicu lve duoc phép lai nhiéu hang xe khac nhau duoc
doi sang glay phép lai xe nganh Giao thong van tai ¢6 hiu lyc lai cac hang xe
twong Gng; gidy phép lai xe quan sy hang Fx dugc do6i sang gidy phép 1ai xe hang C

do nganh Giao thong van tai cap.

- Péi véi lao dong hop dong trong cac doanh nghiép quéc phong: Ban sao quyet
dinh cham dut hop dong lao dong, tho1 han khéng qua 06 thang tinh tir ngay cap co
tham quyén cua doanh nghiép quoc phong ky.

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xir ly

Lé phi

Bo phan médt cua - S& Giao
thong Van tai TPHCM, dia chi:
+ biém tiép nhan ho so s6 51/2
duong Thanh Thai, phuong 14,
quan 10, Thanh phé Hb Chi
Minh.

+ Piém tiép nhan hd so s6 08
duong Nguyén Anh Thu,
phuong Trung My Tay, quan
12, Thanh phé H6 Chi Minh.

+ Piém tiép nhan ho so s6 111
duong Tan Son Nhi, phuong
Tan Son Nhi, quan Tan Phu,
Thanh phé H6 Chi Minh.

Tra két qua: Truc tiép hoac
Dich vu buu chinh coéng ich
theo yéu cau cta ca nhan.

Khéng qua 05 ngay lam viée,
ké tur khi nhan du ho so theo
quy dinh

135.000 dong/
lan cap.

III. TRINH TU XU LY CONG VIEC:

Bube | \oidung | Tréch Thoi | Hb so/Biéu
cong A on on . x Dién giai
o n cong viec nhi¢m gian mau
viéc
. T chfrc, ca nhan
Nop ho so ca nhan TheomucI | ndp hd so theo muc
. Gio hanh I
Kiém tra BS phan chinh BM 01 - Truomg hop ho so
va tiép MGF oira BM 02 day du va hop 1é:
nhin ‘ BM 03 Lap Giay ti€ép nhan
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Buge | Ngidung | Trich Théi | Hb so/Biéu
cong A on on . x Dién giai
o n cong viec nhi¢m gian mau
viéc
ho so hop ho so va hen tra két
1€, hop qua; trao cho nguoi
phap ndp ho so theo BM
01, thwc hién tiép
budc B2.
- Truong hop ho so
chua dﬁy du hoac
chua hop 1&: Hudéng
dan ngudi nop ho
so bo sung, hoan
thién hd so theo
BM 02 va ghi 6 ly
do.
- Truong hop tur
chéi nop ho so: Lap
phiéu tir chdi tiép
nhan giai quyét hd
so theo BM 03
- Lap danh sach ho
- Theo muc I | so tiép nhan hop 1¢,
Tiép nhin BM 01 hop phap.
| MR i | Sy | <D | Ci kit v
PRONE | Motcira | lam vige | DEUOTIalxe €O - Canl  sach
chuyén cap doi nguot lai xe cap doi
mon GPLX. GPLX
- Chuyén hd so cho
Phong chuyén mon
- Phong Quan ly sat
N ) hach va cap giay
Phéan cong P}I;;Illh g?loém Tl};\irgfd phép lai xe tiép
oy | thulyhd Iy Sﬁ ach | 0:25 ngay ~ |nhan hd so tir Bo
SO’ VA ép gi éy lam viéc | - D%I}hI ??‘Ch phan mdt cia va
phép lai xe NS ¢ | phan cong chuyén
cap doi | vyign thy ly, thim
GPLX. | dinh ho so.
Thim 1,5 ngay - Tham dinh ho so,
B4 . 3 e . 1A
dinh ho Chuyén lam viéc | - Theo muc I | du thao ket qua
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Buoe | Naidung | Trach Théi | Hb so/Biéu
cong N on on . x Dién giai
o n cong viec nhi¢m gian mau
viéc
so, dé vién Phong BM 01 - Hoan thién ho so
xuat két | Quan ly sat - Danh siach | trinh  Lanh  dao
qua giai | hach va cap ngudi lai xe | phong xem xét
quyet gidy phep cap doi
TTHC lai xe GPLX.
- Dy thao két
qua.
- Theo muc [
BM 01
Lanh dao , - Lanh dao phong
Phe , - Danh sach ‘4 ha v
Xem xét, ong Quan 0.5ngdy | newoi l4i xe xem xét ho so, ky
B35 L0 | Iysthach | o TE gt 45 |nhay du thao ket
trinh ky | O cap giay ‘ ?IID)L)? qua va trinh Lanh
phép lai xe "~ | dao S¢
- Du thao ket
qua.
- Theo muc [
BM 01 Lanh dao S¢ xem
x \ - Danh sach | X€t, ky duyét cap
B6 | Ky duyét LanSh : dao ?"5 ey nguoi 1ai xe doi giay phép hoac
o am viee cAp dbi van ban tra loi.
GPLX.
- Du thao két
qua.
- In va phat hanh
. giay phép lai xe
Chuyén hodc van ban tra 16i.
47 | Phithanh | VI Plh,on,g 1,5ngiy | -Hésodd |- Hoan thién gidy
van ban Quan }]S?t lam viéc duoc duyét phép lai xe hoic
hach va cap 5 ) 1o
i4y phép van ban tra 1o,
& . chuyén vé BO phan
lai xe N
mot cua.
B8 Tra két Bophan | Theo gidy | - Két qua. |- Tra két qua cho ca
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Bube | \oidung | Tréch Thoi | Hb so/Biéu
cong N on on . x Dién giai
o n cong viec nhi¢m gian mau
viéc
quz:i, lwu Mot cura hen nhan.
ho so, - Thong ké, theo dbi
thong ke lru ho so theo quy
va theo dinh.
doi
IV. BIEU MAU
Cac biéu mau str dung tai cac budc cong viéc:
STT | M3 hiéu Tén biéu miu
1 | BMO01 |Mau Giay tiép nhan ho so va hen tra két qua.
2 | BM02 |Mau Phiéu yéu cau bo sung, hoan thién ho so
3 | BMO03 | Mau Phiéu tir choi tiép nhén giai quyét ho so
4 | BM04 |MauDPon d nghi cap doi, cap lai giay phép lai xe

V.HO SO CAN LUU
STT | M3 hiéu Tén biéu miu

BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua.

BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so

BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so

BM 04 | Mau Don d nghi cap doi, cap lai gidy phép lai xe

N[ =W N | =

Cac ho so khac néu co theo vin ban phap quy hién hanh

VI. CO SO PHAP LY

- Théong tu s6 12/2017/TT-BGTVT ngay 15 thang 4 nam 2017 cua B trudong Bo
GTVT quy dinh vé dao tao, sat hach, cap gidy phép lai xe co gidi duong bo.

- Thong tu s6 38/2019/TT-BGTVT ngay 08 thang 10 nam 2019 ciia B6 Truéng
Bo GTVT stra ddi, bo sung mot s6 dieu Thong tu s6 12/2017/TT-BGTVT ngay 15
thang 4 nam 2017 cua Bo truong B6 GTVT quy dinh vé dao tao, sat hach, cap gidy
phép lai xe co gidi duong bd.

-Théng tu s6 01/2021/TT-BGTVT ngay 20 thang 01 nam 2021 stra doi, bd sung

mot so diéu Thong tu s6 29/2015/TT-BGTVT ngay 06 thang 7 nam 2015 cua Bo
truong Bo Giao thong van tai quy dinh vé cap, st dung gidy phép lai xe qubc té va
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Thong tu s6 12/2017/TT-BGTVT ngay 15 thang 4 nam 2017 cua Bo truéng B Giao
thong van tai quy dinh vé dao tao, sat hach, cap giay phép lai xe co gidi duong bo.

- Thong to 188/2016/TT-BTC ngay 08 thang 11 nam 2016 quy dinh muc thu,
ché do thu, nop, quan ly va st dung phi sat hach 1ai xe; 1& phi cap bang, chtmg chi
hoat dong trén cac phuong tién va 16 phi dang ky, cap bién s6 xe may chuyén dung.

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nim 2018 cua Chinh phi veé
thuc hién co ché mot ctra, mot cira lién thong trong giai quyét tha tuc hanh chinh.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

PON PE NGHI CAP POI, CAP LAI GIAY PHEP LAI XE

Kinh gtri: S& Giao thong van tai Thanh phd H6 Chi Minh

Noi CUE IR
S6 gidy chirng minh nhan dan hoac the can cude cong dan (hoac ho chiéu):..........
............................. CAp Ngay....... oo NOLCAD: .
Pahoclaixe tat:................ Néam hoc laixe:...............
Hién d3 c6 gidy phép lai xe hang:..................c.cooeeeiiii... SO
Do .................................................... CAp NEAY:.......... [oviiiiiinn [oviiiiin

Xin gui kem theo:

- 01 ban sao chup GPLX thé nhwa (néu c6): []

- 01 gidy chitng nhan sirc khoe: [

- Ban sao chup gidy chimg minh nhan dan hodc thé cin cudc cong dan, gidy phép lai xe sip
hét han;

- Ho so gbc 14i xe (néu co):

T61 xin cam doan nhiing diéu ghi trén day la dtng su that, néu sai t6i xin hoan toan chiu
trach nhiém (2).

NGUOL LAM BON
(Ky va ghi ro ho, tén)

Ghi chu:

(1): Mdu nay dimg chung cho triwong hop ldp lai ho so mdéi.

(2): Truong hop gia khai bao mat hodic tay x0a, lam sai léch cdc thong tin trén glay phép ldi
xe; sir dung gidy phép ldi xe gia hodc ho so ldi xe gia; c6 hanh vi c6 tinh gian doi khac dé
dirgc doi, cdp lai gidy phép ldi xe, ngoai viéc bi So Giao thong vdn tai ra quyét dinh tich thu
glay phép 1di xe va ho so goc con phdi chiu trach nhiém triede phdp ludt va khong dwoc cdp
gidy phép lai xe trong thoi han 05 ndm ké tir ngay phat hién hanh vi vi pham, khi c6 nhu
cau cdp lai gidy phép ldi xe phai hoc va sdt hach nhw trieong hop cdp gidy phép Idi xe lan
dau.
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QUY TRINH 6

Poi gidy phép lai xe hoic bing lai xe ciia nwéc ngoai cip
(Ban hanh kém theo Quyét dinh s6 4225/0P-UBND ngay 17 thdng 12 ndm 20
ctia Chui tich Uy ban nhdn ddn thanh pho)

I. THANH PHAN HO SO

STT

Tén ho so

S6 luong

Ghi chu

01

Pon dé nghi doi gidy phép lai xe (theo mau).

01

Ban chinh

02

Ban dich gidy phép lai xe nudc ngoai ra tiéng
Viét duoc bao chung chat lwong dich thudt cia
co quan Cong chung hodc Pai str quan, Lanh su
quan tai Viét Nam ma nguoi dich lam viéc,
dong giap lai voi ban sao gidy phép lai xe; doi
voi ngudi Viét Nam xuat trinh hop phap hda
lanh su gidy phép lai xe hodc bang lai xe cua
nude ngoai theo quy dinh cia phap luat vé
chirng nhan l1anh su, hop phap hoa lanh su, trir
cac truong hop dwoc mién trir theo quy dinh cia
phap luat.

01

Ban chinh

03

H6 chiéu (phﬁn s6 ho chiéu, ho tén va anh
nguol duoc cép, thoi han st dung va trang thi
thuc nhdp canh vao Viét Nam), gidy chimg
minh nhan dan hodc thé can cudc cong dan,
gidy chimg minh thu ngoai giao hoic cong vu
do B6 Ngoai giao Viét Nam cép hodc ban sao
thé cu tru, thé Iuu tra, thé tam tru, thé thuong
tru, giéy to xac minh dinh cu lau dai tai Viét
Nam ddi voi ngudi nude ngoat; truong hop phat
hién c¢6 nghi van, co quan cap d6i giay phép lai
xe ¢O van ban dé nghi B6 Ngoai giao, Cuc
Quan ly Xuéat nhap canh thuoc Bo Cong an,
Phong Quan ly xuat nhap Canh thudc Cong an
tinh, thanh phd tryc thudc Trung wong Xac
minh.

Khi dén thuc hién thu tuc d6i gidy phép lai xe,
nguol 1ai xe phai chup anh truc tiép tai co quan
cap giay phép lai xe.

01

Ban sao
kém ban
chinh dé déi
chiéu




CONG BAO/S6 19+20/Ngay 15-01-2022 83

Piéu kién thue hién thi tuc hanh chinh

- Nguo1 nude ngoai cu tra, lam viée, hoc tap tai Viét Nam, co giéy chirng minh thw
ngoai giao, gidy chimg minh thu cong vy, thé tam tra, thé cu tra, thé luu tra, thé
thuwong tra véi thoi gian tir 03 thang trd 1én, c¢6 giay phép lai xe quoc gia con thoi
han st dung, néu c¢6 nhu cau 1ai xe & Viét Nam duoc xét doi sang gidy phép 1ai xe
twrong ung cua Viét Nam;

- Nguoi Viét Nam (mang qudc tich Viet Nam) trong thot gian cu trd, hoc tép, lam
viéc ¢ nude ngoai duoc nude ngoai cap gidy phép lai xe qudc gia, con thot han st
dung, néu c6 nhu cau lai xe & Viét Nam duoc xét doi sang gidy phép lai xe tuong
tng cua Viét Nam. (khong thue hién thi tuc hanh chinh cho Nguoi Viét Nam co
gidy phep lai xe nude ngoai ¢6 thot gian luu tri tai nude ngoai dudt 03 thang va
thoi han luu tra khong phu hop véi thoi gian dao tao 1ai xe ciia nude cap giay phép
lai xe)

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhan va tra két qua Thoi gian xt ly Lé phi

Bo phan mét ctra - S¢ Giao
thong Van tait TPHCM, dia chi
: 252 Ly Chinh Thang, p.9,

quén 3, Khéng qua 05 ngay 1am viéc, ké 135.000 déng/

Tp.HCM. Eiui.’nﬁhl nhan dia hé so theo quy lin cAp.

Va phoi hop véi Buu dign TP
tra ket qua theo dia chi khi
nguoi dan co nhu cau.

III. TRINH TU XU LY CONG VIEC

Bube | oidung | Trich Thoi | H) so/Biéu
cong | Vi hia . x Dién giai
" g viéc nhiém gian mau
viéc
. T6 chfrc, ca nhan
Nop ho so ca nhan TheomucI | ndp hd so theo muc
I
Bl Ki?em. A,tra Gi(‘;l,hinh BM 01 - ‘Tru’(‘)’ng hop ho so
va tiép B¢ phan chin BM02 |day du va hop 1¢
nhin Mot cira BM 03 Lap Gidy tiep nhén
ho so hop ' N ho so va hen tra ket
1€, hop Ho so qua; trao cho nguoi
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Buoe | Noidung | Trach Thoi | Hé so/Biéu
cong A on " . x Dién giai
o n cong viec nhiém gian mau
viéc
phap theo mucI |ndp ho so theo BM
01, thyc hién tiép
budc B2.
- Trudong hop ho so
chua dﬁy du hoac
chwa hop 1¢: Huong
dan nguoi nop ho so
bo sung, hoan thién
hd so theo BM 02
va ghi 16 ly do.
- Truong hop tir chdi
nop ho so: Lap phiéu
tir choi tiép nhan giai
quyét ho so theo BM
03
- Lép danh sach hd
so tiép nhan hop 1€,
Tiép nhén " (B0 MUC | hgp php.
va chuyén B6 phén 0.5ngay | - Danh séch | - Cap nhat dir liéu
B2 phong Mot ot 13 " i 14 theo danh  sach
chuyén otcua am viee higuol fal xe nguot lai xe cap doi
mén ‘(’}all))Ld; GPLX.
' - Chuyén hé so cho
Phong chuyén mon
Phong Quan ly sat
- - Theomuc |hach va cip gia
Phan cong P}I;?‘nh dao IBMOL. | phép l4i xe tigp nghaz
oy | thulyho ly,osrﬁ 1%‘3“ 0,25 ngay | - Danh sach |hd so ta B phan
SO’ va chp gi &y lam viéc nguoi lai xe mAét clra \12‘1 pha:m
phép i xe cap doi | cong ~chuyén vien
GPLX. thu ly, tham dinh hé
SO.
Tham - Theo myc | - Kiém tra s6 lwong
dinh hd Chuyén IBMOl. |hd so ding theo
B4 S0, dé’ vién Phong | 1.5 ngay - Danh sach | danh sach nhap liéu.
xuit két | Quanly st | 1am viéc | nguoi lai xe | - X4c minh thong tin
qua gidi | hach va cap capdoi | GPLX voi dir liéu
quyeét giay phép GPLX. gbc (Néu GPLX
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Bube | Noidung | Trich Thoi | Hb so/Biéu
cong A on " . x Dién giai
o n cong viec nhiém gian mau
viéc
TTHC lai xe - Duthao |khong hop 1€ ghi
két qua vao phiéu kiém soat
danh sach va hd so
theo dai.)
- Tong hop, hoan
thién hd so phép ly,
duyét file dir Liéu,
sinh sb, xac thue dit
liéu, cap nhat danh
sach da duoc xac
thuc cho ho so hop 1¢
hoac danh sach cho
hd so khéng hop 1é
va van ban tra loi
néu rd ly do.
- Trinh lanh dao
phong xem xét
- Theomue | Lanh dao phong
. I BM 01. . o
Lanh dao ) xem x¢ét duyét danh
Xem xét, |PhongQuan | o o | I?Ia;llhlasla;fel sch cip doi gidy
BS o ky, ly saiAt hgcih Lam vide gcép pos pl}ep hogc van ban
va cap gidy ' GPLX hoic tra lot 7
phép lai xe vin bén tfé - Chuyén Lanh dao
15 S¢ xem xét.
ol.
- Theomue | _ Lanh dao S& xem
IBMO1. xét, ky duyét cap
X .| - Danhsach | 45i gidy phép hoac
B6 | Ky duyét Lanh dao O"S NEay | nguot lai xe | van ban tra 10i.
SG lam viéc | cap FTOI 813y | _Chuyén chuyén
phép hodc | a1y,
van ban tra
101,
Chuyén -Theomuc |- Phat hanh gidy
o Phat hanh \éler} Plh,on,g 1.5 ngay I BM O%. glﬁwpt 1?111 ‘X‘e hodc van
vin ban uan 1y sat | 1am vige | - Danhsach | bantralol
hach va cap nguoi 1ai xe | - Hoan thién giay
gidy phép cap doi | phép lai xe hodc vin
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Bude | oidung | Tréch Thoi | Hb so/Biéu
cong N on " . x Dién giai
o n cong viec nhiém gian mau
viéc
1ai xe GPLX. | ban traloi, chuyén
- Gidy phép | v€ B0 phan mot cura.
lai xe hoac
van ban tra
1o1.
Trfi ket - Tra két qua cho ca
q;ll?’ luu Bo phan T 2 nhan.
BS 1080, | Mot cira COBAY | _yétqua. |- Théng ké, theo doi
thong ké hen A
. lItu ho so theo quy
va theo :
doi dinh
oi
IV. BIEU MAU

Cac bi€u mau str dung tai cac budc cong viée:

STT | Mi hiéu Tén biéu miu
1 | BMO1 |Mau Giay tiép nhan ho so va hen tra két qua.
2 | BMO02 |Mau Phiéu yéu cau bo sung, hoan thién ho so
3 | BMO03 | Mau Phiéu tir choi tiép nhén giai quyét ho so
4 | BMO04 |Don dénghi d6i gidy phép lai xe co gidi duong bo
V.HO SO CAN LUU
STT | Mi hiéu Tén biéu miu
1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
4 BM 04 | Bon dé nghi doi giay phép lai xe co gidi dudong bd
5 Céc ho so khac néu co theo vin ban phap quy hién hanh

V1. CO SO PHAP LY

- Théong tu s6 12/2017/TT-BGTVT ngay 15 thang 4 nam 2017 cua B trudong Bo
GTVT quy dinh vé dao tao, sat hach, cap gidy phép lai xe co gidi duong bo.

- Thong tu s6 38/2019/TT-BGTVT ngay 08 thang 10 nam 2019 ciia B6 Truéng
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Bo GTVT stra ddi, bo sung mot s6 dieu Thong tu s6 12/2017/TT-BGTVT ngay 15
thang 4 nam 2017 cua Bo truong BO GTVT quy dinh vé dao tao, sat hach, cap gidy
phép lai xe co gidi duong bd.

-Théng tu s6 01/2021/TT-BGTVT ngay 20 thang 01 nam 2021 stra doi, bd sung
mot so diéu Thong tu s6 29/2015/TT-BGTVT ngay 06 thang 7 nam 2015 cua Bo
truong Bo Giao thong van tai quy dinh vé cap, st dung gidy phép lai xe qubc té va
Thong tu s6 12/2017/TT-BGTVT ngay 15 thang 4 nam 2017 cua Bo truéng B Giao
thong van tai quy dinh vé dao tao, sat hach, cap giay phép lai xe co gidi duong bo.

- Thong to 188/2016/TT-BTC ngay 08 thang 11 nam 2016 quy dinh muc thu,
ché do thu, nop, quan ly va st dung phi sat hach 1ai xe; 1& phi cap bang, chtmg chi
hoat dong trén cac phuong tién va 16 phi dang ky, cap bién s6 xe may chuyén dung.

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nim 2018 cua Chinh phi veé
thuc hién co ché mot ctra, mot cira lién thong trong giai quyét tha tuc hanh chinh.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

SOCIALIST REPUBLIC OF VIETNAM
Independence- Freedom - Happiness

PON PE NGHI POI GIAY PHEP LAI XE CO GIOI PUONG BQ
APPLICATION FORM FOR EXCHANGE OF DRIVER’S LICENCE

(Dung cho ngud1 nude ngoai) - (For Foreigner only)
Kinh giti (To): S¢ Giao thong van tai Thanh phé Ho Chi Minh.

(Transport Department Ho Chi Minh City)

TO1 1A (Full NAME): ... e
QUOC tich (NAHONALIEY): ..ottt
Ngay thang nam sinh (Date of birth):................c.cooi i,
Hién cu tra tai (Permanent Address):.......cc.oooovviiiiiioiiiiic e
S5 O ChiCU (PASSPOTE NOL): ...t
Cap ngay (Issuing date): ngay (date): .......... thang (month) .......... nam (year)..............
Hién c6 gidy phep lai xe co gidi duong bo s (Current Driving Licence No.):.........
Co quan cap (Issuing OffiCe): .....oooviiiiiiiii e
Tal (P1ace Of 1SSUE): ...cvviiiiiiiiiiiee e
Cap ngay (Issumg date): ngay (date): ..... thang (month) ..... ndm (year)...
Ly do xin doi gidy phép lai xe (Reason of application for new driving hcence) .......
Dinh cu lau dai tai Viét Nam/khong dinh cu 1au dai tai Viét Nam (Long time of staying in
Viet Nam/Short time of staying in Viet Nam).
Guri kem theo don gdm c6 (Documents enclosed as follows):
- Ban dich giay phép lai xe nudc ngoai di duoc céng ching (Translation of current foreign
driving licence with notation); (2)
- Ban sao hd chiéu (phan ho tén va anh; trang thi thuc nhap canh) [Copy of passport
(included pages: full name, photograph, valid visa)]. (2)
T61 xin ddm bao 161 khai trén day 1a dung su that.
I certify that all the information included in this application and attached documents is
correct and true.
., ngay (date) ... thang (month) ... ndm
(vear)... ...
NGUOI LAM PON (APPLICANT)
(Ky va ghi ro ho, tén)
(Signature and Full name)
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QUY TRINH 7
Poi gidy phép lai xe hoic bing lai xe ciia nwéc ngoai cip
cho khach du lich lii xe vao Viét Nam
(Ban hanh kém theo Quyét dinh s6 4225/0P-UBND ngay 17 thdng 12 ndm 2021
ctia Chui tich Uy ban nhdn ddn thanh pho)

I. THANH PHAN HO SO:

STT Tén hd so 50 Ghi chi
lwgng

0] |Pon dé nghi do6i gidy phép lai xe theo mau. 01 Ban chinh
Ban dich gidy phép lai Xe nudc ngoai ra tiéng
Viét duge bao chung chat lwong dich thuat cua

02 | co quan cong chung hodac DPai st quan, Lanh su 01
quan tai Viét Nam ma nguoi dich lam viée, dong Ban chinh
dau giap lai véi ban sao gidy phép lai xe.
Danh sach Xuét, nhép cémh‘ cﬁarBé Céng an hoac
ban sao ho chiéu gom phan s6 hd chiéu, ho tén

03 < . » X .. ; . 01
va anh nguo1 duoc cap, thot han sir dung va trang Ban sa0 c6
thi thure nhap canh vao Viét Nam. chiing thue
01 anh mau ¢& 3 cm x 4 cm nén anh mau xanh,

04 | ki€u ching minh nhan dan hoic thé can cudce 01 ) )

o N Ban chinh

cong dan.

- Khi dén nhan gidy phép 1ai xe, ngudi 1ai xe xuat trinh ban chinh cac hd so néu
trén (trr cac ban chinh da gui) dé doi chicu.

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua Thoi gian xir ly Lé phi

- BO phan mot cua - S& Giao | Khéng qua 05 ngay lam viéc,
thong Van ta1 TPHCM, dia chi: ké tir khi nhan hd so dﬁy du
252 Ly Chinh Thing, p.9, quén | theo quy dinh 135.000 d6ng/lan
3, Tp.HCM. cép'

- Nop hd so qua dich vu buu
chinh céng ich.
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III. TRINH TU XU LY CONG VIEC:
B,l\r ¢ | Noi dung Trach Thoi Ho so/Biéu Y
cong N on " . x Dién giai
o n cong viec nhiém gian mau
viéc
‘ T6 chirc, ca nhén
Nop ho so | canhan TheomucI [ndp hdé so theo
muc [
- Truong hop ho so
day du va hop 18
Lap Giay tiép nhan
h@ so va hen tra
két qua; trao cho
nguwol ndp hod so
theo BM 01, thuc
Kidm t hién ti€p budc B2.
iém tra ST BM 01 . N
Bl va tiép wamm - Truong %m]@
A chinh BMO02 |go chwa diy du
nhin | B phan v \
A o BM 03 hoac chwa hop 1¢é:
ho so hgp | Mot cua N , x g
18 haﬁ Hb so Huéng dan nguoi
y A X A
Shan theo muc I | 1OP ho s0 b sung,
phap """ |hoan thién hé so
theo BM 02 va ghi
0 ly do.
- Truong hop tur
chot nop ho so: Lap
phiéu tr choi tiep
nhan giai quyét ho
so theo BM 03.
- Lap danh sach hd
- Theo muc 59 tiep nban hop
X 1€, hop phap.
Tiép nhan I A Ay e 1A
R X - Cap nhat dir liéu
va chuyén A 1a . BM 01 .
B2 phéong Bo phan (LSngay Danh sich theo‘ daph sach
chuvén Mot cira | lam vige |~ PN SAN noyoi 141 xe cap
e nguoi g‘}_xe déi GPLX.
cap doi 2 A
GPLX. - Chuyén hé so

cho Phong chuyén
mon.
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Buoe | Ngidung | Trach Théi | Hb so/Biéu
cong N on " . x Dién giai
o n cong viec nhiém gian mau
viéc
- Theo muc . o
IBMo1. |- Phong Quan ly
A A Lanh dao - Danh sach SE.“,:’\ hach, Va,. “ap
Phan cong |\ e Quan nguwi 14i xe | $2Y phep lai xe
thu Iy ho | ' 1ON8 0,25 ngay | MUY AL XC | ik nhan hé so tir
B3 ly sat hach - = cap doi . N nt
SO’ A A lam viéc B6 phan mot cira
va cap giay GPLX. . ha A
hép l4i xe Phidy | & phan - cong
p ~ €U chuyén vién thy ly,
kiém soat | thim dinh ho so.
qui trinh.
- Kiém tra s
lwong hé so dung
theo danh sach
nhap liéu.
- Xac minh thong
tin GPLX vé1 dir
licu gbc (Neu
GPLX khong hop
1&: ghi vao phicu
kiém soat danh
sach va ho so theo
2 . - Theo muc | d01.). Truong hop
Tham Chuyén IBMO1. |phat hién c6 nghi
dinh ho so, | vién Phong van co vin ban dé
A e ) _ \ - Danh . . , ,
dé xuat Quan ly sat | 1,5 ngay . ... |nghi Pai st quan
B4 e ) 7 el sach nguot | 2 , e
két qua | hach vacap | lam viéc 14i xe cip Lanh sy quan cua
giai quyet | gidy phép ddi GPLX quoc gia cap gidy
TTHC lai xe " | phép lai xe tai Viét

Nam xac minh.

- Tong hop, hoan
thién hd so phap
ly, duyét file dir
liéu, sinh sb, xac
thuc dir li€u, cap
nhat danh sach da
duoc xac thuc cho
ho so hop 1& hoic
danh sach cho hd
so khong hop 1€ va
van ban tra 101 néu
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Buoe | Ngidung | Trach Thoi | H so/Bidu
cong A on " . x Dién giai
o n cong viec nhiém gian mau
viéc
10 ly do.
- Trinh lanh dao
phong xem xé&t.
- Theo myc | Lanh dao phong
. IBMO1. ) o
Lanh dao Danh sach xem xét  duyét
.. | Phong Quan .| TPanisath | danh sach cap doi
B5 X?m xef, 1y sat hach ? >d Ngdy nguol laxl‘xe gidy phép hoic van
trinh ky | () cAp gidy | A VIee GISEI))(dhOI“ ban tra 1o1.
phép i xe C=AN0AC T Tinh lanh dao So
van ban tra e 1 A
™ xem xét, ky duyét.
- Theo muc | - Lanh dao S& xem
IBMOI. |xét, ky duyét cap
Danh sach | doi gidy phép hoac
3 : i 14i an ban tra 1oi.
B6 Ky duyét Lanhq dao O‘,S nggy nAgufoqA 1a1 .)ie van ban tra
. Ny lam vi€c | cap do6i giay
phép hodc
van ban tra
101.
- Theo muc | - Ip va phat hanh
IBMO1. |giay phép lai xe
- Danh siach | hodc van ban tra
Chuyén nguoi 1ai xe 161. ,
Phat hanh | vién Phon 1,5 ngay cap doi |- Hoan thién giay
B7 N g e o 1 -
van ban | Quan ly sat | 1am viée GPLX. phép lai xe hoac
hach va cap - Gidy phép | van ban tra loi,
giay phép 14i xe hodc | chuyén vé B6 phan
14i xe vin ban tra | Mot cua.
101.
Tra két - Tra két qua cho
qua, luu B6 oha Theo gi , ca nhan.
B8 | hbse, | (AP | NS Kérqua |- Théng ke, theo
thong ké ‘ ' ddi1 Iuu ho so theo

va theo doi

quy dinh.
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IV. BIEU MAU

Cac bi€u mau str dung tai cac budc cong viée:

STT | Mi hiéu Tén biéu miu
1 | BMO1 |Mau Giay tiép nhan ho so va hen tra két qua.
2 | BMO02 |Mau Phiéu yéu cau bo sung, hoan thién ho so
3 | BMO03 | Mau Phiéu tir choi tiép nhén giai quyét ho so
4 | BMO04 |MauPon d nghi doi gidy phép lai xe

V.HO SO CAN LUU
STT | Mi hiéu Tén biéu miu

BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.

BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so

BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
BM 04 | Mau Pon dé nghi d6i giay phép lai xe

Céc ho so khac néu co theo vin ban phap quy hién hanh

N | =W N =

VI. CO SO PHAP LY

- Théong tu s6 12/2017/TT-BGTVT ngay 15 thang 4 nam 2017 cua B trudong Bo
GTVT quy dinh vé dao tao, sat hach, cap gidy phép lai xe co gidi duong bo.

- Thong tu s6 38/2019/TT-BGTVT ngay 08 thang 10 nam 2019 ciia B6 Truéng
Bo GTVT stra ddi, bo sung mot s6 dieu Thong tu s6 12/2017/TT-BGTVT ngay 15
thang 4 nam 2017 cua Bo truong B6 GTVT quy dinh vé dao tao, sat hach, cap gidy
phép lai xe co gidi duong bd.

-Théng tu s6 01/2021/TT-BGTVT ngay 20 thang 01 nam 2021 stra doi, bd sung
mot so diéu Thong tu s6 29/2015/TT-BGTVT ngay 06 thang 7 nam 2015 cua Bo
truong Bo Giao thong van tai quy dinh vé cap, st dung gidy phép lai xe qubc té va
Thong tu s6 12/2017/TT-BGTVT ngay 15 thang 4 nam 2017 cua Bo truéng B Giao
thong van tai quy dinh vé dao tao, sat hach, cap giay phép lai xe co gidi duong bo.

- Thong to 188/2016/TT-BTC ngay 08 thang 11 nam 2016 quy dinh muc thu,
ché do thu, nop, quan ly va st dung phi sat hach 1ai xe; 1& phi cap bang, chtmg chi
hoat dong trén cac phuong tién va 16 phi dang ky, cap bién s6 xe may chuyén dung.

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nim 2018 cua Chinh phi veé
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thuc hién co ché mot ctra, mot cira lién thong trong giai quyét tha tuc hanh chinh.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Déc lap - Tu do - Hanh phuc

SOCIALIST REPUBLIC OF VIETNAM
Independence- Freedom - Happiness

PON PE NGHI POI GIAY PHEP LAI XE CO GIOI PUONG BQ
APPLICATION FORM FOR EXCHANGE OF DRIVER’S LICENCE

(Dung cho nguo1 nude ngoai) - (For Foreigner only)
Kinh giti (To): S¢ Giao thong van tai Thanh phé Ho Chi Minh.
(Transport Department Ho Chi Minh City)

TO1 1A (Full NAME): ...
QUOC tich (NAHONALIEY): ...t
Ngay thang nam sinh (Date of birth):................c.cooi i,
Hién cu tra tai (Permanent Address):.......cc.oooovviiiiiiiiiiiiie e
S5 WO Chi€U (PASSPOTt NOL): ..ot
Cap ngay (Issuing date): ngay (date): .......... thang (month) .......... nam (year)..............
Hién c6 gidy phep lai xe co gidi duong bo so (Current Driving Licence No.):.........
Co quan cap (Issuing OffiCe): .....oooviiiiiiiii e
Tal (P1ace Of 1SSUE): ...cvviiiiiiiiiiee e e
Cap ngély (Issuing date): ngay (date): ..... thang (month) ..... ndm (year)...
Ly do xin doi gidy phép lai xe (Reason of application for new driving hcence) .......
Dinh cu lau dai tai Viét Nam/khong dinh cu 1au dai tai Viét Nam (Long time of staying in
Viet Nam/Short time of staying in Viet Nam).
Guri kem theo don gdm c6 (Documents enclosed as follows):
- Ban dich giay phép lai xe nudc ngoai di duoc céng ching (Translation of current foreign
driving licence with notation); (2)
- Ban sao hd chiéu (phan ho tén va anh; trang thi thuc nhap canh) [Copy of passport
(included pages: full name, photograph, valid visa)]. (2)
T6i xin dam bao 101 khai trén day l1a dung sy that.
I certify that all the information included in this application and attached documents is
correct and true.
., hgay (date) ... thang (month) ... ndm (year)... ...
NGUOI LAM PON (APPLICANT)
(Ky va ghi ro ho, tén)
(Signature and Full name)
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QUY TRINH 8

Cip gidy phép lai xe qubc té
(Ban hanh kém theo Quyét dinh s6 4225/0P-UBND ngay 17 thdng 12 ndm 2021
ctia Chui tich Uy ban nhdn ddn thanh pho)

I. THANH PHAN HO SO

STT Tén hd so 50 Ghi chi
lwgng
01 r?gg de nghi cap Giay phép lai xe qubce té (theo 01 Ban chinh

Pidu kién thwe hién thi tuc hanh chinh

phép 14i xe quoc té.

- Bdi tuong duoc cap Gidy phép lai xe quoc té;: Nguoi Viét Nam, ngudi nudc
ngoai ¢d thé thuong tra tai Viét Nam, c¢6 gidy phép lai xe quoc gia do Viét Nam
cap bang vat liéu PET. con gia tri sir dung
- Trudng hop Glay phép 1ai xe qubc gia bi tay xo0a, hu hong khong con du cac
thong tin can thiét hodc cé su khac biét vé nhan dang; Giay phép lai xe quoc gia
khong do co quan cd tham quyén cap theo quy dinh thi s& khong duoc cap Giay

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xwr ly

Lé phi

Bo phan médt cua - S& Giao
thong Van tai TPHCM, dia chi:
- Piém tiép nhan hd so s6 252
duong Ly Chinh Théng,
phuong 9, quan 3, Thanh phd
Ho Chi Minh. (Phong Quan ly
sat hach cap gidy phép lai xe)
Tra két qua: Truc tiép hoac
Dich vu buu chinh coéng ich
theo yéu cau cta ca nhan.

Khéng qua 05 ngay lam viéc,
ké tu khi nhan du ho so theo

quy dinh

135.000 dong/lan

cap.
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III. TRINH TU XU LY CONG VIEC

SUO¢ | Ngidung | Trich Thoi | Hd so/Biéu Difn sii
cons cong viéc nhiém gian mau &

viéc

Nop hd so ca nhan Theo muc | glaeonr}rll?lrzz ? op ho so
- Trudong hop ho so
day du va hop I&
Lap Giay tieép nhép
ho so va hen tra keét
qua; trao cho nguoi
nop ho so theo BM
01, thuc hién tiép
Kiém tra Giohanh | BMO02 [DudeB2. ‘
Bl va tiep A chinh BM 01 - Tru’b’ng hop ho so
nhin Bo phan BM 03 chra day du hoac
ho so hop | Mot cira X chua hop 1¢: Hudng
18, hop Ho so dan nguoi ndp ho so
phap theomuc I | b6 sung, hoan thign
h6é so theo BM 02
va ghi 16 ly do.
- Trudong hop tur
chodi ndp ho so: Lap
phiéu tr choi tiep
nhan giar quyét ho
so theo BM 03
- Lép danh sach hd
- Theo muc | so ti€p nhan hop 1€,
Tiép nhin I hop phap.

By | oo | Bophn | 0Sngay | WO Cee T A
paong Mot cira | lam viée | - Da‘n‘h ,S?‘Ch e Yy
chuyén ngudi 14i xe | ngudi lai xe cap doi

GPLX. - Chuyén ho so cho

Phong chuyén mén.
Phén cong | Lanh dao - Theomuc | Phong Quan 1y st
thuly hd | Phong Quan | 0,25 ngay I hach va cap giay

B3 & S S

SO ly sat hach | lam vigc BM 01 |phép lai xe tiép nhan

va cap giay

- Danh sach

ho so tr Bo phan
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40| Npidung | Trich Thoi | Hé so/Biéu Din oii
viég cong viéc nhiém gian mau &
phép lai xe nguoi lai xe | mot cwa va phan
cap doi cong chuyén vién
GPLX. thu ly, tham dinh ho
SO
- Theo muc
Thim Chuve 1 7 ‘
dinhhd | .} ‘ll)fn BM Ol |- Thiam dinh hd so,
SO, dé Vlel} 1 ,On,gt 15 . - Danh SéCh dlI théo két quél
B4 xuit két Quan [y sa > BB oudi 1ai xe |- Hoan thién hd so
~ ~. | hach vacdp | lam vic | "8 1Al . .
qua giai gidy phép cap doi trinh  Lanh  dao
quyét 1i GPLX. phong xem xét
ai xe
TTHC _ Du’ thao
két qua
- Theo muc
I
Lanh dao BM 01 - Lanh dao phong
Bs | Xem xét, Plhon% Suin 0,5ngay | - Da‘n‘h ,S.éCh X}elm Xcélt htéh 39, 1?;
trinh ky | 3 %% TG | ja yige | NEUO1ALxe dY A a0 S
va cap giay ; cap lai qua va trinh Lanh
phép lai xe GPLX. dao So
- Du thao
két qua
- Theo muc
I
BM 01
Danh sach |~ Lanh dao So xem
B6 K9 duvét Lanh dao | 0,5ngay |~ “an l,s.a ¢ xet, ky duy€t cap
y duye S& lam viéc ngu’?’l lal, Xe giay phép hoac van
(C}arPL ;‘(1 ban tra 1oi.
- Du’ thao
két qua
Chuyén ‘ - In va phat hanh
57 | Phat hanh gel} Phong | 50y ?0 50 ffl gy Pheﬁ L e
< 1z uan ly sat | (i A ugc phé odc van ban tra lo1.
van ban 72| lam viée A o
hach va cap duyét - Hoan thién giay
gidy phép phép 14i xe hodc van
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Bube | \sidung | Tréch Thoi | H) so/Biéu
cong N ‘n ‘n . x Dién giai
‘n cong viec nhiém gian mau
viéc
lai xe ban tra loi, chuyén
vé B phan mét cura.
Trfi ket - Tra két qua cho ca
qua, hru , nhén.
ho so, Bo phan | Theo giay X < . .
B8 thong ké Mot cua hen Ketqua. - Tho?g ke, theo do
. lItu ho so theo quy
va theo :
doi dinh
oi
IV. BIEU MAU

Cac bi€u mau str dung tai cac budc cong viée:

STT | M3 hiéu Tén biéu miu

BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua.

BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so

BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so

N S B S R

BM 04 | Mau DPon d nghi cap gidy phép lai xe qudc té

V.HO SO CAN LUU
STT | M3 hiéu Tén biéu miu

BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua.

BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so

BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so

BM 04 | Mau Pon d nghi cap gidy phép lai xe quoc té

N[ W=

Cac ho so khac néu co theo vin ban phap quy hién hanh

VI. CO SO PHAP LY
- Thong tu s6 29/2015/BGTVT ngay 06 thang 7 nam 2015 cua Bo trudong Bo
GTVT quy dinh vé cap, sir dung gidy phép lai xe quoc té.

- Thong tu s6 01/2021/TT-BGTVT ngay 20 thang 01 nam 2021 stra doi, bo sung
mot so diéu Thong tu s6 29/2015/TT-BGTVT ngay 06 thang 7 nam 2015 cua Bo
truong Bo Giao thong van tai quy dinh vé cap, st dung gidy phép lai xe qubc té va
Thong tu s6 12/2017/TT-BGTVT ngay 15 thang 4 nam 2017 cua Bo truéng B Giao
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thong van tai quy dinh vé dao tao, sat hach, cap giay phép lai xe co gidi duong bo.

- Thong to 188/2016/TT-BTC ngay 08 thang 11 nam 2016 quy dinh muc thu,
ché do thu, nop, quan ly va st dung phi sat hach 1ai xe; 1& phi cap bang, chtmg chi
hoat dong trén cac phuong tién va 16 phi dang ky, cap bién s6 xe may chuyén dung.

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nim 2018 cua Chinh phi veé
thuc hién co ché mot ctra, mot cira lién thong trong giai quyét tha tuc hanh chinh.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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PHU LUC IV

MAU DON DPE NGHI CAP GIAY PHEP LAI XE QUOC TE
(Ban hanh kém theo Thong tw so 29/2015/TT-BGTVT ngay 06 thang 7 nam 2015 cua B
trieong Bo Giao thong vdn tai)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc
SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness

PON PE NGHI CAP GIAY PHEP LAI XE QUOC TE
APPLICATION FORM FOR ISSUANCE OF INTERNATIONAL DRIVING
PERMIT

Kinh giri (To): Tong cuc Puong bo Viét Nam (Sé Giao thong van tai .............. )
(Directorate for Roads of Viet Nam (Transport Department ........ )

TO11a (Full NAME): ..oooiiiiiiiic e

QUOC tich (NAHONALIEY): ..ot

Ngay thang nam sinh (Date of birth): ..................oocoiii e,

Hién thudng trua tai (Place of normal residence): ...........cccooeviiiiiiiiiiiic

S5 0O Chi€u (PaSSPOTt NOL): oot

Cap ngay (Issuing date): ngay (date): ... thang (month) .... nim (year) ..........

Hién c6 gidy phép 1ai xe co gidi dudng bd s6 (Current Driving Licence No.): .

Co quan cap (ISSUING OFFICE): ......vuvieeeeeeeeeeee et

Tal (P1ace Of 1SSUE): ..oovviiiiiiiiiciie et

Cap ngay (Issuing date): ngay (date): ... thang (month) .... nim (year) ..........

C6 gia tri dén (Valid until): ngay (date): ... thang (month) ... nim (year) ..........

Ly do xin cap gidy phép lai xe (Purpose of application for International Driving Permit):
Guri kem theo don gdm c6 (Documents enclosed as follows):

- 01 anh mau ¢& 3 x 4 cm, nén mau tring (01 colour photograph 3 x 4 cm, white panel).
T61 xin dam bao 161 khai trén day 1a dung su that.

I certify that all the information included in this application and attached documents is
correct and true.

e, Ngay (date) ... thang (month) ... ndm (year) ...
NGUOI LAM PON (APPLICANT)
(Ky va ghi ro ho tén)
(Signature and Full name)
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Cép lai gidy phép lai xe quoc té

QUY TRINH 9

(Ban hanh kém theo Quyét dinh 7s0”' 4225/ 0D-UBND ngay 17 thdng 12 nam 20
cua Chu tich Uy ban nhdn ddn thanh pho)

I. THANH PHAN HO SO:

STT Tén hd so 50 Ghi chi
lwgng
01 Pon dé nghi Cap lai GE%, u};hep la1 xe quoc t€ (theo 01 Ban chinh

Pidu kién thwe hién thi tuc hanh chinh

phép 14i xe quoc té.

- Bdi tuong duoc cap Gidy phép lai xe quoc té;: Nguoi Viét Nam, ngudi nudc
ngoai ¢d thé thuong tra tai Viét Nam, c¢6 gidy phép lai xe quoc gia do Viét Nam
cép béng vat liéu PET. con gia tr1 str dung.
- Truomg hop Gidy phép lai xe qudc gia bi tdy x6a, hu hong khong con du cac
thong tin can thiét hodc cé su khac biét vé nhan dang; Giay phép lai xe quoc gia
khong do co quan co tham quyén cap theo quy dinh thi s& khong duoc cap Giay

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xwr ly

L& phi

B6 phan mdt ctra - S& Giao
thong Van tai TPHCM, dia chi:

- Piém tiép nhan ho so sb6 252
duong Ly Chinh Thang, phuong
9, quan 3, Thanh phd H6 Chi
Minh. (Phong Quan ly sat hach
cap gidy phép lai xe)

Tra két qua: Truc tiép hoic
Dich vu buu chinh cong ich
theo yéu cau cta ca nhan.

quy dinh

Khéng qua 05 ngay lam viéc,
ké tu khi nhan du ho so theo

135.000 dong/
lan cap.
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III. TRINH TU XU LY CONG VIEC

Bwoc

x Ngi dung | Trich Théi | Hb so/Biéu
cong A on " . x Dién giai
o n cong viec nhiém gian mau
viéc
Nop hd so| canhan Theo muc I Cd nhan nop ho so
: theo muc I
- Truong hop ho so
day du va hop I¢:
Lap Giay tiep nhép
ho so va hen tra ket
qua; trao cho ngudi
nop ho so theo BM
01, thuc hién tiép
budc B2.
Kiém fra Givhanh | BMO02 |- Truonghop ho so
Bl va tiép . BM 01 chra day du hoac
A A chinh R
nhan B6 phan chwa hop 1&
N o BM 03 . x g
ho sohgp | Mot cira N Huéng dan nguoi
18, hop Ho so ndp ho so bo sung,
phap theomucl |hoan thién ho so
theo BM 02 va ghi
0 ly do.
- Trudng hop tu
choi nép ho 50
Lap phi€u tir choi
ticp nhan  giai
quyét hdo so theo
BM 03
- Lap danh sach hd
so tiép nhan hop
Tibo nh - Theo muc I | 1€, hop phap.
. BMOl |- Cap nhét dit liéu
B2 h(‘)ny Bo phan 0,5ngdy | - Danh sach |theo danh sach
paong M6t ctra lam viéc | ngudilai xe |nguol lai xe cap
chuyen inddi | d6i GPLX
mén cap doi LA
GPLX. - Chuyén ho so cho
Phong chuyén

mon.
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Bude | oidung | Tréch Thoi | Hb so/Biéu
cong N on " . x Dién giai
o n cong viec nhiém gian mau
viéc
- Theo muc I ; A 5
« ~ | Lanh dao "¢~ | Phong chuyén mon
Phin cong \ ] BM 01 ti€p nhan ho so tur
, 1.5 | Phong Quan . N A
thu ly ho L 0,25 ngay | - Danh sach | B9 phan mot cura
B3 ly sat hach - A S \ n N
SO A 4 lam viéc | pgudilaixe |va phan  cdng
va cap giay o Ao in )
hép 14 xe cap doi chuyén vién thu ly,
phep GPLX. tham dinh ho so
) - Theo muc [
Tham n
dinhh$ | S BMOT 1 Tham dinh h so,
s, d& | st | 1S ngdy | D%n,hl sach | gy thao két qua
B4 | xuétkét | St YIS 0 NBE MGUOTIAIXE | oan thien hd so
. ... | hachvacap | lam viéc cap doi : N
qua giai & i trinh Lanh dao
X gidy phep GPLX. ‘ ,
quyet 14i xe © . | phong xem xét
TTHC - Du thao ket
qua
- Theo muc [
Lanh dao BM 01 - Lanh dao phong
Xem xét, Pl}onrg Quan 0.5ngdy | - Dan.h s?ich Xerp xét ho ?O, kAy
B5 trinh k¢ ly sat hach O ngudi 1ai xe |nhay du thao ket
rmh kY | va clp gidy | amviee cap lai qua va trinh Lanh
phép lai xe GPLX. - Dy | dao S¢
thao két qua
- Theo muc [
BM 01, - Lanh dao S& xem
B6 | Kv duvét Lanh dao | 0,5ngay | - Da‘n‘h ,S?‘Ch xét, ky duyét cap
y duye S& lam vidc ngu’(31 1a1' Xe | gidy phép hodc van
caplai | pan tra 1oi.
GPLX. - Du

thao két qua
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Bube | \sidung | Tréch Thoi | HO so/Biéu
cong N on " . x Dién giai

o n cong viec nhiém gian mau

viéc

- In va phat hanh

Chuvd giay phép lai xe

uyen hodac van ban tra
vién Phong Hdsods |10

py | Phat hanh Quan ly sat | 1,5 ngay duoe phé H o fhign il
vian ban | hach vacap | lam viéc e b - noan thien glay

X . duyét phép lai xe hodc
giay phép y ) TN
1i van ban tra 1oi,
ai xe A A DA LA
chuyén vé B6 phan
mot cua.
Tra két - Tra két qua cho
quz;i, luru B6 phan o y ca nha:m. )

B3 hA,O S0, Mot cira €0 glay Két qua. |- Thong ke, theo
thong ke hen dsi Ivu ho so theo
va theo quy dll’lh

doi
IV. BIEU MAU
Cac biéu mau str dung tai cac budc cong viéc:
STT | M3 hiéu Tén biéu miu
1 |[BMO0l |Mau Giay tiép nhan ho so va hen tra két qua.
2 |BMO02 Mau Phiéu yéu cau b6 sung, hoan thién ho so
3 |BM03 | Mau Phiéu tir choi tiép nhén giai quyét ho so
4 |BM04 |MauPon d nghi Cap lai Giay phép lai xe quoc té

V.HO SO CAN LUU

STT | M3 hiéu Tén biéu miu
1 |BMO1 |Mau Giay tiép nhan ho so va hen tra két qua.
2 |BMO02 | Mau Phiéu yéu cau bo sung, hoan thién ho so
3 |BMO03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
4 |BMO04 | Mau Don dé nghi Cap lai Gidy phép lai xe qudc té
5 Cac ho so khac néu ¢é theo van ban phap quy hién hanh
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VI. CO SO PHAP LY
- Thong tu s6 29/2015/BGTVT ngay 06 thang 7 nam 2015 cua Bo trudong Bo
GTVT quy dinh vé cap, sir dung gidy phép lai xe quoc té.

- Thong tu s6 01/2021/TT-BGTVT ngay 20 thang 01 nam 2021 stra doi, bo sung
mot so diéu Thong tu s6 29/2015/TT-BGTVT ngay 06 thang 7 nam 2015 cua Bo
truong Bo Giao thong van tai quy dinh vé cap, st dung gidy phép lai xe quc té va
Thong tu s6 12/2017/TT-BGTVT ngay 15 thang 4 nam 2017 cua Bo truéng B Giao
thong van tai quy dinh vé dao tao, sat hach, cap giay phép lai xe co gidi duong bo.

- Thong to 188/2016/TT-BTC ngay 08 thang 11 nam 2016 quy dinh muc thu,
ché do thu, nop, quan ly va st dung phi sat hach 1ai xe; 1& phi cap bang, chtmg chi
hoat dong trén cac phuong tién va 16 phi dang ky, cap bién s6 xe may chuyén dung.

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nim 2018 cua Chinh phi veé
thuc hién co ché mot ctra, mot cira lién thong trong giai quyét tha tuc hanh chinh.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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MAU PON PE NGHI CAP GIAY PHEP LAI XE QUOC TE
(Ban hanh kém theo Thong tir s6 29/2015/TT-BGTVT ngdy 06 thang 7 ndm 2015 ctia

Bo truong Bo Giao thong vdn tdi)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc
SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness

PON PE NGHI CAP GIAY PHEP LAI XE QUOC TE
APPLICATION FORM FOR ISSUANCE OF INTERNATIONAL DRIVING
PERMIT

Kinh gtri (To): Téng cuc Buong bd Viét Nam (S Giao thong van tai .............. )
(Directorate for Roads of Viet Nam (Transport Department ........ )

TO11a (Full NAME): ..oooiiiiiiiic e

QUOC tich (NAHONALIEY): ..ot

Ngay thang nam sinh (Date of birth): ..................oocoiii e,

Hién thudng trua tai (Place of normal residence): ...........cccooeviiiiiiiiiiiic

S5 0O Chi€u (PaSSPOTt NOL): oot

Cap ngay (Issuing date): ngay (date): ... thang (month) .... nim (year) ..........

Hién c6 gidy phép 1ai xe co gidi dudng bd s6 (Current Driving Licence No.): .

Co quan cap (ISSUING OFFICE): ......vuvieeeeeeeeeeee et

Tal (P1ace Of 1SSUE): ..oovviiiiiiiiiciie et

Cap ngay (Issuing date): ngay (date): ... thang (month) .... nim (year) ..........

C6 gia tri dén (Valid until): ngay (date): ... thang (month) ... nim (year) ..........

Ly do xin cap gidy phép lai xe (Purpose of application for International Driving Permit):
Guri kem theo don gdm c6 (Documents enclosed as follows):

- 01 anh mau ¢& 3 x 4 cm, nén mau tring (01 colour photograph 3 x 4 cm, white panel).
T61 xin dam bao 161 khai trén day 1a dung su that.

I certify that all the information included in this application and attached documents is
correct and true.

e, Ngay (date) ... thang (month) ... ndm (year) ...
NGUOI LAM PON (APPLICANT)
(Ky va ghi ro ho tén)
(Signature and Full name)



