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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic lap - Tu do - Hanh phic

S6: 33/2021/QD-UBND Thanh phé Ho Chi Minh, ngay 16 thang 8 ndm 2021

QUYET PINH
Ban hanh Quy ché 1am viéc (miu) cia Uy ban nhin din phuong
tai Thanh phé H6 Chi Minh

UY BAN NHAN DAN THANH PHO HO CHI MINH

Can cik Ludt T6 chike chinh quyén dia phwong ngay 19 thdng 6 ndm 2013,

Cdn cuw Ludt Sua doi, bo sung mot so diéu cua Ludt T6 chitc Chinh phu va Ludt

T6 chitc chinh quyén dia phwong ngay 22 thang 11 ndm 2019;
Can cur Ludt Ban hanh vin ban quy pham phdp ludt ngay 22 thdng 6 nam 2015; Ludt

Siea doi, bé sung mot s6é diéu cua Ludt Ban hanh vin ban quy pham phdp ludt ngéay
18 thdng 6 nam 2020;

Can cik Nghi quyét s6 131/2020/QH14 ngay 16 thdng 11 ndm 2020 ciia Quéc
hoi vé té chike chinh quyén do thi tai Thanh phé Hé Chi Minh;

Cdn cir Nghi dinh s6 34/2016/NP-CP ngay 14 thdng 5 ndm 2016 ciia Chinh phil
quy dinh chi tiét mét s6 diéu va bién phdp thi hanh Ludt Ban hanh van ban quy pham
phdp ludt; Nghi dinh s6 154/2020/ND-CP ngay 31 thdang 12 nam 2020 cia Chinh phi
sika doi, b6 sung mét sé diéu cia Nghi dinh s6 34/2016/ND-CP ngay 14 thang 5 ndm
2016 ciia Chinh phii quy dinh chi tiét mét sé diéu va bién phdp thi hanh Ludt Ban
hanh van ban quy pham phdp ludt;

Cdan cir Nghi dinh s6 30/2020/NP-CP ngay 05 thdng 3 ndm 2020 ciia Chinh phil
Vvé cong tdc van thi;

Cdan cir Nghi dinh s6 33/2021/NP-CP ngay 29 thdng 3 ndm 2021 ciia Chinh phil
quy dinh chi tiét va bién phdp thi hanh Nghj quyét sé 131/2020/0H14 ngay 16 thang
11 ndm 2020 ciia Quéc héi vé t6 chirc chinh quyén dé thi tai Thanh phé H6 Chi
Minh;
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Can cie Théng tw s6 13/2019/TT-BNV ngay 06 thdng 11 ndam 2019 cua Bé
trieong BO NOi vu hudng ddn mot sé quy dinh vé cdn bé, cong chirc cdp xd va nguoi
hoat déng khong chuyén trach ¢ cdp xd, ¢ thon, t6 ddn pho;

Theo dé nghi cua Gidm doc S¢ Noi vu tai To trinh s6 2888/TTr-SNV ngay 15
thang 7 ndm 2021 va thdm dinh cua So Tw phdp tai Cong vin s6 2906/STP-KTrVB
ngay 14 thang 7 ndm 2021.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché lam viéc (mau) cua Uy ban
nhan dan phuong tai Thanh phd HO Chi Minh.

Diéu 2. Quyét dinh nay c6 hiéu lyc thi hanh tir ngay 26 thang 8 nam 2021,

Piéu 3. T6 chire thue hién

1. Uy ban nhan dan phuong tai Thanh phé H6 Chi Minh cin ctt Quy ché (mau)
nay va cac van ban quy pham phap luat ¢6 lién quan quy dinh cu thé Quy ché lam
viéc cua Uy ban nhan dan phuong.

2. Chanh Vin phong Uy ban nhan dan Thanh phd, Giam doc S¢ Noi vu, Giam
dbc S& Tai chinh, Chu tich Uy ban nhan dan quan, thanh phé thuoc Thanh phé, Chu tich
Uy ban nhan dan phuong tai Thanh phd H6 Chi Minh va Thu truéng cac co quan cé
lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

™. UY BAN NHAN DAN
CHU TICH

Nguyén Thanh Phong
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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic lap - Tu do - Hanh phic

QUY CHE LAM VIEC (MAU) CUA UY BAN NHAN DAN PHUONG
TAI THANH PHO HO CHI MINH
(Kem theo Quyét dinh s6 32/2021/0D-UBND ngay 16 thang 8 ndm 2021
ctia Uy ban nhdn ddn Thanh phé H6 Chi Minh)

Chuong 1
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi, d6i twong diéu chinh
1. Pham vi diéu chinh

a) Quy ché nay quy dinh vé nguyén tic hoat dong, trach nhiém, 1& 16i 1am viéc, ché
d6 hoi hop cua Uy ban nhan dan phuong thudc quan, thanh pho thuée Thanh phd Ho
Chi Minh.

b) Quan hé cong tac va trinh tw giai quyét cong viée ciia Uy ban nhan dan
phuong thudce quén, thanh phd thudc Thanh phé HO6 Chi Minh véi Hoi dong nhan dan
thanh phé thudc Thanh phé, Uy ban nhan dan quén, thanh phé thuéc Thanh pho, Chu
tich Uy ban nhan dan quén, thanh pho thudc Thanh pho va cac to chue, ca nhan khac
c6 quan hé 1am viéc véi Uy ban nhan dan phuong.

2. Dbi twong diéu chinh

Quy ché nay diéu chinh d6i véi Chi tich Uy ban nhan dan phuong, Phé Chu
tich Uy ban nhan dan phuong, Trudng Cong an phuong, Chi huy truong Ban Chi huy
quan sy phuong, cong chirc Van phong - Thong ké, Pia chinh - Xay dung - D6 thi va
Mbi truong, Tai chinh - Ké toan, Tu phap - Ho tich, Van hoa - X4 hoi 1lam viéce tai Uy
ban nhan dan phuong va cac to chirc, ca nhan ¢6 quan hé 1am viéc voi Uy ban nhan
dan phuong.

Piéu 2. Co ciu td chirc ciia Uy ban nhan din phuong

1. Co cau to chtrc ciia Uy ban nhan dan phuong gom:
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a) Chu tich Uy ban nhan dan phuong;

b) Phé Chu tich Uy ban nhan dan phuong;

¢) Truong Cong an phuong;

d) Chi huy treong Ban Chi huy quéan sy phuong;

d) Cac cong chirc khac: Vian phong - Thong ké; Dia chinh - X4y dung - D6 thi
va Moi treong; Tai chinh - Ké toan; Tu phap - H6 tich; Van hoa - Xa hdi.

2. Cong chire 1am viée tai Uy ban nhan dan phuong thudc bién ché cong chirc ciia Uy
ban nhan dan quén, thanh phé thudc Thanh phd duoc tuyén dung, bo nhiém giir chic
danh thudc co cau td chtrc cia Uy ban nhan dan phuong  (trir diém ¢ khoan 1 Piéu
nay).

Piéu 3. Nguyén tic hoat déng va lam viéc ciia Uy ban nhin din phuong

1. Uy ban nhan dan phuong lam viéc theo ché @6 thii trwdmg. Chu tich Uy ban
nhan dan phuong 1a nguoi dung dau, ¢o trach nhiém lanh dao, quan 1y, diéu hanh Uy
ban nhan dan phuong lam viée theo quy ché 1am viée cua Uy ban nhan dan phuong,
bao dam nguyén tic tap trung dan chu va tuan thii cac quy dinh cua phap luat.

2. Chu tich Uy ban nhan dan phuong t6 chitc cudc hop dé thao luan tip thé vé
cac van dé quy dinh tai cackhoan 1, 2 va 3 Diéu 9 Nghi quyét s
131/2020/QH14 trude khi quyét dinh va chiu trach nhiém vé quyét dinh cua minh.
Tap thé quy dinh tai khoan ndy gém: Chu tich Uy ban nhan dan phuong, Phé Chu tich
Uy ban nhan dan phuong, Truéng Cong an phuong, Chi huy truong Ban chi huy quén su
phuong va cac cong chirc khac cé lién quan.

3. Chu tich Uy ban nhan dan phuong dugce uy quyén cho cong chire giit chirc
danh Tu phap - Ho tich thue hién ky chimg thuc va déng dau cua Uy ban nhan dan
phuong ddi véi viée chimg thire ban sao tir ban chinh cac gidy to, van ban do co quan c6
tham quyén cia Viét Nam cap hoic chimg nhén; chimg thue chit ky trong cac gidy to,
vin ban theo quy dinh ciia phap luat. Cong chirc Tu phap - Ho tich duoc uy quyén phai
co kinh nghiém tir ba nam coéng tac trd 1én ¢ linh vuee Tu phap - HO tich.

4. Pho Chu tich Uy ban nhan dan phuong giop Chu tich Uy ban nhan dan
phuong giai quyét cac cong viéc theo phan cong cua Chu tich Uy ban nhan dan
phuong, chiu trach nhiém truée Chu tich Uy ban nhan dan phudng va trude phap luat
vé nhiém vu duoc phan cong. Khi Chu tich Uy ban nhan dan phuong Véng mat, mot
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Pho Chu tich dugc Chu tich uy nhiém thay mat Chu tich diéu hanh va giai quyét cong
viéc cua Uy ban nhan dan phuong.

5. Truong hop khuyét Chu tich Uy ban nhan dan phuong thi Chu tich Uy ban
nhan dan quén, thanh pho thudc Thanh phé H6 Chi Minh ¢ Quyét dinh giao quyén
Chi tich Uy ban nhan dan phuong cho mét Pho Chi tich Uy ban nhan dan phuong
cho dén khi c¢6 Chu tich Uy ban nhan dan phuong méi.

6. Hoat dong cua Uy ban nhan dan phuwong nham bao dam dép tmg su hai long
ciia ngudi dan, tuan thu trinh tw, thu tuc, dung tham quyén duoc giao, theo dung quy
dinh ciia phap luat va quy ché lam viéc cua phuong.

7. Déy manh cai cach hanh chinh, tng dung dich vu céng truc tuyén vao giai
quyét thu tuc hanh chinh cho ca nhén, to chirc tai phuong theo quy dinh cua phap
ludt, bao dam cac hoat dong cia Uy ban nhan dan phuong phai dan chu, cong khai,
minh bach, thong nhat, thong sudt.

Chuong I1
TRACH NHIEM, CACH THU'C GIAI QUYET CONG VIEC
CUA UY BAN NHAN DAN PHUONG

Piéu 4. Thim quyén, trach nhiém, pham vi giai quyét cong viéc caa Cha
tich Uy ban nhén din phuwong

1. Chu tich Uy ban nhan dan phuong 1a nguoi dung dau Uy ban nhan dan
phuong, chiu trach nhiém trude phap luat va Chu tich Uy ban nhan dan quén, thanh
phé thuoc Thanh phé Ho6 Chi Minh vé viéc thyc hién nhiém vy, quyén han cua Uy
ban nhan dan phuong, 1a chii tai khoan ctia Uy ban nhan dan phuong.

2. Chu tich Uy ban nhan dan phuong thuc hién nghia vu cua cong chirc va chap
hanh quy dinh vé nhimg viéc cong chirc khong duge lam quy dinh tai Luat Céan bo,
cong chirc va cac quy dinh khac cua phap luat co6 lién quan.

3. Chu tich Uy ban nhan dan phuong chiu trach nhiém quan 1y toan dién moi
hoat dong ciia Uy ban nhan dan phuong.

4. Ky cac van ban cua Uy ban nhan dan phuong véi chie danh Chu tich, nguoi
ding dau co quan hanh chinh nha nudc & phuong va chiu trach nhiém vé cac van ban
ciia Uy ban nhan dan phuong.
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5. Truc tiép thuc hién hodc phan cong Phé Chu tich Uy ban nhan dan phuong
thuc hién trach nhiém giai trinh theo quy dinh phap luat vé phong, chong tham
nhiing.

6. Truc tiép sir dung va quan 1y coéng chirc va nhitng ngudi hoat dong khong
chuyén trach cua phuong theo quy dinh tai Nghi dinh s6 33/2021/ND-CP ngay 29
thang 3 nam 2021 ciia Chinh phu va theo phan cap, iy quyén cua Uy ban nhan dan,
Chii tich Uy ban nhan dan quan, thanh phé thuéc Thanh phd H6 Chi Minh.

7. Chi dao Pho Chu tich Uy ban nhan dan phuong phu trach linh vic, phu trach
dia ban trién khai thuc hién cac nhiém vu duoc phan cong té1 cac cdng chirc chuyén
mon va nhimg ngudi hoat dong khong chuyén trach. Trudong hop can thiét, Chi tich Uy
ban nhan dan phuong chi dao truc tiép cong chirc chuyén moén va nhitng ngudi hoat
dong khong chuyén trach.

8. Truc tiép phu trach, chi dao, diéu hanh cac cong viée sau:

a) Chi dao viéc xay dung ké hoach thure hién cac nhiém vu cia Uy ban nhan dan
phuong duoc Chu tich Uy ban nhan dan, Uy ban nhan dan quan, thanh phd thudc
Thanh pho H6 Chi Minh giao; bao céo xin y kién Pang iy phuong, sau d6 phan cong
nhiém vu cho cic Pho Chu tich Uy ban nhan dan phuong, cac cong chirc phuong,
nguoi hoat dong khong chuyén trach ¢ phuong, Truong Khu phd, To truong T6 dan
phé trién khai, thyce hién.

b) T6 chire thue hién nhiém vu vé quoc phong, an ninh, bién phap bao dam trat tu,
an toan x3 hoi, dau tranh, phong, chéng toi pham va cac hanh vi vi pham phép luat
khac, phong, chong quan liéu, tham nhiing theo chi dao ciia Chu tich Uy ban nhan
dan, Uy ban nhan dan quén, thanh phd thudc Thanh phd HO Chi Minh; t6 chtrc thuc hién
cac bién phap bao vé tai san cua co quan, to chirc, bao hd tinh mang, tu do, danh du,
nhan pham, tai san, cac quyén va loi ich hop phap khac cua cong dan; thuc hién cac
bién phap quan ly dan cu trén dia ban phuong theo quy dinh cua phap luat.

¢) Chi dao thyc hién cac bién phap bao vé moi trudong, phong, chong chay, no;
ap dung cac bién phap dé giai quyét cac cong viée dot xuat, khan cap trong phong,
chéng thién tai, dich bénh, an ninh, trat ty, an toan xa hdéi trén dia ban phuong theo
quy dinh cua phap luat.

d) Chi dao cong tac cai cach hanh chinh, kiém soat thi tuc hanh chinh, cong
nghé thong tin, phong chéng tham nhiing, thuc hién dan chu & co sd, cong tac dan van
ciia chinh quyén, cong tac bao vé bi mat Nha nuée.
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d) Trien khai cac cong tac lién quan dén viéc quy hoach, dio tao bdi dudng, tuyen
dung, nang lvong, khen thudng, ky luat, thoi viéc, nghi huu, bo nhiém, bd nhiém lai,
tir chtrc, mién nhiém, tiép nhan, diéu dong,... ddi véi cac cong chire phuong theo phan
cap, theo chi dao ciia co quan cap trén dam bao dung quy dinh cta phép luat.

e) Truc tiép phu trach cong tac tiép cong dan, thuc hién giai quyét khiéu nai, to cao
va kién nghi, phan anh cua coéng dan theo quy dinh cua phap lut.

g) Truc tiép 1anh dao, chi dao, chiu trach nhiém trong cong tac phong, chong
tham nhiing, thuc hanh tiét kiém chong lang phi.

h) Quan ly va td chirc sir dung c6 hiéu qua cong so, tai san phuong tién 1am viée
va ngan sach nha nudc duoc giao theo quy dinh phap luat.

9. Uy quyén cho Pho Chu tich Uy bannhan dan phuong thuc hién nhiém vu,
quyén han trong pham vi tham quyén cta Chii tich Uy ban nhan dan phuong.

Piéu 5. Trach nhiém, pham vi giai quyét cong viéc cia Pho Cha tich Uy ban
nhian dan phwong

1. Thye hién nhiém vy, quyén han cia Uy ban nhan dan phuong trong pham vi
linh vue duoc Chi tich Uy ban nhan dan phuong phan cong; chu dong xay dung
chwong trinh, ké hoach trién khai cac cong viéc theo linh vue duoc phan céng trén dia
ban phuong. Pho Chi tich Uy ban nhan dan phuong duoc s dung quyén han cua
Chu tich Uy ban nhan dan phuong khi giai quyét cac van @ thudce linh vue duoce giao.

2. Thuc hién nghia vu cua cong chirc va chap hanh quy dinh vé nhimg viéc cong
chirc khong duoc lam quy dinh tai Luat Can b, cong chirc va cac quy dinh khac cia phap
luat ¢o6 lién quan.

3. Chju trach nhiém trude Chu tich Uy ban nhan dan phuong, trude phap luat khi
thwe hién nhiém vu, cdng vu trong pham vi linh virc dugc phan cong. Dbéi véi nhitng
van dé vuot qua pham vi tham quyén thi phai bao cao Chu tich quyét dinh.

4. Khi giai quyét cong viée, néu co van d lién quan dén linh vuc cong tac, pham vi
va trach nhiém giai quyét cong viéc cia Pho Chu tich Uy ban nhan dan phuong hoic
ciia cong chirc khac thi phai chu dong trao doi, phdi hop véi Phé Chu tich Uy ban nhan
dan phuong va cong chire d6 dé thong nhat cach giai quyét theo ding quy dinh; néu van
con v kién khac nhau thi bao cao Chii tich quyét dinh.
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5. Kiém tra, d6n doc cong chirc, nguoi hoat dong khong chuyén trach & phuong,
Truong Khu phd, To truéng To dan phd thude pham vi phu trach thue hién cac nhiém
vu duoc giao.

6. Puoc Chii tich Uy ban nhan dan phuong ty quyén truc tiép giai quyét mot so
cong viée cu thé khac nhung khong duge iy quyén cho cong chire cap dudi thure hién.

7. Ky thay Chu tich Uy ban nhan dan phudng cac van ban ciia Uy ban nhan dan
phuong khi duge Chu tich Uy ban nhan dan phuong phan cong, iy quyén.

Piéu 6. Trach nhiém, pham vi giai quyét cong viéc ciia Truéng Cong an phudng

Trudng Cong an phuong c¢o trach nhiém bao cao Chu tich Uy ban nhan dan
phuong cac chu truong, chi dao ciia Cong an quan, thanh phé thudc Thanh phd Ho
Chi Minh, dong thoi tham muu, dé xuat véi Chu tich Uy ban nhan dan phuong cac
bién phap cu thé dé thuc hién nhiém vu vé an ninh, dam bao trat tu, an toan xa hoi
trén dia ban phuong theo quy dinh va thuce hién cac nhiém vu khac do Chu tich Uy
ban nhan dan phurong giao.

Piéu 7. Trach nhiém, pham vi gidi quyét cong viéc ciia cong chirc Chi huy
trweéng Ban chi huy Quan sy phwong

Chi huy trwong Ban chi huy Quéan sy phuong 1a cong chirc Uy ban nhan dan
phuong co trach nhiém tham muu, dé xuat voi Cha tich Uy ban nhan dan phuong cac
bién phéap cu thé @ thuc hién nhiém vu vé quéc phong trén dia ban phuong theo quy
dinh va thyre hién cac nhiém vu khac do Chi tich Uy ban nhan dan phuong giao.

Piéu 8. Trach nhiém, pham vi giai quyét cong viéc ciia cong chirc khic va
nhitng ngwoi hoat dong khong chuyén trach

1. Gitip Chu tich Uy ban nhan dan phuong thwe hién chitc ning quan ly nha
nudc & phuong theo linh vue chuyén mon, bao dam su thong nhat quan ly theo linh
vire chuyén mén trong toan quén, thanh phd thuée Thanh phd H6 Chi Minh; chiu trach
nhiém trude Chu tich Uy ban nhan dan phuong, Pho Chu tich Uy ban nhan dan
phuong phu trach thye hién nhiém vu quan ly nha nuwdéc vé linh vue chuyén mon duoc
Chu tich Uy ban nhan dan phuong phan cong theo dung quy dinh cua phap ludt va co
quan chuyén moén thudc Uy ban nhan dan quan, thanh phé thudc Thanh phé Hd Chi
Minh vé linh vue duoc phan céng.

a) Cong chirc Van phong - Thong ké chiu trach nhiém trude Chu tich Uy ban
nhan dan phuong va Pho Chu tich Uy ban nhan dan phuong phu trach thwc hién
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nhiém vu quan ly nha nude vé linh vue van phong, thong ké, cai cach hanh chinh, thi
dua, khen thudng, ky ludt theo quy dinh tai khoan 3 Diéu 2 Thong tu s6 13/2019/TT-
BNV.

b) Coéng chic Dia chinh - xay dung - d6 thi va mdi trwong chiu trach nhiém
trwée Chi tich Uy ban nhan dan phuong va Pho Chi tich Uy ban nhan dan phuong phu
trach thwc hién nhiém vu quan ly nha nudce vé linh vuc dat dai, dia gi61 hanh chinh,
tai nguyén, moi truong, xay dung, d6 thi, giao thong theo quy dinh tai khoan 4 Diéu 2
Thong tu s6 13/2019/TT-BNV.

c¢) Cong chuc Tai chinh - ké toan chiu trach nhiém truede Chu tich Uy ban nhan
dan phuong va Pho Chu tich Uy ban nhan dan phuong phu trach thue hién nhiém vu
quan ly nha nude vé linh vuec tai chinh, ké toan trén dia ban theo quy dinh tai khoan 5
Diéu 2 Thong tu s6 13/2019/TT-BNV.

d) Coéng chirc Tu phap - hd tich chiu trach nhiém trude Cha tich Uy ban nhan
dan phuong va Pho Chu tich Uy ban nhan dan phuong phu trach thue hién nhiém vu
quan ly nha nuéce vé linh vuc tu phap va hd tich trén dia ban theo quy dinh tai khoan
6 Diéu 2 Thong tu s6 13/2019/TT-BNV.

Coéng chirc Tu phap - HS tich chiu trach nhiém trude Cha tich Uy ban nhan dan
phuong va phap luat vé viée thye hién noi dung duoc iy quyén tai khoan 3 Biéu 3 Quy
ché 1am viéc, khong duoc uy quyén cho ca nhan khac thuc hién ndi dung da duoc uy
quyén.

d) Cong chuc Van hoa - xa héi chiu trach nhi€ém trude Chu tich Uy ban nhan
dan phuong va Pho Chu tich Uy ban nhan dan phuong phu trach thyc hién nhiém vu
quan ly nha nude vé linh vire van hoa, thé duc, thé thao, du lich, thong tin, truyén thong,
lao dong, thwong binh, x4 hoi, y té, gido duc, tin ngudng, tén gido, dan tdc, gia dinh,
tré¢ em va thanh nién theo quy dinh tai khoan 7 Diéu 2 Thong tu s6 13/2019/TT-BNV.

2. Néu cao tinh than trach nhiém, chu dong tham muu, dé xuét gidi quyét cong
viéc duoc giao theo dung quy dinh vé thoi gian, két qua va tham quyén, sau sat co sd,
tan tuy phuc vu Nhan dan, khong gay kho khan, phién ha cho Nhan dan. Néu van dé
giai quyét vuot qua tham quyén, phai kip thoi bao cdo Chu tich hodac Pho Chu tich Uy
ban nhan dan phuong phu trach dé xin y kién.

3. Chap hanh su phan cong cong tac cia Chi tich, Pho Chu tich Uy ban nhan
dan phuong phu trach; giai quyét kip thdi cong viée theo ding chirc nang, nhiém vu
duoc giao, dung thoi gian quy dinh; chap hanh nghiém chinh quy dinh cua phap lut,
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quy ché lam viéc cia Uy ban nhan dan phuong va ndi quy co quan. Nghiém tuc thue
hién ky luat, ky cwong hanh chinh nha nude, quy tic img xt cua can bd, cong chirc
va nguoi lao dong.

4. Khong tu y chuyén cong viéc thudc pham vi trach nhi€ém ca nhan cho can bd,
cong chire khac; khong tu v giai quyét cac cong viée thude trach nhiém cua can bo,
cong chirc khac; trong truong hop nodi dung cong viée ¢o lién quan dén can b, cong
chirc khac thi phai chit dong phéi hop giai quyét, truong hop ¢ v kién khac nhau thi
bao cao Chii tich, Pho Chii tich Uy ban nhan dan phuwong phu trach xem xét, quyét
dinh.

5. Chu dong nghién ctru, cdp nhat kip thdi cac kién thirc phap luat va chuyén
mon nghiép vu dé tham muu, t6 chirc thuc hién cong viéc co chat lrong. Bam sat,
tiép thu day du sy chi dao, hudng dan ciia co quan chuyén mén quén, thanh phé thudc
Thanh phé H6 Chi Minh. Tham muu cho Chi tich, Pho Chu tich Uy ban nhan dan
phuong phu trach xdy dung ndi dung trién khai céng viée chuyén mon cua linh vuc
minh phu trach trén co s& ké hoach cua phuong.

6. Truc tiép trién khai thuce hién cac cong viéc thude linh virc chuyén mon trong
ké hoach cong tac cua Uy ban nhan dan phudng theo chi dao ctia Chu tich, Phé Chu
tich Uy ban nhan dan phuong phu trach.

7. Tham dy day du va dung thanh phan quy dinh tai cac cudc hop, tap huan do cap
trén triéu tap; sau khi du hop, tap huan phai bao cao két qua cudc hop va ké hoach
cong viéc can trién khai v6i Chu tich hodc Pho Chu tich phu trach.

8. Khi ¢6 cac nhiém vu mdi thude linh vire chuyén moén, ngoai ké hoach d3 xay
dung, phai xin y kién chi dao, huéng dan cua Pho Chu tich phu trach (truong hop can
thiét, xin y kién cua Chu tich), sau dé nghién ctru, tham muu, dé xuat noi dung, cach
thirc trién khai, thuc hién.

9. Thuc hién cac nhiém vu khac dugc Chu tich, Phdé Chu tich Uy ban nhan dan
phuong phu trach phan cong.

10. Chiu trach nhiém lap, bao quan, giir gin hd so tai liéu lién quan dén cong tac
chuyén mon; to chirc sip xép, luu trir tai liéu c6 hé thong phuc vu cho cong tac 1au dai
cua Uy ban nhan dan phuong; thuc hién ché d6 bao co bao dam kip thoi, chinh xac tinh
hinh vé linh vuc cong viéc minh phu trach theo quy dinh v&i Chu tich, Phé Chu
tich Uy ban nhan dan phuong phu trach.
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11. Thuc hién nghia vu cua cong chtrc va chap hanh quy dinh vé nhitng viéc
cong chirc khéng duoc lam quy dinh tai Luat Can b, cong chirc va cac quy dinh khac
cua phap luat co lién quan.

Diéu 9. Ché d hoi hop ciaa Uy ban nhin dian phwong

1. Giao ban hang tuan: Chu tich Uy ban nhan dan phuong triéu tap cudc hop véi Pho
Chu tich Uy ban nhan dan phuong, Trudéng Cong an phuong, Chi huy truéng Ban chi huy
quan su phuong.

2. Uy ban nhan dan phuong dinh ky moi thang hop mot 1an. Thanh phan hop va
ngay hop cu thé do Chi tich Uy ban nhan dan phuong quyét dinh. Cac cudc hop cia
Uy ban nhan dan phuong thue hién theo quy ché lam viéc, do Chu tich Uy ban nhan
dan phuong tri€u tap dé thuc hién chire nang, nhiém vu duoc giao.

3. Uy ban nhan dan phuong hop bat thuong do Chii tich Uy ban nhan dan
phuong quyét dinh, theo yéu cau ciia Chu tich Uy ban nhan dan quan, thanh phd
thuoc Thanh phd H6 Chi Minh.

4. Khi ndi dung cude hop c6 cac van d lién quan, Chu tich Uy ban nhan dan phuong
moi Bi thu Pang iy phuong, Cha tich Uy ban Mt tran To quoc Viét Nam cua phuong,
ngudi dimg dau to chie chinh tri - x4 hoi cia phuong, Bi thu Chi bo, Trudng Khu pho,
T6 trudng TO dan phd, Truéng Ban Thanh tra Nhan dan & phuong, dai dién co quan
chuyén mon c6 lién quan thuéc Uy ban nhan dan quén, thanh phd thudéc Thanh phd
Ho Chi Minh tham gia cudc hop thuong ky  va cac cude hop khac ciia Uy ban nhan
dan phuong.

5. Khi can thiét, Chu tich hodc Pho Chu tich Uy ban nhan dan phuong triéu tap
cac Trudng Khu phd, To trudng T dan phd, mot sé cong chire hop dé chi dao, giai
quyét cac van dé theo yéu cau nhiém vu.

6. Viéc td chirc cac cudc hop dugc thue hién theo muc 2 Chwong VI Luat To
chtrc chinh quyén dia phuong nam 2015 (duoc stra ddi, bo sung boi Luat To chic
chinh quyén dia phuong nam 2019) va Quyét dinh s6 45/2018/QD-TTg ngay 09
thang 11 nam 2018 cua Thu tudng Chinh phit  quy dinh ché do hop trong hoat dong
quan ly, diéu hanh cia co quan thudc hé théng hanh chinh nha nuée.

7. Két luan cudc hop lién quan dén ngudi dan phai duge dua tin trén Cong thong
tin dién tir cia Uy ban nhan dan phuong (trir thong tin thudc bi mat Nha nudc) theo
quy dinh ciia phap luat va Quy ché lam viéc cua Uy ban nhan dan phuong dé thong tin
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cong khai va kip thoi dén cac co quan, to chitc va Nhan dan biét, thuc hién.

Piéu 10. T6 chire hi nghi ddi thoai giira Chi tich Uy ban nhin din phwong
v6i Nhan dan

1. Hang nam, trude ky hop thuong ky cia Hoi dong nhan dan Thanh phd Hb Chi
Minh, Chu tich Uy ban nhan dan phuong co6 trach nhiém to chirc héi nghi ddi thoai
v6i Nhan dan & phuong vé tinh hinh hoat dong cua Uy ban nhan dan phuong, nhimg
van d lién quan dén quyén loi va nguyén vong cia cong dan ¢ dia phuwong. Trudng
hop do quy mo dan sd, ¢ thé to chirc trao d6i, doi thoai véi Nhan dan qua cac dai
dién Khu pho, To dan phé. Uy ban nhan dan phuong phai thong bao trén cac phuong
tién thong tin dai ching va thong bao dén Truong Khu phd, T6 trudng To dan phd vé
thot gian, dia diém, noi dung cua héi nghi ddi thoai v&i Nhan dan cham nhét 1a 07 ngay
trude ngay to chire hoi nghi.

2. Két qua hoi nghi ddi thoai gitra Chu tich Uy ban nhan dan phuong thude quan véi
Nhan dan phai dugc gii dén Thuong triec Hoi ddong nhan dan Thanh phé H6 Chi
Minh, Uy ban nhan dan, Chu tich Uy ban nhan dan quén va T6 truéng To dai bicu
Hoi dong nhan dan Thanh phé H6 Chi Minh & quén.

Két qua hoi nghi ddi thoai gitra Chu tich Uy ban nhan dan phuong thudc thanh
ph6 thude Thanh phd H6 Chi Minh véi Nhan dan phai duoce gui dén Thuong tryc Hoi
dong nhan dan thanh phé thudc Thanh phd HO Chi Minh, Uy ban nhan dan, Chu tich
Uy ban nhan dan thanh phé thudc Thanh phé HO Chi Minh va T6 trudng To dai biéu Hoi
dong nhan dan thanh phd thudc Thanh phdé HS Chi Minh.

Piéu 11. Tiép cong dén, gidi quyét khiéu nai, td cao ciia cong din

1. Chu tich Uy ban nhan dan phudng t6 chire, thue hién viée tiép cong dan theo
quy dinh tai Diéu 15 Luat Tiép cong dan nam 2013; phéi hop voi cac doan thé co lién
quan, chi dao can bo, cong chirc to chirc viée tiép dan, giai quyét khiéu nai, to cao va
kién nghi ctia cong dan theo tham quyén; khong dun day trach nhiém 1én cap trén.

2. Cong chirc Van phong - Thong ké chiu trach nhiém giap Chu tich Uy ban
nhan dan phuong tiép cong dan; tiép nhan, phan loai, chuyén kip thoi dén bo phan, co
quan c6 trach nhiém giai quyét cac don thu khiéu nai, t6 cdo, phan anh, kién nghi cua
cong dan.
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3. Trong mot so trudong hop cu thé, tuy theo linh vure phu trach, cong chirc tham
muu ho so, vu viéc ¢6 trach nhiém gitp Chu tich Uy ban nhan dan phuong vé noi
dung vu viéc d6 khi thure hién tiép cong dan.

4. Uy ban nhan dan phuong giai quyét va tra 101 bang van ban cac kién nghi cia Uy
ban Mt tran T quéc Viét Nam va céc t6 chirc chinh tri - x3 hoi & phuong. T6 Hoa giai,
Truong Khu phd, To trwdéng T6 dan phd 6 trach nhiém nidm bét tinh hinh, tham gia
giai quyét nhimg mau thuan trong Nhan dan.

Piéu 12. Théong tin, tuyén truyén va bao cio

1. Uy ban nhan dan phuong chiu trach nhiém to chirc cong tac thong tin tuyén
truyén, pho bién chii trwong duong 16i, chinh sach phap luat cua Pang va Nha nudc,
cac van ban Uy ban nhan dan phuong cho Nhan dan bang nhimg hinh thirc thich hop.

Khi ¢6 van dé dot xuat, phtrc tap phat sinh, Chu tich Uy ban nhan dan phuong
phai bao cao tinh hinh kip thoi véi Chi tich Uy ban nhan dan quan, thanh pho thude
Thanh phé H6 Chi Minh bang phuong tién thong tin nhanh nhat.

2. Pinh ky hang thang hodc dodt xuat theo yéu cau, cac cong chic phuong,
Truong Khu phd, To trudng To dan phd cd trach nhiém tong hop tinh hinh vé linh
vire va dia ban minh phu trach, bao cao Chu tich Uy ban nhan dan phuong dé bao
c4o Uy ban nhan dan va co quan chuyén mén quén, thanh phé thudc Thanh phd Ho
Chi Minh theo quy dinh.

3. Cong chirc Van phong - Théng ké gitip Chu tich Uy ban nhan dan phuong
tong hop bao cdo kiém diém chi dao, diéu hanh cua Uy ban nhan dan phuong theo
dinh ky thang, quy, 6 thang va nam; bao cao 5 nam theo quy dinh.

Chwong 111
VI TRi, QUAN HE CONG TAC CUA UY BAN NHAN DAN PHUONG,
CHU TICH UY BAN NHAN DAN PHUONG

Piéu 13. Quan hé cong tac voi Hoi dong nhan din thanh phd thudc Thanh
phé H6 Chi Minh

1. Uy ban nhan dan va Chu tich Uy ban nhan dan phudng chiu sy giam sat cia
Hoi dong nhan dan thanh phd thudc Thanh phé H6 Chi Minh trong qua trinh hoat
dong thwc hién nhiém vu, quyén han; viéc tuan thu Hién phap, phap luat, thue hién
nghi quyét ciia Hoi dong nhan dan thanh phd thudc Thanh phd Hd Chi Minh va Hoi dong
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nhan dan Thanh phé H6 Chi Minh.

2. Hang quy, bao cao két qua hoat dong véi Hoi dong nhan dan thanh phd thude
Thanh phé Hé Chi Minh hodic bao cao d6t xuét theo yéu cau cua Hoi déng nhan dan
thanh phé thuéc Thanh phd HS Chi Minh. Chi tich Uy ban nhan dan phuong chiu
trach nhiém giai trinh cac van dé c6 lién quan trude Hoi dong nhan dan thanh phd thude
Thanh ph6é H6 Chi Minh khi ¢6 yéu cau.

Piéu 14. Quan hé cdng tic véi Uy ban nhan dan quin, thanh phd thudc
Thanh phé H6 Chi Minh va co quan chuyén mén thugc Uy ban nhin din quin,
thanh phé thuéc Thanh phé H6 Chi Minh va cac co quan khac c6 lién quan

1. Chu tich Uy ban nhan dan phuong chiu su 1anh dao, chi dao truc tiép cua Chu
tich Uy ban nhan dan quén, thanh phé thudéc Thanh phd H6 Chi Minh. Khi gip nhitng
van d& vuot qua tham quyén, Chu tich Uy ban nhan dan phuong phai bao cdo xin y
kién chi dao ctia Chu tich Uy ban nhan dan quan, thanh phé thuoc Thanh phé Hb Chi
Minh; thue hién ché do bao cao vdi Chu tich Uy ban nhan dan quan, thanh phé thudce
Thanh phé Hd Chi Minh theo quy dinh.

2. Uy ban nhan dan phuong chap hanh viéc kiém tra, giit moi lién hé chit ché va
tuan thu sy huéng dan nghiép vu cua co quan chuyén moén thude Uy ban nhén dan
quan, thanh phé thuoc Thanh phé HO6 Chi Minh trong thuc hién nhi€m vu trén dia ban
phuong; cé trach nhiém phoi hop véi co quan chuyén mon thudc Uy ban nhan dan
quan, thanh phd thudc Thanh phd H6 Chi Minh va co quan khac c6 lién quan trong
dao tao, boi dudng nghiép vu doi ngii cong chirc 1am viée tai Uy ban nhan dan phuong
dap tmg yéu cau nhiém vu.

Piéu 15. Quan hé cong tac véi Pang iy phuwong

1. Uy ban nhan dan va Chu tich Uy ban nhan dan phuong chiu sy lanh dao cia
Pang uy phuong trong viéc trién khai thuc hién cac nhiém vu cua Hoi ddng nhan dan,
Uy ban nhan dan thanh phé thuéc Thanh phd H6 Chi Minh, Uy ban nhan din quén
giao va cac nhiém vu khac theo quy dinh ctia phap luat.

2. Chii tich Uy ban nhan dan phuong chu dong bao cao @ xuat véi Pang tuy
phuong phuong hudng, nhiém vu cu thé vé phat trién kinh té - xa hoi, gilt vimg an
ninh, trat tu an toan xa hoi, nang cao doi song Nhan dan va nhitng van dé quan trong
khac ¢ dia phuong.
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Piéu 16. Quan hé cong tac véi Uy ban Miit tran Té qudc Viét Nam va cac to
chirc chinh tri - xa hgi & phwong

Uy ban nhan dan phuong, Chu tich Uy ban nhan dan phuong phéi hop chat ché
vOl Uy ban Mit tran T quéc Viét Nam va cac td chirc chinh tri - x4 hoi & phuong
trong thre hién cac nhiém vu cong tac, cham lo doi song va bao vé loi ich cia Nhan dan;
tao diéu kién cho cac td chirc nay hoat dong co6 hiéu qua; dinh ky 06 thang, nam hodac
khi thay can thiét thong bao vé tinh hinh phat trién kinh té - x4 hoi dia phwong va céc
hoat dong cua Uy ban nhan dan phuong dé cac to chirc nay biét va phdi hop, van
dong Nhan dan chap hanh dung chu treong, duong 16i cia Pang, chinh sach, phap
luat cua Nha nude.

Piéu 17. Quan hé cong tac véi Khu phd, Té din phd, nhirng ngudi hoat
dong khong chuyén trach

1. Chu tich Uy ban nhan dan phuong phai thong tin kip thoi cac chu truong, chinh
sach cia Pang va Nha nudc, cac van ban chi dao diéu hanh cta co quan nha nude cap
trén va cia Uy ban nhan dan phuong dén cac Khu phd, T6 dan pho dé trién khai thue
hién; kiém tra viéc thuc hién cac chu trwong cia Pang va chinh sach phap luét cia Nha
nude trén dia ban; phat huy quyén lam chu cua Nhan dan, thuc hién t6t cac quy dinh
vé thue hién dan chu & phuong, hoat dong tu quan cua T6 dan phé.

2. Chu tich Uy ban nhan dan phuong phan céng cac cong chirc cua phuong phu
trach, nam tinh hinh tai cac Khu phé, Té dan phd. Hang thang, cac cong chirc cia
phuong dugce phan cong 1am viéc voi Trudong Khu phé, To truong To dan phd thudc
dia ban phu trach hoac truc tiép tham du cac cudc hop cua Khu phé, T6 dan phé dé
nghe phan 4nh tinh hinh, kién nghi va giai quyét cac khiéu nai ciia Nhan dan theo quy
dinh cua phap luat.

3. Chu tich Uy ban nhan dan phuong phan céng nhiém vu cho nguoi hoat dong
khoéng chuyén trach & phuwong va kiém tra viéc thue hién nhiém vu cia nguol hoat
dong khong chuyén trach ¢ phuong theo quy dinh cua phap luat.

CHUONG IV
QUAN LY VA BAN HANH VAN BAN
CUA UY BAN NHAN DAN PHUONG

Piéu 18. Quin Iy va ban hanh vin bén
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1. Tat ca cac loai van ban dén, van ban di déu phai qua cong chirc Vian phong -
Thoéng ké dang ky vao s6 dang ky van ban dén hoic so dang ky van ban di, trir nhing
loai van ban dugc dang ky riéng theo quy dinh cia phap lut va chuyén dén cac dia
chi, nguoi cd trach nhiém giai quyét. Cac van ban déng dau hoa toc, thuong khan,
khan, phai chuyén giao ngay khi nhan duoc.

2. P6i véi nhitng van ban phat hanh cta Uy ban nhan dan phuong, cong chic
Vin phong - Thong ké phai ghi day du ky hiéu, s6 van ban, ngay, thang, nim, déng
dau va giri theo dung dia chi; dong thoi luu gitt ho so va ban goc.

3. Chu tich Uy ban nhan dan phuong phan cong va chi dao viéc soan thao van
ban, cong chirc theo doi linh vire nao thi soan thao van ban thudc linh vire do, chiu trach
nhiém vé noi dung va thé thirc van ban theo quy dinh trinh Chu tich, Phé Chu tich Uy
ban nhan dan phuong phu trach xem xét, quyét dinh viéc phat hanh.

Piéu 19. Thim quyén ky vin ban

1. Chu tich Uy ban nhan dan phuong ky cac vin ban cia Uy ban nhan dan
phuong. Khi Chu tich Uy ban nhan dan phuong ving mat, Chu tich Uy ban nhan déan
phuong ty quyén cho Phé Chu tich Uy ban nhan dan phuong ky thay. Pho Chu tich Uy
ban nhan dan phuong co trach nhiém bao cao Chu tich Uy ban nhan dan phuong biét
vé van ban di ky thay.

2. Pho Chu tich Uy ban nhan dan phuong ky thay Chu tich Uy ban nhan dan
phuong cac van ban xu 1y nhitng van dé cu thé, chi dao chuyén mén nghiép vu thudc
linh vue duge Chu tich Uy ban nhan dan phuong phan cong, uy quyén.

Chwong V
PIEU KHOAN THI HANH

Piéu 20. T6 chirc thue hién

Chi tich Uy ban nhan dan phuong, Phé Chu tich Uy ban nhan dan phuong,
Trudéng Cong an phuong, Chi huy trudéng Ban Chi huy quan sw phuong, cong chirc
lam viéc tai Uy ban nhan dan phuong va nguoi hoat dong khong chuyén trach &
phuong, Trudng Khu phd, T6 truong To6 dan phd co trach nhiém thye hién nghiém
quy ché nay./.



