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PHAN VAN BAN KHAC

UY BAN NHAN DAN THANH PHO

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Déc lap - Tu do - Hanh phic
S6: 2570/QD-UBND Thanh phé Ho Chi Minh, ngay 19 thang 7 ndm 2010
QUYET PINH

Vé viéc phé duyét quy trinh ndi bd gidi quyét thi tuc hanh chinh
thudc thAm quyén tiép nhén caa S¢ Ké hoach va Pau tw

CHU TICH UY BAN NHAN DAN THANH PHO HO CHI MINH

Can cir Ludt T6 chitc chinh quyén dia phwong ngay 19 thdng 6 ndm 2015; Ludt
stea doi, bé sung mot s6 diéu ciia Ludt T6 chitc Chinh phu va Ludt T 6 chikc chinh
quyén dia phwong ngay 22 thang 11 ndm 2019;

Cdan cir Nghi dinh s6 63/2010/NP-CP ngay 08 thdng 6 ndm 2010 cua Chinh phi
vé kiém sodt thii tuc hamh chinh; Nghi dinh s6 92/2017/ND-CP ngay 07 thdng 8 ndm
2017 ciia Chinh phi sita déi, b6 sung mét s6 diéu ciia cdc Nghi dinh lién quan dén
kiém sodt thii tuc hanh chinh; Nghi dinh s6 61/2018/NP-CP ngay 23 thdng 4 ndm
2018 ctia Chinh phii vé thiec hién co ché mét cira, mot ciea lién théng trong gidi quyét
thu tuc hanh chinh;

Cdn cir Théng tw s6 01/2018/ TT-VPCP ngay 23 thdng 11 ndm 2018 ciia B6
trieomg, Chui nhiém Vin phong Chinh phii hieéng dédn thi hanh mét s6 quy dinh clia
Nghi dinh s6 61/2018/ND-CP ngay 23 thdng 4 nam 2018 ciia Chinh phii vé thuc hién co
ché mét cira, mot cira lién thong trong gidi quyét thii tuc hanh chinh;

Theo dé nghi ciia S¢ Ké hoach va Pdu tw tai To trinh s6 5245/ TTr-SKHPT ngay
14 thdng 6 nam 2020.



CONG BAO/SH 59+60/Ngay 15-8-2021 3

QUYET PINH:

Piéu 1. Phé duyét kém theo Quyét dinh ndy 19 quy trinh ndi bd giai quyét thu
tuc hanh chinh thudc tham quyén tiép nhan cua S& K& hoach va Dau tu.

Danh muc va noi dung chi tiét ctia cac quy trinh ndi bd duoc dang tai trén Céng
thong tin dién to cia Van phong Uy ban nhan dan Thanh phd tai dia chi
https://vpub.hochiminhcity.gov.vn/portal/KenhTin/Quy-trinh-noi-bo-TTHC .aspx.

Piéu 2. T6 chire thue hién

1. Cac quy trinh ndi bd giai quyét thi tuc hanh chinh da dwoc phé duyét 1a co so
dé xay dung quy trinh dién tir, thwe hién viéc tiép nhan, giai quyét va tra két qua thu
tuc hanh chinh trén Cong dich vu cong va Hé théng thong tin mot cra dién tir theo
Nghi dinh s6 61/2018/ND-CP tai céac co quan, don vi.

2. Co quan, don vi thwe hién thu tuc hanh chinh ¢6 trach nhiém:

a) Tuan thu theo quy trinh ndi bd da duoc phé duyét khi tiép nhan, giai quyét thu
tuc hanh chinh cho ca nhan, t6 chirc; khong ty dit thém thi tuc, gidy t& ngodi quy
dinh phap luat.

b) Thuong xuyén ra soat, cAp nhat cac quy trinh ndi bo giai quyét thu tuc hanh
chinh dugc phé duyét moi, stra doi, bo sung, thay thé, hity bo, bai bo khi ¢6 bién dong
theo quy dinh phap luat.

Piéu 3. Hiéu lwc thi hanh

Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

Piéu 4. Trach nhiém thi hanh

Chanh Vin phong Uy ban nhan dan Thanh phd, Giam doc So Ké hoach va Pau

tu va cac td chirc, ca nhan co lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

CHU TICH

Nguyén Thanh Phong


https://vpub.hochiminhcity.gov.vn/portal/KenhTin/Quy-trinh-noi-bo-TTHC.aspx
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QUY TRINH NOI BQ GIAI QUYET THU TUC HANH CHINH
THUQC THAM QUYEN TIEP NHAN CUA SO KE HOACH VA PAU TU
(Ban hanh kém theo Quyét dinh s6 2570/0P-UBND ngay 19 thang 7 ndm 2021

ctia Chii tich Uy ban nhdn ddn Thanh pho)

DANH MUC QUY TRINH NOI BO

STT Tén quy trinh ngi b

Linh vuc thanh lip va hoat déng quy diu tw khéi nghiép sang tao

1 Théng bao thanh 1ap quiy dau tu sang tao

2 | Thong bao tang, giam vén gop cua quy dau tu khoi nghiép sang tao

3 | Thong bao gia han thoi gian hoat dong quy dau tu khoi nghiép sang tao

4 | Thong bao giai the va két qua giai thé quy dau tu khoi nghiép sang tao

Linh vuc thanh lap va hoat dong cua lién hi€p hop tac xa

5 | Pang ky thanh 13p lién hi€p hop tac xa

Ping ky thanh 14p chi nhanh, vin phong dai dién, dia diém kinh doanh cua
l1én hiép hop tac xa

7 | Bang ky thay doi ndi dung dang ky lién hiép hop tac xa

Pang ky thay doi noi dung dang ky chi nhanh, van phong dai dién, dia
di€m kinh doanh cua lién hiép hop tac xa

9 | Dang ky khi lién hiép hop tac xa chia

10 | Pang ky khi lién hi€p hop tac xa tach

11 | Pang ky khi lién hiép hop tac x4 hop nhat

12 | Bang ky khi lién hié€p hop tac xa sat nhap

Cap lai chung nhan dang ky lién hiép hop tac x4, gidy chimg nhan dang ky
13 | chi nhanh, van phong dai ,dién, dia di€ém kinh doanh cua lién hié€p hop tac
x4 (trong truomg hop b1 mat hoac hu hong)

14 | Giai thé tw nguyén lién hiép hop tac xa
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STT Tén quy trinh ngi bj

15 | Thong bao thay doi ndi dung dang ky lién hiép hop tac xa

16 Thong bao thay ddi viéc gbp von, mua c6 phan, thanh 14p doanh nghiép
cua lién hiép hop tac xa

17 Tam ngung hoat dong cua lién hiép hop tac xa, chi nhanh, van phong dai
dién, dia diém kinh doanh cua lién hié€p hop tac xa

18 Cham dut hoat dong cia chi nhanh, vam phong dai dién, dia diém kinh
doanh cua 1ién hiép hop tac xa

19 | Cap doi giay chtmg nhan dang ky lién hiép hop tac xa
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QUY TRINH 1
Théong bao thanh lip quy dau tw khéi nghiép sing tao
(Ban hanh kém theo Quyét dinh s6 2570/0P-UBND
ngay 19 thang 7 nam 2021 cua Chii tich Uy ban nhdn dén Thanh pho)
I. THANH PHAN HO SO
TT Tén ho so S6 lwong | Ghicha

| Thogg b,ao vé€ viéc thar;h lap quy dau tu khot 01 Ban chinh
nghiép sang tao (theo mau)

2 | biéulé quy 01 Ban chinh

3 Daqn'h sanAl nh,a dau tu gop von vao quy dau tu 01 Ban chinh
khéi nghi€p sang tao (theo mau)

A H(z’p dpng thué cong ty thuc hién quan ly quy 01 Ban chinh
(néu co)

5 G}ay xac nhan cua ngan hang vé quy mé von da 01 Ban chinh
gop
Chirng minh phén dan, ho chiéu, t,hé can cudc
do1 voi nha dau tu 1a ca nhan; quyét dinh thanh , .
A A . A ax , A 5 Ban sao ¢c6

6 | lap, giay chung nhan dang ky doanh nghiép hodc 01 chirme thue
tai liéu tuong dwong khac déi véi nha dau tu la &t
to churc
Bién ban hop va ‘quyé't dinh cua Dai héi dong ¢
dong hodc Hoi dong quan tri, quyet dinh ctia Hoi
dong thanh vién hodc cua chu s¢ hiru phu hop

7 Vo1 quy dinh tai Dleu 1¢ cong ty cua nha dau tu 01 Ban chinh
latd chure gop von vé viéc tham gia gop Von Vao
quy, vé viéc cur nguot dai dién phan vén gop
theo ity quyén kém theo hd so ca nhan cua nguoi
nay

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHI
Noi tiép nhén va tra két qua Thoi gian xir 1y Lé phi

Bo phan Mot cira - So Ké
hoach va Pau tu (dia chi: 32

Lé Thanh Toén, Phuong Bén| duogc thong bao

Nghé, Quan 1)

Trong thoi han 15 ngay
lam viéc, ké tr ngay nhéan

L& phi: Khong co
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III. TRINH TU XU LY CONG VIEC

B,l\r ¢! Npi dung | Trach Thoi Biéu miu/ SR ens
cong N on " . £ . Dién giai
on cong viec | nhiém gian Két qua
viéc
p 1o Thanh phan ho so theo
B1 | Nop ho so | chtc, ca Theo muc I
* A muc I
nhan
- Truong hop hd so day
df} va hop 1§, chuy,én vién
ti€p nhan 1ap Giéy bién
nhan va hen tra két ‘qué
trao cho ngudt nop ho so
theo BM 01, chuyén
1 huyén vién xi ly thuc
Gio hanh chuyen y tt
’ chinh |~ BM 01 hién ti€p B3. ‘
Tiép nhén | Bo phan -BM 02 - Truomg hop hod so chua
B2 A ' Y X , < A
ho so mot cura -BM 03 day du hodc chua hop 1~e,
chuyén vién hudng dan
ngudi nop ho so bo sung,
hoan thién ho so theo BM
02.
- Truong hop tur chéi, tiép
nha:m h@ so: Lap Phiéu t}‘I
choi ti€p nhan giai quyet
ho so theo BM 03.
- Theo muc
Chuyén I
vién _BMO1 Chuyén vién xem xet, xur
B3 Xem xét,| Phong | 10 ngay Phidy d ly hé so, d€ xuat ket qua
xir Iy hd so | Pang ky | lam viée |~ "% 9| giai quyét hd so va trinh
kinh xuat. lanh dao xem xét
doanh - Dy thao
két qua.
N - Theo muc | - Xem xét dé xudt xu Iy
Lanh I A \ A A >
ho so va duyét két qua.
X s, | a0 -BMOI . duyét vin ban i
em xet, Phong | 4 ngay ; |- Ky duy€t van ban gui
B4 k);’ duyét Dang ky | 1am viée | - Phi€u d¢€ | cong ty thyc hién quan ly
ho so kinh xuat. quy vé viéc thanh 1ap quy
doanh - Vin ban | hop 1€ hodc Thong bao vé

gl cong ty

viéc stra do1, bd sung ho
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B,l\r ¢! Npi dung | Trach Thoi Biéu miu/ SR ens
cong N on " . £ . Dién giai
on cong viec | nhiém gian Két qua
viéc
thuc hién | so
quan  ly
quy vé viéc
thanh  1ap
quy hop 1¢
hoac
Thong bao
vé Viéc sua
doi,  bod
sung ho so
Vi ban | - Photo, dong dau, phat
an- DAl panh van ban gui cong ty
gﬁr ! conﬁg‘ }y thwc hién quan ly quy vé
thue lelf} viée thanh 13p quy hop 18
L qua~1n N ‘Ay hodc Thong bao vé viéc
Phat hanh quy Ve VIEC | ira ddi, bd sung hd so.
két qua y I ngay |[thanh 1ap , . .
BS x| Vanthu | .. ©° N ~| - Chuyén k&t A gié
glal quyet lam vice | quy hop 1¢ quyétu”l}“,”f“rlliC Zén(%lg pﬁlﬁlari
TTHC hoa . ; .
T?laﬁ(;l g béo Mot cwra d€ tra cho T6
vé vide sia chirc/Ca4 nhan va dén
abi ' bé Phong BDang ky kinh
sun’g hd so | doanh dé luu ho so, thong
ké va theo doi.
Tra két , 7
qua giai | Bophan | Theo <, . |Tra két qua cho To6
B6 quyét Mot cira | giay hen Keétqua chure/ca nhan.
TTHC
Luu hé so, E)P;i}rllognl%y Thuong | H6 so lvu
B7 thong ké : n Nhap hop, luu kho
. . kinh xuyén | theo muc V
va theo doi
doanh
IV. BIEU MAU
TT | Ma hiéu Tén Biéu miu
1 BM 01 | Mau Giay bién nhén ho so
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so
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3 BM 03

Mau Phiéu tir chéi tiép nhan giai quyét ho so

Biéu mau so6 01a; Thong bao vé viée thanh 1ap quy dau tu khoi

4 BM 04 | nghiép sang tao ban hanh kém theo Nghi dinh s6 38/2018/ND-
CP
Biéu mau s6 01b: Danh sach nha dau tu gép von vao quy d?u;
5 BM 05 |tu khéi nghiép sang tao ban hanh kém theo Nghi dinh s6

38/2018/ND-CP

V.HO SO CAN LUU

TT | Ma hiéu Tén Biéu miu
1 BM 01 | Mau Gidy bién nhan ho so
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so
3 BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so
Biéu mau s6 01a: Thong bao vé viéc thanh 1ap quy dau tu khoi
4 BM 04 | nghiép sang tao ban hanh kém theo Nghi dinh s6 38/2018/ND-
CP
Biéu mau s6 01b: Danh sach nha dau tu gép von vao quy dau tur
5 BM 05 |khot nghi¢p séang tao ban hanh kém theo Nghi dinh s6
38/2018/Nb-CP
6 /) Vin ban guri cong ty thwe hién quan 1y quy vé viéc thanh 1ap quy
hop 1€
7 // Thoéng bao veé viée sira doi, bd sung ho so
8 // Céc ho so khac néu co theo van ban phap quy hién hanh

VL. CO SO PHAP LY

- Luat Ho trg doanh nghiép nho va vira s6 s6 04/2017/QH14 ngay 12 thang 6

nam 2017;

- Nghj dinh s6 38/2018/ND-CP ngay 11 thang 3 nam 2018 cia Chinh phu quy
dinh chi tiét vé dau tu cho doanh nghiép nho va vira khoi nghiép sang tao;

- Thong tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mot s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét tha tuc hanh chinh.
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MAiu s6 01a

TEN CONG TY THU'C HIEN CONG HOA XA HOI CHU NGHIA VIET NAM
QUANLY QUY DAU TU Poc 1ap - Tu do - Hanh phiic
KHOI NGHIEP SANG TAO
SO: o , ngay ... thang ... nam ...
THONG BAO

V& viéc thanh 13p Quy dau tw khéi nghiép sing tao
Kinh gtri: Phong Pang ky kinh doanh tinh, thanh phd ..........................
Tén doanh nghiép (ghi ho tén bang chit i DOA): ........ooviveveieeeeeeeeeeeeeeeeeeee e,
M 56 doanh nhip/MA SO thUE: .........c.oveeieeeeee e,

S6 Gidy chimg nhén dang ky kinh doanh (chi ké khai néu khéng ¢6 ma s6 doanh nghi¢p/ma
s0 thu¢):

Théng bao vé viéc thanh 1ap Quy diu tu khéi nghiép sang tao do cong ty thuc hién
quan ly véi ngi dung nhu sau:

1. Tén Quy:

Tén qui viét bang tiéng Viét (ghi bang chit in hoa): .........ccovoiveveveieeeeeeeeeeeeeen.
Tén quy viét bang tiéng NUGC NGOAT (NEW CO): ....vrveeeeeeeeeeeeeeeeeee e
TEN QU VIEL tAE (NET CO): vt
2. Dia chi tru s¢' chinh:

S6 nha, ngach, hém, ngd, dudng pho/XOM/APANON: ..o,
XEA/PRUOINE/ T AN ..ot

Quan/Huyén/Thi x3/Thanh phd thudc tinh: ............ocoocovvieeeieeeeeeeeeeeeeeeeee e,
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3. Linh viee diu tu' (ghi tén va ma theo nganh cép 4 trong Hé théng nganh kinh té cua Viét
Nam):

STT Tén nganh Ma nganh

4. Vén gop caa quy (bang s6; VND va gia tri tuong duong theo don vi tién nudc ngoai, néu

5. Ngudn vdn gop ciia quy:

S tién (bing s6; VND va gia tri tuong duong

Loai ngudn vén Ty 1€ (% Y . AR
ang y1¢ (%) theo don vi ti€n nud'c ngoai, néu co)

'Von trong nudce

Von nudc ngoai

Von khac

Tong cong

6. Danh sich nha dau tu cia quy: (ké khai theo mau): Guri kém

7. Ban dai dién quy (ké khai néu c6):

- Ho va tén (ghi bang chit in hoa): ...........coveeveeeeeeeeeeeeee oo Gidi tinh:......
Sinhngay: ......./.../ ......... Dantoc: .....ooovveennn.. Quéc tich: .,
Chtrng minh nhan dan/Can cudc cOng dAN SO .....o.veeveveeeeeeeeeeee oo
Ngay cap: .../ ] ... NOL CAP: e
Gidy to ching thuc ¢4 nhan khac (néu khong ¢ CMND/CCCD):......oovevveieeeeen.
S6 gidy ching thire A MNAN..........c..oivieeeeeeeeeeeeee oo
Ngay cap: .../ ] ... Ngay héthan: ......./.../ ......... Noicap:....ccoovveeneennn.
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QUOC I ..ottt

Chd & hién tai:

(Ké khai twong tu voi Thanh vién ban dai dién quy tiép theo)
8. Giam dbc quy (ké khai néu c6)*:
(Ké khai twong tu thong tin nhu Thanh vién ban dai dién quy)

9. Théong tin chi tiét:
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- Quy dau tu khéi nghiép sang tao .......... (ghi tén Quy) thudc quan 1y, Piéu hanh hop phap
cuaCongty .........ooeiviininnn (tén cong ty thuc hién quan ly quy) va duoc hoat dong ding
Muc dich theo quy dinh cta phép luit;

- Chiu trach nhiém hoan toan trude phap luat vé tinh hop phap, chinh xac, trung thuc cia

nd1 dung Thong bao nay va cac tai li¢u kem theo.

Cac gidy to giri kém: DAI DIEN THEO PHAP LUAT
- Danh sach nha dau tu cta quy; CUA DOANH NGHIEP
- biéu 1€ quy; (Ky va ghi ho tén)’

'~ Quy c6 quyén ty do diu tu trong nhitng nganh, nghé ma luit khong cam;
- Cac nganh, nghé cam dau tu kinh doanh quy dinh tai Piéu 6 Luat dau tu.

% Ghi thong tin cua tat ca ngudi dai dién theo phap luit trong trudng hop cong ty c¢6 nhiéu
hon 01 ngudi dai dién theo phép luit.

3 Nguoi dai dién theo phap luét cia cong ty ky truc tiép vao Phan nay.
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Mdu s6 01b
DANH SACH NHA PAU TU GOP VON
VAO QUY PAU TU KHOI NGHIEP SANG TAO
Sé, ngay, co Chiy
quan cap Thoi| ky
chirng minh £, diém| cia [ Ghi
A an Von gop . \ .3
Noi nhan dan gop |nha(chu
x| o< hoac Ho von (dau
. Cho | dang KD K. .
Ngay, & | kv ho chiéu doi vai tw
thang, o Y20 e nhan;
- hién| khau X ,
nam ° \ Giay chirng
A . tai |[thuwdong S e
Tén| sinh % . +%.| nhan dang
nha| déi |GigilQuéc/pan| 901 |90 N S ioanh | s :
STT| o3[ Cor [N voi [ voica | Y 70201 | Gid Loai
dau VO’E tinh| tich | toc nha | nhan; nghfgp Q{loac tri thi
e diu |dia chi| CEWY. |Phin| . sin, so
lzzu n twla| tru sé ¢ 1:ngn an von. | ja lu.’(.rng.,
o ci [ chinh |  WONE | g0p’ |, gid tri
nhan nhan|ddi voi| 44onE) 01 |(bang/ ™ cai sin
t6 chire| V! COAMN | 505 gop
nghiép;  lyND) von®
Quyét dinh
thanh 1ip doi
véi to chirc
112 3 4 S5 6 7 8 9 10 J 11| 12 13114115
DAI DIEN THEO PHAP LUAT
CUA DOANH NGHIEP
(Ky va ghi ho tén)

1 Ghi tong gia tri Phan von gop cia timg nha dau tu.

2 Loai tai san gop von bao gom:

- Tién Viét Nam

- Ngoai t€ tu do chuyén doi

- Vang

- Gia tri quyeén st dung dat

- Tai san khac

3 Phong Pang ky kinh doanh xem xét ghi cac noi dung Ghi chu theo dé nghi ciia doanh
nghiép.
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QUY TRINH 2
Théng bio ting, giam von gop cia quy diu tw khéi nghiép sang tao
(Ban hanh kém theo Quyét dinh s6 2570/0P-UBND
ngay 19 thang 7 nam 2021 cua Chii tich Uy ban nhdn dén Thanh pho)

I. THANH PHAN HO SO

TT Tén ho so S6 lwong Ghi chua
| Thonqg'bao Ve vige tang, giam von gop cua quy dau 01 Ban chinh
tu khoi nghiép sang tao (theo mau)
) Blen ban hop va ngh1 quyét cua Dai hoi nha dau tu 01 Ban chinh
vé viée tang, giam von va cac tai liéu lién quan
3 | Diéulé quy sta doi 01 Ban chinh

Bién ban thoa thuan gop von va danh sach cac nha
4 | dau tu gop von, sd von gop, ty 1€ so hitu von gop 01 Ban chinh
trede va sau khi tang, giam von gop cua quy

Giay ching nhan cua cong ty thuc hién quan ly
quy vé phan von di gop thém, danh muc tai san
gbp vao quy.

5 | Truong hop giam von: Gidy xac nhan cua cong ty 01 Ban chinh
thuc hién quan ly quy vé viéc phan bd tai san cho
timg nha dau tu, trong d6 néu 16 danh muc tai san
da phan bo cho nha dau tu.

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHI

Noi tiép nhén va tra két qua Thoi gian xir ly Lé phi

Bo phan Mot cira - S& Ké| Trong thoi han 15 ngay lam |Lé phi: Khong
hoach va Pau tu (dia chi: 32| viéc, ké tur ngay nhan duoc | co

Lé Thanh Toén, Phuong Bén | thong bio
Nghé, Quan 1)

III. TRINH TU XU LY CONG VIEC

B,l\r oe Noi dung Trach Thoi Biéu mau/ X eoe
cong N ‘n ‘n . £ - Dién giai
‘n cong vi¢c nhiém gian Két qua
viéc
16 | Giohanh Thanh phan hd so theo
B1 Nop ho so chuec, ca hinh Theo muc I P
ahan chin muc [
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B,l\r o¢ Noi dung Trach Thoi | Biéu méu/ SR o
cong N on on . £ . Dién giai
" cong viéc nhiém gian Keét qua
viéc
- Truong hop hd so
day du va hop 1€,
chuyén vién ti€p nhan
lap Gidy bién nhan va
hen tra ket qua trao
cho nguot ndp ho so
theo BM 01, chuyén
chuyén vién xur ly thuce
_BMO1 hién tiép B3. ‘
. 5 - ( ho
Tiép nhan ho | B6 phan -BM 02 Tru’o;ng }m’pv © 50
B2 : ot cira BM 03 chwrra day du hoac chua
i © - hop 18, chuyén vién
huéng dan nguoi ndp
h6é so bd sung, hoan
thién h6é so theo BM
02.
- Truong hop tur choi
tiép nhan h6 so: Lap
Phiéu tu chéi‘tiép nhan
gial quyét hd so theo
BM 03.
X - Theo muc
Cglilgne n I Chuyén vién xem xét,
-BM 01 r 1y hod & xui
Xem xét, xir| Phong | 10 ngay 4 ax xu ly h © 59, de AxuaAt
B3 . A 3 | o =7 | -Phieudé | két qua giai quyét ho
Iy ho so Pang ky | 1am viéc A \ trinh lanh d
kinh xuat. SO VE} trinh lanh dao
doanh _ Du’ thao | Xem xet
két qua.
- Xem xét dé& xuat xur
- Theomuc |, . Ae LA
I ly hé so va duyét két
Lanh _BMO1 qua., o
dao nida dé | Ky duyét van ban giri
B4 Xem xét, ky | Phong | 4ngay | ~ P 1L de | ¢ong ty thuc hién quan
duyét ho so | Dang ky | 1am viéc Xuat. ly quy vé viéc tang,
kinh 'qyaf} ban giam von gop cua quy
doanh gui cong ty | hop 1¢ hoac Thong bao
theehién | vé viee sia doi, bd
quan ly sung ho so
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BPnt Noi dung Trach Thoi Biéu miu/ SR ens
cong N on on . £ . Dién giai
on cong vi¢c nhiém gian Két qua
viéc
quy vé viée
tang, giam
von gop
cua quy
hop 1€ hodc
Théng bao
vé viée stra
doi, bd
sung ho so
- Photo, dong dau, phat
o hanh van ban gui cong
YanAban ty thwc hién quan ly
gul cong ty quy vé viéc ting, giam
thu?I“QD' von gop cua quy hop
qpa?IYA 1¢ hodc Thong bao vé
o q?yrvey?ec viéc stra do6i, bo sung
gpatgaqgo ) | ngay 13@§,g¥nn hd so.
BS két qua giai | Van thu 1Am via von gop A LA Y
& TTHC am vige | .o quy | Chuyen ket qua giai
quye hop 1& hoge | Uyét TTHC dén Bo
Th 5 n' b é' o phan Mét cua dé tra
vé vibe stra cho To chwe/Ca nhan
46 bé Vg‘l dén Phong Pang ky
sung ’hé o kinh doanh d€ luu ho
so, thong ké va theo
doi.
TI:% .ket q}\l a Bo phan Theo £ , Tra két qua cho To
B6 giai quyét n 4 Két qua 1A
TTHC M6t ctra | gidy hen chirc/ca nhan.
Luu ho so, figz?ﬁy Thuong | H6 so lvu
B7 thong ké va : N Nhap hop, Ivu kho
theo doi kinh xuyén | theo muc V

doanh
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IV. BIEU MAU
TT | Mi hiéu Tén Biéu miu

1 | BMOl |Mau Giay bién nhan hé so

2 | BM 02 |Mau Phiéu yéu cau bd sung, hoan thién ho so

3 | BM03 |Mau Phiéu tir chdi tiép nhan giai quyét ho so
Mau s6 02: Thong bao tang, giam von gop cua quy dau tu khoi

4 BM 04 |nghiép sang tao ban hanh tai Phu luc kém theo Nghi dinh s6
38/2018/NB-CP
Biéu mau s6 01b:; Danh sach nha dau tu gop von vao quy dau tur

5 | BMOS |khéi nghiép sang tao ban hanh kém theo Nghi dinh s6
38/2018/NB-CP

V.HO SO CAN LUU
TT | Ma hiéu Tén Biéu miu

1 | BMO1 |Mau Giay bién nhan hd so

2 | BM02 |Mau Phiéu yéu cau bo sung, hoan thién hd so

3 | BMO03 | Mau Phiéu tir choi tiép nhan giai quyét hd so
Mau s6 02: Thong bao tang, giam von goép cia quy dau tu khot

4 BM 04 |nghiép sang tao ban hanh tai Phu luc kém theo Nghi dinh s6
38/2018/Nb-CP
Biéu mau s6 01b: Danh sach nha dau tw gbp von vao quy dau fur

5 BM 05 |khéi nghi€p sang tao ban hanh keém theo Nghi dinh s6
38/2018/Nb-CP

5 /) Van ban gui cong ty thue hién quan ly quy vé viéc tang, giam
von gop cua quy hop 1€

7 // Thoéng bao vé viée sira d6i, bo sung ho so

8 // Céc ho so khac néu co theo vin ban phap quy hién hanh
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VL. CO SO PHAP LY

- Luat Hb tro doanh nghiép nho va vira so s6 04/2017/QH14 ngay 12 thang 6
nam 2017;

- Nghj dinh s6 38/2018/ND-CP ngay 11 thang 3 nam 2018 cia Chinh phu quy
dinh chi tiét vé dau tu cho doanh nghiép nho va vira khoi nghiép sang tao;

- Thong tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu hudng dan thi hanh mét sb quy dinh cua Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét tha tuc hanh chinh.
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M3u s6 02
TEN CONG TY THUC HIEN CONG HOA XA HQI CHU NGHIA VIET NAM

QUAN LY QUY PAU TU Pic lap - Tu do - Hanh phic
KHOI NGHIEP SANG TAO
SO: o , ngay ... thang ... nam ... ..
THONG BAO

Veé viéc ting, giam von gop cia quy diu tw khéi nghiép sing tao
Kinh gtri: Phong Pang ky kinh doanh tinh, thanh phd................
Tén doanh nghiép (ghi tén bang chit in DOA): .......o.oveveieeeiieeeeeeeeee e,
M 56 doanh nhi€p/MA SO thUE: ...........oovevieeeeeee oo,
S6 Gidy chirng nhan ding ky kinh doanh (chi ké khai néu khong ¢6 mi sd doanh nghiép/ma

sO thué):
13 cong ty thuc hién quan ly qui dau tu khoi nghiép sang tao (ghi tén bang chit in hoa):

Théng bao vé viéc ting, giam vén gop cia quy nhu sau:

1. Von gop ciia qui trude Khi tANg, SIAM: ........o.oveveeeeeeeeeeeeee e,
2. VOI OP MGE CUA QU ..ot
3. Thoi diem thay G015 VOI: ....c..ovveeeeee oo,

4. Danh sach cac nha dau tu cua quy sau khi chuyén nhuong: kém theo (ké khai theo mau
teong ung quy dinh tai Mau so 01b).

Congty ...ooooovvieniiiinnns -(tén cong ty thuc hién quan ly quy) cam két chiu trach nhiém
hoan toan trudc phap luat vé tinh hop phép, chinh xac, trung thyc cua né1 dung Thong bao
nay va cac tai li¢u kem theo./.

Cac gidy to giri kem: DAI DIEN THEO PHAP LUAT
- Danh sach nha dau tu cta quy CUA DOANH NGHIEP
sau khi thay dou; (Ky, ghi ho tén va dong dau)
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DANH SACH NHA PAU TU GOP VON

MAiu s6 01b

VAO QUY PAU TU KHOI NGHIEP SANG TAO

(Ky va ghi ho tén)

1 Ghi tong gia tri Phan von gop cia timg nha dau tu.

2 Loai tai san goép von bao gom:
- Tién Viét Nam

- Ngoai t€ tu do chuyén doi

- Vang

- Gia tri quyeén st dung dat

- Tai san khac

Chi
) Thoi| ky
_| Noi [ So, ngay, co quan < diém| ciialGhi
Ngay, Chd | ding | cp chimg minh Vongop 560 [nhalchid
[thang, ¢ | ky h{ | nhin dan hodc H} vén |diu
nim hién | khdu | chiéu doi véi ca tw
Tén sinh tai [thuongl nhan; Gidy ching ]
doi | ...l | . | doi [trit doi| nhin ding ky Loai
STT"MA| vgi [GioIQuogDan [ 1o o4 [doanh nghiép (hoiic| Gia tai
dau hi tinh| tich | toc ha | nhan: 1c idv chime | tri san
o | Mh2 nha [ nhén; | cac gidy chimg 1 ,
dau dau |dia chijnhin twong dwong) Pl}an Ty 50
tw la twla| trusé|  ddi véi doanh | VOl {4 lu.’(;rng.,
ca ca | chinh |nghig¢p; Quyét dinh| 0P (% e tri
nhin nhan|ddi véi[thanh 13p déi véi to|(bang tai
to chirc chirc 50; san
[VND) gop
von’
1 ]2 3 4 5 6| 7 8 9 10 11| 12 | 13 114 ] 15
DAI DIEN THEO PHAP LUAT
CUA DOANH NGHIEP

3 Phong Pang ky kinh doanh xem xét ghi cac noi dung Ghi chu theo dé nghi ciia doanh

nghiép.
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QUY TRINH 3
Théong bao gia han thoi gian hoat ddng quy dau tw khéi nghiép sang tao
(Ban hanh kém theo Quyét dinh s6 2570/0D-UBND
ngay 19 thang 7 nam 2021 cua Chii tich Uy ban nhdn dén Thanh pho)
I. THANH PHAN HO SO
TT Tén ho so S6 lwong | Ghi cha
Théng bao vé viéc gia han tho1 gian hoat dong \ ,
I clia qu¥ dau tu khoi nghiép sang tao (theo mau) 01 Ban chinh
Bién ban hop‘va nghi quyét cua Dai héi nha dau
) tu: cua quy veé viéc gia I~1an ‘ﬂ‘IO’l‘ gian hoat dong 01 Ban chinh
cua quy, trong d6 néu r6 thoi gian gia han hoat
dong cua quy
Chi tiét danh muc dau tr va bao 02:10 gié,tri tar san
3 | rong cua quy tai ngay dinh gia gan nhat tinh t61 01 Ban chinh
ngay nop ho so gia han
4 | Céc thay ddi vé nha dau tu, diéu 1& quy (néu co) 01 Ban chinh
II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHI
Noi tiép nhén va tra két qua Thoi gian xir ly Lé phi

Bo phan Mot cira - S Ké
hoach va Pau tu (dia chi: 32

Lé Thanh Toén, Phuwong Bén | duogc thong bao

Nghé, Quan 1)

Trong thoi han 15 ngay | L€ phi: Khong cé
lam viéc, ké tr ngay nhan

III. TRINH TU XU LY CONG VIEC

B,l\r ¢ Nepi dung Trach Thoi Biéu miu/ SR ens
cong N on on . £ . Dién giai
‘n cong viec nhiém gian Két qua
viéc
16 Thanh phan hd so theo
B1 | NOp ho so chirc, ca Theo muc I P
: I muc [
nhan
Gid hanh | - Theo myc | - Truong hop ho so day
) . chinh | I-BMO01 |du va hop I8, chuyén
B2 Tiép nhin ho BGA ph:cfm _BM 02 V@én tiép nhan 1ap Giay
SO’ mot ctira bién nhan va hen tra
-BM 03 < \ .
két qua trao cho nguoi
ndp ho so theo BM 01,
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B,l\r ¢l Ngi dung Trach Thoi Biéu miu/ SR ens
cong A en i . £ - Dién giai
o n cong viec nhiém gian Két qua
viéc
chuyén chuyén vién xur
ly thue hién tiép B3.
- Truong hop hd so
chua dﬁy du hoac chua
hop 1€, chuyén vién
huéng dan ngudi nop
hd so b6 sung, hoan
thién hd so theo BM
02.
- Truomg hop tir choi
tiép nhan hd so: Lap
Phiéu tir choi tiép nhan
giai quyét ho so theo
BM 03.
- Theo muc
Chuyén I
vién _BMO1 Chuyén vién xem xét,
B3 Xem xét, xw | Phong | 10 ngay Phidy da xtr Iy ho so, dé >§u€1t ket
1y ho so Pang ky | 1am viéc |~ Y Y€ | qua giai quyét hd so va
kinh xuat. trinh 1anh dao xem xét
doanh - Du thao
két qua.
- Theo muc
I - Xem xét dé xuat xtr ly
-BMO1 |hd so va duyét hd so
_ Phiéu d& | trén hé théng, chuyén
XUt b@ phan nhap hép ip
Lanh _ Vin ban két qua giar quyét ho
dao gl cong ty S0 , o
Xem xét, ky | Phong | 4ngay | thwchién |~ AKy duyét Van'laan gul
B4 duyét hé so | Dang ky | 1am viéc quan ly | €OnE t~y thAu’ ¢ h} ¢h quan
& cich quy vé vise ly quy vé viec ‘tho‘ng
doanh thong bao bao gia han thoi gian
gia han hoat dong quy dau tu
thoi gian kh&i nghiép dau tu
hoat dong sang tao ho’p 1€ hoac
qu§ dau tu Tbéng bao Vé‘ViéC stra
khoi do1, bo sung ho so

nghiép dau
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B,l\r ¢l Ngi dung Trach Thoi Biéu miu/ SR ens
cong N on on . £ . Dién giai
o n cong viec nhiém gian Két qua
viéc
tur sang tao
hop 1€ hodc
Thong bao
veé \(iéc §lﬁfa
doi, bd
sung ho so
Vin ban | - Photo, dong dau, phat
giri cong ty | hanh van ban gui cong
thwc hién |ty thuc hién quan ly
quanly |quy vé viéc thong bao
quy vé viéc | gia han thoi gian hoat
thong bao | dong quy dau tu khoi
giahan |nghiép dau tu sang tao
L thoi gian | hop 1€ hodc Thong bao
FPhat hanh § 1 ngay | hoatdong |vé viéc stra doi, bd
BS két qua giai | Vanthu | ., ©.% NS \
uvét TTHC lam viéc | quy dau tu | sung ho so.
qauy khoi |- Chuyén ket qua giai
nghiép dau | quyet TTHC dén Bo
tw sang tao | phan Mot cira dé tra
hop 1€ hodc | cho T6 chire/C4 nhén
Thong bao | va dén Phong Pang ky
ve \(iéc sua | kinh doanh dé luu ho
do1, b6 | so, thong ké va theo
sung ho so | doi.
Tr.zl .ket qra B phan | Theo +& . |Tra két qua cho To
B6 glal quyet Mot cira | gidy hen Ketqua chirc/ca nhan
TTHC - slay e '
Luu ho so, Dszllrllognlgy Thuong | H6 so lvu
B7 thong ké va : n Nhap hop, lIvu kho
. kinh xuyén | theo muc V
theo doi
doanh
IV. BIEU MAU
TT | Ma hiéu Tén Biéu miu
1 | BMO01 |Mau Giay bién nhén ho so
2 | BM02 |Mau Phiéu yéu cau bo sung, hoan thién ho so
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3 | BM03 | Mau Phiéu tir chdi tiép nhan giai quyét hod so
Biéu mau 03: Thong bao gia han thoi gian hoat dong cia quy dﬁq
4 BM 04 | tu khot nghi€p sang tao ban hanh kém theo Phu luc Nghi dinh s6
38/2018/Nb-CP

V.HO SO CAN LUU

TT | Ma hiéu Tén Biéu miu
1 | BMOl |Mau Gidy bién nhan ho so
2 | BM02 |Mau Phiéu yéu cau bo sung, hoan thién hd so
3 | BMO03 | Mau Phiéu tir choi tiép nhan giai quyét hd so
Bjéu mau 03: Thong bao gia han thoi gian hoat dong cua quy
4 BM 04 |dau tu khoi nghi€p sang tao ban hanh kem theo Phu luc Nghi
dinh s6 38/2018/Nb-CP
Van ban gui cong ty thwe hién quan ly quy vé viée thong bao gia
5 // han thot gian hoat dong quy dau tu khot nghiép dau tu sang tao
hop 1€
6 // Thoéng bao vé viée sira d6i, bo sung ho so
7 // Céc ho so khac néu co theo vin ban phap quy hién hanh

VL. CO SO PHAP LY

- Luat Ho tro doanh nghiép nho va vira s6 s6 04/2017/QH14 ngay 12 thang 6

nam 2017;

- Nghj dinh s6 38/2018/ND-CP ngay 11 thang 3 nam 2018 cia Chinh phu quy
dinh chi tiét vé dau tu cho doanh nghiép nho va vira khoi nghiép sang tao;

- Thong tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phi huéng dan thi hanh mot s6 quy dinh cua Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién

thong trong giai quyét tha tuc hanh chinh.
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Miu sb 03

TEN CONG TY THUC HIEN CONG HOA XA HOI CHU NGHIA VIET NAM

QUAN LY QUY PAU TU Pic 1ap - Tu do - Hanh phic
KHOI NGHIEP SANG TAO
SO: o , ngay ... thang ... .. nam ... ..
THONG BAO

Vaé viéc gia han thoi gian hoat dong ciia quy diu tw khéi nghiép sing tao
Kinh gtri: Phong Pang ky kinh doanh tinh, thanh phd.............................
Tén doanh nghiép (ghi tén bang chit in DOA): .......o.oveveieeeiieeeeeeeeee e,
M 56 doanh nhi€p/MA SO thUE: ...........oovevieeeeeee oo,
S6 Gidy chirng nhan ding ky kinh doanh (chi ké khai néu khong ¢6 mi sd doanh nghiép/ma

sO thué):
13 cong ty thuc hién quan ly qui dau tu khoi nghiép sang tao (ghi tén bang chit in hoa):

Théng bao vé viéc gia han thoi gian hoat dong cia quj nhw sau:

- Thoi dieém bat At Noat BONE: .......o.ov.iveeeeeeeeeeeee e

- Thot han hoat dong trude khigia han:..............coooooiiiiiii

- Gia han thoi gian hoat dong dén: ... [, [

=Ly dO @Iahan: ..o e
congty ........oeennnn. (tén cong ty thuc hién quan Iy qu§) cam két chiu trach nhiém hoan

toan trudce phap ludt vé tinh hop phap, chinh xac, trung thuc ctia ndi dung Thong bao nay va
cac tai li€u kém theo.

Cac gidy to giri kém: DAI DIEN THEO PHAP LUAT

ST CUA DOANH NGHIEP

PP (Ky, va ghi ho tén)
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QUY TRINH 4
Théong bao giai thé va két qua giai thé quy diu tw khéi nghiép sang tao
(Ban hanh kém theo Quyét dinh s6 2570/0P-UBND
ngay 19 thang 7 nam 2021 cua Chii tich Uy ban nhdn dén Thanh pho)

I. THANH PHAN HO SO
1. Thong bao viéc thanh Iy, giai thé quy:

TT Tén ho so S6 lwong | Ghi cha

Thong bao vé viéc giai thé quy dau tu khoi 01

nghiép sang tao (theo mau); Bén chinh

1

Bién ban hop va nghi quyét ctia Pai hoi nha dau
tu vé viéc giai thé quy, kém theo phuong an, 10
trinh thanh 1y va phan phdi tai san d3 dugc Dai
hoi nha dau tu thong qua, trong d6 néu rd nguyén
tac xac dinh gia tri tai san tai ngay giai thé va thoi
gian quy thanh ly tai san phu hop vé1 quy dinh
ciia phap luét, quy dinh tai Diéu 1é quy va so tay
dinh gia; phurong thie phan phoi tai san cho nha
dau tu va cung cap thong tin cho nha dau tu vé
hoat dong thanh 1y va phan phoi tai san.

01 Ban chinh

Cam két béng van ban duoc ky béi dai dién theo
phap luat cia cong ty thue hién quan ly quy vé 01
viéc chiu trach nhiém hoan tat cac thu tuc thanh
ly tai san dé giai thé quy.

Ban chinh

2. Théong bao két qua giai thé quy:

TT Tén ho so S6 lwong Ghi chua

Thong bao vé viéc giai thé quy dau tu khai nghiép

sang tao (theo mau). 01 Ban chinh

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHI

Noi tiép nhén va tra két qua Thoi gian xir ly Lé phi

Bo phan Mot cira - So Ké| Trong thoi han 15 ngay | Lé phi: Khong c6
hoach va Pau tu (dia chi: 32| lam viéc, ké tir ngay nhan
Lé Thanh Toén, Phuong Bén| duogc thong bao

Nghé, Quan 1)

III. TRINH TU XU LY CONG VIEC
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B,l\r o Nai dung Trach Thoi Biéu miu/ SR ens
cong N on " . £ . Dién giai
on cong vi¢c nhiém gian Két qua
viéc
1o Thanh phan hd so theo
Bl | Nophoso | chuc,ca Theo muc I P
: N muc I
nhan
- Truong hop ho so day
df} va hop I¢, chuyén vién
tiép nhan lap Giéy bién
nhan va hen tra két qua
trao cho nguoi ndp hé so
theo BM 01, chuyén
S huyén vién xu ly thuc
Gio hanh chuyent y
’ chinh -BMO1 | hién tiép B3. ‘
Tiép nhan | B6 phan -BM 02 | - Truong hop ho so chua
B2 A * Ny o X , < ~
ho so mot cura -BM 03 | day du hoac chwa hop 1~e,
chuyén vién huéng dan
ngudi nop hoé so bo sung,
hoan thién hé so theo
BM 02.
- Truong hop tur chéi, tiép
nha:m h@ so: Lap Phiéu t}‘I
chdi tiép nhan giai quyét
ho so theo BM 03.
- Theo muc
Chuyén I
vién Chuyén vién xem xét, xur
. \ . -BM 01 A A A 1A 5
B3 Xem  xét,| Phong | 10 ngay Phiby da ly hé so, d€ xuat két qua
xtr Iy hé so | Pang ky | lam viée | ~F “CH Y€ 1 giai quyét hd so va trinh
kinh Xuat. lanh dao xem xét
doanh - Du thao
két qua.
- Theomuc |- Xem xét dé xudt xu ly
Lanh I ho so va duyét ho so trén
420 -BM 01 | hé théng, chuyén b6 phan
Y UYEt %! pang ky | 1am viée Xuat. quy, o
SO’ kinh - Vin ban | - AKy duyét van banq gui
doanh g cong ty | cong ty thue hién quan ly
thuc hién | quy vé viée giai thé quy
quanly | dau tu khoi nghiép sang
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B,l\r o Nai dung Trach Thoi Biéu miu/ SR ens
cong N on " . £ . Dién giai
on cong vi¢c nhiém gian Két qua
viéc
quy Véqviéc tao hqp 1€ hoac Théng
giai thé quy | bao ve€ vi€c sira doi, bo
dau tu khot | sung ho so
nghiép
sang tao
hop 1€ hoac
Thong bao
Ve viéc sua
doi, bd
sung ho so
o - Photo, déng dau, phat
YanAbant hanh van ban giri cong ty
gUL CONB Y thre hién quan ly quy vé
thuc hién A e A w 2A
e | Viee gidl thé quy dau tu
auan ¥’ | khoi nghiép sang tao hop
Phat hanh quy Vhim‘j I¢ hoac Théng bdo vé
k’(tat ,,an,,,, | e ‘(élf‘ lt ek?ﬁy viéc sua doi, bé sung ho
BS e qua gl van the | | 5 au tur XKWol | o
quyet lam viéc nghiép X P L.
TTHC sang tao | Chuyén két qua giai
hop 16 hodic quyet TTHC dén BO
T'hén'g bio phan Mot cua d€ tra cho
A wian e | TO chire/Ca nhan va dén
V€ Viéc stra . N O
151 bd Phong bang ky ‘ kinh
sung ’hé so | doanh d€ luu ho so,
thong ké va theo doi.
Tra két , 7
qua giai | BOphan | Theo «, . |Tra két qua cho To6
B6 quyet M6t ctra | gidy hen Ketqua chirc/ca nhan.
TTHC
Luu ho so, E)P;i}rllognl%y Thuong | H6 so luu
B7 | thong ké va : n Nhap hop, luu kho
. kinh xuyén | theo muc V
theo doi
doanh
IV. BIEU MAU
TT | Ma hiéu Tén Biéu miu
1 | BMO01 |Mau Gidy bién nhan ho so
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2 | BM02 | Mau Phiéu yéu cau bo sung, hoan thién ho so

3 | BM03 | Mau Phiéu tir chdi tiép nhan giai quyét hod so
Biéu mau s6 04: Thong qua viée giai thé quy dau tu khoi nghiép
sang tao tai Phu luc kém theo Nghi dinh s6 38/2018[ND-CP ngay

4 BM 04 |11 thang 3 nam 2018 cua Chinh phu quy dinh cac mau van ban su
dung trong thong bao thanh 1ap va hoat dong cua quy dau tu khéi
nghiép sang tao.

V.HO SO CAN LUU

TT | Ma hiéu Tén Biéu miu
1 | BMO01 |Mau Gidy bién nhan ho so
2 | BM02 | Mau Phiéu yéu cau bo sung, hoan thién ho so
3 | BM03 | Mau Phiéu tir chdi tiép nhan giai quyét hod so
Biéu mau s6 04: Thong qua viée giai thé quy dau tu khoi nghiép
sang tao tai Phu luc kém theo Nghi dinh s6 38/2018[ND-CP ngay
4 BM 04 |11 thang 3 nam 2018 cua Chinh phu quy dinh cac mau van ban su
dung trong thong bao thanh 1ap va hoat dong cua quy dau tu khéi
nghiép sang tao.
Vin ban gii cong ty thuc hién quan ly quy vé viéc giai thé quy
5 // A - A A
dau tu khot nghiép sang tao hop 1€
6 /l Thoéng bao veé viée sira doi, bd sung ho so
7 // Céc ho so khac néu co theo van ban phap quy hién hanh

VL. CO SO PHAP LY

- Luat Ho trg doanh nghiép nho va vira s6 s6 04/2017/QH14 ngay 12 thang 6

nam 2017;

- Nghj dinh s6 38/2018/ND-CP ngay 11 thang 3 nam 2018 cia Chinh phu quy
dinh chi tiét vé dau tu cho doanh nghiép nho va vira khoi nghiép sang tao;

- Thong tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phi huéng dan thi hanh mot s6 quy dinh cua Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién

thong trong giai quyét tha tuc hanh chinh.
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Miu sb 04

TEN CONG TY THUC HIEN CONG HOA XA HOI CHU NGHIA VIET NAM

QUAN LY QUY PAU TU Pic lap - Tu do - Hanh phic
KHOI NGHIEP SANG TAO
SO e, AY thang ... .. nam ... ..
THONG BAO

Vaé viéc giai thé quy diu tw khéi nghiép sing tao

Kinh giri: Phong Pang ky kinh doanh tinh, thanh ph6 ..................

M 56 doanh nghi€P/MA SO thUE: .........c.veeeeeeeeeeeeeeeeeeeeeeee et

S6 Gidy chirng nhan ding ky kinh doanh (chi ké khai néu khong ¢6 mi sd doanh nghiép/ma
sO thué):

13 cong ty thuc hién quan ly qui dau tu khoi nghiép sang tao (ghi tén bang chit in hoa):

Théng bao vé viéc giai thé quy nhu sau:

Truong hop thong bao sau khi Pai hoi nha dau tu théng qua viéc giai thé quy, cong ty thuc
hién quan ly quy thong bao nhu sau:

Kinh d& nghi Phong Ping ky kinh doanh thong béao tinh trang quy dang lam thu tuc thanh
ly, giai thé, ding tai quyét dinh giai thé va phuong an giai thé caa quy (néu c6) trén Cong
thong tin qudc gia vé ding ky doanh nghiép.

Cong ty (tén cong ty thyc hién quan ly quy) ....... cam két hoan toan chiu trach nhiém trudc

phap luat vé tinh hop phap, chinh xéc, trung thuc ctia ndi dung Thong béo niy va cac tai

liéu kem theo.

Truong hop viéc giai thé quy duoc hoan tat, cong ty thuc hién quan 1y qu§ théng bao nhu

sau:
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Quy d4 hoan tat viéc thanh ly, phan phoi va giai thé quy theo quy dinh tai Diéu 14 va 15
Nghi dinh quy dinh chi tiét vé dau tu cho khoi nghiép sang tao. Kinh dé nghi Phong Ping
ky kinh doanh cap nhat tinh trang phap ly cta qu§ trong Co sé dit liéu qudc gia vé ding ky
doanh nghiép sang tinh trang giai thé.

Cong ty (tén cong ty thuc hién quéan ly quy)........... cam két hoan toan chiu trach nhiém
truéc phap luat vé tinh hop phap, chinh xac, trung thuc ciia ndi dung Thong bao nay./.

Cac gidy to giri kém: PAI DIEN THEO PHAP LUAT CUA DOANH
e, NGHIEP
(Ky, va ghi ho tén)
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QUY TRINH 5

Pang ky thanh 13p lién hiép hop tac xa
(Ban hanh kém theo Quyét dinh s6 2570/0P-UBND
ngay 19 thang 7 nam 2021 cua Chii tich Uy ban nhdn dén thanh phé)

I. THANH PHAN HO SO

TT

Tén ho so

S6 lwong

Ghi chu

Gidy dé nghi dang ky thanh I4p lién hiép hop tac
x4 (theo mau)

01

Ban chinh

Truong hop nguoi ¢6 tham quyén dang ky hop
tac xd Gy quyén cho to chuc, ca nhan khac khi
thwe hién thu tuc dang ky hop tac xa, nguol duoc
iy quyén phai nop Thé cin cude cong dan hodc
Churng minh nhan dan hoac HO chiéu Viét Nam
con hiéu luc, kem theo:

1. Hop dong cung cap dich vu voéi to chic lam
dich vu nop ho so, nhan két qua va giay gioi thiéu
cua t6 chirc do cho ca nhan thue hién nop ho so,
nhan két qua; hoic

2. Vian ban uy quyén cho ca nhan thuc hién nop
ho so, nhan két qua theo quy dinh cia phap luat.
Vian ban nay khong bat budc phai cong ching,
chirng thure.

01

Ban sao
hop 1€

bieu 1€

01

Ban chinh

Phuong 4n san xuat kinh doanh (theo mau)

01

Ban chinh

Danh sach thanh vién hop tac xa (theo mau)

01

Ban chinh

Danh sach hoi dong quan tri, glam doc (tong giam
doc) ban kiém soat hodc kiém soéat vién (theo
mau)

01

Ban chinh

Nghi quyét Hoi nghi thanh 1ap

01

Ban chinh

Truong hop dang ky lién hiép hop tac xa 1a to
chtrc tin dung thuc hién theo quy dinh tai Luat
Hop tdc x4 va cac van ban hudng dan thi hanh
Luat Hop tac x4, kém theo hd so phai ¢ ban sao
hop 16 gidy phép hodc van ban chap thuan cua

01

Ban sao
hop 1€
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Ngan hang Nha nuée Viét Nam.

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua Tho} sian L¢ phi
xu ly :

Bo phan Mot ctra - S¢ Ké hoach Trong thot | * Phi, 1€ phi: 100.000 déng/lﬁn
va Dau tu (dia chi: 32 L€ Thanh | han 03 (ba) | * Cac trvong hop duoc mién
To6n, Phuong Beén Nghe, Quan | ngay  1am | phi 1¢ phi: HO ngheo, ngudi
1) hodc qua Cong théng tin| viée, k€ tr | cao tudi, nguoi khuyét tat,
quoc gia vé dang ky doanh| khi nhan di | ngudi co cong véi cach mang.
nghiép ~ tai  dia  chit] ho so hop |« Giam 509% 18 phi déi vei cac
www.dangkvkinhdoanh.gov.vn | I€. S

d6i twong yéu cau giai quyét
thu tuc hanh chinh qua dich vu
cong truc tuyén muc do 3 va
mirc d6 4 thudc thim quyén
quyét dinh cia Hoi dong nhan
dan thanh pho

III. TRINH TU XU LY CONG VIEC

Blr oc Noi dung Trach Thoi Biéu miu/ SR o
cong N on o n . £ . Dién giai
«n cong viec nhiém gian Keét qua
viéc
T6 ‘ A 1A
Bl | Nop hé so chtre, ca Theo muc I Thanh phan ho  so
: N theo muc I
nhan
- Truong hop ho so
day du va hop I¢,
-BM 01 |chuyén vién tiép nhan
Giohanh| _gpop | 18p Gidy bién nhan va
] chinh BM 03 hen tra két qua trao
B2 Tiep nhin | BO phén “ 777 | cho ngudi nop ho so
ho so mot cira - Bl_fn 131, theo BM 01, chuyén
th‘{tlef} Phl: chuyén vién xu ly
[ephiin | thyc hi¢n tiép B3.
Safl. - Truong hop hd so
chwva day du hoac
chwa hop 1€, chuyén
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Eg:gc Noidung | Trich | Thoi | Biéu miu/ Ditn giai
o n cong viéc nhiém gian Két qua
viéc
vién huéng dan nguoi
ndp hd so bo sung,
hoan thién hd so theo
BM 02.
- Truong hop tir choi
ﬁép nhan ho so: Lap
Phiéu tir choi tiép
nhan giai quyét hd so
theo BM 03.
- Theo muc
I
Chuyén -BMO1 | Chuyén vién xem xét,
vién -Biénlai |xur Iy ho so, dé xuat
B3 Xem xét, xur Phong 1 ngay | thutién phi, két qua giai quyét hod
Iy ho so Dang ky | 1am viéc | 1€ phiinsan | so va nhap dir liéu
kinh - Phiéu dé& | vao Hé théng, trinh
doanh Xuat. lanh dao xem xét
- Du thao
két qua.
- Theomuc | _ wem xét dé xudt xu
! Iy hd so va duyét hd
. -BMO1 | s0, chuyén bo phan in
Lanh o 1 N I
-Biénlai | két qua giai quyét ho
e 1 ngo 1 nes thu tién phi, | so
B4 Xenl ’“*E’ ky 108 - BAY s i in sén | - Ky Giay chang
duyét ho so | Bang ky | lam viéc PR . 3 AR
: kinh - Phlép dé |nhan dang ky lién
doanh xuat. hiép hop tac xa hoac
_BM 05 |ng béo‘s&a doi, bod
hoic BM | sung ho so dang ky
06 lién hiép hop tac xa.
- Photo, déng dau,
Ehéthﬁnh BM 05 phat hanh Giay chtng
ps | ketquagiai| o g | Ingdy | L gy [nhdn dang Ky lién
quyet lam viée 06 hiép hop tac xa hoac
TTHC Thong bao veé viée

stra doi, bé sung ho
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B,l\r oc Noi dung Trach Thoi Biéu miu/ K ens
cong N on " . £ . Dién giai
o n cong viec nhiém gian Két qua
viéc
so dang ky lién hiép
hop tac xa.
- Chpyén két qua giai
quyet TTHC déq Bo
phan Mét cua dé tra
cho T6 chirc/Ca nhan
va déen Phong Dang
ky kinh doanh dé luu
h6 so, thong ké va
theo doi.
TI:% .ket q}\l a B6 phan Theo £ , Tra két qua cho To
B6 glal quyet Mot cira | gidy hen Ketqua chirc/ca nhan
TTHC - slay e |
Luu ho so, E)P;i}rllognl%y Thuong | H6 so lvu
B7 thong ké va : n Nhap hop, luu kho
. kinh xuyén | theo muc V
theo doi
doanh
IV. BIEU MAU
TT | Ma hiéu Tén Biéu miu
Giay bién nhan ho so dang ky lién hiép hop tac x4, chi nhanh,
1 BM 01 | van phong dai dién, dia di€ém kinh doanh - Phu luc II-1 ban hanh
kém Thong tur s6 07/2019/TT-BKHDT
2 | BM02 |Mau Phiéu yéu cau bd sung, hoan thién hd so
3 | BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét hod so
4 | BMo4 Gidy dé nghi dang ky thanh 1ap lién hiép hop tic xa — Phu luc I-1
ban hanh kém theo Thong tu s6 07/2019/TT-BKHDT
5 | BMOS Giay chting nhan ding ky ,lién hiép hop tac xa — Phu luc 11-4 ban
hanh kem theo Thong tu s6 07/2019/TT-BKHDT
6 | BMOS Thoéng bao stra doi, bo sung hod so dang ky lién hi€p hop tac xa -
Phu luc II-3 ban hanh kém Théng tu s6 07/2019/TT-BKHDT
7 | BMO7 Phuong 4n san xuat kinh doanh cua lién hiép hop tac xa — Phu luc
I-2 ban hanh kém theo Thong tu s6 07/2019/TT-BKHDT
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Danh sach thanh Viér} lién hiép hop tac xa — Phu luc 1-3 ban hanh
keém theo Thong tu s6 07/2019/TT-BKHDT

Danh sach hoi dong quan tri, giam doc (tong giam doc), ban kiém

9 BM 09 | soat, kiém soat vién }ién hiép hop tac xa — Phu luc 1-4 ban hanh
keém theo Thong tu s6 07/2019/TT-BKHDT

8 | BMO08

V.HO SO CAN LUU

TT | Ma hiéu Tén Biéu miu

Giay bién nhan hd so dang ky lién hiép hop tac xa, chi nhanh,
1 BM 01 | van phong dai djén, dia diém kinh doanh - Phu luc II-1 ban hanh
kém Thong tur s6 07/2019/TT-BKHDT

2 | BM02 | Mau Phiéu yéu cau bo sung, hoan thién ho so

3 | BM03 | Mau Phiéu tir chdi tiép nhan giai quyét hod so

Giay dé nghi dang ky thanh 1ap lién hiép hop tac xd — Phuy luc I-1

41 BMO4  n hanh kem theo Thong tu s6 07/2019/TT-BKHDT

5 BM 05 Giay chting nhan ding ky }ién hiép hop tac xa — Phu luc 11-4 ban
hanh kem theo Thong tu s6 07/2019/TT-BKHDT

6 | BMO6 Thoéng bao sira doi, bd sung ho so dang ky lién hiép hop tac x4 -
Phu luc II-3 ban hanh kém Théng tu s6 07/2019/TT-BKHDT

7 | BMO7 Phuong 4n san xuat kinh doanh cua lién hi€p hop tac xa — Phu
luc I-2 ban hanh kém theo Thong tu s6 07/2019/TT-BKHDT

2 | BMOS Danh sach thanh vién lién hié€p hop tac xa — Phu luc I-3 ban hanh

kém theo Thong tu s6 07/2019/TT-BKHDT

Danh sach hoi dong quan tri, giam doc (tong giam doc), ban
9 BM 09 | kiém soat, ki€ém soat vién }ién hiép hop tac xa — Phu luc 1-4 ban
hanh kem theo Thong tu s6 07/2019/TT-BKHDT

10 // Céc ho so khac néu co theo van ban phap quy hién hanh

VI. CO SO PHAP LY

- Luat Hop tac xa nam 2012;

- Nghi dinh s6 193/2013/ND-CP ngay 21 thang 11 nam 2013 cia Chinh phu quy
dinh chi tiét mot sé diéu cua Luét Hop tac x3;

- Thong tu 01/2018/TT-VPCP ngay 23 thang 11 ndm 2018 cua Van phong
Chinh phi huéng dan thi hanh mot s6 quy dinh cua Nghi dinh s6 61/2018/ND-CP
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ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh;

-Théng tu s6 03/2014/TT-BKHDT ngay 26 thang 5 nam 2014 cua Bo Ké hoach
va Pau tu huéng dan vé dang ky hop tac xi va ché do bao cao tinh hinh hoat dong
cua hop tac xa;

- Thong tu s6 07/2019/TT-BKHDT ngay 08 thang 4 nam 2019 cia B Ké hoach
va Pau tu sira doi, bo sung mot sé diéu cia Thong tu s6 03/2014/TT-BKHDT ngay
26 thang 5 nam 2014 ctua Bo Ké hoach va Pau tu hudng dan vé dang ky hop tac xa
va ché dd bao cao tinh hinh hoat dong cua hop tac xa;

- Thong tw s6 85/2019/TT-BTC ngay 29 thang_11 nam 2019 cia B6 Tai chinh
hudng dan vé phi va 18 phi thudc thim quyén quyét dinh cua Hbi dong nhan dan tinh,

thanh phd truc thude Trung wong;

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nam 2016 cua Uy ban
nhan dan Thanh phé Hb Chi Minh ban hanh mtc thu 10 loai phi va 07 loai 1€ phi trén
dia ban Thanh ph6 H6 Chi Minh;

- Quyét dinh s6 17/2018/QD-UBND ngay 16 thang 5 nam 2018 cua Uy ban
nhan dan Thanh ph6 H6 Chi Minh stra doi, bdi bo céc phu luc ban hanh kém theo
Quyét dinh s 52/2016/QD-UBND ngay 10 thang 12 nam 2016 ctia Uy ban nhan dan
Thanh phé HO Chi Minh ban hanh mirc thu 10 loai phi va 07 loai 1€ phi trén dia ban
Thanh phé H Chi Minh;

- Nghi quyét s6 28/2018/NQ-HPND ngay 07 thang 12 nam 2018 cua Hoi dong
nhan dan Thanh phé Hb Chi Minh vé giam 1€ phi thuc hién cac thu tuc hanh chinh ap
dung dich vu cong tryc tuyén mic do 3 va mirc do 4 thudc tham quyén quyét dinh

ciia Hoi dong nhan dan Thanh pho;

- Quyét dinh s6 654/QD-BKHDT ngay 08 thang 05 nam 2019 cua Bo trudong Bo
K¢ hoach va Dau tu cong b danh muc thu tuc hanh chinh stra d6i, b sung, huy bo
trong linh vue thanh 1ap va hoat déng cua 1ién hi€p hop tac xa va hop tac xa thude
pham vi chtrc nang quan ly cia Bo Ké hoach va Dau tu.
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Phy luc II-1
TEN CO QUAN PANG KY CONG HOA XA HOI CHU NGHIA VIET NAM

HQP TAC XA Pic lap - Tu do - Hanh phic
SO oo .. ngay ... thang ... ndm ... ...
Ma hd so:..........
GIAY BIEN NHAN
Hb so diing ky hop tac xa, chi nhanh, viin phong dai dién, dia diém kinh doanh

Co quan dang Ky hop tAC XA: .......oooiiiiiiiii e

D1a Chi tU SO e
Dignthoai:........................... Fax: ..o

Email: ... Website: ......cooveiiiii

Ngay ..../..../....danhan cGa Ong/Ba................cccoiiiiiii e,

Can cude cong dan/ching minh nhén déan (hoac tén loai giay to ching thuc ca nhan khac)
S0 et

DI1A G e
Bienthoat: ... Fax: .o

Email: ... Website: ......ccoooviiiiiiiece

01 DO MO SO SO. .. ov e VE VIBC oo

Hb so bao gdom:
STT Tén tai li€u
Lo
2

Trieomg hop hop tdc xd nop ho so ding ky thanh 1dp méi hodc dang ky thay doi nji dung
dang ky hop tdc xd thi ghi:

.......................................... (tén co quan ddng ky hop tac xa) hen Ong/Ba ngay

Y Y S liEnhé voi ... (tén co quan dang ky hop tdac
xd) dé duoc giai quyet theo quy dinh cua phap luat.

Trieomg hop hop tdc xd nop ho so thong bdo thay doi ndi dung ddng ky hop tdac xa thi ghi:
Trong thot han 03 ngay lam viée ké tir ngay nhan ho so hop 18 ctia hop tac x4, thong tin thay

doi no1 dung dang ky hop tac xa cua hop tac xé s€ duoc cap nhat trong Co s¢ dir licu quoc
gia vé dang ky hop tac xa.

NGUOI NOP NGUOI NHAN
(Ky va ghi ho tén) (Ky, ghi ho tén)
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Phu luc I-1

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

GIAY PE NGHI
Pang ky thanh 1ap hop tac xa
Kinh giri: Tén co quan dang ky hop tac xa

T6i 1a (ghi ho tén bing chivin hoa):........................ 1a nguo1 dai dién theo phap luat cua

hop tac xa

DPang ky thanh lap hop tac xa véi cadc ndi dung sau:
1. Tinh trang thanh 1ap (ddnh ddu X vio 6 thich hop)
Thanh 1ap mé1 o

Thanh 1ap trén co s& tach hop tac xa O

Thanh 1ap trén co s& chia hop tac xa O

Thanh l4p trén co sé hop nhat hop tac xa O

2. Tén hop tac xa:

Tén hop tac xa viet bang ti€ng nudc NZOAl (MEU CO): ...,
Tén hop tac XA VIEt tat (MEU CO): ..o,

3. Dia chi tru s¢' chinh:

S6 nha, ngach, hém, ngd, dudng phd/to/xOM/AP/thOn: .........ooveeeeeeeeeeen.
XA/PRUOINE/ T AN ..o,
Quan/Huyén/Thi xd/Thanh phd thudc tinh:............o.coovevoieeeeeeeeeeeeeen,
T/ ThaANh PRO: ..o
Dién thoai (Méu c6): ... Fax (Hé1 C6):eeeeeeeeeea)
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4. Nganh, nghé kinh doanh' (ghi tén va ma nganh, nghé kinh doanh theo nganh cdp 4
trong Hé thong nganh kinh 1€ Viét Nam):
STT Tén nganh Ma nganh Nganh, nghé kinh doanh chinh
(danh ddu X dé chon mot trong cdc
nganh, nghé da ke khai)

5. Vén diéu I¢:
VN Q80 18 (BANZ SO; VIND) .o,
Von didu 18 (BANg chit; VINDY: ..o,

C6 hién thi thong tin vé gia tri twong dwong theo don vi tién té nudc ngoai trén Gidy chimg
nhan dang ky hop tac xa hay khong? o C6 o Khong

6. Nguon von diéu l¢:

Loai ngudn von Sé tién (bang s6; VNP va gid tri twong dwong | Ty 1é
theo don vi tién nwdc ngodi, néu co) (%)

'Von ngan sach nha nudc

Vo6n tu nhan

Von nudc ngoai
Von khac

Tong cong

Danh sach thanh vién hop tac xa: (ké khai theo mdu): Giri kém
8. Ngudi dai dién theo phap luat:

Ho va tén (ghi bang chit in hoa): .................................... Gid1 tinh: ...
Chire danh: ...
Sinhngay: .../../......... Dantoc: .................. Quéc tich: ...

Loai gidy to ching thye canhan: ..................

" Hop tac xa c6 quyén tw do kinh doanh trong nhitng nganh, nghé ma luat khéng cam:;

- Céc nganh, nghé cdm dau tw kinh doanh quy dinh tai biédu 6 Luat Pau tw, Luat sira ddi, b sung Diéu 6 va
Phu luc 4 vé danh muc nganh, nghé dau tw kinh doanh cé diéu kién cta Luat Bau tw;

- Béi v&i nganh, nghé dau tw kinh doanh c6 diéu kién, hop tac xa chi dwoc kinh doanh khi cé du diéu kién
theo quy dinh. Danh muc nganh, nghé d4u tw kinh doanh c6 diéu kién quy dinh tai Phu luc 4 ban hanh kém
theo Luat Dau tw, Luat sira ddi, bd sung Diéu 6 va Phu luc 4 vé danh muc nganh, nghé dau tw kinh doanh
c6 diéu kién cla Luat Dau tw;

- Hop tac xa chon moét trong cac nganh, nghé kinh doanh lam nganh, nghé kinh doanh chinh. Céch ghi
nganh, nghé kinh doanh thwc hién theo Khoan 5 Diéu 1 Théng tw nay.
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0 Ching minh nhan dan o Céan cudc cong dan

S6 gidy to ching thire ¢ NhAN: .........oo.ovoeeeeeceeeeeeee e,

Ngay cap: ..../... ... Noi cAp: ............... Ngay hét han (néu c6): .../../...
Noi ding ky ho khau thuong tra:

T/ ThaANh PRO: ..o

QUOC I e

EMALL (FI0U CO): oo,

9. Théng tin diing ky thué:

STT [Cac chi tiéu thong tin dang ky thué
9.1 [Thong tin vé Giam doc (Tong giam doc) (néu co):
Ho va tén Gidam ddc (TONg iam dOC): ......ov.oveeeeeeeeeeeeeeeeeeece e
I IEI TNOAL: ..o
9.2  [Thong tin vé Ké toan trudng/Phuy trach ké toan (néu c6 tai thoi diém ké khai):
Ho va tén Ké toan trudng/Phu trach KE tOAN: ..o,
I IEI TNOAL: ..o
9.3 [bia chi nhan thong bao thué (chi ké khai néu dia chi nhdn thong bdo thué

khdc dia chi tru so chinh):

S6 nha, ngach, hém, ngd, dudng phd/to/xOm/Ap/thon: ............oovveeeen...
XA/PRUOINE/ T AN ...t
Quan/Huyén/Thi x4/Thanh phd thudc tinh: ............co.oovveeveeeieeeeee.
T/ ThAN PRO: ..o,
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EMALL (1181 CO)icooooooeooooeeeeeeeeeeeeeeeeeeeeeeee e

9.4 INgay bat dau hoat g‘@ng (triwong hop hop tac xa diw kién bdt dau hoat dong
ké tir ngay dwoc cdap Gidy chirng nhdn dang ky hop tdac xd thi khong can ké
khai noi dung nay): ...... [...... [o....

9.5  |Hinh thirc hach toan (ddnh ddu X véo 6 thich hop):
Hach toan doc lap o

Hach toan phu thudc o
9.6 |[Nam tai chinh:
Ap dung tirngay ......... [oviiii... dénngay ......... [oviiiin.. 3

(ghi ngay, thang bdt dau va két thiic nién do ké todn)

9.7 [Tong s6 120 A0NE (d1e KiGH): .........oooooeeoeoeeoeeeeeeeeeeeeeeeeeee .
9.8 [Hoat dong theo du an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:

o Co 0 Khong
9.9  [Phwong phap tinh thué GTGT (chon 1 trong 4 phirong phdp)”:
Khau trir 0

Truc tiép trén GTGT o

Truc tiép trén doanh sb O

Khong phai nop thué GTGT o

9.10 [Théng tin vé Tai khoan ngan hang (néu cé tai thoi diém ké khai):

Tén ngén hang S tai khoan ngan hang

10. Théng tin vé cac hop tic xa bi chia, bi tach, bi hop nhat (chi ké khai trong triong
hop thanh Idp hop tdac xd trén co so chia, tdch, hop nhat):

a) Tén hop tac X& (ghi bANG CHiF i1 HOQ): ..........o.oveeeoeeeeeeeeseeeeeeeeeeeeeeeeeeee e
M 56 hop tac XA/MA 5O thUE: ......o.ovoieoeieeeeee e

So Gidy chimg nhan dang ky kinh doanh/Glay ching nhan dang ky hop tac x&’ (chi ké khai
neu khong c6 md s6 hop tde xa/md s6 thué):..................... Ngay cap:....../....../...... Noi

2 Trwong hop hop tac xa dwoc cép Gidy chirng nhan dang ky hop tac xa sau ngay bat dau hoat dong da ké
khai thi ngay bat dau hoat dong la ngay hgp tac xa dwoc cap Giay chirng nhan dang ky hop tac xa.

- Trwrng hop nién do ké toan theo ndm dwong lich thi ghi tir ngay 01/01 dén ngay 31/12.
- Trwong hop nién do ké toan theo nam tai chinh khac nam dwong lich thi ghi ngay, thang bét dau nién do
ke toan 1a ngay dau tién cla quy; ngay, thang két thuc nién do ké toan 1a ngay cubi cuing clia quy.

Ho’p tac xa can cr vao quy dinh cta phap luat vé thué gia tri gia tang va duw kién hoat dong kinh doanh cta
hop tac xa dé xac dinh 01 trong 04 phwong phap tinh thué gia tri gia ting tai chi tiéu nay.
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b) Tén hop tac xa (ghi bang chit in HOQ): ............ccoooeeeeeeeeeeeeeeeeeeeeeeeeeeeen.
M 56 hop tac XA/MA 56 thUE: ..o,

So Gidy chimg nhan dang ky kinh doanh/Glay chimg nhan dang ky hop tac xa° (chi ké khai

néu khong cé md sé hop tdc xa/md sé thué):..................... Ngay cap: ...... /..../0....Noi
AP ettt ettt ettt ettt
Pénghi ... (tén co quan ddng ky hop tdac xa) thuc hién cham dut ton

tai doi voi hop tac xa bi chia, bi hop nhat va cac chi nhanh, van phong dai dién, dia diém
kinh doanh ctia hop tac xa bi chia, bi hop nhat.

T6i cam két:

- Tru s& chinh thudc quyén so hitu/quyén sir dung hop phap cua hop tac xd va dugc sir dung
diung muc dich theo quy dinh cia phép luit;

- Chiju trach nhiém trudc phap ludt vé tinh hop phap, chinh xac va trung thuc cia ndi dung
dang ky hop tac xa trén.

NGUOI PAI DIEN THEO PHAP
LUAT CUA HQP TAC XA
(Ky var ghi ho tén)’

>% Ghi theo sb Gidy chirng nhan dang ky hop tac xa dwoc cap tredc ngay Thong tw nay c6 hiéu lyc thi
hanh.
" Ngwoi dai dién theo phép luat ctia hop tac x& ky trwec tiép vao phan nay.
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Phu luc I1-4

TEN CO QUAN PANGKY  CQNG HOA XA HQOI CHU NGHIA VIET NAM
HQP TAC XA Poc lap - Tw do - Hanh phic

GIAY CHUNG NHAN PANG KY HQP TAC XA

i PO
bang ky lan dau, ngay .. ... thang ... ... nam... ...
Dang ky thay doi lan thi: ... ..., ngay... ... thang... ... nam... ...

1. Tén hop tac xa
Tén hop tac x4 viét bang tiéng Viét (ghi bang chit in hoa):............c.ccccoeeeeevereeenn...
Tén hop tac x4 viét bang tiéng nudc NGOAL (MEU CO): ..o,
TEN hOP tAC XA VIS TAL (EU CO) oo
2. Dia chi tru s¢' chinh:
Bienthoat: ... Fax: .o
Email: ... Website: .......coovevieiieiiiie,
3. Nganh, nghé kinh doanh

STT Tén nganh Ma nganh

4. Von diéu 1€ (bang so, bang chit; VND va gid tri twong dirong tién nwdc ngodi, néu co):

5. Ngudi dai dién theo phap luat cia hop tac xa
Ho va tén (ghi bang chit in hoa): .......................................... G161 tinh: ..

Sinh ngay: ...... [ocodooii.. Dantoc: ..................... Quéc tich: ...

Loai gidy to ching thure ¢4 AN .............ooovieeeeeeeeeeeeee e

CHO G BT LRI . voveeeoee oo e,

TRUONG PHONG
(Ky, ghi ho tén va dong dau)



46 CONG BAO/SH 59+60/Ngay 15-8-2021

Phu luc I1-3

TEN CO QUAN PANGKY  CONG HOA XA HQI CHU NGHIA VIET NAM
HQP TAC XA Poc lap - Tw do - Hanh phic

THONG BAO
Vaé viéc sira doi, bé sung hé so ding ky hop tic xa
Kinh gui: (7én hop tdc xa)
bia chi: (Pia chi tru so chinh)

M3 s6: (Md s6 hop tdc xd/sé Gidy chitng nhdn ding
ky hop tac xd/sé Gidy chirng nhdn ddng ky kinh

doanh)
Coquan dang ky hop tAC XA .....c.ooooiiiiiiii e
DA G TTU SO e e e e e
Bienthoat: ... Fax: .o
Email: ... Website: .......coovevieiieiiiie,
Sau khi xem Xét ho SO SO.......vevvveeeneeinnn... da nhan ngay ...... thang ...... nam ......
CUA ONE/BAT ..ottt
VB VI oo,
................................. (tén co quan ddng ky hop tdc xd) dé nghi nhirng noi dung can
stra d6i, bo sung trong hd so va Iy do stra d6i, bd sung nhu sau: ..........cocooooeeeeee....

Doi véi ho so ding ky hop tac xd qua mang dién tir thi ghi:

Thoi han @€ hop tac x4 stra doi, bo sung hd so ding ky hop tac x4 qua mang dién tir 1a 60
NEAY K&t NGAY . ..oveeee e (tén co quan dang ky hop tdc xd) ra
Thong bao yéu cau stra d6i, bd sung hd so. Sau thdi han néu trén, néu khong nhan duoc hd

so stta do1, bO sung cia hop tAdc Xa, ... (tén co quan dang ky
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hop tdc xd) s& huy ho so dang ky hop tac xa theo quy trinh trén Hé thong thong tin quoc gia
vé dang ky hop tac xa.

NEAY oo (tén co quan dang ky hop tdc xd) nhan duogc tai

liéu sira d6i, bd sung theo yéu cau néi trén duoc tinh 1a ngay nhan hd so dang ky hop tac xa.

Xin thong bao dé Ong/Bét duoc biét./.

TRUONG PHONG
Noi nhdn: (Ky, ghi ho tén va dong dau)
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Phu luc I-2
PHUONG AN SAN XUAT KINH DOANH CUA HQP TAC XA

PHAN I. TONG QUAN VE TINH HiNH THI TRUONG VA KHA NANG THAM
GIA CUA HQOP TAC XA

I. Tong quan vé tinh hinh thi truong

I1. Banh gia kha nang tham gia thi truong cia hop tac xa

1. Cén ¢t phap ly cho viéc thanh 1ap va hoat dong ctia hop tac xa

PHAN II. GIOI THIEU VE HQP TAC XA

1. Gidi thiéu tong thé

1. Tén hop tac xa

2. Bia chi tru so chinh

3. Vén diéu 16

4. S6 lugng thanh vién

5. Nganh, nghé san xut, kinh doanh

I1. T6 chirc bd may va gidi thiéu chirc ning nhiém vu t6 chirc bd may cua hop tac xa
PHAN III. PHUONG AN HOAT PONG SAN XUAT, KINH DOANH
I. Phén tich diém manh, yéu, co hoi phat trién va thach thirc ciia hop tac xa
II. Phan tich canh tranh

I1I. Muc tiéu va chién luoc phat trién cta hop tac xa

IV. Cac hoat dong san xudt, kinh doanh cua hop tac xa

1. Nhu cau vé san phém, dich vu hoac viéc lam cua thanh vién

2. Du kién céc chi tiéu san xuat, kinh doanh ctia hop tic x4 cin cir vao hop dong dich vu véi
thanh vién hodc hop dong lao dong dbi voi thanh vién (déi véi truong hop hop téc xd tao
viéc lam)

3. X4c dinh cac hoat dong san xuat, kinh doanh nham dap tng hop dong dich vu vdi thanh
vién hodc hop dong lao dong ddi véi thanh vién (doi véi treomg hop hop tdc xd tao viéc
lam)

V. Ké hoach Marketing
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VI. Phuong an dau tu co s& vat chat, bd tri nhan luc va cac diéu kién khac phuc vu san Xut,
kinh doanh

PHAN IV. PHUONG AN TAI CHINH

I. Phuong 4n huy dong va st dung von

I1. Phuwong an vé doanh thu, chi phi, loi nhuan trong 03 nim dau
[11. Phuong an tai chinh khac

PHAN V. KET LUAN

NGUOI PAI DIEN THEOQ PHAP
LUAT CUA HQP TAC XA
(Ky var ghi ho tén)’

' Ngwoi dai dién theo phap luat clia hop tac xa ky trec tiép vao phan nay.
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Phu luc I-3
DANH SACH THANH VIEN HQOP TAC XA
ST| Tén Ngay, Gii| Quéc DanChd & Noi S, ngay, col Vén gop [Thoi M4A | Chit |Ghi
T |thanh [thang,|tinh | tich |toc| hién | ddng | quan cap Gid tri | Ty dié |s6 du| ky |cha
vién | ndm tai |kyho| Ching oh o l1a| ™ an, | cua
sinh doi | khau | minh nhan vén gép (% hoa | ngay [thanh
A . \ A = A ca 1
doi vol |thuon| dan/Céan (béng | ) n | cap, |[vién
voi thanh| g tra | cudc cong o than| co
thanh vién | doi | danhodc I/NB v h |quan
vién la ca |voica| HO chicu gid tri gop| cap
laca nhan, | nhan; | do1 voi c,é tw()’ng von | Gidy
nhan, nguoi|dia chi| nhan; Giay dwong chun
nguoi dai [try s&|ching nhan theo g
dai dién chiph dang ky don vi nhan
dién hop | doi | doanh idn dang
hop phap |véito| nghiép e ky
phap cta | chic | (hodc cac ngodi dau
cua ho giay chung o coz ) tu
ho gia gia nhén tuong (néu
dinh dinh dwong) dbi c6)
voi doanh
nghiép;
Quyét dinh
thanh lap
d6i voi to
chuc
1 2 3 4 5 6 | 7 8 9 10 (1112 ] 13 | 14 |15
...... ,hgay ... thang ... ndm... ...

NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky, ghi ho tén va dong dau)’

! Trwdng hop thanh vién 1a té chirc thi chir ky la cla ngudi dai dién theo phap luat cla to chire.

2 Nguwoi dai dién theo phap luat ciia hop tac x4 ky truc tiép vao phan nay. Trudng hop thanh lap méi thi

khéng can déng dau.
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Phu luc 1-4
DANH SACH HQI PONG QUAN TRI, GIAM POC (TONG GIAM POC), BAN
KIEM SOAT, KIEM SOAT VIEN HQP TAC XA

ST |Ho | Ngay, | Gidi|Québc |Dan| Chd ¢ |Noi dang| Sb, ngay, co | Chic | Ghi
T | va | thang, | tinh | tich | toc |hiéntai| kyho quan cr?ip danh | cha
tén| niam khau | chirng minh
sinh thuong | nhan dan/can
tra  |cudc cong dan|
hodc hé chiéu

1|2 3 4 5 6 7 8 9 10 11
A. Danh sich Hgi dong quén tri

1

2

B. Gidm déc (Tong Giam dbc)

C. Danh séch Ban kiém soat (kiém soét vién)

...... , hgay.... thang.... nam...
NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(K¥, ghi ho tén va dong dau)’

! Nguw&i dai dién theo phap luat clia hop tac xa ky tryc tiép vao phan nay. Trwdng hop thanh lap méi thi
khong phai déng dau.
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QUY TRINH 5

Pang ky thanh 13p lién hiép hop tac xa
(Ban hanh kém theo Quyét dinh s6 2570/0P-UBND
ngay 19 thang 7 nam 2021 cua Chii tich Uy ban nhdn dén thanh phé)

I. THANH PHAN HO SO

TT

Tén ho so

S6 lwong

Ghi chu

Gidy dé nghi dang ky thanh I4p lién hiép hop tac
x4 (theo mau)

01

Ban chinh

Truong hop nguot ¢6 tham quyén dang ky hop
tac xd Gy quyén cho to chuc, ca nhan khac khi
thwe hién thu tuc dang ky hop tac xa, nguol duoc
iy quyén phai nop Thé cin cude cong dan hodc
Churng minh nhan dan hoac HO chiéu Viét Nam
con hiéu luc, kem theo:

1. Hop dong cung cap dich vu voéi to chic lam
dich vu nop ho so, nhan két qua va giay gioi thiéu
cua t6 chirc do cho ca nhan thue hién nop ho so,
nhan két qua; hoic

2. Vian ban uy quyén cho ca nhan thuc hién nop
ho so, nhan két qua theo quy dinh cia phap luat.
Vian ban nay khong bat budc phai cong ching,
chirng thure.

01

Ban sao
hop 1€

bieu 1€

01

Ban chinh

Phuong 4n san xuat kinh doanh (theo mau)

01

Ban chinh

Danh sach thanh vién hop tac xa (theo mau)

01

Ban chinh

Danh sach hoi dong quan tri, giam doc (tong giam
doc), ban kiém soat hodc ki€ém soat vién (theo
mau)

01

Ban chinh

Nghi quyét Hoi nghi thanh 1ap

01

Ban chinh

Truong hop dang ky lién hiép hop tac xa 1a to
chtrc tin dung thuc hién theo quy dinh tai Luat
Hop tdc x4 va cac van ban hudng dan thi hanh
Luat Hop tac x4, kém theo hd so phai ¢ ban sao
hop 1& gidy phép hodc van ban chap thuan cua
Ngan hang Nha nuée Viét Nam.

01

Ban sao
hop 1€
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I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua

Thoi gian
xur ly

L& phi

B6 phan Mot cira - So Ké hoach
va Dau tu (dia chi: 32 Lé Thanh
Tén, Phuong Bén Nghé, Quan
1) hoic qua Cong thong tin
quoc gia vé dang ky doanh
nghi¢p tai dia chi:
www.dangkvkinhdoanh.gov.vn

Trong thoi
han 03 (ba)
ngay lam
viée, ké tur
khi nhan da
hd so hop
1€.

* Phi, 16 phi: 100.000 ddng/lan
* Céc trwong hop duge mién
phi, 1€ phi: HO ngh¢o, nguoi
cao tudi, nguoi khuyét tat,
nguol ¢6 cong voi cach mang.
* Giam 50% 1¢ phi d6i voi cac

doi twong yéu cau giai quyét
thu tuc hanh chinh qua dich
vu cong tryc tuyén mic do 3
va mirc d0 4 thudc thim
quyén quyét dinh cia Hoi
dong nhan dan thanh phd

III. TRINH TU XU LY CONG VIEC

BF o¢ Noi dung Trach Thaoi Biéu miu/ K o
cong N on " . £ - Dién giai
" cong viec nhiém gian Két qua
viéc
T6 ‘ A A
Bl | Ngp hd so chire, ca Theo myc I | Lranh phan ho so
: . theo muc I
nhan
- Truong hop ho so
day du va hop I¢,
chuyén vién tiep
nhan 1ap Giay biép
-BM O] |nhan va hen tra ket
Giohanh | _gMop | dQua trao cho nguoi
] . chinh BM 03 nop hé so theo BM
B2 Tiép nhan ho | BO phan "7 |01, chuyén chuyén
SO mot clra -Biénlai | vign xir ly thue hién
thu tién phi, | tjép B3.
1€ p:hl m Truong hop ho so
san. chua day du hodc
chura hop 1€, chuy@n
vien  huéng  dan
nguol ndp hd so b@
sung, hoan thién ho
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B,l\r o¢ Noi dung Trach Thoi Biéu miu/ K o
cong N on " . £ . Dién giai
on cong viec nhiém gian Két qua
viéc
so theo BM 02.
- Truwong hop tu
chéi tiép nhan ho so:
Lap Phiéu tir chéi
tiép nhan giai quyét
ho so theo BM 03.
- Theo muc
I
o } Chuyén vién xem
Cgllleyne ’ ; ;12/1[1?;1 xét, xir 1y ho so, de
Xem xét, xw| Phong 1 ngay | thu tién phi, xuatA kft qua- gl
B3 1A < s Ca A s ez | quyet ho so va nhap
Iy ho so Dang ky | 1am viéc | 1€ phi in san dii lia o L2
kinh -Phiéu dé | {héng. wrinh 1anh das
doanh A thong, trinh 1anh dao
xuat. xem xét
- Du thao
két qua.
-Theomuc | . xem xét dé xudt
I xtr Iy ho so va duyét
N -BMOl |hd so, chuyén bd
Ldaanoh - Bién lai phér} inkké’t qua giai
B4 Xem xét, ky | Phong 1 ngay I}élu;eﬁlpsgz qu§I/<et, hong -
duyéthd so | Dangky | lam vige | <P sani- Ky Gnay chung
* kinh - Phléu de nhan dang ky lién
doanh xuat. hiép hop tac Xﬁ hOécg
_BM 05 |ng béo‘ stra do1, bo
hoic BM | sung ho so dang ky
06 lién hiép hop tac xa.
- Photo, doéng dau,
phat hanh  Giay
chung nhan dang ky
Phat hanh két I nga BM 05 | lién higp hop tac xa
BS | qua gii quyét | Van thu | | Vigc hoge BM | hode Théng bio vé
TTHC ' 06 viéc sua do61, bo

sung ho so dang ky
lién hiép hop tac xa.
- Chuyén két qua
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B,l\r o¢ Noi dung Trach Thoi Biéu miu/ K o
cong N on " . £ . Dién giai
on cong viec nhiém gian Két qua
viéc
giagi quyet TTHC
den 36 phan MQt
cira dé tra cho T6
chirc/Ca nhan va dén
Phong Pang ky kinh
do;mh dé luu ho so,
thong ké va theo dai.
Tr.zz .ket 2 Bs phan | Theo + . | Tra két qua cho Tb
B6 glal quyet Mot cira | giay hen Ket qua chirc/ca nhan
TTHC - slay e |
Luu hd so, E)P;i}rllognl%y Thuong | Ho so luu
B7 thong ké va : n Nhap hop, Ivu kho
. kinh xuyén | theo muc V
theo doi
doanh
IV. BIEU MAU
TT | Ma hiéu Tén Biéu miu
Giay bién nhan hd so dang ky lién hiép hop tac xa, chi nhanh,
1 BM 01 | van phong dai dién, dia diém kinh doanh - Phu luc II-1 ban hanh
kém Thong tur s6 07/2019/TT-BKHDT
2 | BM02 | Mau Phiéu yéu cau bo sung, hoan thién ho so
3 | BM03 | Mau Phiéu tir chdi tiép nhan giai quyét hod so
4 | BMo4 Gidy dé nghi dang ky thanh 14p lién hiép hop tac xa — Phu luc I-1
ban hanh kém theo Thong tu s6 07/2019/TT-BKHDT
5 BM 05 Giay chting nhan ding ky }ién hiép hop tac xa — Phu luc 11-4 ban
hanh kem theo Thong tu s6 07/2019/TT-BKHDT
6 | BMO6 Thoéng bao sira doi, bd sung ho so dang ky lién hiép hop tac x4 -
Phu luc II-3 ban hanh kém Théng tu s6 07/2019/TT-BKHDT
7 | BMO7 Phuong 4n san xuat kinh doanh cua lién hi€p hop tac xa — Phu
luc I-2 ban hanh kém theo Thong tu s6 07/2019/TT-BKHDT
g BM 08 Danh sach thanh Viéq lién hiép hop tac xa — Phu luc I-3 ban hanh
keém theo Thong tu s6 07/2019/TT-BKHDT
Danh sach héi dong quan tri, giam doc (tong giam doéc), ban
9 | BMO09 " NPT OO L
kiém soat, ki€m soat vién lién hiép hop tac xa — Phu luc 1-4 ban
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hanh kém theo Thong tu s6 07/2019/TT-BKHDT
V.HO SO CAN LUU
TT | Ma hiéu Tén Biéu miu

Gidy bién nhan hd so dang ky lién hiép hop tac xa, chi nhanh,

1 BM 01 | van phong dai djén, dia diém kinh doanh - Phu luc II-1 ban hanh
kém Thong tu s0 07/2019/TT-BKHDT

2 | BM02 | Mau Phiéu yéu cau bo sung, hoan thién ho so

3 | BM03 | Mau Phiéu tir chdi tiép nhan giai quyét hod so

4 | BMo4 Gidy dé nghi dang ky thanh 14p lién hiép hop tac xa — Phu luc I-1
ban hanh kém theo Thong tu s6 07/2019/TT-BKHDT

5 BM 05 Giay chting nhan ding ky }ién hiép hop tac xa — Phu luc 11-4 ban
hanh kem theo Thong tu s6 07/2019/TT-BKHDT

6 | BMO6 Thoéng bao sira doi, bd sung ho so dang ky lién hiép hop tac x4 -
Phu luc II-3 ban hanh kém Théng tu s6 07/2019/TT-BKHDT

7 | BMO7 Phuong 4n san xuat kinh doanh cua lién hi€p hop tac xa — Phu
luc I-2 ban hanh kém theo Thong tu s6 07/2019/TT-BKHDT

g BM 08 Danh sach thanh Viéq lién hiép hop tac xa — Phu luc I-3 ban hanh
keém theo Thong tu s6 07/2019/TT-BKHDT
Danh sach hoi dong quan tri, giam doc (tong giam doc), ban

9 BM 09 | kiém soat, ki€ém soat vién }ién hiép hop tac xa — Phu luc 1-4 ban
hanh kem theo Thong tu s6 07/2019/TT-BKHDT

10 // Céc ho so khac néu co theo van ban phap quy hién hanh

VL. CO SO PHAP LY

- Luat Hop tac xa nam 2012;
- Nghi dinh s6 193/2013/ND-CP ngay 21 thang 11 nam 2013 cia Chinh phu quy
dinh chi tiét mot sé diéu cua Luét Hop tac x3;
- Thong tu 01/2018/TT-VPCP ngay 23 thang 11 ndm 2018 cua Van phong
Chinh phi huéng dan thi hanh mot s6 quy dinh cua Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién

thong trong giai quyét thu tuc hanh chinh;
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-Théng tu s6 03/2014/TT-BKHDT ngay 26 thang 5 nam 2014 cua Bo Ké hoach
va Pau tu huéng dan vé dang ky hop tac xi va ché do bao cao tinh hinh hoat dong
cua hop tac xa;

- Thong tu s6 07/2019/TT-BKHDT ngay 08 thang 4 nam 2019 cia B Ké hoach
va Pau tu sira doi, bo sung mot sé diéu cia Thong tu s6 03/2014/TT-BKHDT ngay
26 thang 5 nam 2014 ctua Bo Ké hoach va Pau tu hudng dan vé dang ky hop tac xa
va ché dd bao cdo tinh hinh hoat dong cua hop tac xa;

- Thong tw s6 85/2019/TT-BTC ngay 29 thang_11 nam 2019 cia B6 Tai chinh
hudng dan vé phi va 18 phi thudc thim quyén quyét dinh cua Hbi dong nhan dan tinh,

thanh phd truc thudéc Trung wong;

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nam 2016 cua Uy ban
nhan dan Thanh phé Hb Chi Minh ban hanh mtc thu 10 loai phi va 07 loai 1€ phi trén
dia ban Thanh ph6 H6 Chi Minh;

- Quyét dinh s6 17/2018/QD-UBND ngay 16 thang 5 nam 2018 cua Uy ban
nhan dan Thanh ph6 H6 Chi Minh stra doi, bdi bo céc phu luc ban hanh kém theo
Quyét dinh s 52/2016/QD-UBND ngay 10 thang 12 nam 2016 ctia Uy ban nhan dan
Thanh phé HoO Chi Minh ban hanh mirc thu 10 loai phi va 07 loai 1€ phi trén dia ban
Thanh phé H Chi Minh;

- Nghi quyét s6 28/2018/NQ-HPND ngay 07 thang 12 nam 2018 cua Hoi dong
nhan dan Thanh phé Hb Chi Minh vé giam 1€ phi thuc hién cac thu tuc hanh chinh ap
dung dich vu céng truc tuyén mirc d6 3 va mic dd 4 thudc tham quyén quyét dinh
cua HoO1 déng nhan dan Thanh phé;

- Quyét dinh s6 654/QD-BKHDT ngay 08 thang 05 nam 2019 cua B
trudng BO Ké hoach va Dau tu cong b6 danh muc thi tuc hanh chinh sira doi, bo
sung, hiay bé trong linh vue thanh 14p va hoat dong cua lién hiép hop tac xa va hop
tac xa thudc pham vi chirc nang quan ly ctiia B6 Ké hoach va Pau tu.
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Phu luc I1-1

TEN CO QUAN PANG KY CONG HOA XA HOI CHU NGHIA VIET NAM

HQP TAC XA Pic lap - Tu do - Hanh phic
Sf): .......... .. ngay ... thang ... ndm ... ...
Mahd so:..........
GIAY BIEN NHAN
Hb so diing ky hop tac xa, chi nhanh, viin phong dai dién, dia diém kinh doanh
Co quan dang Ky hop tAC XA: .......oooiiiiiiiii e
DA G TTU SO e e e e
Bienthoat:........coooii Fax: .o
Email: ... Website: ......cooveiiiii
Ngay ..../.... ... 43 nhan cta ONG/Ba..........coovoiviiieieeeeoeeeeeeeeeeeeeeeeeeeeee.

L e

DI1A G e
Bienthoat: ... Fax: .o
Email: ... Website: ......ccooovieeiiiiiie,
01 DO MO SO SO. .. ov e VE VIBC oo

Ho so bao gom:

STT Tén tai licu
| R T
T

Trieomg hop hop tdc xd nop ho so ding ky thanh 1dp méi hodc dang ky thay doi nji dung
dang ky hop tdc xd thi ghi:
.......................................... (tén co quan ddng ky hop tac xa) hen Ong/Ba ngay

e Lienhe vol ... (tén co quan dang ky hop tdac
xd) dé duoc giai quyet theo quy dinh cua phap luat.

Trieomg hop hop tdc xd nop ho so thong bdo thay doi ndi dung ddng ky hop tdac xa thi ghi:
Trong thoi han 03 ngay lam viéc ké tir ngay nhan ho so hop 1¢ cua hop tac x4, thong tin thay

d6i ndi dung dang ky hop tac xa cua hop tac xi s& duoc cap nhat trong Co s6 dit liéu quoc
gia vé€ dang ky hop tac xa.

NGUOI NOP NGUOI NHAN
(Ky va ghi ho tén) (Ky, ghi ho tén)
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Phu luc I-1

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

GIAY PE NGHI
Pang ky thanh 1ap hop tac xa
Kinh giri: Tén co quan dang ky hop tac xa

T6i 1a (ghi ho tén bing chivin hoa):........................ 1a nguo1 dai dién theo phap luat cua

hop tac xa

DPang ky thanh lap hop tac xa véi cadc ndi dung sau:
1. Tinh trang thanh 1ap (ddnh ddu X vio 6 thich hop)
Thanh 1ap mé1 o

Thanh 1ap trén co s& tach hop tac xa O

Thanh 1ap trén co s& chia hop tac xa O

Thanh l4p trén co sé hop nhat hop tac xd O

2. Tén hop tac xa:

Tén hop tac xa viet bang ti€ng nudc NZOAl (MEU CO): ...,
Tén hop tac XA VIEt tat (MEU CO): ..o,

3. Dia chi tru s¢' chinh:

S6 nha, ngach, hém, ngd, dudng phd/to/xOM/AP/thOn: .........ooveeeeeeeeeeen.
XA/PRUOINE/ T AN ..o,
Quan/Huyén/Thi xd/Thanh phd thudc tinh:............o.coovevoieeeeeeeeeeeeeen,
T/ ThaANh PRO: ..o
Dién thoai (Méu c6): ... Fax (Hé1 C6):eeeeeeeeeea)
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4. Nganh, nghé kinh doanh' (ghi tén va ma nganh, nghé kinh doanh theo nganh cdp 4
trong Hé thong nganh kinh 1€ Viét Nam):
STT Tén nganh Ma nganh Nganh, nghé kinh doanh chinh
(danh ddu X dé chon mot trong cdc
nganh, nghé da ke khai)

5. Vén diéu I¢:
VN Q80 18 (BANZ SO; VIND) .o,
Von didu 18 (BANg chit; VINDY: ..o,

C6 hién thi thong tin vé gia tri twong dwong theo don vi tién té nudc ngoai trén Gidy chimg
nhan dang ky hop tac xa hay khong? o C6 o Khong

6. Nguon von diéu l¢:

Loai ngudn von Sé tién (bang s6; VNP va gid tri twong dwong | Ty 1é
theo don vi tién nwdc ngodi, néu co) (%)

'Von ngan sach nha nudc

Vo6n tu nhan

Von nudc ngoai
Von khac

Tong cong

Danh sach thanh vién hop tac xa: (ké khai theo mdu): Giri kém
8. Ngudi dai dién theo phap luat:

Ho va tén (ghi bang chit in hoa): .................................... Gid1 tinh: ...
Chire danh: ...
Sinhngay: .../../......... Dantoc: .................. Quéc tich: ...

Loai gidy to ching thye canhan: ..................

" Hop tac xa c6 quyén tw do kinh doanh trong nhitng nganh, nghé ma luat khéng cam:;

- Céc nganh, nghé cdm dau tw kinh doanh quy dinh tai biédu 6 Luat Pau tw, Luat sira ddi, b sung Diéu 6 va
Phu luc 4 vé danh muc nganh, nghé dau tw kinh doanh cé diéu kién cta Luat Bau tw;

- Béi v&i nganh, nghé dau tw kinh doanh c6 diéu kién, hop tac xa chi dwoc kinh doanh khi cé du diéu kién
theo quy dinh. Danh muc nganh, nghé d4u tw kinh doanh c6 diéu kién quy dinh tai Phu luc 4 ban hanh kém
theo Luat Dau tw, Luat sira ddi, bd sung Diéu 6 va Phu luc 4 vé danh muc nganh, nghé dau tw kinh doanh
c6 diéu kién cla Luat Dau tw;

- Hop tac xa chon moét trong cac nganh, nghé kinh doanh lam nganh, nghé kinh doanh chinh. Céch ghi
nganh, nghé kinh doanh thwc hién theo Khoan 5 Diéu 1 Théng tw nay.
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0 Ching minh nhan dan o Céan cudc cong dan

S6 gidy to ching thire ¢ NhAN: .........oo.ovoeeeeeceeeeeeee e,

Ngay cap: ..../... ... Noi cAp: ............... Ngay hét han (néu c6): .../../...
Noi ding ky ho khau thuong tra:

T/ ThaANh PRO: ..o

QUOC I e

EMALL (FI0U CO): oo,

9. Théng tin diing ky thué:

STT [Cac chi tiéu thong tin dang ky thué
9.1 [Thong tin vé Giam doc (Tong giam doc) (néu co):
Ho va tén Gidam ddc (TONg iam dOC): ......ov.oveeeeeeeeeeeeeeeeeeece e
I IEI TNOAL: ..o
9.2  [Thong tin vé Ké toan trudng/Phuy trach ké toan (néu c6 tai thoi diém ké khai):
Ho va tén Ké toan trudng/Phu trach KE tOAN: ..o,
I IEI TNOAL: ..o
9.3 [bia chi nhan thong bao thué (chi ké khai néu dia chi nhdn thong bdo thué

khdc dia chi tru so chinh):

S6 nha, ngach, hém, ngd, dudng phd/to/xOm/Ap/thon: ............oovveeeen...
XA/PRUOINE/ T AN ...t
Quan/Huyén/Thi x4/Thanh phd thudc tinh: ............co.oovveeveeeieeeeee.
T/ ThAN PRO: ..o,
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EMALL (1181 CO)icooooooeooooeeeeeeeeeeeeeeeeeeeeeeee e

9.4 INgay bat dau hoat g‘@ng (triwong hop hop tac xa diw kién bdt dau hoat dong
ké tir ngay dwoc cdap Gidy chirng nhdn dang ky hop tdac xd thi khong can ké
khai noi dung nay): ...... [...... [o....

9.5  |Hinh thirc hach toan (ddnh ddu X véo 6 thich hop):
Hach toan doc lap o

Hach toan phu thudc o
9.6 |[Nam tai chinh:
Ap dung tirngay ......... [oviiii... dénngay ......... [oviiiin.. 3

(ghi ngay, thang bdt dau va két thiic nién do ké todn)

9.7 [Tong s6 120 A0NE (d1e KiGH): .........oooooeeoeoeeoeeeeeeeeeeeeeeeeeee .
9.8 [Hoat dong theo du an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:

o Co 0 Khong
9.9  [Phwong phap tinh thué GTGT (chon 1 trong 4 phirong phdp)”:
Khau trir 0

Truc tiép trén GTGT o

Truc tiép trén doanh sb O

Khong phai nop thué GTGT o

9.10 [Théng tin vé Tai khoan ngan hang (néu cé tai thoi diém ké khai):

Tén ngén hang S tai khoan ngan hang

10. Théng tin vé cac hop tic xa bi chia, bi tach, bi hop nhat (chi ké khai trong triong
hop thanh Idp hop tdac xd trén co so chia, tdch, hop nhat):

a) Tén hop tac X& (ghi bANG CHiF i1 HOQ): ..........o.oveeeoeeeeeeeeseeeeeeeeeeeeeeeeeeee e
M 56 hop tac XA/MA 5O thUE: ......o.ovoieoeieeeeee e

So Gidy chimg nhan dang ky kinh doanh/Glay ching nhan dang ky hop tac x&’ (chi ké khai
neu khong c6 md s6 hop tde xa/md s6 thué):..................... Ngay cap:....../....../...... Noi

2 Trwong hop hop tac xa dwoc cép Gidy chirng nhan dang ky hop tac xa sau ngay bat dau hoat dong da ké
khai thi ngay bat dau hoat dong la ngay hgp tac xa dwoc cap Giay chirng nhan dang ky hop tac xa.

- Trwrng hop nién do ké toan theo ndm dwong lich thi ghi tir ngay 01/01 dén ngay 31/12.
- Trwong hop nién do ké toan theo nam tai chinh khac nam dwong lich thi ghi ngay, thang bét dau nién do
ke toan 1a ngay dau tién cla quy; ngay, thang két thuc nién do ké toan 1a ngay cubi cuing clia quy.

Ho’p tac xa can cr vao quy dinh cta phap luat vé thué gia tri gia tang va duw kién hoat dong kinh doanh cta
hop tac xa dé xac dinh 01 trong 04 phwong phap tinh thué gia tri gia ting tai chi tiéu nay.



CONG BAO/SH 59+60/Ngay 15-8-2021 63

b) Tén hop tac xa (ghi bang chit in HOQ): .............coooeeeeeeeeeeeeeeeeeeeeeeeeeeeen.
M 56 hop tac XA/MA 56 thUE: .......o.ovieeeieeeeeeeeeeeeeeeeeeeeeee e,
So Gidy chimg nhan dang ky kinh doanh/Glay chimg nhan dang ky hop tac xa° (chi ké khai

néu khong cé md sé hop tdc xa/md sé thué):..................... Ngay cap: ...... /..../0....Noi
AP ettt ettt ettt ettt
Pénghi ... (tén co quan ddng ky hop tdac xd) thuc hién cham dut ton

tai doi voi hop tac xa bi chia, bi hop nhat va cac chi nhanh, van phong dai dién, dia diém
kinh doanh ctia hop tac xa bi chia, bi hop nhat.

T6i cam két:

- Tru s& chinh thudc quyén so hitu/quyén sir dung hop phap cua hop tac xd va dugc sir dung
diung muc dich theo quy dinh cia phép luit;

- Chiju trach nhiém trudc phap ludt vé tinh hop phap, chinh xac va trung thuc cia ndi dung
dang ky hop tac xa trén.

NGUOI PAI DIEN THEO PHAP
LUAT CUA HQP TAC XA
(Ky var ghi ho tén)’

>% Ghi theo sb Gidy chirng nhan dang ky hop tac xa dwoc cap tredc ngay Thong tw nay c6 hiéu lyc thi
hanh.
" Ngwoi dai dién theo phép luat ctia hop tac x& ky trwec tiép vao phan nay.
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Phu luc I1-4
TEN CO QUAN PANGKY  CONG HOA XA HQI CHU NGHIA VIET
HOP TAC XA NAM
------- Poc 1ap - Tw do - Hanh phuc

GIAY CHUNG NHAN PANG KY HQP TAC XA

N T
bang ky lan dau, ngay .. ... thang ... ... nam... ...
Dang ky thay doi lan thi: ... ..., ngay... ... thang... ... nam... ...

1. Tén hop tac xa
Tén hop tac x4 viét bang tiéng Viét (ghi bang chit in hoa):............c.ccccoeeeeevereeenn...
Tén hop tac x4 viét bang tiéng nudc NGOAL (MEU CO): ..o,
TEN hOP tAC XA VIS TAL (EU CO) oo
2. Dia chi tru s¢' chinh:
Bienthoat: ... Fax: .o
Email: ... Website: .......coovevieiieiiiie,
3. Nganh, nghé kinh doanh

STT Tén nganh Ma nganh

4. Von diéu 1€ (bang so, bang chit; VND va gid tri twong dirong tién nwdc ngodi, néu co):

5. Ngudi dai dién theo phap luat cia hop tac xa
Ho va tén (ghi bang chit in hoa): .......................................... G161 tinh: ..

Sinh ngay: ...... [ocodooii.. Dantoc: ..................... Quéc tich: ...

Loai gidy to ching thure ¢4 AN .............ooovieeeeeeeeeeeeee e

CHO G BT LRI . voveeeoee oo e,

TRUONG PHONG
(Ky, ghi ho tén va dong dau)
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Phu luc I1-3

TEN CO QUAN PANGKY  CONG HOA XA HQI CHU NGHIA VIET NAM
HQP TAC XA Poc lap - Tw do - Hanh phic

SO oo , hgay ... thdng ... ndm ... ...
THONG BAO
Vaé viéc sira doi, bé sung hé so ding ky hop tic xa
Kinh gui: (7én hop tdc xa)
Dia chi: (Pia chi tru so chinh)

M3 s6: (Ma s6 hop tdc xd/sé Gidy chirng nhdn ding
ky hop tac xd/sé Gidy chirng nhdn ddng ky kinh

doanh)
Coquan dang ky hop tAC XA .....c.ooooiiiiiiii e
DA G TTU SO e e e e e
Bienthoat: ... Fax: .o
Email: ... Website: .......coovevieiieiiiie,
Sau khi xem Xét ho SO SO.......vevvveeeneeinnn... da nhan ngay ...... thang ...... nam ......
CUA ONE/BAT ..ottt
V8 VIO, oo,
....... e (180 CO'quan ddng ky hop tdc xd) dé nghi nhitng ndi dung can
stra do1, bo sung trong ho so va ly do stra @61, bd sung nhu sau: ...............ccocoveen

Doi véi ho so ding ky hop tac xd qua mang dién tir thi ghi:
Thoi han d€ hop tac x4 stra doi, bo sung hd so ding ky hop tac x4 qua mang dién tir 1a 60

NEAY K&t NGAY . .oovveie e (tén co quan dang ky hop tdc xd) ra
Thong bao yéu cau stra 461, bd sung ho so. Sau thoi han néu trén, néu khong nhan duoc ho
so stra do1, bO sung cia hop tAdc Xa, ... (tén co quan dang ky

hop tdc xd) s€ hiy ho so dang ky hop tac x4 theo quy trinh trén Hé thong thong tin qudc gia
vé dang ky hop tac xa.

Ngay ..... T e (tén co quan ddng ky hop tdc xd) nhan dugc tai
li¢u stra do1, bo sung theo yéu cau noi trén duogc tinh 1a ngay nhan ho so dang ky hop tac xa.
Xin thong bao dé Ong/Bét duoc biét./.

TRUONG PHONG
Noi nhin: (Ky, ghi ho tén va dong dau)
- Nhu trén;
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Phu luc I-2
PHUONG AN SAN XUAT KINH DOANH CUA HQP TAC XA

PHAN I. TONG QUAN VE TINH HiNH THI TRUONG VA KHA NANG THAM
GIA CUA HQOP TAC XA

I. Tong quan vé tinh hinh thi truong

I1. Banh gia kha nang tham gia thi truong cia hop tac xa

1. Cén ¢t phap ly cho viéc thanh 1ap va hoat dong ctia hop tac xa

PHAN II. GIOI THIEU VE HQP TAC XA

1. Gidi thiéu tong thé

1. Tén hop tac xa

2. Bia chi tru so chinh

3. Vén diéu 16

4. S6 lugng thanh vién

5. Nganh, nghé san xut, kinh doanh

I1. T6 chirc bd may va gidi thiéu chirc ning nhiém vu t6 chirc bd may cua hop tac xa
PHAN III. PHUONG AN HOAT PONG SAN XUAT, KINH DOANH
I. Phén tich diém manh, yéu, co hoi phat trién va thach thirc ciia hop tac xa
II. Phan tich canh tranh

I1I. Muc tiéu va chién luoc phat trién cta hop tac xa

IV. Cac hoat dong san xudt, kinh doanh cua hop tac xa

1. Nhu cau vé san phém, dich vu hoac viéc lam cua thanh vién

2. Du kién céc chi tiéu san xuat, kinh doanh ctia hop tic x4 cin cir vao hop dong dich vu véi
thanh vién hodc hop dong lao dong dbi voi thanh vién (déi véi trucng hop hop téc xd tao
viéc lam)

3. X4c dinh cac hoat dong san xuat, kinh doanh nham dap tng hop dong dich vu vdi thanh
vién hodc hop dong lao dong ddi véi thanh vién (doi véi treomg hop hop tdc xd tao viéc

lam)
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V. Ké hoach Marketing

VI. Phuong an dau tu co s& vat chat, bd tri nhan luc va cac diéu kién khac phuc vu san Xut,
kinh doanh

PHAN IV. PHUONG AN TAI CHiNH
I. Phuong 4n huy dong va st dung von
I1. Phuwong an vé doanh thu, chi phi, loi nhuan trong 03 nim dau

[11. Phuong an tai chinh khac
PHAN V. KET LUAN

NGUOI PAI DIEN THEOQ PHAP
LUAT CUA HQP TAC XA
(Ky var ghi ho tén)’

' Ngwoi dai dién theo phap luat clia hop tac xa ky trec tiép vao phan nay.
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Phu luc I-3
DANH SACH THANH VIEN HQOP TAC XA
STT| Tén Ngay,/Gidi Qudc|Dan (Chd & Noi | S6, ngay, | Von gép [Thoi Ma | Chit Ghi
thanhjthang,|tinh| tich | toc | hién | dang | co quan Gid tri | Ty dié |s6 dy| ky |cha
vién | ndm tai |ky ho |cap Chimg phﬁn' 16| m an, | cua
sinh doi1 | khau {minh nhan| z =, | |hoa|ngay [thanh
Z. . . o e [vON gop|(%o 2 a1
doi vol (thuon| dan/Can (béng | ) n | cap, |[vién
voi thanh| g tra | cude cong - than| co
thanh vién | doi | déan hoac I/NB v h | quan
vién la ca |voi ca| HO chicu gid 1 gop| cap
laca nhan, | nhan; | do1 vo1 c,é twong von | Gidy
nhan, nguoi|dia chijnhan; Giay diong chun
nguoi dai [trusd| chang theo g
dai dién chiph nhan dang don vi nhan
dién hop | doi | ky doanh ion dang
hop phap |véito| nghiép mrbe ky
phap cua | chirc | (hodc cac ngodi dau
cua ho giay chung o co” ) tu
h gia gia nhén tuong (néu
dinh dinh dwong) dbi c6)
voi doanh
nghiép;
Quyét dinh
thanh lap
d6i véi to
chuc
1 2 3 4 5 6 7 8 9 10 (1112 ] 13 | 14 | 15
...... ,hgay ... thang ... ndm... ...

NGUOI PAI DIEN THEO PHAP LUAT

CUA HOP TAC XA

(Ky, ghi ho tén va dong dau)’

! Trwdng hop thanh vién 1a té chirc thi chir ky la cla ngwoi dai dién theo phap luat cla té chirc.
2 Nguw i dai dién theo phap luat clia hgp tac xa ky trie tiép vao phan nay. Trwdng hop thanh lap méi thi

khéng can déng dau.
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DANH SACH HQI PONG QUAN TRI, GIAM POC (TONG GIAM POC), BAN
KIEM SOAT, KIEM SOAT VIEN HQP TAC XA

Phu luc 1-4

ST |Ho | Ngay, | Gidi|Qudc | Dan | Chod ¢ |Noi dang| SO, ngay, co | Chirc | Ghi
T | va | thang, | tinh | tich | toc |hiéntai| ky }16 quan cap danh | cha
tén | nam khau | chung minh
sinh thuong |nhan dan/can
tra  [cude cong dan
hoac ho chieu
1|2 3 4 5 6 7 8 9 10 11
A. Danh sich Hgi dong quén tri
1
2

B. Gidm déc (Tong Giam dbc)

C. Danh sich Ban kiém soat (kiém

soat vién)

, hgay.... thang.... nam...
NGUOI PAI DIEN THEO PHAP LUAT

CUA HOP TAC XA

(Ky, ghi ho tén va dong dau)’

! Nguwoi dai dién theo phap luat ciia hop tac x4 ky truc tiép vao phan nay. Trudng hop thanh lap méi thi

khong pha

i déng dau.
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QUY TRINH 7

Ping ky thay d6i ndi dung ding ky lién hiép hop tac xa
(Ban hanh kém theo Quyét dinh s6 2570/0P-UBND
ngay 19 thang 7 nam 2021 cua Chii tich Uy ban nhdn ddn Thanh pho)

I. THANH PHAN HO SO

TT

Tén ho so

S6 lwong | Ghi cha

Giay dé nghi dang ky thayNdéi nd1 dung dang ky
lién hiép hop tac xa (theo mau)

01 Ban chinh

Truong hop nguoi ¢ tham quyén dang ky hop tac
x4 uy quyén cho to chirc, ca nhan khac khi thwe
hién thu tuc dang ky hop tac xa, ngudr duge uy
quyén phai nép Thé can cudc cong dan hodc
Chung minh nhan dan hoac Ho chiéu Viét Nam
con hiéu luc, kem theo:

1. Hop déng cung cép dich vu vdi td chire lam dich
vu nop ho so, nhan két qua va giay gidi thiéu cua
to chitc d6 cho ca nhan thuc hién nop hé so, nhan
két qua; hoac

2. Van ban iy quyén cho ca nhan thyc hién nop ho
so, nhan két qua theo quy dinh cua phap lut. Van
ban nay khong bit budc phai cong ching, ching
thuec.

Ban sao

01 hop 18

Nghi quyét cuia dai hoi thanh vién hodc quyét dinh
cua hoi déng quan tri vé viée thay doi ndi dung
dang ky lién hiép hop tac xa theo quy dinh cua
Luat Hop tac xa

01 Ban chinh

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua Thoi,l san L¢ phi
xu ly

Bo phan Mot cira - S¢ Ké| Trong thoi | * Phi, 1€ phi: 100.000 dong/lan
hoach va Dau tu (dia chi: 32 Lé | han 03 (ba) | * Cac truong hop dwoc mién phi,
Thanh T6n, Phuong Bén Nghe, | ngdy  lam | ¢ phi: H6 nghéo, ngudi cao
Quan 1) hoge qua Céng thong | viée, k& tir | tui, nguoi Khuyét tt, ngudi co
tin quoc gia vé dang ky doanh | khi nhan du | c¢ong véi cach mang.

nghiep  tai - dia - chi} hosohople. | Giam 50% 1¢ phi déi véi céc
www.dangkvkinhdoanh.gov.vn d6i twong yéu ciu giai quyét thu
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Noi tiép nhén va tra két qua Tho} stan L¢ phi
xu ly

phd

tuc hanh chinh qua dich vu cong
truc tuyén muc do 3 va muc do
4 thudc tham quyén quyét dinh
cua Hoi déng nhan dan thanh

III. TRINH TU XU LY CONG VIEC

B,l\r oc Noi dung Trach Thoi Biéu mau/ X eae
cong A on on . £ - Dién giai
on cong vi¢c nhiém gian Két qua
viéc
1o Thanh phan hd so theo
B1 | Nop ho so chuec, ca Theo muc I p
nhan myc [
- Trudong hop hd so day
du va , hop 1€, chuyén
vién ti€p nhan lap Giéy
bién nhan va hen tra ket
qua trao cho nguodi ndp
_BMO1 h}é1 S0 t&leoA BN{ Olq,
Giohanh | chuyén chuyén vién xu
t:hinailn BM 02 ly thuc hién tiép B3.
gy |Tiép  nhan| Bophan -BMO3 1 Truomg hop hé so chua
ho so mot cura - B1‘§n 131, day du hoac chua hop 1~é,
thu tién phi, | chuyén vién huéng dan
1€ P:hl - peroi ndp ho Y bo sung,
san. hoan thién ho so theo
BM 02.
- Trudng hop tur chéi, tiép
nha:m h@ so: Lap Phiéu t}‘r
choi tiép nhan giai quyet
ho so theo BM 03.
Chuva - Theo muc
Vliléyne n I Chuyén Viép xem X,ét, XU
Xem xét, xir| Phong | 1ngay | ~ MO |1y ho so, dé xuat ket qua
B3 1A y A I -Biénlai | giai quyet ho so va nhap
1y ho so Dang ky | lam viéc G PV S A A
kmh thu tién phl, dlI heu vao He thong,
doanh 1¢ phi in san trinh 1anh dao xem xét

- Phiéu dé
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B,l\r o¢ Noi dung Trach Thoi Biéu miu/ SR ens
cong A on on . £ . Dién giai
on cong vi¢c nhiém gian Két qua
viéc
Xuat.
- Du thao
két qua.
- Theo muc . .
I - Xem x¢ét d¢ xuat xu ly
_BMo1 | ho S0 vaA duyAét ho 50,
Lanh Bidn la chuyén b phén in ket
dao th- égﬁ alln’ qua giai quyet ho so
I'4 ” \ \ u 9 ’ s A r A
Xem xét, ky | Phong Ingay |.x ... PEb . Ky Giay chirng nhan
B4 P . s .~ |léphimnsan | AN i
duyét ho so0 | Dang ky | lam viéc Phify di dang ky lién hiép hop tac
kinh - PG AC 1 v3 hodc Thong bao vé
doanh Xuat. viée stra doi, bd sung ho
-BM 05 | 5o dang ky lién hiép hop
hoac BM | t4¢ xa.
06
- Photo, déng dau, phat
hanh Giay chung nhéan
dang ky lién hiép hop tac
xa hoac Ihéng bao Vé
viée stra doi, bd sung ho
o dang ky lién hiép h
Phit hanh ‘ BM OS5 | o ang Y Heh eb AP
A 2 eas < I ngay 5 tac xa.
B5S | kétqua giai | Vanthu | .. .2 hoac BM Az ..
quybt TTHC lam vige 06 - Chuyén két qua giai
quyet TTHC dén BO
pl}én Mot ctra dé tra cho
T6 chirc/Ca nhan va dén
Phong bDang ky kinh
do;mh dé luu hod so,
thong ké va theo doi.
TI:% .ket qra Bo phan | Theo «< . |Tra két qua cho T6
B6 glal quyet Mot cira | gidy hen Ketqua chirc/ca nhan
TTHC - slay s ‘
g7 | Luuhoso, | Phong | Thuong | HO SO gy hop, hou kho
thong ké va | Dangky | xuyén |theomucV
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B,l\r ¢ Noi dung Trach Thoi Biéu miu/ SR ens
cong N on on . £ . Dién giai
on cong vi¢c nhiém gian Két qua
viéc
theo doi kinh
doanh
IV. BIEU MAU
TT | Ma hiéu Tén Biéu miu
Giay bién nhan hd so q‘éng ky 1ién hi€p hop tac x4, chi nhanh, van
1 BM 01 |phong dai c}ién, dia diém kinh doanh - Phu luc II-1 ban hanh kém
Thong tu s6 07/2019/TT-BKHDT
2 | BM 02 |Mau Phiéu yéu cau bd sung, hoan thién ho so
3 | BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
Giay dé nghi dang ky thay doi noi dung dang ky lién hi€p hop tac
4 BM 04 |xi — Phu luc I-5 ban hanh kém theo Théng tu s6 07/2019/TT-
BKHDT
5 | BMO3 Giay chimg nhan dang ky ,lién hiép hop tac xa — Phu luc I1I-4 ban
hanh kém theo Thong tu s6 07/2019/TT-BKHDT
6 | BMOS Théng bao stra d6i, bd sung ho so dang ky lién hi€p hop tac xa -
Phu luc II-3 ban hanh kém Thong tu s6 07/2019/TT-BKHDPT
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V.HO SO CAN LUU

TT | Ma hiéu Tén Biéu miu

Giay bién nhan ho so dang ky lién hiép hop tac xa, chi nhanh,
1 BM 01 | van phong dai djén, dia diém kinh doanh - Phu luc II-1 ban hanh
kém Thong tu so 07/2019/TT-BKHDT

2 | BM02 | Mau Phiéu yéu cau bo sung, hoan thién hd so

3 | BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

Gidy dé nghi dang ky thay doi ndi dung dang ky lién hiép hop
4 BM 04 | tac xa — Phu luc I-5 ban hanh kém theo Thong tur s6 07/2019/TT-
BKHDT

Giay ching nhan dang ky lién hiép hop tac xa — Phu lyc I1-4 ban

S| BMOS anh kem theo Thong tu s6 07/2019/TT-BKHDT

6 | BMO6 Thoéng bao sira d6i, bo sung ho so dang ky lién hiép hop tac xa -
Phu luc II-3 ban hanh kém Thong tu s6 07/2019/TT-BKHDPT

7 // Céc ho so khac néu co theo vin ban phap quy hién hanh

VI. CO SO PHAP LY

- Luat Hop tac xa nam 2012;

- Nghi dinh s6 193/2013/ND-CP ngay 21 thang 11 nim 2013 cua Chinh phu
quy dinh chi tiét mot s6 diéu cua Luat Hop tac xa;

- Thong tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh ciia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot cira, mot cira lién
thong trong giai quyét thu tuc hanh chinh;

-Théng tu so 03/2014/TT-BKHDT ngay 26 thang 5 nam 2014 cia Bo Ké
hoach va Pau tu hudéng dan vé dang ky hop tac xa va ché dd bao cdo tinh hinh hoat
dong cua hop tac xa;

- Thong tu s6 07/2019/TT-BKHDT ngay 08 thang 4 nam 2019 cua Bo Ké
hoach va Pau tu sta d6i, bo sung mot sb diéu cua Théng tu s6 03/2014/TT-BKHDT
ngay 26 thang 5 nam 2014 cua Bo Ké hoach va Pau tu hudng dan vé dang ky hop
tac x4 va ché do bao cao tinh hinh hoat dong ctua hop tac xa;
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- Thong tu s6 85/2019/TT-BTC ngay 29 thang 11 nim 2019 cua Bé Tai chinh
hudng dan vé phi va 18 phi thudc thAm quvén quvét dinh cia Hdi ddng nhan dan

tinh, thanh phd truc thude Trung wong;

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nam 2016 cua Uy ban
nhan dan Thanh phé H6 Chi Minh ban hanh muc thu 10 loai phi va 07 loai 1€ phi
trén dia ban Thanh phd H6 Chi Minh;

- Quyét dinh s6 17/2018/QD-UBND ngay 16 thang 5 nam 2018 cua Uy ban
nhan dan Thanh ph6 H6 Chi Minh sira d6i, bai bo cac phu luc ban hanh kém theo
Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nam 2016 cia Uy ban nhan
dan Thanh phé Ho6 Chi Minh ban hanh mtc thu 10 loai phi va 07 loai 1€ phi trén dia
ban Thanh phé Hd Chi Minh;

- Nghi quyét s6 28/2018/NQ-HDND ngay 07 thang 12 nam 2018 cia Hoi dong
nhan dan Thanh phé Ho6 Chi Minh vé giam 1€ phi thwc hién cac thu tuc hanh chinh
ap dung dich vu cong truc tuyén mic do 3 va mac do 4 thude tham quyén quyét
dinh cua Hoi dong nhan dan Thanh pho;

- Quyét dinh s6 654/QD-BKHDT ngay 08 thang 05 nim 2019 cta Bo trudng
B6 Ké hoach va Pau tu cong b6 danh muc thu tuc hanh chinh sira d6i, bo sung, huy
bo trong linh vurc thanh 1ap va hoat dong cua lié€n hiép hop tac xa va hop tac xa
thudc pham vi chirc nang quan 1y ciia B6 Ké hoach va Pau tu.
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Phu luc I1-1

TEN CO QUAN PANG KY CONG HOA XA HOI CHU NGHIA VIET NAM

HQP TAC XA Pic lap - Tu do - Hanh phic
Sf): .......... .. ngay ... thang ... ndm ... ...
Mahd so:..........
GIAY BIEN NHAN
Hb so diing ky hop tac xa, chi nhanh, viin phong dai dién, dia diém kinh doanh
Co quan dang Ky hop tAC XA: .......oooiiiiiiiii e
DA G TTU SO e e e e
Bienthoat:........coooii Fax: .o
Email: ... Website: ......cooveiiiii
Ngay ..../.... ... 43 nhan cta ONG/Ba..........coovoiviiieieeeeoeeeeeeeeeeeeeeeeeeeeee.

L e

DI1A G e
Bienthoat: ... Fax: .o
Email: ... Website: ......ccooovieeiiiiiie,
01 DO MO SO SO. .. ov e VE VIBC oo

Ho so bao gom:

STT Tén tai licu
| R T
T

Trieomg hop hop tdc xd nop ho so ding ky thanh 1dp méi hodc dang ky thay doi nji dung
dang ky hop tdc xd thi ghi:

.......................................... (tén co quan ddng ky hop tac xa) hen Ong/Ba ngay

Y Y S liEnhEé voi ... (tén co quan dang ky hop tdac
xd) dé duoc giai quyet theo quy dinh cua phap luat.

Trieomg hop hop tdc xd nop ho so thong bdo thay doi ndi dung ddng ky hop tdac xa thi ghi:
Trong thoi han 03 ngay lam vi€c ké tir ngay nhan ho so hop 1¢ cua hop tac x4, thong tin thay
d61 no1 dung dang ky hop tac xa cua hop tac xa s€ duoc cap nhat trong Co s¢ dir licu quoc
gia vé€ dang ky hop tac xa.

NGUOI NOP NGUOI NHAN
(Ky va ghi ho tén) (Ky, ghi ho tén)
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Phu luc I-5

TEN HQP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
----------- Poc lap - Tw do - Hanh phuc
So:......... , ngay .. .. thang ... ... nam ... ..
GIAY PE NGHI

Ping ky thay ddi ndi dung diing ky hop tac xa
Kinh giri: Tén co quan dang ky hop tac xa

Tén hop tac XA (ghi BANG CHIF i1 HOQ): ..o

M 56 hop tAc XA/MEA SO thUE: .........ovoeeeeeeee e

So Gidy chimg nhan dang ky kinh doanh/Glay chimg nhan dang ky hop tac xa' (chz ké khai
néu khong c6 md so hop tdc xa/md so thué):..................... Ngay cap:..../..../ ... No1
AP ettt ettt ettt

Hop tac xa dang ky thay d6i trén co so (chi ké khai trong trieong hop hop tac xd dang ky
thay doi trén co so tdch hop tdc xd hodc sap nhdp hop tdc xd, danh dau X vao o6 thich hop):

- Bang ky thay dbi trén co so tach hop tac xd O
- Bang ky thay dbi trén co so sap nhap hop tac xi O

Thong tin vé hop tac xa dugc tach (chi ké khai trong trueong hop hop tdc xd ddng ky thay
doi trén co so tdch hop tdc xd)

a) Tén hop tac x& (ghi AN CHIF i1 HOQY: ..o
ME SO NOP TAC XA ..ottt ee e
b) Tén hop tac x& (ghi BANG CHiF i1 HOAY: ..o
ME SO NOP TAC XA ..ottt ee e

Thong tin vé hop tac xa bi sap nhap (chi ké khai trong trieong hop hop tdc xa dang ky thay
doi trén co so sdp nhdp hop tdc xd):

a) Tén hop tac x& (ghi AN CHIF i1 HOQY: ..o
M 56 hop tAc XA/MEA SO thUE: .........ovoeeeeeeee e

So Gidy chimg nhan dang ky kinh doanh/Giay chimg nhéan dang ky hop tac xd° (chi ke khai
néu khong cé md sé hop tdc xa/md sé thué):................. Ngay cap:..../.../..... Noi cap:

b) Tén hop tac x& (ghi BANG CHiF i1 HOAY: ..o
M 56 hop tAc XA/MEA SO thUE: .........ovoeeeeeeee e

Ghl theo sb Glay chirng nhan dang ky hop tac xa dugc cap trwéc ngay Thoéng tw nay cé hiéu lwc thi hanh.
* Ghi theo sé Giay chirng nhan dang ky hop tac xd dugc cap trwée ngay Thong tw nay cé hiéu lwc thi
hanh.
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So Gidy chimg nhan dang ky kinh doanh/Glay chimg nhéan dang ky hop tac x&> (chi ké khai
néu khong cé md soé hop tac xa/md sé thuéy:.................... Ngay cap:..../..../..... Noi cap:

PENGhT ... (tén co quan ding ky hop tdc xd) thuc hién cham
dut ton tai doi véi hop tac xa bi sap nhap va cac chi nhanh, van phong dai dién, dia diém
kinh doanh ctia hop tac xa bi sap nhap.

Hop tac xa ding ky thay déi ndi dung ding ky hep tac xi/ thong bao thay déi ndi dung
dang ky hgp tac xa nhu sau:

(Hop tdc xd chon va ké khai vao trang twong 1kng véi ni dung ding ky/thong bdo thay doi
va giri kem)
DANG KY THAY DPOI TEN HOP TAC XA
Tén hop tac x4 viét bang tiéng Viét du kién thay d6i (ghi bang chit in hoay):.........

PANG KY THAY POI BIA CHI TRU SO CHINH
Pia chi tru s& chinh sau khi thay déi:
S6 nha, ngach, hém, ngd, dudng phd/to/XOM/AP/NON .........o.eveeeeeeeeeeeeeeeeee.

XA/PRUOINE/ T AN ...t
Quan/Huyén/Thi x&/Thanh phd thudc tinh:............o.cooveeveeieeeeeeeeeeee e,
TN/ ThANN PRG: ...
Dignthoai: ... Fax (U CO): ..o,
Email (161 ¢O): ... Website (0éu €O):......o.ovevveen...

0 Dong thoi thay doi dia chi nhan thong bao thué (Pdnh ddu X vao 6 vuéng néu hop tdc xa
thay doi dia chi nhdn thong bdo thué twong weng vdi dia chi tru so chinh).

Hop tac xa cam két tru sé hop tac xd dy dinh chuyén dén thudc quyén so hiru/quyén sir
dung hop phap cua hop tac xa va dugc st dung ding muc dich theo quy dinh ctia phap luat.

DANG KY THAY POI NGANH, NGHE KINH DOANH*

4 Hop tac xa c6 quyén tw do kinh doanh trong nhitng nganh, nghé ma luat khéng cam;

- Céc nganh, nghé cdm dau tw kinh doanh quy dinh tai biédu 6 Luat Pau tw, Luat sira ddi, b sung Diéu 6 va
Phu luc 4 vé danh muc nganh, nghé dau tw kinh doanh cé diéu kién cta Luat Bau tw;

- Béi v&i nganh, nghé dau tw kinh doanh c6 diéu kién, hop tac x& chi dwoc kinh doanh khi cé du diéu kién
theo quy dinh. Danh muc nganh, nghé d4u tw kinh doanh c6 diéu kién quy dinh tai Phu luc 4 ban hanh kém
theo Luat Dau tw; Luat sira ddi, bd sung Diéu 6 va Phu luc 4 vé danh muc nganh, nghé dau tw kinh doanh
c6 diéu kién cla Luat Dau tw;

- Céach ghi nganh, nghé kinh doanh thwc hién theo Khoan 5 Didu 1 Théng tw nay.
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1. B6 sung nganh, nghé kinh doanh sau (ké khai trong truong hop hop tdac xd dang ky bo

sung nganh, nghé kinh doanh vao danh sdch nganh, nghé kinh doanh da ddang ky vdi co

quan ddng ky hop tdc xd):

Tén nganh, nghé kinh doanh dugc bo
sung

STT Ma nganh Ghi chu

2. Bo nganh, nghé kinh doanh sau (ké khai trong trirong hop hop tdc xa dang ky bo
nganh, nghé kinh doanh khoi danh sdch nganh, nghé kinh doanh dda ddng ky vdi co quan
ddng ky hop tdc xd):

STT | Tén nganh, nghé kinh doanh dugc bo M4 nganh Ghi cha
khoi danh sach da dang ky

3. Sira d6i chi tiét nganh, nghe kinh doanh sau (ké khai trong triecong hop hop tdc xd dang
ky thay doi ni dung chi tiét ciia nganh, nghé kinh doanh da ddng ky véi co quan ddng ky
hop tdc xd):

Tén nganh, nghé kinh doanh dugc sira
doi chi tiet

STT Ma nganh Ghi chu

4. Thay ddi nganh nghé kinh doanh chinh (ké khai trong trieomg hop hop tac xa ding ky
thay doi nganh, nghé kinh doanh chinh da dang ky voi co quan dang ky hop tdc xd):

STT Tén nganh, nghé kinh doanh chinh Ma nganh Ghi chu

Luuy:

Trudng hop hop tac x4 thay d6i nganh, nghé kinh doanh tir nganh nay sang nganh khac, hop
tac x4 ké khai déng thoi tai Muc 1, 2 néu trén, cu thé nhu sau: ké khai nganh, nghé kinh
doanh méi tai Muc 1; ké khai nganh, nghé kinh doanh cti tai Muc 2.

Trudng hop nganh, nghé kinh doanh dugc bo sung hodc nganh, nghé kinh doanh duoc bo ra
khoi danh sach da dang ky 14 nganh, nghé kinh doanh chinh ciia hop tac xa thi hop tac xa ké
khai dong thoi tai Muc 1 (hodc Muc 2) va Muc 4 néu trén.

DANG KY THAY POI VON DIEU LE
Vén diéu 1¢ da dang ky (bdng s6, bang chit, VND):.........oooooeoeeeeeeeeeeeeeoeeeee.
Vén diéu 1¢ sau khi thay doi (bang s6, bang chit, VIND):.....oooeeeeeeeeeeeeeeeeeeeeeeeed

Gia tri tuong duong theo don vi tién nudc ngoai (NEU CO):.......vveeeceeeeeeeeeeen.
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C6 hién thi thong tin vé gia tri twong dwong theo don vi tién té nudc ngoai trén Gidy chimg

nhan dang ky hop tac xa hay khong? o C6 o Khong
Thoi dHEM thay @O1 VON: ..o

Hinh thirc tANg, SIAM VON: ...t

THONG BAO THAY POI PIEU LE/SO LUGNG THANH VIEN/ THANH VIEN HOI
DONG QUAN TRIL, BAN KIEM SOAT, KIEM SOAT VIEN

1. Truong hop thay doi diéu 1¢ thi hop tac xa giri kém theo ban diéu 1é ctia hop tac x4 sau
khi thay d6i.

2. Trudng hop thay ddi s6 lugng thanh vién thi hop tac x4 giri kém theo ban Danh sach
thanh vién sau khi thay doi.

(Luu y: Hop tac x4 chi ké khai cac thanh vién mdi duoc bd sung hodc cac thanh vién ra khoi
hop tac xa theo mau quy dinh tai Phu lyc I-3 ban hanh kém theo Thong tu nay).

3. Trudng hop thay doi thanh vién hoi déng quén tri, ban kiém soat/kiém soat vién cta hop
tac x4 thi hop tac xa giri kém theo ban Danh sach thanh vién hoi dong quan tri, ban kiém
soat/kiém soat vién sau khi thay ddi theo mau quy dinh tai Phu luc I-4 ban hanh kém theo
Thong tu nay.

THONG BAO THAY DOI THONG TIN PANG KY THUE

STT Céc chi tiéu thong tin dang ky thué

1  [Thong tin vé Giam doc (Tong giam ddc) (néu co):
Ho va tén Giam ddc (Tong giam dOC): .......oooveier i

Dién thoai:

2 [Thong tin vé K& toan truéng/Phy trach ké toan (néu c6)’:

Ho va tén Ké toan trudng/Phu trach ké toan:

° Trwdng hop hg’p ’;éc x4 ké khai hinh thirc hgch toan la Hach toan doc lap tai chi tiéu 5 thi bat budc phai ké
khai thong tin vé Ké toan trwdng/phu trach ké toan tai chitiéu 2.
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3 Dia chi nhan thong bao thué (chi ké khai néu dia chi nhdn thong bdo thué
khdc dia chi tru so chinh):

S6 nha, ngach, hém, ngd, dudng phd/td/xom/Ap/thon:

Diénthoai: ............................ Fax (néu c6): ...............

Email (néu c6):

4 [Ngay bat dau hoat dong’: ...... [oid ...

5 Hinh thtrc hach toan (ddnh ddu X vao 6 thich hop):
Hach toan doc lap o

Hach toan phu thudc o

6 INam tai chinh:

Ap dung tirngay ..../..dénngay ..../.....7

(ghi ngay, thang bdt dau va két thiic nién do ké todn)

7 [Téng sb lao dong:

8 |Hoat dong theo du an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:

Trwo’ng hop hop tac xa duoc cap Gidy chirng nhan déng ky hop tac xa sau ngay bét dau hoat dong da ké
khai thi ngay bat dau hoat dong 1a ngay hop tac xa dwoc cap Gidy chirng nhan dang ky hop tac xA.

- Trwrng hop nién do ké toan theo ndm dwong lich thi ghi tir ngay 01/01 dén ngay 31/12.

- Trwong hop nién do ké toan theo nam tai chinh khac nam dwong lich thi ghi ngay, thang bét dau nién do
ké toan la ngay dau tién cla quy; ngay, thang két thac nién dd ké toan la ngay cudi cing cla quy. )
- Téng thoi gian tir ngay bat dau dén ngay két thic nién dd ké toan phai da 12 thang hodc 4 quy lién tiép.
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o C6 o Khong

9  |Phuong phap tinh thué GTGT (chon I trong 4 phirong phdp)°®:
Khau trir O

Truc tiép trén GTGT o

Truc tiép trén doanh sb O

Khong phai nop thué GTGT o

10  [Théng tin vé Tai khoan ngan hang:

Tén ngan hang S6 tai khoan ngan hang

DANGKY
THAY POI BOI NGUOI PAI DIEN THEO PHAP LUAT
Ping ky thay di ngudi dai dién theo phap luiit véi cac ndi dung sau:

Nguoi dai dién theo phap luat sau khi thay doi:

Ho va tén (ghi bang chit in hoa): ............ Giditinh: ..........oocoooeii
Chire danh: ..o e,
Sinh ngay: ...... [ ] Dantoc: .............. Quéc tich: .o

Loai gidy to ching thyrc ca nhan:

0 Ching minh nhan dan o Céan cudc cong dan

S6 gidy tO ching thire ca MNAN: ..........o.ovoeeeeeeeeeeeeee e
Ngay cap: .../.../... NOi CAP: ...ooeeveeiieiin Ngay hét han (néu c6): .../../...

Noi ding ky ho khau thuong tra:

8 Hop tac x& can ctr vao quy dinh cua phap luéat vé thué gia tri gia tang va dw kién hoat dong kinh doanh cta
hop tac xa dé xac dinh 01 trong 04 phwong phap tinh thué gia tri gia tang tai chitiéu nay.
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XA/PRUOINE/ T AN ...t

DENGNE ... (tén co quan dang ky hop
tGc xd) cap nhat thong tin vé Chu tich Hoi ddng quan tri tai Danh sach Hoi dong quan tri

trong Co s dit liéu qudc gia vé ding ky hop tac xa.
THONG BAO BO SUNG, CAP NHAT THONG TIN DANG KY HOP TAC XA
Bo sung, cip nhit thong tin diing ky hop tac xd nhu sau:

Hop tac x4 xin cam két hoan toan chiu trach nhiém trudc phap luat vé tinh hop phép, chinh

xéc, trung thuc ciia ndi dung Gidy dé nghi nay va cac tai liéu dugc giri kém theo.

NGUOI PAI DIEN THEO PHAP
LUAT CUA HQP TAC XA
(Ky, ghi ho tén va dong dau)’

° Ngwoi dai dién theo phép luat ctia hop tac x& ky trwc tiép vao phan nay.
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Phu luc I1-4

TEN CO QUAN PANGKY  CONG HOA XA HQI CHU NGHIA VIET NAM
HQP TAC XA Poc lap - Tw do - Hanh phic

7

N T
bang ky lan dau, ngay .. ... thang ... ... nam... ...
Dang ky thay doi lan thi: ... ..., ngay... ... thang... ... nam... ...

1. Tén hop tac xa
Tén hop tac x4 viét bang tiéng Viét (ghi bang chit in hoa):............c.ccccoeeeeevereeenn...
Tén hop tac x4 viét bang tiéng nudc NGOAL (MEU CO): ..o,
TEN hOP tAC XA VIS TAL (EU CO) oo
2. Dia chi tru s¢' chinh:
Bienthoat: ... Fax: .o
Email: ... Website: .......coovevieiieiiiie,
3. Nganh, nghé kinh doanh

STT Tén nganh Ma nganh

4. Von diéu 1€ (bang so, bang chit; VND va gid tri twong dirong tién nwdc ngodi, néu co):

5. Ngudi dai dién theo phap luat cia hop tac xa

Ho va tén (ghi bang chit in hoa): .......................................... G161 tinh: ..

Sinh ngay: ...... [ocodooii.. Dantoc: ..................... Quéc tich: ...

Loai gidy to ching thure ¢4 NHAN: ...........o.ooovieeeeeeeeeeeeee e

Trwong hop hop tac xa thay dbi ngwdi dai dién theo phap luat hodc thay déi nhiéu ndi dung dang ky hop tac
x4, trong d6 co thay doi ngwoi dai dién theo phap luat thi nguwroi ky thong bao la Chu tich hoi dong quan tri
mé&i dwoc bau.
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CHO G BT LRI . voveeeoee oo e,

TRUONG PHONG
(Ky, ghi ho tén va dong dau)
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Phy luc I1-3
TEN CO QUAN PANG KY  CONG HOA XA HOI CHU NGHIA VIET NAM

HOP TAC XA Pic 1ap - Tu do - Hanh phiic
SO: , ngay ... thang ... ndm ... ...
THONG BAO

Vaé viéc sira doi, bé sung hé so ding ky hop tic xa
Kinh gui: (7én hop tdc xa)
bia chi: (Pia chi tru so chinh)

M3 s6: (Md s6 hop tdc xd/sé Gidy chitng nhdn ding
ky hop tac xd/sé Gidy chirng nhdn ddng ky kinh

doanh)
Coquan dang ky hop tAC XA .....c.ooooiiiiiiii e
DA G TTU SO e e e e e
Bienthoat: ... Fax: .o
Email: ... Website: .......coovevieiieiiiie,
Sau khi xem Xét ho SO SO.......vevvveeeneeinnn... da nhan ngay ...... thang ...... nam ......
CUA ONE/BAT ..ottt
VB VI oo,
................................. (tén co quan ddng ky hop tdc xd) dé nghi nhirng noi dung can
stra d6i, bo sung trong hd so va Iy do stra d6i, bd sung nhu sau: ..........cocooooeeeeee....

Doi véi ho so ding ky hop tac xd qua mang dién tir thi ghi:

Thoi han d€ hop tac x4 stra doi, bo sung hd so ding ky hop tac x4 qua mang dién tir 1a 60
NEAY K&t NGAY . ..oveeee e (tén co quan dang ky hop tdc xd) ra

Thong bao yéu cau stra 461, bd sung ho so. Sau thoi han néu trén, néu khong nhan duoc ho
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50 sira doi, bo sung ctia hop tAC XA, .......oiieeiii e (tén co quan dang ky
hop tdc xd) s& huy ho so dang ky hop tac xa theo quy trinh trén Hé thong thong tin quoc gia
vé dang ky hop tac xa.

NEAY oo (tén co quan dang ky hop tdc xd) nhan duogc tai
liéu sira d6i, bd sung theo yéu cau ndi trén duoc tinh 1a ngay nhan hd so dang ky hop tac xa.

Xin thong bao dé Ong/Bét duoc biét./.

TRUONG PHONG
Noi nhin: (Ky, ghi ho tén va dong dau)
- Nhu trén;
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QUY TRINH 8

Ping ky thay d6i ndi dung ding ky chi nhanh,

viin phong dai dién, dia diém kinh doanh cia lién hiép hop tac xa
(Ban hanh kém theo Quyét dinh s6 2570/0P-UBND
ngay 19 thang 7 nam 2021 cua Chii tich Uy ban nhdn dén Thanh pho)

. THANH PHAN HO SO

TT

Tén ho so

S6 lwong

Ghi chu

Thoéng bao vé viée thay d6i ndi dung dang ky hoat
dong chi nhanh, van phong dai dién, dia di€ém
kinh doanh cua lién hi¢p hop tac xa (theo mau)

01

Ban chinh

Truong hop nguoi ¢6 tham quyén dang ky hop
tac xd Gy quyén cho to chuc, ca nhan khac khi
thwe hién thu tuc dang ky hop tac xa, nguol duoc
iy quyén phai nop Thé cin cude cong dan hodc
Churng minh nhan dan hoac HO chiéu Viét Nam
con hiéu luc, kem theo:

1. Hop dong cung cap dich vu voéi to chic lam
dich vu nop ho so, nhan két qua va giay gioi thiéu
cua t6 chirc do cho ca nhan thue hién nop ho so,
nhan két qua; hoic

2. Vian ban uy quyén cho ca nhan thuc hién nop
ho so, nhan két qua theo quy dinh cia phap luat.
Vian ban nay khong bat budc phai cong ching,
chirng thure.

01

Ban sao
hop 1€

Nghi quyét cua dai hoi thanh vién hoac quyét
dinh bang vin ban cua Hoi dong quan tri vé viée
thay doi noi dung dang ky chi nhanh, vin phong
dai dién, dia diém kinh doanh cua lién hiép hop
tac xa

01

Ban chinh

Giéy chirng minh nhan dan, ho chiéu hoic chirng
thwe ca nhan hop phap khac cua nguoi dai dién
chi nhanh, van ph2ong dai dién, dia diém kinh
doanh d6i véi truong hop thay d6i nguoi dai dién.

01

Ban sao
hop 1€

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHI

Noi tiép nhin va tra két qua

Thoi gian
xur ly

L& phi
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Noi tiép nhin va tra két qua

Thoi gian
xur ly

L& phi

Bo phan Mot cira - So Ké
hoach va Pau tu (dia chi: 32 Lé
Thanh Tén, Phuong Bén Nghé,
Quan 1) hodc qua Cong thong
tin quoc gia vé ding ky doanh
nghiép tai dia chi:
www.dangkvkinhdoanh.gov.vn

Trong thot
han 03 (ba)
ngay lam
viée, ké tur
khi nhan du
hd so hop
1€.

* Phi, 1& phi: 100.000 dong/1an

* Cac truomg hop duoc mién
phi, 1¢ phi: HO ngh¢o, nguoi
cao tudi, nguol khuyét tat,
nguol ¢o6 cong voi cach mang.

* Giam 50% 1& phi d6i véi cac
d6i twong yéu cau giai quyét
thu tuc hanh chinh qua dich vu
cong truc tuyén muc do 3 va
mirc d6 4 thudc thim quyén
quyét dinh cia Hoi dong nhan
dan thanh pho

III. TRINH TU XU LY CONG VIEC

Blr o¢ N¢i dung Trach Thoi | Biéu méu/ R ene
cong N on " . £ - Dién giai
o n cong viec nhiém gian Két qua
viéc
T6 \ A A
Bl |Nop ho so chirc, ca Theo muc I Thanh phan - ho so
: N theo muc I
nhan
- Truong hop hd so
day du va hop 1é,
chuyén vién tiép nhan
lap Giay bién nhan va
hen tra két qua trao
cho nguoi ndp hd so
-BMOL | theo BM 01, chuyén
Gi% he‘;lnh -BM 02 |chuyén vién xu ly
chin i8n tib
it b | 5 phin -BM03 | thichién iép B3,
ho so mot cura -Biénlai |- 1fuong nop o SO
thu tién phi, | chwa day du hodc
¢ phiin |chua hop 18, chuyén
san. vién hudng dan nguoi
ndp hd so bo sung,
hoan thién hd so theo
BM 02.
- Trudmg hop tir chdi
tiép nhan hd so: Lap
Phiéu tr choéi tiép
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B,l\r o¢ Noi dung Trach Thoi Biéu miu/ K o
cong N on on . £ . Dién giai
o n cong viec nhiém gian Két qua
viéc
nhan giai quyét ho so
theo BM 03.
- Theo muc
I
Chuyén -BMO1 | Chuyén vién xem xét,
vién -Biénlai |xir ly hd so, dé xuat
B3 Xem xét, xur Phong 1 ngay | thutién phi, két qua giai quyét hd
ly ho so Dang ky | lam viéc | 1€ phiinsan | so va nhdp dir liéu
kinh - Phiéu @& | vao Hé thong, trinh
doanh Xuat. lanh dao xem xét
- Du thao
két qua.
- Xem xét dé xuat xir
ly hd so va duyét hd
SO, chuyén bod phan in
- Theomuc | &t qua giai quyét hd
! SO
-BMOL | Ky Giay chang nhan
Lanh - Blén lai, dang ky chi nhanh cua
da0 tlAlu tién pI:u, hé? hiép hop Atéc xa/
B4 Xem xét, ky Phong I ngay 1e phl‘ A}n saAn 1(3 }ayvchulrll‘g nhgn‘ (iClgr}g
duyét ho s | Dangky | lam viée | ~ Phiéu dé | Ky van phong dai dien
* kinh Xuat. cua hep hiép hop tac
doanh -BM 05, xa/ Giay chﬁ’qg nhan
BM 06, dang ky dia diém kinh
BM 07 doanh cua lién hiép
hoic BM |hop tac >§€1 hoac
08 Thong béo ve viéc sira
doéi, bo sung hd so
dang ky lién hi€p hop
tac xa.
BMO05, |- Photo, dong dau,
Phat hanh Ingay | BMO6, |phét hanh Giay chimg
BS ket qua giai | Van thu 14m vide BM 07 |nhan dang ky chi
quyét TTHC ' hodc BM |nhanh cua lién hiép
08 hop tac x&/ Giay
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Biéu mau/
Két qua

Dién giai

chiung nhan dang ky
van phong dai dién
cua lién hi¢p hop tac
x4/ Giay chting nhan
dang ky dia diém kinh
doanh cua lién hiép
hop tac x3a hoac
Théng bao vé viée sira
d6i, bo sung ho so
dang ky lién hi€p hop
tac xa.

- Chuyén két qua giai
quyét TTHC dén Bo
phan Mot cia dé tra
cho T6 chirc/C4 nhan
va dén Phong Ding
ky kinh doanh dé luu
ho so, thong ké va
theo doi.

B6

Tra két qua
gidi quyét
TTHC

B0 phén
Mot cua

Theo
gidy hen

Két qua

Tra két qua cho T6
chirc/ca nhan.

B7

Ll}’ll ho SO,
thong ké va
theo doi

Phong
Dang ky
kinh
doanh

Thuong
xuyén

Hb so luu
theo muc V

Nhap hop, lIvu kho
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IV. BIEU MAU
TT | Ma hiéu Tén Biéu miu

Giay bién nhan ho so dang ky lién hiép hop tac xa, chi nhanh,

1 BM 01 | van phong dai djén, dia diém kinh doanh - Phu luc II-1 ban hanh
kém Thong tu so 07/2019/TT-BKHDT

2 | BM02 | Mau Phiéu yéu cau bo sung, hoan thién hd so

3 | BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
Thong bao vé viéc thay doi noi dung dang ky hoat dong chi

A BM 04 nhanh, van phong dai dién, dia di€ém kinh doanh cua lién hiép
hop tac xa — Phu luc [-9 ban hanh kém theo Thong tu so
07/2019/TT-BKHDT
Gidy chimmg nhan dang ky chi nhanh cua lién hiép hop tac xa -

5 BM 05 |Phu luc II-5 ban hanh kém theo Théng tu s6é 07/2019/TT-
BKHDT
Giay chirng nhan dang ky van phong dai dién cua lién hiép hop

6 BMO06 |tic xd — Phu luc II-6 ban hanh kém theo Thong tu sb
07/2019/TT-BKHDT
Giay chting nhan dang ky dia diém kinh doanh cua lién hiép hop

7 BMO07 |tdc xd4 — Phu luc II-7 ban hanh kém theo Thong tu sb
07/2019/TT-BKHDT

2 | BMoS Thoéng bao sira d6i, bo sung ho so déng ky 1ién hiép hop tac xa -
Phu luc II-3 ban hanh kém Thong tu s6 07/2019/TT-BKHDPT

V.HO SO CAN LUU

TT | Ma hiéu Tén Biéu miu
Giay bién nhan ho so dang ky lién hiép hop tac xa, chi nhanh,
1 BM 01 | van phong dai djén, dia diém kinh doanh - Phu luc II-1 ban hanh
kém Thong tu so 07/2019/TT-BKHDT
2 | BM02 | Mau Phiéu yéu cau bo sung, hoan thién hd so
3 | BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
Thong bao vé viéc thay doi noi dung dang ky hoat dong chi
4 BM 04 nhanh, van phong dai dién, dia di€ém kinh doanh cua lién hiép
hop tac xa — Phu luc [-9 ban hanh kém theo Thong tu so
07/2019/TT-BKHDT
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Giay chimg nhan dang ky chi nhanh cua lién hiép hop tac xa -
5 BM 05 |Phu luc II-5 ban hanh kém theo Thong tu s6 07/2019/TT-
BKHDT

Giay chirng nhéan dang ky vin phong dai dién cia lién hiép hop
6 BMO06 |tic xd4 — Phu luc II-6 ban hanh keém theo Théng tu sO
07/2019/TT-BKHDT

Giay chting nhan dang ky dia diém kinh doanh cua lién hiép hop
7 BMO07 |tdc xd4 — Phu luc II-7 ban hanh keém theo Théng tu sO
07/2019/TT-BKHDT

Thong bao sira d6i, bo sung hd so dang ky lién hiép hop tac xa -
Phu luc II-3 ban hanh kém Thoéng tu s6 07/2019/TT-BKHDPT

8 | BMO08

9 // Céc ho so khac néu co theo van ban phap quy hién hanh
VI. CO SO PHAP LY

- Luat Hop tac xa nam 2012;

- Nghi dinh s6 193/2013/ND-CP ngay 21 thang 11 nam 2013 ciia Chinh phu quy
dinh chi tiét mot sé diéu cua Luét Hop tac x3;

- Thong tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Van phong
Chinh phi huéng dan thi hanh mét s6 quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh;

-Théng tu s6 03/2014/TT-BKHDT ngay 26 thang 5 nam 2014 cua Bo Ké hoach
va Pau tuv huéng dan vé dang ky hop tac xi va ché do bao cao tinh hinh hoat dong
cua hop tac xa;

- Thong tu s6 07/2019/TT-BKHDT ngay 08 thang 4 nam 2019 cia Bo Ké hoach
va Pau tu sira doi, bo sung mot s6 diéu cua Thong tu sé6 03/2014/TT-BKHDT ngay
26 thang 5 nam 2014 cua Bo Ké hoach va Dau tu hudéng dan vé dang ky hop tac xa
va ché dd bao cdo tinh hinh hoat dong cua hop tac xa;

- Thong tu s6 85/2019/TT-BTC ngay 29 thang 11 ndm 2019 cia B6 Tai chinh
huéng dan vé phi va 1& phi thude tham quyén quyét dinh cua Hoi dong nhan dén tinh.

thanh phd truc thudc Trung wong:

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nim 2016 cua Uy ban
nhan dan Thanh phé Hb Chi Minh ban hanh mtrc thu 10 loai phi va 07 loai 1€ phi trén
dia ban Thanh phé H6 Chi Minh;
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- Quyét dinh s6 17/2018/QD-UBND ngay 16 thang 5 nam 2018 cua Uy ban
nhan dan Thanh phé H6 Chi Minh stra dbi, bai bo cac phu luc ban hanh kém theo
Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nim 2016 ctia Uy ban nhan dan
Thanh phé HO Chi Minh ban hanh murc thu 10 loai phi va 07 loai 1€ phi trén dia ban
Thanh phé H Chi Minh;

- Nghi quyét s6 28/2018/NQ-HPND ngay 07 thang 12 nam 2018 cia Hoi dong
nhan dan Thanh phé Hb Chi Minh vé giam 1€ phi thue hién cac thu tuc hanh chinh ap
dung dich vu cong truc tuyén mic do 3 va mic do 4 thudc tham quyén quyét dinh
ciia Hoi dong nhan dan Thanh pho;

- Quyét dinh s6 654/QD-BKHDT ngay 08 thang 05 nam 2019 ciia Bo truéng Bo
Ké hoach va Pau tu cong bé danh muc thu tuc hanh chinh stta d6i, b sung, huy bo
trong linh vuc thanh 1ap va hoat dong cua lién hi€p hop tac xa va hop tac xa thude
pham vi chirc nang quan ly cia Bo Ké hoach va Pau tu.
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Phu luc I1-1

TEN CO QUAN PANG KY CONG HOA XA HOI CHU NGHIA VIET NAM

HQP TAC XA Pic lap - Tu do - Hanh phic
Sf): .......... .. ngay ... thang ... ndm ... ...
Mahoso:..........
GIAY BIEN NHAN

Hb so diing ky hop tac xa, chi nhanh, viin phong dai dién, dia diém kinh doanh

Co quan dang Ky hop tAC XA: .......oooiiiiiiiii e
DA G TTU SO e e e e
Bienthoat:........coooii Fax: .o
Email: ... Website: ......cooveiiiii
Ngay ..../.... ... 43 nhan cta ONG/Ba..........coovoiviiieieeeeoeeeeeeeeeeeeeeeeeeeeee.
Can cude céng dan/chirng minh nhan dan (hodc tén loai gidy to ching thuc ca nhan khac)
S0 e
DI1A G e
Bienthoat: ... Fax: .o
Email: ... Website: ......ccoooviiiiiiiece
01 DO MO SO SO. .. ov e VE VIBC oo

Ho so bao gom:

STT Tén tai licu

| T

L T

Trieomg hop hop tdc xd nop ho so ding ky thanh 1dp méi hodc dang ky thay doi noi dung
dang ky hop tdc xd thi ghi:
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.......................................... (tén co quan ddng ky hop tdc xa) hen Ong/Ba ngay
Y O S lienhEé voi ..., (tén co quan dang ky hop tdac

xd) dé duoc giai quyét theo quy dinh ciia phap luat.
Trieomg hop hop tdc xd nop ho so thong bdo thay doi ndi dung ddng ky hop tdac xa thi ghi:

Trong thoi han 03 ngay lam viéc ké tir ngay nhan ho so hop 1¢ cua hop tac x4, thong tin thay
d6i ndi dung dang ky hop tac xa cua hop tac xi s& duoc cap nhat trong Co s6 dit liéu quoc
gia vé ding ky hop tac xa.

NGUOI NOP NGUOI NHAN
(Ky va ghi ho tén) (Ky, ghi ho tén)
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Phu luc 1-9

TEN HQP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
------------ Poc lap - Tw do - Hanh phuc
SO: , ngay .. .. thang ... ... nam ... ..
THONG BAO

Vaé viéc thay d6i ndi dung ding ky hoat dong chi nhanh, vin phong dai dién, dia diém

kinh doanh cia hgp tac xa

Kinh giri: Tén co quan dang ky hop tac xa

S6 Giay ching nhan dang ky kinh doanh/Gidy chirng nhan dang ky hop tac xa' (chi ké khai

néu khong cé md sé hop tac xa/md sé thué): ..................... Ngay cap: ..../..../.... Noi

Ping ky thay ddi ndi dung diing ky hoat dong ciia chi nhanh/viin phong dai dién/dia

diém kinh doanh sau:

S6 Gidy chirng nhan ding ky chi nhanh/vin phong dai dién/dia diém kinh doanh cta hop tac

XA (treomg hop khong c6 ma sé chi nhanh/van phong dai dién/dia diém kinh doanh hodc ma

Ngay cap: ...../...... [o.... INOT CAP: e,
Chi nhanh chu quan (chi ké khai doi véi trieong hop déing ky thay doi ngi dung ddng ky hoat

dong cua dia diém kinh doanh triec thudc chi nhdanh):

TN Chl NNANN: .o

M3 s6 chi nhanh/M3 s6 thué ctia chi nhanh: ...,

' Ghi theo sé Gidy chirng nhan dang ky hop tac xa dwoc cap tredc ngay Thong tw nay c¢6 hiéu lwe thi hanh.
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S6 Gidy chimg nhan dang ky chi nhanh (trieong hop khong c6 md sé chi nhanh/ma sé thué
cuachinhdnh): ......................ccciiiiiii Ngay cap: ...../...../..... Noi cap:
Noi dung diing Ky thay ddi:

Hop tac xa cam két hoan toan chiu trach nhiém trudéc phap luat vé tinh hop phap, chinh xac,
trung thuc cua ndi1 dung Thong bao nay.

NGUOI PAI DIEN THEO PHAP
LUAT CUA HQP TAC XA/ NGUOI
PAI DIEN CHI NHANH
(Ky, ghi ho tén, dong ddu)’

2. Trwdong hgp thay dbi noi dung dang ky chi nhanh, van phong dai dién, dia diém kinh doanh trwc thudc
hop tac x&, ngwdi dai dién theo phap luat ctia hop tac xa ky truc tiép vao phan nay.

- Trvdng hop thay déi noi dung dang ky hoat dong dia diém kinh doanh trwc thudc chi nhanh, ngwoi dai dién
theo phap luat ctia hop tac xa hoéc ngudi dai dién chi nhanh ky trwc tiép vao phan nay.
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Phu luc I1-5
TEN CO QUAN PANGKY  CONG HOA XA HQI CHU NGHIA VIET NAM
HQP TAC XA Poc 1ap - Tu do - Hanh phic
GIAY CHUNG NHAN PANG KY CHI NHANH CUA HQP TAC XA
SO: i
bang ky lan dau, ngay .. ... thang ... ... nam... ...
Dang ky thay doi lan thit: .. .., ngay ... ... thang ... ... nam... ...
1. Tén chi nhanh (ghi bBAng chit in HOQ):.............oocooeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeee
Tén chi nhanh viét bang tiéng nudc NGOAL (MEU CO): ...vvveeeeeeeeeeeeeeeeeeeeeeee.
Tén chi NhANK VIEt tAt (U CO): ..o
2.D0a Chii oo
Bienthoat: ... Fax: .o
Email: ... Website: .......coovevieiieiiiie,
3. Nganh, nghé kinh doanh
STT Tén nganh Ma nganh
4. Thong tin vé ngudi dai dién cia chi nhanh
Ho va tén (ghi bang chit in hoa):.......................................... Gié1 tinh: ...
Sinh ngay: ...... [o..... /... Dan toc: ..o Quéc tich: ....
Loai gidy tO ching thire A NMAN: ...........o.ooivieeieeeeeeeeeeeee el
S6 gidy ching thire €A MNAN ............o.oiiveeeeeeeeeeeeeeeeeeee e
Ngay cap: ...... [oo.... [o.... INOT CAP: et
Noi ding ky ho Khau thuong triki...........coveeveeeeeeeeeeeeeee et
CHO G BTN EAL v e
S. Hop tac xa chd quan
TEN NOP tAC XA ..o e
M s6 hop tac xa/M4 sb thué/S6 Gidy ching nhan dang ky kinh doanh/S6 Gidy ching nhan
AANng Ky hOP tAC XA: ... e
D1a Chi t1r SO CIINN: .o e
TRUONG PHONG

(Ky, ghi ho tén va dong ddu)
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Phu luc I1-6

TEN CO QUAN PANGKY  CONG HOA XA HQI CHU NGHIA VIET NAM
HQP TAC XA Poc lap - Tu do - Hanh phic

SO: .
bang ky lan dau, ngay .. ... thang ... ... nam... ...
Daing ky thay doi lan thie: ... ..., ngay ... . thang ... ... nam... ...

1. Tén vian phong dai dién (ghi bang chit in hoa): ...............cocoooevceeeeeeoeeeeee]
Tén vin phong dai dién viét bang tiéng nudc NgOAL (KU CO): ....veeveeeeeeen..
Tén vin phong dai dién VIt tat (61U CO): .....o.vveoeeeeeeeeeeoeeeeeeeeeeeeeee e,
2.D0a Chii oo
Bienthoat: ... Fax: .o
Email: ... Website: .......coovevieiieiiiie,
S.NOGidung hoat dONE: ...
4. Thong tin vé ngudi dai dién cia vin phong dai dién

Ho va tén (ghi bang chit in hoa):.......................................... Gié1 tinh: ...
Sinh ngay: ...... [o..... /... Dantoc: ...ooeeee Quéc tich:
Loai gidy tO ching thire A NMAN: ...........o.ooivieeieeeeeeeeeeeee el
S6 gidy ching thire €A MNAN ............o.oiiveeeeeeeeeeeeeeeeeeee e
Ngay cap: ...... [oo.... [o.... INOT CAP: et
Noi ding ky ho Khau thuong triki...........coveeveeeeeeeeeeeeeee et
CHO G BTN EAL v e

S. Hop tac xa chd quan
TEN NOP tAC XA ..o e
M s6 hop tac xa/M4 sb thué/S6 Gidy ching nhan dang ky kinh doanh/S6 Gidy ching nhan

Pia chi tru s& chinh: ... e,

TRUONG PHONG
(Ky, ghi ho tén va dong dau)
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Phu luc I1-7

TEN CO QUAN PANGKY  CQNG HOA XA HQI CHU NGHIA VIET NAM
HQP TAC XA Poc lap - Tu do - Hanh phic

GIAY CHUNG NHAN PANG KY PIA PIEM KINH DOANH CUA HQP TAC XA

Sb: ...
Dang ky lan ddu, ngiy... ... thang ... ... nam... ...
Dang ky thay doi lan thie: ... .. ngay... . thang... ... nam... ...
1. Tén dia diém kinh doanh (ghi bang chit in hoa): ...........cccccooceeeveceeereer.,
Tén dia diém kinh doanh viét bang tiéng nudc ngoai (1éu o) .........oovvveeeee)
Tén dia diém kinh doanh Viét tit (MEU CO):........ooveeeoeeeeeeeeeeeeeeeeeeeeeeeeeeeeee)
2.D0a Chii oo
Bienthoat: ... Fax: .o
Email: ... Website: ......ccoooviiiiiiiece
3. Nganh, nghé kinh doanh
STT Tén nganh Ma nganh

4. Théng tin vé ngudi dai dién cia dia diém kinh doanh
Ho va tén (ghi bang chit in hoa): .......................................... G161 tinh: ..
Sinh ngay: ..... [o..... /... Dantoc: ...ooeeee Quéc tich:

Loai gidy to ching thure ¢4 AN .............ooovieeeeeeeeeeeeee e

CHO G BT LRI . voveeeoee oo e,

5. Thong tin vé hop tac xi/chi nhanh chi quéan:

TRUONG PHONG
(Ky, ghi ho tén va dong dau)
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Phy luc I1-3
TEN CO QUAN PANG KY CONG HOA XA HQOI CHU NGHIA VIET NAM

HOP TAC XA Pic lap - Tu do - Hanh phic
SO: , ngay ... thang ... ndm ... ...
THONG BAO

Vaé viéc sira doi, bé sung hé so ding ky hop tic xa
Kinh gui: (7én hop tdc xa)
bia chi: (Pia chi tru so chinh)

M3 s6: (Md s6 hop tdc xd/sé Gidy chitng nhdn ding
ky hop tac xd/sé Gidy chirng nhdn ddng ky kinh

doanh)
Coquan dang ky hop tAC XA .....c.ooooiiiiiiii e
DA G TTU SO e e e e e
Bienthoat: ... Fax: .o
Email: ... Website: .......coovevieiieiiiie,
Sau khi xem Xét ho SO SO.......vevvveeeneeinnn... da nhan ngay ...... thang ...... nam ......
CUA ONE/BAT ..ottt
VB VI oo,
................................. (tén co quan ddng ky hop tdc xd) dé nghi nhirng noi dung can
stra d6i, bo sung trong hd so va Iy do stra d6i, bd sung nhu sau: ..........cocooooeeeeee....

Doi véi ho so ding ky hop tac xd qua mang dién tir thi ghi:

Thoi han @€ hop tac x4 stra doi, bo sung hd so ding ky hop tac x4 qua mang dién tir 1a 60
NEAY K&t NGAY . ..oveeee e (tén co quan dang ky hop tdc xd) ra

Thong bao yéu cau stra 461, bd sung ho so. Sau thoi han néu trén, néu khong nhan duoc ho
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50 sira doi, bo sung ctia hop tAC XA, .......oiieeiii e (tén co quan dang ky
hop tdc xd) s& huy ho so dang ky hop tac xa theo quy trinh trén Hé thong thong tin quoc gia
vé dang ky hop tac xa.

NEAY oo (tén co quan dang ky hop tdc xd) nhan duogc tai

liéu sira d6i, bd sung theo yéu cau ndi trén duoc tinh 1a ngay nhan hd so dang ky hop tac xa.

Xin thong bao dé Ong/Bét duoc biét./.

TRUONG PHONG
Noi nhin: (KY, ghi ho 1én va dong ddau)
- Nhu trén;
-Luu:......

(Xem tiép Cong bdo s6 61 + 62)



