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QUY TRINH 27
Pang ky giam h¢
(Ban hanh kém theo Quyét dinh s6 1114/0P-UBND
ngay 30 thang 3 nam 2020ciia Chii tich Uy ban nhdn ddn Thanh pho)

I. THANH PHAN HO SO

STT Tén hd so 50 Ghi chi
lwgng
Gidy to phai ndp
1 | To khai dang ky giam ho 1 Ban chinh

Van ban ctr nguoi giam ho theo quy dinh cua
2 | B6 luat Dan sy doi véi treong hop dang ky 1 Ban sao
giam hé cu

Gidy to chimg minh diéu kién giam ho dwong
3 | nhién theo quy dinh ctia B6 luat dan su doi véi 1 Ban sao
truong hop dang ky giam hd duwong nhién.

Vin ban thoa thuin vé viéc cir mot nguol lam
giam hd dwong nhién (truong hop co nhiéu
nguol cung du diéu kién lam giam ho duong
nhién)

1 Ban chinh

Vin ban iy quyén theo quy dinh phap luat
trong truong hop uy quyén thyc hién dang ky
giam ho. Trudong hop ngudi duoc uy quyén 1a
6ng, ba, cha, me, con, vo, chdng, anh, chi, em
rudt cia nguoi Uy quyén thi van ban uy quyén
khong phai cong chung, ching thuc, nhung
phai ¢o gidy to ching minh moi quan hé véi
ngudi iy quyén.

1 Ban sao

Gidy to phai xuét trinh

Gidy to tuy than (gom: ho chiéu, chimg minh
nhan dan, thé can cudc cong dan hoac giay to

1 T A A Ban chinh
khac co6 dan anh va thong tin cd nhan do co an ¢
quan c6 tham quyén cap, con gia tri st dung)

) Giay to chirng minh no1 cu tri cua ngudi giam Ban chinh

ho hodc nguon duoc giam ho
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II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua Thoi gian giai quyét Lé phi
Noi tiép nhin: Bo phan tiép
nhan va tra két qua cua Uy ban 03 ngay lam viéc, ké tir Midn 16 ohi
nhan dan xa, phuong, thi tran ngay nhan du hd so hop 1¢ feffe pi

III. TRINH TU XU LY CONG VIEC

Buoéc Noi Trach | Théigian | Ho so/ Biéu Dién giai
cong dung nhiém miu
viéc cong
viéc
Nop hod C4 nhan Theo muc I | Thanh phan ho so theo
SO’ muc |
- Truong hop ho so day
da theo quy dinh thi
cap Giay tiép nhan hd
so va hen tra két qua
- (BM 01)
h9 Gio hanh Theomue I | prpome hop hé so
Bl Kiém IiAa " chinh BM 01 chva ddy duo, thi lap
tra ho P BM 02 Phiéu yéu cau bd sung,
nhan va A A 1A
SO s 1A BM 03 hoan thién ho so (BM
tra két 02)
- Truwong hop tur chdi
tiép nhan hd so: Lap
Phiéu tir chdi tiép nhan
giai quyét ho so bang
van ban (BM 03).
Cong chire thu 1y ho so
tién hanh xem xét,
Thim kiém tra, 1ay y kién cac
dinh hd Co don vi lién quan (néu
S0 va (I’é chlgcrzl %u’ 01 ngay Thgo mue 1 co). .
B2 xuat ket phap - lam viee | - HO so trinh | - Truong hop ho so du
qua gidi | o ' thong tin quy dinh thi
quyet T du thao Trich luc dang
TTHC ky giam hd.

- Truong hop hd so
khong du thong tin quy
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dinh thi du thé}o van
ban dé nghi bd sung
thong tin.

- Téong hop, hoan thién
ho so, lap to trinh va dy
thao két qua trinh Chu
tich UBND phuong, x4,
thi tran ky duyét.

Chu ‘
Xem tich Xem xét ho so, ky
B3 xét, Ky UBND Ql N2AY | 43 so trinh dg}/et Tflch lvuc dflng lq<y
,\ phuong, | lam viéc giam ho hodc van ban
duyét N L pa
: x4, thi tra 1o1.
tran
A Cho s6, vao sb, nhan
Cong A ~ , , A
Ban , . H6soda |ban, dong dau, ban
. chirctw | 01 ngay n . . A 1A
B4 hanh . o dugc phé | hanh va chuyén ho so
- 1o phap - | lam viéc n NP A
van ban . duyét cho bd phan tiép nhan
ho tich a1 A )
va tra két qua.
- Tiép nhan két qua,
Tra két Bo vao sO dang ky giam
qugi, lwu ph:ém , héZ thl;rc hién sao luu
ho so, tiép Theo giay L (néu co).
B3 théng | nhan va hen Ketqua - Tra két qua cho nguoi
ké va tra két yéu cau dang ky giam
theo doi qua ho.
- Théng ké, theo dai.
IV. BIEU MAU
Cic biéu miu sir dung tai cic budc cong viée:
STT | Mai hiéu Tén biéu miu
1 BM 01 Giay tiép nhan ho so va hen tra két qua
2 BM 02 Phiéu yéu cau bd sung, hoan thién ho so
3 BM 03 Phiéu tir choi tiép nhan giai quyét hod so
4 BM 04 To khai dang ky gidm hd
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V. HO SO CAN LUU
STT | Mai hiéu Tén biéu miu

BMO01 | Giay tiép nhan ho so va hen tra két qua

BM 02 Phiéu yéu cau bo sung, hoan thién hé so

BM 03 Phiéu tir chdi tiép nhan giai quyét ho so
BM 04 To khai dang ky giam ho

// Céc ho so khac néu co theo van ban phap quy hién hanh
VI. CO SO PHAP LY

N | =W =

- B0 luat dan sy ngay 24 thang 11 nam 2015;
- Luat Ho tich ngay 20 thang 11 nam 2014 ;

- Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 ciia Chinh phu quy
dinh chi tiét mét s6 diéu va bién phap thi hanh Luat Hé tich;

- Thong tu s6 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cua Bo truong Bo
Tw phap Quy dinh chi tiét thi hanh mot s6 diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15 thang 11 nam 2015 cia Chinh phu quy dinh chi tiét mot so
diéu va bién phap thi hanh Luat Ho tich;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan thanh phd vé cac loai phi va 1 phi trén dia ban Thanh phé H6 Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nam 2016 cua Uy ban
nhan dan Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh
phd HO6 Chi Minh;

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phu huéng dan Nghi dinh 61/2018/ND-CP vé thuc hién co ché mdt cira, mot
cira lién thong trong giai quyét thi tuc hanh chinh.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY GIAM HQ

Ho, chit dém, tén ngudi yéu CAu: ........oocovoiveieeeeereeeee, Gigitinh ...
NOT CU T B et
GIAY 10 1Y ThAN: @) oottt
P& nghi co quan ding ky viéc giam hd giira nhitng ngudi ¢6 tén duwéi day:

Ngudi giam ho:

Ho, chit @&m, ten: ... GIOTHNN ..o
Ngay, thang, NAM SINN: ... et
DaAN t0C ... oot Quéc HCh:
INOT CU T @) ettt ee s
GIAY 0 Y ThAN: ).ttt

Ngudi duwgce giam hg:
Ho, chit d&€m, ten: ... GIOTtINh e
Ngay, thang, NAM SINN: ... et

DaAN T0C: . oo Quéc tich: o,

Gidy khai Sinh/GIay t0 thy thANT ........oveeeeeeeeeeeeeeee et

Lydo dang Ky @idm hQ: ...
T61 cam doan nhiing nd1 dung khai trén day 1a dang su that va chiu trach nhiém trudc phap

luat vé cam doan cua minh.
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Lamtqi: .......ccooooovvveeeine. , hgay ... thang ..... nam .........
Ngudi yéu ciu
(Ky, ghi vd ho, chir dém, tén)

Chu thich:

) Ghi 15 tén co quan ding ky giam ho.

) Ghi theo noi dang ky thuong tr, néu khong ¢ noi dang ky thuong tra thi ghi
theo noi dang ky tam tra; truong hop khong co6 noi dang ky thuong tra va noi dang ky
tam tra thi ghi theo noi dang sinh song.

® Ghi thong tin vé gidy to tuy than nhu: ho chiéu, ching minh nhan dan hoac
gidy to hop 1& thay thé (vi du: Chtirng minh nhéan dan s6 001089123 do Céng an thanh
pho Ha Noi cap ngay 20/10/2014).
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QUY TRINH 28

Ping ky cham dirt giam hd
(Ban hanh kém theo Quyét dinh s6 1114/0P-UBND
ngay 30 thang 3 nam 2020 cuia Chii tich Uy ban nhdn dén thanh phé)

I. THANH PHAN HO SO

STT

Tén ho so

S6
lwgng

Ghi chu

Gidy to phai ndp

T khai dang ky cham dat giam ho

Ban chinh

Gidy to lam can c cham dut giam ho theo
quy dinh ctia Bo luat dan su

Ban sao

Vin ban iy quyén theo quy dinh phap luat
trong truong hop iy quyén thuc hién dang ky
giam ho. Truong hop ngudi duoc uy quyén
1a ong, ba, cha, me, con, vo, chong, anh, chi,
em rudt cia ngudi Uy quyén thi van ban uy
quyén khong phai cong chimg, chimg thue,
nhung phai c6 gidy to chang minh mdi quan
hé voi nguoi uy quyén.

Ban sao

Gidy to phai xuét trinh

Giay to tuy than (gom: ho chiéu, ching minh
nhan dan, thé can cudc cong dan hodc gidy to
khac c¢6 dan anh va thong tin ca nhan do co
quan c6 tham quyén cap, con gia trj st dung)

Ban chinh

Giay to chirng minh noi cu trd cua nguoi
giam hd hoac nguodi duoc giam ho

Ban chinh




CONG BAO/S6 107+108/Ngay 15-5-2020

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua Thoi gian giai quyét Lé phi
B6 phan tiép nhan va tra két qua 02 ngay lam viéc, ké tir N

cua Uy ban nhan dan x3a, phuong, |ngay nhan da hé so hop Mién 1€ phi
thi tran 1€

III. TRINH TU XU LY CONG VIEC

Budéc Noi >
A dung Trach Thoi Ho so/ SR o
cong " " . R Dién giai
‘n cong nhiém gian Biéu mau
viéc "
: viéc
Nop ho C4nhan Theo muc I Thanh phan ho6 so theo muc
SO I
- Trudmg hop ho so day du
theo quy dinh thi cap Giay
' tiép nhan ho so va hen tra
By |Gio Theo muc | kbt qua (BM 01).
Bl Kiém phén haph 1 - Truomg hop hd so chua
caa | tiép chinh BMOl | ddy du, thi 1p Phibu yéu
<o nhan va BM 02 | cau bo sung, hoan thién ho
tra két BM 03 so (BM 02).
qua BM 04 |- Truong hop tur chéi, tiép
nha:m hé so: Lap Phié}l tl‘}’
choi ti€ép nhan giai quyét ho
so (BM 03).
Coéng chirc thu lthé SO tién
hanh xem xé&t, kiém tra, lay
y lgién cac don vi lién quan
Thfim‘ (néu co).
dinh h(“)A Céng Theo muc |- "l:ru’(‘)’ng hop h6‘s0f day du
so' va deé ) 11 thong tin quy dinh thi du
z. v 4 | chuctu | 01 ngay . , < ,
B2 xuat ket . RN A . thao Trich luc dang ky
. ... | phap- | lam viéc | H6 so trinh TR
qua giai | cham dut giam ho.
quyéet o - Trudng hop hod so khong
TTHC

du théng tin quy dinh thi dw
thao van ban dé nghi bo
sung thong tin.

- Tong hop, hoan thién ho
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50, lap to trinh va du thao
két qua trinh Chu tich
UBND phuong, x4, thi tran
ky duyét.
Chu ‘
Xem tich Xem xét ho so, ky, duyét
B3 xét, Ky UBND O‘,S DAY | & <o trinh T‘r}ch luAc dar}g k}i cha{n du:t
A phuong, | lam viéc giam hd hoac van ban tra
duyét N .
; x4, thi loi.
tran
Coéng A . | Cho sb, vao sb, nhan ban,
) . Ho so da . X . ;
Ban chirc tu | 0,5 ngay . | dong dau, ban hanh va
B4 \ . N dugce phé A 1A A 1A
hanh phap - | lam viéc duvét chuyén ho so cho b phan
ho tich YU | tiép nhan va tra két qua.
Tra két Bo - Tiép nhan két qua, vao 50,
quai, lwu | phén thuc hién sao luu (n€u co).
ho so, tiép Theo « . |- Trakét qua cho nguoi yéu
B3 thong ké | nhan va | gidy hen Ketqua cau dang ky cham dit giam
va theo | tra két ho
doi qua - Théng ké, theo doi.
IV. BIEU MAU
Cic biéu miu sir dung tai cic budc cong viée:
STT | Ma hiéu Tén biéu miu
1 BM 01 | Gidy tiép nhan hd so va hen tra két qua
2 BM 02 Phiéu yéu cau bo sung, hoan thién hé so
3 BM 03 Phiéu tir chdi tiép nhan giai quyét ho so
4 BM 04 To khai dang ky cham dut giam ho
V.HO SO CAN LUU
STT | Ma hiéu Tén biéu miu
1 BM 01 | Gidy tiép nhan ho so va hen tra két qua
2 BM 02 Phiéu yéu cau bo sung, hoan thién hé so
3 BM 03 Phiéu tir chdi tiép nhan giai quyét ho so
6 BM 04 To khai dang ky cham dut giam ho
7 // Céc ho so khac néu co theo van ban phap quy hién hanh
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VI. CO SO PHAP LY

- B0 luat dan sy ngay 24 thang 11 nam 2015;

- Luat Nub6i con nu6i ngay 17 thang 6 nam 2010;

- Luat Ho tich ngay 20 thang 11 nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 cua Chinh phu
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luét Ho tich;

- Thong tu s6 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cua Bo truong Bo
Tw phap Quy dinh chi tiét thi hanh mot s6 diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15 thang 11 nam 2015 cia Chinh phu quy dinh chi tiét mot so
diéu va bién phap thi hanh Luat Ho tich;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan thanh phd vé cac loai phi va 1¢ phi trén dia ban Thanh phé H6 Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nam 2016 cua Uy ban
nhan dan Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh
phd HO6 Chi Minh;

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phu huéng dan Nghi dinh 61/2018/ND-CP vé thuc hién co ché mdt cira, mot
cira lién thong trong giai quyét thi tuc hanh chinh.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY CHAM DUT GIAM HQ

GiAy t0 10y ThAN: e
P& nghi co quan ding ky chim dirt viée giam hd giira:

Ngudi giam ho:

HO, Chit &M, tE11: ..o

Ngudi duwgce giam hg:
Ho, chit d&m, teN: ... Gidi tinh: ..............

T61 cam doan nhitng ndi1 dung khai trén day 1a dung su that va chiu trach nhi€ém trude
phap luit vé cam doan cta minh.

Lamtqi: .........cc.ccoevien.n , ngay ... thang ... nam ...

Ngudi yéu ciu
(Ky, ghi vd ho, chir dém, tén)



CONG BAO/S6 107+108/Ngay 15-5-2020 13

Chu thich:
() Ghi 15 tén co quan dang ky cham dut giam ho.

) Ghi theo noi dang ky thuong tr, néu khong ¢6 noi dang ky thuong tra thi
ghi theo noi dang ky tam tru; truong hop khong ¢6 noi dang ky thuong tra va noi
dang ky tam tra thi ghi theo noi dang sinh song.

© Ghi thong tin vé gidy to tuy than nhu: ho chiéu, ching minh nhan dan hoac
gidy to hop 1& thay thé (vi du: Chtirng minh nhén dan s6 001089123 do Céng an thanh
pho Ha Noi cap ngay 20/10/2014).

@ Ghi tén co quan dang ky giam ho trude day.
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QUY TRINH 29
Ping ky thay dbi, cai chinh, b6 sung h tich
(Ban hanh kém theo Quyét dinh s6 1114/0P-UBND
ngay 30 thang 3 nam 2020 cuia Chii tich Uy ban nhdn dédn thanh phé)

I. THANH PHAN HO SO

STT Tén hd so 50 Ghi chi
lwgng
Gidy to phai ndp
1 To khai dang ky viéc thay doi, cai chinh, bo 1 Ban chinh

sung hd tich, xac dinh lai dan tc

Cac glay to lién quan dé lam can ctr cho viée
2 |thay d0i, cai chinh, bd sung ho tich: Giay 1 Ban sao
khai sinh, Gidy chtrng nhén két hon,...;

Vin ban iy quyén theo quy dinh phap ludt
trong truong hop uy quyén thuc hién viée
thay d6i, cai chinh, bo sung ho tich. Truong
hop nguoi duge uy quyén la 6ng, ba, cha,
3 |me, con, vo, chong, anh, chi, em rudt cua 1 Ban sao
ngudi iy quyén thi van ban iy quyén khong
phai cong chimg, chimg thwe, nhung phai ¢6
gidy to chimg minh méi quan hé voi ngudi

iy quyén.

Gidy to phai xuét trinh

Giay to tuy than (gom: ho chiéu, ching minh
nhan dan, thé can cudc cong dan hodc gidy to
khac c¢6 dan anh va thong tin ca nhan do co
quan c6 tham quyén cap, con gia trj st dung)

Ban chinh

Gidy to ching minh noi cu tri cia ngudi
2 | duoc thay doi, cai_chinh, bd sung ho tich dé Ban chinh
xac dinh tham quyén giai quyét
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II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra
két qua

Thoi gian giai quyét

L& phi

Bo phan tiép nhan va tra
két qua cua Uy ban nhan
dan xa, phuong, thi tran

- Trong tho1 han 03 ngay lam
viéc, ké tir ngay nhan day du va
hop 1& d6i voi truong hop cai
chinh, thay d6i ho tich

- Trong ngay d6i véi truong
hop bo sung ho tich. Néu nop
hd so sau 15 gio> ma khong giai
quyét duoc ngay thi tra két qua
trong lam viéc tiép theo.

- Truong hop can phai xéc
minh thi thot han no1 trén duoc
kéo dai thém khong qua 03
ngay lam viéc.

10.000 dong/truong
hop.

Mién 1& phi d6i voi
tré em, nguwol thude
ho ngheo, ngudi cao
tudi, ngudi khuyét
tat, nguoi co cong voi
cach mang.

III. TRINH TU XU LY CONG VIEC

1. Ping ky thay déi, cai chinh hd tich

a) Trwong hop khong xac minh

Buoéc Noi A

A dung Trach e . Ho so/ K ens

cong A " Thoi gian R Dién giai

o n cong nhiém Bi€u mau

viéc o

: viéc
Nop ho C4 nhan Theo muc I Thanh phan ho so
SO’ theo muc I

- Trudong hop hod so

day du theo quy dinh

thi cap Giay tiép

. . ‘ nhan ho so va hen tra

BO 1Gie  hanh| o0 | kétqua (BMOT).

Bl ¥ phan | chinh ‘ 5
Kiém tiép BMo02 |- Truong hop hé so
tra ho ahan va BM 03 chua day du thi lap

J1) trd két Phi€u yéu cau bo
qua BM 04 sung, hoan thién hoé
so (BM 02).
- Trudmg hop tir choi
tiépr nhan ho so: Lap
phiéu tu choi tiép
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nhan giai quyét ho so
bang van ban (BM
03).
Céng chtre thu ly ho
so-tién hanh xem xét,
kiém tra lay y kién
céu; don vi lién quan
(néu co).
- Truong hop ho so
Thim déy du thong tin, quy
. s dinh thi du thao ket
d;nl} h(:\ Cong Theo muc | qua.
so va de , 1 1 , A
£ 1« | chuctu | 01 ngay lam - Truong hop ho so
B2 xuat két . . A . R A :
> e phap - VI1EC Ho so trinh khong da thong tin
qua giai L . . ,
quyét ho tich quy dinh thi du thao
TTHC van béIAl dé‘nghi bo
sung thong tin.
- Tong hop, hoan
thién ho so, lap tg‘)f
trinh va du thao két
qua trinh Chu tich
UBND phuong, x3,
thi tran ky duyét.
Chu
X tich . X . Ky
YeM | UBND | 01 ngay lam | HO so trinh | 7™M X€L 10 80, kY
B3 xét, Ky . L duyét két qua hoac
A phuong, VIEC AR
duyét N van ban tra loi.
‘ x4, thi
tran
n Cho s6, vao sd, nhan
Cong A ~ , f A
Ban chirc te | 01 neav lam H6soda |ban, dong dgu, ban
B4 hanh . say duoc phé | hanh va chuyén ho so
S phap - viéc n A ~ X
van ban . duyét cho bé phan tiép
ho tich AT .
nhan va tra két qua.
Tra két | BO - Tiép nhan két qua,
qua, lvu | phan , , vao so dang ky thay
B5 ho so, tiep | Theogidy hen | Kétqua |doi, cai chinh, bo
thong ké | nhan ya sung hd tich, xac
va theo | trakeét dinh lai dan toc, thuc
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qua

hién sao Iuu (néu c).
- Tra két qua cho
nguoi yéu cau thay
do1 ho tich/ cai chinh
ho tich/b6 sung ho
tich

- Théng ké, theo dai.

b) Truwong hgp xdc minh

Budéc Noi A
A dung Trach e . Ho so/ R o
cong A " Thoi gian R Dién giai
o n cong nhi¢m Biéu mau
viéc "
: viéc
Nop ho C4 nhan Theo muc I Thanh phan ho so theo
SO’ muc I
- Trudong hop ho so day
du theo quy dinh thi
cap Gidy tiép nhan ho
so va hen tra két qua
B ‘ (BM 01),
] héon Gio  hanh| o0 |- Truong hop ho so
Bl | Kiém | PS" | chinh BMoy | chua ddy du thi lap
tra ho nhénpva BM 03 Phi€u yéu cau bo sung,
SO’ N 1K hoan thién hé so (BM
tra ket BM 04 02)
qua ‘ .
- Truong hop tur choi
tiépr nhan hﬁ 50" Lap
phiu tir choi ti€p nhan
gial quyét hé so bang
van ban (BM 03).
- Cong chue thy ly hd
so tién hanh xem xét,
Thim kiém tra.
dinh ho Theo myc |- D thao van ban dé
sovade | Cong 0.5 ngdy 1 nghi cac co quan, dp’n
B2 xuz}t ket chq’c ho lam viee | Hd so trinh | VI €0 ,thanll quxen,klerg
qua giai | tich tra, xac minh v€ cac noi
quyet dung can xac minh co6
TTHC lién quan trinh Chu tich

UBND phuong, xa, thi
tran xem xét.
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Chu Xem xét hd so, ky
Xem tich 0.5 ned ‘ duyét van ban dé nghi
B3 | xét,ky | UBND | > Vgiéz Hb so trinh | kidm tra, x4c minh vé
duyét | phuong, ‘ cac nd1 dung co6 lién
xa quan can xac minh
Cho s6, vao sré, nhan
Ban Cong 0.5 nos - Van ban E%‘nil C:IOILg Adau,v Ea}n
B4 hanh chuc 13 £ay xdc minh | qnn vachuyen van ban
vin ban | 16 tich am viéc thong tin de n%m xac minh thong
- tin dén co quan, don vi
can xac minh
Co
quan, - Co quan, don vi co
don vi Ca lién quan tién hanh
. 1n ong T . : .
¢o lién chire Van ban tra | kiém tra, xac minh va
BS quan Tu 03 ngay lam | loixac | traloi bang van ban ve
nhan phap - viéce minh thong | gidy to hé tich gui vé
van ban L tin Uy ban nhan déan
yéu cau H¢ tich phuong xa yéu cau xac
xac minh.
minh
ny ban
nhan
dan - Tiép nhan két qua tur
phuwong, co quan, don wvi lién
xd, thi | Cong - BM 01 quan tra 101 xac minh;
trz’ig c6 | chuc 0.5ngay | Theo muc Téng hop, hoan thién
B6 tham Tu e I ho so, 1ap to trinh; in
A , lam viéc ‘ J 1k s x s
quyén | phap - -HJb so dy thao ket qua va trinh
dang ky | Ho tich trinh ho so cho Chu tich
thay doi, UBND phuong, xa ky
cai duyét.
chinh h§
tich
Chu
Xem tich A . ;
B7 xét, Ky UBND | 0,5 ngay Ho sotrinh | Xem xét ho so, ky
> .7 | phuong, | lam viéc duyét két qua.
duyét s
: x4, thi
tran
B8 Ban Cong 0.5 ngay Hosodd |Cho sb, vao sb, nhan
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hanh chue tu lam viéc dugc phé | ban, dong c[éu, ‘ban
van ban | phap - duyét hanh va chuyén h6 so
ho tich cho bd ,phén ti€p nhan
va tra két qua.
- Tiép nhan két qua,
Lz N vao sO dang ky thay
Tr? ket B? doi, cai chinh, bo sung
qud, luu | phan y ho tich, xac dinh lai dan
B9 hA,O so, | tep Theo gidy | 4 qua | toc, thuc hién sao luu
thong ké | nhan va hen (néu co).
va theo | tra ket 1 A ..
~: \ - Tra két qua cho nguoi
doi qua A A
yéu cau.
- Thong ké, theo dai.
2. Piang ky bo sung hd tich
Buéc Noi A
A dung Trach e . Ho so/ K ens
cong ,\ " Thol gian R Dién giai
o n cong nhi¢m Biéu mau
viéc "
: viéc
Nop ho Ca nhan Theo muc I Thanh phan hé so
SO’ theo muc I
- Truong hop ho so
day du theo quy dinh
thi cap Gidy tiép nhan
hd so va hen tra két
qua (BMO1).
BO |Giy  hanh - Truong hop ho so
B1 Kidm phén | chinh BM 01 chua day du thi lap
tra ho tiep BMO02 | Phieu yéu cau bo
o nhan va BM 03 sung, hoan thién ho so
tra ket BM 04 (BMO02).
qua - Truong hop tir choi

t1ep nhan hod so: Lap
phiéu tir ch01 tlep
nhan giai quyét ho so
bang van ban
(BMO3).
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Céng chirc thu ly ho
so-tién hanh xem xét,
kiém tra lay y kién
céu; don vi lién quan
(néu co).
- Truong hop ho so
Thé day du thong tin, quy
. am dinh thi dy thao két
d;nl} h(:\ Céng Theo muc | qua.
so' va deé , s 1 . N
i, 14, | chuctw | 02 giolam - Trudong hop ho so
B2 xuat ket . A A . R . i
. ... | phap - viéc HO so trinh | khong du thong tin
qua giai . . N ,
> ho tich quy dinh thi du thao
quyet g , A C R
TTHC van ban dé nghi bo
sung thong tin.
- Téng‘ hop, hoan
thién ho so, lap tg‘)f
trinh va du thao két
qua trinh Chua tich
UBND phuong, xa,
thi tran ky duyét.
Chu
Xem tich A Xem xét ho so, ky
MM | UBND | 1,5giolam | HO so trinh 1 Ac O Se, &Y
B3 xét, Ky . P duyét két qua hoac
~. | phuong, viéc PN
duyét N van ban tra loi.
‘ x4, thi
tran
Cho sd, vao sré, nhan
ban, dong d:Qlu, ‘ban
hanh va chuyén ho so
Cong N _ | b6 phan tiép nhan va
Ban . Ho so da 2 1A .
; o 13 tra két qua.
B4 | hanh Chh‘gc w05 filgclam duge phe
viin ban }II)A Ph ‘ duyst | Ghi so dang ky so
0 tic dang ky thay doi, cai
chinh, b6 sung hd
tich, xac dinh lai dan
toc.
Tra két | BO - Tiép nhan két qua,
qua, lvu | phan Th A , vao sO dang ky thay
BS | hdso, | tidp %Oeflay Kétqua |ddi, cai chinh, bd
thong ké | nhan va ' sung hd tich, xac dinh
va theo | tra ket lai dan toc, thuc hién




CONG BAO/S6 107+108/Ngay 15-5-2020 21

doi qua sao luu (néu co).
- Tra két qua cho
nguoi yéu cau thay
do1 bo sung ho tich.
- Théng ké, theo dai.
IV. BIEU MAU
Cac biéu mau sir dung tai cac budc cong viéce:
STT | Mai hiéu Tén biéu miu
BM 01 Giay tiép nhan ho so va hen tra két qua
2 BM 02 Phiéu yéu cau bd sung, hoan thién ho so
BM 03 Phiéu tir chdi tiép nhan giai quyét ho so
To khai dang ky viéc thay doi, cai chinh, bé sung ho tich,
4 BM 04 o O
xac dinh lai dan toc

V. HO SO CAN LUU

STT | Ma hiéu

Tén biéu mau

1 BM 01 Giay tiép nhan ho so va hen tra két qua
2 BM 02 Phiéu yéu cau bd sung, hoan thién ho so
3 BM 03 Phiéu tir chdi tiép nhan giai quyét ho so
4 To khai dang ky viéc thay doi, cai chinh, bé sung ho tich,
BM 04 . O A
xac dinh lai dan toc
5 // Céc ho so khac néu co theo van ban phap quy hién hanh

VI. CO SO PHAP LY

- BO luat dan sy ngay 24 thang 11 nam 2015 ;

- Luat Nub6i con nu6i ngay 17 thang 6 nam 2010;

- Luat Ho tich ngay 20 thang 11 nadm 2014

- Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 ciia Chinh phu quy
dinh chi tiét mét s6 diéu va bién phap thi hanh Luat Hé tich;

- Thong tu s6 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cua Bo truong Bo
Tw phap Quy dinh chi tiét thi hanh mot s6 diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15 thang 11 nam 2015 cia Chinh phu quy dinh chi tiét mot so
diéu va bién phap thi hanh Luat Ho tich;
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- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan thanh phd vé cac loai phi va 1 phi trén dia ban Thanh phé H6 Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nam 2016 cua Uy ban
nhan dan Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh
phd HO6 Chi Minh;

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phu huéng dan Nghi dinh 61/2018/ND-CP vé thuc hién co ché mdt cira, mot
cira lién thong trong giai quyét thi tuc hanh chinh.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY VIEC THAY POI, CAI CHIiNH,

BO SUNG HO TICH, XAC PINH LAI DAN TQC
Kinh @i O e,
Ho, chit dém, t8n NGUOT VAU CAUSL ..o

NOT G I B

GiAy tO 1Y thAN: O e

Quan hé vdi nguot dé nghi duogc thay déi, cai chinh, xac dinh lai dan toc, bo sung ho tich: ...........

Pé nghi co' quan dAng Ky viec ) o e,

cho ngwdi cé tén dwéi day

GiAy tO 1Y thAN: O e

NOT G I B

Té1 cam doan nhiing ndi dung khai trén day la dung su that va chiu trach nhiém trude phap luat vé cam
doan cia minh.

Lamitgi: ... ,hngay ... thang ... nam ...

Nguoi yéu ciu
(Ky, ghi ro ho, chii dém, tén)

Y kién cua nguoi dugc thay déi ho, tén (néu Y kién cta cha va me (néu thay déi ho, chir
nguoi do tor du 9 tudi trd 1€n); xac dinh lai dan dém, tén cho nguoi dudi 18 tudi)
toc (n€u nguoi do tir du 15 tuoi dén dudi 18 tudi) o,
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Chu thich:

1. Ghi 15 tén co quan ding ky viéc thay d6i, cai chinh, b6 sung ho tich, xac dinh lai
dan tdc, xac dinh lai gidi tinh trong Giéy khai sinh.

2. Ghi theo dia chi dang ky thuong tri; néu khong c¢é noi dang ky thuong tra thi ghi
theo dia chi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va not
dang ky tam tra thi ghi theo noi dang sinh song.

3. Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chimg minh nhan dan hodc gidy to
hop 1¢ thay thé (vi du: Chirng minh nhan dan s6 001089123 do Céng an thanh phé Ha
Noi cap ngay 20/10/2004).

4. Ghi 10 loai viéc thuc hién (vi du: thay doi Ho).

5. Ghi 10 loai viéc ho tich da dang ky trude day. Vi du: khai sinh ngay 05 thang 01
nam 2015 tai s6 10 quyén s6 01/2015 cua UBND xa Ha Hbi, huyén Thuong Tin,
thanh pho Ha Néi.

6. Ghi 5 ndi dung thay ddi, cai chinh, x4c dinh lai dan toc vi du: tir Nguyén Van Nam
thanh Vi Van Nam;

Trudng hop bd sung ho tich thi ghi rd ndi dung d nghi bo sung. Vi du: bo sung phan
ghi vé qué quan trong Gidy khai sinh nhu sau: Nghé An.
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QUY TRINH 30
Cép gidy xac nhén tinh trang hon nhan
(Ban hanh kém theo Quyét dinh s6 1114/0P-UBND
ngay 30 thang 3 nam 2020 cuia Chii tich Uy ban nhdn dén thanh phé)

I. THANH PHAN HO SO

STT Tén hd so S6 Ghi chi
luwgng
Gidy to phai ndp
1 | To khai cap Gidy x4c nhan tinh trang hon nhan 1 | Ban chinh

2 | Trudng hop nguoi yéu cau cap Gidy xac nhan
tinh trang hon nhan d4 c6 vo hodc chong nhung
da ly hon hodc ngudi vo/chong da chét thi phai
ndp gidy to dé chimg minh

1 Ban sao

3 | Cong dan Viét Nam da ly hon, huy viéc két hén 1 Ban sao
¢ nudc ngoai, thi phai nop trich luc ghi chu ly
hon

4 | Trudong hop yéu cau cap lai Gidy xac nhan tinh 1 Ban chinh
trang hén nhan dé st dung vao muc dich két
hon véi nguoi khac da ghi trong phan muc dich
st dung cua Gidy xac nhan tinh trang hon nhan
dd cap trude ddy hodc do Giay xac nhan tinh
trang hon nhan da hét thoi han st dung theo
quy dinh thi phai ndp lai Gidy xac nhan tinh
trang hon nhan di cap trudc day.

5 | Van ban iy quyén theo quy dinh phap luat 1 Ban sao
trong truong hop uy quyén thue hién thyc hién
yéu cau cap gidy xac nhan tinh trang hon nhan.
Truong hop ngudl dugc uy quyén la éng, ba,
cha, me, con, vo, chong, anh, chi, em rudt cua
ngudi iy quyén thi vin ban uy quyén khong
phai cong ching, ching thyc, nhung phai co
gidy to chimg minh moi quan hé véi nguoi uy
quyen.

Gidy to phai xuét trinh
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1 | Giay to tuy than (gom: ho chiéu, chimg minh
nhan dan, thé can cudc cong dan hodc gidy to
khac c¢6 dan anh va théong tin ca nhan do co
quan c6 tham quyén cap, con gia trj st dung)

Ban chinh

2 | Giay to ching minh noi cu tri cua ngudi cia
ngudi yéu cau cap gidy xac nhan tinh trang hon

nhan.

Ban chinh

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két Thoi gian giai quyét Lé phi
qua
Noi tiép nhin: Bo phan - Trong thoi han 03 ngay 1am | 3.000  dong/trudong
tiép nhan va tra két qua cia | viéc, ké tir ngay nhan day du | hop.
Uy ban nhén dén xa, va hop 1é. Midn 16 phi déi véi
phuong, thi tran - Trudong hop can phai xac |ngudi  thudc  hod
Hinh thic tiép nhin: Nop | minh thi thoi han giai quyét ngh¢o, ngudl cao

truc tiép hodc gui ho so
qua hé thong buu chinh;
tiép nhan ho so tryc tuyén
tal website:
hotichtructuyen.moj.gov.vn
Hinh thire tra két qua:
Truec tiép hodc qua dich vu
buu chinh

khong qua 06 ngay lam viéc.

tudi, nguoi khuyét tat,
nguoli co6 cong voi
cach mang.

(Néu tra két qua qua
dich vu buu chinh, ca
nhan, t6 chtc chiu
thém phi phat sinh
theo gid cudc do Buu
dién quy dinh)

III. TRINH TU XU LY CONG VIEC

1. Trwong hop khong cin phai xac minh

Buoéc Noi Trach Thoi gian | HO so/ Biéu Dién giai
cong dung nhiém mau
viéc cong
viéc
Nop ho Ca nhan Theo muc I Thanh phan ho so
SO’ theo muc I
A Gio hanh - Trudong hop ho so
B A 4 Al 1A
Bl | Kibm | phan | chinh | DY |ddy du hop Ie: Lap
tra hd Iii ; BMO02 | phiéu tiép nhan hé so
R P \ BM 03 va hen tra két qua;
SO’ nhan va A
trd két BM 04 trao cho ngudt nop
ho6 so theo BM 01,
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qua

vao sO theo ddi ho
so; thuc hién tiép B2.
- Trudong hop ho so
chua day du, chua
hop 1€:

+ Truong hop bo
sung, hoan thién ho
so ngay: Huéng dan
ngudi nop hd so bd
sung, hoan thién ho
so theo quy dinh.

+ Truong hop khong
the bd sung, hoan
thién ho so ngay: Lap
phiéu yéu cau bo
sung, hoan thién ho
so va ghi 16 ly do
theo BM 02.

- Truong hop tir chdi
tiép nhan hd so: Lap
phiéu tir chdi tiép
nhan giai quyét hd so
theo BM 03.

B2

Thiam
dinh ho
so' va dé
xuit két
qua giai

quyét

TTHC

Cong
chirc tu
phap -
ho tich

1,5 ngay lam
viéc

Theo muc 1
H so trinh

Cong chuc thy 1y ho
so tién hanh xem xét,
kiém tra lay y kién
cac don vi lién quan
(néu co).

- Truong hop hod so
day du thong tin, quy
dinh thi du thao két
qua.

- Trudong hop ho so
khong du thong tin
quy dinh thi dy thao
van ban dé nghi bo
sung thong tin.

- Tong hop, hoan
thién ho so, lap to
trinh va du thao két
qua trinh Chu tich
UBND phuong, xa,
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thi tran ky duyét.
Chu
Xem tich 1 5 ngay lam Xem xét hd so, ky
em - UBND | 7S Theo muc 1 ) XG0 50 B
B3 xét, Ky huon vige HA i duyét két qua hoac
duyét pPhvone, O SOIND | (5 bhan tra 1oi.
‘ x4, thi
tran
n Cho s6, vao s, nhan
Cong A ~ , . A
Ban chir tir | 01 ngay lam H6soda |ban, dong dgu, ]oan
B4 hanh , .Ay dugc phé | hanh va chuyén ho so
. . phap - viéc ~ R N 2
van ban N duyét cho bd phan tiép
ho tich AT .
nhan va tra két qua.
Tiép nhén ké’F qua,
vao sO cap gidy xac
Tra két Bo nhan tinh trang hon
qua, lwu | phan nhan, thyc hién sao
ho so, tiép Theo gidy X Itru (néu co).
B3 thong ké | nhan va hen Ketqua - Tra két qua cho
va theo | tra ket nguol yéu cau cap
doi qua gidy xac nhan tinh
trang hon nhan
- Théng ké, theo dai.
2. Trwong hgp xac minh
Bude | \5i dung | Trach . Hb so/ e
cong N on " Thoi gian AR Dién giai
«n cong viec | nhiém Biéu mau
viéc
Nop hé so | Ca nhan Theo muc | Thanh phan ho so
: I theo muc I
- Truong hop ho so
day du theo quy dinh
B3 . ‘ thi cap Giay tiep
h9 Gl? hanh BM O] nhén, ho so va hen
Bl 2 phan i chinh tra két qua (BM 01),
Kle‘m tra tiep BM 02 Trut hoo hé
ho so | nhan va BM03 |, TUORs hop 1O SO
tra ké chwa day du thi 1ap
ra ket BM 04 S Sy
\ Phiéu yéu cau bo
qua . A 1A
sung, hoan thién ho
so (BM 02).
- Truong hop tir choi
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tiép nhan ho so: Lap
phiéu tir choi tiép
nhan giai quyét ho
so bang van ban
(BM 03).

B2

Thiam
dinh ho
so' va dé
xuit két
qua giai

quyét

TTHC

Cong
chirc tu
phap -
ho tich

0,5 ngay lam
viéc

Theo muc
1

Hd so trinh

- Cong chuc thu ly
hd so tién hanh xem
xét, kiém tra.

- Dy thao van ban dé
nghi Uy ban nhan
dan phuong, xa, thi
tran noi nguoi dang
ky cap gidy
XNTTHN di tung
dang ky thuong tru
tién hanh kiém tra,
x4c minh vé tinh
trang hon nhan trinh
Chu tich UBND
phuong, x3, thi tran
xem Xet.

B3

Xem xét,
ky duyét

Chu
tich
UBND
phuong,
x4, thi
tran

0,5 ngay lam
viéc

Hd so trinh

Xem xét hd so, ky
duyét van ban dé
nghi Uy ban nhan
dan phuong, xa, thi
tran noi nguoi dang
ky cap gidy
XNTTHN di tung
dang ky thuong tru
kiém tra, xac minh
vé tinh trang hon
nhan.

B4

Ban hanh
van ban

Cong
churc
Tu
phap -
ho tich

0,5 ngay lam
viéc

- Van ban
xac minh
thong tin

Cho s6, vao s0, nhan
ban, doéng dau, ban
hanh va chuyén van
ban dé nghi xac
minh théng tin dén
Uy ban nhan dan
phuong, x3, thi tran
nol nguoi dang ky
cap giay XNTTHN
di tung dang ky
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thuong tra.
Uy ban - Uy ban ~nhar‘l da}n
A aa phuong, xa, thi tran
nhan dan : N ,
huon noi nguot dang ky
pxﬁ thig, cAp gidy XNTTHN
trz“il,l noi Cong Vanban |da tung dang ky
B85 | newsive chic tr | 03 ngay lam | tra 1o x4c | thuong tra tién hanh
SO YEU | bhap - viéc minh théng | kiém tra, xdc minh
cau da . : N N
X ho tich tin va traloi bang van
tung T r A N
N , ban vé tinh trang hén
dang ky A e A
- nhan gui vé Uy ban
thuong A A . ~
, nhan dan phuong xa
tru A A .
yéu cau xac minh.
Uy ban - Tiép nhémqké't qua
nhan dan _BMO1 |xac minh; TQng hop,
phuong, | Cong - Theo hoan thién ho so, 1ap
B6 xanoi | chirctu | 0,5 ngay lam mue I to trinh; in du thao
nguoi | phap - viée Y két qua va trinh ho
dang ky | ho tich -HOso |55 cho Chu tich
cap giay trinh UBND phuong, xa,
XNTTHN thi tran ky duyét.
Chu
tich ‘
B7 Xem xét, | UBND | 0,5ngay lam | HO sotrinh | Xem xét ho so, ky
Ky duyét | phuong, viéce duyét két qua.
x4, thi
tran
Céng ‘ Cho s6, vao sé, nhan
Ban hanh | chirc tr | 0,5 ngay lam Ho s da} ba‘m, do‘ng dau; bal;\l
B3 . 1o . A duoc phé | hanh va chuyén ho
van ban | phap - viéce n NN
A duyét so cho bd phan tiép
ho tich N .
nhan va tra két qua.
- Tié’pq nhéan két qua,
X ) vao s dang ky cap
Tr? ket B? gidy xac nhan tinh
q}‘:i" luu ph?n trang hon nhan, thuc
B9 D 50, ~ tiep .| Theo gidy hen | Kétqua |hién sao luu (néu
thong ké | nhan va co).
va t~h.e0 fra kqet - Tra két qua cho
doi qua A A
nguoi yéu cau.
- Thong ké, theo dai.
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IV. BIEU MAU

Cac biéu mau sw dung tai cac bwéc cong viéc:

STT M3 hiéu Tén biéu miu
1 BM 01 Giay tiép nhan ho so va hen tra két qua
2 BM 02 Phiéu yéu cau bo sung, hoan thién hé so
3 BM 03 Phiéu tir chdi tiép nhan giai quyét ho so
4 BM 04 T khai cap gidy xac nhan tinh trang hon nhan

V. HO SO CAN LUU

STT M3 hiéu Tén biéu miu
1 BM 01 Giay tiép nhan ho so va hen tra két qua
2 BM 02 Phiéu yéu cau bo sung, hoan thién hé so
3 BM 03 Phiéu tir chdi tiép nhan giai quyét ho so
4 BM 04 T khai cap gidy xac nhan tinh trang hon nhan
5 // Céc ho so khac néu co theo van ban phap quy hién hanh

VI. CO SO PHAP LY

- B0 luat dan sy ngay 24 thang 11 nam 2015;

- Luat Ho tich ngay 20 thang 11 nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 ciia Chinh phu quy
dinh chi tiét mét s6 diéu va bién phap thi hanh Luat Hé tich;

- Thong tu s6 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cua Bo truong Bo
Tw phap Quy dinh chi tiét thi hanh mot s6 diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15 thang 11 nam 2015 cia Chinh phu quy dinh chi tiét mot so
diéu va bién phap thi hanh Luat Ho tich;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan thanh phd vé cac loai phi va 1¢ phi trén dia ban Thanh phé H6 Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nam 2016 cua uy ban
nhan dan Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh
phd HO6 Chi Minh;

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phu huéng dan Nghi dinh 61/2018/ND-CP vé thuc hién co ché mdt cira, mot
cira lién thong trong giai quyét thi tuc hanh chinh.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI CAP GIAY XAC NHAN TINH TRANG HON NHAN

KAnh @O oo
Ho, chit dém, tn NGUWOT YU CAUL ....o.oovveoeeeeeeeeeeeeeeeeeeee e
DAN EOC: oo e Quéc tich: ...
INOT CU T 1) ettt
Quan h¢ voi nguoi dugce cr?ip Giéy xac nhan tinh trang hén nhan: ...

P& nghi cip Gidy x4c nhén tinh trang hon nhén cho ngudi cé tén duwéi day:

HO, Chill @8I, T80 . G161
151111 OO Ty S PR UPRSUPRRUPROPI
Ngay, thang, NAM SINN: ... et
INOT ST oottt ettt ettt ettt et e et et e ae e st e e et s e ente et ennes

DAN E0C .ot Quéc tich: ...

NOT CU T ) e
INEHE IERIEP: ..ottt
Trong thOt Z1aN CU T A1 ....ovviiviiiiie ettt e

T61 cam doan nhiing nd1 dung khai trén day 1a dang su that va chiu trach nhiém trudc phap

luat vé 101 khai ctia minh.

Lam tagi.............. JgAy ... thang ..... ndm ..............

Ngudi yéu ciu
(Ky, ghi vo ho, chir dém, tén)
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Chu thich:

D Truong hop cong dan Viét Nam cu tra trong nude thi ghi theo noi dang ky
thuvong tra, néu khong cé noi dang ky thuong tra thi ghi theo noi ding ky tam tru;
truong hop khong co noi dang ky thuong tru va noi dang ky tam tra thi ghi theo noit
dang sinh séng. Truong hop cong dan Viét Nam cu tri & nude ngoai thi ghi theo dia
chi thwong tra hoac tam trd & nude ngoai.

©® Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chimg minh nhan dan hoic
gidy to hop 1& thay thé (vi du: Chtirng minh nhén dan s6 001089123 do Céng an thanh
pho Ha Noi cap ngay 20/10/2004).

®) Khai trong cac truong hop:

- Cong dan Viét Nam dang cu tri & nudc ngoai ¢d yéu cau xac nhan tinh trang hon
nhan trong thoi gian cu tri & nudc ngoai hodc trong thoi gian cu tra tai Viét Nam trude
khi xuét canh;

- Nguoi dang cd vo/chong yéu cau xac nhén tinh trang hon nhan tir thoi diém di tudi
dang ky két hon cho dén trudce thoi diem dang ky két hon;

- Nguoi da qua nhiéu noi thuong trii khac nhau thi phai ghi cu thé timg thoi diém
thuong tru.

@ Pbi voi cong dan Viét Nam cu tri ¢ trong nude thi ghi rd tinh trang hon nhan
hién tai: dang c6 vo hodc ¢ chdng; hoidc chwa ding ky két hon 1an nao; hodc da dang
ky két hon, nhung da ly hon hay ngudi kia da chét.

DPdi véi cong dan Viét Nam cu trd & nude ngodi ¢d yéu cau xac nhan tinh trang
hon nhan trong thot gian cu tra tai Viét Nam trude khi xuit canh, thi khai vé tinh
trang hon nhan cua minh trong thoi gian da cu tru tai noi do (Vi du: trong thot gian cu
tr tal .. , tr ngay...... thang ..... nam ......... dén ngay ...

Doi véi cong dan Viét Nam dang cu trii & nude ngoai, ¢d yéu cau xac nhan tinh
trang hon nhéan trong thoi gian cu trd & nudc ngoai, thi khai vé tinh trang hon nhan
cua minh trong thot gian cu tra tai nwéc dé (Vi du: trong thot gian cu tru tai CHLB
buc tir ngay ... thang .....nam ....... dén ngay ........ thang ....... nam ........ khéng dang
ky két hon véi ai tai Pai st quan Viét Nam tai CHLB Diic).

) Ghi 6 muc dich st dung Giéy xac nhan tinh trang hén nhan. Truwong hop st
dung Giéy xac nhan tinh trang hon nhan dé két hon, thi phai ghi r6 két hon véi ai (ho
va tén; ngay, thang, nam sinh; qudc tich; noi thuong tra/tam tri); noi dang ky két
hoén.
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QUY TRINH 31
Céap ban sao trich luc hd tich
(Ban hanh kém theo Quyét dinh s6 1114/0P-UBND
ngay 30 thang 3 nam 2020 Cria Chui tich Uy ban nhdn ddn thanh phé)

I. THANH PHAN HO SO

STT Tén hd so S0 Ghi chu
lwgng

Gidy to phai ndp

T& khai theo mau quy dinh doi voi truong hop
ngudi yéu cau 1a ca nhan hoic Vin ban yéu
1 |cau cép ban sao trich luc ho tich néu r6 ly do 1 Ban chinh
trong truong hop ngudi yéu cau 1a co quan, to
chire.

Vin ban iy quyén theo quy dinh cua phap luat
trong truong hop uy quyén thuc hién yéu cau
cap ban sao trich luc hd tich. Truong hop
ngudi duge Gy quyén 1a ong, ba, cha, me, con,
vo, chong, anh, chi, em rudt cua ngudi uy
quyén thi van ban uy quyén khong phai cong
chimg, ching thwc, nhung phai c6 gidy to
chirng minh méi quan hé voéi ngudi ty quyén.

1 Ban sao

Gidy to phai xuét trinh

Ban chinh.
) ‘ , (Trudong hop gui ho
Giay to tuy than (gom: ho chieu, ching minh so qua hé théng
| nhan dan, thé can cudc cong dan hoac giay to buu dién thi phai
khac ¢o da}n anh ‘va t,héng tin ca nhan do co gtri kém theo ban
quan c6 tham quyén cap, con gia tri st dung) sao ¢o chung thuc

cac gidy to phai
xuat trinh néu trén)
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II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian giai quyét

Lé phi

Noi tiép nhén: Bo phan tiép nhan
va tra két qua cia Uy ban nhan
dan x4, phuong, thi tran

Hinh thue tiép nhin: Nop truc
tiép hodc giri hd so qua hé thong
buu chinh; tiép nhan hd so truc
tuyén tai website:
hotichtructuyen.moj.gov.vn

Hinh thic tra két qua: Truc tiép

- Trong ngay.

8.000 dong/ban sao.

- Néu nop ho so sau 15
gi0 ma khong giai
quyét duoc ngay thi tra
két qua trong lam viéc
tiép theo

(Néu tra két qua qua
dich vu buu chinh,
ca nhan, t6 chuc
chiu thém phi phat
sinh theo gid cudc
do Buu dién quy
dinh)

hoac qua dich vu buu chinh

III. TRINH TU XU LY CONG VIEC

Buwéc
cong
viéc

Noi
dung
cong
viéc

Trach
nhiém

Thoi
gian

Ho6 so/ Biéu

mau

Dién giai

Bl

Nop ho
SO

Ca nhan/
to chue

Kiém
tra ho so

Bo phan

tiép nhan

va tra két
qua

Theo muc |

Thanh phan hod so theo
muc |

G100
hanh
chinh

BM1
BM?2
BM 3
BM 4

- Truong hop ho so day
du, hop 1€:

+ Tiép nhan trudc 15
gi0: Thuce hién tiép B2.
+ Tiép nhan sau 15 gio:
Lap phiéu tiép nhan hd
so va hen tra két qua;
trao cho ngudi nop ho
so theo BM 01, vao s6
theo doi ho so theo BM
04; thuc hién tiép B2.

- Truong hop hd so
chuwa day du, chua hop
1€:

+ Truong hop bo sung,
hoan thién hd so ngay:
Huéng dan ngudi nop
hd so bd sung, hoan
thién ho so theo quy
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dinh.
+ Truong hop khong
thé bd sung, hoan thién
hd so ngay: Lap phiéu
yéu cau bo sung, hoan
thién hd so va ghi 5 1y
do theo BM 02.
- Trudng hop tir choi
tiép nhan hd so: Lap
phiéu tir choi tiép nhan
giai quyét hd so theo
BM 03.
- Coéng chuc tuw phap -
Thim ho tich can cit vao Co
dinh hd . so dit 1i€u ho tich in ban
s(;’ va dé CPng . Ho so trinh | sao trich luc hd tich,
B2 | xuét két (I’lh,u’c t}‘lll 19 1810 | 1 thao két |trinh lanh dao UBND
qua giai p apl-l O | lamviee qua phuong, xia, thi tran
quyét tic xem xét.
TTHC - Chua phu hop, thi du
thao van ban tra 101.
Lanh dao
UBND : \ n \ L
Xem xét, . 02 giv | Bansaohd | Xem xét ho so, tai liéu
B3 phuong, | =S i AR
ky duyét x4, thi lam viéc tich lién quan, ky duyét.
tran
B6 phan DPoéng dau va chuyén hd
Van thu - so cho cong chuc tu
Luu trir . Hdsoda | phap - hd tich
B4 Ban Co Ol gio dugce phé
hanh ong lam viéc o E o )
chire tu duyét Ghi s6 dang ky cap ban
phap - ho sao.
tich
Tra két Trong - Tra két qua giai quyét
qua, lru | BO phan ngay thu tuc hanh chir‘lh.
ho so, | ti€p nhan hoac X - Nguol yéu cau nhéan
B3 thong ké | va tra két theo Ketqua Ban sao ho tich, ky Sb
va theo qua giaiy hen theo doi ho so.
doi (néu cd) - Théng keé, theo dbi.
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IV. BIEU MAU

Cac biéu mau sw dung tai cac bwéc cong viéc:

STT | Mai hiéu Tén biéu miu
1 BM 01 Giay tiép nhan ho so va hen tra két qua
2 BM 02 Phiéu yéu cau bd sung, hoan thién ho so
3 BM 03 Phiéu tir chdi tiép nhan giai quyét ho so
4 BM 04 To khai cép ban sao trich luc ho tich

V. HO SO CAN LUU

STT | Mai hiéu Tén biéu miu
1 BM 01 Giay tiép nhan ho so va hen tra két qua
2 BM 02 Phiéu yéu cau bd sung, hoan thién ho so
3 BM 03 Phiéu tir chdi tiép nhan giai quyét ho so
4 BM 04 To khai dang ky cdp ban sao ho tich
5 // Céc ho so khac néu co theo van ban phap quy hién hanh

VI. CO SO PHAP LY
- B0 luat dan sy ngay 24 thang 11 nam 2015;
- Luat Ho tich ngay 20 thang 11 nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 ciia Chinh phu quy
dinh chi tiét mét s6 diéu va bién phap thi hanh Luat Hé tich;

- Thong tu s6 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cua Bo truong Bo
Tw phap Quy dinh chi tiét thi hanh mot s6 diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15 thang 11 nam 2015 cia Chinh phu quy dinh chi tiét mot so
diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctua Bo Tai chinh quy dinh veé
mtec thu, ché d6 thu, nop, quan 1y va sir dung phi khai thac, st dung thong tin trong
co s& dir liéu ho tich, phi xac nhan quéc tich Vi€t Nam, phi xac nhan 1a nguoi géc
Viét Nam, 1€ phi quéc tich

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phu huéng dan Nghi dinh 61/2018/ND-CP vé thuc hién co ché mot cira, mot
cira lién thong trong giai quyét thu tuc hanh chinh.
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QUY TRINH 32
Lién thong dang ky khai sinh, ding ky thwong tra,
cAp thé bao hiém y té cho tré em duéi 6 tudi
(Ban hanh kém theo Quyét dinh s6 1114/0P-UBND
ngay 30 thang 3 nam 2020 cuia Chii tich Uy ban nhdn dén thanh phé)
I. THANH PHAN HO SO
STT Tén ho so S6 lwong | Ghi chu
Gidy to phai ndp
1 | To khai dang ky khai sinh (theo mau) 01 Ban chinh
Giay chimg sinh
Van ban cua nguoi lam chl'mg xac nhan vé Viéc 7 ,
2 |sinh (truong hop khong c6 giay chiung sinh); néu 01 Ban chinh
khong c6 ngudi lam ching thi phai c6 gidy cam
doan veé viéc sinh.
Van bé{l xac nhan cua co sd'y té da thuc hién ky
3 thuat ho tro sinh san cho viéc mang thai (truong 01 Ban sao
hop mang thai ho).
A Var‘l ban uy qquyenktheowquyv dmh,phap‘ lqat trong 01 Ban chinh
truong hop iy quyén viéc dang ky khai sinh
5 | Phiéu bao thay dbi ho khau, nhan khau (theo mau) 01 Ban chinh
S6 ho khau du kién dang ky thuong tra cho tré
Truong hop tré em khong dang ky thwong tra
cung cha, me¢ ma dang ky thuong tri cung vai 7 ,
6 | nguoi khéc thi phai co v kién bang van ban cua 01 Ban chinh
cha, me, cé xac, nhan gua ‘Uy ban nhan dan
phuong, x4, thi tran; y kién dong y cua chu ho va
S6 ho khau cua chu ho
7 | To khai tham gia bao hiém y té (theo mau). 01 Ban chinh
Gidy to xuit trinh
1 | Giay to tuy than cua nguoi di dang ky khai sinh 01 Ban chinh
Gidy chimg nhan két hon cua cha, me tré em (néu , ,
2 cha, me cua tré em c6 ding ky két hon) 01 Ban chinh
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II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua

Thoi gian xir ly

L& phi

B0 phan Tiép nhan va tra két
qua - Uy ban nhan dan phuong,

x4, thi tran.

10 ngay lam wvi€c, ké tur
ngay nhan du hoé so hop I¢€.

Lé phi ban sao Gidy
khai sinh: 8000
dong/ban.

III. TRINH TU XU LY CONG VIEC

Buoe | Ngidung | Trach Thoi Ho, P
cong A en o n . so/Biéu Dién giai
. n cong viec nhiém gian X
viéc mau
p Gio Theo | Thanh phan ho so theo
Nop ho so Canhan hanh
: , mucl |mucl
chinh
- Truong hop ho so
déy du yél hop 1¢é: ‘Lép
Giay tiép nhan hé so
va hen tra két quél;‘trao
cho nguwol nop hd so
theo BM 01, thuc hién
ti€p budc B2.
. Th - : 5
Bl Kiém tra e 0,25 eoI Truong Who’pvho SO
X B phan tiép . muc chua day du hoac chua
va Anvatra | .o, | BMOI 5 Hud 3
X n nhan va tra 1am vie hop 1&: Hudéng dan
tiép nhan A ) am viec oA A A
3 sor két qua 02 0id BM 02 | ngudt nop hd so bod
050 (02 gio) BM 03 | sung, hoan thi€n ho so
va ghi 16 ly do theo
BM 02.
- Trudng hop tir choi
tiépr nhan hﬁ 80" Lap
Phiéu tu ghéi‘tiép nhan
gidi quyét hd so theo
BM 03.
. 0,25 8 O
x| Bophantiép | Theo |&huyen ho so cho
Chuyén ho N ngay . | Cong chuc tu phap -
B2 2 . .. | nhAnvatra | . = "A muc [; N 2 .
so dé xir ly K&t qud lam vigc BM 01 ho tich dé thu ly, giai
a (02 gio) quyet ho so
B3 Th?im dinh | Cong chirc 0,25 - Cong chire thu ly hd
ho so, dé | tuphap-ho | ngay Theo |so tién hanh xem xét,
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Buoe | Noidung | Trach Théi Ho, P
cong A e o n . so/Biéu Dién giai
o n cong viec nhiém gian x
viéc mau
xuit két tich lam viéc | mucI; |kiém tra, thAm dinh hd
qua giai (02 gio) | BMO1; |0, cap nhat vao Co so
quyet ding T& trinh: dir ligu ho tich dién tu,
ky khai .. | Co s& dir liéu quoc gia
. Glay A 1A A 1A A
sinh Khai sinh | V€ dan cu dé lay Sp
dinh danh ca nhan, in
Giay khai sinh;
- Lap to trinh, trinh
Lanh dao UBND
phuong, x3, thi tran
xem Xe€t.
Ky duyét Lanh dao 0,25 L}almI} da? ﬂ}.JB tNP
R I I R
hanh Gidy | phuong, xa, | lam viéc | khai sinh | 7% (NO 80, K
khai sinh thi tran (02 gio) Glay khai sinh, déng
- & d4u, ban hanh.
- Chuyén thong tin dén
Bao hiém xa hoi quan,
huyén thong qua mang
o dién tir: ho va tén tré
Lap 1,3\0 S0, em; ngay, thang, nam
chuyel’: ho sinh; gid1 tinh; dia chi
s?’ den thuong tra cua tré em;
Con’g an Coéng chirc . ho tén me hodc cha
BS | quan, |ty phap - ho 192 N8 dso |hoic nguoi  nudi
uyen va tich am vige dudng; noi dang ky
Ba(~) hlA(e.m kham chira bénh ban
xa ,\h(-)l dau.
1(11:;;’1 - Lap hd so dang ky
: thuong tra cho tré em
dudi 6 tudi va chuyén
hd so cho Coéng an
quan, huyén.
Xir Iy ho so
da‘ng ky , 05 ngay
B6 | thwong tra . oA o . A .
N X Congan |lamviéc| S5ho |Coéng an quén, huyén
va cap thé ~ . X 5 3
quan, huyén khau kiém tra tinh hop

bao hiém y

ph‘étp,—dﬁy—du—cua—” ] ‘ ho-
s0. Truong hop hé so
day du, dang quy dinh,
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Buoe | Ngidung | Trach Thoi Ho, P
cong A e o n . so/Biéu Dién giai
o n cong viec nhiém gian x
viéc mau
thwc hién dang ky
thuong tra cho tré em
va tra két qua dang ky
thuong tra cho Uy ban
nhan dan phuong, xa,
té thi tran détra cho
nguoi dan.
Bao hiém x3 1 BéOAhiéH,l Xﬁ, hoi qqgm’
héi quan T?e baoA hgﬂyen cod trAach therr}
huyéh ’ hiém y t€ | kiém tra thoqg tin va
' cap thé bao hiém y té.
- Kiém tra cac thong
tin dugc ghi trong sb
ho khau va ky nhan
vao sO theo doi giai
Nhan két quyet ho khau.
qua giai - Chuyén hd so gidy
quyét tir cho Bao hiém x3 hoi
Cﬁn’g an Céng chirc 1.5 Th? bao quép, huyén gém: 1:(‘7
quan, , A . hiémy |khai tham gia bao
B7 ~ . | tuphap-ho | ngay oA A | 1A £ w1 aA
huyén va tich 14m vidc te, S0 ho hlem y té, van baq de
Béio hiém ' ' khau | nghi cap thé bao hiém
xa hoi y té€ cho tré em dudi 6
quan, tudi cia Uy ban nhan
huyén dan phuong, xa, thi
tran.
- Nhan két qua giai
quyét (Thé bao hiém y
té, HO khéu).
x - Téng hop két qua
’ (13}112 gidi quyét TTHC lién
Tra ket . ) sinh thOl’lg.
qua, luu ho | BO phan tiép 0,5 The b;lo - Cap nhat théng tin
B8 so, thong | nhan va tra ngay hidm vao SO ho tich.
ké va theo két qua lam viéc & Yol Tra két qua cho ca
doi 34 1’]6 nhan: Gidy khai sinh,
khéui Thé bao hiém y t€, HO

khau.
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férfgc Noi dung Trach Thoi S(r/}lIB(Ai)éu Dién giai
viee cong viec nhiém gian miu
' ~Théng ke, theo doi.
IV. BIEU MAU
Cic biéu miu sir dung tai cic budc cong viée:
STT | M4 hiéu Tén biéu miu
1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
4 BM 04 | To khai dang ky khai sinh
5 BM 05 | Phiéu bao thay d6i ho khau, nhan khau
6 BM 06 | T khai tham gia bao hiém y té

V. HO SO CAN LUU
STT | Mai hiéu Tén biéu miu

BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.

BM 02 | Mau Phiéu yéu cau bd sung, hoan thién ho so

BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
BM 04 | To khai dang ky khai sinh
BM 05 | Phiéu bao thay d6i ho khau, nhan khau
BM 06 | To khai tham gia bao hiém y té
// Céc ho so khac néu co theo van ban phap quy hién hanh
VI. CO SO PHAP LY

~N | NN | s |W[N|[—

- Luat Cu tra ngay 29 thang 11 nam 2006.
- Luét sira d6i, bo sung mot s6 diéu cia Luat Cu tri ngay 20 thang 6 nam 2013.
- Luét Bao hiém y té ngay 14 thang 11 nam 2008.

- Luét stra d6i, bd sung mot s6 diéu cua Luat Bao hiém y té ngay 13 thang 6 nam
2014,



CONG BAO/S6 107+108/Ngay 15-5-2020 43

- Luat Ho tich ngay 20 thang 11 nam 2014.

- Thong tu s6 36/2014/TT-BCA ngay 09 thang 9 nam 2014 cua Bo Cong an quy
dinh vé biéu mau st dung trong dang ky, quan ly cu tra.

- Thong tu lién tich s6 05/2015/TTLT-BTP-BCA-BYT ngay 15 thang 02 nam
2015 cua B Tu phap, BO ConganvaB6 Y té huéng dan thyc hién lién thong cac thu
tuc hanh chinh vé dang ky khai sinh, dang ky thuong tra, cap thé bao hiém y té cho
tré em dudi 06 tuoi.

- Thong tu s6 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cua Bo truong Bo
Tu phap quy dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6
123/2015/ND-CP ngay 15 thang 01 nam 2015 cia Chinh phu quy dinh chi tiét mot so
diéu va bién phap thi hanh Luat Ho tich.

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy dinh
mtec thu, ché d6 thu, nop, quan 1y va sir dung phi khai thac, st dung thong tin trong
co s¢ dir 1iéu ho tich, phi xac nhan cé quéc tich Viét Nam, phi xac nhan la nguoi géc
Viét Nam, 1& phi quoc tich;

- Quyét dinh s6 595/QD-BHXH ngay 14 thang 4 nam 2017 ctia Tong giam doc
Bao hiém x4 hoi Viét Nam ban hanh Quy trinh thu bao hiém x4 hoi, bao hiém vy té,
bao hiém that nghiép, bao hiém tai nan lao dong, bénh nghé nghiép; cép s6 bao hiém
x4 hoi, thé bao hiém vy té.

- Quyét dinh s6 42/2016/QD-UBND ngay 28 thang 10 nam 2016 cua Uy ban
nhan dan thanh phé ban hanh Quy ché thwc hién lién thong thu tuc hanh chinh vé
dang ky khai sinh, ding ky thuong tra, cap thé bao hiém y té cho tré em dudi 6 tudi
va dang ky khai tir, x6a dang ky thuong tra trén dia ban thanh phé Hd Chi Minh.

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan thanh phd vé cac loai phi va 1é phi trén dia ban Thanh phd H6 Chi Minh.

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nam 2016 cua Uy ban
nhan dan Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh
phd HO6 Chi Minh;

- Quyét dinh s6 33/2017/QD-UBND ngay 01/8/2017 ciia UBND Thanh phd Hb
Chi Minh vé bii bo noi dung thu “I¢ phi cép ban sao trich luc hd tich™ tai Phu luc 13
Quyét dinh 52/2016/QD-UBND ctia UBND thanh phd H6 Chi Minh;

- Nghi quyét s6 07/2017/NQ-HDPND ngay 07 thang 12 nam 2017 cua Hoi dong
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nhan dan Thanh phé HO Chi Minh vé ban hanh mirc thu 1& phi ding ky cu trd trén dia
ban Thanh ph6 H6 Chi Minh.

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phu huéng dan Nghi dinh 61/2018/ND-CP vé thuc hién co ché mdt cira, mot
cira lién thong trong giai quyét thu tuc hanh chinh./.
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BM 04

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI SINH

Ho, chit dém, tn NEUWOT YU CAUL ........o.oveooeeeeeeeeeeeeeeeeeeeeeeee e
GIAY 10 TV AN @t

Quan h¢ voi1 ngudi dugce khai sinh: ...

P& nghi co quan ding ky khai sinh cho nguwoi duéi day:

Ho, chilt d€m, t€N: ... e
Ngay, thang, ndm sinh: ...................oooeiiiiii, ghi bang chif:.......o.cooveveeeeeeins
NOT SIII: @
Gioitinh:....oooeeeeeee, Dan toc: ..ooovveeeeeeeeees e Quéc tCh:
QUE QUAL ..ottt ettt et e et e e ettt e et ae et e e tbe e e etbeaeentraeans
Ho, chit dé€m, t€n N@uoi ME: ..ot
Nam sinh:......cccccoeveeennn. Dan toc: ... e Quéc TCH: e
NOT CU T @) oottt e e ee e,
Ho, chit dém, tén ngudi cha: ...
Nam sinh:......cccccoeveeennn. Dan toc: ... e Quéc TCH: e
NOT CU T @) oottt e e ee e,

T61 cam doan noi dung dé nghi dang ky khai sinh trén day 1a dung su that, duoc su thoa
thudn nhat tri ctia cac bén li€n quan theo quy dinh phap luat.

T61 chiu hoan toan trach nhiém trude phap luat vé noi dung cam doan cua minh.
Lamtgi: ....................., ngay........... thang......... nam ..............
Ngudi yéu ciu
(Ky, ghi rd ho, chir dém, tén)
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Chu thich:
DGhi 16 tén co quan dé nghi thye hién viée diang ky khai sinh
®Ghi 15 thong tin vé gidy to tiy than cua nguoi di dang ky (ghi s, co quan cép,
ngay cap ho chiéu, chung minh nhan dan hodc gidy to hop 1€ thay thé)
Vi dy: Chimg minh nhan dan s6 001089123 do Céng an thanh phd Ha Ni cap
ngay 20/10/2014.

) Ghi theo dia chi dang ky thuong tra; néu khong c6 noi ding ky thuong trd thi
ghi theo dia chi dang ky tam tra; truong hop khong cé noi dang ky thuong tra va noi
dang ky tam tra thi ghi theo dia chi dang sinh séng.

@ Trrong hop sinh tai co so v té thi ghi 16 tén co s y té va dia danh hanh chinh
Vi du: - Bénh vién Phu san Ha N1
- Tram y té x4 Dinh Bang, huyén Tir Son, tinh Bic Ninh.

Truong hop sinh ra ngoai co sd y té thi ghi dia danh cua 03 cap hanh chinh (x4,
huyén, tinh), not sinh ra.

Vi du: x4 Dinh Bang, huyén Tir Son, tinh Bic Ninh.
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BM 05

Mdu HKO?2
(Ban hanh theo Thong tw s6 36/2014/TT-BCA ngay 09/9/2014)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

PHIEU BAO THAY POI HQ KHAU, NHAN KHAU
Kinhgtri: ...

I. Thong tin vé& ngudi viét phiéu bao

LHovatén™: .. 2. GG tinh:

3. CMND SO A HO ChiU SO e

S5 NOThEONG T .ot

6. Dia chi chd & hién LAY oottt ettt ettt ettt e ettt te et eat et a et eeae e e st eaae e
.. S6 dién thoai lién hé:...........

II. Thong tin vé ngudi c6 thay d6i ho khau, nhan khiu

L Hovaten e .. 2. Gi6i tinh: ......
3. Ngay, thang, namsinh:....../...../.............. 4. Dan toc......... 5. Qudc tich:............
6. CMND SO:.. oo 7. HO Chifu SO . eoeoeoeoeeeoeeeeeeeeeee,
B INOT SINN: ..ottt et
0. INGUYEIL QUATL ...oiiiiiiiiiciie ettt ettt e ettt e et ae et ae e sbbeeebbeeeetreeeeeneaeennsaeens

10. Nighe nghi€p, 0101 A1 VIEC: ....v.eveeeeeeeeee et
L1 NOTthONE T ..ot
12. Pia chi chd & hién THAY oottt ettt ettt ettt ettt ettt et et eaaas

........................................................................ S6 dién thoai lién hé:..............
13. Ho va tén chu ho:. ..14. Quan hé vé1 chu ho:.........
15. N6i dung thay ddi ho khau, nhan khau @ ..o
16. Nhitng nguoi cung thay doi:
Ngay,thang Noil. 5 . |CMNDs6 v?r:li;l?;
L oa , AP P A £ . . A
TT |Hg va tén i sinh Giditinh| sinh Nghénghiép Dantoc/Quoctich| (hoac H c6 thay

chiéu s0) adi
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...... , hgay....thdng....ndm... ., ngay....thang....ndm...
Y KIEN CUA CHU HO ¥ NGUOI VIET PHIEU BAO
(Ghi v noi dung va ky, ghi ro ho tén) (Ky, ghi vd ho tén)
XAC NHAN CUA CONG AN (4)1 oo,
...... , hgay ... thang...ndm ...
TRUONG CONG AN:...........

(Ky, ghi ré ho tén va dong ddau)
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(1)Viét chir in hoa dii ddu

(2) Ghi tém 1t néi dung thay @i hg khdu, nhdn khau Vidu: ddng ky thuwong tri, tam tri;
thay doi noi dang ky thieomg trii, tam trii; tdch s6 ho khdu,; diéu chinh nhitng thay doi trong
s6 ho khdu ..

(3) Ghird y kién cua chit hg la dong y cho dding ky thwong trii, ding ky tam trii hodc dong y
cho tdch so6 ho khdu, chu ho ky va ghi vo ho tén, ngay, thdang, ndm.

(4) Ap dung doi voi trirong hop: Xdac nhdn viéc cong ddn triedc ddy da dang ky thuong trii
va trieong hop cdp lai s6 ho khau do bi mdt.

Ghi chii: Truong hop ngueoi viét phiéu bdo ciing la nguoi ¢é thay doi ho khdu, nhan khdu thi
cong ddn chi cdn ké khai nhitng ngi dung quy dinh tai muc I1.
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BM 06

Mau TK1-TS
(Ban hanh kem theo Quyét dinh s6: 595/0D-BHXH
ngay 14/4/2017 cua BHXH Viét Nam)
BAO HIEM XA CONG HOA XA HOI CHU NGHIA VIET NAM
HOI VIET NAM Poc lap - Tu do - Hanh phiic

TO KHAI THAM GIA, PIEU CHINH
THONG TIN BAO HIEM XA HOI, BAO HIEM Y TE
Kinh gui: ..o
I. Phan ké khai bét bujc

[01]. Ho va tén (viét chit in

[02]. Ngay, thang, ndm sinh: ...../....... [o.... [03]. Giditinh: ..o
[04]. Qudc tich ..o [05]. DAN O v,

[07.2]. XA (Phuong, thi trAN): .......o.ovoeeeeeeeeeeeeeeeeee e,
[07.3] Huyén (quan, thi xa, Tp thudc tinh): ...............occooiiii e

[08]. Ho tén cha/ me/ nguoi giam ho (doi vdi tré em dwGi 6 (UOI): ...
IL. Phin ké khai chung

[09]. M& s6 BHXH (48 cap): .....oovveeeeieeennnnnnn. [09.1]. S6 dién thoai lién hé: ..........
[09.2]. S6 CMND/ Ho chi€u/ Thé CAN CUGC: .....oeeeeeeeeeeeeee e,
[10]. M2 56 ho gia dnh (8 CAP): ..voveeeeeeeeeeeeeeeeeee e,
(treong hop chiea c6 md ho gia dinh thi ké khai bo sung Phu luc dinh kém 1o khai)
[11]. M tién dong: ...............ccoooon..., [12]. Phuong thitc dong: ..o,
[13]. Noi dang ky kham bénh, chita bénh ban dAu: ...........o.coooooivoioiveeoeeeeeeeeeeee.

XAC NHAN CUA BON VI T6i cam doan nhing ndi dung ké khai 1a
(chi dp dung doi véi nguoi lao dong thay doi ding va chiu trach nhiém trudc phap luat vé
ho, tén dém, tén; ngay, thang, ndm sinh) nhitng nd1 dung da ke khai..,
ngay .. ... thdang ... .. nam ... ... ...
Nguwoi ké khai



Phu luc: Thanh vién h¢ gia dinh

Ho vatén chil h0: ... oo, S6 dién thoai (néu CO) i ;
S6 56 ho khau (hofic O tam tri):...........oeeeneeie e, Dia chi: Thon (ban, t6 dan phd) ..........coocovvvvvveeeeeen.
X4 (phuong, thi tran) .............ccooeviiniin... Huyén (quén, thi xa, Tp thudc tinh): ............oooiiiiiiriir e,
Tinh (TP): oo,
St Ho v tén Misé | Ngay, thang, Gisitinh Noi cdp gidy | Mdi quan hé | S6 CMND/ Thé’cz'm Ghi chil
BHXH nim sinh khai sinh véi cha ho cuwoc/ HO chiéu
A B 1 2 3 4 5 6 7
1
2
3
4

(Ghi chit: Ngwoi ké khai c6 thé tra ciru M sé BHXH va Ma ho gia dinh tqi dia chi: http://baohiemxahoi.gov.vn)

T61 cam doan nhiing nd1 dung ké khai 1a dtng va chiu trach

nhiém trude phap luat vé nhitng noi dung di ké khai

e, REAY

Nguwoi ké khai
(Ky, ghi vo ho tén)

IS

020T-S-S1 AB3N/80T+L01 9S/0VE DNOD

iV


http://baohiemxahoi.gov.vn
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HUONG DAN LAP
To khai tham gia, diéu chinh théng tin bao hiém x3a hdi, bao hiém y té
(Miu TK1-TS)
a) Muc dich:

- K& khai cac thong tin nguot tham gia BHXH, BHYT, BHTN va thanh vién Ho gia
dinh khi khong c6 mi s6 BHXH.

- Ké khai khi c¢6 yéu cau diéu chinh thong tin tham gia BHXH, BHYT, BHTN,
BHTNLD-BNN nhu: nhan than, chicc danh nghé, phuong thite déng, noi dang ky
KCB ban dau ...

b) Trach nhiém lap:

- Nguoi tham gia BHXH, BHYT, BHTN, BHTNLD-BNN.
- Cha/me/ngudi giam ho (ddi véi Tré em dudi 6 tudi).

c¢) Thon gian 1ap:

- D6i v6i ngudi lao dong cung tham gia BHXH, BHYT, BHTNLD-BNN; ngudi chi
tham gia BHXH bét budc; ngudi tham gia BHXH tu nguyén: Khi tham gia khi chua
duoc cap ma s6 BHXH hodc diéu chinh thong tin tham gia BHXH, BHYT, BHTN,
BHTNLD, BNN.

- D6i voi ngudi chi tham gia BHYT:
+ Tré em dudi 6 tudi chua dugc cap thé BHYT,

+ Nguoi tham gia khi ¢ diéu chinh thong tin; nguoi tham gia chua duoc cap mé sb
BHXH.

d) Phuong phap lap:

[01]. Ho va tén: ghi day du ho, chit dém va tén bang chit in hoa c6 dau cua nguoi
tham gia BHXH, BHYT, BHTN, BHTNLD-BNN

[02]. Ngay thang nam sinh: ghi day du ngay thang nam sinh nhu trong giay khai sinh
hodc ching minh nhan dan, ho chiéu, thé can cude.

[03]. Gi6i tinh: ghi gidi tinh cia ngudi tham gia (néu 1a nam thi ghi tir “nam” hodc
néu 1a nit thi ghi tir “nit”).

[04]. Qudc tich: ghi nhu trong gidy khai sinh hodc chimg minh nhan dan, ho chiéu,
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thé can cude.

[05]. Dan toc: ghi nhu trong gidy khai sinh hoic chirng minh nhan dan, ho chiéu, thé
can cuoc.

[06]. Noi dang ky Giay khai sinh: ghi 16 tén xa (phuong, thi tran); huyén (quan, thi
x4, thanh pho thudc tinh), tinh, thanh phd d3 dang ky gidy khai sinh.

Truong hop chua xac dinh duoc noi cap gidy khai sinh 1an du thi ghi nguyén quan
(trvong hop sat nhap, chia tach dia gidi hanh chinh thi ghi theo tén dia danh tai thoi
diem keé khai) hodc ghi theo noi dang ky ho khau thudng tra hodc tam tru.

[07]. Pia chi nhan hd so: ghi ddy du dia chi noi dang sinh séng dé co quan BHXH
gui tra s6 BHXH, thé BHYT hodc két qua giai quyét thu tuc hanh chinh khac: s6 nha,
duong phd, thon xém; xa (phuong, thi tran); huyén (quan, thi x4, thanh phé thudc
tinh); tinh, thanh pho.

[08]. Ho tén cha hodc me, hodc ngudi giam ho (ap dung ddi véi tré em dudi 6 tuéi):
Ghi ho tén cha hodc me hodc ngudi giam ho.

[09]. M4 s6 BHXH: ghi ma s6 BHXH di dugc co quan BHXH d4 cap (chi ap dung
d6i voi truong hop da duge cap mi s6 BHXH khi diéu chinh thongtin); truong hop
khong nhd ma sé6 BHXH thi ngudi ké khai ¢6 thé tra ciru mi sé6 BHXH tai Buu dién
van héa xd hodc dia chi: http://bachiemxahoi.gov.vn hodc phdi hop voi Co quan
BHXH hodc Pon vi st dung lao dong, UBND x4, Dai ly thu/nha truong, Co sé tro
gitup x4 hoi, Co so nudi dudng, diéu dudng thuong binh va nguoi ¢é cong; Co sd gido
duc nghé nghiép thudc nganh lao dong, thwong binh va xa hoi va co quan quan ly doi
twong dé xac dinh ma s6 BHXH.

Truong hop khong xac dinh duoc mi s6 BHXH ma co s6 so BHXH hoic so thé
BHYT thi ghi s6 so BHXH hoic s6 thé BHYT.

Truong hop xac dinh duoc mi s6 BHXH nhung khac s6 s BHXH thi ghi ma s6
BHXH vao chi tiéu nay va ghi bo sung s6 so6 BHXH vao chi tiéu [14].

[09.1]. SO dién thoai lién hé: ghi s6 dién thoai lién hé (néu co).

[09.2]. S6 chung minh nhan dan/Ho6 chiéu/Theé cin cude: ghi s6 ching minh nhan dan
hoac ghi s6 ho chiéu hoic ghi s6 Thé can cude.

[10]. M4 ho gia dinh: ghi ma ho gia dinh d3 duoc co quan BHXH d4 cap (chi 4p dung
d6i voi truong hop di dugc cap mai s6 BHXH khi diéu chinh thong tin); truomg hop
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khéng nhé ma s6 BHXH thi nguoi ké khai co thé tra cru ma s6 BHXH tai dia chi:
http://bachiemxahoi.gov.vn hoic phdi hop véi Co quan BHXH hoidc Don vi sir dung
lao dong, UBND x4, Pai ly thu/nha truong, Co sé tro gitp xa hoi, Co sé nuoi dudng,
diéu dudng thuong binh va ngudi c6 cong; Co so gido duc nghé nghiép thudc nganh
lao dong, thwong binh va xa hoi va co quan quan 1y déi twong dé xac dinh ma ho gia
dinh.

[11]. Mirc tién dong (ap dung ddi voi ngudi tham gia BHXH ty nguyén): ghi mire thu
nhap thang do ngudi tham gia BHXH tu nguyén lwa chon.

[12]. Phuong thirc déng (4p dung d6i voi ngudi di lao dong & nude ngoai, nguodi tham
gia BHXH tu nguyén): ghi cu thé phuong thirc dong 13 03 thang hodc 06 thang hoic
12 thang ...

[13]. Noi dang ky KCB ban dau: ghi noi diang ky kham bénh, chita bénh BHYT ban
dau (danh sach dang ky noi KCB ban dau dugc co quan BHXH thong bao hang nam
g1 cho cho don vi, UBND xa, dai ly thu).

[14]. Noi dung thay do6i, yéu cau: ghi ndi dung yéu cau thay doi nhu: ho tén, ngay
thang nam sinh, cac thong tin lién quan dén chire danh, nghé nghiép, cong viéc,
phuong thirc déng, noi dang ky KCB ban dau ...

[15]. HO so kém theo:

- D6i voi ngudi dieu chinh thong tin, ghi cac loai gidy to chang minh.

- B6i véi nguoi tham gia duge huong quyén loi BHYT cao hon, ghi cac loai gidy to
chting minh.

Sau khi hoan tat viéc ké khai, ngudi tham gia ky ghi & ho tén. Truong hop ké khai
thay dbi vé nhan than (ho, tén dém, tén; ngdy, thang, nam sinh, gidi tinh)da ghi trén
so BHXH, thé BHYT thi phai c¢6 xac nhan cua don vi noi nguoi lao dong dang 1am
viéc. Doi voi ngudi dang bao Iuu thoi gian dong BHXH thi khong phai xac nhan.

Phu luc: Thanh vién h¢ gia dinh

a) Muc dich: Ké khai day du, chinh x4c thong tin toan bo thanh vién ho gia dinh trong
s6 hd khau hoic s tam tra cua nguol tham gia.

b) Trach nhiém lap:

- Nguot tham gia hodc chu hd hoac nguoi dai dién hd gia dinh.

- Cha/me/ngudi giam ho (ddi véi Tré em dudi 6 tudi).
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c) Thotr gian 1ap: khi nguoi tham gia BHXH, BHYT, BHTN, BHTNLD-BNN chua
duoc cap mi s6 BHXH.

d) Can cu 1ap: s6 ho khau hodc sb tam tru, giéy to lién quan dén tham gia BHXH,
BHYT, BHTN, BHTNLD-BNN;

d) Phuong phap lap:

* Phan thong tin chung: ghi ddy du ho va tén chu ho; ghi s6 s6 ho khau (hodc sb so
tam tra); s6 dién thoai lién hé (néu co); ghi 16 dia chi: thon (ban, to dan phd); xa
(phuong, thi tran); huyén (quan, thi x4, thanh pho thudc tinh); tinh (thanh pho).
Truong hop ho gia dinh chi ¢6 giay tam tr thi van thue hién ké khai nhung ghi 16
cum tu “giéy tam tra” vao cdt ghi cha.

* Chi ti€u theo cot:

- Cot A: ghi so tha ty tir 1 dén hét cac thanh vién trong ho gia dinh.

- Cot B: ghi day du ho va tén cua timg nguoi trong s6 ho khau (trir nhitng ngudi tam
Véng) hodc sb tam tri (bao g6m chu hé va cac thanh vién trong ho).

- Cot 1: ghi ma s6 BHXH doi véi timg thanh vién ho gia dinh d3 duge co quan
BHXH cap; trudong truong hop chua xac dinh duoc mi sé6 BHXH thi nguoi ké khai
c6 thé tra cru ma s6 BHXH tai dia chi: http://bachiemxahoi.gov.vn (néu du diéu
kién).

- Cot 2: ghi ngay, thang, nam sinh nhu trong gidy khai sinh hodc chimg minh nhan
dan, hé chiéu, thé can cudc.

- Cot 3: ghi gidi tinh cta cac thanh vién trong ho (néu 1a nam thi ghi tir “nam” hoic
néu 1a nit thi ghi tir “nit”).

- Cot 4: ghi 15 tén x4 (phuong, thi tran); huyén (quén, thi x4, thanh pho thudc tinh);
tinh, thanh ph6 da cap giay khai sinh.

Truong hop chua xac dinh duoc noi cap giay khai sinh thi ghi nguyén quan (truong
hop sat nhap, chia tach dia gidi hanh chinh thi ghi theo tén dia danh tai thoi diém ké
khai) hodc ghi theo noi dang ky hd khau thuong tra hodc tam tru.

- Cot 5: ghi mobi quan hé véi chu ho (1a vo, chéng, con, chau...).

- Cot 6: S6 chirng minh nhan dan/Ho chiéu/Thé can cude (néu cd): ghi s chimg
minh nhan dan hoac ghi s6 hd chiéu hoic ghi s6 Thé can cude.
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- Cot 7: ghi nhimg ndi dung can ghi chu.

Sau khi hoan tat viéc ké khai,ngudi ké khai ky ghi 6 ho tén.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI
CAP BAN SAO TRiCH LUC HQ TICH

GIAY 10 Y ThAN: oottt
Quan h¢ vo1 nguoi dugce cr?ip ban sao Trich Tuc ho t1ch: ...oooeeeeeeeeeeeeee e

Pé nghi co quan cip ban sao trich 1uc™® ...
cho ngudi c6 tén dwdi day:

Ho, chit @&m, teN: ..., Giottinh: ..o

DN T0C, e Quéc tich: .o

INOT CU T @) ettt ee s

GIAY 0 1Y ThAN: @) oo ettt
S6 dinh danh ca NhAN (NEU CO): ...veeeeeie oot e

DA GANE KY 1215 ) oottt

T61 cam doan nhiing nd1 dung khai trén day 1a dang su that va chiu trach nhiém trudc phap

luat vé cam doan cua minh

Lamtqic .........ccccoveeeviinin , ngay ... thang ... nam .........

Ngudi yéu ciu
(ky va ghi vo ho, chir dém, tén)
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Chu thich:
D Ghi 15 tén co quan thue hién viéc cép ban sao trich luc ho tich.

® Ghi theo dia chi dang ky thuong tra; néu khong c¢o noi diang ky thuong tra thi ghi
theo dia chi dang ky tam tra; truong hop khong co noi dang ky thuong tra va not
dang ky tam tra thi ghi theo dia chi dang noi sinh séng.

© Ghi thong tin vé gidy to tuy than nhu: ho chiéu, ching minh nhan dan hodc gidy to
hop 1& thay thé (vi du: Ching minh nhan dan s6 0010891235 do Cong an thanh pho
Ha Noi cap ngay 20/10/2004).

@ Ghi 15 loai viée ho tich da dang ky trude day.
©)Ghi 13 tén co quan di dang ky ho tich trude day.
© Ghi 15 loai giéy to ho tich da duoc cép trude day.

) Chi khai khi biét 1.
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QUY TRINH 33
Lién théng diing ky khai sinh, cip thé bao hiém y té cho tré duwéi 6 tudi
(Ban hanh kém theo Quyét dinh s6 1114/0P-UBND
ngay 30 thang 3 nam 2020 cuia Chii tich Uy ban nhdn dén thanh phé)

I. THANH PHAN HO SO

STT Tén hd so 50 1 Ghi cha
luwgng
Gidy to phai ndp
1 To khai dang ky khai sinh (theo mau) 01 Ban chinh

Gidy chimg sinh

Van ban cua nguoi lam ching xac nhan vé viéc
sinh (truong hop khong co gidy chimg sinh); néu
2 khong co6 ngudi lam ching thi phai co gidy cam 01 Ban chinh
doan vé viéc sinh.

Bién ban vé viéc tré bo roi (trwong hop tré em bi

bo ro1)
Van bélr} xac nhan cua co sd 'y té @3 thue hién ky

3 thuat ho tro sinh san cho viéc mang thai (trwong 01 Ban sao
hop mang thai ho).

A Var‘l ban uy quyén thepA quy dml} phap 1uat trong 01 Ban sa0
treong hop uy quyén viéc dang ky khai sinh

5 To khai tham gia bao hiém y té (theo mau). 01 Ban chinh

Gidy to xuét trinh
1 Gidy to tuy than cua nguoi di dang ky khai sinh 01 Ban chinh

Giay chung nhan két hon cia cha, me tré em (néu

cha, me cua tré em c6 ding ky két hon) 01 Ban chinh

3 Gidy to chimg minh noi cu trii ca cha, me tré 01 Ban chinh
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II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua

Thoi gian xir ly

L& phi

B6 phan Tiép nhan va tra két qua
- Uy ban nhan dan phuong, x4,
thi tran

06 ngay lam vige ké tir
ngay nhan du ho so hop
1€.

Lé phi,bém sao trich
luc gidy khai sinh:
8000 dong/ban.

III. TRINH TU XU LY CONG VIEC

Bude | Noidung | Trach | Thoi | Hb so/Bidu
cong N on o n . x Dién giai
o n cong viec nhi¢m gian mau
viéc
Nop hd so' | Canhan Gi10o ,hanh Theo muc I Thanh phan hé so theo
: chinh muc |
- Truong hop ho so day
du va hop 1¢: Lap Giay
ti€p nhan ho so va hen
tra ket qua; trao cho
ngudi nop hod so theo
BM 01, thuc hién tiép
budc B2.
2 o - Truong hop ho so
Kiém t 0,25 . ;
Bl tem tra B? phaP T BM 01 chua day du hodc chua
va Tiép nhan | ngay lam N , x
. X " a1 X A BM 02 hop 1[¢&: Hudéng dan
tiép nhan | vatra ket VICC yi 160 hd bd
e . 02 o) BM 03 nguoi nop ho so bo
ho so qu (028 sung, hoan thién hd so
va ghi 16 ly do theo
BM 02.
- Truong hop tur choi
tiépr nhan hﬁ S0 Lap
Phiéu tur ,chéi‘tiép nhan
gial quyét ho so theo
BM 03.
B6 phan 0,25 Chuyén hd so cho
gy | Chuyénho | Ti€p nhan ngay lam | Theo muc I; | Cong chire tu phap - ho
sodéxwly | vatraket | viec BMO01 |tich dé thu ly, giai
qua (02 gio) quyét ho so
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Buoc | Ngidung | Trich | Thoi | Hb so/Bidu
cong A on on . x Dién giai
o n cong viec nhi¢m gian mau
viéc
- Cong chuc thy ly hd
so tién hanh xem x&t,
kiém tra, tham dinh ho
Thiam dinh so, cap nhat vao Co s¢
ho fo”k ‘}é Cong 0,25 Theo muc I; g‘g 1;211 d}éol.thh dl? n tg’,
O i€u quoc gia
Xuatket |- o cte | ngaylam | BMOI, | oo 1 QuoC B
B3 qua giai haD - ha viee o ve dan cu dé lay SO
quyét ding P apl-l © T Tq trinh; | dinh danh ¢4 nhan; in
ky khai tic (028i9) | Gidykhai |Gidy khai sinh;
sinh sinh - Lap to trinh, trinh
Lanh  dao UBND
phuong, xa, thi tran
xem Xet.
B4 vi ban \ ngay lam | Gidy khai |P"Uome, Xd, thl g
X . X phuong, . . xem x¢&t ho so, ky Giay
hanh Giay N vige sinh L ; X
Kkhai sinh x4, thi 09 0id khai sinh, dong dau,
twhn | (02819 ban hanh.
Chuyéq thong tin dén
Bao hiém x3i héi quan,
. huyén thong qua mang
Lap Qﬁ S0 dién ta: ho va tén tré
chuyén ho Coéng 0,25 em; ngay, thang, nim
Bs | SO dén Biao | chuctu | ngay lam H3 so sinh; gidi tinh; dia chi
hiém xa hdi | phap - ho viée thuong tri cua tré em;
quan, tich (02 gio) ho tén me hodc cha
huyén hoac  nguot  nudi
dudng; noi1 diang ky
khém chtta bénh ban
dau.
o v 1A Bao hiém Bao hiém x4 hoi quan,
Xuwly hoso | . n \ , , A s A
A .1 . | X4 hoi| 4ngay |Thé bao | huyén c¢o6 trach nhiém
B6 | cap thé bao A \ x . & £ X R : \
hidm v t& | AU, lam viéc | hiém y té kiém tra thong tin va
y huyén cap thé bao hiém y té.
Nhan két Cong 0.5 noa Chuyén hd so gidy cho
S o, , > ngay 2 T , TR o
B7 qua gidi chirctw | 13 viec | Thebao | Bao hiém xa hoi quén,
quyet tir phap - ho ' hiémyt€ |huyén gom: To khai
Bio hiém tich tham gia bao hiém y té,
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Budc | Noidung | Trach | Thoi | Hb so/Bibu
cong N on on . x Dién giai
o n cong viec nhi¢m gian mau
viéc
xa hoi van ban de nghi cap thé
quan, bao hiém y té cho tré
huyén em dudi 6 tudl cua Uy
ban nhén dan phuong,
x4, thi tran.
- Nhén két qua gial
quyet (The bao hiém y
te).
- Tépg hop két qua giai
quyet TTHC  lién
Trakét | o, ., oo | thong.
qua, lru hd B? phaP (‘)’25‘ Qlay kha} - Cap nhat thong tin
> Tiép nhan | ngay lam | sinh, Thé QA LA o
B8 so, thong L% - A vao SO ho tich.
PO va tra ket viee bao hiém y L ) )
ké va theo qui (02 gic) t4 - Tra két qua cho ca
doi & ‘ nhan: Gidy khai sinh,
Thé bao hiém y t€.
- Théng ké, theo dai.
IV. BIEU MAU
Cic biéu miu sir dung tai cic budc cong viée:
STT | Ma hiéu Tén biéu miu
1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
4 BM 04 To khai dang ky khai sinh
5 BM 05 | To khai tham gia bao hiém y té
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IV. HO SO CAN LUU

STT | Mai hiéu Tén biéu miu
1 BM 01 | Mau Gidy tiép nhan hd so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién hd so
3 BM 03 | Mau Phiéu tir choi tiép nhan giai quyét hd so
4 BM 04 | To khai dang ky khai sinh
5 BM 05 | To khai tham gia bao hiém vy té
// Céc ho so khac néu co theo vin ban phap quy hién hanh

VL. CO SO PHAP LY
- Luat Bao hiém y té ngay 14 thang 11 nam 2008;

- Luét stra d6i, bd sung mot s6 diéu cua Luat Bao hiém y té ngay 13 thang 6 nam
2014,

- Luat Ho tich ngay 20 thang 11 nam 2014;

- Nghi dinh s6 61/2018/ND-CPngay 23 thang 04 nam 2018 cua Chinh phu veé
thuc hién co ché mot ctra, mdt ctra lién thong trong gidi quyét thu tuc hanh chinh;

- Thong tu lién tich s6 05/2015/TTLT-BTP-BCA-BYT ngay 15 thang 02 nam
2015 cua B Tu phap, B6 Cong an va B6 Y té hudng dan thyc hién lién thong cac thu
tuc hanh chinh vé dang ky khai sinh, dang ky thuong tra, cap thé bao hiém y té cho
tré em dudi 06 tudi;

- Thong tu s6 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cua Bo truong Bo
Tu phap quy dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6
123/2015/ND-CP ngay 15 thang 01 nam 2015 cia Chinh phu quy dinh chi tiét mot so
diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy dinh
mtec thu, ché d6 thu, nop, quan 1y va sir dung phi khai thac, st dung thong tin trong
co s¢ dir 1iéu ho tich, phi xac nhan cé quéc tich Viét Nam, phi xac nhan la nguoi géc
Viét Nam, 1€ phi quéc tich;

- Quyét dinh s6 595/QD-BHXH ngay 14 thang 4 nam 2017 ctia Tong giam doc
Bao hiém x4 hoi Viét Nam ban hanh Quy trinh thu bao hiém x4 hoi, bao hiém vy té,
bao hiém that nghiép, bao hiém tai nan lao dong, bénh nghé nghiép; cép s6 bao hiém
x4 hoi, thé bao hiém vy té;
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- Quyét dinh s6 42/2016/QD-UBND ngay 28 thang 10 nam 2016 cua Uy ban
nhan dan thanh phé ban hanh Quy ché thuc hién lién thong thu tuc hanh chinh vé
dang ky khai sinh, ding ky thuong tra, cap thé bao hiém y té cho tré em dudi 6 tudi
va dang ky khai tir, x6a dang ky thuong tra trén dia ban thanh phé H6 Chi Minh;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan thanh phd vé cac loai phi va 1 phi trén dia ban Thanh phé H6 Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nam 2016 cua Uy ban
nhan dan Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh
phd HO6 Chi Minh;

- Quyét dinh s6 33/2017/QD-UBND ngay 01/8/2017 ciia UBND Thanh phd Hb
Chi Minh vé bai b6 noi dung thu “I¢ phi cép ban sao trich luc ho tich” tai Phu luc 13
Quyét dinh 52/2016/QD-UBND ctia UBND thanh phd H6 Chi Minh;

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phu huéng dan Nghi dinh 61/2018/ND-CP vé thuc hién co ché mdt cira, mot
cira lién thong trong giai quyét thu tuc hanh chinh./.
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BM 04

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI SINH

Ho, chit dém, tn NEUWOT YU CAUL ........o.oveooeeeeeeeeeeeeeeeeeeeeeeee e
GIAY 10 TV AN @t

Quan h¢ voi1 ngudi dugce khai sinh: ...

P& nghi co quan ding ky khai sinh cho nguwoi duéi day:

Ho, chilt d€m, t€N: ... e
Ngay, thang, ndm sinh: ...................oooeiiiiii, ghi bang chif:.......o.cooveveeeeeeins
NOT SIII: @
Gioitinh:....oooeeeeeee, Dan toc: ..ooovveeeeeeeeees e Quéc tCh:
QUE QUAL ..ottt ettt et e et e e ettt e et ae et e e tbe e e etbeaeentraeans
Ho, chit dé€m, t€n N@uoi ME: ..ot
Nam sinh:......cccccoeveeennn. Dan toc: ... e Quéc TCH: e
NOT CU T @) oottt e e ee e,
Ho, chit dém, tén ngudi cha: ...
Nam sinh:......cccccoeveeennn. Dan toc: ... e Quéc TCH: e
NOT CU T @) oottt e e ee e,

T61 cam doan noi dung dé nghi dang ky khai sinh trén day 1a dung su that, duoc su thoa
thudn nhat tri ctia cac bén li€n quan theo quy dinh phap luat.

T61 chiu hoan toan trach nhiém trude phap luat vé noi dung cam doan cua minh.
Lamtgi: ....................., ngay........... thang......... nam ..............
Ngudi yéu ciu
(Ky, ghi rd ho, chir dém, tén)
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Chu thich:
DGhi 16 tén co quan dé nghi thye hién viée diang ky khai sinh

®Ghi rd thong tin vé gidy to tuy than cua nguoi di dang ky (ghi s6, co quan cap, ngay
cap ho chiéu, chirng minh nhan dan hoic gidy to hop 1é thay thé)

Vi du: Chtmng minh nhan dan s6 001089123 do Cong an thanh phé Ha Noi cap
ngay 20/10/2014.

 Ghi theo dia chi dang ky thuong tri; néu khong c6 noi dang ky thuong tra thi ghi
theo dia chi dang ky tam tru; trudong hop khong c6 no1 dang ky thudng tria va noi
dang ky tam tra thi ghi theo dia chi dang sinh séng.

@ Trrong hop sinh tai co so v té thi ghi 16 tén co s y té va dia danh hanh chinh
Vi du: - Bénh vién Phu san Ha N1
- Tram y té x4 Dinh Bang, huyén Tir Son, tinh Bic Ninh.

Truong hop sinh ra ngoai co sd y té thi ghi dia danh ctia 03 cap hanh chinh (x4,
huyén, tinh), not sinh ra.

Vi du: x4 Dinh Bang, huyén Tir Son, tinh Bic Ninh.
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BM 05

Mau TK1-TS
(Ban hanh kém theo Quyét dinh so: 595/0P-BHXH
ngay 14/4/2017 cua BHXH Viét Nam)

BAO HIEM XA HOI CONG HOA XA HQI CHU NGHIA VIET NAM
VIET NAM Poc 1ap - Tu do - Hanh phiic
) ] _ TOKHAI o ) )
THAM GIA, PIEU CHINH THONG TIN BAO HIEM XA HQI, BAO HIEM Y TE
Kinh @i oo

I. Phan ké khai bét bujc

[01]. Ho va tén (viét chit in

ROA): ..o
[02]. Ngay, thang, ndm sinh: ...../....... [o.... [03]. Giditinh: ..o
[04]. Qudc tich ..o [05]. DAN O v,
[06]. Noi ding ky gidy khai sinh: [06.1]. Xa (phudng, thi tran):...........coooeeereeererenee.
[06.2]. Huyén (quan, thi xa, Tp thudc tinh): ................. [06.3]. Tinh (Tp):....ccvvennee.
[07]. Dia chi nhan ho so: [07.1]. S6 nha, duong phd, thén XOm:...........cccevevvereeeeeanee.
[07.2]. X& (Phuong, thi trAN): ........ooovivooooeeeoee e,
[07.3] Huyén (quan, thi xa, Tp thudc tinh): ...............occooiiii e
[O7.4]1.TINR (TP) ittt ettt e ea e ene s
[08]. Ho tén cha/ me/ ngudi giam ho (doi vé6i tré em durGi 6 tudi): .............co.oooeeee....
IL. Phin ké khai chung
[09]. M& s6 BHXH (48 cap): .....oovveeeeieeennnnnnn. [09.1]. S6 dién thoai lién hé: ..........
[09.2]. S6 CMND/ Ho chi€u/ Thé CAN CUGC: .....oeeeeeeeeeeeeee e,
[10]. M2 56 ho gia dnh (8 CAP): ..voveeeeeeeeeeeeeeeeeee e,
(treong hop chiea 6 md ho gia dinh thi ké khai bo sung Phu luc dinh kém 16 khai)
[11]. M tién dong: ...............ccoooon..., [12]. Phuong thitc dong: ..o,
[13]. Noi dang ky kham bénh, chita bénh ban dAu: ...........o.coooooivoioiveeoeeeeeeeeeeee.
[14]. Noi dung thay d0i, YEU CAU .........vevieeeeeeeeeeee oo,
[15]. HO 5O KEM theo (18U COY:.vvvvieeeeeeeeeeeeeeeee e,
XAC NHAN CUA BON VI T6i cam doan nhitng ndi dung ké khai 1a ding va
(chi dp dung doi voi ngueoi lao dong thay — chiu trach nhi€ém trude phap luat vé nhirng no1
doi ho, tén dém, tén; ngay, thdng, nam sinh) dung da ké khai

e, AY ... thdng ... .. nam ... .. ...
Ngudi ké khai



Phu luc: Thanh vién h¢ gia dinh

X4 (phuong, thi tran) .............ccooeviiniin... Huyén (quén, thi xa, Tp thudc tinh): ............oooiiiiiiriir e,
Tinh (TP): oo,
o Mi s | Ngay, thang, o Noi cp gidy | Mdi quan hé véi| S6 CMND/ Thé cin Lo
Stt Ho va tén . Giditinh . R oz Ghi cha
BHXH nam sinh khai sinh chi ho cudc/ HY chiéu
B 1 2 3 4 5 6 7

-bwto»—{}

(Ghi chit: Ngwoi ké khai c6 thé tra ciru M sé BHXH va Ma ho gia dinh tqi dia chi: http://baohiemxahoi.gov.vn)

T61 cam doan nhiing nd1 dung ké khai 1a dtng va chiu trach

nhiém trude phap luat vé nhitng noi dung di ké khai

ey, RIGAY

Nguwoi ké khai
(Ky, ghi vo ho tén)

89
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HUONG DAN LAP
To khai tham gia, diéu chinh théng tin bao hiém xi hdi, bao hiém y té

(Miu TK1-TS)

a) Muc dich:

- K& khai cac thong tin ngudt tham gia BHXH, BHYT, BHTN va thanh vién Ho gia
dinh khi khong c6 mi s6 BHXH.

- Ké khai khi c¢6 yéu cau diéu chinh thong tin tham gia BHXH, BHYT, BHTN,
BHTNLD-BNN nhu: nhan than, chtrc danh nghé, phuong thie déng, noi dang ky
KCB ban dau ...

b) Trach nhiém lap:

- Nguoi tham gia BHXH, BHYT, BHTN, BHTNLD-BNN.
- Cha/me/ngudi giam ho (ddi véi Tré em dudi 6 tuoi).

c¢) Tho gian lap:

- Déi v6i ngudi lao dong cung tham gia BHXH, BHYT, BHTNLD-BNN; ngudi chi
tham gia BHXH bét budc; nguoi tham gia BHXH tu nguyén: Khi tham gia khi chua
duoc cap mi s6 BHXH hoic diéu chinh thong tin tham gia BHXH, BHYT, BHTN,
BHTNLD, BNN.

- D6i voi ngudi chi tham gia BHYT:
+ Tré em dudi 6 tudi chua duge cap thé BHYT;

+ Nguoi tham gia khi ¢6 diéu chinh thong tin; ngudi tham gia chua duoc cap mé sb
BHXH.

d) Phuong phap lap:

[01]. Ho va tén: ghi ddy du ho, chit d&m va tén bang chit in hoa c6 dau cua ngudi
tham gia BHXH, BHYT, BHTN, BHTNLD-BNN

[02]. Ngay thang nam sinh: ghi day du ngay thang nam sinh nhu trong giay khai sinh
hoac chirng minh nhan dan, ho chiéu, thé can cudc.

[03]. Gi6i tinh: ghi gidi tinh ctia nguoi tham gia (néu 1a nam thi ghi tir “nam” hodc
néu 1a nit thi ghi tr “nit™).
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[04]. Qudc tich: ghi nhu trong gidy khai sinh hodc chimg minh nhan déan, ho chiéu,
thé can cude.

[05]. Dan toc: ghi nhu trong gidy khai sinh hodc chting minh nhan dan, ho chiéu, thé
can cuoc.

[06]. Noi dang ky Giay khai sinh: ghi r& tén xa (phuong, thi tran); huyén (quan, thi
x4, thanh pho thudc tinh), tinh, thanh pho d4 dang ky giay khai sinh.

Truong hop chua xac dinh dwoc noi cap gidy khai sinh 1an du thi ghi nguyén quan
(truong hop sat nhap, chia tach dia gid hanh chinh thi ghi theo tén dia danh tai thoi
diém keé khai) hoic ghi theo noi dang ky ho khau thuong tra hodc tam tru.

[07]. Dia chi nhan hd so: ghi ddy du dia chi noi dang sinh séng dé co quan BHXH
guri tra sO BHXH, thé BHYT hoic két qua giai quyét thu tuc hanh chinh khac: s6 nha,
duong phd, thén xém; xa (phuong, thi tran); huyén (quan, thi x4, thanh phé thudc
tinh); tinh, thanh pho.

[08]. Ho tén cha hodc me, hodc ngudi giam ho (ap dung doi voi tré em dudi 6 tudi):
Ghi ho tén cha hoiac me hodc ngudi giam hd.

[09]. M4 s6 BHXH: ghi ma s6 BHXH di dugc co quan BHXH d4 cap (chi ap dung
d6i voi truong hop da duge cap mi s6 BHXH khi diéu chinh thongtin); truong hop
khong nhé ma sé6 BHXH thi ngudi ké khai ¢6 thé tra ciru mi sé6 BHXH tai Buu dién
van héa xi hoidc dia chi: http://bachiemxahoi.gov.vn hodc phdi hop voi Co quan
BHXH hodc Pon vi str dung lao dong, UBND x4, Pai ly thu/nha truong, Co sé tro
gitp x4 hoi, Co sd nudi dudng, diéu dudng thwong binh va ngudi ¢d cong; Co so gido
duc nghé nghiép thudc nganh lao dong, thwong binh va xa hoi va co quan quan ly doi
twong dé xac dinh ma s6 BHXH.

Truong hop khong xac dinh duge ma s6 BHXH ma co s6 so BHXH hoic so thé
BHYT thi ghi s6 so BHXH hoic s6 thé BHYT.

Truong hop xac dinh duwoc mi s6 BHXH nhung khac s6 so BHXH thi ghi ma s6
BHXH vao chi tiéu nay va ghi bo sung s6 so0 BHXH vao chi tiéu [14].

[09.1]. SO dién thoai lién hé: ghi s6 dién thoai lién hé (néu co).

[09.2]. S6 chimg minh nhan dan/Ho6 chiéu/The can cude: ghi s6 ching minh nhan dan
hoac ghi s6 ho chiéu hodc ghi s6 Thé can cude.

[10]. M4 ho gia dinh: ghi mi ho gia dinh d3 dugc co quan BHXH d4 cap (chi 4p dung
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d6i voi treong hop dd duoc cap ma s6 BHXH khi diéu chinh thong tin); truong hop
khéng nhé ma s6 BHXH thi nguoi ké khai co thé tra cru ma s6 BHXH tai dia chi:
http://bachiemxahoi.gov.vn hoic phdi hop véi Co quan BHXH hoidc Don vi st dung
lao dong, UBND x4, Dai ly thu/nha trrong, Co sd trg gitp xa héi, Co s nudi dudng,
diéu dudng thuong binh va ngudi c6 cong; Co s giao duc nghé nghiép thudc nganh
lao dong, thuong binh va xd hdi va co quan quan 1y d6i twong dé xac dinh ma ho gia
dinh.

[11]. Mirc tién dong (ap dung d6i voi ngudi tham gia BHXH ty nguyén): ghi mie thu
nhap thang do ngudi tham gia BHXH tw nguyén lwa chon.

[12]. Phuong thirc dong (4p dung d6i voi ngudi di lao dong & nude ngoai, ngudi tham
gia BHXH tu nguyén): ghi cu thé phuong thirc dong 13 03 thang hodc 06 thang hoic
12 thang ...

[13]. Noi dang ky KCB ban dau: ghi noi dang ky kham bénh, chita bénh BHYT ban
dau (danh sach dang ky noi KCB ban dau duoc co quan BHXH thong bao hiang nam
guri cho cho don vi, UBND xa, dai ly thu).

[14]. Noi dung thay d6i, yéu cau: ghi ndi dung yéu cau thay doi nhu: ho tén, ngay
thang nam sinh, cac thong tin lién quan dén chire danh, nghé nghiép, cong viéc,
phuong thirc déng, noi dang ky KCB ban dau ...

[15]. HO so kém theo:

- D6i voi nguoi dieu chinh thong tin, ghi cac loai giay to chang minh.

- Bdi véi nguoi tham gia duge huong quyén loi BHYT cao hon, ghi cac loai gidy to
chtimng minh.

Sau khi hoan tat viéc ké khai, ngudi tham gia ky ghi 6 ho tén. Truong hop ké khai
thay doi vé nhan than (ho, tén dém, tén; ngdy, thang, nam sinh, gii tinh)da ghi trén
so BHXH, thé BHYT thi phai ¢6 xac nhan cua don vi noi ngudi lao dong dang 1am
viéc. Ddi voi ngudi dang bao luu thoi gian dong BHXH thi khong phai xac nhan.

Phu luc: Thanh vién ho gia dinh

a) Muc dich: Ké khai day du, chinh x4c thong tin toan bo thanh vién ho gia dinh trong
s6 ho khau hodc so tam tra cia nguol tham gia.

b) Trach nhiém lap:

- Nguoi tham gia hodce chu hd hoac nguot dai dién hé gia dinh.
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- Cha/me/ngudi giam ho (ddi véi Tré em dudi 6 tuoi).

c) Thotr gian 1ap: khi nguot tham gia BHXH, BHYT, BHTN, BHTNLD-BNN chua
duoc cap ma sé6 BHXH.

d) Can cu 1ap: s6 ho khau hodc sb tam tru, giéy to lién quan dén tham gia BHXH,
BHYT, BHTN, BHTNLD-BNN;

d) Phuong phap lap:

* Phan thong tin chung: ghi ddy di ho va tén chii ho; ghi s6 s6 ho khau (hodc sb so
tam tru); s6 dién thoai lién hé (néu c0); ghi ro dia chi: thon (ban, t6 dan phé); xa
(phuong, thi tran); huyén (quan, thi x4, thanh phd thudc tinh); tinh (thanh phd).

Truong hop ho gia dinh chi ¢6 giay tam tr thi van thue hién ké khai nhung ghi 16
cum tir “gidy tam tra” vao cot ghi chi.

* Chi ti€u theo cot:

- COt A: ghi s6 thu tu tir 1 dén hét cac thanh vién trong ho gia dinh.

- Cot B: ghi day du ho va tén cua timg nguoi trong s6 hd khau (trir nhitng ngudi tam
vang) hodc so tam tra (bao gom chu ho va cac thanh vién trong ho).

- Cot 1: ghi md s6 BHXH ddi véi timg thanh vién ho gia dinh dd dwoc co quan
BHXH cap; truong trudng hop chua xac dinh duwoc mi sé6 BHXH thi ngudi ké khai
c6 thé tra cru ma sd BHXH tai dia chi: http://bachiemxahoi.gov.vn (néu du diéu
kién).

- Cot 2: ghi ngay, thang, nam sinh nhu trong gidy khai sinh hodc chirng minh nhan
dan, hé chiéu, thé can cudc.

- Cot 3: ghi gidi tinh cua cac thanh vién trong ho (néu 1a nam thi ghi tir “nam” hodc
néu 1a nit thi ghi tr “nit™).

- Cot 4: ghi 15 tén x4 (phuong, thi tran); huyén (quén, thi x4, thanh pho thudc tinh);
tinh, thanh pho da cap gidy khai sinh.

Truong hop chua x4c dinh duoc noi cap giay khai sinh thi ghi nguyén quan (truong
hop sat nhap, chia tach dia gidi hanh chinh thi ghi theo tén dia danh tai thoi diém keé
khai) hodc ghi theo noi dang ky ho khau thuong tra hodc tam tru.

- Cot 5: ghi moi quan h¢ véi chu hé (1a vo, chéng, con, chau...).

- Cot 6: SO chirng minh nhan dan/Ho6 chiéu/Thé can cude (néu co): ghi s6 chirng minh
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nhan dan hoac ghi s6 ho chiéu hoic ghi s6 Thé can cude.
- Cot 7: ghi nhitng ndi dung can ghi chu.

Sau khi hoan tat viéc ké khai,nguoi ké khai ky ghi 18 ho tén.
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QUY TRINH 34

Lién thong dang ky khai tir va xéa dang ky thwong tra
(Ban hanh kém theo Quyét dinh s6 1114/0P-UBND
ngay 30 thang 3 nam 2020 ciia Chii tich Uy ban nhdn ddn thanh pho)

I. THANH PHAN HO SO

STT Tén ho so S6 lwong | Ghi cha
Gidy to phai ndp
1 | To khai dang ky khai tir (theo mau) 01 Ban chinh
) géiél};&béo ttr hodc cac gidy to khac thay thé gidy 01 Ban chinh
s [ v oy Sk e 3ot o1 | e
4 | Phiéu bao thay dbi ho khau, nhan khau (theo mﬁu) 01 Ban chinh
5 | S6 Ho khau c6 dang ky thuong tra ciia ngudi chét 01 Ban chinh
Gidy to xuét trinh
1 | Giay to tuy than cua nguoi di dang ky khai tir 01 Ban chinh

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhan va tra két
qua

Thoi gian xir ly

Lé phi

Bo phan Tiép nhan va tra két
qua - Uy ban nhan dan
phuong, xa, thi tran.

06 ngay lam viéc, ké tur
ngay nhan du hoé so hop I¢€.

Lé phi ban sao trich
lqc khar ta: 8000
dong/ban.

III. TRINH TU XU LY CONG VIEC

B,l\r ol Nei dung Trach Thoi | HO so/Biéu Y
cong N ‘n ‘n . x Dién giai
‘n cong viec nhiém gian | mau
viéc
Glb’ \ A A
Nophdso | Canhan | hanh | Theo mucI Thanh phan h6 so theo
Bl : ] muc I
chinh
Kiém trava | Bophan | 025 | Theomuc! |- Truong hop hd so ddy
tiép nhan hd Tiép ngay BMO1 | du va hop 1&: Lap Giay
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B,l\r o¢ Néi dung Trach Thoi | HO so/Biéu R .
cOns cong viéc nhiém gian | miu Dien giai
viéc
SO’ nhan va lam BM 02 tiép nhan hd so va hen
tra két viée BM 03 tra két qua;, trao cho
qua | (02 gio) ngudi nop ho so theo
BM 01, thuc hién tiép
budc B2.
- Truong hop ho so chua
dﬁy da hodac chwa hop
16: Huéng dan nguoi
ndp ho so bo sung, hoan
thién ho so va ghi 18 ly
do theo BM 02.
- Truong hop tir chéi
tiép nhan hd so: Lap
Phiéu tir chdi tiép nhan
giai quyét ho so theo
BM 03.
Bo phan 0,25
P Tiép ngay | Theomuc | Chuyén hd so cho Cong
B2 Ch“¥e‘1 h(,) nhan va lam | L chirc tu phép - ho tich dé
sodexuly | oays | oviee | BMOI | thuly, gidi quyét ho so
qua | (02 gio)
- Cong chtre thy 1y ho so
tién hanh xem xét, kiém
tra, tham dinh hd so, cap
R ) nhat viéc khai tr co sé&
Tham dinh ) 025 | Theomuc |di liéu dién tir, khoa
hA,O S0, de . Cpng ngay L, thong tin hd tich cua
B3 xuit.ket qua ch,u’c tu; lam BMO0l; |nguoi chét trong Co so
i auyet (phP-hO | vige | pyinn: | di lidu ho tch dién i
ang tﬁ)” ai tic (028i0) | Trich luc in trich luc khai tir.
khai tir - Lap to trinh, trinh
Lanh dao UBND
phuong, x4, thi tran xem
xet.
Ky duyétva | Lanh dao| 0,25 Lanh dao UBND
ban hanh UBND ngay Trich lyc | phudng, x4, thi tran xem
B4 , . X - e LA e
Trich luc phuong, lam khai to x¢ét ho so, ky Trich luc
khai ti x3, thi viéc khat tir.
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B,l\r ol Nei dung Trach Thoi | HO so/Biéu Y
cong N on " . x Dién giai
o n cong viec nhiém gian | mau
viéc
tran | (02 gio)
Lap hé so, Cong . ) L&}p ho S0 x0a dang ky
R 1A , 01 ngay thuong tra  cho nguoi
chuyén ho so | chuc tu . A L s A 1A
B5 £ " n . ~ | lam H6 so chét va chuyén ho so
dén Cong an | phap - ho i n A
A A : viéce cho Céng an quan,
quan, huyén tich A
: : huyén.
CQng an quan, huyén
kiém tra tinh hop phap,
ddy du cua ho so.
. Truong hop hd so day
Xwly ho so | Congan | 03ngay | | du, ding quy dinh, thyc
B6 | x6a ding ky quan, lam S6 ho khau | hién xo6a dang ky thuong
thwong tra huyén viéce tra cho nguot chét va tra
két qua dang ky thuong
tra cho Uy ban nhan dan
pI}u’(‘)’ﬂg, x4, thi tran
dé tra cho ngudi dan.
- Kiém tra céc théqg tin
Nhan ké 1 0.5 dugc ghi trong s6 hd
an et’( qua h,on% i khau va ky nhén vao s6
g7 | garquyettw | chuctw | N8y | qs s hay | theo doi giai quyét ho
Cong an phap -ho | lam ' Kkhéu
an, huyé tich 1€ ' . .
quan, huyen e viee - Nhan két qua giai
quyét (S6 ho khau).
- Téng hop két qua giai
quyét TTHC lién thong.
Tra kéi qua, B? phéAn O,:S Trich lue | - 9‘”2 nhat thong tin vao
BS luu ho so, | tiep nhan | ngay Kkhai tir SO ho tich.
thong ké va | vatra ket lam 33 ho khi - Tra Kkét qua cho ca
theo doi qua viéc 0RO XWA- | han: Trich luc khai tir,

S6 ho khau.
- Thong ké, theo dai.
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IV. BIEU MAU

Cac biéu mau s dung tai cac bwéc cong viéce:

STT | Ma hiéu Tén biéu miu
1 BM 01 Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 Mau Phiéu yéu cau b6 sung, hoan thién ho so
3 BM 03 Mau Phiéu tir chéi tiép nhan giai quyét ho so
4 BM 04 To khai dang ky khai tur
5 BM 05 Phiéu bao thay do6i ho khau, nhan khau

V.HO SO CAN LUU

STT | Ma hiéu

Tén biéu mau

1 BM 01 Mau Giay tiép nhan ho so va hen tra két qua.

2 BM 02 Mau Phiéu yéu cau b6 sung, hoan thién ho so

3 BM 03 Mau Phiéu tir chéi tiép nhan giai quyét ho so

4 BM 04 To khai dang ky khai tur

5 BM 05 Phiéu bao thay do6i ho khau, nhan khau

6 // Céc ho so khac néu co theo van ban phap quy hién hanh

V1. CO SO PHAP LY

- Luat Cu tra ngay 29 thang 11 nam 2006.

- Luat sira d6i, bo sung mot s6 diéu ctia Luat Cu tri ngay 20 thang 6 nam 2013.

- Luat Ho tich ngay 20 thang 11 nam 2014.

- Nghi dinh s6 61/2018/ND-CPngay 23 thang 04 nam 2018 cua Chinh phu veé
thwe hién co ché mot ctra, mét ctra 1i€n thong trong giai quyét thu tuc hanh chinh;

- Thong tu s6 36/2014/TT-BCA ngay 09 thang 9 nam 2014 cua Bo Cong anquy
dinh vé biéu mau sir dung trong dang ky, quan ly cu tru;

- Thong tu s6 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cua Bo truong Bo
Tu phap quy dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6
123/2015/ND-CP ngay 15 thang 01 nam 2015 ctia Chinh phu quy dinh chi tiét mot so
diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy dinh
muc thu, ché d6 thu, nop, quan 1y va sir dung phi khai thac, st dung thong tin trong
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co s¢ dir 1iéu ho tich, phi xac nhan cé quéc tich Viét Nam, phi xac nhan la nguoi géc
Viét Nam, 18 phi qudc tich;

- Quyét dinh s6 42/2016/QD-UBND ngay 28 thang 10 nam 2016 cua Uy ban
nhan dan thanh phé ban hanh Quy ché thuc hién lién thong thu tuc hanh chinh vé
dang ky khai sinh, ding ky thuong tra, cap thé bao hiém y té cho tré em dudi 6 tudi
va dang ky khai tir, x6a dang ky thuong tra trén dia ban thanh phdé Hd Chi Minh;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan thanh phd vé cac loai phi va 1€ phi trén dia ban Thanh phé H6 Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nam 2016 cua Uy ban
nhan dan Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh
ph6 H6 Chi Minh;

- Quyét dinh s6 33/2017/QD-UBND ngay 01/8/2017 ciia UBND Thanh phd Hb
Chi Minh vé bai bo noi dung thu “I¢ phi cép ban sao trich luc ho tich” tai Phu luc 13
Quyét dinh 52/2016/QD-UBND cua UBND thanh phé Hd Chi Minh;

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phu huéng dan Nghi dinh 61/2018/ND-CP vé thuc hién co ché mdt cira, mot
cira lién thong trong giai quyét thi tuc hanh chinh /.
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BM 04
CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phuc
TO KHAI PANG KY KHAI TU
KANh GO D) e

Ho, chit dém, tn NEUWOT YU CAU .....ovovieeeeeee e,
NOT CU T B e
Gy tO Y ThAN D) .ot
Quan h¢ vdi nguoi da Gt oo
P& nghi co quanding ky khai tir cho ngudi ¢6 tén duwéi dy:

Ho, chit @8m, tEN: ..o Giortinh: ..o
............................................................................................................................................... Ng
ay, thang, nam sinh: ..o

DAN E0C: e Quéc tich: ..o,
NOT G A CUST CUNE: Pt
GHAY 10 TV AN @)oot
Pa chét vao 10¢: ..o, gio ... phut, ngay ............ thang .......... nam ........
NOT CREL: .ot
NGUYEN NIAN CHEL: ...
S6 Gidy bao tir/ Gidy to thay thé Gidy bao tir: @ ..o, dO el
................................................................................. cap ngay .......thang ..... nam ......

T61 cam doan nhitng nd1 dung khai trén day 1a dang su that va chiu trach nhi€ém trude phap
luat vé cam doan cuia minh.

Ngudi yéu ciu
(Ky, ghi vd ho, chir dém, tén)
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Chu thich:

D Ghi 15 tén co quan thue hién dang ky khai tur.

® Ghi theo dia chi dang ky thuong tri; néu khong c¢6 noi dang ky thuong tra thi ghi
theo dia chi dang ky tam tru; truong hop khéng c6 not dang ky thuwdng tra va noi
dang ky tam tra thi ghi theo noi dang sinh séng.

® Ghi thong tin vé gidy to tuy than nhu: ho chiéu, chirng minh nhan dan hoic gidy to
hop 1¢ thay thé (vi du: Chtrng minh nhan dan s6 001089123 do Céng an thanh ph6 Ha
Noi cap ngay 20/10/2004).

@ Néu ghi theo Gidy bao tt, thi gach cum tir “Gidy to thay Gidy bao tu’; néu ghi
theo s6 Giay to thay Gidy bao tir thi ghi 15 tén, s6 gidy to va gach cum tir “Gidy bao

7,02

tu.
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BM 05

Mdu HKO?2
(Ban hanh theo Thong tw so 36/2014/1T-BCA ngay 09/9/2014)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

PHIEU BAO THAY POI HQ KHAU, NHAN KHAU
Kinhgtri: ...

I. Thong tin vé ngudi viét phiéu bio

L. Hovaten Y . 2. GO tinD:

3. CMND SO:. .o A HO ChIEU SO e

S5 NOTthUEONG T oottt eaae s

6. Dia chi chd ¢ hién LAY ©oeieeitetee ettt ettt ettt e e et e ettt eaae et e e et e e eaae s
.. S6 dién thoai lién hé:...........

II. Thong tin vé ngudi c6 thay d6i hy khau, nhan khiu

L Hovaten ™. 2. GG tinhE
3. Ngay, thang, nam sinh:....../...../.............. 4. Dan toc:........ 5. Qudc tich:............
6. CMND SO:.. oo 7. HO it SO oo,
B INOT SN L.
0. NGUYETL QUATL ..ottt ettt et et e et e et et e e e ettt eeeatsaeesssaeeensaeeeeabeeeseneeaas

10. Nigh€ nghip, D01 1AM VIEC: ...t
L1 NOTthUONE T ..ottt et e ena s
12. Pia chi chd & hién THAY. oottt ettt ettt ettt ettt et et et e et e nns

........................................................................ S6 dién thoai lién hé:..............
13. Ho va tén chu ho:. ..14. Quan hé voichu ho:.........
15. N6i dung thay doi ho khau, nhan Khau @: .......oooooiiiieeeeeeeeeeeeeeee e
16. Nhing ngudi cing thay doi:
CMND| Quan
. . . s6 |hévai
. .~ |Ngay,thang, | Noi A N A £ ‘e
TT |[Ho va tén . Giditinh| = |[NghénghiépDantocQuoctich (hoiic | nguoi
nam sinh sinh : i
H¢ |co thay
chiéu doi
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s0)
...... , hgay....thdng ... .ndm... o, Ngay....thang....ndm...
Y KIEN CUA CHU HO ¥ NGUOI VIET PHIEU BAO
(Ghi o noi dung va ky, ghi ro ho tén) (Ky, ghi ro ho tén)
XAC NHAN CUA CONG AN (4):e oot
..... ., hgay... thang... ndm...
TRUONG CONG AN:...........

(Ky, ghi ré ho tén va dong ddau)

(1)Viét chit in hoa dii ddu

(2) Ghi tom (it ndi dung thay doi hé khau, nhdn khdu. Vi du: ddang ky thuong tru, tam
trii; thay doi noi ding ky thwong trii, tam trii; tach s6 ho khdu; diéu chinh nhiing thay
doi trong s6 ho khdu ...

(3) Ghi ré ¥ kién ciia chii h¢ I dong y cho ddng ky thuong tril, ddng ky tam trii hodic
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dong y cho tdch s6 ho khdu; chi ho ky va ghi ré ho tén, ngay, thdang, ndm.

(4) Ap dung doi voi truong hop: Xdc nhdn viéc cong dan trude ddy da ding ky
thurong trii va truong hop cdp lai s6 ho khdau do bi mdt.

Ghi chii: Trieong hop nguoi viét phiéu bdo ciing ld ngieci cé thay doéi hé khdu, nhdn
khdu thi cong dan chi cdn ké khai nhitng ndi dung quy dinh tai muc I1.



