2 CONG BAO/S6 99+100/Ngay 01-5-2020

QUY TRINH 19
Ping ky lai khai sinh c6 yéu té nwéc ngoai
(Ban hanh kém theo Quyét dinh s6 1113/0P-UBND
ngay 30 thang 3 nam 2020 cuia Chii tich Uy ban nhdn dén thanh phé)

I. THANH PHAN HO SO

STT Tén hd so miig Ghi chi
A. Giay to phai nop
To khai dang ky lai khai sinh (c6 cam
01 doan cua ngudi yéu cau vé viéc dd ding 01 Ban chinh

ky khai sinh, nhung khong con ban
chinh Gidy khai sinh)

Ban sao toan bd ho so, gidy to cua ngudi
yéu cau hodc ho so, gidy to, tai liéu khac
trong d6 co cac thong tin lién quan dén
ndi dung khai sinh ciia nguoi d6 gdbm:

* Ban sao Giay khai sinh do co quan ¢
tham quyén cua Viét Nam cap (ban sao
duge cong ching, chimg thuc hop 1€,
ban sao duoc cap tr S6 dang ky khai
sinh).

* Ban chinh hodc ban sao gidy to ¢6 gia
tri thay thé Gidy khai sinh dugc cap
trudc nam 1945 & mién Bic va trude

0 nam 1975 & mién Nam. 01 Ban sao
* Truomg hop nguoi yéu cau dang ky khai

sinh khong c6 gidy to quy dinh nhu néu
trén thi gidy to do co quan ¢6 tham quyén
ciia Viét Nam cap hop 16 sau day 1a co s
dé xac dinh ndi dung dang ky khai sinh.
Cu thé:

Giay chiung minh nhan dan, Thé can
cude cong dan hoac HO chiéu;

SO ho khau, SO tam tra, gidy to ching
minh vé noi cu tru;

Bang tot nghiép, Gidy chung nhan,
Chung chi, Hoc ba, Hb so hoc tap do co
quan dao tao, quan ly gido duc c6 tham
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quyén cap hodc xac nhan;

Gidy to khac c6 thong tin vé ho, chir dém,
tén, ngay, thang, nam sinh cia ¢4 nhan;
Giay to ching minh quan hé cha con,
me con.

Ngudi yéu cau dang ky khai sinh co
trach nhiém ndp ddy du ban sao cac gidy
to néu trén (néu cd) va phai cam doan da
ndp du cac gidy to minh ¢é. Trudong hop
nguodi yéu cau dang ky khai sinh cam
doan khéng dang su that, co y chi ndp
ban sao gidy to c¢o loi dé dang ky khai
sinh thi viéc dang ky lai khai sinh khéng
co gia tri phap ly

03

Vin ban uy quyén theo quy dinh phéap
luat trong trwong hop uy quyén thuc
hién viéc dang ky lai khai sinh

Truong hop nguoi duge Uy quyén la
ong, ba, cha, me, con, vo, chong, anh,
chi, em rudt cua nguoi iy quyén thi van
ban tuy quyén khong phai cong ching,
chimg thwc, nhung phai co gidy to
chimg minh moi quan hé véi nguoi Uy
quyén

01

Ban chinh/ Ban sao

co ching thue/ Ban

chup ¢6 xac nhan da

d6i chiéu ban chinh

ciia nguoi tiép nhan
ho so.

B. Gidy

to phai xuat trinh

01

Giay to tuy than (gom: ho chiéu, chung
minh nhén dan, thé can cude cong dan
hodc gidy to khac c¢6 dan anh va thong
tin ca nhan do co quan ¢ tham quyén
cap, con gia tri st dung)

01

Ban chinh

02

Gidy to chimg minh noi cu tri dé xac
dinh tham quyén

01

Ban chinh

03

Trudong hop giri hd so qua duong buu
chinh thi phai giri kém theo ban sao co
chimg thuc cac gidy to phai xuat trinh
néu trén.

01

Ban sao
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II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhan va tra
két qua

Thoi gian xir ly

Lé phi

B6 phan Mot cua -
UBND quan, huyén.
bia chi: Tru soé
UBND quan huyén

Thot han 05 ngay lam viéc.
Truwong hop phai c6 van ban xac
minh thi thoi han giai quyét
khéng qua 13 ngay lam viéc
(khong tinh thot gian giri van ban
yéu cau xac minh va thoi gian
giri van ban tra 101 két qua xac
minh qua hé thong buu chinh)

50.000 dong/trudong
hop.

Mién 1& phi dbi véi tré
em, nguol thudéc ho
nghéo, ngudi cao tudi,
nguoi khuyét tat, nguoi
thudc gia dinh c6 cong
voi cach mang.

III. TRINH TU XU LY CONG VIEC

A- Trwong hop khong xac minh

Buge | Ngidung | Trich | Thei Ho, P
cong A en oA . so/Biéu Dién giai
. n cong viec nhi¢m gian X
viéc mau
Nop h 3 so C4 nhan Theo muc | Thanh phan ho so
. I theo muc [
- Truong hop ho so
déy du yél hop 1€: ‘Lép
Giay ti€p nhan ho so
va hen tra ket qué‘;
trao cho nguo1 ndp hod
SO theg BM 01, thuc
hién ti€p budc B2.
Bl B6 phan Gio hanh | Theomue | Truong hop ho so
. % O A chinh 1 chwa day du hoic
Kiém tra ho | tiép nhan BM 01 R e
SO’ va tra két chua hop 1¢: Hudng
qua BM 02 | dan nguoi nép hd so
BM 03 |bo sung, hoan thién

ho so va ghi 18 1y do
theo BM 02.

- Trudong hop tir choi
tiép nhan hd so: Vin
ban tir choi, trong d6
ghi 18 1y do tir chdi,
nguoi tiép nhan ky va
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Buge | Ngidung | Trich | Thoi Ho, P
cong A o oA . so/Biéu Dién giai
o n cong viec nhi¢m gian x
viéc mau
ghi 6 ho tén.
5 pha Theo muc .
& A s BAQ phaAn . [ |- Scan ho so dit li¢u,
pp | Tiépnhanva | tiepnhan | 0,5 ngdy luru trit hd so dién i
chuyén ho so | vatrakéet | lam vige BM 01 A o '
qua - Chuyén ho6 so cho
Phong chuyén mon
Lanh dao
N PhonAg ‘ Theomuyc |- Phan cong cong
B3 Phan cong chuyén | 0,5 ngay I hite thu 1V oiai &
thu Iy hd so | mon giai | lam viée chue T 1y glat quye
: quyét BM 01 |hoso
TTHC
Phong chuyén mon
ti€ép nhan ho6 so va
phan cong cong chuc
thu ly.
Cong chirc thu 1y tién
hanh xem x¢ét, }(iém
tra, tham dinh ho so;
lay y kién don vi ¢6
Theo muc | lién quan (néu co):
; I + Truong hop ho so
Tllll? m dgih C5 BMOI |khong du thong tin
08B OC | ON8 ysngay | Héso | quy dinh thi dy thao
B4 | xuat két qua | chuc thu 14m vid . ‘0 ban d& nehi bé
idi quyét | Iyhoso | AmViee | trnh(dw jvan ban de nghi bo
. thao két | sung thong tin.
TTHC . . A
qua) + Truong hop ho so

day du thong tin quy
dinh thi du thao to
trinh va Giay khai
sinh.

- Tong hop, hoan
thién hd so, lap to
trinh va du thao két
qua trinh Lanh dao
phong xem xét.
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Bude | \sidung | Trach Thoi Ho .
cong NI A . so/Biéu Dién giai
o n cong viec nhi¢m gian x
viéc mau
- H6 so :
- © 59 Xem xét hd so, ky
, N . rinh ) : ) .
BS Xem xét, Lanh dao | 1 ngay D nhay van ban trinh
trinh ky Phong | lam viée | - v L4 | Lanh dao  UBND
t a0 ot quan, huyén ky duyét.
qua
N - H6 so
LS%hN%O | 10d trinh - Xem xét ho so, ky
B6 Ky duyét R . g Y - Du duyét to trinh kém két
‘ quan, lam viéc ha ; iét | qua
huyén t aqo et q
qua
- Cho sb, vao gé, nhan
g ban, dong dau, ban
Van \ \ A A
. hanh va chuyén két
phong Ho so dd | qua dén phong chuyén
Ban hanh HDND- | 0,5 ngay . N N ,
B7 <z ;2 | dwgcphé |moén Ghi s6 dang ky
van ban UBND lam viéc ~ o X
R duyét khai sinh, luu ho so,
quan: A 3 A 3
huyén chuyén tra 1'<,et qua
‘ cho bd phén ti€p nhan
va tra két qua.
Tra keE qua, BAQ phaAn - Tra két qua cho cong
Iuwu ho so, ti€p nhan Theo A . A X A
B8 £ n s 1A 4 Kétqua |dan. - - Thong Kké,
thong ké va | vatrakét | Giay hen .
. \ theo doi.
theo doi qua
B. Truong hop cin xic minh
Buée | \sidung | Trach | Thoi Ho N
cong A A " . so/Biéu Dién giai
o n cong viec nhi¢m gian .
viéc mau
Nop hd so | Canhan Theo muc | Thanh phan hé so theo
: I muc I
. B8 opay | Gi0hanh - Trutng hop ho so day
P >O PN hinh | Theo muc d‘f va hAO’p 1?' Lap Giay
Kiém tra | ti¢p nhén I tiép nhan ho so va hen
ho so va tra ket tra két qua;, trao cho
, BM 01 a0
qua ngudi nop hoé so theo
BMO2 | BM 01, thuc hién tiép
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Bube | Ngidung | Trich | Thoi Ho, P
cong A e oA . so/Biéu Dién giai
o n cong viec nhi¢m gian .
viéc mau
BM 03 | budc B2.
- Truong hop ho so chwa
day du hoac chwa hop
1¢: Hudéng dan nguoi
nop ho so bo sung, hoan
thién ho so va ghi 16 ly
do theo BM 02.
- Truong hop tir choi
tiép nhan ho so: Van ban
tr choi, trong do ghi 15
ly do tir choi, nguon tiép
nhan ky va ghi 6 ho tén.
s+~ | Bophan - Scan hd so dit liéu, luu
Tiepnhdn | ol han | 0.5 ngay | 0™ | 1t hd so dién tir
B2 va chuyén a1 A \ A I A A
A va tra két | lam viéc - Chuyén ho so cho
ho so , BM 01 A A A
qua Phong chuyén mon.
Lanh dao
A A Phong
Phén cong A .| Theo muc A A .
LA chuyén | 0,5 ngay - Phan cbéng cong chirc
B3 | thulVho | o eiai | 1am viee bt Iy giai quyét ho so
S0 y | BMmor |0 ERAY
quyet
TTHC
- Cong chure thu 1y hd Ry
tién hanh xem xét, kiém
tra, thém dinh hé so; lay
Theo muc | Y kién ,dO’n vi ¢O lién
R [ | quan (néu co).
Tham dinh Du thio vin ban dd
hd so, dé ) BM 01 - u’ qt a0 van Aan Ae
R Cong . A nghi Uy ban nhan dan
xuat ket , 2 ngay HO so o s A
B4 . ... | Chucthu | 0 <0 . noi dang ky ket hon
qua giai 1A lam vi€c | trinh (dw o AAs 1:R .
% ly ho so . 14 | trude day kiém tra, xac
quyet thao két ) AT A o
TTHC qua) minh vé viéc con lqu giir
hogc khong luu gitr 6
hé tich, hoan thién ho
SO, lép to trinh va du
thao két qua trinh Lanh
dao phong xem xét.
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Bude | Noidung | Trach | Thoi Ho .
cong A e oA . so/Biéu Dién giai
o n cong viec nhi¢m gian .
viéc mau
- Xem xét hd so, vin
. Ho o ban dé nehi noi dang k¥
Xem xét, | Lanh dao | 1ngay |trinh at st truoe cay xiem
B3 | rinhky | Phong | 1am viéc | - Du thao | T Xa¢ minh, ky nhay
Y & ' 1; U t 40 | van ban trinh Lanh dao
etqua | UBND quén, huyén ky
duyét.
Lanh dao - HO  so ‘
i . . - Xem xét hd so, ky
trinh >
B6 Ky duyét U]E;\LD I;I;l%?gc Du thi duy€t to trinh kem van
quan, °C |- DU thao |4, 42 nohi xac minh.
huyén két qua-
Vin - Cho sb, vao s6, nhan
) ban, dong dau, ban hanh
phong Hosodd |va chuyén van ban dé
Ban hanh | HDND- | 0,5 ngay n A . )
B7 . 1o > =7 | dugcphé | nghi xac minh théng tin
van ban UBND | lam vige A R A 1
uAn duyét dén Uy ban nhan dan
quan, noi da dang ky khai sinh
huyén o an
trude day.
. - Uy ban nhan dan noi
Uy ban di dang ky khai sinh
nhan dan Vanban |truéec day tien hanh
. noidi | 03ngay | traloi xac | kiém tra, xac minh va
B8 Xac minh 5 . . . ; : 1 13 g , A
dang ky | lam viéc minh | tralol bang van ban vé
khai sinh thong tin | g1 Uy ban nhan d'gm
trudce day Quan, huyén yéu cau
xac minh.
- qTié'p nhan két qua;
- Theo TGn%Aho’p‘, ho?mhthi‘én 36
T’iép nhin Cong 02 nga mue | tsl(l)go 2lk%t touétrifra}l ;rilr?h hlg
B9 |kétquixac| chac | ~"EH 1 BMo) 1 ,
minh H6 tich lam viéc N so cho lanh dao phong
9 tic B EO EO ky nhay van ban trinh
rin

Lanh dao UBND quéan,
huyén ky duyét.
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Bude | Noidung | Trach | Thoi Ho .
cong A e oA . so/Biéu Dién giai
o n cong viec nhi¢m gian .
viéc mau
- H0 so|- Xem xét hd so, ky
B1o | Xemxét, |Lanhdao | 1ngay trinh nhdy van ban trinh Lanh
ky duyét Phong | lam viéc | - Dy thao | dao UBND quén, huyén
két qua ky duyét.
Lanh dao - H6 so ‘
i . . - Xem xét ho so, ky
trinh ’
Bl11 Ky duyét UB}\]D 1 neay . | duyét to trinh kém van
i quan, | lam viéc |- Du thdo |, .0 22 . 1 s o
N i ban dé€ nghi xac minh.
huyén két qua
- Cho s6, vao s6, nhan
Van ban, déng déq, ban hélr}h
phong 1 so da va chuyén két qua dén
B12 Ban hanh | HDND- | 0,5 ngay duoc phe phong chuyén mon. Ghi
vinban | UBND | lamviée | ©') PIC 15 dang ky khai sinh,
A uyet A 2 2 1A
quan, I ho so, chuyen tra ket
huyén qua cho b6 phan tiép
nhan va tra két qua.
Traket | oo ,
qua, hru hd >0 phan - Tra két qua cho coéng
£ ti€ép nhan | Theo Lo A
B13 | so, thong 1A .z Két qua | dan
o va tra két | Gidy hen B R .
ké va theo , - Thong ké, theo doi.
dbi qua
IV. BIEU MAU

Cac biéu mau sw dung tai cac bwéc cong viéc:

STT | Ma hiéu Tén biéu miu
1 BM 01 | Mau Gidy tiép nhan hd so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién hd so (néu co)
3 BM 03 | Mau Phiéu tir chéi tiép nhén giai quyét hd so (néu co)
4 BM 04 To khai dang ky 1ai khai sinh
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V. HO SO CAN LUU
STT | Mi hiéu Tén biéu miu

BM 01 | Mau Gidy tiép nhan hd so va hen tra két qua.

BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so (néu ¢o)

BM 03 | Mau Phiéu tir chdi tiép nhén giai quyét hd so (néu co)
BM 04 To khai dang ky 1ai khai sinh
BM 05 Giay khai sinh

// Céc ho so khac néu co theo van ban phap quy hién hanh
VL. CO SO PHAP LY

N | | =W N =

- Luat Ho tich ngay 20 thang 11 nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 ciia Chinh phu quy
dinh chi tiét mét s6 diéu va bién phap thi hanh Luat Hé tich;

- Thong tu s6 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cua Bo truong Bo
Tw phap Quy dinh chi tiét thi hanh mot s6 diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15 thang 11 nam 2015 cia Chinh phu quy dinh chi tiét mot so
diéu va bién phap thi hanh Luat Ho tich;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan thanh phd vé cac loai phi va 1 phi trén dia ban Thanh phé H6 Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nam 2016 cua Uy ban
nhan dan Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh
phd HO6 Chi Minh;

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Van phong
Chinh phu huéng dan Nghi dinh 61/2018/ND-CP vé thuc hién co ché mdt cira, mot
cira lién thong trong giai quyét thi tuc hanh chinh.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY LAI KHAI SINH
KAh @UE D) e

Ho, chit dém, tén n@uwoi YU CAU: ..o

GHAY 10 TV ThAN: @t

Quan h¢ vo1 ngudi duge khai sinh: ...
P& nghi co quan ding ky lai khai sinh cho ngudi c6 tén dudi diy:

Ho, chit d€m, t€N: ... e

QUE QUAIL ..ottt ettt ettt ettt et e ettt e e et aeetr e enraeeen
Ho,chirdém, tén cha: ........... ... ... ... .

Nam sinh: ....ocoooevennn. Dan toc: ... e Quéc tich: ...
NOT CU T D) et
Ho,chltdém, tén me: ... ... ... ...

Nam sinh: ....ocoooevennn. Dan toc: ... e Quéc tich: ...
NOT CU T D) et
ba dang ky khai sinh tai:

(%)

Lydodangky lai: ...........cc.coooiiiiiiii
T61 cam doan nhiing nd1 dung khai trén day 1a dang su that va chiu trach nhiém trudc phap
luét vé viéc cam doan cia minh.
Lamtai: ......................... , ngay ... thang ......... nam ..............
Ngudi yéu ciu
(Ky, ghi vo ho, chir dém, tén)
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Chu thich:

) Ghi 1 tén co quan dang ky lai khai sinh

Vi du: - Uy ban nhan dan phuong Dién Bién, Ba Dinh, Ha Noi

- Uy ban nhan dan quan 1, thanh phd H6 Chi Minh
@ Ghi thong tin vé gidy to tiy than cua nguoi di dang ky, ghi 13 sd, co quan
cap, ngay cap ho chiéu, chimg minh nhan dan hoic giay to hop 16 thay thé

Vi du: Chting minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi cap
ngay 20/10/2004.

) Ghi theo dia chi dang ky thuong tra; néu khong c6 noi ding ky thuong trd thi
ghi theo dia chi dang ky tam tra; truong hop khong cé noi dang ky thuong tra va noi
dang ky tam tra thi ghi theo dia chi dang sinh séng.

@ Truong hop sinh tai co s y té thi ghi o tén co s& y té va dia danh hanh chinh
noi sinh ra; trudng hop sinh ra ngoai co s& y té thi ghi dia danh cua 03 cap hanh
chinh (x4, huyén, tinh); truong hop khong rd noi sinh day du thi chi ghi dia danh
hanh chinh cap tinh.

®) Ghi tén co quan d3 dang ky khai sinh trude day, s6, ngay, thang, nam cép
Giay khai sinh trude ddy (néu co ban sao Giay khai sinh).
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QUY TRINH 20

Ping ky lai khai tir ¢6 yéu té nwée ngoai
(Ban hanh kém theo Quyét dinh s6 1113/0P-UBND
ngay 30 thang 3 nam 2020 cuia Chii tich Uy ban nhdn dén thanh phé)

I. THANH PHAN HO SO

STT

Tén ho so

S6
luwgng

Ghi chu

A. Giay to phai nop

01

To khai dang ky lai khai tir theo mau;

01

Ban chinh

02

Ban sao Gidy ching tir trude day duoc
cap hop 1&. Néu khong co ban sao Gidy
chimg ttr hop 1& thi ndp ban sao hd so,
gidy to lién quan c6 ndi dung chimg
minh su kién chét;

01

Ban sao

03

Vin ban uy quyén theo quy dinh phap
luat trong truomg hop uy quyén thuc
hién viéc dang ky khai ttr.

Trudong hop ngudi duge uy quyén 1a
ong, ba, cha, me, con, vo, chong, anh,
chi, em rudt cua nguoi Uy quyén thi
van ban uy quyén khong phai cong
chimg, chimg thyc, nhung phai co gidy
to chirmg minh moi quan hé voi nguoi
iy quyén

01

Ban chinh/ Ban sao co
chirng thwe/ Ban chup
¢6 xac nhan da ddi
chiéu ban chinh ctia
nguoi tiép nhan hd so.

B. Giay

to phai xuat trinh

01

Giay to tuy than (gom: ho chiéu, chimg
minh nhan dan, thé can cudc cong dan
hodc gidy to khac c6 dan anh va thong
tin ¢4 nhan do co quan c¢6 tham quyén
cap, con gia tri st dung)

01

Ban chinh

02

Gidy to chimg minh noi cu tra dé xac
dinh tham quyén giai quyét.

01

Ban chinh

03

Truong hop giri hd so qua duong buu
chinh thi phai g1 kém theo ban sao ¢6
chimg thuc cac gidy to phai xuat trinh
néu trén.

01

Ban sao
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II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép,nhzfin va tra
két qua

Thoi gian xir ly

L& phi

B6 phan Mot cua -
UBND quan, huyén.
Pia chi: Tru s UBND
quan, huyén

Thot han 05 ngay lam viée, ké

tir ngay nhan ho so day du va

hop 16. Truong hop can xac

minh thi thoi han giai quyét

khong qua 10 ngay lam viéc.

50.000 dong/truong hop.
Mién 1& phi d6i véi tré
em, nguol thudéc ho
nghéo, ngudi cao tudi,
nguoi khuyét tat, nguoi
thudc gia dinh c6 cong
vo1 cach mang.

III. TRINH TU XU LY CONG VIEC

A- Trwong hop khong cin xac minh

Buge | Noidung | Trach | Thoi | HO P
cons cong viéc nhiém gian SU/B;leu Dien gial
viéc : : mau
Nop hd so C4 nhan Theo | Thanh phan hd so theo
: mucl |mucl
- Trudomg hop ho so day
da va hop 1é: Lap Giay
tiép nhan hd so va hen
tra két qua; trao cho
nguoi nop ho so theo
BM 01, thuc hién tiép
budc B2.
Gio Theo | _ Truong hop hé so
B1 Bophan | hanh | mMucl |chya ddy du hodc chua
Kiém tra hé | tiépnhan | chinh | BMOl |hop 16 Huéng dan
SO va tra két BMOI |ngudi nop hd so bod
qua BM 02 |sung, hoan thién ho so
BM 03 | va ghird ly do theo BM

02.

- Trudong hop tir chdi
tiép nhan hd so: Vin
ban tir chdi, trong d6
ghi 15 1y do tir choi,
nguoi tiép nhan ky va
ghi r6 ho tén.
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Bude | Noidung | Trach | Thoi Ho N
cong A e oA . so/Biéu Dién giai
o n cong viec nhi¢m gian x
viéc mau
B& phan 0,5 Theo |- Scan hd so dir liéu,
B2 'Tﬁpph@gva tépnhgl ngay muc I | Ivu trit ho so dién ti.
chuyén ho so | va tra két lam BMOl |- Chuyén hé so cho
qua viéc Phong chuyén mon.
Lanh dao
Phong | 0,5 Theo
B3 Phén cong chuyén |ngay mucl |- Phan cong cong chirc
thu ly ho s | moén giai | lam BM 01 |thuly giai quyét hé so
quyét | viée
TTHC
- Cong chtrc thu 1y ho
so tién hanh xem xét,
kiém tra, tham dinh ho
so; lay y kién don vi ¢6
lién quan (néu co)
Theo | Trutmg Eop hé SO
2 . muc | khoéng dua thong tin quy
Tham dinh ) 15 ' dinh thi du thao van ban
hA,O S0 de ,, Cpng ngay BM 01 dé nghi bo sung thong
B4 xuit két qua | chuce thu 1am Hoso | tin.
gl;qu}lIléet ly ho so viéc ttrﬁglol l(gtr + Truong hop hd so day
. da théng tin quy dinh
QU4) | hi dy thao to trinh va
Trich luc khai tir.
- Téng hop, hoan thién
hd so, 1ap to trinh va dy
thao két qua trinh Lanh
dao phong xem xét.
| ngay trinl;llo 50 xem xét ho so, ky nhay
BS Xem xét, Lanh dao lam _ Du van ban trinh Lanh dao
trinh ky Phong viee ' UBND quan, huyén ky

thao két
qua

duyét.
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Buoe | Ngidung | Trach | Thei | 1O P
cong A en oA . so/Biéu Dién giai
o n cong viec nhi¢m gian X
viéc mau
~ - Ho6 so
LS%hN%O 1 ngay | trinh xem xét ho so, ky
B6 Ky duyét quén lam |- Du duyét to trinh kém két
huy én VIEC théﬁo két | qua
qua
Ban hanh ) -thor s, VAE\O s, nbén
vin ban Van ban, dong daq, ban har}h
3 chuvén hi phong 0,5 1 so da va chuyén két qua dén
B7 vac lilyelt;" %| HDPND- ngay duwoe phé phong chuyén moén. Ghi
o108 | UBND | lam | TR s6 dang ky khai i, lu
Il)lf-m t‘lep,, quan, viéc ye ho so, chuyén tra két
n l?fl va :tra huyén qua cho b6 phan tiep
et qua nhan va tra két qua.
Tri két qua, | Bo phan - Tra két qua cho cong
X e n Theo da ha A 5 2
B3 lu:u ho so, tiép nhap Gid K&t qua an nhan cong van tra
théng ke va | vawaké | Y 42 101,
theo doi qua ‘ - Thong ke, theo dai.
B- Truwong hop cin xic minh.
Bude | \sidung | Trach | Thoi Ho .
cong A e oA . so/Biéu Dién giai
o n cong viec nhi¢m gian X
viéc mau
Nop h 3 so Ca nhan Theo muc | Thanh phan ho so theo
: I muc I
- Trudong hop ho so
déy du yél hop 1€: ‘Lép
Giay tiep nhén hé so
Gi1o va hen tra ket qua; trao
Bl B6 phan hanh | Theo muc | cho nguoi ndp hd so
Kiém tra ho | tiep nhan chinh I theo BM 01, thuc hién
SO’ va tra két BM 01 | tiép budec B2.
qua BM02 |- Truong hop hd so
BM 03 | chua day du hoac chua

hop 1¢é: HuQ’ng dﬁr}
ngudolr ndop ho S0 bo
sung, hoan thién ho so
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Buge | Naidung | Trich | Thoi Ho, P
cong A e oA . so/Biéu Dién giai
o n cong viec nhi¢m gian x
viéc mau
va ghi 10 ly do theo
BM 02.
- Truong hop tir choi
ti€p nhan hé so: Van
ban tur choi, trong do
ght 1o ly do tir chdi,
nguoi tiep nhan ky va
ghi r6 ho tén.
Tibo nhag | BOPhAn | 05 | Theomue |- Scan ho so dir liéu,
B2 ! ephn an tiép nhan ngay I luu trir ho so dién tur.
VA | vawakét | lam | BMOL |- Chuyén hé so cho
qua viéc Phong chuyén mon.
Lanh dao
Phong 0,5 Theo muc
B3 Phan cong chuyén | ngay I Phan cong cong chuc
thu ly ho so' | mon giai | lam BM 01 | thu ly gidi quyét ho so
quyét viée
TTHC
- Cong chire thu ly hd
S0 tién hanh xem xét,
kiém tra.
, Theo muc | - 2 van ban da
Thim dinh ' Dur thao van ban d¢
P Y nghi no1 dang ky hd
ho so, dé . : . ~ A
Ko v A A , I ngay | BMOl1 |tich truéc day kiém
xuat ket Céng churc . . . : A A
B4 . e ” 1A lam Hdso | tra, xac minh vé giay
qua giai | thu ly ho so " . A . A
uvét viéc trinh (du | tO ho tich, hoan thién
%T{IC thao két | ho so, 1ap to trinh va
qua) du thao két qua trinh
Lanh dao phong xem
xet.
. Hd so| Xem i(ét h6 50, van
0.5 |ininh ban dé nghi noi ding
Xem xét, | Lanhdao | ngay ky ho tich trudc day
B5 -~ : ; - Du 4 o T
trinh ky Phong lam . 14 | kiém tra, xac minh vé
a thao ket| .z .7 . .. ,
viéc qui giay to ho tich, ky

nhay van ban trinh
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Buoe | Ngidung | Trich | Thoi Ho, s
cong A e oA . so/Biéu Dién giai
o n cong viec nhi¢m gian x
viéc mau
Lanh dao UBND
quan, huyén ky duyét.
N - H6 so
LS%hN%O 1 ngay | trinh xem xét ho so, ky
B6 Ky duyét uAn lam |- Du duyét to trinh kem van
I(lluyérjl viéc |thao két | ban dé nghi xac minh.
' qua
Cho sb, vao sré, nhan
Vian phong 0.5 ‘ ban, dong dau, ban
Ban hanh HDND- N 72‘1 Ho sodd | hanh va chuyén van
B7 'n ha UBND 88Y | duwoc phé | ban d nghi xac minh
van ban A lam n n Y S
quan, vige duyét |thoéng tin dén Uy ban
huyén ' nhan dan no1 di dang
ky ho tich truéde day.
- Uy ban nhan dan noi
ny ban da ,dandgA ky%ho ht}cﬁ
nhan dan ‘ Van ban tm;oc ay ,tlen‘ an‘
43 03 ngay (4 161 x4c kiém tra, xac minh va
B8 Xac minh I}Ol a, lam : tra 101 bang van ban vé
dang ky A minh 50t 1o tich e va
khaitw | | | thongtin | & 0 1O HEL BUL VE
e d Uy ban nhan dgln
truoc day phuong xa yéu cau
xac minh.
- Iiép nhan két qua;
Tong hop, hoan thién
- Theo | hj so, lap to trinh; in
”l;iép I{h@fl Cong chirc 01 Flgély muc I dl_‘l’ thélg két qua ~Vél
B9 két qua xac H6 tich lam |-BMOIl |trinh h6 so cho lanh
minh o he viéce -Hdso |dao phong ky nhay
trinh van ban trinh Lanh

dao UBND quan,
huyén ky duyét.
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Bude | \sidung | Trach | Thoi Ho .
cong A en oA . so/Biéu Dién giai
o n cong viec nhi¢m gian x
viéc mau
- Hb .
05 | |- Xem xét hd so, ky
B10 Xem xét, ky | Lanh dao ngay b nhay van ban trinh
duyét Phong lam |- v L4 | Lanh  dao  UBND
viéce t a0 ot quan, huyén ky duyét.
qua
N - H6 so
LS%hN%O 1 ngay | trinh - Xem xét ho so, ky
B11 Ky duyét quén lam |- Dy duyét to trinh kém van
huyén viéc théqg két | ban dé nghi xac minh.
qua
Cho s, vao sré, nhan
ban, déng dég, bap
Vian phong 0.5 ‘ hanh va chuyén ket
Ban hanh HDND- " 721 Ho6 so da | qua dén phong chuyén
B12 'n ha UBND 88Y | duwgc phé | méon. Ghi sé ding ky
van ban . lam A G A
quan, viee duyét | khai tu, lu'l} ho so,
huyén ' chuyén tra ket qua cho
bd phém ti€p nhan va
tra két qua.
]:r{l‘ keth N tBAQ pllllaAn Theo - Tra két qua cho cong
B13 | qua, wuho 4 HEp MBI 1 Gidy | Kétqua |dan
so, thong ké | va tra ket hen Théne ké. theo di
va theo ddi qua ' - rhong ke, theo dot.
IV. BIEU MAU

Cac biéu mau st dung tai cac budc cong viéce:

STT | Ma hiéu Tén biéu miu
1 BM 01 | Mau Gidy tiép nhan hd so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién hd so (néu co)
3 BM 03 | Mau Phiéu tir chéi tiép nhén giai quyét hd so (néu co)
4 BM 04 To khai dang ky lai khai tur
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V. HO SO CAN LUU
STT | Ma hiéu Tén biéu miu

BM 01 | Mau Gidy tiép nhan hd so va hen tra két qua.

BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so (néu co)

BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét hd so (néu co)
BM 04 To khai dang ky lai khai tur
BM 07 Trich luc Khai te

// Céc ho so khac néu co theo vin ban phap quy hién hanh

VI. CO SO PHAP LY

N | | =W N =

- Bo Luat Dan sy nam 2015;
- Luat Ho tich ngay 20 thang 11 nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 ciia Chinh phu quy
dinh chi tiét mét s6 diéu va bién phap thi hanh Luat Hé tich;

- Thong tu s6 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cua Bo truong Bo
Tw phap Quy dinh chi tiét thi hanh mot s6 diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15 thang 11 nam 2015 cia Chinh phu quy dinh chi tiét mot so
diéu va bién phap thi hanh Luat Ho tich =

- Thong tu s6 281/2016/TT-BTC ngay 14 thang 11 nam 2016 cia B6 Tai chinh
quy dinh muc thu, ché d thu, ndp, quan 1y va sir dung thong tin trong co so dir liéu
ho tich, phi xac nhan c6 quédc tich Viét Nam, phi xac nhan 1a nguoi géc Viét Nam, 16
phi qudc tich;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan thanh phd vé cac loai phi va 1 phi trén dia ban Thanh phé H6 Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nim 2016 cua Uy ban
nhan dan Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh
phd HO6 Chi Minh;

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Van phong
Chinh phu huéng dan thi hanh mot sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh./.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tuw do - Hanh phiuc

TO KHAI PANG KY LAI KHAI TU

Ho, chit dém, t8n NEUOT YU CAUL oot
INOT CU T P) ettt
GIAY 1O Y thAN @) et

Quan hé vO1 n@UOT A8 Chet: ..

Pé nghi co quan ding ky lai khai tir cho nguwéi ¢6 tén duéi day:

Ho, chit dém, te€n: ... Gioi tinh:
Ngay, thAng, NAM SINN: .o
DIAN T0C, o et Quéc TICR: s
NOT CU TG CUSE CUNG: @ ettt
GIAY 1O Y thAN: D) ettt
D3 chét vao 10C: oo IO phut, ngay ... thang ... nam ...
INOT CREL: oottt
NGUYEN MNAN CREE: . oot
S6 Gidy bao ti/ Gidy to thay thé Gidy bao tor: @ ..o O e

.................................................................................................................... cap ngay ... thang ... nam ... ..
Pia dang ky khai tirtai: © . ....................ngay..... thang ... . .n&M ...

Theo Trich luc khai tr s8: ©
Ly do @ang KY LA ..o

T61 cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém trudc phap luat vé

cam doan cua minh.

Lamtqi: ... ,Agay ........ thang ... nam ..

Nguoi yéu ciu
(Ky, ghi rd ho, chit dém, tén)
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Chu thich:

() Ghi 15 tén co quan thwe hién dang ky lai khai tir.

® Ghi theo dia chi dang ky thuwong tra; néu khong co noi dang ky thuong tra thi ghi
theo dia chi dang ky tam tra; truong hop khong co noi dang ky thuong tra va not
dang ky tam tra thi ghi theo noi dang sinh song.

® Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chimg minh nhan dan hodc gidy to
hop 1¢ thay thé (vi du: Chirng minh nhan dan s6 001089123 do Céng an thanh phé Ha
Noi cap ngay 20/10/2004).

@ Néu ghi theo Gidy bao tu, thi gach cum tir “Gidy to thay Gidy bao t&”; néu ghi
theo s6 Giay to thay Gidy bao tir thi ghi 5 tén, s6 gidy to va gach cum tir “Gidy bao

7,99

tu”.
©) Ghi 15 tén co quan da dang ky khai ti trude day.

© Chi khai trong trudong hop biét 13.



CONG BAO/S6 99+100/Ngay 01-5-2020 23

QUY TRINH 21

Ping ky lai két hon c6 yéu té nwée ngoai
(Ban hanh kém theo Quyét dinh s6 1113/0P-UBND
ngay 30 thang 3 nam 2020 ciia Chii tich Uy ban nhdn dén Thénh pho)

I. THANH PHAN HO SO

STT

Tén ho so

S6 lwong Ghi chua

A. Giay

to phai ndp

01

T khai dang ky lai két hon theo mau

01

Ban chinh

02

Ban sao gidy chimg nhan két hon duoc
cap trude day. Néu khong cé ban sao
Giay chimg nhan két hon thi nop ban
sao ho so, gidy to ca nhan co cac thong
tin lién quan dén ndi dung dang ky két
hon.

01

Ban sao

B. Gidy

to phai xuat trinh

01

Gidy to tuy than (gom: ho chiéu, ching
minh nhan dan, thé can cudc cong dan
hodc gidy to khac co dan anh va thong
tin ¢4 nhan do co quan c6 tham quyén
cap, con gia tri st dung).

01

Ban chinh

02

Gidy to chimg minh noi cu tra dé xéac
dinh tham quyén giai quyét.

01

Ban chinh

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhan va

tra

két qua Tho1i gian xw ly

L& phi

B6 phan Mét ctra -
UBND quan, huyén
bia chi:
ban nhan dan quén,

huyén

Tru so Uy

Trong thot han 05 ngay lam viéc.
Truong hop phai cé van ban xac
minh, thi thoi han giai quyét
khong qua 13 ngay lam viéc
(khong tinh thot gian g van ban
yéu cau xac minh va thoi gian
giri van ban tra 101 két qua xac
minh qua hé thong buu chinh).

1.000.000  dong/truong
hop.

Mién 18 phi d6i véi nguoi
thuéoc ho nghco, nguoi
cao tudi, ngudi khuyét
tat, nguol thudc gia dinh
cO cong voi cach mang .
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III. TRINH TU XU LY CONG VIEC

A Trwong hop khong xac minh

Buo ns . Ho
WOC | Ngidung | Trach | Thoi 0 N
cong A A o . so/Biéu Dién giai
‘n cong viec nhi¢m gian x
viéc mau
op ho Th Thanh phan ho h
NoOp ho C4 nhan €0 anh phan ho so theo
SO’ mucl |[mucl

- Trudong hop ho so day
da va hop 16 Lap Giay
tiép nhan hd so va hen
tra két qua; trao cho
nguoi ndp hd so theo
BM 01, thyc hién tiép
Gio Theo | DudcB2. ‘

Bl B& phan hanh mucI |- Truong hop ho so chua
Kiém tra | tiépnhan | chinh | o\ o |ddy du hodc chua hop I¢:

ho so va tra két BM 02 Hudng dan nguoi ndp ho
qua S0 bo sung, hoan thién
BMO3 |14 so va ghi 13 1y do
theo BM 02.
- Truong hop tir choi
tiép nhém ho6 so: Van ban
tr choi, trong do ghi 18
ly do tir chdi, nguon tiép
nhan ky va ghi 6 ho tén.
Tiép nhan | B0 Phan 0.5 Theo |- Scan hé so dir ligu, Iuu
- feph“ M| tiépnhan | ngay | mucl |t hd so dién tir
Vahc 6 lslzen va tra két lam BMO1 |- Chuyén hé so cho
qua viéc Phong chuyén mon.
Lanh dao
n Phong |05 Theo
Phan n . I A A A ,
A chuyén |ngay muc Phan c6ng cong chirc thu
B3 cong thu AT N g A 1A
LA mon giar | lam BM 01 |ly giai quyét ho so
ly ho so % A
quyet VIEC

TTHC
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Bube | Noidung | Trach | Thei | MO s
cong A e oA . so/Biéu Dién giai
o n cong viec nhi¢m gian .
viéc mau
Cong chirc thu ly hd Ry
tién hanh xem xét, ki€ém
tra, thém dinh ho so; lay
y kién ,dO’n vi ¢6 lién
quan (néu co)
+ Truong hop ho so
Thim Theo |khoéng du thong tin quy
dinh hd muyc [ | dinh thi du thao van ban
so, dé . . | 02ngay | BM 01 |dé nghi b6 sung thong
R Cong chirc . . ti
B4 xuat két ” 1A lam Hb so | B
» ... |thulyhoso A . N N
qua giai viéc | trinh (dw |+ Truong hop ho so day
quyet thao két | du thong tin quy dinh thi
TTHC qua) |du thao to trinh va Giay
chirng nhan két hon.
- Tong hop, hoan thién
ho so, 1ap to trinh va dy
thao két qua trinh Lanh
dao phong xem xét.
- Ho so ‘
| neav | trinh - Xem x¢&t ho so, ky nhay
BS Xem xét, | Lanh dao la‘fn y D van ban trinh Lanh dao
trinh ky Phong |7 PY | UBND quan, huyén ky
viee |thao két duvé
7 uyeét.
qua
N - Ho so
LS%hN%O nojs trinh - Xem xét ho so, ky
B6 Ky duyét A say Du duyét to trinh kem két
: quan, lam hao  két | qua
huyén viéc t aqo ct|q
qua
Ban hanh - Cho sb, Vao s6, nhan
van ban g . ban, dong dau, ban hanh
X z | Van phong . o o
va chuyén 0,5 A . | va chuyén két qua dén
hdsocho | HDND™ | oy | HOsOdal o chuyén mon. Ghi
B7 ) S0 ¢ UBND SO | duge phe | PIONE CHUYED, THOT.
bo phan A lam ~ s6 dang ky két hon, luu
e " quan, ‘A duyét A A 2 1A ,
tiép nhan huyén viée hé so, chuyén tra két qua

va tra ket

qua

cho bd phan tiép nhan va
tra két qua.
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Bube | Noidung | Trach | Thei | MO s
cong A en oA . so/Biéu Dién giai
o n cong viec nhi¢m gian x
viéc mau
Tra két
qll?’ lwu tBAQ pl}llaAn Theo - Tra két qua cho cong
py | Mo | tépnhdn |G| qug | dan
thong ké | vatra ket hen Théne ké. theo di
va theo qua S - 1hong ke, theo do1.
doi
B- Truwong hop cin xic minh
Bube | Noidung | Trich | Thei Ho, P
cong Ao oA . so/Biéu Dién giai
o n cong viec nhi¢m gian X
viéc mau
Nop ho C4 nhan Theo muc | Thanh phan hé so theo
SO’ I muc I
- Truomg hop ho so day
du va hop 1&: Lap Giay
tiép nhém ho so va hen
tra két qua; trao cho
ngudi nop hé so theo
BM 01, thwc hién ti€p
budc B2.
s - Truong hop ho so
hanh . ;
B1 Bo phan Glo, A0 Theo muyc chwa day du hoac chua
2 P . chinh I A . x
Kiém tra | ti€p nhan hop 1&: Hudéng dan
ho so va tra két BM Ol |nguoi nop h6 so bod
qua BM 02 |sung, hoan thién ho so
BMO3 |Vva ghi 16 1y do theo BM
02.
- Truong hop tir chéi
ti€ép nhan hﬁ so: Van
ban tir choi, trong dé
ghi 10 ly do tur chdi,
nguol ti€p nhan ky va
ghi r6 ho tén.
KA B6 phan - Scan hd so dit liéu, luu
Tiep nhin | ot | 0.5ngay | "0 ™ | 1t hd so dién tir
B2 | va chuyén 1A RN I A A
A vatraket | lam viéc - Chuyén ho so cho
ho so , BM 01 \ A A
qua Phong chuyén mon.
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Buoe | \oidung | Trich | Thoi Ho, P
cong Ao oA . so/Biéu Dién giai
o n cong viec nhi¢m gian x
viéc mau
Lanh dao
A A Phong
Phan cong A \ Theo muc A A A .
LA chuyén | 0,5 ngay - Phan coéng céng chirc
B3 | thuly ho ORI IO I e O
: mon giai | lam viéc thu ly giai quyét ho so
SO X BM 01
quyet
TTHC
- Cong chirc thu 1y ho
S0 tién ha‘mh xem xé(,
kiém tra, tham dinh ho
Theo muc | 805 14y ¥ kién don vi ¢6
Thim 1 |lién quan (néu co).
dinh ho - Dy thao van ban d
A ) ) BM 01 A
so, dé Coéng chg.’c 2 ngay 13 so nghi Uy ban nhan dan
B4 xuat ket | thuly ho R . noi dang ky két hon
v eae lam vi€c | trinh (dw . aa 1.2 .
qua giai SO . 14 | trude day ki€ém tra, xac
% thao két ) XA
quyet ud) minh vé viéc con luu
TTHC q giit hodc khong luu giit
sO ho tich, hoan thién ho
SO, lép to trinh va du
thao két qua trinh Lanh
dao phong xem xét.
‘ - Xem xét hd so, vin
- HO so|ban dé nghi noi dang ky
trinh 1 si . 4
Xem xét, | Lanh dao 1 ngay khAa I sinh ,tru’o‘c da3,/
B5 trinh kv Phon lam vide |- Du kiém tra, xac minh, ky
! Y & " |thao két | nhay van ban trinh Lanh
qua dao UBND quan, huyén
ky duyét.
N - Ho6 so
LS%hN%O | nei trinh - Xem xét hd so, ky
B6 Ky duyét A ey oy duyét to trinh kém van
' quan, | lamvige | " 1 & | ban dé nghi xéc minh
huyén t aqo € ght -
qua
Van phong ‘ - Cho sb, vao s6, nhan
Ban hanh HDND- 0.5 ngay HO so dé} ba‘m, dong dau: banq hanIA1
B7 o UBND o2 | duwocphé |va chuyén vin ban dé
van ban n lam viéc n A .
quan, duyét nghi xac minh thong tin
huyén déen Uy ban nhan dan
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Buge | Ngidung | Trach | Thoi Ho, P
cong Ao oA . so/Biéu Dién giai
o n cong viec nhi¢m gian x
viéc mau
noi da dang ky khai sinh
trude day.
7 - Uy ban nhan dan noi
Uy ban da dang ky ket hon
nhan dan Van ban |treéc diy tién hanh
BS Xéc minh | .11 q‘ﬁ ) Q3 ngay tra lql Xac kl?“} ' tral, xac mmﬁh va
dang ky ho | lam viéc minh | tra 161 bang van ban ve
tich trudc thong tin | gui Uy ban nhan dafm
day quan, huyén yéu cau
xac minh.
- qTié'p nhan két qua;
- Theo Tén%AhQIt)" hto‘émhthi‘én 36
. A ) mucl |80, 18p to trinh; in du
Tli’p nhan Coéng chue | 02 ngay ' thao két qua va trinh ho
B9 ket qua L . o2 |-BMO1 < .
‘¢ minh Ho tich | lam viée N so cho lanh dao phong
xacm 'HO S0 | ky nhdy van ban trinh
trinh Lanh dao UBND quén,
huyén ky duyét.
- H;‘ o \
- © 591 Xem xét hd so, ky
. < .| trinh T
B10 Xem xét, | Lanh dao I ngay D nhay van ban trinh Lanh
ky duygt | Phong | lam viée |- v & | 420 UBND quén, huyén
t a0 ct ky duyét.
qua
N - Hb so
LS%hN%O | ned trinh - Xem xét hd so, ky
B11l | Ky duyét A ey oy duyét to trinh kém van
| auan, ) lamviee | két | ban 8 nghi xdc minh
huyén t aqo ct ghi :
qua
- Cho sb, vao s0, nhan
Van phong ‘ ban, déng dau, ban hanh
Ban hanh | DPND- 0.5 ngdy HO6 so dé} Va‘chuyen lfet qua den
B12 < 1z UBND ;=4 | duocphé | phong chuyén mén. Ghi
van ban A lam viéc n IR I
quan, duyét |so6 dang ky két hon, luu
huyén ho so, chuyén tra két

qua cho bd phan tiép
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Bude | \sidung | Trach Thoi Ho .
cong Ao oA . so/Biéu Dién giai
o n cong viec nhi¢m gian x
viéc mau
nhan va tra két qua.
Tra két
qua, luu Bo phaAn - Tra két qua cho cong
ho so, ti€p nhan Theo A . A
B13 X ~ . .1 A e Keét qua dan
thong ké | vatrakét | Giay hen Théne ké. theo dai
va theo qua - rhong ke, theo dot.
doi
IV. BIEU MAU
Cac biéu mau sir dung tai cac budc cong viéc:
STT | Mi hiéu Tén biéu miu

1 | BMOl |Mau Gidy tiép nhan hd so va hen tra két qua.

2 | BMO02 |Mau Phiéu yéu cau bo sung, hoan thién ho so (néu c6)

3 | BMO03 |Mau Phiéu tir chdi tiép nhan giai quyét ho so (néu co)

4 BM 04 | To khai dang ky lai két hon

V. HO SO CAN LUU

STT | M3 hiéu Tén biéu miu
1 BM 01 |Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so (néu co)
3 | BMO03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so (néu co)
4 | BMO04 |To khai dang ky lai két hon
5 BM 05 | Gidy chimg nhan két hon
6 // Céc ho so khac néu co theo van ban phap quy hién hanh

VI. CO SO PHAP LY

- Bo Luat Dan sy nam 2015;

- Luat Ho tich ngay 20 thang 11 nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 ciia Chinh phu quy

dinh chi tiét mét s6 diéu va bién phap thi hanh Luat Hé tich;

- Thong tu s6 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cua Bo truong Bo
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Tw phap Quy dinh chi tiét thi hanh mot s6 diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15 thang 11 nam 2015 cia Chinh phu quy dinh chi tiét mot so
diéu va bién phap thi hanh Luat Ho tich ¢

- Thong tu s6 281/2016/TT-BTC ngay 14 thang 11 nam 2016 cia B6 Tai chinh
quy dinh muc thu, ché d thu, ndp, quan 1y va sir dung thong tin trong co so dir liéu
ho tich, phi xac nhan c6 quédc tich Viét Nam, phi xac nhan 1a nguoi géc Viét Nam, 16
phi qudc tich;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan thanh phd vé cac loai phi va 1 phi trén dia ban Thanh phé H6 Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nim 2016 cua Uy ban
nhan dan Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh
phd HO6 Chi Minh;

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Van phong
Chinh phu huéng dan thi hanh mot sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh./
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY LAI KET HON

Ho, chit dém, tn NGUWOT YU CAUL ....o..ooovoeoeoeeee e,
GIAY 10 TV AN ).t
NOT CU T B

P& nghi co quan ding ky lai két hon theo ndi dung duwéi day:

Ho, chit d€m, t€n CUA VO ... e
Ngay, thang, NAmM SINN: ..ot
Dan toC: «.ooovieiiiie e Quéc tich: ....................

NOL G oo,

Ho, chit dém, tén ctia chdng: ...t
Ngay, thang, NAmM SINN: ..ot
Dan toC: «.ooovieiiiie e Quéc tich: ......... ...

NOL G oo,

Pi dang ky kéthon tai: ... nAY L thang .......... nam...............
Theo Gidy ching nhan két honsd: ... ,Quyénso: O
Ly do dang Ky 1ai: . ..o e
T61 cam doan nhiing nd1 dung khai trén day 1a dang su that va chiu trach nhiém trudc phap
luat vé cam doan ciia minh.
Lamitgi: ......................... , gAY ... thang ......... nam ..............
Ngudi yéu ciu
(Ky, ghi vo ho, chir dém, tén)
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Chu thich:

) Ghi 15 tén co quan dang ky lai két hon

) Ghi theo dia chi dang ky thuong tri; néu khong cé noi dang ky thuong tra thi
ghi theo dia chi dang ky tam tra; trueong hop khong c6 noi dang ky thuong tra va noi
dang ky tam tra thi ghi theo noi dang sinh song.

® Ghi thong tin vé gidy to tuy than nhu: ho chiéu, chimg minh nhan dan hoac
gidy to hop 1€ thay thé (vi du: Chang minh nhan dan s6 001089123 do Cong an thanh
pho Ha Noi cap ngay 20/10/2004).

“ Ghi r5 tén co quan da dang ky két hon trude day.

) Chi khai trong trudong hop biét 13.
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QUY TRINH 22

Ping ky thay dbi, cai chinh, bé sung hd tich, xac dinh lai dan tdc
(Ban hanh kém theo Quyét dinh s6 1113/0P-UBND
ngay 30 thang 3 nam 2020 cuia Chii tich Uy ban nhdn dén thanh phé)

I. THANH PHAN HO SO

STT

Tén ho so

S6
luwgng

Ghi chu

A. Giay to phai nop

01

To khai dang ky thay doi, cai chinh, bd
sung ho tich, xac dinh lai dan tdc (theo
mau);

01

Ban chinh

02

Cac giay to lién quan dén viéc thay doi,
cai chinh, b6 sung hd tich, xac dinh lai
dan toc;

01

Ban sao

03

Vin ban uy quyén theo quy dinh phap
luat trong truong hop uy quyén thuc
hién viéc dang ky khai tur.

Truong hop ngudi dwge uy quyén la
ong, ba, cha, me, con, vo, chong, anh,
chi, em rudt cua nguoi ty quyén thi van
ban uy quyén khong phai cong ching,
chimg thyc, nhung phai co gidy to
chimg minh moi quan hé véi nguoi uy
quyén

01

Ban chinh/ Ban sao

co ching thue/ Ban

chup ¢6 xac nhan da

ddi chiéu ban chinh

clia ngudi tiép nhan
ho so.

B. Gidy to phai xuat trinh

01

Gidy to tuy than (gom: ho chiéu, chung
minh nhén dan, the can cude cong dan
hodc gidy to khac c¢6 dan anh va thong
tin ca nhan do co quan ¢ tham quyén
cap, con gia tri st dung).

01

Ban chinh

02

Gidy to chimg minh noi cu tra dé xac
dinh tham quyén dang ky

01

Ban chinh

03

Truong hop gui hd so qua dudong buu
chinh thi phai gti kém theo ban sao co
chimg thuc cac gidy to phai xuat trinh
néu treén.

01

Ban sao
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I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhan va tra két

qua

Thoi gian xwr ly

Lé phi

B6 phan Mot ctra - UBND
quan, huyén
bPia chi: Tru sé Uy ban
nhan dan quan, huyén

- Trong thot han 03 ngay lam
viée, ké tir ngay nhan day du
va hop 1é d6i véi truong hop
cai chinh, thay d6i ho tich,
xac dinh lai dan toc.

- Trong ngay dbi voi truong
hop bo sung hd tich. Néu
ndp hd so sau 15 gid ma
khong giai quyét dugc ngay
thi tra két qua trong lam viéc
tiép theo.

(Trudng hop can phai xac
minh thi tho1 han ndi trén
dugc kéo dai thém khong
qua 03 ngay lam viéc).

25.000
hop.
Mién 1& phi ddi véi tré
em, nguol thudc ho
nghéo, ngudi cao tudi,
nguoi khuyét tat, nguoi
thude gia dinh co cong
v&i cach mang

dong/truong

III. TRINH TU XU LY CONG VIEC

A. Ping ky thay déi, cai chinh h{ tich, xdc dinh lai dan tdc - Trudong hop

khong xac minh

Buoe | \gidung | Trich | Thei Ho, s
cong A e o n . so/Biéu Dién giai
o n cong viec nhiém gian x
viéc mau
Nop ho C4nhan Theo muc | Thanh phan hé so theo
SO’ I muc I
- Trudmg hop ho so day
du va hop 1¢: Lap Giay
Gi0 | Theo muc | ti€p nhan ho6 so va hen
B1 Bré phan hanh I tra két qua; trao cho
Kiém tra | tiép nhan chinh nguoi ndp ho so theo
A o BM 01 >V
ho so va tra ket BM 02 BM 01, thwc hién ti€p
qua budc B2.
BMO3 | Truong hop ho so
chwra day du hoac CthIa
hop 1¢&: Huong dan
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Buoe | Ngidung | Trich | Thoi Ho, s
cong chng vide nhiém gian so/Biéu Dién giai
viéc : : mau
ngudlr nop ho S0 bo
sung, hoan thién ho so
va ghi rd ly do theo BM
02.
- Truong hop tur choi
tiép nhéq h6 so: Van
ban tir choi, trong do ghi
10 ly do tir chdi, nguot
tiép nhan ky va ghi 1o
ho tén.
s K A N 0725 A ~ 1°A
Tiép Bo phan ngdy Theo muc | - Scan ho so dir liéu, luu
B) nhin va | tiép nhin lam I trir ho so dién tir.
chuyén | vatraket viee BMOl |- Chuyén hd so cho
ho so ua . C én mo
q 2 gid) Phong chuyén mon
Lanh dao
Phong 05 Theo muc
Phan A . I Al n ,
A chuyén |ngay - Phan cong céng chirc
B3 cong thu A X g £ 1A
LA mon giai | lam BM 01 | thuly giai quyét hé so
ly ho so % A
quyet VI1EC
TTHC
Cong chue thu ly ho so
tién hanh hanh xem xét,
kiém tra, tham dinh ho
s0; lay y kién don vi ¢6
,, Theo muc hen‘quan (néu (io): .
Tham I Truong hop hd so day
dinh hAo 0.5 BM 01 dq thong tlnA, quy dinh
so, dé Cong chire ng’ély HA sq thi du thao két qua.
B4 | xvatket |y v so| lam | trinh (dy |, Truong hop ho so
qua giai viee thio két khong du théng tin quy
quyet ' ) dinh thi du thao van ban
TTHC qua)

dé nghi bo sung thong
tin.

- Téng hop, hoan thién
ho so, 1ap to trinh va du
thao két qua trinh Lanh
dao phong xem xét.
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Buoe | \gidung | Trich | Thei Ho, P
cong A e o n . so/Biéu Dién giai
o n cong viec nhiém gian x
viéc mau
| noa -H6  so| - Xem xét hd so, ky
BS Xem xét, | Lanh dao la‘fn Y | trinh nhay van ban trinh Lanh
trinh ky Phong viee |- Du thao | dao UBND quan, huyén
" |kétqua | ky duyét
Lanh dao 05 |-HO6 so .
i | . - Xem x¢t ho so, ky
trinh >
B6 | Ky duyét 151]32}) Ay TR duyt t trinh kem két
huyén vide | két qua dua
- Cho sb, V?lo s6, nhan
ban, déng déq, ban har}h
< . 025 va chuyén két qua dég
Van phong " A . | phong chuyén moén. Ghi
HDND- ngay | Hosoda | ' ; P
B7 Ban hanh UBND 1am duoc phé s0 dang ky thay doi, cai
van ban R A o chinh, bé sung ho tich,
quan VIEC duyét . :
hu ‘éI)l ) ‘ xgic dinh lai d:Qm tdc, 111'}1
ye (2 gi0) h6 so, chuyén tra ket
qua cho bé phan tiép
nhan va tra két qua.
Tra két
qllig,sl;ru t]igéo I;l}}ll%nn Theo , - Tra két qua cho cong
BS QS0 | PN Gy | Kétqua | dan.
thong ké | va tra két P . .
va theo qué hen - Thong ké, theo dai.
doi

B- Ding ky thay déi, cai chinh h tich, xac dinh lai dan téc - Trwong hop

can xac minh

Bube | \oidung | Trich | Thoi Ho .
cong A A o . so/Biéu Dién giai
‘n cong viec nhi¢m gian x
viéc mau
Nop hd so' | Canhan Theo | Thanh phan ho so theo
) . mucl |mucl
Gi1o
B1 hanh - ; ) A
Bophan | 'n Trutmg hop hd so ddy
Kiém tra " . chin da va hop 1&: Lap Giay
hd tiép nhan Theo X A 1A . .
0 so N tiép nhan ho so va hen tra
va tra ket muc [ P - .
két qua; trao cho ngudi
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Bube | Noidung | Trach | Thei | MO P
cong Ao oA . so/Biéu Dién giai
o n cong viec nhi¢m gian .
viéc mau
qua BM 01 |ndp hd so theo BM 01,
BM 02 | thuc hién tiép bude B2.
BM 03 |- Truong hop ho so chua
day du hgac chura hop lé‘:
Hudng dan nguot nop ho
so bo sung, hoan thién hé
so va ghi rd ly do theo
BM 02.
- Truong hop tur chdi tiép
nhdn h6 so: Van ban tur
choi, trong do ghi o ly
do tr chdi, nguol tiép
nhan ky va ghi 6 ho tén.
Tiéo nha Bo phan 0.5 gic Theo |- Scan hd so dit liéu, luu
B2 | vh chuydn | fépmhan | T muel i hd so dién ti
VAT vamaké | U0 | BMOL |- Chuyén hé so cho
0 SO ; V1€C \ A A
qua Phong chuyén mon.
Lanh dao "
A A Phong . Theo
Phan ore chuyén O"S elo muc I | Phan cong cong chirc thu
B3 thu ly ho A ... |lam S £ 1A
: mon giai A BM 01 |ly giai quyét ho so
SO’ % viéc
quyet
TTHC
Theo |- Cong chic thu ly hd so
muc I |tién hanh xem xét, ki€ém
Thfam dinh BMol | fra -
ho §0’, (}e A , 05 g5 | Hoso |- Du’ Ehéo V:Eln Pép de ng,h1
xuat két | Cong chirc . . noi dang ky hd tich trudce
B4 . ea . LA lam | trinh (dw |, ;% L x
qua giai | thu ly ho so " . 14 | day kiém tra, xac minh vé
> viéc thao két |~ . > .
quyét qué) gidy to ho tich, hoan
TTHC thién hd so, 1ap to trinh
va du thao két qua trinh
Lanh dao phong xem xét.
L oic | Ho so | - Xem xét hd S0, van ban
Xem xét, | Lanh dao £ trinh dé nghi noi dang ky ho
B5 - , . lam : a1
trinh ky Phong viee |- Duw [tich truéc ddy kiém tra,
' thao két|xac minh vé giay to ho
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Bube | Noidung | Trach | Thei | MO P
cong Ao oA . so/Biéu Dién giai
o n cong viec nhi¢m gian .
viéc mau
qua tich, ky nhay van ban
trinh Lanh dao UBND
quan, huyén ky duyét.
- Ho so
LSI];hN%O 1 gio | trinh - Xem xét hd so, ky duyét
B6 Ky duyét quén lam |- Du , to trinh kém van ban dé
huyérjl viéc |thao két|nghi xac minh.
qua
- Cho sb, vao sb, nhan
Vian phong ban, déng dau, ban hanh
Ban hanh HDND- 0,5 gid | Ho so dd | va 'chuyén ‘Vén ban dé
B7 - 1o UBND lam | dugc phé | nghi xac minh thong tin
van ban quan, viéce duyét | dén Uy ban nhan dan noi
huyén da dang ky hd tich trudce
day.
Uy ban - Uy ban nh@n dan no1 da
nhan dan dé}ng ky ho t}cgh trude day
noi di 3 ngay Van bém tlén hanh klém tra, xac
B3 Xsc minh dane ks lam tra 1(‘?1 minh ‘Va‘tré lo1 bépg Véf}
ang xy A xac minh | ban vé giay to hd tich gui
glay to I,IQ viee thong tin | vé Uy ban nhan dan
tich Emoc phuong xa yéu ciu xac
day minh.
- Tiép nhan két qua; Tong
_BM 01 |hop, hoan thién ho so, 1ap
K n . to trinh; in du thao keét
B9 Tllg: gﬂgn Cong chure 21 agrilo -HEICGIO qua va trinh hd so cho
<4c minh Ho tich viee H‘A lanh dao phong ky nhay
‘ ~HOSO | vian ban trinh Lanh dao
trinh | UBND quan, huyén ky
duyét.
| ngay - Hé 50 | - Xem xét hd so, ky nhay
B10 Xem xét, | Lanh dao lam trinh van ban trinh Lanh dao
ky duyét Phong viee -Du thao | UBND quan, huyén ky

két qua

duyét.
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Buoe | Noidung | Trach | Thei | HO P
cong Ao oA . so/Biéu Dién giai
o n cong viec nhi¢m gian .
viéc mau
i -H6 so ‘
LS%hN%O 1 ngay trinh - Xem xét ho so, ky duyép
B1ll | Ky duyét uAn lam Du thi to trinh kem van ban de
I(lluyérjl viéc 1; é’tllélltlélao nghi xac minh.
- Cho sb, vao s6, nhan
Ban hanh ban, déng déq, ban haqh
van ban va | Van phong va chuyén ket qua dég
chuyén hd | HDND- | 2gid | Hdsoda p?otﬁg Célﬂyelf .mﬁ?'h(}g‘}
B12 | sochob$ | UBND lam | dwoc phé zon P ﬁmilcal,c (ﬁ;ﬂ o
phén tiép quan, viéc duyét UNE MO fCh, xac Gnh 1l
nhan va huyén din Loc, l}ru ho s,
tra K&t qua ‘ chuyén tra ket qua cho bo
q phan ti€p nhan va tra két
qua.
Traket | . ,
qua, hru i éO Izlha;l Theo , - Tra két qua cho cong
B13 | hdso, PONAN 1 Gidy | Kétqua |dan
A " va tra ket P . .
thong ke ud hen - Thong ké, theo dai.
vatheodsi | 1
C. Ping ky bo sung h tich
Bude | \sidung | Trich | Thoi Ho .
cong A en o n . so/Biéu Dién giai
‘n cong viec nhiém gian x
viéc mau
Nop hd so | Canhan Theo |Thanh phan hd so theo
P mucl |[mucl
- Truong hop ho so day
du va hop 1¢: Lap Giay
Qib Theo | tiep nhan ho so va hen tra
B1 . B6 phén hanh muc 1 |Kkét qua; trao cho nguoi
Kiém tra | ti€p nhén chinh BM O] |nop h6 so theo BM 01,
ho so va tra ket BM 02 thuc hién ti€p budc B2.
qua BM o3 | - Truomg hop hd so chua
day du hgac chua hop lé‘:
Huéng dan ngudoi nop hod
so bd sung, hoan thié€n ho
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Bude | Naidung | Trach | Thei | HO P
cong Ao o n . so/Biéu Dién giai
o n cong viec nhiém gian .
viéc mau
so va ghi r6 ly do theo
BM 02.
- Truong hop tir chdi tiép
nhan hé so: Van ban tur
choi trong do ghi 18 1y do
tr choi, nguoi tiep nhan
ky va ghi 1o ho tén.
S Bophan | o .. Theo |- Scan ho so dir ligu, luu
B) ‘1ephn 4 | tiép nhan e 810\ muc1 | trir hd so dién tu.
VAT | vamaké | U0 | BMOL |- Chuyén hé so cho
0 SO ; V1€C \ A A
qua Phong chuyén mon.
Lanh dao Theo
Phén cong fh}:loné%l 0,5 it mue | - Phan cong cong chuc
B3 | thulyhd WUYER - fam BM 01 an cong cong
: mon giai A thu ly giai quyét ho so
SO % viéc
quyet
TTHC
- Cong chtre thy 1y ho so
tién hanh xem xét, kiém
tra, tham dinh hé so; lay y
kién don vi ¢6 lién quan
(néu co):
. Theo |+ Truong hop hd so
Tlilfm dg}\h mucl |khong du théng tin quy
0 E“’k Ce Cone chire | 05 €0 | BMOL | dinh thi dur thao van ban
B4 xuat ket N8 S | 1am Hd so | d€ nghi bo sung thong tin.
quagiai |thulyhoso| .. . . N N
quyét vige trinh (dw |+ Trueong hop ho so day
TTHC thao két | du thong tin quy dinh thi
qua) du thao to trinh va Giay
khai sinh.
- Tong hop, hoan thién hd
50, lap to trinh va du thao
két qua trinh Lanh dao
phong xem xét.
Xem xét, Lanh dao ! B1o - HO 91 - ,Xerr} Xé} h§ o ~ky
B5 - , . lam | trinh nhdy van ban trinh Lanh
trinh ky Phong n A n
viee | - Dy thao | dao UBND quén, huyén
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Bube | \sidung | Trach | Thei | 1O, g s
cong Ao o n . so/Biéu Dién giai
o n cong viec nhiém gian x
viéc mau
két qua | ky duyét.
Lanh dao 1 gioy ;ri}rll?l 0 3
B6 Ky duyét UB}\]D lam |kém Du| . >A<en‘l >\<et h‘o S‘Z’ k}j
: quan, A ) Z, | duyét to trinh kem ket qua
huyén viéc |thao ket
‘ qua
- Cho sb, vao s6, nhan
ban, déng déq, ban har}h
Van phong va chuyén két qua dén
Ban hanh HDND- 0,5 gi¢ | HO so dd | phong chuyén mén. Ghi
B7 av aﬂ UBND lam | dugc phé | s6 thay doi, cai chinh, bb
van ban R . . . L 4 .
quan, viéc duyét | sung ho tich, xac dinh lqa_u
huyén dan tdc, Iuu ho so, chuyén
tl‘éil két qua cho ]36 phan
ti€p nhan va tra két qua.
Tra két B6 oha ,
qua, luu . AQ phaAn Theo - Tra két qua cho cong
B8 ho so, ‘:aelzrg k%i Giay | Kétqua |dan.
thong ké ua hen - Théng ké, theo dai.
va theo doi q
IV. BIEU MAU

Cac biéu mau sw dung tai cac bwéc cong viéc:

STT | Ma hiéu Tén biéu miu
1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bd sung, hoan thién ho so (néu c6)
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so (néu cb)
A BM 04 T khai dang ky viéc thay doi, cai chinh, b6 sung hd tich, xac

dinh lai dan toc

V. HO SO CAN LUU

STT | Mi hiéu Tén biéu miu
1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so (néu co)
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3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so (néu cd)

To khai dang ky viéc thay d6i, cai chinh, bo sung ho tich, xac
4 BM 04 . A

dinh lai dan toc

Trich luc dang ky thay ddi/ cai chinh/ bd sung ho tich/ xac dinh
5 BM 05 oa ,

lai dan tdc (ban sao)
6 // Céc ho so khac néu co theo van ban phap quy hién hanh

VI. CO SO PHAP LY
- Bo Luat Dan sy nam 2015;

- Luat Ho tich ngay 20 thang 11 nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 ciia Chinh phu quy
dinh chi tiét mét s6 diéu va bién phap thi hanh Luat Hé tich;

- Thong tu s6 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cua Bo truong Bo
Tw phap Quy dinh chi tiét thi hanh mot s6 diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15 thang 11 nam 2015 cia Chinh phu quy dinh chi tiét mot so
diéu va bién phap thi hanh Luat Ho tich =

- Thong tu s6 281/2016/TT-BTC ngay 14 thang 11 nam 2016 cia B6 Tai chinh
quy dinh muc thu, ché d thu, ndp, quan 1y va sir dung thong tin trong co so dir liéu
ho tich, phi xac nhan c6 quéc tich Viét Nam, phi xac nhan 1a nguoi géc Viét Nam, 16
phi qudc tich;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan thanh phd vé cac loai phi va 1¢ phi trén dia ban Thanh phé H6 Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nim 2016 cua Uy ban
nhan dan Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh
phd HO6 Chi Minh;

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phu huéng dan thi hanh mot sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh./.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

TO KHAI PANG KY VIEC THAY DPOI, CAI CHINH,
BO SUNG HQ TICH, XAC PINH LAI DAN TQC

KAnh @UE 1) oo
Ho, chit dém, tn NGUWOT YU CAUL ....o.oovveoeoeeeeeeeeeeeeeeeee e
NOT CU T B et
GIAY 0 Y ThAN: .ottt
Quan hé véi ngudi dé nghi duoc thay ddi, cai chinh, xac dinh lai dan toc, bo sung ho tich:
PE nghi co quan dang Ky viee @ ..o
cho nguoi cé tén dwéi day
Ho, chit @8m, tEN: ..o, Giottinh:................
Ngay, thang, NAmM SINN:.............oooiiiiii e
DaAn tOC . ...oeeieieeee e Quéc BCH: e
GIAY 0 Y ThAN: .ottt
NOT CU T B et
DA GANE KY O oo ngay......... thang ......... nam ................ tai s
.......... QUYEN SO eeeeeeeeeeees GO e,
T ettt
TRANR: ... e
LY 0. oot a et e et eeatr e ennreas

T61 cam doan nhitng ndi dung khai trén day 1a dang su that va chiu trach nhiém trudce phép luat
vé cam doan ctia minh.

Lamtqi: .........ccoecoevveenn.nn, , ngay ... thang ... nam .........

Ngudi yéu ciu
(Ky, ghi vo ho, chir dém, tén)

Y kién cua nguoi dugc thay déi ho, tén (néu Y kién cta cha va me (néu thay déi ho, chir
nguoi do tor du 9 tudi trd 1€n); xac dinh lai dan dém, tén cho nguoi dudi 18 tudi)
toc (n€u nguoi do tir du 15 tuoi dén dudi 18 tudi) o,
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Chu thich:

1. Ghi 15 tén co quan ding ky viéc thay d6i, cai chinh, b6 sung ho tich, xac dinh lai
dan tdc, xac dinh lai gidi tinh trong Giéy khai sinh.

2. Ghi theo dia chi dang ky thuong tri; néu khong c¢é noi dang ky thuong tra thi ghi
theo dia chi dang ky tam tra; truong hop khong co noi dang ky thuong tra va not
dang ky tam tra thi ghi theo noi dang sinh song.

3. Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chimg minh nhan dan hodc gidy to
hop 1¢ thay thé (vi du: Chirng minh nhan dan s6 001089123 do Céng an thanh phé Ha
Noi cap ngay 20/10/2004).

4. Ghi 10 loai viéc thuc hién (vi du: thay doi Ho).

5. Ghi 10 loai viéc ho tich da dang ky trude day. Vi du: khai sinh ngay 05 thang 01
nam 2015 tai s6 10 quyén s6 01/2015 cua UBND xa Ha Hbi, huyén Thuong Tin,
thanh pho Ha Néi.

6. Ghi 5 ndi dung thay ddi, cai chinh, x4c dinh lai dan toc vi du: tir Nguyén Van Nam
thanh Vi Van Nam;

Trudng hop bd sung ho tich thi ghi rd ndi dung d nghi bo sung. Vi du: bo sung phan
ghi vé qué quan trong Gidy khai sinh nhu sau: Nghé An.
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QUY TRINH 23

Ghi vao so h¢ tich viéc khai sinh; giam h; nhan cha, me, con; xac dinh cha, me,

con; nudi con nudi; khai tir; thay doi hg tich cia cong dan Viét Nam da dwoc

giai quyét tai co quan c6 thAm quyén ciia nwéc ngoai
(Ban hanh kém theo Quyét dinh s6 1113/0P-UBND
ngay 30 thang 3 nam 2020 cuia Chii tich Uy ban nhdn dén thanh phé)

I. THANH PHAN HO SO

So

STT Tén ho so Ghi chi
lwgng
A. Giay to phai nop

01 | To khai theo mau quy dinh 01 Ban chinh
Ban sao Gidy to chimg minh viéc ho tich

02 | khac da duoc giai quyét tai co quan cd tham 01 Ban sao
quyén ciia nudc ngoai
Vin ban iy quyén theo quy dinh phap luat
truong hop uy quyén thwe hién viée ghi Ban chinh/ Ban
chu. sao cO chung
Truong hop nguoi duge iy quyén 1a ong, thuc/ Ban chup c6

03 | ba, cha, me, con, vg, chong, anh, chi, em | 0l xac nhan da doi
rudt clia nguoi iy quyén thi van ban iy chiéu ban chinh
quyen khong phat céng ching, chung thuc, cia nguol  tiep
nhung phai c¢6 gidy to chimg minh moi nhén ho so.
quan hé vé1 ngudi uy quyén.

B. Gidy to phai xuat trinh

Gidy to tuy than (gom: ho chiéu, ching
minh nhan dén, the can cude cong dan hodc

01 |gidy to khac c6 dan anh va thong tin ca 01 Ban chinh
nhan do co quan cé tham quyén cap, con
gia tr1 sir dung).
Gi:ély to ching minh noi cu tru dé xac dinh

02 thém quyén ghi cha cac viéc ho tich khac 01 Ban chinh
cO yéu to nurdc ngoai.
Truong hop giri ho so qua dudong buu chinh

03 | thi phai gui kém theo ban sao c6 chiung 01 Ban sao

thuc cac gidy to phai xuat trinh néu trén.
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I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhan va tra két
qua

Thoi gian xir ly

L& phi

B6 phan Mot ctra - UBND
quan, huyén

bPia chi: Tru sé Uy ban
nhan dan quan, huyén

Trong ngay lam viéc. Néu
nhan hdé so sau 15 gid ma
khong giai quyét dugc ngay thi
tra két qua trong ngay lam viéc
tiép theo.

Truong hop can xac minh thi
thoi han giai quyét khong qua
03 ngay lam viéc

50.000 dong/truong
hop.

Mién 1¢ phi dbi voi tré
em, nguwoi thudc hd
nghéo, nguoi cao tudi,
nguoi  khuyét tat,
nguol thudc gia dinh
cO céng vo1 cach
mang.

III. TRINH TU XU LY CONG VIEC

A- Trwong hop khong cin xac minh

Buéc
cong
viéc

N¢i dung Trach Thoi | Ho so/Biéu
cong viéc nhiém gian mau

Dién giai

Nop ho
SO

Ca nhan Theo muc I

Thanh phan hd so
theo muc I

Bl
Kiém tra
ho so

Bo phan chinh
ti€p nhan va
tra két qua

G106 hanh
Theo muc |
BM 01

BM 02
BM 03

- Truomg hop hd so
day du va hop 1é: Lap
Giay tiép nhan ho so
va hen tra két qua;
trao cho ngudi nop hd
so theo BM 01, thuc
hién tiép budc B2.

- Truomg hop hd so
chua dﬁy du hoac
chwa hop 1¢: Hudng
dan ngudi ndp ho so
bo sung, hoan thién
hd so va ghi 18 1y do
theo BM 02.

- Trudmg hop tir chdi
tiép nhan hd so: Vin
ban tir chdi trong d6
ghi 18 1y do tir chéi,
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Buoe | Ngidung | Trich | Thei |H® so/Bidu Difn sii
RS cong viéc nhiém gian mau &
viéc
nguoi tiép nhan ky va
ghi 6 ho tén.
Tiép o - Scan h@ so dir liéu,
nhanva | BOPhan |5 | Theomue |y i nd so dién tir
B2 “x ticpnhanva | ;. = 1 PR
chuyén 1 4. | lam viéc - Chuyén ho so cho
x tra két qua BM 01 . A A
ho so Phong chuyén mon
Lanh dao
APhan PhAong . 10,5gidy | TheomucI|Phan cong cong chirc
B3 | congthu ) chuyenmon |2 Sieo | BMo1 | thuly giai quyét hd so
ly ho sor | giai quyét ‘ e Y
TTHC
Céng chtrc thu ly ho
so tién hanh xem xét,
kiém tra, thém dinh
ho so; lay y kién don
vi ¢O lién quan (néu
co):
+ Truong hop hd so
khéong du thong tin
quy dinh thi du thélg
van ban dé€ nghi bd
Thlem‘ Theo muyc I | Sung thong tin.
dinh ho BM 01 + Truong hop hé so
so, dé 5n¢ chite | 0.5 aic A . day du thong tin quy
B4 | xudtkét | SOngchue 10510 I HO sotrinh | o T o o
. ... | thulyhoé so | lam viéc (dw thao - X " ,
qua giai Y trinh va Giay khai
% két qua) .
quyeét sinh.
TTHC

- Tong hop, hoan
thién hd so, lap to
trinh va du thao két
qua trinh Lanh dao
phong xem xét.

- Trudong hop can xac
minh: thor gian gui
van ban yéu cau va
thoi gian tra 1oi keét
qua khong tinh vao
thoi han giai quyét hd
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Buge | Noidung | Trach Théi | H so/Bidu
cong N on on . x Dién giai
o n cong viec nhi¢m gian mau
viéc
so cu thé.
-H6  so|Xem xét hd so, ky
ps | Xemxét, | Lanhdao |1 gitlam trinh nhay van ban trinh
trinh ky Phong viéc -Du  thao|Lanh dao UBND
két qua quén, huyén ky duyét.
Lanh dao | oits 1am HO6 so trinh | Xem xét hd so, ky
B6 | Kyduyét | UBND gviéc (dw thao | duyét tor trinh kem két
quan, huyén ‘ két qua) |qua
Cho sb, vao sré, nhan
ban, dong dau, ban
hanh va chuyén ket
Van phong ‘ 1 so da qua  dén  phong
g7 | Banhanh | HDND- 0,5 gio duoe phe | Chuyén mon. Ghi so
vinban | UBND | lam vic YOPIC 158 cac viee ho tich
N R ' duyét . A
quan, huyén khac, luu ho so,
chuyén tra k&t qua
cho bd phém ti€p nhan
va tra két qua.
Tra két
qll:i" hru B6 phan T - Tra két qua cho
B8 D S0, . |tiépnhanva | .. ©0 Két qua |cong dan
thong ké - 4. . | Giay hen . . -
. tra két qua - Thong ké, theo doi.
va theo
doi
B -Truwong hop can phai xac minh
Buée | Naidung | Trach . .| Hb so/Biéu el
cong A A ‘n Thoi gian x Dién giai
o n cong viec nhiém mau
viéc
Nop ho C4nhan Theo muc I Thanh phan hé so
SO’ theo muc I
BI Bophan | Ol hanh - Jruong hop ho so
Kiém tra | tiép nhan Theo muc 1 gaAy ?}u va Ah op hlAG-
héso | vatrakét BMO1 | 4P idy ficp mhan
qua 0 ho so va hen tra két
BM qua; trao cho nguoi




CONG BAO/S6 99+100/Ngay 01-5-2020 49
lzg:gc Noidung | Trich | .. .| H3 so/Biéu Didn gidi
A cong viéc nhiém mau
viéc
BM 03 | nop ho so theo BM
01, thuc hién tiép
budc B2.
- Truomg hop ho so
chua dﬁy’ du hoac
chua hop 1¢: Huong
dan ngudi ndp ho so
bo sung, hoan thién
hd so va ghi 15 1y do
theo BM 02.
- Trudmg hop tir chdi
ﬁép nhan hd so: Van
ban tir chdi, trong d6
ghi 16 1y do tir chéi,
nguodi tiép nhan ky
va ghi r6 ho tén.
Tiép B6 phén Theo muc I | - Scan h@ SO d}i’ liéu,
B2 nhinva | ti€p nhén 0,5 gio Bthi luuUﬁPﬁsqd@nui
chuyén va tra ket lam viéc - Chuyén ho so cho
ho so qua Phong chuyén mon.
Lanh dao
Phan PhhonAg 0.5 i Theo muc I | Phan cong cong chire
B3 cong thu chuyen 1" g1o BM 01 thu 1y giai quyét hd
Iy hd so mon giai am viéc o
quyet

TTHC
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Buoce | Noidung | Trich . . | Hb so/Biéu s
cong N on " Thoi gian x Dién giai
o n cong viec nhiém mau
viéc
- Cong chirc thu ly
ho so tién hanh xem
x¢ét, kiém tra.
Thlem‘ Theomue | _ Du thao van ban dé
dinh ho BMO1 | nghi noi dang ky ho
so, dé R , . Ho so trinh | tich trwde day kiém
SO Cong chirc 0,5 gio ) L Ak
B4 xuat ket thu 1V hd so | 1am viec (du thao | tra, xdc minh v€ gidy
qua giai | ; két qua) | tor ho tich, hoan thién
quyet ho so, 1ap to trinh va
TTHC du thao két qua trinh
Lanh dao phong xem
x¢€t.
- Xem xét hd so, van
ban dé nghi no1 dang
_H SO EyA ho ttich tr}IGc déﬁ
Xem xét, | Lanh dao | 1 giolam | trinh om tra, xac min
B> 1 tfinhky | Phon viée Du  thao | Y€ £14Y 10 ho tich, ky
Y & ' 1; ol thao nhay van ban trinh
ftqua  I1anh dao UBND
quan, huyén ky
duyét.
Lanh dao - Hb 50 | - Xem xét ho so, ky
A UBND 1 giorlam | trinh duyét to trinh kém
B6 Ky duyet quan, viéc - Du thao | van ban dé nghi xac
huyén két qua minh.
- Cho sb, vao §6,
Van phong nhan l?an, dpng daP,
A . | ban hanh va chuyén
. HDND- . Ho so da .1 aA ST
Ban hanh 0,5 gio ~ | van ban dé nghi xac
B7 S UBND S duoc phé . A Ak
van ban R lam viéc ~ minh théng tin dén
quan, duyét . NI )
huya Uy ban nhan dan noi
uyén

da dang ky hoé tich
trude day.
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Buoce | Noidung | Trich . . | Hb so/Biéu s
cong N on " Thoi gian x Dién giai
o n cong viec nhiém mau
viéc
- Uy ban nhan dan
Uy ban noi da F'IangAky ‘I}Q
A A tich trwoc day tién
nhan dan PN P 2 .
oi d Van ban tra | hanh kiém tra, xac
noi da . e . RPN
L y ] 1,5 ngay lo1 xac | minh va tra 1oi bang
B8 | Xdc minh Cjtflng‘k}}la lam viéc | minh thong | van ban vé giafly to
giey toho tin ho tich giri vé Uy
tie dfmc ban  nhan  dan
ay phuong xa yéu cau
x4ac minh.
- Tiép nhan két qua;
Tong hop, hoan
] -BM 01 thiél’l h6 SO, lép t,(b’
Tiep - Theo muc trinh; 1in du théq két
B9 nhin ket | Cong chuc | 0,5 gio [ |qua va trinh ho so
qua xac Ho tich lam viéc N cho lanh dao phong
minh -HOsO  |ky nhay van ban
trinh trinh  Lanh  dao
UBND quéan, huyén
ky duyét.
CHD SO -}fgem >fet 11310 Sot"ki
Xem xét, | Lanh dao | 0,5ngay |trinh fhay-van ban A
BIO | \yduyet | Phong | lamvide |- Dy thao | -onh deo  UBND
yauye & g 10 quan,  huyén Ly
et qua duyét.
Lanh dao - Hb 50 | - Xem xét ho so, ky
, R UBND 0,5ngay |trinh duyét to trinh kém
BIl | Ky duyét quén, lam viéc |- Dy thao | van ban dé nghi xac
huyén két qua minh.
Ban hanh - Cho sb, vao §6,
van baIRI Van phong nhan l?an, dpng daP,
va chuyén A ~ | ban hanh va chuyén
hé so ch HDND- 0.5 i Ho6 so da K . dén ohe
B12 OAS cA 0 UBND N g.A duoc phé ct Elua Aen P png
bo phin A lam vi€c duvét chuyén mén. Ghi so
tiép nhan quat, uye thay d6i, cai chinh
. huyén y > >

va tra ket

qua

bb sung hd tich, xac
dinh lai dan toc, luu
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Bude | \sidung | Trach . .| Hb so/Biéu
cong N on " Thoi gian x Dién giai
o n cong viec nhiém mau
viéc
ho so, chuyén tra két
qua cho b phan tiép
nhan va tra két qua.
Tra két
qll:i" hru tBAQ pl}llaAn Theo Gi - Tra két qua cho
B13 10 50, 1op nhn eo Giay |« qui | cong dan
thong ké | wvatra két hen Théne ké. theo dai
va theo qua - hong ke, theo dot.
doi
IV. BIEU MAU
Cac biéu mau sir dung tai cac budc cong viéce:
STT | M hiéu Tén biéu miu
1 BMO01 | Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so (néu c6)
3 BM 03 | Mau Phiéu tir chdi tiép nhén giai quyét ho so (néu co)
4 BM 04 | To khai ghi cha viée thay d6i ho tich
V.HO SO CAN LUU
STT | Ma hiéu Tén biéu miu
1 BMO01 | Mau Gidy tiép nhan hd so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so (néu c6)
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét hd so (néu co)
4 BM 04 | To khai ghi chi viéc thay doi ho tich
5 BM 05 Trich luc ghi vao sb cac viéc ho tich khac
6 // Céc ho so khac néu co theo vin ban phap quy hién hanh

VI. CO SO PHAP LY

- Bo Luat Dan sy nam 2015;

- Luat Ho tich ngay 20 thang 11 nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 ciia Chinh phu quy
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dinh chi tiét mét s6 diéu va bién phap thi hanh Luat Hé tich;

- Thong tu s6 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cua Bo truong Bo
Tw phap Quy dinh chi tiét thi hanh mot s6 diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15 thang 11 nam 2015 cia Chinh phu quy dinh chi tiét mot so
diéu va bién phap thi hanh Luat Ho tich =

- Thong tu s6 281/2016/TT-BTC ngay 14 thang 11 nam 2016 cia B6 Tai chinh
quy dinh muc thu, ché d thu, ndp, quan 1y va sir dung thong tin trong co so dir liéu
ho tich, phi xac nhan c6 quédc tich Viét Nam, phi xac nhan 1a nguoi géc Viét Nam, 16
phi qudc tich;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan thanh phd vé cac loai phi va 1 phi trén dia ban Thanh phé H6 Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nim 2016 cua Uy ban
nhan dan Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh
phd HO6 Chi Minh;

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Van phong
Chinh phu huéng dan thi hanh mot sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh./.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI GHI CHU THAY POI HQ TICH

GIAY 10 TV ThANT @) oottt
Pé nghi ghi vao s6 h tich VIEC™ ..o, cho
nguoi cé tén dudi day:

HO, Chilt @8, 16101 e
Ngay, thang, NAM SINN: ..o e
DaAn tOC: oo e Quéc IO e
NOT CU T B Lo
GIAY 10 TV ThANT @) oottt

Noi1 dung ghi vao SO N0 GO ™ s o,

cp ngay........... thang ........ TN ..ottt ettt e

T61 cam doan nhitng nd1 dung khai trén day 1a dang su that va chiu trach nhiém trude phap
luat vé cam doan ctia minh.
Tai liéu gui kem theo 1o khai: Lamigi: ........., ngay ....... thang ....... nam .......
Ngudi yéu cau
(Ky, ghi vo ho, chir dém, tén)
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Chu thich:
D Ghi 15 tén co quan thue hién ghi chu hé tich.

) Ghi theo dia chi dang ky thuong tra; néu khong co noi diang ky thuong tra thi
ghi theo dia chi dang ky tam tra; truong hop khong cé noi dang ky thuong tra va noi
dang ky tam tra thi ghi theo dia chi noi dang sinh séng.

® Ghi thong tin vé gidy to tuy than nhu: ho chiéu, chang minh nhan dan hodc
gidy to hop 1é thay thé (vi du: Chting minh nhan dan s6 00108912345 do Céng an
thanh phé Ha Noi cap ngay 20/10/2004).

“ Ghi 16 loai viéc ho tich da dang ky (thay doi ho tich, khai ti).
®) Ghi 16 tén gidy to ho tich duoc co quan ¢6 tham quyén nude ngoai cap.

©) Ghi 3 tén co quan nudc ngoai da dang ky su kién ho tich.
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QUY TRINH 24
Ghi vao sb ho tich Vlec két hon da dwoc giai quyet
tai co quan cé thAm quyen cua nwéc ngoai
(Ban hanh kém theo Quyét dinh s6 1113/0P-UBND
ngay 30 thang 3 nam 2020 cuia Chii tich Uy ban nhdn dédn thanh phé)

I. THANH PHAN HO SO

STT Tén hd so S0 Ghi chu
lwgng

A. Giay to phai nop

01 | Tokhai ghi chii két hon theo mau) 01 Ban chinh

Ban sao gidy to chung nhan viéc két do
co quan cd tham quyén cua nudc ngoai

02 chp 01 Ban sao
Ban sao gidy to tiy than cia 2 bén nam,
03 |nit, néu g ho so qua hé théng buu 01 Ban sao
chinh;
Trueong hop cong dan Viét Nam da ly
hép hoéc hﬁy viéc két hon tai co quan co
tham quyén nudc ngoai thi phai ndp \
0% | trich luc vé viéc da ghi vao S6 ho tich| 1 Ban sao
viéc ly hén hoac huy viée két hon theo
quy dinh
Vin ban uy quyén theo quy dinh phap
luat trong truong hop uy quyén thuc
hién viéc déng ky khai sinh. Ban chinh/ Ban sao
Truong hop nguoi duge Uy quyén 1a c6 ching thye/ Ban
05 |ong, ba, cha, me, con, vo, chéng, anh,| chup co xac nhan da
chi, em rudt ciia nguoi uy quyén thi van do1 chi€u ban chinh
ban uy quyén khong phai céng chimg, cua ngu’(‘?’i tiep nhan
chimg thwc, nhung phai co gidy to ho so.
chimg minh méi quan hé véi nguoi uy
quyén.

B. Gidy to phai xuat trinh

Gidy to tuy than (gom: ho chiéu, chung
01 | minh nhin déan, thé cin cudc cong dan| Ol Ban chinh
hoac giay to khac c6 dan anh va thong
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tin ¢4 nhan do co quan c6 tham quyén
cap, con gia tri st dung).

Giay to chung minh no1 cu tri dé xac

02 dinh thm quyén 01 Ban chinh
Truong hop gui hd so qua dudong buu
03 chinh thi phai gti kém theo ban sao co 01 Ban sa0

néu trén.

chimg thuc cac gidy to phai xuat trinh

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két
qua

Thoi gian xwr ly

L& phi

B6 phan Mot cua -
UBND quan, huyén

Pia chi: Tru so Uy ban
nhan dan quan, huyén

Trong thoi han 05 ngay lam
viée, ké tur ngay nhan hod so
day du va hop 1&. Trudong hop
can xac minh thi thoi han giai
quyét khong qua 10 ngay lam

50.000
hop.

Mién 1& phi doi voi
nguoi thuée hd ngheo,
ngudi cao tudi, nguoi
khuyét tat, nguoi thudc

dong/truong

viéc

gia dinh c¢6 cong vaoi
cach mang.

III. TRINH TU XU LY CONG VIEC

A- Trwong hop khong cin xac minh

Buoe | Ngidung | Trach | Thoi | MO P
cong Ao o n . so/Biéu Dién giai
o n cong viec nhiém gian X
viéc mau
Nop ho C4 nhan Theo | Thanh phan hdé so theo
SO’ mucl |mucl
- Truong hop ho so day
. du va hop 1&: Lap Giay
(1o Theo | (iép nhan hé so va hen tra
B1 B6 phan hanh muc I P . o
Kiém tra | tiépnhan | chinh ' két qua; trao cho ngudi
hd so va tr4 Két BMOI |nop ho so theo BM 01,
. BM 02 | thue hién tiép budc B2.
qua R
BM 03 |- Truong hop hé so chua
day du hgac chua hop lé‘:
Hudéng dan nguol nép ho
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Buoe | Ngidung | Trach | Thoi | MO P
cong Ao o n . so/Biéu Dién giai
o n cong viec nhiém gian X
viéc mau
so bd sung, hoan thién ho
so va ghi r6 ly do theo
BM 02.
- Truong hop tir chdi tiép
nhan hé so: Van ban tur
choi trong do ghi 18 1y do
tir choi, nguol ti€p nhan
ky va ghi 10 ho tén.
.z . | BOphan 0,5 - Scan hd so dit liéu, luu
T‘l P nhz.;n tiép nhan | ngay Theo trit ho so dién tir.
B2 | vachuyén | * & 12 muc [ A X
hd so va tra ket am BMO1 |- Chuyén ho so cho
qua viée Phong chuyén mon.
Lanh dao
n Phong | 0,5 Theo
Phan n . I A A A ,
A chuyén |ngay muc Phan céng cong chirc thu
B3 cong thu AT g £ 1. A
LA mon giai | lam BM 01 |ly giai quyét ho so
ly ho so % A
quyet VI1EC
TTHC
Cong chirc thu ly hd Ry
tién hanh xem xét, kiém
tra, tham dinh hé so; lay y
kién don vi ¢6 lién quan
(néu co)
Thim Theo |+ Truong hop hd so
dinh hd |5 mucl |khoéng du thong tin quy
so, dé | Cong chirc | " BM 01 |dinh thi du thao van ban
B4 | xudtkét | thulyhd | =Y 14 so | 48 nghi bd sung thong tin,
qua gidi SO vide trinh (du |+ Truong hop ho so day
quyét ‘ thao két | du thong tin quy dinh thi
TTHC qua) du thao to trinh va Giay
khai sinh.
- Tong hop, hoan thién hd
50, lap to trinh va du thao
két qua trinh Lanh dao
phong xem xét.
B5 Xem xét, | Lanh dao | 1ngay |- HO so |- Xem xét hd so, ky nhay
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Buoe | Ngidung | Trach | Thoi | MO P
cong n o n o n . so/Biéu Dién giai
o n cong viec nhiém gian X
viéc mau
trinh ky Phong lam | trinh van ban trinh Lanh dao
viéc |- Dy | UBND quéan, huyén ky
thao két | duyét.
qua
Lanh dao I ngay ;r}ilr?h " )
B6 | Kyduyét | UPNP | lam |kem Dy | Xem xet ho so, ky
: quan, A \ <, | duyét to trinh kém k&t qua
huyén vigc |thao ket
‘ qua
Cho Sé,,VéO s0, nhan ban,
< . dong dau, ban hanh va
Van phong A 1A 2 2k .
0,5 A . | chuyén két qua dén phong
. HDND- . Ho so da N A A P
Ban hanh ngay ~ | chuyén moén Ghi s6 dang
B7 - v UBND - duocphé |, 7 4% A A
van ban uin lam duvét ky kgt hon,r luu ho so,
}cllu ‘éI’l viée ye chuyen tra ket qua cho bo
ye phan ti€p nhan va tra két
qua
Tra két
quéi, lwu B,é phéan Theo ,
BS ho so, ti€p nhan GiA K&t qua Tra két qua cho cong dan
théng ké | vatakét | Y &\ _ Théng ke, theo doi.
X \ en
va theo qua '
doi
B. Truwong hop cin xdc minh
Buge | Noidung | Trach | Thei | MO P
cong A en oA . so/Biéu Dién giai
o n cong viec nhi¢m gian X
viéc mau
Nop hd so' | Ca nhan Theo | Thanh phan hé so theo
: mucl |[mucl
Gid - Truong hop ho so day
23 Bophan | hanh Theo | @i va hop 1& Lap Gidy
Kiém tra | tiép nhép chinh muc | tiép nhan ho so va hen tra
ho so va tra ket BMO1 |két qua; trao cho ngudi
qua BM 02 |nop h6 so theo BM 01,
BM 03 thwre hién ti€p bude B2.
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Buoe | Noidung | Trach | Thoi | 1O P
cong A e oA . so/Biéu Dién giai
o n cong viec nhi¢m gian x
viéc mau
- Truong hop ho so chura
day du hgac chura hop 1€:
Hudng dan nguoi ndp hod
so bo sung, hoan thién ho
so va ghi rd ly do theo
BM 02.
- Trwomg hop tir choi tiep
nhan ho6 so: Van ban tur
chou, trong do ghi rd b’/
do tr chéi, nguor tiép
nhan ky va ghi 6 ho tén.
A A B phan 0,5 - Scan ho so dit liéu, luu
T‘l P nhz.;n tiép nhan | ngay Theo trr ho so dién ti.
B2 | vachuyén S ‘ muc I 2 N
hd s va traqket lgern BMop |- Chuyén ho so cho
qua viee Phong chuyén mon.
Lanh dao
Phan cong flﬁlonéi ?1)521 Theo - Phan cbéng cbéng chirc
B3 thu ly ho many iai 13‘1gmy mucl 1y giai E ét h6g SO
S0 glai | lan BMOp |0 SEAw
quyet VI1EC
TTHC
- Céng chirc thu ly ho Ry
tién hanh xem xét, kiém
tra, tham dinh hé so; lay
Theo |Y kién ,do*n vi ¢cO lién
Thim dinh mycl |quan (neuq co). v 7 .
hé so, dé | .. . 0,5 | BMoI1 |- Du thao van ban d¢
<ubt két Coéng chq’c nedy 13 so nghi Uy ban nhan déan noi
B4 . o thu ly ho X X dang ky khai tir trude day
qua giai lam trinh 2 . : A
% SO A , | kiém tra, xac minh vé
quyet viec | (duthdao| .. I & hod
TTHC két qua) viéc con luu gitt hoac
khoéng luu glf}’ sO ho tich,
hoan thién ho so, 1£1p to
trinh va du thao két qua
trinh Lanh dao phong
xem xet.
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Buoe | Ngidung | Trach | Thei | HO P
cong A e oA . so/Biéu Dién giai
o n cong viec nhi¢m gian X
viéc mau
CHY sol- AXem xét ho S0, Vé,n bém
1 nes inh dé nghi not1 dang ky khai
B N ngay | trin ) ; g )
Xem xét, | Lanh dao . tr trede day ki€ém tra, xac
B5 . i . lam -Du - , \ 5 \
trinh ky Phong vide o k& minh, ky nhdy vin ban
' t ?9 ot trinh Lanh dao UBND
qua quan, huyén ky duyét.
N “H6 so
LS%hN%O 1 ngay | trinh - Xem xét ho so, ky duyét
B6 Ky duyét quén lam | -Du to trinh kém van ban dé
huyén VigC tth két | nghi xac minh.
qua
Vin - Cho sé,vﬁo s6, nhan
. A ban, dong dau, ban hanh
phong 0,5 Ho so va chuyén vian ban dé
Ban hanh | HDND- ngay | da duoc A : . :
B7 -« 1o N A nghi xac minh théng tin
van ban UBND lam phé e A 1A :
uan viee duyét dén Uy ban nhap dan noi
quan, ‘ ‘ da dang ky khai tir truede
huyén A
day.
Uy ban Van ban | 303 ban nhin dan noi 02
han da . 1.. | dang ky ho tich trudc day
nhan dan . tralon | .z °; : 2 ,
4 03 ngay CAc tién hanh kiém tra, xac
B8 Xac minh hot da lam ) minh va tra 101 bang van
dang ky A minh s A e A
PN viée n ban vé gu1 Uy ban nhan
két hon thong da an. huvé Ay oA
o da tin an quan, huyén yéu cau
truoe day xac minh.
-qiﬁép nhan két qua;
_BM 01 Téng th,hoép thién ho
Tiéo nhin 0,5 - Theo 50, 1ap to trinh; in du thao
P AN Cong chire | neay két qua va trinh ho so cho
B9 két qua N X mucl | . . S
dc minh Ho tich lam . lanh dao phong ky nhay
viéc 'I{OSO van ban trinh Lanh dao
trinh | UBND quan, huyén ky
duyét.
1 ned -HoO so |- Xem xét ho so, ky nhay
B10 Xem xét, | Lanh dao la‘fn Y | trinh van ban trinh Lanh dao
ky duyét Phong viee |-Du UBND quan, huyén ky

thao két

duyét.
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Buoe | Ngidung | Trach | Thei | HO P
cong A e oA . so/Biéu Dién giai
o n cong viec nhi¢m gian x
viéc mau
qua
N -Hb so
LS%hN%O 1 ngay | trinh - Xem xét ho so, ky duyét
Bl11 Ky duyét quén lam | -Du to trinh kém van ban dé
huyén VviEc th%o két | nghi xac minh.
qua
- Cho sb, \{210 s, nhan
Van ‘ ban, déng déq, ban hélr}h
phong 0,5 Hoso |va chuyén két qua dén
B12 Ban hanh | HDND- ngdy | daduoc | phong chuyén moén. Ghi
van ban UBND lam phé | s6 dang ky ket hon, luu
quan, viée duy€t | ho so, chuyén tra két qua
huyén cho bé phan ti€ép nhan va
tra két qua.
Traket | . . ,
qua, lru hd i 0 P haAn Theo - Tra két qua cho cong
BI3 | so,théng | "X "4 | Gidy | Kétqua |déan
. va tra ket X A ~:
ké va theo : hen - Thong ké, theo doi.
n: qua
doi
IV. BIEU MAU
Cac biéu mau sir dung tai cac budc cong viéce:
STT | Ma hiéu Tén biéu miu
1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bd sung, hoan thién ho so (néu c6)
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so (néu cb)
4 BM 04 | To khai ghi cha két hon
5 BM 05 | Phiéu theo di qua trinh xtr Iy cong viée
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V. HO SO CAN LUU
STT | M4 hiéu Tén biéu miu

BM 01 |Mau Giay tiép nhan ho so va hen tra két qua.

BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so (néu co)

BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so (néu co)
BM 04 | T¢ khai ghi cha két hon
BM 05 | Trich luc ghi cha két hon (ban sao)

// Céc ho so khac néu co theo van ban phap quy hién hanh

VI. CO SO PHAP LY

N | | =W N =

- Bo Luat Dan sy nam 2015;
- Luat Ho tich ngay 20 thang 11 nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 ciia Chinh phu quy
dinh chi tiét mét s6 diéu va bién phap thi hanh Luat Hé tich;

- Thong tu s6 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cua Bo truong Bo
Tw phap Quy dinh chi tiét thi hanh mot s6 diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15 thang 11 nam 2015 cia Chinh phu quy dinh chi tiét mot so
diéu va bién phap thi hanh Luat Ho tich =

- Thong tu s6 281/2016/TT-BTC ngay 14 thang 11 nam 2016 cia B6 Tai chinh
quy dinh muc thu, ché d thu, ndp, quan 1y va sir dung thong tin trong co so dir liéu
ho tich, phi xac nhan c6 quéc tich Viét Nam, phi xac nhan 1a nguoi géc Viét Nam, 16
phi qudc tich;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan thanh phd vé cac loai phi va 1 phi trén dia ban Thanh phé H6 Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nim 2016 cua Uy ban
nhan dan Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh
phd HO6 Chi Minh;

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Van phong
Chinh phu huéng dan thi hanh mot sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién

thong trong giai quyét thu tuc hanh chinh./.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI GHI CHU LY HON

Gidy to tiy than: @ ..o,
Quan h¢ voi nguoi duge ghicht: .......................

Pé nghi ghi vao s6 ho tich VI8 ........oovovvveieeean.

quyén cua nudc ngoai cho ngudi dudi day:
Ho,chtdém, tén: ...,

Ngay, thang, nam, sinh: ...l

da duoc giai quyét tai co quan c6 tham

cevieenee. G161 tinheLL L

NOT CU T hI€N NAY: ... o e e e e

Noi cu tri trude khi xudt canh: ...

Ho, chlt d€m t€n: .. ... ...,

T61 cam doan nhitng nd1 dung khai trén day 1a dang su that va chiu trach nhiém trude phap
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luat vé cam doan ctia minh.
Tai liéu gui kem theo To khai: Lamtagi: ..., ngay ....... thang ....... nam ........
Nguwoi yéu cau
(Ky, ghi vd ho, chir dém, tén)

Chu thich:

D Ghi 16 tén co quan thue hién ghi chu hé tich.

(2) Ghi theo dia chi dang ky thuong tri; néu khong co noi dang ky thuong tra thi ghi
theo dia chi dang ky tam tra; truong hop khong co noi dang ky thuong tra va not
dang ky tam tra thi ghi theo noi dang sinh song.

(3) Ghi thong tin vé gidy to tuy than nhu: ho chiéu, ching minh nhan dan hodc gidy
to hop 18 thay thé (vi du: Chtng minh nhan dan s6 001089123 do Céng an thanh pho
Ha Noi cap ngay 20/10/2004).

) Ghi r& hinh thirc viin ban: Ban én/quyét dinh/ thoa thuan/cac hinh thuc khac.

®) Ghi 15 tén co quan nude ngoai da giai quyét ly hon/huy két hon.
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QUY TRINH 25

Ghi vio sb hd tich viéc ly hon, hiy viéc két hon ciia cong din Viét Nam

da dwoc giai quyét tai co quan c6 thAm quyén ciia nwéc ngoai
(Ban hanh kém theo Quyét dinh s6 1113/0D-UBND
ngay 30 thang 3 ndm 2020 ciia Chii tich Uy ban nhdn ddn thanh pho)

I. THANH PHAN HO SO

STT

Tén ho so

S6
lwgng

Ghi chu

A. Giay to phai nop

01

To khai ghi chi Iy hon theo mau

01

Ban chinh

02

Ban sao Ban an, quyét dinh ly hon, hiy
két hon, van ban thoa thuan ly hén da co
hiéu lwc phap luat hodc gidy to khac
cong nhan viéc ly hén do co quan céd
tham quyén cia nudc ngodi cap di co
hiéu lwc phap luat.

01

Ban sao

03

Vin ban uy quyén theo quy dinh phap
luat, trong truong hop uy quyén cho
nguoi khac thuc hién viéc ghi cha ly
hon.

Truong hop nguoi dugc Gy quyén la
ong, ba, cha, me, con, vo, chong, anh,
chi, em rudt cua nguoi ty quyén thi van
ban uy quyén khong phai céng chimg,
chimg thwc, nhung phai co gidy to
chimg minh méi quan hé véi nguoi uy
quyén.

01

Ban chinh/ Ban sao

co ching thue/ Ban

chup ¢6 xac nhan da

d6i chiéu ban chinh

ciia nguoi tiép nhan
ho so.

B. Gidy

to phai xuat trinh

01

Gidy to tuy than (gom: ho chiéu, chung
minh nhan déan, thé can cudc cong dan
hodc gidy to khac c¢6 dan anh va thong
tin ca nhan do co quan cé tham quyén
cap, con gia tri st dung).

01

Ban chinh

02

Gidy to chimg minh noi cu tra dé xac
dinh tham quyén giai quyét ghi chi ly
hon (trwong hop cong dan Viét Nam tir
nuwdc ngoai vé thuong tru tai Viét Nam

01

Ban chinh
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canh).

¢ yéu cau ghi chu ly hén, cong dan Viét
Nam khéng thuwong tra tai Viét Nam yéu
cau ghi cht ly hon tai Uy ban nhan dan
quan, huyén noi cu tra trude khi xuat

03

néu trén

Truong hop gui hd so qua dudong buu
chinh thi phai giri kém theo ban sao co
chirng thwc cac gidy to phai xuat trinh

01

Ban sao

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhan va tra két
qua

Thoi gian xwr ly

Lé phi

B6 phan Mot ctra - UBND
quan, huyén

bPia chi: Tru sé Uy ban
nhan dan quan, huyén

Trong thoi han 05 ngay lam
viée, ké tur ngay nhan ho so
day du va hop 1é. Truong
hop can xdc minh thi thoi
han giai quyét khong qua 10

ngay lam viéc

50.000
hop.
Mién 1& phi doi véi
nguoi thudéc ho ngheo,
ngudi cao tudi, ngudi
khuyét tat, nguoi thude
gia dinh ¢6 cong voi
cach mang.

dong/trudong

III. TRINH TU XU LY CONG VIEC

A. Trwong hop khong cin xac minh

Buoe | noidung | Trach | Thei | MO s
cong A e o n . so/Biéu Dién giai
o n cong viec nhiém gian x
viéc mau
Nophd so | Cénhan Theo | Thanh phan hé so theo
. mucl |[mucl
- Truong hop ho so day
. du va hop 1&: Lap Giay
(1o Theo | {i&p nhan hd so va hen tra
Bl Bo phan hanh muc I X ;. o
Kiém tra | tiép nhén chinh ' két qua; trao cho ngudi
ha so va tra ket BMOI |ndp ho so theo BM 01,
. BM 02 | thuc hién tiép budc B2.
qua X
BM 03 |- Truong hop ho so chua
day du hodc chua hop I¢:
Hudéng dan nguon ndp hd
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Buoe | noidung | Trach | Thei | MO s
cong A e o n . so/Biéu Dién giai
o n cong viec nhiém gian x
viéc mau
so bo sung, hoan thién ho
so va ghi 16 ly do theo
BM 02.
- Trudmg hop tir chdi tiép
nhan hd so: Van ban tir
choi trong d6 ghi 18 1y do
tr chdi, nguoi tiép nhan
ky va ghi 1o ho tén.
A a B6 phan 0,5 Theo |- Scan ho so dit liéu, luu
T‘l €p nhz’;!n tiép nhan ngay muc I | trir hd so dién tu.
B2 Vahc,‘l\l uyen va tra két lam BMO01 |- Chuyén hd so cho
050 qua ViéC BM 04 | Phong chuyén mon.
Lanh dao
Phin cong Phong 0.5 Theo
B3 thu Iy hd chuyé.n. ngay mucl |. Phén‘c‘éng cong chirc
o mon giai lam BM 01 |thuly giai quyét ho so
quyét VIEC
TTHC
Cong chirc thy ly ho so
tién hanh xem xét, kiém
tra, tham dinh ho so; lay
y kién don vi co lién
quan (néu co)
™ + Truong hop hd so
. €0 . o :
Tham dinh khong da thong tin quy
3 s muc | : . SR
ho so, de 1,5 dinh thi du thao van ban
£, v A n , . BM 01 A AP N
B4 xudt két | Cong chirc | ngay 1 dé nghi bd sung thong
qua giai | thy ly ho so | lam HO SO tin,
quyét viéc trinh (A | | Tromg hop hé so ddy
TTHC thao qket da thong tin quy dinh thi
qua) | 4y thao to trinh va Gidy
khai sinh.
- Tong hop, hoan thién
hd so, 14p to trinh va du
thao két qua trinh Lanh
dao phong xem xét.
B5 Xem xét, | Lanhdao | 1ngay |- HO so|- Xem xét ho so, ky nhay
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Bude | \sidung | Trach | Thoi Ho .
cong A e o n . so/Biéu Dién giai
o n cong viec nhiém gian x
viéc mau
trinh ky Phong lam | trinh van ban trinh Lanh dao
viéc | . Dy | UBND quan, huyén ky
thao két | duyét.
qua
N - Ho6 so
LS%hN%O I ngay | trinh - Xem xét ho so, ky
B6 Ky duyét uAn lam kém Du | duyét to trinh kém két
quan, viéc |thao ket | qua
huyén ,
qua
Cho sb, vao s6, nhan
g . ban, dong dau, ban hanh
Van phong . X X . 2k
0,5 A . | va chuyén két qua dén
. HDND- . Ho so da . A A -
Ban hanh ngay ~ | phong chuyén mén. Ghi
B7 . . UBND : dugcphé | “x .S T, A A
van ban A lam n sO ghi cha ly hén, Iuu ho
quan, A duyét 2 . X .
huyén viée so, chuyén tra két qua
' cho bé phan ti€p nhan va
tra két qua
Tr;a iiet B6 phén o ,
quab w1 4iép nhan 150 «. . | Traket qua cho cong dan
B8 ho so, VA rd két Giay Keét qua Théne ké. theo dai
théng ké o hen - 1hong ke, theo do1.
vatheodoi|

B. Trwong hop cin xac minh thi thoi han giai quyét khong qua 10 ngay

lam viéc.
Bude | Noidung | Trach Thoi Ho .
cong Ao o n . so/Biéu Dién giai
o n cong viec nhiém gian .
viéc mau
Nop hd so C4 nhan Theo muc | Thanh phan hd so
: I theo muc [
. Git hanh - Trudng hop ho so
.x Bo phan chinh | Theo muc d?{,’ du‘ va ho? I¢: ALap
Kiém tra tiép nhan va I Giay ti€ép nhan ho so
ho so 1ep idn va va hen tra két qua;
tra két qua BM 01 ' e A X
trao cho nguoi nép hd
BMO2 |4y theo BM 01, thuc
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Buoe | Noidung | Trich Thoi Ho, s
cong Ao o n . so/Biéu Dién giai
o n cong viec nhiém gian .
viéc mau
BM 03 | hién tiép budc B2.
- Truong hop ho so
chua dﬁy du hoac
chwa hop 1¢: Hudéng
dan ngudi nop ho so
bo sung, hoan thién
hd so va ghi 15 1y do
theo BM 02.
- Truong hop tir chdi
tiép nhan hod so: Vin
ban tir chéi, trong d6
ghi 15 ly do tir chéi,
nguoi tiép nhan ky va
ghi 6 ho tén.
o . o - Scan hé so dit liéu,
Tiepnhdn | Bophan |5 .| Theomue | i 1g so dien i
B2 va chuyén | tip nhan va 13 >° I PR
ho so tra két qua am viee BMO1 |. (;huyen hAO S0 cho
Phong chuyén mon.
Lanh dao
Phén cong Phong 0.5 nga Theomuc |- Phan cong cong
B3 thu ly ho | chuyén mén I é;m Viéz I chirc thu ly gidi quyet
SO’ giai quyét ‘ BMO01 |hoso
TTHC
- Cong chire thu 1y ho
so tién hanh xem xét,
kiém tra, thAm dinh
Theo muc | hd so; 1ay y kién don
Thim I vi c6 lién quan (néu
dinh hd BMOI |0
B4 |50 ’d("% xuit | Cong chic | 0,5ngay | Hoéso |- Dy thao van lzan ETe
kétqua | thulyhoso | lam viée | trinh (dy nghi Uy ban nhan dan
siai quyét thao két | 101 dang:g ky‘khal tu
TTHC qua) trudc ‘day ‘kle‘m tra,
xac minh vé viéc con
lvu gitt hodc khong
lvu gitr s6 ho tich,
hoan thién hd so, lap
to trinh va du thao két
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Buoe | \oidung | Trich Théi Ho P
cong Ao o n . so/Biéu Dién giai
o n cong viec nhiém gian x
viéc mau
qua trinh Lanh dao
phong xem xét.
- Xem xét hd so, van
-Hd  so E?nkie .ntg}”tno’,l dg{‘g
Xem xét, Lanh dao 1 ngay |trinh y xhat fw truoc day
B> 1 trinh ky Phon lam vide | - Dy thao | iém tra, xdc minh,
Y & ' 1; s t 40 | ky nhdy van ban trinh
tqua  \150h  dao  UBND
quan, huyén ky duyét.
-Hd so- st ho ’
Lanhdao | -y o5y | trinh duiilgin o i ko
B6 Ky duyét UBND L2 . A .
: . ~_ | lam viéc | - Dy thao | van ban dé€ nghi xac
quan, huyén e ;
két qua minh.
- Cho sb, vao §6,
nhan ban, dong dé}l,
Vian phong 1 so da ban hanh va chuyén
B7 Ban hanh HDND- 0,5 ngay duoc phe van ban dé nghi xac
van ban UBND lam viéc d‘u Ié)t rpinh thong tin dén
quan, huyén ye Uy ban nhan dan noi
da dang ky khai tir
trude day.
- Uy ban nhan dan
7 noi da dang ky ho
Uy ban Vin ban tich trude day tien
nhan dan 03 noav | tra 1oi xéc hanh kiém tra, xac
B8 Xac minh | noi da dang | . £ay : minh va tra 101 bang
A lam viéc minh 5 . AL
ky ho tich ~ .. |van ban vé gui Uy
IR thong tin A ~
trudc day ban nhén dén quén,
huyén yéu cau xac
minh.
- :Fiép nhan két qua;
] -BM 01 Tong hop, hoan thién
Tié;p nhgin Céng chitc | 0.5 ngay | Theo | ho so, lap tf)f trinh; in
B9 két qua Ho tich 1am viee mucl | du thio két qua va
xac minh - ' -Hd so |trinh ho so cho lanh
trinh dao phong ky nhay

van ban trinh Lanh
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Buoe | Noidung | Trich Thoi Ho, s
cong Ao o n . so/Biéu Dién giai
o n cong viec nhiém gian .
viéc mau
dao UBND quan,
huyén ky duyét.
-Hd  so|- Xem xét hd so, ky
B0 | Xemxét, Lanh dao 1 ngay |trinh nhay vin ban trinh
ky duyét Phong lam viéc | - Dy thao |Lanh dao UBND
két qua quan, huyén ky duyét.
_ H,\ ol- p A p
Léanh dao 1 nga trinl? S duXZIn t)(‘()fet t?i?lhwl){ékrg
Bll | Kyduyét | UBND | . 5% N AT cing
‘ N ~ | lam viéc | - Dy thao | van ban d€ nghi xac
quan, huyén O :
két qua minh.
- Cho sb, vao §6,
nhan ban, dong dé}l,
ban hanh va chuyén
Van phong 15 so d két qua den phong
B12 Ban hanh HDND- 0,5 ngay duroe phe chuyén moén. Ghi s6
van ban UBND lam viéc e b dang ky ghi chu ly
R R duyét N X
quan, huyén hén, lwu hd so,
chuyén tra két qua
cho bo phén ti€p nhan
va tra két qua.
Tra két
qll:i" luu Bo phan ™ - Tra két qua cho
B13 0805 tiép nhan va | . ©0 Két qua |cong dan
thong ké L 1At qus Giay hen f . .
va theo tra két qua - Thong ké, theo doi.
doi




CONG BAO/S6 99+100/Ngay 01-5-2020 73

IV. BIEU MAU
Cic biéu miu sir dung tai cic budc cong viée:
STT | Ma hiéu Tén biéu miu

BM 01 |Mau Giay tiép nhan ho so va hen tra két qua.

BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so (néu c6)

BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so (néu cd)
BM 04 | To khai ghi chu ly hon
BM 05 | Phiéu theo ddi qua trinh xir Iy cong viéc

N | = W=

V. HO SO CAN LUU

STT 111\14; Tén bidu miu
1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién hd so (néu co)
3 | BM03 | Mau Phiéu tir chéi tiép nhan giai quyét hd so (néu co)
4 BM 04 | To khai ghi chu ly hon
5 BM 05 | Trich luc ghi chu ly hén (ban sao)
6 // Céc ho so khac néu co theo vin ban phap quy hién hanh

VI. CO SO PHAP LY

- Bo Luat Dan sy nam 2015;

- Luat Ho tich ngay 20 thang 11 nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 ciia Chinh phu quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Hé tich;

- Thong tu s6 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cua Bo truong Bo
Tw phap Quy dinh chi tiét thi hanh mot s6 diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15 thang 11 nam 2015 cia Chinh phu quy dinh chi tiét mot so
diéu va bién phap thi hanh Luat Ho tich =

- Thong tu s6 281/2016/TT-BTC ngay 14 thang 11 nam 2016 cia B6 Tai chinh
quy dinh muc thu, ché d thu, ndp, quan 1y va sir dung thong tin trong co so dir liéu
ho tich, phi xac nhan c6 quéc tich Viét Nam, phi xac nhan 1a nguoi géc Viét Nam, 16
phi qudc tich;
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- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan thanh phd vé cac loai phi va 1 phi trén dia ban Thanh phé H6 Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nim 2016 cua Uy ban
nhan dan Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh
phd HO6 Chi Minh;

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Van phong
Chinh phu huéng dan thi hanh mot s6 quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién

thong trong giai quyét thu tuc hanh chinh./.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI GHI CHU LY HON

Ho, chit dém, t&€n nEUOT YEU CAU ...oooiiiiiiiiiiii e

NOL G ) oo i

GIAY 10 TV ThANT @) oottt

Quan hé¢ vdi nguoi duge ghichu: ...

Dé nghi ghi vao s6 ho tich viée ...............

................ da duoc giai quyét tai co quan c6 tham

quyén cua nudc ngoai cho ngudi dudi day:

Ho,chtdém, tén: ...,

Ngay, thang, nam, sinh: .........................

cevieenee. G161 tinheLL L

NOT CU T hI€N NAY: ... o e e e e

Noi cu tri trude khi xudt canh: ................

Ho, chlt d€m ten: . ... ... .,

T61 cam doan nhiing nd1 dung khai trén day 1a dang su that va chiu trach nhiém trudc phap
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luat vé cam doan ctia minh.
Tai liéu gui kem theo 1o khai: Lamtagi: ........, ngay ... thang ....... nam ........
Ngudi yéu cau
(Ky, ghi vo ho, chir dém, tén)

Chu thich:

D Ghi 16 tén co quan thue hién ghi chu hé tich.

(2) Ghi theo dia chi dang ky thuong tri; néu khong co noi dang ky thuong tra thi ghi
theo dia chi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va not
dang ky tam tra thi ghi theo noi dang sinh song.

(3) Ghi thong tin vé gidy to tuy than nhu: ho chiéu, ching minh nhan dan hodc gidy
to hop 18 thay thé (vi du: Chtng minh nhan dan s6 001089123 do Céng an thanh pho
Ha Noi cap ngay 20/10/2004).

) Ghi r& hinh thirc viin ban: Ban én/quyét dinh/ thoa thuan/cac hinh thuc khac.

®) Ghi 15 tén co quan nude ngoai da giai quyét ly hon/huy két hon.
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QUY TRINH 26
Ping ky khai sinh ¢6 yéu té nwéc ngoai cho ngudi da ¢6 hd so, gidy to ca nhan
(Ban hanh kém theo Quyét dinh s6 1113/0P-UBND
ngay 30 thang 3 nam 2020 ciia Chii tich Uy ban nhédn dédn Thénh pho)

I. THANH PHAN HO SO

STT Tén hd so 50 Ghi cha
lwgng
A. Giay to phai nop
01 | To khai dang ky khai sinh theo mau 01 Ban chinh
02 Van ban cam ‘doan veé viéc chuwa duoc 01 Ban chinh

dang ky khai sinh.

Ban sao toan bo ho so, glay tO cia nguoi
yéu cau hodc ho so, gidy to, tai liéu khac
trong d6 co cac thong tin lién quan dén
ndi dung khai sinh ciia nguoi do, gom:

* Gidy chimg minh nhan dan, Thé cin
cude cong dan hoac HO chiéu;

* $6 ho khau, SO tam tru, gidy to ching
minh vé noi cu tr;

* Bang tot nghiép, Gidy chting nhan,
Chimg chi, Hoc ba, H6 so hoc tap do co
quan dao tao, quan ly gido duc ¢o tham
quyén cap hodc xac nhan;

03 |* Giay to khac c6 thong tin vé ho, chir 01
dém, tén, ngay, thang, nam sinh cua ca
nhan;

Ban sao

* Giay to ching minh quan hé cha con,
me con.

Ngudi yéu cau dang ky khai sinh co
trach nhiém ndp day di ban sao cac giy
to néu trén (néu cé) va phai cam doan da
ndp du cac gidy to minh ¢o. Truong hop
nguodi yéu cau dang ky khai sinh cam
doan khong dung su that, ¢6 y chi ndp
ban sao gidy to ¢6 loi dé dang ky khai
sinh thi viéc dang ky lai khai sinh khong
co gia tri phap ly
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04

Vin ban uy quyén theo quy dinh phap
luat trong truong hop uy quyén thuc
hién viéc dang ky khai sinh.

Truong hop ngudi dwge uy quyén la
ong, ba, cha, me, con, vo, chong, anh,
chi, em rudt cua nguoi ty quyén thi van
ban uy quyén khong phai cong ching,
chimg thyc, nhung phai co gidy to
chimg minh mdi quan hé voi nguoi ty
quyén.

Ban chinh/ Ban sao

co ching thue/ Ban

chup ¢6 xac nhan da

d6i chiéu ban chinh

ciia nguoi tiép nhan
ho so.

B. Gidy

to phai xuat trinh

01

Gidy to tuy than (gom: ho chiéu, chung
minh nhan dan, thé can cudc cong dan
hodc gidy to khac c¢6 dan anh va thong
tin ca nhan do co quan cé tham quyén
cap, con gia tri st dung).

01

Ban chinh

02

Giay to chirng minh noi cu tra trude khi
xuat canh dé xac dinh tham quyén dang
ky khai sinh

01

Ban chinh

03

Truong hop gui hd so qua dudong buu
chinh thi phai gti kém theo ban sao co
chimg thuc cac gidy to phai xuat trinh
néu trén

01

Ban sao

I1.

NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhan va tra két
qua

Thoi gian xir ly

L& phi

B6 phan Mot ctra - UBND
quan, huyén

bPia chi: Tru sé Uy ban
nhan dan quan, huyén

Trong thot han 05 ngay
lam viéc, ké tir ngdy nhén
du ho so hop 16. Truong
hop can xac minh thi thoi
han dugc kéo dai thém
khéng qua 08 ngay lam
viéc.

50.000 dong/trudmg hop.
Mién 1& phi dbi véi tré em,
nguol thudéc hd ngheo,
ngudi cao tudi, ngudi
khuyét tat, nguoi thudc
gia dinh c6 cong voi cach
mang.
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III. TRINH TU XU LY CONG VIEC

A- Trwong hop khong cin xac minh

Buoéc A . " Ho
A Noi dung Trach Thoi . X X s
cong A A ‘n . so/Biéu Dién giai
‘n cong viec nhiém gian X
viéc mau

Theo | Thanh phan hd so theo

Nop ho so0 | Canhan mucl |mucl

- Trudong hop ho so day
du va hop 1& Lap Giay
tiép nhan hd so va hen
tra két qua;, trao cho
ngudi nop hod so theo
BM 01, thwc hién tiép

Gidy budc B2.

B1 Bo phan hanh Theo |- Trudng hop hd so chua
Kiém tra tiép nhan chinh mucl | ddy du hoac chua hop 1é:
ho so va tra két BM 01 |Huéng dan nguodi nop hd
qua BM 0?2 |so bo sung, hoan thién
BM 03 hd so va ghi rd ly do

theo BM 02.
- Truong hop tir choi tiép

nhan hd so: Van béan tu
chdi trong d6 ghi 15 ly
do tir chdi, nguoi tiép
nhan ky va ghi 1o ho tén.

Tiép nhan BAQ phaAn O’:S TheoI - Scan hd so dit liéu, luu
B2 | va chuyén tiep nhan neay e trit ho so dién tir
hd so va tra két lam BM 01 Chuv T
qui viée - uyén ho so cho
Phong chuyén mon.
Lanh dao
Phong | 0,5 Theo
B3 Phan cong chuyén |ngay mucl | . Phan cong cong chuc
thuly ho so | mon giai | lam BM 01 |thuly giai quyét ho so
quyét viéce
TTHC
B4 Tham dinh | Cong chic 1,5 Theo

ho so, dé | thuly ho so ngay mucl | Cong chic thu ly ho so
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Bube | Ngidung | Trach | Thei | HO s
cong A e o n . so/Biéu Dién giai
o n cong viec nhiém gian x
viéc mau
xuat két lam BM 01 |tién hanh xem xét, kiém
qua giai viée Hb so | tra, tham dinh ho so; lay
quyét trinh (du | ¥ kién don vi co lién
TTHC thao két | quan (n€u co):
qua) |+ Truong hop hd so
khong du thong tin quy
di‘nh thi du’q thao van ban
dé nghi bo sung thong
tin.
+ Truong hop ho so day
du thong tin quy dinh thi
du thao to trinh va Giay
khai sinh.
- Tong hop, hoan thién
ho so, lap to trinh va du
thao két qua trinh Lanh
dao phong xem xét.
- H6 so ‘
| neav | trinh - Xem x¢ét ho so, ky nhay
BS Xem xét, Lanh dao la‘fn y D van ban trinh Lanh dao
trinh ky Phong |~ “WIUBND quan, huyén ky
viee | thao ket duve
: uyét.
qua
N - Ho6 so
LS%hN%O I ngay | trinh - Xem xét ho so, ky
B6 Ky duyét uAn lam kém Du | duyét to trinh kém két
}cllu ‘éI)l viéc |thao ket | qua
yé qui
- Cho sb, \{210 s6, nhan
g . ban, dong dau, ban hanh
Van phong 0.5 \ chuvén k&t qua dé
Ban hanh | HPND- > | Hdso da VE‘C “yﬁn et qua Gehn.
B7 van ban UBND neay duoc phé PIONg chuyen mon. A1
A lam n sO Gidy khai sinh, Ivu ho
quan, " duyét 2 . 1 X 5
huyén viéc so, chuyén tra két qua

cho b6 phan tiép nhan va
tra két qua
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Bude | \sidung | Trich | Thoi Ho .
cong NI ‘n . so/Biéu Dién giai
o n cong viec nhiém gian x
viéc mau
Tkt | po ey | |
qua, WA 0 1 iép nhan 190 .. . | Traket qua cho cong dan
B8 so, thong va tra ké ¢ Giay | Kétqua Théne ké. theo dai
ké va theo , hen - Thong ke, theo dot.
doi qua

B- Truwong hop cin xac minh thi thoi han giai quyét khong qua 8 ngay lam

viéc.
Bude | Ngidung | Trach | Thei Ho, P
cong A en " . so/Biéu Dién giai
. n cong viec nhiém gian X
viéc mau
Nop hd so | Cénhan Theo muc | Thanh phﬁn ho so theo
: I muc I
- Trudong hop hd so day
da va hop 1&: Lap Giay
tiép nhan hd so va hen
tra két qua; trao cho
nguoi ndp hd so theo
BM 01, thyc hién tiép
budc B2.
Gid - Trudng hop ho so
B1 B6 phan hanh | Theo muc | chya day du hodc chua
Kiém tra | tiépnhan | chinh I hop 1& Huéng dan
ho so va tra két BMO01 |ngudi nop hd so bo
qua BM 02 | sung, hoan thién hd so
BM 03 | Vvaghirdly do theo BM
02.
- Truong hop tir choi
tiép nhan hd so: Vian
ban tir chéi, trong do
ghi 15 ly do tir chéi,
nguodi tiép nhan ky va
ghi r6 ho tén.
Tiép nhz:in t?é%%%%nn n(zé;y Theo muc |- Scan I}S so dir liéu,
B2 va chuyén N, - I luu trir ho so dién tur.
hd so va tra ket lglm BM 01 Chuvén ha N
qua viée - yén ho so cho
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Buoe | Ngidung | Trach | Thoi Ho, s
cong A e o n . so/Biéu Dién giai
o n cong viec nhiém gian x
viéc mau
Phong chuyén mon.
Lanh dao
A Phong |0.,5 Theo muc
Phan cong A > I hAn c6 A hi
B3 thu Iy hd chuye'n‘ ngay - Phan cong cong chire
e mon giai | lam BM 01 | thuly giai quyét ho so
quyét viéce
TTHC
- Cong chuc thu ly hd
so tién hanh xem xét,
L Theo muc kiém tra.q o
Tham dinh I - Du thao van ban dé
ho so, dé 0,5 nghi noi dang ky ho
£, v A A , . BM 01 : YT
xuat ket | Cong chuc | ngay . tich trudc day kiém tra,
B4 o e h l,h,\ 13 Ho so , inh AT LA 5 ho
qua giai | thu ly ho so am ' xac minh vé€ gidy to hd
quyét vige | tnh(dw | tich hoan thién hé so,
TTHC thao ket | 1ap toy trinh va du thao
qua) két qua trinh Lanh dao
phong xem xét.
- Xem xét hd so, van
. ban de nghi noi dang ky
0,5 -HO6  so | ho tich trude day kiém
BS Xem xét, | Lanh dao | ngay |trinh tra, xadc minh vé giay to
trinh ky Phong lam -Du thao | ho tich, ky nhdy van
viéc | két qua ban trinh Linh dao
UBND quan, huyén ky
duyét.
Lanh dao 0,5 -H6 so .
i | . - Xem xét ho so, ky
trinh ’
B6 Ky duyét UB}\]D nedy . | duyét to trinh kém van
. quan, lam | -Du thao |4 .> s . 1. .
R A A ) ban dé€ nghi xac minh.
huyén vige | két qua
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Buoe | Ngidung | Trach | Thoi Ho, s
cong A e o n . so/Biéu Dién giai
o n cong viec nhiém gian X
viéc mau
- Cho s6, vao §6, nhan
Van phong 0.5 ‘ ban, déng dau, ban
Ban hanh HDND- " 92‘1 Ho sodd | hanh va chuyén van ban
B7 'n ha UBND 88 | dugc phé | d& nghi x4c minh thong
van ban . lam ~ : FO A
quan, vide duyét tin dén Uy ban nhan
huyén ' dan no1 da dang ky ho
tich trude day.
- Uy ban nhan dan noi
Uy ban da ,déndgA ky%hé ht‘icﬁ
nhan dan ‘ Van ban tm;oc ay ,tlen' an‘
44 03 ngay (4 161 x4c kiém tra, xac minh va
B8 Xac minh I}Ol a, lam : tra 101 bang van ban vé
dang ky A minh 5t ho tich ot va
khaisinh | 0 | thongtin | & 10 10 UL gl VO
o da Uy ban nhan dan
truoc day phuong xa yéu cau xac
minh.
- qTié'p nhan két qua;
bo | tor {1 o i
. X n , _ 0 s0, 18p to trinh; in dy
Tle;p nh?n Cong chuc | ngay Theo thao két qua va trinh ho
B9 két qua . L : muc | - .
<ic minh Ho tich lam . so cho lanh dao phong
viée ) HO SO | ky nhdy van ban trinh
trinh Lanh dao UBND quén,
huyén ky duyét.
05 |-HO so|- Xem xét hd so, ky
B1o | Xemxét, Lanh dao | ngay |trinh nhay van ban trinh
ky duyét Phong lam |- Dy thao | Lanh dao UBND quén,
viéc | két qua huyén ky duyeét.
Lanh dao 0.5 -Ho - so Xem xét hd so, ky
; trinh ) >
Bl11 Ky duyét UB}\]D reay .| duyét to trinh kém van
. quan, lam | -Du thao |4 .> s . 1. .
R A A ) ban dé€ nghi xac minh.
huyén viee | két qua
Van phong | 0,5 b so ds | Cho s0, vao s;é, nhan
Ban hanh HDND- ngay ~ | ban, doéng dau, ban
B12 o 1. - duoc phé X . P )
van ban UBND lam Juve hanh va chuyén két qua
) o uyet X . A o A
quan, vige dén phong chuyén mon.
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Bude | \sidung | Trach | Thoi Ho .
cong A e o n . so/Biéu Dién giai
o n cong viec nhiém gian x
viéc mau
huyén Ghi so dang ky khai
sinh, luu ho so, chuyén
tra két qua cho bg phan
ti€p nhan va tra két qua.
Traket | . ,
qua, lru t.,(Q phaAn Theo - Tra két qua cho cong
BI3 | hdso, 1P MIAl | Gidy | Kétqua |dan
R " va tra ket X A x:
thong ké ua hen - Thong ké, theo doi.
vatheodoi |
IV. BIEU MAU
Cac biéu mau str dung tai cac budc cong viéc:
STT | M4 hiéu Tén biéu miu
1 | BMOI |Mau Gidy tiép nhan hd so va hen tra két qua.
2 | BM02 | Mau Phiéu yéu cau bd sung, hoan thién ho so (néu co)
3 | BMO03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so (néu cb)
4 BM 04 | To khai dang ky khai sinh
5 BM 05 | Phiéu theo d&i qua trinh xtt ly cong viée
V HO SO CAN LUU
STT Ma Tén biéu miu
hi¢u
1 | BMO01 | Mau Giay tiép nhan ho so va hen tra két qua.
2 | BM02 | Mau Phiéu yéu cau bo sung va hoan thién ho so (néu c6)
3 BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét hd so (néu co)
4 BM 04 | To khai dang ky khai sinh
5 BM 05 | Giay khai sinh (ban sao)
6 // Céc ho so khac néu co theo van ban phap quy hién hanh
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VI. CO SO PHAP LY
- Bo Luat Dan sy nam 2015;
- Luat Ho tich ngay 20 thang 11 nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 ciia Chinh phu quy
dinh chi tiét mét s6 diéu va bién phap thi hanh Luat Hé tich;

- Thong tu s6 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cua Bo truong Bo
Tw phap Quy dinh chi tiét thi hanh mot s6 diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15 thang 11 nam 2015 cia Chinh phu quy dinh chi tiét mot so
diéu va bién phap thi hanh Luat Ho tich =

- Thong tu s6 281/2016/TT-BTC ngay 14 thang 11 nam 2016 cia B6 Tai chinh
quy dinh muc thu, ché d thu, ndp, quan 1y va sir dung thong tin trong co so dir liéu
ho tich, phi xac nhan c6 quéc tich Viét Nam, phi xac nhan 1a nguoi géc Viét Nam, 16
phi qudc tich;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan thanh phd vé cac loai phi va 1 phi trén dia ban Thanh phé H6 Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nim 2016 cua Uy ban
nhan dan Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh
phd HO6 Chi Minh;

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Van phong
Chinh phu huéng dan thi hanh mot sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh./.



86 CONG BAO/S6 99+100/Ngay 01-5-2020

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI DANG KY KHAI SINH

KAND GO0 D e

Ho, chiv dém, tén nguoi YU CAUS ........o.ooovieeeeeeeeeeeeeee e,
GIAY 10t thAN: D oo
NOT U T .ot
Quan hé vo1 ngudn dwge khai sinh: ...

Pé nghico quan ding ky khai sinh cho ngudi dwéi diy:

Ho, chir dém, ten:.....................ooiiii e,
Ngay, thang, nam sinh: ........................................ ghi bang chit: .......cococoevinn,
NOTSINIE e
Giéitinh:...o Dantoc:................... Quéc T1CH: e
QUE QUAN: ...
Ho, chir dém, t€n me: ...,
Nam sinh: ....................... Dan toc: ..........oco... Quéc T1CH: e
NOT CU T D e
Ho,chirdém, tén cha:..................................eee e,
Nam sinh: ....................... Dan toc: ..........oco... Quéc T1CH: e
NOT CU T D e

T6i cam doan nodi dung d nghi dang ky khai sinh trén day 1a dung su that, duoc su
thoa thuan nhat tri cua cac bén lién quan theo quy dinh phap luat.

T61 chiu hoan toan trach nhiém trudc phap luat vé€ né1 dung cam doan ctia minh.
Lamtai: ............,¢1ngady ........... thang ......... nam ..............

Ngudi yéu cau
(Ky, ghi ro ho, chit dém, tén)
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Chu thich:
) Ghi 1 tén co quan dang ky khai sinh
Vi du: - Uy ban nhan dan phuong Dién Bién, Ba Pinh, Ha Noi
- Uy ban nhan dan quan 1, thanh phd H6 Chi Minh

®)Ghi thong tin vé gidy to tuy than cua nguoi di ding ky, ghi 13 s, co quan cap, ngay
cap ho chiéu, chirng minh nhan dan hodc giay to hop 16 thay thé

Vi du: Chimg minh nhan dan s6 001089123 do Céng an thanh phé Ha Noi cap
ngay 20/10/2014.

® Ghi theo dia chi dang ky thuong tra; néu khong c6 noi dang ky thuong tra thi ghi
theo dia chi dang ky tam tra; truong hop khong co noi dang ky thuong tra va not
dang ky tam tra thi ghi theo dia chi dang sinh séng.

@ Truong hop sinh tai co s¢ y té thi ghi 13 tén co s& y té va dia danh hanh chinh
Vi du: - Bénh vién Phu san, Ha No1
- Tram y té x4 Dinh Bang, huyén Tir Son, tinh Bic Ninh.

OTrwong hop sinh ra ngoai co so y té thi ghi dia danh cua 03 cap hanh chinh (x4,
huyén, tinh), not sinh ra.

Vi du: x4 Dinh Bang, huyén Tir Son, tinh Bic Ninh.



