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PHAN VAN BAN KHAC

UY BAN NHAN DAN THANH PHO

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic lap - Tu do - Hanh phic
S6: 1085/QD-UBND Thanh phé Ho Chi Minh, ngéy 30 thang 3 ndm 2020
QUYET PINH

Vé viéc phé duyét quy trinh ndi bd giai quyét thi tuc hanh chinh
thudc thAm quyeén tiép nhén caa S Tai chinh

CHU TICH UY BAN NHAN DAN THANH PHO HO CHI MINH

Can cit Luat To chuc chinh quyén dia phuwong ngay 19 thang 6 nam 2015;

Can cit Nghi dinh s6 63/2010/ND-CP ngay 08 thang 6 nam 2010 cta Chinh phu
vé kiém soat thii tuc hanh chinh; Nghi dinh s6 92/2017/ND-CP ngay 07 thang 8 nim
2017 cua Chinh phu stra doi, bd sung mot s6 diéu cua cac Nghi dinh lién quan dén
kiém soat thu tuc hanh chinh; Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nim
2018 cua Chinh phi vé thye hién co ché mot ctra, mot ctra lién thong trong giai quyét
thu tuc hanh chinh;

Can ct Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nidm 2018 cia B
treong, Chii nhiém Vin phong Chinh phu hudng dan thi hanh mot s6 quy dinh cua
Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién
co ché mot cira, mot ctra lién thong trong giai quyét thu tuc hanh chinh;

Xét d¢ nghi cua S¢ Tai chinh tai To trinh s6 819/TTr-STC ngay 20 thang 02
nam 2020,

QUYET PINH:

Piéu 1. Phé duyét kém theo Quyét dinh ndy 01 quy trinh ndi bd giai quyét thu
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tuc hanh chinh thudc tham quyén tiép nhan ciia S& Tai chinh.

Danh muc va n6i dung chi tiét ctia cac quy trinh ndi bd duoc dang tai trén Céng
thong tin dién tir cia Van phong Uy ban nhan dan thanh phd tai dia chi
https://vpub.hochiminhcity.gov.vn/portal/Kenh Tin/Quy-trinh-noi-bo-TTHC .aspx.

Piéu 2. T6 chirc thue hién

1. Cac quy trinh ndi bo giai quyét thi tuc hanh chinh da duoc phé duyét 1a co so
dé xay dung quy trinh dién tir, thue hién viéc tiép nhan, giai quyét va tra két qua thu
tuc hanh chinh trén Céng dich vu cong va Hé théng thong tin mot ctra dién tir theo
Nghi dinh s6 61/2018/ND-CP tai céac co quan, don vi.

2. Co quan, don vi thuc hién thu tuc hanh chinh ¢6 trach nhiém:

a) Tuan thu theo quy trinh ndi bd d duoc phé duyét khi tiép nhan, giai quyét thi
tuc hanh chinh cho ca nhan, to chirc; khong ty dit thém thi tuc, gidy to ngodi quy
dinh phap luat.

b) Thudong xuyén ra soat, cip nhat cac quy trinh ndi bo giai quyét thu tuc hanh
chinh dugc phé duyét moi, stra doi, bo sung, thay thé, hity bo, bai bo khi ¢6 bién dong
theo quy dinh phap luat.

Piéu 3. Hiéu luc thi hanh

Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

Piéu 4. Trach nhiém thi hanh

Chanh Vin phong Uy ban nhan dan thanh phd, Giam d6¢ So Tai chinh va cac to

chtrc, ca nhan c6 1ién quan chiu trach nhiém thi hanh Quyét dinh nay./.

CHU TICH

Nguyén Thanh Phong
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QUY TRINH NOI BQ GIAI QUYET THU TUC HANH CHIiNH
THUQC THAM QUYEN TIEP NHAN CUA SO TAI CHINH
(Ban hanh kém theo Quyét dinh s6 1085/0D-UBND
ngay 30 thang 3 nam 2020 ciia Chii tich Uy ban nhdn dédn thanh phé)

DANH MUC QUY TRINH NOI BO

STT

Tén quy trinh ngi bg

Linh vwe quan ly gia

1

Dang ky gia
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QUY TRINH
Pang ky gia
(Ban hanh kém theo Quyét dinh s6 1085/0P-UBND
ngay 30 thang 3 nam 2020 cuia Chii tich Uy ban nhdn dén thanh phé)

I. THANH PHAN HO SO

STT

Tén ho so

S6 lwong Ghi chua

01
chinh.

Biéu mau dang ky gia 1ap theo mau quy dinh
tai Phu luc 1 ban hanh kém theo Thong tu s6
56/2014/TT-BTC ngay 28/4/2014 ciua B Tai

02 Ban chinh

Phong bi ¢6 dan tem, ghi r4: tén, dia chi cua to
02 |chuc, ca nhan, ho tén va so dién thoai cua
nguol true ti€p ¢d trach nhiém cua don vi.

01 /

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin ho so va Thoi gian xir 1y Lé phi
tra két qua
05 ngay lam viéc ké tir ngdy nhan di hd
. | sohop 1€
B6 phan Mot cira - S& Tai | P
chinh Tp. HCM., dia chi - (Néu co quan tlep nhan Biéu mau khong A
142 Nguyén Tili Minh | SO0Y klen yéu cau to chirc, ca nhan giai Khong
Khai, Phuong 6 'Quén 3 trinh vé cac ndi dung cua Biéu mau thi t6
’ > chtrc, ca nhan dugc ban theo mirc gia va
thot gian da dang ky).

III. TRINH TU XU LY CONG VIEC

Buée| Noi Trach | Thoi gian | Hb so/Bicu Dién giai
cong | dung nhiém mau
viéc cong
viéc
Nophd | 'O | Giohanh Thanh phdn hé so theo
: chuec, , Theo muc I
SO’ . 1A chinh muc |
ca nhan
Bl Tiép Chuyén - Theo muc I a/ Nhan trl,fc tié'p; Xem xé&t
nhin, |vién B6 | 0,25 ngay tinh hop 1¢ va day du cua
- : N A BM Ol A
kiém tra | phéan lam viéc BM 02 ho so.
ho so Mot - Truomg hop hd so ¢o du
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cua

thanh phﬁn, s lrong theo
quy dinh: Déng dau cong
van dén co ghi ngay thang
nam vao ho so va tra ngay
01 ban cho té chirc, ca
nhan dén nop truc tiép.

- Trudong hop hd so chua
day du: Huong dan nguoi
ndp hd so bo sung, hoan
thién ho so va ghi 1 ly do
theo BM 01.

- Truong hop tir chdi tiép
nhan hd so: Lap Phiéu tur
choi tiép nhan giai quyét
ho so theo BM 02.

b/ Nhan qua duong cong
van; thu dién to kém chit
ky dién tir; ban scan hd so
dang ky gia c¢6 chir ky va
diu theo dia chi mail cua
So Tai chinh
(stc@tp.hcm.gov.vn); fax
va goi dién thoai cho S&
Tai chinh; hoac truc tuyén
qua Cong thong tin ctia S&
Tai chinh:

+ Trudong hop ho so cé du
thanh phﬁn, sb lrong theo
quy dinh: déng dau cong
van dén c6 ghi ngay,
thang, nam vao hd so va
chuyén ngay theo duodng
buu dién 01 ban cho tb
churc, ca nhan;

+ Truong hop hd so
khong du thanh phan, sb
luong theo quy dinh, toi
da khong qua 02 ngay lam
viéc ké tir ngdy nhan duoc
ho so, to tiép nhan thong
bao qua dwdong céng van,
fax, thu dién tir yéu cau td
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chirc, ca nhan ndp bo sung
thanh phan, s6 luwong ho
so. Ngay to chirc, c4 nhan
ndp du thanh phan, sb
lwong ho so dugc tinh 1a
ngay tiép nhan ho so, T6
tiép nhan dong dau cong
van dén co ghi ngay,
thang, nam tiép nhan vao
ho so.

- Scan va chuyén ho so
dén lanh dao phong
chuyén mon.

B2

Phin
cong thu
1y ho so

Lanh
dao
Phong
chuyén
mon

0,25 ngay
lam viéc

Theo muc 1

Lanh dao phong chuyén
mén phan céng chuyén
vién thu ly ho so

B3

Kiém
tra, ra
soat ho

SO’

Chuyén
Vién‘thu
ly ho so

2,5 ngay
lam viéc

- Theo muc
1

- To trinh

Kiém tra ngay thuc hién
muc gia dang ky, bang
ding ky mutc gia cu thé,
cac khoan muc chi phi cau
thanh gia, phan giai trinh
1y do diéu chinh gia, kiem
tra tinh hop 1y cta cac yéu
t6 hinh thanh gid.

* Truomg hop hd so day
da, hop 1¢&: Du thao To
trinh vé viéc chép nhan
muc gia dang ky, trinh
lanh dao Phong xem xét.

- 1,5 ngay
lam viéc
(gia1 trinh
lan 1)

- 2,5 ngay
lam viéc
(gia1 trinh
1an 2 hoac
lan 3)

- Theo muc
1
- To trinh
- Van ban tu
chdi muc gia
dang ky
hoac
- Van ban
yéu cau giai
trinh

* Truong hop tir chéi hodc
yéu cau giai trinh murc gia
dang ky:

Du thao To¢ trinh bao cao
lanh dao, dong thoi du
thao van ban yéu cau to
chirc, ca nhan khéng dwoc
ap dung muc gia dang ky
(van ban tu chéi) hoac du
thao van ban yéu cau giai
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trinh.

* Thoi han dé t6 chire, cd
nhdn giai trinh t6i da
khong qud 10 ngay lam
viéc. Ban gidi trinh duoc
nép theo quy trinh tiép
nhdn tai buéc Bl.

* Trieomg hop tiép tuc yéu
cdu giai trinh (ldn 2 hodc
lan 3):

Trong vong 2,5 ngay lam
viéc, du thao To¢ trinh bao
cao lanh dao, déng thot du
thao van ban yéu cau to
chirc, ca nhan khéng dwoc
ap dung muc gia dang ky
(van ban tu chéi) hoac du
thao van ban yéu cau giai
trinh.

Lanh

Kiém tra hd so, ky duyét
To trinh chép thuan hoac
ky nhdy Vin ban yéu cau
gial trinh hodc van ban

B4 Ky t!lam dao Ql ngfaAy Ho6 so trinh | yéu ciu to chirc, ca nhan
xét X lam viéc A . ,
phong khong duoc ap dung mirc
gia dang ky (van ban tu
choi) va trinh Lanh dao S&
xem xét, phé duyét.
- Phé duyét ho so hodc stra
truc tiép 1€n van ban va
Ky phé . . chuyén cho chuyén vién
B5 | duyét hd dLanSh , ?"5 N8Y | Hi sotrinh |thu ly hd so soan thao
SO 40 50 ) lam viee hoan thién (di vé6i hd so
can giai trinh).
- Chuyén van thu So.
Ban 0.5 ned Hosodd |Chuyén chuyén vién thu
B6 hanh | Vin thu | ;2> "% dugcphé |1y ho so thong ké&, theo
. 1o lam viéc - .
van ban duyét doi.
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IV. BIEU MAU

Cac biéu mau sw dung tai cic bwéc cong viéc

STT | M4 hiéu Tén biéu miu

1 BM 01 | Mau Phiéu yéu cau bo sung, hoan thién hd so

2 BM 02 | Mau Phiéu tir choi tiép nhan giai quyét hd so

Biéu mau dang ky gia (Phu luc 1 ban hanh kém theo Thong tu

3 BM O3 s6 56/2014/TT-BTC ngay 28/4/2014 ciia B6 Tai chinh)

V. HO SO CAN LUU
STT | M4 hiéu Tén biéu miu

1 BM 01 | Mau Phiéu yéu cau bo sung, hoan thién ho so

2 BM 02 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

Bjéu mau dang ky gia (Phu luc 1 ban hanh kém theo Théng tu
s0 56/2014/TT-BTC ngay 28/4/2014 cua B6 Tai chinh)

/ Céc thanh phan ho so khac (néu c6) theo van ban phap quy hién
hanh.

VI. CO SO PHAP LY

- Luat Gia s6 11/2012/QH13 dugc Qudc hoi thong qua ngay 20 thang 6 nam
2012;

- Nghi dinh s6 177/2013/ND-CP ngay 14 thang 11 nam 2013 ciia Chinh phu quy
dinh chi tiét va huéng dan thi hanh mot s6 diéu cia Luat gia;

- Nghi dinh s6 149/2016/ND-CP ngay 11 thang 11 niam 2016 ciia Chinh phu sira
d6i, bd sung mot s6 diéu cua Nghi dinh s6 177/2013/ND-CP ngay 14 thang 11 nam
2013 cua Chinh phii quy dinh chi tiét va huéng dan thi hanh mot s6 diéu cia Luat

g1a;

3 BM 03

- Thong tu s6 56/2014/TT-BTC ngay 28 thang 4 nam 2014 cua Bo trudong Bo
Tai chinh huwéng dan thuc hién Nghi dinh s6 177/2013/ND-CP ngay 14/11/2013 cua
Chinh phu quy dinh chi tiét va huéng dan thi hanh mot s diéu cua Luat gia;

- Thong tu s6 233/2016/TT-BTC ngay 11 thang 11 nam 2016 cua Bo trudng Bo
Tai chinh sira doi, bo sung mot s6 diéu cua Thong tu s6 56/2014/TT-BTC ngay 28
thang 4 nam 2014 cua B0 truong B6 Tai chinh hudng dan thuc hién Nghi dinh sb
177/2013/ND-CP ngay 14 thang 11 nam 2013 ctua Chinh phii quy dinh chi tiét va
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huéng dan thi hanh mot sd diéu cua Lut gia;

- Quyét dinh s6 62/2017/QD-UBND ngay 12 thang 12 nam 2017 cua Uy ban
nhan dan thanh ph6 ban hanh Quy dinh vé co ché quan ly, diéu hanh vé gia tai thanh
phd HO6 Chi Minh;

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Van phong
Chinh phu huéng dan thi hanh mot s6 quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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Phu luc s6 1: BIEU MAU PANG KY GIA
(Ban hanh kém theo Thong e s6 56/2014/TT-BTC
ngay 28/4/2014 cua B9 Tai chinh )

Tén don vi ding ky gia CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap -Tw do - Hanh phic

SO ......... /... ., Ngay ... thang ... nam
V/v: dang ky gia

Kinh gui: (Tén co quan tiép nhdn Biéu mdu ddng ky gid)

Thuc hién Thong tu s6 56/2014/TT-BTC ngay 28/4/2014 ctia Bo Tai chinh.

. (tén don vi ddng ky) giri Biéu mau dang ky gia ..... gdm cac van ban va ndi dung
sau:

1. Bang dang ky mirc gia ban cu thé.

2. Giai trinh ly do diéu chinh gia (trong d6 co giai thich viéc tinh murc gia cu j:hé ap
dung theo cac hudng dan, quy dinh vé phuong phap tinh gid do co quan ¢ tham quyén ban
hanh)

Mic gia dang ky nay thuyc hién tr ngay ... /... /.....

.. (tén don vi ddng ky) xin chiu trach nhiém trudc phap lut vé tinh chinh xac cua
murc gia ma don vi da dang ky./.
Noi nhin: THU TRUOGNG PON VI
- Nhu trén;

- Luu: .
o (Ky tén, dong ddu)

- Ho t80 NGUOT NOP BIEU MAU: .....o..eovoeeeeeeee e,
-S6 G1EN thoal L1EN LaC: .. o oo,
S X, oo e

Ghi nhin ngay njp Bleu mau dang ky gia
ciia co’ quan tiép nhin Biéu miu ding ky gia

1. (Co quan tiép nhdn Biéu mdu ding ky gid ghi ngay, thdng, ndm nhdn dwoc Biéu
mau déang ky gid va dong ddu cong vin dén)

2. Hét thoi han 05 ngay lam vi€e ké tir ngay trén, néu co quan tiép nhan Biéu miu
khéng c6 y kién yeu cdu to chirc, ca nhan khong dugc thue hién mirc gia dang ky mdi hoac
phal giai trinh vé cac ndi dung ciia Biéu mau thi t6 chirc, ca nhan dugc mua, ban theo mirc
gia dang ky.
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Tén don vi CONG HOA XA HQI CHU NGHIA VIET NAM

thuc hién dang ky gia

Déc lap - Tu do - Hanh phuc

STT | Tén hang Quy Don vi Mirc gia

hoa, dich cach, tinh | dang ky hién
vu chat hanh
lugng

Murc gia
dang ky
moi

Mikc
tang/
giam

Ty 1€
%
tang/
giam

Mirc gia dang ky nay thuc hién ter ngay .../ ... /.....
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Tén don vi thyc hién CONG HOA XA HOI CHU NGHIA VIET NAM
dang ky gia Dgc 1ap -Tu do - Hanh phiic

THUYET MINH CO CAU TiNH GIA.
HANG HOA, DICH VU DANG KY GIA
(Kem theo cong van so......... ngay.......thdng......ndm........ cud......... )

(Dbi voi mat hang nhap khéu)

Tén hang héa, dich vu:

Don vi san xuat, kinh doanh:

Quy cach phﬁm chat; diéu kién ban hang hodc giao hang; chinh sach khuyén mai, giam
gia, chiet khau cho cac do61 tuong khach hang (néu ¢o)

I. BANG TONG HQP TiNH GIA VON, GIA BAN HANG HOA NHAP KHAU
CHO MOT DON VI SAN PHAM HANG HOA

STT Khoan muc chi phi Pon vi | Thanh |Ghi chi
tinh tién

San lwgng nhip khiu

Gia von nhap khiu
Gi4 mua tai cira khau Viét Nam (gia CIF)
Thué nhap khau

Thué tiéu thy dic biét (néu cd)

Cac khoan thué, phi khac (néu co)

Cac khoan chi bang tién khéac theo quy dinh (néu c6)

Chi phi chung

Chi phi tai chinh (néu c6)
Chi phi ban hang

Chi phi quén ly

Tong chi phi

Gia thanh toan bj 01 (m§t) don vi san pham

Loi nhuin dy kién

OlE|lglg|e|v|loalalv|s|w v~ m]|»

Thué gia tri gia ting, thué khac (néu co6) theo quy
dinh

H Gia ban duy kién
II. GIAI TRINH CHI TIET CACH TiNH CAC KHOAN MUC CHI PHI
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CHO MOQT PON VI SAN PHAM HANG HOA

1. Gia mua tai ctra khau Viét Nam (gia CIF)

. Thué nhap khau

. Thué tiéu thu dic biét (néu cd)

. Cac khoan thué, phi khac (néu c6)

. Cac khoan chi bang tién khac theo quy dinh (néu co)
. Chi phi tai chinh (néu co)

. Chi phi ban hang

. Chi phi quan ly

O 0 3 N W B W N

. Loi nhuén du kién
10. Thué gia tri gia tang, thué khac (néu co) theo quy dinh
11. Gia ban du kién
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Tén don vi thyc hién CONG HOA XA HOI CHU NGHIA VIET NAM

dang ky gia Doc 1ap -Tu do - Hanh phuc

THUYET MINH CO CAU TiNH GIA.
HANG HOA, DICH VU DANG KY GIA
(Kem theo cong van so......... ngay.......thdng......ndm........ cud......... )

(Poi voi mat hang san xuat trong nudérc)

Tén hang héa, dich vu:
Pon vi san xuit, kinh doanh:

Quy cach phﬁm chat; diéu kién ban hang hoac giao hang; chinh sach khuyén mai, giam
gia, chiet khau cho cac d61 tuong khach hang (néu ¢o)

I. BANG TONG HQP TINH GIA VON, GIA BAN HANG HOA, DICH VU

S6 TT Khoan muc chi phi DVT | lugng | Pon | Thanh
gia tién

1 Chi phi san xuit:

1.1 Chi phi nguyén li€u, vat li€u truc tiép

1.2 | Chi phi nhan cong truc tiép

1.3 Chi phi san xuit chung:

a Chi phi nhdn vién phdn xwong
b Chi phi vit liéu

c Chi phi dung cu sin xudt

d Chi phi khiu hao TSCD

d Chi phi dich vu mua ngoai

e Chi phi bing tién khdc

Tong chi phi san xuat :

2 Chi phi ban hang

3 Chi phi quén ly doanh nghiép

4 | Chi phi tai chinh

Tong gia thanh toan bd

5 Loi nhuén dy kién

Gia ban chua thué
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Thué tiéu thu dic biét (néu co)

7 Thué gia tri gia ting (néu co)

Gi4 ban (da c6 thué)

IL. GIAI TRINH CHI TIET CACH TINH CAC KHOAN MUC CHI PHi CHO
MOT PON VI SAN PHAM HANG HOA

1. Chi phi san xuat

. Chi phi ban hang

. Chi phi quén ly doanh nghiép
. Chi phi tai chinh

. Loi nhuan du kién

. Thué tiéu thu dic biét (néu co)
. Thué gia tri gia ting (néu co)

. Gia ban (d3 c6 thué)

0 1 &N L k=W
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Phy Iyc s6 4: MAU VAN BAN KE KHAI GIA
(Ban hanh kem theo Thong tu so 56/2014/TT-B1C ngay 28/4/2014
cua B Tai chinh)

Tén don vi thue hién  ké CONG HOA XA HQI CHU NGHIA VIET NAM

khai gia Poc 1ap - Tu do - Hanh phuc
Y /...
V/ivké khaigia .. , hgay ... thang ... ndm .....

Kinh gui: ....(1én co quan tiép nhdn Biéu mdu ké khai gid....)

Thuc hién Théng tu s6 56/2014/TT-BTC ngay 28/4/2014 cta Bo Tai chinh.
.. (tén don vi ké khai gid) gui Bang ké khai muac gia hang hoa, dich vu (dinh kem).
Muc gia ké khai nay thyc hién tr ngay ..../.... / ......

.. (tén don vi ké khai gid) xin chiu trach nhiém truéc phap luat vé tinh chinh xac cua
muc g4 ma chung t61 da ké khai./.

Noi nhdn: THU TRUOGNG PON VI
- Nhu trén; ,
- Luu: (Ky tén, dong dau)

- Ho t8n ngudi AP BiGU MAT: .......ooovoieieoeeeeeeeeeeeeeeeeee e
-S6 G1EN thoal L1EN LaC: .. o oo,

S X, oo e

Ghi nhan ngay ndp Vin ban ké khai gia
cua co’ quan tiép nhan
1. (Co quan tiép nhdn Vin ban ké khai gid ghi ngay, thang, ndm nhdn dwoc Vin ban
ké khai gid va dong dau cong van deén)
2. Hét thoi han 05 ngay lam vi€c ké tir ngay trén, néu co quan tiép nhan Vin ban
khong c6 v kién yeu cau to chire, ca nhan khong dugc thye hién mirc gia k€ khai mdi hodc

phal giai trinh vé cac ndi dung cta Van ban thi t6 chirc, c4 nhan dugc mua, ban theo mirc
gia ké khai.
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Tén don vi CONG HOA XA HOI CHU NGHIA VIET NAM
thuc hién ké khai gia Doc 1ap - Tu do - Hanh phic
.......... ,ngay.... thang... ndm .....
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(Kem theo cong vdn so......... ngay.......thdng.......nam........ cud......... )

1/ Mirc gia ké khai (nhap khau, ban budn, ban 18):

pen Y pon | Miegidké | Micgid | e [ YT
STT| 8 pie | v khai kékhai | 20801 SAS 2
03, A2t | tinh | hién hanh méi | '™ | 82

dich vu lugng

2/ Phan tich nguyén nhan, néu r6 bién dong ciia cac yéu td hinh thanh gia tac dong
lam tang hodc giam gia hang héa, dich vu thuc hién ké khai gia

3/ Céc truong hop wu dai, giam gia hodc chiét khau... doi véi cac doi twong khach
hang (néu cb)

Muc gia ké khai nay thyc hién tr ngay ..../.... / ......



